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THE PORT AUTHORITY OF NY&NJ

FOI Administrator

September 18, 2015

Mr. Michael Marino
Seyfarth Shaw LLP
620 Eighth Avenue
New York, NY 10018

Re: Freedom of Information Reference No. 16316
Dear Mr. Marino:

This is in response to your September 10, 2015 request, which has been processed under the Port
Authority’s Freedom of Information Code (the “Code”, copy enclosed) for copies all current
collective bargaining agreements, supplemental agreements, memoranda, understandings, or any
other agreements between The Port Authority of New York and New Jersey and any union
representing the Port Authority's employees.

Material responsive to your request and available under the Code can be found on the Port
Authority’s website at http://www.panynj.gov/corporate-information/foi/16316-C.pdf. Paper
copies of the available records are available upon request.

Please refer to the above FOI reference number in any future correspondence relating to your
request.

Very truly yours,

D"\

Danny Ng
FOI Administrator

Enclosure

4 World Trade Center, 18th Floor

150 Greenwich Street

New York, NY 10007

7. 2124357348 F: 212435 7555
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MEMORANDUM OF AGREEMENT executed this E“ day of [E«eMBEE- 2003, between
THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY (the "Port Authority") and the
MAINTENANCE DIVISION OF THE BUILDING AND JCONSTRUCTION TRADES COUNCIL OF
GREATER NEW YORK (the “Union” or "BTU");

WHEREAS, the BTU is the recognized representative of all Port Authority employees in
the position classification listed on Exhibit "A" attached hereto (the "covered membership"); and

WHEREAS, the Port Authority has, in response to proposals made by the BTU,
determined to make changes in respect to the covered membership's wages, benefits, and
other terms and conditions of employment; and

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject to
the provisions of the Port Authority Labor Relations Instruction;

NOW, THEREFORE, it is agreed as follows:

ARTICLEI.  SALARIES AND SALARY RANGES

Effective March 4, 2002, March 4, 2003, March 4, 2004, and March 4, 2005, the

salary ranges of the covered membership will be as shown on the schedules attached

hereto as Exhibits "B-1" and "B-2".

The Port Authority agrees to re-enforce its present practice concerning the
prompt payment to employees in the covered membership of any monies due from in
grade increases, promotions, etc. In the event payment is not received within a
reasonable period of time (two pay periods), the employee may appeal to his/her
supervisor to expedite payment. In the event payment is not forthcoming, the employee '

may appeal to the Labor Relations Manager, Labor Relations Department, to seek final

resolution.



ARTICLE ll.  SHIFT DIFFERENTIALS

Shift differentials shall be as set forth in Exhibit C attached hereto. No shift
_ differential payments will be earned, or paid, for hours worked during day tours on

weekdays.

During the term of this Memorandum of Agreement, the Port Authority will not
pay shift differentials for any hours for which an employee is compensated at overtime

rates, except as provided by applicable law.

ARTICLE HI.  SERVICE INCENTIVE

Effective during the term of this Memorandum of Agreement, employees with
fifteen years of Port Authority service will receive a longevity payment of 1.5% of base
salary payable in bi-weekly instaliments; employees with twenty years will receive 2.5%;

and, employees with twenty-five years of service will receive 4.0%.

ARTICLE IV. HEALTH BENEFITS

During the term of this Memorandum of Agreement, the Port Authority will

provide and/or make available health benefits as set forth below:

A. All employees hired into the covered membership after the date of the execution

of this Memorandum of Agreement may, at no cost to the employee, elect to enroll only

in -
the Point-of-Service/ Preferred Provider Organization (currently United Health
Care) made available by the Port Authority or;
a Health Maintenance Organization as set forth in paragraph E below.
B. Employees in the covered membership as of the execution of this Memorandum

- of Agreement may elect to enroll in -

The Point-of-Service/ Preferred Provider Organization (currently United Health
Care) at no cost to the employee, or;



A Health Maintenance Organization as set forth in paragraph E below at no cost
to the employee, or;

Elect to remain in the traditional Indemnity Plan. However, those employees in
the covered membership who elect to remain in the traditional Indemnity Plan
shall be required to annually contribute an amount dependent upon the type of
Indemnity Plan coverage they have chosen. The empioyee contribution will be
under the same conditions as management employees. As of the date of the
execution of this Memorandum of Agreement, that employee contribution is
$2,860 annually ($110 bi-weekly) for employees who select individual coverage
or $4,758 annually ($183 bi-weekly) for employees who select family coverage.
The following additional provisions shall apply to employees in the covered
membership who select coverage under the Indemnity Plan:

1. A '"pre-tax option” will be available.

2. The Port Authority will provide payment of 'reasonable and
customary' surgical fees incurred by such employees.

3. The Port Authority will provide for out-patient hospital care
for sudden and serious iliness and biood handling charges for all
such active employees.

4. Dependent children of such active employees over age 19
will be covered under the Group Health Benefits of indemnity
Plan to the extent permitted by the group insurance contracts
and policies. Such coverage will be paid by the Port Authority.

5. The Port Authority will provide basic hospital medical
coverage for alcoholism rehabilitation. '

6. The Port Authority will provide hospital coverage for nursery
care.

7. The Port Authority will provide major medical coverage for
speech therapy as defined in the current Prudential Major
Medical Group Health contract.

8. The Port Authority will provide coverage for hospital in-
patient diagnostic treatment.

9. Such employees who select the Indemnity Plan shall be
subject to an annual deductible under the major medical
coverage provisions of the Indemnity Plan. Such deductible will
be $50.00 per person and $100.00 per family. Covered major
medical expenditures in excess of $5,000 in a calendar year will
be reimbursed 100%.

C. The BTU may, at its option, continue additional coverage member locals have
heretofore elected. The BTU, or any of its member locals may, at its option, elect

additional health insurance coverage for its members and provide for a salary deduction



for such additional coverage to be paid to the insurance carrier of its choice, provided

that the carrier is licensed to do business in the State of New York.

D. Management Plan

1) During the term of this Agreement, employees in the covered
membership will receive the benefits that are provided to Port Authority
management employees ("Management Plan benefits”). As of the date of
the execution of this Memorandum of Agreement, those benefits are: the
Prescription Drug Plan, and mental and nervous iliness coverage. These
Management Plan benefits will be made available to employees in the
covered membership under the same terms curréntly provided for Port

Authority management employees.

2) Future modifications made to the Management Plan benefits including a
Vision Plan and a "Living Options" benefit will automatically apply to
employees in the covered membership under the terms then available to
Port Authority management employees so long as there is no diminution
of said benefits.

E. . Current employees in the covered membership shall be permitted to select the
HMO options in effect for and on the same basis as Port Authority managerial and

professional employees.

F. Effective August 13, 1992, the Port Authority increased the individual major
medical lifetime maximum allowance to $1,000,000. Employees in the covered
membership who retire on or after August 13, 1992, and their eligible dependents, will
have an individual maximum benefit of $50,000 or the remainder of the $1,000,000

benefit provided while an active employee, whichever is greater.

G. Retired Employees:
Effective March 3, 2001, employees in the covered membership who thereafter

retire shall take into retirement the health, dental and life insurance benefits coverage
available to them at the time of their retirement. Notwithstanding the foregoing,
employees in the covered membership with less than twenty-five (25) years of service

will contribute 50% of the cost of those plans. Employees in the covered membership
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who retire with twenty-five (25) or more years of service and who have chosen to remain
in the Indemnity Plan will not be required to contribute towards its cost. For employees
who retire and opt for health coverage under one of the HMO’s Point of Service or
Preferred Provider Organization plans, no contribution for health benefits will be

required regardless of length of Port Authority service.

ARTICLE V. DENTAL BENEFITS

A. During the term of this Memorandum of Agreement, the Port Authority will pay for
active employees in the covered membership and their eligible dependents, the costs
established by the carrier of the Port Authority Group Dental Benefits Plan applicable to

such employees and their dependents, including any increases for the present levels of

coverage.

B. Effective October 12, 2003, the Port Authority will provide Group Dental Insurance to
active employees in the covered membership identical to the Group Dental Insurance
currently in effect for such Port Authority management employees hired prior to January
1, 2001. Embloyees in the covered membership hired on or after October 12, 2003 will
receive the Group Dental Insurance that became effective January 1, 2001 for

management employees which Group Dental Insurance includes a $2,000 per year

maximum benefit per person.

C. During the term of this Memorandum of Agreement, active employees in the covered
membership will be eligible to enroll in the Dent-Care Plan currently available to Port

Authority managerial employees on the same terms and on the same basis as such

managerial employees.

D. During the term of this Memorandum of Agreement, active employees in the covered
membership shall be permitted to carry into retirement the Port Authority Group Dental

Plan, with the retiree paying the cost thereof.



ARTICLE VI.  LIFE INSURANCE

A. During the term of this Memorandum of Agreement, the Port Authority will pay for
each active insured employee in the covered membership hired prior to October 6,
1994, the full premium costs of Port Authority Group Term Lifé Insurance coverage
applicable to such employee in an amount equal to three times the employee’s base
annual salary. Employees hired into the covered membership on or after October
6,1994, will have the Port Authority Group Term Life Insurance coverage in an amount
equal to one time the employee’s base annual salary, with the option to purchase an
additional one or two times the employee’s base annual salary at the employee’s

expense.

B. The term “base annual salary” as used in this section VI shall mean the base salary of
an employee in the covered membership during the term of this Memorandum of
Agreement adjusted to the next highest multiple of $1,000. With each base salary
change for an employee who has maximum coverage under the group policy, group

term life insurance coverage will be appropriately adjusted.

C. During the term of this Memorandum of Agreement the Port Authority will assume
the premium costs of, and provide $20,000 of paid life insurance at age 65 to those
active employees in the covered membership who' participate in the Insurance

Continuation Plan.

ARTICLE VII.  BENEFITS FACT SHEETS

Once each year, employees will be provided with a benefits profile. A
representative of the Human Resources Department who is knowledgeable in employee
benefits will be available to meet with each local union representative to insure their

understanding of the Port Authority benefits.



ARTICLE VIll. NEW YORK STATE EMPLOYEES’ RETIREMENT SYSTEM

World War 1l Service Benefits - The Port Authority has elected to provide to
eligible employees in the covered membership the benefits for World War Il service as

set forth in subdivision k of Section 41 of the New York Retirement and Social Security

Law.

Career Retirement Plan - The Port Authority has elected to provide its eligible
employees the “Improved Career Retirement Plan for Employees of Participating

Employers” established by Section 75-1 of the New York Retirement and Social Security

Law.

ARTICLE IX. LONG-TERM DISABILITY

Effective October 6, 1994, employees in the covered membership with more than
~ one year of Port Authority service will be covered under the Port Authority’s Long-Term
Disability Program. Under this program, a covered employee who is permanently
disabled due to a non-job connected iliness or injury is eligible to receive up to 60% of
his/her annual base pay to age 65 from a combination of sources, including any New
York State and Local Employees Retirement System Ordinary Disability and Social
Security Act benefits (and any other relevant payments), with the difference up to the

60% maximum (but not more than 50% of base salary) to be provided by the Port

Authority.

ARTICLE X.  SENIORITY AND TRANSFERS

During the term of this Memorandum of Agreement, shop stewards will be entitled to

first choice on vacations and work schedules or tours as vacancies occur.

The current procedures for the submission of transfers will remain in effect, except that
each individual local will be permitted to administer its own transfer list if it wishes to
do so by requesting so in writing to the Manager, Employment Division, with a copy to
the Labor Relations Manager, Labor Re[ations Department. The present procedures for

the submission of transfers will remain in effect, except that the provision that an
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employee may, after being assigned to and actually working at a facility, submit a

transfer application after one day of service at the facility.

ARTICLE XI.  PROVISIONAL APPOINTMENTS

Any excess position that is filled either consecutively or cumulatively for eighteen
months will either be filled permanently or discontinued thirty days thereafter. The
Manager, Employment Division, will review all excess positions within twelve months

after any such position was filled on a provisional basis.

At the request of a BTU Business Agent, the Labor Relations Manager of the Labor
Relations Department will meet to review, quarterly, provisional assignments to insure
that appropriate Port Authority policies and procedures are being followed with respect

to said provisional assignments.

ARTICLE Xil.  SUBSTITUTION

During the term of this Memorandum of Agreement, substitution time for
employees in the covered membership will be a maximum of thirty cumulative days
throughout the year. Employees substituting in excess of thirty days will be paid for
such days, commencing on the thirty-first day, at the rate applicable to employees in

the class worked.

ARTICLE Xlll.  MUTUAL SWAPS

Effective with the execution of this Memorandum of Agreement, BTU personnel
within the same title shall have the option to work two consecutive shifts (16 hours) for
the purpose of completing a mutual swap. This will be allowed to the extent permitted
by law, provided such mutual swaps are limited to two exchanges per employee per
month, excluding emergencies, with the limitation counting against the initiator of the
swap. Once mutual swaps are approved, the swap becomes part of the employees’

schedule and they are responsible for completing the agreed-to swap.



ARTICLE XIV.  OVERTIME

A. The overtime policy and procedure will be as set forth in Exhibit “D” attached hereto.

B. Periodic manpower studies will be conducted to determine whether incumbents in a

particular job classification are in the main performing functions within that

specification.

C. BTU Shop Stewards shall be given access to overtime equalization'charts for

employees in the covered membership within 24 hours (one business day) of a request

to facility management.

D. Compensatory Time - during the term of the Agreement, the maximum number of
overtime hours that can be banked shall be limited to 160 hours. The only hours that
may be banked are those hours actually worked in excess of 40 hours work in a
workweek (ie., Fair Labor Standards Act overtime hours). Employees may elect on a
weekly basis to bank FLSA overtime hours in their compensatory time bank. Employees
shall also have the option to cash in all or part of their compensatory time bank at

stated times during each quarter of the calendar year.

E. Effective as of the date of the execution of this Memorandum of Agreement, sixteen
(16) hours of compensatory time per calendar year may be converted to personal
excused time. Employees may request this personal time off for reasons of their own
personal choice, for example, Good Friday, Yom Kippur, employee birthday, wedding
anniversary, etc., and the request will not be unreasonably denied. Supervisors will make

every reasonable attempt to grant personal excused time when requested.

F. Effective as of the date of the execution of this Memorandum of Agreement, facility

management, shall, on Wednesday mornings, post in the designated shop area the
updated overtime rosters. The rosters shall include all overtime hours worked and

refused. A copy of the rosters shall be provided to the BTU Shop Steward at the same

time.



G. No requests for personal excused time will be granted on Port Authority holidays as
listed in the Holiday PAI (20-3.02) dated 6/7/71, without the prior approval of the

employee’s supervisor, unless due to a verified personal emergency.

ARTICLE XV.  GRIEVANCE PROCEDURE

The grievance procedure outlined in Exhibit “E” attached hereto will be applicable

to employees in the covered membership.

ARTICLE XVI.  VACATION ALLOWANCE

A. During the term of this Memorandum of Agreement, vacation policies and
procedures for employees in the covered membership shall be in accordance with PAI
20-3.01, Vacations, dated October 17, 1974, attached hereto as Exhibit “F". Effective as
of the date of the execution of this Memorandum of Agreement, employees will be
permitted, subject to the approval of facility management, to schedule current year
vacation into the succeeding year when the start of a vacation period overlaps into the
succeeding year. For example, if approved by facility management, an employee would
be permitted to take 2002 vacation during the last pay period of 2002 even if some of

the days overlap into calendar year 2003.

B. During the term of this Agreement, vacation allowances for employees in the

covered membership shall be in accordance with the schedule of vacation allowances

attached hereto as Exhibit “G".

C. Employees in the covered membership may be scheduled for a single day vacation
so long as reasonable notice is given prior to the day that such single day vacation is

sought and such employee’s supervisor agrees to such day.

ARTICLE XVII. EXCUSED ABSENCES

During the term of this Memorandum of Agreement up to December 31, 1994, each
employee in the covered membership will be entitled to receive up to a total of two (2)
days of personal excused time during each full calendar year. Excused time other than

personal excused time will only be granted for death in family, time off to vote, jury
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duty or other subpoena, and military leave. An employee requesting personal excused
time should give as much notice as possible in order to avoid scheduling conflicts.
Requests by an employee for personal time shall not be unreasonably denied. Effective
January 1, 1995, each employee in the covered membership will be entitled to receive up

to a total of three (3) days of personal excused time during each full calendar year.

ARTICLE XVIll. HOLIDAYS

A. Effective as of the date of the execution of this Memorandum of Agreement, an
employee in the covered membership who works on a Port Authority holiday as part of
his normal schedule will be given the option of receiving payment at time and one-half,
or payment of one-half time plus a substitute day off, as selected by the employee and

approved by his/her supervisor.

B. During the term of this Memorandum of Agreement, employees in the covered

membership will be granted the day after Thanksgiving as a holiday instead of Election

Day.

C. Effective January 1993, employees in the covered membership will have Martin

Luther King Day as an additional holiday.

ARTICLE XIX.  SICK ABSENCE

A. Except as provided in paragraph B, below, during the term of this Memorandum of
Agreement, the Sick Absence Control Program described in Exhibit “H” attached hereto
shall apply to employees in the covered membership. Absence due to verifiable out-
patient surgery where no hospitalization is involved, but post-operative recuperation is

required, will be excluded in computing “points” thereunder.

B. The following shall apply to employees hired into the covered membership after

October 6, 1994:

1) Employees hired into the covered membership after October 6, 1994 will

accrue sick leave of ten days per year.

-11-



2) Unused sick leave will be accumulated in a bank. If an employee during
his/her first year in the sick bank plan, experiences a catastrophic iliness
thereby exhausting banked sick days, an extension of sick leave days
beyond regular banked allowances can be requested in writing by the
appropriate BTU Business Agent to the Labor Relations Manager of the
Labor Relations Department, for a final written determination. Employees
in the sick bank plan who retire from Port Authority service in good
standing after October 6, 1994, may receive $30 per day for each unused
sick day accumulated in their sick bank to a maximum of $1,500,
provided that a minimum of fifteen days have accumulated in said sick
bank and only those existing unused sick days in excess of said fifteen

days shall be compensable.

3) Effective as of the date of the execution of this Memorandum of
Agreement, all employees who were hired into the covered membership
on or after October 6, 1994 who use no more than fifteen (15) days of
sick leave over a three (3) year period shall automatically convert to the
schedule of allowance coverage, as outlined in Exhibit H of the contract.

C. A recurring sick absence attributable to an 10D when the employee’s return to work
was “conditionally approved” by the Port Authority Office of Medical Services will not be
subjected to the “seven work days” rule and will not be included in computing sick
absence control program points. In computing points, sick -absences resulting in

hospitalization and sick absences caused and directly related to an I0D shall also be

excluded.

ARTICLE XX. LEAD PAY

During the term of this Memorandum of Agreement, an employee in the covered
membership required to work in a lead capacity will receive lead pay differential as a per

day rate of 5% of base hourly pay as set forth in Exhibit “B”.
For the purpose of this section, “lead capacity” will be as described in Information

Bulletin No. 28 (Revised), dated June 14, 1971, attached hereto as Exhibit “I”, except that

the individuals subject to the direct supervision of the lead employee need not be Port

-12 -



Authority employees in order for an employee to be designated in a lead capacity. For
example, an employee can qualify for lead pay when leading employees of a contractor
so long as all of the following criteria, along with those set forth in Exhibit | attached
hereto, are met: the employee must be assigned to the job by a Port Authority
supervisor; the job must involve direct supervision of the non-employees; and, the

employee must sign off on the work performed by the non-employees.

ARTICLE XXI. HEIGHT PAY

All work performed during any day in hoisting devices or fixed ~scaffolding 'in

excess of eighteen (18) feet will qualify for a height pay differential of $1.00 per day.

ARTICLE XXHll.  PAST PRACTICE - PROTECTION OF EXISTING TERMS AND
CONDITIONS OF EMPLOYMENT

Unless a contrary intent is specifically expressed in this Memorandum of Agreement, all
practices, procedures and policies governing existing terms and conditions of
employment of employees in the covered membership which are not specifically
enumerated or set forth in this Memorandum of Agreement, shall be maintained at not
less than the highest standards in effect at the time of execution of this Memorandum
of Agreement and, during the term of this Memorandum of Agreement, any such
practice, procedure or policy pursuant to any rule, regulation, instruction, directive,
memorandum, statute or otherwise and governing an existing term and condition of

employment shall not be limited, restricted, impaired, removed or abolished unilaterally.

A charée or complaint that the Port Authority has unilaterally limited, restricted,
impaired, removed or abolished such a practice, procedure or policy governing an
existing term and condition of employment which is not specifically enumerated or set -
forth in this Memorandum of Agreement shalil not be subject to or processed through

the grievance procedure referred to in Article XV of this Memorandum of Agreement.
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ARTICLE XXHI.  SAFETY SHOE ALLOWANCE

Effective January 1, 1998, each employee in the covered membership may receive a
maximum of $200.00 per annum for the purchase of one or more pairs of safety shoes.
Employees who receive payment for the purchase of safety shoes are required to wear

their shoes while performing their duties.

Safety shoes damaged beyond repair in the course of employment without fault of the
employee shall be replaced by reinstatement of the employee’s shoe allowance for the
year wherein the damage occurs. A written statement must be submitted by the
employee to his/her immediate supervisor explaining the circumstances which caused

the damage. The immediate supervisor will make the final determination on whether to

re-instate the shoe allowance.

ARTICLE XXIV.  ROTATING WORK SCHEDULES

A. Employees in rotating schedules will receive one 30-minute meal break within the

work tour. Such meal break should commence and end between the third and fifth hours

of such tour.

B. The Port Authority has issued Attachment “A” to PAI 20-3.07 dated May 23, 1972,
attached hereto as Exhibit “J”, describing the proper use of the relief man in a rotating

work schedule.

C. Whenever management changes a work schedule and that change necessitates a
change in scheduled Regular Days Off (‘RDO"), the rescheduled RDO’s will be

consecutive, that is, “back to back.”

ARTICLE XXV. WASH UP TIME

The present practice concerning time allotted for wash up and putting tools away

will be continued.
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ARTICLE XXVI.  SAFETY

A. The Port Authority will communicate to field supervisors concerning appropriate
precautionary steps to be taken during adverse weather conditions. In addition,
whenever crews are exposed to high levels of noxious fumes and consideration of safety

is involved, the Risk Management Division will be notified. Inspection will be made and

action will be taken as appropriate.

B. Safety committees are to be instituted at each facility to be composed of a
representative of the Facility Manager and a designee of the BTU appointed by the BTU
Business Representative. These committees are to meet on an as-needed basis and
report their findings to the Facility Manager or his/her designee for appropriate action.
The BTU Business Representative shall also appoint a designee to Labor/Management

Committees on an as-needed basis.

C. During the term of the Agreement, a designated union official will be able to meet
with and be briefed by a member of the Port Authority’s Asbestos Program unit.

Requests must be in writing and directed to the Labor Relations Manager, Labor

Relations Department.

D. The BTU will have active involvement regarding assessing weather conditions for

bridge painters as it may relate to safety.

E. Effective October 6, 1994, employees must adhere to the safety precautions listed

on the MMIS work order routines.

ARTICLE XXVIl. SNOW REMOVAL ASSIGNMENTS

Snow melters will not be part of the General Maintenance Snow Removal
Program. Shop Stewards shall be notified of all snow alerts and receive copies of lists

being used for alert coverage.
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ARTICLE XXVIH. TRAFFIC DIVIDERS AND SAFETY CONES

All cones, delineations, flexitrons will be painted by General Maintainers, Painters, or

Trades Helpers (Painting).

The placement and removal of safety cones used in connection with any maintenance
function which is performed by employees in the covered membership will be performed
by BTU maintenance personnel. In the event outside contractors performing work for the
Port Authority on Port Authority property are not required by their own contract to place
and remove their own safety cones, BTU maintenance personnel, if present, will perform
such function. Where safety cones are used for purposes other than maintenance, such
as traffic dividers, the placement and removal of such cones will be performed by

individuals other than employees in the covered membership.

ARTICLE XXIX.  DEFINITION OF EMERGENCIES

An emergency situation may exist under any of the following circumstances: a)
failure of essential equipment or systems where there is urgency to restore essential
services or systems; or b) conditions resulting from accidents, floods, fires, natural
disasters, or other similar situations; or c) public functions, VIP arrivals and departures,
occasions when crowds may gather or other unusual events, or d) threatened or actual
adverse weather conditions; or e) any other situation which in the judgment of the
authorized person declaring an emergency may affect public service, public safety or

may endanger persons or property.

ARTICLE XXX.  PORTAL TO PORTAL INSURANCE

if an employee is directed by his supervisor to report outside of his normally
scheduled tour and if public‘transportation is not available and such employee utilizes
his own vehicle, such authorized call-in will be considered authorization for the use of
his personal vehicle, as defined in PAI 15-3.05, dated March 28, 1977 and revised
December 31, 1979, attached hereto as Exhibit “K”.
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ARTICLE XXXI. MILEAGE ALLOWANCE

Mileage allowances shall continue to be paid in accordance with the policies set
forth in PAl 15-3.05, dated March 28,1977 and revised December 31, 1979 for Service C
(non-police) field employees. In addition, any increases in the mileage reimbursement
rate pursuant to PAlI 15-3.05 in excess of 20 cents per mile after the execution of this

Memorandum of Agreement shall apply to employees in the covered membership.

ARTICLE XXXIl. EDUCATION REFUND

A. During the term of this Memorandum of Agreement, employees shall be entitled to
the current management tuition reimbursement rate which, as of the date of the
execution of this Memorandum of Agreement, is 80% or $125.00 per credit

(Undergraduate) or $140 per credit (Graduate), whichever is greater.

B. The tuition reimbursement program shall include all certified and accredited trade-
related training and apprenticeship programs including training offered by the BTU.

“Trade-related” shall mean matters within the scope of jobs represented in the BTU.

C. “Trade-Related” training and apprenticeship courses must be pre-approved by
management. The Port Authority will reimburse for approved trade-related courses

including related books and manuals.

ARTICLE XXXIll.  CRAFT LICENSES

Employees in possession of craft licenses that are required by the Port Authority

in higher classifications of job family progression shall be reimbursed for the cost of

obtaining and renewing same.

ARTICLE XXXIV.  PRESCRIBED SAFETY EYEWEAR

Effective upon the date of the execution of this Memorandum of Agreement,
reimbursement for the purchase of prescribed safety eyewear as described in PAI 20-

4.01, Uniform Allowances, revised January 14, 1974, shall be increased to $200 per

annum.
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ARTICLE XXXV. PROMOTION/TRANSFER ROSTERS

A. Upon request by the BTU, a copy of any current BTU promotion eligible list or

transfer list will be provided to the appropriate representative of the BTU.

B. During the term of the Agreement, the Port Authority will notify the local union

whenever a test is given which covers its members.

C. Employees hired into the covered membership after the date of execution of this
Memorandum of Agreement shall be required to complete one (1) year of service and/or
their probationary period before they are eligible to submit a transfer request. An
employee who refuses an offer of transfer to a Port Authority facility after having
submitted a transfer request to that facility must wait thirty days before submitting a

new transfer request to that facility.

D. In order to improve efficiency and streamline placement from promotion and
transfer rosters, electronic mail, direct contact with the employee at work, after-hours
telephone calls to the employee at home, and notification to the appropriate BTU
Business Representative may be used by The Port Authority in order to solicit a timely
employee response to a transfer opportunity and to expedite the processing of the

transfer list.

E. Transfer lists shall not automatically expire.
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ARTICLE XXXVI.  EMPLOYMENT SECURITY

The Port Authority intends to continue its present practices with respect to
employee job security and career service. In the event, however, the Port Authority
determines that changed circumstances make it desirable to alter any such practice, or
practices, including, but not limited to, the utilization of contract services, such
practices may be altered and, as altered, implemented by the Port Authority after
notifying the BTU and giving the appropriate Business Representative a reasonable
amount of time to meet and confer with the Port Authority for the purpose of discussing

possible options and alternatives, prior to implementation.

ARTICLE XXXVII.  DISCIPLINE

As of the date of the execution of this Memorandum of Agreement, the Local
Disciplinary Procedure described in Exhibit “L” attached hereto will be applicable to

employees in the covered membership.

If a letter of reprimand has not been used as a basis for disciplinary action within one
year from the date of such letter, such letter shall be removed from the employee’s
personnel folder, unless during such period related reprimands have been placed in the
employee’s folder. All letters of reprimand must be either initialed by the employee, or,

if such employee refuses to so initial, such refusal shall be duly noted.

ARTICLE XXXVill.  DISTRIBUTION OF PAF’s, OPI’s, AND INFORMATION BULLETINS

The Port Authority will provide copies of all PAl's, OPI's, or Information Bulletins
that may affect the operation of this Memorandum of Agreement to the Business Agents
and shop stewards of the BTU; provided, that nothing herein shall be deemed to
preclude implementation of the provisions of any such instruction or bulletin which are
not inconsistent with this Memorandum of Agreement. In addition, promotion bulletins

will be sent to all shop stewards and to the Business Agents of the BTU.
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ARTICLE XXXIX.  PROCEDURE AND POLICY CHANGES AND INTENT

The Port Authority may enforce, modify or cancel any PAI, OPI, Information Bulletin or
take any other action not precluded by federal or state law in connectioh with Port
Authority administration and operations, provided that if any such action is inconsistent
with any provision of this Memorandum of Agreement, the provisions of this

Memorandum shall control.

Unless a contrary intent is specifically expressed in this Memorandum of Agreement
nothing herein shall be deemed to affect, in any way, or restrict modification of, any
benefit, right, duty, obligation, liability or other thing which each member may now or
hereafter have pursuant to rules and regulations or other instructions or directive hereto
or hereafter established or promulgated by the Port Authority, and the BTU affirms that
any such rules and regulations or other instructions or directives affecting the covered

membership heretofore or hereafter established or promulgated shall be fully operative

to said membership.

ARTICLE XL. MEMBERSHIP DUES AND REPRESENTATION FEE

Membership Dues: During the term of this Memorandum of Agreement, all employees in

the covered membership who are members of the BTU (hereinafter called “members”)
shall have deducted from their wages or salaries and forwarded to the appropriate locals

of the BTU, membership dues upon the conditions and in a manner and amount as

provided below.

Membership Notices: No later than February 1, of each year during the term of this

Memorandum of Agreement, the BTU shall notify the Port Authority in writing of the
names of all members. In addition, during the term of this Memorandum of Agreement,

the BTU shall notify the Port Authority in writing of the name of each member who joins

the BTU.

Membership Dues Deductions:

1) The membership dues shall be deducted from members’ salaries in equal bi-
weekly installments. The total amount of membership dues so deducted shall be
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2)

3)

transmitted to the appropriate locals of the BTU within thirty (30) days after each
bi-weekly deduction.

Membership dues deductions from the wages or salary of any member shall
commence on or after but in no case sooner than two standard pay periods
following the beginning of the member’s placement in or re-entry into a position
classification covered by this Memorandum of Agreement, provided that the Port
Authority has received from the BTU the written notice of employee’s
membership in the BTU as required by this Section. -

If, during the term of this Memorandum of Agreement, an employee in the
covered membership by written notification directs the Port Authority (with a copy
to the BTU) to cease membership dues deductions from his or her wages or
salary, the Port Authority shall cease such deductions and commence deducting
the representation fee appropriate under this Section within two standard pay
periods.

Representation Fee:

1)

2)

3)

4)

Representation Fee: During the term of this Memorandum of Agreement, all
employees in the covered membership who are not members of the BTU
(hereinafter called “non- members”) shall have deducted from their wages or
salaries and forwarded to the appropriate locals of the BTU, a representation fee
in a manner and in an amount as provided below.

Representation Fee Amount: At least two standard pay periods before any
subsequent modification to the representation fee to be deducted, the BTU shall
notify the Port Authority in writing of the representation fee sum to be deducted
from non-members’ wages and salaries, but in no event shall such fee exceed
85% of the membership dues of the BTU. Any change in the amount of the
representation fee to be deducted shall be made upon written notification by the
BTU to the Port Authority.

Representation Fee Deductions: The representation fee shall be deducted from
non-members’ salaries in equal bi- weekly instaliments. The total amount of
representation fees so deducted shall be transmitted to the appropriate local of
the BTU within thirty (30) days after each bi-weekly deduction along with the
membership dues deducted pursuant to this Section.

Representation fee deductions from the wages or salary of any non-member shall
commence on or after but in no case sooner than two standard pay periods
following the beginning of the non-member's placement in or re-entry into a
position classification covered by this Memorandum of Agreement.
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5) If, during the term of this Memorandum of Agreement, the non-member becomes
a BTU member, the Port Authority shall cease deducting the representation fee
and commence deducting the membership dues on or after but in no case sooner
than two standard pay periods following written notification to the Port Authority
by the BTU of the change in status as required by this Section.

ARTICLE XLI. TERM

The term of this Memorandum of Agreement shall commence at 12:0 1 a.m. on

March 4, 2002, and shall expire at 11:59 p.m. on October 3, 2006.

ARTICLE XLIl.  EFFECTIVENESS

This Memorandum of Agreement and its execution shall not be effective until it
shall be in full force and effect pursuant to RSNJ 32:2-6 to RSNJ 32:2-9, inclusive, and
pursuant to Chapter 700 of the Laws of New York of 1927, as amended by Chapter 215
of the Laws of New York of 1956 and by Chapter 602 of the Laws of New York of 1972.

ARTICLE XLHI.  MISCELLANEOUS

A. Effective January 1, 1987, employees in the covered membership losing no time
during a calendar year due to illness or IOD will receive payment of two days base pay at

straight time rates.

B. Effective April 15,-1987, employees in the covered membership will be eligible to

enroll in the New York State Deferred Compensation Plan (Internal Revenue Code Section

457).

C. Effective April 15, 1987, the Direct Deposit Plan already in effect for certain Port

Authority employees will be made available to employees in the covered membership
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who wish to participate on the same conditions and on the same basis as management

employees.

D. Effective August 13, 1992 the payment of meal allowances will be discontinued.

E. Effective August 13, 1992, excused days for donating blood will be discontinued.

F. Effective August 13, 1992, the injury on duty benefit will be modified to supplement
the Worker’s Compensation benefit to a maximum of the employee’s regular net take

home pay after withholding of applicable taxes.

G. Effective January, 1994, employees with a total of no more than 3 of both sick and
IOD days taken in one calendar year and who are entitled to twenty (20) vacation days
annually of this allotment of vacation days during the year, will have the option,
pursuant to the same procedure which is available to managerial employees, to
exchange up to 5 unused vacation days for cash at straight time rates. Employees with

no sick or IOD days taken may exchange up to 10 unused vacation days.

H. The present practice concerning the use of Port Authority parking facilities by the
covered membership shall continue, as long as such facilities are continued by the Port

Authority as parking facilities.

I. If, during the term of this Memorandum of Agreement, it is determined that
participation by The Port Authority in a BTU-sponsored annuity funds is legally
permissible, then The Port Authority and the BTU will meet to establish bargaining-unit
participation in a BTU Annuity Fund effective on the March 4th following such meeting.
Contributions to the Annuity Fund shall be on a pre-tax basis, and the employee’s
compensation shall be reduced on a dollar-for-dollar basis with the amount of the

employee’s contribution to the Annuity Fund.
J. Effective with the execution of this Memorandum of Agreement, employees in the

covered membership will participate in the EZ Pass program on the same basis as

management employees.

-23-



ARTICLE XLIV. COMMERCIAL DRIVER’S LICENSE

The Port Authority will continue to provide paid time for the purpose of taking
tests required for CDL endorsement and renewals and pay the cost of obtaining and
renewing a CDL and necessary endorsements. Employees who do not possess a valid
CDL with the necessary endorsements and whose position requires one may be deemed

unfit for duty if no appropriate placement can be found.

DATED: NEW YORK, NEW YORK
DECEMBER 1, 2003

The MAINTENANCE DIVISION OF THE
The PORT AUTHORITY OF NEW YORK BUILDING AND CONSTRUCTION

AND NEW JERSEY TRADES COUNCIL OF
GREATER NEW YORK
By: e ‘ By: “1 @ Q/L/"LM

Director 7 “Chairman
Labor Re%@padmét '
Witness: {2?7 \\——’;:;EE(E/D;%i%QEEY
v 7 Witness: \

‘Witness:
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EXHIBIT A CLASS TITLES

CLASS TITLES COVERED BY MEMORANDUM OF AGREEMENT WITH THE MAINTENANCE DIVISION OF
THE BUILDING AND CONSTRUCTION TRADES COUNCIL (BTU)

SPEC-NO. CLASS TITLE SALARY RANGE
. . . C-90
2126 Bridge Maintenance Mechanic
2211 Bridge Painter C-90
2115 Carpenter _ C-87
2119 Locksmith C-87
2105 Maintenance Roofer c87
2272 Painter C-87
2240 Sign Painter c-87
. . C-90
2128 Structural Maintenance Mechanic
2109 Structural Maintenance Specialist C-91
. - C-81
2125 Trades Helper (Bridge Painting)
2113 Trades Helper (Carpentry) C-80
2273 Trades Helper (Painting) C-80
2129 Trades Helper (Structural) C-81
2048 Upholsterer C-85
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EXHIBIT B-1 - SALARY RANGES

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS
EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94

Range Effective Date Effective Date Effective Date Effective Date
C-80 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
Step 1A 1ST YR $1,151 $29,926 $1,191 $30,966 $1,233 $32,058 $1,270 $33,020
Step 1 2ND YR $1,210 $31,460 $1,252 $32,552 $1,296 $33,696 $1,335 $34,710
Step 2 3RD YR $1,324 $34,424 $1,370 $35,620 $1,418 $36,868 $1,461 $37,986
Step 3 4THYR $1,358 $35,308 $1,406 $36,556 $1,455 $37,830 $1,499 $38,974
Step 4 5TH YR $1,721 $44,746 $1,781 $46,306 $1,843 $47,918 $1,898 $49,348
Step 56 6TH YR $1,784 $46,384 $1,846 $47,996 $1,911 $49,686 $1,968 $51,168
Range Effective Date Effective Date Effective Date Effective Date
C-81 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
Step 1A 1ST YR $1,224 $31,824 $1,267 $32,942 $1,311 $34,086 $1,350 $35,100
Step 1 2ND YR $1,286 $33,436 $1,331 $34,606 $1,378 $35,828 $1,419 $36,894
Step 2 3RD YR $1,406 $36,556 $1,455 $37,830 $1,506 $39,156 $1,551 $40,326
Step 3 4TH YR $1,440 $37,440 $1,490 $38,740 $1,542 $40,092 $1,588 $41,288
Step 4 5TH YR $1,827 $47,502 $1,891 $49,166 $1,957 $50,882 $2,016 $52,416
Step 5 6TH YR $1,904 $49,504 $1,971 $51,246 $2,040 $53,040 $2,101 $54,626
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Range

C-85

Step 1A
Step 1
Step 2
Step 3
Step 4

Range

C-87

Step 1A
Step 1
Step 2
Step 3
Step 4A
Step 4B
Step 5

18T YR
2ND YR

3RDYR

4THYR
5TH YR

1ST YR
2ND YR
3RD YR
4THYR
5TH YR
6TH YR
TTHYR

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF

AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94

Effective Date

Effective Date

Effective Date

Effective Date

3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
$1,484 $38,584 $1,536 $39,936 $1,590 $41,340 $1,638 $42,588
$1,558 $40,508 $1,613 $41,938 $1,669 $43,394 $1,719 $44,694
$1,648 $42,848 $1,706 $44,356 $1,766 $45,916 $1,819 $47,294
$1,707 $44,382 $1,767 $45,942 $1,829 $47,554 $1,884 $48,984
$2,178 $56,628 $2,254 $58,604 $2,333 $60,658 $2,403 $62,478
Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
$1,484 $38,584 $1,536 $39,936 $1,590 $41,340 $1,638 $42,588
$1,558 $40,508 $1,613 $41,938 $1,669 $43,394 $1,719 $44,694
$1,652 $42,952 $1,710 $44,460 $1,770 $46,020 $1,823 $47,398
$1,718 $44,668 $1,778 $46,228 $1,840 $47,840 $1,895 $49,270
$2,178 $56,628 $2,254 $58,604 $2,333 $60,658 $2,403 $62,478
$2,178 $56,628 $2,254 $58,604 $2,333  $60,658 $2,403 $62,478
$2,322 $60,372 $2,403 $62,478 $2,487 $64,662 $2,562 $66,612
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Range
C-89

Step 1A
Step 1
Step 2
Step 3
Step 4A
Step 4B
Step 5.

Range

C-90

Step 1A
Step 1
Step 2
Step 3
Step 4A
Step 4B
Step 5

1STYR
2ND YR
3RD YR
4THYR
5THYR
6THYR
7THYR

1ST YR
2ND YR
3RD YR
4THYR
5TH YR
6TH YR
7THYR

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF

AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94

Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
-$1,530 $39,780 $1,584 $41,184 $1,639 $42,614 $1,688 $43,888
$1,608 $41,808 $1,664 $43,264 $1,722 $44,772 $1,774 $46,124
$1,718 $44,668 $1,778 $46,228 $1,840 $47,840 $1,895 $49,270
$1,779 $46,254 $1,841 $47,866 $1,905 $49,530 $1,962 $51,012
$2,248 $58,448 $2,327 $60,502 $2,408 $62,608 $2,480 $64,480
$2,248 $58,448 $2,327 $60,502 $2,408 $62,608 $2,480 $64,480
$2,398 $62,348 $2,482 $64,532 $2,569 $66,794 $2,646 $68,796

Effective Date

Effective Date

Effective Date

Effective Date

3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
$1,629 $42,354 $1,686 $43,836 $1,745 $45,370 $1,797 $46,722
$1,712 $44,512 $1,772 $46,072 $1,834 $47,684 $1,889 $49,114
$1,814 $47,164 $1,877 $48,802 $1,943 $50,518 $2,001 $52,026
$1,877 $48,802 $1,943 $50,518 $2,011 $52,286 $2,071 $53,846
$2,375 $61,750 $2,458 $63,908 $2,544  $66,144 $2,620 $68,120
$2,375 $61,750 $2,458 $63,908 $2,544 $66,144 $2,620 $68,120
$2,504 $65,104 $2,592 $67,392 $2,683 $69,758 $2,763 $71,838
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Range

C-91

Step 1A
Step 1
Step 2
Step 3
Step 4

1STYR
2ND YR
3RD YR
4THYR
5TH YR

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF

AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94

Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual

$1,739 $45,214 $1,800 $46,800 $1,863 $48,438 $1,919 $49,894
$1,822 $47,372 $1,886 $49,036 $1,952 $50,752 $2,011 $52,286
$1,940 $50,440 $2,008 $52,208 $2,078 $54,028 $2,140 $55,640
$2,027 $52,702 $2,098 $54,548 $2,171 $56,446 $2,236 $58,136
$2,610 $67,860 $2,701 $70,226 $2,796 $72,696 $2,880 $74,880
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Range

C-80

Step 1A
Step 1
Step 2
Step 3
Step 4
Step &

Range

C-81

Step 1A
Step 1
Step 2
Step 3
Step 4
Step 5

18T YR
2ND YR
3RD YR
4TH YR
5TH YR
6TH YR

18T YR
2ND YR
3RD YR
4THYR
5TH YR
6TH YR

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF

EXHIBIT B-2 - SALARY .RANGES

AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS
EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94

Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
$1,151 $29,926 $1,191 $30,966 $1,233 $32,058 $1,270 $33,020
$1,210 $31,460 $1,252 $32,552 $1,296 $33,696 $1,335 $34,710
$1,324 $34,424 $1,370 $35,620 $1,418 $36,868 $1,461 $37,986
$1,358 $35,308 $1,406 $36,556 $1,455 $37,830 $1,499 $38,974
$1,427 $37,102 $1,477 $38,402 $1,529 $39,754 $1,575 $40,950
$1,784 $46,384 $1,846 $47,996 $1,911 $49,686 $1,968 $51,168
Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
$1,224 $31,824 $1,267 $32,942 $1,311 $34,086 $1,350 $35,100
$1,286 $33,436 $1,331 $34,606 $1,378 $35,828 $1,419 $36,894
$1,406 $36,556 $1,455 $37,830 $1,506 $39,156 $1,551 $40,326
$1,440 $37,440 $1,490 $38,740 $1,542 $40,092 $1,588 $41,288
$1,514 $39,364 $1,567 $40,742 $1,622 $42,172 $1,671 $43,446
$1,904 $49,504 $1,971 $51,246 $2,040 $563,040 $2,101 $54,626
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Range

C-85

Step 1A
Step 1
Step 2
Step 3
Step 4

Range

c-87

Step 1A
Step 1
Step 2
Step 3
Step 4A
Step 4B
" Step 5

18T YR
2ND YR
3RD YR
4TH YR
5TH YR

18T YR
2ND YR
3RD YR
4TH YR
5TH YR
6TH YR
7THYR

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF

AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS
EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94

Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 ~ 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual _Biweekly Annual Biweekly Annual
$1,484 $38,584 $1,536 $39,936 $1,590 $41,340 $1.638 $42,588
$1,558 $40,508 $1,613 $41,938 $1,669 $43,394 $1,719 $44,694
$1,648 $42,848 $1,706 $44,356 $1,766 $45,916 $1,819 $47,294
$1,707 $44,382 $1,767 $45,942 $1,829 $47,654 $1,884 $48,984
$2,178 $56,628 $2,254 $58,604 $2,333 $60,658 $2,403 $62,478
Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
$1,484 $38,584 $1,536 $39,936 $1,590 $41,340 $1,638 $42,588
$1,558 $40,508 $1,613 $41,938 $1,669 $43,394 $1,719 $44,694
$1,652 $42,952 $1,710 $44,460 $1,770 $46,020 $1,823 $47,398
$1,718 $44,668 $1,778 $46,228 $1,840 $47,840 $1,895 $49,270
$1,803 $46,878 $1,866 $48,516 $1,931 $50,206 $1,989 $51,714
$1,893 $49,218 $1,959 $50,934 $2,028 - $52,728 $2,089 $54,314
$2,322 $60,372 $2,403 $62,478 $2,487 $64,662 $2,562 $66,612
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Range

. c-89

Step 1A
Step 1
Step 2
Step 3
Step 4A
Step 4B
Step 5

Range

C-90

Step 1A
Step 1
Step 2
Step 3
Step 4A
Step 4B
Step 5

1STYR
2ND YR
3RD YR
4ATHYR

5THYR

6TH YR
7THYR

1ST YR
2ND YR
3RD YR
4THYR
5TH YR
6TH YR
7TTHYR

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF

AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS
EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94

Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual

$1,530 $39,780 $1,584 $41,184 $1,639 $42,614 $1,688 $43,888
$1,608 $41,808 $1,664 $43,264 $1,722 $44,772 $1,774 $46,124
$1,718 $44,668 $1,778 $46,228 $1,840 $47,840 $1,895 $49,270
$1,779 $46,254 $1,841 $47,866 $1,905 $49,530 $1,962 $51,012
$1,868 $48,568 $1,933 $50,258 $2,001 $52,026 $2,061 $53,586
$1,959 $50,934 $2,028 $52,728 $2,099 $54,574 $2,162 $56,212
$2,398 $62,348 $2,482 $64,532 $2,569 $66,794 $2,646 $68,796

Effective Date

Effective Date

Effective Date

Effective Date

3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual
$1,629 $42,354 $1,686 $43,836 $1,745 $45,370 $1,797 $46,722
$1,712 $44,512 $1,772 $46,072 $1,834 $47,684 $1,889 $49,114
$1,814 $47,164 $1,877 $48,802 $1,943 $50,518 $2,001 $52,026
$1,877 $48,802 $1,943 $50,518 $2,011 $52,286 $2,071 $53,846
$1,972 $51,272 $2,041 $53,066 $2,112 ©  $54,912 $2,175 $56,550
$2,068 $53,768 $2,140 $55,640 $2,215 $57,590 $2,281 $59,306
$2,504 $65,104 $2,692 $67,392 $2,683 $2,763 $71,838
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Range
C-91

Step 1A
Step 1
Step 2
Step 3
Step 4

1ST YR
2ND YR
3RD YR
4THYR
5TH YR

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF

AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS
EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94

Effective Date Effective Date Effective Date Effective Date
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06
Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual

$1,739 $45,214 $1,800 $46,800 $1,863 $48,438 $1,919 $49,894
$1,822 $47,372 $1,886 $49,036 $1,952 $50,752 $2,011 $52,286
$1,940 $50,440 $2,008 $52,208 $2,078 $54,028 $2,140 $55,640
$2,027 $52,702 $2,008 $54,548 $2,171 $56,446 $2,236 $58,136
$2,610 $67,860 $2,701 -$70,226 $2,796 $72,696 $2,880 $74,880
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EXHIBIT C - SHIFT AND WEEKEND DIFFERENTIAL

Shift and Weekend Differentials

Shift Differential — Normal Work Tours
12 Midnight Sunday to 12 Midnight Friday

Afternoon Shift (starting 2:00 PM - 6:00 PM)
Evening Shift (starting 10:00 PM - 1:00 AM)

No shift differential payments will be earned for hours worked on
tours designated as day tours. A day tour is defined as one with a

starting time between 6:00 AM — 10:00 AM.
Saturday-Differential

Evening Tour

Day Tour

Afternoon Tour

Sunday Differential

Evening Tour

Day Tour
Afternoon Tour

Exhibit C

FROM: November 2. 1986
TO: December 23, 1989

5% on base hourly pay
5% on base hourly pay

FROM: November 2, 1986
TO: December 23, 1989

15% of base hourly pay
15%- - --
15%- ---

25% of base hourly pay
25%- ---
25%- ---

No shift or Saturday or Sunday differential shall be paid to employees during overtime hours, except where
provided by applicable law. Applicable differentials shall be paid to employees eaming Holiday Premium.

Base Hourly Pay is the applicable base hourly pay as set forth in Exhibit B. The minimum hourly shift

differential payment will be $.45.
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ExHIBIT D - OVERTIME POLICY

An initial overtime roster will be compiled at the beginning of each calendar year
according to classification seniority within each title. Employees who are assigned to a
unit after the initial overtime roster has been constructed will be credited for equalization
purposes with the average number of hours charged to members of the unit.

NON-SCHEDULED OVERTIME

When it is necessary for an employee to work overtime on a non-scheduled
basis, the availability of those to be selected will be limited to those actually working at
the time the overtime is required. Employees will be asked to work based on the lowest
amount of overtime charged by those available at the time. Each employee may have
the option of refusing the overtime. In the event all the employees refuse, the employee
with the lowest amount of charged overtime will be ordered to work the overtime unless
he arranges for a substitute.

The only exception to this will be overtime that will be worked as a continuation of
a project being done during the regular tour. In this event, those employees working on
the project will continue to do so if a change in staff would impede the completion of the
task, even if it requires subsequent days of work including RDO’s.

SCHEDULED OVERTIME

On those occasions when overtime work can be planned, supervisors shall
request employees to work the scheduled overtime, such request to be made to such
employees in the inverse order of overtime charged for that year. This would include
employees not immediately available who might have to be contacted by telephone.
Employees will have the option as to whether or not they elect to work the scheduled
overtime. In the event all the employees refuse, the employee with the lowest amount of
charged overtime will be ordered to work the overtime unless he arranges for a
substitute.

ACCOUNTING FOR OVERTIME
An overtime roster, maintained by the unit supervisor, which reflects the amount
of overtime charged to each employee, shall be kept current. Charged overtime is the

sum of the overtime worked by the employee plus the amount of overtime refused by
the employee for the year in question.

STANDBY

Whenever an employee is directed to standby at his home or facility, he will be
paid for all hours he is required to standby
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CANCELLING, POSTPONING AND RESCHEDULING OVERTIME

For scheduled work (other than snow) that is not a continuation of a tour, an
employee who is scheduled to work in a situation that could require the payment of
overtime, will in all such cases work a minimum of four hours.

SNOW EMERGENCY PROCEDURES

a) Where a facility posts snow emergency work schedule (“A” shift — hours
between 8:00 A.M. to 8:00 P.M. — “B” shift — hours between 8:00 P.M. and 8:00 A.M.)
employees scheduled to work the “A” shift who are changed to the “B” shift would
receive a Schedule Change Premium. The same would apply to an employee normally
scheduled to work the “B” shift who would be subsequently changed to the “A” shift.

b) If an employee is required to call in during snow conditions, on a
continuing basis, and is not required to report in connection with the snow schedule, he
will be compensated to the extend of four (4) hours at standard time.

c) Employees who are granted excused time in connection with snow
removal operations will have these hours credited as hours worked in lieu of call-in
premiums.

RESPONSIBILITY

Overtime rosters should be available and should be kept current. This
responsibility will be charged to the unit supervisor. In the event that the proper
employee is not given the opportunity to work an overtime job by management, then
that employee shall receive four hours pay as restitution.
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EXHIBIT E - GRIEVANCE PROCEDURE

A. Policy
The parties agree to encourage informal resolution of disputes and differences
between them prior to the initiation of action pursuant to this grievance procedure.

B. Definition _

The following procedures shall apply to the processing of complaints limited to
the application or interpretation by the Port Authority of any provision of this Agreement.
This procedure shall not apply to any dispute that directly or indirectly relates to the
performance of the unit work of the BTU. The parties agree that such disputes are
expressly excluded from this grievance/arbitration procedure and may not be
adjudicated hereunder. Disputes that directly or indirectly relate to the performance of
the unit work of the BTU shall be subject to the excluswe jurisdiction of the Port
Authority Employment Relations Panel.

The parties further agree that any dispute that directly or indirectly relates to any
alleged change in any existing term and condition of employment not expressly
articulated in this Memorandum of Agreement is also expressly excluded from the
scope of the parties’ agreement to arbitrate as set forth herein.

C. Procedure

1. Step 1 - The Unit head and the Union shall meet within five work days of a request to
do so by the Union to resolve all issues within five (5) working days.

2. Step 2 - If the issues are not resolved at Step 1, the Union shall present all
grievances in writing setting forth all of the facts to the Division Manager within thirty
(30) work days after the occurrence of the event or action which gave rise to the
grievance or the date the grievant should reasonably have been expected to become
aware of the event which gave rise to the grievance. The grievance shall state which
provisions of the Agreement that are alleged to have been violated and shall set forth
the facts of the even or action that gave rise to the grievance. The Division Manager
and the Union shall meet within five work days (or other mutually agreeable time) of the
date of receipt of the written grievance in order to resolve all grievable issues raised
therein. The Division Manager shall respond to the grievance, in writing, within five (5)
work days of after the meeting with the Union.

3. Step 3 - If the parties fail to resolve the grievance at Step 2 or the Port Authority fails
to respond within five (5) work days of its presentation, the Union may submit an appeal
of the grievance, in writing, within fifteen (15) work days thereafter to the Labor
Relations Manager, Labor Relations Department. The Labor Relations Manager and
the Union shall meet within five work days (or other mutually agreeable time) of the date
of receipt of the grievance by the Labor Relations Manager in order to resolve all
grievable issues raised therein. Within twenty (20) work days after the meeting, the
Labor Relations Manager shall respond, in writing, to the grievance appeal. The Labor
Relations Manager’s response shall be final and binding upon the Port Authority, the
BTU, and the grievant(s) unless appealed to arbitration as provided in Step 4 below.
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4. Step 4 — Arbitration

If the parties fail to resolve the grievance at Step 3 or the Port Authority
fails to respond within twenty (20) work days after receipt by the Labor
Relations_Manager of the grievance appeal, the Union shall have the
exclusive right to refer the grievance to arbitration. The Union shall inform
the Port Authority in writing that it is referring any such grievance to
arbitration.

An arbitrator shall be selected from a panel of arbitrators that is mutually
agreed to by the Port Authority and the Union.

The decision of the arbitrator shall be final and binding upon the Port
Authority, the BTU and the grievant or grievants to the extent permitted by
and in accordance with applicable law and this Agreement.

The arbitrator shall not have the power to add to, subtract from or modify
the provisions of the Memorandum of Agreement and shall confine his/her
decision solely to the interpretation and application of the Memorandum of
Agreement. The arbitrator shall have no authority to determine any other
issue not submitted in connection with the subject grievance. The
arbitrator shall operate within the rules of the American Arbitration

Association. '

All fees and expenses of the arbitrator shall be divided equally between
the parties. Each party shall bear the cost of preparing and presenting its
own case. If a court reporter is requested, that cost shall be borne by the
party requesting the court reporter. If both parties require a transcript of
the proceeding, then the cost of the court reporter shall be shared equally
between the parties.

D. Representation

The grievant is entitled to Union representation at any grievance and arbitration
meeting. The Union shall have the exclusive right to represent members in any
grievance. The Union shall receive copies of written determinations and of appeals at

all steps.

E. General Provisions

1. All time limits contained in this procedure may be extended by mutual agreement.

2. The Union shall have the right to submit a grievance on behalf of a group of
employees where a violation is alleged.
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EXHIBIT F - VACATIONS

Change Notice No. 119 dated June 16, 1975 incorporated herein.

Office of the Executive Director
PAT120-3.01

The Port Authority Revised October 17, 1974
Of New York and New Jersey

VACATIONS

1. Introduction

This instruction outlines the policies and operating procedures on vacations for Port

Authority employees.
IL. Policies
A Vacations for Port Authority employees are based on the assumption that they contribute to

the good health and well- being of the staff and are, therefore, mutually beneficial to the employee
and the organization.

B. Permanent, probationary, and project employees of the Port Authority receive vacations
depending on length of service. job classification, and certain other factors defined in the following

attachments to this instruction:
1. Attachment 1. Operating Rules — Vacations

2. Vacation Allowance Schedule A. Managerial, Professional, and Technical Classes
not Covered by Memorandum of Agreement.

3. Vacation Allowance Schedule B. Non-Police Employees Covered by Memoranda of
Agreement with Employee Organizations.

4. Vacation Allowance Schedule C. All members of the Police Force.

5. Vacation Allowance Schedule D. Managerial, Professional, and Technical Staff in
Pay Plan B Levels 4-7 With Less Than 5 Years Service and Levels 8 and Above With Less

Than Ten Years Service.

C. Holders of the awards shown below, with the exception of the Meritorious Police Duty
Medal, will receive the extra vacation allowances indicated beginning in the year in which the
medal if awarded. Upon termination, medal holders will receive full value for these vacation days
for the year in which the separation occurs unless they are discharged for cause or resign under

charges.
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Receive Extra Days of

All Emplovees Awarded: Vacation as follows:
The Medal of Honor 3
The Howard S. Cullman 3

Distinguished Service Medal
The Distinguished Service Medal

The Commendation Medal/Police 1
Commendation Medal
The Meritorious Police Duty Medal 1*

*Holders of this award receive one extra day vacation during the twelve-month
period following the award ceremony.

The Personnel Director may, with the approval of the Executive Director, modify vacation
policies to fit the requirements of unusual situations.

In the event that changes are made in vacation allowances or operating rules for employees
covered by memoranda of agreement with employee organizations, the provisions of the
new memorandum of agreement supersede those of this instruction.

Attachments: Attachment 1
Schedule A
Schedule B
Schedule C
Schedule D
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Change Notice No. 119 dated June 16, 1975 incorporated herein.

PAI20-3.01
10/17/74
ATTACHMENT 1
1of5

OPERATING RULES - VACATIONS

L Vacation Scheduling for Pay Plan C (Including Pay Plan D. Levels 1-5) Staff

A. Each facility will publish an annual vacation schedule, stating the periods when
operating conditions will permit vacations to be taken and the number of employees in
each class of each work group who will be permitted to pick vacations during those
periods. Where operating conditions permit, provision should be made for scheduling
vacations throughout the year. Employees picking vacations will do so in minimum
periods of one week and maximum periods of two weeks in order of their Port
Authority seniority.

Employees in T. W. U. classes are permitted to take vacations in all weeks of a
calendar year. When peak staffing is required by the facility manager, a minimum of
one employee in each classification may, in any such week, elect to take his
vacation.

B. Employees entitled to three or four weeks vacation, wishing to take it all in a single
period, will do so in Port Authority seniority order within each classification in a work
group during the second series of picks. Employees with five weeks vacation, wishing
to take it all in a single period, will do so in a third series of picks.

C. When approved by management, employees will be permitted to take single vacation
days. Such days will be deducted from the least desirable pick which is understood to be
the last pick made by each employee.

D. 1. Vacation scheduling for Police will be handled in accordance with instructions
issued by the Superintendent of Police.

2. If a Police Officer is required to work for other than disciplinary reasons on a
scheduled vacation day and if such vacation day is not rescheduled at the request of
the Police Officer, payment for the day will be made at overtime rates.

II. Rules for Charging Vacation Time

A. Vacation days taken in any year shall be charged first against any accrued normal vacation
carried over from the prior year,
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PAI20-3.01

10/17/74

ATTACHMENT I
20f5

and second, against the current year's normal vacation allowance. The only
exception to this sequence is for the Special Vacation days (see Paragraph V. below)
which may be taken at any time, subject to the controls. If any, of the employee's,
department. :

B. When a paid holiday occurs during an employee's vacation period, it will not be
counted as a day of vacation (see PAI 20-3.02).

C. When management excused time (unscheduled holidays. National days of
mourning, weather. etc.) is granted during an employee's vacation period, it will be
counted as vacation time.

-1 Vacation in Connection with Sick Leave

A. If an employee falls ill after starting his scheduled vacation, the period of his illness
during this vacation cannot be charged as a sick absence. However, if an employee is
hospitalized for one night or more while on vacation, only the days of hospitalization
should be charged as sick absence time. Should questions arise regarding application of -
this policy, the Personnel Department should be consulted.

B. If an employee's sick absence starts before a scheduled vacation, the time absent due
to illness should be charged as sick absence provided the employee returns to work
at the end of his illness before starting his vacation.

C. 1. A non-police employee who is absent for an extended period because of
illness or injury, whether work connected or not, and who received paid sick
leave for a part or all of the period of absence, may be required to forfeit a
portion or all of his normal vacation allowance. Department heads will
recommend to the Personnel Director for his approval the appropriate action
to be taken in such cases.

2. A police employee who is absent for an extended period because of illness
and who received paid sick leave for a part or all of the period of absence,
may be required to forfeit a portion or all of his normal vacation allowance.
The Superintendent of Police will recommend to the Personnel Director for
his approval the appropriate action to be taken in such cases.
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PAT 20-3.01
10/17/74
ATTACHMENT 1
30F5

IV.  Vacation Carryover

A

Vacation must be taken in the year in which it is earned, unless special permission
for carryover of vacation allowance from the year earned to the following year is
granted by the Personnel Director. Such permission must be obtained prior to the
end of the year in which the vacation is earned. No employee may carry over to a
succeeding year more than one full year's vacation allowance. Department heads (or,
for Police, the Superintendent of Police) may authorize carryover of vacations of
five days or less. The only exception to this rule is for Special Vacation allowance
and is described in Paragraph V, C and D, below.

In determining the amount of vacation which may be carried over to a succeeding
year, a continuous period of vacation begun before the end of one calendar year
which extends into the succeeding calendar year shall be considered to have been
taken in its entirety during the calendar year in which it was begun.

V. Special Vacation Allowance for Certain Professional, Managerial and Executive Staff

A.

Under previously authorized compensation adjustments, Professional, Managerial,
and Executive staff in salary levels 6 through 13 could choose special vacation days
as additional compensation.

These special vacation days, if opted for, are credited to the employee's annual
vacation allowance on a calendar year basis beginning on January 1 each year. At
that time, the employee will be required to reduce his or her annual allotment of
special vacation days by converting a portion of them into a dollar amount necessary
to cover his or her Social Security obligations for the ensuing year. If the employee
leaves the Port Authority before the end of the 12-month cycle, payment for these
special vacation days will be prorated based on the number of months which have
elapsed since the beginning of the current year.

Special vacation allowances should be taken as time off; if possible. The maximum
accumulation of special vacation days at the end of any calendar year is thirty days.
In the event it is impossible to reduce an employee's special vacation days to below
thirty at the end of any calendar year, a special payment will be made in December
of that year for any such days in excess of thirty. Departments will prepare Special
Payment Requests (form PA 1992) to pay employees for such accumulate
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VI

VIL

PAI20-3.01
10/17/74
ATTACHMENT I
4 of 5

special vacation days in excess of thirty days at the rate of pay then currently earned
by the affected employee. -

Those special vacation days which are not (I) taken as paid time off, (2) paid for
annually, (3) converted to FICA payments, or (4) diminished by other means will be
paid for only on a separation from the Port Authority on the basis of the employee's
salary rate in effect at that time.

These special vacation days should be recorded separately from the standard
vacation day tally on the appropriate documents.

Length of Service in Connection with Vacation

Length of service is determined as follows in computing vacation allowance:

A. All periods of authorized absence with pay are included.

B. All time on military leave and sick leave, with or without pay, is included.

C. Time on Long Term Absence without pay is not included.

D.

If an individual is separated because of reduction in force and is re-employed within
one year of the date of separation, his service prior to separation if included.

If an individual is re-employed after dismissal or resignation, or after a separation of
more than one year due to reduction in force, his service prior to such dismissal,
resignation, or separation is not included, unless specifically approved by the
Personnel Director.

Service as a full-time temporary employee is included, provided there is no
interruption in employment exceeding five calendar days at the time his status is
changed to project or permanent employee.

Vacation Allowance at Separation or Leave of Absence

A

1. An employee who is separating from Port Authority employment in any
circumstances other than those specified in Paragraphs B and C, below, or
beginning a Leave of Absence, is entitled to Vacation Allowance as shown
on the appropriate Vacation Schedule attached, plus any unused vacation
carried forward from the previous year.



PAI20-3.01
10/17/74
ATTACHMENT I
50f 5

2. Vacation allowance at separation or Leave of Absence (Ordinary, Matemity,
Long Term Military) will be reduced by any vacation days already taken in
the calendar year in which the separation or leave occurs.

3. If the employee has already taken vacation days in excess of his allowance,
their value is subtracted from his last paycheck before the separation or
leave. However, if at the time of the separation or leave, vacation has been
taken in excess of vacation due in accordance with a published facility or
unit vacation schedule, no adjustments in the final salary check will be made,
provided that the employee did not initiate a change in his assigned vacation
via a mutual swap or special request.

4. An employee beginning a Leave of Absence may be required to take the
unused portion of his vacation before the leave begins.

5. An employee returning from a Leave of Absence in a calendar year other
than that in which the leave began will be entitled to a vacation allowance,
for that year only, as shown on the appropriate Vacation Schedule attached.

Regardless of his termination date, an employee in good standing who has at least
nine month's service and who is separated for such reasons as reduction in force,
death, or retirement will be granted his full vacation allowance for the calendar year
in which his services terminate. Non-Police employees must have been present at
work for at least one day during the calendar year for this provision to apply.

An employee in good standing who is separated for any reason, before the
completion of nine month's service, and all employees who are discharged for cause,
or resign under charges, are not eligible for vacation allowances on separation.
Adjustments in the final salary check will be made in such cases for any vacation
taken in the calendar year.

A member of the Police Force absent without pay for more than thirty consecutive
days during a year, with the exception of absence while on military leave, shall have
his succeeding vacation allowance reduced by 1/12 for each 30 consecutive days of
such absence

-45 -



VACATION ALLOWANCE UPON RETURN

VACATION ALLOWANCE IN YEAR OF
SEPARATION OR START OF LEAVE OF

>
=<
r
FROM LEAVE OF ABSENCE ABSENCE S ,?)
z>
Month of Return from Leave of Absence >3
Month of Separation (23 %
=3
> > . > >
2 ]le ] = JAN
© = ° FEB
® ] MAR
- :
~ APR 3
£ MAY T 5
T
, g >
»n JUN B =
20
JuUL 33
IS =
C =
Z 5
[7%)
AUG EH
~ SEP <}
=
- OoCT
o NOV
L DEC
Years of 1% to 4™
ol=|wlowjelu|la]lw]w]eoe]lelslslelow|w]~v]alu]lalw|vwi]l=-12
il B e ANNIVERSARY
b (= e e i =] == —
e |vjwlunljalole s IRfd | |juafjarjr|a|=]oje]e|aa|r]|s]w | =Fgn ]| Jaml Aug 31 ;_<
-] - - = =] = [ z2m
o|l~|w |lwlow|la|lw|lx || 8|23l |s|w]=fjelel~wjoaltn]|a]fe = F | Septl Sept 30 2;
ol-|w]uwijalajwu]loje|s|z|als|s]|=]s|e]le|2]alr]e]|vw|=1a]| Ocal Oct 31 %o
17, 8]
S = v jw alule el }= s |Y}l® |~ o wla{w - : Nov1 Nov 30 > w
= 2
efj=lwiwllajwn]laju]l|lw]le |22 olefuw]latajoul]las|lw ]l ]l=]2] Del Dec 31 < =
: —_ Years of 6 to 9
wmluoulaljlalale]lefjoslolislzZlaloalaslacin]ls]le]lofa|lavfs]w |-
° bl (el Rl I el ° w ANNIVERSARY
vsle|lalale|s|s|z]la]lalsiB]8|z[S]|a|s]s]s]el~]a]|r~r]j~]8] Jm1 | Auwgn >
Z<
vlololeale|sizts]lz|a]ls|e]els]|a]|z|s]|2]8]|e|a]a]w]|~ 3| sewtr | sepr3o z3
<~
~lwjalajajels|SlE|la]lslsls|ala|afjs|mle]|mfjoa|r]wi~ ]| Ot | Oan ;o
"
7]
slulafalw]e|ls|zslzlals|3]|a]lz2la |||}« }~-13 Nov1 Nov 30 ;;
2
wlolslalaletelzlalzslzlzlzlzislaclz]lele]<lala]le]-]2] pet | Deem <
Years of 11T to 2478
wmlwlalalel=i=]l=|2fiz=lzsieliz|=lzgl=|=s|l2te|lvwlnl|lwlivw]®
wlalalelzsialsiesie|eiRin|s|R|sfs]|aisis]|efala]~]B] Jan: Aug 31 >
v Z <
wmlalalelsis]ls|slsisin|RI2|R]|B8las]|alz]|s|s]e|la]>]|~]R| sept1 | Sept3e z3
< &
sla]lole|s|s|sfa]ls|s|2 B8RS |alc|S|Sfje]ols]|>]|8]| o1 | Oan g2¢
2
7]
slalalslefzisfals]ssIsis ||z |3(a]s]2je]x]a]aie|N] Novt Nov 30 ;a
i)
slefal<lelzlzs]=z]slzlsi2]lels]z|zlzlslz]ec]<]e]a]|>|R]| pet | Dees <
TH
Years of 26"~ AND
LATER

_46_

2INPaYdS SOUBMO]|Y UOIIEDEA - D NqIYX3



ExHiBIT H - SICK ABSENCE CONTROL PROGRAM

In order to promote the well-being of employees, the sick leave policy and
protection for long term ilinesses specified in PAI 20-3.03 date July 1, 1968 remains in
effect. This policy provides a maximum of 13 weeks at full and 39 weeks at half pay for
an employee with ten years of service. As specified in said PAl, the Personnel Director
may extend sick leave benefits beyond regular allowances. In evaluating whether to
extend such benefits, the Personnel Director shall consider the entire record of the
employee including his performance and prior attendance record. In addition, effective
January 1, 1978, the sick absence control program described herein shall apply to

employees in the covered membership.

In computing sick absences, one day of absence or any number of consecutive
days of absence would be considered as one occasion and would equal one point; each

day of absence during any sick occasion would also equal one point.

If a permanent employee accumulates 9 or more points during any nine-month
period, his absence experience, computed on the same basis, for the nine month period
immediately preceding the first occasion upon the basis of which his points have been
accumulated, will be examined. If he has accumulated less than six points, he will be
given a warning. If in said preceding nine months period or the nine month period
following the warning, such employee has accumulated 6 or more points, such
employee shall be placed upon a Doctor's Note Restriction for a period of nine months.
A Doctor's Note Restriction shall mean that such employee will not be paid for any sick
absences thereafter unless upon his return to work such employee submits a Doctor's

Note to his supervisor.

If in the nine month period commending with the application of a restriction on
the employee's sick pay status, the employee has accumulated less than 5 points, his
sick leave restriction will be removed. If the said employee during said period
accumulated 5 or more points, his absence record will be reviewed and a new
determination will be made. If during the nine month period of restriction that an
employee is on doctor's note status, he accumulated more than five points he will be

placed on a no-pay status for future absences for nine months.
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In computing points, sick absences resulting in hospitalization and the first sick
absence caused by and directly related to an injury on duty within any twelve month
period shall be excluded; thereafter, all additional sick absence with that period
attributable to any IOD shall be included, unless the Director of the Human Resources
Department determines otherwise. The only exception will be in the case of an employee
who has a documented absence as a result of a reoccurrence of the original 10D within
seven work days from the return to work. By documented it is meant sent home by a
Port Authority physician. In this event, if the employee had not been on any type or
restricted pay status or doctor's note status prior to the original injury on duty, the

reoccurrence of the 10D will not be used in computing points.

When an employee is placed on a Doctor’s Note Restriction, the employee’s
record will be reviewed by the Facility Manager. If a pattern of abuse exists or if the
employee has been excessively absent, the employee shall be subject to local facility
discipline up to 5 days suspension according to the provisions or Discipline as stated in
Exhibit L. Excessive and continuous absenteeism may be considered cause for further

disciplinary action by the Director of the Human Resources Department.

Effective October 6, 1994, a recurring sick absence attributable to an 10D when the
employee’s return to work was “conditionally approved” by the Port Authority Office of
Medical Services will not be subjected to the "seven work days" rule and will not be

included in computing sick absence control program points.

This sick absence control program shall not be deemed to abrogate any existing Port

Authority power with respect to controlling abuses of sick leave benefits.
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EXHIBIT | - INFORMATION BULLETIN NO. 28

TO: All Unit Heads
FROM: Office of the Personnel Director
DATE: June 14, 1971

SUBJECT: LEAD PAY DIFFERENTIAL

COPY TO:  Personnel Division Managers; Employee Organization Representatives

INFORMATION BULLETIN NO. 28 (Revised)

As stipulated in fhe Memorandum of Understanding with the Building Trades Union,
effective 7/4/71, the present Journeyman and Lead Journeyman classes in the various
Maintenance Trades will be consolidated into single classes. In addition, the present
Maintenance Man | and Maintenance Man Il (General) classes will be combined into the single

title of Maintenance Man.

Employees in the new consolidated classes receiving the "Permanent Leadman Rate"
are being paid to act as Leadman and should be assigned lead responsibility for work projects in
their trades whenever possible. However, if the volume and nature of work requires it. Foremen
on a day-to-day basis may designate other employees not receiving the "Permanent Lead
Rate," leadman. When so designated, a Lead Pay Differential of $2.00 a day will be paid to

eligible employees.

ELIGIBLE EMPLOYEES

To be eligible for the payment of a daily lead pay differential, an employee must be:
1. In a Maintenance Trades class assigned to salary range 87, 88, 89, or 90 or
in the Maintenance Man class assigned to salary range 78.

2. At a salary rate other then the "Permanent Leadman Rate.”
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Information Bulletin No. 28

3. Specifically designated by his Foreman as having lead responsibility for
the satisfactory completion of work projects meeting the criteria outlined

below.

DEFINITION OF LEAD ASSIGNMENT

A Leadman will be specifically designated on a day-to-day basis by a Foreman to
layout the job, give instruction to others, exercise independent judgment and be responsible for
the satisfactory completion of work projects meeting the following criteria:

1. Project requires the assignment of 3 or more employees, at least one of
whom is in the same or equivalent salary range as the employee
designated as Leadman.

2. Work is not performed under the immediate direction and supervision of a
Foreman or Supervisor.

3. Project requires the use of Journeyman level skills when an employee in
Maintenance Trades classes is designated as Leadman, or is of a non-
routine, semi- skilled nature when a Maintenance Man is designated as

Leadman.

DIFFERENTIAL PAYMENT

An employee who meets qualifications for lead work will be paid a differential of $2.00
per day for each day he is responsible for the satisfactory completion of the assignment in
accordance with the criteria outlined above. Each organization unit will maintain records of

special payments earned by its eligible employees.

For each employee, except those employees using the Maintenance Time Card - Daily,

Form PA 2259, the supervisor should prepare a separate form PA 1992, Special Payment
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Request, listing each date on which lead pay was earned in the first column under the
employee's name, the amount earned in "Gross Amount” column and the work order or job order
number in the last column on the right. One form should be maintained for each calendar month
for each employee and should be retained in the unit for audit purposes. At the end of the
calendar month, a separate form PA 1992, in duplicate should be prepared for the entire unit.
The total payment applicable to each employee should be entered on one line. Each form

should include the unit's applicable accounting codes. Both copies of the consolidated Special
Payment Request must be officially signed in the "Recommended by" section and forwarded
promptly to the Payroll Section, Accounting Division. Payments will appear as "Special

Payments" on the stub of the employee's checks.

For those employees using the Maintenance Time Card - Daily, form PA 2259, entry for
lead a will be entered next to "Lead Electrician Differential (W.O. No. 50010)" by the affected

employee and approved by the responsible supervisor.

If you have any questions concerning this procedure, please contact the Manager of the

Operating Personnel Division.

Edward G. Gallas
Personnel Director
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EXHIBIT J - USE OF RELIEF MAN
PAIl 20-3.07
May 23, 1972
ATTACHMENT A
10f1

(Employees in Classes Represented by the Building Trades Union)

In units with rotating shifts involving the use of employees in B. T. U. classes as Relief

Man, the following rules apply:

1. When the employee is scheduled to work as Relief Man, his tours may be changed to
cover unplanned absences of other assigned employees without incurring work schedule
change compensation. However, the Relief Man must have reasonable advance notice
of a tour change, e. g.. at least eight hours off duty between tours; in addition, up to four
hours' excused time may be granted upon approval of the department director. In order
to cover for un- planned absences in situations where the above is not possible, the
absence should be covered by overtime work on the part of other employees in lieu of

changing the Relief Man's tour.
2. Where it become necessary to use a Relief Man other than the scheduled Relief Man,

the former receives a work schedule change premium, equal to a standard half-day's
pay, if his tour of duty is changed.
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EXHIBIT K - USE OF RENTED AND EMPLOYEE-OWNED VEHICLES

(CN Nos. 142 & 144 incorporated herein.)

Office of the Executive Director PAI 15-3.50
The Port Authority Revised March 28, 1977
of New York and New Jersey '

I. Introduction

This instruction describes the procedures governing the use of rented and employee-
owned vehicles on Port Authority business. It supplements the instructions contained in
PAI 15-3.02. The Port Authority Passenger Vehicle Use Program, and PAI 15-3.04. Use
of Port Authority Passenger Vehicles.

II. Rented Automobiles and Taxis

A. Rented Automobiles

1.

B. Taxis

If no suitable Port Authority vehicles are available, the need to rent a
passenger vehicle for use in the Port District on Port Authority business
will be reviewed by the Operations Standards Division, Management
Services Department. If the Operations Standards Division authorizes the
rental, the Special Services Division, General Services Department will
be responsible for making the necessary arrangements. In cases where this
is impractical (e. g., Trade Development or Port Authority employees on
business outside the Port District) the arrangements are made by the
department concerned, with concurrence of the General Services
Department. In the case of an emergency, the General Manager or Facility
or Division Manager may authorize the use of a rental passenger vehicle.
A memorandum of explanation should be sent to the Operations Standards
Division, Management Services Department, as soon after the
authorization as possible.

Accidents involving a vehicle rented by the Port Authority shall be
reported as provided in PAI 55-3. 01, Accident Reporting.

Taxis may be used by employees on Port Authority business if circumstances
warrant the expense. Reimbursement is obtained by inclusion of the expense in
Expense Account, form PA 15, or Petty Cash Voucher, form PA 618 (see PAL
30-3 01, Expense Accounts)
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II. Rented Special Use Vehicles

will be reviewed by the Operations Standards Division, Management
Services Department. If the Operations Standards Division authorizes the
rental, the Purchase and Supply Services Division, General Services
Department, will be responsible for making the necessary arrangements.
In the case of an emergency, the General Manager or Facility or Division
Manager may authorize the rental of a special use vehicle. A
memorandum of explanation should be sent to the Operations Standards
Division, Management Services Department, as soon after the
authorization as possible.

IV. Employee-Owned Vehicles

A. Authorization

1.

Department Directors, deputy directors, organization unit heads, or their
designees may authorize the use of employee-owned vehicles on Port
Authority business when.

a. Public transportation is unavailable or impractical;

b. an employee is asked to respond from his or her home to an
emergency situation and a Port Authority vehicle is not readily
available; or

c. the use of an employee-owned vehicle would require significantly
less mileage on an origin-destination basis than the use of a staff
car.

Except in cases when an employee is asked to respond from his or her
home to an emergency situation, the employee must obtain authorization
on either a Daytime Vehicle Usage Authorization, form PA 2036, or
Overnight, Weekend and Holiday Vehicle Usage Authorization, form PA
2927. In the space provided for vehicle number, the employee should
write his or her license plate number.

B. Conditions of Use

1.

Employee-owned vehicles are subject to the same regulations as
prescribed for Port Authority vehicles when their use on Port Authority
business is authorized (see PAI 15-3.02).

Except for emergency call-in, only those drivers who are authorized to

drive Port Authority vehicles may be permitted to use their own vehicles
on Port Authority business. Written authorization is obtained by
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completing a Daytime Vehicle Usage Authorization, form PA 2036, or
Overnight, Weekend and Holiday Vehicle Usage Authorization, form PA
2927, using the employee’s license plate number in place of the vehicle
number.

C. Reimbursement

L.

a. When a department director or organization unit head requests an
employee to use his or her own vehicle on Port Authority business,
reimbursement is made at the rate of 18.5 cents per mile.

b. Personnel assigned to overseas trade offices are reimbursed for
such vehicle use as follows:
London - 33 cents per mile
Zurich - 43 cents per mile
Tokyo - 44 dents per mile

In addition, such other expenses as parking fees, non-Port Authority tolls,
etc. « will also be reimbursed as may be required. Expense accounts
claiming such reimbursement will show the starting and ending odometer
readings, total mileage, starting point, destination and the reason why the
employee's car was used. In certain cases, employees will be reimbursed
on the basis of mileage traveled from their normal work place instead of
mileage traveled from home. Expenses for repairs (other than for damages
sustained in an accident) made to an employee - owned vehicle while in
use on Port Authority business, and other vehicle maintenance costs, are
not reimbursable (see Paragraph D, 4 below).

D. Accidents and Liability for Damages

1.

Accidents arising out of the operation of an employee-owned vehicle on
Port Authority business shall be fully reported as provided, in PAI 55-3.
01.

In the case of a claim against an employee for damages to third persons
arising out of the operation of an employee-owned vehicle on Port
Authority business, the employee against whom the claim is made should
immediately notify his or her organization unit head, the Claims Section of
the Law Department, and, if applicable, his or her insurance carrier. Such
claims are deemed to be potential claims against the Port Authority and

the provisions of the Board Resolution of May 12, 1955, relative to the
settlement of such claims, will apply.

If the employee carries insurance against such claims, the Port Authority
will pay only the amount by which the claim exceeds the insurance.
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4. In the event any employee-owned vehicle on Port Authority business is
damaged through accident, the Port Authority shall recompense the owner
for that portion of losses deemed unrecoverable. The latter may include
such losses as the amount deductible under a collision policy or for other
losses not covered by insurance. Employees seeking unrecoverable
expenses should contact the Claims Section, Law Department, for
instructions.

Settlement of Claims

Employees whose vehicles have been damaged while on Port Authority business
and who may be eligible for repayment of unrecoverable losses in accordance
with the provisions of Paragraph IV, D, 4 shall, in all cases, comply with the
following. Under any circumstances the cost of repairing the vehicle is to be
estimated by a reputable, established auto body firm. An itemized statement must
be included together with any copies of supplementary bills or statements.

The employee prepares a memorandum which includes all pertinent information
concerning the expected cost of repairs and any unrecoverable losses and
forwards the memorandum to his or her department director. The department
director indicates on the employee's memorandum whether use of the vehicle on
Port Authority business had been authorized and forwards the memorandum to
the Claims Section.

Upon review, the Claims Section forwards approved claims to the Comptroller's

Department for processing. In the event the claim is not approved for payment,
the Claims Section notifies the claimant of the disapproval.
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EXHIBIT L — DISCIPLINE

. A. Introduction

No disciplinary action shall be taken except for good and sufficient cause or reason, and
except in accordance with this procedure. The Employer subscribes to the principle of
progressive discipline - ie., discipline is imposed for the purpose of correcting employee
behavior.

B. Grounds for Discipline

The following are examples of good and sufficient cause or reason for discipline.
Substantial or repeated neglect or failure of the employee properly to perform duties;
substantial or repeated violation of rules and regulations; conduct seriously prejudicial to
the Port Authority or the public interest.

C. Types of Disciplinary Action

1. The following measures, when taken for disciplinary purposes constitute disciplinary |
action within the meaning of this procedure. No other types of disciplinary action are
authorized.

i. Dismissal from employment, including compulsory retirement.

i. Demotion to a grade or title having a lower rate of pay.

iii. Transfer to a grade or title having different types of duties or
responsibilities.

iv. Compulsory Leave of Absence Without Pay.

V. Reduction in seniority in cases where seniority lists affecting rights or
privileges have been or are hereafter established.

Vi. Forfeiture of vacation privileges.

vii.  Minor discipline such as forfeiture of Port Authonty passes, holiday or

days off privileges, official reprimands (the written record of which shall be
maintained by the Port Authority for a period of not less than one (1) year)
and other appropriate minor disciplinary measures which do not affect the

employee’s grade, title, pay, or seniority.

D. Hearings and Disciplinary Procedures

1. The following types of disciplinary action shall not be taken except pursuant to formal
written Charges and Specifications (“Charges”) and a hearing before an Impartial
Hearing Officer (unless the employee waives the filing of charges or the holding of such
hearing): Dismissal; Demotion.
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2. The following types of disciplinary action shall not be taken except pursuant to a
written Notice of Intention to Discipline (*Notice” or “NOI") and a hearing before an
Impartial Hearing Officer (unless the employee waives the notice or the holding of such
hearing): compulsory leave of absence without pay in excess of five days; reduction in
seniority; or vacation forfeiture in excess of five (5) days.

E. Functions of the Impartial Hearing Officer

1. The Impartial Hearing Officer shall be appointed by mutual consent of both the Port
Authority and the BTU.

2. It shall be the function of the Impartial Hearing Officer to determine the truth or falsity
of the alleged offense and if in the opinion of the Impartial Hearing Officer it is sustained,
to determine the appropriate disciplinary action. The Impartial Hearing Officer shall
proceed promptly with the hearing, shall receive testimony and evidence offered by the
" employee and the complainant, shall summon witnesses, and shall require the
production of records and other data deemed appropriate to the hearing and the
determination of the discipline.

3. The Impartial Hearing Officer shall not make any investigation except for the purpose
of determining whether there is pertinent testimony or evidence which has not been
produced; and any witnesses or evidence produced at the request of the Impartial
Hearing Officer shall be presented at the hearing.

4. The procedure at and conduct of such hearings and all incidental proceedings shall
be determined by the Impartial Hearing Officer.

5. The Impartial Hearing Officer may grant adjournments and postponements which are
deemed warranted and may impose a penalty up to and including termination should an
employee or his/her representative fail to appear at the hearing without obtaining prior
approval of such adjournment or postponement. The party requesting the adjournment
or postponement shall bear the full cost of such adjournment.

6. In the case of major discipline before an Impartial Hearing Officer, a stenographic
record shall be kept of all hearings. '

F. Repeated Offenses

Disciplinary action may be taken against an employee for repeated violation of rules and
regulations or repeated neglect or failure to perform duties or other repeated conduct
warranting disciplinary action, even though disciplinary action has previously been taken
separately with respect to some or all of the series of transactions upon which such
notice or charge is based; but only if such repeated conduct is charged as a separate
offense.
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G. Waiver of Rights, Resignations Pending Disciplinary Proceedings

1. An employee may waive the right to have a Notice or formal Charges filed and may
waive the right to a hearing, and may do so either before or after the hearing has
commenced. All such waivers must be in writing. In addition, the failure to appear at a
hearing after notification shall constitute a waiver of such hearing unless the Impartial
Hearing Officer shall find such failure excusable.

2. An employee may resign at any time, and in that event any disciplinary proceedings
against the employee shall terminate, but unless the Notice or Charges are withdrawn
they shall be filed with the employee’s record and entry made in such record “Resigned
under Notice pending disciplinary hearing” or “Resigned under Charges pending
disciplinary hearing”. ~

H. Temporary Suspensions Without Pay

1. Any employee may be temporarily suspended without pay in accordance with these
procedures pending the preparation of the Notice or Charges and the completion of the
disciplinary proceedings (but not for more than two weeks without the approval of the
Labor Relations Manager of the Labor Relations Department) and such temporary
suspension shall not be deemed to constitute disciplinary action unless the notice of
formal charges are thereafter sustained.

2. Port Authority facility management or Labor Relations Department staff shall,
whenever feasible, notify the appropriate BTU Business Representative whenever a
BTU represented employee is to be suspended without pay. The Union, whenever
feasible, shall have an opportunity to meet with facility management prior to
implementing the suspension.

3. If the Notice or Charges are sustained and if disciplinary action is taken, such
disciplinary action shall be effective as of the day upon which the employee was
suspended. '

4. Except as provided above, the employee shall be festored to duty either prior to or
upon the completion of the disciplinary proceedings and shall then receive full pay for
the period of the temporary suspension without pay.

5. Nothing contained in this discipline procedure shall be deemed to prevent

suspending employees with pay pending the preparation of the Notice or Charges and
the compiletion of disciplinary proceedings or for other administrative purposes.
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I. Major Discipline Before Impartial Hearing Officer

1.Form _of Charges -Charges shall be in writing, and each Charge shall be a brief
statement of the alleged offense. '

Example:

CHARGE 1
Substantial and Repeated violations of rules and regulation of the
Port Authority of New York and New Jersey.

SPECIFICATION 1

Employee failed to report to work on time on the 13", 15% 17",
24" and 27" day of January, 2003, in violation of Rule 5 of
“General Rules and Regulations For All Port Authority
Employees,” which provides that “Being in the proper place at the
proper time constitutes a part of the work just as much as any
specific duties. Therefore, excessive absence or tardiness may be
considered sufficient cause for disciplinary action.”

2. Signature of Charges -Charges shall be signed by the complainant, who need not be -
an officer, employee or agent, or otherwise connected with the Port Authority of New

York and New Jersey.

3. Filing Charges - The Labor Relations Department confers with the complainant and
assists in the preparation of Charges. The Labor Relations Department administers the

processing of all major disciplinary proceedings.

Whenever Charges are made by a Port Authority employee it shall be transmitted to the
complainant-employee’s Department Director. Whenever a Charge is made by a
person not connected with the Port Authority, it shall be transmitted to the Department
Director of the employee sought to be disciplined.

4. Time Limitation-Charges should be filed in a timely manner, as close as possible to
the occurrence upon which the Charge is based or the date when the Port Authority
should reasonably have known of the same. Notwithstanding the foregoing, Charges
filed with a Department Director more than one (1) year after the Port Authority should
reasonably have known of the commission of the offense shall be void.

5. Action by Director - Upon receipt of the Charges and after such preliminary
investigation as necessary, the Department Director shall either:

i. Return the Charges to the complainant for correction in the event that they do
not conform to the required form of Charges;

ii. Direct that the Charges be dropped; but in case the complainant is not a
member of the employee’s department or office only with approval of the
Labor Relations Manager of the Labor Relations Department.
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iii. If a hearing is necessary, forward the Charges to the Director, Labor Relations
Department for action;

iv. In case the employee against whom Charges are made is a member of
another department or office, refer the Charges to the Director of such other
department or office, who thereupon shall take one or another of the types of
action specified above.

6. Action by Director, Labor Relations Department - The Director, Labor Relations
Department, upon receipt of the Charges and after such further investigation as
necessary shall either:

i. Direct that the Charges be dropped; or,
ii. Refer the Charges to an Impartial Hearing Officer for hearing.

7; Service of Charges and Notice of Hearing -

Charges shall be served upon the employee and direct the employee to appear
for a hearing. The Charges and/or notification of hearing may be served personally, by
registered mail, or by Federal Express or United Parcel Service Overnight Delivery at
the last known address of the employee on file with the Human Resources Department
of the Port Authority.

8. Findings - As promptly as practicable following the conclusion of a hearing the
Impartial Hearing Officer shall make findings. The findings shall be in writing and shall
refer to each separate Charge and shall state whether each Charge is “sustained” or
“not sustained.” The Impartial Hearing Officer, if he/she desires, may accompany the
findings with opinions in writing explaining the reasons for such findings.

The Impartial Hearing Officer shall make a determination of the appropriate disciplinary
penalty if the Charges are sustained, and in doing so may receive and consider records
of prior disciplinary proceedings.

The findings of the Impartial Hearing Officer shall be final and binding on the Port
Authority, the BTU, and the employee, and may be implemented immediately and
without further action or review to the extent permitted by and in accordance with
applicabie law.

J. Minor Discipline Before Impartial Hearing Officer

1. When management deems that disciplinary action should be taken, the employee
shall be served with a NOI, with a copy to the Labor Relations Department and to the
appropriate representative of the BTU, of the facts upon which such action is based and
the requested disciplinary penalty.

2. If requested, a meeting shall be scheduled between management, the employee, the

BTU representative and a representative of the Labor Relations Department, to attempt
resolution of the pending NOI.
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3. If a meeting is requested and resolution is not attained or if a meeting is not
requested, the Labor Relations Department representative and the BTU representative
shall agree to the appointment of an Impartial Hearing Officer and to a mutually
convenient date for hearing at which time the Impartial Hearing Officer shall receive
evidence and testimony.

4. The Impartial Hearing Officer is encouraged to render his/her findings,
determinations and disciplinary penalty, if any, on the hearing date. Such decision shall
be in writing and shall be final and binding on the Port Authority, the BTU and the
employee.

K. Local Administrative Disciplinary Procedures applicable to classes
represented by the International Union of Operating Engineers

The following procedure shall apply in lieu of the procedures specified in
paragraphs | and J, above. A Facility or Division Manager may, after consultation with
the Labor Relations Manager, administer initial discipline for minor violations of Port
Authority rules and regulations. For all such offenses charged in connection with any
one violation, the amount of penalty will be no greater than the equivalent of five days’

pay.

PROCEDURE

1. When a supervisor deems that disciplinary action should be taken in
connection with an alleged violation by an employee, he shall notify the
employee in writing, with a copy to the appropriate representative of
the BTU, of the facts upon which such action is based and shall at the
same time schedule a meeting with the manager and the employee
involved. The employee’s representative may attend this meeting.

2. At the meeting, the manager will interview the supervisor and the
employee. The purpose of these interviews will be to permit the
manager, the supervisor and the employee to develop pertinent facts
and to permit the evaluation by the manager of the circumstances
leading to the alleged violations, and result in the determination by the
manager of appropriate action. [f additional information is needed, the
manager will make arrangements to elicit same, and if necessary
arrange for a subsequent meeting.

3. Within fifteen days after the above meeting, the manager shall inform
the employee, in person, of the action to be taken and the reasons for
this action. A comprehensive written report of the manager’s
determination and findings will be presented to the employee at this
time. Copies of this determination will be transmitted to the Labor
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Relations Manager and to a representative of the BTU. If the
employee accepts such determination, he will signify his concurrence
in writing.

. If the employee does not accept such determination, he may appeal
the determination to the appropriate Department Director within fifteen
days of the issuance of the determination. Such appeal shall be in
writing, setting forth the basis for appeal, and may be in the form of a
letter or memorandum addressed to the Director.

. If an employee appeals such determination, the Director or his
designee shall review all pertinent data, conducting such interviews as
he may elect, and render a written determination in the matter to the
said employee within fifteen days of receipt of the appeal.

. If the employee disagrees with the determination of the Department
Director, he may, within fifteen days of the issuance of the
determination, appeal in writing to the Labor Relations Manager for
final reviews, said appeal to be in the form of a letter or memorandum
addressed to the Labor Relations Manager.

. The Labor Relations Manager, acting for the Director of the Labor
Relations Department, must reply in writing to the aggrieved employee
within thirty days. Such reply will be final and binding on the Port
Authority,