
EXHIBIT A.  

LEAVE OF ABSENCE 

OPERATING RULES AND PROCEDURES 

.tion of Long Term Ordinary Leave 

The employee submits a written request for long term ordinary 
leave of absence to his o r  her unit supervisor. The request 
should be addressed to the employee's Department Director and 
should include the estimated period of time desired, approximate 
starting and ending dates, and the reason(s) why the leave is 
necessary. If  approval is  recommended, the Department Director 
prepares the Employee Record. Form PA 87. and a memorandum 
addressed to the Personnel Director explaining why the leave i s  
in the best interests of the Port Authority and describing the 
employee's work performance and attendance record. In cases  , 
where the Department Director recornmends disapproval, the 
reason for disapproval should be stated along with this recorn- 
mendation. 

Initiation of Short Term Leave of Absence 

The employee submits a written request for short term leave of 
absence to his o r  her unit supervisor. The request, which should 
be addressed to  the employee's Department Director, should include 
a s-tatement as to the reason for the 'leave, the desired number of 
days and the starting and ending dates. The employee's Depart- 
ment Director approves or  disapproves the request and returns it  
to the employee. A copy of the approved request must also be 
forwarded to the Personnel Director. 

Request for Extension of Short and Long Term Ordinary Leave 
of Absence 

Requeats for extensions of both short and long term leaves of 
absence, regardless of the duration of the requested extension, 
must be made in writing and include the reason for the request. 
Such requests should be sent to the Personnel Director as early 
as  possible prior to the expiration date of the leave. The Personnel 
Department then consults with the employee's Department Director 
concerning the request and notifies the lpyee,whether or  not 
the extension is granted. 
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4. Return from Long Term Ordinary Leave of Absence 

An employee on long term ordinary leave of absence must make 
written application for reinstatement to the Personnel Director, 
prior .to .the expiration date of the leave. Such .reinstatement, . 

however, is not guaranteed and is subject to job availability. 
Employees who do not request reinstatement. prior .to the expira - 
tion &te of their leave will be cons,idered. as  having voluntarily 
rel;igned as of that date. The Personnel Department will prepare 
the terminating kayroll Notice, form PA 87, and will notify the 
employee's former urit head accordingly. 

a. An employee returning from a long term 0rd.inar.y Leave of 
absence of 15 d a y s  o r  more does not receive P.A. service 
credit for the period of absence. These .employees will  
receive a reconstructed P. A. service date, seniority in title 
date, seniority in  grade date, and ingrade increase date. 

b. Upon reinstatement, the salary of employees returning from 
long term leave will be 'individually determined, but in no 
case will exceed the maximum of the position assumed. 

c. A medical' examination may be required for any employee 
returning from a long term leave of absence. 

5. Personnel Departmentand Payroll Section Notification 

An Employee Record;. form PA '87, i s  prepared by the 
employee's department to .initiate long term leaves of 
absence only. . The memorandum requesting such l e a k  i s '  
attached to the form PA. 87, and forwarded to the Adminis- 
trative and Ernployie Benefits Division of the persondl  - 
Department. 

An Appointment Payroll. Notice, for'm PA 189.9; is prepared 
by the personnel Department to return an employee. from a 
long term leave. 

Short term and compassionate leaves of absence are shown 
on the bi-weekly Department Payroll .Information Report, . . 

form PA 688, which i s  the Accounting ~ i & i o n ' s  source of ' 

information for deduction purposes. (See PA1 30-5.03, . 
Payroll Checks. r . . 
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Sick Leave in Connection with Leave of Absence 

Except in unusual cases, employees beginning an ordinary leave 
of absence will not be paid for sick absences occurring during 
the pay period in which the leave of absence i s  to  be effective. 

Vacation Allowances 

Employees beginning o r  returning from long t e r m  leaves of 
absence receive =cation allowances in accordance with the 
appropriate schedules of PA1 20-3.01, Vacations. 

Health and Life Insurance Coverage 

a. An employee granted a long term leave of absence may con- 
tinue coverage under the Por t  Authority's Group Health and 
Life Insurance Programs for  a period of three months beypnd 
the effective date of the leave b y  paying for such coverage a t  
the contribution rates then in  effect. At the end of this three 
month period, Group Health and Life Insurance coverages will 
terminate pursuant to insurance policy provisions and employees 
wi l l  have the option of converting to any direct payment plans 
available from the insurance companies on an individual basis. 
Such conversion must take place during the period set  by  the 
insurance policies. Necessary conversion forms may be 
obtained from the Administrative and Employee Benefits 
Division. Questions regar ding individual situations should 
also be directed to that division. 

b. Port  Authority Group Health and Life Insurance coverage 
remains in effect for an employee on a short t e rm leave of 
absence- 
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I. Introduction 

This Instruction outlines the policies and procedures to be followed when 
a maternity leave is granted to an employee. 

11. Definition 

Maternity leave is a requested and approved period of time away from work 
for the purpose of giving birth and to care for an infant in the period 
immediately following the birth. Maternity leave c~nsists of two phases: 
the initial phase which is considered and administratively handled as 
sick leave, and a second phase, which is a leave without pay for the 
purpose of infant care. 

In all cases, maternity leave begins when the employee is unable to 
continue working due to medical disability related to pregnancy and 
childbirth, and ends three months following the birth of the child. 
However, the duration of each phase of a maternity leave will vary based 
on individual circumstances. 

111. Policies 

A. Permanent and probationary employees are eligible for a maternity 
leave of absence. 

B. Maternity leave may be granted when an employee demonstrates to the 
satisfaction of the Medical Director that she should discontinue 
vorking because of medical disability related to pregnancy and 
.childbirth. 

I 

C. During the initial (sick leave) phase of a maternity leave, for the 
number of days the employee is unable to work because of medical 
disability related to pregnancy and/or childbirth, an employee is 
considered to be on sick leave and her absence is treated in all 
respects like any other medically caused absence. For these days, 
she receives either sick leave allowance as specified in PA1 20-3.03, 
Sick Leave, or'for a period not to exceed the number of cornpensable 
days remaining in her individual sick leave bank, in accordance with 
OPI 20-3x.03, Sick Leave Bank Plan, whichever is applicable.. 

D. The second (infant care) phase of maternity leave begins when the 
Medical Director considers the employee capable of resuming her 
normal vork duties, but she chooses to remain on maternity leave for 
infant care or other reasons. Regardless of when this second phase 
of ma terni ty leave begins, the employee's .maternity leave ends three 
months after the birth of her child. 



IV.. 

v. 

The employee is on no-pay status during the second (infant care) 
phase of her leave, unless she has elected to take vacation time (see 
Attachment A., VII.). 

E. Vhen the employee re turns to work af ter a maternity leave, she is 
restored to the position she held at the time her leave began, 
provided that she returns to duty prior to the expiration of her 
maternity leave. An employee who does not request reinstatement 
prior to the expiration date of her maternity leave and has not been 
granted an ordinary leave of absence beyond her maternity leave is 
considered to have resigned. 

F. An employee receives Port Authority service credit for the ini tial 
(sick leave) phase of her maternity leave, including any period of 
time during which she is sick and on noipay statLs. 

Benef i ts 

All groups health, dental, and life insurance benefits to vhich the 
employee may be entitled under the terms of the respective policies 
comprising the Port Authority's group benefits programs will continue to 
be provided at no additional cost to the employee, for the full duration 
of her maternity leave. If an employee requests and is granted an 
ordinary leave of absence after her maternity leave expires, benefits are 
handled in accordance with the provisions of PA1 20-3.06, Leave of 
Absence. 

Operating Rules and Procedures 

Attachment A contains detailed operating rules and procedures relating to 
the administration of maternity leave. 
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Ma terni ty Leave 
Operating Rules and Procedures 

I. Initiation of Haternity Leave 

A. The pregnant employee prepares a memorandum (sec Attachment B for 
example) to her department director requesting a maternity leave when 
her physician has stated an approximate date at which her medical 
condition will preclude continuation of her normal work duties. This 
request should be submitted to her supervisor no later than one month 
before the anticipated birth date. It should include the anticipated 
birth date and, if different, the date of the onset of medical 
disability, and the following signature lines: 

1. A line for the signature of the employee's supervisor, by which 
the supervisor indicates awareness of the leave request. 

2. A line for the Medical'Directorls signature, by which the Medical 
Director indicates that he/she considers the date for the onset 
of anticipated or actual medical disability reasonable. A line 
for the department director's signature, by-which he/she approves 
the leave. 

The same approval process applies for any change of the anticipated 
date of the onset bf medical disability. 

B. Vhen the employee's supervisor has signed this memorandum, it should 
be returned to the employee, who attaches a note from her personal 
physician and forwards it to the Hedical Director. The physician's 
note should state the anticipated birth date of the child and, if 
different, the date of the onset of disability and the medical 
reasons for it. 

C. Vhen the Medical Director has determined that an estimated or actual 
date of the onset of medical disability is reasonable, he/she signs 
the memor,andum (see A . 2 . ,  above) and forwards i t  to the department 
director, retaining the physician's note. It should be noted that, 
depending on the employee's medical circumstance, the actual onset of 
disability may differ from the estimated date. 

D. When the department director has'approved the leave, copies of the 
approved memorandum are sent to the employee, her supervisor, and the 
Supervisor, Payroll and Administrative Services, Human Resources 



11. 

111. 

IV. 

v. 

E. When the employee's supervisor has received the 
he/she should prepare the Employee Record, form 

approved memorandum, 
PA 87 which will 

- - 

implement the maternity leave, leaving blank the effective date, and 
forward it to the Supervisor, Payroll and Administrative Services, CN-22.4 
Human Resources Department. 1/22/90 

Not if icaticq Procedures 

A. The employee's department is responsible for notifying the Medical 
Director when the actual sick leave phase of maternity leave begins 
by completing form PA 3109, Extended Sick, Hospitalization and Injury 
on Duty Report and forwarding it  to the Medical Department. 

B. The employee is responsible for notifying the department director as CN-224 
soon as possible but within no more than ten days, in vriting, of the 1/22/90 

- - child's birth date or other termination of the pregnancy. The 
.. department director then notifies the Medical Director. CN-224 
- 1/22/90 

C. The Medical Director evaluates the employeef s health status and 
determines when she is capable of returning to work. When the 
Hedical Director has made this determination he/she so informs the 
employee, the employee's department, and the Supervisor, Payroll and CN-224 
Administrative Services, Human Resources Department. 1/22/90 

Time Reporting 

During the initial (sick leave) phase of the employee's maternity leave, 
the department should complete the appropriate timekeeping document for 
the employee, indicating that the employee is on full, half, or no-pay 
status, in accordance with her sick leave allowance (PA1 20-3.03 or OPI 
20-3x.03). Form PA 3109, Extended Sick, Hospitalization and Injury on 
Duty Report must also be completed in accordance with normal procedures 
in order to inform the Hedical Director that the sick leave phase has 
begun. 

Pay Check Distribution 

Pay checks for an employee receiving sick pay during her maternity l'eave 
may be forwarded by the employee's department by certified mail. (See 
PA1 30-5.03, Paychecks). 

Retuning Prom Maternity Leave 

A. An employee on maternity leave should request reinstatement by 
writing to her department director as soon as possible after giving CN-224 
birth. The department director approves the request and forwards a 1/22/c 
copy to the Manager, Employment Division, Human Resources Department. 
An employee who does not request reinstatement prior to the 
expiration of the second phase of her maternity leave and has not 
been granted an extension as described in VI., below, is considered 
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B. An employee who returns from a maternity leave is restored to the 
position she held at the time her maternity leave began. If 
appropriate, her position may be filled provisionally until she 
returns from her leave or until she has resigned. 

C. Before returning to vork from the infant care phase, the returning 
employee should see her employment consultant in the Human Resources 
Department so that the document(s) necessary to reappoint the 
employee to active status can be completed by the Human Resources 
Department and forwarded to the Payroll Sect ion of General 
Accounting . 

VI. Request for Extension of Leave Beyond Three llonths Polloving Childbirth 

An employee who wishes to extend her leave beyond the three months 
following childbirth should apply in vriting for an ordinary leave of 
absence to her department director as early as possible prior to the 
expiration of her maternity leave, specifying the reason for her request. 
The department director determines whether a request is to be granted and 
notifies both the employee, the unit head and the Supervisor, Payroll and 
Administrative Services, Human Resources Department. 

Requests by the employee to extend the leave beyond three months are 
considered and, if granted, administered under the terms of PA1 20-3.06, 
Leave of Absence. 

VII . Vacation Allovance 

A. An employee may elect to take vacation in a period immediately prior 
to the start of her maternity leave. 

. I 

B. An employee beginning a maternity leave is entitled to payment for 
vacation subject to the provisions of PA1 20-3.01, Vacations, and its 
attached schedules, and those of any applicable Memorandum of 
Agreemen t . 

C. Vacation pay may be taken in either of two ways: 

1. Lump sum advance payment 

The employee may elect to.receive her vacation allowance as a 
lump sum payment at the start of her maternity leave. If the 
employee elects to receive a lump sum payment, she is paid for 
vacation time earned up to the time she begins her maternity 
leave. 

If any additional vacation days are earned during the initial 
(sick leave) phase of the leave, an employee may subsequently 



receive the applicable additional vacation allowance pay, subject 
to reviev by her department director. 

2. Regular paycheck 

The employee may elect to take her vacation time at the beginning 
of the second (infant care) phase of her leave, in vhich case she 
will continue to receive her paychecks on a regular basis for the 
duration of her vacation time. Electing this option does not 
extend the maternity leave beyond three months following the 
birth of the child. 

D. Except as discussed herein, the provisions of PA1 20-3.01, Vacations, 
concerning coordination of vacations vith materr.ity leave, 



TO : Department Director 
FROM : (employee requesting leave) 
DATE : (date of request) 
SUBJECT: REQUEST FOR MTERNITY LEAVE 

COPY TO: Supervisor, Payroll and Administrative Services Human Resources 
Department 

In accordance vith PA1 20-3.12, I request a Maternity Leave, to 
begin (date). Hy supervisor has signed belov to indicate that he (or she) 
is aware of this request. 

I have given the Medical Director my physician's note estimating 
the date of the onset of my medical disability. 

.ty Leave. 

(Signed) 
9 

*Employee's name 
Dept ./Facili ty 
Phone number 

I have seen this request for Haterni 
I 

Supervisor Date 

I find the estimated/actual date of the onset of medical disability reasonable. 

Medical Director Date 

- This request for Maternity Leave is approved. 

Department Director Date 



Categories 
Check one 

*Consis tent vi th PA1 20-3.12, Haterni ty Leave, Sect ion 111, paragraph - G, I have been informed that as a permanent employee on maternity 
leave I am entitled to return to the same position I held prior to 
the leave upon approval by the Director, Hedical Services Division. 

,7 *I have been informed that as a probationary employee at the time mv - maternity leave began I will be re-instated, although noc 
necessarily to the same position form vhich I took leave folloving 
the birth of my child and upon approval by the Director, Medical 
Services Division. Every effort vill be made by my department, 
however, to accommodate me in the same vay that a permanent employee 
is accommodated. 
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RULES GOVERNING CONDUCT OF D I S  C'IPLINARY INVESTIGATIONS 

Rule 1. Informa t i o n  suppl ied Employee under I n v e s t i g a t i o n  

The employee s h a l l  be informed o f  t h e  rank and  name o f  the o f f i c e r  
i n  charge  o f  t h e  investigation a s  w e l l  a s  t h e  name of the i n t e r r o g a t i n g  
o f f i c e r  and  a 1 1  persons.  p resent  Curing the  i n t e r r o g a t i o n .  

The employee s h a l l  be infonned o f  the  na tu re  o f  t he  a c c u s a t i o n  ' . 

.a t  t h e  beginning  o f  t he  in t e r roga t ion ,  The. name of t h e  complainanr w i l l  :' 

be made known t o  rhe employee a t  the time charges  a r e  drawn aga ins t -  t h e  
employee.. 

A non-criminal d i s c i p l i n a r y  i n v e s t i g a t i o n  o f  a nember of  t h e  force  
must be  p l aced  i n  the  charge c f ' a  person o f  a h ighe r  rank,  who must 
a c t i v e l y  p a r t  i c i p a  t e  i n  such inves t iga t ion .  

If in t h e  course o f  an in t e rv i ew between a supe rv i so r  and a member 
of t he .  f o r c e  i t  appears  t h a t .  the  m a t t e r  under d i s c u s s i o n  .may r e s u l t  in 
d i s c i p l i n a r y  a c t i o n  a g a i n s t  t he  Po l i ce  Of f i ce r ,  h e  s h a l l  have  the  r i g h t  t o  

'* . 
have h i s  A s s o c i a t i o n  r ep re sen ta t ive  p re sen t  before  t h e  in t e rv i ew proceeds.  

Rule 2. .Promises of  preference..  . p r i v i l e ~ e  o r  immunity or undue. s u f f e r -  
ing  prohib i ted .  . 

No person  p a r t i c i p a t i n g  i n  any  i n v e s t i g a t i o n  o f  a l l e g e d  mi;- 
conduct  by a P o r t  ~ u t h o r i t ~  employee s h a l l  make any  unauthor ized  promise 
of  preference ,  p r i v i l e g e ,  o r  itnnunfty, o r  employ any means whateve.r which 
i n f l i c t  o r  tend t o  , i n f l i c t  undilc s u f f e r i n g ,  mental  o r  phys i ca l ,  upon a n y  
employee i n  o r d e r  t o  induce, i n t imida te  or compel him to f u r n i s h  any 
s t a t emen t  a d m i t t i n g  such misconduct or provid ing  any  informat ion  wi th  
r e s p e c t  t he re to .  Without l i m i t i n g  the g e n e r a l i t y  of t h e  ' foregoing,  t h e  . 
follow in^ s h a l l  be deemed t o  be p roh ib i t ed  hereunder:  

-.-Continuous examinat ion o r  ques t ion ing  f o r  such l ength  of  t i m e  
as t o  c r e a t e  excess ive  . f a t i g u e  i n  t h e  person  being examined, 
0 r 

- unnecessa r i l y  conduct ing q u e s t i o n i n g  of employees o u t s i d e  o f  
working hours o r  away from Fhe i r  ' f a c i l i t i e s , ,  .or  . . 

- Sumoning  o r  ques t ion ing  employees under  such circumstances o r  
i n  such a manner as t o  occas ion  undue embarrassment t o  them 
o r  t h e i r  f ami l i e s ,  or  

- Depr iva t ion  of  food o r  d r i n k  ar d e n i a l  o r  o t h e r  phys ica l  . .. 
n e c e s s i t i t i e s  o r  comforts  f o r  exces s ive  -per iods ,  o r  . 

- Brandishing of  any c lub ,  gun o r  o t h e r  weapon o r  d i sp l ays  o r  
s imu la t iqns  of v io lence .  ' t h r e a t s  and 
I..--.......- . 

1 f a-ne 



Rule 3. Required cooperat ion by employees 

Before any  employee may be  ques t ioned  i n  connecr ion  w i t h  a n  
i n v e s t i g a t i o n ,  the  employee will be  apprised of Rule 3, Chapter  9 of  t h e  

I Ru les  and Regula t ions  which s t a t e s :  

" A l l  employees must coopera te  i n  au tho r i zed  i n v e s t i g a t i o n s  of 
any a c t ,  omission or  occurrence i n  o r  upon Por t  Author i ty  
property,  ( inc luding  bu t  no t  l i m i t e d  t o  misconduct ,  a c c i d e n t s ,  
crimes and the  l i k e ) ,  provided, however ' t h a t  t h i s  ru le  s h a l l  no t  
r e q u i r e  any  employee to  g ive  ,evidence a g a i n s t  h imsel f  i n  connec-  
t i o n  wi th  the  i n v e s t i g a t i o n  of a n  a l l e g e d  a c t  of  misconduct on 
h i s  par t . "  

He s h a l l  a l s o  be caut ioned t h a t  d i s c i p l i n a r y  proceedings may be 
commenced a g a i n s t  him and t h a t  anything he s a y s  may be used i n  evide'nce i n  . 
such proceedings. 

Rule 4. Warnings requi red  i n  ca ses  o f  Criminal  I n v e s t i g a t i o n  o r  Cr imina l  
charges  a p a i n s t  employee 

IF a n  employee is  under a r r e s t ,  o r  i s  s u b j e c t  o f  a criminal i n -  
v e s c i g a t i o n ,  o r  t h e r e  is a s u b s t a n t i a l  l i k e l i h o o d  t h a t  c r ikna l  charges  
may r e s u l t  from t he  i n v e s t i g a t i o n  he s h a l l  be warned o f  his r i g h t s  as f o l l o w s :  

"I wish t o  adv i se  you t h a t  you are being ques t ioned  as p a r t  of 
a n  o f f i c i a l  i n v e s t i g a t i o n  by t h e  Po l i ce  Divis ion.  You w i l l  be  
asked  ques t ions  s p e c i f i c a l l y  d i r e c t e d  and narrowly r e l a t e d  to  
t h e  performance o f  your o f f i c i a l  d u t i e s .  You are e n t i t l e d  t o  
a11 t h e  r i g h t s  and p r i v i l e g e s  guaranteed  by t h e  laws of  t h e  
S t a t e  of New York or  New J e r s e y ,  t h e  c o n s t i t u t i o n s  of t h e s e  
s t a t e s  and  t h e  C o n s t i t u t i o n  o f  t h e  United S t a t e s ,  i nc lud ing  t h e  
r i g h t  n o t  t o  be compelled t o  i n c r i m i n a t e  y o u r s e l f  and t h e  r i g h t  
t o  have l e g a l  counsel  p re sen t  a t  each  and e v e r y  s t a g e  of  t h i s  i n -  
ves  t i g a t i o n .  

I f u r r h e r  wish t o  a d v i s e  you t h a t  i f  you r e f u s e  t o  t e s t i f y  o r  t o  
answer ques t ions  r e l a t i n g  t o  t h e  performance of  your  o f f i c i a l  
d u t i e s ,  you w i l l  be  s u b j e c t  co P o r t  Au tho r i ty  cha rges  which c o u l d  
r e s u l t  i n  your d i s m i s s a l  from the Por t  Author i ty .  I f  you do 
answer, i t  is  our  unders tanding  t h a t  n e i t h e r  your s t a t emen t s  nor  
any  informatron o r  evidence which is gained by r eason  of such  
s t a t e m e n t s  c a n  be rece ived  i n  ev idence  a g a i n s t  you i n  any sub- 
sequent c r i m i n a l  proceeding. However, t h e s e  s ta cements may b e  
used a g a i n s t  you i n  r e l a t i o n  to  subsequent  P o r t  Au tho r i ty  
Charges. " 

Rule 5 .  Permission t o  c o n s u l t  r e l a t i v e s  o r  f r i e n d s ;  When granted  

I n  a d d i t i o n  t o  t h e  foregoing,  i f  t h e y  s o  r e q u e s t  and i f  t h e  
i n t e r e s t s  of t he  P o r t  Author i ty  s h a l l  n o t  be  jeopard ized  thereby ,  employees 
who a r e  being ques t ioned  wi th  r e s p e c t  t o  a l l e g e d  misconduct by them, s h a l l  
be permit ted t o  c o n s u l t  r e l a t i v e s  o r  f r i e n d s  as soon a s  p o s s i b l e  and under  
such circumstances as w i l l  no t  prevent  o r  make i m p r a c t i c a l  f u r t h e r  i n v e s t i -  
g a t  ion  of such a l l e g e d  miscondu=~.  

. I 
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Rule 6. Promptness of i n v e s t i ~ a t  ion 

Every i n v e s t i g a t i o n  of  alleged employee misconduct s h a l l  be 
c-enced and completed a s  promptly a s  p o s s i b l e  under a l l  . t h e  circumstances.  

Rule 7. Records o f  ques t ion ing  

Whenever any employee i s  quest ioned wi th  r e s p e c t  t o  any a l l e g a -  
t i o n s  of misconduct,  t h e r e ' s h a l l  be k e p t  by t h e  u n i t  conduct ing the  ques t ion -  
i n g  a r e c o r d  s e t t i n g  fo r th :  

The Place o f  Quest ioning 
The t i m e  when the employee en te red  t h e  p lace  o f  ques t ion ing  
The employees assignment and h i s  c u r r e n t  hours o f  duty 
The time when the  quest ioning o f  each i n d i v i d u a l  was commenced 
The nanes of a l l  persons p a r t i c i p a t i n g  i n  t he  ques t ion ing  :' 
The d u r a t i o n  o f  any i n t e r r u p t i o n s  i n  o r  i n t e r v a l s  between p e r i o d s  
of  ques t ion ing  
Any t r a n s f e r  o f  t h e  employee t o  a n y  o t h e r  p l ace  dur ing  ques t ion ing  
The t i m e  when the  quest ioning was terminated 
The warnings r equ i r ed  under Rule 4 i n  c r imina l  c a s e s  and tk 
a p p r a i s a l  o f  Rule 3 on coopera t ion  

Such r e c o r d s  s h a l l  be kept i n  t h e  o f f i c e  of  t h e  Department head 
of t h e  u n i t  conduct ing the  inves t ig2 t ion and marked "Confidential .  " 

.. 

Rule 8. Requirements f o r  submission t o  pathometer o r  polygraph examinat ion 

No employee s h a l l  be required,  ordered ,  o r  r eques t ed  t o  submi t  
t o  pathometer, polygraph o r  o t h e r  l ie  d e t e c t o r  tests. 

Rule 9. Requirements f o r  a search  

No sea rch  o f  a n  employee's person, proper ty  o r  personal  papers  
o r  e f f e c t s  may b e  conducted wi thout  h i s  consent :  !kcept  t h a t .  i f  au tho r i zed  
by the Super in tendent  o f  Po l i ce ,  such secrch  :nay be held  i n  accordance wi th  l a w .  

Rule 10. I n t e r c e p t i o n  o f  te lephone communications 

No person,  w i thou t  the  consent c f  t h e  employee o r  the employees. 
p a r t i c i p a t i n g  t h e r e i n  o r  withour  t he  a u t h o r i z a t i o n  o f  t h e  Super in tendent  
o f  Pol ice ,  s h a l l  by any  means o f  a n  instrument  o r  o t h e r u i s e ,  overhear  or 
r eco rd  aily te lephone  coumunication be tween employees, o r  b e  tween an  employee 
and a t h i r d  party.  

When such consent  o r  a u t h o r i z a t i o n  is  obta ined ,  a te lephonic  
cormnunica t ion  may be i n t e r c e p t e d ,  overheard o r  rccorded o n l y  i n  accordance 
wi th  law, where t h e  c o m u n i c a t i o n  i s  rece ived  or  t r ansmi t t ed .  No o t h e r  
conve r sa t ion  o r  q u e s t i o n i n g  of employees may b e  rccorded by means of  a n  
ins t rument ,  un le s s  t h e  employees a r e  g iven  p r i o r  n o t i c e  of  such record ing .  

Rule 11, Quest  ion inq  o r  Interviewing o f  Members o f  Employee's Family 

Members o f  the  family of a n  eiaployee, who is  under  i m r e s t i g a t h n  :or 
a l l e g e d  misconduct, s h a l l  n o t  be quest ioned o r  in te rv iewed dur ing  the  course  - 

of  such i n v e s ~ i g a t i o n ,  un le s s  the  same is 
Po 1 ,*P ;. 

/- 
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Rule 12. Dic losure  of  in format ion  o r  a l l e n a t i o n s  

'Ihe information o r  a l l e g a t i o n s  ob ta ined  i n  t h e  i n v e s t i g a t i o n  o f  
a l l e g e d  employee misconduct s h a l l  be disc ' losed only t o  persons a u t h o r i z e d  
by t h e  P o r t  Au tho r i t y ,  o r  empowered o r  r equ i r ed  by l a w  t o  p a r t i c i p a t e  i n  o r  
r e p o r t  o n  t h e  i n v e s t i g a t i o n  o r  any proceedings which might arise t h e r e f r h ,  
p rovided  however,  t h a t  no c r imina l  proceedings a l l e g i n g  t h e  embezzlement 
o r  t h e f t  of Por t  Au tho r i t y  p rope r ty  may be caarmenced a g a i n s t  a n  employee by 
a n o t h e r  employee, wi thout  t h e  p r i o r  approval  of the  accused ' s  depar tment  
head and t h e  Execut ive Di rec tor ,  and provided f u r t h e r  however, t h a t  a l l  r e p o r t s  
t o  p r o s e c u t o r s  s h a l l  be submit ted t o  the Law Department f o r  c l ea rance  before 

, 

release. . 

Rule 13. ~ u e s t i o n s  of  Law 
I 

A l l  ques t i ons  o f  law a r i s i n g  d u r i n g  the  cou r se  o f  any i n v e s t i g a t i o n  
o f  employee misconduct  o r  c r imina l  a c t i v i t y ,  s h a l l  be  r e f e r r e d  irmnediately .. 

t o  Genera l  Counsel o r  his des igna ted  r e p r e s e n t a t i v e  through channels.  

Rule 14. I n v e s t i g a t i o n s  wi th  r e s p e c t  t o  employment o r  promotion 

I n v e s t i g a t i o n s  by members o f  t h e  p o l i c e  fo rce ,  wi th  r e s p e c t  t o  
employment 0.r promotions,  are t o  be  made o n l y  upon t h e  w r i t t e n  r e q u e s t  of 
t h e  pe r sonne l  Director .or his '  de s igna t ed  r e p r e s e n t a t i v e .  

.s 

Rule 15. Time l i m i t  f o r  f i l i n g  of ct ia tges  ' 

. D i s c i p l i n a r y  charges  mast be f i l e d  no more than  one year  a f t e r  
t h e  P o r t  A u t h o r i t y  knows o f  t h e  a l l e g e d  commission o f  t h e  W e n s e  cha rged ,  
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Office of the Executive Director 
DOCUMENT "G" PA1 20-1.10 

The Port of New York Authority Revised September 30, 1970 

DISCIPLINARY PROCEEDINGS 
PERhdANENT CLASSIFIED EMPLOYEES 

A. This instruction rhdl apply to permanent classified employees 
8s defined in 'PAI 20-1.01. 

B. No dircipliaary action shall be taken against any permanent 
clarrified employee except for good and sufficient cause. or 
reason, aad except in accordasace with this instruction. 

C. This procedure doer aot apply to my duciplinary proceeding 
which origiaated prior to the effective date of this procedure. 

Ground. for- Dismissal, Trmrfer, Demotion of Permanent Employees 

The following a re  examples of good and sufficjent cause or reason 
for the ciirmissal, tranrfer or demotion of a permanent employee: 
Subrturthl or  repeated neglect or failure of the employee properly 
to perform his daties; substantial or  repeated violation of rules and 
regul.ationr; condukt seriotuly prejudicial to the Port Authority o r  
the public interest. 

Types of Di&linrry Action 

A. The following measures, when taken for disciplinary pumosea, 
constitute disciplinary action within the meaning of this pro- 
cedure. No other types of disciplinary action ' are  authorized. 

1. Dismis ral  from employment, including compulsory re - 
tiremcnt. 

2. Demotion (in the case of employees other than members 
of the police force holding the position of Police Officer 
o r  Police' Sergeant) to a grade or title having a lower 
rate of pay. 

3. Transfer to a grade or title having a different type of 
duties or  responsibilities. 

4. Temporary Reduction of Pay, but only in the case of 
Traffic Officers and Traffic Sergeants. 

5. Compulsory Leave of Absence Without Pay not to exceed 
60 days for any and all offenses' charged in connection 
with any one traasactiod. 



6 ,  Rcduction.in Seniority in  cases  where saniorily listti 
affecting rights o r  prlvilagen have been or a re  here- 
after established. 

7. Official Reprimand, officially noted upon the employee's 
record in the Office of the Personnel Director (or 
Official Demerits, if a demerit system ie established). 

Forfeiture of Vacation Privileges. 

9. Minor Discipline, such as  forfeiture of pass, holiday 'or 
days off privileges, informal reprimands* and other appro- 
priate minor disciplinary measures which do not affect 
the employee's grade, title, pay or seniority. 

B. The dinmissal, demotion, transfer or compulsory retirement 
of an employee because of mental or physical incapacity sub- 
stantially impairing his ability to perform his duties, or 
because he h s  reached mandatory retirement age or because 
a reorganization of the Port Authority or one of i ts  facilities, 

- properties, departments o r  divisions, o r  any other adminis- 
trative action affecting the position, s t a t ~ s ,  pay or  privileges 
of an employee, not taken for disciplinary purposes, is not 
considered to be disciplinary action and does not come within 
the scope of this procedure. Provision, however, has been 
made for a hearing at the requept of the employee concerned, 
whenever the dismissal, demotion, transfer o r  compulsory 
retirement of a permmeat ernployet ia contemplated on the 
ground of mental or physical incapacity. (See PAX 20- 1.09) 

IV. Texnporary Reduction in Pay 

A. As noted above an employee may be dirciplined by a temporary 
reduction in  pay, not to exceed one month's pay for any one 
offense. . Such a temporary reduction in pay shall be deducted 
from each pay check until the entire amount of the temporary 
reduction has been deducted, but in no case shall the total 
amount of such deduction from any one pay check (on account 
of all offenses) exceed ten percent (10%) of the employee's 
salary o r  pay (before deductions) for the period covered by 
the pay check. These deductions will be .transferred to the 
Employees Welfare Fund Committee for use in promoting the 
welfare and morale of employees, 

@or Building Trades Union and Unfon of Automotive Technicians Covered Classes Onl: 
If a l e t t e r  of reprimand (informal reprimand) has not been used as a basis for 
discfpllnury action within one year from the date of such le t te r ,  such l e t t e r  
shall be removed from the employee's personnel folder, unless during such period 
related reprimands have been placed i n  the employee's folder i n  which event such 
le t te r  of reprimand shall remain in  the employee's folder for the one year period 
commencing w i t h  the date'of the most recent le t te r  of reprimand. hll le t te rs  of 
reprimand mus t  either be ilrftialled by the employee o 
to so ln l t i a l ,  such refusal shall be duly noted. 
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V. Hearings and Disciplinary Procedures 

Where Hearings in Accorbnce with Paragraph X a re  Required 

The following typer of disciplinary action shall not be taken 
with r e r p c t  to any permanent employee having a classified 
position. except pursuant to written charger, and a hearing 
before a Port Authority Trial Board in accordance with 
Par. X of this instruction (ualesr the employee waives the 
filing of such charges or the holding of such heaoing): 

(1) Disdr ra l ;  (2) demotion; (3) trarufer; (4) temporary 
reduction in pry ia an amount greater (for all offenses 
charged in coanection with aay one &ransaction) than the 
e q u i d e *  of three b y s '  pay; (five days1 pay-for TWU classes) 
(5) compulrbory leave of absence without pay for a period longer 
(for dl offenses charged in connection with any one transaction) 
than three drys (five &p for TWO cluses); ( 6 )  l o i s  of seniority, 
(7 )  forfeiture of mare  than three &yml vacation (five dayst 
vacation for TUU dam-)  (for all offenses charged in connection 
with any oae transaction). 

When Herrings in Accordance with Paragraph XI a r e  Required 
(Not applicable to  Transport Workers Union clarser.)  - 

The following typs of disciplinary action rhall not be taken 
with respect to any permanent employee having r classified 
position except pursuamt to written charges, and a hearing 
before r Departmental Trial Boar'd'in accordance with 
Par. XI of thir instruction (unless the employee waives the 
filing of such charge8 o r  the holding of such hearing): 

(1) ' ~ e r n ~ o r a r ~  reduction in pay in unouat (for all offelues 
charged in connection with any one transaction) equivalent 
to  three days8 pay o r  less; (2) comp\rlrory leave of absence 
without pay for r period (for all offenses charged in connec- 
tion with axsy OM traasrction) of three days o r  less; (3) official 
reprimand; .(4) forfeiture of vacation (but not more than three 
day8 for all offcmses charged in connection with any one 
transaction, and not more than six days in the aggregate 
during any one calendar year for a11 offenses); (5) official 
demerit. 

Provided, that such types of disciplinary action may also be 
taken pursuant to written charges and a hearing before a 
Port Authority Trial  Board in a cordance with Par. X of 
this instruction. 
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C.  Where ~ i s c i ~ l i n a r i  procedures i n  Accordanct: with 
parag!raph XLI are Kequired 

Where an employee has a position in one of the TWU classes 
and the penalty for all offenses charged in connection with 
one violation will be no greater than the equivalent of five 
days' pay, any authorized type of disciplinary action shall be 
taken in accordance with Paragraph XLZ.hereof. 

D. Where Hearings Are Not Required 

Any authorized type of disciplinary action may be taken 
against a temporary employee without the filing of charges 
or  a hearing; and any authorized type of disciplinary action, 
other' thaa those specified in sub paragraphs V, A, B, and 
C, above, m a y  be taken against permanent employees with- 
out f o r d  chargas o r  a hearing. 

(NOTE: For definitions of temporary and permaned 
employeea, see PAI 20-1.01. ) 

VI. ~ e ~ e r t e d  * 0 f f e ~ e 8  

Disciplinary action x y ~ y  be taken against m employee for repeated 
violation of rules and regulations or  repeated neglect o r  failure to 
perform hi8 duties or other repeated conduct warranting discipli- 
nary action, even though disciplinary action has previously been 
taken separately with respect to some or al l  of the series- of 
traaractions upon which such chargem are based; but o d y  if such 
repeated conduct is charged as a repaxate offense. In any such 
case, the entire series of t r a a s i c t i o ~  upon which the charge is 
based shall be deemed to be one transaction within the meaning 
of paragraphs V, A, B, and C; but in aay other case, the pro- 
visions of paragraphs V, A, B, and C relating to "my one 
~anaact ion"  shall be deemed to refer to each transaction separately. 

VII. Waiver of Rights, Resignations Pending Disciplinary Proceedings 

A, An employee may waive his right to have charges filed and 
may.waive his right to a hearing, and rniy do so either 
before or  after the hearing ha6 commenced. All such 
waivers must be in writing. 

In addition, the failure to  appear at a hearing after notice 
shall constitute a waiver of such hearing unless the Board 
or person before whom such hearing is held shall find - 
such failure excusable. 
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B. An employee may resign at any t ime, and in that event any 
diaciplinary proceedings against the employee shall terminate. 
but unless the charges a re  dropped o r  withdrawn, the charges 
shaU be filed with his record and entry mads in hie record 
"Rsmigned under charges pending kid. 

Whenever an employee resigxu after a temporary reduction 
in pay taker effect, the aggregate deduction from hi8 f i n a l  
pry check shall not exceed 10% of his salary or pay (before 
deduction) for the period covered by ruch pay check. 

Temporary Sumpenaions Wathout Pay 

Any employee mry be temporarily sumpended without pay 
pending the preparation of charges and the completion of 
dinciplinry proceedings (but not for more than two weeks 
without the a p p r o 4  of the Executive Director); and such 
temporary suapenuion rhalX not be deemed to .coastitute 
diaciplinrry action d e s a  the charger are thereafter 
ru~t.ined. 

If the ch rgea  arc ewtained and if a8 r result one or 
another of the following type. of diaciplinary action ir  
taken, ruch dircipliaary action rhaU be effective as of 
the day upon which the employee -8 rucrpended: dismissal; 
demotion; tranafet; temporary reduction of pay; compulsory 
leave of absence without pay. 

Except am provided above'the employee shall be restored to 
duty upon the coznpl&tion of the disciplinary proceedings, and 
r b d l  then receive hi. full pay for the period during which 
he waa temporarily suspended, whether or not the charges 
against him were ruatained: provided, that the employee 
may be teatored to duty prior to the completion of the 
diaciplinary proceedings, in which event, he shall receive 
full pay for the period of his temporary suspension. 

Nothing contained in thia inrtruction shall be deemed to 
prevent. muspending employees with pay, whether pending 
the preparation of charges and the completion of discipli- 
nary proceedings or  for other administrative purposes. 

IX, Filing and Preliminary Investigation of Charges 

A. Form of Charges 

Charges shall be in writing. and each charge shall be a 
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..brief formal y~atenwnk of the alleged offense. In the event 
that an employee i e  charged with more than one offense, he 
shall be separately charged with each offense and each charge 
shall be separately numbered. Each charge of an alleged 
offense shall be separately supported by one or more speci- 
f ication~ (summary statement of facts supporting the charge). 
Each specification standing alone shod d be sufficient to 
sustain the charge of the alleged offense if proven. 

Charge 1. Repeated violation of ruIes and regulationr of 
The Port of New York Authority. 

Specification 1. In that said ernployce failed to appear at 
outgoing roll call on the 13th. 15th. 17th. 24th and 27th 
day. o i  January. 1969, in violation of Rule 6 of I1General 
R d e s  and Regulations for all Port Authority Employees, " 
which provides that l'Employeeu ahal l  be puxlctual *** a t  
all times." 

Signature of Charges 

Charges shall be signed by the complainant, who need not 
be an  officer, employee o r  agent, or otherwise connected 
with The Port  of New York  Authority. 

Filing Charges 

Whenever a charge is made by o Port Authority employee 
i t  be transmitted through chrnnela to hie department 
head. Whenever a charge. is mrde by a person not con- 
nected with the Port Authority, it shall be transmitted 
through channels to the department head of the employee 
sought to be disciplined. 

Time Limitation ' 

Charger filed with a department head more than two years 
after the alleged cornmiasion of the offense charged, shall 
be void. 

Action by Department Head 

Upon receipt of charges and after such preliminary investi- 
gation a s  he deems necessary. the department head shall 
either: 

1. Return the charges to the complainant for correction in 
the event that they do not conform to the requirements 
of paragraph IX, A hereof; or  2 

</ 
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Direct that the charges be dropped; but in case the 
complainant is not a 'member of his department, only 
with the approval of the Executive Director; or 

In tho evsPt that he i n  of the opinion that a h'earing 
purruant to Par. X of thir instruction ir desirable - 
forward the charger (through the Personnel Director) 
to the Executive Director for action; o r  

In care the charges a re  agaixut a member of hie 
department holding a classified position, refer the 
charger to a Departmeatal Trial Board for hearing 
in rccordsace with Par. X; or 

In care  the charger a re  againat a member of his 
department, take any appropriate disciplinary action 
which i r  authorized by this procedure to be taken with- 
.out r f o r d  hearing; o r  

&a care  the employee rgairut whom charges a re  made is 
a mexnber of another department, .refer the charges to  
the herd of ruch other department, who thereupon shall 
take oae or another of the typer of action specified above. 

Before r Port Authority ~ r & l  Board 

A. Reviewing Officer 

In all carer  where hearing8 a r e  required o r  authorized to be 
held purruant to thir paragraph, the Reviewing Officer shall 
.be tha Executive Director of the Port Authority. 

8. Preliminary Action by Reviewing Officer 

The Reviewing Officer rhall, after such further invertigation 
a r  he &exxu necerrary either 

1. Direct t .  the charges be dropped; o r  

2. Refer the charges to a Port Authority Trial Board for 
hearing? or  

3. Return the charges to the department head either for a 
departmental hearing pursuant to Par. XI or for such 
disciplinary action as is authorized by this procedure 
to be taken without formal hearing. 

7 ..\f 15 



1. The Port Authority Trial Board rhall be appointed by 
. the Reviewing Officer who rhall designate one of i ts  

rnemberr to act a s  Presiding Officer, and the Board 
may be appointed to hear one or  more cares. The . 
membership of the Board shall conrist of not less than 
three members, including, if practicable, a department 
or division head o r  other supervising employee generally 
familiar with the functiorur of the employee .against whom 
the charges have been made. 

In a n y  case, the Reviewing Officer will return the charges 
to the Personnel Director for dispusition in accordance with 

I his  directions. 

i . C.  Makeup of ' Port Authority Trial Board 

2. The Perronnel Director shaIl notify the members of the 
Trial Board of their .appoiatment. 

..- 
-. - 

In the event that a member of the Trial Board is unable 
to be present a t  all o r  part of the hearing or  hearings 
of any -one ca& (became of illpee8 o r  otherwise) the 
remaining membera of the 'Trial Board may continue t o  
function without the abr entee member. The absentee 
member ahall not vote o r  have any voice i n  the pro- 
ceeding. h the alternate, if a member of the Board 
abseata himself after the hearing o r  hearings in any 
one case have commaaced, the Reviewing Officer may 
in his discretion designate a new member to  take the 
place of the abeentee, but in that event the new Trial 
Board as then constituted shall hear the entire testimony 
from rthe beginning as though no testimony had already 
been taken. 

Functions of Trial Board 

It shall be the function of the Trial Board to determine 
the truth or falsity of the charge; and if in the opinion 
of a majority of the Trial  ~ o a r d ' t h e  charge is sustained, 
to recommend appropriate disciplinary action. The 
Trial Board aha11 proceed promptly with a hearing, and 
shall receive testimony and evidence offered by the 
employee and the complainant, and ia addition shall 
summon witnesses and require the production of records 
and other data i t  deems appropriate to the hearing of 
the charges and the determination of the discipline. 

-! 
2. The Trial Board shall not make any investigations except I 

for the purpose of determining whether there is pertine 
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testimony o r  evidence which has not been produced, and 
any witnerres or evidence produced at the request of the 
Trial Board ahall be premeoted at the hearing. 

E, Docket Entrier 

The Perroanel Director rhall eater in a opecial docket the 
n u ~ s  of the e q l o y e e  againrt whom the action is rought, 
the a a q e  of the complainant, the name of the person who 
andorred the charge8 and any other data with respect to 
the proceedings, ar, for example, the date upon which the 
charge# ware served upon the employee, the date aet for 
her rhg  aad m y  rdjourlrmentn, whether the right to file 
briefr war reqyerted and the date fired for much filing, the 
findings of the Trial Board, etc. Each case shall be 
numbered coneecutively. 

F. Service of Charger a d  Notice of Herring 

When charges a r e  returned to the Permonncl Director ap- 
prowsd by the Reviewing Officer for i herring, he shall 
hrve r copy of the charges and rpecificationm served upon 
the employee and direct him to appear for a hearing. The 
charger, and/or notice of hearing mry be nerved either 
parsorully o r  by registered moil at the lart  known addrear 
of the employee on file with the Port Authority, but ahall 
be aarved by regirtered maif o d y  with the approval of the 
Executive Director. The Perromel Director shall fix a 
date for the hearing which ahall not be leas than five days 
from thd &te of service of the.chargar or  notice of hearing, 
whichever is later. In calculating the five &ym, the date of 
a e ~ c e  of fie charger or  notice of hearing (whichever is 
later) ahall be deemed to be (a) the date on which aaid 
charges or  notice were perrozully aerved, if service war 
made, o r  (b) the second day following the date on which 
the charger of notice were xnailed, if acrvice is by regir- 
tared mlil. In either event the &y on which acrvice ia 
mrde an ro determined, and the &y of the hearing and any 
intervening Sunday or legal holidaya s U  be excluded in 
determiaiag whether the employee has had five daysf notice 
of hearing. The office of Personnel Director shall also 
notify the Trial Board and the complainant of the date of the 
hearing. 

In determining whether the employee has had five days1 



-- 
holidays: New Year's Day, Lincoln's Birthday, Waohington's 
Birthday, Memorial Day, fndependenc e Day, Labor Day, 
Columbus Day, Election Day (the first Tuesday after the 
first Monday of November), Veteran's Day, Thanks giving 
Day and Christmas, and in the event any of these days falls 
upon a Sunday, the following Monday. 

G. Conduct of Hearings 

Except as otherwise provided herein, or unless other- 
wise modified, the procedure at and conduct of such 
hearings and all incidental proceedings shaLl be deter-. 
mined by the Trial Board, but in any event: 

hearings skxll be condncted informllly; 

the employee may appear in person 'or by an 
authorized representative; and the employee and 
his riprereatative may produce, examine or cross- 
examine witnesses, submit other evidence, make 
oraI arguments and submit memoranda or other 
written statemcats; 

a stenographic record shall be kept of all hearings 
and it shdI  be available 'for inrpection by the 
employee or  his repreaentativt during ordinary 
business hours of the port' Authority for twelve (1 2) 
months after the completion of the hearing; 

except as provided in paragraphs VI and X, I, no 
evidence of prior misdeeds o r  offeases other than 
those charged shall be received or  inquired into. 

The Trial Board may.in its discretion allow the charges 
and specifications to be amended to conform to the proof 
adduced at the hearing provided it grants an adjouuuncnt 
of the hearing a s  provided in paragraph X, H 'hereof. 

The Trial  Board ahall call and exarmbe auch witnesses 
as i t  deems necessary or appropriate. 

In general, the order of procedure at  the hearing shall 
be as follows, but the Trial Board may vary the order . 

of procedure in its discretion: 

First: - The charges and specifications shall be read, 
and the emplayee or  his representative shall be re- - ~ 

quested to state summarily his position with respe 
thereto. 
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Second: The testimony (sworn or unsworn) and other 
evidence in rupport of the charges rhaU be received. 
Each witness in rupport of the charges shall be subject 
firrt to direct eraidnation by the Trial Board (and if 
the charger are preferred by a member of the Port 
Authority rtaff, by such member or hi. representative) 
aad then to cross-examination by the employee or his 
reprematative, and thereafter to ouch re-direct or 
re-crors exadnation as may be necemsary. 

Third: The testimony (rworn or uaeworn) and other - 
evidence for the employee rhdl than be received. Each 
witnmrr for the employee rbdl be subject firrt to direct 
examhation by the employee or his representative, and 
&en to a croar-exambation by tha Trial Board (and if 
.the &gem were preferred by a member of the Port 
Authority r W ,  by m2ch member as his representative), 
urd thereifter to mch further re-direct or re-cross 
d m t i o n  a8 be ItCeSSPq. 

Fourth: The tertixmny and evidence in the nature of . ' 

re- m d  rurrebuttal rhall then be received in that 
order. 

Fifth: In cases where charger are preferred by a - 
msmbar of the Port Authority rhff, auch member Qr 
hi. repreaenktiyb ahall be permitted to nuke. a state- 
meat mummirizing the testimony and evidence and 
rmHng r e c o ~ e n & t i o n a  with regard to disciplinary 
rctioa. 

Sixfh: The en~ployee or his reprerentative shall be - 
perxnitted to make a statement rummsriaing the 
evidence, m d  to present any pertinent oral arguments. 

Seventb: Ia lieu of or in addition to oral mtatements 
and argumantr, the Trial Board m r y  receive written 
xaomormda or briefs in support of the charges or in 
h i  of the employee. 

H. Adjournments and Postponements 

The employee shall be entitled to one 10-day portponement 
of the hearing. He shall also be entitled to an adjourn- 
ment of the hearing once, if the proof offered at the hearing 
is at variance, in m y  material respects, with the specifica- . 

tions as set forth in the charges and specifications. The 

&f 
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Presiding ,Officer m a y  grant any other adjouramcnts which 
he in his discretion deems desirable. 

I. Findings 

As promptly as practicable following the conclusion of a 
hearing the Trial Board shall make its findings. The 
findings shall be in witing and shall refer to each separate 
charge and rhall state whether each charge is 118uutained11 o r  
"not r u r k i n s d  A majority of the Trial Board must concur 
in the findings with respect to each charge, and no member 
of the Trial Board shall be eligible to vote on the findings 
unieas he has been present throughout the hearings and in 
the care  of adjournmants, at all sessions. The T r i d  Board, 
if it derirer, may accompany the findings with opinion8 in 
writing exphiniag the rearoar for its findings. 

The Trial Ebard ahall make a recopu~~endation for dircipli- 
- n a r y a c t i o n i f i t f i n d n  thecharger  surtained, a n d i n s o  doing 

it may receive and consider the employes's Perforxaaace 
Rating Reports and any recorda of prior dircipliaary pro- 
cetdinga. 

3. Review 

At the conclusion of the hearing the findingr and recom- 
mendation of the Trial Board, and opinion, if any, together 
with a transcript of the testimony and any briefs which have 
been filed, ahall be promptly forwarded to the Reviewing 
Officer. 

. The Reviewing Officer shall review the findhgs and approve 
o r  disapprove them. X f  he shall disapprove them he m a y  in 

. hir discretion return the case to the Trial Board for a new 
hearing. 

The Revieeng Officer shall prescribe thk discipliaar y action 
and the recommendation of the Trial Board shall not be 
binding on the Reviewing Officer. The office of the Personnel 
Director shall promptly notiff all concerned of the diacipli- 
nary action directed to be taken by the Reviewing Officer. 

In any case where the disciplinary action requires further 
action by the Operations Committee of The Port of New 
York Authority, such as discharge or  demotion, the same 
shall not be effective until approved by the Operatfons 
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XI. Departmental Hearings 
(Not Applicable to Transport Workers Union classes. ) 

A. P r o c s h r e r  at Departmental Hearing. 

Whenever 8 departmental hearing i r  ordered, the procedure 
rhall a. frr rr practicable conform to the procedure for 
Port Authority Trial Board hearings outlined in Par. X, 
with the following cxceptionr: 

The Deprtment Director shall act a s  the Reviewing 
Officer. 

The Department Director u h l l  designate the Departmental 
Trial Board, which shall conrirt of any one or  more 
Port  Authority employees appointed from the uame depart- 
ment in which the employee sought to be disciplined i r  
~ l o y e d ,  

The Departmental Trial Board shall have the charges, 
specificationr and other notices served in the manner 
prescribed for the rervice of charges, noticer, etc. , 
am provided in .Par. X, except that where provision i s  
mrda for rsrvice through the office of the. Pereonnel 
Director, and/or for xnainlahing dockets, etc., such 
provirioru r h U  not be applicable. 

. . 

At the conclwion of the departmental hearing the 
Departmenfal Trial Board must transmit its findings, 
together with r report md recommendation and a full 
transcript of the proceedings to the Department Head 
for &id disporition. 

The Department Head shall notify the office of the 
Personnel Director and a11 otherlr concerned, of the 
final dirpouition of the proceeding. 

Notwithstanding that charges have been referred to a 
Departmental Trial Board for a hearing, the Depart- 
ment Head may refer such charges (and any new o r  
additional charges arising out of the same transaction) 
to the Reviewing Officer specified in  Par. X hereof 
for action, and may do so either before o r  after the 
Departmental Trial  Board has transmitted its findings . 
and recommendations to 1 

I 
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XI!. Diuciplinary Prcjcttduri=s ior TWU Classes 

A. Conditions,, . .. 
,- ' 
' i Where ~ W U ~ c l a s s e s  are concerned, a facility or divisibo. 

manager may administer initial discipline for minor violations 
of Por t  Authority rules and regulations, which shall not include s i  
absenteeism. For all auch offenses charged in  connection with 
m y  one violation, the amount of penalty wi l l  be no greater than 
the equivalent of five dayst pay. 

B. Procedure 

When a supervisor deems that disciplinary action shodd be 
taken in connection with a violation by an  employee, he 
shall  notify the employee in writing of the facts upon which 
such action i s  based and shall at the same time schedule a 
meeting with the manager and the employee involved. The 
employee's representative may attend this meeting. 

At the meeting, the manager wi l l  interview the supervisor 
and the employee. The purpose of theae interviews will 
be to permit the manager, the superviaor and the employee 
to develop pertinent facts, and to permit the evaluation by 
the manager of the c i r c m t a n c e s  leading to the alleged 
violations, and result in the determination by the manager 
of appropriate action. If additional information is needed, 
the manager wi l l  make arrangements to elicit same, and 
if necessary, arrange for a subsequent meeting. 

. . 

Within fifteen d a y s  after the interview, the manager shall 
inform the employee, in  person, of the action to be taken 
and the reasons for this action. A comprehensive written 
report of the managerla determination and findings will  be 
presented to the employee .at  this time. Copiea of this 
determination will be transmitted to the Manager of the 
Operating Personnel Division and to a representative of 
Local 1400 of the TWU whether or not the employee being 
disciplined is a member of the union. If the employee 
accepta such deterpination, he will signify his concurrence 
in writing. A 

If the employee does not accept such determination, he 
may appeal the determination to the appropriate Depart- 
ment Director within fifteen days. Such appeal shall be 
in writing, setting forth the basis for  appeal, and m a y  
be in  the form of a letter or a memorandum addressed 
to ihe Director. 
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If a n  employee appeals 8-h determination, the Director 
or  his d6signee shall review all pertinent data, conducting 
much iatarvieat a8 he may elect, and render a written 
&termip.tion in  the matter to the raid employee within 
fifteen dryr. 

If the employee disagree8 wi th  the determination of the 
Department Director, he -mry, within fifteen day., appeal 
to  the Pernounel Director for find review, said appeal to 
be in the form of a letter or  memorandum addressed to  
the Perronnel Director. 

The Parronnel Director, acting for the Executive Director, 
must reply in writing to the aggrieved employee withia 
thirty &yr. Hi8 action w i l l  be final. Failure o n  the part 
of an employee.to make him a p p d  within the prescribed 
timr limit8 w i l l  rerult in the acceptmce of the recom- 
nunded dieeipline. M u r e  on th; p r t  of any  rnrlvgament 
reprsr&tatiorr to inform the employee of disciplinary action 
within the premcribad time W t r  will result in the charges 

. agrinmt the employee being w+iwd. 

@F 



Off ice  of the  Executive Director  DOCUMENT "H" 
PA1 2 0 - 4 . 0 1  

T h e  P o r t  Authority Revised . fanuary 14,  1974 
of  New Y o r k  and New J e r s e y  

UNIFORM ALLOWANCES 

I. Introduction 

T h i s  instruction s e t s  forth the eligibility requi rements  and uniform 
allowances of employees.  

11. Policy 

i t  i s  P o r t  Authority policy to furnish wearing appa re l  to i ts  employees 
where  the 'need i s  justified. - -  

Cer t a in  employees  a r e  furnished a n  init ial  i s sue  and, in addition, a r e  
granted a n  annual allowance for  upkeep o r  allowed a number of clean- 
i n g ~  o r  p re s s ings  a t  P o r t  Authority expense. The  r-eplacement of 
these  un i forms  i s  provided e i ther  b y  annual allowance o r  b y  purchase 
a s  required,  o r  b y  a combination thereof.  

Generally,  employees  a r e  provided uniforms by the  Work Uniform - 
Serv ices  Section, General  Serv ices  Department, whose responsibility 
i t  i s  to maintain  the  un i forms  and to  provide c l ean  uniforms b n  a 

, 

prede te rmined  bas i s .  (See Exhibit A f o r  specific positions and 
allowances.  ) 

F o r  c e r t a i n  ca tegor ies  of employees  utilizing d r e s s  uniforms the 
Work Uniform Se rv i ces  Section furn ishes  a n  init ial  i s s u e  and pro- 
vides f o r  rep lacement  a s  required.  Except for "wash and wear" 
garments ,  maintenance of these un i forms  is  covered  by  f o r m  P A  618, 
Petty Cash  Voucher,  . . which i s  in i t ia ted by the employee and is 
accompanied by cleaning receipts .  (See Exhibit A. for specific 
positions arid allowances.  ) 

111. Definitions 

Wearing appa re l  i s  of four ca t ego r i e s .  

A .  Dress  Uniforms a r e  worn b y  employees  to convey unmistakably 
to the gene ra l  public the authori ty  and/or  s e r v i c e s  associated 
with the i r  posit ions,  e.  g.  , Pol ice ,  Toll  Col lectors .  R e d  Caps ,  
S k y  Caps,  e tc .  

B. Work Uniforms a r e  worn for purposes  of easy  identification, 
uniformity of appearance of employees  of position classifications 
which a r e  engaged in maintenance.  production, o r  operating 
act ivi t ies  requir ing a t t i r e  designed to  withstand extensive ex- 
posure  to wear  and t e a r  and heavy soil ing,  e.  g . ,  maintenance 
personnel .  messenge r s .  police emergency  c r e w s ,  c leaners .  - n - 
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. IV. 

v. 

VI. 

C. Foul weather gear i s  worn by  employees i n  ~ o s i t i o n  c l a s s i f i ca -  
tions which a r e  exposed to inclement weather,  

D. Safety clothing i s  worn by employees of a l l  position c l a s s i f i ca -  
tions for  the purpose of preventing injuries and/or  bodily h a r m  
while a t  work. 

Responsibil i ty for  Standards  and Specifications 

The  Genera l  Serv ices  Department,  in cooperation with the clepart- 
rnents concerned,  i s  responsible  for  the design and development o l  
s t anda rds  and  specifications f o r  the purchase and  maintenance of 
a l l  P o r t  Au.t $ p l & k t E e i c h  a r e  the r e spons i -  
bil i ty of the A*. V r- , and Toll Col lec tors  
which a r e  the responsibil i ty of the Tunnels and E3ridges Department.  

The Inspection and Safety Division of the Comptro l le r ' s  Department  
rev iews  a l l  new uniform i t e m s  considered for purchase and un i fo rm 
maintenance p r o g r a m s  f o r  occupational. safety  and  health cons ide ra -  
tions. 

.L 

The P o r t  Authority Design Advisory Council through the Office of 
the Chief Archi tec t  approves all new uniform ,items pr ior  to prirchase. 

P 

Responsibil i ty for  P r o p e r  Dress  

Each employee i s  responsible  for  being d re s sed  i n  a fit and p r e -  
s en t ib l e  m a n n e r  while a t  work. Awareness 'and acceptance of this  
responsibi l i ty  i s  vital to good health, high m o r a l e ,  and favorable  
public react ion.  The wearing apparel  p rograms specified in t h i s  
ins t ruct ion a r e  a n  aid in  meeting these goals. Managerial a n d  
superv isory  personnel  a r e  responsible ' for  overseeing that su i tab le  
d r e s s  i s  w0r.n by subordinates.  Since s tandards  a r e  dependent upon 
c i r cums tances  and working conditions, conscientious judgment mus t  
be  exe rc i sed  daily. 

Work Clothes  Supplied to Employees 

Issuance by the Work Uniform Services  Section 

The Work Uniform Serv ices  Section furnishes  

1 .  uni forms  to employees who a r e  required to turn i n  so i l ed  
un i forms  and rece ive  c lean uniforms on a predetermined 
b a s i s ;  

2 .  a n  ini t ia l  i s sue  to ce r t a in  other  employees who utilize 
is  C O V ~ ~ C  d r e s s  un i forms ,  the maintenance 
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f o r m  PA 61 8, Petty 'Cash Voucher, init iated by the  employee 
- .  

and accompanied by cle.aning rece ip ts ;  and 

3. s o m e  uniform i tems  which a r e  del ivered in bulk to  facil i t ies 
for  distribution to employees a f t e r  appropr ia te  r e c o r d s  a r e  
p repa red .  

Each employee i s  responsible for  clothing i s sued  to h i m  while 
it is in  his possession and m u s t  exe rc i se  reasonable  c a r e  i n  
the use  of such clothing. Work uniforms may  be worn only 
while on  duty and mus t  not be worn home without spec i f ic  a p -  
proval. When it is es tabl ished by the organizat ion uni t  head 
that clothing issued (1)  has  been lost  by the employee to  whom 
it  was i s sued ,  through his own fault; o r  ( 2 )  has been damaged 
o r  destroyed due to  fa i lure  of such  employee to  e x e r c i s e  
reasonable  c a r e ,  the employee is requi red  to  pay the purchase 
cost  of the  a r t i c l e  as shown i n  Exhibit B. 

Issuance of Other  Art ic les  
- 

1. Some a r t i c l e s  of work clothing, such  a s  winter p a r k a s  and 
overshoe  boots, are purchased  by the P o r t  Authority and : 

#' a r e  i s sued  to employees whose work r equ i r e s  t he i r  usage.  
Green parkas  a r e  requisit ioned f r o m  the  Work Uniform 
Se rv i ces  Section stockroom. Blue p a r k a s  a r e  requisit ioned 
on purchase  o r d e r s  a s  requi red .  Overshoe boots are 
requisit ioned f r o m  the Cent ra l  Stockroom through the  
Genera l  Serv ices  Department.  P a r k a s ,  overshoe boots,  
and o the r  i t e m s  ~ u r c h a s e d  by .the P o r t  Authority m a y  be 
worn only while on duty and m u s t  not be worn home with- 
out specif ic  approval of the  employee 's  supervisor .  

When i t  i s  established by the organizat ion unit head that an 
a r t i c l e  of clothing p ~ r z h a s e d  by the P o r t  Authority and  
i s s u e d  to a n  employee has  been lo s t ,  damaged o r  destroyed 
under  c i rcumstances  desc r ibed  in  P a r .  VI, B, the employee 
i s  requi red  to pay the pu rchase  cos t  of the a r t i c l e  a s  
es tabl ished by the General  S e r v i c e s  Department.  The  de- 
par tment  to which the employee i s  ass igned  shall  notify the 
Compt ro l l e r ' s  Department by memorandum to m a k e  the 
appropr ia te  deduction f r o m  the  employee ' s  paycheck. Such 
memorandum sha l l  s t a t e  the bas i s  upon which the depa r t -  
ment  has  established the l iabil i ty of the employee a n d  show 
the accounting code to be charged .  A copy of this memo- 



D. I s suance  of Work Uniform Articles to New o r  T r a n s f e r r e d  
Employees  

The Personnel Department, a s  part  of p roces s ing  a new 
employee o r  a mi l i t a ry  leave returnee,  comple t e s  f o r m  
PA 2351, Work Uniform RequestIService Change and sends  
i t  to the Work Uniform Services  Section with the new 
employee.  The Work Uniform Services  Sec t ion  i s s u e s  
un i form items appropria te  to the employe'e's posit ion. 

P r i o r  to his t r a n s f e r ,  an employee's unit comple tes  f o r m  
PA 2351, Work Uniform Request/Service Change a s  s o o n  
as knowledge of the transaction is  known a n d  fo rwards  i t  
to  the Work Uniform Administrator. 

A t r a n s f e r r e d  employee takes with h i m  t o  h i s  new uni t  a l l  
h i s  c l e a n  work uniforms issued by the Work Uniform 
S e r v i c e s  Section only if they are r equ i r ed  at o r  in his  new 

ass ignment ,  o therwise  they a r e  turned i n  immedia te ly .  
So i led  uniforms will be picked up by the Work Uniform 
S e r v i c e s  Section f r o m  the old locker. c leaned ,  r e l abe l ed ,  
a n d  del ivered to the new location. In  a l l  c a s e s .  o v e r s h o e s  
a n d  p a r k a s  a r e  re turned  to  the local  unit. F o r m  PA 1904, 
Information on T r a n s f e r r e d  Employees,  is completed bf. the 
t r a n s f e r r i n g  unit and  forwarded to the rece iv ing  unit. I t  
l i s t s  disposition of uniforms and o ther  a r t i c l e s  of clothing 
i s s u e d  to the employee. 

E. S u r r e n d e r  of Port  Authority Equipment and  P r o p e r t y  on 
Te rmina t ion  

Any employee whose se rv i ce  i s  terminat ing i s  r e q u i r e d  to 
t u r n  i n  his uniforms and  equipment p r i o r  to  o r  on his  l a s t  
day o f '  work. P r i o r  to a n  employee's  terminat ion,  h i s  unit 
comple t e s  f o r m  PA 2351, Work Uniform Request!Service 
Change,  a s  soon as knowledge of the t ransac t ion  is known, 
and  forwards  i t  to the Work Uniform Adminis t ra tor .  

F o r m  PA 646, Su r rende r  of Por t  Authority Equipment and 
P r o p e r t y  is  p repared  by the unit supe rv i so r  and forwarded  
to the Work Uniform Serv ices  Adminis t ra tor  a f te r  the 
employee ' s  superv isor  a sce r t a in s  by telephone that a l l  
L i b r a r y  mater ia l  of r e c o r d  has  been s u r r e n d e r e d  and that  
n o  monies  a r e  owing to the Por t  Authority Treasurer . .  

T h e  Work Uniform Adminis t ra tor  a s c e r t a i n s  if  any uni form 
i t e m s  a r e  missing and shows the cpanti ty and cos t  of such 
a r t i c l e s  in  the "Remarks"  column p r i o r  to fo warding 
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form PA 646, Sur render  of Po r t  Authority Equipment and 
P rope r ty ,  to  the Personnel  Department. The field supe r -  
visor i s .  responsible fo r  collecting a l l  work clothing out-  
standing before the final paychecks a r e  delivered.  A n  
employee's  final paycheck will be withheld until d i s c r e p -  
ancies  in the uniform and equipment l i s t  fo r  that employee  
a r e  explained. The amount to  be deducted f rom the  
employee's  final paycheck in payment f o r  any mis s ing  
a r t i c l e s  is inser ted  by the terminating unit in the "RemarksM 
sect ion of f o r m  PA 1899. Appointment o r  Separa t ion  of  
Permanent  Employees.. Fa i lure  to r ecove r  a l l  garment-s 
o r  inability to recover -  the uniforms o r  monies  for  miss ing  
a r t i c l e s  will r e su l t  in  a d i rec t  charge  being made t o  the 
organizational unit involved. 

VII. Safety Eyewear  P r o g r a m  

A. The P o r t  Authority Safety Eyewear  P r o g r a m  is intended to  a id  
in  the prevention of se r ious  eye injury to employees.  Under  
this p rogram,  the Por t  Authority provides approved sa fe ty  - 
equipment including s tandard  safety  spectacles ,  s tandard  cover  
goggle; o r  face shields to  all employees  with exposure  t o  ,eye 
injury. Cover  goggles o r  face shields may  be worn a lone  o r  
over  an  employee 's  regular  p rescr ip t ion  g lasses .  

B. For  employees  who wear prescr ip t ion  g l a s se s  and a r e  sub jec t  
to high-impact eye-exposure si tuations such a s  cutting, dr i l l ing,  
using a power s aw o r  per forming  ce r t a in  types of heavy l abo r  
i n  genera l  maintenance ca tegor ies ,  facility and unit s u p e r v i s o r s  
recommend,  for  approval by the facil i ty o r  unit manage r ,  the 
purchase of prescr ipt ion safety  eyewear  that mee t s  A m e r i c a n  
National -Standards  Institute Specification No. 287.1-1 9 6 8 .  

. . . - 
1. A max imum of $ 2 0 . 0 0  i s  allowed toward purchase of p r e -  

s c r i b e d  eyewear.  the frequency of allowance to be d e t e r -  
mined  b y  the  'facility o r  unit manager  based on the employ- 
e e ' s  need fo r  change in prescr ip t ion  o r  other acceptable  
reason .  

2. The employee se lec t s  an  eye special is t  of his choice who 
can  provide both an eye examination and the des i r ed  p r e -  
s c r ip t ion  safety eyewear that  m e e t s  Por t  Authority spec i f i -  
cat ions .  The eye special is t  i s  f r e e  to obtain lenses  and  
f r a m e s  f r o m  any safety eyewear  suppl ier ,  providing the  
comple ted  g lasses  meet  o r  exceed  the American National 

. . 
Standards  Institute Specification. 
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3 . .  T h e  employee  s u b m i t s  t,u h i s  eye s p e c i a l i s t  f o r  ~ c ) m p l t . t i o n  
f o r m  PA 3 1 7 2 ,  C e r t i f i c a t i o n  of P r e s c r i p t i o n  Safety E y e w e a r ,  
i n  which the s p e c i a l i s t  d e s c r i b e s  the  type  of  e y e w e a r  f u r -  
n i shed  and  c e r t i f i e s  tha t  i t  c o m p l i e s  with NASlS s p e c i f i c a t i o n s .  

VIII. 

4 .  T h e  comple t ed  c e r t i f i c a t i o n  f o r m  a n d  a  s a l e s  r e c e i p t  f o r  the 
e y e w e a r  a r e  a t t a c h e d  t o  f o r m  P A  618,  P e t t y '  C a s h  V o u c h e r ,  
a n d  submi t t ed  to  the  f ac i l i t y  o r  un i t  for r e i m b u r s e m e n t .  An 
e n t r y  c o v e r i n g  the  e y e g l a s s e s  is m a d e  o n  f o r m  P A  518B, 
E m p l o y e e  E q u i p m e n t  R e c o r d .  

S a f e t y  S h o e  P r o g r a m  
. - 

A. E l ig ib i l i t y  

A l l  m a i n t e n a n c e  p e r s o n n e l  as we l l  a s  e m p l o y e e s  i n  o t h e r  grobps 
wi th  s i m i l a r  e x p o s u r e  to foot  i n j u r i e s .  s u c h  a s  e m p l o y e e s  r e p r e -  
s e n t e d  by t h e  ,Bui ld ing  and C o n s t r u c t i o n  T r a d e  C o u n c i l ,  a r e  
e l i g i b l e  t o  p a r t i c i p a t e  i n  t he  P o r t  Au tho r i ty  S a f e t y  S h o e  P r o g r a m .  

B. A l lowance  - 

E m p l o y e e s  a r e  en t i t l ed  t o  a $20 a l lowance  m a x i m u m  p e r  y e a r  
f o r  l e a t h e r  s h o e s  with bu i l t - i n  s a f e t y  c a p s  c o n f o r m i n g  t o  
A m e r i c a n  National  S t a n d a r d  2 4 1 . 1  - 1967. 

E m p l o y e e s  r e c e i v e  a n  a l l o w a n c e  f o r  p a r t  o r  all of t h e i r  a c t u a l  
e x p e n d i t u r e s  f o r  s a f e t y  s h o e s  up t o  $20 p e r  y e a r  o n  c o m p l e t i o n  
of f o r m  P A  618,  P e t t y  C a s h  V o u c h e r  ( s a l e s  r e c e i p t  a t t a c h e d )  
a n d  w e a r i n g  the  s h o e s  o n  t h e  job. All  P e t t y  C a s h  V o u c h e r s  
m u s t  s h o w  the d a t e  r e i m b u r s e m e n t  for  s a f e t y  s h o e s  w a s  Last  
m a d e .  E m p l o y e e s  r e q u e s t i n g  the  a l lowance  f o r  t h e  f i r s t  t i m e  
w r i t e  " F i r s t  T i m e  Al lowance"  on  the P e t t y  C a s h  V o u c h e r  f o r m .  
T h e  d a t e  of the p u r c h a s e  of t h e  sa fe ty  s h o e s  i s  e n t e r e d  o n  
f o r m  P A  548B. Clothing Equipmest R e c o r d .  The I n s p e c t i o n  
a n d  S a f e t y  Divis ion p e r i o d i c a l l y  aud i t s  s a f e t y  shoe allowance 
r e f u n d s  to  d e t e r m i n e  c o m p l i a n c e  with t h e  A m e r i c a n  Na t iona l  

4 t t s :  E x h i b i t  A - 2 pages 
Exhibit B - 1 Page 



PARTICIPANTS IN UNIFORM ALLOWANCES PROGRAM 

( CATEGORY & EMPLOYEES 4 

NORMAL ALLOWANCE ~ A T E S  OF PAYMENT 
INCLUDED 
Dress Uniform 

Air Terminal Receptionists 
Airport Operations Agents 
Helicopter Pilots . 
Operations Service Supervisorsg 
Operations Group Supervisors' 
Senior Airport Operations Agents 
Senior Terminal Services Agents 
Sky Cap 
Sky Cap Captains 
Terminal Services Agents 

Lobby Information Avnts 
Red Caps 
Red Cap Captain 

Polia* 

Uniforms are provided by the Work 
Uniform Services Section of General -' 

Services Department. 
Employees receive an initial issue. 
Replacement units are provided as 
required. Maintenance, except for 
"wash and wear," i s  covered by 
form PA 618, Petty Cash Voucher, 
initiated by the employee and 
accompanied by cleaning receipts. 

Uniforms are provided by the Work I 

Uniform Services Section of General 
Services Department. 
Employees receive one summer and 
one winter unlform and six shirts for 
each season. Replacement units are 
provided as requird. Maintenance Is  
covered by a Service Contract. 

. . . .  
All members of &'unifb;med police 
Force are eligible for uniform allow- 
ance except es provided below. 

Members of the ~ o l i d i  Force on 
permanent medical restrictlon are not 
eligible for any unlform allowance unless 
their duties require the wearing of a 
uniform. In such caws payment of 
the annual allowance will be made on 
reaimmendation by the Superintendent .- 
of Police and approval of the Personnel 
Director. 

New members of the Police 'Forca receive 
an initial Issue from the Polia Academy, 
but are not eligible for any unlform 
allowance in the calendar year In whlch 
they are employed. They are eligible for 
a full uniform allowance ($200 covering 
replacement and upkeep) in the year 
following the calendar year in which 
they joined the Pollw Force. 

PA1 204.01 
Exhibit A 

PRORATED ALLOWANCES 

On Return From Military Leave 

The uniform allowance is  granted for 
the subsequent year. I t  i s  paid annually 
by the  Comptroller on the first payday 
in July. During the first week of June 
the Payroll Supervisor forwards a tabu- 
lated l i s t  of a l l  eligible members to the 
Police Division for determination as to 
the amount of allowance to be granted 
to each member. 

On return from Military leave, members 
of the Police Force absent on military 
leave at the normal time of payment 
receive a prorated payment. 
The Police Division, by memorandum, 
requests the Payroll supervisor to make , 

a prorated payment following the 
employee's return to duty. 
Month of Replacement and 
'Return Upkeep Allowance , 

July -, September , 3200 
October - December 150 
January Mar'ch' 100 
April : June , 50 

Members of.the.bO~i& Force who go on 
military, leave after receiving their full 
allowance, i n  July and return 'from military 
leave prior to the next date of payment 
are.not eligible for a ororated allowance. 



CATEGORY & EMPLOYEES NORMAL ALLOWANCE DATES OF PAYMENT 

Toll Collectorr Eimployees receive a basic uniform The uniform allowance i s  paid 
designed to cover an eight month by the Comptroller in two equal 
period for fa l l ,  winter and spring and , payments in February and June. 
washable lightweight unifsrm suits for 
summer. Employees are eligible for an 
annual upkeep allowance of $105. 
Replacement uniforms are issued as 
needed at no charge, except in the 
case of toll collector negligence. 

PRORATED ALLOWANCES 

In calculating partial paymenti. 
the upkeep allowance i s  prorated a t  
S13.25 per whole month for thc. 
months October through May, wirh 
that portion due at the end of 
January and May, being paid in 
February and June respectively. 

Work Uniform 

Cleaners 
Food Service Workers 
Maintenance Personnel 
Clerical Aides 
Others 

Uniforms are provided by the Work 
Uniform Services Section of General 
Services Department, which Is  responsible 
for maintaining the uniforms and for 
providing clean uniforms on a pre- 
determined schedule. 

SAFETY SHOE PROGRAM 

All maintenance and tolls personnel as well as employees in other groups with similar exposure to foot injuries are eligible to participate in the Port Authority Safety Shoc 
Program. 

SAFETY EYEWEAR PROGRAM 

The Port Authority provides approved safety equipment including standard safety spectacles. or standard cover goggles or face shields to all employees with exvorulv 
to eye injury. €mployees who wear prescription glasses and work in higheimpact eyeoexposure situations are eligible for an allowance to purchase pcescri~rion salcrv 
eyewear. 1 

* T h w  required to mu uniforms 2 of 2 



CAP 

Cover, Yellow BIH 
Frame - BIH 
Green, Ski-type - Summer 
Green, Winter 

COAT 

Blue, Laboratory 
Blue, Mailroom 
Tan, Laboratory 
Tan, Shop 
White, Shop 

COVER 

Fender, acrilan 
Fender, cotton 

COVERALLS 

Tan 
White 

DUNGAREES 

Blue, Denim 

SCHEDULE OF REPLACEMENT CHARGES FORJTEMS ISSUED BY 
WORK UNIFORM SERVICES PA1 204.01 

Exhibit €3 

Charge to 
Employee 

JACKET 

Blue 
Green 
Liner 

PANTS 

Blue 
Green, Summer 
Green, Winter 
White, BIH, Summer 
White, BIH, Winter 

PARKAS 

SHIRT 

Blue, Chambray 
Blue, Long Sleeve 
Blue, Short Sleeve 
Green, Summer, Long Sleeve 
Green, Winter I . 
White, Foreman, Long Sleeve 

.c. 
White, B/H Short Sleeve 

SMOCKS 

Aqua 
Green 

Charge to 
Employee 



THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY P.D.I. 7- 
. .- REGULATION POLICE EQUIPMENT 

POLICE DIVISION INSTRUCTION 

DOCUMENT "I" 

REVISED NOVEMBER, 1983 

I. INTRODUCTION 

This  i n s t r u c t i o n  p resc r ibes .  t h e  s t andard  r e g u l a t i o n  equipment 
t h a t  s h a l l  be c a r r i e d  by a l l  members of t h e  uniformed f o r c e  while on  duty .  

11. STANDARDS 

A l l  equipment c a r r i e d  by a p o l i c e  o f f i c e r  must meet t h e  s t a n d a r d s  
s e t  by  the  Superintendent of Pol ice .  

The t e r m  "regula t ion"  &en a p p l i e d  t o  p o l i c e  equipment d e s c r i b e d  
i n  t h i s  i n s t r u c t i o n ,  s h a l l  mean on ly  those  items of p o l i c e  equipment: 

a .  I s s u e d  t o  r e c r u i t s  and rep laced  by t h e  P o r t  Author i ty .  
I tems of r e g u l a t i o n  p G i c e  equipment i s s u e d  t o  r e c r u i t s  
t h a t  are rep laced  by t h e  P o r t  .Authority when worn 
o r  unse rv iceab le ,  w i l l  no t  be  rep laced  by any o t h e r  
method. 

b. Car r i ed  as s t o c k  i n  our  P o l i c e  Equipment Bureau. I t e m s  .. 
- issued t o  recruits and r e p l a c e d  a t  t h e  o f f i c e r ' s  own . 
expense o r  i t e m s  t o  be purchased at !the o f f i c e r ' s  o m  
expense must be purchased from t h e  P o r t  Author i ty  P o l i c e  
Equipment Bureau t o  be considered r e g u l a t i o n .  

111. EQUIPMENT ISSUED TO RECRUITS 

The fol lowing i t e m s  comprise t h e  i n i t i a l  i s s u e  of equipment t h a t  
is made t o  a r e c r u i t  who g r a d u a t e s  from t h e  P o l i c e  Academy. 

1. Breast s h i e l d  and cap p l a t e  wi th  i d e n t i c a l  i d e n t i f i c a t i o n  
numbers. 

2. Revolver; .38 c a l i b e r  p o l i c e  s p e c i a l ,  C o l t  o r  Smith and 
Wesson. 

3. Regulat ion Black l e a t h e r  h o l s t e r .  

4 .  P o l i c e  identification c a r d .  

5. Uniform bu t tons .  shoulder  p a t c h ,  and c o l l a r  ornaments. 

6. P o l i c e  Divis ion I n s t r u c t i o n s .  

7 .  General  Rules .and Regula t ions  f o r  a l l  P o r t  Authority 
employees. 

8 .  R c ~ u l a  t i o n  baton.  . ~7 
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9 .  Radio case 

10. Regulacion w h i s t l e  

11. Dropout black l e a t h e r  c a r t r i d g e  case f o r  12 c a r t r i d g e s .  

12. Regulation whi te  p l a s t i c  t r a f f i c  b e l t .  

13. Regulation memorandum book- 

14. Eighteen . 3 8  c a l i b e r  s p e c i a l ,  153 g r a i n  +I? f a c t o r y  
manufactured semiwadcutter  Lead hollow p o i n t  
c a r t r i d g e s .  (Armor p i e r c i n g  or  jacketed b u l l e t s  
a r e  p r o h i b i t e d ) .  

.. -- 1 5 .  Protective Vest. 

NOTE: Items 1-9 w i l l  be  replaced i n  k i n d  by t h e  Por t  
Author i ty  a t  no expense'*"to the  o f f i c e r .  Items 
10-15 w i l l  be  r ep laced  a t  the o f f i c e r ' s  expense. 
C a r t r i d g e s  a r e  a v a i l a b l e  . i n  . l o t s  of 10 a t  the  
P.A. P i s t o l  Range. 

IV . EQUIPMENT CARRIED BY MEMBERS OF THE FORCE WHEN ON DUTY 

Members of the  f o r c e  s h a l l  c a r r y  only  the  f o l l o w i n g  equipment 
when o n  duty.  

- 

A. On P a t r o l  

8. 

9 .  

LO. 

Ful ly  loaded,  i s s u e d  r e v o l v e r . i n  a n  i s s u e d  holste ' r  
suspended on a Sam Browne black b e l t .  

Twelve e x t r a  .38 c a l i b e r  158 g r a i n  +P g r a i n  
f a c t o r y  manufacturered semiwadcutter  l e a d  
hollow p o i n t  c a r t r i d g e s  v e l o c i t y  round nosed 
f a c t o r y  manufactured l e a d  c a r t r i d g e s  i n  a 
r e g u l a t i o n  c a r r i e r  o r  drop ou t  b l a c k  l e a t h e r  
c a r t r i d g e  case .  

Regu la t ion  baton (when p resc r ibed  by l o c a l  f a c i l i t y  
i n s t r u c t  i o n s )  . 
Regulat ion b i l l y .  

Regula t ion p o l i c e  w h i s t l e .  

Summons h o l d e r  w i t h  number and t y p e  o f  summonses as 
p r e s c r i b e d  by f a c i l i t y .  

Regu la t ion  whice p l a s t i c  t r a f f i c  b e l t  2" wide. 

Assigned r a d i o  c a s e ,  when a p p r o p r i a t e .  

Regu la t ion  memorandum book - on each  ass igned  tour  of  
d u t y ,  t h e  fo l lowing  e n t r i e s  s h a l l  be made: 

a. Date 
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- 

b. Tour of Duty 

c .  Pos t  assignment 

d. Designated meal period (time and l o c a t i o n )  

e .  Complete and accurate  e n t r i e s  of t h e  du ty  performed, 
a s  w e l l  a s  a l l  unusual occurences on  ass igned p o s t s ,  
w i l l  be  recorded; I f  the re  a r e  no unusua l  occurrences-  
"nothing t o  repor t"  s h a l l  be w r i t t e n .  

f .  Absences from pos t ,  entered a s  occurs  

1. Reasons 

2. Time of depar ture  

3. Time of r e t u r n  

g. Name of o f f i c e r  making the  r e l i e f  

A l l  e n t r i e s  s h a l l  be made i n  chronological  o r d e r  i n  i n k  o r  b a l l p o i n t  
pen. A t  t h e  completion o f  t h e  tour ,  t h e  e n t r i e s  w i l l  be ass igned  by t h e  re- 
p o r t i n g  o f f i c e r .  

Completed i n s e r t  pads .a re  t o  be r e t a i n e d  i n d e f i n i t e l y  and produced 
on demand o f  a Super io r  Of f ice r .  Inspec t ions  of memorandum books are t o  be 
made a t  e a c h  r o l l  cal l ,  o r  dur ing t o u r s  of duty. 

11. Personnel have t h e  op t ion  t o  c a r r y  a p e r s o n a l  r evo lver  that: 
h a s  been r e g i s t e r e d ,  au thor ized  and approved f o r  use  a s  on  
off-duty o r  second gun. 

12. Any o t h e r  equipment p resc r ibed  by t h e  F a c i l i t y  Commanding 
O f f i c e r  . 

B. Emergency Garage 

. A l l  members of t h e  f o r c e  ass igned t o  t h e  Emergency Garage 
f u n c t i o n  w i l l  wear t h e i r  s e r v i c e  revo lvers  and c a r t r i d g e  carriers, w h i l e  i n  
Garage c l o t h e s ,  as desc r ibed  i n  Sect ion I V ,  A, items 1 and 2. Handcuffs may 
a l s o  b e  c a r r i e d  i f  a?prsved by the  f a c i l i t y  Commanding O f f i c e r .  

BADGES' OF OFFICE AND IDENTIFICATION 

A.  P o l i c e  S h i e l d  and Cap P l a t e s  

P o l i c e  s h i e l d s  and cap p l a t e s  f o r  t h e  a p p r o p r i a t e  rank s h a l l  
be of the  t y p e  p r e s c r i b e d  and issued by t h e  Super intendent  of P o l i c e .  

1. P o l i c e  s h i e l d s  f o r  t h e  a p p r o p r i a t e  rank w i l l  be worn over 
t h e  l e f t  b r e a s t  o f  t h e  outermost garment w h i l e  

(a)  i n  uniform; 

(b) i n  emergency work c l o t h e s  where t h e  "house" assignment 
invo lves  con tac t  wi th  the p u b l i c .  Regulation p o l i c e  : 
uniform s h i r t s  and uniform h a t s  w i l l  be worn with 



dungaree p a n t s ,  by a l l  o f f i c e r s  a s s i g n e d  t o  t h e  
cmergcncy ga rages ,  excep t  t hose  o f f i c e r s  d e s i g n a t e d  
a s  "Squad Leaders and F i r e f i g h t e r s " .  

2 .  P o l i c e  s h i e l d s  s h a l l  be c a r r i e d  on o n e ' s  pe r son  a t  a l l  
times and d i s p l a y e d  on t h e  outermost  garment a t  t h e  scene  o f  a  p o l i c e  erner- 
gency,  o r  when v i s i t i n g  P o l i c e  D i v i s i o n  o f f i c e s .  

3 .  Cap p l a t e s  s h a l l  be d i s p l a y e d  a t  a l l  times wh'ile on 
d u t y  a f f i x e d  t o  t h e  p r e s c r i b e d  cap f o r  s eason  and ass ignment .  

4 .  OEf icc r s  w i l l  have i n  t h e i r  p o s s e s s i o n  and d i s p l a y  o n l y .  
t h a t  s h i e l d  and h a t  p l a t e  a s s i g n e d  t o  them u n l e s s  temporary s h i e l d s  and h a t  
p l a t e s  a r e  i s s u e d  t o  r e p l a c e  t h o s e  be ing  r e p l a t e d  o r  t h o s e  r e p o r t e d  l o s t .  
During t h e s e  p e r i o d s ,  t he  number of  t h e  temporary replacement  s h i e l d  w i l l  be  
used  on a l l  o f f i c i a l  cor respondence  such a s  summonses and r e p o r t s .  

B. P o l i c e  I d e n t i f i c a t i o n  Card 

The c a r d  i s s u e d  by t h e  P o l i c e  D i v i s i o n  and c o n t a i n i n g  a 
photograph of  t h e  o f f i c e r  s h a l l  be t h e  o n l y  type  of  p o l i c e  i d e n t i f i c a t i o n  car 
c a r r i e d  by t h e  o f f i c e r .  M i n i a t u r e ,  d u p l i c a t e  and  F a c s i m i l e  s h i e l d s  a r e  pro-  
h i b i t e d .  O f f i c e r s  a r e  r e s p o n s i b l e  f o r  t h e  p r o p e r  u s e  and s a f e k e e p i n g  o f  t h e  
Po l  i c e  I d e n t i f i c a t  i o n  Card. When d i s p l a y e d ,  t h e  P o l i c e  I d e n t i f i c a t i o n  Card 
w i l l  a lways  b e  u t i l i z e d  i n  c o n j u n c t i o n  w i t h  t h e  O f f i c e r ' s  p o l i c e  s h i e l d ,  

'VI .. SAFETY 

A. White T r a f f i c  B e l t s  

A t  a l l  f a c i l i t i e s ,  members o f  t h e  f o r c e  a s s i g n e d  t o  t r a f f i c  
p o s t s  s h a l l  wear r e g u l a t i o n  w h i t e  b e l t s  d u r i n g  t h e  h o u r s  o f  da rkness .  

VII. RESPONSIBILITY 

A. An o f f i c e r  i s  r e s p o n s i b l e  f o r  t h e  s a f e g u a r d i n g ,  appea rance ,  
s e r v i c e a b i l i t y  and upkeep oE a l l  equipment,  p u r s u a n t  t o  t h i s  i n s t r u c t i o n .  

0.  The l o s s  of  any  i t e m s  o f  equipment r e q u i r e s  t h a t  i t  be r e p o r t e l  
t o  t h e  Commanding O f f i c e r  and r e p l a c e d  i n  k ind .  

1. I tems of equipment t o  be purchased  by t h e  o f f i c e r  w i l l  
b e  o b t a i n e d  by f i l l i n g  o u t  P.A. Form 2153, t i t l e d  P o l i c e  
Equipment Order  (See P  . D. I. 7-9) . 

2 .  I tems of  equipment r e p l a c e d  by t h e  P o r t  A u t h o r i t y  are 
a v a i l a b l e  through t h e . 0 f f i c e  o f  t h e  Commanding OEEicer. 

C. LOSS of  t h e  s e r v i c e  r e v o l v e r ,  b r e a s t  s h i e l d ,  cap p l a t e ,  o r  
I . D .  c a r d  s h a l l  b e  r e p o r t e d  immedia te ly  t o  t h e  C e n t r a l  P o l i c e  Desk by tele- 
phone. W r i t t e n  n o t i f i c a t i o n  w i l l  a l s o  be  made w i t h o u t  d e l a y  t o  t h e  f a c i l i t y  
Commanding O f f i c e r  and t o  t h e  S u p e r i n t e n d e n t  o f  P o l i c e  e x p l a i n i n g  the  f u l l  
p a r t i c u l a r s .  The l o s s  o r  improper u s e  o f  t h e s e  items w i l l  r e s u l t  i n  d i s c i p l i -  
nary  a c t i o n .  

#?. .& 



A s p a r e  r e v o l v e r ,  s h i e l d  and cap p l a t e  a r e  kep t  &n hand a t  t h e  
C e n t r a l  P o l i c e  Desk and a v a i l a b l e  f o r  temporary replacement whenever a 
l o s s  i s  repor ted .  

VIII. CONTROLS 

A .  The P a t r o l  Sergeant  o r  designated supervisory o f f i c e r  is  re-  
s p o n s i b l e  f o r  t h e  i n s p e c t i o n  of a l l  p o l i c e  personnel dur ing  h i s  t o u r  of 
duty .  

1. Rol l  C a l l  Inspec t ion  - a l l  Po l ice  personnel  s t a n d i n g  r o l l  
c a l l  w i l l  b e  inspec ted  f o r  t h e  condi t ion of equipment r e q u i r e d  t o  be  c a r r i e d  
by them. Any d e v i a t i o n  from t h e  prescr ibed s tandards  s h a l l  be  brought  t o  
t h e  a t t e n t i o n  o f  t h e  i n s p e c t i n g  o f f i c e r ' s  Supervisor who w i l l  d i r e c t  what 
a c t  i o n  w i l l  be taken.  

2. F i e l d  I n s p e c t i o n - -  where s t a r t i n g  t i m e s  and d e t a i l  a s s ign-  
ments make i t  impossible  f o r  men t o  s t and  r o l l  ca l l ,  the superv i sory  o f f i c e r  
r e s p o n s i b l e  f o r  r o l l  c a l l  w i l l  personal ly  inspec t  these  o f f i c e r s  a t  t h e i r  
p l a c e  of assignment as e a r l y  i n  t h e  t o u r  as is p r a c t i c a b l e  and r e p o r t  
omiss ions  t o  h i s  immediate supervisory o f f i c e r  . 

B. Members of t h e  P o l i c e  Divis ion .shal l ,  dur ing s t a f f  i n s p e c t i o n s ,  
n o t i c e  t h e  appearance and c o n d i t i o n  of uniforms and p e r s o n a l  equipment. A 
r e p o r t  o f  t h e i r  f i n d i n g s  w i l l  be made known t o  t h e  Super intendent  of P o l i c e  
as w e l l  as t h e  Commanding O f f i c e r  of the  f a c i l i t y .  

IX . RECORDING ISSUE AND RETURN OF UNIFORMS AND EQUIPMENT 
I 

A. A t  t h e  t ime of i ssuance of a l l  equipment and uniforms, t h e  o f f i c e  
s i g n s  a  r e c e i p t  on the-  r e v e r s e  s i d e  of PA Form 548 (Clothing & ~ q u i p m e n t  
Record). 

B. Acknowle.dgement of t h e  r e t u r n  of equipment is a l s o  recorded  
on t h e  Clo th ing  and Equipment Record (PA 548). Upon s e p a r a t i o n  from t h e  
P.A., t h e  employee's s u p e r v i s o r  w i l l  i n s u r e  t h e  r e t u r n  o f  a l l  P o r t  Author i ty  
p r o p e r t y  and make t h e  a p p r o p r i a t e  n o t a t i o n  on t h e  Clothing and Equipment 
Record, P.'A. Forril 646. Sur render  of Por t  Author i ty  Equipment, w i l l  a l s o  be 
completed a t  t h i s  t i m e .  Both forms l i s t e d  above w i l l  b e  forwarded t o  t h e  
Records S e c t i o n  o f  t h e  Personnel  Department, f o r  i n c l u s i o n  i n  t h e  employee's 
personnel  f i l e .  

C ,  Me~bers c u r r e n t l y  ass igned t o  each command s h a l l  be i s s u e d  a 
r a d i o  case t o  be  worn as a p p r o p r i a t e  while on duty.  Upon t r a n s f e r  from t h e  
f a c i l i t y ,  t h e  i s s u e d  r a d i o  c a s e  w i l l  be re tu rned  t o  t h e  f a c i l i t y  P o l i c e  
Commanding O f f i c e r  and h e  w i l l  be re-issued a r a d i o  c a s e  by h i s  new 
C o m n d i n g  O f f i c e r .  

D. Replacement c o s t s  f o r  l o s s  of t h e  r a d i o  case s h a l l  b e  a t  t h e  
P o l i c e  O f f i c e r ' s  expense. 

X .  POLICE EQUIPMENT STANDARDS COMMITTEE 

A. P o l i c e  Equipment Standards  Committee s h a l l  c o n s i s t  of t h e  
A s s i s t a n t  Super in tenden t  of P o l i c e  who s h a l l  be t h e  chairman, the  P o l i c e  
Divis ion Planning and Research Lieutenant ,  t h r e e  members from the  P o r t  
Author i ty .  



P o l i c e  Benevo len t  A s s o c i a t i o n ,  one member each  from the  P o r t  A u t h o r i t y  
P o l i c e  S u p e r i o r  O f  f i c e r s  A s s o c i a t i o n ,  T h e  P o r t  Au tho r i t y  P o l i c e  S e r g e a n t s  
Benevolent  A s s o c i a t i o n  and t h e  P o r t  A u t h o r i t y  P o l i c e  D e t e c t i v e s  Endowment 
A s s o c i a t i o n .  

B. The P o l i c e  Equipment S t anda rds  Committee w i l l  m a i n t a i n  a  
con t inuous  program of r e s e a r c h  i n  a l l  a s p e c t s  of p o l i c e  equipment .  T h e  
Commit t e e  w i l l  make recommendations For implementat i o n  by t h e  S u p e r i n t e n d e n t  
of P o l i c e  on :  

a .  Equipment s t a n d a r d s  and s p e c i f i c a t i o n s ;  

b . Adoption of new i t e m s  of equipment;  and ,  

c .  Maintenance of  equipment .  
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Document J 

TUITION ASSISTANCE PROGRAM 

1. Introduction 

This Policy Statement describes the Port Authority's policy regarding tuition 
assistance for Police Lieutenants. 

II. Policy 

The Port Authority's Tuition Assistance Program provides an opportunity for eligible 
Police Lieutenants to improve their skills and job performance and helps to establish 
a source of trained staff who can effectively contribute to carrying out the mission of  
the Port Authority. The program encourages Police Lieutenants to obtain formal 
education on their own time in approved institutions of  higher learning by 
reimbursing employees for all or part of their educational costs. 

In addition to formal, degree-granting programs, the Port Authority may also provide 
tuition assistance to Police Lieutenants who participate in non-traditional colleges or 
universities that are state accredited in New York and New Jersey, non-degree 
courses, certification or licensing programs, or review courses. 

Ill. Eligibility Criteria 

A. Undergraduate and Graduate Courses and Program 

1. Police Lieutenants are eligible for tuition assistance as herein 
provided. 

2. The Director of Public Safety/Superintendent of  Police (or his/her 
specified designee) will approve applications for tuition assistance 
only if, in his/her judgment, the Police Lieutenant/Applicant's work 
and attendance have been satisfactory. In addition, the Applicant 
must have shown sufficient initiative and promise in his or her 
performance to warrant undertaking training at Port Authority 
expense. Records of  .previous training or course work will also be 
taken into consideration. 

3. Courses pursued must not interfere with the Applicant's normal job 
responsibilities. 

4. Tuition assistance for enrollment and continued participation in 
undergraduate and graduate degree programs or individual 
undergraduate course must relate to a logical program of individual 
development within the scope of the Port Authority's activities. 

5. Tuition assistance for enrollment in programs that have residency 
requirements, involve time off from work, and/or travel in connection 
with studies must be recommended in writing by the Director of  
Public Safety and approved by the Director, Human Resources. The 
recommendation must stipulate how the required time off from work 
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will be handled (e.g. use of Vacation or Personal Leave Days). 
Excused time may not be granted. 

6. Tuition assistance for enrollment and continued participation in 
doctoral programs must be recommended by the Director of Public 
Safety and approved by the Director, Human Resources. Approval will 
be granted only if it has been determined that the Applicant's 
doctoral degree is a demonstrable necessity directly related to the 
Applicant's specific job functions and responsibilities. Continued 
participation in  the doctoral program must be authorized each 
semester by the Director, Human Resources. In the absence of such 
authorization, tuition assistance will not be provided. 

7. Tuition assistance for second degrees of the same kind (e-g. second 
Masters degree), must be approved by the Director, Human 
Resources. 

B. Law School 

1. Tuition assistance for law school (for the J.D., L.L.B., or L.L.M. Degree 
or equivalent) must be recommended inwriting by the Director o f  Public 
Safety, concurred'in by the Law Department, and approved by the 
Director, Human Resources. 

2. A member o f  the Law Department designated by General Counsel 
interviews Police Lieutenant applicants submitting initial applications for 
law school tuition assistance and makes a written recommendation to  the 
Director, Human Resources as to  whether reimbursement is warranted, 
based on an evaluation o f  the suitability o f  the Police 
LieutenantIApplicant t o  attend law school. The recommendation is 
evaluated by the Director, Human Resources and may be approved only if 
it has been determined that the degree is a demonstrable necessity 
directly related to the Police Lieutenant/Applicant's specific job functions 
and responsibilities. 

3. Law School tuition assistance is subject to  the same financial 
assistance rates set for all other graduate students. The only exception 
to  this is Law Interns who are required to be students in  good standing at 
a recognized law school, and are, therefore, reimbursed 100% for their 
tuition expenses. 

C. Authorization for Special Courses 

1. Tuition assistance applications for specialized courses o f  study such 
as vocational training for secretarial or general clerical skills, and 
executive MBA programs require the approval o f  the Director, Human 
Resources. 

2. If the Director o f  Public Safety determines that an Applicant should 
take a course that relates to  the Applicant's current specific job function 
he/she may do so outside the purview o f  this Policy Statement. Costs 
incurred should be paid through the Voucher Check Request process. 
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3. Correspondence and other home study courses are not qualified for 
tuition assistance, nor are courses for which Port Authority "in-house" 
training is available within a reasonable period of time. 

IV. Coordination with Other Sources o f  Financial Assistance 

A. Applicants must disclose all other training or educational allowances they are 
receiving on the Tuition Assistance Application (Form PA 1020). 

B. Applicants who are entitled to receive training or educational allowances from 
other sources, including fellowships, scholarships, grants-in-aid, or benefits 
received by veterans and active reservists from government-sponsored 
programs, may receive financial assistance under the Tuition Assistance Program 
only after funds from these other saurces are fully utilized. Under no 
circumstances will the Port Authority duplicate any funds obtained from outside 
sources. If, however, the training allowances from these other sources do not 
fully cover tuition costs, the Port Authority will provide additional funding up to 
the full cost of approved courses within the limits specified herein. 

C. Failure to comply with the provisions of paragraphs A and B, above, will require 
the restitution by the Applicant of all funds to which helshe is not entitled, 
through a lump-sum payment or payroll deduction, and may also result in 
disciplinary action. 

V. Expenses Qualified for Reimbursement 

A. The current schedule of tuition assistance allowances for undergraduate and 
graduate courses and the tax treatment of such allowances are outlined below: 

1. Tuition Assistance Allowances 

a. Undergraduate work: 

80% of actual tuition costs or up to $1 25 per credit, 
whichever is greater, plus qualified fees. 

b. Graduate work: 

80% of actual tuition costs or up to $1 40 per credit, 
whichever is greater, plus qualified fees. 

2. Tax Treatment 

The Applicant is personally responsible for any federal, state and 
local taxes which may be due under applicable tax laws as a 
result of having received tuition assistance. Applicants should 
contact the Payroll Supervisor in the General Accounting Section 
of the Comptroller's Department for further information. 
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B. Fees qualified for reimbursement include: 

1. Laboratow fees specifically related to course requirements. 

2. Registration fees, when the amount of such a fee is specifically 
designated by the school attended. 

3. General or comprehensive fees up to a maximum of $1 75 per semester, 
when an unspecified portion of such a mandatory fee is allocated to  
registration by the school attended. 

C. Parking fees, student fees, and other ancillary fees are not qualified for 
reimbursement under this program. 

D. Expenses for books, equipment, supplies, materials, travel and room and board 
are not qualified for reimbursement under this program. 

VI. Tuition Assistance Payments 

A. Tuition assistance payments are authorized by the Director of Public Safety or 
hislher specified designee upon receipt of proof of payment and certification of 
having achieved a grade of  "C" or better at the undergraduate level or "B" or 
better at the graduate level for each course taken, provided the applicant is still 
employed by the Port Authority on the date the course is completed. Pavment will 
be made for "Pass" or "Comwlete" grades when it is the policy of  the school t o  
grade courses with "Pass" - "fail" or "Complete" - "Incomplete" designations. 

B. Requests for Payment must be made within one year from the original course 
completion date shown on the application. 

C. Payments for any programs which do not fall into the category of university or 
college course work will be made only upon receipt of evidence of payment and 
certification that the Applicant successfully completed the course of  study. 

VII. Financial Hardship 

If an Applicant demonstrates financial hardship that would prevent him/her from 
pursuing an education within the limits of  this document, the Applicant may apply for 
advance payment of educational expenses by the Port Authority. Advance payment 
must be requested by the Applicant in a memorandum to  the Director of Public 
Safety, who may approve or disapprove the request. Approval authority for this 
payment may not be delegated. 

In the event an Applicant granted this privilege fails to maintain his/her employment 
and/or minimum grade qualifications for any course($ for which expenses were 
advanced, he/she must repay the Port Authority in the amount of the advance. It is 
the Public Safety Department's responsibility to inform the Comptroller regarding 
repayment o f  the individual advance. Repayment time should not exceed a 
reasonable number of pay periods. 

6754F & 
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O f f i c e  of the Executive Direc to r  DOCUMENT K 
PA1 1 5 - 3 - 0 5  

T h e  Port Authority Revised March 28, 1977 
of ~ e w  - ~ o r k -  and New J e r s e y  

USE OF R E N T E D  AND EMPLOYEE-OWNED VEHICLES 

In t roduc t ion  

T h i s  i n s t r u c t i o n  d e s c r i b e s  the procedures  govern ing  the u s e  o f  r en ted  
and employee-owned vehicles on P o r t  Authori ty bus iness .  I t  supple-  
m e n t s  t h e  i n s t r u c t i o n s  contained i n  PA1 15-3. 02, The P o r t  Authpri ty 
P a s s e n g e r  Veh ic le  Use Program,  and .  PA1 1 5 - 3 - 0 4 ,  Use of P o r t  
Author i ty  P a s s e n g e r  Vehicles. 

Rentcd Automobi les  and Taxis  
..-. 

A. R e n t e d  Automobi les  . 

1. .If no  s u i t a b l e  P o r t  Authori ty.  vehic les  arc available. t h e  need  
to r e n t  a passenger vehicle for use i n  t h e  P o r t  D i s t r i c t  on 
Port Authority business will.  be r e v i e w e d  b y  t h e  Opera t ions  
S t a n d a r d s  Division, Management Services ~ e ~ a r t m e n t .  If t h e  
O p e r a t i o n s  Standards  Division a u t h o r i z e s  t h e  ren ta l ,  t h e  Sgecial 
Ser'vices Division. Cencra l  S c r v i c c s  D e p a r t m e n t  wi l l  be 
;e;ponsible f o r  making the  n c c e s s a t y  a r r a n g e m e n t s .  I n  
cases w h e r e  th i s  is imprac t i ca l  (e. g., T r a d e  Development o r  
Port Author i ty  cmployecs  on b u s i n e s s  o u t s i d e  t h e  Pprt Dist r ic t )  
the Arrangements  a r e  m a d e  by . the  d e p a r t m e n t  ;onc&rned, with 
c o n c u r r e n c e  of t h e  Genera l  S e r v i c e s  Depar tment .  In  t h e  c a s e  
o f  a n  e m e r g e n c y ,  the Genera l  M a n a g e r  or  Fac i l i ty  o r43 iv i s ion  
M a n a g e r  m a y  author ize  the  u s e  of a r e n t a l  p a s s e n g e r  vehicle.  
A m e m o r a n d u m  of csplanat ion should be  s e n t  t o  the--Opera- 
t i o n s  S t a n d a r d s  Division, .Management S e r v i c e s  Dcpartment.  
as s o o n  a f t e r  the author iza t ion as poss ib le .  

2.  A c c i d e n t s  involving a vehicle rented by t h e  - P o r t  Authori ty 
s h a l l  be repor led . . i '=  p r o v i d e d  i n  PA1 53-3.01. Accident  . 
R e p o r t i n g .  

. . 

B. T a x i s  

T a x i s  m a y  be u s e d  by employees  on P o r t  Author i ty  bus iness  if 
c i r c u m s t a n c e s  w a r r a n t  the  expense.  R e i m b u r s e m e n t  i s  obta ined 
by  i n c l u s i o n  of . the expense i n  Expense Account ,  f o r m  P A .  1 5 .  o r  
Pe t ty  C a s h  Voucher,  f o r m  PA 618 ( s e e  PAK 30-3.01,  Expense  
Accounts ) .  

r r -  - . - -A t r )  rent 2 T n ~ l i a l  usc vehicle o t h e r  than a passenper veh ic le  



will be reviewed by the Opera t ions  S tandards  Division, h!a,,:l genlcnt 
S e r v i c e s  Dc.partmcnt, If the  Operat ions  Standards  Division author-  
i z e s  t h e  ren ta l ,  the  Purchase a n d  Supply Serv iccs  Division, General 
S e r v i c e s  ~ e ~ a r m ~ n t ,  wil l  b e  respons ib le  f o r  making the n e c e s s a r y  
a r r a n g e m e n t s .  In the  c a s e  of a n  e m e r g e n c y ,  the  Gcncra l  Manager 
or  F a c i l i t y  o r  Division Manager  m.ay au thor ize  the r e n t a l  of a 
s p e c i a l  use vehicle. A m e m o r a n d u m  of explanation s l~ould be scnt  

t o  the Opera t ions  S tandards  Division, Management S e r v i c e s  Depar t -  
m c n t ,  as s o o n  a f t e r  the  au thor iza t ion  as possible.  

Employee-Owned Vehic les  

A. Author iza t ion  
I: . 

1.  Depar tment  D i r e c t o r s ,  deputy d i r e c t o r s ,  organizat ion unit  
heads ,  o r  t h e i r  des ignees  m a y  au thor ize  the  use  of employee-  
owned veh ic les  tin P o r t  Author i ty  bus iness  when: 

a. . Publ ic  t r a n s p o r t a t i o n  is unavai lable  or  i m p r a c t i c a l ;  

b. a n  employee  is a s k e d  to  respond  f r o m  h i s  or h e r  h o m e  
to a n  e m e r g e n c y  s i tua t ion  a n d  a P o r t  ~ u t h o r i t ~  veh ic le  
is not r e a d i l y  ava i l ab le ;  - o r  

c. t h e  u s e  of a n  employee-owned  vehic le  would r e q u i r e  
s igni f icant ly  less m i l e a g e  o n  a n  or ig in-des t inat ion b a s i s  
than  t h e  u s e  of a  s t a f f  c a r .  "' ' 

2. Excep t  i n  c a s e s  when a n  employee  is asked  to r e s p o n d  f r o m  
h i s  o r  h e r  h o m e  to a n  e m c r g c n c y  si tuat ion,  the  employee  
m u s t  obta in  au thor iza t ion  o n  e i t h e r  a Daytime Vehicle Usage  
Author iza t ion,  f o r m  PA 2036, o r  Overnight, Weekend a n d  
Holiday Vehic le  Vsage Author iza t ion,  f o r m  P A  2927.  In  t h e  
s p a c e  provided fo r  vehic le  nutriber, t h e  rrnployee should  
w r i t e  h i s  o r  h e r  l i c e n s e  p la te  number .  

B. Conditions of U s e  

1. Employee-owned veh ic lcs  a r e  s u b j e c t  t o  the s a m e  regu la t ions  
as p r e s c r i b e d  f o r  P o r t  Author i ty  veh ic les  when t h e i r  use o n  
P o r t  Author i ty  b u s i n e s s  is a u t h o r i z e d  ( s e e  PA1 15-3 .02) .  

2; E x c e p t  f o r  e m e r g e n c y  ca l l - in ,  only t h o s e  d r i v e r s  who a r e  
a u t h o r i z e d  t o  d r i v e  P o r t  Author i ty  veh ic les  m a y  b e  ~ e r r n i t t e d  
to use t h e i r  own veh ic les  o n  P o r t  Author i ty  bus iness .  IVritten 
au thor iza t ion  is obta ined by comple t ing  a Daytime Vehicle 
Usage Author iza t ion.  form PA 2036, o r  Overnight ,  IVcekend 
and  Holiday Vellicle Usage  Author iza t ion,  f o r m  PA 2927, 
using the  employee's l i c e n s e  p la te  number i n  p lace  of the 

vehic le  n u m b e r ,  &g 
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C. R e i m b u r s e m e n t  

. a. When a depar tment  d i r e c t o r  o r  o rgan iza t ion  unit h c a d  
r e q u e s t s  a n  employee to  u s e  h is  o r  h e r  own vehic le  on 
p o r t '  Authori ty bus iness ,  r e i m b u r s c m c n t  is m a d e  at the  
r a t e  of 18.5 c e n t  p e r  mi le .  

b. Pe r sonne l  a ss igned  t o  o v e r s e a s  t r a d e  o f i i ces  a r e  r e i m -  
b u r s e d  for such  vehicle u s e  a s  follows:' 

London - 33 c e n t s  p e r  m i l e  
Z u r i c h  - 43 c e s t s  per mile 

. - 
Tokyo - 44 c e n t s  per m i l e  

I n  addition, such  o t h e r  expenses  a s  p a r k i n g  fees ,  non-Por t  
Author i ty  to l l s ,  etc. ,  will  a l s o  be r e i m b u r s e d  as m a y  b e  
requ i red .  Expense  accounts  c l a i m i n g .  such r e i m b u r s e m e n t  
will show the  . s t a r t ing  a n d  ending o d o m e t e r  readings ,  t o t a l  
m i l e a g e ,  s t a r t i n g  point, des t inat ion a n d  the  r e a s o n  why the 
employee ' s  c a r  was used. I n  c e r t a i n  c a s e s ,  employees .  wil l  
b e  r e i m b u r s e d  on the  b a s i s  of m i l e a g e  t r a v e l e d  f r o m  thei r -  
n o r m a l  work p lace  i n s t e a d  of mi!eage t r a v e l e d  f r o m  home.  
E x p e n s e s  f o r  r e p a i r s  (other than ' for  d a m a g e s  sus ta ined  i n  a n  
a c c i d e n t )  'made to an' empldyec-owacd veh ic le  while i n  use o n  
P o r t  Authori ty bus iness ,  a n d  o t h e r  vehicle maintenance  c o s t s :  
are no t '  r e i m b u r s a b l e  (see p a r a g r a p h  D, 4 below).. 

D. Acc iden t s  a n d  ~ i a b i l i t ~  f o r  Damages  

Accidents  a r i s i n g  out  of the opera t ion  of a n  employee-owned 
vehic le  o n . P o r t  ' ~ u t h o r i t y  bus iness  s h a l l  be fully r e p o r t e d  a s  
p rov ided  in PA1 55-3.01. . 

I n  the  c a s e  of a c la?m a g a i n s t  a n  employee  for  damages to 
t h i r d  p e r s o n s  a r i s i n g  out of t h e  opera t ion  of a n  em?!oyee- 
owned  'vehicle o n  P o r t  Author i ty  bus iness ,  the  employee  
a g a i n s t  whom- the  c l a i m  is m a d e  should  immedia te ly  notify 
h i s  o r  h e r  o rgan iza t ion  unit  head,  t h e  C l a i m s  Section of the 
Law Depar tment .  and,  if appl icable ,  h i s  o r  h e r  i n s u r a n c e  
c a r r i e r .  Such c l a i m s  a r e  d e c m e d  to  be  potential  c l a i m s .  
a g a i n s t  the  P o r t  Author i ty  a n d  t h e  p rov i s ions  of the B o a r d  ' 

Reso lu t ion  of M a y  12 ,  1955, r e l a t i v e  t o  the  se t t l ement  of 
s u c h  c l a i m s ,  .wi l l  apply. 

If the  e ~ n p l o y e e  c a r r i e s  i n s u r a n c e  a g a i n s t  such  c l a i m s ,  the  
P o r t  Author i ty  wi l l  p,ay only t h e  amount  by which  t h e  claim 

e x c e e d s  the insurance .  



4 I n  the  event  a n y  employee-owned vehicle on P o r t  Authori ty 
bus iness  is  damaged through acc iden t ,  t he  P o r t  Authori ty 
shall r ecompense  the  owner  f o r  that  por t ion  of l o s s e s  
deemed unrecoverable. T h e  l a t t e r  may inc lude  such  l o s s e s  
a2:the amount  deductible u n d e r  a  co l l i s ion  policy o r  fo r  o t h e r  
losses not covered b y  i n s u r a n c e .  E m p l o y e e s  seeking u n r e -  
c o v e r a b l e  expenses  should  c o n t a c t  the C l a i m s  Section,  L a w  
Depar tmen t ,  for  ins t ruc t ions .  

E. S e t t l e m e n t  of Cla ims 

E m p l o y e e s  whose veh ic les  h a v e  becn darnaged while on P o r t  
Author i ty  bus iness  a n d  who m a y  be  e l ig ib le  f o r  repayrncnt  
of unrecoverab le  l o s s c s  i n  a c c o r d a n c e  with t h e  provis ions  
of P a r a g r a p h  IV, D, 4 s h a l l ,  i n  a l l  c a s e s ,  c o m p l y  with t h e  
following. Under a n y  c i r c u m s t a n c e s  the  c o s t  of r epa i r ing  the  
veh ic le  is to  be e s t i m a t e d  by a repu tab le ,  e s t ab l i shed  a u t o  
body f i r m .  An i t e m i z e d  s t a t e m e n t  m u s t  b e  included' toge the r  
with .any copies  of s u p p l e m e n t a r y  b i l l s  o r  s t a t ements .  

T h e  
p e r t  
a n d  

employee  p r e p a r e s  a m e m o r a n d u m  which includes a l l  
inent  information c o n c e r n i n g  t h e  e x p e c t e d  c o s t  df r e p a i r s  
a n y  unrecoverab le  l o s s e s  a n d  f o r w a r d s  t h e  m e m o r a n d u m ,  

t o  his or h e r  depar tmen t  d i rec to r . '  T h e  d e p a r t m e n t  d i r e c t o r  
ind ica tes  on  the e m p l o y e e ' s  m e m o r a n d u m  whe the r  u s e  of the 
veh ic le  o n  P o r t  Author i ty  b u s i n e s s  h a d  bcen authorized a n d  
f o r w a r d s  the memoran 'dum to t h e  C!aims Section.  

Upon rev iew,  the C l a i m s  S e c t i o n  f o r w a r d s  approved  c l a i m s  
t o  the  Compt ro l l e r ' s  D e p a r t m e n t  f o r  p r o c e s s i n g .  In the 
event  the c l a i m  i s  not a p p r o v e d  f o r  p a i m c n t ,  the C la ims  
Sec t ion  notifies the  c l a i m a n t  of t h e  d isapproval .  
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S U A N C E  AND USE OF PORT A U T H O R I T Y  P A S S E S  

I: I n t r o d u c t i o n  

A. ~ ~ n u a l  P a s s e s  

Annua l  passea a r e  i s s u e d  t o  p r e s e n t  a n d  p a s t  C o m m i s s i o n e r s ,  
o f f i c e r s .  o t h e r  e x e c u t i v e  s t a f f  members  o f  t h e  P o r t  A u t h o r i t y  
and a l i m i t e d  n u m b e r  of  o f f i c i a l s  of N e w  J e r s e y  and N e w  Y o r k  
a n d  of m u n i c i p a l i t i e s  i n  t h e  Por t  I h s t r i c t .  A n n u a l  p a s s e s  a r e  
f o r  t h e  u s e  of a s p e c i f i c  i nd iv idua l  a n d  a r e  n o t  t r a n s f e r a b l e .  
C a r s  c a r r y i n g  a  p a s s h o l d e r  p r e s e n t i n g  his a n n u a l  pass are 
p e r m i t t e d  f r e e  p a s s a g e  a t  t u n n e l s  a n d  b r i d g e s  a n d  u s e  of a ir  - 
t e r m i n a l  p a r k i n g  l o t s .  An a n n u a l - p a s s h o l d e r  who uses a n  a i r .  
t e r m i n a l  p a r k i n g  l o t  w i l l ,  u p o n  p r e s e n t i n g  his p a s s ,  s i g n  t h e  
~ a r k i n g  l o t  t i c k e t .  w r i t e  t he  pass n u m b e r  t h e r e o n ,  and  g i v e  t h e  
t i c k e t  t o  t h e  l o t  a t t e n d a n t .  T h e r e  i s  no time l i rn i t a t i on  o n  free 
parking p r i v i l e g e .  

B. E m p l o y e e  Passes ' 

P o r t  Au tho r i t y  p h o t o g r a p h i c  i den t i f i ca t i on  m u s t  be  p r e s e n t e d  w h e n  
any  e m p l o y e e  p a s s  i s "  u s e d .  

. .. 

1 ,  " C o m m u t a t i o n  Passes 

F o r m  P A  166 ,  C o m ~ n u t a t i o n  Passes. a r e  issued o n  r c q u c s t  

t o  any P o r t  A u t h o r i t y  e m p l o y e e  regardless o f  l eng th  of 
serv i ce  for c o m m u t i n g  ~ n l y  t o  a n d  f r o m  w o r k  v ia  t u n n e l s  

or br idges  i n  h i s  own ca r  o r  one  o w n e d  b y  a n y  of the 
following: 

Hueband  Fa the r  Son B r o t h e r  

Wile M o t h e r  Daugh te r  Sister 

T h i s  p a s s  i e  n o t  v a l i d  for us e  i n  a i r p o r t  parking l o t s .  



2 .  P e r s o n a l  Partses 

a -  F o r m  P A  378, P c r s v n a l  Passes. arc i s s u e d  upon request 
in accordance with  t h e  p a s s  a l l o w a n c e  s c h e d u l e  given 
below, t o  P o r t  Author i ty  p e r m a n e n t  a n d  p r o j e c t  e m p l o y e e s  
r e t i r e d  e m p l o y e e s ,  and  employees o n  m i l i t a r y  l e a v e  f o r  
use a t  tunne l s ,  b r i d g e s  a n d  s o m e  a i r  t e r m i n a l  parking 
lots. 

The c a l e n d a r  y e a r  p a s s  a l lowance  i s :  

* Length of P. A. S e r v i c e  Number of B o o k s  

Less than 9 m o n t h s  . 
9 m o n t h s  but l e s s  than 1 y e a r  
1 y e a r  but l e s s  t han  7 y e a r s  
7 pears a n d  o v e r  - 

None 
1 
4 
S 

R e t i r e d  e m p I o y e e s  a n d  e m p l o y e e s  o n  m i l i t a r y  l e a v e  

r e c e i v e  the s a m e  a l lowance  to wh ich  t h e y  would b e  
e n t i t l e d  i f  t h e i r  P o r t  Au tho r i ty  s e r v i c e  was not 
i n t e r r u p t e d .  

b .  U s e  of P e r s o n a l  P a s s e s  is s u b j e c t  to  the following: 

( 1 )  They a r e  not t r a n s f e r a b l e .  

( 2 )  T h c y  c a n  be u s e d  for  a  m o t o r c y c l e  o r  a n  au tomob i l e  
( inc luding  attac1)cd t r a i l e r )  i n  w h i c h  the e m p l o y e e  is  
r id ing .  -. 

- . .  . - .  

( 3 )  T h e y  a r e  not v a l i d  i n  P a r k i n g  L o t  6 ( P a n  A m e r i c a n  
Roof T o p )  a t  ~FKLA.  and i n  H o u r l y  P a r k i n g  L o t s  
A , '  B a n d  C a t  N e w a r k  I n t e r n a t i o n a l  A i r p o r t .  

( 4 )  U'se of C e n t r a l  ' f c r m i n a l  A r c a  parking loLs is 
l i m i t e d  t o  a ~naximurn period o f  four h o u r s  a t  no 

charse.  Ernployec-s p a r k i n g  be yond the  f o u r - ] l o u r  
l i m i t  a r e  . r e q u i r e d  t o  pay t he  r c g u l a r  public p a r k -  
ing r a t e  f r o m  the  t ime the v c h i c l e  leas i n i t i a l l y  
o a r k e d .  Use  of t h e  Long  T e r m  Park ing  1,ots is 

l i m i t e d  t o  a m a x i m u m  period of 24 hour s  a t  no 
charge.  E n ~ p l o y e e s  p a r k i n g  be yond the  Z? - h o u r  
limit are requ . i red  to pay t he  p a r k i n g  charges for - 

t i m e  i n  c s c e s s  of 24  h o u r a ,  s t a r t i n g  with f i r s t  
day r a t e s .  An e m p l o y e e  wllo use3 a n  a i r p o r t  
parking  lo t  must, o n  leaving t h e  park ing  lo t ,  w r i t e  
t h e  pa rk ing  l o t  t i c k e t  s e r i a l  n u m b e r  on t h e  p e r s o n a l  
p a s s ,  s ign  i t ,  and sign the p a r k i n g  lot ticket befo,re 

- * 
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s u b m i t t i n g  them t o  the p a r k i n g  a t t e n d a n t .  If t he  
p a r k c r  i s  o n  off ic ia l  P o r t  Author i ty  b c s i n e s s ,  he  
shou ld  pay the a p p r o p r i a t e  c h a r g e ,  a s k  f o r  a 
r e c e i p t  a n d  sub-mit i t  t o  t he  P o r t  A u t h o r i t y  for 
r e i m b u r s e m e n t .  

( 5 )  U s e  of P o r t  Au thor i ty  p e r s o n a l  passes f o r  f r e e  
park ing  i'n a i r p o r t  pub l i c  l o t s  .i,s a p r i v i l e g e  for 
i s o l a t e d  i n s t a n c e 3  of p a r k i n g .  P e r s o n a l  p a s s e s  
a r e  no t  t o  b e  u s e d  to p a r k  wh i l e  P o r t  A u t h o r i t y  - 
e m p l o y e e 3  a r e  a t  t h e i r  a i r p o r t  job. 

C .  Off i c i a l  B u s i n e s  s P a s 3 e 3  

Of f i c i a l  B u s i n e s s   asses, f o r m  P A  430, a r e  i s s u e , d  to c o n t r a c t o r s ,  
and other s e l e c t e d  ind iv idua l s  who u s e  t u n n e l s  a n d  b r i d g e s  o r  air 
t e r m i n a l  p a r k i n g  l o t s  whi le  m a k i n g  t r i p s  on P o r t  A u t h o r i t y  b u s i -  
nes s .  i n  o t h e r  than P o r t  Au thor i ty  v e h i c l e s .  A holder who 

u s e s  a n  a i r p o r t  p a r k i n g  l o t  must, upon  l e a v i n g  t h e  p a r k i n g  l o t ,  
s i g n  2 n d  da te  b o t h  t h e  Of f i c i a l  Business Pass ( f o r m  PA 430)  and  , 

t h e  parking l o t  t i c k e t ,  and submit  both t o  the lot a t t e n d a n t ,  Lf- 
t h e  p a r k c r  is  o n  o f f i c i a l  P o r t  A u t h o r i t y  b u s i n e s s ,  h e  shouf d pay  
any c h a r g e  o v e r  24 h o u r s  b a s e d  o n  t h e  r a t e  p r o g r e s s i o n  s e t  
forth i n  t h e  S c h e d u l e  o f  C h a r g e s .  ask  f o r  a r e c e l p t  a n d  s u b m i t  
i t  f o r  r e i r n b u r s e m c n t  to t h e  P o r t  Au tho r i ty .  

111. Addi t iona l  F r c e  U s e  of A i r  T e r m i n a l  P a r k i n g  L o t s ,  Tunnels a n d  
B r i d g e s  

A .  F r e e  p a r k i n g  a t  a i r  t e r m i n a l  p a r k i n g  l o t s  i s  p r o v i d e d  f o r :  

- - 
P o r t  A u t h o r i t y  v e h i c l e s .  Except for  P a r k i n g  L o t  6 ( P a n  
A m e r i c a n  Roof  T o p )  a t  J F K L A  a n d  H o u r l y  P a r k i n g  Lots 
A, B. a n d .  C a t  Nc \va rk  I r l t e rna t iona l  A i r p o r t ;  the f r e e  llse 
of air t e r m i n a l  p a r k i n g  lots is  u n l i m i t e d .  \ \%en a P o r t  , 

A u t h o r i t y  V e h i c l e  P a s s ,  f o r m .  PA 684. i s  p r e s e n t e d  f o r  
p a y m e n t ,  t h e  e m p l o y e e  rnv~s t  s i g n  h i s  nz,rne a n d  p r i n t  t h e  

P . A .  v c h i c l e  n u m b e r  o n  both t h e  veh ic le  p a s s  a n d  p a r k i n g  

lot t i c k e t ,  and s u b m i t  both to t h e  pa rk ing ,  l o t  a t t e n d a n t .  If 
t h e  employee c a n n o t  p r e s e n t  a v e h i c l e  p a s s  h e  m u s t  s i g n  

h i s  name and p r i n t  the P. A. v e h i c l e  n u m b e r  o n  t h e  p a r k i n g  

lot t i c k e t  a n d  submi t  i t  t o  t h e  p a r k i n g  l o t  a t t e n d a n t .  

Vehicles c a r r y i n g  n e w s m e n  a n d  p h o t o g r a p h e r s  with p r e s s  
passes, ( P r e s s  v e h i c l e s  which  park i n  e x c e s s  of 2 4  h o u r s ,  
wi l l  be r e q u i r e d  to pay-the p a r k i n g  c h a r g e s  for t i m e  ia 
e x c e s s  of 24  h o u r s ,  

3 15 



with  p r o p c r  p r c s s  c r e d e n t i a l s  can park i n  e x c e s s  of  2 4  h o u r s  
at n o  c h a r g e  i n  c e r t a i n  des igna ted  " l o n g - t e r m "  airport l o t s  
p r o v i d e d  they  t u r n  i n  t o  the  c a s h i e r  a t  t i m e  of exit, w r i t t e n  
permission ( P o r t  Author i ty  P r e s s  P a r k i n g  P e r m i t )  from the 
Port A u t h o r i t y  P u b l i c  A f f a i r s  Depar t rncnt  o r  A i r p o r t  M a n a g e r .  
In ' e x c e e d i n g  t h e  t i m e  l i m i t  spec i f i ed  i n  the s p e c i a l  p a r k i n g  
permit  f o r  t h e  " long t e r m "  l o t s ,  n e w s m e n  a r e  r e q u i r e d  to 
pay t h e  p a r k i n g  c h a r g e s  l o r  time p a r k e d  i n  excess of  the 
spec i f i ed  p e r i o d ,  s t a r t i n g  wi th  t h e  f i r s t  d a y   rate^.) I n  
JFKLA P a r k i n g  Lot 6 f r c e  pa rk ing  time is  l i rn i t ed  t o  the f i r s t  
s i x  h o u r s  o f  p a r k i n g ;  a f t e r  the e x p i r a t i o n  of  the  f i r s t  s i x - h o u r  
parking p e r i o d ,  the lo t  6 pa rk ing  c h a r g e s  shall c o m m e n c e .  

3. V e h i c l e s  c a r r y i n g  the  fol lowing p e r s o n s  o n  of f ic ia l  b u s i n e s s  
a t  t h e  air t e r m i n a l :  

a, e m p l o y e e s  of publ ic  u t i l i t y  c o m p a n i e s  i n  c o m p a n y  
i d e n t i f i e d  v e h i c l e s ;  

b. F e d e r a l ,  s t a t e  o r  m u n i c i p a l  p o l i c e  .offic-ers;  

c. h e a l t h ,  f i r e ,  bu i ld ing ,  l a b o r  or  s a n i t a t i o n  i n s p e c t o r s ;  

d .  F e d e r a l  A v i a t i o n  A d m i n i s t r a t i o n ,  C i v i l  A e r o n a u t i c s  
~ o a r d . ,  F e d e r a l  C o m m u n i c a t i o n s  C o r n m i s s i o n t  a n d  the 
h'ational T r a n s p o r t a t i o n  Safe ty  S o a r d  e m p l o y e e s ;  s e e  
t h e  p a r a g r a p h  bc low f o r  r e s t r i c t i o n s  on t h e  u s e  of  
t h i s  p r i v i l e g e .  - .  .- 

For F e d e r a l  A v i a t i o n  -4gency e m p l o y e e s  s t a t i o n e d  a t  the' 
F e d e r a l  Building,  J o h n  F. Kennedy I n t e r n a t i o n a l  A i r p o r t ,  
f r e e  p a r k i n 5 .  privileges a r e  p e r m i t t e d  i n  t h a t  a r e a  o n l y .  
u n i c s s . o f l i c i a 1  d u t i e s  r e q u i r e  t h e i r  p r e s e n c e  a t  a n o t h e r  
a i r  t e r m i n a l  o r  e l s e ~ v h e r c  at that  A i r p o r t .  

I f  such of f i c i a l  b u s i n e s s  r e q u i r e s  p a r k i n g  fo r  m o r e  than 
2 4  h o u r s ,  p r i o r  p e r m i s s i o n  m u s t  b e  o b t a i n e d  f r o m  the 
A i r p o r t  M a n a g e r ,  otherwise the  vehic le  wil l  be r e q u i r e d  
to pay p a r k i n g  c h a r g e s  f o r  t h e  t i m e  i n  e x c e s s  of 2 4  h o u r s .  
s t a r t i n g  wi th  t h e  f i r s t  d a y  r a t e .  

4. Vehic l e s  c a r r y i n g  c m p l o y e e s  of l e s s e e s  a n d  p e r m i t t e e s  
w h o s e  l e a s e s  o r  permits  p r o v i d e  fo r  f ree  pa rk ing .  

. V e h i c l e s  c a r r y i n g  o r  wai t ing  f o r  a n y  of t h e  following and 
t h e i r  o f f i c i a l  p a r t i e s :  

a. P r e s i d e n t  a n d  Vice P r e s i d e n t  of t h e  United S t a t e s ;  
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b, all  U . S .  Senators f rom and Governors  o f  New Y o r k  
a n d  New J e r s e y ;  

C. al l  U . S .  C o n g r e s s m e n  from t h e  P o r t  D i s t r i c t ;  

d.  M a y o r s  of munic ipal i t ies  i n  which P o r t  Author i ty  a i r  
t e r m i n a l s  a r e  to ta l ly  o r  par t ia l ly  located;  

-e. Chie f s  of  Staf f  of  t h e  Army a n d  Air F o r c e ,  the C h i e f  
of Naval Operat ions ,  the  Commandan t  of the  M a r i n e  
Corps and C h i e f s  of M i l i t a r y  M i s s i o n s ;  

f .  foreign Ambassadors  a n d  Consu l -Genera l s  o r  i n d i v i d u a l s  
of equiva lent  r a n k ,  

B. F r e e  u s e  of Parking Lot 6 ( P a n  Amer ican  Roof Top) at JF- is 
n o t  a v a i l a b l e  to  vehicles enumera ted  in Par. IU, A, 1, 3 and 4. 

C. Free use of tunnels  and  bridges  is  p rov ided  f o r :  . . 

P o r t  Author i ty  vehic les ;  

public ut i l i ty vehic les  providing the t r i p  is n e c e s s a r y  for 
i n s p e c t i o n  a n d / o r  r e p a i r  t o  the c r o s s i n g  used ;  

p o l i c e  a n d  f i re  equipment  d o m i c i l e d  -.-.- i n  t h e  S ta tes  of N e w  Y o r k  
o r  X e w  J e r s e y ,  providing s u c h ~ u e h i c l e s  have p e r m a n e n t  
e x t e r i o r  i d t n t i f y l n g  markings; 

vehicles u s e d  in the c o u r s e  of a n  inspect ion tour  c , o n d u c t e d  
o r  a p p r o v e d  b y  the Por t  Author i ty ;  

vehicles d i s p l a y i n s  civil. d e f c n s e  p l a c a r d s  and p r o p e r l y  i d e n t i -  
f i ed  public uti l i ty cqui2rnent  during o f f i c i a l  c iv i l  d e f e n s e  d r i l l s  
( p r o h d e d  p r i o r  n o t i c e  of such t e s t s  h a s  b e e n  r e c e i v e d  by t he  

P o r t  Author i ty )  or i n  the e v e n t  of e n e m y  attack: 
. . 

all ambulances othcr than c o m m e r c i a l ;  

c o m m e r c i a l  towing v e h i c l e s  r e t u r n i n g  f r o m  s e r v i c e  calls o n  
P o r t  Author i ty  p r o p e r t y  who u s e  t h e  faci l i ty a r e  p e r m i t t e d  
free p a s s a g e  o n  t h e  i m m e d i a t e  return t r i p ;  

o f f - r o u t e  vehic les  a r e  p e r m i t t e d  free passage in both direc- 
\ 



9-. m i l i t a r y  convoys  r e n d e r i n g  aid purs l l an t  to the t e r m s  of t h e  

N e w  J e r s e y  - New York  Mutual  Mi l i ta ry  A s s i s t a n c e  Pact; 

10. p o l i c e  and fire v e h i t l e s  going t o  and f r o m  e m e r g e n c y  ca l l s ;  

1. vehicles o p e r a t e d  by P o r t  Authori ty  c o n t r a c t o r s  i n  c o n n e c t i o n  
w i t h  the p e r f o r m a n c e  o f  work under t h e i r  P o r t  Au tho r i ty  
c o n t r a c t s .  

R e q u i s i t i o n i n g  P a s  sbooks 

P a s s b o o k s  a r e  r equ i s i t i oned  f r o m  t h e  T r e a s u r y  D e p a r t m e n t  in m u l t i p l e s  
of f ive  b y  the o r g a n i z a t i o n  u n i t  head.  Ticket and/or Pass R e q u i s i t i o n  
a n d  R e c e i p t .  form P A  281,  is ~ r c p a r e d  i n  t r i p l i c a t e  b y  the c u s t o d i a n  
a n d  a p p r o v e d  b y  t h e  d e p a r t m e n t  head  o r  faci l i ty  m a n a g e r .  (See  
i n s t r u c t i o n  on f o r m  P A  281 for d i s t r i bu t ion . )  

I s s u a n c e  o f  P a s s e s  

Annual  P a s s e s  

Annual  p a s s e s  a r e  i n  t he  c u s t o d y  of a n d  a r e  d i s t r i b u t e d  by t h e  
Executive D i r e c t o r .  T h e  Execu t ive  D i r e c t o r  f u r n i s h e s  a l is t  of 
p a s s  holders t o  the D i r e c t o r s  of Aviat ion a n d  T u n n e l s  and  - 
Bridges for e i s t r i b u t i o n  to  t h e i r  fac i l i t i es .  

C o m m u t a t i o n  Passc-s  

The  c u s t o d ' i a n  shou ld  b e  c e r t a i n  tha t  the e n i p l o y c e ' s  r e s i d e n c e  a n d  
place o f  u o r k  r e q u i r e  use of t h e s e  p a s s e s .  P a s s e s  a r e  i s s u e d  
one  b o o k  at a t i ~ n e . : b y  the  c u s t o d i a n  uoho checks t he  da te  the previous 
book u - a s  issued t o - c o n t r o l  n l i s u s e .  T h e  e m p l o y e e  inserts h i s / h e r  
name  a n d  t n c  ve l i i c le  l i c e n s e  n u m b e r  on  t h e  r e c e i p t  ( f i r s t -  page of 
book) a n d  tile veh ic l e  license n u m b e r ,  in ink,  on t he  s t u b  o f  t h e  
p a s s b o o k .  T h e  c u s t o d i a n  i n s e r t s  the  e m p l o y e e ' s  n a m e  and  the 
date i s s u e d  o n  the r e c e i p t  w h i c h  is filed..  

Personal Passes 

Passee a r e  i s s u e d .  .one book a t  a t i m e .  by the c u s t o d i a n  

tvho checks the c n l p l o y e e ' s  r l lo\ t .ance a n d  the n u m b e r  of books 
p r e v i o u s l y  i s s u e d  t o  i n s u r e  tha t  t h e  a l l owance  is  n o t  c x c e e d e d .  

The c m p l o y c e  s i g n s  t h e  r e c e i p t  and  the  c u s t o d i a n  i n s e r t s  the 
e l n p l o y e e ' s  n a m e  a n d  the d a t e  o n  the  r e c e i p t  w h i c h  i s  f i l e d .  

P a s s e s  for r e t i r e d  c n l p l o y e e s  a n d  e m p l o y e e s  on m i l i t a r y  
l e a v e  a r e  i s s u e d  by tllc P e r s o n n e l  B e n e f i t s  a n d  A c t i v i t i c a  
D i v i s i o n ,  P e r s o n n e l  D e p a r t m  cnt u p o n  request  of i n d i v i d u a l s  ,. 

. - - - - . 
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- 3 Depar tmen t  Di ruc to r s  a r e  authorized to i n c r e a s e  t h e  
echeduled  a l lowance  when the need i s  c l e a r l y  d e m o n s t r a t e d .  

D. Official B u s i n e s s  P a s e e r  

T h e  c'ustodian i n s e r t s  t h e  b e a r e r ' s  name,  d a t e  and r e a s o n  l o r  
i a s u a n c e  o n  the  stub. T h e  stub remain8 a t t a c h e d  to  t h e  book .  

VI. G e n e r a l  

Employee Lcaving P o r t  Author i ty  Se rv ice  

The o r g a n i z a t i o n  unit  h e a d  i s  r e spons ib le  for obtaining u n u s e d  
passes f r o m  e m p l o y e e s  l eav ing  the  P o r t  Author i ty .  

T r a n s f e r r e d  Employee  

The o r g a n i z a t i o n .  unit  head  i s  r e spons ib le  for i n fo rming  the n e w  
un i t  on f o r m  P A  1904.  T r a n s m i t t a l  of P e r s o n n e l  R e c o r d s .  of . 

the number of f o r m  PA 378 booke i s s u e d  dur ing  the  c u r r e n t  
y e a r  a n d  the  d a t e  the,  l a s t  form PA 166  book was i s s u e d .  

- 

U n u s e d  P a s s e s  

E m p l o y e e s  r e t u r n  unused passes to  the  cus tod ian  when no l o n g e r  
needed.  Unused p a s s e s  a r e  then s e n t  to the  C o m p t r o l l e r ' s  D e p a r t -  
ment (Audit  Divis ion)  with a memorandum which i n c l u d e s  t h e  
n a m e  of the e m p l o y e e  to w h o m  i s s u e d  a n d  book a.nd c o u p o n  
n u m b e r s .  The C o m p t r o l l e r ' s  Depar tment  d e s t r o y s  t h e  p a s s e s  
.and d i s c a r d s  the  m c r n o r a n d u m  a f t e r  che'cking book and coupon 

' nu rn5ers .  

L o s t  P a s s e s  

A n  employee i m m e d i a t e l y  r e p o r t s ' l o s t  p a s s e s  to  t h e  custodian 
who m a k e s  a notat ion of t h e  l o s s  on the  r e c e i p t  ( s e e  V ,  B o r  C 
above).. R e p l a c e m e n t  of l o s t  passes -  i s  au thor ized  i f ,  i n  t h e  
unit head's  op in ion ,  c i rdums tances  warrane.  

Misuse of P a s s e s  

C h a r g e s  a r e p r e f e r r e d ,  a n d  the employee  is sub jec t  to c a n c e l l a -  
t ion of the pass  pr iv i lege .  f o r  m i s u s e  of p a s s e s .  



DOCUMENT "M" 
POLICE LIEUTENANTS AND DETECTIVE LIEUTENANTS POSITION AND/OR ASSIGNMENT LIST 



I. ADMINISTRATIVE CHART POSITIONS 

A. To work Day Tours, Monday through Friday, with Saturday and Sunday regular 
days off. Will also receive eleven (1 1) Port Authority Holidays and six (6) additional 
days off to receive a minimum of 121 and a maximum of 123 days off (RDO's) per 
calendar year. 

Facility Police Command 

Police Headquarters 
Police Headquarters 
Police Headquarters 
Police Headquarters 
PABT 
GWB 
JFKIA 
JFKIA 
LGA 
NLI A-TETh'N-PE 
NLIA-TETPN-PE 
PATH-WTC 
Police Headquarters 
Police Headquarters 

Position 

Planning and Research 
Absence Control 
Police Academy 
Civilian Complaint Investigations Unit 
Staff Lieutenant 
Staff Lieutenant 
Training & Scheduling Lieutenant 
Security & Equipment Lieutenant 
Staff Lieutenant 
Staff Lieutenant 
Security & Equipment Lieutenant 
StafF Lieutenant 
Police HeadquartersIOEM 
SOD-StaWOps Lieutenant 

B, To work Day Tours and Night Tours, alternate weeks, Monday through Friday, 
with Saturday and Sunday as regular days o E  Will also receive eleven (1 1) Port 
Authority Holidays and six (6) additional days off to receive a minimum of 121 and a 
maximum of 123 days off (RDO's) per calendar year. 

Facility Police Command Position 

Police Headquarters (CIB-3FKIA) Detective Lieutenant * * . 

Police Headquarters (CIB-NLIA) Detective Lieutenant * * 
Police Headquarters (CIB-HQ) Detective Lieutenant * * 
Police Headquarters Headquarters Investigations Lieutenant * 

* Denotes Superintendent of Police Selection for transfer to said position in accordance 
with POI 2-15 annexed to the Memorandum of Agreement when vacated by present 
incumbent. 

** Detective Lieutenants may be assigned to any Facility Police Command and shall 
respond to any location in the performance of Detective Lieutenant duties. 

***Denotes Superintendent of Police selection for transfer to said position in accordance 
with Document "C" annexed to the MOA. Lieutenants selected for these.positions by the 
Superintendent of Police must have a minimum of six (6) months in grade as a 
Lieutenant. 



II. PREFERRED ASSIGNRlENTS 

Facilitv Police Command 

Police Headquarters 
Police Headquarters 
Police Headquarters 
Police Headquarters 
Police Headquarters 
Police Headquarters 
Police Headquarters 
PABT 
GWB 
JFKIA 
JFKIA 
LGA 
NLIA-TET/PN-PE 
NLIA-TETPN-PE 
PATH 

Position 

Planning and Research * 
Absence Control * 
Police Academy * 
CCIU * 
Headquarters Investigations * 
Police HeadquartersIOEM* * 
SOD-StafXIOps Lieutenant* * 
Staff Lieutenant * 
Staff Lieutenant 
Training and Scheduling Lieutenant 
Security and Equipment Lieutenant 
St& Lieutenant 
Staff Lieutenant 
Security and Equipment Lieutenant 
St& Lieutenant 

* Denotes Superintendent of Police selection for transfer to said position in accordance 
with PO 1 2-15 annexed to the Memorandum of Agreement. 

**Denotes Superintendent of Police selection for transfer to said position in accordance 
with ~ocument "C" annexed to the MOA. Lieutenants selected for these positions by the 
Superintendent of Police must have a minimum of six (6) months in grade as a 
Lieutenant. 

III. SQUAD AND POSITION 

All other Lieutenant assignments, including any new assignments; not listed in 
Paragraph 11 above as preferred assignments shall be considered squad and positions and 
shall be filled in accordance with the provisions of this Memorandum of Agreement. 

All above positions and assignments shall be maintained in accordance with the 
provisions of the Memorandum of Agreement. 



DOCUMENT "N" 
WORK CHART LBA #01-15 SQUAD CHART - L R P  ONLY 

ROTATING DAYS & TOURS - 3 0  DAY CYCLE 

No. DATE - - DAY - * NIGHTS * DAYS 

S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 

* AFTERNOON 

5 , 8 , 1 2 , 1 5  
1 , 5 , 8 , 1 3  
l , 5 , 8 , l 3  
1 , 6 , 9 , 1 3  
1 , 6 , 9 , 1 3  
2 , 6 , 9 , 1 4  
2 , 6 , 9 , 1 4  
2 , 7 , 1 0 , 1 4  
2 , 7 , 1 0 , 1 4  
3 , 7 , 1 0 , 1 5  
3 , 7 , 1 0 , 1 5  
3 , 8 , 1 1 , 1 5  
3 , 8 , 1 1 , 1 5  
1 1 4 , 8 ,  11 
1, 4 , 8 ,  11 
1 , 4 , 9 , 1 2  
1 , 4 , 9 , 1 2  
2 , 5 , 9 , 1 2  
2 , 5 , 9 , 1 2  
2 , 5 , 1 0 , 1 3  
2 , 5 , 1 0 , 1 3  
3 , 6 , 1 0 , 1 3  
3 , 6 , 1 0 , 1 3  
3 , 6 , 1 1 , 1 4  
3 , 6 , 1 1 , 1 4  
4 , 7 , l l ,  1 4  
4 , 7 , 1 1 , 1 4  
4 , 7 , 1 2 , 1 5  
4 , 7 , 1 2 , 1 5  
5 , 8 , 1 2 , 1 5  

NOTE: 

1 .  Subsequent days in this work chart will be a repeat of the days shown above until 
the chart assignments are shown for the entire year. The full work chart for each year 
covered under this agreement will be posted by December 1 of the year preceding the 
posted year. 

* As defined in Section XVI, 1, b of the Memorandum of Agreement 

RDO - 
1 , 4 , 7 , 1 0 , 1 3  
3 , 6 , 9 , l 2 , l 5  
3 , 6 , 9 , 1 2 , 1 5  
2 , 5 , 8 ,  l l , l 4  
2 , 5 , 8 , 1 1 , 1 4  
1 , 4 , 7 , 1 0 , 1 3  
1 , 4 , 7 , 1 0 , 1 3  
3 , 6 , 9 , 1 2 , 1 5  
3 , 6 , 9 , l 2 , l 5  
2 , 5 , 8 , 1 1 , 1 4  
2 , 5 , 8 , 1 1 , 1 4  
l 1 4 , 7 , l O ,  13 
1 , 4 , 7 , 1 0 , 1 3  
3 , 6 , 9 , 1 2 , 1 5  
3 , 6 , 9 , 1 2 , 1 5  
2 , 5 , 8 , 1 1 , 1 4  
2 , 5 , 8 , 1 1 , 1 4  
1 , 4 , 7 , 1 0 , 1 3  
1 , 4 , 7 , 1 0 , 1 3  
3 , 6 , 9 , 1 2 , 1 5  
3 , 6 , 9 , 1 2 , 1 5  
2 , 5 , 8 , 1 1 , 1 4  
2 , 5 , 8 , 1 1 , 1 4  
1 , 4 , 7 , 1 0 , 1 3  
1 , 4 , 7 , 1 0 , 1 3  
3 , 6 , 9 , 1 2 , 1 5  
3 , 6 , 9 , 1 2 , 1 5  
2 ,  5 , 8 , l l , l 4  
2 ,  5 , 8 , l l ,  14  
1 , 4 , 7 , 1 0 , 1 3  



DOCUMENT "N" 
WORK CHART LBA #02 

ADMINISTRATIVE CHART - 7 DAY CYCLE 
Work s t e a d y  Day Tours - Monday through Fr iday ,  S a t u r d a y  and 
Sunday as R D O 1 s .  Receive 11 P o r t  A u t h o r i t y  Hol idays  and no fewer  
t h a n  

No. 

1 
2 
3 
4 
5 
6  
7  
8  
9  

1 0  
11 
12  
1 3  
14  
1 5  
1 6  
1 7  
1 8  
1 9  
20 
2 1  
22 
2 3  
24 
2 5  
2 6  
27 
28 
2 9  
30 
3 1  

NOTE: 

1 2 1  o r  more t h a n  123  R D O 1 s  pe r  c a l e n d a r  y e a r  . -  

DATE - 
1 / 1 / 2 0 0 5  
1 / 2 / 2 0 0 5  
1 / 3 / 2 0 0 5  
1 / 4 / 2 0 0 5  
1 / 5 / 2 0 0 5  
1 / 6 / 2 0 0 5  
1 / 7 / 2 0 0 5  
1 / 8 / 2 0 0 5  
1 / 9 / 2 0 0 5  
1 / 1 0 / 2 0 0 5  
1 / 1 1 / 2 0 0 5  
1 / 1 2 / 2 0 0 5  
1 / 1 3 / 2 0 0 5  
1 /l4/2OO5 
1 / 1 5 / 2 0 0 5  
1 / 1 6 / 2 0 0 5  
1 / 1 7 / 2 0 0 5  
1 /18 /2005  
1 /19 /2005  
1 /20 /2005  
1 / 2 1 / 2 0 0 5  
1 /22 /2005  
1 /23 /2005  
1 /24 /2005  
1 /25 /2005  
1 /26 /2005  
1 /27 /2005  
1 /28 /2005  
1 /29 /2005  
1 /30 /2005  
1 /31 /2005  

DAY - 
Sa tu rday  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
Sa tu rday  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 

* DAYS 

A 
A 
A 
A 
A 

A 
A 
A 
A 
A 

A 
A 
A 
A 

A 
A 
A 
A 
A 

A 

I 

1 .  Subsequent days in this work chart will be a repeat of the days shown above until 
the chart assignments are shown for the entire year. The full work chart for each year 
covered under this agreement will be posted by December 1 of the year preceding the 
posted year. 

RDO - 
A 
A 

* As defined in Section XVI, 1, b of the Memorandum of Agreement 



DOCUMENT "N" 
WORK CHART LBA #04 

STEADY NIGHT TOUR - ROTATING DAYS OFF 

POSITIONS A, B, C 

11x7 (4x2) 

No. DATE -- 
1 1/1/2005 
2 1/2/2005 
3 1/3/2005 
4 1/4/2005 
5 1/5/2005 
6 1/6/2005 
7 1/7/2005 
8 1/8/2005 
9 1/9/2005 
10 1/10/2005 
11 1/11/2005 
12 1/12/2005 
13 1/13/2005 
14 1/14/2005 
15 1115/2005 
16 1/16/2005 
17 1/17/2005 
18 1/18/2005 
19 1/19/2005 
20 1/20/2005 
21 1/21/2005 
22 1/22/2005 

DAY - 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 

* NIGHT 
A1 B 
Bt C 
BI C 
A1 C 
A1 C 
A1 B 
A1 B 
Bl C 
BI C 
A1 C 
A1 C 
A1 B 
A1 B 
BI C 
B, C 
Ar C 
At C 
A1 B 
A1 B 
Bl C 
Bl C 
Ar C 

RDO 

NOTE: 

I .  Subsequent days in this work chart will be a repeat of the days shown above until 
the chart assignments are shown for the entire year. The full work chart for each year 
covered under this agreement will be posted by December 1 of the year preceding the 
posted year. 

* As defined in Section XVI, 1, b of the Memorandum of Agreement $@,z 



DOCUMENT "N" 
WORK CHART LBA #07 

DAY TOURS/AFTERNOON TOURS ROTATING DAYS OFF 

JFKIA, LGA,  PATH-WTC-HT-BPI NLIA-TET/PN-PE, SIB-Teleport, 
PABT, GWB, L T  

12 DAY CYCLE 

No DATE - - 
1 1/1/2005 
2 1/2/2005 
3 1/3/2005 
4 1/4/2005 
5 1/5/2005 
6 1/6/2005 
7 1/7/2005 
8 1/8/2005 
9 1/9/2005 
10 1/10/2005 
11 1/11/2005 
12 1/12/2005 

DAY - 
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday  
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 

* - DAY * AFTERNOON 

2 3 
2 1 
2 1 
3 1 
3 1 
3 2 
3 2 
1 2 
1 2 
1 3 
1 3 
2 3 

NOTE: 

1. Subsequent days in this work chart will be a repeat of the days shown above until 
the chart assignments are shown for the entire year. The full work chart for each year 
covered under this agreement will be posted by December 1 of the year preceding the 
posted year. 

RDO - 
1 
3 
3 
2 
2 
1 
1 
3 
3 
2 
2 
1 

* As defined in Section XVI, 1, b of the Memorandum of Agreement 

$2. 



DATE . - 

DOCUMENT "N" 
WORK CHART LBA # 8  

STEADY DAYS 

ASSOCIATION WORK CHART - 21 DAY CYCLE 

DAY - 

S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday  
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday  
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday  
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thur sday  
F r i d a y  
S a t u r d a y  
Sunday 

NIGHTS 

E 

RDO - 

NOTE: 

1. Subsequent days in this work chart will be a repeat of the days shown above until 
the chart assignments are shown for the entire year. The full work chart for each 
year covered under this agreement will be posted by December 1 of the year 
preceding the posted year. 

* As defined in Section XVI, 1, b of the Memorandum of Agreement 



DOCUMENT "N" 
WORK CHART LBA #20  

Day T o u r s / A f t e r n o o n  Tours ,  Monday t h r o u g h  F r i d a y ,  S a t u r d a y  a n d  Sunday 
a s  R D O ' S .  Rece ive  11 P o r t  A u t h o r i t y  H o l i d a y s  and no f e w e r  t h a n  1 2 1  
R D O ' s  o r  more t h a n  123  R D O r s  p e r  c a l e n d a r  y e a r .  

DATE - 
1 / 1 / 2 0 0 5  
1 / 2 / 2 0 0 5  
1 / 3 / 2 0 0 5  
1 / 4 / 2 0 0 5  
1 / 5 / 2 0 0 5  
1 / 6 / 2 0 0 5  
1 / 7 / 2 0 0 5  
1 / 8 / 2 0 0 5  
1 / 9 / 2 0 0 5  
1 / 1 0 / 2 0 0 5  
1 / 1 1 / 2 0 0 5  
1 / 1 2 / 2 0 0 5  
1 / 1 3 / 2 0 0 5  
1 / 1 4 / 2 0 0 5  
1 / 1 5 / 2 0 0 5  
1 / 1 6 / 2 0 0 5  
1 / 1 7 / 2 0 0 5  
1 / 1 8 / 2 0 0 5  
1 / 1 9 / 2 0 0 5  
1 / 2 0 / 2 0 0 5  
1 / 2 1 / 2 0 0 5  
1 / 2 2 / 2 0 0 5  
1 / 2 3 / 2 0 0 5  
1 / 2 4 / 2 0 0 5  

DAY - 
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Fr iday  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 

* DAYS 

B 
B 
B 
B 
B 

A 
A 
A 
A 
A 

B 

B .  
B 
B 

A 

7 Day C y c l e .  

* AFTERNOON 

NOTE: 

1. Subsequent days in this work chart will be a repeat of the days shown above until 
the chart assignments are shown for the entire year. The full work chart for each year 
covered under this agreement will be posted by December 1 of the year preceding the 
posted year. 

* As defined in Section XVI, 1, b of the Memorandum of Agreement 

RDO - 
AB 
AB 

AB 
AB 

AB 
AB 
AB 

AB 
AB 



TflE PORT AUTHORITY OF NEW YORK AND NEW JERSEY P.D.1. 7-1 
SERVICE AND PERSONAL R E V O L ~ ~ E R ~  

POLICE DIVISION INSTRUCTION REVISED - NOVEMBER, 1983 

INSTRUCTIONS 

This ins t ruc t ion  prescr ibes  the  methods f o r  the sa fe  handl ing of 
t h e  issued serv ice  revolver and any personal revolver  authorized f o r  use  a s  
a n  off-duty weapon o r  a s  a second-gun on duty, and inc ludes  inspec t ion  
schedules and r e l a t ed  controls.  

11. OFFICIAL REVOLVERS ISSUED 

A l l  members of the  fo rce  w i l l  be ass igned a se rv ice  r evo lve r  a t  
t h e  time of t h e i r  appointment. This  revolver  w i l l  b e  a standard P o l i c e  
Spec ia l  model -38 ca l iber  4" b a r r e l  manufactured by t h e  Colt  or  Smith and 
Wesson Firearms Company. Members of t h e  f o r c e  ass igned  t o  p l a inc lo thes  duty 
may be  issued a -38 ca l ibe r  Po l i ce  Special ,  2" b a r r e l ,  ins tead  of the regula- 
t i o n  4" ba,rrel revolver. 16 t h e  event i t  is necessary f o r  these dff i c e r s  t o  
wear the  Pol ice  Uniform, it w i l l  be permissible  f o r  them t o  wear the 2" b a r r e l  
revolver ,  provided i t  is i n  a h i p  ho l s t e r .  

- 
Members of t h e  Po r t  Authority Pol ice  Force are required t o  wea;' 

an assigned revolver  while on duty and have -the op t ion  t o  carry o r  not carry 
an approved revolver  while off duty. I n  addi t ion ,  while on duty a member may 
weari a second revdlver  provided t h e  weapon i s  r e g i s t e r e a  i n  accordange with 
Paragraph IV-A & B and meets ' the  c r i t e r i a  as s e t  f o r t h  in Paragraph IV-C. 
The second revolver  nnrst remain concealed a t  a l l  t h e s  while on duty.  

Service revolvers  must have a blued f i n i s h  and must be 
equipped with s tandard checkered, hardwood factory s t o c k ,  
and may have g r i p  adapters  t h a t  are approved by the  Chief 
Range Officer.  

Only -38 Cal iber  Spec ia l ,  158 g ra in ,  +P fac tory  manufactured 
semi-wadcutter lead. hollow po in t  c a r t r i d g e s  a r e  authorized 
f o r  use i n  t h e  s e r v i c e  revolver.  

Each o f f i c e r  s h a l l  wear the  s e r v i c e  revolver  while on  duty. 
The regula t ion  P o r t  Authority h o l s t e r  o r  authorized replace- 
ment i s  requi red  while on duty. A s tandard  ho l s t e r  which 
insures  t he  safe wearing of the  second revolver s h a l l  be used 
whenever t h e  second weapon i s  c a r r i e d  on duty. 

. . 
The service revolver  and personal  revolver  authorized f o r  use  
as an off-duty weapon o r  as a second-gun on duty s h a l l  no t  be  
s to red  i n  locke r s  or any motor veh ic l e ,  with fhe except ion  t h a t  
they  may b e  s t o r e d  at  a f a c i l i t y  in gun lockers  provided f o r  
t h i s  purpose. 

. . . - 
The service revolver  and any pe f sona l ly  owned revoivers  s h a l l  
be used only  in t h e  nd- -er prescribed by law. 



V. SAFETY-SERVICE AND PERSONAL REVOLVERS 

A. Every precaution s h a l l  be taken i n  t h e  handling of the  &GlV 
- (See POD-I. 4-11, Use of Fireafms and Deadly Physical  Force.j: 

A revolver s h a l l  never be removed from the h o l s t e r  except as 
prescribed by r e g u l a t i o n s .  Horseplay o r  the brandishing of 
weapons i s  forbidden. 

Gun-cleaning equipment s h a l l  be kept a t  each f a c i l i t y  f o r  t h e  
use of individual p o l i c e  personnel. Safe ty  regula t ions  shall 
be observed a t  a l l  times while guns a r e  being cleaned. 

I n  the h ~ m e s ,  revolvers  s h a l l  be kept i n  a safe p lace  ou t  of 
the  reach of chi ldren,  who would be cautioned never t o  touch 
the  revolver. I. 

Police Off icers  'who c l ean  t h e i r  r evo lve r s  at home s h a l l  use  
every sa fe ty  precaut ion and should do s o  i n  a room where no 
one e l s e  i s  present.  

Under. n; condi t ion w i l l  t he  f i r i n g  pin o r  mechanism of t h e  
revolver be tampered with ,  the  t r i g g e r  ' pressure  reduced be- 
low three and one h a l f  pounds 0.r t h e  appearance of the  .gun 
a l te red  -in any way except as in "G" below.. 

Adaption or a l t e r a t i o n  t o  the  service revolver  o r  to.gmy 
personal revolver  authorized f o r  u s e  as a n  off-duty weapon 
o r  as a second-gun on  duty;w;ill no t  b e  permitted except f o r  . 
t he  addi t ion of "gr ip  adaptors." The c o s t  f o r  such add i t i on  
w i l l  be borne by t h e  ind iv idua l  concerned. 

INSPECTIONS VI. 
. . 

I n  order t o s i n s u r e  t h a t  t h e  s e rv i ce  revolver  and any authorized 
personal revolver  worn a s  a second-gun on duty are in good condi t ion a t . a l l  
.times, the  following inspect ion schedule  w i l l  b e  adhered to.  T t  i s  t h e  
respons ib i l i ty  of the F a c l l i t y  P o l i c e  ~dmmanding Officer t o  ' i n su re  t h a t  

f l  f t  inspections A and "B" below are c a r r i e d  out. - . . 

. . 
A. A t  r o l l  c a l l s :  ' 

Spot checks w i l l  b e  made by the  ranking super ior  o f f i c e r  at 
each r o l l  c a l l  formation. A t  least one service revolver  and second weapon 
i f  worn must b e  inspected a t  each r o l l  call  (See P.D.I. 4-12, Revolver 
Inspections as Roll  Calls). 

B. On' spec ia l  duty: - 
. . 

Radking super ior  o f f i c e r s  vlll spot  check the  &mice revolver  
and second weapon'if worn of p o l i c e  officers who do n o t  s t a n d - r o l l  c d l .  

revolver annually: This . inspect ion d l  b e  
P i s t o l  Q u & f i c a t i o a  and Uniform Inspect ions .  

r 
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F. When an of f icer  is t ravel ing  in c i v i l i a n  clothes,  t h e  r?vojver 
s h a l l  be worn so tha t  it i s  out of s igh t  of the public.  ~ h ,  

. carrying of revolvers i n  separate packages i n  prohibited. 

G. Officers assigned t o  the  emergency garage s h a l l  wear t h e i r  
service revolver a t  a l l  times xh i l e '  on duty. 

1. A i r p o r t  emergency crews shall secure t h e i r  revolvers and 
gun be l t s  i n  t h e  specia l ly  constructed s t r o n g  box provided 
for tha t  purpose. 

H. Gun lockers s h a l l  be ins ta l l ed  and maintained a t  each Police 
Unit. Such lockers a r e  t o  be made ava i l ab le  to members of the 
command Gho request them. 

Iv . PERSONAL REVOLVERS AND SECOND WEAPON 

It is the responsib i l i ty  of each member of the  f o r c e  to  r e g i s t e  
with the Office of t h e  Superintendent of po l i ce  any personally 
owned p i s t o l s  and revolvers of whatever type o r  model. This 
regis t ra t ion  will be mdde i n  person with t h e  Po l i ce  Equipment 
Sergeant at  JSTC, by. f i l l i n g  out form 2815. Personal Gun ' 

Registration, and providing the necessary documentation. This 
regis t ra t ion  must take  place immediately a f t e r  acquis i t ion  of 
personally owned p i s t o l s  and revolvers. 

A member of the  force  who des i res  t o  wear h i s  personal revolver 
w h i l e  off duty o r  as a second gun s h a l l  ob ta in  authorizat ion t o  
do so :by regis ter ing  t h e  revolver f o r  that'  purpose with the 

-Officer of the ~ t i ~ e r i n t e n d e n t  of Police. The revolver must 
then be inspected, t e s t e d  and approved at  t h e  P i s t o l  Range by 
the  Range Officer i n  charge. 

The only revolvers approved *for use as an  off-duty weapon 
o r  second weapon while on duty w i l l  be a -38 Caliber  Special 
revolver designed t o  use  e i t h e r  ,38 Caliber  Special  158 grain, 
standard veloci ty,  round bose, fac tory  manufactured cartridges 
o r  -38 Caliber Special,  158 grain,.+F fac to ry  manufactured 
semi-wadcutter lead hollow point cartridge.** These weapons 
may have a blued,. stainless s t e e l ,  a l l o y  o r  armoloy finish 
approved by-the Range Officer  . 

*NOTE: All .38 Caliber Pos i t ive  revolvers approved prior t o  
Ju ly  1, 1964, may be u t i l i zed  a s  an off-duty weapon. 

**NOTE: Manufacturers DO NOT recongnend' t h e  use of t h i s  ammunition 
in aluminum framed weapons. . ' 

D.- A& member of t h e  f o r c e  d o  s e l l s  or  otherwise Qisposes of a 
. . revolver must do so  i n  accordance with ~ara'gra*h X of t h i s  in- 

s t roc t ion  and in addit ion,  must h n e d i a t e l y  notify the Office 
of the Superintendent of Police by memorandum. A 'copy of ' this  
memoran'dum will be placed in the o f f i c e r ' s  personal  file. . 



I n  'addi t ion,  t h e  personal revolver of a l l  members of t h e  force 
w i l l  be  inspected pr ior  t o  the annual P i s t o l  ~ u a l i f i c a t i o n s .  . . 

V I I  . QUALIFICATION WITH THE.SERVICE REVOLVER 

A. Each member of the  uniformed,force s h a l l  f i r e  t h e  service  
revolver which has been issued t o  him during a l l  phases 
of PistoL-Qualification i n  accordance with P.D.I. 9-2. 

3. Members of the force  a r e  considered "On Duty" wh i l e  a t tendi rg  
e i t h e r  In-Service Training a t  the  Po l i ce  Academy, o r  any other  
authorized t ra in ing  program, and a re  therefore ,  r equ i r e  t o  
carry the i r  se rv ice  revolvers-  

VIII. . GENERAL MAINTENANCE AND REPAIR . 

A. Any of f i ce r  who cons ide r s  h i s  se rv ice  revolver  t o  be i n  need 
of repa i r  because of mechanical defec t ,  which would a f f e c t  
. the  s a fe  and e f f i c i e n t  operat ion,  w i l l  b r ing  it t o  the a t ten-  
t i o n  of t h z  Tour Commal~der at the  f a c i l i t y .  I f  t h e  Tour 
Commander. determines t h e  gun defect ive,  t h e  gun- s h a l l  be 
brought t o  t he  Central  Pol ice  Desk, where t h e  Equipment 
Sergeant o r  t he  Central  Pol ice  Desk Sergeant w i l l  supply a 
temporary replacement. A l l  r e p a i r s  of  t h i s  na tu re  w i l l  be dont 
a t  Port' Authority expense. - 

B. I n  order t o  prevent a member of the  f o r c e  from going unarmed 
while on duty,  due t o  an unserviceable revolver,  a spare  re- 
volver is kept  at  t h e  Cent ra l  Pol ice  Desk f o r  such emergencies. 

The revolver he ld  a t  . t he  Cent ra l  Pol ice  Desk w i l l  only -be used t o  
rep lace  unserviceable revolvers during non-office hours. 

During normal o f f i c e  hours (8 AM-4 PM Monday through Friday) 
defec t ive  revolvers  will be  replaced from the s tock  maintained by the Police 
Division Equipment Sergeant. 

IX. RANDLING SERVICE REVOLVERS AN% SECOND WEAPON I F  WORN - START AND - 
END OF TOUR 

When using the  s e rv i ce  h o l s t e r .  f o r  both c i v i l i a n  and uniform 
wear, there  is no need t o  remove the  gun from t h e  h o l s t e r .  
The officer-. s h a l l  s l i p  t h e  ho ls te red  gun from h i s  b e l t  and 
p l a c e  .it on t h e  f l o o r  of the  locker  u n t i l  he has completed 
h i s  change of c lothes .  

When changing from civi l ian- type h o l s t e r  t o  r egu la t ion  ho l s t e r ,  
t h e  revolver .shal1 be  c a r e f u l l y  drawn and placed innnediately 
i q t o  the se rv ice  h o l s t e r .  The ho l s t e r ed  gun shall b e  piaced 
on the f l o o r  of t h e  locker .  

- .  
When changing from service h o l s t e r  t o  civiliaGtfie hols te r .  
the holstered'gun s h a l l  b e  placed on the f l o o r  on the locker. 
After the  change to  civilian c lo thes ,  the revolver  s h a l l  be 
ca re fu l ly  withdrawn from t h e  se-ce h o l s t e r  and p laced  .into 
t h e  c i v i l i a n  h o l s t e r .  
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D, A revolver shall be placed at the  lowest practical l eve l  to the 

floor so tha t  'fsl the event of 'an accidental drop, the c b z e  of 
discharge is mlnfmized. 

X- SURRENDER OF REVOLTERS - TERHINATION OR SUSPENSION FROM D m  

When a person terminates his service as  a member of the Police Forcc 
or if he is suspended from regular duty, they shall surrender rhe revolver 
the same time as they surrender the police shield to  the Facility Police 
CO-nding Officer o r - h i s  representative, o r  t o  the Sergeant i n  charge at the 
Central Police Desk. 

A. Surrender.of Personal Revolvers - New York State Residents 

1. Prior to Termination 

Each member of the force who is a Xew York State resident, 
and who owns a personal revolver, sha l l  atte&pt t o  lawfully dispose of the 
revolver to a person or company authorized by l a w  t o  receive same, and w i l l  
submit a report to  the Superintendent.of Police giving the nlmp-and address 
of the pkrson or company- receiving the  gun and the  authority for receiving 
same. 

2 - A t  of Termination 

In the event 'the revolver ha& not  been disposed 6f prtd-r t o  
termination, the  officer shall surrender it to the Office of the Superinten- 
dent of Police- The revolver will be stored in the- Office of the. - 
Superintendent of Police Tor a period of 6 months. If the weapon is not 
cia-d after 5 months, a registered letter will be' sent  t o  the oyner 
advising him tha t  if the weapon is not claimed in 30 days, the weapon will 
be disposed of by the department, Weapons not l ega l ly  disposed of by the 
owner, will be disposed of as prescribed by the  Superintendent- 

: 3. Transfer to  Another Police Agency 
. . 

The above rules does n?t apply if t he  officer  is immediately 
employed by anofier police department a t  the time of his termination of 
P,A, service. 

4. Where Pistol Permit is Obtained' 

The above rules d w s  not apply i f  the officer has obtained 
a pistol permit from his c i t y  police department pr ior  t o  termination of h i s  
s e d c e .  --- 

5 .  . Suspended from Duty 

Immediately upon b e h g  suspended from regular duty, an 
off ice r  vho is a Nev York resident. =st surrender his service and p e r s o n a u ~  
owned revolver (s) t o  their  .Commanding 'Officer or. K i s  representative. 

B. Surrender of Personal Revolvers - Hew ~ e r s e ~ ' . ~ e s i d  
I 

I n  Nev Jersey, the l a w  permits d q t s  t o  keep a revolver or 
p i s t o l  in .&he home, so it 26 not necessary f o= N ~ W  Jersey residents t o  
surrender personally-ovned weapons. However, if .a personal 
of prior to termination, PDI 7-3, Section V I I I ,  s h a l l  apply- 
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XI. SURRENDER OF SERVICE REVOLVERS - PERIODS OF HOSPITALIZATION 
VACATIONS , ETC . 

P . D . I .  7-1 . . 
I 

-. 

S 

I n  c e r t a l n  instances,  i t  may become necessary f o r  a p o l i c e  officer 
t o  termporar i ly  surrender h i s  service  revolver;  e.g. , admittance a s  a 
p a t i e n t  i n  a hosp i ta l ,  vacationing i n  other  than the  s t a t e s  of N e w  York and 
New Jersey, or while utilizing Port  Authority ~ e d i c a l  Se rv i ce  f a c i l i t i e s ,  etc 

Individual  gun lockers  i n s t a l l e d  a t  each f a c i l i t y  po l i ce  command 
can be used t o  safeguard and s t o r e  a revolver under s i t u a t i o n s  covered by 
t h i s  s e c t i o n .  

1 

I n  t he  event a member i s  unable t o  personal ly  surrender  h i s  weapon 
under s i t u a t i o n s  covered by t h i s  sec t ion .  t h e  f a c i l i t y  Commanding Off icer  
s h a l l  arrange t o  re t r ieve  <he serv ice  revolver where poss ib l e  a n d  safeguard 
'the weapon. 

A. Surrender of Service Revolver - Vacations, Hospi ta l  
Admittance and.. Other Extended Periods 

- 1. Police Off icer  may del iver .  his unloaded revolver  t o  t h e  
F a c i l i t y  P o l i c e  Commanding bf f i c e r  . 

2. The ~ a d i l i t ~  Pol ice  Commanding Of f i ce r  w i l l  tag t h e  
revolver and then make out  a r ece ip t  i n  dupl ica te ,  i s s u i n g  t h e  copy t o  the  
o f f i c e r  and re ta in ing  t h e  o r i g i n a l  t o  t h e  F a c i l i t y  P o l i c e  Commanding of f icer ' ,  
f i le .  

3. The F a c i l i t y  P d i c e  Commanding 0 f f i c e k  w i l l  make a b l o t t e r  
en t ry  showing t h e  time and da t e  t h e  revolver  was surrendered,  by &om, the  
Port .Authori ty  number of revolver,  and t h e  reason f o r  surrender .  

4. Thexevolver will be  placed as soon a s  poss ib l e  i n  the  
F a c i l i t y  Po l i ce  Commanding Off icer ' s  s a f e  f o r  safekeeping. 

B. Return of Revolver 

1. The pol ice  o f f i c e r  will persona l ly  p re sen t  h i s  r e c e i p t  for  
the  r e tu rn  of h i s  revolver t o  t he  F a c i l i t y  P o l i c e  Commanding Off icer ,  

2 . The revolver .  t a g  and t h e  o r i g i n a l  and dup l i ca t e  r e c e i p t s  
w i l l  be destroyed, and thetrevolver  re turned  t o  t h e  o f f i c e r .  

-. 

C. ~ a c i l i t J g ~ n o ~  Equipped f o r  Safeguarding - Surrendered 
Service Revolvers 

Members of the f o r c e  required t o  u t i l i z e  Medical Service  f a c i l i t i e s  . 
f o r  annual m e d i c d s  o r  o the r  examination, must secure t h e i r  revolver  with 
t he  f a c i l i t y  Desk Officer a t  which t h e  medical f a c i l i t y  r e s idgs ,  p r i o r  t o  
report ing t o  t h e  medical area. 

Desk officers w l l l  .maintain custody of t h e  revolver  far 
necessary per iod  of time. ' M- 

NOTE: At Kennedy Airport. t h e  =evolGe= w i l l  be secuked in a 
locked strongbox at the Medical Building which is- provided for t h a t  purpose. 
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A t  Journal Square Transportation Center, the.  revolve^ wfJ.1 be 
secured with t he  Central Pol ice  Desk Sergeant. 

A t  the  World Trade Center, t he  revolver w i l l  b e  secured at the  
World Trade .Center Police Desk. 

A t  the Lincoln Tunnel, the revolver w i l l  be secured with t h e  
Tour Commander. 

XI1 - LOSS OR THEFT OR REVOLVER 

A . .  Any member of the  fo rce  who lo ses  h i s  s e r v i c e  o r  any o f  h i s  
personally-owned revolvers.through t h e f t ,  o r  any o ther  reason must 
immediately no t i fy  the.Centra1 Pol ice  Desk by telephone. Written no t i f i ca t io l  
w i l l  a l s o  be made without qelay t o  t he  F a c i l i t y  Pol ice  Commanding Off icer  and 
.to the Supzriiitendent of Police.  The F a c i l i t y  Commanding Off icer  w i l l  f i l e  
a copy of the  memorandum i n  the  o f f i c e r ' s  personal f i l e .  

B. The owner of t he  weapon w i l l  be responsible  f o r  t h e  proper 
not i f icat ion t o  t he  po l ice  of t h e  &n%cipal i ty  where t h e  l o s s  or. t h e f t  is  
be1 -ed ko have occurred. &$?y 
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0.1.: 

. mild: 

Pekrence: 

Copy To: 

A l l  ~ a c f l ' l t ~  Cornanding .- Officers . .  .- 
John S. Giovanni . .. 
Septcmbcr 29. 1981 
TOUR CwlAHDER DISCRETION - TWO-HAN PATROLS 

DOCUMENT " Q  

Comaanding Officers should ~ ~ S C U S S  t h ( ~  mtttr wtth t h e i r  
suoervisors so they unders,cand the appl i c a b i l  i t y  o f  this. practice a t  their 

Y ~ o h n  S. bi&annf 
Superintendent o f  Pol ice 



THE PORT AUTHORITY OF NY & NJ Memorandum 

DOCUMENT "R" 

TO: All Facility Police Commanlng Officers 
FROM: John S. Goivanni 
DATE: September.29, 198 1 
SUBJECT: POLICE LIEUTENANT - MEAL AND RELIEF PERIODS ' 

COPY TO: R. Bennett, D. Darcy, L. LaCapra, J. Pernetti, E. Rossano 

A recent arbitration decision involving Police Lieutenants meal and relief periods has 
resulted in clarifying several questions. 

Police Lieutenants are entitled to up to 75 minutes for meal and relief periods during their 
tour of duty, and we all must recognize that they are as much entitled to enjoy an 
uninterrupted meal break as anyone else. Commanding Officers are encouraged to 
review existing practices and adopt revisions to procedures to permit the scheduling of an 
unintermpted meal break for all Lieutenants. 

Certainly, in emergencies or for other critical reasons, interruptions may occur, or meal 
periods may have to be rescheduled, but significant reduction in such interruptions can 
occur through the establishment of priorities. 

While you should also be aware that overtime compensation is not authorized to be paid 
for missed meal periods, you are authorized to provide appropriate excused time in the 
event meals have been reduced or interrupted. 

S/S John S. Giovanni 
Superintendent of Police 

PORT AUTHORITY POLICE 
Pride Service Distinction 



Office of the Executive Direc tor  
DOCUMENT S 

PA1 20-1.09 
The P o r t  of New York Authority Revised September 30, 1970 

REMOVAL O F  AN EMPLOYEE FOR MENTAL OR PHYSICAL DISABILITY 

Introduction 

This  PA1 applies only to permanent classified employees ( s e e  
PA1 20- 1.01, Categories of P o r t  Authority Employment). 

Employee 's  Rights - 
No p e r m a n e n t  c lassif ied employee shall  be removed f r o m  h i s  
position because of mental o r  physical disability without a 
hearing as descr ibed below, unless such hearing i s  waived. 

In all cases  where an  employee i s  to  be removed f r o m  his  
position for reasons  of mental o r  physical disability, t h e  
Personnel  Director notifies the employee i n  writing of the 
intention s o  t o  do and informs h i m  of his  right to a hearing.  
Such notice is delivered to  the employee o r  mailed to  his 
last known address  a s  appearing in  the Personnel  D i r e c t o r ' s  
r eco rds .  

If the employee fai ls  to  request  a hearing within fourteen 
(14) days a f te r  the delivery o r  mailing of such notice such  
hearing i s  considered waived. 

If the employee requests  a hearing, the hearing shall  b e  
before  a Board appointed by the Executive Director and  
consisting of three  or  m o r e  members .  

These  provisions do not apply when the employee has reached 
an age fixed by the P o r t  Authority for  compulsory re t i rement .  

Removal Procedure 

A. Dismissal ,  demotion, application for  involuntary re t i rement  
and  other actions which substantially change the employee's 
duties and responsibil i t ies is understood to be included with- 
in  the meaning of the language, "removal of an employee 
f r o m  his  position. " 

B. The initiative i n  each c a s e  i s  to be taken by the department,  
head  in  the f o r m  of a memorandum addressed  to the Executive 
Director ,  recommending the particular action to be taken. 



C. The Executive Director notifies the initiating department head whether the 
recommendation is approved or disapproved. 

D. If the recommendation is approved, the Executive Director also notifies the Personnel 
Director who sends out the letter of notification to the employee. It is the responsibility of 
the Personnel Director to follow up the notification. At the end of the fourteen (14) day 
period provided, the Personnel Director notifies the initiating department if there is no 
response fiom the employee and therefore the right to a hearing has been waived. If there 
is an earlier response fiom the employee requesting a hearing, the Personnel Director 
notifies the Executive Director and the initiating department so that a Board may be 
established. 

E. It is the additional responsibility of the Personnel Director to provide such services to the 
Board as it may require. 

IV. Hearing Procedure 

The Board investigates and determines whether the employee is mentally or physically 
incapable of performing his duties, and reports its findings to the Executive Director. The 
findings and recommendations of the Board are now, however, binding upon the 
Executive Director, but may be reversed or modified by him. 

The Board shall afford the employee an opportunity to appear before it in person, or by 
representative to make a statement and to produce medical testimony, medical certificates 
and other pertinent data. The failure of an employee to appear in person or by 
representative before the Board is considered a waiver of his right so to do, and the 
employee is unable to attend, due to mental or physical disability, that fact may be taken 
into consideration by the Board in arriving at its conclusion. 

The Board is not confined to evidence and testimony presented at hearings at which the 
employee is present, but may base its findings and recommendations upon investigations 
made or data received outside of such hearings. 

/I 



DOCUMENT T 

April 13, 1988 

Mr. Charles Papetti, President 
Port Authority Superior Officers 
Association 

220 Bridge Plaza South, 2nd Floor 
Fort Lee, New Jersey 07024 

Dear Mr. Papetti: 

In response to your request for information as to the 
differences between the Group Health Insurance i n  effect for 
managerial employees as of July 3r 1983, and that in effect for 
managerial employees as of July 26, 1987, please be advised that 
the ratter generally provides the following additional elements: 

'$ - coverage for both out-patient and in- 
patient treatment of drug dependency on 
the same basis as provided for alcohol 
dependency 

- the lifetime major medical maxiurnurn has 
been increased to one mil l ion dollars. 

Sincerely, 

\ Dwight D. Darcy, Manager. -. 
Labor Relations Division 

r 



DOCUMENT U 

On January 14, 1993, the Lieu tenants Benevolent' Assqciation 
accepted off i c e  space a t  the. Port Authority Technical. Center; .Room ~ 2 2 6 ,  
241 E r i e  stredti :krsey City, Nev Jersey 07310. Said space,; y is, 
s a t i s f i e s  the terms'and conditions of employment as s e t  forth-'in the 
~ernorandum of Agreement dated.Apri1 13, 1988 and resolves grievance . 7 6 9 2  
and Improper Practice IP-92-24. . . 

Said space, heretofore known as Room 1226 is located on the second 
f l o o r  of the Port Authority Technical Center and will be soleiy  used by the 
Port Authority Lieuteaants Benevolent Association. 

Room #212, the adjacent conference room, w i l l  be made available to 
t he  &sociation t o  hold aeetings upon proper not i f icat ion to  the f a c i l i t y  
mauagerys office. Said meetings v i l l  be conducted a f t e r  business hours. 

I n  the event, the space provided t o  the Association becomes - 
unavailable, f o r  any reason, mutually agreeable space, cornpat i b l e  i n  s i i e  
t o  room #226 v i l l  be provided to  the Association as vel l  as telephone 
serv ice  under the same terms and conditions of employment. Should the 
space become uuavailable, the Port Authority vill give pr ior  v r i t t en  notice 
to the &sociation providing 120 days not ice  to  vacate the premises. A l l  
provisions of t h i s  agreement v i l l  r-in i n  ful.. force and effect  u n t i l  a 
nev Memorandum of Agreement is negotiated. 

CONCURRENCE: DATE: 

Dvight- D. Darcy, 
Labor Relations Division - 
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DOCUMENT W 

THE PORT A U H O R I T Y  SUPERIOR OFFICERS ASSOCIATION and the PORT 
AUTHORITY OF NEV YORK AND NEV JERSEY Hereby Agree: 

1. In settlement of all claims relating to Grievance Nos. 27L, 
28L, 29L-85, the Port Authority shall pay Detective Lieutenants Caron and 
Brunell for 8 hours each at the overtime rate defined in Section XIII(1) 
of the 'nemorandum of Agreement betveen the Port Authority and the SOA, 
executed on July 31, 1984. 

2. Although Detective Lieutenants are not usually on on-call . 
status, they may be rewired by their superiors to be on on-call status. - - 

In this event the provisions of the H.O.A. shall apply. At the Port 
Authority's option, and in lieu of usage of a vehicle, the Port Authority 
vill pay the Detective Lieutenant vho is placed on call one lump-sum 
payment of one hour at the overtime rate referred to in No. 1 above for 
each calendar day he is on call. 

3. If a Detective Lieutenant who is not on on-call status is 
contacted by telephone one or more time(s) during his off-duty hours the 
Detective Lieutenant shall be paid one hour at the overtime rate referred 
to in No. 1 above, per calendar day, provided that such call(s) vas(vere) 
authorized by a police supervisor of the rank of Captain or above. 
Furthermore, the Detective Lieutenant shall not be entitled to any 
compensation for such contact if the Detective Lieutenant physically 
reports into vork, as a'result of such contact. If the Detective 
Lieutenant does physically report into vork as a result of such contact, 
his overtime payment shall be in accordance vi th the H.O.A. 

5 .  The above shall constitute a complete resolution of 
Grievance Nos. 27L, 28L, 29G85 and the Dentand for Arbitration in A M  m e  
No; 1330-1824-8s shall hereby be deemed vithdravn. 

Port Authority Superior / Date 
Officers Association 



October 16, 1992 

Lieutenant Louis Echavarria, Jr. 
President, Port Authority Police 
Superior Officers Association 
282 1st Avenue 
Xassapequa Park, Nev York 11762 

Sergeant Gennaro Aprile 
President, Port Authority Police 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, Nev Jersey 07024 

Detective G a r v i r i  Bacchus 
President, Port Authority 
Detectives Endowment Association 
JFK Airport Station 
P.O. Box 406 
Jamaica, Nev York 114430-0406 

Police Officer Gus Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
611 Palisade Avenue 
Englevood Cliffs, N.J. 07632-0602 

RE: Settlemeut of Holiday Pay Grievance 

Gentlemen: 

The folloving represents full settlement of Grievance Numbers 
12P-86 and 16L-86 which deal vith the proration of holidays and 
payment thereof upon death or retirement of an individual in good 
standing. Particular to these grievances are P.O. Halvey and Lt. R. 
Prior. Hovever, this settlement vill be acknovledged by all unions to 
provide consistency of payment and .to preclude any subsequent 
grievances on this subject. 

The parties agree that, vith respect to the computation of 
the allovance attributable to holidays to be granted to a unionized 
police employee in good standing who is separated for such reasons as 
reduction in force, death'or retirement, the proration shall be based 
on the number of RDOfs remaining in the individualfs schedule as of 
the date of separation vith the last 12 RDOfs to be attributable to 
holidays to be paid on separation. 



Por example, an individual vith 10 RDOts remaining in his/her 
schedule as of the date of separation shall be credited with 10 days 
attributable to holidays to be paid upon separation. An individual 
vho has received his/her entire allotment of RDOrs as of the date of 
separation shall not be credited vith any days attributable to 
holidays, to be paid upon separation. 

This settlement is not intended to alter in any vay the 
method of payment for vacation upon separation. Namely, individuals 
shall continue to receive payment for unused vacation in the year of 
separation in accordance vith Appendix D of the respective Memoranda 
of Agreement. 

This agreement is contingent upon acceptance by the PBA, SBA, 
DEB and SOA of this method of proration in light of the fact that all 
four organizations have the s a e  language in their agreements vith 
respect to this item. 

Sincerely. 4 

*-lo& Gerald R. rashef , - 
Police Planning and .. 

Administration 



DOCUMENT Y 

A p r i l  13, 1988 

Mr. Charles Papetti, President 
Port Authority Superior 

Officers Association 
220 Bridge Plaza South 
Fort Lee, N . J .  07024 

Dear Mr. papetti: 

In connection with our Memorandum of Agreement, The 
Port ~uthority of New York and New Jersey (Port Authority) and 
the Port Authority Superior Officers Association (SOA) hereby set 
forth the following mutual understandings: 

1. The SOA does not have any unit work claim to 
const.ruction coordination work performed by non-police personnel 
at the George Washington Bridge Facility Police Command 
(G.W.B.). The Staff Lieutenant at the G.W.B., in addition to 
other duties, s,hall be responsible for the coordination of 
construction activity on behalf of the G.W.B. police unit. - 

. 2. The SOA retains the unit.work of Tour Commander at 
the Staten Island Bridge/Teleport, Lincoln Tunnel, Holland Tunnel 
and George Washington Bridge Facility Police Commands. It 
acknowledges the assignment by the Port Authority of patrol 
sergeants at the Holland and Lincoln Tunnels and acknowledges 
that it does not have any unit work claim as a result of either 
the assignment of patrol sergeants to those facilities or. the 
performance of patrol sergeant duties. The SOA agrees that it 
will not raise any unit work claim it may have, if any, to work 
performed by patrol sergeants at any of these four Facility. 
Police commands as a result of the extension of patrol sergeant 
coverage beyond 6x2 and 2x10, Monday through Friday, e.g.,  to the 
10x6 tour Monday through Friday or to any tour(s) on the weekends 
or holidays, so long as the responsibilities of Tour Commander at 
that Facility Police Command is assigned to Lieutenants. 

3. In the event the Port Authority "grandfathers" Sgt. 
M. Levine in his current work schedule at the G.W.B. Facility 
Police command until January 6, 1989, Sgt. Levine may-be assigned 
various staff duties or special projects during that period of- 
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Mr. Charles Papetti, President. - 2 -  April 13, 1988 

time by the Commanding Officer. The SOA agrees that it will not 
raise any unit work claim it may have, if any, as a result of 
work performed during that period of time by Sgt. Levine. 

4. The Port Authority will establish within the 
Criminal Investigations Bureau a unit staffed by police and non- 
police personnel to perform the functions previously performed by 
the Office of Special Planning, to include the gathering and 
dissemination of terrorist/intelligence information and the 
performance of security studies and evaluations requested of 
Police ~ivision. This unit, which will be based at Police 
Division, will be included within the units for which Detective 
Lieutenants have responsibility consistent with Job. . 
Specification No. 2616. The SOA agrees that it does not have any 
unit work claim to any work related to the work of this unit as 
described above which is performed by any non-unit police 
personnel below the rank of Detective Sergeant or by any non- 
police personnel assigned to this unit. 

Please indicate your concurrence in the above on behalf 
of the SOA by signing in the space provided below, and return a 
signed original of this letter to me. 

Sincerely, 

Dwight D. Darcy, ~ a n a ~ e u  
Labor Relations Division 

CONCUR : 
Charles Papettic President 
Port ~uthority Superior 

Officers Association 



- ' DOCUMENTZ 

M SWJwmnt ol Improper Practice C h e w  
IP 97.12 (UOAT), 97.31 (LBA), 97-32 (UOAT) 

. rad Gdevmm No. W30 0341 !V (1L-97) 

Dert Libulrrurtt Bcbvada and Mr. Lynch: 



& W u W  of P 97-31.32 the Port Authority agrees to include the following in the 1998 
pmml Wmmdon Fmftlt: 

. 1. Wtb bumcc - The amc typc of information 8s fie4 forth in the 1997 Pcr#,nal 
- &&mdm Profile wltl be fncludcd. Howvcr, the open enrollmcat h d t b  insurance 
pdrrlo daratblag chc plmr will air0 be attached to the cad of each Pam lafor- 
mubROdlk. 

- .' 
2 -on- of BttlGfits - Thir topic will# includod ud will provide the sum type 

of hd&autiaa as tat fmth in the 1994 Fenonat Infomution M l e .  

3. Rdmmcnt System - 'Zhc same typc of infomation m g d n g  the retirrarent syltcm as 
rat in the 1997 Pmonal Inf-011 ProIIIc will be included. Howcvcc, this 
maion will rtro reder anp1oyea to Wr New York Stam and Ln#l Rctfnment 
S w  Member Statement for specific information. Thc Pat Authority agree8 lfut 
if tb New Yo& State md Local Rotiremeat Systems ceart providing the information 
rst ibrth in the McmbcP Statcmcnt, the Port Authority will p w i &  the lamt type of 
Mmttoa oa the r e h m n t  aystem tint was included in the I994 Pcmmd Informa- 
tioaPmfik 

5, VIEItioo - Tbe Petconrl Idmation Rofik will rdu to the current Memorandum of 
&-== 

6, Fmoaml leave days - The Purrood information Ptonb will xefcr to the c m n t  Memo- 



U ~ l o y m s o t  compuadon - This topic will bc ia*tdtd md will pmvldc th6 tame 
type of inlomation as set f& in the 1994 P c m d  Infomution Pmfila 

Socfd Saourity - 'ibis topic will be included and will provide thc rame type of ifor- 
nation u set forth in thc 1994 Personal Information Pro!lie. 

Pannr and Worlrsheets - Thc Employee b o n d  Strtur Change. Form, 'Home Addnss 
and Tdaphom Chagt Request Form and Retinmerit h e t i t  Workshear for Tlcr 1, 
2, 3 md 4 memban will be attached to the Personal Infornration Rofrlt. Howcvct, 
Ole d h e c u  will be revised by deleting the Port Authority Bmploymaat Bendlts 
telephone number and by referring employas to the Retiremat Symm Mcmba S t a b  
mart rrb# than to the Rctiternent Section of the Penonrl Wormdon PEofiba 



DOCUMENT AA 

MEDICAL HEARING 

Effective with the execution of this Memorandum of Agreement, hearings arising under 

PA1 20-1 .O9, Removal of an Employee for Mental or Physical Disability, Revised September 30, 

1970, will take place pursuant to Step Three of Appendix G of this Memorandum of Agreement, 

instead of a three-member Board appointed by the Executive Director. The sole issue before the 

arbitrator shall be "whether the employee is mentally or physically incapable of performing his 

duties" and no authority is granted herein- to consider any other issue arising undet this 

Memorandum of Agreement or otherwise applicable state or federal law. The decision of the 

arbitrator shall be final and binding upon the Association, the employee and the Port Authority. 
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PAY PLAN C INGRADE SALARY INCREASES 
( E f f e c t i v e  September  9,  1973) 

I. I n t r o d u c t i o n  

T h i s  i n s t r u c t i o n  d e s c r i b e s  t h e  manner i n  which a l l  Pay P l a n  C i n g r a d e  
Increases a r e  i n i t i a t e d  and p r o c e s s e d .  It s u p e r s e d e s  t h e  I n t e r i m  
I n s t r u c t i o n ,  Serv ice  C Ingrade  Increase Process ing Procedure ,  d a t e d  
October  5, 1966. 

A. Pay P l a n  C Employees' l n g r a d e  salary i n c r e a s e s ,  e x c e p t  vhen  t h e y  
a r e  f  o n n a l l y  v i t h h e l d ,  are g r a n t e d  i n  pre-determined d o l l a r  
amounts as s h o w  on s a l a r y  t a b l e s  i n  t h e  Personne l  C l a s e i f i c a t i o n  
and Compensation P l a n ,  and i n  a c c o r d a n c e  wi th  a p r e d e t e r m i n e d  
tlme schedule .  

B. 1. Beginning w i t h  t h e  e f f e c t i v e  d a t e  o f  t h i s  I n s t r u c t i o n ,  t h e  
s a l a r i e s  of Pay P lan  C Employees dl1 a u t o m a t i c a l l y  b e  i n -  
c r e a s e d ,  i n  accordance  with t h e  schedu les  a n d  t a b l e s  cited 
i n  paragraph A, above,  b y  computer  program, e x c e p t  vhei a n  
employee's u n i t  no t l f  ies t h e  Personne l  Deparunent t h a t  t h e  
scheduled i n c r e a s e  is t o  b e  v i t h h e l d .  

2. S p e c i a l  cases  r e q u i r i n g  r e t r o a c t i v e  ingrade  i n c r e a s e s  w i l l  
be handled ind i v i d u a l l y  by s u b m i t t i n g  a n  Bnployee Record, 
form PA 87 t o  t h e  A d m i n i s t r a t i v e  and h p l o y e e  B e n e f i t s  
D i v i s i o n .  

Primary r e s p o n s i b i l i t y  f o r  t h e  g r a n t l n g  o r  v i thho ldFng  of  an in- 
g r a d e  s a l a r y  i n c r e a s e  rests v i t h  t h e  employee's u n i t  v h i c h  mus t ,  
t h e r e f o r e ,  v e r i f y  t h e  i n f o r m a t i o n  on  t h e  form PA 2870 t o  a s s u r e  
t h a t  t h e  employee i s  e n t i t l e d  t o  t h e  i n c r e a s e  shown t h e r e o n .  I n  
t h e  a b s e n c e  of n o t i f i c a t i o n  t o  t h e  c o n t r a r y ,  t h e  employee w i l l  
au  t o m a t i c a l l y  be g r a n t e d  a l l  s c h e d u l e d  ingrade  s a l a r y  i n c r e a s e s .  

D .  The u n i t ' s  reason f o r  t h e  w i t h h o l d i n g  of a schedu led  i n g r a d e  
s a l a r y  i n c r e a s e  from an employee is  reviewed i n  a l l  cases by 
t h e  Opera t ing  Personne l  D i v i s i o n  o f  t h e  Personne l  D e p a r m e n t  . 

11 I .  Procedure  

Step 1 Each p a y r o l l  p e r i o d  t h e  computer p r i n t s  two c o p i e s  of t h e  
Pay Plan C I n g r a d e  I n c r e a s e  Recommendation, -form PA 2870, 
f o r  each Pay P l a n  C employee whose Lngrade i n c r e a s e  rev iew 
d a t e  is f o u r  pay p e r i o d s  hence. The A d m i n i s t r a t i v e  and 
Employee B e n e f i t s  D i v i s i o n  s e n d s  both c o p i e s  of t h e  form 
t o  t h e  employee's  unit o r  f a c i l i t y .  I f  t h e  u n i t  o r  f a c i l i c Y  
d o e s  not r e c e i v e  t h e  form PA 2870 by c h e  p r o p e r  d a t e  ( s e e  
A t t a c h e n t  A ) .  i t  n o c i f  ies e  A i n i s t r a t i v e  and Employee 
Benef i ts  D i v i s i o n .  & 
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S t e p  2 The employee's u n i t  head f i l l s  i n  p a r t  one  of t h i s  form 
and sends both c o p i e s . t o  t h e  employee's supe rv i so r .  

S t e p  3 The supe rv i so r  ansve r s  t h e  ques t lous  in p a r t  two and . . r e t u r n s  t h e  copies  t o  t h e  unit head oa o r  b e f o r e  the 
d a t e  s p e c i f i e d ,  t o g e t h e r  v i t h  any evidence of poor 
perfofmance o r  misconduct t h a t  he  may vish t o  inc lude .  

S t e p  4 The u n i t  head e i t h e r  approves  o r  d i sapproves  t h e  i n c r e a s e  
and n o t i f i e s  t h e  employee o f  t h e  dec i s ion .  

I f  t h e  i n c r e a s e  i s  approved, copy 2 of form PA 2870 is 
des t royed  and copy 1 is re t a ined  by t h e  u n i t  u n t i l  t h e  
new form PA 87 Is rece ived .  

I f  t h e  i n c r e a s e  is d isapproved ,  t h e  u n i t  head enters t h e  
next  r e v i e v  da t e ,  which may n o t  be less than t h r e e  months 
nor  more than  one y e a r  frm t h e  da te 'o f  t h e  proposed 
inc rease .  

H e  s i g n s  t h e  form PA 2870 and, by t h e  d a t e  s p e c i f i e d  i n  
t h e  l o v e r  l e f t  hand c o m e r  o f  t h e  form, s ends  copy 1 t o  
t h e  Adminis t ra t ive  and Rnployee Bene f i t s  Div is ion ,  accep- 
paa ied  by a memorandum d e t a i l i n g  t h e  reason(s )  f o r  d i s -  
approving t h e  inc rease .  For  t h i s  ma i l i ng ,  Messenger 
Delivery Receipt ,  form PA 108, is used. Copy 2 is f i l e d  
wi th  a 
a t  h i s  

NOTE : 

copy of t h e  memorandum i n  t h e  employee's f o l d e r  
u n i t  o r  f a c i l i t y .  

I n  c a s e s  where a department 's  i n t e r n a l  procedures  
r e q u i r e  r e v i e v  o f  disapproved ing rade  i n c r e a s e s  
by t h e  Department D i r e c t o r ' s  o f f i c e ,  t he  form and 
memorandum a r e  s e n t  t h e r e  f i r s t  .and then t o  c h e  
Adminis t ra t ive  Div ie ion .  Adequate t ime f o r  t h i s  
a d d i t i o n a l  s t e p  must  be  allowed, however, so t h a t  
t h e  spec i f  fed  d a t e  f o r  abmis s ion  i s  met. 

S t e p  5 The Adminis t ra t ive  D i v i s i o n  sends t h i s  f o m  and memorandum 
t o  che Operating Pe r sonne l  D iv i s ion  f o r  review. 

S t e p  6 The Operat ing Pe r sonne l  Div is ion  r e v i e v s  t h e  reasons  f o r  
d i sapprova l  and  n o t i f i e s  t h e  anployee 's  u n i t  i f  i t  d i f f e r s  
vi t h  i t s  r ecomenda t  i o n .  (Di f fe rences  are resolved be- 
tween t h e  Personnel  Department and t h e  employee's u n i t  a t  
a p p r o p r i a t e  l e v e l s  o f  management .) Otherwise, It f o r v a r d s  
copy 1 of form PA 2870 t o  t h e  Admin i s t r a t i ve  Div i s ion  vhich  
i n  t u r n  f o r v a r d s  i t  t o  t h e  P a y r o l l  Sec t ion .  The memorandum 
is r e t a i n e d  i n  t h e  employee 's  f o l d e r  i n  t h e  Personnel  
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If  the increase has been approved, the  employee's s a l a r y  
is automatically increased by the  computer program on 
the  correc t  date. 

If the  increase has been disapproved, t h e  employee's 
sa lary  remains unchanged, t h e  next r ev iev  d a t e  irr 
entered i n  t h e  employee's record i n  the d a t a  bank and 
a new Ingrade Increase Recaoa~endation, form PA 2870 
w i l l  b e  printed out  f o r  the  employee a t  t h e  proper time. 

In a l l  cases a new Fmployee Record, forpp PA 87 is p r i n t e d  
out ,  and distributed t o  t h e  soployee's u n i t  by the Admin- 
i s t r a t i v e  Division. 

Where an ingrade increase  has  been approved, the form 
PA 87 shovs the new a a h t y  and the n e r t  review date. 

Where an ingrade increase  has been disapproved, t h e  form 
PA 87 shows the  next ingrade increase reviev  date. 

I n  e i t h e r  case, the  u n i t  assures t h a t  t h e  information 
recorded on the new form PA 87 is cor rec t  and brings 
any e r r o r s  t o  the  a t t e n t i o n  of the Administrative and. 
Em~lovee Benefi ts  Division. . 



Office of the Executive Director DOCUMENT cc 
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The Port Authority Revised August 24, 1972 
of New York and New Jersey 

I. Introduction 

This Instruction outlines the policy and procedure for granting 
Short-Term and Extended Military Leave to Port Authority employees. 

11. Policy 

A. Only permanent employees including those in a probationary status, 
are granted short term and extended military leave. Project 
employees are granted short term military leave only. 

B. This Instruction should be interpreted in order to assure that in 
each case the reemployment protection provided to Port Authority 
employees is no less than the protection provided to private and 
federal employees under the Universal Hilitary Training and Service 
Act. Within this general limitation, the Director, Human Resources 
Department, may modify applications of the provisions of this 
Instruction in special cases where this will serve the best interests 
of the employee and the Port Authority. Where an employee has been 
recalled to active duty as a disciplinary measure (for example, 
because of failure to attend drills) the Director, Human Resources 
Department, may reduce or eliminate benefits provided under this 
Instruction. 

C. Permanent employees, including those in a probationary status, on 
military leave are considered continuously employed and retain their 
original date of employment for all purposes. 

111. Extended Active Duty - Salary and Penefits 

A. Permanent employees, including those in a probationary status, who 
are granted military leave for extended active duty receive a 
military leave payment as described in -Attachment A to this 
Instruction. 

B. Permanent employees, including those in a probationary status, who 
have served two years or more in full-time active military service 
and who are recalled to extended full-time active military service 
without their consent, receive partial salary continuation during 
such additional involuntary service up to one year, as described in 
Attachment A to this Instruction. 

IV. Short-Term Active duty -- Salary and Benefits 

In general, it is the policy of the Port Authority to protect from loss 
of income any employee vho is granted military leave for short-term 

HILITARY LEAVE 



active du 
employees 
At tachmen 

ty. Accordingly, partial salary continuation is paid to 
on short-term active duty as described in Paragraph IV, A of 

t A to this Instruction. 

V. Procedure 

Attachment A outlines the operating rules and procedures to be followed 
in the administration of the military leave policy. 

Attachment A 
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HILITARY LEAVE OPERATING RULES AND PROCEDURES 

I. Definitions 

A. "Military Leave" is any authorized absence of an employee so that he 
may undertake active military duty with the Armed Forces of the United 
States, the National Guard, or the Naval Militia. 

B. "Extended Active Dutyw is any period .of full-time active military 
service or training in excess of 30 consecutive calendar days. 

C. "Short-Term Active ~ ; t ~ "  is any period of full-time active military 
service or training of 30 calendar day or less in any calendar year. 

D. An llexamination!'..consists of a written, oral, or performance test, or 
of one or more such tests. 'Wake-up examinationsn are those given to 
employees prevented by military leave from participating in all or part 
of the original test. 

11. Request for Leave 

Any employee who wishes to receive military leave notifies his supervisor 
as soon as possible of that fact.and of the expected dates on which the 
active duty is expected to start and to end. 

The employee submits a written request for military leave (see Attachment 
B) and a copy of his official orders to active duty to his Unit Head. The 
orders and the request are then forwarded to the department director for CN-225 
his/her approval. A copy of the request and the orders along with a 1/22/90 
completed Employee Record, form PA 87 (only in cases of extended active 
duty), authorizing the leave of absence are forwarded to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. If the 
employee wishes to use all or part of his accrued compensatory time or 
vacation time for military leave, this should also be noted in "Remarks." 
This time may be applied in whole working days but not in hours. If the 
entire period is taken as compensatory time or vacation time, no Payroll 
Notice is needed. Specific cases requiring further interpretation or 
determination are considered on an individual basis by the Manager, 
Employment Division, Human Resources Department. 

CN-225 
If the department director approves the request for leave, the Unit Head 1/22/90 
notifies the employee of the approval and forwards a copy (only in cases of 
extended active duty) of the approved request memorandum to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. 

111. Provisions for Extended Active Duty (Long-Term Hilitary Leave) 

A. Military Leave Payments 

Any employee granted military leave for extended active duty of one 
year or more, receives a military leave payment of one day's pay for 
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each full month of Port Authority Service, not exceeding 20 daysr pay. 
The employee also receives cash payment for any accumulated vacation or 
compensatory time credited to him at the commencement of military 
leave. 

B. Insurance and Retirement Programs 

1. Health Insurance 

Any employee who is a member of the P.A. group health insurance 
plans upon commencement of military leave is protected against any 
loss of benefits under these plans on return to P.A. employment. 
Group health insurance is suspended for the employee while on 
military leave, with all previous benefits being resumed upon 
reins tat ement . 
Dependents of such employees suffer no diminution of health 
insurance benefits while the employee is on military leave; 
however, dependents are expected to make use of appropriate Federal 
Government health care programs. The Port Authority pays any 
necessary subscription charges for group health insurance while 
employees are on military leave. 

2. Life Insurance 

When an employee commences military leave his membership in the 
Group Life Insurance Program terminates but his policy remains in 
effect for 31 calendar days. Upon return to Port Authority 
employment, he is reinstated to full membership in the program. 

3. Retirement Program 

Any employee who is a member of the New York State Employees' 
Retirement System when he commences military leave for extended 
active duty will, upon reinstatement, receive the same retirement 
benefits he would have received had he not been on military leave. 

C. Vacation Allowance 

1. For the year in which a long term military leave begins, vacation 
allowance is as specified in PA1 20-3.01, Vacations, Attachment A, 
Paragraph 11. 

2. Upon reinstatement after military leave for extended active duty, 
an employee receives a vacation allowance as specified in P A 1  
20-3.01, Vacations, Attachment A, Paragraph 11. 

D. Promotion Opportunities 

1. When the employee departs on Extended Military Leave, he is 
requested to furnish a list of all promotion eligible lists, 
rosters and transfer lists in which his name appears. Each of 
these are noted in the employee's folder by the Human Resources 



Representative who indicates the length of time remaining on the 
ranked vertical eligible lists before the list's expiration. 

2 .  Promotion Examinations During Hilitary Leave 

An employee on military leave may participate in any promotion test 
if he can be present for the test; that is, if he is on furlough or 
is stationed near New York. 

3. Upon Return from Leave 

a. An employee on a permanent horizontal promotion roster when he 
left has.never been deleted from the roster and therefore is 
still actively on the roster. - 

b. An employee on a ranked vertical promotion eligible list which 
expires during his military leave will upon his return from 
military leave be placed on top of the then current promotion 
eligible list for the length of time he had remaining between 
the day he left for service and the expiration date of the 
original list. 

c. To the extent that it is administratively possible, he will be 
permitted to take make-up exams for any promotional 
opportunities that occurred during his absence for which he 
would have been qualified if he were here when the examinations 
were given. This is usually feasible if the examination 
consisted only of a written and/or individual oral examination. 

d. He is immediately eligible to participate in any promotion 
examination in process for which he is qualified. 

E. Reinstatement After Extended Military Leave 

At the time an employee returns from extended active duty he is 
given a medical examination by the Office of Medical Services. An 
employee returning from military leave is restored to his former 
title or to a position of like seniority, status and pay as long as 
all of the following circumstances exist: 

1. He has satisfactorily completed his period of military active 
duty or has been released from such service or training for 
medical reasons. 

2. He makes application for reinstatement as soon as is reasonably 
practicable after discharge, release or rejection from military 
active duty or training, or after termination of 
service-connected hospitalization of not longer than one year. 

a. Any employee (1) who is rejected during the induction 
process, or (2) who performs active duty for less than 
three consecutive months, must report for work at the 
beginning of his next regularly scheduled working day 
following such 

360 
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any, is reasonably necessary to return to his place of 
employment. 

b. Any employee who returns from active duty under any other 
circumstances must apply for reinstatement within 90 
calendar days after being released. 

3.  He is qualified to perform the duties of his former Port 
Authority title when making application for reins tatemen t . If 
an employee is not qualified to perform the duties of his 
former Port Authority title by reason of disability sustained 
during military service or training, or if his former position 
has been discontinued, he is restored to another position the 
duties of which he is qualified to perform. The new title 
should provide him seniority status and pay most nearly 
comparable to that which he would have if he were to occupy his 
former title. 

. . 

4 .  He refrains from re-enlisting or otherwise voluntarily 
prolonging extended active duty when he is eligible for 
separation. 

5 .  Permanent Employees i n a  probationary status are treated as 
permanent emp1oyees';except that military leave time cannot be 
used to complete the probationary period. 

IV. Provisions for Short-Term Military Leave 

A. Pay 

1. Rules 

An employee ordered to short-term active duty is paid the 
.difference between his federally taxable Port Authority pay and his 
federally taxable military pay, providing that the employeefs 
military pay does not exceed his Port Authority pay. Travel 
allowances, uniform allotments, etc., are not normally considered 
military income for this purpose. 

No part of short-term military leave is charged to compensatory 
time except after the employee's right to receive make-up pay has 
been exhausted. When a paid holiday occurs during an employee's 
military leave no additional day off is granted. 

If any part of such duty is undertaken on a voluntary basis, the 
employee receives make-up pay for periods of absence totaling up 
to, but not more than 30 calendar days in any 12 consecutive 
months. Weekly or monthly drills are excluded in calculating the 
amount of short-term active duty subject to make-up pay. 

2. Procedure 

Any employee who is granted military leave for short-term active - - 

duty and who upon reinstatement 
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within 45 calendar days after returning to work, furnish the 
Supervisor, or Unit Head with his military pay voucher upon which CN-225 
make-up pay can be calculated. If an employee has not furnished 1/22/90 
the necessary voucher within 30 calendar days after returning to 
work, the Supervisor, or Unit Head will advise the employee by 
registered mail that unless he does so within the prescribed 45 
calendar days, all wages paid to the employee by the Port Authority 
for the period of the military leave in question will be deducted. 
In this case, when the.voucher is submitted any necessary 
adjustment will be made in the next pay period. 

B. Insurance and Retirement Programs 

All employee benefit programs, including health insurance, life 
insurance, and retirement plan, are continued for any employee who is 
granted military leave for short-term active duty. Employee 
contributions if any, covering the period of absence are made by . 

regular payroll.deduction. 

C. Vacation Allowance 

Any employee who is granted military leave for short-term active duty 
is not thereby deprived of any part of the vacation to which he is 
entitled. Any employee who wishes to use his vacation to undertake 
short-term active duty may request that his vacation be scheduled 
accordingly, and every effort is made to meet this request. However, 
because in such instances a full vacation salary ispreceived, 
provisions in this PA1 relating to make-up pay (see A, above) do not 
apply. If an employee chooses to receive make-up pay, he may not 
schedule vacation day during his military leave. He may, however, take 
vacation immediately before or after his military leave if his Unit 
Head approves. 

D. Employee's Work Schedule 

An employee returning from short-term military leave of two weeks or 
more is given Saturday and Sunday as RDO's during the period of his 
leave. 

V. Part-Time Periodic Drills 

Employees who are members of the organized reserves or the National Guard 
generally have an obligation to participate in weekly or monthly drills of 
short duration (constituting typically either 2 to 4 hours per week or one 
weekend per month). Whenever possible, working hours for such employees 
are scheduled to eliminate or minimize the occasions when it is necessary 
for them to be absent from work during scheduled working hours; however, 
the schedule of working hours should avoid giving such employees favored 
treatment over the other employees in the same position classification and 
otherwise similarly situated. Employees should, whenever possible, avoid 
reserve assignments which require them to be absent during scheduled 
working hours. 
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Whenever there is a conflict between periodic military drills and scheduled 
Port Authority working hours it is expected that the employee involved will 
arrange to exchange tours of Port Authority duty on a voluntary basis with 
another employee in the same position classification. If, however, an 
employee who is required to attend weekly or monthly drills on an 
involuntary basis as part of his military obligation is unable.to make this 
arrangement, the manager of the organizational unit involved makes the 
necessary reassignments of tours of duty. An employee who has undertaken 
or extended his membership in the organized reserves or National Guard on a 
voluntary basis is expected to make his own arrangements for exchanging 
tours of duty where this is necessary to attend such drills. 

VI- Recalled Employees 
- 

A. Partial Salary Continuation 

Rules 
. . 

Any employee who is recalled to active duty without his consent, 
receives partial salary continuation up to on year. At the end of 
one year, the employee is covered under the non-salary provisions 
which apply to long-term leave. 

The Port Authority pays to such an employee a percentage as 
specified below, of the difference between his federally taxable 
Port Authority pay at the time he re-enters service and his 
federally taxable .military pay for such period, as follows: 

Any employee who has more than one dependent receives 100% of 
such difference. 

Any employee who has one dependent receives 75% of such 
difference. 

Any employee who has no dependents receives 50% of such 
difference. 

Partial salary continuation checks are mailed bi-weekly on regular 
pay days by the Comptroller's Department to the employee or to 
anyone he designates in writing. 

Procedure 

An employee who is granted military leave for extended active duty 
and who is entitled to partial salary continuation under the 
provisions of Par. VI, A, furnishes the Supervisor, Payroll and 
Administrative Services, Human Resources Department promptly withCN-225 
acceptable information regarding military pay, number of 1/22/96 
dependents, and name and address of the dependent who is to receive 
partial salary continuation. Changes in military pay which occur 
while such employee is eligible to receive partial continuation 
must also be reported promptly to the Supervisor, Payroll and 
Administrative Services, Human Resources Department. The CN-225 .. - 

! Services notifies the 



Comptroller's Department of the make-up pay, military leave . 

payment, or partial salary continuation arrangements which must be 
made. 

B. Insurance, Retirement, Vacation and Promotion Programs 

Recalled employees are treated as short-term leave employees for the 
first 30 daysr duty, and as employees on long-term leave thereafter. 
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To : Department Director 
From : (employee requesting leave) 
Date: (date of request) - 
Subject : REQUEST FOR EXTENDED HIIJTARY LEAVE 

CC : Supervisor, Payrpll and Administrative Services, Human Resources 
Department 

In accordance with P A 1  20-3.10, I request an extended Military Leave, 
to begin (date) - and end - (date). My supervisor has signed below to 
indicate that he/she is aware of this request. 

I have attached a copy of my official orders to active duty. 

(Signed) . Employee's Name 
Dept. /Facili ty 
Phone Number 

I have seen this request for Military Leave. 

Supervisor Date 

This request for Military Leave is approved. 

Department Director Date 
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TO : Department Director 
FROM: (employee requesting leave) 
DATE : (date of request) 
SUBJECT: REQUEST FOR SHORT TERH HILIT.ARY LEAVE 

COPY TO: Employee. Unit ~eadku~ervisor 

. . 
In accordance with PA1 20-3.10, I request a short term military 

leave, to begin (date) and end (date). A copy of 
my official orders to duty is attached. 

This.is to certify that I am familiar with the procedures of PA1 
20-3.10, Military Leave. I understand that within 45 calendar days after my 
return to work, I must furnish my immediate supervisor of his designee with a 
copy of my military leave pay voucher. I further understand that if I fail to 
furnish a copy of my military pay voucher within 45 calendar days, all wages 
paid to me by the Port Authority for the period of my military leave will be 
repaid through payroll deduction. The Payroll Supervisor is authorized t o  
make deductions from my gross bi-weekly salary until all monies owed t o  the 

' 

Port Authority have been repaid. 

My supervisor has signed below to indicate that he/she is aware of 
this request. 

(Signed) *Employee's name 
Dept . /Facili ty 
Phone number 

I have seen this request for Military Leave. 

Supervisor Date 

This request for Military Leave is approved. 

Department Director Date 
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THE #)RTAUTHORWoF GWG WI 
MEMORANDUM 

Office of the Chief Administrative Officer 

TO: Joseph J. Seymour, Executive Director 
FROM: Mary Lee Hannell 
DATE: April 29, 2003 
SUBJECT: MILITARY LEAVE POLICY ADDENDUM - TEMPORARY AND 

EXTENDED FULL TIME ACTIVE DUTY - INVOLUNTARY 
CALL UP 

COPY TO: L. LaCapra, L. Hofrichter, E. Schorno, S. Walsh, All Chiefs and Directors 

3- 

Since the beginning of the events of Operation Enduring Freedom, many employers have 
experienced a temporary loss of staff who have been called to active duty in the armed forces. 
The sudden call-up caused employers to re-evaluate their existing military leave policies with 
respect to compensation and benefits and many have since altered their policies to minimize the 
financial impact on employees and their families. As a gesture of support for employees called 
to active duty and to more closely align our policy with that of other metropolitan area 
employers, our existing policy should immediately be modified as follows. 

In connection with the events of Operation Enduring Freedom: 

> provide payment of salary differential for those called up, regardless of status, for the 
duration of the leave; 

> continue health and dental benefits coverage for employees and their dependents for the 
duration of the leave; 

> continue life insurance coverage for the employees at their current level for the duration 
of the leave. 

Since September 2001, several employees have been called to involuntary active duty and more 
are anticipated. A review of our records indicates that 44 employees have regularly taken short- 
term military leave. Since some employees use vacation time to satisfy their annual reserve 
requirement, the potential number of employees who could be called to duty may be marginally 
higher. However, since (1) these employees are not being permanently replaced; (2) the Port 
Authority will be reimbursed for the employees' military pay, and (3) the employees' medical 
costs will be at least partially paid for by military coverage, any additional costs associated with 
the recommended changes would not be material. 
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Attached is a comparison of our existing policylproposed addendum and highlights of changes 
implemented by other metropolitan area employers. 

Executive Advisor 
Office of the Chief Administrative Officer 

Approved: 

Attachment 



EXCUSED ABSENCES 



Time n e c e s s a r y  because of a daatfi i n  the empioyes'r 
immediate family (spouse, child, parent, brother, s i s te r ,  
spouse's parerit, other persoa living in the amploy'ee's 
home), When more thaa three rdreduled work days are 
needed, the a d d i t i o d  time must be  approved by the 
employee's department director. Absences in exce5s-  of 
five work days for aay oao instaaca require written 
a p p r o d  by the Persorroel.Director, copy to the brfaaager, 
Accounting Ditrisioo. 

TSzae for doaadag to the Port Aothoritp Blood Baak. Any 
employee who dorutas blood to the Por? Authority B l e d  
Bade duriug his n o d  work schedule is gtaated the rest 
of that- workiag day off as excused time. Aay employee 
who donates Wood outrida -his normal -work schedule i s  
panted three hours of U J C C U S ~ ~  tirrre, to be "taken at a 
tim. mutually coaveaierot to tha employee a d  his supervisor. 

Oar day, ia coonectioa with wedding of the employee. 

baa day, in conructioo with time wheu aaployee'r  wife 
gives biz& 

day. d e n  csmptoyea who is h u d  of hoasehoid moves 
G s  faxaily fzom oae p o t ~ ~ ~ l a a P t  residence to another. 

Rlaoss of spouse whea pro-school or disabled cfrifd aeds  
a x e ,  or illaesa af minor (pro-high school) child whso 
tnrpZoyee is tbe oaiy adult irr fb. houaddd  respoasiblb 
for  the minor childma a r e  ( l ixaited to a to- of w o  pdd  
days off per  d e u d a r  p a r ) .  

9. Time necessary whea extreme weather o r  other coaditioru, 
-foumd to be beyond the coatral of the employee, affects 
traasportatioa to t&e work l o u t i o a  resdt ing in  a delay 
or abmeace from work, whoa approved by the employee's 

- dapareaent director o r  dopoty dimeor. Ikis authority 
taay aot be delegated further, 

1Q W h e u  early termiaatioa of a o d  tour is required, i n  
order t o  comply with portad saow 8ChdUh ass ig~merrt  or 
to provide' eight hours bemoeo texzniaatioa af work a d  
stl- of craw work resulting frorP a chaaga ia schedule, 
axctxsed time up to four hours i s  granted wherr autbotized 
by the deparunant direcror. 

11. W h e a  early tarrnination of work day for aoa-field employees 
is announced by the Perroaaal Director. 

&$ 
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When overtime work in excess  of five and oae7.half 
hours  is performed by an employee who is called in 
f rom off-duty status,  sufficient'  excused time i s  granted  
in o r d e r  to  provide period of four consecutive h o u r s  
df M o r e  the employee sons  his next oorrnal tour. 
For 8-pi., if  tho amployea works from midnight 
until 6 A. A& sad is scheduled to  work  the 8 A. M, t o  
4 P.M. tour, ho receives w o  hours  of excused t ime 
a d  starts his tour at 10 A. M. 

13. Special iadividual situatioos as recommended by the 
d a p r t m e a t  d i rec tor  and approved by the Personnel  
Director. 

B.. All Satvice B'(iacludmg EXB)'Employeer 
.. - 

All Sa-ce B (including EXB) rmployaes m a y  receive 
mrcuaed tiare off with pay at the discret ion of division o r  
facility mr~ag8rr .  wheo operatiag corditions permit. Such 
abmemces, whro gmatad, &odd b. l imited to .the time off 
roaromably required by the situatioa gitring rise to the 
absinco. Absinces i n  excess  bf five work days for  rmy 
OM iastaacm rs&ire writ ten app tov i l  by the ~ e r r a a a e l  
D i r o d o r ,  copy. t o  the hdaaager, Actourrting ~ i v i k o n .  . 

C. All provisioor of this irutfuctioa d e c t i a g  police employees 
a m  administored by tha Supariatendmat of Police through his 
.f;rft or facility commanding off icers  ( see  PA1 10-11.0s). 

D. Se-co C, Clarical and Office classif icscioas will be granted 
112 day excused t h ,  to be taken L a  c o ~ b i w t i o n  w i t h  e i t h e r  
Cood .)rib7 half-holiday or the C h r f s w 8  Eve blf-troliday. 

che 

-. 



Off ice  of t he  Execut ive  Direc tor  
The P o r t  of New York Author i ty  

Change Not ice  N o .  63 
May 15, 1970 

To : A l l  Manual Holders 
From: V. T. Strom 

Subject  : REVISION - PA1 20-3.05, EXCUSED ABSENCES 

Manua 1 : 
Please  make the fol lowing change i n  your Adminis t ra t ive  

Reference 

PA1 20-3.05 
. Par.  I11 

Revision 

A f t e r  Sec t ion  C ,  i n s e r t  a n  a d d i t i o n a l  
s e c t i o n  D., t o  read a s  fol lows:  

D. Se rv i ce  C ,  C l e r i c a l  and Of f i ce  
c l a s s i f i c a t i o n s  w i l l  be  granted 
1/2 day excused time, t o  be t aken  
i n  combination wi th  e i t h e r  t he  
Good Fr iday  ha l f -hol iday  o r  the  
Chris tmas Eve h a l f  -holiday. 

The number of t h i s  Change Notice (CN-63) should be e n t e r e d  
i n  t h e  margin and the  requi red  informat ion  noted o n  t h e  Change N o t i c e  
Cont ro l  Shee t  a s  ca l l ed  f o r  i n  PA1 15-1.02, paragraph V I I ,  B. ~f 

you have _ _ ._ any .- _ _ _ _ _  ques t ions  _ _ _ _  _ _ _ _  regard ing  _ _ _ _ t h i s  _ . __ i n s t r u c t i o n ,  - _ _pl_easg cgl- l ._~ony.-  - _ _  _ _ _ _ _  _ _ _ _ _ _ _ - _  - 
c a r r o l l  on extension 7785. 

n 

~ i c t o f  h. Strom, Direc tor  
Organiza t ion  and Procedures Department 
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DOCUMENT "EE" 

LONG-TERM DISABILITY (LTD) PROGRAM 
Lieutenants Benevolent Association (LBA) 

INTRODUCTION 

Effective July 3, 1983 the LTD program was extended to employees represented for 
collective negotiations by the Port Authority Lieutenants Benevolent Association in a 
Memorandum of Agreement executed on April 12,2005. 

LTD COVERAGE 

Commencing July 21, 1991 i f  you have completed a minimum of one (1) year of continuous 
service with the Port Authority, you may be eligible for benefits under the LTD Program. 
The LTD Program is intended to partially replace the income you receive from the Port 

Authority during your active career should you become totally and permanently disabled 
due to an accident or illness. The term "totally and permanently disabled" means that you 
must be unable for the foreseeable future to perform the duties required of you as a Police 
Lieutenant. I f  your disabling condition resulted from your job, (e.g. was deemed an injury 
on duty (IOD) and/or determined to be compensable under Workers' Compensation) you 
cannot receive benefits under the LTD program except that effective July 2, 1998 an active 
Police Lieutenant who has a minimum of one year of continuous service as a Port Authority 
employee and who the Port Authority determines is permanently disabled due to an injury 
incurred in the line of duty but who has been denied by the New York State and Local Police 
and Fire Retirement System for both accidental disability retirement and performance of 
duty disability retirement shall also be eligible to apply for LTD benefits. 

LTD BENEFITS 

If you are found to have become totally and permanently disabled, you will be eligible to 

receive an LTD allowance which, in combination with other relevant income, does not 

exceed 60% of your final base annual compensation. If you are granted an LTD allowance, 
in no event may the total Port Authority's portion of your LTD benefit exceed 50% of your 
final base annual compensation. In calculating the amount of "other relevant income" that 
will offset the Port Authority's portion of  your LTD allowance, the "Option Zero" amount of 
your New York State and Local Police and Fire Retirement System benefit, any Workers' 
Compensation benefit, and the Primary Insurance Amount of your Social Security - 
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Administration benefit based on a complete earnings history will be used. Any cost-of- 
living increases in these benefits will not further offset your LTD allowance. 

Any income which you earn (i.e. through employment including self-employment) after you 

are granted an LTD allowance, will be considered "other relevant income" and will offset the 

Port Authority's portion of your LTD allowance and/or may affect your continued eligibility 

for LTD benefits. 

The Office of Medical Services may. periodically re-evaluate your medical condition to 

determine if you continue to be totally and permanently disabled based on the disabling 

condition for which you were granted LTD benefits. 

The effective date for the beginning of your LTD allowance will coincide with the effective 
date of your ordinary disability or service retirement with the New York State and Local 

Police and Fire Retirement System, the Social Security Administration as applicable, or 
Workers' Compensation benefit. When these dates are not applicable, the effective date for 
beginning the LTD allowance will be the date on which the Offtce of  Medical Services 

determines that a disabling condition exists. In all cases payment of the LTD allowance will 
not commence until the employee has been placed on an inactive payroll status. 

The LTD allowance is paid for the duration of your disability subject to periodic re- 
evaluation by the Human Resources Department including the Office of Medical Services, or 
until you reach age 65. If you are granted an LTD allowance after you reach age 60, you will 

be entitled to a minimum of five years of LTD payments. 

While you are collecting LTD benefits, your Port Authority group health and dental insurance 
benefits will continue to be provided to you as if you had retired. Croup health benefits are 
provided at no cost, and you may elect group dental benefits in accordance with Section XI 

Paragraphs (3) and (4) of the MOA. Your group term life insurance coverage will also 
continue, provided you elect it and either pay any required premiums or receive approval to 

have them waived by the insurance carrier. 

APPLYING FOR AN LTD ALLOWANCE 

If you are disabled and meet the conditions for LTD eligibility as outlined above, you should 

contact the Long-Term Disability Coordinator in the Employee Benefits Section, Human 
Resources Department, for assistance in applying for an LTD allowance. The application is 

made in the form of a letter from you addressed to the Employee Benefits Manager. The 
letter should state that you are unable to perform the duties of your position, state whether 

it is due to a non-job or a job related medical condition and should request that you be 

considered for benefits under the LTD Program. 
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An application for LTDbenefits must be filed while you are still in an active employment 

status. When you apply for an LTD allowance, you are also required to apply for retirement 
and/or disability benefits from both the New York State and Local Police and Fire Retirement 
System and the Social Security Administration. Evidence of having concurrently applied for 

these benefits (e.g. copies of applications for those benefits) must be submitted with your 

LTD application. 

Before your application for an LTD allowance can be acted on, the Office of Medical Services 

will be requested to evaluate your medical condition to determine i f  you are totally and 

permanently disabled. Approval for Ordinary Disability benefits by the New York State and 
Local Police and Fire Retirement System or for disability benefits by the Social Security 
Administration is required in addition to being found disabled by the Office of Medical 

Services. However, if you are found to be disabled by the Office of Medical Services but are 
not approved by Social Security and are either not approved by the Retirement System or do 
not meet the Retirement System's ten year member credit requirement for applying for 
Ordinary Disability benefits, you will be required to undergo an additional medical 

evaluation. A determination based on the additional medical evaluation that you are totally 
and permanently disabled and unable to perform the duties required of you as a Police 
Lieutenant will serve as a "second determination" in the absence of approval from Social 

Security or the Retirement System. 

Based on the evaluation of the Office of Medical Services and any other medical evaluation 

that the Port Authority may request, as well as the results of your application for disability 
benefits from the New York State and Local Police and Fire Retirement System and the Social 
Security ~dministration; the Human Resources Director will cbnsider your request and 
decide whether to recommend to the Executive Director that you be granted an LTD 

allowance. 

APPROVAL PROCEDURE 

Should the Executive Director approve the Human Resources Director's recommendation to 
grant you an LTD allowance, you will be notified of the amount of the LTD benefits payable 
and of the conditions under which they are paid. These conditions will include your 

cooperation with the Human Resources Department in furnishing any financial or 
employment information pertinent to your LTD allowance, submitting to a medical 

examination, if requested, by the Office of Medical Services and/or by any other physician 
that the Port Authority may designate. When your signed acceptance of these conditions is 
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CONFIRMATION OF CONTINUED ELIGIBILITY 

Periodic reviews to confirm continued eligibility for LTD benefits will be conducted by the 
Human Resources Department. You will be required to answer questions regarding your 

sources of income and your employment status. You may be requested to report for a 

medical evaluation by the Office of Medical Services. Your full and timely cooperation with 
these reviews is necessary in order to maintain your eligibility for LTD benefits. These 

reviews may be conducted periodically after your LTD allowance is granted and while you 

continue to receive the LTD allowance. 

8f 



TO: All Unit Heads 
FROM: Office of the Personnel Director ' 

DATE: March 3, 1965 
SUBJECT: STAND-BY TIME, CALL-INS, AND CARFARE ALLOWANCES 

COPY TO: Personnel Division Managers; Employee Organization Presidents 

INFORMATION BULLETIN NO. 11 

Recently, certain questions have arisen regarding interpretations of the 

Port Authority policy on stand-by time, call-ins and carfare allowances in connection 

with snow emergency conditions and other overtime situations. 

When there is a possibility of a snow emergency, facility management 

may request off-duty employees to inform their supervisors, or other designated officials, 

where they can be reached by telephone, in the event it becomes necessary to call them in 

to work. Other than keeping in touch by telephone, these employees have no duties and 

are free to go where they please. Time spent in this way does not count as working time. 

Management should not require employees to remain in their homes while off duty. 

Where Service C employees are required to stand by at or near their facilities, the time 

spent counts as working time. 

8 7 5  



When it is necessary to call an employee in to work, he is credited with 

only those hours worked from the time he anives at the place of work to which he is 

assigned. The only occasion when an employee may be credited with travel time is 

when, in the discretion of the unit manager, an employee who is called in on an RDO and 

who normally takes less than one hour to get to work must travel longer than one hour to 

get to work because of weather conditions. In this case only, an employee may be 

credited with the time spent traveling to and f?om work which is in excess of one hour 

each way. 

Under the overtime policy, each Service C employee is guaranteed four 

hours of overtime for a call-in on an RDO. Call-in guarantees also apply to situations 

where an employee is called in between regularly scheduled tours and released prior to 

the start of his regular tour. Where a call-in is such that it is contiguous to a regularly 

scheduled tour, no guarantee is appIied and the hours worked in excess of the regularly 

scheduled tour are overtime hours. (e.g., if an employee is scheduled to work fiom 8:00 

A.M. to 4:00 P.M. and he is called in at 6:00 A.M. and worked until 4:00 P.M., he is 

credited with two hours of overtime.) No schedule change premiums are paid where 



When an employee is required to work on an RDO, he is normally entitled 

to carfare allowance from his home to his assigned place of work. This carfare allowance 

is equal to the cost of public transportation. Where public transportation is unavailable or 

impractical, unit heads may authorize mileage allowances. (See PA1 1 5-3 -05) 

In the event an employee is called in &om a location other than his home, 

he should receive the additional travel expenses incurred from that point to his assigned 

place of work. Supervisors should exercise discretion in calling in employees who may 

be required to travel a considerable distance. Supervisors are not required to call in an 

employee who is at some location other than his home for the purpose of maintaining an 

equal distribution of overtime. 

S/S Harvey Sherman 

Acting Personnel Director 



TO: 
FROM: 
DATE: 
SUBJECT: 

'COPY TO: 

All Unit Heads 
Office of the Personnel Director 
July 22, 1968 
HANDLING OF DISCIPLJNmY MATTERS 

Personnel Division Managers; Employee Organization Repr 'esent atives 

INFORMATION BULLETIN NO. 34 

The following regulations shall govern certain aspects of the supervisor- 

subordinate relationship in the handling of disciplinary matters: 

1. Every employee is entitled to the opportunity to rebut any written 

derogatory information or statements placed in his facility personnel 

folder. Whenever a memorandum is prepared containing such 

statements, a copy will be given to the employee for his information. 

If he so desires, he may write a statement in rebuttal of any allegations 

and this material will be attached to the written material prior to it 

being placed in the employee's file. 

2. If in the course of an interview between a supervisor and an employee 

it appears that the matter under discussion may result in disciplinary 

action against the employee, he has the right to have his union 

representative present before the interview proceeds. 

v 
S / S  Edward C. Gallas 

Personnel Director 



M E M O R A N D U M  - - - - - - - - - -  

TO : All Members of t h e  Force 
FROM: Wal te r  R. Lee 
DATE : August 30, 1979 
SUBJECT: P O R T  AUTHORITY POLICE PROTECTIVE VEST PROCRAM 

The P o r t  Au tho r i ty  w i l l  be supplying every member of t h e  Police 

f o r c e  w i t h  a P r o t e c t i v e  Vest.  Attached f o r  your guidance is in format ion  

concerning p r o t e c t i v e  v e s t s ,  i n  general, and s p e c i f i c a l l y  t h e  type  of v e s t  

YOU will receive. 

The program has  been i n s t i t u t e d  f o r  your b e n e f i t  and your 

coopera t ion  w i l l  enable  us  t o  e x p e d i t e  ob ta in ing  the informat ion  r equ i r ed  

t o  i s s u e  t h e  v e s t s .  8F 

Superintendent  of P o l i c e  



WHAT IS A PROTECTIVE VEST (SOET BODY ARMOR)? 

S o f t  Body Annor i s  a p r o t e c t i v e  garment designed t o  be 

reasonably  comfortable ,  l igh tweight ,  inconspicuous and f l e x i b l e  enough 

t o  be worn r o u t i n e l y  wh i l e  performing normal funct ions.  It provides  

p r o t e c t i o n ,  b u t  is  not b u l l e t  proof .  

A t y p i c a l  v e s t  i s  composed o f  two components: 

1. An o u t e r s h e l l  which s imply ho lds  the  " b a l l i s t i c  

package" i n  place.  

2 .  A b a l l i s t i c  packape is composed of  l a y e r s  o f  a  

nylon m a t e r i a l  such as "Kevlar" which provides  

t h e  a c t u a l  p r o t e c t i o n  a s s o c i a t e d  wi th  the v e s t .  

The number of l a y e r s  of t h e  b a l l i s t i c  m a t e r i a l  

h a s  a d i r e c t  r e l a t i o n s h i p  t o  t h e  l e v e l  o f  p r o t e c t i o n  

a v e s t  p rovides .  

WHAT VEST WILL BE ISSUED? 

You w i l l  have a cho ice  o f  one v e s t  produced by ~ u r l i n ~ t o n  P r o t e c t i v e  . 

Products,  Po in t  Blank Body Armor, o r  I n t e r n a t i o n a l  P ro t ec to r s ,  Inc.  The 

s p e c i f i c  model from each  manufacturer  is  c e r t i f i e d  t o  meet Threa t  Level 11 

pro tec t ion .  You a r e  be ing  g iven  a  c h o i c e  simply because o f  the  d i f f e r e n c e  



i n  t a i l o r i n g  so you may pick the v e s t  most comfortable f o r  you. n e r e  

i s  no d i f f e r e n c e  i n  the p r o t e c t i o n  any of  these ves t s  w i l l  provide. 

HOW WERE THE VESTS CHOSEN? 

The Equipment Technology Center o f  the I n t e r n a t i o n a l  Associa  t i o n  

of Chiefs  of  Pol ice  (IACP) u t i l i z i n g  a  g r a n t  from the Law Enforcement Ass is tance  

Adminis t ra t  i o n  conducted a Pol ice Body Armor Tes t ing  Program. 

The body armor t e s t i n g  p r o j e c t  began i n  1976 wi th  the  s e t t i n g  of  

t e s t  g o a l s  and development of performance c r i t e r i a  and t e s t i n g  methods. 

The National  Bureau of Standards e s t a b l i s h e d  the c r i t e r i a  and testing methods 

based on a  lengthy r e sea rch  and development e f f o r t  sponsored by the Nat iona l  

Ins r i  t u t e  o f  Law Enforcement and Criminal  J u s t i c e .  Two independent l a b o r a t o r i e s  

were then  s e l e c t e d  t o  perform the  body armor t e s t s .  Both l a b o r a t o r i e s  were 

c e r t  i f i e d  by the National Bureau o f  S tandards  to ensure t h a t  t h e i r  c a p a b i l i t i e s  

and equipment met t he  s t r i n g e t  requirements  f o r  t h e  body armor t e s t i n g .  

The weapons chosen f o r  the t e s t  were those commonly used aga i n s  t 

pol ice.  The IACP conducted a survey  which c l e a r l y  ind ica ted  t h a t  handguns 

r ep re sen ted  t h e  g r e a t e s t  p o t e n t i a l  th;eat. O f  the  almost 23,000 weapons 

conf i sca t ed  by po l i ce  from L971 through 1976, nea r ly  19,000 were handguns. 

O t h e r  con f i sca t ed  weapons included shotguns and r i f l e s .  

The l a r g e s t  number of  weapons t h a t  po l i ce  con f i sca t e  a r e  - 3 8  c a l i b e r  

and sma l l e r .  G u s ,  these  guns were c l a s s i f i e d  as Threat Level I. A 1  t oge the r ,  

f i ve  l e v e l s  ' o f  t h r e a t  were d e l i n e a t e d  



Threa t  Level I - .22  Cal iber  and .38 Ca l ibe r  

Threat  Level IIA - Low v e l o c i t y  Amn and .357 Magnum 

Threat  Level I1 - H i g h v e l o c i t y  h a n d  .357 Magnum 

Threa t  Level 111 - 7.62 (.308 Winchester) 

Threat Level I V  - 30.06 Armor Pierc ing  

Threa t  Level I1 was cons idered  the  h ighes t  t h r e a t  l eve l  f o r  s o f t  

body armor. The weight and d e s i g n  of  vests o r  armor t o  pro tec t  a g a i n s t  

Threa t  Level 111 and I V  would make the  equipment uncomfortable. 

The v e s t s  were t e s t e d  f o r  pene t r a t ion  and deformation. Under 

s t r i n g e n t  t e s t i n g  procedures each  v e s t  was subjec ted  t o  f i v e  shots  from each 

of  the  va r ious  c a l i b e r  weapons involved. Vests were e l imina ted  i f  t h e y  were 

pene t r a t ed  by a b u l l e t  o r  fragment,  o r  i f  they  caused a deformation i n  clay 

placed behind t h e  v e s t ,  g r e a t e r  t h a n  1.73 inches.  

The s t anda rd  f o r  deformation was e s t a b l i s h e d  t o  take i n t o  account  

t he  e f f e c t  of  "Blunt ~rauma".  Even though a b u l l e t  does not  p e n e t r a t e  

t h e  v e s t ,  i t  pushes i n t o  the  body wi th  a n  e f f e c t  c a l l e d  "Blunt Trauma". A 

s e v e r e  trauma e f f e c t  r e s u l t i n g  from excess ive  deformation i n t o  the body 

could cause i n j u r i e s  as s e r i o u s  as, o r  more s e r i o u s ,  than i f  the b u l l e t  had 

pene t r a t ed .  f i e  1.73 inch deformat ion  s tandard  was e s t ab l i shed  a s  an  

a c c e p t a b l e  l e v e l  o f  performance where the  e f f e c t  o f  "blunt  trauma" i s  minimized. 

Any v e s t  which, when t e s t e d ,  r e s u l t e d  i n  deformations in excess of 1 . 73  inches, 

were considered a s  unacceptable .  

The t h r e e  v e s t s  you w i l l  be choosing from have a l l  passed the  

Threa t  Leve 1 11 s t a n d a r d s  f o r  p e n e t r a t i o n  and deformation. 



HOW DO YOU ORDER A VEST? 

Your d e c i s i o n  concerning a  v e s t  w i l l  be based s o l e l y  on what 

i s  c o m f o r t a b l e  t o  you. Therefore,  you W I L L  be  given an oppor tuni ty  t o  

t r y  each v e s t  and be a s s i s t e d  i n  ob ta in ing  a  proper f i t .  

A p o l i c e  o f f i c e r  . w i l l  v i s i t  each f a c i l i t y  on a  schedule ( t o  be 

published s h o r t l y )  s i m i l a r  t o  t h a t  used f o r  uniform inspec t ion .  He w i l l  

have samples  o f  a l l  t h r e e  v e s t s  i n  a v a i l a b l e  s i z e s .  A second s e t  of v e s t s  

w i l l  be a v a i l a b l e  from 8 A.M. t o  4 P.M., Monday t h r u  Friday,  a t  the  

Pol ice  Academy, One PATH Plaza, J e r s e y  C i t y ,  New Je r sey ,  F i r s t  Floor. The re  

w i l l  a lways b e  a n  ind iv idua l  wi th  t he  v e s t s  t o  a s s i s t  you i n  s e l e c t i n g  t h e  

proper s i z e ,  b u t  t h e  choice  of which model t o  s e l e c t  i s  up t o  you. A f t e r  

the f a c i l i t y  v i s i t s  have been completed, v e s t s  w i l l  cont inue  t o  be a v a i l a b l e  

a t  t h e  p o l i c e  Academy, where a l l  f u t u r e  o r d e r s  w i l l  be  placed.  

HCXJ MUCH WILL THE VEST COST AND HOW WILL IT BE INSPECTED? 

The v e s t  w i l l  be  provided a t  no c o s t  t o  t h e  o f f i c e r .  There w i l l  

be no r equ i r emen t  t h a t  an  o f f i c e r  wear t h e  v e s t ,  nor w i l l  i t  be s u b j e c t e d  

t o  any form o f  uniform inspec t ion .  Any o f f i c e r  who does w e a r . t h e  v e s t  w i l l  do 

s o  undernea th  his normal uniform. There w i l l  be  a  record  kep t  a f t e r  a  v e s t  

i s  i s sued  t o  i n s u r e  t h a t  everyone who p l aces  an  o rde r  r e c e i v e s  a ves t .  

WHAT OPTIONS ARE AVAILABLE TO ME? 

you w i l l  be  asked t o  complete a n  o rde r  form when you s e l e c t  y o u r  

v e s t .   side £ r a n  your  name, employee number, and o t h e r  gene ra l  i n fo rma t ion ,  

you w i l l  b e  asked t o  supply  t h e  fol lowing information:  

& 



WARNINGS 

Manufacturer - This  i a  your s e l e c t i o n  a f t e r  you 

have t r i e d  t h e  t h r e e  models being of fered .  

S i z e  - The o f f i c e r  w i l l  be a b l e  t o  assist you i n  - 
p ick ing  the , co r r ec t  s i z e  and you w i l l  have the  

oppor tuni ty  to  try on a v e s t  i n  your s i z e .  

S ide  Panel P r o t e c t i o n  - 'Ihis op t ion  a f f o r d s  a d d i t i o n a l  

b a l l i s t i c  panels  on both s idea  df  your body. These 

panels  are not  de tachable  from t h e  ves t .  When 

cons ider ing  t h i s  op t ion ,  the  ind iv idua l  must r e a l i z e  

t h a t  t h i s  w i l l  further encompass his t o r s o  and may 

cause  discomfort  because i t  h e l p s  r e t a i n  body heat .  

Color - The o u t e r  s h e l l  w i l l  be a v a i l a b l e  i n  white 

o r  blue.  Again, t h i s  i s  a personal  choice ,  and has 

no th ing  t o  do wi th  t h e  performance of the  ves t .  

1. The p r o t e c t i v e  v e s t  w i l l  n o t  make you inv inc ib l e .  

You should perform your func t ions  i n  the same manner 

and t a k e  precaut ions  as i f  you were n o t  wearing the  

v e s t .  

2. The vest may provide same p r o t e c t i o n  a g a i n s t  a  s l a s h i n g  

k n i f e ,  b u t  a  sha rp  ins t rument ,  p s r t i c u l a r l y  an icepick ,  

w i l l  p e n e t r a t e  t h e  v e s t ,  @e 



3. If a b u l l e t  does s t r i k e  the v e s t  and does n o t  

pene t r a t e ,  you must s t i l l  peek medical a t t e n t i o n  

t o  determine i f  any i n t e r n a l  i n j u r i e s  have been 

caused .by the  "b lunt  trauma'' o f  t he  s t r i k i n g  b u l l e t .  

4 .  Follow the  laundering i n s t r u c t i o n s  ind ica t ed  on 

your ves t .  Remove the  b a l l i s t i c  packages a n d  launder  

only t h e  o u t e r  s h e l l .  F a i l u r e  t o  remove t h e  b a l l i s t i c  

package dur ing  launder ing  could  damage i t  enough t o  

a f f e c t  i t s  performance. 

GENERAL INFORMATION 

The v e s t s  weigh approximately 3 l b s .  or 4 lbs .  w i t h  s i d e  panels .  

A f t e r  t h e  f i e l d  v i s i t s  by the p o l i c e  o f f i c e r ,  a n  i n i t i a l  o rde r  

f o r  v e s t s  w i l l  be processed. Subsequent o r d e r s  w i l l  be p laced  a s  o f f i c e r s  

provide t h e  in fo rma t ion  t o  P o l i c e  Academy s t a f f  necessary f o r  ordering.  

R e c r u i t s  w i l l  be measured du r ing  t h e i r  t r a i n i n g  and r e c e i v e  t h e i r  v e s t s  as soon 

a s  p o s s i b l e .  :& 



October 1, 1 9 8 1  

Dominick Evangelisra, Presidenr 
Port Authority Police 

Benevolent Association, Inc. 

Gennaro Aprile, President 
P o r r  Aurbcricy Police Sergeants 
Benevolent Associa t i o n  

Ernest Rossano, President . 
Porc  Auchoricy Police Superior 
Officers .. Association . .:.. 

Frank Carlomagno. President 
Port 4.uchority Detectives - .  - .. - -..- 

A . I ~ - %  . .:?::t A5s~ciation 

, Gentlemen: . 

This is to advise you that the coverage aff,orded 
by the section in each of the Nemoranda of Agreement executed 
chis date with vour respective Assqciations. entitled 
"~ndemni ficarion and ~efense .~oains t Civil Liability" , is 
nor limited to acciviries occurring while the police em- 
ployee is actual l v  on duty performing services for which he 
is being compensated by the Port- ~uthoritv, provided the 
activities are otherwise covered by. the terms of that urovision. -- 

Very truly yours. 



Police Rvision 
One PATH Plaza 
Jersey City. N.J. 0 7 W  

July 25, 1990 

Lieutenant Charles Fapetti 
President, Port Authority Police 
Superior Officers Association 
42 Penvay 
Rockville Centre, Nev York 11570 

Dear Lieutenant Pape t ti : 

In an attempt to address a concern which has been raised on several 
occasions by the SOA with respect to the impact the utilization of Reserve 
Pool Lieutenants has on the equalization of overtime across facilities, a 
change is being made in the manner in which Reserve Pool Lieutenants are 
scheduled. 

The procedure of assigning Reserve Pool Lieutenants to facilities 
in advance vill be discontinued. The Central Police Desk Sergeants will 
schedule Reserve Pool Lieutenants, to facilities for vhich they are 
qualified, on a day to day basis. In making these assignments the Central 
Desk Sergeants have been instructed to take into consideration the 
equalization of overtime betveen facilities. On those occasions where the 
number of Reserve Pool Lieutenants are insufficient to cover the available 
vacancies, every effort is to be made to assign the Reserve Pool Lieutenant 
in a manner vhich will result in the overtime assignment being offered at a 
facility vhere the available Lieutenant with the lowest overtime hours. A 
copy of the instructions being given to the Central Desk Sergeants is 
attached for your information. 

Vhile this change in procedure is consistent with the Memorandum of 
Agreement betveen the ,Port Authority and the SOA i t  does represent a change 
to a procedure which he$ .been':in effect for some time. To preclude any 
misunders tanding in the future on this marter, I ' re!ques t. your confirmation 
that the SOA vill not bring a challenge to this change in procedure based 
on past practice. 

Please indicate your agreement by signing below and return a signed 
copy to me at my office. 

Sincerely, 

* A-t. 

Gerald R. ~ r a s h e f  f , tI&ager 
Police Planning and 
~dministration 

Charles Papetti, President, 
Port Authority Police Superic 
Officers Association 



THE PORT AUTHORITY OF NY & NJ Memorandum 

TO: 
FROM: 
DATE: 
SUBJECT: 

COPY TO: 

All Commanding Officers 
Thomas Farrell, Assistant Chief 
June 30,1998 
TOUR COMMANDER - CRIMINAL INVESTIGATIONS BUREAU 
PROTOCOL 

F. Morrone, J. Romito, W. Hall, J. Moms, L. Mackesy, DEA, LBA, SBA, 
file 

The Criminal Investigation Bureau (CIB) is responsible for criminal 
investigations as well as investigations of unusual occurrences. 

Tour Commanders upon notification of an unusual occurrence and believing a 
CIB response is required shall consult with the Detective ~upervisor. The Tour 
Commander, in the event CIB units are not available at his Facility Police Command, will 
contact with the Central Police ~ e s k  (CPD). The CPD will notify the CIB Supenisor to 
make contact with the Tour Commander for consultation. 

The Detective Supe~isor'after conferring with the Tour Commander shall be 
responsible for the assignment of CIB investigative personnel. The CIB Supervisor and 
Detectives have the responsibility for the manner in which the investigative tasks are 
conducted. The Detectives will communicate with CIB supervision and Tour 
Commanders during the course of and/or upon completion of their assigned investigative 
tasks. 

Any issues or disputes which arise during the course of an investigation will be 
referred to the Facility Commanding Officer and CIB Commanding Officer for 
resolution. 

CIB responsibilities during unusual occurrence investigations are similar to those 
described in POI 5-13, Crime Scene, which may serve as a guideline to Tour 
Commanders. 

Thomas Farrell 
Assistant Chief 
Public Safety Department 

PORT AUTHORITY POLICE 
Pride Service Distinction 



THE PORT AUTHORITY OF NY & NJ MEMORANDUM 

To: Michael Valenti, Lieutenant 
From: Joseph Morris 
Date: July 1, 1998 
Subject: Assignment of Lieutenants in Reserve Pool 

Copy To: T. Farrell, J. Romito, W. Hall, CPD Sergeants, LBA, SBA, File 

Refer: Memo dated 07/1&0 W. Cafaro to All Central Police Desk 
Sergeants 

This memorandum is to reiterate the above referenced memorandum, 
Lieutenants assigned to the Lieutenants Reserve pool will not be scheduled to a 
facility in advance by the Central Police Desk Staff Sergeant. Central Police 
Desk Sergeants will schedule Resenre Pool Lieutenants on a day to day basis to 
any facility for which they are qualified. 

In making such assignments, on those occasions where there are more 
vacancies than can be covered by the available Reserve Pool Lieutenants, the 
Reserve Pool Lieutenants are to be assigned in such a manner so that the 
overtime opportunrty will occur at the facility where a Lieutenant with the lowest 
overtime hours is available to work. 

eputy lnspector&abor Relations Unit 
ublic Safety Department 



POLICE HEADQUARTERS 
PORT AUTHORITY TECHNICAL CEMER 
241 ERIE STREET, ROOM 302 
JERSEY OW, NJ 07310 

February 10,2005 

Lieutenant Louis Echavarria, Jr. 
President Port Authority Police 
Lieutenants Benevolent Association 
282 lSt Avenue 
Massapequa Park, NY 1 1762 

RE: P.A.I. 20-1 DATED 9/70; P.D.I. 2-5 AND 7-1 REVISED DATED 9/81 

Dear Lieutenant Echavarria: 

In the event a member of the force conducts himself in a manner which renders him unfit for the 
responsibilities of a Lieutenant, or conducts hunself in a manner which is grossly prejudtcial to the 
best interests of the Port Authority, he may be suspended by the Superintendent of Police. 

A member of the force may be suspended on a no pay basis only in accordance with the Drug 
Testing Policy and Procedures (Appendur M.) or wheqhe is either arrested or indicted by a Grand 
Jury. In all other situations when a member is suspended he will be on administrative suspension, 
with pay. 

Those members suspended without pay, and administratively suspended with pay, are to be guided 
by the practices contained in the referenced - P.A.I. and P.D.I.'s, as modified by the Memorandum of 
Agreement. 

- 
Sincerely, 

/&k~f~&*- - 
Michael P. Valenti 
Deputy Chief 
Chief of Staff 



PAUL D. SEGALIM 
DIRECTOR 
LABOR RELATIONS DEPARTMEM 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

March 3,2005 

Lieutenant Louis Echavarria, Jr. 
President, Port Authority Lieutenants 
. Benevolent Association 
241 Erie St. - Rm. 226 
Jersey City, NJ 073 10 

Dear Lieutenant Echavarria: 

Effective immediately, the Port Authority Police Lieutenants Benevolent Association is able to 
elect health coverage for a same-sex domestic partner as an eligible dependent. This coverage 
will be under the same terms and conditions as management employees. Employees seeking 
information on how to enroll your same-sex domestic partner under the Port Authority's group 
health plans should contact Employee Benefits at 212-435-2870. 

&F 
Sincerely, 

Labor Relations Department 



March 10, 2005 

Lieutenant Louis Echavarria, Jr. 
President 
Port Authority Lieutenant's Benevolent 
Association, Inc. 

282 First Avenue 
Massapequa Park, NY 1 1762 

POLICE HEADOUARTERS 
PORT AUTHORIN TECHNICAL CENTER 
241 ERIE STREET, ROOM 3 0 2  
JERSEY CITY, NEW JERSEY 07310 

RE: HOLIDAY S/2005/ADMINISTRATISE CHART 

Dear Lieutenant Echavarria: 

This letter shall serve to memorialize the agreement by and between The Port Authority 
of New York and New Jersey (Port) and the Port Authority Police Lieutenant's 
Benevolent Association (LBA), which has arisen regarding the holiday entitlement of 
those Lieutenants assigned to the administrative chart in the calendar year 2005. 

In resolution thereof the parties agree that Lieutenants who are assigned to the 
administrative chart for the year 2005 shall be entitled to an additional Regular Day Off 
(RDO) for a total of seven (7) additional Regular Days Off (RDO's) for the year 2005. 
Those Lieutenants who are assigned to the administrative chart for the year 2005 will 
receive only ten (10) Port Authority holidays for the year 2005. 

All other provisions of the Port Authority Police Lieutenant's Benevolent Association 
Memorandum of Agreement not modified herein shall remain in fill force and effect. 

If you concur with the above, please sign and return one original to my ofice. 

Very truly yours, 
b 

Deputy Chief 
Chief of Staff 

Date: & f ( ~ d ~  

Port Authority Lieutenant's Benevolent Association 



PAUL D. SEGALINI 

DIRECTOR 

LABOR RELATIONS DEPARTMiNT 

3 GATEWAY CENTER, GROUND FLOOR 

NEWARK, NJ 07102 

March 3 1, 2005 

Lieutenant Louis Echavarria, Jr. 
President, Port Authority Lieutenants 
Benevolent Association 
241 Erie St. - Rm. 226 
Jersey City, NJ 073 10 

Dear Lieutenant Echavarria: 

In connection with the Memorandum of Agreement between the Port Authority of New York and 
New Jersey (Port Authority) and the Lieutenants Benevolent Association, the parties agree that 
the continued inclusion of PDI's as documents annexed to the Memorandum of Agreement is 
without prejudice to any argument which either party may make in any Arbitration andlor 
Improper Practice proceeding concerning the issuance by the Port Authority of Police Operations 
Instructions (POI'S). 

Any PDI(s) annexed to the Memorandum of Agreement shall remain in effect until such PDI(s) 
are removed as a result of negotiations or mutual concurrence of the parties or as a result of a 
determination by an arbitrator or by the Port Authority Labor Relations Panel that the Port 
Authority had the right to modify or remove such PDI(s). 

Sincerely, /-- 

~i rec to r  / 
Labor Relations Department 

CONCURRE 

Ueutenants Benevolent ~siociation 



POLICE HEADQUARTERS 
PORT AUTHORITY TECHNICAL CENTER 
241 ERIE STREET, ROOM 302 
JERSEY CITY, W 07310 

April 4,2005 

Lieutenant Louis Echavarria, Jr. 
President 
Port Authority Lieutenant's Benevolent 

Association, Inc. 
282 First Avenue 
Massapequa Park, NY 1 1762 

Dear Lieutenant Echavarria: 

It is hereby agreed by and between the parties that any and all references to Port 
Authority Personnel Director in Appendix F and the attachments thereto in the 
Memorandum of Agreement shall be modified and supplemented to include the 
following: "or hidher successor in responsibilities". 

Very truly yours, 

~ i i h a e l  P. Valenti - 

Deputy Chief 
Chief of Staff 

Concur: 

Date: 
/ / 

Association, Inc. 



In the Matter of 

Port Authority Police 
Benevolent Association, Inc., 

CHARGING PARTY, 

Port Authority Police 
Sergeants Benevolent Association, 

CHARGING PARTY, 

Port Authority Police 
Detectives Endowment Association, 

CHARGING PARTY, 

Port Authority Police 
Lioutcnants Benevolent Association, 

CHARGING PARTY, 

Union of Automotive Technicians, 
CHARGING PARTY, - agahst - 

The Port Authority 
of New York end New Jersey, 

RES w NDENT. 

Port Authority Police 
Lieutenants Benevolent Association, 

CHARCI~YC PARW, 

Union of Automotive Technicians, 
CHARGING PARTY, 

Port Authority Police 
Detectives Endowment Association, 

CHARGING PARTY. 

Port Authority Police 
- - - . - - - -Sergeants-Bmvoknt Association, 

CHARGING PARTY, 

Port Authority Police 
Benovolmt Association, Inc., ' 

CHARGING PARTY, - against - 
The Port Authority 

of New York and New Jersey, 
RESPONDENT. 

CASE No. IP 96-3 (PBAj 

CASE NO. IP 96-6 (LBA) 

CASE NO. IP 96-7 (UOAT) 

CASE NO. 1P 98-22 (LBA) 

CASE NO. 1P 98-23 (UOAT) 

CASE NO. IP 98-24 PEA) 

CASE NO. IP 98-25 (SBA) 

CASE NO. IP 99-3 (PBA) 



BACKGROUND 

On or about February 2, 1996, the Port Authority Folice 

Benevolent Association, Inc. ("PBA" ) , the Sergeants Benevolent 

Association ("SBA"), the De~ectives Endowment Association (\\DEAN), 

the Lieutenants Benevolent Association ("LBAI1) , and the Union of 

Automotive Technicians ("UOAT") filed charges of alleged improper 

practice under § X I ( A )  (dl of the Port Authority Labor Relations 

Instruction concerning the alleged unilateral elimination of an 

alleged past practice '.. . by failing to hold the annual Port 
Service Club Luncheon in 1995." These Charges (denoted, 

respectively, IP 96-3, IP 9 6 - 4 ,  IP 96-5, IP 96-6, and IP 96-7) are 

identical in a l i  material respects and were consolidated for 

hearing before Panel-appointed Hearing Officer Daniel Brent on 

September 16, and September 28, 1996. 

On or about December 22, 1998, the LBA, the UOAT, the 

DEA, and the SBA again filed charges of alleged improper practice 

under 5x1 (A) (d) of the Port Authority Labor Relations Instruction. 
- - -- -- - - - - -. - - - - 

Theee new Charges (denoted, respectively, IP 98-22, IP 98-23, IP 

98-24, and IP 98-25) are identical in all material respects and 

allege that ". . . the [Port Authority] violated the [Port Authority 
Labor Relations] Instruction, the Past Practice8 clause contained 

in the Memorandum of Agreement, and the Panel's Final Decision and 

Order in IP 91-28 . . "  when the Port Authority failed to negotiate 
concerning the Port Service Club Luncheon in 1998. On February 12, 

1999, the PBA filed its own Charge ing this matter (denoted 

~ ~ : \ I ~ ~ - S . ~ ~ , S , ~ , ~ T ~ ? U L A T I ~ N  of  SIL.TTL~MENT-W?D P A ~ I  2 OF 8 
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IP 99-31. and was joined to the consolidated proceeding before 

Panel-appointed Hearing Officer Irwin Kaplan. 

NOWTHEREFORE, THE PARTIES HERETO, having had the opportunity 

to consider the matter and desiring to resolve the dispute between 

them and in full satisfaction of all claime directly and/or 

indirectly arising out of any or all of the above-captioned 

Charges, AGREE AS FOLLOWS : 

1. The Port Service Club Luncheon shall be, and hereby 

is, abolished as a benefit or term or condition of 

employment effective upon execution of this agreement 

for each and all of the members of the negotiating 

unitr, represented by the Charging Parties hereto, and 

each and all of Charging Parties renounce any claim 

of right to continuation of same by the Port 

Authority; 

2. The Semice Awards Program (whereby the Port 

Authority gives a Service Award to employees upon the 

attainment of every fifth year of service - i.e., 
their 5th, lothI 2oEhl etc. a.nniversaries of 

- - . . - . - . - - - - - - .- . - - 
employment) shall be continued for those employees in 

the bargaining-units represented by the Charging 

Parties except that, commencing January 1, 2000, the 

Service Awards Program shall be eliminated with 

respect to any employee who has attained 25 years or 

more service. There shall be no further diminishment 

in the Service Awards program or in the value of the 

Sewice Awards given to employees at the attainment 

of the 5th, l o t h ,  isth, and 2oth year of service; 

K U R I ~ ~ - ~ , ~ ~ ~ , ~ T I P U W T I O N  O r  &~WLBMLNT.WCD PAOE 3 OF 8 
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3. In light of the elimination of benefits as described 

in qll and 2, above, each employee in any of the 

negotiating units represented by the Charging Parties 

who has, on or after January 1, 2000, attained 25 

years or more eervice with the Port Authority shall 

be granted one (1) additional vacation day annually, 

to be taken pursuant to the applicable Memora~dum of 

Agreement; 

4 .  The Charging Parties hereby agree to release the Port 

Authority, its officers, agents, and/or assigns from 

any and all claims arising directly or indirectly out 

of this matter up until the date of execution of this 

Stipulation of Settlement; and the Charging Parties 

further agree to withdraw, with prejudice, each and 

all of the above-captioned Charges except that the 

Port Authority Employment Relations Panel shall have 

exclusive jurisdiction to hear any further future 

Charge which alleges a violation of this Stipulation; 

5. In consideration of the foregoing release, the Port 

Authority agrees to remit the total sum of $3lIOOO.OO 

as attorneys fees and expenses. Thie remittance shall 
-- - - - - - - - -- - - -- - - -be mad'e-'€0 the Sergeants Benevolent Association as 

agent of the Charging Parties and designated by all 

of them jointly to receive such amounts as their 

escrow agent/fiduciary; 

6. By execution of this agreement the Port Authority 

neither admits nor denies that its actions in this 

matter constitute a violation of the Port Authority 

Labor Relations Instruction or any Memorandum of 



Agreement it has with any of the  Charging Parties 

hereto; and 

7. The parties further agree that they have entered this 

agreement for purposes of resolving the each and all 

of the disputes now extant between them concerning 

the Port Service Club and, except as provided in (4 

above, this Stipulation shall not be cited as 

precedent in any future proceeding between them. 

DATED: 

FOR THE POLICE 
BENBVOLENT ASSOCIATION, INC.  

FOR THE U N I O N  
OF AUTOMOTIVE TECHNICIANS 
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OEM RESOLUTION 

In full resolution of the allegations set forth in IP-03-05, IP 04-5, IP 04-6, IP 04-9, 
IP 04-27, the parties agree to the following: 

1. That as revealed in the aforementioned proceedings, the Port Authority has 
various emergency response plans in place for the facilities it operates 
which, for purposes of this document, are categorized as follows: 

a. Facilitv Police Units Internal Emergencv Res~onse Plans - aka 
Procedures and/or Orders, andlor as Police General Operating 
Procedures, etc., at some facilities 'and are Police Specific Responses 

b. General Facilitv Emergencv Response Plans -these are plans that 
give a general guideline of what different staff do and what kind of 
response they have in various types of emergencies and they 
incorporate all elements of a facility. 

c. Airport Certifications under CFR Part 139 - these are plans that 
include an emergency plan component but also include other 
information relevant to the FAA's annual inspections on an airport 
operator such as conformance to aviation industry standards in 
operations. 

d. Weapons Of Mass Destruction Plans - these are agency wide yet 
facility specific uniformly formatted plans which address 
contingencies in the event of "WMD events, of the type which 
essentially eliminate the usefulness or hctionality of a facility. 

2.  That the Public Safety Department working through its chain of command 
involves itself in the creation and maintenance of the plans described in 
paragraph 1 (a-d) as follows: 

a. Facility Police Unit Internal Emergencv Response Plans - The 
Public Safety Department has exclusive responsibility for the - 

creation and maintenance of these plans. Police Lieutenants as 
directed by the chain of command are responsible for the 
formulation and updating of these plans subject to the review, 
guidance, instruction and approval of the chain of command 

b. General Facility Emergencv Response Plans - The Facility 
General Manager is responsible for the creationand maintenance of 
these plans. The facility Manager incorporates all staff as 
appropriate, to coordinate the substance of the Plan. The Publis 
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Safety Department contributes to the substance of the plan by 
creating submissions for the police specific aspects of the overall 
plan and commenting on other topics included in the plan where 
appropriate and necessary. Subject to review, guidance and 
instruction of the Facility Manager and the chain of command, 
Police Lieutenants, when directed by the chain of command are 
responsible for formulating Public Safety Department submissions of 
the plan, updating the accuracy of the submissions, and providing 
commentary on other submissions as appropriate subject to the 
approval of the chain of command. 

c. Airport Certifications under CFR Part 139 - The Public Safety 
Department contributes to the overall plan by submitting entries and 
updates for those components of the certification needing a Public 
Safety Department perspective as requested by the Facility General 
Manager. Subject to review, guidance and instruction within the 
chain of command and by the Facility Manager, Police Lieutenants, 
are responsible for the preparation and maintenance of the Public 
Safety Department components of these plans in conjunction with 
the Facility Manager, updating the accuracy of those components, 
and providing commentary on other components as appropriate and 
subject to approval of the chain of command. 

d. Weapons Of Mass Destruction Plans - The Office of Emergency 
Management (OEM) is currently responsible for the creation of these 
agency wide yet facility specific uniformly formatted plans which 
address contingencies in the event of "WMD" events, of the type 
which essentially eliminate the usefulness or functionality of a 
facility. The Public Safety Department has provided input through 
its staff. Subject to review, guidance and instruction within the chain 
of command, Police Lieutenants are assigned, although not 
exclusively, by the Public Safety Department to meaningfully 
participate including providing input to the overall effort to develop 
specific uniformly formatted "WMD plans at the various facilities 
by cooperating with the representatives from OEM leading the 
effort. 

3. EMERGENCY DRILLS- Police Lieutenants are involved in the 
preparation for and the participation in Port Authority emergency drills at 
Port Authority facilities and other Port Authority locations. (i.e. Disaster 
Drills, etc. ~ i c i l i t ~  Tabletop exercises). 



MEMORANDUM OF AGREEMENT 

January 21,2003 - January 20,201 

between 

and 

The Port Authority 
Police Benevolent Association, Inc. 

Gus Danese 
President 
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MEMORANDUM OF AGREEMENT 

Memorandum of Agreement executed this 3rd day of November, 2004 between 

The Port Authority of New York and New Jersey (the "Port Authority") and the Port Authority 

Police Benevolent Association, Inc. (the "Association"). 

PREAMBLE 

WHEREAS, the Port Authority and the Association have negotiated with respect to wages, hours 

and conditions of empl~~ment 'and other matters relating to the employment of Police Officers; 

and 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject to the 

provisions of the Port Authority Labor Relations Instruction; 

NOW, THEREFORE, it i s  agreed as foliows: 

Recoqnition 

The term "Police Officer" shall mean all persons employed in the position described in Port 

Authority Job Specification No. 2600 dated September, 1976, as revised with the agreement 

of the Association dated November, 1983, and further revised with the agreement of the 

Association dated June, 2004, annexed hereto, and shall include the plural as well as the 

singular. Reference to the masculine shall include the feminine. 

The Port Authority recognizes the Association as the sole and exclusive representative of 

Police Officers for the purpose of collective negotiations with respect to rates of pay, hours 

of work and other terms and.conditions of employment. 

During.the term of this Memorandum of Agreement the Port Authority will not enter into a 
Memorandum of Agreement with any employee organization other than the Association 

with respect to the Police Officers covered by this Memorandum o f  ~greernent .  

Upon presentation by the Association of a dues check off authorization card signed by an 

individual Police Officer, the Port Authority shall deduct from the compensation paid to the 

individual Police Officer such dues and assessments as may be so authorized. The 
amounts so deducted shall be remitted to the designated Association 'representative bi- 

weekly. For Police Officers who have had such an authorization card presented, said 3 
1 



authorization shall remain in effect for the term o f  this Memorandum of Agreement; 

provided, however, that a Police Officer may revoke such authorization by written,notice on 

a form acceptable to the Port Authority, filed with the labor Relations Department, so long 

as said notice is received by said Manager no earlier than January 6, 201 0 and no later than 

January 20, 2010, and provided further that failure t o  revoke the said authorization 

pursuant to this Section shall be deemed to be a waiver of the right to  revoke said 

authorization. Any such revocation so filed shall be effective upon the commencement o f  

the second standard pay period following its filing. 

5 .  The Port Authority will provide the Association with a copy o f  the minutes o f  the meetings 

of the Board o f  Commissioners and Committees thereof adopted after the execution o f  this 

Memorandum o f  Agreement and of all current and future PAIS, APs, PDls, Pols, OPls, HRPs 

and LDDs affecting Port Authority Police Officers, and with any Office Memoranda or similar 

directives affecting Police Officers such as memoranda from Police Headquarters (formerly 

known as Police Division), Facility Police Commands, or consolidated Police Zone 

Commands prepared for- bulletin board posting or general dissemination to such Police 

Officers. All such memoranda from a Facility Police Command or Consolidated Police Zone 

Command will also be provided to the Association's Executive Board members assigned to 

said Command or Commands. ' 

6 .  The Port Authority will provide quarterly to the designated Association representative by 

means o f  computer disk the dates of birth, current addresses, and the marital and parental 

status o f  Police Officers who are members of the Association as such information is  

reflected in the Port Authority files. 

7. The material specified in Paragraphs 5 and 6 shall be mailed via US. Postal Service to the 

designated Association representative and shall be provided at no cost to  the Association. 
With the exception o f  office memoranda or similar directives from pilice Headquarters, 

Facility Police Commands, or Consolidated Police Zone Commands, said materials shall be 

mailed- Registered Mail orXertified Mail, Return Receipt Requested: 

8.  The President o f  the ~ssociat ion or his designated representative shall have exclusive 

visitation rights at Port ~ u t h o r i t y  facilities for the .purpose of administering this 

Memorandum of Agreement and for the purposes o f  recruiting Association membership 

and of explaining or administering Association services and programs. Such activities shall 

be limited to reserve rooms, locker rooms and other facility areas reasonably designated by 
the Facility Police Commanding Officer or his designee and shall not interfere with facility 

operations. The present practice as to Association recruitment at the Police Academy shall 



1 1 .  Past Practices - Protection of  Existinq Terms and Conditions of 

Employment 

1)  Unless a contrary intent i s  specifically expressed in this Memorandum of Agreement, all 

practices, procedures and policies governing existing terms and conditions of 

employment of Police Officers which are not specifically enumerated or set forth in this 

Memorandum of  Agreement. shall be maintained at no less than the highest standards 

in effect at the time 'of execution of this Memorandum of Agreement and, during the 
term of this Memorandum of Agreement, any such practice, procedure or policy 

pursuant to any rule, regulation, instruction, directive, memorandum, statute or 

otherwise and governing an existing rerm and condition of employment shall not be 

limited, restricted, impaired, removed or abolished unilaterally. 

) A charge or complaint that the Port Authority has unilaterally limited, restricted, 

impaired, removed or abolished such a practice, procedure or policy governing an 

existing term and condition of employment which i s  not specifically enumerated or set 

forth in this Memorandum of Agreement shall not be subject to or processed through 

the grievance-arbitration procedures referred to in Section XXlll of this Memorandum of  

Agreement. 

3) Nothing herein shall be deemed or construed to waive any rights of the Association or of 
any Police Officer under any Port Authority Labor Relations Instruction in effect during 

the term of this Memorandum of Agreement. 

III.Salarv Ranses 

1) The salary rariges of individuals whose employment as Police Officers (Job Specification 

2600) commenced before January 21, 2003, will be as shown on the. schedule annexed 

hereto as Appendix "A(1)". 

2) The salary ranges o f  individuals whose employment as Police Officers (Job Specification 

2600) commenced on or after January 21 ,  2003, will be as shown o.n the schedule 

annexed hereto as Appendix "A(2)". 

3) lngrade salary increases shall be administered and processed in accordance with OPI 
20-2X.05, dated September 9, 1973, entitled "Pay Plan C lngrade Salary Increases". , 

4) Effective upon the execution of this Memorandum of Agreement, notwithstanding the 

language of OPI 2-2X.05, in-grade salary increases (steps) may only be withheld for an 

individual Police Officer during any period in which that Police Officer is suspended 

,+)/!: /P 



without pay or  administratively suspended. In the event that the Police Officer is 

subsequently reinstated to full duty, the Police Officer's payment o f  full pay for the 

period o f  his suspension shall include payment for in-grade salary increases that were 

withheld during the period o f  his suspension. 

5) Effective January 21, 2004, the Police Academy Base Salary for newly hired Police 
Officers shall be 532,361.68 and will remain frozen for the remainder o f  the 

Memorandum of  Agreement. Upon graduation from the Policy Academy, the Police 

Officer's Base Salary shall be increased to 134,834.31 (step #1) until the completion o f  

the first year of service. Upon the completion of the first year of service, which shall 

include the time served while in attendance at the Police Academy, the Police Officer's 

Base Salary shall be increased to the then effective rate for Step #2 and will continue 

advancement per the in-grade salary step increases in  the Memorandum o f  Agreement 

on an annual basis. Step # J  shall remain frozen at $34,834.31 for the remainder of the 
Memorandum of  Agreement. 

IV.Lonqevitv Allowances 

1. Longevity shall be as follows (see Appendices "A(1)", and "A(2)"): 

a. Longevity shall be based upon the base salary of the Police Officer 

b. Commencing on January 2 1,2003, longevity shall be 

1% after the completion of 1 years. of service; 

1.5% after the completion o f  2 years of service; 

2% after the completion of 3 years o f  service; 

2.5% after the completion o f  4 years of service; 

3% after the completion of 5 years o f  service; 

3.5% after the completion of 6 years of service; 

4% after the completion of 7 years o f  service; 

4.5% after the completion o f  8 years of service; 

* .  . 
5% after the completion o f  9 years o f  service; 

5.5% after the completion o f  10 years o f  service; 

6% after the completion o f  1'1 years o f  service; 



7% after the completion o f  13 years o f  service; 

7.5% after the completion o f  14 years o f  service; 

8% after the completion o f  15 years of service; 

8.5% after the completion o f  16 years of service; 

9% after the completion o f  1 7  years o f  service; 
. . 

9.5% after the c~rnp le t ion o f  18 years of service; 

10% after the completion of 19 years o f  service; 

10.5% after the completion o f  2 0  years of service; 

1 1 % after the completion of 21 years of service; 

1 1.5% after the completion o f  22 years of service; 

12% after the  completion o f  23 years o f  service; 

12.5% after the completion o f  24 years o f  service; 

13% after the completion of 25  years of.service; 

1 3.5% after the completion o f  26  years o f  service; 

14% after the completion of 27 years o f  service; 

14.5% after the completion of 28 years o f  service; and 

15% after the completion of 29 years o f  service and thereafter. 

2 .  Longevity allowances wil l  be paid' to a Police Officer at one of the rates specified in 
Paragraph I b effective i n  the bi-weekly pay period in which the individual Police. Offrcer 

completes the stipulated number o f  years o f  police service. 

3. As used i n  this Article, and only.,for the purpp:s,e of corn~utihg,.l.ongwlity,.al~owances. the. 
! 

term "police service" shall include service performed as a Port Authority police cadet. 

I I V. Shift Differentials 

Each Police Officer working a tour o f  duty commencing on or  after 2:00 p.m. and ending 

on or  before 1 0 : O O  a m . ,  shall receive a shift differential premium of twelve and one- 
half per cent (1 2M%) o f  his base hourly rate. 



2 .  No shift differential premium shall be paid for any overtime hours worked by a Police 

Officer, but such premium shall not be withheld by reason of hours worked for which a 

schedule change premium is paid pursuant to Section XVI hereof. 

3.  The shift differential paid for working a full tour of duty during the hours specified in 

Paragraph 1, hereof, shall be computed on the basis of eight hours multiplied by the 

shift differential hourly premium rate. I f  a Police Officer entitled to  a shift differential 

works less than a full tour of duty, time worked shall be computed to the nearest hour 

for shift differential purposes. Shik differential payment shall be paid on a bi-weekly 

basis and shall be included in regular paychecks. 

Preparation Time Allowance 

1. During the term of this Memorandum of Agreement, each Police Officer will receive 

compensation at overtime rates for fifteen minutes of preparation time for each eight- 

hour tour of duty in which eight hours or more of actual time worked (exclusive of 

preparation time) i s  reflected on his daily time card as "Total Hours Worked". Such 

preparation time shall be overtime and payment for such time in the form of cash or 

banked compensatory time shall be in accordance with provisions of Section XIV of this 

Memorandum of Agreement. 

2. All Police Officers shall be required during the term of this Memorandum of Agreement 

to report to work at least fifteen minutes prior to the start of each eight-hour tour of 

duty to complete preparations in connection with the commencement of such tour. 

Such preparation time prior to the start of an eight-hour tour shall not be used for 

change of clothes or wash-ups. 

VII. Central Pol'ice Pool 

1 .  Prior to the date of execution of this Memorandum o f  Agreement, each Police 

Officer assigned to,the Central Police Pool ICPP) shall'receive an annual stipend 

of up to $750 .  Effective on the date of execution of this Memorandum of 

Agreement. each Police Officer assigned to the CPP shall receive a quarterly 

stipend of either 2% of the base salary of the Police Officer for the entire quarter 

or 5 187.50, whichever is greater. 

2. For purposes of this stipend, the quarters shall be January through March, April 

through June, July through September, and October through D-ecember; and 

assignment to the CPP for any day in the quarter shall entitle the Police Officer to 
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3. The stipend due Police Officers shall be paid by March 1 o f  the year following the 

, year or part thereof the stipend was earned or within 60 days of the date the 

Police Officer transfers out o f  the CPP. 

VIIt.Uniforms, Uniform Allowances and Uniform Cleaninq Allowances 

On the first pay day in July o f  2003, 2004, 2005, 2006, 2007, 2008, and 2009, respectively, 

the annual uniform allowance shall be 3% o f  the maximum base salary for a Police Offrcer as 

of January 21, 2003, Januaw 2 1 ,  2004, lanuary 21, 2005, January 21, 2006, January 2 1, 

2007, January 2 1, 2008, January 21,2009, respectively, as shown on Appendices "A(1)" and 
"A(Z)", and shall be payable to all Police Officers as of the first pay day in July, 2003, 2004, 

2005, 2006, 2007, 2008, and 2009, respectively. 

Effective January 21, 2003, the annual uniform allowance paid to Police Officers pursuant t o  

Paragraph 1 of this section shalt supersede and be inclusive of the following allowance 

payments formerly received annually by Police Officers: uniform, uniform cleaning, safety 

shoe, safety eye wear, and shooting award allowances. 

The annual uniform allowance for the year 201 0 will be renegotiated as part of the next 

successive Memorandum of Agreement. 

Except as otherwise provided below, new Police Officers will not become eligible to receive a 

uniform allowance in the calendar year in which they are employed. Police Officers will be 
eligible for a fuli uniform allowance in the year following the calendar year in which they are 

employed. 

New Police Officers shall be eligible for the full annual uniform allowance in effect at the 

time of their Police Academy graduation and they shall receive'payment of such allowances 

on the first payday after such graduation. Such payments shall be in addition to the 

payment of a fuli annual uniform allowance, which the Police Officer shall also receive i f  he 
is  on payroll as of the first payday in July o f  that year. 

Police Officers shall be eligible for the full annual uniform allowance without regard to the 
Police Officer being on sick or injury-on-duty leave, administrative suspension or working 

in a restricted capacity o:f any kind. Payment for the allowance to any Police Officer who is 

suspended without pay shall be made only 'when the Police Officer is placed on 

administrative suspension or restored to full duty. 

Except as provided in paragraphs 4, 5, and 12 hereof, the provisions of PAI 20-4.01 revised 

May 3, 1974 annexed hereto entitled .:hiform Allowances" shall be applicable to Police 



8. The Port Authority will continue to issue those items of uniform clothing and equipment 

currently issued as detailed in PDI 2-10, revised in  February, 1973, and subsequently 

revised with the agreement of the Association as PDI 7-8, dated September, 1981, and 

further revised with the agreement of the Association dated September, 1983 in addition to 

the currently issued trousers, police fall jackets, winter overcoat (currently the Spiewak 

Winter Coat), nameplates and leather holder, Millennium gas mask and radio case. In the 

event a uniform clothing item or equipment item is substituted in lieu o f  the foregoing 

items it will be issued to recruits at no expense. 

9. In the event Police Officers experiment with a prototype uniform clothing item which 

eventually' becomes a formal part of the uniform, the Police Officer testing the new 

prototype uniform clothing item would be required to purchase the new item but would be 

charged a prorated cost for the period of time the items were in test status. 

10. During the term of this Memorandum of Agreement, any new piece of equipment not 

heretofore issued t o  Police Officers at the time they are hired which the Port Authority 

authorizes to be issued to newly hired Police Officers, will also be issued to all other Police 

Officers at no cost to them. In addition, the Port Authority will pay th'e full cost of 

alterations to a Police Officer's uniform necessitated by any such new piece of equipment, 

or, where alterations are not practicable, the Port Authority will issue uniform clothing items 

at no cost to the Police Offtcer. 

11. The costs of uniform or equipment changes for Police Officers shall be paid for by the Port 

Authority. 

12. Police Officers who retire after receiving a uniform allowance and/or 'uniform cleaning 

.allowance will'not be required to make any repayment t o  the Port Authority. 

13. Upon production by a Police officer' of an item of uniform damaged beyond normal wear 

and tear in the line of duty without fault or negligence o f  the Police Officer, the Port 

Authority shall reimburse such Police Officer for the cost o f  replacement of such i iem 

prorated from the time o f  purchase by such Police Officer against the useful life of the item. 

In addition, upon production by a Police~OMcer of personal items or proof o f  loss thereof;. 

which may be by affidavit, consisting exclusively of  shoes, eyewear, watches, or insulated 

garments damaged beyond reasonable wear and tear or lost in  the line o f  duty without fault 

or negligence o f  the Police Officer, the Port Authority shall reimburse such Police Officer for 

the reasonable cost of replacement or repair of such item up  to a maximum of  $ 1  00.00 per 

item. 

14 .  The Port Authority Police Uniform Committee shall consist of the designee of the 

Superintendent of Police, who shall be Chairman, the Planning and Research Lieutenant, 

three members from the Association, and one member each from the Port Authority Police 

Sergeants Benevolent Association, the Port Authority Police Lieutenants Benevolent /1 
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Association, and the Port Authority Detectives Endowment Association, who shall be 

. designated by the respective Association Presidents, and other members designated from 
A I i,~ time to time by the Superintendent of Police. 

The Uniform Committee will maintain a continuous program of research into all aspects 

of police uniforms. The Committee will make recommendations to the Superintendent 

of Police on: 

a. Uniform standards and specifications; 

b. Adoption of new items of uniforms; and 

c. Maintenance of uniforms. 

The Port Authority Police Equipment Standards Committee shall consist of  the designee 

of the Superintendent of Police, who shall be Chairman, the Planning and Research 

Lieutenant, three members from the Association, one member each from the P0.n 
Authority Police Sergeants Benevolent Association, the Port Authority Police Lieutenants 

Benevolent Association, and the Port Authority Police Detectives Endowment 

Association, who shall be designated by the respective Association Presidents. 

The Police Equipment Standards Committee will hold meetings as needed and will 

maintain a continuous program of research into all aspects of police equipment, 

including police lounge, kitchen and locker equipment. The Committee will make 
recommendations for implementation by the Superintendent of Police on: 

a. Equipment standards and specifications; 

b. Adoption of new items of equipment; and 

c. Maintenance of Equipment 

The August 30, 1979 Port Authority memorandum from Superintendent of Police Walter 

R. Lee to. all members. of...the. .Force,.. Subject?;. ., Port,. Authority. Police.. - Protective vest. 

Program, shall be deemed included in this Memorandum of Agreement and shall be 

implemented. In addition, the Port Authority will provide thirty extra protective vests, at 

least one at each facilit;, for use by members of the Police Force on occasions when 

their own vests are not available. After each use by an individual Police Officer, the Port 

Authority is responsible for cleaning such extra vest. 

Protective vests issued to Police Officers by the Port Authority shall be inspected by an . 

independent outside testing agency chosen by the Port Authority. Such inspections 

shall be made at time intervals, which are consistent with the recommendation of the 
A 

manufacturer of the vests. If such inspection establishes that a vest should be replaced,, 

9 



or i f  the federal or state government recommends replacement of such vests, it shall be 

replaced at the sole expense o f  the Port Authority. 

20. Police Officers are not required to wear their uniforms while utilizing mass pubtic 

transportation to travel to and from their facility to  court or other similar hearings, nor 

will they be required to have uniforms in their possession when attending training 

programs at locations other than their permanently assigned Facility Police Command. , 
When otherwise required to> travel in uniform, Police Officers may be authorized to use f 

4 
their personal vehicles, for which they will be appropriately reimbursed in accordance, 

with Section XLVIll of this Merhorandurn of  Agreement, or they will be provided with 

transportation. I 1 

IX.Life Insurance 

1) During the term of this Memorandum of Agreement, the Port Authority will provide I 
Croup Life lnsurance for active Police Officers identical to the insurance provided by 1 

I Prudential lnsurance Company of America, Inc. group term life insurance policy No. ~ 

C-10493 in effect as of April 4, 1976. If the Port Authority in  i t s  sole discretion chooses 

to change the provider of such insurance, the coverage which is to be provided shall be 

no less than that described above. The Port Authority will pay the full premium costs of 1 
the Port Authority Croup Life lnsurance coverage for each active Pofice Officer in an 1 

i 
amount equal to three times the Police Officer's base annual salary. 

2) The term "premium costs" as used in the first paragraph of this Section shall mean 
premium cosk established by the insurer, including any increase in such costs, in effect 

during the term of this Memorandum of Agreement. The term "base annual salary" as ' 

used in this Section shall mean the base annual salary of a Police Officer during the term 

of this Memorandum of Agreement as set forth in Appendices "A(l)", "A(2)" or "A(3)" . 

annexed hereto, adjusted to the next highest multiple of $1,000. With each change in 

base annual salary for a Police officer under the group policy, his Croup Life lnsurance 

coverage will be appropriately adjusted. . 

3) Each Police Officer shall have the option upon retirement to  continue coverage under the 
Port Authority Extended Croup Life lnsurance plan up to the amount of such coverage 

applicable to him at the time of retirement. Any Police Officer exercising the option to 

continue such coverage shall pay for such coverage at the rate or rates applicable to Port 

Authority managerial and professional employees as shall from time to time be in effect 

during the period of his retirement. The insurance applicable to such Police OFficer after 

retirement shall continue without change until such Police Officer reaches the age of 65; 

thereafter, such insurance coverage shall be reduced in the amount o f  ten percent (1 0%) 

of initial retirement coverage per year until upon reaching the age of 71, such Police /A,/ /4 
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> - 1  , . 
.,?-. one-third (1 /3) of the amount of his coverage at the t ime of his retirement. -. 
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4) A copy of  the Port Authority Croup Life Insurance policy and riders, i f any, covering 
. 1 ~ 3 . 1  

.*. a;;;: : police Officers. including the number thereof, and the premium costs per month t o  the . . 
port Authority o f  such insurance, shall be provided by the Port Authority to  the 

y + y ;  

designated Association representative when such policy. riders, and premium costs have 
2- -.. 

. . been finally formulated. Booklets describing such insurance shall be provided by the 
- O?- 

C % _  . port Authority t o  all Police Officers within sixty days f rom the date of execution o f  this 
. 9  

Memorandum of Agreement. 
' ;,,,.'. : . 
I .. . 

.r; - 
, rb  X. Health Insurance . 

A:.:i. 
1. a. Prior t o  the execution of this Memorandum o f  Agreement, the Port Authority provided 

Group Health lnsurance (i.e., hospitalization, surgicalJmedical and major medical benefits) for  

each active Police Officer (Job Specification 2600), including sponsored child coverage, identical . )  .,< 

t o  the ' ~ r o u ~  Health Insurance provided by Blue Cross and Blue Shield o f  Greater New York 

, group contract No. CC-1743 in effect as o f  July 26, 1987 and Prudential lnsurance Company o f  

' I ,  
America, Inc. group policy No. C-14910 i n  effect for managerial ernp1oye.e~ as o f  July 26. 1987. 

The Port Authority paid for each enrolled active member the full premium costs o f  this 

insurance. ' 

b. Effective July I ,  1999, all Police Officers whose employment as a Police Officer (lob 

Specification 2600) commenced before July 1 ,  1999 were granted an option between continuing 

in  the group health plan provided by Paragraph 1 a. or enrolling in a Preferred Provider 

Organization ("PPO") Plan provided by United Healthcare. Group:#197512, in effect for  

managerial employees as of September 1, 1998. For Police Officers enrolled in  the United 

~eal thcare PPO plan, the benefits coverage provided by the United Healthcare PPO shall be no 

less than the group health plan benefits coverage provided in Paragraph 1 a. described above. 

The, Port Authority'wil l  pay for each ehrolled active member the full premium costs o f  this 

alternate insurance. 

c. Police Off icers' whose employment as a Police Officer uob Specification 2600) 
commenced on or  after July 1, 1999 shall not be eligible for nor covered by the group health 

. plan provided pursuant to Paragraph 1 a. The Port Authority shall provide to  Police Officers 

whose employment as a Police Officer Uob Specification 2600) commenced on  o r  after July 1 ,  

1999 health benefits under the Preferred Provider Organization ("PPO") Plan provided by United 

Healthcare, Croup #I 975 12, in effect for managerial employees as of September 1 ,  1998. For 

Police Officers enrolled i n  the United Healthcare PPO plan, the benefits coverage provided by 

the United Healthcare PPO shall be no less than the group health plan benefits coverage 

provided in Paragraph 1 a. described above. The Port Authority wilt pay for each enroHed active . 

member the full premium costs o f  this 



d. Effective with the execution of this Memorandum of Agreement, the Port ~ u t h o r j t ~  

shall provide Croup Health Insurance (i.e., hospitalization, surgicai/medical and major medical 

benefits) for each active Police Officer (Job Specification 2600), including sponsored child 

coverage, under the Preferred Provider Organization ("PPO") Plan provided by United Healthcare, 

Croup #I975 12, in effect for managerial employees as of September 1 ,  1998. Police Officers 

enrolled in the United Healthcare PPO plan, shall enjoy benefits coverage no less than the group 

health plan benefits heretofore applicable to Police Officers under Paragraphs I a,, 1 b., and 1 

c. described above. If the Port Authority in i t s  sole discretion chooses, to change the provider 

o f  such insurance. the coverage which i s  to be provided shall be no less than that provided to 

active Police Officers (lob Specification 2600) pursuant to Paragraphs 1 a.? 1 b. and 1 c. herein. 

The Port Authority will, pay for each enrolled active member the full premium costs o f  such 

insurance. 

2. The Port Authority shall provide each active Police Officer (Job Specification 2600) with 

the Prescription Drug Plan (National Prescription Administrators-Port Authority Sponsor No. 

1395) provided by the Port Authority to managerial employees as of May 7, 1998 and such plan 

shall be the sole and exclusive prescription drug benefit provided to active Police Officers. If the 

Port Authority in its sole discretion chooses .to change the provider of such insurance, the 

coverage which is to be provided shall be no less than that provided above. The Port Authority 

will pay for each enrolled active member the full premium costs of such insurance plan. 

3. The Port Authority shall provide each active Police Officer Uob Specification 2600) with 

the Vision Care Plan (National Vision Administrator- Port Authority Sponsor No. 1007) provided 

by the Port Authority to managerial employees as of January 1 ,  ZOO1 and such plan shall be the 

sole and exclusive vision care benefit provided to active Police Officers. I f  t he  Port Authority in 

i t s  sole discretion chooses to change the provider of such insurance, the coverage which is to 

be provided shall be no less than that described above.  he Port Authority will pay for each 

enrolled active member the full premium co.sts of such plan. 

4 .  The term "premium costsw as used in the first, second and third paragraphs of this 
Section shall mean premium costs established by the provider; including any increase in such. 

costs, in effect during the term of this Memorandum o f  Agreement. 

5 .  During the term of this Memorandum of Agreement, the Port-Authority will continue to 
pay the full cost of providing Port Authority group health insurance for retired Police Officers 

and, for Police Officers who retire on or after May 7, 1998, the Port Authority will also pay for 

the full cost of providing the prescription drug plan enumerated in Paragraph 2 of this Section. 

For Police Officers who retire on or after August 1 ,  2000, the Port Authority will also pay for the 

full cost of providing the Vision Care benefit enumerated in Paragraph 3 of this Section. The 

benefits available to any such retired Police Officer shall be those applicable to him at the time 

of his retirement. 3 
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6. A copy of any insurance contract, insurance policy, prescription plan and riders; if 

any, covering Police Officers, including the policy number thereof, and the premium costs per 

.month to the Port Authority of such insurance policy or. plan, shall be provided by the Port 

Authority to the designated Association representative when such insurance policy, plan, riders 

and premium costs have been finally formulated. ~ooklets describing such insurance shall be 

provided by the Port Authority to all Police Officers within sixty days-from the date of execution 

of this Memorandum of Agreement. 

XI. DENTAL INSURANCE 

1. a. The Port Authority shall provide Croup Dental lnsurance to active Police 

Officers (Job ~~eci f icat idn 2600), hired prior to May 1 ,  2004, identical to the Croup 

Dental lnsurance provided by Prudential lnsurance Company of America, Inc. group 

contract No. CH-14910 in effect for managerial employees as of January 1, 1985, as 

modified by the letter agreement dated March 8, 2002, or the Croup Dental Benefits . 

identical to those previously provided by the Prudential lnsurance Company of 

America, Inc., group contract No. CH-14910, now being provided by Metropolitan 

Life lnsurance Company (MetLife) Croup Number 302043 in effect for Police Officers 

(Job Specification 2600) as of October 1 ,  2003. If the Port Authority in its sole ' 

discretion chooses to change the provider of such insurance, the coverage which i s  

to be provided shall be no less than that described above. The Port Authority will 

pay for each active enrolled Police Officer the full premium costs of such insurance. 

b. The Port Authority shall provide Group Dental lnsurance to active Police Officers 

(Job Specification 2600), hired on or after May 1, 2004, identical to the Croup Dental 

lnsurance provided by Prudential lnsurance Company of America, Inc. group contract 

No. CH-14910 in effect for managerial employees as of January 1, 1985,as modified 

by the letter agreement of March 8, 2002, or .the Croup Dental Benefits identical to 

those previously provided by the Prudential lnsurance Company of America, Inc., 

group contract No. CH-14910, now being provided by Metropolitan Life lnsurance 

Company (MetLife) Croup Number 302043 in effect for Police Officers (Job' 

SpecPfication.260.0).as. o f  October 1. 2003i.except that the..annual maximum benefit:';' 

per covered person Restorative Services shall be limited to 162,000.00. If the Port 

Authority in i t s  sole discretion chooses to change the provider of such insurance, the . 

coverage which i s  to be provided shall be no less than that described above. The 

Port Authority will pay for each active enrolled Police Officer the full premium costs 

of such insurance. 

c. As an alternative to the Port Authority Croup Dental Insurance, Police Officers 

currently enrolled in the Dent-Care Plan will be permitted to continue in that Dent- 

Care Plan on the same terms and on the same basis as managerial employees with - 
benefits no less than that provided to managerial employees. The Port Authority will 

, 
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pay for each active enrolled Police Officer the full premium costs as such insurance. 

The Part Authority wilt permit Police Officers enrolled in the Dent-Care Plan to 

change to coverage under the Croup Dental insurance identified in Paragraph 1 a. of 

this Section on written request from the Police Officer at any time. Police Officers 

changing from the Dent-Care Plan to Croup Dental Coverage under Paragraph 1 a. 
of this Section shall not be permitted to return to the Dent-Care. 

d. In the event the Port Authority improves the Croup Dental Insurance benefits 

provided under Paragraphs 1 a, or 1 b. herein for managerial employees during the 

term of this Memorandum of Agreement, said improvements wit1 be provided to the 

Association on not less than the most favorable terms. provided to managerial 

- (Service "0") employees. . 

2 .  As used in the first paragraph of this section, the term "premium costs" shall mean 

premium costs ,established by the provider, including any increase in such costs, in effect 

during the term of this Memorandum of  Agreement. 

3.  During the term of this Memorandum of Agreement, Police Officers shall be permitted to 

carry the Croup Dental lnsurance or the Dent-Care Plan, as the case may be, set forth in 

paragraph 1 hereof into retirement, with the retirees paying the cost of the Dent-Care Plan. 

4. In the event a Police Officer has opted to carry the Croup Dental insurance into retirement, 

the Port Authority will pay the costs thereof and the benefits available to any such retired Police 

Officer shall be those applicable to him at the time of his retirement. If the Port Authority. in i t s  

sole discretion, chooses to change the provider of such insurance, the coverage which is to be 

provided shall be no less than that provided under the above plan(s) in effect as of the date of 

execution of this Memorandum of Agreement. I f  the Port Authority does choose to change 

providers f o ~  the above insurance plan(s), then the Port Authority will continue to pay the entire 

cost of such plan or plans throughout the Police Officerts'retirernent and the benefits available 

to any such retired Police Officer shall be.those applicable to him at the time of his retirement. 

5. A copy of the Port Authority Croup Dental Insurance policy and riders, if any, and the Dent- 

Care Plan. contraco covering Port Authority Police' Officers.. including'.the number thilreof;' and 
the premium costs per month to the Port Authority of such insurance or Dent-Care Plan, shall 

be provided by the Port Authority to the designated Association representative when such 

policy, riders, or contract, and premium costs have been finally formulated. Printed matter 

describing benefits shall continue to be provided during any open enrollment period and shall 

describe any plan changes. See letter agreement between parties, dated March 8, 2002 
annexed hereto. 



t '  , '&' "XlI. FUNERAL EXPENSES AND FAMILY BENEFITS 
:U 

< 9% 
, <\'>, 

i. . . .: . .! I .  In the event a Police Officer dies because of  an injury received in the line of duty dur ing 
.l,Pci' the actual performance of police service relating t o  the alleged or actual commission of  an 
* ~.... 
Li act, o r  directly resulting from a characteristic hazard of his police duties, as 

determined by the New York State and local Police and Fire Retirement System, a payment o f  

I ,  .. . , I  . $10,000 shall be  made as a result o f  such death. The Port Authority shall make such payment 
,- , . 

to the beneficiary designated by the deceased Police Officer t o  receive his New York State and 
'Y .' " local Police and fire Retirement System ordinary death benefit, or, if no beneficiary has been so 

designated, t o  the beneficiary designated by'such Police Officer t o  receive his Port Authority 

.Croup Life Insurance benefit, or, if no beneficiary has been so designated, t o  the estate o f  the 
' 

>-, . -., > ,  , 

W: . ; deceased. 

2. The surviving spouse and minor children of any Police Officer kil led in  the line of duty 

shall be covered under the Port Authority's Group Health Insurance Plan and Croup Dental 
' ' 

Insurance Plan applicable t o  such Police Officer at the t ime o f  his death at  the Port Authority's 

expense unt i l  the surviving spouse's death o r  remarriage. 

3. In the event o f  the repeal o f  the federal Public Safety Officers' Death Benefits Act (42 
U.S.C. 53796) or in the event funds are not available in the event of non-appropriation or  

otherwise to  pay the death benefit provided for therein, the Port Authority will provide an 

additional payment o f  550,000 under the terms o f  paragraph 1, above, o f  this Section. 

Effective on the date of execution o f  this Memorandum o f  Agreement, the payment referred to 

, in the immediately preceding sentence shall be the amount granted as a death benefit in 42 

U.S.C. 53796, as adjusted over t ime pursuant t o  42 U.S.C. 93796, immediately prior to its 

repeal o r  the non-appropriation of funds. 

XIII. Work Charts: Tours of Duty: Reqular Days Off 

1 .  Each Police Officer shall be assigned t o  a work chart, which shall provide for a minimum of 

120 (1 2 1 for Police Officers" assigned to the administrative chart) and a maximum o f  123 

regular days o f f  (RDO's) per calendar year. 

2 .  The work charts referred t o  in Paragraph 1 o f  this Section have been negotiated with the 

Association and are annexed hereto. Deviations f rom work charts shall not be permitted 

without the prior approval of the Association President. 

3. The work charts referred to in  Paragraphs 1 and 2 of this Section shall be posted at each 

Facility Police Command on  ar before December 1 of each year. The posted work charts for 

each Facility Police Command will be provided t o  the Association by certified mail, return 

receipt requested on or  before December 31 o f  that year. . ~ / p '  



I. The Police Officer's Port Authority seniority shall apply for the selection of 

squad or position assignments other than exist ing special details; 

4. At the end of any calendar year in which a Police Officer has received fewer than 120  

regular days off, the number o f  regular days o f f  received by such Police Officer shall be  

subtracted f r om 120 and with respect t o  any resulting day or days he shall receive 

compensatory time, a combination o f  compensatory t ime and cash payment, o r  cash payment, 

at overtime rates, in accordance with Section XIV o f  this Memorandum o f  Agreement, t o  the  

extent he has no t  already received compensatory t ime or overtime payment with respect to 

such day or days. 

5 .  The standards established in  this Section Xitl for work charts shall not preclude any Police 

Officer from being required t o  work, for such reasons a s  overtime requirements on  any day 

scheduled in his chart as a regular day off. 

6 .  Personnel may be added to, reduced from o r  reassigned t o  any work charts, in accordance 

with operational'requirements, thereby permitting a possible reduction in o r  additions t o  the 

manning levels o f  squads and positions set forth in  said negotiated work charts. 

7. I f  the work charts selected by the Port Authority for use at  a Facility Police Command 

during the next succeeding year are different f rom those selected for use at that Facility Police 

Command for the then current year, the selection process and assignment o f  Police Officers t o  

squads and positions in the work charts shall be as set for th herein: 

a) Each Facility Police Cqmrnanding Officer shall make appropriate squad or 

posit ion assignments in the work charts in accordance with the Police Officer's 

request subject t o  the fotlowing: 

11. For existing special details, the qualified Police Officers wi th  the greatest 

detail seniority shall be assigned the selection of his choice and so o n  unt i l  

the list is exhausted. 

b)-z If the. workT charts"selected by tHe' Port A'uth'ority for  use at a Facility Police 

Command during the next succeeding year are the same as the work charts 

selected for  use at that Facility Police Command fo r  the then current year, the 

selection process described in Paragraph 7a hereof shall not be implemented a t  

that Facility Police Command and there wi l l  be no  "bumping" by Police Officers 

assigned t o  that Facility Police Command for squad, position o r  special detail 

assignments within those work charts. 



C) I f  a Police Officer assigned to a Facility Police Command is involuntarily removed 
from his squad, position or special detail assignment as a result o f  the decision 

o f  the Port Authority to  reduce Police Officer staffing from any work chart i n  use 

at that Facility Police Command, then that Police Officer. and all Police Officers 

assigned to  that Facility Police Command, if any, who are bumped f r om their 

squad, position o r  special detail assignment as a result o f  that Police Officer's 

selection of a new squad, position or special detail assignment, shall have the 

right t o  select a squad, position o r  special detail assignment in the same manner 

as provided in Paragraph 7a hereof, 

d) Seniority shall be defined in accordance with PDI 2-1, dated September, 1981, as 
revised with the agreement o f  the Association as POI 2-l A, dated July 3, 1983,' 

and further revised with the agreement of the Association, dated November, 

1993, and further revised with the agreement of the Association as P.0.I 2-1A 

dated April 1998, and further revised with the agreement o f  the Association 

dated July 2004, and annexed hereto as Document " B .  

8. Upon their election or appointment t o  a vacant office, the Association Financial Secretary, 

., Recording Secretary, Sergeant-at-Arms and five Trustees wi l l  be assigned to an administrative 

-+,"+work chart o n  a tour of the individual Association officer's choice. The administrative work 
rscharts for these Association officers wil l  be considered Association work charts and wi l l  be 

. ,separate from the Facility Police Command administrative work charts. Work chart selection by 

,,the Association Financial Secretary, Recording Secretary, Sergeant-at-Arms and five Trustees o f  

-the Association upon completion of their respective terms o f  office shall be in accordance with 

x.Lirnitgd Distribution Directive 1 -04: 

XIV. Overtime: Compensatory Time 
, L I :  . 

' I  i 

1 .  . ~ x c e ~ t  as otherwise required by the Fair Labor Standards Act. 29 U.S.C. Section 201, e t  seq.. +. .,+? ..' 
(hereinafter referred t o  as the "FLSA"), overtime shall be earned and paid t o  a Police .Officer, 

unless applied t o  compensatory time purposes as set forth below, as follows: 

a) for non-FLSA overtime at  the rate of one-and one-half (1 -1 1 2 )  times 
the amount computed by dividing by eighty (80) the total of the base bi- 
weekly' salary and the base bi-weekly longevity payable to such Police 

Officer as set forth in  the schedules annexed hereto as Appendix "A(I)", 
Appendix "A(Z)", and Appendix "A(3)", respectively. 

b) overtime subject to  the FLSA (hereinafter referred to as "FLSA 

overtime") shall be paid exclusively i n  cash in accordance with the 

applicable requirements o f  the FLSA. No FLSA overtime may be banked - 
as compensatory time. "Non-FLSA overtime" shall mean all overtime 



pursuant to this Memorandum of Agreement to which the FLSA does not 

apply. 

2. Non-FLSA overtime shall be applied first to the reduction of any negative compensatory 

time balance on an hour-for-hour basis, and then to replenish any compensatory time bank up 

to the hourly maximum designated in accordance with Paragraph 6 hereof. 

3.  Non-FLSA overtime not applied to compensatory time purposes shall be paid in cash at 

overtime rates to a Police Officer whose eight-hour tour of  duty is extended (exclusive of 

preparation time) either prior to or after any eight-hour tour of  duty for all additional time 

worked by reason of such extension and shall be computed in quarter-hour segments for each 

full fifteen minutes worked during the term of this Memorandum of Agreement. Compensation 

or compensatory time credit shall not be provided if, after an early call-in prior to his scheduled 

eight-hour tour of duty, a Potice Officer is  afforded and accepts the option to terminate his tour 

of duty after eight hours worked (exclusive of preparation time). However, the Police Officer 

shall have the option to continue to work to complete the entire extended tour of duty and 

receive overtime payment in accordance with this Section. 

4. Non-FLSA overtime not applied to compensatory time purposes shall be paid in cash at 

overtime rates when a Police Officer is required to work on h scheduled day off which is not 

rescheduled at the request o f  the Police Officer or by reason of promotion, reassignment or 

mandatory attendance at training programs. If such a Police Officer works a full tour o f  duty on 

such regularly scheduled day off, he shall receive payment for such time at o.vertirne rates for 

eight hours work (exclusive of preparation time). I f  such a Police Officer works more or less 

than a futl tour of duty on such regularly scheduled day off, he shall receive payment at 

overtime rates for all time worked from the actual commencement of his tour of duty (exclusive 

of any preparation time), computed in quarter-hour segments for each full fifteen minutes 

worked during the term of this Memorandum of  Agreement. In addition to the above payments, 

the Police Officer shall receive an additional hour's pay at his appropriate hourly base pay for 

up to eight hours actually worked on a regularly scheduled day off which i s  either an 'official 

police holiday &rsuant to Section XVll of this Memorandum of Agreement, or Christmas Eve or 

New Year's Eve. 

5 .  A Police Officer required to  work on a scheduled day off which is not rescheduled at the 

request of the Police Officer or by reason of promotion, reassignment or mandatory attendance 

at training programs, or who is called into work between regularly scheduled tours, will be 

guaranteed four hours work at overtime rates. This guarantee shall not apply to the extension 

of a scheduled tour of duty either prior to i t s  scheduled commencement or after its scheduled 

termination. Any such extension shall be considered overtime and be paid at overtime rates as 

set forth in Paragraph 1 hereof 



6. Each Police Officer shall be afforded the option, subject to the provisions of this Paragraph 

and paragraph 2 hereof, to accumulate in a compensatory time bank up to Four hundred Fifty 

(450) hours of non-FLSA overtime in lieu of receiving overtime pay pursuant to Paragraph 1 

hereof. Each Police Officer exercising this option may, but only in the even numbered pay 

periods of each year, designate or redesignate a maximum number of hours (not to exceed 450  
^ such hours) to be included in his compensatory time bank. Such designations are to be 

processed through the Facility Commanding Officer. Compensatory time not applied t o  reduce 

' ' negative compensatory time balances shall accrue at the rate of one hour for each one hour of 
non-iLSA overtime worked. For each such hour or one-quarter part thereof a Police Officer 

opts to accumulate in such compensatory time bank, the Officer shall also receive payment in 

cash of an amount equal to one-half (1 /2) times the amount computed by dividing by eighty 

(80) the total of the base bi-weekly salary and the base bi-weekly longevity, if any, payable to 

such Police Officer as set forth in the schedules annexed hereto as ~ ~ ~ e n d i x  "A(l)", Appendix 
: "A(2)" and Appendix "A(3)", respectively, or pro rata for smaller bankable overtime segments. 

No compensatory time shall accrue after the designated maximum hourly limitation is reached, 
' 'and any subsequent overtime shall be paid in cash. If by reason of a redesignation o f  
. '  maximum hours to be banked, the number of hours in a Police Officer's compensatory time 

bank exceeds the new hourly maximum, the Police Officer shall receive payment in cash for 

each hour in excess of the new maximum in an amount equal to the amount computed by 

dividing by eighty (80) the total of the base bi-weekly'salary and the base bi-weekly longevity 

then payable to such Police Officer as set fonh in the schedules annexed hereto as Appendix 

"A(I)", Appendix "A(2)" and Appendix "A(3)", respectively. 

7. Accumulated compensatory time may be taken off only in accordance with policies set forth 

in Appendix "8" annexed hereto. 

8. Except for preparation allowances, no payment at overtime rates shall be made by reason o f  
I 
the mutual exchange of regular days off between Police Officers unless overtime is worked in . . -  
connection therewith. All such mutual exchanges shall be subject to the advance approval of 

, the Facility Police Commanding Officer or his designee and shall not be unreasonably denied. 

9. Once a mutual exchange is approved, it shall be treated as a change in schedule and 
considered as part of his regular work schedule. 

10. Police Officers who work an additional hour on a tour of duty due to thh annual change 

from daylight savings time to standard time will be compensated for such additional hour at 

overtime rates. Police Officers who work an hour less on a tour of duty due to the annual 

'change from standard time to daylight savings time will have the option to leave at the 
conclusion of the abbreviated tour and be charged one hour compensatory time, or, remain and 

work a full eight hours aqd, in either event. will receive preparation time allowance 



1 Overtime payments shall be made only in circumstances where overtime work is 

incurred in accordance with existing Public Safety Department (formerly known as Police 

Division) policy or procedures or where such work is required by authorized Public Safety 

Department personnel. 

2 Any Police Officer may be ordered to work overtime under any o f  the following 

circumstances: a) failure of essential equipment or systems where there is  urgency to restore 

essential services or systems'; or b) conditions resulting from serious accidents affecting facility 

operations, floods, fires, natural disasters, or other similar emergencies; or c) public functions, 

VIP arrivals and departures, strikes. picketing or other unusual events; or d) special events that 

are not a result of normal roll call deficiencies; or e) occasions when crowds may gather; or 4 
threatened or actual adverse weather conditions; or g) any other situation which in the 

judgment of the authorized person ordering overtime may affect public safety or may endanger 

persons or property, subject to  subsequent review by the Superintendent of Police; or h) 

participation in annual medical examinations or mandatory training programs; or. i) 
notwithstanding any of the circumstances enumerated in a) through h) above, the 

Superintendent of  Police shall have the right to order Police Officers to work overtime in 
establishing minimum staffing and/or manning levels of the Department; or j) notwithstanding 

any of the circumstances enumerated in (a) through i) above, the Superintendent of Police shall 

have the right to order Poke Officers to work overtime because of their special training or 

other skills; or k) on a holdover or early call in basis for that Police Officer's appearance in 

court; or I) overtime ordered pursuant to Appendix K. . 

13.  Prior to the date of execution of this Memorandum of Agreement, voluntary overtime 

will be in accordance with the procedure set forth in Appendix K annexed to the July 21, 1991 - 
January 20, 1996 Memorandum of Agreement between the Port Authority and the Association. 

Effective on the date of execution o f  this Memorandum of Agreement. voluntary overtime will 

be in accordance with the procedure set forth in Appendix K annexed hereto, provided, 

however, that the overtime procedure may be by-passed under certain situations where the 

Department, because of special training or other ski115 of a particular officer, determines that it 

is in the best interest of the Department to byLpass an employee or employees who would 

ordinarily be selected in accordance with the overtime procedure. 

XV. Meal and Relief Periods 

The total paid time for meal and relief periods shall not exceed seventy-five (75) 

minutes in any tour of  duty and such periods shall not be unreasonably denied. Positions with 

respect to which less than seventy-five minutes for meal and relief periods apply will continue 

under present practices. The Public Safety Department (formerly known as Police Division) 

shall, subject t o  operating requirements and the availability of adequate' facilities for obtaining r 

/&/.. / 



meals, exercise reasonable discretion to determine when meal and relief periods will be 

scheduled and where they will be taken. 

XVL Chanses in Tour of Duty 

1 .  During the term of this Memorandum of Agreement: 

a) Regularly scheduled tours of duty as set forth on the work charts described in 
Section Xll l  of this Memorandum of Agreement shall provide for no less than 13 

hours of time off between regularly scheduled consecutive tours of duty 

(exclusive of preparation time). 

b) The starting and ending hours for all regularly scheduled tours of duty described 

in Paragraph la of this Section shall.be as follows: 

i. Day Tours Starting Time - 6AM to 9AM 

ii. Day Tours Ending Time - 2PM to SPM 

iii. Afternoon Tours Starting ~ i m e  - 2 PM to SPM 

iv. Afternoon Tours €riding Time - 1 OPM to 1 AM 

v. Night Tours Starring Time - 1 OPM to 1 AM 

vi. Night Tours Ending Time - 6AM to 9AM 

C) A Police Officer's regularly scheduled tour of duty shall not be altered except 

under the following conditions: 

i. Prior to the date of execution of this Memorandum of Agreement, ten 

calendar days'notification of a proposed change in the Police Officer's 

regularly scheduled tour of duty js gi,ven the Police Officer for the 
purposes of his appearance in a criminal court or other similar judicial or 

administrative proceedings, his promotion, his permanent transfer or 

reassignment, or his participation in a Port Authority training program. 

ii. Effective on the date of execution of this Memorandum of Agreement, ten 

calendar days notification of a proposed change in the Police Officer's 

regularly scheduled tour of duty is given the Police Officer for the 
I 

purpose of his promotion, his permanent transfer or reassignment, and 

five calendar days notification of  a proposed change in the Police 

Officer's regularly scheduled tour of duty i s  given the Police Officer for 

/=a,$ /3' 



purpose of  his appearance in a criminal or civil court or other similar 

judicial or administrative proceedings, or his participation in a Port 

Authority training program. 

iii. When the change of the Police Officer's regularly scheduled tour of duty 

is due to failure of essential equipment or systems where there is an 

urgency to restore essential services, conditions resulting from serious 

accidents affecting facility operations, floods, fires, disasters or other 

similar emergencies, VIP arrivals or departures, strikes, picketing, riots, 

demonstrations, civil disorders or other occasions when crowds may 

gather that are not as a result of normal operations or occurrences and 

threatened or actual weather conditions which could adversely affect 

facility operations. 

iv. When the Police Officer is absent on sick leave or absent due to injury 

incurred in the line of duty, then his regularly scheduled tours of duty 

shall be as follows: his regularly scheduled tour of duty on the first day of 

such absence shall remain the same; each of his subsequent regularly 

scheduled tours of duty during the period of such absence which are not 

day tours shall be deemed changed to day tours; he shall return to duty 

on his regularly scheduled tour of duty on the day he i s  fit to return to 

duty. On the day the Police Officer is cleared for duty by the Office of 

Medical Services his day tour shall be deemed to  be 8 a.m. to 4 p.m., 

except, however, the ending time for that day tour shall be modified 

'where necessary to provide for eight hours of time off prior to his next 

regularly scheduled tour of duty. There shall be the payment of 

preparation time allowance for the day the Police Officer i s  cleared for 

duty for each occasion of absence hereunder notwithstanding the 

shortening of the Police Officer's tour for the purpose of providing eight 

hours of time off prior to  his next regularly sched'uled tour of  duty. 

There shall be no change in the Police Officer's regularly scheduled dais 

off. 

v. Effective on the date of  execution of this Memorandum o f  Agreement, a 

Police Officer who is assigned to jury duty which is of four or more 

consecutive days duration or a Police Officer who is assigned to a training 

program which is  o f  four or more consecutive days duration shall be in 

an administrative work chart for the entirety of the assignment. If, as a 

result of that training program assignment or jury duty, any of the Police 

Officer's regularly scheduled days off. within the period of that 

assignment are eliminated, an equal number of days off in place thereof 

will be scheduled, mutually acceptable to the Police Officer and his. 
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Commanding Officer, either for the same pay period(s) in which. the 

training program assignment or jury duty takes place or, if that i s  not 

practicable, in the pay period immediately succeeding the conclusion of 

the training program assignment or jury duty. 

Except as permitted by subparagraphs ( I ) ,  (ii), (iii), (iv) and (v)'herein or 

by Section XIX Paragraphs 8 and 9 of this Memorandum of Agreement or 

by Section XXXVll Paragraph 2 of this Memorandum of Agreement, or as 

provided below, any alteration of a Police Officer's regularly scheduled 

tour of duty as set forth in Paragraph 1 b of this Section shall result in 

payment to the Police Officer of 4 hours of pay at his straight time rate in 

additian to his regular pay for the full tour. Effective on the date of 

execution of this Memorandum of Agreement, a Police Officer who has 

failed to qualify with his service weapon shall not be entitled to the 

payment of  schedule change premium when subsequently assigned to 

qualify with his service weapon on a tour of duty other than his reg'ularly 

scheduled tour of  duty. 

vi. 

Police Officer who reports for an eight-hour tour of duty altered 

outside the normal starting and ending times for his regularly scheduled 

- +. eight-hour tour shall not, after he reports for duty, have his tour re-altered to 
: 2 : i j  $ - r ~ : - $ , > . ;  ,* w avoid payment of all or any pan of a premium payment to which he i s  
~ 2 ~ :  ,Ix * ; ; - otherwise entitled. 
-.";a.+ - % 

.2;!;>: ; : f - : j j y  r .  , , . <.. . e )  Any Police Officer whose regularly scheduled tour of duty is  changed for the -. <a ;",> $ ., .Y L .'V ' ' -..,. l : i  .. - ,  purpose of his appearance in court, during the time he is not required to be in 
?((; ;:&;!,$ 3 

court, may be assigned to perform Police Officer duties which he would 
$ y : : j j ? : < y < < ;  .. , \ i ,; . . . . , . . othewise be permitted to perform consistent with other Sections of this 

t . .  ,.. . . . . .~ . 'Memorandum of Agreement. 

4 ;  : 2 The Port Authority will provide sleeping accommodations (at a predesignated 
i I> 'i % motel or hotel selected by the Fachty Police Commanding Officer) for Police 

q%J,; S :  'Officers whose off-duty time between the end of a work period and the start of 
" '',the next work perrod is eight hours or less. except when the Police Officer's off 

, 1 - - 
I ., ' duty time between work periods i s  eight hours or less as a result of a mutual 

exchange. In addition, the starting time of  the second work period shall not be 

changed within the scheduled starting times permitted by Paragraph Ib of this 

' Section to relieve the Port Authority of i t s  obligation to provide sleeping 

accommodations as provided in this Paragraph 2. A change in the scheduled 

starting time of the second work period shall occur whenever the second work 

period commences at any time other than as it appeared on the roll call at the , 
start of the Police Officer's last tour of duty. or, i f  the starting time of the second 

d" 



work period is not established prior to the last tour of duty, it differs from the 

starting time of the initial work period. 

3. In the event a Police Officer works from twelve (1 2) hours to sixteen (1 6) hours 

of consecutive overtime, compensatory time and excused time shalt be as set 

forth in Appendix "C", annexed hereto. 

XVII. Holidays 

1 - Police Officers will have-twelve designated official police holidays and the twelve 

official police holidays are: New Year's Day,.'Martin Luther King's Birthday 

Uanuary 15 ) ,  Lincoln's Birthday, Washington's Birthday, Easter, Memorial Day, 

Independence Day, Labor Day, Columbus Day, Veteran's Day, Thanksgiving Day 

and Christmas. 

2 .  a) If as part of his regular work schedule, a Police Officer works on an official 

police holiday (the actual date and. not the date of observance, i f  different from 

the actual date), he shall receive in addition to his appropriate pay, an additional 

hour's pay at his appropriate hourly base rate for each hour actually worked for 

up to eight hours actually worked, exclusive of preparation time. 

b) If as part of his regular work schedule, a Police Officer works on Christmas 

Eve or New Year's Eve he shall receive in addition to his regular pay, an 

additional hour's pay at his appropriate hourly base rate for each hour actually 

worked for up to eight hours actualty worked, exclusive of  preparation time. 

Nothing herein shall be deemed or construed to establish either Christmas Eve or 

New Year's Eve as an official police holiday for any purpose other than the 

payment of the premium payment set forth in this Section and the premium 

payment set forth in Section XIV(4) of this Memorandum of Agreement. 

3. A Police Officer in.good standing who is separated for such reasons as reduction 

in force, death or retirement will be granted his full allowance of fourteen days 

attributable to twelve official police holidays and two days of  personal leave 

regardless of his termination date for the calendar year in which his services 

terminate. 'See letter agreement between the parties dated October 16, 1992, 



i . I  

' - +  .. XVIIL Vacation '- . 

Annual vacation allowances for Police Officers shall be set forth in the Vacation 

Allowance Table contained in Appendix "D" annexed hereto, and vacation shall be 

administered in accordance with the policy and procedures set forth in said Appendix 

"D". 

if a Police Officer i s  required to work for other than disciplinary reasons on a vacation 

day and i f  such vacation day is  not rescheduled at the Officer's request, such Police 

Officer shall be paid at overtime rates. 

There shall continue to be 28 day annual vacation charts as set forth in  Appendix "Dm, 

maintaining the existing group assignments (letter and number) and yearly rotation 

assignments for each individual Police OFficer. 

Said vacation charts will guarantee each ~ol ice'off icer with two calendar weeks vacation 

to be scheduled during a twelve-week summer period ending the Saturday after Labor 

Day, or during a two week period in the latter part of December encompassing both 
Christmas and New Year's Day. 

A police Officer who is permanently transferred to a facility will pick a vacation chart 

group and number from the vacant vacatjon charts at the facility for the calendar year 

following the year in which he is transferred. In the event more than one Police Officer 

is permanently transferred to a facility on the same date, the Police Officers will be 

offered the vacant vacation charts at the facility for the calendar year following the year 

in which they were transferred in  the order o f  their Port Authority Police seniority. The 

vacant charts at each facility for the following year shall be posted December 1 o f  each 

year. Said vacant .vacation charts shall represent a balanced distribution of vacation . ' . 

charts at the facility. 

Vacation Exchangefvacation Carryover Program 

a. Vacation Exchange 

Effective upon the execution of the Memorandum.of Agreement, Police OFficers wi 

permitted to participate in the Port Authority's Vacation Exchange Program ("Exchange ~ 

Program") upon the following terms and conditions. Police Officers meeting the 

Exchange Program's eligibility criteria have the option t o  receive payment for a portion . 
of their annual vacation day allotment spread in  equal amounts in each pay period 

("Vacation Exchange"). The eligibility criteria are: 

1. Police Officers who have no absences due to injury incurred in the line o f  

duty C.IODV) or sick leave during the period December 1st through ~overnber /h 



30th of the year prior to election may exchange all but 10 days of the 

following year's vacation allowance for bi-weekly cash payments. 

2. Police Officers who have three (3) or less days of IOD or sick leave . 

absences may exchange up to five (5) days for bi-weekly cash payments. 

3. Police Officers who utilize the Exchange Program must use at least 

ten (10) vacation days in any year in which the Police Officer participates in 

the Exchange Program. 

4. Eligible Pglice Officers who wish to exchange vacation days for bi- 

weekly payments must make an election before the end of the year. Police 

Officers must submit a written request (on a form to be provided by the Port 

Authority) to the Commanding Officer of  their facility police command who 

will then verify that all eligibility criteria have been met and will forward . 
approved requests to the Superintendent of Police. 

b. Vacation Carryover 

1 .  Police Officers shall be permitted t o  carryover any portion of their annual 

vacation day allotment up to a total o f  one year of the Police Officer's vacation 

allotment without limitation. The maximum accumulated vacation carryover 

permitted pursuant to this paragraph shall be twenty-eight (28) days. 

2. In addition to the right to carryover permitted by paragraph 1 ,  Police 

Officers will be permitted.to participate in the Port Authority's Vacation Carryover 

Program ("Carryover Program") upon the following terms and conditions. Police 

Officers meeting the Carryover ~ro~;arn's eligibility criteria have the option to 

carryover a portion of their annual vacation day allotment without regard to the 

maximum accumulated vacation .carryover limit specified in paragraph 1 ("Vacation 

Carryover:'):..The eligibility. criteria are: , .  

a. Police Officers who have no absences due to injury incurred in the line of 

duty ("100") or sick leave during the period December 1s t  through 

November 3 0 t h  of the year prior to election may carryover up to ten (10) 
days of the following year's vacation allowance in addition to  any 

carryover permitted by Paragraph 1. 

b. Police Officers who have three (3) or less days of I00 or sick leave 

absences may carryover up to five (5) days of the following year's 

vacation allowance in addition to any carryover permitted by Parggraph 1. 
. ,  p 



c. Police Officers who util ize the Vacation Carryover Program rnusc use at 

least ten (1 0) vacation days in any year in which the Police Officer 

participates in  either Program. 

I~"' . 
d. Police Officers who wish t o  carryover vacation pursuant t o  paragraph b(1) 

or the Carryover Program set forth in  paragraph b(2) must notify the 

Commanding Officer o f  their facility police command who wilt then verify . I 

that all eligibiliry criteria have been met and wil l  forward approved 
i 

s.,- . 
requests to  the Superintendent of Police. 

,. .. 
; . t ~ t  3. The Police Officer's fa~ lure to  meet eligibility requirements or election not 
5 ' - # +  t o  participate in  the Carryover Program shall not affect any vacation carried over 

,: c f rom previous years pursuant to paragraph 1 or from earlier participation in the 
.'I 

* .  Carryover Program set forth in Paragraph 2. 

' ' XIX. Sick Leave 

1. Sick leave policies for Police Officers shall be administered as set forth in  

.PA1 20-3.03 revised as o f  August 16, 1968 and annexed hereto as Appendix "E", and PDI 3- 
8 revised as of March, 1968 and further revised with the agreement of the Association as 

PDI 2-9 dated July, 1976, revised with the agreement o f  the Association March, 1988, and 

further revised with the agreement o f  the Association, dated November, 1993, annexed 

hereto as Appendix "F". The schedule of allowances for sick leave shall be as set forth in 
said PA1 20-3.03. 

2. Notwithstanding Paragraph 1 hereof, any Police Officer on  sick leave because 

o f  an injury incurred imthe line o f  duty prior to April 27, 1988, wil l  receive payment at his 

base annual salary rate plus longevity and, as per past practice, all applicable benefits, 

where necessary, for a period or cumulative periods of  absences not t o  exceed one year 

resulting from such injury. 

3. Notwithstanding Paragraph I hereof, effective April 28, 1988: 

1. Any Police Officer absent because of an injury incurred i n  the line o f  duty on or 

after April 27, 1988, will receive payment at his base annual salary rate plus 

longevity and, as per past practice. all applicable benefits, where necessary, for a 

period or cumulative periods o f  absence not t o  exceed two years resulting from 

such injury. 

2 .  Any absence due t o  injury incurred in  the line o f  duty shall not be c o n s i d e r - a s  

sick leave but shall be categorized as injury incurred i n  



4,  A. Police Officer who is  absent from duty due to an injury incurred in the 

line of duty shall be carried initially as injured in the line of duty. 

B. A determination will be made by the Superintendent of Police as to whether a 
Police Officer's absence from duty results from an injury incurred in the line of duty within 

sixty working (60) days. 

5. A Police Officer who is injured in the line of duty and who is expected, in the opinion 

of the Port Authority Office of Medical Services (previously the Medical Department), 

to be absent from duty for a continuous period in excess of  one year resulting from 

such injury, will continue to receive payment at his base annual salary rate plus 

longevity and, as per past practice, all applicable benefits, where necessary. for a 

period of up to eighteen 'months i f  such injury was incurred prior to  April 27, 1988, 

or for a period of absence up to thirty months i f  such injury was incurred on or after 

April 27, 1988, provided the Police Officer has applied to the New York State and 

local Police and Fire Retirement System for accidental disability retirement within six 

months of the date of such injury and has submitted to  the Port Authority a written 

waiver of his right to a medical termination hearing under PA1 20-1.09, dated 

September 30, 1970, with respect to any disability resulting from such injury in the 

llne of duty. At any time prior to the end of one year of absence related to such 

injury in the l ine of  duty, the Police Officer shall have the right to withdraw his 

application for accidental disability retirement and his written waiver of his right to a 

medical termination hearing, in which case the injury on duty benefit shall be 

governed by Paragraph 2 or Paragraph 3, whichever i s  applicable of this Section. 

6 .  An absence,resulting from an injury incurred in the line o f  duty requiring time off for 

treatment, recuperation of rehabilitation shalt not be constructed as an occasion of 

sick absence pursuant to PDI 3-8 revised March, 1968 and further revised with the 
agreement of the Association as PDI 2-9, dated July, 1976, revised with the 

agreement of the Association March. 1988, and further revised with the agreement 

of the Association November, 1993, and annexed hereto as Appendix "F". 

7. The first occasion of absence due to each injury incurred in the line of duty shall be 

excluded under rhe vacation forfeiture provisions set forth in' Attachment "A". 

Section IV, Paragraphs C and D of Appendix "D". In addition, all occasions of 
absence due to injuries incurred in the tine of duty after the date of execution of this 

Memorandum of Agreement which are exempt from consideration for purposes of 

repeated and excessive absence discipline under Appendix "L", annexed hereto, and 

the days of absence of such occasions, shall be exempt from consideration under 

the above-referehced vacation forfeiture provisions. Vacation days forfeited 

pursuant to Attachment "A", Section IV, Paragraphs C and D o f  Appendix "D" shall be 

taken as follows: absences beginning and ending in a single calendar year shall only A+. / 



have vacation days forfeited from the calendar year in which the absence occurs; 

absences which begin in one calendar year and continue into a successor calendar 

year shall have vacation days forfeited based upon the entire period o f  absence first 

from the calendar year in which the absence began and, i f  the Police Officer's 

remaining vacation allowance for that year is  insufficient to satisfy the forfeiture, 

then the remainder of the forfeiture shall be taken from the calendar year in which 

the absence ended. 

8. A. A Police Officer no longer receiving full pay due to sick leave or injury incurred in 

the line o f  duty will be trained.for and assigned to  one of ten (1 0) authorized Police 

Officer medically restricted positions. The ten (10) positions shall be allocated 

among the Consolidated Police Zones as follows: 

1 . Three (3) for JFK lnternational Airport/LaCuardia Airport/Queens West. 

2. Two (2) for The Port Authority Bus Terminal/Lincoln Tunnel/Ceorge washington 

Bridge/Bathgate/Yonkers/Madison Avenue - Park Avenue Facility. 

3. Two (2) for Staten Island Bridges SIB-Teleport/Howland. Hook/Port Ivory/New 

Jersey Marine Terminals/Newark Liberty lnternational Airport-Teterboro 

Airport/Essex County Resource Recovery Center 

4. Three (3) for PATH/World Trade Center/Holland Tunnel-Brpoklyn Piers/Auto 

Marine Terminal/Police Academy/Police Headquarters. 

B A Police Officer filling a medical restricted pcsition may be assigned to any of the four 

Consolidated Police .Zones and such assignments are not restricted by the Police Officer's 

permanent Facility Police Command. Notwithstanding, Police Officers shall first be assigned to 

an available medical restricted position at their facility police command or withm th.etr Zone. I f  

all positions in the Police Officer's Zone are then filled, the Police Officer shall be assigned to  

one of the above medical restricted positions which i s  not then fi'lled. Police Officers will be 

offered medical restricted positions in the chronological order in which the Police Officer 

entered reduced pay status, if, at the time of such'assignment: 

1 . , The. Port Authority Office of' Medical .Services:.deems.' the' Police 

Officer physically capable of performing the functions o f  one o f  

. the ten (1 0) positions which is not then filled; and 

2 .  In the opinion of the Office of Medical Services, the Police 

Officer will not be physically capable of returning to full duty for 

at least forty-five calendar days from the date of entry into 

reduced pay status, provided he is expected to return to full 

duty, or, i f  not expected to return to full duty, files an 

application for disability retirement with the New York State and 

local Police and Fire Retirement System; and 

A/ , / /  



3 .  Following any training period determined by the Port Authority 

to be necessary, the Police Officer is capable of  performing the 

functions of that medically restricted position. 

C. Police Officers assigned to a medical restricted position pursuant to this paragraph shall 

be assigned to the administrative chart (PO #2) ,  day tours for the duration of the assignment. 

On the day the Police Officer is cleared for full duty by the Office of Medical Services his day 

tour shall be deemed to be 8 a.m. to 4 p.m., except, however, the ending time for that day tour 

shatl be modified where necessary to provide for eight hours of  time off prior to his next 

regularly scheduled tour of duty. There shall be the payment of preparation time allowance for 

the day the .police Officer is  cleared for duty for each occasion of absence hereunder 

notwithstanding the shortening of the Police Officer's tour for the purpose of providing eight 

hours of time off prior td his next regularly scheduled tour of duty. 

9. Training for such assignment will be given, when practicable, before the 
Police Officer enters a reduced pay status. Such assignment shall continue until the Police 

Officer returns to full duty or leaves port Authority service. No schedule change premium 

wilt be earned either as a result of such initial assignment or of the Police Officer's return to  

full duty following such an assignment. Nor will schedule .change premium be earned in the 

event a senior Police Officer opts for another of these ten (1 0) positions which becomes 

available while he is assigned to one of these positions. 

10. A female Police officer who returns to duty on a medically restricted basis- 
following an dccasion of sick absence resulting from pregnancy will not be charged with a 

subsequent occasion of sick absence for such an absence resulting from childbirth. 

1 1 .  Each Police officer will receive upon separation in good standing at his base 

bi-weekly salary rate then in effect additional compensation as follows: for each calendar 

year commencing January, 1972 during which a Police Officer has no unexcused absence or 

absence for .reasons of sickness or injury - two days compensation; for each calendar year 

during which a ~o l i ce  Officer has no unexcused absence and not more than five days of 

absence for reasons o f  sickness or injury. - onc+day.?s.compensation.. Any. such-absence for 

part of a day shall be considered absence for an entire day. All occasions of absence due to 

injuries incurred in the line of duty after the date of execution of this Memorandum of 

Agreement which are exempt from consideration for purposes of repeated and excessive 

absence discipline under ~ ~ ~ e n d i x  "V, annexed hereto, and the days of absence of such. 

occasions shall not be counted in the catcufation of such additional compensation, if any, 

attributable to the calendar year I 998 or any calendar year thereafter. 

1 2 .  The compensation provided for in Paragraph 11  hereof shall be payable with /> 



ach full calendar year of service as a Police Officer and any full calendar year 

a Police Officer i s  promoted. 

lice Officer who requests a copy of medical documents in his Port 

shalt receive a copy of such documents provided he submits a signed written 

re to the Office of Medical Services. This right shall not apply to documents 

icable Federal or State discovery rules in any Federal or State litigatmn. In 
plicable Federal or State discovery rules shall apply as determined by the 

era1 or State court. 

, *i>r . ' P ' * 
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2 .yq+~ " 
s, 14. In situations in which there i s  a disagreement between the Port Authority 

d>%,cf!fy'C~ffi~e of Medical Servicks (OMS) and a Police Officer's treating physician concerning 
lC8><'%* -+ -: 3 - . ? 
;: , o z  :Y yi':'"M;hether a) the Police Officer is medically fit to return to full duty, or b) is medically fit to 
9:,-* .ap?- 

'?L. return to  duty under a medical restriction, or c) is not medically fit to  return either to full 

:' ?'Fqt'4'duty or under a medical restriction, the OMS shall provide to the Police Officer a l i s t  of at 
a t  .,Ypj C*! 1 

': . .least three physicians from among whom the Officer shall promptly make an appointment 
P:'.:t;" 

for the purpose o f  obtaining a medical opinion on this issue. If the Police Officer requests 
$i;'-% , - an additional hst o f  at least three physrcians, then the OMS shall provide an additional list to 

the Police Officer, provided that the Police Officer makes such requests in  writing to the 

fL4' OMS within three working days o f  the Officer's receipt of the first list. The opinion o f  that 
6if < +> + < 

physician as to whether a) the Police Officer is medically f ~ t  to  return to full duty, or b) i s  
Sr "'; 

$ ,  w '  medically fit to  return to duty under a medical restriction, or c) is not medically fit t o  return 

$S,* 
e~ther t o  full duty or under a medical restriction shall be final and binding on the Port 

Authority, the Police Officer and the Association and not subject to  the grievance-arbitration 
1 % - f  . 
,, ., procedures of this Memorandum of  Agreement. .! I 

1) Subject to applicable law, retirement benefits for Police Officers shall be those provided 

by the New York State and local Police and Fire Retirement System under the existing 

proqraws, applicable , to  Port, Authority, police Qfficers pursuanl. to the New York 

Retirement and Social Security Law. In addition, during the term, of this Memorandum 
, 5  . . .  of  Agreement, the Port Authority shall continue to elect to offer Police Officers the 

program under Section 375-i of  the New York Retirement and Social Security Law. In 

addition, the Port Authority shall elect, effective January 1, 1994 or the next legally 

permissible day if January 1, 1994 is not permissible under the New York Retirement 

and Social Security Law, to make contributions to the New York State and local Police 

and Fire Retirement System for the purpose o f  providing an additional peksion pursuant 

to Section 384-e o f  the New York Retirement and Social Security Law. 

,c$/ / J  



2) Any longevity, shift differential, premium or other payments (including preparation 

allowances) made to  Police Officers pursuant to this Memorandum of Agreement, shall 

not constitute base salary for the purposes o f  this Memorandum of Agreement but shall 

be reported to the New York State and local Police and Fire Retirement System as 
compensation for retirement allowance computation purposes to the extent said System 

includes such payments for retirement allowance computation purposes. 

XXI: Emoloyment Security 

1) During the term of this Memorandum of Agreement, no Police Officer or probationary 
Police Officer shall be deprived of his employment as a Port Authority Police Officer (a) 

by reason of the replacement of police with non-police employees (i) on the catwalks at 

the Holland and Lincoln Tunnels, (ii) on posts numbered 53  and 56 at the Holland 

Tunnel (as those posts were numbered on October 19, 1974), and (iii) at the emergency 

garages at the Holland and Lincoln Tunnels and the George Washington Bridge, or (b) by 

reason of the abolition or modification of the requirements for additional police 

coverage at John F. Kennedy International Airport, LaCuardia Airport and Newark 

International Airport pursuant to Part 107 of the Federal Aviation Regulations. 

2) In addition to the employment security provided in Paragraph 1 hereof, during the term 

of this Memorandum of Agreement, tenure of employment for Police Officers shall be in 

accordance with the 'provisions of the Port Authority Tenure of Office Resolution 

adopted on February 13, 1969. Should separation or demotion become necessary 

pursuant to said Resolution for other than disciplinary reasons, mental or physical 

disability, or mandatory retirement, a procedure shall be negotiated between the Port 

Authority and the Association as soon as practicable after the execution of this 

Memorandum of Agreement, and such negotiations shall cornm'ence within 30 days of 

such execution. Prior to the completion of such negotiations, the  applicable procedure 

shall be as set forth in Paragraph D of Part Ill of PDI 3-2 revised. September, 1962, 

revised with the agreement of the Association as POI 2-3 dated ~ i ~ t e r n b e r ,  1976, and 
further revised with the agreement of the Association as POI 2-3 dated June, 1980, and 

further revised with the agreement of the Association as P.0.I 2-3, dated April 1998. and 

further revised with the agreement of the Association as P.O.I. 2-3, dated July, 2004 

annexed hereto as Document "C". 

XXII. Promotion To The Rank of Police SerqeantjPolice Detective 

Procedural elements for promotion of Police Officers to the rank of  Police 

Sergeant or Police Detective, ifapplicable, are as set forth in Appendices "J" or '7-1" annexed 

hereto. Neither this Section, nor Appendices "J'or "1-1" shaH be subject to the grievance- 

arbitration procedures provided for in this Memorandum of Agreement. All occasions of, , 



absence due to  injuries incurred in the line o f  duty after the date of execution o f  this 

Memorandum o f  Agreement which are exempt from consideration for purposes of repeated and 

excessive absence discipline under Appendix "L", annexed hereto, and the days o f  absence of 

such occasions shall not be used as a criterion for promotion under Appendix "J/J-1". 

XXIII. Grievance-Arbitration Proced-ure 

A grievance-arbitration procedure for processing grievances filed on or after May 

7, 1998 with respect to the alleged violation of any provision of this Memorandum of 

Agreement (other than Paragraph one of Section II, Paragraph J fourteen of Section XIX, Section 

XXll and Appendix "3" hereto, Section XXX, Section XXXI, the second sentence of Paragraph 

seven o f  Section XXXIV, and'section LII and disputes concerning "Unit.WorkW which, as set forth 

in that procedure, shall not be subject to nor processed through that procedure nor submitted 

to arbitration), i s  annexed to this Memorandum of  Agreement as Appendix "C" as modified by 

the agreements of the parties dated March 19, 1999, July 28, 2000 and August 1 1, 2003, 

annexed hereto. The procedure for processing such grievances filed before May 7, 19'98 is 

annexed to the July 21, 1991 -January 20, 1996 Memorandum of Agreement between the Port 

Authority and the Association as Appendix "C." 

XXIV. Transfers 

During the term of this Memorandum of Agreement, transfers, of Police Officers shall be 

administered in accordance with the procedures set forth in PDI 3-2, revised as of September, 

1962, revised with the agreement of the Association as PDI 2-3, dated September, 1976, and 

further revised with the agreement of the Association as PDI 2-3 dated June, 1980, and further 

revised with the agreement of the Association as P.O.1 2-3, dated April 1998, and further 

revised with the agreement of the Association as P.0.I 2-3, dated July 2004, annexed hereto as 

Document "C". 

XXV. Excused Absences and Personal Leave 

1 )  Except as provided herein, the excused time policy for Police Officers shall be as set 

.. forth in PA1 20-3.05 as revised May 15, 1970, other than subdivision 10 of paragraph A 

and paragraphs B and D of Part Ill thereof. 

2 )  Excused absences and personal leave shall be as set forth in Appendix "H", annexed 

hereto{,,, 



XXVI. Leaves of Absence 

1) The leave of absence policy for Police Officers shall be as set forth in PA1 20-3.06 as 
revised through June 30, 1976 (attached hereto as Document E), except that, 

notwithstanding any provision o f  such PA1 20-3.06, a Police Officer who has been 

granted a leave of absence pursuant to  such policy on  or after the date o f  execution of 

, 
this Memorandum of Agreement must be reinstated as a Police Officer upon return from 

such leave, provided the Port Authority Office of Medical Services determines that the 

Police Officer is medically fit to return to duty. 

2) The maternity leave o f  absence policy for Police Officers shall be as set forth in  PA1 20- 
3.1 2, dated August 6, 1981 (attached hereto as Document F), except that an absence on 

account of pregnancy or  on account of maternity leave shall not constitute absences for 

purposes of establishing "repeated and excessive" absences for disciplinary action. 

Absences on account of pregnancy or on account of maternity shall not be relied upon 

to enforce a vacation forfeiture or the loss of a Retirement Day nor shall such absences 

be relied upon to deny a training opportunity or a promotion opportunity. In order for a 

Police Officer to avail herself of the foregoing, the Police Officer must inform the 

Absence Control Unit (ACU) or the Office o f  Medical Services with her notification of 

absence that the absence is on account o f  pregnancy. 

3) The military leave policy for Police Officers shall be as set forth in  PA1 20-3.1 0, dated 
August 24, 1972 (attached hereto as Document (U), except as modified herein. The 
aforementioned modifications are as follows: (a) Police Officers shall be &vided 

military leave and shall not be required to use other leave, including but not limited to 

vacation time. personal leave days or compensatory time in lieu o f  military leave; (b) 

each Police Officer ordered to short term active duty for training shall be paid in 

connection with such duty the difference between his federally taxable Port Authority 

pay and one third of that portion of his federaliy taxable military pay attributable t o  days 

which are that Police Officerls regularly scheduled Port Authority work-days; (c) each 
Police Officer ordered to short-term inactive duty for training shall be paid in 

connection with such duty the difference between his federally taxable Port Authority 

pay and that portion o f  his federally taxable military pay attributable t o  days which are 

that Police Officer's regularly scheduled Port Authority work days; and (d) Police Officers 

involuntarily called up to temporary and extended active duty shall receive, for the 

duration of the leave, salary differential; continuation o f  health and dental benefits 

coverage for the employee and his dependents; and continuation o f  life insurance 

coverage for the employee at his current level as set forth in Attachment C to Document 

U (Memorandum of Mary tee Hannell t o  Joseph J. Seymour dated April 29. 2003). 

d 



XXVII. Seniority 

During the term of this Memorandum of Agreement, and except as modified herein, the 

seniority policy of the Port Authority with respect to Police Officers shall be as set forth 

in PDI 2-1 dated September, 1981, revised with the agreement of the.Association as PDI 

2- lA, dated July 3, 1983 and further revised with the agreement o f  the Association 

November, 1993, and further revised with the agreement of the Association as P.O.I. 2- 

1 A, dated April 1998, and further revised with the agreement o f  the Association as P.O.I. 

2-l A, dated July 2004, annexed hereto as Document "B". 

An employee, senior to an employee selected, who requests in writing the reasons he 

did not receive training or a special detail, shall be responded to in  writing setting forth 

the reasons for his not being selected for the training or the special detail by the party 

making the decision. 

During the term of this Memorandum of Agreement, in the event the Port Authority 

agrees with any other police employee organization to provide an alternative method o f  

selection for special details or specialized training to that contained in P.O.I. 2- lA, such 

alternative will be offered to the Association. 

The modification referred to in Paragraph 1 of this Section is as follows: 

XXVI I I. 

a. Any Police Officer who leaves the employ of the Port Authority for any 

reason, and is thereafter reemployed as a Police Officer, shall have his 

Police Officer seniority based soJely on the amount of his Port Authority 

service as a Police Officer from the date of such reemployment. Nothing 

herein shall be deemed or construed to confirm or create any right of any 

such person to such reemployment. For purposes of this Paragraph 4.a. 

only, an individual on a leave of absence pursuant to Section XXVI of this 

Memorandum of Agreement shall not be deemed or construed to have 

left the employ of the Port Authority. 

Discipline 

1 .  During the term of this Memorandum of Agreement and except as modified herein, the Port 

Authority's rules governing the conduct of disciplinary investigations shall be as set forth in PDI 

3-5 revised January, 1970 and further revised with the agreement of the Association as PDI 2-6 

dated July. 1980 and, except as modified herein, the disciplinary procedure applicable to Police 

Officers shall be as set forth in PA1 20-1.1 0 revised September 30, 1970. 

. /' 



. 2. The modifications referred to in Paragraph I of this Section are as follows: 

a) No employee shall be required, ordered, or requested to submit to pathometer, 

polygraph or other l ie detector tests. 

b) A non-criminal disciplinary investigation of a Police Officer must be placed in the 

charge of a person of a supervisory rank, who must actively participate in such 

investigation. 

C) If in the course of  an interview between a supervisor and a Police Officer it appears 

that the matter under discussion may result in disciplinary action against the Police 

Officer, he shall have the right to have his Association representative present before the 

interview proceeds. 

d) Disciplinary charges must be filed no more than one year after the Port Authority 

knows of the alleged commission of the offense charged. A copy of the disciplinary 

charges must be transmitted to the Office of the Association, addressed to the president 

of the Association, by registered mail, return receipt requested, and the date of 

registration shall constitute the date of filing. 

e) A disciplinary charge of repeated violations of Port Authority rules and regulations 
may only be based on prior discipline having been imposed. 

(i) The compulsory leave without pay maximum penalty which may be imposed 

pursuant to a hearing in accordance with paragraph' XI of  Document H annexed 

to this Memorandum of Agreement as amended by this Section XXVIII shall be 

ten. (10) consecutive calendar days in place of the prior maximum three day 

penalty. Any lesser compulsory leave without pay penalty imposed must be 

imposed in consecutive calendar days. The change from three (3) days to ten 

(1 0) consecutive calendar days shall apply only to events, which occur after April 

27, 1988. - 

(ii) The compulsotyleave without pay maximum penalty which may be imposed 

pursuant to a hearing in accordance with Step Two of Appendix G annexed to 

this Memorandum of Agreement shall be ten (I  0) consecutive days. Any lesser 

compulsory leave without pay penalty imposed must be imposed in consecutive 

calendar days. 

g) With respect to disciplinary charges filed before the date of execution of this I 

Memorandum of Agreement, hearings in accordance with Paragraph XI  of Document H 

annexed to this Memorandum of Agreement shall be conducted before a Hearing 

Officer, instead of a Trial Board, who shall be designated by the Director of the Public 

Safety Department, provided that the designated individual shall be of a rank not less 



, 1991 - January 20. 1996 Memorandum of Agreement between the  PO^ 

(i) The hearing shall be conducted before a Hearing Officer, instead of a Trial 
Board, who shall be appointed by the Director of Human Resources, provided 

that the appointed individual shall not be an employee of the Port Authority or a 

labor arbitrator. 

+; :., GJ*r * 
w>>.,;"-b<!:' . 

- $~t"$l , : : (ii) The Hearing Officer shall determine the location o f  the hearing and shall f ix 

the date for the hearing, which shall be a date within ninety days of the service 
$ 
X 

of the disciplinary charges. I . . 
,;,g , .~si~;.%:;t.. 

. . 
> . -  , 

.:g?*!, ,i!? +>! 4-i , . 
(iii) .The determination of the Hearing Officer as to whether the charge(s) has 

e e % 8 ~  ; - ' (have) been sustained and the disciplinary action to be taken shall be final and 
binding upon the Port Authority, the Association and the Po1ic.e Officer charged 

unless referred to arbitration as provided in Appendix C annexed to the July 21, 

1991 -January 20, 1996 Memorandum of Agreemerit between the Port Authority 

"7q.-.r.:,!~ *.,. : , 
I lv..  

and the Association for a de novo hearing. 

I+;(;$ - ; c (iv) If none of the charges against the Police Officer are sustained by t'he Hearing 
Officer then the Port Authority shall pay reasonable counsel fees for the defense 

of the Police Officer in that hearing at the rates set forth in Section LIV of this 

Memorandum of Agreement, entitled Non-Civil Charges or Complaints. 

i) With respect to diXciptinaiy cha'rges filed on or after May 7, 1498: 

(0 Paragraphs X and XI of Document H annexed to this Memorandum of 
Agreement shall not be applicable to  such disciplinary charges, and all 

references in Paragraphs V A and B of Document H to said Paragraphs X and XI 

and to hearings thereunder shall not be applicable to such disciplinary charges. 

(ii) Paragraphs IX E(3) and (4) of Document H annexed to t h ~ s  Memorandum of 
Agreement shall not be applicable to such disciplinary charges and in lieu of IX 

E(3) and (4) the following shall be substituted. 
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3.  In the event that he is o f  the opinion that any disciplinary action 

enumerated in Paragraph V A hereof, as amended by Section XXVlll of  this 

Memorandum of Agreement i s  to be sought, he shall submit the charges 

directly to Step Two Appendix "C" annexed to this Memorandum of 

Agreement for handling as provided therein for charges seeking such 

disciplinary action. 

4. In the event that he is o f  the opinion that any disciplinary action 

enumerated in Paragraph V 0 hereof, as amended by Section XXVlll of this 

Memorandum of Agreement is to be sought, he shall s,ubmit the charges 

directly to Step Two of Appendix "C" annexed to this Memorandum of  

Agreement for handling as provided therein for charges seeking such 

disciplinary action. 

(iii)Such disciplinary charges may be served either personally or by registered 

mail at the last known address of  the Police Officer on f i le with the Port 

Authority. 

(iv)Except as provided in Appendix "M" annexed to this Memorandum of 
Agreement, the only disciplinary hearing of any kind to  which Police Officers are 

entitled in connection with such disciplinary charges which seek any disciplinary 

action enumerated in Paragraph V B of Document H annexed hereto as amended 

by this Section XXVlll shall be that provided for at Step Two of Appendix "C" 
annexed to this Memorandum o f  Agreement, and the only disciplinary hearing of 
any kind to which Police Officers are entitled in connection with such disciplinary 

charges which seek any disciplinary action enumerated in Paragraph V A of  

Document H annexed hereto as amended by this Section MVl l l  shall be that 
provided for at Step Three of Appendix "C" annexed to this Memorandum of 

Agreement. 

j) The Port Authority shall provide upon request by.Jhe.charged Police..Officer or.his 
representative prior to the disciplinary hearing copies of  the evidence it intends 

to present at t.he hearing, including statements, photographs., recordings and 

other writings made in the normal course o f  business but excluding attorney 

work product. The Port Authority shall provide such discovery no later than 

twenty-eight days prior to the scheduled hearing date or within ten days of 
receipt o f  the request, whichever i s  later. Failure to provide such discovery by 

such date shall be a basis for adjournment in the discretion of the person(s) 

before whom such hearing is to be held, provided that i f  such discovery is 

.provided within fourteen days of the hearing date it shalt be an automatic basis 



i) If a Police Officer is administratively suspended, disciplinary charges must be 

filed against the Police Officer no later than one hundred and twenty days after 

the first day of that suspension to continue him on administrative suspension. If 

the disciplinary charges are not filed within that period, the Police Officer shall 

be removed from administrative suspension no later than the end o f  the one 

hundred and twenty day period and he shall receive payment with respect to  the 

period of his administrative suspension in an amount based upon an estimate of 

missed opportunities t o  earn overtime during his administrative suspension. 

The estimate shall be determined as provided in the next paragraph. . 

ii) A Police Officer against whom disciplinary charges have been filed who has 
been administratively suspended but who 'has not been dismissed from 

employment shall receive payment of an amount based on an estimate of his 

missed opportunities to earn overtime during that administrative suspension. 

The estimate shall be determined as follows: 

First, an initial estimate shall be determined by use of the following formula: 

where "a" is the average overtime earned per pay period by the suspended Police 

Officer during the seventy-eight (or the actual number i f  less than seventy-eight) 

pay periods immediately prior to the pay period during.which his suspension 

commenced; 

"b" i s  the average overtime earned per pay period per Police Officer during those 

seventy-eight (or the actual number if less than seventy-eight) pay periods at 

the Police Command to which the suspended Police Officer was assigned during 

that period. If the Police Officer was assigned to more than one Police Command 

during that period, then the average overtime for the period shall be determined 

by using average overtime earned per .Palice Officer at each Police Command to 

which the Police Officer was assigned during that period for the pay periods he 

was assigned to that Police Command; 

"c" is  the initial estimaze of the Police Officer's missed overtime earned per pay 



"d" is the average overtime earned per pay period per Police Officer at the Police 

Command to which the suspended Police Officer is assigned during the same pay 

periods of  the Police Officer's administrative suspension. 

Upon determination of "c", that amount shall be multiplied by the number of pay 

periods that the Police Officer was on administrative suspension, provided that 

any pay period during that suspension in which the Police Officer was absent due 
to sickness or injury incurred in the line of  duty on at least half of his scheduled 

work days shall not be used in that multiplication. Then, from that amount shall 

be subtracted all overtime, if any, earned by the Police Officer during the 

suspension. The resulting balance shall be paid to the Police Officer as and for 
missed overtime, 

I) If a Police Officer who i s  suspended without pay i s  changed to administrative 

suspension or returned to full duty he shall receive payment of his full pay for the 

period during which he was suspended without pay except payment for missed overtime 

opportunities. I f  such Police Officer i s  not dismissed from employment the calculation 

of missed overtime opportunities shall be made in accordance with the method set forth 

in paragraph j (ii), above, except that the period of suspension shall include the period 

during which the Police Officer was suspended without pay. 

m)A Police Officer charged in a disciplinary proceeding shall not be permitted to take 

personal leave on a day for which a hearing in that disciplinary proceeding is scheduled, 

provided. however, i f  the person(s) before whom such hearing is to be held grants an 

adjournment o f  the hearing scheduled for a particular day, personal leave may be taken 

on that day. 

n)The following shall be substituted for and implemented in lieu of Rule 4 in Document 

G of this ~emoranduh  of Agreement: 

- Rule 4. Warnings. required in cases of Criminal Investigation or Criminal charges against 

employee. 

If an employee i s  under arrest, or is  a subject of  a criminal investigation, or there 

is a substantial likelihood that criminal charges against the employee may result from 

the investigation, he shalt be given a written statement as to the alleged criminal 

matter($) under investigation and he shall be warned of his rights as follows: 

"I wish to advise you that you are being questioned as part of an official 

investigation by the Port Authority Police. You will be asked questions specifically 

directed and narrowly related to the performance of your official duties with respect to  

the alleged criminal matter(s) under investigation. You are entitled to all the rights and 

privileges guaranteed by the laws df the State of New Yo& or New Jersey, the 

' &  

i. ' 
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z:& k&nstitutions of these states and the Constitution of the United States, including the 

right not to be compelled to incriminate yourself and the right to  have legal counsel 

present at each and every stage of this investigation. 
; : p f c t i  : 

I further wish to advise you that if you refuse to testify or to answer questions 
Tc,.4i?ih ciVT. relating to the performance of your official duties with respect to  the alleged criminal 
gta., ?i ' t i  

' matier($) under investigation, you will be subject to Port Authority disciplinary charges 

which could result in your dismissal from the Port Authority. You have use immunity, 

that is, if you do answer. neither your statements nor any information or evidence which 
7 ~ t  f 1'. ."*'. 

sd. .. i s  gairied by reason of such statements may be received in evidence against you in  any - & . ' I  subsequent criminal proceeding. However, these statements can be used against you in  
.[?$) ,,,:-ei,: 

relation to subsequent Port Authority disciplinary charges." 

If the employee will be asked questions related to his official duties performed in 

the State of New Jersey, the Port Authority will obtain a written grant o f  use immunity 

with respect thereto from a county prosecutor having jurisdiction prior to asking those 

questions, and the written grant of use immunity will be shown to the employee. 

t'. ; '  

, 0) Rule 3. Clarification o f  Application o f  PDI 2-6, Rule 3 and General Rule and 
3'71:' , 

Regulation Section 9, Rule 3 to interviews of'witnesses, in accordance with Doc. R, 
* f $  , , s , - c , * . ,  

annexed hereto. The notice and time off provisions applicable to waivers as set forth in  

the resolution of IP-88-24, annexed hereto as Doc. 5 ,  shall apply equally to all Rule 3 
interviews. 

. ' p)lndividuals whose employment as Police Officers (job Specification No. 2600) 
- ,>,- ,:; commenced after September 1, 1993, shall not be permanent classified employees until 

' , . . *.'. L h  , . . I  .: they have completed twelve months of service as Police Officers With the Port Authority 
t i m i '  -, .after the date o f  their graduation from a Port Authority authorized Police Academy. ? , 3 ~ . 2 ~ ~ .  . 

s.,:l r:. d' 
3. Prior to the date o f  execution of this Memorandum of Agreement, the disciphary standards 

and penalties with respect to  Repeated and Excessive Absence shall be as set forth in Appendix 

I .,'ll;.;,;annexed to.the.July 2 1, ,1991 -- January 20; 1996- Memorandum of Agreement.,between the 

i. ,P,~~rt,:Authority and the Association. Effective on the date of execution o f  this Memorandum of 

Agreement, the disciplinary standards and penalties with respect to Repeated and Excessive 

Absence shall be as set forth in Appendix "L", annexed hereto. 

4. Counseling o f  Police Officers does not constitute discipline. 

: a:. 

5 .  Effective on the date of execution o f  this Memorandum of Agreement, any waiver o f  a 

disciplinary hearing for minor disciplinary charges as defined in Document ti, paragraph V.B., as 

amended by Section XXVlll of the Memorandum of  Agreement executed by a Police Officer will 
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be deemed null and void and expunged from the Police Officer's personnel files two ( 2 )  years 

aher the execution thereof, provided the following conditions are satisfied: 

a. The waiver was executed prior to the date the matter was to be heard before a 

Board of Inquiry; and 

b. The Police Officer has not been served with Charges and Specifications and/or 

Notice of Pending Charges in the two (2 )  years following the execution o f  the 

waiver, 

Assuming the aforesaid conditions are satisfied, the Police Officer shall submit a request for 

expungement in writing addressed to the Superintendent of Police and his Commanding Officer 

identifying the waiver to be removed. All qualifying waivers will be removed within thirty (30)' 

working days of the date that the Police Officer submitted the expungement request. 

XXIX. Job Duties and Responsibilities 

1 ) During the term of this Memorandum of Agreement, no Police Offrcer shall, except in 
emergencies, be required on a recurring basis to perform duties not contained in Job 

Specification No. 2600 dated September, 1976, and further revised with the agreement 

of the Association and dated November, 1983, and further revised with the agreement 

of the Association and dated June, 2004, annexed hereto. 

XXX. Transfer of Unit Work 

1 .  Subject to other provisions herein, and except as otherwise set forth in this 

Agreement, during the term of this Agreement, there will be no further or additional transfer 

and/or reassignment o f  unit work currently and heretofore performed by unit employees 

without negotiatiori and all other unit work currently and heretofore performed by Police 

Officers shall be maintained. 

2. The Association has previously negotiated'and 'agreed to the transfer 'andlor reassignment 

of unit work, as set forth below, to personnel not in the negotiating unit at the following 

facilities: 

a. 20 Positions - 4 posts - Desk Police Officer at S.I.B., H.T., L.T., and C.W.B. 

b. 16 Positions - 4 posts - J.F.K. parking tot 7 and 8, and L.A.'C. parking lot 5 E  and 

public parking lot 2 

c. 6 positions - 2 posts - JF-K., L.A.C.. N.I.A. Bird Control. 
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d. 2 positions - 2 posts - H.T. School Crossing Posts 57 & 59.L 

e. 2 positions '- 2 posts - Administrative Officer - I.U. in Police Division and Crime 

Data Input Operator in Police Division. 

f. 1 position - Police Division (Police Headquarters) Budget and Timekeeping Police 

Officer 

g. 1 position - Police Division (Police Headquarters) Manpower Planning 

h. 2 positions - Police Division (Police Headquarters) Crime 

Analysis,. including sealing orders 

i. 1 position - Police Division (Police Headquarters) Scheduter 

j. 1 position - Police Division (Police Headquarters) Relief position 

k. 2 positions- PATH 1 1  x 7 Coin Train 

I. BT & PATH - Work related to social service outreach to homeless individuals at 
; .: Port Authority facilities including the functions performed by the PATH and BT 
: I .., Homeless detail. 

3. The Association has also negotiated and agreed. to the transfer and/or 

reassignment of unit work, as set forth below, effective on the dateof exec'ution of this 

* .  Memorandum of Agreement, to personnel not in the negotiating unit at the following 

facilities: 
, . 

1 t..- 

$. - a. 1 position - PABT Post 5 8 - ~ o ~  of Bus Ramp 

.. :, . 

c b. 1 position : PABT.Public Parking.Carage/.Lot.l'AU 

c. 1 position - PABT Manhattan Criminal Court 

' .. 

. I  d. 1 position JFK Shield 5 - Central Heating Refrigeration Plant (CHRP) 

1 

e. 4 position(s) Police Headquarters, Planning and Research - Assistants to 

Planning and Research Lieutenant 

f. 1 position C.P.P.- Assistant to the CPD Sergeant 



g. 5 position(s) Police Headquarters Staff - transport and escort duties, vehicle 

maintenance and logs, placard distribution, canine unit petty cash processing, 

PAPD website, photographing events, developing photos, maintaining 

photographic equipment and supplies, overseeing and coordination of the 

dissemination of photographs 

4. Police Officers will not be required or requested to train any non-police officer. 

5 .  The Port Authority will continue to fully and completely provide a tape system on all 

telephones and on the radio system in all tunnel and bridge facilities. 

6 .  Police Officers and Police Sergeants will be supervised by police personnel only. 

7. Any orders communicated by civilians at the communications desk to a Police officer 

must be authorized by the Tour Commander responsible for and assigned at the 

said crossing. 

8.  All existing Police Officer positions and for assignments shall be maintained during 

the term of this Memorandum of Agreement in accordance with the Police Position 

and/or Assignment List agreed upon between the parties so long as the work being 

performed continues to be performed by or on behalf of the Port Authority. 

XXXI. Unit Work 

~ l l  "Unit Work" disputes shall not be subject to the grievance and arbitration provisions 

of the Agreement but shall be subject to the exclusive jurisdiction of  the Port Authority 

Employment Relations Panel and subject to applicable standards to be determined by the Panel, 

1". this connectioo, "new. faciljties:' shall mean. facilities, not listed in Document."N" of the 1985- + 

89 Memorandum of Agreement. 

Commencing December 1, 2005, Port Authority Police Officers shall be assigned to 

emergency services, including airport emergency crew response, at Teterboro Airport. 

~f the federal government, through the Transportation Administration or otherwise, requires the 

Port Authority to staff FAR screening point law enforcement positions at Teterboro Airport, the 

Port Authority will establish a non emergency crew trained transfer list to fill those no"- 



Commencing with the operations of the AirTrain, a light rai l  system linking the terminals 

in the Central Terminal Area of John F. Kennedy International Airport with each other and with 

existing transit lines in Jamaica, Queens and Howard Beach, Queens, respectively, Port Authority 

Police Officers shall be assigned to perform patrol and emergency service functions on the 

AirTrain system including i ts  trains, track lines and passenger platforms. 

XXXII. Personal and Commutation Passes 

Personal passes and commutation passes for free use of Port Authority tunnel 

and bridge facilities shall continue to be prdvided in accordance with PA; 40-1 .O1 revised 

December 20, 1973. 'At any time following the execution of this Memorandum'of Agreement, 

at the Port Authority's sole discretion, the Port Authority may replace this benefit with an E- 
ZPass based program upon the following terms and conditions: 

The number of free passages at Port Authority tunnel and bridge facilities 

and the free use o f  parking lots at Port Authority airports for Police 

Officers shall not be less under the E-ZPass based program than under 

said PA1 40-  1.0 1 . 

Until such time as the E-ZPass program is implemented at Port Authority 

airport parking lots for which free use is provided under said PA1 40-1.01 

the Port Authority will continue to make passes available to Police 

Officers for such parking in accordance with said PA1 40-1.01. 

Effective 12/31 104, Police Officers shall be permitted to enroll in the Port 

Authority EmployeejRetiree E-Z Pass Program for use at Port Authority 

'facilities without payment' of administrative fees or deposit. This 

program shall replace the personal and commutation pass program in 

effect prior to this date, however, passes previously issued will continue 

to be honored. In addition. Police Officers shall have the option to 

activate his.employee E-Z'Pass for use'at'non-PortNithority'facilities. If 

the Police Officer elects to activate his employee E-Z Pass for use at non- 

Port Authority facilities, he will be required to pay any'fees or deposits 

mandated by E-Z Pass and must comply with all terms and conditions of 

use imposed by E-Z Pass. 

In the event the Port Authority negotiates with any other unit of 

employees an E-Z Pass program with different contractual language or 

benefit($) greater than those provided under this Agreement, then the 

Association will have the option to reopen negotiations wit'h respect to 

that language or benefit($), &/Y 



XXXIII. Education Refund 

1 .  During the term of this Memorandum of Agreement, the provisions of Document K annexed 

hereto shall be applicable. Ail increases in the maximum reimbursement rates granted to 

any other employees will be applicable to Police Officers whether the increased 

reimbursement is through amendment to the current AP entitled Tuition Assistance 

Program" or otherwise, 

2. Procedures: 

a) Tuition Assistance applications will be maintained at each facility 

police command. 

b) Applicants shall forward a completed Tuition Assistance application 

(PA Form 1020, revised May 2003) current school catalogue and 

other supporting documents in duplicate to the Applicant's 

Commanding Officer at least two (2) weeks before the course(s) 

begins. 

C) The Commanding Officer wilt review, sign ahd forward the 

application to the Department Director or his designee for review. 

d) If, for valid reasons, the Applicant cannot meet the two week 

deadline, a memorandum explaining the delay must be submitted to 

the Applicant's Commanding Officer who will also forward it to the 

Pepartment Director. 

e) The Department Director or his designee will approve or disapprove 

the application (stating reasons for disapproval) and return PA Form 

. 1020 and documents to the ~ ~ ~ l i c a n t .  

Miscellaneous 

1 .  During the term of this Memorandum of Agreement, the Port Authority will make reasonable 

efforts to provide designated free parking areas where Police Officers may park their 

personal vehicles while on duty at a facility. The Port Authority will reimburse Police 

Officers assigned to  or required to be at Journal Square Transportation Center (including 

training) for the cost of parking on an around the clock basis. While on duty, Police Officers 

assigned to in-service training at the Journal Square Transportation Center or the World 

Trade Center or involuntarily assigned to or 
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reimbursed for the cost o f  parking either at the Journal Square Transportation Center or the 

World Trade Center at the Police Officer's option; provided, however, that if a Police Officer 

opts to park at the World Trade Center, no reimbursement will be made for parking if space 

is available in the designated free parking area for the World Trade Center Facility Police 

Command. No such designated free parking area shall be provided if provision of such area 

is  not practicable by reason of additional cost to the Authority, or because of use o f  areas 

by other persons or for other purposes. The President of the Association or his designee 

shall be authorized to park his personal vehicle in available space at any such designated 

free parking area. Existing areas for police parking shall be maintained during the term o f  

this Memorandum of  Agreement so long as such areas are used for parking purposes. . 

2. The Port Authority will continue to provide for air conditioning and electronic sirens to be 

installed in all new .a;signed police cars. Copies o f  lists of supplementary equipment to be 

carried in assigned police cars shall be forwarded to the Association. The number o f  police 

radios at each Police Command shall be maintained as follows: 

HT/BP 

LT 

CWB 

SIB/Teleport 

PA BT 

NJMT 

LCA 

N IA 

JFK 

W C  

PATH 

3. During the term of this Memorandum of Agreement, the Port Authority's policy with respect 

to.stand-by time, call-in and carfare. allowances shall be as set'forth in Information Bulletin 

No. 1 1 ,  dated March 3, 1965. 

4. During the term of this Memorandum of Agreement, the Port Authority's existing policies 

with respect to services, safetjl and medal awards for Police Officers shall continue to be 

maintained. (See letter dated April 27, 1998, annexed hereto). 

5. Outdoor training of Police Officers shall be canceled in the event temperatures fall below 2 5  
degrees Fahrenheit. The supervisor in charge of the training may also cancel training when 

other inclement weather conditions adversely affect the training exercise. If training i s  



canceled after the Police Officers involved have reported for duty, they will not be 
reassigned to another tour on that day. 

6. Upon request, appropriate staff personnel from the Human Resources Department wil l  be 

available to meet with the joint executive boards of the Association, the Port Authority 

Police Sergeants Benevolent Association, the Port Authority Police Lieutenants Benevolent 

Association and the Port Authority Detectives Endowment Association.to discuss benefit 

coverage or other similar programs available to police personnel. 

7, A maximum of  four hours compensation at overtime rates shall be paid for each initial off- 

duty enforcement action leading to an arrest to  cover the arrest and booking process. All 

other off-duty police related activities including but not limited to rescue functions shall be 

covered by all benefit(s) outlined in the Memorandum of Agreement. The Superintendent of . 
Police will determine whether the actions were appropriate police actions and therefore 

compensable under the second sentence o f  this paragraph and his decision is not subject to 

the grievance-arbitration procedures provided for in this Memorandum of  Agreement. 

8. Right to Reopen: In the event the Port Authority negotiates with another Police union 

contractual language or benefits greater than those provided for under this Memorandum o f  

Agreement, then the Association shall have the optiop to reopen negotiations with respect 

to  that language or benefi;(s). 

9. Any provision o f  this Memorandum of  Agreement requiring State or Federal Legislative 

action to permit its implementation by amendment o f  law shall not be effective until the 

appropriate State bodies or Federal body have acted. 

10.The Port Authority ,currently pays base salary to Police Officers on a prospective basis. 

Effective on the first day o f  April, 1998, the Port Authority may implement a retrospective 

payroll system upon the following terms and conditions. On the pay date in which the Port 

Authority determines to implement this program, each Police Officer on payroll as of that 

pay date will receive an amount equal to  his base salary and longevity for that two week 

period, as well as any premium payments due him from the preceding pay period.   he 
payment, qqual to his base salary and longevity d,uring,this i.mplementation pay ,period, will 

be reported to the New York State and local Police and Fire Retirement System. In the next 

succeeding pay period, each Police Officer will receive a pay'check representing the 

payment-of his base salary, longevity and premium payments earned during the previous 

pay period, and the payroll system will thereafter function retrospectively for the remainder 

of the Police Officer's Port Authority employment, except for Police Officers whose -Port 
Authority employment is terminated for any reason within one year of this payment. For 

any Police Officer whose Port Authority employment i s  terminated for any reason within one 

year of this payment, this payment shall be considered payment toward the base salary and 

longevity that would otherwise be owed t o  h im in his finat pay period. A Police'Officer shall 

be "in good standing" under this Agreement unless the Police Officer is terminated for causq  



pursuant to Section XXVlll of  this Agreement as a result of disciplinary charges pending due 

to the Police Officer being arrested, indicted or receiving a positive drug test conducted 

pursuant to Appendix "M" of this Agreement. 

1 1. A Police Officer shall be "in good standing" under this Agreement unless the Po,lice Officer is 

terminated for cause pursuant to Section XXVlll of this Agreement as a result of disciplinary 

charges pending due to the Police Officer being arrested, indicted or receiving a positive 

drug test conducted pursuant to Appendix "M" of this Agreement. 

12. Except as provided in paragraph 8, above, negotiations between the Port Authority and the 

Association with respect to a successor Memorandum of Agreement shall commence on or 

before March 1, 2009. 

XXXV. Labor Manaqement Committee 

1) The existing labor-management committee consisting of representatives of the Port 

Authority and'the Association shall continue in' effect. 

2) The function o f  this committee shall be to facilitate communication between the parties 

to promote a climate conducive to constructive employee relations, to recommend 

resolutions of employee relations problems which may arise in the administration of this 

Memorandum of Agreement and to discuss other matters of mutual interest. 

3) The committee will meet at mutually acceptable times and places, with either party 

. having the right to request a meeting. Requests for meetings should be made at least a 

week in advance with the requesting party submitting an agenda of the topics for 

discussion. The size of the committee may vary according to the topics to be discussed 

and shall be limited to the least number of representatives from each party needed to 

accomplish the business at hand. 

4) Nothing contained in this Section i s  intended to restrict in any way the normal informal 

discussion and , resolution o f  problems, by Port Author~ty and Assoc~at~on 

representatives 

XXXVI. Personal Files 

1) During the term of this Memorandum of Agreement, the Port Authority's policy with 

respect to a Police Officer's opportunity to rebut written derogatory information or statements 

to be placed in his facility personal file shall be as set forth in Information Bulletin No. 34, dated 

July 22, 1968, as amended through negotiation with the Association and as set forth herein, in 

Paragraph 2. Time limits for removal o f  derogatory incident reports from a Police Officer's 

personal files shall apply to counseling letters or similar documents. A Police Officer shall 
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acknowledge receipt of counseling letters or similar documents, and shall have the right to have 
his Association representative present at all counseling sessions. 

2) The amended portion of Information Bulletin No. 34, shall read: 

Every employee is entitled to the opportunity to rebut any written derogatory 

information or statements placed in his personal files. Prior to a memorandum 

containing such derogatory information or statements being placed into the personal 

files of an employee, a copy will be given to the employee for his information. If he so 

desires, he may write a statement in rebuttal of any allegations and this material will.be 

attached to the written material prior to it being placed in the employee's personal files. 

3) In any situation in which an employee is found not guilty or in which such complaint 
has been determined to be unfounded, such complaint or charge, i f  any, in the personal files of 

the employee will be removed and destroyed. 

4) When an employee has been charged with a departmental violation and the final 

disposition of the charge is other than "Guilty", the record of the case will be removed from the 

employee's personal files immediately upon final disposition and destroyed. 

5) Employees and/or their representatives, with the employee's written permission, 

may examine their own personal files by making arrangements in advance with appropriate 

personnel. Documents may not be removed, but copies may be made, if necessary. 

XXXVII. Association Business 

1. Effective January 21, 2003, time off for Association representatives to conduct Association 

business and for purposes of  employee representation shall be granted in accordanre with 

the provisions of a Limited Distribution Directive as amended through negotiations with'the 

'~ssociation which shall provide the following: 

(a) The President of the Association shall have full time off to conduct Association 

. business and for purposes of  representation of Police Officers; 

(b) in addition, the President of the Association shall have discretion in accordance with 
the procedures set forth in  LDD 1-04 to have Police Officers excused from two 

hundred sixty-two (262) tours of  duty annually to conduct Association business and 

for purposes of representation of Police Officers; 

(c) in addition. the First Vice-president of the Association and the Second Vice-president 

and the Treasurer of  the Association shall have full time off to investigate grievances, 

to conduct Association business and for purposes of representation of Police Officers; /" 



(d). and, in addition. five members of the executive board of the Association other than 

the President and the First Vice-president, or four members if the Second Vice- 

President i s  also a member of the Association's negotiating team, shall be excused 

from duty when necessary to permit them to attend negotiations for a successor 

Memorandum of Agreement. The above-referenced Limited Distribution Directive, as 

amended and clarified through negotiations with the Association, has been reissued 

as LDD 1-04, dated July 1, 2004. 

t 
I ' ,  

2 .  Effective on the date of execution of this Memorandum of Agreement, any of the 

Association Executive Board Members, not to exceed fifty-five, whose regularly scheduled 

, . . .  .tour - o f  duty on the day of an Association Executive Board meeting, not to exceed twenty in 
a calendar year, is the afternoon tour shall have his regularly scheduled tour of duty 

changed to the day tour of the day of that meeting without any payrne'nt of schedule change 

premium. 

. 3. Commencing in February 2003, the Port Authority shall pay to the Association in February 

of each year the sum of 459,367.00, which is to be used by the Association to maintain an 
+ office outside of Port Authority facilities. For the years following calendar year 2003, the 

office space rental reimbursement of $59,367.00 will be increased each year by a factor 

equal to  the percentage increase in the ':Consumer Price Index for All Urban' Consumers 

(CPI-U) - Rent of Primary Residence for New York, Northern ~ e w  jersey, and Long Island" 

published by the United States Department of Labor, Bureau o f  Labor Statistics. Thereafter, 
' . . .the annual increase will be based on the December-to-December percentage change in the 
"' 

' Rent o f  Primary Residence Expenditure Category of the CPI-U. 
. . . .  . 

13:4. .Prior to July, 1996, in each July, the Port .Authority shalt make a contribution of $85,000.00 

to the Association's health and Benefits Fund which is to be used by the Association to 

defray the cost of the eyeglass program of  that Fund which i s  currently in effect. Effective 

July, 1996, and in each July thereafter, the Port Authority shall make a contribution of  

$125,000.00 to the Association's Health and Benefits Fund which i s  to be used by the. 
. Association to defray the cost of the eyeglass program of  that Fund which is currently m 

effect. Effective july, 2000, the above yearly contribution i s  to be paid to the Plan and Trust 

of"the 'As'sociation's Welfare Fund' (formerly known as the Health and Benefits Fund) to 
. '  defray the cost of providing benefits to Police Officers pursuant to such Plan and Trust. 

'Effective July, 2003, and each year thereafter, the Port Authority shall make .a contribution 
; . :of. 4.1 65,OOO.OO to the Plan and Trust of the Association's Welfare Fund which is to be used 

*' to'.defray the cost of providing benefits to Police Officers pursuant to such Plan and Trust. 

The contribution of 4125,000.00 previously paid in July 2003 shall be treated as payments 

toward the new yearly contribution of $ 1  65,000. 



5. Effective January 21, 2003. the Association shall be permitted to request emergency 

excused time with pay and benefits for any member of the Executive Board to respond to a 

Police Officer's medical or psychological emergency, criminal investigation or arrest by an 

outside law enforcement agency, or other similar emergent incident. This request may be 

made by the President of the Association (or his designee) directly to any Facility Police 

Commanding Officer or Tour Commander. Upon receiving such a request, the Port Authority 

wiH immediately release a member of the Executive Board chosen by the President (or his 

designee) who is then on-duty to respond to the emergent incident. 

6. The Port Authority shall continue to provide an operational LED bulletin board informational 

system at locations agreed upon by the parties at  all Port Authority Police Commands for 

use by the ~ssociation President. The Port Authority shall maintain the system. 

XXXVIII. Prohibition of  Employer Solicitation ' 

Neither the employer nor i t s  agents shall solicit the employee, either individually or 
collectively, in regard to any charity or fund. 

XXXIX. Pre-Retirement Proqram 

The Port Authority shall establish a pre-retirement program formulated to meet the 

needs and objectives of  retiring police personnel. Employees may enroll in this program within 

one year of their prospective retirement and each employee may do so only once. The program 

will be run during normal office hours and employees will be granted excused time to  attend 

this program when their work schedule conflicts with the scheduled program. 

XL. Paychecks ' 

1) The Port Authority shall provide paychecks to employees on Friday paydays by 3:00 p.m. 

The Port Authority shall continue to issue'checks on an early distribution basis and on 

an. advance basis for vacations or.days off; In the event a check is lost through no fault 

of the employee, a voucher check will be drawn to provide him with his basic bi-weekly 

salary. Checks will continue to be distributed to the individual employee's command. 

All other current paycheck practices will remain in effect, except that in the event the 

paycheck is not provided to an employee by 3:00 p.m. on Friday, he shall receive two 
hours of straight-time pay if it i s  necessary for him to stand by or report to the facility 

in order to receive the check. 

2) Police Officers shall be permitted to exercise the option to participate in the direct 
payroll deposit system provided to Port Authority managerial, administrative and clerical 

employees on the same basis as such employees. Should either the Port Authority or dl- .. 
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3) Remesentation Fee Deduction 

The representation fee shall be' deducted from non-members' wages or salary in 

equal bi-weekly installments. The amount of representation fees so deducted shall be 

transmitted bi-weekly to the designated Association representative along with the membership 

dues and assessments deducted pursuant to Section I of this Memorandum o f  Agreement. 

the provider of such system decide, for any reason, to terminate that system for Port 

Authority managerial, administrative and clerical employees, then it will: be terminated 

for Police Officers. 

Xtl .  Representation Fee 

1 ) Representation Fee 

During the term of this Memorandum of Agreement, all Police Officers who are 

not subject to dues checkoff in accordance with Section I of this Memorandum o f  Agreement 

(bereinafter for purposes of this Section called "non-members") shall have deducted from their 

wages or salary and forwarded to the Association a representation fee in a manner and in an 

amount as provided below. 

2) Re~resentation Fee Amount 

At least two standard pay periods before any modification to the existing 

representation fee to be deducted, the Association shall notify the Port Authority in writing of 

the representation fee sum to be deducted from non-members' wages and salaries, but in no 

event shall such fee exceed 85% of the membership dues and assessments of the Association. 

Any change in the amount of the representation fee to be deducted shall be made upon written 

notification by the ~ssociation to the Port Authority. 

Representation fee deductions from the wages or salary of any non-member 

shall commence on or after but in no case,.sooner than two standard pay. periods following the 

beginning of the non-member's placement in or re-entry into Job Specification No. 2600, 

If the Association submits a member's signed dues check-off authorization form 

in accordance with Section I of this Memorandum of Agreement, the Port Authority shall cease 

deducting the representation fee and commence deducting membership dues and assessments 

on or after but in no case sooner than two standard pay periods following the filing of such 
signed dues check-off authorization form. Ad" 



XLII. Safetv and Health Standards 

I.' 

1)The Port Authority represents that it attempts to conform with and that it does 

basically conform with the Occupational Health and Safety Standards promulgated by OSHA. 

2)lf it i s  established that the Port Authority does not basically conform with OSHA 

standards, the Port Authority will make every good faith effort to  come into conformance. 

XLIII. Private Room lniuries 

A Police Officer who i s  injured in the line or performance of duty as a result o f  

being the victim o f  a criminaf assault shall be provided by the Port Authority with a private 

hospital room, i f  one is available, and, i f  there is  reason for fear for the safety o f  the employee, 

a Police Officer guard. 

XLIV. Service and Personal Weapon 

The carrying and storage o f  weapons on and off  duty shall be in accordance with 

PDI 7-1, revised September I ,  198.1 with the agreement of the Association and further revised 

with the agreement of the Association, dated September, 1983. 'Notwithstanding any other 

provisions in this Memorandum of Agreement, the service handgun shall be a 9mm, semi- 

automatic as determined by the Superintendent o f  Police. 

The on1.y handgun which may be approved as an off duty. and/or second 

handgun is  a 9mm with double action and a magazine disconnect. 

Effective on  the date of execution of this Memorandum of  Agreement. any and all 
references to the 38 revolver, equipment or ammunition related thereto shall be deemed 

modified to reflect the change in handgun from the 38 revolver to  the 9mm as set forth in  

Document "Q." 

XLV. Confidentiality ... 

Except as requ;red by applicable law, the Port Authority shall not disclose t o  any 

agency, person, corporation, etc., public or private, the telephone number or address of any 

employee without his written consent. 

XLVI. Contract Booklets 

The Port ~ u t h o r i t y ,  at its sole expense, shall furnish the Association with 3000 
copies of this Memorandum of Agreement within thirty (30) days after the execution o f  this 

Agreement and a computer disk containing the body of this 
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. any documents annexed thereto which are new to  or were revised for purposes of this 

~erhorandum of  Agreement. 

XLVII. Aqreernent Administration 

The Port Authority agrees t o  make available to the Association all relevant data 

the Association may require to  negotiate collectively and to  properly administer the Agreement. 
I_ t 

XLVIII. Mileaqe Allowances 

1)Mileage allowances and reimbursement for parking and tolls shall continue t o  be paid 

in accordance with the set'forth in  PA1 15-3.05 as in effect on July, 1978 except that 

effective April 1 ,- 1999, the mileage allowance shall be the maximum permissible standard 

mileage rate for business as provided by Internal Revenue Service Regulations and as adjusted 

over time pursuant to 26 CFR 1 1.274-ST or successor provisions of the internal Revenue Code 

o f  Regulations. 

2)ln the event a Police Officer is  assigned to report to  a non-Port Authority location or a 

Facility Police Command other than his assigned Facility Police Command for Port Authority 

medical examinations and/or training, mileage reimbursement between such non-Port 

Authority locations or a Facility Police Command and the Police Officer's assigned ~ a i i l i t y  Police 

Command, and reimbursement for parking and tolls, shall continue to be in accordance with 

the allowances provided for in this Sections. 

XLIX. tons-Term Disability Proqram 

1. Active Police Officers who have a minimum of  one year continuous service as a Port 

Authority employee will be covered by the Port Authority's Long-Term Disability 

Program created April 24, 1974 for managerial and professional employees, under 

which a covered Police Officer who is permanently disabled due to a non-job connected 

illness or injury is eligible to receive up to 60% o f  his annual base pay to age 65 from a 

combination of, sources, including any New, York .State_ and. local Police, and Fire 

Retirement System Ordinary Disability and Social Security Act benefits (and any other 

relevant payments), with the difference up to  the 60% maximum (but no more than 50% 
of the Police Officer's base salary) to  be provided by the Port Authority. 

2. Effective May 7, 1998, an active Police Officer who has a minimum of  one year of 
. continuous service as a Port Authority employee and who the Port Authority determines 

i s  permanently disabled due to an injury incurred in  the line o f  duty but who has been 

denied by the New York State and local Police and Fire Retirement System for both 
accidental disability retirement and performance o f  duty disability retirement shall be 

eligible for the benefits provided in  Paragraph one o f  this Section under the same 



conditions as if the permanent disability was due to  a non-job connected injury, except 

that, in addition thereto, the Police Officer must also apply for Workers' Compensation 

Law benefits as another source for meeting the 60% maximum of annual base pay, upon 

meeting the following criteria: 

a) The Police Officer has applied to the New York State and local Police and Fire 

Retirement System, based upon this injury incurred in the line of duty, for both 

accidental disability retirement and performance of duty disability retirement; 

and 

b) The Police Officer has been determined by that System with respect thereto not 

to be qualified for either retirement; and, 

c) The Police Officer has exhausted any right that he may have to administratively 

appeal any denial thereof by that System, excluding any action that the Police 

Officer may have to appeal his denial in the state or federal judicial system. 

Nothing in this Section requires a Police Officer to apply for Workers' 

Compensation Law benefits in both New York and New Jersey. 

3. As used in this section, the term disabled" shall mean "physically or 

mentally incapacitated for the performance of duty as a Police Officer," the term Workers' 

Compensation Law" shall include both the New York Workers' Compensation Law and the 

New Jersey Workers' Compensation Act, and the term "Workers' Compensation Law benefits" 

shall not include payments of medical expenses or that portion, i f  any, of other Workers' 

compensation Law benefits which is paid to a Police Officer for any period of time prior to  

the termination of his Port Authority employment. 

4. The Long Term Disability Program dated May 7, 1998 is  annexed hereto. 

L. Deferred Compensation Plan 

During,the term of this Memorandumof Agreement; so long as,the Port Authorityoffers to any 

of its employees a deferred compensation plan pursuant to 26 U.S.C. Section 457, Police 

Officers shall be eligible to participate on the same terms, conditions and basis. 

LI. Prior Letters of Aqreement 

The provisions of the prior letters of agreement, which are s t i l l  valid, shall be deemed 

incorporated into the body of the contract. The said letters are annexed hereto as Exhibits. 
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LII. Indemnification and Defense Aqainst Civil Liability 

1 ) During the term of  this Memorandum of Agreement, for all:.claims or causes of  action 

covered by the terms o f  this Section as set forth below which claims or causes of  action may 

occur or be asserted during the term of this Memorandum o f  Agreement, and i f  such Police 

Officer has authorized the Port Authority, in its discretion, to  settle or defend such actions or 

claims, and said Police Officer has fully cooperated in the defense thereof and has given the 

General Counsel of the Port Authority prompt notice of  the claim or action again'st him, the Port 

Authority will, to the extent permitted by applicable law: 

a) pay on behalf of 'any Police Officer all sums which the Police Officer shall 

become legally obligated to pay as damages because of  acts or omissions arising 

out o f  the activities o f  one or more members o f  the Port Authority Police Force, 

within the scope o f  his employment as a Port Authority Police Officer including 

the following perils: 

False Arrest, False Imprisonment or Unlawful Detention; 

Assault and/or Battery; 

Malicious Prosecution; 

Defamation, Libel. Slander, Humiliation or Violation of  Right o f  Privacy 

(unless arising out o f  advertising), Occupancy or Wrongful Entry; 

Negligence; 

False or Improper Service o f  Process; 

Violation. of.Property. Rights; 

Personal Injury, Mental Anguish, Mental Injury and Shock; 

Third Party Property Damage as a result o f  False Arrest (property o f  

person being arrested); and 

Claims made or actions brought pursuant to the United States 

constitution, or the constitutions o f  the States of  New York and New 

Jersey, or any law affording a civil right o f  action for damages by reason 



The coverage for assault and/or battery and/or third party property damage i s  limited to  

any acts o f  any Police Officer committed at the time o f  making or attempting to make an arrest 

or in resisting an overt attempt to escape by a person under arrest or committed during the 

time that any person under arrest is in  the care, custody or control o f  any Police Officer; in  

resisting an overt attempt to escape by a person in the care, custody or control o f  any Police 

Officer, or while in lawful confinement; 

employment as a Port Authority Police 

unjustifiable or excessive force. 

2) Definitions. For purposes of 

indicated: 

or any other situation within the scope o f  his 
Officer where the Police Officer has not used 

this Section, the following terms are defined as 

a) "Police Officer". In addition to its definition contained in  Section I, Paragraph I 

of this Memorandum of Agreement, the words "Police Officer" shal{ include the 

heirs, executors, administrators or other legal representatives o f  a Police Officer 

in  the event of his death or incapacity. 

b ) "~ama~es" .   h he word "Damages" shall mean damages (and costs and interest 

included in any judgment entered) to  the extent the Port Authority is permitted 

by applicable law to pay such damages. 

3) With respect to  the indemnity afforded by this Section the Port Authority shall, to the 

extent permitted by applicabte law, defend, either through i t s  General Counsel or such other 

counsel as it may choose in i t s  discretion, any claim or suit against a Police Officer seeking 

damages to which this indemnity applies even i f  any o f  the allegations of the suit are 

groundless, false or fraudulent. 

4) This Section shall not be subject to the grievance-arbitration procedures provided. 

for in  this Memorandum of  Agreement. 

5) Nothing contained in this Section is intended otherwise t o  restrict the right o f  any 

Police Officer to pursue any available remedy, including a plenary court hearing. 

6)The Port Authority may, in its discretion, discharge any or all o f  i ts  obligations under 

this Section by the purchase o f  insurance coverage for such obligations. 

Llll. Non-Civil Charqes or Complaints 

1) With respect to  a Police Officer who is a defendant in a given legal proceeding as a 
result o f  non-civil charges or complaints filed against him for events which occur on or after 

April 27, 1988, the Port Authority will pay reasonable'counsel fees for the defense of said 

Officer provided that such charges or complaints are not preferred by or instituted on the 

complaint o f  the Port Authority or PATH, that the actions of the Police Officer arise out'of, are - .  



directly related to and are in furtherance of the lawful exercise of police powers or other official 

duties of the Police Officer, and that the Police Officer is either found not guilty of all such 

charges or complaints or all such charges or complaints are dismissed with finality. 

2) Effective January 1, 1990, counsel fee rates shall be as follows: 

Partner or Senior Associate (more than 4 years after admission t o  the 

bar): $1 35.00 per hour. 

Junior Associate (4 years or less since admission to the bar) $100.00 per 

hour. 

In January of each year thereafter the above amounts shall be changed by 

the percentage change in the Consumer Price Index for All Urban 

Consumers for the New York-Northeastern New Jersey area from the 

prior January. 

3) Counsel fees reimbursable pursuant to  this Section shall be paid within sixty days of . 

submission. 

LIV. Drua Abuse ~ e s t i n q  Procedure 

Effective on the date o f  execution o f  this Memorandum of Agreement. the drug abuse 

testing procedure applicable to  Police Officers shall be as set forth in  Appendix M, annexed 

hereto. Prior to  the-date o f  execution o f  this Memorandum of  Agreement, the drug abuse 

'testing procedure applicable to Police Officers shall be as set forth in Appendix M, annexed to 

the July 21, 1991 - January 20, 1996 Memorandum of  Agreement between the Port Authority 
. . and the Association. 

" il 
** 

P.. LV. Police Command Consolidation. 
<> 

i 

1. Effective on the date o f  execution of this Memorandum o f  Agreement, the following 
3 - Facility Police Commands and Port Authority Facilities are consolidated into four (4) 

. ,  

,. ,: 
Consolidated Police Zones as follows: 

. . 

a. JFK International Airport Facility Police Command/ LaCuardia Airport Facility 

Police Command/ ~ u e e n s  West Facility. 

b. PATH Facility Police Command] World Trade Center Facility Police Cornmandl 

Holland Tunnel - Brooklyn Piers Facility Police Command/Auto Marine Terminal 



c. Port Authority Bus Terminal Facility Police Command/ Lincoln Tunnel 

Facility Police Command /George Washington Bridge Facility Police Command/ 

Bathgate Facility/Yonkers Facility/ Madison Avenue - Park Avenue Facility 

d. Newark Liberty International Airport - Teterboro Airport Facility Police 

Command/New Jersey Marine Terminals -Port Elizabeth Facility Police 

Command /%aten Island Bridges - Teleport Facility Police Command/ 

Howland Hook Facility/Port ivory FacihtyJEssex County Resource 

Recovery Center Facility. 

2. The Following Facility Police Commands have not been included in the Consolidated 

Police Zones set forth in Paragraph one o f  this Section, and shall continue to be treated 

as separate Facility Police Commands. 

a. Police Headquarters 

b. Central Police Pool 

c. Police Academy 

3. Notwithstanding the above. consolidations, Police Officers shall continue t o  be 

permanently assigned to individual Facility Police Commands, transfer l ists shall 

continue to be maintained as provided in Document "C", annexed hereto, and facilities 

including but not limited to lockers and mailboxes shall continue to be maintained at 

Facility Police Commands for the Police Officers permanently assigned thereto. 

4. Deficiencies in normal roll call positions at a Facility Police Command within a 

consolid&d Police Zone which the Port ~ u t h o r i t ~  in its sole discretion elects t o  cover 

shall be covered in the following order o f  assignment: 

I. A Central Police Pool -Police Officer on straight time; 

.. . 
I r .  A qualified Police Officer assigned to any of the Facility Police Commands 

within that Consolidated Police Zone who is excess on the tour of duty o f  

the deficiency and who volunteers for the assignment; 

iii. The junior qualified Police Officer assigned to  any o f  the Facility Police 

Commands within that Consolidated Police Zone who is excess on the 

tour o f  duty of the deficiency; 

iv. A Police Officer pursuant t o  the overtime provisions o f  the Memorandum 

of  Agreement. 

For purposes o f  this Pa'ragraph 4, a Police'Officer is "excess" if the 

Police Officer has not been assigned to a normal roll call position at the 

Police Officer's Facility  dice Command o,n that tour of duty and all 



normal rol l  call positions at the Command have been filled. The excess 

Police Officer must have reported t o  his Facility Police Command for his 

regularly scheduled tour o f  duty and stood rol l  call prior t o  his 

assignment. The assigned excess Police Officer wil l  be provided transport 

in a Police vehicle to  and from the Facility Police Command to which he 

has been assigned. He shall return to  his Facility Police Command at the 

end o f  his regularly scheduled tour o f  duty  t o  sign o f f  duty. In 
implementation o f  this procedure the Port Authority may not create an  

excess Police Officer by failing to  fill a normal rol l  call position in order t o  

use the Police Officer who would have filled that position to cover a 

deficiency at another Facility Police Command. 

For purposes o f  this Paragraph 4, a Police Officer is "qualified" if 

the Police Officer has had at least the number o f  tours o f  on-the-job 

training at  the Facility Police Command wi th  the deficiency as the Port 

Authority, i n  its sole discretion, then requires a Central Police Pool Police 

Officer t o  have t o  be assigned t o  that Facility Police Command on that 

tour. The Port Authority is not required to  have tour specific qualification 

requirements. 

5.  Except as set forth in this ~ e c t i b n  and except for those situatisns set forth in  'section XVI 

Paragraph l(c)(iii) of  this Memorandum o f  Agreement, and except for Police Officers 

assigned to  the Central Police Pool, Police Officers assigned t o  one Facility Police command 

shall not cover manpower deficiencies at any other Facility Police Command other than on 

overtime consistent.with this Memorandum of Agreement. A Police Officer whose Facility 

Police Command is listed in Paragraph 1 o f  this Section shall not  be assigned .to work his 
. regularly scheduled tour o f  duty or  involuntary overtime at  another Facility Police Command 

except for those situations set forth in Section XVI, Paragraph 1 (c)(iii) o f  this Memorandum 

of Agreement. A Police Officer assigned t o  another Facility Police Command for any tour o f  

duty due to a situation set forth in Section XVI, Paragraph 1 (c) (iii) shall first report to  his 

normal facility Police Command and stand rol l  call prior t o  his assignment. The Assigned 

Police Officer will be provided transport in a Police vehicle or  other Port Authority provided 

vehicle.to. and from the Facil i~:Police~Cornmand ,to whiehs-he~has.-been assigned;. . He shall 

return t o  his Facility Police Command at the end of  his tour of duty t o  sign off duty. 

LVI. Plainclothes Assiqnments 

1. The Port Authority may in its sole discretion assign any Police Officer t o  perform duties 

in  plainclothes. If the Port Authority elects to  assign Police Officers t o  duties in 

plainclothes at John F. Kennedy International Airport dealing wi th the enforcement of 

Taxi and Limousine Commission rules, hustling and other unauthorized solicitation by 

taxicab and limousine drivers, pickpocket activity, and luggage thefts. including those 

related to  the use of smarte cartes, then the Port Authority shall assign Police Officers' 
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on the JFKlA Plainclothes Assignment List appended to Document N, annexed hereto, 

who are working on their regularly scheduled tour of duty to such plainclothes 

assignments by their seniority on that l ist, provided that, with respect to  these 

plainclothes assignments, up to fifty percent (5096) of  the personnel assigned may be 

from personnel not on that JFKlA Plainclothes Assignment List when there i s  an 

operational need, e.g., special skills, or to  vary the identity of assigned officers, e.g., 

gender, race. The practices with respect to  "Plainclothes Assignments" o f  Police 

Officers at Newark International Airport and LaCuardia Airport which were in effect prior 

to the execution o f  this Memorandum of Agreement shall remain the same, 

2, Effective on January 21, 2003, a Police Officer who the Port Authority assigns t o  perform 

duties in plainclothes shall be paid an additional amount equal to seven and one half 

percent (7!4!%) of that Police Officer's hourly rate of pay for each hour he i s  engaged in 

the performance o f  duties in plainclothes to which he has been assigned by the Port 

Authority, including assignments to appear in criminal court or other similar judicial.or 

administrative proceedings which are directly related to such plainclothes assignments. 

For purposes o f  this Paragraph, a Police Officer's "hourly rate of pay" for a straight time 

hour of work'shall be the amount computed by dividing by eighty (80) the total o f  the . 

base bi-weekly salary and the base bi-weekly longevity payable to such Police Officer as 

set forth in the schedules annexed hereto as Appendix "A" and, for an overtime hour of 

work, shall be one and one-half (1 M) times the amount computed by .dividing by eighty 

(80) the total of the base bi-weekly salary and the base bi-weekly longevity payable to 

such Police Officer as set forth in the schedules annexed hereto as Appendix "A". 

3. Effective with the execution of the Memorandum of  Agreement, the respective 

Plainclothes Assignment Lists (formerly known as "Hack/TESn Squad Lists) at all 

commands shall be updated 'for use in "Plainclothes Assignments". The Plainclothes 
Assignment Lists shall be updated on an annual basis. 

LVI I. Locker Search Procedure 

1 .  Non-criminal matters:,, 

a) The search of lockers assigned to police officers in connection with non-criminal 
matters may occur in the following circumstances: 

i) Upon the death or separation from service of the police officer, the 
Port Authority may search that police officer's locker; 

ii) The Port Authority .may search a police officer's locker when 

reasonably related to an administrative investigation of the police officer; 



iii) The Port Authority may search a police officer's locker to retrieve Port 

Authority property issued to the police officer; 

iv) The Port Authority may search a police officer's locker to fulfill a legal 

obligation or in exigent circumstances; 

b) The search must be approved by the Superintendent of Police, or, in his absence, 

by the individual he designates in writing as acting Superintendent of Police. 

Any memorandum designating an individual as acting Superintendent of Police 

shall be required to be copied to the PBA Office under Section I, Paragraph 5 of 

the Memorandum of Agreement. 

C) The Association must be given notice of a search and will be afforded a 

reasonable opportunity to attend the search. A delegate working at the Facility 

Police Command on the tour of duty of the search will be,perrnitted to  be a 

witness to the search. If no delegates are working on the tour o f  duty, the 

President of the PBA shall be notified that no delegates are available. The 

President will be permitted three (3) hours to obtain an alternate witness for the 

search. 

d) The search shall not be more intrusive than necessary to accomplish its purpose. 

2. Searches of lockers in connection with criminal investigations will be governed solely by 

applicable law. 

3 .  Upon notice to the pertinent Facility Police Command, the PO; ~ u t h o r i t ~  may enter all 

police lockers not currentty assigned to police officers. 

Savinqs Clause 

1. If any provision o f  this Memorandum of Agreement is  found to be invalid, such invalidity 

shall not impair thk validity and enforceability of the remaining provisions o f  this 

Memorandum of Agreement. 

2. All provisions of this Memorandum of Agreement, including but not limited. to wages, 

fringe benefits, and all other conditions of employment, unless otherwise amended, 

shall remain in full force and effect until a new Memorandum of Agreement i s  executed. \ 



LIX. Term of Memorandum of Aqreement 

1 .  The term of this Memorandum of  Agreement shall commence as of January 21 ,  2003 and 
expire January 20, 201 0. 

THE PORT AUTHORITY OF NEW YORK PORT AUTHORITY POLICE BENEVOLENT 

AND NEW JERSEY ASSOCIATION, I NC. 



Appendix "A(f )" 
Salary Table of Individuals Whose Employment as Police Officer 

(Job Specification 2600) Commenced Before 1/21/03 

c !  Step Bi-Weekly Annual 
1 1 st Year $1,291.35538 $33,575.24 
2 2ndYear $1,605.97731 $41,755.41 
3 3rd Year $1,846.60923 $48,011.84 
4 4th Year $2,123.20231 $55,203.26 

i -, 5 5th Year $2,441.27885 $63,473.25 
> .  6 6th Year $2,806.99769 $72,981.94 

, Effective l / t  1/05 
' . Step ~ i - ~ e e k l ;  ~ o o u a l  

1 1st Year $ 1,386.67000 $36,053.42 
2 2nd Year $1,724.5 I846 $44,837.48 
3 3rd Year $1,982.88500 $51,555.01 
4 4th Year $2,279.921 15 $59,277.95 
5 5th Year $2,62 1.47577 $68,158.37 
6 6th Year $3,014.18923 $78,368.92 

Effective 1/2 1 /O7 
Step Bi-Weekly Annual 

1 lstYear $1,471.12000 $38,249.12 
2 2nd Year $1,829.541 54 $47,568.08 
3 3rd Year $2,103.64269 $54,694.71 
4 4th Year $2,418.76846 $62,887.98 
5 5th Year $2,781.12385 $72,309.22 
6 6th Year $3,197.75346 $83,141.59 

Effective 1/21/09 
step Bi-Weekly Annual 

1 1 st Year $139 1.16000 $41,370.16 
2 2nd Year $1,978.83231 $51,449.64 
3 3rd Year $2,275.30000 $59,157.80 
4 4th Year $2,616.13962 $68,019.63 
5 5th Year $3,008.06346 $78,209.65 
6 6th Year $3,461.53846 $90,000.00 

Effective 1/21/04 
Step Bi-Weekly Annual 

I 1st Year $1,339.781 15 $34,834.31 
2 2nd Year $1,666.201 54 $43,32 1.24 
3 3rd Year $1,915.83077 $49,811.60 
4 4th Year $2,202,8223 1 $57,273.38 
5 5th Year $2,532.82692 $65,853.50 
6 6th Year $2,912.26000 $75,718.76 

Effective 1/21/06 
Step . Bi-Weekly Annual 

1 1st Year $1,428.27000 $37,135.02 
2 2nd Year $1,776,25385 $46,182.60 
3 3rd Year $2,042.371 54 $53,107 -66 
4 4th Year $2,348.31 885 $61,056.29 
5 5th Year $2,700.12000 $70,203.12 
6 6th Year $3,104.61 500 $80,719.99 

Effective 1/21/08 
Step . Bi-Weekly Annual 

1 1st Year $1,529.96000 $39,778.96 
2 2nd Year $1,902.72346 $49,470.8 1 
3 3rd Year $2,187.78846 $56,882.50 
4 4th Year ' $2,515.5 I885 $65,403.49 
5 5th Year $2,892.36885 $75,201.59 
6 6th Year $3,325.66346 $86,467.25 

Note: This Salary Schedule replaces and combines the Salary Schedules from the contract that expired January 21.2003 - 
since all employees in the first two Salary Schedules are at top step. , n 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 7/21/03 

Effective 1/21/03 

Step 2 Bi-Weekly 

After I Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 years  
After -1 0 Years 
After I 1 Years 
~ f t &  12 Years 
Afier 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 

' After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
AAer 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
Afier 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
Afier 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
Afler 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
~ h c r  26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 3 Bi-Weekly 



Appendix "A(1)" 
Percentage Longevity for lridividuals whose Employment as Police Officers - 

(Job Specification 2600). Commenced before 1/21/03 

Effective 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
A fter 1 9 Years 
Aftcr 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
Aftcr 25 Years 
After 36 Years 
After 27  Years 
Afier 28 Years 
After 20 Years 

Effective 1/21/03 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After I 6  Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
Aftcr 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 1/21 103 

Effective 1 I2 1 /O3 

Step 6 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 years 
After 9 Years 
After 10 Years 
After I 1  Years 
After 12 Years 
After I3 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
A.fter 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose ~ m ~ l o ~ m e n t  as Police Officers - 

(Job Specification 2600) Commenced before 1 I21 103 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years ' 

After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
A ftcr 28 Years 
Aftcr 29 Years 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
Afier 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for jndividuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 1/21/03 

Effective 1/21 104 Effective 1/21/04 

Step 4 Bi-Weekly $2,202.8223 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
Afier 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
A fier 1 5 Years 
Afier 1 6 Years 
After 1 7 Years 
After 1 8 Years 
A fier I 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After.25 Years 
After 26 Years 
Afier 27 Years 
~f ier .28  Years .. 
A fter 29 Years 

Step 5 Bi-Weekly $2,532.8269 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 I Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
Afier 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



I ; -  p After 7 Years 

6 ;  : After 8 Years 
F.. After 9 Years 
l f '  

I *  After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

+ 

' . I . . .  . . . ,.. 
I .  . ' . .  

Appendix "A(1)" 
Percentage Longevity for individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 1121/03 

Effective 1/21/04 

Step 6 Bi-Weekly. 

After 1 Year 
After 2 Years 
A Aer 3 Years 
After 4 Years 
After 5 Years 

P :'.. After 6 Years 



Appendix "A(1)" 
.. Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 112 1/03 

. . 
Effective 1/21/05 

Step 2 Bi-Weekly $1,724.5185 

After I Year 
After 2 Years 
A fter 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
AAer 1 1 Years 
After 12 Years 
After 13 Years 
Afier 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After I 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
Afier 26 years 
After 27 Years. ., . 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 3 Bi-Weekly 

Afier I Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Y cars 
After 1 1 Years 
Afler 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
AAer 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27. Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose ~rn~lo~rnent as ~oi ic&'~$ZQrs - 

(Job Specification 2600) Commenced before 1/21/03 

Effective 1/21/05 

Step 4 Bi-WeekIy 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
.After 7 Years 
After 8 Years 
After 9 Years 
After I0 Years 
After. 1 1 Years 
After 1 2 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
A& 23. Years 
After 24 Years 
After 25 Years 
After 26 Years 
AAer 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 5 Bi-Weekly 

After 1 Year 
Afier 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
~ f t &  7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 1 2 Years 
After 13 Years 
After 14.Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 112 1/03 

Effective 1/2 1/05 

Step 6 Bi-Weekly $3,014.1892 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After I 1 Years 
After 12 Years . 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
Afier 23 Years 
After 24 Years 
Afler 25 Years 
After 26 Years 
After 27 Years 
Affer 28 Years ' 
Afier 29 Years $452.13 , 



-- -- 
Appendix "A(1)" 

Percentage Longevity for Individuals whose Employment as Police 0fftckrs - 
(Job Specification 2600) Commenced before 112 1/03 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
AAer 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 

. After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
A.fter 23 Years 
After 24 Years 
After 25 Years 
Afier 26 Years 
After27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
A fier 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After I 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After I 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
Afier 24 Years 
After 25 Years 
After 26 Years 
After 27 Years. 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity'for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 1/21/03 

Effective 1 /Zl/O6 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23.  Years 
After 24 Years 
After 25 Years 
Afier 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 5 Bi-Weekly 

After I Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
~ f t e ' r  7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 I Years 
Afler 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
Afier 22 Years 

. After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 
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Appendix "A(1)" 
Percentage Longevity for individuals whose Employment as Police Officers - 

(Job Specification 2600)'Commenced before 1121103 

Effective 1/21/06 

Step 6 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After I 1  Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
~ f t e r  16 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 2 5 Years 
After 26 Years 
Aftcr 2.7. Years. , $4 3.4. 65... . . , . .  

Aftcr 28 Years $450.1 7 
After 29 Years . $465.69 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specificalion 2600) Commenced before 1121103 

Effective 1 /2 1 I07 

Step 2 Bi-Weekly 

After I Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
AAer 7 Years 
After 8. Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After I 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
AAer 6 Years 

,After 7 Years 
After 8 Years 
After 9 Years 
A Aer 1 0 Years 
AAer 1 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After I6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
Afler 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
Afier 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 1 I2 1 I03 

Effective 1 /2l/O7 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years . 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After I 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Ycars 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Ycar-s 



Appendix "A(1)" 
Percentage Longevity for tndividuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 1/21/03 

Effective 1/21/07 

Step 6 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 

. After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 

' After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
Afier 14 Years 
After 15 Years 
~ f t e r  16 Years 
After 1 7 Years 
Afrer 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(~ob~specification 2600) Commenced before 1 /21/03 

Effective 1/21/08 

Step 2 Bi-Weekly 

After I Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years . 
After 7 Years 
After 8 Years 
After 9 Years 
After I 0 Years 
A Aer 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 1 5 Years 
Afier 1 6 Years 
After 1 7 Years 
Afier 1 8 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
Afier 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26'Years 
After ,27-.Years.. 
After 28 Years 
A Aer 29 Years 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
Afier I0 Years 
After 1 1  Years 
After 1 2 Years 
Afier 13 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
~ f t &  23 Years 
After 24 Years 
A fier 25 Years 
After 26 Years 
After 27 .Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose ~riptoyrnent as Police Officers - 

(Job Specification 2600) Commenced before 1/21/03 

Effective 1/21/08 Effective 1 121108 

Step 4 Bi-Weekly $2,515.5189 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
~ f t e r  6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 I Years 
After 1 2 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18. Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After, 27 Years. 
After 28 Years 
After 29 Years 

Step 5 Bi-Weekly $2,892.3689 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
Afier 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 1 5 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After22Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years , 

After 28 Years 
Afier 29 Years 
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Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - . . . . . * 

(Job Specification 2600) Commenced before 112 1/03 

Effective 1/21/08 

Step 6 Bi-Weekly 

After 1 Year 
After 2 Years 
Afier 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1  Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After I6 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
Afier 25 Years 
After 26 Years 
After. 27.Years. 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced before 112 1103 

Effective 1 /21 I09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
Afler 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 3 Bi-Weekly 

After I Year 
After 2 Years 
Afler 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
A fter 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 1 5 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 

. After23Years 
After 24 Years 
After 25 Years 
After 26 Years 
After. 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment a s  Police Officers - 

Effective 1 I21 109 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
Aftcr 16 Years 
After 1 7 Years 
After 1 S Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
Aftcr 22 Years 
After 23 Ycars 
After 24 Years 
After 25 Years 
Aftcr 26 Ycars 
Aftcr 27  \rrears 
After 25 Y e m  
After 29 Ycars 

(Job Specification 2600) Commenced before 1/21/03 

Effective 1/21/09 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
Aftcr 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 S Ycars 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
A ftkr 27 Years 
After 28 Years 
Aftcr 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specificalion 2600) Commenced before 1/21/03 

Effective 1/21/09 

Step 6 Bi-Weekly $3,461.5385 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
A fier 10 Years 
After 1 1 Years 
After I2 Years 
After 13 Years 
Afier 14 Years 
After I 5 Years 
After 16 Years 
After 17 Years 
Afier 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
A,f€er 27 Years* ' 

After 28 Years 
After 29 Years $519.23 --, 



Effective 1/21/03 
Step 

Academy 
Rate 

1 (Note: 1) 
2 2nd Year 
3 3rd Year 
4 4th Year 
5 5th Year 
6 6th Year 

Appendix "A(2)" 
Salary Table of Individuals Whose Employment as Police Officer 

(Job Specification 2600) Commenced on or after 1/21/03 

Bi-Weekly Annual 

$32,361.68 
$33,575.24 
$41,755.41 
$48,011.84 
$55,203.26 
$63,473.25 
$72,981.94 

Effective 1121 105 
Step . Bi-Weekly Annual 

Academy 
Rate $1,244.68000 $32,361.68 

1 (Note: 1) $1,339.781 15 $34,834.3 1 
2 2nd Year $1,724.51 846 $44,837.48 
3 3rd Year $1,982.88500 $51,555.01 
4 4th Year $2,279.92 1 15 $59,277.95 
5 5th Year $2,621.47577 $68,158.37 
6 6th Year $3,0 14.1 8923 $78,368.92 

Effective 112 1107 
Step Bi-Weekly Annual 

Academy 
Rate $1,244.68000 $32,361.68 

1 (Note: 1 ) $1,339.78 1 15 $34,834.3 1 
2 2nd Year $1 ,829.54154 $47,568.08 
3 3rd Year $2,103.64269 $54,694.7 1 
4 4th Year $2.4 18.76846 $62,887:98 
5 5th Year $2,78 1.12385 $72,309.22 
6 6th Year $3,197.75346 $83,141.59 

Effective 1/21/04 
Step 

Academy 
Rate 

1 (Note: 1) 
2 2nd Year 
3 3rd Year 
4 4th Year 
5 5th Year 
6 6th Year 

Effective 1/21/06 
Step 

Academy 
Rate 

1 (Note: 1) 
2 2nd Year 
3 3rd Year 
4 4th Year 
5 5th Year 
6 6th Year 

Bi-Weekly Annual 

$32,361.68 
$34,834.3 1 
$43,32 1.24 
$49,8 1 1.60 
$57,273.38 
$65,853.50 
$75,718.76 

Bi-Weekly Annual 

$1,244.68000 $32,36 1.68 
$1,339.78 1 15 $34,834.3 1 
$1,776.25385 $46,182.60 
$2,042.371 54 $53,101.66 
$2,348.3 I885 $61,056.29 
$2,7OO.l2OOO $70,203.12 
$3,104.61 500 $8O,7l 9.99 

Effective 112 1/08 
Step Bi-Weekly Annual 

Academy 
Rate $1,244.68000 $32,361.68 

1 (Note: 1) $1,339.781 15 $34,834.3 1 
2 2nd Year $1,902.72346 $49,470.8 1 
3 3rd Year $2,187.78846 $56,882.50 
4 4th Year $2,5 15.5 1885 $65,403.49 
5 .  5th Year $2,892.36885 $75,201.59 
6 6th Year $3,325.66346 $56,467.25 

Effective 112 1 I09 
Step 

Academy 
Rate 

1 (Note: 1) 
2 2nd Year 
3 3rd Year 
4 4th Year 
5 5th Year 
6 6th Year 

Bi-\Veekly Annual 

$1,244.68000 $32,36 1.68 
$1,339.78 1 15 $34,834.3 1 
S 1,978,8323 1 $5 1.449.64 
$2,275.30000 $59,157.80 
$2.6 16.13962 $6S,O 19.63 
$3,008.06346 $78,209.65 
$3,461.53846 $901000.00 

(Note 1) Salary upon completion of Academy until the completion of the Police Officer's firstyear of service. 
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Effective 1/21/03 

Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 112 1/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5. Years 
After 6 Years 
After 7 Years 
After 8 Years 
Afier 9 Years 
After 10 Years 
After 1 1  Years 
After 12 Years 
After 1 3 Years 
After 14 Yea& 
After 15 Years 
After 1 6 Years 
Afier 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 I Years 
After 22 Years 
After 23 Years 
After 24 Years 
~ f t e r  2 5  Years 
After 2 6 Years 
After 27 Years 
After 28 Years 
Afier 29 Years 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After I 0 Years 
After 1 1 Years 
After 12 Years 
Afier 13 Years 
After 14 Years 
After I 5 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 I Years 
After 22 Years 
After 23 Years 
Afier 24 Years 
Afier 25 Years 
After 26 Years 
AAer 27 Years 
After 28 Years 
Afier 29 Years 



Effective 1/21/03 

Appendix "A(2)" . 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or afier 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 'Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 1 3 Years 
After 1 4 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 i'ears 
After 28 Years 
After 20 Years 

Effective 1/21/03 

.Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 1 2 Years 
After 13 Years 
After 1 4 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
Aftcr 27 Years 
Aftcr 28 Years 
After 29 Years 



- Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced.on or after 1/21 103 

Effective 1 I2 1/03 

Step 6 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
Afier 1 1  Years 
After 1 2 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
Afier 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 

' After21Years 
After 22 Years 
After 2 3 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Y c m  

Effective 1/21 /O4 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Ycars 
After 29 Years 



..-- - 

Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or aher 1/21/03 

Effective 1/21/04 

I 1  Step 4 Bi-Weekly 

!? After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
Afier 7 Years 
Afier 8 Years 
After 9 Years 
Afler 10 Years 
Afier 1 1 Years 
After 12 Years 
After 13 Years 
Afler 14 Years 
After 15 Years 
A fler 1 6 Years 
After 17 Years 
After I 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Y.ears 
After 22 Years 
Afler 23 Years 
After 24 Years 
After 25 Years 

- After 26 Years 
After 27 Years 
Alter 28 Years 
After 29 Years 

Effective 1/2 1 /O4 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After I 4 Years 
~ f t e r  15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
Afier 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
~ f t e r  24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1121103 

Effective 1/21/04 

Step 6 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17  ]'ears 
After l S Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Ycars 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuats whose Employment as Poke Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Effective 1 I2 1/05 Effective 112 1/05 

Step 2 Bi-Weekly $1,724.5 185 

After I Year 
Afier 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
Afier 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After I 1 Years 
After 12 Years 
After 13 Years 
AAer 14 Years 
After 1 5 Years 
After 16 Years 
AAer 17 Years 
AAer 1 8 Years 
After 19 Years 
After 20 Years 
After 2 I Years 
After 22 Years 
After 23 Years 
Afler 24 Years 
After 25 Years 
After 26 Years 
Afler 27 Years 
After 28 Years 
After 29 Years 

Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
Afler 5 Years 
After 6 Years 
After 7 Years 
AAer 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
AAer 16 Years 
After 17 Years 
Afier 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years $228.03 
After 23 Years $237.95 

. After 24 Years $247.86 
After 25 Years $257.78 
After 26 Years $267.69 
After 27 Years $277.60 
Afler 28 Years $28732 
After 29 Years $297.43 1 



Effective 1/21/05 

Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1121103 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
Aftcr 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Ycars 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers.- 

(Job Specification 2600) Commenced on or after 1/21/03 

Effective 1 /21/05 

Step 6 Bi-Weekly $3,014.1 892 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
Afier 8 Years 
After 9 Years 
After 10 Years 
AAer I 1 Years 
After 1 2 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
Afier 18 Years 
After 1 9 Years 
After 20 Years . 
After 2 1 Years 
After 22 Years 
Afier 23 Years 
AAer 24 Years 
AAer 25 Years 
After 26 Years 
After 27 Years 
AAer 28 Years 
After 29 Years 



Effective 1/21 I06 

Appendix "A(2)" 
Percentage Longevity for Individuals whose ~ m ~ l o ~ m e n t  as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 25 Years 
After 29 Years 

Effective 1/21/06 

Step 3 Bi-Weekly $2,042.3715 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years . 



Effective 112 1/06 

~ppendix "A(2)" 
Percentage Longevity for individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/23 103 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 

. After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
AAer 10 Years 
After 1 1 Years 
After 1 2 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
Afier 1 8 Years 
After 1 9 Years 
Afier 20 Years 
After 2 1 Years 
After 22 Years 
After 23 years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective I/21/06 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After '6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After I5 Years 
After 16 Years 
Afier 17 Years 
AAer 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
Afier 24 Years 
After 25 Years 
After 26 Years 
Afier 27 Years 
After 28 Years 
After 29 Years 



. Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Effective 1/21/06 

Step 6 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
Aftcr 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
Aftcr 10 Years 
After 1 1  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Ycars 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 J'ears 
After 26 Ycars 
After 27 Years 
After 25 Ycars 



Effective 1/2 1/07 

Appendix "A(2)" 
Percenlage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
AAer 7 Years 
After 8 years 
After 9 Years 
After 1 0 Years 
Afier 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
AAer 27 Years 
After 28 Years 
After 29 Years 

Effective 1/2 1/07 

Step 3 Bi- Weekly 

After 1 Year 
After 2 Years 
After 3 Years 

. After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
Afler I0 Years 
After 1 1 Years 
After 1 2 Years 
After 13 Years 
After 14 Years 
After 15. Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
AAer 22 Years 
After 23 Years 
After 24 Years 
Afier 25 Years 
After 26 Years 
AAer 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Effective 1/21/07 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After I I Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Ycars 
After 1 6 Years 
After 1 7 Years 
After 1 S Years 
After 1 9 Years 
After 20 Years 
Aftcr 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
Aficr 77 )'cars 
After 2S Ycars 
Aftcr 29 Years 

Effective 1/21/07 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 

. After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21103 

Effective 1/2 1/07 

Step 6 BI-Weekly 

After I Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5. Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 years 
After 22 Years 
After 23 Years 
Afier 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



~ppend ix , "~ (2 ) "  
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Effective 1/21 /O8 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Ydars 
After 28 Years 
After 20 Years 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 112 1/08 

Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 112 1 I03 

Step 4 Bi-Weekly 

Afier 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
AAer 6 Years 
Afier 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
Afier 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 years 
AAer 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 5 Bi-Weekly 

After 1 Year 
Afier 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
A fier 9 Years 
After 1 0 Years 
After 1 1 Years 
After I2 Years 
After 1 3 Years 
After 1 4 Years 
After 15 Years 

. After 16 Years 
Afler 17 Years 
Afier 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 

. After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Effective 1/21/08 

Step 6 Bi-Weekly $3,325.6635 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 16 Ycars 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
Aftcr 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Ycars 
After 2 s  Years 
Aftcr 29 Years 



Effective I /2f/O9 

Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Offrcers - 

( ~ o b  ~pecification 2600) Commenced on or after 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 

. After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After I 1  Years 
After I 2 Years 
After 13 Years 
After 1 4 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24~Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 3 Bi-Weekly 

After I Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After I0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After I5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
AAer 20 Years 
After 21 Years 
After 22 Years ' 
After 23 Years. 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years. 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Ycars 
After 8 Years 
After 9 Years 
After 10 Years 
Aftcr 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Y cars 
Aftcr 15 Years 
After 16 Years 
After 17 Years 
After 1 S Years 
After 1 9 Years 
After 20 Years 
After 2 1 Ycars 
After 22 Years 
After23 Years 
After 24 Years 
Aftcr 25 Ycars 
After 26 Years 
A fter 2 7 Y cars 
Aftcr 28 Ycxs 
A ftcr 29 Years 

Effective 1/21/09 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
Aftcr 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
Aftcr 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
Aftcr 25 Years 
After 26 Years 
Aftcr 27 Ycars 
Aftcr 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals whose Employment as Police Officers - 

(Job Specification 2600) Commenced on or after 1/21/03 

Effective 1/21/09 

Step 6 Bi-Weekly 

Afier I Year 
After 2 Years 

. After 3 Years 
After 4 Years 
After 5 Years 

. After 6 Years 
After 7 Years 
After 8 Years 
AAer 9 Years 
After 10 Years 
AAer I 1 'years 
After 12 Years 
After 13 Years 
Afler 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
Afier 19 Years 
After 20 Years 
After 2 1 Years 
AAer'22 Years 
After 23 Years 
After 24 Years 
AAer 25 Years 
After 26 Years 
Afier 27 Years 
After 28 Years 
After 29 Years 



USE 0 IF ACC 'RUED CO 

APPENDIX B 

1MPENSATORY TIME 

Police Officers wil l be eligible, subject t o  l imitations contained i n  the Memorandum of  

Agreement, to bank u p  t o  450 hours o f  compensatory t ime dur ing  any calendar year. Individual 

compensatory t ime banks may be designated i n  the even numbered pay periods of each year 

Such designations are to be processed through the Facility Commanding Officer 

Time off  may be taken against the compensatory t ime bank as follows: 

1 .  Ordinary compensatory time: 

a. For the period ending ~ e c e m b e r  3 1 ,  2004, guaranteed compensatory t ime o f f  

each day will be administered at the facility level with each facility guaranteeing 

the follo\ving number of Police Officers off per day: 

J.F.K.- 5 Police Officers S.I.6.- 1 Police Officer 

L.A.C.-  3 Police Officers l3.T.- 3 Police Officers 

N.1.A.- 3 Police Officers W.T.C. - 1 Police Officer 

C.P.P. - 5 Police Officers PATH - 2 Police Officers 

c.w.6:- 1 Police Officer P.N. - 1 Police Officer 

H.T. - 1 Pol~ce Officer 

L.T. - 1 Police Officer 

Total per day - 27 Police Officers 

b. Commencing January 1 .  2005, and each January 1 thereafter, guaranteed 

compensatory time of f  each day shall be calculated as fol lows, 2.75% o f  the total - 
number o f  Police Officers rounded u p  or  down t o  the nearest whole number (ie. 

2.61 shall be 3 Police Officers, 2.36 shall be 2 Police off icers).  Thereafter the 

total number of Police Officers shall be equitably distr ibuted among the Facility 

i" 



Police Commands by agreement of the parties. For purposes of this agreement 

Police Headquarters, Police Academy and the Central Police Pool shall be 

considered one Facility Police Command. Guaranteed compensatory time off 

each day will be administered at the Facility Police Command level. 

c. On the following holidays: 

New Years Day, Independence Day, Labor Day, Thanksgiving Day, and Christmas 

Day, an additional 1 3  Police Officers, one per Facility Police Command,, will be 

guaranteed compensatory time off. The holiday compensatory time off will be  

distributed on a random basis to those who have applied for the time off. 

2. police Officer annual compensatory time off limits: 

a. Police Officers with less than 5 years of Port Authority service may convert up to 

40 hours of their banked compensatory time to days.off in each calendar year 

pursuant to Paragraph 3 below. 

b. Police Officers with at least 5 years of Port Authority service but less than 10 

years of Port Authority service may convert up to 56 hours of their banked 

compensatory time to days o f f  in each calendar year pursuant to Paragraph 3 

below. 

c. Police Officers with 10 or more years of Port Authority service may convert up to 

80 hours of their banked cornpensatory.time to days off in each calendar year 

pursuant to Paragraph 3 below. 

. 



3. a. When an officer desires time off, he must request the time no less than two 

weeks nor more than four weeks in advance. His request must be submitted to  his 

Facility ~ornrnanding Officer in writing. The Commanding Officer will verify that the 

Officer has sufficient time in his bank, that the Officer has sufficient time within his 

individual annual l imit set forth in Paragraph 2 above, and that the request is within 

allotted guarantees s e t  forth in Paragraph 1 above, and if  so, will grant the 

requested compensatory time. 

Where the facility's daily quota has not been met, compensatory time off will be 

granted for a request submitted up to 24 hours before the start of the tour in 

question provided the Commanding Officer verifies that the Officer has 

sufficient time in his bank, that the Officer has sufficient time within his 

~ndividual annual l imit set forth in Paragraph 2 above, and that no overtime 

costs are incurred as a result of a late request. 

Once granted by the Facility Commanding Officer, the compensatory time off is 

not to be cancelled without the personal approval of the Superintendent o f  

Police. 

Compensatory time of f  granted to  a Police Officer pursuant to  this Paragraph 

3 shall count against the annual compensatory time off l imit applicable to the 

Police Officer under Paragraph 2 above. 

Compensatory time converted to personal days pursuant to Appendix H annexed to  this 

Memorandum of Agreement, compensatory time taken or utilized 



C annexed to this Memorandum of Agreement, and compensatory time granted in the 

event a Facility Commanding Officer chooses in his discretion to grant additional 

requested compensatory time off over and above that which may be granted pursuant to 

Paragraph 3, above, shall be inaddition to the compensatory time off which may be 

taken off pursuant to paragraph 3 ,  above. 

I 
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' APPENDIX C 

This Appendix applies whenever there are fewer than eight hours between the 

consecutive overtime hours worked and the next scheduled tour of duty. 

Work twelve ( 1  2 )  hours overtime - if not required for Court Appearance, the 

Police Officer has the option to  work his 

regular tour or take eight (8) hours 

Compensatory Time. 

Work thirteen (1  3) hours overtime - To be excused with pay one ( 1 )  hour and 

charged' seven (7) hours Compensatory Time. 

Work fourteen ( 1  4) hours overtime - To be excused two (2) hours with pay and 

charged six (6) hours Compensatory Time. 

Work fifteen ( 1  5)  hours overtime - To be excused three (3) hours with pay and 

charged five (5)  hours Compensatory Time. 

Work sixteen ( 1  6) hours overtime - To be excused four (4) hours with pay and , 



APPENDIX D 

VACATIONS 

1. POLICIES 

A. Vacations for Port Authority Police Officers are based on the assumption that 

they contribute to the good health i n d  well being of the staff  and are, therefore, 

mutually beneficial to the employee and the organization. 

6. Police Officers receive vacations of up to 28 days yearly, depending on length of 
police service. 

C. Employees cited for performing services beyond normal expectations and 
receiving either the Medal of Honor, the Howard 5. Cullpan Distinguished Service 

Medal, the Distinguished Service Medal, the Police Commendation Medal, or the 

Meritorious Police Duty Medal receive extra days of vacation as specified in 

Attachment B to this Appendix D. 

D. The Human Resources Director may, with the approval of the Executive Director, 
modify vacation policies ro fit the requirement of an unusual situation. 

II .  OPERATING RULES 

A. Attachment A, "Operating Rules - Vacations" outlines the operating rules for the 

administration of the vacation program. 

B. Attachment B, Vacation Allowance Table. shows the spec~fic vacation allowances 

for Police Officers during their f i rst  year of employment, in subsequent years. 

and upon termination of employment. It also covers extra vacation days . 

authorized for employees awarded medals. 



, 

APPENDIX D 

A'TTACHMENT "A" 

. OPERATING RULES - VACATION 

1. VACATION SCHEDULING 

A. Vacation scheduling for Police will be handled in  accordance with instructions 

issued by the Superintendent o f  Police. 

11. . VACATION ELIGIBILITY IN  CONNECTION WlTH LEAVE OF ABSENCE 

For the year in  which an ordinary, maternhy, or long term military leave begins, an 

employee i s  entitled to vacation allowance equivalent to that for terminating employees 

shown in  part II o f  Attachment A plus any vacation days carried over from previous 

years. After subtracting vacation already taken, the balance is taken before the leave 

begins. I f  the employee has already taken vacation days in  excess of  his allowance for 

the year, their value is subtracted from his last paycheck before the leave begins. 

However, i f  at the time the leave begins, vacation has been taken in excess o f  vacation ' 

due in accordance with a facility or unit vacation schedule published at the start o f  a 

calendar year, no adjustments in the final salary check will be made provided that the 

employee did not initiate a change in his assigned vacation via a mutual swap or special 

request. Employees returning from ordinary, maternity, or long term military leave o f  

absence in a calendar year other than that in which their leave commenced will be 

entitled to a vacation allowance, for that year only as shown in Part Ill o f  Attachment B. 

Ill. Vacation days taken in any year shall be charged first, against any accrued normal 

vacation carried over from the prior year, and second, against the current year's normal 

vacation allowance. 

IV. VACATION IN CONNECTION WlTH SICK LEAVE 

A. I f  an employee falls il l after starting his scheduled vacation, the' period o f  his 

illness during this vacation cannot be charged as a sick absence. However, i f  an 

employee is hospitalized for one night or more while on vacation, only the days 

of  hospitalization should be charged as sick absence time. Should'questions 

arise regarding application o f  this policy, the Human Resources Department 

should be consulted. 

B. If an employee's sick absence starts before a scheduled vacation, the time absent 

due to illness should be charged as  sick absence provided the employee returns 

to work at the end o f  his illness before starting his vacation. 

/' 



C. An employee who is absent foran extended period because of illness and who 

received paid sick leave for a part or all of  the period o f  absence, may be 

required to  forfeit a portion or all of  his normal vacation allowance. The' 
Superintendent of Police will recommend to the Human Resources Director the 

appropriate action to be taken in such cases. 

D. Following an extended period of absence because of illness (other than the first 

occasion o f  absence due to  each injury incurred in  the line of duty) and injuries 

incurred in the line o f  duty after the execution o f  the Memorandum of 

Agreement (1 996-2003) which are exempt from consideration for purposes o f  

Repeated and Excessive Absence discipline under Appendix."LW, annexed hereto 

and the days of absence of such occasions) which totals a minimum o f  30 
cumulative work days lost within any 12  consecutive month period, one (1) day 

o f  vacation allowance may be forfeited for each 10 work days o f  absence. 

Vacation days forfeited shall be taken as follows: absences beginning and ending 

in a single calendar year shall only have vacation days forfeited from the calendar 

year in which the absence occurs; absences which begin in one calendar year and 

continue into a successor calendar year shall have vacations days forfeited based 

upon the entire period of absence, first from the calendar year i n  which the . 
absence began and, i f  the Police Officer's remaining vacation allowance for that 

year is insufficient to  satisfy the forfeiture, then the remainder of the forfeiture 

shall be taken from the calendar year in which the absence ended. 

V.VACAT ION CARRYOVER 

A. Vacation must be taken in the year in  which it is earned, unless special 

permission for carryover o f  vacation allowance from the year earned to the 

following year is granted by the Human Resources Director. Such permission 

must be obtained prior to the end o f  the year i n  which the vacation i s  earned. 

No employee may carry over to a succeeding year more than one full yearaps 

vacation allowance. The Superintendent o f  Police may authorize carryover of 
vacation o f  five days or less. 

B. In determining the amount of vacation which may be carried over to a 

succeeding year, a continuous period of vacation begun before the end of  one 

calendar year which extends into the succeeding calendar year shall be 
considered t o  have been taken in i t s  entirety during the calendar year in which it 

was begun. 

C. The provisions o f  Paragraphs A and B above shall apply to unused vacation days 

at the end o f  any calendar year which have accumulated as a result o f  illness or 



VI. LENGTH OF SERVICE IN CONNECTION WITH VACATION 

A. Length o f  service i s  determined as follows in computing vacation allowance: 

1 .  All periods of  authorized absence with pay are included. 

2. All time on military leave and sick leave, with or without pay is included. 

3 .  Time on leave of absence without pay in excess of  one month is not 

included. 

4. I f '  an individual is separated because of  reduction in force and .is re- 

employed within one year o f  the date of  separation and his service prior 

to  separation is included. 

5. I f  an individual i s  re-employed after a separation of  more than one year 

due t o  reduction in force, o r  after dismissal or resignation, his service 

prior to  such separation, dismissal o r  resignation i s  not included, unless 

specifically approved by the Human Resources Director. 

6. Service as a full-time temporary employee i s  included, provided there is 

no interruption in employment exceeding five calendar at days at the 

time his status i s  changed to project or permanent employee. 

VII. VACATION ALLOWANCES ON SEPARATION - POLICE EMPLOYEES 

A. 1 .  Vacation allowances on separation will be reduced by any vacation taken 

in the calendar year in which separation occurs, unless such days were 

carried over from a previous year. 

2. A member o f  the Police Force who i s  separated in good standing will be 

ent~t led to full credit for anv unused vacation carried forward from a 

previous year under the provisions o f  Paragraph V, above. Any vacation 

carried forward from a previous year and taken prior to separation will 

not be considered in determ~ning vacation allowance on separation. 

B. A member of  the Police Force in good standing who has had at least nine 

months' service and who is separated for such reasons as reduction in force, 

death, or retirement will be granted his full vacation allowance for the calendar 

year in which his services terminate, regardless o f  his termination date. 



C. A member of the Police Force in  good standing who i s  separated for any reason 

before the completion of nine months' service, or who i s  discharged for cause, 

including resignation under charges, is not eligible for vacation allowance on 

separation. 

0. A member of the Police Force absent without pay for more than thirty 

consecutive days during a year, with the exception of absence while on miiitary 

leave, shall have his succeeding vacation allowance reduced by 1 /12  for each 30 

consecutive days of such absence. 

k k  / $  



ATTACHMENT B 

APPENDIX D 

VACATION ALLOWANCE TABLE 

I. Annual Vacation Allowance 

The following schedule will apply to  Police Officers, except as provided in Parts 11, Ill and 

IV hereof. 

Anniv. Date 

Jan. 1  - Feb. 14 

Feb. 1 5 - Apr. 15 

Apr. 16- June 15 

June 16 -July 15 

July 16- Sept. 15 

Sept 16-Nov. 15 

Nov. 1'6-Dec. 1 5 

Dec. 16-Dec. 3 1 

Year o f  

Em~lovment  

1 8  

. 16 

14 

10 

8  

6  

3 

1  

Anniversarv Year 

2 "d - 3'd - 4"' 

2 3  23  2 8 

2 2 ,  2 3 2 7  

2  1  2 3 26 

2 1 2 3 2 6  

2 0  2 3 2 5 

II. On Termination (also see part VII o f  Attachment A) 

I. The month of  . And the Police Officer's 

Termination is; Standard Vacation allowance is:* 

January 

February , , 

March 

April 

May 
June 

July 
August 

September 

October 

November 

December 

18 davs 

1  

4 

5 

6  

7  

1 0  
11 

12 

1 3  

16  

17 

18 

23  davs 

2 

4 

6  

8 

9 

1 2  

14 

15 

17 

2 0  

2  1 

2  3 

2 8  davs -- 

2  

5 

7  

9 



Police Officers with vacation allowances not shown k g . ,  0-1 8 days, 18-23 days, 23-28 days). 

Use the following formula: 

No. o f  months worked 

Vacation Allowance x since Jan. 1 of current year = Vacation Allowance 

12  on Termination 

Parts are rounded to the nearest whole (3.43 = 3, 3.54 = 4) 

Half days are rounded to next higher day (e-g. 3.5 = 4) 

Ill. Police Officers Returning from Leave of Absence 

I f  the month of 

Return is: 

January 

February 

March 

April 

May 
June 

July 
August 

September 

October 

November 

December 

And the Police Officer's 

Standard Vacation allowance is:** 

1 8 days 23 days 

18  2 3 
17  2 1 

16 19 

13 17 

12 16 
1 1  1.4 

10 1 2  

7 9 

6 8 '  
4 6 
3 4 

0 2 

28 davs 

28 . 
26 
2 4 

2 1 

19 

17 

15  

13 
1 1  

9 
7 
5 

** For Police Officers with vacation allowance not shown (e.g., 0-1 8, 18-23, 23-28 days), use 

the following formula: 

No. of months which will be 

Vacation Allowance x worked to Dec. 31 of current year = vacation ~ l l ~ ~ ~ ~ ~ ~  
12 

Rounding of parts will be done in the same way as in paragraph I1 above. 

IV. Extra Vacation Allowance 

Holders o f  the awards shown below, with the exception of.the Meritorious Police Duty Medal, 

will receive the extra vacation allowance indicated beginning in  the year in which the medal is  

/ 



awarded. Upon termination, medal holders will receive full value for those vacation days for the 

year in which the separation occurs with the exception noted in  part VII. C, o f  Attachment A. 
\ 

Receive Extra Days o f  

A. E ~ D ~ o v ~ ~ s  Awarded: Vacation as Follows: 

The Medal o f  Honor 3 
The Howard 5. Cullman 3 

Distinguished Service Medal 

The Distinguished Service Medal 2 

The Pohce Commendat~on Medal 1 

The Meritorious Police Duty Medal 1 *"* 

*** Holders of this award receive one extra day vacation during the twelve-month period 

following the award ceremony. 

Employees who have on or after January 1 ,  2000, attained twenty-five (25) years or more 

service with the Port Authority shall be granted one ( I )  additional vacation day annually and it is 

hereby resolved that prior PATH sewice shall qualify as service credit in determining an 

employee's entitlement to  the additional 



JAN 
JAN 
FEB 
FEE5 
MAR 
MAR 
APR 
APR 
MAY 
MAY 
JUN'E 
JUNE' 
JULY 
JULY 
AUG" 
AUG' 
s w r  
SEPT 
OCT 
OCT 
NOV 
NOV 
DEC 
DEC 
X-MAS' 

NOTE: 

sOoq 

A 
8 
C 
D 
E 
F 
G 
H 
I 
A 
B 
C E5F9 
DE6F7 
GE7F1 
HE? F2 
E2F3 
AE3F4 
C 
D 
E 
F .  
G 
H 
I 
BE4F5 

POLICE OFFICER VACATION GROUP ROTATION 

1. Any letter listed without a number includes all subgroups of that letter, i.e., "A" Inchdss groups 
A l ,  A2, A3, A4, AS, A6, A7. 

2. Monthly periods shown are nominal. Actual charts are produced annuaHy by Police Division 
with spaclfic dates. 

i '-7 
/ Prime Vacation Period. / . . .. , 



APPENDIX E Change Noc ice 48 incorporated. 

Of f i ce  of t h e  E x e c u t i v e  D i r e c t o r  
T h e  P o r t  of N e w  York  A u t h o r i t y  

- 

SICK LEAVE 

I .  P o l i c y  

T h i s  i n s t r u c t i o n  c o v e r s  a l l  P o r t  Author i ty  p e r m a n e n t ,  p r o b a t i o n a r y  
a n d  a n n u a l  e m p l o y e e s  e x c e p t  S e r v i c e  C e m p l o y e e s  inc luded  i n  t h e  
S i c k  L e a v e  Bank P l a n .  (NOTE:  A T e m p o r a r y  O p e r a t i n g  l n s t r u c t i o n  
o n  t h e  Sick L e a v e  Bank P l a n  was i s s u e d  e f f e c t i v e  Ju ly  1,  1968.  
The  Sick L e a v e  Bank P l a n  c o v e r s  ,a l l  S e r v i c e  C. e m p l o y e e s ,  e x c e p t  
t h o s e  e m p l o y e e s  w h o s e  pos i t ions  a r e  r e p r e s e n t e d  by a n  au tho ' r i zed  
e m p l o y e e  o r g a n i z a t i o n  which  has .  p u r s u a n t  t o  a m e m o r a n d u m  of 
u n d e r s t a n d i n g ,  e l e c t e d  c o v e r a g e  u n d e r  a d i f f e r e n t  ava i l ab l e  sick 
l e a v e  p l an .  1 . 

1 .  E m p l o y e e e  who  h a v e  c o m p l e t e d  at l e a s t  t h r e e  m o n t h s  of 
s e r v i c e  i n  a s t a t u s  o t h e r  t h a n  t e m p o r a r y  m a y  b e  g r a n t e d -  
e i c k  l e a v e  With ,?ay, i n  a c c o r d a n c e  wi th  the  schedule of 
a l l o w a n c e s  be low,  because  of s i c k n e s s  o r  d s a b i l i t y  i n -  
c u r r e d  not  i n  l i n e  of duty. 

2. E m p l o y e e e  i n j u r e d  while  p a r t i c i p a t i n g  i n  a  P o r t  A u t h o r i t y  
s p o n s o r e d  a c t i v i t y  which c a u s e s  them t o  loee  t i m e  f r o m  
w o r k  are c o m p e n s a t e d  f o r  t h i e  l o s t  t i m e  unde r  t he  
s c h e d u l e  of a l l owancee .  

3. F o r  t h e  p u r p o s e  of ad rn in i e t e r ing  t h i s  po l icy ,  t h e  w o r k  
w e e k  for all e m p l o y e e s  i e  c o n s i d e r i d  t o  be a eeven-day  
p e r i o d  beginning  a t  12:Ol A.M. o n  Sunday  a n d  ending  a t  
12:OO Midnight  ~ a t u r d a ~ .  

B .  S c h e d u l e  of Al lownncea  

T h e  fol lowing s c h e d u l e  o f  a l l o w a n c e s  a p p l i e s  to e a c h  s e p a r a t e  
p e r i o d  of s . icknes6  o r  d i sab i l i ty :  

Leng th  o f  S e r v i c e  

Weeks  at Weeks a t  
F u l l  P a y  H a l f  P a y  

L C S S  t h a q  3 m o n t h s  None Nvnc 
3 m o n t h s  but  l e e s  t h a n  I y e a r  1 ( 5 d a y s )  2 (10  d a y s )  

I y e a r  but l e s s  t han  2 y c a r s  2 (10  d a y s )  4 (20  d a y s )  
2 y c a r s  b u t  l e s s  t h a n  5 y c a r s  4 ( 2 0  d a y s )  8 ( 4 0  d a y s )  

5 y e a r s  bu t  l e e s  than  10 yca ra  8 ( 4 0  d a y s )  

10 y e a r s  a n d  o v e r  1 3  ( 6 5  d a y s )  

1 2 3  



Special coneideration .may be given by the Personnel 
Director to employee8 with fifteen years of service or 
more. 

C. Determination of Length of Service 

Length of eervicc is determined as follows in computing 
sick leave allowances: 

1. Periode of authorized absence with pay is included. 

2. All time on military leave and sick leave is included. 

3. Time on leave of absence in excers of one month is . 

' not included. 

4. If an individual is eeparated because of reduction of 
force and is re-employed within one year of the date 
of ieparation, him service prior to separation ie  
include d. 

5.  li an individual i n  re-employed after separation of 
mora than one year due to reduction of force,' or 
after dismim.mal or remignation, . hia. services prior 
to such separation. dismissal or resignation are not 

* .  

included. . . . 

f ~ i i - t i w  

Sick leave up to the f d 1  rmowt indicated i n  the schedule 
may be ruthorizcd , by department herde. 

In caaeo where, in the judgment of the department heas 
concerned, the deli leave allowance rhould be 'lees than . 

the full amount indicated in the scliedule, eppro?ria:t 
recomrne~clati~oas arc submitted by the ,department 
to the Personnel Director for ep?roval, 

In casea where the period of .sickness or disability con- 
tinuer beyond .the time covered in the achedule, and where 
s ick leave allowance in e x c e s s  of the schedule is c o n s i d e r e d  
appropriate by the department head, rccommenbtion for 
such allowance is eubrnitted to the Personnel Direc tor  by 
memorandum setting forth the pertinent facts of ihc  case 

with a edmpleted Employee Payroll 'Notice, Iorrn P A  87. ' 

The Pcreonnel *Director and. where appropriate, the 
M e d i c a l  Director invest igates  aIJ such c a s e s ,  and i f  the/'] 

/' 

here 
I 



recommendation ia approved by the Pe r sonne l  Di rec tor .  f o r  
t he  Executive Director ,  such approvitl is noted on the 
abs t r ac t  of Personnel Changes which ie submit ted monthly 
t o  the  Committee on Operations.  

At the end of the  per iod of eick leave with full pay, o r  
half pay, the name of the employee o n  s i ck  leave i e  included 
on Departmental Pay ro l l  Payment  Authority, f o r m  PA 688, 
submitted by the department concerned to  effect  the reduction 
in pay. Par t icu la r  c a r e  ia taken to s e e  that  thie i s  done a t  
the proper  t ime, s ince failure to  take th i s  action resul te  i n  
over  -payment. 

/ 



APPENDIX "F' 

THE PORT AUTHORITY OF N E W  YORK AND N E W  JERSEY P . D . 1 .  2-9 
DIRECTOR OF ADMINISTRATION S I C K  LEAVE POLICY 
POLICE DIVISION INSTRUCTION JULY 1976 

REVISED KARCH 1988 
REVISED NOV. 1993 

INTRODUCTION 

It is t h e  purpose of t h i s  instruction to establish the policy 

and procedures to be used by the ~acility Police Commanding Officer 

in reviewing individual sick leave' performance of a l l  police 

personnel, a s  well as to provide the means for an evaluation and 

counselling of those individual cases requiring special attention. 

11. STANDARDS FOR SICK ABSENCES 

1. A.  The standards for sick absences are:  

. I. No s i c k  absences in 12 months - Above Standard 

2. One to Four separate sick absences in 12 months 

- Standard 
3 .  Five or .more separate s i c k  absences in 12 

months - Below Standard 

B. All sick absences, including less than  full t o u r  

absences, doctor's note, and excused by O f f i c e  of 

Medical Services absences, will count i n  the 

determining of the number of occasions. 

111. REVIEWS 

A .  Each month the Facility Police Commanding Officer 



will conduct a review of the sick leave performance 

of all members of his command, for the preceding 12 

months. 

B. When a member of the force reaches three occasions 

of sick absence in a twelve month period, the 

~acility Police Co-nding Officer will conduct a 

review of the individual's sick record for the 

previous 24 month period. The review will include 

all occasions of sick absence, the number of tours 

and less than full tours of sick absence, medical 

problems related to the absences and other related 

data which will aid in reviewing the total record 

of the person. 

C. The Facility Police Cormnanding Officer will 

interview the 'individual to obtain additional 

information and to counsel him on his performance. 

A memorandum recording the results of the review and 

the interview will be placed in the employee's 

facility file. 

D. When a member of the force reaches four occasions 
. .:. 

of sick absence in a 12 month period, the Facility 

Police Commanding Officer will again interview the 

individual. The individual at this time will be 

advised that a future sick absence within the 12 

month period may result in a recommendation that he . j -p 



be placed on Half -Pay '~octor's Note Status .  A 

memorandum recording the  results of t h e  review and 

the interview will be placed in the employee's 

facility f i l e .  

E .  When the sick leave performance of a member of the 

force goes below standard, the Facility Police 

 oma an ding Officer will conduct a review of the 

individual's sick record. The individual will be 

interviewed and based on an evaluation of all 

relevant data,  the Facility Police Commanding 

Officer may recommend t ha t  the individual be placed 

on a Half-Pay Doctor's Note Status for 6 . m o n t . h ~ .  .. 

IV. CHANGES IN SICK LEAVE STATUS 

A. .Half-Pav Doctor's Note Status 

1. A recommendation may be &de to place a member 

of the force on Half-Pay Doctor's Note Status 

after a review of his sick leave record bas 

been, completed and the individual has been 

interviewed and counseled as specified in 

paragraph 111,. above. The procedure outlined 

in Appendix A of t h i s  P.D.I. will be used to 

recommend placement of an individual on H a l f -  

Pay Doctor's Note Status. 

2 .  An individual on Half -Pay Doctor's Note S t a t u s ,  



who supplies a letter or note from his doctor 

that he attended the individual during the 

period of sick leave involved, or who takes 

time off for sick leave on the advice of the 

Port Authority Office of Medical Services, will 

receive 1/2 pay for such absence, provided he 

presents the doctor's letter or note to his 

Facility Police Commanding Officer upon his 

return to duty. If a note is not presented, 

the individual will receive no pay for the sick 

absence. 

B. No-Pay Status L 

1. When a review of the sick leave record of an 

individual on a Half-Pay Doctor's Note Status 

shows no improvement and continues Below 

standard, an evaluation will be made of all 

relevant information and an interview will be 

conducted with the individual concerned. 

2. If warranted, andasaresultof theevaluation 

and interview, the Facility Police Commanding 

Officer m a y  submit a recommendation to place. 

the individual on a No-Pay Status for 6 months. 

3. The procedure as outlined in Appendix A will 

.be used 

4. - An individual on No-Pay Sick Leave .Status may 



V. TO REDUCE PAY 

When a member of the force on less-than-half-pay status is 

absent on sick leave, the Facility Police Commanding Officer, after 

co&lying with the provisions outlined ' above. will notify t h e .  

status shows no improvement and continues EeloM j 

Standard, an evaluation will be made of all 

relevant information and an interview will be 

conducted with the individual concerned. 

2 .  If warranted, and as a result of the evaluation 

and interview, the ~ a c i l i t y  Police Commanding 

officer may submit a. recommendat ion to cont i&e 

the individual on less-than-full-pay status for 

an additional 6 months. 

3 .  The procedure as outlined in Appendix A will 

be used to recommend that an individual on ' 

less-than-full-pay status be extended qn such 

status for an additional .6 months, 

~nspector-Operations by telephone of his recornendat ions, in 



'.. 
be recommended to receive no pay for each sick 

absence, while on such status, regardless of 

whether o r  not he presents a doctor's note or 

is advised to take time off for sick leave by 

the Port Authority Off ice of Medical Services. 

C. Follow-up Reviews 

1. The sick leave record of an individual who is 

on a less-than-full-pay sick leave status will 

be reviewed at the end of the 6 month period, 

while on such status. 

2. The review will include an evaluation of all 

relevant information, and must be followed by 

one of the actions specified in paragraphs D 

and E below. 

D. Return to Full-Pay Status 

When the review of the sick record of an individual 

on less-than-full-pay sick leave status shows an 

improvement and reflects a Standard or ' Above 

Standard performance, the Facility Police Commanding 

Officer will submit a recommendation to return the 

individual to a Full-Pay Status, as outlined in 

Appendix B. 

E. Continued Less-Than-Full-Pav Status 

1. When the review of  the sick record of an 

individual on less-than-full-pay sick leave 
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APPENDIX A 

PROCEDURE FOR CHANGING. THE SICK PAY STATUS 
HEHBER OF THE FORCE TO A E S S  TBAN 

FULL PAY STATUS 

A. After fulfilling the requirements of the P.D.I., a Facility 
Commanding Officer vho wishes to recommend a change i n  Sick Pay Status will: 

1. Determine i f  the member under review varrants a less than 
f u l l  pay status for sick leave in accordance with the provisions of  th is  P . D . I .  

2, Prepare a recomnenciation, original and four copies, to 
the Superintendent of Police. 

3. If the Superintendent of Police disapproves the recounenda- 
tion, the original copy will be retained by the Police Div i s ion .  and the  four 
.copies returned to the Facility C-ding Officer. If approved, .the Police 
D i v i s i o n  retains the original dnd sends four copies to the Director of 
Administration. 

4. The Director of Administration, i f  he approves, retains 
a copy and forwards three copies t o  the Manager Operating Personnel Division, 
Personnel Department, I f  approved, two copies are returned to the Administra- 
tive Asmietaat ,  Police Divis ion .  

5 .  The AdmLnistrative Assistant w i l l  note h i s  records and 
return one copy t o  the Facility Ccmmnding Officer. 

8. Upon receipt o f  this confirmation, the Facility Connuanding 
Officer w i l l  promptly notify the indiv idual  concerned that for a period of 
6 munths from the date of approval by the Personnel Department, he w i l l  be 
i n  the indicated pay status for sick leave. 

C. The .approval procedure w i l l  a lso be used vhen recarmending 
tha t  an individual in a less than fuli pay for sick leave status be retained 
i n  t h a t  status for an additional 6 months. 



APPENDIX B 

PROCEDURE FOR CHANGING THE S I C K  LEAVE 
STATUS OF MEMBERS OF TEE FORCE 

A. To r e s t o r e  an individual  t o  f u l l  pay f o r  s i c k  leave s t a t u s ,  
the  F a c i l i t y  Commanding O f f i c e r  w i l l  forward a  memorandum t o  the  Superintendent  
of Po l i ce  con ta in ing  a recommendation t o  t h a t  e f f e c t  ' fo r  h i s  approval,  The 
memorandum w i l l  be in quadruplicate.  I f  approved, the  Superintendent  of 
Po l i ce  will s o  i n d i c a t e  on a l l  c0pie.s of the  recomnendation. Copies w i l l  be 
processed a s  f  01 lows : 

1. Two f o r  Po l i ce  Division - one f o r  f i l e  and one f o r  n o t i -  
f i c a t i o n  t o  t h e  F a c i l i t y  Commanding Off icer .  

2. One f o r  Administrat ive A s s i s t a n t  - P o l i c e  Division.  

3. One f o r  Manager, Operating Personnel  Division. 

Upon r e c e i p t  of t h i s  confirmation, t h e  F a c i l i t y  concr&ding 
Of f i ce r  w i l l  promptly n o t i f y  t h e  individual  concerned. 

/g> p 



APPENDIX C 

A. When s member of the force who is in a less than full pay 
s ta tus  is absent because of illness, the Facility Commanding Officer will: 

1. Determine i f  the s i c k  absence is subject  to a reduction 
fn pay in accordance with the provisions of the P .D .1 , .  

2. If a reduction in pay is warranted, telephone notification 
will be made to the Inspector - Operations. 

3. Inspector, Operatime, will notify the Administrat ive  
Assistant, Police Divleion. 

4. Upon receipg of the aotf ficatioa firm the Inepector, 
Operations, 'the Administrative A s e t s t a n t  will cause the necessary notice to 
be made to the payroll section t o  reduce the salary of the member of the . . 

force. 
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GRIEVANCE-ARBITRATION / DISCIPLINARY PROCEDURE 

The informal resolution of differences prior to the initiation of actions under this grievance procedure 

is encouraged and desired by the Port Authority and the Association. Grievances with respect to the 

alleged violation of any provision of the Memorandum of Agreement (other than Paragraph one of 

Section I& Paragraph fourteen of Section XIX, Section XXII and Appendix "J" referred to therein, 

Section X X X ,  Section X X X ,  the second sentence of Paragraph seven of Section X X X W ,  and 

Section LII) and disciplinary charges shall be processed as follows: 

A. Definitions 

Pursuant to the Memorandum of Agreement to which this Grievance Arbitration/Discipline 

Procedure (Grievance Procedure) is annexed and for the purpose of this Appendix: 

1. Gr~evance 

A complaint limited to'the application or interpretation by the Port Authority of any provision of the 

Memorandum of Agreement (other than Paragraph one of Section iI, Paragraph fourteen of Section 

X I X ,  Section XXII and Appendix "J" referred to therein, Section XXX,  Section XlUQ the second 

sentence of P-h seven of Section XXXIV, and Section LQ which apphc&on or interpretatjon 

is alleged to constitute a violation of the said M e m o m d m  of Agreement or any provision thereof; 

provided, however, that, notwithstanding any provision or provisions of the Memorandum of 

Agreement. the tern "grievance" shall not include any complaint or dispute whatsoever concerning 

unit work irrespective of its nature and source. No complaint or &spute concerning unit work 

irrespective of its nature and source shall be subject to or processed through ths Grievance 

Procedure or submitted to arbitration but shall be subject to the exclusive jurisdiction of the Port 



Authority Employment Relations -Panel pursuant to Section XXXI of the Memorandum of 

Agreement. 

2. Disciplinary Char~es and Swcificatiom 

Disciplinary charges and specifications ("disciplinary charge" or "charge") filed on or after the date 

of execution of this Memorandum of Agreement pursuant to Document H, annexed to the 

Memorandum of Agreement, as modified by Section XXVm of the Memorandum of Agreement. 

As used herein, the te rm "working days" shall mean calendar days exclusive of Saturdays, Sundays 

and public holidays. 

B. Procedure 

Grievances and disciplinary charges shall be processed as follows: 

One : I n ~ t ~ a l  I!ms&np . . of ' I. 

A written grievance shall be submined (via facsimile or otherwise) by the Association on forms to 

be provided by the Port Authority to the Superintendent of Police or his designee within thirty (30) 

working days of rhe commencement of the event which gave rise to the grievance or the date the 

grievant should reasonably have been expected to become aware of tbe event which gave rise to the 

grievance. The Port Authority shall acknowledge receipt of said grievance. Appropriate 

management and union representatives shall meet informally to discuss and'attempt to amicably 

resolve the matter. 

2. &p Two : The B ~ a r d  of 

Disciplinary Charges: A disciplinary charge shall be submitted to the Board of Inquiry at the time 



Appeal of Grievances to Board: If the grievance is denied at Step One, it may be appealed by the 

Association. Any such appeal shall be in writing and made within thirty (30) working days of the 

Step One denial. The appeal shall be addressed to a Board of Inquiry, care of the Superintendent of 

Police or his designee. The Port Authority shall acknowledge receipt of said appeal. The Board of 

Inquiry shall consist of a representative of the Port Authority (who in "minor discipline" under 

paragaph "a" below shall be the Superintendent or his designee), the President of the Association 

(or his designee), and a neutral party (not an employee of the Port Authority or the Association) to 

be selected by the parties pursuant to Paragraph C, below. The Neutral will serve as the Chairman 

of the Board of Inquiry. 

Meetings of Board: The Board of Inquiry will meet at least once a month, alternatively between 

Police Headquarters and the PBA Office. The Board of Inquiry may meet more than once a month: 

if the Neutral and at least one other member vote in favor of such meeting. On the date of the 

meeting, the member designated by the President of the Association, if the member is an active 

Police Officer, will have full time off with all pay and benefits he would have otherwise earned. 

Proceedings Before Board: The nature of a proceeding before the Board will determine the scope 

and formality to be provided, as set forth below: 

a. The Board of Inquiry shall conduct a hearing on any disciplinary charge which 

indicates' that the charge seeks any of the disciplinary actions enumerated in 

Document H, Paragraph V.B., as amended by Section XXVIII of the Memorandum 

of Agreement ("minor discipline"). Such hearings shall be held in accordance with 

the theneffectlve Voluntary Labor Arbitration Rules of the American Arbitration 

Association ("AAA"). 

majority vote, have all 

Specifically, in such cases, the Board of Inquiry shall, by 

power to subpoena witnesses and compel h e  production of 



documents provided for by appkable law. The parties may. on a case-by-case basis, 

mutually agree in writing not to have attorneys ~prcsent either parry or be present at I 
1 

the hearing thereof. Upon the request of either party, Board of Inquiry proceedings j 
t 

on "minor discipline" shall be transcribed. 
i 

b. Grievances ind disciplinary charges which indicate that the charge seeks any of the 

disciplinary actions enumerated in Document B, Paragraph V.A., as amended by 

Section XXVm of the Memorandum of Agreement ("major discipline") shall also 

be brought before the Board of Inquiry. The determination to consider any such 

disciplinary charge or grievance must be by unanimous vote of the Members of the 

- Board of Inquiry. However, the only hearing of any kind to which Police Officers are 

entitled on such disciplinary charges shall be that provided for at step -Three- 

(Arbitration) herein. Proceedings before the Board of Inquiry involving grievances 

or "major discipline" shall be informal, and the Board of Lnquj. shall not have 

subpoena powers in such cases. Nor shall Board of Inquiry prweulings on such 

cases be transcribed. 

Decisions of Board: Each member of the Board of Inquiry w'iIl have one vote. The decision of the 

Board of Inquiry may be oral or written. In eiiher event, the decision shall be rendend by the NeuW 

member of the Board. ' ' 

Decisions on disciplinary charges seeking "minor discipline" shall be determined by a 

majority vote of the Board. Such decisions shall be final and binding upon tbe Port Au,thority, the 

Association and the charged empIoyee(s) to the extent permitted by and in accordance with 

applicable law and the Memorandum of Agreement. The Board of h q u q  may issue Decisions 

without opinions in "minor discipiine" cases, and may hear more than one  such^ per day. ,,, 



If unanimous, decisions on matters involving grievances shall be final and binding upon the 

Port Authority, the Association and the grievant(s) to the extent permitted by and in accordance with 

applicable law and the Memorandum of Agreement. The Board shall not have the power to add to, 

subtract from or modify the provisions of the Memorandum of Agreement and shall confine its 

decision solely to the interpretation and application of the Memorandum of Agreement. The Board 

shall confine itself to the precise issue or issues presented, and shall have no authority to determine 

any other issues not s o  presented to it nor shall it submit observations or declarations of opinion 

which are not essential in reaching the determination. 

The Board of Inquiry may only issue recommendations on matters involving "major 

discipline". Such recommendations shall not be fmal or binding. Nor shall they be admissible or 

referred to in any manner in any hearing in that case. The Board may also, by unanimouswote: 

amend or dismiss such disciplinary charges. The Superintendent of Police or his designee shall have 

the exclusive right to refer a "major discipline" case to arbihation. 

S-u 3. 

If the Superintendent of Police or his designee elects to refer a disciphary charge seekmg "major 

discipline" to arbitration, or if the President 'of the Association elects to refer' a grievance to 

arbitration, the matter will be referred to an Arbitrator selected pursuant to Paragraph C, below. the 

moving party must make such reference within thlrty (30) working days of the final disposition of 

the matter by the Board of Inquiry. 

a. The arbitrator shall not have the power to add to, subtract from or modify the 

provisions of the Memorandum of Agreement and shall confine his decision solely to the 

interpretation and application of the Memorandum of Agreement. In "major disciplme" cases, the 

Arbitrator shall confine himself to the question whether good and sufficient cause or reason existed 

, 



to support the imposition of major discipline on the grievant. He shall have no authority to 

determine any other issues not so presented to him nor shall he submit observations or declarations 
! 
I 

of opinion which are not essential in reaching the determination. 
I I 

b. Notwithstanding the limitations placed upon the Board of Inquiry. the Miuator s h d  

have those powers whlch applicabIe law authorizes arbitrators to exercise to compel the appearance 

of wi;nesses or the production of documents. 

. c. T& decision or award or relief alforded by the arbitrator shall be find and binding 
I 

upon the Port Authority, the Association. the gricvant(s), and/or the charged employee(s) to the 

extent permitted by and in accordance with applicable law and the Memorandum of Agreement. 

d. AU fees and expenses of the arbitrator shall be divided equally between the parties. 

Each party shall bear the cost of preparing and presenting its own case. However, if none of the 

disciplinary charges against a police officer are sustained by the Arbitrator, then the Port Authority 

shall pay reasonable counsel fees at the rates set forth in the Section of this Memorandum of 

Agreement entitled "Non-Civil Charges and Complaints" for the defense of the police officer in the 

arbitration. 

e. . Arbitrations shall be held in accordance with the then-effective Voluntary Labor 

Arbitration RuIes of the American Arbitration Association ("AAA"), and will be transcribed by a 

transcription scrvicc- selected and. provided. by the, party .who determined the ~Iocation of the . . . 

arbitration hearing. The cost of said service will be equally divided by the parties. 

f. The arbitrator shall hold the hearing at a time convenient to the' parties as 

expeditiously as possible after his selection and shall issue his decision as soon after the close of the 

hearing as practicable. The hearing will be located alternatively between Police Headquarters and 



g. The settlement or award or relief upon a grievance may or may not be retroactive as 

the equities of each case demand but in no event shall such resolution be retroactive to a date earlier 

than the date the grievance was first submitted informally or on the date the grievance occurred. 

h. Resolutions or decisions at Steps One and Two of tius procedure shall not constitute 

a precedent in any arbitration or other proceeding. 

C. Neutrals l Arbitrators 

1. The parties shall agree upon a list of twelve (12) arbitrators from whom individuals 

shall, on a rotating basis. be called upon to serve as the 1) neutral member of the Board of Inquiry 

referred to in Paragraph B.2. above, and 2) the arbitrator to hear and decide cases referred to 

arbitration pursuant to Paragraph B.3. above. If the neutraL/arbitrator is unavailable for sixty (60) 

days after notice of assignment, the next available neutral/arbitrator shall be contacted by the rnovini 

Party- 

2. Commencing December 1998, and annually in each December thereafter, the Port 

Authority and the Association shall each have the right to remove two members from the Panel of 

NeutraldArbitrators ("arbitrators"), provided that such right must be exercised in writing with an 

onginal thereof transmitted to the other party by certified mail return receipt requested. An individual 

who 1s removed shall not have any new matters referred to him but shall continue to serve as 

Arb~trator with respect to any matter which had been referred to him in that capacity. Thls rigbt may 

be exerc~sed only in the month of December. 

3. I f  either party exercises its right to remove, the Port Authority and the Associabon 

shall meet no later than the immediately following January to agree upon an mdivldual(s) to f i l l  the 

vacant position(s) If a party removes an arbitrator, i t  may thereafter remove only one additional 

arbitrator unless the parties have agreed to an arbitrator to fill the existing vacancy and the agreed 

dh 



to arbitrator has accepted a position on the Panel. If a party removes two arbitrators, it shall not be 

permitted to exercise its right to remove therear unless the parries have agreed to arbitrators to fill 

the vacancies and the arbitraton agreed to have accepted positions on the Panel of Arbitrators. Lf an 

individual remover himself from the Panel of Arbitrators, the pmies shall meet within thuty (30) 

days of receipt of notice thereof from the individual to agree upon a replacement therefor. 

D. Genera1 Provisions 

1. The parties may murually agree io writing, when circumstances warrant, to by-pass 

Steps One and Two of this Grievance Procedure. A disciplinary charge involving "major discipline" 

shall proceed to Step 3 (Arbihtion) if no recommea&tion on it is rendered by the Board of Inquiry 

within sixty (60) days of service of the underlying charges. 

2. Police Officers shall have the right to present grievances in accordance with the 

procedures described herein free from interference, coercion, restraint, discrimination or reprisal 

3. The grievant is enlided to Association representation at any grievance and arbitration 

meetings. The Association shall have the exclusive right to represent members in any grievance 

provided, however, that any grievant or group of grievants shall have the right to present his or their 

own grievance at Steps One and Two without representation of any kind, provided further that no 

resolution of a grievance shall be inconsistent with the provisions of the Memorandum of 

Ag~ement. 

4. The Association shall receive copies of written determinations and of appeals at d1 

Steps and may submit written comments'thereon and shall have the right to be present and to offer 

statements at any grievance step meeting. 

5 .  The failure by the Port Authority to meet a deadline specified herein shall permit 

advancing the matter to the next Step. The failure of the gievant or the Associarion to file a 



grievance or an appeal within the time limit specified shall be deemed to be a resolution of the 

grievance. 

6. All time limits contained in t h ~ s  procedure may be extended by mutual agreement in 

writing. 

7. The processing of a complaint by the Port Authority pursuant to this procedure shall 

not constitute a waiver by the Authority of any defense or claim that the conduct complained of does 

not involve the application or interpretation of any provision of the Memorandum of Agreement. 

8. The grievant(s) and any witness(es) shall be excused from duty with pay as  required 

for the processing of grievances, subject to the approval of the Superintendent of Police. If possible, 

any such request for excusal must be presented in advance, and approval thereof shall not be 

unreasonably withheld. Time off for Association representation purposes shall be in accordance with- 

the Limited Distribution Directive 1-98. dated April 29. 1998. 

9. N o h n g  herein shall preclude the Association from presenting a relevant defense at 

any step in this Procedure with respect to any disciplinary charge. In considering any such defense, 

neither the Board of Inquiry nor an Arbitkitor shall have the power to add to, subtract from or modify 

the provisions of the Memorandum of Agreement. 
4 



March 19. 1 999 

Police Officer Gus Danese 
President, 
Pon Authority Police Benevolent Association, Inc 
6 1 1 Pal~sade Avenue 
EngIewood Cliffs, NJ 07632- 1005 

i 1 
i i RE: Append~x "G" - Board of  Inquiry - Major Disciplinary Charge - Attendance 
I : /  
I 
; . . I  Dear Officer Danese, 

This letter will confirm cerlain agreements reached between The Port Authority of  New 
York and New Jersey (Port Authority) and the Port Authority Police Benevolenr 

I 
! Assoc~ation, Inc. (PBA) with respect lo rhe above referenced matter. 

In the event a major disciplinary charge is to be brought before a Board of Inquiry 
scheduled ro meet during the regularly scheduled work day of the charged Police Officer, 

t 

that Police Officer will be assigned lo work the day tour. The Port Authority will permit 
t the Police Officer to leave his assigned Facility Police Command during the day tour for 
! 
I the purpose of being present while h ~ s  major disciplinary charge is brought before ihe 

Board o f  Inquiry. 

The Police Officer shall not be entitled to any premium payments under the 
Memorandum of Agreement in connection with that change in tour of duty, if  any, or as a 
result of his attendance at the Board of Inquiry. 

If  you concur please sign below and return one to my office 

Public Safety Department 

Concur: 



July 28, 2000 

Gaspar J. ~ a k s e ,  President 
Port Authority Police Benevolent 

Association, Inc. 
6 11 Palisade Avenue 
Englewood Cliffs, N.J. 07632- 1805 

Dear Officer Danese: 

The Port Authority of New York and New Jersey and the Port Authority Police Benevolent 
Association, Lnc., hereby agree to the following moddications to the procedure applicable to 
prievances and dmiplme of Police Officers under the parties' Memorandum of Agreement. This 
Letter of Agreement shall not mobfy  disciplmaq actions laken under the terms of Appenhx M. 
This Letter of Agreement shall be an addendum to the Memorandum of Agreement and other 
than the rnodfications required hereby, all other provisions of the Memorandum of Agreement 
shall continue in effect. 

Appendx "G" is amended to prolride that Srep Two of the Grievance 'Procedure set forth in 
Appendn "Go shall no longer be applicable to _erievances'thereunda. However, the President of 
the Associatioo and the Chief of Staff of b e  Port Aulbonty may rnbtually agree in writing to 
submit any individual gnevance to Step Two when circumstances warrant. If  a grievance 
remains unresolved for a sixty w'orking day penod following its submission to the Port Authority 
ar provided in Step One of the Grievance Procedure, then, at any time afta the completion of 
that sixty day period, the President of t h e  Association may elect to refer that gnevance to Step 
Three of the Grievance Procedure. 

Appen lx  "G", Paragraph B.2 is amended to delete the second sentence thereof. The powers of 
the Board of Inquiry as set forth in Step N o  of Appendx "G'.' are supplemented to provide that 
with respect to disciplmary charges seeking major d isc iphe  the Board of inquiry, in addition to 
recommendations i t  may make. may take any of h e  following acbons: by 'unanimous vote, 
amend or dsnllss such disciplinary charges; and, b>. majority vote, d o w n ~ a d e  any such 
disciplinary charge to one seeking minor cbsciplinc. 

Repeated a.nd Excessive Absence - Stage I c h x g e s  under AppendLv "L" shall be held in  
abeyance following the senrice of the Notice of Pending Charges and the time tunits for filing 
and service of Stage I charges shall be stayed. A Police Officer agaLIzst whom 8 Stage I charge is 
being held in abeyance may be charged w i t h  Repeated and Excessive ~bsence-Sta&e U if the 
Police Officer has hvo or more occzions of absence and a total of twelve or more regularly 
scheduled work days absent in the nine mouth penod, or any part h m x f ,  immediately following 
the period covered by h e  Stsge I charge being held in abeyance. 
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July 28,2000 

In the event no Stage II charge is brought against the Police Officer, the Notice of Pending 
Charges for the Stage I charge shall be withdrawn. In the  event a Stage I1 charge is broughr 
against the Police Officer, the Stage I charge shall be filed and served along with ihe Stage ll 
charge. and shall procccd cluectly to Step Two of the Gnevarve Procedurr sd forth in Appenmx 
"G". The Stage I and Stage 11 charges shall be heard in a single hearing and the Board ofloquj .  
shall decide the Stage II charge only if the Stage I charge is sustained. 
Any Stage I charge served on a Police Officer prior to November 1, 1999, shall be withdrawn if 
h a t  Police Officer does not have a Stage U charge pen- against ]urn or her as of the  dale of 
execution of this Lener of Agreement. 

Please indicate yo& concumace in the above on behalf of the Port Authority Police Benevolent 
Association by signmg below and return an o r i m  lo me. 

CONCUR: 

Association, hc. 

DATE: 

7-31-do 



August  11, 2003 

P B A  PROPOSAL 

LIST OF ARBITRATORS 

Aiges, S t a n  
Buchheit,  Scott 
Carey, Tom 
Dorsey, John  
Edelman,  Howard 
Gandel,  Matty 
Haber,  Herb 
Kurtzman,  Carl 
Light, Robert 
Mastr iani ,  J ames  
Sands,  John  
Scheinman,  Martin 

TYPES O F  H E k I N G S  

The pascies Lave three principal hear ings  for resolving disputes: grievance arbitration, 
t h e  Board of Inquiry, and disciplinary arbitration. Each hearing forum requires the  
participation of one arbi trator .  The  Board of Inquiry adht ional ly  requires a 
representai ive horn each party who,  together with the  arbitrator,  form a tripartite 
board.  

TYPES 0F .CASES 

T h e  part ies  have three principal types of cases: contractual grievances, major 
disciplinary charges and minor disciplinary charges. Contractual Grievances are heard 
by a member of the panel of arb i t ra tors  a s  a grievance arbitration. Major disciplinary 
charges..are. heard by a Board of Inquiry  and  m a }  be referredxby,that Board of,Inquiry - 

for fur ther  hearing as a disciplinary arbitration. Minor disciplinary charges are heard 
a n d  resolved by a Board of Inquiry. 

DOCKET OF CASES 

T h e  Schedules will create a single docket of cases of all types. The docket; order will 
b e  based upon the date tha t  t h e  case  was  referred to arbi trat ion.  For a grievance 
arbi trat ion matter ,  the date t h a t  the  case is  referred to arbitration is the  date tha t  the 



the case is referred to arbitration is the date on which the Board of Inquiry refers the 
matter for further hearing as a disciplinary arbitration. For a minor disciplinary 
matter, the date the case is referred to  arbitration is the date that the Port Authority 
requested a Board of Inquiry in writing. The Scheduler will assign arbitrators to  hear 
cases of all types Gom the docket in date  order. The sole exception to that requirement 
is  that a e v e n  Board of Inquiry may consist of multiple docketed cases. Once a Board 
of Inquiry matter is reached in the docket, the Scheduler will combine the next four (4) 
Board of Inquiry matters on the docket in date order and assign the combined cases to 
an arbitrator as one matter. 

SELECTION OF ARBITRATOR 

- Once a matter is selected horn the docket for scheduling, the Scheduler will begin to 
contact arbitrators in the order provided by the List of Arbitrators. The first arbitrator 
will be contacted and if that arbitrator has an available arbitration date within six (6) 
months, he or she will be selected to hear the case. If the arbitrator does not have an  
available date within six (6) months, he or she will be bypassed and the next arbitrator . 
will be contacted. If an arbitrator is not a t  his or her contact number, he or she will be 
grven a period of 24 hours to respond with an available date. At the conclusion of this 
selection process, the Scheduler wiil begin the next selection process with the next 
succeeding name on the arbitrators list. .. 

For those situations where an  arbitrator cannot be contacted immediately, the 
Scheduler may begin a second selection process begmning with the next arbitrator on 
the list.. When the arbitrator from the first selection process responds or alternatively 
runs out of time, the next succeeding arbitrator for that  selection process will be the 
next succeeding name on the arbitrators list following the completion of the second 
selection process. 

SCHEDULING OF DATES 

, Once an arbitrator has been assigned to a matter, the Scheduler will request at least 
two additional dates from that. arbitrator and will communicate those dates to  each 
party t o  determine whether the parties are available. These additional dates do not 
have to be within the six month period. If the parties are not available on the three 
dates in question, the scheduler will request three additional dates from the arbitrator 
until both parties accept one of the dates offered by the arbitrator. 

Following the first scheduled hearing of a matter, all scheduling will be handled by the 
arbitrator in consultation with the parties. 

~. .; , /" 
J .  y- 



RECORDS TO BE MAINTAINED BY SCHEDULER 

The Scheduler will maintain three types of records for review by the parties on request: 

1. All requests for arbitration by parties or  the Board of Inquiry 
2. The Docket of Cases 
3.  Record of each selection process a s  follows: 

For each selection process, the  scheduler will provide a n  explanation of how the 
selection was  made, for example: 

Edelman contacted, no dates available in 6 months 
Light . contacted, no return call within 24 hours 
Haber contacted, dates available and selected. 
Kurtzman next to be contacted 



APPENDIX H 

EXCUSED ABSENCES 
AND 

PERSONAL LEAVE 
I. Introduction 

This section describes the policy regarding excused absences and personal leave for 

permanent and probationary police employees covered by Memorandum of Agreement. 

11. Definition 

. A. Excused absences are any authorized absences from scheduled hours of work for 

which no deduction i s  made from the employee's compensation, and wh'ich are 

not attributable to vacations, holidays, sick leave, military leave, or 

compensatory time credited or to be earned. 

0. ~ersonal leave is  any authorized absence from scheduled hours of work for 

which no deduction i s  made from the employee's compensation, and which are 

not attributable to vacations, holidays, sick leave, military leave, or 

compensatory time credited or to be earned. 

A. Excused Absences 

Port Authority management grants time off with pay to police'ernployees and 

identifies the absence as excused time under the following circumstances &: 

1. Time necessary for involuntary participation in governmental proceedings 

such as jury duty, draft board examinations, Workmen's Compensation 

Board hearings,'or appearing in court as a subpoenaed witness. 

Time necessary for voting. Any eligible employee who desires to vote in 

a general election, primary election, special election or local election in 

the community where he resides, and who i s  required to work on the day 

of such election and whose hours of work are such that i t  will be difficult 

or impossible for him to vote, shall be granted two hours of excused time 

off to  vote. Such time off shall be afiowed only a t  the beginning or end of 

the employee's tour o f  duty as designated by his supervisor. However, 

any employee who has four or more consecutive hours before or after his 



sufficient time to vote outside o f  his working hours and wil l  not, 

therefore, be granted excused time. 

3 .  Time necessary because of a death in the employee's immediate family 

(spouse, child, parent, brother, sister, spouse's parent, other person 

living in the employee's home). When more than three scheduled work 

days are needed, the additional time muse be approved by the 

Superintendent of Police. Absences in excess of five (5) work days for 

any one instance require written approval by the Personnel Director, copy 

to the Manager, Accounting Division. 

4. Time for donating to the Port Authority Blood Bank. Any police employee 

who donates blood to th'e Port Authority Blood Bank during his normal 

'work scheduleis granted the rest of that working day off as excused 

time. Any police employee who donates blood outside his normal work 

schedule is granted three (3)  hours of excused time, to be taken at a time 

mutually convenient to the police employee and his supervisor. 

5 .  When overtime work in excess of five and one-half hours ( 5  112) is 

performed by a police employee who is called in from off-duty status, 

sufficient excused time is granted iri order to provide a period of four (4) 

consecutive hours off before the police employee starts his next normal 

tour. For example, if the police employee works from midnight unt i l  6 

A.M. and is scheduled to work the 8 A.M. to 4 P.M. tour, he receives two 

hours of excused time and starts his tour at 10 A.M. 

6 .  Excused absences granted in accordance with the provisions of  L.D.D. 

0 1-04, 

7 .  'A Police Officer who is scheduled to take a police promotion examination 

and who is also scheduled to work the tour of duty immediately 

preceding the scheduled commencement of that examination shall be 

excused from that tour of duty. 

8. Special individual situations as recommended by the Superintendent of 

Police and approved by the Personnel Director. 

B. Personal Leave 

Th~s  section describes the policy and procedure regarding personal leave for 

permanent and probationary police employees covered by Memorandum of 

Agreement. . 



i 
2. . Each Police Off icer may, in addition to paragraph "1" herein, designate up I 

! 
to sixteen hours of compensatory time per annum to be converted into a + 

maximum of two additional days of personal leave which may be taken in . 
the year of designation. Once a Police Officer has taken the maximum of 
sixteen hours of compensatory time converted to personal leave, the 
Police Officer may, in addition, designate up to an additional sixteen 

hours of compensatory time per annum to be converted into a maximum 

of two additional days of personal leave which must be carried over into 

the following year unless paid in accordance with this Appendix "H". 

5. Police employees are to submit written notice i n  advance for personal 

leave to their commanding officer whenever possible. {Examples used for 

vacation, family affair, planned event, etc.) 

3. Effective July 31, 1988, no personal leave shall be granted on the 
following days: Christmas Eve, Christmas Day, New Year's Eve, New 

Year's Day, and Thanksgiving Day. 

4. Except as set forth in \It I33 above, personal leave can only be denied for 

the following reasons: failure of essential equipment or systems where 

there i s  an urgency to  restore essential services, conditions resulting 

from serious accidents affecting facility operations, floods, fires, disasters 

o r  other similar emergencies, high security VIP arrivals or departures. 

strikes, picketing, riots, demonstrations, civil disorders or other 

occasions when crowds may gather that are not as a result of nbrmai 

operations or occurrences and threatened or actual weather conditions 

which could adversely affect facility operations. 

6. Accrual of Personal Leave Days 

a. Five personal days will be credited to each police employee who i s  . 
on payroll January 1 of each Year. 

b .- A Police Officer may, at any. time. during the year, util ize up to 
sixteen hours per annurn of his compensatory time as personal 

leave. consistent with I l l  8.2.  

c. The following will apply for all newly hired police employees: 

Hired January, February, March - five days 

Hired April, May. June - four days 

Hired July, August, September - three days 

Hired October, November. ~ecernber - 0 days , 



d. Before or during payroll period 23'of each year, police employees 

may submit a handwritten memorandum to  their Commanding 

Officer with regard to any unused personal leave days. 

1 )  Police employees will have the right to carry all unused 

personal leave days (including converted compensatory 

time) into each following calendar year without limitation. 

2 Police employees will have the right to be paid for all or 

any unused personal leave days and the same shall be paid 

in payroll period # 2 5  of any year. 

3 Police employees will have the right to include in their 
compensatory time bank all 0.r any of their unused 

personal leave days. 

4) All unused personal leave days will be carried into the 

following calendar year for police employees who do not 

submit a handwritten memorandum during the prescribed 

time. 

5) Police employees will be paid, upon separation from police 

service, for all unused personal leave days. 

6 )  Unused personal leave days will be accrued for payment in 

the'year of separation on the basis of two days for each 

four-month period or any part thereof, to  a maximum of 

five days, the police employee is on the payroll in the 

calendar year of separation. \ 



APPENDIX H ' 

November 1 5 ,  1993 

Police Officer Gus Danese 
President, Port Authority Police 
Benevolent Association, lnc. 
611 Palisade Avenue 
Englewood Cliffs, New Jersey  07632-0607 - 

RE: Clarification - parag;aph III.(S) Appendix H 
of Memorandum of Agreement 

Dear off icer  Danese, . 
The Port Authority of New York and New Jersey (Port 

Authority) and the Port Authority Police Benevolent 
Association (PBA) agree to the following clarification of 
Paragraph III.(S) of Appendix A of the  Memorandum of 
Agreement. 

.- 
The grant of excused time provided for in Paragraph 

111. (5) requires t h a t  there be a bre'ak in time between the 
end of the overtime assignment and 'the s t a r t  of the 
officet~s n e x t  regularly scheduled tour of duty and-that the 
break in time be of less than four hours. 

Paragraph 111. ( 5 )  is not applicable when t h e  end of 
the overtime assignment is contiguous to the start of the 
officer's next .regularly scheduled tour of duty. 

Based o n  this clarification grievance No. 19P-9-1 is 
withdrawn with prejudice. 

Sincerely, 

L n ~ d  Gerald R -  ~ r a s h e f  f, anaqer 

Police Planning  and 
- 

Administration 

D a t e :  / / " / r P -  f 3  



APPENDIX I 

INTENTIONALLY LEFT BLANK 



APPENDIX J 

PROCEDURE FOR PROMOTION OF POLICE OFFICERS (JOB SPEC. 2600) TO 
THE RANK OF POLICE SERGEANT (JOB SPEC. 2605) 

1 

1 

I. Promotion Evaluation Announcements 4 
i 

A. Announcements will be posted and. mailed at least forty-five (45) days prior to 
i 

the implementation o f  the first element of the evaluation. 
! 
i 
i 

B. Copies of promotion announcements shall be mailed by the Port Authority of $ 

3 
New York and New Jersey.(Port Authority) to each Police Officer both by certified 

mail return receipt requested to his/her address as indicated in Port Authority 

records and by PAD mail to hisiher assigned Facility Police Command and will be 

posted conspicuously on the bulletin boardb) maintained for such purpose at 

each Facility Police Command, A copy of the promotion announcement will be 

delivered to the President of the Port Authority Police Benevolent Association, 

Inc., (PBA).at least two (2) weeks before it i s  issued. 

If the Port  Authority determines that there will be a written test as an element of 
the evaluation, it will be administered on a Saturday, outside of prime vacation 

period and the suggested reading list for such written test shall be attached 

directly to  he promotion announcement. Al l  questions shall come exclusively 

from this material. A copy of all materials on the suggested reading list shall be 
given, at no cost, to each candidate immediately upon request by a candidate to 

his/her Facility Police Commanding Officer. Facility Police Commanding Officers 

will have been furnished sufficient copies of all such materials for this purpose 

by the date df issuance of the promotion announcement. 

C. In addition to the above, the promotion announcement shall contain: 

1 .  Responsibilities of the rank of Police Sergeant as set forth in the Job 

Specification.,No. .. 2605.. in effect..as. of the date, of .the. mailing of the .. 

promotion announcement. 

2. The current satary range for Police Sergeant, indicating specified steps 
and increments. 

3. Experience Requirements. 

4. Elements of evaluation to be  utilized. 

5. If there is to be a written test as an element of the evaluation, the date of 

the written test and of the make-up written test and the location of each. \ 



6 .  The criteria to be utilized for and the weight to be given to the 

elements o f  evaluation. 

7. I f  there is  to be an appeal from any element of evaluation, then a 

statement including: 

a. Time limits for appeals. 

b. The right ti) to be shown and obtain a copy of questions answered 

incorrectly on the written test, i f  any, and the correct answers; and 

(ii) to obtain a copy of the data on the candidate compiled for the 

evaluation. 

c. The group who will entertain the appeals. 

d. The form or forms upon which any appeal would be processed 

and where they can be obtained. 

8. If there is  to be a written test as an element of the evaluation, then a 

statement that a make-up written test then will be scheduled at least two 

weeks after the original test date and will be permitted for the following 

reasons only: 

a. Absence due to military service. 

b. Absence due to illness or injury - certification by a physician that 

candidate was ill or injured including injury incurred in the line of 

duty (IOD) and unable to take the test and the nature of the i'llness 

or injury. 

Absence due to death in immediate family as defined in the 

Memorand~m of  Agreement between the Port Authority and the 

PBA in effect as on the date of the mailing of the promotion 

announcement. 

d. Absence due to an error or omission by the Port Authority in 

scheduling the written test. 

e. Absence due to official work assignment which prevents the 

candidate from taking the written test. \ 



I t .  The Elements o f  Evafuation 

A. . The Port Authority shall determine the element(s1 of  evaluation in each j 
promotion evaluation. i 

J 
! 

0. l . l f  the Port Authority includes a written test as an element of the . 
promotion evaluation, it will be the first part of the evaluation. Thp , 

passing grade for any test will be established by the Port Authority. 

Candidates shall be provided an opportunity to  be counseled at Human 

Resources Department offices wi th respect to  their performance on  the 

written test, i f  any. An appointment to do so i s . t o  be made by the 
candidate with the Supervisor, Test Development, Human Resources 

Department, or his/her successor in duties, within five ( 5 )  days, 

excluding Saturdays, Sundays and Port Authority holidays as defined in 

the annual Holiday Schedule prepared by the Human Resources Director 

in the preceding year for non-field employees, of the candidate's receipt 

o f  notification o f  the written test results. During the course o f  

counseling, the candidate shall have the right to  be shown and obtain a 

copy of questions answered incorrectly o n  the written test and the correct 

answers. 

2. The Port Authority is solely responsible for test development and 
administration including but not l imited t o  such matters as the selection 

o f  the suggested reading list for any written test, the formulation of 

questions and determining the number of questions. . 

C. Promotion Performance A~p ra i sa l  

1. If the Port Authority determines that there is' t o  be  a promotion 

performance appraisal as an element of the evaluation, each candidate's 

appraisal shall be made by the candidate's supervisor(s), up t o  .a 

maximum o f  three (3). 

Candidates will be notified by Police Headquarters o f  the identity of the 

supervisor(s) at least three (3) days, excluding Saturdays, Sundays and 

Port ~ u t h o r i t ~  holidays as defined in the Annual Holiday Schedule 

prepared by the Human Resources Director in the preceding year for 

non-field employees, in advance of  its requesting the appraisal by such 



2 .  The promotion performance appraisal shall be made on a form, to be 

developed by the Port Authority a copy of which shall be attached to the 

Promotion Announcement. 

3 .  Each rater shall be required to maintain strict confidentiality with 

respect to the candidate&,) assigned to him/her,for rating until the date 

on which the Human Resources Department forwards the ratings to 

Facility Police Commanding Officers. The rater(s) shall forward the 

original of the promotion performance appraisal form(s) directly to  the 

Supervisor, Test Development, Human Resources or hislher successor in 

duties, who will notify each candidate in writing of histher rating. A copy 

of the 'original of the promotion performance appraisal form(s) will be 

given to the cand~date at the same time the original of the promotion 

performance appraisal form i s  forwarded to the Human Resources 

Department and a copy shall be retained, by the rater(s). After 

completion of all promotion performance appraisals, and after a 

predetermined date which shall be posted at the Facility Police Command, 

the promotion performance appraisal form(s) shall be forwarded to the 

Facility Police Commanding Officer of each candidate, who shall schedule 

a meeting with each candidate in that Facility Police Command to  review 

the candidates entire promotion performance appraisal form and obtain 

the candidate's signature thereon. 

If the Port Authority permits appeals of the promotion performance 

appraisal and a candidate wishes to appeal the promotion performance 

appraisal and is prepared to prove that the promotion performance 

appraisal procedure has not been adhered to or that heishe has suffered 

objectwe prejudice or bias, heishe shall write the word "appeal" next to 

histher signature on the promotion performance appraisal. 

D. Attendance - Each candidate's sick absences, and absences due to injuries 

Incurred ~n the line of duty w ~ l l  be included as an element of the promotion 

evaluation. 

I l l .  The Eliqible List 

A.  Candidates who successfully complete each element of the promotion evaluation 

shall be placed on a list of those elig~ble to be considered for promotion to the 

position of Police Sergeants. The selection of individuals for prornotlon to Police 

Sergeant shall be made by the Superintendent of Police from among the 

individuals whose names are on said eligible list. The time period for which a 

particular eligible list shall be used shall be determined by the Port Authority. 



i 
6. 1 .  Any candidate who would otherwise be eligible to be considered for 

promotion but who has been given a major disciplinary penalty pursuant 

to the Memorandum of Agreement shall not be elig~ble to be considered 

for promotion until six months shall have elapsed after the completion of 

such penalty. 

2 .  Any candidate who would otherwise be eligible to be considered for 

promotion but who has been suspended with or without pay pending the 

preparation and/or processing of disciplinary charges seeking a major 

.disciplinary penalty agalnst h~m/her  pursuant to the Memorandum of 
Agreement, shall not be eligible to be con,sidered for promotion until the 

period of suspension has ended. 

3 .  "Major disciplinary penalty" s'hall mean a disciplinary action enumerated 

in Paragraph V.A. of Document H annexed to the Memorandum of 

Agreement and imposed pursuant to the Memorandum of Agreement. 

C. Individuals on the permanent eligibility rosters established since 1972 for 

promotion to the rank of Police Sergeant will automatically be included on any 

eligible list of individuals eligible to be considered for promotions to the rank of 

Police Sergeant. 

IV. Appeals 

A. Appeal Board 

1 .  In the event the Port Authority elects as part of any prorno'ti on evaluati 

conducted pursuant to this procedure to provide for an appeal process 

for any aspect of the evaluation, then.there will be an Appeal Board which 

shall consist of three members to be appointed by  the Director .of the 

Human Resources ~ e ~ a r t m e n t .  

2 .  The Appeal Board will act as the sole and final administrative appeal 

forum with respect to those matters within i t s  jurisdiction. All decisions 

by a majority of the Appeal Board will be final and binding on the Port . 

~ u t h o r i t ~ ,  the PBA,- and all other parties to  the appeal. 
, 

3.  The Appeal Board shall have the express powers and limitations specified 

herein, and where not in conflict with such express powers and 

limitations, it shall have the authority and limitations of an arbitrator 

under the grievance-arbitration procedure under the Memorandum of 

Agreement between the Port Authority and the PBA in carrying out i t s  , 
function hereunder. It shall also have the power to consolidate appeals. . \  



1 .  In the event an appeal to a written test i s  permitted it shall only be 

entertained on the following grounds: 

a. Where the candidate i s  prepared to prove that based on a review 

of the suggested reading list hislher answer or answers to any 

question or questions are correct or that there is more than one 

correct answer to a question. 

b. Where the candidate is prepared to prove that a test item or 

question is misstated or misleading. 

c.  Where the candidate is prepared to prove that sources other than 

those appearing on the suggested reading list were used in the 

preparation of the question. 

d. If the Port Authority eliminates a written test question or 

questions after administration of written test based on the 

grounds set forth in subparagraphs a, b, or c, above, or because, 

based on applicable law, th'e written test would be reasonably 

likely to result in "adverse impact" i t  will notify the cand~dates of 

such action along with their scores, and will state the reason or 

reasons therefor. 

2 .  In the event a written test appeal is sustained, all written test scores for 

a l l  candidates will be modified accordingly. 

C. Appeals Format 

1 .  If appeals are permitted, then they shall be in wr~ t ing  on the form or 

forms annexed to the Promotion Announcement, addressed to the Appeal 

Eoard, care of the Manager, Operations Division Human Resources 

Department, or his successor in dutles: A candidate shall submit hislher 

appeal w~th in  ten (10) days, excluding Saturdays, Sundays and Port 

Authority. holidays as def;ned in the Annual Holiday Schedule prepared by 

the Personnel Director in the preceding year for non-field employees, 

from the date of receipt by the candidate of notification of the results of 

the matter being appealed. 

2 .  The Appeal Board shall then convene and shall be provided_ by the parties 

with, and.shall review all materials it deems necessary t o  render a fair and 



3 .  Failure of a candidate to meet any of the above appeals time limits will 

bar the appeal. 

4 .  A candidate who submits an appeal shall have the right to be shown and 

obtain a copy of questions he answered incorrectly on the written test 

and the correct answers to those questions. 

5. Promotions may be made from the eligible l i s t  notwithstanding the fact 

that all permitted appeals may not have been completed. 

V. The grievance-arbitration procedure set forth in the Memorandum of Agreement 

between the Port Authority and the PBA shall not be applicable to this Police Sergeant 

promotion evaluation procedure, in whole or in part, or to the implementation thereof, 

including but not limited to any matter which is  permitted to be submitted to the Appeal 

Board as set forth herein. 

VI. A charge that the Port Authority has violated a procedural matter in this Police sergeant 
Promotion Evaluation Procedure shalt be submitted to the Port Authority Employment 



One Woda Tcade Q,,,& 
New York. N.Y. 1-8 

A P P E N D I X  J 

~ovember 23. 1993 

Mr. Gaspar J. Danese, President 
Port ~uthorit~ police 
Benevolent ~ssociatlon, Inc. 

61 1 Palisade Ave~luc 
Englewood Cliffs, NJ 07632-0607 

D e a r  M r .  . D a n e s e  

I n  conrlec~ion with the procedure fo r  promotion of Police 
of i.. iccrs to the 'rank of Police Sergeant (the "promotion proceduren ) 
set forth in ~ppendix J of the ~emorandum of Agreement between the 
Port ~uthority and the Port Authority Police Benevolent 
Association, Inc. (PBAI,, the parties agree that: 

1. The Port Authority will provide the President of the 
PBA with a copy of all agreements between the Port Authority and 
any outsid&, neutral testing f inn engaged in connection with- a 
promotion evaluation pursuant to the promotion procedure. 

' 2. Prior to posting of an eligible list, the Port 
Authority will provide the President of the PEA with all pertinent 
data, including all scores and evaluations, if any, for each 
candidate on the list for each promotion criterion which was an 
element of that promotion evaluation. 

. 3 .  Should it be determined by the Port , ~uthorit~ 
Employment Relations Panel or by ,any court of law that any 
provision contained herein or in Appendix J violates any right of 
any other person or persQns or any other employee organization or 
organizations, or causes the Port ~uthority to do so or to fail in 
performing any duty imposed upon it by or pursuant to the Port 
Author5ty"~abor' Re-lat ionsh,Instruct~i~on. such. de~ermination shall not 
impair the validity and enforceability of the remaining provisions 
of this agreement and of Appendix J. In such evenc, tlhe Por~ 
~utl~orit~ and the PBA shall irnmedia~ely enter into negotliationr; 
with respect co a successor provision/s for any such provision/s 



please indicate your concurrence i n  the above on behal 
' of the Port ~uthority Police Benevolent ~ssociation, I n c . ,  b 

signing in t h e  space provided below and r e t u r n  a signed origina 
of this agreement to me. 

Sincerely. 

Concur : 

I 

D a t e :  

Dwight D .  Darcy i 
Manager. ~ a b o r  Relations 

,A {.4,,, . , 
&- ' .- '  7 

/ .l>*K,f: - 
&.gpaf J . &n&e, president 

. ,<.~ort ~ u t Q & i t ~  Police j 
, : 
: Benevolent ~ssociation, I n c .  



APPENDIX J-1 

PROCEDURE FOR PROMOTION OF POLICE OFFICERS (JOB SPEC. 2600) TO THE RANK OF POLICE 

DETECTIVE (JOB SPEC. 2601 ) 

Promotion O ~ ~ o r t u n i t v  Announcements 

A. Promotion Opportunity announcements will be posted conspicuously for a 

minimum of 14 days on the bulletin board(s) maintained for such a purpose at 

each Facility Police Command. A copy of promotion announcement will be 

del~vered to the President o f  the Port Authority Police Benevolent Association, 

Inc., (PBA) at least two ( 2 )  weeks before it is posted. 

B. In addition to the above, the promotion announcement shall contain: 

1 .  Responsibilities of the rank of Police Detective as set forth in  the Job 

Specification No. 2601 in effect as of the date of the posting of the 

promot'ion announcement. 

2 .  Current salary range for Police Detective indicating specified steps and 

increments. 

3 .  Required Port Authority Police Service 

4 .  To whom handwritten request for promotion to be sent to. \ 



APPENDIX K 

VOLUNTARY OVERTIME ASSIGNMENT PROCEDURE FOR 
POLICE OFFICERS 

A. Overtime assignments will be authorized in accordance with Section XIV of the 

Memorandum of Agreement. 

This procedure shall be utilized to identify the appropriate qualified Police Officer, for a 

voluntary overtime work assignment, per the Memorandum of Agreement. A Police Officer i s  

"qualified" for purposes of this Procedure. i f  the Police Officer has had at least the number of 

tours of on-the-job-training at the Facility Police Command with the deficiency as the Port 

Authority then requires a Central Police Pool officer to have to be assigned to  that Facility Police 

Command or i s  otherwise qualified. 

Voluntary overtime i s  an overtime assignment which i s  not ordered or which need not be 

assigned to a particular Police Officer. Some examples of overtime which would, not be 

governed by this procedure are overtime ordered pursuant to Section XIV, Paragraph 12, of the 

Memorandum of Agreement, preparation time, or overtime required in connection with training, 

arrest, or appearances at any civil .court, motor vehicle court, criminal court o r  before 

administrative bodies. 

0. Police Officers must express first at their presently assigned Facility Police Command and 



regular day o f f  cancellation (RDO X) or vacation cancellation (VAC X). RDO X and VAC X have 

equal standing under this Procedure. Police Officers requesting to work a voluntary overtime 

assignment must cover their Facility Police Command requirements first. Qualified Police 

Officers shall be solicited on total cumulative overtime hours. Selection therefore will be made 

from an operating equalization overtime list based upon the Daily Police Timekeeping System 

Overtime Distribution-Year to Date, computer printout updated on a daily' basis, in accordance 

with this Procedure. 

An Early Call In (ECI) is an overtime assignment which precedes and extends a Police Officer's 

tour of duty. A Hold Over (HO) is an overtime assignment which follows and extends a Police 

Officer's tour of duty. 

C. If a voluntary overtime assignment is authorized, the qualified Police Officer who has 

expressed interest and has the least amount of overtime, shall be solicited for the assignment, 

subject to the procedures in Section II hereof. In the event the qualified.Police Officer with the 

lowest amount of overtime declines, the qualified Police Officer with the next lowest amount of 

overtime shall be solic~ted, and so on, until all qualified Police Officers have been canvassed. An 

up to date operating equalization overtlme list of all Police Officer's overtlme shall be 

maintained at the Central Police Desk and be based upon the Dally Police Timekeeping system 

overtime distr ibut~on year to date. This list used for overtime equalization in the event there is 

a need to fill an overtime work requirement that cannot be filled by qualified facility assigned 

Police Officers ~n accordance with the Procedure. The operating equalization overtime list shall \ 



be maintained by the Port Authority and shall be no more than 14 to  28 days in arrears. This 

list shall be in addition to  the daily overtime hours maintained and used at each Potice Officer's 

Facility Police Command for overtime equalization. I f  two or more quafifted Police Officers have 

the same number of hours. the qualified Police Officer with the greatest in grade seniority will 

be called first. Refusals of overtime will not be considered. 
t 11 

1 .  At the beginning of each calendar year, all Police Officers shall return to 
1 

zero (0) overtime hours for the purpose of overtime equalization. 

2 .  Any Police Officer who is required to  perform wdrk for which he is 

entitled to overtime payment pursuant to the Memorandum of Agreement shall receive such 

payment. 

3. Upon their initial assignment to a Facility Police Command, ~rodationary 

Police Officers will have attributed to them the average overtime hours for Police Officers a t  

that Faci l i ty  Police Command for overtime equalization purposes. 

I I .  PROCEDURE 

A,Overtirne assianrnent of four 14) hours or less . 

Whenever a voluntary assignment for a Potice Officer i s  to be four (4) hours or less, a 

Commanding Officer may f i l i  the assignment by the "HO", or '!ECIn of qualified Police Officers 

assigned to that Facility Police Command, or qualified Central Police Pool Officers working a 

tour following or preceding the HO or ECI a t  that Facility Police Command with equalization 

amongst those eligible qualified Police Officers working the tours following or preceding the 



overtime assrgnment. If no qualified Police Officer is available at that Facility Police Command, 

then any other qual~fied Police Officer from any command who has expressed interest i n  the job 

wide book at the Central Police Desk, may cover the overtime assignment. 

B.Overtirne Assiqnment Tour of  more than four (4) hours 

whenever a voluntary overtime assignment for a Police Officer i s  to  be more than four (4) 

hours, it may be covered by RDO X, VAC X, where possible, or by HOIECI in the following 

sequence. In those instances where a voluntary overtime assignment of more than four hours is 

filled utilizing an officer on RDO X or VAC X pursuant to this procedure the officer shall be 

guaranteed a mlnlmum of eight (8) hours work. 

First: Qualified Police Officers assigned to t h a t  Facility Police Command and the 

Central Pool may be solicited to work on an RDO X or VAC X basis on an 

overtrme equalization basis. 

Second: Qualified Police Officers who are assrgned to that Facility Police 

Command and qualified Central Police Pool officers working a tour 

following or preceding the HO/ECI at that Facility Police Command on a 

tiO!;ECI basis. 

Third: Qualified Police Officers on RDO X and VAC X who are. assigned to other 

Facility Police Commands and have expressed advanced notice in the job 

wrde overtime book at the Central Police Desk. 



the assignment may be covered: 

First: By any qualified Police Officer by HO, subject to overtime equalization. 

Second: By any qualified Police Officer by ECI, subject to overtime equalization. 

For purposes of this procedure, a Police Officer completing an afternoon tour on a day prior to 

his RDO or VAC, shall be considered eligible for 

that afternoon tour. A Police Officer scheduled 

RDO or VAC shall be considered eligible for an 

an ROO X or VAC X on the'night tour following 

to work a night tour on the day following his 

RDO X or VAC X on the afternoon of the day 

preceding that night tour. An Overtime Log is  maintained at the Central Police Desk for Central 

Police Pool Officers who are* interested in working voluntary overtime. 

This overtime fog i s  faxed out to all commands on the 2300 x 0700 tour. so that Central 

Police Pool Officers can be eligible for overtime at all commands. The Facility Police Command 

will match Central Police Pool officer overtime hours with the.facility overtime hours and call the 

officer with the lowest hour total for the voluntary overtime assignment. 
' 

When a Facility Police Command accepts a Central Police Pool officer for overtime, the 

Facility Police Command must contact the Central Police Desk Sergeant, so that the officer's 

name can be removed from the Central Police Desk's Master Overtime Log. ' 

Once a Central Police Pool Officer accepts a voluntary overtime assignment, that 

officer will be ineligible to work a voluntary assignment a t  any other facility that day, unless the 

overtime i s  a Hold Over or Early Call fn and is  distributed within that facilities procedures. 



C. For the purpose of this overtime procedure, Facility Police Command shall be defined in 

accordance with the Position and Assignment List annex to the Memorandum of Agreement. 

D. If a qualified Police Officer who has in accordance with this Procedure expressed 

advance interest in working a voluntary overtime assignm,ent is by-passed ~n violation of this 

Procedure due to a misapplication of this Procedure, then the Port Authority in its sole 

' discretion will either remunerate the .Police Officer (make whole) or afford the opportunity to 

work an overtime assignment mutually acceptable to his Commanding Officer and himself, for 

,the equivalent amount of hours at the equivalent rate of pay. The work opportunity shall not be 

a normal roll call position, but shall be a staff and/or extra operations work assignment. 

Whenever .practicable this equivalent overtime work assignment shall be completed during the 

pay period in which the error was confirmed by the Public Safety Department. This paragraph 

sets forth the only remedy(s) for an overtime by-pass violation. 



APPENDIX L 

REPEATED AND EXCESSIVE ABSENCE DISCIPLINE 

Effective with the executton of the Memorandum of Agreement the following shall be 

applicable to disciplining a Police Officer for Repeated and Excessive Absence; 

A. This Appendix a progressive discipline system for Repeated and Excessive. 

Absence. In accordance with Paragraph 6.1. below, no Police Officer shall be subject 

to entering the progressive disciplinary process under this Appendix until and unless 

he has a t  least two occasions of absence and at least eighteen regularly scheduled 

workdays absent in a consecutive period up to nine months. In addition to the 

automatic exemption of certain injuries incurred in the line of duty as set forth 

below, the Superintendent of Police can consider the totality of the circumstances 

involving any absence from duty and in his sole discretion may exclude such 

absencek) from the disciplinary process. The ~u~er intendent 's  decision as to 

whether an absence i s  or is  not to be excluded shall be without precedential value. 

Absences on account of pregnancy or on account of maternity leave shall not 

constitute absences for purposes of establishing "repeated and excessive atjsence" 

for disciplinary action. 

A, Police Officer who enters the progressive disciplinary process i s  subject to 

successive states of disc~pline which provide for successively greater maximum 

penalties. 

A Police Officer who enters the progressive disciplinary process is also able to 

retreat out of it. If a Police Officer is at a particular stage in this disciplinary process 

and the next subsequent charge in the process is  either not brought against him or, 

if brought, i s  not sustained, then a Police officer shall retreat to the immediately 



process may, retreat through the stages and return to  the status of  a Police Officer 

against whom no charge of Repeated and Excessive Absence has been sustained. 

Such a Police Officer shall be subject to  reentering the progressive disciplinary 

process only as provided in Paragraph B.1 .  below. 

6.  1.  A Police Officer who has two or more occasions of absence and a total of eighteen or  

more regularly scheduled workdays absent in any consecutive period up to nine 

months shall be subject to be~ng  charged with Repeated and Excessive Absence 

Stage I. 

However, if a Police Officer's absence record for the period which includes period 

which would otherwise be covered by that Stage I charge and the nine month period 

immediately preced~ng the first day of absence in that period is four or more 

occasions of absence and a total of twenty-five or more regularly scheduled work 

days absent, he shall be subject to being charged instead with Repeated and 

Excessive Absence - Stage 11. 

Stage I charges shall be held in abeyance fol low~ng the service of the Notice of 

Pending Charges and the time limits for filing and servlce of Stage I charges shall be 

stayed. 

If a Police Officer against whom a Stage I charge has been sustained or against 

whom a Stage 1 charge is being held in abeyance has two or more occasions of  

absence and a total of twelve or more regularly scheduled work days absent in the 

nine month per~od, or any part thereof, immediately following, the period covered by 

the susrained or held in abeyance Stage I charge, the Police Officer may be charged 

with Repeated and Excessive Absence Stage II. 

If no Stage II charge is brought against a Police Officer with respect to 

absences within the nine month period, or any part thereof, immediately following 

the period covered by a Stage I charge held in abeyance or a Stage I charge 

susta~ned or ~f no Stage II charge w ~ t h  respect to absences w ~ t h ~ n  the nlne month 



period immediately following the period covered by a Stage 1 charge held in  

abeyance as a Stage I charge sustained then a Police Officer shall retreat to the 

status of a Police Officer against whom no charge of Repeated & Excessive Absence 

has been sustained. 

A Police Officer who has a Stage I charge or, as provided above, a Stage II charge 

against him sustained shall have thereby entered or reentered, as the case may be, 

the progressive disciplinary process for Repeated and Excessive Absence. . 

2. If a Police Officer against whom a stage I charge has been sustained has two or more 

occasions of absence and a total of twelve or more regularly scheduled work days 

absent in the nine month period, or any part thereof, immediately following the 

period covered by a sustained stage I charge, a Police Officer shall be subject t o  

be i n g c h a r.g e d with Repeated and Excessive Absence - Stage II. 

If no Stage II charge is  brought against a Police Officer with respect t o  

absences within the nine month period, or any part thereof, immediately following 

the period covered by the sustained Stage I charge, or if no Stage ll charge with 

respect to absences within the nine month.period immediately following the period 

covered by a sustained Stage I charge is  sustained, then a Police Officer shall retreat 

to the status of a Police Officer against whom no charge of Repeated and Excessive 

has been sustained 

3. If a Police Officer against whom a Stage II charge has been sustained has two or 

more occasions of absence and a total of twelve or more regularly scheduled work 

days absent in the nine month period, or any part thereof, immediately following the 

period covered by a sustained Stage II charge, he shall be subject to being 'charged 



If no Stage Ill charge is brought against a Police Officer with respect to absences 

which occurred within the nine month period, or any part thereof, immediately 

following the period covered by a sustained Stage II charge, or if no Stage Ill charge 

with respect to absences which occurred within the nine month period immediately 

following the period covered by a sustained Stage II charge is sustained, then for 

purposes of discipline for Repeated and Excessive Absence with respect to  absences 

in the next subsequent nine month period, or any part thereof, a Police Officer shall 

retreat to  the status ,of a Police Officer against whom a Stage I charge has been 

sustained. 

4. If a Police Officer against whom a Stage Ill charge has been sustained has two or 

more occasions of absence and a total of twelve or more regularly scheduled work 

days absent in the nine month period, or any part thereof, immediately following the 

period covered by a sustained Stage Ill charge, he shall be subject to bein'g charged 

with Repeated and Excessive Absence:- Stage IF 

If no Stage IV charge is brought against a Police Officer with respect t o  

,absences within the nine month period, or any part thereof, immediately following 

the period covered by a sustained Stage Ill charge, or if no Stage IV charge with 

respect to absences within the nine month period immediately following the period 

covered by a sustained Stage Ill charge i s  sustained, then for purposes of discipline 

for Repeated and Excessive Absences with respect to absences in the next 

subsequent nine month period, of any part thereof, a Pol~ce Officer shall retreat to 

the status of a Police Officer against whom a Stage II charge has been sustained. 

5 .  If a Police Officer against whom a Stage I V  charge has been sustained i s  assessed a 

penalty from among temporary reduction in pay, compulsory leave of absence 

without pay, reduction in seniority or forfeiture of vacat~on rather than either 

dismissal from employment or transfer to a grade or title having a 



duties or responsibilities, then i f  a Police Officer has two or more occasions of 

'absence and a total o f  twelve or more regularly scheduled work days absent in the 

nine month period, or any part thereof, immediately following the period covered by 

a sustained Stage IV charge, he shall be subject to  being charged with Repeated and 

Excessive Absence - Stage 1V. 

If no Stage IV charge is brought against a Police Officer with respect t o  

absences which occurred within the nine month period, of any part thereof, 

immediately following the period covered by a sustained Stage IV charge, or if no 

Stage IV charge with respect to absences which occurred within the nine month 

period immediately following the period covered by a sustained Stage IV charge is 

sustained, then for purposes of discipline for Repeated and Excessive Absence'with 

respect to the next subsequent nine month period, or any part thereof, a Police 

Officer shall retreat to  the status of  a Police Officer against whom a Stage Ill charge 

has been sustained. 

C. APPLICABLE DISCIPLINARY HEARINGS AND PENALTIES 

Hearings of a disciplinary charge of Repeated and Excessive Absence - Stage I, 

Stage I1 or Stage 111 shall be in accordance with Appendix "C" and Section XXVlll o f  

the Memorandum of ~ ~ r ~ e m e n t .  

The range of penalties for these Stages shall be: 

- Stage I - up to a maximum penalty of one day compulsory leave without pay 

- Stage ll - up to a maximum penalty of six days compulsory leave without pay 

- Stage Il l  - up to a maximum penalty of ten days compulsory leave without pay 

Hearings of and penalties for a disciplinary charge of Repeated and Excessive - 

Absence -Stage IV shall be in accordance with Appendix " C" and Section XXVlll of 



. . 

In addition to the automatic exemption of certain injuries incurred in the line of duty 

as set forth below, the Board of Inquiry andlor Arbitrator may consider the totality.of 

the circumstances surrounding the absences not automatically exempt in 

determining whether discipline i s  warranted and the penalty is appropriate. 

D. ABSENCE 

As used herein the term "absence" shall include all sick absences -and absences 

due to injuries incurred in the line of duty, except for the following injuries incurred 

in the line of duty. 

Those injuries incurred in the line of duty which directly result from: 

1 . Actions of a Police Officer which arise out of, are directly related to and are 
in furtherance of the lawful exercise of police functions, or 

2 .  Criminal assault on a Police Officer while on duty whether engaged in police 
action or not, or 

3.  Crash, fire, rescue or other similar public safety operations, and 

which result in serious personal injury to a Police Officer shall be automatically exempt from 

absences which may considered for Repeated and Excessive Absence discipline. 

The Superintendent of Police shall make the. initial determination as to 

whether an absence shall be classified as "exempt" in accordance with the aforesaid. 

The Superintendent's determination as to whether an absence shall be classified as 

"exempt" may be used as precedent in subsequent proceedings under this 

Appendix. 

The term "absence" shall not include such infractions as tardiness, being off 



"OCCASION OF ABSENCE" 

To be counted, as an occasion of absence in a charge of Repeated and Excessive 

Absence, the occasion of absence must commence in the period covered by the 

charge, which period, except as provided under Paragraph B . 1 .  above, may be any 

consecutive period up to, but not more than, nine months in duration. 

If an occasion of  absence commences but does not end in the period covered by 

a charge of Repeated and Excessive Absence, then the regularly scheduled work 

days absent attributable to that occasion of absence which are in the period covered 

by the charge may be used to calculate the total of days absent in the period covered 

by the charge and those.regularly scheduledwork days absent during that occasion 

of absence which are not in the period covered by the charge may be used to 

calculate the total'of days absent in the immediately following period. 

E. Both sustained charges under the prior Memorandum of Agreement and pending 

charges filed under the prior Memorandum of Agreement shall continue pursuant to 

this Appendix, however, the Superintendent of Police shall review pending charges 

filed under the prior Memorandum of Agreement in accordance with Paragraph A, 

herein. 

F. The Port Authority shall have the right to discipline a Police Officer for Repeated and 

Excessive Absence irrespective of the standards contained in Paragraph 1 of Section 

I I  of Appendix "F", annexed to the Memorandum of Agreement. 

C .  No Police Officer shall be charged with a violation of Rule 5, Paragraph 5 of "General 

Rules and Regulations for all Port Authority Employees" with respect to sick absences 

and absences due to injury incurred in the line of duty, but any such charge shall be 

expressed as a violation of Repeated and Excessive Absence as indicated above. 



H. The right of the Association to utilize the grievance-arbitration procedure contained 

in this Memorandum of Agreement shall not be diminished in any way and shall be 

applicable to all matters included herein. \ 



APPENDIX M - 

DRUG TESTlNG 
POLICY AND PROCEDURES 

PREAMBLE 

The mutual intention of the signatories to this policy is to insure that any individual 
subject to this Agreement who is engaged in the illegal or unauthorized use of drugs (as defined 
herein) shall be separated from employment with the Port Authority pursuant to the following: 

POLICY 

In order to investigate and detect the use of illegal drugs and the unauthorized use of: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites by member(s) of 
the Port Authority Public Safety Department (member(s)), the following procedures will become 
effective upon the execution of the 1996-2003 Memorandum of Agreement- 

1. CONFIDENTIALITY 

The results obtained from any administration of  a reasonable suspicion or random 
drug test shall be strictly confidential- The results obtained from any such drug test-shall be limited 
to internal administrative purposes only and shall not be divulged by the Port Authority to any person 
not requiring knowledge thereof, nor shall they be used by the Port Authority in connection with any 
criminal investigation or prokution, nor shall the Port Authority release the results of any drug test 
to anyone, including another Law. Enforcement Agency for use in connection with any criminal 
investigation or prosecution, except where such release is cornpetled by subpoena or court order or 
otherwise required by law. 

The administration of screening tests to detect the presence of the following drugs: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites in members of the 
Department will be performed in the following instances: 

I .  Upon reasonable suspicion that a member is under the influence or is engaged 
in  the illegal or unauthorized use of the above drugs; 

2.  On a random basis, without advance notice; and 

-3. Pursuant to the Rehabilitation Opportunity Agreement For Positive Tesr 
Ilcsults (Appendix 2) and The Rehabititation Opportunity Agreement For Self-Identification 
Situahons (Appendix 3). 



TESTING BASED UPON REASONABLE SUSPICION 

A. A member may be required to undergo drug testing based on "reasonable 
suspicion" when facts and observations are brought to the attention of a superior officer and, based 
upon the reliability and weight of such information, the superior officer can reasonably suspect that 
the member is engaged in the illegal or unauthorized use of the above drugs. Reasonable suspicion 
must be supported by specific. articulable facts which may include, but y e  not limited to: reports and 
observations of the member's drug related activities such as purchase, sale or possession of drugs; 
associations with known drug dealers or users; observations of the member at known drug or drug 
related locations; an othewise unexplained change in a member's behavior or work performance; 
an observed impairment of the member's ability to perform his or her duties. An accident, by itself, 
will not automatically require a member to submit to a reasonable suspicion drug test. 

9. A superior officer shall report the basis for his reasonable suspicion to the 
Superintendent of Police or a designee. The Superintendent or a designee shall decide whether to 
direct the member to drug testing. Prior to so deciding, the Superintendent or a designee may meet 
with the member. If such a meeting is held, a representative from among those designated by the 
Association shall have a right to be present, except that the meeting shall not be delayed for more 
than two (2) hours for the purpose of having a designated Association representative present. 

C. If the member is ordered to submit to a drug test, the member shall be given 
a brief verbal statement of the basis for the reasonable suspicion. A verbal directive to sutimit to a 
drug test shall be confirmed in writing, as shall the facts constituting the basis for the reasonable 
suspicion, but the testing shall not be delayed pending issuance of such written directive and 
statement of facts. 

IV. RANDOM DRUG TESTING 

The Superintendent of Police or a designee shall be responsible for the scheduling 
and administration of random drug tests. 

A.  Selection of members to be tested on a random basis shall be made from a . 

database consisting of all members covered by the.memorandum of agreement. This procedure will 
be performed by the Superintendent or a designee and will be witnessed by the Association President 
or a..designee,.except that. the, selection shall not be delayed later than. 8:00 a.m. o n  the day that 
random selection shall occur for the purpose of having the Association President or a designee 
prcscnr. The Association President or a designee shall be notified no later than 4:00 p.m. on the day 
prior lo rhe date on which a random selection is to occur. Such notice may be by fax to thc 
Association office. 

0.  On the day which members are to be randomly tested a random list of 
n;lmcs and member numbers will be generated until a suficienr number of members are available 
to mecr the quota esrablished by the Superintendent of Police. Members on the generated list who 
3rc s c h ~ d u l ~ d  to be on vacation or a regular day off w11l not be included i n  the list. POIT Authority 
rlianacclilenr and rhc Association's representative. i f  present. will s ~ g n  rhe generated l is t  Thc , 



t3. Testing Procedures 
\ 

random selection of a member will not result in that member's name being removed from a 
selection process. 

C. Member Notification Form - Members selected for random drug 
pursuant to this Procedure will receive the Member Notification Form (Appendix I ) .  

A member selected for testing must remain at the collection site until the test t 
completed and the completion of a test will occur no later than two hours after the conclusio 
~nember's tour. Any member selected for testing and reporting absent due to sickness, I 
personal leave on the test date. must provide a urine specimen the next time specimen coi 
ti~kcs place at his facility while [he member is on duty there. This collecrion will be random 
t l x  member's name was selected ar randorn.for a previous test and the date of the next collec 
also random. 

For the purpose of determining who is scheduled to work on the day random 
is to be done the following tours shall be the tours to be tested: The day and afternoon tours 
date that the names are randomly selected and the night tour of the day immediately followi 
date that the names are randomly selected. 

V. EXEMPTIONS FROM DRUG TESTING 

The member must report to the scheduled submission site within the time desig 
by the Port Authority's management or the member's supervisor unless they are absent due 
excused absence or personal leave as defined in Appendix H of the parties' Memorandu 
Agreement, an  assignment or excusal authorized by the Superintendent of Police or a desil 
military leave, sickness or injury incurred in the line of duty, compensatory time, vacation, holi 
or an assignment out of the Port District which has been scheduled before the member has 
notified to report for drug testing. The parties agree that members who are exempt pursuant tc 
Article will not be charged with a Refusal to Cooperate as defined in Article VII, Paragraph i 
this Drug Testing Policy and Procedure and not subject to the DISCIPLINARY ARBITRAT 
PROCEDURES FOR A VlOLATlON OF THE DRUG TESTING POLICY AND PROCEDU 
as set forth herein as Article XIJ. Any claim that a member was not properly exempt under 
Article must be charged by the Port Authority pursuant to the disciplinary provisions of 
Mcrnorandum o f  Agreement. 

Vl. TESTING PROCEDURES A N D  RESULTS OF DRUG TESTS 

A. The parties will be bound by 49 CFR Part 40. subpart A-General with respeci 
drugs only, and subpart B - Drug Testing, for all drug testing conducted pursuan 
this 1996-2003 Memorandum of Agreement. The parties further agree to 
following: 

1 Col tection Procedures 



The procedures for collection of urine shall be in accordance with 
49CFR Part 40, Urine Specimen Collection Procedures Guidelines. 

Each member tested shall only be tested for the following drugs or 
their metabolites: marijuana. cocaine, opiates, amphetamines and 
phencyclidine. 

The following initial cutoff levels shall be used when screening 
specimens to determine whether they are negative for these five drugs 
or classes of drugs: 

Initial test cutoff 
levels (nglml) 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Marijuana metabolite : . .  - 5 0  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Cocaine metabolites .300 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Opiate metabolites * 300 

. . . . . . . . . . . . . . .  Phencyclidine :. ........ .'. .................. - 2 5  
Amphetamines .......................................... 1,000 

* -25 nglml if immunoassay specific for free morphine. 

d . '  All specimens identified as positive on the initial test shall be 
confirmed using gas chromatography/mass spectrometry (GCIMS) at 
the cutoff levels listed below for each drug. 

Confirmatory 
test cutoff 
levels (nglml) 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Marijuana metabolite \ I \  15 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Cocaine metabolite V\ 150 

Opiates 
. . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . .  Morphine - 1  300 

Codeine . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  300 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Phencyclidine 25 

Amphetamines 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ~ m ~ h e t a m i n e  500 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Methamphetarnine\3\ 500 , 



. \ 1 \ Delta-9-tetrahydrocannabinol-9-carboxylic acid. 
\2\ Benzoylecogonine. 
\3\ Specimen must also contain amphetamine at a concentration greater than or 
to 200 ng/ml. 

e. These cutoff levels are subject to change by the Department of H 
and Human Services ('-DHHS") as advances in technology or 
considerations warrant identification of these substances at 
concentrations. The Port Authority will notify the Police Benev 
Association by registered mail. return receipt requested or over 
delivery mail service with written proof of service of any chanf 
the cutoff levels made by the DHHS. The Police Benev 
Associalion may also notify the Port Authority's, Office of Me 
Services by registered mail, return rea ip t  requested, or over 
delivery mail service with written proof of services of any chang 
the cutoff levels made by the DHHS. Any such changes will be( 
effective upon the date prescribed by the DHHS provided the 
Authority has given the Police Benevolent Association notice or 
versa of  such changes. No change will become effective unles 
Port Authority has given the Police Benevolent Association noti' 
such change or vice versa. 

2. Each member being tested on the basis of reasonable suspicion sha  
accompanied by a representative of the Association, except that the te: 
process will not be delayed for more than two (2) hours for the purpo! 
having an Association representative present The Association represent; 
may confer with and advise the member before and after the testing pro1 
but shaIl not participate in the process in any way. The Association 
provide the Department with a list o f  no fewer than five (5) represental 
to be available for this purpose. If on duty, said representative sha, 
excused from duty with full pay and benefits to accompany a member. 

3. During the testing process the member shall cooperate with requesk 
information' concerning his use of  medications, and with all c 
requirements' o f  the- testing pro'cess'suchas' acknowiedgment of giving 
urine specimen. 

4. The parties agree to the "split sample" method of collection as outlined i 
CFR $40.25. When directed in writing by the MRO to forward the 
specimen to another DHHS-certified labontory selected by the Port Authc 
for analysis, the second laboratory shall analyze the split specimen by GC 
to reconfirm the presence of the drug(s) or drug metabolite (s) found ir 
primary specimen.. Such GC/,MS confirmation shall be conducted purs 
to 49 CFR $40.29(b)(3). j ,\ - 



5. 	 The Port Authority shall pay all costs and fees with respect to the testing 
procedures set forth in Article VI. 

6. 	 All future amendments, additions, deletions and revisions concerning drug 
testing that are approved and issued by the Department of Transportation 
("DOT") or DHHS will be adopted by the parties. The Port Authority will 
notify the Police Benevolent Association by registered mail, return receipt 
requested, or overnight delivery mail service with written proof of service of 
any amendments or modifications to 49 CFR Part 40. The Police Benev()lent 
Association may also notify the Port Authority's Office of Medical Services 
by registered mai I. return receipt requested, or overnight delivery mail service 
with written proofofservice of any amendments or modifications to 49 CFR 
~art 40. The parties further agree that any such amendments or modifications 
to 49 CFR Part 40 will become effective upon the date prescribed by the 
DOTlDHHS provided the Port Authority has given the Police Benevolent 
Association notice or vice versa' of such amendments or modification. No 
amendment or modification will become efTective unless the Port Authority 
has given the Police Benevolent Association notice of such change or vice 
versa. 

C. 	 Results of Drug Tests 

I. 	 The MRO, as defined in 49 CFR Part 40, will receive all test results. 

2. 	 The MRO will notify each member who tests negative of such result by 
registered mail, return receipt requested and regular mail within five business 
days of the date the MRO receives the results from the laboratory, to the 
address indicated in Port Authority records. All test results will be retained 
by the MRO in a locked separate file in the Office of Medical Services. 

3. 	 Whenever a drug test is canceled for any reason pursuant to this Drug Testing 
Policy and Procedures or 49 CFR Part 40, any prior positive readings will be 
nullified and any suspension imposed will be rescinded with the tested 
individual receiving full pay for the period of the suspension. . 

4. 	 UIX>n receipt ofa positive test result, the MRO will notify the Superintendent 
or a designee who will immediately schedule the member who tested positive 
to report to the MRO in the Office of Medical Services, on that member's 
next scheduled workday that the Office of Medical Services is open for a 
complete review of the test results. 

5 The member must meet privately with the MRO to discuss any legitimate 
explanation for the positive test result including the use of prescription and 
over-the-counter medications. The MRO will give the member a copy of the 
positive lest result report at that time. 1lle member must fully cooperate with 

.AI- /) 
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the MRO during this interview. If the MRO determines that then 
legitimate medical explanation for the confirmed positive test resul 
MRO will report the test result to the Superintendent or a des 
representative as verified negative. If the MRO determines that there 
legitimate explanation for the confirmed positive test result, the result w 
verified positive by the MRO and communicated to the member durin 
meeting. If the MRO verifies the positive test result, the MRO will notif 
tested member by registered mail, return receipt requested and regular 
within five business days. The MRO will notify the member at the met 
that he/she may request a test of the "split specimen" and will explair 
procedures for requesting a split specimen test and how this test is condu! 
Tile MRO also wl l l  noti5 the Superintendent or a designee of the result . 
will then notify the tested member's supervisor. Such member wil 

subject to the discipline in accordance with Article XII herein. 

6 .  If a member provides a written request to the MRO within 72 hours of be 
notified by the MRO of a verified positive test result for an analysis of 
split specimen, the MRO will request that the split specimen be anaiy 
pursuant to 49 CFR Part 40. If the analysis of the split specimen fail: 
reconfirm the presence of the drug(s) found in the primary specimen, then 
MRO will report the test as verified negative to the Superintendent o 
designee and the tested individual by registered mail, return receipt request 
and regular mail within five business days. If the split specimen 
unavailable, inadequate for testing or untestable, the MRO shall cancel 1 

test and report the cancellation and the reasons for it to the Superintendent 
a designee and the tested individual by registered mail, return recel 
requested, and regular mail within five business days. However, if the sp . 

specimen reconfirms the presence of the drug(s) or drug metabolite(s), t 
MRO will notiQ the Superintendent or a designee and the tested member 
the test results by registered mail, return receipt requested, and regular rn: 
within five business days. 

VIi. REFUSALS TO COOPERATE AND POSITIVE TEST RESULTS 

A. Refusal To Coo~era te  

With the exception of members exempted from this Drug Testing Policy and 
Procedures as defined in Article V, Exemptions From Drug Testing the refusal by a member tb 
coopcratc with any requirement of this procedure including, but not limited to, refusal to complet 
rhc Mcnibcr Notification Form (Appendix 1 )  and the Drug Testing Custody and Control Form an( 
Ihc Split Specimen Request Form (Appendix 10). failure to provide urine or an adequate amount o 
urinc i P  a liccnscd physician who is acceptable to the Port Authority determines in h ~ s  or hc 
rcamiiablc nicdical judgment that a medical condition did not or with a high degree of probability 
could llor have precluded the employee from providing an adequate amount of urine, engaging ir 



substitution of  a urine specimen or attempts to substitute or adulterate a specimen; fa~lure to report 
as directed by management or the member's supervisor directly to the collection site, or to delay the 
collection, testing o r  verification process, refusal to comply with other provisions of this procedure, 
refusal to accept a restricted assignment while the member is participating in a counseling, treatment 
or rehabilitation program, or  refusal to comply with terms of the Rehabilitation Opportunity 
Agreement For'Positive Test Results (Appendix 2).  or the Rehabilitation Opportunity Agreement 
For Self-Identification Situations (Appendix 3), shall constitute a r e h a l  to cooperate. I f  a member 
cannot provide urine or an adequate amount of urine, and that inability was not due to a medical 
condition in the opinion of the licensed physician referenced herein, the member will be granted the 
opportunity to sign the Failure to Cooperate: Failure to Provide Specimen Waiver Agreement 
(Appendix 9j. iirhe member signs ihis form, i ~ e  or she wiii not be charged wiih rehsai to cooperare 
and must abide by the terms of the Waiver Agreement contained therein. The only penalty for 
member's refusal to cooperate is termination. if the charge is sustained in a disciplinary action set 
forth in Article XI1 herein. 

B. Positive Test Results 

Any member who is required to submit to a reasonable suspicion drug test pursuant 
to this policy, will be administratively suspended fiom duty until the Port Authority receives the 
verified test results and, if requested, the split specimen test result. If the test result or split specimen 
test result is negative or canceled, the member will be reinstated and will receive full pay for the 
period of  the suspension. If the test result or  split specimen result is positive, the member will be 
suspended without pay. Termination is the only penalty for a member who receives a verified 
positive drug test, if the charge is sustained in a disciplinary action as set forth in Article XI1 herein. 
If the charge against a member who was verified positive by the MRO in accordance with this Drug 
Testing Policy and Procedures or 49 CFR Part 40 is not sustained the member will be reinstated 
without back pay and must sign a Rehabilitation Opportunity Agreement For Positive Test Results 
(Appendix 2). Refusal to execute or fully comply with the terms of the Agreement shall constitute 
refusal to cooperate and subject the member to termination. No disciplinary action will be taken 
against a member on the basis of any positive test that does not meet the'cutoff levels provided in 
49 CFR Part 40, Subpart B940.29. The confirmation test ofthe split specimen shall be pursuant to 
49 CFR $40.29.(b)(3). 

VIII. DATA RETENTION AND PRODUCTION 

A. Records Mana~ement and Production 

The following 

1. 

2.  

records will be maintained in a secured locat ion at Police Headquarters. 

A copy of  standard operating procedures for the Random Drug Testing 
Program. 
a. Program Disks 
b. Data Base File Disks 
c. Original computer generated random selection lists by sequential run 



3. Copy #7 of  the Chain of Custody Form for each speclmen taken. 
4. Copies of the original Member Notification Forms. 
5. Copies of any and all documents concerning the directive to submit to 

reasonable suspicion drug test and the facts constituting the basis fo 
reasonable suspicion determination. 

6. A litigation package, which is to be provided and retained by the Dl 
certified Laboratory who performed the analysls of the member's drug 
The documents currently comprising this litigation package are attache 
Appendix 4. In the event there is a change in what the laboratory m 
available to the Port Authonty, the documents provided for in Append 
sha!! he changed rcccrding!y. 

7 .  Any disclosed information related to a positive drug test of an indivic 
pursuant to 49 CFR Part 40. 

The parties agree that no other records shall be provided by the Port Authority. 
Additionally, the arbitrator has no authority to require the Port Authority to produce any 0, 

records, @her than what is specifically noted in this Article, including those documents reprod" 
in Appendix 4. 

B. E ~ D I o v ~ ~  Access to Records and Information 

 embers subject to disciplinaq action under this Agreement will have a right to s 
information as permitted by 49 CFR Part 40, beyond that granted by Article VIII, Paramph ! 
this Agreement. The arbitrator shall permit a reasonable adjournment pending pursuit of SI 
information. Notwithstanding the foregoing, the failure of the Port Authority's laboratory or ot 
Port Authority agents to provide documents beyond those documents listed in Article V 
Paragraph A, shall not be Ansidered by the arbitrator in rendering his or her decision on the me 
of the case. 

C. The release of the above records by the Port Authority, or any of its agents, to * 

specific member may be used only by such member, his or her collective barsaining representat 
or counsel, in direct connection with disciplinary proceedings concerning the specific member's dr 
test rcsuit. The parties agree that such records may not he used in connection with another membe 
disciplinary proceedings. Further, the parties agree that such documents are confidential and m 
not be released or discussed except in connection with the utsciplinary proceeding or otl 
proceedings initiated by or on behalf of the specific member. 

Positive urine spccimens will be retained by the Port Authority's DHHS certifie! 
laboratory according to 49 CFR Part 40 for one year. I f  requested by the member or by the Pc 
Autliority, arrangements will be made with retention period. Negati 
rarnplcs will be discarded by the DHHS laboratories. 



IX. OPPORTUNITY FOR REHABILITATION 

If a member voluntarily has self-identified as having a drug problem to the 
Superintendent or a designee and requests assistance for such a problem before being selected for 
a drug test required by this policy, the Port ~ u t h o n t y  will refer such member to Port Authority's 
substance abuse professional ("SAP") who shall determine what assistance the member needs in 
resolving problems associated with controlled substance use. After the evaluation, the SAP will 
refer the member for appropriate counseling, treatment or rehabilitation. 

Such member shall be referred to participate in a counseling, treatment, or 
rehabilitation program pursuant to the provisions of the Rehabilitation Opportunity Agreement For 
SC! f-ldenti firaflor! .Sl!?ratinm (Appendix 3). The member must execute the Rehabilitation 
Opponunity Ageement prior to entering the program. Refusal to execute or fully comply with the 
renns of the Agreement shall constitute refusal to cooperate and subject the member to termination 
as stated in Ariicle VI1 above. 

The member shall use sick leave and, if such is exhausted. or if the member chooses, 
vacation, personal'leave and banked compensatory time for the period of absence for the purpose of 
obtaining treatment. All treatment will be at the sole expense of the member, to the extent not 
covered by the member's health benefits plan. 

The member will be required to satisfactorily complete any counseling, treatment o r  
rehabilitation program before being eligible to return to duty. Upon return to duty, such member will 
be required to submit to a drug test and must receive a verified negative result. Such member also 
will be required to submit to follow-up drug tests. The number and frequency of such follow-up 
testing shall be directed by the SAP and will consist of no more than six tests in the 12 months 
following the member's return to duty. Thereafter, additional tests will be at the discretion, of &he 
substance abuse professional for the next 48 months. Such follow-up testing will be required in 
addition to all other tests required by this policy. If the SAP determines that a member who is 
participating in a counseling, treatment or  rehabilitation program is able to perform a restricted 
assignment while in such program, the Superintendent or a designee will, in his sole discretion, 
detern~ine whether any restricted assignments are available, and, if so. will in his sole discretion 
assign such member LO the available assignment. Further, the member must accept any restricted 
assignment. The failure of the member'to accept such assignment will constitute a refusal to 
cooperate as defined herein and will result in the member's termination, if the charge is sustained 
in the  disciplinary, p~oceedings set forth, in Article XI1 herein. 

X. UNANNOUNCED TESTING FOR MEMBERS ASSIGNED TO CERTAIN 
I DENTI FIED POSITIONS 

Mcrnbers assigned to Narcotics Detectives, K-9, and plainclothes narcotics related 
assignnienrs. will undergo unannounced drug testing at least once per year. This testing does not 
prccl~rdc mcnilxrs o f  the aforementioned units from being randomly tested at any time during thc 
ycar. A ~iicniber's name will not be removed from the random computer database afier being chosen 
Tor urianrloirr~ccd iesring. However, if an officer is selected for'random testing before hdshe is 
sclccrcd Tor unannounced testing, hislher name will be removed from the unannqmced list and 
Iiisihcr rccliiircnicnr for annual unannounced testing wlll be deemed fulfilled. 

189 



XI. MISCELLANEOUS 

a. The parties agree on the modifications to the list of approved rehabili~ 
facilities attached as Appendix 5.  

b. Members who come into contact with suspected drugs covered by 
Agreement while acting within the scope of their employment will fill ( 
DRUG EXPOSURE FORM annexed hereto as Appendix 7. The form ! 
be dated, numbered and entered into the member's facility police blotter, 
must be forwarded to the Superintendent or a designee along wi 
handwritten report from the member detailing the events of the contact c 
=the: apprepEate pc!ice T~T?C)FS. f i e  S ~ p e r i k ~ d ~ x t  er a &$on- m-.-- mav: ...- J 

the member to be tested for the presence of drugs as set forth in Article 11 
in the screening of this test as set forth in Anicle 11, there is a confir 
positive test, the MRO will request from the Superintendent or a design 
copy of the aforementioned forms and will review it in accordance wit 
CFR Part 40 and applicable DOT5HHS guidelines prior to verificatiol 
the MRO determines that the positive result is due to the contact descr 
in the form, the test shall be verified as negative. (If the MRO determ 
that the positive result is not due to the contact described in the form, the 
will be verified p s i  tive and the member will be subject to the disciplin~ 
forth in ArticleVII herein, unless the MRO determines that there 
legitimate medical explanation for the positive test result.)' 

c. . A copy o f  dl contracts pertaining to all collection of urine specimens 
laboratory services involved in this procedure shall be provided to the I 
within thirty (30) days after the Port Authority's execution of any contra 
with the collection agencies and laboratories. 

XII. DISCIPLINARY ARBITRATION PROCEDURES FOR A CHARGE O F  
VlOLATION OF THE DRUG TESTING POLICY' AND PROCEDURES 

With the exception of a charge by the Port Authority that a member improper1 
clainied arl exemption from testing pursuant to Article V, Exemptions From Drug Testing, of 
Drug Testing Policy and Procedures which must be brought as a disciplinary action pursuant 
the disciplinary provisions of the Memorandum of Agreement, the disciplinary procedures as 
forth in this Article are the only procedures for a charge of a violation of the provisions of thi 
Drug Testing Policy and Procedures. Specifically, the parties agree that the P.A.I. 20-1.10 or 
gricvancc/arbitration provisions contained in the parties' Memorandum of Agreement does n( 
apply to violations of the Drug Testing Policy and Procedures. Any member who has been 
charged with violating this policy, shall be placed on full suspension (no pay) until a final 
dccision has been rendered by an arbitrator pursuant to the procedures set forth below. The 
dccision of'thc arbitrator shall be final and binding on the parties. 

&/L 8" 



A. . The Disciplinary Hearing 

A disciplinary hearing shall commence within 30 days of  the Port Authority's 
filing of  charges of: 1 )  a refusal to cooperate; or 2) a verified positive drug test result. 

1.  The charges shall be referred to an arbitrator selected from the list of 
individuals mutually selected by the Port Authority and the Port Authority 
Police Benevolent Association. The selection will be on a rotating basis 
based on the arbitrator's ability to schedule a hearing date within 30 days 
o f  the date of filing of the Notice of Charges and Specification for 
violation of the Port Authority Pubiic Saiety Zleparrmeni's b u g  Testing 
Policy and Procedures. I f  the first arbitrator on the rotating list cannot 
schedule a hearing as required by this section, then the charges will be 

, referred to the next individual on the l/st in sequence until an arbitrator can 
comply with this requirement. 

2. Notice of Charges and Specifications for Violation of  the Port Authorify 
Public Safety Department's Drug Testing Policy and Procedures as set 
forth in this Appendix 8 shall be required in lieu of  formal Charges and 
Specifications as set forth in PA1 20-1.10. 

3. Upon a charge that a member has violated any provision of this Drug 
Testing Policy and Procedures, a Notice of Charges and Specifications for 
Violation o f  the Port Authority Public Safety Department's Drug Policy 
and Procedures (Appendix 8) must be transmitted to the office of the 
Association, addressed to the president of the Association, by registered 
mail, return receipt requested, and the date of the registration shall 
constitute the date of  filing. 

4. In order to insure expeditious proceeding the parties agree that the 
arbitrator shall have both the right and obligation to schedule subsequent 
hearing dates in order to complete the hearing expeditiously. The 
arbitrator shall have the right to schedule hearings after 5:00 pm on 
weekdays and on weekends. 

5. Nothing in this section should be construed to limit the arbitrator's right to 
delay a hearing the production of information he or she deems 
relevant to the proceeding. 



1 8. The arbitrator shall render his report within 30 days of the closmg of th-4 
yj 

record. 1 
1 

B. Issues To Be Decided BY The Arbitrator s 

'i 

The following issues related to the specific member subject to disciplinddisch~ 
pursuant to this procedure are the only issues to be decided by the arbitrator- 

1 .  The absence of a fatal flaw in the drug testing procedures which resulted 
- a positive drug test result. Fatal Flaw is defined in Appendix 6. 

2. The member's refusal to cooperate as defined in Article VII, Paragraph A 
herein. 

E 
3. Whether the Port Authority or its agents committed any serious and 

material violations during the course of the drug testing process with 
respect to: 

a. the requirements of this Drug Testing Policy and Procedures; 

b. the compliance of  the MRO with the requirements set forth in 49 i 
CFR Part 40; or 

I 

c. the compliance of the collection service with the requirements set 
forth in 49 CFR Part 40, Urine Specimen Collection Guidelines. 

4. Whether the Port Authority had reasonable suspicion as defined in Article 
IJI .  Paragraph A, of the Drug Testing Policy and Procedures to require a 
member to submit to a reasonable suspicion drug test. 

C. S c o ~ e  Of Arbitrator's Review 

1. No Miti~ating Circumstances 

The arbitrator may not consider any mitigating circumstances, such as but not 
limited to, the member's length of service, work including disciplinary record, in 
determining whether a member should be disciplined for violating the Drug 



2. Reinstatement Without Back Pay 

Except as set forth in paragraph 3 below, the arbitrator will not award full pay for 
the period of the member's suspension upon a finding that the Port Authority 

-1y charged that member in the following circumstances: improper 

a. 

b. 

I f  the charge against the member who was verified positive by the 
MRO in accordance with this Drug Testing Policy and Procedures 
and 49 CFR Part 40 is not sustained the member will be reinstated 
without back pay and must sign the Rehabilitation Opportunity 
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reinstatement. If a member receives a second positive test result 
during the period covered by the Rehabilitation Opportunity 
Agreement for any drug test, the member will be terminated, if the 
charge is sustained in a disciplinary action set forth in Article XII. 

If the charge against the member is not sustained because that 
member could not provide urine or an adequate amount of urine, 
and that inability was not due to a medical condition in the opinion 
of a licensed physician referenced herein, pursuant to Appendix 
VII, Paragraph A, and the member rehsed to sign the Failure to 

'- 

Cooperate: Failure to Provide Specimen Waiver Agreement 
attached hereto as Appendix 9. 

c. If the charge against the member is not sustained because there was 
no reasonable suspicion as defined in Article III, Paragraph A, of 
the Drug Testing Policy and Procedures so as to require the 
member to submit to a reasonable suspicion drug test. 

3. Reinstatement With Back Pay 

If  a member is reinstated because the charges against himher are not sustained 
due to: 

a. The arbitrator's finding that the Port Authority or its agents committed 
serious and material violations during the course of the drug testing 
process, as listed in Article XI1 Paragraph B and the member was not 
properly verified positive by the MRO pursuant to this Drug Testing 



b. The arbitrator's finding that the Port Authority improperly charged a 
member with Refusal to Cooperate pursuant to this Drug Testing Policy 
and Procedures and that the member was not verified positive pursuant to 
this Drug Testing Policy and Procedures or 49 CFR Part 40; or 

c. The arbitrator's finding that there was a Fatal Flaw as defined in 
Appendix 6 herein; 

then the arbitrator must award full pay for the period of the member's suspension 



APPENDIX 1 

MEMBER NOTIFICA T10N FORM 

As required by the Port Authority Public Safety Department's drug testing policy. I 
understarid and agree that I must. as a condition of continued employment, submit to and 
satisfactorily complete drug tests. I acknowledge that I have received and read the Port Authority 
Public Safety Department's dru? testing policy and procedures. I Further understand that this 
, ,-,p,,-,,-, ,.--.. - -- - - . - c - - a : - -  
J \ . L u t s L L 1 r t  hZll d, IIVL;IICJLIVII ihai i have been randomi? seiecred for a drug test to be taken on - 

. at at 
(datc) (lime) (location) 

I understand that the urine test shall be limited to internal administrative purposes only and that it 
shall not be used by the Port Authority in connection with any criminal investigation or prosecution. 

I understand that the results of my drug test will be transmitted to me by registered mail. return 
receipt requested and regular mail within five business days of the date the MRO receives the results 
from the laboratory, to the address indicated in the Port Authority's records. 

I understand that my refusal to execute this form or refusal to provide a urine specimen will 
constitute refusal to cooperate. The only penalty for member's refusal to cooperate is termination, 
if the charge is sustained in a disciplinary action set fonh in Article XI1 herein. 

Date Signature of Member 

Signature of Port Authority Witness 



APPENDIX 2 

REHABILITATION OPPORTUNITY AGREEMENT 
FOR VEFUFIED POSITIVE TEST RESULTS 

, Police Officer 

Employee Number I 

Date 

In cons~deration of bemg perrn~ned one opportunity to partlapate In a rehab~l~tatlon prograrr 
, Pol~ce Officer. and the Port Authonty 01 New York and New Jersey do he 

agree to the followmg actlon: 

1 .  must successfully complete the rehabilitation program set for 
Paragraph 2 below (Program); and agree to cooperate fully with all of the Program requirements 

condition of h isher  continued employment with the Port Authority. 

He understands that any failure by h i d e r  to cooperate fully with one or more of those requiren 
will result in hisher dismissal from the Program and dismissal from hisfher employment. 

2. The Program requirements that I must filly cooperate with a r ~  

a) I promise to be evaluated by the Port Authority's substance abuse profession 

b) I promise to fully cooperate and participate in any recommended counse 
treatment or rehabilitation program in accordance with the instructions 
requirements of the program administrators. 

C) I authorize counseling or rehabilitation representatives to confer with and disc 
'to the Port Authority's substance abuse professional or a designated represenU 
all information and records concerning my counseling, treatment or rehabilita 

d 
" 

He must successfuily complete, if recommended by the Port Authority subst. 
abuse professional, substance abuse counseling, treatment or rehabilitation pro@ 
selected by the member from among those approved facilities set forth in tht 
attached to this Rehabilitation Opportunity Agreement. 

e)  . If recommended by the substance abuse professional he may, in addition t 
instead, be evaluated and counseled or treated on a iegular basis by one of 
substance abuse rehabilitation professionals selected by the member from a li! 
five such rehabilitation professionals provided by the Port Authority Officl 
Medical Services (OMS). 

9 Upon the completion of such program, I will be evaluated by the Port ~ u t h o r i  
. substance abuse professional (or MRO) who will de teh ine  if I am medically f 

return to duty. If the substance abuse professional determines that I am f i t  ford, 



return-to-duty drug test and must receive a negative result. My failure to take such 
test a s  requested or receiving verified positive result will result in the termination 
o f  my employment. 

g) I understand and agree that, upon my return to active employment, I must meet all 
established standards of conduct and job performance required of any other 
employee. 

h) I understand and agree that I will voluntarily submit to unannounced drug testing 
as a follow-up to the assistance or rehabilitation program, and that my failure to take 
such test(s) as requested, or receiving verified positive result, will result in 
termination of my employment. 1 agree that such follow-up testing shall be as 
directed by the substance abuse professional and will not exceed 60 months from 
the date of my return to duty. Follow-up tests shall consist of no more than six tests 
in the first I Z n~ontlis following my return to duty. Thereafter, additional follow-up 
tests will be at the discretion of the substance abuse professional for the next 48 
months. I agree that this follow-up testing will be required in addition to all other 
testing required by the Port Authority Public Safety Department's drug testing 
policy and procedures. 

3. understands that if he fails to cooperate fully with any 
counseling, treatment or  rehabilitation program requirements, and the requirements set forth in Paragraph 
2 above, o r  if he receives a verified positive test result for the second time he will be dismissed from the 
Program and dismissed from employment if the charge is sustained in a disciplinary action set forth in 
Article XI1 of  the Drug Testing Policy and Procedures of the Memorandum of Agreement. However, 1 
understand and agree that if I receive a verified positive test result for the second time, the only issue to be 
decided by the arbitrator is set forth in Article XII, B. I of the Drug Testing Policy and Procedures of the 
Memorandum of  Agreement In addition, I understand and agree that if I fail to cooperate fully with any of  
the counseling, treatmen?or rehabilitation program requirements or  the requirements set forth in paragraph 
2-above, the only issue to be decided by the arbitrator is whether I failed to h l ly  cooperate with the program 
requirements or  the requirements set forth.in paragraph 2 above. 

i further understand and agree that such discipline imposed under this Agreement is not Subject to 
the grievancelarbitration provisions of  the parties' collective bargaining agreement. 

4 I understand and agree that my future employment depends upon my compliance with the 
Port Authority Public Safety Depament ' s  Drug Testing Policy and Procedures for the entire duration of my 
continued employment, and that this opportunity to participate in such counseling, treatment or rehabilitation 
program is conditioned accordingly. Such conditions, includng those above, are agreed to in addition to the. 
Port Authoritfs rules under the Public Safety Department's Drug Testing Policy and Procedures. 

5 .  understands that neither his participation nor successful 

completion of the Program will not require o r  result in special privileges or exemptions from the standard 
~drninistrarive practices applicable to required job performance and the Port Authority's rules and 

j 1 



regulations. He hrther understands that upon being determined by OMS to be medically fit to return to 
and pursuant to the recommendation of Public Safety, he may be transferred to a different Facility 1 
Command and may lose any existing rights related to existing work chart including special detail(: 
preferred assignment(s). 

Employee Date 

I'ort.Authority Witness Date 

Police Benevolent Association, Inc. 



APPENDIX 3 

REHABILITATION OPPORTUNIIY AGREEMENT 
FOR SELF-IDENTIFICATION SITUATIONS 

, Police Officer 

Employee Number 

Date . 

111 consideration of being permitted one opportunity to participate in a rehabilitation program - 
. Police Officer, and the Port Autliority of New York and New Jersey d o  hereby 

agrce to tlic following action: 

I .  must successfully complete the rehabilitation program set forth in 
Paragraph 2 belo~v'(Program), and agree to cooperate fully with all of the Program requirements as a 
condition o f  l~is/her continued employment with the Port Authority. 

He understands that any failure by himher to cooperate fully with one or more o f  those 
requirements will result in hisher  dismissal from the Program and dismissal from hisher  employment. 

2. The Program requirements that I must fully cooperate with are: 

a ) I promise to be evaluated by the Port Authority's substance abuse professional 

b I promise to fully cooperate and participate in any recommended counseling, 
. treatment or rehabilitation program in accordance with the instructions and 

requirements of the program administrators. 

C) 1 authorize counseling or rehabilitation representatives to confer with and 
. disclose to the Port Authority's substance abuse professional or a designated 

representative all information and records concerning my counseling, treatment 
or rehabilitation. . 

d )  He must successfully complete. if recommended by the Port Authority substance 
abuse. professional,,substance abuse counseling, treatment or rehabilitation 
program selected by the member from among those approved facilities set forth 
in the list attached to this Rehabilitation Opportunity Agreement. 

C )  If recommended by (he substance abuse professional he may, in addition to or 
instead. be evaluated and counseled or  treated on a regular basis by one of the 
substance abuse rehabilitation professionals selected by the member from a list 
of five such rehabilitation professionals provided by the Port Authority Office of 



Upon the completion of such program, I will be evaluated by the Port 
Authority's substance abuse professional (or MRO) who will determine if I am 
medically fit to return to dury. If the substance abuse professional determines 
that I am fit for duty, I understand and agree that upon my return to duty I will bf 
required to undergo a return-to-duty drug test and must receive a negative result. 
My failure to take such test as requested or receiving verified positive result will 
result in the termination of my employment. 

g) 1 understand and agree that. upon my return to active employment, 1 must meet 
all established standards of conduct and job performance required of any other 
employee. 

11) I understand and agree tha~ I will voluntarily submit to unannounced drug testin 
;IS a follow-up to the assistance or rehabilitation program, and that my failure to 
take such test(s) as requested. or receiving verified positive result, will result in 
termination of my employment. I agree that such follow-up testing shall be as 
directed by the substance abuse professional and will not exceed 60 months fror 
the date of my return to duty. Follow-up tests shall consist of  no more than six 
tests in the first 12 months following my return to duty. Thereafier, additional 
follow-up tests will be at the discretion of the substance abuse profess.ional for 
the next'48 months. I agree that this follow-up testing will be required in 
addition to all other testing required by the Port Authority Public Safety 
Departmerit's drug testing policy and procedures. 

3 .  understands that' if he fails to cooperate fully with any 
counseling, treatment or rehabilitation program requirements, and the requirements set forth in Paragr-1 
2 above, or if he receives a verified positive test result for the second time he will be dismissed from thc 
Program and dismissed from employment, if the charge is sustained in a disciplinary action as set forth 
in Article Xlf of the Drug Testing Policy and Procedures of the Memorandum of Agreement. However 
understand and'agree that i f  1 receive a verified positive test result for the second time, the only issue tc 
be decided by the arbitrator is set forth in Article XII, B. 1 of the Drug Testing Policy and Procedures o 
the Memorandum of Agreement. In addition, I understand and agree that if I fail to cooperate fully witl 
any of the counseling, treatment or rehabilitation program requiremenis or the requirements set forth in 
paragraph 2 above, the only issue to be decided by the arbitrator is whether I failed to fully cooperate 
with the program requirements or the requirements set forth in paragraph 2 above. 

4 .  I understand and agree that my future employment depends upon my compliance with I 

Port Authority Public Safety Department's Drug Testing Policy and Procedures for the entire duration ( 

my continued employment, and that this opportunity to participate in such counseling, treaunent or 
rehabilitation program is conditioned accordingly. Such conditions, including those above, are agreed' 
in addition to the Port Authority's rules under the Public Safety Department's Drug Testing Policy and 
Procedures. 

5 understands that neither his participation nor successful i 
completion of the  Program will not require or result in special privileges or exemptions from the stand1 
ndministrativc practices applicable to required job performance and the Port Authority's rules and 
rcgulatmns H e  funher understands that upon being determined by OMS to be medically f i l  to return 1; 



duty, and pursuant to the recommendation of Public Safety, he may be transferred to a different Facility 
Police Command and may lose any existing rights related to existing work chart including special 
detail(s) and preferred assignment(s). 

Employee Date 

Port Authority Witness Date 

Police Benevolent Associ.ation. Inc.  



Smithers 
1000 1 OIh  venue-Floor l0G 
New York. NY 100 19 

' ( 2  12) 523-649 1 

Gracie Square Hospital 
42 1 E. 7Sh Strcct - 

New York, N Y  1002 1 
(2 12) 988-4400 

Gracie Square Hospital 
3 16 ~ . ' 7 6 ' ~  Street 
New York. NY 1002 1 
(2  12) 988-4400 

Stuyvesant Square 
1 OD Perlam Place 
Bemstein Pavilion 
New York. NY 100 13 
(2 12) 420-2966 

.~tPI'ESDlS 5 

REHABILITATION FACILITIES 

NEW YORK C'IT}' 

InpatiendOutpatienr 

Arms Acres 
189 1 Broadwav - Suitc j00 
New York, N Y  10023 
(2 1 2) 399-690 1 

Long Island College Hospital 
255 Duffieid Street - 3rd Floor 
I3rooklyn. NY I 1201 
( 7  18) 522-4800 

Ncw Directions 
202-206 Flarbush Avcnuc 
Ijrooklyn. N Y  1 12 17 
( 7  18) 398-0800 

Outpatient 

Outpatient 

Outpatient 

BROOKLYN 

O'ulpalicnl 



IIEH:\DlLIT.-\TIO~ FACl LITIES 

Long Island Jewish Medical Center 
(Hillside Hospital) 
75-59 263'' Street 
Glen Oaks. N Y  1 1004 
( 7  1 8) 470-8925 

Y w  'u'ori; iiospitai 
56-45 Main Street 
I- lu~hing.  N Y  I 1355 
(7 18) 670- 1240 

New York Hospital 
(New Start/New Life) 
174-1 1 Horace Harding Expressway 
Fresh Meadows. N Y  1 1365 
(7 1 8) 670- 1 550 

Staten Island University Hospital 
375 Seguine Avenue 
Staten Island. NY 10309 
(7 18) 356-89 10 

Sccllicld Center 
7 Scdicld Lane 
Wcsthampton Beach. N Y  1 1978 
( 5  16) 288- 1 122 

l npatient 

Outpatient 

STA TEN ISLAND 

Inpatient/Outpatient 

LONG ISLAND 

Inpaticnt/Outpatient 



1~EHARILIT.ATION FACI LIT1 ES 

LOIVG I.CLAh:D (cont'd) 

Nassau County Medical Center Inpatiendoutpatient 
2201 Hempstead Turnpike - Bldg. K 
East Meadow. NY 1 1554 
(5 16) 572-5555 

Arms Acres 
75 Seminary Hill Road 
Camel. NY 105 1 2 
(9 14) 225-3400 

United Hospital 
406 Boston Post Road 
Port Chester, N Y  10573 
(9 14) 934-3000 

St. Vincent's Hospital 
240 North Street 
Harrison. New York 10528 
(9 14) 967-6500 

The New York Hospital 
Comell Medical Center 
2 1 Bloomingdale Road 
White Plains, New York 10605 
(9 14) 682-9 1 00 

Carrier Foundation 
County Route 60 1 
nclle Mead, NJ 08502 
(908) 281-100.0 

Inpatiendoutpatient 

NEW JERSEY 



Princeton House 
905 Herrontown Road 
Princeton. NJ 08540 
(609) 497-3300 

REHABILITATION FACILITIES 

DA--a*n-  I J - . . - -  
I I r l z L c t u r l  I I V U ~ C  

2 5 3  Wirhcrspoon Street - Suite U 
Princeton. N J  08540 
(609) 497-3300 

Carter Behavioral Health Systems of NJ 
(Formerly Fair Oaks Hospital) 
19 Prospect Street 
Summit NJ 0790 1 
(908) 522-7000 

I 

High Focus Center 
299 Market Street - Suite 1 10 
Saddlebrook, NJ 07663 
(800) 877-FOCUS 

NEW JERSEY (cont'd) 

Inpatient 

Outpatient 

Any Veterans Hospital facility 

Other facilities will be considered on a case bv case basis after credential review. 



APPESDIN 6 
FATAL FLAWS 

A. Definitions 

Any o t' the tbl lowing errors or onlissions are considered "fatal flaws" and shou 
rcsulr in a specimen being rejected for testing by the laboratory: 

I .  Pre-printed specimen I.D. number on the chain of custody form do, 
not match I.D. number on  he bottles. 

3 -. Su'cl specimen I.D. number on the bottles. 

9 

3 .  .InsuTficient quaniity of urine for the laboratory to complete testin4 

4. Specimen bottle(s) seal is broken or shows evidence of tampering 

5.  Specimen is obviously adulterated (i-e. color, foreign objects, unusu 
odor) and the collector did not collect a second specimen under dire1 
observation. 

The following errors or omissions are also considered "fatal flaws" unless they a; 
corrected by signed documentation: 

(a) No  collector"^ signature on collector certification statement. 

(b) Incomplete chain of custody block (minimum of 2 signed entries t 
collector. both dated, and shippinglstorage entry). There is r 
requirement to have the courier sign the chain of custody form. 

(c) Donor Social Security Number or I.D. number is omitted on tt 
custody and control form, unless "refusal of donor to provide" 
stated in the remarks section. 

Additionally, specimen test results reviewed by the Medical Review Oficer shod 
hc cancelcd (by the MRO) when the following procedural errors occur (unless corrections are made 

(a) Donor certifkation statement is not signed and there is no indicatic 
in the remarks section of the donor's refusal to sign. 

(h )  * h c  certifying scienti:t's signature is omitted on positive results fro1 



B. "Fatal Flaw" Corrective Action 

All DHHS certified laboratories retained by the Port Authority will retain specimens 
for a minimum of five working days to allow the collector or the Port Authority to provide the 
laboratory with signed statements explainins or correcting procedural errors or omissions. If the 
employer or collector provides corrective ac t io~s  (signed statements) which supply the needed 
information. the laboratory may proceed with the analysis of the specimen. I f  the corrective action 
is not accomplished within five days, the collection process may not be corrected and the laboratory 
will not test the specimen. Similarly, the MRO may elect to seek corrective actions (signed 
'statements) to supply omitted donor or certifying scientists' signatures. 

When a specimen is no[ tested by the labontory for reasons outlined above, or the test 
result is considercd invalidby the MRO for reasons outlined above, the test should be canceled and ' 

reported as such to the Port Authority and [he tested individual. Return-to-duty fatally flawed 
collections. will be re-collected at the direction of the MRO because the donor still needs to provide 



A P P E N D I X  7 

DRUG EXPOSURE FORM 

1, - , have had direct contact with the following controlled substance 
marijuana. opiates. amphetamines. cocaine and phencyclidine or their metabolites. in t1 
performace of my Police activities within the past three days. 

Date(s) of such contact 

Location(s) of such contact 

Date and nature of any repom prepared by me in connection with such contact 

Name of supewisor(s) or witness(es) who can verify that direct contact occurred in the performa 

Signature of Member ' 
Date. 

Date 



NOTICE OF CHARGES AND SPECIFICATIONS FOR VIOLATION OF THE PORT 
AUTHORITY PUBLIC SAFETY DEPARTMENT'S DRUG POLICY AND PROCEDURES 

.r0: PBA Member CC: PBA 

FROM: Fred Morrone. Director of Public Safety Department 

DATE: 

SI!BJECT: Disciplinary Action For Violation Of Drug I'olicy And Procedures 

On the day of you violated the Public Safety Department's 
Drug Policy and Procedures by: 

a refusal to cooperate verified positive drug test result 
- 

I f  it  is determined that a member refused t6 cooperate. the facts which constitute the 
basis of the charge must be set forth below 

- 

Therefore. you are subject to disciplinary action in accordance with the disciplinary 
procedures contained in the Public Safety Department's Drug Policy and Procedures. 

The penalty sought is termination 

Fred Morrone 
Dimto r ,  ' 



WAIVER - APPENDIX 9 
CONTROLLED SUBSTANCE TESTING 

FAILURE TO COOPERATE: FAILURE TO PROVIDE SPECIMEN 

It is hereby stipulated and agreed, by and between the undersigned that the parties in resolution of this 
disciplinary matter that: 

1 .  shall submit to unannounced drug testing at the discretion of the Port 
Authority's substance abuse professional for a period of up  to 60 months commencing with the 
execution of this waiver. Such follow-up testing will be required in addition to all other tests 
required by the Drug Testing Policy and Procedures . Follow-up tests shall consist of no more than 
six tests in the first 12 months following s a ~ d  member's rerum iu diiij;. 

2 .  Upon notification of the Port Authority's substance abuse professionaI, the Superintendent or a 
designee shall bd responsible for the scheduling of [he follow-up testing. must 
report to the scheduled submi~sion site within the time designated unless they are absent due to an 
excused absence or personal leave as defined in Appendix H of the parties Memorandum o f  
Agreement, an assignment or excusal authorized by the Superintendent or designee, and military. 
leave, sickness or  injury incurred in the line of duty, compensatory time, vacation, holidays, or; 
assignment out of the Pon District which has been scheduled before the member was notified to 
report for drug testing- must remain at the collection site until the test has been1 
completed, and this will occur no later than two hours after the conclusion tour./ 
If reports absent due to sickness, IOD, or leave on the test date4 

must provide a urine specimen the next time specimen collection takes place at the/ 
facility while is on duty. 

1 
3. Upon execution of this waiver and prior to reinstatement, will be evaluated byi 

the Port Authority's substance abuse profezsional, who will determine if member is medically 6/ 
7 . to return to duty. If the substance abuse professional determines that the member is fit for duty,, 

the member understands and agrees that hdshe will be required to undergo a return-toduty dm$ 
test and must receive a negative result. Failure to take such a test as requested or receiving 4 
verified positive result will result in termination of employment. 

I 

4 understands that if hdshe fails to cooperate with any requirements set forth a$ 

part of this waiver agreement, or if receives as verified positive tut result4 
will be dismissed from employment if the charge is sustained in a disciplind i action set forth in Article XI1 of the Drug Testing Policy and Procedures of the Memorandum di 

Agreemm~ However, 1 understand and a p  that if I receive a verified positive test result for - 

second time, the only issue to be decided by the arbitmtor is set forth in Article XII. B. 1 of 
Drug Testing Policy and Procedures of the Memorandum of Agreement. In aduiii~n, I underct 
and agree that if I fail to cooperate fully with any requirements set forth in this agreement, thc o 
issue to be decided by the arbitrator is whether I failed to cooperate with the requirements set 
in this agreement. 

Name of Employee 



TO: 

FROM: 

DATE!. 

APPENDIX 10 

SPLIT SPECIMEN REOUEST 

Medical Review Officer 

~ ~ l i t ' s ~ c i m c n  analysis must be rcquestcd within 72 hours after Mcdical Review Officer veriticd test 
as positive. 

1. request my split specimen of. 
Name Employee No. Date 

he analyzed ar another DHHS-ctrnitied laboratory for the presence of 
Su bstance(s) 

. . 

Signature ' Date 



DOCUMENT A 

Specification No. 2600 . 

Revised, June, 2004 

CLASSIFICATION: POLICE OFFICER 

DEPARTMENT: Department of Public Safety 
Port Authority Police Department 

Under the immediate supervision of a Police Sergeant maintains law and order and protects life 

and property at or in the vicinity of Port Authority facilities. Normal duties are performed 
according to established rules and regulations but in emergencies sound judgment and 

initiative are required to adopt the best course of action. Work is subject to check through 

reports and inspections of supervisors (Individual positions may perform any combination of 
the following duties.) 

TYPICAL DUTIES: 

1. Patrols assigned posts or areas by foot or vehicle, either in uniform or 

plainclothes. Observes the flow of vehicular traffic and takes 

appropriate actions to prevent or clear stoppages and prevent and/or 

correct violatio'ns of traffic regulations. Patrols assigned areas to 

protect property, to prevent unlawful conduct and incidents, and to 

caution or apprehend violators. 

2. Directs the movement of vehicular and pedestrian traffic at or in the 

vicinity of a facility. Controls and expedites traffic movement in 

accordance with established patterns of traffi'c flow and routing under 

normal conditions, but in unusual circumstances devises temporary 

traffic regulation methods. 

3. Operates tractors and towing equipment and removes stalled vehicles 

from Staten Island Bridges and contiguous roadways. Operates 

emergency equipment and responds to alerts at airports. Fights fires, 

administers first aid and takes other related actions as needed in 
emergencies. 

4. Enforces all laws and regulations as a Police Officer in the State of New Jersey and 

as a Police Officer in the State of New York. Issues summonses, makes arrests, and 

prefers charges against violators of municipal and state statutes, and gives 
testimony as required. 



5. May perform duties such as the following on specific assignments. 

a. Checks the weight, size and cargo of vehicles to  

determine conformance to hazardous cargo and other 

regulations and eligibility for admittance to  Port 

Authority facilities. 

b. Acts as aid to supervising officer. Maintains records, 

prepares reports and work schedules, checks roll calls, 

and squad assignments and acts as custodian of police 

records, supplies and found'property. 

c. Staffs the police desk at a facility. Maintains police 

blotter and various logs and records. Receives 

complaints, and answers questions and performs 

miscellaneous clerical duties. 

d. Performs plainclothes operations, including Tactical 

Patrollanti-crime unit operations currently and 

heretofore performed by Police.Officers. Assists in 

investigations. 

e. Operates marine craft and takes other related actions as needed in 

emergencies. 

f. As a member of a crew, utilizes surveillance equipment 

and other related equipment and duties during aircraft 

flights with the Aviation Services Unit. 

g. Performs mechanized snow removal and mobility 

assignments. 

h. May perform duties requiring specialized training. 

6. Is responsible for'the protection of life and property at a facility on an 

assigned tour. Supervises and participates in patrolling areas, observing 



vehicular and pedestrian traffic, preventing crime, answering inquiries and 
performing related police duties. 

7.When assigned to Central Police Desk, i s  responsible for the assignment of 

central police pool personnel, proper notification of supervisors in cases of 

serious occurrences and the maintenance of records. 

8. Performs other related duties as assigned. 

EXPERIENCE: None 

ABILITY: Understand and apply Port Authority Police methods and practices. 
Understand and follow oral and written instructions. Establish and 

maintain effective working relationships with employees and public. 
observe situations analytically, objectively and make decisions in 

emergencies. Express self clearly and concisely, orally and in writing. 

Administer first-aid. 

PHYSICAL EFFORT: Continual standing and/or walking at some assignments. Occasional 

running and/or physically demanding activities. 

WORKING : Works on continuous assignment of rotating shifts. Duties necessitate 
CONDITIONS: being outdoors in all types of weather. Subject to fume and noise in 

tunnels. Exposure to fire and smoke in emergencies. 

MECHANICAL SKILLS: Use firearms skillfully. 

SPECIAL 
REQUIREMENTS: Possession of a valid New Jersey or New York driver's license 



DOCUMENT B 

THE PORT AUTHORITY OF P.O.1. 2-1A 

NEW YORK AND NEW JERSEY SENIORITY- POLICE OFFICERS 
POLICE OPERATING INSTRUCTION REVISED APRIL 1998 AND FURTHER 

REVISED JULY 2004 (Formerly known as P.D.I. 2-1 A) 

PURPOSE 

The purpose of this instruction is to outline a seniority policy applicable to  members of 

the police force in. the rank of Police Officer. 

II. DEFINITIONS 

A. Port Authority Police Seniority 

Police Officer seniority will be based on the number of years of Port Authority 

service as a Police Officer, based upon the date of appointment to  the police 

force and the position within his class upon graduation from the Police Academy. 

0. Facilitv Seniority 

Port Authority police seniority will not be applicable and effective as facility 

seniority until the Police Officer has been permanently transferred and has 

served at the Facility Police command for a continuous period of six (6) months. 

C. Transfer to  Tem~orarv  Authorized Position 

Port ~ u t h o r i t ~  police seniority will not be applicable as facility seniority t o  Police 

0f.ficers assigned to temporarily authorized positions or short-te'rm 

assignments. In the event a temporarily authorized position or shortTterm 

assignme~nt becomes,p.ermanently authorized,,,the, next:.Police.Officer, eligjble, for ,  

the transfer will be offered the transfer to the permanently authorized position 

and if that Police Officer has been assigned to the temporarily authorized 

position or short-term assignment, the time assigned in the temporarily 

authorized position will count as i f  it had been a permanent transfer. 

Ill. MASTER SENIORITY LIST 

A master seniority list based on Section 11, paragraph A, will be maintained by Police 

Headquarters. This list will indicate the official seniority standing of Police Officers of , 



IV. 

v. 

Effective upon the execution of this Memorandum of Agreement, a Police Officer 

may & be on two special detail rosters. If a Police Officer is qualified for more 
than two special details, the Police Officer shall designate rn writing his choice of 

the two spec~al details in which he will continue to be assigned. The police 

officer will be placed on the two selected special details by detail seniority. If a 
Police Officer selects' a' work chart position designated for one of his special 

details, that special detail shall constitute his primary detail. A Police Officer 

shall be assigned on his regularly scheduled tour of duty to his primary detail by 

detail seniority and may not defer to his second special detail or other roll call 

position i f  his primary detail cannot be filled on a straight time basis. Prior to 
roll call, the Commanding Officer, in his or her discretion, may assign the Police 

Officer to his second special detail if the Police Officers second special detail can 

not be filled on a straight time basis when the Police Officer's primary detail can 

be filled on a straight time basis. For the purposes of this paragraph, at Newark 

International Airport the Desk OfficerIEmergency Garage Special Detail Positions 

the force and a copy of the master seniority list will be provided to the PBA, and all 

revisions thereafter. 

SHORT-TERM ASSIGNMENTS 

A. Short-term assignments will not exceed ninety (90) days in duration. 

B. When i t  becomes necessary to make short-term assignments, a junior Officer 

will be assigned unless a senior Police Officer requests such assignment. Where 
;+ ;C  , - I ~ r ; v - , h l ~  +r, ,,.-A n , t - , I i f i nA  . - n ~ r i ~ l i r + r  -,.-r;mm-n.-,t~ ,.,;!I h-  --,-I,. 
IL 1 3  UCJIIRUIC L W  UJZ YURIIIIZU J~FLIRIIJLJ, ~ J ~ I ~ I ~ I I I C I I L ~  VVIII uc I I I ~ U C  Gii  aii 
equalization basis. 

SPECIAL DETAILS 

Special details will be under the control of the Facility Police Commanding 

Officer. In making assignments to special details, the first consideration will be 
the maintenance of standards established by the Superintendent of Police. No 
Police Officer shall be assigned to a special detail position or his name placed on 

a special detail roster unless and until the Police Officer has successfully 

completed all training programs as set forth in the Training Opportunity 

Announcement. The second consideration will be the preference of senior 

members of the force. 

A special detail i s  defined as a body of work requiring specialized training for 

which a roster is  maintained at a Facility Police Command or Police Headquarters 

and which is designated as a full-time (8 hour tour) position, and for which 

assignments are made in accordance with Section XIII, paragraph 7, a, ii. 



(as shown on Document N) will constitute only one of the Police officer's two 

permitted special details. 

D. A Police Officer who completes a training program to qualify him for a special 

detail must remain in that detail for a period of no less than two (2) years (three 
(3) years if completing a training program qualifying him for K-9 special detail) 

unless the Police Officer receives approval to leave the detail prior to the 

expiration of the two year period. 

E. Nothing in Paragraph C or D shall prevent a Police Officer from applying to or 

being accepted for training in a centralized special detail in the Central Police 

PoolISOD.. 

F. A Police Officer, senior to a Police Officer selected, who requests in writing the 

reasons he did not receive a special detail, s.hall be responded to in writing 

within fourteen (14) days setting forth the reasons for not being selected for the 
special detail by the appropriate party making the decision. 

VI. PREFERRED ASSIGNMENTS 

Effective upon the execution of the previous Memorandum of Agreement covering the 

period January 21, 1996 -January 20, 2003 Preferred.Assignments were eliminated. 

VII. SPECIALIZED TRAINING 

A. Prior to making a selection for specialized training to qualify a member for a 

special detail at a command, or to qualify an Officer in specialized skills, the 
Facility Police commanding Officer shall notify all Police Officers at this 

Command of the pending training program giving at least three (3) weeks for 

applications to be submitted. 

B. In the notice of training opportunity, the Comnianding Officer shall set forth the 

following: 

1 The name of the special detail or the specialized training; 

2. If the training opportunity is to  qualify a candidate for a special detail, the 

specific training program(s) which the candidate must successfully 
complete prior to  being utilized in the special detail. 

3. The criteria which will be used in making the selection for specialized 

training; 



5. The approximate dates, the location and duration of the training 
program; 

6 .  Any special limitations or considerations involved in the special detail 

such as squad or position assignments or limitations upon the successful 

completion of special detail training. However, the Police Officer's current 

work chart, squad, or position shall not constitute a limitation for special 

detail training. 

7. Where there is a bona fide req~irement :ha: a Pofice Officer has a specitic 

and objective work-related skill prior to being considered eligible .to 

apply for a particular type of advanced specialized training, the 

announcement for such training shall indicate the same fully and 

completely. 

8. For training opportunities to qualify Police Officers for special details, the 

Training Opportunity notice shall also set forth the specific training 

programs required to  be completed and passed to newly qualify a Police 
Officer in the Special Detail. A candidate who has not successfully 

completed and passed all the training programs required in the Training 

Opportunity Notice shall not be utilized in the Special Detail. The 

Superintendent of Police, or his designee, may determine the requisite 

training programs required to qualify a candidate in a special detail and 

may change qualifications for new candidates for any special detail in his 

discretion. 

C. Excfusions From Detail Selection Criteria 

1 .  Effective upon the execution of the Memorandum of Agreement Injury 

incurred in the Line of Duty Absences which qualify for exemption 

pursuant to the Repeated & Excessive discipline process (Appendix L) will 

not be the basis for excluding a Police Officer from specialized training or 
for a special detail. Likewise, an absence on account of pregnancy or on 

account of maternity leave shall not be the basis for excluding a Police 

Officer from specialized training or for a special detail. 

2. Pending disciplinary charges against a Police Officer applying for 

specialized training will be a factor of consideration in the selection 
process unless the Superintendent of Police determines, in his sole 

discretion, that the basis of the charges are unrelated to the training or 

detail. 



DOCUMENT C 

PORT AUTHORITY O F  NEW YORK AND NEW JERSEY P.O.I. 2-3 
TRANSFER PROCEDURE - POLICE OFFICER 

POLICE OPERATING INSTRUCTION REVISED -APRIL 1998 AND FURTHER REVISED 
JULY, 2004 (FORMERLY P.D.I. 2-3 REVISED JUNE 1988) 

INSTRUCTION 

T 1  ' 
I r ~ s  insiruciion estabiished the procedure to be followed in transfemng members of the 
Police Force in the grade of Police Officer. 

PURPOSE 

To insure fair and impartial treatment in the making of transfers, both voluntary and 
involuntary. 

PROCEDURE 

A. Application for Transfer 

1.  All requests ibr transfer shall be submitted on Port Authority Form #2665, 
and directed to the Office of the Superintendent of Police. These requests 
will be accepted or rejected by the Superintendent of Police on the basis of 
efficiency, ability, training and character of the applicant. 

2 .  All acceptable applicants shall be placed on the appropriate list according 
to the date the application was submitted. 

3. Unless an applicant accepts a transfer when it is ofifered to him, his name 
will be removed from the transfer list concerned. - Moreover, applicants 
will be restricted from submitting a request for transfer to facility 
concerned until six (6) months have elapsed from date of declination. 

However, if an applicant, who has declined a transfer when it was offered 
to him; feels that'iie'has sufficient cause for reserving his position on the' 
transfer list, he should direct a report to the Superintendent of Police, 
through channels, giving full particulars. 

4. In the even1 the person highest on the list does not receive the assignment, 
he may request a meeting with the Superintendent of Police to discuss the 
reason for being by-passed. 

5 .  When an opening for a temporary authorized position occurs, an applicant 
will be considered for the vacancy in the order in which his name appears 
on the appropriate list. An applicant may elect not to accept the temporary 
assignment when it is offered and retain his position on the list. All other . 



applicants on the list will be offered the temporary assignment in numerical ordei 
until one accepts. If no one accepts the junior qualified person in the 
Central Police Pool will be assigned. 

B. Qualifications - Transfer Requests 

1. Requests for transfer to facilities, other than airport emergency crew 
trained positions, will not be accepted until the Police Officer has 
completed one year of service. 

2. Requests for airport emergency crew training wi!! r,st be accepted until the 
officer has cornpieled two years of service with the Port Authority Police 
Force. If an insufficient number of eligible Police Officers apply,. the two 
years of service required may be waived. 

3. Police Officers must have successfully completed emergency crew 
training (see Document D) before beingplaced on the airport emergency 
crew transfer lists. At the completion of the training it will be necessary 
for successful candidate to submit requests for transfer to the airport 
.emergency crew transfer list of their choice. The grade received at the 
completion of training will determine the officer's position on the airport 
emergency crew transfer list of 'his choice. Officers having completed 
training will be placed in the Airport Pool. 

4. New transfer lists will be established to fill non-emergency crew trained 
positions at LaGuardia, Newark Liberty International and John F. 
Kennedy International Airports. 

. C. Central Police Pool 

1. In the event a vacancy occurs at a facility and there are no requests for 
transfer to that facility, the junior qualified officer in the Central Police 
Pool shall be transferred. 

2. Officers in the airport pool shall not be transferred to facilities other than 
airports except when the officer concerned is willing to have his name 
removed fiom the Airport emergency crew trained list. 

D. Position Abolition 

Where transfers are required due to a reduction in force they shall be 
accomplished in the inverse order of seniority. Members of the force so 
transferred will be assigned to the Central Police Pool and on the basis of 
seniority, their names will be placed in the top of the list for assignment to the 
facility from which they were transferred. 

As outlined in Document D, this procedure will not be followed in effecting , 

transfers fiom Port Authority airports due to reduction in force. Because of the 

n/ /" 



fact that assignment to airports is essentially on a merit basis, based upon grades 
attained in the Airport training Class, transfers from an airport will be made in 
inverse order of position on the eligible airport crew transfer list originally used in 
making assignments to the airport. 

E. General 

Where operational, administrative or personal hardships occur, the Superintendent 
of Police will administer the transfers on an individual basis. The above 
procedure shall not be construed to prevent the Superintendent nf Pnlire 



DOCUMENT D 

PORT AUTHORITY OF NEW YORK AND NEW JERSEY P.O.I. 2-30 
AIRPORT EMERGENCY CREW SELECTION 

POLICE OPERATING INSTRUCTION REVISED APRIL, 1998 AND FURTHER REVISED 
JULY, 2004 (Formally POI 9-5- Revised November 1993) 

I. INTRODUCTION 

This instruction prescribes the method of selecting, training and assigning police 
personnel on airport emergency crew transfer lists. 

11. PURPOSE 

Its purpose is to pmvide a reserve of trained police officers to be ilsed for l~a i i s  firom ihe 
Airport Pool or for transfer to airports to maintain authorized strengths. 

III. AIRPORT POOL 

The Airport Pool will be maintained at a strength determined by the Superintendent of 
Police, adequate to cover normal manpower requirements, emergencies and additional 
permanent assignments. Training and selection -will be under the general supervision of 
the Commanding Officer of the Police Academy. 

IV. APPLICATION FOR TRAINING 

When it is necessary to augment the Airport Pool, the Superintendent of Police will issue 
a memorandum'to all members of the force, calling for applicants. Members of the force 
who wish to be considered for the training must submit a handwritten memorandum P.A. 
Form 2265 to their Facility Command Officer. 

A. A Police Officer must meet the following standard: Two years of continuous Port 
Authority Police Service immediately preceding the closing date for application. 
If an insufficient number of applicants apply, the two-year requirement will he 
waived. 

B. Facility Commanding Officers will review the handwritten applications as they 
are received and will forward them to the Commanding Officer of the Police 
Academy together with the Facility Commanding Officer's Evaluation Sheet. 

V. REQULREMENTS FOR ACCEPTANCE FOR TRAINING 

A. To be considered for Airport Training each applicant must be recommended for 
the training by his Facility Commanding Officer on a weighted evaluation sheet. 
The evaluation sheet will contain a provision for the assignment of a numerical 
evaluation of the applicant by the officer's Commanding Officer. Only those 



applicants attaining a numerical evaluation of 70 or higher will be considered for 
further processing for Airport Emergency Crew Training. 

B. Each applicant must be approved by the Office of Medical Services and is 
required to pass Titmus Vision Test (eyeglasses permitted). 

C. No police officer will be accepted for participation in an Airport reserve training 
class if he is known to be about to terminate his Port Authority employment. 

D. Members of the force who have applied for Airport Training and were not 
C P ~ P P ~ ~ A  -91, r o n ~ ~ ~ r t  2 mnnt;r\rr 7 r r ; t L  th- P ----- J:.- - nrc - - - -  
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Academy for a review. Appeals from the Police Academy Commanding Officer's 
determination may be made to the Superintendent of Police or his designee. 

VI. FINAL GRADING 

Candidates must attain a minimum-passing grade of 70 in each phase of the training 
program. At the conclusion of the entire training period, Police Academy Staff members . 

in charge of training will give each candidate a grade based upon the average of the two 
scores listed below: 

1. Grade obtained from the academic portion of the Airport Training. . 

2. Grade obtained during actual performance at Airporf Training burning sessions. 

VII. ASSIGNMENT TO AIRPORT EMERGENCY CREW TRANSFER LIST 

A. There will be three lists, J. F. Kennedy International Airport, LaGuardia Airport, 
and Newark International Airport. 

B. A candidate can be on any one or all three lists. 

C. ' Rank order will be determined by grades attained from the Police Academy. 

D. Final selection of applicants shall be reviewed by the Superintendent of Police. 

E. All candidates who successfully complete the training will be assigned to the 
Airport Pool. 

VIII. TRANSFER OF AIRF'ORT EMERGENCY CREW TRAINED PERSONNEL 

A. When a vacancy at an airport exists requiring a transfer from one of the airport 
emergency crew lists, applicants will be considered for the vacancy in the order in 
which their names appear on the appropriate list. 

B. When an opening for a permanently authorized position occurs, applicants will be 
considered for the vacancy in the.order in which their names appear on the 
appropriate list. Unless an applicant accepts a transfer when it is offered, his 
name will be removed from the transfer list concerned. Moreover, an applicant 

. - 



will be restricted from resubmitting a request for transfer to a facility until six (6) 
months have elapsed fkom date of declination. 

However, if an applicant who has declined a transfer when it was offered feels 
that he has sufficient cause for reserving his position on the transfer list, he should 
direct a report to the Superintendent of Police through channels, giving full 
particulars. 

C. When an opening for a temporary authorized position occurs, applicants will be 
considered for this vacancy in the order in which their names appear on the 
appropriate list and an applicant may elect nnt tc! accept the temporaiy assignment 
when it is offered and retain his position on the list. All applicants on the list will 
be offered the temporary assignment in numerical order until one accepts. If no 
one accepts, the ~unior  qualified person on the appropriate list in the Airport Pool 
will be assigned. 

D. When a reduction in the authorized police strength at an airport necessitates 
transfer of Airport Emergency Crew trained personnel from a facility, the transfer 
will be made in the following manner; 

I. Members of the force will be transferred from the airport in inverse order of their 
standing on the transfer list from which they were assigned to the airport. 

Members of the force so transferred will be assigned to the Airport Pool and on the basis 
of their standing on the transfer list their names will be placed on the top of the list for 
assignment to the facility from which they were transferred. 



. . DOCUMENT E 

Office of the Executive Director 
PA1 20-3.06 

The P o r t  Authority Revised June 30, 1976 
of New York and New Je r sey  

LEAVE OF ABSENCE 
1 

1. Introduction 

This instruction describes the policies and procedures governing 
ordinary and compassionate leaves of absence. Not covered by 
this PA1 a r e  other authorized periods of time away f rom work 
such as Military Leave (PAI 20-3.  l o ) ,  Sick Leave (PAI 20-3'. 03), 
Maternity Leave (PAI 20-3.12) and Excused ~ b s e n c e s  (PAI 2 0 - 3 . 0 5 ) .  

I 11. Types of Leave of Absence 

Long T e r m  Ordinary Leave: An authorized period of time away 
from work, without pay, for m o r e  than 14 consecutive calendar 
days, and for  up to one year,  granted only when such leave i s  
clearly desirable  in light of the employee's need and the best 
interests  of the Port  Authority. Permanent employees whohave 
completed their  probationary period and have maintained a 
satisfactory job performance record  a r e  eligible for long t e r m  
ordinary leave. Long t e r m  ordinary leave may be granted to 
~ r o b a t i o n a r y  employees only in the most exceptional circurn- 
stances.  Long t e r m  leaves of absence must  be recommended 
by the employee's Department Director and approved by the 
Personnel  Director. 

Employees returning f rom long t e r m  leave of absence may be 
reinstated to their  former  position classification o r  to another 
classification of s imi lar  pay and status. Such reinstatement, 
however, i s  not guaranteed and is subject to job availability. 
Employees who do not request reinstatement pr ior  to  the 
expiration date of their  leave will be considered as  having 
voluntarily resigned a s  of that date. 

Short T e r m  Ordinary Leave: An authorized period of time away 
f rom work. without pay, up to and including 1 4  consecutive 
calendar days. Department Di rec to r s  o r  their  d e ~ i ~ n e e s  may, 
at  their  discretion, grant an unpaid leave. o f  'absence, ' not 
exceeding 1 4  consecutive calendar days, to permanent employees, 
including those serving their probationary period. 

Compassionate Leave: A period of t ime away f rom work, wi th -  
out pay, granted to employees in '  T W U  . c l a s ses  only, at the dis- 
cretion of Por t  Authority management for a total o f '  three days  
(which need not be consecutive) in a calendar year ,  when a n  

employee must attend the funeral of a relative or the serious \ .  



. i l lness of a member  of the  employee's immediate family 
(spouse , child, parent, brother, s i s t e r ,  spouse's  parent,  
other person living in. the employee's  home). When such 
t ime off is not covered b y  PIU 20-3.05, Excused Absence. 
compassionate leave will be granted by a unit head on request  
of the employee and is applicable to permanent employees, 
including those serving the i r  probationary period. 

I 111. Operating Rules and Procedures  

I Exhibit A, attached, contains the detailed operating ru les  and 
I procedures relating to  administration of leaves of absence.  

- . - 

Exhibit A - - 



EXHIBIT A .  

LEAVE OF ABSENCE 

OPERATING RULES AND PROCEDURES 

Initiation of Long T e r m  Ordinary Leave 

The employee submits a written request  for long t e r m  ordtnary 
leave of absence to his o r  her  unit supervisor.  The request  
should be addressed to the employee's Department Director. and 
should include the estimated 'period of time desired,  approximate 
start ing and ending dates,  and the reasbn(s )  why the leave i s  

' 

necessary.  If approval i s  recommended, the Department Director 
p repares  the Employee Record,  F o r m  PA 87, a n d a  memorandum 
addressed to the Personnel Director explaining why the leave i s  
in  the best  in te res t s  of the Port  Authority and describing the 
employee's work performance and attendance record .  In c a s e s  - 
where the Department Director  recommends disapproval, the 
reason for disapproval should be stated along with this recom- 
mendation. 

Initiation of Short T e r m  Leave of Absence 

The employee submits a writ ten request  for sho r t  t e r m  leave of 
absence to h i s  o r  her unit supervisor. The request ,  which should 
be addressed to the employee's  Department Director ,  should include 
a statement a s  t o  the reason  for the . leave , '  the desired number of 
days and the s tar t ing and ending dates.  The employee's  Depart- 
ment Director approves o r  disapproves the reques t  and re turns  it 
to the employee. A copy of the approved reques t  must  a lso ' b e  
forwarded to the Personnel  Director. 

Request for Extension of Short and Long T e r m  Ordinary Leave 
of Absence . 

Requests for  extensions of both shor t  and long t e r m  leaves of 
absence, regard less  of the duration of the requested extension, 
must  be made in writing and  include the r ea son  for the request .  
Such requests should be sen t  to the Personnel  Director a s  ear ly  
a s  possible pr ior  to the expiration date of the leave.  The Personnel 
Department then consults with the employee's  Department Director 
concerning the request  and notifies the employee whether o r  no t  
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4. Return from Long Term Ordinary Leave of Absence 

An employee on long term ordinary leave of absence must make 
written application for reins taternent to the Personnel Director, 
prior to the expiration date of the leave. Such reinstatement, 
however, is not guaranteed and is subject to Joh rvsi labi i i ty .  
Employees whc ds imi request reinstatement prior to the expira- 
tion date of their leave will be considered a s  having voluntarily 
resigned as  of that date. The Personnel Department will prepare 
the terminating Payroll Notice, form PA 87, and will notify the  
employee's former unit head accordingly. 

a. An employee returning from a long t e rm ordinary leave of 
absence of 15 days o r  more does not receive P. A. service 
credit for the period of absence. These employees will 
receive a reconstructed P. A. service date, seniority in title 
date, seniority in grade date, and ingrade increase date. - 

b. Upon reinstatement, the salary of employees returning from 
long term leave will be individually determined, but in no 
case will exceed the maximum of the position assumed. 

c. A medical examination may be required for any employee 
returning from a long term leave of absence. 

5. Personnel Department and Payroll Section Notification 

a. An Employee Record, form PA 87, is prepared by the . 
employee's department to initiate long t e r m  leaves of 
absence only. The memorandum requesting such leave i s  
attached to the form PA 87, and forwarded to the Adminis- 
trative and Employee Benefits Division of the Personnel 
Department . 

b. An Appointment Payroll Notice, form PA 1899; i s  prepared 
by the personnel Department to return an  employee. from a 
long term leave. 

c .  Short t e rm and compassionate leaves of absence a re  shown 
on the bi- weekly Department Payroll Information Report, 
form PA 688, which is  the Accounting Diirision's source of 
information for deduction purposes. (See PA1 30-5.03, 
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Sick Leave in Connection with Leave of Absence 

Except in unusual cases ,  employees beginning an  ordinary leave 
of absence will not be paid for sick absences occurring during 
the pay period in which the leave of absence i s  to be effective. 

Vacation Allowances 

Employees beginning o r  returning f rom long t e r m  leaves of 
absence receive -cation allowances in  accordance with the 
appropriate schedules of PA1 20-3.01, Vacations. 

Health and Life Insurance Coverage 

a. An employee granted a long t e r m  leave of absence may con- 
tinue coverage under the P o r t  Authority's Group Health and 
Life Insurance Programs f o r  a period of three months beypnd 
the effective date of the leake  b y  paying for  such' coverage at 
the contribution r a t e s  then in  effect. At the end of this three 
month period, Group Health and Life Insurance coverages will 
terminate  pursuant to  insurance policy provisions and employees 
will have the option of converting to any direct  payment plans 
available f rom the insurance companies on an individual basis. 
Such conversion mus t  take place during the period se t  by the 
insurance policies. Necessary  conversion forms  may be 
obtained from the Administrative and Employee Benefits 
Division. Questions regard ing .  individual situations should 
a l s o  be directed to  that division. 

b. P o r t  Authority Group Health and  Life Insurance coverage ' 
remains  in effect for  an  employee on a shor t  t e r m  leave of 
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Office of t h e  Execut ive  Director 
PA1 20-3.12 < 

The Port  Authority - Aogust6,  1981 
of New York and New J e r s e y  

MATER MTY LEAVE 
* 

Introduction 

This instruction outlines the policies and procedures  to be followed 
when r materni ty  leave i r  uranted to  an cmp!~j.ce. 

Definition 

-tcrnity leave is a requested and approved period of t ime away 
f r o m  work fo r  the purpose of giving birth and to  c a r e  for an infant 
i n  the per iod immediately following the birth. Maternity leave consists 
of two phases:  the initial phase which is considered and  administra- 
tively handled a s  s ick leave. and a second phase, which is r leave 
without pay for the purpose of iufaat care .  

In a l l  c a ses ,  mAterrrity leave begins when the employee i r  unable t o  
continue working due to medical disability re la t6d to  pregnancy and'. 
childbirth, and  ends three months following the birth of the .child. 
However, the duration of each phase of a maternity leave will vary 
based on individual circumstances. 

Policies 

A. Permanent  and probationary employees are e12gible for a maternity 
leave of absence. . 

B. Maternity leave m a y  be  granted. when an employee demonstrates t o  
the satisfaction of the Medical Director that she  should discontinue 
working because of medical disability re la ted to pregnancy a n d  
childbirth. 

C. During the initial (sick leave) phase of a maternity leave, for 
the number of days the employee i s  unable t o  work because of 
medica l  disability related to  pregnancy and /o r  childbirth. an  
employee is considered to be .on sick leave and h e r  absence is 
t r ea t ed  i n  a l l  respects like any o ther  medically caused absence. 
For t h e s e  days, s h e  receives e i ther  sick l eave  allowance a r  
specified in PA1 20-3.03, Sick Leave, o r  for  a period not to 
exceed the number of cornpensable days  remaining in h e r  
individual s ick leave bank. in  accordance with Om 29-3x. 03. 
Sick Leave Bank Plan. 'whichever is applicable. 



. . 

The recoad (infant ca re )  phare  of materai ty  leave begins whei 
the Medical Director considers  the emplopee capable of 
rrruming h e r  ndrmal work duties, but she chooser t o  remain 
o n  maternity leave for  infaat c a r e  o r  other r e a s o ~ .  Regardlesr  
of when t h i n  second phone of maternity leave begias. t he  
employee's maternity leave ends th ree  months af ter  the b i r th  
of h e r  child. 

mr - I n s  empioyee is on no-pay status during the recoad (infant. c a r e )  
phare of he r  leave, un le r r  *he has  elected to taka -cation 

. .  . t i m e  (ice Attachment A.. VII. ). 

When the employee re turns  to work a f te r  a maternity leave,  she 
i s  r e s to red  to  the position she held it the t ime h e r  leave  began, 
provided that she  re turns  t o  duty p r io r  to  the expiration of h e r  
matern i ty  leave. An employee who does not request  reinstatement 
p r i o r  t o  the expiration date of h e r  maternity leave and has not 
beem granted a n  o r d i ~ r y  leave  of absence beyold he r  maternity 
leave  is considered t o  have resigned. 

An employee receives Por t  Authority s e rv i ce  c red i t  for the  
ini t ia l  (sick leave) phase of her  maternity leave, including any 
period of time during which she  is sick and on no-pay status.  

IV. Benefits 

All  grotlp health, dental, and l i fe  insurance benefits to which the 
em&yee may be entitled under the t e r m s  of the respective ?o!icies 
comp.rising , the Por t  Authority's group benefits prosrams u-il.1. 
continue to' be provided a t  no idditional. cost  t o  the employee. f6r 
the full dura?ion of her  matern i ty  leave. If a n  empLoyee requests  
and is granted an ordinary ' leave of absence af te r  her maternity 
leave  expires ,  benefits are handed i n  accordance with ?he provisions 
of PA1 20-3.05. Leave -af. :Absence. 

V. Operating Rules and Procedures  

Attachment A contains detailed operating ru les  and procedures  
relating t o  the adminis t ra t ioa  of materni ty  leave. 
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ATTACHMENT A 
' .  

. Maternity Lerva 
Operatirig Rules and R ~ c e d u r e s  

Initiation of Maternity Leave 

The pregnant employee prepare8 8 memorandum (ace Atfachment B 
for example) to the Perroanel_ =rectsz raquestfng r maternity leavc 
when her physician has stated aa approximate date at.which har 
medical conditiorr will  preclude con t inh ion  of her  aormal work 
duties. This request should be submitted to her supervisor ao 
later  than one month before the anticipated birth date and a copy 
should be sent to the Administrative and Employee Benefits 
Division. It should includa the anticipated birth date rnd,..if 
different, the date of the onset of rnedieal disability; and the . 
following signature lines: 

1. A line for the signature .of the employee's superviaor, by which 
the superviscir indicates .awareness of the luve  request. . -  . 

. * 

2, A line for the Medical Directgr's signature. by  which the . 
Medical Director indicates that he/shc considerq the date for 
the onset of anticipated o r  actual medical disability reanonable. 

- 
3. A line for the Pe.rsonne1 Director's signature, by which he/she - 

approves the leave. 

The same a p p r o s l  process applies for any change of the 
mtici+ted date of the baset of medical disabiiity. . - . . 
When the employee's supervisor has signed this memorandum. it - ' 

should be returned to the employee, who attaches a note from her 
personal physician and forwards it: to t h e  Medical +Director. The 
physician's note should state the anticipated birth date of the  child 
and, if Merent .  the date of the onset of disability and the medical 
rearon. for it, . 

When the Medical Director has determined that a n  estimated or  
act-1 date of the onset of medical disability is reasanable, he/she 
signs the memorandum (see A.Z., - above) and forwards i t  to the 
Persoanel Director, retaining the physician's note. It should be. 
noted that. depending on the employee's particular medical. 
circumrtance, the actual onset of dhability may differ from the 
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D. When the Personnel Director has approved the leave, copies 61 
the approved memorandum a r e  sent to the -employee and h e r  
supervisor. 

E. When the employee's supervisor has  received the approved m e m -  
orandum, he/she should prepare the Employee Record, f o r m  P A  87 
which wil l  implement the maternity leave, leaving blank the 
effective date, and forward i t  to the Administrative and  Employee 
Benefits Division. 

Notification Procedures 

The employee's department is responsible for  notifying the Medical 
Director when the actual sick leave phase of maternity leave begins 
by completing form PA 3109, Extended Sick, Hospitalization and 
h j u r y  on Duty Report and forwarding it to  the Medical ~ e p a & n e n t .  

The employee is responsible for notifying the Personnel Director 
an soon as.  possible bbt within no more  than ten dayr, in  writing, . 
of the child's birth date o r  other termination of the pregnancy. .- 

The Persoanel Director then notifies the Medical Director and the 
employee's department. 

The Medical Director evaluates the employee's health s tatus and 
determines when she  is capable of returning to work. When the 
Medical Director has made his determination he/she so informs 
the employee, the employee's department, and the Personnel 
Department. 

Time Reporting . 

During the initial (sick leave) phase of the employee's maternity ieave. 
t h e .  department- should complete the appropriate timekeeping doctlrnent 
for  the employee, indicating that the employee i s  on full, half, o r  
no-pay status, in  accordance with her  sick leave allowance (P-41 20-3.03 
o r  Om 2003%. 03). Form PA 3109, Extended Sick, Hospitalization and 
Injury on Duty Report .must a l so  be completed in accordance with 
normal procedures i n  order  to inform the Medical Director that the 

' sick leave phase has begun. 

Pay Check Distribution . . 

P a y  checks f o r  a n  employee receiving sick pay during her maternity 

leave may be for-rded by the employee's department by certified mail. 
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V. - Returning From Maternity Leave 

Aa employee on maternity lerve should request reinstatement b y  
writing to the Personnel Director a8 soon as possible af ter  giving 
birth. An employee .who does not requeet reinstatemeat prior to 
the expiration of the second phase of her maternity le rve  and has 
not been granted a a  extension ar described in VI., below, i s  
conridered to have resigned, 

An' employee who returns from a maternity leave i s  restored to the 
position she held a t  the time her mater&ty leave began. LC 
appropriate, her  position may be filled proviaionally until she 
returru from her leave or until she has resigned. 

' ~ ~ ~ i n t m e n t  Payroll ~ o t i c c ,  form PA 1899. is prcpa;ed by the 
Persoanel Department when an  'employee who has been an the 
i&& care  phase returns from her maternity leave. 

Request for Extension of Leave Beyo5d Three Months Following - 
Childbirth . . 

An employee who wishes to extend her leave beyond the three  months 
following childbirth should apply in writing for an ordinary leave of 
absence to the Personnel Director as early is possible pr ior  to  the 
expiration of her maternity leave, specifying the reasoa for- h e r  request. 
The Persomael Director d e t e r s n e s  whether a request is t o ' b e  gr.anted 
and notifies both the employee and her unit head accordingly. 

Requests by the employee to extend the .l,eave beyoad three months a r e  
coasidered'and, i f  granted, administered under the terms of PA1 20-3.04 
Leave of Absence. . . 

Vacatioa Allowance --- 
A. An employee may elect to take vacation in a period immediately 
. *tior to the start  of her maternity leave. 

B. An, employee b e g i ~ n i n g  a .maternity'leave is entitled to ~ayrnen t  for 
vacation subject to the provisions of PA1 29-3.01. vacations. and 
its, attached schedules. and those of any applicable Memorandum 
of Agreement. 

C. Vacatioa pay may be taken in either of two ways: 

1. Lump .urn advance payment 

The employee may elect to .receive her vacatioa allowance as 7 
8 lump sum payment at the  rtart of her maternit 

234 
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. the crnpIoyee elects to 'receive a lump sum pymant ,  oh& is 
paid for vacation time earned up to the time she begin. 
her.  maternity leave. 

If any additional =cation day. a re  earned during the initial 
(rick leave) phage of the leave. an elhployet n u y  rubsr-  
quently receive the applicable additional incation allowance 
~ y .  :e.jbj:cf t= t e = i e w  by kar b-+r-ezit Eir tc t r r  rad the 
Personnel Director. 

2. Regular paycheck 

The employee -y elect to take her vacation time at  t h e  
beginning .of the second (infant care)  phase of he? leave. 
in  which case she will continue to receiveher paychecks on 
a regular basis for the duration of her  vacation time. 
Electing this option does not. extend the mrternlty leave 
beyond three months following the birth of t he  child. 

D. Except as discussed herein, the provisions of PAI 20-3.01. 
- 

Vacations. conchrning. coordination of vac,ations with maternity 



To t hxsormel Director 
Irm: ( u p h y e e  requestkg leave) 
b t e t  . (date of request) 
Subject: REQOEST RIR UTERNIIY LUVE 

Ii aceordance vth PAX 20-3.12. 1 request a Haterpity L a m ,  
to begin (date) - W supeMsor has signed belw to indicate that  
he (or she) is ware of t h i s  request. 

I have given the Medical Director sty physician's note u t h a t i n g  
tba &te of th; onset ot my m e d l c a l  disability. 

(Signed; Employee's' name 
Dept. /Faci l i ty  
Phone n d e r  

. I have seen th is  request for Haternicy Leave. 
. . . . -II 

I ffiaa the e+timated/actual date of the onset of medical disabi l i ty  
reasoarbl a. 

Hedical Director 

' Personnel Director 

- - . I .  / 
Date 

1 1 
Date 



THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY P-D.1. 2-6 
DIRECTOR OF ADMINISTRATION DISCIPLINARY INVESTIGATIO~ 
POLICE DIVISION INSTRUCTION REVISED JULY 1 9 8 0  

RULES GOVERNING CONDUCT OF DISCIPLINARY INVESTIGATIONS 

R u l e  1. Informa t i o n  s u p p l i e d  Employee u n d e r  I n v e s t i g a t i o n  

The employee s h a l l  be in fo rmed  o f  t h e  r a n k  a n d  name o f  t h e  o f f i c e r  
i n  c h a r g e  o f  t h e  investigation a s  w e l l  a s  t h e  name o f  t h e  i n t e r r o g a t i n g  
o f f i c e r  a n d  a l l  p e r s o n s  p r e s e n t  C u r i n g  t h e  i n t e r r o g a t i o n .  

The employee s h a l l  be informed o f  t h e  n a t u r e  o f  t h e  a c c u s a t i o n ,  
- a t  t h e  b e g i n n i n g  o f  t h e  i n t e r r o g a t i o n .  The name o f  t h e  c o m p l a i n a n t  w i l l  :' 

be  made known t o  t h e  employee a t  t h e  t ime  c h a r g e s  a r e  drawn a g a i n s t  t h e  
employee .  

A non-c r imina l  d i s c i p l i n a r y  i n v e s t i g a t i o n  o f  a member o f  t h e  f o r c e  
mus t  b e  p l a c e d  i n  t h e  cha rge  c f  a  p e r s o n  o f a  h i g h e r  r a n k ,  who mus t  
a c t i v e l y  p a r t i c i p a t e  i n  such i n v e s t i g a t i o n .  

I f  i n  t h e  c o u r s e  o f  a n  i n t e r v i e w  between a s u p e r v i s o r  and  a member 
of t h e  f o r c e  i t  a p p e a r s  t h a t  t h e  m a t t e r  u n d e r  d i s c u s s i o n  may r e s u l t  i n  
d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  P o l i c e  O f f i c e r ,  h e  s h a l l  h a v e  t h e  r i g h t  to  - 
h a v e  h i s  A s s o c i a t i o n  r e p r e s e n t a t i v e  p r e s e n t  b e f o r e  t h e  i n t e r v i e w  p r o c e e d s .  

Ru le  2. P romises  o f  p r e f e r e n c e ,  p r i v i l e ~ e  o r  inanunity o r  undue s u f f e r -  
i n g  p r o h i b i t e d .  

No p e r s o n  p a r t i c i p a t i n g  i n  a n y  i n v e s t i g a t i o n  o f  a l l e g e d  m i s -  
c o n d u c t  b y  a  P o r t  A u t h o r i t y  employee  s h a l l  make a n y  u n a u t b r  i z e d  p romise  
o f  p r e f e r e n c e ,  p r i v i l e g e ,  o r  immunity,  o r  employ  a n y  means w h a t e v e r  which  
i n f l i c t  or  t e n d  t o  i n f l i c t  undue s u f f e r i n g ,  m e n t a l  o r  p h y s i c a l ,  upon a n y  
employee  i n  o r d e r  t o  i nduce ,  i n t i m i d a t e  o r  compel  him t o  f u r n i s h  a n y  
s t a  t emen t  ~ d m i t  t i n g  such  misconduc t  o r  p r o v i d i n g  a n y  i n f o r m a  t i o n  w i t h  
r e s p e c t  t h e r e t o .  Without  l i m i t i n g  t h c  g e n e r a l i t y  o f  t h e  f o r e g o i n g ,  t h e  
f o l l o w i n g  s h a l l  be deemed t o  be  p r o h i b i t e d  h e r e u n d e r :  

-:Cant inuous  e x a m i n a t i o n  o r  q u e s t i o n i n g  f o r  s u c h  l e n g t h  o f  t i m e  
a s  t o  c r e a t e  e x c e s s i v e  f a t i g u e  i n  t h e  p e r s o n  b e i n g  examined,  
o r  

- U n n e c e s s a r i l y  c o n d u c t i n g  q u e s t i o n i n g  o f  employees  o u c s i d e  o f  
working  hour s  o r  away from t h e i r  f a c i l i t i e s ,  . o r  

- S u m o n i n g  o r  q u e s t i o n i n g  e m p l o y e e s  u n d e r  s u c h  c i r c u m s t a n c e s  o r  
i n  such  a manner as t o  o c c a s i o n  undue embar ra s smen t  t o  them 
o r  t h e i r  f a m i l i e s ,  o r  

- D e p r i v a t i o n  o f  food  o r  d r i n k  o r  d e n i a l  o r  o t h e r  p h y s i c a l  
n e c e s s i t i t i e s  o r  c m f o r t s  f o r  e x c e s s i v e  p e r i o d s ,  o r  

- & a n d i s h i n g  o f  a n y  c l u b ,  gun o r  o t h e r  weapon o r  d i s p l a y s  o r  , - 
s i m u l a t i o n s  o f  v i o l e n c e ,  t h r e a t s  and  a b u s i v e  
language .  



Rule 3. Required coopera t i o n  by employees 

Before a n y  employee may be q u e s t i o n e d  i n  c o n n e c t i o n  w i t h  a n  
i n v e s t i g a t i o n ,  t h e  employee w i l l  be  a p p r i s e d  o f  ~ u l ' e  3,  Chapter  9 o f  t h e  
Rules  and  R e g u l a t i o n s  which s t a t e s :  

" A l l  employees must c o o p e r a t e  i n  a u t h o r i z e d  i n v e s t i g a t i o n s  o f  
a n y  ac t ,  omiss ion o r  o c c u r r e n c e  i n  o r  upon P o r t  A u t h o r i t y  
p roper ty ,  ( i n c l u d i n g  b u t  n o t  l i m i t e d  t o  misconduc t ,  a c c i d e n t s ,  
c r imes  and  t h e  l i k e ) ,  p r o v i d e d ,  however t h a t  t h i s  r u l e  s h a l l  no t  
r e q u i r e  any  employee t o  g i v e  e v i d e n c e  a g a i n s t  h i m s e l f  i n  connec- 
t i o n  w i t h  t h e  i n v e s t i g a t i o n  o f  a n  a l l e g e d  a c t  of misconduct  on 
h i s  p a r t . "  

He s h a l l  a l s o  b e  c a u t i o n e d  t h a t  d i s c i p l i n a r y  p roceed ings  may be  
commenced a g a i n s t  him and t h a t  a n y t h i n g  h e  s a y s  may be used i n  e v i d e n c e  i n  
such proceedings .  

Rule 4. Warnings r e q u i r e d  i n  cases o f  Cr imina l  I n v e s t i g a t i o n  o r  Criminal 
c h a r g e s  a g a i n s t  employee 

I f  a n  employee i s  under  arrest ,  o r  i s  s u b j e c t  o f  a c r i m i n a l  i n -  
v e s t i g a t i o n ,  o r  t h e r e  is  a s u b s t a n t i a l  l i k e l i h o o d  chae c r i m i n a l  c h a r g e s  
may r e s u l c  from t h e  i n v e s t i g a t i o n  he s h a l l  be warned o f  h i s  r i g h t s  a s  fo l lows :  

"I wish t o  a d v i s e  you t h a t  you are b e i n g  q u e s t i o n e d  as p a r t  o f  , 
a n  o f f i c i a l  i n v e s t i g a t i o n  by  t h e  P o l i c e  D i v i s i o n .  You w i l l  be 
asked  q u e s t i o n s  s p e c i f i c a l l y  d i r e c t e d  and  nar rowly  r e l a t e d  t o  
t h e  performance o f  y o u r  o f f i c i a l  d u t i e s .  You are e n t i t l e d  t o  
a l l  t h e  r i g h t s  and p r i v i l e g e s  g u a r a n t e e d  by t h e  laws o f  t h e  
S t a t e  o f  New York o r  New Jersey, t h e  c o n s t i t u t i o n s  o f  t h e s e  
states a n d  t h e  C o n s t i t u t i o n  of t h e  Uni ted  S t a t e s ,  i n c l u d i n g  t h e  
r i g h t  n o t  t o  be compelled t o  i n c r i m i n a t e  y o u r s e l f  and t h e  r i g h t  
t o  have l e g a l  counse l  p r e s e n t  a t  each and e v e r y  s t a g e  o f  t h i s  in- 
v e s t i g a t i o n .  

I f u r t h e r  wish t o  a d v i s e  you t h a t  i f  you r e f u s e  t o  t e s t i f y  o r  t o  
answer q u e s t i o n s  r e l a t i n g  t o  t h e  performance o f  your  o f f i c i a l  
d u t i e s ,  you w i l l  be s u b j e c t  t o  P o r t  A u t h o r i t y  c h a r g e s  which cou ld  
r e s u l t  i n  your d i s m i s s a l  from t h e  P o r t  A u t h o r i t y .  I f  you do 
answer,  i t  i s  o u r  u n d e r s t a n d i n g  t h a t  n e i t h e r  your  s t a t e m e n t s  nor  
a n y  i n f o n n a t l o n  o r  e v i d e n c e  which is g a i n e d  by r e a s o n  o f  such 
s t a t ~ n c s  can  be r e c e i v e d  i n  e v i d e n c e  a g a i n s t  you i n  a n y  sub- ' 

s e q u e n t  criminal proceeding.  However, t h e s e  s t a  cements may be 
used a g a i a s c  you i n  r e l a t i o n  t o  subsequen t  P o r t  A u t h o r i t y  
Charges. " 

Rule 5. Pe rmiss ion  t o  c o n s u l t  r e l a t i v e s  or  f r i e n d s ;  When g r a n t e d  

I n  a d d i t i o n  t o  t h e  f o r e g o i n g ,  i f  t h e y  s o  r e q u e s t  and i f  t h e  
i n t e r e s t s  o f  the  P o r t  A u t h o r i t y  s h a l l  n o t  be j e o p a r d i z e d  t h e r e b y ,  employees 
who a r e  be ing  q u e s t i o n e d  w i t h  r e s p e c t  to a l l e g e d  misconduc t  by th-em, s h a l l  
be p e r m i t t e d  t o  c o n s u l t ' r e l a t i v e s  o r  f r i e n d s  a s  soon as p o s s i b l e  and  under 
such c i rcumstances  as w i l l  n o t  p reven t  o make i m p r a c t i c a l  f u r t h e r  i n v e s t i -  
ga c i o n  o f  such a l l e g e d  misconducg. .jr f 
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Rule 6. 
__L_ 

Promptness o f  i n v e s t  i ~ a  t ion 

Every i n v e s t i g a t i o n  o f  a l l e g e d  employee misconduc t  s h a l l  b e  
c-enced and completed a s  promptly  a s  p o s s i b l e  under a l l  . t h e  c i r c m s t a n c e s .  

Rule 7. Records o f  ques t i o n i n q  

Whenever any  employee i s  ques t ioned  w i t h  r e s p e c t  t o  any a l l e g a -  
t i o n s  o f  misconduct ,  t h e r e .  s h a l l  be kept b y  t h e  u n i t  c o n d u c t i n g  t h e  q u e s t i o n -  
i n g  a r e c o r d  s e t t i n g  f o r t h :  

The Place  o f  Ques t ion ing  - l n e  time when the e m p l o y e e  ente red  the place rf qiiesciriiing 
The employees ass ignment  and h i s  c u r r e n t  hours  o f  d u t y  
The time when t h e  q u e s t i o n i n g  o f  each  i n d i v i d u a l  w a s  commenced 
The nan'es o f  a l l  pe r sons  p a r t i c i p a t i n g  i n  t h e  q u e s t i o n i n g  
The d u r a t i o n  of any  i n t e r r u p t i o n s  i n  o r  i n t e r v a l s  between p e r i o d s  
of q u e s t i o n i n g  
Any t r a n s f e r  of t h e  employee t o  a n y  o t h e r  p l a c e  d u r i n g  q u e s t i o n i n g  
The t i m e  when t h e  q u e s t i o n i n g  was t e r m i n a t e d  
The warnings  r e q u i r e d  under Rule 4 i n  c r i m i n a l  c a s e s  and tie 
a p p r a i s a l  o f  Rule 3 on c o o p e r a t i o n  

Such r e c o r d s  s h a l l  be  kep t  i n  t h e  o f f i c e  o f  t h e  Department head 
of  t h e  u n i t  conduc t ing  t h e  i n v e s t  i g g t i o n  and marked "Conf iden t ia l .  " 

Rule 8. Requirements f o r  submiss ion t o  pathometer  o r  polygraph examinat ion 

No employee s h a l l  be  r e q u i r e d ,  o r d e r e d ,  o r  r e q u e s t e d  t o  submit  
t o  pathometer ,  polygraph o r  o t h e r  l i e  d e t e c t o r  tests, 

Rule 9. Requirements f o r  a s e a r c h  

No s e a r c h  o f  an  employee's  person,  p r o p e r t y  o r  p e r s o n a l  papers  
o r  e f f e c t s  may b e  conducted w i t h o u t  h i s  consen t :  Except t h a t ,  i f  a u t h o r i z e d  
by t h e  S u p e r i n t e n d e n t  o f  P o l i c e ,  such s e e r c h  may ba h e l d  i n  accordance  wi th  law- 

Rule 10. I n t e r c e p t i o n  o f  t e l e p h o n e  communications 

No persnn,  w i t h o u t  t h e  consen t  c f  t h e  employee o r  t h e  employees 
p a r t i c i p a t i n g  t h e r e i n  o r  w i t h o u t  t h e  a u t h o r i z a t i o n  o f  t h e  S u p e r i n t e n d e n t  
o f  P o l i c e ;  s h a l l  by'any.mcans ail a n  ins t rument  o r  o t h e r w i s e ,  o v e r h e a r  or 
r e c o r d  aily t e lephone  couununication between employees, o r  between a n  employee 
and a t h i r d  pa r ty .  

When such consen t  o r  a u t h o r i z a t i o n  is o b t a i n e d ,  a t e l e p h o n i c  
communication may be i n t e r c e p t e d ,  overheard  o r  rccorded  o n l y  i n  accordance 
w i t h  law, where t h e  comnunicat ion i s  r e c e i v e d  o r  t r a n s m i t t e d .  No o t h e r  
c o n v e r s a t i o n  o r  q u e s t i o n i n g  o f  employees may be r c c o r d e d  by means o f  a n  
i n s t r u m e n t ,  u n l e s s  t h e  employees a r e  g i v e n  p r i o r  n o t i c e  o f  s u c h  r e c o r d i n g .  

Rule 11. Q u e s t i o n i n g  o r  Interviewinp: o f  Members o f  Employee's  Family 

Members o f  che family o f  a n  employee, who is  u n d e r  imrest1ga:Lon f o r  
a l l e g e d  misconduct ,  s h a l l  no,t be q u e s t i o n e d  o r  i n t e r v i e w e d  d u r i n g  t h e  course  
of s u c h  i n v e s r i g a t i o n ,  u n l e s s  t h e  same i s  a u t h o r i z e d  by t h e  s u p e r i n t e n d e n t  o f  
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Rule  12. Dic losure  o f  i n f o r m a t i o n  o r  a l l e g a t i o n s  

The i n f o r m a t i o n  o r  a l l e g a t i o n s  o b t a i n e d  i n  t h e  i n v e s t i g a t i o n  o f  
a l l e g e d  employee misconducr  s h a l l  be  d i s c l o s e d  o n l y  t o  pe r sons  a u t h o r i z e d  
by t h e  P o r t  A u t h o r i t y ,  o r  empowered o r  r e q u i r e d  by l a w  to  p a r t i c i p a t e  i n  or  
r e p o r t  o n  t h e  i n v e s t i g a t i o n  o r  any p roceed ings  which migh t  a r i s e  t h e r e f r o m ,  
p rov ided  however, t h a t  no c r i m i n a l  proceedings  a l l e g i n g  t h e  embezzlement 
o r  t h e f t  o f  Por t  A u t h o r i t y  p r o p e r t y  may be commenced a g a i n s t  a n  employee by 
a& t h e r  employee,  w i t h o u t  t h e  p r i o r  approva l  o f  t h e  a c c u s e d ' s  depar tment  
head and t h e  Execu t ive  D i r e c t o r ,  and  provided f u r t h e r  however, t h a t  a l l  r e p o r t :  
t o  p r o s e c u t o r s  s h a l l  be  submi t t ed  t o  the  Law Department f o r  c l e a r a n c e  b e f o r e  
r e l e a s e ,  

Rule 13. gues  t i o n s  o f  Law 

A l l  q u e s t i o n s  o f  law a r i s i n g  d u r i n g  t h e  c o u r s e  of any i n v e s t i g a t i o ~  
o f  employee misconduct  o r  criminal a c t i v i t y ,  s h a l l  be  r e f e r r e d  immediate ly  
t o  G e n e r a l  Counsel  o r  h i s  designs t e d  r e p r e s e n t a t i v e  through channels .  

Rule 14. I n v e s t i g a t i o n s  w i t h  r e s p e c t  t o  employment o r  promotion 

I n v e s t i g a t i o n s  by members o f  t h e  p o l i c e  f o r c e ,  w i t h  r e s p e c t  t o  
employment or  promot ions ,  a r e  t o  b e  made o n l y  upon t h e  w r i t t e n  r e q u e s t  o f  
t h e  P e r s o n n e l  D i r e c t o r  o r  h i s  d e s i g n a t e d  r e p r e s e n t a t i v e .  

% 

Rule 15. Time l i m i t  f o r  f i l i n g  o f  c h a r g e s  

D i s c i p l i n a r y  c h a r g e s  must  be f i l e d  no  more t h a n  one yea r  a f t e r  
t h e  P o r t  A u t h o r i t y  knows o f  t h e  a l l e g e d  c m i s s i o n  o f  t h e  a H e n s e  charged.  

* \ 
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DISCIPLINARY PROCEEDINGS 
PERMANENT CLASSIFIED EMPLOYEES 

Introduction 

A. Thie instruct ion shall apply to permanent c lass i f ied  employees 
a s  defined in PA1 20-  1.01.  

B. No diecipl inary action shal l  be taken against any permanent  
c lase i f ied  employee except for good and sufficient cause  o r  
reaeon,  an,d except in accordance with this  instruct ion.  

C. This  procedure  does not apply to any disciplinary proceeding 
which originated p r io r  to  the effective date of this  procedure.  

Grounde for  Dismissa l ,  T rans fe r ,  Demotion of Permanent  Employees 

The following are examples of good and sufficient cause  o r  r eason  
f o r  the d ismissa l .  t r ane fe r  o r  demotion of a permanent  employee: 
Substant ia l  o r  repeated  neglect o r  fai lure of the employee proper ly  
to  p e r f o r m  h i s  duties; substantial o r  repeated violation of ru les  and 
regulat ions;  conduct se r ious ly  prejudicial to the P o r t  Authority o r  
the  public in teres t .  

Types  of Dieciplinary ~ c t i o n  

A. The  following m e a s u r e e .  when taken for  discipl inary purposes ,  
cons t i tu te  discipl inary action within the meaning of this  pro-  
cedure .  No other  types of disciplinary act ion a r e  authorized.  

1. Dismissa l  f r o m  employment, including compulsory  r e -  
t i rement .  

2. Demotion ( in  the c a s e  of employees o ther  than m e m b e r s  
of the police force  hol'ding the position of' Police Officer , 

o r  Police Se rgean t )  to a grade o r  t i t le  having a lower 
r a t e  of pay. 

3 .  T r a n s f e r  to a grade  o r  title having a d f f e r e n t  type: of 
duties o r  responsibi l i t iee.  

4 .  Tempora ry  Reduction of Pay, but only in the case  of  

Traff ic  O f f i c e r s  and Traffic Sergeants .  

5 .  Compulsory Leave of Absence Without P a y  n o t  t o  c x c e b d  
- 60 days for any and all of fens_y charged i n  connection 

with any one transact ion.  I 

" 
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6. Reduction in Seniority in c a s e s  where seniority lists 
affecting rights or  privileges have been o r  a r e  here- 
af ter  established. 

7. Official Reprimand, officially noted upon the employee's 

record in the Office of the Personnel Director (or 
Official Demerits, if a demerit sys tem i s  established). 

8. Forfeiture of Vacation Privileges. 

9. Minor Discipline, such a s  forfeiture of pass ,  holiday or 

days off privileges, informal reprimands* and ether apprr\- 
priate minor disciplinary measures  which do not affect 
the employee's grade, title, pay o r  seniority,  

B. The dismissal. demotion. t ransfer  or compulsory retirement 
of an employee because of mental or  physical ilicapacity sub- 
stantially impairing his ability to perform his duties, or 
because he has reached mandatory ret i rement  age o r  because 
a reorganization of the Port  Authority o r  one of its facilities, 
properties,  departments o r  divisions, o r  any other adrninis- 
trative action affecting the position, status,  pay o r  privileges 
of a n  employee, not taken for disciplinary purposes, is not 
considered to be disciplinary action and does not come within 
the scope of this 'procedure. Provision, however, has .been 
made  for a hearing a t  the request of the einployee concerned, 
whenever the dismissal ,  demotion, t ransfer  o r  compulsory 
ret i rement  of .a permanent employee is contemplated on the 
ground of mental o r  physical incapacity. (See PA1 20-1.09) 

IV. Temporary Reduction in Pay 

A. As noted above an  employee may be disciplined by a temporary 
reduction in pay, not to exceed one month's pay for  any one 
offense. Such a temporary reduction in  pay shall  be deducted 
f r y m  each pay check until the entire.  amount of the temporary 
reduction has been deducted, but in  no c a s e  shall  the total 
amount of such deduction f rom any one pay check (on account 
of a l l  offenses) exceed ten percent (10%) of the employee's 
sa la ry  o r  pay' (before deductions). for  the, period covered by 
the pay check. These  deductions will be t ransfer red  to the 
Employees Welfare Fund Committee for use in  promoting the 
welfare and mo.ralc of employees. 

*For B u i l d i n g  Trades Union  and Union of Automotive Techniclana Covered Classes On1 

I f  a l e t t e r  of reprlmnd (informal reprimand) has not been used as a basis for 
disciplinary action within one year from the date of such l e t t e r ,  such l e t t e r  
shal l  be removed from the employee's personnel folder, unless during such period 
related reprimands have been placed in the employee's folder i n  which event such 
l e t t e r  of reprimand shal l  remain i n  the employee's folder for  the one year period 
commencing with the date of the most recent l e t t e r  of reprimand. A l l  l e t te rs  o f  
reprimand must either be i n 1  t i a l led  by the employee refuses 
t o  so In i t i a l ,  such refusal shal l  be duly noted. 

75- 
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V.  Hearings and Dieciplinary Procedures  

A. Where Hearings in Accordance with Paragraph X a r e  Required 

The following types of disciplinary action shall not be taken 
with respect to any permanent employee having a c lass i f ied 
poeition except pureuant.  to writ ten charges,  and a -  hearing 
before a Por t  Authority T r i a l  Board in accordance with 
Pa r .  X of this instruction (unless  the employee waives the 
filing of such charges  or  the holding of such hearing): 

. ( I )  Diemissal; (2)  demotion; (3 )  t ransfer ;  (4)  temporary 
reduction in pay in a n  amount grea te r  (for a l l  offenses 
charged i n  connection with any one transaction) than the 
equivalent of three days' pay; ( f ive  days' pay .  for  TWU classes) 
(5) compulsory leave of absence without pay for a period longer 
(for a l l  offenses charged in connection with any one transaction) 
than three days ( f ive  days for  TUU classes); (6) loss  of seniority,  
(7) forfeiture of m o r e  than three  daye' vacation (five days' - 
vacation for TWU classes) (for a l l  offenses charged in connec'tibn 
with any one traneaction). 

B. When Hearings in Accordance with Paragraph XI a r e  Required 
(Not applicable to  Transpor t  Workers Union c l a s se s . )  

The following types of disciplinary action shall  not be taken 
with respect  to  any permanent employee having a classified 
position except pursuant to wri t ten charges ,  and a hearing 
before a Departmental T r i a l  Board in accordance with 
P a r .  XI of th i s  instruction (unlese,  the employee waives the 
filing of euch cha rges  o r  the holding of such hearing):  

( 1 )  Temporary  reduction in pay in amount (for all offenses 
charged i n  connection with any one transaction) equivalent 
to th ree  &ye" pay o r  l e s s ; '  ('2)"'c0mpu~s'ory~~~~~eave~~0°P~absenc~~ 
without pay for  a per iod (for a l l  offenses charged in connec- 
tion with any one t ransact ion)  of three days o r  l ess ;  (3 )  official 
repr imand;  ( 4 )  forfei ture  of vacation (but not more  than three  
daye for a l l  offenses charged i n  connection with any one 
transaction,  and not m o r e  than s ix  days in the aggregate 
during any one calendar  year  for a l l  offenses); (5 )  official 
demerit .  

Provided, that such type's of disciplinary action m a y  also be 
' taken pursuant to written charges and a hearing before  a 

Por t  Authority T r i a l  Board i n  accordance with P a r .  X of 
thie instruction. . .  g3 
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C. Where Disciplinary Procedures  i n  Accordance with 
Pa rag raph  XI1 a r e  Required 

Where a n  employee has  a position in one of the TWU classes  
and  the penalty for a l l  offenses charged in connection with 
one violation will be no .g rea te r  than the equivalent of five 
days'  pay, any authorized type of disciplinary action shall be 
taken in accordance with Paragraph XI1 hereof. 

D. Where Hearings Are Not Required 

Any authorized type of disciplinary action may be taken 
against  a temporary employee without the filing of charges 
o r  a hearing; and any authorized type of disciplinary action, 
other  than those specified in  sub paragraphs V, A, B, and 
C, above, may be taken against permanent employees with- 
out formal  charges o r  a hearing. 

(NOTE: For  definitions of t emporary  and permanent 
employees, s e e  PAI 20-1.01. ) 

Repeated Offenses 

Disciplinary action may be taken against a n  employee for repeated 
violation of r u l e s  and regulations o r  repeated neglect o r  failure to 
perform h is  duties o r  other repeated conduct warranting discipli- 
nary action, even  though disciplinary action has  previously been 
taken separa te ly  with respect  t o  some or all of the s e r i e s  of 
transactions upon which such cha rges  are based; but only i f  such 
repeated conduct is charged as a separate offense.. In any such . 
case ,  the en t i r e  s e r i e s  of t ransact ions  upon which the charge is 
based sha l l  be  deemed t o  be  one t ransact ion within the meaning 
of paragraphs V, A, B, and C; but i n  any other  ca se ,  the pro- 
visions of paragraphs V, A, B, and C rela t ing to  "any one 
transaction" sha l l  be  deemed t o  r e f e r  t o  each  transaction separately. 

Waiver of Fights ,  Resignations Pending Disciplinary Proceedings 

A. An employee m a y  waive h is  right t o  have charges  filed and 
may waive his ,right t o  a hearing,  and may  do so either 
before o r  af ter  the hear ing hae commenced. All such 
waivers mus t  be  in writing. 

In  addition, the fa i lure  t o  appear  at a hear ing after notice 
shall constitute a waiver of such hear ing  unless the Board 
o r  person before whom quch hear ing is held shall find 
such fa i lure  excusable. 
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B. An employee may resign a t  any t ime, and in that event any 
disciplinary proceedings against  the employee shal l  terminate ,  
but unless the charges a r e  dropped or withdrawn, the charges  
shall  be filed with his record  and entry made in his r eco rd  
"Resigned under charges pending t r ia l .  " 

Whenever an employee res igns af ter  a temporary reduction 
in pay takes effect, the aggregate deduction f rom his final 
pay check shall not exceed 10% of his sa la ry  o r  pay (before 
deduction) for the peri0.d covered by such pay check. 

~ e r n ~ o r a r ~  Suspensio'ns Without Pay 

Any employee may be temporar i ly  suspended without pay 
pending the preparation of charges  and the completion of 
dieciplinary proceedings (but not for more  than two weeks 
without the approval of the Executive Director);  and such 
temporary suspension shall  not be deemed to constitute 
disciplinary action unles s the charges  a r e  thereaf ter  

.- 
sue tained. 

Lf the charges  a r e  sustained and if as a resul t  one o r  
another of the following types of disciplinary action ie 
taken, such disciplinary action ehall  be effective a s  of 
the day upon which the employee was suspended: dismissal ;  
demotion; t ransfer ;  t emporary  reduction of pay; compulsory 
leave of absence without pay. 

Except a s  provided above the employee shall  be r e s to red  to  
duty upon the completion of the disciplinary proceedings, and 
shall then receive h i s  full pay for the period during which 
he was temporarily suspended, whether o r  not the charges  
against him were sustained; provided, that the employee 
may be' res tored  to duty p r i o r -  to  the completion of the 
disciplinary proceedings, in which event, he  shall  receive 
full pay for the period of his temporary suspension. 

Nothing contained in this instruction shall be deemed to  
prevent suspending employees with pay. whether pending 
the preparation of charges  and the completion of discipli- 
nary proceedings or  for other  administrative purposes. 

Filing and Prel iminary Investigation of Charges 

A. F o r m  of Charges 

Charges shall be in writing, and each 
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brief formal s td ten lent  of the alleged offense. In  the event 
that an employee is  charged with more than one offense, he 
shall be separately charged with each offense and each charge 
shall be separately numbered. Each charge of an alleged 
offense shall be separately supported by one o r  more speci- 
fications (summary statement of facts supporting the charge). 
Each specification standing alone should be sufficient to 
sustain the charge of the alleged offense i f  proven. 

Charge 1 .  Repeated violation of rules and regulations of 
The Port  of New York Authority. 

Specification 1. In that said employee failed to  appear a t  
outgoing roll call  on .the 13th. 15th, 17th, 24th and 27th 
days of January, 1969, in violation of Rule 6 of "General 
Rules and Regulations for a l l  P o r t  Authority Employees," 
which provides that "Employees shall  be punctual *** a t  
a l l  times. " 

Signature of Charges 

Chargea shall be signed by the complainant, who need not 
be a n  officer, employee or agent, o r  otherwise connected. 
with The Por t  of New York Authority. 

Filing Charges 

Whenever a charge is made by a P o r t  Authority employee 
i t  shal l  be transmitted through channels to his department 
head. Whenever a charge is made by a person not con- 
nected with the Por t  Authority, i t  shal l  be t ransmit ted 
through channels to the department head of the employee 
sought to be disciplined. 

Time Limitation 

Chargea, file,d with a department head more  than two years 
a f te r  the alleged commission of the offenee charged, shall 
be void. 

Action by Department Head 

Upon receipt of charges and af ter  such preliminary inveeti- 
gation as  he deems necessary, the department head shall 
either: 

1 .  Return the charges to the compiainant for  correction i n  
the event that they do not conform 4 the requirements 
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Direct that the charges be dropped; but in c a s e  the 
complainant i s  not a member  of hie department,  only 
with the approval of the Executive Director; o r  

In .the event that he i s  of the opinion that a hearing 
pursuant to Pa r .  X of this instruction ie desirable - 
forward the chargee (through the Personnel Director) 
t o  the Executive Director for action; or 

In case  the charges a r e  ,against  a member of hie 
department holding a c lass i f ied position, r e f e r  the 
chargee to a Departmental T r i a l .  Board for hearing 
id accordance with P a r .  X; o r  

In caee the chargee a r e  against a member  of his 
department, take any appropriate disciplinary action 
which ie authorized by this procedure to be  taken with- 
out a formal  hearing; o r  

In caee  the employee against  whom chargee a r e  made is_ 
a member  of another department, re fe r  the charges  to 
the head of such other department, who thereupon ahall 
take one o r  another of the typee of action specified above. 

X. Hearings Before a Por t  Authority T r i a l  Board 

A. Reviewing Officer 

In all caeee where hearinge a r e  required o r  authorized to be 
held pursuant t o  this paragraph, the Reviewing Officer ehall 
be the Executive Director of the P o r t  Authority. 

B. Preliminary Action by Reviewing Officer 

The Reviewing Officer ehall,  after  such further investigation 
a s  he  deeme necessary either 

1. Direct that the charges be dropped; o r  

2. Refer  the charges to a Por t  Authority Tr ia l  Board  for 
hearing; o r  

3 .  Return the charges to the department head elther for a 
departmental hearing pursuant to P a r .  XI or for such 

disciplinary action a s  is  procedure 
to be taken without formal hearing. 

- 
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Ln any case, the  Iirviewing Officet wi l l  return t h e  charges 
to the Personnel Director for disposition in accordance with 
his directions. 

C. Makeup of Port Authority Trial Board 

The Port Authority Trial Board shall be appointed b y  
the Reviewing Officer who shall designate one of its . 

members to act as Presiding Officer, and the Board 
may be appointed to hear one or more cases .  The 
membertihip of the Board shall consist of not less than 
three members, including, i f  practicable, a department 
or  division head or other supervising employee generally 
familiar with the functions of the employee against whom 
the charges have been made. 

2 .  The Personnel Director shall notify the members of the 
Trial Board of their appointment. 

3. In the event that a member of the Trial Board is  unable 
to be present at  all or part of the hearing or hearings 
of any one case (because of illness o r  .otherwise) the 
remaining members of the Trial Board may continue to 
function without the absentee member. The absentee 
member shall not vote o r  have any voice in  the pro- 
ceeding. In the alternate, if a member of the Board 
absents himself after the hearing o r  hearings in any 
one case have commenced, the Reviewing Officer may 
in  his discretion designate a new member to take the 
place of the absentee, but in that event the new Trial 
Board as then constituted shall hear the entire testimony 
from )the beginning a s  though no testimony had already 
been taken. 

D. Functions of Trial Board 

1. It shall be the function of the Trial Board to determine 
the truth or  falsity of the charge; and if in the opinion 
of a majority of the Trial Board the charge is sustained, 
to r e c o k e n d  appropriate dieciplinary action. The 
Trial  Board shall proceed promptly with a hearing, and 
ahall receive testimony and evidence offered by the 
employee and the complainant, and in addition shall 
summon witnesses and require the production of records 
and other data it deems appropriate to the hearing of 
the cha-rges and the determination of the discipline. 

2. The Trial Board shall not make any investigations except 

for the pu rpose  of determining whether there -i pertin 

i 
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testimony or  evidence which has not been produced, and 
any witnesses or evidence produced a t  the request of the 
Trial Board shall be presented a t  the hearing. 

E, Docket Entries 

The P e t e o ~ e l  Director shall enter in a special docket the 
name of the employee against whom the action is sought, 
the name of the complainant, the name of the person who 
endorsed the charges and any other data with respect to 
the proceedings, as,  for example, the date upon which the 
chaiges were served upon the employee, the date set for 
hearing and any adjournments, whether the right to file 
briefs wae requested and the date fixed for such filing, the 
findings of the Trial Board, etc. Each case shall be , 

numbered consecutively. 

F. Service of Char-gee and Notice of Hearing 

When charges a r e  returned to the Pereonnel Director ap- 
proved by the Reviewing Officer for a hearing, he shall - 
have a copy of the charges and specifications served upon 
the employee and direct him to appear for a hearing. The 
charges. and/or notice of hearing may be served either 
pereonally o r  by registered mail at the last known address 
of the employee on file with the Port Authority, but ohall 
be served by registered mail only with the approval of the 
Executive Director. The Personnel Director shall fix a 
date for the hearing which shall not be less than five days 
from the date of service of the charges or  notice of- hearing, 
whichever i s  later. In calculating the five days, the date of 
service of the charges or notice of hearing (whichever i s  
later)  shall be deemed'to be (a) the date on which said 
chargee or  notice were personally served, i f  service was 
made,. or (b) the second, day following the date on which 
the charges of notice were mailed, if service is by regis- 
tered mail. In either event the day on which service is 
made as so determined, and the day of the hearing and any 
intervening Sunday or legal holidays shall be excluded in 
determining whether the employee has had five days' notice 
of hearing. The office of Personnel Director shall also 
notify the Trial Board and the complainant of the date of the 
hearing . 
In determining whether the employee has had five days' 
notice of hearing, the following shall be deemed to be legal\ 



holidays:  N e w  Year's Ddy , Lincoln's Birthday. Washingtonts 
Birthday, Memorial Day, Independence Day, Labor Day, 
Columbus Day. Election Day (the f i r s t  Tuesday af ter  the 
fir st Monday of November), Veteran's Day. Thanksgiving 
Day and Chris tmas,  and in the event any .of theae days falls 
upon a Sunday, the following Monday. 

G. Conduct of Hearings 

Except as otherwise provided herein ,  o r  unless other-  
wise modified, the procedure a t  and conduct of such 
hearings and a l l  incidental proceedings shall be deter-  
mined by the Trial Board, but in any event: 

hearings shall  be conducted informally; 

the employee may appear in person or  by an  
authorized representative;  and the employee and 
his representative may  produce, examine o r  c r o s s -  
examine witnesses,  submit other  evidence, make 
o r a l  arguments and submit memoranda o r  other 
wti t ten statements;  

a stenographic r eco rd  shall be  kept of all hearings 
and it shal l  be available for inspection by the 
employee o r  his representat ive during ordinary 
business hours  of the P o r t  Authority for  twelve (12) 
months af ter  the completion of the hearing; 

except as provided i n  paragraphs VI and X, I, no 
evidence of p r io r  rniedeede o r  offenses other than 
those charged shall  be received o r  inquired into. 

The T r i a l  Board may i n  its discret ion allow the charges  
and  specifications to  be amended t o  conform t o  the proof 
adduced a t  the hearing provided i t  grante a n  adjournment 
of the hearing a s  provided in paragraph X, H hereof. 

The Tr i a l  Board rrhall call and examine such witnesses 
as i t  deems necessary  o r  appropriate.  

In general ,  the o r d e r  of procedure a t  the hearing shall 
be a s  follows, but the T r i a l  Board may vary the order  
of procedure in  i te  discretion: 

F i r s t :  The charges  and specifications shal l  be read,  
a n d  the employee o r  his representat ive shall  be rc -  
quested to ?ate summar i ly  his position with respect 
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Second: The teetimony (sworn o r  unsworn) and other 
evidence in eupport of the charges ehall be received. 
Each witnese in aupport of the charges shall be eubject 
f i rs t  to direct examination by the Trial  ~ o a r d  (and if 
the chargee a r e  prefer red  by a member of the Por t  
Authority etaff, by euch member o r  his representative) 
and then to croea-examination by the employee or  hie 
representative, and thereafter to euch re-  direct o r  
re-croes examination a s '  may be neceseary. 

Third: The testimony (eworn o r  unsworn) and other 
evidence for the employee ehall then be received. Each 
witneee for the employee shall be subject firet  to direct 
examination by the employee o r  his representative, and 
then to  a croee-examination by the Tr i a l  Board (and i f  
the charges were p re fe r red  by a member of the P o r t  
Authority etaff, by such member ae  hie representative),  
and thereafter to such further re-direct  or  r e - c r o s s  
examination a s  may be neceeaary. 

Fourth: The teetimony and evidence in the n'ature of - 
rebuttal and surrebuttal  ehall then be received in that 
order. 

Fifth: In casee  where charges a r e  preferred by a 
member of the P o r t  Authority staff, such member o r  
his representative ahall be permitted to make a s ta te-  
ment summarizing the teetimony and evidence and 
making recommendatione with regard  to disciplinary 
action. 

Sixth: The employee o r  hie representative shall be 
permitted to inake a statement summarizing the 
evidence, and to present any pertinent ora l  arguments.  

Seventh: In lieu of o r  in addition to ora l  statements 
and arguments,  the Trial  Board may receive written 
memoranda o r  briefr -.. eupport of the charges or  in 
favor of the employee. 

H. Adjournments and Postponements 

The employee shall  be entitled to one 10-day postponement 

of the hearing. He ehall also be entitled to an adjourn- 
ment of the hearing once, if the proof offered at the hearing 
i s  a t  variance, in any mater ial  respects.  with the specifics{ 
tions a s  set  forth in the charges and specifications /$['"'A y 



P r e s i d i n g  Officer  mzy grant a n y  other adjournments which 
h e  in his discretion deems desirable.  

Findings 

As promptly a s  practicable following the conclusion of a 
hearing the T r i a l  Board shall  make its findings. The 
findings shall be in  writing and sha l l  r e f e r  t o  each separa te  
charge and shal l  s ta te  whether each charge i s  "sustained" or  
"not sustained. " A majority of the Trial Board must  concur  
in the findings with respect  to each charge, and no m e m b e r  
of the T r i a l  Board shall  be eligible t o  vote on the findings 
unless he has been present  throughout the  hearings and in 
the c a s e  o f  adjournments. a t  a l l  sess ions.  The Tr ia l  Board, 
if it desires, may accompany the findings with opinions in  
writing explaining the reasons  fo r  its findings. 

The Tr i a l  Board shal l  make a- recommendation for discipli- 
nary action if i t  finds the charges  sustained, and in so doing 
it m a y  receive and consider  the employee's  Performance 
Rating Report8 and any r eco rds  of p r i o r  disciplinary pro- 
ceedings. 

Review 

At the conclusion of the hearing the findings and recom- 
mendation of the Trial Board, and opinion, if any, together 
with a. t r ansc r ip t  of the test imony and any briefs which have 
been filed, shal l  be promptly forwarded to the Reviewing 
Officer. 

The Reviewing Officer 'shall review the findings and approve 
o r  disapprove them. ,Lf he shal l  disapprove them he may i n  
his discret ion re turn  the c a s e  t o  the Trial Board for a new 
hearing. 

The Reviewing~~Officer  sha l l  p r e sc r ibe  the  disciplinary action 
and the recommendation of the T r i a l  Board shall not be 
binding on the Reviewing Officer. The office of the Personnel  
Director shal l  prompt!y notify a l l  concerned  of the discipli- 
nary action directed to be taken' by the  Reviewing Officer. 

In a n y  c a s e  where the discipl inary act ion requires further 
action by the Operations Commit tee  of The Port  of New 
Y v r k  Authority, such as discharge o r  demotion, the s ame  

until approved by the Operations 
Committee. 
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XI. Departmental Hearings 
(Not Applicable to Transport  Workers Union c l a s ses . )  

A. Procedures a t  Departmental Hearings 

Whenever a departmental hearing i s  ordered, the procedure 
shall as far a s  practicable conform to the procedute fo r  
Port  Authority Tr ia l  Board hearings outlined in P a r .  X, 
with the following exceptions: 

The Department Director shall  act  a s  the Reviewing 
Officer. 

The Department Director shall designate the Departmental 
Trial Board, which shall  consist  of any one o r  more  
Port Authority employees appointed f rom the same  depart- 
ment in which the employee sought to be  disciplined is  
employed. - 
The ~ e ~ a r t m e n t a i  T r i a l  Board ehall have the charges.  
specifications and other notices served  i n  the manner 
preecribed for the service of charges,  notices, e tc . .  
ae provided in  par. X, except that where provision i s  
made for  service through the office of the Personnel 
Ihrector, and/or for maintaining dockets, etc. , such 
provisions shall  not be applicable. 

At the conclusion of the departmental .hearing the 
Departmental Tr ia l  Board must  t r ansmi t  i ts  findings, 
together with.a  report  and recommendation and a full 
transcript.  of the proceedings to the Department Head 
for  final dieposition. 

The Department Head shall  notify the office of the 
Personnel Director and all others  concerned, of the 
final disposition of the proceeding. 

Notwithstanding that charges have been refer red  to a 
Departmental T r i a l  Board for a hearing, the Depart- 
ment Head may refer  such charges (and any new o r  
additional charges ar is ing out of the same transaction) 
to the Reviewing Officer specified in Pa r .  X hereof 
for action, and may do S O  either before or after the 
Departmental Tr ia l  Board has transmitted ~ t s  

and recommendations to the Department Head. 



XII. Disc.iplinary Procedures  ior ' I ' W U  C l a s s e s  

A Conditions 

Where T W U  c l a s s e s  a r e  concerned, a facility o r  division 
manager  may administer initial discipline for minor violations 
of P o r t  Authority rules and regulations, which shall not include 6 :  

absenteeism.  For a l l  such offenses charged i n  connection with 
a n y  one violation, the amount of penalty will be no greater than 
the equivalent of five days' pay. 

B. P rocedure  

1 .  When a s u p e r v i s o r  deems that disciplinary action should be 
taken in connection with a violation by  a n  employee, he 
sha l l  notify the employee in writing of the facts upon which 
such  action is based and shal l  a t  the s a m e  time schedule a 
meeting with the manager and the employee involved. The . 
 employee"^ representat ive may attend this meeting. 

. 2. At the  meeting, the manager  will interview the supervisor 
and  the employee. The purpose of these interviews will 
be to permit  the manager ,  the supervisor  and the employee 
to  develop pertinent facts ,  and to  permi t  the evaluation by 
the manager  of the c i rcumstances  leading to  the alleged 
violations, and resul t  in  the determination b y  the manager 
of appropria te  action. If additional information is needed, 
the manager  will make arrangements  t o  elici t  same,  and 
if necessary ,  a r r ange  for a subsequent meeting. 

3 .  Within fifteen days af te r  the interview, the manager shall 
i n fo rm the employee, i n  person,  . of the action to be taken 
and  the reasons  for  this action. A comprehensive written 
r e p o r t  of the manager 's  determination and findings will be 
presen ted  to the employee a t  this time. Copies of this 
de te rmina t ion .  will be, t ransmit ted to  the Manager of the 
Operating Personnel Division and to a representative of 
Local 1400 of the T W U  whether o r  not the employee being 
disciplined is a member  of the union. If the employee 
accepts such determination, h e  will signify his concurrence 
in  writing. 

4. If the employee does not accept  such determination, he 
may appea l  the determination Lo the appropriate Depart- 
ment Dircctor within fif teen days. Such appeal shal l  be 
i n  writ ing,  setting fort11 thc basis for appeal. and may 
be i n  t h v  lorn1 of a  letter or a memorandum a d d r e s s e d  
to the- Director. 

- - 
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If an employee appeals such determination, the Director 
or his designee ehall review all pertinent data, conducting 
such interview ae he may elqct, and render a written 
determination in the matter to the said employee within 
fifteen days.  

If the employee disagrees with the determination of the 
Department Director, he may. within fifteen days, appeal 
to the Personnel Director for f i n a l  review, said appeal to 
be in the form of a letter or  memorandum addressed to 
the Personnel Director. 

The Personnel Director, acting for the Executive Director, 
must reply in writing to the aggrieved employee within 
thirty days. Hie action will be final. Failure on the part 
of an employee to make hie appeal within the prescribed 
time limits will result in the a=ceptance of the recom- 
mended discipline. Failure on the part of any management 
representation to 'inform the employee of disciplinary action 
within the prescribed time 1-te will result in the charges .' 

againat the employee being waived. 
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U N I F O R M  A L L O W A N C E S  

I.  Introduction 

Th i s  ins t ruc t ion  s e t s  f o r t h  t h e  e l ig ib i l i ty  r e q u i r e m e n t s  and uniform 
a l lowances  of e m p l o y e e s .  

LI. Policy 

It i s  P o r t  Author i ty  policy to f u r n i s h  wear ing  appare l  to  i t s  employees  
where  t h e .  need'  i s  jus t i f ied .  

C e r t a i n  employees  a r e  f u r n i s h e d  a n  in i t ia l  i s s u e  a n d ,  in  addit ion,  a r e  
g ran ted  a n  annual  a l lowance  fo r  upkeep  o r  al lowed a  number  of c l ean-  
ings  o r  p r e s s i n g 6  a t  P o r t  Author i ty  expense .  The r e p l a c e m e n t  of 
t h e s e  un i fo rms  i s  p rov ided  e i t h e r  by  annual  a l lowance  o r  by purchase  
a s  r e q u i r e d ,  o r  b y  a  combinat ion  the reof .  

G e n e r a l l y ,  e m p l o y e e s  a r e  provided u n i f o r m s  by the  Work Uniform - 
S e r v i c e s  Sect ion ,  G e n e r a l  S e r v i c e s  Depar tmen t ,  whose respo'nsibility 
it i s  to ma in ta in  t h e  u n i f o r m s  and to  provide  c lean  un i fo rms  on a  
p r e d e t e r m i n e d  b a s i s .  (See  Exhibit  A  f o r  speci f ic  pos i t ions  and 
a l lowances .  ) 

F o r  c e r t a i n  c a t e g o r i e s  of e m p l o y e e s  ut i l izing d r e s s  u n i f o r m s  the 
Work Uniform S e r v i c e s  Sec t ion  f u r n i s h e s  a n  in i t ia l  i s s u e  and p r o -  
v ides  for  r e p l a c e m e n t  a s  r e q u i r e d .  Except  f o r  "wash and  wear"  
g a r m e n t s ,  m a i n t e n a n c e  of t h e s e  u n i f o r m s  i s  c o v e r e d  by f o r m  P A  618, 
Pe t ty  C a s h  Voucher .  which i s  in i t i a t ed  by the  employee  and  i s  
accompan ied  by c l e a n i n g  r e c e i p t s .  (See  Exhibit  A f o r  speci f ic  
posi t ions and  a l l o w a n c e s .  ) 

ILI. Definitions 

Wearing a p p a r e l  i s  of four c a t e g o r i e s  

A .  D r e s s  U n i f o r m s  a r c  worn  by e m p l o y e e s  to  convey unmis takably  
to the g e n e r a l  public  the  a u t h o r i t y  a n d / o r  s e r v i c e s  a s s o c i a t e d  
with t h e i r  pos i t ions .  e .  g . ,  P o l i c e ,  Tol l  C o l l e c t o r s ,  Red Caps .  
Sky C a p s ,  e t c .  

B .  Work Uni fo rms  a r e  worn  fo r  p u r p o s e s  of e a s y  identif icat ion,  
uni formi ty  of a p p e a r a n c e  of e m p l o y e e s  of pos i t ion  c la s s i f i ca t ions  
which a r e  engaged  in m a i n t e n a n c e ,  product ion ,  o r  opera t ing  
a c t i v i t i e s  r e q u i r i n g  a t t i r e  d e s i g n e d  to withstand ex tens ive  e x -  
p o s u r e  to w e a r  and t e a r  and heavy  so i l ing ,  e .  g.  ,- maintenancc  : 
p e r s o n n e l .  m e s s e n g e r s ,  police e m e r g e n c y  c r e w s ,  c l e a n e r s  A 



IV. 

v. 

V I .  

C.  Foul weather  g e a r  i s  worn  by e m p l o y e e s  in pos i t ion  c l a s s i f i c a -  
t ions which a r e  exposed  to i n c l e m e n t  w e a t h e r .  

D. Safety is  worn  by  e m p l o y e e s  of a l l  pos i t ion  c l a s s i f i c a -  
t ions fo r  the p u r p o s e  of prevent ing  i n j u r i e s  a n d / o r  bodily h a r m  
while a t  work .  

Respons ib i l i ty  fo r  S t a n d a r d s  a n d  Spec i f i ca t ions  

T h e  G e n e r a l  S e r v i c e s  D e p a r t m e n t ,  in  c o o p e r a t i o n  with the d e p a r t -  
m e n t s  c o n c e r n e d ,  i s  r e s p o n s i b l e  f o r  the  d e s i g n  a n d  deve lopmen t  of  
s t a n d a r d s  a n d  spec i f i ca t ions  f o r  t he  p u r c h a s e  a n d  m a i n t e n a n c e  of 
a l l  P o r t  Aut 0 1 ~ ~ ~  c e i c h  a r e  t he  r e s p o n s i -  
bi l i ty  of the  -, a n d  T o l l  C o l l e c t o r s  C b  

which a r e  t he  r e spons ib i l i t y  of the  Tunne l s  a n d  B r i d g e s  Depa r tmen t .  

The  Inspec t ion  and  Safe ty  B v i s i o n  of t he  C o m p t r o l l e r ' s  D e p a r t m e n t  
r e v i e w s  a l l  new un i fo rm i t e m s  c o n s i d e r e d  f o r  p u r c h a s e  a n d  u n i f o r m  
ma in tenance  p r o g r a m s  f o r  occupa t iona l  s a f e t y  a n d  h e a l t h  c o n s i d e r a -  
t i ons .  

- 
T h e  P o r t  Author i ty  Des ign  A d v i s o r y  Counc i l  t h rough  the  Office of 
the Chief A r c h i t e c t  a p p r o v e s  a l l  new u n i f o r m  i t e m s  p r i o r  to p u r c h a s e .  

Respons ib i l i ty  for  P r o p e r  D r e s s  

E a c h  employee  i s  r e s p o n s i b l e  f o r  being d r e s s e d  i n  a  f i t  a n d  p r e -  
s e n t a b l e  m a n n e r  while a t  work .  A w a r e n e s s  a n d  a c c e p t a n c e  of t h i s  
r e spons ib i l i t y  i s  v i ta l  t o  good hea l th ,  h igh  m o r a l e ,  a n d  f a v o r a b l e  
public r e a c t i o n .  The  w e a r i n g '  a p p a r e l  p r o g r a m s  s p e c i f i e d  in  thi,s 
i n s t r u c t i o n  a r e  a n  a i d  i n  m e e t i n g  t h e s e  g o a l s .  M a n a g e r i a l  a n d  
s u p e r v i s o r y  pe r sonne l  a r e  r e s p o n s i b l e  ' f o r  o v e r s e e i n g  tha t  s u i t a b l e  
d r e s s  is  worn  by s u b o r d i n a t e s .  S ince  s t a n d a r d s  a r e  dependent  upon 
c i r c u m s t a n c e s  a n d  working  cond i t i ons ,  c o n s c i e n t i o u s  judgment  m u s t  
be e x e r c i s e d  dai ly .  

Work Clo thes  Supplied t o  E m p l o y e e s  

A .  I s suance  by the Work Un i fo rm S e r v i c e s  S e c t i o n  

T h e  Work U n i f o r m  S e r v i c e s  Sec t ion  f u r n i s h e s  

1 .  u n i f o r m s  to e m p l o y e e s  who a r e  r e q u i r e d  t o  t u r n  in s o i l e d  
u n i f o r m s  and  r e c e i v e  c l e a n  u n i f o r m s  on a  p r e d e t e r m i n e d  
b a s i s ;  

2 .  a n  ln i t ia l  i s s u e  to c e r t a i n  o t h e r  e m p l o y e e s  who u t i l i ze  \ 
d r e s s  u n i f o r m s ,  the ma in t enance  of which i s  c o v e r e d  by 

# 
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f o r m  P A  618,  Pe t ty  C a s h  Vouche r ,  i n ~ t i a t e d  by the e m p l o y e e  
a n d  a c c o m p a n i e d  by c l ean ing  r e c e i p t s ;  and  

3 .  s o m e  u n i f o r m  i t e m s  which a r e  d e l i v e r e d  in  b u l k  to f ac i l i t i e s  
f o r  d i s t r i b u t i o n  to e m p l o y e e s  a f t e r  a p p r o p r i a t e  r e c o r d s  a r e  
p r e p a r e d .  

B. E a c h  e m p l o y e e  i s  r e s p o n s i b l e  for  c lo th ing  i s s u e d  to h i m  while  
i t  i s  i n  h i s  p o s s e s s i o n  a n d  m u s t  e x e r c i s e  r e a s o n a b l e  c a r e  i n  

t h e  u s e  of s u c h  c lo th ing .  Work u n i f o r m s  m a y  be worn  only 
whi le  o n  duty a n d  m u s t  not be w o r n  h o m e  without spec i f i c  a p -  
p r o v a l .  When it i s  e s t a b l i s h e d  by the  o r g a n i z a t i o n  uni t  head  . 

t h a t ,  c lo th ing  i s s u e d  ( 1 )  h a s  been  l o s t  by the  e m p l o y e e  t o  whom 
i t  w a s  i s s u e d ,  t h rough  h is  own f a u l t ;  o r  ( 2 )  h a s  been  d a m a g e d  
o r  d e s t r o y e d  due to  f a i l u r e  of s u c h  e m p l o y e e  t o  e x e r c i s e  
r e a s o n a b l e  c a r e ,  the  e m p l o y e e  i s  r e q u i r e d  to  pay the  p u r c h a s e  
c o s t  of t h e  a r t i c l e  a s  shown  i n  Exh ib i t  B. 

C .  I s s u a n c e  of O t h e r  A r t i c l e s  

1 .  S o m e  a r t i c l e s  of w o r k  c lo th ing ,  s u c h  a s  w i n t e r  p a r k a s  a n d  
o v e r s h o e  boot-s., a r e  pu rc ' hased  by . t h e  P o r t  Au tho r i ty  and  
a r e  i s s u e d  to  e m p l o y e e s  w h o s e  work  r e q u i r e s  t h e i r  u s a g e .  
G r e e n  p a r k a s  a r e  r e q u i s i t i o n e d  f r o m  t h e  Work  Un i fo rm 
S e r v i c e s  Sec t ion  s t o c k r o o m .  B lue  p a r k a s  a r e  r equ i s i t i oned  
o n  p u r c h a s e  o r d e r s  a s  r e q u i r e d .  O v e r s h o e  boots  a r e  
r e q u i s i t i o n e d  f r o m  t h e  C e n t r a l  S t o c k r o o m  t h r o u g h  t h e  
G e n e r a l  S e r v i c e s  D e p a r t m e n t .  P a r k a s .  o v e r s h o e  boo t s .  
a n d  o t h e r  i t e m s  p u r c h a s e d  by , t h e  P o r t  Au tho r i ty  m a y  be 
w o r n  on ly  whi le  o n  duty  a n d  m u s t  not  be  w o r n  h o m e  with-  
o u t  s p e c i f i c  a p p r o v a l  of t h e  e m p l o y e e ' s  s u p e r v i s o r .  

2. When i t  i s  e s t a b l i s h e d  by t h e  o r g a n i z a t i o n  uni t  h e a d  tha t  a n  
a r t i c l e  o f  c lo th ing  p u r c h a s e d  by t h e  P o r t  Au tho r i ty  a n d  
i s s u e d ,  t o  a n  e m p l o y e e .  h a s  been . ,  l o s t ,  . d a m a g e d .  o r .  des t roy .ed  
u n d e r  c i r c u m s t a n c e s  d e s c r i b e d  i n  P a r .  V I ,  B,  the  e m p l o y e e  
is r e q u i r e d  to  pay  the  p u r c h a s e  c o s t  of the ,  a r t i c l e  a s  
e s t a b l i s h e d  by the  G e n e r a l  S e r v i c e s  D e p a r t m e n t .  T h e  de -. 

p a r t m e n t  to  which t h e  e m p l o y e e  i s  a s s i g n e d  s h a l l  notify the 
C o m p t r o l l e r ' s  D e p a r t m e n t  by m e m o r a n d u m  t o  m a k e  the  
a p p r o p r i a t e  deduc t ion  f r o m  t h e  e m p l o y e e ' s  paycheck .  Such  
m e m o r a n d u m  s h a l l  , s t a t e  t h e  b a s i s  upon which the  d e p a r t  - 
m e n t  h a s  e s t a b l i s h e d  t h e  l i a b i l i t y  of t he  e m p l o y e e  a n d  show 
t h e  a c c o u n t i n g  c o d e  t o  be c h a r g e d .  A c o p y  th is  m e m o -  
r a n d u m  s h a l l  be g i v e n  t o  t h e  



D. Issuance  of Work Uniform Art ic les  to New o r  T r a n s f e r r e d  
Employees  

1. The P e r s o n n e l  Depar tment ,  a s  p a r t  of  p rocess ing  a new 
employee  o r  a  m i l i t a r y  l eave  r e t u r n e e ,  comple tes  f o r m  
P A  2351, Work Uniform Reques t /Se rv ice  Change and sends  
i t  t o  the  Work Uniform S e r v i c e s  Sect ion  with the new 

employee .  The  Work Uniform S e r v i c e s  Sect ion  i s s u e s  
un i fo rm i t e m s  appropr ia t e  to the  employee ' s  posi t ion.  

2 .  P r i o r  to h is  t r a n s f e r ,  an employee ' s  unit c o m p l e t e s  f o r m  
PA 2351,. Work Uniform Reques t /Se rv ice  Change as soon 
as knowledge of the  t r ansac t ion  is known and f o r w a r d s  it  
to  the  Work Uniform Admin i s t r a to r .  

3 .  A t r a n s f e r r e d  employee  takes  with h i m  to  h i s  n e w  unit a l l  
h is  c l e a n  work un i fo rms  i s s u e d  by the  Work Uni fo rm 
S e r v i c e s  Section only i f  they a r e  r e q u i r e d  a t  o r  i n  kis new 
a s s i g n m e n t ,  o the rwise  they a r e  t u r n e d  i n  immedia te ly .  
Soiled un i fo rms  will be  picked up  b y  the  Work Uniform 
S e r v i c e s  Sect ion  f r o m  the old l o c k e r ,  c l eaned ,  r e l abe led .  
and d e l i v e r e d  to the  new locat ion.  I n  a l l  cases, o v e r s h o e s  
and p a r k a s  a r e  r e t u r n e d  to  the l o c a l  unit. F o r m  P A  1904, 
Informat ion  on  T r a n s f e r r e d  E m p l o y e e s ,  is c o m p l e t e d  by the 
t r a n s f e r r i n g  unit and  f o r w a r d e d  t o  the  r e c e i v i n g  unit.  It  
l i s t s  d ispos i t ion  of u n i f o r m s  a n d  o t h e r  a r t i c l e s  of  clothing 
i s  s u e d  to  the  employee .  

E. S u r r e n d e r  o f  P o r t  Authori ty Equipment  a n d  P r o p e r t y  on 
T e r m i n a t i o n  

Any employee  whose s e r v i c e  is t e rmina t ing  is r e q u i r e d  to  
t u r n  i n  h i s  un i fo rms  and equipment  p r i o r  to o r  o n  his  l a s t  
day of work. P r i o r  to a n  e m p l o y e e ' s  t e r m i n a t i o n ,  his  unit 
c o m p l e t e s  f o r m  PA 2351, Work Uniform Recpuest/Service 
Change,  a s  soon a s  knowledge of the  t r a n s a c t i o n  i s  known, 
and f o r w a r d s  it  to the  Work Uniform A d m i n i s t r a t o r .  

F o r m  PA 646, S u r r e n d e r  of P o r t  Author i ty  Equipment  and 
P r o p e r t y  i s  p r e p a r e d  by the  unit  s u p e r v i s o r  and  f o r w a r d e d  
to the  Work Uniform S e r v i c e s  A d m i n i s t r a t o r  a f t e r  the 
e m p l o y e e ' s  s u p e r v i s o r  a s c e r t a i n s  b y  te lephone that  a l l  
L i b r a r y  m a t e r i a l  of r e c o r d  has  been  s u r r e n d e r e d  and  that  
no m o n i e s  a r e  owing to the  P o r t  Authori ty T r e a s u r e r .  

. T h e  Work Uniform A d m i n i s t r a t o r  a s c e r t a i n s  i f  any uni form 
i t e m s  a r e  miss ing  a n d  shows the  quanti ty and c o s t  of sucQ 

a r t i c l e s  i n  the " R e m a r k s "  co lumn p r i o r  to fo rward ing  /,\ 
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' f o r m  PA 646, Surrender  of Port  Authority Equipment and 
Proper ty ,  to the Personnel Department. The field supe r -  
v i sor  i s  responsible for c.ollecting a l l  work clothing out- 
standing before the final paychecks a r e  delivered.  A n  
employee 's  final paycheck will be withheld until d iscrep-  
ancies  in  the uniform and equipment l i s t  for that employee 
a r e  explained. The amount to be deducted from the . 
employee's  final paycheck in payment for any missing 
a r t i c l e s  i s  inserted by the terminating unit in the "Remarks"  
section of form P A  1899, Appointment o r  Separation of 

. Permanent  Employees. Fai lure  to recover  a l l  garrnent-s . 

o r  inability to recover  the uniforms o r  monies for miss ing 
a r t i c l e s  will resu l t  in a d i rec t  charge  being made to the 
organizational unit involved. 

VII. Safety Eyewear  P r o g r a m  

A. The P o r t  Authority Safety Eyewear P r o g r a m  is intended to a id  
i n  the  prevention of ser ious  eye injury t o  employees.  Under 
this p rog ram,  the P o r t  Authority provides approved safety - 
equipment including s tandard safety spec tac les ,  s tandard cover  
goggles o r  face  shields to a l l  employees with exposure to eye 
injury.  Cover goggles o r  face shields may be  worn alone o r  
over  a n  employee 's  regular  prescr ipt ion g lasses .  

B. F o r  employees  who wear prescr ipt ion g l a s se s  and a re  subject 
to  high-impact eye -exposure situations such as cutting, dri l l ing,  
using a power saw o r  performing cer ta in  types of heavy labor  
i n  genera l  maintenance ca tegor ies ,  facility and unit superv isors  
recommend,  for  approval by the facility o r  unit manager,  the 
purchase  of prescr ipt ion safety eyewear that meets  American 
National Standards Institute Specification No. 287.1 -,l968. 

- 
1. A rnaximum of $20 .00  i s  allowed toward purchase of p r e -  

s c r ibed  eyewear,  the frequency of allowance to be de te r -  
mined by the facility o r  unit manager based on the employ- 
e e ' s  need for change in prescr ip t ion  o r  other acceptable 
reason .  

2. The employee se lec t s  an  eye special is t  of his choice who 
can  provide both an eye examination and the desired p re -  
sc r ip t ion  safety eyewear that meets  P o r t  Authority specifi- 
cat ions .  The eye special is t  i s  f r e e  to  obtain lenses and 
f r a m e s  f rom any safety eyewear suppl ier ,  providing the 
completed glasses  meet  o r  National 
Standards  Institute Specification. 



3 .  T h e  employee submits to his eye specialist for cornplction 
f o r m  P A  3172, Certification of Prescription Safety Eyewear ,  
i n  which the specialist  describes the type of eyewear fur-  
nished and certif ies that it complies with NASIS specifications. 

4 .  The completed certification form and a sales  receipt  for the 
eyewear a r e  attached to form P A  618, Petty Cash  Voucher,  
and submitted to the facility or  unit for re imbursement .  An 
entry covering the eyeglasses is made on form PA 548B, 
Employee Equipment Record. 

Safety Shoe P r o g r a m  

A. Eligibility 

All maintenance personnel a s  well a s  employees in  other grobps 
with s imi l a r  exposure to foot injuries.  such a s  employees r ep re -  
sented by the Building and Construction Trade Council, a r e  
eligible to participate in the Port  Authority Safety Shoe P rog ram.  . 

B. Allowance - 
Employees a r e  entitled to a $20 allbwance rn.axirnum pe r  ' yea r  
for leather  shoes with built-in safety caps conforming to 
Amer ican  National Standard 241.1 - 1967. 

Employees receive a n  allowance for pa r t  o r  all of their  actual  
expenditures for safety shoes up to $20 per  year on completion 
of fo rm PA 618, Petty Cash Voucher ( sa les  receipt  at tached) 
and wearing the shoes on the job. All Petty Cash Vouchers 
mus t  show the date re imbursement  for safety shoes  was l a s t  
made. Employees requesting the allowance for the f i r s t  t ime  
write " F i r s t  Time Allowance" on the Petty Cash Voucher form.  
The date of  the purchase of the safety shoes i s  en te red  on 
f o r m  PA 548B, Clothing Equipment Record. The Inspection 
and Safety Division periodically audits safety shoe allowance 
refunds to determine compliance with ttfie Amerrcan National 

ts: Exhibit A - 2 pages 
Exhibit B - 1 page 





CATEGORY & EMPLOYEES NORMAL ALLOWANCE DATES OF PAYMENT 

Work Uniform 

Cleaners 
Food Service Workers 
Maintenance Personnel 
Clerical Aides 
Others 

Employees receive a basic uniform The uniform allowance is paid 
designed to cover an eight month by the Comptroller in  twg equal 
period for fall, winter and spring and payments in February and June. 
washable lightweight uniform suits for 
summer. Employees are eligible for an 
annual upkeep allowance of $105. 
Replacement uniforms are issued as 
needed a t  no charge, except in the 
case of toll collector negligence. 

Uniforms are provided by the Work 
Uniform Services Section of General 
Services Department, which i s  responsible 
for maintaining the uniforms and for 
providing clean uniforms on a pre- 
determined schedule. 

In calculating partial payments, 
the upkeep allowance i s  prorarcd a t  

513.25 per whole month for thc 
months October through May, with 
that portion due at the end of 
January and May, being paid in 
February and June respectively. 

All maintenance and toll 
Program. 

SAFETY SHOE PROGRAM 

s personnel a! well as employee~ in other group3 with similar exposure to foot injuries are eligible to participate in the Port Authority Safety Shoe 

SAFETY EYEWEAR PROGRAM 

The Port Authority provides approved safety equipment including standard safety spectacles, or standard cover goggles or face shields to all employees with exposulr 
.to eye injury. Jmployees who wear prescription glasses and work in high-impact ewexposure situations are eligible for an allowance to purchase prescription safety 

I eyewear. 

* Thou  required to MU uniforms i 
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Exhibit 8 

CAP 

Cover, Yel law B/H 
Frame - B/H 
Green, Sk i - type - Summer 
Green, Winter 

COAT 

Blue, Laboratory ' 

Blue, Mai l room 
Tan, Laboratory 
Tan, Shop 
White, Shop 

COVER 

Fender, acrllan 
Fender, co t ton  

COVERALLS 

Tan 
White 

. DUNGAREES 

Blue, Denim 

Charge t o  
Employee 

$3.50 
3.20 
1.80 
2.20 

JACKET 

Blue 
Green 
Liner 

PANTS 

Blue 
Green, Summer 
Green, Winter 
White, BIH, Summer 
White, B/H, Winter 

PARKAS 

a SHIRT 

Blue, Chambray 
Blue, Long Sleeve 
Blue, Short Sleeve 
Green, Summer, Long Sleeve 
Green, Winter 
White, Foreman, Long Sleeve 
White, E/H Short Sleeve 

SMOCKS 

Aqua 
' Green 

Charge to 
Employee 
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DOCUMENT J 

THE PORT AUTHORITY OF NEW YORK AND NEW JERSFi P.D.I .  7-8 
REGULATION POLICE EQUIPMENT 

POLICE DIVISION INSTRUCTION REVISED NOVEMBER, 1983 

I. INTRODUCTION 

T h i s  i n s t r u c t  i on  p r e s c r i b e s  t h e  s t a n d a r d  r e g u l a t i o n  equipment 
t h a t  s h a l l  be c a r r i e d  by a l l  members of t he  uniformed f o r c e  whi le  on  du ty .  

STANDARDS 

A l l  equipment c a r r i e d  by a  p o l i c e  o f f i c e r  must meet t h e  s t a n d a r d s  
s e t  by t h e  Supe r in t enden t  of  P o l i c e .  

T h e  term " r e g u l a t i o n "  when a p p l i e d  t o  p o l i c e  equipment d 'escr ibed  
i n  t h i s  i n s t r u c t i o n ,  s h a l l  mean on ly  t hose  i t e m s  o f  p o l i c e  equipment:  

a .  I s s u e d  t o  r e c r u i t s  and r e p l a c e d  by t h e  P o r t  A u t h o r i t y .  
Items of  r e g u l a t i o n  p o l i c e  equipment i s s u e d  t o  r e c r u i t s  
t h a t  are r e p l a c e d  by t h e  P o r t  A u t h o r i t y  when worn 
o r  u n s e r v i c e a b l e ,  w i l l  n o t  be r e p l a c e d  by any o t h e r  
method. 

b. C a r r i e d  as s t o c k  i n  ou r  P o l i c e  Equipment Bureau. I t e m s  
i s s u e d  t o  r e c r u i t s  and r e p l a c e d  at t h e  o f f i c e r ' s  own 
expense o r  i t e m s  t o  be  purchased ,  a t  t h e  o f f i c e r ' s  own 
expense must be purchased from t h e  P o r t  A u t h o r i t y  P o l i c e  
Equipment Bureau t o  be  cons ide red  r e g u l a t i o n .  

EQUIPMENT ISSUED TO RECRUITS 

The f o l l o w i n g  items comprise t h e  i n i t i a l  i s s u e  o f  equipment t h a t  
a d e  t o  a r e c r u i t  who g r a d u a t e s  from t h e  P o l i c e  Academy. 

1. Breas t  s h i e l d  and cap p l a t e  w i th  i d e n t i c a l  i d e n t i f i c a t i o n  
numbers. 

2. Revolver ;  -38 c a l i b e r  p o l i c e  s p e c i a l ,  C o l t  o r  Smith and  
Wesson. 

3 .. Regulat . ion Black l ea the r .  h o l s t e r .  

4 .  Pol i c e  I d e n t i f i c a t i o n  c a r d .  

5 .  Uniform b u t t o n s ,  shou lde r  p a t c h ,  and c o l l a r  ornaments .  

6.  P o l i c e  D i v i s i o n  I n s t r u c t i o n s .  

7 .  Genera l  Ru le s  and  Regu la t i ons  for a l l  P o r t  A u t h o r i t y  
employees.  
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9 .  R a d i o  c a s e  

10. R e g u l a t i o n  w h i s t l e  

11.  Dropout  b l a c k  l e a t h e r  c a r t r i d g e  c a s e  f o r  12 c a r t r i d g e s .  

1 2 .  R e g u l a t i o n  w h i t e  p l a s t i c  t r a f f i c  b e l t .  

13 .  R e g u l a t i o n  memorandum book .  

1 4 .  E i g h t e r n  .38  c a l i b e r  s p e c i i ~ l .  158 g r a i n  +P f a c t o r y  
m a n u f a c t u r e d  serniwadcucccr  Lead l ~ o l l o w  p o i n t  
c a r t r i d g e s .  (Armor p i e r c i l l g  o r  j a c k e t e d  b u l l e c s  
a r e  p r o h i b i t e d ) .  

15. P r o t e c t i v e  Vesc .  

N O T E :  I t e m s  1-9 w i l l  b e  r e p l a c e d  i n  k i n d  by t h e  P o r t  
A u t h o r i t y  a t  no e x p e n s e  t o  t h e  o f f i c e r .  I t e m s  
10-15 w i l l  b e  r e p l a c e d  a t  t h e  o f f i c e r ' s  e x p e n s e  
C a r t r i d g e s  a r e  a v a i l a b l e  i n  l o t s  of  1 0 ' a t  t h e  
P.A. P i s t o l  Range. 

LV . EOUIPMENT CARRIED BY MEMBERS OF THE FORCE WHEN ON DUTY 

Members of  t h e  f o r c e  s h a l l  c a r r y  o n l y  t h e  f o l l o w i n g  equ ipment  
when on d u t y .  

A .  On P a t r o l  

1.  F u l l y  l o a d e d  i s s u e d  r e v o l v e r  i n  a n  i s s u e d  h o l s t e r  
s u s p e n d e d  on  a  Sam Brovne b l a c k  b e l t .  

2 .  Twelve e x t r a  -38 c a l i b e r  158 g r a i n  +P g r a i n .  
f a c t o r y  m a n u f a c t u r e r e d  s e m i w a d c u t t e r  l e a d  
h o l l o w  p o i n t  c a r t r i d g e s  v e l o c i t y  r o u n d  n o s e d  
f a c t o r y  m a n u f a c t u r e d  1 e a d . c a r t r i d g e s  i n  a 
r e g u l a t i o n  c a r r i e r  o r  d r o p  o u t  b l a c k  l e a t h e r  
c a r t r i d g e  c a s e .  

4 . .  ~ e ~ u l a t i o n  b a t o n  (when p r e s c r i b e d  by l o c a l  f a c i l i t y  
i n s t r u c t i o n s ) .  

5 .  R e g u l a t i o n  b i l l y .  

6 .  R e g u l a t i o n  p o l i c e  w h i s t l e .  

7 .  Summons h o l d e r  w i t h  number and t y p e  of summon'ses as 
p r e s c r i b e d  by f a c i l i t y .  

8 .  R e g u l a t i o n  w h i t e  p l a s t i c  t r a f f i c  b e l t  2" w i d e .  

9 .  A s s i g n e d  r a d i o  c a s e ,  when a p p r o p r i ' a ' t e .  

10. R e g u l a t i o n  memorandum book - o n  e a c h  a s s i g n e d  t o u r  of 
ducy  , t h e  E o l l o v i n g  e n t r i e s  s h a l l  b e  made: 

a .  Date 
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b. Tour of  Duty 

c .  P o s t  ass ignment  

d .  Des igna t ed  meal p e r i o d  ( t ime and l o c a t i o n )  

e .  Complete and a c c u r a t e  e n t r i e s  of t h e  d u t y  per formed,  
as w e l l  a s  a l l  unusua l  occurences  on a s s igned  p o s t s ,  
w i l l  b e  r eco rded .  I f  t h e r e  a r e  no unusual  o c c u r r e n c e s -  
I I n o t h i n g  t o  r e p o r t "  s h a l l  be v r i t t e n .  

f .  Absences from p o s t ,  e n t e r e d  a s  occu r s  

1. Reasons 

2. Time of  d e p a r t u r e  

3 .  Time of  r e t u r n  

g. Name o f  o f f i c e r  making t h e  r e l i e f  

A l l  e n t r i e s  s h a l l  b e  made i n  c h r o n o l o g i c a l  o r d e r  i n  i n k  o r  b a l l p o i n t  
pen. A t  t h e  comple t ion  of t h e  t o u r ,  the e n t r i e s  v i l l  be a s s i g n e d  by t h e  r e -  
p o r t i n g  o f f i c e r .  

Completed insert pads  are t o  b e  r e t a i n e d  i n d e f i n i t e l y  and produced  
on demand o f  a S u p e r i o r  O f f i c e r .  I n s p e c t i o n s  of memrandum books a r e  t o  be  
made a t  each  r o l l  c a l l ,  o r  d u r i n g  tours-  of du ty .  

1 P e r s o n n e l  have  t h e  o p t i o n  t o  c a r r y  a p e r s o n a l  r e v o l v e r  t h a t  
h a s  been r e g i s t e r e d ,  a u t h o r i z e d  and approved f o r  u se  a s  o n  
o f f -du ty  o r  s econd  gun. 

12.  Any o t h e r  equipment  p r e s c r i b e d  by t h e  F a c i l i t y  Commanding 
O f f i c e r  . 

B. Emergency Garage 

A l l  members o f  t h e  f o r c e  a s s i g n e d  t o  t h e  Emergency Garage  
f u n c t i o n  w i l l  wear  t h e i r  s e r v i c e  r e v o l v e r s  and c a r t r i d g e  c a r r i e r s ,  w h i l e  i n  
Garage c l o t h e s ,  as  d e s c r i b e d  i n  S e c t i o n  IV, A,  i t ems  1 and 2 .  Handcuffs  may 
a l s o  b e  c a r r i e d  i f  approved  by t h e  f a c i l i t y  Commanding O f f i c e r .  

V .  BADGES.OE OFFICE AND IDENTIFICATION 

A.  P o l i c e  S h i e l d  and Cap P l a t e s  

P o l i c e  s h i e l d s  and  cap p l a t e s  f o r  t h e  a p p r o p r i a t e  r ank  s h a l l  
be of t h e  t y p e  p r e s c r i b e d  and i s s u e d  by t h e  Supe r in t enden t  of  P o l i c e .  

1. P o l i c e  s h i e l d s  f o r  the a p p r o p r i a t e  rank  w i l l  be worn ove r  
t h e  l e f t  b r e a s t  o f  t h e  o u t e r m o s t  gannent  w h i l e  

( a )  i n  un i fo rm;  

(b)  i n  emergency work c l o t h e s  where t h e  "house" assignmen 
i n v o l v e s  c o n t a c t  w i t h  t h e  p u b l i c .  Regu la t i on  p o l i c e  
un i fo rm s h i r t s  and uni form h a t s  w i l i  be worn w i t h  
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d u n g a r e e  p a n c s ,  by a l l  o f f i c e r s  a s s l g n e d  t o  t h e  
e m e r g e n c y  g a r a g e s ,  e x c e p t  t h o s e  o f f i c e r s  d e s i g n a t e d  
2s " S q u a d  L e a d e r s  a n d  F i r e f i g h t e r s " .  

2. P o l i c e  s h i e l d s  s h a l l  b e  c a r r i e d  o n  o n e ' s  p e r s o n  a t  a l l  
t imes a n d  d i s p l a y e d  o n  t h e  o ~ ~ t e r m o s t  g a r m e n t  a t  t h e  s c e n e  o f  a  p o l i c e  e r n e r -  
g e n c y ,  o r  when v i s i t i n g  P o l  i c e  D i v i s i o n  o f  [ i c e s .  

3 .  C a p  p l a t e s  s h a l l  b e  d i s p l a y e d  a t  a l l  t i m e s  v h i l e  o n  
d u t y  a f f i x e d  t o  t h e  p r e s c r i b e d  c a p  F o r  s e a s o n  a n d  a s s i g n m e n t .  

. O f f i c c r s  w i l l  h a v e  i n  t h e i r  p o s s e s s i o n  a n d  d i s p l a y  o n l y  
t h a t  s h i e l d  a n d  h a t  p l a t e  a s s i g n e d  t o  t h e m  u n l e s s  t e m p o r a r y  s h i e l d s  a n d  h ~ c  
p l a t e s  a r e  i s s u e d  t o  r e p l a c e  t h o s e  b e i n g  r e p l a t e d  o r  t h o s e  r e p o r c e d  l o s t .  
D u r i n g  t h e s e  p e r i o d s ,  t h e  n u m b e r  o f  t h e  t e m p o r a r y  r e p l a c e m e n t  s h i e l d  w i l l  b e  
u s e d  o n  a l l  o f f i c i a l  c o r r e s p o n d e n c e  s u c h  a s  summonses  a n d  r e p o r c s -  

8 .  P o l i c e  I d e n t i f i c a t i o n  C a r d  

T h e  c a r d  i s s u e d  b y  t h e  P o l i c e  D i v i s i o n  a n d  c o n t a i n i n g  a  
p h o t o g r a p h  o f  t h e  o f f i c e r  s h a l l  b e  t h e  only t y p e  o f  p o l i c e  i d e n t i f i c a t i o n  c a r d  

. c a r r i e d  b y  t h e  o f f i c e r .  M i n i a t u r e ,  d u p l i c a t e  a n d  f a c s i m i l e  s h ' i e l d s  a r e  p r o -  
h i b i t e d .  O f f i c e r s  a r e  r e s p o n s i b l e  f o r  t h e  p r o p e r  u s e  a n d  s a f e k e e p i n g  o f  t h e  
P o l i c e  Identification C a r d .  When d i s p l a y e d ,  t h e  P o l i c e  ~ d e n t i f i c a t i o n  C a r d  
w i l l  a l w a y s  b e  u t i l i z e d  i n  c o n j u n c t i o n  w i t h  t h e  O f f i c e r ' s .  p o l i c e  s h i e l d .  

SAFETY 

A .  W h i t e  T r a f f i c  B e l t s  

A t  a l l  f a c i l i t i e s ,  members  o f  t h e  f o r c e  a s s i g n e d  t o  t r a f f i c  
p o s t s  s h a l l  w e a r  r e g u l a t i o n  w h i t e  b e l t s  d u r i n g  t h e  h o u r s  o f  d a r k n e s s .  

VIL. RESPONSIBLLITY 

A .  An o f f i c e r  i s  r e s p o n s i b l e  !or t h e  s a f e g u a r d i n g ,  a p p e a r a n c e ,  
s e r v i c e a b i l i t y  a n d  u p k e e p  o f  a l l  e q u i p m e n t .  p u r s u a n t  t o  t h i s  i n s t r u c t i o n .  

B .  T h e  l o s s  o f  a n y  items o f  e q u i p m e n t  r e q u i r e s  t h a t  i t  b e  r e p o r t e d  
t o  t h e  Commanding  O f f i c e r  a n d  r e p l a c e d  i n  k i n d .  

1 .  ltems O F  e q u i p m e n t  t o  b e  p u r c h a s e d  b y  t h e  o f f i c e r  w i l l  
b e  o b t a i n e d  by  f i l l i n g  o u t  P .A.  Form 2 1 5 3 ,  t i t l e d  P o l i c e  
E q u i p m e q t  O r d e r  ( S e e  P . D .  I .  7 - 9 ) .  

2 .  Items o f  e q u i p m e n t  r e p l a c e d  by  t h e  P o r t  A u t h o r i t y  a r e  
a v a i l a b l e  t h r o u g h  t h e  O f f i c e  o f  t h e  Commanding O f f i c e r .  

C .  L o s s  o f  t h e  s e r v i c e  r e v o l v e r ,  b r e a s t  s h i e l d ,  c a p  p l a t e ,  o r  
I . D .  c a r d  s h a l l  b e  r e p o r t e d  i m m e d i a t e l y  t o  t h e  C e n t r a l  P o l i c e  D e s k  by  t e l e -  
p h o n e .  W r i t t e n  n o t i f i c a t i o n  w i l l  a l s o  b e  made w i t h o u t  d e l a y  t o  t h e  f a c i l i t y  
Commanding  O f f i c e r  a n d  to  t h e  S u p e r i n t e n d e n t  o f  P o l i c e  e x p l a i n i n g  t h e  f u l l  
p a r t i c u l a r s .  The, L o s s  o r  i m p r o p e r  u s e  o f  t h e s e  i t e m s  w i l l  r e s u l c  i n  d i s c i p l i -  



P.D.I. 7-8 

A s p a r e  r e v o l v e r .  s h i e l d  a n d  c a p  p l a t e  a r e  k e p t  o n  hand a t  t h e  
C e n t r a l  P o l i c e  D e s k -  a n d  a v a i l a b l e  f o r  t e m p q r a r y  r e p l a c e m e n t  whenever  a 
l o s s  is  r e p o r t e d .  

VIII. CONTROLS 

A. T h e  ' p a t r o l  S e r g e a n t  o r  d e s i g n a t e d  s u p e r v i s o r y  o f f i c e r  i s  r e -  
s p o n s i b l e  f o r  t h e  i n s p e c t i o n  o f  a l l  p o l i c e  p e r s o n n e l  d u r i n g  h i s  t o u r  o f  
d u t y .  

1. R o l l  C a l l  I n s p e c t i o n  - a l l  P o l i c e  p e r s o n n e l  s t a n d i n g  r o l l  
c a l l  w i l l  b e  i n s p e c t e d  f o r  t h e  c o n d i t i o n  o f  e q u i p m e n t  r e q u i r e d  t o  b e  c a r r i e d  
by them. Any d e v i a t i o n  f rom t h e  p r e s c r i b e d  s t a n d a r d s  s h a l l  b e  b r o u g h t  t o  
t h e  a t t e n t i o n  o f  t h e  i n s p e c t i n g  o f f i c e r ' s  S u p e r v i s o r  who w i l l  d i r e c t  what  
a c t i o n  w i l l  b e  t a k e n .  

2 .  F i e l d  I n s p e c t i o n  - w h e r e  s t a r t i n g  t i m e s  a n d  d e t a i l  a s s i g n -  
m e n t s  make i t  i p r p o s s i b l e  f o r  men t o  s t a n d  r o l l  c a l l ,  t h e  s u p e r v i s o r y  0 f f i c e . r  
r e s p o n s i b l e  f o r  r o l l  c a l l  w i l l  p e r s o n a l l y  i n s p e c t  t h e s e  o f f i c e r s  a t  t h e i r  
p l a c e  o f  a s s i g n m e n t  a s  e a r l y  i n  t h e  t o u r  a s  is  p r a c t i c a b l e  a n d  r e p o r t  
o m i s s i o n s  t o  h i s  i m m e d i a t e  s u p e r v i s o r y  o f f i c e r .  

B .  Members o f  t h e  P o l i c e  D i v i s i o n  s h a l l ,  d u r i n g  s t a f f  i n s p e c t i o n s ,  
n o t i c e  t h e  a p p e a r a n c e  a n d  c o n d i t i o n  o f  u n i f o r m s  a n d  p e r s o n a l  e q u i p m e n t .  A 
r e p o r t  o f  t h e i r  f i n d i n g s  w i l l  b e  made known to  t h e  S u p e r i n t e n d e n t  o f  P o l i c e  
a s  w e l l  a s  t h e  Commanding O f f i c e r  of t h e  f a c i l i t y .  

- 

IX . RECORDING ISSUE ANTI RETURN OF UNIFORMS AND EQUIPMENT 

A .  A t  t h e  t i m e  o f  i s s u a n c e  o f  a l l  e q u i p m e n t  a n d  u n i f o r m s ,  t h e  o f f i c e  
s i g n s  a r e c e i p t  o n  t h e  r e v e r s e  s i d e  o f  PA Form 548 ( C l o t h i n g  6 Equipment  
R e c o r d ) .  

B .  Acknowledgement o f  t h e  r e t u r n  of e q u i p m e n t  i s  a l s o  r e c o r d e d  
o n  t h e  C l o t h i n g  a n d  Equipment  Record  (PA 548 ) .  Upon s e p a r a t i o n  f r o m  t h e  
P.A. ,  t h e  e m p l o y e e ' s  s u p e r v i s o r  w i l l  i n s u r e  t h e  r e t u r n  o f  a l l  P o r t  A u t h o r i t y  
p r o p e r t y  a n d  make t h e  a p p r o p r i a t e  n o t a t i o n  o n  t h e  C l o t h i n g  and  Equipment  
R e c o r d .  P.A. Form 646 .  S u r r e n d e r  o f  P o r t  A u t h o r i t y  Equ ipment ,  w i l l  a l s o  b e  
c o m p l e t e d  a t  t h i s  t i m e .  Both f o r m s  l i s t e d  a b o v e  w i l l  b e  f o r w a r d e d  t o  t h e  
R e c o r d s  S e c t i o n  o f  t h e  P e r s o n n e l  D e p a r t m e n t ,  f o r  i n c l u s i o n  i n  t h e  e m p l o y e e ' s  
p e r s o n n e l  f i l e .  

C .  Members c u r r e n t l y  a s s i g n e d  t o  e a c h  command s h a l l  be  l s s u e d  a  
r a d i o  c a s e  t o  b e  worn a s  a p p r o p r i a t e  w h i l e  on d u t y .  Upon t r a n s f e r  f r o m  t h e  
f a c i l i t y ,  t h e  i s s u e d  r a d i o  c a s e  w i l l  b e  r e t u r n e d  t o  t h e  f a c i l i t y  P o l i c e  
Commanding O f f i c e r  and  h e  w l l l  b e  r e - l s s u e d  a  r a d l o  c a s e  by h r s  new 
Commandmg Of f l c e r .  

D .  Rep lacement  c o s t s  f o r  l o s s  o f  t h e  r a d i o  c a s e  s h a l l ,  be  a t  t h e  
P o l i c e  O f f i c e r ' s  e x p e n s e .  

X .  POLICE EQUIPHENT STANDARDS COMMITTEE 

A .  P o l i c e  Equipment  S t a n d a r d s  Commi t t ee  s h a l l  c o n s i s t  of t h e  
A s s i s t a n t  S u p e r i n t e n d e n t  o f  P o l i c e  who s h a l l  b e  t h e  c h a i r m a n ,  t h e  P o l i c e  
D i v i s i o n  P l a n n i y :  and R e s e a r c h  L i e u t e n a n t ,  t h r e e  members f rom t h e  P o r t  
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P o l  i c e  B e n e v o l e n t  ~ s s o c i a  t  i o n ,  o n e  member e a c h  f r o m ' t h e  P o r t  Au t l ~ o r i c y  
P o l  i c e  S u p e r i o r  O f f i c e r s  A s s o c i ~ c i o n ,  T h e  P o r t  A u t h o r i t y  P o l i c e  S e r g e ~ n c s  
B e n e v o l e n t  A s s o c i a t  i o n  a n d  c h s  P o r t  A u t h o r  i c y  P o l i c e  D e t e c t i v e s  Endowment 
A s s o c  i a  c i o n .  

8 .  T h e  P o l i c e  E q u i p m e n t  S t a n d a r d s  C o m m i t t e e  w i l l  m a i n t a i n  a  
c o n t i n u o u s  p r o g r a m  of r e s e a r c h  i n  a l l  a s p e c t s  o f  p o l i c e  e q u i p m e n t .  T h e  
C o m m i t t e e  w i l l  make recommendations f o r  i a p l e m e n t a r i o n  by t h e  S u p e r i n t e n d e n t  
o f  P o l i c e  o n :  

a .  E q u i p m e n t  s t a n d a r d s  a n d  s p e c i f  i c a c i o n s ;  

b .  A d o p t i o n  o f  nev i t e m s  o f  e q u i p m e n t ;  a n d ,  



Document K 

TUITION ASSISTANCE PROGRAM 

I. Introduction 

This Policy Statement describes the Port Authority's policy regarding tuit ion 
assistance for permanent and probationary Police Officers. 

II. Policy 

The Port  Authoritfs Tuition Assistance Program provides an opportunity for eligible 
Police Officers to improve their skills and job performance and helps to establish a 
source of  trained staffwho can effectively contribute to carrying out the mission of 
the Port Authority. The program encourages Police Officers to obtain formal 
education on their own time in approved institutions of .higher learning by 
reimbursing employees for all or apart of their educational costs. 

In addition to formal, degree-granting programs, the Port Authority may also 
provide tuition assistance to Police Officers who participate in non-traditional 
colleges or universities that are state accredited in New York and NewJersey, non-  . 

degree courses, tertification or licensing programs, or review courses. 

Ill. Eligibility Criteria 

A. undergraduate and ~ r a d u a t e  courses and Program 

1 .  Permanent and probationary Police Officers are eligible for tu i t ion 
assistance. 

2 .  The Director o f  Public Safety/Superintendent of Police (or his lher 
specified designee) will approve applications for tuition assistance 
only if, in hislherjudgment, the Police Officer/Applicant's work and 
attendance have been satisfactory. In addition, the Applicant must 
have shown sufficient initiative and promise in his or her 
perfornlance to  warrant undertaking training at Port Authority 
expense. Records of previous training or course work will also be 
taken into consideration. 

3 .  Courses pursued must not interfere with the Applicant's normal job 
respansibilities.. 

4.  Tuition assistance for enrollment and continued participation in 
undergraduate and graduate degree programs or individual 
undergraduate course must relate to a logical program of individual 
development within the scope of the Port Authority's activities. 

5 .  Tuition assistance for enrollment in programs that have residency 
requirements, involve time off from work, and/or travel in 
connection with studies must be recommended i n  writing by the 
Director of Public Safety and approved by the Director, Human 
Resources. The recommendation must stipulate how the required 



time off from work will be handled (e.g. use of Vacation or Personal 
Leave Days). Excused time may not be granted. 

6.  Tuition assistance for enrollment and continued participation in 
doctoral programs must be recommended by the Director of Public 
Safety and approved by the Director, Human Resources. Approval 
will be granted only if it has been determined that the Applicant's 
doctoral degree is  a demonstrable necessity directly related to the 
Applicant's specific job functions and responsibilities. Continued 
participation in the doctoral program must be authorized each 
semester by the Director, Human Resources. In the absence of such 
authorization, tuition assistance will not be provided. 

7. Tuition assistance for second degrees of the same kind (e.g. second 
Masters degree), must be approved by the Director, Human 
Resources. 

B. Law School 

1 .  Tuition assistance for law school (for the J.D., L.L.B., or L.L.M. Degree 
or equivalent) must be recommended in writing by the Director of Public 
Safety, concurred in by the Law Department, and approved by the 
Director, Human Resources. 

2. A member of the Law Department designated by General Counsel 
interviews Police Officer applicants submitting initial applications for law 
school tuition assistance and makes a written recommendation to the 
Director, Human Resources as to whether reimbursement is  warranted, 
based on an evaluation of the suitability of a Police OfficerIApplicant to 
attend law school. The recommendation i s  evaluated by the Director, 
Human Resources and may be approved only i f  i t  has been determined 
that the degree i s  a demonstrable necessity directly related to the Police 

. Officer/Applicant's specific job functions and responsibilities. 

3. Law School tuition assistance i s  subject to the same financial 
assistance rates se t  for all other graduate students. The only exception 
to this i s  Law Interns who are required to be students in good standing 
at a recognized law school, and are, therefoie, reimbursed 100%for their 
tuition expenses. 

C. Authorization for Special ~ o u r i e s  

1 .  Tuition assistance applications for specialized courses of study such 
as vocational training for secretanal or general clerical skills, and 
executive MBA programs require the approval of the Director, Human 
Res.ources. 

2. If the Director of Public Safety determines that an Applicant should 
take a course that relates to the Applicant's current specific job function 
he/she may do so outside the purview of this Policy Statement. Costs 
incurred should be paid through the Voucher Check Request process. 

3.  Correspondence and other home study courses are not qualified for 
tuition assistance, nor are courses for which Port Authority "in-house" 



IV. Coordination with Other Sources of Financial Assistance 

A. Applicants must disclose all other training or educational allowances they are 
receiving on the Tuition Assistance Application (Form PA 1020). 

B. Applicants who are entitled to receive training or educational allowances from 
other sources, including fellowships, scholarships, grants-in-aid, or benefits 
received by veterans and active reservists from government-sponsored 
programs, may receive financial assistance under the Tuition Assistance Program 
only after funds from these other sources are fully utilized. Under n o  
circumstances will the Port Authority duplicate any funds obtained from Outside 
sources. If, however, the training allowances from these other sources do not 
fully cover tuition costs, the Port Authority wil l  provide additional funding u p  to 

the full cost of approved courses within the limits specified herein. 

C. Failure to comply with the provisions of paragraphs A and 8, above, will require 
the restitution by the Applicant of all funds to  which helshe i s  not entitled, 
through a lump-sum payment or payroll deduction, and may also result in 
disciplinary action. 

V. Expenses Qualified for Reimbursement 

A. The current schedule of tuition assistance allowances for undergraduate and 
graduate courses and the tax treatment of such allowances are outlined below: 

1. Tuition Assistance Allowances 

a. Undergraduate work: 

80% of actual tuition costs or up to $1 25  per credit, 
whichever i s  greater, plus qualified fees. 

b. Graduate work 

80% of actual tuition costs or up to $ 1  40 per credit, 
whichever is greater, plus qualified fees. 

2. Tax Treatment 

The Applicant i s  personally responsible for any federal, state and 
local taxes which may be due under applicable tax laws as a 
result of having received tuition assistance. Applicants should 
contact the Payroll Supervisor in the General Accounting Section 
of the Comptroller's Department for further information. 

B. Fees qualified for reimbursement include: 

1 . Laboratory fees specifically related to course requirements. 

2 .  Registration fees, when the amount of such a fee i s  Specifically 
, designated by the school attended. 

3 .  General or comprehensive fees up t o  a maximum of 5 175 per semester, 
when an unspecified portion of  such a mandatory fee i\ allocated 
registration by the school attended. , \ 



C. Parking fees, student fees, and other ancillary fees are not qualified for 
reimbursement under this program. 

D. Expenses for books, equipment, supplies, materials, travel and room and board 
are not qualified for reimbursement under this program. 

Tuition Assistance Payments 

A. Tuition assistance payments are authorized by the Director of Public Safety or 
hislher specified designee upon receipt of proof of payment and certification of 
having achieved a grade of "C" or better at the undergraduate level or "0" or 
better at the graduate level for each course taken, provided the applicant i s  still 
employed by the Port Authority on the date the course i s  completed. Payment 
will be made for "Pass" or "Com~lete" grades when it is the policy of the school 
to grade courses with "Pass" - "fail" or "Complete" - "Incomplete" designations. 

B. Requests for Payment must be made within one year from the original course 
completion date shown on the application. 

C. Payments for any programs which do not fall into the category of university or 
college course work will be made only upon receipt of evidence of payment and 
certification that the Applicant successfully completed the course of study. . 

Financial Hardship 

If an Applicant demonstrates financial hardship that would prevent himlher from 
pursuing an education within the'limits of this document, the Applicant may apply 
for advance payment of educational expenses by the Port Authority. Advance 
payment must be requested by the Applicant in a memorandum to the Director of 
Public Safety, who may approve or disapprove the request. Approval authority for 
this payment may not be delegated. 

In the event an Applicant granted this privilege fails to maintain histher employment 
andlor minimum grade qualifications for any course(s) for which expenses were 
advanced, he/she must repay the Port Authority in the amount of the advance. It i s  
the Public Safety Department's responsibility to inform the Comptroller regarding 
repayment of the individual advance. Repayment time .should not exceed a 
reasonable number of pay periods. \ 
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Office of t h e  E x e c u t i v e  D i r e c t o r  
PA1 1 5 - 3 . 0 5  

T h e  P o r t  A u t h o . r i t y  Revi sed  M a r c h  2 8 ,  1977 . 
of N e w  Y o r k . a n d  New J e r s e y  

U S E  O F  RENTED A N D  EMPLOYEE-OWNED VEHICLES 

I n t r o d u c t i o n  

This i n s t r u c t i o n  d e s c r i b e : ,  t h e  p r o c e d u r e s  g o v e r n i n g  t h e  u s e  o f  r e n t e d  
and e m p l o y e e - o w n e d  v e h i c l e s  o n  P o r t  A u t h o r i t y  b u s i n e s g .  I t  s u p p l e -  
m e n t s  t h e  i n s t r u c t i o n s  c o n t a i n e d  i n  PA1 1 5 - 3 . 0 2 ,  The P o r t  A u t h o r i t y  
P a s s e n g e r  V e h i c l e  U s e  P r o g r a m ,  a n d  PAL 1 5 - 3 - 0 4 .  U s e  of P o r t  
A u t h o r i t y  P a s s e n g e r  V e h i c l e s .  

R e n t c d  A u t o m o b i l e s  a n d  T a x i s  

A. R e n t e d  A u t o m o b i l e s  

If n o  s u i t a b l e  P o r t  A u t h o r i t y  v e h i c l e s  a r e  a v a i l a b l e ,  t h e  n e e d  
t o  r e n t  a p a s s e n g e r  v e h i c l e  f o r  u s e  . . i n  t h e  P o r t  D i s t r i c t  o n  
P o r t  A u t h o r i t y  b u s i n e s s  wi l l  b e  r e v i e w e d  b y  t h e  O p e r a J i o n s  
S t a n d a r d s  D i v i s i o n ,  h t a n a g e m e n t  S e r v i c e s  D e p a r t m e n t .  If t h e  
O p e r a t i o n s  S t a n d a r d s  D i v i s i o n  a u t h o r i z e s  t h e  r e n t a l .  the S p e c i a l  
S e r v i c e s  D i v i s i o n .  C e 1 ~ 5 r a l  S c r v i c c s  D e p a r t m e n t  will be 

r e s p o n s i b l e  f o r  m a k i n g  t h e  n c c e s s a r y  a r r a n g e m e n t s . .  , In  
c a s e s  w h e r e  t h i s  i s  i m p r a c t i c a l  ( e .  g . ,  T r a d e  D e v e l o p m e n t  o r  
P o r t  A u t h o r i t y  ~ m p l o y e c s  o n  b u s i n e s s  o u t s i d e  t h e  P o r t  D i s t r i c t )  
t h e  a r r a n g e m e n t s  a r e  m a d c  b y  t h e  d e p a r t m e n t  c o n c e r n e d ,  wi th  
c o n c u r r e n c e  o f  t h e  C c ~ ~ r r a l  S e r v i c e s  D e p a r t m e n t .  I n  t h e  c a s e  
o f  a n  e m e r g e n c y .  t h e  G e n e r a l  M a n a g e r  o r  F a c i l i t y  o r  - .Divis ion 
M a n a g e r  n l a y  a u t h o r i z e  t h e  u s e  o f  a  r e n t a l  p a s s e n g e r  vchic1e.  
A m c m o r ; l ~ ~ d u m  o f  c s ~ l a n a t i o n  s h o u l d  be s e n t  t o  t h e - . O p e r a -  
t i o n s  S t a n d a r d s  Divis ion.  Management S e r v i c e s  D c p a r t m e n t ,  
a s  s o o n  a f t e r  the  a u t h o r i z a t i o n  2 s  . ? o s s i b l e .  

2.  A c c i d e n t s  i n v o l v i n g  a v e h i c l e  r e n t e d  by t h e  P o r t  - 4 u t h o r i t y  
s h a l l  b e  r e p o r t e d  a s  p r o v i d e d  i n  PA1 5 5 - 3 .  01, A c c i d e n t  
R e p o r t i n g .  

B. T a x i s  

T a x i s  m a y  b e  u s e d  by c m p l o y c e s  o n  P o r t  A u t h o r i t y  b u s i n e s s  if 

c i r c u m s t a n c e s  w a r r a n t  t h e  e x p e n s e .  R c i r n b u r s e m e n t  i s  o b t a i n e d  
b y  i n c l u s i o n  o f  t h e  e x p e n s e  in  E x p e n s e  A c c o u n t ,  f o r m  P A  1 5 ,  o r  

P c t t y  C a s h  V o u c h e r ,  fo'rrn P A  618 ( s e e  PAJ '30-3.01. ' E x p e n s e  

A c c o u n t s ) .  

R e n t e d  S p c c  i a l  U s e   vehicle^ 



will  I?e reviewed by t h c  Operations S t a n d a r d s  Div i s ion ,  l 1 a 1 1 . 1 ~ e n l ~ ~ t  
Se rv i cev  Department .  If t h e  O p e r a t i o n s  Slanda r d s  Division a u t h o r ,  
i ~ e s  t h e  r e n t a l ,  t h e  P u r c h a s e  and Supply  S e r v i c c s  Division, G c n c r a 1  
S e r v i c e s  D e p a r t m e n t ,  wil l  b e  r e s p o n s i b l e  f o r  making the n e c e s s a r y  
a r r a n g e m e n t s .  In t h e  case of a n  e m e r g e n c y ,  the G c n c r a l  b f a n a g c r  
or Fac i l i t y  o r  Divis ion Manager m a y  a u t h o r i z e  the r e n t a l  of a 
special u s e  v e h i c l e .  A m e m o r a n d u m  of explana t ion  s l ~ o u l d  b e  s c n t  
to  the Q p e r a t i o n s  S t a n d a r d s  Div is ion ,  Managemen t  S e r v i c e s  Depart- 
men t ,  a s  s o o n  a f t e r  t he  a u t h o r i z a t i o n  as  poss ib l e .  

Employee -Owned  Veh ic l e s  

A. Au tho r i za t ion  

I .  D e p a r t m e n t  Directors, deputy d i r e c t o r s ,  o rgan iza t ion  u n i t  
h e a d s .  o r  t h e i r  d c s i g n e e s  m a y  a u t h o r i z e  the u s e  of e m p l o y e e -  
owned  vehic les  on P o r t  Au tho r i ty  b u s i n e s s  when: 

a .  . Pub l i c  t r a n s p o r t a t i o n  is unava i l ab l e  o r  i m p r a c t i c a l ;  

b. a n  e m p l o y e e  is a s k e d  t o  r e s p o n d  f rom h i s  o r  her h o me 
t o  a n  e m e r g e n c y  s i t u a t i o n  and a P o r t  Author i ty  v e h i c l e  

& 

i s  not r c a d i l y  a v a i l a b l e ;  o r  
. > 

c .  t h e  u s e  of a n  e m p l o y e e - o w n e d  veh ic l e  would r e q u i r e  
s ign i f i can t ly  l e s s  m i l e a g e  o n  a n  o r ig in -des t ina t ion  b a s i s  
t h a n  t h e  u s e  of a s t a f f  c a r .  . 

E x c e p t  in  c a s e s  when a n  e m p l o y e e  i s  a s k e d  t o  r e s p o n d  f r o m  
h i s  o r  h e r  h o m e  t o  a n  e m c r g c n c y  s i t ua t ion ,  t h e  e m p l o y e e  
m u s t  ob ta in  a u t h o r i z a t i o n  un e i t h e r  a Ddytime Veh ic l e  U s a s e  
Au thor i za t ion ,  f o r m  P A  2036 ,  o r  Overn igh t ,  IVeekend a n d  
Holiday Vehic le  CTsage A u t h o r i z a t i o n ,  form PA 2927 .  I n  the  
s p a c e  p rov ided  f o r  v e h i c l e  n u m b e r ,  the  employee  s h o u l d  
w r i t e  h i s  or  h e r  -1iccnse p l a t e  n u m b e r .  

B. Condi t ions  of U s e  

1 .  E m p l o y e e - o w n e d  v e h i c l c s  a r e  s u b j e c t  to  the same r e g u l a t i o n s  
as p r e s c r i b e d  f o r  P o r t  A u t h o r i t y  v e h i c l e s  when t h e i r  u s e  o n  
P o r t  Au tho r i ty  business is a u t h o r i z e d  (see  PA1 1 5 - 3 .  0 2 ) .  

2. Except for  e m e r g e n c y  c a l l - i n ,  only those  d r i v e r s  who a r e  
a u t h o r i z e d  to  d r i v e  P o r t  Au tho r i ty  v e h i c l e s  may  be p e r m i t t e d  
t o  u s e  t h e i r  own  v e h i c l e s  o n  P o r t  Au tho r i ty  b u s i n e s s .  IVritten 
a u t h o r i z a t i o n  i s  o b t a i n e d  by c o m p l e t i n g  a Daytime V e h i c l e  

U s a g e  Author i za t ion .  f o r m  P A  2036 ,  o r  O v e r n i g h t .  IVcekend 
and Holiday V e l ~ i c l e  Usage A u t h o r i z a t i o n ,  f o r m  PA 2 9 2 7 ,  

l i c e n s e  p la te  n u m b e r  in p l a c e  of the  

I' 
2 76 



PA1 1 5 - 3 . 0 5  
R eviscd M a r c h  28 ,  1977 

. - 
R e i m b u r s e m e n t  

1, a. When r d e p a r t m e n t  d i r e c t o r  o r  o rgan iza t ion  unit  h e a d  
r e q u e s t s  an e m p l o y e e  t o  u s e  h i s  or h e r  own v e h i c l e  o n  
p o r t .  Au tho r i ty  b u s i n e s s ,  r e i m b u r s c m c n t  i s  m a d e  at the 

. r a t e  of 1 8 . 5  c e n t  p e r  mi l e .  

b. P e r s o n n e l  a s s i g n e d  t o  o v e r s e a s  t r a d e  of f ices  a r c  r e i m -  
b u r s e d  for s u c h  veh ic l e  u s e  a s  follows: 

London - 33 c e n t s  p e r  m i l e  
Z u r i c h  - 43 c e n t s  p e r  m i l e  . 
T o k y o  - 44 cen t3  per  m i l e  

I n  add i t i on ,  s u c h  o t h e r  e x p e n s e s  a s  p a r k i n g  f e e s ,  n o n - P o r t  
A u t h o r i t y  t o l l s ,  e t c . ,  wi l l  a l s o  be r e i m b u r s e d  as m a y  be 
r e q u i r e d .  E x p e n s e  a c c o u n t s  c l a iming  s u c h  r e i m b u r s e r n c n t  
w i l l  s h o w  the  s t a r t i n g  a n d  ending  o d o m e t e r  r ead ings .  total  
m i l e a g e ,  s t a r t i n g  poin t ,  des t ina t ion  a n d  the r e a s o n  why  t h e  
e m p l o y e e ' s  ca r  w a s  u s e d .  In  c e r t a i n  c a s e s ,  e m p l o y e e s  will  
b e  r e i m b u r s e d  o n  the b a s i s  of m i l e a g e  t r a v e l e d  f r o m  t h e i r  
n o r m a l  w o r k  p l a c e  i n s t e a d  of m i l e a g e  t r a v e l e d  f r o m  h o m e .  
E x p e n s e s  f o r  r e p a i r s  ( o t h e r  than  f o r  d a m a g e s  s u s t a i n e d  i n  a n  
a c c i d e n t )  m a d e  to an employee -owncd  vehic le  whi le  i n  u s e  o n  
P o r t  Au tho r i ty  b u s i n e s s ,  a n d  o t h e r  vehic le  m a i n t e n a n c e  c o s t s .  
are not  r e i m b u r s a b l e  ( s e e  P a r a g r a p h  D, 4 be low) .  

A c c i d e n t s  a n d  L iab i l i t y  f o r  Damages  

A c c i d e n t s  a r i s i n g  ou t  of the op'eration of a n  e m p l o y e e - o w n e d  
v e h i c l e  o n , P o r t  A u t h o r i t y  bus ines s  s h a l l  be fully r e p o r t e d  a s  
p r o v i d e d  in  PAL 5 5 - 3 . 0 1 .  

I n  t h e  c a s e  of a  c l a i m  a g a i n s t  a n  empIoyee  for d a m a g e s  to 
t h i r d  p e r s o n s  a r i s i n g  out  of t he  o p e r a t i o n  of a n  e rn? 'o) -ee-  
owned vehic le  o n  P o r t  Author i ty  b u s i n e s s ,  t he  e m p l o y e e  
against w h o m  the c l a i m  i s '  m a d e  should immcdiatelye no t i fy  
h i s  o r  h e r  o r g a n i z a t i o n  uni t  head ,  t h e  C l a i m s  Sec t ion  of the 
L a w  Dep.ar tment ,  a n d ,  if app l i cab le ,  h i s  o r  h e r  i n s u r a n c e  
c a r r i e r .  S u c h  c l a i m s  a r e  deemed to  be poten t ia l  c l a i m s  
a g a i n s t  t h e  P o r t  A u t h o r i t y  a n d  the p rov i s ions  of the  B o a r d  
R e s o l u t i o n  of M a y  12 ,  1955,  r e l a t i v e  to the  s e t t l e m e n t  of  
s u c h  claims,  wi l l  a p p l y .  

If t h e  e m p l o y e e  carries i n s u r a n c e  a g a i n s t  such - c l a i m s ,  t h e  
Port ~ u t ' h o r i t ~  wi l l  p a y  o ly  the  amoun t  b y  which  t h e  c l a i m  f . . 
e x c e e d s  t h e  i n s u r a n c e .  

- 



4 .  I n  t h e  c v e n t  a n y  c m p l o y c c - o w n e d  v e h i c l c  o n  P o r t  A\ lLhori ty  
b u s i n e s s  i s  d a m a g c d  t h r o u g h  a c c i d e n t ,  t h e  P o r t  A u t l ~ o r i t ~  
shall  r e c o n l p c n s e  t h e  o w n e r  f o r  tha t  p o r t i o n  of l o s s e s  
d e e m e d  u n r e c o v c r a b l e .  T h e  l a t t e r  m a y  i n c l u d e  s u c h  l o s s c s  
ar;l the a m o u n t  d c d u c l i b l e  u n d e r  a  c o l l i s i o n  po l icy  o r  f o r  o t h e r  
l o s s e s  no t  c o v e r e d  ' b y  i n s u r a n c e .  E m p l o y e e s  s e e k i n g  u n r e -  
c o v e r a b l e  e x p e n s e s  s h o u l d  c o n t a c t  t h e  C l a i m s  S e c t i o n ,  J,aw 
D e p a r t m e n t .  f o r  i n s t r u c t i o n s .  

E .  S e t t l e m e n t  of C l a i m s  

E m p l o y e e s  w h o s e  v e h i c l e s  h a v e  becn  d a m a g c d  whi le  o n  P o r t  
A u t h o r i t y  b u s i n c s s  a n d  who m a y  be e l i g i b l e  for  r e p a y m c n t  
o f  u n r e c o v e r a b l e  l o s s c s  i n  . a c c o r d a n c e  with t h e  p r o v i s i o n s  
of P a r a g r a p h  I V ,  D, 4 s h a l l ,  in  a l l  c a s e s .  c o m p l y  w i t h  t h e  
fol1o)King. U n d e r  a n y  c i r c u m s t a n c e s  the  c o s t  of r c p a i r i n g  t h e  
v e h i c l e  i$  t o  b c  e s t i m a t e d  by a -  r e p u t a b l e ,  e s t a b l i s h e d  a u t o  
body  f i r m .  An  i t e m i z e d  s t a t e m e n t  m u s t  be  i n c l u d e d  t o g e t h e r  
wi th  a n y  c o p i e s  of s u p p l c m e n t a r y  b i l l s  o r  s t a t e m e n t s .  

T h e  e m p l o y e e  p r e p a r e s  a m e m o r a n d u m  w h i c h  i n c l u d e s  a l l  
p e r t i n e n t  i n f o r m a t i o n  c o n c e r n i n g  ' the  e x p e c t e d  c o s t  of r e p a i r s  

a n d  a n y  u n r e c o v e r a b l e  l o s s c s  a n d  f o r w a r d s  t h e  m e m o r a n d u m ,  
t o  h i s  o r  h e r  d e p a r t m e n t  d i r e c t o r .  T h e  d e p a r t m e n t  d i r e c t o r  
i n d i c a t e s  o n  t h e  e m p l o y e e ' s  m e m o r a n d u m  u - h e t h e r  u s e  o f .  t h e  

v e h i c l e  o n  P o r t  A u t h o r i t y  b u s i n e s s  h a d  b c e n  a u t h o r i z c d  a n d  
f o r w a r d s  t h e  m e m o r a n d u m  t o  t he  C la ims  S e c t i o n .  

Upon r e \ i e w ,  t h e  C l a i m s  S e c t i o n  f o r u . a r d s  a p p r o v e d  c l a i m s  
t o  t h e  C o m p t r o l l e r ' s  D e p a r t m e n t  for  p r o c e s s i n g .  In  t h e  
e v e n t  the c l a i m  i s  not a p p r o v c d  f o i  pay ' rncnt ,  t h e  C l a i m s  
S e c t i o n  n o t i f i c s  t h e  c l a i m a n t  of t h e  c i s a p p r o v a l .  
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1.- ln t  reduction 

T h i s  i n e t  r u c t i o n  e e t s  f o r t h  t h e  p o l i c i e s  a n d  p r o c e d u r e s  g o v e r n i n g  
t h e  i s s u a n c e  and u s e  o f  P o r t  A u t h o r i t y  p a s s e s .  

11.  P a s s e s  

A. . A n n u a l  P a s s e s  

A n n u a l  . p a s s e s  a r e  i s s u c d  to p r e s e n t  a n d  p a s t  C o m m i s s i o n e r s ,  
o f f i c e r s ,  o t h e r  e x e c u t i v e  s t a f f  m e m b e r s  of t h e  P o r t  A u t h o r i t y  
and a l i m i t e d  n u m b e r  of o f f i c i a l s  o f  N e w  J e r s e y  a n d  New Y o r k  
and of m u n i c i p a l i t i e s  i n  t h e  P o r t  D i s t r i c t .  A n n u a l  p a s s e s  a r e  
lo'= t h e  u s e  o f  a  s p e c i f i c  i n d i v i d u a l  a n d  a r e  no t  t r a n s f e r a b l e .  
C a r s  c a r r y i n g  a p a s s h o l d e r  p r e s e n t i n g  his a n n u a l  p a s s  are 
p e r m i t t e d  f r e e  p a s s a g e  H t  t u n n e l s  a n d  b r i d g e s  a n d  u s e  of air - 
t e r m i n a l  p a r k i n g  l o t s .  An a n n u a l . p a s s h o l d e r  who u s e s  a n  air. 

t e r m i n a l  p a r k i n g  l o t  w i l l ,  u p o n  p r e s e n t i n g  h i s  p a s s ,  sign the 
w r i t e  t h e  p a s s  n u m b e r  t h e r e o n ,  a n d  g i v e  t h e  p a r k i n g  lo t  t i c k e t .  

t i c k e t  t o  t h e  lo t  a t  
p a r k i n g  p r i v i l e g e .  

8. E m p l o y e e  P a s s e s  

P o r t  A u t h o r i t y  p h o  
a n y  e m p l o y e e  p a s s  

c n d a n t .  T h e r e  i s  n o  t i m e  l i m i t a t i o n  o n  f r e e  

o g r a p h i c  i d e n t i f i c a t i o n  m u s t  be p r e s e n t e d  w h e n  

i s .  u s e d .  
. .. 

1 .  . c o m m u t a t i o n  P a s s e s  

F o r m  P A  166. C o r n l n u t a t ~ o n  P a s s e s .  a r e  l s s u e d  o n  r c q u c s t  
t o  a n y  P o r t  Authority e m p l o y e e  regardless of l e n g t h  of 
eerv ice  for. commuting ~ n l y  to  a n d  f r o m  w o r k  v i a  t u n n e l s  
o r  b r i d g e s  i n  h ~ s  own c a r  o r  o n e  o w n e d  by any of the 

followw ng:  

H u s b a n d  . F a t h e r  Son B r o t h e r  

W i l e  M o t h e r  D a u g h t e r  Sis ter  



a. F o r m  P A  378, P c r s o n a l  Passes, a r e  issued upon request 
i n  a c c o r d a n c e  with the  p a s 3  a l l o w a n c e  schedu le  given 
below, to  P o r t  Author i ty  permanent a n d  p r o j e c t  employees 

- . .  

r e t i r e d  e m p l o y e e s ,  a n d  employees o n  m i l i t a r y  l e a v e  for 
use at  tunne l s ,  b r i d g e s  a n d  so& air t e r m i n a l  p a r k i n g  
l o t s .  

The calendar year p a s s  allowance is: 

- L e n g t h  of P. A-  Service Number of Books 

Less t h a n  9 mon ths  None 
9 m o n t h s  but  l e s s  than  1 y e a r  1 
I y e a r  but less than 7 y e a r s  4 
7 y e a r s  and o v e r  , 5 

R e t i r e d  e m p l o y e e s  a n d  e m p l o y e e s  o n  m i l i t a r y  leave 
r e c e i v e  the s a m e  a l lowance  to which t hey  would b e  
e n t i t l e d  if t h e i r  P o r t  Author i ty  s e r v i c e  was not 
i n t e r r u p t e d .  

b. U s e  of P e r s o n a l  P a s s e s  i s  subject t o  the following: - 
-.  

( 1 )  They a r e  not t r a n s f e r a b l e .  

(2 )  'Thef c a n  b e  used  f o r  a m o t o r c y c l e  o r  a n  a u t o m o b i l e  
( i n c l u d i n g  a t t a c h e d  t r a i l e r )  in which t h e  employee is 
r id ing .  - 

- .  . 

( 3 )  'They a r e  not v%lid in .  P a r k i n g  L o t  6 ( P a n  A m e r i c a n  
Roof .Top) a t  J F K L A .  and in H o u r l y  P a r k i n g  Lots 
A, B a n d  C a t  K e w a r k  I n t e r n a t i o n a l  A i r p o r t .  

( 4 )  U s e  of C z n t r a l  ' f c r m i n a l  Area  parking l o t s  i s  
l i m i t e d  t o  a m a x i m u m  per iod  o f  four h o u r s  at no 
charge. E m p l o y e e s  2arking beyond the  fou r - l l ou r  
l i m i t  a r e  requ i red  t o  pay  the, r c g u l a r  public  p a r k -  
ing rate f r o m  t h e  t ime t h e  vehicle \v;ls I n i t i a l l y  

p a r k e d .  U s e  of t h e  Long  T e r m  Parking Lots  i s  
l i m i t e d  t o  a m a x i m u m  p e r i o d  of  24 h o u r s  a t  n o  
charge. En-rployees parking b e y o n d  the 24-hour  
limit art r e q u i r e d  t o  p a y  t h e  p a r k i n g  c h a r g e s  for 
time i n  c s c e s s  of 24 h o u r s ,  s t a r t i n g  wi th  f i r s t  
day  r a t e s .  An employce  who uscs  an a i r p o r t  
parking lot  must ,  on leaving the  parking  l o t ,  w r i t e  

t h ~  parking  lot t i c k e t  serial n u m b e r  o n  t h e  p e r s o n a l  
p a s s ,  sign i t ,  and sign t h e  p a r k i n g  lo t  t i c k e t  b e f o r e  

a i 
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s u b m i t t i n g  t h e m  t o  t h e  p a r k i n g  a t t e n d a n t .  If  t h e  
p a r k e r  i s  o n  o f f i c i a l  P o r t  A u t h o r i t y  b u s i n e s s ,  he 
s h o u l d  p a y  t h e  a p p r o p r i a t e  c h a r g e .  a s k  f o r  a 
r e c e i p t  a n d  s u b m i t  i t  t o  t h e  P o r t  A u t h o r i t y  f o r  
r e i m b u r s e m e n t .  

( 5 )  U s e  o f  P o r t  A u t h o r i t y  p e r s o n a l  passes f o r  f r e e  
p a r k i n g  i n  a i r p o r t  p u b l i c  l o t s  i s  a p r i v i l e g e  f o r  
i s o l a t e d  i n s t a n c e s  of p a r k i n g .  P e r a o n a l  p a s s e s  
a r e  n o t  t o  be  u s c d  t o  p a r k  w h i l e  P o r t  A u t h o r i t y  - 
e m p l o y e e s  a r e  a t  t h e i r  a i r p o r t  job .  

C. O f f i c i a l  B u s i n e s s  Pas3es 

O f f i c i a l  B u s i n e s s  P a s s e s .  f o r m  P A  430, a r e  i s s u e d  to c o n t r a c t o r s .  
a n d  o t h e r  s e l e c t e d  i n d i v i d u a l s  who u s e  t u n n e l s  a n d  b r i d g e s  o r  a i r  
t e r m i n a l  p a r k i n g  l o t s  w h i l e ' r n a k i n g  t r i p s  o n  P o r t  A u t h o r i t y  b u s i -  
n e s s  i n  o t h e r  t h a n  P o r t  A u t h o r i t y  v e h i c l e s .  A p a s s  h o l d e r  w h o  
u s e s  a n  a i r p o r t  p a r k i n g  l o t  m u s t ,  upon l e a v i n g  t h e  p a r k i n g  l o t .  
s i g n  2 n d  d a t e  b o t h  the  O f f i c i a l  B u s i n e s s  P a s s  ( f o r m  PA 430) a n d  
t he  p a r k i n g  l o t  t i c k e t ,  a n d  s u b m i t  b o t h  t o  t h e  l o t  a t t e n d a n t .  Lf-. 
t h e  p a r k c r  i s  o n  o f f i c i a l  P o r t  A u t h o r i t y  b u s i n e s s .  h e  s h o u l d  pay 
a n y  c h a r g e  o v e r  2 4  h o u r s  b a s e d  o n  t h e  r a t e  p r o g r e s s i o n  set  
f o r t h ,  1n t h e  S c h e d u l e  .of  C h a r g c s .  a s k  f o r  a  r e c e l p t  a n d  s u b m i t  
i t  f o r  r e i r n b u r s e m c n t  t o  t h e  P o r t  A u t h o r i t y .  

111. A d d i t i o n a l  F r c e  U s e  o f  A i r  T e r m i n a l  P a r k i n g  L o t s .  T u n n e l s  a n d  
B r i d g e s  . 

A .  F r e e  p a r k i n g  a t  a i r  t e r m i n a l  p a r k i n g  l o t s  i s  p r o v i d e d  f o r :  

- - 
P o r t  A u t h o r i t y  v e h i c l e s .  E x c e p t  f o r  P a r k i n g  L o t  6 ( P a n  
A m e r i c a n  R o o f  T o p )  a t  JFKLA a n d   burl^ P a r k i n g  L o t s  
A ,  B. a n d -  C a t  h 'c \vark I ~ r t c r n a t i o n a l  A i r p o r t :  t h e  f r e e  l l s e  
o f  a i r  t e r m i n a l  p a r k i n g  ' l o t s  i s  u n l i m i t e d .  \:Then a  P o r t  
A u t h o r i t y  V e h i c l e  P a s s ,  f o r m  PA 6 8 4 .  i s  p r e s e n t e d  for 
p a y m e n t , .  t h e .  emp1,oye.e m:ls,t s ig,n h i s  n 2 m e  a n d  p r i n t  t h e  
P. A. " c h i c l e  n u m b e r  o n  b o t h  t h e  v e h i c l e  p a s s  a n d  p a r k i n g  
lor ; i c k t t ,  a n d  s u b m i t  both  t o  t h e  p a r k i n g  l o t  a t t c n d a n t .  I f  
t h e  e m p l o y e e  c a n n o t  p r e s e n t  a  v e h i c l e  p a s s  h e  m u s t  s i g n  
h i s  n a m e  a n d  p r i n t  t h e  P. A. v e h i c l e  n u m b e r  o n  t h e  p a r k i n g  
l o t  t i c k e t  a n d  s u b m i t  i t  t o  t h e  p a r k i n g  l o t  a t t e n d a n t .  

V e h i c l e s  c a r r y i n g  n e w s m e n  a n d  p h o t o ~ r a p h e r s  w i t h  p r e 3  3 

p a s s e s .  ( P r e s s  v e h i c l e s  w h i c h  p a r k  i n  e x c c s s  of 2 4  h o u r s  
w i l l  be r e q u i r e d  t o  p a y . t h e  p a r k i n g  c h a r g e s  f o r  t i m e  i n  
e x c e s s  of 2 4  h o u r s ,  s t a r t i n g  w t h  f i r s t  d a y  r a t e .  



p a r k i n g  p e r i o d ,  t h e  lo t  6 p a r k i n g  c h a r g e s  s h a l l  c o m m e n c e .  

3. V e h i c l e s  c a r r y i n g  the  fo l lowing  p e r s o n s  o n  of f ic ia l  b u s i n e s s  
a t  t h e  a i r  t e r m i n a l :  

a- employees of publ ic  u t i l i t y  c o m p a n i e s  i n  c o m p a n y  
i d e n t i f i e d  v e h i c l e s ;  

b. F e d e r a l ,  s t a t e  o r  m u n i c i p a l  police o f f i c e r s ;  

C .  h e a l t h ,  f i r e ,  bu i ld ing ,  l a b o r  or  s a n i t a t i o n  i n s p e c t o r s ;  

d .  F e d e r a l  Av ia t ion  A d m i n i s t r a t i o n ,  C i v i l  A e r o n a u t i c s  
Board ' ,  Fcde r a l  C o m m u n i c a t i o n s  C o m m i s s i o n ,  a n d  t h e  
Ra t iona l  T r a n s p o r t a t i o n  safety S o a r d  e m p l o y e e s ;  s e e  
t h e  p a r a g r a p h  below f o r  r e s t r i c t i o n s  o n  the  u s e  o f  
t h i s  p r i v i l e g e .  . .  . 

with propcr  p r e s s  credentials can park  in e x c e s s  of 24 ho 
a t  no c h a r g e  i n  c e r t a i n  des igna ted  " long- t e rm"  a i r p o r t  lo t s  
p r o v i d e d  they  t u r n  i n  t o  t h e  cashier a t  t i m e  of e x i t ,  w r i t t .  
p e r m i s s i o n  ( P o r t  Au tho r i ty  Press P a r k i n g  P e r m i t )  from t  
Port A u t h o r i t y  P u b l i c  A f f a i r s  D e p a r t m e n t  o r  A i r p o r t  M a n a  
In ' exceed ing  t h e  t i m e  l i m i t  s p e c i f i e d  i n  t h e  s p e c i a l  p a r k i n  
permit f o r  t h e  " long t e r m "  lo ts .  newsmen a r e  r e q u i r e d  t o  
p a y  the p a r k i n g  c h a r g e s  f o r  t i m e  p a r k e d  i n  excess of the 
specified p e r i o d ,  s t a r t i n g  w i t h  the f i rs t  d a y  r a t e s .  ) I n  - 
JFKLA P a r k i n g  Lot 6 f r e e  ~ a r k i n g  t i m e  i s  l i m i t e d  t o  t h e  fir 
six h o u r s  of p a r k i n g ;  a f t e r  t h e  e x p i r a t i o n  of the f i r s t  s i x - h  

F o r  F e d e r a l  Av ia t ion  -4gency e m p l o y e e s  s t a t i o n e d  a t  the 
F e d e r a l  S u i l d i n g ,  J o h n  F. Kennedy I n t e r n a t i o n a l  A i r p o r t ,  
free p a r k i n s  p r i v i l e g c s  a r e  pr ' r rn i t ted  i n  t h a t  a r e a  o n l y ,  
u n l c i s '  o f f ic ia l  d u t i e s  r e q u i r e  t h e i r  p r e s e n c e  a t  a n o t h e r  
a i r  t e r m i n a l  o r  e l s e n r h e r e  a t  tha t  A i r p o r t .  

If s u c h  of f ic ia l  b u s i n e s s  r e q u i r e s  p a r k i n g  f o r  m o r e  t h a n  
2 4  h o u r s ,  p r i o r  p e r m i s s i o n  must be ob ta ined  f r o m  t h e  
A i r p o r t  M a n a g e r ,  o t h e r w i s e  the  v c h i c l e  w i l l  be  r e q u i r e d  
t o  p a y  p a r k i n g  c h a r g e s  f o r  t h e  time i n  e x c e s s  of 2 4  h o u r s .  
s t a r t i n g < .  w i t h % t h e  f i r s t ,  d a y  r a t e . ,  . 

4. Vehicles c a r r y i n g  c m p l o y e e s  of l e s s e e s  a n d  p e r m i t t e e s  
whose l e a s e s  o r  p e r m i t s  p r o v i d e  for free park ing .  

5 .  V e h i c l e s  c a r r y i n g  or wait ing for a n y  of t h e  following a n d  
t h e i r  o f f i c i a l  p a r t i e s :  

\ 
a. P r e s i d e n t  a n d  V i c e  p r e s i d e n t  o f  t h e  United S t a t e s ;  , .,) 
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b. a l l  U.S.  Scna tors  from and Governors of New York  
and New J e r s ey ;  

c.  all U.S .  Cong re s smen  f r o m  the P o r t  Distr ict ;  

d. Mayors  of municipal i t ies  i n  which P o r t  Authori ty a i r  
terminals a r e  totally or par t ia l ly  located; 

'e. Chiefs of Staff of the A r m y  and A i r  Force .  the Chie f  
of Naval Operat ions ,  the Commandant of  t h e  M a r i n e  
C o r p s  and Chiefs o f  Mi l i t a ry  Missions; 

f. fore ign Ambassador3  and Consul-Generals  o r  ind iv idua l s  
of equivalent rank. 

B. F r e e  use of Parking Lot 6 ( P a n  Amer i can  Roof Top) at JFKIA i s  
not ava i l ab le  to  vehicles e n u m e r a t e d  i n  P a r ,  IU. A. 1, 3 and 4.  

C. F r e e  u s e  of tunnels and b r i d g e s  is provided for: 

P o r t  Authori ty vehicles;  ' - 

public utility vehicles providing the t r ip  i s  n e c e s s a r y  for 
inspec t ion  a n d / o r  r e p a i r  to  the c ro s s ing  used;  

pol ice  a n d  f i r e  equipment domici led  _ _ _ _  i n  the Sta tes  of New York 
o r  h'ew J e r s e y ,  providing such.  vehic les  have permanent 
e x t e r i o r  i d e n t i f y i n g  ma rk ings ;  

veh ic les  used in the  course oi ah inspection t ou r  conduc ted  
o r  approved  b y  the Port Authori ty;  

veh ic les  d i s p l a y i n s  c iv i l  de fense  placards and p r o p e r l y  i d c n t r -  

fied public utility c q ~ i ? ~ c n t  during off ic ia l  civi l  de f ense  d r ~ i l s  

{provided p r i o r  notice of s u c h  t c s t s  h a s  been r e ce ived  b y  t h e  
POi.~~.A4&.karity)3 or: in, the,. event" af e n e m y  attack;- 

all ambulances  other  than  c o m m e r c i a l ;  

c o m m e r c i a l  towing veh ic les  re tu rn ing  f r o m  s e r v i c e  cal ls  o n  
Port Authori ty p rope r ty  who u s e  the  facility a r e  p e r m i t t e d  

free passage o n  the  immediate r e t u r n  tr ip;  

o f f - rou te  v h ic les  a r e  p e r m i t t e d  f r e e  passage  i n  both d i r e c -  . e 



I V .  

V.  

t 
9- m i l i t a r y  convoys  r e n d e r i n g  a i d  pu r suan t  to  t h e  t e r m s  o f  the 

N e w  Jersey - New York Mutual  Mi l i t a ry  A s s i s t a n c e  Pact; 

10. police and f i r e  veh ic l e s  going to  and  f r o m  e m e r g e n c y  calls; 

11, v e h i c l e s  o p e r a t e d  b y  P o r t  Au tho r i ty  c o n t r a c t o r s  i n  c o n n e c t i o n  
with the p e r f o r m a n c e  o f  w o r k  under  t h e i r  Po r t  Author i ty  
c o n t r a c t s .  

Requis i t ion ing  P a s s b o o k s  

P a s s b o o k s  a r e  requ i s i t i oned  f r o m  t h e  T r e a s u r y  D e p a r t m e n t  in m u l t i p l e  
of  five by t h e  o rgan iza t ion  uni t  head.  Ticke t  a n d / o r  Pass Requ i s i t i on  
a n d  Rece ip t ,  f o r m  P A  281, is p r c ~ a r e d  in  t r i p l i c a t e  b y  the c u s t o d i a n  
a n d  a p p r o v e d  b y  t h e  d e p a r t m e n t  h c a d  o r  fac i l i ty  ma.nager .  (See 
i n s t r u c t i o n  o n  f o r m  P A  281 f o r  d i s t r i bu t ion . )  

I s suance  of P a s s e s  

Annual P a s s e s  

Annual passe ' s  a r e  in the  cus tody  of and  a r e  d i s t r i b u t e d  by t h e  
E x e c u t i v e  D i r e c t o r .  T h e  Execu t ive  D i r e c t o r  f u r n i s h e s  a list o f  
pass  h o l d e r s  t o  the D i r e c t o r s  of Aviat ion ;rnd Tunnel:, and  - 
Bridges f o r  l i s t  r ibut ion t s  t h e i r  . faci l i t ies .  

C o m m u t a t i o n  Passes 

T h e  c u s t o d i a n  shou ld  be c e r t a i n  that the employee's r e s i d e n c e  a n d  
p lace  o f  w o r k  r e q u i r c  u s e  of t h e s e  p a s s e s .  P a s s e s  a r e  i s s u e d  
one book  at a  t i m e  'by  the c u s t o d i a n  u*ho c h e c k s  t h e  da te  the p r e v i o u s  
book \\-as i s s u e d  t o - c o n t r o l  n ~ i s u s e .  The  e m p l o y e e  i n s e r t s  h i s / h e r  
name and tne velricle l i cense  number  on the r e c e i p t  ( f i r s t -  p a g e  of 
book) a n d  t h e  vehic le  l i c e n s e  n u m b e r ,  i n  ink, o n  the  s tub  of t h e  
pas sbook .  T h e  cus tud ian  i n s e r t s  the e m p l o y e e ' s  n a m e  and  the 
date  i s s u e d  o n  the  r c c e i p t  w h i c h  i s  fi led. 

P e r s o n a l  P a s s e s  

1.  P a s s e s  a r e  i s s u e d ,  o n e  book a t  a  t ime. b y  the  c u s t o d i a n  
who c h e c k s  the ~ . r n p l o y e e ' s  z l lo\vance a n d  the n u m b e r  of books 
p r e v i o u s l y  . i s sued  to  i n s u r e  t ha t  the a l lowance  is not c x c e e d e d .  
T h e  cmployce s i g n s  the  r e c c i p t  and the  c u s t o d i a n  i n s e r t s  t h e  
e ~ n p l o y e e ' s  name  a n d  the d a t e  o n  the  r e c e i p t  which is f i l ed .  

2. P a s s e s  f o r  r e t i r e d  cn7ployees a n d  e m p l o y e e s  on m i l i t a r y  
l e a v e  a r e  i s s u e d  by tllc P e r s o n n e l  Benefi ts  a n d  Activities 
Div i s ion ,  P . r~onoe l  D e p a r t m e n t  upon r e q u e s t  of ind iv idua ls . .  I .  ) 
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G e n  

A. 

3. D e p a r t m e n t  Directors a r e  author ized  t o  i n c r e a s e  the 
mcheduled a l lowance  when  the  need is  c l e a r l y  d e m o n s t r a t e d .  

Official  Bus iness  Passe .  

The c u s t o d i a n  i n s e r t s  the  b e a r e r ' s  name, d a t e  and  r e a s o n  f o r  
i s s u a n c e  o n  the  s tub .  T h e  s t u b  r e m a i n s  a t t ached  to  the  book.  

E m p l o y e e  Lcav ing  P o r t  Author i ty  Se rv ice  

The o r g a n i z a t i o n  unit  h e a d  i s  responsib le  f o r  obtaining u n u s e d  
p a s s e s  f r o m  e m p l o y e e s  l.aving the  por t .  Authori ty.  

T r a n s f e r r e d  Employee  

The o r g a n i z a t i o n  uni t  h e a d  i a  r e spons ib le  f o r  in fo rming  khe new 
unit o n  f o r m  PA 1904, T r a n s m i t t a l  of P e r s o n n e l  R e c o r d s .  o f  
t h e  n u m b e r  of f o r m  PA 378 booke i s s u e d  dur ing  t h e  c u r r e n t  
year a n d  t h e  d a t e  the  l a s t  f o r m  PA 166 book was i s s u e d ,  & 

I - C. Unused P a s s e s  

E m p l o y e e s  r e t u r n  unused  p a s s e s  to the cus tod ian  when no  longer 
needed.  Unused p a s s e s  are then s e n t  to  the  C o m p t r o l l e r ' s  Depar t -  
m e n t  (Audit  Division) with a m e m o r a n d u m  which i n c l u d e s  the  
name of t h e  employee  to  whom i s s u e d  and book a n d  c o u p o n  
n u m b e r s ,  T h e  C o m p t r o l l e r ' s  Depar tment  d e s t r o y s  t h e  p a s s e s  
and  d i s c a r d s  the t n c m o r a n d u m  a f t e r  checking book a n d  coupon  
nurnbe r s . 

D. Los t  i ' a s s e s  I 
An e m p l o y e e  i m m e d i a t e l y  r e p o r t s  los t  p a s s e s  to the  custodian 
w h a , m a k e a , a , n o t a t i o n  o f  the  l o s s  on the  r e c e i p t  ( s e e  V.  B or C 

above). R e p l a c e m e n t  of l o s t  p a s s e s  i s  au thor ized  i f .  i n  t h e  

unit  head's opinion,  c i r c u m s t a n c e s  war ran t .  

I E. M i s u s e  of P a s s e s  I 
C h a r g e s  a r e  p r e f e r r e d ,  a n d  the  employee  is sub jec t  t o  c a n c e l l a -  
t ion of t h e  pass p r i v i l e g e  f o r  m i s u s e  of p a s s e s .  

-1 i 



DOCUMENT N 

POLICE OFFICER 

POSITION AND/OR ASSIGNMENT ROSTER 

I. ADMINISTRATIVE CHART POSITIONS (PO #2) 

To work day tours, Mondays through Friday with Saturdays and Sundays as regular days 

off. Will also receive eleven (1 1 ) Port Authority Holidays and six (6) additional days off 

to  receive no fewer than 12 1 RDO's per calendar year. 

- Facilitv Police Command 

Police Headquarters 

Police Headquarters 

Police Headquarters 

Police Academy 

Police Academy 

Police Academy 

Consolidated Police Zones 

Detail Position (s) 

Special Services* 

Court Scheduler and Courier* 

Visual Presentation Services Unit* 

Range Officer* 

Instructor's Aide* 

Probationary Police Officers in  Academy* 

Medically Restricted Positions / I  / 

II. POLICE OFFICERS SPECIAL DETAILS 

The following special details will be filled in accordance with the provisions of POI 2-l A, 
appended to the Memorandum o f  Agreement as Document "6.". 

Facilitv Police Command Detail Position (s) 

Central Police PoollSpecial Operations Teletype Operators 

Division ("SOD") 

Central Police Pool/SOD Motor Vehicle Enforcement Officer(s) 

(Commercial Vehicle Inspections; Truck 

Weight, Hazardous Cargo, Accident 

Investigation) 

Canine Officer(s) 

Motorcycle Operator(s) 

Emergency Services Unit (Trucks 1, 2, 3 
(PATHIWTC), Trucks 7/7A (LCA), and Trucks 

Central Police Pool/SOD 

Central Police Pool/SOD 

Central Police Pool/SOD 



Facilitv Police Command 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

Kennedy lnternational Airport . 

Kennedy lnternational Airport . 

Kennedy lnternational Airport 

Kennedy lnternational Airport 

LaCuardia Airport 

LaCuardia Airport 

LaCuardia Airport 

~ a ~ u a i d i a  Airport 

LaCuardia Airport 

LaCuardia Airport 

LaCuardia Airport 

PATH 

World Trade Center 

Holland Tunnel 

Port Authority Bus Terminal 
Port Authority Bus Terminal 

Port Authority Bus Terminal 

George Washington Bridge 

Newark lnternational Airport 

Newark lnternational Airport 

Newark lnternational Airport 

Detail Position (s) 

Motor Vehicle Inspector(s) 

Fire Marshal(s) 

Auto Recovery Unit 

Administrative Adjudication Bureau Officer(s) 

Queens Court Officer 

Desk Officer(s)/ CAD 

Desk Officer(s) Relief 

Emergency Medical Technician/Ambulance 

Squad Leader(s) 

Squad Leader(s) Relief / Firefighter 

Cargo Officer(s) 

Hardstand/Special Weapons Officer(s) 

Station House Officer(s) / SHO(s) 

Motor Vehicle Inspector(s) 

Fire Marshal(s) 

Auto Recovery Unit 

Desk ~ f f i c e r ( s ) / ~ ~ ~  

Squad Leader(s) 

Squad Leader(s) Relief / Firefighter 

Commanding Officer's Clerk(s) 

Desk Officer(s)/CAD 

Desk Officer(s)/ CAD 

Brooklyn Piers Unit (Weekdays, Day Tour) 

Youth Services Unit 

Station House Officer(s) / SHO(s) 

Community Patrol Officer Program Unit (CPOP) 

Post 31 /Bus Station (Weekdays, Day/ 

Afternoon Tour) 

Motor Vehicle Inspector(s) 

Fire Marshab) 

DeskIEmergency Garage Positions:. / 2 /  

Desk Officer(s) /CAD/Squad Leader Relief , 



Facility Police Command Detail Position (s) 

Squad Leader(s) 

Firefighter(s) 

Emergency Truck 7 

Newark International Airport Patrol Car Operator(s) 

Newark International Airport Auto Recovery Unit 

Newark International Airport Teterboro Airport Unit /3/ 

Staten Island Bridges Emergency Garage 

* Police Officers assigned to  the following Special Details except Instructor's Aide(s), as 

the date o f  execution of the Memorandum o f  Agreement for the term January 21,2003- 

through January 20,2010, are "grandfathered" and can not be replaced unless they 

request t o  be removed from the Special Detail, or they are transferred to another Facility 

Police Command or promoted. On the date of execution o f  the Memorandum o f  

Agreement for the term January 21,2003 through January 21, 2010, the current 

Superintendent o f  Police shall have six (6) months thereafter to  remove and replace 

Police Officers assigned to  these special details including lnstructor Aide(s). Whenever a 

new Superintendent of Police is appointed he will have the right to remove and replace 

Police Officers assigned to these special details including lnstructor Aide(s) for a period 

of six (6) months following his appointment. Any Police Officer removed from a special 

detail as a result of the Superintendent exercising his rights as set forth herein, shall 

have full retreat rights to his former permanently assigned Facility Police Command, 

including seniority, work chart, and Special Detail rights. Except as provided in the 

preceding sentences, the Superintendent of Police may select Police Officers to be 

assigned to the following special details as operational needs require and without 

reference to the provisions of POI 2-1 A, appended to the Memorandum of  Agreement as . 

Document "6." 

Facility Police Command Detail Position (s) 

Police Headquarters 

Police Headquarters 

Police Headquarters 

Police Academy 

Police Academy 

Visual Presentation Services Unit* 

Special Services* 

Court Scheduler(s) and Courier(s)/Day Tour* 

Range Officer(s)* 



Facilitv Police Command Detail Position (s) 

Central Police Pool/SOD Courierb) / Night Tour* 

Holland Tunnel Commanding Officer's Clerk(s)" 

Lincoln Tunnel 

Lincoln Tunnel 

Commanding Officer's Clerk(s)/XBL* 

Auto Recovery Unit* 

George Washington Bridge Commanding Officer's Clerk(s)/HOV 

George Washington Bridge Court Liaison(s) 

PATH 

PATH 

Commanding Officer's Clerk(s)/Post 10 

Court Liaison(s) 

Newark International Airport i. Court Liaison(s) 

/ I  / Selection and assignment of these positions will be made in accordance with the 

Memorandum of  Agreement, Section XIX, Paragraphs 8 and 9. 

/2 /  At Newark lnternational Airport, these special detail positions are selected from 

the DesklEmergency Garage roster. Notwithstanding the provisions o f  

Document B, Section V, Paragraph C, Police Officers at Newark lnternational 

Airport will continue to designate whether they will be on the Patrol Car Operator 

Special Detail roster or the combined Desk Officer/Emergency Garage Special 

Detail rosters. For the purposes o f  Document B, at Newark lnternational Airport, 

the Desk Officer/Emergency Garage Special Detail Positions (as shown on above) 

will constitute only one of the Police Officer's two permitted special details. 

/ 3 /  As set forth in the letters of agreement dated May 2, 2002 and June 5, 2003 

a&ended. to the Memorandum of  Agreement and further in Note 6 o f  this 

Document. 

NOTES: 

1 )  Patrol Car Operator positions at the George Washington Bridge. Holland Tunnel 

and Lincoln ~ u n n e l  Facility Police Commands will no longer be a special detail 

and/or filled by seniority. 

2) Pursuant to Section LVI of the Memorandum o f  Agreement (Plainclothes 

Assignments), the JFK Hack Squad shall be selected from the Hack Plainclothes 

roster dated September 1,2004, appended hereto. The Hack Plainclothes roster 

may be supplemented annually at the sole discretion o f  the Port Authority. \ 



Any Police Officer in a special detail assigned to  the Central Police Pool with the 

exception of the Teletype special detail, will have full retreat rights to his former 

permanently assigned Facility Police Command, including seniority, work chart, 

and Special Detail rights, except as limited in Document B, Section VII, paragraph 

D. Any Police Officer assigned to a Central Police Pool special detail, with the 

exception of the Teletype special detail, will not be used to cover manpower 

deficiencies at any Facility Police Command, except for those situations set forth 

in Section XVI Paragraph 1 (c)(iii) o f  this Memorandum of Agreement or on 

overtime consistent with this Memorandum of Agreement. 

Elimination of the New Jersey Marine Terminals Desk positions does not 

constitute an agreement by the kssociation to the transfer o f  unit work currently 

and heretofore performed by the New Jersey Marine Terminals Desk positions to 

non-unit personnel. . 

Emergency Services Vehicle Posts 

Effective on the date o f  execution o f  this Memorandum of  Agreement, the Port 

Authority will offer transfers to  all members o f  the Emergency Services Unit at 

Kennedy lnternational Airport (Truck 8). LaCuardia Airport (Truck 7) and PATH 

(Trucks 1, 2 and 3) (formerly Response Unit Posts 3, 15 and 21) to the Central 

Police Pool in a new centralized special detail. The procedure governing this 

offer o f  transfer shall be as set forth in the letter agreement dated 

October 20, 2004, setting forth the terms and conditions of assignment o f  the 

CPP/SOD Emergency Services Unit. 

Modifications to the Letters of Agreement dated May 2 ,  2002 and June 5 ,  2003 

Effective upon the execution of this Memorandum o f  Agreement, all Police 

Officers currently assigned to the Central Police Pool Teterboro Special Detail 

("Teterboro Special Detail") shall be transferred to Newark lnternational Airport in  

the Newark lnternational Airport/ Teterboro Airport Special Detail. 

Any member of the Teterboro Special detail who is not willing to accept a 

transfer to  the NlAiTeterboro Airport Special Detail may exercise the right to 

retreat t o  their original facility police command in accordance with the terms of 

the June 5 ,  2003 letter agreement. 

Police Officers on'the Teterboro Special Detail List assigned a Teterboro Special 

Detail workchart shall on a regularly scheduled tour o f  duty report directly to 

Teterboro Airport; stand roll call at Teterboro Airport; sign off duty at Teterboro i 



Airport; be provided a locker, gun locker and other amenities provided to a 

police officer at his permanently assigned facility police command. Police 

Officers on the Teterboro Airport Special Detail List not assigned a Teterboro 

Airport workchart when assigned on a regularly scheduled tour o f  duty to 

Teterboro Airport shall report to NLIA; stand roll call at NLIA; be provided 

transportation in a Port Authority vehicle to and from Teterboro Airport; return 

to NLIA at the end of the tour to sign off duty 

Future selection for assignment to the NIA ITeterboro Airport Special Detail 

shall be based upon a training opportunity announcement to the Newark 

International Airport Command posted consistent with the requirements of 

Document' B. 

Except as modified by this Note, the letter of agreement dated May 2 ,  2002 as 

modified by the letter of agreement dated June-5, 2003 shall remain in full force 



Facilitv Police Command by 
Consolidated Zone 

POLICE ZONE A 

JFK Intenlat~onal Airport 
LaGuardia A q o r t  

Subtotal 

POLICE ZONE B 

PATH 
World Trade Center 

Holland Tunnel/Brooklyn Piers 
Subtotal 

POLICE ZONE C 

Port Authority Bus Terminal 
Lincoln Tunnel 

GWB 
Subtotal 

POLICE ZONE D 

Newark International Airport 
New Jersey Marine Terminals 
Staten Island BridgeslTelepon 

Subtotal 

FACILITY POLICE 
COMMANDS 

Police Headquarters/SOD 
Police Academy 

Subtotal 

TOTAL 

1 5 .  - 
Squads 

3 0 

3 0 

0 

0 

- 

0 

- 
- 
0 

3 0 

POLICE OFFICER WORK CHARTS DOCUMENT N 

Afternoon 

5 8 
5 7 

115 

15 
3 

15 
3 3 

2 3 

15 , 
15 
5 3 

48 
3 

14 
65 

3 1 
- 

3 1 

297 ' 

Day 
Admin 

1 
4 
5 

5 
1 
7 

13 

6 
7 

12 
2 5 

9 
2 
2 

13 * 

2 8 

2 8 

8 4 

Afternoon 
Admin - 

7 
- 
7 

2 
1 
- 
3 

- 
5 
2 
7 

- 
2 
2 
4 

2 2 

2 2 

43 

Night 
Admin - 

2 

2 

0 
1 
1 
2 

3 
3 

2 
- 
2 

6 
- 
6 

15 

Total - 

230 
169 
3 99 

112 
2 0 
65 

197 

96 
7 1 .  
7 7 

244 

223 
22 
46 

291 

193 
3 

196 

1327 



DOCUMENT N 

HACK PLAINCLOTHES LIST 

TFK 

September 1,2004 

Listed are the 147 Police Officers in seniority order who are interested in the Preferred 
Assignment list Hack Plainclothes for  JFK hrport ,  

NAME 
D. Podesca 
V. Murphy 
G. ~ m & e  
'C. Myers 
"-R Iannitto 
"J. Montalbano 

"j. Pellicone 
'"H Doskocz 
"R Maniscalco 
':N. Guarino 
D. Caridi 
"j. Hocker 
'IK. %re 
M. Massaro 
D.  Castro-Recio 
"T. Gcero 
'IR mte 
R Riebe 
"K. Taylor 
"-B. Crane Sllhan 
"-1. Vasile 
"I. Rodriguez 
"C. Rogers 
"R Egbert 
"G. Black 
':E. McCain 
"C. Madden 
J. DeFelice 
"j. Koster 

NAME 
"L. Ponsolle 
R Parente 
'IM. DiSalvo 
"-A Gi ro  
::E. Katz 
H h  
C. Gumbs 
R May 
':-T. G h e n  
'3. Bishop 
R. Furey 
G. Martinez 
N. Yum 
W. Leahy 
M. Wittrnan 
':M. Balestracci 
J. McDaniels 
S. Russell 
E.  Velazquez 
L. Staley 
C. Durham 
L.Wiarns 
5. Seamon 
R O'Bnen 
J. S c h l d i  
K. Grogan 
':M. Randazzo 
E. W ~ a m s  
':K. Babiscko 
T, Trotta 
I. Darmanie 
R Gordon 

SEN. # 
87- 10 
87- 13 
87- 19 
87-26 
87-53 
87-61 
87-62 
87-62 
8 7- 69 
92-09 
92- 11 
93-61 
93-08 
93-16 
93-18 
93- 19 
93-24 
93-47 
93-73 
93- 110 
93- 119 
93- 124 
93- 128 
93-141 
93-161 
93- 163 
93- 176 
93- 175 
93-200 
93-203 
93-205 



NAME 

W. Prentice 
N. Federico 
D. Norman 
'IW. Schmidt 
"A. Russo 
T. Kosrer 
W. Boylan 
A Gravano 

. K. G h s  
R Mancus 
M. Guzowski 
T. Lomonaco 
B. Buckner 
S. Smith 
M. Walpole 
S. Ekkian 
R Ruiz 
E.  Torres 
P. Hutzel 
D. Golding 
I. Searing 
T. G y s h  
D. Rhein 
J. Castro 
M. Labocetta 
L. Charles 
G. Frank 
D. Con& 
J. Graf 

G .  Stehl 
M. Cobs 
A. Iadevaio 
R Steneck 
J. Jennings 
T. Fepe, 

G. Georgiadis 
C. Farrell 
F. &con 
M. Placido 
R Gil 
K.  Festa 
V. DiLuca 

NAME 

P. Costello 
J. Llndernann 
D. Coughlul 
R Womack 
W. Pian; 
J. Opromalla 
S. Fitzpatnck 
F. Pisano 
S. Auerbach 
E. Doughty 
Q. Chen 
W. Santiago 
M. Annunziata 
W. Boye 
J. H a w h s  
P. Pogozelski 
G. Sinopidis 
K O'Connell 
M. Syska 
R Biederrnan 
Jo. McCabe 
J. DIAngelo 
G. Lake 
J. Fong 
R Kraft 
D. Tarpey 
P. Mongiovi 
C. Abrarnowski 
R Egan 
T. Eddings 
W. Freymann 
R Taiani 
R Becker 
R Rojas 
K .  Smith 
S. Pornerantz 
J. Testa 
J. Bailey 
P. Dileo 
M. Hynes 
B. Maynard 

"Denotes O f f i c e s  from 
previous Hack List 



DOCUMENT "0" 

PG # 0 1  - 1 5  SQUAD CHART 

ROTATING DAfS & TOURS - 3 0  DRY CYCLE 

DAY NIGHTS DAYS AFTERNGCNS - 

S a t u r d a y  2 , 9  3 ,  6 ,  1 1 , 1 4  5 ,  8 ,  1 2 , 1 5  
S d n d a y  2 , 1 0  4 ,  7 ,  1 1 , 1 4  1 ,  5 ,  8 ,  1 3  
Pionday 2 , 1 0  4 ,  7 ,  11, 1 4  1 ,  5 ,  8 ,  1 3  
T u e s d a y  3 , 1 0  4 ,  7 ,  1 2 , 1 5  1, 6, 9, 1 3  
W e d n e s d a y  3 , 1 0  4,7, 1 2 , 1 5  1, 6 ,  ? , I 3  
T h u r s d a y  3 ,  11 5 , 8 ,  1 2 , 1 5  2 ,  6 ,  9 , 1 4  
F r l d a y  3 ,  1 1  5 , 8 , 1 2 , 1 5  2 ,  6 ,  9 , 1 4  
S a t u r d a y  4 , 1 1  1 , 5 ,  8 ,  1 3  2 ,  7 ,  1 0 , 1 4  
S u n d a y  4 ,  11 1 , 5 , 8 , 1 3  2 ,  7 ,  1 0 , 1 4  
Monday 4 , 1 2  1 ,  6,  9 ,  1 3  3 ,  7 ,  1 0 , 1 5  
T u e s d a y  4 ,  1 2  1 , 6 ,  9 ,  1 3  3 ,  7, 1 0 , 1 5  
W e d n e s d a y  5 ,  1 2  2 , 6 ,  9 ,  14 3 ,  8 , 1 1 , 1 5  
T n u r s d a y  5 ,  1 2  2 , 6 ,  9 ,  14 3 ,  8 , 1 1 , 1 5  
F r l d a y  5 ,  1 3  2 , 7 , 1 0 , 1 4  1 ,  4 ,  8 , l l  
S a t u r d a y  5 ,  1 3  2 ,  7 , 1 0 , 1 4  i, 4, 8 ,  11 
S u n d a y  6 , 1 3  3 ,  7 ,  1 0 , 1 5  1 , 4 , 9 , 1 2  
Monday 6 ,  13 3 , 7 , 1 0 , 1 5  1 , 4 , 9 , 1 2  
T u e s d a y  6 ,  1 4  3 , 8 , 1 1 , 1 5  2 ,  5 ,  9 , 1 2  
W e d n e s d a y  6 ,  1 4  3 , 8 , 1 1 , 1 5  2 , 5 ,  9 ,  12 
T h u r s d a y  7 ,  1 4  1 ,  4 , 8 ,  11 2 , 5 , 1 0 , 1 3  
E r l d a y  7 , 1 4  1 , 4 , 8 ,  11 2 , 5 , 1 0 , 1 3  
S a t u r d a y  7 , 1 5  1 , 4 , 9 ,  1 2  3 ,  6 , 1 0 , 1 3  
S u n d a y  7 ,  1 5  1 , 4 , 9 , 1 2  3 , 6 ,  1 0 , 1 3  
Monday 8 ,  1 5  2 ,  5 ,  9 ,  1 2  3 , 6 , 1 1 , 1 4  
T u e s d a y  8 ,  1 5  2 , 5 , 9 , 1 2  3 , 6 , 1 1 , 1 4  
W e d n e s d a y  1 , 8  2 ,  5 , 1 0 , 1 3  4 , 7 , 1 1 , 1 4  
T h u r s d a y  1 ,  9 2 ,  5 , 1 0 , 1 3  4 , 7 , 1 1 , 1 4  
F r l d a y  1 ,  9 3,  6 , 1 0 , 1 3  4 , 7 ,  1 2 , 1 5  
S a t u r d a y  1 ,  9 3 ,  6 , 1 0 ,  1 3  4 , 7 , 1 2 , 1 5  
S u n d a y  2 ,  9  3 , 6 , 1 1 , 1 4  5 , 8 , 1 2 , 1 5  
Mondav 2 ,  9 3 ,  6 , 1 1 , 1 4  5 , 8 , 1 2 , 1 5  

NOTE: 

1 Subsequent days in this work chart will be a repeat of the days shown above until the 
chart as,slgnments are shown for the entire year. The full work chart for each year 
covered under thls agreement will be posted by December 1 of the year proceeding the 
posted year. 

*As defined In Sectlon XVI, 1 ,  b of the Memorandum of Agreement 



- - 

PO # 3 2  - ADMINISTU.T.TIVE CHART 

Wocks s t e a d y  Day,  A €  t e r n o o n ,  N ~ g h t  T o u r s  - Monday t h r o u g h  F r l d a y ,  S a t u r d a y s  a n d  S ~ n d a y s  a s  
2 3 0 ' s  R e c e l v e  11 P o r t  Authority H o l ~ d a y s  a n d  s l x  additional d a y s  o f f  (No more  t h a n  two 
s u c h  a d d l t ~ o n a l  d a y s  o f f  may b e  t a k e n  p e c  q u a r t e r  u n l e s s  a p p r o v e d  b y  t h e  P o l l c e  Officer's 
Facility Corrmandlng  O f t l c e r  A P o l i c e  Officer m u s t  g l d e  a t  l e a s c  2 4  h o u r s  n o t l c e  p r l o r  t o  
t a k l n g  o c e  o f  t h e  a 3 d : t ~ o n a l  d a y s  o f f ) ,  n o  f e w e r  t h a n  1 2 1  ROO'S p e r  c a l e n d a r  y e a r  T h e  
Day,  A f t e c n o o n  a n d  Night t o c r s  a c e  c c n s l d e r e d  a s  s e p a r a t e  w c c k  c h a r t s  I n  a c c o r a a n c e  u l t h  
t h e  p r o v l s l o n s  contained r n  S e c t l o n  X I I ,  7 , a , b  a n d  c o f  t h e  Memorandum o t  P g r e e m e n t .  

7 DAY C Y C L E  

N o .  DATE - 

KOTE: 

CRY 

S a t  3 r d ~  y  
S u n d a y  
Monday 
T t i e s d a  jl 
W e d n e s d a y  
T h u r s d a y  
Frlday 
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a  t u r d a y  
S u n d a y  
Monday  
T u e s d a y  
V e d n e s d a y  
T h u r s d a y  ' 

F r l d a y  
S a t u r d a y  
S u n d a y  , 

M o n d a y  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S  t inda  y  
N o n d a v  

NIGHTS 

C 
C 
C 
C 
C 

C 
C 
C 
C 
C 

C 
C 
C 
C 

C 

C 
C 
C 

C 

C 

1 .  Subsequent days in this work chart will be a repeat of the days shown above until the 
chart assignments are shown for the entire year. The full work chart for each year 
covered under t h s  agreement will be posted by December 1 of the year proceeding the 
posted year. 

*As defined In Sectlon XVI, 1 ,  b of the Memorandum of Agreement 



DOCUMENT "0" 
PO #03 - STEADY TOUR & STEADY DAYS OFF (21 DAY CYCLE) 

5-2,5-2,4-3 SCHEDULE & EVERY THIRD DAY IN PARENTHESIS RDO 

POSITION RDO 

A,D,G S&M (TUES) 
B,E,H F&S (THURS) 
C,F,I WED-THURS, TUES-WED, TUES-WED-THURS 

No. DATE DAY NIGHTS DAYS AFTERNOONS RDO 

1 1/1/2005 Saturday A C D F G r B E H 
2 1/212005 Sunday B C E F H I A D G 
3 1/3/2005 Monday B C E F H I A D G 

4 1/4/2005 Tuesday A B D E G H C F I 
5 1/5/2005 Wednesday A ·B D E G H C F I 
6 1/6/2005 Thursday A B D E G H C F I 
7 1/7/2005 Friday A C D F G I B E H 
8 1/8/2005 Saturday A C D F G I B E H 

9 1/9/2005 Sunday B C E F H I A D G 

10 1/10/2005 Monday B C E F H I A D G 

11 1/11/2005 Tuesday 'B C E F H I A D G 
12 1/1212005 Wednesday A B D E G H C F I 
13 1/13/2005 Thursday. A B D E G H C F I 
14 1/14/2005 Friday A C D F G I B E H 
15 1/15/2005 Saturday A C D F G I B E H 
16 1/16/2005 Sunday B C E F H r A D G 
17 1/17/2005 Monday B C E F H I A 0 G 
18 1/18/2005 Tuesday A B D E G H C F I 
19 1/19/2005 Wednesday A B D E G H C F I 
20 1/20/2005 Thursday A C D F G I B E H 
21 1/21/2005 Friday A C D F G I B E H 
22 1/22/2005 Saturday A C D F G I B E H 
23 1/23/2005 Sunday B C E F H I A D G 
24 1/24/2005 Monday B C E F H I A D G 
25 1/25/2005 Tuesday A B D E G H C F r 
26 1/26/2005 Wednesday A B D E G H C F I 
27 1/27/2005 Thursday A B D E G H C F I 
28 1/28/2005 Friday A .C D F G I B E H 
29 1/29/2005 Saturday A C D F G I B E H 
30 1130/2005 Sunday B C Eo F H I A D G 
31 1/31/200'5 Monday B C E F H I A D G 

NOTE: 
1. Subsequent clays in the work chart will be a repeat of the days shown above until the chart 

. assignments are shown for the entire year. The full work chart for each year covered under this 
agreement will be posted by December 1 of the year proceeding the posted year. 

• As dc-1ined ,n'section XV!, !, • of the Memornndum of A::1i ';) 
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P.0 #04 - S T E A O l  TOUR & R O T A T I N G  D A Y S  OFF 

4 C A Y S  ON, 

S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r ~ d a y  
S a t u r d a y  
S u n d a y  
i-!onda y  
T u e s d a y  
Wednesday 
T h u r s d a y  
F r l d a y  
S a t u r d a y  
.Sunday 
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r i d a y  
S a t u r d a y  
S u n d a y  
Monday 
~ u e s d a ~  
Wednesday 
T h u r s d a y  
F r i d a y  
S a t u r d a y  
S c n d a y  
Monday 

2 DAYS O F F  

NIGHTS 

2 3  
1 2  
1 2  
1 3  
1 3  
2  3 
2  3  
1 2  
1 2  
1 3  
1 3  
2  3 
2 3 
1 2  
1 2  
1 3  
1 3  
2 3  
2 3  
1 2  
1 2  
1 3  
1 3  
2 3  
2 3  
1 2  
1 2  
1 3  
1 3  
2  3 
2 3  

- 6 DAY C Y C L E  

DAYS - 
5 6 
4 5 
4 5 
4 6 
4 6 
5 6 
5 6 
4 5 
4 5 
4 6 
4 6 
5 6 
5 6 
4 5 
4 5 
4. 6 
4 6 
5 6 
5 6 
4 5 
4 5 
4 6 
4 6 
5 6 
5 6 
4 5 
4 5 
4 6 
4 6 
5 6 
5 6 

NOTE. 

1 Sub'sequent days in this work chart will be a repeat of the days shown above until the 
chart assignments are shown for the entire year The full work chart for each year 
covered under this agreement will be posted by December 1 of the year proceeding the 
posted year 

*As defined in Section XVI, 1 ,  b of the Memorandum of Agreement 



DOCUMENT " 0 "  

STE?LY TOUR - STEADY DAYS OFF - SAT, SUN ( T H I R D  F R I )  RCO'S 

5-2, 5-2, 4-3 21 CAY CYCLE 

D A ' i  - 
S a t u r d a y  

NIGHTS D A Y S  - N o .  DATE -- 
1 1/1/2005 
2 1/2/2005 
3 1/3/2005 
4 1/4/2005 
5 1/5/2005 
6 1/6/2005 
7 1/7/2005 
8 1/8/2005 
9 1/7/2005 
10 1/10/2005 
11 1/11/2005 
12 1/12/2005 
13 1/13/2005 
1 4 '  1/14/20'05 
15 1/15/2005 
IG 1/16/2005 
17 1./17/2005 
1 8  1/16/2005 
19 1/19/2005 
20 1/20/2005 
21 1/21/2005 
22 1/22/2005 
23 L/23/20C5 
24 1/24/2005 
25 1/25/2005 
25 1/26/2005 
2 7  1/21/2005 
Z O  1/26/2005 
29 1/29/2005 
30 1/30/20C5 
3 1/31/2005 

AFTERNOONS RDO - 
AEC D E F  GHI 
P.BC D E E  G H I  ' S u n d a y  

Monday D E F  
D E  F 
D E F  
D E E  
D F  

A B C  
A B C  
P. B C 
P. B C  

A  C 

G H I  
G H I  
G H I  
G H I  
G I 

T u e s d a y  
W e d n e s d a y  
' I ' h u r s d a y  
F r  l d a  y 
S a t u r d a y  

9 E H  
A D C  DEE' G H I  
ABC DEF G H I  S u n d a y  

Mondz y 
T u e s d a y  

A B  C 
r". 9 C 

A B C  
A 9 C 

A 8 

D E E  
e E  'F 
D E F  
D E E  
D E 

W e d n e s d a y  
T h u r s d a y  
F r  i.da y 
S a c u r d a y  
S u n d a y  
t-londa y  
T u e s d a y  
l e d n e s c i a y  
T n u r s d a y  
F r i d a y  
S a t u r d a y  
S u n d a y  
t-londa y 

C F 1 
ABC D E F  GHI 
AGC DEF C H I  

A F J C  
A D C  
A B C  
A B C  
3 C 

D E F  
D E F  
D E F  
D E F  
E F 

G H I  
G H I  
G i i l :  
G H 1 
H I A D G  

AYC D E E  G H I  
P.BC D E  F G H I  

A R C  
P. B C 
A O C  
A 8 C 

A C  

P E F  
D E E  
D E F  
D  E F 
0 E  

G F ( !  
G H I  
G H I  
G ti 1 
G I 

Tuesday  
W e d n e s d a y  
?'hu;sday 
E r i a a y  
S a t u r d a y  
S u n d a y  
Honday 

2 E 5 

ABC D E F  C H I  
ABC DEF G H I  

C E F  

NOTE: 

1 ' S u b s e q u e n t  days  In th'is WOI-k  char t  will be a repeat  o f  the 'days s h o w n  a b o v e  until the 
chart assignments are  show11 for  the en t~r -e  year .  The f i l l 1  work chan  for each year  
covered under- this agrcernent will be postcd by D e c e m b c r  1 of the year- proccedilig the 
posted year  



DGCUMENT "0" 

PO 906 - DAY 

8 .  FOS - - - - ITICN - - - - 

SUN 6 MON (TH!RD T U E S j  
FRi  6 SAT ( T t i 1 F . D  ' I . H U ~ S I  

4 2  5P.Y C Y C L E  

I Subsequent days in  [h iswork chan u ~ i l l b e  a repeat of thedays  shown above until the 
chart assignmenrs are shown for lhe e i~l l re  year. The hi1 work chan for each year 
coirclcd under [his agreement will be posted by December I o f  the year proceeding ~ l l e  
posted year- -.--. 

' A s  defined In Secllon S V I .  I .  b of [he Melnoranclum of  Agreement 
, . I ,  - . - 

. ,  



PO # 0 7  - DAY T O t i R / A F T E R N O C N  T O U R  

DAY - 

S a t u r d a y  
S u n d a y  
Monday  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
Friday 
S a t u r d a y  
Sl inda y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a  y  

. S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a  y  
S a t u r d a y  
S u n d a y  
Monday  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 

DAYS - 
2 
2 
2 
3 
3 
3 
3 
1 
1 
1 
1 
2 
2 
2 
2 
3 
3 
3 
3 
1 
1 
1 
1 
2 
2 
2 
2 
3 
3 
3 
3 

AFTE Rb1001u'S 

3 
1 
1 
1 
1 
2 
2 
2 
7 L 

3 
3 

3 
3 
1 
1 
1 
1 
i 
2 
2 
2 
3 
3 
3 
3 
1 
1 
1 
1 
2 
2 

NOTE: 

1 Subsequent days in thls work chart will be a repeat of the days shown above until the 
chart assignments are shown for the entire year. The full work chart for each year 
covered under this agreement will be by December 1 of the year proceeding the 
posted year. 

*As d'efined in Sectlor XVI, 1; b of the Memorandum of  Agreement 
, a ,, . ; ' .A 



N o  . DATE - - 
1 1 / 1 / 2 0 0 5  
2 1 / 2 / 2 0 0 5  
3  1 / 3 / 2 0 0 5  
4 1 / 4 / 2 0 0 5  
5  1 / 5 / 2 0 0 5  
5 1 / 6 / 2 0 0 5  
7 1 / 7 / 2 0 0 5  
8 1 / 8 / 2 0 0 5  
9 1 / 9 / 2 0 0 5  

1 0  1 / 1 0 / 2 0 0 5  
1 1  1 / 1 1 / 2 0 0 5  
1 2  1 / 1 2 / 2 0 0 5  
1 3  1 / 1 3 / 2 0 0 5  
14 1 / 1 9 / 2 0 0 5  
1 5  1 / 1 5 / 2 0 0 5  
16 1 / 1 6 / 2 0 0 5  
1 7  1 / 1 7 / 2 0 0 5  
1 8  1 / 1 8 / 2 0 0 5  
1 9  1 / 1 9 / 2 0 0 5  
20 1 / 2 0 / 2 0 0 5  
2 1  1 / 2 1 / 2 0 0 5  
22 1 / 2 2 / 2 0 0 5  
23 1 / 2 3 / 2 0 0 5  
24 1 / 2 4 / 2 0 0 5  
25 1 / 2 5 / 2 0 C 5  
2 6  1 / 2 6 / 2 0 0 5  
27 i / 2 7 / 2 0 0 5  
28 1 / 2 8 / 2 0 0 5  
2 9  1 / 2 9 / 2 0 0 5  
3 0  1 / 3 0 / 2 0 0 5  
3 1  1 / 3 1 / 2 0 0 5  

DAY - 
S a t u r d a y  
S u n d a y  
M o n d a y  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r  i d a  j; 
S a t u r d a y  
S u n d a y  
M o n d a y  

. T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a  y 
S a t u r d a y  
S u n d a y  
M o n d a y  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a  y 
S a t u r d a y  
S u n d a y  
M o n d a y  
T u e s d a y  
w e d n e s d a  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monda v 

MOPi,TUE~, ( 3 x 0  W E E )  
MO@l, T ~ E s ,  ( j R o  W E D )  

MON, (3RD S A T )  
TUES, WED ( 3 8 9  THURS) 
S U N ,  MON, (3RD SAT) 

C .  
C E 
A B C E  
A B D  
A D 

E 
C E 
A B C E  
A B D  
0 D 
D 

C E 
A B C E  
A B D  
D 

A S C E  

NOTE. 

I Subsequent days in this work chart will be a repeat of the days shoiw above until the 
chart assignments are shown for the entlre year. The full work charf for each year 
covered under this agreement will be posted by December 1 of the year proceeding the 
posted year. 

*As defined in Sectlon XVI, I ,  b of the Memorandum of Agreement , ; ' 



DOCUMENT " 0 "  

PO H09 - STZADY T O U R S  '- S T E A D Y  DAYS O F ?  

S I G H T S  PAYS - @.DO - 
AaC D E F  G H I  
AaC D E E  G H I  
B E  H 

S a t u r d a y  
S u n d a y  
Plonda y  
T u e s d a y  
W ~ d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u i d a y  
M o n d a y  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S d t u r d a y  
S u n d a y  . 

M o n d a y  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a  y  
S a t u r d a y  
S u n d a y  
Morlda y  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
Friday 
a t u r d a y  
S u n d a y  
M o n d a y  

A  C 
A  5 C  
A B C  
A B C  
A E C  

D F  
D E F  
D E E  
D E F  
D E F  

G  1 
G H I '  
G H I  

G H I  
G H I  

ABC C E F  G H I  
ABC D E F  G H I  
C F I  A B  

A B C 
A B  C 
A B C  
A B C  

D  E 
D E F  
D E F  
D E F  
D E F  

G  H 
5 H I  
G H I  
G t i I  
G  H I. 

RBC D E F  GHI 
ABC D E F  G H I  
A D G  B  C  

A B  C  
A B C  
A B C  
A B C  

E  F 
D E F  
D E F  
D E F  
D E E  

ti I 
G H I  
G H I  
G H I  
G H I  

A 3 C  D E F  G H I  
ABC D E F  G H I  
B E H  A  C  

A B C  
A D C  
A B C  
A B C  

D  F  
D E F  
D E F  
D E F  
D E F  

G I 
G H I  
G H I  
G H :  

' G  H  I 
ABC D E F  G H I  
ABC D E F  G H I  
C F I  

NOTE: 

Subsequent days In t h ~ s  work chart will be a repeat of the days shown above untll the 
chart ass~gnments are shown for the entlre year The fu l l  work chart for each year 
covered under  th~s agreement w ~ l l  he posted hy Dccember 1 of the yeaF proceedmg the 
posted year 

- r *As defined In Sectlon XVI, 1 ,  b of the Memorandum of Agreement . - , .  



PO 8 1 0  - STEADY CAYS OFF - ROTATING TOURS 

SAT,SUN, (3RD F R I )  ROO - 4 2  DAY CYCLE 

No. - 
1 
2 
3  
3  
5 
6  
7 
8 
9  

1 0  
11 
1 2  
1 3  
1 4  
1 5  
16 
1 7  
1 8  
1 9  
2  0  
2  1 
2  2 
2  3 
2  4 
2 5 
2  6 
2 7 
2  8  
2 9 
30 
3 1. 

DATE - 
1 / 1 / 2 0 C ) 5  
1 / 2 / 2 0 0 5  
1 / 3 / 2 0 0 5  
1 / 4 / 2 0 0 5  
1 / 5 / 2 0 0 5  
1 / 6 / 2 0 0 5  
1 / 7 / 2 0 0 5  
1 / a / 2 0 0 5  
1 / 9 / 2 0 0 5  
1 / 1 0 / 2 0 0 5  
1 / 1 1 / 2 0 0 5  
1 / 1 2 / 2 0 0 5  
1 / 1 3 / 2 0 0 5  
1 / 1 4 / 2 0 0 5  
1 / 1 5 / 2 0 0 5  
1 / 1 6 / 2 0 0 5  
1 / 1 1 / 2 0 0 5  
1 / 1 8 / 2 0 0 5  
l / l 9 / Z O O 5  
1 / 2 0 / 2 0 0 5  
1 / 2  l / 2 O O 5  
1 / 2 2 / 2 0 0 5  
1 / 2 3 / 2 0 0 5  
1 / 2 4 / 2 0 0 5  
1 / 2 5 / 2 0 0 5  
1 / 2  6/2OO5 
1 / 2 7 / 2 0 0 5  
1 / 2 8 / 2 0 0 5  
1 / 2 9 / 2 0 0 5  
1 / 3 0 / 2 0 0 5  
1 / 3 1 / 2 0 0 5  

DAY - 
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r  l d a y  
S a t u r d a y  
S u n d a y  
Mondav 

DAYS - 

A D E  
A D E  
A  D E 
A D E 
D E 

B C F  
B C F  
B C F  
B C F  
B F 

A D E  
A D E  . 
A D E  
A D E  
A D 

B C F  
B C F  
@ C F  
B C F  
C F  

A D E  

AFTERNOONS 

B C F  
B C F  
B C F  
B C F  
C F 

A D E  
A D E  
A D E  
A D E  
A E 

B C  F 
B C F  
B C  F  
B C F  
B C 

A D E  
A D €  
A D E 
A D €  
D E 

B C F  

R DO - 
A B C D E F  
A B C D E F  

A E 
A B C D E F  
A B C D E F  

C D 
A B C - D  E F  
A B C D E F  

E F  
A B C D E F  
A B C D E F  

A 0 
A B C D E F  
A B C D E F  

NOTE: 

1. Subsequent days in  this work chart will be a repeat of the days shown above until the 
chart assignments are shown for the entire year. ~ h e ' f u l l  work chart for each.year 
covered under t h s  agreement will be posted by December 1 of the year proceeding the 
posted year. 

*As defined In Sect~on XVI, 1, b of the Memarandurn of Age-ement 
7 , ., 

- 7  



DOCUMENT "0" .A 

No. - 
1 
2 
3  
4 
5 
6 

.7 
E 
9 

10 
11 
1 2 .  
13 
14 
15 
15 
17 
i 8 
19 
2 0 
2 1 
2 2 
2 3 
2 4 
2 5 
2 6 
2 7 
2 0 
2 9 
3 0 
3 1 

NOTE-  

CAT E -- 
1/1/2005 
1/2/2005 
1/3/2005 
1/4/2035 
1/5/2005 
1/6/2005 
1/7/2005 
1/8/2005 
1/9/2005 
1/10/2005 
1/11/2005 
1/12/2005 
1/13/2005 
! /1 4/2@05 
1/15/2005 
1/!.6/2005 
1/17/2005 
lilE/20CS 
1/19/2005 
1 /20/2005 
1/21/2005 
1 /'22/2OO5 
1/23/20'05 
1/24/2005 
1/25/2005 
1 /2 6/ 2005 
1/27/i005 
1/28/2005 
1/29/2005 
i/?0!2005 
1/31.'2005 

A B C D E F  
A B C D E F  

B  

#11 - STEADY DAYS O F F  - ROTATING TCURS 

S A T ,  S U f J ,  ( 3RD MON) RDO - 4 2  DAY CYCLE 

DAY - DP.Y S AFTERNOOblS - R DO - 
S a t u r d a y  A B C D E F  
S u n d a y  A B C D E F  
E l o n d a  y B  D A ' C  E  F  
T u e s d a y  B D F A C E  
h ' e d n e s d a y  B  D F A C E  
T h u r s d a y  6 D  F  A C E  
F r i d a y  B D F  P. C  E 
S a t u r d a y  
S u n d a y  
~ o n d a  C E D  F  
T d e s d a  y  A C E  B D F  
i - i e d n e s d a y  A C E  B D C' 
T h u r s d a y  R C E  B D F  
F r  i .day  F. C  E B D F  
S a t u r d a y  
S u n d a - y  
M o n d a y  B E  A F: 
T u e s d a y  E D  F A C E  
W e d n e s d a y  R D F  A C E  
T h u r s d a y  B D F  A C E  
F r i d a y  B D F  A C E  
S a c  u r d a  y  
S ~ ~ n d a y  
i-ionda y  .4 C B  D  
T u e s d a y  R C E  S D F  
W e d n e s d a y  . f i c ~  , 6 D F  
T h u r s d a y  A C E  B D F  
F r k d a y  A C E '  B D F  
S a i l ~ r d a y  
S u n d a y  
M o n d a y  D F C  E  

A B C D E F  
A ~ C D E F  
E F  

A B C D E F  
P . B C  D E F 
A E 

I Subsequer~t da\.s in this work chart w1I1 be a repeat of the days shown above u n t ~ l  the 
char? asslgrunents arc shown for the en t~ re  year Thc Full work chart for each year 
covered under t h ~ s  agreement will be posrecl by December 1 of the year proceeding the 
posted year 

,... . .  

+;? defined 1 1 1  Sccrion XVI, I ,  b of the Nei-1101-anduni of .4greement . .  . .  . .  . .: % . .  



No - 
1 
2 
3 
4 
5 
6 
7 
8 
9 

1 0  
11 
1 2  
1 3  
1 4  
1 5  
1 6  
1 7  
1 8  
1 9  
2  0  
2  1 
2 2  
2 3 
2  4 
2 5 
2 6 
2 7 
2  8 
2  9 
3 0  
3  1 

NOTE: 

PO # 1 2  - STEADY TOUR - FRS, SAT, ( 3 R D  SUEI) R D O ' S  

5 - 2 ,  5 - 3 ,  4 - 2  

DATE - 
1 / 1 / 2 0 0 5  
1 / 2 / 2 G 0 5  
1 / 3 / 2 0 0 5  
1 / 4 / 2 0 0 5  
1 / 5 / 2 0 0 5  
1 / 6 / 2 O O 5  
1 / 7 / 2 0 0 5  
1 / 8 / 2 0 0 5  
1 / 9 / 2 0 3 5  
1 / 1 0 / 2 0 0 5  
1 / 1 1 / 2 0 0 5  
1 / 1 2 / 2 0 0 5  
1  / l 3 / 2 O O 5  
1 / 1 4 / 2 0 0 5  
1 / 1 5 / 2 0 0 5  
1 / 1 6 / 2 0 0 5  
1 / 1 7 / 2 0 0 5  
1  / l 8 / 2 O O S  
1 / 1 9 / 2 0 0 5  
1 / 2 0 / 2 0 0 5  
1 / 2 1 / 2 0 0 5  
1 / 2 2 / 2 0 0 5  
1 / 2 3 / 2 0 0 5  
1 / 2 4 / 2 0 0 5  
1 / 2 5 / 2 0 0 5  
1 / 2  6;2OO5 
1 / 2 7 / 2 0 0 5  
1 / 2 5 / 2 0 0 5  
1 / 2 9 / 2 0 0 5  
1 / 3 0 / 2 0 0 5  
1 / 3 1 / 2 0 0 5  

CAY - 
S a t u r d a y  
Suniia  y 
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Plonda y  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 

2 1  DAY CYCLE 

R DO - 
A 

I Subsequent days in this work chart will be a repeat of the days shown dbove until the 
chan assignments are shown for. the entire year. The full  work chan for each year 
covered under  this agreement will be posted by December I of the year proceeding the 
posted year. 

'As defined in Section XVI, I ,  b of the Memorandum of  Agreement 
, 

i ., 



DOCUMENT " 0 "  

PO #13 

DATE - 
1/1/2005 
1/2/2005 
1/3/2005 
1/4/2065 
1/5/2005 
1/6/2005 
1/7/2005 
1/8/2005 
1/9/2005 
1/10/2005 
1/11/2005 
1/12/2005 
1/13/2005 
1/14/2005 
1/15/2005 
1/16/2005 
1/17/2005. 
1/18/2005 
1/19/2005 
1/20/2005 
1/21/2005 
1/22/2005 
1/23/2005 
1/24/2005 
1/25/200.5 
1/26/2005 
1/27/2005 
1/28/2005 
1/29/2005 
1/30/2005 
1/31/2005 

- STEADY TOUR - 

DAY - 
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a  y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 

~Ut \ i ,M3bJ ,  (3RD SAT1 R D G ' S  - 21 DAY CYCLE 
\ 

DAYS - AFTE RPjCONS RDO - 
A B 

A B 
A B 

A B 
A B 
A 6 
A B 
A B 

NOTE: 

1 Subsequent days in this work chart will be a repeat of  the days shown above until the 
c h a k  assignments are shown for the entire yea r  The ful l  work chart for each year 
covered under this agreement will be posted by December 1 of the year proceeding the  
posted year. 



- DAY TOURS - 

GAY - 
S a t u r d a y  
Sunday  
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r i d a y  
S a t u r d a y  
S u n d a y  
t-londa y 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r i d a y  
S a t u r d a y  
Sunday  
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r l d a  y  
S a t u r d a y  
Sunday  
Monday 
T u e s d a y  
Wednesday 
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 

FRI ,  SAT, (3RD SUN) R30 'S  - 21 DAY CYCLE 

G A Y S  - R DO - 
A 
A 

A 
A 
A 
A 

NOTE: 
\ 

I .  Subsequent days in this work chart will be a repeat ofthe days shown above until the 
chart assignments are shown for the entire year  The full work chan for each year 
covered under t h s  agreement will be posted by December 1 of the year proceed~ng the 
posted year. 

. .  - *As defined in Sect~on XVI, 1 ,  b of the Memorandum of Agreement 
; ' ' 



DOCUNENT "9 "  

FO 1 1 5  - STEADY T O U R  - f lE5 ,WED.  ()AD THURS) RDOIS - 2 1  DAY CYCLE 

DAT E - 
1 / 1 / 2 0 0 5  
1 / 2 / 2 0 0 5  
1 / 3 / 2 0 0 5  
1 / 4 / 2 0 0 5  
1 / 5 / 2 0 0 5  
1 / 6 / 2 0 0 5  
1 / 7 / 2 0 0 5  
1 / 8 / 2 0 0 5  
1 / 9 / 2 0 0 5  
1 / 1 0 / 2 0 0 5  
1 / 1 1 / 2 0 0 5  
1 / 1 2 / 2 0 0 5  
1 / 1 3 / 2 0 0 5  
1 / 1 4 / 2 0 0 5  
1 / 1 5 / 2 0 0 5  
1 / 1 6 / 2 0 0 5  
1 / 1 7 / 2 0 0 5  
1 / 1 8 / 2 0 0 5  
1 / 1 9 / 2 0 0 5  
1 / 2 0 / 2 0 0 5  
1 / 2 1 / 2 0 0 5  
1 / 2 2 / 2 0 0 5  
1 / 2 3 / 2 0 0 5  
1 / 2 4 / 5 0 0 5  
1 / 2 5 / 2 0 0 5  
1 / 2 6 / 2 0 0 5  
1 / 2 7 / 2 0 0 5  
1 / 2 8 / 2 0 0 5  
1 / 2 9 / 2 0 0 5  
1 ; / 3 0 / 2 0 0 5  
1 / 3 1 / 2 0 0 5  

DAY - 
S a t u r d a y  
S u n d a y  
Monday  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r i d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  . 
W e d n e s d a y  
T h u r s d a y  . 
F r i d a y  
S a t u r d a y  
s u n d a  y 
Monday 
T u e s d a y  . 
w e d n e s d a y  
T h u r s d a y  
F r i d a y  
S a t u r d a y  
S u n d a y  
Monday 

NIGHTS 

A 
A 
A 

A 
A 
A 
A 
A 

A 
A 
A 
A 

A 
A 
A 
A 
A 

A 
A 
A 

A 
A 

. . 
1 .  Subsequent days in this work chart will he a repeat of the days shown above until the 

chart assignnients are shown for the entire year. The fu l l  work chart for eachyear  
covered under t h s  agreement will be posted by December 1 of the year proceeding the 
posted year. 

-. - 
. . *As dcfined In Secl~on XVI, 1 ,  b of the Memorandum of Agreement ,. ' 



DAY TOURS/AFTERNCON T O U R S  - STEADY DAYS O F F  - 4 2  DAY CYCLE 

No. - 
1 
2 
7 
_I 

4 
5 
6 
7 

8 
9 

i C 
1 1  
12 
13  
1 4  
15 
1 6  
1? 
18 
1 9  
2 0 
2 1 
2 2 
2 3 
2 4 
2 5 
2 6 
2 7 
2 8 
2 9 
3 0 
3 1 

POSIT  I O N  --- ----- TOURS ----.. 
A DAY /AFTERNOON 
B D A Y / A F T E ~ I o o N  
C DAY / A F T E R N O O N  

DATE - DAY - DAYS 

S a t u r d a y  
S u n d a y  
N o n d a y  
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  

' T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  . 

Monday 
T u e s d a y  
W e d n e s d a y  
T h u r s d a y  
F r l d a y  
S a t u r d a y  
S u n d a y  
Monday 

RDC --- 
SAT, S U N ,  ( 3 R D  F R I )  
S U N ,  MON, ( 3 R D  TUES) 
F R I ,  SAT, ( 3 R D  THURS 

A F T E R N O O N S  R EO - 
B A C 

A 8 
A B 
A 
A 
A 
A C 

A C 
C A B 
C B 
C B 
B C 
B C 
B A C 
B A C 

A B 
A B 
A 
A 
A C 
A  C 

NOTE: 

1 .  Subsequent days in this work chan  will be a repeat o f  the days shown above until the 
chart assignments are shown for the entire year. The hill work charr for each year 
covered under this agreement will be posted by December 1 of the year proceeding the 
posted year. 

,- '- *As defined in Section XVI, I .  b of the' hfemorandum a f  Agreement 
, 1 , -  



DOCUMENT " 0 "  
< 

POSTIT I O N  - - - - - - - - - T O G R S  ~ - - - - -  Roo 
A DAY FRI, SAT, ( 3 R D  THURS 
B DAY /AFTERNOON FRI,SAT, ( 3 R D  THUPS 
C DAY SUN,MON, ( 3 R D  TUES 

DATE 
, I  No - DF. Y - - DAYS A F T E R N O O N S  - R D O  

1 
- 

1 / 1 / 2 0 0 5  S a t u r d a y  C A B 
2 1 / 2 / 2 0 0 5  S u n d a y  A B C 
3  1 / 3 / 2 0 0 5  Monday  P. B C 
4 1 / 4 / 2 0 0 5  T u e s d ?  y A C B 
5  1 / 5 / 2 0 6 5  W e d n e s d a y  A C B 
6  1 / 6 / 2 0 0 5  T h u r s a a y  C B A 
7 1 / 7 / 2 0 0 5  F r l d a y  C A B 
8 1 / 8 / 2 0 0 5  S a t u r d a y  C A B 
9  1 / 9 / 2 0 0 5  S u n d a y  A B C 

1 0  1 / 1 0 / 2 0 0 5  Monday A B C 
11 1 / 1 1 / 2 0 0 5  T u e s d a y  A B C 
12 1 / 1 2 / 2 0 0 5  W e d n e s d a y  A B C 
1 3  1 / 1 3 / 2 0 0 5  T h u r s d a y  A B C 
1 4  1 / 1 4 / 2 0 0 5  F r l d a y  C A B 
1 5  1 / 1 5 / 2 0 0 5  S a t u r d a y  C A B 
1 6  1 / 1 6 / 2 0 0 5  S u n d a y  A B C 
1 7  1 / 1 7 / 2 0 0 5  Monday A B C 
1 e 1 / 1 8 / 2 0 0 5  T u e s d a y  A C  B i 
1 9  1 / 1 9 / 2 0 0 5  Wednesday A C B 
2 0  1 / 2 0 / 2 0 0 5  T h u r s d a y  A C B 
2  1 1 / 2 1 / 2 0 0 5  F r l d a y  C A I3 
2  2  1 / 2 2 / 2 0 0 5  S a t u r d a y  \ C A B 
2  3 1 / 2 3 / 2 0 0 5  S u n d a y  A B C 
2  4 1 / 2 4 / 2 0 0 5  Monday  A B C 
2  5  1 / 2 5 / 2 0 0 5  T u e s d a y  A B C  
2  6  1 / 2 6 / 2 0 0 5  W e d n e s d a y  A B C  
2  7  1 / 2 7 / 2 0 0 5  T h u r s d a y  B C A 
2 8 1 / 2 8 / 2 0 0 5  F r l d a y  C A B 
2  9  1 / 2 9 / 2 0 0 5  S a t u r d a y  C A B 
3 0  1 / 3 0 / 2 0 0 5  S u n d a y  A B C 
3 1 1 / 3 1 / 2 0 0 5  Mondav  A B C 

NOTE 

1 Subsequent days In t h ~ s  work chart will be a repeat of the days shown above until the 
chart ass~gnments are shown for the en t~re  year The full work chart for each year 
covered under t h s  agreement k i l l  be posted b> December 1 of the year proceeding the 
posted year 

I 

*As ddined in Section XVI, 1 ,  b of the Memorandum of Agreement 'IJ - " 
, " 

-.. 
?' 

. , " ;,; . - 7 



April 21,1998 

Police Officer Gus Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
Englewood C l i S ,  NJ 07632- 1805 

DOCUMENT "0" 

m€ PATH 5 M A  
mw an, NI 07306 - m ~ s  

< 

Dear Officer Danese, 

This is to confirm that the work charts contained in Document "OW of  the 199&2003 
Memorandum of Agreement are a contiauation (i.e., same rotation) and updating of the 
work charts contained in Document "0 of the July 1 99 1 through January 1996 
Memorandum of Agreement and that no substantive change has otherwise been made to 
the work charts except for the changes agreed to by the parties, memorialized in the 
letter dated November 17, 1997 and incorporated in Document "OW of the Memorandum 
of Agreement (1 996-2003). 

Sincerely, 

=pfph\!$\ / s h Morris 

eputy Inspector ' 
abor Relations Unit . /P 

Public Safety Departmat 
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PAY P~~ C-INGRADE S U Y  ~ C F S E S  
(Effective September 9 ,  1973) 

I. I n t r o d u c t i o n  

 his i n s t r u c t i o n  d e s c r i b e s  t h e  manner In v h i c h  a l l  Pay P l a n  C i n g r a d e  
i n c r e a s e s  a r e  i n i t i a t e d  and p r o c e s s e d .  I t  s u p e r s e d e s  t h e  I n t e r i m  
I n s t r u c t i o n ,  S e r v i c e  C I n g r a d e  I n c r e a s e  P r o c e s s i n g  P r o c e d u r e ,  d a t e d  
O c t o b e r  5 ,  1 9 6 4 .  

XI. P r i n c i p l e s  - 

A, Pay  P l a n  C E h p l o y e e s '  i n g r a d e  s a l a r y  I n c r e a s e s ,  e x c e p t  vhen t h e y  
are  f o r m a l l y  v i t h h e l d ,  a re  g r a n t e d  I n  p r e - d e t e r m i n e d  d o l l a r  
amount6 as shorn on s a l a r y  t a b l e s  i n  t h e  P e r s o n n e l  C l a s s i f i c a t i o n  
and  Compensa t ion  P l a n ,  a n d  i n  a c c o r d a n c e  v i t h  a pre -de te rmined  
t i m e  a c h e d u l e .  

B, 1. B e g i n n i n g  vith t h e  e f f e c t i v e  d a t e  o f  t h i s  I n s t r u c t i o n ,  t h e  
sa la r ies  of Pay  P l a n  C Ehployees  v i l l  a u t o m a t i c a l l y  be  i n -  
c r e a s e d ,  i n  a c c o r d a n c e  v i t h  t h e  s c h e d u l e s  a n d  t a b l e s  c i t e d  
i n  p a r a g r a p h  A ,  a b o v e ,  by computer  program,  e x c e p t  v h e n  a n  
e m p l o y e e ' s  u n i t  n o t i f i e s  t h e  P e r ~ o n n e l  Depar tment  t h a t  t h e  
s c h e d u l e d  i n c r e a s e  i s  t o  b e  v i t h h e l d .  

2 .  S p e c i a l  c a s e s  r e q u i r i n g  r e t r o a c t i v e  i n g r a d e  i n c r e a s e s  w i l l  
be h a n d l e d  i n d i v i d u a l l y  by s u b m I t t i ? g  an Bnployee Record ,  
fo rm PA 8 7  t o  t h e  A d m i n i s t r a t i v e  and  B n p l o y e e  B e n e f i t s  - 
D i v i s i o n .  - 

C. P r i m a r y  responsibility f o r  t h e  g r a n t i n g  o r  v i t h h o l d i n g  of a n  i n -  
g r a d e  s a l a r y  i n c r e a s e  r e s t s  w i t h  t h e  :employee1 s u n i t  which m u s t ,  
t h e r e f o r e ,  v e r i f y  t h e  i n f o r m a t i o n  on t h e  form PA 2870 t o  a s s u r e  
t h a t  t h e  e n p l o y e e  i s  e n t i t l e d  t o  t h e  i n c r e a s e  shah t h e r e o n .  I n  
t h e  a b s e n c e  o f  n o t i f l s a t i o n  t o  t h e  c o n t r a r y ,  t h e  a p l o y e e  w i l l  ' 
a u t a n \ a , t i c ; a l l y  b e  g r a n t e d  a l l  scheduled i n g r a d e  s a l a r y  i n c r e a s e s .  

D. The  u n i t ' s  r e a s o n  f o r  t h e  v l t h h o l d i n g  o f  a s c h e d u l e d  i n g r a d e  
s a l a r y  i n c r e a s e . f r o m  a n  employee i s  r e v i e v e d  I n  a l l  c a s e s  by 
t h e  O p e r a t i n g  P e r s o n n e l  D i v i s i o n  o f  t h e  P e r s o n n e l  D e p a r m e n t .  

111. P r o c e d u r e  

S t e p  1 E a c h  p a y r o l l  p e r i o d  t h e  ccmpute r  p r i n t s  t v o  c o p i e s  of t h e  
P a y  P l a n  C  I n g r a d e  I n c r e a s e  R e c m e n d a t i o n ,  form PA 2870, 
f o r  e a c h  Pay P l a n  C employee whoee i n g r a d e  i n c r e a s e  r e v i e w  
d a t e  i s  f o u r  pay p e r i o d s  h e n c e .  T h e  A d m i n i s t r a t i v e  and 
Rnployee  B ? n e f i t s  D i v i s i o n  s e n d s  b o t h  c o p i e s  o f  t h e  form 
t o  t h e  a p l o y e e ' s  u n i t  o r  f a c i l i t y .  I f  t h e  u n i t  o r  f a c i l i t y  
d o e s  not r e c e i v e  t h e  form P A  2870 b y  t h e  p r o p e r  d a t e  ( s e e  
R t t a c h r c e n t  A ) ,  i t  n o t i f i e s  t h e  A d m i n i s t r a t i v e  a n d  h p l o y e e  
B e n e f i t s  D i v i s i o n .  ', 
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1 
Step  2 The employee 's  u n i t  head f i l l e  i n  p a r t  one of t h i s  form f 

and sends  bo th  c o p i e s  t o  t h e  employee's s u p e r v i s o r .  4 

S tep  3 The supervisor answers  rhe guee t lons  i n  p a r t  t v o  and 
returns t h e  copies  t o  t h e  u n i t  head on o r  b e f o r e  t h e  
dare s p e c f f  l e d ,  t o g e t h e r  v i t h  any ev idence  of poor 
per formance  o r  misconduct  t h a t  he  may wi sh  t o  i nc lude .  

S tep  4 The  u n i t  head e i t h e r  approves  o r  d i s a p p r o v e s  t h e  increase 
and n o t i f i e s  the employee of the d e c i s i o n .  

I f  t h e  i n c r e a s e  i s  approved,  copy 2 of £ o m  PA 2870 is 
d e s t r o y e d  and copy 1 i s  r e t a i n e d  by t h e  u n i t  u n t i l  t h e  
n w  f o m  PA 87  i s  r ece ived .  

I f  t h e  i n c r e a s e  is  d i sapproved ,  t h e  u n i t  head e n t e r s  t h e  
next r e v i e v  d a t e ,  which ma'y n o t  b e  l e s s  t h a n  t h r e e  months 
n o r  more t han  one yea r  from t h e  date  of  t h e  propoeed 
increase. 

H e  s i g n s  t h e  form PA 2870 and, by the d a t e  s p e c i f i e d  I n  
t h e  l o v e r  l e f t  hand c o r n e r  o f  t h e  form, sende  copy 1 t o  
the A d m i n i s t r a t i v e  and Employee Benef I r a  D i v i s i o n ,  accom- 
p a n i e d  by a macorandum d e t a i l i n g  t h e  r e a s o n ( s )  f o r  d l s -  
a p p r o v i n g  t h e  i n c r e a s e ,  For t h i s  m a i l i n g ,  Messenger 
D e l i v e r y  Rece ip t ,  form PA 108, i s  used.  Copy 2 i s  f i l e d  
v i t h  a copy of  t h e  memorandum i n  t h e  employee's folder 
a t  his u n i t  o r  f a c i l i t y .  

NOTE: In .cases  where a depa r tmen t ' s  i n t e r n a l  procedures  
r e q u i r e  r e v i e w  of d isapproved  i n g r a d e  increases 
by the Department D i r e c t o r ' s  o f f i c e ,  t h e  form and 
memorandum are sent t h e r e  f i r s t  and t h e n  t o  t h e  
A d m i n i s t r a t i v e  Div i s ion .  Adequate t lme f o r  t h i a  

. a d d i t i o n a l  s t e p  must be a l lowed ,  however, so t h a t  
t h e  s p e c f f i e d  d a t e  f o r  s lbmiesion i s  met. 

S t e p  5 The A d m i n i s t r a t i v e  D i v i s i o n  sends  t h i s  form and menorandurn 
t o  t h e  Opera t ing  Personnel D i v i s i o n  f o r  rev iev . .  

Step 6 The Opera t ing  P e r s o n n e l  D iv i s ion  rev iews  t h e  reasons f o r  
d i s a p p r o v a l  and n o t i f  i e s  the employee 's  u n i t  i f  i t  d i f f e r s  
v i t h . i t s  r e c o m e n d a t l o n .  ( D i f f e r e n c e s  a r e  reso lved  be- 
t v e e n  t h e  Pe r sonne l  Depa r t sen t  and  the employee's u n i t  a t  
a p p r o p r i a t e  levels of  management.) O t h e r v i s e ,  i t  forwarde  
copy  1 of form PA 2870 t o  t h e  A d m i n i s t r a t i v e  D l v l s i o a  vh lch  
in turn f o r u a r d s  i t  t o  t h e  Payroll S e c t i o n ,  T h e  memorandum 
Fs r e t a i n e d  i n  t h e  employee' 5 f o l d e r  in t h e  Personnel 

. . 
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X f  t h e  i n c r e a s e  has b e e n  approved ,  t h e  employee'e salary 
i s  a u t o m a t i c a l l y  i n c r e a s e d  by t h e  'computer program o n  
t h e  c o r r e c t  d a t e .  

I-f t h e  i n c r e a s e  has  b e e n  d i s a p p r o v e d ,  ' the  employee ' s  
sa lary  r e n a i n e  unchanged,  t h e  n e x t  r e v i e w  d a t e  i s  
e n t e r e d  i n  t h e  employee ' s  r e c o r d  i n  t h e  d a c a  bank and 
a nev I n g r a d e  I n c r e a s e  Reca tmenda t ion ,  form PA 2870 
v i l l  be  p r i n t e d  o u t  f o r  t h e  employee a t  t h e  p r o p e r  t i m e .  

I n  a l l  c a s e s  a nev b p l o y e e  Record,  form PA 8 7  i s  p r i n t e d  
o u t ,  and d i s t r i b u t e d  t o  t h e  employee 's  u n i t  by t h e  Admin- 
i s t r a t i v e  D i v i s i o n .  

Where a n  i n g r a d e  i n c r e a s e  h a s  been a p p r o v e d ,  t h e  form 
PA 8 7  shows t h e  new s a l a r y  and t h e  n e x t  r e v i e v  d a t e .  

Where a n  i n g r a d e  i n c r e a s e  has  been d i s a p p r o v e d ,  t h e  f o r m  
PA 8 7  shovs t h e  n e x t  i n g r a d e  i n c r e a s e  r e v i e v  d a t e .  

I n  e i t h e r  c a s e ,  t h e  u n i t  a s s u r e s  t h a t  t h e  i n f o r m a t i o n  
r e c o r d e d  on  t h e  n e v  fo rm PA 87 i s  c o r r e c t  a n d  b r i n g s  
any  e r r o r s  t o  A d m i n i s t r a t i v e  and 
E n p l o y e e  B e n e f i t s  D i v i s i o n .  



Document Q 

THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY - P-D.1. 7-1 
SERVICE AND PERSONAL REVOLVERS 

POLICE DIVISION INSTRUCTION REVISED - NOVEHBER, 1983 

I, INSTRUCTIONS 

?his i n s t r u c t i o n  p r e s c r i b e s  t h e  methods f o r  t h e  s a f e  handl ing  of 
rhe i ssued  s e r v i c e  revolver  and any pe r sona l  revolver  au thor ized  f o r  u s e  a s  
a n  off-duty weapon o r  a s  a second-gun on du ty ,  and inc ludes  in spec t ion  
schedules  and r e l a t e d  c o n t r o l s .  

OFFICIAL RRrOLVERS ISSUED 

Members of t h e  P o r t  Au tho r i ty  P o l i c e  Force are requ i r ed  t o  
an ass igned  r e v o l v e r  whi le  on d u t y  aad h a v e ' t h e  o p t i o n  t o  c a r r y  o r ' n o t  rarrp 
a n  approved r e v o l v e r  while  o f f  duty.  I n  add i t i on .  v b b e  on d u t y  a member may 
wea r1a  second r e v o l v e r  pronlded t h e  r e a p o n  is r e g i s t e r e d  i n  accordance w i t h  
Paragraph IV-A 6 B and meets the criteria as set f o r t h  in Paragraph IV-C. 
The second r e v o l v e r  must remain concealed a t  a l l  t imes  whi le  on duty. 

A l l  members of t h e  f o r c e  w i l l  be ass igned  a s e r v i c e  r evo lve r  a t  
t h e  t ime o f  t h e i r  appointment. Th i s  r evo lve r  w i l l  be  a s tandard  P o l i c e  
S p e c i a l  model -38 c a l i b e r  4" b a r r e l  manufactured by t h e  Col t  o r  Smith and 
Vesson Firearms Company. Members of the  f o r c e  a s s igned  t o  p l a i n c l o t h e s  duty 
may be  i s s u e d  a -38 c a l i b e r  P o l i c e  Spec ia l .  2" b a r r e l ,  i n s t e a d  of t he  regula-  
t i o n  4" b q r e l  r evo lve r .  1b t h e  event  i t  is necessary  f o r  t h e s e  o f f i c e r s  t o  
vear the P o l i c e  Uniform, i t  -1 b e  permissible f o r  them t o  v e a r  t h e  2" b a r r e l  
revolver ,  p rovided  i t  is in a h i p  h o l s t e r .  

A. S e r v i c e  r e v o l v e r s  must have a blued f i n i s h  and must be 
equipped v i t h  s t a n d a r d  checkered. hardwood f a c t o r y  s tock .  
and may have g r i p  a d a p t e r s  t h a t  are approved by t h e  Chief 
Range O f f i c e r  . :' 

B: Only -38 Caliber Spec ia l .  158 grain. +P f a c t o i y  manufactured 
semi-wadcutter l e a d  hollow p o i n t  c a r t r i d g e s  a r e  au tho r i zed  
f o r  u s e  in t h e  se;bice revolver .  , . 

C.  Each o f f i c e r  s h a l l  v e a r  t h e  s e r v i c e  r e v o l v e r  'wbfle on duty.  
The r e g u l a t i o n  P o r t  Author i ty  h o l s t e r  o r  au thor ized  rep lace-  
ment i s  r equ i r ed  whi le  on du ty -  A s t a n d a r d  h o l s t e r  vh ich  
6 s u r e s  the tiafe wearing of  t h e  second r evo lve r  s h a l l .  b e  used 
whenever t h e  second weapon b c a r r i e d  on duty.  

- - 
D. The s e r v i c e  r e v o l v e r  and pe r sona l  r e v o l v e r  au thor ized  for u s e  

as & o f f d u t y  veapon o r  as a second-gun on duty  s h a l l  n o t  b e  
s t o r e d  in l o c k e r s  or any motor v e h i c l e ,  w i t h  t h e  excep t ion  t h a t  
t h e y  may be  s t o r e d  a t  a f a c i l i t y  k, w. l o c k e r s  p r d d d e d  f o r  
t h i s  purpose. . . 

. - 
. - . . 

E. The s e n r i c e  r e v o l v e r  and any pe rkona l ly  owned rev 
b e  used only in the  &ex 

/', n 



, 
F, When an o f f i c e r  is t r a v e l i n g  in cidlian c lo thes ,  t h e  revolver 

s h a l l  be worn s o  t h a t  it  i s  out  of s i g h t  of the  public .  'The 
. carry ing of r evo lve r s  i n  separa te  packages in proh ib i t ed .  

G. Off ice r s  ass igned t o  the  emergency garage s h a l l  wear t h e i r  
se rv ice  revolver  a t  a l l  times a i l e  on duty.  

1. Airport emergency crews s h a l l  secure t h e i r  r evo lve r s  and 
gun b e l t s  i n  the  s p e c i a l l y  constructed d t rong  box provided 
f o r  t h a t  purpose. 

H .  Gun lockers  s h a l l  be i n s t a l l e d  and maintained a t  each Po l i ce  
Unit. Such lockers  a r e  t o  be made a v a i l a b l e  t o  members of the  
command &o reques t  them. 

IV . PERSONAL EVOLVZiS au?> SECOND WEAPON 

A. It is the  r e s p o n s i b i l i t y  of each member of the  force  .to r e g i s t e  
wi th  the O f f i c e  of the Superintendent of  P o l i c e  any persona l ly  

: owned p i s t o l s  and revo lve r s  of whatever t y p e  o r  mod& This 
r e g i s t r a t i o n  w i l l  be mdde in person wi th  t h e  Pol ice  Equipment 
Sergeant a t  JSTC, b y - f i l l i n g  out  form 2815, Personal Gun 
Reg i s t r a t ion ,  and providing the  necessary documentation. T h i s  
r e g i s t r a t i o n  must t a k e  p lace  inmediately a f t e r  a c q u i s i t i o n  of 
personally owned p i s t o l s  and revolvers .  

B. A member of t h e  f o r c e  who d e s i r e s  t o  w e a r  h i s  person+ revolver  
whi le  o f f  du ty  o r  as a second gun s h a l l  o b t a i n  a u t h o r i z a t i o n  t o  
do so by r e g i s t e r i n g  t h e  revolver  f o r  t h a t  purpose w i t h  the  

-Off icer  of t h e  ~ i ~ e r i n t e n d e n t  of p o l i c e ,  The revolver  must 
then be inspected ,  t e s t e d  and approved a t  t h e  P i s t o l  Range by 

, t h e  Range O f f i c e r  in charge. 

C. The only revo lve r s  approved *for u s e  as an off-duty weapon 
or second weapon while on duty w i l l  be a -38 Caliber  S p e c i a l  
revolver  designed t o  u s e  e i t h e r  ,38 C a l i b e r  Special  158 gra in .  
s tandard v e l o c i t y ,  round fiose, f a c t o r y  manufactured c a r t r i d g e s  
o r  .38 Cal iber  Spec ia l ,  158 grain,.+E f a c t o r y  manufactured 
semi-wadcutter l ead  hollow po in t  cartr idge.** These weapons 
may have a blued,.  s t a i n l e s s  s t e e l ,  alloy o r  armoloy f i n i s h  . 

approved by-the Range Of f i ce r .  

*NOTE: All -38 Caliber P o s i t i v e  r evo lve r s  approved p-rior t o  
July 1, 1964, may'be u t i l i z e d  as an off-duty weapon. 

**NOTE: Manufacturers DO NOT recommend the u s e  of t h i s  ammunition 
in aluminum framed weapons, 

D.. A& member o f  t h e  f o r c e  uho s e l l s  o r  o t h e r v i s e  Qisposes of a 
. revolver  must dd  s o  in accordance wi th  ~ a r = ~ r a $ h X o f  this in- 

s t r u c t i o n  and in add i t ion ,  must immediately notify t h e  Of f i ce  
of the  Superintendent of P o l i c e  by memorandum. A copy of 'th 
memorandum Kfll be placed in t h e  

- - I 



SAFETY-SERVICE AND PERSONAL REVOLVERS 
. - 

Every p r e c d u t i ~ d  shell be taken in t h e  hand l ing  of the  r-ev&vel 
- (See P.D.1.  4-11, Use of F i r e a h s  and ~ e a d l y  Phys i ca l  Force , )  

A. revolver  s h a l i  never be remoyed from t h e  h o l s t e r  excep t  as 

Gun-cleaning equipment s h a l l  be k e p t  a t  each f a c i l i t y  f o r  the 
use  of i nd iv idua l  p o l i c e  personnel .  S a f e t y  r e g u l a t i o n s  s h a l l  
b e  observed a t  a l l  times while guns a r e  be ing  cleaned.  

I n  t he  homes, r evo lve r s  s h a l l  be k e p t  in a s a f e  p l a c e  o u t  of 
t h e  reach of  ch i ld ren ,  vho vould be  caut ioned  never t o  touch 
t h e  revolver .  I .  

P o l i c e  !Of f i ce r s  'yho c l e a n  t h e i r  r e v o l v e r s  a t  home 'sha l l  u s e  
e v e r y , s a f e t y  precaut ion  and should  do s o  in a room where no 
one e l s e  is present .  

Under n; condi t ion  +l t h e ' f  iring.pin o r  mechanism of the 
r evo lve r  be tampered v i t h ,  t h e  t r i g g e r ' p r e s s u r e  reduced be- 
low t h r e e  and one h a l f  pounds o r  the appearance of t h e  gun 
a l t e r e d  in any way excep t  as in "G" below. 

Adaption o r  a l t e r a t i o n .  t o  t h e  service r e v o l v e r  o r  t o . a n y  - 
pe r sona l  r evo lve r  au tho r i zed  f o r  use as an off -duty  weapon 

: o r  as ,a second-gun' on  d u t y ,  w i l l  n o t  b e  pe rmi t t ed  excep t  f o r  
t h e  a d d i t i o n  of "gr ip  adaptors." The c o s t  f o r  such a d d i t i o n  
w i l l  be borne by t h e  individual concerned.  

' QI. INSPECTIONS 
. . 

I n  o r b e r  t o ; i n s u r e  t h a t  t h e  s e r v i c e  r evo l& and any a u t h o r i z e d  
pe r sona l  r evo lve r  worn as a second-gun on duty are in good cond i t i on  at all 
Ximes, the fo l lowing  i n s p e c t i o n  schedu le  vill b e  adhered  t o .  It is the 
r e s p o n s i b i l i t y  o f  t h e  FacUity P o l i c e  ~o.mmanding O f f i c e r  t o  insure that 
i n s p e c t i o n s  "A" and "B" below are c a r r i e d  out. - 

A. A t  r o l l  U s :  

Spot checks w i l l  lie made by the ranking s u p e r i o r  o f f i c e r  a t  
each r o l l  c a l l  formation. A t  least one s e r v i c e  r e v o l v e r  and second weapon 
ff worn nrust b e  inspected, a t  each r o l l  call (See P.D.I. 4-12, Revolver 
In spec t ions  a s  Roll Calls).  

< . . 
R a n .  s u p e r i o r  o f f i c e r s  vFIl s p o t  check t h e  Lervice r e v o l v e r f  

and second weapon'ff worn of  p o l i c e  o f f i c e r e  who do n o t  stand r o l l  call. 

C. A qualSfied member o f  the f o r c e  will inspect each service 
revo lve r  annual ly.  This i n spec t ion  p r i o r  t o  t h e  annual 
P i s t o l  Q u a l i f i c a t i o n  and Unfform 

C 
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I n  a d d i t i o n .  the personal  revolver  of a l l  members of t h e  force 
w S l l  b e  i n spec t ed  p r i o r  tb t h e  annual  P i s t o l  Qua l f f i ca t ions .  - - 

VII. QUALIFICATION WITH THE SERVICE REVOLVER 

A. Each member of t h e  uniformed,force s h a l l  f i r e  the s e r v i c e  
revolver  which has  been issued t o  him dur ing  a l l  phases  
of P i s t o l - Q u a l i f i c a t i o n  i n  accordance with P.D.I. 9-2.  r- 

I 
B. Members of t h e  f o r c e  a r e  considered "On Duty" while a t t e n d i n g  

e i t h e r  1;-service Training a t  t h e  Po l i ce  Academy, o r  any o t h e r  
au thor ized  t r a i n i n g  program, and a r e  t h e r e f o r e ,  r e q u i r e  t o  
c a r r y  t h e i r  s e r v i c e  revolvers .  

A. Any o f f i c e r  who cons iders  h i s  s e r v i c e  revolver  t o  be  in nesd 
of r e p a i r  because.of  mechanical d e f e c t ,  d i c h  would a f f e c t  
t h e  safe and e f f l i c i en t  ope ra t ion ,  will b r i n g  i t  t o  t h e  a t t e n -  
t i o n  of t hE  Tour Commander.- a t  t h e  f a c i l i t y .  If t h e  Tour 
Commander? de te rmines  the  gun d e f e c t i v e ,  t h e  gun- s h a l l  b e  
brought t o  t h e  Cen t r a l  P o l i c e  Desk, where t h e  Equipment 
Sergeant  o r  t h e  Cent ra l  Po l i ce  Desk Sergeant  w i l l  supply  a 
temporary replacement.  All r e p a i r s  of  t h i s  na tu re  w i l l  be  done 
a t  Por t -  Author i ty  expense. - 

B. I n  o r d e r  t o  p reven t  a member of  t h e  f o r c e  from going unarmed 
while on du ty ,  due t o  a n  unserv iceable  revolver ,  a s p a r e  re- 
vo lve r  is k e p t  a t  t h e  Cent ra l  P o l i c e  Desk f o r  such emergencies.  

The r evo lve r  h e l d  a t  t h e  Cent ra l  P o l i c e  Desk. w i l l  only 'be used t o  
r e p l a c e  unse rv i ceab le  r e v o l v e r s  dur,ing non-of f i c e  hours ,  

During normal o f f i c e  hour s  (8 AH-4 PM Monday through F r iday )  . 
d e f e c t i v e  r e v o l v e r s  Kill b e  rep laced  from t h e  s t o c k  maintained by the" P o l i c e  
D iv i s ion  Equipment Sergeant .  

BANJJLTNG SERVICE' REVOLVERS BEfD SECOND WEAPON IF WORN - START AND 
END OF TOUR 

When us ing  t h e  s e r v i c e  b o l s t e r .  f o r  both c i v i l i a n  and u n i f  on. 
wear, t h e r e  is no need t o  remove t h e  gun from t h e  h o l s t e r .  
The o f f i c e r .  s h a l l  s l i p  th-e h o l s t e r e d  gun from h i s  bel t  and 
place.. i t ,  Qn, the., flaor,,of t he  locker,  u n t u  , h e s  has .  completed.  
h i s  change of c l o t h e s .  

When changing from c iv i l i an - type  h o l s t e r  t o  r e g u l a t i o n  h o l s t e r .  
t h e  r e v o l v e r . s h a l l  be c a r e f u l l y  dram and placed  immediately 
i n t o  the s e r v i c e  h o l s t e r .  The h o l s t e r e d  gun sh&l b e  p l a c e d  
on  the f l o o r  of the" locker .  

. . 
When changing from s e r v i c e  h o l s t e r  t g  c i v i l i a n - t y p e  h o l s t e r .  
the h o l s t e r e d ' g u n  s h a l l  b e  p l aced  on the f l o o r  on the locke r .  
A f t e r  the change t o  c i v i l i a n  c l o t h e s ,  t h e  r evo lve r  shall  b e  
c a r e f u l l y  withdrawn from *e se-ce b o l s t e r  and p l aced  i n t o  
t h e  c i v f l i a n  



P.D..1,  7-1 
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D. A revolver  s h a l l  b e  p laced  at  t h e  lowes t  p r a c t i c a l  level to the 
f l o o r  s o  that in t h e  e v e n t  o f ' a n  a c c i d e n t a l  drop, t he  chance of 
d ischarge  i s  minimized. 

X. SURRENDER OF REVOLVEFS - TERMINATION OR SUSPENSION FROM DUTY 

When a person te rmina tes  h i s  s e r v i c e  as  a member of the  P o l i c e  Force 
or i f  he i s  suspended from regu la r  d u t y ,  t h e y  s h a l l  surrender  the r e v o l v e r  a t  
t h e  same time as they  surrender  t he  p o l i c e  s h i e l d  t o  t h e  F a c i l i t y  P o l i c e  
Commanding O f f i c e r  o r ' h i s  r e p r e s e n t a t i v e ,  o r  t o  t h e  Sergeant i n  charge a t  t he  
Cen t r a l  Pol ice  Desk. 

A. Surrender  of Personal  Revolvers  - New York S t a t e  Res idents  

1. P r i o r  t o  Termination (,.. 

.Each member of t h e  f o r c e  wfio is  a Few York S t a t e  r e s i d e n t ,  
and who owns a persodal  r evo lve r ,  s h a l l  a t t e b p t  t o  lawful ly  dispose o f  t h e  
r evo lve r  t o . a  person o r  company au tho r i zed  by law t o  r ece ive  same, and  w i l l  
submit a r e p o r t  t o  the Superintendent .  o f  P o l i c e  g i v i n g  t h e  name and a d d r e s s  
o f  t h e  psrson  o r  company-receiving t h e  gun and t h e  a u t h o r i t y  f o r  receiving 
same. 

2. A t  Time of Terminat ion 

I n  t h e  event  t h e  r e v o l v e r  has ,  n o t  been disposed of pri-or t o  
te rmina t ion ,  t h e  o f f i c e r  shall s u r r e n d e r  i t  t o  t h e  O f f i c e  of the  Super in ten-  
d e n t  of Po l i ce .  The revolver  w i l l  be s t o r e d  i n  t h e  Of f i ce  of t h e  
Superintendent  of Pol ice . for  a p e r i o d  of  6 months,. I f  t h e  weapon is n o t  
claimed a f t e r  5 months, a r e g i s t e r e d  le t te r  w i l l  b e ' s e n t  t o  t h e  owner 
adv i s ing  h'im t h a t  i f  t h e  weapon is  n o t  claimed i n  30 days,  the  weapon w i l l  
be disposed of by t h e  depa r t r en t .  Weapons no t  l e g a l l y  disposed of by  t h e  
owner, w i l l  be disposed of a s  p r e s c r i b e d  by t h e  Superintendent.  

3 .  G a n s f e r  t o  Another P o l i c e  Agency 

The above r u l e s  does n$t apply if t h e  o f f i c e r  is immediately 
employed by ano the r  p o l i c e  department a t  t h e  t ime  of  h i s  te rmina t ion  o f  
P-A. s e r v i c e .  

4 .  Where P i s t o l  Permit  i s  Obtained 

The above..rules does .not .  apply,  i f .  t h e  o f f i c e r  h a s  . ob ta ined  
a p i s t o l  permit  from his c i t y  p o l i c e  d e p a r t m e n t - p r i o r  t o  terminat ion of h i s  
s e r v i c e .  P - J 

5. . Suspended from Duty 

Immediately upon b e i n g  suspended from r e g u l a r  du ty ,  a n  
o f f i c e r  d o  i s  a N e w  York r e s i d e n t ,  nmst s u r r e n d e r  his se rv i ce  and person all^ 
owned r evo lve r ( s )  t o  thelx.Commanding O f f i c e r  or his r ep resen ta t ive .  

B. Surrender  of Pe r sona l  Revolvers  - New J e r s e y  Residents  

I n  N e w  J e r sey ,  t h e  law p e r m i t s  ad'ats t o  keep a r e y o l v e r  o r  
p i s t o l  in t h e  home, s o  i t  is n o t c n e c e s s a r y  f o r  ~ e u  J e r s e y  r e s i d e n t s  t o  
su r r ende r  personally-owned weapo*. However, Ff a personal  weap 
of p r i o r  t o  termination, PDI 7-3. S e c t i o n  VIII, s h a l l  apply. - 
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XI. . S ~ E I ~  OF SERVICE REVOLVERS - PEEUODS OF HOSPIT~~IZATION 
' VACATIONS , ETC . 

In certain instances, it may become necessary for a polire off  iccr 
to temporarily s u r r e n d e r  his s e r v i c e  ~,evolvur; e . g . ,  admittance as a 
patient i n  a h o s p i t a l ,  vacationing i n  o the r  than t h e  s t a r e s  of New York and 
New Jersey, or while u t i l i z i n g  Port Authority ~ e d i c a l  Serv i ce  facilities, etc 

I n d i v i d u a l  gun lockers installed at each f ac i l i t j r  p o l i c e  co-nd 
can be u s e d  t o  safeguard and s tore a revolver, under situations covered by 
t h i s  sect ion.  

.In the event a member is unable r o  personally, surrender h i s  weapon 
u n d e r  s i t u a t i o n s  covered by t h i s  s e c t i o n ,  the. facility Commanding Officer 
shill zrrezge to retrieve t h e  service revolver . h e r e  possible and safeguard 
'the weap'on. 

A. Surrender of Service Revolver - Vacations, H o s p i t a l  
Admit tance  and-Other Extended Periods 

1. Police Officer 'may d e l i v e r .  his unloaded revolver to the 
Facility Police Commanding officer. 

. . . .. 

2 .  The ?&i l i ty  Police Commanding Officer vill tag the 
revolver and then make out a rece ip t  in duplicate, i s s u i n g  the copy to  the 
officer and retaining the original t o  the F a c i l i t y  Po l i ce  Commanding officer'! 
file. 

I 

3 .  The Faci l i ty  P d i ~ e  Commanding officer will make a blotter 
entry showing the time and date the revolver ??as surrendered, by &om, the 
P o r t  Authority number of revolver, and the reason for surrender. 

4 .  The .revolver w i l l  b e  placed as soon as possible In t h e  
Fac i l i ty  Pol ice  C o d r i d i n g  Officer's safe f o r  safekeeping. 

3. Return of Revolver . 
. . 

1. ~he.police of f i cer .wi l f  personally present his r e c e i p t  for 
the return of his revolver to the F a c i l i t y  Police Commanding O f f i c e r -  

- .  

2 -  -The revolGer.tag and the original and d u p l i c a t e  receipts 
vlll be destroyed, and thetrevolver returned to the  officer. 

, . .. .. ... , . - - 

C. ~ a c f l i e z n o f  Equipped for Safeguarding Surrendered 
Service Revolvers 

Members of the force required to ut i l i ze  Medical Service f a c u l t i e s  . 

for annual medicals or other examhation, must secure their revolver with 
the  f a c i l i t y  Desk Officer at which the medic211 fac l l i ty  residGs, p r i o r  to 
reporting t o  the medic. area. , 

Desk Officers W 1  maintain custody of the revolver for t h e  
necessary period of time. - 

NOTE:' At Kennedy firport, the ievolver w i l l  be sedured in a 
locked strongbox at the Medical B u i l d L n g  which 

- . 



. . .  P-D-I. 7-1 

A t  J o u r n a l  Square ~ r a n s ~ o r t a t i o n  Center ,  t he .  revolvel: uiU be 
secured vith the Centra l  P o l i c e  Desk Sergeant.  

A t  t h e  World n a d e  C e n t e r ,  t h e  r evo lve r  w i l l  be secured a t  the 
World Trade .Center Po l i ce  Desk. 

A t  the Lincoln Tunnel; the r evo lve r  w i l l  be secured with t h e  
Tour Commander. 

XII. LOSS OR THEFT OR REVOLVER 
c 

A .  Any member of t h e , f o r c e  4-10 l o s e s  h i s  s e r v i c e  o r  any o f  his 
i. personally-o&ed revolvers  <hrough t h e f t ,  o r  any o t h e r  r ea son  must 

immediately n o t i f y  t h e  Cen t r a l  P o l i c e  Desk by telephone. Wri t ten n o t i f i c a t i o r  
w i l l  a l so  be made without t$elay t o  t h e  ~ a c ' i l i t ~  P o l i c e  Commanding O f f i c e r  and 
.to che Superintei ident of Po l i ce .  The F a c i l i t y  Commanding Of f i ce r  w i l l  f i l e  
a copy of t h e  memorandum in t h e  o f f i c e r ' s  pe r sona l  f i l e .  

' 

B. The owner of  t h e  we&n d l  be r e spons ib l e  f o r  t h e  p rope r  
notification t o  t h e  p o l i c e  of  t h e  m u d c i p a l i t y  where t h e  l o s s  o r  t h e f t  i s  
believed $0 have I 



DOCUHENT . R 
Publoc Salely Dcparlmenl 
P o l ~ c e  tleadquarlers 

March 2 9  1993 one PATH Plaza 
Jersry C ~ t y  N J 07306 

Police Officer Gaspar ~anese', 
President 
Port Authority Police Benevolent 
Association, Inc. 
611 Palisade Avenue 
Englewood Cliffs, New Jersey 0 7 6 3 2 - 0 6 0 7  

RE: Clarification of ~pplication of' 
PDI .2-6, Rule 3 and General 
Rule and Regulation Section 9, Rule 3 
to intervsews of witnesses. 

Dear Officer Danese, I 

This .letter is intended to clarify the application of 
Section 9, Rule 3  of the Port Authority General Rules and 
Regulations and Rule 3 of PDI 2-6 to interviews of members of the 
force who have been identified as'witnesses in connection with an 
authorized investigation involving a member of the force other 
than the witness. 

When an officer is called in for an interview based on 
the belief that he may have been a witness to a particular event 
and, at the time of the interview, it does not appear that the 
matter under discussion may result in disciplinary action against 

- the 0,fficer who' is being called as a witness the officer shall be 
so advised of these facts which require his cooperation in an 
authorized investigation. 

The PBA acknowledges that all Police Officers are 
obligated to cooperate in this type of interview pursuant to the' 
General Rules and Regulations and failure to do so is grounds for 
disciplinary action against the Police Officer. The PBA further 
acknowledges that an .officef who is being interviewed as a 
witness and against whom there does not appear to exist at the 
time of the interview any basis for disciplinary action does not 
have a right to have his Association rep'resentative present 
during such interviews. 

If, during the course' of an interview with an officer who 
has been called as a witness,-it appears that the matter under 
discussion may result in disciplinary.action against the Police 
Officer the interview shall*-cease and any furtl-ier discussions 
shall- be conducted subject to PDI 2-6 to include but not be 
limited to the reading of PDI 2-6 Rule 3 and the right to have an 
Association representative pr,e,sent before proceeding any further 
with the interview. 

P, ~ i ' n c e r e l y , ~  

- / ~ - - . . i l %  +.( li 
Gerald R. Drasheff, anager 
Police Planning and ~'dmin. 

CONCURRED: 

DATE:  d / -  ~ 7 /  - 9.3 



C)ne PATH PIaca 
JUKY O t y .  N J 01306 

DOCUMENT S 

November 23', 199  3 

Police Offlcer Ouu Danese 
President, Port Authority Police 
Benevolent A#8ociation, Inc. 
611 Palisade Avenue 
tnglewood Cliffs, New Jersey 07633-0607 

Dear Officer Daneee, 

In connection with interviews held ursuant to 
Document G of the Remorandum of Agreement w f: exe in  Police 
of f tcers  are .  to be read Rule 3 or Rule 4, and in connection 
with waiver hearings held pursuant to Document H of the 
nemorandum of Agreement the d parties agreer 

> 

1. a. The Port ~ u t h o r i t ~  ahall provide police 
Officers and the PBA with reasonable notice 
of an interview with a Police Officer where 
the Police Officer is to be cesd Rule 3 or 
Rule 4 .  At the time euch,notice ie provided 
the PBA will be advised whether the Police 
Officer is to be -read Rule 3 o r  Rule 4 60 a6 
to'enable the PBA to arrange for appropriate 
repterentation. - 

b. The PBA President shall be responsible for 
making arrangements for a PBA representative 
to be available at the interview on the 
echeduled date. 

c. The Police Officer ha8 the option of using a 
'reprerentative designated by the PBA 
.Prerident to act as hirfier pereonal 
representative or to utilize a person other 
than an individual designated by the PBA 
Preoident . 

d. In the event the Police Officer elect6 to be 
repqo,u,s,ntsd. by, qn. individual other than a 
reprerentstive derignated by the PBA 
Preaident the PBA may elect to have a 
representative present at the i n t e r v i e w  as an 
observer only and the PBA reprerentatLve 
shall have no right to articipate therein. P Thiq  limitation on part cipstion at auch 
intarview ahall not prevent the PBA from ,\ 



filing objections pursuant to the Hemorandurn 
of Agreement rior or subsequent to the 
interllex wit[ respect to the interests of 
the PBA and the protection of same. 

e .  Only one Port Authority employee shall be 
excured from duty 'for urposes of 
representstion of a Po f ice officer at such 
interviews. In those instances where the 
Police Officer elects to be repreeented by a 
msnber of the force other than an individual 
designated by the,,PBA Preeident and the 
individual 60 selected requires excused time 
to appear at the fntervf'ew the individual 
selected b the Police Officer shall be 
excused on I y for the amount of time neceeeary 
to appear at the interview. I f  it is 
necessar to provide  excused tine to enable Y an lndfv dual deslqndted by the PBA President 
to appear at the interview the PBA shall be 
reoponeible to provide for the excused time 
b utilizing a number day or'-a fraction 

- t i! ereof pursuant to the applicable LDD. When 
a fraction of a numbsir 'day is utilizsd a 
record will be maintained so that when an 8 
hour 'block of excused time Lq, reached the 
nulabor day block will be' ~ e d ~ c e d  by I day. 

2. a. The Port Authority shall provide Police 
Officers and the P8A with reasonable notice 
o f  a rcheduled waiver hearing. 

b. Thr ~ B A  ~rcsident a h a l l  be respbnsible for 
making arrangement6 for a PBA representative 
to be available at the waiver hearing on the 
scheduled d a t e .  ./ s 

c. The Police Offlcer ha@ the option of using a 
rsprerentative designated by the. PBA 
Prerident to a c t  as hisfier pereonal 
rspreuentative or to utiiize a person other 

, then en individual des/gnated by the PEA 
President. 

d. In the event the Police Officer elects to be 
reprerented by an indi~vidual other than a 
repreeentative designated by the PBA 
President the PBA qay elect to have a 
rspre8antrt ive~'prsseni? stz-he - wsive'r hearing .-' ' 
ao an obrervsr on1 and the PBA I 'repreosntative sha 1 have no right to 
participate therein.. This Limitation on 
participation at the wdiver hearin shall n o t  9 prevent the PBA fror~fillng object on6 



pursuant to the Memorandum of Agreement p r i o r  
l 

or subsequent to t h e  walVer  hearing w i t h  
respect to the i n t e r e s t s  of the  PEA and t h e  
pro tec t i on  of same 

Only one Port Authority employee shall be 
excused from duty f o r  urposes of 
r e p r e s e n t a t i o n  of a  Po P ice Officer in 
connection with a waiver hearing. In those  
instances where the p o l i c e  Officer elects to 
be represented by a member of the force other  
then an i n d i v i d u a l  des i  nated  by t h e  PBA 
Preoldent and the indfv 4 dual EO selected 
r e q u i t e s  excused time t o  appear a t  the  waiver 
hear ing  t h e  i n d i v i d u a l  s e l e c t e d  by the  P o l i c e  
Officer shall be excused o n l y  for the amount 
of time n e c e s s a r  to appear a t  the waiver  

hesrine , If i t  I s necessacy  to rov ide  
excuse time t o  enable  an i n d i v i  g ual 
designated by the PBA President to appear a t  
t h e  ua iver  h e a r i n g  the PBA s h a l l  be 
responsible t o  provide  for t h e  excused time 
b utilizing a nuaber day or a f r a c t i o n  b t ereof pursuant t o  t h e  a p p l i c a b l e  LDD.  When 
a f r a c t i o n  of a Number Day is utilized a 
record w i l l  be maintained so t h a t  when an 8 
hour block of excueed time i s  reached t h e  
number day block w i l l  be reduced by I day. 

Pleaee ind ica te  our concurrence by signin below. 

P I 
return on s gned copy to my o f f i c e .  

8 Upon s i g n i n  plsase r o t a  n one copy f o r  your.recor 6 and 

Sincerely, 

- Gerald R. Draah8.f f , ~ a n a g s  r 
Police Planning and 
Administration 



i V i" 
$! , TO : A l l  Un i t  Heads 
i.' . 
; FROM: O f f  i c e  o f  the  Personne l  D i r e c t o r  

DATE : March 3 ,  1965 
SUBJECT: STAND-BY TME, CALL-INS, AND CARFARE ALLOWANCES 

- a C O P I E S :  P e r s o n n e l  D i v i s i o n  Managers ; Employee O r g a n i z a t i o n  r r e s  l d e n t s  

INTORMATION BULLETIN NO. 11 

, R e c e n t l y ,  c e r t a i n  q u e s t i o n s  have a r i s e n  r e g a r d i n g  i n t e r p r e t a t i o n s  of  t h e  P o r t  

A u t h o r i t y  p o l i c y  on s-tand-by t ime, ' ca l l . - ins  and c a r f a r e  a l lowances  i n  c o n n e c t i o n  

w i t h  snow emergeilcy c o n d i t i o n s  and 0the . r  over t ime  s i t u a t i o n s .  

- s tand-by  Time 

When t h e r e  i s  a  p o s s i b i l i t y  o f  a  snow emergency,  f a c i l i t y  management may r e q u e s t  ,: 

o f f - d u t y  employees t o  inform t h e i r  s u p e r v i s o r s ,  o r  o t h e r  d e s i g n a t e d  o f f i c i a l s ,  where 

they  c a n  be  reached  by t e l e p h o n e ,  i n  the  even t  i t  becomes n e c e s s a r y  t o  c a l l . t h e m  i n  

t o  work. O t h e r  t h a n  k e e p i n g  i n  touch by t e l e p h o n e ,  t h e s e  employees have no d u t i e s  

and a r e  f r e e  to go where  t h e y  p l e a s e .  Time s p e n t  i n  t h i s  way does not  c o u n t  ae 

working t i m e .  Management s h o u l d  n o t  r e q u i r e  employees t o  remain i n  t h e i r  homes w h i l e  

off d u t y .  Where S e r v i c e  C employees a r e  r e q u i r e d  t o  s t a n d  by a t  o r  n e a r  t h e i r  f a c i -  

l i t i e s ,  t h e  t i m e  e p e n t  coun t6  a s  working t i m e .  

. C a l l - i n 8  

When i t  is n e c e s s a r y  t o  c a l l  an  employee i n  t o  work,  he  i s  c r e d i t e d  w i t h  on ly  

t h o e e . h o u r e  worked from the. t ime  he., ar r iv-%,at  t h e  pl.ace o f  work t o  which h e  i s  

a s s i g n e d .  me o n l y  o c c a s i o n  vhen  an employee may b e  c r e d i t e d  wi th  t r a v e l  t i m e  i s  

when, i n  t h e  d i s c r e t i o n  o f  t h e  u n i t  m n a g e r ,  an employee who i s  c a l l e d  i n  o n  an RDO 
< 

and who normal ly  t a k e s  l e s s  t h a n  o n e  hour t o  g e t  t o  v o r k  msC t r a v e l  l o n g e r  than 

o n e  hour t o  g e t  t o  work because  o f  wea the r  c o n d i t i o n s .  I n  t h i s  c a s e  o n l y ,  a n  em- 

p loyee  may be c r e d i t e d  w i t h  t h e  t ime s p e n t  t r a v e l i n g  t o  and from work which i s  i n  
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UUCUMENT U 

Office of the E x e c u t i v e  DirecJor 
PA1 20-3.10 

T h e  Port Authority Revised August 24, 1972 
of N e w  Y o r k  and New Jersey 

I. Introduction 

This Instruction outlines the policy and procedure for granting 
Short-Term and Extended Military Leave to Port Authority employees. 

11. Policy 

A. Only permanent employees including those in a probationary status, 

'employees are granted shor-t term military leave only: 

0 .  This Instruction ~hould be interpreted in order to assure that in 
each case the reemployment protection provided to Port Authori t.y 
employees is no less than the protection provided to private and 
federal employees under the Universal Military Training and Service 
A c t .  within this general limitation, the Director, Human Resources 
Department, may modlfy applications of the provisions of this 
Instruction in special cases where this vill serve the best interests 
of the employee and the Port Authority. Vhere an employee has been 
recalled to active duty as a disciplinary measure (for example, 
because of failure to attend drills) the Director, Human Resources 
Department, may reduce or eliminate benefits provided under this 
Instruction. 

C. Permanent employees, including those in a probationary status, on 
military leave are considered continuously employed and retain their 
original date of employment for all purposes. 

Extended A c t i v e  Duty -- Salary a n d  Penefits 

A. Permanent employees, including those in a probationary status, vho 
are granted military 'leave for extended active duty receive a 
military leave payment as described in Attachment A to this 
Instruction. 

B. Permanent employees, including those in a probationary s tatiis, who 
have served tvo years or more in full-time active military service 

. .. an,d -.*, ~ h . o ~ . ~ ~ ~ ~ ~ : ~ F c . a ~ l c c j . . . .  rt~.,.e.x:c.~nded... ~u.,lal.-.~.i~me\.aC''t~i.v.e.~m~~.~l.~ra:rg,..~~r~,i c.e.  ;. . . 
vi thout their consent, receiye partial salary continuation during. 
such additional involuntary service u'p to40ne year, as described in 
Attachment A to this Instruction. 

IV. Short-Term Active duty -- Salary and Benefits 
I ' .  1 

In-general, i t  is the policy of the Port Authority to protectfrom loss 
of income any employee aiho is granled military leave for short-teim \ 



active duty. Accordingly, partial salary continuation is paid to 
employees on short--term active duty as described in Paragraph IV, A of 
Attachment A to this Instruction. 

V. Procedure 

Attachment A outlines the operating rules and procedures to be Iolloved 
in the administration of the military leave policy. 

Attachment A 



HILITARY LEAVE OPERATING RULES AND PROCEDURES 

I. Definitions 

A. "Hilitary Leaven is'any authorized absence of an employee so ,that he 
may undertake active military duty with the Armed Forces of the United 
States, the National Guard, or.the Naval Militia. 

B. "Extended Active Duty" is any period of full-time active military 
sqrvice or training in excess of 30 consecutive calendar days. 

C. "Short-Term Active Duty" is any period of full-time active military 
service or.training of 30 calendar day or less In any calendar year. 

D. An "examination" consists of a written, oral, or performance test, or 
of one or more such tests. "Make-up examinationsn are those given to - employees prevented by military leave from participating in all or part 
of the original test. 

d 

11. Request for Leave 

Any employee vho wishes to receive military leave notifies his supervisor 
as soon as possible of that fact and of the expected dates on which the 
active duty is expected to start and to end. 

The employee submits a wri t ten request for' military leave (see Attachment 
8)  and a copy of his official orders to active duty to his Unit Bead. The 
orders and the request are then forwarded to the department-director for CN-225 
hidher approval. A copy of the request and the orders along with a 1/22/90 
completed Employee Record, form PA 87 (only in cases of extended active 
duty), authorizing the leave of absence are forwarded to,the Supervisor, 
Payroll and Admipistrative Services, Human Resources Department. If the ' 
employee wishes to use all or part o! his accrued cornpensatow time or 
vacation time for military leave, this should also be noted in-"Remarks." 
This time may be applied in whole working days but not in hours. If the 

. entire period is taken as compensatory time or vacation time, no Payroll 
Notice is needed. Specific cases requiring further interpretation or 

* determination-are, considered on an individual basis by the Hanager, 
Employment Division, Human Resources Department. 

CN-225 
If the department 'director approves the request for leave, the Uni t Head 1/22/90 
notifies the employee of the approval and forwards a copy (only in cases of 
extended active duty) of the approved request memorandum to the Supervisor, 
Payroll and Administrative Services, Human Resources Deparment. 

111. Provisions for Ex tended AC t ive Duty ( Long-Term Hili tary Leave) 

A. Military Leave Payments 

v 
Any employee granted military leave For extended active duty of one 
year or more, receives a military leave payment of one day's pay for 

.+ 
J 
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each full month of Port Authority Service, not exceeding 20 dayst pay. 
The employee also receives cash payment for any accumulated vacation or 
compensatory time credited to him at the commencement of military 
leave. 

B. Insurance and Retirement Programs 

1. iiea1t.h Insurance 5 

Any employee who is a member of the P.A. group health insurance 
plans upon commencement of military leave is protected against any 
loss of benefits under these plans on return to P.A. employment. 
Group health insurance is suspended for the employee while on 
military leave, with all previous benefits being resumed upon 
reinstatement. 

Dependents of such employees suffer no diminution of health 
insurance benefits vhile the employee is on military leave; 
hovever, dependents are expected to make use of appropriate Federal 
Government health care programs. The Port Authority pays any 
necessary subscription charges for group health insurance while 

1 

employees are on mili tary leave. 

il 2. Life Insurance 

When an employee commences milit.ary leave his membership in the 
i( 
I 

Group Life Insurance Program terminates but his policy remains in 
I; effect for 31 calendar days. Upon return to Port Authority 

employment, he is reinstated to full membership in the program. b 
3. Retirement Program 

Any employee who is a member of the New York State Employees' 
Retirement System vhen he commences military leave for extended 
active duty will, upon reinstatement, receive the same retirement 
benefits he would have receivqd had he not been on military leave. 

C. Vacation Allowance 

1. For the year in vhich a long term military leave begins, vacation 
allovance is as specified in PA1 20-3.01, Vacations, Attachment A ,  
Paragraph 11. 

,2. Upon reinsta.tement after military leave for extended active duty, 
an employee receives a vacation allovance as specified in PA1 
20-3.01, Vacations, Attachment A ,  Paragraph 11. 

D. Pcomotion Opportunities 

1. Vhen the employee departs on Extended Military Leave, he is 
requested t o  furnish a list of all promotion eligible lists, 
rosters and ' t r a r l z l c ~  l ists i n  vhich h i s  name appears. Each of 
these are noted in the  employee's folder by the Human Resources 

+ 
1 
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Representative vho indicates the length of time remaining on the 
ranked vertical eligible lists before the list's expiration. 

2. Promotion Examinations During Military Leave 

An employee on military leave may participate in any promotion test  
if he can be present for the test; that is, if he is on furlough or 
is stationed near New York. 

3. Upon Return from Leave 

a. An employee on a permanent horizontal promotion roster when he 
left has never been deleted from the roster and therefore is 
still actively on the roster. 

b. An employee on a ranked vertical promotion eligible list which 
expires during his military leave will upon his return from 
military leave be placed on top of the then current promotion 
eligible list for the length of time he had remaining between 
the day he left for service and the expiration date of the 
original list . 

c. To the extent that i t  is administratively possible, he will be 
permitted to take make-up exams for any promotional 
opportunities that occurred during his absence for which he 
would have been'qualified if he were here when the examinations 
were given. This is usually feasible if the examination 
consisted only of a writ ten and/or individual oral examination. 

d. He is immediately eligible to participate in any promotion 
'examination'in process for which he is qualified. 

E. Reinstatement After Extended Military Leave 

At the t h e  an employee returns from extended active duty he is 
given a medical examination by the Office of Medical Services. An 
employee returning from military leave is restored to his former 
title or to a position of like seniority, status and pay as long as 
all of the following circumstances exist: 

I'. He'hs satfsfacrori.ly completed\his period of military active 
duty or has been released from such service or training for 
medical reasons. 

2. He makes application for reinstatement as soon as is reasonably 
practicable after discharge, release or rejection from military 
active duty or training, or after termination dI 
service-connected hospitalization of not longer than one year. 

a. Any employee (1) who is rejected during the induction 
process, or (2) who performs active duty for less than 
three consecutive months, must report for work at the 
beginning oE his next regularly scheduled working day \ 
folloving such rejection or,duty plus 

f 



A. Pay 

any, is reasonably necessary to return to his place of 
employment. I' 

b.  Any employee vho returns from active duty under any other 
circumstances must apply for reinstatement within 90 
calendar days after being released. 

3.  He is qualified to perform the duties of his former Port 
Authority title when making application for reinstatement. 1f 
an employee is not qualified to perform the duties of his 
former Port Authority ti tle by reason of disabili ty sus tained 
during military service or training, or if his former position 
has been discontinued, he is restored to another position the 
duties of vhich he is qualified to perform. The new title 
should provide him seniority status and pay most nearly 
comparable to that vhich he would have if he were to occupy his 
former title. 

4 .  .He refrains from re-enlisting or otherwise voluntarily 
prolonging extended active duty when he is eligible.for 
separation. 

5. Permanent Employees in a probationary status are treated as 
permanent employees, except that military leave time cannot be 
used to complete the probationary period. 

IV. Provisions for Short-Term Hilitary Leave 

1. Rules 

An employee ordered to short-term active duty is paid the 
difference between his federally taxable Port Authority pay and his 
federally,taxable military pay, providing that the employee's 
military pay does not exceed his Port-Authority pay. Travel 
allovances, uniform allotments, etc., are not normally considered 
military income for this purpose. a 

No part of short-term military leave is charged to compensatory 
time exceptbafter-the employeecs right to receive make-up pay has 
been exhausted. When a paid holiday occurs during an employeefs 
military leave no additional day off is granted. 

If any part of such duty is undertaken on a voluntary basis, the 
employee receives make-up pay for periods of absence. totaling up 
to, but not more than 30 calendar days in any 12 conSecutive 
months. Weekly or monthly drills are excluded in calculating the 
amount of short-term active duty subject to make-up pay. 

2. Procedure 
v 

Any employee who is granted military leave for short-term active 
duty and who upon reinstatement is eqtitled to make-up pay must, 

7' 



within 45 calendar days after returning to work, furnish the 
Supervisoi, or Unit Head with his military pay voucher upon which a-225 
make-up pay can be calculated. If an employee has not furnished 1/22/9, 
the necessary voucher within 30 calendar days after returning to 
work, the Supervisor, or Unit Head will advise the employee by 
registered mail that unless he does so within the prescribed 45 
calendar days, all wages paid to the employee by the Port Authority 
for the period of the military leave in question vill be deducted. 
In this case, when the voucher is submitted any necessary 
adjustment will be made in the next pay period. 

Insurance and Retirement Programs 

All employee benefit programs, including health insurance, life 
insurance, and retirement plan, are continued for any employee who is 
granted military leave for short-term active duty. - Employee 
contributions if any, covering the period of absence are made by 
regular payroll .deduction. 

Vacation Allowance 

Any employee who is granted mili tary leave for short-term active duty 
is not thereby deprived of any part of the vacation to which he is 
entitled. Any employee who wishes to use his vacation to undertake 
short-term active duty may request that his vacation be scheduled 
accordingly, and every effort is made to meet .this request. However, 
because in such instances a full vacation salary is received, 
provisions in this PA1 relating to make-up pay (see A ,  above) do not 
apply. If an employee chooses to receive make-up pay, he may not 
schedule vacation day during his military leave. He may, however, take 
vacation immediately before our after his military leave if his Unit 
Head apprbves. 

Employee's Work Schedule 

An employee returning from shortrterm military leave of two weeks or 
more is given Saturday and Sunday as RDO's during the period of his 
leave. 

V. Part-Time Periodic Drills 

Employees who are members of the organized reserves or the National Guard 
generally have an obligation to participate in weekly or monthly drills of 
short duration (constituting typically either 2 to 4 hours per week or one 
weekend per month). Whenever possible, working hours for such employees 
are scheduled to eliminate or minimize the occasions when i t  is necessary 
for them to be absent from work during scheduled working hours; however, 
the schedule of working hours should avoid giving such employees favored 
treatment over the other employees in the same position classification and 
otherwise similarly situated. Employees should, whenever possible, avoid 
reserve assignments which require them to be absent during scheduled 
working hours. \ v 



Whenever there is a conflict betveen periodic military drills and scheduled 
Port Authority working hours it is expected that the employee involved will 
arrange to exchange tours of Port Authority duty on a voluntary basis vith 
another employee in the same position classification. If, however, an 
employee vho is required to attend weekly or monthly drills on an 
involuntary basis as part of his military obligation is unable to make this 
arrangement, the manager of the organizational unit involved makes the 
necessary reassignments of tours of duty. An employee who has undertaken 
or extended his membership in the organized reserves or National Guard on a 
voluntary basis is expected to make his own arrangements for exchanging 
tours of duty where this is necessary to at tend such drills. 

VI . Recalled Employees 

A. Partial salary Con tinuation 

1. Rules 

Any employee who is recalled to active duty without his consent; 
receives partial salary continuation up to on year. At the end of 
one year, the employee is covered under the non-salary provisions 
which apply to long-term leave. 

The Port Authority pays to such an employee a percentage as 
specified below, of the difference betveen his federally taxable 
Port Authority pay at the time he re-enters service and his 
federally taxable military pay for such period, as follows: 

Any employee vho has more than one dependent receives 100% of 
such difference. 

Any employee vho has one dependent receives 75% of such 
difference. . 

Any employee who has no dependents receives 50% of such 
difference. 

Partial salary continuation checks are mailed bi-weekly on regular 
pay days by the Comptroller's Department to the employee or to 
anyone he designates in vriting. 

2. Procedure 

AII employee who is granted military leave for extended active duty 
and vho is entitled to partial salary continuation under the 
provisions of Par. VI, A, furnishes the Supervisor, Payroll and 
Administrative Services, Human Resources Department promptly v i t h  CN-225 
acceptable information regarding military pay, number of 1/22,'!: 
dependents, and name and address of the dependent vho is to receive 
partial salary continuation. Changes in military pay vhich occur 
while s u c h  employee is eligible to receive partial continuation 
must also be reprr~ ted promptly to the*Supervisor, Payroll and 
Administrative Services. Human Resources Department. The \ CN-225 
Supervisor, Payroll and Administrativp Services 1/22/9( 

J 
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Comptroller's Department of the make-up pay, military leave 
payment, br partial salary continuation arrangements which mus t be 
made. 

Insurance, Retirement, Vacation and Promotion Programs 

Recalled employees are treated as short- term leave employees for the 
first 30 days1 duty, and as employees on long-term leave thereafter. ) 



ATTACHMENT B 

1 of 2 

To : 
From: 
Date: 
Subject: 

CC : 

Department Director 
(employee requesting leave) 
(date of request) 
REQUEST FOR EFTENDED KILITARY LEAVE 

Supervisor, Payroll and Administrative Services, Human Resources 
Department 

In accordance wi th PA1 20-3.10, 1 request an extended Military Leave, 
to begin - (date) - and end - (date). My supervisor has signed below to 
indicate that helshe is avare of this request.. 

I have attached a copy of my official orders to active duty. 

(Signed) Employee' s Name 
Dept ./Facili ty . 
Phone Number 

I have seen this request for Military Leave. 

Supervisor Date 

This request for Military Leave is approved. 

Department Director 
v 

- 
Date \ 



8/24/72 
PAX 20-3.10 

TO : Department Director 
FROM : (employee requesting leave)  
DATE : (date of request) 
SUBJECT: REQUEST FOR SHORT TERII HILITART LEAVE 

COPY TO: Employee Uni t  Head/Superviasor 

In accordante vi th PA1 20-3.10, I request a shor t  term mili tary 
l e a v e ,  to begin (date) and end ( d a t e ) .  A copy of 
my official o r d e r s  .to duty i s  at tached.  , 

This is to certify that I am familiar vith the.procedures of P A 1  
20-3.10, Hilitary Leave. I understand that  vithin 45 ca'lendar days after my 
r e t u r n  to vork, I must furnish my immediate s u p e r v i s o r  of his designee v i t h  a 
copy of my military leave pay voucher. I further understand that i f  1 fail to 
furnish a copy of my mi l i tary  pay voucher vithin 45 calendar days, all vages 
p a i d  to  me by the Port Authority for the period of my military leave will be 
repaid through payroll deduc t ion .  The Payroll Supervisor is authorized to 
make deductions from my gross bi-veekly salary until all monies owed to the 
Port Authority have been repaid. , . 

Hy superv i sor  has s i g n e d  below to ind icate  that  he/she is aware o f  
t h i s  request.  

(Signed) *Employee's name 
Dept ./Facili ty 
Phone number 

I have seen t h i s  request for Hili tary Leave. 
, . 

S u p e  t-,visor D a t e  

T h i s  request  for  H i l i  t a r y  Leave i s  approved. 

Department Director 
+ 

Date 
.l 
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Office of the Chief Administrative Officer 

TO: Joseph J. Seymour, Executive Director 
FROM: Mary Lee Hannell 
DATE: Apn129,2003 
SUBJECT: hlILITARY LEAVE POLICY ADDENDUM - TEMPORARY AND 

EXTENDED FULL TIME ACTIVE DUTY - INVOLUNTARY 
CALL UP 

COPY TO: L. LaCapra, L. Hofrichter, E. Schorno, S. Walsh, All Chiefs and Directors 

r 

Since the beginning of the events of Operation Enduring Freedom, many employers have 
experienced a temporary loss of staff who have been called to active duty in the armed forces. 
The sudden call-up caused employers to re-evaluate their existing military leave policies with 
respect to compensation and benefits and many have since altered their policies to minimize the 
financial impact on employees and their families. As a gesture of support for employees called 
to active duty and to more closely align our policy with that of other metropolitan area 
employers, our existing policy should immediately be modified as follows. 

Ln connection with the events of Operation Enduring Freedom: 

> provide payment of salary differential for those called up, regardless of status, for the 
duration of the leave; 

> continue health and dental benefits coverage for employees and their dependents for the 
duration of the leave; 

> continue life insurance coverage for the employees at their current level for the duration 
of the leave. 

Since September 2001, several employees have been called tcr involuntary active duty and more 
are anticipated. A review of our records indicates that 44 employees have regularly taken short- 
term military leave. Since some employees use vacation time to satisfy their annual reserve 
requirement, the potential number of employees who could be called to duty may be marginally 
higher. However, since (1) these employees are not being permanently replaced; (2) the Port 
Authority will be reimbursed for the employees' military pay, and (3) the employees' medical 
costs will be at least partially paid for by military coverage, any additional costs associated with 
the recommended changes would not be material. ? 
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DOCUMENT V 

LONG-TERM DISABILITY (LTD) PROGRAM 
Police Benevolent .4ssociation Inc. (PBA) 

INTRODUCTION 

T h ~ s  booklet p rov~des  a desc r~pr~on  of many aspects of the Long-Tern  D ~ s a b ~ l ~ t y  (LTD) Program I t  IS  

nor an all-inclusive descnp t~on ,  nor does i t  constitute a contract and i t  is subject to change at any t ime. 

Ef fec t~ve  July 3, 1983 the LTD program was extended to employees represented for collecr~ve 

negot ia t~ons  by the Pon Authonty Pollce Benevolent A s s o c ~ a t ~ o n ,  Inc. in a Memorandum of Agreement 

executed on December 1 .  1987 Any sratements here~n notw~thsranding, the prov~sions of insurance 

p o l ~ c ~ e s  or contracts, rclevanr >tare and federal laws.or repla t lons .  Port Authority resolutions, 

~ns t ruct ions ,  or  other policy sratements, all of w h ~ c h  are subject to change from time to time, govern In all . 

cases.  

LTD COVERAGE 

Commencing July 21, 1991 ~f you have completed a minimum of one ( I )  year of continuous servlce w ~ t h  

the Port Authoriry, you may be eligible for benefits under the LTD Program. The  LTD Program I S  

intended to panially replace the income you receive from the Port Authority during your actrve career 

should you become totally and permanently disabled due ro an  accident or illness. The  term "totally and 

permanently disabled" means that you must be unable for the foreseeable future to perform the duties 

r equ~red  of you as a Police Off~cer .  If your disabling condi~ion resulred from your job,  (e.g. was deemed 

dn Injury on  duty (IOD) and/or determined to be compensable under Workers' Compensat~on)  you cannot -. 
F * . c c c ~ v r  berlcf!!r u n d i .  :hc !.TD program, except [ha! ;ffrcti~.:. <..! /.>+. .&~~/z ,  :III x:. ,e ,,,: ;; +' 

Pollcc Officer who has a minimum of one year of continuous service as a Port Authority employee and " 

who the Port Authority determines is permanently disabled d u e  to an injury incurred in [he line of duty 

but who has been dcnicd by the New York Slate and Local Police and Fire Retirement System for both 

.~c . c~d tn ta l  disability rer~rcmenr and performance of dury d i s a b ~ l ~ r y  retirement shall also be eligible ro 

.ipply for LTD benefirs 

I 1  you ; ~ r c  found ro li;~vc twc.o~nr rotally 2nd pcrrnitncnlly d ~ \ ; ~ b l c t l .  you will be e l ipblc  to rcccivc . I I ~  I-TI) 

.~llow,iricc w h ~ c h .  1 1 1  c o r l l b ~ n , ~ ~ ~ o n  \v~th  o~llr 'r reIcv;tnt 111co1lic. doc.\ 1101 cxcecd 00% of your 1~11 i ; i I  I ) . I W  

.11111ual compcnsatlon. I f  you are granted an LTD allowance. ~n no cvcnl may the total Pon Authorlry'\ 

ponlon of your LTD bencf~t  cxcccd 50% of your final bdw ~ r i n u n l  compcn \a~ ion  

3 42 



ing [he amount of "other relevant ~ncome"  that w ~ l l  offset the Port Authority's ponion o f  your 

lowance, the "Option Zero" amount of your New York State and Local Police and Fire Ret i remenr  

enef i t ,  any Workers' Compensation benefit, and the Primary Lnsurance Amount of  your Social 

t y  ~ d i n i s t r a t l o n  benefit based on a complete earnings history will be used.  Any cost-of-living 

ses in these benefits will not further offset your LTD allowance. 

ncome w h ~ c h  you earn (1.e through employment including self-employment) after you are granted 

LTD allowance, will be cons~dered "other relevant income" and will offset the Port Authority's pon ion  

LTD allowance andlor may affect your contrnued eligib~li ty for LTD benefits 

c Of 'f-~cc of Mcd~ca l  Services may per~od~c,i l ly re-evaluate your medical c o n d ~ t ~ o n  to deterrnine.lf you . 

onrinue to'be totally and permanently disabled based on the  disabling condition for which you were 

p n t e d  LTD benefits. 

The e f fec t~ve  date for the beginning of your LTD allowance will coincide with the effective date o f  your 

ordinary disability o r  service retirement with the New York State and Local P o l ~ c e  and Fire Retirement 

System, the Social Security Administration as appl~cable,  or  Workers' Compensation benefit. When. 

these dates are not applicable, the effecllve date for beginning the LTD allowance will be the date on 

which the Offlce of Medical Services d e t e m n e s  that a disabling condition exists. In all cases payment o f  

the LTD allowance w ~ l l  not commence until the employee has been placed on an inactive payroll status. 

T h e L T D  allowance 1s p a d  for the dura t~on o f  your d~sabl l l ty  subject to perrodlc re-evaluation by the 

Human Resources Department ~ n c l u d ~ n g  the Office of M e d ~ c a l  Se rv~ces ,  or u n t ~ l  you reach age 65 If you 

arc: grar~tcd an LTD allowance after you r c ~ ~ i r  dgr 6b ytiu w ~ l l  be ent~t led  16 a lnlnlmum of flve years 01 

LTD payments 

While you are col lec t~ng LTD benefits, your Port Author~ty  group health and dental insurance benefits _ 

will conrrnue ro be provided to you as if you had ret~rcd Group health b e n e f ~ ~ s  art: provided at n o  cosr, 

Y O U  ~ n u y  elcct group dental benefits and pay any requ~red  premiums Your group tcrrn l ~ f e  insurance 

covcr;~gc will ; ~ l \ o  conrlnue, prov~ded you clcit 1 1  J I ~  c~rllcr  pay any requ~lcd prtlnlums or  rcccivc 



APPLYING FOR AN LTD ALLOWANCE 

If you are disabled and meet the conditions for LTD eligibility as outlined above, you should contact 

Long-Term Disability Coordinator in the Employee Benefits Section, Human Resources Department, 

6 IS. One World Trade Center, for assistance in applying for an LTD allowance. The application is ma 

i n  the form of a letter from you addressed to the Employee Benefits Manager. The letter should state t h  

you are unable to perform the duties of your position, state whether i t  is due to a non-job or a job relate 

medical condition and should request that you be considered for benefits under the LTD Program. 

An appl~cat~on for LTD benefits must be filed wh~le you are still i n  an active employment status When 

you apply for an LTD allowdnce, you are also required to apply for ret~rement andlor disability b e n e f ~ t ~  

from both the New York Stdte and Local Pol~ce and Fire Ret~rement System and the Soc~al  Secur~ty 

Adrmnistration Evidence of hdv~ng concurrently applied for rhese benef~ts (e g copies of applicat~ons 

for those benefits) must be subrmtted w ~ t h  your LTD applicat~on 

Before your application for an LTD allowance can be acted on, the Office of Medical Services will be 

requested to evaluate your medical condition to deterrmne if you are totally and permanently disabled. 

Approval for Ordinary D~sability benefits by the New York State and Local Police and Fire Retirement 

System or for disab~lity benefits by the Social Security Administration is required in addit~on to b e ~ n g  

found disabled by the Office of Medical Services. However, if you are found to be disabled by the Office 

of Medical Services but are not approved by Social Security and are either not approved by the 

Retirement System or do not meet the Retirement System's ten year member credit requirement for 

applying for Ordinary Disability benefits, you will be required to undergo an additional medical 

evaluation. A determinatior; based on the additional medical evaluation that you are rotally and 

permanently disabled and unable to perform the duties required of you as a Police Officer will serve as a 

"second determination" in rhe absence of approval from Social Security or the Retirement System 

Based on the evaluation of the Office of Medical Services and any other medical evaluation that the Port 

Aurhority may request, as well as [he results of your appl~cat~on for disabilrty benefits from the New York 

Stare and Local Police and Fire Ret~rernent System and the Soc~al  Sccurliy Adrn~nistratron, the I-lurnar~ 

Resources Director will conhidcr your request and decide whetllcr lo r r~omnlend  to the Execut ~ v c  



. - . .<.-. 

hjd the Executive Director approve the Human Resources Director's recommendation to grant you an 

TD allowance, you will be notified of the amount of the LTD benefits payable and of the conhitions 

er which they are paid. These conditions will include your cooperation with the Human Resources 

partmerit in furnishing any financial or employment information pertinent to your LTD allowance, 

submitting to a medical examination, if  requested, by the Office of Medical Services andlor by any other 

physician that the Port Authority may designate. When your signed acceptance of these conditions is 

received, your LTD allowance will bepn .  

CONFIRMATION OF CONTINUED ELIGIBILITY 

Periodic reviews to confirm continued eligibility for LTD benefits will be conducted by the Human 

Resources Department. You will be required to answer questions regarding your sources of income and 

your employment status. You may be requested to report for a medical evaluation by the Office of . 

Medical Services. Your full and timely cooperation with these reviews is necessary In order to maintain 

your eligibility for LTD benefits. These reviews may be conducted periodically after your LTD 



October 7,  1974 

One World Trade Centel 
New Yolk .  N. Y. 10048 

Commissioners 
William J .  Ronen. Chairman , 

W. Paul Stillman. Vice Cha)rman 
Andrew C. Axtell 
George F. Berlinger 
Robert R. Douglass 
Jerry Finkelstein 
Milton A. Grlbert 
James G. Hellrnulh 
James C. Kellog~. Ill 
Gustave L. Levy 
Alan Sagner 
Victor R. Yanitelli. S.J. 

A. Gerdes Kuhbach 
Execulrve Otrecloc 
(212) 466-7271 
(201) 622-6600 x7271 

M r .  Dominick Evange l i s t a ,  P r e s i d e n t  
P o r t  Author i ty  Po l i ce  

Benevolent Aeeociat ion 
P .  0. Box 120 . 

Times Square S t a t i o n  
New York, New York 10036 

Dear Hr. E v m g e l i s t a :  

Pursuant t o  your r eques t ;  please be assured  that the P o r t  Au tho r i t y  
has no c u r r e n t  p l a n s  t o  c i v i l i a n i z e  any major po l i ce  func t ion  du r ing  . 

t h e  term of the Memorandum of  Agreement executed by t h e  Por t  Author i ty  
and t h e  P o l i c e  Benevolent Assoc i a t i on  i n  October,  1974 o t h e r  than 
t h e  po l i ce  f u n c t i o n s  we have already d i scus sed ,  i . e . ,  the  replacement 
of  p o l i c e  by non-police employees on t h e  catwalks  a t  the  Holland and 
Lincoln Tunnels i nc lud ing  post6 numbered 53 and 56 at t h e  Holland 
~unnel, and t h e  emergency garages at our t unne l  and b r idges  f a c i l i t i e e .  

S ince re ly ,  



o b e r  18 ,  1974 

. Gennaro A p r f l e ,  P r e s i d e n t  
o r t  A u t h o r i t y  P o l i c e  S e r g e a n t s  
~ e n e v o l e n t  A s s o c i a t i o n ,  I n c .  

Church S t r e e t  S t a t i o n  
New York, New York 10008 

Mr. Dominick Evangelists, P r e s i d e n t  
P o r t  A u t h o r i t y  P o l i c e  Benevolent  
Ast iocia t ion,  I n c .  

' P, 0. Box 120 
Times Square  S t a t i o n  
New York, New York 10036 

Gentlemen: 

One Wotld Trade C e n ~ e .  
New York. N . Y .  10048 

Commissioners 
William J. flonan. Chairman 
W.  Paul Stillman. Vice Charman 
Andrew C. Axtell 
George F. Berlinger 
Roberl R. Oouglass 
Jerry Finkelstein 
Milton A. Gilberl 
James G .  HellmuVl 
James C. Kellogg. 111 
Gustave L. Levy 
Alan Sagner 
Viclor R. Yanilelli. S.J. 

A. Gerdes Kuhhach 
Execul~ve O~reclor 

(212) 666-7271 
(201) 622-6600 ~ 7 2 7 1  

u t e r  a mee t ing  w i t h  YOU and Your a t t o r n e y ,  M r .  A l f red  O s t e r w e i l ,  h e l d  
i n  Hay o f  t h i s  y e a r ,  I d e c i d e d  1x1 o r d e r  t o  f a c i l i t a t e  t h e  n e g o t i a t i o n  o f  your 
agreements  t o  a s s i g n  Mr. Walter Lee and M r .  Robert Benne t t  t o  h a n d l e  t h e s e  
n e g o t i a t i o n s  on b e h a l f  o f  t h e  P o r t  A u t h o r i t y .  Throughout t h e  n e g o t i a t i o n s  
Mr. Lee and Hr.   en nett have k e p t  m e  f u l l y  advieed o f  t h e i r  d i s c u s s i o n s  
w i t h  you ,  which l e d  t o  an e ~ ~ n o d c  s e t t l e m e n t  i n  June ,  1974 and an agreement on 
s p e c i f i c  l anguage  f o r  t h e  Memoranda of Agreement on Monday, O c t o b e r  14.  

M r .  Benne t t  now a d v i s e s  me of Your concern  w i t h  p o e e i b l e  a d d i t i o n a l  
c i v i l i a n i z a t i o n  o f  p o l i c e  p o s t s *  P l e a s e  l e t  me a s s u r e  you t h a t  t h e  P o r t  
A u t h o r i t y  hae n e i t h e r  c u r r e n t  p l a n s ,  n o r  do I i n t e n d  t o  a p p r o v e  any f u t u r e  
p l a n s ,  t o  c i v i l i a n i z e  any m a j o r  p o l i c e  f u n c t i o n  d u r i n g  t h e  t e r n  o f  t h e  
Memoranda o f  Agreement, o t h e r  t h a n  t h e  p o l i c e  f unk t ions  a l r e a d y  d i s c u s s e d .  
Those f u n c t i o n s  are t h e  c a t w a l k s  at t h e  Holland and L i n c o l n  Tunne l s  including 
p o s t s  53 a n d . 5 6  a t  t h e  Bol land  Tunne l ,  and t h e  emergency g a r a g e s  a t  the 
t u n n e l  and b r i d g e  f a c i l i t i e s  

I t  is  a l s o  my u n d e r s t a n d i n g  and  I am g r a t i f i e d  t h a t  d u r i n g  t h e  c o u r s e  
of t h e  n e g o t i a t i o n s  l e a d i n g  to t h e  e x e c u t i o n  o f  t h e  Memoranda o f  Agreement, 
t h e  PBA and- SBA have, agr.eed. t Q  CQoPerate. f u l l y  , i n  t h e  implementat iof i '  o r  
t h i s  program. . 

S i n c e r e l y ,  

A. Gerdee Kuhbach 
E x e c u t i v e  D i r e c t o r  



October 18, 1974 

Sgt. Gennaro Aprile, President 
Port Authority Police Sergeants 
Benevolent Association 

P. 0. Box 436 
Church Street Station 
New York, N e w  York 10008 

Mr. Dominick Evangelista, Prestdent 
- Port Authority Police 

Benevolent Association 
P .  0. Box 120 
T h e e  Square Station 
Nev York, New York 10036 

Gentlemen: 

In response to your questions, please be advised that non- 
police pereonnel employed at tunnel and bridge facilities ahall not wear 
the same uniforms a8 police officers, shall not 'utilize the police 
locker rooms, shall stand roll call separate and apart from police 
officers, and such personnel shall not be required to operate marked 
police cars. 



September 19, 1975 

M r .  Dom Evangel i s ta ,  P re s iden t  
Po r t  Author i ty  P o l i c e  Benevolent 

Assoc ia t ion ,  Inc .  
P.O. Box 120, Times Square S t a t i o n  
New York, New York 10036 

Dear M r .  Evangel i s ta :  

This  is t o  coni i rm Mr. ~ u f  f y ' s  o r a l  a d v i c e  t o  you t h a t  t h e  
P o r t  Author i ty  has  undertaken t o  p rov ide  p roba t iona ry  p o l i c e  
o f f i c e r s  w i t h  a c c i d e n t a l  dea th  and d i s a b i l i t y  b e n e f i t s  
e q u i v a l e n t  t o  t hose  provided t o  p o l i c e  o f f i c e r s  who a r e  
e n m l l e d  i n  t he  New York S t a t e  Pol icemen ' s  and Firemen's 
Ret i rement  System. 

The b e n e f i t s  provided a r e  b r i e f l y  summarized i n  t h e  at tachment  
t o  this l e t t e r .  

S i n c e r e l y ,  



ACCIDENTAL DEATH AND DISABILITY BENEFIT 

FOR PROBATIONARY POLICEOFFICERS 

ACCIDENTAL DWTH BENEFIT 

E l i g i b i l i t y :  If cause of d e a t h  is  t h e  n a t u r a l  and proximate  r e s u l t  oj  

an a c c i d e n t  s u s t a i n e d  i n  t h e  performance of d u t y  in port 

~ u t h o r i t y  police service and is  n o t  caused by t h e  

neg l igence  of  the p o l i c e  o f f i c e r .  

B e n e f i t  - One-half  (1/2) F i n a l  Average S a l a r y ,  reduced by any 
-* 

lump sum o r  c o n c u r r e n t  Worben ' s  Compensation bene f i t .  

Bene f i c i a ry  
P r i o r i t y :  1. Widow (if l i v i n g )  dur ing h e r  widowhood. 

2. Ch i ld ,  o r  c h i l d r e n ,  under 1 8  u n t i l  a g e  1 8 ,  surviving 

a f t e r  widow's d e a t h  o r  remarr iage  ( o r  a s  S U T V ~ V ~ ~ ~  

of p o l i c e  o f f i c e r  i f  t h e r e  is no widow) . 
3. If no s u r v i v i n g  widow o r  c h i l d ,  p o l i c e  o f f i c e r ' s  

dependent mother  o r  f a t h e r ,  f o r  l i f e .  

ACCIDENTAL DISABILITY BENEFIT 

E l i q i b  j l i t y  : , I f  p h y s i c a l l y  o r .menta l ly  i n c a p a c i t a t e d  f o r  per fomance  

of du ty  as t h e  n a t u r a l  and proximate r e s u l t  of a n  

a c c i d e n t  s u s t a i n e d  i n  t h e  performance of  P o r t  Authori ty 

p o l i c e  s e r v i c e  not caused by the w i l l f u l  neg l igence  of 

t h e  p o l i c e  o f f i c e r .  

B e n e f i t  - -- Three-quar te rs  ( 3 / 0  F i n a l  Average S a l a r y ,  reduced by 

any lump sum or c o n c u r r e n t  Worhen ' s  Compensation benefi t .  



A p r i l  2 3 ,  1 9 7 6  

A l f r e d  A .  O s t e r w e i l ,  E e q .  
O s t e r w e i l  a n d  LeBeau 
~ e r r y  . p l a z a  B u i l d i n g  
E d g e w a t e r ,  N e w  J e r s e y  07020  

- 1 OW VJJlld Traae Cenlar '- 
N e w  York. N.Y 10048 

Law O s ~ e n m e n ~  . 

Palrr* J. Falvev 
General Counsel 
Francis A. Mulhern 
Deputy General Counsel 
Joseoh Lesser 
A s s l ~ ~ n l  General Counsel 

F l ~ n c e  Oivision 

Michael S. Zar~n. Chief 
John F. Dulty. Deputy Chief 

Attorneys 

Jefirey S. Green 
Lawrence S .  Holrichler 
Lawrence S Cumberbatch 

.Dear Mr. O s t e r v e i l :  

P u r s u a n t  t o  o u r  r e c e n t  t e l e p h o n e  c o n v e r a a t i o n ,  p l e a s e  b e  
a d v i s e d  t h a t  u n d e r  t h e  new P o r t  A u t h o r i t y  L a b o r  R e l a t i o n s  
I n s t r u c t i o n  a n  a l l e g a t i o n  t h a t  t h e  A u t h o r i t y  h a s ,  d u r i n g  t h e  
p e r i o d  c o v e r e d  by  a n  a g r e e m e n t  v l t h  a n  e m p l o y e e  o r g a n i z a t i o n ,  
u n i l a t e r a l l y  c h a n g e d  t h e  t e r m s  and  c o n d i t i o n s  o f  employment  
o f  e m p l o y e e s  w h i c h  a r e  n o t  s p e c i f i c a l l y  s p e l l e d  o u t  in t h e  
a g r e e m e n t ,  v o u l d  be  a p r o p e r  s u b j e c t  o f  a n  i m p r o p e r  p r a c t i c e  
c h a r g e  f o r  p r o c e s s i n g  b y  t h e  P a n e l  u n d e r  c l a u s e  ( d )  of  P a r a -  
g r a p h  A .  o f  S e c t i o n  X I  of t h e  I n s t r u c t i o n .  

s i n c e r e l y .  

c c :  Edward H e s k i n  

Wr11er-s d~rect d ~ a l  telephone. 
4 6 6 - 8 7 2 4  



Cornrn~ss~oners 
Wtll~arn J Ronan. Chairm 
W. Paul Sl~llman. Vice Ch 
Andrew C. Axrell 
Joseph F. Cullman 3rd 
Roben R. Oouglass 
Milton A. G~lbert 
James G. Hellmuth 
James C. Kellogg. Ill 
Gustave L. Levy 
Malthew Nimey 
Alan Sagner 
Victor R. Yan~tell~. S J. 

October 28, 1976 

Mr. Dominick Evangel jsta,  President 
Por t  h t h o r i  ty Police Benevolent 
Association, Inc. 

P. 0. Box 120 
T imes  Square Stati0.n 
New York, New York 10036 

Dear Mr. Evangel i s t a :  

Pursuant t o  your request, please l e t  me assure you tha t .  the Port 
Authority has no current plans to  c iv i l ian ize  any major police 
function during the terms of the 1976-1978 Memoranda o f  Agreement. 

The ongoing c iv i l ian lza t ion  programs f o r  the catwalks a t  the 
Holland and Lincoln Tunnels including Post 53 and 56 a t  the Holland 
Tunnel and the emergency garages a t  the tunnel and bridge f a c i l i t i e s  
a r e  expected t o  be completed before July,  1978. A6 you know, during 

- the  course of implementation we w i l l  be appointing c iv i l ian  personnel 
t o  supervise the activi+ies of non-law enforcement f a c i l i t y  employees 

. Our plans for  th i s  restructuring o f  f a c i l i t y  supervisory functions do 
not ,  of course, I n  any way entai 1 the separation o r  demotion of any 
mmbers of the Pol ice  Force. 



A1 1 ~ ~ c l l - i t ~  Cornanding Officers 
JohnS.Giovrnni  . 

September 29. 1981 
TOUR COHWiOER DISCRETION - TUO-PU\N PATROLS 

Tour t o m a n d e r r  a t  Port Authority f a c i l i t i e s  have i n  the  p a s t  
t h e i r  discret ion t o  team up  police of f ice= on patrol. I t  i s  

the intent ion of the  Port  Authority Pollce Division to contlnue t o  allow 
Tour Cornanderr t o  team up police off icers when. i n  the judgment of the 
Tour Commander, i t  i s  warranted by a l eg i t inu te  concern for the o f f i c t r 8 s  
s l f e t y .  . . . . 

tomanding Offjcers  should discuss this matter w l  t h  t h e i r  i& 
s u ~ e r v i s o r r  so they u n d e r s ~ m d  t h e  app l i cab i l i t y  of this. practice a t  their  
-r&ec t i ve comandr 

Y ~ o h n  5. ~ i & a n n i  
Superintendent of Po1 i c e  i 



October 1 ,  1981 

Dominick Evangelists, P r e s i d e n t  
P o r t  Au tho r i t y  P o l i c e  

Benevo1en.t A s s o c i a t i o n ,  Inc  - 

Gennaro A p r i l e ,  P r e s i d e n t  
P o r t  Au tho r i t y  P o l i c e  S e r g e a n t s  

Benevolent  A s s o c i a t i o n  

E r n e s t  Rossano, P r e s i d e n t  . 

P o r t  Auchori tv  P o l i c e  S u p e r i o r  
. O f f i c e r s  ~ s s o c i a t i o n  

Frank Carlomagno. P r e s i d e n t  
P o r t  Avchor i tv  D e t e c t i v e s  - - -.,-- - -  . . a ~ . <  .-.:e::t Assoc ia t ion  

Cent  lemen : 

Thi s  i s  t o  a d v i s e  you t h a t  t h e  coverage a f forded  
by t h e  S e c t i o n  i n  each  of  t h e  Memoranda of  Agreement executed 
t h i s  dace  w i t h  vour r e s p e c t i v e  Asso . c i a t i ons ,  e n c i t l e d  
@ s 1ndemnif ica t . ion  and ~ e f e n s e  ' ~ ~ a i n s t  C i v i l  L i a b i l i t y " ,  is 

n o c l i m i t e d  t o  a c t i v i t i e s  o c c u r r i n g  wh i l e  the  ~ o l i c e  e m -  
p l o v e e  i s  a c t u a l l u  on d u t y  per forming  s e r v i c e s  f o r  which he 
i s  b e i n g  compensated by t h e  P o r t  author it.^, provided t h e  
a c t i v i t i e s  a r e  o the rwi se  covered  b v  t h e  terms o f  t h a t  ~ r o v i s i o n .  

Very t r u l y  yours ,  

P r i n c i ~ a l  Attorney 



E PORT AUTHOR 

r .  Dominlck Evangel i s ta  
res ident ,  Po r t  Authori ty  
Benevolent Assoc ia t ion ,  

Po l i  
Inc.  

220 Bridge Plaza South 
Fort Lee, New Jersey  07024 

Dear O f f i c e r  Evangel i s ta :  

To enhance Pol ice  O f f i c e r  s a f e t y  a t  c e r t a i n  c r i t i c a l  l o c a t i o n s  
v i t h i n  the  PATH system, e f f e c t i v e  with t he  execution of t he  Memorandum 
of Agreement, t h e  pos t  assignments f o r  the  Newark S t a t i o n  s h a l l  be modified 
t o  provide two P o l i c e  Off icer  p a t r o l  a t  Newark S t a t i o n  from 1900 hours t o  
0700 hours ,  seven days a  week. The prac t i ce  which has been i n  p lace  f o r  
the uptown l i n e  wherein a second Po l i ce  Of f i ce r  is  teamed with the  P o l i c e  
Off icer  assigned t o  t h e  33rd S t r e e t  S t a t i o n  s h a l l  cont inue f r o m  1900 hours 
t o  0700 hours,  seven days a  week. These assignments and t h i s  p r a c t i c e  w i l l  
b e  continued dur ing  t h e  term of t h i s  Memorandum of Agreement. 

Pol i  
ma in  

To provide s u f f i c i e n t  back up c a p a b i l i t y  f o r  response involving 
ce Of f i ce r  s a f e t y  a t  Po r t  Newark, t he  fol lowing p o l i c i e s  w i l l  be  
. ta ined dur ing  t h e  term of t h i s  Memorandum of Agreement dated J u l y  3 ,  1983: 

1. A l l  p resent  r o l l  c a l l  pos i t i ons  s h a l l  be f i l l e d  f o r  t h e  follow- 
ing  d.ay a t  t he  t ime of r o l l  c a l l  p r epa ra t ion  (approximately one 
hour p r i o r  t o  end of  t ou r )  f o r  7:00 a.m. x 3:00 p.m. Saturday 
and Sunday tours .  

2 .  A l l  p resent  r o l l  c a l l  pos i t i ons  s h a l l  be f i l l e d  f o r  t h e  follow- 
ing day at t h e  t ime of r o l l  c a l l  p r epa ra t ion  (approximately one 
hour p r i o r  t o  end of tour )  f o r  a l l  3:00 p.m. x  l l f O O  p . m .  and 
a l l  1 1 : O O  p.m. x  7:00 -a.m. t ou r s .  

3. Def ic i enc i e s  occurr ing  a f t e r  the t ime of r o l l  c a l l  p repara t ion  
on rh@ddurs  s e t  f b r t t i  i n  paragraphs 1 and 2 above s h a l l  be 
f i l l e d  a t  t h e  d i s c r e t i o n  of t h e  Tour Commander. 

4 .  No more than one de f i c i ency  w i l l  be permi t ted  w i t h  respect  t o  
a l l  present  r o l l  c a l l  p o s i t i o n s ,  Monday-Friday on the  
7:00 a . m .  x 3:00 p.m. t ou r ,  and t h i s  de f i c i ency  s h a l l  be f i l l e d  
a t  t h e  d i s c r e t i o n  of  the  Tour Commander. 

S ince re ly ,  



AAA Case #1330-1926-85 

Based upon the representation by the Superintendent of Police that he will issue name 

plates to Police Officers of the type previously issued to Police Supervisors but he 

will no t  do so prior to December 1 .  1986, and based further on the representation of 

the Superintendent of Police that all Police Officers who have not yet received an 

"Aggressor" overcoat from the Pon Authority at no cost to the Officer will receive 

an "Aggressor " overcoat from the Port Authority at no cost to the Officer no later 

than September 1, 1988, and based further on the representation of the 

Superintendent of Police that he shall order said "Aggressor" overcoat within one 

week and shall make every good faith effort to secure said "Aggressor" overcoats 

prior to September 1, 198.8, and based further on an agreement between the parties 

that during the term of the Memorandum of Agreement to commence July 28, 1985, 

Police Officers, permanently assigned to a facility police command wiIl not be 

transferred nor reassigned by virtue o f  the assignment to such facility police 

command of probationary Police Officer(s), the above noted grievance is withdrawn. 

2/24/86 /s/ DeGenes te 7/24/86 Is/ Dom E vanpel~sta - * 

For the P.A. For the PBA 1 



Doriald Whitmore, President 
t Authority Police Benevolent 
ssociation, Inc. 
Bridge Plaza South, 2nd Floor 
t Lee, New Jersey 07024 

ar Mr. Hhitmore: 

In response to your request for information as to the 
fferences between the Group Health Insurance in effect for 
agerial employees as of July 3, 1983. and that in effect for 
agerial employees as of July 26, 1987, please.be advised that 
e latter generally provides the following additional elements: 

- coverage for both out-pa'tient and in-patient 
treatment of drug dependency on the same basis as 
provided for alcohol dependency 

- the lifetime major medical maxiumum has been 
increased to one million dollars. 

Sincerely, 



June 12, 1989 

Police Officer Gus 'Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
220 Bridge Plaza South 
Fort Lee, Nev Jersey 0702h  

RE: Hobili ty Assignments 

Dear Officer Danese, 

Police [hvision 
One PATH Plaza 
Jersey City. N J. 07306 

This vill confirm the terms of an agreement between the Port 
Authority Police Benevolent Association, Inc. (PBA) and the Port Authority 
concerning the applicabili ty of certain provisions of the(-Memorandum of 
Agreement betveen the parties to Police Officers selected by the 
Superintendent of Police to participate in mobility assignments to other - 
law enforcement or criminal justice agencies. 

1. Such assignments vill have a beginning date and an approximate 
date for conclusion, unless an extension is authorized by the 
Superintendent of Police, or unless i l ~ r  Police Officers 
involved wish to terminate their participation at any time. 

2. Strict confidentiality regarding the identity of the 
partitipants vill be maintained when the  nzture 3 5  :kc 
assignment requires i t_- : - t.. .@/'.3. 

Y 3.  Upon conclus.ion of the assignment, the Polic . Officers selected 
vill return to their forqer facility, squad and/or position 

- - 

4. Individuals selected for such mobility assignments vill be 
assigned vork schedules consistent vith the operating 
requirements of the agency to vhich they are assigned. Tours' 
of ,Duty,,,and RDOS vill be subject to change, and the officers 
may be assigned starting times other than those provided fdP-in ' 
the Hemorandum of Agreement, based upon such operating 
requirements, The PBA vaives the payment of Schedule Change 
Premium in connection vith such changes and vill permit a ,".$ 

, w *. 

Police Officer'to vork on a day vhich is considered a regula 
day off vithout the payment of overtime or other prerni 
long as another day off is sched"1ed in place of that 
Provided, hovever, that a Police Officer assigned to a Hobi 
Assignment vill receive the requisite number of RDOs i 
calendar year as set forth in the Hemorandum of Agreement a 
in the event he receives fever than the requisite numb 
RDOs, he will be p a i d  at his overtime rate for each su 



G e r a l d  R .  Drasheff, tlana - k 
Police Planning and 
Administration 

Date: - /&e;3 9 



Mr. Bing Markee, President  
Port Authority Police Benevolent 
Association, Inc .  

220 Bridge Plaza South, 2nd Floor 
Fort Lee, New Jersey 07024 

Re: July 23, 1989 - July 2 0 ,  1991 Memorandum of 
Agreement between The Port  Authority of 
N e w  York and New Jersey and the Port Authority 
Police Benevolent ~ s ' s o c i a t i o n ,  Inc . 

Dear Mr. Markee: 

The Port Authority of New York and New Jersey (Port 
Authority) and the Port ~uthority Police Benevolent Association, 
Inc. (PBA) hereby agree that the disputes covered by the following 
grievances and related demands for arbitration shall be submitted 
to the exclusive jurisdiction of the Port Authority Employment 
  elations Panel and subject to applicable standards t o  be 
determined by 'the Panel : 

'with respect to 27P-85/1330 0014 87 only that portion t h e r e o f  
which was remanded by the court back to the arbitrator shell be 
submitted to the exclusive jurisdiction of the Port Authority 
Employment Relations Panel. / I'py f 9 

i 
/ 



December 6, 1991 
m ~ o c r r ~ v r n o m m & ~ w  
~arkee - 2 -  

5P-89/1330 1038 89 
6P-89/1330 1039 89 

21P-89/1330 1416 89 
22P-90/1330 1588 90 

~t is further agreed that if there are any other PBA 
ievances related to unit work which . are in the grievance- 
bitration process and which have not been listed above, t h e n  
hose grievances and related demands for arbitration shall also be 
ubmitted to the exclusive Jurisdiction of the Panel and subject 
applicable standards to be determined by the Panel. 

1t is further agreed that the Port Authority shall not 
se before the Panel the affirmative defense of timeliness in 
nection with any of the aforementioned matters or in connection 
h any other w i t  work dispute which has been raised by the PBA 
the informal grievance resolution meeting process as reflected 
the Port ~uthority minutes of those ~eetings or as otherwise can 
documented by the Port Authority . 

~t is further agreed that the reference to Section XXVIII 
in the form of grievance 31P-84 is a nullity. that that grievance 
and grievances 9P-89, llP-90. and 23P-90 do not deal with unit work 
and that the PBA shall not raise unit work in any way in the 
arbitrations of those grievances. 

~t is further agreed that neither party shall seek 1-0 
confirm or enforce the Arbitration Awards in American Arbitration 
~ssociation Cases Nos. 1330 1925 85 or 1330 0362 87. 

Sincerely, 

v-- 

~wighk- -b - Darcy , Manager 
Labor Relations Division 

ging hfdrkee, President 
Port Authority Police 
Benevolent Association, Inc. 



Mr. Bing Markee, President 
Port Authority Police Benevolent 
Association, Inc. 

220 Bridge Plaza South, 2nd fl. 
Fort Lee, New Jersey 07024 

Dear M r .  Markee: 

The parties hereby acknowledge that Section 
XVIlli (c) (iii) of the July 23, 1989 to July 20, 1991 Memorandum of 
Agreement in no way alters the meaning or continuing eifectivenes~ 
of Section XIX (8). 19) or 1101 of the Memorandum of Agreement or 
the Arbitration Award in American Arbitration Association Case No. 
1330 0009 8 7 .  

Very truly yours, 

M a n a g e r  v 
Labor Relations Division 

Concur: . 

&zg ~Arkee, President 
.' Port - Authoritys Police Benevdlent 

Association, Inc. 



Lieutenant Louis Echavarria, Jr. 
President, Port Authority Police 
Superior Officers Association 

Public Safely Department 
Police Headquarters 

O w  PAT14 1'1373 
Jersey Cily. N.J 0730G 

October 16, 1992 

Sergeant Gennaro Aprile 
President, Port Authority Police 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New ~erse) 07024 

Detective Garvin Bacchus 
President, Port Authority 
Detectives Endowment Association 

- JFK Airport Station 
P.O. Box 406 
Jamaica, New York 114430-0406 

Police Officer Gus Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
6.11 Palisade Avenue 
Englewood Cliffs, N.J. 07632-0602 

RE: Settlement of Holiday Pay Grievance 

Gentlemen: 

The following represents full sett1emen.t of Grievance Numbers 
12P-86 and 16L-86 vhich deal with the proration of holidays and 
payment thereof upon death or retirement of an individual in good 
standing. Particular to these grievances are P.O. Halvey and Lt. R. 
Prior. However, this settlement will be acknowledged by all unions to 
provide.consistency of payment and.t.0 preclude any subsequent 
grievances on this subject. 

The parties agree that, vith respect to the computation of 
the allovance attributable to holidays to be granted to a unfonized 
police employee in good standing who is separated for such reasons as 
reduction in force, death or retirement, the proration shall be based 
on the number of RDO's remaining in the individual's schedule as of 
the date of separation vith the last 12 RDO's to be attributable to 
holidays to be paid on separation. \ 



For example, an individual with 10 RDO's remaining in his/her 
schedule as of the date of separation shall be credited with 10 days 
attributable to holidays to be paid upon separation. An individual 
who has received hidher entire allotment of RDO's as of the date of 
separation shall not be credited with any days attributable to 
holidays, to be paid upon separation. 

This settlement is not intended to alter in any way the 
method of payment for vacation upon separation. Namely, individuals 
shall continue to receive payment for unused vacation in the year of 
separation in accordance with Appendix D of the respective Hemoranda 
of Agreement. 

This agreement is contingent upon acceptance by the PBA, SBA, 
DEA and SOA of this method of proration in light of the fact that all 
four organizations have the same language in their agreements with 
respect to this item. 

Sincerely, , _  

Gerald R. Dras ef f, Ha Ad(4o?& 
Police Planning and /Ib- 

Date / . j 7 '  



November 9, 1993 

~t is agreed by the Port Authority and the PBA that.: 

1. The deletion of Paragraph 1 of Section Xv11 of 
the ~ u l y ,  1989-July, 1991 Memorandum of Agreement between 
the prties, from the July 1991-January 1996' Memorandum 
of Agreement between the parties is without prejudice to 
any argument which the PBA may make concerning said 
Paragraph, including that it is presently applicable. 

2. There is no significance in the increase of 
official police holidays from thirteen to fourteen other 
than the increase itself in Paragraph 3 of Section XVII. 

3. The absence of the term "notwithstanding the 
foregoingw from the Paragraph 3 of Section XVII of the 
~emorandum of Agreement between the parties executed on 
April 2 7 ,  1988 is without prejudice to any argument which 
t h e  PBA may make concerning the interpretation of s u c h  
paragraph 3. 

( /  fb;;- -:&& - - - - - - - - 
as ar ~adese, President PBA ~ w i ~ h k b .  Darcy . Manager 

Labor Relations Division X 



Pdica O lv lMn  
One PAlX Pan 
Jersey City. N.J. 07306 

October 20, 1989 

P o l i c e  Off i cer  Gus Danese 
Pres ident ,  Port Authority P o l i c e  
Benevolent Assoc ia t ion ,  I n c .  
2 2 0  Bridge Plaza South 
F o r t  Lee, New Jersey 07024 

Derr O f f i c e r  Danese, 

Upon execut ion,  t h i s  l e t t e r  agreement v i l l  be par t  of the  current 
Menorandurn of Agreement betveen the  Por r  Authority and t h e  Port A u t h o r i t y  
P o l i c e  Benevolent Assoc ia t ion ,  I n c . ,  and the successor  Nemorandum of  
Agreement. I t  s e t s  f o r t h  t h e  c u r r e n t  agreement betveen the p a r t i e s  on 
matters concerning the p a r t i c i p a t i o n  of  P o l i c e  Of f i ce r s  assigned ;o the 
c u r r e n t  K-9 progran and any expansion t h e r e o f .  Unless o the rv i se  i n d i c a t e d  
belov,  a l l  p rovis ions  of t h e  Hemorandurn of Agreement shall be app l i cab le  t o  
P o l i c e  'Officers vh.0 are  ass igned  t o  t h e  K-9 Program. 

C .  

. . 
'  he c r i t e r i a  t o  be  used i n  s e l e c t i n g  Pol ice  Off icers  fo r  

p a r t i c i p a t i o n  i n  rhe  K-9 S p e c i a l  Detail shall be as s e t  f o r t h  
. in the a t t ached  "Notice of Spec ia l ized  Tra in ing  a n d  Se lec t ion  
criteria for Pol ice  Of f i cersn  - "aandlers  f o r  K-9 Police 

. P a t r o l "  . 
A kennel v i l l  b e  provided a t  t h e  f a c i l i t y  vhich t h e  Police 
O f f i c e r  is assigned t o  work v i r h  t he  dog vhich shall be used t o  
house the dog during t h e  P o l i c e  O f f i c e r ' s  meal and r e l i e f  
pe r iods ,  arrest o r  cou r t  time o r  o ther  occasions vhen t h e  
Police Off i ce r  ,and dog are  not vorking together .  ~ d d i  iionally, 
f u l l  time kennel  s e r v i c e  v i l l  be  prcrvided on request f o r  t h e  
Pol ice  Off ice r ' s  vaca t ion  o r  other authorized absence. 

. A backyard fence enclosed kennel  o r  approved s u b s t i t u t e  v i l l  be 
provided f o r  use  at  the  home a £  each Police Off icer  on r e q u e s t .  
The Polict2 Officer Jill; on reasonabke'dorick, p e r a i t  
reasonable  access  to  t he  kenne l  by superv,isors assigned 
r e s p o n s i b i l i t y  f o r  s u p e r v i s i o n  o r  coordinat ion of t h e  K-9 
program f o r  the  purpose of  kennel  inspect ion.  

Each Po l i ce  O f f i c e r  w i l l  be p rov ided  r i t h  a kennel f o r  use i n  
t he  veh ic l e  vh ich  t h e  P o l i c e  Off icer  uses t a t r a n s ~ o r t  t h e  dog 



The Port Authority vill p r o v i d e  necessary extermination 
serv ices  related to the housing of the dog for the hone and 
kennel of each Police Officer at its expense. Requests for such 
services are su5ject t o  approval by the Port  kurhoricy. Such 
approval shall not be unreasonably vithheld. 

4 .  The Port ~uthority will provide all dog food and food : 
supplements necessary to maint2in the dog. 

5 .  The Port Authority vill provide for veterinarian services f o r  
the pre-screening examination and ongoing care of the  dog. 
the event of a need f o r  eaergency c2re ,  a licensed vsterinarian 
in the viciniry of the Police Officer's home may be used. The 
actual cost of the service w i l l  be ueiabursed by the P o r t  
~uthority. The find determination with respect t o  , 
non-emergency veterinarian services to be rendered shall be ' 
made by the Port Authority. 

p o l i c e  Officers will b e  responsible for transporting their dogs 
to  and froo the veterinarian as long as they are physically 
able to do S O .  . 

6, police officers assigned to  t h e  K-9 Special Detail are required 
to house the dogs in the i r  own hopes. The dogs are Port  
~uthori ty prope r ty .  Bovever, keeping z dog in t h e  hose does 
not a f fec t  the o f f  .duty status of a Police Officer. 

police Officers assigned to the K-9 Special D e t a i l  2re covered 
under Sections LiI and LIII of the Henorandum of Agreement, 
entitled "Indemification and Defense against Civil Liabilityu 
and nNon-Civil Charges or complaints", respectively. The 
application of Sections LII and LIII of the ~ernorandum d f  
Agreeoat are not  l i n i t e d  to activities occurring v h i l e  the 
police employee is actually on duty or performing services for 

h e  is being compensated by the Part Authority, provided 
that the a c t i v i t i e s  are othervise covered under that provision 

9.  police Officers assigned to the K-9 Special D e t a i l  will be 
&loved t o  vork overtime i n  accordance with local facility 
equalization procedures The Police Officers vill be perni  t ted 
$ 0  vork overtine with the dog, or the dog can be placed in the 
facility kennel, i f  appropriate. 

10. NO Police Officer currently vorking a facility chart vill be 
displaced by another Police Officer accepting the K-9 S p e c i a l  
Detail. Replacement vill occur by attrition,, \ 



11 : A l l  equipment or  s u p p l i e s  required by t h e  P o r t  Author i ty  for 
vork ing  o r  m a i n t a i n i n g  t h e  assigned dog w i l l  be provided by the 
P o r t  Author i ty .  

Police Officers ass igned  t o  t h e  K-9 S p e c i a l  D e t a i l  v i l l  be 
p e r m i t t e d  t o  v e a r  u t i l i t y  un i fo rms  vhen vork ing  a t a w  v i t h  the 
dog. Such uniforms v i l l  be i s s u e d  and n a i n t a i n e d  as  p a r t  o f  
the Port Author i ty  Uniform S e r v i c e  program, a t  no cost t o  t h e  
Police O f f i c e r .  

12. If a K-9 h a n d l e r ' s  dog d ies ,  t h a r  P o l i c e  O f f i c e r  v i l l  be t h e  
f i r s t  i n d i v i d u a l  o f f e red  t o  be 'assigned a n o t h e r  dog and t h e  
f i r s t  i n d i v i d u a l  scheduled f o r  t r a i n i n g  a t  t h e  next t r ~ i n i n g  

'program v h i c h  Port  Au t b o r i  t y  Po l i ce  are  scheduled t o  a t  rend. 

13 .  I n  t h e  e v e n t  a Pol ice  Officer who has been a  K-9 hand le r  for 
t v o  yea r s  o r  more  separares from s e r v i c e  i n  good s t a n d i n g ,  i s  
prorno'ted, o r  is t r a n s f e r r e d  t o  o r  accepts  a p o s i t i o n  ar a 
Comnand vhere  t h e  Por t  A u t h o r i t y  de te rmines  the use of a K-9 t o  
be i n a p p r o p r i a t e ,  t h e  P o l i c e  Officer v i l l  be given o v n e r s h i p  of 
the d 6 g . a ~  a p e t ,  subject t o  the f o l l o v i n g  cond i ' t ions  
precedent :- 

o  The P o r t  ~ u t h o r i t y  may re fuse  to permit the o f f i c e r  t o  keep 
rhe dog as. a pe t  upon t h e  recommendat i o n  of . the  p o l i c e  
s u p e r v i s o r  assigned overall r e s p o n s i b i l i t y  f o r  the K-9 
program. A Police O f f i c e r  who requests i n  v r i t i n g  the 
r e a s o n ( s )  h e  o r  s h e  was n o t  p e r m i t t e d  t o  keep t h e  dog as a 
p e t  sh211 be responded t o  i n  v r i t i n g  w i t h i n  fourteen (14 )  
days s e t t i n g  f o r t h  the r e a s o n s  f o r  s u c h  d e n i a l  by t h e  p a r t y  
making t h e  d e c i s i o n .  

o P r i o r  t o  t h e  t r a n s f e r  of o v n e r s h i p  of t h e  dog, the P o l i c e  
officer s h a l l  be r e q u i r e d  t o  e x e c u t e  t h e  "K-9 
I n d e m n i f i c a t i o n  Agreenen t'' annexed h e r e t o .  The P o r t  
A u t h o r i t y  r e t a i n s  the r i g h t ,  i n  its absolute d i s c r e t i o n ,  t o  
modify subsequen i  "K-9 I n d e m n i f i c a t i o n  Agreements" a t  any  
time. I n  the even t  t h e  Port A u t h o r i t y  modifies t h e  'K-9 
I n d e m n i f i c a t i o n  AgreementH annexed h e r e t o  a copy v i l l  b e .  
provided t o  i h e  ~ s k  and deemed annexed t o  t h i s  agreement .  

14. P o l i c e  Cornslands vi th  permanen t ly  assigned K-9 teams v i l l  each 
have a vehicle dedicated t o  the K-9 program. The u s e  of s u c h  
v e h i c l e  s h a l l  be r e s t r i c t e d  t o  uses a s s o c i a t e d  v i t b  t h e  K-9 
S p e c i a l  Detail, excep t  i n  cases of an emergency. 

15. Incumbent K-9 h a n d l e r s  s h a l l  be  p e r m i t t e d  t o  remain i n  t h e i r  
c u r r e n t  vork c h a r t  s e l e c t i o n s  and a r e  f r e e  t o  b i d  on f u t u r e  
v o r k c h a r t s  consistent v i t h  the  Memorandum of Agreement. 

P o l i c e  Officers s e l e c t e d  f o r  t h e  K-9 Specia l  D e t a i l  h e r e a f t e r  
v i l l ,  upon complet ion o f  t r a i n i n g ,  r e t u r n  t o  their previou? 
v o r k  c h a r t  p o s i t i o n ,  s u b j e c t  t o  the follaving r e a t r i c t i o n s  \ 



b. The P o l i c e  O f f i c e r  be removed f rom a n o t h e r  S p e c i a l  
D e t a i l  o r  d e n i e d  t h e  o ~ ~ o r ~ ~ ~ ~ t ~  t o  a p p l y  for Special 
 tail o r  t r a i n i n g  related thereto, o r  a Preferred 
Assignment v h e r e  t h e  r e s p o n s i b i l i t i e s  o f  s u c h  special 
Detail o r  preferred Assignment are d e t e r m i n e d  by the P o r t  
~ " t h o r i  ry t o  b e  incompatible ~ i t h  t h e  r e s p o n s i b i l i t i e s  of 

t h e  K-9 S p e c i a l  D e t a i l ,  provided such li.irations are  
f o r t h  i n  t h e  p o s t e d  announcement f o r  t h e  K-9 S p e c i a l  

. ~ ~ t ~ i l ,  other special Detail o r  Preferred k,,ignEent or 
p o s t i n g  of the  training o p p o r t u n i t y  and p r o v i d e d  fur ther  
t.hat a Police Officer who has been i n  the K-g special , 

Detail  f o r  t V 0  Or nore years and who is denied an 
as s e t  f o r t h  h e r e i n  may make an 

between remaining i n  the K - 9  Detail and the o f f e r e d  s p e c i a l .  
Deta i l ,  train in^ o p p o r t u n i t y  or P r e f e r r e d  Assignment, 

16. police O f f i c e r s  a s s i g n e d  t o  the K-9 Special Detail may be 
assigned to any roll c a l l  p o s i t i o n  on a t o u r  which the 
cornanding Officer deems a p p r o p r i a t e  f o r  t h e  u s e  of a K-9 
prov ided  t h a t  such assignment d o e s  not violate the r i g h t  of The 
K-9 handler or any other P o l i c e  Officer t o  a particular roll 
call position under the p r o y i s i o ~ s  of  t h e  Hesorandum 
&reenat p r  ta in ing t o  S p e c i a l  D e t a i l s  and Preferred 
~ m s i ~ m e n t s ,  subject to the p r o v i s i o n s  of paragrzph 15 *hove, 

1 7 .  For any time d u r i n g  the p e r i o d  from A p r i l  15, 1986 10 October 
29, 1989 P o l i c e  Officers who a s s i g n e d  t o  the K-9 special 
~ ~ ~ ~ i l  s h a l l ,  for each day t h e i r  dogs were n o t  housed i n  ful l  
t ime kennels, receive a t o t a l  Payment of  2 112 hours pay. per 
day a t  a p p l i c a b l e  straight tine rates .  Such payments be 
made no later  t h a n  December 1, 1989. 



 hit excused hour a t  the  s t a r t  of the o f f i c e r s  next 
regularly scheduled t o u r  of  duty may o n l y  be canceled by 
the Superintendent o f  Police. Under no circums t a m e s  shall 
t h i s  t i n e  o f f  b e  converted to any other farm of tine off or 
paid cine at elther s t r a i g h t  time or overtime rates but i f  
canceled by the  Superintendent o f  P o l i c e  shall be t2ken as 
excused tiffie a t  the s t a r t  of  the o f f i c e r s  next regularly 
scheduled tour of duty.  

b. On any regularly scheduled tour o f  duty that a Pol ice  
Officer reports for duty v i t h  and i s  available .to vork vith 
the  dog, the o f f i c e r  s h e l l  be reinbursed for mileage and 
to l l s  t o  and from h i s  home to h i s  2ssigned f a c i l i t y  at t he  
rates provided f o r  i n  t h e  Nemorandum of  Agreement. For 
purposes of this provision "home" sh2ll be the address o f  
record l z s t  provided by rhe P o l i c e  O f f i c e r  i n  accordance ' 
w i t h  Port ~ u r h o r i t y  procedures a s  s e t  f o r t h  i n  PA1 20-2.13,  
Employee Personal  S t a t u s  change. 

c.  A Police Officer vho reports  for  duty v i t h  and js a v z i l a b l e  
t o  work v i t h  t h e  dog on an ~ D Q X  or VACX shall no: be 
excused from duty one hour at  the end of the RDOX or VACX 
vith the dog but s h a l l  b e  excused for one hour a t  the s tart  
of h i s  or her n e x t  regularly scheduled tour of duty. This 
excused hour a t  the start of the P o l i c e  Officer's next 
r e g u l a r l y  scheduled tour ~f duty mzy aaly be* canceled by 
the Superintendent of P o l i c e .  Under no circunstances s h a l l  
t h i s  time o f f  b e  converted to  any other form o f  t ine  o f f  or 
p a i d  rise at  either straight  t i n e  o r  overtime rates but I f  
canceled by the Superintendent of Police shal l  be taken a s  
excused time at the start of the officers nexr regularly . 
scheduled tour of duty-  A P o l i c e  O f f i c e r  vho reports for  
duty and is  available t o  vork  v i t h  histher dog on an RDOX 
or VACX shall not r e c e i v e  the paysent provided for i n  d .  
below. 

d .  ' For each day other then a regularly s c h e d u l e d  vork day, 
provided the Police officer has not worked an P90X or VACX 
v i t h  the dog, on such day ,  and on those r e g u l a r l y  scheduled 
vork d a y s  that a Pol ice  Officer e i t h e r  does noi report for  
vork v i  th h i s l h e r  dog or t h e  dog is n o t  available t o  vork 
due e i ther  to . , the  i n c - a p a c i t y  of , the ldog  or by v ir tue  of-  a n  , 
authorized absence o f  the P o l i c e  Officer and provided t h a t  
the Pol ice  O f f i c e r ' s  dog is  not housed i n  a f u l l  time 
kennel on such d m ,  the Police Officer shall rece ive  a 
payment of $5.00h 



19. In the event the  Port Authority elects to discontinue t h e  K-9 
progrem pr io r  to January 1, 1991 those officers vho vould have 
been e n t i t l e d  to' payment under Parixreph 17 of t h i s  letter 
agreement vill continue to  be afforded excused time in 
accordance vith ~aragraph 18 a. o f  t h i s  l e t t e r  agreenent until 
January 1, 1991. 

Sincerely, 

/~--.c;(&Ld!y' Gerald R .  Drasheff, Ha er 

Police Planning and 
Administration 

Agreed to: 

t ~ u t & : i t ~  Police Benevolent 
Inc. . 



Police Officer Gaspar J.  Danese 
President, Port Authority Police 
Benevolent Association, Inc. 

6 1 1 Palisade Avenue 
Englewood Cliffs, New, Jersey 07632-1 805 

Dear Officer Danese: 

March 17, 1997 

Re: Explosive Detection Team S~ecia l  Detail Training 

Explosive Detection Canines have proven to be a valuable tool to the law enforcement 
community in dealing with the threat of terrorist acts utilizing explosive devices. The Port Authority 
of New York and New Jersey (hereinafter, "PA") has made the determination to embark on a 
program using explosive detection teams consisting of one handler and one Explosive Detection 
Canine at our facilities. Upon execution, this letter agreement will be part of the current 
Memorandum of Agreement between the PA and the Port Authority Police Benevolent Association, 
Inc. (hereinafter, "PBA"), and the successor Memorandum of Agreement. It sets forth the agreement 
between the parties on matters concerning Police Officers assigned to the Explosive Detection Team 
(hereinafter, "EDT") canine program. Unless otherwise indicated below, all provisions of the 
Memorandum of Agreement shall be applicable to Police Officers who are assigned to the EDT 
Program: 

The program initiated by the PA which commenced on or about October 23, 1996, 
wll encompass the following elements agreed to by the PA and the PBA: 

A. Police Officers will be selected in accordance with the criteria set forth in the 
attached training announcement for training as members of the EDT Special Detail. The PA retains 
the right to modify the criteria for selection in subsequent announcements as needed. 

0. Police Officers selected for this training will be trained in the use of Explosive 
Dcrecrion Canines and approved equipment and procedures relevant to the detection and 
idenriiicarion of explosive devices under a variety of different scenarios and in 3 variety of serrings. 

.- \ 



C .  Police Officers selected for this training shall be assigned to the CPP during 
and upon successfully completing this training will remain assigned to the Cpp 

ey will be subject to daily assignment to various facilities Police Officers assigned to this 
1 will be assigned to work various facilities with an assigned Explosive Detection 

,. mese  assignments will also be used to familiarize the canine with the various environments 
earches may be made. 

D On any given scheduled tour. Police Officers assigned to the EDT Special 
addition to working with their primary canine, be required to provide maintenance 

ining to other Explosive Detection Canines to insure proper feeding and the maintenance of the 
,- of all Explosive Detection Canines. 

E. Police Officers assigned to this Special Detail may utilize their personal 
vehicles, in which event said Police Officers shall be reimbursed for vehicle cleaning, in addition 

, to mileage and tolls to and from their residence to their daily assignments at various facilities at the 
r in the MOA on any regularly scheduled tour of duty that the Police Officers report 

for duty with and are available to work with their canines. 

F. Police Officers assigned to the EDT sP.ial Detail are required to house the 
canines at their residence. All dogs not the property of the FAA are PA property. Keeping a dog 
in the home does not affect the offduty status of a Police Officer. 

G. The PA has sole discretion to determine whether to require Police Officer 
EDTs to be on on-call status. If the PA determines that Police Officer EDTs will be on o n d l  status, 
then on or before the first day of each calendar month, the PA will post the oncall schedule for the 
following calendar month for the Police Oficer EDTs who will be on-call for that month. The PA 
will make reasonable efforts to equitably distribute oncall assignments among all members of the 
EDT Special Detail, with a'maximum of three Police Officer EDTs scheduled on-call each day. 
On-call tours shall be limited to the eight hours preceding the Police Officer's regularly scheduled 
tour of duty. Police Officer EDTs will be required to report in when ordered from o n c d l  status, 
except that Police Officers shall not be scheduled on-call during an RDO or vacation day. Each 
Poli'ce Officer'scIiedulWon o n 4 1  status shall recei-ve one h o u  of pay at his applicable overtime 
rate for each such on-call tour. Each Police Officer required to be on on-call status will be provided 
with a pager provided by the Port Authority. 

H. Each Police Oficer assigned to the EDT Special Detail shall receive an 
additional stipend for each RDO and vacation day the said Police Officer has not worked and on 
those regularly scheduled work days that he has not reported for work with his canine or the canine 
was not available to work due either to the incapacity of the canine or by virtue of an authorized 
absence of the Police Officer provided that the Police Officer's canine is housed at the Police 
Officer's residence. Said additional stipend shall be $7.00 per day. 
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1. Police Officers assigned to the EDT Special Dew1 who are required to repon 
. * 

to duty on an occasion other than their regularly scheduled tour of duty shall be entitled to *he: 
payment of overtime commencing with the actual time he reports for duty. 

. The PA will provide In-Service Training for the Explosive Detection Teams 
as deemed appropriate by the PA. 

K. Police Officers selected for the EDT training shall be required to work the 
schedule required by the FAA or the PA for the duration of the training program. Contract provisions 
related to Schedule Change Premium and changes to RDO's are waived with respect to this training 
Travel expenses and costs incurred by Police Officers'assigned to this training shall be paid 
consistent with past practice. 

L. In the event & Explosive Detection Canine dies, the Police Officer assigned 
to such canine will be first to be assigned another canine and first to be scheduled for training at the 
next training program of Explosive Detection Canines which PA Police are scheduled to attend. 

M. Police Officers who are assigned to the EDT Special Detail may be removed 
fiorn a Special Detail andlor may be denied the opportunity to apply for another Special Detail or 
trainmg related thereto, or  a Preferred Assignment where the responsibilities of such Specid Detail 
or preferred Assignment are determined by the PA to be incompatible with the responsibilities of 
the EDT Special Detail, provided such limitations are set forth in the posted announcement for the 
EDT Special Detail, other Special Detail or Preferred Assignment or the posting of the training 
opportunity and provided further that a Police Officer who has been in the EDT Special Detail for 
three or  more years and who is denied an opportunity set forth herein, may elect to remain in the 
EDT Special Detail or the offered Special Detail, training opportunity or Preferred Assignment. 

N. in the event a Police OEcer who has completed the training program for the 
EDT Special Detail is approved to leave that Detail, and a Police Officer who has been in the EDT 
Special Detail for three (3) or more years, thus having the right to leave the program, will each have 
full retreat rights to his former Police Facility Command, including seniority, work chart and Special 
Detaii rights. 

0. Items 2, 3, 4, 5 ,  7, 1 1 and 18 a and c, enumerated in the October 20, 1989, 
canine agreement, are deemed incorporated into this EDT canine program; provided, however, that 
the provisions of 18 a, and c, shall not be applicable during the initial training program- 

P. The letter agreement of September 2, 1993 has no application to this EDT 
Special Detail. 

Q . Upon-execution of this letter agreement, the PA agrees to notify the outside 
EDT resources currently berng utilized that the PA is terminating their services within 30 days. 



R. The PA reserves the right to terminate this Program at any time on thirty (30) 
notice to the PBA. Notwithstanding any other provision in this Agreement or any other 

,-ement between the parties, the termination of this Agreement by the PA shall not give rise to 
clah by the PBA of lost unit work. 

Please indicate your concurrence in the above by signing below and return a signed 
opy to me. 

/ -/-V- L f - M  
Fred V. Morrone 
Director of Public Safety 

I CONCUR: 



August 13,1997 

Police Officer Gus Danese 
Prcsiden t, Port Authority Police 
Benevolent .Association, Inc. ' 

61 1 Palisade Avenue 
Englewood Cliffs, New Jersey 07632-1805 

RE: PATROL,NARCOTICS CANINE DETECTION 
TEAM SPECIAL DETAIL 

Dear Officer Danese: 

Narcotic detection canines have proven to be a valuable tool to the law 
enforcement community in the effort to deter the use and transportation of illegal 
drugs. The Port Authority of New York and New Jersey (hereinafter, "PA") and the 
Port Authority Police Benevolent Association, Inc., (hereinafter, PBA) support the cross- 
training of Port Authority Police Canine Teams (hereinafter, "Patrol/ Narcotics Canine 
Detection Team") in narcotics detection. Once trained and certified, these teams will 
be a resource to Police Commands for Patrol/ Narcotics Detection duty. Upon 
completion of the required training, the PA Patrol/Narcotics Detection ~ a r & e  Teams 
will be called into service to support either patrol or investigative activities pursuant to 
a protocol to be issued by the PA. (Upon execution, this letter agreement will be part of 
the current Memorandum of Agreement between the PA and PBA and the successor 
Memorandum of. Agreement.) I t  sets forth the agreement between the parties on 
matters concerning Police Officers assigned to the Patrol/Narcotics Canine Detection 
Teams program. Unless otherwise indicated below, all provisions of the Memorandum 
of Agreement shall be applicable to all Police Officers who are assigned to the 
Patrol/Narcotics Canine Detection Teams program and any extension thereof. 

The Patrol/ Narcotics Canine Detection Teams program initiated by the 
PA,  and any extension thereof, will encompass the following elements agreed to by the 
PA and PBA: 

A. Police Officers will be selected in accordance with the criteria set forth 
in the attached training announcement for training as members of the - 

Patrol/Narcotics Detection Teams Special Detail. 

3 76 



The PA retains the right to modify the criteria for selection in 
subsequent announcements as needed. 

Police Officers selected for this training will be trained in the use of 
Patrol/Narcotics Canines and approved equipment and procedures 
relevant to the Patrol/ Narcotics Canine Detection Teams Canine 
program under a variety of different scenarios and in a variety of 

settings. 

Current K-9 Patrol/Narcotic officers as well as Police Officers selected 
for this training shall be assigned to the CPP during the training 
period, and. upon successfully completing this training, selected 
candidates will remain assigned to the CPP where they will be subject 
to daily assignment to various facilities. Police Officers assigned to 
this Special Detail will be assigned to work various facilities with an  
assigned Patrol/Narcotics Canine. These assignments will dl be used 
to familiarize the canine with the various environments under which 
searches may be made. 

On  any given scheduled tour, Police Officers assigned to the 
Patrol/Narcotics Detection Canine Teams special detail may, in 
addition to working with their primary canine, be required to provide 
maintenance training to other Patrol/ Narcotics Canines to insure 
proper feeding and the maintenance of. the proficiency of all 
Patrol/ Narcotic Canines. 

Police Officers assigned to this Special Detail may utilize their personai 
vehicle,; imwhich event said. Police Ofkicexs. shall be, reimbursed for 
vehicle cleaning, in addition to mileage and tolls to and from their 
residence to their daily assignments at various facilities at the rates 
provided for in the Memorandum of Agreement on any regularly 
scheduled tour of duty that the Police Officers report for duty with and 
are available to work with their canines. 

Each Police Officer assigned to the Patrol/Narcotics Detection Canine 
Teams Special Detail shall receive an additional stipend for each RDO 
and vacation day the said Police Officer has not worked and on those 
regularly scheduled work days that he or she has not reported fo r  
work with the canine pr the canine was not available to work d u e  
either to the incapacity of the canine or by virtue of an authorized , 7 
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absence of the Police Officer, provided that the Police Officer's canine 
is housed at the Police Officer's residence. Said additional stipend 
shall be $7.00 per day. 

H. Police Officers assigned to the Patrol/Narcotics Detection Canine 
Teams Special Detail who report to duty on an occasion other than 
their regularly scheduled tour of duty shall be entitled to the payment 
of overtime commencing with the actual time of reporting for duty. 

I. Police Officers selected for the Patrol/Narcotics Detection Canine 
Teams training shall be required .to work the schedule required by the 
PA for the duration of the training program. Contract provisions 
related to Schedule Change Premium and changes to RDO's are 
waived with respect to this training. Travel expenses and costs 
incurred by Police Officers assigned to this training shall be paid 
consistent with past practice. 

J. Police Officers who are assigned to the Patrol/Narcotics Detection 
Canine Teams Special Detail may be removed from a Special Detail 
and/or may be denied the opportunity to apply for another Special 
Detail of training related thereto, or a Preferred Assignment where the 
zesponsibilities of such Special Detail or Preferred Assignment are 
determined by the PA to be incompatible with the responsibilities of 
the Patrol/Narcotics Detection Canine Teams Special Detail, provided 
such limitations are set forth in the posted announcements for the 
Patrol/Narcotics Detection Canine Teams Special Detail, other Special 
Detail or Preferred Assignments or the posting of the training 
opportunity and providedfurtl-ter that a Police Officer who has been in 
the Patrol/Narcotics Detection Canine Teams Special Detail for three 
or more years and who is denied an opportunity set forth herein, may 
elect to remain in the Patrol/ Narcotics Canine Detection Teams Special 
Detail or to select the offered Special Detail, training opportunity or 
Preferred Assignment. 

K. In the event a Police Officer who has completed the training program 
for the PatroI/Narcotics Canine Detection Teams Special Detail is 
approved to,leave the Detail, and a Police Officer who has been in the 
Patrol/Narcotics Canine Detection Teams Special Detail for three (3) or 
more years, thus having the right to leave the program, will each have 
full retreat rights to his former Police Facility Command, including 
seniority, work chart and Special Detail rights. 

3 78 



p .F , 
L. Police Officers assigned to the Patrol/Narcotics Detection Canine 

P 
Teams Special Detail will be allowed to work overtime in accordance 
with Memorandum of Agreement Equalization Procedures. 

M. No Police Officer currently working a CPP chart will be displaced by 
another Police Officer accepting the Patrol/ Narcotics Canine Detection 
Teams Special Detail. Replacement will occur by attrition. 

N. The PA will provide vehicles to the Patrol/ Narcotics Detection Canine 
Teams Special Detail program. The use of such vehicle shall be 
restricted to uses associated with Canine Special Detail, except in cases 

.of an emergency. 

0. Items, 2,3,4,5,6,7,8, 11,12,13, all of 15 except for 15@), all of 18 
except for 18(d), enumerated in the October 20,1989, canine 
agreement, are deemed incorporated into the Patrol/Narcotics Canine 
program; provided, however, that the provisions of 18(a) and (c), shall 
not be applicable during the initial training program. 

P. The letter agreement of February 16,1993 (Narcotics Trained K-9 
Teams), has no application to this Patrol/Narcotics Canine Detection 
Teams Special Detail. 

Sincerely, 

' Director, Public Safety Department 
Superintendent of Police 

Concurrence: 

Date: C C 7 

Y 
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July 1,2004 

LOUIS J lA G4PRA 
CHIEF ADMINISTRATIVE OF~CER , 
225 PARK AVENUE SOUTH 

I 
i 

NEW YORK, NY 10003 

(212) 435-8140 
(212) 435-6686 FAX . 

Pol~ce Officer Gaspar J Danese, President 
Port Author~ty Police Benevolent Assoc~atlon, Inc 
6 1 1 Pal~sade Avenue 
Englewood Cliffs, New Jersey 07632-1 805 

Re: Canine Handler Stipend . 

Dear Officer Danese, 

Effective January 2 1, 2003, the parties hereby agree that the amount of the stipend referred to in 
paragraph H of the letter agreement betweeo the parties dated March 17, 1997 (regarding 
Explosive Detection Team Special Detail Training) and paragraph G of the letter agreement 
between the parties dated August 13, 1997 (regarding Pa'troliNarcotics Canine Detection Team 
Special Detail) shall be increased from $7 per day to $10 per day. 

Sincerely, 



PATH 

OW, NJ 073M -P905 

April 23, 1998 

.Police Officer Gus Danese 
President, Port Authority Police . 

Benevolent Association, Inc. . 

Englewood Cliffs, NJ 07632-1 805 

Dear Police Officer Gus Danese, 

Confirming discussions at Negotiations, the Port Authority will: 

Continue to provide "Large" sized vehicles, asdefined by NAFA, the National 
~ssoeiahon of Fleet Administrators for patrol purposes, if available, with Police 
packages. 

Sincerely, \ .q + p k I & \  
/ J sep Moms . 

deputy Inspector 
i . Labor Relations Unit 

J' Public Safety Department 

\ 



April 23, 1998 

Police Officer Gus Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
61 1 Palisade Avenue ' 

Englewood Cliffs, NJ 07632- 1805 

RE: CLARIFICATION OF SCHEDULE CHANGE PREMIUMS FOR 
COURT/MODIFICATION OF SETTLEMENT OF GRIEVANCE NO 2P-95 - 
~ ~ ~ # 1 3 3 0 - 0 3 9 8 - 9 5  

Dear Officer Danese: 

The following represenl a modification of the clarification (letter dated November 11, 1997) of 
the Schedule Change Premium payments applicable when a member of the PBA's regularly 
scheduled tour of duty is changed because hisher appearance is required in criminal court or 
other similar or judicial or administrative proceedings and thereafter the Officer's appearance is 
no longer necessary due to cancellation or postponement of the matter. This modification is 
required due to the Memorandum of Agreement 1996-2003 change in the time period for 
payment of Sc,hedule Change Premium from ten (10) days notice to five (5) days notice. 

The parties agree as follows: 

G FIVE (5) DAYS NO- 

1. If the court appearance is canceled prior to the court date the Police Offker can be 
reassigned back to hisher normal work chart tour without Schedule Change Premium 
payment If the Police Officer is not reassigned back to hisher normal work chart tour, 
helshe will receive Schedule Change Premium payment. 

2. If the Police Officer's coun case is postponed or canceled during hisher appearance in 
court, he/she will not be entitled to Schedule Change Premium payment. The Police 
Officer may be assigned to perform Police Officer duties consistent with the 
Memorandum of Agreement. .7 7 



Police Officer Danese 

1 1. Will receive Schedule Change Premium payment. 

2. If the court appearance is canceled prior to the coun date the Police Officer can be 
reassigned back to hisher normal work chart tour. 

3. If the Police Officer's coun case is postponed or canceled during hisher appearance in. 
coun, the PoliceAOfficer may be assigned to perform Police Officer duties consistent with 
the Memorandum of Agreement. 

4. Police Officers will be able to receive a copy of the coun's Notice of Cancellation of their 
case upon written request to the Commanding Officer, if it is available. 

This clarification also represented a complete settlement of PBA Grievance Number 2P-95 
(AAA#1330-0398-95) which involved the payment of SCP to those Police Officers cited in the 
grievance. 

Sincerely, 

I / Jogpd Moms 
\ 

puty Inspector G ~ o  r Relations Unit 
Public Safety Department 

Concurrence: 

enevolent Association, Inc. 



April 23, 1998 

CW PATH PlhZh 
JEW arY, NJ 07306 -IQ05 

Police Officer Gus Danese 
President, Port Authority Police 
Benevolent Association, Inc 
6 1 1 Palisade Avenue 
Englewood Cliffs, NJ 07632- 1805 

RE: CPPIAIRPORT T W D  POLICE OFFICERS 

Dear Officer Danese: 

This letter shall memorialize the agreement between the parties as to the facility seniority 
of members of the force assigned to the CPP who are airport trained. 

Those members of the force, airport trained in the Cenbal Police Pool who permanently 
transfer to Kennedy International Airport, Newark International Airpon or LaGuardia 
Auport shall have as their facility seniority date the date of their p m m e n t  hansfer to 
one of the three above identified airports. Document B (P.0.1.2-1A) II, B shall not be 
applicable. 

Tius agreement shall be effective only to those airport trained Police Officers transferring 
fiom the Central Police Pool to the airports as a result of the execution of the current 
Memorandum of Agreement. (1 996-2003) 

If the above reflects your understanding please execute the original and one copy and 
return the executed copy to my office. 

Sincerelv. 

, Labor Relations Unit 
Public Safety Department 

Concur: /'- 
" .;. 

Date: % - 9 3  - r 



Mr. Gus Danese 
President 
Port Authority Police Benevolent Association, Inc. 
6 1 1 Palisade Avenue 
Englewood Cliffs, New Jersey 07632 

Dear Mr. Danese: 

If the Port Authority determines, in the exercise of its management prerogative to order 
Police Officers to work overtime based upon maintaining minimum staffing andlor manning 
levels of the Department, it is the policy of the Port Authority that Commanding Officers will 
make reasonable efforts to rotate such ordered overtime assignments among qualified Police 
Officers. Each facility police command will maintain an ordered overtime log Listing 
occasions when Police Officers are so ordered. Juniority is not a controlling criterion for 
selection of Police Officers for such ordered assignments. The foregoing does not affect the 
overtime procedures contained within the Memorandum of Agreement. This policy will not 
create an entitlement in any Police Officer either to work an ordered overtime assignment or 
to decline an ordered overtime assignment. 

Commanding Officers at all cokmands will be notified of this policy w i h n  the coming 

I Qputy Inspector 
V A ~ L  Relations, Unit. 
Public Safety Department j ;) 



August 17, 200 1 

Police Officer Gus Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
6 1 1 Palisade Avenue 
Englewood Cliffs, NJ 07632-1 805 

PAUL D. SEGALlNl 
DIRECTOR 
H W N  RESOURCES DEPARTMUrEM 

ONE WORLD TRADE CEMTR 
NDK YORK. NY lW48 

RE: SPECIAL DETAIL MOTORCYCLE OPERATORS 

Dear Officer Danese: 

The Port Authority of New York and New Jersey is instituting a ~ o t o r c ~ c l e  Operator 
Specia1,Detail for Port Authority Police Officers. 

Except as specifically modified herein, all provisions of the PBA Memorandum of 
Agreement shall be applicable to Police Officers assigned to this special detail. 

With respect to the Motorcycle Operator Special Detail the parties agree as follows: 

1.  The initial detail seniority list shall be established by combining the qualified Police 
Officers currently on the Pilot Program Special Detail List along with seven (7) 
Police Officers selected fiom Training Opportunity #25-00 amended dated June 30, 
2000, who successfully complete the training. The training is currently scheduled for 
April or May 2002. 

* 

Following the aforementioned training, all the qualified officers shall be ranked 
for detail seniority based upon job seniority. Subsequent to the establishment of the 
initial seniority detail roster, detail seniority shall be in accordance with the 
provisions of the Memorandum of Agreement. 

2. Motorcycle Operators will be assigned to the Central Police Pool (CPP) and the 
. Motorcycle Operator Detail will be treated as a Central Police Pool Special Detail 

pursuant to the terms of Document "N". A11 provisions of the Memorandum of 
Agreement applicable to Police Officers assigned to the Central Pol~ce Pool shall be 
applicable to Police Officers in the Motorcycle Operator Detail including, but not 
limited to, that the Motorcycle Detail Police Officers may be assigned to any facility 
in performance of their detail. 

3. The Port Authority will issue initial uniforms and equipment to Police Officers in 
this special detail at no cost to the Police Officers. Other than uniforms and 
equipment issued, members of the Motorcycle Operator Detail will not be required to 
wear other uniform items or equipment when working straight time, early call in or 
holdover in any capacity, or overtime in the Motorcycle Operator Specjal Detail. \ 



4. Police Officers in the Motorcycle Operator Detail can be removed, at the discretion 
of the Port Authority, from the detail within twelve (12) months from their 

, . 
assignment thereto, however, any such removal must be strictly related to the Police 
Officer's performance in the Special Detail (i.e., failure to control or properly operate 
the motorcycle). No such removals shall be subject to the disciplinary procedure of 
the Memorandum of Agreement. 

5. Duties which may be assigned to the Motorcycle Operator Special Detail include, but 
are not limited to, the following: parking lot security, accident response, traffic 
management, traffic enforcement, construction site (traffic control), VIP movements, 
and ceremonial events. 

6. Motorcycle Operator Detail Police Officers when on duty will be assigned a 
motorcycle or if motorcycles are not being utilized, a patrol car. 

If you concur, please return a signed original to my office. 

Sincerely, 

Director 
Human Resources Department 

Concur: . 

/ ~ e n e v d  nt Association, Jnc. 



PAUL D. SEGALINI 

DIRECTDR 

LABOR RECATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

June 3,2004 

Mr. Gaspar J .  Danese 
President 
Port Authority Police Benevolent Association, h c .  
6 1 1 Palisade Avenue 
Englewood Cliffs, New Jersey 07632 

RE: Placement of CPP Police Officers on Facility Police Command Transfer Lists 

Dear Mr. Danese: 

The Port Authority of New York and New Jersey ("Port Authority"). and the Port 
Authority Police Benevolent Association, I n c   have reached agreement on the 
terms of a successor Memorandum of Agreement which; when executed, will cover the 
period from January 21, 2003 until January 20, 2010. As part of the agreement, the PBA 
has agreed to pernit the Port Authority to eliminate the Central Police Pool on a 24 

. month trial basis.' The Port ~ u t h o r i t y  and the PBA recognize that some Police Officers 
'currently assigned to the Central Pool have not placed their names on any facility 
police command transfer list. As part of the elimination of the Central Police Pool, the 
Port Authority and the PBA agree that these Police Officers will be permitted to place 
their names on two (2) facility police command transfer lists in accordance with their Port 
Authority Police Seniority, bypassing all Police Officers on those lists with less job 
seniority. 

When the former CPP Police. Officers are offered transfer,to one of  the two facllltles 
selected, the transfer w ~ l l  be deemed a permanent transfer and the former CPP Pollce 
Officer will be removed from the other fac~lity police command's transfer llst 

Nothing in the foregoing shall prevent senior Police Officers from placing their names on 
other facility police command transfer lists pursuant to the procedures set forth in 
Document C of the Memorandum of Agreement. -, 
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Please indicate your concurrence by signing 
for your records and return on signed copy to 

Labor Relations Department 

below. Up01 
my office. 

June 3,2004 

I s i g i n g  please retain one copy 



August 5, 2004 

Mr. Gaspar J. Danese, President 
Port Authority Police Benevolent Association, Inc. 
61 1 Palisade Avenue 
Englewood Cliffs, New Jersey 07632 

RE: Elimination of Central Police Pool 

Dear Mr. Danese: 

LOUIS J. LA CAPRA 

CHIEF ADMINISTRATIVE O F ~ C E R  

225 PARK AVENUE SOUTH 
NEW YORK, N Y  10003 

(212) 435-8140 . 
(212) 435-6686 FAX 

The Port Authority of New York and New Jersey ("Port Authorit'y") and the Port 
Authority Police Benevolent Association, Inc. ("PB24") have reached agreement on the 
terms of a successor Memorandum of Agreement which, when executed, will cover the 
period from January 2 1, 2003 until January 20, 201 0. As part of the agreement, the PBA 
has agreed to permit the Port Authority to eliminate the Central Police Pool on a 24 
month trial basis. The Poi? Authority has determined that it will exercise its option to 
eliminate the Central Police Pool ("CPP") as of January 1, 2005. By that date, all Police 
Officers in the Central Police Pool, other than those assigned to centralized special 
details, shall be transfened permanently to facility police commands. 

The Port Authority of New York and New Jersey ("Port Authority") and the Port 
Authority Police Benevolent Association, Inc. ("PBA") hereby agree that the Port 
Authority may temporarily eliminate the CPP on the following basis: 

1 .  All references in the Memorandum of Agreement relating to the CPP 
shall become null and void, except as set forth in this agreement. 

2. Upon the elimination of the CPP, the Port Authority may institute the 
use of Relief Officer positions in facility police command work charts. 

In contemplation of the elimination of the CPP as of January 1, 2005, 
the Port Authority may post Relief Officer Positions for bid by Police 
Officers as part of the calendar year 2005 work chart bidding process. 
The addition of Relief Officer Positions for the calendar year 2005 at a 
given facility police command shall be considered new work charts 
and require full re-bidding of the facility police command's work 
charts pursuant to Section XIII, Paragraph 7, sub-paragraph a. 
Thereafter, commencing in the calendar year 2006 work chart bidding, 
including Relief Officer Positions, shall be in accordance with Section 
XIII, paragraph 7. 

The provisions of Section XIII, except as specifically modified herein 
shall apply to Relief Officer Positions. Relief Officer Positions may be 7 
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created and assigned to any squad or position in any work chart(s) 
contained in Document "0" selected for use at an individual facility 
police command. The Port Authority may not institute or maintain in 
excess of one (1 )  Relief Officer Position for every three (3) non-relief 
Police Officer posit~ons at any facility police command. 

Police Officers holding Relief Officer Positions will have the same 
schedule as the squad or position to which the Relief Officer Position 
is assigned; with the exception that on a quarterly basis on December 
lS' ,  March IS ' ,  June 1'' andlor September 1'' of each calendar year, the 
Port Authority, in its discretion, may modify the work charts of Police 
Officers holding Relief Officer Positions by moving Relief Officers 
from one squad or position to another squad or position in the- same 
work chart and, if the work chart has a steady schedule, with the same 
tour of  duty. 

To exercise its right to modify Relief Officer Positions at a facility 
police command, the Port Authority must provide twenty-one (21) 
calendar days notification to affected Police Officers and to the 
Association prior to the effective date of the modification. Any 
quarterly modification to a Relief Officer Position shall not be 
considered a vacancy open to bid, but instead wil! be assigned 10 the 
junior Police Officer from the Relief Officer Position being modified. 
Police Officers whose work chart is modified shall not be required to 
work on more than five ( 5 )  days in any six (6) day period without the 
payment of overtime as a result of a quarterly schedule change. 

If a facility police command utilizes Relief Officer Positions, Police 
Officers will continue to be permitted to bid for vacancies in noinlal or 
Relief Officer Positions as provided in Section XU1 of the ' 

Memorandum of Agreement. The initiation or complete elimination 
of Relief Officer Positions at a given facility police command shall be 
considered a modification of the .work charts and require full re- 

.bidding,. of the. facility police..  command.'^ work charts pursuant- to 
Section XIII, Paragraph 7, sub-paragraph a. Changes in the number 
of Relief Officer Positions fi-om year-to-year shall not constitute a 
modification of the work charts at a facility police command. 

3. The following centralized special details created pursuant to Section 
XXVII, Seniority, Document "N" will be assigned to a new Special 
Operations Division ("SOD") in Police Headquarters: 

a. Motor Vehicle Enforcement Officers ' (Commercial 
Vehicle Inspectors, Truck, Hazardous Cargo, Accident 
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b. Canine Officers 

c. Motor Patrol Officers 

d. Teletype Operators/Communicators 

e. Night Tour Courier(s) 

f. Emergency Services Unit (Trucks 1, 2, 3 
(PATHIWTC), Trucks 717A (LGA), and Trucks 818A 
(JW 

4. Section VII of the Memorandum Agreement shall continue to apply to 
Police Officers assigned to the SOD following the elimination of  the 
CPP. 

5. ~ l l  refkrences in Appendix K to the CPP shall be deemed references to 
SODIPolice Headquarters and the Police Academy. The Port 
Authority shall continue to maintain an Overtime Log at the Centra] 
Police Desk for members of SODlPolice Headquarters and the Police 
Academy commands and utilize that log to equalize members of these 
commands for overtime at all police commands at which they are 
qualified. The Port Authority shall also continue to maintain a job 
wide overtime book at the Central Police Desk. 

6. The third sentence of Appendix K, Section I, Paragraph A shall be 
~nodified as follows: "A Police Officer is "qualified" for purposes of 
this Procedure, if the Police Officer has at least the number of tours of 
on-the-job training at the Facility Police Command with the deficiency 
as the Port Authority then requires Police Officers to have to be 
ass'iped to that Facility Police Command on that tour for either 
permanent assignments or overtime. The Port Authority is not 
required to have tour spec~fic qualification requirements." 

7 The first sentence of Document B, Paragraph IV, sub-paragraph B 
shall be modified as follows: "When it becomes necessary to make 
short-term assignments, the Police Officer wlth the least amount of 
Port Authority Pol~ce service time w ~ l l  be asslgned unless a senlor 
Pollce Officer requests such assignment " 

8. Document C, Paragraph ZIT, sub-paragraph A. 5 shall be modified as 
follows: "When an opening for a temporary authorized position 
occurs, an applicant will be considered for the vacancy in the order in 
which his name appears on the appropriate list. An applicant may elect 
not to accept the temporary assignment when it is offered and retain 
his .position on the list. All other applicants will be offered t]le 
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temporary assignment in numerical order until one accepts. If no one 
accepts, the lowest applicant on the transfer list will be assigned. In 
the event a temporary authorized position occurs at a facility with no 
existing transfer list, the Police Officer with the least amount of Port 
Authority Police service time shall be assigned." 

9. Document C, Paragraph 111, sub-paragraph B. 3 shall be modified as 
follows: "Police Officers must have successfully completed 
emergency crew training (See Document D) before being placed on 
the airport emergency crew transfer lists. At the completion of the 
training it will be necessary for successful candidates to submit 
requests for transfer to the airport emergency crew transfer list of their 
choice. The grade received .at Ihe completion of training will 
determine the Police Officer's position on the airport emergency crew 
transfer list of his choice. Officers having completed training will 
remain at their current facility police command." 

10. The following paragraph shall replace Document C, Paragraph 111, 
Sub-paragraph C. 1.: "In the event a vacancy occurs at a facility and 
there are no requests for transfer to that facility, the Police Officer with 
the least amount of Port Authority Police service time shall be 
transferred." 

1 1  The following paragraph shall repiace Document C, Paragraph 111, 
Sub-paragraph C. 2.: "Police Officers who are airport trained shall 
remain assigned to their facility police command until a transfer to an 
airport bccomes available. Police Officers who are airport trained 
shall not be permitted to transfer to facilities other than airports except 
when the Police Officer in question is willing to have his name 
removed from the Airport emergency crew trained list." 

12. The following paragraph shall replace Document C, Paragraph HI, 
Subparagraph D: "Where transfers are required due to a reduction in 
force they shall. be accomplished. in. ihe inverse order of seniority. The 
Port .Authority shall determine where additional Police Officer 
positions will be created and will utilize existing transfer lists to fill 
vacant Police Officer positions. Any Police Officer not assigned to a 
facility police command following the rolling of transfer lists may 
select from any vacant Police Officer positions at facility police 
commands with no then existing transfer list by the Police Officer's 
Port Authority Police service time. 

As outlined in Document D, this procedure will not be followed in 
effecting transfers from Port Authority airports due to,  reduction in 1 
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based upon grades attained in the Airport training class, transfers from 
an airport will be made in inverse order of position on the eligible 
airport crew transfer list used in making assignments to the airport." 

L 
8 

13 The following paragraph shall replace Section LV, Parag~aph 4. 1 

"Deficienc~es In normal roll call positions at Facillt~l Pol~ce 
Commands mithin a Consohdated Pohce Zone wh~ch  the Port 
Author~ty In its sole dlscretlon elects to cover shall be covered In the 
following order of asslgnrnent 

i. A qualified Police Officer assigned to any o f  the 
~ a c i l i t ~  Police Commands within that. Consolidated 

. Police Zone who is excess on the tour of duty of the 
deficiency and who volunteers for the assignment; 

ii. the junior qualified Police Officer assigned to any of 
the Facility Police Commands within that 
Consolidated Police Zone who is excess on the tour of 
duty of the deficiency; 

iii. A Police Officer pursuant to the overtime provisions 
of the Memorandum of Agreement. 

For pulposes of this Paragraph 4,  a Police Officer is "excess" if the 
Police Officer has not been assigned to a nom~al  roll tail position at 
the Police Officer's Facility Police Command on that tour of duty and 
all normal roll call positions at the Command have been filled. The 
excess Police Officer must have reported to his Facility Police 
Command for his regularly scheduled tour of duty and stood roll call 
prior to his assi,ment. The assigned excess Police Officer will be . 

provided transport in a Police vehicle to and from the Facility Police 
Conlmand to which he has been assigned. He shall return to his 
Facility Police Command at the end of his regularly scheduled tour of 
.duty. to.. s ign  aff.duty. In implementation of., this procedure the :port 
Authority may not create an excess Police Officer by failing to fill a 
normal roll call position in order to use the Police Officer who would 
have filled that position to cover a deficiency at another Facility Police 
Command. 

For purposes of this Paragraph 4, a Police Officer is "qualified" if the 
Police Officer has had at least th:: number of tours of on-the-job 
training at the Facility Police Command with the deficiency as the Port 
Authority, in its sole discretion, then requires Police Officers to have 
to be assigned to that Facility Police Command on that tour for 
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permanent assignment or overtime. The Port .4uthority is not required 
to have tour specific qualification requirements." 

14. Document D, Paragraph I1 shall be modified as follows: "Its purpose is 
to provide a reserve of trained police officers to be used for permanent 
transfers to airports to maintain authorized strength." 

15. Document D, Paragraph In shall be re-designated "Airport Emergency 
Crew Transfer List" and shall be modified as follows: "The Airport 
Emergency Crew Transfer List will be maintained at a strength 
determined by. the Superintendent of Police, adequate to cover 
emergencies and transfers to permanent authorized airport positions. 
Training and selection will be under the general supervision of the 
Commanding Officer of the Police Academy." 

16. Document D, Paragraph VII, Sub-paragraph E shall be modified as 
follows: "All candidates who successfully complete the training will 
be placed on the Airport Emergency Crew Transfer List and will 
remain at their facility police command untii transferred to a 
permanent authorized position at an airport." 

17. Document D, Paragraph VIII, sub-paragraphs D and I shall be replaced 
with the following language: "In the event of a reduction in authorized 
police streigth at an airport, members of the force will be transferred 
from the airport in inverse order of their standing on the transfer list 
from which they were assigned to the airport. Members of the force so 
transferred will be assigned to a vacant position pursuant to Document 
C, Paragraph 111, Sub-paragraph D and on the'basis of their standing 
on the transfer list their names will be placed on the top of the list for 
assignment to the facility from which they were transferred." 

18 All other references in D o c ~ m e n t ~ D ,  to the "Airport Pool" shall. be 
modified to "Airport Emergency Crew Transfer List " 

19. Appendix A to this letter agreement (attached hereto) shall replace 
Document N in the Memorandum of Agreement during the trial 
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20. All references to the Central Police Pool ("CPP") in the letters dated 
March 17,  1997 concerning Explosive Detection Team Special Detail 
Training and August 13, 1997 concerning PatroVNarcotics Canine 
Detection Team Special Detail shall be deemed to be reference to the 
Special Operations Division. Similar references to the CPP in the 
incorporated language of the October .20, 1989 letter shall also be 
deemed references to the Special Operations Division. 

The .Port Authority agrees to notify the PBA in writing as to whether 
the Port Authority intends to reinstate the CPP on or before November 
1,  2005, for reinstatement of Ihe CPP effective January 1; 2006, or 
November 1,2006, for reinstatement of the CPP, effective January I ,  
2007. If the Port Authority fails to notify the PBA in a timely fashion, 
the Port Authority waives its right to reinstate the CPP at the 
conclusion of the 24 month trial period. Following the conclusion of . 

the trial period, the Port Authority may only create a central police 
pool or other similar assignment pursuant to a negotiated .agreement 
with the PBA. 

If the Port Authority chooses to reinstate the CPP, the Port Authority 
will create a voluntary transfer list for Police Officers desiring to 
transfer to the CPP. Other than this voluntary transfer list, no Police 
Officer shall be transferred to the CPP. Vacancies in the Central 
Police Pool shall be filled by Police Officers upon graduation from the 
Police Academy. Police Officers assigned to centralized special 
details created pursuant to Section XXVII, Seniority, Document "N" 
assigned to the Special Operations Division ("SOD") shall be . 
reassigned to the CPPLSOD. 

If the Port Authority chooses to reinstate the CPP, then effective 
Januav. 1, 2006 or January I ,  2007, the Port Authority shall no longer 
be permitted io utilize Relief Officer Positions as set forth in 
Paragraph 3 of this-agreernent.+~Each facility police command at which 
Relief Officer Positions are utilized shall be required to conduct full 
re-bidding of the facility police command's work charts pursuant to 
Section XIII, Paragraph 7, sub-paragraph a. 

If the Port Authority elects to reinstate the CPP in accordance with the 
terms of this agreement, all of the modifications to,Jhe Memorandum 
of Agreement set forth in paragraphs 1 th roughX$?f  th. 
shall become null and void. All 1ar;guage shall return to the languag 
set forth in the Memorandum of Agreement. 

,. \ 
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25. If the Port Authority elects not to reinstate the CPP, all of the 
modifications to the Memorandum of Agreement set forth in 
paragraphs I through this agreement shall become permanent 
and Appendix A to this letter agreement shall replace Document N as 
set forth in the Memorandum of Agreement. The parties agree that - 
these modifications to the Memorandum of Agreement shall be 
incorporated into the language of the successor Memorandum of  
Agreement. 

26. This letter agreement shall be appended to the letters of agreement 
section in the Memorandum of Agreement. 

Please indicate your concurrence by signing below. Upon slgning please retain one copy 
for your records and return on signed copy to my office. 

Sincerely, 

sf  Ad ~nistrative Officer 
x y c N e w  york. and yew, Jersey ' 

CONCUR: 

A' /<A#,/ 
,' 

Association, Inc. 



APPENDIX "ASS to Letter of Agreement Dated August 5,2004 

DOCUMENT N 

POLICE OFFICER 

POSITION AND/OR ASSIGNMENT ROSTER 

I. ADhINSTRATIVE CHART POSITIONS (PO #2) 

To work day tours, Mondays through Friday with Saturdays and Sundays as regular days 1 
off Will also receive eleven (1 1) Port Authority Holidays and six (6) additional days off ! 
to receive no fewer than 121 RDO's per calendar year. g I 

Facility Police Command Detail Position (s) 

Police Headquarters 
Police Headquarters 
Police Headquarters 

Special Services* 
Court Scheduler and Courier* 
Visual Presentation Services Unit* 

Police Academy Range Oficer* 
Police Academy Instructor's Aide* 
Police Academy ' Probationary Police Oficers in Academy* 
Consolidated Police Zones Medically Restricted Positions /I/ 

11. POLICE OFFICERS SPECIAL DETAILS 

. The following special details will be filled in accordance with the provisions of POI 2- 
1 4  appended to the Memorandum of Agreement as Document "B." 

Facility Police Command Detail Position (s) . 

Police HeadquartersISOD Teletype Operators 
Police HeadquartersISOD hiotor Vehicle Enforcement Oficer(s) 

(Commercial Vehicle Inspections, Truck 
Weight, Hazardous3Carg0, Accident 
Investigation) 

Police HeadquartersISOD Canine Oficer(s) 
Police HeadquartersISOD Motorcycle Operator(s) 
Police HeadquartersISOD Emergency Services Unit (Trucks 1,2, 3 

(PATHAVTC), Trucks 717A (LGA), and 
Trucks 8/8A (JFK) 

Kennedy International Airport Motor Vehicle Inspector(s) 
Kennedy International Airport Fire Marshal(s) 
Kennedy International Airport Auto Recovery Unit 
Kennedy International Airport Administrative Adjudication Bureau OEcer(s) 



Facility Police Command 

Kennedy International Airport 
Kennedy International Airport 
Kennedy International Airport 
Kennedy International A~rport 
Kennedy International Airport 
Kennedy International Airport 
Kennedy International Airport 
Kennedy International Airport 
Kennedy International Airport 

LaGuardia Airport . 

LaGuardia Airport 
LaGuardia Airport 
LaGuardia Airport 
~ a ~ u a r d i a  Airport 
LaGuardia Airport 
LaGuardia Airport 

PATH 

World Trade Center 

Holland Tunnel 

Port Authority Bus Terminal 
Port Authority Bus Terminal 
Port Authority Bus Terminal 

George Washington Bridge 

Newark 
Newark 
Newark 

International Airport 
International Airport 
International Airport 

Newark International Airport 
Newark International Airport 
Newark International Airport 

Detail Position (s) 

Queens Court Oficer 
Desk Officer(s)/ CAD 
Desk Officer(s) Relief 
Emergency Medical Technician/Ambulance 
Squad Leader(s) 
Squad Leader(s) Relief / Firefighter 
Cargo Officer(s) 
HardstandISpecial Weapons Officer(s) 
Station House O%cer(s) / SHO(s) 

Motor Vehicle Inspector(s) 
Fire Marshal(s) 
Auto Recovery Unit 
Desk Officer(s)/CAD 
Squad Leader(s) 
Squad Leader(s) Relief / Firefighter 
Commanding Officer's Clerk(s) 

Desk Officer(s)/CAD 

Desk Officer(s)/ CAD 

Brooklyn Piers Unit (Weekdays, Day Tour) 

Youth Services Unit 
Station House Officer(s) / SHO(s) 
Community Patrol Oficer Program Unit 
(CPOP) 

Post 3 l/Bus Station (Weekdays, Day/ 
Afternoon Tour) 

Motor Vehicle Inspector(s) 
Fire Marshal(s) 
DeskEmergency Garage Positions: 121 
Desk Officer(s) /CAD/Squad Leader Relief 
Squad Leader(s) 
Firefighter(s) 
Emergency Truck 7 
PatroI Car Operator(s) 
Auto Recovery Unit 
Teterboro Airport Unit 131 

Staten Island Bridges 



111. POLICE OFFICERS, SPECIAL DETATLS I 
* Police Officers assigned to the following Special Details except Instructor's Aide(s), as i 
the date of execution of the Memorandum of Agreement for the term January 21,2003- 
through January 20,2010, are "grandfathered" and can not be replaced unless they request 
to be removed from the Special Detail, or they are transferred to another Facility Police 
Command or promoted. On the date of execution of the Memorandum of Agreement for 
the term January 2 1,2003 through January 21,201 0, the current superintendent of Police 
shall have six (6) months thereafier to remove and replace Police Oficers assigned to 
these special details including Instructor Aide(s). Whenever a new Superintendent of 
Police is appointed he will have the right to remove and replace Police Officers assigned 
to these special details including Instructor Aide(s) for a period of six (6) months 
following his appointment. Any Police Officer removed from a special detail as a result 
of the Superintendent exercising his rights as set forth herein, shall have full retreat rights 
to his former permanently assigned Facility Police Command, including seniority, work 
chart, and Special Detail rights. Except as provided in the preceding sentences, the 
Superintendent of Police may select Police Officers to be assigned to the following 
special details as operational needs require and without reference to the provisions of POI 
2- 1 A, appended to the Memorandum of Agreement as Document "B ." 

Facility Police Command Detail Position (s) 

Police Headquarters 
Police Headquarters 
Police Headquarters 

Police Academy 
Police Academy 

Special Operations. Division 

Holland Tunnel 

Lincoln Tunnel 
Lincoln Tunnel 

George Washington Bridge 
George Washington Bridge 

Visual Presentation Services Unit* 
Special Services* 
Court Scheduler(s) and dourier(s)/Day Tour* 

Range O%cer(s)* 
Instructor's Aide(s) * 

Courier(s) / Night Tour* .. 

Commanding Officer's Clerk(s)* 

Commanding Officer's Clerk(s)/XBL* 
Auto ~ e c d v e r ~  Unit* 

Commanding Officer's Clerk(s)/HOV 
Court Liaison(s) 

PATH 
PATH 

Commanding Oficer's Clerk(s)/Post 10 



Facility Police Command Detail Position (s) 

Newark International Airport Court Liaison(s) 

111 Selection and assignment of these positions will be made in accordance with the 
Memorandum of Agreement, Section XIX, Paragraphs 8 and 9. 

At Newark International Airport, these special detail positions are selected from 
the DeskiEmergency Garage roster. Notwithstanding the provisions of Document 
B, Section V, Paragraph C, Police Officers at Newark International Airport will 
continue to designate whether they will be on the Patrol Car Operator Special 
Detail roster or the combined Desk OfficerEmergency Garage Special Detail 
rosters. For the purposes of Document B, at Newark International Airport, the 
Desk OfficedEmergency Garage Special Detail Positions (as shown on above) 
will constitute only one of the Police Officer's two permitted special details. 

131 As set forth in the letters of agreement dated May 2, 2002 and June 5, 2003 
appended to the Memorandum of Agreement and fbrther in Note 6 of this 
Document. 

NOTES: 

Patrol Car Operator positions at the George Washington Bridge. Holland Tunnel 
and Lincoln Tunnel Facility Police Commands will no longer be a special detail 
andor filled by seniority. 

Pursuant to Section LVI of the Memorandum of Agreement (Plainclothes 
Assignments), the JFK Hack Squad shall be selected from the Hack Plainclothes 
roster dated September 1,2004, appended hereto. 

Any Police Officer in a special detail assigned to the Special Operations Division 
will have full retreat rights to his former permanently assigned ~acility Police 
Command, including seniority, work chart, and Special Detail rights, except as . 

limited in Document B, Section VII, paragraph D. Any Police Officer assigned to 
a Special Operations Division special detail will not be used to cover manpower 
deficiencies at any Facility Police Command, except for those situations set forth 
in Section XVI Paragraph 1 (c)(iii) of this Memorandum of Agreement or on 
overtime consistent with this Memorandum of Agreement. 

Elimination of the New Jersey Marine Terminals Desk positions does not 
constitute an agreement by the Association to the transfer of unit work currently 
and heretofore performed by the New Jersey Marine Terminals Desk positions to 
non-unit personnel. 

Emergency Services Vehicle Posts - /qt p 



Effective on the date of execution of this Memorandum of Agreement, the Port 
Authority will offer transfer to all members of the Emergency Services Unit at 
Kennedy International Airport (Truck 8), LaGuardia Airport (Truck 7) and PATH 
(Trucks 1, 2 and 3) (formerly Response Unit Posts 3, 15 and 21) to the Central 
Police Pool in a new centralized special detail. The procedure governing this 
offer of transfer shall be as set forth in the letter agreement dated October 
20,2004, setting forth the terms and conditions of assignment of the CPP/SOD 
Emergency Semices Unit. 

6 )  Modifications to the Letters of Agreement dated May 2,2002 and June 5, 2003 

Effective upon-the execution of this Memorandum of Agreement, all Police 
Oficers currently assigned to the Central Police Pool Teterboro Special Detail 
("Teterboro Special Detail7') shall be transferred to Newark International Airport 
in the Newark International Airport/ Teterboro Airport Special Detail. 

Any member of the Teterboro Special detail who is not willing to accept a transfer 
to the NIA/Teterboro Airport Special Detail may exercise the right to retreat to 
their original facility police command in accordance with the terms of the June 5, 
2003 letter agreement. 

Police Officers on the Teterboro Special Detail List assigned a Teterboro Special 
Detail workchart shall on a regularly scheduled tour of duty report directly to 
Teterboro Airport; stand roll call at Teterboro Airport; sign off duty at Teterboro 
Airport; be provided a locker, gun locker and other amenities provided to a police 
officer at his permanently assigned facility police command. Police Officers on 
the Teterboro Airport Special Detail List not assigned a Tcterboro Airport 
workchart when assigned on a regularly scheduled tour of duty to Teterboro 

. Airport shall report to NLIA; stand roll call at NLIA, be provided transportation 
in a Port Authority vehicle to and from Teterboro Airport; return to NLIA at the 
end of the tour to sign off duty 

Future selection for assignment to the NIA /Teterboro Airport Special Detail 
shall be based upon a training opportunity announcement to the Newark 
International' Airport Command posted consistent with the requirements of 
Document B. 

Except as modified by this Note, the letter of agreement dated May 2, 2002 as 
modified by the letter of agreement dated June 5, 2003 shall remain in full force 
and effect. ,7 



September 7, 2004 

Mr. Gaspar J. Danese 
President 
Port Authority Police Benevolent Association, Inc. 
61 1 Palisade Avenue 
Englewood Cliffs, New Jersey 07632 

RE: Special Detail Trainine Grievance Resolution. 

Dear Mr. Danese. 

PAUL D. SEGALINI 

DIRECTOR 

LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOCR 

NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

Upon reaching agreement on successor language for Document "B" of the Memorandum 
of Agreement, the Port Authority of New York and New Jersey ("Port Authority") and the 
Port Authority Police Benevolent Association, Inc. ("PBA") agree to resolve the following 
grievances upon the terms and conditions set forth in this letter. 

The Port Authority and the PBA agree that no candidate for special detail 
training will be deemed qualified, utilized or added to the special detail 
roster unless and until the candidate fully completes and passes all 
training set forth in the training opportunity notice 

The PBA agrees to withdraw with prejudice the following grievances: 
17P-99 (Issue 3 ) ;  16P-01 (Issue 1); 38P-01 (Issue 2); 39P-01; 42P-01 
(Issue l) ,  and 45P-03 (Issue 1). 

Upon successh'l completion of all training listed in the training 
opportunity notice, the candidate will be deemed qualified and will be 
added to the special detail roster by detail seniority. 

Nabark Liberty International Airport Teterboro Ajrport Detail 

In recognition of the unique situation concerning the conduct of training . 

of the members of the NLIA Teterboro Airport Detail, the Port Authority 
may continue to utilize Police Officers who have been selected for this 
detail until such time as the Port Authority can fi.111~ complete training of 
members of the detail If a candidate selected for the NLIA Teterboro 
Anport Detail fails to successfUlly complete any training set forth in 
Training Opportunity Notice #38-03, that Police Officer may be removed - 

from the Detail without preference of charges and specifications against 
the Police Officer If a Police dfficer is removed prior to qualification, the &; p 



Gus Danese, President 
Re: Special Detail Training Grievance Resolution 

September 7, 2004 
Page 2 of 3 

Police Officer will be granted identical retreat rights to his original facility 
of assignment as provided to members of centralized special details. Upon 
successfully completing the requisite training for this detail, the candidates 
for this detail will be deemed qualified. The current detail seniority roster 
order will be maintained. without regard to the time when individual 
members of the detail complete training. 

5 The PBA waives any and all claims it may have to premium payments or 
missed overtime opportunities based upon the Port Authority's utilization 
of non-qualified individuals in special details in the withdrawn grievances 
and based upon the failure of the Port Authority to complete the training 
of the NLIA Teterboro Airport Detail The PBA likewise waives any and 
all claims it may have to premium payments earned through changes to 
non-qualified individual's work charts based upon the placement of the 
non-qualified individuals on these special detail rosters 

6 Current members of the Emergency Services Unit ("ESU") Detail list John 
F. Kennedy International Airport ("JFK"), LaGuardia Airport ("LGA"), 
World Trade Center ("WTC") and Port Authority Trans-Hudson 
("PATH") System will be granted the opportunity to qualify for  the new 
Special Operations Division Emergency Services Unit ("SOD ESU") 
special detail Prior qualification in these former ESU Details will not 
qualify a Police Officer in the new SOD ESU Detail The Pod Authority 
will post a training opportunity notice limited to members of the former 
ESU Deta~ls, specifically setting forth therein, all training necessary to 
qualify the candidate for the new SOD ESU Detail Any members of the 
former ESU Details accepting this training opportunity and successfully 
completing the same as set forth in the training opportunity notice will be 
placed on the SOD ESU Detail Roster based upon the member's original 
date of qualification in the former ESU Detail. Any members of the 
former ESU Details who decline this training opportunity or who fail to 
successfUlly complete all training as set forth in the Training Opportunity 
Notice for the SOD ESU Detail will be removed from the Detail without 
preference of charges and specifications against the Police Offker. Any 
Police Officers failing to qualify for the SOD ESU Detail will be granted 
retreat rights to their original facility of assignment as set forth in 
Document N for centralized special details 

7. This letter of agreement shall act as an amendment to the Memorandum of 
Agreement andwill be appended as a letter of agreement. 



Gus Danese, President September 7, 2004 
Re: Special Detail Training Grievance Resolution Page 3 of 3 

Please indicate your concurrence in the above on behalf of the PBA by signing in the space 
provided below and returning a signed original of this Agreement to me. 

~abd; /~elat ions Department 

Concur: 

,,( * // C/ L 

Guy 7 anese fesldent, 
P *gut  &Police 

$ h e v o &  Association, Inc. 

j. 

Date: September 7. 2004 



THE m R T A m O R I I Y @ l 7 ~ Q w  f i  
October 20, 2004 

PAUL 0 SEGALINI 

DIRECTOR 

LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 1 
NEWARK, NJ 07102 ! 

Gus Danese, President, 
Port Authority Police 
Benevolent Association, Lnc. 
61 1 Palisade Avenue 
Englewood Cliffs, NJ 07632- 1805 

RE: ESU AND TELETYPE SPECJAL DETAILS 

Dear Officer Danese: 

The Port Authority of New York and New Jersey ("Port Authority") and The Port Authority 
Police Benevolent Association, Lnc. ("Association") agree to the following clarifications to the 
successor Memorandum of Ag~eement for the period January 2 1 ,, 2003 through January 20, 
2010 concerning the Emergency Services .Unit and Teletype special details in the Central 
Police PoolSpecial Operations Division ("SOD"): 

1 .  ' Pursuant to the letter of agreement dated September 7, 2004, members of the 
Emergency Services Unit ("ESU") Details at John F. Kennedy International Airport 
("JFK"), LaGuardia Airport ("LGA"), World Trade Center ("WTC") and Port 
Authority Trans Hudson ("PATH") System were offered the opportunity to qualify for 
the newly established Special Operations Division Emergency Services Unit ("SOD 
ESU") centralized special detail. Detail Seniority for the SOD ESU special detail w-as 
initially based upon the members' dates of qualification in their former ESU Details. 
Members qualifying for the SOD ESU special detail subsequent to the initial 
consolidation will have their detail seniority based upon the date the member qualifies 
for the SOD ESU special detail. 

2. As part of the work chart bidding process for calendar year 2005, the Port Authority 
will esrablish SOD ESU special detail work charts for bid by detail seniority for each 
facility police command reporting location ("reporting location"). In the 2005 bidding 
process, normal rules of detail seniority will control except that members of this special 
detail must remain at their 2004 permanent Facility Police Command unless there is a 
vacant position at another Facility Police Command. In the 2005 bidding process, all 
current members of the ESU special detail will be permitted to select a work chart at 
their current permanent Facility Police Command prior to the remaining vacant 
positions being open for bid to other members of the detail. For the purpose of this 
paragraph, members of the current special detail formerly assigned to the WTC will be 
deemed to be assigned to PATH ESU. Following the 2005 selection process, the SOD 
ESU special detail will be treated as a unified centralized special detail and all work 



pursuant to'section XITI, paragraph 7 of the Memorandum of  Agreement, will be made 
by detail seniority. 

Members of the SOD ESU special detail will be provided lockers, mail boxes, gun 
lockers and other nonnal amenities identical to those provided to police officers at their 
permanent Facility Police Command at the member's reporting location. 

The Port Authority may assign members of the SOD ESU special detail on a tour by 
tour basis to locations with~n the Port District other than their reporting location to 
perform work associated with the SOD ESU special delail upon the following terms: 

a. The Port Authority must first solicit volunteers from the reporting location for 
the assignment. If there are insufficient. volunteers for the assignment, 
members working the tour of  duty at the reporting location will be sent in 
inverse detail seniority order. 

b. A member responding to another location for assignment must first report to his . 

normal reporting location. for his regula;ly scheduled tour of duty and stand roll 
call prior to his assignment. The assigned Police Officer.wil1 be provided 
transport in a Police vehicle to and from the location to which he has been 
assigned. He shall return Lo his normal reporting location at the end of  his 
regularly scheduled tour of duty to sign off duty. 

Members of the SOD ESU special detail may be scheduled for SOD ESU special 
detail training at a location within the Port District other than the member's normal 
reporting location. The'member must receive a minimum of five (5) calendar days 
notification of any training, setting forth theJocation of  the training and any 
necessary, issued fitted ESU equipment the member is responsible to bring to the 
training. On the day of the training, the .member i i l i l l  be resporisible to report 
directly to the location of the training in his personal vehicle. The member will 
also be responsible for bringing any fitted ESU equipment issued to the member to 
the training location. The member .will be entitled to normal mileage and tolls 
incident to his reporting to the training location. 

6 .  Voluntary overtime assignments within the SOD ESU special detail will be 
equalized among the members of the SOD ESU detail pursuant to ~ ~ ~ e n d i x  K on a 
job w ide basis.' I nvoluntary o vertime a ssignrnents w i l l  b e  assigned to the junior 
member of the detail at the reporting location in accordance with the April 30, 1998 
Letter from Deputy Inspector Joseph Mon'is. 

Police Officers who are members of  the SOD Teletype special detail when not 
assigned to work the Teletype Special Detail may be assigned to any of  the 



a. Police Headquarters or the Police Academy to perfonn administrative and staff 
functions (excluding maintenance and chauffering of motor vehicles). 

b. Central Police Desk to perfom any and all duties associated with the Central 
Police Desk. 

This letter agreement will act as an amendment to the Memorandum of Agreement and will be 
appended as a Letter of A greement. P lease i ndicate your c oncurrence b y executing b elow. 
Following execution please retain one original for your records and return one original to my 
office. 

, '  
3 

Director 
Labor Relations Department 

Concur: 

- - - -  Date. - -- 
Gus Danese, President, 
Port Authority Pollce 
Benevolent Assoc~atlon, Inc 



October 29, 2004 

Police Officer Gus Danese 
President, Port Authority Police 
~enevo len t  Association, Inc. 
220 Bridge Plaza South 

. Fort Lee, New Jersey 07024 

Dear Officer Danese, 

PAUL D. SEGALlNl 

DIRECTOR 

LABOR RELATIONS DEPARTMEN1 

3 GATEWAY CENTER, GROUND FLOOR 

NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

Upon execution, this letter agreement will be part of the Memorandum of Agreement 
between the Port Authority and the Port Authority Police Benevolent Association, Inc. 

The parties hereby agree that in the event the Port Authority modifies the terms of 
AP 20-3.05 (revised January 16, 2001) - concerning Excused Absence - to include as a 
reason for an excused absence bereavement leave because of a death of a grandparent or 
domestic partner. then Appendix H of this Memorandum of Agreement shall be 
appropriately modified to include these aforementioned classes of persons to those 
groups of persons for whom Excused Absence is authorized under Paragraph 111, A3 of 
Appendix H. 

The parties also further agree that in consideration of the foregoing, the Union hereby 
withdraws, with prejudice, the Charge of Improper Practice denoted as IP 03i23 
(filed June 19,2003). 

Labor k&tions Department 

AGREED TO: 

enevolent Association, Inc. 



MEDICAL HEARING 

Effective with'-the execution of this Memorandum of  Agreement, hearings 

arising under PAL 20-1.09, Removal o f  an Employee for Mental or Physical Disability, 

Revised September 30, 1970. will take place pursuant to Step Three of Appendix C of 

this Memorandum of Agreement, instead of a three-member Board appointed by the 

Executive Director. The sole issue before the arbitrator shall be "whether the employee 

i s  mentally or physically incapable of performing his duties" and no authority is granted 

herein to  consider any other issue arising under this Memorandum of Agreement or 

otherwise applicable state 'or federal law. The decision of the arbitrator shall be final 



MEMORANDUM OF AGREEMENT 

BETWEEN 

THE PORT AUTHORITY OF 
NEW YORK AND NEW JERSEY 

AND 

THE PORT AUTHORITY POLICE 
SERGEANTS BENEVOLENT 

ASSOCIATION 

January 2 1 , 2003 to January 20, 201 0 

MARK L. O'NEILL, 
President 

220 Bruce Reynolds Blvd. 
Fort Lee, New Jersey 

201 -592-61 91 FAX 201 -592-5982 
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MEMORANDUM OF AGREEMENT 

Memorandum of Agreement executed this 12th day of April, 2005, between 
The Port Authority of New York and New Jersey (the "Port Authority") and the Port 
Authority Police Sergeants Benevolent Association (the "Association"). ( ,  

PREAMBLE 

WHEREAS, the Port Authority and the Association have negotiated with respect 
to wages, hours and conditions of employment and other matters relating to the 
employment of Police Sergeants; 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and 
subject to the provisions of the Port Authority Labor Relations Instruction; 

NOW, THEREFORE, it is agreed as follows: 

RECOGNITION 

1. The term "Police Sergeant" shall mean all persons employed in the 
position described in Port Authority Job Specification No. 2605 dated September, 1976 
and revised June, 1998. It shall also mean all persons employed in the positions described 
in Port Authority Job specification No. 2606 dated November, 1972, and revised 
September, 1981 and further revised June, 1998, annexed hereto, and shall include the 
plural as well as the singular. Reference to the masculine shall include the feminine. 

2. The Port Authority recognizes the Association as the sole and exclusive 
representative of Police Sergeants for the purpose of collective negotiations with respect 
to rates of pay, hours of work and other terms and conditions of employment. 

3. During the term of this Memorandum of Agreement, the Port Authority 
will not enter into a Memorandum of Agreement with any employee organization other 
than the Association with respect to the Police Sergeants covered by this Memorandum of 
Agreement. 

4. Upon presentation of a dues checkoff authorization card signed by an 
individual Police Sergeant, the Port Authority shall deduct from the compensation paid to  
the individual Police Sergeant such dues and assessments as may be so authorized. The 
amounts so deducted shall be remitted to the designated Association representative bi- 
weekly. 

5. The Port Authority will provide the Association with a copy of the minutes 
of the meetings of the Board of Commissioners and Committees thereof adopted after the 
execution of this Memorandum of Agreement and of all current and future PAls, APs, 
PDls, Pols, OPls, HRPs and LDDs affecting Port Authority Police Sergeants, such as 
memoranda from Police Headquarters (formerly known as Police Division), Facility Police 
Commands, or Consolidated Police Zone Commands prepared 
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or general dissemination to such Police Sergeants. All such memoranda from a Facility 
Police Command or Consolidated Police Zone .Command will also be provided t o  the 
Association's Executive Board members assigned to said Facility Police Command or 
Commands, and if no Executive Board member is so assigned, the memoranda will be 
provided t o  the facility delegate. 

6. The Port Authority will provide quarterly to the designated Association 
representative by means of computer disk the dates of birth, current addresses, and the 
marital and parental status of Police Sergeants who are.members of the Association as 
such information is reflected in the Port Authority files. 

7. The material specified in Paragraphs 5 and 6 shall be mailed t o  the 
designated Association representative and shall be provided at no cost to the Association. 
With-the exception of office memoranda or similar directives from Police Headquarters, 
Facility Police Commands, or Consolidated Police Zone Commands, said materials shall be 
mailed Registered Mail or Certified Mail, Return Receipt Requested. 

8. The President of the Association or his designated representative shall 
have exclusive visitation rights at Port Authority facilities for the purpose of administering 
this Memorandum of Agreement and for the purposes of recruiting Association 
membership and of explaining Association services and programs. Such activities shall be 
limited to reserve rooms, locker rooms and other facility areas reasonably designated by 
the Facility Police Commanding Officer or his designee and shall not interfere with facility 
operations. The present practice as to Association recruitment at the Police Academy shall 
be maintained. 

II. PAST PRACTICES - PROTECTION OF EXISTING TERMS AND 
CONDITIONS OF EMPLOYMENT 

1.  Unless a contrary intent is specifically expressed in this Memorandum of 
Agreement, all practices, procedures and policies governing existing terms and 
conditions of employment of Police Sergeants which are not specifically enumerated or 
set forth in this Memorandum of Agreement, shall be maintained at not less than the 
highest standards in effect at the time of execution of this Memorandum of Agreement 
and, during the term of this Memorandum of Agreement, any such practice, procedure or 
policy pursuant to any rule, regulation, instruction, directive, memorandum, statute or 
otherwise and governing an existing term and condition of employment shall not be 
limited, restricted, impaired, removed or abolished unilaterally. 

2. A charge or complaint that the Authority has unilaterally limited, 
restricted, impaired, removed or abolished such a practice, procedure or policy governing 
an existing term and condition of employment which is not specifically enumerated or set 
forth in this Memorandum of Agreement shall not be subject to or processed through the 
grievance-arbitration procedures referred to in Section XXII of this Memorandum of 

Agreement. 



3. Nothing herein shall be deemed or construed to waive any rights of The 

Association or of any Police Sergeant under any Port Authority Labor Relations Instruction 
in effect during the term of this Memorandum of Agreement. 

SALARY RANGES 

1. The salary ranges of individuals promoted to the rank of Police Sergeant 
(Job Specification 2605) before January 1, 1993, will be as shown on the schedule 

annexed hereto as Appendix "A(1)". 

2. The salary ranges of individuals promoted to the rank of Police Sergeant 

(job specification 2605) on or after January 1, 1993, but before January 1, 1998, will be as 

shown on the schedule annexed hereto as Appendix "A(2)". 

3. The salary ranges of individuals promoted to the rank of Police Sergeant 
(Job Specification 2605) on or after January 1, 1998, but before the execution of the 

Memorandum of Agreement will be as shown on the scheduled annexed hereto as 

Appendix "A(3)". 

4. The salary ranges of individuals promoted to the rank of Police Sergeant 
(Jab Specification 2605) on or after the execution of the Memorandum of Agreement wil l  
be shown on the schedule annexed hereto as Appendix "A(4)". 

5. The salary ranges of individuals promoted to the rank of Detective 

Sergeant (Job Specification 2606) before January 1, 1998, who had been promoted to the 
rank of Police Sergeant (Job Specification 2605) before January 1, 1993, will be as shown 

on the schedule annexed hereto as Appendix "A(5)". 

6. The salary ranges of individuals promoted to the rank of Detective 

Sergeant (Job Specification 2606) on or after January 1,  1998, but before the execution o f  
the Memorandum of Agreement will be as shown on the schedule annexed hereto as 
Appendix "A(6)". 

7. The salary ranges of individuals promoted to the rank of Detective 
Sergeant (Job Specification 2606) on or after the Execution of the Memorandum o f  
Agreement will be shown on the schedule annexed hereto as Appendix "A(7)". 

8. A Police Sergeant, Job Specification No. 2605, shall not be entitled t o  
receive the salary of a Detective Sergeant, Job Specification No. 2606 for any reason, 
including but not limited to the performance of any work related to Detectives and/or 

Police Officers in plainclothes. In the event the Port Authority assigns a Police Sergeant, . 
Job Specification No. 2605, to fill a Detective Sergeant, Job Specification No. 2606 roll call 
position for an entire eight hour tour of duty in plainclothes, that Police Sergeant, Job 
Specification No. 2605, shall be entitled to receive for each of the eight hours worked on 

that tour of duty, in addition to his base salary, an amount determined as follows: 

(i) i f  the Police Sergeant, Job Specification 2605, i s  covered by either 
Appendix "A(1)" or Appendix "A(2)" then he shall be entitled t o  
receive, i f  on straight time, an amount equal to the difference 
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between that Police Sergeant's bi-weekly rate of pay under 
Appendix "A(!)" or "A(2)", as applicable, divided by eighty (80) and 
the biweekly rate of pay of a Detective Sergeant on Step Two o f  
Appendix "A(5)" divided by eighty (80), or, i f  on overtime, an 
amount equal to one and one-half (1 112) times the difference 
between that Police Sergeant's bi-weekly rate of pay under 
Appendix A(0" or "A(2), as applicable, divided by eighty (80) and 
the bi-weekly rate of pay of a Detective Sergeant on Step Two of  
Appendix A(5)" divided by eighty (80); or 

if the Police Sergeant, Job Specification 2605, is covered by 
Appendix "A(3)" then he shall be entitled to receive, if on straight 
time, an amount equal to the difference between that Police 
Sergeant's bi-weekly rate of pay under Appendix "A(3)" divided by 
eighty (80) and the bi-weekly rate of pay of a Detective Sergeant 
on Step One of Appendix "A(5)" divided by eighty (80), or, if on 

overtime, an amount equal to one and one-half (1 112) times the 
difference between that Police Sergeant's bi-weekly rate of pay 
under Appendix "A(3)" divided by eighty (80) and the bi-weekly 
rate of pay of a Detective Sergeant on Step One of Appendix "A(6)" 
divided by eighty (80). 

If the Police Sergeant, Job Specification 2605, is covered by 
Appendix "A(4)" then he shall be entitled to receive, i f  on straight 
time, an amount equal to the difference between that Police 
Sergeant's bi-weekly rate of pay under Appendix "A(4)" divided by 
eighty (80) and the bi-weekly rate of pay of a Detective Sergeant 
on Step One of Appendix "A(7)" divided by eighty (80), or, if on 
overtime, an amount equal to one and one-half (1 M) times the 
difference between that Police Sergeant's bi-weekly rate of pay 
under Appendix "A(4)" divided by eighty (80) and the bi-weekly 
rate of pay of a Detective Sergeant on Step One of Appendix "A(7)" 
divided by eighty (80). 

9. Effective upon the execution of this Memorandum of Agreement, 
notwithstanding the language of OPI 20-2X.05, in-grade salary increases (steps) may only 
be withheld for an individual Police Sergeant during any period in which that Police 

Sergeant is suspended without pay or administratively suspended. In the event that the 
Police Sergeant is subsequently reinstated to full duty, the Police Sergeant's payment o f  
full pay for the period of his suspension shall include payment for the in-grade salary 
increases that were withheld during the period of his suspension. 

10. In-grade salary increases shall 

accordance with OPI 20-2X.05, dated September 
Salary Increases", annexed hereto as Document Q. 

be administered and processed in 
9, 1973, entitled "Pay Plan C In-grade 



IV. LONGEVITY ALLOWANCES 

1. Longevity shall be as follows (see Appendices "A(l)", "A(2)", "A(3)", "A(4)", 

"A (S)", "A(6)" and "A(7)"): 

a. Longevity shall be based upon the base salary of the Police 

Sergeant 

b. Commencing on January 21, 2003, longevity shall be: 

1 % after the completion of 1 year of service; 

1.5% after the completion of 2 years of service; 

2% after the completion of 3 years of service; 

2.5% after the completion of 4 years of service; 

3% after the completion of 5 years of service; 

3.5 % after the completion of 6 years of service; 

4% after the completion of 7 years of service; 

4.5% after the completion of 8 years of service; 

5% after the completion of 9 years of service; 

5.5% after the completion of 10 years of service; 

6% after the completion of 1 1 years of service; 

6.5% after the completion of 12 years of service; 

7% after the completion of 13 years of service; 

7.5% after the completion of 14 years of service; 

8% after the completion of 15 years of service; 

8.5% after the completion of 16 years of service; 

9%.after the completion of 17 years of service; 

9.5% after the completion of 18 years of service; 

10% after the completion of 19 years of service 

10.5% after the completion of 20 years of service; 

1 1 % after the completion of 21 years of service; 

11.5% after the completion of 22 years of service; 

12% after the completion of 23 years of service; 

12.5% after the completion of 24 years of service; 
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13% after the completion of 2 5  years of service; 

13.5% after the completion of 26 years of service; 

14% after the completion of 27 years of service; 

14.5% after the completion of 28 years of service; and 

15% after the completion of 29 years of service and thereafter. 

2. Longevity allowances will be paid to a Police Sergeant at one of the rates 
specified in paragraph 1 .b. effective in the bi-weekly pay period in which the individual 
Police Sergeant completes the stipulated number of years of police service. 

3. As used in this Section, and only for the purpose of computing longevity 
allowances, the term "police service" shall include service performed as a Port Authority 

police cadet. 

V. SHIFT DIFFERENTIALS 

1. Effective January 21, 2003, each Police Sergeant working a tour of duty 
commencing on or after 2:00 p.m. and ending on or before 10:OO a.m., shall receive a 
shift differential premium of 12 l/z per cent (1 2 M%) of his base hourly rate. 

2. Except as provided by applicable law, shift differential premium shall not 
be paid for any overtime hours worked by a Police Sergeant, but such premium shall not 
be withheld by reason of hours worked for which other premiums are paid pursuant t o  
this Memorandum of Agreement. 

3. The shift differential paid for working a full tour of duty during the hours 
specified in Paragraph 1, hereof, shall be computed on the basis of eight hours multiplied 
by the shift differential hourly premium rate. If a Police Sergeant entitled to  a shift 
differential works less than a full tour of duty, time worked shall be computed to the 
nearest hour for shift differential purposes. Shift differential payment shall be paid on a 
bi-weekly basis and shall be included in regular paychecks. 

PREPARATION TIME ALLOWANCE 

1. During the term of this Memorandum of Agreement, each Police Sergeant 
will receive compensation at overtime rates for fifteen minutes of preparation time for 
each eight-hour tour of duty in which eight hours or more of actual time worked 
(exclusive of preparation time) is  reflected on his daily time card as "Total Hours Worked". 
Such preparation time shall be overtime and payment for such time in the form of cash or 
banked compensatory time shall be in accordance with provisions of Section Xlll of this 

Memorandum of Agreement. Detective Sergeants shall not be entitled to receive 
preparation time allowance. 



2. All Police Sergeants shall be required during the term of this Memorandum 
of Agreement to report to work at least fifteen minutes prior to the start of each eight- 
hour tour of duty to complete preparations in connection with the commencement of 
such tour. Such preparation time prior to the start of an eight-hour tour shall not be used 
for change of clothes or wash-ups. Detective Sergeants shall not be required pursuant t o  

this Section VI to report to work fifteen minutes prior to the start of each tour. 

V11. UNIFORMS. UNIFORM ALLOWANCES AND UNIFORM CLEAN1 NG I 

ALLOWANCES 

1 .  On the first pay day in July of 2003, 2004, 2005, 2006, 2007, 2008 and 
2009, respectively, the annual uniform allowance shall be 3% of the maximum base salary 
for a Police Sergeant as of January 21, 2003, January 21, 2004, January 21, 2005, January 
21, 2006, January 21, 2007, January 21, 2008, and January 21, 2009, respectively, as 
shown on Appendices "A(1)", "A(2), "A(3)", "A(4)", "A(5)", "A(6)" and "A(7)" and shall be 
payable to all eligible Police Sergeants as of the first pay day in July 2003, 2004, 2005, 
2006, 2007, 2008, and 2009, respectively. 

2. Effective January 21, 2003, the annual uniform allowance paid to Police 
Sergeants pursuant to Paragraph 1 of this section shall supersede and be inclusive of the 

following allowance payments formerly received annually by Police Sergeants: uniform, 
uniform cleaning, safety shoe, safety eye wear, and shooting award allowances. 

3. The annual uniform allowance for the year 2010 will be renegotiated as 
part of the next successive Memorandum of Agreement. 

4. Except as provided in paragraph 9 hereof, the provisions of PA1 20-4.01 
annexed hereto entitled "Uniform Allowances" shall be applicable to Police Sergeants. 

5. Police Sergeants shall be eligible for the full annual uniform allowance 
without regard to the Police Sergeant being on sick or injury-on-duty leave, 
administrative suspension or working in a restricted capacity of any kind. Payment of the 
allowance to any Police Sergeant who is suspended without pay shall be made only when 
the Police Sergeant i s  placed on administrative suspension or restored to full duty. 

6. The Port Authority will continue to issue those items of uniform clothing 
and equipment currently issued as detailed in PDI 2-10, revised in February, 1973, and 
subsequently revised with the agreement of the Association as PDI 7-8, dated September, 
1981, and further revised with the agreement of the Association dated November, 1983 
in addition to the currently issued trousers, police fall jackets, winter overcoat (currently 
the Spiewak Winter Coat), nameplates and leather holder, Millennium gas mask and radio 
case. In the event a uniform or equipment item i s  substituted in lieu of the foregoing 
items it will be issued to  Police Sergeants at no expense. 

7. In the event Police Sergeants experiment with a prototype uniform clothing 
item which eventually becomes a formal part of the uniform, the Police Sergeant testing 
the new prototype uniform clothing item would be required to purchase the new item but 
would be charged a prorated cost for the period of time the items were in test status. 

7 



8. The costs of uniform or equipment changes for Police Sergeants shall be 
paid for by the Port Authority. 

9. Police Sergeants who retire after receiving a uniform allowance and/or 
uniform cleaning allowance will not be required to make any repayment to the Port 
Authority. 

10. Upon production by a Police Sergeant of an item of uniform damaged 
beyond normal wear and tear in the line of duty without fault or negligence of the Police 
Sergeant, the Port Authority shall reimburse such Police Sergeant for the cost of  
replacement of such item prorated from the time of purchase by such Police Sergeant 
against the useful life of the item. In addition, upon production by a Police Sergeant of 
personal items or proof of loss thereof, which may be by affidavit, consisting exclusively 
of shoes, eyewear, watches, or insulated garments damaged beyond reasonable wear and 
tear or lost in the line of duty without fault or negligence on the part of the Police 
Sergeant, the Port Authority shall reimburse such Police Sergeant for the reasonable cost 
of replacement or repair of such item up to a maximum of $100.00 per item. 

1 During the term of this Memorandum of Agreement, any new piece o f  
equipment not heretofore issued to Police Officers at the time they are hired which the 
Port Authority authorizes to be issued to newly hired Police Officers, will also be issued to  
all Police Sergeants at no cost to them. In addition, the Port Authority will pay the full cost 
of alterations to a Police Sergeant's uniform necessitated by any such new piece of 
equipment, or, where alterations are not practicable, the Port Authority will issue uniform 
clothing items at no cost to the Police Sergeant. 

12. The Port Authority Police Uniform Committee shall consist of the designee 
of the Superintendent of Police, who shall be Chairman, the Planning and Research 
Lieutenant, and one member each from the Association, the Port Authority Detectives 
Endowment Association, the Port Authority Police Lieutenants Benevolent Association, 
three members from Port Authority Police Benevolent Association, Inc., who shall be 
designated by the respective Association Presidents, and other members designated from 
time to time by the Superintendent of Police. 

13. The Uniform Committee will maintain a continuous program of research 
into all aspects of police uniforms. The Committee will make recommendations to  the 
Superintendent of Police on: 

a. Uniform standards and specifications; 

b. Adoption of new items of uniforms; and 

c. Maintenance of uniforms. 

14. The Port Authority Police Equipment Standards Committee shall consist of 
the designee of the Superintendent of Police, who shall be Chairman, the Planning and 
Research Lieutenant, one member each from the Association, the Port Authority Police 



and three members from the Port Authority Police Benevolent Association, Inc., who shall 
be designated by the respective Association Presidents. 

15. The Police Equipment Standards Committee will hold meetings as needed 
and will maintain a continuous program of research into all aspects of police equipment, 
including police lounge, kitchen and locker equipment. The Committee will make 
recommendations for implementation by the Superintendent of Police on: 

a. Equipment standards and specifications; 

b. Adoption of new items of equipment; and 

c. Maintenance of equipment. 

16. The August 30, 1979 Port Authority Memorandum from Superintendent o f  
Police Walter R. Lee to all members of the Force, Subject: Port Authority Police Protective 
Vest Program shall be deemed included in this Memorandum of Agreement and shall be 
implemented. In addition, the Port Authority will distribute approximately thirty extra 
protective vests, at least one at each facility, for use by members of the Police Force on 
occasions when .their own vests are not available. After each use by an individual Police 
Sergeant, the Port Authority is responsible for cleaning such extra vest. 

17. Protective vests issued to  Police Sergeants by the Port Authority shall be 
inspected by an independent outside testing agency chosen by the Port Authority. Such 
inspections shall be made at time intervals, which are consistent with the 
recommendation of the manufacturer of the vests. If such inspection establishes that a 
vest should be replaced or the federal or state government recommends replacement of 
such vests, it shall be replaced at the sole expense of the Port Authority. 

18. Police Sergeants are not required to wear their uniforms while utilizing 
mass public transportation to travel to and from their facility, court or other similar 
hearings, nor will they be required to  have uniforms in their possession when attending 
training programs at locations other than their permanently assigned Facility Police 
Command. Except as provided for in Section XV (4) (g) of this Memorandum of Agreement 
and when otherwise required to travel in uniform, Police Sergeants may be authorized but 
shall not be required to use their personal vehicles, for which they will be appropriately 
reimbursed in accordance with Section XLVlll of this Memorandum of Agreement, or they 
will be provided with transportation. 

VIII. LIFE INSURANCE 

1. During the term of this Memorandum of Agreement, the Port Authority will 
provide Croup Life lnsurance for active Police Sergeants identical to the insurance 
provided by Prudential lnsurance Company of America, Inc. group term life insurance 
policy No. C-10493 in effect as of July 4, 1981. If the Port Authority in its sole discretion 
chooses to change the provider of such insurance, the coverage which is to be provided 
shall be no less than that described above. The Port Authority will pay the full premium 
costs of the Port Authority Croup Life lnsurance coverage for each active Police Sergeant 
in an amount of coverage equal to three times the Police Sergeant's base annual salary. 
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2.  The term "premium costs" as used in the first paragraph of this Section 
shall mean premium costs established by the insurer, including any increase in such 
costs, in effect during the term of this Memorandum of Agreement. The term "base 
annual salary" as used in this Section shall mean the base annual salary of a Police 
Sergeant during the term of this Memorandum of Agreement as set forth in Appendices 
"A(l)", "A(2)", "A(3)", "A(4)", "A(S)", "A(6)" or "A(7)", annexed hereto, adjusted to the next 
highest multiple of $1,000.00. With each change in base annual salary for a Police 
Sergeant under the group policy, his Croup Life lnsurance coverage will be appropriately 

adjusted. 

3. Each Police Sergeant shall have the option upon retirement to continue 
coverage under the Port Authority Extended Group Life lnsurance plan up to the amount 
of such coverage applicable to him at the time of retirement. Any Police Sergeant 
exercising the option to continue such coverage shall pay for such coverage at the rate or 
rates applicable to Port Authority managerial and professional employees as shall from 
time to time be in effect during the period of his retirement (see final order of IP 03-9). 
The insurance applicable to  such Police Sergeant after retirement shall continue without 
change until such Police Sergeant reaches the age of 65; thereafter, such insurance 
coverage shall be reduced in the amount of ten percent (10%) of initial retirement 
coverage per year until upon reaching the age of 71, such Police Sergeant shall retain Port 
Authority Croup Life lnsurance coverage in an amount equal to one-third (113) of the 
amount of his coverage at the time of his retirement. 

4. A copy of the Port Authority Croup Life lnsurance policy and riders, i f  any, 

covering Police Sergeants, including the number thereof, and the premium costs per 
month to the Port Authority of such insurance, shall be made available to the designated 
Association representative when such policy, riders, and premium costs have been finally 
formulated. Booklets describing such insurance shall be provided by the Port Authority t o  
all Police Sergeants within sixty days from the date of execution of this Memorandum of 
Agreement. 

IX. HEALTH INSURANCE 

1.a. Prior to the execution of this Memorandum of Agreement, The Port 
Authority provided Croup Health lnsurance (i.e., hospitalization, surgical/medical and 
major medical benefits) for each active Police Sergeant whose employment as a Police 

Officer (Job Specification 2600) commenced before July 1, 1999, including sponsored 
child coverage, identical to the Croup Health lnsurance provided by Blue Cross and Blue 
Shield of Greater New York group contract No. CC-1743 in effect as of July 26, 1987 and 
Prudential lnsurance Company of America, Inc. group policy No. G-14910 in effect for 

managerial employees as of July 26, 1987. The Port Authority paid for each enrolled 
active member the full premium costs of this insurance. 

1 .b. Effective July 1, 1999, all Police Sergeants whose employment as a Police 
Officer (job Specification 2600) commenced before July 1, 1999 were granted an option 
between continuing in the group health insurance provided 
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enrolling in a Preferred Provider Organization ("PPO") Plan provided by United Healthcare, 
Croup #I9751 2, in effect for managerial employees as of September 1, 1998. For Police 
Sergeants enrolled in the United Healthcare ("PPO") Plan, the benefits coverage provided 
by the United Healthcare ("PPO") Plan shall be no less than the group health plan benefits 
coverage provided in Paragraph 1 .a. described above. The Port Authority will pay for each 
enrolled active member the full premium costs of such alternate program. . 

1.c. Police Sergeants whose employment as a Police Officer (Job Specification 
2600) commenced on or after July 1, 1999 shall not be eligible for nor covered by the 
group health plan provided pursuant to Paragraph 1 .a. The Port Authority shall provide to  
Police Sergeants whose employment as a Police Officer (Job Specification 2600) 
commenced on or after July 1, 1999 health benefits under the Preferred Provider 
organization ("PPO") Plan provided by United Healthcare, Group #I9751 2, in effect for 
managerial employees as of September 1, 1998. For Police Sergeants enrolled in the 
United Healthcare ("PPO") Plan, the benefits coverage provided by United Healthcare 
("PPO") Plan shall be no less than the group health plan benefits coverage provided in 
Paragraph 1.a. described above. The Port Authority will pay for each enrolled active 
member the full premium costs of this insurance. 

1 .d. Effective with the execution of this Memorandum of Agreement, the Port 
Authority shall provide Group Health Insurance (i.e. hospitalization, surgical/medical and 
major medical benefits) for each active Police Sergeant, including sponsored child 
coverage, under the Preferred Provider Organization ("PPO") Plan provided by United 
Healthcare, Croup # I  9751 2, in effect for managerial employees as of September 1, 1998. 
Police Sergeants enrolled in the United Healthcare ("PPO) Plan shall enjoy benefits 
coverage no less than the group health plan benefits heretofore applicable to Police 
Sergeants under Paragraphs 1 .a., 1 .b., and 1 .c. described above. If the Port Authority in 
its sole discretion chooses to change the provider of such insurance, the coverage which 
is to be provided shall be no less than that provided to active Police Sergeants pursuant to 
Paragraphs 1 .a., 1 .b., and 1 .c., herein. The Port Authority will pay for each enrolled active 
member the full premium costs of such insurance. 

2. The Port Authority shall provide each active Police Sergeant with the 
Prescription Drug Plan (National Prescription Administrators - Port Authority Sponsor 
No. 1395 now being administered by Express Scripts, Sponsor No. 1395) provided by 
the Port Authority to managerial employees as of May 7, 1998 and such plan shall be 
the sole and exclusive prescription drug benefit provided to active Police Sergeants. If 
the Port Authority in i ts  sole discretion chooses to change the provider of such 
insurance, the coverage which is to be provided shall be no less than that provided 
above. The Port Authority will pay for each enrolled active member the full premium 
costs of such plan. 

3. The Port Authority shall provide each active Police Sergeant with the Vision 
Care Plan (National Vision Administrator - Port Authority Sponsor No. 1007) provided by 
the Port Authority to managerial employees as of October 15, 1999 and such plan shall 
be the sole and exclusive vision care benefit provided to active Police Sergeants. 
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Port Authority in its sole discretion chooses to change the provider of such insurance, the 
coverage which is to be provided shall be no less than that described above. The Port 
Authority will pay for each enrolled active member the full premium costs of such plan. 

4. The term "premium costs" as used in the first, second and third 
paragraphs of this Section shall mean premium costs established by the provider, 
including any increase in such costs, in effect during the term of this Memorandum o f  
Agreement. 

5. During the term of this Memorandum of Agreement, the Port Authority 
will continue to pay the full cost o f  providing Port Authority Croup Health lnsurance for 
retired Police Sergeants who at the time of their retirement were members of the Port 
Authority Group Health lnsurance Program and, for Police Sergeants who retire on or after 
June 30, 1998, the Port Authority will also pay for the full cost of providing the 
prescription drug plan enumerated in paragraph 2 of this Section. For Police Sergeants 
who retire on or after October 15, 1999, the Port Authority will also pay for the full cost 
of providing the Vision Care benefit enumerated in Paragraph 3 of this Section. The 
benefits available to any such retired Police Sergeant shall be those applicable to him at 
the time of his retirement. 

6. A. copy of any insurance contract(s), insurance policy(ies), prescription 
plan(s), vision plan(s), and riders, i f  any, covering Police Sergeants, including the policy 
number thereof, and the premium costs per month to the Port Authority of such 
insurance policy(ies) or plan(s), shall be made available to the designated Association 
representative when such insurance policy(ies), plan(s), riders and premium costs have 
been finally formulated. Booklets describing such insurance shall be provided by the Port 
Authority to all Police Sergeants within sixty days from the date of execution of this 
Memorandum of Agreement. 

X. DENTAL INSURANCE 

1 .a. The Port Authority shall provide Group Dental lnsurance to active Police 
Sergeants whose employment as a Police Officer (Job Specification 2600) commenced 
prior to May 1, 2004, identical to the Group Dental lnsurance provided by Prudential 
lnsurance Company of America Inc. group contract No. CH-14910 in effect for managerial 
employees as of January 1, 1985 as modified by the letter agreement dated March 8, 

2002, annexed hereto as Appendix "P"; or the Croup Dental Benefits identical to those 
previously provided by the Prudential lnsurance Company of America, Inc., group contract 
No. CH-14910, now being provided by Metropolitan Life lnsurance Company (MetLife) 
Group Number 302043 in effect for Police Sergeants as of October 1, 2003. If the Port 
Authority in its sole discretion chooses to change the provider of such insurance, the 
coverage which is to be provided shall be no less than that described above. The Port 
Authority will pay for each active enrolled Police Sergeant the full premium costs of such 
insurance. 

1.b. The Port Authority shall provide Croup Dental lnsurance to active Police 
Sergeants, whose employment as a Police Officer (job Specification 2600) commenced on 
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or after May 1, 2004, identical to the Croup Dental lnsurance provided by Prudential 
lnsurance Company of America, Inc. group contract No. CH-14910 in effect for 
managerial employees as of January 1, 1985, as modified by the letter agreement of  

March 8, 2002, annexed hereto as Appendix "P", or the Croup Dental Benefits identical t o  
those previously provided by the Prudential lnsurance Company of America, Inc. group 

contract No. CH-14910, now being provided by Metropolitan Life lnsurance Company 
(Met Life) Croup Number 302043 in effect for Police Sergeants as of October 1, 2003, 
except that the annual maximum benefit per covered person for Restorative Services shall 

be limited to $2,000.00. If the Port Authority in i ts  sole discretion chooses to change the 

provider o f  such insurance, the coverage which is to be provided shall be no less than 
that described above. The Port Authority will pay for each active enrolled Police Sergeant 
the full premium costs of such insurance. 

1.c. As an alternative to the Port Authority Croup Dental Insurance, Police 
Sergeants currently enrolled in the Dent-Care Plan will be permitted to continue in that 
Dent-Care Plan on the same terms and on the same basis as managerial employees with 
benefits no less than that provided to managerial employees. The Port Authority will pay 
for each active enrolled Police Sergeant the full premium costs of such insurance. The 
Port Authority will permit Police Sergeants enrolled in the Dent-Care Plan to change to  
coverage under the Croup Dental lnsurance identified in Paragraphs 1.a or 1 .b. of this 
Section on written request from the Police Sergeant at any time. Police Sergeants 
changing from the Dent-Care Plan to Croup Dental coverage under Paragraphs 1.a. or 

1 .b. of this Section shall not be permitted to return to the Dent-Care Plan. 

1.d. In the event the Port Authority improves the Croup Dental lnsurance 
benefits provided under Paragraphs 1 .a., 1 .b. or 1 .c. herein for managerial employees 
during the term of this Memorandum of Agreement, said improvements will be provided 
to  the Association on not less than the most favorable terms provided to Managerial 
(Service "B") employees. 

2. As used in Paragraphs 1 .a., 1.b. and 1.c. of this Section, the term 

"premium costs" shall mean premium costs established by the provider, including any 
increase in such costs, in effect during the term of this Memorandum of Agreement. 

3. During the term of this Memorandum of Agreement, Police Sergeants shall 
be permitted to carry the Croup Dental lnsurance or the Dent-Care Plan set forth in 
Paragraphs 1 .a., 1 .b. and 1 .c. hereof, as the case may be, into retirement, with the 

retirees paying the cost of the Dent-Care Plan. 

4. In the event a Police Sergeant has opted to carry the Croup Dental 
Insurance into retirement, the Port Authority will pay the costs thereof and the benefits 
available to any such retired Police Sergeant shall be those applicable to him at the time 
of his retirement. If the Port Authority, in its sole discretion, chooses to change the 

provider of such insurance, the coverage which is to be provided shall be no less than 

that provided under the above plan(s) in effect as of the date of execution of this 
Memorandum of Agreement. If the Port Authority does choose to change providers for the 



above insurance plan(s), then the Port Authority will continue to pay the entire cost of  
such plan or plans throughout the Police Sergeant's retirement and the benefits available 
to any such retired Police Sergeant shall be those applicable to him at the time of his 
retirement. 

5. A copy of the Port Authority Croup Dental Insurance policy and riders, if 
any, and the Dent-Care Plan contract covering Port Authority Police Sergeants, including 
the number thereof, and the premium costs per month to the Port Authority of such 
insurance or Dent-Care Plan, shall be made available to the designated Association 

representative when such policy, riders, or contract, and premium costs have been finally 
formulated. Printed matter describing benefits shall continue to be provided during the 
annual open enrollment periods and shall describe any plan changes. 

XI. FUNERAL EXPENSES AND FAMILY BENEFITS 

1. In the event a Police Sergeant dies because of an injury received in the line 
of duty during the actual performance of police service relating to the alleged or actual 
commission of an unlawful act, or directly resulting from a characteristic hazard of his 
police duties, as determined by the New York State and local Police and Fire Retirement 
System, a payment of $10,000.00 shall be made as a result of such death. The Port 
Authority shall make such payment to the beneficiary designated by the deceased Police 
Sergeant to receive his New York State and local Police and Fire Retirement System 
ordinary death benefit, or if no beneficiary has been so designated, to the beneficiary 
designated by such Police Sergeant to receive his Port Authority Croup Life lnsurance 
benefit, or, if no beneficiary has been so designated, to the estate of the deceased. 

2. The surviving spouse and eligible dependents, including children, of any 
Police Sergeant killed in the line of duty shall be covered under the Port Authority's Group 
Health lnsurance Plans, Croup Dental lnsurance Plans, Prescription Plans and Vision Plans 
applicable to such Police Sergeant at the time of his death at the Port Authority's expense 
until the surviving spouse's death or remarriage. 

3. In the event of the repeal of the federal Public Safety Officers' Death 
Benefits Act (42 U.S.C. 33796) or in the event funds are not available in the event of non- 
appropriation or otherwise to pay the death benefit provided for therein, the Port 
Authority will provide an additional payment of $50,000.00 under the terms of paragraph 
1, above, of this Section. The payment referred to in the immediately preceding sentence 
shall be the amount granted as a death benefit in 42 U.S.C. 33796, as adjusted over time 
pursuant to 42 U.S.C. 53796, immediately prior to its repeal or the non-appropriation of 

funds. 

XII. WORK CHARTS: TOURS OF DUTY: REGULAR DAYS OFF 

1. Each Police Sergeant shall be assigned to a work chart, which shall provide 
for a minimum of 120 (1 21 for Police Sergeants assigned to the administrative chart) and 
a maximum of 123 regular days off (RDO's) per calendar year. 
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2. The work charts referred to in Paragraph 1 of this Section have been 
negotiated with the Association and are annexed hereto as Document "N"*. Deviations 
from work charts shall not be permitted without the prior approval of the Association 

President.** 

* Vacation relief work charts are for Detective Sergeants 
only and have not been negotiated with the Association 
and are not annexed hereto but their development and 
the Association President's approval of such charts shall 
be in accordance with the provisions of Appendix "K" 
annexed hereto. 

** But see Appendix "K" for vacation relief work charts for 
Detective Sergeants only. 

3. The work charts referred to in Paragraphs 1 and 2 of this Section shall be 
posted at each Facility Police Command on or before December 1 of each year. *** The 
posted work charts for each Facility Police Command will be provided to the Association 
by certified mail, return receipt requested on or before December 15 of that year. 

*** But see Appendix " K  for vacation relief work charts for 
Detective Sergeants only. 

4. At the end of any calendar year in which a Police Sergeant has received 
fewer than 120+ regular days off, the number of regular days off received by such Police 
Sergeant shall be subtracted from 120+ and with respect to any resulting day or days he 
shall receive an additional 12 hours compensatory time or cash payment, at overtime 
rates, to the extent he has not already received compensatory time or overtime payment 
with respect to such day or days. (+ I21 for Police Sergeants assigned to the 
administrative chart.) 

5. The standards established in this Section XI1 for work charts shall not 
preclude any Police Sergeant from being required to work, for such reasons as overtime 
requirements on any day scheduled in his chart as a regular day off. 

6. Personnel may be added to, reduced from or reassigned to any work 
charts, in accordance with operational .requirements, thereby permitting a possible 
reduction in or additions to the manning levels of squads and positions set forth in said 
negotiated work charts. 

7. If the work charts selected by the Port Authority for use at a Facility Police 
Command during the next succeeding year are different from those selected for use at 
that Facility Police Command for the then current year, the selection process and 
assignment of Police Sergeants in the work charts shall be as set forth herein: 

a. Each Facility Police Command shall make appropriate squad or position 
assignments in the work charts in accordance with the facility Police 
Sergeant's request subject to the following: (i) The police Sergeant with the 
greatest Police Sergeant seniority shall be assigned the selection of  his 
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choice for squad or position assignments; (ii) For detail assignments the 
Police Sergeant with the greatest Police Sergeant seniority shall be 
assigned the selection of his choice, except upon a showing of  
demonstrable cause, and so on until the l i s t  is exhausted; (iii) Thereafter, 
any vacancies in either a squad, position or detail assignment shall then be 
filled by the assignment of the junior Police Sergeant. 

b. If the work charts selected by the Port Authority for use at a Facility Police 
Command during the next succeeding year are the same as the work 
charts selected for use at that Facility Police Command for the then current 

year, the selection process described in Paragraph 7a hereof shall not be 
implemented at that Facility police Command and there will be no 
"bumping" by Police Sergeants assigned to that Facility Police Command for 
squad, position or detail assignments within those work charts. 

c. If a Police Sergeant assigned to a Facility Police Command is involuntarily 
removed from his squad, position or detail assignment as a result of the 
decision of the Port Authority to reduce Police Sergeant staffing from any 
work chart in use at that Facility police Command, then that police 
Sergeant, and all Police Sergeants assigned to  that Facility police 
Command, if any, who are bumped from their squad, position or detail 
assignment as a result of that Police Sergeant's selection of a new squad, 
position or detail assignment, shall have the right to select a squad, 
position or detail assignment in the same manner as provided in 
Paragraph 7a hereof. 

d. Seniority shall be defined in accordance with PDI 2-1, dated September 
1981, as revised with the agreement of the Association as PDI 2 4 ,  dated 
April 1988, and further revised with the agreement of the Association as 
P.0.1. 24C, dated May, 1998, annexed hereto as Document "B". 

8. Upon their election or appointment to a vacant office, the Association First 
Vice president, Second Vice president, Treasurer, Secretary, Sergeant-at-Arms and three 
Trustees will be assigned to an administrative work chart on a tour of the individual 
Association Officer's choice. The administrative work charts for these Association Officers 
will be considered Association work charts and will be separate from the Facility Police 
Command administrative work charts. Work chart selection by the Association First Vice 
President, Second Vice President, Treasurer, Secretary, Sergeant-at-Arms and three 
Trustees of the Association upon completion of their respective terms of office shall be in 
accordance with Limited Distribution Directive 3-05 

XIII. OVERTIME: COMPENSATORY TIME 

1. Overtime shall be earned and paid to a Police Sergeant, unless applied to  
compensatory time purposes as set forth below, at the rate of one and one-half (1-1 12) 
times the amount computed by dividing by eighty (80) the total of the base bi-weekly 
salary and the base bi-weekly longevity, payable to such Police Sergeant as set forth in 
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the schedules annexed hereto as Appendices "A (I)", "A (2)", "A (3)", "A (4)", "A (S)", "A(6)" 
or "A(7)", respectively. 

2. Overtime worked shall be applied first to the reduction of any negative 
compensatory time balance on an hour-for-hour basis, and then to replenish any 

compensatory time bank up to the hourly maximum designated in accordance with 
Paragraph 6 hereof. 

3. Overtime not applied to compensatory time purposes shall be paid in cash 
at overtime rates to a Police Sergeant whose eight-hour tour of duty is extended 

(exclusive o f  preparation time) either prior to or after any eight-hour tour of duty for all 
additional time worked by reason of such extension and shall be computed in quarter- 
hour segments for each full fifteen minutes worked during the term of this Memorandum 
of Agreement. Compensation or compensatory time credit at overtime rates shall not be 
provided if, after an early call-in prior to  his scheduled eight-hour tour of duty, a police 
Sergeant is afforded and accepts the option to terminate his tour of duty after eight hours 
worked (exclusive of preparation time). However, the Police Sergeant shall have the option 
to continue to work to complete the entire extended tour of duty and receive overtime 
payment in accordance with this Section. 

4. Overtime not applied to compensatory time purposes shall be paid in cash 
at overtime rates when a Police Sergeant is required to work on a scheduled day off which 
is not rescheduled at the request of the Police Sergeant or by reason of promotion, 
reassignment or mandatory attendance at training programs. If such a police Sergeant 
works a full tour of duty on such regularly scheduled day off, he shall receive payment for 
such time at overtime rates for eight hours work (exclusive of preparation time). If such a 
Police Sergeant works more or less than a full tour of duty on such regularly scheduled 
day off, he shall receive payment at overtime rates for all time worked from the actual 
commencement of his tour of duty (exclusive of any preparation time), computed in 
quarter-hour segments for each full fifteen minutes worked during the term of this 
Memorandum of Agreement. In addition to the above payments, the Police Sergeant shall 
receive an additional hour's pay at his appropriate hourly base pay for up to eight hours 
actually worked on a regularly scheduled day off which is either an official police holiday 
pursuant to Section XVI of this Memorandum of Agreement, or Christmas Eve or New 
Year's Eve. 

5. A police Sergeant required to work on a scheduled day off which is  not 
rescheduled at the request of the Police Sergeant or by reason of promotion, 
reassignment or mandatory attendance at training programs, or who is called into work 
between regularly scheduled tours, will be guaranteed four hours work at overtime rates. 
This guarantee shall not apply to the extension of a scheduled tour of duty either prior to  
its scheduled commencement or after its scheduled termination. Any such extension shall 
be considered overtime and be paid at overtime rates as set forth in Paragraph 1 hereof. 

6. Each Police Sergeant shall be afforded the option, subject to the 



fifty (450) hours in a compensatory time bank in lieu of receiving overtime pay. Each 
Police Sergeant exercising this option may, but only in the even numbered pay periods o f  
each year, designate or redesignate a maximum number of hours (not to exceed 450 such 
hours) to be included in his compensatory time bank. Compensatory time not applied t o  
reduce negative compensatory time balances shall accrue at the rate of one and one-half 
(1 -1 12) hours for each one-hour of overtime worked. No compensatory time shall accrue 
after the designated maximum hourly limitation is reached, and any subsequent overtime 
shall be paid in cash. If by reason of a redesignation of maximum hours to be banked, the 
number of  hours in a Police Sergeant's compensatory time bank exceeds the new hourly 

maximum; the Police Sergeant shall receive payment in cash at straight time rates for all 
hours in excess of the new maximum. Accumulated compensatory time may be taken off 
in accordance with policies established in Appendix "B" annexed hereto. If for any reason 
pursuant t o  Law compensatory time cannot be continued, or upon retirement or other 
separation, all hours accrued in a Police Sergeant's compensatory bank shall be paid at 

straight time rates. 

7. Except for preparation time allowance if the Police Sergeant is otherwise 
entitled thereto pursuant to Section VI of this Memorandum of Agreement, no payment at 
overtime rates shall be made by reason of the mutual exchange of regular days off 
between Police Sergeants unless overtime is worked in connection therewith. All such 
mutual exchanges shall be subject to the advance approval of the Facility Police 
Commanding Officer or his designee and shall not be unreasonably denied. 

8. Once a mutual exchange is approved, it shall be treated as a change in 
schedule and considered as part of his regular work schedule. 

9. Police Sergeants who work an additional hour on a tour of duty due to the 
annual change from daylight savings time to standard time will be compensated for such 
additional hour at overtime rates. Police Sergeants who work an hour less on a tour of 
duty due to the annual change from standard time to daylight savings time will have the 
option to leave at the conclusion of the abbreviated tour and be charged one hour 
compensatory time, or, remain and work a full eight hours and, in either event, will 
receive preparation time allowance notwithstanding, provided the Police Sergeant is 
otherwise entitled thereto pursuant to Section VI of this Memorandum of Agreement. 

10. A Police Sergeant assigned to report to a non-Port Authority location or a 
Facility Police Command other than his assigned Facility Police Command for Port 
Authority medical examinations and/or training (except for the two Police Academy 
Airport Crash/Fire/Rescue (CFR) Instructors permanently designated to perform CFR 
training at JFK Airport) will be compensated at his daily base rate or overtime rate plus 
mileage reimbursement for travel expense between such non-Port Authority I'ocation or a 
Facility Police Command and his assigned Facility Police Command in accordance with the 

allowances set forth in Section XLVlll of this Memorandum of Agreement. 



11. Effective August 23, 2004, the maximum hours provisions of the Fair 
Labor Standards Act (FLSA) became applicable to Sergeants as set forth in the 
correspondence dated March 15, 2005 from Rosetta Jannotto, annexed hereto. The 
parties agree to meet and negotiate over all mandatory subjects of bargaining arising out 
of the applicability of the FLSA to the members of the Sergeants Benevolent Association. 

12. Overtime payments shall be made only in circumstances where overtime 
work is incurred in accordance with existing Public Safety Department (formerly known as 
Police Division) policy or procedures or where such work is required by authorized Public 
Safety Department personnel. 

13. Any Police Sergeant may be ordered to work overtime under any of the 
following circumstances: a) failure of essential equipment or systems where there is 
urgency t o  restore essential services or systems; or b) conditions resulting from 
accidents, floods, fires, natural disasters, or other similar emergencies; or c) public 
functions, VIP arrivals and departures, strikes, picketing or other unusual events; or d) 
occasions when crowds may gather; or e) threatened or actual adverse weather 
conditions; or f )  any other situation which in the judgment of  the authorized person 
ordering overtime may affect public safety or may endanger persons or property, subject 
to subsequent review by the Superintendent of Police; or g) participation in annual 
medical examinations or mandatory training programs; or h) notwithstanding any of the 
circumstances enumerated in (a) through (g) above, the Superintendent of Police shall 
have the right to order Pol'ice Sergeants to work overtime in establishing minimum 
staffing and/or manning levels of the Department; or i) notwithstanding any of the 
circumstances enumerated in (a) through (h) above, the Superintendent of Police shall 
have the right to order Police Sergeants to work overtime because of their special training 
or other skills; or j) on a holdover or early call in basis for that Police Sergeant's 
appearance in court; or k) overtime ordered pursuant to Appendix "I". 

14. Prior to the date of execution of this Memorandum of Agreement, 
voluntary overtime will be in accordance with the procedure set forth in Appendix "I" 

annexed to the July 2 1, 1991 -January 20, 2003 Memorandum of Agreement between the 
Port Authority and the Association. Effective on the date of execution of this 
Memorandum of Agreement, voluntary overtime will be in accordance with the procedure 
set forth in Appendix "I", annexed hereto. 

XIV. MEAL AND RELIEF PERIODS 

The total paid time for meal and relief periods shall not exceed seventy-five 
(75) minutes in any tour of duty and such periods shall not be unreasonably denied. In 
accordance with the provisions for meal and relief periods stated herein,. the Facility 
Police Commanding Officer or his designee shall, subject to operating requirements and 
the availability of adequate facilities for obtaining meals, exercise reasonable discretion to 
determine when meal and relief periods will be scheduled and where they will be taken. 
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XV. CHANCE IN TOURS OF DUTY AND CHANCE IN FACILITY 
ASSIGNMENTS 

1.  During the term of this Memorandum of Agreement: 

a. Regularly scheduled tours of duty as set forth on the work charts 

described in Section XI1 of this Memorand.um o f  Agreement shall provide for no less than 

13  hours of time off between regularly scheduled consecutive tours of duty (exclusive o f  

preparation time). 

b. The starting and ending hours for all regularly scheduled tours of duty 

described in  Paragraph 1 a of this Section shall be as follows: 

(1) Patrol and Detective Sergeants 

(i) Day tours Starting Time - 

6AM and 7AM 

(ii) Day Tours Ending Time - 

2PM and 3PM 

(iii) Afternoon Tours Starting Time - 

2PM, 3PM and 4PM* 

*4 PM only applicable to JFK & PABT 

(iv) Afternoon Tours Ending Time - 

lOPM, 11 PM, and 12 Midnight* 

'12 Midnight only applicable to JFK & PABT 

(v) Night Tours Starting Time - 

10PM and 11PM 

(vi) Night Tours Ending Time - 

6AM and 7AM 

(2) Administrative Sergeants** 

(i) Day Tours Starting Time - 
GAM, 7AM, and 8AM 

(ii) Day Tours Ending Time - 

2PM, 3PM and 4PM 
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(iii) Afternoon Tours Starting Time - 

2PM, 3PM and 4PM 

(iv) Afternoon Tours ending Time - 

1 OPM, 11 PM and 12 Midnight. 

c. Roll calls for each calendar year beginning January 1 will be posted 

by each Facility Police Commanding Officer on or before the previous December 1, and 
will fix the starting time of each tour of duty for all Police Sergeants assignments. The 

Port Authority may alter the starting time for any tour of duty of any Police Sergeant t o  

any starting time provided for that tour in Paragraph 1 .b. of this Section. Notice of an 
alteration shall be given to the Police Sergeant by the end of his immediately preceding 

tour of duty, except that when a Police Sergeant has one or more days off (e.g., RDO, 

vacation, compensatory time, sick leave, absence due to injury incurred in the line of 
duty, personal leave) the Police Sergeant shall telephone toll free his permanently 

assigned Facility Police Command on the calendar day immediately preceding the day 
he is  to return to work to be advised as to whether the starting time of his next day's 
regularly scheduled tour of duty will be altered. 

d. Police Sergeant's regularly scheduled tour of duty shall not be 

altered except under the following conditions: 

(i) A Police Sergeant who has failed to qualify with his service 
weapon shall not be entitled to the payment set forth herein paragraph vi, herein when 

subsequently assigned to qualify with his service weapon on a tour of duty other than 

his regularly scheduled tour of duty. 

(ii) Ten calendar days notification of a proposed change in the 
Police Sergeant's regularly scheduled tour of duty is given the Police Sergeant for the 
purpose of his promotion, his permanent transfer or reassignment, and five calendar 

**Administrative Sergeants are designated as the Administrative Sergeants at the PABT, 
JFK, LT, CPD and the (2) ACU Sergeants only. 



days notification of a proposed change in the Police Sergeant's regularly scheduled tour 
of duty is given the Police sergeant for purpose of his appearance in a criminal or civil 
court or other similar judicial or administrative proceedings, or his participation in a Port 
Authority training program. 

(iii) When the change of the Police Sergeant's regularly scheduled 
tour of duty is due to failure of essential equipment or systems where there is an 
urgency to  restore essential services, conditions resulting from serious accidents 
affecting facility operations, floods, fires, disasters or other similar emergencies, VIP 
arrivals or departures, strikes, picketing, riots, demonstrations, civil disorders, special 
events that are not a result of normal roll call deficiencies, or other occasions when 
crowds may gather that are not as a result of normal operations or occurrences and 
threatened or actual weather conditions which could adversely affect facility operations. 

(iv) When a Police Sergeant is absent on sick leave or absent due to  
injury incurred in the line of duty, then his regularly scheduled tours of duty shall be as 
follows: his regularly scheduled tour of duty on the first day of such absence shall 
remain the same; each of his subsequent regularly scheduled tours of duty during the 
period of such absence which are not day tours shall be deemed changed to day tours 
(which for purposes of this provision start at 8 a.m. and end at 4 p.m.); he shall return 
to duty on h'is regularly scheduled tour of duty on the day he is fit to return to duty. On 
the day the Police Sergeant is cleared for duty by the Office of Medical Services his day 
tour shall be deemed to start at 8 a.m. and end at 4 p.m., except, however, the ending 
time for that day tour shall be modified where necessary to provide for eight hours of 
time off prior to his next regularly scheduled tour of duty. There shall be the payment of 
preparation time allowance for the day the Police Sergeant is cleared for duty for each 
occasion of absence hereunder notwithstanding the shortening of the Police Sergeant's 
tour for the purpose of providing eight hours of time off prior to his next regularly 
scheduled tour of duty provided the Police Sergeant is otherwise entitled to receive 
preparation time allowance pursuant to Section VI of this Memorandum of Agreement. 
There shall be no change in the Police Sergeant's regularly scheduled days off. 

(v) A Police Sergeant who is assigned to jury duty which is of four 
or more consecutive days duration or a Police Sergeant who is assigned to a training 
program which is of four or more consecutive days duration shall be placed in a day 

tour, M-F (SS RDO) work schedule for the entirety of the assignment. If, as a result of 
that training program assignment or jury duty, any of the Police Sergeant's regularly 
scheduled days off within the period of that assignment are eliminated, an equal 
number of days off in place thereof will be scheduled, mutually acceptable to the Police 
Sergeant and his Commanding Officer, either for the same pay period(s) in which the 
training program assignment or jury duty takes place or, if that is not practicable, in the 
pay period immediately succeeding the conclusion of the training program assignment 

or jury duty. 



(vi) Except as permitted by Section XV Paragraph 1.d. (0, (ii), (iii), 
and (iv) or  by Section XVlll Paragraphs 8 and 9, or Section XXXVlll Paragraph 3 of  this 
Memorandum of Agreement, or as provided below, any alteration of a Police Sergeant's 
regularly scheduled tour of duty shall result in payment to the Police Sergeant of 4 hours i 

of pay at his straight time rate in addition to his regular pay for the full tour. 

e. A Police Sergeant who reports for an eight-hour tour of duty altered 
outside the normal starting and ending times for his regularly scheduled eight-hour 
tour shall not, after he reports for duty, have his tour re-altered to avoid payment of  all 
or any part of a premium payment to which he is otherwise entitled. 

f. Any Police Sergeant whose regularly scheduled tour of duty is 
changed for the purpose of his appearance in court, during the time he is not required t o  
be in court, may be assigned to perform Police Sergeant duties which he would otherwise 
be permitted to perform consistent with other Sections of this Memorandum of  
Agreement. Such assignment, however, can be performed in uniform. Beginning June 30, 

1998 and thereafter the immediately preceding sentence shall not be in effect. 

2. The Port Authority will provide sleeping accommodations (at a 
predesignated motel or hotel selected by the Facility Police Commanding Officer) for 
Police Sergeants whose off-duty time between the end of a work period and the start of  
the next work period is eight hours or less, except when the Police Sergeant's off duty 
time between work periods is eight hours or less as a result of a mutual exchange. In 
addition, the starting time of the second work period shall not be changed within the 
scheduled starting times permitted by Paragraph Ib (i) through (vi) of this Section t o  
relieve the Port Authority of its obligation to  provide sleeping accommodations as 
provided in this Paragraph 2. A change in the scheduled starting time of the second 
work period shall occur whenever the second work period commences at any time other 
than as it appeared on the roll call at the start of the Police Sergeant's last tour of duty, 
or, if the starting time of the second work period is not established prior to the last tour 
of duty, it differs from the starting time of the initial work period. 

3. In the event a Police Sergeant works from twelve (1 2) hours to sixteen (1 6) 

hours of consecutive overtime, compensatory time and excused time shall be as set forth 
in Appendix "C". 

4. The Port Authority shall not assign any Police Sergeant to work on a 
regularly scheduled tour of duty at a Facility Police Command other than his permanently 
assigned Facility Police Command or a Facility Police Command within his consolidated 
Police Zone except for those conditions set forth below. 

a. Police Sergeant's permanently assigned Facility Police Command may 
be changed for the purposes of his promotion, his permanent transfer or permanent 
reassignment, or his participation in a Port Authority training program. Such change shall 
be effective ten calendar days after notification thereof, or five calendar days after 

notification of participation in a PO; Authority training program, is given to the Police 
Sergeant. In the event the training program notification is canceled, the Police Sergeant 



shall remain at his permanently assigned Facility Police Command unless otherwise 
assigned in accordance with this Memorandum of Agreement. 

b. A Police Sergeant may be assigned without advance notice, to work on 

his regularly scheduled tour of duty at a Facility Police Command other than his 
permanently assigned Facility Police Command when the assignment is required for his 
appearance in  a criminal or civil court or other similar judicial or administrative 
proceedings, or due to failure of essential equipment or systems where there is an 
urgency t o  restore essential services, conditions resulting from serious accidents affecting 
facility operations, floods, fires, disasters or other similar emergencies, VIP arrivals or 

departures, strikes, picketing, riots, demonstrations, civil disorders, or other occasions 
when crowds may gather that are not as a result of normal operations or occurrences and 
threatened or actual weather conditions which could adversely affect facility operations. 

c. The practice of Police Sergeants reporting for interviews, medicals, 
testing and administrative meetings shall remain in effect. Mileage or carfare payments, 
where applicable, shall be made consistent with Section XLVlll of this Memorandum of 

Agreement. 

d. A Police Sergeant who is assigned to a position identified as a "Detail" 
in Document M of this Memorandum of Agreement may be assigned to any location 
outside his permanently assigned Facility Police Command to perform the work of his 
Detail. 

e. A Police Sergeant may be assigned to a Facility Police Command other 
than his permanently assigned Facility Police Command pursuant to Section XVlll 
Paragraphs 8 and 9, Section XXVlll Paragraph 8, Appendix "K", Appendix "M" or Appendix 
"N" of this Memorandum of Agreement. 

f. Police Sergeants assigned to PATH may be assigned to cover the Central 
Police Desk and Police Sergeants assigned to JFKlA may be assigned to cover the Fire 
School in accordance with the letters of agreement, annexed hereto, dated March 23, 
2005 and March 11, 2005, respectively. 

g. Iri addition to the above, a Police Sergeant may be assigned to a Facility 
Police Command within a contractually designated consolidated Police Zone as follows: 

(i) assign senior qualified Police Sergeant(s) who volunteer(s) or 

(ii) assign junior qualified Police Sergeant. 

(iii) such Police Sergeant shall first report to his permanently assigned Facility 

Police Command to sign on duty. 

(iv) Police Sergeants required to work a regularly scheduled tour at a location 
other than his permanently assigned Facility Police Command shall be provided with a 
Port Authority Police vehicle when responding to that location irrespective of whether that 
location is situated within or outside his contractually designated consolidated Police 

Zone. 



(v) No Police Sergeant shall be ordered and/or instructed and/or requested t o  
use his personal vehicle for transportation from his permanently assigned Facility Police 
Command t o  any other location. 

(vi) Any Police Sergeant required to report to a location other than his 
permanently assigned Facility Police Command shall return to his permanently assigned 
Facility Police Command at the end of his regularly scheduled tour to sign off duty. 

(vii) In implementation of this procedure the Port Authority may not create an 
excess Police Sergeant by failing to fill a normal roll call position in order to use the Police 
Sergeant who would have filled that position to cover a deficiency at another Facility 

Police Command. 

5. Except as permitted by Paragraph 4 of this Section, any assignment of a Police 
Sergeant employed in the position described in Job Specification 2605 to work during his 
regularly scheduled tour of duty at other than a Facility Police Command within the 
Consolidated Police Zone of his permanently assigned Facility Police Command to perform 
the work of a Facility Police Command which is not within the Consolidated Police Zone of 
his permanently assigned Facility Police Command shall result in payment to the Police 
Sergeant of four (4) hours of pay at his straight time rate in addition to his regular pay for 

each full tour. 

No payment shall be made pursuant to this Paragraph 5 to a Police Sergeant: 

(i) for the performance of work on any tour of duty for which he is 
compensated at overtime rates, unless the Police Sergeant during the overtime 
assignment i s  rkassigned to a Facility Police Command outside the Consolidated Police 
Zone of the Facility Police command to which he was initially assigned to work overtime 
on that tour of duty and the reassignment is to perform the work of that out-of-zone 
Facility Police Command and is not made for a condition set forth in Paragraph 4 of this 
Section; 

(ii) for the performance of work associated with his permanently assigned 
Facility Police Command or with a Facility Police Command within the consolidated Police 
Zone of his permanently assigned Facility Police Command, regardless of where such 

work is performed; or 

(iii) for the performance of any work at his permanently assigned Facility Police 
Command. 

XVI . HOLIDAYS 

1. Police Sergeants will have twelve designated official police holidays and 
the twelve ,official police holidays are: New Year's Day, Martin Luther King's Birthday 
(January IS), Lincoln's Birthday, Washington's Birthday, Easter, Memorial Day, 
Independence Day, Labor Day, Columbus Day, Veteran's Day, Thanksgiving Day and 

Christmas. 



2. If as part of his regular work schedule, a Police Sergeant works on an 
official police holiday (the actual date and not the date of observance, if different from the 
actual date), he shall receive in addition to  his appropriate pay, an additional hour's pay 
at his appropriate hourly base rate for each hour actually worked for up to eight hours 

actually worked, exclusive of preparation time. , 

3.  If as part of his regular work schedule, a Police Sergeant works on 
Christmas Eve or New Year's Eve he shall receive in addition to his appropriate pay, an 
additional hour's pay at his appropriate hourly base rate for each hour actually worked for 
up to eight hours actually worked, exclusive of preparation time. Nothing herein shall be 

deemed or construed to establish either Christmas Eve or New Year's Eve as an official 
police holiday for any purpose other than the payment of the premium payment set forth 
in this Section and the premium payment set forth in Section XlIl(4) of this Memorandum 
of Agreement. 

4. A Police Sergeant in good standing who is  separated for such reasons as 
reduction in force, death or retirement will be granted his full allowance of fourteen days 
attributable to twelve official police holidays and two days of personal leave regardless of 
his termination date for the calendar year in which his services terminate. See letter 
agreement between the parties dated October 16, 1992, annexed hereto. 

XVI I. VACATION 

Annual vacation allowances for Police Sergeants shall be set forth in the 
Vacation Allowance Table contained in Appendix "D" annexed hereto, and 
vacation shall be administered in accordance with the policy and procedures 
set forth in said Appendix "Dm. 

If a Police Sergeant is required to work for other than disciplinary reasons on 

a vacation day and i f  such vacation day is  not rescheduled at the Police 
Sergeant's request, such Police Sergeant shall be paid at overtime rates. 

There shall continue to be 28 day annual vacation charts as set forth in 
Appendix "D", maintaining the existing group assignments (letter and 
number) and yearly rotation assignments for each individual Police Sergeant. 

Said vacation charts will guarantee each Police Sergeant with two calendar 
weeks vacation to be scheduled during a twelve-week summer period 
ending the Saturday after Labor Day, or during a two week period in the 
latter part of December encompassing both Christmas and New Year's Day. 

A Police Sergeant who is permanently transferred to a facility will pick a 
vacation chart group and number from the vacant vacation charts at the 
facility for the calendar year following the year in which he is transferred. In 
the event more than one Police sergeant' is permanently transferred t o  a 
facility on the same date, the Police Sergeants.will be offered the vacant 

vacation charts at the facility for the calendar year following the year in 
which they were transferred in the order of their Port Authority Police 



Sergeant seniority. The vacant charts at each facility for the following year 
shall be posted December 1 of each year. Said vacant vacation charts shall 
represent a balanced distribution of vacation charts at the facility. 

6. Vacation Exchange/Vacation Carryover Program 

a. Vacation Exchange 

Effective upon the execution of the Memorandum of Agreement, Police 
Sergeants will be permitted to participate in the Port Authority's Vacation 

Exchange Program ("Exchange Program") upon the following terms and 

conditions. Police Sergeants meeting the Exchange Program's eligibility 
criteria have the option to receive payment for a portion of their annual 
vacation day allotment spread in equal amounts in each pay period 
("Vacation Exchange"). The eligibility criteria are: 

1 .  Police Sergeants who have no absences due to injury incurred in the 
line of duty ("IOD") or sick leave during the period December 1 s t  

through November 30th of the year prior to election may exchange 
all but 10 days of the following year's vacation allowance for bi- 
weekly cash payments. 

2 .  Police Sergeants who have three (3) or less days of IOD or sick leave 

absences may exchange up to five (5) days for bi-weekly cash 
payments. 

3. Police Sergeants who utilize the Exchange Program must use at 

least ten (1 0) vacation days in any year in which the Police Sergeant 

participates in the Exchange Program. 

4. Eligible Police Sergeants who wish to exchange vacation days for 
bi-weekly payments mush make an election before the end of the 
year. Police Sergeants must submit a written request (on a form to  
be provided by the Port Authority) to the Commanding Officer of 
their facility police command who then will verify that all eligibility 

criteria have been met and will forward approved requests to the 
Superintendent of Police. 

b. Vacation Carryover 

1. Police Sergeants shall be permitted to carryover any portion of their annual 
vacation day allotment up to a total of one year of the Police Sergeant's 
vacation allotment without limitation. The maximum accumulated 
vacation carryover permitted pursuant to this paragraph shall be the 
maximum annual vacation allotment applicable to the affected Police 
Sergeant. Upon retirement, a Police Sergeant shall be paid for such 

unused carryover vacation in addition to his unused annual vacation 

allowance for the year of retirement. 



In addition to  the right to carryover permitted by paragraph 1, 
Police Sergeants will be permitted to  participate in the Port 

Authority's Vacation Carryover Program ("Carryover Program") upon 
the following terms and conditions. Police Sergeants meeting the 
Carryover Program's eligibility criteria have the option to carryover 

a portion of their annual vacation day allotment without regard t o  
the maximum accumulated vacation carryover limit specified in 
paragraph 1 ("Vacation Carryover"). The eligibility criteria are: 

a. Police Sergeants who have no absences do to  injury incurred in 

the line of duty ("IOD") or sick leave during the period 

December l S t  through November 30th of the year prior t o  
election may carryover up to ten (10) days of the following 
year's vacation allowance in addition to any carryover 
permitted by Paragraph 1. 

b. Police Sergeants who have three (3) or less days of 10D or sick 

leave absences may carryover up to  five (5) days o f  the 
following year's vacation allowance in addition to any carryover 
permitted by Paragraph 1. 

c. Police Sergeants who utilize the Vacation Carryover Program 
must use at least ten (10) vacation days in any year in  which 

the Police Sergeant participates in either program. 

d. Police Sergeants who wish to carryover vacation pursuant t o  
paragraph b(1) or the Carryover Program set forth in paragraph 
b(2) must notify the Commanding Officer of their facility police 
command who then will verify that all eligibility criteria have 
been met and will forward approved requests to the 
Superintendent of Police. 

3. The Police Sergeant's failure to meet eligibility requirements or 
election not to participate in the Carryover Program shall not affect 
any vacation carried over from previous years pursuant to  
paragraph 1 or from earlier participation in the Carryover Program 

set forth in Paragraph 2. 

SICK LEAVE 

1. Sick leave policies for Police Sergeants shall be administered as set forth in PA1 
20-3.03 revised as of August 16, 1968 and annexed hereto as Appendix "En, and PDI 3-8 

revised as of March, 1968 and further revised with the agreement of the Association as 
PDI 2-9 dated July, 1976 and further revised with the agreement of the Association 
March, 1988 and further revised with the agreement of the Association, dated June, 1998, 

annexed hereto as Appendix "F". The schedule of allowances for sick leave shall be as set 

forth in  said PA1 20-3.03. 



2. Notwithstanding Paragraph 1 hereof, any Police Sergeant on sick leave because 
of an injury incurred in the line of duty prior to June 21, 1988, will receive payment at his 
base annual salary rate plus longevity and, as per past practice, all applicable benefits, 
where necessary, for a period -or cumulative periods of absences not to exceed one year 
resulting from such injury. 

3. Notwithstanding Paragraph 1 hereof, and effective June 21, 1988: 

a. Any Police Sergeant absent because of an injury incurred in the line 
of duty on or after June 21, 1988, will receive payment at his base 

annual salary rate plus longevity and, as per past practice, all 
applicable benefits, where necessary, for a period or cumulative 
periods of absences not to exceed two years resulting from such 
injury. 

b. Any absence due to injury incurred in the line of duty shall not be 
considered as sick leave but shall be categorized as injury incurred 
in the line of duty. 

4. Effective upon the execution of this Memorandum of Agreement: 

(i) A Police Sergeant who is absent from duty due to an injury incurred in 
the line of duty shall be carried initially as injured in the line of duty. 

(ii) A determination will be made by the Superintendent of Police as to 
whether a Police Sergeant's absence from duty results from an injury incurred in the line 
of duty within sixty (60) working days. 

(iii) The Superintendent of Police shall issue such determination in writing 
within sixty (60) working days from the first day of absence allegedly resulting from an 
injury incurred in the line of duty on or after the date of execution of this Memorandum 
of Agreement. A copy of the Superintendent's determination will be provided to the 
Police Sergeant and the Association. Failure on the part of the Police Sergeant to keep an 
appointment with the Port Authority Office of Medical Services concerning an alleged 
injury incurred in the line of duty shall be a basis for denial of injury incurred in the line 
of duty status unless the Police Sergeant can provide to the Office of Medical Services 
documentation from a physician which establishes that the Police Sergeant was unable to 
appear for that appointment due to his medical condition. 

(iv) Steps One and Two of Appendix "C" annexed to this Memorandum of 
Agreement shall be waived for disputes concerning any such determination made by the 
Superintendent of Police. Such disputes shall be referred directly to Step Three: 
Arbitration of Appendix "C" and the sole issue before the arbitrator shall be whether the 
absence is to be classified as a sick absence or an absence due to an injury in the line of 
duty. In any such dispute the grievance must be filed within thirty working days of the 
receipt of the written determination by the Superintendent of Police. Such grievance shall 

be filed with the Director of the Labor Relations Department or his designee and the 



designated representative of the American Arbitration Association as provided under Step 
Three of Appendix "C" annexed hereto. 

(v) Nothing herein alters the requirements concerning the filing of Form 
PA 360 in existence prior to the date of execution of this Memorandum of Agreement, 
which requirements shall continue on that date and thereafter. 

5. A Police Sergeant who is injured in the line of duty and who i s  expected, in the 
opinion of  the Port Authority Office of Medical Services (previously the Medical 
Department), to be absent from duty for a continuous period in excess of one year 
resulting'from such injury, will continue to receive payment at his base annual salary rate 
plus longevity and, as per past practice, all applicable benefits, where necessary, for a 
period of absence up to eighteen months if such injury was incurred prior to June 21, 
1988, or for a period of absence up to thirty months i f  such injury was incurred on or 
after June 21, 1988, provided the Police Sergeant has applied to the New York State and 
local Police and Fire Retirement System for accidental disability retirement within six 
months of the date of such injury and has submitted to  the Port Authority a written waiver 
of his right to a medical termination hearing under PA1 20-1.09, dated September 30, 
1970, with respect to any disability resulting from such injury in the line of duty. At any 
time prior t o  the end of one year of absence related to such injury in the line of duty, the 
Police Sergeant shall have the right to withdraw his application for accidental disability 
retirement and his written waiver of his right to  a medical termination hearing, in which 
case the injury on duty benefit shall be governed by Paragraph 2 or Paragraph 3, 
whichever is applicable of this Section. 

6. An absence resulting from an injury incurred in the line of duty requiring time 
off for treatment, recuperation or rehabilitation shall not be construed as an occasion of  
sick absence pursuant to PDI 3-8 revised March, 1968 and further revised with the 
agreement of the Association as PDI 2-9 dated July, 1976 and further revised with the 
agreement of the Association March, 1988 and further revised with the agreement of the 
Association, dated June, 1998, annexed hereto as Appendix "F". 

7. The first occasion of absence due to  each injury incurred in the line of duty 
shall be excluded under the vacation forfeiture provisions set forth in Attachment "A", 
Section IV, Paragraph C and D of Appendix "D". In addition, all occasions of absence due 
to injuries incurred in the line of duty after June 30, 1998 which are exempt from 
consideration for purposes of repeated and excessive absence discipline under Appendix 
"L", annexed hereto, and the days of absence of such occasions, shall be exempt from 
consideration under the above-referenced vacation forfeiture provisions. Vacation days 
forfeited pursuant to  Attachment "A", Section IV, Paragraphs C and D of Appendix "D" 
shall be taken as follows: absences beginning and ending in a single calendar year shall 
only have vacation days forfeited from the calendar year in which the absence occurs; 
absences which begin in one calendar year and continue into a successor calendar year 
shall have vacation days forfeited based upon the entire period of absence first from the 



allowance for that year is insufficient to satisfy the forfeiture, then the remainder of the 
forfeiture shall be taken from the calendar year in which the absence ended. 

8. A Police Sergeant no longer receiving full pay due to sick leave or injury 
incurred in the line of duty will be trained for and assigned to one of three authorized 
Police Sergeant medically restricted duty positions (which may be in any of the 
Consolidated Police Zones set forth in Section LV (1) of this Memorandum of Agreement) 
in the chronological order in which he entered reduced pay status, if, at the time of such 

assignment: 

a. one or more of the three authorized medically restricted positions is not 
then filled in accordance with this Paragraph 8; 

b. the Port Authority office of Medical Services deems him physically capable 
of performing the functions of one of the three authorized medically 
restricted positions which is not then filled; 

c. in the opinion of the Office of Medical Services, he will not be physically 
capable of returning to full duty for at least forty-five calendar days from 
the date of entry into reduced pay status, provided he is expected to return 
to full duty, or, i f  not expected to return to full duty, files an application for 
disability, retirement with the New York State and Local Police and Fire 
Retirement System; and 

d. following any training period determined by the Port Authority t o  be 
necessary, he is capable of performing the functions of that authorized 
medically restricted position. 

9. Training for such assignment will be given, when practicable, before the Police 
Sergeant enters reduced pay status. Such assignment shall continue until the Police 
Sergeant returns to full duty or leaves Port Authority service. None of the payments 
provided for in Section XV of this Memorandum of Agreement will be earned by such 
Police Sergeant on restricted duty either as a result of his initial assignment or of  his 
return to full duty following such an assignment consistent with the provisions of 
Document "C", annexed hereto. 

10. A female Police Sergeant who returns to duty on a medically restricted basis 
following an occasion of sick absence resulting from pregnancy will not be charged with a 
subsequent occasion of sick absence for such an absence resulting from childbirth. 

1 1 .  Each Police Sergeant will receive upon separation in good standing at his base 
bi-weekly salary rate then in effect additional compensation as follows: for each calendar 
year commencing January, 1972 during which a Police Sergeant has no unexcused 
absence or absence for reasons of sickness or injury - two days compensation; for each 
calendar year during which a Police Sergeant has no unexcused absence and not more 
than five days of absence for reasons of sickness or injury - one day's compensation. 
Any such absence for part of a day shall be considered absence for an entire day. All 



are exempt from consideration for purposes of repeated and excessive absence discipline 
under Appendix "L", annexed hereto, and the days of absence of such occasions shall not 
be counted in  the calculation of such additional compensation, if any, attributable to the 

calendar year 1998 or any calendar year thereafter. 

12. The compensation provided for in Paragraph 1 1 hereof shall be payable with 

respect to each full calendar year of service as a Police Sergeant and any full calendar year 
during which a Police Sergeant is promoted to the rank of Police Lieutenant. 

13. Each Police Sergeant who requests a copy of medical documents in his Port 

Authority files shall receive a copy of such documents provided he submits a signed 

written request therefor to the Office of Medical Services. This right shall not apply t o  
documents subject to applicable Federal or State discovery rules in any Federal or State 
litigation. In such cases, applicable Federal or State discovery rules shall apply, as 

determined by the appropriate Federal or State court. 

14. In situations in which there is a disagreement between the Port Authority 

Office of Medical Services (OMS) and a Police Sergeant's treating physician concerning 
whether a) the Police Sergeant is medically fit to return to full duty, or b) is medically f i t  t o  
return to duty under a medical restriction, or c) is not medically fit to return either to full 
duty or under a medical restriction, the OMS shall provide to the Police Sergeant a list of  
at least three physicians from among whom the Sergeant shall promptly make an 
appointment for the purpose of obtaining a medical opinion on this issue. If the Police 
Sergeant requests an additional list of at least three physicians, then the OMS shall 
provide an additional list to the Police Sergeant, provided that the Police Sergeant makes 

such request in writing to the OMS within three working days of the Officer's receipt of 
the first list. The opinion of that physician as to whether a) the Police Sergeant is 
medically fit to return to full duty, or b) is medically fit to return to duty under a medical 
restriction, or c) is not medically fit to return either to full duty or under a medical 
restriction shall be final and binding on the Port Authority, the Police Sergeant and the 
Association and not subject to the grievance-arbitration procedures of the Memorandum 

of Agreement. 

XIX. RETl REM ENT 

1. Subject to  applicable law, retirement benefits for Police Sergeants shall be 

those provided by the New York State and Local Police and Fire Retirement System under 
the programs applicable to Port Authority Police Sergeants pursuant to the New York 

Retirement and Social Security Law. In addition, the Port Authority shall continue to elect 
to offer Police Sergeants the program under Section 375-i (with the last year final average 
salary option under Section 302 (9) (d)) of the New York Retirement and Social Security 
Law. In addition, the Port Authority shall elect, effective January 1, 1994 or the next 
legally permissible day if January 1, 1994 is not permissible under the New York 

Retirement and Social Security Law, to make cont.ributions to the New York State and 

Local Police and Fire Retirement 
pension pursuant to Section 384-e 

System for the purpose of providing an additional 
of the New York Retirement and Social Security Law. 
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2. Any longevity, shift differential, premium or other payments (including 
preparation allowances) made to Police Sergeants pursuant to this Memorandum o f  
Agreement, shall not constitute base salary for the purposes of this Memorandum of 
Agreement but shall be reported to the New York State and Local Police and Fire 
Retirement System as compensation for retirement allowance computation purposes t o  
the extent said System includes such payments for retirement allowance computation 
purposes. 

EMPLOYMENT SECURITY 

1. During the term of this Memorandum of Agreement, no Police Sergeant 
shall be deprived of his employment as a Port Authority Police Sergeant (a) by reason of 
the replacement of police with non-police employees (i) on the catwalks at the Holland 
and Lincoln Tunnels, (ii) on posts numbered 53 and 56 at the Holland Tunnel (as those 
posts were numbered on October 19, 1974), and (iii) at the emergency garages at the 
Holland and Lincoln Tunnels and the George Washington Bridge, or (b) by reason -of the 
abolition or modification of the requirements for additional police coverage at John F. 

Kennedy International Airport, LaCuardia Airport and Newark .Liberty lnternational Airport 
pursuant t o  Part 107 of the Federal Aviation Regulations and Chapter 12; Part 1542 TSA, 
Department of Homeland Security Regulations. 

2. In addition to the employment security provided in Paragraph 1 hereof, 
during the term of this Memorandum of Agreement, tenure of employment for Police 
Sergeants shall be in accordance with the provisions of the Port Authority Tenure of Office 
Resolution adopted on February 13, 1969. Should separation or demotion become 
necessary pursuant to said Resolution for other than disciplinary reasons, mental or 
physical disability, or mandatory retirement, a procedure shall be negotiated between the 
Port Authority and the Association as soon as practicable after the execution of this 
Memorandum of Agreement, and such negotiations shall commence within 30 days of  
such execution. Prior to the completion of such negotiations, the applicable procedure 
shall be as set forth in paragraph K of Part IV of Document "C" annexed hereto. 

PROMOTION TO THE RANK OF POLICE LIEUTENANT 

Procedural elements for promotion of Police Sergeants to the rank of Police 
Lieutenant, if applicable, shall be as set forth in Appendix "JJ" annexed hereto. Neither this 
Section nor Appendix '2'' shall be subject to  the grievance-arbitration procedures provided 

for in this Memorandum of Agreement. All occasions of absence due to injuries incurred 
in the line of duty after the date of execution of this Memorandum of Agreement which 
are exempt from consideration for purposes of repeated and excessive absence discipline 
under Appendix "L", annexed hereto, and the days of absence of such occasions shall not 
be used as a criterion for promotion under Appendix '3". 



XXII. GRIEVANCE ARBITRATION IDISCIPLI NARY PROCEDURE 

A grievance-arbitration/disciplinary procedure for processing grievances filed on 
or after the date of execution of this Memorandum of Agreement with respect to  the 
alleged violation of any provision (other than Paragraph one of Section II, Paragraph 
fourteen of  Section XVIII, Section XXI and Appendix '2" annexed hereto, Section XXIX, 
Section XXX, Paragraph one of Section XXXIII, the second sentence of paragraph seven of  
Section XXXlV and Section LII and disputes concerning "Unit Work and disputes 
concerning any transfer of a Police Sergeant or denial thereof if the Superintendent of  
Police declares in writing that such transfer or denial is deemed necessary for the good of  

the service and sets forth the reason or reasons therefor, which disputes, as set forth in 
that procedure, shall not be subject to nor processed through that procedure nor 
submitted to arbitration) of this Memorandum of Agreement is annexed to this 
Memorandum of Agreement as Appendix "C". The declaration in writing of the reason(s) 
.for a transfer for the good of the service or denial thereof shall be made no later than 
fourteen days after the effective date of the transfer as established by the Superintendent 
of Police or the date of denial thereof, as the case may be. The procedure for processing 
such grievances filed before the execution of this Memorandum of Agreement is annexed 
to the July 21, 1991 - January 20, 2003 Memorandum of Agreement between the Port 
Authority and the Association as Appendix "C". 

TRANSFERS 

During the term of this Memorandum of Agreement, transfers of Police Sergeants 
shall be administered in accordance with the procedures set forth in PDI 3-1 1 revised as 
of October, 1974, revised with the agreement of the Association as PDI 2-4 dated June, 
1980, further revised with the agreement of the Association as PDI 2-4 dated September, 
1981, further revised with the agreement of the Association as PDI 2-4, dated April, 
1984, further revised with the agreement of the Association as PDI 2-4, dated April, 
1988, further revised with the agreement of the Association as PDI 2-4, dated March 8,  
1993, further revised with the agreement of the Association as P.O.I. 2-4, dated June 
1998, and further revised with the agreement of the Association dated February, 2005 
annexed hereto as Document "C." 

XXIV. EXCUSED ABSENCES AND PERSONAL LEAVE 

Except as provided herein, the excused time policy for Police Sergeants shall 
be as set forth in PA1 20-3.05, dated August 3, 1967 as revised May 15, 1970, Change 

Notice No. 63 annexed hereto as Document "V" other than subdivision 10 of paragraph A 
and paragraphs B and D of Part Ill thereof. 

Excused absences and personal leave shall be as set forth in Appendix "H", 

annexed hereto. 



LEAVES OF ABSENCE 

1. The leave of absence policy for Police Sergeants shall be as set forth in PA1 
20-3.06 as revised through June 30,1976, (annexed hereto as Document "D"), except 
that, notwithstanding any provision of such PA1 20-3.06, a Police Sergeant who has been 
granted a leave of absence pursuant to such policy on or after June 21, 1988, must be 

reinstated as a Police Sergeant upon return from such leave, provided the Port Authority 
Office of Medical Services determines that the Police Sergeant is medically fit to return t o  

duty. 

2. The maternity leave of absence policy for Police Sergeants shall be as set 
forth in PA1 20-3.12, dated August 6, 1981, annexed hereto as Document El except that 
an absence on account of pregnancy or on account of maternity leave shall not constitute 
absences for purposes of establishing "repeated and excessive" absences for disciplinary 

action. Absences on account of pregnancy or on account of maternity leave shall not be 
relied upon to enforce vacation forfeiture or the loss of a Retirement Day nor shall such 
absences be relied upon to deny a training opportunity or a promotion opportunity. In 
order for a Police Sergeant to avail herself of the foregoing, the Police Sergeant must 
inform the Absence Control Unit (ACU) or the Office of Medical Services with her 
notification of absence that the absence is  on account of pregnancy. 

3. The military leave policy for Police Sergeants shall be as set forth in PA1 
20-3.10, dated August 24, 1972, annexed hereto as Document "U" except as modified 
herein. The aforementioned modifications are as follows: (a) Police Sergeants shall be 
provided military leave and shall not be required to use other leave, including but not 
limited to vacation time, personal leave days or compensatory time in lieu of military 
leave; (b) each Police Sergeant ordered to short term active duty for training shall be paid 
in connection with such duty the difference between his federally taxable Port Authority 
pay and one-third of that portion of his federally taxable military pay attributable to days 
which are that Police Sergeant's regularly scheduled Port Authority work days; and (c) 
each Police Sergeant ordered to short term inactive duty for training shall be paid in 
connection with such duty the difference between his federally taxable Port Authority pay 
and that portion of his federally taxable military pay attributable to days which are that 
Police Sergeant's regularly scheduled Port Authority work days; and (d) Police Sergeants 
involuntarily called up to temporary and extended active duty shall receive, for the 
duration of the leave, salary differential, continuation of health and dental benefits 

coverage for the employee and his dependents, and continuation of life insurance 
coverage for the employee at his current level as set forth in Attachment C to Document 
"U" (Memorandum of Mary Lee Hannell to Joseph J. Seymour dated April 29, 2003). 

SENIORITY 

1. During the term of this Memorandum of Agreement, the seniority policy of 
the Port Authority with respect to Police Sergeants shall be as set forth in PDI 3-1 revised 
September, 1962, further revised with the agreement of the Association as PDI 2-1, dated 
September, 1981, as revised with the agreement of the Association as PDI 2-1 C, dated , ,,, 



April, 1988, further revised with the agreement of the Association as P.O.I. 2-1 C dated 
May, 1988, annexed hereto as Document "B". 

XXVII. DISCIPLINE 

1. During the term of this Memorandum of Agreement, and except as modified 
herein, the Port Authority's rules governing the conduct of disciplinary 
investigations shall be as set forth in PDI 3-5 revised January, 1970 and further 
revised with-the agreement of the Association as PDI 2-6 dated July, 1980 and, 
except as modified herein, the disciplinary procedure applicable to Police 
Sergeants shall be as set forth in PA1 20-1.10 revised September 30, 1970, 
annexed hereto as Documents "F" and "C". 

2. The modifications referred to in Paragraph 1 of this Section are as follows: 

a. No Police Sergeant shall be required, ordered, or requested to  
submit to pathometer, polygraph or other lie detector tests. 

b. A non-criminal disciplinary investigation of a Police Sergeant must 
be placed in the charge of a person of a non-negotiating unit person of a higher 
rank who must actively participate in such investigation. No Police Sergeant 
covered by this ~emorandum of Agreement shall participate in any way in the 
disciplinary investigation of any other Police Sergeant covered by this 
Memorandum of Agreement. 

c. If in the course of an interview between a supervisor and a Police 
Sergeant it appears that the matter under discussion may result in disciplinary 
action against the Police Sergeant, he shall have the right to have his Association 
representative present before the interview proceeds. 

d. Disciplinary charges must be filed no more than one year after the 
Port Authority knows of the alleged commission of the offense charged. A copy of 
all filed disciplinary charges must be mailed to the president of the Association no 
later than 14 days after the filing of such charges. A copy of the disciplinary 
charges must be transmitted to the Office of the Association, addressed to the 
President of the Association, by certified mail, return receipt requested, and the 
date of certification shall constitute the date of filing. 

e. A disciplinary charge of repeated violations of Port Authority rules 

and regulations may only be based on prior discipline having been imposed. 

f. (i) The compulsory leave without pay maximum penalty which may be 
imposed pursuant to a hearing in accordance with Paragraph XI of 
Document C annexed to this Memorandum of Agreement as amended 
by this Section XXVll shall be ten (10) consecutive calendar days in 
place of the prior maximum three day penalty. Any lesser compulsory 



(ii) The compulsory leave without pay maximum penalty which may be 
imposed pursuant to a hearing in accordance with Step Three of 
Appendix C annexed to this Memorandum of Agreement on 
disciplinary charges which seek any disciplinary action enumerated in 
Paragraph V B of Document G annexed hereto shall be ten (10) 

consecutive days. Any lesser compulsory leave without pay penalty 
imposed pursuant to such a hearing must be imposed in consecutive 
calendar days. 

g. With respect to disciplinary charges filed on or after June 30, 1998: 

(i) Paragraphs X and XI of Document C annexed to this Memorandum 
of Agreement shall not be applicable to such disciplinary charges, and 
all references in Paragraphs V A and B of Document C to said 
Paragraphs X and XI and to hearings there under shall not be 
applicable to such disciplinary charges. 

(ii) Paragraphs IX E (3) and (4) of Document C annexed to this 
Memorandum of Agreement shall not be applicable to such 
disciplinary charges and in lieu of IX E (3) and (4) the following shall be 
substituted: 

3. In the event that he is  of the opinion that any disciplinary action enumerated 

in Paragraph V A hereof, as amended by Section XXVll of this Memorandum of 
Agreement is to be sought, he shall submit the charges directly to Step Three of 
~pgendix  "C" annexed to this Memorandum of - Agreement for handling as 
provided therein for charges seeking such disciplinary action. 

4. In the event that he is of the opinion that any disciplinary action enumerated 
in Paragraph V I3 hereof, as amended by Section XXVll of this Memorandum of 
Agreement is to be sought, he shall submit the charges directly to Step Three of 
~ppendix "C" annexed to this Memorandum of Agreement for handling as 
provided therein for charges seeking such disciplinary action. 

(iii) Such disciplinary charges may be served either personally or by 
registered mail at the last known address of the Police Sergeant on 
file with the Port Authority. 

(iv) Except as provided in Appendix "0" annexed to this Memorandum 

of Agreement, the only disciplinary hearing of, any kind to which 
Police Sergeants are entitled in connection with such disciplinary 
charges which seek any disciplinary action enumerated in paragraph 
V B of Document G annexed hereto as amended by this Section XXVll 
shall be that provided for at Step Three of Appendix "C" annexed to 
this Memorandum of Agreement, and the only disciplinary hearing of 
any kind to which Police Sergeants are entitled in connection with 
such disciplinary charges which seek any disciplinary action 
enumerated in Paragraph V A of Document G annexed hereto as 
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amended by this Section XXVIl shall be that provided for at Step 
Three of Appendix "C" annexed to this Memorandum of Agreement. 

h. The Port Authority shall provide upon request by the charged Police 
Sergeant or his representative prior to the disciplinary hearing copies of the 
evidence it intends to present at the hearing, including statements, photographs, 
recordings and other writings made in the normal course of business but 
excluding attorney work product. The Port Authority shall provide such discovery 
no later than twenty-eight days prior to the scheduled hearing date or within ten 

days of receipt of the request, whichever is later. Failure to provide such discovery 
by such date shall be a basis for adjournment in the discretion of the person 
before whom such hearing is to be held, provided that if such discovery is 
provided within fourteen days of the hearing date it shall be an automatic basis for 
adjournment if requested. 

i. (i) If a Police Sergeant is administratively suspended, disciplinary 
charges must be filed against the Police Sergeant no later than one 
hundred and twenty days after the first day of that suspension t o  
continue him on administrative suspension. If the disciplinary charges 
are not filed within that period, the Police Sergeant shall be removed 
from administrative suspension no later than the end of the one 
hundred and twenty day period and he shall receive payment with 
respect to the period of his administrative suspension in an amount 
based upon an estimate of missed opportunities to  earn overtime 
during his administrative suspension. The estimate shall be determined 
as provided in the next paragraph. 

(ii) A Police Sergeant against whom disciplinary charges have been filed 
and who has been administratively suspended but who has not been 
dismissed from employment shall receive payment of an amount based 
on an estimate of his missed opportunities to earn overtime during that 
administrative suspension. The estimate shall be determined as 
follows: 

First, an initial estimate shall be determined by use of the following 
formula: 

where "a" is the average overtime earned per pay period by the suspended 
Police Sergeant during the seventy-eight (or the actual number i f  less than 
seventy-eight) pay periods immediately prior to the pay period during which his 
suspension commenced; 

"b" is the average overtime earned per pay period per Police Sergeant 
during those seventy-eight (or the actual number if less than seventy-eight) pay 
periods at the Police Command to which the suspended police Sergeant was 
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assigned during that period. If the Police Sergeant was assigned to more than one 
Police Command during that period, then the average overtime for the period 
shall be determined by using average overtime earned per Police Sergeant at each 
Police Command to which the Police Sergeant was assigned during that period for  
the pay periods he was assigned to that Police Command; 

"c" is  the initial estimate of the Police Sergeant's missed overtime earned 
per pay period to be determined, and 

"d" is the average overtime earned per pay period per Police Sergeant at 

the Police Command to which the suspended Police Sergeant is assigned during 
the same pay periods of the Police Sergeant's administrative suspension. 

Upon determination of "c", that amount shall be multiplied by the 
number of pay periods that the Police Sergeant was on administrative 
suspension, provided that any pay period during that suspension in which the 
Police Sergeant was absent due to sickness or injury incurred in the line o f  
duty on at least half of his scheduled work days shall not be used in that 
multiplication. Then, from that amount shall be subtracted all overtime, if any, 
earned by the Police Sergeant during the suspension. The resulting balance 
shall be paid to the Police Sergeant for missed overtime. 

j. If a Police Sergeant who is suspended without pay is changed t o  
administrative suspension or returned to full duty he shall receive payment of his ful l  
pay for the period during which he was suspended without pay except payment for 
missed overtime opportunities. If such Police Sergeant is not dismissed from 
employment the calculation of missed overtime opportunities shall be made in 
accordance with the method set forth in paragraph i (ii), above, except that the period 
of suspension shall include the period during which the Police Sergeant was 
suspended without pay. 

k. A Police Sergeant charged in a disciplinary proceeding shall not be permitted 
to take personal leave on a day for which a hearing in that disciplinary proceeding is 
scheduled, provided however, i f  the person before whom such hearing is to be held 
grants an adjournment of the hearing scheduled for a particular day, personal leave 
may be taken on that day. 

I. The following shall be substituted for and implemented in lieu of Rule 4 in 
Document F of this Memorandum of Agreement: 

Rule 4. Warnings required in cases of Criminal investigation or Criminal charges 
against employee 

If an employee is under arrest, or is a subject of a criminal investigation, 
or there is a substantial likelihood that criminal charges against the employee 
may result from the investigation, he shall be given a written statement as to the 
alleged criminal matter(s) under investigation and he shall be warned of his rights 
as follows: 



"I wish to advise you that you are being questioned as part of an 
official investigation by the Port Authority Police. You will be asked 
questions specifically directed and narrowly related to the performance of  
your official duties with respect to the alleged criminal matter(s) under 
investigation. You are entitled to all the rights and privileges guaranteed 

by the laws of the State of New York or New Jersey, the constitutions of  
these states and the Constitution of the United States, including the right 
not to be compelled to incriminate yourself and the right to have legal 
counsel present at each and every stage of this investigation. 

I further wish to advise you that if you refuse to testify or to answer 
questions relating to the performance of your official duties with respect 
to the alleged criminal matter(s) under investigation, you will be subject to  
Port Authority disciplinary charges which could result in your dismissal 
from the Port Authority. You have use immunity, that is, i f  you do answer, 
neither your statements nor any information or evidence which is gained 
by reason of such statements may be received in evidence against you in 
any subsequent criminal proceeding. However, these statements can be 
used against you in relation to subsequent Port Authority disciplinary 
charges." 

If the employee will be asked questions related to his official 
duties performed in the State of New Jersey, the Port Authority will obtain a 
written grant of use immunity with respect thereto from a county prosecutor 
having jurisdiction prior to asking those questions, and the written grant of 
use immunity will be shown to the employee. 

m. Rule 3. Clarification of Application of PDI 2-6, Rule 3 and General Rule 
and Regulation Section 9, Rule 3 to interviews of witnesses, in accordance to  
Document R, annexed hereto. The notice and time off provisions applicable 
to waivers as set forth in Document S, annexed hereto, shall apply equally to 
all Rule 3 interviews. 

3. The disciplinary standards and penalties with respect to 
Repeated and Excessive Absence shall be as set forth in Appendix "L", 
annexed hereto. 

4. Counseling of Police Sergeants does not constitute discipline. 

5. Effective on the date of execution of this Memorandum of 
Agreement, any waiver of a disciplinary hearing for minor disciplinary 
charges as defined in Document G, Paragraph V.B., as amended by Section 
XXVll of the Memorandum of Agreement executed by a Police Sergeant will be 
deemed null and void and expunged from the Police Sergeant's personnel 
files two (2) years after the execution thereof, provided the following 



a. The waiver was executed prior to the date the matter was 
heard in arbitration; and 

b. The Police Sergeant has not been served with Charges and 
Specifications and/or Notice of Pending Charges in the two 
(2) years following the execution of the waiver. 

Assuming the aforesaid conditions are satisfied, the Police Sergeant shall 
submit a request for expungement in writing addressed to the Superintendent of Police 
and his Commanding Officer identifying the waiver to be removed. All qualifying waivers 
will be removed within thirty (30) working days of the date that the Police Sergeant 
submitted the expungement request. 

JOB DUTIES AND RESPONSIBILITIES 

1. During the term of this Memorandum of Agreement, no Police Sergeant shall, 
except in emergencies or as provided in this Memorandum of Agreement, be required on 
a recurring basis to perform duties not contained in Job specification No. 2605 dated 
September, 1976, or 2606 dated November, 1972 and revised September 1981 annexed 
hereto, provided that Police Sergeants may be required to perform the duties of Tour 
Commander at any facility if such position is scheduled to be filled by a Police Sergeant; 
however, if a Tour Commander position on any tour of duty at any facility is  scheduled to  
be filled by a Police Lieutenant, a Police Sergeant will perform the duties of Tour 
Commander at the facility in replacement of any Lieutenant only in accordance with the 
provisions of Paragraph 3 of this Section. 

2. Any responsibilities of Police Sergeants with respect to non-police Port 
Authority personnel or personnel who are not Port Authority employees, including those 
currently employed, shall be limited to assuring the protection of life and property at Port 
Authority facilities. However, Police Sergeants may supervise, train, and otherwise 
administer non-police personnel directly associated with public safety functions. 

3. Police Sergeants may only be used to replace absent Police Lieutenants at 
straight-time Police Sergeant rates for the first day of each absence of a Lieutenant due to 
a sickness, injury on duty or unplanned personal emergencies such as illness or death in 
family. In any other instance in which a Police Sergeant is used to fill and assume the 
responsibilities of a position scheduled to be filled by a Police Lieutenant who is absent, 
he will receive a premium of one-half his straight time rate for up to eight hours worked 
in connection with such tour (exclusive of preparation time). Any overtime hours 
(exclusive of preparation time) voluntarily worked by the Police Sergeant in connection 
with such tour will, be paid for exclusively at his normal overtime rate computed in 
accordance with Section Xlll hereof. 

4. Direct supervision of Detectives shall be the exclusive responsibility of 
Detective Sergeants, Job specification With respect to special programs 



investigations involving Detectives and/or Police Officers in plainclothes, including 
matters involving the Port Authority Inspector General's Office or programs or task forces 
involving outside agencies such as, for example, the US.  Drug Enforcement Agency or the 
Newark Auto Task Force, the direct supervision of Detectives and the supervision of Police 

Officers in plainclothes performed by Detective Sergeants shall be consistent with 

Appendix "N" annexed hereto. 

5. Detective Sergeants, Job Specification 2606, shall be responsible for 

supervising Police Officers who are assigned to perform duties in plainclothes, provided, 
however, that Police Sergeants, Job Specification 2605, may be assigned in plainclothes to  

supervise Police Officers in the Bus Terminal Youth Services Squad, and J.F.K.I.A. Hack 
squad. -The assignment of Police Sergeants, Job Specification 2605, to supervise Police 
Officers in the performance of duties in plainclothes shall not entitle them to be paid as 

Detective Sergeants, Job Specification 2606. 

6. Police Sergeants shall continue to be assigned to perform the work of the 
following positions on each tour that the Port Authority schedules the work t o  be 

performed: 

(i) Police Academy Instructor/Firearms Training Unit - One Police Sergeant 
Position 

(ii) Emergency Services Training - One Police Sergeant Position 

(iii) Fire School - Two Police Sergeant Positions 

(iv) Police Academy Instructor/Firearms Training Unit - One Police Sergeant 

Position days/afternoons. 

Each Police Sergeant, assigned on the effective date of the Execution of this 
Memorandum of Agreement, to the five positions enumerated above ("current occupant"), 
shall remain in his position unless he vacates the position. For purposes of this provision 

"vacates" means: 

1 . Death of current occupant; 

2. Promotion of current occupant; 

3. Retirement of current occupant; 

4. Resignation of current occupant; 

5. Transfer or permanent reassignment of current occupant; 

6. Involuntary removal of current occupant as a result of disciplinary action; or 

7. Involuntary removal of current occupant for "demonstrable cause". 

After each current occupant vacates one of these positions the Superintendent of 
Police shall in his discretion determine which Police Sergeant is assigned to that position. 

In addition, if the Superintendent of Police in his discretion chooses to assign the 
performance of any other instructional work to a Police Sergeant, he shall in his discretion 
determine who is assigned to perform the work and such assignment shall not establish 
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any right i n  the Association to claim the work performed as i ts unit work. 

7. All training opportunities will be filled using the following procedures: 

a. Training programs will be announced and posted on all Bulletin 
Boards. 

b. The announcement shall set forth the nature of the training, and 
indicate any limitations dealing with the training opportunity or 
subsequent detail assignment, if applicable. 

c. Any Police Sergeant who is not selected may request in writing the 
reason that he was not selected for the training, and such request 
shall be responded to in writing. 

8. The parties have also reached the following agreement with respect to the unit 
work of Police Sergeants to perform the duties of absence control, including sick checks, 
on all Police Officers and Detectives. 

The following Police Sergeant positions, assigned to Police Headquarters, 
may be assigned to perform sick checks on Police Officers and Detectives assigned to  any 
Facility Police Command without entitlement to payment pursuant to Section XV (5) of this 
Memorandum of Agreement so long as they report to Police Headquarters at the start of  
their tour, are provided with a vehicle during a regular tour of duty to perform sick checks 
and are not denied the opportunity to return to  Police Headquarters before going off  

duty: 

2 Absence Control Sergeants 

In addition to the above positions, the Police Sergeant positions identified 
below shall have included as part of their responsibilities the performance of the sick 
checks on Police Officers and Detectives assigned to the respective Facility Police 
Commands in their respective Consolidated Police Zones. Police Sergeants assigned to  
these positions shall not be entitled t o  payment pursuant to Section XV (5) of this 
Memorandum of Agreement in connection with the performance of the sick check duties 
of these positions during a regularly scheduled tour of duty provided that the unit work of 
the Association performed by the Police Sergeants assigned to  these positions is not 
performed by personnel not represented by the Association when these Police Sergeants 
are absent from these positions, and provided they are provided with a vehicle during a 
regularly scheduled tour of duty to perform such sick checks during their absence from 
their Facility Police Command and are not denied the opportunity to return to their Facility 
Police Command following sick checks before going off duty. The positions so designated 

are as follows: 

JFK Administrative Sgt. 

Administrative Sgt. 

Administrative Sgt. 
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CPD Administrative Sgt. 

LCA Construction Sgt. 

CIB (HQ) Det. Sgt. 

No Police Sergeant, other than those holding the positions identified above 

and assigned to an authorized roll call position at the designated Facility Police 
Command, shall be required to perform sick checks on Police Officers and Detectives 
assigned t o  Facility Police Commands outside the Consolidated Police Zone to which the 

Police Sergeant's permanently assigned Facility Police Command belongs on a regularly 

scheduled tour of duty without payment pursuant to Section XV (5) of this Memorandum 

of Agreement. 

9. Whenever DWI special enforcement programs are in operation, the direct 
supervision of Police Officers assigned to said DWI programs i s  the unit work of  the 
Association. Appropriate arrangements will be made to assign Police Sergeants t o  
perform such unit work, consistent with this Memorandum of Agreement. 

10. Police Sergeants shall continue to be assigned to perform the duties of 
Canine Coordinator. 

11. Effective on the date of execution of this Memorandum of Agreement, Police 
Sergeants will be assigned to perform the duties of the ESU within the Special Operations 
Division in accordance with Appendix M, Attachment A, annexed hereto. 

12. Effective on the date of execution of this Memorandum of Agreement, the 
duties of the Administrative Sergeant assigned to the 

administrative duties associated with SOD. 

13. Effective December 1, 2005 a Police Sergeant 
Facility Police Command Detail shall be assigned to Teterboro 

Appendix "M", Attachment A. 

CPD, shall include the 

from the NLIA-Teterboro 
Airport in accordance with 

XXIX. TRANSFER OF UNIT WORK 

1. Subject to other provisions herein, and except as otherwise set forth in this 
Agreement, during the term of this Agreement, there will be no further or additional 
transfer and/or reassignment of unit work currently and heretofore performed by unit 

employees without negotiations and all other unit work currently and heretofore 

performed by police Sergeants shall be maintained. 

2 .  The Association has previously negotiated and agreed to  the transfer and/or 
reassignment of unit work, as set forth below, to personnel not in the negotiating unit at 

the following facilities: 



FAC l LlTY UNIT WORK 

LT Patrol Police Sergeant (2) 

HT Patrol Police Sergeant (3) 

Administrative Sergeant Duties 

GWB Patrol Police Sergeant (1) 
Administrative Sergeant Duties 

SIB-Teleport Patrol Police Sergeant (1) 
Administrative Sergeant Duties 

JSTC CCTV Police Sergeant (1 ) 
Grant Sergeant (1) 

3. The Association has also negotiated and agreed to the transfer and/or 
reassignment of unit work, as set forth below, effective on the date of execution of this 
Memorandum of Agreement, to personnel not in the negotiating unit at the following 

facilities: 

FACl LlTY 

WTC 

UNIT WORK 

Administrative Sergeant Duties 
Tour Commander Duties 

NYMT Supervising Commanding Officer Duties 

PN-PE Tour Commander Duties 

Police HQ Manpower Planning Sergeant Duties 

Police Academy All duties other than those currently and heretofore 

performed by the positions identified in Section XXVlll 
(6) (i), (ii), (iii) and (iv) of this Memorandum of 
Agreement 

4. The Association has negotiated and agreed to accept as its unit work the 
assignment of Sergeants to duties and schedules at the CWB, LT, HT, SIB-TELEPORT as 

follows: 

i. L.T. Administrative Sergeant day tours of duty with Saturday and 

Sunday as RDO's, Port Authority holidays off, to continue to perform 
present duties, including present staff duties and may be required to  
work up to three hours per tour of duty in the A.M. as a LT Patrol 

Sergeant. 

ii. CWB, LT, HT and SIB-Teleport Patrol Sergeants, daylafternoon tours 

of duty with Saturday and Sunday as RDO's Port Authority holidays 
off, to perform Patrol Sergeant duties in accordance with Job Spec 
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iii. 

iv. 

v. 

vi. 

#2605, Document A-1 of the Memorandum of Agreement. 

The Police Sergeant positions in this Section 4 (i) and (ii) shall continue 

to be replaced in the event of their transfer, promotion and/or 
retirement or placement in other than their normal roll call position 
consistent with IP 97-1 0. 

Patrol Sergeants at the CWB, LT, SIB-Teleport and HT need not be 
backfilled when they are absent due to vacation, sick leave, training or 

other excused absences in accordance with Appendix M. 

On the night tour seven days a week and on all tours Saturdays, 

Sundays and Port Authority holidays, the duties of Patrol Sergeant 
listed above at the CWB, LT, SIB-Teleport and HT may be performed 
by non-unit police personnel of a higher rank. 

Unit employees may be assigned to perform Patrol Sergeant duties 
during tours other than those scheduled tours of duty indicated 
above, provided, however, that no work charts other than those 
indicated above shall be implemented without negotiations with the 

Association. 

5. All existing and added police Sergeant positions and/or assignments shall 

be maintained during the term of this Memorandum of Agreement in accordance with the 
Police Position and/or Assignment List agreed upon between the parties so long as the 

work being performed continues to be performed by or on behalf of the Port Authority. 

6. Except as provided in section XXVlll (2) of this Memorandum of 

Agreement, Police Sergeants will not be required or requested to train any non-police 

officer. 

7. The Port Authority will continue to fully and completely provide a ta.pe 
system on all telephones and on the radio system in all tunnel and bridge facilities. 

8. Any orders communicated by civilians at the communications desk t o  a 
Police Sergeant must be authorized by the Tour Commander responsible for and assigned 

at the said crossing. 

9. The existing work relationship at the Bus Terminal and the Central Police 
Desk between the Desk Sergeants and a civilian clerk shall be maintained. 

10. Preservation of unit work currently and heretofore performed by unit 

members which continues to be performed by or on behalf of the Port Authority shall be 
in accordance with Appendix "M" annexed hereto. 

11. The unit work performed by Sergeant Clendening in the Ticket Fraud Unit 
at KIA has been assigned to the Detective Sergeant responsible for the supervision of 
Detectives assigned to that unit at KIA, provided, however, that the Association shall have 

no unit work claim to work in connection with the planning of the use of computers in law 
enforcement activities, including the development of programs therefor. 
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12. The duties of Patrol Sergeant at the WTC Facility Police Command and the 
Port Newark-Port Elizabeth Facility Police Command and NLIA-Teterboro Facility Police 

Command shall be assigned to Police Sergeants. 

XXX. UNIT WORK 

All "Unit Work" disputes shall not be subject to the grievance and arbitration 
provisions o f  the Agreement but shall be subject to the exclusive jurisdiction of the Port 

Authority Employment Relations Panel and subject to applicable standards to  be 

determined by the Panel. In this connection, "new facilities" shall mean facilities not listed 

in Document "M" of the 1985-89 Memorandum of Agreement. 

XXXI. PERSONAL AND COMMUTATION PASSES 

Personal passes and commutation passes for free use of Port Authority 

tunnel and bridge facilities shall continue to be provided in accordance with PA1 40- 
1 .O1 revised December 20, 1973. At any time following the execution of this 
Memorandum of Agreement, at the Port Authority's sole discretion, the Port Authority 
may replace this benefit with an E-ZPass based program upon the following terms and 

conditions: 

A. The number of free passages at Port Authority tunnel and Bridge 
facilities and the free use of parking lots at Port Authority airports 
for Police Sergeants shall not be less under the E-ZPass based 
program than under said PA1 40-1.01. 

B. Until such time as the E-ZPass program is implemented at Port 

Authority airport parking lots for which free use is provided under 
said PA1 40-1.01 the Port Authority will continue to make passes 
available to Police Sergeants for such parking in accordance with 
said PA1 40-1.01. 

XXXII. EDUCATION REFUND 

1 .  During the term of this Memorandum of Agreement, the provisions of 
Document J annexed hereto will be applicable to Police Sergeants. All increases in the 
maximum reimbursement rates granted to any other employees will be applicable to  
Police Sergeants, whether the increased reimbursement is through amendment to  the 

current AP entitled "Tuition Assistance Program" or otherwise. 

2. Procedures: 

a) Tuition Assistance applications will be maintained at each facility 
police command. 

b) Applicants shall forward a completed Tuition Assistance application 
(PA Form 1020, revised August 2004), current school catalogue and 



other supporting documents in duplicate to the Applicant's 
Commanding Officer at least two (2) weeks before the course(s) 
begins. 

The Commanding Officer will review, sign and forward the 
application to the Department Director or his designee for review. 

If, for valid reasons, the Applicant cannot meet the two week 
deadline, a memorandum explaining the delay must be submitted 
to the Applicant's Commanding Officer who will also forward it t o  

the Department Director. 

e) The Department Director or his designee will approve or disapprove 
the application (stating reasons for disapproval) and return PA Form 
1020 and documents to the Applicant. 

XXXIII. DETECTIVE SERGEANTS 

1 .  All Police Sergeants (Job Specification 2605) who have at least six 
years of Port Authority police service, at least two years of which is service as a Port 
Authority Police Sergeant, shall be eligible to be considered for promotion to the rank of 
Detective Sergeant Oob Specification 2606). Probationary Detective Sergeants must 
successfully complete a six-month probationary period to be considered permanently 

promoted. 

2 .  During the term of this Memorandum of Agreement, a Police Sergeant 
permanently promoted to the rank of Detective Sergeant shall not be involuntarily 
demoted without just cause. Such demotions by the superintendent of Police shall be 
subject to the grievance-arbitration procedure of this Memorandum of Agreement to the 
same extent as any other grievable provision of this Memorandum of Agreement, except 
that the grievant may start at Step Two. 

3. In the event a Detective Sergeant i s  required by his Commanding 
Officer to be on call to respond during off-duty hours, he shall be authorized to utilize a 
Police vehicle for overnight or weekend usage or, in lieu thereof, he shall be compensated 
for being on call in accordance with the resolution of American Arbitration Association 
Case No. 1330-1 567-82. The reporting requirements of PA1 15-3.05 shall be adhered to. 

4. All Detective Sergeants' positions, including any new positions and 
'assignments, shall be included in Attachment "B" of Appendix. "M", annexed hereto, and 
the work currently and heretofore performed thereby shall be the unit work of the 
Association. The currently authorized Detective Sergeant positions shall be as set forth in 
Appendix "N" annexed hereto.. Within fifteen days of the date of execution of this 
Memorandum of Agreement the Port Authority shall offer promotions to the rank of 
Detective Sergeant to bring the total number of Detective Sergeant positions maintained 
and filled to at least fifteen. When the number of Police Sergeants who accept the 
promotion is sufficient to bring the total number of Detective Sergeant positions ., - 



maintained and filled to fifteen, then, i f  the total number of Detective Sergeant positions 
maintained and filled thereafter falls below fifteen, and remains below- a total number of  
fifteen Detective Sergeant positions for more than thirty calendar days, and until the 
number of such positions reverts to fifteen, all Detective Sergeant positions shall be 
treated for purposes of Appendix "M" annexed to this Memorandum of Agreement as if 

they were identified on Attachment "A" to Appendix "M". However, if the Port Authority 
offers a promotion to the rank of Detective Sergeant within fifteen days of the date on 
which the number of such positions falls below fifteen and no Police Sergeant who is 
eligible to be considered for such promotion accepts the promotion, then all Detective 

Sergeant positions shall continue to be treated for purposes of Appendix "M" annexed 
hereto as positions identified in Attachment "B" thereto. 

XXXIV. MISCELLANEOUS 

1. During the term of this Memorandum of Agreement, the Port 

Authority will make reasonable efforts to provide designated free parking areas where 
Police Sergeants may park their personal vehicles while on duty at a facility. The Port 
Authority will reimburse Police Sergeants assigned to or required to be at Journal Square 
Transportation Center (including training) for the cost of parking on an around the clock 
basis. While on duty, Police Sergeants assigned to in-service training at the Journal Square 
Transportation Center or the World Trade Center or involuntarily assigned to or required 
to be at the World Trade Center will be reimbursed for the cost of parking either at the 
Journal Square Transportation Center or the World Trade Center at the Police Sergeant's 
option; provided, however, that if a Police Sergeant opts to park at the World Trade 
Center, no reimbursement will be made for parking if space is available in the designated 
free parking area for the World Trade Center Facility Police Command. No such space 
shall be provided if provision of such space is not practicable by reason of additional cost 
to the Authority, or because of use of areas by other persons or for other purposes. The 
President of the Association or his designee shall be authorized to  park his personal 
vehicle in available space at any such designated police employee parking area. All other 
existing areas and practices for Police Sergeant parking in existence prior to this 
Memorandum of Agreement shall be maintained during the term of this Memorandum of 
Agreement so long as such areas are used for parking purposes. 

2 .  The Port Authority will continue to provide for air conditioning and 
electronic sirens to be installed in all new assigned police cars. Copies of lists of 
supplementary equipment to be carried in assigned police cars shall be forwarded to the 

Association. 

3. During the term of this Memorandum of Agreement, the Port Authority's 
policy with respect to stand-by time, call-ins and carfare allowances shall be as set forth 
in Information Bulletin No. 11, dated March 3, 1965, annexed hereto. 

4. During the term of this Memorandum of Agreement, the Port Authority's 
existing policies with respect to service, safety, and medal awards for Police Sergeants 
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shall continue to be maintained. (See letter dated May 28, 1998, annexed hereto). 

5. Outdoor training of Police Sergeants shall be canceled in the event 
temperatures fall below 25 degrees Fahrenheit. The supervisor in charge of the training 
may also cancel training when other inclement weather conditions adversely affect the 
training exercise. If training is canceled after the Police Sergeants involved have reported 

for duty, they will not be reassigned to another tour on that day. 

6. Upon request, appropriate staff personnel from the Human Resources 
Department will be available to meet with the joint executive boards of the Association, 

the Port Authority Police Benevolent Association, Inc., the Port Authority Police 
Lieutenants Benevolent Association and the Port Authority Detectives Endowment 
Association to  discuss benefit coverage or other similar programs available to police 
personnel. 

7. A maximum of four hours compensation at overtime rates shall be 
paid for each initial off-duty enforcement action leading to an arrest to cover the arrest 
and booking process. All other off-duty police related activities including but not limited 
to rescue functions shall be covered by all benefits outlined in the Memorandum of  
Agreement. The Superintendent of Police will determine whether the actions were 
appropriate police actions and therefore compensable under the second sentence of this 
paragraph and his decision is not subject to the grievance-arbitration procedures 
provided for in this Memorandum of Agreement. 

8. Any provision of this Memorandum of Agreement requiring State or 
Federal legislative action to permit i t s  implementation by amendment of law shall not be 
effective until the appropriate State bodies or Federal body have acted. 

9. Effective on the first day of April, 1998, the Port Authority may 
implement a retrospective payroll system upon the following terms and conditions. On 
the pay date in which the Port Authority determines to implement this program, each 
Police Sergeant on payroll as of that pay date will receive an amount equal to his base 
salary and longevity for that two week period, as well as any premium payments due him 
from the preceding pay period. The payment, equal to his base salary and longevity 
during this implementation pay period, will be reported to the New York State and Local 
Police and Fire Retirement System. In the next succeeding pay period, each Police 
Sergeant will receive a pay check representing the payment of his base salary, longevity 
and premium payments earned during the previous pay period, and the payroll system 
will thereafter function retrospectively for the remainder of the Police Sergeant's Port 
Authority employment, except for Police Sergeants whose Port Authority employment is 
terminated for any reason within one year of this payment. For any police Sergeant whose 
Port Authority employment is terminated for any reason within one year of this payment, 
this payment shall be considered payment toward the base salary and longevity that 

would otherwise be owed to him in his final pay period. 

10. A Police Sergeant shall be "in good standing" under this Agreement 
unless the Police Sergeant is terminated for cause 
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Agreement as a result of disciplinary charges pending due to the Police Sergeant being 
arrested, indicted or receiving a positive drug test conducted pursuant to  Appendix "0" of  

this Agreement. 

1 1. Right to Reopen: In the event the Port Authority negotiates with 
another Police Union contractual language or benefits greater than those provided for ' 

under this Memorandum of Agreement, then the Association shall have the option to 
reopen negotiations with respect to that language or benefit(!$. 

12. Except as provided for in Paragraph 11, above, negotiations 

between the Port Authority and the Association with respect to a successor Memorandum 
of Agreement shall commence on or before March 1 ,  2009. 

LABOR MANAGEMENT COMMllTEE 

1.. The existing labor-management committee consisting of representatives 
of the Port Authority and the Association shall continue in effect. 

2. The function of this committee shall be to facilitate communication 
between the parties to promote a climate conducive to constructive employee relations, t o  
recommend resolutions of employee relations problems which may arise in the 
administration of this Memorandum of Agreement and to discuss other matters of mutual 
interest. 

3. The committee will meet at mutually acceptable times and places, with 
either party having the right to request a meeting. Requests for meetings should be made 
at least a week in advance with the requesting party submitting an agenda of the topics 

for discussion. The size of the committee may vary according to the topics to  be 
discussed and shall be limited to the least number of representatives from each party 
needed to accomplish the business at hand. 

4. Nothing contained in this Section is intended to restrict in any way the 
normal informal discussion and resolution of problems by Port Authority and Association 

representatives. 

XXXVI. ENLARGEMENT OF NEGOTIATING UNIT 

The Port Authority agrees to permit the creation of, and t o  recognize in 
accordance with Section XI1 of the Port Authority Labor Relations Instruction, a single 
negotiating unit comprised of the negotiating units presently represented by the 
Association and by the Port Authority Police Lieutenants Benevolent Association ("LBA"), at 
such time as the Association and the LBA jointly notify the Port Authority in writing of  
their merger and request recognition as exclusive representative of the merged 
negotiating unit. 

PERSONAL Fl LES 

1. During the term of this Memorandum of Agreement, the Port 
Authority's policy with respect to a Police Sergeant's opportunity to rebut written 
derogatory information or statements to be placed in his facility personnel folder shall be 
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as set forth in lnformation Bulletin No. 34, dated July 22, 1968, as amended through 
negotiation with the Association and as set forth herein, in Paragraph 2. Time limits for 
removal of derogatory incident reports including late complaints from a Police Sergeant's 
personal files shall apply to counseling letters and other similar documents. A Police 
Sergeant shall acknowledge receipt of counseling letters and other similar documents, 
and shall have the right to have his Association representative present at all counseling 
sessions. 

2. The amended portion of lnformation Bulletin No. 34, shall read: 

Every employee is entitled to the opportunity to rebut any written 
derogatory information or statements placed in his personal files. 
Prior to a memorandum containing such derogatory information or 
statements being placed into the personal files of an employee, a 
copy will be given to the employee for his information. If he so 
desires, he may write a statement in rebuttal of any allegations and 
this material will be attached to  the written material prior to  it 
being placed in the employee's personal files. 

3. In any situation in which an employee is found not guilty or in 
which such complaint has been determined to be unfounded, such complaint or charge, if 
any, in the personal files of the employee will be removed and destroyed. 

4. When an employee has been charged with a departmental violation 
and the final disposition of the charge is other than "Guilty", the record of the case will be 
removed from the employee's personal files immediately upon final disposition and 

destroyed. 

5. Employees and/or their representatives, with the employee's written 
permission may examine all of their own personal folders by making arrangements in 
advance with appropriate personnel. Documents may not be removed but copies may be 
made, i f  necessary. 

ASSOCIATION BUSINESS 

1. Time off for Association representatives to conduct Association business 
and for purposes of employee representation shall be granted in accordance with the 
provisions of Limited Distribution Directive LDD 3-05, as amended through negotiations 
with the Association and dated April 12, 2005. 

2. During the term of this Memorandum of Agreement, the present 
Association office space and utilities at the George Washington Bridge shall be provided 
at no cost to the Association. 

3. Any of the Association Executive Board Members, not to exceed ten, 
whose regularly scheduled tour of duty on the date of an Association Executive Board 
meeting, not to exceed twenty in a calendar year, is the afternoon tour shall have his 
regularly scheduled tour of duty changed to the day tour of the day of that meeting 



4. Effective January 21, 2003, the Association shall be permitted to request 
emergency excused time with pay and benefits for any member of the Executive Board t o  
respond to a Police Sergeant's medical or psychological emergency, criminal investigation 
or arrest by an outside law enforcement agency, or other similar emergent incident. This 
request may be made by the President of the Association (or his designee) directly to any 
Facility Police Commanding Officer or Tour Commander. Upon receiving such a request, 
the Port Authority will immediately release a member of the Executive Board chosen by 
the President (or his designee) who is then on-duty to respond to the emergent incident. 

5. Effective on January 2 1, 2003 and on each January 2 1 st thereafter, the Port 
Authority shall make a contribution of $1 5,000.00 to the Association's Welfare Fund, 
which is to be used to defray the costs of providing benefits to Police Sergeants. 

XXXIX. PROHIBITION OF EMPLOYERS SOLICITATION 

Neither the Port Authority nor i t s  agents shall solicit the employee, either 
individually or collectively, in regard to any charity or fund. 

XL. PRE-RETIREMENT PROGRAM 

The Port Authority shall establish a pre-retirement program formulated to meet 
the needs and objectives of retiring police personnel. Employees may enroll in this 
program within one year of their prospective retirement and each employee may do so 
only once. The program will be run during normal office hours and employees will be 
granted excused time to attend this program when their work schedule conflicts with the 

scheduled program. 

XLI . PAYCHECKS 

1. The Port Authority shall provide paychecks to employees on Friday paydays 
by 3:00 p.m. The Port Authority shall continue to issue checks on an early distribution 
basis and on an advance basis for vacations or days off. In the event a check is lost 
through no fault of the employee, a voucher check will be drawn to provide him with his 
basic bi-weekly salary. Checks will continue to be distributed to the individual employee's 
Facility Police Command. All other current paycheck practices will remain in effect, except 
that in the event the paycheck is not provided to an employee by 3:00 p.m. on Friday, he 
shall receive two hours of straight-time pay if it i s  necessary for him to stand by or report 

to the facility in order to receive the check. 

2 .  Police Sergeants shall be permitted to exercise the option to participate in 
the direct payroll deposit system provided to Port Authority manageriat, administrative 
and clerical employees on the same basis as such employees. Should either the Port 
Authority or the provider of such system decide, for any reason, to terminate that system 

for Port Authority managerial, 
terminated for Police Sergeants. 

administrative and clerical employees, then it will be 
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XLI I. SAFETY AND HEALTH STANDARDS 

1. The Port Authority represents that it attempts to conform with and that it 

does basically conform with the occupational Health and Safety standards promulgated by 

OSHA. 

2. If it is established that the Port Authority does not basically conform with 
OSHA standards, the Port Authority will make every good faith effort to come into 

conformance. 

XLIII. PRIVATE ROOM INJURIES 

A Police Sergeant who is injured in the line or performance of duty as a result 
of being the victim of a criminal assault shall be provided by the Port Authority with a 
private hospital room, if one i s  available, and, if there is reason for fear for the safety of 

she employee, a Police Sergeant guard. 

XLIV. SERVICE AND PERSONAL WEAPONS 

The carrying and storage of weapons on and off duty shall be in accordance 
with PDI 7-1, revised September 1, 1981 with the agreement of the Association and 
further revised with the agreement of the Association, dated September, 1983. 
Notwithstanding any other provisions in this Memorandum of Agreement, the service 
handgun shall be a 9mm, semi-automatic as determined by the Superintendent of Police. 

The only handgun which may be approved as an off duty and/or second 

handgun is a 9mm with double action and a magazine disconnect. 

Effective June 30, 1998 any and all references to the .38 caliber revolver, 
equipment or ammunition related thereto shall be deemed modified to reflect the change 
in handgun from the .38 caliber revolver to the 9mm as set forth in Document "0." 

P.D.I. 9-2 is abolished in i ts  entirety and is no longer in effect. 

The Port Authority will continue to retain the right to determine all aspects of 

pistol qualifications including, but not limited to, qualification procedures, qualification 
proficiency and qualification composition. The Port Authority will not remove the Police 
Sergeant's weapon for failure to qualify except pursuant to a determination of the Office 
of Medical Services that the Police Sergeant's failure to qualify was due to a medical 
condition. The Port Authority shall promulgate a Police operating Instruction (POI) setting 

forth the Pistol Qualification Program. 

A Police Sergeant who has failed to qualify with his service weapon shall be 
assigned to requalify with his service weapon on his next scheduled workday on which 

the Police Academy Range is open. 

XLV. CONFIDENTIALITY 

Except as required by applicable law, the Port Authority shall not disclose to 
any agency, person, corporation, etc., public or private, the telephone number, Social 



XLVI. CONTRACT BOOKLETS 

The Port Authority, at its sole expense, shall furnish the Association with 600 
copies of this Memorandum of Agreement within thirty (30) days after the execution of  

this Agreement and a computer disk containing the body of this Memorandum of  
Agreement and any documents annexed thereto which are new to or were revised for 

purposes of  this Memorandum of Agreement. 

XLVII. AGREEMENT ADMINISTRATION 

The Port Authority agrees to make available t o  the Association all relevant data 

the Association may require to negotiate collectively and to properly administer the 

Agreement. 

XLVIII. MILEAGE ALLOWANCES 

Mileage allowances and reimbursement for parking and tolls shall continue t o  

be paid in accordance with the policies set forth in PA1 15-3.05 as in effect on July, 1978 
except that effective April 1, 1999, the mileage allowance shall be the maximum 
permissible standard mileage rate for business as provided by Internal Revenue Service 

Regulations and as adjusted over time pursuant to 26 CFR / 1.274-5T or successor 
provisions of the lnternal Revenue Code or Regulations. 

In the event a Police Sergeant is assigned to report to a non-port Authority 
location or a Facility Police Command other than his assigned Facility Police Command for 
Port Authority medical examinations and/or training, mileage reimbursement between 

such non-Port Authority locations or a Facility Police Command and the Police Sergeant's 
assigned Facility Police Command, and reimbursement for parking and tolls, shall 
continue to be in accordance with the allowances provided for in this Section. 

XLIX. LONG-TERM DISABILITY PROGRAM 

1. Active Police Sergeants who have a minimum of five years continuous 
service as a Port Authority employee, and effective July 20, 1991, but commencing on July 
21, 1991, active Police Sergeants who have a minimum of one year continuous service as 
a Port Authority employee will be covered by the Port Authority's Long-Term Disability 
Program created April 24, 1974 for managerial and professional employees, under which 
a covered Police Sergeant who is permanently disabled due to a non-job connected illness 
or injury is eligible to receive up to 60% of his annual base pay to age 65 from a 

combination of sources, including any New York State and Local Police and Fire 
Retirement System Ordinary Disability and Social Security Act benefits (and any other 
relevant payments), with the difference up to the 60% maximum (but no more than 50% of 

the Police Sergeant's base-salaiy) to be provided by the Port Authority. 

2. An active Police Sergeant who has a minimum of one year of continuous 
service as a Port Authority employee and who the Port Authority determines is 

permanently disabled due to an injury incurred in the line of duty but who has been 



accidental disability retirement and performance of duty disability retirement shall be 
eligible for the benefits provided in Paragraph one of this Section under the same 
conditions as if the permanent disability was due to a non-job connected injury, except 
that, in addition thereto, the Police Sergeant must also apply for Workers' Compensation 
Law benefits as another source for meeting the 60% maximum of annual base pay, upon 

meeting the following criteria: 

(a) The Police Sergeant has applied to the New York State and Local Police and 
Fire Retirement System, based upon this injury incurred in the line of duty, for both 
accidental disability retirement and performance of duty disability retirement; and 

(b) ' The Police Sergeant has been determined by that System with respect 
thereto not to be qualified for either retirement; and, 

(c) The Police Sergeant has exhausted any right that he may have to 
administratively appeal any denial thereof by that System, excluding any action that the 
Police Sergeant may have to appeal his denial in the state or federal judicial system. 

Nothing in this Section requires a Police Sergeant to apply for Workers' 
Compensation Law benefits in both New York and New Jersey. 

3. As used in this section, the term "permanently disabled" shall mean 
"physically or mentally incapacitated for the performance of duty as a Police Sergeant", 
the term "WorkersJ Compensation Law" shall include both the New York Workers' 
Compensation Law and the New Jersey Workers1 Compensation Act, and the term 
'Workers' Compensation Law benefits" shall not include payments of medical expenses or 
that portion, if any, of other Workers' Compensation Law benefits which is paid to a Police 
Sergeant for any period of time prior to the termination of his Port Authority employment. 

4. Except as modified by paragraph 2, herein the Long Term Disability (LTD), 

dated June 30, 1998 is applicable to  Police Sergeants and annexed hereto as Document 
"W.  

PRIOR LETTERS OF AGREEMENT 

The provisions of the prior letters of agreement, which are still valid, shall be 
deemed incorporated into the body of the contract. The said letters are annexed hereto as 
Exhibits. 

Ll. DEFERRED COMPENSATION PLAN 

During the term of this Memorandum of Agreement, so long as the Port 

Authority offers to any of i t s  employees a deferred compensation plan pursuant to  26 
U.S.C. Section 457, Police Sergeants shall be eligible to participate on the same terms, 
conditions and basis. 

LII. INDEMNIFICATION AND DEFENSE AGAINST CIVIL LIABILITY 

1 .  During the term of this Memorandum of Agreement, for all claims or 
causes of action covered by the terms of this Section as set forth below which claims or 

5 6 



causes of action may occur or be asserted during the term of this Memorandum of 
Agreement, and if such Police Sergeant has authorized the Port Authority, in its 
discretion, to  settle or defend such actions or claims, and said Police Sergeant has fully 
cooperated in the defense thereof and has given the General Counsel of the Port Authority 
prompt notice of the claim or action against him, the Port Authority will, to the extent 

permitted by applicable law: 

a. pay on behalf of any Police Sergeant all sums which the Police 
Sergeant shall become legally obligated to pay as damages because 
of acts or omission arising out of the activities of one or more 
members of the Port Authority Police Force, within the scope of his 
employment as a Port Authority Police Sergeant including the 
following perils: 

False Arrest, False Imprisonment or Unlawful Detention; 

Assault and/or Battery; 

Malicious Prosecution; 

Defamation, Libel, Slander, Humiliation or Violation of Right 
of Privacy (unless arising out of advertising), Occupancy or 
Wrongful Entry; 

Negligence; 

False or Improper Service of Process; 

Violation of Property Rights; 

Personal Injury, Mental Anguish, Mental Injury and Shock; 

Third Party Property Damage as a resllflt of False Arrest 
(property of person being arrested); and 

Claims made or actions brought pursuant to the United 
States Constitution, or the Constitutions of the States of 
New York and New Jersey, or any law affording a civil right 
of action for damages by reason of an invasion of a civil 
right or liberty. 

The coverage for assault and/or battery and/or third party property 
damage is limited to any acts of any Police Sergeant committed at the time of making or 
attempting to make an arrest or in resisting an overt attempt to escape by a person under 
arrest or committed during the time that any person under arrest is in the care, custody 
or control of any Police Sergeant; in resisting an overt attempt to escape by a person in 
the care, custody or control of any Police Sergeant, or while in lawful confinement; or any 
other situation within the scope of his employment as a Port Authority Police Sergeant 
where the Police Sergeant has not used unjustifiable or excessive force. 

2. Definitions. For purposes of this Section, the following terms are 



defined as indicated: 

a. "Police Sergeant". In addition to i ts  definition contained in Section 
I, Paragraph 1 of this Memorandum of Agreement, the words "Police Sergeant" shall 
include the heirs, executors, administrators or other legal representatives of a Police 

Sergeant in the event of his death or incapacity. 

b. "Damages". The word "Damages" shall mean damages (and costs 
and interest included in any judgment entered) to the extent the Port Authority is 

permitted by applicable law to pay such damages. 

3. With respect to the indemnity afforded by this Section the Port 

Authority shall, to the extent permitted by applicable law, defend.,' either through its 
General Counsel or such other counsel as it may choose in its discretion, any claim or suit 
against a Police Sergeant seeking damages to which this indemnity applies even if any of 
the allegations of the suit are groundless, fake or fraudulent. 

4. This Section shall not be subject to the grievance-arbitration 
procedures provided for in this Memorandum of Agreement. 

5. Nothing contained in this Section is intended otherwise to  restrict the 
right of any Police Sergeant to pursue any available remedy, including a plenary court 
hearing. 

6. The Port Authority may, in its discretion, discharge any or all of its 
obligations under this Section by the purchase of insurance coverage for such 
obligations. 

NON-CIVIL CHARGES OR COMPLAINTS 

1. With respect to a Police Sergeant who is a defendant in a given legal 
proceeding as a result of non-civil charges or complaints filed against him for events 
which occur on or after June 21, 1988, the Port Authority will pay reasonable counsel fees 
for the defense of said Police Sergeant provided that such charges or complaints are not 
preferred by or instituted on the complaint of the Port Authority or PATH, that the actions 
of the Police Sergeant arise out of, are directly related to and are in furtherance of the 
lawful exercise of police powers or other official duties of the Police Sergeant, and that 
the Police Sergeant is either found not guilty of all such charges or complaints or all such 
charges or complaints are dismissed with finality. 

2. Effective January 1, 2005, counsel fee rates shall be as follows: 

Partner or Senior Associate (more than 4 years after admission to  
the bar): $21 2.00 per hour. 

Junior Associate (4 years or less since admission to the bar): 
$1 57.00 per hour 

In January of each year thereafter the above amounts shall be 
changed by the percentage change in the Consumer Price Index 
for All Urban Consumers for the New York-Northeastern New 



Jersey area from the prior January. 

3. Counsel fees reimbursable pursuant to this Section shall be paid within 
sixty days of submission. 

LIV. DRUG ABUSE TESTING PROCEDURE 

The drug abuse testing procedure applicable to  Police Sergeants shall be 
as set forth in Appendix "0" annexed hereto. 

LV. POLICE COMMAND CONSOLIDATION 

1 .  Effective on the date of execution of this Memorandum of Agreement, the 
following Facility Police Commands and Port Authority facilities are consolidated into four 
Consolidated Police Zones: 

JFK International Airport Facility Police 
Command/LaCuardia Airport Facility Police 
CommandfQueens West Facility 

PATH Facility Police Command/World Trade 
center Facility Police CommandlHolland 
Tunnel - Brooklyn Piers Facility Police 
Command/Jersey City Auto Marine Terminal 
Facility 

Port Authority Bus Terminal Facility p o k e  
Command/Lincoln Tunnel Facility Police 
Command/Ceorge Washington Bridge Facility 
Police Command/Bathgate Facility/Yonkers 
FacilityJOne Madison Avenue - 225 and 233 
Park Avenue South Facilities 

Newark Liberty lnternational Airport - 
Teterboro Airport Facility Police Command/ 
Port Newark - Port Elizabeth Facility Police 
Command/ Staten Island Bridges - Teleport 
Facility Police Command/ Howland Hook 
Facility/Port Ivory Facility/ Essex County 
Resource Recovery Center Facility 

2. The following Facility Police Commands have not been consolidated with any 
other Facility Police Commands or Consolidated Police Zones and shall continue to be 
treated as separate Facility Police Commands: 

a. CPD 
b. HQ 
c. CIB 
d. Police Academy 



3. Notwithstanding the above consolidations, Police Sergeants shall continue to  
be permanently assigned to individual Facility Police Commands and transfer lists shall 

continue t o  be maintained as provided in Document "C" annexed hereto, and facilities 
including but not limited to gun lockers, clothing lockers and mailboxes shall continue to  

be maintained at Facility Police Commands for the Police Sergeants permanently assigned 

thereto. 

LVI . SUPERVISION - BT YOUTH SERVICES SQUADIJFKIA HACK SQUAD 

Effective January 21, 2003, a Police Sergeant Uob Specification No. 2605) 

who the Port Authority assigns to work a Police Sergeant (Job Specification 2605) roll call 
position in plainclothes to perform the supervision of the Bus Terminal Youth Services 
Squad or the supervision of the John F. Kennedy International Airport Hack Squad shall be 
paid an additional amount equal to seven and one-half percent (7 M%) of that Police 

Sergeant's hourly rate of pay for each hour he is engaged in the performance of such 
duties in plainclothes to  which he has been assigned by the Port Authority, including 
assignments to appear in criminal court or other similar judicial or administrative 
proceedings which are directly related to such plainclothes assignments. For purposes of 
this Paragraph, a Police Sergeant's (Job Specification No. 2605) "hourly rate of pay" for a 
straight time hour of work shall be the amount computed by dividing by eighty (80) the 
total of the base biweekly salary and the base bi-weekly longevity payable to such Police 
Sergeant as set forth in the schedules annexed hereto as Appendix "A(I)", Appendix "A(2)", 
Appendix "A(3)" and Appendix "A(4)", respectively, and, for an overtime hour of work, 
shall be one and one-half (1 112) times the amount computed by dividing by eighty (80) 

the total of the base bi-weekly salary and the base bi-weekly longevity payable to such 
Police Sergeant as set forth in the schedules annexed hereto .as Appendix "A(1)", 
Appendix "A(2)", Appendix "A(3) and Appendix "A(4)", respectively. 

LVI I. LOCKER SEARCH PROCEDURE 

1. Non-criminal matters: 

a) The search of lockers assigned to Sergeants in connection with non-criminal 
matters may occur in the following circumstances: 

i) Upon the death or separation from service of the 
Sergeant, the Port Authority Police Command staff may 
search that Sergeant's locker; 

ii) The Port Authority Police Command staff may search a 
Sergeant's locker when reasonably related to an 
administrative investigation of the Sergeant; 

iii) The Port Authority Police Command staff may search a 
Sergeant's locker to retrieve Port Authority property 



iv) The Port Authority Police Command staff may search a 
Sergeant's locker to fulfill a legal obligation or in exigent 
circumstances; 

The search must be approved by the Superintendent of Police, or, in his absence, 
by the individual he designates in writing as acting Superintendent of Police. 

Any memorandum designating an individual as acting Superintendent of Police 
shall be required to be copied to the SBA President under Section I, Paragraph 5 
of  the Memorandum of Agreement. 

The Association must be given notice of a search and will be afforded a 
reasonable opportunity to attend the search. A representative of the SBA on the 
tour of duty of the search will be permitted to be a witness to the search. If no 
representative is working the tour of duty, the President of the SBA shall be 
notified that no representatives are available. The President will be permitted 
three (3) hours to obtain an alternate witness for the search. 

The search shall not be more intrusive than necessary to accomplish its purpose. 

2. Searches of lockers in connection with criminal investigations will be governed solely 
by applicable law. 

3. Upon notice to the pertinent Facility Police Command, the Port Authority Police 
Command staff may enter all police lockers not currently assigned to Sergeants. 

LVIII, INSURANCE CARDS 

The Port Authority will insure that health 'care carriers, who provide identification 
cards, will issue such cards directly to employees upon enrollment in the provider's 

coverage. 

LIX. POLICE VEHICLES 

"Large" sized vehicles, such as defined by NAFA, the National Association of Fleet 
Administrators, will continue to be provided. 

Lx. 

A. 

1 .  

SPECIAL OPERATIONS DIVISION 

Assianment to Special Operations Division 

Effective on the date of execution of this Memorandum of Agreement, each Police 
Sergeant assigned to the Special Operation Division (SOD) or the Central Police 
Desk (CPD) shall receive a quarterly stipend of  2% of the base salary of the Police 
Sergeant for the entire quarter. For purposes of this paragraph, a Police Sergeant's 
"hourly rate of pay" shall be the amount computed by dividing by eighty (80) the 
base bi-weekly salary of the Police Sergeant as set forth in the schedules attached 
hereto as Appendix " A (1 1, A (21, A (31, A (4), A (S), A (6) and A (7), respectively. 



2. For purposes of this stipend, the quarters shall be January through March, April 
through June, July through September, and October through December, and 
assignment to the SOD for any day in a quarter shall entitle the Police Sergeant to 
payment for the entire quarter. 

3. The stipend due Police Sergeants shall be paid by March 1 of the year following 
the year or part thereof the stipend was earned or within sixty (60) days of the 
date the Police Sergeant transfers out of the SOD 

1. The Central Police Desk (CPD) Sergeants, and Sergeants providing meals and relief 
coverage to the CPD Sergeants shall supervise Special Operations Division (SOD) 
Police Officers who are assigned to (1) Teletype, (2) Police Academy, or (3) Police 
Headquarters. 

2. Any and all SOD Police Officers performing the duties described in Paragraph B.I., 
herein, shall be on the Central Police Desk Roll Call. Whenever feasible, SOD 
Police Officers performing the duties described in Paragraph 1, under the 
supervision of the CPD Sergeant or the CPD relief Sergeant shall perform their 
duties at the Central Police Desk. 

3. The CPD Sergeant and the CPD relief Sergeant shall not be responsible for 
supervision of SOD Police Officers performing operational duties at the Police 
Academy Pistol Range. 

4. Sergeants providing meals and relief to CPD Sergeants, shall be paid an amount 
equal to two percent (2%) of the Sergeant's hourly rate of pay for each hour or 
quarter hour thereof in which they perform the aforementioned supervisory 
responsibilities. For purposes of this paragraph, a Police Sergeant's "hourly rate 
of pay" for either a straight time or overtime hour shall be the amount computed 
by dividing by eighty (80) the total of the base bi-weekly salary of the Police 
Sergeant as set forth in the schedules annexed hereto as Appendix "A ( I ) ,  A (2), A 
(3), A (4), A (S), A (6) and A (7)" respectively. 

5. CPD Sergeants and Sergeants providing relief to the CPD Sergeants shall not be 
entitled to the payment in Section XV, paragraph 5, of the Memorandum of 
Agreement. 

SAVINGS CLAUSE 

1. If any provision of this Memorandum of Agreement is found to be invalid, 
such invalidity shall not impair the validity and enforceability of the remaining provisions 
of this Memorandum of Agreement. 

2. All provisions of this Memorandum of Agreement, including but not 
limited to wages, fringe benefits, and all other conditions of employment, unless 

otherwise amended, shall remain in full force and effect until a new Memorandum of 
Agreement Is executed. 



LXII. TERM OF MEMORANDUM OF AGREEMENT 

The term of this Memorandum of Agreement shall commence as of  

January 21, 2003 and expire January 20, 201 0. 

THE PORT AUTHORITY OF NEW YORK PORT AUTHORITY POLICE 
AND NEW JEW- SERGEANTS BENEVOLENT ASSOCIATION 

BY: 



Appendix "A(1)" 
Salary Ranges for Individuals Promoted to the Rank of 
Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/03 

Step Bi-Weekly Annual 
1 (starting rate) $3,043.67 $79,135.42 
2 (after6months) $3,149.10 $81,876.60 
3 (after 12 months) $3,253.00 $84,578.00 
4 (after18months) $3,513.50 $91,351.00 

Effective 1/21/05 

Bi-Weekly Annual 
1 (starting rate) $3,268.33 $84,976.58 
2 (after 6 months) $3,381.54 $87,920.04 
3 (after 12 months) $3,493.1 1 $90,820.86 
4 (after 18 months) $3,772.84 $98,093.84 

Effective 1/21/07 

SteP Bi-Weekly Annual 
1 (starting rate) $3,467.37 $90,15 1.62 
2 (after 6 months) $3,587.48 $93,274.48 
3 (after 12 months) $3,705.84 $96,35 1.84 
4 (after 18 months) $4,002.61 $104,067.86 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 (starting rate) . $3,750.30 $97,507.80 
2 (after 6 months) $3,880.22 $1 00,885.72 
3 (after 12 months) $4,008.23 $104,213.98 

Effective 1/21/04 

Step Bi-Weekly Annual 
1 (starting rate) $3,157.8 1 $82,103.06 
2 (after 6 months) $3,267.19 $84,946.94 
3 (after 12 months) $3,374.99 $87,749.74 
4 (after 18 months) $3,645.26 $94,776.76 

Effective 1/21/06 

Step Bi-Weekly Annual 
1 (starting rate) $3,366.38 $87,525.88 
2 (after 6 months) $3,482.99 $90,557.74 
3 (after 12 months) $3,597.90 $93,545.40 
4 (after 18 months) $3,886.03 $101,036.78 

4 (aft& 18 months) $4,329.22 $1 12,559.72 

Effective 1/21/08 

Step Bi-Weekly Annual 
1 (starting rate) $3,606.06 $93,757.56 
2 (after 6 months) $3,730.98 $97,005.48 
3 (after 12 months) $3,854.07 $100,205.82 
4 (after 18 months) $4,162.71 $108,230.46 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Effective 1/21/03 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Effective 1/21/04 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
Afler 4 Years 
After 5 Years 
ARer 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
Pifter 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Effective 1/21/04 

S t e ~  3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years ' 

After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/04 

Ster, 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

police-sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
Afler 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Effective 1/21/05 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/06 Effective 1/21/06 

Step 1 Bi-Weekly $3,366.38 Step 2 Bi-Weekly $3,482.99 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/06 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
Afier 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Y e a .  
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After .27 Years 
After 28 Years 
After 29 Years 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/07 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/08 Effective 1/21/08 

Step 1 Bi-Weekly $3,606.06 Step 2 Bi-Weekly $3,730.98 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
.After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



. Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/08 

Ster, 3 . Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 

. After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Ster, 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) Before 1/1/93 
Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) Before 1/1/93 
Effective 1/21/09 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix "A (2)" 
Salary Ranges for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Step Bi-Weekly Annual 
1 starting rate $2,947.53 $76,635.78 
2 After 1st Yr $3,079.34 $80,062.84 
3 After 2nd Yr $3,217.32 $83,650.32 
4 M e r  3rd Yr $3,361.54 $87,400.04 
5 After 4th Yr $3,513.50 $91,351.00 

Effective 1/21/05 

Step Bi-Weekly Annual 
1 starting rate $3,165.09 $82,292.34 
2 After 1st Yr $3,306.64 $85,972.64 
3 After 2nd Yr $3,454.80 $89,824.80 
4 Afler 3rd Yr $3,609.67 $93,851.42 
5 After 4th Yr $3,772.84 $98,093.84 

Effective 1/21/07 

Step Bi-Weekly Annual 
1 starting rate $3,357.84 $87,303.84 

I 2 After 1st Yr ' $3;508.02 $91,208.52 
3 After 2nd Yr $3,665.19 $95,294.94 
4 M e r  3rd Yr $3,829.50 $99,567.00 
5 After 4th Yr $4,002.61 $104,067.86 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 starting rate $3,63 1.84 $94,427.84 
2 After 1st Yr $3,794.27 $98,65 1.02 
3 After 2nd Yr $3,964.27 $103,071.02 
4 After3rdYr $4,141.99 $107,691.74 
5 After 4th Yr $4,329.22 $1 12,559.72 

Effective 1/21/04 

Step Bi-Weekly Annual 
1 starting rate $3,058.06 $79,509.56 
2 After 1st Yr $3,194.82 $83,065.32 
3 After 2nd Yr $3,337.97 $86,787.22 
4 After 3rd Yr $3,487.60 $90,677.60 
5 After 4th Yr $3,645.26 $94,776.76 

Effective 1/21/06 

Step Bi-Weekly Annual 
1 starting rate $3,260.04 $84,761.04 
2 After 1st Yr $3,405.84 $88,551.84 
3 After 2nd Yr $3,558.44 $92,519.44 
4 After 3rd Yr $3,717.96 $96,666.96 
5 After 4th Yr $3,886.03 $101,036.78 

Effective 1/21/08 

Step Bi-Weekly Annual 
1 starting rate $3,492.15 $90,795.90 
2 After 1st Yr $3,648.34 $94,856.84 
3 After 2nd Yr $3,811.80 $99,106.80 
4 After 3rd Yr $3,982.68 $103,549.68 
5 After 4th Yr $4,162.71 $108,230.46 



Effective 1/21/03 

Step 1 Bi-Weekly 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Step 3 Bi-Weekly 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/03 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/04 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
hfier 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 

- After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/04 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
M e r  12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 111 193 but Before 1/1/98 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 4 Bi-Weekly $3,609.67 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/05 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/06 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly $3,405.84 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/06 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
M e r  12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Appendix "A(2)" 
percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 4 Bi-Weekly $3,829.50 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/07 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
M e r  24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/08 

Step1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 .Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/08 

Step 5 Bi-Weekly $4,162.71 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years $603.59 
After 29 Years $624.41 



Effective 1/21/09 

Step 1 Bi-Weekly 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

S t e ~  4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Step 5 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Sergeant 

(Job Specification 2605) on or After 1/1/93 but Before 1/1/98 

Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Salary Ranges for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/03 Effective 1/21/04 

Step Bi-Weekly Annual Step Bi-Weekly Annual 
1 starting rate $2,994.13 $77,847.38 1 starting rate $3,106.41 $80,766.66 
2 After 1st Yr $3,181.26 $82,712.76 2 After 1st Yr $3,300.56 $85,814.56 
3 After 2nd Yr $3,368.39 $87,578.14 3 After 2nd Yr $3,494.70 $90,862.20 

Effective 1/21/05 Effective 1/21/06 

Step. Bi-Weekly Annual 
1 starting rate $3,215.13 $83,593.38 
2 After 1st Yr $3,416.08 $88,818.08 
3 After 2nd Yr $3,617.01 $94,042.26 

Effective 1/21/07 

Step Bi-Weekly Annual 
1 starting rate $3,410.93 $88,684.18 
2 After 1st Yr $3,624.12 $94,227.12 
3 After 2nd Yr $3,837.29 $99,769.54 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 starting rate $3,689.26 $95,920.76 
2 After 1st Yr $3,919.84 $101,915.84 
3 After2ndYr $4,150.41 $107,910.66 

$tep Bi-Weekly Annual 
1 starting rate $3,311.58 $86,101.08 
2 After 1st Yr $3,518.56 $91,482.56 
3 After 2nd Yr - $3,725.52 $96,863.52 

Effective 1/21/08 

Step Bi-Weekly Annual 
1 starting rate $3,547.37 $92,231.62 
2 After 1st Yr $3,769.08 $97,996.08 
3 After 2nd Yr $3,990.78 $103,760.28 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/03 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/04 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
M e r  16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
ARer 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
Afier 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
Afier 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/2/98 but Before the Execution of the MOA 

Effective 1/21/06 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/07 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Ster, 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
AAer 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
ARer 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 111198 but Before the Execution of the MOA 

Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 

- After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/09 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
ARer 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Salary Ranges for Individuals Promoted to the Rank of Police Sergeant 

(Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/03 
Step Bi-Weekly Annual 

1 Upon Promotion $2,994.13 $77,847.38 
2 After 1st Yr $3,054.02 $79,404.52 
3 After 2nd Yr $3,105.93 $80,754.18 
4 After 3rd Yr $3,190.42 $82,950.92 
5 After 4th Yr $3,368.39 $87,578.14 

Effective 1/21/04 Effective 1/21/05 
Step Bi-Weeklv Annual Step Bi-Weeklv Annual 

1 Upon Promotion $3,106.41 $80,766.66 1 Upon Promotion $3,215.13 $83,593.38 
2 After 1stYr $3,168.55 $82,382.30 2 After 1stYr $3,279.45 $85,265.70 
3 After 2nd Yr $3,222.40 $83,782.40 3 After 2nd Yr $3,335.18 $86,714.68 
4 After 3rd Yr $3,3 10.06 $86,061 .56 4 After 3rd Yr $3,425.91 $89,073.66 
5 After 4th Yr $3,494.70 $90,862.20 5 After 4th Yr $3,617.01 $94,042.26 

Effective 1/21/06 Effective 1/21/07 
Step Bi-Weekly Annual Step Bi-Weeklv Annual 

1 Upon Promotion $3,311.58 $86,101.08 1 Upon Promotion $3,410.93 $88,684.18 
2 After 1st Yr $3,377.83 $87,823.58 2 After lstYr $3,479.16 $90,458.16 
3 After 2nd Yr $3,435.24 $89,3 16.24 3 After 2nd Yr $3,538.30 $91,995.80 
4 After 3rd Yr $3,528.69 $91,745.94 4 After 3rd Yr $3,634.55 $94,498.30 
5 After 4th Yr $3,725.52 $96,863.52 5 After 4th Yr $3,837.29 $99,769.54 

Effective 1/21/08 Effective 1/21/09 
Step Bi-Weeklv Annual Step Bi-Weekly Annual 

1 Upon Promotion $3,547.37 $92,23 1.62 1 Upon Promotion $3,689.26 $95,920.76 
2 After 1st Yr $3,618.33 $94,076.58 2 After 1st Yr $3,763.06 $97,839.56 
3 After 2nd Yr $3,679.83 $95,675.58 3 After 2nd Yr $3,827.02 $99,502.52 
4 After 3rd Yr $3,779.93 $98,278.18 4 After 3rd Yr $3,931.13 $102,209.38 
5 After 4th Yr $3,990.78 $103,760.28 5 After 4th Yr $4,150.41 $107,910.66 



Effective 1/21/03 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/03 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
Afier 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
Afier 29 Years 

Effective 1/21/04 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
Afier 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/04 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
ARer 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25. Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/05 

Step 5 Bi-Weekly 

After 1 Year 
Afier 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After '20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/06 

Step 5 Bi-Weekly. 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
ARer 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/07 

Step 1 .. Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 

. After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/07 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/08 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
ARer 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

- Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
Afier 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/08 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
ARer 11 Years 
After 12 Years 
ARer 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Ster, 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/09 

Step3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Sergeant (Job Specification 2605) on or After the Execution of the MOA 

Effective 1/21/09 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix "A (5)" 
Salary Ranges for lndividauls Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) Before 1/1/98 who had been Promoted to the Rank of 
Police Sergeant (Job Specification 2605) Before 1/1/93 

Step Bi-Weekly Annual 
1 Upon Promotion $3,499.5 1 $90,987.26 
2- After 1st Yr $3,622.01 $94,172.26 
3 After 2nd Yr $3,741.39 $97,276.14 
4 After 3rd Yr $4,040.67 $1 05,057.42 

Effective 1/21/05 

Step Bi-Weekly Annual 
1 Upon Promotion $3,757.82 $97,703.32 
2 After 1st Yr $3,889.36 $101,123.36 
3 After 2nd Yr $4,017.55 $104,456.30 
4 After 3rd Yr $4,338.93 $1 12,812.18 

Effective 1/21/07 

Step. Bi-Weekly Annual 
1 Upon Promotion $3,986.67 $103,653.42 
2 After l i t  Yr $4,126.22 $107,28 1.72 
3 After 2nd Yr $4,262.22 $1 10,817.72 
4 After 3rd Yr $4,603.17 $1 19,682.42 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 Upon Promotion $4,3 1 1.99 $1 12,111.74 
2 After 1st Yr $4,462.92 $1 16,035.92 
3 After 2nd Yr $4,610.02 $1 19,860.52 
4 After 3rd Yr $4,978.79 $129,448.54 

Effective 1/21/04 

Ster, Bi-Weekly Annual 
1 Upon Promotion $3,630.74 $94,399.24 
2 After 1st Yr $3,757.84 $97,703.84 
3 After 2nd Yr $3,881.69 $100,923.94 
4 After 3rd Yr $4,192.20 $108,997.20 

Effective 1/21/06 

Step ' Bi-Weekly Annual 
1 Upon Promotion $3,870.55 $100,634.30 
2 After 1st Yr $4,006.04 $104,157.04 
3 After 2nd Yr $4,138.08 $107,590.08 
4 After 3rd Yr $4,469.10 $1 16,196.60 

Effective 1/21/08 

Step Bi-Weekly Annual 
1 Upon Promotion $4,146.14 $107,799.64 
2 After 1st Yr $4,291.27 $1 11,573.02 
3 After 2nd Yr $4,432.71 $1 15,250.46 
4 After 3rd Yr $4,787.30 $124,469.80 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/03 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
Afier 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
M e r  12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/04 

Step1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 

. After 9Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1.9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Yeas 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
M e r  29 Years 



Appendix 74 (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
Afier 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Stea 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
Afier 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
Afier 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After'9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/06 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/06 

S t e ~  3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 '~ea r s  
After 18 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

S t e ~  4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/07 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
M e r  3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 4 Bi-Weekly 

ARer 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
ARer 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 

,- After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
Aftel: 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 

. After9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28. Years 
After 29 Years 

Effective 1/21/08 

Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 
Effective 1/21/09 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

S t e ~  2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
Mer 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

Before 1/1/98 who had been Promoted to the Rank of Sergeant (Job Specification 2605) Before 1/1/93 
Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 4 . Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix "A (6)" 
Salary Ranges for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606 ) on or After 1/1/98 but Before the Execution of the MOA 

Step Bi-Weekly Annual 
1 Upon Promotion $3,536.82 $91,957.32 
2 After 1st Yr $3,705.24 $96,336.24 
3 After 2nd Yr $3,873.65 $100,714.90 

Effective 1/21/05 

Step Bi-Weekly Annual 
1 Upon Promotion $3,797.88 $98,744.88 
2 After 1st Yr $3,978.74 $103,447.24 
3 After 2nd Yr $4,159.57 $108,148.82 

Effective 1/21/07 

Effective 1/21/04 

Step Bi-Weekly Annuai 
1 Upon Promotion $3,669.45 $95,405.70 
2 After 1st Yr $3,844.19 $99,948.94 
3 After2ndYr $4,018.91 $104,491,66 

Effective 1/21/06 

Step Bi-Weekly Annual 
1 Upon Promotion $3,911.82 $101,707.32 
2 After 1st Yr $4,098.10 $106,550.60 
3 After 2nd Yr $4,284.36 $1 11,393.36 

Effective 1/21/08 

Step Bi-Weekly Annual Step Bi-Weekly Annual 
1 Upon Promotion $4,029.17 $104,758.42 1 Upon Promotion $4,190.34 $108,948.84 
2 After 1 st Yr $4,221 .04 $109,747.04 2 After 1st Yr $4,389.88 $1 14,136.88 
3 After 2nd Yr $4,412.89 $1 14,735.14 3 After 2nd Yr $4,589.41 $1 19,324.06 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 Upon Promotion $4,357.95 $1 13,306.70 
2 After 1 st Yr $4,565.48. $1 18,702.48 
3 After 2nd Yr $4,772.99 $124,097.74 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/03 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 -Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Ster, 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
ARer 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/04 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)". 
Percentage Longevity for Individuals Promoted to the ~ a n k  of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/04 

Ster, 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
M e r  7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/06 

Step1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 

. After 9Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 

, After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
ABer 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/07 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
Afier 28 Years 
After 29 Years 

Effective 1/21/07 

Ster, 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
Afier 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 

. After 9Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8. Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27,Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 
(Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/09 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

$tep 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6. Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1.5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
.After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

- (Job Specification 2606) on or After 1/1/98 But Before the Execution of the MOA 
Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Salary Ranges for Individuals Promoted to the Rank of Detective Sergeant (Job Specification 2606) 

on or Atter the Execution of the MOA 

Effective 1/21/03 
Bi-Weeklv Annual 

1 UponPromotion $3,536.82 $91,957.32 
2 After 1stYr $3,573.15 $92,901.90 
3 After 2nd Yr $3,622.95 $94,196.70 
4 ARer 3rd Yr $3,704.9 1 $96,327.66 
5 After 4th Yr $3,873.65 $100,714.90 

Effective 1/21/04 
Ster, Bi-Weekly Annual 

1 Uponpromotion $3,669.45 $95,405.70 
2 After 1st Yr $3,707.14 $96,385.64 
3 After 2nd Yr $3,758.81 $97,729.06 
4 ARer 3rd Yr $3,843.84 $99,939.84 
5 After 4th Yr $4,018.91 $104,491.66 

Effective 1/21/06 
Ster, Bi-Weeklv Annual 

1 Upon Promotion $3,911.82 $101,707.32 
! 2AfterlstYr $3,952.00 $102,752.00 

3 After 2nd Yr $4,007.08 $104,184.08 
4 After 3rd Yr $4,097.72 $106,540.72 
5 After 4th Yr $4,284.36 $111,393.36 

Effective 1/21/08 
Bi-Wee& Annual 

1 Upon Promotion $4,190.34 $108,948.84 
2 After 1st Yr $4,233.38 $1 10,067.88 
3 ARer 2nd Yr $4,292.38 $111,601.88 
4 After 3rd Yr $4,389.48 $1 14,126.48 
5 After 4th Yr $4,589.41 $1 19,324.66 

Effective 1/21/05 
Bi-Weeklv Annual 

1 Upon Promotion $3,797.88 $98,744.88 
2 AfterlstYr $3,836.89 $99,759.14 
3 After 2nd Yr $3,890.37 $101,149.62 
4 After 3rd Yr $3,978.37 $103,437.62 - 
5 After 4th Yr $4,159.57 $108,148.82 

Effective ll21107 
Bi-Weeklv Annual 

1 Upon Promotion $4,029.17 $104,758.42 
2 After 1st Yr $4,070.56 $105,834.56 
3 After 2nd Yr $4,127.29 $107,309.54 
4 After 3rd Yr $4,220.65 $109,736.90 
5 After 4th Yr $4,412.89 $1 14,735.14 

Effective 1/21/09 
Bi-Weeklv Annual 

1 Upon Promotion $4,357.95 $1 13,306.70 
2 After 1st Yr $4,402.72 $1 14,470.72 
3 After 2nd Yr $4,464.08 $1 16,066.08 
4 After 3rd Yr $4,565.06 $118,691.56 
5 After 4th Yr $4,772.99 $124,097.74 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/03 

Step 1 ~i-weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years- 
After 18 Years 
After 19 Years 
After.20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Ster, 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Y e m  
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After21 Years 
After 22 Years 
Affer 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage ~ o n ~ e v i t ~ f o r  individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 

.After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 years' 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
M e r  16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
M e r  24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

- (Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/03 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
M e r  11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 years' 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 
I 

Effective 1/21/04 

Step 1 Bi~Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 

I 

After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

$3,669.45 Step 2 ' Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After .I9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 
.. . 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11Years 
w e r  12 Years 
After 13 Years 

. After14Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 

. After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/04 

S t e ~  5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Ye- 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 years ' 
After 24 Years 
After 25 Years 
M e r  26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/05 Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years- 
After 23 Years 
After24 Years 
After 25 Years 
After 26 Years 
Mer  27 Years 
After 28 Years 
After 29 Years 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/05 

Step 3 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years ' 

After 22 Years 
Afier 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/05 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 

, After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Y e a .  
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 
2 .  

Effective 1/21/06 

SteD 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 

1, After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 

- After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1121106 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
M e r  26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
, Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/06 

step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 

- After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/07 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years. 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
b e r  23 years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for lndividuais Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 
, 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 

. After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

S t e ~  4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
M e r  25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/07 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years ' 

After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years. 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or Afler the Execution of the MOA 

Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Ye& 
After 11 Years 
After 12 Years 
After i 3  Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Ye& 
After 24 Years 
Mer 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 years' 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



. . 

Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
.After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
M e r  29 Years 

Effective 1/21/08 

S t e ~  4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years. 
After 12 Years 
After 13.years 
After 14 Years 
After 15 Years 
After16Years 
After 17 Years 
After 18 .Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 'Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/08 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Ptornoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective lt2 1/09 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 years 
After24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After. 11 Years 

:After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years. 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
.After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job specification 2606) on or After the Execution of the MOA 

S t e ~  3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 

. After 17 Years 
After 18 Years 
After 19 Years 

- After20Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

S t e ~  4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (7)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Sergeant 

(Job Specification 2606) on or After the Execution of the MOA 

Effective 1/21/09 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



APPENDIX "B" 
USE OF ACCRUED COMPENSATORY TIME 

Police Sergeants will be eligible, subject to limitations contained in the Memorandum of 
Agreement t o  bank up to 450 hours of compensatory time during any calendar year. Individual 
compensatory time banks may be designated in the even numbered pay periods of.each year. 
Such designations are to be processed through the Facility Commanding Officers. 

Time off may be taken against the compensatory time bank as follows: 

1. Ordinary compensatory ~ i m e  

When a Sergeant desires time off, he must request the time no less than two weeks nor 
more than four weeks in advance. His request must be submitted to his Facility 
Commanding Officer in writing. The Commanding Officer will verify that the Sergeant 
has sufficient time in his bank, determine if approval will adversely affect the tour or 
tours of duty involved and if not call the Central Police Pool Commanding Officer for 
approval. If no Central Police Pool exists the Commanding Officer shall contact the 
Special Operations Division (SOD) Commanding Officer for approval. 

If approved by the Central Police Pool or the SOD Commanding Officer, the time off is  
not to be canceled without the personal approval of the Superintendent of Police. 

2. Time Off Limitations 

Compensatory time off will be guaranteed for up to three Sergeants per day. The 
Central Police Pool or SOD Commanding Officer will control the approval o f  all 
compensatory time requests so that absences for such purposes remain at or below the 
level of three Sergeants per day. 

Where the daily quota has not been met, compensatory time will be granted up t o  24 
hours before the start of the tour in question provided no overtime costs are incurred as 
a result of the late request. 



APPENDIX "C" 

This Appendix applies whenever there are fewer than eight hours between the 
consecutive overtime hours worked and the next scheduled tour of duty. 

Work twelve (1 2) hours overtime - If not required for Court Appearance, the Police employee 
has the option to work his regular tour or take eight (8) 
hours ~ o m ~ e n s a t o r ~ ~ i m e .  

Work thirteen (1 3) hours overtime - To be excused with pay one (1) 

hour and'charged seven (7) 

hours Compensatory Time. 

Work fourteen (1 4) hours overtime - To be excused with pay two (2) 

ho~ i r  with pay and charged six (6) 

hours Compensatory Time. 

W O ; ~  fifteen (1 5) hours ovekirne - To be excused three (3) 

Hour with pay and charged five (5) ' 

hours Compensatory Time. 

Work sixteen (1 6) hours overtime - To be excused four (4) 

hour with pay and charged' four (6 

hours Compensatory Time. 



APPENDIX D 

VACATlO N S 

A. Vacations for Port Authority Police Employees are based on the assumption that 
they contribute to the good health and well being of the staff and are, therefore, 
mutually beneficial to the employee and the organization, 

B. Police employees receive vacations of up to 29 days yearly, depending on length 
of police service. 

C. Employees cited for performing services beyond normal expectations and 
receiving either the Medal of Honor, the Howard S. Cullman Distinguished Service 
Medal, the Distinguished Sewice Medal, the Police Commendation Medal, or the 
Meritorious Police Duty Medal receive extra days of vacation as specified in 
Attachment B to this Appendix D. 

D. The Human Resources Director may, with the approval of the Executive Director, 
modifjl vacation policies to fit the requirement of an unwsual situation. 

11. OPERATING RULES 

A. Attachment A, "Operating Rules - Vacations" outlines the operating rules for the 
administration of the vacation program. 

B. Attachment B, Vacation Allowance Table, shows the specific vacation allowances 
for Police Employees during their first year of employment, in subsequent years, 
and upon termination of employment. It also covers extra vacation days 
authorized for employees awarded medals. 



APPENDIX D 

ATTACHMENT uAn 

OPERAVNC RULES - VACATION 

1. VACATION SCHEDU L1N.G 

A. Vacation scheduling for Police will be handled in accordance with instructions 
issued by the Superintendent of Police. 

If. VACATION ELIGIBILITY IN CONNECTION WITH LEAVE OF ABSENCE 

For the year in which an ordinary, maternity, or long term military leave begins, an 
employee is entitled to vacation allowance equivalent to that for terminating employees 
shown in Part VII of Attachment A plus any vacation days carried over from previous 
years. After subtracting vacation already taken, the balance is taken before the leave 
begins. If the employee has already taken vacation days in excess of his allowance for 
the year, their value is subtracted from his last paycheck before the leave begins. 
However, i f  at the time the leave begins, vacation has been taken in excess of vacation 
due in accordance with a facility or unit vacation schedule published at the start of a 
calendar year, no adjustments in the final salary check will be made provided that the 
employee did not initiate a change in his assigned vacation via a mutual swap or special 
request. Employees returning from ordinary, maternity, or long term military leave of 
absence in a calendar year other than that in which their leave commenced will be 
entitled to a vacation allowance, for that year only as shown in Part Ill of Attachment B. 

111. Vacation days taken in any year shall be charged first, against any accrued normal 
vacation carried over from the prior year, and second, against the current year's normal 
vacation allbwance. 

IV. VACATION IN CONNECTION WlTH SICK LEAVE 

A. If an employee falls ill after starting his scheduled vacation, the period of his 
illness during this vacation cannot be charged as a sick absence. However, if an 
employee is hospitalized for one night or more while on vacation, only the days 
of hospitalization should be charged as sick absence time. Should questions 
arise regarding application of this policy, the Human Resources Department 
should be consulted. 

6. If an employee's sick absence starts before a scheduled vacation, the time absent 
due to illness should be charged as sick absence, provided the employee returns 
to work at the end of his illness 
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C. An employee who is absent for an extended period because of illness and who 
received paid sick leave for a pan or all of the period of absence, may be 
required to forfeit a portion or all of his normal vacation allowance. The 
Superintendent of Police will recommend to the Human Resources Director the 
appropriate action to be taken in such cases. 

D. Following an extended period of absence because of illness (other than the first 
occasion of absence due to each injury incurred in the line of duty) and injuries 
incurred in the line of duty after the execution of the Memorandum of 
Agreement (1 996-2003) which are exempt from consideration for purposes of 
Repeated and Excessive Absence discipline under Appendix 'L", annexed hereto 
and the days of absence of such occasions which totals a minimum of 30 
cumulative work days lost within any 12 consecutive month period, one (1) day 
of vacatiori allowance may be forfeited for each 10 work days of absence. 

Vacation days forfeited shall be taken as follows: absences beginning and ending 
in a single calendar year shall only have vacation days forfeited from the calendar 
year in which the absence occurs; absences which begin in one calendar year and 
continue into a successor calendar year shall have vacations days forfeited based 
upon the entire period of absence, first from the calendar year in which the 
absence began and, if the Police Officer's remaining vacation allowance for that 
year is insufficient to satisfy the forfeiture, then the remainder of the forfeiture 
shall be taken from the calendar year in which the absence ended. 

V. VACATION CARRYOVER 

A. Vacation must be taken in the year in which it is earned, unless special 
permission for carryover of vacation allowance from the year earned to the 
following year is granted by the Human Resources Director. Such permission 
must be obtained prior to the end of the year in which the vacation is earned. 
No employee may carry over to a succeeding year more than one full year's 
vacation allowance. The Superintendent of Police may authorize carryover of 
vacation of five days or less. 

B. In determining the amount of vacation which may be carried over to a 
succeeding year, a continuous period of vacation begun before the end of one 
calendar year which extends into the succeeding calendar year shall be 
considered to have been taken in its entirety during the calendar year in which it 
was begun. 

C. The provisions of Paragraphs A and B above shall apply to unused vacation days 
at the-end of any calendar year which have accumulated as a result of illness or 
injury. 



VI. LENGTH OF SERVICE IN CONNECTION WITH VACATION 

A. Length of service is determined as follows in computing vacation allowance: 

1. All periods of authorized absence with pay are included. 

2. Ail time on military leave and sick leave, with or without pay is included. 

3. Time on leave of absence without pay in excess of one month is not 
included. 

4. If an individual .is separated because of reduction in force and is re- 
employed within one year of the date of separation his service prior to 
separation is included. 

5.  If an individual is re-employed after a separation of more than one year 
due to reduction in force, or after dismissal or resignation, his service 
prior to such separation, dismissal or resignation is not included, unless 
specifically approved by the Human Resources Director. 

6. Service as a full-time temporaw employee is included, provided there is 
no interruption in employment exceeding five calendar days at the time 
his status is changed to project or permanent employee. 

VII. VACATION ALLOWANCES ON SEPARATION - POLICE EMPLOYEES 

A. 1. Vacation aHowances on separation will be reduced by any vacation taken 
in the calendar year in which separation occurs, unless such days were 
carried over from a previous year. 

2. A member of the Police Force who is separated in good standing will be 
entitled to full credit for any unused vacation carried forward from a 
previous year under the provisions of Paragraph V, above. Any vacation 
carried foward from a previous year and taken prior to separation will 
not be considered in determining vacation allowance on separation. 

B. A member of the Police Force in good standing who has had at least nine 
months' service and who is separated for such reasons as reduction in force, 
death, or retirement will be granted his full vacation allowance for the calendar 
year in which his services terminate, regardless of his termination date. 



C. A member of the Police Force in good standing who is separated for any reason 
before the completion of nine months' service, or who is discharged for cause, 
including resignation under charges, is not eligible for vacation allowance on 
separation. 

D. A member of the Police Force absent without pay for more than thirty 
consecutive days during a year, with the exception of absence while on military 
leave, shall have his succeeding vacation allowance reduced by 1 / 12 for each 30 
consecutive days of such absence. 



APPENDIX D 
VACATION ALLOWANCE TABLE 

I. Annual Vacation Allowance 

The following schedule will apply to Police Employees, except as provided in Parts 11, 111 

and IV hereof. 

Anniv. Date 

Jan. 1 - Feb. 14 

Feb. 1 5 - Apr. 1 5 

Apr. 16- June 1 5 

June 16 -July 1 5 

July 16- Sept. 1 5 

Sept 1 6-Nov, 1 5 

Nov. 16-Dec. 15 

Dec. 1 6-Dec. 3 1 

Year of - 
Em~lovment 

18 

16 

14 

10 

8 

6 

3 

1 

Anniversarv Year 

2nd - - 3rd - 4th 

23 - 23 2 8 

22 2 3 27 

2 1 2 3 2 6 

2 1 23 2 6 

20 23 25 

II. On Termination (also see part VII of Attachment A) 

If the month of And the Police Employees 
Termination is: Standard Vacation allowance is:* 

January 
February 
March 
April 

May 
June 

July 
August 
September 
October 
November 
December 

1 8 davs 
1 
4 
5 
6 
7 
10 
11 
12 
13 
16 
17 

18 

197 

23 davs 
2 
4 
6 
8 
9 
12 
14 
15 
17 
2 0 
2 1 
2 3 

28 davs 
2 
5 
7 
9 
11 
13 
17 
19 
2 1 
24 
26 
2 8 



*Police Employees with vacation allowances not shown (e.g., 0-1 8 days, 18-23 days, 23-28 
days). use the following formula: 

No. of months worked 
since Jan. 1 of current year = Vacation Allowance Vacation Allowance x 

12 on Termination 

Parts are rounded to the nearest whole (3.43 = 3, 3.54 = 4) 
Half days are rounded to next higher day (e.g. 3.5 = 4) 

Ill. Police Employees Returning from Leave of Absence 

If the month of 
Return is: 

January 
February 
March 
April 

May 
June 

July 
August 
September 
October 
November 
December 

And the Police Employee's 
Standard Vacation allowance is:** 

18 davs 23, davs 
18 23 
17 2 1 
16 19 
13 17 
12 16 
11 14 
10 12 
7 9 
6 8 

4 6 
3 4 
0 2 

28 davs 
2 8 
2 6 

24 
2 1 

19 
17 
15 

** For Police Employees with vacation allowance not shown (e.g., 0-1 8, 18-23, 23-28 days), 
use the following formula: 

No. of months which will be 

Vacation Allowance x worked Dee. current year = Vacation Allowance 
12 

Rounding of parts will be done in the same way as in paragraph II above. 

IV. Extra Vacation Allowance 

Holders of the awards shown below, with the exception of the Meritorious Police Duty Medal, 
will receive the extra vacation allowance indicated beginning in the year in which the medal is 



awarded. Upon termination, medal holders will receive full value for those vacation days for the 
year in which the separation occurs with the exception noted in part VII. C, of Attachment A. 

Receive Extra Days of 
A. All Emplovees Awarded: Vacation as Follows: 

The Medal of Honor 
The Howard S. Cullman 

Distinguished Service Medal 
The Distinguished Service Medal 
The Police Commendation Medal 
The Meritorious Police Duty Medal 

*** Holders of this award receive one extra day vacation during the twelve-month period 
following the award ceremony. 

B. Service Awards 

Employees who have on or after January 1, 2000, attained twenty-five (25) years or 
more service with the Port Authority shall be granted one (1 ) additional vacation day 
annually and it is hereby resolved that prior PATH service shall qualify as service 
credit in determining. an employee's entitlement to the additional vacation day. 



POLICE SERGEANT VACATION GROUP ROTATION 

JAN. 
JAN. 
FEB. 
FEB 
MAR 
MAR 
APR 
APR 
MAY 
MAY 
JUNE 
JUNE* 
JULY* 
JULY* 
AUG* 
AUG* 
SEPT* 
SEPT 
OCT 
OCT. 
NOV. 
NOV. 
DEC. 
DEC. 
X-MAS 

NOTE: 

1. Any letter listed without a number includes all sub groups of that letter, i.e., "A" 
includes groups Al, A2, A3, A4. AS, A6, A7. 

2. Monthly periods shown are nominal. Actual charts are produced annually by Police 
Division with specific dates. 

*Prime Vacation Period. w 



Office of the Executive Director PAJ 20-3.03 
~ h ;  Port  of Neoir - - :Y ork Authority ~ e v i s e d  

. . 
July 1, 1:968 

a r r  
APPENbZY C-. 

SICK LEAVE 

I. Policy 

Thb h t n t c t i o r r  cover8 f l  Port Authority perrpment, probationary 
and annual employees except .Service C employees included in the 
'sick Leave Bank Plan. (NOTE: A Temporary Operating Instruction 
on the Sick Leave Bgnk Plan w a s  issued effective July 1, 1968. 
The' Sick Leave Bank P h  covers all Service . C emplayeeh, uccept 
those employees ' whose positions are reprelrented by an authorized 
employee o r g e z a t i o n  which has, purruant to  a memorandum of 
011&rrtarrding,. elected coverage under a differeat available sick 
leave plan. ) 

1. Employees .who,have completed -at least three months of 
s e d c s  in a status other than temporary may be granted 
rick leave with pay, in accordance with the schedule of 
allowances below,. 'because of dcknerp o r  &ability in-' 
curred not in li& of duty. f 

2. Employees injured while participating in a Port  Authority 
sponsored activity +sh caua& them to. loas ti- f rom 
work a re  compensated for this lout tkpe 'under the 
schedule of allowances. 

3. For  the purpose of administering this policy, the work ' - 
week for all employees is considered to be a seven-day 
period beginning a t  1 2:01 A. M, on Sunday dnd ending at 
12:OO Midnight Saturday. 

Schedule of Allowances 

The following schedule of 4owanceq applies to each separate 
period of sickness or disability: 

Weeks at. Weeks at 
Length of Service Full -Pay Half Pay 

Less than 3 months None. None 
3 rnonths.'but less than 1 year, 1 ( 5 days) 2 (10 days) 

. I  year but less than 2 years 2 (10 days) 4 (20 days) 
i Gears but less thak 5 years . 4 (20 days.) 6 (40 days) 

5 

5 years but less than 10 years 8 (40 days) 18 (')&'days) 



- .  
Special consideration may be given by .the Personnel -- 
Director to emp,io.ypea. eth fiftecnlyears of service o r  - 

; , .  . .  . . .'- .. more. . 

C. Determination of Length of Service 

Length of service i s  determined as  follows in computing 
,sick leave allowances: 

Periods of authorized abuence with pay is included.- 

All time on military leave and sick leave is included 

Tims on leave of absence in excess of one month is 
not included. 

If an individd is separated-bec'&e of redvction of . 
.force and is re-employed within one year of the date 
of separation, his service prior to separation is . 
included. 

I£ an individual i s  re-empr'oyed after separation of 
more than one year due to reduction of force, o r  
after dinmissal o r  resignatipn, his services p r i o r  
to such separation. dismissal o r  resignation a re  not 
included; 

r 

filll-timr 
6. Service as a /temporary 'em$?loyec is no4 included, provided 

I 

no Interruption in  kuployment exceeding- five calendar days a t  the time his status 
t$annm$ or perm8uept epp l~pent .  roce u r e  

Sick leave up to the full amount indicated in the schedule 
xnay be authorized by department heads. 

In cases  where, in the judgment of the department head 
concerned. the nick leave allo'wance should be less than 
the full amount indicated in  the schedule, appropriate 
recommendations a re  submitted by the department head 
to the Personnel Director .for approval. 

In cases  where the period of sickness or disability con- 
tinues beyond the time covered in the schedule. and where 
sick leave allowance in excess of the schedule is considered 
appropriate by the department head. rkcomrnendation for 
such allowance is submitted to the Personnel Director By 
memorandum setting forth the pertinent facts of the case 
with a completed Employee Payroll Notice. .form PA 87. . 
The . Personnel Director and. where appropriate, the 

.+', - , Medical Direct0 r investigates ail such 
i .  - .  . . .  . . .. 

Z o f 3  , 
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PAI 20-3.03 
Revised . J u l ~ . l , ' 1 9 6 8  . 

re&mmondation i s  approved by the Personnel Director for . 

the' Executive Director, such' is noted .on the 
abstract of Personnel Changes .which is submitted monthly 
to .thd Committee on Operations. 

At the end of the period of. aick leave with full pay, or 
half m, the name of tha employee on aick leave is included 
on Departinental Payroll Payment Authority, form PA 688, 
submitted by the department concerned to effect the reduction 
in pay. Particular care is  taken to see that this is done at 
the proper time, s h e  failure to take this action results in 

. over-payment. 



APPENDIX "Fa 

THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY 
DIRECTOR OF ADMINISTRATION 
POLICE DIVISION INSTRUCTION 

P.D.1 2-9 
SlCK LEAVE POLICY 

JULY 1976 
REVISED MARCH 1 988 

REVISED JUNE 1998 

1. INTRODUCTION 

It is the purpose of this instruction to establish the policy and procedures to be used 
by the Facility Police Commanding Officer in reviewing individual sick leave performance of all 
police personnel, as well as to provide the means for an evaluation and counseling of those 
individual cases requiring special attention. 

II. STANDARDS FOR SICK ABSENCES 

1. A. The standards for sick absences are: 

1. No sick absences in 12 months - Above Standard 

2. One to Four separate sick absences in 12 months - Standard 

3. Five or more separate sick absences in 12 months - Below Standard 

B. All sick absences, including less than full tour absences, doctor's note, 
and excused by Office of Medical Services absences, will count in the 
determining of the number of occasions. 

111. REVIEWS 

A. Each month the Facility Police Commanding Officer will conduct a review of 
the sick leave performance of all members of his command, for the preceding 
12 months. 

B. When a member of the force reaches three occasions of sick absence in a 
twelve month period, the Facility Police Commanding Officer will conduct a 
review of the individual's sick record for the previous 24 month period. The 
review will include all occasions of sick absence, the number of tours and less 
than full tours of sick absence, medical problems related to the absences and 
other related data which will aid in reviewing the total record of the person. 

C. The Facility Police Commanding Officer will interview the individual to obtain 
additional information and to counsel him on his performance. A 
memorandum recording the results of the review and the interview will 
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placed in the employee's facility file. 

D. When a member of the force reaches four occasions of sick absence in a 12 
month period, the Facility Police Commanding Officer will again interview 
the individual. The individual at this time will be advised that a future sick 
absence within the 12 month period may result in a recommendation that 
he be placed on Half-Pay Doctor's Note Status. A memorandum recording 
the results of the review and the interview will be placed in the employee's 
facility file. 

E. When the sick leave performance of a member of the force goes below 
standard, the Facility Police Commanding Officer will conduct a review of 
the individual's sick record. The individual will be interviewed and based 
on an evaluation of all relevant data, the Facility Police Commanding 
Officer may recommend that the individual be placed on a Half-Pay 
Doctor's Note Status for 6 months. 

IV. CHANCES IN SICK LEAVE STATUS 

A. Half-Pav Doctor's Note Status 

1. A recommendation may be made to place a member of the force 
on Half-Pay Doctor's Note Status after a review of his sick leave 
record has been completed and the individual has been 
interviewed and counseled as specified in paragraph Ill, above. 
The procedure outlined in Appendix A of this P.D.I. will be used to 
recommend placement of an individual on Half-Pay Doctor's Note 
Status. 

2. An individual on Half-Pay Doctor's Note Status, who supplies a 
letter or note from his doctor that he attended the individual 
during the period of sick leave involved, or who takes time off for 
sick leave on the advice of the Port Authority Office of Medical 
Services, will receive 112 pay for such absence, provided he 
presents the doctor's letter or note to his Facility Police 
Commanding Officer upon his return to duty. I f  a note is not 
presented, the individual will receive no pay for the sick absence. 

B. No-Pav Status 

1. When a review of the sick leave record of an individual on a Half-Pay 
Doctor's Note Status shows no improvement and continues Below 
Standard, an evaluation will be made of all relevant information and 
an interview will be conducted with the individual concerned. 

2. If warranted, and as a result of the evaluation and interview, the 
Facility Police Commanding Officer may submit a recommendation to .,,$!g ""' 



place the individual on a No-Pay Status for 6 months. 

3. The procedure as outlined in Appendix A will be used. 

4. An individual on No-Pay Sick Leave Status may be recommended to 
receive no pay for each sick absence, while on such status, 
regardless of whether or not he presents a doctor's note or is 
advised to take time off for sick leave by the Port Authority office of 
Medical Services. 

C. Follow-UD Reviews 

' The sick leave record of an individual who is on a less-than-full-pay 
sick leave status will be reviewed at the end of the 6 month period, 
while on such status. 

The review will include an evaluation of all relevant information, and 
must be followed by one of the actions specified in paragraphs D and 
E below. 

D. Return to Full-Pay Status 

When the review of the sick record of an individual on less-than-full-pay 
sick leave status shows an improvement and reflects a Standard or Above 
Standard performance, the Facility Police Commanding Officer will submit 
a recommendation to return the individual to a Full-Pay Status, as 
outlined in Appendix B. 

E. Continued Less-Than-Full-Pav Status 

1. When the review of the sick record of an individual on less-than-full- 
pay sick leave status shows no improvement and continues Below 
Standard, an evaluation will be made of all relevant information and 
an interview will be conducted with the individual concerned. 

2. If warranted, and as a result of the evaluation and interview, the 
Facility Police Commanding Officer may submit a recommendation 
to continue the individual on less-than-full-pay status for an 
additional 6 months. 

3. The procedure as outlined in Appendix A will be used to recommend 
that an individual on less than-full-pay status be extended on such 
status for an additional 6 months. 

V. TO REDUCE PAY 

When a member of the force on less-than-half-pay status is absent on sick 
leave, the Facility Police Commanding Officer, after complying with the 
provisions outlined above, will notify the Inspector Operations by telephone of 
his recommendations, in accordance with Appendix C. 

206 & wW" 
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APPENDIX A 

PROCEDURE FOR CHANCING THE SICK PAY STATUS 
MEMBER OF THE FORCE TO A LESS THAN 

FULL PAY STATUS 

A. After fulfilling the requirements of the P.D.1, a Facility Commanding Officer 
who wishes to recommend a change in Sick Pay Status will: 

1. Determine if the member under review warrants a less than full pay 
status for sick leave in accordance with the provisions of this P.D.I. 

2. Prepare a recommendation,' original and four copies, to the 
Superintendent of Police. 

3. If the Superintendent of Police disapproves the recommendation, the 
original copy will be retained by the Police Division and the four copies returned to the Facility 
Commanding Officer. If approved, the Police Division retains the original and sends four copies 
to the Director of Administration. 

4. The Director of Administration, if he approves, retains a copy and 
forwards three copies to the Manager Operating Personnel Division, Personnel Department. If 
approved, two copies are returned to the Administrative Assistant, Police Division. 

5. The Administrative Assistant will note his records and return one copy to 
the Facility Commanding Officer. 

B. Upon receipt of this confirmation, the Facility Commanding Officer will 
promptly notify the individual concerned that for a period of 6 months from the date of 
approval by the Personnel Department, he will be in the indicated pay status for sick leave. 

C. The approval procedure will also be used when recommending that an 
individual in a less than full pay for sick leave status be retained in that status for an additional 
6 months. 
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APPENDIX 6 

PROCEDURE FOR CHANCING THE SICK LEAVE 
STATUS OF MEMEBRS OF THE FORCE 

A. To restore an individual to full pay for sick leave status, the Facility 
Commanding Officer will forward a memorandum to the Superintendent of Police containing a 
recommendation to that effect for his approval. The memorandum will be in quadruplicate. If 
approved, the Superintendent of Police will so indicate on all copies of the recommendation. 
Copies will be processed as follows: 

1. Two for Police Division - one for file and one for notification to  the 
Facility Commanding Officer. 

2. One for Administrative Assistant - Police Division. 

3. One for Manager, Operating Personnel Division. 

Upon receipt of this confirmation, the Facility Commanding Offtcer will promptly notify the 
individual concerned. 
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APPENDIX C 

IMPLEMENTING LESS THAN FULL PAY 

A. When a member of the force who is in a less than full pay status i s  absent because of illness, 
the Facility commanding Officer will: 

1. Determine i f  the sick absence is subject to a reduction in pay in accordance with the 
provisions of the P.D.I. 

2. If a reduction in pay is  warranted, telephone notifications will be made to the 
lnspeaor - Operations. 

3. Inspector, Operations, will notify the Administrative Assistant, Police Division. 

4. Upon receipt of the notification from the lnspeaor Operations, the Administrative 
Assistant will cause the necessary notice to be made to the payroll section to reduce 
the salary of the member of the force. 
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APPENDIX "G1' 

GRIEVANCE-ARBITRATION / DISCIPLINARY PROCEDURE 

The Port Authority of New York and New Jersey (the "Port Authority") and the Port 
Authority Sergeants Benevolent Association (the "Association") agree that the procedure 
for processing grievances with respect to  the alleged violation of any provision (other 
than paragraph one of Section 11, paragraph fourteen of Section XVIII, Section XXI and 
Appendix '3" referred to  therein, Section XXIX, Section XXX, Paragraph one of Section 
XXXIII, the second sentence of paragraph seven of Section XXXIV, and Section LII), of the 
Memorandum of Agreement executed by the parties on #&;L 14, ~oaf>nd disciplinary 
charges shall be as follows: 

A. Policy 

Police Sergeants shall have the right to present grievances in accordance 
with the procedures described herein free from interference, coercion, restraint, 
discrimination or reprisal. The informal resolution of differences prior to the initiation of 
actions under this Grievance Procedure is encouraged and desired by the Port Authority 
and the Association. 

B. Definitions 

Pursuant t o  the Memorandum of Agreement to which this Grievance- 
Arbitration/Disciplinary Procedure (Grievance Procedure) is annexed as ~ppend ix  G 
(which Memorandum. shall hereinafter be called the "Memorandum of Agreement") and 
for the purposes of this Appendix: 

1. Grievance. A complaint limited to the application or interpretation by 
the Port Authority of any provision o f  the Memorandum of Agreement (other than 
paragraph one of Section 11, paragraph fourteen of Section XVIII, Section XXI and 
Appendix '3" referred t o  therein, Section XXIX, Section XXX, paragraph one of Section 
XXXIII, the second sentence of paragraph seven of Section XXXIV, and Section LII) which 
application or interpretation is alleged to  constitute a violation of the said Memorandum 
of Agreement or any provision thereof; provided, however, that, notwithstanding any 
provision or provisions of the Memorandum of Agreement, the term "grievance" shall 
not include any complaint or dispute whatsoever concerning unit work irrespective of its 
nature and source nor any complaint or dispute whatsoever concerning any transfer of a 
Police Sergeant or denial thereof irrespective of its nature and source i f  the 
Superintendent of Police declares in writing that such transfer or denial is deemed 
necessary for the good of  the service and sets forth the reason or reasons therefore. No 
complaint or dispute whatsoever concerning any transfer of a Police Sergeant or denial 
thereof irrespective of its nature and source shall be subject to or processed through 
this Grievance procedure or submitted to  arbitration i f  the Superintendent of Police 
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declares in writing that such transfer or denial thereof is deemed necessary for the good 
of the service and sets forth the reason or reasons therefore. No complaint or dispute 
concerning unit work irrespective of i t s  nature and source shall be subject to  or 
processed through this Crievance procedure or submitted to arbitration but shall be 
subject to the exclusive jurisdiction of the Port Authority Employment Relations Panel 
pursuant to  Section XXX of the Memorandum of Agreement. The processing of  a 
complaint by the Port Authority pursuant to this procedure shall not constitute a waiver 
by the Authority of any defense or claim that the conduct complained of does not 
involve the application or interpretation of any provision of the Memorandum of 

Agreement. 

2. Disciplinary Charges and specifications: Disciplinary charges and 
specifications ("disciplinary charge" or "charge") filed pursuant to Document C, annexed 
to the Memorandum of Agreement, as modified by Section XXVll of the Memorandum of 
Agreement. 

C. Procedure 

- Grievances and disciplinary charges as defined in Paragraphs 1 and 2, respectively, 
of B herein shall be processed as follows: 

Step One: Initial Processing of Crievance 

A written grievance shall be submitted (via facsimile or otherwise) by the 
grievant on forms to be provided by the Port Authority to the Superintendent of Police or 
his designee on behalf of the Public Safety Department (with a copy to the Association if 
the President thereof or his designee is not the grievant) within thirty (30) working days 
of the commencement of the event which gave rise to the grievance or the date the 
grievant should reasonably have been expected to become aware of the event which 
gave rise to the grievance. If the grievance i s  not settled in writing within ten (10) 
working days of receipt of the grievance, the grievance may be appealed by the grievant 
to the Manager of the Labor Relations Department within fifteen (1 5) working days of 
receipt of the Step One response. Any such appeal shall be in writing and state the 
grounds therefor. If no Step One response is received within the specified time, the 
grievance shall be advanced to Step Two without further action by the grievant. 

Step Two: Appeal of Crievance 

The Manager, Labor Relations Department shall issue a written 
determination of an appeal from Step One within twenty (20) working days after the 
receipt of such appeal, setting forth the reasons for his determination. Any unsettled 
grievance may be appealed to arbitration as set forth in step Three. 
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Step Three: Arbitration 

(a) Disciplinary charges: A disciplinary charge shall be considered 
automatically submitted to arbitration at the time of service of the charge. Within twenty 
(20) working days of the service of the Disciplinary Charge, the Port Authority shall 
notify the de;ignated representative of the American Arbitration Association at their 
then current address, by the filing of a demand for arbitration, with a copy of the 
demand provided to the Association. The process for selecting the arbitrator shall begin 
upon the filing o f  the demand and shall proceed in accordance with the then effective 
Voluntary Labor Arbitration Rules of the American Arbitration Association. 

(b) Except as otherwise provided in Appendix "K" annexed to  the 
Memorandum of Agreement, the President of the Association or his designee shall have 
the exclusive right to refer to arbitration any unsettled grievance with respect to  the 

. application or interpretation by the Port Authority of any provision of the Memorandum 
of Agreement (other than paragraph one of Section II, paragraph fourteen of Section 
XVIII, Section XXI and Appendix '3'' referred t o  therein, Section XXIX, Section XXX, 
Paragraph one of Section XXXIII, the second sentence of paragraph seven of section 
XXXIV, and Section LII) which application or interpretation is alleged to  constitute a 
violation of  the said Memorandum of Agreement or any provision thereof by serving 
written notice in duplicate on the Manager, Labor Relations Department or his designee, 
not later than twenty (20) working days following receipt of the Step Two determination; 
provided, however, that, notwithstanding any provision or provisions of the 
Memorandum of Agreement, the term "grievance" shall not include any complaint or  
dispute whatsoever concerning unit work irrespective of its nature and source nor any 
complaint or dispute whatsoever concerning any transfer of a Police Sergeant or denial 
thereof irrespective of its nature and source if the Superintendent of Police declares in  
writing that such transfer or denial is deemed necessary for the good of the service and 
sets forth the reason or reasons therefor. No complaint or dispute whatsoever 
concerning any transfer of a Police Sergeant or denial thereof irrespective of its nature 
and source shall be subject to or processed through this Grievance procedure or 
submitted to arbitration if the Superintendent of Police declares in writing that such 
transfer or denial thereof is  deemed necessary for the good of the service and sets forth 
the reason or reasons therefor. No complaint or dispute concerning unit work 
irrespective of its nature and source shall be subject to or processed through this 
Grievance Procedure or submitted to  arbitration but shall be subject to the exclusive 
jurisdiction of the Port Authority Employment Relations Panel pursuant to Section XXX of 
the Memorandum of Agreement. 

(c) If the President of the Association demands to refer a.grievance 
to arbitration he shall do so by filing a demand for arbitration with the Manager, Labor 
Relations Department and the designated representative at -the American Arbitration 
Association at their then 'current address or, in the case of a grievance by the Port 
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Authority pursuant to Appendix "K", upon the filing of a written notice of a demand to  
refer the grievance to arbitration with the President of the Association, and the 
designated representative of the American Arbitration Association at their then current 
address, an arbitrator shall be selected in accordance with the then effective Voluntary 
Labor Arbitration Rules of the American Arbitration Association. 

(d) The arbitrator shall not have the power to add to, subtract from or 
modify the provisions of the Memorandum of Agreement and shall confine his decision 
solely to the interpretation and application of the Memorandum of Agreement. He shall 
confine himself to the precise issue presented for arbitration and shall have no authority 
to determine any other issues not so presented to him nor shall he submit observations 
or declarations of opinion which are not essential in reaching the determination. 

(el The decision or award or relief afforded by the arbitrator shall be 
final and binding upon the Port Authority, the Association and the grievant(s) or charged 
employee(s) to the extent permitted by and in accordance with applicable law and the 
Memorandum of Agreement. 

(f) All fees and expenses of the American Arbitration Association and 
the arbitrator shall be divided equally between the parties. Each party shall bear the cost 
of preparing and presenting its own case. However, if none of the disciplinary charges 
against a Police Sergeant are sustained by the Arbitrator, then the Port Authority shall 
pay reasonable counsel fees at the rates set forth in the Section of this Memorandum of 
Agreement entitled "Non-Civil Charges or Complaints" for the defense of the Police 
Sergeant in the arbitration. 

(g) The Port Authority shall select the court reporters and arrange for 
their attendance. The Port Authority and Association shall divide equally the costs of the 
transcript for the arbitrator, court reporter fees and court reporter expenses. Each party 
shall be responsible for the cost of their own transcript(s). 

(h) The arbitrator shall issue his decision as soon as possible after 
the close of the hearing. The arbitrator shall be bound by the then-effective Voluntary 
Labor Arbitration Rules of the American Arbitration Association. The hearing will be 
located alternately between Police Headquarters and the Association Office. 

0) The settlement or award or relief upon a grievance may or may 
not be retroactive as the equities of each case demand but in no event shall such 
resolution be retroactive to a date earlier than the date the grievance was first submitted 
or the date the grievance occurred. 

,u) Grievance resolutions or decisions a t  Steps One and Two shall not 
constitute a precedent in any arbitration or other proceeding. 
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D. Representation 

1 .  The grievant is entitled to Association representation at any grievance 
and arbitration meetings. The Association shall have the exclusive right to represent 
members in any grievance provided, however, that any grievant or group of grievants 
shall have the right to present his or their own grievance at Steps One and Two without 
representation of any kind, provided further that no resolution o f  a grievance shall be 
inconsistent with the provisions of the Memorandum of Agreement. The Association 
shall receive copies of written determinations and of appeals at all Steps and may 
submit written comments thereon and shall have the right to be present and to offer 
statements at any grievance step meeting. 

2 .  The grievant(s) and any witness(es) shall be excused from duty with pay 
as required for the processing of grievances, subject to the approval of the 
Superintendent o f  Police. If possible, any such request for excusal must be presented in 
advance, and approval thereof shall not be unreasonably withheld. Time off for 
Association representation purposes shall be in accordance with Limited Distribution 
Directive 3-05 dated--L$@~&-./d, d o  a- 

3. In the event a hearing of a disciplinary charge is scheduled to occur on 
the charged employee's scheduled day off (RDO), excluding RDO's falling within or 
concurrent to the employee's scheduled vacation period, he shall be given an RDO in 
place of the RDO eliminated by the scheduled hearing date. In the event the hearing 
date is  scheduled on the charged employee's vacation day or on an RDO within or 
concurrent to a scheduled vacation the hearing for that date will be adjourned. 

E. S~ecial Provisions 

1 .  The term "working days" as used in this Grievance Procedure shall mean 
calendar days exclusive of Saturdays, Sundays and public holidays. 

2 .  The parties may mutually agree in writing, when circumstances warrant, 
to by-pass Step One of this ~rievance Procedure. 

3. The failure by the Port Authority to meet a deadline specified herein shall 
permit advancing the matter to the next Step. The failure of the grievant 
or the Association to file a grievance or an appeal within the time limit 
specified shall be deemed to be a resolution of the grievance. 

4. All time limits contained in this procedure may be extended by mutual 
agreement in writing. 



APPENDIX H 

EXCUSED ABSENCES 
AND 

PERSONAL LEAVE 
1. introduction 

This section describes the policy regarding excused absences and personal leave 
for permanent and probationary police employees covered by Memorandum of 
Agreement. 

II. Definition 

Excused absences are any authorized absences from scheduled hours o f  
work for which no deduction is  made from the employee's compensation, 
and which are not attributable to vacations, holidays, sick leave, military 
leave, or compensatory time credited or to be earned. 

Personal leave is any authorized absence from scheduled hours of work 
for which no deduction is made from the employee's compensation, and 
which are not attributable to vacations, holidays, sick leave, military 
leave, or compensatory time credited or to be earned. 

. 

Excused Absences 

Port Authority management grants time off with pay to police employees 
and identifies the absence as excused time under the following 
circumstances only: 

1. Time necessary for involuntary participation in governmental 
proceedings such as jury duty, draft board examinations, 
workmen's Compensation Board hearings, or appearing in court 
as a subpoenaed witness. 

2 .  Time necessary for voting. Any eligible employee who desires to 
vote in a general election, primary election, special election or 
local election in the community where he resides, and who is 
required to work on the day of such election and whose hours of 
work are such that it will be difficult or impossible for him to vote, 
shall be granted two hours of excused time off to vote. Such time 
off shall tie allowed only 
employee's tour of duty 
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at the- beginning or end of the 
as designated by his supervisor. 



However, any employee who has four or more consecutive hours 
before or after his working hours during which polls are open will 
be considered to have sufficient time to vote outside of his 
working hours and will not, therefore, be granted excused time. 

3 . .  Time necessary because of a death in the employee's immediate 
family (spouse, child, parent, brother, sister, spouse's parent, 
other person living in the employee's .home). When more than 
three scheduled work days.are needed, the additional time must 
be approved by the Superintendent of Police. Absences in excess 
of five (5) work days for any one instance require written approval 
by the Personnel Director, copy to the Manager, Accounting 
Division. 

4. Time for donating t o  the Port Authority Blood Bank. Any police 
employee who donates blood to the Port Authority Blood Bank 
during his normal work schedule is granted the rest of that 
working day off as excused time. Any police employee who 
donates blood outside his normal work schedule is granted three 
(3) hours of excused time, to be taken at a time mutually 
convenient to the police employee and his supervisor. 

5. When overtime work in excess of five and one-half hours (5 112) 
is performed by a police employee who is called in from off-duty 
status, sufficient excused time is granted in order to provide a .  
period of four (4) consecutive hours off before the police 
employee starts his next normal tour. For example, i f  the police 
employee works from midnight until 6 A.M. and is scheduled to 
work the 8 A.M. to 4 P.M. tour, he receives two hours of excused 
time and starts his tour at 1 0 A.M. 

6. Excused absences granted in accordance with the provisions of 
L.D.D. 3-05. 

7. A Police Sergeant who is scheduled to take a police promotion 
examination and who is also scheduled to work the tour of duty 
immediately preceding the scheduled commencement of that 
examination shall be excused from that tour of duty. 

8. Special individual situations as recommended by the 
Superintendent of Police and approved by the Personnel Director. 



B. Personal Leave 

This section describes the policy and procedure regarding personal leave 
for permanent and probationary police employees covered by  
Memorandum of Agreement. 

1 .  Police employees will receive up.to five days of personal leave. 

2. Each Police Sergeant may, in addition to paragraph "1" herein, 
designate up to sixteen hours of compensatory time per annum t o  
be converted into a maximum of two additional days of personal 
leave which may be taken in the year of designation. Once a 
Police Sergeant has taken the maximum of sixteen hours of 
compensatory time converted to personal leave, the Police 
Sergeant may, in addition, designate up to an additional sixteen 
hours of compensatory time per annum to be converted into a 
maximum of two additional days of personal leave which must be 
carried over into the following year unless paid in  accordance with 
this Appendix "Hn. 

3. Effective July 31, 1988, Sergeants shall not have any right to take 
personal leave on the following days: Christmas Eve, Christmas 
Day, New Year's Eve, New Year's Day, and Thanksgiving Day. 

4. Except as set forth in I l l  63 above, personal leave can 'only be 
denied for the following reasons: failure of essential equipment 
or systems where there is an urgency to restore essential services, 

- conditions resulting from serious accidents affecting facility 
operations, floods, fires, disasters or other similar emergencies, 
high security VIP arrivals or departures, strikes, picketing, riots, 
demonstrations, civil disorders or other occasions when crowds 
may gather that are not as a result of normal operations or 
occurrences and threatened or actual weather conditions which 
could adversely affect facility operations. 

5. Police employees are to submit written notice in advance for 
personal leave to their Commanding Officer whenever possible. 
(Examples used for vacation, family affair, planned event, etc.) 

6. Accrual of Personal Leave Days 

a. Five personal days will be credited to each police employee 
who is on payroll January 1 of each Year. 



b. A Police employee may, at any time during the year, utilize 
up to sixteen hours per annum of his compensatory time 
as personal leave, consistent with Ill B.2. 

c, Before. or during payroll period 23 of each year, police 
.employees may submit a handwritten memorandum to  
their Commanding Officer with regard to  any unused 
personal leave days. 

i) Police employees will have the right to carry all 
unused personal leave days (including converted 
compensatory time) into each following calendar 
year without limitation. 

ii) Police employees will.have the right to  be paid for 
all or any unused personal leave days and the same 
shall be paid in payroll period #25 of any year. 

iii) police employees will have the right to include in 
their compensatory time bank all or any of their 
unused personal leave days. 

iv) All unused personal leave days will be carried into 
the following calendar year for police employees 
who do not submit a handwritten memorandum 
during the prescribed time. 

v) Police employees will be paid, upon separation 
from police seniice, for all unused personal leave 
days. 

vi) Unused personal leave days will be accrued for 
payment in the year of separation on the basis of 
two days for each four-month period or any part 
thereof, to a maximum of five days, the police 
employee is on the payroll in the calendar year of 

. . 
separation. 

WLL 



APPENDIX "I" 

OVERTIME ASSIGNMENT PROCEDURE FOR 
POLICE SEIY~EANTS ,. 

I. POLICY 

A. Overtime for assignments will be authorized in accordance with Section XI11 of 
the Memorandum of Agreement 

This procedure shall be udlized to identi$ the appropriate 
Police Sergeant for an overtime work assignment 

Voluntary overtime is an overtime assignment which is not ordered or which 
need not be assigned to a particular Police Sergeant. Ordered overtime is any 
overtime ordered pursuant to Section XIII, Paragraph 13 of the 
Memorandum of Agreement, preparation time, or overtime required in 
connection with training, arrest, appearances at court, before administrative 
bodes. 

B. Police Sergeants must express advance interest in working Early Call In 
(ECI), Hold Over PO) ,  Replat Day Cancellation (RDO X) or Vacation 
Cancellation PAC X) at their permanently assigned Facility Police 
Command first and then at the Central Police Desk. RDO X and VAC X 
have equal standing under the Procedure and Police Sergeants shall be 
solicited on total cumulative overtime hours. Police Sergeants 
requesting to work a voluntary overtime assignment must cover their 
Facility Police Command requirements first, and selection under this 
Procedure will be made from an operating equalization overtime list in 
accordahce with this procedure. 

C. The interested Police Sergeant with the'least amount of overtime shall be 
solicited, subject to the in Section I1 herein, for the assignment In the 
event the Police Sergeant with the lowest overtime declines, the Police Sergeant 
with the next lowest amount shall be solicited and so on, until all interested Police 
Sergeants are canvassed. A recorded up to date master ht of all Police Sergeants 
overtime shall be maintained at the Central Police Desk and used for overtime 
equalization in the event a Police Sergeant is requested to fill an overtime work 
requirement, that cannot be fded by the facility assigned Police Sergeants in 

, accordance with this procedure. The master overtime list shall be provided by the 
Port Authority and shall be no more than 14 to 28 days in arrears of the daily up 
to date Facility Police Command Police Sergeants overtime hours. This master 
list shall be in addition to the daily overtime hours maintained and used at each 
Police Sergeant's Facility Police Command for equalization. If two or more 
Police Sergeants have the same number of hours, the Police Sergeant with the 
greatest sehiority will be called first. Refusals of 
only overtime hours or parts thereof will be recorded. 
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D. Effective on June 30,1998, 

1. At the beginning of each calendar year, all Police Sergeants 
shall return to zero (0) overtime hours for the purpose of this procedure. 

2. All newly promoted Sergeants overtime accrued as a Police Officer and/or a 
Detective will be carried over upon promotion. 

PROCEDURE 

A. Overtime assignment of four (4) hours or less 

1. Whenever a voluntary overtime assignment for a Police Sergeant is four (4) 
hours or less, Commanding Officers may fill the vacancy by the "holding 
over" or "early call in" of Police Sergeants assigned to the Facility Police 
Command, with equalization amongst those eligible Police Sergeants 
working the tour adjacent to the overtime assignment 

a. In the event Police Sergeants are not available to work Hold Over 
or ECI from adjacent tours of the overtime assignment, Police 
Sergeants on RDOX /VAC X assigned to the Facility Police 
Command may be canvassed to fiU the overtime assignment. 

b. If no assigned Police Sergeant is available from the list of assigned 
Facility Police Command Police Sergeants, then available Police 
Sergeants may be canvassed to fill the overtime requirement in 
accordance with Paragraph C herein. 

B. Overtime Assignment of More Than Four (4) Hours 

1. ' Whenever a voluntary overtime assignment for a Police Sergeant is to be 
for more than four hours, it may be covered by RDO X/VACX 
where possible, or by HO, ECI in the sequence listed below. 

II. 

a All Police Sergeants assigned to the Facility Police Command in 
accordance with Attachment "A7' annexed hereto, may be solicited to 
work on an RDO X/VAC X basis. In those instances where a 
voluntary overtime assignment of more than four hours is filled 
utilizing a Police Sergeant on RDO X or VAC X pursuant to this 
procedure the Police Sergeant shall be guaranteed a minimum of eight 
( 8) hours work. 

b. All Police Sergeants assigned at the Facility Police Command working 
the tours adjacent to the overtime assignment shall be offered the 
HO or ECI. 

-PW 



C. In the event the assignment cannot be filled in accordance with the above, Len the 
following sequence applies: 

1. Police Sergeants fiom a Facility Police Command within a Consolidated Police 
Zone on RDO X/VAC X who are qualified to work at the requesting Facility 
Police Command shall be solicited to f3.l the assignment. 

2. Qualified Police Sergeants on HO or ECI fiom a Facility Police Command 
within a Consolidated Police Zone shall be solicited to work at the Facility Police 
Command to fill this assignment 

3. Police Sergeants from all other Facility Police Commands on RDO X/VAC X 
who are qualified to work at the requesting Fadty Police Command shall be 
solicited to fill the assignment. 

4. Qualified Police Sergeants on HO or ECI from any Facility Police Command 
shall be solicited to work at that Fadty Police Command to fiil the assignment 

D. If all attempts to cover a Police Sergeant deficiency on a voluntary basis with a 
qualified Police Sergeant has failed then the most junior qualified Police Sergeant 
working at the Facility Police Command will be ordered to work as follows; HO or 
ECI h m  among junior qualified Police Sergeants working the adjacent tours at the 
Facility Police Command at which the overtime occurs. Once a Police Sergeant has 
been ordered to work pursuant to Section XIII, he/she shall be inebble to be 
ordered to work under Section XIII for a period of six months. 

E. For the purposes of this procedure, a Police Sergeants Facility Police Command 
assignment shall be that which is listed in Attachment "Ay', annexed hereto. All 
Detective Sergeants shall be deemed to have the same Facility Police Command for 
the purpose of overtime equalization only. 

F. For the purpose of this procedure, a Sergeant completing an afternoon tour on a day 
prior to his RDO, or Vacation shall be considered eligible for an RDOX or VACX 
on the night tour following that afternoon tour. A Sergeant scheduled to work a 
night tour on the day following his RDO or vacation shall be considered eligible for 
an RDOX or VACX on the afternoon tour of the day preceding that night tour. 

Voluntary Overtime BY Pass Remedy 

If a qualified Police Sergeant who has in accordance with this Procedure 
expressed advanced interest in working a voluntary overtime assignment is by- . 
passed in violation of this procedure due to a misapplication of this Procedure, 
then the Port Authority in its sole discretiop will either remunerate the Police 
Sergeant (make whole) or afford the Police Sergeant the opportunity to work 
an overtirne assignment mutually acceptable to his Commanding Officer and - 

himself, for the equivalent amount of hours at the equivalent rate of pay. The 
work opportunity shall not be a normal roll call position but s h d  be a staff 



work assignment Whenever practicable this equivalent overtime work 
assignment shall be completed during the pay period in which the error is 
confirmed by the Public Safety Department. This paragraph sets forth the only 
remedy(s) for an overtime by-pass violation. 

IV. This overtime procedure shall be effective on the date of the execution of this 
Memorandum of Agreement. 

Iv"* 



APPENDIX "I" ATTACEiMENT "A" 

JTK -LGA CONSOLIDATED POLICE ZONE 

RENZIE 
RERARDON 
HUBERT 
NASTRO 
RYAN 
ROSTRUP 
BORELLI 
DELGADO, W. 

BUTLER 
McCAULEY 
Sh4ITH.C. 
FARRELL 
KENNEDY 
s c m o  
GROSS1 
AYLMER 

McCLAVE 
KEANE 
FRANCIS 
SAVrnRSE 
WEST . 
HOEY 
PREYER - 
MORAN 

KOEGL 
FLORKOWSKI 
MlRRER 
GOLDBERG 
TINDALL 
GIARAMITA 
DELGADO, J. 
TYNER 
BERGMANN 

The following positions will be considered in the JFK-LGA Consolidated Police Zone for 
overtime purposes only: 

PHQ NY K-9 (Schmidt) Police Academy Fire Training Centerhtructor-FTU(Florie,Kohlma~ Johnson) 
PHQ Court Liaison JFK (Latimer) 

NWSIB-TELIPN-PE CONSOLIDATED POLICE ZONE 

NIA - SIB - - PN 

SULEWSIU LORENZ RODNQUEZ MARESCA 
DANCHZTK MATTTACE PETERS MANGIER1 
GORMAN GREENSTEIN MESS 
MANIA FARFALLA SCHlELS 
MARTEN BURNS 
DUBELBEIS S CAPOZZI 
GARLAND DURHAM 
CALI A 

The following positions will be considered in the NIAISIB-TELPN-PE Consolidated Police Zane for 
overtime purposes only: 

PHQ NJ K-9 (Herring) PHQ Court Liaison Nwk (Koumoutsos) 

PATH/WTC/EIT-BP CONSOLIDATED POLICE ZONE 

PATH - WTC - HT-BP 

DUANE FONG HARDY POTEPA 
MURPHY GUTCH HARRIS WEBER 
GARCIA SIMS CHIN 
LAWZ KOWANA 
MUNNELLY PICONE 
OBERHOFFER PETRUZZIELLO 

The following positions will be considered in the PATWTCkIT-BP Consolidated Police Zone for 
overtime purposes only: 
PHQ COG ~iaison PATH (Holland) Police Academy ESU (McQuade) 
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PABT/LT/GWB CONSOLIDATED POLICE ZONE 

PABT - LT GWB - 
CUMMINGS 
FEELEY 
COTTRELL 
FTNNIE 
GAYSON 
HORAN 
COLEMAN 
GRIFFITH 

HENNESSEY FLEMING KEITH 
HERNANDEZ SCHILLrZZI KING 
RHEM BATISTA 
BROWN 
JONES 
FERRIGNO 
GLAZER 
LIPAM 

The following positions will be considered in the PABTLTIGWB Consolidated Police Zone for 
overtime purposes only: 

PHQ Special Services (Toohey) Police Academy FTU (Edwards) 
d 

CIB - & POLICE ACADEMY 

COOPER MATHlESON GREFF . FLORTE 
SMITH, W. PALERMO MORRIS KOHLMANN 
LEA~XER BOMENGO JOHNSON 
ZACHOWSKI McKEEVER EDWARDS 
DILENA LICONSH MCQUADE 
HEM ROSS 
PERDOMO MARTAN0 
HEIDESBERGER 

POLICE HO PHQl - CPD SODIESU 

PROSPER0 LATIMER LEARY STONE 
WICKERS KOUMOUTSOS GONZALEZ RUIZ 
O'NEILL TOOHEY DeSIO 
HOLLAND HERRING O'DONNELL 
CASO SCHMIDT JOHNSON, V. 

The following will be considered part of the CPD for overtime purposes only: 

PHQ Equipment Sgt. (Prospero) PHQ ACU (Wickers) PHQ ACU (Caso) 

THIS EQUALIZATION LIST SHALL BE REVISED WITHIN THlRTY DAYS OF ANY TRANSFERS 
AND/OR REASSIGNMENTS. THE ASSOCIATION WILL BE PROVIDED WITH A COPY OF ALL 
REVISED EQUALIZATION LISTS PRIOR TO PUBLICATION. 



APPENDIX J 

PROCEDURE FOR PROMOTION OF POLICE SERGEANTS (JOB SPEC. 2605) TO 
THE RANK OF POLICE LIEUTENANT (JOB SPEC. 261 5) 

I. Promotion Evaluation Announcements 

A. Announcements will be posted at least thirty (30) days prior to the implementation of 

the frst element of the evaluation. 

B. Copies of promotion announcements shall be posted conspicuously on the bulletin 

board(s) maintained for such purpose at each Facility Police Command. A copy of the 

promotion announcement will be delivered to the president of the Port Authority Pdlice 

Sergeants Benevolent Association (SBA) at least one (1) week before it is posted. 

If the Port Authority determines that there will be a written test as an element of the 

evaluation, it will be administered on a Saturday, outside of prime vacation period and the 

suggested reading list for such written test shall be attached directly to the promotion 

announcement. All questions shall come exclusively fiom this material. A copy of all materials 

on the suggested reading list shall be given, at no cost, to each candidate immediately upon 

request by a candidate to hislher Facility Police Commanding Officer. 

C. In addition to the above, the promotion announcement shall contain: 

1. Responsibilities of the rank of Police Lieutenant as set forth in the Job 

Specification No. 2615 in effect as of the date of the mailing of the promotion 



announcement. 

2. The current salary range for Police Lieutenant, indicating specified steps and 

increments. 

3. Experience and attendance requirements to participate in the evaluation. 

4. Elements of evaluation to be utilized and that each element will be conducted on a 

pass-fail basis. 

5.  If there is to be a written test as an element of the evaluation, the date of the 

written test and of the make-up written test and the location of each. 

6 .  If there is to be an appeal fi-om a written test, then a statement including: 

a. Time limits for appeals. 

b. Only written test participants who do not r~xeive a passing grade on the written 

test will be permitted to submit an appeal and will have the right to be shown and 

obtain a copy of questions answered incorrectly on the written test and the correct 

answers. 

c. The group who will entertain the appeals. 

@ & 



d. The form or forms upon which any appeal would be processed, where they can 

be obtained and where they are to be submitted. 

7. If there is to be a written test as an element of the evaluation, then a statement that 

a make-up written test then will be scheduled at least two weeks after the original 

test date and will be permitted for the following reasons only: 

a. Absence due to military service. 

b. Absence due to illness or injury - certification by a physician that candidate was 

ill or injured including injury incurred in the line of duty (IOD), and usable to 

take the test and the nature of the illness or injury. 

c. Absence due to death in immediate family as defined in the Memorandum of 

Agreement between the Port Authority and the.SBA in effect as of the date of the . 

posting oft& promotion announcement. 

d. Absence due to official work assignment which prevents the candidate from 

taking the written test. 

II. The Elements of Evaluation 

A. The Port Authority shall determine the element(s) of evaluation in each promotion 

evaluation and each element shall be conducted on a pass-fail basis. . . 
I 



B. If the Port Authority includes a written test as an element of the promotion evaluation, 

it will be  the first part of the evaluation. 

C. If the Port Authority determines that there will be an oral test as an element of the 

evaluation, it will establish oral boards and will assign candidates to the boards on a random 

basis. Candidates may request one reassignment. 

D. The Port Authority is solely responsible for test development and administration 

including but not limited to such matters as the selection of the suggested reading list for any 

written test, the formulation of questions and determining the number of questions and the 

composition of the oral boards. The passing grade for any element will be established by the 

Port Authority. 

III. The Eligible List 

A. candidates who successfblly complete each element of the promotion evaluation shall 

be placed on a list of those eligible to be considered for promotion to the position of 

Police Lieutenant. The selection of individuals for promotion to Police Lieutenant shall 

be made by the Superintendent of Police from among the individuals whose names are on 

said eligible list. The time period for which a particular eligible list shall be used shall be 

determined by the Port Authority. 

B, 1. Any candidate who would otherwise be eligible to be considered for promotion but 



who has been given a major disciplinary penalty pursuant to the Memorandum of 

Agreement shall not be eligible to be considered for promotion until six months shall 

have elapsed after the completion of such penalty. 

2. Any candidate who would otherwise be eligible to be considered for promotion but 

who has been suspended with or without pay pending the preparation and/or processing 

of disciplinary charges seeking a major disciplinary penalty against him pursuant to the 

Memorandum of Agreement shall not be eligible to be considered for promotion. until the 

period of suspension has ended. 

IV. Appeals 

A. A~peal Board 

1. In the event the Port Authority elects as part of any promotion evaluation 

conducted pursuant to this procedure to provide for an appeal process for any aspect of 

the evaluation, then there will be an Appeal Board which shall consist of three members 

to be appointed by the Director of the Human Resources Department. 

2. The Appeal Board will act as the sole and final administrative appeal forum 

with respect to those matters within its jurisdiction. All decisions by a majority of the 

Appeal Board will be final and binding on the Port Authority, the SBA, and all other 

parties to the appeal. 

3. The Appeal Board shall have the express powers and -limitations specified 



herein, and where not in conflict with such express powers and limitations, it shall have 

the authority and limitations of an arbitrator under the grievance-arbitration procedure 

under the Memorandum of Agreement between the Port Authority and the SBA in 

carrying out its function hereunder. It shall also have the power to consolidate appeals. 

B. Ameals 

1. In the event an appeal to a written test is permitted, only written test 

participants who do not receive a passing grade in the written test will be permitted to 

submit an appeal and such appeal shall be entertained only on the following grounds: 

a. Where the candidate is prepared to prove that based on a review of the 

suggested reading list hisher answer or answers to any question or questions are 

correct or that there is more than one correct answer to a question. 

b. Where the candidate is prepared to prove that a test item or question is 

misstated or misleading. 
+ 

c. Where the candidate is prepared to prove that sources other than those 

appearing on the suggested reading list were used in the preparation of the 

question. 

d. If the Port Authority eliminates a written test question or questions after 

administration of written test based on the grounds set forth in subparagraphs a, 

b, or c, above, or because, based on applicable law, the written test would be 



reasonably likely to result in "adverse impact" it will notify the candidates of such 

action along with their scores, and will state the reason or reasons therefor. 

2. In the event a written test appeal is sustained, all written test scores for all 

candidates will be modified accordingly. 

C.  Appeals Format 

1. If appeals are permitted, then they shall be in writing on the form or foms annexed to 

the promotion announcement, addressed to the Appeal Board. 

2. A candidate shall submit hidher appeal within five (5) days, excluding Saturdays, 

Sundays and Port Authority holidays as defined in the Annual Holiday schedule prepared 

by the Human Resources Department Director in the preceding year for non-field 

employees, from the date of receipt by the candidate of notification of his results in the 

written test. Failure of a candidate to meet the above appeals time limit will bar the 

appeal. 

3. A candidate who submits an appeal shall have the right to be shown and obtain a copy 

of questions he answered incorrectly on the written test and the correct answers to those 

questions. 

4. The Appeal Board shall consider one or more appeals and shall be provided by the 

parties with, and shall review all materials it deems necessary to render a fair and 
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impartial decision, subject to the discretion of the Appeal Board. 

5. Promotions may be made fiom the eligible list notwithstanding the fact that all 

permitted appeals may not have been completed. 

V. The grievance-arbitration procedure set forth in the Memorandum of Agreement between 

the Port Authority and the SBA shall not be applicable to this promotion evaluation 

procedure, in whole or in part, or to the implementation thereof, including but not limited 

to any matter which is permitted to be submitted to the Appeal Board as set forth herein. 

VI. A charge that the Port Authority has violated a procedural matter in this promotion 

evaluation procedure shall be submitted to the Port Authority Employment Relations 

Panel for an expedited determination. 



March 2,2005 

Sergeant Mark 0 'Neill, President 
Port Authority Police Sergeants 

Benevolent Association 
220 Bruce Reynolds Blvd. 
Fort Lee, NJ 07024 

PAUL D. SEGAUNI 
DIRECTOR 
LABOR RELATIONS MPARTMENT 

3 GATEWAY CENTER GROUND FLOOR 
NEWARK, NI 07102 

(973) 792-3580 
(973) 792-3596 FAX 

Dear Sergeant 0 'Neill: 

In connection with the procedure for promotion of Police Sergeants to the rank of Police 
Lieutenant (the "promotion procedure") set forth in Appendix J of the Memorandum of 
Agreement between the Port Authority and the Port Authority Police Sergeants Benevolent 
Association (SBA), the parties agree that should it be determined by the Port Authority 
Employment Relations Panel or by any court of law that any provision in Appendix J violates 
any right of any other person or persons or any other employee organization or organizations, or 
causes the Port Authority to do so or to fail in performing any duty imposed upon it by or 
pursuant to the Port Authority Labor Relations Instruction, such determination shall not impair 
the validity and enforceability of the remaining provisions of Appendix J. In such event, the Port 
Authority and the SBA shall immediately enter into negotiations with respect to a successor 
provisiods for any such provisions which are determined to be so violative and constitute 
mandatory subjects of negotiation under the Port Authority Labor Relations Instruction. 

Please indicate your concurrence in the above on behalf of the SBA by signing in the space 
provided below and returning a signed original of this agreement to me. 

Sincerely, - 
Labor Relations Department 

CONCUR: 
Sergeant Mark 0 'Neill, President 
Port Authority Police Sergeants Benevolent Association 



APPENDIX "K" 

VACATION GROUPS - SERGEANTS AND D ETECTlVE SERGEANTS 

A vacation group will consist of no more than 8 individuals. 

Prior to establishing Vacation grouping as provided for in this procedure, the distribution 
of vacation letters among Sergeants assigned to a Facility Police Command shall be 
adjusted in accordance with the "20% rule." This rule provides that all Sergeants are to 
be assigned to vacation periods using their currently assigned letter. Should conflicts 
occur in the schedule where more than 20% of the Facility Police Command Sergeants 
strength is on vacation during the same period, Sergeants so effected will be permitted to 
voluntarily move in the chart to provide balance. If the schedule is still unbalanced after 
the voluntary moves, the Junior Sergeant(s) will be moved to under utilized periods to 

' balance the chart. The new letters assigned as a result of this procedure will be retained 
by the Sergeant for the duration of their assignment at the respective Facility Police 
Commands. 

The one exception to the permanent reassignment of letters involves those Sergeants who 
are in a letter group which is doubled up with another group for prime time vacations. If 
more than 20% of the Sergeants are on vacation in a particular time period, a 
r e a s s b e n t  of letters as per above is permissible, but the reassignment is for the 
calendar year only. During the course of any year, newly assigned Sergeants will retain 
their letter in the year of assignment. However, if the assignment places more than 20% 
of the Facility Police Command Sergeants in one letter group, the same 20% rule should 
be followed in the subsequent year. Sergeants seniority as opposed to Facility 
Police Command seniority will count in determining who is Junior Sergeant. If an 
imbalance exists in the schedule with less than 20% of Sergeants on vacation in all 
periods, voluntary requests can be accommodated to balance the chart. 

Vacation periods for individuals within a group will be determined by vacation letter in 
accordance with the Memorandum of Agreement, provided, however, that if more than 
one individual in a vacation group is scheduled to take vacation in the same time period, 
and this duplication cannot be eliminated by the assignment of a different Sergeant to the 
particular group, the Junior Sergeant(s) fiom among those with the conflicting periods 
will be required to select a diwrent: vacation period for that year. The period selected 
must be such so as not to conflict 4 t h  any other periods in place for that group that year. 
The assignment of Sergeants to a vacation group shall be done by the Commanding 
Officer in accordance with the above. 

Once vacation assignments have been established for the year, they may not be changed 
as a result of an individual transferring in or out of a vacation group. A newly assigned 
Sergeant, may keep his assigned vacation for that given year or may take the vacation slot 
available in the group to which he is assigned subject to the provisions of this Appendix 



VACATION RELIEF DETECTIVE SERGEANTS 

Detective Sergeants assigned to Vacation Relief Positions as identified in Appendix " M y  
Attachment "l3" of the Memorandum of Agreement, will be responsible for covering the 
vacation coverage of individuals within a vacation group. A vacation group will consist 
of no more than seven (7) individuals to be relieved plus the Vacation Relief Detective 
Sergeant. 

Vacation Relief Detective Sergeant Position #1 (V.R. 1) covers the vacations of Detective 
Sergeants assigned to the following positions andlor assignments as identified in 
Appendix " M ,  Attachment ''EY' of the Memorandum of Agreement: 

JFK - (3) Three Detective Sergeants positions 
CCPU - (1) One Detective Sergeant position 
LGA - (1) One Detective Sergeant position 
11x7 - (1) One Detective serge& position 

Vacation Relief Detective Sergeant Position #2 (V.R 2) covers the vacations of Detective 
Sergeants assigned to the following positions andlor assignments as identified in 
Appendix "Ivf", Attachment "B" of the Memorandum of Agreement: 

NIA - (3) Three Detective Sergeants positions 
BT - (3) Three Detective Sergeants positions 
HQ - (1) One Detective Sergeant position 

Vacation periods for. individuals within a group will be determined by vacation letter in 
accordance with the Memorandum of Agreement. However, if more than one individual 
in a vacation group is scheduled to take vacation in the same time period the 
Commanding Officer shall take the following steps to eliminate the- duplication: 

a) By seniority, solicit volunteers to change their vacation group 
for the year. 

b) The junior Detective Sergeant(s) fiom among those with 
conflicting periods will be required to select a different 
vacation period for that year. 

Once vacation assignments have been established for the year, they may not be changed 
as a result of an individual transfming in or out of a position andfor assignment. Any 
Sergeant newly assigned as a Detective Sergeant shall keep his vacation group for the 
balance of the'year. 

The work charts of Detective Sergeants assigned to Vacation Relief Detective Sergeants 
positions will be developed and provided to the Association for review by December 3 1st 
of the prior year. -LLEJh L 
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The Association President may only withhold his approval of the Detective Sergeant 
Vacation ~ e l i e f  chart(s)in the event any of the provisions of Section W, Paragraphs 1 
and 7(a), (b) or Section XV, Paragraph 1 (a), (b), or Section XVQ of Memorandum of 
Agreement are violated. Should a Detective Sergeant Vacation Relief Chart not be 
approved by the Association's President, he shall provide the Port Authority with the 
specific reasons for withholding approval. If the Port Authority believes that the work 
chart and/or the Detective Sergeant Vacation Relief Chart does not violate any of the 
provisions of the Memorandum of Agreement it shall not implement the work chart 
andlor the Detective Sergeant Vacation Relief Chart which is in dispute. Pending the 
resolution of the dispute, the Vacation Relief Detective Sergeant shall be assigned to a 
work chart in accordance with the Memorandum of Agreement. 

The Port Authority may submit the dispute to expedited arbitration pursuant to Appendix 
"G" of the Memorandum of Agreement to determine if the work chart andlor Detective 
Sergeant Vacation Relief Chart violates the above requirements. The burden of having 
such work chart andlor Detective Sergeant Vacation Relief Chart approved through 
arbitration shall be on the Port Authority. 

Once a Detective Sergeant Vacation Relief Chart is approved, it shall become the 
Detective Sergeant's work chart. Any and all revisions to an approved Detective 
Sergeant Vacation Relief work chart must be approved by the Association's President 
prior to its implementation. The Association's President may only withhold approval of 
the revised Detective Sergeant Vacation Relief Chart(s) if any of the previously 
mentioned Sections of the Memorandum of Agreement are violated. The Association 
President shall provide the Port Authority with specific reasons for withholding approval. 
If the Association's President does not approve of the revisions to the Detective Sergeant 
Vacation Relief Chart it shall not be implemented. Pending the resolution of the dispute 
the Vacation Relief Detective Sergeant shall remain in his current work chart. 

The Port Authority may submit the dispute to expedited arbitration pursuant to Appendix 
"G" of the Memorandum of Agreement to determine if the revised Detective Sergeant 
Vacation Relief work chart violates the above requirements. The burden of having the 
revised Detective Sergeant Vacation Relief Chart approved through arbitration shall be 
on the Port Authority. 

The Detective Sergeants assigned to these Vacation Relief positions may when not 
covering vacations within their vacation group or are excess cover any deficiencies on 
their scheduled tour of duty for any position andlor assignment within their vacation 
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APPENDIX L 

REPEATED AND DCESSIVE ABSENCE DISCIPLINE 

Effective with the execution of the Memorandum of Agreement the 
following shall be applicable to disciplining a Sergeant for Repeated and Excessive 
Absence: 

A. This Appendix provides a progressive discipline system for 
Repeated and Excessive Absence. In accordance with Paragraph B. 1. below, no Sergeant 
shall be subject to entering the progressive disciplinary process under this Appendix 
until and unless he has at least two occasions of absence and at least eighteen regularly 
scheduled workdays absent in a consecutive period up to nine months. In addition to 
the automatic exemption of certain injuries incurred in the line of duty as set forth 
below, the Superintendent of  Police can consider the totality of the circumstances 
involving any absence from duty and in his sole discretion may exclude such absence(s) . 
from the disciplinary process. The Superintendent's decision as to whether an absence is 
or is not to be excluded shall be without precedential value. Absences on account o f  
pregnancy or on account of maternity leave shall not constitute absences for purposes 
of establishing "repeated and excessive absence" for disciplinary action. 

A Sergeant who enters the progressive disciplinary process is subject to 
successive stages of discipline which provide for successively greater maximum 
penalties. A Sergeant who enters the progressive disciplinary process is also able to 
retreat out of it. If a Sergeant is at a particular stage in this disciplinary process and the 
next subsequent charge in the process is either not brought against him or, i f  brought, 
is not sustained, then a Sergeant shall retreat to the immediately preceding stage in the 
process. In this way, a Sergeant who had entered the process may, retreat through the 
stages and return to the status of a Sergeant against whom no charge of Repeated and 
Excessive Absence has been sustained. Such a Sergeant shall be subject to reentering 
the progressive disciplinary process only as provided in Paragraph B.I. below. 

B 1. A Sergeant who has two or more occasio,ns of absence and a total 
of eighteen or more regularly scheduled workdays absent in any consecutive period up 
to nine months shall be subject to being charged with Repeated and Excessive- Absence 

Staae I. 

However, if a Sergeant's absence record for the period which includes 
the period which would otherwise be covered by that Stage I charge and the nine month 

period immediately preceding the first day of absence in that period is 
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occasions of absence and a total of twenty-five or more regularly scheduled work days 
absent, he shall -be subject to being charged instead with Pe~eated and Excessive 
Absence - Staae II. 

A Sergeant who has a Stage I charge or, as provided above, a Stage II 
charge against him sustained shall have thereby entered or reentered, as the case may 
be, the progressive disciplinary pracess for Repeated and Excessive Absence. 

2 .  H a Sergeant against whom a Stage I charge has been sustained has two or 
more occasions of absence and a total of twelve or more regularly scheduled work days 
absent in the nine month period, or any part therof, immediately following the period 
covered by a sustained Stage I charge, a Sergeant shall be subject to being charged with 
Repeated and Excessive Absence -Staae II. 

If  no Stage I1 charge is brought against a Sergeant with respect to 
absences within the nine month period, or any part thereof, immediately following the 
period covered by the sustained Stage I charge, or if no Stage II charge with respect to 
absences within the nine month period immediately following the period covered by a 
sustained Stage I charge is sustained, then a Sergeant shall retreat to the status of  a 
Sergeant against whom no charge of Repeated and Excessive Absence has been 
sustained. 

3. I f  a Sergeant against whom a Stage II charge has been sustained has two 
or more occasions of absence and a total of  twelve or more regularly scheduled work 
days absent in the nine month period, or any part therof, immediately following the 
period covered by a sustained Stage II charge, he shall be subject to being charged with 
Re~eated and Excessive Absence - Staae Ill. 

If no Stage Ill charge is brought against Sergeant with respect to absences 
which occurred within the nine month period, or any part thereof, immediately following 
the period covered by a sustained Stage II charge, or if no Stage Ill charge with respect 
to absences which occurred within the nine month period immediately following the 
period covered by a sustained Stage II charge is sustained, then for purposes of 
discipline for Repeated and Excessive Absence with respect to absences in the next 
subsequent nine month period, or any part thereof, a Sergeant shall retreat to the status 
of a Sergeant against whom a Stage I charge has been sustained. 

4. If a Sergeant against whom a Stage Ill charge has been sustained has two 
or more occasions o f  absence and a total of twelve or more regularly scheduled work 
days absent in the nine month period, or any part therof, immediately following the 
period covered by a sustained Stage Ill charge, he shall be subject to being charged with 
Repeated and Excessive Absence - Stacre IV. 

If no Stage IV charge is brought against a Sergeant with respect to 
absences within the nine month period, or any part therof, immediately following the 
period covered by a sustained Stage Ill charge, or if no Stage IV charge with res ect to 

.M pbk 
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Excessive Absences with respect to absences in the next subsequent nine month period, 
or any part therof, a Sergeant shall retreat to the status of a Sergeant against whom a 
Stage II charge has been sustained. 

5. If a Sergeant against whom a Stage IV charge has been sustained is 
assessed a penalty from among temporary reduction in pay, compulsory leave of 
absence without pay, reduction in seniority or forfeiture of vacation rather than 
dismissal from employment, then if a Sergeant has two or more occasions of absence 
and a total of twelve or more regularly scheduled work days absent in the nine month 
period, or any part thereof, immediately following the period covered by a sustained 
Stage IV charge, he shall be subject to being charged with Re~eated and Excessive 
Absence - Staae IV. 

If no Stage IV charge is brought against a Sergeant with respect t o  
absences which occurred within the nine month period, or any part thereof, immediately 
following the period covered by a sustained Stage IV charge, or if no Stage IV charge 
with respect to absences which occurred within the nine month period immediately 
following the period covered by a sustained Stage IV charge is sustained, then for 
purposes of discipline for Repeated and Excessive Absence with respect to the next 
subsequent nine month period, or any pan thereof, a Sergeant shall retreat to the status 
of a Sergeant against whom a Stage 111 charge has been sustained. 

C. APPLICABLE DISCIPLINARY HEARINGS AND PENALmES 

Hearings of a disciplinary charge of Repeated and Excessive Absence - Stage I, 
Stage II or Stage Ill shall be in accordance with Appendix "C" and Section XXVll of the 
Memorandum of Agreement. 

The range of penalties for these Stages shall be: 

Excessive - 
XXVII of the 

Stage I - up to a maximum penalty of one day compulsory leave without 

Pay 

Stage II - up to a maximum penalty of six days compulsory leave without 

Pay 

Stage Ill - up to a maximum penalty of ten days compulsory leave without 

Pay 

Hearings of and penalties for disciplinary charge of Repeated and 
Absence - Stage IV shall be in accordance with Appendix "C" and Section 
Memorandum of Agreement. 

In addition to the automatic exemption of certain injuries incurred in the 
line of duty as set forth below, the Arbitrator may consider the totality of the 

circum&ance~ surrounding the absences not automatically exempt de rmining, 
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whether discipline i s  warranted and the penalty i s  appropriate. 

D. ABSENCE 

As used herein the term "absence" shall include all sick absences and 
absences due to injuries incurred in the line of duty, except for the following injuries 
incurred in the line of duty. 

Those injuries incurred in the line of duty which directly result from: 

i. Actions of a Sergeant which arise out of, are directly related to and are 
in furtherance of the lawful exercise of police functions, or 

ii. Criminal assault on a Sergeant while on duty whether engaged in police 
action or not, or 

iii Crash, fire, rescue or other similar public safety operations, and which 
result in serious personal injury to a Sergeant shall be automatically 
exempt from absences which may be considered for Repeated and 
Excessive Absence discipline. 

The Superintendent of Police shall make the initial determination as to 
whether an absence shall be classified as "exempt" in accordance with the aforesaid. The 
superintendent's determination as to whether an absence shall be classified as "exempt" 
may be used as precedent in subsequent proceedings under this Appendix. 

The term "absence" shall not include such infractions as tardiness, being 
off post, A.W.O.L. and the like, and such infractions must be separately charged and 

specified. 

"OCCASION OF ABSENCEn 
- To be counted, as an occasion of absence in a charge of Repeated and 

Excessive Absence, the occasion of absence must commence in the period covered by 
the charge, which period, except as provided under Paragraph B.I. above, may be any 
consecutive period up to, but not more than, nine months in duration. 

If an occasion of absence commences but does not end in the period 
covered by a charge of Repeated and Excessive ~bsence, then the regularly scheduled 
work days absent attributable to that occasion of absence which are in the period 
covered by the charge may be used to calculate the total of days absent in the period 
covered by the charge and those regularly scheduled work days absent during that 
occasion of absence which are not in the period covered by the charge may be used to 
calculate the total of days absent in the immediately following period. 
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E. The provisions of this document shall be applicable only to events which 
occur after the date of execution of the Memorandum of Agreement, and no event or 
absence which occurred prior to the date of execution of the Memorandum of 
Agreement shall be included in any area of discipline to determine if a Sergeant is guilty 
of Repeated and Excessive Absence under this Appendix. 

F. The Port Authority shall have the right to discipline a Sergeant for 
Repeated and Excessive Absence irrespective of the standards contained in Paragraph 1 

of Section I I  of Appendix "F," annexed to the Memorandum of Agreement. 

C. No Sergeant shall be charged with a violation of Rule 5, Paragraph 5 of 
"General Rules and Regulations for all Port Authority Employees" with respect to sick 
absences and absences due to injury incurred in the line of duty which occurs after the 
execution of this Memorandum of Agreement but any such charge for absences 
occurring after the execution of this Memorandum of Agreement shall be expressed as a 
violation of Repeated and Excessive Absence as indicated above. 

H. The right of the Association to utilize the grievance-arbitration procedure 
contained in this Memorandum of Agreement shall not be diminished in any way and 
shall be applicable to all matters included herein. 
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APPENDIX "M" 

WORK PRESERVATION AGREEMENT 

The Port Authority will make every effort as set forth herein to fill each of the positions 
agreed upon in Attachment "A", annexed hereto, as long as any of the work of that 
position continues to be performed by or on behalf of the Port Authority. Whenever a 
position is vacant due to retirement, resignation, promotion, permanent reassignment, 
and/or transfer, the procedures included in the Memorandum of Agreement relating to 
transfers and work chart assignments shall be followed to fill the vacancy. The definition 
of Police Sergeant in this agreement shall also include Detective Sergeant. 

A. Whenever a Police Sergeant position identified in Attachment 
"A" is vacant due to retirement, resignation, promotion, 
permanent reassignment, and/or transfer, the transfer and 
work chart assignment provisions of the Memorandum of 
Agreement shall be followed to fill the position, and until 
such position is filled in accordance with such provisions, it 
shall be filled in accordance with the procedure set forth in 
Paragraph E below. 

B. All Police Sergeants positions identified in Attachment "A" 
which are vacant due to time off provisions of the 
Memorandum of Agreement, s., RDOYs, Vacation, C.T., 
Sick Leave, IOD's and Personal leave, shall be filled in 
accordance with the procedure set forth in Paragraph E 
below. 

C. All Police Sergeants positions identified in Attachment "A" 
which are vacant due to the assignment of the Police Sergeant 
to a position other than his authorized roll call position, %., 
vacant due to training, sick checks, investigations, VIP, Staff 
Duties, or any other assignments (including Detective 
Sergeant replacement and Lieutenant replacement) shall be 
filled in accordance with the procedure set forth in paragraph 
E below. 

D. The positions listed in Attachment "B", annexed hereto, shall 
be filled as long as any work of the position continues to be 
performed by or on behalf of the Port Authority. However, if 
the position is vacant due to u. RDO, Vacation, C.T., Sick 
Leave, IOD, Personal Leave, training, court or medical, the 
position need not be filled as long as persons not in the 
negotiating unit do not perform unit work of the Association 
currently and heretofore performed by that position. 
Whenever the position iivacant, the port Authority may 
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choose not to have the work of that position performed or 
may choose to assign work of that position to another Police 
Sergeant. In such cases the Port Authority is not required to 
fill the vacancy. 

E. The procedure to fill a vacancy on a regularly scheduled tour 
of duty as required under this Appendix " M  shall consist of 
the following steps to be taken in order: 

Assignment thereto of an excess qualified Police 
Sergeant permanently assigned to a Facility Police 
Command within a contractually designated 
Consolidated Police Zone where the vacancy occurs 
when working on the same tour of duty as the 
vacancy. The Port Authority will assign the senior 
qualified Police Sergeant who volunteers for such 
assignment. If there is no such volunteer the Port 
Authority will assign the junior qualified Police 
Sergeant. Such excess Police Sergeant shall first 
report to his permanently assigned Facility Police 
Command. The excess Police Sergeant shall be 
provided with a Port Authority police vehicle when 
responding to fill the vacancy. No Police Sergeant 
shall be ordered and/or instructed andlor requested 
to use his personal vehicle for transportation fiom 
his permanently assigned Facility Police Command 
to another Facility Police Command. A Police 
Sergeant filling a vacancy pursuant to this 
paragraph shall return to his permanently assigned 
Facility Police Command at the end of his regularly 
scheduled tour of duty to sign off duty. For the 
purposes of this Paragraph E. 1. a Police Sergeant is 
"excess" if the Police Sergeant has not been 
assigned to a normal roll call position at the Police 
Sergeant's Facility Police Command on that tour of 
duty and all normal roll call positions at such 
Command have been filled. In implementation of 
this procedure the Port Authority may not create an 
excess Police Sergeant by failing to fill a normal 
roll call position in order to use the Police Sergeant 
who would have filled that position to cover a 
deficiency at another Facility Police Command. 

2. Assignment thereto of a Police Sergeant pursuant to 
Appendix I of the Memorandum of Agreement. 
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F. When the procedure set forth in Paragraph E above is followed 
and no Police Sergeants are available to fill a vacant Police 
Sergeant position, the unit work performed by that position 
may then be performed by a higher rank only until a Police 
Sergeant is available to fill the vacandy by implementation of 
that procedure. 

G. Whenever any vacancy in a Police Sergeant position occurs, 
which is required to be filled under this Appendix " M ,  and 
the procedure set forth in Paragraph E above is not followed, 
the first Police Sergeant who would have filled the vacancy 
pursuant to Paragraph E.2. if such procedure had been 
followed shall receive the payment of four (4) hours pay at his 
straight time rate for each such vacancy. 

Such payment shall be required under this Paragraph G unless the Police 
Sergeant whose absence has created the vacancy has failed to give his 
permanently assigned Facility Police Command notice of his absence at least two 
(2) hours prior to the starting time of his regularly scheduled tour of duty. 
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APPENDIX " M" 
Attac hrnent " A" 

HO 
6x2  Court Liaison Sgt. 1 of 3 (M-F) 
6x2 ACU Sgt. 1 of 2 (M-F) 
6x2 Special Operations Sergeant ' 63 
2x10 Special Operations Sergeant -- 6 5 M 

10x6 S p e d  Operations Sergeant- E5Lt ?vh 
PATH 
10x6 2 Patrol Sgts. 

6x2 2 Patrol Sgts. 

2x10 2 Patrol Sgts. 

Wrc 
6x2 Patrol Sgt. 

2x10 Patrol Sgt. 

BT - 
10x6 Desk Sgt. 

Patrol Sgr. 

6x2 Desk Sgt. 
Patrol Sgt. 
Relief Sgt. 
YSU or Administrative Sgt. (M-F) 

2x10 Desk Sgt. 
Patrol Sgt. 
Relief Sgt. 
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APPENDIX " M" 
Attachment " At' 

10x6 Crew Chief 

6x2 Crewchief 
~atrdl Sgt. 

2x10 CtewChief 
Patrol Sgt. 

TFK 

10x6 2 Crewchiefs. 
1 Patrol Sgt. 

6 2 CrewChiefs. 
2 Patrol Sgts. 

2X 10 2 clew Chiefs. 
2 Patrol Sgts. 

NIA - 

10x6 G.ewChief 
Patrol Sgt. 
Patrol Sgt.* 

6x2 CrewQief 
Patrol Sgt. 
Patrol Sgt." 

2x10 Crewchief 
2 Patrol Sgts 
Patrol Sgt.* 

CPD - 

6x2 CPD Sgt 

2x10 CPD Sgt. 

* Effecdve 12/ 1/05 one (1) Police Sergeant from NLIA shall be assigned to Teterboro Purport. ov 
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APPENDIX M" 
Attachment " B " 

GWB 

LT 
HT , 
SIB 

LT 

Jmc 

BT 

HQ 

LGA 

JFK 

NIA 

PN 

Police Academy 

Patrol Sergeant 

Administrative Sgt 

YSU 
Administrative Sgt 

Equip. Sergeant 
Spec. Sexvices 
ACU2 
Court Liaison 2 
Court Liaison 3 
2 SOD (KS) Sgt 
3 Investigations 

Construction Sgt. 
Patrol Sgt. 

3rd Patrol Sgt. 
Hick Squad 

2nd Patrol Sgt, 

Patrol Sergeant 
Patrol Sergeant 
Pam1 Sergeant 

1 Range Sgt. 
2 Fire School Sgcs. 
1 ESU Sergeant 
1 Instructor/Range 

1 Administrative Sgt 

M-F 

66 66 

4' 66 

6 1  66 

M-F 

66 u 

u u 

u u 

M-F 
I1 II 

I1 I1 

I1 II 

I1 11 

I! II 

I1 I t  

M-F 
7 h y s  

7 h y s  
7 h y s  

7 h y s  

7 h y s  
7 d v  
M-F 

M-F 
II !I 

II !I 

II I1 

M-F 
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11x7 
VR- 1 
VR-2 

LGA 

APPENDIX " M" 
Attachment "B" 

T-S Covers N. Y. and N.J. 
Covers JFK, LGA, CCPU 
Covers NIA, BT, HQ 

M-F Covered by JFK or 
Covers JFK and CCPU 

M-F Covered by JFK or LGA 
Covers JFK and LGA 

7 days Covered by LGA or GCPU 
Covers LGA and CCPU 

7 days Covered by NIA or HQ 
Covers HQ/WPATH/HRX 

7 days Covered by BT or HQ 
Covers HQ/BT/PATH /HRX/ 

M-F Covered by BT or NIA 
Covers NIA/BT/PATH/HRX 



APPENDIX N 

ASSIGNMENT OF DETECTIVE SERGEANTS 

The Detective Sergeant positions included in Document M of the Memorandum of 
Agreement between the Port Authority and the SBA, will be assigned as follows: 

POLICE HEADQUARTERS 

Detective Sergeant Day Tour Administrative Chart SS RDO's 

1. Performs and supervises the performance of CIB Command staff responsibilities. 

2. Provides direct supervision and/or liaison and coordination of Detectives and 
Police Officers in plainclothes assigned to Personnel and Property Security 
Investigations Special Detail; Major Case Special Detail; and special operations 
such as the Port Authority Inspector General Office and Task Force Operations 
involving non-Port Authority Law Enforcement Agencies. The above 
responsibilities include working with Port Authority Police Personnel assigned to 
other Facility Police Commands and with non-unit Port Authority employees in 
the Port Authority Inspector General Office and/or employees of Federal, State 
and Local Law Enforcement Agencies who provide operational direction to Port 
Authority Detectives and Police Officers in such assignments. 

3. Provides Detective Sergeant coverage for the PATH-WTC-HT-LT-PABT- 
GWBICWBBS and NLIAlTeterboro- Port Newark-Port Elizabeth-SIB/Teleport 
during the Day Tour Monday through Friday (Administrative Chart) if one or both 
of those Detective Sergeant position(s) are not filled for any reason, provided SBA 
unit work performed by Detective Sergeants when assigned to this position is not 
performed by non-SBA unit personnel when the Detective sergeant is away from 
Police Headquarters. 

4. Responds to any location in connection with the performance of this position's 
duties. 

JFKIA-LCA 

Detective Sergeants (3)- DayIAfternoon Tours Seven (7) days a week - 5-2, 5-2, 4-3 

A. JFKIA-LGA 

1. Provides direct supervision of Detectives and Police Officers in 
plainclothes (includes JFKIA Hack Squad unless the Hack Sergeant position 
is filled) assigned to JFKIA. Also responsible for the direct supervision of 

249 



Detectives and Police Officers in plainclothes assigned to LCA seven (7) 
days a week on the Afternoon Tour and also the Day Tour on weekends 
and holidays. 

1. Provides Detective Sergeant coverage for LCA and JFKIA CCPU/CTFU if 
one or both of those Detective Sergeant positions are not filled for 
any reason, provided SBA unit work performed by Detective Sergeants 
when assigned to  this position is not performed by non-SBA unit 
personnel when the Detective Sergeant i s  away from JFKIA-LCA. 

2. Provides direct supervision of Detectives and Police Officers in 
plainclothes assigned to the Police Headquarters Intelligence and 
Auto Squad Special Details, which have workstations located at JFKIA, 
and communicates and coordinates with the Police Headquarters 
Detective Sergeant concerning such supervision. 

3. Communicates and coordinates with Task Force Operation personnel 
as well as other law enforcement agency personnel assigned to any 
investigative operations to  the extent they impact JFKlA and/or LCA. 

4. Coverage for this position shall be maintained two tours a day seven 
days a week. During the Day Tour Monday through Friday 
(Administrative Chart) either the JFKIA CCPUICTFU and/or the LCA 
Detective Sergeant position(s) can provide such coverage. 

5. Responds to any location in connection with the performance of this 
position's duties. 

B. JFKIA-CCPUICTFU - Detective Sergeant (1) - Day Tour - Administrative Chart 

1. Provides direct supervision of Detectives and Police Officers in 
plainclothes assigned to the CCPU/CTFU at JFKIA. 

2. Communicates and coordinates with Task Force Operation personnel as 
well as other law enforcement agency personnel assigned to any 
investigative operations to the extent they impact JFKIA CCPUJGTFU 
activities. 

3. Provides Detective Sergeant coverage for LCA and/or JFKIA-LCA i f  one or 
both those Detective Sergeant positions are not filled for any reason, 

provided SBA unit work performed by Detective Sergeants when assigned , 

to this position is  not performed by non-SBA unit personnel when the 
Detective Sergeant is away from JFKIA CCPUICTFU. 

4. Responds to any location in connection with the performance of this 
position's duties. 



C. LCA Detective Seraeant (1) - Day Tour - Administrative Chart 

1. Provides the direct supervision of Detectives and Police Officers i n  
plainclothes assigned to LCA. 

2. Communicates and coordinates with Task Force Operation personnel as 
well as other law enforcement agency personnel assigned to any 
investigative operations to the extent they impact JFKIA and/or LCA. 

3. Provides Detective Sergeant coverage for JFKIA CCPUICTFU and/or JFKIA- 
LGA i f  one or both of these Detective Sergeant positions are not filled for 
any reason, provided SBA unit work performed by Detective Sergeants 
when assigned to this position is  not performed by non-SBA unit 
personnel when the Detective Sergeant is away from LCA. 

4. Responds to any location in connection with the performance of this 
position's duties. 

NLIAITeterboro - Port NewarkIPort Elizabeth and SIBITele~ort 

Detective Sergeants (3) - Day/Afternoon Tours-Seven (7) days a week 5-2,s-2,4-3 

Provides direct supervision of Detectives and Police Officers in plainclothes 
assigned to work at NLIA/Teterboro-Port NewarkIPort Elizabeth and 
SIB/Teleport. 

Communicates and coordinates with Task Force Operation personnel as well as 
other law enforcement agency personnel assigned to any investigative operations 
to the extent they impact NLIA/Teterboro-Port NewarkIPort Elizabeth- 
SIB/Teleport. 

Provides Detective Sergeant coverage for PABT-CWBICWBBS-LT-HT-WTC-PATH 

or Police Headquarters i f  one or both of those Detective Sergeant positions are 
not filled for any reason, provided SBA unit work performed by Detective 
Sergeants when assigned to this position is not performed by non-SBA unit 
personnel when the Detective Sergeant is away from NLIAITeterboro-Port 
Newark/Port Elizabeth/SIB/TELEPORT. 

Coverage for this position shall be maintained two tours a day seven days a 
week. During the Day Tour Monday through Friday (Administrative Chart) the 
Police Headquarters Detective Sergeant position can provide such coverage, and 
the PABT-CWB/CWBBS-LT-HT-WTC-PATH Detective Sergeant position can 
provide such coverage during the Day Tour and Afternoon Tour seven days a 
week. 

Responds to any location in connection with the performance of this position's 
duties. 



Detective Sergeants (3) - DayIAfternoon Tours-Seven (7) days a week - 5-2,s-2,4-3 

1. Provides direct supervision of Detectives and Police Officers in plainclothes 
assigned to PABT-CWBICWBBS-LT-HT-WTC-PATH. When either the PABT Youth 
Services Sergeant position or Administrative Sergeant position is  staffed then 
either position shall supervise the Police Officers in plainclothes assigned to the 
PABT Youth Services Unit. 

2. Communicates and coordinates with Task Force Operation personnel as well as 
other law enforcement agency personnel assigned to any investigative operations 
to the extent they impact PABT-CWB JGWBBS-LT-HT-WTC-PATH. 

3. Provides Detective Sergeant coverage for NLIAITeterboro - Port Newark/Port 
Elizabeth-SIB/Teleport and/or Police Headquarters Detective Sergeant positions if 
one or both positions are not filled for any reason, provided that SBA unit work 
performed by the Detective Sergeants when assigned to this position is not 
performed by non-SBA unit personnel when the Detective Sergeant is away from 
PABT-CWB/GWBBS-LT-HT-WTC-PATH. 

4. Responds to  any location in connection with the performance of this position's 
duties. 

DETECTIVE SERGEANT - NIGHT TOUR 

Detective Sergeant (I) - Administrative Chart Night Tour - S/M RDO's 

1. Provides the direct supervision of Detectives and Police Officers in plainclothes 
working on the night tour at any Facility Police Command. 

2. Communicates and coordinates with Task Force Operation personnel as well as 
any other law enforcement agency personnel assigned to any investigative 
operations to the extent they impact upon any Port Authority facility. 

3. Responds to any location in connection with the performance the position's 
duties, provided SBA unit work performed by the Detective Sergeant assigned to 
this position is not performed by non-SBA unit personnel when the Detective 
Sergeant is away from any Facility Police Command. 

4. The Detective Sergeant accepting this position shall be assigned as follows: 

A. If a NY resident, he shall report to JFKIA, which shall be his Facility Police 
Command for reporting on duty and signing off duty purposes only. 

8. If a NJ resident, he shall report to NLIA, which shall be his Facility Police 
Command for reporting on duty and signing off duty purposes only. 
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DETECTIVE SERGEANT - VACATION RELIEF POSITIONS 

Detective Sergeants (2) 

1. These positions shall be assigned a work schedule based on the vacation picks of 
Detective Sergeants Uob Spec. 2606) and the Vacation Relief procedures 
contained in Appendix "K" of the Memorandum of Agreement. 

2. The Detective Sergeant Vacation Relief Positions shall be responsible to perform 
the duties of the particular positions for which they provide vacation coverage. 

3. Responds to any location in connection with the performance of the position's 
duties. 

4. These Detective Sergeants may when not covering vacations within their vacation 
groups or are excess cover any deficiencies on his scheduled tour of duty for any 
of those positions and/or assignments within his vacation group. 



DRUG TESTING 
POLICY- AND PROCEDURES 

PREAMBLE 

The mutual intention of the signatories to this policy is to insure that any individual 
subject to this Agreement who is engaged in the illegal or unauthorized use of drugs (as defined 
herein) shall be separated from employment with the Port Authority pursuant to the following: 

POLICY 

In order to investigate and detect the use of illegal drugs and the unauthorized use of 
marijuan opiates, amphetamines, cocaine and phencyclidine or their metabolites. by member(s) of 
the Port Authority Public Safety Department (member(s)), the following procedures will become 
effective upon the execution of the 199 1-2003 Memorandum of Agreement. 

The results obtained fiom any administration of a reasonable suspicion or random drug . 
test .shall be strictly confidential. . The results .obtained fiorn any such drug test shall be limited to . 

internal administrative purposes only and shall not be divulged by the Port Authority to any.person 
not requiring knowledge thereof, nor shall they be used by the Port Authority in connection with any . 

criminal investigation or prosecution, nor shall the Port Authority release the results of any drug test . 
to anyone, .including another Law Enforcement Agency for use in connection with any criminal 
investigation or prosecution, except where such release is compelled by subpoena or court order or 
otherwise required by law. 

11. SCREENING 

The administration of screening tests to detect the presence of the following drugs: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites in members of the 
Department will be performed in the following instances: 

1. Upon reasonable suspicion that a member is under the influence or is engaged 
in the illegal or unauthorized use of the above drugs; 

2. On a random basis, without advance notice; and 

3. Pursuant to the Rehabilitation Opportunity Agreement For Positive Test 
Results (Appendix 2) and The Rehabilitation Opportunity Agreement For Self-Identification 
Situations (Appendix 3). 



111. TESTING BASED UPON REASONABLE SUSPICION 

A. A member may be required to undergo drug testing based on "reasonable 
suspicion" when facts and observations are tg~qght to the attention of a superior officer and, b s e d  
upon the reliability and weight of such inforkmon, the superior officer can reasonably suspect that 
the member is engaged in the illegal or unauthorized use of the above drugs. Reasonable suspicion 
must be supported by specific, articulable facts which may include, but are not limited to: reports 
and observations of the member's drug related activities such as purchase, sale or possession of 
drugs; associations with known drug dealers or users; obsentations of the member at known drug 
or drug related locations; an otherwise unexplained change in a member's behavior or work 
performance; an observed impairment of th%kemberYs ability to perform, his or her duties. An 
accident, by itself, will not automatically require a member to submit to a reasonable suspicion drug 
test. 

B. A superior officer shall report the basis for his reasonable suspicion to the 
Superintendent of Police or a designee. The Superintendent or a designee shall decide whether to 
direct the member to drug testing. Prior to so deciding, the Superintendent or a designee may meet 
with the member. If such a meeting is held, a representative from among those designated by the 
Association shall have a right to be present, eiceG that the meeting shall not be delayed for more 
than two (2) hours for the purpose of having a designated Association representative present. 

C. If the member is ordered to submit to a drug test, the member shall be given 
a brief verbal statement of the basis for the reasonable suspicion. A verbal directive to submit to a 
dnig test shall be'confirmed in writing, as shall the facts constituting the basis for the reasonable 
suspicion, but the testing shall not be delayed pending issuance of such written directive and 
statement of facts. 

IV. RANDOM DRUG TESTING 

The Superintendent of Police or a designee shall be responsible for the scheduling 
and administration of random .drug tests. 

A. Selection of members to be tested on a random basis shall be made from a . - 
database consisting of all members covered by the memorandum of agreement. This procedure will 
be performed by the Superintendent or a designee and may be witnessed by the Association 
President or a designee, except that the selection shall not be delayed later than 8:00 am. on the day 
that random selection shall occur for the purpose of having the Association President or a designee 
present. The Association President or a designee shall be notified no later than 4:00 p.m. on the day 
prior to the date on which a random selection is to occur. Such notice may be by fax to the 
Association office. 

B. On the day which members are to be randomly tested a random list of 
names and member numbers will be generated until a sufficient number of members are available 
to meet the quota established by the Superintendent of Police. Members on the generated list who 
are scheduled to be on vacation or a regular day off will not be included in the list. Port Authority 



management and the Association's representative, if present, will sign the generated list. The 
random selection of a member will not result in that member's name being removed from any future 
selection process. 

C. Member Notification ~ o r m  - Members selected for random drug testing 
pursuant to this Procedure will receive the Member Notification Form (Appendix 1). 

A member selected for testing must remainat the collection site until the test has been 
completed and the completion of a test will occur no later than two hours after the conclusion of the 
member's tour. Any member selected for testing and reporting absent due to sickness, IOD, or 
personal leave on the test date, must provide a urine specimen the next time specimen collection 
takes place at his facility while the member is on duty there. This collection will be random in that 
the member's name was selected at random for a previous test and the date of the next collection is 
also random. 

For the purpose of determining who is scheduled to work on the day random testing 
is to.be done the folloiving tours shall be the tours to be tested: The day and afternoon tours ofthe 
date that the names are randomly selected and the night . tour . -  of the day immediately following the 
date that the names are randomly selected. 

V. EXEMPTIONS FROM DRUG TESTING 

The member must report to the scheduled submission site within the time designated 
by the Port Authority's management or the member's supervisor unless they are absent due to: an 
excused absence or personal leave as defined in Appendix H of the parties' Memorandum of 
Agreement, an assignment or excusal authorized by the Superintendent of Police or  a designee, 
military leave, sichess or injury incurred in the line of duty, compensatory time, vacation, holidays, 
or an assignment out of the Port District which has been scheduled before the member has been 
notified to report for drug testing. The parties agree that members who are exempt pursuant to this 
Article wiIl not be charged with a Refusal to Cooperate as defined in Article VII, Paragraph A, of 
this Drug Testing Policy and Procedure and not sbbject to the DISCIPLINARY ARBITRATION 
PROCEDURES FOR A VIOLATION OF THE DRUG TESTING POLICY AND PROCEDURES 
as set forth herein as Article XII. Any claim that a member was not properly exempt under this 
Article must be charged by the Port Authority pursuant to the disciplinary provisions of the 
Memorandum of  Agreement. 

VI. TESTING PROCEDURES AND RESULTS OF DRUG TESTS 

A. The parties will be bound by 49 CFR Part 40, subpart A-General with respect to 
drugs only, and subpart B - Drug Testing, for all drug testing conducted pursuant to 
this 1991-2003 Memorandum of Agreement. The .parties further agree to the 
following: 

B. Testing Procedures 

1. Collection Procedures 



a. The procedures for collection of urine shall be in accordance with 
49CFR Part 40, Urine Specimen Collection Procedures ~uidelines. 

b. Each member tested shall only be tested for the following drugs or 
their metabolites: marijuana, cocaine, opiates, amphetamines and 
phencyclidine. 

c. The following initial cutoff levels shall be used when screening 
specimens to determine whether they are negative for these five drugs 
or classes of drugs: 

Initial test cutoff 
levels (nglml) 

....................................... Marijuana metabolite .50 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Cocaine metabolites -300 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Opiate metabolites * 300 

Phencyclidine .............................................. 25 
. . . . . . . . . . . . . . . . . . . . . . .  .................. Amphetamines : 1,000 

- - -  - - - _  ̂ - - - - - - - - - - -  - - - - - - - - - - - - - - - - -  

d. All specimens identified as positive on the initial test shall be 
confirmed using gas chromatography/mass spectrometry-(GC/MS) at 
the cutoff levels listed below for each drug. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Confirmatory 
test cutoff 
levels (ng/ml) 

.................................... Marijuanametabolite \l\ . 1 5  
...................................... Cocaine metabolite E\ 150 

'Opiates: 
......................................... Morphine .300 

Codeine ...........................................300 
............................................. Phencyclidine .25 

Amphetamines: 
...................................... Amphetamine .500 

................................ MethamphetamineU\ .500 



\I\ Delta-9-tetrahydrocannabinol-9-carboxylic acid. 
\2\ Benzoylecogonine. 
U\ Specimen must also contain amphetamine at a concentration greater than or equal 
to 200 nghl .  

e. These cutoff levels are subject to change by the Department of Health 
and Human Services ("DHHS") as advances in technology or other 
considerations warrant identification of these substances at other 
concentrations. The Port Authority will notify the Association by 
registered mail, return receipt requested or overnight delivery mail 
service with written proof of service of any changes in the cutoff 
levels made by the DHHS. The Association may also notify the Port 
Authority's Office of Medical Services by registered mail, return 
receipt requested, or overnight delivery mail service with written 
proof of services of any changes in the cutoff levels made by the 
DHHS. Any such changes will become effective upon the date 
prescribed by the DHHS provided the Port Authority has given the 
Association notice or vice versa of such changes. No change will 
become effective unless the Port Authority has given the Association 
notice of such change or vice versa. 

2. Each member being tested on the basis of reasonable' suspicion shall be 
accompanied by a representative of the Association, except that the testing 
process will not be delayed for more than two (2) hours for the purpose of 
having an Association representative present. The Association representative 
may confer with andadvise the member before and after the testing process, 
but shall not participate in the process in any way. The Association will 
provide the Department with a list of no fewer than five (5) representatives 
to be available for this purpose. If on duty, said representative shall be 
excused from duty with full pay and benefits to accompany a member. 

3. During the testing process the member shall cooperate with requests for 
information concerning his use of medications, and with all other 
requirements of the testing process such as achowledgment of giving of a 
urine specimen. 

4. The parties agree to the "split sample" method of collection as outlined in 40 
CFR $40.25. When directed in writing by the MRO to forward the split 
specimen to another DHHS-certified laboratory selected by the Port 
Authority for analysis, the second laboratory shall analyze the split specimen 
by GC/MS to reconfirm the presence of the drug(s) or drug metabolite (s) 
found in the primary specimen. Such GCIMS confirmation shall be 
conducted pursuant to 49 CFR $40.29@)(3). 



5. ' The Port Authority shall pay all costs and fees with respect to the testing 
procedures set forth in Article VI. 

6. All future amendments, additions, deletions and revisions concerning drug 
testing that are approved and issued by the Department of Transportation 
("DOT") or DHHS will be adopted by the parties. The Port Authority will 
notify the Association by registered mail, return receipt requested, or 
overnight delivery mail service with written proof of service of any 
amendments or modifications to 49 CFR Part 40. The Association may also 
notify the Port Authority's Office of Medical Services by registered mail, 
return receipt requested, or overnight delivery mail service with written proof 
of service of any amendments or modifications to 49 CFR Part 40. The 
parties hrther agree that any such amendments or modifications to 49 CFR 
Part 40 will become effective upon the date prescribed by the DOTDHHS 
provided the Port Authority has given the Association notice or vice versa of 
such amendments or modification. No amendment or modification will 
become effective unless the Port Authority has given the Association notice 
of such change or vice versa. 

C. Results of Drug Tests 

1. The MRO, as defined in 49 CFR Part 40, will receive all test results. 

2. The MRO will notify each member who tests negative of such result by 
registered mail, return receipt requested and regular mail within five business 
days of the date the MRO receives the results from the 'laboratory, to the 
address indicated in Port Authorityrecords. All test results will be retained 

. by the MRO in a locked separate file in the Office of Medical Services. 

3. Whenever a drug test is canceled for any reason pursuant to this Drug Testing 
Policy and Procedures or 49 CFR Part 40, any prior positive readings will be 
nullified and any suspension imposed will be rescinded with the tested 
individual receiving full pay for the period of the suspension. 

4. Upon receipt of a test result, the MRO will notify the Superintendent 1 
or a designee who will immediately schedule the member who tested positive 
to report to the MRO in the Office of Medical Services, on that member's I 

next scheduled workday that the Office of Medical Services is open for a 
complete review of the test results. 

5.  The member must meet privately with the MRO to discuss any legitimate 
explanation for the positive test result including the use of prescription and 
over-the-counter medications. The MEW will give the member a copy of the 
positive test result report at that time. The member.must hlly cooperate with 
the MRO during this interview. If the MRO determines that there is a 



legitimate medical explanation for the confirmed positive test result, the 
MRO will report the test result to the Superintendent or a designee 
representative as verified negative. If the MRO determines that there is no 
legitimate explanation for the confirmed positive test result, the result will be 
verified positive by the MRO and communicated to the member during the 
meeting. If the MRO verifies the positive test result, the MRO will notify the 
tested member by registered mail, return receipt requested and regular mail 
within five business days. The MRO will notify the member at the meeting 
that heishe may request a test of the "split specimen" and will explain the 
procedures for requesting a split specimen test and how this test is conducted. 
The MRO also will notify the Superintendent or a designee of the result who 
will then notify the tested member's supervisor. Such member will be 
subject to the discipline in accordance with Article XI1 herein. 

6. If a member provides a written request to the MRO within 72 hours of being 
notified by the MRO of a verified positive test result for an analysis of the 
split specimen, the MRO will request that the split specimen be analyzed 
pursuant to 49 CFR Part 40. If the analysis of the split specimen fails to 

. . reconfirm the presence of the drug(s) found in the primary specimen, then the 
MRO will report the test as verified negative to the Superintendent or a 
designee and the tested individual by registered mail, return receipt requested, 
and regular mail within five business days. If the split specimen is 
'unavailable, inadequate for testing or untestable, the MRO shall cancel the 
test and report the cancellation and the reasons for it to the Superintendent or 
a designee and the tested individual by registered mail, return receipt 
requested, and regular mail within five business days. However, if the split 
specimen reconfirms the presence of the drug(s) or drug metabolite(s), the 
MRO will notify the Superintendent ora  designee and the tested member of 
the test results by registered mail, return receipt requested, and regular mail 
within five business days. 

VII. REFUSALS TO COOPERATE AND POSITIVE TEST RESULTS 

With the exception of members exempted from this Drug Testing Policy and 
Procedures as defined in Article V, Exemptions From Drup Testin& the refusal by a member to 
cooperate with. any requirement of this procedure including, but not limited to, refusal to complete 
the Member Notification Form (Appendix 1) and the Drug Testing Custody and Control Form and 
the Split Specimen Request Form (Appendix lo), failure to provide urine or an adequate amount of 
urine if a licensed physician who is acceptable to the Port Authority determines in his or her 
reasonable medical judgment that a medical condition did not or with a high degree of probability, 
could not have precluded the employee fiom providing an adequate amount of urine, engaging in 
conduct that clearly obstructs the testing process, including but not limited to, the adulteration or 
substitution of a urine specimen or attempts to substitute or adulterate a specimen; failure to report 



as directed by management or the member's supervisor directly to the collection site, or to delay the 
collection, testing or verification process, refusal to comply with other provisions of this procedure, 
refusal to accept arestricted assignment while the member is participating in a counseiing, treatment 
or rehabilitation program, or refusal to comply with terms of the Rehabilitation Opportunity 
Ageement For Positive Test Results (Appendix 2),  or the Rehabilitation Opportunity Agreement 
For Self-Identification Situations (Appendix 3), shall constitute arefusal to cooperate. If a member 
cannot provide urine or an adequate amount of urine, and that inability was not due to a medical 
condition in the opinion ofthe licensed physician referenced herein, the member will be granted the 
opportunity to sign the Failure to Cooperate: Failure to Provide Specimen Waiver Agreement 
( ~ ~ p e n d i x  9). If the member signs this form, he or she will not be charged with refusal to cooperate 
and must abide by the terms of the Waiver Agreement contained therein. The only penalty for 
member's refusal to cooperate is termination, if the charge is sustained in a disciplinary action set 
forth in Article XI1 herein. 

B. Positive Test Results 

Any member who is required to submit to a reasonable suspicion drug test pursuant 1 

to this policy, will be administratively suspended from duty until the Port Authority receives the , 

verified test results and, ifrequested, the split specimen test result. If the test result or split specimen 
test result is negative or canceled, the member will be reinstated and will receive full pay for the 
period of the suspension. If the test result or split specimen result is positive, the member will be 
suspended without pay. Termination is. the only penalty for a member who receives a verified 
positive drug test, ifthe charge is sustained in.a disciplinary action as set forth in Article XII herein. 
If the charge against a member who was verified positive by the MRO in accordance with this Drig 
Testing Policy and Procedures or 49 CFR Part 40 is not sustained the member will be reinstated 
without back pay and must sign a Rehabilitation Opportunity Agreement For Positive Test Results 
'(Appendix 2). Refusal to execute or fully comply with the terms of the Agreement shall constitute . I 

refusal to cooperate and.subject the member to termination. No disciplinary action will be taken 
against a member on the basis of any test that does not meet the cutoff levels provided in 
49 CFR Part 40, Subpart Bg40.29. The confirmation test of the split specimen shall be pursuant to I 

49 CFR §40.29.(b)(3). I 
I 

VIII. DATA RETENTION AND PRODUCTION 
i 

. . 
I 

A. Records Mana~ement and Production 
I 

The following records will be maintained in a secured location at Police Headquarters. 

1. A copy of standard operating procedures for the Random Drug Testing 
Program. 

2. a. Program Disks 
b. Data Base File Disks 
c. Original computer generated random selection lists by sequential run 

numbers. 



3. Copy #7 of the Chain of Custody Form for each specimen taken. 
4. Copies of the original Member Notification Forms. 
5. Copies of any and all documents concerning the directive to submit to a 

reasonable suspicion drug test and the facts constituting the basis for the 
reasonable suspicion determination. 

6 .  A litigation package, which is to be provided and retained by the DHHS 
certified Laboratory who performed the analysis of the member's drug test. 
The documents currently comprising this litigation package are attached to 
correspondence dated April 4, 2005. In the event there is a change in what 
the laboratory makes available to the Port Authority, the document 
provided for in the correspondence dated April 4, 2005 shall be modified 
accordingly. 

7. Any disclosed information related to a positive drug test of an individual 
pursuant to 49 CFR Part 40. 

The parties agree that no other records shall be provided by the Port Authority. 
Additionally, the arbitrator has no authority to require the Port Authority to produce any other 
records, other than what is specifically noted in this Article, including those documents 
reproduced in Appendix 4. 

B. Emplovee Access to Records and Information 

Members subject to disciplinary action under this Agreement will have a right to 
seek information as permitted by 49 CFR Part 40, beyond that granted by Article VIU, Paragraph 
A of this Agreement. The arbitrator shall permit a reasonable adjournment pending pursuit of 
such information. Notwithstanding the foregoing, the failure of the Port Authority's laboratory or 
other Port Authority agents to provide documents beyond those documents listed in Article Vm, 
Paragraph A, shall not be considered by the arbitrator in rendering his or her decision on the 
merits of the case. 

C. The release of the above records by the Port Authority, or any of its agents, to the 
specific member may be used only by such member, his or her collective bargaining 
representative or counsely in direct connection with disciplinary proceedings concerning the 
specific member's drug test result. The parties agree that such records may not be used in 
connection with another member's disciplinary proceedings. Further, the parties agree that such 
documents are confidential and may not be released or discussed except in connection with the 
disciplinary proceeding or other proceedings initiated by or on behalf of the specific member. 

D. Urine Specimens 

Positive urine specimens will be retained by the Port Authority's DHHS certified 
laboratory according to 49 CFR Part 40 for one year. If requested by the member or by the Port 
Authority, arrangements will be made with the laboratory for a longer retention period. Negative 
samples will be discarded by the DHHS laboratories. 



M. OPPORTUNITY FOR REHABILITATION 

If a member voluntarily has self-identified as having a drug problem to the 
Superintendent or a designee and requests assistance for such a problem before being selected for 
a drug test required by this policy, the Port Authority will refer such member to Port Authority's 
substance abuse professional ("SAP") who shall determine what assistance the member needs in 
resolving problems associated with controlled substance use. After the evaluation, the SAP will 
refer the member for appropriate counseling, treatment or rehabilitation. 

Such member shall be referred to participate in a counseling, treatment, or 
rehabilitation program pursuant to the provisions of the Rehabilitation Opportunity Agreement 
For Self-Identification Situations (Appendix 3). The member must execute the Rehabilitation 
Opportunity Agreement prior to entering the program. Rehsal to execute or fblly comply with 
the terms of the Agreement shall constitute refUsa.1 to cooperate and subject the member to 
termination as stated in Article VII above. 

The member shall use sick leave and, if such is exhausted, or if the member 
chooses, vacation, personal leave and banked compensatory time for the period of absence for 
the purpose of obtaining treatment. All treatment will be at the sole expense of the member, to 
the extent not covered by the member's health benefits plan. 

The member will be required to satisfactorily complete any counseling, treatment 
or rehabilitation program before being eligible to return to duty. Upon return to duty, such 
member will be required to submit to a drug test and must receive a verified negative result. Such 
member also will be required to submit to follow-up drug tests. The number and frequency of 
such follow-up testing shall be directed by the SAP and will consist of no more than six tests in 
the 12 months following the member's return to duty. Thereafker, additional tests will be at the 
discretion, of the substance abuse professional for the next 48 months. Such follow-up testing 
will be required in addition to all other tests required by this policy. If the SAP determines that a 
member who is participating in a counseling, treatment or rehabilitation program is able to 
perform a restricted assignment while in such program, the Superintendent or a designee will, in 
his sole discretion, determine whether any restricted assignments are available, and, if so, will in 
his sole discretion assign such member to the available assignment. Further, the member must 
accept any restricted assignment. The failure of the member to accept such assignment will 
constitute a reksal to cooperate as defined herein and will result in the member's termination, if 
the charge is sustained in the disciplinary proceedings set forth in Article XI1 herein. 

X.  ANNOUNCED TESTING FOR MEMBERS ASSIGNED TO CERTAIN 
IDENTIFIED POSITIONS 

Members assigned to Narcotics Detectives, K-9, and plainclothes narcotics related 
assignments, will undergo unannounced drug testing at least once per year. This testing does not 
preclude members of the aforementioned units fiom being randomly tested at any time during the 
year. A member's name will not be removed fiom the random computer database after being 
chosen for unannounced testing. However, if an officer is selected for random testing before 
helshe is selected for unannounced testing, hidher name will be removed from the unannounced 
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list and hislher requirement for annual unannounced testing will be deemed hlfilled. 

XI MISCELLANEOUS 

a. The parties agree on the modifications to the list of approved rehabilitation 
facilities attached as Appendix 5. 

b. Members who come into contact with suspected drugs covered by this 
Agreement while acting within the scope of their employment will fill out a 
DRUG EXPOSURE FORM annexed hereto as Appendix 7. The form shall 
be dated, numbered and entered into the member's facility police blotter, 
and must be forwarded to the Superintendent or a designee along with a 
handwritten report fiom the member detailing the events of the contact or 
all other appropriate police reports. The Superintendent or a designee may 
order the member to be tested for the presence of drugs as set forth in 
Article 11. If in the screening of this test as set forth in Article 11, there is a 
confirmed positive test, the MRO will request fiom the Superintendent or a 
designee a copy of the aforementioned forms and will review it in 
accordance with 49 CFR Part 40 and applicable DOTiDHHS guidelines 
prior to verification. If the MRO determines that the positive result is due to 
the contact described in the form, the test shall be verified as negative. (If 
the MRO determines that the positive result is not due to the contact 
described in the form, the test will be verified positive and the member will 
be subject to the discipline set forth in Article VII herein, unless the MRO 
determines that there is a legitimate medical explanation for the positive 
test result.) 

c. A copy of all contracts pertaining to all collection of urine specimens and 
laboratory services involved in this procedure shall be provided to the 
Association within thirty (30) days after the Port Authority's execution of 
any contract(s) with the collection agencies and laboratories. 

XII. DISCIPLINARY ARBITRATION PROCEDURES FOR A CHARGE OF VIOLATION 
OF THE DRUG TESTING POLICY AND PROCEDURES 

With the exception of a charge by the Port Authority that a member improperly 
claimed an exemption from testing pursuant to Article V, Exemptions From Drug Testing of this 
Drug Testing Policy and Procedures which must be brought as a disciplinary action pursuant to 
the disciplinary provisions of the Memorandum of Agreement, the disciplinary procedures as set 
forth in this Article are the only procedures for a charge of a violation of the provisions of this 
Drug Testing Policy and Procedures. Except as otherwise provided in Section XII (A)(l.), the 
parties agree that the P. A.I. 20-1.10 or the grievancelarbitration provisions contained in the 
parties' Memorandum of Agreement does not apply to violations of the Drug Testing Policy and 
Procedures. Any member who has been charged with violating this policy, shall be placed on full 
suspension (no pay) until a final decision has been rendered by an arbitrator pursuant to the 



procedures set forth below. The decision of the arbitrator shall be final and binding on the 
parties. 

A. The Disciplinary Hearing 

A disciplinary hearing shall commence within 30 days of the Port Authority's 
filing of charges of 1) a rehsal to cooperate; or 2) a verified positive drug test result. 

1. The charges shall be referred to an arbitrator selected pursuant to the 
procedures set forth in Paragraph C of Appendix "G" - "Grievance- 
ArbitrationlDisciplina~ Procedure". 

2. Notice of Charges and Specifications for Violation of the Port Authoxity 
Public Safety Department's Drug Testing Policy and Procedures as set forth 
in this Appendix 8 shall be required in lieu of formal Charges and 
Specifications as set forth in PA1 20-1.10. 

3. Upon a charge that a member has violated any provision of this Drug 
Testing Policy and Procedures, a Notice of Charges and Specifications for 
Violation of the Port Authority Public Safety Department's Drug Policy and 
Procedures (Appendix 8) must be transmitted to the office of the 
Association, addressed to the president of the Association, by registered 
mail return receipt requested, and the date of the registration shall 
constitute the date of filing. 

4. In order to insure expeditious proceeding the parties agree that the arbitrator 
shall have both the right and obligation to schedule subsequent hearing 
dates in order to complete the hearing expeditiously. The arbitrator shall 
have the right to schedule hearings after 5:00 pm on weekdays and on 
weekends. 

5 .  Nothing in this section should be construed to limit the arbitrator's right to 
delay a hearing pending the production of information he or she deems 
relevant to the proceeding. 

6. All proceedings shall be transcribed by a certified court reporter. 

7 .  The proceedings shall take place at a location designated alternatively by 
the Port Authority and by the Association. 

8. The arbitrator shall render his report within 30 days of the closing of the 
record. 

B. Issues To Be Decided By The Arbitrator 

The following issues related to the specific member subject to discipline/discharge 



pursuant to this procedure are the only issues to be decided by the arbitrator: 

1. The absence of a fatal flaw in the drug testing procedures which resulted in 
a positive drug test result. Fatal Flaw is defined in Appendix 6. 

2. The member's reksal to cooperate as defined in Article W, Paragraph A, 
herein. 

3. Whether the Port Authority or its agents committed any serious and 
material violations during the course of the drug testing process with 
respect to: 

a. the requirements of this Drug Testing Policy and Procedures; 

b. the compliance of the MRO with the requirements set forth in 49 
CFR Part 40; or 

c. the compliance of the collection service with the requirements set 
forth in 49 CFR Part 40, Urine Specimen Collection Guidelines. 

4. Whether the Port Authority had reasonable suspicion as defined in Article 
LII, Paragraph A, of the Drug Testing Policy and Procedures to require a 
member to submit to a reasonable suspicion drug test. 

C. Scove - Of Arbitrator's Review 

1. No Mitigating Circumstances 

The arbitrator may not consider any mitigating circumstances, such as but not limited to, 
the member's length of service, work including disciplinary record, in determining 
whether a member should be disciplined for violating the Drug Testing Policy and 
Procedures. 

2. Reinstatement Without Back Pay 

Except as set forth in paragraph 3 below, the arbitrator will not award 111 pay for the 
period of the member's suspension upon a finding that the Port Authority improperly 
charged that member in the following circumstances: 

a. Ifthe charge against the member who was verified positive by the MRO in 
accordance with this Drug Testing Policy and Procedures and 49 CFR Part 
40 is not sustained the member will be reinstated without back pay and 
must sign the Rehabilitation Opportunity Agreement For Positive Test 
Results (Appendix 2), prior to reinstatement. If a member receives a second 
positive test result during the period covered by the Rehabilitation 
Opportunity Agreement for any drug test, the member will be terminated, if 



the charge is sustained in a disciplinary action set forth in Article MI. 

b. If the charge against the member is not sustained because that member 
could not provide urine or an adequate amount of urine, and that inability 
was not due to a medical condition in the opinion of a licensed physician 
referenced herein, pursuant to Appendix "0" VII, Paragraph A, and the 
member refbsed to sign the Failure to Cooperate: Failure to Provide 
Specimen Waiver Agreement attached hereto as Appendix 9. 

c. If the charge against the member is not sustained because there was no 
reasonable suspicion as defined in Article III, Paragraph A, of the Drug 
Testing Policy and Procedures so as to require the member to submit to a 
reasonable suspicion drug test. 

3. Reinstatement With Back Pav 

E a  member is reinstated because the charges against himlher are not sustained due to: 

a. The arbitrator's finding that the Port Authority or its agents committed 
serious and material violations during the course of the drug testing 
process, as listed in Article XI1 Paragraph B and the member was not 
properly verified positive by the MRO pursuant to this Drug Testing 
Policy and Procedures or 49 CFR Part 40; or 

b. The arbitrator's finding that the Port Authority improperly charged a 
member with Refbsal to Cooperate pursuant to this Drug Testing Policy 
and Procedures and that the member was not verified positive pursuant to 
this Drug Testing Policy and Procedures or 49 CFR Part 40; or 

c. The arbitrator's finding that there was a Fatal Flaw as defined in Appendix 
6 herein; then the arbitrator must award fbll pay for the period of the 
member's suspension. 



MEMBER NOTIFICA TION FORM 

As required by the Port Authority Public Safety Department's drug testing policy, I 
understand and agree that I must, as a condition of continued employment, submit to and 
satisfactorily complete drug tests. I acknowledge that I have received and read the Port Authority 
Public Safety Department's drug testing policy and procedures. I krther understand that this 
document serves as notification that I have been randomly selected for a drug test to be taken on - 

at at 
(date) (time) (location) 

I understand that the urine test shall be limited to internal administrative purposes only and that it 
shall not be used by the Port Authority in connection with any criminal investigation or prosecution. 

I understand that the results of my drug test will be transmitted to me by registered mail, return 
receipt requested and regular mail within five business days of the date the MRO receives the results 
fiom the laboratory, to the address indicated in the Port Authority's records. 

I understand that my rehsal to execute this form or rehsal to provide a urine specimen will constitute 
reksal to cooperate. The only penalty for member's refbsaI to cooperate is termination, if the charge 
is sustained in a disciplinary action set forth in Article XI1 herein. 

Date Signature of Member 

Date Signature of Port Authority Witness 



APPENDIX 2 

REHABILITATION OPPORTUNITY AGREEMENT 
FOR VERIFIED POSITIVE TEST RESULTS 

, Police Sergeant 

Employee Number 7 

In consideration of being permitted one o p p o d t y  to participate in a rehabilitation program 
, Police Sergeant, and the Port Authority of New York and New Jersey do hereby 

agree to the following action: 

1. must successfully complete the rehabilitation program set forth in 
Paragraph 2 below (Program), and agree to cooperate fully with aU of the Program requirements as a 
condition of hisher continued employment with the Port Authority. 

He understands that any failure by him/her to cooperate I l ly  with one or more of those 
requirememts will result in hisher dismissal from fhs Program and dismissal &om hidher employment. 

2. The Program requirements that I must fdiy cooperate with are: 

I promise to be evaluated by the Port Authority's substance abuse professional. 

I promise to fully cooperate and participate in any recommended counseliig, 
treatment or rehabilitation program in accordance with the instructions and 
requirements of the program administrators. 

I authorize counseling or rehabilitation representatives to confer with and disclose 
to the Port Authority's substance abuse professional or a designated representative 
all information and records concerning my counseling, treatment or rehabilitation. 

He must successfully complete, if recommended by the Port Authority substance 
abuse professional, substance abuse counseling, treatment or rehabilitation 
program selected by the member from among those approved ficilities set forth in 
the list anached'to t h ~ ~  Rehabilitation Opportunity Agreement. 

If recommended by the substance abuse professional he may, in addition to or 
instead, be evaluated and counseled or treated on a regular basis by one of the 
substance abuse rehabilitation professionals selected by the member. from a list of 
five such rehabilitation professionals provided by the Port Authority Office of 
,Medical SeMces (OMS). 

Upon the completion of such program, I will be evaluated by the Port Authority's 
substance abuse professional (or MRO) who will determine if I am mdcallv~fir to 



return to duty. If the substance abuse professional determines tbat I am fit for 
duty, I understand and agree that upon my return to dufy I will be  required to 
undergo a return-toduty drug test and must receive a negative result. My failure 
to take such test as requested or receiving verified positive result will result in the 
termination of my employment. 

g) I understand and agree thaf upon my return to active employment, I must meet all 
established standards of conduct and job performance required of any other 
employee. 

h) I understand and agree that I will voluntarily submit to unannounced drug testing 
as a follow-up to the assistance or rehabilitation program, and that my failure to 
take such test(s) as requested, or receiving verified positive result, will result in 
termination of my employment. I agree that such follow-up testing shall be as 
directed by the substance abuse professional and win not exceed 60 months fiom 
the date of my return to duty. Follow-up tests shall consist of no more than six 
tests in the first 12 months following my return to duty. Thereafter, additional 
follow-up tests will be at the discretion of the substance abuse profkssional for the 
next 48 months. I agree that this follow-up testing will be required in addition to 
all other testing required by the Port Authority Public Safety Department's dmg 
testing policy and procedures. 

3. understands that if he fails to cooperate fully with any 
counseling, treatment or rehabilitation program requirements, and the requirements set forth in Paragraph 2 
above, or if he receives a verified positive test result for the second time he will be dismissed fiom the 
Program and dismissed from employment, ifthe charge is sustained in a disciplmary action as set forth in 
Article XI1 of the D N ~  Testing Policy and Procedures of the Memorandum of Agreement. However, I 
understand and agree that if I receive a verified positive test result for the second time, the only issue to be 
decided by the arbitrator is set forth in Article XII, B. 1 of the Drug Testing Policy and Procedures of the 
Memorandum of Agreement. In addition, I understand and agree that if I fail to cooperate fblly with any of 
the counseling, treatment or rehabilitation program requirements or the requirements set forth in paragraph 
2 above, the only issue to be decided by the arbitrator is whether I Wed to fully cooperate with the 
program requ~rements or the requirements set forth in paragraph 2 above. 

I further understand and agree that such discipline imposed under this Agreement is not subject to 
the grievandarbitration provisions of the parties' collective bargaining agreement. 

4. I understand and agree that my f u ~ e  employment depends upon my compliance with the 

_- Port Authority Pubiic Safety Department's Drug Testing Policy and Procedures for the entire duration of 
my continued employment, and that this opportunity to participate in such counseling, treatment or 
rehabilitation program is conditioned accordingly. Such conditions, including those above, are agreed to in 
addtion to the Port Authority's rules under the Public Safety Department's Drug Testing Policy and 
Procedures. . . .  

. . 



5 .  understands that neither his participation nor successful 
completion of the Program will not require or result in special privileges or exemptions frmn the standard 
a h t r a t i v e  ~ractices applicabis to required job performance and the Port Authority's rules and 
regulations. He further understands that upon being determined by OMS to be medically fit to return to 
duty, and pursuant to the recommendation of Public Safety, he may be transferred to a different Facility 
Police Command and may lose any existing righk related to existing work chart including special detail(r) 
and preferred assignment(s). 

Employee Date 

Port Authority Wimess Date 

Sergeants Benevolent Association. 
-- 

Date . 
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A- APPENDIX 3 

REHABILITATION OPPORTUNITY AGREEMENT 
FOR SELF-IDENTIFICATION SITUATIONS 

, Police Sergeant 

Employee Number 9 

Date 

In consideration of being permitted one opportunity to participate in a rehabilitation program : 
, Police Sergeant, and the Port Authority of New York and New Jersey do hereby 

agree to the following action: 

1. must successfully complete the rehabilitation program set forth in 
Paragraph 2 below (Program), and agree to cooperate fully with all of the Program requirements as a 
condition of hisher continued employment with the Pon Authority. 

He understands that any fiilure by hidher to cooperate M y  with one or more of those 
requirements will result in hisher dismissal from the Program and dismissal fiom hidher employment. 

2. The Program requirements that I must fully cooperate with are: 

a) I promise to be evaluated by the Port Authority's substance abuse professional. 

b) I promise to fully cooperate and participate in any recommended counseling, 
treatment or rehabilitation program in accordance with the instructions and 
requirements of the program administrators. 

c) I authorize ~unseling or rehabilitation representatives to confer with and disclose 
to the Port Authority's substance abuse professional or a designated representative 
all information and records concerning my counselmg, treatment or rehabilitation. 

d) He must successfully campletti, if recommended by the Port Authority substance 
abuse professional, substance abuse counsehg, treatment or rehabiliition 
program ~ l o c i d  by the member from among those approved fisilitiss set fonh in 
the list attached to this Rehabilitation Opportunity Agreement. 

e) If recommended by the substance abuse professional he may, in addition to or 
mstead, be evaluated and counseled or treated on a regular basis by one of the 
substance abuse rehabilitation professionals selected by the member from a list of 
five such rehabilitation professionals provided by the Port Authority Office of 
Medical Services (OMS). ..,. i 

U .- .. 



duty, a d  pursuant to the recommendation of Public Safety, he may be transferred to a different Facility 
Police Command and k y  lose any existing rights related to existing work chart including special detail(s) 
and preferred assignmat(s). 

Employee 

Port Authority Witness 

Date 

Date 

Sergeants Benevolent Association Date 
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PAUL D. SEGALlNl 
DIRECTOR 
LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GR-OUND FLOOR 
NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

April 4,2005 

Sergeant Mark O'Neill 
President 
Sergeants Benevolent Association 
220 Bruce Reynolds Blvd. 
Fort Lee, NJ 07024 

Dear Sergeant O'Neill: 

Enclosed please find a copy of the current litigation package referenced in Appendix 0, Section 
VIII, paragraph A.6 of the Memorandum of Agreement dated January 21,2003 - January 20, 
2010. 

Labor Relations Department 

& 



APPENDIX 5 

Srnithers 
1000 10"' Avenue-Floor 10G 
New York, NY 100 19 
(2 12) 523-649 1 

Gracie Square Hospital 
421 E. 75" Street 
New York, NY 10021 
(2 12) 988-4400 

Gracie Square Hospital 
4 16 E. 76h Street 
New York, NY 1002 1 
(212) 988-4400 

S tuyvesant Square 
10D Perlam Place 
Bernstein Pavilion 
New York, NY 1001 3 
(2 12) 420-2966 

Arms Acres 
184 1 Broadway - Suite 300 
New York, NY 10023 
(2 12) 3 99-690 1 

REHABILITATION FACILITIES 

NEW YORK CITY 

Inpatient/Outpatient 

Long Island College Hospital 
255 Duffield Street - 3d Floor 
Brooklyn, NY 11201 
(7 18) 522-4800 

New Directions 
202-206 Flatbush Avenue 
Brooklyn, NY 11217 
(7 18) 398-0800 

Inpatient 

Outpatient 

Outpatient 

Outpatient 

BROOKLYN 

Outpatient 

Outpatient 



REHABILITATION FACILITIES 

Long Island Jewish Medical Center 
(Hdlside ~ o s ~ i t a l )  
75-59 26Srd Street 
Glen Oaks, NY 1 1004 
(7 1 8) 470-8925 

New York Hospital 
56-45 Main Street 
.Flushing, NY 1 1355 
(7 1 8) 670- 1240 

New York Hospital 
(New StartNew Life) 

- 174-1 1 Horace Harding Expressway 
Fresh Meadows, NY 1 1365 
(7 18) 670- 1550 

Staten Island University Hospital 
375 Seguine Avenue 
Staten Island, NY 10309 
(718) 356-8910 

South Oaks Hospital 
400 Sunrise Highway 
Amityville, NY 1 1701 
(5 16) 264-4000 

Seafield Center 
7 Seafleld Lane 
Westhampton Beach, NY 11978 
(5 16) 288-1 122 

QUEENS 

Inpatientloutpatient 

Inpatient 

Outpatient 

STA TEN ISLAND 

Inpatientloutpatient 

LONG ISLAM 

Inpatientloutpatient 



b REHABILITATION FACILITIES 

LONG ISLAND (cont'd) 

Nassau County Medical Center Inpatientloutpatient 
220 1 Hempstead Turnpike - Bldg. K 
East Meadow, NY 1 1554 
(5 16) 572-5555 

h s  Acres 
75 Seminary Hill Road 
Camel, NY 105 12 
(9 14) 225-3400 

United Hospital 
406 Boston Post Road 
Pon Chester, NY 10573 
(9 1 4) 93 4-3000 

St. Vincent's Hospital 
240 North Street 
Harrison, New York 10528 
(9 14) 967-6500 

The New York Hospital 
Cornell Medical Center 
2 1 Bloomingdale Road 
White Plains, New York 10605 
(9 1 4) 682-9 100 

Carrier Foundation 
County Route 601 
Belle Mead, NJ 08502 
(908) 281-1000 



princeton ~ o u s e  
905 Herrontown Road 
Princeton, NJ 08540 
(609) 497-3 3 00 

Princeton House 
253 Witherspoon Street - Suite B 
Princeton, NJ 08540 
(609) 497-3300 

REHABILITATION FACILITIES 

Carter Behavioral Health Systems of NJ 
(Formerly Fair Oaks Hospital) 
19 Prospect Street 
Summit NJ 07901 
(908) 522-7000 

High Focus Center 
299 Market Street - Suite 1 10 
Saddlebrook, NJ 07663 
(800) 877-FOCUS 

NEW JERSEY (cont 'd) 

Inpatient 

Outpatient 

Outpatient 

Any Veterans Hospital facility. 

Other facilities will be considered on a case by case basis after credential review. 



APPENDIX 6 
FATAL FLAWS 

A. , Definitions 

Any of the following errors or omissions are considered "fatal flaws" and should result 
in a specimen being rejected for testing by the laboratory: 

1. Pre-printed specimen I.D. number on the chain of custody form does 
not match I.D. number on the bottles. 

2. No specimen I.D. number on the bottles. 

3.  Insdlicient quantity of urine for the laboratory to complete testing. 

4. Specimen bottle@) seal is broken or shows evidence of tampering. 

5 .  Specimen is obviously adulterated (i.e. color, foreign objects, unusual 
odor) and the coliector did collect a second specimen under direct 
observation. 

The following errors or omissions are also considered "fatal flaws" unless they are 
corrected by signed documentation: 

(a) No collector's signature on collector certification statement. 

@) Incomplete chain of custody block (minimum of 2 signed entries by 
collector, both dated, and shippingktorage entry). There is no 
requirement to have the courier sign the chain of custody form. 

(c) Donor Social security Number o: 1.D. number is omitted on the 
custody and control form, unless ''refusal of donor to providey7 is 
stated in the remarks section. 

Additionally, specimen test results reviewed by the Medical Review Officer should be 
canceled (by the MRO) when the following procedural errors occur (unless corrections are made): 

(a) Donor certification statement is not signed and there is no indication 
in the remarks sectibn of the donor's rehsal to sign. 

(b) The certifjlng scientist's signature is omitted on positive results from 
the laboratory. 



B. "Fatal Flaw" Corrective Action 

All DHHS certified laboratories retained by the Port Authority will retain specimens 
for a minimum of five working days to allow the collector or the Port Authority to provide the 
laboratory *th signed statements explaining or correcting procedural errors or omissions. If the 
employer or collector provides corrective actions (signed statements) which supply the needed 
information, the laboratory may proceed with the analysis of the specimen. If the corrective action 
is not accomplished within five days, the collection process may not be corrected and the laboratory 
will not test the specimen. Similarly, the MRO may elect to seek corrective actions (signed 
statements) to supply omitted donor or certifjing scientists' signatures. 

When a specimen is not tested by the laboratory for reasons outlined above, or the test 
result is considered invalid by the MRO for reasons outlined above, the test should be canceled and 
reported as such to the Port Authority and the tested individual. Return-to-duty fatally flawed 
collections, will be re-collected at the direction of the MRO because the donor still needs to provide 
a negative test result. 



APPENDIX 7 

DRUG EXPOSURE FORM 

, have had direct contact with the following controlled substances: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites, in the performance 
of my Police activities within the past three days. 

Define direct contact and specifically describe circumstance on how it occurred. 

Date(s) of such contact 

Location(s) of such contact 

Date and nature of any reports prepared by me in connection with such contact 

Name of supe~sor(s)  or witness(es) who can ven@ that direct contact occurred in the performance 
of Police activity 

Signature of Member 

Signature of Port Authority Witness 

U PBA L h g  T u z q  Poky dr Rccdtun & App,(won &)\Appendix 7 3-24.W.w 

Date 

Date 



APPENDIX 8 

NOTICE OF CHARGES AND SPECIFICATIONS FOR VIOLATION OF THE PORT 
AUTHORITY PUBLIC SAFETY DEPARTMENT'S DRUG POLICY AND PROCEDURES 

TO: SBA Member CC: SBA 

FROM: Fred Morrone, Director of Public Safety Department 

DATE: 

SL'BJECT: Disciplinary Action For Violation Of Drug Policy And procedures 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

. On the day of you violated the Public Safety Department's 
Drug Policy and Procedures by: 

0 a refusal to cooperate 0 verified positive drug test result 

If it is determined that a member rehsed to cooperate, the facts which constitute the 
basis of the charge must be set forth below 

Therefore, you are subject to disciplinary action in accordance with the disciplinary 
procedures contained in the Public Safety Department's Drug Policy and Procedures. 

The penalty sought is termination. 

Fred Morrone 
Director 



WAIVER - APPENDIX 9 
CONTROLLED SUBSTANCE TESTING 

FqILURE TO COOPERATE: FAILURE TO PROVIDE SPECIMEN 

It is hereby stipulated and agreed, by and between the undersigned that the parties in resolution of this 
disciplinary matter that: 

1. shall submit to unannounced drug testing at the discretion of the Port 
Authority's substance abuse professional for a period of up to'60 months commencing with the 
execution of this waiver. Such follow-up testing will be required in addition to all othe'r tests 
required by the Drug Testing Policy and Procedures. Follow-up tests shall consist of no more than 
six tests in the first 12 months following said member's return to duty. 

2. Upon n~tification of the Port Authority's substance abuse professional, the Superintendent or a 
designee shall be responsible for the scheduling ofthe follow-up testing. must report 
to the scheduled submission site within the time designated unless they are absent due to an excused 
absence or personal leave as defined in Appendix H of the parties Memorandum of Agreement, an 
assignment or excusal authorized by the Superintendent or designee, and military leave, sickness or 
injury incurred in the line of duty, compensatory time, vacation, holidays, or assignment out of the 
Port District which has been scheduled before the member was notified to report for drug testing. 

must remain at the collection site until the test has been completed, and this will 
occur no later than two hours after the conclusion tour. If reports 
absent due to sickness, IOD, or personal leave on the test date, must provide a urine 
specimen the next time specimen collection takes place at the facility while is on 
duty. I 

3.  Upon execution of this waiver and prior to reinstatement, will be evaluated by the 
Port Authority's substance abuse professional, who will determine if member is medically fit to 
return to duty. If the substance abuse professional determines that the member is fit for duty, the 
member understands and agrees that he/she will be required to undergo a return-to-duty drug test 
and must receive a negative result. Failure to take such a test as requested or receiving a verified 
positive result will result in termination of employment. 

4. understands that if hdshe fails to cooperate with any requirements set forth as 
part of this waiver agreement, or if receives as verified positive test result, 

will be dismissed from employment if the charge is sustained in a disciplinary action 
set forth in Article X I I  of the Drug Testing Policy and Procedures of the Memorandum of 
Agreement. However, I understand and agree that if I receive a verified positive test result for the 
second time, the only issue to be decided by the arbitrator is set forth in Article XI, B. 1 of the 
Drug Testing Policy and Procedures of the Memorandum of Agreement. In addition, I understand 
and agree that if I fail to cooperate fully with any requirements set forth in this agreement, the only 
issue to be decided by the arbitrator is whether I failed to cooperate with the requirements set forth 
in this agreement. 

Same of Employee 

PA Witness 



APPENDIX 10 

SPLIT SPECIMEN REQUEST 

TO: Medicai Review Officer 

FROM: 

DATE: 

Split specimen analysis must be requested within 72 hours after Medical Review Officer verified test 
as positive. 

1, request my split specimen of 

Name Employee No. Date 

be analyzed at another DHHS-certified laboratory for the presence of 
Substance(s) 



Police Officer Gasper Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
61 1 Palisade Avenue 
Englewood Cliffs, NJ 07632-0602 

March 8,2002 

Lieutenant Louis Echavarria, Jr. 
President, Port Authority Police 
Lieutenants Benevolent Association 
282 First Avenue 
Massapequa Park, NY 1 1762 

Sergeant Mark L. 07Neill 
president, Port Authority Police 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, NJ 07024 

Detective Richard Masella 
President, Port Authority Police 
Detectives Endowment Association 
P.O. Box 2208 South Station 
Newark, NJ 07 1 14 . 

PORT AUTHOR~TY TECHNICAL CENTER 
241 ERE STREET 
JERSEY CITY, NJ 073101397 

APPENDIX "P" 

Mr. John Lynch 
Union of Automotive Technicians 
12 Byrd Street 
Iselin, NJ 08830 

Re: Settlement of IP 00-35 (UOAT), IP 00-36 (PBA), 
IP 00-37 (LBA), IP 00-38 (SBA) and IP 00-39 (DEAL 

Dear Sirs: 

In full resolution of the above-referenced Improper Practice Charges, the 
following improvements to the Group Dental Insurance, currently provided by Aetna 
Insurance Company (or by any other successor insurance carrier), under group contract 
#GH- 1491 0 shall be provided to employees represented by your collective negotiations 
units. Except as specified below, these improvements shall be retroactive to July 1,2000. 



THE mRlACRWORITYmwBm 

1 .  Sealant coverage for permanent molars will be reimbursed 100% of 
reasonable and customary costs (one application per tooth every thirty-six 
months) excluding deductibles. Such coverage shall exist up to the age of 19. 

2. "Preventative dental services" are defined as oral examinations, cleaning, 
x-rays and fluoride applications. All preventative dental services shall be 
reimbursed at 100% of reasonable and customary for two (2) visits per year 
per person excluding deductibles. However, effective January 1,2001, 
employees represented by the collective negotiations units shall be reimbursed 
at 100% of reasonable and customary costs of cleaning and oral exams for 
four (4) visits per year per person. 

3. Orthodontic services will be reimbursed at 80% of reasonable and customary 
costs up to a $2,000.00 lifetime benefit. 

4. Effective January 1,2001, dental implants shall be reimbursed at 80% of 
reasonable and customary costs (after satisfaction of individual/family 
deductible amounts). 

5.  Employees represented by your Unions will continue to be reimbursed for 
"reasonable and customary" under the same conditions as previously applied. 
Such reimbursement shall be without any consideration of an annual cap of 
any type, except for the lifetime benefit of $2,000.00 for orthodontic services. 

Upon execution of this agreement, the Port Authority Police Lieutenants 
Benevolent Association, the Port Authority Police Sergeants Benevolent Association, the 
Port Authority Police Detectives Endowment Association, the Port Authority Police 
Benevolent Association, Inc., and the Union of Automotive Technicians each severally 
agree to withdraw the respective Improper Practice Charges filed by them and designated 
IP00-35, IP00-36, P00-37, IP00-38 and IP00-39. 

Very Truly Yours, 

Hank Zulauf w 

Manager 
Labor Relations Division 

Concurrence: 

Date 
s Benevolent Assoc 



Sergeant Mark L. O'Neill 
Sergeants Benevolent Association 

- -- 

Detective Richard Masella 
Detectives Endowment Association 

Date 

Date 



DOCUMENT A-1 Specification No. 2605 

Date Issued: 6/98 

CLASSIFICATION: Police Sergeant 
DEPARTMENT: PubIic Safety Department 

Under the immediate supemision of a Police Captain, Police Lieutenant or in some cases 
an administrative supenisor, is responsible fbr the activities of a group of Police 
Qfficers. Work is generally performed in accordance with established rules and 
regulations, but in emergencies or unusual cirmstances, sound judgment and initiative 
are needed to take efiotive action. Work i s  subject to review through reports and 
inspections of supuvisor. (Individual positions may perform any combination of the 
following duties.) 

1. Inspects the appearance and equipment of Police Officers at the beginning of tours 
and records absences. A s s i p  posts and speoific duties to officers. Observes their 
work and, as needed, gives instructians in the peribrmance of their assigned duties. 
hmes special instructions and assignments at the scene of unusual activities. 

2. Reviews reports on daily activities and on unusual incidents submitted by officers. 
Makes special investigations of unusual happenings or conditions as direoted. 

3. Trains and inshucts new Police Officers in specific facility assignments, proccdwes 
and practices, including detailed tra£Eo contra1 and routing techniques, equipment . 

operation, communication procedures elc. 

Supervises the placing of traffic barriers, and distribution of traflio. May examine 
vehioles and cargo to determine conhmance to regulatiom for admittance to Port 
Authority hilities. 

Is responsible for the activities of an emergency garage at a bridge or tunneI facility 
on an assigned tour. Supervises and instructs Police Officers in the use of tractors 
and towing equipment to remove stalled vehicles from traffic lanes.. - directs and 
participates in towing, fire fighting and first aid activities at the scene of emergencies. 

Is responsible for fire fightjng and crash equipment and crews at an airport fadlity on 
an assigned tow. Directs and parti~ipates in fire fighting and rescue work; and 
supervises and htructs Police officers in the operation and use of emergency 
equipment. Maintains h i l i ty  police records and acts as custodian of found property 
until properly disposed of. 

Is responsible for the protection of life and property at a facility on an assigned tour. 
Supervises and participates in patroIling areas, obsefving vehicular and pedestrian 
tramc, preventing crime, answering inquiries, etc. 

Men assigned to the Central Police Desk, is responsible for the assignment of central 
police pool personnel, for proper notification of supervisors in cases of serious 
occurrences and for the maintenance of records. 
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Specificatim. No. 2605 

9. ~ufonns  related duties as assigned. 

ABILITY: 

. . 
PHYSICAL 
EFFORT: 

WORKING 
COmInONs: 

SPECIAL, 
REQUIREMENTS: 

Graduation fiom a standard or vo~ational high school 

2 years experience as a Port Authority Police Officer 

Understand and appIy Port Authority traffic and police rules and 
regulations, the criminal and trafi[ic laws of the States of New York 
and New Jersey and municipal traffic ardinatlces. Understand the 
duties and responsibilities of a law enforcement officer. 
Apply the principles of first-aid and use skill in rmdering same. 
Understand and be able to direct Civil Defense activities at 
Wii ties. 
Assign and supervise the work of Police Officers. 
Give verbal aad writtan instructions. 
Establish and maintain efiotive work relatiomhips with 
employees, general public and adjacent police and iim 
departments. 
Learn the uses and operation of towing, fire fighting and related 
equipment. 
Observe situations analytically and objectively, and make 
decisions in emergencies. 

Continual standing adlor walking on some assignments. 

Duties necessitate being outdoors in all types of weather. Subject 
to f b e s  and nokc in tunnels. - Exposure to fire and smoke in 
emergencies. 

Us? firearms skillfully. 

Possession of drivers license as issued by the States of New York 
or New Jersey. 



DOCUMENT A-2 Specification No. 2606 

Date Revised: 6/98 

CLASSIFICATION: Detective Sergeant - Criminal Investigations Bureau 
DEPARTMENT: Public Safety Department 

A. CHARACTERISTICS OF CLASS 

In the series of Police Operations Classes, this class is responsible for the 
activities of detectives and plainclothesmen. Work is generally performed in accordance 
with standard practice and established rules and.regulations; but in emergencies, sound 
judgment and initiatives are used in adopting the best course of action. 

B. RELATIONSHIP TO OTHER CLASSES 

As compared to higher rated classes such as Police Lieutenant, who is a second 
level supervisor of a group of Police Sergeants and Police Officers, the Police Detective 
Sergeant is the first level supervisor over a group of detectives and plainclothesmen. 

C. WORK RELATIONSHIPS 

Works under the direct supervision-of the Commanding Officer, Criminal 
Investigation Bureau, or Detective Lieutenant who checks his work through reports and 
periodic inspection. 

The functions described below are indicative of the level and type of work 
performed in this classification; however, incumbents in this class may perform any 
combination of the listed functions or related work of comparable types and difficulty. 

Observes the appearance and equipment of detectives or plainclothesmen 
assigned to him and records absences. Assigns investigations, follow-ups, surveillances 
and other related specific duties to detectives and assigned plainclothesmen. Observes 
their work and, as needed, gives instructions and assignments at the scene of unusual 
activities. 

Reviews reports or daily activities and unusual incidents submitted by officers. 
Conducts special investigations of unusual happenings or conditions as directed. May, at 
the direction of a higher supervisory officer, engage in confidential investigations 
emanating fiom the office of the Superintendent of Police. 

Trains and instructs new plainclothes personnel in specific unit assignments, 
procedures and practices including established investigative techniques, equipment 
operation, communication procedures, etc. w 



Specification No. 2606 

D. MAJOR FUNCTIONS (Cont'd) 

Evaluates detectives and plainclothes personnel performance submitting 
recommendations for advancement, assignment and merit salary increases. 

Responsible for the completion and maintenance of records and communications 
relating to investigative activities. 

Plans and supervises the policing of public tenant and Port Authority areas for 
security purposes. Enforces Port Authority rules and regulations and public laws; 

May perform other comparable related Police duties. 

E. SPECIFIC RESPONSIBILITIES 

&an Resources: Supervises a small group of detectives and 
plainclothesmen and develops their abilities. 
Public Relations: During the course of investigations is involved with the 
public, Port Authority tenants, other Port Authority Units, or other police 
or civilian organizations often in situations that require the use of tact and 
good judgement. 
Physical and Financial Resources: Indirectly responsible for physical 
resources of areas assigned for protection of property. 
Decisions: May be called on to perform on the spot emergency duties 
such as the protection of lives, aiding the injured, and protection of 
property. 
Planning: Plans the proper utilization of manpower assigned so that 
maximum utilization will result. 
Knowledge and Abilitv Reauirements: 

1. Knowle@: Understand and apply Port Authority rules and 
regulations especially where they apply to employees of the Port 
Authority who may be the subject of an investigation. Understand 
and advise such an employee of his rights as outlined. 

Understand the duties and responsibilities of law enforcement officer. 
Express self clearly and concisely, both orally and in writing. 
Observe situations analytically and objectively and make proper decisions 
in emergencies. 
Be knowledgeable in laws and ordinances of New York and New Jersey. 



Specification No. - 

5. Kno 
. . wledee - and Abilitv Reau~rements: (ContYdJ 

2. Phvsical Effort: Continual standing and/or walking on some 
assignments. 

3. Mechanical Skills: Use firearms skillfully. 

4. Working: Conditiom:- Work often requires protracted tours of duty 
and extended work schedule. 

5. S ~ e c ~ a l  Reamrements: Possession of a driver's license as issued 
by the states of New York and New Jersey. 



DOCUMENT "B" 

THE PORT AUTHORITY OF NEW YORK & NEW JERSEY P.O.I. 2-1C 

SENIORITY - POLICE SERGEANTS 

POLICE OPERATIONS INSTRUCTION REVISED: JUNE 1998 
FORMERLY P.D.I. 2- 1C 

The purpose of this instruction is to outline a seniority policy 
~ ~ ~ l i c a b l e  to Police Sergeants and Detective Sergeants. 

A. Police Sergeants 

Seniority for Police Sergeants is based on the number of years of 
Port Authority service as a Police Sergeant, and if identical, based upon 
total Port Authority Police seniority. Total Port Authority Police seniority 
is computed on the number of years of Port Authority Police service, based 
on the date of appointment to the police force and the position within his 
class upon graduation fiom the Police Academy. 

B. Detective Sergeants 

Seniority for Detective Sergeants is based on the number of years of 
Port Authority service as a Detective Sergeant. If assignment occurs on the 
same day, seniority is based upon the number of years of service as Police 
Sergeant, and if identical, based upon total Port Authority Police seniority. 

C. , Faility Seniority 

Seniority is not accrued at a Facility Police Command by a Sergeant 
until the Sergeant is assigned to the Facility Police Command continuously 
for a period of six (6) months. 

A master seniority list based on the above definitions will be 
maintained by the Public Safety Department. This list will indicate the official 
seniority standing of the members of the 
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DOCUMENT "C" 

THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY P.O.I. 2-4 

SERGEANTS TRANSFER PROCEDURE 

POLICE OPERATIONS INSTRUCTIONS REVISED JUNE, 1998 
FORMERLY P.D.I. 2-4 

FURTHER REVISED FEBRUARY 2005 

I. INTRODUCTION 

This instruction establishes the procedure to be followed in ttansferring members of 
the force holding the rank of Police Sergeant or Detective Sergeant. 

11. PURPOSE 

The purpose of this instruction is to provide for the thorough and systematic 
indoctrination and training of newly promoted Sergeants, as well as for the accurate 
appraisal of their performance, and to provide a fair and impartial system for the transfer 
and assignment, both voluntary and involuntary, of all Police Sergeants and Detective 
Sergeants. 

111. POLICY 

A. All Police Sergeants and Detective Sergeants positions will be filled in accordance with 
this transfer procedure. 

B. Selections for transfer to the below listed positions at Police Headquarters, Central Police 
Desk/SOD as well as all positions at the Police Academy are under the control of the 
Superintendent of Police: 

CENTRAL POLICE DESK/SOD 

1 Police Sergeant Administrative Position Only 

POLICE HEADOUARTERS 

1 Detective Sergeant Position Only - Police Headquarters 
2 Police Sergeant Positions Only SOD - Canine Coordinator 
1 Police Sergeant Position Only - Special Services 
1 Police Sergeant Position Only - Equipment 
5 Police Sergeant Positions SOD/ESU 

Police Sergeant(s) assigned CCIU 
3 Police Sergeant(s) assigned Internal Investigations 



IV. PROCEDURE 

A. Sergeants Transfer Lists will be maintained for the followiag Facilities: 

George Washington Bridge; Lincoln Tunnel; Staten Island Bridges; LaGuardia 
Airpoa; Newark Lib* International AYport; John F. Kennedy International 
Airport; PATH; Bus Terminal; World Trade Center; Port Newark/Port Elizabeth; 
Central Police Desk; Police Headquarters; Holland Tunnel; Police Academy. 

B. All requests for transfer shall be submitted on P.A. Form #2665 and will be directed to 
the Superintendent of Police or his designated representative. A notice of receipt will be returned to 
the applicant. All applicants for transfer shall be placed on the appropriate list according to the date 
the application was received. 

C. Request for transfer to a facility may be submitted after a Sergeant has completed his six 
month probationary period, and when accepted, his name will be placed on the active transfer lists. 
Upon completion of six months of service as a Sergeant, he will be eltgible for transfer in 
accordance with this procedure. 

D. Whenever a vacancy exists at any facility for which a transfer list exists; the vacancy is to 
be flled fiom the appropriate transfer list in accordance with this transfer procedure. 

E. Facility Police Commanding Officers must accept transferred employees in the rank 
order of their transfer list request unless demonstrable cause can be substantiated Commandtng 
Officer's rejection for demonstrable cause shall be subject to the grievance procedure "set forth in 
the Memorandum of Agreement." 

F. Positions held by Sergeants who have successfully completed six months in grade are 
considered to be vacant and they shall be Med in accordance with this transfer procedure. 

G. Upon acceptance of a transfer, the Sergeant may not voluntarily re-transfer for a period 
of six months from the date of transfer. In addition, the transferred Sergeant will be required to 
remove his name from all but three (3) active transfer lists. After the fitst accepted ttansfer, a 
Sergeant will not be eligible to be on more than three (3) active transfer lists. 

H. If a Sergeant refuses a transfer when it is offered to him, his name will be removed from 
the top of the transfer list. In such event, a Sergeant will be restricted from re-submitting another 
request for ttansfer to the same facility until six months have elapsed from date of the refusal. 

I. In the event an. opening occurs at a facility, which shall include an opening in any of the 
positions subject to selection by the Superintendent of Police, and, there are no transfer requests on 
the actme list, or no eligible Sergeant accepts the transfer, which shall include a refusal by a Sergeant 
to accept selection by the Superintendent of Police the vacancy will be £illed using the following 
sequences: ww 



POLICE ACADEMY 

5 Police Sergeants Positions Only 

(a) two (2) positions at JJXkl Fire School 

@) one (1) position at Firearms Training Unit 

(c) one (1) position in Emergency Services Training 

(d) one (1) position Police Academy Firearms Training Unit/Instructor 

Individuals selected for transfer and assignment to these positions shall be required 
to'perform the duties associated with those positions. In the event there are no qualified applicants 
as determined by the Superintendent of Police, then vacancies in these positions shall be filled by 
offecing it to qualified Sergeants by seniority, and if there are no volunteers, the junior qualified 
Sergeant who has completed six months in grade at any facility shall be selected. 

In the event a Sergeant is not transferred and assigned to any of the above positions, 
he may request a written explanation from the Superintendent of Police or his designated 
representative. Such selections are not subject to the grievance-arbitration procedure. 

A Police Sergeant selected by the Superintendent of Police for any of the positions 
identified in Section 111, B herein may transfer voluntarily from said position, and when he does so, 
all of the provisions of Section IV of this Instruction shall apply to such transfer: 

A Police Sergeant selected by the Superintendent of Police to hU any of the Police 
Sergeant positions identified in Section 111, B herein may be removed involuntarily from said 
position by the'superintendent of Police, and when he is so removed, he is returned to the 
permanent facility of assignment from which he was transferred where ,he shall remain until he 
accepts a transfer to another facility in accordance with Section IV of this Instruction. In the event 
he did not have permanent facility of assignment when selected by the Superintendent of Police and 
he is not number one on any existing transfer list, he shall be transferred to any facility for which the 
transfer list has been exhausted (no names remain on the list for that facility other than for 
individuals who have been frozen number one, pursuant to this Instruction.) 

C. MEDICAL RESTRICTED POSITIONS 

Whenever a Sergeant enter5 reduced pay status on account of an absence due to sickness or 
injury on duty, he wiU be assigned to one of the three authorized Police Sergeant medically restricted 
positions to perform administrative work assignments workrng the administrative chart day tour (in 
any of the four Consolidated Police Zones set forth in Section LV of this Memorandum of 
Agreement) in chronological order in which he entered reduced pay status. None of the payments 
provided for in Section XV of this Memorandum of Agreement wilt be earned by such Police 
Sergeant on restricted duty either as a result of his initial assignment or his return to full duty. 



1. If the vacancy that occurs does not result in the requitement to promote, the junior 
qualified Sergeant shall fill the vacancy. 

2. If a vacancy occurs that results in a requirement for promoting a Police Sergeant, the 
Sergeant so promoted shall fill the vacancy. 

3. If such vacancy occurs and it cannot be filled in accordance with paragraphs 1 and 2 of 
this section, the junior Sergeant who has completed six months in grade at any facility 
for which a transfer list is maintained, shall fill the vacancy. 

J. Any Police Sergeant accepting a transfer to an assignment at Central Police 
Desk/SOD Administrative Sergeant, Police Headquarters, or Police Academy, pursuant to Section 
I11 (A&B) herein, shall become number one (1) on the transfer list to return to his last permanent 
facility of assignment and also shall have- the right to remain on any transfer list as long as his 
assignment continues. During this time he may accept a transfer, but while in the assignment he 
remains fiozen number one (1) on the list 

Upon his voluntary or itlvoluntary removal fiom the assigmnent, a Sergeant who is 
number one (1) on a transfer list becomes ehgible to fiU the w t  vacancy at the facility. Upon 
accepting a ttansfer to a facility &om a list where he is frozen number one (1) a Sergeant must 
remove his name from all but three ttansfer lists where he is frozen number one (1). 

K. Reduction in Force 

Where transfers are required due to reduction in force, they shall be accomplished in 
the inverse order of assignment to the facility. Members so transferred will be ttansferred to another 
facility and in the same order be placed at the top of the list for transfer back to the facility Erom 
which they were transferred. 

V. DETECTIVE SERGEANT TRANSFER PROCEDURE 

A. Any Detective Sergeant vacancies will first be offered to existing Detective Sergeants 
by ranking all present Detective Sergeants in order of their a s s w e n t  to Detective Sergeant. 

VI. GENERAL 

The Superintendent of Police may administer individual transfers in personal hardship cases 
or in individual situations he deems necessary for the good of the force. The Superintendent shall 
declare in writing the reasons for any transfer pursuant to this section. w 
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LEAVE OF ABSENCE 

1. Introduction 

This instruction describes the policies and proc'edures governing 
ordinary and compassionate leaves of absence. Not covered by 
this PA1 a r e  other authorized periods of time away f rom work 
such a s  Military Leave (PA1 20-3. lo) ,  Sick Leave (PAI 20-3. 03), 
Maternity Leave (PAI 20-3.12) and Excused Absences (PA1 20-3.05). 

XI. Types of Leave of Absence 

A. Long Term Ordinary Leave: An authorized period of t ime away 
f rom work, without pay, for, more..than 14 consecutive calendar 
days, and for up to one year, granted only when such leave i s  
clearly desirable i n  light of the employee's need and the best 
interests of the Por t  Authority. Permanent employees whohave 
completed their probationary period and have maintained a ' 
satisfactory job performance record a r e  eligible for long t e rm 
ordinary leave. Long t e r m  ordinary leave may be granted to 
probationary employees only in  the most exceptional circurn- 
stances. Long term leaves of absence must  be recommended 
by the employee's Department Director and approved by the 
Personnel Director. 

Employees returning f rom long t e r m  leave of absence may be 
reinstated to their fo rmer  position classification or  to another 
classification of s imi lar  pay and status. Such reinstatement, 
however, i s  not guaranteed and is subject to job availability. 
Employees who do not request reinstatement prior  to the 
expiration date of their leave will be considered as having 
voluntarily resigned a s  of that date. 

Short T e r m  Ordinary Leave: An authorized period of time away 
from work, without pay, up to and including 14 consecutive 
calendar days. Department Directors or their designees may, 
at  their discretion, grant an  unpaid leave of absence, not 
exceeding 14 consecutive calendar days,  to permanent employees, 
including those serving their probationary period. 

Compassionate Leave: A period of time away from work, kith- 
out pay, granted to employees i n  TWU classes  only, a t  the dis- 
cretion of Port ~ u t h o r i t ~  management for a total of three days 
(which need not be consecutive) in a calendar year,  when an 
employee musl attend t h e  funeral of a relative o 
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i l lness of a member  of  the employee's immediate  family 
(spouse , child,  parent ,  brother ,  s i s t e r ,  spouse ' s  parent ,  
other pe r son  living in,  the employee's home). When such 
time off i s  not covered by PA1 20-3 .05 ,  Excused Absence, 
compassionate leave will be granted by a unit head on r eques t  
of the employee and is applicable to permanent  employees,  
including those serving their  probationary period. 

111. Operating Rules  and  Procedures  

Exhibit A, attached, contains the detailed operating r u l e s  and  
procedures  relat ing to administration of  leaves of absence.  

Exhibit A 

- 
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LEAVE O F  ABSENCE 

OPERATING RULES AND PROCEDURES 

Initiation of Long Term Ordinary Leave 

The employee submits a written request for long term ordinary 
leave of absence to his or her unit supervisor. The request  
should be addressed to the employee's Department Director. and 
should include the estimated period of time desired, approximate 
start ing and ending dates, and the reason(s)  why the leave i s  
necessary.  If approval i s  recommended, the Department Director 
prepares  the Employee Record, F o r m  PA 87, and a memorandum 
addressed to the Personnel Director explaining why the leave i s  
i n  the best  interests  of the Port Authority and describing the 
employee's work performance and attendance record. In cases  
where the Department Director recommends disapproval, the 
reason for  disapproval should be stated along with this recorn- 
mendation. 

2. Initiation of Short T e r m  Leave of Absence 

The employee submits a written request  for short  t e rm leave of 
absence to his o r  her unit supervisor.  . The request, which should 
be addressed to the employee's Department Director, should include 
a statement a s  to the reason for the 'leave, the desired number of 
days and the starting and ending dates. The employee's Depart- 
ment Director approves o r  disapproves the request and re turns  it  
to the employee. A copy of the approved request must a l so  be 
forwarded to the Personnel Director. 

3 .  Request for Extension of Short and   on^ Term Ordinary ~ e a v e  - 
of Absence 

Requests for extensions of both shor t  and long term leaves of 
absence, regardless of the duration of the requested extension, 
must be made in writing and include the reason for the request.  
Such requests s h o u l d  be sent to the Personnel Director a s  e a r l y  
a s  possible prior to the expiration date of the  leave. The Personnel 
Department then consults with the employee's Department Director 
concerning t h c  r c q u c s f  and notifies the  employct! whether or. not 

extension is gI-anlr?d. 
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4. - Return from Long Term Ordinary Leave of Absence 

An employee on long term ordinary leave of absence must make  
written application for reinstatement to the Personnel Director,  
prior to the expiration date of the leave. Such reinstatement, 
however, i s  not guaranteed and is  subject to job availability. 
Employees who do not request reinstatement prior to the expira-  
tion date of thei r  leave will be  considered a s  having voluntarily 
resigned as of that date. The Personnel  Department will p repare  
the terminating Payroll Notice, fo rm PA 87, and will notify the 
employee's fo rmer  unit head accordingly. 

a. An employee returning from a long t e rm ordinary leave of 
absence of 15 days o r  more  does not receive P.A. ' se rv ice  
credit  for the period of absence. These employees will 
receive a reconstructed P. A. seririce date, seniority i n  t i t le  
date, seniority in grade date, and ingrade increase date. . 

b. Upon reinstatement, the sa lary  of employees returning f rom 
long t e r m  leave will be individually determined, but i n  no 
case  will exceed the maximum of the position assumed. 

c. A medical examination may be required for  any employee 
returning f r o m  a long t e rm leave of absence. 

5. Personnel Department and Payroll Sect ion Notification 

a. An Employee Record; form PA 87, i s  prepared by the 
employee's . department to initiate long t e rm leaves of 
absence only. The memorandum requesting such leave is 
attached to the form PA 87, and forwarded to the Adminis- 
trative and Employee Benefits Division of the Personnel 
Department. 

b. A n  Appointment Payroll Notice, fo rm PA 1899, is prepared 
by the Personnel  Department to re tu rn  an  employee from a 
long t e r m  leave. 

c. Short t e r m  and compassionate leaves of absence a r e  shown 
o n  the bi-weekly Department Payroll  Information Report, 
form PA 688, which i s  the Accounting Division's source of 
information for  deduction purposes. (See PA1 30-5.03, 
Payroll Checks. ) 
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Sick Leave in Connection with Leave of Absence 

Except in unusual cases, employees beginning an ordinary leave 
of absence will not be paid for sick absences occurring during 
the pay period in which the leave of absence is to be effective. 

Vacation Allowances 

Employees beginning or returning from long t e r m  leaves of 
absence receive vacation allowances in accordance with the 
appropriate schedules of PA1 20-3.01, Vacations. 

Health and Life Insurance Coverage 

a. An employee granted a long te rm leave of absence may con- 
tinue coverage under the Po r t  Authority's Group Health and 
Life Insurance Programs for a period of three months beyond 
the effective date of the leave by paying for such coverage at 
the contribution ra tes  then i n  effect. At the end of this three 
month period, Group Health and Life Insurance coverages will 
terminate pursuant to insurance policy provisions and employees 
will have the option of converting to any direct payment plans 
available from the insurance companies on an individual basis. 
Such conversion must  take place during the period se t  by.the . 
insurance policies. Necessary conversion forms may be 
obtained from the Administrative and Employee Benefits 
Division. Questions r ega r  ding individual situations should 
a l so  be directed to that division. 

b. Po r t  Authority Group Health and Life Insurance coverage 
remains i n  effect for an employee on a short  term leave o f  
absence. 
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- MATER MTY LEAVE 

I. Introduction 

Th i r  inrtr.uction outliner the pol ic ier  and procedurer  to be fol lowed 
when a maternity leave i r  g r an ted  to  an employee. 

. . 
11. Definition . 

Materni ty  leave i r  a requer ted  a n d  approved  per iod  of t i m e  a w a i t  ' 
f r o m  work for  .the purpose of giving bir th  a n d  to car= fo r  i n  infant  
in  t h e  period immediately following the birth. Materni ty  l eave  cons is t s  

' 

of two pharer :  the initial phaae 'which ir .conridered and adminia t ra -  
tiv.1~ handled r a  uick h a k e .  a n d  a second phase, whish i. a. l e a v e  

without. pay for the purpose of infaat  cage. . ' - 

In a11 cases .  maternity leave  begins when the  employee ir u n a u e -  t.0 
continue working due to medica l  di rabi l i ty  re la ted  to pregnancy a n d  
childbirth,  , and  ends three.  months  following the b i r th  of the chi ld .  
However, the duration 0.f e a c h  phaae of a maternity.  leave will v a r y  
based on individual c i rcumstances .  

Pol ic ies  

Permanent  and probationary employees  are eligible for  a maternity 
leave of abrence. 

Maternity leave may be g r a n t e d  when a n  employee demons t r a t e s  to 
.the r a t i s  faction of the .Medical Director  that s h t  rhould' d i rcont inue 
working because of medicai  disabi l i ty  re la ted  to pregnancy and 
childbirth. , 

During t h e  i n i t i d  (rick leave)  phase  of a materni ty  leave,  f o r  
the number of days the employee  i r  unable t o  work because  of 
medical  dirability re la ted  to  pregnancy and /o r  childbirth,  an 
employee i r  considered to  be on aick leave  and  h e r  absence  i a  
t reated i n  a l l  'respect3 l ike  any other  medical ly  caused  absence .  
F o r  these days, ah; r ece ive r  e i t h e r  r ick  leave allowance ar  
specified in PA1 20-3.03, S i ck  Leave,  o r  f o r  a per iod  not t o  
exceed the number of cornpensable  day8 ' r i m i n i a g  in h e r  

. . 
i nd iv idk l  s ick  leave bank, ia ass .ordanse with BPS. 2 0 - 3 x .  03 . 
Sick Leave Bank Plr n; whichevgr  ir  .'ap~-iicablej 
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D. The second (infant care )  phage of maternity leave begin8 when 
the Medical Director coniiderr the employee capable of 
resuming. her normal work dutier, but r h e  chooser to r ema in  
on maternity leave for  infant ca re  o r  other reasonr. Regardlera 
of when this second phase of maternity leave begins, the 
employee's maternity 'leave ends three months after the bi r th  
of her child. . 

time (see Attachment A., VII. 1. 

E. When the employee returns to work af ter  a maternity leave, she 
is restored to the position she held i t  'the time her leave began, 
provided that rhe returns to duty prior to  the expiration of her 
maternity leave. An employee who doer not request reinstatement 

. - prior to the expiration date of her maternity leave and har not 
been granted aa ordinary leave of abr tnce  beyoad'her maternity 
leave is considered to have resigned. . . 

F. An, employee receives Port ~ u t h o r i t ~  service credit for the 
initial (rick leave) phase of her maternity leave, including ray 
period of  t ime during which rhc ir ' r ick an'd on no-pay statur .  

The employee is on no-pay atatus during the recond (infant ca re )  
phase of her  leave, unlers ahe haa elected to take vacation 

Benefits 
* 

All grasp health, dental, and life i n h r a n c e  benefits to which the 
\ 

employee may be entitled under the t e rms  of the respective. po!icies 
comprising the Port Authority's group benefits programs will 
continue to be provided a t  no additional- cost to the employee, fo r  
the full duration of her maternity leave. If a n  employee requests 
and ir granted an  ordinary leave of absence after her  maternity 
leave expires, benefits are handled in accordance with the provisions 
of PA1 20-3.05, Leave of Absence. 

Operating Ruler and  procedure^ 

Attachment A coatains detailed operating rules and procedures 
relating to the admini.stratioo of maternity leave,. 
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. . Maternity Leave 
Operating Ruler and Procedures  

Initiation of Maternity Leave 

A. The pregnant employee p r e p a r e r  a memorandum ( r e e  Attachment B 
f o r  example) to the Personnel  Director  requert ing a mate rn i ty  leave 
when her-phyrician has r ta ted  ra  approri&te && a t  which her 
medical condition will preclude continhation of h e r  normal  work 
duties. This' requert  nhould be rubmitted to h e r  aupervi ror  nd' 
l a t e r  than one month before the anticipated birth date and a copy 
should be sent to the ~ d r n i n i r t r a t i v d  and Employee Benefits 
Division. It. ahould include the anticipated b i r t h  &te and, if 
different, the date of the onse t  of rnedieal disability, and . the  
following signature liner :- 

I. A l ine fo r  the signature of the employee'8 rupervisor ,  by which 
the rupervisor  indicates awarenear  of the  leave  request. 

2.  A line for  the Medical Direc tor ' s  s i g k t u r e .  by which the 
Me.dic.al'Director indicates that he / rhe  coas iders  the date for '  
the onset of anticipated o r  +ctual medical  dirabili ty reasonable. 

3. A line for the Personnel D i r e c t o ~ ' 8  rignature,  by which he/ahe 
approves the leave. 

The s a m e  appro-1 proccsr  applies fo r  any change of the 
anticipated date of the oaset  of medical  dirability. 

W h e n  the employee's supervisor  has signed this memorandum, i t  
ahould be returned to the employee. who at taches a note from he r  
personal phyrician and forwards  i t  to the Medical Director.  The 
phyrician'r .note should r t r t e  the anticipated birth date of the child 
+ad. i f .  different, the date of the onset of disability and  the medical 
r e a ~ o n s  for it. . 

Whea .the Medical Director her determined that an ert imated o r  
actual date of the onset of medical  dirabili ty is rearenable,  he/she 
o igns  the memorandum (see A. 2. .  above) and  forwards. i t  to the 
Perroonel Director, retaining the phyrician'r  note. I t  r hould be 
noted that, depending on the employeeLs particular medical  
circumstance,' the a c t u l  onset of  disabili ty may differ f rom the 
entimated date 
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i). When the Personnel Director has approved the leave, copies  df 
the approved memorandum a r e  sent  to the employee and her  
supervisor .  

E. When the employee's supervisor  has received the approved mem- 
orandum, he / rhe  should p repare  the Employee Record, f o r m  PA 8; 
which will implement the maternity leave, leaving blaak t h e  
effective date, and forward i t  to the Admiaiatrative and Employee 
Benefits Division. 

~ o t i f i c a t i o n  Procedures  

A. The employee's department i r  respoqrible fo r  notifying the Medical 
. 

' Director  when t h e  actual s ick  leave phare of materni ty l e a v e .  begins 
by completing fo rm PA 3109, Extended Sick, Horpi tal i t r t ion and 
Injury oa Duty 'Report and forwarding it to  the Medical Department. 

. . 

B. The e m p 1 o y e e . i ~ .  respoasible for notifying the Perronnel  Director  i 
as soon as possible but within no more  than tc;n days,  in writing, 
of the child's birth &te o r  other  termination of the pregnancy. . 

The Personnel  Director then notifier the Medical Director 'and the 
employee' a department. 

. 
C.  The Medical Director evaluates the employee!a health s ta tus  and 

determiner  when sht i r  capable of returning to work. When. the 
Medical Director  har made thir determination he / rhe  ro informa 
the employee, the employee'. department, and the Personnel 
Department. 

. -  

Time Reporting 

During the initial (sick leave) phase of the employee'r materni ty  leave, 
the department a.hould complete the appropriate tirnekiepinp document 
for the e m p l v e e , '  indicating that the employee is on full, half, o r  
no-pay . r t a tu r ,  in  accordance with h e r  rick leave allowance (PAI 20-3.03 
o r  Om 20-3x. 031. Form PA 3109, Extended Sick, ~ o s ~ i t a l i z r t i o n  and. 
Injury on Duty Report .must a l s o  be completed in  r ccordaace  with 
normal procedurer in o rde r  to inform the Medical Director  that the 
s ick  leave phase has begun. 

P a y  Check Dirtribution 

Pay  checkr for  an  employee. receiving aick pay during h e r  materni ty 

leave may be foivmrded by the f ~ p l o y e e ' a  dep l r  cert i f ied mail. 
(See PA1 30-5.03, Paychecks).: w . . 9 . . 
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V.  R e t u r n i n g  From ~ a t e r n i t y  Leave . -- 

PAl 20-3.12 
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writ ing to the Personnel Director  r r  soon as posr ib le  a f t e r  giving 
birth.  An employee who does not  reques t  re ins ta tement  p r i o r  to 
t h e  expiration of 'the second pha re  of h e r  ma te rn i ty  leave a n d  -has 
not been granted a n  extension a8 descr ibed '  i n  VI., below, is 
cons idered  to  have resigned. 

. . 

A. A n  employee on maternity leave  should. r eques t  r e in s t a t emen t  by 

An employee who re turns  f r o m  a matern i ty  leave  'is r e s t o r e d  to the 
p r i t i o a  she  held at the t i m e  h e r  ma te rn i ty  leave  began. If ' 
appropria te ,  he r  position may  be f i l l ea  provis ional ly  until she 
r e t u r n s  f r o m  h e r  leave o r  until s h e  has res igned .  

i 

Appointment Payroll  Notice, f o r m  PA 1899, i s  p repared  b y  the  
Per sonne l  Department when on employee who has been o n  t h e  
infant c a r e  phase re turns .  f r o m  h e r  matern i ty  leave. . . 

.* 

R . e q ~ e s t  for Extension of  Leave ~ e v o n d  Three  Mlnths  Following. 
Childbirth . 

An employee who wishes to extend h e r  leave beyond the three  rnarrtho 
foilowing childbirth should apply i n  writ ing for  an ord inary  leave of  
absence to the Personnel Director  a6 e a r l y  a. poss ib le  pr ior  t o  the  
expiration of.  her  r a t e r  nity leave.  specifying t h e  r e a r  oa for her  reques t  . 
The Pereo3nel Director de te rmines  whether a request is to be granted  
and notifies.  both the emp1oye.e and  h e r  unit heid accordingly.  , 

Requests by the employee to extend the leave  beyond three  months  a r e  
coas idered  and, if granted,  admin i s t e r ed  under the terms of PAI 20-3.05 
Leave of Absence. 

Vaca t ion  Allowance- --.-- ..? 
. . 

j . .  
A. An employee m a y  elect 'to take vacation i n  a per iod  immedia te ly  

p r io r  t o  the s t a r t  of h e r  ma te rn i ty  leave. 

B. An employee beginning a ma te rn i ty  leave  is ent i t led to payment  for 
vacatioa subject  to the provisions of PAI 20-3.01, Vacations, and  
i t s  attached schedules,  and those of any +pplicablc Memorandum 
of Agreement. 

C. Vacation pay may  be taken in  toither of two ways: 

LurrSp rum advance payment 

The employee may elect  to r ece ive  h e r  v 
'r .lumo sum payment a t  ths-*art of 
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the employee elect6 to . receive lump r u m  payment, she ia  
paid f o r  vacation time earned up to the time ,he btginr 
h e r  maternity leave. 

If any additional vacation day8 are earned during the initial 
( r i c k  leave) phaae of the leave, aa employee m a y  rubre- 
qucntly receive the applicable rdditioaal vacation allowance 
pay, rubject to review by h e r  Department Director and the 
Perronnel  Director. 

I 

2. Regular  paycheck 

.The employee m a y  elect t o  take her vacation time at ' the 
beginning of the ri?cand (infant care) phase of 'her leave, 
in which' c a r e  she will continue to receive her  on 
r regular barir for  the dura t ion  of her vacation time. 

'Elect ing thir option does not extend the maternity leave 
beyond three month. following the birth o f , t h e  child. 

D. Except a s .  discuscad herein, the provirlons of PAI 20-3.01, ' 

Vacatioaa , concaraing coordination of -vacrtionr with mrtcrni ty 
leave, apply; 



To : Personnel ~ i r e c t o r  
From: (employee requcr t iag leave) 
Date: (date of request) 
Subject : REQUEST FOR MATERNITY LEAVE 

CC: uminirtrative and bployee Bcnefitr.Diviaioo 

In accordvrce vch PAI 20-3.12, I request Maternity Leave, 
to  begin (date) Xy rupcrvlsor has  gigrred b e l w  t o  indicate t h a t  
he (or .she) is w a r e  of this request. 

I have given the Medical Mrector  my ph~slc1.n'.  mote e r t a t i n g  
. the. date. of the oueet of my medical d i s a b i l i t y  . 

I have seen c h i s  r e q k s c  f o r  Maternity Lave .  

/ / 
Supenriaor . Date 

I f ind  the escimated/actual date of the onset of medical disabl l icy 

/ / 
& d i d  Director . Date 

This request fo r  Maternity Leave is  approved. . . 

. I . -  
Persounel Director Date 



categories 
Check one 

r ; ~  *Consistent vi th PA1 20-3.12, Maternity Leave, Section 111, paragraph - G, I have been informed that as a permanent employee on maternity 
leave I am entitled to return to the same position I held prior to 
the leave upon approval by the Director, Medical Services Division. 

,7 *I have been informed that as a probationary employee at the time my - maternity leave began I vill be re-instated, although noc 
necessarily to the same positibn form vhich I took leave following 
the birth of my child and upon approval by the Director, Medical 
Services Division. Every effort vill be made by my department, 
however, to accommodate me in the same vay that a permanent employee 
is accommodated . 



THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY P.D.1, 2-6 
DImCMR OF ASXiINISTRATMN ' DISCIPLINARY INVESTIGATION 
pOLICE DIVISION INSTRUCTION =VISED JULY 1980 

RULES GOVERNING CONDUCT. OF DISCIPLINARY INVESTIGATIONS 

Rule 1. 
7 

Information supol iad Employee under Inves t ina t ion  

The employee r h a l l  be informed of the rank and name o f  t h e  o f f i c e r  
i n  charge of the  inves t iga t ion  a s  well a8 the name of the i n t e r r o g a t i n g  
o f f i c e r  and a l l  persons present  during the interrogat ion.  

The employee s h a l l  be informed of the nature of thh a c c u s a t i o n  
a t  the  beginning of the in t e r roga t ion .  The n a m e  of t he  complainant w i l l  
be made known t o  the employee a t  the time charges a r e  drawn a g a i n s t  the  
employee. 

A non-criminal d i s c i p l i n a r y  inves t iga t ion  of  a member o f  the force  
must be i n  the charge of  a  .person o f  a higher rank,  who must 
a c t i v e l y  p a r t i c i p a t e  i n  such inves t iga t ion .  . . 

I f  i n  the  course of  an in te rv iew between a  superv isor  and  a  member 
of the fo rce  i t  appeari  t h a t  t h e  ma t t e r  under discussion may r e s u l t  i n  
d i sc ip l ina ry  a c t i o a  aga ins t  the  Pol ice Of f i ce r ,  he s h a l l  hsve the  r i g h t  t o .  

. 

have h i s  Associat ion r e p r e s e a t a t i v e  present  before' th'e interview proceeds. 
I 

Rule 2. - Promises of  preference,  o r i v i l e a e  o r  Lmmunity o r  uhdue su f f e r -  
inn prohibited. 

No person p a r t i c i p a t i n g  i n  any inves t iga t ion  o f  a l l e g e d  m i s -  
' 

conduct by a  Po r t  Authori ty  employee s h a l l  make any u n a u t h r i z e d  promise 
of preference, p r iv i l ege ,  o r  Lmnunity, o r  employ any means whatever which 
i n f l i c t . o r  tend t o  i n f l i c t  undue s u f f e r i n g ,  mental o r  physical ,  upon any 
employee i n  o r d e r  to induce, i n t imida te  o r  compel him t o  furnish any 
statement admit t ing such misconduct o r  providing any information w i t h  
respect thereto.  Without l i m i t i n g  the  g e n e r a l i t y  of the  foregoing, the 
fol ioving s h a l l  be deemed t o  be prohib i ted  hereunder: 

- Continuous examination o r  q u e s t i o n i n g  f o r  such l eng th  o f  time 
a s ,  to  c r e a t e  excess ive  f a t i g u e  i n  the person being examined, 
o r  

- Unnecessarily conducting quest ioning of employees o u t s i d e  of 
working hours o r  away from t h e i r  f a c i l i t i e s ,  or. 

- Slmrmoning o r  ques t ion ing  employees under such circumstances o r  
i n  such a  manner a s  t o  occasion undue embarrassment t o  them 
o r  t h e i r  f ami l i e s ,  o r  

- Deprivation of  food o r  d r ink  o r  denia l  o r  o ther  phys i ca l  
n e c e s s i t i t i e s  o r  comforts f o r  excessive per iods ,  o r  

- Brandishfng o f  any c lub ,  gun o r  o the r  weapon o r  displays o r  
as imulations o f  v io l ence ,  t h r e a t s  and abusive foul  o r  profane 
language . 



Rule 3. 
I - Required cooperation by emolovees 

Before any employee may be ques t ioned  i n  connec t ion  wi th  a n  
i n v e s t i g a t i o n ,  t h e  employee w i l l  be a p p r i s e d  o f  Rule 3 ,  Chapter  9 o f  . t h e  
Rules and R e g u l a t i o n s  which s t a t e s  : 

" A l l  employees must coopera te  i n  au thor ized  i n v e s t i g a t i o n s  o f  
any  act,  omission o r  occur rence  i n  o r  upon Por t  A u t h o r i t y  
p roper ty ,  ( including b u t  n o t  l i m i t e d  t o  misconduct,  a c c i d e n t s ,  
crfmes and the l i k e ) ,  provided,  however t h a t  t h i s  r u l e  s h a l l  n o t  
r e q u i r e  any employee t o  g i v e  evidence a g a i n s t  h i m s e l f  i n  connec- 
t i o n  wi th  the  i n v e s t i g a t i o n  o f  a n  a l l e g e d  a c t  o f  misconduct  o n  
h i s  par t ."  

1 
He s h a l l  a l s o  b e  cau t ioned  t h a t  d i s c i p l i n a r y  proceedings  may be  

commenced a g a i n s t  him and t h a t  a n y t h i n g  h e  s a y s  may be used i n  evidence i n  
such proceedings .  

Rule 4. - Warnings required i n  c a s e s  o f  Criminal I n v e s t i g a t i o n  o r  Cr imina l  
c h a r g e s  a g a i n s t  employee 

If a n  employee i s  under arrest,  o r  i s  s u b j e c t  o f  a  c r i m i n a l  i n -  
v e s t i g a t i o n ,  o r  t h e r e  is  a s u b s t a n t i a l  l i k e l i h o o d  t h a t  c r i m i n a l  charges  - 
may r e s u l t  from t h e  i n v e s t i g a t i o n  h e  s h a l l  be warned o f  h i s  r i g h c s  as f o l l o w s :  

"I wish t o  adv i se  you t h a t  you a r e  being ques t ioned  as p a r t  o f  
a n  o f f i c i a l  i n v e s t i g a t i o n  by t h e  P o l i c e  Division.  You w i l l  be  
a s k e d  ques t ions  s p e c i f i c a l l y  d i r e c t e d  and narrowly r e l a t e d  t o  
t h e  performance of your  o f f i c i a l  d u t i e s .  You a r e  e n t i t l e d  t o  
a l l  t h e  r i g h t s  and p r i v i l e g e s  guaran teed  by t h e  laws of t h e  
S t a t e  o f  New York o r  New J e r s e y ,  t h e  c o n s t i t u t i o n s  o f  t h e s e  
s t a t e s  and the  C o n s t i t u t i o n  o f  t h e  United S t a t e s ,  i n c l u d i n g  t h e  
r i g h t  n o t  t o  be compelled t o  i n c r i m i n a t e  y o u r s e l f  and t h e  r i g h t  
t o  have legal .counse1 p r e s e n t  a t  each and every s t a g e  o f  t h i s  in-  
v e s  t i g a t i o n .  . 
I f u r t h e r  wish t o  a d v i s e  you t h a t  if you r e f u s e  So t e s t i f y  o r  t.0 
answer quest ions  r e l a t i n g  t o  t h e  performance o f  your  o f f i c i a l  
d u t i e s ,  you w i l l  be s u b j e c t  t o  P o r t  Author i ty  charges  which cou ld  
r e s u l t  i n  your d i s m i s s a l  from t h e  P o r t  Author i ty .  I f  you do 
answer ,  i t  is our unders tand ing  t h a t  n e i t h e r  your s t a t e m e n t s  nor  
a n y  informat ion o r  ev idence  which i s  gained by r e a s o n  o f  such 
s taternents can be rece ived  i n  evidence a g a i n s t  you i n  any sub- 
s e q u e n t  cr iminal  proceeding.  However, these  s t a t e m e n t s  may be  
used a g a i n s t  you i n  r e l a t i o n  t o  subsequent  Por t  A u t h o r i t y  
Charges. " 

~ u l e  5. . Permiss ion to consu l t  r e l a t i v e s  o r  f r i e n d s :  When gran ted  

I n  a d d i t i o n  t o  the fo rego ing ,  i f  they  so  r e q u e s t  and i f  the  
i n t e r e s t s  of the  Por t  Author i ty  s h a l l  n o t  be jeopardized the reby ,  employees 
who a r e  being ques t ioned  with r e s p e c t  t o  a l l eged-misconduc t  by t h e m ,  s h a l l  
be permit ted  t o  c o n s u l t  r e l a t i v e s  o r  f r i e n d s  a s  soon a9 p o s s i b l e  and under 
such c i rcumstances  a s  w i l l  not p reven t  o r  make imprac t i ca l  f u r t h e r  i n v e s t i -  
g a t i o n  of such a l l e g e d  misconduct. 

' 



I .  P . D . I .  2-6 

Rule 6. Promptness of i n v e s  t i g a  t i a n  

Every Lnvest igaeion .of a l l e g e d  employee misconduct  s h a l l  be  
c m e n c e d  and completed a s  promptly  a s  posa ib lc  under a l l  t h e  c i rcumstances .  

Rule 7. - Records o f  questia- 

Whenever any employee i s  quercioned wi th  r e s p e c t  t o  a n y  a l l e g a -  
t i o n s  of misconduct, t h e r e  s h a l l  be kep t  by t h e  u n i t  conduc t ing  t h e  ques t ion-  
ing a record  s e t t i n g  f o r t h :  

- - 1 
The time when t h e  q u e s t i o n i n g  was r e m i n a r e d  1 
The warnings r s q u i r e d  under Rule 4 i n  c r i m i n a l  cases and  th '  I 
a p p r a i s a l  o f  Rule 3 on c o o p e r a t i o n  I 

The Place o f  Quest ioning 
The t h e  when the  employce e n t e r e d  the  p l a c e  o f  q u e s t i o n i n g  
The employees ass ignment  and h i s  c u r r e n t  h o u r s  o f  d u t y  
The time when t h e  q u e s t i o n i n g  o f  each i n d i v i d u a l  was coarmenced 
The names of  a l l  p e r s o c s  p a r t i c i p a t i n g  i n  t h e  q u e s t i o n i n g  
The d u r a t i o n  o f  a n y  i n t e r r u p t i o n s  i n  o r  i n t e r v a l s  between p e r i o d s  
o f  quest ioning 
Any t r a n s f e r  o f  t h e  employee t o  a n y  ocher  p l a c e  d u r i n g  q u e s t i o n i n g  

Such records  s h a l l  b e  k e p t  i n  t h e  o f f i c e  o f  t h e  Department head 
bf the u n i t  conduct ing t h e  i n v e s t i g a t i o n  and marked "Conf iden t ia l  .I1 

Rule 8. - Requirements f o r  submiss ion  t o  ~ a t h o m e t e r  o r  polygraph examinat ion ~ : 1 
No employee s h a l l  b e  r e q u i r e d ,  ordered,  o r  r eques ted .  t o  submit 

t o  pathometer,  polygraph o r  o t h e r  l i e  d e t e c t o r  tests. 

Rule 9. - Requirements f o r  a s e a r c h  

No s e a r c h  o f  a n  e m p l o y e e ' s . p e r s o n ,  p roper ty  o r  p e r s o n a l  papers  
o r  e f f e c t s  may be  conducted w i t h o u t  h i s  consen t :  Except t h a t ,  i f  a u t h o r i z e d  
by t h e  Super in tenden t  o f  P o l i c a ,  such s e a r c h  may be held in accordance  with l a w .  

Rule 10. I n t e r c e p t i o n  o f  telcpho?re communications 

No person,  wi thou t  t h e  consen t  o f  t h e  employee o r  t h e  employees 
p a r t i c i p a t i n g  t h e r e i n  o r  w i t h o u t  t h e  a u t h o r i z a t i o n  02 t h e  S u p e r i n t e n d e n t  
o f  Pol ice ,  s h a l l  by any means o f  a n  ins t rument  o r  o t h e r w i s e ,  o v e r h e a r  o r  
r ecord  any te lephone c-unica t i o n  between employees, o r  between a n  employee 
and a t h i r d  p a r t y .  

When such con.sent o r  a u t h o r i z a t i o n  i s  o b t a i n e d .  a t e l e p h o n i c  
communication may be i n t e r c e p t e d ,  overheard  o r  recorded o n i y  i n  accordance 
w i t h  law, where t h e  c o m u n i c a t i o n  is  r e c e i v e d  o r  t r a n s m i t t e d .  No o t h e r  
conversa t ion  o r  ques t ion ing  o f  employees may be recorded by means o f  a n  
instrument, u n l e s s  the  employees a r c  g iven  p r i o r  nocice  o f  such r e c o r d i n g .  

Rule 11. gues  t i o n i n 4  o r  I n c e r v i e w i n q  o f  Members of E m ~ l o v e e ' s  Fami ly  

-Members o f  the  f a m i l y  of a n  employce, who is under i n v e s  t i g a t i o n  for 
a l l e g e d  misconduct,  s h a l l  n o t  b& q u e s t i o n e d  o r  Fnterviewed d u r i n g  t h e  course 
o f  such invesc igac ion ,  u n l e s s  t h e  same i s  authorized b v  t!!e ! er incendenc  04 
Po 1 ice .  

A -, - 
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Rule 12. Diclosure of information o r  a l l a n a t i o n s  

B e  information o r  a lLegat ions obtained i n  the i n v e s t i g a t i o n  o f  
a l leged  employee misconduct s h a l l  be d isc losed  only t o  perrons au thor ized  
by the Port  Authority,  o r  anpwered o r  requi red  by law to  p a r t i c i p a t e  i n  o r  
r e p o r t  on the inves t iga t ion  o r  any procerdingr which might a r i s e  therefrom, 
provided however, that no criminal. . p t ~ c e r d i n g s  a l l e g i n g  the tmbezzlement 
o r  t h e f t  of Port Authori ty  property nky ba ~ommanced a g a f m t  an  employee by 
-another  employee, without  'the p r i o r  approval  o f  t he  accused' s department 
head and the Executive Director, and provided f u r t h e r  however, t h a t  ' a l l  r epo r t s  
t o  prosecutors s h a l l '  be rubmitted t o  t h e  Law Department for c learance  before 
re lease .  

I 

Rule 13. Questions o f  Law 

A l l  quest ions of l a w  a r i s i n g  dur ing  the  course o f  any i n v e s t i g a t i o n  
o E employee misconduct o r  c r i m i ~ l  a c t i v i t y ,  s h a l l  be r e f e r r ed  immediately 
t o  General Counsel o r  h i s  designated r ep re sen ta t ive  through channels. 

Rule 14. Inves t ina t ions  with r e spec t  t o  e m ~ l o m e n t  o r  promotion 

Inves t iga t ions  by members o f  t h e  p o l i c e  force, with- r e spec t  t o  
employment o r  promotions, are t o  be made o n l y  upon the w r i t t e n  request  o f  
the Personnel Di rec tor  o r  h i s  designated represeaca t ive .  

Rule 15. Time l i m i t  f o r  f i l i n g  of  charges 

Disc ip l inary  charges UIUSC' be f i l e d  no m o d  than one year  a f t e r  
the Port Authority knows of the a l l eged  comnisaion o f  the of fense  charged. 
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DISCIPLINAElY. PROCEEDINGS 
PERMANENT CLASS1 FLED EMPLOYEES 

Introduction ' 

B. No disciplinary action shall bc  taken agaiast any permanent 
chss i f iad  employca excapt for good and sufficient cause- o r  
rarson, m d  arcept in  accordurce with this instruction. 

C. This procedure Qes not. apply ta my disciplinary proceeding 
which originated prior to the sffoctive date of this procedure. 

Grouad. for- Dismissal. Trrasfer.  Demotion of Permanent Employees 

The following are axtmp1e.u of good m d  'sufficjent cause o r  reason 
for the dismissal, trazufer o r  denzotioa of a permancat employee: 

.-Substantill or repeated neglect o r  failure of the employee properly 
to perform his duties; substantial .or  repeated violation of rules ,and 
regu&ations; conch& seriously prejudicial to the Port  Authority or 
the public interest. 

I. Types of Disciplinary Axtion 

The following measures. when taken for disciplinary purpose a.  
constitute disciplinary action within the meaning of this pro- 
cedure. No othar typer of disciplinary action a re  authorized. 

Dismissal from employment, including compulsory re.- 
tirainsat. 

Demotion (in tho case of amployces other than m e m b e r s  
of the police force holding the poaition of Police Officer 
or  Police Sergeant) to a grade o r  title having a' lower. 
rate of pry. 

.Transfer to a grade o r  titla having a different type of 
duties o r  responsibilities. b 

Temporary Reduction of Pay, but only in  the case of 
Traffic Officers and Traffic Sergeants. - 
Compulsory ~ e a v e  of Abeence Without Pay not tcr exceed 
60 days for any and a11 offenses charged in  connection - - 
with any one transaction. 

C 1 4 1 3  . 
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6. Rcduction.in S c n i o t i ~ ~  in -cases  &here ~'ani'orily lialn 
rffectihg rights o r  privileges have bean or  a r c  here- 
after e s t a b l i a  had. 

7. Official Reprimand. officially noted upon the e m p l o y e c ~ ~  
record in the Office of the Personnel Director (o r  
Official h r n e r i t s ,  if a demerit  system is estabfiahed); 

8. Forfeiture of Vacation Privileges. 

9. Minor Discipline, such as forfeiture of pars,  holiday o r  
days off privileges, informal reprimands* and other appro- 
priate minor disciplinary measures  which do not affect  ' 
the employee's grade, title, pa,y o r  seniority. 

8. The dismissal,  dernotioa, t ranafer  o r  compulsory re t i rement  
of an employee because of menfal o r  physical incapacity sub- 
rturtially impairing his  ability to perform his duties. o r  
because he has reached mandatory retirement age o r  because 
a reorganization of the Por t  Authority o r  oac of i t s  faci l i t ies ,  

- properties, departments o r  divisionr, or any other adminis- 
trative action affecting tha .position, sta 'ks, pay o r  privi leges 
of an employee, not taken for disciplinary purposes, is not 
considered to be disciplinary action and does not come within 
the scope of this procedure. Proviaion, however, has been 
made for a h e a r i n i  =t- the requapt of the employee concerned, 
whenever the disxkissal, demotion; transfer o r  compulsor? 
ret irement of a permanent ~ m p 1 o y c e . i ~  contemplated on the  
ground of mental or physical incapacity. (See PA[ 20-1. 0b1 

*For Building Trades Union and Union of Automotive Technicians Covered Classes o n l y  

If a l e t t e r  of reprimand (Informal reprimand) has aoc beea used as a basis for  
disciplinary acrion wichfn one year from the dace of such l e t t e r ,  such leccer , 

shall be removed from the employee's personnel folder, unless during such period 
relaced reprimands have been placed f n  the employee's folder i n  vhich evehc such 
leccer of reprimand shal l  remain fa  che employee's folder f o r  the one year period 

W. Temporary Reduction in Pay 

C 

5 / 

A. As noted above an employee may be disciplined by a t emporary  
reduction in pay, not to exceed one month's pay for any one 
offense. . .Such a temporary reduction in pay shall  be deducted 
from each pay ch=sk until the entire amount of the temporary 
reductiori has been deducted, but in no case shall the total  

amount of such deduction f rom any one pay check (on account 
of all offensea) exceed ten percent (10%) of the employee's 
salary o r  pay (before deductions] for the period covered by 
the pay check. These deductions will be transferred to  -the 

Ernployeta Welfare Fund Corrurrittee for use in promoting the 
welfare and morale  of employees. 

I couguenc&ng with t h e  date of the most recenc l e t t e r  of reprimand. A l l  l eccets  of 
reprimand musr either be i n i t i a l l e d  b y  che employee o oyee refuses 
co so l a ic ia l ,  such refusal shall be duly '  noced. 

2 of 119 
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V. Hearings and Disciplinary Proceduree 

. A. Whara Hearings fn kccordanca with Paragraph X arc' Require, 

The folloddg types of diacipU&ry action shall not be taken 
with respect to m y  permraeat smployea having a classified 
poaitioh- except ptumant to k i t t e n  charge., a d  *a herking 
before a Port  Authority T r i d  Board in accordance with 
Par. X of this h t r t i o n  (unless the. employee waives the 
filing of much charges o r  the holding of such hearing): 

(1) Diamiasal; (2) demotion; (3) transfer; (4) temporary 
reduction in pay in an amouht greater  (for dl offenses 
charged in co~rrection with any one t r a sac t ion )  than the 
equivrlent of three days' pay; (five days' pay-for TUU clasacs) 
(5) cornpulrory leave of absence without pay for a period longer 
(for dl offaasem charged in  coonaction with any one transaction) 
than three day8 (five day. for TWll classes); ( 6 )  loss 'of seniority. 
( 7 )  forfaiturc of more than three  days' vacation (five days' 
vacrtloa for IWJ classes) (for all offensca charged i n  connectioa 
with any one transaction). 

8. When Harrings in Accor&nca with Paragraph XI a r e  Required 

(Not rpplfcabla to Transport  Workers Union classes. ) . ', 
I 

The following types af disciplinary action shall not be tikerr 
with rdspact to m y  p e r m a n a d  amployee having a classified 
position except pursutnt to written charges. and a hearing 
before a Depa-&xncntd T r i d  Board in accordance with 
Par. XI of thir instruction (unless the employee waives the 
fiding of much charges o r  the holding of such hearing): 

- .. 
(1) ' ~ e r n p r a r ~  reduction in pay in  rr&unt (for a11 ot(enses 
charged in connection with any one transaction) equivalent 

this instruction. 
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- 
to threa days' pay or less ;  (2) compulsory leave of abeence 
without pay for a period ( for  all offenses'chargcd in connec- 
tion with any one transaction) of thrce days or leee; (3 )  official 
reprimand; ' (4)  forfei-c of vacation (but n.ot more than three 
days- for ill offensea charged in connection with any one 
transaction, and not more  than six days in the aggregate 
during any one calendar. year for  al l  offenses); ( 5 )  official 
demerit.  

Provided, that such types of disciplinary.action may also ' b e  
taken pursuant to written charges and a hearing before a 
Por t  Authority Trial Board in accordance with Par. X of 



C.  Where ~ i s c i ~ l i n d r ~  Procedure. i n  Accordance with 
paragraph XLI arc Required. 

Whcrc an employee has a pa i t ion  in one of the T W  c lasses  
and the penalty for all offenses charge,d in connection with 
one violation w i l l  be no greater than the e q u i d e n t  of five 
days1 pay, any authorized type of diacipliaary action shall  be 
taken-in accord;mec with -Paragraph XII hereof. 

Any autihorized type of h c i p l i q a r y  action m a y  be taken 
against a temp&rry e q l o y e a  without the fiLing of charges 
or a hearing; and any rutharized type of disciplinary action, 
other' than those specified in  sub paragraphs V, A. B, and 
C, above, may ba taken against- parmaneat employees with- 
out f o r d  chargas oc a heariag. 

-(NOTE: For definitiona of tamporary and permlnent 
employeea, mee PN 20-1.01.) 

Repeated offenses 

Qisciplinary action q a y  be taken against m employee for repeated 
violation of rules and regulations o r  repeated neglect o r  failure $0 

perform his duties or  other repeated conduct t~arrvrting discipli- 
&ry action, even though 'disciplinary ietion baa pr'sviously been . . 
taken separately with respact to  some o r  dl .of the aeries'  of 
transactions upon which such charges a r e  based; but only if such 
repeated conduct i s  chargad as a acpante  offense. In any such 
case, the entire series of traaaictioru upon which the charge is 
based shall be deemed to be one transaction within the meaning 
of paragraphs V, A. B, and C; but in any other case, the pro- - 
v-:riona of pa-yagraphs V, A, B, and C relating to "any one 
transaction" shall be deemed to r e fe r  to each transaci5on separately. 

Waiver of Rights. ~eaignat idns Pending Disciplinary Proc e cding a 

A. An employee may waive his right to have charges filed and 
m a y ' n i v e  his right to a hearing, and m a y  do so either 
before o r  after the hearing has commenced. All such 
waivers must be in writing. 

In addition. the failure to appear at  a hearing after notice 
shall conititute a waiver of such hearing unless the. Board 
o r  person before whom such hearing is he14 shall find 
such failure excusable. 
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vin. 

IX. 

B. An employee may resign at  any time, and in that event any 
disciplilury proceedings against the employee ahall t e  tminate, 
but d e n s  the charges are droppad o r '  witfrha-1 the charges 
rhdl be filed with his re'coid &d entry a u d e  in h i s  record 
'"Resigned under diarger pending trial. " 

Whenever m employee rerigxu after a temporary reduction 
in pay taker effect, the aggregate deduction from his final 
pay check shall not exceed 10% of hia a a h t y  o r  pay (before 
deduction) for the period coycred by such pay check. 

T a m p o r q '  Surpensions Without Pay 

A. b y  ampIoyoe mag &.temporarily suspended withoot pay 
pending the preparation'of charges and the completion of 
dlacipl- proceadings (but not for more than two weeks 
without the approvil of the Executive Director); and such . 
temparrry ruspenaion a h d l  not bd deemed to sonatitute 
disciplinary action d c s r  the charges are thereafter 
austrirrad. 

B. Lf the charges a re  eustainad and if a s  a result one o r  
'mothar of the following types of disciplinary action is ', 
taken. ruch d i s c i p l i e y  action shall be effective as of 
the day upon wtrich the employee v k  suspended: dismiisal: 
demotion; tranafcr; temporary reduction of pay; compdsory 
leave of 'absence without pay. 

k e p t  as provided above the employee shall be restored to 
duty upon the completion of the disciplinary proceedings, and 
r h d l  then receive his full pay for the period during which 
he w;rs temporarily suspended, whether or not the charges 
again& him were sustained: providedt that the employee 
may ba restored to duty prior to the completion of the 
disciplinary proceedings, in which event, he shall receive 
full pay for the period. of hia temporary *suspenaian. 

D. Nothing contained in this inatkuction shall be deemed- to 
prevent. suspending employees with pay, whethef pending 
the preparation of charges and the completion of discipli- 
nary proceedings or for other administrqtive purposes. 

Filing and Preliminary Investigation of Charge-s 

A. Form of Charges 

. . 
Charges shall be 



., brief furmnl YCrLanrant "f t h e  alleged offense. In the event 
that an ein?Loyee is charged with more than one offense, he 
shall be separately cha;ged with each offepre and each chargc 
shall be separately numbered. Each charge of an a l l eged  
offense shall be separately  supported by one o r  m o r e  ~ p e c i -  
ficatioaa (sum&ry statement of facts supporting the charge). 
Each specificatio,a atanding alone should be sufficiant t o  
sustain the chaigs of tho alleged offense if proven. . . 

Charge 1. Repeated .vialation of rules k d  regulations of 
The Port  of New York Authority. 

Specscat ion 1. In that said employee failed to appear a t  
outgoing roll cal l  on  the 13th. 15th, 17th, 24th and 27th - 

days of Jamury, 1969, in  violation of Rule 6 of "General 
Rules and Regulatioxm .for all Por t  Authority Employees. " 
which provides that "Employees rhalI be punctual *** at 
all tixnea." 

Signature of Charges 

Charges shall be signed by the complainant, who need not 
be  a n  officer, ' employee o r  agent, o r  other&se connected 
with The Port  of New York Authority. 

Filing Charges i 

Whenever a charge is a u d e  by a Port  Authority employee 
it shall ba transmitted through chnnnels to his department 
head. Whenever a charge is  n u d e  by peraon not con- 
nected with'the Port Authority, it shall be transmitted 
through channels to th; department head of the employee 
sought to be disciplined. - .. 
Time Limitation ' 

Charges filed with a department bead more tban two years 
after the alleged c o r d s r r i o n  of the offense charged. shall 

Action by Department Head 

Upon receipt of charges and after such preliminary investi- 
gation as  he deems necessary, the department head shall 
either: 

1.  Return the charges to the complainant for  correction in 
the event that they do not conform to the requirements 
o f  paragraph IX. A her iof ;  o r  1 / )  P 



X. Herrings 

.Direct' that the chrrge# be dropped; but'in case  the 
complainant is not a member of hia department. only 
with the approvll of the Executive Director; o r  

& the evast wt he is of the opinioa that r b a r i n g  
prusuard to Par. X of tbis htnle&on is desirable - 
f o h d  the charges. (through the Pcrronnsl Mrcctor )  
to the eacutive Director for action; or 

In &e the charges a r e  agaizut a member of hie 
&partmsnt halding a c l a n s h e d  position. refer  the 
.charges to r D c p r m n t l l  Trial Board for hearing 

- ia accordance with. Par: X: o r  

la case the charges are against r member of his 
ctspr-ant, taks  any appropriate d i s c i p h r y  action 
which is authorized by this procedure to be taken with- 
.oat 9 formal bearing; or 

& c i s a  the amploybe against whom cha rges -a re  made i r r  

a member of a ~ t h e r .  department, re fe r  the charges  to . 

the hard of such other department. who therebpon &all 
taks one or another of tha typer of action specifie4 above. 

Before r Port Authority Trial Board 

A. Reviewing Officar 

kr ill casas  d a r e  hearings arb required o r  authorized to  be 
held purrnuant to this paragraph. the Reviewing Officer shall 
ba the Executive Director of the Port Authority. 

8.  P r a W u r y  Action by Reviewing Officer 

- m e  Reviewing Officer shall, after such further investigation 
as  ha deema necessary either 

1. Direct that the cbargcs be dropped; o r  

2, Refer tha charges to a Port  Authority Trial  Board for 
. hearing; or  

3. Return' the charges to the department head either for a 
departmental hearing pursuant to Paz. XI o r  for such 
disciplinary action as is authorized by this procedure 
to be taken without . f o r v l  hearing. 



I n  any  case .  the Reviewing - Officer wil l  return the c h a r g e i  
to the P c r a o ~ c l  Director for  disposition in .accordance with 
his directions. 

. C. Makeup of 'Por t  Authority Tr ia l  Board 

1. The Port Authority Tr ia l  Board ahall'  be appointed by 
tho ~ c & w k ~  . .  . ~ ~ t i c e r  who shaU designate one of it. 
members to act as Presiding Officer, . a d  the Board 
mry be appointed to hear one or 'more cases. The 
membership of the Board r W  consist of not less  than 
three members, including, i f  practicable, a department 
o r  divieion h'ead or other supenrising erzlployee generally 
f&ar with the function= of-the employee against whom 
the chargas have been made. 

The Personael ~ i r a c t o r  ahall notify tho 'members of the 
TriaI Board of their  appoinment. 

Xn the event that a member of the Trial Board is unable 
to be present at all o r  part  of the hearing o r  hearing8 
of any one caab (bcctuac of  i l heds  o r  otherwide) the' 
remaining members of the Trial Board m a y  continue to 
function without tha absentee member. The absentee 
mambcr shall not vote or have any voice i n  the pro-. 
ceeding. In the, alternate, if a member of the Board 
abscnta himself af ter  the hearing o r  hearings in any 
ona casa  have com.rnanchd, the Reviewing Officer uxay 
in his diac'rction designate a new member to take the 
place of the absentee. but in  that event the new T r i a l  
Board a s  then constituted shall hear  the entire testimony 
from  the beg;nning as thougb no testimony had already 
been t a k & ~  

Functions of T r i d  Board 

1. It shall be the.  function of the Tr ia l  Board to deterrnine 
the truth o r  falsity of the charge; and if in the opinion 
of a majority of the Tr ia l  Board the charge is sustained. 
to recommend appropriate disciplinary action. Thc 
Trial  Board shall proceed promptly with a hearing, and 
a h a l l  receive testimony and evidence' offered by the 
employee and the complainant, and in addition shall 
summon .witnesses and 'require the production of records  
and other data i t  deems appropriate to the hearing of 
the charges and the deterrnination of the discipline. 

2.  The Trial  Board 'shall not makc aAy investigatio*~ except . 

for the purpose of determining whe 

8 01 . i 5  
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testimoay or  evidence which has not been produced, and 
a y  witnesses o r  .evidence produced a t  the rtqucat of the 
Trid Board shall be prc.dnted at the hearing: 

E. Docket Errtries 

The Perroanel Director shall enter in a ape&. docket the 
nuns of the ernployae against w h o m  the action i a  nought, 
the n u q a  of the. complainmt, the name of the person who 
sadatred the chargaa a d  any othar data with respect to 
the proceadings, a s ,  for e-pk, the data upon which the 
charge. ware aarved upon the employee, the date set  f o r .  
herring urd any adjournmanta, whether the right to file 
briefs was requested and the tiate fired for such filing, the 
5 d i n g r  of the Trial Board, etc. Each case shall be 
mrmbered conaecutivaly. 

F. S s ~ c e  of Chargas and Notice of Hearing 

When charges a r e  returned to the Personnel Director ap- 
proved by the ~ a h e w i n g  Officer for a hearing, he shall 
  AM a copy of the charges and specifications served upon 
the employae and direct  him to  appear for a hearing. ' The 
charger, and/or notice of herring .may be servod either 
p e r s o d y  or  by regfatared mail at tha last  known address 
of the employae on fils with the Port Authority, but shall 
be ierved by registered mail o d y  with the approval of the 
Executive Director. The Pcraonaal Director shall fix a 
data for the hearing which shall not be less  than five days 
from the', date of senrice of the-charges o r  noticc of hearing, 
whichaver i s  b t d r .  In calculating the f ive days, the date of 
naruica of the cbargcs or notice of hearing (whichever is 
latar)  shall ba deemad to be (a) the date on which said 
charge. o r  notice were personally served, i f  service was 
made, or (b)  the second dai  following the date on. which 
the charges of noticc ware mailed. i f  service is by rcgis- 
tared d l .  In either event t&e day on which scrvicc is 
made a s  so det'ermined, and the day of the hearing and any 
intervening Sunday o r  legal holidays shall bc excluded i n  
determining whether the employee b a a  had five c l a y s '  notice 
of hearing. The office of Pcrsonnel Director shall also 
notify the Trial Board and the complainant of the Qte of '  the 
hearing. 

In determining whether the employee has had five. days'  
. ... notice of. h e a r h g , ,  the folldwing shall be . . .  deemed . . t o  be legal 

9 of. 1s . . . - -  .- . _. 
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holidays: New Year's Dky, Lincoln'n Birthday, Wadhingtonls 
Birthday, Memorial Day, Ladependence Day, Labor Day, 
Columbus Day, Election. Day (the first  Tuesday after the 
f i r s t  Monday of November), Veteran's Day, Thanksgiving 
Day and Christmas, and in the event say of these days falls 
upon a Sunday, the following Mon&y- 

Conduct of Hearings 

1 Except . a n  otherwine providad herein, o r  unlesa other- 
wise modified, the procedure a t  and conduct of such 
hearings and all incidental proceedings shall be deter- 
rriined by the Trial Board. but in any event: 

2. The 
and 

hearings a&lI  .be conducted i r r f o r w y ;  

the ernployee may appear in person o r - b y  an 
authorized rcpresedtative; and the employee and 
his reprccrelrtativc may produce, u a m i n e  o r  cross-  
examine witnesses, submit other evidence, make , 

oral arguments and submit memoranda or other 
written statements ; 

a at~nographic .record shall be kept of aIl hearihgs 
and it shall be awdab le  for innpection by the . . 

employee o r  his representative during ordinary ' 
business hours of the Port Authority for twelve (1 2 )  
months after the completion .of the hearing; 

except an provided in VI and X, I. no 
e&d&ce of prior misdeeds or  offenses other than 
t w s e  charged shall be received or inquired into. 

Trial  Board may.  in i ts  discretion allow the charges 
s p e c i f i c a t i o ~  to be amended to conform to the proof 

adduced at thc.h&ing provided i t  grants an adjou-ent 
of the hearing as  provided in paragraph X, H hereof. 

3. The'Trial  Board shall call and -ne such witnesses 
a s  it deems necessary or  appropriate.. 

4. In general, the order of procedure at  .the hearing shall 
be as follows, but the Trial  Board may vary the order 
of procedure in . i ts  discretion: 

First: - The charges and specifications. shall be read. 
. and'the emplayee o r  his representative shall be r e -  

quested to 'state summarily his p o s i t i d  



Second: The tcatimony (sworn or unsworn) aad other - 
evidence in support of the charges shall be received. 
Each witnarr in support of the charger ahall  be subject 
flrrt to &act 'erahahation by tho Trial ~ o a r d  (and if 
the charger .ah preferred by r mambar of tho Port 
Authority rtaff, by auch member or his raprcrentative) 
md than to croar-axamhation by tho employac o r  his 
reprareatative,' and thereafter to such re-direct o r  
re-cross -tion as m a y  be necessary. 

Third: The testimony (sworn or umworn) and o'thcr . - 
eddepca for the exxployaa shall then be received. Each 
wibrerr for the employee shdl ba rubjact f irrt  to direct 
-tion by the employee or hia representative. and 
than to r croas-axambation by tha Trial .Board (and if 
.the &gar ware profarred by a member of the Por t  
Authority a m ,  by such member as his reprcscntative), 
+ad. thereaftar.to such further re-direct or re-cross 
-nation as may ba necessary. a 

Fourth: The tastimony and evidence in the nature ,of 
rebuttal and surrebuttal shall then be received in that 
&&r. - 

. . 
Fifth: In case'. where c h u g a s  a rc  preferred by a - 
member of the Port Authority rhff, such mambcr or 
hir rapressntativa shall ba permitted to make a state- 
ment summarizing tha tasrimony , and evidence and 
rru'ling r e c o m m e n & ~ ~ n n  with regard to disciplinary 
action. . .- 
sixth: The employes or hi. representative shali be - 
permitted to make a statemeni summarizing tha 
evidence, and to present any ~er t inent  oral arguments. 

Seventh: Ln lieu of o r  in addition to oral statements 
a d  ar-aka, the Trial  Board. receive written 
-xmran& o r  briefs in support of the charges or  in 
favor of tha employee. 

'H. Adjournments and Poa tponements 

The employee shall be entitled to o n e  1 {-day postponement 
of the hearing. He shall also be entitled to an adjourn- 
mant of the hearing once, if the proo'f offered at the hearing 
is at variance. in any material respects. with the specifica- 
tions a e  net fo r th  in the charges an . - - - - -  . . .- 
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Presiding of f i cer  m a y  gradt any other adjournments which 
he i n  his discretion deems desirable. 

Findings 

A s  promptly as practicable fol loeng the conclusion of a 
hearihg the 'Trial Board a h d l  make its .findings. - The 
ffodhgs sh31 be in Wtititlg md shall refer ' t o  cash s oparato 

' charge m d  a h l l  &c whether each cbsrgs is % u ~ t a i n o d ~ ~  or 
lfnot rudtaiaad. " A majority of the Trial Board must concur 
in the findings' with respect to each charge, znd'no member 
of the Tria l .  Board shall be eligible to vote on the findings 
d e a n  'he. has been present throughout the hearings and i n  
the caae of adjournmants, at dl sessions. Thc Trial  Borrd. 
if it  desires, m a y  accompany the findings with opinions in 
wziting cxplainiag the reasom for its fiPdipga. ' 

The Trial Boazd shall make a rccommen&tion for dscip l i -  
naky action if it fin& the. charges sustained. and in SO doing 
i t  may receive and consider the employee'r Performaace 
Rating Reports and .any records of prior cfisciplirury pro- 
ceedings. 

Review 

i 

At the conclusion of the hearing the fin&ga and rcco'm- 
mendation of the Trial Board. and opinion, if any, together 
witG a transcript of the testimony and any bricfa which have 
been filed. s U  ba promptly forwardad to the Reviewing 
Officer. 

. The Reviewing 0fficcr shall review the findings and approve 
or disapprove them. If he shall disapprove them he may in 
hi. dissr&ion r e e r n  the case to the T& Board for a new 
hearing. 

The Reviewing O f f i c c r  shall prescribe the disciplinary action 
and the rtcommendatioo of the Trial  Board shall not b e  
binding on the R2viewing Officcr. Thc .office of the Personnel 
Director shall promptly notify- all concerned of the discipli- 
nary action directed to be taken by thc Reviewing Officer. 

In any case w h e r e  the disciplinary action requires further 
action by the Operations Committee of The Port of New 
York Authority, such  as discharge or demotion. the s a m e  
shall not be e'ffective until approved  by the Operations 
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M. Departmental Hearings 
' (Not Applicable to Transport Workers Upidn ckaaea.  ) 

Procedures at Depa'ktzncat;rl H e o a r  

9Yheaover a deputmelrhl hearing -is ordored, tho procedure 
shall a. far r r  practicable conform to the procedure for 
Port Authority Trial Board hearings outhied i n  Par. X, 
with the following exceptions: 

1. - The. Department Director shall act as the Reviewing ' . 

Officer.  

The Director shall design& the Dcpartmentrl 
Trial Board, .which shall consist of any oae or 'more 
Port  Authority employees appohted from the same depart- 
mad in wbich. the employee sought to be disciplined is 

Tha Departmental Trial  Board shall have the' charges, 
spacificationcr m d  other notices served in the marrrter 
prescribed for the service of chargas, notices, etc., 
a s  provided in R r .  X, except that d a r e  providion is 
made for service through'ths office of the ~ a r s o n n h l  
Director, and/or for maintaining dockets, etc. , such 
provisions ahal l .  not be applicable. 

At tha conclusion of the departmental hearing the 
Departmental Trial  Board must transmit i ts  findings, 
together with r A p o r t  and recommendation and P fuLl 
transcript of the procee&ngs to the Dapartmerrt Head 
for final disposition. . 

Tha Department Head shall notify the office of the 
Pcrsonnal Director and a11 others concerned. of the 
final disposition of tha proceeding. 

Notwithstanding that charges have been referred-to a 
Departmental Trial  Board for a hearing, the Depart- 
ment Head may refer  such charges (ind any new or 
additional charges arising out of the same transaction) 
to the Reviewing Officer specified i n  .Par. X hereof 
for action, and r k y  do s o  either before or after the 
Departmental Trial .  Board has .transmitted its findings 
and ricornmendations to the Depart 
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Xf I .  Disciplinary Pruccdured ior T W U  .Clads e s  . 

A. Conditions 

Where TWU classes a r e  concerned, a facility o r  divisiba' - 
mamger m;ay administer iaitial discipline for minor violatione 
o f  Por t  Authority rules and  regulations, which ahall not include a1 
rbsenteeirrm. For dl such ofiemverr c turgCd  in connectiorr with 
any one violation,' the unount of penalty will be no greater  t h a n  
the equivalent of five days' pay. 

8. R o c e d u r c  

When r supervisor deems that disciplina& action s h o d d  be 
taken in  connection with a violation by an  employee. he 
shall. notify the employee i n  writing of the facts upoa which 
such action i s  based and shall a t  the same time achet ide  a 
meeting with the manager and the unployee involved. The 
employee' r represezxtative may rttcad ttrirr meeting. 

At the meeting, the manager  will interview the supervisor 
and the employee. The purpose of these interviews wi l l '  
be to permit the manager,  the supervisor and the employec 
to develop pertinent facts ,  and to permit the evaluation 4 y  
the manager of the circumstances  leading to the alleged 
violations, and r e u l t  i n  the deterhination by the manager 
of appropriate action. If additional information is needed, 
the manager will  make arrangements to eLicit same, and 
if neccssary, ar range f o r  a subsaquant meeting. 

Within fifteen drys af te r  the  intervie-w. the rnanagcr shall 
inform the employee, in  person,  of the action to be taken 
and the- reasoas for  this action. A comprehensive written 
report  of the manager's deterrninati0.n and findings. will be 
presented to the employee . a t  this time. Copies of this 
dcterrnination will be tranrrlnitted to the Manager of the 
Operating Personnel Division and to a representative of  
Local 1400 of the TWU whether. o r  not the employee being 
disciplined icr a member of the union. Lf the employee 
accepts such . 'deterpination, he will signify his concurrence - 
in writing. 

4. If the employee does not accept  such deteimination, he 
may appeal the determination to the appropriate Depart- 
ment Director within f i f teen days. Such appeal shall be 
i n  writing, setting for th  the basis f o r  appeal, and may 
be in  the form oi  o l e t t e r ,  o r  a memor 
to ihe D i r t c t ~ r .  
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If r r  'ekployee appcala' such determination, the Director 
or his designee shall' .review all pertinent data, c o ~ d u c t i a ~  
auch interview a. he may elect. and regder a w i t t e n  
defarmi~rtion in the matter. to the said employee within 
flftaelr drys. 

If the employes disagrees with the determination of the 
Departmant Director, he m y ,  within fifteen dayr, appeal 
to the Pcrronnsl Director for @xu1 review, said appeal to 
ba in the form of a letter o r  memorandum addresae'd to 
the Personnal Director. 

The Personael Director, king for tha Executive Director, 
m w t  reply in writing to the aggrieved employes within 
thirty days. Hir action wi l l  be firial. f i i l & e  on the part  
of an qmployee-to make hir appeal within the prercribed 
time limits w i l l  rauult i n  the acceptance of the recom- 
mandsd discipline.' Failure on the' part of any management 
rsprssekat ioa to inform the amployee of disciplinary action 
within the prescribed time lirnita orrill rasult in the charges 
against the  dmployec being vkivad. 

# . 
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The Por t  Authority Reviscd January 14,  1974 
of  New Y o r k  and New J e r s e y  

UNIFORM A L L 0  WANCES 

I .  Introduction 

This  instruction s e t s  forth the eligibility requirements and uniform 
allowances of employees. 

11. Policy 

It i s  P o r t  Authority polic'y to furnish wearing apparel  to i t s  employees 
where the 'need i s  justified. - -  

Cer ta in  employees a r e  furnished a n  init ial  i ssue and, in addition, a r e  
granted a n  annual allowance for  upkeep o r  allowed a number of clean- 
i n g ~  o r  p re s s ings  a t  P o r t  Authority expense. The replacement  of 
these uniforms is provided ei ther  by annual allowance o r  by purchase  
a s  required,  o r  b y  a combination thereof.  

Generally,  employees a r e  provided uniforms b y  the Work Uniform - 
Serv ices  Section, General  Serv ices  Department, whose responsibil i ty 
i t  i s  to maintain  thk uniforms and  to  provide c lean uniforms b n  a 

I 

predetermined basis .  '(See Exhibit A for  specific positions and 
allowances. ) 

For  ce r t a in  categories  of employees utilizing d r e s s  uniforms the 
Work Uniform Serv ices  Section furn ishes  a n  initial i s sue  and p r o -  
vides fo r  replacement  a s  required.  Except for "wash and wear" 
garments ,  maintenance of these uniforms is covered by form P A  618, 
Petty Cash  Voucher, which i s  in i t ia ted by the employee and is 
accompanied by cleaning receipts.  (See Exhibit A. for specific 
positions arid allowances.)  

111. Definitions 

Wearing appa re l  i s  of four ca tegor ies  

A. Dress  Uniforms a r c  worn by employees  to convey unmistakably 
to the gene ra l  public the authori ty  and/or  s e rv i ces  associated 
with the i r  positions, e. g . ,  Po l ice ,  Toll  Collectors.  Red Caps ,  
Sky Caps ,  e tc .  

B. Work Uniforms a r e  worn for purposes  of easy identification. 
uniformity of appearance of employees  of  position classifications 
which a r e  cngaged in maintenance,  production, o r  operating 
act ivi t ies  requiring a t t i re  designed to  withstand extensive ex- 
posure t o -  wear  and tear  and heavy soiling, e. g . ,  maintenance 
personnel.  messengers ,  police emergency  c 
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C. Foul weather gear  i s  worn by employees in position c l a s s i f i ca -  
tions which are exposed to inclement weather. 

D. Safety clothing i s  worn by employees of a l l  position c l a s s i f i ca -  
tions f o r  the purpose of preventing injuries and/or  bodily h a r m  
while a t  work. 

. IV. Responsibility fo r  Standards and Specifications 

The General  Serv ices  Department,  in cooperation with the d e p a r t -  
ments  concerned, i s  responsible for the design and development of  
s tandards  and  specifications fo r  the purchase and  maintenance of 
a l l  Po r t  Aut c h  a r e  the r e spons i -  
bility of the , and  Toll  Col lec tors  C 
which are the responsibil i ty of the Tunnels and Bridges Department.  

The Inspec tion and Safety Division of the Comptrol ler ' s  Department  
reviews all new uniform i t e m s  considered fo r  purchase and uni form 
maintenance p r o g r a m s  f o r  occupational. safety and health cons ide ra -  
tions. 

.- 
The P o r t  Authority Design Advisory Council through the Office o f  
the Chief Archi tect  approves all new uniform $terns pr ior  to purchase.  

I 

V. Responsibility f o r  P r o p e r  Dres s  

Each employee i s  responsible  for  being d re s sed  in  a fit and p r e -  
sentable manne r  while a t  work. Awareness and acceptance of th i s  
responsibil i ty i s  vital  t o  good health, high mora le ,  and favorable  
public reaction.  The wearing appare l  p rograms specified in th i s  
instruction a r e  a n  a id  i n  meeting these goals. Managerial  and  
superv isory  personnel  a r e  responsible  'for overseeing that sui table  
d r e s s  is worn  by subordinates.  Since s tandards  a r e  dependent upon 
c i rcumstances  a n d  working conditions, conscientious judgment mus t  
be exe rc i sed  daily. 

VI. Work Clothes Supplied to Employees 

A. Issuance by the Work Uniform Services  Section 

The Work Uniform Serv ices  Section furnishes 

1 .  un i forms  to employees who a r e  required to  turn in so i l ed  
un i forms  and rece ive  c lean  uniforms on a prede te rmined  
bas i s ;  

2. an ini t ia l  i s sue  to ce r t a in  other  employees who uti l ize 
d r e s s  uniforms,  the maintenance of which i s  covered by 

. . 
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f o r m  PA 618, Petty Cash Voucher, initiated by the employee 
and accompanied by cle.aning receipts;  and 

3. s o m e  uniform items which a r e  delivered in bulk to facil i t ies 
for  distribution to employees af ter  appropriate r e c o r d s  a r e  
prepared.  

B. Each employee i s  responsible for  clothing issued to him while 
i t  is in his possession and must  exercise  reasonable c a r e  in 
the use  of such clothing. Work uniforms may be worn only 
while on duty and must  not be worn home without specific ap- 
proval. When i t  i s  established by the organization unit head 
that clothing issued ( 1 )  has been lost  by the employee to whom 
i t  was issued, through his own fault; o r  (2)  has been damaged 
o r  destroyed due to  failure of such  employee to exerc ise  
reasonable ca re ,  the employee is required to pay the purchase 
cos t  of the a r t ic le  as shown i n  Exhibit B. 

C. Issuance of Other Articles 
s 

1. Some ar t ic les  of work clothing, such as winter parkas  and 
overshoe boots, a r e  purchased by the P o r t  Authority and : 
a r e  i ssued  to  employees whose work requires  their  &age. 
Green  parkas a r e  requisitioned f r o m  the Work Uniform 
Services  Section stockroom. Blue parkas a r e  requisitioned 
on purchase o r d e r s  as required.  Overshoe boots a r e  
requisitioned f r o m  the Cent ra l  Stockroom through the 
General  Services  Department. Parkas ,  overshoe boots, 
and other  i tems purchased by  -the Por t  Authority may be 
worn only while on duty and must  not be worn home with- 
out specific approval of the employee's supervisor. 

When i t  is established by the organization unit head that an 
a r t i c l e  of clothing p t i i z h ~ s e d  by the P o r t  Authority and 
i s sued  to  a n  employee has  been lost ,  damaged o r  destroyed 
under  circumstances descr ibed in Pa r .  V1, B, the employee 
is required to pay the purchase  cos t  of the a r t ic le  a s  
establ ished by the General Serv ices  Department. The de- 
par tment  to which the employee is assigned shall  notify the 
Comptro l le r ' s  Department by memorandum to make the 
appropr ia te  deduction f rom the  employee's paycheck. Such 
memorandum shall  s ta te  the basis  upon which the depart-  
ment  has  established the l iabili ty of the employee and show 
the accounting code to be charged. A copy of this memo- 
randum shall  be given to the employee. 



D. Issuance of Work Uniform Articles to New or  Trans fe r red  
Employees 

1. T h e  Personnel Department, a s  part of processing a new 
employee o r  a military leave returnee, completes fo rm 
PA 2351, Work Uniform Request/Service Change and sends  
it  to the Work Uniform Services Section with the new 
employee. The Work Uniform Services Section i ssues  
uniform items appropriate to the employe'e's position. 

2. P r i o r  to his t ransfer ,  an employee's unit completes f o r m  
PA 2351, Work uniform Request/Service Change a s  soon 
a s  knowledge of the transaction is known and forwards i t  
to the Work Uniform Administrator. 

3. A transferred employee takes with h im to his new unit a l l  
his  clean work uniforms issued by the Work Uniform 
Services  Section only if they a r e  required a t  o r  in his new 
assignment, otherwise they a r e  turned i n  immediately. 
Soiled uniforms will be picked up by the Work Uniform 
Services  Section f rom the old locker, cleaned, relabeled, 

- and delivered to the new location. In a l l  cases ,  overshoes 
and parkas a r e  returned to the local unit. F o r m  PA 1904, 
Information on Transfer red  Employees, is completed bf. the 
t ransferr ing unit and forwarded to the receiving unit. I t  
l i s t s  disposition of uniforms and other ar t ic les  of clothing 
i s sued  to the employee. 

E. Sur render  of Port Authority Equipment and Property on 
Terminat ion 

1. Any employee whose service  is terminating is required to 
t u r n  i n  his uniforms and equipment pr ior  to  o r  on his l a s t  
day of work. P r io r  to a n  employee's termination, his unit 
completes  form P A  2351, Work Uniform Request/Service 
Change, as  soon a s  knowledge of the transaction i s  known. 
and forwards it to the Work Uniform Administrator.  

2. F o r m  PA 646, Surrender  of Port  Authority Equipment and 
Proper ty  is prepared by the unit supervisor and forwarded 
to the Work Uniform Services Administrator af ter  the 
employee's supervisor ascer ta ins  by telephone that all  
L i b r a r y  material  of record  has been surrendered  and that 
no monies a r e  owing to the Port  Authority Treasure r .  

3. The  Work Uniform Administrator ascertains if any uniform 
i t ems  a r e  missing and shows the quantity and cost of such 
a r t i c l e s  in the "Remarksm column prior  to 
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form PA 646, Surrender of Port Authority Equipment and 
Property, to the Personnel Department. The field super-  
visor i s  responsible for collecting all  work clothing out- 
standing before the final paychecks a r e  delivered. An 
employee's final paycheck will be withheld until discrep- 
ancies in the uniform and equipment list for that employee 
a r e  explained. The amount to be deducted from the 
employee's final paycheck in payment for any missing 
art icles i s  inserted by the terminating unit in the "Remarks" 
section of form P A  1899. Appointment o r  Separation of 
Permanent Employees. Failure to recover all  garment^ 
o r  inability to recover- the uniforms or  monies for missing 
art icles will result in a direct charge being made to the 
organizational unit involved. 

VII. Safety Eyewear Program 

A. The Port Authority Safety Eyewear Program i s  intended to aid 
in the prevention of serious eye injury to employees. Under 
this program, the Port Authority provides approved safety - 
equipment including standard safety spectacles, standard cover 
goggles o r  face shields to al l  employees with exposure to ,eye 
injury. Cover goggles o r  face shields may be worn alone o r  
over an employee's regular prescription glasses. 

B. For employees who wear prescription glasses and a r e  subject 
to high-impact eye-exposure situations such a s  cutting, drilling, 
using a power saw o r  performing certain types of heavy labor 
in general maintenance categories, facility and unit supervisors 
recommend, for approval by the facility o r  unit manager, the 
purchase of prescription safety eyewear that meets American 
National -Standards Institute Specification No. 287.1-1 968. 

. . . -  - 
1.  A maximum of $20.00 is allowed toward purchase of pre-  

scribed eyewear. the frequency of allowance to be deter- 
mined by the 'facility o r  unit manager based on the employ- 
ee ' s  need for change in prescription or other acceptable 
reason. 

2. .The employee selects an eye specialist of his choice who 
can provide both an eye examination and the desired pre-  
scription safety eyewear that meets Port Authority specifi- 
cations. The eye specialist i s  f ree  to obtain lenses and 
f rames f rom any safety eyewear supplier, providing the 
completed glasses meet o r  exceed the American National 
Standards Institute S~ecification. 



3.. T h e  employee submits to his eye specialist f o r  completion 
form PA 31 72,  Certification of Prescription Safety Eyewear, 
in which the specialist describes the type of eyewear fur- 
nished and certifies that it complies with NASIS specifications 

4. The completed certification form and a sales receipt for the 
eyewear a r e  attached to -form PA 618, Petty' Cash Voucher, 
and submitted to the facility o r  unit for reimbursement. An 
entry covering the eyeglasses is made on form PA 518B, 
Employee Equipment. Record. 

Safety Shoe Program 
- -  

A. Eligibility 

All maintenance personnel a s  well a s  employees in other grobps 
with similar  exposure to foot injuries, such a s  employees repre- 
sented by the .Building and Construction Trade Council, a r e  
eligible to participate in the Por t  Authority Safety Shoe Program. 

Employees a r e  entitled to a $20 allowance maximum per year 
for leather shoes with built-in safety caps conforming to * 
Arne rican National Standard 241.1 - 1967. 

t 

Employees receive an allowance for part o r  all  of their actual 
expenditures for safety shoes up to $20 per year on completion 
of fo rm PA 618, Petty Cash Voucher (sales receipt attached) 
and wearing the shoes on the job. All Petty Cash Vouchers 
must show the date reimbursement for safety shoes was las t  
made. Employees requesting the allowance for the first time 
write "First  Time Allowance" on the Petty Cash Voucher form. 
The date of the purchase of the safety shoes is  entered on 
form PA 548 B, Clothing E q ~ i p x e n t  Rec.ord. The Inspec tion 
and Safety Division periodically audits safety shoe allowance 
refunds to determine compliance with the Arne rican National 
Standard. 

.ts: Exhibit A - 2 pages 
Exhibit B - 1 Page 



, . 
PARTICIPANTS IN. UNIFORM ALLOWANCES PROGRAM 

C 

CATEGORY & EMPLOYEES . NORMAL ALLOWANCE I~ATES OF PAYMENT 
INCLUDED 
Dress Uniform 

Air Terminal Receptionists 
Airport Operations Agents 
Helicopter Pilots 
Operations Service Supervisors* 
Operations Group Supervisors' 
Senior Airport Operations Agents 
Senior Terminal Services Agsnts 
Sky Caps 
Sky Cap Captains 
Terminal Services Agents 

Lobby Information Agents . Red Caps 
Red Cap Captain 

Police. 

Uniforms are provided by the Work 
Uniform Services Section of General -' 

Services Department. 
Employees receive an initial issue. 
Replacement unlts are provided as 
required. Maintenance, except for 
"wash and wear," i s  covered by 
form PA 618, Petty Cash Voucher, 
initiated by the employee and 
accompanied by cleaning receipts. 

Uniforms are provided by the Work 
I 

Uniform Services Section of General 
Services Department. 
Employees receive one summer and 
one winter unlform and six shirts for 
each season, Replacement unlts are 
provided as required. Maintenance i s  
covered by a Service Contract. 

. . .. 
All members of the'unifb;med police 
Force are eligible for uniform allow- 
ance except as provided below. 

Members of the ~ol ice Force on 
permanent medical restrlctlon are not 
eligible for any uniform allowance unless 
their dutles require the wearlng of a 
uniform. In such cares payment of 
the annual allowance will be made on 
redmmendatlon by the Superintendent .- 
of Police and approval of the Personnel 
Director. 

New members of thd Pollce korce receive 
an initial Issue from the Police Academy, 
but are not eligible for any unlform 
allowance in the calendar year In whlch 
they are employed. They are eligible for 
a full uniform allowancs ($200 covering 
replacement and upkeep) in the year 
following the calendar year in which 
they joined the Pollca Force. 

The uniform allowance is granted for 
the subsequent year. It i s  paid annually 
by the Comptroller on the first payday 
in July. During the first week of June 
the Payroll Supervisor fonnrards a tabu- 
lated l i s t  of e l l  eligible members to the 
Police Division for determination as to 
the amount of allowance to be granted 
to each member. 

PA1 204.01 
Exhibit A 

PRORATED ALLOWANCES 

On Return From Military Leave 

On return from Military leave, members 
of the Police Force absent on military 
leave at the normal time of payment 
receive a prorated payment. 
The Police Division, by memorandum, 
requests the Payroll Supervisor to make 
a prorated payment following the 
employee's return to duty. 
Month of Replacement and 
Return Upkeep ~llowance 
July : September , $200 
October - December 150 
Janupry.. ~ a k h '  100 
April : June ., 50  
Members of .the.'Police Force who go on 
military. leave ;her receiving their full 
allowance,in: July and return from military 
leave prior to the next date of payment 
are,not eligible for amorated allowance. 
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CATEGORY & EMPLOYEES NORMAL ALLOWANCE DATES OF PAYMENT PRORATED ALLOWANCES 

Toll Collectors Employees receive a basic uniform The uniform allowance i s  paid 
designed to cover an eight month by the Comptroller in two equal 
period for fall, winter and spring and , payments in February and June. 
washable lightweight unifarm suits for 
summer. Employees are eligible for an 
annual upkeep allowance of $105. 
Replacement uniforms are issued as 
needed a t  no charge, except in the 
case of toll collector negligence. 

In calculating partial payments. 
the upkeep allowance i s  prorated at  
S13.25 per whole month for tho 
months October through May, with 
that portion due at the end of 
January and May, be,ing paid in 
February and June respectively. 

Work Uniform 

Cleaners 
Food Service Workers 
Maintenance Personnel 
Clerical Aides 
Ot tiers 

Uniforms are provided by the Work 
Uniform Services Section of General 
Services Department, which Is responsible 
for maintaining the uniforms and for 
providing clean uniforms on a pre- 
determined schedule. 

SAFETY SHOE PROGRAM 

All maintenance and tolls personnel as well as employees in other groups with similar exposure to foot injuries are eligibie to participate in the Port Authority Safety Siroc 
Program. 

SAFETY EYEWEAR PROGRAM 

The Port Authority provides approved safety equipment including standard safety spectacles. or standard cover goggles or face shields to a l l  employees with exposure 
to eye injury. Employees who wear prescription glasses and work in high-impact eye-exposure situations are eligible for an allowance to purchase prescription safcp, 
eyewear. I 

T h w  rquirmd to mu uniforms 



SCHEDULE OF REPLACEMENT CHARGES FORJTEMS ISSUED BY 
WORK UNIFORM SERVICES PA1 20-4.01 

Exhibit B 

Charge to 
Employee 

$3.50 
3.20 
1-60 
2.20 

6.00 
7.50 
6.00 
7.00 
6.40 

Charge to 
Employee 

JACKET CAP 

Cover, Yellow B/H 
Frame - E/H 
Green, Ski-type - Summer 
Green, Winter 

Blue 
Green 
Liner 

COAT 

Blue, Laboratory 
Blue, Mailroom 
Tan, Laboratory 
Tan, Shop 
White, Shop 

PANTS 

Blue 
Green, Summer 
Green, Winter 
White, BIH, Summer 
White, B/H, Winter 

I I 

PARKAS 4 

COVER 

Fender, acrilan 
Fender, conon 

SHIRT 

Blue, Chambray 
Blue, Long Sleeve 
Blue, Shon Sleeve 
Green, Summer, Long Sleeve 
Green, Winter I .  

5.50 White, Foreman, Long Sleeve 

5.20 .-. White, B/H Short Sleeve 

SMOCKS 

COVERALLS 

Tan 
White 

DUNGAREES 

Blue, Denim 

Aqua 

3.26 Green 
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( THE PORT AUTBORIm OF NEW YORK AN - - 9 NEW JERSEY . P.D.I. 7-8 
-_ REGULATION POLICE EQUIPMENT I 

REVISED NOVEMBER, 1983 I 

.I. INTRODUCTION 

This  i n s t ruc t ion  prescribes the standard regula t ion  equipment 
t h a t  s h a l l  be car r ied  by a l l  members of the uniformed f o r c e  while on duty. 

11. STANDARDS 

A l l  equipment ca r r i ed  by a  pol ice  o f f i c e r  must meet the standards 
s e t  by the Superintendent of Police.  

The term "regulation" ;hen appl ied t o  po l i ce  equipment described 
i n . t h i s  i n s t ruc t ion ,  s h a l l  mean only those i t e m s  of po l ice  equipment: 

a. Issued t o  r e c r u i t s  and replaced by t h e  Por t  Authority. 
Items of regula t ion  poJice equipment issued t o  r e c r u i t s  
t h a t  a r e  replaced by khe Port, .Authority when worn 
o r  unserviceable,  w i l l  noc be . replaced by any other  
method. 

b. Carried as s tock  i n  our Pol ice Equipment Bureau. Items - 
-issued t o  r e c r u i t s  and replaced a t  t h e  o f f i c e r ' s  own . 
expense o r  items t o  be purchased at !the o f f i c e r ' s  own 
expense must be purchased from t h e  P o r t  Authority Pol ice  
Equipment Bureau t o  be considered regulat ion.  

EQUIPMENT ISSUED TO RECRUITS 

The following items comprise t he  i n i t i a l  i s s u e  of equipment t h a t  
a r e c r u i t  who graduates  from the  Po l i ce  Academy. is made to 

Breast sh i e ld  and cap p l a t e  with i d e n t i c a l  i d e n t i f i c a t i o n  
numbers . 
Revolver; -38 c a l i b e r  po l ice  s p e c i h ,  Colt  o r  Smith and 
Wesson. 

Regulation Black l e a the r  ho l s t e r .  

Pol ice  Ldcnt i f  i c a t i o n  card. 

Uniform but tons,  shoulder patch, and c o l l a r  ornaments. 

Pol ice  Division Ins t ruc t ions .  

Geiieral Rules  and Regulations f o r  a l l  P o r t  Authority 
employees. 

Regulation baton. 



9. 

LO. 

11. 

12. 

13. 

Radio case 

Regulation w h i s t l e  

Dropout b lack l e a t h e r  c a r t r i d g e  case  f o r  12 c a r t r i d g e s .  

Regulation w h i t e ' p l a s t i c  t r a f f i c  b e l t .  

Regulation memorandum book. 

Eighteen .38 c a l i b e r  specii11, 158 g r a i n  +P fac to ry  
manufactured semiwadcutter lead hollow po in t  
c a r t r i d g e s .  (Armor p i e r c i n g  o r  jacketed b u l l e t s  
are proh ib i t ed)  . 

. .. P r o t e c t i v e  V e s t  . 
NOTE: Items 1-9 w i l l  be replaced i n  kind by the Port  

Author i ty  a t  no expense'Xo t h e  o f f i c e r .  Items 
10-15 will be replaced a t  t h e  o f f i c e r ' s  expense. 
Car t r idges  are a v a i l a b l e  i n  l o t s  of 10 at  t h e  
P.A. P i s t o l  Range. 

EQUIPMENT CARRIED BY MEMBERS OF THE FORCE WHEN ON DUTY 

Members of the  Eorce s h a l l  c a r r y  only  t h e  following equipment 
when on duty .  - 

A. On P a t r o l  

1. Fully loaded i s sued  revo lver  i n  an i s sued  h o l s t e r  
suspended on a Sam Browne black b e l t .  

2. 

. . 

4. 

5 .  

6. 

7. 

8. 

9. 

LO. 

Twelve e x t r a  .38 c a l i b e r  158 g r a i n  +P g r a i n  
f a c t o r y  manufacturered semiwadcutter l e a d  
hollow p o i n t  c a r t r i d g e s  v e l o c i t y  round nosed 
f a c t o r y  manufactured l e a d  c a r t r i d g e s  i n  a 
regu la t ion  c a r r i e r  o r  drop out  b lack  l e a t h e r  
c a r t r i d g e  case.  

Regulation baton (when presc r ibed  by l o c a l  f a c i l i t y  
i n s t r u c t i o n s ) .  

Regulation b i l l y .  

Regulation p o l i c e  w h i s t l e .  

Summons h o l d e r  wi th  number and t y p e  of summonses' as 
p resc r ibed  by f a c i l i t y .  

Regulation whi te  p l a s t i c  t r a f f i c  b e l t  2" wide. 

Assigned r a d i o  c a s e ,  when appropr ia te .  

Regulation memorandum book - on each assigned tour of 
duiy ,  the f o l l o v i n g  e n t r i e s  s h a l l  be made; 

a .  Date 
- 
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b. Tour of Duty 

c. Post assignment. 

d. Designated meal period (time and loca t ion)  

e. Complete. and accurate en t r i e s  of the duty performed, 
as well  as a l l  unusual occurences on assigned p o s t s ,  
w i l l  be recorded. I f  there a r e  no unusual occurrences- 
"nothing to  report" s h a l l  be wri t ten.  

f .  Absences from post,  entered a s  occurs 

1. Reasons 

2. Time of departure 

3. Time of r e tu rn  
. . .  

g . Name of - o f f i c e r  making the r e l i e f  

A l l  e n t r i e s  s h a l l  be made i n  chronological order  i n  ink  o r  ba l lpo in t  
pen. A t  t he  completion of the tour ,  the  e n t r i e s  w i l l  be assigned by t h e  re- 
port ing o f f i ce r .  

Completed i n s e r t  pads are to .be  retained inde f in i t e ly  and produced 
on demand of a Superior Officer.  Inspections of memorandum books are t o  be 
made at each r o l l  c a l l ,  o r  during tou r s  of duty. 

II .  Personnel have the  opt ion t o  carry a personal revolver  t h a t  
has  been reg is te red ,  authorized and approved f o r  use  as on 
off-duty o r  second gun. 

12. Any other  equipment prescribed by the F a c i l i t y  Commanding 
Of f i ce r  . 

'B. Emergency Garage 

.All  members of t he  fo rce  assigned t o  the Emergency Garage 
funct ion w i l l  wear t h e i r  s e rv i ce  revolvers  and car t r idge  c a r r i e r s ,  while.  i n  
Garage c lo thes ,  as described i n  Sect ion IV, A. items 1 and 2. Handcuffs may 
a l s o  be c a r r i e d  i f  approved by the  f a c i l i t y  Commanding Off icer .  

BADGES' OF OFFICE AND IDENTIFICATION 

A. Po l i ce  Shield and Cap P l a t e s  

Pol ice  sh i e lds  and cap p l a t e s  f o r  the  appropriate  rank s h a l l  
be of the type prescr ibed and issued by the  Superintendent of Pol ice.  

1. Pol ice  sh i e lds  f o r  t he  appropriate  rank w i l l  be worn over 
the l e f t  b r e a s t  of t he  outermost garment while 

(a) i n  uniform; 

(b) i n  emergency work c lo thes  where t h e  "house" assignment 
involves contact  with the public. Regulation po l i ce  
uniform s h i r t s  and uniform h a t s  w i l l  be worn with 



dungaree pants ,  by a l l  o f f i c e r s  assigned t o  the  
emergency garages,  except those o f f i c e r s  designated 
as "Squad Leaders and F i re f igh te r s" .  

2 .  Pol ice  s h i e l d s  s h a l l  be c a r r i e d  on one's  person a t  a l l  
times a n d ' d i s p l a y e d  on the  outermost garment a t  the  scene of a p o l i c e  emer- 
gency, o r  when v i s i t i n g  P o l i c e  Divis ion o f f  i c e s .  

3 .  Cap p l a t e s  s h a l l  be displayed a t  a l l  times while on 
duty  a f f i x e d  t o  t h e  prescr ibed cap f o r  season and assignment. 

4. OEEiccrs w i l l  have i n  t h e i r  possession and disp lay  o n l y  
t h a t  s h i e l d  and h a t  p l a t e  assigned t o  them un less  temporary s h i e l d s  and h a t  
p l a t e s  a r e  i s sued  to rep lace  those  being rep la ted  o r  those  repor ted l o s t .  
During t h e s e  pe r iods ,  the  number of t h e  temporary replacement s h i e l d  w i l l  be 
uTsed on  a l l  o f f i c i a l  correspondence such a s  summonses and repor t s .  

L -- 

B. P o l i c e  I d e n t i f i c a t i o n  Card 

The ca rd  i s sued  by t h e  P o l i c e  Divis ion and conta ining a 
photograph of t h e  o f f i c e r  s h a l l  be t h e  only type of p o l i c e  i d e n t i f i c a t i o n  card 
c a r r i e d  by the '  o f f i c e r .  Miniature,  d u p l i c a t e  and facsimile s h i e l d s  are pro- 
h i b i t e d .  O f f i c e r s  are r e s p o n s i b l e  fo r .  t h e  p r o p e r . u s e  and safekeeping of t h e  
P o l i c e  I d e n t i f i c a t i o n  Card. When displayed,  t h e  P o l i c e  L d e n t i f i c a t i o n  Card 
w i l l  always be u t i l i z e d  i n  conjunct ion with- t h e  O f f i c e r  's p o l i c e  s h i e l d .  

'VI.. SAFETY 

A. White T r a f f i c  B e l t s  

At a l l  f a c i l i t i e s ,  members of t h e  f o r c e  ass igned t q  t r a f f i c  
p o s t s  s h a l l  wear r e g u l a t i o n  whi te  b e l t s  dur ing t h e  hours  of darkness. 

V I I  . RESPONSIBILITY 

A. An o f f i c e r  is respons ib le  f o r  t h e  safeguarding,  appearance,  
s e r v i c e a b i l i t y  and upkeep of a l l  equipment, pursuant t o  t h i s  i n s t r u c t i o n .  

B. The l o s s  of any i t e m s  of equipment r e q u i r e s  t h a t  it be r e p o r t e d  
t o  t h e  Commanding O f f i c e r  and rep laced  i n  kind. 

1. Items of equipment t o  be purchased by t h e  o f f i c e r  w i l l  
b e  obta ined by f i l l i n g  o u t  P.A. Form 2153, t i t l e d  P o l i c e  
Equipment Order (See P.D.I. 7-9). 

2 .  I tems of equipment replaced by t h e  P o r t  Author i ty  are 
a v a i l a b l e  through t h e . 0 f f i c e  of t h e  Commanding O f f i c e r .  

C. Loss of t h e  s e r v i c e  revo lver ,  b r e a s t  s h i e l d ,  cap p l a t e ,  o r  
I . D .  card s h a l l  b e  repor ted  immediately t o  t h e  Cen t ra l  P o l i c e  Desk by tele- 
phone. Wr i t t en  n o t i f i c a t i o n  w i l l  a l s o  be made wi thout  de lay  t o  t h e  f a c i l i t y  
Commanding O f f i c e r  and t o  t h e  Super intendent  of P o l i c e  expla ining the  f u l l  
p a r t i c u l a r s .  The l o s s  o r  improper use  of t h e s e  items w i l l  r e s u l t  i n  d i s c i p l i -  
nary ac t ion .  

\ 



A spare revolver,  sh i e ld  and cap plate  are kept  on. hand a t  t h e  
C e n t r a l  Pol ice Des.k and ava i lab le  f o r  temporary replacement whenever a 
l o s s  is reported. 

VIII. CONTROLS 

A. The Pat ro l  Sergeant o r  designated supervisory o f f i c e r  is re-  
spons ib l e  f o r  t h e  inspection of a l l  po l ice  personnel during h i s  tour  of  
duty. 

1. Roll Ca l l  Inspect ion - a l l  Police personnel s tanding r o l l  
c a l l  w i l l  be inspected f o r  the  condition of equipment required t o  be ca r r i ed  
by them. Any deviat ion from the  prescribed standards s h a l l  be brought t o  
t he  a t t e n t i o n  of the inspecting o f f i c e r  's Supervisor who w i l l  d i r e c t  what 
a c t i o n  w i l l  be taken. 

2. Field. Inspection- - where s t a r t i ng  times and d e t a i l  assign- 
ments.make it impo.ssible f o r  men t o  stand r o l l  c a l l ,  t he  supervisory o f f i c e r  
respons ib le  f o r  r o l l  c a l l  w i l l  personally inspect. these  o f f i c e r s  at t h e i r  
p l ace  of assignment as ea r ly  i n  the tour  as is prac t icable  and r epor t  
omissions t o  h i s  immediate . supervisory o f f i ce r  . . 

B. Members of t he  Pol ice  Division shal ' l ,  during s t a f f  inspect ions,  
n o t i c e  t h e  appearance and condit ion of uniforms and per.sona1 equipment. A 
r e p o r t  of t h e i r  f indings w i l l  be  made known t o  the  Superintendent of Pol ice  
a s  w e l l  as t h e  Connuanding Off icer  of the f a c i l i t y .  

I X  . RECORDING ISSUE AND RETURN OF UNIFORMS AND EQUIPMENT 
I 

A. A t .  the  time of issuance of a l l  equipment and uniforms, t h e  office] 
s i g n s  a r e c e i p t  on the- reverse  s i d e  of PA Form 548 (Clothing & Equipment 
~ e c o r d )  . 

B. Acknow1e.dgement of the r e t u r n  of equipment i s  a l s o  recorded 
on the .Clo th ing  and Equipment Record (PA 548).  Upon separat ion from t h e  
P.A., t he  employee's supervisor  w i l l  insure the r e tu rn  of all Por t  Authority 
proper ty  and make the appropriate  notat ion on the Clothing and Equipment 
Record, P.'A. F o m  646. Surrender of Port  Authority Equipment, w i l l  a l s o  be 
completed a t  t h i s  time. Both forms l i s t e d  above w i l l  be  forwarded t o  the 
Records Sect ion.of  the  Personnel Department, fo r  inc lus ion  i n  the employee's 
personnel f i le -  

C. Members cu r ren t ly  assigned t o  each command s h a l l  be i ssued  a 
r a d i o  case t o  be  worn as appropr ia te  while on duty. Upon t r ans fe r  from the 
f a c i l i t y ,  t he  issued rad io  case  w i l l  be  returned t o  t h e  f a c i l i t y  P o l i c e  
~ormmanding Of f i ce r  and he w i l l  be  re-issued a rad io  case by h i s  new 
Commanding Of f i ce r  . 

D. Replacement c o s t s  f o r  l o s s  of the rad io  case  s h a l l  be a t  the 
po l i ce  Of f i ce r ' s  expense. 

POLICE EQUIPMENT STANDARDS COMMITTEE 

A. Po l ice  Equipment Standards Committee s h a l l  cons is t  of t he  
Ass is tan t  Superintendent of Pol ice  who s h a l l  be the  chairman, the Pol ice  
Division Planning and Research Lieutenant,  three members from the Por t  
Authority. 



Pol ice  Benevolent Association,  one member each from the  P o r t  Author i ty  
Po l ice  Super ior  O f f i c e r s  Associa t ion,  The Port Authority P o l i c e  Sergean t s  
Benevolent Associa t ion and t h e  Por t  Authority Pol ice  D e t e c t i v e s  Endowment 
~ s s o c i a t i o n .  

B. The P o l i c e  Equipment Standards Committee w i l l  mainta in  a 
continuous program of research i n  a l l  aspects  of po l i ce  equipment. The 
Committee w i l l  make recommendations f o r  implementation by the Super intendent  
of P o l i c e  on: 

a. Equipment s t andards  and ' speciEicat ions  ; 

b .  Adoption of new i tems of equipment; and, 

c . Maintenance of equipment. 



Document J 

TUITION ASSSTANCE PROGRAM 

I. Introduction 

This Policy Statement describes the Port Authority's policy regarding tuition 
assistance for Police Sergeants. 

II. Policy 

The Port Authority's Tuition Assistance Program provides an opportunity for eligible 
Police Sergeants to improve their skills and job performance and helps to establish a 
source of trained staff who can effectively contribute to carrying out the mission of 
the Port Authority. The program encourages Police Sergeants to obtain formal 
education on their owri time in approved institutions of higher learning by 
reimbursing employees for all or apart of their educational costs. 

In addition to formal, degree-granting programs, the Port Authority may also 
provide tuition assistance to Police Sergeants who participate in non-traditional 
colleges or universities that are state accredited in New York and New Jersey, non- 
degree courses, certification or licensing programs, or review courses. 

Ill. Eligibility Criteria, 

A. Undergraduate and Graduate Courses and Program 
I . . 

1. Police Sergeants are eligible for tuition assistance as herein 
provided. * 

2 .  The Director of Public SafetyISuperintendent of Police (or hisfher 
specified designee) will approve applications for tuition assistance 
only if, in hisfher judgment, the Police SergeantfApplicant's work 
and attendance have been satisfactory. In addition, the Applicant 
must have shown sufficient initiative and promise in his or her 
performance to warrant undertaking training at Port Authority 
expense. Records of previous training or course work will also be 
taken into consideration. 

3. Courses pursued must not interfere with the Applicant's normal job 
responsibilities. 

4. Tuition assistance for enrollment and continued participation in 
undergraduate and graduate degree programs or individual 
undergraduate course must relate to a logical program of individual 
development within the scope'of the Port Authority's activities. 

5. Tuition assistanck'for enrollmerit in programs that have residency 
requirements, involve time off from work, and/or travel in 
connection with studies must be recommended in writing by the 
Director of Public Safety and' approved by the Director, Human 
Resources. The recommendation 



time off from work will be handled (e.g. use of Vacation or Personal 
Leave Days). Excused time may not be granted. 

6. Tuition assistance . for enrollment and continued participation in 
doctoral programs must be recommended by the Director o f  Public 
Safety and approved by the Director, Human Resources. Approval 
will be granted only if it has been determined that the Applicant3 
doctoral degree is a demonstrable necessity directly related to the  
Applicant's specific job functions and responsibilities. Continued 
participation in the doctoral program must be authorized each 
semester by the Director, Human Resources. In the absence o f  such 
authorization, tuition assistance will not be provided. 

7. Tuition assistance for second degrees of the same kind (e.g. second 
Masters degree) must be approved by the Director, Human 
Resources. 

B. Law School 

1. Tuition assistance for law school (for the J.D., L.L.B., or L.L.M. Degree 
or equivalent) must be recommended in writing by the Director of Public 
Safety, concurred in by the Law Department, and approved .by the 
Director, Human Resources. 

2.  A member o f  the Law Department designated by General Counsel 
interviews Police Sergeant applicants submitting initial applications for  
law school tuition assistance and makes a written recommendation t o  
the Director,. Human Resources as to whether reimbursement is 
warranted,'.bafed on an evaluation of the suitability of the Police 
Sergeant/Applicant to  attend law school. The recommendation is 
evaluated by the Director, ~ u m &  Resources and may be approved only if 
it has been determined that the degree is a demonstrable necessity 
directly related to the Police Sergeant/Applicantls specific job functions 
and responsibilities. 

3. Law School tuition assistance is subject to the same financial 
assistance rates set for all other graduate students. The only exception 
to this is  Law Interns who are required to be students in good standing 
at a recognized law school, and are, therefore, reimbursed 100%for their 
tuition expenses. 

C. Authorization for Special Courses 

1. Tuition assistance applications for specialized courses of study such 
as vocational training for secretarial or general clerical skills, and 
executive MBA programs require the approval of the Director, Human 
Resources. 

2. If the Director of Rublic Safety determines that an Applicant should 
take a course that relates to  the Applicant's current specific job function 
he/she may do so outside the purview of this Policy Statement. Costs 
incurred should be paid through the Voucher Check Request process. 



3. Correspondence and other home study courses are not qualified for  
tuition assistance, nor are courses for which Port Authority "in-house" 
training is available within a reasonable period of time. 

IV. Coordination with Other Sources of Financial Assistance 

A. ~ ~ ~ i i c a n t s  mustdisclose all other training or educational allowances they are 
receiving on the Tuition Assistance Application (Form PA 1020). 

B. Applicants who are entitled to receive training or educational allowances from 
other sources, including fellowships, scholarships, grants-in-aid, or benefits 
received by veterans and active reservists from government-sponsored 
programs, may receive financial assistance under the Tuition Assistance Program 
only after funds from these other sources are fully utilized. Under no  
circumstances will the Port Authority duplicate any funds obtained from outside 
sources. If, however, the training allowances from these other sources do not 
fully cover tuition costs, the Port Authority will provide additional funding up t o  
the full cost of approved courses within the limits specified herein. 

C. Failure to comply with the provisions of paragraphs A and B, above, will require 
the restitution by the Applicant of all funds to which h.e/she i s  notentitled, 
through a lump-sum payment or payrcill deduction, and may also result in  
disciplinary action. 

V. Expenses Qualified for .Reimbursement , 

A. The current schedule of tuition assistance allowances for undergraduate and 
graduate courses and the tax treatment of such allowances are outlined below: 

1. Tuition Assistance Allowances 

a. undergraduate work: 

80% of actual tuition costs or up to $1 25 per credit, 
whichever is greater, plus qualified fees. 

b. Graduate work 
. . 

80% of actual tuition costs or up to $1 40 per credit, 
whichever. is greater, plus qualified fees. 

2. Tax Treatment 

The Applicant is personally responsible for any federal, state and 
local taxes whkh may be due under applicable tax laws as a 
result of having received tuition assistance. Applicants should 
contact the Payroll Supervisor in the General Accounting Section 
of the Comptroller's ~epartrnent for further information. 

B. Fees qualified for reimbursement include: 

1. Laboratory fees specifically related to 
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2.  Registration fees, when the amount of such a fee is  specifically 
designated by the school attended. 

3. General or comprehensive fees up to a maximum of $175 per semester, 
when an unspecified portion of such a mandatory fee is alloca'ted t o  
registration by the school attended. 

C. Parking fees, student fees, and other ancillary fees are not qualified for  
reimbursement under this program. 

D. Expenses for books, equipment, supplies, materials, travel and room and board 
are not qualified for reimbursement under this program. 

VI. Tuition Assistance Payments 

A. Tuition assistance payments are authorized by the Director of Public Safety or 
hislher specified designee upon receipt of proof of payment and certification o f  
having achieved a' grade. of "C" or better at the undergraduate level or "B" or 
better at the graduate level for each course taken, provided the applicant is still 
employed by the Port Authority on the date the course i s  completed. Pavment 
will be made for "Pass" or "Complete" grades when it is the policy of the school 
to grade courses with "Pass" - "fail" or "Complete" - "lncompl.eten designations. 

B. Requests for Payment must be made within one year from the original course 
completion date shown on the application. 

C. Payments for any programs which do not fall into the category of university or 
college course work will be made only upon receipt of evidence of payment and 
certification that tke Aoplicant successfully completed the course of study. 

VI1. Financial Hardship 

If an .Applicant demonstrates financial hardship that would prevent him/her from 
pursuing an education within the limits of this document, the Applicant may apply 
for advance payment of educational expenses by the Port Authority. Advance 
payment must be requested by t h e  Applicant in a memorandum to the Director of  
Public Safety,.who may approve or disapprove the request. Approval authority for 
this payment may not be delegated. 

In the event an Applicant granted this privilege fails to maintain his/her employment 
and/or minimum grade qualifications for any course(s) for which expenses were 
advanced, he/she must repay the Port Authority in the amount of the advance. It is  
the Public Safety Department's responsibility to  inform the Comptroller regarding 
repayment of the individual advance. Repayment time should not exceed a 
reasonable number of pay periods. 



Office of t h e  Execut ive  Director 
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The P o r t  Authori ty  Revised March 28. 1977 
of ~ e w - ~ o r k - a n d  New J e r s e y  

USE OF RENTED AND EMPLOY EE-OWNED .VEHICLES 

This i n s t ruc t ion  descr ibes  the procedures governing the use of tented 
and employee-owned vehicles on Port  Authority business. I t  supple-  
m e n t ~  the  instru;tions contained in PAI 15-3.02, The Por t  Authprity 
Passenger Vehicle  Use Program, and .  PA1 15-3-04, Use of Port 
Authority P a s s e n g e r  Vehicles, 

Re.ntcd Automobiles  a n d  Taxi.8 . - - - 
A;' Rented Automobiles . 

I .  .If no sui table  P o r t  Authority. vehicles arc available, the need 
to r e n t  a passenger  vehicle for  us= i n  t h e  Port District on 
P o r t  Authority business will be revi$wed by the opera t ions  
S t a n d a r d s  Division, Management Services ~ e ~ a r t m e n t .  If the 
0per;a t ions  Standards Division aqthorizes  the  rental, the  Sgecial 
Seririces Division, General Scrviccs  Department  will be 
& p o n s i b l e  for  making the ncccssazy arrangements .  In  
cases =here this is. impractical  (e. g.. Trade Development or 
Port Authority cmployees on business outs ide the P p r t  District) 
t h e  arrangements are  made by.the depar tment  ioncerned, vrifh - 
c o n c u r r e n c e  of the General  Serv ices  Department. In the ca se  
of an emergency,  the General ,Manager or Facil i ty or%-Division 
M a n a g e r  may authorize the u se  of a r en t a l  passenger  vehicle; 
A m e m o r a n d u m  of csplanat'ion should be  sen t  t o  the-.Oge-ra- 
t i o n s  Standards  Division, Management Serv ices  Dcpartrnent, 
as s o o n  a f t e r  the authorization as possible.  

2 ,  Acc iden t s  involving - .. a vehicle rented b y  the  . P o r t  Authority. 
s h a l l  be r e p r t e d ' d s  .provided in  PA1 55-3.01. Accident , 

Repor t ing .  . . 

B. Taxis  

Taxis  m a y  be used by cmployees on Port Authority business if 
c i rcurns  t a n c e s  warrant  the expense. Reimbursement  i s  obtained 
by inc lus ion  of .the expense in Expense Account. form PA.  IS. o r  
Petty Cash Voucher, fo rm PA 618 (see PA1 30-3.01, Expense 
Accounts) - 

[I: Rented Special use Vehicles 

The need to  rent a special  use vehicle other  than a passcngcr 



will 4e reviewed by thc Operations Standards Division, Malt;hgenlcnt 
Se rv i ces  Department. If the Operations Standards Division author- 
i zes  t h e  rental ,  the Purchase  and Supply Services  Division, General  
Serv ices  I3ep&tment, will be  responsible for  making the neces sa ry  
a r r angemen t s .  In the c a s e  of an  emergency, the Gcncral Managcr  
o r  Fac i l i ty  or Division Manager may authorize the rental  of a 
spec ia l  u s e  vehicle. A memorandum of explanation should be sent 
to the Operat ions  Standards Division, Management Services  Dcpart- 
mcnt,  as soon  a f te r  the authorization a s  possible. 

IV. Employee-Owned Vehicles 

A. Authorizat ion 
.'- - 

1 . Department  Directors ,  deputy d i rec tors ,  organization un i t  
heads,  or the i r  designees may authorize  the use of employee- 
owned vehicles on  P o r t  Authority business when: 

a. . PubIic t ransporta t ion is unavailable o r  impractical;  

b. a n  employee is asked  to r e ipond  f rom his o r  h e r  home  
t o  a n  emergency '  si tuation and  a Po r t  Authority vehicle  
is not readi ly  available; - or 

1 - 
c. the  u s e  of a n  employee-owned vehicle would r e q u i r e  

significantly l e s s  mileage on  a n  origin-destination b a s i s  
than the use of a staff c a r .  '" 

2.  Except  i n  c a s e s  when a n  employee k asked to respond f r o m  
h is  o r  h e r  home to a n  emcrgcncy situation, the employee 
m u s t  obtain authorization on e i ther  a Daytime Vehicle Usage 
Authorization,  form PA 2036, o r  Overnight, Weekend and  
Holiday Vehicle Usage Authorization, form PA 2927, In the 
s p a c e  provided for  vehicle nunibern the ernployee should 
wr i te  his o r  h e r  I iccnse plate number.  

. . B. Conditions of Use 

1. Employee-owned vehiclcs a r e  subjec t  t o  the same regulations 
as p r e s c r i b e d  for  P o r t  Authority vehicles  when the i r  u s e  on 
.Po& Authority business  is au thor ized  ( see   PA^ 15-3.02). 

2; Except  f o r  emergency  call- in,  o d y  those dr ivers  who are  
au thor ized  to dr ive  P o r t  Authority vehicles m a y  de 
t o  u s e  t he i r  own vehicles on P o r t  Authority business. Written 
authorizat ion is obtained by completing a Daytime Vehicle 
Usage Authorization. form P A  2036, o r  Overnight, IVcekend 
.arid ~ o l i d a ~  Vellicle Usage Authorization,  form PA 2927, 
using the employee's  l i cense  plate n u m b e r  i n  place of the 
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C. Reimbursement  

. a, When a department director  o r  organization unit h c a d  
requests  a n  employee to use  his o r  her own vehicle on 
port '  Authority business, reimbursement i s  made a t  the 
rate of 18.5 c e n t  p e r  mile. 

b. Personnel  ass igned to  overseas  trade offices a r e  rcim- 
buised  for such  vehicle use  a s  follows: 

London - 33 cents  per mi l e  
Zurich - .-- 43 cents  per  mi l e  
Tokyo - 44 cents per  mile 

In addition, such o ther  expenses as parking fees, non-Port  
Authority- ..tolls, -etc. , will also be re imbursed  .as may be 
required.. Expense accounts claiming such re imbursement  
wiil  show the .start ing and end& odometer readings,  t o t a l  
mileage,  s tar t ipg point, destination and  the reason  why t h e  
employee's  car was used, In cer ta in  cases, employees will 
be re imbursed on the bas i s  o i  mileage t raveled f r o m  their- - 

norma l  work place ins tead  of mirlcage t rave led  from home. 
Expenses  for  r e p a i r s  (other than for  damages sustained i n  a n  
accident)  made  to  an' employee-omcd vehiele while i n  u s e  on 

i 
Port Authority business ,  and  other  vehicle m-aintenance cos t s .  
a r e  not re imbursable  ( s ee  Paragraph  D, 4 below). 

D.. Accidents and  ~ i a b i l i t ~  fo r  Damages 

Accidents a r i s ing  out of the o p - e r a t i o  of an  employee-owned 
vehicle on. Por t  Authority business sha l l  be fully repor ted  as 
provided in PA1 55-3.01. . 

In the case of a c l a f m  against  an  employee for  damages to 
t h i rd  persons a r i s i n g  out of the operation of a n  em?!oyee- 
owned 'vehicle on P o r t  Authority business,  the employee 
aga ins t  whom the claim is made should immediately notify 
h i s  o r  h e r  organizatioa unit head, the Claims Section of  the 
Law Department, and, if applicable, h is  or her insurance 
c a r r i e r .  Such c l a i m s  a r e  deemed to  be potential c l a ims  
aga ins t  the P o r t  Authority and  the provisions of t h e  Board  ' 

Resolution of May 12, 1955, re la t ive t o  the set t lement  of 
such  c la ims ,  .will apply. 

3. If the  employee c a r r i e s  insurance  against  such claims, the 
Port Authority will  pay only the amount by which the claim ' 

exceeds  the insurance.  



4. IA t he  event any employee-owned vehicla on Port Aulhority 
business is damaged through accident, the port Authority 
s h a l l  recompense the owner for that portion of losses 
deemed unrecoverable. The latter may include such losses 
asGtha amount dcductible under a collision policy or lor other - .  
losses not covered 'by insurance. Employees seeking unre- 
coverable expenses should contact t h e  Claims Section, Law 
Department, for instructions. 

E. Settlement of Claims 

Employees whose vehicles have been damaged while on Por t  
Authority busincss and who may be eligible for repayrncnt 
of unrecoverable losses i n  accordance with the provisions 
of Paragraph IV. D. 4 shall, in all cases,  comply with the 
following. Under any circumstances the cost of repairing the 
vehicle is to be estimated by a reputable, established auto 
body firm. An itemized statement must be included together 
with .sky copies of supplcrnentar y bills o r  ;tatements. 

The employee prepares memorandum which includes a l l  
pertinent information concerning the expected cost of repairs 
and any unrecoverable losses and forwards the memorandum, 
to his o r  her department director.' The department director 
indicates on the employee's memorandum whether use of the 
vehicle on Port  Authority business had bcen autho.ri&d and 
forwards the memoran'dum to the Claims Section. 

Upon review, the Claims Scction forwards 'approved claims 
to the Comptroller's Department for processing. In the . 
event the claim i s  not approved for pay-mcnt, the Claims 
Section notifies the claimant of the disapproval. 
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The P o r t  A u t h o r i t y  R e v i s e d  D e c e m b e r  ZO,.. 1 9 7 3  
of N e w  Y o r k  and New J e r s e y  

ISSUANCE AND USE OF P O R T  AUTHORITY PASSES 

I n t r o d u c t i o n  

This in r r t ruc t ion  e e t s  fo r th  t h e  p o l i c i e s  and p r o c e d u r e s  g o v e r n i n g  
the i s s u a n c e  and  use o f  P o r t  A u t h o r i t y  p a s s e s .  

Passes 

A. ~ n ' n u a l  P a s s e s  

Annua l  p a s s e s  a re  i s s u e d  t o  p r e s e n t  a n d  p a s t  C o m m i s s i o n e r s ,  
o f f i c e r s .  o t h e r  execu t ive  s t a f f  m e m b e r s  of t h e  P o r t  A u t h o r i t y  
a n d  a l i m i t e d  n u m b e r  of o f f i c i a l s  o f  N e w  Jersey a n d  N e w  Y o r k  
a n d  of mun ic ipa l i t i e s  i n  the P o r t  D i s t r i c t .  A n n u a l  p a s s e s  are 
f o r  t h e  use of  a s p e c i f i c  i nd iv idua l  a n d  a re  no t  t r a n s f e r a b l e .  
C a r s  c a r r y i n g  a p a s s h o l d e r  p r e s e n t i n g  his a n n u a l  pass are 
p e r m i t t e d  f ree  p a s s a g e  a t  t u n n e l s  and b r i d g e s  a n d  u s e  of air - 
t e r m i n a l  pa rk ing  l o t s .  An a n n u a l ' p a s s h o l d e r  who uses a n  a i r .  
t e r m i n a l  parking l o t  wi l l ,  u p o n  p r e s e n t i n g  h i s  pass, sign t h e  
p a r k i n g  l o t  t i cke t ,  w r i t e  t he  p a s s  n u m b e r  t h e r e o n ,  a n d  g i v e  t h e  
ticket to  the l o t  a t t cndan t .  There i s  no time l imi t a t ion  o n  f r e e  
p a r k i n g  p r iv i l ege .  

B. E m p l o y e e  P a s s e s  

P o r t  Au tho r i ty  pho tog raph ic  i d e n t i f i c a t i o n  m u s t  be presented when  
any e m p l o y e e  p a s s  i s -  'used. 

- .. 

1 ' .Commuta t ion  P a s s e s  

F o r m  P A  166,  C o m ~ n u t a t i o n  Passes. are issued o n  r c q u c s t  
to any P o r t  Au thor i ty  e m p l o y e e  r e g a r d l e s s  of length  of  

s e r v i c e  f o r  c o m m u t i n g  ~ n l y  t o  and f r o m  w o r k  via  tunnels 
- 

or bridges i n  h i s  own car  or  o n e  o w n e d  b y  any of t h e  
fol lowing:  

Husband Father S o n  B r o t h e r  

Wile  M o t h e r  D a u g h t e r  S i s t e r  

T h i s .  p a s s  is  not va l id  f o r  use i n  a i r p o r t  pa rk ing  l o t s .  



2 .  P e r s o n a l  Pajses 

a. F o r m  PA 378, P c r s u n a l  Passes. a r e  i s s u e d  upon request, 
i n  accordance  with the  pass  a l l o w a n c e .  schedule given 
below, to  P o r t  Authori ty pe rmanen t  a n d  p rc~ jec t  employees, 
r e t i r e d  employees ,  and employces o n  m i l i t a r y  leave for 
ure a t  tunnels ,  b r idges  a n d  s o m e  air  t c r m i n a l  p a r k i n g  
iota.  

The c a l e n d a r  y e a r  p a s s  allowance is: 

: Length  of P. A. S e r v i c e  Number of B o o k s  

L e s s  than 9 months  . None 
9 months  but l e s s  than 1 y e a r  1 
I y e a r  but less t h a n  7 y e a r s  4 
7 years and  o v e r  . 5 

R e t i r e d  employees  and employees  o n  mili tary leave 
r e c e i v e  the s a m e  al lowance to which they would be 
e n t i t l e d  i f  their  P o r t  Authori ty s e r v i c e  was not 

. . 
i n t e r r u p t e d .  

b, U s e  of P e r s o n a l  P a s s e s  is subject to the following: a 

( 1 )  They a r e  not t r a n s l e r a b l e .  

( 2 )  'They c a n  be u s e d  l o r  a m o t o r c y c l e .  o r  a n  a u t o m o b i l e  
(including a t t a c h c d  t r a i l e r )  in which the  e m p l o y e e  is 
r iding.  + 

- . . .. 

( 3 )  T h e y  a r e  not v i l i d  in .  Parking L o t  6 ( P a n  A m e r i c a n  
Roof Top)  a t  J F K L A ,  arid in  Hourly P a r k i n g  L o t s  
A, .  B a n d  C a t  Newark In te rna t iona l  Ai rpor t .  

) Use of C e n t r a l  T c r m i n a l  A r c a  parking loLs is 
l i m i t e d  t o  a m a x i m u m  period of  four  hours  at no 
c h a r g e .  Employees parking b e y o n d  the f o u r - l ~ o u r  
l i m i t  are r e q u i r e d  t o  pay the r c g u l a r  public p a r k -  
i n g  rate f r o m  the t ime the  vehicle \vas ini t ial ly 
parked .  U s e  o f  the  Long T e r m  Park ing  1,ots is 
limited to  a maximum per iod  o f  24 hours  at no  
charge. Employees parking b e y o n d  the 24-hour 
l i m i t  are r e q u i r e d  t o  pay the  p a r k i n g  c h a r g e s  for 
t i m e  i n  c s c e s s  of 24 h o u r s ,  s t a r t i n g  &th first  
day r a t e s .  A n  employce  who uscs an a i r p o r t  
pa rk ing  lot must ,  on leaving t h e  p a r k i n g  l o t ,  w r i t e  
the  parking lot  t i cke t  s e r i a l  n u m b e r  o n  the  p e r s o n a l  
p a s s ,  s ign i t .  and  sign the p a r k i n g  lo t  t icket  befo,re 

, - _Srt .. 
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submi t t ing  t h e m  to the parking a t t e n d a n t .  If the 
~ a r k e r  i s  on off ic ia l  P o r t  Authori ty b u s i n e s s .  he 
3hould pay the  a p p r o p r i a t e  c h a r g e .  a s k  for a 
receipt and  submit i t  t o  the  P o r t  Author i ty  for 
r e i m b u r s e m e n t .  

( 5 )  U S =  of P o r t  Author i ty  p e r s o n a l  passes for  f r e e  
parking in a i r p o r t  public Jots  is a pr iv i l ege  for 
i s o l a t e d  ins tances  of parking.  P e r a o n a l  passes 
are not to be u s e d  to p a r k  whi le  ' p o r t  A u t h o r i t y  - 
e m p l o y e e s  a r e  a t  t h e i r  a i r p o r t  job. 

C. Off ic ia l  B u s i n e s s  P a s s e s  

Off ic ia l  B u s i n e s s  P a s s e s ,  f o r m  P A  430, a r e  i s s u e d  to  c o n t r a c t o r s .  
a n d  o t h e r  s e l e c t e d  individuals  who use t unne l s  and b r i d g e s  o r  air 
t e r m i n a l  p a r k i n g  l o t s  while m a k i n g  t r i p s  o n  P o r t  A u t h o r i t y  busi- 
ness i n  o t h e r  t h a n  Port Author i ty  veh ic les .  A pass h o l d e r  w h o  
uses a n  a i r p o r t  pa rk ing  lo t  m u s t ,  upon  l e a v i n g  the  p a r k i n g  lo t .  
s i g n  z n d  d a t e  bo th  the  Official  Business Pass ( f o r m  PA 430) and 
t h e  p a r k i n g  l o t  t i cke t ,  and  submit both to the lo t  a t t e n d a n t ,  If- 
t h e  p a r k c r  is on  off ic ia l  P o r t  Author i ty  b u s i n e s s ,  he  s h o u l d  pay 
a n y  c h a r g e  o v e r  2 4  h o u r s  b a s e d  on  t h e  r a t e  p r o g r e s s i o n  s e t  
f o r t h  i n  t h e  S c h e d u l e  of C h a r g e s .  a s k  fo r  a r e c e ~ p t  and s u b m i t  
i t  for r e i r n b u r s e m c n t  to t h e  P o r t  Author i ty .  

111. Addit ional  F r e e  Use of A i r  T e r m i n a l  P a r k i n g  L o t s ,  Tunnels  a n d  
Bridges  

A. F r ee  p a r k i n g  a t  a i r  t e rmi r i a l  p a r k i n g  l o t s  is provided f o r :  

- - 
P o r t  A u t h o r i t y  vehicles. E s c e p t  f o r  ' pa rk ing  L o t  6 ( P a n  
American Roof T o p )  a t  JFKIA a n d  Hourly Park ing  Lots 
A, B, a n d -  C a t  hfc \vark  In te rna t iona l  A i r p o r t ,  the free llse 

of a i r  t e r m i n a l  p a r k i n g  lo t s  is un l imi ted .  \\%en a Port 
A u t h o r i t y  V e h i c l e  P a s s ,  fo rm.  PA 6 8 4 ,  i s  p r e s e n t e d  f o r  
p a y m e n t ,  t h e  e m p l o y e e  mi ls t  s i g n  his n z m e  a n d  p r i n t  t h e  
P.A. "chicle n u m b e r  o n  both  t h e  v e h i c l e  p a s s  and parking 

l o t  t i c k e t ,  and  s u b m i t  both  t o  t h e  p a r k i n g  lo t  attendant, If 
t h e  e m p l o y e e  c a n n o t  p r e s e n t  a vehicle p a s s  h e  m u s t  s i g n  
h i s  name and print  the P.A.  veh ic le  n u m b e r  o n  t h e  parking 
l o t  t i c k e t  a n d  s u b m i t  i t  t o  the park ing  l o t  a t tendant .  

V e h i c l e s  c a r r y i n g  newsmen a n d  p h o t o g r a p h e r s  with press 
passes, ( P r e s s  vehicles which p a r k  i n  excess o f  2 4  h o u r s  
wi l l  be required t o  p a y . t h e  p a r k i n g  c h a r g e s  f o r  time in 
excescl  of 24 hours, s t a r t i n g  wi th  f i r s  
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with proper p r e s s  credenti .als  can p a r k  i n  e x c e s s  of 2 4  hourl 
at no  c h a r g e  i n  c e r t a i n  des ignated  "Iong-term" a i r p o r t  lots 

- p r o v i d e d  t h e y  t u r n  i n  t o  the  cashier a t  t i m e  of exi t ,  w r i t t e n  
p e r m i s s i o n  ( P o r t  Au'thority P r e s s  P a r k i n g  Permi t ) .  f r o m  the 
Port Author i ty  Publ ic  A f f a i r s  Departrncnt o r  A i r  pot  t M a n a g e r ,  
In 'exceeding t h e  t i m e  l i m i t  specif ied i n  t h e  s p e c i a l  parking 
permit fo r  the  "long t e r m "  l o t s ,  n e w s m e n  a r e  r e q u i r e d  to 
pay the parking c h a r g e t  f o r  t ime p a r k e d  i n  e x c e s s  of the 
s p e c i f i e d  p e r i o d ,  s t a r t i n g  wi th  the f i r s t  day r a t e s . )  I n  - 
JFKLA Park ing  Lot 6 f r e e  pa rk ing  t i m e  is l i m i t e d  to the f i r s t  
s i x  h o u r s  of  p a r k i n g ;  a f t e r  t h e  expi ra t ion  of the  f i r s t  s i x - h o u r  
p a r k i n g  pe-riod; the lot  6 pa rk ing  charges s h a l l  c o m m e n c e .  

3. V e h i c l e s  c a r r y i n g  the  following p e r s o n s  o n  off icial  b u s i n e s s  
a t  the a i r  t e r m i n a l :  

a, e m p l o y e e s  of public u t i l i ty  compan ies  i n  c o m p a n y  
ident i f ied  veh ic les ;  

b. F e d e r a l .  s t a t e  o r  munic ipa l  pa l i ce  .of f icers ;  

c . h c a  lth, f i r e ,  building, l a b o r  o r  san i t a t ion  i n s p e c t o r s ;  

d. F e d e r a l  Avia t ion  Admin i s t r a t ion ,  Civil A e r o n a u t i c s  
Board., F c d e r a l  Communicat ions  C o m m i s s i o n ,  a n d  t h e  
A'ational T r a n s p o r t a t i o n  Safety S o a r d  employees ;  s e e  
t h e  paragrzlph bclow f o r  r e s t r i c t i o n s  o n  the  u s e  of  
t h i s  p r iv i l ege ,  .. . .- 

For F e d e r a l  Avia t ion  Agency employees  s t a t ioned  a t  the ' 
F e d e r a l  Building. John  F. Kennedy In ternat ional  A i r p o r t ,  
f r e e  pa rk ing  privileges a r e  pCrrnitted i n  tha t  a r e a  o n l y .  
u n i c s s ' ~ f l i c i a l  d u t i e s  r e q u i r e  the i r  p r e s e n c e  a t  a n o t h e r  
a i r  t e r m i n a l  o r  e l s e w h e r e  a t  that  Ai rpor t .  

If s u c h  o f f i c i a l  b u s i n e s s  r e q u i r e s  parking for  m o r e  than 
2 4  h o u r s ,  p r i o r  p e r m i s s i o n  must  b e  obtained f r o m  the 
A i r p o r t  M a n a g e r ,  o t h e r w i s e  the vchicle wil l  be r e q u i r e d  
t o  pay park ing  c h a r g e s  f o r  t h e  time i n  e x c e s s  of 2 4  h o u r s .  
s t a r t i n g  with t h e  f i r s t  d a y  r a t e .  

4. V e h i c l e s  c a r r y i n g  c m p l o y e e s  of l e s s e e s  a n d  p e r m i t t e e s  
w h o s e  l e a s e s  or p e r m i t s  p rov ide  f o r  f r e e  parking.  

5 .  V e h i c l e s  c a r r y i n g  o r  wait ing fo r  any of the  following a n d  

t h e i r  o f f i c i a l  p a r t i e s :  

a. P r e s i d e n t  and V i c e  president of  the  United S t a t e s ;  
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b. a l l  U.S. Senators f r o m  and Governors of New York 
and New Je r sey ;  

c. all U.S. Congressmen f rom the  P o r t  Distr ict ;  

d. M a y o r s  of mun ic ipa l i t i e~  i n  which Port Authority a i r  
t e r m i n a l s  arc total ly or  partially located; 

-e. Chiefs  of Staff  of t h e  A r m y  and A i r  F o r c e ,  the. Chief 
of Naval Operations,  t h e  Commandant of t h e  Marine 
Corpr  and Chiefs of Mil i tary  Missions; 

f. f o r e i g n  Ambassadors  and Consul-Generals o r  i n d i v i d u a l s  
o f  equivalent rank. 

B: F r e e  use of Park ing  Lot 6 ( P a n  American Roof Top) at JFKLA i s  
not ava i lab le  t o  vehicles enumera ted  i n  Par. IU, A, 1, 3 a n d  4. 

C. F r e e  use of tunnels and b r i d g e s  is provided for :  

P o r t  Authori ty  vehicles;  

publ ic  uti l i ty vehicles ~ r o v i d i n g  the t r i p  i s  n e c e s s a r y  for 
inspec t ion  and/or r e p a i r  to the c r o s s i n g  used;  

pol ice  a n d  f i r e  equipment domiciled -.-- i n  the S ta tes  of New York 
o r  n'ew J e r s e y ,  pro.viding such- v'ehicles have p e r m a n e n t  
e x t e r i o r  identifying mark ings ;  

veh i c l e s  used i n  the c o u r s e  of a n  inspection tour  c .onducted 
or  app roved  by  the P o r t  Authority; 

veh i c l e s  displaying c iv i l  defcnse p l aca rds  and  p rope r ly  idcnt i -  
f ied publ ic  utility cqui?rncnt d u r i n g  official  civil  defens e d r i  11s 
{ p r o ~ d e d  pr io r  n o t i c e  of such t c s t s  h a s  been r ece ived  b y  the 
P o r t  Authori ty)  o r  i n  the event  of e n e m y  attack; 

. . 

a11 ambulances  othcr than  commercial; 

c o m m e r c i a l  towing vehic les  re turning f r o m  s e r v i c e  calls on 
Port Authority p rope r ty  who u s e  the  facil i ty a r e  p e r m i t t e d  
f ree  passage o n  the i m m e d i a t e  r e t u r n  t r ip;  

o f f - rou te  vehicles are p e r m i t t e d  f r e e  pa s sage  in  both direc- 
tions; 



IV. 

v. 

- 

9, m i l i t a r y  convoys r e n d e r i n g  a i d  pursuant  to  the  t e r m s  uf the  

N e w  J e r s e y  - New York Mutual  Mi l i ta ry  A s s i s t a n c e  Pact; 

10. police and  l i r e  v e h i t l e s  going to and f r o m  e m e r g e n c y  calls; 

11. v e h i c l e s  o p e r a t e d  b y  P o r t  Authori ty  c o n t r a c t o r s  i n  c o n n e c t i o n  
w i t h  the  p e r f o r m a n c e  o f  work  unde r  t h e i r  Port Au thor i ty  
c o n t r a c t s .  

R e q u i s i t i o n i n g  Pas sbooks 

P a s s b o o k s  are r equ i s i t i oned  from t h e  T r e a s u r y  D e p a r t m e n t  i n  mul t ip les  
of f ive  by the organization uni t  head.  Ticke t  and/or Pass R e q u i s i t i o n  
a n d  R e c e i p t ,  form PA 281, is p r e p a r e d  i n  t r i p l i c a t e  b y  the c u s t o d i a n  
a n d  a p p r o v e d  b y  t h e  d e p a r t m e n t  h e a d  o r  faci l i ty  m a n a g e r .  (See 
i n s t r u c t i o n  o n  f o r m  P A  281 for d i s t r i bu t ion . )  

I s s u a n c e  of P a s s e s  . . 

Annual  Pas s  e  s 

Annual p a s s e s  a r e  in  the '  cus tody  of and  are d i s t r i b u t e d  by the 
E x e c u t i v e  D i r e c t o r .  T h e  Execu t ive  D i r e c t o r  f u r n i s h e s  a iist of 
p a s s  h o l d e r s  t o  the D i r e c t o r s  of Aviat ion a n d  T u n n e l s  a n d  -. 

B r i d g e s  f o r  . l i s t r i b u t i o n  to  t h e i r  f ac i l i t i e s -  

C o m m u t a t i o n  Passes 

T h e  c u s t o d i a n  should  be  c e r t a i n  t ha t  t h e  enlployce's r e s i d e n c e  a n d  
p lace  o f  work r e q u i r c  u s e  of t h e s e  p a s s e s .  P a s s e s  a r e  issued 
one b o o k  a t  a t ime. 'by  the c u s t o d i a n  who c h e c k s  t h e  da te  the p r e v i o u s  
book \\-as issued t o - c o n t r o l  n l i s u s e .  T h e  e m p l o y e e  i n s e r t s  his /her  
name a n d  tne veliicle l i c e n s e  number o n  tke  r e c e i p t  ( f i r s t -  page of 
book) a n d  t h e  vehic le  l i c e n s e  number. i n  ink. o n  the  s tub  o f  t h e  
p a s s b o o k .  T h e  cus tud ian  i n s e r t s  the  e m p l o y e e ' s  n a m e  a n d  the  
da t e  issued o n  the r e c e i p t  w h i c h  i s  fi led. 

Personal P a s s e s  

1. Passea are i s sued .  o n e  book a t  a  time. by t h e  c u s t o d i a n  
who c h e c k s  Chc c rnp loyee ' s  a l l owance  a n d  the n u m b e r  of books 
p r e v i o u s l y  i s s u e d  to i n s u r e  t ha t  t h e  a l lou,ance is not exceeded .  
The cmployce  s i g n s  t h e  r e c c i p t  a n d  t he  c u s t o d i a n  i n s e r t s  t h e  
e t n p l o y e e ' s  n a m e  a n d  the date o n  t h e r e c e i p t  which i s  f i led.  

2. P a s s e s  for r e t i r e d  e m p l o y e e s  and e m p l o y e e s  o n  m i l i t a r y  
l e a v e  a r e  i s s u e d  by tllc P e r s o n n e l  Benefi ts  a n d  A c t i v i t i e s  
D iv i s ion ,  P e r s o n n e l  D e p a r t m e n t  upon r e q u e s t  of i nd iv idua l s . ; .  

I 

P 
- 
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- 3 Depar tmen t  D i r e c t o r s  a r e  authorized t o  i n c r e a s e  the 
rcheduled a l lowance  when the  need is  c l e a r l y  d e m o n s t r a t e d .  

D. Official Business P a s s e r  

The c-ustodian i n s e r t s  the  b e a r e r ' s  name ,  d a t e  a n d  r e a s o n  lor 
i b s u a n c e  o n  t h e  s tub .  T h e  s tub  remaina  a t t a c h e d  to  the book.  

E m p l o y e e  Leav ing  P o r t  Authori ty Se rv ice  

T h e  o rgan iza t ion  unit head i s  responsib le  for obta in ing u n u s e d  
passes f r o m  e m p l o y e e s  leaving the  P o r t  Author i ty .  

VI. G e n e r a l  

T r a n s f e r r e d  E m p l o y e e  

The o r g a n i z a t i o n  un i t  head is  responsib le  f o r  i n f o r m i n g  t h e  new 
unit  on  f o r m  P A  1904,  T r a n s m i t t a l  of P e r s o n n e l  Records, of . 
t h e  n u m b e r  of f o r m  PA 378 booke i s sued  d u r i n g  the c u r r e n t  
year a n d  the  d a t e  t h e  l a s t  f o r m  PA 166 book  was i s s u e d .  & 

U n u s e d  P a s s e s  

Employees r e t u r n  unused  pass , e s  to t h e  c u s t o d i a n  when no l o n g e r  
needed. Unused p a s s e s  a r e  then s e n t  to the  C o m p t r o l l e r ' s  Depar t -  
m e n t  (Audit Divis ion)  with a m e m o r a n d u m  w h i c h  inc lude  s the  
name of the  e m p l o y e e  to whom i s sued  a n d  book  a n d  coupon 
n u m b e r s .  The C o m p t r o l l e r ' s  ~ e ~ a r t m e n t  d e s t r o y s  t h e  p a s s e s  
.and d i s c a r d s  the memorandum a f t e r  checking book and coupon 
' n u m 5 e r s .  

An e m p l o y e e  i m m e d i a t e l y  r e p o r t s '  los t  p a s s e s  to  the  c u s t o d i a n  
who -kCs a  no ta t ion  of the  l o s s  on the r e c e i p t  ( s e e  V. B o r  C 

above).. ' R e p l a c e m e n t  of l o s t  passes' is a u t h o r i z e d  i f ,  in the 

unit head's opinion, c i r c u m s t a n c e s  war ran t .  

- 
Misuse of P a s s e s  

C h a r g e s  a r e ' p r e f e r r e d .  and t he  employee  is subject to cance l la -  
t ion  of the p a s s  pr iv i lege .  f o r  m i s u s e  of passes. 



POLICE SERGEANT POSITION AND/OR ASSIGNMENT LIST 

I. Adminis tmtive Chart Positions 

To work steady Day Tours, Monday through Friday, with Saturday and Sunday as 
regular. days off. Wd also receive eleven (11) Port Authoriv Holidays and six (6) 
additional days off to receive a minimum of 121 and a mardmum of 123 regular days 
off (RDO's) per calendar year. 

Facilitv Police Command Position 

Police Headquarten 

Police Headquarten 

Equipment Sergeant # 

Special Services Sergeant # 

Police Headquarten Administrative/Absence Control Sergeant 

Police Headquarten Administratrive/Absence Control Sergeant 

Police Headquarten Court Liaison Sergeant # 

Police Headquarten Court Liaison Sergeant # 

Police Headquarten Court Liaison Sergeant 

C e n d  Police DesWSOD Administrative Sergeant # 

Police. Academy Range Sergeant # 

Police Academy 

Police Academy 

Police Academy 

LGA 

JFKIA 

Fire School Sergeant # 

Fire School Sergeant # 

~ m e ~ n c ~  services Sergeant # 

Construction Sergeant 

Administrative Sergeant 



Facility Police Command 

J X I A  

PABT 

PABT 

CfB 

CIB 

CIB 

Position 

Hack Sergeant 

Youth Services Sergeant 

Administrative Sergeant 

Administrative Sergeant 

JFKIA CCPU/CTFU Detective Sergeant 

LGA Detective Sergeant 

Police Headquarters Detective Selgeant # 

# Denotes Superintendent's Selection for transfer to said position in accordance with 
Document "C' of the Memorandum of Agreement 

11. Administmtive Chart Positions 

To work Day, Afternoon Tours, Monday through Friday, with Saturday and 
Sunday as regular days off. Wd also receive eleven (1 1) Port Authority Holidays 
and six (6) additional days off to receive a mintnum of 121 per calendar year and a 
maximum of 123 regular days off @DO'S) per calendar year. 

Facility Police Command Position 

GWB Patrol Sirgeant 

GWB Patrol Sergeant 

SIB/Teleport Patrol Sergeant 

SIB/Teleport Patrol Sergeant 

Patrol Sergeant 

Patrol Sergeant 

Patrol Sergeant 

Patrol Sergeant 



Facilitv Police Command Position 

Poke Academy Sergeant # 

Police Headquarters Internal Investigations # 

Police Headquarters Internal Investigations # 

Police Headquarters Internal Investigations # 

Police Headquarters S O D  K-9 Coordinator Sgt (I)# 

Police Headquarters S O D  K-9 Coordinator (2)# 

111. Details - 
Facility Police Command Position 

Police Headquarters 

Police Headquarters 

Police Headquarters 

Police Headquarters - SOD 

Police Headquarters - SOD 

Police Headquarters 

Police Headquarters 

Police Headquarters 

Police Academy 

Police Academy 

Police Academy 

Police Academy 

Police Academy 

JFKIA 

Central Police Desk/SOD 

Court Liaison Sergeant 

Court Liaison Sergeant 

Court Liaison Sergeant 

Canine Coordinator (2 positions) 

ESU (5 positions) 

Internal Investigations 

Internal Investigations 

Internal Investigations 

Fire School Sergeant 

Fire School Sergeant 

Sergeant 

ESU Sergeant 

Range Sergeant 

Administrative Sergeant 

Administrative Sergeant 



Facility Police Command Position 

PABT Youth Service Sergeant 

PABT Administrative Sergeant 

LT Administrative Sergeant 

CIB JFKIA CCPUICTFU Detective Sergeant 

NLIA Teterboro Atrport (Effective 12/1/05) 

De& require sp~ialized training and shall be filled in accordance 
with provisions of this Memorandum of Agreement. 

TV. SUPERINTENDENTS' SELECTION (transfer to said position in 
accordance with Document "C" annexed to the Memorandum of 
Agreement.) 

Facility Police Command Position 

Police Headquarters Equipment Sergeant 

Police Headquarters Special Services Sergeant 

Police Headquarters Detective Sergeant - Police Headquarters 

Police Headquarters- SOD K-9 Coordinator (2 positions) 

Police Headquarters - SOD ESU (5 positions) 

Police Headquarters Court Liaison Sergeant(NL1A) 

Police Headquarters Court Liaison SergeantOFK) 

Police Headquarters Internal Investgations 

Police Headquarters 

Police Headquarters 

Internal Investigations 

Internal Investigations 



Facilitv Police Command Position 

Police Academy Range Sergeant 

Police Academy Fire School Sergeant 

Police Academy Fire School Sergeant 

Police Academy Sergeant 

Police Academy ESU Sergeant 

Central Police Desk Administrative Sergeant 

V. Sauad and Positions . 

All other Sergeant assignments, including any new assignments not listed in 
Paragraph III and IV above as Details, Superintendent's Selection (21 
positions only) shall be considered squad and positions and filled in 
accordance with the provisions of this Memorandum of Agreement. 

All above positions and assignments shall be maintained in accordance with 
the provisions of this Memorandum of Agreement. 



SGT FORCE TOTALS DOCUMENT "M" 
POLICE SERGEANTIDETECTIVE SERGEANT 

POSITION AND/OR ASSIGNMENT LIST 

NIA SGT 10 3 1ADM 1 15 
TET SGT 
NJMT SGT 2 1 1 4 
SIBITEL ! 2 ADM 2 

1 

PATH 
WTC 
HT-BP 

. JFKIA. SGT 17 4 2ADM 3 26 
LGA SGT 6 2 1 ADM 9 

*VR ONLY IN CIB 
C1B (1) Police HQ 

(1) JFKlA CCPUICTFU 
(1) LGA 

SGT 
SGT 

8 
3 

SGT 1 

5(1 ADM) 

I 

2 ADM 

13 
3 
2 



SGT FORCE TOTALS DOCUMENT "M" POSITION AND/OR ASSIGNMENT LIST 
POLICE SERGEANTIDETECTIVE SERGEANT 

*VR ONLY IN CIB 
CIB (1) Police HQ 

(1) JFKlA CCPUICTFU 
(1) LGA 



DOCUMENT "N" 
SBA WORK CHART #O1-15 SQUAD CHART 
ROTATING DAYS & TOURS - 30 DAY CYCLE 

FORMERLY WORK CHART AA-JFK-PATH-LGA-NIA ONLY 

N o .  DATE --  DAY - 
1 1/1/2005 Saturday 
2 1/2/2005 Sunday 
3 1/3 /2005 Monday 
4 1/4/2005 Tuesday 
5 1/5/2005 Wednesday 
6 1/6 /2005 Thursday 
7 1/7 /2005 Friday 
8 1/8/2005 Saturday 
9 1/9 /2005 Sunday 

1 0  1 /10/2005 Monday 
11 1/11/2005 Tuesday 
1 2  1 /12/2005 .-Wednesday 
1 3  1 /13/2005 Thursday 
1 4  1 /14/2005 Friday 
1 5  1 /15/2005 Saturday 
1 6  1 /16/2005 Sunday 
1 7  1 /17 /2005  Monday 
1 8  1 /18 /2005  Tuesday 
1 9  1 /19 /2005  Wednesday 
20  1 /20/2005 Thursday 
2 1  1 /21 /2005  Friday 
2 2  1 /22/2005 Saturday 
2 3  1 /23/2005 Sunday 
24  1 /24/2005 Monday 
25 1 /25 /2005  Tuesday 
2 6  1 /26/2005 Wednesday 
27 1 /27/2005 Thursday 
28 1 /28 /2005  Friday 
2 9  1 /29 /2005  Saturday 
30  1 /30/2005 Sunday 

AFTERNOONS 

5 , 8 , 1 2 , 1 5  
1 , 5 , 8 , 2 3  
1 , 5 , 8 , 1 3  
1 , 6 , 9 , 1 3  
1 , 6 , 9 , 1 3  
2 , 6 , 9 , 1 4  
21619114  
2 ,7 ,10 ,14  
2 , 7 , l O ,  1 4  
3 ,7 , lO ,  1 5  
3 ,7 ,10 ,  15 
3 , 8 , 1 1 , 1 5  
3 , 8 , l l ,  1 5  
1 1 4 1 8 , 1 1  
114 ,  8,I . l  
l , 4 ,  9 ,12  
1 1 4 ,  9 , 1 2  
2 ,  5, 9 , 1 2  
2, 5 ,  g112 
2 , 5 , l O ,  1 3  
2 , 5  , ' lo ,  13 
3 , 6 , l O ,  13 
3 , 6 , 1 0 , 1 3  
3 , 6 , 1 1 , 1 4  
3 , 6 , l l ,  1 4  
4 , 7 , l l ,  1 4  
4 ,7 ,111  1 4  
4 ,7 ,  1 2 , 1 5  . .  
4 ,7 ,12 ,15  

' 5 , 8 , 1 2 , 1 5  

RDO - 
11 4 , 7 , 1 0 , 1 3  
3 , 6 , 9 , 1 2 , 1 5  
3 ,6 ,  g112,  15 
2 , 5 , 8 , 1 l I 1 4  
2 , 5 1 8  I 11114 
1 , 4 , 7 , 1 0 , 1 3  
1 , 4 , 7 ,  10113 
3 , 6 , 9 ;  12 ,15  
3 , 6 , 9 , 1 2 ,  15 
Z,5,8111114 
2,5,  8 t 1 1 1 1 4  
1, 4 , 7 , 1 0 , 1 3  
1 , 4 , 7 , 1 0 , 1 3  . 
3 ,6 ,  9 ,12 ,  15 
3, 6, 91121 15 
2 , 5 , 8 , 1 l I  14 
Z,5,8,11t 14 
l , 4 , 7 , 1 0 , 1 3  
1 , 4 , 7 , 1 0 , 1 3  
3 ,6 ,9 ,12 ,15  
3 ,6 ,  g112,  15 
2,5,8,11,14 
2,5,  8,111 14 
1 ,417 ,10113  
1, 4 ,7 ,10 ,13  
3 , 6 , 9 1 1 2 t  15 
3 r 6 1 9 , 1 2 , 1 5  
2 , 5 f 8 , 1 1 , 1 4  
2,5, 8 ,11114 
1 , 4 , 7 , 1 0 , 1 3  

NOTE: 

1. subsequent days in this work chart will be a repeat of the days shown above until the 
chart assignments are shown for the entire year. The full work chart for each year 
covered under this agreement will be posted by December 1 of the year preceding the 
posted year. 

As defined in Section XV, 1, b of the Memorandum of Agreement . Only Posted at these Commands so long as all 15 positions in the chart are posted 
to be filled 



No. - 
1 
2 
3 
4 
5 
6 
7 
8 
9. 

10 
11 
i2 
13 
14 
15 
16 
17 
1s 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 

DOCUMENT "N" 
SBA WORK CHART402 - ADMINTSTRATWE CHART 

Works steady Day, Afternoon, Night Tours - Monday through Friday, Saturday and Sunday as 
RDO's. Receive 1 1 Port Authority Holidays and no fewer than 121 or more 123 RDO's per 
calendar year. The Day; Afternoon and Night tours are considered as separate work charts in 
accordance with the provisions contained in Section XII, 7, a, b and c of the Memorandum of 

I Agreement. 7 DAY CYCLE 
FORMERLY WORK CHART'W~ DAY TOUR ONLY AT ALL COMMANDS 

DATE .- 

NOTE: . 

DAY - 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
~ednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 

NIGHTS DAYS - 

A 
A 
A 
A 
A 

A 
A 
A 
A 
A 

A 
A 
A 
A 

A 
A 
A 
A 
A 

A 

AFTERNOONS 

1. Subsequent days in this work chart will be a repeat of the days shown above until the chart 
assignments are shown for the' entire year. The f i~f  work chart for each year covered under this 
agreement will be posted by December 1 of the year preceding the posted year. 

a As defined in Section XV, 1, b of the Memorandum -of Agrc 



DOCUMENT 'W 
SBA WORK CHART #06 - DAY TOWAFTERNOON TOUR 

STEADY DAYS OFF 

POSlTION - RDO 
A SUN & MON (THIRD TUES) 
B FRI & SAT (THIRD THURS) 
C WED - THURS, TUES - WED (TUES-WED-THURS) 

FORMERLY WORK CHART KK - DETEGT'S CIB, CENTRAL POLICE SERGEANTS, 
PABT 

No. DATE - - 
1 1/1/2005 
2 1/2/2005 
3 1/3/2005 
4 1/4/2005 
5 1/5/2005 
6 1/6/2005 
7 1/7/2005 
8 1/8/2005 
9 .  1/9/2005 
10 1/10/2005 
11 1/11/2005 
12 1/12/2005 
13 1/13/2005 
14 1/14/2005 
15 1/15/2005 
16 1/16/2005 
17 1/17/2005 
18 1/18/2005 
19 1/19/2005 
20 1/20/2005 
21 1/21/2005 . 
22 1/22/2005 
23 1/23/2005 . 
24 1/24/2005 

DAY - 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
~hursday 
Friday 
Saturday 
Sunday 
Monday 

DAY - 
C 
C 
C 
A 
A 
A 
A 
A 
B 
B 
B 
B 
B 
C 
C 
C 
C 
A 
A 
A 
A 
A 
B 
B 

AFTERNOONS 

A 
B 
.B 
B 
B 
B 
C 
C 
C 
C 
C 
A 
A 
A 
A 
B 
B 
B 
B 
C 
C ' 

C 
C 
C 

RDO - 
B 
A 
A - '  

C 
C 
C 
B 
B 
A .  
A 
A 
C 
C 
B 
B 
A 
A 
c 
C 
B 
B 
B 
A 
A 

NOTE: 

1. Subsequent days in this work chart will be a repeat of the days shown above until the chart 
assignments are shown for the entire year. The fill work chart for each year wered under this 
agreement will be posted by December 1 of the year preceding the posted year. 

As defmed in Section XV, 1, b of the Memorandum of Agreement 



. No. - 
1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 

DOCUMENT "N" 
SBA WORK CHART #O7 - DAY TOURS/AFTERNOON TOURS 

ROTATING DAYS OFF 
12 DAY CYCLE 

FORMERLY WORK CHART BB, WTC, N W ,  JFKIA, PABT, LGA, PATH, NIA 

DATE - 
1/1/2005 ' 
1/2/2005 
1/3/2005 
1/4/2005 
1/5/2005 
1/6/2005 
1/7/2005 
1/8/2005 
1/9/2005 
1/10/2005 
1/11/2005 
1/12/2005 
* 

DAY - 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday . 
Thursday 
Friday 
Saturday 
Sunday 
Monday' 
Tuesday 
Wednesday 

NOTE: 

DAYS - 
2 
2 
2 
3 
3 
3 
3 
1 
1 
1 
1 . .. 

2 

AFTERNOONS 

3 
1 .  
1 
1 
1 
2' 
2 
2 
2 
3 
3 
3 

RDO - 
1 
3 
3 
2 
2.: 
1 
1 
3 
3 
2 
2 
1 

1. Subsequent days in this work chart will be a repeat of the days shown above until the 
chart assignments are shown for the entire year. The fill work chart for each year 
covered under this agreement will be posted by December 1 of the year preceding the 
posted year. 

As defined in Section XV, 1, b of the Memorandum of Agreement 
Only posted at these facilities so long as at least one complete set of positions 1,2 
and 3 are filled. 



No. 

DOCUMENT '%I" 
SBA WORK CHART #20 

Day Tour/Aftemoon Tour Monday through Friday, Saturday and Sunday as RDO's. Receive 1 1 
Port Authority Holidays and no fewer than 12 1 or more 123 RDO's per calendar year. 

7 DAY CYCLE 
FORMERLY WORK CHART XX - LT, HT, GWB, SIB 

DATE 

1/1/2005 
1/2/2005 
1/3/2005 
1/4/2005 
1/5/2005 
1/6/2005 
1/7/2005 
1/8/2005 
1/9/2005 
1/10/2005 
1/11/2005 
1/12/2005 
.1/13/2005 
1/14/2005 
1/15/2005 
1/16/2005 
1/17/2005 
1/18/2005 
1/19/2005 
1/20/2005 
1/21/2005 
1/22/2005 
1/23/2005 
1/24/2005 

DAY - 
~at'urday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 

DAY - AFTERNOONS 

NOTE: 

RDO - 
Bf C 
B, C 

1. Subsequent days in this work chart will be a repeat of the days shown above until the chart 
assignments are shown for the entire year. The full work chart for each year covered under this 
agreement will be posted by December 1 of the year preceding the posted year. 

As defined in Section XV, 1, b of the Memorandum of Agreement 

371 



No. - 
1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
2 2 
23 
24 

DATE 

1/1/2005 
1/2/2005 
1/3/2005 
1/4/2005 
1/5/2005 
.1/6/2005 
1/7/2005 
1/8/2005 
1/9/2005 
1/10/2005 
1/11/2005 
1/12/2005 
1/13/2005 
1/14/2005 
1/15/2005 
1/16/2005 
1/17/2005 
1/18/2005 
1/19/2005 
1/20/2005 
1/21/2005 
1/22/2005 
1/23/2005 
1/24/2005 . . -  . - . - -  

DOCUMENT 'W' 
SEA WORK CHART #22 

STEADY TOUR - STEADY DAYS OFF - SAT. SUN (THIRD FRIDAY) RDO'S 
5-2,5-2,4-3 

21 DAY CYCLE 
FORMERLY WORK CHART Y 1 - PATH COURT SERGEANT 

DAYS DAY - 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 

RDO - 
A 
A 

NOTE: 

1. Subsequent days in this work chart will be a repeat of the days shown above until the chart 
assignments are shown fir the entire year. The full .work chart for each year covered under this 
agreement will be posted by December 1 of the year preceding the posted year; 

As defined in Section XV, 1, b of the Memorandum of Agreement 

372 



No. - 
1 
2 
3 
4 
5 
.6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20. 
21 
2 2 
23 
24 

DOCUMENT "N" 
SBA WORK CHART #23 

STEADY AFTERNOON TOUR - ROTATING DAYS OFF 4 DAYS ON, 2 DAYS OFF 
6 DAY CYCLE 

FORMERLY WORK CHART K1- SERGEANTS 3x1 1 

DATE - DAY - 
1/1/2005 Saturday 
1/2/2005 Sunday 
1/3/2005 Monday 
1/4/2005 Tuesday 
1/5/2005 Wednesday 
1/6/2005 Thursday 
1/7/2005 Friday 
1/8/2005 Saturday 
1/9/2005 Sunday 
1/10/2005 Monday 
1/11/2005 Tuesday 
1/12/2005 Wednesday 
1/13/2005 Thursday 
1/14/2005 Friday 
1/15/2005 Saturday 
1/16/2005 Sunday 
1/17/2005 Monday 
1/18/2005 Tuesday 
1/19/2005 Wednesday 
1/20/2005 Thursday 
1/21/2005 Friday 
1/22/2005 Saturday 
1/23/2005 Sunday 
1/24/2005 Monday 

RDO - 
1 
3 
3 
2 
2 
1 
1 
3 
3 
2 
2 ,  
1 
1 
3 
3 
2 
2 
1 
1 
3 
3 
2 
2 
1 

NOTE: 

1. Subsequent days in this work chart will be a repeat of the &ys shown above until the chart 
assignments are shown for the entire year. The full work chart for each year covered under this 
agreement will be posted by December 1 of the year preceding the posted year. 

0 As defined iin Section XV, 1, b of the Memorandum of Agreement 



No. - 

DOCUMENT 'N" 
SBA WORK CHART #24 - STEADY NIGHT TOUR - STEADY DAYS OFF 

POSITION - RDO 
A SUNDAY, MONDAY (3RD TUESDAY) 
B FRIDAY, SATURDAY (3RD THURSDAY) 
C WED, THuRs) (TUES, WED) W S ,  WED, -1 

FORMERLY WORK CHART GI- JFK-STEADY DAYS OFF - 12x8 TOUR 

DAT E - 
1/1/2005 
1/2/2005 
1/3/2005 
1/4/2005 
1/5/2005 
1/6/2005 
1/7/2005 
1/8/2005 
1/9/2005 
1/10/2005 
1/11/2005 
1/12/2005 
1/13/2005 
1/14/2005 
1/15/2005 
1/16/2005 
1/17/2005 
1/18/2005 
1/19/2005 
1/20/2005 
1/21/2005 

DAY - 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 

NIGHTS 

A C 
B C 
B C 
B A 
B A 
B A 
C A 
C A 
C B 
C B 
C B 
A B 
A B 
A C 
A C 
B C 
B C 
B A 
B A 
A C 
A C 

RDO - 
B 
A 
A 
C 
C 
C 
B 
B 
A 
A 
A 
C 

- C 
B 
B 
A 
A 
C 
C 
B 
B 

NOTE: 

1. Subsequent days in thk work chart will be a repeat of the days shown above until the chart 
assigmknts are shown for the entire year. The full work chart for each year covered under this 
agreement will be posted by December 1 of the year preceding the posted year. 

a As defined in Section XV, 1, b of the Memorandum of Agreement 



DATE 

1/1/2005 
1/2/2005 
1/3/2005 
1/4/2005 
l/5 /ZOO5 
1/6/2005 
1/7/2005 
1/8/2005 
1/9/2005 
1/10/2005 
1/11/2005 
1/12/2005 
1/13/2005 
1/14/2005 
1/15/2005 
1/16/2005 
1/17/2005 
1/18/2005 
1/19/2005 
1/20/2005 
1/21/2005 
1/22/2005 
1/23/2005 
1/24/2005 

DOCUMENT 'N" 
SBA WORK CHART #21- NIGHT TOUR 
CIB DETECTrVE SERGEANT POSITION J 

SUN/MON RDO'S 5-2 - PORT AUTHORITY HOLIDAYS OFF 

FORMERLY WORK CHART C 1 

DAY - 
Saturday 
Sunday 
Monday 
Tuesday 
Mednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 
Tuesday 
Wednesday. 
Thursday 
Friday 
Saturday 
Sunday . 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Sunday 
Monday 

NIGHTS RDO - 

NOTE: 

1. Subsequent days in this work chart will be a repeat of the days shown above until the chart 
assignments are shown for the entire year. The fill work chart fbr each year covered under this 
agreement will be posted by December 1 of the year preceding the posted year. 

As defined in Section XV, 1, b of the Memorandum of Agreement 



TtlE PORT AUTHORITY OF NEW Y O U  AND NEW JERSEY P.D.1. 7-1 
SERVICE AND PERSONAL  REVOLVER^ 

POLICE DIVISION INSTRUCTION REVISED - NOVEMBER, 1983 

I. INSTRUCTIONS 

This instruct ion prescribes the methods f o r  the safe handling of 
the  issued service revolver and any personal revolver authorized f o r  use a s  
an off-duty weapon or a s  a second-gun on duty, and includes inspection 
schedulks .and related controls.  

11. OFFICIAL REVOLVERS ISSUED 

A l l  members of the force  w i l l  be assigned a service revolver a t  
the  time of t h e i r  appointment. This revolver w i l l  be a standard Police 
Special model -38 cal iber  4" b a r r e l  manufactured by the Colt or Smith and 
Wesson Firearms Company. Members of the  force assigned t o  plainclothes duty 
may be issued a -38 cal iber  Police Special,  2" ba r re l ,  instead of t h e  regula- 
t i o n  4" b a r r e l  revolver. 1 n  the  event i t  i s  necessary f o r  these o f f i c e r s  t o  
wear the Police Uniform, i t  w i l l  be permissible f o r  them t o  wear t h e  2" barre l  
revolver, provided i t  is in a h i p  hols ter .  

111. USE AND SAF~GUARDING OF SERVICE AND PERSONAL REVOLVERS - 
Members of the  Port  Authority Police Force are required t o  wear ' 

an assigned revolver while on duty and have t h e  option t o  carry o r  not  carry 
an  approved revolver while o f f  duty. I n  addition, while on duty a member may 
wearia second revdlver provided the weapon is regis tered  in accordance with 
Paragraph IV-A & B and meets ' the criteria as s e t  f o r t h  in Paragraph IV-C. 
The second revolver must remain concealed at  a l l  times while on duty. 

Service revolvers mus t  have a blued f i n i s h  and mst be . - 
equipped with s t a n d a r d  checkered, hardwood factory stock, 
and may have g r i p  adap.ters t h a t  are approved by the Chief 
Range Officer , 

Only -38 Caliber Special,  158 grain, +P factory manufactured 
' 

semi-wadcutter 1ead.hollow point car t r idges  are  authorized 
f o r  use in the  se&ice revolver, 

Each o f f i ce r  s h a l l  wear the service revolver while on duty. 
The regulation P o r t  Authority hols ter  o r  authorized replace- 
ment i s  required while on duty, A standard Bolster which 
insures the  s a f e  wearing of the second revolver s h a l l  be used 
whenever the  second weapon i s  car r ied  on duty. 

. . 
The service revolver  and personal revolver authorized f o r  use 
as an o f f d u t y  weapon o r  as a second-gun on duty s h a l l  not be 
stored in lockers  or any motor vehicle,  with the exception t h a t  
they may be s to red  at  a f a c i l i t y  in gun lockers fo r  
t h i s  purpose, 

The service revolver  and any p revolvers s h a l l  
be used only in t h e  &er pre  ..pw 
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F. When an off icer  is traveling in  c i v i l i a n  clothes,  t h e  revoJver 
s h a l l  be worn so tha t  it is  out of s ight  of the public.  The 

.carrying of revolvers i n  separate packages i n  prohibited. 

G. Officers assigned t o  the  emergency garage s h a l l  wear t h e i r  
service revolver a t  a l l  times a i l e '  on duty. 

1. Airport emergency crews s h a l l  secure t h e i r  revolvers and 
gun be l t s  i n  t h e  specia l ly  constructed s t r o n g  box provided 
for tha t  purpose. 

H. Gun lockers s h a l l  be i n s t a l l e d  and maintained a t  each Police 
Unit. Such lockers are t o  be made avai lable t o  members of the 
command fro request them. 

- IV , PERSONAL REVOLVERS AND SECOND WGON 

It is the responsib i l i ty  of each member of the  force  t o  registe. 
with the Office of the  Superintendent of Police any personally 
owned p i s to l s  and revolvers  of whatever type o r  model. This 
regis t ra t ion  w i l l  be ma'de in person with the  Police Equipment 
Sergeant at JSTC, by. f i l l i n g  out  f o m  2815, Personal Gun . 
Registration, and providing the necessary documentation, This 
regis t ra t ion  must take place immediately a f t e r  acquisi t ion of 
personally owned p i s t o l s  and revolvers. 

A member of the  force  who des i res  t o  w e a r  h i s  personal revolver 
while off duty o r  as a second gun s h a l l  obtain authorization t o  
do so :by r e g i s t e ~ i n g  t h e  revolver f o r  that purpose with the 

-Officer of the Superintendent of Police. The revolver must 
then be inspected, t e s t e d  and approved at  the  P i s t o l  Range by 
t h e  Range Officer i n  charge. 

' .  
The only revolve& approved *for use  as an off-duty weapon 
o r  second weapon while on duty will be a ..38 Caliber Special 
revolver designed t o  use  e i t h e r  ,38 Caliber Special 158 grain, 
standard velocity,  round dose, fac tory  manufactured cartr idges 
or -38 Caliber Special,  158 grain,. +F fac tory  manufactured 
semi-wadcutter lead hollow point  cartridge.** These weapons 
may have a blued,.:stainless s t e e l ,  a l l o y  o r  armoloy f in i sh  
approved by'-the Range Officer  . . 

*NOTE: All .38 Caliber Pos i t ive  revolvers approved p r i o r  t o  
Ju ly  1, 1964, may be u t i l i zed  as an off-duty weapon. 

**NOTE: Manufacturers DO NOT recoqmend' the use of t h i s  ammunition 
in aluminum framed weapons. ' 

D.- A& member -of the  f o r c e  who sells o r  otherwise Qisposes of a 
. . revolver must do so  in accordance v i t h  ~a r&ra*h  X of this in- 

StNct ion  and in addit ion,  must hmedia te ly  not i fy  t h e  Office 
of the  Superintendent of Pol ice  by memoranduxn. A copy of 'this 
memorazidum will be placed i n  t h e  o f f i c e r  Is personal file . . 
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SAFETY-SERVICE AND PERSONAL WOLVERS 

Every precaution shall be taken i n  the handling of the <evbrV, 
(See P.D.I. 4-11, Use of Fireaims and Deadly Physical Force.) 

A revolver s h a l l  never be remoyed from the h o l s t e r  except as 
prescribed by r e g u l a t i o n s .  Horseplay or  the brandishing of 
weapons is forbidden. 

Gun-cleaning equipment s h a l l  be kept a t  each f a c i l i t y  f o r  the 
use of individual pol ice  personnel. Safet'y regulat ions s h a l l  
be observed at a l l  times while guns a r e  being cleaned.. 

I n  the h ~ m e s ,  revolvers s h a l l  be kept i n  a s a f e  place out of 
the reach of chi ldren,  who would be cautioried never -to touch 
the revolver. I. 

Police Off icers  *who c lean  t h e i r  revolvers at home s h a l l  use 
every sa fe ty  precaution and should do so in a room where no 
one else is present. . 
Under. no condition yill  t h e  f i t i n g  p i n  o r  mechanism of the 
revolver b e  tampered with, t he  trigger ' pressure reduced be- 
low th ree  and one half pounds or the appearance o f  tlie &n 
altered-in a q  way except as in ''G" below.. 

Adaption or alteration t o  the s e c e  revolver  o r  t o , w y  
personal revolver authorized f o r  use as an off-duty weapon 
o r  as a second-gun on duty,#l  not be permitted except f o r  - 
the a d d i t i k  of "grip adaptors." The cos t  f o r  arch addit ion 
w i l l  be borne by the individual  concerned. 

VI. INSPECTIONS 
. . 

In order t o - i n s u r e  that t h e  servfce revolver and any atithorized 
persopal revolrver'worn as a second-gun on duty are 5n good candition a t  all 
.times, the following inspect ion schedule w i l l  be  adhered to. It is the  - 
respons ib i l i ty  of the  F a c l l i t y  P o l i c e  ~ o k n d i n g  O f f  i cer t o  ' insure  &at 
inspections "A" and "B" below are c a r r i e d  out. 

A. A t  r o l l  c a l l s :  ' 

Spot checks w i l l  b e  made by the  ranking superior  o f f i c e r  at 
each r o l l  c a l l  formation. A t  least one service revolver and second weapon 

' 

i f  worn mst b e  inspected at  each r o l l  call (See P.D. I. 4-12, Revolver 
Inspections as R o l l  CalLs). 

B.. On spec ia l  duty: . 
. - 

Ranking superior  officers w i l l  spot check t h e  &mice revolverr 
and second weapon' lf M- of p o l i c e  o f f i c e r s  who do mot s tand-  r o l l  cdl. 

C. .A qual3fied d e r  of the f o r c e  will inspect  each service 
revolver annually. This inspec t ion  will b e  conducted p r i o r  t o  the  annual 
Pis t o 1  ~ u a l i f  i c a  t ion and Unff o m  - 
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I n  addition, the ~ e r s o n a l  revolver of a l l  members of t h e  force 
w i l l  be inspected pr ior  t o  the annual P is to l  Qualifications. . - 

V I I  . 
A. Each member of the uniformed ,force s h a l l  f i r e  the service 

revolver which has been issued t o  him during a l l  phases 
of PistoLQualif icat ion i n  accordance with P.D.I. 9-2. 

B. Members of the force a r e  considered "On Duty" while attending 
e i the r  In-Service Training a t  the Police Academy, o r  any other 
authorized training program, and are therefore, requi re  t o  
carry the i r  service revolvers. 

VIII. ' GENERAL M A I ~ ~ E N A N C E  AM) REPAIR . 

A. Any of f i ce r  wbo .considers h i s  service revolver t o  b e  i n  need 
of repai r  because of mechanical defect, which would af fec t  
.the safe  and e f f i c i e n t  operation, w i l l  bring it t o  the  atten- - 
t i o n  of thS 'Tour Commander a t  the  fac i l i ty .  If t h e  Tour 
Commander-determines t h e  gun defective, t h e  gun- s h a l l  be 
brought t o  the Central Police Desk, where the  Equipment 
-Sergeant o r  the Central Police Desk Sergeant will supply a 
temporary replacement. A l l  repai rs  of t h i s  nature w i l l  be dor 
a t  Port' Authority expense. - 

B. 1n.order t o  prevent a member of the force  from going unarmed 
while on duty, due t o  an  unserviceable revolver, a spare re- 
volver is kept at the  Central Police Desk f o r  such emergencies 

The revolver held a t  - the  Central Police Desk w i l l  only'be used t o  
replace unserviceable revolvers during non-office hours, 

During normal o f f i ce  hours (8 AM-4 PM Monday through Friday) 
defective revolvers w i l l  be replaced from the stock maintained by the  Police 
Division Equipment Sergeant. 

 BANDL LING SERVICE REVOLVERS & SECOND WEAPON I F  WORN - START AND 
END OF TOUR 

A. When using the semi ce hols ter .  f o r  both c i v i l i a n  and unif o m  
wear, there is no need t o  remove the gun from the holster.  
The officer-. sha l l  s l i p  the hols  tered gun from h i s  b e l t  and 
place i t  on the f l o o r  of the locker u n t i l  he has completed 
his change of clothes. 

B. When changing from civilian-type ho l s t e r  t o  regulat ion hols ter ,  
t h e  revolver. s h a l l  be careful ly  drawn and placed inanediately 
i q t o  the  service ho l s t e r ,  The holstered gun s h a l l  be placed 

. on the  f l o o r  of t h e  locker. 
. 

C. When &angi& from senrice ho l s t e r  t o  c iv i l ian- t f ie  holster ,  
t h e  holstered'gun s h a l l  be placed on t h e  floor on the locker. 
After the  change to  civilian clothes,  the revolver s h a l l  be 
careful ly  withdrawn from the s e m c e  h o l s t e r  and  laced .into - 
t h e  civilian holster .  
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D. A revolver s h a l l  be  placed a t  t h e  lowest p r a c t i c a l  level t o  the 

f l o o r  so t h a t  i n  t h e  event  of 'an acc iden ta l  drop, t he  chance of 
discharge i s  minimized. 

X. SURRENDER OF REVOLVERS - TERMINATION OR SUSPENSION FROM DUTY 

When a person terminates h i s  se rv ice  a s  a member of t h e  Po l i ce  Force 
o r  i f  he i s  suspended from regular  duty,  they s h a l l  surrender the  revolver a,  
the  same time a s  they surrender the  po l ice  s h i e l d  t o  the  F a c i l i t y  Pol ice  
Commanding Off icer  o r - h i s  represen ta t ive ,  o r  t o  t h e  Sergeant i n  charge a t  tht 
Central  Pol ice  Desk. 

A. Surrender of Personal Revolvers - New York S t a t e  Residents 

1. Pr ior  t o  Termination 

Each member of  t h e  force  who is a Hew York S t a t e  res ident ,  
and who owns a personal revolver,  s h a l l  a t t e b p t  t o  lawful ly  dispose of the 
revolver  t o  a person o r  company authorized by l a w  t o  receive s a m e ,  and w i l l  
submit a r e p o r t  t o  the Superintendent. of Po l i ce  g iv ing  the  name-and address 
of  t h e  psrson o r  ~ o m p a n ~ ~ r e c e i v i n g  t h e  gun and t h e  au tho r i ty  f o r  receiving 
s a m e .  

2. At  be of Termination 

I n  t he  event t h e  revolver  has  n o t  been disposed 6f pr2o-r eo 
termination,  t h e  o f f i c e r  s h a l l  surrender  it t o  t h e  Of f i ce  of t he  Superinten- 
dent  of Pol ice ,  The revolver w i l l  be s to red  i n  the- Off ice  of t h e  
Superintendent of Police 'for a per iod  of 6 months. If the  weapon is not 
cia-d after 5 mmths, a r e g i s t e r e d  letter w i l l  bei s e n t  t o  the 0-yner 
advis ing him t h a t  i f  the  weapon is n o t  claimed i n  30 days, the  'weapon w i l l  
be  disposed of by the department. Weapons not  l e g a l l y  disposed of by the 
owner, w i l l  be  disposed of a s  prescr ibed  by t h e  Superintendent. 

3.  Transfer t o  Another Pol ice  Agency 
. . 

The above r u l e s  does n?t apply if t h e  o f f i c e r  i s  immediately 
employed by another pol ice  department' at  t h e  time of h i s  termiaat ion of 
P.A. semice. 

. . 

4. Where P i s t o l  Permit i s  Obtained 

The above r u l e s  d w s  no t  apply i f  t h e  o f f i c e r  has  obtained 
a p i s t o l  permit  from h i s  c i t y  p o l i c e  department p r i o r  t o  termination of h i s  
service. .P 

- 

e 
t 

2 

I 

p i s t o l  in t h e  home, so i t  i s  n o t  necessary f o r  N=W 3ersey- rescent ' s  t o  
surrender  personally-owned weapons. However, i f  a personal weapon is disposed 
of p r i o r  t o  t&minatlon, 'PDI 7-3. Sec t ion  V I I I . ,  s h a l l  apply. 

L -...- - .- w 
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5. . Suspended from Duty 

Imutediately upon be ing  suspended from regular  duty,  an 
o f f i c e r  who i s  a ~ e w  York r e s iden t ,  must surrender  h i s  service and 
owned revolver  (s) t o  t h e i r  .Commanding .Off icer  or. h'is representat ive.  

B. Surrender of Personal Revolvers - New .Yersep'.~es 

I n  New Jersey,  t h e  l a w  permits  ad?&ts t o  keep a 



XI. . SURRENDER OF SERVICE REVOLVERS - PERIODS OF HOSPITALIZATION 
VACATIONS , ETC . 

I n  ce r t a in  instances, i t  may become necessary f o r  a po l i ce  officer 
t o  termporarily surrender h i s  service revolver; e.g. , admittance a s  a 
pa t i en t  i n  a hospi tal ,  vacationing i n  other than the s t a t e s  of New York and 
New Jersey, or while u t i l i z i n g  Port  Authority ~ e d i c a l  Service f a c i l i t i e s ,  e t (  - 

Individual gun lockers in s t a l l ed  a t  each f a c i l i t y  pol ice  command 
can be used to  safeguard and s tore .  a revolver under s i t u a t i o n s  covered by 
t h i s  sec t ion .  

I n  the  event a member i s  unable t o  personally surrender h i s  weapon 
under s i t u a t i o n s  covered by t h i s  sect ion,  t h e  f a c i l i t y  Commanding Officer 
s h a l l  arrange t o  retr ieve the serv ice  revolver wbere poss ib le  and safeguard 
t h e  weapon. 

A. Surrender of Service Revolver - Vacations, Hospi tal  
Admittance and, Other Extended Periods 

1, police Off icer  may deliver- his unloaded revolver  t o  the 
F a c i l i t y  Pol ice  Commanding bf f icer . 

. . 
2. The F 'ad i l i t y  Pol ice  Commandiqg Of f i ce r  w i l l  t a g  t he  

revolver and then make out a r ece ip t  i n  dupl icate ,  i s su ing  , t he  cogy t o  the 
o f f i c e r  and retaining the  o r i g i n a l  t o  t h e  F a c i l i t y  Po l i ce  Commanding Officer'  
f i l e .  

3. The F a c i l i t y  Poilice Coxrunanding off ice& w i l l  make a b lo t t e r  
entry showing t h e  time and da te  t h e  revolver was surrendered, by &om, the 
Por tAuthor i ty  number of revolver,  and the  reason f o r  surrender.  

4. The.revolver will be placed as soon as poss ib le  i n  the 
F a c i l i t y  Pol ice Commanding Officer 's  s a f e  f o r  safekeeping. 

B. Return. of Revolver 

1. The police o f f i c e r  will personally p resen t  h i s  rece ip t  for  
the  re turn  of h i s  revolver t o  t h e  F a c i l i t y  Pol ice  Commanding Officer ,  

2. The revolGer . t ag  and t h e  o r i g i n a l  and dupl ica te  rece ip ts  
w i l l  be destroyed, and t h s r e v o l v e r  returned t o  t h e  o f f i c e r .  

-. 

C. ~ a c i l i & & ~ o s  Equipped f o r  Safeguarding - Surrendered 
Service Revolvers 

Members of the fo rce  required t o  u t i l i z e  Medical Service f a c i l i t i e s  . 
f o r  annual medicals or  o ther  examination,.nntst secure t h e i r  revolver with 
the f a c d i t y  Desk Officer at  which t h e  medical f a c i l i t y  resid&, p r i o r  to  
report ing t o  t h e  medical area.  

Desk o f f i c e r s  w i l l  ' maintain cus todg of t h e  revolver  
necessary period of time. * 

NOTE: A t  Kennedy Airport ,  t h e  =evol+ei. w i l l  be &ured in a 
locked str'ongbox at the Medical Buildlng which is. provided for t h a t  purpose. 
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A t  Journal  Square Transportation Center, the. revolvez w i l l  be 
secured w i t h  t h e  Central Pol ice  Desk Sergeant. 

A t  t he  World Trade Center, t he  revolver  w i l l  be  secured at t he  
world Trade .Center Police Desk. 

A t  the  Lincoln Tunnel, the revolver w i l l  be secured with t h e  
Tour Commander. 

LOSS OR THEFT OR REVOLVER 

A . .  Any member of the force who lo ses  his serv ice  o r  any of his 
personally-owned revolvers.through theft, o r  any other reason must 
immediately n o t i f y  the -Central Pol ice  Desk by telephone. Written n o t i f  i c a t io  
w i l l  also be made without qelay t o  the  F a c i l i t y  Pol ice  Commanding Off icer  and 
.to the S u p ~ r ~ t e z l d e n t  of Police.  The F a c i l i t y  Commanding Officer  w i l l  f i l e  
a copy of the  memorandum i n  t h e  o f f i ce r ' s  personal f i l e .  

B. The owner of the  weapon w i l l  be responsible  f o r  t h e  proper  
notff icat ion t o  t h e  police of the  municipali ty where t h e  l o s s  o r e t h e f t  is 
believed %a have occurred. 



Office of the Executive Director 
DOCUMENT "P" 

The Por t  of New Pork Authority Revised Septer~ber  33, 1970 

REMOVAL OF AN EMPLOYEE FOR MENTAL OR PHYSICAL DISABILITY 

T h h  PA1 applies only to permanent claraified employees (nee 
PA1 20-1.01, Categories of Port  Authority Employment). 

Employee'r Rightr 

A. No permanent clarrifisd employee rhall be removed f rom hir 
porition bcaure of manti1 or  phyrical disability without a 
hearing r r  dercribad below, unlarr .such herring i r  w i v e d .  

B. la all carer  where aa employee i r  to be remov9d from his 
porition for rearoar of mental or physical dirability, the 
Peraonnd Director notifisr the employee in writiag of the 
intention ro  to do and informr him of his right to a hearing. 
Such notice is delivered to the employee or mailed to his 
l s r t  knovn addrear a8 appearing in the Pcrnonnel Directorfa  

C. If the employee fail. to r ~ ' ~ u e r t  a hearing within fourteen 
( 9  4) &yr after the delivery or  m i l i n g  of ruch notice auch 
hearing ia conridered waived. 

D. . If the employee requertr a' herring, the hearing shall be 
- bafora r Board 'appointed by the Executive Director and 
coarirting of threa o r  .more memberr. 

E. There proviaionr Q not apply when the employee has reached 
an age fired by the Port  Authority for compulsory retireme'nt. 

Removal Procadwe . 
A. Dismirral, demotion, application f o r  involuntary retirement 

and othar actionr which subrtantklly change the employeela 
&tier and reqxuuibilitier i 8  understood to be included with- 
in the meaainp of the language, 'rremoval of an employee 
from bir position. " 

8. The initiative in each ease is to  be taken by the department 
herd in the form of a rnernoranchun addresred to the Executive 
Director, recommending the particular action to be taken. 



C. fha b e c - v o  Di;octor notifies the iaithtiag department head 
whathor the rseommrndation ir approved OF dirrpproved. 

D. If the recoznmm&tion ir approved, the Executive Director 
d 8 0  ostifirr the Perrormel Director who $en& out the letter 
of nodficrtioa to thr employee. It ir  the rarpoaaibility of 
t?m Per~oanel Director to fofiow up the aotifieation. At the 
end of the fovtaea (14) day period provided, the Perronnel 
Mrector aotifiea tho tntfbtiaq department if there ir oo 
rrspoarr from the ..121plo7@0 and thorrforo the right to r 
hearing h a  h e n  rrfvad. K t h r e  i~ an earlier response 
from t& ~ ~ l o y e o  requesting a hearing, thm Perronael 
Dlrecbr aorifi88 tho Executfvo Director aad the iaitirting 
dmprrtnrr-t 80 that r Board may ba artablirhed. 

. 
ZC. It ir the additional rerpozuibility of the Perroanel Director 

to provido auch rerrlces to P a  Board ar it n u y  require. 

Tba Baatd invrrdgatar a d  dmtermfner whethar the employee 
is arrnully or phyrically incapable of prforming hia duties, 
m d  reports i t8  5 d i a g r  to the Erecutlvo Director. Tho 
fhdtnpr aad recommesdationr of the B o u d  are not, however, 
biaQng upon the k e c o t i w  Dlroctor, but m y  be reverred or 
nroUrd by h k  

# 

The W r d  SU afford the aploy.; .a opportunity to appear 
kform i t  in person, or by raprare~t ive ,  to mrfre  a r tr te-  
anent and' to prodtaco aadica l  tartimoay, modicrl certificater 
w d  othor partiarr& data. Tk. failure of an employee to 
8ppo.r in paraon or by rapterentrtiw before the doaid ir ' 

eosridared 8 wsiwt of hfr right so to do, and if the 
amployma i s  -10 to setand. duo to meabl or  phymical 
dlrabiliry, that fact -7 b. Wren into consideration by the 
B o u d  ia rrridag at i t s  coaclwion. 

The Board i r  not canfined to oridence u d  testimony prerented . 
at haariagr at which th. a p l o t e .  i8 prssent. but may bare 
itr fiadingr and t.cammend.tioas upon i n v e r t i g a t i o ~  nude  

'or data r*ceived outaide of such herrings. I 



DOCUMENT "Q" 

OPERATING INSTRUCTION 

PAY P W  C INGRADE SALARY INCREASES 
(Effect ive September 9, 1973) 

OPI 20-2x. 05 
L oE-3 

I. Introduction 

This ins t ruc t ion  describes t h e  manner in which a l l  Pay Plan C ingrade 
increases a r e  i n i t i a t e d  and processed. It supersedes the  In te r im 
Ins t ruc t ion ,  Service C Ingrade I n c r e a s e  Processing Procedure, da ted  
October 5, 1964, 

11. Pr inc ip les  

A. Pay Plan C Pmployees' ingrade  s a l a r y  increases,  ekcept when they 
a r e  formally withheld, a r e  g ran ted  i n  pre-determined d o l l a r  
amounts as ahown on s a l a r y  t a b l e s  i n  t h e  Personnel C l a s s i f i c a t i o n  ' 

and Compensation Plan, and in accordance with a pre-determined 
time schedule. 

B. 1. Beginning with t h e  e f f e c t i v e  d a t e  of t h i s  Ins t ruct ion,  t h e  
salaries of Pay Plan C. EZnployees will automatically be in- 
creaeed, i n  accordance with t h e  schedulee and t ab les  c i t e d  
i n  paragraph A, above, by computer program, except whe; a n  
employee's u n i t  n o t i f i e s  t h e  Personnel Department t h a t  t h e  
scheduled increase  i s  t o  be withheld. 

2. Special  cases requir ing r e t r o a c t i v e  ingrade increases w i l l  
be handled individual ly  by submitt ing an Eaployee Record, 
form PA 87 t o  t h e  Adminis t ra t ive  and Rnployee Benefits 
Division. 

.C. Primary respons ib i l i ty  f o r  t h e  g ran t ing  o r  withholding of a n  in;- 
grade s a l a r y  increase  rests w i t h  t h e  employee's u n i t  which must, 
therefore ,  v e r i f y  t h e  informat ion on t h e  form PA 2870 t o  a s s u r e  
t h a t  the  employee is e n t i t l e d  t o  t h e  increase shown thereon. I n  
the  absence of n o t i f i c a t i o n  t o  t h e  contrary, t h e  employee w i l l  
automatical ly be granted a l l '  scheduled ingrade s a l a r y  increases .  

D. The u n i t ' s  reason f o r  t h e  withholding of a scheduled ingrade 
s a l a r y  increase  from an  employee i s  reviewed i n  a l l  cases by 
the Operating Personnel D i v i s i o n  of the  Personnel Depar auent . 

111. Procedure 

Step 1 Each payroll  period t h e  computer p r i n t s  two copies of t h e  
Pay Plan C Ingrade I n c r e a s e  Recommendation, form PA 2870, 
f o r  each Pay Plan C employee whose ingrade increase  review 
d a t e  is four pay p e r i o d s  hence. The Administrative and 
Employee Benefi ts  D i v i s i o n  sends both copies of t h e  form 
to the  employee's u n i t  o r  f a c i l i t y .  I f  the  u n i t  o r  f a c i l i t y  
does not receive  t h e  £ o m  PA 2870 by t h e  roper d a t e  (see 
A t  t a c b e n t  A), i t  no t  i f  ies t h e  Ad 
Benefits Division. 

&, e G c p l o y e e  
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Step 2 The employee's un i t  head f i l l s  i n  part  one of t h i s  form 
and sends both cop ies . to  t h e  employee's supervisor. 

Step 3 The supervisor answers t h e  questions i n  p a r t  two and 
r e t u r n s  t h e  copies t o  t h e  u n i t  head on o r  before  t h e  
d a t e  speci f ied ,  together wi th  any evidence of poor 
performance o r  misconduct t h a t  he may wish t o  include. 

Step 4 The u n i t  head e i t h e r  approves o r  disapproves t h e  i n c r e a s e  
and n o t i f i e s  the  employee of  the  decision. 

I f  t h e  increase is approved, copy 2 of form PA 2870 i s  
destroyed and copy 1 is re ta ined by the  u n i t  u n t i l  t h e  
new form PA 87 i s  received. 

I f  t h e  increase  is disapproved, t h e  u n i t  head e n t e r s  t h e  
next review date ,  which may not  be l e s s  than t h r e e  months 
nor more than one year from t h e  date'  of the  proposed 
increase.  

He s i g n s  the form PA 2870 and, by the d a t e  spec i f i ed  i n  
the  lower l e f t  hand corner  of  t h e  form, sends copy 1 t o  . 
the  Administrative and Employee Benefits Division, acc,pm- 
panied by a memorandum d e t a i l i n g  the  reason(s) f o r  d i s -  
approving the  increase.  For t h i s  mailing, Messenger 
Delivery Receipt, form PA 108, is  used. Copy 2 is  f i l e d  
with a copy of the  memorandum i n  the employee's f o l d e r  
a t  h i s  u n i t  or f a c i l i t y .  

NOTE: I n  cases where a department's i n t e r n a l  procedures 
require  review of disapproved ingrade increases  
by t h e  Department Di rec to r ' s  o f f i ce ,  the  form and 
memorandum a r e  s e n t  t h e r e  f i r s t  and then t o  t h e  
Administrative Divfsion. Adequate time f o r  t h i i  
addi t ional  s t e p  must be allowed, however, so  t h a t  
the  spec i f i ed  d a t e  f o r  abmission i s  met. 

Step 5 The Administrative Divis ion sends t h i s  form and memorandum. 
t o  t h e  Operating Personnel  Division for  review. 

Step 6 The Operating Personnel Division reviews the  reasons f o r  
disapproval  and n o t i f i e s  t h e  employee's u n i t  i f  i t  d i f f e r s  
with i ts  recommendation. (Differences a r e  resolved be- 
tween t h e  Personnel Department and the  employee's u n i t  a t  
appropr ia te  l e v e l s  of management.) Otherwise, i t  forwards 
copy 1 of form PA 2870 t o  t h e  Administrative Division which 

. i n  turn  forwards i t  t o  t h e  Payrol l  Section. The memorandum 
is  re ta ined i n  the employee's fo lder  i n  the  Personnea 
Department. 
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S t e p  7 If the increase has been approved, the  employee's s a l a r y  
is automatically increased by the  computer program on 
t h e  correct  da te .  

If the  increase has been disapproved, t h e  employee's 
sa la ry  remains unchanged, t h e  next review d a t e  i s  
entered i n  t h e  employee's record i n  t h e  d a t a  bank and 
a new Ingrade Increase Recammendation, form PA 2870 
w i l l  be pr in ted  out  f o r  t h e  employee a t  t h e  proper time. 

Srep 8 I n  a l l  cases a new Bnployee Record, form PA 87 is p r i n t e d  
out ,  and d i s t r i b u t e d  t o  t h e  employee's u n i t  by the  A h i n -  
i s t r a t i v e  Division. 

Where an ingrade i n c ~ e a s e  has  been approved, the  form 
PA 87 shows t h e  new s a l a r y  and t h e  next review date. 

Where an ingrade inc rease  has been bisapproved, t h e  form 
PA 87 shows t h e  next ingrade increase  review date.  

I n  e i t h e r  case, t h e  u n i t  assures  t h a t  t h e  information 
recorded on t h e  new form PA 87 is  cor rec t  and brings 
any e r ro r s  t o  t h e  a t t e n t i o n  of the  Administrative and. 
h p l o y e e  Benefi ts  Division. . 
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June 25,1998 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeants- DOCUMENT "R" 
Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

RE: CLARIFICATION OF APPLICATION OF PDI 2-6, RULE 3 AND GENERAL RULE 
AND REGULATION SECTION 9, RULE 3 TO INTERVIEWS OF WITNESSES. 

Dear Sergeant O'Neill: 

This letter is intended to clarify the application of Section 9, Rule 3 of the Port Authority Rules and 
Regulations and Rule 3 of PDI 2-6 to interviews of members of the force who have been identified 
as witnesses in connection with an authorized investigation involving a member of the force other 
than the witness. 

When a Sergeant is called in for an interview based on the belief that he may have been a witness to 
a particular event and, at the time of the interview, it does not appear that the matter under 
discussion may result in disciplinary action against the Sergeant who is being called as a witness the 
Sergeant shall be so advised of these facts which require his cooperation in an authorized 
investigation. 

The SBA acknowledges that all Sergeants are obligated to cooperate in this type of interview 
pursuant to the General Rules and Regulations and failure to do so is grounds for disciplinary action 
against the Sergeant 

If, during the course of an interview with a Sergeant who has been called as a witness, it appears 
that the matter under discussion may result in disciplinary action against the Sergeant the interview 
shall cease and any M e r  discussions shall be conducted subject to PDI 2-6 to include but not be 
limited to the reading of PDI 2-6 rule 3 and the right to have an Association representative present 
before proceeding any firther with the interview 

All provisions in the settlement of IP 91-24, dated October 5, 1993 not modified herein, shall 
remain in full force and effect. 

uty Inspector 

Sergeant Mark O'Neill, PI resident 
port Authority Police Sergeants 
Benevolent Association 
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June 30,1998 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeants 
Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

Dear Sergeant O'Neill: 

ONE PATH PLAZA 
JERSEY UrYt NJ 07306 -9905 

In connection with interviews held pursuant to Document F of the Memorandum of 
Agreement and in connection with waiver hearings held pursuant to Document G of the 
Memorandum of Agreement the parties agree: 

1. 
a) The SBA President shall be responsible for making arrangements 

for a SBA representative to be available at the interview on the 
scheduled date. 

b) In the event the Sergeant elects to be represented by an 
individual other than a representative designated by the SBA 
President the SBA may elect to have a representative present at 
the interview as an observer only and the SBA representative 
shall have no right to participate therein. This limitation on 
participation at such interview shall not prevent the SBA fiom 
filing objections pursuant to the Memorandum of Agreement 
prior or subsequent to the interview with respect to the interests 
of the SBA and the protection of same. 

c) Only one Port Authority employee shall be excused from duty 
for purposes of representation of a Sergeant at such interviews. 
In those instances where the Sergeant elects to be represented by 
a member of the force other than an individual designated by the 
SBA President and the individual so selected requires excused 
time to appear at the interview the individual selected by the 
Sergeant shall be excused only for the amount of time necessary 
to appear at the interview. If it is necessary to provide excused 

F& 



time to enable an individual designated by the SBA President to 
appear at the interview the SBA shall be responsible to provide 
for the excused time by utilizing a number day or a fiaction 
thereof pursuant to the applicable LDD. When a fiaction of a 
number day is utilized a record will be maintained so that when 
an 8-hour block of excused time is reached the number day block 
will be reduced by 1 day. 

d) All provisions in the settlement of IP 91-24 dated October 5, 
1993 not modified above, shall remain in full force and effect. 

a) The Port Authority shall provide Sergeants and the SBA with 
reasonable notice of a scheduled waiver hearing. 

b) The SBA President shall be responsible for making 
arrangements for the SBA representative to be available at the 
waiver hearing on the scheduled date. 

c) The Sergeant has the option of using a representative designated 
by the SBA President to act as hisher personal representative or 
to utilize a person other than an individual designated by the 
SBA President. 

d) In the event the Sergeant elects to be represented by an 
individual other than a representative designated by the SBA 
President the SBA may elect to have a representative present at 
the waiver hearing as an observer only and the SBA 
representative shall have no right to participate therein. This 
limitation on participation at the waiver hearing shall not 
prevent the SBA fiom filing objections pursuant to the 
Memorandum of Agreement prior or subsequent to the waiver 
hearing with respect to the interests of the SBA and the 
protection of same. 



Only one Port Authority employee shall be excused from duty for 
purposes of representation of a Sergeant in connection with a 
waiver hearing. In those instances where the Sergeant elects to be 
represented by a member of the force other than an individual 
designated by the SBA President and the individual so selected 
requires excused time to appear at the waiver hearing the individual 
selected by the Sergeant shall be excused only for the amount of 
time necessary to appear at the waiver hearing. If it is necessary to 
provide excused time to enable an individual designated by the 
SBA President to appear at the waiver hearing the SBA shall be 
responsible to provide for the excused time by utilizing a number 
day or a fiaction thereof pursuant to the applicable LDD. When a 
fiaction of a Number Day is utilized a record will be maintained so 
that when an 8 hour block of excused time is reached the number 
day block will be reduced by 1 day. 

Please indicate your concurrence by signing below. Upon signing please retain one copy 
for your records and return one signed copy to my office. 

Concurred: 

Date: 6-30-4 k - 
Sergeant Mark O'Neill, ~besident 
Port Authority Police Sergeants 
Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 w 



June 25,1998 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeants 
Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

RE: INTERVIEWS OF NON-TARGET SERGANTS 
DURING EXIGENT CIRCUMSTANCES 

Dear Sergeant O'Neill: 

ONE PATH PLAZA 
JERSEY CIP/, NJ 07306 -9905 

Please allow this letter to con6.m our mutual understandings regarding the above captioned 
matter. 

The Association and the Port Authority agree that exigent circumstances may arise which require 
Sergeants, who are not the target of an investigation, to be promptly interviewed. In recognition 
thereof, the parties agree as follows: 

Whenever the ranking Port Authority Police supervisor on scene determines that &tigent 
circumstances require ,m interview of a Police Sergeant who is not the target of the investigation, 
the Association will provide a representative for the Sergeant within one (1) hour after the 
Central' Police Desk is notified of the exigent circumstances and the need to conduct an interview 
of a Sergeant. 

The Central Police Desk Sergeant will notify the Association of the exigent circumstances and 
the need to interview a Sergeant. If the Association representative is on duty he will be excused 
to respond to the interview location. 

In the event that the Association does not have a representative present within one hour after the 
above referenced notifications, then the interview will proceed without the Association 
representative being present. 

All practices, policies and procedures contained in the Settlement of IP 91-24 (dated October 5, 
1993) not modified herein shall remain in 111 force and effect. 

Sincerely, 

eputy Inspector 
abor Relations Unit 

Public Safety Department 
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The Port Authority Revised August 24, 1972 
of New York and New Jersey 

ELITARY LEAVE 

I. Introduction 

This Instruction outlines the policy and procedure for granting 
Short-Term and Extended Hilitary Leave to Port Authority employees. 

Policy 

A. Only permanent employees including those in a probationary status, 
are granted short term and extended military leave. Project 
employees are granted short term military leave only. 

B. This Instruction should be interpreted in order to assure that in 
each case the reemployment protection provided to Port Authority 
employees is no less than the protection provided to private and 
federal employees under the Universal Military Training and Service 
Act. Within this general limitation, the Director, Human Resources 
Department, may modify applications of the provisions of this 
Instruction in speci'al cases where this will serve the best interests 
of the employee and the Port Authority. Where an employee has been 
recalled to active duty as a disciplinary measure (for example, 
because of failure to attend drills) the Director, Human Resources 
Department, may reduce or eliminate benefits provided under this 
Instruction. 

C. Permanent employees, including those in a probationary status, on 
military leave are considered continuously employed and retain their 
original date of employment for all purposes. 

111. Extended Active Duty -'Salary and Benefits 

A. Permanent employees, including those in a probationary status, who 
are granted milita'iy leave for extended active duty receive a 
military leave payment as described in Attachment A to this 
Instruction. 

B. Permanent employees, including those in a probationary status, who 
have served two years or more in full-time active military service 
and who are recalled to extended full-'time active military service 
without their consent, receive partial salary continuation during 
such additional involuntary service up to one year, as described in 
Attachment A to this Instruction. 

IV. Short-Tern Active duty -- Salary and Benefits 
In general, it is the policy of the Port Authority to protect from loss 
of income any employee who is granted military leave for short-term 



active duty. Accordingly, partial salary continuation is paid to 
employees on short-term active duty as described in Paragraph IV, A of 
Attachment A to this Instruction. 

V. Procedure 

Attachment A outlines the operating rules and procedures to be followed 
in the administration of the military leave policy. 

Attachment A 



HILITART LEAVE OPERATING 'RULES AND PROCEDURES 

I. Def ini t ions 

A. "Military Leavew is any authorized absence of an employee so that he 
may undertake active military duty with the Armed Forces of the United 
States, the National Guard, or the Naval Militia. 

B. '"Extended Active DutyN is any peciod of full-time active military 
service or training in excess of 30 consecutive calendar days. 

C. "Short-Term Active Dutyw is any period of full-time active military 
service or training of 30 calendar day or less in any calendar year. 

D. An ~examination*..consists of a written, oral, or performance test, or 
of one or more such tests. "Make-up examinationsw are those given to 
employees prevented by military leave from participating in all or part 
of the original test. 

Request for Leave 

Any employee who wishes to receive military leave notifies his supervisor 
as soon as possible of that fact and of the expected dates on which the 
active duty is expected to start and to end. 

The employee submits a vritten request for military leave (see Attachment 
B) and a copy o f  his official orders to active duty 'to his Unit Head. The 
orders and the request are then forwarded to the-. department directorfor CN-225 
his/her approval. A copy of the request and the orders along with a 1/22/90 
completed Employee Record, form. PA 87 (only in cases of extended active 
duty ) , authorizing the leave of absence are . forwarded - to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. If the 
employee wishes to use all or part of.his accrued compensatory time or 
vacation time for military leave, this should also be noted in "Remarks.W 
This time may be applied in whole working days but not in hours. If the 
entire period is taken as compensatory time or vacation time, no Payroll 
Notice is needed. Specific cases requ3ring further interpretation or . 
determination are considered on an individual basis by the Manager, 
Employment Division, Human Resources Department'. 

CN-225 
If the department director approves the request for leave, the Unit Bead. 1/22/90 
notifies the employee .of the approval and forwards a copy (only in cases of 
extended active duty) of.the approved request memorandum to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. 

111. Provisions for Extended Active Duty (Long-Term Military Leave) 

A, Military Leave Payments 

Any employee granted military leave for extended active duty of one 
year more, receives a military leave payment of one day's pay for 

e4'- 
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each full month of Port Authority. Service, not exceeding 20 daysf pay. 
The employee also receives cash payment for any accumulated vacation or 
compensatory time credited to him at the commencement of military 
leave. 

B. Insurance and Retirement Programs 

1. Health Insurance 

Any employee. who is a member of the P.A. group health insurance 
plans upon commencement of military leave is protected against any 
loss of benefits under these plans on return to P.A. employment. 
Group health insurance is suspended for the employee while on 
military leave, with all previous benefits being resumed upon 
reinstatement. 

Dependents of such employees suffer no diminution oi health 
insurance benefits while 'the employee is on military leave; 
.however, dependents are expected to make use of appropriate Federal 
Government health care programs. The Port Authority pays any 
necessary subscription charges for group health insurance while 
employees are on military leave. 

2. Life Insurance 

When an employee commences military leave his membership in the 
Group Life Insurance Program te'rminates but.his policy remains in 
effect for 31 calendar days. Upon return to Port Authority 
employment, he is reinstated to full membership in the program. 

3. Re tiremen t Program 

Any employee who is a member of the New York State Employeesf 
Retirement System when he commences military leave for extended, 
active duty will, upon reinstatement , receive the same retirement 
benefits he would have received had he not been on military leave. 

C. Vacation Allowance 

1. For the year in which a long term military leave begins, vacation 
allowance is as specified in PAX 20-3.01, Vacations, Attachment A, 
Paragraph 11. 

2. Upon reinstatement after military leave for -extended active duty, 
an employee receives a vacation allowance as specified in PA1 
20-3.01, Vacations, Attachment A, Paragraph 11. . 

D. Promotion Opportunities 

I. When the employee departs on Extended Military Leave, he is 
requested to furnish a' list of all promotion eligible lists, 
rosters and transfer lists in which his name appears. Each of 
these are noted in the employee's .folder by the- ~uman Resources 

. ,* 
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Representative who indicates.the length of time remaining on the 
ranked vertical eligible lists before the lis tls expiration. 

2. Promot ion Examinations During Hili tary Leave 

An employee on military leave may participate in any promotion test 
if he can be present for the test; that is, if he is on furlough or 
is stationed near New York. 

3. Upon 'Return from Leave 

An employee on a permanent horizontal promotion roster when he 
left has never been deleted from the roster and therefore is 
still actively on the roster. 

An employee on a ranked vertical promotion eligible list which 
expires during his military leave will upon his return from 
military leave be placed on top of the then current promotion 
eligible list for the length of time he had remaining between 
the day he left for service and the expiration date of the 
original list. 

To the extent that it is administratively possible, he will be 
permitted to take make-up exams for any promotional 
opportunities that occurred during his absence for which he 
would have been qualified if he were here when the examinations 
were given. This is usually .feasible if the examination 
consisted only of a written and/or individual oral examination. 

He is immediately eligible to participate in any promotion 
examination in process for which he is qualified. 

E. Reinstatement After Extended Military Leave 

kt the time an employee returns.from extended active duty he is 
given a medical examination by the Office of Medical Services. 'An 
employee returning from military leave is restored to his former 
title or to a position of like seniority, status and pay as long as 
all of the following circumstances exist: 

1. He has satisfactorily completed his period of military active 
duty or has been released from such service or training for 
medical reasons. 

2 .  He makes application for reinstatement as soon as is reasonably 
practicable after discharge, release or rejection from military 
active duty or training, or after termination of 
service-connected hospitalization of not longer than one year. 

a. Any employee (1) who is rejected during the induction 
process, or (2) who performs active duty for less than 
three consecutive months, must report for work at the 
beginning of his next regularly scheduled working day 
following such reject ion or 
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any, is reasonably necessary to return to his place of 
employment. 

b. Any employee who returns from active duty under any other 
circumstances must apply for reinstatement within 90 
calendar days after being released. 

3. Be is qualified to perform the duties of his former Port 
Authority title when making application for reinstatement . If 
an employee is not qualified to perfori the duties of his 
former Port Authority title by reason.of disability sustained 
during military service or training, or if. his former position 
has been discontinued, he is restored to another position the 
duties of which he is quali'fied to perform. The new title 
should provide him seniority status and pay most nearly 
comparable to that which he would have if he were to occupy his 
former title. 

. . 
4. He refrains from re-enlisting or otherwise voluntarily 

prolonging extended active duty when he is eligible for 
separation. 

5. Permanent Employees in a probationary status are treated as 
permanent employees, except that. military leave time cannot be 
used to complete the probationary period. 

. Provisions for Short-Term Hili taw Leave 
A. Pay 

1. Rules 

An employee ordered to short-term active duty is paid the 
difference between his federally taxable Port Authority pay and his 
federally taxable military pay, providing that.the employeefs 
military pay does not exceed his Port Authority pay. Travel 
allowances, uniform allotments, etc., are not normally considered 
military income for this purpose. . 

' 

No part of short-term military leave is charged to compensatory 
' 

time except after the employee's right to receive make-up pay has 
been exhausted. When a paid holiday occurs during an employeet s 
military leave no additional day off is granted. 

If any part of such duty is undertaken on a voluntary basis, the 
employee receives 'make-up pay for periods of absence totaling up 
to, but not more than 30 calendar days in any 12 consecutive 
months. .Weekly or monthly drills are excluded in calculating the 
amount of short-term active duty subject to make-up pay. 

2. Procedure 

Any employee'who is granted military leave for short-term active 
duty and who upon reinstatement is entitled to make-up pay must, 
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within 45 calendar days after returning to work, furnish the 
Supervisor, or Unit Head with his military pay voucher upon which CN-225 
make-up pay can be calculated. If an employee has not furnished 1/22/90 
the necessary voucher within 30 calendar days after returning to 
work, the Supervisor, or Unit Head will advise the employee by 
registered mail that unless he does so within the prescribed 45 
calendar days, all wages paid to the employee by the Port Authority 
for the period of the military leave in question will be deducted. 
In this case, when the voucher is submitted any necessary 
adjustment -will be made in the next pay period. 

B. Insurance and Retirement Programs 

All employee benefit programs, including health insurance, life 
insurance, and retirement plan, are continued for any employee who is 
granted military leave for short-term active duty. Employee 
contributions if any, covering the period of absence are made by 
regular payroll..deduction. 

C. Vacation Allowance 

Any employee who is granted military leave for short-term active duty 
is not thereby deprived of any part of the vacation to which he is 
entitled. Any employee who wishes to use his vacation to undertake 
short- term active duty may request that his vacation be scheduled 
accordingly, and every effort is made to meet this request. However, 
because in such instances a full vacation salary is received, 
provisions in this PA1 relating to make-up pay (see A,. above) do not 
apply. If an employee chooses to receive make-up pay; he may not . 
schedule vacation day during his military leave. He may, however, take 
vacation immediately before.or after his military' leave if his Unit 
Head approves. 

D. Employee's Work Schedule 

An employee returning from short-term military leave of two weeks or 
more is given Saturday and Sunday as RDO's during the period of his 
leave. 

V. Part-Time Periodic Drills 

Employees who are members of the organized reserves or the National Guard 
generally have an obligation to participate in weekly or monthly drillsof 
short duration (constituting typically either 2 to 4 hours per week or one 
weekend per month) . Whenever possible, working hours for such employees 
are scheduled to eliminate or minimize the occasions when it is necessary 
for them to be absent from work during scheduled working hours; however, 
the schedule of working-hours should avoid giving such employees favored 
treatment over the other employees in the same position classification and 
otherwise similarly situated. Employees should, whenever possible, avoid- 
reserve assignments which require them to be absent during scheduled 
workinn hours. 



8/24/72 
PAI 20-3.10 
ATI!ACHMENT A 

6 of 7 

Whenever there is a conflict between periodic military drills and scheduled 
Port Authority working hours it is expected that the employee involved will 
arrange to exchange tours of Port Authority duty on a voluntary basis with 
another employee in the same position classification. If, however, an 
employee who is required to attend weekly or monthly drills on an 
involuntary basis as part of his military obligation is unable to make this 
arrangement, the manager of the organizational unit involved makes the 
necessary reassignments of tours of duty. An employee who has undertaken 
or extended his membership in the organized reserves or National Guard on a 
voluntary basis is expected to make his own arrangements for exchanging 
tours of duty where this is necessary to attend such drills. 

VI. Recalled Employees 

A. Partial Salary Continuation 

1. Rules 
. . 

Any employee who is recalled to active duty without his consent, 
receives partial salary continuation up to on year. At the end of 
one year, the employee is covered under the non-salary.provisions 
which apply to long-term leave. 

The Port Authority pays to such an employee a percentage as 
specified below, of the difference between his federally taxable 
Port Authority pay at the time he re-enters service and his 
federally taxable military pay for such period, as follows: 

a. Any employee who has more than one dependent receives 100% of 
such difference. 

b. Any employee who has.one dependent receives 75% of such 
difference. 

c. Any employee who has no dependents receives 50% of such 
difference. 

Partial salary continuation checks are mailed bi-weekly on regular 
pay days by the Comptroller's Department to the employee or to 
anyone he designates in writing. 

2. Procedure 

An employee who is granted military leave for extended active duty 
and who is entitled to partial salary continuation under the 
provisions of Par. VI, A, furnishes the Supervisor, Payro.11 and 
Administrative Servi,ces, Human Resources Department promptly with CN-225 
acceptable information regarding military pay, number of 1/22/90 
dependents, and name and address of the dependent who is to receive 
partial salary continuation. Changes in military pay which occur 
while such employee is eligible to receive partial continuation 
must also be reported promptly to the Supervisor, Payroll and 
Administrative Services, Human Resources Department. The CN-225 
Supervisor, Payroll and Administrative Services notifies the 1/22/9C 
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7 of 7 

Comptrollerfs Department of the make-up pay, military leave 
payment, or partial salary continuation arrangements which must be 
made. 

B . Insurance, Retirement , ~ a c a  t ion and Promotion Programs 

Recalled 
first 30 

employees are treated as short-term leave employees for the 
daysf duty, and as employees on long- term leave thereafter. 



To : 
From: 
Date: 
Subject: 

cc : 

ATTACHMENT B 

1 of 2 

Department Director . 
(employee requesting leave) 
(date of request) 
REQUEST FOR EXTENDED HILITARY LEAVE 

Supervisor, Payrgll and Administrative Services, Human Resources 
Department 

In accordance with PAI 20-3.10, I request an extended Hili tary Leave, 
to begin - (date) - and end - (date). My supervisor has signed below to 
indicate that he/she is aware of this request. 

I have attached a copy of my official orders to active duty. 

(Signed) . Employee's Name 
Dept./Facility 
Phone Number 

I have seen this request for Mili tary Leave. 

Supervisor Date 

This request for Military Leave is approved. 

Department Director Date 



ATTACHMENT B 
2 of 2 

TO: Department Director 
FROM : (employee requesting leave) 
DATE: - (date of request) 
SUBJECT: REQUEST FOR SBORT TERn HILITARY LEAVE 

COPY TO: Employee Unit,Head/Supervisor 

In accordance with PA1 20-3.10, I request a short term military 
leave, to begin (date) and end (date). A copy of 
my official orders to duty is attached. 

This is to certify that I am familiar with the procedures of PA1 
20-3.10, Military Leave. I understand that within 45 calendar days after my 
return to work, I must furnish my immediate supervisor of his designee with a 
copy of my military leave pay voucher. I further understand that if I fail to 
furnish a copy of my military pay voucher within 45 calendar days, a11 wages 

.* paid to me by the Port Authority for the perid of my military leave will be 
repaid through payroll deduction. The Payroll Supervisor is authorized to 
make deductions from my gross bi-weekly salary until all monies owed to the 
Port Authority have been repaid. 

My supervisor has signed below to indicate that he/she is aware of 
this request . 

(Signed) *Employee's name 
Dep t . /Facili ty 
Phone number 

I have seen this request for Military Leave. 

Supervisor Date 

This request for Military Leave is approved. 

- 
Department Director 

Date I 
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THE PORTAUTHORrCY~RifY@~ 
MEMORANDUM 

ATTACHMENT C 
1of2 

Office of the Chief Administrative Officer 

TO: Joseph J. Seymour, Executive Director 
FROM: Mary Lee Hannell 
DATE: April 29,2003 
SUBJECT: MILITARY LEAVE POLICY ADDENDUM - TEMPORARY AND 

EXTENDED FULL TIME ACTIVE DUTY - INVOLUNTARY 
CACL UP 

COPY TO: L. LaCapra, L. Hofichter, E. Schorno, S. Walsh, All Chiefs and Directors 

L 

Since the beginning of the events of Operation Enduring Freedom, many employers have 
experienced a temporary loss of staff who have been called to active duty in the armed forces. 
The sudden call-up caused employers to reevaluate their existing military leave policies with 
respect to compensation and benefits and many have since altered their policies to minimize the 
financial impact.on employees and their families. As a gesture of support for employees called 
to active duty and to more closely align our policy with that of other metropolitan area 
employers, our existing policy should immediately be modified as follows. 

In connection with the events of Operation Enduring Freedom: 

> provide payment of salary differential for those called up, regardless of status, for the 
duration of the leave; 

P continue health and dental benefits coverage for employees and their dependents for the 
duration of the leave; 

continue life insurance coverage for the employees at their current level for the duration 
of the leave. 

Since September 2001, several employees have been called to involuntary active duty and more 
are anticipated. A review of our records indicates that 44 employees have regularly taken short- 
term military leave. Since some employees use vacation time to satis@ their annual reserve 
requirement, the potential number of employees who could be called to duty may be marginally 
higher. However, since (1) these employees are not being permanently replaced; (2) the Port 
Authority will be reimbursed for the employees' military pay, and (3) the employees' medical 

- costs will be at least partially paid for by military coverage, any additional costs associated with 
the recommended changes would not be material. 



Attached is a comparison of our existing policy/proposed addendum and highlights of changes 
implemented by other metropolitan area employers. 

Executive Advisor 
Office of the Chief Administrative Officer 

Approved: 

Attachment 
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EXCUSED ABSENCES 

mused ab.acer are say aatborired abramcoa fraxa rchodrrled hours 
d work for rhicb oo dodectiocr ir mado from d m  rarployrds 
eamp.Qutioa. a d  which are wt rttribuaUo to vrudona,  
Ldid8y0, rick lum, military lmsvo, or composutory time 
'clnaftd or to k marod.. 



3. Time necessary because of a daarh in the employee's 
immediate family (spouse, child, parsat, brottzsr, sister, 
spousa's parapt, other parson liviag in fhr amplo~ee's  
home). When more h a  three reh-eduled work days a r e  

needed, the a d d i t i o d  t ime must be approve.-1 by the 
emplayaals deparzment director. Absences i a  exceis - of 
five work days for  r a y  one irrstlrrca require writtea 
a p p r o 4  by the  Perromnd-Director, copy to the Mauagar, 
Aceouotiag Divisioa. 

4. T h e  f o r  donatfag to tho Port A n t h o w  Blood Barrk. Any 
employee who douates blood to the Port Authority Blood 
Bauk during his n o d  work rchedula is prated  the rest 
of that. working day off as excused time. Any employca 

. who d o w e r  blood outride his normal -work schedule im 
granted three hours of excared time, to be " W e n  at a 
t h e  mutadlp coaverrirot to the employee a d  his supervisor; 

6. Ome day, ia coneuctioa with time whea 'employee8r vrrife 
gives bir& 

7. Olre day, whea amployea who is h o d  of househdd moves 
g;i. family from oae perxuame& residemce to another. 

8, IUaers d spouse whea pro-rchool o r  disabled child a e d r  
ca~e,  o r  fflnesr of daer  (pra-high rcfurof) child when 
anployea i s  the oaly adult ia th. househ~ld raspolrsihlh 
for  the minor childma care (lixnitd to a total of two 
days off pe t  caleadar par). 

9. Tima necessary whoa d r a m a  warther or other c o d k i o r u ,  
-feud to be beyoad the coatrol of the employee, affects 
tramportation to the work loeaeon res&ing in a delay 
or  abaeaca frara work, whea approved by the employee's 

- - - dew-eat director or - dmp- - -  - -  dinretor. - - -  This authority 
d y  not be dddgat& fruther. 

1Q When early terminatioo of riorrml tour i s  ratpired, i m  
order to comply with ported r a w  achetido asrigamem or  

. to provide' eighf hours betweea terzdriatioil af work a d  
start of new work rerulting fronr a cfuPgo i u  schedule, 
axcased time up to four hours i s  grautad when authorized 
by the deparuneot director. 

11. When e a r l y  tarmination of work day fo r  nou-field employees 
is anaounced by the Beraoanal Director.  



PA1 20- 3. Q5 
Revir ed August 3,  1967 

When overtime work in excess of five and ooe:haU 
hours i s  performed by ao employes who is called in 
from off-duty status, sufficieot' excused time i s  granted 
in order to provide a- period of four c ~ n s e c u d v c  hours 
di before the employee atarts his a c n  Dbrrnll ;our. 
For r-ple, if tho employee works frara midaight 
until 6 A. U and i s  scheduled to work the 8 A. M- to 
4 P.M. tour, hr receives w o  hours of excused time 
a d  a t a r t s  his toar at 10 A.M. 

Special individual situatioas as  r ecornmeaded by the 
dopartaMat director aad approved by the Persoonel 
Diz.ctor. 

S. All Sarvic* B '(indudirrg EXB) ' Employees 

kl S t v i c e  B (including EXB) rmployaes mry receive 
axcurad t h e  off with pay at the discretioa of divirioa or 
trritity marrrgarr, whrm opwatiag coaditioas permit. Such 
abaencm, when granted, should ba W e d  to the time off 
ruaomablf required by the 8iQaatioa giving rise to the 
abaeucm. Abriacaa io excesa .of five work day. for amy 

' o w  iaatarrcm require written approvil by the Personnel 
Mrmckor, copy'to the Maaager, Accou&ag Di&ioa. 

C. All provisions of thi8 i ~ t r u c t i o a  affmctiag police employees 
are admiui8ter.d by tha Supari~tmndmnt of Police through his 
staff or faciUy commradimg officers ( 8 -  PA1 10-11.05). 

D. SarPfcm C, ClrrIc8l a d  Offlce c l r r s l f i c r c i o ~  v l l l  be granted 
132 dry excmsed t h ,  co be taken La cmbinatioa with either the 
Good . m & y  blf-holiday or c h  Chriscnur E w  h l f  -holiday. 



Off ice  of the  Executive Director  
The P o r t  of New York Author i ty  

To : A l l  Manual Holders 
From: V. T. Strom 

Subject :  REVISION - PA1 20-3.05, EXCUSED ABSENCES 

Change Notice No. 63 
May 15, 1970 

Please  make. the following change i n  your Admin i s t r a t i ve  
Manua 1 : 

Reference Revision 

PA1 20-3.05 Af t e r  Section C,  i n s e r t  a n  a d d i t i o n a l  
. Par - I11 s e c t i o n  D., t o  read a s  fol lows:  

D. Service C ,  C l e r i c a l  and Of f i ce  
c l a s s i f i c a t i o n s  w i l l  b e  granted 
1/2 day excused time, t o  be taken  
i n  combination with e i t h e r  the  
Good Friday half-holzday o r  the 
Christmas Eve ha l f -hol iday .  

The number of t h i s  Change Notice (CN-63) should be e n t e r e d  
i n  the margin and t h e  r equ i r ed  information noted on t h e  Change Notice 
con t ro l  Sheet  a s  c a l l e d  f o r  i n  PA1 15-1.02, paragraph V I I ,  B. ~f 
you have any ques t ions  regard ing  this i n s t r u c t i o n ,  p l e a s e  c a l l  Tony 
Car ro l l  on ex tens ion  7785. 

~ i . c t o #  h. S t r m ,  D i r e c t o r  
Organizat ion and Procedures Deparlment 



DOCUMENT "W" 

LONG-TERM DISABILITY (LTD) PROGRAM 

Sergeants Benevolent Association (SBA) 

INTRODUCTION 

Effective ~ u l y  3, 1983 the LTD program was extended to employees represented for 
collective negotiations by the Port Authority Sergeants Benevolent Association in  a 
Memorandum of Agreement executed on May 7, 1984. 

LTD COVERAGE 

Commencing July 21, 1991 if you have completed a minimum of one (1) year of continuous 
service with the Port Authority, you may be eligible for benefits under the LTD Program. 
The LTD Program is intended to partially replace the income you receive from the Port 
Authority during your active career should you become totally and permanently disabled 
due to an accident or illness. The term "totally and permanently disabled" means that you 
must be unable for the foreseeable future to perform the duties required of you as a Police 

Sergeant. If your disabling condition resulted from your job, (e.g. was deemed an injury on - 
duty (IOD) and/or determined to be compensable under Workers' Compensation) you 
cannot receive benefits under the LTD program except that effective June 30th, 1998 an 
active Police Sergeant who has a minimum of one year of continuous service as a Port 
Authority employee and who the Port Authority determines is permanently disabled due to 
an injury incurred in the line of duty but who has been denied by the New York State and 
Local Police and Fire Retirement System for both accidental disability retirement and 
performance of  duty disability retirement shall also be eligible to apply for LTD benefits. 

LTD BENEFITS 

If you are found to have become totally and permanently disabled, you will be eligible to 

receive an LTD allowance which, in combination with other relevant income, does not 
exceed 60% of your final base annual compensation. If you are granted an LTD allowance, 
in no event may the total Port Authority's portion of your LTD benefit exceed 50% of your 
final base annual compensation. In calculating the amount of "other relevant income" that 
will offset the Port Authority's portion of your LTD allowance, the "Option Zero" amount of 
your New York State and Local Police and Fire Retirement System benefit, any Workers' 

Compensation benefit, and the Primary Insurance Amount of your Social Security 



Administration benefit based on a complete earnings history will be used. Any cost-of- 
living increases in these benefits will not further offset your LTD allowance. 

Any income which you earn (i.e. through employment including self-employment) after you 
are granted an LTD allowance, will be considered "other relevant income" and will offset the 
Port Authority's portion of your LTD allowance and/or may affect your continued eligibility 
for LTD benefits. 

The Office of Medical Services may periodically re-evaluate your medical condition to 
determine if you continue to be totally and permanently disabled based on the 'disabling 
condition for which you were granted LTD benefits. 

The effective date for the beginning of your LTD allowance will coincide with the effective 
date of your ordinary disability or service retirement with the New York State and Local 

Police and Fire Retirement System, the Social Security Administration as applicable, or 
Workers' Compensation benefit. When these dates are not applicable, the effective date for 
beginning the LTD allowance will be the date on which the Office of Medical Services 

determines that a disabling condition exists. In all cases payment of the LTD allowance will 
not commence until the employee has been placed on an inactive payroll status. 

The LTD allowance is paid for the duration of your disability subject to periodic re- 
evaluation by the Human Resources Department including the Office of Medical Services, or 

until you reach age 65. If you are granted an LTD allowance after you reach age 60, you will 
be entitled to a minimum of five years of LTD payments. 

While you are collecting LTD benefits, your Port Authority group health and dental insurance 
benefits will continue to be provided to you as if you had retired. Croup health benefits are 
provided at no cost, and you may elect group dental benefits in accordance with Section X 
Paragraphs (3) and (4) of the MOA. Your group term life insurance coverage will also 
continue, provided you elect it and either pay any required premiums or receive approval to 
have them waived by the insurance carrier. 

APPLYING FOR AN LTD ALLOWANCE 

If you are disabled and meet the conditions for LTD eligibility as outlined above, you should 
contact the Long-Term Disability Coordinator in the Employee Benefits Section, Human 
Resources Department, for assistance in applying for an LTD allowance. The application is 

made in the form of a letter from you addressed to the Employee Benefits Manager. The 
letter should state that you are unable to perform the duties of your position, state whether 
it is due to a non-job or a job related medical condition and should request that you be 

considered for benefits under the LTD Program. 

- 2 -  



An application for LTD benefits must be filed while you are still in an active employment 
status. When you apply for an LTD allowance, you are also required to apply for retirement 
and/or disability benefits from both the New York State and Local Police and Fire Retirement 

System and the Social Security Administration. Evidence of having concurrently applied for 
these benefits (e.g. copies of applications for those benefits) must be submitted with your 
LTD application. 

Before your application for an LTD allowance can be acted on, the Office of Medical Services 
will be requested to evaluate your medical condition to determine if you are totally and 
permanently disabled. Approval for Ordinary Disability benefits by the New York State and 
Local Police and Fire Retirement System or for disability benefits by the Social Security 
Administration is required in addition to being found disabled by the Office of Medical 
Services. However, i f  you are found to be disabled by the Office of Medical Services but are 
not approved by Social Security and are either not approved by the Retirement System or do 
not meet the Retirement System's ten year member credit requirement for applying for 
Ordinary Disability benefits, you will be required to undergo an additional medical 
evaluation. A determination based on the additional medical evaluation that you are totally 
and permanently disabled and unable to perform the duties required of you as a Police 
Sergeant will serve as a "second determination" in the absence of approval from Social 
Security or the Retirement System. 

Based on the evaluation of the Office of Medical Services and any other medical evaluation 
that the Port Authority may request, as well as the results of your application for disability 
benefits from the New York State and Local Police and Fire Retirement System and the Social 
Security Administration, the Human Resources Director will consider your request and 
decide whether to  recommend to the Executive Director that you be granted an LTD 
allowance. 

APPROVAL PROCEDURE 

Should the Executive Director approve the Human Resources Director's recommendation to 
grant you an LTD allowance, you will be notified of the amount of the LTD benefits payable 

and of the conditions under which they are paid. These conditions will include your 
cooperation with the Human Resources Department in furnishing any financial or 
employment information pertinent to  your LTD allowance, submitting to a medical 
examination, if requested, by the Office of Medical Services and/or by any other physician 
that the Port Authority may designate. When your signed acceptance of these conditions is 
received, your LTD allowance will begin. 



CONFIRMATION OF CONTINUED ELIGIBILITY 

Periodic reviews to confirm continued eligibility for LTD benefits will be conducted by the 
Human Resources Department. You will be required to answer questions regarding your 
sources of income and your employment status. You may be requested to report for a 
medical evaluation by the Office of Medical Services. Your full and timely cooperation with 
these reviews is necessary in order to maintain your eligibility for LTD benefits. These 
reviews may be conducted periodically after your LTD allowance is granted and while you 
continue to receive the LTD allowance. 



TO: A 1 1  Members of the  Force 
FROM: Walter R. Lee 
DATE : August 30, 1979 
SUBJECT: PORT AUTHORITY POLICE PROTECTIVE VEST PROGRAM 

The Port  Authority w&ll be  supplying every member of the  Pol ice  

force  wi th  a Protec t ive  Vest. Attached f o r  your guidance 

concerning protec t ive  ves t s ,  i n  genera l ,  and s p e c i f i c a l l y  

is in£ orma t i o n  

the  type of vest 

you w i l l  receive. 

The program has been i n s t i t u t e d  f o r  your benef i t  and your 

cooperation w i l l  enable us t o  expedi te  obtaining the information requ i red  

co i s sue  the vests.  



S o f t  Body Armor is  a protec t ive  garment designed t o  be 

reasonably comfortable, l ightweight, inconspicuous and f l e x i b l e  enough 

to  be worn rou t ine ly  while performing normal functions. It provides 

protect ion,  but i s  not b u l l e t  proof. 

A t y p i c a l  ves t  i s  composed of two components : 

1. An o u t e r s h e l l  which simply holds the  " b a l l i s t i c  

package" i n  place. 

2. A b a l l i s t i c  package is  composed of  layers  of a 

nylon mate r i a l  such a s  "Kevlar" which provides 

the  a c t u a l  protec t ion associa ted  with the  vest .  

me-number of layers  of the  b a l l i s t i c  ma te r i a l  

has  a d i r e c t  r e la t ionsh ip  t o  the  l e v e l  of protec t ion 

a v e s t  provides. 

WHAT VEST .WILL BE . : ' S U E D ?  

You will have a choice of one 'vest produced by ~ u r l & t o t i  Protect ive 

Products, Point Blank Body Armor, o r  In te rna t iona l  Protectors,  Inc. The 

s p e c i f i c  model from each manufacturer i s  c e r t i f i e d  t o  meet Threat Level I1 

protection. You a r e  being given a choice sfmply because o f  the d i f fe rence  



a i l o r i n g  s o  you may p i ck  the  v e s t  most comfortable f o r  you. There 

i s  no d i f f e r e n c e  i n  the p r o t e c t i o n  any o f  these  ves t s  w i l l  provide. 

HOW WERE THE VESTS CHOSEN? 

The Equipment Technology Center o f  t he  I n t e r n a t i o n a l  Assoc ia t ion  

of Chiefs  of  Pol ice (IACP) u t i l i z i n g  a g r a n t  from the  Law Enforcement Ass i s t ance  

Adminis t ra t ion  conducted a Po l i ce  Body Armor Tes t ing  Program. 

The body armor t e s t i n g  p r o j e c t  began i n  1976 wi th  the s e t t i n g  of  

test goa l s  and development of  performance c r i t e r i a  and t e s t i n g  methods. 

The National  Bureau of  Standards e s t a b l i s h e d  t h e  c r i t e r i a  and t e s t i n g  methods 

based on a lengthy research and development e f f o r t  sponsored by the Nat iona l  

Ins  ti t u  t e  o f  L a w  Enforcement and Criminal J u s t i c e .  Two independent l a b o r a t o r i e s  

were then  s e l e c t e d  t o  .perform t h e  body armor tests. Both l abo ra to r i e s  were 

c e r t i f i e d  by the National Bureau of Standards t o  ensure  t h a t  t h e i r  c a p a b i l i t i e s  

and equipment met the s t r i n g e t  requirements  f o r  the  body armor t e s t i ng .  

The weapons chosen f o r  t h e  test were those commonly used a g a i n s t  

po l i ce .  The IACP conducted a survey which c l e a r l y  i nd ica t ed  t h a t  handguns 

represented  the  g r e a t e s t  p o t e n t i a l  th;eat. Of t h e  almost 23,000 weapons 

conf i sca ted  by pol ice  from 1971 through 1976, nea r ly  19,000 were handguns. 

Other conf i sca ted  weapons included shatguns and r i f l e s .  

The l a r g e s t  number of  weapons that  po l i ce  - con f i sca t e  a r e  .38 c a l i b e r  

and smaller .  Thus, these guns were c l a s s i f i e d  a s  Zhreat Level I. Al toge ther ,  

f i v e  l e v e l s  ' o f  t h r e a t  were d e l i n e a t e d  



Threa t  Level I - . 22  Cal ibe r  and .38 'cal iber  

Threa t  Level IIA - Low v e l o c i t y  Amn and ,357 Magnum 

Threa t  Level I1 - High velo 'c i ty  Anm and .357 Magnum 

Threa t  Level 111 - 7.62 (.308 Winchester) 

Threa t  Level IV - 30.06 Armor P ierc ing  -. 

nreat Level I1 was considered t h e  h i g h e s t  t h r e a t  l e v e l  f o r  s o f t  

body armor. The weight and des ign  o f  v e s t s  o r  armor t o  p ro t ec t  a g a i n s t  

Threa t  Level 111 and I V  would make t h e  equipment uncomfortable. 

The v e s t s  were t e s t e d  f o r  p e n e t r a t i o n  and deformation. Under 

s t r i n g e n t  t e s t i n g  procedures each v e s t  was subjec ted  t o  f i v e  sho t s  from each 

of  t he  var ious  c a l i b e r  weapons involved. Vests were el iminated i f  they were 

penet ra ted  by a b u l l e t  o r  fragment, o r  i f  they  caused a deformation i n  c l ay  

placed behind t h e  v e s t ,  g r e a t e r  t han  1.73 inches. 

The s tandard  f o r  deformation was e s t a b l i s h e d  t o  take i n t o  account 

t he  e f f e c t  of "Blunt ~rauma". Even though a b u l l e t  does no t  pene t r a t e  

t h e  v e s t ,  i t  pushes i n t o  the  body w i  t h  a n  e f f e c t  c a l l e d  "Blunt Trauma". A 

s e v e r e  trauma e f f e c t  r e s u l t i n g  from excess ive  deformation i n t o  the  body 

could  cause i n j u r i e s  as s e r i o u s  as, o r  more s e r i o u s ,  than i f  t h e  b u l l e t  had 

penet ra ted .  The 1.73 inch deformation s tandard  w a s  e s t a b l i s h e d  a s  a n  

a c c e p t a b l e  level of ,  performance where t h e  e f f e c t  o f  "blunt trauma" is  minimized. 

Any v e s t  which, when t e s t e d ,  r e s u l t e d  i n  deformations i n  e x e s ;  o f  1.73 inches, 

were considered as unacceptable.  

The t h r e e  v e s t s  you w i l l  be  choosing from have a l l  passed the  

Threa t  Level I1 s tandards  f o r  p e n e t r a t i o n  and deformation. 
. -. 



HOW DO YOU ORDER A VEST?, 

y o u r  decis ion  concerning a ves t  w i l l  be  based so le ly  on what 

is comfortable t o  you. Therefore, you w i l l '  be given an opportunity t o  

try each v e s t  and be a s s i s t e d  i n  obtaining a proper f i t .  

A po l i ce  o f f i c e r . w i l 1  v i s i t  each f a c i l i t y  on a schedule ( to  be  

published s h o r t l y )  s i m i l a r  t o  tha t  used f o r  uniform inspection. He w i l l  

have samples of a l l  t h ree  ves t s  i n  a v a i l a b l e , s i z e s .  A second set of v e s t s  

w i l l  be a v a i l a b l e  from 8 A.M. t o  4 P.M., Monday th ru  Friday, a t  the 

Police Academy, One PATH Plaza, Jersey  City,  New Jersey,  F i r s t  Floor. There 

w i l l  always be  an individual  with the  v e s t s  t o  a s s i s t  you i n  se lec t ing  t h e  

proper s i z e ,  bu t  the  choice of which model t o  s e l e c t  is  up t o  you. Af te r  

the f a c i l i t y  vis i ts  have been completed, v e s t s  w i l l  continue t o  be a v a i l a b l e  

a t  the  Police Academy, .where a l l  fu tu re  orders  w i l l  be placed. 

The v e s t  w i l l  be provided-at  no c o s t  t o  the  o f f i c e r .  There w i l l  

HOV MUCH WILL THE VEST COST AND HCN WILL IT BE INSPECTED? 

WHAT OPTIONS ARE AVAILABLE TO ME? 

no requirement t h a t  an o f f i c e r  wear t h e  v e s t ,  nor w i l l  i t  be subjected 

any form of uniform inspection.  Any o f f i c e r  who does wear- the  ves t  w i l l  do 

underneath h i s  normal uniform. There w i l l  be a record kept a f t e r  a  vest 

issued t o  insure  t h a t  everyone who places an order  rece ives  a  ves t .  

you w i l l  be asked t o  complete an order  form when you s e l e c t  your 

ves t .  h i d e  from your name, employee number, and o ther  general  information, 



WARNINGS 

Manufacturer - This i s  your -se lec t ion a f t e r  you 

have t r i e d '  the  three  models being offered. 

Siea - 2he o f f i c e r  w i l l  be a b l e  t o  a s s i s t  you i n  - 
picking the cor rec t  s i z e  and you w i l l  have the  

opportunity to t r y  on a v e s t  i n  your size.  

Side Panel Protect ion - This option af fords  add i t iona l  

b a l l i s t i c  panels on both s i d e s  of your body. These 

panels a r e  not detachable from the vest.  When 

considering t h i s  option,  the  individual  must r e a l i z e  

t h a t  t h i s  w i l l  f u r t h e r  encompass h i s  torso  and may 

cause discomfort b=cause i t  helps  r e t a i n  body heat.  

Color - The ou te r  s h e l l  w i l l  be avai lable  in -whi te  - 
o r  blue. Again, t h i s  is a personal choice, and has 

nothing t o  do with the  performance of the ves t .  

The protec t ive  vest will not  make you invincible.  

You should perform your functions i n  the same manner 

and take precautions as i f  you were not wearing the 
' 

vest. 

The v e s t  may provide some pro tec t ion  agains t  a .$lashing. 

kni fe ,  but  a sharp instrument,  pa r t i cu la r ly  an  Lcepick, 

w i l l  penet ra te  t h e  ves t ,  

-P 



3 .  I f  a bu l le t  does s t r i k e  the ves t  and does not 

pe.ne t ra te ,  you must s t i l l  peek-medical a t ten t ion  

to  de.termine i f  any internal  in jur ies  have been 

caused by the 'blunt trauma'' of  the s t r i k ing  bul le t .  

'4. Follow the laundering ins  tructions indicated on' 

your vest. ~em6ve the b a l l i s t i c  packages 'and launder 

only the outer shel l .  Fatlure t o  remove the b a l l i s t i c  

package during laundering could damage i t  enough to  

a f f e c t  i t s  performance. 

The vests  we.igh approximately 3 lbs.  or  4 lbs.  with side panels. 

After the f i e ld  v i s i t s  by the police off icer ,  an i n i t i a l  order 

for  vests  w i l l  be processed. Subsequent orders.wFl1 be-placed as of f icers  

provide the information to  Police Academy s t a f f  necessary f o r  ordering. 

Recruits w i l l  be measured during the i r  t ra ining and receive t h e i r  vests  as soon 

a s  possible., 



TO: All Unit Heads 
FROM: Office of the Personuel Director 
DATE: March 3, 1965 
SUBJECT: STAND-BY TIME, CALL-INS, AND CARFARE ALLOWANCES 

COPY TO: Personnel Division Managers; Employee Organization Presidents 

INFORMATION BULLETIN NO. 11 

Recently, certain questions have arisen regarding interpretations of the 

Port Authority policy on stand-by time, call-ins and carfare allowances in connection 

with snow emergency conditions and other overtime situations. 

When there is a possibility of a snow emergency, facility management 

may request off-duty employees to inform their supervisors, or other designated officials, 

where they can be reached by telephone, in the event it becomes necessary to call them in 

to work. Other than keeping in touch by telephone, these employees have no duties and 

are frct to go where they please. Time spent in this way does not count as working time. 

Management should not require employees to remain in their homes while off duty. 

Where Service C employees are required to stand by at or near their facilities, the time 



When it is necessary to call an employee in to work, he is credited with 

only those hours worked fiom the time he arrives at the place of work to which he is 

assigned. The only occasion when an employee may be credited with travel time is 

when, in the discretion of the unit manager, an employee who is called in on an RDO and 

who normally takes less than one hour to get to work must travel longer than one hour to 

get to work because of weather conditions. In this case only, an employee may be 

credited with the time spent traveling to and h m  work which is in excess of one hour 

each way. 

Under the overtime policy, each Service C employee is guaranteed four 

hours of overtime for a call-in on an RDO. Call-in guarantees also apply to situations 

where an employee is called in between regularly scheduled tours and released prior to 

the start of his regular tour.. Where a call-in is such that it is contiguous to a regularly 

scheduled tour, no guarantee is applied and the hours worked in excess of the regularly 

scheduled tour are overtime hours. (e.g., if an employee is scheduled to work fiom 8:00 

A.M. to 4:00 P.M. and he is called in at 6:00 A.M. and korked until 4:00 P.M., he is 

credited with two hours of overtime.) No schedule change premiums are paid where 

overtime is worked either before or aRer working a regularly scheduled tour. 



When an employee is required to work on an RDO, he is normally entitled 

to carfare allowance fi-om his home to his assigned place of work. This carfare allowance 

is equal to the cost of public transportation. Where public transportation is unavailable or 

impractical, unit heads may authorize mileage allowances. (See PA1 15-3.05) 

In the event an employee is called in fi0.m a location other than his home, 

he should receive the additional travel expenses incurred fiom that point to his assigned 

place of work. Supervisors should exercise discretion in calling in employees who may 

be required to travel a considerable distance. Supervisors are not required to call in an 

employee who is at some location other than his home for the purpose of maintaining an 

equal distribution of overtime. 

w 
SIS Harvey Sherman 

Acting Personnel Director 



TO: 
FROM: 
DATE: 
SUBJECT: 

COPY TO: 

All Unit Heads 
Office of the Personnel Director 
July 22, 1968 
HANDLING OF DISCIPLINARY MATTERS 

Personnel Division Manager; Employee Organization Representatives 

INFORMATION BULLETIN NO. 34 

The following regulations shall govern certain aspects of the supervisor- 

subordinate relationship in the handling of disciplinary matters: 

1. Every employee is entitled to the opportunity to rebut any written 

derogatory information or statements placed in his facility personnel 

folder. Whenever a memorandum is prepared containing such 

statements, a copy will be given to the employee for his information. 

If he so desires, he may write a statement in rebuttal of any allegations 

and this material will be attached to the written material prior to it 

being placed in the employee's file. 

2. If in the course of an interview between a supervisor and an employee 

it appears that the matter under discussion may result in disciplinary 

action against the employee, he has the right to have his union 

representative present before the interview proceeds. 

& .  SIS Edward C. Gallas 



October 17, 1974 

Hr. Dominick Evangelists, President 
Port' Authority Police Benevolent ~soociation 
P. 0 .  Box 120 
Times Square Station 
New York, New York 10036 

Mr. ~ennaro Aprile, President 
Port Authority Police Sergeants 
Benevolent Association 

P. 0. Box 436 
Church Street Scation . 
New York, New ~ o r k  10008 

Gentlemen : 

: Please be advised that so long as a coaunonalty of interesc. as reflacted 
1 in full flow-through benefit features, is maintained in connection virh , ' 

the negotiation of subsequent Memoranda of Agreereent with the PEA and 
SBA, the Port Authority concurs in your recommendation that represe~tatives 
of both Asso2iations be pekaitted to participate jointly In thel+egqtiations. 

- Sincerely, 

- f i  /' 

. ' , j' y g  

/,'. - . ./ ...-,:5y[.,- 
R bert F.   en nett 
special Assistant to 
the Executive Director 



Sgt. Gennaro Apr l le ,  Pres ident  
Por t  Authori ty Pol ice  Sergeants 

Benevolent A ~ s o c i a t l o n  
P. 0 .  Box 436 
Church S t r e e t  ,Station 
New York, New York 10008 

Mr. Dominick Evangells ta ,  Pres ident  
Por t  Author i ty  Po l i ce  

Benevolent Associat ion 
P.  0.  Box 120 
Times Square S t a t i o n  
Nev York, New York 10036 

October 18, 1974 

Gentlemen : 

I n  response t o  your questione, p lease  b e  advised t h a t  non- 
p o l i c e  personnel  employed a t  tunnel and br idge  f a c i l i t i e s  s h a l l  not  v e a r  
the  same uniforms a s  pol ice  o f f i c e r s ,  s h a l l  not ' u t i l i z e  the  pol ice  
Locker rooms, s h a l l  s tand r o l l  call s e p a r a t e  and a p a r t  from pol lce  
o f f i c e r s ,  and'euch personnel s h a l l  not be required t o  operate marked 
p o l i c e  ca r s .  tila 

Wa e? Lee 
Superintendent of Pol ice  ,pu 



September 19, 1975 

M r .  D m  gvangelista, President 
Port  Authority Police Benevolent 

Association, Inc. 
P.O. Box 120, Times Square S ta t ion  
N& York, New York 10036 

Dear M r .  Evangelists: 

This is t o  confirm Mr. Duffy'e o r a l  advice t o  you thzt  the  
Port  Authority has undertaken t o  provide probationary pol ice  
o f f i ce re  with accidental death and d i s z b i l l t y  benefits- 
equivalent t o  those provided t o  po l i ce  of f icers  who are 
enrolled i n  the New 'York S t a t e .  ~ o l i c e m e n  's and Firemen's 
Rstirement . Sgs tern. 

The benef i t s  provided are briefLy sl,nrmarized i n  the  aitaclmencl 
4 . .. 

t o  t h i s  l e t t e r .  

Sincerely, 

Enclosure 



ACCIDENTAL DEATH AND DISABILTTl BENEFIT 

. F ~ R  PROBATIONARY POLICE OFFICERS .. 

E l i g i b i l i t y :  

Benefi t  : 

If cause of death is t h e  na tura l  and proximate r e s u l t  of 

an accident susta ined i n  the  perfonaance of du ty  i n  Por t  

Authority pol ice  service and i s  not caused by t h e  w i l l f u l  

negligence of t h e  p o l i c e  o f f i ce r .  

One-half (1/2) F i n a l  Average Salary, reduced by any 

lump sum o r  concurrent  Workmen 's Compensation benef i t .  

1. Widow (if  l i v i n g )  during her widowhood. 

2. Child.,, or .  c h i l d r e n ,  .under 18 u n t i l  age 18,  surviving 

a f t e r  widow I s  death  o r  remarriage (or as surv ivors  

of pol ice  o f f i c e r  i f  there is no widow) . 
3 .  If no sufviving widow or child, pol ice  . of ficerl s 

s 

dependent no the r  o r  f a t h e r ,  f o r  l i f e .  . . 

- 
ACCIDENTAL' DISABILITY BENEFIT -- 
E l i g i b i l i t y  : If physically or mental ly  incapacitated f o r  perf o,mance 

. - 
- of duty as the  n a t u r a l  and proximate r e s u l t  o f  an 

'accident susta ined i n  t h e  performance of P o r t  Authority 

pol ice  serv ice  no t  caused by the  w i l l f u l  negligence of 

the  pol ice  o f f i c e r .  

Benef i t  : Three-quarters (3 /4)  F i n a l  Average Salary,  reduced by 

any lump sum o r  concurrent  Workmen's Compensation benef i t  



THE PORTAWHORrrYOF NY & NJ 

Rosetta A. Jannotto 
Deputy Director 
Human Resources Department 

March 15,2005 

Mark O'Neill, President 
Port Authority Police Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, NJ 07024 

Dear Sergeant O'Neill: 

Based on the United States Department of Labor revisions to the federal Fair Labor Standards 
Act (FLSA) regulations that became effective August 23,2004, and after discussion with you on 
this matter, it has been concluded that Port Authority Police Sergeants and Detective Sergeants 
can no longer be treated as exempt fkom the overtime provisions of the FLSA. We believe that 
the implementation of this change can be effectuated by May 1,2005. 

Sincerely, 

Rosetta A. Jannotto 
Deputy Director 
Human Resources Department 

cc: L. LaCapra 
W. Morrison 
P. Rooney 
P. Segalini 
J. Tobia 

225 Park Avenue South, 10th Floor 
New York, NY 10003 

429 
T? 272 435 2860 - 



. -> A l l  Facility Commanding O f f i c e r s  
F~Z.T. John S. Giovanni 
Da!? September 29, 1931 
Sztjec:: TClJR COMMA:.(DER DISCRETION - n/O-i.fAN PATROLS 

Cscy To: 

Tour tonunanders a t  P o r t  Author i ty  f a c i l i t i e s  have i n  the pas t  
exercised t h e i r  d i s c r e t i o n  t o  team up pol i c e  o f f i c e r s  on pa t ro l .  I t  i s  
the i n t e n t i o n  of the  Por t  Au tho r i t y  Pol i c e  D i v i s i o n  t o  continue t o  a l l o w  
Tour Comanders t o  team up p o l i c e  of f icers when, i n  t h e  judgment o f  the 
Tour Commander, i t  i s  warranted by a  l eg i t ima te  concern f o r  t h e  o f f i c e r ' s  
safety. 

Commanding Officers should discuss this matter  w i t h  t h e i r  p o l i c e  . superv-:sors so they understand t h e  a p p l i c a b i l i t y  of t h i s  p rac t i ce  a t  t h e i r  
respect ive comnands . 

'~ohn 5 .  Giovanni 
Superintendent of Pol iqe 



Apri l  23, 1984 

Sergeant Gennaro Aprile, President 
Sergeants Benevolent Association , 

220 Bridge Plaza South 
For t  Lee, New Jersey 07024 

.Dear Sergeant Aprile: 
- .  

During the  course of negot iat ions,  we discussed the scope of 
se rv ices  t o  be made avai lab le  t o  pol ice employees t o  conbat stress. 
This  l e t t e r . w i l 1  confirm t h a t  we w i l l  convene an ad-hoc committeewith 
representat ion from your organization wi th in .60-days  of execution of the 
Memerandurn of Agreement effect ' ive July 3, 1983, t o  obtair. input Croc. 
your Association and w r i t  t en  recommends t ions  f o r  the Superintendent ' s 
considerat ion within another 60 day period. 

Sincerely,  

superintendent of Pol ice  



Mr. Gennaro Apriler President 
Port Authority Police Sergeants 
Benevolent Association 

220 Bridge Plaza South, 2nd Floor 
Fort Leer New Jersey 07024 

One Watd Trade Center 
New York, N.Y. 10048 

Dear Mr. Aprile: 

In response to your request for information as to the 
differences between the Group Health Insurance in effect for 
managerial employees as.of July 3, 1983, and that in effect for 
managerial employees as of July 26r 1987,- please be advised that 
the latter generally provides the following additional elements: 

- coverage for both out-patient and in-patient 
treatment of drug dependency on the same basis as 
provided for alcohol dependency 

- the lifetime major medical maxiumum has been 
increased to one million dollars. 

- Sincerely, 

~ w i ~ h p ~ .  Darcy, Manager 
Labor Relations Division 



April  23, 1984 

Sergeant Gennaro Apr+Te,.President 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

Dear Sergeant Aprile: 

Codinning discussions at Negotiations, The Por t  Authority w i l l :  

I.  Provide "large" s ized vehicles,  as defined. by NAFA, t h e  
National Association of Flee t  Administrators f o r  pa t ro l  purposes, i f  
available,  v i t h  Police packages, 

2. Apply t o  the FCC f o r  addit ional  radio channels within 60 
days of the execution of the  Memorandum of Agreemexit , u s k g  a s  its 
jus t i f i ca t ion  i n  the  application, t h a t  such channels a re  necessary f o r  
pol ice purposes. Periodic re-applications w i l l  be made i f  the i n i t i a l  
request is disapproved, and copies of a l l  applications and re-applications 
will be provided t o  the Sergeants Benevolent Association. 

Sincerely, 

Superintendent of Police 



B ' U C K S L I P  

To: Harianne Ref nhrrdt 
From: Paul Segalini 
Date: January 9, 1985 
Subject: PETI-NT OF SERGEANT diSSEY 

d .  Copy To: iano, D. .Dare,  8.  Zulauf 

Stan Dabrowski of the  Police ~ i v i o l o n  advises m' t h a t  they have -been 
following the  prac t ice  of no t  seeking reimbursemeat from terminating police 
personnel if such personnel have already used a l l  the i r  personal leave 
allowance i r r e spec t i v i '  of vhen they' ret i red.  In Sergeant Carey's case he is 
r e t i r i ng  i n  January drrd he M s  Are& taken a l l  f i ve  of tbe personal  leave 
days he would be en t i t l ed  t o  for  1985. Based on the P o l i c e  Division's 
practice, we w i l l  not seek reimburs-nt f o r  any of those  personal  days even 
though t h e  operable provision of the  SEA agreement mlght be in terpre tedcto  
mean tha t  t e d a a t i n g  police personnel are  only . en t i t led  t o  two personal . 

f days fo r  every four months i n  a given year. . . . 



A p r i l  2 3 ,  1976 

A l f r e d  A .  O s t e r w e i l ,  E s q .  
O a t e r w e i l  and LeBeau 
P e r r y  ' p l a z a  B u i l d i n g  
E d g e w a t e r ,  N e w  J e r s e y  07020 

O x  t%wto Traae Center 
N e r  Yolk. N Y 10048 

Patr~ck J. Falvey 
General Counsel 
Francs A. Mulhern 
Deputy General Counsel 
Joseph Lesser 
Asstsun! General Countel 

Finance Division 

Michael S. Zarln. Chief 
John f. Dufty. Deputy Chief 

Attorneys 
Jeffrey S. Green 
Lawrence S. Hofrichter 
Lawrence S. Cumberbatch 

Dear M r .  Osterweil :  

P u r s u a n t  t o  o u r  r e c e n t  t e l e p h o n e  c o n v e r s a t i o n ,  p l e a s e  be 
a d v i s e d  t h a t  u n d e r  t h e  new P o r t  A u t h o r i t y  Labor  R e l a t i o n s  
I n s t r u c t i o n  a n  a l l e g a t i o n  t h a t  t h e  A u t h o r i t y  h a s ,  d u r i n g  t h e  
p e r i o d  c o v e r e d  by a n  a g r e e m e n t  w i t h  a n  employee o r g a n i z a t i o n ,  
u n i l a t e r a l l y  changed  t h e  terms and c o n d i t l o n o  o f  employment 
o f  employees  w h i c h  a r e  n o t  s p e c i f i c a l l y  s p e l l e d  o u t  I n  t h e  
a g r e e m e n t ,  would be a  p r o p e r  s u b j e c t  o f  an i m p r o p e r  p r a c t i c e  
charge f o r  p r o c e s s i n g  by t h e  P a n e l  u n d e r  c l a u s e  (d )  of P a r a -  
g r a p h  A. of S e c t i o n  X I  of t h e  I n s t r u c t i o n .  

S i n c e r e l y ,  

cc: Edward H e s k i n  

Wr~ler'r O~recl 61at telephone: 
4 6 6 - 8 7 2 4  



Lieu tenant Louis Echavarria, . Jr. 
President, Port Authority Police 
Superior Officers Association 

Sergeant Gennaro Aprile 
President, Port Authority Police 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

Detective Garvii Bacchus 
President, Port Authority 
Detectives Endowment Association . 
JFlC Airport Station 
P.O. Box 406 
Jamaica. New york 114430-0406 

Police Officer Gus Dane$e 
.'Ptesident; Port Authority Police ._ . . . ' .  

Benevolent Association, Inc. 
611 Palisade Avenue - 
Englewood Cliffs, N.J. 076324602 

RB: Settlerent of Holiday Pay Grievance 

Gentlemen: 

The following represents full settlement of Grievance Numbers 
12P-86 and 16L-86 which deal vith-the proration of holidays and 
payment thereof upon death or retirement of an individual in good 
standing. Particular to.these grievances are P.O. Xalvey and Lt. R7 
Prior. However, this settlement will be acknovledged by all unions to 
provide consist~cy of payment and $0 preclude any subsequent 
grievances on this subject . 

The parties agree that,.vith respect to the computation of 
the allovance attributable to holidays to be granted to a unionized 
police employee in good standing vho is separated for such reasons as 
reductian in force, death'or retiteatent, the proration shall be based 
.on the number of RDOrs senmining in the individwlOs schedule as of 
the date of separation vith the last 12 R W O s  to be attributable to 
holidays to be paid on separation. 



- 
For example, an individual vith 10 RDO's remaining in hidher 

schedule as of the date of separation shall be credited vith 10 days 
attributable to holidays to be paid upon separation. An individual 
vho has received his/her entire allotment of RDO's as of the date of 
separation shall not be credited with any days attributable to - 
holidays, to be paid upon separation. 

This settlement is not intended to alter in any vay the 
method of payment for vacation upon separation. Namely, individuals 
shall continue to receive payment for unused vacation in. the year of 
separation in accordance vith Appendix B of the respective Memoranda 
of Agreement. . 

., This agreement is contingent upon acceptance by the .PBA, SBA, 
DEB and SOA of .this method of proration in light of the fact that all 
four organizations have the 'same language in their agreements with 
kpect to this item. 

Sincerely, J - .  

. . .  . 

Poli'c'e' Planning and. 4. 

Administrat ion 

8gt. Gennaro Aprile, President . 
Sergeants Benevol 

Date: - .  



POUCE HEADQUARTERS 
PORT AUTHORITY TECHNICAL CENTER 
241 ERIE STREET, ROOM 302 
JERSEY CIW, NJ 07310 

March 23, 2005 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeant's 
Benevolent Association 

220 Bridge Plaza South 
Fort Lee, NJ 07024 

Re: Coverage of the Central Police ~ e s k  By PATH Sergeants 

Dear Sergeant O'Neill: 

Pursuant to our conversations regarding the above captioned matter, it is agreed the following 
continue to occur: 

1. A Patrol Sergeant assigned to the PATH Facility Command shall be permitted to 
provide relief coverage for the Central Police Desk Sergeant for a meal and relief 
period on the Night Tour (2200 x 0600) and Afternoon Tour (1400 x 2200) seven 
days a week and on the Day Tour (0600 x 1400) on the weekends and Port Authority 
Holidays. 

2. When the PATH Sergeant is providing a meal and relief period as indicated in 
paragraph one above, he shall not receive the payment provided under Section XV 
(5 ) -  

3. One PATH Sergeant position (2200 x 0600 FIS RDO) (previously designated in the 
1989-1 991 Memorandum of Agreement as a flyer) shall relieve the Central Police 
Desk every Sunday and Monday, and every third Tuesday. When that Sergeant 
position is not relieving the Central Police Desk Sergeant pursuant to this paragraph, 
helshe shall be assigned to PATH and shall cover any authorized PATH roll call 
position. 

4. When the PATH Sergeant identified in paragraph three above is performing the work 
described in paragraph three above he shall not receive the payments provided for 
under Section XV (5). P 



5. All other provisions of the Memorandum of Agreement not expressly modified herein 
shall remain in effect. 

It is agreed and understood this letter shall become part of the July 21,2003 to January 20, 
201 0 Memorandum of Agreement when it is executed. 

Very truly yours, 

@&//A 'c ael P. Valenti 

* 

Chief of StafY 
Public Safety Department 

Concur: 

. 
kLhAdQJ8 Date: 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeant's ' 
Benevolent Association 



March 1 1,2005 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeants 
Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

POUCE HEADQUARTERS 
PORT AUTHORW TECHNICAL CENTER 
241 ERIE ROOM 302 
JERSEY am NJ 07310 

RE: POLICE ACADEMY FIRE SCHOOL AND JFKIA SERGEANT COVERAGE 

Dear Sergeant O'Neill: 

The Port Authority Police Sergeants Benevolent Association and The Port Authority of New 
York and New Jersey agree to the following concerning the Police Academy Fire Training ' 

School (Fire School) located at JFKIA. This agreement shall become effective upon execution 
of the 2003-2010 Memorandum of Agreement. 

o Two (2) Sergeants are to be assigned when actual fire suppression training is being 
conducted at the Fire School. 

o Fire School Sergeant deficiencies or vacancies may be filled by qualified Police 
Sergeant(s) assigned to JFKIA if Police Academy Sergeants cannot fill the position(s) on 
either straight time or overtime. The JFKZA Police Sergeant(s) will not be entitled to the 
payment provided for under Section XV (5) of the parties 2003-2010 Memorandum of 
Agreement. 

o JFKIA Facility Police Command Police Sergeant Roll Call vacancy(s) created by the 
assignment of qualified JFKIA Police Sergeant(s) to the Fire School shall be filled in 
accordance with procedures set forth in Appendix " M ,  for Attachment "A'position 
vacancy(s). 

If you are in agreement with the above please sign below. 

Sincerely, 

flud&2d- 
Michael P. Valenti 
Deputy Chief 
Chief of Staff 

PO; ~ u t h o r i t ~  Police Sergeants 
Benevolent Association 



POLICE HEADQUARTERS 
PORT AUTHORW TECHNICAL CENTER 
241 ERIE STREET, ROOM 302 
JERSF~ CITY, ru 07310 

March 24,2005 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeant's 
Benevolent Association 

220 Bridge Plaza South 
Fort Lee, NJ 07024 

Dear Sergeant O'Neill: 

This letter shall memorialize the agreement by and between The Port Authority Sergeant's 
Benevolent Association and The Port Authority of New York and New Jersey wherein the 
parties agreed as follows: 

Until the current Absence Control Unit (ACU) Sergeants (Sergeants Wickers and Caso) both 
vacate the Absence Control Unit, the starting times shall be: 6 x 2,7 x 3 or 8 x 4 but only 
one ACU Sergeant may be assigned to work the 8 x 4 tour. The 8 x 4 tour, if utilized, shall 
be rotated between the two ACU Sergeants on a reasonable basis. 

When the current ACU Sergeants (Sergeants WickersICaso) both vacate the ACU Sergeant 
positions the starting times for the ACU Sergeant shall be as set forth in Section XV of the 
Memorandum of Agreement. 

If you concur with the above, please execute below. 

Michael P. Valenti 
Deputy Chief 
Chief of StafT 

Concur: 

Port Authority Police Sergeant's 
Benevolent Association 



March 10,2005 

Sergeant Mark 07NeilI, President 
Port Authority Police Sergeant's 

Benevolent Association 
220 Bridge Plaza South 
Fort Lee, NJ 07024 

POLICE HEAWUARTERS 
PORT AUTHORITY TECHNICAL CEMR 
241 ERIE M, ROOM 302 
JERSEY UW, NEW JERSEY 07310 

RE: HOLIDAYS/2005/ADMINISTRATIVE CHART 

Dear Sergeant 07Neill: 

This letter shall serve to memorialize the agreement by and between The Port Authority 
of New York and New Jersey (Port) and the Port Authority Police Sergeant's Benevolent 
Association (SBA), which has arisen regarding the holiday entitlement of those Sergeants 
assigned to the administrative chart in the calendar year 2005. 

In resolution thereof the parties agree that Sergeants who are assigned to the 
administrative chart for the year 2005 shall be entitled to an additional Regular Day Off 
(RDO) for a total of seven (7) additional Regular Days Off @DO'S) for the year 2005. 
Those Sergeants who are assigned to the administrative chart for the year 2005 will 
receive only ten (10) Port Authority holidays for the year 2005. 

All other provisions of the Port Authority Police Sergeant's Benevolent Association 
Memorandum of Agreement not modified herein shall remain in full force and effect. 

If you concur with the above, please sign and return one original to my office. 

Very truly yours, 

Deputy Chief 
Chief of Staff 

Concur: 

Date: 

Port Authority Police Sergeant's 
Benevolent Association 



Dominick Evangelists, President 
Port Authority Police 

Benevolent Association, Inc. 

Gennaro Aprile, President 
Port Authority Police Sergeants 

Benevolent Association 

Ernest Rossano , President . 
Port Authority Police Superior 

Off Lcers Association 

October 1, 1981 

Frank Carlomagno, President 
Port Authority Detectives - - 

r ::i:c-;-.:el: t Associa tion 

Gentlemen : 

This is to advise you that the coverage afforded 
by the Section in each of the Memoranda of Agreement executed 
this date with your respective Asso.ciations. entitled 
"Indemnification and Defense e gains t Civil Liability", is 
not limited to activities occurring while the oolice em- 
ployee is actual l y  on duty performing services for which he 
is being compensated by the Port- Authoritv, provided the 
activities are otherwise covered by. the terms of that ~rovision. -- 

Very truly yours, 

~wi'p,ht D. Darcv 
Psinci~al ~t t&ney 



POLICE HEADQUARTERS 
PORT AUTHORITY TECHNICAL CENTER 
241 ERIE STREET, ROOM 302 
JERSEY CIW, tw 07310 

March 23,2005 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeant's 
Benevolent Association 

220 Bridge Plaza South 
Fort Lee, NJ 07024 

Dear Sergeant 0 'Neill : 

It is hereby agreed by and between the parties that any and all references to Port Authority 
Personnel Director in Appendix F and the attachments thereto in the Memorandum of 
Agreement 2003-2010 shall be modified and supplemented to include the following: "or 
hisher successor in responsibilities". 

Very truly yours, 

- 
Michael .P. Valenti 
Deputy Chief 
Chief of Staff 

Concur: 

Date: 3/43/05 
Sergeant Mark 0 'Neill, President 
Port Authority Police Sergeant's 
Benevolent Association 



ONE PATH PLAZA 
JERSW CITY, NJ 07306 -9905 

June 30,1998 

Sergeant Mark OYNeill, President 
Port Authority Police Sergeants 
Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 . 

RE: P.A.I. 20-1 DATED 9/70; P.D.I. 2-5 AND 7-1 REVISED DATED 9/81 

Dear Sergeant OYNeill: 

In the event a member of the force conducts himself in a manner which renders him unfit 
for the responsibilities of a Police Sergeant, or conducts himself in a manner which is 
grossly prejudicial to the best interests of the Port Authority, he may be suspended by the 
Superintendent of Police. 

A member of the force may be suspended on a no pay basis only in accordance with the 
Drug Testing Policy and Procedures (Appendix 0.) or when he is either arrested or 
indicted by a Grand Jury. In all other situations when a member is suspended he will be 
on administrative suspension, with pay. 

Those members suspended without pay, and administratively suspended with pay, are to 
be guided by the practices contained in the referenced P.A.I. and P.D.I.'s, as modified by 
the Memorandum of Agreement. 

incerely, 

eputy Inspector 
abor Relations Unit u 

Public Safety Department 



PAUL D. SEGAUNI 
DIRECTOR 
IABOR RELATIONS DEPARTMEM 

3 GATEWAY CENTER, GROUND FLOOR 
NEWAM, W 07102 

(973) 792-3580 
(973) 792-3.596 FAX 

March 3 1,2005 

Sergeant Mark O'Neill, President 
Sergeants Benevolent Association 
220 Bruce Reynolds Blvd. 
Fort Lee, NJ 07024 

Dear Sergeant O'Neill: 

In connection with the Memorandum of Agreement between the Port Authority of New York and 
New Jersey (Port Authority) and the Sergeants Benevolent Association, the parties agrke that the 
continued inclusion of PDIYs as documents annexed to the Memorandum of Agreement is 
without prejudice to any argument which either party may make in any Arbitration andlor 
Improper Practice proceeding concerning the issuance by the Port Authority of Police Operations 
Instructions (POI'S). 

Any PDI(s) annexed to the Memorandum of Agreement shall remain in effect until such PDI(s) 
are removed as a result of negotiations or mutual concurrence of the parties or as a result of a 
determination by an arbitrator or by the Port Authority Labor Relations Panel that the Port 
Authority had the right to modlfy or remove such PDI(s). 

~ i r e c t q  
Labor Relations Department 

CONCURRED: 

Sergeants ~enevolent Association 



In the Matter'of 

Port Authority Police 
Benevolent Association, &., . CHARGING PARTY, 

Port Authority Police 
Sergeants Benevolent Association, 

CHARGING PARTY, 

Port Authority Police 
Detectives Endowment Association, 

CHARGING PARTY, 

Port Authority Police 
Lieutenants Benevolent Association, 

. CHARGINGPAR~, 

Union of Automotive Technicians, 
CBARCINCPARN, - against - 

The Port Authority 
of New York and New Jersey, 

RESPONDENT. 

. . 

Port Authority Police 
Lieutenants Benevolent Association, 

CHARGING PARTY, 

Union of Automotive Technicians, 
CHARGING PARTY, 

Port Authority Police 
. Detectives Endowment Association, 

. CE~ARGINGPAR~, 

Port Authority Police 
Sergeants Benevolent Association, 

CHARGING PARTY, 

Port Authority Police 
Benevolent Association, Inc., 

CHARGING PARTY, - against - 
The Port Authority 

of New York and New Jersey, 
RESPONDENT. 

CASE NO. IP 96-3 (PBA) 

CASE NO. IP 96-4 (SBA) 

CASE NO. IP 96-5,(DEA) 

CASE NO. IP 96-6 (LBA) . 

CASE NO. IP 96-7 (UOAT) 

. 

CASE NO. IP 98-22 (LBA) 

CASE NO. IP 98-23 (UOAT) 

CASE NO. IP 98-24 PEA)  

CASE NO. IP 98-25 (SBA) 

CASE NO. IP 99-3 (PBA) 



On or about February 2, 1996, the Port Authority Police . 
Benevolent Rssociat ion, Inc . ( "PBA" ) , the Sergeants Benevolent 

~ssociation (\'SBA1') ; the Detectives Endowment Association ("DEAn) , 

.the Lieutenants Benevolent Association ('LBA") , and the Union of 

Automotive ~echnicians ( ''UOAT" ) filed charges of alleged improper 

practice under §XI (A). (d) of the Port Authority Labor Relations 

Instruction concerning the alleged unilateral elimination of an 

alleged' past practice '. . . ' by failing to hold the annual Port 
1. 

Service Club Luncheon in 1995." These Charges (denoted, 

respectively, IP 96-3, IP 96-4, IP 96-5, IP 96-6, and IP 96-7) are 

identical in all material respects and were consolidated for 

hearing before Panel-appointed Hearing Officer Daniel Brent on 

September 16, and September 28, 1998. 

On or about December 22, 1998, the LBA, the UOAT, the 

DEA, and the SBA again filed charges of alleged improper practice 

under §XI (A) (dl of the Port Authority Labor Relations Instruction. 

. These new Charges (denoted, respectively, IP 98-22, IP 98-23, IP. . . 

98-24, and IP 98-25) are identical in all material respects and 

allege that " .  . . the [Port Authority) violated the [Port Authority 
~abor Relations] Instruction, the Past Practices clause contained 

in the Memorandum of Agreement, and the Panel's Final Decision and 

Order in IP 91-28 . ." when the Port Authority failed to negotiate 
concerning the Port Service Club Luncheon in 1998. On February 12, 

1999, the PBA filed its own Charge concerning this matter.(denoted 

u : \ l P \ 8 6 - 3 . 4 , ~ , 6 , 7 \ ~ ~ l p ~ ~ ~ ~ ~ ~ ~  Of SCTTLLMLNT.WPD PAGE 2 OF 8 



1. . . . $ 

IP 99-3) and was joined .to th-e consolidated proceeding before 

panel-appointed Hearing Officer Irwin Kaplan. 

NOW THEREFORE, THE PARTIES HERETO, having had the opportunity 

to consider the matter and desiring to resolve the dispute between 

them and in full satisfaction of all claims directly and/or 

indirectly arising out of any or all of the above-captioned 

Charges, AGREE AS FOLLOWS : 

The Port Service Club Luncheon shall be, and hereby 

is, abolished as a benefit or term or condition of 

employment effective upon execution of this agreement J P  

for each and all of the members of the negotiating 

units represented by the Charging Parties hereto, and 

each and all.of Charging Parties renounce any claim 

of right to continuation of same by the Port 

Authority; 

The Service Awards Program (whereby the Port 

Authority gives a Service Award to employees upon the 

attainment of every fifth year of service - i.e., 

their 5thI lothI 15thl 2oth, etc. anniversaries of 

employment) shall be continued for those employees in 

the bargaining-units represented by the Charging 

Parties except that, commencing January 1, 2000, the 

Service Awards Program shall be eliminated with 

respect to any employee who has attained 25 years or 

more service. There shall be no further diminishment 

in the Service Awards program or in the value of the 

Service Awards given to employees at the attainment 



3. In light of the elimination of benefits as described 

in and 2, above, each employee in any of the 

negotiating units represented by the Charging Parties 

who has, on or after January 1, 2000, attained 25 

years or more service with the Port Authority shall 

be granted one (1) additional vacation day annually, 

to be taken pursuant to the applicable Memorandum of 

Agreement ; 

4 .  The Charging Parties hereby agree Lo release the Port 
Authority, its officers, agents, and/or assigns from 

any and all claims arising directly or indirectly out 

of this matter up until the date of execution of this t p  

Stipulation of Settlement; and .the Charging Parties 

further agree to withdraw, with prejudice, each and 

all of the above-captioned Charges except that the 

Port Authority Employment Relations Panel shall'have 

exclusive jurisdiction to hear any further .future 

Charge which alleges a violation of this Stipulation; 

5. In consideration of the foregoing release, the Port 

Authority agrees to remit the total sum of $31,000.00 

as attorneys fees and expenses. This remittance shall 

be made to the Sergeants Benevolent Association as 

agent of the Charging Parties and designated by all 

of them jointly to receive such amounts as their. 

escrow agent/fiduciary; 

6. By execution of this agreement the Port Authority 

neither admits nor denies that .its actions in this 

matter constitute a -violation of the Port Authority 

Labor Relations Instruction or any Memorandum of 
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Agreement it has .with any of the 'Charging Par t ies  

hereto;  and 

The p a r t i e s  fur ther  agree tha t  they have entered th is .  

agreement f o r  purposes of resolving the each and a l l  

of t h e  disputes now extant  between them concerning 

the  Port Service Club and, except a s  provided i n  fl4 

above, t h i s  Stipulation s h a l l  not be . c i t e d  a s  

precedent i n  any future proceeding between them. 

F O R  T H E  POLICE 
B E N E V O L E N T  ASSOCIATION, INC.  

FOR THE LIEUTENANTS 

FOR T H E  DETECT IVES  

F O R  THE UNION 
OF AUTOMOTIVE TECHNIC IANS 



JOSEPH MORRlS 
CHIEF OF MPhRTMENT 
ACnffi SUPERINENMNT OF POCltE 

March 7,2002 

Sergeant Mark 0 'Neill, President 
Port Authority Police Sergeants 
Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

PORT AUTHORW TECHNICAL CENTER 
941 ERIE m, ROOM 302 
JERSEY CITY, NJ 07310 

(901) 939-3693 
E-mail: jmonis~panynj.gov 

RE: SBA GRIEVANCE NO. 12s-01 

Dear Sergeant OYNeill: 

In full and complete resolution of SBA Grievance No. 12s-01, the parties agree as follows: 

In accordance with Section I, paragraph 5, The Port Authority is to provide the Association with 
. . ."all current and fhture P.A.I's, A.P's, P.D.IYs, P.O.IYs, O.P.I's, H.R.PYs and L.D.D"s affecting 
Port Authority Police Sergeants, such as memoranda fiom Police Headquarters, Facility Police 
Comands, or consolidated Police Zones Commands prepared for bulletin board posting or 
general dissemination to such Police Sergeants". 

In clarification thereof such memoranda shall include all "All Members of the Command, 
bulletins (also referred to as AMOCYs), All Members of the Force Bulletins (also referred to as 
AMOF'S)) and all memoranda regardless of the format which affect the contractual rights of 
Association members such as, but not limited to overtime caps. 

If the above meets with your approval please execute below and retum one (1) original to this 
office. 

os hhorris ' 
Chi f of Department1 W g Superintendent of Police 
Public Safety Department 

Concur: 

k d w  Date: 3-20-02 
Sergeant Mark O'Neill, President 
Port Authority Police Sergeants 
Benevolent Association 



March 16, 1999 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

RE: Grievance No. 8s - 98 Police Sergeant's Starting Times 

ONE PAm UZA 
JERSEY CW, NI 07306 -2905 

Dear Sergeant O'Neill, 

The Port Authority Police Sergeants Benevolent Association (SBA) and Port Authority of 
New York and New Jersey (Port Authority) agree to the following concerning the 
settlement of the above referenced matter. 

When a change of a Police Sergeant's or Detective Sergeant's regularly scheduled tour of 
duty is due to conditions set forth under.Section XV, 1, d, (iii) of the Memorandum of 
Agreement the starting and ending times of the new tour to which the Sergeant is 
assigned shall be in accordance with the starting and ending times set forth in Section 
XV, 1, b. (1) of the Memorandum of Agreement. 

All Commanding Officers will be notified via memorandum of this requirement. 

The SBA shall withdraw Grievance No. 8 s  - 9& 

If you concur please sign bpp and return one to my office. 
I 

Very truly your/ 

ic sdfety Depart 

Date 5 / 2 ~ / 9 9  

Mark O'Neill, President 
Port Authority Police Sergeants Benevolent Association 



AGREEMENT between The Port Authority of New ~ o r k  and New Jersey ("Port Authority") and 
The Port Authority Police Sergeants Benevolent Association ("SBA") 

WHEREAS, pursuant to the Port Authority Labor Relations Instruction ("Instru~tion'~), the SBA 
is the recognized collective negotiations representative of those individuals employed by the Port 
Authority as Police Sergeants and Detective Sergeants, described in .Port Authority Job 
Specifications 2605 and 2606, respectively, ("Sergeantsyy); and 

WHEREAS, the Port Authority Employees' Welfare Fund ("Welfare Fund") was established by the 
Board of Commissioners of the Port Authority to supplement employee benefit programs in place 
at that time for all employees of the Port ~ u t h o r i t ~ ;  and 

WHEREAS, the Port Authority has funded the Welfare Fund by designating that specific Port 
Authority funds be paid into the Welfare Fund for the benefit of the employees of the Port Authority; 

WHEREAS, the Port Authority Employment Relations Panel ("Panel") issued a Final Decision and 
Order in Improper Practice Charge No. IP 85-1 6- 19 concerning the Welfqe Fund; and 

WHEREAS, the Port Authority and the SBA are mutually desirous of setthg the SBAYs claims with 
' 

respect to the Welfare Fund; 

NOW, THEREFORE, the Port Authority and the SBA agree as follows: 

1. Effective on the date of execution of this agreement, Section IX of .the July 21, 1991 to 
January 20,2003 Memorandum of Agreement between the parties shall be amended to 
add the following new paragraph 2.a. and amended paragraph 5: 

24. On October 15,1999, each active Police Sergeant shall be provided with the Vision 
Care Plan (National Vision Administrators - Port Authority Sponsor No. 1007) 
provided by the Port Authority to managerial employees as of that date and such 
plan shall be the sole and exclusive vision care benefit provided to active Police 
Sergeants, except for safety eyewear as provided for in Section VII of this 
Memorandum of Agreement. If the Port Authority in its sole discretion chooses 
to change the provider of such insurance, the coverage which is to be provided 
shall be no less than that described above. The Port Authority will pay for each 
enrolled active member the full premium costs of such plan. 

-1- 
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5. During the term of this Memorandum of Agreement, the Port Authority will continue 
to pay the full cost of providing Port Authority Group Health Insurance for retired 
Police Sergeants who at the time of their retirement were members of the Port 
Authority Group Health Insurance Program or any alternate group health plan and, 
for Police Sergeants who retire on or after the date of execution of this Memorandum 
of Agreement, the Port Authority will also pay for the full cost of providing the 
prescription drug plan enumerated in Paragraph 2 of this Section, and, for Police 
Sergeants who retire on or after October 15, 1999, the Port Authority will also pay 
for the full cost of providing the Vision Care Plan enumerated in Paragraph 2.a.of 
this Section. The benefits available to any such retired Police Sergeant shall be those 
applicable to him at the time of his retirement. 

2. In consideration for the matters set forth in Paragraph 1, the SBA waives all claims 
against the Port Authority related to the Welfare Fund, including but not limited to any 
claim related to the sources of h d i n g  for the Welfare Fund; and agrees that hereafter 
Sergeants shall not be eligible for any benefits provided by the Welfare Fund to 
employees of the Port Authority. 

AGREED: 

FOR THE PORT AUTHORITY FOR THE PORT AUTHORITY POLICE 
SERGEANTS BENEVOLENT ASSOCIATION 

President 

Satember 17.1999 
DATE DATE 



POUCE HEADQUARTERS 
PORT AUHORITY TECHNICAL CENTER 
241 ERIE STREET, ROOM 309 
JERSEY UlY, NEW JERSEY 07310 

November 18,2004 

Sergeant Mark O'Neill, President 
Port Authority Police Sergeants 
Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

RE: SBA IMPROPER PRACTICE CHARGE NO. IP 01-46 

In full and complete settlement of IP 0 1-46 it is hereby agreed as follows: 

If an SBA union official (as described in LDD 3-98) is granted excused time off for union 
business on a day previously scheduled as vacation he shall be granted the excused time 
and any unused vacation days resulting therefrom shall be scheduled on dates mutually 
acceptable to the union official and the Commanding Officer. Any and all vacation days 
rescheduled as a result must be taken in the same calendar year as originally scheduled. ' 

If you concur please sign below and return one original to this office. z7iJb 
thleen W -Cullen 

General ~anfiger  
Police Labor Relations Administration 

Date: 
Sergeant Mark O'Neill, President 
Port Authority Police Sergeants 
Benevolent Association 



February 17,2005 

Mark O'Neill, President 
Port Authority Police 
Sergeants BenevoIent Association 

220 Bruce Reynolds Boulevard 
Fort Lee, New Jersey 07024 

PAUL D. SEGAUNI 
DIRECTOR 
LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3 596 FAX 

Dear Sergeant O'Neill: 

This letter responds to your request for assurances with respect to the unit work of Port Authority 
Police Sergeants in light of the provisions of my letter dated October 20,2004 to the President of 
the Port Authority Police Benevolent Association, Inc. relating to "ESU AND TELETYPE 
SPECIAL DETAILS". That letter is published in the Memorandum of Agreement between the 
P-ort Authority and the PBA on pages 406 through 408. 

Your specific concern relates to paragraph 7 of the aforementioned letter that states: 

"Police Officers who are members of the SOD Teletype special 
detail when not assigned to work the Teletype Special Detail may 
be assigned to any of the following functions: 

a. Police Headquarters or the Police Academy to perform 
administrative and . staff functions (excluding 
maintenance and chauffering of motor vehicles). 

b. Central Police Desk to perform any and all duties 
associated with the Central Police Desk." 

Please be advised that nothing in the foregoing letter is to be construed in any way to effect a 
transfer of the unit work of any Port Authority Police Sergeant. 

Sincerely yo- 

Labor ~&tions Department 

cc: Patrick Rooney, Esq. 
William Morrison, Esq. 
Gus Danese 



February 17,2005 

Sergeant Mark 07NeiIl 
President, Port Authority Sergeant 
Benevolent Association, Inc. 
220 Bruce Reynolds Blvd. 
Fort Lee, NJ 07024 

Dear Sergeant 07Neill: 

PAUL D. SEGAUM 
DIRECTOR 
LABOR RELATIONS DEPARTMEM 

3 GATEWAY CENFER, GROUND FLOOR 
NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

Upon execution, this letter agreement will be part of the Memorandum of Agreement 
between the Port Authority and the Port Authority Sergeants Benevolent Association. 

The parties hereby agree that in the event the Port Authority modifies the terms of AP 20- 
3.05 (revised January 16,2001) - concerning Excused Absence - to include as a reason 
for an excused absence bereavement leave because of a death of a grandparent or 
domestic partner, then Appendix H of this Memorandum of Agreement shall be 
appropriately modified to include these aforementioned classes of persons to those 
groups of persons for whom Excused Absence is authorized under Paragraph ID, A3 of 
Appendix H. 

~irect$ 
Labor Relations Department 

AGREED TO: 

  ark 0 '~ei l l ,  President 
- 

Port Authority Sergeants Benevolent Association 



PAUL D. SEGAUNI 
DIRECTOR 
LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER GROUND FLOOR 
NEWARK, NI 07102 

(973) 792-3580 
(973) 792-3596 FAX 

March 3,2005 

Sergeant Mark O'NeiI1 
President, Port Authority Sergeants 

Benevolent Association, Inc. 
220 Bruce Reynolds Blvd. 
Fort Lee, NJ 07024 

Dear Sergeant 0 '~e i l l :  

Effective immediately, the Port Authority Police Sergeants Benevolent Association is able to 
elect health coverage for a same-sex domestic partner as an eligible dependent. This coverage 
will be under the same terms and conditions as management employees. Employees seeking 
information on how to enroll their same-sex domestic partner under the Port Authority's group 
health plans should contact Employee Benefits at 212-435-2870. 

Sincerely, n 

Labor Relations Department 



MEDICAL HEARING 

Effective with the execution of this Memorandum of Agreement, hearings arising under 

PA1 20-1.09, Removal of an Employee for Mental or Physical Disability, Revised September 30, 

1970. will take place pursuant to Step Three of Appendix G of this Memorandum of 

Agreement, instead of a three-member Board appointed by the Executive Director. The sole 

issue before the arbitrator shall be "whether the employee is mentally or physically incapable of 

preforming his duties" and no authority is granted herein to consider any other issue arising 

under this Memorandum of Agreement or otherwise applicable state or federal law. The decision 

of the arbitrator shall be final and binding upon the Association, the employee and the Port 

Authority. 
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MEMORANDUM OF AGREEMENT executed this 16th day of April 2009 between THE 
PORT AUTHORITY OF NEW YORK AND NEW JERSEY (the “Port Authority”) and 
LOCAL 1400, TRANSPORT WORKERS UNION, AFL/CIO (the “Union”). 
 
PREAMBLE 
 

WHEREAS, the Union is the recognized representative of all employees in the 
class titles listed on Exhibit “A” annexed hereto (the “covered membership”); and  
 
 WHEREAS, the Port Authority and the Union have negotiated with respect to 
wages, hours, and other terms and conditions of employment; and   
 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and 
subject to the provisions of the Port Authority Labor Relations Instruction;  
 
 NOW, THEREFORE, it is agreed as follows: 
 
I. Salary and Salary Ranges 
  
 1. An increase of 3.50% will be effective on July 28, 2007. 
 2. An increase of 3.50% will be effective on July 28, 2008. 
 3. An increase of 3.50% will be effective on July 28, 2009. 
 4.   An increase of 4.50% will be effective on July 28, 2010. 
  
The salaries and salary ranges of the covered membership shall be those shown on the 
schedules annexed hereto as Exhibit “B”. 
 
II. Past Practices - Protection of Existing Terms and Conditions of Employment 
 

A. Unless a contrary intent is specifically expressed in this Memorandum of 
Agreement, all practices, procedures and policies governing existing terms and 
conditions of employment of employees in the covered membership which are not 
specifically enumerated or set forth in this Memorandum of Agreement, shall be 
maintained at not less than the highest standards in effect at the time of execution of 
this Memorandum of Agreement and, during the term of this Memorandum of 
Agreement, any such practice, procedure or policy pursuant to any rule, regulation, 
instruction, directive, memorandum, statute or otherwise and governing an existing term 
and condition of employment shall not be limited, restricted, impaired, removed or 
abolished unilaterally. 
 

B. A charge or complaint that the Port Authority has unilaterally limited, 
restricted, impaired, removed or abolished such a practice, procedure or policy 
governing an existing term and condition of employment which is not specifically 
enumerated or set forth in this Memorandum of Agreement shall be subject to and may 
be processed through the Grievance and Arbitration Procedure referred to in Section 
XIV of this Memorandum of Agreement.  Questions as to whether a practice, procedure, 
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or matter is a mandatory subject of collective bargaining will be referred to the Port 
Authority Employment Relations Panel for resolution. 
 

C. Nothing herein shall be deemed or construed to waive any rights of the Union 
or of any employee under any Port Authority Labor Relations Instruction in effect during 
the term of this Memorandum of Agreement. 
 
III. Shift Differentials 
 

A. Effective July 28, 2007, the Port Authority shall pay employees in the covered 
membership nine percent (9%) more than the hourly rates as set forth in Exhibit “B” for 
each hour or part thereof in excess of 30 minutes worked between the hours of 4:00 
p.m. and 8:00 a.m.  This additional payment shall not apply to any hour or part thereof 
worked in a tour of duty, which begins at or after 7:30 a.m. and ends at or before 4:30 
p.m. 
 

B. The Port Authority shall not pay shift differentials for any hours for which an 
employee in the covered membership is compensated at overtime rates. 
 
IV. Dues Check-off and Union Business 
 

A. Upon presentation of a dues check-off authorization form signed by an 
employee, which shall include all employees in the covered membership, the Port 
Authority shall deduct from the compensation due to the individual employee such dues 
and assessments as may be so authorized.  The amounts so deducted shall be remitted 
to the designated Union representative monthly.  For employees who have presented 
such an authorization form, said authorization shall remain in effect for the term of this 
Memorandum of Agreement; provided, however, that an employee may revoke such 
authorization by written notice acceptable to the Port Authority, filed with the Labor 
Relations Manager so long as said notice is received by said Manager no earlier than 
January 3, 2012 and no later than January 26, 2012 and provided further that failure to 
revoke the said authorization pursuant to this Section shall be deemed to be a waiver of 
the right to revoke said authorization.  Any such revocation so filed shall be effective 
upon the commencement of the second standard pay period following its filing. 
 

B. During the term of this Memorandum of Agreement, employees returning to 
positions in the covered membership from provisional appointments outside the covered 
membership’s negotiating unit will have their prior dues check-off authorizations 
reinstated without the necessity of any further action by the Union or the employee. 
 

C. The Port Authority will provide the Union with a copy of the minutes of the 
meetings of the Board of Commissioners and Committees thereof adopted after the 
execution of this Memorandum of Agreement, and of all PAI’s, OPI’s and TBI’s affecting 
the covered membership, and with any Office Memoranda affecting the covered 
membership prepared for bulletin board posting or general dissemination. 
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D. On a quarterly basis, the Port Authority will provide the Union with the names 
and addresses of employees in the covered membership.  
 

E. The material specified in Paragraphs C and D shall be mailed/emailed to the 
designated Union representative and shall be provided at no cost to the Union. 
 

F. The President of the Union or his/her designated representative shall have 
exclusive visitation rights at Port Authority facilities for the purpose of administering this 
Memorandum of Agreement and for purposes of recruiting Union membership and of 
explaining Union services and programs.  Such visits shall be limited to reserve rooms, 
locker rooms and other non-work facility areas reasonably designated by the facility 
manager or his/her designee and shall not interfere with facility operations. 
 

G. 1.  During the term of this Memorandum of Agreement, the President, Vice 
President, Recording Secretary and Treasurer of the Union shall be given full time off 
with pay and benefits to conduct Union business including all phases of contract 
administration.  The above listed Union representatives shall be able to bank 
appropriate sick time and shall be entitled to return to his/her last permanent position 
and facility with no loss of seniority. 
 
  2.  Additional excused time for Union representatives will be in accordance 
with Information Bulletin No. 23, (“Excused Time For Employee Organization 
Representatives”), dated August 14,1967, annexed hereto as Exhibit “C”, modified as 
follows: 
 

a.  During regularly scheduled work hours, Union representatives shall 
be allowed reasonable time away from regular duties with pay and 
benefits to attend hearings and other proceedings of the Port Authority 
Employment Relations Panel, arbitration hearings under the Grievance 
and Arbitration Procedure and disciplinary hearings under the 
Disciplinary Procedure. 
 
b.  The President of the Union will continue to have one hundred and 
twenty (120) eight-hour tours of excused time per year to be used at 
his/her discretion in addition to the time available to the Union. 
 
c. Any member may take an indefinite unpaid leave of absence to fill a 
full-time Union position with the International Union to which the 
member is elected or appointed.  Seniority for tour preference, 
vacation picks, and details will be maintained and the member upon 
leaving the Union position will be returned to his/her last permanent 
position at the Port Authority. 
 

  3.  Convenient parking arrangements will be provided to Union 
representatives on Union business at Port Authority facilities. 
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  4.  The Port Authority shall provide the Union with an opportunity to meet 
with new employees in the covered membership at any general Port Authority 
orientation. 
 
  5.  The Port Authority will continue to provide office space for the Union 
pursuant to the resolution of Grievance 16T-92.   Effective July 28, 2007, the Port 
Authority will increase the monthly rent reimbursement paid to the Union for office space 
to $7,000, which shall include parking. 
 

H. The Port Authority will, as soon as practical, implement voluntary deductions 
from employees’ wages to the T.W.U. International, C.O.P.E. 
 

I. The President or his/her designee may witness the methodology used when 
the Port Authority generates a random Alcohol and Controlled Substance testing 
selection pool. 
 

J. The Port Authority will accept reimbursement by the Union for “union 
business” time when no other union excused time is available and shall make 
appropriate payments to the Pension System. 
 
V. Health Benefits 
 

A. 1.  The Port Authority will provide Group Health Insurance (i.e., 
hospitalization, surgical/medical and major medical benefits) for each active employee 
whose Port Authority employment commenced before January 1, 1999, including 
sponsored child coverage, identical to the Group Health Insurance provided by Blue 
Cross and Blue Shield of Greater New York group contract No. GC-1743 in effect as of 
July 26, 1987 and Prudential Insurance Company of America, Inc. group policy No. G- 
14910 in effect for managerial employees as of July 26, 1987.  The individual maximum 
major medical benefit for each eligible active employee in the covered membership and 
his/her eligible dependents is one million dollars.  If the Port Authority in its sole 
discretion chooses to change the provider of such insurance, the coverage which is to 
be provided shall be no less than that described above.  The Port Authority will pay for 
each enrolled active member the full premium costs of such insurance. 
 

           2.  Effective on the date of execution of this Memorandum of Agreement 
or as soon thereafter as possible, all employees in the covered membership currently 
enrolled in the Indemnity Group Health Insurance Plan provided by Aetna/Blue Cross 
Blue Shield may enroll in a Health Maintenance Organization (HMO) or in the Preferred 
Provider Organization (PPO) Plan, provided by United Healthcare Group #197512, in 
effect for managerial employees as of September 1, 1998.  The Port Authority will pay 
for each enrolled active member the full premium cost of such insurance. 
 

 3.  Employees in the covered membership whose employment 
commenced on or after July 28, 2004, shall be enrolled in the PPO Plan provided by 
United Health Care Group #197512, in effect for managerial employees as of 
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September 1, 1998.  The Port Authority will pay for each enrolled active member the 
full premium cost of such insurance. 

   
B. During the term of this Memorandum of Agreement each active employee 

shall be provided with the prescription drug plan (Express Scripts (NPA) National 
Prescription Administrators - Port Authority Sponsor No. 1395) provided by the Port 
Authority to managerial employees as of November 1, 1997 and such plan shall be the 
sole and exclusive prescription drug benefit provided to active employees.  If the Port 
Authority in its sole discretion chooses to change the provider of such insurance, the 
coverage which is to be provided shall be no less than that described above.  The Port 
Authority will pay for each active member the full premium costs of such plan. 
 

C.   During the term of this Memorandum of Agreement each active employee 
shall be provided with the Vision Care Plan (National Vision Administrators - Port 
Authority Sponsor No. 1007) provided by the Port Authority to managerial employees as 
of January 1, 1998 and such plan shall be the sole exclusive vision care benefit 
provided to active employees, except for safety eyewear as provided for in this 
Memorandum of Agreement.  If the Port Authority in its sole discretion chooses to 
change the provider of such insurance, the coverage which is to be provided shall be no 
less than that described above.  The Port Authority will pay for each enrolled active 
member the full premium costs of such plan. 

D.   Employees hired before July 28, 2004 shall be given the opportunity to 
transfer from the PPO to an HMO or an HMO to the PPO during open enrollment 
periods and under conditions fixed by the carriers or health maintenance organizations. 

E.  The term “premium costs” as used in this Section shall mean premium costs 
established by the provider, including any increase in such costs in effect during the 
term of this Memorandum of Agreement. 

F.   During the term of this Memorandum of Agreement, the Port Authority will 
continue to pay the full cost of providing Port Authority Group Health Insurance for 
retired employees who at the time of their retirement were members of the Port 
Authority Group Health Insurance program and, for employees who retire on or after 
April 15, 1999 the Port Authority will also pay for the full cost of providing the 
prescription drug plan enumerated in Paragraph B. of this Section and the Vision Care 
Plan enumerated in Paragraph C. of this Section. The benefits available to any such 
retired employee shall be those applicable to him/her at the time of retirement. 
 

G.  All employees will continue to receive on an annual basis a Personal 
Information Profile (PIP) in lieu of the usual “benefits booklets”. 

 
H.  Employees may elect healthcare coverage for a same-sex domestic partner 

as an eligible dependant as set forth in Exhibit ”V”. 
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VI. Dental Benefits 
 

A. During the term of this Memorandum of Agreement, the Port Authority shall 
provide Group Dental Insurance to active employees in the covered membership, hired 
before July 28, 2004, identical to the Group Dental Insurance provided by Prudential 
Insurance Company of America Inc. Group Contract No. GH-14910 in effect for 
managerial employees as of January 1, 1985, now being provided by Metropolitan Life 
Insurance Company (MetLife) Group Number 302043 in effect for managerial 
employees as of January 1, 2001.  The Port Authority will pay for each active enrolled 
employee (and his/her eligible dependents) the full premium costs of such insurance. In 
the event the Port Authority improves the Group Dental Insurance benefits for 
managerial employees during the term of this Memorandum of Agreement, said 
improvements will be provided to the Union on not less than the most favorable terms 
provided to managerial (Service “B”) employees. 

 B.  The Port Authority shall provide Group Dental Insurance to all employees in 
the covered membership, hired on or after July 28, 2004, identical to the management 
dental plan provided by Metropolitan Life Insurance Company (MetLife) Group Number 
302043 in effect for managerial employees as of January 1, 2001 under the same terms 
and conditions as managerial employees except that the annual maximum benefit per 
covered person and their eligible dependents, shall be limited to  $2,000 exclusive of 
preventive procedures, including cleanings. 

C.  As an alternative to the Port Authority Group Dental Insurance, employees in 
the covered membership currently enrolled in the Dent-Care Plan will be permitted to 
continue in the Dent-Care Plan on the same terms and on the same basis as 
managerial employees with benefits no less than that provided to managerial 
employees.  The Port Authority will permit those employees enrolled in the Dent-Care 
Plan to change to coverage under the Group Dental Insurance identified in Paragraphs 
A. – C. of this Section.  Those employees changing from the Dent-Care Plan to Group 
Dental Coverage under Paragraph A. of this Section shall not be permitted to return to 
the Dent-Care Plan. 

D.  As used in Paragraph A. of this Section, the term “premium costs” shall mean 
premium costs established by the insurer, including any increase in such costs, in effect 
during the term of this Memorandum of Agreement. 

E.   During the term of this Memorandum of Agreement, employees shall be 
permitted to carry into retirement the Group Dental Insurance or the Dent-Care Plan, set 
forth in Paragraph A., applicable to him/her at the time of retirement, with the Port 
Authority paying the full premium of the Group Dental Plan and the retiree paying the 
cost of Dent-Care. 

F.  A copy of the Port Authority Group Dental Insurance policy and riders, if any, 
and the Dent-Care Plan contract covering employees, including the number thereof, and 
the premium costs per month to the Port Authority of such insurance or Dent-Care Plan, 
shall be provided by the Port Authority to the designated Union representative when 
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such policy, riders, or contract, and premium costs have been finally formulated. 
 
VII. Group Life Insurance 
 

A. During the term of this Memorandum of Agreement, the Port Authority shall 
pay for each active insured employee in the covered membership the full premium costs 
of Port Authority group term life insurance coverage applicable to such employee in an 
amount equal to three (3) times the employee’s base annual salary.  The terms “base 
annual salary” as used in this Section shall mean the salaries in effect as shown in the 
schedule annexed hereto as Exhibit “B” and any increase in such base annual salary 
during the term of this Memorandum of Agreement, adjusted to the nearest highest 
multiple of $1,000.00. 

B. Effective with the execution of this Memorandum of Agreement, each 
employee in the covered membership shall have the option, upon retirement prior to 
age 65, to continue coverage under the Port Authority Extended Group Life Insurance 
Plan up to the amount of such coverage applicable to him/her at the time of retirement 
up to age 65.  Each employee shall pay for such coverage of the life insurance premium 
base rate paid by the Port Authority, in effect at that time.  This same premium base 
rate is also used to calculate the Port Authority Managerial and Professional 
Employee’s contribution rate.   

C. A copy of the Port Authority Group Life Insurance Policy and riders, if any, 
covering employees in the covered membership, including the number thereof, and the 
premium costs per month to the Port Authority for such insurance, shall be made 
available for review by a designated TWU representative when such policy, riders and 
premium costs have been finally formulated. 

D.  Except as provided herein, effective January 1, 2004, the Port Authority will 
pay the premium cost of providing $20,000 of paid life insurance to employees who are 
age 65 and retired.  If an employee retires before age 65, then the retired employee 
may elect to maintain the $20,000 paid life insurance in force until they reach age 65, so 
long as the retired employee pays the premium costs of the $20,000 paid life insurance 
policy and so long as they pay for and continue the Port Authority Extended Life 
Insurance Plan (see paragraph B, above).  If the retired employee elects either:  i) not to 
pay the premium costs of the $20,000 paid life insurance coverage or; ii) not to pay to 
continue the Port Authority Extended Group Life Insurance Plan then the $20,000 paid 
life insurance coverage shall lapse.  If the employee is separated from employment with 
the Port Authority (e.g. by resignation or by discharge) without retiring the former 
employee may not elect to continue the $20,000 paid life insurance coverage. 

VIII. Employment Security/Transfer of Unit Work 
 

 During the term of this Memorandum of Agreement, there will be no further or 
additional transfer and/or reassignment of unit work currently and heretofore performed 
by employees in the covered membership without negotiations.  Employees displaced 
pursuant to the permissible transfer and/or reassignment of unit work in this 
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Memorandum of Agreement and as previously agreed to in prior Memoranda of 
Agreement shall not lose employment but shall be reassigned to other Port Authority 
jobs without loss of pay or benefits. 
 
IX. Seniority 
 
 Seniority rights of employees in the covered membership, and their status in 
such matters as selection of vacation, tour assignment, etc., shall be maintained and 
unless otherwise modified by this Memorandum of Agreement, shall be consistent with 
OPI 20-3x.14 (“Job Seniority”), effective July 15, 1970, and Information Bulletin No. 38 
(“Seniority”) and Information Bulletin No. 50 (“Tie Breakers”), and in the event the Port 
Authority acquires and absorbs the work force of additional facilities, the said seniority 
rights shall be protected. 
 
X. Transfers 
 

A. The current procedures for the submission of transfers for employees in the 
covered membership shall remain in effect.  An employee in the covered membership 
may, after being assigned to and actually working at a facility, submit a transfer 
application after three months of service. 
 

B. Union representatives, when auditing the proper application of transfer 
procedures, shall be entitled to review facility transfer lists.  Copies of such lists shall be 
provided to such representatives upon request. 
 

C. All transfer lists except those for Toll Collectors and Senior Toll Collectors 
which shall be administered by the Tunnels, Bridges and Terminals Department, shall 
be maintained by the Human Resources Department in accordance with OPI 20-2x.04 
(“Operating Instruction Pay Plan C and D (Non-Police) Transfer Procedure”), effective 
August 1, 1971, and shall be applicable to all employees in the covered membership.  
(Exhibit “D”) 
 
XI. Promotions 
 

A. Oral Boards will be retained by the Port Authority as a part of its selection 
procedure.  The Human Resources Director shall establish a roster of qualified board 
members, including only Service “B” and “F” personnel familiar with the techniques, 
objectives, and procedures of Oral Boards, and the members participating in any 
examination shall be selected from such roster.  Whenever feasible, a single board shall 
be used for all candidates participating in a particular evaluation. 
 

B. All promotion eligible lists pertaining to employees in the covered membership 
shall be of three years duration.  All promotion lists shall be maintained and approved 
by the Human Resources Department of the Port Authority. 
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XII. Provisional Assignments 
 

A. Provisional assignments shall be offered to qualified employees in the 
covered membership in accordance with their rank on the appropriate eligible lists.  
When the number of provisionally-assigned employees in a specific classification at a 
facility must be reduced, the provisional employee at the facility in the effected 
classification with the lowest rank on the appropriate eligible list will be the first one to 
be returned to his/her former permanent position. 
 

B. In the event a provisional assignment exceeds an aggregate of twelve (12) 
months within a three-year period, the employee in the covered membership who has 
held such provisional assignment will be made permanent in excess at that facility.  In 
the event a permanent position becomes vacant at that facility, the permanently 
assigned excess employee will fill that vacancy provided that it does not conflict with the 
existing transfer list. 
 
XIII. Substitution Rules 
 

For employees in the covered membership, OPI 20-3x.15 (“Operating Instruction 
Work in Higher Classes Compensation - T.W.U. Classes Only”), (Exhibit “E”) shall be 
deemed modified to compensate employees working in a higher classification at the 
higher rate from the first day of such work and for each day thereafter.  In the event a 
substitution is necessary, and where a promotion eligible list exists, the employee 
achieving the highest rank on the promotion eligible list who is working the tour that 
must be filled shall be selected unless it can be demonstrated by the unit supervisor that 
the senior eligible employee cannot carry out the responsibilities of the job. 
 
XIV. Grievance and Arbitration Procedure 
 

A. Policy 
 
 The parties hereby agree to encourage informal resolution of disputes and 
differences between them prior to the initiation of action pursuant to the within grievance 
procedure and further agree that all employees covered by this Memorandum of 
Agreement shall have the right to participate in such grievance procedure without 
interference, coercion, restraint, or discrimination of reprisal. 
 

B. Definition 
 

1. For the purposes of this Agreement, grievances are defined as any 
dispute concerning the application or interpretation of this Agreement or 
the alleged violation of any provision thereof; or any claim that the Port 
Authority has unilaterally limited, restricted, impaired, removed or 
abolished a past practice, procedure or policy governing an existing term 
or condition of employment which is not specifically enumerated or set 
forth in this Agreement. 
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2. Any complaint concerning the alleged violation by the Port Authority of any 

of its resolutions or instructions of general application relating to conditions 
of employment which do not involve the application, interpretation or 
claimed violation of this Agreement or of any past practice shall not be a 
grievance subject to this procedure but shall be processed through 
existing remedies. 

 
C. Time Limitations 

 
 The parties recognize the importance of processing all grievances as quickly as 
possible.  Accordingly, the number of days permitted for action or completion of 
procedures should be considered a maximum with the understanding that every effort 
should be made to expedite the resolution of all grievances. 
 

D. Procedure 
 

Step 1. Grievances shall be sent by the Union President or his/her designee 
in writing to the Facility Manager within thirty (30) calendar days of the 
occurrence of the event or action which gave rise to the grievance or within 
30 calendar days from the date when an authorized representative of the 
Union became aware or should reasonably have been expected to become 
aware of such occurrence or action. The grievance shall set forth all the 
specific facts of the event or action. The Facility Manager shall respond to the 
grievance in writing within five (5) working days of its receipt and send it to the 
Union President.  Saturdays and Sundays are excluded from the definition of 
working days. 
 
Step 2. If the parties fail to resolve the grievance as set forth in Step 1 or the 
Facility Manager fails to respond in writing within five (5) working days of 
receipt of the grievance, the Union may resubmit the grievance in writing 
within fourteen (14) calendar days thereafter to the Port Authority Manager of 
Labor Relations.  The grievance shall set forth the specific provisions of the 
Agreement or past practice in dispute and the remedy requested.  The 
President of the Union or his/her designee and the Port Authority Manager of 
Labor Relations or his/her designee shall meet at a regularly scheduled 
meeting to be held monthly for the purpose of attempting to resolve 
grievances without the necessity of arbitration. The Union shall provide the 
Port Authority with a proposed agenda of cases to be discussed and all 
relevant material at least five (5) business days prior to the scheduled 
meeting. The parties must come to the meeting prepared to discuss all cases 
on the agenda and the Port Authority will provide all relevant material that it 
has on the case. Within five (5) working days following such meeting, the 
Manager of Labor Relations shall respond to the grievance in writing, advising 
the Union President that it has been settled or the specific reasons for 
rejection of the same.  

 10 



 
Step 3. If the grievance is not resolved at Step 2, the President of the Union 
or his/her designee shall have the exclusive right to refer the grievance for 
determination to an Impartial Arbitrator within thirty (30) calendar days 
following the date of receipt of the response of the Manager of Labor 
Relations or the date on which such response was due, whichever occurs 
sooner.  The hearing shall be scheduled for a date no later than sixty (60) 
calendar days from the date of Demand for Arbitration. 

 
E. Panel of Impartial Arbitrators 

 
 The Union and the Port Authority hereby agree that the Panel of Impartial 
Arbitrators as set forth in Exhibit  “W”, to hear and determine grievances may be 
expanded if mutually agreed upon by both the Union and the Port Authority.  All hearing 
dates and the Impartial Arbitrator assigned to those hearings shall be mutually agreed 
upon.  In the absence of such agreement, the parties shall endeavor to allocate the 
hearings among the panel of Impartial Arbitrators on an equitable rotation basis.  The 
Port Authority shall be responsible for notifying, in writing, the Impartial Arbitrator and 
the Union of the date, time and place of the hearing. 
 

F. Powers of Impartial Arbitrator 
 
 The Impartial Arbitrator shall not have the power to add to, subtract from, or 
modify the provisions of this Agreement nor shall he/she have authority to determine 
any other issue not submitted in connection with the subject grievance. 
 

G. Decision of Impartial Arbitrator 
 
 The decision and award of the Impartial Arbitrator shall be final and binding upon 
the Port Authority and the Union.  Both parties consent to the jurisdiction of the 
Supreme Court of the State of New York for the purpose of seeking an order confirming 
or vacating the award. 
 

H. Fees and Expenses of Impartial Arbitrator 
 
 All fees and expenses of the Impartial Arbitrator shall be divided equally between 
the parties.  In the event the grievance as stated in the Demand for Arbitration is 
sustained by the Impartial Arbitrator, the Port Authority shall be responsible for payment 
of all fees and expenses of the Impartial Arbitrator.  Each party shall bear the cost of 
preparing and presenting its own case. 
 

I. Adjournments 
 
 All requests for an adjournment must be made to the Union President or the 
Assistant General Counsel, Employment Relations Unit of the Law Department.  The 
party requesting the adjournment shall bear all costs of the adjournment if any. 
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J. A stenographic record shall be kept in all arbitration hearings and a copy shall 

be provided to the Union at no cost.  All records of these hearings shall be available for 
inspection by the employee on his/her own time during ordinary business hours of the 
Port Authority for a period of twelve (12) months after the last day of the hearing. 
 

K. All arbitration hearings shall be scheduled between the hours of 10 a.m. and 
6 p.m.  Employees whose tour is outside of those hours may, with ten (10) days’ notice, 
have their tour changed without payment of schedule change premium.  All necessary 
witnesses will be excused for the day, with overtime when appropriate, for the purpose 
of attending arbitration hearings. 
 
XV. Disciplinary Procedure 
 

A. Introduction 
 

1.  No disciplinary action shall be taken against any permanent employee, 
except for good and sufficient cause or reason. For the purpose of this 
Section the following definitions as set forth in PAI 20-1.01 (“Categories of 
Port Authority Employment”), dated July 10, 1970, shall apply: 

 
a.  An “Employee” is any person regularly employed by the Port 

Authority upon a salaried basis whose compensation is 
computed on an hourly, daily, monthly, or yearly basis and who 
is not an outside consultant. 

 
b.  A “Permanent Employee” is any employee who has been 

continuously employed by the Port Authority for more than 
twelve months, except a person who is within one of the 
categories provided in subdivision d. (1) and d. (2) below. 
“Continuous employment” or words of similar import, means 
uninterrupted employment by the Port Authority, in any position 
or positions. Time spent on authorized vacation, sick leave or 
other authorized or excused absence with pay, is included in 
computing the period of continuous employment. 

 
c.  A “Probationary Employee” is: 

 
(1)  any person hired for a permanent position, who has not 

completed twelve months of service with the Port Authority, 
which is the working test period required for qualification as 
a permanent employee; or 

 
(2)  a permanent employee who has been promoted, transferred, 

or reassigned to a new position, and is serving a working 
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test period before attaining permanent status in the new 
position.  The probationary periods are: 

 
(a)  six months, for employees promoted, transferred or 

reassigned to Pay Plan B positions or to high level 
supervisory Pay Plan C positions.  (The Human 
Resources Director maintains a list of the Pay Plan C 
positions requiring six-month promotion probation.) 
 

(b)  three months, for employees promoted, transferred or 
reassigned to all other Pay Plan C positions. 

 
   d.  A “Temporary Employee” is any person: 
 

(1) who has been hired for a fixed period of employment, 
whether for more or less than twelve months; or 

 
(2) who has been hired to fill a position vacated either by an 

employee who has entered the armed forces of the United 
States of America, or by an employee absent on an 
authorized leave of absence. 

 
2.  No permanent employee shall be disciplined, except in accordance with 

the provisions of this Section and any disciplinary action taken by the Port 
Authority in violation of any provision of this Section shall be null and void 
and all records relating to such action shall be destroyed. 

 
B. Grounds for Disciplinary Action 

 
 The following are examples of good and sufficient cause or reason for 
disciplinary action against a permanent classified employee:  

 
1.  Substantial or repeated neglect or failure of the employee properly to 

perform his/her duties; 
 
2.  Substantial or repeated violation of rules and regulations; 
 
3.  Conduct seriously prejudicial to the Port Authority or the public interest. 

 
C. Types of Disciplinary Action 

 
1.  The following measures, when taken for disciplinary purposes, constitute 

disciplinary action within the meaning of this procedure.  No other types of 
disciplinary action are authorized. 

 
a. Dismissal from employment, including compulsory retirement. 
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b. Demotion to a grade or title having a lower rate of pay. 
 
c. Transfer to a grade or title having different types of duties or 

responsibilities. 
 
d. Compulsory leave of absence without pay. 
 
e. Reduction in seniority in cases where seniority lists affecting rights or 

privileges have been or are hereafter established. 
 
f. Official reprimand officially noted upon the employee’s record located 

in the Human Resources Department. 
 
g. Forfeiture of vacation or holiday privileges. 
 
h. Forfeiture of Port Authority passes. 

 
      2. The dismissal, demotion, transfer or compulsory retirement of an 

employee because of mental or physical incapacity substantially impairing 
the ability to perform his/her duties, or because of a reorganization of the 
Port Authority or one of its facilities, properties, departments or divisions, 
or any other administrative action affecting the position, status, pay or 
privileges of an employee, not taken for disciplinary purposes, is not 
considered to be disciplinary action and does not come within the scope of 
this procedure set forth in this Section.  Provision, however, has been 
made for a hearing at the request of the employee concerned, whenever 
the dismissal, demotion, transfer, or compulsory retirement of a 
permanent employee is contemplated on the ground of mental or physical 
incapacity as set forth in Section XVI of this Agreement. 

 
D. Disciplinary Procedures 

 
      1.  Sick Absence related discipline will be handled pursuant to the Sick 

Absence Disciplinary Policy and Five Step Progressive Discipline System 
attached as Exhibit “U”. 

 
      2.  Notice of Intention to Discipline 

 
a.  In order to commence a disciplinary proceeding against an employee, 

other than as set forth in D.1. above, the Assistant General Counsel, 
Employment Relations Unit of the Law Department or his/her designee 
shall serve the employee either personally or by registered mail, return 
receipt, with a Notice of Intention to Discipline (the “Notice”). The 
Notice shall set forth the name of the employee charged, the 
employee’s employee number, title, facility and a brief statement of 
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each alleged offense, the facts, circumstances and reasons upon 
which the intended discipline is based, including the specific rule, 
regulation or duty alleged to have been violated, the date, time of 
occurrence or occurrences, the name of the supervisor initiating the 
discipline, the names of any witnesses with knowledge thereof and the 
discipline requested by the Port Authority. 

 
b.  The Notice must be served upon the employee no later than thirty (30) 

calendar days from the date of the last occurrence upon which the 
discipline is based or the date when the charging Department should 
reasonably have known of the occurrence.  A copy of the Notice shall 
be faxed to the President of the Union within twenty-four (24) hours of 
service upon the employee. 

 
c.  Where the offense alleged in the Notice consists of more than one 

incident of the same kind, no prior incident may be included which 
occurred more than two years prior to the date of the last incident 
where a major penalty is sought and one year from such date where a 
minor penalty is sought. 

 
      3.  Meeting in an Attempt to Resolve Disciplinary Matters 

 
a.  Within fourteen (14) days following the service of the Notice, the 

President of the Union or his/her designee and the employee shall 
meet with the Assistant General Counsel, Employment Relations Unit 
of the Law Department or his/her designee and the supervisor initiating 
the disciplinary proceeding, for the purpose of attempting to resolve the 
matter without the necessity of a formal hearing.  Should the parties fail 
to agree upon a resolution, the Port Authority shall submit the matter 
for hearing before one of the Impartial Arbitrators, which hearing shall 
be held no later than sixty (60) days from the date of service of the 
Notice. 

 
b.  Prior to the aforesaid meeting, the Port Authority will provide the Union 

with any and all written memos, statements and other documentation, 
evidence, names of witnesses to the event or events and all other 
material which is in possession of the Port Authority which relates to 
the events in question and the charges, including all exculpatory 
material.  The Union and/or the employee shall be granted access to 
log books and other relevant records necessary to prepare his/her 
defense. 

 
c.  Should the parties fail to agree upon a resolution of a disciplinary 

proceeding, the Port Authority shall submit the matter for hearing 
before an Impartial Arbitrator.  The Impartial Arbitrator shall be 
selected and designated by mutual agreement of the parties with the 
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understanding that whenever possible such designation shall be 
rotated among the members of the panel. 

 
d.  The hearing shall be held no later than sixty (60) days from the service 

of the Notice upon the employee, except however, that such hearing 
hall be held no later than thirty (30) days from the date of service of the 
Notice if the employee has been suspended without pay or if for any 
other reason his/her wages have been withheld. 

 
E. Hearings 

 
1.  Major/Minor Hearings 

 
Minor disciplinary hearings shall be held where the discipline requested by 
the Port Authority is an official reprimand, forfeiture of a holiday, forfeiture 
of Port Authority passes, vacation forfeiture of less than 20 days, or a 
compulsory leave of absence without pay of less than 30 days.  Major 
disciplinary hearings shall be held where the discipline requested by the 
Port Authority is dismissal, demotion, transfer, reduction of seniority, 
vacation forfeiture of 20 days or more, or a compulsory leave of absence 
without pay of 30 days or more. 

 
2. Impartial Hearing Officer 

 
a. It shall be the function of the Impartial Hearing Officer to determine the 

truth or falsity of the charge; and if in the opinion of the Impartial 
Hearing Officer the charge is sustained, to determine appropriate 
disciplinary action. The Impartial Hearing Officer shall proceed 
promptly with a hearing, and shall receive testimony and evidence 
offered by the employee and the complainant, and in addition, may 
summon witnesses and require the production of records and other 
data he/she deems appropriate to the hearing of the charges and the 
determination of the discipline. 

 
b. The Impartial Hearing Officer shall not make any investigation except 

for the purpose of determining whether there is pertinent testimony or 
evidence which has not been produced, and any witnesses or 
evidence produced at the request of the Impartial Hearing Officer shall 
be presented at the hearing. 

 
3. Conduct of Hearings 

 
a. The Port Authority shall be responsible for notifying in writing the 

Impartial Arbitrator, the employee and the Union of the date, time and 
place of the disciplinary hearing.  The notice of hearing may be served 
by fax to the Union and must be served either personally or by 
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registered mail, return receipt, upon the employee at his/her last known 
address on file with the Port Authority.  The notice of hearing must be 
received by the Union and the employee no less than ten (10) 
business days, excluding legal holidays, prior to the date of the 
hearing.  In determining whether the employee has had ten (10) 
business days’ notice of the hearing, the following shall be deemed to 
be legal holidays: New Year’s Day, Martin Luther King Day, Lincoln’s 
Birthday, President’s Day, Memorial Day, Independence Day, Labor 
Day, Columbus Day, Election Day, Veterans Day, Thanksgiving Day, 
and Christmas Day, and in the event any of these days falls upon a 
Sunday, the following Monday. 

 
b. Except as otherwise provided, or unless otherwise modified, the 

procedure and conduct of such hearings and all incidental proceedings 
shall be determined by the Impartial Hearing Officer, but in any event: 

 
(1) hearings shall be conducted informally; 
 
(2) the employee may appear in person or by an authorized 

representative; and the employee and his/her representative may 
produce, examine or cross-examine witnesses, submit other 
evidence, make oral arguments and submit memoranda or other 
written statements;  

 
(3) a stenographic record shall be kept in all major disciplinary 

proceedings and a copy shall be provided to the Union at no cost. 
All records of a major discipline shall be available for inspection by 
the employee on his/her own time during ordinary business hours 
of the Port Authority for twelve (12) months after the last day of the 
hearing; 

 
(4) except as provided in Paragraphs B. and E. 4., no evidence of prior 

misdeeds or offenses other than those charged shall be received or 
inquired into. 

 
c. The Impartial Hearing Officer may call and examine such witnesses as 

he/she deems necessary or appropriate. 
 

d. In general, the order of procedure at the hearing shall be as follows, 
but the Impartial Hearing Officer may vary the order of procedure in 
his/her discretion: 

 
First: The alleged offense or violation and/or an opening statement 
shall be presented by the Port Authority.  The employee or his/her 
representative shall be requested to state summarily the employee’s 
position with respect thereto. 
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Second: The testimony and other evidence in support of the charges 
shall be received.  Each witness in support of the charges shall be 
subject first to direct examination by the Impartial Hearing Officer (and 
if the charges are preferred by a member of the Port Authority staff, by 
such member or his/her representative) and then to cross-examination 
by the employee or his/her representative, and thereafter to such re-
direct or re-cross examination as may be necessary. 
 
Third: The testimony and other evidence for the employee shall then 
be received.  Each witness for the employee shall be subject first to 
direct examination by the employee or his/her representative, and then 
to a cross-examination by the Impartial Hearing Officer (and if the 
charges are preferred by a member of the Port Authority staff, by such 
member or his/her representative), and thereafter to such further re-
direct or re-cross examination as may be necessary. 
 
Fourth: The testimony and evidence in the nature of rebuttal and 
surrebuttal shall then be received in that order. 
 
Fifth: In cases where charges are preferred by a member of the Port 
Authority staff, such member or his/her representative shall be 
permitted to make a statement summarizing the testimony and 
evidence and making recommendations with regard to disciplinary 
action. 
 
Sixth: The employee or his/her representative shall be permitted to 
make a statement summarizing the evidence, and to present any 
pertinent oral arguments. 
 
Seventh: In lieu of or in addition to oral statements and arguments, the 
Impartial Hearing Officer may receive written memoranda or briefs in 
support of the charges or in favor of the employee. 

 
4.  Findings 

 
a. Within thirty (30) days following the conclusion of a hearing the 

Impartial Hearing Officer shall make the findings.  The findings shall be 
in writing and shall refer to each separate charge and shall state 
whether each charge is “sustained” or “not sustained.”  The Impartial 
Hearing Officer, if he/she desires, may accompany the findings with 
opinions in writing explaining the reasons for the findings. 

 
b. The Impartial Hearing Officer shall make a determination for 

disciplinary action if he/she finds the charges sustained and, in so 
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doing, may receive and consider the employee’s Performance Rating 
Reports and any records of prior disciplinary proceedings. 

 
c. The decision and award of the Impartial Hearing Officer shall be final 

and binding upon the Port Authority, the Union and the employee. 
 

5.  Fees and Expenses 
 

All fees and expenses of the Impartial Hearing Officer shall be divided 
equally between the parties, except that the Impartial Hearing Officer shall 
have the discretion, in appropriate cases, to direct that fees and expenses 
of the Impartial Hearing Officer, or a percentage in excess of 50%, shall 
be paid by the Port Authority should the Impartial Hearing Officer fail to 
sustain the discipline requested or imposed. Each party shall bear the cost 
of preparing and presenting its own case. 

 
6.  Scheduling of Hearings 

 
All disciplinary hearings and meetings shall be scheduled between the 
hours of 7:00 a.m. and 7:00 p.m. Employees participating in a minor 
discipline hearing whose tour of duty is outside those hours may, with ten 
(10) days’ notice to the employee, have their tour of duty changed without 
payment of schedule change premium.  Under no circumstances will a 
disciplinary hearing or meeting be held on an employee’s regular day off 
or on a vacation day.  All necessary witnesses will be excused from duty, 
with overtime when appropriate, and with all applicable benefits for the 
purpose of attending disciplinary hearings.  In major discipline cases only, 
the employee and all necessary witnesses will be excused for the tour.  All 
participants in a major discipline case must provide their own 
transportation to the hearing. 

 
7.   Discovery 

 
a. No later than five (5) business days prior to the hearing the Port 

Authority will provide the Union with any and all written memos, 
statements and other documentation, evidence, names of witnesses to 
the event or events and all other material which is in the possession of 
the Port Authority which relates to the events in question and the 
charges.  The current practice pursuant to which the Union and/or the 
employee is permitted access to log books and other records in order 
to prepare his/her defense shall continue. 

 
b. Failure to provide exculpatory material and/or failure to comply with a 

material provision of this negotiated agreement shall cause the charge 
to be dismissed with prejudice.  Other failures on the part of the Port 
Authority to comply with this negotiated agreement shall be considered 
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by the Impartial Arbitrator who shall have authority to use his/her 
discretion to determine what remedy, if any, shall be granted to the 
employee. 

 
8.  Adjournments 

 
The employee shall be entitled to one 10-day adjournment of the hearing. 
He/she shall also be entitled to one other adjournment of the hearing, if 
the proof offered at the hearing is at variance, in any material respect, with 
the Notice.  The Impartial Hearing Officer may use his/her discretion to 
grant any other adjournments. 

 
F. Temporary Suspensions Without Pay 

 
1.  Any employee may be temporarily suspended without pay pending the 

completion of disciplinary proceedings; and such temporary suspension 
shall not be deemed to constitute disciplinary action unless the charges 
are thereafter sustained. 

 
2. If the charges are sustained, and if as a result one or another of the 

following types of disciplinary action is taken, such disciplinary action shall 
be effective as of the day upon which the employee was suspended: 
dismissal; demotion; transfer; compulsory leave of absence without pay. 

 
3.  If the charges are not sustained, the employee shall be restored to duty 

upon the completion of the disciplinary proceedings, and shall then 
receive his/her full pay for the period during which he/she was temporarily 
suspended. 

 
4.  No employee shall be suspended without pay unless the Port Authority 

meets upon request of the Union with the Union and/or the employee 
within three working days following service of the notice upon the 
employee and the Union. 

 
5.  Nothing contained in the Disciplinary Proceedings Section shall be 

deemed to prevent suspending employees with pay, pending the 
completion of disciplinary proceedings or for other administrative 
purposes. 

 
G. Waiver of Rights, Resignations Pending Disciplinary Proceedings 

 
1.   An employee may waive his/her right to a hearing, and may do so either 

before or after the hearing has commenced.  All such waivers must be in 
writing. No employee shall be requested to sign a waiver unless the 
President of the Union or his/her designee is present. 
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2.   The failure to appear at a hearing after notice shall constitute a waiver of 
such hearing unless the Impartial Hearing Officer finds such failure 
excusable. 

 
3.   An employee may resign at any time, and in that event any disciplinary 

proceedings against the employee shall terminate, but unless the charges 
are dropped or withdrawn, the charges shall be filed with the employee’s 
record and entry made “Resigned under charges pending disciplinary 
hearing.” 

 
H. Docket Entries 

 
 The Director of Human Resources shall enter in a special docket the name of the 
employee against whom the action is sought, the name of the complainant, the name of 
the person who endorsed the charges and any other data with respect to the 
proceedings, as, for example, the date upon which the charges were served upon the 
employee, the date set for hearing and adjournments, whether the right to file briefs was 
requested and the date fixed for such filing, the findings of the Impartial Hearing Officer, 
etc. Each case shall be numbered consecutively. 
 

I. Union Time Off 
 
 The President of the Union shall have the right to designate one Union 
representative to have full time off with pay and benefits for the purpose of 
representation of members served with the Notice as set forth in § IV G.2. 
 
XVI. Medical Hearings 
 

A. This provision applies only to permanent classified employees (see PAI 20- 
1.01 “Categories of Port Authority Employment”, dated July 10, 1970.) 
 

B. No permanent classified employee shall be removed from his/her position 
because of mental or physical disability without a hearing as described below, unless 
such hearing is waived. 
 

C. In all cases where an employee is to be removed from his/her position for 
reasons of mental or physical disability, the Assistant General Counsel, Employment 
Relations Unit of the Law Department notifies the employee in writing of the intention to 
do so and informs the employee of his/her right to a hearing. Such notice is delivered to 
the employee or mailed to his/her last known address as appearing in the Human 
Resources Department’s records. 
 

D. If either the employee or the Union fails to request a hearing within fourteen 
(14) days after the delivery of such notice, such hearing is considered waived. 
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E. If the employee or the Union requests a hearing, the hearing shall be before 
an Impartial Arbitrator selected from the panel as agreed to by both parties. 
 

F.  Removal Procedure 
 

1.   Dismissal, demotion, application for involuntary retirement and other 
actions which substantially change the employee’s duties and 
responsibilities are understood to be included within the meaning of the 
language, “removal of an employee from his/her position.” 

 
2.   The initiative in each case is to be taken by the department head in the 

form of a memorandum addressed to the Assistant General Counsel, 
Employment Relations Unit of the Law Department, recommending the 
particular action to be taken. 

 
3.   The Assistant General Counsel, Employment Relations Unit of the Law 

Department notifies the initiating department head whether the 
recommendation is approved or disapproved. 

 
4.   If the recommendation is approved, the Assistant General Counsel, 

Employment Relations Unit of the Law Department sends out the letter of 
notification to the employee.  It is the responsibility of the Assistant 
General Counsel, Employment Relations Unit of the Law Department to 
follow up the notification.  At the end of the fourteen (14) day period 
provided, the Assistant General Counsel, Employment Relations Unit of 
the Law Department notifies the initiating department if there is no 
response from the employee and therefore the right to a hearing has been 
waived.  If there is an earlier response from the employee requesting a 
hearing, the Assistant General Counsel, Employment Relations Unit of the 
Law Department notifies the initiating department so that an Impartial 
Arbitrator may be selected and a hearing scheduled. 

 
5.   It is the additional responsibility of the Law Department to provide such 

services to the Impartial Arbitrator as may be required. 
 
G. Hearing Procedure 

 
1.   The Impartial Arbitrator investigates and determines whether the 

employee is mentally or physically incapable of performing his/her duties. 
The findings and recommendations of the Impartial Arbitrator shall be final 
and binding upon the Union, the employee and the Port Authority. 

 
2.   The Impartial Arbitrator shall afford the employee an opportunity to appear 

before him/her in person, or by representative, to make a statement and to 
produce medical testimony, medical certificates and other pertinent data.  
The failure of an employee to appear in person or by representative before 
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the Impartial Arbitrator is considered a waiver of his/her right so to do, and 
if the employee is unable to attend, due to mental or physical disability, 
that fact may be taken into consideration by the Impartial Arbitrator in 
arriving at his/her conclusion. 

 
3.   The Impartial Arbitrator is not confined to evidence and testimony 

presented at hearings at which the employee is present, but may base 
his/her findings and recommendations upon investigations made or data 
received outside of such hearings. 

 
4.  The fee of the Impartial Arbitrator shall be paid by the Port Authority.  

Each party however shall bear the cost of preparing and presenting its 
own case. 
 

XVII. Vacations 
 

A. The vacation policies, procedures and allowances as set forth in PAI 20-3.01 
(“Vacations”), dated October 17, 1974, incorporating Change Notice No. 119 and 
annexed hereto as Exhibit “F”, shall apply to employees in the covered membership. 
 

B. Facility vacation schedules shall encompass all weeks of the calendar year 
except that for those weeks in which peak staffing is required by the facility manager, a 
minimum of one employee in each classification may, in any such week, elect to take 
his/her vacation. 
 

C. Vacation forfeiture shall be effected only pursuant to the Disciplinary 
Procedure set forth in Section XV. 

D. Upon the execution of this Memorandum of Agreement employees in the 
covered membership may exchange vacation as set forth below.  If an employee meets 
either of the criteria set forth in Paragraph 1. or 2., below; they may elect to receive 
either a bi-weekly or lump sum cash payment. 

1.   Employees, who have perfect attendance during the period December 1st 
through November 30th, may elect to exchange up to one year’s allowance 
(beyond 10 days) of their following year’s vacation allowance for a bi-
weekly or lump sum cash payment.   

2.   Employees who have 3 or less days of sick or IOD absence during the 
period December 1st through November 30th may exchange up to 5 days 
of their following year’s vacation for a bi-weekly or lump sum cash 
payment. 

 
XVIII. Sick Leave Allowance Plan 

 
A.  All employees in the covered membership hired on or after the execution of 

the Memorandum of Agreement shall earn a maximum of ten (10) sick days per year.  
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Employees hired prior to execution of the Memorandum of Agreement shall continue to 
earn a maximum of twelve (12) sick days per year.  All employees will earn one day per 
month during the year in accordance with the existing policy until their annual maximum 
allowance of sick days is reached.       

 
B.  The Director, Labor Relations may extend sick leave benefits beyond the 

limits stated above but only after all the employee’s sick leave benefits have been 
exhausted.  In evaluating whether to extend such benefits, the Director, Labor Relations 
shall consider the entire record of the employee including his/her performance and 
attendance.       

 
C.  An employee who fails to report to work on work days immediately adjacent 

to or on Port Authority holidays must provide his/her supervisor with a Doctor’s note 
immediately upon his/her return to work in order to be compensated for such absence.    

 
D.  Representatives of the Port Authority and the Union shall cooperate to control 

any abuses of the foregoing plan.      
 
E.  The Sick Leave Incentive Plan set forth in Exhibit  “G” annexed hereto shall 

apply to employees in the covered membership. 
 

XIX. Injury on Duty - Definition and Procedure 
 

A. To be classified as an “injury on duty” the injury must occur while the 
employee was: 

 
1. on duty; or 
 
2. on a meal or relief period during a tour of duty while on the facility 

premises; or  
 
3. en route to or from his/her work station while on the facility premises, 

including proceeding directly to or from a designated parking area 
assigned to that facility, or engaged in preliminary or postliminary work 
activities on the facility premises normally associated with the employee’s 
duties and responsibilities up to twenty (20) minutes before or after a tour 
of duty. 

 
B. No injury shall be classified as an “injury on duty” if it resulted from: 

 
1. conduct which the employee knew or should have known created a risk of 

injury including the use of prescription drugs; or 
 
2. impairment due to the use of alcohol or an illegal drug; or 
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3. the employee’s failure to follow safety instructions and/or failure to wear 
required safety equipment provided to the employee. 
 

          C.  If an employee is injured under any of the circumstances set forth in 
Paragraph A. above, he/she must report the injury to his/her supervisor immediately.  
The employee must complete and submit a PA Form 360 within twenty-four (24) hours 
after the injury occurs.  If an employee is unable to complete the PA Form 360 due to 
the severity of the injury, or for other good and sufficient cause the supervisor must 
complete the PA Form 360 within twenty-four (24) hours of the occurrence of the injury. 

 D.  Days absent from work during the first occurrence of absence directly 
resulting from a classified injury on duty shall not result in a diminution of the 
employee’s sick bank or count as a sick absence. 

E.  An employee who was absent due to a classified injury on duty and who is 
returned to full duty by management after the Office of Medical Services (OMS) has 
determined that the employee is medically fit to resume his/her full duties and who 
thereafter is absent additional time from work due to the original injury will have such 
additional time absent recorded as sick absence and deducted from his/her sick bank. 
           

 F.  An employee who was absent due to a classified injury on duty and who is 
conditionally returned to full duty by management after OMS has determined that the 
employee is medically fit to resume his/her full duties on a conditional basis, must be re-
evaluated by OMS within twelve (12) calendar days of returning to work.  In the event 
the conditional basis is not removed by OMS at the time of the first evaluation, the 
employee must be re-evaluated by OMS every twelve (12) calendar days thereafter in 
order that a medical determination may be made whether or not the conditional basis of 
such return may be removed.  
 

An employee who was absent due to a classified injury on duty and who is 
returned to duty with a medical restriction by management after OMS has determined 
that the employee is medically fit to resume his/her duties with a medical restriction, 
must be re-evaluated as determined by OMS in order that a medical determination may 
be made whether or not the medical restriction may be removed.  
 

As long as the employee remains conditionally returned or returned to duty with a 
medical restriction, any time absent from work directly due to the original injury will be 
recorded as part of the initial absence due to the injury on duty.  However, once the 
conditional basis of return or medical restriction has been removed, if the employee 
thereafter is absent additional time from work due to the original injury he/she will have 
such additional time absent recorded as sick absence and deducted from his/her sick 
bank.   
 

The administration of conditional return and medical restriction shall be applied 
both reasonably and fairly.  The parties recognize that the goal of all involved is to 
return employees to work as soon as practicable.  Accordingly, a return to work on a 
conditional basis or medical restriction shall be utilized as needed and in an 
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evenhanded manner.  However, those individuals who are returned to work on a 
conditional basis or medical restriction shall not impact upon an individual who is at a 
higher level and must perform the work he/she would normally perform within the job 
specification (and within the limitations set by OMS) while at the same time not affecting 
another employee in that job classification who is not on a restriction.  
 

G.  In cases of injury on duty where there is a disagreement between the Port 
Authority Office of Medical Services (OMS) and a Union employee’s treating physician 
concerning whether a) the Union employee is medically fit to return to full duty, or b) is 
medically fit to return to duty under a medical restriction, or c) is not medically fit to 
return either to full duty or under a medical restriction, the OMS shall provide to the 
Union employee a list of at least three physicians from among whom the Union 
employee shall, within 48 hours of receipt of the list, notify OMS of his/her selected 
choice and will promptly make an appointment for the purpose of obtaining a medical 
opinion on this issue.  If the Union employee requests an additional list of at least three 
physicians, then the OMS shall provide an additional list to the Union employee, 
provided that the Union employee makes such request in writing to the OMS within 
three working days of the Union employee’s receipt of the first list.  The opinion of that 
physician as to whether a) the Union employee is medically fit to return to full duty, or b) 
is medically fit to return to duty under a medical restriction, or c) is not medically fit to 
return either to full duty or under a medical restriction shall be final and binding on the 
Port Authority, the Union employee and the Union and not subject to the Grievance 
Arbitration Procedure of the Memorandum of Agreement. 

 
XX. Long-Term Disability 
 
 Employees in the covered membership shall have the long-term disability plan in 
effect for managerial employees as of December 31, 1986, and as in effect for members 
of other bargaining units. 
 
XXI. Indemnification 
 
 The Port Authority will defend and indemnify all employees in the covered 
membership against civil liability arising from activities and/or omissions within the 
scope of their employment.  The Port Authority will not, however, defend or indemnify 
an employee in a criminal matter, or defend or indemnify where a judgment or award is 
found against the employee if it is the result of a criminal act and, in addition, will not 
pay any award for punitive damages found against said employee. 
 
XXII. Step Increase 
 
 The Port Authority will continue to have the right, for cause, to deny, withhold or 
temporarily withhold, prospectively, a step or in-grade increase.  Such action will be 
governed by the same procedures which govern discipline, as set forth in Section XV. 
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XXIII. Military Leave 
 

A. Employees in the covered membership who are on involuntary short-term 
military leave shall not be scheduled to work on the Saturday or Sunday immediately 
following their return from such duty if the duty terminates on a Friday nor shall they be 
scheduled to work on the Sunday immediately following their return from such duty if the 
duty terminates on a Saturday. 
 

B. Military leave shall be administered subject to applicable law and, when not 
inconsistent with applicable law, shall be administered pursuant to PAI 20-3.10 (“Military 
Leave”), dated August 24,1972 annexed as Exhibit “H”, except as modified in 
Attachment B (Memorandum – Mary Lee Hannell to Joseph J. Seymour dated April 29, 
2003). 
 
XXIV. Excused Absence; Compassionate Leave; Personal Leave 
 

A. Except as set forth herein, excused absences shall be governed by PAI 20- 
3.05 (“Excused Absences”), dated August 3, 1967, annexed hereto as Exhibit “I”. 
 

B.  In addition, during the term of this Memorandum of Agreement, employees in 
the covered membership shall be granted up to three (3) days of compassionate leave 
without pay in any one calendar year to attend the funeral of a relative or for the serious 
illness of a member of their immediate family (spouse, child, parent, brother, sister, 
spouse’s parent, other person living in the employee’s home), when such time off is not 
otherwise covered by PAI 20-3.05 (“Excused Absences”), dated August 3, 1967.  

C.  During the term of this Memorandum of Agreement, the excused absences 
set forth in Section III, Paragraph A. 5, 6, 7, and 8 of PAI 20-3.05 shall be deemed 
stricken from the said PAI, and effective April 7,1987, in lieu thereof, employees in the 
covered membership shall each receive four (4) days of paid excused absence per 
annum for such reasons as the employee may deem necessary.  Effective June 30, 
1992, employees in the covered membership will no longer receive excused time for 
donating blood to the Port Authority Blood Bank. 

 D.  Employees who have perfect attendance (no sick absences, IOD, or 
unexcused absence) for the twelve (12) month period from December 1 to November 
30 shall be eligible to convert sixteen (16) hours of compensatory time to personal leave 
days in the calendar year following the close of the twelve (12) month review period 
(December 1 – November 30).  Employees who have utilized five (5) or less sick days 
during the review period shall be able to convert eight (8) hours of compensatory time to 
a personal leave day as set forth above.  In the year 2004, all employees in the covered 
membership shall be able to convert eight (8) hours of compensatory time to a personal 
leave day.  

E.  The following pro-rata schedule of personal days shall apply during an 
employee’s first year of employment.  New employees hired after February 15 but 
before May 15 shall receive three personal days; those hired between May 15 and 
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before August 15, two personal days; and those between August 15 and before October 
15, one personal day.  Employees hired on or after October 15 shall not receive any 
personal days that year. 

F.  Employees requesting personal excused time should give as much notice as 
possible in order to avoid scheduling conflicts.  Requests by employees for excused 
absences, as set forth in Paragraph C of this Section, shall not be unreasonably denied.  
Denial for such time off shall not be predicated upon the need to cover the tour on an 
overtime basis. 

 
XXV. Leave of Absence 
 

A. The leave of absence policy for employees in the covered membership shall 
be as set forth in PAI 20-3.06 (“Leave of Absence”), dated June 30, 1976, annexed 
hereto as Exhibit “J”. 
 

B. The maternity leave of absence policy for employees in the covered 
membership shall be as set forth in PAI 20-3.12 (“Maternity Leave”), dated August 6, 
1981, annexed hereto in Exhibit “K”. 
 
XXVI. Jury Duty 
 
 Employees in the covered membership involuntarily serving jury duty for a period 
not exceeding three (3) consecutive weeks shall have their work schedules adjusted, if 
necessary, to provide the Saturday and Sunday off which fall between jury duty weeks. 
Work schedules for weekends immediately preceding or following jury duty shall not be 
adjusted. 
 
XXVII. Compensatory Time 
 

A. Employees in the covered membership may continue to bank up to ninety-six 
(96) hours of positive compensatory time.  Effective September 20, 1987, overtime 
hours to be banked will be limited to Fair Labor Standards Act (FLSA) overtime.  (FLSA 
overtime hours are hours actually worked in excess of 40 in a seven consecutive day 
period in accordance with the FLSA.) 

B. During the term of this Memorandum of Agreement, each employee shall be 
afforded the option of designating up to 96 hours in a compensatory time bank in lieu of 
receiving overtime pay.  Each employee exercising this option may during every other 
pay period, designate or redesignate a maximum number of hours (not to exceed 96 
such hours) to be included in his/her compensatory time bank.  Compensatory time not 
applied to reduce negative compensatory time balances shall accrue at the rate of one 
and one-half (1-1/2) hours for each one hour of overtime worked.  No compensatory 
time shall accrue after the designated maximum hourly limitation is reached, and any 
subsequent overtime shall be paid in cash.  If by reason of a redesignation of maximum 
hours to be banked, the number of hours in an employee’s compensatory time bank 
exceeds the new hourly maximum; the employee shall receive payment in cash at 
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straight time rates for all hours in excess of the new maximum.  Accumulated 
compensatory time may be taken off in accordance with established policies. 

C. Employees who have perfect attendance (no sick absences, IOD, or 
unexcused absence) for the twelve (12) month period from December 1 to November 
30 shall be able to convert sixteen (16) hours of compensatory time to personal leave 
days in the calendar year following the close of the twelve (12) month review period 
(December 1 – November 30).  Employees who have utilized five (5) or less sick days 
during the review period shall be able to convert eight (8) hours of compensatory time to 
a personal leave day as set forth above.  In the year 2004, all employees in the covered 
membership shall be able to convert eight (8) hours of compensatory time to a personal 
leave day. 

D. If approved by facility or division management, employees in the covered 
membership may be granted up to sixteen (16) hours of negative compensatory time.  
The repayment of negative compensatory time at straight time rates may be scheduled 
at the discretion of facility or division management for operation and scheduling 
reasons, such as for granting requested time off to other employees and for schedule 
deficiencies.  The scheduling of negative compensatory time may be accomplished 
without regard to the equalization of the overtime roster. 

E. Compensatory Time Requests:  

1. Requests for comp time will be granted subject to operational 
emergencies (including but not limited to snow emergencies, fires, floods, 
transit strikes and/or unusual circumstances), major holidays which 
includes any heavy travel day directly associated with that holiday, and the 
ability to cover the position with a qualified TWU employee. 

2. Requests for comp time may not be denied if the denial is predicated upon 
the need to cover the tour on an overtime basis.  Overtime assignments 
as a result of comp time requests will be covered on a voluntary basis.  If 
there are no volunteers to work overtime, the comp time request will be 
denied. 

3. Requests for comp time must be submitted in writing to the appropriate 
staff designated to handle comp time requests no earlier than thirty (30) 
calendar days and no later than ten (10) calendar days before the date 
requested. 

4. Requests for comp time will be processed on a first come, first served 
basis. 

5. If there are excess qualified members working a tour, an employee may 
make a request for comp time on less than ten (10) calendar days’ notice.  
Approval of comp time requests on less than ten (10) calendar days’ 
notice is subject to management’s discretion. 
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6. The appropriate staff will notify the employee of the status of his/her 
request as soon as possible, but no later than five (5) calendar days 
before the date requested.  If the request for comp time is made on less 
than ten (10) calendar days’ notice, the employee will be notified of the 
status of the request five (5) calendar days before the date requested if 
possible, or as soon as practicable. 
 

XXVIII. Schedule Change Premium 
 
 In accordance with past practice, schedule change premiums shall be paid 
pursuant to PAI 20-3.07 (“Work Schedules - Pay Plan C (Non-Police) Employees”), 
dated May 23, 1972, including Change Notice No. 93, dated June 29, 1973, (Exhibit 
“L”), only in the event that less than fifteen (15) days’ notice is given.  No regular days 
off shall be changed within the fifteen (15) day period, including those of employees in 
the covered membership assigned to relief positions. 
 
XXIX. Regular Days Off 
 

A. At the end of any calendar year in which an employee has received fewer 
than 104 regular days off, the number of regular days off received by such employees 
shall be subtracted from 104, and with respect to any resulting day or days he/she shall 
receive twelve (12) hours compensatory time or payment at overtime rates to the extent 
he/she has not already received compensatory time or overtime pay with respect to 
such day or days.  At the end of any calendar year in which an employee has received 
more than 104 regular days off, such days off in excess of 104 shall be repaid by the 
deduction from the compensatory time bank of eight (8) hours of compensatory time for 
any such excess day or days, but to the extent accumulated time in the compensatory 
time bank is insufficient to provide for such repayment of a day-for-day basis, 
repayment shall be accomplished by: 
 

1. Reducing the vacation allowance by one day for each excess day, or 
 
2. Scheduling of any days in excess of 104 in the employee’s work schedule. 

 
B. An employee scheduled to work on his/her regular day off who reports for 

work will be guaranteed eight (8) hours of work.  An employee scheduled to work on a 
regular day off which is canceled prior to actually reporting at the facility will have the 
option to report and work a minimum of four (4) hours or, if he/she elects, may 
voluntarily remain off duty. 
 

C. Work schedules of employees in the covered membership will be reviewed 
and revised where appropriate on at least a quarterly basis to minimize year-end 
scheduling deficiencies.  In the event such a deficiency occurs as a result of improper 
scheduling, an employee will not be required to work more than seven consecutive 
days, nor will the employee be required to pay back days which cannot be made up 
under normal staffing practices. 
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XXX. Holidays 
 

A. Except as provided herein, the holiday policy and procedures as set forth in 
PAI 20-3.02 (“Port Authority Holidays”), dated June 7, 1971, and annexed hereto as 
Exhibit “M” shall apply to employees in the covered membership. 
 

B. Notwithstanding Paragraph II, A of PAI 20-3.02, Veterans Day is observed on 
November 11th. 
 

C. Martin Luther King, Jr.’s birthday, a national holiday, shall continue to be a 
holiday in the schedule of holidays applicable to employees in the covered membership, 
without loss of pay or any other benefit. 
 
XXXI. Uniform Allowance 
 

A. Effective July 28, 2007, the annual uniform allowance for Toll Collectors and 
Senior Toll Collectors, payable in three installments, shall be 2% of the top base salary 
as shown on Exhibit “B” for said classification consistent with PAI 20- 4.01 (“Uniform 
Allowances”), dated January 14, 1974, annexed hereto as Exhibit “N”. 
 

B. Effective, July 28, 2007, the annual uniform allowance for Tunnel and Bridge 
Agents, Senior Tunnel and Bridge Agents, Information Agents II and Information Agents 
III shall be 2% of the top base salary as shown on Exhibit “B” for said classification 
consistent with PAI 20-4.01, annexed hereto as Exhibit “N”.   
 

C.  Effective July 28, 2007, the annual uniform allowance for Security Guards 
shall be 2% of the top base salary as shown on Exhibit “B’” for said classification, 
consistent with PAI 20-4.01, annexed hereto as Exhibit “N”.  Security Guards shall 
receive their Uniform Allowance on the same schedule as Tunnel and Bridge Agents. 
 

D.  Effective January 1, 2009 each employee in the covered membership shall be 
entitled to a maximum of $200 per annum for the purchase of one or more pairs of 
safety shoes.  Employees who receive payment for the purchase of safety shoes are 
required to wear their shoes while performing their duties. 

 
E.  The Port Authority shall purchase and issue appropriate foul weather gear for 

all employees in the covered membership consistent with PAI 20-4.01, annexed hereto 
as Exhibit “N”. 
 
XXXII. Personal Vehicles 
 

A. Convenient parking or appropriate transportation arrangements shall be 
provided for employees in the covered membership who work at the Palisades 
Interstate Parkway Plaza, the George Washington Bridge, and in the vicinity of the 
International Arrivals Building at John F. Kennedy International Airport. 
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B. When a Department Director or an organization unit head requests an 
employee in the covered membership to use his/her own vehicle on Port Authority 
business, damage to the vehicle resulting from such use shall be recompensed by the 
Port Authority for that portion of losses deemed unrecoverable. 
 
XXXIII. Mileage Allowance and Vehicle Usage 
 
 The mileage reimbursement rate shall be the same as in effect for Service “B” 
employees.  Procedures governing the use of employee-owned vehicles on Port 
Authority business are as described in PAI 15-3.05 (“Use of Rented and Employee- 
Owned Vehicles”), dated August 16, 1983, annexed hereto as Exhibit “O”. 
 
XXXIV. Paychecks 
 

A. The Port Authority shall provide paychecks to employees on Friday paydays 
by 2:00 p.m. Employees will be paid on a retrospective basis (for their work in the prior 
pay period rather than for the pay period just ending).  The Port Authority shall continue 
to issue checks on an early distribution basis and on an advance basis for vacations or 
days off.  In the event a check is lost through no fault of the employee, a voucher check 
will be drawn to provide the employee with the basic bi-weekly salary.  Checks will 
continue to be distributed to the individual employee’s facility.  All other current 
paycheck practices will remain in effect, except that in the event the paycheck is not 
provided to an employee by 2:00 p.m. on Friday, the employee shall receive two (2) 
hours of straight-time pay if it is necessary to stand by or report to the facility in order to 
receive the check. 
 

B. At Tunnels, Bridges and Terminals facilities, if paychecks are delivered to the 
facility on Wednesday, paychecks shall be distributed to employees in the covered 
membership working 4:00 p.m. to midnight on Wednesday, and to employees working 
midnight to 8:00 a.m. and 8:00 a.m. to 4:00 p.m. on Thursday. 
 

C. Represented employees at JFK will continue to receive their paychecks on 
Thursdays in accordance with the current procedure. 
 
XXXV.   Retirement 
 

A. Subject to applicable law, retirement benefits for employees shall be those 
provided under the programs applicable to Port Authority employees pursuant to the 
New York Retirement and Social Security Law. 
 

B. Any shift differential, premium or other payments made to employees 
pursuant to this Memorandum of Agreement, shall not constitute base salary for the 
purposes of this Memorandum of Agreement but shall be reported to the New York 
State Employees’ Retirement System as compensation for retirement allowance 
computation purposes to the extent said system includes such payment for retirement 
allowance computation purposes. 
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XXXVI. Complaints 
 

A. Any time a supervisor receives a patron complaint, the supervisor shall record 
the complaint in writing and give a copy of such to the affected employee(s).  The 
employee shall be given an opportunity to rebut any allegation against him/her.  If the 
complaint is written the employee shall be given a copy thereof in addition to a copy of 
the supervisor’s record with the name and address of the complainant deleted from both 
documents. 
 

B. After receiving a complaint letter, facility management shall confirm or reject 
the complaint. Unless the complaint is written or confirmed in writing by the complainant 
within forty-five (45) days after the incident which gave rise to it, the complaint may not 
be the basis for disciplinary action.  If so written or confirmed, the complaint may be the 
basis for disciplinary action. 
 

C. Any unsubstantiated, withdrawn or unsigned complaint letters shall be 
rejected and may not be used in or be the subject of a disciplinary proceeding and shall 
be removed from the employee’s file.  Any written or confirmed complaints concerning 
an employee which do not result in disciplinary proceedings shall be maintained in the 
employee’s file in accordance with provisions of Paragraph G of this Section. 
 

D. If a complaint letter is confirmed and the complainant is willing to appear at a 
disciplinary proceeding to testify to the event, a hearing will be scheduled in accordance 
with the Disciplinary Procedures.  On the day of the hearing, if both the employee and 
the complainant are interested, an opportunity to discuss settlement will be provided 
prior to commencement of the hearing. 
 

E. The Port Authority and the Union shall each have the right to one 
adjournment.  The Union and the Port Authority must, where possible, give at least 
three (3) business days’ notice prior to the scheduled hearing of its request for an 
adjournment.  The Union shall notify the Assistant General Counsel, Employment 
Relations Unit of the Law Department of its request for an adjournment and the 
Assistant General Counsel, Employment Relations Unit of the Law Department or 
his/her designee shall contact the Union of its request for an adjournment.  The party 
requesting the adjournment shall bear all costs of the adjournment. 
 

F. The Port Authority may request an adjournment if the complainant is unable 
to appear on the date the hearing is scheduled.  If after an adjournment the complainant 
is still unable or unwilling to appear and testify at a disciplinary hearing, the case will be 
dismissed with prejudice and a copy of the complaint letter and any employee statement 
in rebuttal shall be expunged from the employee’s file and may not be used in 
connection with any subsequent disciplinary proceeding. 
 

G. If no other complaint letters concerning an employee are received within six 
months from the date of the last complaint letter concerning an employee, all prior 
complaint letters concerning an employee will be removed from the employee’s file and 
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discarded.  If a complaint letter concerning an employee is received within a six-month 
period from the date of the last complaint letter concerning an employee, all prior 
complaint letters concerning an employee shall be maintained in the file until the last 
complaint is resolved. 
 
XXXVII. Work Rules - Certain Class Titles 
 
 The Port Authority and the Union have negotiated work rule changes pertaining 
to certain class titles, including but not limited to Toll Collectors, Tunnel and Bridge 
Agents, and Aviation Operations. Such work rules have been annexed hereto as Exhibit 
“Q” and form a part of this Memorandum of Agreement. 
 
XXXVIII. Safety and Health Standards 
 

A. The Port Authority represents that it attempts to conform with, and that it does 
basically conform with, the Occupational Health and Safety Standards promulgated by 
OSHA. 
 

B. If it is established that the Port Authority does not basically conform with 
OSHA standards, the Port Authority will make every good faith effort to come in 
conformance. 
 

C. The Union shall designate one employee in the covered membership at each 
facility to serve as a Safety Representative in the discussion of safety matters affecting 
employees in the covered membership. The Union Safety Representative shall have the 
right to participate, without loss of pay and/or benefits in all Safety Coordinator meetings 
at the facility, if the agenda deals with safety matters affecting employees in the covered 
membership. 
 
XXXIX. Labor Management Meetings 
 
 The Port Authority encourages its management and the representatives of the 
Union to meet periodically to discuss and resolve operational and procedural problems, 
which may arise out of interpretation of this Memorandum of Agreement and/or existing 
Port Authority policy and procedure statements. 
 
XL. Agreement Booklets 
 
 The Port Authority, at its sole expense, shall furnish the Union with six hundred 
(600) copies of this Memorandum of Agreement within sixty (60) days after the 
execution of this Memorandum of Agreement. 
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XLI. Agreement Administration 
 
 The Port Authority agrees to make available to the Union all relevant data the 
Union may require to negotiate collectively and to properly administer this Memorandum 
of Agreement. 
 
XLII. Representation Fee 
 

A. Representation Fee 
 
 During the term of this Memorandum of Agreement, all employees in the covered 
membership who have not presented a signed dues checkoff authorization form or who 
have revoked such authorization in accordance with Section IV of this Memorandum of 
Agreement (hereinafter for purposes of this Section called “non-members”) shall have 
deducted from their wages or salary and forwarded to the Union a representation fee in 
a manner and in an amount as provided below. 
 

B. Representation Fee Amount 
 
 At least two (2) standard pay periods before any subsequent modification to the 
representation fee to be deducted, the Union shall notify the Port Authority in writing of 
the representation fee sum to be deducted from non-members’ wages and salaries, but 
in no event shall such fee exceed 85% of the membership dues and assessments of the 
Union. Any change in the amount of the representation fee to be deducted shall be 
made upon written notification by the Union to the Port Authority. 
 

C. Representation Fee Deductions 
 

1. The representation fee shall be deducted from non-members’ wages or 
salary in equal bi-weekly installments.  The amount of representation fees 
so deducted shall be transmitted monthly to the designated Union 
representative along with the membership dues and assessments 
deducted pursuant to Section IV of this Memorandum of Agreement. 

 
2. Representation fee deductions from the wages or salary of any non-

member shall commence on or after but in no case sooner than two (2) 
standard pay periods following the beginning of the non-members 
placement in or re-entry into a position classification covered by this 
Memorandum of Agreement. 

 
3. If, during the term of this Memorandum of Agreement, after July 28, 2002 

the non-member files a signed dues check off authorization form in 
accordance with Section IV of this Memorandum of Agreement, the Port 
Authority shall cease deducting the representation fee and commence 
deducting membership dues and assessments on or after but in no case 
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sooner than two (2) standard pay periods following the filing of such 
signed dues check off authorization form. 

XLIII. Longevity 
 

A. Longevity shall be based upon the base salary of the employees. 
Commencing on July 28, 2007, longevity shall be: 
 

Years of Service Annually 

After completion of 5 years of service:  1.5 %  

After completion of 10 years of service:  2.5%  

After completion of 15 years of service:  3.5% 

After completion of 20 years of service:  4.5% 

After completion of 25 years of service:  5.5% 

 
B. Longevity allowances will be paid to employees at one of the rates specified 

above, effective in the bi-weekly pay period in which the individual employee completes 
the specified number of years of service. 
 
XLIV. Miscellaneous 
 

A. Information Agents shall replace all Lobby Information Agents as positions 
become available.  
 

B. The agreement setting forth the Port Authority Bus Terminal Lobby Desk 
Staffing Procedure, revised August 1982, annexed hereto as Exhibit “R” shall remain 
operative during the term of this Memorandum of Agreement. 
 

C. When temporary employees are hired for additional work requirements or as 
back-up, they shall only perform duties in connection with the job specification for the 
title in which they were hired. 
 

D. The Office of Medical Services shall not schedule medical examinations of 
employees in the covered membership on their regular days off. Employees shall not be 
disciplined for failure to appear for such examination so scheduled. 
 

E. Relatives may work at the same facility so long as they do not have a 
supervisory/subordinate relationship. 
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F. The provisions of AP 20-4.54  “Tuition Assistance Program” dated April 12, 
1994, annexed hereto as Exhibit “S”, shall apply to employees in the covered 
membership. 
 

G. The provisions of PAI 40-1.01 “Issuance and Use of Port Authority Passes”, 
revised December 20, 1973, annexed hereto as Exhibit “T”, shall apply to employees in 
the covered membership. 
 

H. During the term of this Memorandum of Agreement, Toll Collectors will be 
granted five (5) minutes of deposit time in addition to the ten (10) minutes already 
granted at the end of their tour. 
 

I. Each overtime distribution policy currently in effect for employees in the 
covered membership will provide for a ten (10) minute grace period which begins when 
the facility telephones the employee at the number listed in the employee’s facility file to 
offer an overtime opportunity. If available, a message will be left on an answering 
machine or a beeper or with a person answering at that telephone number. In the event 
the employee does not contact the facility during the ten (10) minute grace period the 
next eligible employee may be offered the overtime opportunity. 
 

J. During the term of this Memorandum of Agreement, employees in the 
covered membership will be eligible for direct deposit of pay on the same basis as 
management employees. 
 

K. During the term of this Memorandum of Agreement, employees in the 
covered membership will be eligible to participate in the New York State Deferred 
Compensation Plan (I.R.C. Section 457 plan) in effect for certain Port Authority 
employees. 
 

L. In addition to training referred to in the letter dated August 14, 1984, from 
Anthony J. Barber to Shirley Kelly (annexed hereto as Attachment 8), formal classroom 
instruction or formal, technical instruction in the field (other than routine on-the-job 
training (“OJT”) or familiarization by employees in the covered membership) will entitle 
the employee doing the instruction to the flat fee per day. Effective with the execution of 
this Memorandum of Agreement, the flat fee should be $30.00 per day. 
 

M.   During the term of this Memorandum of Agreement, Bus Terminal Agents, 
Tunnel & Bridge Agents and Senior Tunnel & Bridge Agents will receive a flat payment 
of $30.00 for conducting non-routine OJT assignments. (This does not include facility 
familiarization). Procedures will be developed with respect to selecting volunteers for 
OJT assignments along the lines already in place in the current Attachment 8. 
 

N. The Port Authority will provide the President of the Union with promotion 
announcements for positions represented by the Union. 
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O. Effective June 30, 1992, meal allowances paid for overtime work will be 
discontinued. 
 

P. Any employee in the covered membership who works on the night that the 
clocks are changed from Daylight Savings Time to Eastern Standard Time will be paid 
for eight (8) hours regular pay and one (1) hour of overtime. This applies only to 
employees who are working a tour that is affected by the changing of the clocks and 
who have actually worked nine (9) hours. 
 

Q. The Union will create a committee to work with the Human Resources 
Department on training initiatives in an effort to advance the career opportunities of its 
members. 
 

R. Covered employees who take public transportation to work will be eligible to 
participate in the TransitChek Program as set forth in Exhibit “X”, up to $65.00 per 
month effective the first quarter that TransitCheks are available following the execution 
of the Agreement. 
 
XLV. Savings Clause 
 
 If any provision of this Memorandum of Agreement is found to be invalid, such 
invalidity shall not impair the validity and enforceability of the remaining provisions of 
this Memorandum of Agreement. 
 
XLVI. Term of Agreement 
 

A. The term of this Memorandum of Agreement shall commence at 12:00 a.m. 
on July 28, 2007 and shall expire at 11:59 p.m. on January 27, 2012. 
 

B. All provisions of this Memorandum of Agreement, including but not limited to 
wages, fringe benefits, and all other conditions of employment, unless otherwise 
amended, shall remain in full force and effect until a new Memorandum of Agreement is 
executed. 
 
 
 
 
 
 
 
 

 38 



Negotiations between the Port Authority and the Union with respect to a Memorandum
of Agreement for a term to immediately succeed the term of this Memorandum of
Agreement shall commence on or before November 1,2011.

Dated: Newark, NJ
April 16, 2009

LOCAL 1400,
TRANSPORT WORKERS UNION,
AFLI

BY:12~!L~ al/tj~y:~~~-A---
Manager,
Labor Relations Department

THE PORT AUTHORITY OF
NEW YORK AND NEW JERSEY

(Witness) ~t'(WitneSS)/~6'v&b--
(Witness) -1 (Witness) (l,+)) j5~
(Witness)-f---:;,L-f--+""""'""" (Witness) ~~Q~

(WitneSS),-e;;:~
(WitneSS)~ ;1~
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EXHIBIT A 
 

CLASS TITLE AND SALARY RANGE NUMBERS AS COVERED BY 
MEMORANDUM OF AGREEMENT WITH 

TRANSPORT WORKERS UNION LOCAL 1400 (TWU) 
 

 
CLASS  SALARY 
CODE CLASS TITLE RANGE 
1287 Visual Presentation Specialist III C-50 
 
2014 Senior Airport Operations Agent C-49 
2011 Senior Tunnel and Bridge Agent C-49 
 
2046 Cargo Agent C-48 
 
2010 Tunnel and Bridge Agent C-47 
2013 Airport Operations Agent C-47 
2012 Bus Terminal Agent C-47 
2804 Information Agent III C-47 
 
2801 Information Agent II C-45 
2220 Automotive Service Agent C-45 
2228 Motor Vehicle Agent C-45 
 
2305 Senior Toll Collector C-71 
 
2811 Senior Information Services Operator C-44 
 
2800 Information Agent I C-40 
 
2050 Mail Transporter C-43 
2408 Senior Building and Grounds Attendant C-43 
 
2300 Toll Collector C-70 
2301 Part-time Toll Collector C-70 
 
2810 Information Services Operator C-42 
 
2407 Building and Grounds Attendant C-41 
 
2026 Red Cap C-35 
 
2015 Security Guard C-72 
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CLASS TITLE AND SALARY RANGE NUMBERS OF FOOD SERVICES 
CLASSES AS COVERED BY MEMORANDUM OF AGREEMENT 

WITH TRANSPORT WORKERS UNION LOCAL 1400 (TWU) 
 
CLASS  SALARY 
CODE CLASS TITLE RANGE 
1670 Cook C-60 
 
1668 Assistant Cook C-58 
 
1656 Catering Assistant C-57 
1661 Food Services Worker II C-57 
1669 Second Cook C-57 
 
1657 Salad Maker C-54 
1655 Cafeteria Cashier C-53 
 
1654 ** Cafeteria Cashier (Part-Time) C-61 * 
 
1650 Cafeteria Attendant C-52 * 
1660 Food Service Worker I C-52 * 
 
1652 ** Food Service Worker I (Part-Time) C-62 * 
 
*Plus one meal 
 
**50 Hour Bi-Weekly Employees 
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42
 

TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
34 1 1st Year $1,158.00 $30,108.00  34 1 1st Year $1,199.00 $31,174.00

 2 2nd Year $1,250.00 $32,500.00   2 2nd Year $1,294.00 $33,644.00
 3 3rd Year $1,350.00 $35,100.00   3 3rd Year $1,397.00 $36,322.00
 4 4th Year $1,457.00 $37,882.00   4 4th Year $1,508.00 $39,208.00
 5 5th Year+ $1,572.00 $40,872.00   5 5th Year+ $1,627.00 $42,302.00
           

35 Single Rate  $1,279.00 $33,254.00  35 Single Rate  $1,324.00 $34,424.00
           

36 1 1st Year $1,260.00 $32,760.00  36 1 1st Year $1,304.00 $33,904.00
 2 2nd Year $1,756.00 $45,656.00   2 2nd Year $1,817.00 $47,242.00
 3 3rd Year $1,823.00 $47,398.00   3 3rd Year $1,887.00 $49,062.00
 4 4th Year $1,917.00 $49,842.00   4 4th Year $1,984.00 $51,584.00
 5 5th Year+ $2,019.00 $52,494.00   5 5th Year+ $2,090.00 $54,340.00
           

37* 1 1st Year $598.00 $15,548.00  37* 1 1st Year $619.00 $16,094.00
 2 2nd Year $947.00 $24,622.00   2 2nd Year $980.00 $25,480.00
 3 3rd Year $981.00 $25,506.00   3 3rd Year $1,015.00 $26,390.00
 4 4th Year $1,034.00 $26,884.00   4 4th Year $1,070.00 $27,820.00
 5 5th Year+ $1,083.00 $28,158.00   5 5th Year+ $1,121.00 $29,146.00
           

39 1 1st Year $958.00 $24,908.00  39 1 1st Year $992.00 $25,792.00
 2 2nd Year $1,511.00 $39,286.00   2 2nd Year $1,564.00 $40,664.00
 3 3rd Year $1,569.00 $40,794.00   3 3rd Year $1,624.00 $42,224.00
 4 4th Year $1,650.00 $42,900.00   4 4th Year $1,708.00 $44,408.00
 5 5th Year+ $1,729.00 $44,954.00   5 5th Year+ $1,790.00 $46,540.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
40 1 1st Year $1,187.00 $30,862.00  40 1 1st Year $1,229.00 $31,954.00

 2 2nd Year $1,858.00 $48,308.00   2 2nd Year $1,923.00 $49,998.00
 3 3rd Year $1,951.00 $50,726.00   3 3rd Year $2,019.00 $52,494.00
 4 4th Year $2,033.00 $52,858.00   4 4th Year $2,104.00 $54,704.00
 5 5th Year+ $2,116.00 $55,016.00   5 5th Year+ $2,190.00 $56,940.00
           

41 1 1st Year $1,061.00 $27,586.00  41 1 1st Year $1,098.00 $28,548.00
 2 2nd Year $1,682.00 $43,732.00   2 2nd Year $1,741.00 $45,266.00
 3 3rd Year $1,757.00 $45,682.00   3 3rd Year $1,818.00 $47,268.00
 4 4th Year $1,826.00 $47,476.00   4 4th Year $1,890.00 $49,140.00
 5 5th Year+ $1,920.00 $49,920.00   5 5th Year+ $1,987.00 $51,662.00
           

42 1 1st Year $1,115.00 $28,990.00  42 1 1st Year $1,154.00 $30,004.00
 2 2nd Year $1,757.00 $45,682.00   2 2nd Year $1,818.00 $47,268.00
 3 3rd Year $1,826.00 $47,476.00   3 3rd Year $1,890.00 $49,140.00
 4 4th Year $1,920.00 $49,920.00   4 4th Year $1,987.00 $51,662.00
 5 5th Year+ $1,995.00 $51,870.00   5 5th Year+ $2,065.00 $53,690.00
           

43 1 1st Year $1,165.00 $30,290.00  43 1 1st Year $1,206.00 $31,356.00
 2 2nd Year $1,826.00 $47,476.00   2 2nd Year $1,890.00 $49,140.00
 3 3rd Year $1,920.00 $49,920.00   3 3rd Year $1,987.00 $51,662.00
 4 4th Year $1,995.00 $51,870.00   4 4th Year $2,065.00 $53,690.00
 5 5th Year+ $2,081.00 $54,106.00   5 5th Year+ $2,154.00 $56,004.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
44 1 1st Year $1,221.00 $31,746.00  44 1 1st Year $1,264.00 $32,864.00

 2 2nd Year $1,920.00 $49,920.00   2 2nd Year $1,987.00 $51,662.00
 3 3rd Year $1,995.00 $51,870.00   3 3rd Year $2,065.00 $53,690.00
 4 4th Year $2,081.00 $54,106.00   4 4th Year $2,154.00 $56,004.00
 5 5th Year+ $2,163.00 $56,238.00   5 5th Year+ $2,239.00 $58,214.00
           

45 1 1st Year $1,268.00 $32,968.00  45 1 1st Year $1,312.00 $34,112.00
 2 2nd Year $1,995.00 $51,870.00   2 2nd Year $2,065.00 $53,690.00
 3 3rd Year $2,081.00 $54,106.00   3 3rd Year $2,154.00 $56,004.00
 4 4th Year $2,163.00 $56,238.00   4 4th Year $2,239.00 $58,214.00
 5 5th Year+ $2,259.00 $58,734.00   5 5th Year+ $2,338.00 $60,788.00
           

46 1 1st Year $1,327.00 $34,502.00  46 1 1st Year $1,373.00 $35,698.00
 2 2nd Year $2,081.00 $54,106.00   2 2nd Year $2,154.00 $56,004.00
 3 3rd Year $2,163.00 $56,238.00   3 3rd Year $2,239.00 $58,214.00
 4 4th Year $2,259.00 $58,734.00   4 4th Year $2,338.00 $60,788.00
 5 5th Year+ $2,362.00 $61,412.00   5 5th Year+ $2,445.00 $63,570.00
           

47 1 1st Year $1,383.00 $35,958.00  47 1 1st Year $1,431.00 $37,206.00
 2 2nd Year $2,163.00 $56,238.00   2 2nd Year $2,239.00 $58,214.00
 3 3rd Year $2,259.00 $58,734.00   3 3rd Year $2,338.00 $60,788.00
 4 4th Year $2,362.00 $61,412.00   4 4th Year $2,445.00 $63,570.00
 5 5th Year+ $2,454.00 $63,804.00   5 5th Year+ $2,540.00 $66,040.00
           

47P TBA Desk  $2,588.00 $67,288.00  47P TBA Desk  $2,679.00 $69,654.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
48 1 1st Year $1,430.00 $37,180.00  48 1 1st Year $1,480.00 $38,480.00

 2 2nd Year $2,259.00 $58,734.00   2 2nd Year $2,338.00 $60,788.00
 3 3rd Year $2,362.00 $61,412.00   3 3rd Year $2,445.00 $63,570.00
 4 4th Year $2,454.00 $63,804.00   4 4th Year $2,540.00 $66,040.00
 5 5th Year+ $2,570.00 $66,820.00   5 5th Year+ $2,660.00 $69,160.00
           

49 1 1st Year $1,490.00 $38,740.00  49 1 1st Year $1,542.00 $40,092.00
 2 2nd Year $2,362.00 $61,412.00   2 2nd Year $2,445.00 $63,570.00
 3 3rd Year $2,454.00 $63,804.00   3 3rd Year $2,540.00 $66,040.00
 4 4th Year $2,570.00 $66,820.00   4 4th Year $2,660.00 $69,160.00
 5 5th Year+ $2,681.00 $69,706.00   5 5th Year+ $2,775.00 $72,150.00
           

50 1 1st Year $1,559.00 $40,534.00  50 1 1st Year $1,614.00 $41,964.00
 2 2nd Year $2,454.00 $63,804.00   2 2nd Year $2,540.00 $66,040.00
 3 3rd Year $2,570.00 $66,820.00   3 3rd Year $2,660.00 $69,160.00
 4 4th Year $2,681.00 $69,706.00   4 4th Year $2,775.00 $72,150.00
 5 5th Year+ $2,795.00 $72,670.00   5 5th Year+ $2,893.00 $75,218.00
           

52** 1 1st Year $782.00 $20,332.00  52** 1 1st Year $809.00 $21,034.00
 2 2nd Year $1,196.00 $31,096.00   2 2nd Year $1,238.00 $32,188.00
 3 3rd Year $1,255.00 $32,630.00   3 3rd Year $1,299.00 $33,774.00
 4 4th Year $1,327.00 $34,502.00   4 4th Year $1,373.00 $35,698.00
 5 5th Year+ $1,395.00 $36,270.00   5 5th Year+ $1,444.00 $37,544.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
53** 1 1st Year $819.00 $21,294.00  53** 1 1st Year $848.00 $22,048.00

 2 2nd Year $1,255.00 $32,630.00   2 2nd Year $1,299.00 $33,774.00
 3 3rd Year $1,327.00 $34,502.00   3 3rd Year $1,373.00 $35,698.00
 4 4th Year $1,395.00 $36,270.00   4 4th Year $1,444.00 $37,544.00
 5 5th Year+ $1,476.00 $38,376.00   5 5th Year+ $1,528.00 $39,728.00
           

54** 1 1st Year $841.00 $21,866.00  54** 1 1st Year $870.00 $22,620.00
 2 2nd Year $1,327.00 $34,502.00   2 2nd Year $1,373.00 $35,698.00
 3 3rd Year $1,395.00 $36,270.00   3 3rd Year $1,444.00 $37,544.00
 4 4th Year $1,476.00 $38,376.00   4 4th Year $1,528.00 $39,728.00
 5 5th Year+ $1,559.00 $40,534.00   5 5th Year+ $1,614.00 $41,964.00
           

57** 1 1st Year $974.00 $25,324.00  57** 1 1st Year $1,008.00 $26,208.00
 2 2nd Year $1,559.00 $40,534.00   2 2nd Year $1,614.00 $41,964.00
 3 3rd Year $1,642.00 $42,692.00   3 3rd Year $1,699.00 $44,174.00
 4 4th Year $1,712.00 $44,512.00   4 4th Year $1,772.00 $46,072.00
 5 5th Year+ $1,805.00 $46,930.00   5 5th Year+ $1,868.00 $48,568.00
           

58** 1 1st Year $1,135.00 $29,510.00  58** 1 1st Year $1,175.00 $30,550.00
 2 2nd Year $1,805.00 $46,930.00   2 2nd Year $1,868.00 $48,568.00
 3 3rd Year $1,879.00 $48,854.00   3 3rd Year $1,945.00 $50,570.00
 4 4th Year $1,960.00 $50,960.00   4 4th Year $2,029.00 $52,754.00
 5 5th Year+ $2,074.00 $53,924.00   5 5th Year+ $2,147.00 $55,822.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
60** 1 1st Year $1,305.00 $33,930.00  60** 1 1st Year $1,351.00 $35,126.00

 2 2nd Year $2,074.00 $53,924.00   2 2nd Year $2,147.00 $55,822.00
 3 3rd Year $2,187.00 $56,862.00   3 3rd Year $2,264.00 $58,864.00
 4 4th Year $2,308.00 $60,008.00   4 4th Year $2,389.00 $62,114.00
 5 5th Year+ $2,422.00 $62,972.00   5 5th Year+ $2,507.00 $65,182.00
           

61* 1 1st Year $572.00 $14,872.00  61* 1 1st Year $592.00 $15,392.00
 2 2nd Year $866.00 $22,516.00   2 2nd Year $896.00 $23,296.00
 3 3rd Year $914.00 $23,764.00   3 3rd Year $946.00 $24,596.00
 4 4th Year $962.00 $25,012.00   4 4th Year $996.00 $25,896.00
 5 5th Year+ $1,017.00 $26,442.00   5 5th Year+ $1,053.00 $27,378.00
           

62* 1 1st Year $534.00 $13,884.00  62* 1 1st Year $553.00 $14,378.00
 2 2nd Year $827.00 $21,502.00   2 2nd Year $856.00 $22,256.00
 3 3rd Year $866.00 $22,516.00   3 3rd Year $896.00 $23,296.00
 4 4th Year $914.00 $23,764.00   4 4th Year $946.00 $24,596.00
 5 5th Year+ $962.00 $25,012.00   5 5th Year+ $996.00 $25,896.00
           

63* 1 1st Year $591.00 $15,366.00  63* 1 1st Year $612.00 $15,912.00
 2 2nd Year $914.00 $23,764.00   2 2nd Year $946.00 $24,596.00
 3 3rd Year $962.00 $25,012.00   3 3rd Year $996.00 $25,896.00
 4 4th Year $1,017.00 $26,442.00   4 4th Year $1,053.00 $27,378.00
 5 5th Year+ $1,077.00 $28,002.00   5 5th Year+ $1,115.00 $28,990.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
70*** 1 1st Year $1,097.00 $28,522.00  70*** 1 1st Year $1,135.00 $29,510.00

 2 2nd Year $1,717.00 $44,642.00   2 2nd Year $1,777.00 $46,202.00
 3 3rd Year $1,808.00 $47,008.00   3 3rd Year $1,871.00 $48,646.00
 4 4th Year $1,877.00 $48,802.00   4 4th Year $1,943.00 $50,518.00
 5 5th Year+ $2,024.00 $52,624.00   5 5th Year+ $2,095.00 $54,470.00
           

71**** 1 1st Year $1,206.00 $31,356.00  71**** 1 1st Year $1,248.00 $32,448.00
 2 2nd Year $1,899.00 $49,374.00   2 2nd Year $1,965.00 $51,090.00
 3 3rd Year $1,988.00 $51,688.00   3 3rd Year $2,058.00 $53,508.00
 4 4th Year $2,083.00 $54,158.00   4 4th Year $2,156.00 $56,056.00
 5 5th Year+ $2,234.00 $58,084.00   5 5th Year+ $2,312.00 $60,112.00
 
*       Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**     Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***   The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
**** The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time incurred.
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 

  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
34 1 1st Year $1,241.00 $32,266.00  34 1 1st Year $1,297.00 $33,722.00

 2 2nd Year $1,339.00 $34,814.00   2 2nd Year $1,399.00 $36,374.00
 3 3rd Year $1,446.00 $37,596.00   3 3rd Year $1,511.00 $39,286.00
 4 4th Year $1,561.00 $40,586.00   4 4th Year $1,631.00 $42,406.00
 5 5th Year+ $1,684.00 $43,784.00   5 5th Year+ $1,760.00 $45,760.00
           

35 Single Rate $1,370.00 $35,620.00  35 Single Rate $1,432.00 $37,232.00
           

36 1 1st Year $1,350.00 $35,100.00  36 1 1st Year $1,411.00 $36,686.00
 2 2nd Year $1,881.00 $48,906.00   2 2nd Year $1,966.00 $51,116.00
 3 3rd Year $1,953.00 $50,778.00   3 3rd Year $2,041.00 $53,066.00
 4 4th Year $2,053.00 $53,378.00   4 4th Year $2,145.00 $55,770.00
 5 5th Year+ $2,163.00 $56,238.00   5 5th Year+ $2,260.00 $58,760.00
           

37* 1 1st Year $641.00 $16,666.00  37* 1 1st Year $670.00 $17,420.00
 2 2nd Year $1,014.00 $26,364.00   2 2nd Year $1,060.00 $27,560.00
 3 3rd Year $1,051.00 $27,326.00   3 3rd Year $1,098.00 $28,548.00
 4 4th Year $1,107.00 $28,782.00   4 4th Year $1,157.00 $30,082.00
 5 5th Year+ $1,160.00 $30,160.00   5 5th Year+ $1,212.00 $31,512.00
           

39 1 1st Year $1,027.00 $26,702.00  39 1 1st Year $1,073.00 $27,898.00
 2 2nd Year $1,619.00 $42,094.00   2 2nd Year $1,692.00 $43,992.00
 3 3rd Year $1,681.00 $43,706.00   3 3rd Year $1,757.00 $45,682.00
 4 4th Year $1,768.00 $45,968.00   4 4th Year $1,848.00 $48,048.00
 5 5th Year+ $1,853.00 $48,178.00   5 5th Year+ $1,936.00 $50,336.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
40 1 1st Year $1,272.00 $33,072.00  40 1 1st Year $1,329.00 $34,554.00

 2 2nd Year $1,990.00 $51,740.00   2 2nd Year $2,080.00 $54,080.00
 3 3rd Year $2,090.00 $54,340.00   3 3rd Year $2,184.00 $56,784.00
 4 4th Year $2,178.00 $56,628.00   4 4th Year $2,276.00 $59,176.00
 5 5th Year+ $2,267.00 $58,942.00   5 5th Year+ $2,369.00 $61,594.00
           

41 1 1st Year $1,136.00 $29,536.00  41 1 1st Year $1,187.00 $30,862.00
 2 2nd Year $1,802.00 $46,852.00   2 2nd Year $1,883.00 $48,958.00
 3 3rd Year $1,882.00 $48,932.00   3 3rd Year $1,967.00 $51,142.00
 4 4th Year $1,956.00 $50,856.00   4 4th Year $2,044.00 $53,144.00
 5 5th Year+ $2,057.00 $53,482.00   5 5th Year+ $2,150.00 $55,900.00
           

42 1 1st Year $1,194.00 $31,044.00  42 1 1st Year $1,248.00 $32,448.00
 2 2nd Year $1,882.00 $48,932.00   2 2nd Year $1,967.00 $51,142.00
 3 3rd Year $1,956.00 $50,856.00   3 3rd Year $2,044.00 $53,144.00
 4 4th Year $2,057.00 $53,482.00   4 4th Year $2,150.00 $55,900.00
 5 5th Year+ $2,137.00 $55,562.00   5 5th Year+ $2,233.00 $58,058.00
           

43 1 1st Year $1,248.00 $32,448.00  43 1 1st Year $1,304.00 $33,904.00
 2 2nd Year $1,956.00 $50,856.00   2 2nd Year $2,044.00 $53,144.00
 3 3rd Year $2,057.00 $53,482.00   3 3rd Year $2,150.00 $55,900.00
 4 4th Year $2,137.00 $55,562.00   4 4th Year $2,233.00 $58,058.00
 5 5th Year+ $2,229.00 $57,954.00   5 5th Year+ $2,329.00 $60,554.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
44 1 1st Year $1,308.00 $34,008.00  44 1 1st Year $1,367.00 $35,542.00

 2 2nd Year $2,057.00 $53,482.00   2 2nd Year $2,150.00 $55,900.00
 3 3rd Year $2,137.00 $55,562.00   3 3rd Year $2,233.00 $58,058.00
 4 4th Year $2,229.00 $57,954.00   4 4th Year $2,329.00 $60,554.00
 5 5th Year+ $2,317.00 $60,242.00   5 5th Year+ $2,421.00 $62,946.00
           

45 1 1st Year $1,358.00 $35,308.00  45 1 1st Year $1,419.00 $36,894.00
 2 2nd Year $2,137.00 $55,562.00   2 2nd Year $2,233.00 $58,058.00
 3 3rd Year $2,229.00 $57,954.00   3 3rd Year $2,329.00 $60,554.00
 4 4th Year $2,317.00 $60,242.00   4 4th Year $2,421.00 $62,946.00
 5 5th Year+ $2,420.00 $62,920.00   5 5th Year+ $2,529.00 $65,754.00
           

46 1 1st Year $1,421.00 $36,946.00  46 1 1st Year $1,485.00 $38,610.00
 2 2nd Year $2,229.00 $57,954.00   2 2nd Year $2,329.00 $60,554.00
 3 3rd Year $2,317.00 $60,242.00   3 3rd Year $2,421.00 $62,946.00
 4 4th Year $2,420.00 $62,920.00   4 4th Year $2,529.00 $65,754.00
 5 5th Year+ $2,531.00 $65,806.00   5 5th Year+ $2,645.00 $68,770.00
           

47 1 1st Year $1,481.00 $38,506.00  47 1 1st Year $1,548.00 $40,248.00
 2 2nd Year $2,317.00 $60,242.00   2 2nd Year $2,421.00 $62,946.00
 3 3rd Year $2,420.00 $62,920.00   3 3rd Year $2,529.00 $65,754.00
 4 4th Year $2,531.00 $65,806.00   4 4th Year $2,645.00 $68,770.00
 5 5th Year+ $2,629.00 $68,354.00   5 5th Year+ $2,747.00 $71,422.00
           

47P TBA Desk  $2,773.00 $72,098.00  47P TBA Desk  $2,898.00 $75,348.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
48 1 1st Year $1,532.00 $39,832.00  48 1 1st Year $1,601.00 $41,626.00

 2 2nd Year $2,420.00 $62,920.00   2 2nd Year $2,529.00 $65,754.00
 3 3rd Year $2,531.00 $65,806.00   3 3rd Year $2,645.00 $68,770.00
 4 4th Year $2,629.00 $68,354.00   4 4th Year $2,747.00 $71,422.00
 5 5th Year+ $2,753.00 $71,578.00   5 5th Year+ $2,877.00 $74,802.00
           

49 1 1st Year $1,596.00 $41,496.00  49 1 1st Year $1,668.00 $43,368.00
 2 2nd Year $2,531.00 $65,806.00   2 2nd Year $2,645.00 $68,770.00
 3 3rd Year $2,629.00 $68,354.00   3 3rd Year $2,747.00 $71,422.00
 4 4th Year $2,753.00 $71,578.00   4 4th Year $2,877.00 $74,802.00
 5 5th Year+ $2,872.00 $74,672.00   5 5th Year+ $3,001.00 $78,026.00

           
50 1 1st Year $1,670.00 $43,420.00  50 1 1st Year $1,745.00 $45,370.00

 2 2nd Year $2,629.00 $68,354.00   2 2nd Year $2,747.00 $71,422.00
 3 3rd Year $2,753.00 $71,578.00   3 3rd Year $2,877.00 $74,802.00
 4 4th Year $2,872.00 $74,672.00   4 4th Year $3,001.00 $78,026.00
 5 5th Year+ $2,994.00 $77,844.00   5 5th Year+ $3,129.00 $81,354.00
           

52** 1 1st Year $837.00 $21,762.00  52** 1 1st Year $875.00 $22,750.00
 2 2nd Year $1,281.00 $33,306.00   2 2nd Year $1,339.00 $34,814.00
 3 3rd Year $1,344.00 $34,944.00   3 3rd Year $1,404.00 $36,504.00
 4 4th Year $1,421.00 $36,946.00   4 4th Year $1,485.00 $38,610.00
 5 5th Year+ $1,495.00 $38,870.00   5 5th Year+ $1,562.00 $40,612.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
53** 1 1st Year $878.00 $22,828.00  53** 1 1st Year $918.00 $23,868.00

 2 2nd Year $1,344.00 $34,944.00   2 2nd Year $1,404.00 $36,504.00
 3 3rd Year $1,421.00 $36,946.00   3 3rd Year $1,485.00 $38,610.00
 4 4th Year $1,495.00 $38,870.00   4 4th Year $1,562.00 $40,612.00
 5 5th Year+ $1,581.00 $41,106.00   5 5th Year+ $1,652.00 $42,952.00
           

54** 1 1st Year $900.00 $23,400.00  54** 1 1st Year $941.00 $24,466.00
 2 2nd Year $1,421.00 $36,946.00   2 2nd Year $1,485.00 $38,610.00
 3 3rd Year $1,495.00 $38,870.00   3 3rd Year $1,562.00 $40,612.00
 4 4th Year $1,581.00 $41,106.00   4 4th Year $1,652.00 $42,952.00
 5 5th Year+ $1,670.00 $43,420.00   5 5th Year+ $1,745.00 $45,370.00
           

57** 1 1st Year $1,043.00 $27,118.00  57** 1 1st Year $1,090.00 $28,340.00
 2 2nd Year $1,670.00 $43,420.00   2 2nd Year $1,745.00 $45,370.00
 3 3rd Year $1,758.00 $45,708.00   3 3rd Year $1,837.00 $47,762.00
 4 4th Year $1,834.00 $47,684.00   4 4th Year $1,917.00 $49,842.00
 5 5th Year+ $1,933.00 $50,258.00   5 5th Year+ $2,020.00 $52,520.00
           

58** 1 1st Year $1,216.00 $31,616.00  58** 1 1st Year $1,271.00 $33,046.00
 2 2nd Year $1,933.00 $50,258.00   2 2nd Year $2,020.00 $52,520.00
 3 3rd Year $2,013.00 $52,338.00   3 3rd Year $2,104.00 $54,704.00
 4 4th Year $2,100.00 $54,600.00   4 4th Year $2,195.00 $57,070.00
 5 5th Year+ $2,222.00 $57,772.00   5 5th Year+ $2,322.00 $60,372.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
60** 1 1st Year $1,398.00 $36,348.00  60** 1 1st Year $1,461.00 $37,986.00

 2 2nd Year $2,222.00 $57,772.00   2 2nd Year $2,322.00 $60,372.00
 3 3rd Year $2,343.00 $60,918.00   3 3rd Year $2,448.00 $63,648.00
 4 4th Year $2,473.00 $64,298.00   4 4th Year $2,584.00 $67,184.00
 5 5th Year+ $2,595.00 $67,470.00   5 5th Year+ $2,712.00 $70,512.00
           

61* 1 1st Year $613.00 $15,938.00  61* 1 1st Year $641.00 $16,666.00
 2 2nd Year $927.00 $24,102.00   2 2nd Year $969.00 $25,194.00
 3 3rd Year $979.00 $25,454.00   3 3rd Year $1,023.00 $26,598.00
 4 4th Year $1,031.00 $26,806.00   4 4th Year $1,077.00 $28,002.00
 5 5th Year+ $1,090.00 $28,340.00   5 5th Year+ $1,139.00 $29,614.00
           

62* 1 1st Year $572.00 $14,872.00  62* 1 1st Year $598.00 $15,548.00
 2 2nd Year $886.00 $23,036.00   2 2nd Year $926.00 $24,076.00
 3 3rd Year $927.00 $24,102.00   3 3rd Year $969.00 $25,194.00
 4 4th Year $979.00 $25,454.00   4 4th Year $1,023.00 $26,598.00
 5 5th Year+ $1,031.00 $26,806.00   5 5th Year+ $1,077.00 $28,002.00
           

63* 1 1st Year $633.00 $16,458.00  63* 1 1st Year $661.00 $17,186.00
 2 2nd Year $979.00 $25,454.00   2 2nd Year $1,023.00 $26,598.00
 3 3rd Year $1,031.00 $26,806.00   3 3rd Year $1,077.00 $28,002.00
 4 4th Year $1,090.00 $28,340.00   4 4th Year $1,139.00 $29,614.00
 5 5th Year+ $1,154.00 $30,004.00   5 5th Year+ $1,206.00 $31,356.00
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TWU – Salary Ranges for Employees Hired Before March 5, 1984 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
70*** 1 1st Year $1,175.00 $30,550.00  70*** 1 1st Year $1,228.00 $31,928.00

 2 2nd Year $1,839.00 $47,814.00   2 2nd Year $1,922.00 $49,972.00
 3 3rd Year $1,936.00 $50,336.00   3 3rd Year $2,023.00 $52,598.00
 4 4th Year $2,011.00 $52,286.00   4 4th Year $2,101.00 $54,626.00
 5 5th Year+ $2,168.00 $56,368.00   5 5th Year+ $2,266.00 $58,916.00
           
71**** 1 1st Year $1,292.00 $33,592.00  71**** 1 1st Year $1,350.00 $35,100.00

 2 2nd Year $2,034.00 $52,884.00   2 2nd Year $2,126.00 $55,276.00
 3 3rd Year $2,130.00 $55,380.00   3 3rd Year $2,226.00 $57,876.00
 4 4th Year $2,231.00 $58,006.00   4 4th Year $2,331.00 $60,606.00
 5 5th Year+ $2,393.00 $62,218.00   5 5th Year+ $2,501.00 $65,026.00
 
*       Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**     Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***   The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
**** The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time 
incurred. 
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 

  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           
Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 

34A 1 1st Year $1,103.00 $28,678.00  34A 1 1st Year $1,142.00 $29,692.00
 2 2nd Year $1,250.00 $32,500.00   2 2nd Year $1,294.00 $33,644.00
 3 3rd Year $1,350.00 $35,100.00   3 3rd Year $1,397.00 $36,322.00
 4 4th Year $1,457.00 $37,882.00   4 4th Year $1,508.00 $39,208.00
 5 5th Year+ $1,572.00 $40,872.00   5 5th Year+ $1,627.00 $42,302.00
           

35A Single Rate $1,279.00 $33,254.00  35A Single Rate $1,324.00 $34,424.00
           

36A 1 1st Year $1,213.00 $31,538.00  36A 1 1st Year $1,255.00 $32,630.00
 2 2nd Year $1,538.00 $39,988.00   2 2nd Year $1,592.00 $41,392.00
 3 3rd Year $1,598.00 $41,548.00   3 3rd Year $1,654.00 $43,004.00
 4 4th Year $1,917.00 $49,842.00   4 4th Year $1,984.00 $51,584.00
 5 5th Year+ $2,019.00 $52,494.00   5 5th Year+ $2,090.00 $54,340.00
           

37A* 1 1st Year $572.00 $14,872.00  37A* 1 1st Year $592.00 $15,392.00
 2 2nd Year $808.00 $21,008.00   2 2nd Year $836.00 $21,736.00
 3 3rd Year $839.00 $21,814.00   3 3rd Year $868.00 $22,568.00
 4 4th Year $1,034.00 $26,884.00   4 4th Year $1,070.00 $27,820.00
 5 5th Year+ $1,083.00 $28,158.00   5 5th Year+ $1,121.00 $29,146.00
           

39A 1 1st Year $920.00 $23,920.00  39A 1 1st Year $952.00 $24,752.00
 2 2nd Year $1,295.00 $33,670.00   2 2nd Year $1,340.00 $34,840.00
 3 3rd Year $1,346.00 $34,996.00   3 3rd Year $1,393.00 $36,218.00
 4 4th Year $1,650.00 $42,900.00   4 4th Year $1,708.00 $44,408.00
 5 5th Year+ $1,729.00 $44,954.00   5 5th Year+ $1,790.00 $46,540.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
40A 1 1st Year $1,150.00 $29,900.00  40A 1 1st Year $1,190.00 $30,940.00

 2 2nd Year $1,595.00 $41,470.00   2 2nd Year $1,651.00 $42,926.00
 3 3rd Year $1,676.00 $43,576.00   3 3rd Year $1,735.00 $45,110.00
 4 4th Year $2,033.00 $52,858.00   4 4th Year $2,104.00 $54,704.00
 5 5th Year+ $2,116.00 $55,016.00   5 5th Year+ $2,190.00 $56,940.00

        
41A 1 1st Year $1,026.00 $26,676.00  41A 1 1st Year $1,062.00 $27,612.00

 2 2nd Year $1,440.00 $37,440.00   2 2nd Year $1,490.00 $38,740.00
 3 3rd Year $1,507.00 $39,182.00   3 3rd Year $1,560.00 $40,560.00
 4 4th Year $1,826.00 $47,476.00   4 4th Year $1,890.00 $49,140.00
 5 5th Year+ $1,920.00 $49,920.00   5 5th Year+ $1,987.00 $51,662.00
           

42A 1 1st Year $1,078.00 $28,028.00  42A 1 1st Year $1,116.00 $29,016.00
 2 2nd Year $1,507.00 $39,182.00   2 2nd Year $1,560.00 $40,560.00
 3 3rd Year $1,569.00 $40,794.00   3 3rd Year $1,624.00 $42,224.00
 4 4th Year $1,920.00 $49,920.00   4 4th Year $1,987.00 $51,662.00
 5 5th Year+ $1,995.00 $51,870.00   5 5th Year+ $2,065.00 $53,690.00
           

43A 1 1st Year $1,129.00 $29,354.00  43A 1 1st Year $1,169.00 $30,394.00
 2 2nd Year $1,569.00 $40,794.00   2 2nd Year $1,624.00 $42,224.00
 3 3rd Year $1,647.00 $42,822.00   3 3rd Year $1,705.00 $44,330.00
 4 4th Year $1,995.00 $51,870.00   4 4th Year $2,065.00 $53,690.00
 5 5th Year+ $2,081.00 $54,106.00   5 5th Year+ $2,154.00 $56,004.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
44A 1 1st Year $1,185.00 $30,810.00  44A 1 1st Year $1,226.00 $31,876.00

 2 2nd Year $1,647.00 $42,822.00   2 2nd Year $1,705.00 $44,330.00
 3 3rd Year $1,713.00 $44,538.00   3 3rd Year $1,773.00 $46,098.00
 4 4th Year $2,081.00 $54,106.00   4 4th Year $2,154.00 $56,004.00
 5 5th Year+ $2,163.00 $56,238.00   5 5th Year+ $2,239.00 $58,214.00
           

45A 1 1st Year $1,233.00 $32,058.00  45A 1 1st Year $1,276.00 $33,176.00
 2 2nd Year $1,713.00 $44,538.00   2 2nd Year $1,773.00 $46,098.00
 3 3rd Year $1,781.00 $46,306.00   3 3rd Year $1,843.00 $47,918.00
 4 4th Year $2,163.00 $56,238.00   4 4th Year $2,239.00 $58,214.00
 5 5th Year+ $2,259.00 $58,734.00   5 5th Year+ $2,338.00 $60,788.00
           

46A 1 1st Year $1,294.00 $33,644.00  46A 1 1st Year $1,339.00 $34,814.00
 2 2nd Year $1,781.00 $46,306.00   2 2nd Year $1,843.00 $47,918.00
 3 3rd Year $1,852.00 $48,152.00   3 3rd Year $1,917.00 $49,842.00
 4 4th Year $2,259.00 $58,734.00   4 4th Year $2,338.00 $60,788.00
 5 5th Year+ $2,362.00 $61,412.00   5 5th Year+ $2,445.00 $63,570.00
           

47A 1 1st Year $1,347.00 $35,022.00  47A 1 1st Year $1,394.00 $36,244.00
 2 2nd Year $1,852.00 $48,152.00   2 2nd Year $1,917.00 $49,842.00
 3 3rd Year $1,939.00 $50,414.00   3 3rd Year $2,007.00 $52,182.00
 4 4th Year $2,362.00 $61,412.00   4 4th Year $2,445.00 $63,570.00
 5 5th Year+ $2,454.00 $63,804.00   5 5th Year+ $2,540.00 $66,040.00
           

47Q TBA Desk  $2,588.00 $67,288.00  47Q TBA Desk  $2,679.00 $69,654.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
48A 1 1st Year $1,396.00 $36,296.00  48A 1 1st Year $1,445.00 $37,570.00

 2 2nd Year $1,902.00 $49,452.00   2 2nd Year $1,969.00 $51,194.00
 3 3rd Year $2,025.00 $52,650.00   3 3rd Year $2,096.00 $54,496.00
 4 4th Year $2,454.00 $63,804.00   4 4th Year $2,540.00 $66,040.00
 5 5th Year+ $2,570.00 $66,820.00   5 5th Year+ $2,660.00 $69,160.00
           

49A 1 1st Year $1,457.00 $37,882.00  49A 1 1st Year $1,508.00 $39,208.00
 2 2nd Year $2,025.00 $52,650.00   2 2nd Year $2,096.00 $54,496.00
 3 3rd Year $2,107.00 $54,782.00   3 3rd Year $2,181.00 $56,706.00
 4 4th Year $2,570.00 $66,820.00   4 4th Year $2,660.00 $69,160.00
 5 5th Year+ $2,681.00 $69,706.00   5 5th Year+ $2,775.00 $72,150.00
           

50A 1 1st Year $1,522.00 $39,572.00  50A 1 1st Year $1,575.00 $40,950.00
 2 2nd Year $2,107.00 $54,782.00   2 2nd Year $2,181.00 $56,706.00
 3 3rd Year $2,204.00 $57,304.00   3 3rd Year $2,281.00 $59,306.00
 4 4th Year $2,681.00 $69,706.00   4 4th Year $2,775.00 $72,150.00
 5 5th Year+ $2,795.00 $72,670.00   5 5th Year+ $2,893.00 $75,218.00
           

52A** 1 1st Year $746.00 $19,396.00  52A** 1 1st Year $772.00 $20,072.00
 2 2nd Year $1,026.00 $26,676.00   2 2nd Year $1,062.00 $27,612.00
 3 3rd Year $1,077.00 $28,002.00   3 3rd Year $1,115.00 $28,990.00
 4 4th Year $1,327.00 $34,502.00   4 4th Year $1,373.00 $35,698.00
 5 5th Year+ $1,395.00 $36,270.00   5 5th Year+ $1,444.00 $37,544.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
53A** 1 1st Year $783.00 $20,358.00  53A** 1 1st Year $810.00 $21,060.00

 2 2nd Year $1,077.00 $28,002.00   2 2nd Year $1,115.00 $28,990.00
 3 3rd Year $1,141.00 $29,666.00   3 3rd Year $1,181.00 $30,706.00
 4 4th Year $1,395.00 $36,270.00   4 4th Year $1,444.00 $37,544.00
 5 5th Year+ $1,476.00 $38,376.00   5 5th Year+ $1,528.00 $39,728.00
           

54A** 1 1st Year $806.00 $20,956.00  54A** 1 1st Year $834.00 $21,684.00
 2 2nd Year $1,141.00 $29,666.00   2 2nd Year $1,181.00 $30,706.00
 3 3rd Year $1,197.00 $31,122.00   3 3rd Year $1,239.00 $32,214.00
 4 4th Year $1,476.00 $38,376.00   4 4th Year $1,528.00 $39,728.00
 5 5th Year+ $1,559.00 $40,534.00   5 5th Year+ $1,614.00 $41,964.00
           

57A** 1 1st Year $939.00 $24,414.00  57A** 1 1st Year $972.00 $25,272.00
 2 2nd Year $1,337.00 $34,762.00   2 2nd Year $1,384.00 $35,984.00
 3 3rd Year $1,402.00 $36,452.00   3 3rd Year $1,451.00 $37,726.00
 4 4th Year $1,712.00 $44,512.00   4 4th Year $1,772.00 $46,072.00
 5 5th Year+ $1,805.00 $46,930.00   5 5th Year+ $1,868.00 $48,568.00
           

58A** 1 1st Year $1,102.00 $28,652.00  58A** 1 1st Year $1,141.00 $29,666.00
 2 2nd Year $1,544.00 $40,144.00   2 2nd Year $1,598.00 $41,548.00
 3 3rd Year $1,610.00 $41,860.00   3 3rd Year $1,666.00 $43,316.00
 4 4th Year $1,960.00 $50,960.00   4 4th Year $2,029.00 $52,754.00
 5 5th Year+ $2,074.00 $53,924.00   5 5th Year+ $2,147.00 $55,822.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
60A** 1 1st Year $1,268.00 $32,968.00  60A** 1 1st Year $1,312.00 $34,112.00

 2 2nd Year $1,776.00 $46,176.00   2 2nd Year $1,838.00 $47,788.00
 3 3rd Year $1,876.00 $48,776.00   3 3rd Year $1,942.00 $50,492.00
 4 4th Year $2,308.00 $60,008.00   4 4th Year $2,389.00 $62,114.00
 5 5th Year+ $2,422.00 $62,972.00   5 5th Year+ $2,507.00 $65,182.00
           

61A* 1 1st Year $536.00 $13,936.00  61A* 1 1st Year $555.00 $14,430.00
 2 2nd Year $746.00 $19,396.00   2 2nd Year $772.00 $20,072.00
 3 3rd Year $786.00 $20,436.00   3 3rd Year $814.00 $21,164.00
 4 4th Year $962.00 $25,012.00   4 4th Year $996.00 $25,896.00
 5 5th Year+ $1,017.00 $26,442.00   5 5th Year+ $1,053.00 $27,378.00
           

62A* 1 1st Year $514.00 $13,364.00  62A* 1 1st Year $532.00 $13,832.00
 2 2nd Year $706.00 $18,356.00   2 2nd Year $731.00 $19,006.00
 3 3rd Year $746.00 $19,396.00   3 3rd Year $772.00 $20,072.00
 4 4th Year $914.00 $23,764.00   4 4th Year $946.00 $24,596.00
 5 5th Year+ $962.00 $25,012.00   5 5th Year+ $996.00 $25,896.00
           

63A* 1 1st Year $556.00 $14,456.00  63A* 1 1st Year $575.00 $14,950.00
 2 2nd Year $786.00 $20,436.00   2 2nd Year $814.00 $21,164.00
 3 3rd Year $825.00 $21,450.00   3 3rd Year $854.00 $22,204.00
 4 4th Year $1,017.00 $26,442.00   4 4th Year $1,053.00 $27,378.00
 5 5th Year+ $1,077.00 $28,002.00   5 5th Year+ $1,115.00 $28,990.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
70A*** 1 1st Year $1,066.00 $27,716.00  70A*** 1 1st Year $1,103.00 $28,678.00

 2 2nd Year $1,474.00 $38,324.00   2 2nd Year $1,526.00 $39,676.00
 3 3rd Year $1,548.00 $40,248.00   3 3rd Year $1,602.00 $41,652.00
 4 4th Year $1,877.00 $48,802.00   4 4th Year $1,943.00 $50,518.00
 5 5th Year+ $2,024.00 $52,624.00   5 5th Year+ $2,095.00 $54,470.00
           
71A**** 1 1st Year $1,172.00 $30,472.00  71A**** 1 1st Year $1,213.00 $31,538.00
 2 2nd Year $1,627.00 $42,302.00   2 2nd Year $1,684.00 $43,784.00
 3 3rd Year $1,704.00 $44,304.00   3 3rd Year $1,764.00 $45,864.00
 4 4th Year $2,083.00 $54,158.00   4 4th Year $2,156.00 $56,056.00
 5 5th Year+ $2,234.00 $58,084.00   5 5th Year+ $2,312.00 $60,112.00
 
*       Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**     Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***   The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
**** The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time incurred.
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 

  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
34A 1 1st Year $1,182.00 $30,732.00  34A 1 1st Year $1,235.00 $32,110.00

 2 2nd Year $1,339.00 $34,814.00   2 2nd Year $1,399.00 $36,374.00
 3 3rd Year $1,446.00 $37,596.00   3 3rd Year $1,511.00 $39,286.00
 4 4th Year $1,561.00 $40,586.00   4 4th Year $1,631.00 $42,406.00
 5 5th Year+ $1,684.00 $43,784.00   5 5th Year+ $1,760.00 $45,760.00
           

35A Single Rate $1,370.00 $35,620.00  35A Single Rate $1,432.00 $37,232.00
           

36A 1 1st Year $1,299.00 $33,774.00  36A 1 1st Year $1,357.00 $35,282.00
 2 2nd Year $1,648.00 $42,848.00   2 2nd Year $1,722.00 $44,772.00
 3 3rd Year $1,712.00 $44,512.00   3 3rd Year $1,789.00 $46,514.00
 4 4th Year $2,053.00 $53,378.00   4 4th Year $2,145.00 $55,770.00
 5 5th Year+ $2,163.00 $56,238.00   5 5th Year+ $2,260.00 $58,760.00
           

37A* 1 1st Year $613.00 $15,938.00  37A* 1 1st Year $641.00 $16,666.00
 2 2nd Year $865.00 $22,490.00   2 2nd Year $904.00 $23,504.00
 3 3rd Year $898.00 $23,348.00   3 3rd Year $938.00 $24,388.00
 4 4th Year $1,107.00 $28,782.00   4 4th Year $1,157.00 $30,082.00
 5 5th Year+ $1,160.00 $30,160.00   5 5th Year+ $1,212.00 $31,512.00
           

39A 1 1st Year $985.00 $25,610.00  39A 1 1st Year $1,029.00 $26,754.00
 2 2nd Year $1,387.00 $36,062.00   2 2nd Year $1,449.00 $37,674.00
 3 3rd Year $1,442.00 $37,492.00   3 3rd Year $1,507.00 $39,182.00
 4 4th Year $1,768.00 $45,968.00   4 4th Year $1,848.00 $48,048.00
 5 5th Year+ $1,853.00 $48,178.00   5 5th Year+ $1,936.00 $50,336.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
40A 1 1st Year $1,232.00 $32,032.00  40A 1 1st Year $1,287.00 $33,462.00

 2 2nd Year $1,709.00 $44,434.00   2 2nd Year $1,786.00 $46,436.00
 3 3rd Year $1,796.00 $46,696.00   3 3rd Year $1,877.00 $48,802.00
 4 4th Year $2,178.00 $56,628.00   4 4th Year $2,276.00 $59,176.00
 5 5th Year+ $2,267.00 $58,942.00   5 5th Year+ $2,369.00 $61,594.00

       
41A 1 1st Year $1,099.00 $28,574.00  41A 1 1st Year $1,148.00 $29,848.00

 2 2nd Year $1,542.00 $40,092.00   2 2nd Year $1,611.00 $41,886.00
 3 3rd Year $1,615.00 $41,990.00   3 3rd Year $1,688.00 $43,888.00
 4 4th Year $1,956.00 $50,856.00   4 4th Year $2,044.00 $53,144.00
 5 5th Year+ $2,057.00 $53,482.00   5 5th Year+ $2,150.00 $55,900.00
           

42A 1 1st Year $1,155.00 $30,030.00  42A 1 1st Year $1,207.00 $31,382.00
 2 2nd Year $1,615.00 $41,990.00   2 2nd Year $1,688.00 $43,888.00
 3 3rd Year $1,681.00 $43,706.00   3 3rd Year $1,757.00 $45,682.00
 4 4th Year $2,057.00 $53,482.00   4 4th Year $2,150.00 $55,900.00
 5 5th Year+ $2,137.00 $55,562.00   5 5th Year+ $2,233.00 $58,058.00
           

43A 1 1st Year $1,210.00 $31,460.00  43A 1 1st Year $1,264.00 $32,864.00
 2 2nd Year $1,681.00 $43,706.00   2 2nd Year $1,757.00 $45,682.00
 3 3rd Year $1,765.00 $45,890.00   3 3rd Year $1,844.00 $47,944.00
 4 4th Year $2,137.00 $55,562.00   4 4th Year $2,233.00 $58,058.00
 5 5th Year+ $2,229.00 $57,954.00   5 5th Year+ $2,329.00 $60,554.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
44A 1 1st Year $1,269.00 $32,994.00  44A 1 1st Year $1,326.00 $34,476.00

 2 2nd Year $1,765.00 $45,890.00   2 2nd Year $1,844.00 $47,944.00
 3 3rd Year $1,835.00 $47,710.00   3 3rd Year $1,918.00 $49,868.00
 4 4th Year $2,229.00 $57,954.00   4 4th Year $2,329.00 $60,554.00
 5 5th Year+ $2,317.00 $60,242.00   5 5th Year+ $2,421.00 $62,946.00
           

45A 1 1st Year $1,321.00 $34,346.00  45A 1 1st Year $1,380.00 $35,880.00
 2 2nd Year $1,835.00 $47,710.00   2 2nd Year $1,918.00 $49,868.00
 3 3rd Year $1,908.00 $49,608.00   3 3rd Year $1,994.00 $51,844.00
 4 4th Year $2,317.00 $60,242.00   4 4th Year $2,421.00 $62,946.00
 5 5th Year+ $2,420.00 $62,920.00   5 5th Year+ $2,529.00 $65,754.00
           

46A 1 1st Year $1,386.00 $36,036.00  46A 1 1st Year $1,448.00 $37,648.00
 2 2nd Year $1,908.00 $49,608.00   2 2nd Year $1,994.00 $51,844.00
 3 3rd Year $1,984.00 $51,584.00   3 3rd Year $2,073.00 $53,898.00
 4 4th Year $2,420.00 $62,920.00   4 4th Year $2,529.00 $65,754.00
 5 5th Year+ $2,531.00 $65,806.00   5 5th Year+ $2,645.00 $68,770.00
           

47A 1 1st Year $1,443.00 $37,518.00  47A 1 1st Year $1,508.00 $39,208.00
 2 2nd Year $1,984.00 $51,584.00   2 2nd Year $2,073.00 $53,898.00
 3 3rd Year $2,077.00 $54,002.00   3 3rd Year $2,170.00 $56,420.00
 4 4th Year $2,531.00 $65,806.00   4 4th Year $2,645.00 $68,770.00
 5 5th Year+ $2,629.00 $68,354.00   5 5th Year+ $2,747.00 $71,422.00
           

47Q TBA Desk  $2,773.00 $72,098.00  47Q TBA Desk  $2,898.00 $75,348.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
48A 1 1st Year $1,496.00 $38,896.00  48A 1 1st Year $1,563.00 $40,638.00

 2 2nd Year $2,038.00 $52,988.00   2 2nd Year $2,130.00 $55,380.00
 3 3rd Year $2,169.00 $56,394.00   3 3rd Year $2,267.00 $58,942.00
 4 4th Year $2,629.00 $68,354.00   4 4th Year $2,747.00 $71,422.00
 5 5th Year+ $2,753.00 $71,578.00   5 5th Year+ $2,877.00 $74,802.00
           

49A 1 1st Year $1,561.00 $40,586.00  49A 1 1st Year $1,631.00 $42,406.00
 2 2nd Year $2,169.00 $56,394.00   2 2nd Year $2,267.00 $58,942.00
 3 3rd Year $2,257.00 $58,682.00   3 3rd Year $2,359.00 $61,334.00
 4 4th Year $2,753.00 $71,578.00   4 4th Year $2,877.00 $74,802.00
 5 5th Year+ $2,872.00 $74,672.00   5 5th Year+ $3,001.00 $78,026.00
           

50A 1 1st Year $1,630.00 $42,380.00  50A 1 1st Year $1,703.00 $44,278.00
 2 2nd Year $2,257.00 $58,682.00   2 2nd Year $2,359.00 $61,334.00
 3 3rd Year $2,361.00 $61,386.00   3 3rd Year $2,467.00 $64,142.00
 4 4th Year $2,872.00 $74,672.00   4 4th Year $3,001.00 $78,026.00
 5 5th Year+ $2,994.00 $77,844.00   5 5th Year+ $3,129.00 $81,354.00
           

52A** 1 1st Year $799.00 $20,774.00  52A** 1 1st Year $835.00 $21,710.00
 2 2nd Year $1,099.00 $28,574.00   2 2nd Year $1,148.00 $29,848.00
 3 3rd Year $1,154.00 $30,004.00   3 3rd Year $1,206.00 $31,356.00
 4 4th Year $1,421.00 $36,946.00   4 4th Year $1,485.00 $38,610.00
 5 5th Year+ $1,495.00 $38,870.00   5 5th Year+ $1,562.00 $40,612.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
53A** 1 1st Year $838.00 $21,788.00  53A** 1 1st Year $876.00 $22,776.00

 2 2nd Year $1,154.00 $30,004.00   2 2nd Year $1,206.00 $31,356.00
 3 3rd Year $1,222.00 $31,772.00   3 3rd Year $1,277.00 $33,202.00
 4 4th Year $1,495.00 $38,870.00   4 4th Year $1,562.00 $40,612.00
 5 5th Year+ $1,581.00 $41,106.00   5 5th Year+ $1,652.00 $42,952.00
           

54A** 1 1st Year $863.00 $22,438.00  54A** 1 1st Year $902.00 $23,452.00
 2 2nd Year $1,222.00 $31,772.00   2 2nd Year $1,277.00 $33,202.00
 3 3rd Year $1,282.00 $33,332.00   3 3rd Year $1,340.00 $34,840.00
 4 4th Year $1,581.00 $41,106.00   4 4th Year $1,652.00 $42,952.00
 5 5th Year+ $1,670.00 $43,420.00   5 5th Year+ $1,745.00 $45,370.00
           

57A** 1 1st Year $1,006.00 $26,156.00  57A** 1 1st Year $1,051.00 $27,326.00
 2 2nd Year $1,432.00 $37,232.00   2 2nd Year $1,496.00 $38,896.00
 3 3rd Year $1,502.00 $39,052.00   3 3rd Year $1,570.00 $40,820.00
 4 4th Year $1,834.00 $47,684.00   4 4th Year $1,917.00 $49,842.00
 5 5th Year+ $1,933.00 $50,258.00   5 5th Year+ $2,020.00 $52,520.00
           

58A** 1 1st Year $1,181.00 $30,706.00  58A** 1 1st Year $1,234.00 $32,084.00
 2 2nd Year $1,654.00 $43,004.00   2 2nd Year $1,728.00 $44,928.00
 3 3rd Year $1,724.00 $44,824.00   3 3rd Year $1,802.00 $46,852.00
 4 4th Year $2,100.00 $54,600.00   4 4th Year $2,195.00 $57,070.00
 5 5th Year+ $2,222.00 $57,772.00   5 5th Year+ $2,322.00 $60,372.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
60A** 1 1st Year $1,358.00 $35,308.00  60A** 1 1st Year $1,419.00 $36,894.00

 2 2nd Year $1,902.00 $49,452.00   2 2nd Year $1,988.00 $51,688.00
 3 3rd Year $2,010.00 $52,260.00   3 3rd Year $2,100.00 $54,600.00
 4 4th Year $2,473.00 $64,298.00   4 4th Year $2,584.00 $67,184.00
 5 5th Year+ $2,595.00 $67,470.00   5 5th Year+ $2,712.00 $70,512.00
           

61A* 1 1st Year $574.00 $14,924.00  61A* 1 1st Year $600.00 $15,600.00
 2 2nd Year $799.00 $20,774.00   2 2nd Year $835.00 $21,710.00
 3 3rd Year $842.00 $21,892.00   3 3rd Year $880.00 $22,880.00
 4 4th Year $1,031.00 $26,806.00   4 4th Year $1,077.00 $28,002.00
 5 5th Year+ $1,090.00 $28,340.00   5 5th Year+ $1,139.00 $29,614.00
           

62A* 1 1st Year $551.00 $14,326.00  62A* 1 1st Year $576.00 $14,976.00
 2 2nd Year $757.00 $19,682.00   2 2nd Year $791.00 $20,566.00
 3 3rd Year $799.00 $20,774.00   3 3rd Year $835.00 $21,710.00
 4 4th Year $979.00 $25,454.00   4 4th Year $1,023.00 $26,598.00
 5 5th Year+ $1,031.00 $26,806.00   5 5th Year+ $1,077.00 $28,002.00
           

63A* 1 1st Year $595.00 $15,470.00  63A* 1 1st Year $622.00 $16,172.00
 2 2nd Year $842.00 $21,892.00   2 2nd Year $880.00 $22,880.00
 3 3rd Year $884.00 $22,984.00   3 3rd Year $924.00 $24,024.00
 4 4th Year $1,090.00 $28,340.00   4 4th Year $1,139.00 $29,614.00
 5 5th Year+ $1,154.00 $30,004.00   5 5th Year+ $1,206.00 $31,356.00
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TWU – Salary Ranges for Employees Hired After March 4, 1984 and Before July 1, 1992 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
70A*** 1 1st Year $1,142.00 $29,692.00  70A*** 1 1st Year $1,193.00 $31,018.00

 2 2nd Year $1,579.00 $41,054.00   2 2nd Year $1,650.00 $42,900.00
 3 3rd Year $1,658.00 $43,108.00   3 3rd Year $1,733.00 $45,058.00
 4 4th Year $2,011.00 $52,286.00   4 4th Year $2,101.00 $54,626.00
 5 5th Year+ $2,168.00 $56,368.00   5 5th Year+ $2,266.00 $58,916.00
           
71A**** 1 1st Year $1,255.00 $32,630.00  71A**** 1 1st Year $1,311.00 $34,086.00
 2 2nd Year $1,743.00 $45,318.00   2 2nd Year $1,821.00 $47,346.00
 3 3rd Year $1,826.00 $47,476.00   3 3rd Year $1,908.00 $49,608.00
 4 4th Year $2,231.00 $58,006.00   4 4th Year $2,331.00 $60,606.00
 5 5th Year+ $2,393.00 $62,218.00   5 5th Year+ $2,501.00 $65,026.00
 
*       Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**     Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***   The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
**** The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time incurred.
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 

  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
34B 1 1st Year $1,103.00 $28,678.00  34B 1 1st Year $1,142.00 $29,692.00

 2 2nd Year $1,158.00 $30,108.00   2 2nd Year $1,199.00 $31,174.00
 3 3rd Year $1,250.00 $32,500.00   3 3rd Year $1,294.00 $33,644.00
 4 4th Year $1,350.00 $35,100.00   4 4th Year $1,397.00 $36,322.00
 5 5th Year $1,457.00 $37,882.00   5 5th Year $1,508.00 $39,208.00
 6 6th Year+ $1,572.00 $40,872.00   6 6th Year+ $1,627.00 $42,302.00
           

35B Single Rate  $1,279.00 $33,254.00  35B Single Rate  $1,324.00 $34,424.00
           

36B 1 1st Year $1,213.00 $31,538.00  36B 1 1st Year $1,255.00 $32,630.00
 2 2nd Year $1,301.00 $33,826.00   2 2nd Year $1,347.00 $35,022.00
 3 3rd Year $1,538.00 $39,988.00   3 3rd Year $1,592.00 $41,392.00
 4 4th Year $1,598.00 $41,548.00   4 4th Year $1,654.00 $43,004.00
 5 5th Year $1,917.00 $49,842.00   5 5th Year $1,984.00 $51,584.00
 6 6th Year+ $2,019.00 $52,494.00   6 6th Year+ $2,090.00 $54,340.00
           

37B* 1 1st Year $572.00 $14,872.00  37B* 1 1st Year $592.00 $15,392.00
 2 2nd Year $613.00 $15,938.00   2 2nd Year $634.00 $16,484.00
 3 3rd Year $808.00 $21,008.00   3 3rd Year $836.00 $21,736.00
 4 4th Year $839.00 $21,814.00   4 4th Year $868.00 $22,568.00
 5 5th Year $1,034.00 $26,884.00   5 5th Year $1,070.00 $27,820.00
 6 6th Year+ $1,083.00 $28,158.00   6 6th Year+ $1,121.00 $29,146.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
39B 1 1st Year $920.00 $23,920.00  39B 1 1st Year $952.00 $24,752.00

 2 2nd Year $985.00 $25,610.00   2 2nd Year $1,019.00 $26,494.00
 3 3rd Year $1,295.00 $33,670.00   3 3rd Year $1,340.00 $34,840.00
 4 4th Year $1,346.00 $34,996.00   4 4th Year $1,393.00 $36,218.00
 5 5th Year $1,650.00 $42,900.00   5 5th Year $1,708.00 $44,408.00
 6 6th Year+ $1,729.00 $44,954.00   6 6th Year+ $1,790.00 $46,540.00
           

40B 1 1st Year $1,150.00 $29,900.00  40B 1 1st Year $1,190.00 $30,940.00
 2 2nd Year $1,233.00 $32,058.00   2 2nd Year $1,276.00 $33,176.00
 3 3rd Year $1,595.00 $41,470.00   3 3rd Year $1,651.00 $42,926.00
 4 4th Year $1,676.00 $43,576.00   4 4th Year $1,735.00 $45,110.00
 5 5th Year $2,033.00 $52,858.00   5 5th Year $2,104.00 $54,704.00
 6 6th Year+ $2,116.00 $55,016.00   6 6th Year+ $2,190.00 $56,940.00
           

41B 1 1st Year $1,026.00 $26,676.00  41B 1 1st Year $1,062.00 $27,612.00
 2 2nd Year $1,094.00 $28,444.00   2 2nd Year $1,132.00 $29,432.00
 3 3rd Year $1,440.00 $37,440.00   3 3rd Year $1,490.00 $38,740.00
 4 4th Year $1,507.00 $39,182.00   4 4th Year $1,560.00 $40,560.00
 5 5th Year $1,826.00 $47,476.00   5 5th Year $1,890.00 $49,140.00
 6 6th Year+ $1,920.00 $49,920.00   6 6th Year+ $1,987.00 $51,662.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
42B 1 1st Year $1,078.00 $28,028.00  42B 1 1st Year $1,116.00 $29,016.00

 2 2nd Year $1,156.00 $30,056.00   2 2nd Year $1,196.00 $31,096.00
 3 3rd Year $1,507.00 $39,182.00   3 3rd Year $1,560.00 $40,560.00
 4 4th Year $1,569.00 $40,794.00   4 4th Year $1,624.00 $42,224.00
 5 5th Year $1,920.00 $49,920.00   5 5th Year $1,987.00 $51,662.00
 6 6th Year+ $1,995.00 $51,870.00   6 6th Year+ $2,065.00 $53,690.00

        
43B 1 1st Year $1,129.00 $29,354.00  43B 1 1st Year $1,169.00 $30,394.00

 2 2nd Year $1,209.00 $31,434.00   2 2nd Year $1,251.00 $32,526.00
 3 3rd Year $1,569.00 $40,794.00   3 3rd Year $1,624.00 $42,224.00
 4 4th Year $1,647.00 $42,822.00   4 4th Year $1,705.00 $44,330.00
 5 5th Year $1,995.00 $51,870.00   5 5th Year $2,065.00 $53,690.00
 6 6th Year+ $2,081.00 $54,106.00   6 6th Year+ $2,154.00 $56,004.00
           

44B 1 1st Year $1,185.00 $30,810.00  44B 1 1st Year $1,226.00 $31,876.00
 2 2nd Year $1,268.00 $32,968.00   2 2nd Year $1,312.00 $34,112.00
 3 3rd Year $1,647.00 $42,822.00   3 3rd Year $1,705.00 $44,330.00
 4 4th Year $1,713.00 $44,538.00   4 4th Year $1,773.00 $46,098.00
 5 5th Year $2,081.00 $54,106.00   5 5th Year $2,154.00 $56,004.00
 6 6th Year+ $2,163.00 $56,238.00   6 6th Year+ $2,239.00 $58,214.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
45B 1 1st Year $1,233.00 $32,058.00  45B 1 1st Year $1,276.00 $33,176.00

 2 2nd Year $1,319.00 $34,294.00   2 2nd Year $1,365.00 $35,490.00
 3 3rd Year $1,713.00 $44,538.00   3 3rd Year $1,773.00 $46,098.00
 4 4th Year $1,781.00 $46,306.00   4 4th Year $1,843.00 $47,918.00
 5 5th Year $2,163.00 $56,238.00   5 5th Year $2,239.00 $58,214.00
 6 6th Year+ $2,259.00 $58,734.00   6 6th Year+ $2,338.00 $60,788.00

        
46B 1 1st Year $1,294.00 $33,644.00  46B 1 1st Year $1,339.00 $34,814.00

 2 2nd Year $1,385.00 $36,010.00   2 2nd Year $1,433.00 $37,258.00
 3 3rd Year $1,781.00 $46,306.00   3 3rd Year $1,843.00 $47,918.00
 4 4th Year $1,852.00 $48,152.00   4 4th Year $1,917.00 $49,842.00
 5 5th Year $2,259.00 $58,734.00   5 5th Year $2,338.00 $60,788.00
 6 6th Year+ $2,362.00 $61,412.00   6 6th Year+ $2,445.00 $63,570.00
           

47B 1 1st Year $1,347.00 $35,022.00  47B 1 1st Year $1,394.00 $36,244.00
 2 2nd Year $1,441.00 $37,466.00   2 2nd Year $1,491.00 $38,766.00
 3 3rd Year $1,852.00 $48,152.00   3 3rd Year $1,917.00 $49,842.00
 4 4th Year $1,939.00 $50,414.00   4 4th Year $2,007.00 $52,182.00
 5 5th Year $2,362.00 $61,412.00   5 5th Year $2,445.00 $63,570.00
 6 6th Year+ $2,454.00 $63,804.00   6 6th Year+ $2,540.00 $66,040.00
           

47R TBA Desk  $2,588.00 $67,288.00  47R TBA Desk  $2,679.00 $69,654.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
48B 1 1st Year $1,396.00 $36,296.00  48B 1 1st Year $1,445.00 $37,570.00

 2 2nd Year $1,496.00 $38,896.00   2 2nd Year $1,548.00 $40,248.00
 3 3rd Year $1,902.00 $49,452.00   3 3rd Year $1,969.00 $51,194.00
 4 4th Year $2,025.00 $52,650.00   4 4th Year $2,096.00 $54,496.00
 5 5th Year $2,454.00 $63,804.00   5 5th Year $2,540.00 $66,040.00
 6 6th Year+ $2,570.00 $66,820.00   6 6th Year+ $2,660.00 $69,160.00

        
49B 1 1st Year $1,457.00 $37,882.00  49B 1 1st Year $1,508.00 $39,208.00

 2 2nd Year $1,559.00 $40,534.00   2 2nd Year $1,614.00 $41,964.00
 3 3rd Year $2,025.00 $52,650.00   3 3rd Year $2,096.00 $54,496.00
 4 4th Year $2,107.00 $54,782.00   4 4th Year $2,181.00 $56,706.00
 5 5th Year $2,570.00 $66,820.00   5 5th Year $2,660.00 $69,160.00
 6 6th Year+ $2,681.00 $69,706.00   6 6th Year+ $2,775.00 $72,150.00
           

50B 1 1st Year $1,522.00 $39,572.00  50B 1 1st Year $1,575.00 $40,950.00
 2 2nd Year $1,630.00 $42,380.00   2 2nd Year $1,687.00 $43,862.00
 3 3rd Year $2,107.00 $54,782.00   3 3rd Year $2,181.00 $56,706.00
 4 4th Year $2,204.00 $57,304.00   4 4th Year $2,281.00 $59,306.00
 5 5th Year $2,681.00 $69,706.00   5 5th Year $2,775.00 $72,150.00
 6 6th Year+ $2,795.00 $72,670.00   6 6th Year+ $2,893.00 $75,218.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
52B** 1 1st Year $746.00 $19,396.00  52B** 1 1st Year $772.00 $20,072.00

 2 2nd Year $798.00 $20,748.00   2 2nd Year $826.00 $21,476.00
 3 3rd Year $1,026.00 $26,676.00   3 3rd Year $1,062.00 $27,612.00
 4 4th Year $1,077.00 $28,002.00   4 4th Year $1,115.00 $28,990.00
 5 5th Year $1,327.00 $34,502.00   5 5th Year $1,373.00 $35,698.00
 6 6th Year+ $1,395.00 $36,270.00   6 6th Year+ $1,444.00 $37,544.00
           

53B** 1 1st Year $783.00 $20,358.00  53B** 1 1st Year $810.00 $21,060.00
 2 2nd Year $837.00 $21,762.00   2 2nd Year $866.00 $22,516.00
 3 3rd Year $1,077.00 $28,002.00   3 3rd Year $1,115.00 $28,990.00
 4 4th Year $1,141.00 $29,666.00   4 4th Year $1,181.00 $30,706.00
 5 5th Year $1,395.00 $36,270.00   5 5th Year $1,444.00 $37,544.00
 6 6th Year+ $1,476.00 $38,376.00   6 6th Year+ $1,528.00 $39,728.00

 
54B** 1 1st Year $806.00 $20,956.00  54B** 1 1st Year $834.00 $21,684.00

 2 2nd Year $864.00 $22,464.00   2 2nd Year $894.00 $23,244.00
 3 3rd Year $1,141.00 $29,666.00   3 3rd Year $1,181.00 $30,706.00
 4 4th Year $1,197.00 $31,122.00   4 4th Year $1,239.00 $32,214.00
 5 5th Year $1,476.00 $38,376.00   5 5th Year $1,528.00 $39,728.00
 6 6th Year+ $1,559.00 $40,534.00   6 6th Year+ $1,614.00 $41,964.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
57B** 1 1st Year $939.00 $24,414.00  57B** 1 1st Year $972.00 $25,272.00

 2 2nd Year $1,005.00 $26,130.00   2 2nd Year $1,040.00 $27,040.00
 3 3rd Year $1,337.00 $34,762.00   3 3rd Year $1,384.00 $35,984.00
 4 4th Year $1,402.00 $36,452.00   4 4th Year $1,451.00 $37,726.00
 5 5th Year $1,712.00 $44,512.00   5 5th Year $1,772.00 $46,072.00
 6 6th Year+ $1,805.00 $46,930.00   6 6th Year+ $1,868.00 $48,568.00
           

58B** 1 1st Year $1,102.00 $28,652.00  58B** 1 1st Year $1,141.00 $29,666.00
 2 2nd Year $1,179.00 $30,654.00   2 2nd Year $1,220.00 $31,720.00
 3 3rd Year $1,544.00 $40,144.00   3 3rd Year $1,598.00 $41,548.00
 4 4th Year $1,610.00 $41,860.00   4 4th Year $1,666.00 $43,316.00
 5 5th Year $1,960.00 $50,960.00   5 5th Year $2,029.00 $52,754.00
 6 6th Year+ $2,074.00 $53,924.00   6 6th Year+ $2,147.00 $55,822.00
           

60B** 1 1st Year $1,268.00 $32,968.00  60B** 1 1st Year $1,312.00 $34,112.00
 2 2nd Year $1,356.00 $35,256.00   2 2nd Year $1,403.00 $36,478.00
 3 3rd Year $1,776.00 $46,176.00   3 3rd Year $1,838.00 $47,788.00
 4 4th Year $1,876.00 $48,776.00   4 4th Year $1,942.00 $50,492.00
 5 5th Year $2,308.00 $60,008.00   5 5th Year $2,389.00 $62,114.00
 6 6th Year+ $2,422.00 $62,972.00   6 6th Year+ $2,507.00 $65,182.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
61B* 1 1st Year $536.00 $13,936.00  61B* 1 1st Year $555.00 $14,430.00

 2 2nd Year $573.00 $14,898.00   2 2nd Year $593.00 $15,418.00
 3 3rd Year $746.00 $19,396.00   3 3rd Year $772.00 $20,072.00
 4 4th Year $786.00 $20,436.00   4 4th Year $814.00 $21,164.00
 5 5th Year $962.00 $25,012.00   5 5th Year $996.00 $25,896.00
 6 6th Year+ $1,017.00 $26,442.00   6 6th Year+ $1,053.00 $27,378.00
           

62B* 1 1st Year $514.00 $13,364.00  62B* 1 1st Year $532.00 $13,832.00
 2 2nd Year $552.00 $14,352.00   2 2nd Year $571.00 $14,846.00
 3 3rd Year $706.00 $18,356.00   3 3rd Year $731.00 $19,006.00
 4 4th Year $746.00 $19,396.00   4 4th Year $772.00 $20,072.00
 5 5th Year $914.00 $23,764.00   5 5th Year $946.00 $24,596.00
 6 6th Year+ $962.00 $25,012.00   6 6th Year+ $996.00 $25,896.00
           

63B* 1 1st Year $556.00 $14,456.00  63B* 1 1st Year $575.00 $14,950.00
 2 2nd Year $595.00 $15,470.00   2 2nd Year $616.00 $16,016.00
 3 3rd Year $786.00 $20,436.00   3 3rd Year $814.00 $21,164.00
 4 4th Year $825.00 $21,450.00   4 4th Year $854.00 $22,204.00
 5 5th Year $1,017.00 $26,442.00   5 5th Year $1,053.00 $27,378.00
 6 6th Year+ $1,077.00 $28,002.00   6 6th Year+ $1,115.00 $28,990.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
70B*** 1 1st Year $1,066.00 $27,716.00  70B*** 1 1st Year $1,103.00 $28,678.00

 2 2nd Year $1,141.00 $29,666.00   2 2nd Year $1,181.00 $30,706.00
 3 3rd Year $1,474.00 $38,324.00   3 3rd Year $1,526.00 $39,676.00
 4 4th Year $1,548.00 $40,248.00   4 4th Year $1,602.00 $41,652.00
 5 5th Year $1,877.00 $48,802.00   5 5th Year $1,943.00 $50,518.00
 6 6th Year+ $2,024.00 $52,624.00   6 6th Year+ $2,095.00 $54,470.00
           
71B**** 1 1st Year $1,172.00 $30,472.00  71B**** 1 1st Year $1,213.00 $31,538.00
 2 2nd Year $1,254.00 $32,604.00   2 2nd Year $1,298.00 $33,748.00
 3 3rd Year $1,627.00 $42,302.00   3 3rd Year $1,684.00 $43,784.00
 4 4th Year $1,704.00 $44,304.00   4 4th Year $1,764.00 $45,864.00
 5 5th Year $2,083.00 $54,158.00   5 5th Year $2,156.00 $56,056.00
 6 6th Year+ $2,234.00 $58,084.00   6 6th Year+ $2,312.00 $60,112.00
 
*       Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**     Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***   The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
**** The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time 
incurred. 
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 

  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
34B 1 1st Year $1,182.00 $30,732.00  34B 1 1st Year $1,235.00 $32,110.00

 2 2nd Year $1,241.00 $32,266.00   2 2nd Year $1,297.00 $33,722.00
 3 3rd Year $1,339.00 $34,814.00   3 3rd Year $1,399.00 $36,374.00
 4 4th Year $1,446.00 $37,596.00   4 4th Year $1,511.00 $39,286.00
 5 5th Year $1,561.00 $40,586.00   5 5th Year $1,631.00 $42,406.00
 6 6th Year+ $1,684.00 $43,784.00   6 6th Year+ $1,760.00 $45,760.00
           

35B Single Rate  $1,370.00 $35,620.00  35B Single Rate  $1,432.00 $37,232.00
           

36B 1 1st Year $1,299.00 $33,774.00  36B 1 1st Year $1,357.00 $35,282.00
 2 2nd Year $1,394.00 $36,244.00   2 2nd Year $1,457.00 $37,882.00
 3 3rd Year $1,648.00 $42,848.00   3 3rd Year $1,722.00 $44,772.00
 4 4th Year $1,712.00 $44,512.00   4 4th Year $1,789.00 $46,514.00
 5 5th Year $2,053.00 $53,378.00   5 5th Year $2,145.00 $55,770.00
 6 6th Year+ $2,163.00 $56,238.00   6 6th Year+ $2,260.00 $58,760.00
           

37B* 1 1st Year $613.00 $15,938.00  37B* 1 1st Year $641.00 $16,666.00
 2 2nd Year $656.00 $17,056.00   2 2nd Year $686.00 $17,836.00
 3 3rd Year $865.00 $22,490.00   3 3rd Year $904.00 $23,504.00
 4 4th Year $898.00 $23,348.00   4 4th Year $938.00 $24,388.00
 5 5th Year $1,107.00 $28,782.00   5 5th Year $1,157.00 $30,082.00
 6 6th Year+ $1,160.00 $30,160.00   6 6th Year+ $1,212.00 $31,512.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
39B 1 1st Year $985.00 $25,610.00  39B 1 1st Year $1,029.00 $26,754.00

 2 2nd Year $1,055.00 $27,430.00   2 2nd Year $1,102.00 $28,652.00
 3 3rd Year $1,387.00 $36,062.00   3 3rd Year $1,449.00 $37,674.00
 4 4th Year $1,442.00 $37,492.00   4 4th Year $1,507.00 $39,182.00
 5 5th Year $1,768.00 $45,968.00   5 5th Year $1,848.00 $48,048.00
 6 6th Year+ $1,853.00 $48,178.00   6 6th Year+ $1,936.00 $50,336.00
           

40B 1 1st Year $1,232.00 $32,032.00  40B 1 1st Year $1,287.00 $33,462.00
 2 2nd Year $1,321.00 $34,346.00   2 2nd Year $1,380.00 $35,880.00
 3 3rd Year $1,709.00 $44,434.00   3 3rd Year $1,786.00 $46,436.00
 4 4th Year $1,796.00 $46,696.00   4 4th Year $1,877.00 $48,802.00
 5 5th Year $2,178.00 $56,628.00   5 5th Year $2,276.00 $59,176.00
 6 6th Year+ $2,267.00 $58,942.00   6 6th Year+ $2,369.00 $61,594.00
           

41B 1 1st Year $1,099.00 $28,574.00  41B 1 1st Year $1,148.00 $29,848.00
 2 2nd Year $1,172.00 $30,472.00   2 2nd Year $1,225.00 $31,850.00
 3 3rd Year $1,542.00 $40,092.00   3 3rd Year $1,611.00 $41,886.00
 4 4th Year $1,615.00 $41,990.00   4 4th Year $1,688.00 $43,888.00
 5 5th Year $1,956.00 $50,856.00   5 5th Year $2,044.00 $53,144.00
 6 6th Year+ $2,057.00 $53,482.00   6 6th Year+ $2,150.00 $55,900.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
42B 1 1st Year $1,155.00 $30,030.00  42B 1 1st Year $1,207.00 $31,382.00

 2 2nd Year $1,238.00 $32,188.00   2 2nd Year $1,294.00 $33,644.00
 3 3rd Year $1,615.00 $41,990.00   3 3rd Year $1,688.00 $43,888.00
 4 4th Year $1,681.00 $43,706.00   4 4th Year $1,757.00 $45,682.00
 5 5th Year $2,057.00 $53,482.00   5 5th Year $2,150.00 $55,900.00
 6 6th Year+ $2,137.00 $55,562.00   6 6th Year+ $2,233.00 $58,058.00

       
43B 1 1st Year $1,210.00 $31,460.00  43B 1 1st Year $1,264.00 $32,864.00

 2 2nd Year $1,295.00 $33,670.00   2 2nd Year $1,353.00 $35,178.00
 3 3rd Year $1,681.00 $43,706.00   3 3rd Year $1,757.00 $45,682.00
 4 4th Year $1,765.00 $45,890.00   4 4th Year $1,844.00 $47,944.00
 5 5th Year $2,137.00 $55,562.00   5 5th Year $2,233.00 $58,058.00
 6 6th Year+ $2,229.00 $57,954.00   6 6th Year+ $2,329.00 $60,554.00
           

44B 1 1st Year $1,269.00 $32,994.00  44B 1 1st Year $1,326.00 $34,476.00
 2 2nd Year $1,358.00 $35,308.00   2 2nd Year $1,419.00 $36,894.00
 3 3rd Year $1,765.00 $45,890.00   3 3rd Year $1,844.00 $47,944.00
 4 4th Year $1,835.00 $47,710.00   4 4th Year $1,918.00 $49,868.00
 5 5th Year $2,229.00 $57,954.00   5 5th Year $2,329.00 $60,554.00
 6 6th Year+ $2,317.00 $60,242.00   6 6th Year+ $2,421.00 $62,946.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
45B 1 1st Year $1,321.00 $34,346.00  45B 1 1st Year $1,380.00 $35,880.00

 2 2nd Year $1,413.00 $36,738.00   2 2nd Year $1,477.00 $38,402.00
 3 3rd Year $1,835.00 $47,710.00   3 3rd Year $1,918.00 $49,868.00
 4 4th Year $1,908.00 $49,608.00   4 4th Year $1,994.00 $51,844.00
 5 5th Year $2,317.00 $60,242.00   5 5th Year $2,421.00 $62,946.00
 6 6th Year+ $2,420.00 $62,920.00   6 6th Year+ $2,529.00 $65,754.00
           

46B 1 1st Year $1,386.00 $36,036.00  46B 1 1st Year $1,448.00 $37,648.00
 2 2nd Year $1,483.00 $38,558.00   2 2nd Year $1,550.00 $40,300.00
 3 3rd Year $1,908.00 $49,608.00   3 3rd Year $1,994.00 $51,844.00
 4 4th Year $1,984.00 $51,584.00   4 4th Year $2,073.00 $53,898.00
 5 5th Year $2,420.00 $62,920.00   5 5th Year $2,529.00 $65,754.00
 6 6th Year+ $2,531.00 $65,806.00   6 6th Year+ $2,645.00 $68,770.00

 
47B 1 1st Year $1,443.00 $37,518.00  47B 1 1st Year $1,508.00 $39,208.00

 2 2nd Year $1,543.00 $40,118.00   2 2nd Year $1,612.00 $41,912.00
 3 3rd Year $1,984.00 $51,584.00   3 3rd Year $2,073.00 $53,898.00
 4 4th Year $2,077.00 $54,002.00   4 4th Year $2,170.00 $56,420.00
 5 5th Year $2,531.00 $65,806.00   5 5th Year $2,645.00 $68,770.00
 6 6th Year+ $2,629.00 $68,354.00   6 6th Year+ $2,747.00 $71,422.00
           

47R TBA Desk  $2,773.00 $72,098.00  47R TBA Desk  $2,898.00 $75,348.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
48B 1 1st Year $1,496.00 $38,896.00  48B 1 1st Year $1,563.00 $40,638.00

 2 2nd Year $1,602.00 $41,652.00   2 2nd Year $1,674.00 $43,524.00
 3 3rd Year $2,038.00 $52,988.00   3 3rd Year $2,130.00 $55,380.00
 4 4th Year $2,169.00 $56,394.00   4 4th Year $2,267.00 $58,942.00
 5 5th Year $2,629.00 $68,354.00   5 5th Year $2,747.00 $71,422.00
 6 6th Year+ $2,753.00 $71,578.00   6 6th Year+ $2,877.00 $74,802.00
           

49B 1 1st Year $1,561.00 $40,586.00  49B 1 1st Year $1,631.00 $42,406.00
 2 2nd Year $1,670.00 $43,420.00   2 2nd Year $1,745.00 $45,370.00
 3 3rd Year $2,169.00 $56,394.00   3 3rd Year $2,267.00 $58,942.00
 4 4th Year $2,257.00 $58,682.00   4 4th Year $2,359.00 $61,334.00
 5 5th Year $2,753.00 $71,578.00   5 5th Year $2,877.00 $74,802.00
 6 6th Year+ $2,872.00 $74,672.00   6 6th Year+ $3,001.00 $78,026.00

       
50B 1 1st Year $1,630.00 $42,380.00  50B 1 1st Year $1,703.00 $44,278.00

 2 2nd Year $1,746.00 $45,396.00   2 2nd Year $1,825.00 $47,450.00
 3 3rd Year $2,257.00 $58,682.00   3 3rd Year $2,359.00 $61,334.00
 4 4th Year $2,361.00 $61,386.00   4 4th Year $2,467.00 $64,142.00
 5 5th Year $2,872.00 $74,672.00   5 5th Year $3,001.00 $78,026.00
 6 6th Year+ $2,994.00 $77,844.00   6 6th Year+ $3,129.00 $81,354.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
52B** 1 1st Year $799.00 $20,774.00  52B** 1 1st Year $835.00 $21,710.00

 2 2nd Year $855.00 $22,230.00   2 2nd Year $893.00 $23,218.00
 3 3rd Year $1,099.00 $28,574.00   3 3rd Year $1,148.00 $29,848.00
 4 4th Year $1,154.00 $30,004.00   4 4th Year $1,206.00 $31,356.00
 5 5th Year $1,421.00 $36,946.00   5 5th Year $1,485.00 $38,610.00
 6 6th Year+ $1,495.00 $38,870.00   6 6th Year+ $1,562.00 $40,612.00
           

53B** 1 1st Year $838.00 $21,788.00  53B** 1 1st Year $876.00 $22,776.00
 2 2nd Year $896.00 $23,296.00   2 2nd Year $936.00 $24,336.00
 3 3rd Year $1,154.00 $30,004.00   3 3rd Year $1,206.00 $31,356.00
 4 4th Year $1,222.00 $31,772.00   4 4th Year $1,277.00 $33,202.00
 5 5th Year $1,495.00 $38,870.00   5 5th Year $1,562.00 $40,612.00
 6 6th Year+ $1,581.00 $41,106.00   6 6th Year+ $1,652.00 $42,952.00
           

54B** 1 1st Year $863.00 $22,438.00  54B** 1 1st Year $902.00 $23,452.00
 2 2nd Year $925.00 $24,050.00   2 2nd Year $967.00 $25,142.00
 3 3rd Year $1,222.00 $31,772.00   3 3rd Year $1,277.00 $33,202.00
 4 4th Year $1,282.00 $33,332.00   4 4th Year $1,340.00 $34,840.00
 5 5th Year $1,581.00 $41,106.00   5 5th Year $1,652.00 $42,952.00
 6 6th Year+ $1,670.00 $43,420.00   6 6th Year+ $1,745.00 $45,370.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
57B** 1 1st Year $1,006.00 $26,156.00  57B** 1 1st Year $1,051.00 $27,326.00

 2 2nd Year $1,076.00 $27,976.00   2 2nd Year $1,124.00 $29,224.00
 3 3rd Year $1,432.00 $37,232.00   3 3rd Year $1,496.00 $38,896.00
 4 4th Year $1,502.00 $39,052.00   4 4th Year $1,570.00 $40,820.00
 5 5th Year $1,834.00 $47,684.00   5 5th Year $1,917.00 $49,842.00
 6 6th Year+ $1,933.00 $50,258.00   6 6th Year+ $2,020.00 $52,520.00
           

58B** 1 1st Year $1,181.00 $30,706.00  58B** 1 1st Year $1,234.00 $32,084.00
 2 2nd Year $1,263.00 $32,838.00   2 2nd Year $1,320.00 $34,320.00
 3 3rd Year $1,654.00 $43,004.00   3 3rd Year $1,728.00 $44,928.00
 4 4th Year $1,724.00 $44,824.00   4 4th Year $1,802.00 $46,852.00
 5 5th Year $2,100.00 $54,600.00   5 5th Year $2,195.00 $57,070.00
 6 6th Year+ $2,222.00 $57,772.00   6 6th Year+ $2,322.00 $60,372.00
           

60B** 1 1st Year $1,358.00 $35,308.00  60B** 1 1st Year $1,419.00 $36,894.00
 2 2nd Year $1,452.00 $37,752.00   2 2nd Year $1,517.00 $39,442.00
 3 3rd Year $1,902.00 $49,452.00   3 3rd Year $1,988.00 $51,688.00
 4 4th Year $2,010.00 $52,260.00   4 4th Year $2,100.00 $54,600.00
 5 5th Year $2,473.00 $64,298.00   5 5th Year $2,584.00 $67,184.00
 6 6th Year+ $2,595.00 $67,470.00   6 6th Year+ $2,712.00 $70,512.00
           

 
 
 
 
 

85
 

85 



TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
61B* 1 1st Year $574.00 $14,924.00  61B* 1 1st Year $600.00 $15,600.00

 2 2nd Year $614.00 $15,964.00   2 2nd Year $642.00 $16,692.00
 3 3rd Year $799.00 $20,774.00   3 3rd Year $835.00 $21,710.00
 4 4th Year $842.00 $21,892.00   4 4th Year $880.00 $22,880.00
 5 5th Year $1,031.00 $26,806.00   5 5th Year $1,077.00 $28,002.00
 6 6th Year+ $1,090.00 $28,340.00   6 6th Year+ $1,139.00 $29,614.00

 
62B* 1 1st Year $551.00 $14,326.00  62B* 1 1st Year $576.00 $14,976.00

 2 2nd Year $591.00 $15,366.00   2 2nd Year $618.00 $16,068.00
 3 3rd Year $757.00 $19,682.00   3 3rd Year $791.00 $20,566.00
 4 4th Year $799.00 $20,774.00   4 4th Year $835.00 $21,710.00
 5 5th Year $979.00 $25,454.00   5 5th Year $1,023.00 $26,598.00
 6 6th Year+ $1,031.00 $26,806.00   6 6th Year+ $1,077.00 $28,002.00
           

63B* 1 1st Year $595.00 $15,470.00  63B* 1 1st Year $622.00 $16,172.00
 2 2nd Year $638.00 $16,588.00   2 2nd Year $667.00 $17,342.00
 3 3rd Year $842.00 $21,892.00   3 3rd Year $880.00 $22,880.00
 4 4th Year $884.00 $22,984.00   4 4th Year $924.00 $24,024.00
 5 5th Year $1,090.00 $28,340.00   5 5th Year $1,139.00 $29,614.00
 6 6th Year+ $1,154.00 $30,004.00   6 6th Year+ $1,206.00 $31,356.00
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TWU – Salary Ranges for Employees Hired After June 30, 1992 and Before May 9, 1995 
  Effective: From 7/28/09    Effective: From 7/28/10 
   To 7/27/10     To 1/27/12 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
70B*** 1 1st Year $1,142.00 $29,692.00  70B*** 1 1st Year $1,193.00 $31,018.00

 2 2nd Year $1,222.00 $31,772.00   2 2nd Year $1,277.00 $33,202.00
 3 3rd Year $1,579.00 $41,054.00   3 3rd Year $1,650.00 $42,900.00
 4 4th Year $1,658.00 $43,108.00   4 4th Year $1,733.00 $45,058.00
 5 5th Year $2,011.00 $52,286.00   5 5th Year $2,101.00 $54,626.00
 6 6th Year+ $2,168.00 $56,368.00   6 6th Year+ $2,266.00 $58,916.00

 
71B**** 1 1st Year $1,255.00 $32,630.00  71B**** 1 1st Year $1,311.00 $34,086.00
 2 2nd Year $1,343.00 $34,918.00   2 2nd Year $1,403.00 $36,478.00
 3 3rd Year $1,743.00 $45,318.00   3 3rd Year $1,821.00 $47,346.00
 4 4th Year $1,826.00 $47,476.00   4 4th Year $1,908.00 $49,608.00
 5 5th Year $2,231.00 $58,006.00   5 5th Year $2,331.00 $60,606.00
 6 6th Year+ $2,393.00 $62,218.00   6 6th Year+ $2,501.00 $65,026.00
 
*       Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**     Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***   The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred.
**** The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time 
incurred. 
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 

  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
34C 1 1st Year $1,103.00 $28,678.00  34C 1 1st Year $1,142.00 $29,692.00

 2 2nd Year $1,158.00 $30,108.00   2 2nd Year $1,199.00 $31,174.00
 3 3rd Year $1,250.00 $32,500.00   3 3rd Year $1,294.00 $33,644.00
 4 4th Year $1,350.00 $35,100.00   4 4th Year $1,397.00 $36,322.00
 5 5th Year $1,457.00 $37,882.00   5 5th Year $1,508.00 $39,208.00
 6 6th Year $1,572.00 $40,872.00   6 6th Year $1,627.00 $42,302.00
           

35C Single Rate  $1,279.00 $33,254.00  35C Single Rate  $1,324.00 $34,424.00
           

36C 1 1st Year $1,213.00 $31,538.00  36C 1 1st Year $1,255.00 $32,630.00
 2 2nd Year $1,301.00 $33,826.00   2 2nd Year $1,347.00 $35,022.00
 3 3rd Year $1,538.00 $39,988.00   3 3rd Year $1,592.00 $41,392.00
 4 4th Year $1,598.00 $41,548.00   4 4th Year $1,654.00 $43,004.00
 5 5th Year $1,917.00 $49,842.00   5 5th Year $1,984.00 $51,584.00
 6 6th Year $2,019.00 $52,494.00   6 6th Year $2,090.00 $54,340.00
           

37C* 1 1st Year $572.00 $14,872.00  37C* 1 1st Year $592.00 $15,392.00
 2 2nd Year $610.00 $15,860.00   2 2nd Year $631.00 $16,406.00
 3 3rd Year $664.00 $17,264.00   3 3rd Year $687.00 $17,862.00
 4 4th Year $762.00 $19,812.00   4 4th Year $789.00 $20,514.00
 5 5th Year $901.00 $23,426.00   5 5th Year $933.00 $24,258.00
 6 6th Year $1,083.00 $28,158.00   6 6th Year $1,121.00 $29,146.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
39C 1 1st Year $920.00 $23,920.00  39C 1 1st Year $952.00 $24,752.00

 2 2nd Year $981.00 $25,506.00   2 2nd Year $1,015.00 $26,390.00
 3 3rd Year $1,070.00 $27,820.00   3 3rd Year $1,107.00 $28,782.00
 4 4th Year $1,232.00 $32,032.00   4 4th Year $1,275.00 $33,150.00
 5 5th Year $1,452.00 $37,752.00   5 5th Year $1,503.00 $39,078.00
 6 6th Year $1,729.00 $44,954.00   6 6th Year $1,790.00 $46,540.00
           

40C 1 1st Year $1,150.00 $29,900.00  40C 1 1st Year $1,190.00 $30,940.00
 2 2nd Year $1,229.00 $31,954.00   2 2nd Year $1,272.00 $33,072.00
 3 3rd Year $1,337.00 $34,762.00   3 3rd Year $1,384.00 $35,984.00
 4 4th Year $1,538.00 $39,988.00   4 4th Year $1,592.00 $41,392.00
 5 5th Year $1,814.00 $47,164.00   5 5th Year $1,877.00 $48,802.00
 6 6th Year $2,116.00 $55,016.00   6 6th Year $2,190.00 $56,940.00
           

41C 1 1st Year $1,026.00 $26,676.00  41C 1 1st Year $1,062.00 $27,612.00
 2 2nd Year $1,091.00 $28,366.00   2 2nd Year $1,129.00 $29,354.00
 3 3rd Year $1,187.00 $30,862.00   3 3rd Year $1,229.00 $31,954.00
 4 4th Year $1,365.00 $35,490.00   4 4th Year $1,413.00 $36,738.00
 5 5th Year $1,610.00 $41,860.00   5 5th Year $1,666.00 $43,316.00
 6 6th Year $1,920.00 $49,920.00   6 6th Year $1,987.00 $51,662.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
42C 1 1st Year $1,078.00 $28,028.00  42C 1 1st Year $1,116.00 $29,016.00

 2 2nd Year $1,149.00 $29,874.00   2 2nd Year $1,189.00 $30,914.00
 3 3rd Year $1,254.00 $32,604.00   3 3rd Year $1,298.00 $33,748.00
 4 4th Year $1,442.00 $37,492.00   4 4th Year $1,492.00 $38,792.00
 5 5th Year $1,703.00 $44,278.00   5 5th Year $1,763.00 $45,838.00
 6 6th Year $1,995.00 $51,870.00   6 6th Year $2,065.00 $53,690.00

 
43C 1 1st Year $1,129.00 $29,354.00  43C 1 1st Year $1,169.00 $30,394.00

 2 2nd Year $1,203.00 $31,278.00   2 2nd Year $1,245.00 $32,370.00
 3 3rd Year $1,311.00 $34,086.00   3 3rd Year $1,357.00 $35,282.00
 4 4th Year $1,507.00 $39,182.00   4 4th Year $1,560.00 $40,560.00
 5 5th Year $1,780.00 $46,280.00   5 5th Year $1,842.00 $47,892.00
 6 6th Year $2,081.00 $54,106.00   6 6th Year $2,154.00 $56,004.00
           

44C 1 1st Year $1,185.00 $30,810.00  44C 1 1st Year $1,226.00 $31,876.00
 2 2nd Year $1,264.00 $32,864.00   2 2nd Year $1,308.00 $34,008.00
 3 3rd Year $1,374.00 $35,724.00   3 3rd Year $1,422.00 $36,972.00
 4 4th Year $1,580.00 $41,080.00   4 4th Year $1,635.00 $42,510.00
 5 5th Year $1,863.00 $48,438.00   5 5th Year $1,928.00 $50,128.00
 6 6th Year $2,163.00 $56,238.00   6 6th Year $2,239.00 $58,214.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
45C 1 1st Year $1,233.00 $32,058.00  45C 1 1st Year $1,276.00 $33,176.00

 2 2nd Year $1,311.00 $34,086.00   2 2nd Year $1,357.00 $35,282.00
 3 3rd Year $1,429.00 $37,154.00   3 3rd Year $1,479.00 $38,454.00
 4 4th Year $1,646.00 $42,796.00   4 4th Year $1,704.00 $44,304.00
 5 5th Year $1,941.00 $50,466.00   5 5th Year $2,009.00 $52,234.00
 6 6th Year $2,259.00 $58,734.00   6 6th Year $2,338.00 $60,788.00
           

46C 1 1st Year $1,294.00 $33,644.00  46C 1 1st Year $1,339.00 $34,814.00
 2 2nd Year $1,376.00 $35,776.00   2 2nd Year $1,424.00 $37,024.00
 3 3rd Year $1,501.00 $39,026.00   3 3rd Year $1,554.00 $40,404.00
 4 4th Year $1,725.00 $44,850.00   4 4th Year $1,785.00 $46,410.00
 5 5th Year $2,038.00 $52,988.00   5 5th Year $2,109.00 $54,834.00
 6 6th Year $2,362.00 $61,412.00   6 6th Year $2,445.00 $63,570.00

 
47C 1 1st Year $1,347.00 $35,022.00  47C 1 1st Year $1,394.00 $36,244.00

 2 2nd Year $1,436.00 $37,336.00   2 2nd Year $1,486.00 $38,636.00
 3 3rd Year $1,564.00 $40,664.00   3 3rd Year $1,619.00 $42,094.00
 4 4th Year $1,800.00 $46,800.00   4 4th Year $1,863.00 $48,438.00
 5 5th Year $2,121.00 $55,146.00   5 5th Year $2,195.00 $57,070.00
 6 6th Year $2,454.00 $63,804.00   6 6th Year $2,540.00 $66,040.00
           

47S TBA Desk  $2,588.00 $67,288.00  47S TBA Desk  $2,679.00 $69,654.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
48C 1 1st Year $1,396.00 $36,296.00  48C 1 1st Year $1,445.00 $37,570.00

 2 2nd Year $1,488.00 $38,688.00   2 2nd Year $1,540.00 $40,040.00
 3 3rd Year $1,623.00 $42,198.00   3 3rd Year $1,680.00 $43,680.00
 4 4th Year $1,863.00 $48,438.00   4 4th Year $1,928.00 $50,128.00
 5 5th Year $2,201.00 $57,226.00   5 5th Year $2,278.00 $59,228.00
 6 6th Year $2,570.00 $66,820.00   6 6th Year $2,660.00 $69,160.00
           

49C 1 1st Year $1,457.00 $37,882.00  49C 1 1st Year $1,508.00 $39,208.00
 2 2nd Year $1,550.00 $40,300.00   2 2nd Year $1,604.00 $41,704.00
 3 3rd Year $1,690.00 $43,940.00   3 3rd Year $1,749.00 $45,474.00
 4 4th Year $1,943.00 $50,518.00   4 4th Year $2,011.00 $52,286.00
 5 5th Year $2,295.00 $59,670.00   5 5th Year $2,375.00 $61,750.00
 6 6th Year $2,681.00 $69,706.00   6 6th Year $2,775.00 $72,150.00
           

50C 1 1st Year $1,522.00 $39,572.00  50C 1 1st Year $1,575.00 $40,950.00
 2 2nd Year $1,623.00 $42,198.00   2 2nd Year $1,680.00 $43,680.00
 3 3rd Year $1,768.00 $45,968.00   3 3rd Year $1,830.00 $47,580.00
 4 4th Year $2,036.00 $52,936.00   4 4th Year $2,107.00 $54,782.00
 5 5th Year $2,401.00 $62,426.00   5 5th Year $2,485.00 $64,610.00
 6 6th Year $2,795.00 $72,670.00   6 6th Year $2,893.00 $75,218.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
52C** 1 1st Year $746.00 $19,396.00  52C** 1 1st Year $772.00 $20,072.00

 2 2nd Year $795.00 $20,670.00   2 2nd Year $823.00 $21,398.00
 3 3rd Year $868.00 $22,568.00   3 3rd Year $898.00 $23,348.00
 4 4th Year $998.00 $25,948.00   4 4th Year $1,033.00 $26,858.00
 5 5th Year $1,176.00 $30,576.00   5 5th Year $1,217.00 $31,642.00
 6 6th Year $1,395.00 $36,270.00   6 6th Year $1,444.00 $37,544.00
           

53C** 1 1st Year $783.00 $20,358.00  53C** 1 1st Year $810.00 $21,060.00
 2 2nd Year $834.00 $21,684.00   2 2nd Year $863.00 $22,438.00
 3 3rd Year $910.00 $23,660.00   3 3rd Year $942.00 $24,492.00
 4 4th Year $1,046.00 $27,196.00   4 4th Year $1,083.00 $28,158.00
 5 5th Year $1,235.00 $32,110.00   5 5th Year $1,278.00 $33,228.00
 6 6th Year $1,476.00 $38,376.00   6 6th Year $1,528.00 $39,728.00
           

54C** 1 1st Year $806.00 $20,956.00  54C** 1 1st Year $834.00 $21,684.00
 2 2nd Year $859.00 $22,334.00   2 2nd Year $889.00 $23,114.00
 3 3rd Year $936.00 $24,336.00   3 3rd Year $969.00 $25,194.00
 4 4th Year $1,074.00 $27,924.00   4 4th Year $1,112.00 $28,912.00
 5 5th Year $1,269.00 $32,994.00   5 5th Year $1,313.00 $34,138.00
 6 6th Year $1,559.00 $40,534.00   6 6th Year $1,614.00 $41,964.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
57C** 1 1st Year $939.00 $24,414.00  57C** 1 1st Year $972.00 $25,272.00

 2 2nd Year $999.00 $25,974.00   2 2nd Year $1,034.00 $26,884.00
 3 3rd Year $1,089.00 $28,314.00   3 3rd Year $1,127.00 $29,302.00
 4 4th Year $1,251.00 $32,526.00   4 4th Year $1,295.00 $33,670.00
 5 5th Year $1,478.00 $38,428.00   5 5th Year $1,530.00 $39,780.00
 6 6th Year $1,805.00 $46,930.00   6 6th Year $1,868.00 $48,568.00
           

58C** 1 1st Year $1,102.00 $28,652.00  58C** 1 1st Year $1,141.00 $29,666.00
 2 2nd Year $1,172.00 $30,472.00   2 2nd Year $1,213.00 $31,538.00
 3 3rd Year $1,277.00 $33,202.00   3 3rd Year $1,322.00 $34,372.00
 4 4th Year $1,468.00 $38,168.00   4 4th Year $1,519.00 $39,494.00
 5 5th Year $1,734.00 $45,084.00   5 5th Year $1,795.00 $46,670.00
 6 6th Year $2,074.00 $53,924.00   6 6th Year $2,147.00 $55,822.00
           

60C** 1 1st Year $1,268.00 $32,968.00  60C** 1 1st Year $1,312.00 $34,112.00
 2 2nd Year $1,349.00 $35,074.00   2 2nd Year $1,396.00 $36,296.00
 3 3rd Year $1,468.00 $38,168.00   3 3rd Year $1,519.00 $39,494.00
 4 4th Year $1,689.00 $43,914.00   4 4th Year $1,748.00 $45,448.00
 5 5th Year $1,995.00 $51,870.00   5 5th Year $2,065.00 $53,690.00
 6 6th Year $2,422.00 $62,972.00   6 6th Year $2,507.00 $65,182.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
61C* 1 1st Year $536.00 $13,936.00  61C* 1 1st Year $555.00 $14,430.00

 2 2nd Year $571.00 $14,846.00   2 2nd Year $591.00 $15,366.00
 3 3rd Year $623.00 $16,198.00   3 3rd Year $645.00 $16,770.00
 4 4th Year $716.00 $18,616.00   4 4th Year $741.00 $19,266.00
 5 5th Year $842.00 $21,892.00   5 5th Year $871.00 $22,646.00
 6 6th Year $1,017.00 $26,442.00   6 6th Year $1,053.00 $27,378.00
           

62C* 1 1st Year $514.00 $13,364.00  62C* 1 1st Year $532.00 $13,832.00
 2 2nd Year $549.00 $14,274.00   2 2nd Year $568.00 $14,768.00
 3 3rd Year $596.00 $15,496.00   3 3rd Year $617.00 $16,042.00
 4 4th Year $685.00 $17,810.00   4 4th Year $709.00 $18,434.00
 5 5th Year $810.00 $21,060.00   5 5th Year $838.00 $21,788.00
 6 6th Year $962.00 $25,012.00   6 6th Year $996.00 $25,896.00
           

63C* 1 1st Year $556.00 $14,456.00  63C* 1 1st Year $575.00 $14,950.00
 2 2nd Year $592.00 $15,392.00   2 2nd Year $613.00 $15,938.00
 3 3rd Year $645.00 $16,770.00   3 3rd Year $668.00 $17,368.00
 4 4th Year $743.00 $19,318.00   4 4th Year $769.00 $19,994.00
 5 5th Year $877.00 $22,802.00   5 5th Year $908.00 $23,608.00
 6 6th Year $1,077.00 $28,002.00   6 6th Year $1,115.00 $28,990.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/07    Effective: From 7/28/08 
   To 7/27/08     To 7/27/09 
           

Grade Step Interval Bi-Weekly Annual  Grade Step Interval Bi-Weekly Annual 
70C*** 1 1st Year $1,066.00 $27,716.00  70C*** 1 1st Year $1,103.00 $28,678.00

 2 2nd Year $1,131.00 $29,406.00   2 2nd Year $1,171.00 $30,446.00
 3 3rd Year $1,235.00 $32,110.00   3 3rd Year $1,278.00 $33,228.00
 4 4th Year $1,421.00 $36,946.00   4 4th Year $1,471.00 $38,246.00
 5 5th Year $1,677.00 $43,602.00   5 5th Year $1,736.00 $45,136.00
 6 6th Year $2,024.00 $52,624.00   6 6th Year $2,095.00 $54,470.00

 
71C**** 1 1st Year $1,172.00 $30,472.00  71C**** 1 1st Year $1,213.00 $31,538.00

 2 2nd Year $1,246.00 $32,396.00   2 2nd Year $1,290.00 $33,540.00
 3 3rd Year $1,359.00 $35,334.00   3 3rd Year $1,407.00 $36,582.00
 4 4th Year $1,564.00 $40,664.00   4 4th Year $1,619.00 $42,094.00
 5 5th Year $1,845.00 $47,970.00   5 5th Year $1,910.00 $49,660.00
 6 6th Year $2,234.00 $58,084.00   6 6th Year $2,312.00 $60,112.00
           

72C***** 1 1st Year $1,268.00 $32,968.00  72C***** 1 1st Year $1,312.00 $34,112.00
 2 2nd Year $1,314.00 $34,164.00   2 2nd Year $1,360.00 $35,360.00
 3 3rd Year $1,361.00 $35,386.00   3 3rd Year $1,409.00 $36,634.00
 4 4th Year $1,408.00 $36,608.00   4 4th Year $1,457.00 $37,882.00
 5 5th Year $1,455.00 $37,830.00   5 5th Year $1,506.00 $39,156.00
 6 6th Year $1,502.00 $39,052.00   6 6th Year $1,555.00 $40,430.00

 

*        Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**      Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***    The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
****  The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time 
incurred. 
***** The Security Guard range and all steps were increased beginning with effective date July 28, 2003. 
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
34C 1 1st Year $1,182.00 $30,732.00 34C 1 1st Year $1,235.00 $32,110.00

 2 2nd Year $1,241.00 $32,266.00 2 2nd Year $1,297.00 $33,722.00
 3 3rd Year $1,339.00 $34,814.00 3 3rd Year $1,399.00 $36,374.00
 4 4th Year $1,446.00 $37,596.00 4 4th Year $1,511.00 $39,286.00
 5 5th Year $1,561.00 $40,586.00 5 5th Year $1,631.00 $42,406.00
 6 6th Year $1,684.00 $43,784.00 6 6th Year $1,760.00 $45,760.00
   

35C Single Rate  $1,370.00 $35,620.00 35C Single Rate $1,432.00 $37,232.00
   

36C 1 1st Year $1,299.00 $33,774.00 36C 1 1st Year $1,357.00 $35,282.00
 2 2nd Year $1,394.00 $36,244.00 2 2nd Year $1,457.00 $37,882.00
 3 3rd Year $1,648.00 $42,848.00 3 3rd Year $1,722.00 $44,772.00
 4 4th Year $1,712.00 $44,512.00 4 4th Year $1,789.00 $46,514.00
 5 5th Year $2,053.00 $53,378.00 5 5th Year $2,145.00 $55,770.00
 6 6th Year $2,163.00 $56,238.00 6 6th Year $2,260.00 $58,760.00
   

37C* 1 1st Year $613.00 $15,938.00 37C* 1 1st Year $641.00 $16,666.00
 2 2nd Year $653.00 $16,978.00 2 2nd Year $682.00 $17,732.00
 3 3rd Year $711.00 $18,486.00 3 3rd Year $743.00 $19,318.00
 4 4th Year $817.00 $21,242.00 4 4th Year $854.00 $22,204.00
 5 5th Year $966.00 $25,116.00 5 5th Year $1,009.00 $26,234.00
 6 6th Year $1,160.00 $30,160.00 6 6th Year $1,212.00 $31,512.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
39C 1 1st Year $985.00 $25,610.00 39C 1 1st Year $1,029.00 $26,754.00

 2 2nd Year $1,051.00 $27,326.00 2 2nd Year $1,098.00 $28,548.00
 3 3rd Year $1,146.00 $29,796.00 3 3rd Year $1,198.00 $31,148.00
 4 4th Year $1,320.00 $34,320.00 4 4th Year $1,379.00 $35,854.00
 5 5th Year $1,556.00 $40,456.00 5 5th Year $1,626.00 $42,276.00
 6 6th Year $1,853.00 $48,178.00 6 6th Year $1,936.00 $50,336.00

 
40C 1 1st Year $1,232.00 $32,032.00 40C 1 1st Year $1,287.00 $33,462.00

 2 2nd Year $1,317.00 $34,242.00 2 2nd Year $1,376.00 $35,776.00
 3 3rd Year $1,432.00 $37,232.00 3 3rd Year $1,496.00 $38,896.00
 4 4th Year $1,648.00 $42,848.00 4 4th Year $1,722.00 $44,772.00
 5 5th Year $1,943.00 $50,518.00 5 5th Year $2,030.00 $52,780.00
 6 6th Year $2,267.00 $58,942.00 6 6th Year $2,369.00 $61,594.00
     

41C 1 1st Year $1,099.00 $28,574.00 41C 1 1st Year $1,148.00 $29,848.00
 2 2nd Year $1,169.00 $30,394.00 2 2nd Year $1,222.00 $31,772.00
 3 3rd Year $1,272.00 $33,072.00 3 3rd Year $1,329.00 $34,554.00
 4 4th Year $1,462.00 $38,012.00 4 4th Year $1,528.00 $39,728.00
 5 5th Year $1,724.00 $44,824.00 5 5th Year $1,802.00 $46,852.00
 6 6th Year $2,057.00 $53,482.00 6 6th Year $2,150.00 $55,900.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
42C 1 1st Year $1,155.00 $30,030.00 42C 1 1st Year $1,207.00 $31,382.00

 2 2nd Year $1,231.00 $32,006.00 2 2nd Year $1,286.00 $33,436.00
 3 3rd Year $1,343.00 $34,918.00 3 3rd Year $1,403.00 $36,478.00
 4 4th Year $1,544.00 $40,144.00 4 4th Year $1,613.00 $41,938.00
 5 5th Year $1,825.00 $47,450.00 5 5th Year $1,907.00 $49,582.00
 6 6th Year $2,137.00 $55,562.00 6 6th Year $2,233.00 $58,058.00
   

43C 1 1st Year $1,210.00 $31,460.00 43C 1 1st Year $1,264.00 $32,864.00
 2 2nd Year $1,289.00 $33,514.00 2 2nd Year $1,347.00 $35,022.00
 3 3rd Year $1,404.00 $36,504.00 3 3rd Year $1,467.00 $38,142.00
 4 4th Year $1,615.00 $41,990.00 4 4th Year $1,688.00 $43,888.00
 5 5th Year $1,906.00 $49,556.00 5 5th Year $1,992.00 $51,792.00
 6 6th Year $2,229.00 $57,954.00 6 6th Year $2,329.00 $60,554.00

      
44C 1 1st Year $1,269.00 $32,994.00 44C 1 1st Year $1,326.00 $34,476.00

 2 2nd Year $1,354.00 $35,204.00 2 2nd Year $1,415.00 $36,790.00
 3 3rd Year $1,472.00 $38,272.00 3 3rd Year $1,538.00 $39,988.00
 4 4th Year $1,692.00 $43,992.00 4 4th Year $1,768.00 $45,968.00
 5 5th Year $1,995.00 $51,870.00 5 5th Year $2,085.00 $54,210.00
 6 6th Year $2,317.00 $60,242.00 6 6th Year $2,421.00 $62,946.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
45C 1 1st Year $1,321.00 $34,346.00 45C 1 1st Year $1,380.00 $35,880.00

 2 2nd Year $1,404.00 $36,504.00 2 2nd Year $1,467.00 $38,142.00
 3 3rd Year $1,531.00 $39,806.00 3 3rd Year $1,600.00 $41,600.00
 4 4th Year $1,764.00 $45,864.00 4 4th Year $1,843.00 $47,918.00
 5 5th Year $2,079.00 $54,054.00 5 5th Year $2,173.00 $56,498.00
 6 6th Year $2,420.00 $62,920.00 6 6th Year $2,529.00 $65,754.00
   

46C 1 1st Year $1,386.00 $36,036.00 46C 1 1st Year $1,448.00 $37,648.00
 2 2nd Year $1,474.00 $38,324.00 2 2nd Year $1,540.00 $40,040.00
 3 3rd Year $1,608.00 $41,808.00 3 3rd Year $1,680.00 $43,680.00
 4 4th Year $1,847.00 $48,022.00 4 4th Year $1,930.00 $50,180.00
 5 5th Year $2,183.00 $56,758.00 5 5th Year $2,281.00 $59,306.00
 6 6th Year $2,531.00 $65,806.00 6 6th Year $2,645.00 $68,770.00
     

47C 1 1st Year $1,443.00 $37,518.00 47C 1 1st Year $1,508.00 $39,208.00
 2 2nd Year $1,538.00 $39,988.00 2 2nd Year $1,607.00 $41,782.00
 3 3rd Year $1,676.00 $43,576.00 3 3rd Year $1,751.00 $45,526.00
 4 4th Year $1,928.00 $50,128.00 4 4th Year $2,015.00 $52,390.00
 5 5th Year $2,272.00 $59,072.00 5 5th Year $2,374.00 $61,724.00
 6 6th Year $2,629.00 $68,354.00 6 6th Year $2,747.00 $71,422.00
     

47S TBA Desk  $2,773.00 $72,098.00 47S TBA Desk $2,898.00 $75,348.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
48C 1 1st Year $1,496.00 $38,896.00 48C 1 1st Year $1,563.00 $40,638.00

 2 2nd Year $1,594.00 $41,444.00 2 2nd Year $1,666.00 $43,316.00
 3 3rd Year $1,739.00 $45,214.00 3 3rd Year $1,817.00 $47,242.00
 4 4th Year $1,995.00 $51,870.00 4 4th Year $2,085.00 $54,210.00
 5 5th Year $2,358.00 $61,308.00 5 5th Year $2,464.00 $64,064.00
 6 6th Year $2,753.00 $71,578.00 6 6th Year $2,877.00 $74,802.00
   

49C 1 1st Year $1,561.00 $40,586.00 49C 1 1st Year $1,631.00 $42,406.00
 2 2nd Year $1,660.00 $43,160.00 2 2nd Year $1,735.00 $45,110.00
 3 3rd Year $1,810.00 $47,060.00 3 3rd Year $1,891.00 $49,166.00
 4 4th Year $2,081.00 $54,106.00 4 4th Year $2,175.00 $56,550.00
 5 5th Year $2,458.00 $63,908.00 5 5th Year $2,569.00 $66,794.00
 6 6th Year $2,872.00 $74,672.00 6 6th Year $3,001.00 $78,026.00
   

50C 1 1st Year $1,630.00 $42,380.00 50C 1 1st Year $1,703.00 $44,278.00
 2 2nd Year $1,739.00 $45,214.00 2 2nd Year $1,817.00 $47,242.00
 3 3rd Year $1,894.00 $49,244.00 3 3rd Year $1,979.00 $51,454.00
 4 4th Year $2,181.00 $56,706.00 4 4th Year $2,279.00 $59,254.00
 5 5th Year $2,572.00 $66,872.00 5 5th Year $2,688.00 $69,888.00
 6 6th Year $2,994.00 $77,844.00 6 6th Year $3,129.00 $81,354.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
52C** 1 1st Year $799.00 $20,774.00 52C** 1 1st Year $835.00 $21,710.00

 2 2nd Year $852.00 $22,152.00 2 2nd Year $890.00 $23,140.00
 3 3rd Year $929.00 $24,154.00 3 3rd Year $971.00 $25,246.00
 4 4th Year $1,069.00 $27,794.00 4 4th Year $1,117.00 $29,042.00
 5 5th Year $1,260.00 $32,760.00 5 5th Year $1,317.00 $34,242.00
 6 6th Year $1,495.00 $38,870.00 6 6th Year $1,562.00 $40,612.00
     

53C** 1 1st Year $838.00 $21,788.00 53C** 1 1st Year $876.00 $22,776.00
 2 2nd Year $893.00 $23,218.00 2 2nd Year $933.00 $24,258.00
 3 3rd Year $975.00 $25,350.00 3 3rd Year $1,019.00 $26,494.00
 4 4th Year $1,121.00 $29,146.00 4 4th Year $1,171.00 $30,446.00
 5 5th Year $1,323.00 $34,398.00 5 5th Year $1,383.00 $35,958.00
 6 6th Year $1,581.00 $41,106.00 6 6th Year $1,652.00 $42,952.00
   

54C** 1 1st Year $863.00 $22,438.00 54C** 1 1st Year $902.00 $23,452.00
 2 2nd Year $920.00 $23,920.00 2 2nd Year $961.00 $24,986.00
 3 3rd Year $1,003.00 $26,078.00 3 3rd Year $1,048.00 $27,248.00
 4 4th Year $1,151.00 $29,926.00 4 4th Year $1,203.00 $31,278.00
 5 5th Year $1,359.00 $35,334.00 5 5th Year $1,420.00 $36,920.00
 6 6th Year $1,670.00 $43,420.00 6 6th Year $1,745.00 $45,370.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
57C** 1 1st Year $1,006.00 $26,156.00 57C** 1 1st Year $1,051.00 $27,326.00

 2 2nd Year $1,070.00 $27,820.00 2 2nd Year $1,118.00 $29,068.00
 3 3rd Year $1,166.00 $30,316.00 3 3rd Year $1,218.00 $31,668.00
 4 4th Year $1,340.00 $34,840.00 4 4th Year $1,400.00 $36,400.00
 5 5th Year $1,584.00 $41,184.00 5 5th Year $1,655.00 $43,030.00
 6 6th Year $1,933.00 $50,258.00 6 6th Year $2,020.00 $52,520.00
   

58C** 1 1st Year $1,181.00 $30,706.00 58C** 1 1st Year $1,234.00 $32,084.00
 2 2nd Year $1,255.00 $32,630.00 2 2nd Year $1,311.00 $34,086.00
 3 3rd Year $1,368.00 $35,568.00 3 3rd Year $1,430.00 $37,180.00
 4 4th Year $1,572.00 $40,872.00 4 4th Year $1,643.00 $42,718.00
 5 5th Year $1,858.00 $48,308.00 5 5th Year $1,942.00 $50,492.00
 6 6th Year $2,222.00 $57,772.00 6 6th Year $2,322.00 $60,372.00
   

60C** 1 1st Year $1,358.00 $35,308.00 60C** 1 1st Year $1,419.00 $36,894.00
 2 2nd Year $1,445.00 $37,570.00 2 2nd Year $1,510.00 $39,260.00
 3 3rd Year $1,572.00 $40,872.00 3 3rd Year $1,643.00 $42,718.00
 4 4th Year $1,809.00 $47,034.00 4 4th Year $1,890.00 $49,140.00
 5 5th Year $2,137.00 $55,562.00 5 5th Year $2,233.00 $58,058.00
 6 6th Year $2,595.00 $67,470.00 6 6th Year $2,712.00 $70,512.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
61C* 1 1st Year $574.00 $14,924.00 61C* 1 1st Year $600.00 $15,600.00

 2 2nd Year $612.00 $15,912.00 2 2nd Year $640.00 $16,640.00
 3 3rd Year $668.00 $17,368.00 3 3rd Year $698.00 $18,148.00
 4 4th Year $767.00 $19,942.00 4 4th Year $802.00 $20,852.00
 5 5th Year $901.00 $23,426.00 5 5th Year $942.00 $24,492.00
 6 6th Year $1,090.00 $28,340.00 6 6th Year $1,139.00 $29,614.00
     

62C* 1 1st Year $551.00 $14,326.00 62C* 1 1st Year $576.00 $14,976.00
 2 2nd Year $588.00 $15,288.00 2 2nd Year $614.00 $15,964.00
 3 3rd Year $639.00 $16,614.00 3 3rd Year $668.00 $17,368.00
 4 4th Year $734.00 $19,084.00 4 4th Year $767.00 $19,942.00
 5 5th Year $867.00 $22,542.00 5 5th Year $906.00 $23,556.00
 6 6th Year $1,031.00 $26,806.00 6 6th Year $1,077.00 $28,002.00
   

63C* 1 1st Year $595.00 $15,470.00 63C* 1 1st Year $622.00 $16,172.00
 2 2nd Year $634.00 $16,484.00 2 2nd Year $663.00 $17,238.00
 3 3rd Year $691.00 $17,966.00 3 3rd Year $722.00 $18,772.00
 4 4th Year $796.00 $20,696.00 4 4th Year $832.00 $21,632.00
 5 5th Year $940.00 $24,440.00 5 5th Year $982.00 $25,532.00
 6 6th Year $1,154.00 $30,004.00 6 6th Year $1,206.00 $31,356.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After May 9, 1995 and Before July 28, 2004 
  Effective: From 7/28/09 Effective: From 7/28/10 
   To 7/27/10 To 1/27/12 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
70C*** 1 1st Year $1,142.00 $29,692.00 70C*** 1 1st Year $1,193.00 $31,018.00

 2 2nd Year $1,212.00 $31,512.00 2 2nd Year $1,267.00 $32,942.00
 3 3rd Year $1,323.00 $34,398.00 3 3rd Year $1,383.00 $35,958.00
 4 4th Year $1,522.00 $39,572.00 4 4th Year $1,590.00 $41,340.00
 5 5th Year $1,797.00 $46,722.00 5 5th Year $1,878.00 $48,828.00
 6 6th Year $2,168.00 $56,368.00 6 6th Year $2,266.00 $58,916.00
   

71C**** 1 1st Year $1,255.00 $32,630.00 71C**** 1 1st Year $1,311.00 $34,086.00
 2 2nd Year $1,335.00 $34,710.00 2 2nd Year $1,395.00 $36,270.00
 3 3rd Year $1,456.00 $37,856.00 3 3rd Year $1,522.00 $39,572.00
 4 4th Year $1,676.00 $43,576.00 4 4th Year $1,751.00 $45,526.00
 5 5th Year $1,977.00 $51,402.00 5 5th Year $2,066.00 $53,716.00
 6 6th Year $2,393.00 $62,218.00 6 6th Year $2,501.00 $65,026.00
   

72C***** 1 1st Year $1,358.00 $35,308.00 72C***** 1 1st Year $1,419.00 $36,894.00
 2 2nd Year $1,408.00 $36,608.00 2 2nd Year $1,471.00 $38,246.00
 3 3rd Year $1,458.00 $37,908.00 3 3rd Year $1,524.00 $39,624.00
 4 4th Year $1,508.00 $39,208.00 4 4th Year $1,576.00 $40,976.00
 5 5th Year $1,559.00 $40,534.00 5 5th Year $1,629.00 $42,354.00
 6 6th Year $1,609.00 $41,834.00 6 6th Year $1,681.00 $43,706.00

 

*        Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**      Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***    The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
****  The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time 
incurred. 
***** The Security Guard range and all steps were increased beginning with effective date July 28, 2003. 
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/07 Effective: From 7/28/08 
   To 7/27/08 To 7/27/09 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
34D 1 1st Year $938.00 $24,388.00 34D 1 1st Year $971.00 $25,246.00

 2 2nd Year $983.00 $25,558.00 2 2nd Year $1,017.00 $26,442.00
 3 3rd Year $1,250.00 $32,500.00 3 3rd Year $1,294.00 $33,644.00
 4 4th Year $1,350.00 $35,100.00 4 4th Year $1,397.00 $36,322.00
 5 5th Year $1,457.00 $37,882.00 5 5th Year $1,508.00 $39,208.00
 6 6th Year+ $1,572.00 $40,872.00 6 6th Year+ $1,627.00 $42,302.00
   

35D Single Rate  $1,279.00 $33,254.00 35D Single Rate $1,324.00 $34,424.00
   

36D 1 1st Year $1,032.00 $26,832.00 36D 1 1st Year $1,068.00 $27,768.00
 2 2nd Year $1,105.00 $28,730.00 2 2nd Year $1,144.00 $29,744.00
 3 3rd Year $1,538.00 $39,988.00 3 3rd Year $1,592.00 $41,392.00
 4 4th Year $1,598.00 $41,548.00 4 4th Year $1,654.00 $43,004.00
 5 5th Year $1,917.00 $49,842.00 5 5th Year $1,984.00 $51,584.00
 6 6th Year+ $2,019.00 $52,494.00 6 6th Year+ $2,090.00 $54,340.00
   

37D* 1 1st Year $486.00 $12,636.00 37D* 1 1st Year $503.00 $13,078.00
 2 2nd Year $519.00 $13,494.00 2 2nd Year $537.00 $13,962.00
 3 3rd Year $664.00 $17,264.00 3 3rd Year $687.00 $17,862.00
 4 4th Year $762.00 $19,812.00 4 4th Year $789.00 $20,514.00
 5 5th Year $901.00 $23,426.00 5 5th Year $933.00 $24,258.00
 6 6th Year+ $1,083.00 $28,158.00 6 6th Year+ $1,121.00 $29,146.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/07 Effective: From 7/28/08 
   To 7/27/08 To 7/27/09 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
39D 1 1st Year $783.00 $20,358.00 39D 1 1st Year $810.00 $21,060.00

 2 2nd Year $834.00 $21,684.00 2 2nd Year $863.00 $22,438.00
 3 3rd Year $1,070.00 $27,820.00 3 3rd Year $1,107.00 $28,782.00
 4 4th Year $1,232.00 $32,032.00 4 4th Year $1,275.00 $33,150.00
 5 5th Year $1,452.00 $37,752.00 5 5th Year $1,503.00 $39,078.00
 6 6th Year+ $1,729.00 $44,954.00 6 6th Year+ $1,790.00 $46,540.00

 
40D 1 1st Year $979.00 $25,454.00 40D 1 1st Year $1,013.00 $26,338.00

 2 2nd Year $1,043.00 $27,118.00 2 2nd Year $1,080.00 $28,080.00
 3 3rd Year $1,337.00 $34,762.00 3 3rd Year $1,384.00 $35,984.00
 4 4th Year $1,538.00 $39,988.00 4 4th Year $1,592.00 $41,392.00
 5 5th Year $1,814.00 $47,164.00 5 5th Year $1,877.00 $48,802.00
 6 6th Year+ $2,116.00 $55,016.00 6 6th Year+ $2,190.00 $56,940.00
      

41D 1 1st Year $871.00 $22,646.00 41D 1 1st Year $901.00 $23,426.00
 2 2nd Year $926.00 $24,076.00 2 2nd Year $958.00 $24,908.00
 3 3rd Year $1,187.00 $30,862.00 3 3rd Year $1,229.00 $31,954.00
 4 4th Year $1,365.00 $35,490.00 4 4th Year $1,413.00 $36,738.00
 5 5th Year $1,610.00 $41,860.00 5 5th Year $1,666.00 $43,316.00
 6 6th Year+ $1,920.00 $49,920.00 6 6th Year+ $1,987.00 $51,662.00
   

42D 1 1st Year $918.00 $23,868.00 42D 1 1st Year $950.00 $24,700.00
 2 2nd Year $978.00 $25,428.00 2 2nd Year $1,012.00 $26,312.00
 3 3rd Year $1,254.00 $32,604.00 3 3rd Year $1,298.00 $33,748.00
 4 4th Year $1,442.00 $37,492.00 4 4th Year $1,492.00 $38,792.00
 5 5th Year $1,703.00 $44,278.00 5 5th Year $1,763.00 $45,838.00
 6 6th Year+ $1,995.00 $51,870.00 6 6th Year+ $2,065.00 $53,690.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/07 Effective: From 7/28/08 
   To 7/27/08 To 7/27/09 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
43D 1 1st Year $959.00 $24,934.00 43D 1 1st Year $993.00 $25,818.00

 2 2nd Year $1,023.00 $26,598.00 2 2nd Year $1,059.00 $27,534.00
 3 3rd Year $1,311.00 $34,086.00 3 3rd Year $1,357.00 $35,282.00
 4 4th Year $1,507.00 $39,182.00 4 4th Year $1,560.00 $40,560.00
 5 5th Year $1,780.00 $46,280.00 5 5th Year $1,842.00 $47,892.00
 6 6th Year+ $2,081.00 $54,106.00 6 6th Year+ $2,154.00 $56,004.00

       
44D 1 1st Year $1,008.00 $26,208.00 44D 1 1st Year $1,043.00 $27,118.00

 2 2nd Year $1,073.00 $27,898.00 2 2nd Year $1,111.00 $28,886.00
 3 3rd Year $1,374.00 $35,724.00 3 3rd Year $1,422.00 $36,972.00
 4 4th Year $1,580.00 $41,080.00 4 4th Year $1,635.00 $42,510.00
 5 5th Year $1,863.00 $48,438.00 5 5th Year $1,928.00 $50,128.00
 6 6th Year+ $2,163.00 $56,238.00 6 6th Year+ $2,239.00 $58,214.00
   

45D 1 1st Year $1,047.00 $27,222.00 45D 1 1st Year $1,084.00 $28,184.00
 2 2nd Year $1,115.00 $28,990.00 2 2nd Year $1,154.00 $30,004.00
 3 3rd Year $1,429.00 $37,154.00 3 3rd Year $1,479.00 $38,454.00
 4 4th Year $1,646.00 $42,796.00 4 4th Year $1,704.00 $44,304.00
 5 5th Year $1,941.00 $50,466.00 5 5th Year $2,009.00 $52,234.00
 6 6th Year+ $2,259.00 $58,734.00 6 6th Year+ $2,338.00 $60,788.00
   

46D 1 1st Year $1,100.00 $28,600.00 46D 1 1st Year $1,139.00 $29,614.00
 2 2nd Year $1,170.00 $30,420.00 2 2nd Year $1,211.00 $31,486.00
 3 3rd Year $1,501.00 $39,026.00 3 3rd Year $1,554.00 $40,404.00
 4 4th Year $1,725.00 $44,850.00 4 4th Year $1,785.00 $46,410.00
 5 5th Year $2,038.00 $52,988.00 5 5th Year $2,109.00 $54,834.00
 6 6th Year+ $2,362.00 $61,412.00 6 6th Year+ $2,445.00 $63,570.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/07 Effective: From 7/28/08 
   To 7/27/08 To 7/27/09 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
47D 1 1st Year $1,145.00 $29,770.00 47D 1 1st Year $1,185.00 $30,810.00

 2 2nd Year $1,221.00 $31,746.00 2 2nd Year $1,264.00 $32,864.00
 3 3rd Year $1,564.00 $40,664.00 3 3rd Year $1,619.00 $42,094.00
 4 4th Year $1,800.00 $46,800.00 4 4th Year $1,863.00 $48,438.00
 5 5th Year $2,121.00 $55,146.00 5 5th Year $2,195.00 $57,070.00
 6 6th Year+ $2,454.00 $63,804.00 6 6th Year+ $2,540.00 $66,040.00
   

47R TBA Desk  $2,588.00 $67,288.00 47R TBA Desk $2,679.00 $69,654.00
       

48D 1 1st Year $1,187.00 $30,862.00 48D 1 1st Year $1,229.00 $31,954.00
 2 2nd Year $1,265.00 $32,890.00 2 2nd Year $1,309.00 $34,034.00
 3 3rd Year $1,623.00 $42,198.00 3 3rd Year $1,680.00 $43,680.00
 4 4th Year $1,863.00 $48,438.00 4 4th Year $1,928.00 $50,128.00
 5 5th Year $2,201.00 $57,226.00 5 5th Year $2,278.00 $59,228.00
 6 6th Year+ $2,570.00 $66,820.00 6 6th Year+ $2,660.00 $69,160.00
   

49D 1 1st Year $1,239.00 $32,214.00 49D 1 1st Year $1,282.00 $33,332.00
 2 2nd Year $1,319.00 $34,294.00 2 2nd Year $1,365.00 $35,490.00
 3 3rd Year $1,690.00 $43,940.00 3 3rd Year $1,749.00 $45,474.00
 4 4th Year $1,943.00 $50,518.00 4 4th Year $2,011.00 $52,286.00
 5 5th Year $2,295.00 $59,670.00 5 5th Year $2,375.00 $61,750.00
 6 6th Year+ $2,681.00 $69,706.00 6 6th Year+ $2,775.00 $72,150.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/07 Effective: From 7/28/08 
   To 7/27/08 To 7/27/09 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
50D 1 1st Year $1,294.00 $33,644.00 50D 1 1st Year $1,339.00 $34,814.00

 2 2nd Year $1,380.00 $35,880.00 2 2nd Year $1,428.00 $37,128.00
 3 3rd Year $1,768.00 $45,968.00 3 3rd Year $1,830.00 $47,580.00
 4 4th Year $2,036.00 $52,936.00 4 4th Year $2,107.00 $54,782.00
 5 5th Year $2,401.00 $62,426.00 5 5th Year $2,485.00 $64,610.00
 6 6th Year+ $2,795.00 $72,670.00 6 6th Year+ $2,893.00 $75,218.00
   

52D** 1 1st Year $635.00 $16,510.00 52D** 1 1st Year $657.00 $17,082.00
 2 2nd Year $676.00 $17,576.00 2 2nd Year $700.00 $18,200.00
 3 3rd Year $868.00 $22,568.00 3 3rd Year $898.00 $23,348.00
 4 4th Year $998.00 $25,948.00 4 4th Year $1,033.00 $26,858.00
 5 5th Year $1,176.00 $30,576.00 5 5th Year $1,217.00 $31,642.00
 6 6th Year+ $1,395.00 $36,270.00 6 6th Year+ $1,444.00 $37,544.00
   

53D** 1 1st Year $668.00 $17,368.00 53D** 1 1st Year $691.00 $17,966.00
 2 2nd Year $709.00 $18,434.00 2 2nd Year $734.00 $19,084.00
 3 3rd Year $910.00 $23,660.00 3 3rd Year $942.00 $24,492.00
 4 4th Year $1,046.00 $27,196.00 4 4th Year $1,083.00 $28,158.00
 5 5th Year $1,235.00 $32,110.00 5 5th Year $1,278.00 $33,228.00
 6 6th Year+ $1,476.00 $38,376.00 6 6th Year+ $1,528.00 $39,728.00
   

54D** 1 1st Year $685.00 $17,810.00 54D** 1 1st Year $709.00 $18,434.00
 2 2nd Year $731.00 $19,006.00 2 2nd Year $757.00 $19,682.00
 3 3rd Year $936.00 $24,336.00 3 3rd Year $969.00 $25,194.00
 4 4th Year $1,074.00 $27,924.00 4 4th Year $1,112.00 $28,912.00
 5 5th Year $1,269.00 $32,994.00 5 5th Year $1,313.00 $34,138.00
 6 6th Year+ $1,559.00 $40,534.00 6 6th Year+ $1,614.00 $41,964.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/07 Effective: From 7/28/08 
   To 7/27/08 To 7/27/09 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
57D** 1 1st Year $798.00 $20,748.00 57D** 1 1st Year $826.00 $21,476.00

 2 2nd Year $849.00 $22,074.00 2 2nd Year $879.00 $22,854.00
 3 3rd Year $1,089.00 $28,314.00 3 3rd Year $1,127.00 $29,302.00
 4 4th Year $1,251.00 $32,526.00 4 4th Year $1,295.00 $33,670.00
 5 5th Year $1,478.00 $38,428.00 5 5th Year $1,530.00 $39,780.00
 6 6th Year+ $1,805.00 $46,930.00 6 6th Year+ $1,868.00 $48,568.00
   

58D** 1 1st Year $937.00 $24,362.00 58D** 1 1st Year $970.00 $25,220.00
 2 2nd Year $996.00 $25,896.00 2 2nd Year $1,031.00 $26,806.00
 3 3rd Year $1,277.00 $33,202.00 3 3rd Year $1,322.00 $34,372.00
 4 4th Year $1,468.00 $38,168.00 4 4th Year $1,519.00 $39,494.00
 5 5th Year $1,734.00 $45,084.00 5 5th Year $1,795.00 $46,670.00
 6 6th Year+ $2,074.00 $53,924.00 6 6th Year+ $2,147.00 $55,822.00
   

60D** 1 1st Year $1,077.00 $28,002.00 60D** 1 1st Year $1,115.00 $28,990.00
 2 2nd Year $1,146.00 $29,796.00 2 2nd Year $1,186.00 $30,836.00
 3 3rd Year $1,468.00 $38,168.00 3 3rd Year $1,519.00 $39,494.00
 4 4th Year $1,689.00 $43,914.00 4 4th Year $1,748.00 $45,448.00
 5 5th Year $1,995.00 $51,870.00 5 5th Year $2,065.00 $53,690.00
 6 6th Year+ $2,422.00 $62,972.00 6 6th Year+ $2,507.00 $65,182.00
   

61D* 1 1st Year $455.00 $11,830.00 61D* 1 1st Year $471.00 $12,246.00
 2 2nd Year $485.00 $12,610.00 2 2nd Year $502.00 $13,052.00
 3 3rd Year $623.00 $16,198.00 3 3rd Year $645.00 $16,770.00
 4 4th Year $716.00 $18,616.00 4 4th Year $741.00 $19,266.00
 5 5th Year $842.00 $21,892.00 5 5th Year $871.00 $22,646.00
 6 6th Year+ $1,017.00 $26,442.00 6 6th Year+ $1,053.00 $27,378.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/07 Effective: From 7/28/08 
   To 7/27/08 To 7/27/09 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
62D* 1 1st Year $438.00 $11,388.00 62D* 1 1st Year $453.00 $11,778.00

 2 2nd Year $467.00 $12,142.00 2 2nd Year $483.00 $12,558.00
 3 3rd Year $596.00 $15,496.00 3 3rd Year $617.00 $16,042.00
 4 4th Year $685.00 $17,810.00 4 4th Year $709.00 $18,434.00
 5 5th Year $810.00 $21,060.00 5 5th Year $838.00 $21,788.00
 6 6th Year+ $962.00 $25,012.00 6 6th Year+ $996.00 $25,896.00
   

63D* 1 1st Year $472.00 $12,272.00 63D* 1 1st Year $489.00 $12,714.00
 2 2nd Year $503.00 $13,078.00 2 2nd Year $521.00 $13,546.00
 3 3rd Year $645.00 $16,770.00 3 3rd Year $668.00 $17,368.00
 4 4th Year $743.00 $19,318.00 4 4th Year $769.00 $19,994.00
 5 5th Year $877.00 $22,802.00 5 5th Year $908.00 $23,608.00
 6 6th Year+ $1,077.00 $28,002.00 6 6th Year+ $1,115.00 $28,990.00
   

70D*** 1 1st Year $906.00 $23,556.00 70D*** 1 1st Year $938.00 $24,388.00
 2 2nd Year $962.00 $25,012.00 2 2nd Year $996.00 $25,896.00
 3 3rd Year $1,235.00 $32,110.00 3 3rd Year $1,278.00 $33,228.00
 4 4th Year $1,421.00 $36,946.00 4 4th Year $1,471.00 $38,246.00
 5 5th Year $1,677.00 $43,602.00 5 5th Year $1,736.00 $45,136.00
 6 6th Year+ $2,024.00 $52,624.00 6 6th Year+ $2,095.00 $54,470.00
   

71D**** 1 1st Year $996.00 $25,896.00 71D**** 1 1st Year $1,031.00 $26,806.00
 2 2nd Year $1,060.00 $27,560.00 2 2nd Year $1,097.00 $28,522.00
 3 3rd Year $1,359.00 $35,334.00 3 3rd Year $1,407.00 $36,582.00
 4 4th Year $1,564.00 $40,664.00 4 4th Year $1,619.00 $42,094.00
 5 5th Year $1,845.00 $47,970.00 5 5th Year $1,910.00 $49,660.00
 6 6th Year+ $2,234.00 $58,084.00 6 6th Year+ $2,312.00 $60,112.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/07 Effective: From 7/28/08 
   To 7/27/08 To 7/27/09 
   

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
72D***** 1 1st Year $1,118.00 $29,068.00 72D***** 1 1st Year $1,157.00 $30,082.00

 2 2nd Year $1,159.00 $30,134.00 2 2nd Year $1,200.00 $31,200.00
 3 3rd Year $1,361.00 $35,386.00 3 3rd Year $1,409.00 $36,634.00
 4 4th Year $1,408.00 $36,608.00 4 4th Year $1,457.00 $37,882.00
 5 5th Year $1,455.00 $37,830.00 5 5th Year $1,506.00 $39,156.00
 6 6th Year $1,502.00 $39,052.00 6 6th Year $1,555.00 $40,430.00

 

*        Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**      Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***    The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
****  The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time 
incurred. 
***** The Security Guard range and all steps were increased beginning with effective date July 28, 2003. 
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 

  Effective: From 7/28/09  Effective: From 7/28/10 
   To 7/27/10  To 1/27/12 
    

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
34D 1 1st Year $1,005.00 $26,130.00 34D 1 1st Year $1,050.00 $27,300.00

 2 2nd Year $1,053.00 $27,378.00  2 2nd Year $1,100.00 $28,600.00
 3 3rd Year $1,339.00 $34,814.00  3 3rd Year $1,399.00 $36,374.00
 4 4th Year $1,446.00 $37,596.00  4 4th Year $1,511.00 $39,286.00
 5 5th Year $1,561.00 $40,586.00  5 5th Year $1,631.00 $42,406.00
 6 6th Year+ $1,684.00 $43,784.00  6 6th Year+ $1,760.00 $45,760.00
    

35D Single 
Rate 

 $1,370.00 $35,620.00 35D Single Rate $1,432.00 $37,232.00

    
36D 1 1st Year $1,105.00 $28,730.00 36D 1 1st Year $1,155.00 $30,030.00

 2 2nd Year $1,184.00 $30,784.00  2 2nd Year $1,237.00 $32,162.00
 3 3rd Year $1,648.00 $42,848.00  3 3rd Year $1,722.00 $44,772.00
 4 4th Year $1,712.00 $44,512.00  4 4th Year $1,789.00 $46,514.00
 5 5th Year $2,053.00 $53,378.00  5 5th Year $2,145.00 $55,770.00
 6 6th Year+ $2,163.00 $56,238.00  6 6th Year+ $2,260.00 $58,760.00
    

37D* 1 1st Year $521.00 $13,546.00 37D* 1 1st Year $544.00 $14,144.00
 2 2nd Year $556.00 $14,456.00  2 2nd Year $581.00 $15,106.00
 3 3rd Year $711.00 $18,486.00  3 3rd Year $743.00 $19,318.00
 4 4th Year $817.00 $21,242.00  4 4th Year $854.00 $22,204.00
 5 5th Year $966.00 $25,116.00  5 5th Year $1,009.00 $26,234.00
 6 6th Year+ $1,160.00 $30,160.00  6 6th Year+ $1,212.00 $31,512.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/09  Effective: From 7/28/10 
   To 7/27/10  To 1/27/12 
    

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
39D 1 1st Year $838.00 $21,788.00 39D 1 1st Year $876.00 $22,776.00

 2 2nd Year $893.00 $23,218.00  2 2nd Year $933.00 $24,258.00
 3 3rd Year $1,146.00 $29,796.00  3 3rd Year $1,198.00 $31,148.00
 4 4th Year $1,320.00 $34,320.00  4 4th Year $1,379.00 $35,854.00
 5 5th Year $1,556.00 $40,456.00  5 5th Year $1,626.00 $42,276.00
 6 6th Year+ $1,853.00 $48,178.00  6 6th Year+ $1,936.00 $50,336.00
      

40D 1 1st Year $1,048.00 $27,248.00 40D 1 1st Year $1,095.00 $28,470.00
 2 2nd Year $1,118.00 $29,068.00  2 2nd Year $1,168.00 $30,368.00
 3 3rd Year $1,432.00 $37,232.00  3 3rd Year $1,496.00 $38,896.00
 4 4th Year $1,648.00 $42,848.00  4 4th Year $1,722.00 $44,772.00
 5 5th Year $1,943.00 $50,518.00  5 5th Year $2,030.00 $52,780.00
 6 6th Year+ $2,267.00 $58,942.00  6 6th Year+ $2,369.00 $61,594.00
      

41D 1 1st Year $933.00 $24,258.00 41D 1 1st Year $975.00 $25,350.00
 2 2nd Year $992.00 $25,792.00  2 2nd Year $1,037.00 $26,962.00
 3 3rd Year $1,272.00 $33,072.00  3 3rd Year $1,329.00 $34,554.00
 4 4th Year $1,462.00 $38,012.00  4 4th Year $1,528.00 $39,728.00
 5 5th Year $1,724.00 $44,824.00  5 5th Year $1,802.00 $46,852.00
 6 6th Year+ $2,057.00 $53,482.00  6 6th Year+ $2,150.00 $55,900.00
    

42D 1 1st Year $983.00 $25,558.00 42D 1 1st Year $1,027.00 $26,702.00
 2 2nd Year $1,047.00 $27,222.00  2 2nd Year $1,094.00 $28,444.00
 3 3rd Year $1,343.00 $34,918.00  3 3rd Year $1,403.00 $36,478.00
 4 4th Year $1,544.00 $40,144.00  4 4th Year $1,613.00 $41,938.00
 5 5th Year $1,825.00 $47,450.00  5 5th Year $1,907.00 $49,582.00
 6 6th Year+ $2,137.00 $55,562.00  6 6th Year+ $2,233.00 $58,058.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/09  Effective: From 7/28/10 
   To 7/27/10  To 1/27/12 
    

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
43D 1 1st Year $1,028.00 $26,728.00 43D 1 1st Year $1,074.00 $27,924.00

 2 2nd Year $1,096.00 $28,496.00  2 2nd Year $1,145.00 $29,770.00
 3 3rd Year $1,404.00 $36,504.00  3 3rd Year $1,467.00 $38,142.00
 4 4th Year $1,615.00 $41,990.00  4 4th Year $1,688.00 $43,888.00
 5 5th Year $1,906.00 $49,556.00  5 5th Year $1,992.00 $51,792.00
 6 6th Year+ $2,229.00 $57,954.00  6 6th Year+ $2,329.00 $60,554.00
    

44D 1 1st Year $1,080.00 $28,080.00 44D 1 1st Year $1,129.00 $29,354.00
 2 2nd Year $1,150.00 $29,900.00  2 2nd Year $1,202.00 $31,252.00
 3 3rd Year $1,472.00 $38,272.00  3 3rd Year $1,538.00 $39,988.00
 4 4th Year $1,692.00 $43,992.00  4 4th Year $1,768.00 $45,968.00
 5 5th Year $1,995.00 $51,870.00  5 5th Year $2,085.00 $54,210.00
 6 6th Year+ $2,317.00 $60,242.00  6 6th Year+ $2,421.00 $62,946.00
    

45D 1 1st Year $1,122.00 $29,172.00 45D 1 1st Year $1,172.00 $30,472.00
 2 2nd Year $1,194.00 $31,044.00  2 2nd Year $1,248.00 $32,448.00
 3 3rd Year $1,531.00 $39,806.00  3 3rd Year $1,600.00 $41,600.00
 4 4th Year $1,764.00 $45,864.00  4 4th Year $1,843.00 $47,918.00
 5 5th Year $2,079.00 $54,054.00  5 5th Year $2,173.00 $56,498.00
 6 6th Year+ $2,420.00 $62,920.00  6 6th Year+ $2,529.00 $65,754.00
    

46D 1 1st Year $1,179.00 $30,654.00 46D 1 1st Year $1,232.00 $32,032.00
 2 2nd Year $1,253.00 $32,578.00  2 2nd Year $1,309.00 $34,034.00
 3 3rd Year $1,608.00 $41,808.00  3 3rd Year $1,680.00 $43,680.00
 4 4th Year $1,847.00 $48,022.00  4 4th Year $1,930.00 $50,180.00
 5 5th Year $2,183.00 $56,758.00  5 5th Year $2,281.00 $59,306.00
 6 6th Year+ $2,531.00 $65,806.00  6 6th Year+ $2,645.00 $68,770.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/09  Effective: From 7/28/10 
   To 7/27/10  To 1/27/12 
    

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
47D 1 1st Year $1,226.00 $31,876.00 47D 1 1st Year $1,281.00 $33,306.00

 2 2nd Year $1,308.00 $34,008.00  2 2nd Year $1,367.00 $35,542.00
 3 3rd Year $1,676.00 $43,576.00  3 3rd Year $1,751.00 $45,526.00
 4 4th Year $1,928.00 $50,128.00  4 4th Year $2,015.00 $52,390.00
 5 5th Year $2,272.00 $59,072.00  5 5th Year $2,374.00 $61,724.00
 6 6th Year+ $2,629.00 $68,354.00  6 6th Year+ $2,747.00 $71,422.00
    

47R TBA Desk  $2,773.00 $72,098.00 47R TBA Desk $2,898.00 $75,348.00
    

48D 1 1st Year $1,272.00 $33,072.00 48D 1 1st Year $1,329.00 $34,554.00
 2 2nd Year $1,355.00 $35,230.00  2 2nd Year $1,416.00 $36,816.00
 3 3rd Year $1,739.00 $45,214.00  3 3rd Year $1,817.00 $47,242.00
 4 4th Year $1,995.00 $51,870.00  4 4th Year $2,085.00 $54,210.00
 5 5th Year $2,358.00 $61,308.00  5 5th Year $2,464.00 $64,064.00
 6 6th Year+ $2,753.00 $71,578.00  6 6th Year+ $2,877.00 $74,802.00
    

49D 1 1st Year $1,327.00 $34,502.00 49D 1 1st Year $1,387.00 $36,062.00
 2 2nd Year $1,413.00 $36,738.00  2 2nd Year $1,477.00 $38,402.00
 3 3rd Year $1,810.00 $47,060.00  3 3rd Year $1,891.00 $49,166.00
 4 4th Year $2,081.00 $54,106.00  4 4th Year $2,175.00 $56,550.00
 5 5th Year $2,458.00 $63,908.00  5 5th Year $2,569.00 $66,794.00
 6 6th Year+ $2,872.00 $74,672.00  6 6th Year+ $3,001.00 $78,026.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/09  Effective: From 7/28/10 
   To 7/27/10  To 1/27/12 
    

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
50D 1 1st Year $1,386.00 $36,036.00 50D 1 1st Year $1,448.00 $37,648.00

 2 2nd Year $1,478.00 $38,428.00  2 2nd Year $1,545.00 $40,170.00
 3 3rd Year $1,894.00 $49,244.00  3 3rd Year $1,979.00 $51,454.00
 4 4th Year $2,181.00 $56,706.00  4 4th Year $2,279.00 $59,254.00
 5 5th Year $2,572.00 $66,872.00  5 5th Year $2,688.00 $69,888.00
 6 6th Year+ $2,994.00 $77,844.00  6 6th Year+ $3,129.00 $81,354.00
    

52D** 1 1st Year $680.00 $17,680.00 52D** 1 1st Year $711.00 $18,486.00
 2 2nd Year $725.00 $18,850.00  2 2nd Year $758.00 $19,708.00
 3 3rd Year $929.00 $24,154.00  3 3rd Year $971.00 $25,246.00
 4 4th Year $1,069.00 $27,794.00  4 4th Year $1,117.00 $29,042.00
 5 5th Year $1,260.00 $32,760.00  5 5th Year $1,317.00 $34,242.00
 6 6th Year+ $1,495.00 $38,870.00  6 6th Year+ $1,562.00 $40,612.00
    

53D** 1 1st Year $715.00 $18,590.00 53D** 1 1st Year $747.00 $19,422.00
 2 2nd Year $760.00 $19,760.00  2 2nd Year $794.00 $20,644.00
 3 3rd Year $975.00 $25,350.00  3 3rd Year $1,019.00 $26,494.00
 4 4th Year $1,121.00 $29,146.00  4 4th Year $1,171.00 $30,446.00
 5 5th Year $1,323.00 $34,398.00  5 5th Year $1,383.00 $35,958.00
 6 6th Year+ $1,581.00 $41,106.00  6 6th Year+ $1,652.00 $42,952.00
    

54D** 1 1st Year $734.00 $19,084.00 54D** 1 1st Year $767.00 $19,942.00
 2 2nd Year $783.00 $20,358.00  2 2nd Year $818.00 $21,268.00
 3 3rd Year $1,003.00 $26,078.00  3 3rd Year $1,048.00 $27,248.00
 4 4th Year $1,151.00 $29,926.00  4 4th Year $1,203.00 $31,278.00
 5 5th Year $1,359.00 $35,334.00  5 5th Year $1,420.00 $36,920.00
 6 6th Year+ $1,670.00 $43,420.00  6 6th Year+ $1,745.00 $45,370.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/09  Effective: From 7/28/10 
   To 7/27/10  To 1/27/12 
    

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
57D** 1 1st Year $855.00 $22,230.00 57D** 1 1st Year $893.00 $23,218.00

 2 2nd Year $910.00 $23,660.00  2 2nd Year $951.00 $24,726.00
 3 3rd Year $1,166.00 $30,316.00  3 3rd Year $1,218.00 $31,668.00
 4 4th Year $1,340.00 $34,840.00  4 4th Year $1,400.00 $36,400.00
 5 5th Year $1,584.00 $41,184.00  5 5th Year $1,655.00 $43,030.00
 6 6th Year+ $1,933.00 $50,258.00  6 6th Year+ $2,020.00 $52,520.00

      
58D** 1 1st Year $1,004.00 $26,104.00 58D** 1 1st Year $1,049.00 $27,274.00

 2 2nd Year $1,067.00 $27,742.00  2 2nd Year $1,115.00 $28,990.00
 3 3rd Year $1,368.00 $35,568.00  3 3rd Year $1,430.00 $37,180.00
 4 4th Year $1,572.00 $40,872.00  4 4th Year $1,643.00 $42,718.00
 5 5th Year $1,858.00 $48,308.00  5 5th Year $1,942.00 $50,492.00
 6 6th Year+ $2,222.00 $57,772.00  6 6th Year+ $2,322.00 $60,372.00
    

60D** 1 1st Year $1,154.00 $30,004.00 60D** 1 1st Year $1,206.00 $31,356.00
 2 2nd Year $1,228.00 $31,928.00  2 2nd Year $1,283.00 $33,358.00
 3 3rd Year $1,572.00 $40,872.00  3 3rd Year $1,643.00 $42,718.00
 4 4th Year $1,809.00 $47,034.00  4 4th Year $1,890.00 $49,140.00
 5 5th Year $2,137.00 $55,562.00  5 5th Year $2,233.00 $58,058.00
 6 6th Year+ $2,595.00 $67,470.00  6 6th Year+ $2,712.00 $70,512.00
    

61D* 1 1st Year $487.00 $12,662.00 61D* 1 1st Year $509.00 $13,234.00
 2 2nd Year $520.00 $13,520.00  2 2nd Year $543.00 $14,118.00
 3 3rd Year $668.00 $17,368.00  3 3rd Year $698.00 $18,148.00
 4 4th Year $767.00 $19,942.00  4 4th Year $802.00 $20,852.00
 5 5th Year $901.00 $23,426.00  5 5th Year $942.00 $24,492.00
 6 6th Year+ $1,090.00 $28,340.00  6 6th Year+ $1,139.00 $29,614.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/09  Effective: From 7/28/10 
   To 7/27/10  To 1/27/12 
    

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
62D* 1 1st Year $469.00 $12,194.00 62D* 1 1st Year $490.00 $12,740.00

 2 2nd Year $500.00 $13,000.00  2 2nd Year $523.00 $13,598.00
 3 3rd Year $639.00 $16,614.00  3 3rd Year $668.00 $17,368.00
 4 4th Year $734.00 $19,084.00  4 4th Year $767.00 $19,942.00
 5 5th Year $867.00 $22,542.00  5 5th Year $906.00 $23,556.00
 6 6th Year+ $1,031.00 $26,806.00  6 6th Year+ $1,077.00 $28,002.00
    

63D* 1 1st Year $506.00 $13,156.00 63D* 1 1st Year $529.00 $13,754.00
 2 2nd Year $539.00 $14,014.00  2 2nd Year $563.00 $14,638.00
 3 3rd Year $691.00 $17,966.00  3 3rd Year $722.00 $18,772.00
 4 4th Year $796.00 $20,696.00  4 4th Year $832.00 $21,632.00
 5 5th Year $940.00 $24,440.00  5 5th Year $982.00 $25,532.00
 6 6th Year+ $1,154.00 $30,004.00  6 6th Year+ $1,206.00 $31,356.00
    

70D*** 1 1st Year $971.00 $25,246.00 70D*** 1 1st Year $1,015.00 $26,390.00
 2 2nd Year $1,031.00 $26,806.00  2 2nd Year $1,077.00 $28,002.00
 3 3rd Year $1,323.00 $34,398.00  3 3rd Year $1,383.00 $35,958.00
 4 4th Year $1,522.00 $39,572.00  4 4th Year $1,590.00 $41,340.00
 5 5th Year $1,797.00 $46,722.00  5 5th Year $1,878.00 $48,828.00
 6 6th Year+ $2,168.00 $56,368.00  6 6th Year+ $2,266.00 $58,916.00
    

71D**** 1 1st Year $1,067.00 $27,742.00 71D**** 1 1st Year $1,115.00 $28,990.00
 2 2nd Year $1,135.00 $29,510.00  2 2nd Year $1,186.00 $30,836.00
 3 3rd Year $1,456.00 $37,856.00  3 3rd Year $1,522.00 $39,572.00
 4 4th Year $1,676.00 $43,576.00  4 4th Year $1,751.00 $45,526.00
 5 5th Year $1,977.00 $51,402.00  5 5th Year $2,066.00 $53,716.00
 6 6th Year+ $2,393.00 $62,218.00  6 6th Year+ $2,501.00 $65,026.00
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TWU – Salary Ranges for Employees Hired or Promoted into the Bargaining Unit on or After July 28, 2004 
  Effective: From 7/28/09  Effective: From 7/28/10 
   To 7/27/10  To 1/27/12 
    

Grade Step Interval Bi-Weekly Annual Grade Step Interval Bi-Weekly Annual 
72D***** 1 1st Year $1,197.00 $31,122.00 72D***** 1 1st Year $1,251.00 $32,526.00

 2 2nd Year $1,242.00 $32,292.00  2 2nd Year $1,298.00 $33,748.00
 3 3rd Year $1,458.00 $37,908.00  3 3rd Year $1,524.00 $39,624.00
 4 4th Year $1,508.00 $39,208.00  4 4th Year $1,576.00 $40,976.00
 5 5th Year $1,559.00 $40,534.00  5 5th Year $1,629.00 $42,354.00
 6 6th Year $1,609.00 $41,834.00  6 6th Year $1,681.00 $43,706.00

 

*        Ranges 37, 61, 62 and 63 are for a 25 hour week. 
**      Ranges 52, 53, 54, 57, 58 and 60 are for a 36 1/4 hour week. 
***    The salary steps in salary range 70 include complete compensation to Toll Collectors for any checkout time incurred. 
****  The salary steps in salary range 71 include complete compensation to Senior Toll Collectors for any checkout time incurred. 
***** The Security Guard range and all steps were increased beginning with effective date July 28, 2003. 
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TWU Part-Time Toll Collectors Hired Before July 28, 2004 
Schedule of Hourly Rates and Biweekly Longevity 

    Effective : 7/28/07 - 7/27/08   
 Effective: From 7/28/07      
  To 7/27/08 Biweekly Longevity Amounts 
    5 yrs 10 yrs 15 yrs 20 yrs 25 yrs 
Grade Step Interval Hourly Rate 1.50% 2.5% 3.5% 4.5% 5.5% 

70 1 1st Year $13.3250 $8.99 $14.99 $20.99 $26.98 $32.98
 2 2nd Year $14.1375 $9.54 $15.90 $22.27 $28.63 $34.99
 3 3rd Year $15.4375 $10.42 $17.37 $24.31 $31.26 $38.21
 4 4th Year $17.7625 $11.99 $19.98 $27.98 $35.97 $43.96
 5 5th Year $20.9625 $14.15 $23.58 $33.02 $42.45 $51.88
 6 6th Year+ $25.3000 $17.08 $28.46 $39.85 $51.23 $62.62
         
         
    Effective : 7/28/08 - 7/27/09   

 Effective: From 7/28/08      

  To 7/27/09 Biweekly Longevity Amounts 
    5 yrs 10 yrs 15 yrs 20 yrs 25 yrs 
Grade Step Interval Hourly Rate 1.50% 2.5% 3.5% 4.5% 5.5% 

70 1 1st Year $13.7875 $9.31 $15.51 $21.72 $27.92 $34.12
 2 2nd Year $14.6375 $9.88 $16.47 $23.05 $29.64 $36.23
 3 3rd Year $15.9750 $10.78 $17.97 $25.16 $32.35 $39.54
 4 4th Year $18.3875 $12.41 $20.69 $28.96 $37.23 $45.51
 5 5th Year $21.7000 $14.65 $24.41 $34.18 $43.94 $53.71
 6 6th Year+ $26.1875 $17.68 $29.46 $41.25 $53.03 $64.81
         
         

    Effective : 7/28/09 - 7/27/10   
 Effective: From 7/28/09      
  To 7/27/10 Biweekly Longevity Amounts 
    5 yrs 10 yrs 15 yrs 20 yrs 25 yrs 
Grade Step Interval Hourly Rate 1.50% 2.5% 3.5% 4.5% 5.5% 

70 1 1st Year $14.2750 $9.64 $16.06 $22.48 $28.91 $35.33
 2 2nd Year $15.1500 $10.23 $17.04 $23.86 $30.68 $37.50
 3 3rd Year $16.5375 $11.16 $18.60 $26.05 $33.49 $40.93
 4 4th Year $19.0250 $12.84 $21.40 $29.96 $38.53 $47.09
 5 5th Year $22.4625 $15.16 $25.27 $35.38 $45.49 $55.59
 6 6th Year+ $27.1000 $18.29 $30.49 $42.68 $54.88 $67.07



 
TWU Part-Time Toll Collectors Hired Before July 28, 2004 

Schedule of Hourly Rates and Biweekly Longevity 

    Effective : 7/28/10 - 1/27/12   

 Effective: From 7/28/10      

  To 1/27/12 Biweekly Longevity Amounts 
    5 yrs 10 yrs 15 yrs 20 yrs 25 yrs 
Grade Step Interval Hourly Rate 1.50% 2.5% 3.5% 4.5% 5.5% 

70 1 1st Year $14.9125 $10.07 $16.78 $23.49 $30.20 $36.91
 2 2nd Year $15.8375 $10.69 $17.82 $24.94 $32.07 $39.20
 3 3rd Year $17.2875 $11.67 $19.45 $27.23 $35.01 $42.79
 4 4th Year $19.8750 $13.42 $22.36 $31.30 $40.25 $49.19
 5 5th Year $23.4750 $15.85 $26.41 $36.97 $47.54 $58.10
 6 6th Year+ $28.3250 $19.12 $31.87 $44.61 $57.36 $70.10
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TWU Part-Time Toll Collectors Hired on or After July 28, 2004 

Schedule of Hourly Rates and Biweekly Longevity 

    Effective : 7/28/07 - 7/27/08   
 Effective: From 7/28/07      
  To 7/27/08 Biweekly Longevity Amounts 
    5 yrs 10 yrs 15 yrs 20 yrs 25 yrs 
Grade Step Interval Hourly Rate 1.50% 2.5% 3.5% 4.5% 5.5% 

70A 1 1st Year $11.3250 $7.64 $12.74 $17.84 $22.93 $28.03
 2 2nd Year $12.0250 $8.12 $13.53 $18.94 $24.35 $29.76
 3 3rd Year $15.4375 $10.42 $17.37 $24.31 $31.26 $38.21
 4 4th Year $17.7625 $11.99 $19.98 $27.98 $35.97 $43.96
 5 5th Year $20.9625 $14.15 $23.58 $33.02 $42.45 $51.88
 6 6th Year+ $25.3000 $17.08 $28.46 $39.85 $51.23 $62.62
         
         

    Effective : 7/28/08 - 7/27/09   

 Effective: From 7/28/08      

  To 7/27/09 Biweekly Longevity Amounts 
    5 yrs 10 yrs 15 yrs 20 yrs 25 yrs 
Grade Step Interval Hourly Rate 1.50% 2.5% 3.5% 4.5% 5.5% 

70A 1 1st Year $11.7250 $7.91 $13.19 $18.47 $23.74 $29.02
 2 2nd Year $12.4500 $8.40 $14.01 $19.61 $25.21 $30.81
 3 3rd Year $15.9750 $10.78 $17.97 $25.16 $32.35 $39.54
 4 4th Year $18.3875 $12.41 $20.69 $28.96 $37.23 $45.51
 5 5th Year $21.7000 $14.65 $24.41 $34.18 $43.94 $53.71
 6 6th Year+ $26.1875 $17.68 $29.46 $41.25 $53.03 $64.81
         
         

    Effective : 7/28/09 - 7/27/10   
 Effective: From 7/28/09      
  To 7/27/10 Biweekly Longevity Amounts 
    5 yrs 10 yrs 15 yrs 20 yrs 25 yrs 
Grade Step Interval Hourly Rate 1.50% 2.5% 3.5% 4.5% 5.5% 

70A 1 1st Year $12.1375 $8.19 $13.65 $19.12 $24.58 $30.04
 2 2nd Year $12.8875 $8.70 $14.50 $20.30 $26.10 $31.90
 3 3rd Year $16.5375 $11.16 $18.60 $26.05 $33.49 $40.93
 4 4th Year $19.0250 $12.84 $21.40 $29.96 $38.53 $47.09
 5 5th Year $22.4625 $15.16 $25.27 $35.38 $45.49 $55.59
 6 6th Year+ $27.1000 $18.29 $30.49 $42.68 $54.88 $67.07

124 



 
TWU Part-Time Toll Collectors Hired on or After July 28, 2004 

Schedule of Hourly Rates and Biweekly Longevity 

     Effective : 7/28/10 - 1/27/12   
 Effective: From 7/28/10       
  To 1/27/12  Biweekly Longevity Amounts 
     5 yrs 10 yrs 15 yrs 20 yrs 25 yrs 

Grade Step Interval Hourly Rate  1.50% 2.5% 3.5% 4.5% 5.5% 
70A 1 1st Year $12.6875  $8.56 $14.27 $19.98 $25.69 $31.40

 2 2nd Year $13.4625  $9.09 $15.15 $21.20 $27.26 $33.32
 3 3rd Year $17.2875  $11.67 $19.45 $27.23 $35.01 $42.79
 4 4th Year $19.8750  $13.42 $22.36 $31.30 $40.25 $49.19
 5 5th Year $23.4750  $15.85 $26.41 $36.97 $47.54 $58.10
 6 6th Year+ $28.3250  $19.12 $31.87 $44.61 $57.36 $70.10
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EXHIBIT C 
 
TO:  All Department Directors Division Managers and Organization Unit Head 
 
FROM:  Edward C. Gallas 
 
DATE:  August 14, 1967 
 
SUBJECT: EXCUSED TIME FOR EMPLOYEE ORGANIZATION REPRESENTATIVES 
 
COPY TO:  Employee Organization Presidents 
 

INFORMATION BULLETIN NO. 23 
 
 The following policies shall apply with regard to time off for representatives of 

employee organizations, effective September 1, 1967. They have been revised to reflect the 

prevailing practices in government and industry, and to clarify the conditions under which 

time off is excused. 

A. ACTIVITIES NORMALLY CONDUCTED DURING WORKING HOURS 
 

1. During regularly scheduled working hours, employee representatives 

duly designated by employee organizations shall be allowed reasonable 

time away from regular duties without loss of pay: 

a. To investigate grievances and to process them at the appropriate 

organization level. 

b. To participate as a member of a group of employee 

representatives when discussing proposals with regard to salary 

levels and terms of employment. 

2. The general standards shall be applied in the following manner and 

under these conditions:  
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a. The Personnel Director or his designated representative, in 

consultation with employee groups, shall establish reasonable 

limits on the number of employee representatives who may be 

permitted to participate in each of the enumerated activities on 

paid working time. 

b. The Personnel Director or his designated representative, in 

consultation with employee groups, shall establish reasonable 

limits on the amount of working time that may be spent on each of 

the enumerated activities. 

c. Employee representatives must make the necessary 

arrangements with their supervisors before leaving their assigned 

place of work. 

B. ACTIVITIES NORMALLY CONDUCTED OUTSIDE WORKING HOURS 
 

1. Employee representatives should be permitted, during regularly 

scheduled working hours to take time off without pay, or the time shall be 

charged against negative compensatory time, or to their annual vacation 

allowance for the following types of activity in behalf of employee 

organizations and their members: 

a. Attendance at union meeting or conventions 
 

b. Organizing and recruitment 
 
c. Solicitation of members 
 
d. Distribution of organization pamphlets, circulars and other 

literature. 
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Representatives must make the necessary arrangements with their 

supervisors in advance. 

2. An employee elected or appointed to an organization office which 

requires him to devote all or most of his time to his organization duties  

should be placed on leave of absence without pay, subject to the 

provisions of PAI 20-3.06. 

 Any questions concerning the application of excused time for employee organization 

representatives should be directed to Mr. Bernard Schein, Manager, Operating Personnel 

Division. 

 Additional copies of this Bulletin may be obtained by calling the Administrative Division 

on Extension 7140. 

 
 
Edward C. Gallas 
Personnel Director 
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EXHIBIT D 
 
Change Notice 92 dated 6/29/73 incorporated herein. 
 

OPI 2O-2x. 04  
    1 of 2  

 
OPERATING INSTRUCTION 

 
PAY PLAN C AND D (NON-POLICE) 

TRANSFER PROCEDURE 
 

(Effective August 1, 1971) 
 
I. Introduction 
 

This instruction outlines the Port Authority policy and procedure related to voluntary 
transfer requests originated by employees in Pay Plan C and employees in grades D 1 
through D 5.  It does not apply to employees in Tolls, Police or Automotive classes, 
whose transfer requests are handled by the Tunnels and Bridges and Operations 
Services Departments. 

 
II. Definitions 
 

A. TRANSFER - The voluntary movement of an employee from a permanent 
authorized position in one facility or department to a permanent authorized position 
in the same permanent title and salary in another facility or department from a 
Transfer Request List. However, entry level classes can transfer to other entry level 
classes, provided, there are no test requirements for the requested title. 

 
III. Policy 
 

A. Permanent Pay Plan C field employees, except police, may request a transfer to a 
different facility if they have satisfactorily completed six months (three months for 
TWU classes) in their present permanent assignment.  Permanent employees in a 
probationary status must successfully complete their twelve-month probation 
before they may request a transfer. 

CN 92 
6/29/73 

 
B. Employees transferred to another organization unit serve a three-month probation 

period.  Failure to perform satisfactorily during this probation may result in return to 
his former permanent assignment or to a comparable one. 

 
C. Temporary and project employees may not apply for transfer.  

 
D. Transfer requests are honored only to permanent authorized positions in a facility 

and not to a particular unit within a facility. 
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OPI 20-2x.0 
2 of 2 

 
E. No more than two transfer requests can be outstanding at one time for employees 

in TWU classes, and three transfer requests for employees in BTU classes. 
 

F. Employees selected to transfer to one of the facilities requested, must complete six 
months (three months for TWU classes) at the new assignment before submitting 
another facility transfer request.  

CN 92 
6/29/73 

 
G. If an employee refuses a transfer his name is removed from that list. 
 
H. Transfer requests expire three years from the date of receipt by the Operating 

Personnel Division.  Employees who want to be considered for transfer for a 
specific facility after three years must submit a renewal transfer request 30 days 
prior to the expiration of the three years in order to retain the earlier rank in the 
transfer list for that facility. 

 
IV. Procedure for Processing Transfer Requests 
 

Exhibit A outlines the operating rules and procedures governing the handling of 
transfer requests.  
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Change Notice No. 91 dated 6/29/73 incorp. herein              OPI 20-3x.15 
 

EXHIBIT E 
OPERATING INSTRUCTION 

WORK IN HIGHER CLASSES COMPENSATION 
T.W.U. CLASSES ONLY 

 
I. Introduction 
 

This instruction outlines the policy on compensation paid for work performed in a job of 
higher classification than the one an employee permanently holds.  It applies only to 
Port Authority employees who are in positions in one of the classes represented by the 
Transport Worker’s Union and substitute in a job of a higher classification also 
represented by the T.W.U. (see list attached).  It also describes the use of the 
Employee Record of Days Worked Out of Class, form PA 3023, Overtime and 
Exception Record, form PA 616 and Special Payment Request, form PA 1992. 

 
II. Policy 
 

A. Port Authority policy is to schedule work so that each employee works within his 
normal job specifications.  Whenever possible, managers and supervisors should 
anticipate avoidable out-of-class assignments and take constructive steps, such as 
efficient rescheduling of activities, to eliminate the need for employees working out 
of class. 

 
B. When out-of-class work is essential and properly authorized, Pay Plan C 

employees are compensated for work performed out of their class subject to the 
provisions of this OPI. 

 
III. Eligibility 
 

A. Permanent Pay Plan C personnel who hold positions in one of the classes 
represented by the T.W.U. are compensated for work performed in a job or jobs of 
higher classification than their permanently appointed position if they work in a 
higher class for 45 days or more in one calendar year (January 1 to December 31).  
The 45 days need not be consecutive. 

 
B. In the event a substitution is necessary, and unless the unit supervisor otherwise 

determines, the senior qualified employee will be offered the substitution.  The 
selection will be made from those employees working at the facility on the tour that 
is required to be covered.  In the event the senior employee is not offered the 
substitution, his unit supervisor will inform him of the reasons thereof. 

CN 91 
6/29/73 

 
In the event a more senior person is unavailable because of vacation or regular 
day off, he would, subject to the above rule, be offered the assignment upon his 
return. In the event the wrong employee is selected, the employee who should  
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(T.W.U. Employees) OPI 20-3x.15 
 
have been selected will be credited with up to a maximum of five (5) days if he was 
available and working on the days he could have substituted. 
 

C. Work performed in a higher class for less than a full tour is not considered a day’s 
work in that class and does not count toward the 45 day minimum required for 
higher rate compensation. 

 
IV. Required Forms 
 

A. Employees who hold positions in one of the classes represented by the TWU are 
required to keep their own accurate record of days worked in higher classes than 
their permanently appointed positions.  An Employee Record of Days Worked Out 
of Class, form PA 3023, is provided for this purpose. Exhibit A is a specimen of 
form PA 3023. 

 
B. The employee’s supervisor, or the designated timekeeper, using the Daily 

Assignment and Time Sheets, form PA 2612 or the appropriate timekeeping 
document as his source of information, maintains a record of all work assignments 
in higher classes for TWU class employees.  This record is to be kept on the 
Overtime and Exception Time Record, form PA 616 A or F or the appropriate 
timekeeping document. When an employee is assigned to work in a higher class, 
the code ‘W’ is entered in the box(es) corresponding to the day(s) of such 
assignment.  In those units where numerous entries are made on the form PA 616, 
an additional form PA 616 is kept to record the dates in which the employee 
worked out-of-class. 

 
V. Procedure 
 

A. At the end of the substitution period, the supervisor signs the Employee Record of 
Days Worked Out of Class, form PA 3023 and returns the form to the employee. 

 
B. Between December 31 and January 15, an employee who worked in higher 

class(es) for 45 days or more during the past fiscal year submits form PA 3023, 
Employee Record of Days Worked Out of Class, to his immediate supervisor. 

 
C. The supervisor compares the employee’s form PA 3023 with the form PA 616 A or 

F or the appropriate timekeeping document.  If the two records agree, the 
supervisor signs the Employee Record of Days Worked Out of Class, form PA 
3023, and computes the differential payment due the employee (see paragraph VI 
below).  If the two records do not agree, the work schedule for the day(s) in 
question is consulted to resolve the difference. 
 

D. The form PA 3023 becomes part of the facility or unit records and is kept for seven 
years. 
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(T.W.U. Employees) OPI 20 3x.15 
 

E. The supervisor (or the designated timekeeper) then prepares a Special Payment 
Request, form PA 1992 in accordance with the instruction thereon, to notify the 
Payroll Section to pay the earned class differential to each employee listed.   
Transaction Code 001 and Special Pay Code 14, Class Differential, should be 
checked at the top of the form PA 1992. 

  
F. The Special Payment Request, form PA 1992 is approved for payment by the 

division or facility manager. 
 

G. The Special Payment Request is sent to the Payroll Section of the Accounting 
Division not later than the end of the month of January.  Payment is included in one 
of the regular paychecks of eligible employees not later than the end of February. 

 
VI. Calculation of Compensation for Work Performed at a Higher Class 
 

A. The pay rates used in B and C below are obtained from the Personnel 
Classification and Compensation Plan in effect as of December 31 of the year in 
which the work out of class(es) was performed. 

 
B. Employees who are entitled to receive additional compensation for work performed 

at higher class(es) are paid at the pay rate of the higher class(es) in effect at the 
end of the fiscal year.  The employee is paid at the same in-grade step of the 
higher class(es) as the step the employee holds in his permanent grade at the end 
of the year. 

 
Example 1:  A Toll Collector (range 70) who is in Step 4, substitutes as a 
Supervising Toll Collector (range 71).  As of December 31, the Toll Collector is still 
in Step 4.  The Class Differential paid is the difference between range 70, step 4 
and range 71, step 4. 
 
Example 2:  A Toll Collector (range 70) who is in Step 4, substitutes as a 
Supervising Toll Collector (range 71).  As of December 31, the Toll Collector has 
reached Step 5.  The Class Differential paid is the difference between range 70, 
Step 5 and range 71, step 5. 
 

C. When an employee’s employment terminates and he has accumulated 45 days or 
more working in higher class(es), he is compensated for such days at the pay rate 
of the higher class(es) in effect when he leaves.  The amount of payment is 
calculated as described in VI, B above except that the last day worked is used 
instead of December 31.  The terminating employee must submit his Record of 
Days Worked Out of Class at least two weeks before leaving to allow enough time 
to process the necessary papers and include the class differential in his final 
paycheck. 
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Change Notice No. 119 dated June 16, 1975 incorporated herein. 
 
Office of the Executive Director 

PAI 20-3.01  
The Port Authority        Revised   October 17, 1974 
of New York and New Jersey         
 
 
 VACATIONS      EXHIBIT F 
 
 
I. Introduction 
 

This instruction outlines the policies and operating procedures on vacations for Port 
Authority employees. 

 
II. Policies 
 

A. Vacations for Port Authority employees are based on the assumption that they 
contribute to the good health and well-being of the staff and are, therefore, mutually 
beneficial to the employee and the organization. 

 
B. Permanent, probationary, and project employees of the Port Authority receive 

vacations depending on length of service, job classification, and certain other 
factors defined in the following attachments to this instruction: 

 
1. Attachment 1. Operating Rules - Vacations   

 
2. Vacation Allowance Schedule A. Managerial, Professional, and Technical Staff 

in Pay Plans B, E, F (non-police), D (all levels), and Pay Plan C 
Administrative/Office Classes not Covered by Memorandum of Agreement  

 
3. Vacation Allowance Schedule B.  Non-Police Employees Covered by 

Memoranda of Agreement with Employee Organizations. 
CN 119 
6/16/75 

CN 119 
 
4. Vacation Allowance Schedule C. All members of the Police Force. 

6/16/75  
5. Vacation Allowance Schedule D.  Managerial, Professional, and Technical Staff 

in Pay Plan B Levels 4-7 With Less Than 5 Years Service and Levels 8 and 
Above With Less Than Ten Years Service. 

 
C. Holders of the awards shown below, with the exception of the Meritorious Police 

Duty Medal, will receive the extra vacation allowances indicated beginning in the 
year in which the medal if awarded.  Upon termination, medal holders will receive 
full value for these vacation days for the year in which the separation occurs unless 
they are discharged for cause or resign under charges. 
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          Receive Extra Days of  
All Employees Awarded:     Vacation as follows:  

 
 The Medal of Honor        3  
 The Howard S. Cullman       3  

 Distinguished Service Medal 
 The Distinguished Service Medal      2 
 The Commendation Medal/Police      1  
      Commendation Medal 
  The Meritorious Police Duty Medal     1* 
 

*Holders of this award receive one extra day vacation during the twelve-month 
period following the award ceremony. 

 
D. The Personnel Director may, with the approval of the Executive Director, modify 

vacation policies to fit the requirements of unusual situations. 
 

E. In the event that changes are made in vacation allowances or operating rules for 
employees covered by memoranda of agreement with employee organizations, the 
provisions of the new memorandum of agreement supersede those of this 
instruction. 
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PAI 20-3.01 
10/17/74  
ATTACHMENT 1  

1 of 5 
 

OPERATING RULES - VACATIONS 
 
I. Vacation Scheduling for Pay Plan C (Including Pay Plan D, Levels 1-5) Staff 
 

A. Each facility will publish an annual vacation schedule, stating the periods when 
operating conditions will permit vacations to be taken and the number of 
employees in each class of each work group who will be permitted to pick 
vacations during those periods.  Where operating conditions permit, provision 
should be made for scheduling vacations throughout the year. Employees picking 
vacations will do so in minimum periods of one week and maximum periods of two 
weeks in order of their Port Authority seniority. 

 
 Employees in T. W.U. classes are permitted to take vacations in all weeks of a 

calendar year.  When peak staffing is required by the facility manager, a minimum 
of one employee in each classification may, in any such week, elect to take his 
vacation. 

 
B. Employees entitled to three or four weeks vacation, wishing to take it all in a single 

period, will do so in Port Authority seniority order within each classification in a 
work group during the second series of picks.  Employees with five weeks vacation, 
wishing to take it all in a single period, will do so in a third series of picks. 

 
C. When approved by management, employees will be permitted to take single 

vacation days.  Such days will be deducted from the least desirable pick which is 
understood to be the last pick made by each employee. 

 
D. Vacation scheduling for Police will be handled in accordance with instructions 

issued by the Superintendent of Police. 
 
II. Rules for Charging Vacation Time  
 

A. Vacation days taken in any year shall be charged first, against any accrued normal 
vacation carried over from the prior year, and second, against the current year’s 
normal vacation allowance.  The only exception to this sequence is for the Special 
Vacation days (see Paragraph V, below), which may be taken at any time, subject 
to the controls, if any, of the employee’s department. 
 

B. When a paid holiday occurs during an employee’s vacation period, it will not be 
counted as a day of vacation (see PAI 20-3.02). 
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PAI 20-3.01 
10/17/74  
ATTACHMENT 1  

2 of 5 
 
C. When management excused time (unscheduled holidays, National days of 

mourning, weather, etc.) is granted during an employee’s vacation period, it will be 
counted as vacation time. 

 
III. Vacation in Connection with Sick Leave 
 

A. If an employee falls ill after starting his scheduled vacation, the period of his illness 
during this vacation cannot be charged as a sick absence.  However, if an 
employee is hospitalized for one night or more while on vacation, only the days of 
hospitalization should be charged as sick absence time.  Should questions arise 
regarding application of this policy, the Personnel Department should be consulted. 

 
B. If an employee’s sick absence starts before a scheduled vacation, the time absent 

due to illness should be charged as sick absence provided the employee returns to 
work at the end of his illness before starting his vacation. 

 
C. An employee who is absent for an extended period because of illness or injury, 

whether work connected or not, and who received paid sick leave for a part or all of 
the period of absence, may be required to forfeit a portion or all of his normal 
vacation allowance.  Department heads will recommend to the Personnel Director 
for his approval, the appropriate action to be taken in such cases. 

 
IV. Vacation Carryover 
 

A. Vacation must be taken in the year in which it is earned, unless special permission 
for carryover of vacation allowance from the year earned to the following year is 
granted by the Personnel Director.  Such permission must be obtained prior to the 
end of the year in which the vacation is earned.  No employee may carry over to a 
succeeding year more than one full year’s vacation allowance.  Department heads 
may authorize carryover of vacations of five days or less.  The only exception to 
this rule is for Special Vacation allowance and is described in Paragraph V, C and 
D, below. 

 
B. In determining the amount of vacation which may be carried over to a succeeding 

year, a continuous period of vacation begun before the end of one calendar year 
which extends into the succeeding calendar year shall be considered to have been 
taken in its entirety during the calendar year in which it was begun. 
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PAI 20-3.01 
10/17/74  
ATTACHMENT 1  

3 of 5 
 

V. Special Vacation Allowance for Certain Professional, Managerial and Executive Staff 
 

A. Under previously authorized compensation adjustments, Professional Managerial, 
and Executive staff in salary levels 6 through 13 could choose special vacation 
days as additional compensation. 

 
B. These special vacation days, if opted for, are credited to the employee’s annual 

vacation allowance on a calendar year basis beginning on January 1 each year.  At 
that time, the employee will be required to reduce his or her annual allotment of 
special vacation days by converting a portion of them into a dollar amount 
necessary to cover his or her Social Security obligations for the ensuing year.  If 
the employee leaves the Port Authority before the end of the 12-month cycle, 
payment for these special vacation days will be prorated based on the number of 
months which have elapsed since the beginning of the current year. 

 
C. Special vacation allowances should be taken as time off, if possible.  The 

maximum accumulation of special vacation days at the end of any calendar year is 
thirty days.  In the event it is impossible to reduce an employee’s special vacation 
days to below thirty at the end of any calendar year, a special payment will be 
made in December of that year for any such days in excess of thirty.  Departments 
will prepare Special Payment Requests (form PA 1992) to pay employees for such 
accumulated special vacation days in excess of thirty days at the rate of pay then 
currently earned by the affected employee. 

 
D. Those special vacation days which are not (1) taken as paid time off, (2) paid for 

annually, (3) converted to FICA payments, or (4) diminished by other means will be 
paid for only on separation from the Port Authority on the basis of the employee’s 
salary rate in effect at that time. 

 
E. These special vacation days should be recorded separately from the standard 

vacation day tally on the appropriate documents. 
 

VI. Length of Service in Connection with Vacation 
 

Length of service is determined as follows in computing vacation allowance: 
 
A. All periods of authorized absence with pay are included. 

 
B. All time on military leave and sick leave, with or without pay, is included. 

 
C. Time on leave of absence without pay in excess of one month is not included. 
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D. If an individual is separated because of reduction in force and is re-employed within 
one year of the date of separation, his service prior to separation is included. 

 
E. If an individual is re-employed after dismissal or resignation, or after a separation of 

more than one year due to reduction in force, his service prior to such dismissal, 
resignation, or separation is not included, unless specifically approved by the 
Personnel Director. 
 

F. Service as a full-time temporary employee is included, provided there is no 
interruption in employment exceeding five calendar days at the time his status is 
changed to project or permanent employee. 

 
VII. Vacation Allowance at Separation or Leave of Absence 
 

A. 1. An employee who is separating from Port Authority employment in any 
circumstances other than those specified in Paragraphs B and C below, 
or beginning a Leave of Absence, is entitled to Vacation Allowance as 
shown on the appropriate Vacation Schedule attached, plus any unused 
vacation carried forward from a previous year. 

 
2. Vacation allowance at separation or Leave of Absence (Ordinary, 

Maternity, Long Term Military) will be reduced by any vacation days (and, 
for Police, days off in lieu of Holidays) already taken in the calendar year 
in which the separation or leave occurs. 

 
3.  If the employee has already taken vacation days in excess of his 

allowance, their value is subtracted from his last paycheck before the 
separation or leave.  However, for non-Police employees only, if at the 
time of the separation or leave, vacation has been taken in excess of 
vacation due in accordance with a published facility or unit vacation 
schedule no adjustments in the final salary check will be made, provided 
that the employee did not initiate a change in his assigned vacation via a 
mutual swap or special request. 

 
4. An employee beginning a Leave of Absence may be required to take the 

unused portion of his vacation before the leave begins. 
 
5.  An employee returning from a Leave of Absence in a calendar year other 

than that in which the leave began will be entitled to a vacation 
allowance, for that year only, as shown on the appropriate Vacation 
Schedule attached. 
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B. Regardless of his termination date, an employee in good standing who has at least 
nine month’s service and who is separated for such reasons as reduction in force, 
death, or retirement will be granted his full vacation allowance for the calendar year 
in which his services terminate.  Non-Police employees must have been present at 
work for at least one day during the calendar year for this provision to apply. 

 
C. An employee in good standing who is separated for any reason before the 

completion of nine month’s service, and all employees who are discharged for 
cause, or resign under charges, are not eligible for vacation allowances on 
separation.  Adjustments in the final salary check will be made in such cases for 
any vacation taken in the calendar year. 

 
D. A member of the Police Force absent without pay for more than thirty consecutive 

days during a year, with the exception of absence while on military leave, shall 
have his succeeding vacation allowance reduced by 1/12 for each 30 consecutive 
days of such absence. 
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Sick Leave Incentive Plan           EXHIBIT G 
 
 
A. Employees hired before July 28, 2004 
 
The following schedule shall be in force for employees in the covered membership, hired 
before July 28, 2004, who earn a maximum of 12 sick days per year.  A maximum of 12 sick 
absence days per year may be added to the employee’s sick bank, and these sick bank 
accruals shall be unlimited. 
 

SICK DAYS BANK PAYMENT 

0 12 $ 470.00 

1 11 $ 190.00 

2 10 $ 160.00 

3 9 $ 130.00 

4 8 $ 110.00 

5 7 $ 90.00 

6 6 $ 70.00 

7 5 - 

8 4 - 

9 3 - 

10 2 - 

11 1 - 
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B. Employees hired on or after July 28, 2004 
 
The following schedule shall be in force for employees in the covered membership, hired on 
or after July 28, 2004, who earn a maximum of 10 sick days per year.  A maximum of 10 sick 
absence days per year may be added to the employee’s sick bank, and these sick bank 
accruals shall be unlimited. 
 

SICK DAYS BANK PAYMENT 

0 10 $ 470.00 

1 9 $ 190.00 

2 8 $ 160.00 

3 7 $ 130.00 

4 6 $ 110.00 

5 5 $  90.00 

6 4 - 

7 3 - 

8 2 - 

9 1 - 
 
C. Effective with the execution of this Agreement, those employees with perfect 
attendance, including but not limited to no sick absence(s), no injury on duty absence(s), no 
absences(s) without leave and no absence(s) without pay from December 1st through 
November 30th of the following year shall receive an additional payment of two hundred 
eighty dollars ($280).  This provision shall not be used by either party in any proceeding 
disputing the interpretation or application of this Exhibit G or the predecessor Agreement 
executed July 28, 2004. 
 
D. Any full days earned shall be in accordance with the aforesaid schedule, and shall be 
treated as follows: 
 
 (1) If the employee’s full day bank is less than sixty (60) all such days must be 
added to the bank until the balance thereof is at least sixty (60) full days; 
 
 (2) If the bank contains at least sixty (60) full days, bank days earned in any sick 
leave year may either be accrued in the employee’s bank, or paid for in the year earned, at 
the employee’s option.  If paid for in the year earned, each such day shall be paid for at the 
rate of $10; 
 

(3)  Effective upon the execution of the Agreement, if paid for upon normal 
retirement such employee shall receive $75 per day for each full day in his/her bank provided 
that the total payment hereunder shall not exceed $7,500. 
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E. Upon request of the President of the Union or his/her designated representative, the 
Manager of a facility or unit head, as appropriate, shall make available for inspection 
attendance records of employees in the covered membership. 
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Office of the Executive Director 
                         PAI 20-3.10 
The Port Authority          Revised     August 24, 1972 
of New York and New Jersey 
 
 MILITARY LEAVE       EXHIBIT H 
 
I. Introduction 
 

This Instruction outlines the policy and procedure for granting Short-Term and 
Extended Military Leave to Port Authority employees. 

 
II. Policy 
 

A. Only permanent employees including those in a probationary status, are granted 
short term and extended military leave.  Project employees are granted short term 
military leave only.  

 
B. This Instruction should be interpreted in order to assure that in each case the 

reemployment protection provided to Port Authority employees is no less than the 
protection provided to private and federal employees under the Universal Military 
Training and Service Act.  Within this general limitation, the Director, Human 
Resources Department, may modify applications of the provisions of this 
Instruction in special cases where this will serve the best interests of the employee 
and the Port Authority. Where an employee has been recalled to active duty as a 
disciplinary measure (for example, because of failure to attend drills) the Director, 
Human Resources Department, may reduce or eliminate benefits provided under 
this Instruction. 

 
C. Permanent employees, including those in a probationary status, on military leave 

are considered continuously employed and retain their original date of employment 
for all purposes. 

 
III. Extended Active Duty – Salary and Benefits 
 

A. Permanent employees, including those in a probationary status, who are granted 
military leave for extended active duty receive a military leave payment as 
described in Attachment A to this Instruction. 

 
B. Permanent employees, including those in a probationary status, who have served 

two years or more in full-time active military service and who are recalled to 
extended full-time active military service without their consent, receive partial salary 
continuation during such additional involuntary service up to one year, as described 
in Attachment A to this Instruction. 
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IV. Short-Term Active Duty – Salary and Benefits 
 

In general, it is the policy of the Port Authority to protect from loss of income any 
employee who is granted military leave for short-term active duty. Accordingly, partial 
salary continuation is paid to employees on short-term active duty as described in 
Paragraph IV, A of Attachment A to this Instruction. 
 

V. Procedure 
 

Attachment A outlines the operating rules and procedures to be followed in the 
administration of the military leave policy. 
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8/24/72 
PAI 20-3.10  
ATTACHMENT A 

1 of 8 
 

MILITARY LEAVE OPERATING RULES AND PROCEDURES 
 
I. Definitions 
 

A. “Military Leave” is any authorized absence of an employee so that he may 
undertake active military duty with the Armed Forces of the United States, the 
National Guard, or the Naval Militia. 

 
B. “Extended Active Duty” is any period of full-time active military service or training in 

excess of 30 consecutive calendar days. 
 

C. “Short-Term Active Duty” is any period of full-time active military service or training 
of 30 calendar days or less in any calendar year. 

 
D. An “examination” consists of a written, oral, or performance test, or of one or more 

such tests.  “Make-up examinations” are those given to employees prevented by 
military leave from participating in all or part of the original test. 

 
II. Request for Leave 
 

Any employee who wishes to receive military leave notifies his supervisor as soon as 
possible of that fact and of the expected dates on which the active duty is to start and 
to end. 

 
The employee sends a copy of his official orders to active duty to his unit head. The 
orders are then forwarded to the Personnel Department with a completed Employee 
Record, form PA 87, authorizing the leave of absence.  If the employee wishes to use 
all or part of his accrued compensatory time or vacation time for military leave, this 
should also be noted in “Remarks.” This time may be applied in whole working days 
but not in hours.  If the entire period is taken as compensatory time or vacation time, 
no Payroll Notice is needed.  Specific cases requiring further interpretation or 
determination are considered on an individual basis by the Personnel Department. 

 
If the Personnel Department approves the request for leave, the form PA 87, 
Employee Record, is processed and the unit head notifies the employee of the 
approval. 
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III. Provisions for Extended Active Duty (Long-Term Military Leave) 
 

A. Military Leave Payments 
 

Any employee granted military leave for extended active duty of one year or more, 
receives a military leave payment of one day’s pay for each full month of Port 
Authority Service, not exceeding 20 days’ pay.  The employee also receives cash 
payment for any accumulated vacation or compensatory time credited to him at the 
commencement of military leave.  

  
B. Insurance and Retirement Programs 

 
1. Health Insurance 

  
 Any employee who is a member of the P.A. group health insurance plans upon 

commencement of military leave is protected against any loss of benefits under 
these plans on return to P.A. employment.  Group health insurance is 
suspended for the employee while on military leave, with all previous benefits 
being resumed upon reinstatement. 

 
Dependents of such employees suffer no diminution of health insurance 
benefits while the employee is on military leave; however, dependents are 
expected to make use of appropriate Federal Government health care 
programs.  The Port Authority pays any necessary subscription charges for 
group health insurance while employees are on military leave. 

 
2.  Life Insurance 

 
When an employee commences military leave his membership in the Group 
Life Insurance Program terminates but his policy remains in effect for 31 
calendar days. Upon return to Port Authority employment, he is reinstated to full 
membership in the Program. 

 
3.  Retirement Program  

 
Any employee who is a member of the New York State Employees’ Retirement 
System when he commences military leave for extended active duty will, upon 
reinstatement, receive the same retirement benefits he would have received 
had he not been on military leave. 
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C. Vacation Allowance 
 

1.  For the year in which a long term military leave begins, vacation allowance is as 
specified in PAI 20-3.01, Vacations, Attachment A, Paragraph II. 

 
2.  Upon reinstatement after military leave for extended active duty, an employee 

receives a vacation allowance as specified in PAI 20-3.01, Vacations, 
Attachment A, Paragraph II. 

 
D. Promotion Opportunities  

 
1.  When the employee departs on Extended Military Leave, he is requested to 

furnish a list of all promotion eligible lists, rosters and transfer lists in which his 
name appears. Each of these are noted in the employee’s folder by the 
Personnel Representative who indicates the length of time remaining on the 
ranked vertical eligible lists before the list’s expiration. 

  
2. Promotion Examinations During Military Leave  
 

An employee on military leave may participate in any promotion test if he can 
be present for the test; that is, if he is on furlough or is stationed near New York.  

 
3. Upon Return from Leave 

 
a. An employee on a permanent horizontal promotion roster when he left has 

never been deleted from the roster and therefore is still actively on the 
roster. 

 
b. An employee on a ranked vertical promotion eligible list which expires during 

his military leave will upon his return from military leave be placed on top of 
the then current promotion eligible list for the length of time he had 
remaining between the day he left for service and the expiration date of the 
original list. 

 
c.  To the extent that it is administratively possible, he will be permitted to take 

make-up exams for any promotional opportunities that occurred during his 
absence for which he would have been qualified if he were here when the 
examinations were given.  This is usually feasible if the examination 
consisted only of a written and/or individual oral examination. 
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d.  He is immediately eligible to participate in any promotion examination in 

process for which he is qualified. 
 

E. Reinstatement After Extended Military Leave 
 

At the time an employee returns from extended active duty he is given a medical 
examination by the Medical Department.  An employee returning from military 
leave is restored to his former title or to a position of like seniority, status and pay 
as long as all of the following circumstances exist: 

 
1.  He has satisfactorily completed his period of military active duty or has been 

released from such service or training for medical reasons. 
 

2. He makes application for reinstatement as soon as is reasonably practicable 
after discharge, release or rejection from military active duty or training, or after 
termination of service-connected hospitalization of not longer than one year. 

 
a. Any employee (1) who is rejected during the induction process, or (2) who 

performs active duty for less than three consecutive months, must report for 
work at the beginning of his next regularly scheduled working day following 
such rejection or duty plus whatever time, if any, is reasonably necessary to 
return to his place of employment. 

 
b. Any employee who returns from active duty under any other circumstances 

must apply for reinstatement within 90 calendar days after being released. 
 

3. He is qualified to perform the duties of his former Port Authority title when 
making application for reinstatement.  If an employee is not qualified to perform 
the duties of his former Port Authority title by reason of disability sustained 
during military service or training, or if his former position has been 
discontinued, he is restored to another position the duties of which he is 
qualified to perform.  The new title should provide him seniority status and pay 
most nearly comparable to that which he would have if he were to occupy his 
former title.  

 
4. He refrains from re-enlisting or otherwise voluntarily prolonging extended active 

duty when he is eligible for separation. 
 

5.  Permanent Employees in a probationary status are treated as permanent 
employees, except that military leave time cannot be used to complete the 
probationary period. 
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IV. Provisions for Short-Term Military Leave 
 

A. Pay 
 

1. Rules 
 

An employee ordered to short-term active duty is paid the difference between 
his federally taxable Port Authority pay and his federally taxable military pay, 
providing that the employee’s military pay does not exceed his Port Authority 
pay.  Travel allowances, uniform allotments, etc., are not normally considered 
military income for this purpose. 

 
No part of short-term military leave is charged to compensatory time except 
after the employee’s right-to receive make-up pay has been exhausted.  When 
a paid holiday occurs during an employee’s military leave no additional day off 
is granted. 

 
If any part of such duty is undertaken on a voluntary basis, the employee 
receives make-up pay for periods of absence totaling up to, but not more than 
30 calendar days in any 12 consecutive months.  Weekly or monthly drills are 
excluded in calculating the amount of short-term active duty subject to make-up 
pay. 

 
 2. Procedure 

 
Any employee who is granted military leave for short-term active duty and who 
upon reinstatement is entitled to make-up pay must, within 45 calendar days 
after returning to work, furnish the Administrative and Employee Benefits 
Division with his military pay voucher upon which make-up pay can be 
calculated.  If an employee has not furnished the necessary voucher within 30 
calendar days after returning to work, the Administrative and Employee Benefits 
Division will advise the employee by registered mail that unless he does so 
within the prescribed 45 calendar days, all wages paid to the employee by the 
Port Authority for the period of the military leave in question will be deducted. In 
this case, when the voucher is submitted any necessary adjustment will be 
made in the next pay period. 
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B. Insurance and Retirement Programs 
 

All employee benefit programs, including health insurance, life insurance, and 
retirement plan, are continued for any employee who is granted military leave for 
short-term active duty. Employee contributions if any, covering the period of 
absence are made by regular payroll deduction. 

 
C. Vacation Allowance 

 
Any employee who is granted military leave for short-term active duty is not thereby 
deprived of any part of the vacation to which he is entitled.  Any employee who 
wishes to use his vacation to undertake short-term active duty may request that his 
vacation be scheduled accordingly, and every effort is made to meet this request.  
However, because in such instances a full vacation salary is received, provisions in 
this PAI relating to make-up pay (see A, above) do not apply.  If an employee 
chooses to receive make-up pay, he may not schedule vacation days during his 
military leave.  He may, however, take vacation immediately before or after his 
military leave if his unit head approves. 

 
D. Employee’s Work Schedule 

 
An employee returning from short-term military leave of two weeks or more is given 
Saturday and Sunday as RDO’s during the period of his leave. 

 
V. Part-Time Periodic Drills 
 

Employees who are members of the organized reserves or the National Guard 
generally have an obligation to participate in weekly or monthly drills of short duration 
(constituting typically either 2 to 4 hours per week or one weekend per month).  
Whenever possible, working hours for such employees are scheduled to eliminate or 
minimize the occasions when it is necessary for them to be absent from work during 
scheduled working hours; however, the schedule of working hours should avoid giving 
such employees favored treatment over the other employees in the same position 
classification and otherwise similarly situated.  Employees should, whenever possible, 
avoid reserve assignments which require them to be absent during scheduled working 
hours. 

 
Whenever there is a conflict between periodic military drills and scheduled Port 
Authority working hours it is expected that the employee involved will arrange to 
exchange tours of Port Authority duty on a voluntary basis with another employee in 
the same position classification.  If, however, an employee who is required to attend  
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weekly or monthly drills on an involuntary basis as part of his military obligation is 
unable to make this arrangement, the manager of the organizational unit involved 
makes the necessary reassignments of tours of duty.  An employee who has 
undertaken or extended his membership in the organized reserves or National Guard 
on a voluntary basis is expected to make his own arrangements for exchanging tours 
of duty where this is necessary to attend such drills. 
 

VI. Recalled Employees 
 

A. Partial Salary Continuation  
 

1. Rules 
 

Any employee who is recalled to active duty without his consent, receives partial 
salary continuation up to one year. At the end of one year, the employee is 
covered under the non-salary provisions which apply to long-term leave.   

 
The Port Authority pays to such an employee a percentage as specified below, 
of the difference between his federally taxable Port Authority pay at the time he 
re-enters service and his federally taxable military pay for such period, as 
follows: 

 
a. Any employee who has more than one dependent receives 100% of such 

difference. 
 
b.  Any employee who has one dependent receives 75% of such difference. 
 
c. Any employee who has no dependents receives 50% of such difference. 

 
Partial salary continuation checks are mailed bi-weekly on regular pay days by 
the Comptroller’s Department to the employee or to anyone he designates in 
writing. 

 
2. Procedure 

 
An employee who is granted military leave for extended active duty and who is 
entitled to partial salary continuation under the provisions of Par. VI, A. furnishes 
the Administrative and Employee Benefits Division promptly with acceptable 
information regarding military pay, number of dependents, and name and 
address of the dependent who is to receive partial salary continuation. Changes 
in military pay which occur while such employee is eligible to receive partial 
salary continuation must also be reported promptly to the Administrative and  
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Employee Benefits Division. The Administrative and Employee Benefits Division 
notifies the Comptroller’s Department of the make-up pay, military leave 
payment, or partial salary continuation arrangements which must be made. 

 
B. Insurance, Retirement, Vacation and Promotion Programs 

 
Recalled employees are treated as short-term leave employees for the first 30 
days’ duty, and as employees on long-term leave thereafter.  
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Joseph J. Seymour, Executive  
Director Mary Lee Hannell  
April 29, 2003  
MILITARY LEAVE POLICY ADDENDUM - TEMPORARY AND 
EXTENDED FULL TIME ACTIVE DUTY - INVOLUNTARY CALL UP  

TO:  
FROM: 
DATE: 
SUBJECT:  

COPY TO:  
 

L. LaCapra, L. Hofrichter, E. Schorno, S. Walsh, All Chiefs and 
Directors 

Since the beginning of the events of Operation Enduring Freedom, many employers 
have experienced a temporary loss of staff who have been called to active duty in 
the armed forces. The sudden call-up caused employers to re-evaluate their 
existing military leave policies with respect to compensation and benefits and many 
have since altered their policies to minimize the financial impact on employees and 
their families. As a gesture of support for employees called to active duty and to 
more closely align our policy with that of other metropolitan area employers, our 
existing policy should immediately be modified as follows. 

In connection with the events of Operation Enduring Freedom: 

 provide payment of salary differential for those called up, regardless of 
status, for the duration of the leave;  

 continue health and dental benefits coverage for employees and their 
dependents for the duration of the leave;  

 continue life insurance coverage for the employees at their current level for the 
duration of the leave.  

Since September 2001, several employees have been called to involuntary active 
duty and more are anticipated. A review of our records indicates that 44 employees 
have regularly taken short-term military leave. Since some employees use vacation 
time to satisfy their annual reserve requirement, the potential number of employees 
who could be called to duty may be marginally higher. However, since (1) these 
employees are not being permanently replaced; (2) the Port Authority will be 
reimbursed for the employees' military pay, and (3) the employees' medical costs will 
be at least partially paid for by military coverage, any additional costs associated with 
the recommended changes would not be material.  
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Attached is a comparison of our existing policy/proposed addendum and highlights of 
changes implemented by other metropolitan area employers. 

 

 
 
 
 
 Attachment 
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Office of the Executive Director         PAI 20-3.05  
The Port of New York Authority             Revised       August 3, 1967 
                               1 of 3 
     
 EXCUSED ABSENCES          EXHIBIT I 
 
 
I. Introduction 
 

This instruction describes the Port Authority’s policy regarding excused absences for 
permanent, probationary and annual employees. 

 
II. Definition 
 

Excused absences are any authorized absences from scheduled hours of work for 
which no deduction is made from the employee’s compensation, and which are not 
attributable to vacations, holidays, sick leave, military leave, or compensatory time 
credited or to be earned. 

 
III. Policy 
 

A. All Service C Employees 
 

Port Authority management grants time off with pay to Service C employees and 
identifies the absence as excused time under the following circumstances only: 

 
1.  Time necessary for involuntary participation in governmental proceedings 

such as jury duty, draft board examinations, Workmen’s Compensation 
Board hearings, or appearing in court as a subpoenaed witness. 
 

2. Time necessary for voting.  Any eligible employee who desires to vote in a 
general election, primary election, special election or local election in the 
community where he resides, and who is required to work on the day of 
such election and whose hours of work are such that it will be difficult or 
impossible for him to vote, shall be granted two hours of excused time off to 
vote.  Such time off shall be allowed only at the beginning or end of the 
employee’s tour of duty as designated by his supervisor.  However, any 
employee who has four or more consecutive hours before or after his 
working hours during which polls are open will be considered to have 
sufficient time to vote outside of his working hours and will not, therefore, be 
granted excused time.  
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3. Time necessary because of a death in the employee’s immediate family 
(spouse, child, parent, brother, sister, spouse’s parent, other person living in 
the employee’s home).  When more than three scheduled work days are 
needed, the additional time must be approved by the employee’s 
department director.  Absences in excess of five work days for any one 
instance require written approval by the Personnel Director, copy to the 
Manager, Accounting Division. 

 
4. Time for donating to the Port Authority Blood Bank.  Any employee who 

donates blood to the Port Authority Blood Bank during his normal work 
schedule is granted the rest of that working day off as excused time.  Any 
employee who donates blood outside his normal work schedule is granted 
three hours of excused time, to be taken at a time mutually convenient to the 
employee and his supervisor. 

 
5. One day, in connection with wedding of the employee. 
 
6. One day, in connection with time when employee’s wife gives birth. 
 
7. One day, when employee who is head of household moves his family from 

one permanent residence to another. 
 
8.  Illness of spouse when pre-school or disabled child needs care, or illness of 

minor (pre-high school) child when employee is the only adult in the 
household responsible for the minor child’s care (limited to a total of two 
paid days off per calendar year). 

 
9.  Time necessary when extreme weather or other conditions, found to be 

beyond the control of the employee, affects transportation to the work 
location resulting in a delay or absence from work, when approved by the 
employee’s department director or deputy director.  This authority may not 
be delegated further. 

 
10. When early termination of normal tour is required, in order to comply with 

posted snow schedule assignment or to provide eight hours between 
termination of work and start of new work resulting from a change in 
schedule, excused time up to four hours is granted when authorized by the 
department director. 

 
11. When early termination of work day for non-field employees is announced 

by the Personnel Director. 
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12.  When overtime work in excess of five and one-half hours is performed by an 
employee who is called in from off-duty status, sufficient excused time is 
granted in order to provide a period of four consecutive hours off before the 
employee starts his next normal tour.  For example, if the employee works 
from midnight until 6 A. M. and is scheduled to work the 8 A. M. to 4 P. M. 
tour, he receives two hours of excused time and starts his tour at 10 A. M. 

CN 45 
12/28/67

 
13. Special individual situations as recommended by the department director 

and approved by the Personnel Director. 
    

B. All Service B (including EXB) Employees 
 

All Service B (including EXE) employees may receive excused time off with pay at 
the discretion of division or facility managers, when operating conditions permit.  
Such absences, when granted should be limited to the time off reasonably required 
by the situation giving rise to the absence.  Absences in excess of five work days 
for any one instance require written approval by the Personnel Director, copy to the 
Manager, Accounting Division. 

 
C. All provisions of this instruction affecting police employees are administered by the 

Superintendent of Police through his staff or facility commanding officers (see PAI 
10-11.05). 

 
D.  Service C, Clerical and Office classifications will be granted 1/2 day excused time, 

to be taken in combination with either the Good Friday half-holiday or the 
Christmas Eve half-holiday. 

CN 63 
5/15/70 

 

159 



Office of the Executive Director  
            PAI 20-3.06  
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of New York and New Jersey 
 
 LEAVE OF ABSENCE            EXHIBIT J 
 
I. Introduction 
 

This instruction describes the policies and procedures governing ordinary and 
compassionate leaves of absence.  Not covered by this PAI are other authorized 
periods of time away from work such as Military Leave (PAI 20-3.10), Sick Leave (PAI 
20-3.03), Maternity Leave (PAI 20-3.12) and Excused Absences (PAI 20-3.05).  

 
II. Types of Leave of Absence 
 

A. Long Term Ordinary-Leave:  An authorized period of time away from work, without 
pay, for more than 14 consecutive calendar days, and for up to one year, granted 
only when such leave is clearly desirable in light of the employee’s need and the 
best interests of the Port Authority.  Permanent employees who have completed 
their probationary period and have maintained a satisfactory job performance 
record are eligible for long term ordinary leave.  Long term ordinary leave may be 
granted to probationary employees only in the most exceptional circumstances.  
Long term leaves of absence must be recommended by the employee’s 
Department Director and approved by the Personnel Director. 

 
Employees returning from long term leave of absence may be reinstated to their 
former position classification or to another classification of similar pay and status.  
Such reinstatement, however, is not guaranteed and is subject to job availability.  
Employees who do not request reinstatement prior to the expiration date of their 
leave will be considered as having voluntarily resigned as of that date. 

 
B. Short Term Ordinary Leave:  An authorized period of time away from work, without 

pay, up to and including 14 consecutive calendar days.  Department Directors or 
their designees may, at their discretion, grant an unpaid leave of absence, not 
exceeding 14 consecutive calendar days, to permanent employees including those 
serving their probationary period.  

 
C. Compassionate Leave:  A period of time away from work, without pay, granted to 

employees in TWU classes only, for a total of three days (which need not be 
consecutive) in a calendar year, when an employee must attend the funeral of a 
relative or the serious illness of a member of the employee’s immediate family 
(spouse, child, parent, brother, sister, spouse’s parent, other person living in the 
employee’s home).  When such time off is not covered by PAI 20-3.05, Excused 
Absence, compassionate leave will be granted by a unit head on request of the 
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employee and is applicable to permanent employees, including those serving their 
probationary period. 

 
III. Operating Rules and Procedures 
 

Exhibit A, attached, contains the detailed operating rules and procedures relating to 
administration of leaves of absence. 
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LEAVE OF ABSENCE 

 
OPERATING RULES AND PROCEDURES 

 
1. Initiation of Long Term Ordinary Leave 

 
The employee submits a written request for long term ordinary leave of absence to his or 
her unit supervisor.  The request should be addressed to the employee’s Department 
Director and should include the estimated period of time desired, approximate starting and 
ending dates, and the reason(s) why the leave is necessary.  If approval is recommended, 
the Department Director prepares the Employee Record, Form PA 87, and a 
memorandum addressed to the Personnel Director explaining why the leave is in the best 
interests of the Port Authority and describing the employee’s work performance and 
attendance record.  In cases where the Department Director recommends disapproval, 
the reason for disapproval should be stated along with this recommendation. 

 
2. Initiation of Short Term Leave of Absence 
 

The employee submits a written request for short term leave of absence to his or her unit 
supervisor.  The request, which should be addressed to the employee’s Department 
Director, should include a statement as to the reason for the leave, the desired number of 
days and the starting and ending dates.  The employee’s Department Director approves 
or disapproves the request and returns it to the employee.  A copy of the approved 
request must also be forwarded to the Personnel Director. 

 
3. Request for Extension of Short and Long Term Ordinary Leave of Absence 
 

Requests for extensions of both short and long term leaves of absence, regardless of the 
duration of the requested extension, must be made in writing and include the reason for 
the request.  Such requests should be sent to the Personnel Director as early as possible 
prior to the expiration date of the leave. The Personnel Department then consults with the 
employee’s Department Director concerning the request and notifies the employee 
whether or not the extension is granted. 

 
4. Return from Long Term Ordinary Leave of Absence 
 

An employee on long term ordinary leave of absence must make written application for 
reinstatement to the Personnel Director, prior to the expiration date of the leave.  Such 
reinstatement, however, is not guaranteed and is subject to job availability.  Employees 
who do not request reinstatement prior to the expiration date of their leave will be  
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considered as having voluntarily resigned as of that date.  The Personnel Department will 
prepare the terminating Payroll Notice, form PA 87, and will notify the employee’s former 
unit head accordingly. 

 
a. An employee returning from a long term ordinary leave of absence of 15 days or more 

does not receive P.A. service credit for the period of absence.  These employees will 
receive a reconstructed P.A. service date, seniority in title date, seniority in grade date, 
and ingrade increase date. 

 
b. Upon reinstatement, the salary of employees returning from long term leave will be 

individually determined, but in no case will exceed the maximum of the position 
assumed. 

 
c. A medical examination may be required for any employee returning from a long term 

leave of absence. 
 

5. Personnel Department and Payroll Section Notification 
 

a. An Employee Record, form PA 87, is prepared by the employee’s department to 
initiate long term leaves of absence only.  The memorandum requesting such leave is 
attached to the form PA 87, and forwarded to the Administrative and Employee 
Benefits Division of the Personnel Department. 

 
b. An Appointment Payroll Notice, form PA 1899, is prepared by the Personnel 

Department to return an employee from a long term leave. 
 
c. Short term and compassionate leaves of absence are shown on the bi-weekly 

Department Payroll Information Report, form PA 688, which is the Accounting 
Division’s source of information for deduction purposes. (See PAI 30-5.03, Payroll 
Checks.) 

 
6. Sick Leave in Connection with Leave of Absence  
 

Except in unusual cases, employees beginning an ordinary leave of absence will not be 
paid for sick absences occurring during the pay period in which the leave of absence is to 
be effective. 
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7. Vacation Allowances 
 

Employees beginning or returning from long term leaves of absence receive vacation 
allowances in accordance with the appropriate schedules of PAI 20-3.01, Vacations. 
 

8. Health and Life Insurance Coverage 
 

a. An employee granted a long term leave of absence may continue coverage under the 
Port Authority’s Group Health and Life Insurance Programs for a period of three 
months beyond the effective date of the leave by paying for such coverage at the 
contribution rates then in effect.  At the end of this three month period, Group Health 
and Life Insurance coverage will terminate pursuant to insurance policy provisions and 
employees will have the option of converting to any direct payment plans available 
from the insurance companies on an individual basis.  Such conversion must take 
place during the period set by the insurance policies.  Necessary conversion forms 
may be obtained from the Administrative and Employee Benefits Division.  Questions 
regarding individual situations should also be directed to that division.  
         

b. Port Authority Group Health and Life Insurance coverage remains in effect for an 
employee on a short term leave of absence. 
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Office of the Executive Director        
  PAI 20-3.12 

The Port Authority                August 6, 1981  
of New York and New Jersey 
 
 MATERNITY LEAVE           EXHIBIT K 
 
 
I. Introduction 
 

This instruction outlines the policies and procedures to be followed when a maternity 
leave is granted to an employee. 

 
II. Definition 
 

Maternity leave is a requested and approved period of time away from work for the 
purpose of giving birth and to care for an infant in the period immediately following the 
birth.  Maternity leave consists of two phases: the initial phase which is considered and 
administratively handled as sick leave, and a second phase, which is a leave without 
pay for the purpose of infant care. 

 
In all cases, maternity leave begins when the employee is unable to continue working 
due to medical disability related to pregnancy and childbirth, and ends three months 
following the birth of the child.  However, the duration of each phase of a maternity 
leave will vary based on individual circumstances. 

 
III. Policies 
 

A. Permanent and probationary employees are eligible for a maternity leave of 
absence. 

 
B. Maternity leave may be granted when an employee demonstrates to the 

satisfaction of the Medical Director that she should discontinue working because of 
medical disability related to pregnancy and childbirth. 

 
C. During the initial (sick leave) phase of a maternity leave, for the number of days the 

employee is unable to work because of medical disability related to pregnancy 
and/or childbirth, an employee is considered to be on sick leave and her absence is 
treated in all respects like any other medically caused absence.  For these days, 
she receives either sick leave allowance as specified in PAI 20-3.03, Sick Leave, or 
for a period not to exceed the number of compensable days remaining in her 
individual sick leave bank, in accordance with OPI 20-3x. 03, Sick Leave Bank 
Plan, whichever is applicable. 

 
D. The second (infant care) phase of maternity leave begins when the Medical 

Director considers the employee capable of resuming her normal work duties, but 
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she chooses to remain on maternity leave for infant care of other reasons. 
Regardless of when this second phase of maternity leave begins, the employee’s 
maternity leave ends three months after the birth of her child. 

 
The employee is on no-pay status during the second (infant care) phase of her 
leave, unless she has elected to take vacation time (see Attachment A., VII.). 

 
E. When the employee returns to work after a maternity leave, she is restored to the 

position she held at the time her leave began, provided that she returns to duty 
prior to the expiration of her maternity leave.  An employee who does not request 
reinstatement prior to the expiration date of her maternity leave and has not been 
granted an ordinary leave of absence beyond her maternity leave is considered to 
have resigned. 

 
F. An employee receives Port Authority service credit for the initial (sick leave) phase 

of her maternity leave, including any period of time during which she is sick and on 
no-pay status. 

 
IV. Benefits 
 

All group health, dental, and life insurance benefits to which the employee may be 
entitled under the terms of the respective policies comprising the Port Authority’s 
group benefits programs will continue to be provided at no additional cost to the 
employee, for the full duration of her maternity leave.  If an employee requests and is 
granted an ordinary leave of absence after her maternity leave expires, benefits are 
handled in accordance with the provisions of PAI 20-3.06, Leave of Absence. 

 
V. Operating Rules and Procedures 
 

Attachment A contains detailed operating rules and procedures relating to the 
administration of maternity leave. 
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Maternity Leave 

Operating Rules and Procedures 
 
I. Initiation of Maternity Leave 
 

A. The pregnant employee prepares a memorandum (see Attachment B for example) 
to the Personnel Director requesting a maternity leave when her physician has 
stated an approximate date at which her medical condition will preclude 
continuation of her normal work duties.  This request should be submitted to her 
supervisor no later than one month before the anticipated birth date and a copy 
should be sent to the Administrative and Employee Benefits Division.  It should 
include the anticipated birth date and, if different, the date of the onset of medical 
disability, and the following signature lines: 

 
1. A line for the signature of the employee’s supervisor, by which the 

supervisor indicates awareness of the leave request. 
 

2. A line for the Medical Director’s signature, by which the Medical Director 
indicates that he/she considers the date for the onset of anticipated or actual 
medical disability reasonable. 

 
3. A line for the Personnel Director’s signature by which he/she approves the 

leave. 
 
The same approval process applies for any change of the anticipated date of the 
onset of medical disability. 

 
B. When the employee’s supervisor has signed this memorandum, it should be 

returned to the employee, who attaches a note from her personal physician and 
forwards it to the Medical Director.  The physician’s note should state the 
anticipated birth date of the child and, if different, the date of the onset of disability 
and the medical reasons for it. 

 
C. When the Medical Director has determined that an estimated or actual date of the 

onset of medical disability is reasonable, he/she signs the memorandum (see A. 2., 
above) and forwards it to the Personnel Director, retaining the physician’s note.  It 
should be noted that, depending on the employee’s particular medical 
circumstance, the actual onset of disability may differ from the estimated date. 
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D. When the Personnel Director has approved the leave, copies of the approved 

memorandum are sent to the employee and her supervisor. 
 

E. When the employee’s supervisor has received the approved memorandum, he/she 
should prepare the Employee Record, form PA 87 which will implement the 
maternity leave, leaving blank the effective date, and forward it to the 
Administrative and Employee Benefits Division. 

 
II. Notification Procedures 
 

A. The employee’s department is responsible for notifying the Medical Director when 
the actual sick leave phase of maternity leave begins by completing form PA 3109, 
Extended Sick, Hospitalization and Injury on Duty Report and forwarding it to the 
Medical Department. 

 
B. The employee is responsible for notifying the Personnel Director as soon as 

possible but within no more than ten days, in writing, of the child’s birth date or 
other termination of the pregnancy. The Personnel Director then notifies the 
Medical Director and the employee’s department. 

 
C. The Medical Director evaluates the employee’s health status and determines when 

she is capable of returning to work. When the Medical Director has made this 
determination he/she so informs the employee, the employee’s department, and 
the Personnel Department. 

 
III. Time Reporting 
 

During the initial (sick leave) phase of the employee’s maternity leave, the department 
should complete the appropriate timekeeping document for the employee, indicating 
that the employee is on full, half, or no-pay status, in accordance with her sick leave 
allowance (PAI 20-3.03 or OPI 20-3x. 03).  Form PA 3109, Extended Sick, 
Hospitalization and Injury on Duty Report must also be completed in accordance with 
normal procedures in order to inform the Medical Director that the sick leave phase 
has begun. 

 
IV. Pay Check Distribution 
 

Pay checks for an employee receiving sick pay during her maternity leave may be 
forwarded by the employee’s department by certified mail. (See PAI 30-5.03, 
Paychecks).   
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V. Returning From Maternity Leave 
 

A. An employee on maternity leave should request reinstatement by writing to the 
Personnel Director as soon as possible after giving birth.  An employee who does 
not request reinstatement prior to the expiration of the second phase of her 
maternity leave and has not been granted an extension as described in VI., below, 
is considered to have resigned.  

 
B. An employee who returns from a maternity leave is restored to the position she 

held at the time her maternity leave began.  If appropriate, her position may be 
filled provisionally until she returns from her leave or until she has resigned. 

 
Appointment Payroll Notice, form PA 1899, is prepared by the Personnel 
Department when an employee who has been on the infant care phase returns 
from her maternity leave. 

 
VI. Request for Extension of Leave Beyond Three Months Following Childbirth 
 

An employee who wishes to extend her leave beyond the three months following 
childbirth should apply in writing for an ordinary leave of absence to the Personnel 
Director as early as possible prior to the expiration of her maternity leave, specifying 
the reason for her request.  The Personnel Director determines whether a request is to 
be granted and notifies both the employee and her unit head accordingly. 

 
Requests by the employee to extend the leave beyond three months are considered 
and, if granted, administered under the terms of PAI 20-3.06 Leave of Absence. 

 
VII. Vacation Allowance 
 

A. An employee may elect to take vacation in a period immediately prior to the start of 
her maternity leave. 

 
B. An employee beginning a maternity leave is entitled to payment for vacation 

subject to the provisions of PAI 20-3.01, Vacations, and its attached schedules, 
and those of any applicable Memorandum of Agreement. 

 
C. Vacation pay may be taken in either of two ways: 
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1. Lump sum advance payment 

 
The employee may elect to receive her vacation allowance as a lump sum 
payment at the start of her maternity leave.  If the employee elects to receive a 
lump sum payment, she is paid for vacation time earned up to the time she 
begins her maternity leave. 

 
If any additional vacation days are earned during the initial (sick leave) phase of 
the leave, an employee may subsequently receive the applicable additional 
vacation allowance pay, subject to review by her Department Director and the 
Personnel Director. 
 

2. Regular paycheck 
 

The employee may elect to take her vacation time at the beginning of the 
second (infant care) phase of her leave, in which case she will continue to 
receive her paychecks on a regular basis for the duration of her vacation time.  
Electing this option does not extend the maternity leave beyond three months 
following the birth of the child. 

 
D. Except as discussed herein, the provisions of PAI 20-3.01, Vacations, concerning 

coordination of vacations with maternity leave, apply. 
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SAMPLE MEMORANDUM 
 
To:  Personnel Director  
From:  (employee requesting leave) 
Date:  (date of request)  
Subject:  REQUEST FOR MATERNITY LEAVE  
 
CC:   Administrative and Employee Benefits Division 
 
 
  In accordance with PAI 20-3.12, I request a Maternity Leave, to begin 
 (date)  .  My supervisor has signed below to indicate that he (or she) is aware of 
this request. 
 
  I have given the Medical Director my physician’s note estimating the date of the 
onset of my medical disability.   
 
 
 
 
    (Signed)   Employee’s name  
        Dept./Facility 
         Phone number 
 
 
I have seen this request for Maternity Leave. 
 
 

 ___________________________       /       / 
  Supervisor          Date 

 
I find the estimated/actual date of the onset of medical disability reasonable.   
 
 

   ___________________________       /       /   
    Medical Director        Date  
      

 
This request for Maternity Leave is approved.  
 
 
     __________________________        /       / 
      Personnel Director          Date 
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WORK SCHEDULES - PAY PLAN C (NON-POLICE) EMPLOYEES 
 

 
I. Introduction 
 

This instruction outlines Port Authority policy pertaining to working hours, scheduling 
work and related matters with respect to Pay Plan C (non-police) permanent, 
probationary and project employees. 

 
II. Policy 
 

A. Hours of Work 
 

1. Non-Field Employees 
 

The standard, scheduled work day for Pay Plan C non-field employees is 7-1/4 
hours, except for certain occupations designated otherwise because of 
operating needs.  The standard, scheduled work week is five consecutive days 
Monday through Friday, from 8:45 A.M. to 4:45 P.M. (exclusive of 45 minutes 
for lunch) totaling 36-1/4 hours.  However, in certain designated occupations, 
office and clerical employees are required to work different schedules totaling 
the same number of hours, depending on their assignment.  In addition, in other 
designated occupations, e.g., cafeteria workers, the standard hours of work per 
day and week may be less than the above. 

 
2. Field Employees 

 
The standard, scheduled work day for Pay Plan C field employees is eight 
hours.  In special circumstances (such as in connection with snow 
emergencies) the standard, scheduled work day may exceed eight hours.  In 
general, the scheduled work week covers forty hours over a period of five 
consecutive days; however, in multi-shift operations some schedules may 
require more or less than forty hours in particular weeks but they will average 
forty hours per week over a three month period of time.  Any exception to this 
period of time will require the approval of the Personnel Director. 
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B. Meal Periods (See PAI 20-3.09) 
 

1. Non-Field Employees 
 

For non-field employees, unpaid lunch periods of forty five minutes each are 
normally provided, during which the employees are free from undertaking any 
Port Authority duties.  

 
2. Field Employees 

 
a. For field employees, unpaid meal periods of not less than thirty minutes are 

provided, during which the employees are free from undertaking any Port 
Authority duties.  Employees in field occupations who are scheduled in 
eight-hour rotating shifts may continue to perform duties during meal periods 
and such meal periods are considered as working time. 

 
b.  In classes represented by the Building Trades Union (B.T.U.) the meal 

period should commence and end between the third and fifth hour of their 
tour. 

 
C. Responsibility for Scheduling Work 

 
Department directors are responsible for establishing work schedules in 
accordance with the provisions of this instruction.  They may delegate this authority 
to facility managers, organization unit heads, or other appropriate supervisors 
within their departments. 

 
D. Work Schedule Standards 

 
1. Each Pay Plan C employee has a normal work schedule, establishing his 

regular hours of work each day and week.  The normal work schedule of each 
employee should be established (and modified from time to time, if necessary) 
in a manner which assures that the objectives of the employee’s unit will be 
achieved efficiently, economically and with proper consideration for affected 
staff members. 

 
2. Whenever feasible, normal work schedules shall meet the following standards 

with regard to consecutive work days and days off: 
 

a. No less than four nor more than seven consecutive work days. 
 
b. No less than two nor more than four consecutive days off, exclusive of 

holidays and vacations. 
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3. Tours of duty are designated as “day,” “afternoon,” and ‘‘midnight.”  The day 

tour may start anytime between 6 A.M. and 10 A.M., the afternoon tour may 
start anytime between 1:30 P.M. and 5 P.M., and the midnight tour may start 
anytime between 10 P.M. and 1 A.M.  Certain categories of employees (e.g., 
Sky Caps) may have schedules that start between the day and afternoon tours 
such as 12 Noon or 1 P.M.  Those “off tour” starting times shall be indicated on 
the posted work schedule.  No work schedule shall have a starting or ending 
time between 1:00 A.M. and 6:00 A.M. 

 
4. The employee shall be scheduled to work the same tour of duty each day in a 

series of consecutive days of work, unless he is assigned to a relief position.  
An employee assigned to a relief position must have at least 8 hours off duty 
between tours; in order to achieve this, up to 4 hours of excused time may be 
granted upon approval of the department director.  (Also see Attachment A.)  
Scheduled holiday work, weekend work and overtime work should be kept to a 
minimum, consistent with efficient operations.  

 
5. Vacations and other time off should be scheduled sufficiently in advance so as 

to avoid changing posted normal work schedules. 
 

E. Posted Normal Work Schedules  
 

1. Every Pay Plan C (non-police) employee shall have a posted normal work 
schedule, except the following: 

 
a. All field and non-field Pay Plan C employees on a steady daily tour 

schedule, Monday through Friday.  In the case of field employees working 
this schedule, they shall be informed at least 30 days (15 days for TWU 
classes) in advance as to which days off they will be receiving as holidays or 
days off in lieu of holidays. 

CN 93 
6/29/73 

 
b. Employees engaged in certain occupations, the ordinary requirements of 

which preclude long-range scheduling (such as certain SEMAC personnel, 
chauffeurs, field surveyors). 

 
2. The following procedure applies to those employees who are entitled to have 

posted normal work schedules: 
 

a. On or before the first day of each calendar month, the work schedule for the 
month following shall be posted, e.g., the work schedule for November 
should be posted by October 1.  For Toll Collector Pool employees, the work 
schedules shall be posted for seven days in advance. 
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b.  The posted monthly work schedule shall show each employee’s applicable 

tour and starting time for each day of work and shall designate all regular 
days off, holidays (or days in lieu of holidays) and vacation days scheduled 
for the calendar month.  (For tolls personnel, the starting time of the posted 
tour is posted weekly, at least seven days in advance.) 

 
c. The effect of changes in the posted work schedule, with respect to payment 

or non-payment of work schedule change premium compensation, is 
outlined in Pars. G and H, below, and in Attachment A. 

 
d. Regular days off indicated in the work schedule may not be changed with 

less than 30 days’ notice (15 days for TWU classes).  Employees required to 
work on such days shall be compensated on a normal overtime basis 
regardless of the particular tour to which they are assigned. 

CN 93 
6/29/73 

 
3. Each employee shall inform his supervisor as far in advance as possible of any 

situation which may require future absences by him. 
 

F. Snow Emergency Work Schedules 
 

At facilities where snow emergency work schedules are used, such schedules 
should be developed and posted as much in advance of the anticipated snow 
season as practicable. 

  
1. The snow emergency work schedule shall include names of the employees 

assigned and their scheduled tours and starting times, to facilitate its 
implementation when the snow schedule is put into effect. 

 
2. Snow emergency schedules normally should not require more than twelve 

consecutive hours of work, including meal periods and other reliefs. 
 
3. Posted snow emergency work schedules may be substituted for posted normal 

work schedules whenever weather conditions are such that the facility deems it 
to be appropriate. 
 

4. The starting and ending of snow emergency periods should be clearly 
communicated to all affected employees in order that the return to the posted 
normal work schedule is accomplished with a minimum of difficulty. 

 
 

175 



PAI 20-3.07 
        Revised        May 23, 1972 

 
G. Work Schedule Changes 

 
1. Posted Work Schedules – Non-Working Days 

 
a. Individual days off identified in a posted monthly work schedule may not be 

changed without 30 days’ notice except for TWU classes.  For TWU classes 
only, regular days off cannot be changed without 15 days’ notice, including 
those of employees assigned to relief positions. 

CN 93 
6/29/73 

 
b. When a situation arises where the employee is required to work on a day 

shown as a non-working day on his posted work schedule, he will normally 
be paid at the premium rates. 

CN 93 
6/29/73 

 
2. Posted Work Schedules – Working Days 

 
These schedules may be changed under any of the following circumstances 
without incurring work schedule change premium compensation: 

 
a. When a posted snow emergency work schedule is put into effect. 
 
b. When an employee reverts to his normal work schedule following 

termination of a snow emergency assignment. 
 
c. When an employee voluntarily performs an act which requires a change in 

his schedule, e. g., accepting a promotion or transfer, or returning from a 
leave of absence or emergency leave. 

 
d. When an employee returns from sick leave or military leave. 
 
e. When an employee, covering the sick-absence of another employee, returns 

to his normal work schedule. 
 
f. When an employee returns from attending training or orientation programs. 
 
g. Where two or more employees voluntarily take each other’s places on a 

posted work schedule. 
 

h. When an employee is assigned to a relief position in a rotating schedule or 
assigned on a pool basis, e.g., tolls collection.  (Also see Attachment A.) 
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H. Work Schedule Change Premiums (Working Days) 
 

In situations other than those described in Par. G, above, premiums will be paid for 
work schedule changes as described below: 

 
1. Whenever a change which affects either the starting time of a tour or the tour 

itself is made with less than thirty days’ notice (15 days for TWU classes) the 
employee receives the following: 

CN 93 
6/29/73 

 
a.  One schedule change premium, equal to an extra standard half-day’s pay, 

when the change affects only one day within the 30 day period (15 day 
period for TWU classes); or 

CN 93 
6/29/73 

 
b.  Two schedule change premiums when the change affects more than one 

day within the 30 day period (15 day period for TWU classes).  
CN 93 
6/29/73 

 
2. Each time a schedule change is posted, it should be specific in showing the 

number of days affected, otherwise subsequent changes will require premium 
payments when made with less than thirty days’ notice (15 days for TWU 
classes). 

CN 93 
6/29/73 

 
3. Work schedule change premiums do not apply to call-ins (see Par. I., below) 

where the hours of additional work are contiguous to the employee’s posted 
tour.  For example, an employee who is scheduled to work from 8 A.M. to 4 
P.M. is called in to start at 6 A.M. and finish at 4 P.M. will earn two hours of 
overtime but will not receive a schedule change premium.  

 
4. Pay Plan C tolls personnel will not receive a work schedule change premium 

unless the change of starting time of a scheduled tour varies by more than 
ninety minutes.  

 
5. If a Pay Plan C employee is officially scheduled to receive credited 

compensatory time off at a particular time (under the Compensatory Time 
Option Policy) and in fact is required to work during that time, he is paid a work 
schedule change premium equal to one-half day’s standard pay and the 
compensatory time off must be rescheduled for another mutually agreeable 
time.  However, if the cancellation of credited compensatory time off coincides 
with a work schedule change, the employee does not receive two schedule 
change premiums.  
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6. If a change of the employee’s normal work schedule is cancelled with less than 

forty-eight hours’ notice before it would be effective, he receives one work 
schedule change premium regardless of whether the cancellation applies to 
more than one tour. 

 
7.  In classes represented by the Building Trades Union (B.T.U.) an employee 

assigned to a posted snow emergency work schedule receives one work 
schedule change premium, equal to an extra standard half-day’s pay, if he is 
reassigned from one shift to the other and actually works on that shift.  
      
a. Similarly, if a B.T.U. employee is required to phone in during snow 

emergency conditions on a continuing stand-by basis, and is not required to 
report at the facility in connection with the snow schedule, he receives one 
work schedule change premium covering the entire period of each separate 
snow emergency.  However, if the employee was granted excused time in 
connection with a snow emergency, the total stand-by time is reduced on an 
hour-for-hour basis to determine whether any premium payment applies.  To 
the extent that the stand-by hours exceed the hours of excused time, the 
employee receives a special payment for the difference, computed at his 
regular hourly pay rate.  Such payments require the preparation and 
processing of form PA 1992, Special Payment Request. 

 
8. Overtime rosters covering employees in classes represented by the Building 

Trades Union should be available for review and should be maintained as 
outlined in OPI 20-3x. 11.  This responsibility will be charged to the unit 
supervisor.  In the event that the proper employee is not given the opportunity 
to work an overtime job by management, he receives: 

 
a. one work schedule change premium, equal to a standard half-day’s pay, if 

the overtime work assignment would have involved his return from off-duty 
status; or 

 
b. if the overtime assignment would have been contiguous to his tour, a special 

payment for the actual hours of the overtime work assignment, not to 
exceed four hours, computed at the employee’s regular hourly pay rate.  
Such payments require the preparation and processing of form PA 1992, 
Special Payment Request. 

 
9. Any payment of work schedule change premium compensation is in addition to 

the employee’s regular salary and any overtime, shift-differentials or holiday 
work premiums to which he may be entitled. 
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I. Overtime for Call-in from Off-Duty Status 
 

1. When an employee is called in to work outside of his normal work schedule, he 
receives overtime pay in accordance with the provisions of the Premium 
Overtime Compensation Policy.  Since no work schedule change is involved in 
such instances, the employee does not receive a work schedule change 
premium.  However, when overtime work in excess of five and one-half hours is 
performed by an employee who is called in from off-duty status, sufficient 
excused time is granted in order to provide a period of four consecutive hours 
off before the employee starts his next normal tour.  For example, if the 
employee works from midnight until 6 A.M. and is scheduled to work the 8 A.M. 
to 4 P.M. tour, he receives two hours of excused time and starts his tour at 10 
A.M. 

 
2. If an employee in a class represented by the Building Trades Union (B.T.U.) is 

scheduled to work overtime (other than during snow emergencies) which is not 
contiguous to his tour, and the scheduled overtime work assignment is 
cancelled, postponed or rescheduled, the employee will: 

 
a. be assigned to other overtime work for a minimum of 4 hours, or 
 
b. have his tour changed and receive a work schedule change premium equal 

to a standard half-day’s pay, or 
 
c. voluntarily remain off duty, if he so elects and his supervisor concurs. 

 
III. Procedure 
 

A. Authorization of Work Schedule Change Premiums 
 

1. Form PA 2603, Daily Overtime Authorization, is used for authorizing work 
schedule change premium payments to the individual employees involved.  The 
same form is also used for authorizing and recording overtime worked by the 
same and/or other employees in the unit, when applicable. 

 
2. When the employee is entitled to payment of a work schedule change premium, 

his name is entered on form PA 2603 for the appropriate date. In addition, the 
following entries are made in the indicated columns: 

 
a. Employee Number 
 
b. Schedule Change (hours at 1/2 pay): 8 for a field employee; 7-1/4 for a non-

field employee 
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c. Reason (last column): reason for the schedule change. 

 
3. When the employee is entitled to two work schedule change premiums covering 

a change affecting more than one day (see Par. II, H) the second premium 
payment is authorized via form PA 2603 on the date following authorization of 
the first premium payment. 

 
4. Completion and distribution of forms PA 2603 are made in accordance with 

instructions contained on the form. 
 

B. Time Report Entries 
 

The unit time clerk records the proper entry of hours related to a work schedule 
change premium (8 for a field employee or 7-1/4 for a non-field employee) on the 
appropriate time reporting document. 

    
C. Work Schedule Change Premium Payments 

 
Work schedule change premiums earned during the bi-weekly pay period are 
included in the employee’s paycheck covering the next following bi-weekly period. 

 
IV. Use of Relief Man (B.T.U. Covered Classes Only) 
 

Attachment A details the use of the Relief Man for classes covered by the Building 
Trades Union only.  
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 PORT AUTHORITY HOLIDAYS                   EXHIBIT M 
 
 
I. Introduction 
 

This instruction establishes the holidays observed by the Port Authority and the 
policies and procedures applicable to them. 

 
II. Policy 
 

A. All permanent, probationary and project employees (other than police and 
employees of the Trade Development Offices) and those temporary employees 
compensated by means other than hourly rates of pay are entitled to the eleven full 
day paid holidays enumerated below, subject to the conditions set forth in the 
following paragraphs and in Exhibit A, attached. 

 
New Year’s Day January 1  
Lincoln’s Birthday February 12  

*Washington’s Birthday Third Monday in February  
Memorial Day Last Monday in May  
Independence Day July 4   
Labor Day First Monday in September 
Columbus Day Second Monday in October  
Veteran’s Day Fourth Monday in October 
Election Day Tuesday after the first Monday in November 
Thanksgiving Day Fourth Thursday in November 
Christmas Day December 25  

*Now celebrated as President’s Day 
 

B. All Pay Plan B, EXB and DB, and non-field Pay Plan C and DC employees are 
given the Friday following Thanksgiving Day as a paid holiday in lieu of either 
Lincoln’s Birthday or Election Day, as determined annually by the Personnel 
Director.  In addition, these employees are entitled to paid half-holidays on Good 
Friday and on Christmas Eve when it falls on a Monday, Tuesday, Wednesday or 
Thursday (offices normally will close at Noon on any half-day holiday). 

 
C. Holiday Substitute Days: 

 
1. When a full-day paid holiday occurs on a Sunday, Pay Plan B, EXB and DB, 

and non-field Pay Plan C and DC employees are entitled to the following 
Monday off with pay.  When a full-day paid holiday occurs on a Saturday, 
these employees are entitled to the preceding Friday off with pay.  
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2. All field employees (including Pay Plan F) are entitled to the eleven paid 
holidays listed in Par. A, above, but if the employee must work on the 
holiday or if it falls on his scheduled regular day off, a substitute paid day off 
in lieu of the actual holiday is arranged. 

 
D. When a paid holiday occurs during an employee’s vacation period, it is not counted 

as a day of vacation.  When a paid holiday occurs within a period of sick leave or 
short term military leave, no substitute paid day off is granted. 

 
E. Holiday Policy for Police Employees 

 
1. In lieu of holidays on which they are required to work, members of the police 

force are allowed paid days off.  Police Officers and Police Superior Officers 
are allowed 11 and 10 days respectively. 

 
F. Holidays for Domestic and Overseas Trade Development Offices 

 
Domestic and Overseas Trade Development Offices observe American national 
holidays which are traditionally observed in the community in which they are 
located.  In addition, individual offices observe other holidays in accordance with 
the custom of their headquarters city, as approved by the Personnel Director. 

 
III. Exhibit A attached contains the detailed operating rules and procedures applicable to 

Port Authority Holidays. 
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PORT AUTHORITY HOLIDAY 

OPERATING RULES AND PROCEDURES 
 
A. Compensation for Holiday Work (other than police) 
 

1. General 
 

The nature of Port Authority operations is such that some field employees are 
required to work on each holiday as part of their normal work schedules.  Also, 
in emergencies, both field and non-field employees may be called in for holiday 
work outside their schedules. 

 
a. Every effort is made to minimize the number of employees required to 

work on Port Authority paid holidays. 
 
b. Insofar as it is practicable, holiday work is equally distributed among all 

employees in each organization unit who are both qualified and available 
to do the work required. 

 
2. Non-field Pay Plan C employees 

 
a. When a non-field Pay Plan C or DC employee is required to work on a 

full-day holiday which is celebrated on Monday through Friday, he 
receives for that day: 

 
(1) His regular salary; plus 
 
(2) premium compensation at one-half times his regular rate of pay 

for all authorized holiday hours worked up through 7 ¼ hours; plus 
 
(3) premium compensation at one and one-half his regular rate of pay 

for all authorized holiday hours worked beyond 7 ¼ hours; plus 
 

(4) a full substitute day off with pay at a time mutually agreeable to 
the employee and his supervisor, regardless of the number of 
hours worked on the holiday.  (The employer may elect to receive 
one day of additional compensation at his regular rate of pay, in 
lieu of receiving a substitute day off with pay.) 
 

b. When a non-field Pay Plan C or DC employee is required to work on a 
full-day holiday which falls on a Saturday or Sunday, he receives for that 
day: 
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(1) Premium compensation at one and one-half times his regular rate 

of pay for all authorized holiday hours worked; and 
 
(2) Monday off with pay in the case of holidays falling on Sunday and 

Friday off with pay in the case of holidays falling on Saturday. 
 

c. A few non-field Pay Plan C and DC employees have position 
responsibilities which require normal work schedules that include 
Saturday or Sunday work.  When a holiday falls on such a Saturday or 
Sunday, the employee is compensated by holiday premium pay as 
described in paragraph 3a, below. 

 
d. In each of the above cases, if the holiday on which the employee works 

is a half-holiday, the same rules governing compensation and time off 
apply, but on a half-day basis. 
 

3. Field Pay Plan C (non-police) employees 
 

a. When a field Pay Plan C (non-police) employee is required to work on a 
holiday as part of his normal work schedule, he receives (unless 
agreements with employee representatives stipulate otherwise) for that 
day: 

 
(1) His regular salary; plus 

 
(2) premium compensation at one-half times his regular rate of pay 

for all holiday hours worked up through 8 hours; and 
 
(3) premium compensation at one and one-half times his regular rate 

of pay for all hours worked beyond 8 hours.  
 
(4) A substitute day off with pay. 

 
b. When a field Pay Plan C (non-police) employee is required (i.e. called in) 

to work on a holiday outside of his normal work schedule, he receives for 
that day: 
 
(1) His regular salary; and 

 
(2) premium compensation at one and one-half times his regular rate 

of pay for all authorized holiday hours worked. 
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(3) No substitute day off is granted. 

 
4. Application of Policy, Rules and Procedures for Pay Plan C (non-police) and DC 

Employees 
 

a. Pay Plan C (non-police) and DC employees who are required to work on 
holidays are entitled to the full amount of holiday premium compensation 
due them in accordance with the preceding paragraphs.  Holiday work 
premium payments are not reduced or offset by negative compensatory 
time. 

 
b. When an employee is required to undertake holiday work and overtime 

work in the same pay period, the holiday premium is not considered in 
calculating his overtime rate of pay.  When a single interval of working 
time constitutes both holiday work and overtime work, only one premium 
is paid. 

 
c. If an employee’s work schedule starts on one calendar day and ends on 

the next calendar day, and if one of these days is a holiday, all of the 
hours of work he undertakes during such tour of duty are deemed to 
have occurred on the day during which 50% or more of total hours of 
work occurred, for purposes of determining whether holiday premiums 
apply. 

 
5. Police Employees 

 
The 11 paid days off for Police Officers accrue at a rate of 2 ¾ days, and the 10 
paid days off for Police Superior Officers at a rate of 2 ½  days for each quarter 
of the calendar year (ending March 31, June 30, September 30, and December 
31) during which the employee has been continuously employed.  No paid days 
off are earned for a calendar quarter during which the employee is hired, 
separated, on extended military leave, or on unpaid leave of absence.  
However, employees on short term sick leave or short term military leave are 
considered continuously employed.  The total year’s allowance of paid days off 
(11 for Police Officers and 10 for Police Superior Officers) attributable to 
holidays, or any part of it may be given as the cash equivalent of paid days off 
at the sole discretion of the Superintendent of Police with the approval of the 
Personnel Director. 

185 



 
Change Notice No. 111 incorporated 

 
Office of the Executive Director  
 
The Port Authority           PAI 20-4.01  
of New York and New Jersey          Revised      January 14, 1974 
 
 UNIFORM ALLOWANCES                   EXHIBIT N 
 
 
I. Introduction 
 

This instruction sets forth the eligibility requirements and uniform allowances of 
employees. 

 
II. Policy 
 

It is Port Authority policy to furnish wearing apparel to its employees where the need is 
justified.   
 
Certain employees are furnished an initial issue and, in addition, are granted an 
annual allowance for upkeep or allowed a number of cleanings or pressings at Port 
Authority expense.  The replacement of these uniforms is provided either by annual 
allowance or by purchase as required, or by a combination thereof. 

 
Generally, employees are provided uniforms by the Work Uniform Services Section,  
General Services Department, whose responsibility it is to maintain the uniforms and 
to provide clean uniforms on a predetermined basis.  (See Exhibit A for specific 
positions and allowances.) 

 
For certain categories of employees utilizing dress uniforms the Work Uniform 
Services Section furnishes an initial issue and provides for replacement as required.  
Except for “wash and wear” garments, maintenance of these uniforms is covered by 
form PA 618, Petty Cash Voucher, which is initiated by the employee and is 
accompanied by cleaning receipts.  (See Exhibit A for specific positions and 
allowances.) 

 
III. Definitions 
 

Wearing apparel is of four categories. 
 

A. Dress Uniforms are worn by employees to convey unmistakably to the general 
public the authority and/or services associated with their positions, e.g., Police, Toll 
Collectors, Red Caps, Sky Caps, etc. 
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B. Work Uniforms are worn for purposes of easy identification, uniformity of 

appearance of employees of position classifications which are engaged in 
maintenance, production, or operating activities requiring attire designed to 
withstand extensive exposure to wear and tear and heavy soiling, e.g., 
maintenance personnel, messengers, police emergency crews, cleaners. 

     
C. Foul weather gear is worn by employees in position classifications which are 

exposed to inclement weather. 
 

D. Safety clothing is worn by employees of all position classifications for the purpose 
of preventing injuries and/or bodily harm while at work. 

 
IV. Responsibility for Standards and Specifications 
 

The General Services Department, in cooperation with the departments concerned, is 
responsible for the design and development of standards and specifications for the 
purchase and maintenance of all Port Authority uniforms, except Police, which are the 
responsibility of the Superintendent of Police, and Toll Collectors, which are the 
responsibility of the Tunnels and Bridges Department. 

CN 111 

 
The Inspection and Safety Division of the Comptroller’s Department reviews all new 
uniform items considered for purchase and uniform maintenance programs for 
occupational safety and health considerations. 

 
The Port Authority Design Advisory Council through the Office of the Chief Architect 
approves all new uniform items prior to purchase. 

 
V. Responsibility for Proper Dress 
 

Each employee is responsible for being dressed in a fit and presentable manner while 
at work.  Awareness and acceptance of this responsibility is vital to good health, high 
morale, and favorable public reaction.  The wearing apparel programs specified in this 
instruction are an aid in meeting these goals.  Managerial and supervisory personnel 
are responsible for overseeing that suitable dress is worn by subordinates.  Since 
standards are dependent upon circumstances and working conditions, conscientious 
judgment must be exercised daily. 

 
VI. Work Clothes Supplied to Employees 
 

A. Issuance by the Work Uniform Services Section 
 

The Work Uniform Services Section furnishes 
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1. uniforms to employees who are required to turn in soiled uniforms and receive 

clean uniforms on a predetermined basis; 
 
2. an initial issue to certain other employees who utilize dress uniforms, the 

maintenance of which is covered by form PA 618, Petty Cash Voucher, initiated 
by the employee and accompanied by cleaning receipts; and  

 
3. some uniform items which are delivered in bulk to facilities for distribution to 

employees after appropriate records are prepared. 
  

B. Each employee is responsible for clothing issued to him while it is in his possession 
and must exercise reasonable care in the use of such clothing.  Work uniforms may 
be worn only while on duty and must not be worn home without specific approval.  
When it is established by the organization unit head that clothing issued (1) has 
been lost by the employee to whom it was issued, through his own fault; or (2) has 
been damaged or destroyed due to failure of such employee to exercise 
reasonable care, the employee is required to pay the purchase cost of the article 
as shown in Exhibit B. 

 
C. Issuance of Other Articles 

 
1. Some articles of work clothing, such as winter parkas and overshoe boots, are 

purchased by the Port Authority and are issued to employees whose work 
requires their usage.  Green parkas are requisitioned from the Work Uniform 
Services Section stockroom.  Blue parkas are requisitioned on purchase orders 
as required.  Overshoe boots are requisitioned from the Central Stockroom 
through the General Services Department.  Parkas, overshoe boots, and other 
items purchased by the Port Authority may be worn only while on duty and must 
not be worn home without specific approval of the employee’s supervisor. 

 
2. When it is established by the organization unit head that an article of clothing 

purchased by the Port Authority and issued to an employee has been lost, 
damaged or destroyed under circumstances described in Par. VI. B, the 
employee is required to pay the purchase cost of the article as established by 
the General Services Department.  The department to which the employee is 
assigned shall notify the Comptroller’s Department by memorandum to make 
the appropriate deduction from the employee’s paycheck.  Such memorandum 
shall state the basis upon which the department has established the liability of 
the employee and show the accounting code to be charged.  A copy of this 
memorandum shall be given to the employee. 
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D. Issuance of Work Uniform Articles to New or Transferred Employees 

 
1. The Personnel Department, as part of processing a new employee or a military 

leave returnee, completes form PA 2351, Work Uniform Request/Service 
Change and sends it to the Work Uniform Services Section with the new 
employee.  The Work Uniform Services Section issues uniform items 
appropriate to the employee’s position. 

 
2. Prior to his transfer, an employee’s unit completes form PA 2351, Work Uniform 

Request/Service Change as soon as knowledge of the transaction is known and 
forwards it to the Work Uniform Administrator. 

 
3. A transferred employee takes with him to his new unit all his clean work 

uniforms issued by the Work Uniform Services Section only if they are required 
at or in his new assignment, otherwise they are turned in immediately.  Soiled 
uniforms will be picked up by the Work Uniform Services Section from the old 
locker, cleaned, relabeled, and delivered to the new location. In all cases, 
overshoes and parkas are returned to the local unit.  Form PA 1904, 
Information on Transferred Employees, is completed by the transferring unit 
and forwarded to the receiving unit.  It lists disposition of uniforms and other 
articles of clothing issued to the employee. 
 

E. Surrender of Port Authority Equipment and Property on Termination 
 

1. Any employee whose service is terminating is required to turn in his uniforms 
and equipment prior to or on his last day of work.  Prior to an employee’s 
termination, his unit completes form PA 2351, Work Uniform Request/Service 
Change, as soon as knowledge of the transaction is known, and forwards it to 
the Work Uniform Administrator. 

 
2. Form PA 646, Surrender of Port Authority Equipment and Property is prepared 

by the unit supervisor and forwarded to the Work Uniform Services 
Administrator after the employee’s supervisor ascertains by telephone that all 
Library material of record has been surrendered and that no monies are owing 
to the Port Authority Treasurer. 

 
3. The Work Uniform Administrator ascertains if any uniform items are missing and 

shows the quantity and cost of such articles in the “Remarks” column prior to 
forwarding form PA 646, Surrender of Port Authority Equipment and Property, 
to the Personnel Department.  The field supervisor is responsible for collecting 
all work clothing outstanding before the final paychecks are delivered.  An 
employee’s final paycheck will be withheld until discrepancies in the uniform 
and equipment list for that employee are explained.  The amount to be  
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deducted from the employee’s final paycheck in payment for any missing 
articles is inserted by the terminating unit in the “Remarks” section of form PA 
1899, Appointment or Separation of Permanent Employees.  Failure to recover 
all garments or inability to recover the uniforms or monies for missing articles 
will result in a direct charge being made to the organizational unit involved. 

 
VII. Safety Eyewear Program 
 

A. The Port Authority Safety Eyewear Program is intended to aid in the prevention of 
serious eye injury to employees.  Under this program, the Port Authority provides 
approved safety equipment including standard safety spectacles, standard cover  
goggles or face shields to all employees with exposure to eye injury.  Cover 
goggles or face shields may be worn alone or over an employee’s regular 
prescription glasses. 

 
B. For employees who wear prescription glasses and are subject to high-impact eye-

exposure situations such as cutting, drilling, using a power saw or performing 
certain types of heavy labor in general maintenance categories, facility and unit 
supervisors recommend, for approval by the facility or unit manager, the purchase 
of prescription safety eyewear that meets American National Standards Institute 
Specification No. Z87.1-1968. 

 
1. A maximum of $20.00 is allowed toward purchase of prescribed eyewear, the 

frequency of allowance to be determined by the facility or unit manager based 
on the employee’s need for change in prescription or other acceptable reason. 

 
2. The employee selects an eye specialist of his choice who can provide both an 

eye examination and the desired prescription safety eyewear that meets Port 
Authority specifications.  The eye specialist is free to obtain lenses and frames 
from any safety eyewear supplier, providing the completed glasses meet or 
exceed the American National Standards Institute Specification. 

 
3. The employee submits to his eye specialist for completion form PA 3172, 

Certification of Prescription Safety Eyewear, in which the specialist describes 
the type of eyewear furnished and certifies that it complies with NASIS 
specifications. 

 
4. The completed certification form and a sales receipt for the eyewear are 

attached to form PA 618, Petty Cash Voucher, and submitted to the facility or 
unit for reimbursement.  An entry covering the eyeglasses is made on form PA 
548B, Employee Equipment Record. 
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VIII. Safety Shoe Program 

 
A. Eligibility 

 
All maintenance personnel as well as employees in other groups with similar 
exposure to foot injuries, such as employees represented by the Building and 
Construction Trade Council, are eligible to participate in the Port Authority Safety 
Shoe Program. 
 

B. Allowance 
 

Employees are entitled to a $20 allowance maximum per year for leather shoes 
with built-in safety caps conforming to American National Standard Z41.1-1967. 
 
Employees receive an allowance for part or all of their actual expenditures for 
safety shoes up to $20 per year on completion of form PA 618, Petty Cash 
Voucher (sales receipt attached) and wearing the shoes on the job.  All Petty Cash 
Vouchers must show the date reimbursement for safety shoes was last made.  
Employees requesting the allowance for the first time write “First Time Allowance” 
on the Petty Cash Voucher form.  The date of the purchase of the safety shoes is 
entered on form PA 548B, Clothing Equipment Record.  The Inspection and Safety 
Division periodically audits safety shoe allowance refunds to determine compliance 
with the American National Standard. 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Atts: Exhibit A – 3 pages 
 
 Exhibit B – 1 page
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PARTICIPANTS IN UNIFORM ALLOWANCES PROGRAM 

 
CATEGORY & EMPLOYEES  NORMAL ALLOWANCE DATES OF PAYMENT PRORATED ALLOWANCES 
INCLUDED      
    
Dress Uniform    
    

  
  
  
  
  
  

Air Terminal Receptionists 
Airport Operations Agents 
Helicopter Pilots 
Operations Service Supervisors* 
Operations Group Supervisors* 
Senior Airport Operations Agents 
Senior Terminal Services Agents 
Sky Caps 
Sky Cap Captains 
Terminal Services Agents 

Uniforms are provided by the Work 
Uniform Services Section of 
General Services Department.  
Employees receive an initial issue. 
Replacement units are provided as 
required. Maintenance, except for 
“wash and wear,” is covered by form 
PA 618, Petty Cash Voucher, 
initiated by the employee and 
accompanied by cleaning receipts.   

    
  
  

Lobby Information Agents 
Red Caps 
Red Cap Captain 

  
   
   
  

Employees receive one summer 
and one winter uniform and six 
shirts for each season. 
Replacement units are provided as 
required. Maintenance is covered by 
a Service Contract. 

 
 

Uniforms are provided by the Work 
Uniform Services Section of 
General Services Department.  

  



 
CATEGORY & EMPLOYEES  NORMAL ALLOWANCE DATES OF PAYMENT PRORATED ALLOWANCES 
INCLUDED      

 
Police* 

 
All members of the uniformed Police
Force are eligible for uniform 
allowance except as provided 
below. 

  

 
Members of the Police Force on 
permanent medical restriction are 
not eligible for any uniform 
allowance unless their duties 
require the wearing of a uniform. In 
such cases payment of the annual 
allowance will be made on 
recommendation by the 
Superintendent of Police and 
approval of the Personnel Director. 
 
New members of the Police Force 
receive an initial issue from the 
Police Academy, but are not eligible 
for any uniform allowance in the 
calendar year in which they are 
employed. They are eligible for a full 
uniform allowance ($200 covering 
replacement and upkeep) in the 
year following the calendar year in 
which they joined the Police Force. 

The uniform allowance is granted 
for the subsequent year. It is paid 
annually by the Comptroller on the 
first payday in July. During the 
first week of June the Payroll 
Supervisor forwards a tabulated 
list of all eligible members to the 
Police Division for determination 
as to the amount of allowance to 
be granted to each member. 
 

 

  
On Return From Military Leave 
 
On return from Military Leave, 
members of the Police Force absent 
on military leave at the normal time 
of payment receive a prorated 
payment. 
 
The Police Division, by 
memorandum, requests the Payroll 
Supervisor to make a prorated 
payment following the employee’s 
return to duty. 

 
Month of       Replacement and 
Return     Upkeep Allowance 
 
July-September  $200 
October-December   150 
January-March    100 
April-June      50 
 
Members of the Police Force 
who go on military leave after 
receiving their full allowance in July 
and return from military leave prior to 
the next date of payment are not 
eligible for a prorated allowance. 
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CATEGORY & EMPLOYEES NORMAL ALLOWANCE DATES OF PAYMENT PRORATED ALLOWANCES 
INCLUDED   

 

 
Toll Collectors 
 
 
 
 
 
 
 
 
 
 
Work Uniform 
 
Cleaners 
Food Service Workers 
Maintenance Personnel 
Clerical Aides 
Others 
 

 
Employees receive a basic uniform 
designed to cover an eight month 
period for fall, winter and spring and 
washable lightweight uniform suits 
for summer. Employees are eligible 
for an annual upkeep allowance of 
$105. Replacement uniforms are 
issued as needed at no charge, 
except in the case of toll collector 
negligence. 
 
 
 
Uniforms are provided by the Work 
Uniform Services Section of 
General 
Services Department, which is 
responsible for maintaining the 
uniforms and for providing clean 
uniforms on a pre-determined 
schedule. 
 

 
 

The uniform allowance 
is paid by the Comptroller in two 
equal payments in February and 
June. 

 
 
 
 

In calculating partial payments, the 
upkeep allowance is prorated at 
$13.25 per whole month for the 
months October 
through May, with that portion due at 
the end of January and 
May, being paid in February and June 
respectively. 

 
SAFETY SHOE PROGRAM 

 
All maintenance and tolls personnel as well as employees in other groups with similar exposure to foot injuries are eligible to participate in the Port 
Authority Safety Shoe program. 
 

 
SAFETY EYEWEAR PROGRAM 

 
The Port Authority provides approved safety equipment including standard safety spectacles, or standard cover goggles or face shields to all 
employees with exposure to eye injury. Employees who wear prescription glasses and work in high-impact eye-exposure situations are eligible for 
an allowance to purchase prescription safety eyewear.  
 
 
*Those required to wear uniforms. 
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SCHEDULE OF REPLACEMENT CHARGES FOR ITEMS ISSUED BY  PAI 20-4.01 

WORK UNIFORM SERVICES           Exhibit B 
 

  Charge to   Charge to    
  Employee     Employee  
CAP   JACKET  
 Cover, Yellow B/H  $   3.50   Blue  $   8.20  
 Frame – B/H  $   3.20   Green  $   7.25  
 Green, Ski-type – Summer  $   1.80   Liner  $   2.80  
 Green, Winter  $   2.20     

     
COAT   PANTS  

Blue, Laboratory  $   6.00   Blue  $   4.90  
Blue, Mailroom  $   7.60   Green, Summer  $   4.90  
Tan, Laboratory  $   6.00   Green, Winter  $   5.60  
Tan, Shop  $   7.00   White, B/H, Summer  $   4.80  
White, Shop  $   6.40   White, B/H, Winter  $   6.25  

     
   PARKAS  $   26.00  
     
COVER   SHIRT  

Fender, acrilan  $   2.40   Blue, Chambray  $   2.50  
Fender, cotton  $   1.10   Blue, Long Sleeve  $   3.60  

   Blue, Short Sleeve  $   3.35  
   Green, Summer, Long Sleeve  $   3.60  
COVERALLS   Green, Winter  $   4.15  

Tan  $   5.50   White, Foreman, Long Sleeve   $   3.60 
White  $   6.20   White, B/H Short Sleeve  $   3.35  

     
DUNGAREES   SMOCKS  

Blue, Denim  $   3.26  Aqua  $   6.00  
   Green  $   7.00  
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    USE OF RENTED AND EMPLOYEE-OWNED VEHICLES   EXHIBIT O 
 
 
I. Introduction 

 
This instruction describes the procedures governing the use of rented and employee-
owned vehicles on Port Authority business.  It supplements the instructions contained 
in PAI 15-3.02, the Port Authority Passenger Vehicle Program, and PAI 15-3.04, Use 
of Port Authority Passenger Vehicles. 

 
II. Rented Automobiles 
 

A. Port District 
 

In order to meet specific transportation requirements, a department or facility may 
rent a passenger vehicle if no suitable Port Authority vehicles are available.  
Requests to rent a vehicle for use within the Port District must be submitted in 
writing to the Operations Standards Division, Management Services Department, 
which is responsible for approving all requests.  If the Operations Standards 
Division approves the rental, the Special Services Division, General Services 
Department, will be responsible for making the necessary arrangements. 
 
In an emergency, a Facility or Division Manager, or his or her superiors, may 
authorize the use of a rental passenger vehicle.  A memorandum of explanation 
should be sent to the Operations Standards Division as soon after the authorization 
as possible. 

 
B. Outside the Port District 

 
Requests to rent passenger vehicles for use on official Port Authority business 
outside the Port District do not require the authorization of the Operations Standard 
Division.  Such rentals are authorized by the concerned department if 
circumstances warrant the expense.  If possible, the rental arrangements should be 
made through the Special Services Division, General Services Department, to take 
advantage of discount rates available to the Port Authority. 

 
C. Accidents involving a vehicle rented by the Port Authority are reported as provided 

in PAI 55-3.01, Accident Reporting. 
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III. Taxis 
 

Taxis may be used by employees on Port Authority business if circumstances warrant 
the expense.  Reimbursement is obtained by inclusion of the expense on an Expense 
Account, form PA 15, Petty Cash Voucher, form PA 618, or Weekly Petty Cash 
Voucher, form PA 2026 (see PAI’S 30-3.01 or 30-3.51, Reimbursable Expenses). 
 
When taxis are used by employees on Port Authority business for purposes of 
commutation (e.g., an employee has worked late hours and his/her normal mode of 
commutation of a PA vehicle is unavailable), the Port Authority will reimburse the 
employee for the additional transportation costs he/she incurs.  PAI’s 30-3.01 or 30-
3.51, Reimbursable Expenses, outlines the conditions governing such reimbursement 
due to short term assignments, extra duty, non-scheduled workdays, attendance at 
Port Authority related business, civic and professional meetings, and overtime. 

 
IV. Rented Special Use Vehicles 
 

The need to rent a special use vehicle other than a passenger vehicle will be reviewed 
by the Operations Standards Division, Management Services Department.  If the 
Operations Standards Division authorizes the rental, the Purchase and Supply 
Services Division, General Services Department, will be responsible for making the 
necessary arrangements.  In an emergency, a Facility or Division Manager, or his or 
her superior, may authorize the rental of a special use vehicle.  A memorandum of 
explanation should be sent to the Operations Standards Division, Management 
Services Department, as soon after the authorization as possible. 

 
V. Employee-Owned Vehicles 
 

A. Authorization 
 

1. Department directors, deputy directors, assistant directors, division or facility 
managers or their designees may authorize the use of employee-owned 
vehicles on Port Authority business when: 

 
a. Public transportation or the use of a Port Authority vehicle is 

unavailable or impractical; 
 
b. an employee is asked to respond from his or her home to an 

emergency situation and a Port Authority vehicle is not readily 
available; or 
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c. the use of an employee-owned vehicle would require significantly less 

mileage on an origin-destination basis than the use of a Port Authority 
vehicle. 

 
B. Conditions of Use 

 
1. Employee-owned vehicles are subject to the same regulations as prescribed 

for Port Authority vehicles when their use on Port Authority business is 
authorized (see PU 15-3.02) except that form PA 70, Vehicle Authorization 
and Usage Report is not required.  Only those drivers who are authorized to 
drive Port Authority vehicles may be permitted to use their own vehicles on 
Port Authority business.  

 
2. When used for Port Authority business, employees-owned vehicles should 

have valid auto insurance as required by the state in which the vehicle is 
registered. 

 
C. Reimbursement 

 
1. a.    When a department director, deputy director, assistant director, 

division or facility manager or designee, authorizes an employee to 
use his or her owned vehicle on Port Authority business, 
reimbursement is made at the standard rate published annually by 
the Personnel Department.  This rate will pertain to all employees 
unless otherwise provided for under a Memorandum of Agreement. 

 
b. Personnel assigned to overseas trade offices are reimbursed for such 

vehicle use at the special rate calculated for each city published 
annually by the Personnel Department. 

 
2. Expenses coincident to the use of a personal vehicle which are not already 

reimbursed through the standard mileage rate (i.e., parking fees, tolls, etc.) 
will also be reimbursed as may be required.  Expenses for repairs (other 
than for damages sustained in an accident) made to an employee-owned 
vehicle while in use on Port Authority business, and other vehicle 
maintenance costs, are not reimbursable (see paragraph D, Section 3 
below). 

 
3. Expense Accounts and Petty Cash Vouchers claiming reimbursement in 

connection with the business use of an employee-owned vehicle will show 
the starting and ending odometer readings, total mileage, starting point, 
destination and the reason why the employee’s car was used.  
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When an employee-owned vehicle is used on Port Authority business for 
purposes of commutation, the Port Authority will reimburse the employee for 
the additional transportation costs he or she incurs.  PAI’s 30-3.01 or 30-
3.51, Reimbursable Expenses, outlines the conditions governing the 
reimbursement of additional transportation costs incurred due to short term 
assignments, extra duty, non-scheduled workdays, attendance at Port 
Authority related business, civic and professional meetings, and overtime. 

 
D. Accidents and Liability for Damages 

 
1.  Accidents arising out of the operation of an employee-owned vehicle on Port 

Authority business shall be fully reported as provided in PAI 55-3.01, 
Accident Reporting. 

 
2. In the case of a claim against an employee for damages to third persons 

arising out of the operation of an employee-owned vehicle on Port Authority 
business, the employee against whom the claim is made should immediately 
notify, in writing, his or her insurance carrier, his or her organization unit 
head, and the Claims Section of the Law Department.  Such claims are 
deemed to be potential claims against the Port Authority and the provisions 
of the Board Resolution of May 12, 1955, relative to the settlement of such 
claims, will apply. 

 
3. It is the intent of the Port Authority to compensate equitably employees for 

unrecoverable damage to employee-owned vehicles sustained while using 
such vehicle on Port Authority business unless such damage was sustained 
as a result of gross or willful negligence on the part of the employee (e.g., an 
employee is convicted of driving while intoxicated, convicted of reckless 
driving, etc.). 

 
In the event any employee-owned vehicle in use on Port Authority business 
is damaged through accident, the employee must first look to his or her own 
insurance carrier, or to the other party who caused the damage, for 
recovery.  The Port Authority will provide reimbursement for damages to an 
employee’s vehicle only for that portion of the loss deemed unrecoverable 
(e.g., the amount deductible under a collision policy).  The Port Authority is 
not, however, responsible for personal items carried in a vehicle nor for their 
loss or damage as a result of an accident. 

 
In a third party action, the Port Authority will similarly pay awards only to the 
extent they exceed the limits of an employee’s insurance policy.  Employees 
seeking unrecoverable expenses should contact the Claims Section, Law 
Department, for instructions. 
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E. Settlement of Claims 

 
1. Employees whose vehicles have been damaged while in use on Port 

Authority business and who may be eligible for repayment of unrecoverable 
losses in accordance with the provisions of Paragraph V, D, 3, shall, in all 
cases: 

 
a. Prepare a memorandum to his/her department director, including all 

pertinent information on the expected cost of repairs and any 
unrecoverable losses. 

 
b. Attach to the memorandum (1) an itemized estimate by a reputable, 

established auto body firm of the cost of repairing the vehicle, and (2) 
copies of any supplementary bills or statements. 

 
2. The department director indicates on the employee’s memorandum whether 

use of the vehicle on Port Authority business had been authorized and 
forwards the memorandum to the Claims Section of the Law Department.
  

3. After review, the Claims Section forwards the approved claim to the 
Comptroller’s Department for processing.  In the event the claim is not 
approved for payment, the Claims Section notifies the claimant of the 
disapproval. 
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TO:  All Unit Heads  
FROM: Office of the Personnel Director     EXHIBIT P  
DATE:  July 22, 1968  
SUBJECT: USE OF FACILITY PERSONNEL FILES 
 
COPY TO: Personnel Division Managers; Employee Organization Representatives 
 
 
 
 
 

INFORMATION BULLETIN NO. 5 (Revised) 
 

 
 Several questions have arisen recently regarding use of personnel files maintained at 

facilities.  The following rules shall be observed in connection with facility personnel files:  

1. Every employee should be allowed to examine his own personnel file, and copy 

(but not remove or borrow) material contained in the file, during reasonable 

hours and in the presence of a responsible management representative. 

2. No unauthorized person should have access to the facility personnel file of 

another employee.  This means that facility management is responsible for 

maintaining adequate security of all personnel files. 

 The rules enumerated above are also followed with regard to the use of personnel files 

which are available in the Personnel Department.  These files may be examined by the 

employee concerned in the presence of a representative of the Personnel Director. 

 
       Edward C. Gallas  
       Personnel Director  
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EXHIBIT Q 

 
Certain Work Rules 

 
 
 
I. Toll Collector Work Rules 
 

1. Work Schedules 
 

A. During the term of this Agreement, the facility will balance staffing and 
will take all steps necessary to guarantee equal rotation of lane assignments and the 
equitable distribution of arduous assignments at the facility. 
 

B. The assignment of Pool Toll Collectors to facilities shall equitably 
distribute arduous assignments in the same manner applied to permanently assigned Facility 
Toll Collectors. 
 

C. Toll Collectors and Senior Toll Collectors will have included as part of 
their schedule thirty-day postings for RDO’s. 
 

D. Provisional Senior Toll Collectors’ vacation picks will be taken from the 
vacation roster of the facility to which they are assigned during normal vacation selection. 
 

E. Toll Collectors provisionally appointed to Senior Toll Collector will receive 
the vacation picks made at their permanent facility, regardless of the facility they are working 
at when their vacation is due. 
 

F. Prime time off (that is, Saturdays, Sundays, and holidays) for Toll 
Collectors and Senior Toll Collectors shall be equalized within the available scheduling. 
 

G. During the term of this Agreement, the current practice of each Toll 
Collector and Senior Toll Collector with two (2) breaks, of a break of one (1) hour and another 
of one-half (½) hour, shall be continued. 
 

H. During the term of this Agreement, the starting time and lane of a tour 
shall be posted at least seven days in advance.  Whenever a change affects either the 
starting time, the lane assignment, or both and is made with less than seven days’ notice, the 
Toll Collector will receive one schedule change premium for each day that is changed within 
the seven day period up to a maximum of three payments for such seven day period.  Lane 
assignment changes necessitated by toll booth equipment failure or repair work shall not 
require a schedule change premium payment.  In addition to the above provisions, a Senior 
Toll Collector will be eligible to receive a schedule change premium for a change in plaza 
assignments with less than seven days’ notice.  
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I. Notwithstanding the provisions of Section XXVIII of the Memorandum of 
Agreement “Schedule Change Premium,” the eligibility of Pool Toll Collectors for schedule 
change premiums shall be based on a seven day schedule. 
 

J. No third shift tour for Toll Collectors and Senior Toll Collectors will start 
after 12:30 a.m. 
 

K. Effective August 15, 1990, a Toll Collector or a Senior Toll Collector 
scheduled to work on an afternoon tour ending beyond 12:20 a.m., said employee will be 
paid $7.50 in addition to the normal base wage. 
 

L. During the term of this Agreement, whenever work is required of a Senior 
Toll Collector, whether on a straight-time or overtime basis, facility management will first go 
down the roster of employees in the same classification before utilizing employees of a lesser 
classification to perform the work required. 
 

M. During the term of this Agreement, Senior Toll Collectors will continue to 
have scheduled steady tours.  The Lincoln Tunnel will have a minimum staffing of six Senior 
Toll Collectors in order to provide similar steady tour scheduling. 
 

N. During the term of this Agreement, a Senior Toll Collector will be 
assigned to the midnight tour at the Goethals Bridge, eliminating the current practice by 
which the Senior Toll Collector assigned to the Bayonne Bridge on that tour is required to 
provide meal relief at both locations. 
 

O. During the term of this Agreement, Lane 26 at the George Washington 
Bridge will be assigned to Toll Collectors on a normal rotation basis. 
 

P. During the term of this Agreement, the Tunnels, Bridges and Terminals 
Department will continue a training program for employees who are involved in scheduling 
Toll Collectors and Senior Toll Collectors.  Where possible, a back-up scheduler will be 
trained at each facility.  
 

Q. The appropriate unit heads of the Tunnels, Bridges and Terminals 
Department will meet with representatives of the Union to discuss the development of an 
agreed upon work schedule for Toll Collectors and Senior Toll Collectors. 
 

R. The two permanently scheduled relief positions on the Palisades 
Interstate Parkway (PIP) 8 x 4 tour will no longer be permanently assigned.  The relief 
positions will be rotated into the schedule. 
 

S. Pool Toll Collectors will receive out of zone compensation in the 
following amounts: Outerbridge Crossing $13.50; Goethals Bridge $10.00; George 
Washington Bridge $10.00. 
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T.      Toll Collector overtime rosters will be updated on January 1st of each 
year.  

 
2. Safety 

 
A. During the term of this Agreement, in the event that either the heating or air-

conditioning system in a toll booth fails, the Toll Collector assigned will report the matter to 
the Tolls Supervisor who will respond to the toll booth and verify whether the system is non-
functional.  The Tolls Supervisor and Toll Collector will determine whether it is appropriate to 
continue to man the toll booth on a full time or reduced schedule based on the existing 
weather conditions. If the Tolls Supervisor and the Toll Collector determine that existing 
conditions do not permit the staffing of a booth on a regular scheduled basis, the staffing of 
such booth will continue on a reduced basis pending the correction of the malfunction or a 
change in the working conditions.  While the correction of the malfunction is underway, the 
Toll Collector will either go to another lane or standby at the toll House, whichever is feasible. 
 

B. The Port Authority will arrange for the Risk Management Division to give 
presentations to Union representatives explaining testing procedures and the monitoring of 
environmental conditions associated with work in and around the tolls plaza at all Tunnels, 
Bridges, and Terminals facilities.  The Risk Management Division will continue to test for 
noise levels at the Holland Tunnel during the operation of warehouse trains. 
 

3. Uniforms 
 
         A.  A committee for the selection of uniforms will consist of representatives of 
the Port Authority and the Union (selected by the Union).  The composition of the committee 
will be consistent with the size of such committees in the past, which is one Toll Collector or 
Senior Toll Collector from each facility and the Tolls Chairperson. 

 
           B.  During the term of this Agreement, Toll Collectors and Senior Toll Collectors 

will be required to attach a clip-on patch to their blue winter parka.  This patch will serve to 
identify them as Toll Collector personnel, and will be worn during working hours. 
 

          C.  The present reimbursement practice regarding the purchase of gloves will be 
continued.  
 

4. Ratings - Discipline 
 

A. The Port Authority will not delay ingrade increases for individuals whose 404 
ratings are greater than 2.50 unless retraining has been given to the collector.  The in-lane 
training will consist of at least two one hour in-lane sessions in a six (6) month period in 
addition to normally scheduled refresher training. 
 

B. Provisional Senior Toll Collectors will not automatically be excluded from 
subsequent Senior Toll Collector tests because of a 404 in excess of 2.50. Said Toll 
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Collectors’ circumstances will be reviewed on an individual basis with attention to his/her all 
round effectiveness in the classification. 
 

C. In the event a shortage or overage occurs on a day not scheduled for 
posting, the day will be included in the computerized posting on the Toll Collector’s and 
Senior Toll Collector’s 404.  The 404 will be transmitted to the facility at the same time as all 
other 404 ratings. 
 

D. New Toll Collectors will not be evaluated based upon their first and second 
month of 404 performance ratings.  New Collectors must be shown their 404 performances 
for the third month of employment and every month thereafter, or the 404 will not be counted 
as a basis for termination within the six (6) month period, nor will it be counted as a basis for 
termination within the probationary year. 
 

E. Upon request, the Tunnels, Bridges and Terminals Department will arrange 
for Union representatives to be briefed in the complete compilation process of the 404 rating 
sheet. 
 

F. During the term of this Agreement, as a final reconciliation, an overage or 
shortage of $2.00 and two axles will be worked out as a motorcycle in the 404 rating. 
 

G. A Toll Collector or a Senior Toll Collector will be charged one error for any 
amount between $0.76 and $3.00, and each additional $3.00 or part thereof. 
 

H. Any overage of $20.00 or more will be counted as an incident. 
 

I. Three incident reports involving any combination of cash shortages or 
overages of $20.00 to $59.99 in any running six (6) month period, provided that the 
cumulative dollar amount exceeds $90.00, or one incident report of $60.00 or more may 
result in disciplinary action.  In the event a disciplinary hearing is held, the Toll Collector, 
Senior Toll Collector or his/her representative may request supporting documents for any 
cash discrepancy.  Facility management will be obligated to promptly inform a Toll Collector 
when he/she incurs a shortage or overage of $20.00 or more which may result in disciplinary 
action. 
 

J. Facility management will make available to a Union representative all 
necessary data on a shortage or overage at least three (3) days prior to a disciplinary 
hearing.  Such data will include maintenance logs and official treadle and axle counts when 
appropriate. 
 

K. During the term of this Agreement, an incident report involving shortages or 
overages will be removed from the employee’s file when six (6) months elapse without an 
additional report being filed.  The six (6) month period shall mean six (6) months from the 
date of the shortage or overage. 
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L. In the event a Toll Collector or a Senior Toll Collector states that he/she 
deposited a specific amount and the bank states it was short the exact amount and the Toll 
Collector is being charged by the Port Authority, a disciplinary interview will not be 
mandatory. 
 

M. During the term of this Agreement, no discipline will be taken for overages 
when the Toll Collector or Senior Toll Collector identifies the overage on his/her Exception 
Report, advises the Tolls Supervisor at the time the overage occurs, and the subsequent 
audit confirms the amount of the overage reported by the Toll Collector. 
 

N. If a Toll Collector wishes to register a complaint against a Tolls Supervisor, 
the complaint must be made to the President of the Union.  The President shall submit the 
complaint to the appropriate unit head.  If the President is not satisfied with the unit head’s 
response, the issue can be submitted to the Manager, Labor Relations Department.  This 
process is outside of, and not subject to, the grievance arbitration procedure. 
 

O. In the event the Supervisor fails to sign the Toll Collector’s 379 on the Toll 
Collector’s tour of duty, the Toll Collector will not be penalized for lack of such signature.  Nor 
shall the Toll Collector be required to use his/her time after being released to seek out such 
signature.  The above also applies to register failures. 
 

P. The 404 ratings of Senior Toll Collectors shall not constitute the sole basis 
for immediate exclusion from any test or mobility program.  Other relevant factors must be 
considered. 
 
5.  Miscellaneous   
 

A. The Tunnels, Bridges and Terminals Department will ensure that toll booths 
are winterized by November 1st of each year. 
 

B. The design of all new booths will take into account the operational needs of 
the Toll Collectors with regard to stools. 
 

C. During the term of the Agreement, all Toll Collectors will be permitted to 
purchase a lock their lane cash drawers.  Reimbursement for such purchase will be provided, 
up to a maximum of $10.00. 
 

D. If operationally possible, a toll lane will be closed when a register fails. 
 

E. The existing contract provisions pertaining to the handling of a patron will be 
reaffirmed with special emphasis on recognizing the integrity of the employee.  No Port 
Authority employee’s picture will be shown to a patron for identification purposes for a patron 
complaint.  In the event a short change inquiry is received, a copy of both the inquiry and the 
resulting audit will be given to the Toll Collector upon request. 
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F. Pool Toll Collectors may volunteer for training as transportation drivers, 
provided they have three years seniority in the pool. 
 

G. Toll Collectors shall be permitted to sit down when collecting tolls, pursuant 
to instructions issued by the Tunnels, Bridges and Terminals Department of the Port Authority 
after consultation with the Union. 
 

H. During the term of this Agreement, microwave ovens will be provided at all 
Tunnel and Bridge facilities.  The Port Authority will periodically review the conditions of the 
Tolls reserve rooms and replace any kitchen appliances, furniture and televisions and will 
make whatever repairs or replacements that are necessary. 
 

I. The Union will participate in the selection of a new relief kit. 
 

J. When the outside temperature reaches 85-90 degrees F., hot weather 
supplies (soda, iced tea, etc.) or below 32 degrees F., cold weather supplies (hot coffee, tea, 
etc.) should be provided for employees working in toll booths, when they are on their breaks. 
 

K. Management of Tunnels, Bridges and Terminals facilities will make 
reasonable attempts to have employees scheduled off on one of the following holidays: 
Thanksgiving, Christmas, and New Year’s Day.  The above language is not applicable to 
employees who have vacation scheduled during any one of these holidays. 
 

L. All Collectors will receive a copy of late slips, if requested by them. 
 
II. Tunnel and Bridge Agent Work Rules 
 

1. Job Duties 
 

A. Effective July 27,1997, the positions of Tunnel and Bridge Agent and Senior 
Tunnel and Bridge Agent will be reallocated to ranges C-47 and C-49, respectively. 
 

B. The duties and responsibilities of Tunnel and Bridge Agent and Senior 
Tunnel and Bridge Agent staff will remain those currently described in the respective job 
specifications for Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents.  The 
functions detailed below will no longer be required of Tunnel and Bridge Agent personnel. 
 

i.  Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents will not 
be required to make tolls money escorts. 
 
ii.  In accordance with current procedure, Tunnel and Bridge Agents and 
Senior Tunnel and Bridge Agents will not be required to do mechanical 
repair work or tire changing on disabled patron vehicles (except battery 
boosting). 
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iii.  Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents will not 
be required to change tires nor to perform functions on vehicles other than 
those assigned to the Tunnel and Bridge Agents unit. 
 
iv.  Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents will not 
be required to refuel vehicles other than those assigned to Tunnel and 
Bridge Agents. 

 
C. Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents will 

continue to be responsible for the washing of wreckers, jeeps, coning vehicles, the oshkosh, 
the fire engine, posting vans and other vehicles normally assigned to the emergency garages 
and operated by Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents. 
 

2.   Training 
 

A. Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents will be 
provided training including refresher training on all automotive and other equipment that they 
are required to operate during the course of their work. 
 

B. The Port Authority agrees to provide whatever training is required for the 
handling of facility structural fires in emergency garage training.  The emergency garage 
manual will also be amended to incorporate procedures for the handling of structural fires and 
the kinds of training that will be provided to Tunnel and Bridge Agents and Senior Tunnel and 
Bridge Agents. 

 
C. Tunnel and Bridge Agents will not be required to undergo outdoor training 

when the temperature is 25 degrees F. or below. 
 
D. During the term of this Agreement, the emergency garage manual will be 

amended to incorporate procedures for the handling of hazardous cargo incidents.  The Port 
Authority agrees to begin training of all Tunnel and Bridge Agents and Senior Tunnel and 
Bridge Agents so as to enable them to handle hazardous cargo incidents. 

 
E. During the term of this Agreement, the Port Authority agrees to provide all 

Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents with Crash Injury 
Management (CIM) Training.  CIM Training will be provided in lieu of the First Aide/CPR 
Training and Oxygen Therapy/Pocket Mask Training courses.  Employees required to certify 
in CIM will receive two (2) hours of overtime for time necessary to prepare (homework, study, 
reading, etc.) for the written test requirements. 

 
F. The emergency garage manual shall be revised to include the procedures 

for responding to fires, disabled vehicles, and accidents at the George Washington Bridge. 
 

G. The emergency garage manual shall be revised to include equipment which 
is used by Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents at all facilities as 

208 



well as response procedures employed at all facilities by Tunnel and Bridge Agents and 
Senior Tunnel and Bridge Agents. 

 
H. Management agrees to provide whatever driver training is necessary to 

Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents in order for them to qualify 
for appropriate driver license requirements in the respective states to which they are 
assigned so as to enable them to lawfully operate whatever equipment they may be called 
upon to drive, all of which will be on Port Authority time. (All Tunnel and Bridge Agents will 
receive appropriate defensive driving training and CIM training.) 
 

I. Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents will receive 
a meal reimbursement of fifteen dollars ($15) and travel time of 2 hours for each day of 
training at Morris County or any other training facility.  
 

J. Port Authority will pay the cost of Commercial Drivers License fees and 
renewal cost for all Tunnel and Bridge Agents and Senior Tunnel and Bridge Agents, and will 
also pay the cost of the Hazmat if needed. 
 

3. Work Schedules 
 

A. During the term of this Agreement, negative compensatory time will be 
approved if minimum manpower is available. 

 
B. During the term of this Agreement, no Senior Tunnel and Bridge Agent will 

work the position of a Tunnel and Bridge Agent unless all efforts fail in filling the Tunnel and 
Bridge Agent position with an employee in that title. 

 
C. During the term of this Agreement, no Tunnel and Bridge Agent will work the 

position of a Senior Tunnel and Bridge Agent unless all efforts fail in filling the Senior Tunnel 
and Bridge Agent position with an employee in that title. 

 
D. The appropriate unit heads of the Tunnels, Bridges and Terminals 

Department will meet with the representatives of the TWU to discuss the development of a 
mutually agreed upon work schedule for Tunnel and Bridge Agents and Senior Tunnel and 
Bridge Agents. 

 
E. Relief Tunnel and Bridge Agents shall have weekends off whenever 

possible. 
 
F. Any Tunnel and Bridge Agent who works two (2) or more hours on the desk 

of any tour will receive the desk pay for the entire tour that day. 
 
G. Notwithstanding Paragraph 10 of Attachment 1, all Tunnel and Bridge 

Agents who make meal relief at the Communications Desk will receive $5.00 in addition to 
their regular wages. 
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4.  Staffing 

 
A. The deployment of Tunnel and Bridge Agents on outside wrecker responses 

for vehicular fires and accidents shall be the same as provided for tunnel wrecker responses, 
which is two (2) Tunnel and Bridge Agents except in situations when multiple responses 
preclude doing so. 

 
B. During the term of this Agreement, all Tunnel and Bridge Agents’ and Senior 

Tunnel and Bridge Agents’ details will be given according to facility seniority where the detail 
exists. If an employee filling a detail position accepts another assignment at the same facility, 
that employee retains the right to reclaim the detail position whenever the new assignment 
terminates. If an employee filling a detail position accepts a transfer/promotion to another 
facility, that employee retains the right to reclaim the detail position he/she left during the 
transfer/promotion probationary period only, which is ninety (90) days.   
   

5.   Equipment 
 

A. During the term of this Agreement, management will arrange for 
representatives of the Port Authority’s Environmental Unit to inspect the ventilation systems 
of the emergency garages and to make recommendations for insuring that such ventilation 
systems are adequate for the removal of pollutants associated with the operation of 
emergency equipment in the garages.  Said recommendation shall be maintained at levels 
deemed appropriate by Federal regulations.  Data will also be reviewed with the Union 
representatives at least once every six months. 

 
B. The Union will, upon request to the Manager, Labor Relations Division, be 

provided an opportunity to meet with representatives of the Port Authority’s Inspection and 
Safety Division regarding booth air quality. 

 
C. Management agrees to issue appropriate ear protection to Tunnel and 

Bridge Agents and Senior Tunnel and Bridge Agents as required when working in the 
tunnels. 

 
D. Unacceptable booth conditions will be reported by the Tunnel and Bridge 

Agents to the appropriate unit head.  In the event the condition is not addressed, the 
condition should be referred to the Manager, Labor Relations Division. 

 
E. During the term of this Agreement, management agrees to provide and 

maintain first aid kits in or near all tunnel catwalk booths.  Said kits shall be equal or superior 
to those kits presently maintained in the wreckers. 

 
F. During the term of this Agreement, management agrees to begin to provide 

and maintain air packs in or near all tunnel catwalk booths.  Said air packs will be equal or 
superior to those packs presently maintained in the wreckers. 
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G. During the term of the Agreement, management agrees to provide a coning 
vehicle at the Holland Tunnel for use by Tunnel and Bridge Agent personnel. 

 
H. The Union will be consulted with respect to future modifications 

contemplated for Tunnel catwalk booths. 
 
I. A uniform and equipment committee will be established consisting of both 

union and management representatives to evaluate options and make recommendations 
concerning Tunnel and Bridge Agent uniforms and equipment, which will include a patch, 
badge, personal fire helmets and fire boots. 
 

 6. Air Conditioning of Emergency Vehicles 
 
  During the term of this Agreement, all new wreckers and patrol vehicles will be 
air-conditioned. All existing wreckers and other garage vehicles will be examined for possible 
inclusion of air-conditioning and, where such is feasible, air conditioning will be provided. 
 

7. Maintenance of Emergency Equipment  
 
  The emergency equipment at all Tunnel and Bridge Agent facilities will continue 
to receive priority in terms of automotive maintenance and repairs. 
 

8. Emergency Garage Facilities 
 

A. During the term of this Agreement, the Port Authority agrees to install clear 
and large signs outside all emergency garages which will read “Keep Clear Emergency 
Garage.” Said signs will be replaced when missing. 

 
B. During the term of this Agreement, management agrees to provide and 

replace dishes, glassware, eating utensils, cooking utensils and equipment at all emergency 
garages. 

 
C. During the term of this Agreement, management agrees to provide and 

maintain and/or replace microwave ovens and toasters at all emergency garages and reserve 
rooms. 

 
D. During the term of the Agreement, management agrees to periodically 

review the conditions of the emergency garages including kitchen appliances, furniture, and 
televisions and will make whatever repairs or replacements are necessary. 
 

9.   Uniforms 
 

A. During the term of this Agreement, summer hats of the baseball cap style 
will be issued annually to all Tunnel and Bridge Agent and Senior Tunnel and Bridge Agent 
staff. 
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B. During the term of this Agreement, female Tunnel and Bridge Agents and 
female Senior Tunnel and Bridge Agents will be provided with uniforms in appropriate sizes. 
If necessary, female Tunnel and Bridge Agents and female Senior Tunnel and Bridge Agents 
will be reimbursed for the cost of needed alterations.  Approval by a supervisor for said 
authorizations shall not be unreasonably denied. 

 
C. During the term of this Agreement, each garage will be stocked with an 

adequate number of additional coveralls in various sizes to supplement the number of 
coveralls, which are currently provided to individual Tunnel and Bridge Agent and Senior 
Tunnel and Bridge Agent staff. 

 
D. During the term of this Agreement, Tunnel and Bridge Agent and Senior 

Tunnel and Bridge Agent staff assigned to the emergency garages will receive a complement 
of six (6) sets of uniforms. 

 
E. During the term of this Agreement, Tunnel and Bridge Agent and Senior 

Tunnel and Bridge Agent staff will receive a complement of six (6) sets of uniforms. 
 
F. During the term of this Agreement, Tunnel and Bridge Agent and Senior 

Tunnel and Bridge Agent staff will keep and clean their winter parkas throughout the summer 
months in order to ensure their ready availability in the fall season.  The Port Authority agrees 
to pay $5.00 per year to each employee for the cleaning of the parka. 

 
G. During the term of this Agreement, clip-on reflective bands will be available 

for use by all Tunnel and Bridge Agent and Senior Tunnel and Bridge Agent staff. 
 
H. All other uniforms not specifically set forth herein which are currently issued 

or provided to Tunnel and Bridge Agent and Senior Tunnel and Bridge Agent staff shall be 
issued or provided as in the past. 

 
I. All uniforms will be replaced as needed. 

 
10.   Miscellaneous 

 
A. During the term of this Agreement, management agrees to install locked 

bulletin boards at all emergency garages, communications desks, and the Bus Terminal for 
union purposes only.  Control of said locked bulletin boards is to be under the control of the 
Union representatives.  Said bulletin boards shall be located in areas where union members 
have daily access to same. 

 
B. During the term of this Agreement, the chairperson for Tunnel and Bridge 

Agent and Senior Tunnel and Bridge Agent staff shall have the right on his/her own time and 
upon the provision of prior notification to the manager, or in his/her absence the tour 
supervisor, to visit areas where Tunnel and Bridge Agent and Senior Tunnel and Bridge 
Agent staff are working. 
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C. During the term of this Agreement, the Tunnels, Bridges and Terminals 
Department agrees to establish a program whereby Tunnel and Bridge Agent and Senior 
Tunnel and Bridge Agent staff are selected on a periodic basis in recognition of some 
outstanding contribution.  The criteria, frequency and award under such a program will be 
discussed and agreed upon with representatives of the Union. 

 
D. During the term of this Agreement, representatives of the Union shall have 

the right to review the tapes along with management in incidents involving Tunnel and Bridge 
Agent and Senior Tunnel and Bridge Agent staff.  Said representatives and/or employees 
involved in an incident report shall have the right to make transcripts of said tapes. 

 
E. Management agrees to balance the level of catwalk booth staffing with 

operational needs specifically as it applies to the midnight tours at the Holland and Lincoln 
Tunnels on Fridays and Saturdays, which is two (2) agents to each tunnel, when required. 

 
F. Management agrees to continue the present practice of two (2) vehicle 

posting where applicable. 
 
G. Provisional Tunnel and Bridge Agent and Senior Tunnel and Bridge Agent 

staff vacancies will be filled by utilizing the transfer list provided that the vacancy is expected 
to continue for a period of at least three (3) months. 

 
H. All Tunnel and Bridge Agents will receive a periodical prepared by the 

Tunnels, Bridges and Terminals Department which will contain relevant job related 
information. 

 
I. Management of Tunnels, Bridges and Terminals facilities will make 

reasonable attempts to have employees scheduled off on one of the following major holidays: 
Thanksgiving, Christmas, and New Year’s Day.  The above language is not applicable to 
employees who have vacation scheduled during any one of these holidays. 

 
J. TBA’s will not remove snow. 

 
III. Building and Grounds Work Rules 
 
 1. Uniforms 
 
  All Building and Grounds Attendants and Senior Building and Grounds 
Attendants at Tunnel and Bridge facilities will be issued winter uniforms if they so desire. 
 
 2. Height Pay 
 
  All work performed by Building and Grounds Attendants and Senior Building 
and Grounds Attendants during any day from any devices other than ladders, fixed staging or 
scaffolding will receive a differential of $1.00 per day. 
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 3. Cold Weather Assignments for Building and Grounds Personnel 
 
  It is agreed that the provisions of Information Bulletin No. 22 dealing with cold 
weather work assignments, particularly snow removal assignments for employees age 60 
and over, will be strictly applied.  Building and Grounds Attendants and Senior Building and 
Grounds Attendants who are concerned about their physical ability to perform such work 
assignments should review the matter with the Office of Medical Services as provided for in 
Paragraph 1 of Information Bulletin No. 22. 
 
IV.   Bus Terminal Work Rules  
 

1.   Management of Tunnels, Bridges and Terminals facilities will make reasonable 
attempts to have employees scheduled off on one of the following holidays: Thanksgiving, 
Christmas and New Year’s Day.  The above language is not applicable to employees who 
have vacation scheduled during any one of these holidays. 

2.  Information Agents will receive refresher training as required. 

3.   All Information Agents will receive Information Agent Ill rates for any day they 
perform the Information Agent Ill duties. 

4.   Effective January 1, 2004, Red Caps will receive an annual stipend of 
$2,000.00.   
 
V.   Aviation Work Rules 
 

1.   During the term of this Agreement, with appropriate supervisory approval, the 
Port Authority will assume the cost of uniform alterations for employees in the covered 
membership assigned to the Aviation Department operations in those instances where 
standard issue sizes fit unsatisfactorily. 

 
2.   During the term of this Agreement, employees in the covered membership 

assigned to the Aviation Customer Services Division will be required to perform snow duty 
only if maintenance personnel are unavailable or the extent of the snowfall is such that all 
staff must be utilized to maintain Port Authority standards of operation and patron safety. 
 

3.   Airport Operations Agents and Senior Airport Operations Agents assigned to 
snow and ice removal details during snow emergency periods will receive at least three (3) 
reliefs during their twelve (12) hour tour.  These reliefs will consist of two (2) coffee breaks of 
approximately fifteen (15) minutes, the first about midway between the start of the shift and 
its midpoint, the second approximately midway between the tour’s midpoint and its 
completion.  Additionally, Airport Operations Agents and Senior Airport Operations Agents 
will receive a thirty (30) minute meal period at the approximate midpoint of the tour.  The 
actual schedule of reliefs will be correlated with the snow removal plan and the reliefs of other 
members of the snow removal team. 
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4.   The distribution of overtime work assignments for Aviation Department 
employees will continue as per agreements reached on July 22, 1988. 

 
5.   Line picks at all facilities that employ Airport Operations Agents and Senior 

Airport Operations Agents must be initiated by August 15th and no later than August 31st of 
each year.  When line picks are made in a unit, they will be initiated by the above dates to 
ensure that vacation picks may begin on November 1st of each year.  Line picks must be 
made within a maximum of three (3) working days.  An individual who fails to complete 
his/her line pick within the three (3) day limit will have his/her line assigned by management 
after all line picks have been completed.  Vacation picks will start on November 1st.  As in line 
picks, each employee will have three (3) working days to complete the selection.  Those not 
completing the pick in the specified time will forfeit their picks for that specific round.  
Subsequent rounds of picks will be made immediately after completion of the first round and 
proceed following the above procedure until all vacation picks have been completed. 
 

6.   As per the present practice, the extra vacation day will continue to be 
accommodated and will not be unreasonably denied. 
 

7.   Employees in the covered membership assigned to Port Authority Airports will 
continue to receive their paychecks at the end of tours ending after 3:00 p.m. on Thursdays in 
accordance with the current procedure. 
 

8.   Summer Provisionals (JFK only) - Employees who are on provisional 
assignments must indicate when they first take the assignment if they wish to retain their 
original vacation bid.  If the employee wishes to change his/her bid, it must be to an open slot 
in his/her permanent assignment.  If there are no open slots or the employee does not wish to 
choose the remaining open slots, the employee must take his/her original vacation bid. 
 

9.   Standard Provisionals - Facilities will honor vacation picks of employees who 
are sent on a provisional assignment after making their pick at their permanent assignment, 
and employees who have made their pick at their provisional assignment but are returned to 
their permanent assignment.  If a unit is receiving multiple provisional assignments or 
employees returning from provisional assignments who have picked the same week, only one 
employee over the normal complement will be allowed his/her original vacation pick in any 
week of the calendar year.  The remainder will pick from the open available slots according to 
Port Authority seniority. 
 

10.   In the event a vehicle’s heater or air conditioner becomes inoperable (during the 
appropriate season), priority will be given to provide the Airport Operations Agent with a 
substitute vehicle.  Should a substitute vehicle not be available, the Airport Operations Agent 
may be required to operate his/her original assigned vehicle. 
 

11.   A committee will be established, consisting of both union and management 
representatives, to review and recommend any programs used in aircraft identification and 
billing system. 
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12.   Operations units that have a primary vehicle (i.e., station wagon/van) for use by 
an Airport Operations Agent to perform construction assignments shall have vehicle equipped 
with a protective cage behind the front seat. 
 

13.   All Airport Operations Agents are responsible for disposing of debris in their 
assigned vehicle.  Normal washing or cleaning will be done by usual facility maintenance 
procedures. 
 

14.   Airport Operations Agents and Senior Airport Operations Agents on an “excess” 
tour will be the first to have their schedule changed if a deficiency occurs. 
 

15.   In the event that a motor vehicle accident should occur involving injuries to 
Airport Operations Agents and Senior Airport Operations Agents while in transit between the 
General Aviation Terminal (GAT) and the International Arrivals Building (IAB) at Kennedy 
Airport, the employees will be considered injured on duty. 
 

16.   Snow removal at the West 30th Street Heliport will no longer be the 
responsibility of the Airport Operations Agents assigned to the Downtown Manhattan Heliport. 
Only as a last resort (after exhausting all other possibilities), these Airport Operations Agents 
may be used to provide minimum snow clearing necessary to provide a safe aeronautical 
environment for a Port Authority designated VIP flight. 
 

17.   All Aviation employees in the covered membership will be required to use the 
safety and/or operational equipment that they are supplied with or reimbursed for. (See 
Section XXXI, D. for Safety Shoe procedure.) 
 
 18.   If a unit is required to absorb an additional person (extra), that person shall 
work an exclusive X-tour schedule with rotating RDO’s.  The actual start and end of the X-
tour is to be mutually agreed to by both management and the employee.  This X-tour 
schedule person will not be considered a schedule line that may be subject to a line pick 
request. 
 
 19.   It is also understood that the X-tour schedule person will not be considered a 
schedule line that may be subject to a line pick request since it is possible for that extra 
person to be absorbed into an approved line in the event of an injury on duty, long-term sick 
or permanent vacancy.  If this occurs, the X-tour line will cease to exist. 
 
 20.   The X-tour schedule person’s schedule can be changed: 
 

a. If there are two persons on X-tours on the day in question, the X-tour 
person in a line schedule will be changed first.  The X-tour extra person’s 
schedule will be changed to meet a schedule deficiency only if there is 
no X-tour person in a line. 

 
b. There must be twelve (12) hours off between tours or twelve (12) hours 

notice of change. 

216 



 
c. Only three (3) single day X-tour changes will be allowed per schedule 

tour. There are two (2) schedule tours per pay period. The entire 
schedule can be changed if necessary and the three (3) single day rule 
does not apply. 

 
d. Employees in the X-tour are entitled to a Schedule Change Premium for 

the first two (2) days of a schedule change if fifteen (15) days’ notice is 
not given. 

 
 21.   All mutual swaps must be paid back within a maximum of twenty-eight (28) 
days.  An entire schedule tour can be swapped.  Once a tour or entire schedule has been 
swapped, it cannot be swapped again; no exceptions allowed.  Mutual swaps must be 
requested no more than one (1) pay period in advance to be considered for approval. 
 
VI.   Information Services Operators Work Rules 
 
        1.   The Port Authority will continue the practice of providing ISO’s two (2) fifteen 
(15) minute breaks, one in the morning and one in the afternoon. 
 
        2.   The Aviation Department supervisors, at all Port Authority facilities, shall 
continue to provide ISO’s with timely updates on weather, and other operating conditions, 
which affect airline operations. 
 
        3.   Subject to operational needs, Port Authority management will make reasonable 
efforts to equalize ISO overtime by calling in ISO’s from Regular Days Off, then from 
Vacation, then Holdovers from the previous tours and, then, the Senior Operator. 
 
        4.   When appropriate for maintaining ISO operations during a snow emergency, 
ISO’s will be included in “snow meals” when offered to other Aviation Department operations 
staff. 
 
VII.   Food Services Division Work Rules 
 
        1.   During the term of this Agreement, the Food Services Division will, so long as 
there is no conflict in the work schedule, offer permanent staff members the opportunity to 
work Special Functions when food is being served prior to utilizing “per diem/casual” 
employees.  In the event, however, an assignment is voluntarily accepted by an employee 
who subsequently declines to work, that individual will be required to arrange for a qualified 
replacement.  Failure to do so will result in either the employee being required to work the 
specific assignment on an involuntary basis or if that is not feasible, another employee within 
that same classification will be involuntarily selected for the assignment. 
 
        2.   During the term of this Agreement, the Food Services Division will provide to 
Food Services staff designated by Management, an allowance for a uniform shoe allowance, 
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which is $75.00.  In addition, all other employees of the Food Services Division who elect to 
purchase safety shoes will be allowed the prescribed amount towards the purchase. 

 
3.   During the term of this Agreement, uniforms may change in color (subject to the 

approval of Management) as selected by the cafeteria employees.  Color change will be 
implemented on a “phase in” basis, that is, as new uniforms are provided to the staff. 

 
4.   During the term of this Agreement, the Food Services Division will ensure that 

Food Services staff uniforms cleaned “in house” via the Work Uniform Services Division meet 
an acceptable standard of cleanliness and are delivered pressed and on hangers.  If this 
standard cannot be met by “in house” facilities, it is agreed that substitution arrangements for 
cleaning Food Services staff uniforms, which may include reimbursement for off premises 
cleaning of Food Services staff uniforms, will be explored. 
 

5.   During the term of this Agreement, lockers large enough to accommodate the 
uniform storage needs of cafeteria staff will be supplied. 
 

6.   Employees who have worked twelve (12) or more months as a temporary 
employee will not be required to serve an additional probationary period if appointed 
thereafter to a permanent position. 
 

7.   Permanent qualified cafeteria employees will be used in any vacancy in a 
higher class title, before filling the vacancy with per-diem staff. 
 

8.   A locker room for male cafeteria employees, with shower, will be installed. 
 

9.   A shower for female cafeteria employees will be installed. 
 

10.   Cab fare, as per the current practice, will be provided to employees for overtime 
worked that ends after 7 p.m. 
 

11.   Employees must sign out at the end of their tour out of uniform; therefore, 
fifteen (15) minutes prior to the end of each employee’s tour will be a washing/dressing 
period. 

 
12.   The Port Authority will have the ability to temporarily reassign Food Services 

Staff from one zone to another for the purpose of covering staff shortages due to sick 
absence, vacation, excused/personal time, etc.   

 
ZONE A   ZONE B   ZONE C 
 
PATC      GWB    LT 
HT 
 
When staff is temporarily reassigned to another zone, the following shall apply: 
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a.   The temporarily reassigned staff shall receive compensation of a flat rate 
of $20.00 for each day worked during the temporary reassignment if the employee is 
temporarily assigned to work in the same class code.  If he/she is temporarily reassigned to 
work in a higher class code, they will receive either a flat rate of $20.00 per each day worked 
or the applicable substitution pay, whichever is greater.  If an employee is temporarily 
reassigned to one of the facilities within Zone A, he/she shall receive a flat rate of $20.00 for 
each day worked during the temporary reassignment starting with the eleventh (11th) day. 

 
b.   Staff temporarily reassigned to another zone shall provide his/her own 

transportation to and from the other facility and will receive compensation for any costs above 
and beyond normal commuting costs to his/her permanently assigned facility.  However, 
when reassigned within Zone A, management will provide appropriate transportation if 
requested by the employee. 

 
13.   A joint Management-TWU working committee will be established to 

review/revise all Dining Services job specifications.  
 
VIII. Security Guard Work Rules 
 

1. During the term of this agreement, up to 1/3 of the Security Guards at the 
Lincoln and Holland Tunnels will be assigned to steady tours pursuant to the grievance 
settlement 21T-03. 
 

2. During the term of this agreement, TB&T management and the Union shall 
mutually agree to two (2) Security Guards, one (1) from the Lincoln Tunnel and one (1) from 
the Holland Tunnel, to serve on the Safety Committee at their facility of assignment. 
 

3. During the term of this agreement, the overtime roster for all Security Guards at 
the Lincoln and Holland Tunnels will be updated and posted daily.  Overtime assignments 
should be in accordance with the Sr. TBA’s and TBA’s procedures executed on September 1, 
2005. 
 

4. During the term of this agreement, relief positions will be rotated among all the 
Security Guards at the Lincoln and Holland Tunnels. 
 

5. During the term of this agreement, whenever a Security Guard is required by 
facility management to instruct another Security Guard in “on the job training” at either the 
Lincoln Tunnel or Holland Tunnel, he/she will receive a flat payment of $30.00. 
 
IX. Visual Presentation Specialist Work Rules 
 
 1. Work rules for the Visual Presentation Specialist are enumerated in the letter 
dated June 4, 2009. 
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Revised August, 1982 
 

EXHIBIT R 
P. A. BUS TERMINAL 

 
LOBBY DESK STAFFING PROCEDURE 

 
BACKGROUND 
 
All Lobby Information Agent I positions were abolished effective March 20, 1977.  However, 
the incumbent Lobby Information Agent I’s retain all their rights and benefits as long as they 
remain in their present title.  When attrition occurs, Information Agent I’s will fill resulting 
vacancies. The selection of these agents is the purpose of this procedure.  Eventually, all 
Lobby Information Agent I’s will be replaced by Information Agent I’s. 
 
AREA AND METHOD OF SELECTION 
 

A. Only Information Agent l’s with good performance records are eligible to work at 
the Lobby Information Desk.  Eligible agents are those who have not had 
disciplinary action taken against them in the past six month period and who have 
not received written warnings about excessive absence or lateness during the last 
six months. 

 
B. Bidding and Classification Seniority 

 
When a vacancy for a Lobby Desk position occurs (permanent or provisional), a 
bulletin will be distributed requesting bids for the job.  Those bidding in the 
affirmative will be screened for satisfactory performance records, and the individual 
with the highest seniority in grade will be assigned to the available Lobby Desk 
position.  Should no one bid for the job, the available Lobby Desk position will be 
assigned to the agent with the lowest seniority in grade, having a satisfactory 
performance and attendance record. 

 
C. Job Assignments 

 
Agents assigned to work at the Lobby Desk will not necessarily be assigned to the 
vacated tours, as the agents already at the desk will have priority in bidding 
preferred vacant tours. 

 
REMOVAL FOR CAUSE 
 

A. Failure in the normally expected areas of courtesy, efficiency and performance are, 
of course, primary reasons for removing an agent from the desk, which is a high  
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visibility area and must create a favorable impression on the public.  Additionally, 
failure to adhere to specific rules and regulations pertaining to the operation of the 
desk can be cause for removal. 

 
B. Excessive absence or lateness, including late from breaks or lunch, can be cause 

for removal. 
 
RETURN TO TELEPHONE ROOM 
 

A.  An agent returning to the Information Room from a provisional Lobby Desk 
assignment will be reassigned to his or her previous Information Room tour. 

 
B. Agents returning from a permanent Lobby Desk assignment will be assigned a tour 

that is available. 
 

C. Both voluntary and involuntary returnees from permanent Lobby Desk assignments 
may, of course, bid for preferential tours in the Information Room as they occur, 
and class seniority will prevail. A preferential tour bid in the Information Room will 
include those agents at the desk, except for the permanent Lobby Information 
Agents. As stated in the preceding paragraphs, the public relations aspect of 
working at the desk is of great importance. Only agents who feel they can maintain 
a calm demeanor under pressure should volunteer to work at the Lobby Desk. 
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AP 20-4.54 

   Office of the Executive Director               Revised: April 12, 1994 
 
  
TUITION ASSISTANCE PROGRAM 
 
I. Introduction 
 

 This Policy Statement describes the Port Authority’s policy regarding tuition assistance 
for permanent, probationary and project employees who are not represented for the 
purpose of collective negotiation. 

 
II. Policy 
 
 The Port Authority’s Tuition Assistance Program provides an opportunity for eligible 

employees to improve their skills and job performance and helps to establish a source 
of trained staff who can effectively contribute to carrying out the mission of the Port 
Authority.  The program encourages employees to obtain formal education on their 
own time in approved institutions of higher learning by reimbursing employees for all or 
part of their educational costs. 

 
 In addition to formal, degree-granting programs, the Port Authority may also provide 

tuition assistance to employees who participate in non-traditional colleges or 
universities that are state accredited in New York and New Jersey, non-degree 
courses, certification or licensing programs, or review courses. 

 
III. Eligibility Criteria 
 

A. Undergraduate and Graduate Courses and Programs 
 

1. Permanent and probationary employees are eligible for tuition assistance.  
Project employees must have one year of continuous Port Authority service 
preceding commencement of the course. 

 
2. Department directors (or their specified designees) will approve applications 

for tuition assistance only if, in their judgment, the applicant’s work and 
attendance have been satisfactory.  In addition, the applicant must have 
shown sufficient initiative and promise in his or her performance to warrant 
undertaking training at Port Authority expense.  Records of previous training 
or course work will also be taken into consideration. 

 
3. Courses pursued must not interfere with the applicant’s normal job 

responsibilities. 
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4. Tuition assistance for enrollment and continued participation in 

undergraduate and graduate degree programs or individual undergraduate 
courses must relate to a logical program of individual development within the 
scope of the Port Authority’s activities.  

 
5. Tuition assistance for enrollment in programs that have residency 

requirements, involve time off from work, and/or travel in connection with 
studies must be recommended in writing by the employee’s department 
director and approved by the Director, Human Resources.  The 
recommendation must stipulate how the required time off from work will be 
handled (e.g. use of Vacation or Personal Leave Days).  Excused time may 
not be granted. 
 

6. Tuition assistance for enrollment and continued participation in doctoral 
programs must be recommended by the employee’s department director 
and approved by the Director, Human Resources.  Approval will be granted 
only if it has been determined that the applicant’s doctoral degree is a 
demonstrable necessity directly related to the employee’s specific job 
functions and responsibilities.  Continued participation in the doctoral 
program must be authorized each semester by the Director, Human 
Resources.  In the absence of such authorization, tuition assistance will not 
be provided. 

 
7. Tuition assistance for second degrees of the same kind (e.g. second 

Masters degree), must be approved by the Director, Human Resources. 
 

B. Law School 
 

1. Tuition assistance for law school (for the J.D., L.L.B., or L.L.M. Degree or 
equivalent) must be recommended in writing by the employee’s department 
director, concurred by the Law Department, and approved by the Director, 
Human Resources. 

 
2. A member of the Law Department designated by General Counsel 

interviews employees submitting initial applications for law school tuition 
assistance and makes a written recommendation to the Director, Human 
Resources as to whether reimbursement is warranted, based on an 
evaluation of the suitability of the individual to attend law school.  The 
recommendation is evaluated by the Director, Human Resources and may 
be approved only if it has been determined that the degree is a 
demonstrable necessity directly related to the employee’s specific job 
functions and responsibilities. 
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3. Law school tuition assistance is subject to the same financial assistance 

rates set for all other graduate students.  The only exception to this is Law 
Interns who are required to be students in good standing at a recognized 
law school, and are, therefore, reimbursed 100% for their tuition expenses. 

 
C. Authorization for Special Courses 

 
1. Tuition assistance applications for specialized courses of study such as 

vocational training for secretarial or general clerical skills, and executive 
MBA programs require the approval of the Director, Human Resources. 

 
2. If a department director determines that an employee in his/her department 

should take a course that relates to the employee’s current specific job 
function he/she may do so outside the purview of this Policy Statement.  
Costs incurred should be paid through the Voucher Check Request process. 
 

3. Correspondence and other home study courses are not qualified for tuition 
assistance, nor are courses for which Port Authority “in-house” training is 
available within a reasonable period of time. 

 
IV. Coordination with Other Sources of Financial Assistance 

 
A. Applicants must disclose all other training or educational allowances they are 

receiving on the Tuition Assistance Application, form PA 1020. 
 

B. Employees who are entitled to receive training or educational allowances from 
other sources, including fellowships, scholarships, grants-in-aid, or benefits 
received by veterans and active reservists from government-sponsored 
programs, may receive financial assistance under the Tuition Assistance 
Program only after funds from these other sources are fully utilized.  Under no 
circumstances will the Port Authority duplicate any funds obtained from outside 
sources.  If, however, the training allowances from these other sources do not 
fully cover tuition costs, the Port Authority will provide additional funding up to 
the full cost of approved courses within the limits specified in this Policy 
Statement. 

 
C. Failure to comply with the provisions of paragraphs A and B, above, will require 

the restitution by the employee of all funds to which he/she is not entitled, 
through a lump-sum payment or payroll deduction, and may also result in 
disciplinary action. 
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V. Expenses Qualified for Reimbursement 

 
A. The current schedule of tuition assistance allowances for undergraduate and 

graduate courses and the tax treatment of such allowances are outlined below: 
 

1. Tuition Assistance Allowances 
 

a. Undergraduate work: 
 

80% of actual tuition costs or up to $125 per credit, whichever is greater, 
plus qualified fees 

 
b. Graduate work: 

 
80% of actual tuition costs or up to $140 per credit, whichever is greater, 
plus qualified fees 

 
2. Tax Treatment 

 
  The employee is personally responsible for any federal, state and local 

taxes which may be due under current tax laws as a result of having 
received tuition assistance.  Employees should contact the Payroll 
Supervisor in the General Accounting Section of the Comptroller’s 
Department for further information. 

 
B. Fees qualified for reimbursement include: 

 
1. Laboratory fees specifically related to course requirements. 
 
2. Registration fees, when the amount of such a fee is specifically designated 

by the school attended. 
 
3. General or comprehensive fees up to a maximum of $175 per semester, 

when an unspecified portion of such a mandatory fee is allocated to 
registration by the school attended. 

 
C. Parking fees, student fees, and other ancillary fees are not qualified for 

reimbursement under this program. 
 
D. Expenses for books, equipment, supplies, materials, travel and room and board 

are not qualified for reimbursement under this program. 
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VI. Tuition Assistance Payments 
 

A. Tuition assistance payments are authorized by the employee’s department 
director or his/her specified designee upon receipt of proof of payment and 
certification of having achieved a grade of “C” or better at the undergraduate 
level or “B” or better at the graduate level for each course taken, provided the 
applicant is still employed by the Port Authority on the date the course is 
completed.  Payments will be made for “Pass” or “Complete” grades when it is 
the policy of the school to grade courses with “Pass”-“Fail” or “Complete”-
“Incomplete” designations. 

 
B. Requests for payment must be made within one year from the original course 

completion date shown on the application. 
 

C. Payments for any programs which do not fall into the category of university or 
college course work will be made only upon receipt of evidence of payment and 
certification that the employee successfully completed the course of study. 

 
VII. Financial Hardship 
 

If an employee demonstrates financial hardship that would prevent him/her from 
pursuing an education within the limits of this Policy Statement, the employee may 
apply for advance payment of educational expenses by the Port Authority.  Advance 
payment must be requested by the employee in a memorandum to his/her department 
director, who may approve or disapprove the request.  Approval authority for this 
payment may not be delegated. 

 
In the event an employee granted this privilege fails to maintain his/her employment 
and/or minimum grade qualifications for any course(s) for which expenses were 
advanced, he/she must repay to the Port Authority the amount of the advance.  It is 
the department’s responsibility to inform the Comptroller regarding repayment of the 
individual advance.  Repayment time should not exceed a reasonable number of pay 
periods. 

 
VIII. Procedures 
 

Procedures covering Tuition Assistance applications, approvals and payments are 
contained in the Human Resources Procedures Manual. 
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of New York and New Jersey    

EXHIBIT T 
 

ISSUANCE AND USE OF PORT AUTHORITY PASSES  
     

I. Introduction 
 

This instruction sets forth the policies and procedures governing the issuance and use 
of Port Authority passes. 

 
II. Passes 
 

A. Annual Passes 
 

Annual passes are issued to present and past Commissioners, officers, other 
executive staff members of the Port Authority and a limited number of officials 
of New Jersey and New York and of municipalities in the Port District.  Annual 
passes are for the use of a specific individual and are not transferable.  Cars 
carrying a passholder presenting his annual pass are permitted free passage at 
tunnels and bridges and use of air terminal parking lots.  An annual passholder 
who uses an air terminal parking lot will, upon presenting his pass, sign the 
parking lot ticket, write the pass number thereon, and give the ticket to the lot 
attendant.  There is no time limitation on free parking privilege. 

 
B. Employee Passes 

 
Port Authority photographic identification must be presented when any 
employee pass is used. 

 
1. Commutation Passes 

 
Form PA 166, Commutation Passes, are issued on request to any Port 
Authority employee regardless of length of service for commuting only to 
and from work via tunnels or bridges in his own car or one owned by any of 
the following:  

 
 Husband  Father  Son  Brother   

Wife  Mother Daughter Sister 
 

This pass is not valid for use in airport parking lots. 
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2. Personal Passes 

 
a. Form PA 378, Personal Passes, are issued upon request in accordance 

with the pass allowance schedule given below, to Port Authority 
permanent and project employees, retired employees, and employees on 
military leave for use at tunnels, bridges and some air terminal parking 
lots. 

 
The calendar year pass allowances:   
 
Length of P.A. Service Number of Books  
 
Less than 9 months None  
9 months but less than 1 year 1 
1 year but less than 7 years 4 
7 years and over   5 
 
Retired employees and employees on military leave receive the same 
allowance to which they would be entitled if their Port Authority service 
was not interrupted. 

 
b. Use of Personal Passes is subject to the following: 

 
(1) They are not transferable. 
 
(2) They can be used for a motorcycle or an automobile (including 

attached trailer) in which the employee is riding. 
 
(3) They are not valid in Parking Lot 6 (Pan American Roof Top) at 

JFKIA, and in Hourly Parking Lots A, B and C at Newark 
International Airport. 

 
(4) Use of Central Terminal Area parking lots is limited to a maximum 

period of four hours at no charge.  Employees parking beyond the 
four-hour limit are required to pay the regular public parking rate 
from the time the vehicle was initially parked.  Use of the Long 
Term Parking Lots is limited to a maximum period of 24 hours at 
no charge.  Employees parking beyond the 24-hour limit are 
required to pay the parking charges for time in excess of 24 hours, 
starting with first day rates.  An employee who uses an airport 
parking lot must, on leaving the parking lot, write the parking lot 
ticket serial number on the personal pass, sign it, and sign the 
parking lot ticket before submitting them to the parking attendant.  
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If the parker is on official Port Authority business, he should pay 
the appropriate charge, ask for a receipt and submit it to the Port 
Authority for reimbursement. 
 

(5) Use of Port Authority personal passes for free parking in airport 
public lots is a privilege for isolated instances of parking.  
Personal passes are not to be used to park while Port Authority 
employees are at their airport job. 

 
C. Official Business Passes 

 
Official Business Passes, form PA 430, are issued to contractors and other 
selected individuals who use tunnels and bridges or air terminal parking lots 
while making trips on Port Authority business in other than Port Authority 
vehicles.  A pass holder who uses an airport parking lot must, upon leaving the 
parking lot, sign and date both the Official Business Pass (form PA 430) and the 
parking lot ticket, and submit both to the lot attendant.  If the parker is on official 
Port Authority business, he should pay any charge over 24 hours based on the 
rate progression set forth in the Schedule of Charges, ask for a receipt and 
submit it for reimbursement to the Port Authority. 

 
III. Additional Free Use of Air Terminal Parking Lots, Tunnels and Bridges 
 

A. Free parking at air terminal parking lots is provided for: 
 

1. Port Authority vehicles. Except for Parking Lot 6 (Pan American Roof Top) 
at JFKIA and Hourly Parking Lots A, B and C at Newark International 
Airport, the free use of air terminal parking lots is unlimited.  When a Port 
Authority Vehicle Pass, form PA 684, is presented for payment, the 
employee must sign his name and print the P.A. vehicle number on both the 
vehicle pass and parking lot ticket, and submit both to the parking lot 
attendant.  If the employee cannot present a vehicle pass he must sign his 
name and print the P.A. vehicle number on the parking lot ticket and submit 
it to the parking lot attendant. 

 
2. Vehicles carrying newsmen and photographers with press passes. (Press 

vehicles which park in excess of 24 hours will be required to pay the parking 
charges for time in excess of 24 hours, starting with first day rate.  Newsmen 
with proper press credentials can park in excess of 24 hours at no charge in 
certain designated “long-term” airport lots provided they turn in to the 
cashier at time of exit, written permission (Port Authority Press Parking 
Permit) from the Port Authority Public Affairs Department or Airport 
Manager.  In exceeding the time limit specified in the special parking 
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permit for the “long term” lots, newsmen are required to pay the parking 
charges for time parked in excess of the specified period, starting with the 
first day rates.) In JFKIA Parking Lot 6 free parking time is limited to the first 
six hours of parking; after the expiration of the  
first six-hour parking period, the lot 6 parking charges shall commence. 

 
3. Vehicles carrying the following persons on official business at the air 

terminal: 
 

a. employees of public utility companies in company identified vehicles; 
 
b. Federal, state or municipal police officers; 
 
c. health, fire, building, labor or sanitation inspectors; 
 
d. Federal Aviation Administration, Civil Aeronautics Board, Federal 

Communications Commission, and the National Transportation Safety 
Board employees; see the paragraph below for restrictions on the use of 
this privilege. 

 
For Federal Aviation Agency employees stationed at the Federal 
Building, John F. Kennedy International Airport, free parking privileges 
are permitted in that area only, unless official duties require their 
presence at another air terminal or elsewhere at that Airport. 

 
If such official business requires parking for more than 24 hours, prior 
permission must be obtained from the Airport Manager, otherwise the 
vehicle will be required to pay parking charges for the time in excess of 
24 hours, starting with the first day rate. 

 
4. Vehicles carrying employees of lessees and permittees whose leases or 

permits provide for free parking. 
 
5. Vehicles carrying or waiting for any of the following and their official parties: 

 
a. President and Vice President of the United States;  
 
b.  all U.S. Senators from and Governors of New York and New Jersey; 
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c. all U.S. Congressmen from the Port District; 
 
d. Mayors of municipalities in which Port Authority air terminals are totally or 

partially located; 
 
e. Chiefs of Staff of the Army and Air Force, the Chief of Naval Operations, 

the Commandant of the Marine Corps and Chiefs of Military Missions; 
 
f. foreign Ambassadors and Consul-Generals or individuals of equivalent 

rank. 
 

B. Free use of Parking Lot 6 (Pan American Roof Top) at JFKIA is not available to 
vehicles enumerated in Par. III, A, 1, 3 and 4. 

 
C. Free use of tunnels and bridges is provided for: 

 
1. Port Authority vehicles; 
 
2. public utility vehicles, providing the trip is necessary for inspection and/or 

repair to the crossing used; 
 
3. police and fire equipment domiciled in the States of New York or New 

Jersey, providing such vehicles have permanent exterior identifying 
markings; 

 
4. vehicles used in the course of an inspection tour conducted or approved by 

the Port Authority; 
 
5. vehicles displaying civil defense placards and properly identified public utility 

equipment during official civil defense drills (provided prior notice of such 
tests has been received by the Port Authority) or in the event of enemy 
attack; 

 
6. all ambulances other than commercial; 
 
7. commercial towing vehicles returning from service calls on Port Authority 

property who use the facility are permitted free passage on the immediate 
return trip; 

 
8. off-route vehicles are permitted free passage in both directions; 
 
9. military convoys rendering aid pursuant to the terms of the New Jersey- 
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New York Mutual Military Assistance Pact; 

 
10. police and fire vehicles going to and from emergency calls; 

 
11. vehicles operated by Port Authority contractors in connection with the 

performance of work under their Port Authority contracts. 
 
IV. Requisitioning Passbooks 
 

Passbooks are requisitioned from the Treasury Department in multiples of five by the 
organization unit head.  Ticket and/or Pass Requisition and Receipt, form PA 281, is 
prepared in triplicate by the custodian and approved by the department head or facility 
manager.  (See instruction on form PA 281 for distribution.) 

 
V. Issuance of Passes 
 

A. Annual Passes 
 

Annual passes are in the custody of and are distributed by the Executive 
Director.  The Executive Director furnishes a list of pass holders to the Directors 
of Aviation and Tunnels and Bridges for distribution to their facilities. 

 
B. Commutation Passes 

 
The custodian should be certain that the employee’s residence and place of 
work require use of these passes.  Passes are issued one book at a time by the 
custodian who checks the date the previous book was issued to control misuse.  
The employee inserts his/her name and the vehicle license number on the 
receipt (first page of book) and the vehicle license number, in ink, on the stub of 
the passbook.  The custodian inserts the employee’s name and the date issued 
on the receipt which is filed. 

 
C. Personal Passes 

 
1. Passes are issued, one book at a time, by the custodian, who checks the 

employee’s allowance and the number of books previously issued to insure 
that the allowance is not exceeded.  The employee signs the receipt and the 
custodian inserts the employee’s name and the date on the receipt which is 
filed. 

 
2. Passes for retired employees and employees on military leave are issued by 

the Personnel Benefits and Activities Division, Personnel Department upon 
request of individuals.   
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3. Department Directors are authorized to increase the scheduled allowance 

when the need is clearly demonstrated. 
 

D. Official Business Passes 
 

The custodian inserts the bearer’s name, date and reason for issuance on the 
stub.  The stub remains attached to the book. 

 
VI. General 
 

A. Employee Leaving Port Authority Service 
 

The organization unit head is responsible for obtaining unused passes from 
employees leaving the Port Authority. 

 
B. Transferred Employee 

 
The organization unit head is responsible for informing the new unit on form PA 
1904, Transmittal of Personnel Records, of the number of form PA 378 books 
issued during the current year and the date the last form PA 166 book was 
issued. 

 
C. Unused Passes 

 
Employees return unused passes to the custodian when no longer needed.  
Unused passes are then sent to the Comptroller’s Department (Audit Division) 
with a memorandum which includes the name of the employee to whom issued 
and book and coupon numbers.  The Comptroller’s Department destroys the 
passes and discards the memorandum after checking book and coupon 
numbers. 

 
D. Lost Passes 

 
An employee immediately reports lost passes to the custodian who makes a 
notation of the loss on the receipt (see V, B or C above).  Replacement of lost 
passes is authorized if, in the unit head’s opinion, circumstances warrant. 

 
E. Misuse of Passes 

 
Charges are preferred, and the employee is subject to cancellations of the pass 
privilege, for misuse of passes. 
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EXHIBIT U 
Sick Absence Disciplinary Policy 
 
 Good attendance is essential to the efficient and smooth operation of the Port 
Authority.  All employees are expected to work all of their scheduled tours of duty.  The Port 
Authority recognizes that employees become ill and experience other situations that prohibit 
them from working.  However, excessive absenteeism adversely affects the operation of Port 
Authority facilities and, therefore, cannot be tolerated. 
 
 The Port Authority and the Union have, therefore, mutually developed this Policy and 
Five Step Automatic Progressive Discipline System. 
 
 Penalty points will be assessed for sick absence occasions as defined below. The 
accumulation of penalty points may result in the employee being placed in the Five Step 
Automatic Progressive Discipline System described herein. 
 
Absence Penalty Points 
 
 One Penalty Point will be assessed for each occasion of sick absence as follows: 
 
 1. One Point will be assessed for each occasion of sick absence. Consecutive 
days off in the same occasion do not count as additional points. 
 
 2. No Points will be assessed for approved absences such as vacation days, 
personal days, jury duty, or other excused time. 
 
 3. The first occasion of a documented and approved Injury on Duty (“IOD”) will not 
result in a Point.  However, subsequent occasions for the same IOD are treated as sick 
absences and will count as additional points, unless the return to work was conditionally 
approved by OMS as described in §XIX - Injury on Duty Paragraph F. 
 
 4. No Points will be assessed for sick absences that result in a hospitalization or 
for absences due to a verifiable out-patient surgery where no hospitalization is involved.  The 
employee must provide verification of hospitalization and/or out-patient surgery. 
 
Five Step Automatic Progressive Discipline System 
 
 Local management must personally serve the employee with a written counseling 
memorandum before the employee can be placed in the Five Step System.  The counseling 
memorandum will be issued when the employee has accumulated three (3) penalty points in 
a rolling 12 month period.  When an employee is issued a counseling memorandum, a written 
warning, or a written reprimand pursuant to this Policy, the Union will be provided with a 
copy. 
 
Step 1: Upon the accumulation of four (4) penalty points in any rolling twelve (12) month  

period, the employee will enter into the Automatic Progressive Discipline System  
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and is issued a written warning. 
 

Step 2: Upon the accumulation of five (5) penalty points in any rolling twelve (12) month 
period, the employee is issued a Step 2 written reprimand with a five (5) day 
Compulsory Leave of Absence penalty held in abeyance. 

 
Step 3: Upon the accumulation of six (6) penalty points in any rolling twelve (12) month 

period, the employee is issued a Step 3 written reprimand with a fifteen (15) day 
Compulsory Leave of Absence penalty held in abeyance.  Further, the five (5) 
day Compulsory Leave of Absence penalty held in abeyance at Step 2 is 
imposed. 

 
Step 4: Upon the accumulation of seven (7) penalty points in any rolling twelve (12) 

month period, the employee is issued a final written warning that the next point 
of absence in the 12 month rolling period will result in discharge from the Port 
Authority.  Further, the fifteen (15) day Compulsory Leave of Absence penalty 
held in abeyance at Step 3 is imposed. 

 
Step 5: Upon the accumulation of eight (8) penalty points in any rolling twelve (12) 

month period, the employee is discharged from employment. 
 
Special Provisions: 
 
 1) If an employee exhibits a continual pattern of repeated violations, this may be 
deemed as an intent to circumvent the purpose of this Policy and may subject the employee 
to discharge.  One example of a pattern of repeated violations is where an employee reaches 
Step 4, rolls back to Step 3 and reaches Step 4 again in a rolling twelve (12) month period. 
 
 2) All sick absence occasions to which this Policy applies will be calculated on a 
rolling twelve (12) month basis. 
  
 3) The President of the Union or his/her designee may seek special consideration 
regarding a sick absence occasion by requesting a meeting with the Labor Relations 
Manager. 
 
  4) The President of the Union or his/her designee has the sole and exclusive right 
to request a hearing in connection with a discharge under this Policy.  Such request must be 
made in writing to the Labor Relations Manager within five (5) business days of the date of 
transmittal of written notice to the Union of an employee’s discharge.  Transmittal of such 
notice shall be by certified mail, return receipt requested, and the date of mailing will 
constitute the date of transmittal.  The request for a hearing must be based on the belief that 
bona fide extenuating circumstances exist that caused the absence that triggered the 
discharge.  The Hearing Officer will rule only on extenuating circumstances, with discharge 
being the only available penalty. 
 
 5) The parties hereby agree that this Policy shall become effective on April 18, 
1999. 
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EXHIBIT V 
 

PAUL D. SEGALINI 
DIRECTOR 
LABOR RELATIONS DEPARTMENT 
3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 
 
(973) 792-3580 
(973) 792-3596 FAX 

 
March 9, 2005 
 
 
Mr. Jerome Lafragola, President 
Transport Worker’s Union – Local 1400 
7800 River Road 
North Bergen, NJ 07047 
 
Dear Mr. Lafragola: 
 
I am pleased to inform you that effective immediately, employees in the Transport Worker’s 
Union, Local 1400, are able to elect health coverage for a same-sex domestic partner as an 
eligible dependent.  This coverage will be under the same terms and conditions as 
management employees.  Employees seeking information on how to enroll their same-sex 
domestic partner under the Port Authority’s group health plans should contact Employee 
Benefits at 212-435-2870. 
 
Sincerely, 
 
 
 
 
Paul D. Segalini 
Director 
Labor Relations Department 
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EXHIBIT W 
 

TWU List of Arbitrators/Hearing Officers 
 

Leon B. Applewhaite 
 

Stuart Bauchner 
 

Joel Douglass 
 

Robert Gifford 
 

Earl Pfeffer 
 

Richard Roth 
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 EXHIBIT X 
 

TWU TRANSITCHEK PROGRAM 
 

A.  Policy 
 

The Port Authority provides TransitChek Vouchers and TransitChek Cards as an 
incentive to use mass transit in compliance with the intent of the 1990 Clean Air Act 
Amendment and can be redeemed throughout the Tri-State area for commuter rail 
lines, subway, bus and ferries.  Eligible employees who utilize transit services are 
provided with TransitChek Vouchers or TransitChek Cards up to sixty-five dollars ($65) 
per month.  The TransitChek Card is a prepaid Visa card that is accepted only on 
mass transit services anywhere that Visa Debit Cards are accepted, including 
subways, buses, trains and ferries.  TransitChek Vouchers and TransitChek Cards 
must be redeemed by the expiration dates shown on the vouchers and cards.  The 
form of the TransitChek Vouchers and TransitChek Cards will be at the sole discretion 
of the Port Authority.   
 
Employees may not receive both TransitChek Vouchers and TransitChek Cards in a 
given distribution.  An employee must advise his/her Department TransitChek 
Coordinator as to whether the employee prefers to receive a TransitChek Voucher or a 
TransitChek Card.  If an employee elects to receive a different form of TransitChek, 
the employee must notify his Department TransitChek Coordinator of the change a 
minimum of three (3) months prior to the next TransitChek distribution.  

 
B.  Eligibility 
 

1.  Permanent employees, working at least 14.50 hours per week. 
 
2. Permanent employees with a minimum of three (3) months of service at the 

time of distribution.  Employees who complete three (3) months of service 
during the quarter must wait until the next quarter to participate in the Program. 

 
3. Permanent employees receiving TransitChek Vouchers or TransitChek Cards 

will not be eligible to receive commutation passes, except in those cases where 
the use of a vehicle is necessary to access public transportation.  Employees 
will continue to be eligible for personal passes.  

 
4. Permanent employees may receive TransitChek Vouchers or TransitChek 

Cards up to, but not exceeding, a maximum of sixty-five dollars ($65) per 
month.  Part-time employees receive a prorated amount of TransitChek 
Vouchers or TransitChek Cards based on the amount of hours worked per 
week.  Department TransitChek Coordinators can advise employees on the 
amount of TransitChek Vouchers or TransitChek Cards they are entitled to 
based on commuting costs and work schedule. 
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C.  Special Situations 
 
1.  Temporary employees who become permanent and receive prior service credit 

are entitled to TransitChek Vouchers or TransitChek Cards as long as their 
permanent service date provides three (3) months of employment on the day of 
distribution.  If they do not have three (3) months of service on that date, they 
must wait until the next distribution. 

 
2.  If an employee elects not to participate in the TransitChek Program, the 

employee may elect to do so at a later date.  The employee must contact 
his/her Department TransitChek Coordinator to complete a certification form 
and will receive TransitChek Vouchers or TransitChek Cards at the next 
distribution. 

 
3.  Employees returning from family leave, short-term disability, sick leave, IOD, or 

extended vacation (4+ weeks) during the week of distribution of TransitChek 
Vouchers and TransitChek Cards are entitled to a full quarter’s allotment.  
Those returning after the week of distribution are entitled to a prorated amount 
of TransitChek Vouchers or TransitChek Cards based on time remaining in the 
quarter. 

 
4. Employees who start family leave, short-term disability, sick leave, IOD, or 

extended vacation (4+ weeks) during the week of distribution are not entitled to 
TransitChek Vouchers or TransitChek Cards on the day of the distribution.  If 
they return to work before the end of the quarter, they are entitled to a prorated 
amount of TransitChek Vouchers or TransitChek Cards based on time 
remaining in the quarter. 
 

5.  Employees who receive a full quarter’s allotment at the time of distribution 
because they plan to be here and later in the quarter begin family leave, short-
term disability, sick leave, IOD, or extended vacation (4+ weeks) must return 
any unused TransitChek Vouchers and TransitChek Cards. 

 
6.  Employees who will be permanently leaving the Port Authority for whatever 

reason during the week of distribution are not entitled to receive TransitChek 
Vouchers or TransitChek Cards on the day of distribution.  Those employees 
who will be permanently leaving at a subsequent date are entitled to a prorated 
amount of TransitChek Vouchers or TransitChek Cards based on time 
remaining in the quarter before they leave. 

 
7.  Employees who receive a full quarter’s allotment at the time of distribution 

because they plan to be here and later leave the Port Authority permanently for 
whatever reason must return unused TransitChek Vouchers and TransitChek 
Cards to their Department TransitChek Coordinator. 
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8.  Employees who move to a new department during the weeks between the time 
TransitChek Vouchers and TransitChek Cards are ordered and the date of 
distribution will receive their TransitChek Vouchers or TransitChek Cards for 
that quarter from their old department.  Subsequent TransitChek Vouchers or 
TransitChek Cards will be handled by the new department. 
 

9.  If an employee’s mode of travel changes, the employee must contact his/her 
Department TransitChek Coordinator to update the certification form on record.  
The new allotment will be given out at the next distribution. 

 
D. Procedures 
 

1. Distribution day will take place during the last week of every December, March, 
June and September. 

 
2. The Department Coordinator distributes TransitChek Vouchers and TransitChek 

Cards to eligible employees.  Each eligible employee must show Port Authority 
ID and complete and sign the TransitChek Employee Certification Form in order 
to receive his/her allotment.  The Department TransitChek Coordinators 
indicate on the Employee Certification Form the serial number of each 
TransitChek Voucher and TransitChek Card, date issued and employee pay 
plan.   
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ATTACHMENT 1 
 

AGREEMENT 
 

MEMORANDUM OF UNDERSTANDING NOV. 30, 1990  
RE: PORT AUTHORITY – TWU 

COMMUNICATIONS DESK 
 
1. TBA employees once qualified for desk assignment need not re-qualify for that 

assignment thereafter, those employees will be redlined. 
 
2. In the event a TBA is unable to do the job, no penalties shall be imposed and he/she 

shall be returned to his/her prior duties at his previous facility with her/her full seniority 
rights intact. 

 
3. Payment at the higher rate will commence from day 1 of assignment at a 

Communications desk. 
 
4. There will be no separate transfer list for communications desk positions.  Desk TBA’s 

who accept a transfer to another facility will transfer in their title of TBA to the 
appropriate salary step of the range.  Upon assignment at the new facility, request 
desk officer training or, if qualified assignment under the normal facility placement for a 
desk position based upon seniority in title. 

 
5. A 45 minute uninterrupted meal period will be provided between the third and fifth hour 

of the tour. 
 
6. Any TBA who works more than two (2) hours on the desk of any tour will receive the 

desk pay for the entire tour that day. 
 
7. There will be 7 TBA’ s permanently assigned to the Staten Island Bridges, and 5 

permanently assigned to the other 3 facilities which have TBA’s assigned to the 
communication desk, which are Holland Tunnel, Lincoln Tunnel, and George 
Washington Bridge. 

 
8. A seven man schedule shall be jointly negotiated at the SIB utilizing two men for meal 

reliefs, should circumstances arise when TBA personnel cannot be from the facility, 
the meal relief period shall be covered by the desk TBA on duty who shall receive an 
additional 22 ½ minutes at straight time for missing his meal relief. 

 
9. With regard to any outstanding issues including, but not limited to relief meals, etc. 

(the parties agree that the factfinder will retain Jurisdiction.) 
 
10. All TBA’s who take meal relief at the desk, will receive $2 in addition to their regular 

wages.  
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ATTACHMENT 2 
 

TWU SNOW POLICY 
 
1. If an employee at the completion of a tour wishes to go home but cannot because of 

snow conditions, the facility will accommodate the employee.  The employee who opts 
to remain at the facility will not be paid.  However, if subsequently that employee is 
needed and works, he/she will be paid at an overtime rate for any additional hours 
worked and for “sleep time.” 

 
2. If an employee is requested to remain at a facility beyond his/her normal tour because 

of snow conditions, that employee will be paid at an overtime rate for any additional 
hours worked.  If an employee is requested to remain at a facility for that period of time 
spent sleeping, the employee will be paid at an overtime rate for sleep time. 

 
3.  Consistent with the practice of the FM and FS Supervisors as of January 16, 2009, 

during a snow emergency or other type of emergency when the AOA’s and Sr. AOA’s 
are required to work, a clean double-occupant (same gender) per room hotel/motel 
accommodations shall be provided for the rest hours during the emergency at no cost 
to the employee.  This paragraph shall be effective upon the execution of this 
Agreement. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



ATTACHMENT 3 
 

Specification No.: 2010 
Date Issued  4/76 
Date Revised: 3/90 
Date Revised:  7/97 

 
CLASS TITLE:   Tunnel and Bridge Agent  
PAY PLAN/LEVEL (RANGE): C/47  
FLSA STATUS:   Non-Exempt  
DEPARTMENT:   Tunnels, Bridges, and Terminals  
JOB SERIES:   Facility Operations 
 
A. SUMMARY OF RESPONSIBILITIES: 
 

Under the immediate supervision of a Patron Services Supervisor, performs a range of 
duties in connection with insuring efficient and safe facility operations.  Receives both formal 
and on-the-job training, and is guided by oral and written instructions and regulations. 
 
B. RELATIONSHIP TO OTHER CLASSES: 
 

As compared to higher rated Senior Tunnel and Bridge Agent, Tunnel and Bridge 
Agents do not typically perform a lead function. 
 
C. SPECIFIC FUNCTIONS (TYPICAL DUTIES): 
 

(The functions described below are indicative of the level and type of work performed 
in this classification.  Incumbents in this class may perform a combination of the listed 
functions). 

 
1. Patrols assigned areas to control and expedite the movement of traffic in 

accordance with traffic regulations and Port Authority procedures. 
 
2. Operates emergency vehicles and equipment. 
 
3. Clears traffic stoppages. 
 
4. Responds to emergencies and removes disabled vehicles. 
 
5. Fights fires and, when necessary, administers first aid.  Functions as Fire 

Marshall for Tunnel and Bridge Agent equipment and systems.  
 
6. Provides public service information to patrons in accordance with Port Authority 

procedures.  
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Specification No: 2010 
 

7. Patrols the catwalk at tunnel facilities; operates catwalk, cars, and 
communications equipment. 

 
8. Performs Communications Desk duties at tunnel and bridge facilities. 

 
9. Performs other comparable level related facility operations duties as required. 

 
10. Performs snow removal duties around emergency garage. 

 
D. JOB REQUIREMENTS: 
 

1. Knowledge: 
 
  Understands facility operating and emergency procedures. 
 

2. Ability and Skills: 
 

Understands and follows oral and written communications.  
Answers questions clearly and accurately.  
Prepares forms and reports related to the performance duties.  
Operates automotive and emergency equipment, including heavy duty tractors 
and catwalk cars. 

 
3. Physical Effort:  May stand for prolonged periods and may perform heavy 

manual work during emergency situations. 
 
4. Working Conditions:  Work rotating shifts and days. 
 
5. Qualifications: 
 

a. Education - Graduation from a four-year standard high or vocational school 
or possess a recognized equivalency certificate. 

 
b. Experience/Training/Licenses 

 
1. No work experience required. 
 
2. Must possess Port Authority Driver’s Classification Card (PA 1508A) for 

Class III type vehicles. 
 
3. If a resident of New York State, must possess New York State Class II 

Driver’s License. 
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4. Must successfully complete training course in emergency garage 
procedures. 

 
5. Will be trained in Communications Desk duties as required. 
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ATTACHMENT 4  
 

    Specification No.: 2011 
        Date Issued:  7/77 
         Date Revised:  3/90  
       Date Revised: 7/97 

 
CLASS TITLE:   Senior Tunnel and Bridge Agent  
PAY PLAN/LEVEL (RANGE): C/49  
FLSA STATUS:   Non-Exempt 
DEPARTMENT:   Tunnels, Bridges, and Terminals  
JOB SERIES:   Facility Operations 
 
A. CHARACTERISTICS OF CLASS: 

 
 In the series of Facility Operations Classifications, this class oversees and participates 
on an assigned tour in the activities of Tunnel and Bridge Agents which include observing 
vehicular traffic, responding to vehicular stoppages, assisting patrons and operating 
emergency equipment at tunnel and bridge facilities.  Work is performed normally in 
accordance with well-defined procedures and instructions, but requires the use of 
independent judgment in emergencies. 
 
 Essential characteristics of positions in the class are: 
 

1. Acts as Crew Chief in handling emergency situations. 
 
2. Instructs Tunnel and Bridge Agents and oversees their performance in 

responding to stoppages and emergencies. 
 
3. Responsible for the operation and up-keep of an emergency garage including 

the readiness of emergency vehicles, auxiliary equipment and life saving 
devices. 

 
4. Coordinates activities with Facility Police and Maintenance units as required. 

 
B. RELATIONSHIP TO OTHER CLASSES: 
 
 As compared to higher graded Pay Plan F Operations Supervisor classes, Senior 
Tunnel and Bridge Agents act as Crew Chiefs and lead and train Tunnel and Bridge Agents 
in garage operations. 
 
 As compared to similarly graded operations classes such as Information Agent II, 
Senior Tunnel and Bridge Agents have comparable lead responsibilities for instructing and 
overseeing the work of others in prescribed facility operating functions. 
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Specification No.: 2011 
 
 As compared to lower graded operations classes such as Tunnel and Bridge Agent, 
Senior Tunnel and Bridge Agents perform similar duties, but in addition are responsible for 
giving instructions and insuring that activities are properly carried out. 

 
C. WORK RELATIONSHIPS: 
 
 Receives instructions from a supervisor who reviews work for satisfactory progress 
and execution and for adherence to established procedures and standards. 
 
 Gives instructions to Tunnel and Bridge Agents, oversees their performance of duties 
and corrects deficiencies in carrying out operating procedures. 
 
 Coordinates activities with municipal fire and police personnel in emergencies. 
 
 Assists facility patrons by providing vehicle towing, fire extinguishing and emergency 
first aid and gives directions to insure their safety in emergencies. 
 
 Coordinates activities when required with Facility Police, Maintenance and Tolls units. 
 
D. MAJOR FUNCTIONS (TYPICAL DUTIES): 
 

(The functions described below are indicative of the level and type of work performed 
in this classification.  Incumbents in this class may perform any combination of the 
listed functions or related work of comparable type of difficulty). 

 
1. Removes disabled or damaged vehicles either by deploying manpower under 

his direction, or proceeding direction to the area to lead the operation. 
 
 2. Operates special purpose vehicles, extinguishes vehicular fires, provides for 

safety of patrons, protects facility structures and upon arrival of municipal fire 
department, assists as required. 

 
3. Provides emergency first aid and assistance as needed. 

 
 4. Trains, leads and assists emergency garage Tunnel and Bridge Agents on 

procedures and equipment used in the emergency garage. 
 

5. Provides needed assistance to patrons in emergency situations. 
 
 6. Leads all work performed by Tunnel and Bridge Agents in the emergency 

garage including operational testing and checking of motorized equipment, 
charging batteries, checking and bleeding of air compressors; checking  
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                    Specification No.: 2011 
 

  speedometer calibrations, maintaining emergency breathing apparatus; 
maintaining records, logs and associated reports; cleaning and waxing vehicles 
as scheduled; changing tires and maintaining tire inventory and other 
associated duties.  Also performs routines for general housekeeping in the 
garage area, filling fire extinguishers as well as maintenance and acquisition of 
garage related items.  

 
7. May participate in snow removal duties. 

 
8. Related duties as assigned. 

 
E. SPECIFIC RESPONSIBILITIES: 
 

1. Human Resources:  Responsible for patron safety at scene of stoppage, fire or 
other emergency on the facility.  Also responsible for performance of Tunnel 
and Bridge Agents at these incidents. 

 
2. Public Relations:  Creates favorable public relations impression through proper, 

safe, and expeditious handling of incidents and emergencies.  Responsible for 
calming patrons and assisting at these incidents.  Provides proper, cost-free 
service to the patrons of Port Authority facilities. 

 
3. Physical and Financial Resources:  Responsible for proper handling of Port 

Authority equipment and supplies, and for proper procedures in assisting patron 
vehicles at scene of stoppage or emergency. 

 
4. Decision:  Makes decisions affecting correct methods and procedures for 

handling disabled vehicles, the safety of patrons and firefighting procedures. 
 

5.  Planning:  Not applicable. 
 
F. KNOWLEDGE AND ABILITY: 
 

1. Knowledge (Ability):  Understand and follow oral and written communications.  
Give oral communications and instructions to other Agents.  Answer questions 
clearly and accurately.  Prepare forms and reports as required in relation to 
incidents handled.  Knowledge of emergency equipment, all types of vehicles, 
towing and lifting procedures, etc., is also needed. 

 
2. Physical Effort:  May perform heavy manual work during emergency situations. 
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3. Mechanical Skills:  Operates and uses automotive equipment including heavy 
duty wrecker, must be knowledgeable of the mechanical operation of various 
automobiles, trucks, tractor-trailers, busses, and other vehicles to facilitate their 
removal during stoppages and emergencies; must be familiar with braking 
systems, transmissions, and various mechanical systems of these vehicles to 
facilitate efficient handling, towing, lifting and other operations during stoppages 
and emergencies.  Must have ability to use devices for assistance in breathing.  
Skills also must be sufficient to lead other Tunnel and Bridge Agents at the 
scene.  

 
4. Work Conditions:  Work rotating shifts and days; exposure to all weather 

conditions. 
 

5. Special Requirements:  Must possess a valid New York or New Jersey Driver’s 
License and must possess a Port Authority Driver’s Certificate Card (PA 1508A) 
for heavy equipment and a Class III Chauffeur’s License if a resident of New 
York; must be qualified as a garage man at Tunnels and Bridges facilities. 
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ATTACHMENT 5 
 

THE PORT OF NEW YORK AUTHORITY 
 

Tunnels and Bridges Department 
 

Office of the General Manager 
 
 October 13, 1968 

 
TOLLS OVERTIME ASSIGNMENTS 

 
 When Personnel Department Information Bulletin No. 38 - Seniority - was published, it 

was indicated that seniority in determining overtime assignments for tolls personnel would be 

handled separately.  Working with Local 1400 of the TWU, this Department announces the 

publication of the enclosed Instruction - “Tolls Overtime Assignments.” 

 This Instruction is an elaboration of the overtime policy described by me in a Bulletin 

issued on April 19, 1968 to all tolls personnel on the subject of RDO’s and Overtime.  In 

essence it provides for an equitable distribution of overtime to those who desire it, and the 

utilization of seniority rosters, inversely, to record overtime hours worked and make 

compulsory assignments.  This Instruction will take effect immediately.  

 
Arthur P. Tate 
General Manager 

       T&B Operations Div. 
bm 
Enc. 
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THE PORT AUTHORITY OF NEW YORK & NEW JERSEY  

INTERSTATE TRANSPORTATION DEPARTMENT 
 

INSTRUCTIONS - TOLLS OVERTIME ASSIGNMENT 
 

October 13, 1968 
 
I. INTRODUCTION 
 
 The Instruction outlines the policy and procedures for maintaining facility overtime 
rosters and distributing overtime assignments among toll collectors as required by Personnel 
Department Information Bulletin #38, subject - Seniority. 
 
II. POLICY 
 
 In recognizing the special and unusual needs of the toll collectors at the T&B facilities 
and the concomitant need to meet management’s commitment to serve the public, unplanned 
conditions sometimes will require the extension of a tour of duty or the cancellation of a day 
off or a holiday to meet operating contingencies this department will -  
 

1. Initially construct all rosters for compulsory overtime in inverse order of 
classification seniority at each facility. 

 
2. Offer overtime opportunities to those eligible who desire it before making 

compulsory assignments, and … 
 

3. In making compulsory assignments those eligible with negative compensatory 
time will be chosen before those who have worked the least amount of 
overtime. 

 
III. SENIORITY 
 
 In all instances where seniority is used in determining who shall work overtime, it shall 
mean classification seniority and will be applied in inverse order. 
 
IV. OVERTIME AS AN EXTENSION OF A TOUR (Short Term Overtime) 
 

A. Voluntary Assignments 
 

Overtime normally in the amount of four (4) hours or less, at the end of a tour, 
should first be covered by those qualified collectors assigned to the plaza where 
the need exists by those whose ending time is the same as or earlier than the 
starting time of the overtime assignment.  (Supervisors may seek volunteers 
from other plazas if operating conditions so dictate.) 
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All those collectors meeting the above criteria will be contacted by the plaza 
supervisor and asked whether they care to volunteer based on the following 
priorities. 

 
1. The collector actually working the assignment where overtime is 

expected (Incumbent). 
 

2. The volunteering collector with the least amount of overtime hours 
worked as indicated on the Overtime Work Roster. 

 
B. Compulsory Assignments 

 
If the overtime assignment(s) cannot be filled by volunteers the supervisor will 
make compulsory assignments from among those toll collectors whose ending 
time is the same or earlier than the starting time of the overtime assignment in 
the following order: 

 
1. Those with negative compensatory time starting with the one who has 

the greatest amount. 
 

2. Those with the least amount of overtime hours worked as indicated on 
the Overtime Work Roster. 

 
C. Substitutions 

 
Substitutions will be permitted if they are qualified and can meet the starting 
time. 

 
V. CANCELLATION OF RDO OR HOLIDAY 
 

A. Constraints 
 

In calling in toll collectors for overtime assignments on holidays or regular days 
off, care must be exercised to insure that the constraints listed below are not 
violated except when essential to meet operating contingencies and then only 
after assurance that all possibilities for voluntary assignments have been 
exhausted. 

 
1. No collector shall work two full consecutive tours (16 hours). 

 
2. At least one tour (as described in PAI 20-3.07 II D 3) shall separate the 

last tour wherein a collector worked and the tour she reports back to 
duty. 
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3. A collector shall have at least one regular day off of any series of days 
off (including holidays). 

 
4.  Regular days off contiguous to either end of a vacation period shall not 

be cancelled.  
 

B.  Overtime Volunteers 
 

So that overtime opportunities can first be offered to those who desire it before 
compulsory assignments are made, all collectors seeking these assignments 
will be permitted to submit their names as overtime volunteers.  This will then 
be indicated by an appropriate symbol next to their names on the Overtime 
Work Roster. 

 
1. Overtime opportunities will first be offered to those overtime volunteer 

collectors who work the tour wherein the overtime assignment exists and 
are on RDO or holiday starting with: 

 
a. Those who owe four (4) or more hours of negative compensatory 

time starting with the collector who owes the most time. 
 

b. Those who worked the least amount of overtime. 
 

2. If no volunteers are available from the volunteer list for the affected tour, 
the volunteer list for the next tour will be used in the order described in 1 
above; e.g. from 8-4 tour list to 4-12 tour list, from 4-12 tour list to 12-8 
tour list. 

 
3. Overtime volunteers who refuse two (2) overtime assignments in 30 days 

will lose their overtime volunteer designation for a three month period. 
 

C. Compulsory Assignments 
 

If no volunteers are available compulsory assignments will be made.  
 

1. Negative Compensatory Time 
 

a. Collectors with negative compensatory time of four (4) or more 
hours, who work the tour wherein the overtime assignment exists 
and are on an RDO or holiday, will be assigned the overtime 
starting with the collector who owes the most time. 
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2. Least Amount of Overtime Worked 

 
a. Collectors who work the tour wherein the overtime assignment 

exists, and are on an RDO or holiday will be assigned the 
overtime starting with the collector who worked the least amount 
of overtime hours. 

 
3. Coverage From Other Tours 

 
If no collectors on the affected tour can be contacted the supervisor will 
consult the next tour’s list for collectors with: 

 
a. Those with four (4) or more hours of negative compensatory time. 

  
b. Those with the least amount of overtime. 

 
4. Substitutions 

  
Substitutions will be permitted if they are qualified.  

 
 VI. EARLY CALL IN 
 
 Whenever operating conditions require an assignment be covered before its regular 
scheduled starting time, it will be covered by the qualified assigned collector in terms of 
scheduled reporting time and technical abilities required.  
 
 VII. OVERTIME WORK ROSTERS 
 
 The Overtime Work Roster will be used to obtain overtime coverage whenever its use 
is called for in this Instruction.  
 

A. Description 
 

1. The Overtime Work Roster shall consist of a listing of all toll collectors, 
by tour, assigned to a tolls unit in the order of classification seniority. 

 
2. Columns shall be maintained alongside the list of names to record the 

date, the number of overtime hours worked, and refusals by collectors on 
volunteer list. 

 
3. The last column shall show the cumulative number of hours worked by 

each collector. 
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4.  In the event an employee is not given the opportunity to work an 
overtime assignment in accordance with this procedure the employee will 
receive payment equal to the time of the employee who worked. 

Change Notice 
       8/14/84 

 
B. Maintenance of Roster   

 
1. Overtime hours worked will be maintained on the Overtime Work Roster 

for periods of one year beginning April 1, with each new roster starting at 
zero. 

 
2. Roster will be updated daily. 
 
3. A current copy of the roster shall be posted and available for review by 

all toll collectors.   
 
C. Time Transfer 

 
1. Collectors transferring from one facility to another will carry their overtime 

record with them. 
 
2.  Collectors reporting to a facility directly from initial training will be credited 

with the amount of time possessed by the facility collector with the least 
amount. 

 
3.  Collectors who are sick for 30 or more consecutive days shall be 

credited, for each 30 day period, the monthly average possessed by 
them on the current list before their illness.  

 
D. Implementation 

 
1. When overtime assignments must be made via the overtime work roster, 

supervisors will: 
 

a. List the names of those collectors who are eligible and next to 
each name place the amount of cumulative overtime worked. 

 
b. Assignments will be made starting with those who have the least 

amount of overtime hours worked. 
 

        e.g. On April 1, the list will show no one with overtime hours.  At this 
time assignments will be made starting with those who have the 
least seniority. 
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VIII. NEGATIVE COMPENSATORY TIME ROSTER  
 

A. Description  
 

1. The Negative Compensatory Time Roster shall consist of a listing of all 
toll collectors within a specific tolls unit who owe time.  

 
B. Maintenance of Roster 

 
1. Negative Compensatory Time Roster will be maintained perpetually by 

tour and updated daily. 
 

2. A collector incurring negative time will have this time posted next to her 
name on the Negative Compensatory Roster issued the following day. 

 
3. Negative time worked off under conditions which would ordinarily be 

described as overtime will not be paid premium rates nor will these hours 
be placed on the Overtime Work Roster.  Only that time worked after all 
negative time is consumed will be treated as overtime. 

 
4. A current copy of the roster shall be available for review by all toll 

collectors.  
 

C. Implementation 
 

1. When overtime assignments must be made via this roster, supervisors 
will: 

 
a. List the names of those collectors who are eligible for overtime 

assignment and next to each name place the amount of time 
owed. 

 
b. Assignments will be made starting with those who have the 

greatest amount of time owed.  
 
IX. TOLLS POOL 
 

The Tolls Pool will be considered a Tolls Unit and will adhere to the requirements of 
this Instruction. 
 

A. Short Term Overtime 
 

Pool collectors working a facility where a short term exists will be treated the 
same as facility collectors.  They will be permitted to volunteer and will  
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also be subject to compulsory assignment if their overtime or owed time records 
so require.  These records will be obtained from the Pool Dispatcher.  

 
B.  Cancellation of Regular Days Off and Holidays 

 
The Pool will cover its commitments by canceling RDO’s or Holidays as 
described in this Instruction. 
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ATTACHMENT 6 
 

DISTRIBUTING OVERTIME WORK ASSIGNMENTS 
 

SENIOR TBA AND TBA 
 
I. POLICY 
 

This procedure is intended to standardize the recording and distribution of all overtime, 
both with respect to opportunities and actual hours worked.  Although overtime hours 
may be accumulated by different means, i.e., scheduled overtime, holdover, early-call-
in, RDO cancellation, etc., true equalization requires distribution on an equal basis for 
all employees in the unit who are available. 

 
II. ASSIGNMENT OF RESPONSIBILITIES 
 

A. The Tour Supervisor is responsible for administration of a fair and equitable 
system. 

 
B. The staff member assigned by the facility will maintain a master overtime roster. 

 
C. The FS-5 will utilize the copy of the overtime roster as the basis for non-

scheduled overtime assignments and ensure the recording of appropriate 
opportunities or hours worked. 

 
III. RECORDS 
 

A. The overtime roster is to be used to record all overtime work or work 
opportunities declined.  The form provides for the listing of each employee and 
a box for each day of the month.  The FS-5 will indicate in the top portion of the 
appropriate box, for the day and the individual the overtime hours either worked 
or declined, and add the new hours to the previous total entering the new total 
in the lower half of the box.  (Red will be used for hours refused, Blue for hours 
worked and also for total hours.) 

 
B. TBA Cancellation Voluntary 

 
A log book will be maintained at the FS-5 desk in which a TBA or Sr. TBA can 
indicate his or her availability to work his or her scheduled RDO, Holiday, or 
Vacation and the specific tour(s) for which he or she is available.  After entering 
his or her name he or she should indicate the tours for which he or she is 
available by placing an “X” in the appropriate column.  He or she must also at 
that time place an “O” in any tour(s) he or she is not interested in working.  If 
any change is made subsequent to the entry of availability, the change must be 
initialed by both the employee involved and the FS-5.  This of course is to 
prevent tampering.  Solicitations for overtime will be made from this voluntary 
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list before soliciting from any other source.  The results of solicitations or 
solicitation attempts will be recorded by the FS-5 in the appropriate column next 
to the “X.”  In this way, the FS-5 on subsequent tours will have a record of all 
solicitations. 

 
IV. CHARGING OVERTIME HOURS 
 

A. Voluntary cancellation of RDO, Holiday, or Vacation 
 

The actual hours worked will be charged when an employee from the voluntary 
list works on his or her scheduled RDO, Holiday, or Vacation. 

 
B. Eight (8) hours (red) will be charged when an employee on the voluntary list is 

either called for a requested tour and is unavailable or refuses the assignment. 
 

C. No employee can accumulate more than eight (8) hours in one day. 
 
V. OTHER OVERTIME 
 

A. Holdovers or early-call-ins will be offered to all available employees starting with 
the employee with the lowest total hours.  The actual total hours of all available 
employees will be recorded in the remarks section of the appropriate roll call by 
the FS-5 at the time the overtime requirement is apparent.  Each employee will 
be contacted starting with the employee with the lowest total hours until the 
manpower need is satisfied.  Each refusal will be documented and each 
individual will be charged with four (4) (red) hours. 

 
In the case of early-call-ins each individual who refuses will be charged with 
four (4) red hours.  No charge will be made if the supervisor is unable to 
establish contact with the employee. 

 
VI. RDO, HOLIDAY OR VACATION CANCELLATION OTHER THAN BY REQUEST 
 

A. In the event the voluntary list is exhausted and it is necessary, the FS-5 will call 
employees on RDO, Holiday or Vacation who are not in the log book. 

 
B. Available employees will be contacted beginning with the employee with the 

lowest total hours.  Hours will be charged only for hours worked. 
 

C. No hours will be charged if contact cannot be established or work refused. 
 
VII. LIMITATIONS ON OVERTIME WORK 
 

A. To fill a full tour 
 

1. First try to cover with a volunteer from the log book 
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2. Second try to cover with a holdover and early-call-in  
3. Third try to cover with a holdover or early-call-in 
4. Fourth try to cover with a RDO, Holiday, or Vacation not in the log book  

 
VIII. In the event an employee is not given the opportunity to work an overtime assignment 

the employee will receive payment equal to the time of the employee who worked. 
 
IX. COMPULSORY ASSIGNMENTS 
 

If the overtime assignment(s) cannot be filled by volunteers, the FS-5 will make 
compulsory assignments from among those TBA’s whose ending time is the same or 
earlier than the starting time of the overtime assignment in the following order: 

 
A. Those with negative compensatory time starting with the one who has the 

greatest amount. 
B. Those with the least amount of overtime hours worked as indicated on the 

Overtime Work Roster. 
 
Note:  If the FS-5 is unavailable, the next level or supervisor will act in his/her stead. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Cc:  R. Croneberger, J. LaFragola (TWU), S. Napolitano, E. Ramirez, File (OMS) 
 

 

260 



ATTACHMENT 7 
 
TO: All Unit Heads LOCAL 1400 TWU  
FROM: Office of the Personnel Director 325 SPRING STREET 
DATE: July 22, 1968 NEW YORK, NY 10013  
SUBJECT: SENIORITY 
 
COPY TO: Personnel Division Managers; Employee Organization Representatives 
 
 

INFORMATION BULLETIN NO. 38 
 

 
 The following procedures will apply to all Service C employees in the application of 

seniority, with the exception of the handling of overtime assignments in the Tolls units of the 

Tunnels & Bridges Department.  A Tunnels & Bridges Department Instruction will be issued 

shortly that will govern the application of seniority for Service C tolls personnel in that 

particular respect. 

 Within each classification, Port Authority seniority (length of Port Authority service) will 

take precedence in picking vacations.  Classification seniority (length of service in your class 

title) will take precedence in the compilation of initial overtime rosters and work assignments 

(where appropriate).  Questions concerning classification seniority may be referred to the 

Administrative Division of the Personnel Department for determination of an employees’ 

“seniority-in-grade” date. 

VACATIONS 

 Each facility will publish an annual vacation schedule indicating the periods when 

operating conditions will permit vacations to be taken and the number of employees in each 

class of each work group who will be permitted to pick vacations during those periods.  

Where operating conditions permit, provision should be made for scheduling vacations 

throughout the year. 

 Employees picking vacation periods will do so in minimum periods of one week and 

maximum periods of two weeks in order of their Port Authority seniority.  Employees entitled 

to three or four weeks vacation and wishing to take all vacation at a single time will do so in 

seniority order during the second series of picks.  Employees with five weeks vacation and 

wishing to take all of it at one time will do so in a third series of picks. 
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When approved by management, employees will be permitted to take single vacation 

days. Such days will be deducted from the least desirable pick, which is understood to be the 

last pick made by each employee. All vacation must be used by the end of the last scheduled 

work day in each year. 

OVERTIME 

 For a given work unit, overtime rosters will be compiled, according to class seniority at 

the beginning of each year.  Overtime assignments should be based on equalizing hours 

offered to all qualified employees on the roster, as opposed to picking the next employee on 

the roster for an overtime assignment.  This equalization process should conclude on the last 

scheduled work day of the year for each work group, and a new roster should then be 

developed for the following year on the basis of classification seniority within each work 

group. 

TOUR PREFERENCE 

 When a permanent tour assignment becomes vacant, the senior employee in the work 

unit in the classification to be filled should be offered the position.  Unless the position 

requires special abilities, this procedure must be followed.  No schedule change premiums 

will be paid for position or squad changes made under these conditions. 
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ATTACHMENT 7  
 

 LOCAL 1400 TWU  
 325 SPRING STREET  
 NEW YORK, NY 10013 
 
TO:  All Unit Heads  
FROM: Office of the Personnel Director  
DATE:  March 5, 1976 
 
COPY TO: Personnel Division Managers, Employee Organization Representatives 
 
 

INFORMATION BULLETIN NO. 50 
 
 
 This bulletin is intended to resolve questions which have been raised regarding the 
determination of classification seniority for classified employees.  The following sequence of 
criteria are used to determine the order of classification seniority: 
 

1. Classification seniority date (seniority in title) 
 
2. Port Authority employment date 
 
3. Signature date on the employment application 
 
4. Qualifying test score for the classification where applicable 
 
5. Training program test score for the classification where applicable 

 
 In the event of a tie between employees in any of the above categories, the next 
criterion serves as the tie breaker. 
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ATTACHMENT 8 
 
 

  
 
August 14, 1984 
 
Ms. Shirley Kelly 
Vice-President  
Local 1400 - TWU  
Ferry Plaza Building 
Edgewater, NJ 07020 
 
Dear Shirley: 
 
As a result of recent discussions regarding on-the-job-training for toll collectors, the following 
provisions effective March 13, 1984 were agreed upon: 
 
a. Every toll collector who trains will receive a flat fee of $20.00.  This special payment 
does not preclude the payment of overtime, if overtime is necessary and approved by the 
Tolls Supervisor. 
 
b. Facilities will compile an annual list of volunteers and choose from that list those toll 
collectors considered good performers.  404 ratings and patron complaints will be some of 
the criteria used in making the selections.  At least one year’s seniority will be required before 
a toll collector can be placed on the list. 
 
c. Each facility Shop Steward will review the annual list before it is made final.  The list 
will become final when agreement is reached between the Shop Steward and facility staff. 
 
d. If there are no listed volunteers scheduled to work on a facility when there is a training 
need, the facility will ask an unlisted toll collector considered best-qualified and will pay to that 
toll collector the special payment of $20.00. 
 
Sincerely, 
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ATTACHMENT 9 

 
 
Specification No.    
 
Date Prepared: 10/23/02 
Date Revised: 10/30/02 

 
CLASSIFICATION: Security Guard 
DEPARTMENT: Tunnels, Bridges & Terminals 
 
Working under close supervision, a Security Guard observes activity at a particular post and 
reports any unusual activities to the supervisor or other responsible person. Performs routine 
monitoring and reporting duties and follows specific guidelines for observing and reporting 
such incidents. 
 
REGULAR DUTIES: 
 

1. Monitors activity at an assigned post and reports intruders and/or any improper 
activities to appropriate supervisor and/or facility management. 

 
2.  Verifies pedestrian and vehicle authorization for access through an assigned post. 

 
3.  May provide information relative to the facility. 

 
4.  Reports malfunctions of equipment that may impact the security or well being of the 

facility to supervisor and/or facility management. 
 

5.  May be required to prepare routine reports and maintain vehicle and/or pedestrian 
access logs. 
 

6.  May be required to monitor CCTV specifically established for new security posts or 
other similar equipment and report irregularities as observed. 
 

7. Required to interact with the traveling public and other facility staff with courtesy and 
professionalism. 
 

8. May be required to respond to alternate locations in emergency situations. 
 

9. Performs other related duties as required by Supervisor. 
 
REQUIREMENTS: 
 

• Applicants must satisfactorily complete background and fingerprint checks as required 
by the Port Authority. 
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• Must provide a verifiable summary of work experience for not less than the prior five 
(5) years including character and business references from former employers. 
 

• Must be able to demonstrate prior work experience directly related to guard, police or 
watchman service. 
 

• Must have the ability to communicate effectively. 
 

• Must possess a high school diploma or a general equivalency diploma obtained in the 
United States of America. 
 

• Must possess and maintain a valid driver's license for the operation of motor vehicles 
in the State of New York or New Jersey. 

 
EXPERIENCE: 
 

• Minimum of two (2) years experience in any one of the following or any combination of 
the following: a guard, watchman or police position or; service in the United States 
Military Services in a police or military security position or; college credits from an 
accredited institution of higher learning in criminal justice or police science at the 
equivalent rate of 32 credits per year.  A lesser number of credits will be prorated 
proportionately for lesser periods. 

 
PHYSICAL REQUIREMENTS: 
 

• Not less than 20-40 corrected vision in each eye. 
 

• No color confusion or impairment color and depth perception. 
 

• Unimpaired hearing. 
 

• Must pass a physical examination prior to commencement of assignment that 
indicates general good health without physical defects or abnormalities that would 
interfere with the performance of guard duties. 
 

• Must pass a drug-screening test. 
 
WORKING CONDITIONS: 
 

• Must be capable of performing normal or emergency duties that include arduous 
physical exertion such as standing or walking an entire shift, climbing stairs, lifting and 
carrying objects weighing up to 50 lbs., running and enduring exposure to extreme 
weather conditions for an entire shift. 
 

• May require periods of prolonged standing. 
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• May not leave a post unattended at any time, unless instructed to do so and unless 
relief is supplied. 
 

• May be required to work shift and/or irregular shifts covering 24 hours per day, 7 days 
per week. 
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ATTACHMENT 10 
 

Part-Time Toll Collector Program 
 
1. During the term of this Agreement, the Port Authority will maintain appropriate staffing 

as it determines is operationally required.  There will be no more than fifteen (15) Part-
Time Toll Collectors. 

 
2. During the term of this Agreement, no Senior Toll Collector, Toll Collector or Part-time 

Toll Collector will be subject to lay-off. 
 
3. Part-time Toll Collectors may work an average of not more than twenty-eight (28) 

hours per week nor less than sixteen (16) hours per week.  Tours will consist of a 
minimum of four (4) and a maximum of eight (8) hours.  Part-time Toll Collectors will 
be assigned to the day or afternoon shifts only.  Meal and relief periods on an eight (8) 
hour tour will be the same as for a full-time Toll Collector.  For a four (4) hour tour, a 
thirty (30) minute break will be provided.  Tours will be scheduled at least one (1) week 
in advance.  Work schedules will be governed by the Work Schedule PAI annexed as 
Exhibit “L” and will be agreed to by the Union.  Starting times for tours will be the same 
as for full-time Toll Collectors. 

 
4. Part-time Toll Collectors will have the same health, dental, and life insurance benefits 

as full-time Toll Collectors. 
 
5. Wages (hourly rates) and longevity (percentage schedule) for part-time Toll Collectors 

will be the same as for full-time Toll Collectors. 
 
6. Part-time Toll Collectors will be assigned to cover scheduled deficiencies.  Part- time 

Toll Collectors scheduled as excess will fill any position that becomes vacant on that 
tour.  There will be no equalization of prime time off or arduous assignments for part-
time Toll Collectors. 

 
7. Part-time Toll Collectors will have separate transfer lists.  They will be issued the same 

uniforms as full-time Toll Collectors and they will be subject to the same performance 
standards as full-time Toll Collectors.  Part-time Toll Collectors will be eligible for 
overtime after full-time Toll Collectors. 

 
8. Part-time Toll Collectors will be afforded the option to join the retirement system. 
 
9. Part-time Toll Collectors will receive the same allowance of holidays, personal, and 

vacation days as full-time Toll Collectors, except that a day’s allowance equals 4.5 
hours.  Sick days will be earned on the same basis as full-time Toll Collectors with 
each day equaling 4.5 hours. 

 
10. Part-time Toll Collectors will not receive prep time. 
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ATTACHMENT 11 
      

          SPECIFICATION NO.:     2013 
          DATE ISSUED:        2/79 
          DRAFT REVISED:       6/15/87 

 
CLASS TITLE:   Airport Operations Agent 
PAY PLAN/LEVEL (RANGE):  C-47 
FLSA STATUS:   Non-Exempt 
DEPARTMENT:   Aviation 
JOB SERIES:   Facility Operations 
 
A. SUMMARY OF RESPONSIBILITIES 
 
 Under the direct supervision of an Operations Group Supervisor, the Airport 
Operations Agent is responsible for sound monitoring and assisting in the coordination of field 
operations and ramp activities.  Incumbents primarily perform indoor agent duties of a sound 
monitor or outside agent duties of ramp aircraft agent, construction operations agent, or bird 
patrol agent.  This class normally work independently with some guidance, but is primarily 
guided by established methods and procedures or written or oral instructions. 
 
B. RELATIONSHIP TO OTHER CLASSES 
 
 As compared to the higher rated classification of Senior Airport Operations Agent who 
has lead responsibilities and is an indoor agent responsible for ramp coordination and 
dispatching as well as Operations Unit communications coordination, the Airport Operations 
Agent class works as a sound monitor, outside aircraft agent, construction agent, or bird 
patrol agent. 
 
 As compared to the lower rated classification of Sky Cap which performs unskilled 
baggage handling activities and provides patrons with information concerning airport facilities 
and services, the Airport Operations Agent class performs technical duties by providing 
ground assistance to general aviation aircraft, overseeing airport construction projects or 
sound monitoring. 
 
C. SPECIFIC FUNCTIONS (TYPICAL DUTIES) 
 

As an Indoor Agent: 
 

1. Monitors automatic permanent sound recording equipment at remote sites for 
all noise readings by jet aircraft and maintains appropriate records.  Directly 
notifies airlines any time noise violations occur. 

 
2. Contacts airline operators for necessary information relative to maintaining daily 

records.  Monitors aviation frequency radios to record aircraft movements.  
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As an Outdoor Agent: 

 
1. Meets transient aircraft and directs them to assigned ramp positions or to 

parking and tie-down areas. 
 
2. Parks and ties-down aircraft. Makes periodic aircraft inventory and security 

checks. 
 
3. Guides all transient aircraft using the Port Authority general aviation area. 

 
4. Assists transient aircraft pilots in arranging for servicing and maintenance of 

aircraft. 
 

5. Computes and collects airport use fees from aircraft operators. 
 

6. Checks construction barricades and obstructions in aeronautical areas.  Helps 
Operations Supervisor to disseminate information concerning obstructions and 
Fixed Base Operations.  Places, retrieves, and replaces batteries in emergency 
lights on obstructions as needed. 

 
7. Coordinates ramp activity use during construction or snow removal periods with 

outside contractors, airlines and government agencies.  Under direction of an 
Operations Supervisor, leads and directs Port Authority and contractor snow 
removal teams in specific areas. 

 
8. Operates patrol vehicle in order to monitor, move, and control birds in active 

airport areas, as part of the Bird Hazard Reduction Program. 
 

9. Responds to all alerts.  Leads municipal fire fighting equipment to emergency 
sites.  May drive Port Authority equipment to point on field designated for 
emergency alerts or to scene of crash.  Posts notifications for Airmen such as 
weather notices, hazard bulletins and other safety items. May participate as a 
member of the crash crew in emergency and rescue assignments. 

 
D. JOB REQUIREMENTS 
 

1. Knowledge: 
 

Must have sufficient knowledge to recognize types of aircraft. 
 

Thorough familiarity with airport traffic control, characteristics of airline 
operations and terminology used in aviation activities, including aircraft guiding 
hand signals. 
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2. Ability and Skills: 
 

Must be able to operate and monitor aviation frequency and All-Facility radios, 
and to understand blueprints. 

 
Must be able to operate standards, as well as sound monitoring and noise 
analyzing equipment, including mobile unit tape recorder. 

 
3. Physical/Medical Requirements and Effort: 

 
Vision not less than 20/100 each eye without glasses; with glasses, 20/40 each 
eye. 

 
No color confusion. 

 
No impairment of back or extremities which interferes with job performance. 

 
No allergies which interfere with job performance. 

 
Occasional heavy demands in emergency rescue and fire fighting crew. 

 
4. Working Conditions: 

 
  Exposure to hazards of emergency work. 
 

 Works rotating shifts. 
   

Exposure to all types of weather conditions. 
 

5. Qualifications: 
 

a.  Education: 
 

Graduation from a four-year high school or vocational school or possess 
a recognized high school equivalency certificate. 

 
b.  Experience/Training/Licenses: 

 
Possess a valid New Jersey or New York driver’s license and, on certain 
assignments, must obtain a Port Authority driver’s qualification card (PA 
1508A) for Class III type vehicles in addition to a Class III Chauffeur’s 
license if he/she is a New York State resident. 
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ATTACHMENT 12 
 

SPECIFICATION NO.:    2014 
           DATE ISSUED:        2/79 

DRAFT REVISED:      6/15/87 
 
CLASS TITLE:  Senior Airport Operations Agent 
PAY PLAN/LEVEL (RANGE): C-49 
FLSA STATUS:  Non-Exempt 
DEPARTMENT:  Aviation 
JOB SERIES:  Facility Operations 
 
A. SUMMARY OF RESPONSIBILITIES 
 
 Under the direct supervision of an Operations Group Supervisor, the Senior Airport 
Operations Agent leads Airport Operations Agents and is responsible for communications 
coordination, and indoor ramp coordination and dispatch activities.  Responsible for the 
performance and safety of lower graded staff, and are guided primarily by established 
methods and procedures or by written and/or oral instructions. 
             
B. RELATIONSHIP TO OTHER CLASSES 
 
 As compared to the higher rated classification of Operations Group Supervisor which 
has diversified responsibilities in the position as sound monitor supervisor or outside ramp 
supervisor, the Senior Airport Operations Agent class performs a lead function over a work 
shift or is immediately responsible for being communications coordinator or ramp dispatcher. 
 
 As compared to the lower rated classification of Airport Operations Agent which is a 
sound monitor or outside ramp agent, the Senior Airport Operations Agent class functions in 
a lead capacity, must have a greater knowledge of airport operations and scheduling, and is 
an indoor agent who is communication coordinator, ramp coordinator or dispatcher. 
 
C. SPECIFIC FUNCTIONS (TYPICAL DUTIES) 
 

1. Coordinates communications via Port Authority and Federal Aviation Agency 
radio frequencies between various airport base and mobile stations.  Operates 
Unicom base station to communicate with general aviation pilots.  Assists 
Operations Supervisor in making emergency notification calls. 

 
2. As an indoor ramp coordinator or operations agent dispatcher, coordinates and 

dispatches ground transportation services as required by general aviation 
passengers.  Oversees operation and maintenance general aviation terminal. 
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- 2 -          SPECIFICATION NO.: 2014 
 

3. Completes records of transient aircraft operations and assesses appropriate 
fees.  May collect fees in accordance with fee schedules. 

 
4. Reserves ramp areas for special functions and ceremonies including the 

arrivals and departures of dignitaries where special escorts and security forces 
are involved. 

 
5. Coordinates ramp activities with line striping and other maintenance work.  

Notifies airline and/or Fixed Based Operator ground service personnel of 
unscheduled aircraft landings, particularly during periods of inclement weather. 

 
6. Under direction of an Operations Supervisor, leads and directs Port Authority 

and contractor snow removal teams in specific areas. 
 
D.  JOB REQUIREMENTS 
 

1. Knowledge: 
 

Must have knowledge of general aviation aircraft, airport traffic control, 
characteristics of airline operations and terminology used in aviation activities, 
and applicable Federal Aviation Agency rules and regulations as well as Port 
Authority airport operations policies and practices. 

 
2. Ability and Skills: 

 
Requires the ability to make decisions quickly, to instruct and direct the work of 
others, and to prepare records with speed, accuracy, and clarity. 

 
Must maintain effective relationships with tenant airlines, pilots and the public. 

 
Maintains control chart and assigns time allotments and gate positions to all 
airline and transient aircraft. 

 
Notifies airlines, tower and government agencies of gate assignments, and 
operates Flight Information Board at KIA as well as the Flight Information Board 
at the International Arrivals Building at KIA. 

 
3. Physical/Medical Requirements and Effort: 
 

Vision corrected to at least 20/40 each eye. 
 
No color confusion. 
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-3-           SPECIFICATION NO.: 2014 
 

No impairment of back or extremities which interfere with job. 
 
No allergies which would interfere with job performance. 

 
Participates in various emergency situations. 

 
4. Working Conditions: 

 
Exposure to outdoor weather conditions. 

 
Works rotating shifts. 

 
5. Qualifications: 

 
a. Education - Graduation from a four-year high school, vocational school 

or possess a recognized high school equivalency certificate. 
 

b. Experience/Training/Licenses - Two years full-time paid work experience 
in the aeronautical operations field at the journey-level of Airport 
Operations Agent.  Possess a valid New York or New Jersey driver’s 
license and, on certain assignments, must obtain a Port Authority driver’s 
Certificate Card (PA 1508A) for Class III type vehicles in addition to a 
Class III Chauffeur’s License if a New York State resident. 
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The following is the Agreement between the Port Authority of New York & 
New Jersey and Local 1400 T.W.U. on the classification know as Bus 
Terminal Agent. 

 
1.  The position of Bus Terminal Agent (B.T.A.) will be offered as a 
promotion opportunity.  The following will be the qualifications for the 
position of Bus Terminal Agent(s). 

 
 a. Education 

Eight grade minimum educational requirement AND two (2) 
years full-time paid work experience in Operations. 

 
b. Experience/Training/Licenses 

Must possess valid New York or New Jersey driver’s license. 
 

2.  The salary range will be range 47 set forth in the TWU agreement. 
 

3.  The job specification will be mutually agreed upon.  The duties are 
outlined in job specification # 2021 (attachment A). 

 
4.  The staffing of the Operations Center will have a minimum of three (3) 
Bus Terminal Agents positions on the day tour, three (3) Bus Terminal 
Agents on the afternoon tour, and one (1) Bus Terminal Agent on the 
midnight tour. 

 
5.  Partitions will be erected to provide safety and security for the 
personnel working at the Operations Center.  Said partitions will be 
maintained at all times. 
 
6.  Should another union be awarded jurisdiction by the P.A.L.R.P. over 
any or all of the B.T.A. work, the Port Authority and TWU will negotiate the 
impact of such award upon the TWU membership. 
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7.  The nine (9) existing FOA’s will be “Grandfathered” into the new title of 
Bus Terminal Agents, the nine (9) FOA’s will remain as FOA’s at the Bus 
Terminal star rated for salary and benefits should the event anticipated in 
paragraph six (6) here occur. 
 
8.  The Port Authority’s policy, under its By-Laws, of indemnification and 
defense of its employees against civil liability for which an employer is 
responsible under the law of agency, is specifically applicable to Bus 
Terminal Agents acting in the course and within the scope of their 
employment as outlined in (attachments B & C). 
 
9.  A one (1) hour uninterrupted meal period will be provided for each Bus 
Terminal Agent between the third and fifth hour of each tour. 
     (a) 30 minute break will be given each Bus Terminal Agent during the 
course of the tour. This break may be given at two (2) 15 minutes breaks. 
 
10.  For the purposes of training, schedules may be rotating for a 
maximum of three (3) months, after which there will be nine (9) Bus 
Terminal Agents on steady days, nine (9) Bus Terminal Agents on steady 
afternoons, and Three (3) Bus Terminal Agents on the midnight tour.  All 
schedules will be in conjunction with PAI 20-3.07 dated May 23, 1972. 
 
11.  No Bus Terminal Agent will be assigned to more than two (2) 
consecutive hours at the Operations Center. 
 
The within Bus Terminal Agent agreement consisting of ten (11) operative 
paragraphs and three (3) Attachments is hereby agreed between the 
parties the 18th day of May, 1987.  
 
TWU, Local 1400 

 

 

 
 

May 18, 1987 / JB 
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 ATTACHMENT A 
           

SPECIFICATION NO.:  2021 
DATE ISSUED:   ____ 
DATE REVISED:   ____ 

 
CLASS TITLE:   Bus Terminal Agent 
PAY PLAN LEVEL (RANGE): C-47 
FLSA STATUS:   Non-exempt 
DEPARTMENT:   Tunnels, Bridges, and Terminals 
JOB SERIES:   Terminal Operations 
 
A. SUMMARY OF RESPONSIBILITIES: 
 
 In the series of Terminal Operations classes, the Bus Terminal Agent is responsible for 
monitoring bus operating areas and other public areas, including taxi loading zones, to 
maintain safe and efficient operating conditions at the Port Authority Bus Terminal.  Bus 
Terminal Agents also monitor closed circuit television screens to advise responsible 
personnel of adverse conditions and provide public service information and assistance to 
patrons as required.  Work is normally performed under the close supervision of an 
Operations Supervisor who reviews work on a shift basis.  Incumbents are assigned rotating 
shifts, and are primarily guided by oral and written instructions and regulations. 
 
B. RELATIONSHIP TO OTHER CLASSES: 
 
 As compared to the higher rated Junior Operations Supervisor classification which has 
supervisory responsibility for Baggage Handlers and Red Caps, the Bus Terminal Agent has 
no direct supervisory responsibilities. 
 
 As compared to the lower rated Information Agent classification whose function is to 
provide information to Bus Terminal patrons, the Bus Terminal Agent classification is 
responsible for monitoring pedestrian and carrier traffic to ensure operations are proceeding 
safely and efficiently. 
 
C. SPECIFIC FUNCTIONS (TYPICAL DUTIES): 
 

1. Inspects all operating areas in the Bus Terminal, reporting malfunctions of 
equipment, e.g., escalators, elevators, telephones, insufficient illumination and 
other untoward conditions. 

 
2. Reports damage to or improper condition of Port Authority and tenant property, 

safety hazards, spillages and debris accumulations and any directional signs in 
need of repair or replacement. 

 
3. Issues notices to drivers/owners of vehicles in violation of Bus Terminal Rules 

Regulations. 
 

277 



 -2-          SPECIFICATION NO.: 2021 
 

4. Monitors peak period pedestrian traffic as assigned, moving and setting up 
queue line stanchions as required. 

 
5. At Operations Control Center, monitors closed circuit television, alarms and 

building operating functions, and operates telephone, and facility radio 
communications making appropriate notifications to staff.  Operates public 
address and Transcom equipment as needed. 

 
6. Responds to simple patron inquiries and complaints, referring those of more 

complex or serious nature to supervisor. 
 

7. Performs such duties as crowd control, signing, and stanchioning as directed.  
Transports sign and flyer holders within PABT. 

 
8. Assists in emergency situations, as directed by Operations Supervisor and 

Police Superiors. 
 

9. Maintains forms, reports and daily operating logs. 
 

10. Dispatches Red Caps via various electronic means. 
 

11. Monitors and controls taxi line, as required. 
 
D. JOB REQUIREMENTS: 
 

1. Knowledge 
 

Knowledge of Port Authority Bus Terminal organization and operations, as well 
as type and location of facility services. 

 
2. Ability and Skills 

 
Monitors and operates facility radio and Operations Control Center equipment, 
including CCTV hardware, building systems computer, building systems alarms, 
security alarms, wheelchair lift, telephones, telecommunications equipment and 
intercoms. 

 
Ability to understand and follow oral and written instructions, respond to patron 
inquiries and requests, and prepare forms and reports related to the 
performance of duties. 
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        -3-   SPECIFICATION NO.: 2021 
 

3. Physical/Medical Requirements 
 

(a) Prolonged periods of standing, walking and monitoring of CCTV and 
CRT screens; 

(b) Not less than 20/100 each eye, with glasses 20/40 each eye 
(c) No impairment of back or extremities which interferes with job 

performance 
(d) No color confusion 

 
4. Working Conditions 

 
Works rotating shifts and days off. 

 
Some exposure to weather conditions. 

  
5. Qualifications 

 
a. Education - Eighth grade minimum educational requirement and two (2) 

years full-time paid work experience in Operations. 
 

b. Experience/Training/Licenses - Must possess valid New York or New 
Jersey driver’s license. 
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I. Policy 
 

This procedure is intended to standardize the recording and distribution of all overtime, 
except snow overtime for TWU employees assigned to maintenance, both with respect to 
opportunities and actual hours worked on an equal basis for all employees in the unit who 
are available and qualified. 
 
Overtime will be voluntary in accordance with the following procedures except in 
emergency situations such as incidents, events or occasions of natural or other causes 
which threaten the life or safety of people, the operation or the physical integrity of the 
facility.  Examples of emergencies include aircraft accidents, hijack or bomb threats, 
flooding, hurricane, snow and other serious weather threats. 

 
II. Records 
 

A. For a given work unit, overtime rosters will be compiled, according to class seniority 
beginning with the first pay period of each year.  Overtime assignments should be 
based on equalizing hours offered to all qualified employees on the roster for an 
overtime assignment.  This equalization process should conclude on the last 
scheduled work day of the last pay period of the year for each work group, and a new 
roster should then be developed for the following year on the basis of classification 
seniority within each work group. 

 
B. A daily record of overtime hours offered, worked or refused by each employee shall be 

maintained in a Master Overtime Work Roster by supervisory personnel. 
 

C. A current copy of the Overtime Work Roster will be posted daily for review by unit 
personnel. 

 
D. All overtime will be assigned and accounted for in minimums of 15 minute intervals. 

 
III. Procedure 
 

A. Except as noted below, overtime will be offered to employees in the ascending order 
of their total overtime (worked and refused) actually attained or scheduled to be 
worked at the time the overtime is offered. 
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B. The Overtime Work Roster will serve as the reference source for each employee’s 

total overtime. 
 
C. Overtime Solicitation Priorities 

 
1. Full Tours 

 
a. First – employees on RDO; Employees on vacation who indicate in writing to 

their supervisor that they wish to be called. 
 
b. Second – combination of holdover and early-call-in. 

 
c. Third – full tour holdover or call-in. 
 
d. Fourth – next higher classification(s) in the bargaining unit. 
 
e. Fifth – Substitution of lower classification personnel.  In the event a substitution 

is necessary, and where a promotion eligible list exists, the employee assigned 
to the unit achieving the highest rank on the promotion list who is working the 
tour that must be filled shall be selected unless it can be demonstrated by the 
unit supervisor that the senior eligible employee cannot carry out the 
responsibilities of the job.  If no list exists or all those on the list refuse or are 
not available, the next senior person by classification who is adjudged qualified 
by the unit supervisor will be offered the overtime. 

 
NOTE:  If the call creating the vacancy is received after 11 p.m., a one (1) hour period after 

receipt of the call (not to extend past 1 a.m.) may be utilized to solicit coverage. 
 

2. Partial Tours (i.e., latness of incoming employee) 
 

The partial tour will be covered by holdover or early call-in (solicited from the 
Overtime Work Roster) based on ending time which is closest to the 
commencement of the partial tour overtime. 

 
3. Extended Tours 

 
a. If a tour must be extended because of workload, i.e., later arrival of aircraft at 

IAB or contractor working beyond expected completion time, the overtime will 
be offered to the person working the position directly involved. 
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b. If the person already performing the work will not accept the overtime, it will be 
offered as a holdover to an employee of equal classification performing the 
same assignment or work detail. 

 
c. If such employees are unavailable, the overtime will then be offered in order of 

least total overtime worked to those of proper classification and qualification 
who are on duty. 

 
D. Telephone Notification 
 When overtime is offered via telephone, instances of “no answer”, “not at home” 

or machine answered calls will be documented as overtime hours having been 
offered, but they will not count toward work refused or total overtime totals. 

 
E. Refused Overtime 
 Employees will be charged an amount equal to the number of hours overtime 

they were offered but not to exceed eight (8) hours in a calendar day.  (If 
overtime is worked within that calendar day, only the hours worked will be 
posted).  Four (4) hours is the maximum number of hours that can be charged 
for a holdover or early call-in. 

 
IV. In the event an employee is not given the opportunity to work an overtime assignment in 

accordance with this procedure, the employee will receive payment equal to the time of 
the employee who worked. 

 
V. Compulsory Assignments 
 

If the overtime assignment(s) cannot be filled after all of the above by volunteers, a 
supervisor will make compulsory assignments from staff whose ending time is the same 
or earlier than the starting time of the overtime assignment in the following order: 

 
A. Those with negative compensatory time starting with the one who has the greatest 

amount.  
B. Those with the least amount of overtime hours worked as indicated on the Overtime 

Work Roster. 
 
NOTE:   Employees who refuse to work a compulsory assignment due to a demonstrable 

personal emergency, i.e. sickness or death in family, child care problem, will not be 
disciplined. 
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ATTACHMENT 15 

 
 
 
 
 
 
 
 

 
Intentionally Left Blank 
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ATTACHMENT 16 
 
TO:  Department Directors, General Managers, Facility Managers 
FROM: Personnel Director 
DATE:  February 21, 1967 
SUBJECT: COLD WEATHER ASSIGNMENTS OF EMPLOYEES OVER 60 YEARS OF 

AGE 
 
COPIES:  (PAI Distribution List) 
 
 

INFORMATI0N BULLETIN NO. 22 
 
 
 A number of questions have arisen concerning cold weather and snow removal 

assignments of employees over 60 years of age.  For your information, the following 

guidelines should be applied in scheduling such duty: 

1. Field supervisors should be aware of, and should carefully observe medical 

restrictions applicable to employees who are over age 60, which limit or prohibit 

such employees from being utilized for outdoor work assignments in severe cold 

or under snow conditions. 

2.  Employees over age 60 and with no medical restriction may be assigned to the 

same work as other employees during severe cold and/or snow conditions 

provided the difficulty or degree of exertion required of such an employee under 

these conditions does not exceed that which is required during the normal course 

of his regular recurring assignments.  Example: A Building and Grounds Attendant 

over 60 whose normal duties are indoors should not be assigned to work 

outdoors. 

3.  Under no circumstances should employees age 60 and over be required to work 

more than 12 hours on one tour of duty nor over 12 hours in any 24 hour period. 

They should not be required to return to duty unless they have had 12 hours off 

duty. 

 
 

Edward C. Gallas 
Personnel Director 
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Att. Sal Foti 
Room 200 
269 
 

ATTACHMENT 16 
TO:  All Unit Heads 
FROM: Office of the Personnel Director 
DATE:  June 14, 1971 
 
SUBJECT: ASSIGNMENT OF EMPLOYEES DURING ADVERSE WEATHER 

CONDITIONS AND EXPOSURE TO DANGEROUS FUMES 
 
COPY TO: Personnel Division Managers; Employee Organization Representatives 

 

INFORMATION BULLETIN NO. 44 
 

 
 Supervisors should be guided by the following principles in the utilization of 

employees.  

 Field Supervisors should use discretion and good judgment in assigning work crews 

when weather extremes could create hazardous conditions to unprotected employees.  

Appropriate arrangements to minimize exposure to extreme temperatures should be made 

either through the use of relief crews, protective clothing or equipment, or providing adequate 

rest periods.   

Protective equipment and clothing must be provided and worn when work crews are 

exposed to toxic or dangerous dusts, fumes, and gases.  Supervisors can have hazardous 

work situations evaluated by the Inspection and Safety Division and should insure that any 

corrective action is taken. 

 

Edward C. Gallas 
Personnel Director 
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    ATTACHMENT 17 

PROCEDURES FOR SELECTION, TRAINING AND PLACEMENT 
 

OF AIRPORT OPERATION AGENTS (AOA) 
 
1. An evaluation will be held to establish a list of candidates eligible for training for the 

position of AOA. 
 
2. Training will be provided to candidates in the rank order of the Eligible List. 
 
3. A candidate may refuse the training twice.  On the third refusal, the candidate’s name 

will be removed from the list.  (TWU shall have the right to review records confirming 
adherence to this procedure.) 

 
4 The training will consist of approximately 120 hours of combined field/classroom 

instruction followed by an on-the-job training (OJT) segment of up to 9 weeks.  
Candidates must pass a test at the end of the classroom training and successfully 
complete the OJT segment to be placed on the post-training eligible list in the rank 
order they held on the training eligible list. 

 
5. It is understood that a candidate, while in training, will not work overtime in the 

schedule that would normally have been available to a permanently or provisionally 
assigned AOA.  If no permanent or provisional AOA or Senior AOA staff accept the 
overtime assignment, a trainee, who is qualified for that assignment, may work the 
overtime. 

 
6. When the training period is completed, the candidate on the post-training eligible list 

will either be placed into a provisional or permanent position or reverted back to 
his/her former position.  The employee with the lowest rank on the eligible list will be 
the first one to be returned to their former position. 

 
7. If no permanent or provisional position is available, but one is expected within one 

month, the candidate will be sent to the facility where the vacancy is expected with the 
concurrence of the union.  If the 1 month “grace period” expires and the candidate has 
not been placed in a permanent or provisional position, the candidate will be returned 
to his/her former position or extended for a limited additional period with the 
concurrence of the union. 

 
8. Vacant AOA positions will be filled as follows: 
 

A) Permanent or provisional openings may be filled by a permanent employee 
from the transfer list.  (Permanent employees who are in provisional positions 
longer than 90 days will lose their preferred assignment.  This “letter A” also 
applies to Sr. AOA.) 
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B) Permanent openings will be filled from the post-training Eligible List by list 
position.  (If a candidate refuses to take a permanent AOA position that 
candidate is removed from the list.) 

 
C)  In the case of a provisional position, when no one is on the transfer list, the 

position will be filled from the post-training Eligible List by list position but the 
candidates will be given the opportunity to refuse a position.  In the event no 
candidate accepts, the lowest listed person on the post-training Eligible List will 
be assigned the job. 
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ATTACHMENT 18 
 

DISTRIBUTION OF OVERTIME WORK ASSIGNMENTS 
 

PABT Employee 
 

Information Agents, Baggage Attendants 
 

Bus Terminal Agents, Red Caps 
 
I. Policy 
 

This policy outlines the procedures to be followed for the recording and distribution 
of all overtime, for TWU employees assigned to the Port Authority Bus Terminal 
with respect to opportunities and actual hours worked on an equal basis for all 
employees in the unit who are available and qualified. 
 
Overtime will be voluntary in accordance with the following procedures except in 
emergency situations such as incidents, events or occasions of natural or other 
causes which threaten the life or safety of people, the operation or the physical 
integrity of the facility.  Examples of emergencies include bomb threats, flooding, 
hurricane, snow and other serious weather threats. 

 
II. Records 
 

For a given work unit, overtime rosters will be compiled, according to class seniority 
beginning with the first pay period of each year.  Overtime assignments should be 
based on equalizing hours offered to all qualified employees on the roster, as 
opposed to picking the next employee on the roster for an overtime assignment. 
This equalization process should conclude on the last scheduled work day of the 
last pay period of the year for each work group, and a new roster should then be 
developed for the following year on the basis of classification seniority within each 
work group. 
 
A daily record of overtime hours offered, worked or refused by each employee shall 
be maintained in a Master Overtime Work Roster by supervisory personnel. 
 
A current copy of the Overtime Work Roster will be posted daily for review by unit 
personnel. 
 
All overtime will be assigned and accounted for in minimums of 15 minutes. 
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III. Procedure 
 

Except as noted below, overtime will be offered to employees in the ascending 
order of their total overtime (worked and refused) actually attained or scheduled to 
be worked at the time the overtime is offered.  

 
The Overtime Work Roster will serve as the reference source for each employee’s 
total overtime.  

 
Overtime Solicitation Priorities  
 
Full Tours 

 
First - employee on RDO; Employees on vacation who indicate in writing to their 
supervisor that they wish to be called. 
Second - combination of holdover and early-call-in. 
Third - full tour holdover or call-in. 
Fourth - next higher classification(s) in the bargaining unit. 
Fifth - Substitution of lower classification personnel.  In the event a substitution 
is necessary, and where a promotion eligible list exists, the employee assigned 
to the unit achieving the highest rank on the promotion list who is working the 
tour that must be filled shall be selected unless it can be demonstrated by the 
unit supervisor that the senior eligible employee cannot carry out the 
responsibilities of the job.  If no list exists the next senior person by 
classification who is adjudged qualified by the unit supervisor will be offered the 
overtime. 

 
Full tours (Bus Terminal Agents) 

 
First an overtime volunteer list will be maintained in the operations office log 
book for any Bus Terminal Agent on RDO or vacation, who wants to work 
overtime.  They will enter into the log book which days and specific tours they 
are available to work.  If, more than one BTA volunteers for the same day and 
tour, overtime will be offered first to BTA with lowest number of hours worked.  
If the BTA on the Overtime Volunteer list is called for a requested tour and 
declines the overtime, he or she will be charged for the hours offered (not to 
exceed 8 hours in a day) on the Overtime Work Roster. 
Second - Combination of holdover or early-call-in. 
Third - Full tour hold over or early-call-in. 
Fourth - BTA’s on their RDO’s who’s name is not on the Overtime Volunteer list 
will be solicited based on the lowest number of hours on the Overtime Work 
Roster.  Hours will only be charged to these BTA’s if overtime is actually 
worked, not if contact is not established or the overtime is refused. 
Fifth - Substitution of lower classification personnel.  In the event a substitution 
is necessary and where a promotion eligible list exists, the employees assigned 
to the unit achieving the highest rank on the promotion list who is working the 
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tour that must be filled will be selected unless it can be demonstrated by the 
unit supervisor that the senior eligible employee cannot carry out the 
responsibilities of the job.  If no list exists the next senior person by 
classification who is adjudged qualified by the unit supervisor will be offered the 
overtime. 

 
Partial Tours (i.e., lateness of incoming employee) 

 
The partial tour will be covered by holdover or early-call-in (solicited from the 
Overtime Work Roster) based on ending time which is closest to the 
commencement of the partial tour overtime. 

 
Extended Tours 

 
If a tour must be extended because of workload, the overtime will be offered to 
the person working the position directly with the closest ending time, involved 
and least amount of overtime hours. 

 
If the person already performing the work will not accept the overtime it will be 
offered as a holdover to an employee of equal classification performing the 
same assignment or work detail. 

 
If such employees are unavailable, the overtime will then be offered in order of 
least total overtime worked to those of appropriate classification and 
qualification who are on duty. 

 
Telephone Notification 

 
When overtime is offered via telephone, instances of “no answer,” “not at home” 
or machine answered calls will be documented as overtime hours having been 
offered, but they will not count toward work refused or total overtime totals. 

 
Refused Overtime 

 
Employees will be charged an amount equal to the number of hours overtime 
they were offered but not to exceed eight (8) hours in a calendar day.  (If 
overtime is worked within that calendar day, only the hours worked will be 
posted.)  Four (4) hours is the maximum number of hours that can be charged 
for a holdover or early-call-in. 

 
IV. In the event an employee is not given the opportunity to work an overtime assignment 

in accordance with this procedure, the employee will receive payment equal to the 
time of the employee who worked. 
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V. Compulsory Assignments 
 

If the overtime assignment(s) cannot be filled after all of the above by volunteers, a 
supervisor will make compulsory assignments from staff whose ending time is the 
same or earlier than the starting time of the overtime assignment in the following 
order: 

 
A.  Those with negative compensatory time starting with the one who has the 

greatest amount. 
 

B.  Those with the least amount of overtime hours worked as indicated on the 
Overtime Work Roster. 

 
Note: Employees who refuse to work a compulsory assignment due to a demonstrated 

personal emergency i.e., sickness or death in family, child care problem, will not be 
disciplined. 

 
Employees who waive overtime by memorandum will still have overtime charged 
for purposes of equalization. 
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ATTACHMENT 19 
 
 
 
 
 
 
 
 

 

 
Intentionally Left Blank 
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ATTACHMENT 20 
 

 
 
 

TRANSPORT WORKERS UNION – LOCAL 1400 
JOHN F. KENNEDY INTERNATIONAL AIRPORT 

 
Snow Overtime Procedures for TWU Employees Assigned to Maintenance 
 

I. Policy 
 
Snow storms at airports are considered by both management and the TWU to be 

more critical than at other organization facilities.  Staffing during such snow storms will be 
determined solely by JFK management based on the snow storm forecast. 
 

II. Guidelines 
 

1.   In accordance with PAI 20-3.07, entitled “Work Schedules - Pay Plan C (Non-
Police) employees,” snow emergency work schedules will be posted. 
 
 2. The posted snow emergency work schedule will consist of an “A” and a “B” shift.  
The “A” shift will commence 7:00 a.m. and end 7:00 p.m..  The “B” shift will begin 7:00 p.m. 
and conclude 7:00 a.m.  “A” and “B” shifts will switch every second Friday, e.g. “A” shift will 
begin 7:00 p.m. and conclude 7:00 a.m.  “B” shift will commence 7:00 a.m. and end 7:00 p.m.  
In the event of a late forecast for snow where a shift does not begin until 11:00 p.m., 
employees in the covered membership may be given the option to work four (4) hours 
overtime (from 7:00 a.m. to 11:00 a.m.) to continue to work on snow or at their regular 
assignments.  This option will not apply to employees who have worked their RDO or holiday. 

 
 Management, in the event of an unforeseen, unforecasted snowstorm, has the right 

to change the starting time of any shift. 
 
3. In accordance with PAI 20-3.07, previously referenced, a minimum of four (4) 

consecutive hours off between tours must be provided to the employee.  However, JFK 
management will make all reasonable attempts to provide the employee with eight (8) 
consecutive hours off between tours. 
 
 4. When snow is forecasted, JFK management has the right to bring crews back one-
half (1/2) hour earlier than their normal lunch or break.  (Return is mandatory.)  All employees 
not affected by snow emergency coverage will have their lunch one-half (1/2) hour earlier on 
such days. 
 
  If an employee does not return as mandated and therefore is unavailable for snow, 
that employee will be moved to the bottom of the snow emergency work roster. 
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5. a) Snow emergency work assignments, on first attempt for coverage, will be 

voluntarily accepted by the employee.  After the first attempt for coverage, mandatory snow 
emergency work assignments will be given to employees by JFK management due to the 
emergency. 
 
 b) For snow emergency work assignments from 3:30 p.m. to 7:00 p.m., if an 
employee is on RDO, single vacation day or personal excused day, that employee will not be 
moved on the snow emergency work roster.  However, when an employee is RDO during the 
week and a twelve (12) hour, (7:00 p.m. to 7:00 a.m.), tour is required, that employee will be 
called when their name comes up on the snow emergency work roster. 
 
 c) If an employee is scheduled to work on a weekend (i.e., Saturday, Sunday) or a 
holiday and cannot be available for snow emergency call in, that employee will not be moved 
on the snow emergency work roster.  The exception will be if the employee is held over four 
(4) hours to work snow. 
 
 d) The day shift, Monday through Friday, will not be required to call in employees 
on RDO or vacation.  
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ATTACHMENT 21 
 

Central Automotive Garage Attendants 
 
 This Agreement amends and replaces the former Attachment 21 of the Memorandum 
of Agreement between The Port Authority of New York and New Jersey and the Transport 
Workers Union, Local 1400, regarding Garage Attendants assigned to Central Automotive 
Division who are reassigned on temporary duty to a zone other than their permanently 
assigned zone.  
 
 If the need for a temporary reassignment is determined by the Manager of the 
Central Automotive Division, the following shall apply: 
 

1. There may be occasions when a Garage Attendant permanently assigned to 
one zone may be temporarily reassigned to another zone. 

 
2. The zones are as follows: 

 
 Zone A  Zone B  Zone C 
 WTC   JFK   PN 
 PATC   LGA   EWR 
 GWB   BP   *Central Shop 
 HT      SIB 

  LT 
 

* If the Central Shop relocates to the PATC, it will become part of Zone A. 
 

When a Garage Attendant is temporarily reassigned to another zone, the following 
shall apply: 
 

1. The reassigned Garage Attendant shall receive as compensation, a flat rate of 
$30.00 per diem, until he/she returns to his/her regular zone location. 

 
2. The Garage Attendant who is temporarily reassigned to another zone shall 

provide his/her own transportation to and from the facility. 
 

3. The Garage Attendant who is temporarily reassigned shall sign in and out at the 
designated time at the facility where he/she is reassigned. 

 
4. In the event that a Garage Attendant is temporarily reassigned to a facility 

where there is a different starting time and schedule change premium is 
incurred, the Garage Attendant will not receive the $30.00 per diem for that day. 

 
 In addition to the above, the Port Authority will continue to pay the cost of Commercial 
Driver’s License fees and renewal costs for Garage Attendants. 
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 Effective January 1, 1999, the new Garage Attendant position will be upgraded to 
range C-45, and the Garage Attendant and Senior Garage Attendant job specifications will be 
consolidated, as set forth in the job specification attached.  The resolution of Grievance 31T-
98 will no longer apply to Garage Attendants. 
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Specification No.:     2220 
Date Issued:           10/66 
 Date Revised: 4/15/99 

Class Title: Garage Attendant 
Pay Plan/Level(Range): C-45 
FLSA Status: Non-Exempt 
Department: Operations Services 
 
A.  SUMMARY OF RESPONSIBILITIES: 
 
 In the series of Maintenance Services classes this class working under the direction of 
a Maintenance Equipment Servicer or Maintenance Group Supervisor performs routine duties 
in servicing automotive equipment and dispatching vehicles.  Garage Attendants work from 
oral or written instructions and their work is checked in progress and upon completion. 
 
Essential characteristics of this position are: 
•   Makes minor repairs and services automotive equipment. 
  
•   Responsible for the cleanliness of Port Authority vehicles assigned to his/her area. 
 
• As Dispatcher, works in a courteous and tactful manner while processing vehicles for Port 

Authority personnel. 
 
• Provides direct liaison between the Dispatcher and Repair Shops insuring the adequate 

replacement of permanently assigned vehicles that are deadlined for inspection and 
repair. 

 
B.  RELATIONSHIPS TO OTHER CLASSIFICATIONS: 
 
 As compared to similar rated classes such as Information Agent II who performs 
routine customer service duties; the Garage Attendant performs routine duties, vehicle 
dispatching, servicing and cleaning of automotive equipment. 
 
 As compared to lower rated classes such as Building and Grounds Attendant who 
performs unskilled sanitation and grounds keeping duties; the Garage Attendant has specific 
knowledge in duties related to vehicle dispatching, servicing and cleaning of automotive 
equipment. 
 
C.  WORK RELATIONSHIPS: 
 
• Receives work assignments from the Maintenance Equipment Servicer, or Maintenance 

Group Supervisor, who daily reviews work in progress and on completion. 
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Specification No.: 2220 
 

• Works in general garage, outside fueling stations, fuel dispensing areas, dispatching 
areas, and must be courteous and tactful. 

 
D.  MAJOR FUNCTIONS (TYPICAL DUTIES): 
 
Dispenses gasoline, fuel oil, motor oil, water, and anti-freeze for Port Authority automotive 
equipment. 
 
Lubricates automotive equipment, and replaces oil filters.  
 
Changes and repairs tires; replaces, checks and recharges batteries. 
 
Washes, cleans and waxes automotive equipment including use of steam Jenny. 
 
Prepares vehicles for winter conditions; puts on and removes chains; attaches snowplows to 
automotive equipment. 
 
Performs minor automotive servicing and makes minor repairs to automotive equipment, 
such as to replace windshield wipers and to service batteries, radiators, etc; and, may do 
touch-up painting occasionally. 
 
Maintains routine records of gasoline, diesel fuel oil, motor oil, and anti-freeze dispensed; and 
tires, batteries, and other similar supplies. 
 
Drives various automotive equipment in connection with duties. 
 
Performs the function of the Automotive Dispatcher. 
 
Performs related work, as required. 
 
E.  SPECIFIC RESPONSIBILITIES: 
 
Human Resources:  None 
 
Public Relations:  Constantly interacts with all levels of Port Authority personnel, must be 
courteous, knowledgeable, and tactful. 
 
Physical and Financial Resources:  None 
 
Decisions:  Makes decisions relative to efficient servicing and handling of automotive 
equipment. 
 
Planning:  Must do minor planning of own work to accomplish it in an efficient and timely 
manner. 
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Specification No.: 2220 
 

F.  KNOWLEDGE AND ABILITY REQUIREMENTS: 
 
1. Knowledge (Ability): 
• Know greasing and servicing of automotive equipment and the safe operating procedures 

to be carried out by the Garage Attendant. 
• Drive automotive equipment. 
• Understand and follow oral and written instructions. 
• Maintain routine records. 
• Perform routing servicing duties. 
 
2. Physical Effort: 
• Normal shop work.  Some heavy lifting. 
 
3. Mechanical Skills: 
• Drive automotive equipment. 
 
4. Working Conditions: 
• Routine automotive work.  Exposure to grease, dirt, and the elements such as snow, rain, 

ice, etc. 
 
5. Special Requirements: 
• Pursuant to applicable federal and NYS/NJS laws, regulations and rules, possess a valid 

NY or NJ Commercial Driver’s License, Class A with the following endorsements: Tank, 
Air Brake, HazMat, as well as any future changes to these endorsements. 
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ATTACHMENT 22 
 
 
 
 
 
 
 
 
 
 
 
 

Intentionally Left Blank 
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ATTACHMENT 23 
 

INTERSTATE TRANSPORTATION DEPARTMENT 
 

GROOMING STANDARDS 
 

FOR TBA’S AND SENIOR TBA’S 
 
I. POLICY 
 

As a public agency the Port Authority expects all employees to conduct, attire, and 
groom themselves in an acceptable manner.  Personal preferences, short of 
exaggerated styles, are generally permitted.  However, where safety conditions are 
paramount, concern for the safety of the employee and the public must supersede 
personal preferences. 

 
II. APPEARANCE 
 

A. Uniforms 
 

1. Basic Uniform - The uniform will include such issued items as shirts, ties, 
black belt, hats, helmets, gloves, trousers, jackets, rain gear, and rain 
boots and all other appurtenances as selected by the ITD Department 
based on the season of the year. 
 

2. Garage Uniform - The uniform will include such items as the white long-
sleeve garage shirt (must be worn with sleeves extended and buttoned), 
and the white garage pants worn with the P.A. issued black belt.  The 
TBA jacket, garage parka and/or other issued apparel may be worn 
based on the weather and working conditions. 
 

3. Shoes - Only black leather shoes/boots (preferably a safety variety) are 
to be worn. 
 

4. Changes will be authorized and posted by the Operations Services 
Division. 
 

5. The total uniform of the day will be worn while on duty and no substitute 
articles or exception will be permitted without approval of the Supervisor 
on duty. 
 

6. Jewelry of all types, or other articles which could affect the safety of the 
Agent under working conditions, are prohibited. 
 

7. A uniform committee may from time to time be constituted to assist and 
advise management in changes to the basic uniform. 
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B. GROOMING 
 

1. Hair (Head) 
 

a. Styling must not interfere with the use of special equipment and 
must permit uniform headgear to fit securely. 

 
2. Hair (Facial) 

 
a. Mustaches and sideburns must not interfere with the use of 

special equipment. 
 

b. Due to safety concerns, beards of any style are not permitted for 
any TBA and Sr. TBA position, except for those permanently 
assigned to the following positions: Communication Center 
(Staten Island Bridges, Holland Tunnel, Lincoln Tunnel, and 
George Washington Bridge).  However, as there always exists the 
possibility that unforeseen circumstances may arise where those 
TBA’s and Sr. TBA’s in the above excepted positions may be 
called upon to respond to situations wherein the wearing of a 
beard might jeopardize their safety, they are urged to be clean-
shaven. Moreover, for safety reasons, those TBA’s and Sr. TBA’s 
assigned to the above excepted positions who elect to grow 
beards cannot be assigned to positions, including but not limited 
to overtime, which are subject to beard restrictions. 

 
c. All TBA’s and Sr. TBA’s must be clean-shaven when participating 

in required refresher training sessions where respirators and Self 
Contained Breathing Apparatus (S.C.B.A.) are used. 
 

d. The continuing decision as to which employees are subject to a 
beard-prohibition rests with management. 
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ATTACHMENT 24 

 
 
 

 
 July 30, 1985 
 
 
 
Ms. Shirley Kelly, Vice President 
Transport Workers Union 
Professional Arts Building 
7800 River Road 
North Bergen, New Jersey 07047 
 
Dear Shirley, 
 

This letter is intended to confirm our telephone conversation on July 29, 1985. 
 
As you know, there has been some confusion regarding the actual date that 

Senior Toll Collector’s (STC) became eligible to receive preparation time.  As agreed, 
effective March 13, 1983, STC’s will receive fifteen minutes of “prep time” pay at overtime 
rates under the same circumstances that apply to Toll Collectors. 

 
By copy of this letter, I am asking Jim Giorgi to coordinate the necessary 

administrative actions required to make payments to affected STC’s. 
 
Please signify your concurrence by signing in the space provided below. Thank 

you for bringing this matter to our attention. 
 
 Sincerely, 

  
cc: J. Giorgi 
 
 
 
Concurred:   
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ATTACHMENT 25 
 

  
 

 
July 28, 1988 

 
 
 
Ms. Shirley Kelly 
Transport Workers Union 
Local 1400 
Professional Arts Building 
7800 River Road 
North Bergen, NJ 07047 
 
Dear Shirley: 
 
 As a result of recent discussions regarding Port Authority sponsored Senior Facility 
Operations Agent (Senior FOA) and Facility Operations Agent (FOA) training at Morris 
County, New Jersey, the following provisions were agreed upon on Friday, May 27, 1988, 
between The Port Authority of New York and New Jersey and Local Union No. 1400, 
Transport Workers Union. 
 
 1. Effective April 4, 1988, every Senior FOA and FOA receiving Port Authority 
sponsored training at Morris County, New Jersey, will receive the following training payment 
for each day training is held at Morris County, New Jersey. 
  

FOA    $33.44 
 Desk Assigned FOA $35.27 
 Senior FOA   $36.39 
 
 2. Employees are expected to report on time for training.  However, due to 
infrequent bus or train transportation available to stations located near the Morris County, 
New Jersey, training site and the necessity of taking taxi and/or other transportation to the 
actual Morris County, New Jersey, training site, any Senior FOA or FOA taking public 
transportation (bus or train) to the Morris County, New Jersey training site will be given up to 
thirty (30) minutes after the scheduled training start time before being marked tardy for 
disciplinary or administrative reasons. 
 
 In order for the above to become applicable to any Senior FOA or FOA, 
documentation that public transportation was the means utilized to reach the Morris County, 
New Jersey, training site must be provided to and accepted by management. 
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Shirley Kelly       (2)     July 28, 1988 
 
 
 
 All other Senior FOA's and FOA’s using private vehicles or Port Authority vehicles to 
travel to the Morris County, New Jersey, training site, must report at the scheduled training 
start time without exception. 
 
 This is to confirm and memorialize the agreement reached regarding the Senior FOA 
and FOA training payment for Morris County, New Jersey.  If the foregoing is satisfactory, 
please signify your agreement by signing and dating the enclosed copy of this agreement in 
the space provided and return it to the Labor Relations Division. 
 

Thank you for your efforts in reaching this agreement. 
 

Sincerely yours, 
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   ATTACHMENT 26 
 

MEMORANDUM 
  
TO:  File 
FROM:  John J. Ritter   
DATE:  December 23, 1977 
SUBJECT:  MEETING WITH TWU REPRESENTATIVES 
 
REFERENCE: Ritter to O‘Malley Memorandum dated 2/8/77 
 
COPY TO:  L. Caffin, V. DeSanno, L. LaCapra, T. O’Kane, E. J. O’Malley, P. Segalini, 
  S. Raith, S. Robinson, T. Wilson, J. Wong 
 
 
  On Tuesday, December 20, the following staff met with TWU representatives 
Mrs. Kelly and Mr. Sheridan: L. Caffin, J. Wong, S. Raith, and S. Robinson of Personnel and 
V. DeSanno and T. Wilson of the Comptrollers Department.  This meeting was arranged as 
an outcome of a December 8 meeting held between officers of the TWU and myself.  At that 
meeting, Joan Santasieri brought to light a number of payroll problems in regard to the TWU 
membership.  The following situations were discussed and resolved as indicated. 
 

Situation - An employee does not receive a paycheck or received one 
containing a major discrepancy. 
 
  Procedure - V. DeSanno indicated that upon receipt of a memorandum from the 
Manager or his designated representative requesting that a new paycheck be issued and 
accompanied with the incorrect check, if one was issued, his department will issue a new 
check.  Moreover, if notification is made as late as 10 a.m. on payday, he will make every 
effort to issue a check that day. 
  

Situation - Paychecks received at the facilities containing errors that are not 
identified until the check is issued to the employee.  This problem is compounded at facilities 
operating around the clock on a seven-day a week schedule, particularly when employees 
have rotating days off.  
 
  Procedure - Timekeepers normally process the overtime payment request; early 
check list, sick absence no-pay status, etc.  Moreover, they usually receive the paychecks on 
the Wednesday or Thursday before pay day and distribute them to the various sections on 
Wednesday and Thursday for those units with afternoon and midnight tours or Friday 
morning for those sections with day tours only. 
 
  Therefore, the key to early identification of discrepancies lies with the 
timekeeper who should verify correct payment.  A memorandum requesting timekeepers to 
perform a cursory verification upon receipt of checks in an effort to identify major 
discrepancies and initiate corrective action, will be prepared and forwarded to field units. 

306 



File             -2-        December 23, 1977 
 
 
 
  Situation - Pay back schedules for employees who have been over-paid.  On 
some occasions the entire amount has been deducted from the paycheck leaving little or no 
pay for that pay period. 
    

Procedure - After a lengthy discussion it was agreed that the best method of 
pay back would be to withhold payment at the rate of 10% of the amount owed for ten 
consecutive pay periods.  However, in those situations where the pay back schedule may 
impose a hardship upon the employee, an extended repayment schedule can be arranged 
with the approval of the Personnel Department. 
 

Situation - Employee is promoted, demoted, transferred or reassigned and 
either does not receive his paycheck at his new assignment or the required payroll 
adjustment is not made resulting in an over or under payment. 
 

Procedure - A payroll notice Form PA 87 is initially processed by the losing unit, 
forwarded to the receiving unit for their action, in turn it is forwarded to the Administrative 
Division where it is logged in and forwarded to the Operating Division for placement 
certification.  It is returned to the Administrative Division for forwarding to the Payroll 
Department. 
 
  The problem identified is in two areas: (a) the losing unit sometimes delays the 
processing of the Form PA 87; (b) the Personnel Department processing is occasionally 
subject to delays. 
 
  The Administrative Division will address both problems.  First, they will prepare 
a department memorandum to all unit heads requesting prompt handling of payroll 
transactions; second, they will issue an internal memorandum to Personnel Department staff 
requesting their cooperation in prompt review of payroll notices. 
 
  A number of specific problems in regard to individual employees were 
discussed and have been followed up by Operating Division staff. 
 
 
 
 

 
 
 
 
John J. Ritter 
Labor Relations 
Representative 
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AVIATION DEPARTMENT 
 

         David Z. Plavin 
        Director of Aviation 

 
October 25, 1991    One World Trade Center 

           New York, NY 10010 
 

  (212) 435-8000 
 

ATTACHMENT 27 
                  
Ms. Shirley E. Kelly 
President        
Local 1400 
Transport Workers Union 
7800 River Road 
North Bergen, New Jersey 07047 
 
Dear Shirley: 
 
 I am pleased we were able to resolve grievance 27T-90, violation of training payments 
to Senior AOA’s at John F. Kennedy International Airport.  Consistent with our mutual 
understanding, I am hereby authorizing the Aeronautical Services Division, John F. Kennedy 
International Airport, to effect training payments at a flat rate of $30.00 per day for the specific 
number of days indicated to the Senior AOA’s listed in your September 5, 1991 letter to me.  
As discussed, M. Farrell will receive payment for 3 days, E. Caulfield, 1 day, J. Licciardi, 1 
day, L. Jordan, 1 day, and H. Spaeth, 1 day.  It is also my understanding that the resolution of 
this grievance eliminates the possibility of any past or future grievance on this subject from 
Newark International Airport. 
 
 As I mentioned to you, we are currently in the process of finalizing a program for 
providing newly appointed Senior AOA’s one (1) day of formal classroom or technical training 
so that they may appropriately assume their new responsibilities.  I have attached for your 
information an outline of the broad topic areas which will be covered in the 1 day formalized 
training programs for John F. Kennedy International Airport and Newark International Airport.  
You may be aware that as AOA’s the newly appointed Senior AOA’s previously participated 
in the three (3) week AOA training program and were briefed on many of these topic areas.  
Perhaps through utilizing a customized Senior AOA formal training program, many of these 
same topic areas can be more easily covered. 
 
 It is envisioned that an available seasoned Sr. AOA and an appropriate Operations 
Services Supervisor (FS-3) will team up to conduct the one (1) day of formal classroom or 
technical training of newly appointed Sr. AOA’s as required.  This will make the designated 
Sr. AOA conducting this type of training eligible for a maximum flat rate of $30 for one (1) day 
regardless of the training time devoted to this activity.  Over the course of a year, the 
assignment of a seasoned Sr. AOA and an FS-3 to conduct this technical training should be  
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Ms. Shirley E. Kelly    -2-    October 25, 1991 
 
 
 
spread to several Sr. AOA’s and FS-3’s depending on turnover.  Wherever possible, and 
depending on staff availability, this formal classroom or technical training should be 
performed in a manner which circumvents the necessity to pay overtime.  As you are aware, 
the formal classroom or technical training for newly appointed Sr. AOA’s substantially 
surpasses the technical training required of other TWU classes. 
 

Please be advised that we will review the effectiveness of this training program 
periodically and determine whether or not the time currently designated to perform the 
training is appropriate.  Please feel free to contact me immediately should you have any 
questions concerning the mutual understanding we have reached relative to the resolution of 
this grievance. 
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ATTACHMENT 28 
 
 
 
 
 
 
 
 
 
 
 

Intentionally Left Blank 
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ATTACHMENT 29 
  
TO:  All Unit Heads 
FROM: Office of the Personnel Director 
DATE:  May 19, 1964 
SUBJECT: YEAR END ADJUSTMENT OF WORK SCHEDULE EXCESSES AND 

DEFICIENCIES FOR SERVICE C FIELD STAFF OTHER THAN POLICE 
 
COPIES: Personnel Division Managers; Employee Organization Presidents 
      
 

INFORMATION BULLETIN NO. 4 
 
 

For the year 1964 and thereafter, the manner in which work schedule excesses and 

deficiencies for field staff should be treated under the overtime policy is as follows: 

1. Employees who have work schedules which in one calendar year are in excess 

(i.e., schedules which contain less than 115 days off attributable to regular days 

off and Port Authority paid holidays), will be paid at one and one-half times their 

hourly rate of pay for all hours worked attributable to such schedule excess. 

2. Employees who have work schedules which in one calendar year are deficient 

(i.e., schedules which contain more than 115 days off attributable to regular 

days off and Port Authority paid holidays), will not have the deficient time 

charged as owed time to be paid back during the following year.  However, 

management in its discretion may require employees to work on days 

designated as regular days off on the work schedule towards the end of each 

calendar year in order to overcome a work schedule deficiency for that year. 
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ATTACHMENT 30 
 
 
 

 
THE PORT AUTHORITY OF NEW YORK & NEW JERSEY 

 
MEMORANDUM 

  
TO:  SR. AOA’s & AOA’s 

FROM: Dave Morris 

DATE:  November 20, 1989 

SUBJECT: 1990 VACATION 

COPY TO: AADM, ADM, F. Loprano, B. Schroeder, R. Williams 

 
 On November 14, 1989, Frank Loprano, Ward Hoekstra, and myself met with 
TWU President, Shirley Kelly and representative, Dave Cline to discuss AOA and Sr. AOA 
work schedules.  It was decided that line picks will be made based on in-grade seniority.  Line 
picks will be made only once a year.  If a line becomes vacant during the year, the 
replacement will fill that line.  After line picks are complete, vacation picks will begin as soon 
as possible under the following guidelines: 
 

1) Selections will be made in order of PA Seniority. 
2) Vacations are to be taken RDO to RDO. 
3) Vacation picks are for two weeks at a time. 
4) Only two AOA’s and one SAOA will be granted vacation in any one 

week. 
 
 This memorandum will also serve to remind all that vacations are to be requested in 
advance.  Request for single days may be denied at management’s discretion.  Since X-tours 
can no longer be changed without 15 days notice, requests for comp time will not be honored 
if overtime is to be incurred. 
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MEMORANDUM OF AGREEMENT 


Between 


The PORT AUTHORITY 

OF NEW YORK AND NEW JERSEY 


And 


THE UNION OF AUTOMOTIVE TECHNICIANS 


Vito Pucci, President . 
Anthony Nelson, Vice President 


Paul Gabriel, Financial Secretary 

Willia~ J. Curtin, Recording Secretary 


Mario A venoso, Sergeant-at-Arms 

William Morrison, General Counsel 


August 23, 2006 - August 22, 2011 
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MEMORANDUM OF AGREEMENT executed as of the 8th day of May 2009 between THE PORT 

AUTHORITY OF NEW YORK AND NEW JERSEY (the "Port Authority") and the UNION OF 

AUTOMOTIVE TECHNICANS (the "UOAT"): 

PREAMBLE 

WHEREAS, the UOAT is the recognized representative of all employees in the class titles 

listed on Exhibit "A" annexed hereto (the "covered membership"). Reference to employees in 

the class titles listed on Exhibit "An shall include the plural as well as the singular. Reference to 

the masculine shall also include the feminine; and 

WHEREAS, the Port Authority and the UOAT have negotiated with respect to wages, 

hours, benefits and other conditions of employment; and 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject to 

the provisions of the Port Authority Labor Relations Instruction effective October 15, 1976; 

NOW, THEREFORE, it is agreed as follows: 

I. SALARIES 

Salary ranges of the covered membership will be those shown on the schedules annexed 

hereto as Exhibit B. All wages are to be paid retroactively, as necessary, to the effective dates 

set forth in this Memorandum of Agreement. 

II. LONGEVITY 

1. 	 Longevity allowances for the covered membership shall be as follows: 

2.0% after the completion of 8 years of Port Authority service; 


2.5% after the completion of 15 years of Port Authority service; 


3.5% after the completion of 20 years of Port Authority service; 


5% after the completion of 22 years of Port Authority service and thereafter. 


2. 	 Longevity allowances shall be as set forth in Exhibit C, annexed hereto and shall be 

based upon the base salary of the employee (See, Exhibit B). Longevity allowances will 

be paid to the employee at one of the rates above effective in the bi-weekly pay period 

in which the employee completes the stipulated number of years of Port Authority 

service. 
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III. 	 LIFE INSURANCE 

1. 	 During the term of this Memorandum of Agreement, the Port Authority will 

provide Group Life Insurance for active employees identical to the insurance 

provided by Prudential Insurance Company of America, Inc. Group Term Life 

Insurance Policy No. G-1 0493 in effect as of July 4, 1981. If the Port Authority in 

its sole discretion chooses to change the provider of such insurance, the 

coverage which is to be provided shall be no less than that described above. The 

Port Authority will pay the full premium costs of the Group Port Authority Life 

Insurance coverage for each active employee in an amount of coverage equal to 

three (3) times the employee's base annual salary. 

2. 	 The term "premium costs" as used in paragraph one (1) above, shall mean 

premium costs established by the insurer. including any increase in such costs. 

in effect during the term of this Memorandum of Agreement. The term "base 

annual salary" as used in this Section shall mean the base annual salary of an 

employee during the term of this Memorandum of Agreement as set forth in 

Exhibit "B, adjusted to the next highest multiple of one thousand ($1,000.) With 

each change in base annual salary for an employee under the Group Policy. his 

Group Life Insurance coverage will be appropriately adjusted. 

3. 	 Each employee under the age of sixty-five (65) shall have the option upon 

retirement to continue coverage under the Port Authority Extended Group Life 

Insurance Plan up to the amount of such coverage applicable to him at the time 

of retirement. Any employee exercising the option to continue such coverage 

shall pay for such coverage at the rate or rates applicable to Port Authority 

managerial and professional employees retired on or after July 1996 as shall 

from time to time be in effect during the period of his retirement. (See Final 

Order of IP-03-07). 

4. 	 A copy of the Port Authority Group Life Insurance Policy and riders. if any, 

covering employees in the covered membership, including the number thereof, 

and the premium costs per month to the Port Authority of such insurance, shall 

be made available to the designated UOAT representative when such policy, 

riders, and premium costs have been finally formulated. Booklets or written 

detailed information describing such insurance shall be provided by the Port 

Authority to all employees upon request. 
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5. 	 Insurance Continuation Plan 

Retirees are responsible for making Insurance Continuation Plan premium 

payments from the date of their retirement until their sixty-fifth (65) birthday. 

Thereafter the Port Authority will assume the premium costs of, and provide 

fifty-thousand dollars ($50,000) of paid life insurance at age sixty-five (65) for 

each covered employee who retires on or after the date of this Memorandum of 

Agreement. 

IV. SHIFT DIFFERENTIALS 

1. 	 During the term of this Memorandum of Agreement, weekday shift differentials 

for the afternoon and night tours will be 8% of the hourly base pay as set forth 

in Exhibit "B". 

2. 	 No shift differential payments will be earned for hours worked Monday through 

Friday by employees commencing work between the hours of 6:00 a.m. and 

10:00 a.m. 

3. 	 Employees will earn premium overtime compensation for all work performed in 

excess of normal work schedules as specified in PAl 20-3.08 annexed hereto as 

Exhibit K-4. Whenever an employee earns premium overtime compensation for 

hours worked, that employee will not be eligible for any shift differentials 
applicable to those hours, except as provided by applicable law. If the Port 

Authority institutes a shift which includes regularly scheduled Saturday and/or 

Sunday work, it will commence negotiations with the UOATwith respect to a 
Saturday or Sunday shift differential at least thirty (30) days prior to the 

institution of such shift. 

4. 	 This Paragraph (4) applies only to UOAT members who are organizationally 

employed within the Central Automotive Division: 

The Port Authority does not intend to institute a third shift (e.g., 11 p.m. to 7 

a.m.) at any of its auto shops during the term of this Memorandum of 

Agreement. Notwithstanding the above, however, if it is determined by the Port 

Authority that a third shift is necessary for operational requirements in the 

future, then the Port Authority agrees to continue the snow coverage as outlined 

in Paragraph B of Section XVII of this Memorandum of Agreement. Consequently, 

the UOAT recognizes and agrees that each night shift (3:30 p.m. to 11 :30 p.m.) 

employee will therefore be assigned to work either the early shift (7 a.m. to 7 

p.m.) or the later shift (7 p.m. to 7 a.m.) during a declared snow emergency. 
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V. LEAD DESIGNATION 

A. During the term of this Memorandum of Agreement. supervisors will designate 

lead men who will be assigned responsibility for shop operations. Journeymen may be required 

to work in a lead capacity. For the purposes of this Section. "lead capacity" shall mean an 

assigned responsibility for shop operations when two or more Journeymen Mechanics are 

working at the same shop. 

B. Lead designations will be rotated within each shop and such assignments will be 

made from rosters of volunteers at each shop, except upon a showing of demonstrable cause. 

In order to be co'nsidered for placement on this volunteer roster for lead assignments, an 

employee must have a minimum of six (6) months in title. The volunteers for lead assignments 

will be placed on the list in seniority order and will be provided to the Shop Supervisor by the 
Shop Steward and will be administered by the Shop Steward. A lead assignment should not last 

more than five (5) full consecutive days but under no circumstances shall such lead aSSign ment 

be for more than ten (10) full consecutive days. Employees on "restricted" duty may be 

assigned as lead men at the sole discretion of CAD management and such assignments will 
take priority over the volunteer roster. 

C. In cases where a volunteer roster does not exist at a particular shop and a need 

for a lead exists. CAD management will designate an employee at that shop as a lead man. Said 
lead assignment should not last more that five (5) full consecutive days, but under no 

circumstances shall such lead assignment be for more than ten (l 0) full consecutive days. Such 

lead man assignments shall be on a rotational basis, beginning with the most junior member at 
that particular shop who has a minimum of six (6) months in title, except upon a showing of 
demonstrable cause. 

D. Each May, employees meeting the minimum of six (6) months in title criteria 

may elect to add or remove their name from the volunteer roster. 


VI. VACATION ALLOWANCE 

A. Vacation allowance for employees in the covered membership shall be in 


accordance with PAl 20-3.01 dated November 24, 1971 annexed hereto as Exhibit uF", 


B. Notwithstanding paragraph A, of this Section, employees who have attained 


twenty-five (25) years or more of Port Authority service - shall be granted one (1) additional 


vacation day annually. Prior PATH service shall qualify as service credit in determining an 


. employee's entitlement to the additional vacation day. 
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C. Employees who are entitled to twenty-one (21) vacation days annually and who 

use at least ten (lO) days of that allotment during the calendar year shall have the following 

options to exchange unused days of that allotment: 

(i) if such employee has perfect attendance during that calendar year, he 

may exchange up to ten (10) unused vacation days. 

Oi) if such employee has a total of no more than three (3) days of both sick 

and injury on duty absence during that calendar year, he may exchange up to 

five (5) unused vacation days. 

The employee shall receive a day's pay at the straight time rate applicable to him 

for each day exchanged. Such exchanges shall be made pursuant to the same 

unused vacation exchange procedure available to Port Authority managerial 

employees as set forth in Exhibit L-21 annexed hereto. 

VII. 	 SICK ABSENCE 

The Sick Absence Control Program annexed hereto as Exhibit liD" shall apply to 

employees in the covered membership. 

VIII. 	 GROUP HEALTH INSURANCE PLAN 

1(a) 	 The Port Authority will provide Group Health Insurance (Le., hospitalization, 

surgical/medical and major medical benefits) for each active employee whose 

Port Authority employment commenced before January 1. 1999. including 

sponsored child coverage, identical to the Group Health Insurance provided by 

Blue Cross and Blue Shield of Greater New York Group Contract No. GC-1 743 in 

effect as of july 26. 1987 and Prudential Insurance Company of America. Inc. 

Group Policy No. G-1491 0 in effect for managerial employees as of july 26. 

1987. If the Port Authority in its sole discretion chooses to change the provider 

of such insurance. the coverage which is to be provided shall be no less than that 

described above. The Port Authority will pay for each enrolled active member 

the full premium costs of such insurance. 

1 (b) 	 Employees whose Port Authority employment commenced on or after January 1, 

1999 shall not be eligible for nor covered by the Group Health Insurance 

provided under Paragraph 1 (a) above. The Port Authority shall provide to 

employees whose employment commenced on or after january 1. 1999, 

Preferred Provider Organization health benefits which shall provide benefits no 

less than the Preferred Provider Organization health benefits provided to 

managerial employees under the sUnited Hea~e Preferred P~ 



Organization (PPO) Plan (Group #197512) as of September, 1998. The Port 

Authority will pay for each enrolled active member the full premium costs of 

such alternate program. 

1(c) 	 The Port Authority shall provide Group Health Insurance (Le. hospitalization, 

surgical/medical and major medical benefits) for each active employee including 

sponsored child coverage, under the Preferred Provider Organization (PPO) Plan 

provided by United Healthcare, Group #197512, in effect for managerial 

employees as of September 1, 1998. Employees enrolled in the United 

Healthcare (PPO) Plan shall enjoy benefit coverage no less than the group health 

plan benefits heretofore applicable to covered employees under Paragraphs 1 (a) 

and 1 (b) described above. If the Port Authority in its sole discretion chooses to 

change the provider of such insurance, the coverage which is to be provided 

shall be no less than that provided to covered employees pursuant to Paragraphs 
1(a) and 1 (b) above. The Port Authority will pay for each enrolled active 

employee the full premium costs of such insurance. 

2. 	 The Port Authority shall provide each active employee with the prescription drug 

plan (Express Scripts National Prescription Administrators (NPA)- Port Authority 

Sponsor No. 1395) provided by the Port Authority to managerial employees as of 

October 1, 1998 and such plan shall be the sole and exclusive prescription drug 

benefit provided to active employees. The Port Authority will pay for each 

employee the full premium costs of such plan. 

3. 	 The Port Authority shall provide each active employee with the Vision Care Plan 
(National Vision Administrators (NVA) - Port Authority Sponsor No.1 007) 

provided by the Port Authority to managerial employees as of October 1, 1998 

and such plan shall be the sole and exclusive vision care benefit provided to 

active employees, except for safety eyewear as provided for in Section XI of this 

Memorandum of Agreement. The Port Authority will pay for each enrolled active 

member the full premium costs of such plan. 

4. 	 Employees may elect health coverage for a same-sex domestic partner as an 
eligible dependent under the same terms and conditions as management 

employees. See letter annexed hereto as Exhibit L-32. 

5. 	 The term "premium costs" as used in this Section shall mean premium costs 

established by the provider, including any increases in such costs. 

6. 	 The Port Authority will continue to pay the full cost of providing Port Authority 

Group Health Insurance. for retired employees who at the time of their retirement 

were members of the Port Authority Group Health Insurance Program and. for 
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employees who retire on or after October 16, 1998, the Port Authority will also 

pay for the full cost of providing the Prescription Drug Plan enumerated in 

Paragraph 2 of this Section and the Vision Care Plan enumerated in Paragraph 3 

of this Section. The benefits available to any such retired employee shall be 

those applicable to him at the time of his retirement. 

7. 	 A copy of any insurance contract, insurance policy, prescription plan and riders, 

if any, covering employees including the policy number thereof, and the 

premium costs per month to the Port Authority of such insurance policy or plan, 

shall be made available to the designated UOAT representative when such 

insurance policy, plan, riders and premium costs have been finally formulated. 

Booklets or written detailed information describing such insurance shall be 

provided by the Port Authority to all employees upon request. 

IX. 	 DENTAL INSURANCE 

1. 	 The Port Authority shall provide Group Dental Insurance to active employees 

identical to the Group Dental Insurance provided by Prudential Insurance 

Company of America Inc. Group Contract No. GH-1491 0 in effect for managerial 

employees as of January 1, 1985, as modified by the letter agreement dated 

March 8, 2002, annexed hereto as Exhibit l-28; now being provided by 

Metropolitan life Insurance Company (Metlife) Group No. 302043 in effect for 

managerial employees as of January 1, 2001. If the Port Authority in its sole 

discretion chooses to change the provider of such insurance, the coverage which 

is to be provided shall be no less than that described above. The Port Authority 

will pay for each active enrolled employee the full premium .costs of such 

insurance. As an alternative to the Port Authority Group Dental Insurance, 

employees not yet retired will be eligible to enroll in the Dent-Care Plan on the 

same terms and on the same basis as previously available to managerial 

employees. . Employees may elect to change dental coverage from Dent-Care to 

Metlife or Metlife to Dent-Care at any time upon written request. An employee 

may elect to change dental coverage only once during any calendar year. In the 

event the Port Authority improves the Group Dental Insurance benefits for 

managerial employees during the term of this Memorandum of Agreement, those 

improvements will be provided to employees on no less than the most favorable 

terms provided to managerial and professional employees. 

2. 	 As used in this Section, the term "premium costs" shall mean premium costs 

established by the provider, including any increases in such costs,in effect 

during the term of this Memorandum of Agreement. 

7 




3. 	 During the term of this Memorandum of Agreement, employees shall be 

permitted to carry the Group Dental Insurance or the Dent-Care Plan, as the case 

may be, into retirement, with the retirees paying the cost of Dent-Care. 

4. 	 In the event an employee has opted to carry the group dental coverage into 

retirement, the Port Authority will pay the costs thereof and the benefits 

available to any such retired employee shall be those applicable to him at the 

time of his retirement. If the Port Authority, in its sole discretion, chooses to 

change the provider of such insurance, including changing to separate providers 

for the dental and group health coverage, the coverage which is to be provided 

shall be no less than that provided under the above plan(s) in effect as of the 

date of execution of this Memorandum of Agreement. If the Port Authority does 

choose to change providers for the above insurance plan(s), then the Port 

Authority will continue to pay the entire cost of such plan or plans throughout 

the employee's retirement and the benefits available to any such retired 
employee shall be those applicable to him at the time of his retirement. 

5. 	 A copy of the Port Authority Group Dental Insurance policy and riders, if any, and 
the Dent-Care Plan contract covering employees, including the number of 

employees, and the premium costs per month to the Port Authority for each 

Plan, shall be provided by the Port Authority to the designated UOAT 

Representative when such policy, riders, or contract, and premium costs have 

been finally formulated. Booklets or written detailed information describing 

benefits shall continue to be provided to employees upon request and shall 
describe any plan changes. 

X. 	 PAST PRACTICES-PROTECTION OF EXISTING TERMS AND CONDITION OF EMPLOYMENT 

A. Unless a contrary intent is specifically expressed in this Memorandum of 

Agreement, all practices, procedures and policies governing existing terms and conditions of 

employment of the employees in the covered membership which are not specifically 

enumerated or set forth in this Memorandum of Agreement, shall be maintained at not less 

than the highest standards in effect at the time of execution of this Memorandum of Agreement 
and, during the term of this Memorandum of Agreement, any such practice, procedure or policy 

pursuant to any rule, regulation, instruction, directive, memorandum, statute or otherwise and 

governing an existing term and condition of employment shall not be limited, restricted, 

impaired, removed or abolished unilaterally. 

B. A charge or complaint that the Port Authority has unilaterally limited, restricted, 

impaired, removed or abolished such a practice, procedure, or policy governing an existing 

term and condition of employment which is not specifically enumerated or set forth in this 
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Memorandum of Agreement shall not be subject to or processed through Section XXVII, entitled 

Grievance-Arbitration Procedure. 

C. Nothing herein shall be deemed or construed to waive any rights of the union or 

of any employee under any Port Authority Labor Relations Instruction in effect during the term 

of this Memorandum of Agreement. 

XI. SAFETY SHOE ALLOWANCE/PRESCRIBED EYE WEAR 

A. Effective January 1, 2007, each employee shall receive up to a maximum of $250 

per annum upon proof of purchase of one (l) or more pairs of safety shoes. Employees who 

receive payment for the purchase of safety shoes as described in Section VIII, PAl 20-4.01, 

Uniform Allowances, annexed hereto as Exhibit K-6, may be required to wear them while 

performing their duties. 

B. Effective January 1, 2007, each employee shall receive up to a maximum of 

$250 per annum upon proof of purchase of one (1) or more pairs of prescribed safety eye wear 

as described in Section VII, of PAl 20-4.01, Uniform Allowances, annexed hereto as Exhibit K-6. 

XII. SALARY ADJUSTMENTS 

Salary adjustments will be paid within four (4) payroll periods of the date of the Signing 

of this Memorandum of Agreement or the date of approval by the Board of Commissioners of 

the Port Authority, whichever is later. All subsequent payroll adjustments will be made within 

four (4) payroll periods of their effective dates. 

XIII. INFORMATION TO BE PROVIDED TO UOAT 

A. The Port Authority will provide the designated UOAT Representative with a copy 

of the minutes of the meetings of the Board of Commissioners and the Committees thereof 

adopted after the execution of this Memorandum of Agreement and of all current and future 

PAis, APs. Als, HRPs, OPls, CAls, Office Memoranda or similar directives affecting employees 

and prepared for bulletin board posting or general dissemination to employees. 

B. Active employees shall receive annually, a Personal Information Profile, which 

shall be mailed to each employee at no cost to the employee accordance with the letter of 

agreement dated November 13, 1997, annexed hereto as Exhibit L-20. 

C. During the term of this Memorandum of Agreement. the Port Authority will 

provide a quarterly report to the designated UOAT Representative listing each employee's 

name, employee number, home address, birth date. and Port Authority service date sorted by 

job title, as such information is reflected in the Port Authority files. 
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D. The Port Authority, at its sole expense, shall pay for the preparation of up to 400 

copies of the Memorandum of Agreement of similar quality, size and print as appears in the 

prior Memorandum of Agreement within sixty (60) days after the execution of this 

Memorandum of Agreement. 

E. The Port Authority agrees to make available to the designated UOAT 

Representative all relevant data the UOAT may require to negotiate collectively and to properly 

administer the Memorandum of Agreement. 

F. The materials specified in paragraphs A, C, D, and E. above, will be mailed to the 

designated UOAT Representative and shall be provided at no cost to the UOAT. With the 

exception of Office Memoranda or similar directives affecting the employees in the covered 

membership, said materials shall be mailed Registered or Certified Mail, Return Receipt 

Requested unless available electronically. 

G. The Port Authority Human Resources Department will immediately notify the 

designated UOAT Representative in writing upon hiring new employees or promoting an 

employee into covered titles. 

XIV. DUES DEDUCTION 

Upon presentation of a dues check off authorization form signed by an employee, the 

Port Authority shall deduct from the compensation due to the employee such dues and 

assessments as may be authorized. The amounts deducted shall be remitted to'the designated 

UOAT representative bi-weekly. For employees who have presented such an authorization 

form, the authorization shall remain in effect for the term of this Memorandum of Agreement; 

provided, however, an employee may revoke such authorization by written notice on a form 

acceptable to the Port Authority, filed with the Manager, Labor Relations Department, so long as . 

the notice is received by the Manager no earlier than August 8, 2011, and no later than August 

22, 2011 and provided further that failure to revoke the authorization pursuant to this Section 

shall be deemed to be a waiver of the right to revoke authorization. 

XV. MISCELLANEOUS OPTIONAL DEDUCTION 

If for any reason the UOAT requests the Port Authority to deduct from the pay of the 

employees the cost of any premium payment for such group health and/or group life insu rance 

coverage as is provided for in this Memorandum of Agreement, the Port Authority shall deduct 

the cost of such premiums for such insurance coverage from the pay of each employee. 
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XVI. OVERTIME GUIDELINES FOR CENTRAL AUTOMOTIVE DIVISION EMPLOYEES 

A. Overtime Equalization Rosters shall be effective from January 1 st to December 

31 st. 

B. Overtime Equalization Rosters shall be maintained by each Shop Steward; a 

current copy of which shall be supplied to each Shop Supervisor. 

C. Initial Overtime Equalization Rosters shall be listed by seniority by title. 

D. Employees required for overtime work will be solicited by the Shop Steward, 

based on their status on the Overtime Equalization Roster and qualifications to perform the 

required task. 

E. Any employee who refuses overtime for any reason will be charged with the 

opportunity for the time actually worked. Switching will not be permitted for any reason. 

F. Consistent with paragraphs K and L below, in the event that all employees refuse 

overtime, the employee with the lowest amount of charged overtime hours pursuant to the 

Overtime Equalization Roster will be ordered to work the overtime unless he arranges for a 

substitute. 

G. Employees who are absent from work because of illness or excused absence will 

not be offered or charged with an overtime opportunity. 

H. Employees designated by the Office of Medical Services (OMS) as being allowed 

to perform certain job related duties and responsibilities in accordance to activity restrictions 

(Le., Desk Duty, no lifting in excess of 25 Ibs, etc.), and who, are assigned to work under such 

restrictions, shall be allowed to work voluntary overtime while on restricted duty assignment 

and pursuant to their restrictions. 

I. An employee newly assigned to a shop will be initially charged with one hour of 

overtime more than the highest employee on the Overtime Equalization Roster. 

J. Any employee who accepts overtime and does not report for the assignment 

shall be charged with a double overtime and must arrange for a qualified substitute. The 

employee must also insure that his supervisor is advised. 

K. Notification of compulsory overtime contiguous to a tour will be made no later 

than two (2) hours prior to the end of the tour, except where extraordinary circumstances make 

it impossible for management to do so. 
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L. Notification of compulsory overtime scheduled for a weekend will be made no 

later than the prior Thursday, unless extraordinary circumstances make it impossible for 

management to do so. 

M. A guarantee of four (4) hours pay at time and one-half (1 Y2) will be provided for 

all overtime incurred as a result of a cali-in from off-duty status. All "call-ins" will be arranged 

by the respective Shop Stewards, or their alternate, in order to satisfy the manpower needs as 

determined by management. If the Shop Steward fails to arrange for the necessary qualified 

manpower in a reasonable time, the supervisor may direct an employee to report. 

N. An employee temporarily assigned to another shop will be charged with overtime 

hours worked or refused at the temporary assignment and those hours will be added to the 

Overtime Equalization Roster at his permanent shop. 

O. Call-Ins: 

Between the hours of 4 a.m. and 4 p.m. the day shift employees will be called. 

Between the hours of 4 p.m. and 4 a.m. the night shift employees will be called. 

P. Scheduled Overtime (within each facility): 

For all scheduled winter season (November 15th to April 15th) overtime between 

the hours of 7 a.m. and 3:30 p.m., the day shift employees will be requested to work 

and for overtime between the hours of 3:30 p.m. and 11 :30 p.m., the night shift 

employees will be requested to work. Between April 15th and November 15th, 

equalization of all overtime will be attempted by requesting either the day or night shift 
employees to work on daytime scheduled overtime. 

Q. When an employee is directed to stand by at his home or the facility, he 

will be paid for all hours he is required to stand-by. 

R. Except as provided in Section XVII, B.6, employees will no longer be eligible to 

receive meal allowance payments for overtime work, pursuant to PAl 20-3.09, dated July 30, 

1978. 

S. Other Coverage 

1 . No advance notification 

a. 	 Central Shop employees will continue to be selected by the 

Central Shop Supervisor for assignment at other facilities on a one 
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(1) day basis and sign in and out from the Central Shop 

(analogous to a road call situation). 

2. Advance notification 

a. 	 The Central Shop will be utilized to cover manpower shortages 

only at New Jersey Auto Shop locations. Coverage of manpower 

shortages at New York Shops will continue, as is current practice. 

b. 	 Central Shop manpower will be assigned to day shifts. However, 

when coverage from the Central Shop is required for a day shift or 

a night shift at other New Jersey Auto Shop locations, Central 

Shop employees will be used in order of seniority in title. 

c. 	 Requirements for such coverage will be identified no later than 2 

pm of the preceding day and the employee will be selected 

through the Shop Steward in accordance with the seniority in title. 

The assigned employee will sign in and out at the temporary 

location. Work Schedule Change Premium payments, pursuant to 

PAl 20-3.07, annexed hereto as Exhibit K-5, shall continue to be 

applicable. 

d. 	 No employee will be assigned for a period in excess of five (5) 

working days. Where such requirements extend beyond five (5) 

working days, the Shop Steward at the Central Shop will be given 

an opportunity to identify an alternative employee, in accordance 

with seniority-in-title. The assigned employee may be required to 

work overtime at this temporary location. 

e. 	 Whenever coverage for a manpower shortage is required for 

longer than thirty (30) days, the transfer guidelines annexed 

hereto as Exhibit G will be utilized. 

3. Requirement For Additional Manpower Due to Workload 

If the workload requires manpower in excess of the Auto Shop's 

permanent staff,. Central Shop employees will be selected in 

accordance with the above procedures, except that: 

a. 	 An attempt will be made to satisfy the Auto Shop's workload 

requirement through overtime before establishing the need for 

additional manpower. 

b. 	 The assignment of an employee from the Central Shop for such 

situations will not exceed a total of five (5) working days. 
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4. 	 For all the above assignments, whenever an employee from the Central 

Shop incurs additional travel cost, he will be reimbursed in accordance 

with the travel allowance provisions of Section XXVI, of the Memorandum 

of Agreement. 

XVII. 	 CAD SNOW PROCEDURE AND UTILIZATION OF CENTRAL AUTOMOTIVE DIVISION 

PERSONNEL TO COVER OTHER FACILITIES 

A. 	 Snow Emergency Coverage 

The practice of pre-scheduling Central Shop manpower for "snow emergency" coverage 

at SIB will continue without modification. The individuals who are assigned during snow will 

sign in and out at their temporary location until that shop cancels the round-the-clock A and B 

coverage. During snow emergencies only, replacement for sick absences and injuries on duty 

at New York based shops can be provided from Central Shop to work either day or night. But 

such replacements shall be equal in number to employees on sick absence and/or injury on 

duty absence. Snow emergency coverage for Port Newark automotive equipment will be 

provided from the EWR Auto Shop. 

B. 	 Snow Emergency Coverage 

The following provisions of this Paragraph (B) shall apply only to UOAT members who 

are organizationally employed within the Central Automotive Division for snow emergency 
coverage for the scheduled winter season which normally occurs November 15th to April 15th. 

1) 	 Day Shift Employees: Where there is no declared snow emergency in 

effect, day shift employees who are not slipped but who are currently 
required to work from 3:30 p.m. to 7 p.m. to cover for a slipped night 

tour shall be provided with a paid lunch break for the first day of each 

separate snow coverage call-in (l per storm). Consequently, such 

employees will be compensated. if they work 7 a.m. to 7 p.m., at straight 
time rates for 8 hours and overtime rates for 4 hours. 

2) 	 Night Shift Employees: Night shift employees who are currently slipped 

to work 7 p.m. to 7 a.m. will be required to start at 5 p.m. (14 hr. shift) 

on the 1 st day of each storm call-in. The night shift will be called before 

12 noon to slip the shift to 5 pm. 

3) 	 Overlap period (3:30 p.m. to 5 p.m.) Day Shift Employees: Day shift 

employees who are not slipped but are required to work beyond 3:30 

p.m. will be allowed to work to 7 p.m. (See Section XVII B (l) above) rather 
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than 5 p.m. (See Section XVII B (2) above). It is agreed that a minimum of 

three (3) UOAT Day Shift Automotive Technicians will work the overlap 

period of 3:30 p.m. to 7 p.m. at each of these Auto Shops, JFl<, LGA, 

PATe. 	 In addition, a minimum of six (6) UOAT Day Shift Automotive 

Technicians will work the overlap of 3:30 pm to 7 pm at the EWR Auto 

Shop. 	 This minimum staffing level will be in effect provided that at least 

three (3) Day Shift Automotive Technicians are working that day, on a 

shop by shop basis, atJFK, LGA and PATC and the minimum of six (6) Day 

Shift Automotive Technicians are working that day at EWR. 

Notwithstanding the above, in the event Central Shop establishes a night 

shift subsequent to the execution of this Agreement, snow emergency 

coverage procedures for future snow emergency incidents will be 

negotiated, mutually developed, and agreed to by the President, UOAT, 

and the Manager, Central Automotive Division. 

4) 	 Additional Snow emergency coverage for the SIB Auto Shop will be 

provided by Central Shop personnel. Automotive Technicians from the 

Central Shop shall follow a roster as provided by the UOAT on or before 

October 13 th for both the 7 am to 7 pm (A Shift) and the 7 pm to 7 am (B 

Shift). The roster shall be provided to the Manager, Central Automotive 

Division and be in effect from November 15 th to April 15th of each 

calendar year. Personnel on this list may be prohibited from performing 

snow emergency coverage responsibilities by the Manager CAD, 

consistent with past practice. In addition, the roster will also assign, as is 

current practice, one Central Shop day-shift welder and one Central Shop 

day shift machinist to the night shift. These two individuals will remain 

assigned to the Central Auto Shop, unless otherwise assigned to another 

facility auto shop in accordance with the provisions of this paragraph 

XVII, and as negotiated, mutually developed and agreed to by the 

President, UOAT and the Manager, Central Automotive Division. This 

roster will also allow for Central Shop Automotive Technicians to cover 

SIB (both day and night shifts). In addition, the current snow emergency 

coverage practice of aSSigning Automotive Technicians from the PATC 

Auto Shop to the Lincoln Tunnel Auto Shop shall also continue in effect. 

In the event that designated staff on the roster are unable to fulfill the 

designated days/times shown on the roster, the UOAT Shop Stewart (at 

Central Shop for SIB coverage) and (at PATC for LT coverage) will provide 

"replacement" staffing as required consistent with current practice. There 

shall be no additional compensation provided to the "replacement" 

staffing for any related schedule change. Snow emergency coverage for 

the Port Newark automotive equipment will be provided by the EWR Auto 

Shop. 
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5) 	 Snow Coverage Slipping of Shifts Consistent with provisions of the 

current Memorandum of Agreement and the Dwight Darcy letter dated 

November 27, 1996, annexed hereto as Exhibit L-1 7, a full shift will be 

slipped in a declared snow emergency, on a shop by shop basis. The 

letters of December 10, 1998 and February 5, 1999, annexed hereto as 

Exhibits L-25 and L-26, shall remain in place as supplements to this CAD 

snow emergency procedure. 

6) 	 As it regards the provisions of meals to UOAT employees during declared 

snow/emergency coverage, the following guidelines shall apply. 

a. 	 Port Authority Dining Services will be utilized at facilities, where 

possible. 

b. 	 If Port Authority Dining Services are not available as determined 

by the Manager, Central Automotive, either: 

i) 	 auto shops will institute in-house arrangements, 

where food and supplies can be stocked and heated 

where possible, pursuant to shop practice; or, 

Ii) 	 the Manager, Central Automotive, or his deSignee, 

will authorize the payment to the affected UOAT 

members for meal expenses pursuant to shop 

practice. 

c. 	 It is the intent of the Port Authority, by following these guidelines, 

to provide meal accommodations for UOAT members who are 

required to work extended work hours during snow emergency 

coverage and such provisions are made to allow the Port Authority 

to effectively manage its auto shop operations and human 

resource needs during those emergencies. During these 

emergencies the UOAT recognizes that a standardized meal 

period (e.g. 12 noon to 12:30 p.m.) for all UOAT staff is frequently 

not provided nor is it usually effective in responding to the 

emergency conditions. 

C. Snow /Emergency Coverage Procedures (SIB, LT, PATC, and Central Shop) 

1. Procedures at each of the SIB and LT Auto Shops will be established 

during snow emergency coverage, consistent with this Agreement. As regards to coverage at 

SIB and LT: 
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a) Three (3) Automotive Technicians, at a minimum, will work 7 a.m. 

to 7 p.m., and 

b) Three (3) Automotive Technicians, at a minimum, will work 7 p.m. 

to 7 a.m. 

2. Depending upon the number of Automotive Technicians permanently 

assigned to the SIB and the LT Auto Shops, as well as their assignment by shift, certain 

Automotive Technicians at the SIB and the LT may be required to change their shift assignment 

to satisfy the coverage as descri bed in Paragraph C 1 above. 

3. In the event that the snow emergency staffing coverages established for 

the SIB and LT Auto Shops cannot be satisfied with the number of permanently assigned 

Automotive Technicians at the SIB and LT Auto Shops, additional staff from the Central Shop 

and from the PATC Auto Shop will be assigned to the SIB and LT Auto Shops to satisfy the 

minimum snow emergency staff coverages described in Paragraph C1 above as follows: 

a) 	 Two (2) Automotive Technicians from each of the SIB and LT Auto 

Shops will go on the 7 p.m. to 7 a.m. shift. and 

b) 	 One (l) Automotive Technician from the Central Shop (by roster 

selection) will go to SIB to work the 7 p.m. to 7 a.m. shift (makes 

3 total). 

c) 	 One (l) Automotive Technician from the PATC Auto Shop 3:30 

p.m. to 11 :30 p.m. shift will go to LT to work the 7 p.m. to 7 a.m. 

shift (makes 3 total). 

d) 	 One (1) Automotive Technician from the Central Shop (by roster 

selection) will go to SIB to work the 7 a.m. to 7 p.m. shift (makes 

3 total). 

e) 	 One (1) Automotive Technician from the PATC Auto shop 7 a.m. to 

3:30 p.m. shift will go to LT to work the 7 a.m. to 7 p.m. (makes 3 

total). 

Finally. in the event that staffing of permanently assigned 

Automotive Technicians at the SIB and LT Auto Shops changes in 

the future. specific snow emergency coverage procedures for 

future winter seasons as described in Paragraph C3 above, will be 

negotiated. mutually developed and agreed to by the President. 

UOAT. and Manager. Central Automotive Division. 

4. On weekdays, weekends and holidays, should anyone of the two New 

York Airport Auto Shops and Newark International Airport Auto Shop declare a snow emergency 

and slip their shift, Central Shop will be slipped and the Central Shop personnel can be assigned 

to support all facilities or to work specifically at Central Shop. 

~ 
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D. In the event of an unexpected snow emergency the following procedure will be in 

effect on the first twenty-four (24) hour period of the snow emergency. 

1. On Weekdays, when the night shjft starts at 3:30 pm, the night shift will 

work fourteen (14) hours and the day shift will be called before 10 pm to start at 5 am and work 

until 7 pm. Under these circumstances both the night shift and the day shift will work fourteen 
(14) hours during the first twenty-four (24) hour period of the snow emergency. 

2. On Weekdays, when the night shift is slipped and starts at 5:00 pm, the 

night shift will work fourteen (14) hours and end their shift at 7 am the following day. Prior to 

reporting off duty, the night shift will be notified if they're to report back at 7 pm. If the night 

shift is instructed to report back at 7 pm the day shift will then be slipped and work 7 am to 7 

pm. Ifthe night shift is notified to report back to work at 5 pm ending the snow emergency 

coverage, then the day shift will work their regular shift, with the overlap coverage being 
provided in accordance with Section B, Paragraph 3. 

3. On Weekends and holidays, both the day shift and the night shift will 

work fourteen (14) hours during the first twenty-four (24) hour period of the snow emergency. 

The day shift will be notified before 10 pm, if possible, to report for snow duty the following 

day to work fourteen (14) hours. 

4. The night shift may be required to work beyond fourteen (14) hours only 

if after proper notification is provided as required by paragraph 2, the day shift is not available 

to relieve the night shift. 

5. The day shift may be required to work beyond fourteen (14) hours only if 
after proper notification is provided and the night shift is not available to relieve the day shift. 

E. Snow Overtime 

For weekend work between the hours of 7 am to 7 pm, the day shift will be 

called. For weekend work between the hours 7 pm to 7 am, the night shift will be called. At 

the end of a snow emergency, employees may be required to continue working 7 to 7 until shop 

backlog has been relieved and shifts revert to normal schedules. 

F. At the end of a snow emergency, those employees working on the night shift 

who are required to work a regular night shift, will be given sufficient excused time to provide 

10 hours before reporting for their next regular night shift, provided that the employee had 

worked 8 or more consecutive hours. 

G. Shift starting time at all Automotive Shops during snow emergencies shall be 7 

am for the day shift and 7 pm for the night shift. 
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XVIII. TRANSFERS 

A. The Transfer Guidelines annexed hereto as Exhibit "G", are appiicable to all 

employees. The Manager, Central Automotive Division, or his designee, or Facility Manager, or 

his designee, as the case may be, shall notify the Vice PreSident, UOAT of vacancies to be filled. 

The final transfers shall be approved by the Manager, Central Automotive Division, or his 

deSignee, or Facility Manager, or his designee, as the case may be, and shall not be 

unreasonably denied. 

B. Employees holding the title of Automotive Maintenance Specialist shall have 

transfer rights. 

C. Where management identified the existence of excess manpower within a given 

shop or facility or shift and also identifies a shop or facility where additional manpower is 

required, the manpower will be redistributed through the transfer procedure. 

XIX. SLEEPING ACCOMMODATIONS 

On certain occasions, an employee may be directed to remain at a facility which 

provides sleeping quarters. Under such circumstances, the employee may elect to remain at a 

nearby motel at his own expense. If the employee so elects, he will receive premium pay to the 

same extent he would have received such premium pay had he remained at the faCility. 

XX. EXCUSED TIME FOR UOAT REPRESENTATIVES 

A. Excused time for UOAT representatives will be in accordance with Information 

Bulletin No. 23, annexed hereto as Exhibit K-7, modified as follows: 

(l) The President of the UOAT shall have full time off with full pay and 

benefits to conduct UOAT business. 

(2) The Vice President of the UOAT shall have Wednesday, Thursday and 

Friday of each workweek as full time off with full pay and benefits to conduct UOAT 

business. On Monday and Tuesday of each workweek, the Port Authority shall grant to 

the Vice President of the UOAT one-half (1 /2) day of excused time to conduct UOAT 

business. 

(3) In the event of a full snow emergency. the President and Vice President of 

the UOAT will not utilize the full time off provisions referenced above. 

(4) The full time off provisions granted to the President and Vice President of 

the UOAT in accordance with the above provisions will not affect their ability to work 
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overtime assignments in accordance with the overtime guidelines incorporated in this 

Memorandum of Agreement. 

(5) During regularly scheduled working hours, UOAT representatives shall be 

allowed reasonable time away from regular duties with pay and benefits for the 

following: 

(a) To investigate grievances and to process them at the appropriate 

organization levels, to attend meetings called by management and to be present 

at all disciplinary hearings or proceedings involving UOAT members. 

(b) To participate as members of a group of employee representatives 

when discussing proposals with regard to salary levels and terms and conditions 

of employment. 

(c) The President, Vice President, Financial Secretary and Recording 

Secretary of the UOAT shall be excused from duty for their presence at meetings 

for the negotiation of all successor Memoranda of Agreement. 

(d) The President, Vice President, Financial Secretary and Recording 

Secretary of the UOAT shall be excused from duty to attend hearings and other 

proceedings of the Port Authority Employment Relations Panel and hearings 

under the Grievance Arbitration Procedure set forth in Section XXVII annexed 

hereto in Exhibit E. 

(e) The Port Authority will not unreasonably deny requests made in 

advance for the President, Vice President, Financial Secretary and Recording 

Secretary of the UOAT Executive Board to meet with its attorney in connection 

with negotiations and hearings. 

(f) Shop Stewards will be permitted time to brief the membership on the 

activities of the monthly Executive Board meeting of the UOAT. 

(g) Non-emergency overtime will not be scheduled during the hours of 

UOAT General Membership Meetings. This provision shall apply to a maximum 

of fourteen (14) UOAT General Membership Meetings in any calendar year. 

B. In addition to the foregoing, the President of the UOAT shall have discretion to 

have employees in the covered membership excused for fifty (50) tours of duty annually to 

conduct UOAT business. Requests for utilization of such tours should be made at least twenty

four (24) hours in advance of the start of the tour to the Manager, Central Automotive Division 

or his designee. 
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C. The President of the UOAT, or his designated representative, shall have exclusive 

visitation rights, at Port Authority facilities for the purpose of administering this Memorandum 

of Agreement and for the purposes of recruiting UOAT membership and explaining UOAT 

services and programs. Such activities shall be limited to facility areas reasonably designated 

by the Manager, Central Automotive Division, or his designee, or a Facility Manager, or his 

designee. as the case may be and shall not interfere with facility operations. 

D. Excused time with full pay and benefits will be granted to the President and Vice 

President of the UOAT to attend the funerals of active and retired UOAT members, their 

spouses, children and parents. The excused time off provisions of PAl 20-3.05 annexed hereto 

as Exhibit H, remain fully applicable to the President and Vice President where it is necessary for 

either of them to attend the funeral of their immediate family member(s) as defined in PAl 20

3.05. 

E. The Port Authority will not unreasonably deny requests by the President of the 

UOAT or his deSignee for excused time for union business for the President, Vice President, 

Financial Secretary and Recording Secretary of the UOAT Executive Board for which excused 

time with full-pay and benefits is not otherwise available. The Port Authority will accept 

reimbursement by the UOAT for the cost of such time and shall make appropriate payments to 

the Pension System. 

XXI. SAFETY 

A. The Port Authority represents that it attempts to conform with and that it does 

basically conform with the Occupational Health and Safety Standards promulgated by OSHA. 

B. If it is established that the Port Authority does not basically conform with OSHA 

standards, the Port Authority will make every good. faith effort to come into conformance. 

C. The UOAT may designate an employee in the covered membership at each 

facility to act on behalf of its members on matters of safety. When safety matters are brought 

to the designee's attention, he will contact a representative of the Facility Manager in order to 

resolve the issue. If the UOAT deSignee is unable to resolve a safety issue with the 

representative of the Facility Manager, the UOAT designee may refer the issue to the Inspection 

and Safety Division directly, who will investigate the matter and report his findings to the UOAT 

designee and the Facility Manager. 

XXII. LETTERS OF REPRIMAND 

If a Letter of Reprimand issued for reasons other than sick absence has not been used 

as a basis for disciplinary action within one (l) year from the date of such letter, such letter 

shall be removed from the employee's personnel folder, unless during such period related 
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reprimands have been placed in the employee's folder. All such Letters of Reprimand must 

either be initialed by the employee, or if the employee refuses to so initial, such refusal shall be 

duly noted. The provisions of this paragraph shall apply to Letters of Reprimand issued for sick 

absence except that the period within which such letters shall be removed shall be twenty-four 

(24) months. 

XXIII. MEDICAL REPORTS 

Copies of the Port Authority Multi-Phasic Health examinations report or any other 

specifically identified medical report of an employee, upon his written request and executed 

release, will be sent to his personal physician. If the personal physician wishes to review the 

medical record of an employee he will be allowed to do so within the confines of the Port 

Authority Office of Medical Services. 

XXIV. LONG-TERM DISABILITY PROGRAM 

Active employees in the covered membership who have a minimum of one (1) year 

continuous service as a Port Authority employee will be covered by the Port Authority's Long

Term Disability Program created April 24, 1974, annexed hereto as Exhibit M, for managerial 

and professional employees, under which a covered employee who is permanently disabled due 

to a non-job connected illness or injury is eligible to receive up to 60% of his annual base pay 

to age 65 from a combination of sources, including any New York State Employees' Retirement 

System Ordinary Disability and Social Security Act benefits (and any other relevant payments), 

with the difference up to 60% maximum (but no more than 50% of the employee's base salary) 

to be provided by the Port Authority. However, the amount of the Port Authority's contribution 

under this plan may not exceed 50% of the amount of the employee's base salary. As used in 

this Section, the term "permanently disabled" shall mean "physically or mentally incapacitated 

for the performance of his duties as set forth in that employee's job specification". 

XXV. COMPENSATORY TIME 

The present practice concerning compensatory time shall continue. The maximum 

number of overtime hours which can be banked by an employee in the covered membership 

shall be 240 hours. 

XXVI. MILEAGE ALLOWANCE 

Mileage allowances and reimbursement for parking and tolls shall continue to be paid 

in accordance with established settlements and the policies set forth in PAil 5-3.05, annexed 

hereto as Exhibit K-l, except that effective January 1, 2006, the mileage allowance shall be the 

maximum permissible standard mileage rate for business as provided by Internal Revenue 
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Service Regulations and as adjusted over time pursuant to 26 CFR/l.274-ST or successor 

provisions of the Internal Revenue Code or Regulations. 

XXVII. 	 GRIEVANCE ARBITRATION PROCEDURE 

A. The Grievance Arbitration Procedure, annexed hereto as Exhibit "E", shall apply 

to the processing of complaints limited to the application or interpretation by the Port Authority 

of any provision of this Memorandum of Agreement which application or interpretation is 

alleged to constitute a violation of this Memorandum of Agreement or any provision thereof. 

B. All complaints not described in paragraph A of this section and which are not 

covered by the Grievance Arbitration Procedure set forth in Exhibit "E" shall be processed 

through existing remedies. 

XXVIII. 	EXECUSED ABSENCES 

A. Except as set forth herein, excused absences shall be governed by PAl 20-3.05 

(Excused Absences), dated August 3, 1967, annexed hereto as Exhibit "H". 

B. Prior to October 16, 1998, the excused absences set forth in Section III, 

Paragraph A. 5, 6, 7 and 8 of PAl 20-3.05, were stricken from the PAl, and in lieu thereof, 

employees each receive three (3) days of paid excused absences per annum as personal leave 

which may be taken for such reasons as the employee may deem necessary. 

C. Effective October 16, 1998, the excused absences set forth in Section III, 

Paragraph A. 5,6, 7 and 8 of PAl 20-3.05, shall continue to be stricken from the PAl, and in lieu 

thereof, employees shall each receive, at their option, either: 

1. 	 Four (4) days of paid excused absences per annum as personal leave 

(conversion of Lincoln's Birthday Holiday to an additional personal leave 

day) which may be taken for such reasons as the employee may deem 

necessary (limited to a minimum portion of half (Y2) day increments); or, 

2. 	 Elect to take payment, at the straight time pay rate applicable to such 

employee, for any portion of the four (4) days of personal leave provided 

for under Paragraph Cl of this Section (limited to a minimum portion of 

half (Y2) day increments.) Any employee exercising the option to receive 

such payments at straight time pay rates for any portion of the four (4) 

days of personal leave shall receive this payment in the pay period 

following the pay period in which the option was exercised. Any 

remaining portion of personal leave days not paid in cash may be taken 
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off as personal leave for such reasons as the employee may deem 

necessary (limited to a minimum portion of half (12) day increments). 

D. Effective October 16, 1998, employees may, in addition to receiving either four 

(4) personal leave days per annum, or pay for any portion thereof in accordance to Paragraph C, 

1 and 2 of this Section, designate eight (8) hours of compensatory time per annum to be 

converted into one (1) additional day of personal leave which may be taken in the year of 

designation. Once an employee takes eight (8) hours of personal leave in a year in which he 

has designated eight hours of compensatory time as personal leave, the employee may 

designate eight (8) additional hours of compensatory time per annum to be converted into an 

additional day of personal leave which must be carried over into the following year. 

E. Requests by employees for excused absences as set forth in Paragraphs Band C 

above shall not be unreasonably denied. 

XXIX. TRANSFER OF UNIT WORK 

A. Except as modified in the Unit Work Clarification Agreement, annexed hereto as 

Exhibit 0, Unit Work currently and heretofore performed by employees in the covered 

membership will continue to be performed by such employees, so long as such work continues 

to be performed by or on behalf of the Port Authority. The Port Authority will not transfer 

and/or reassign such Unit Work to non-unit personnel, contractors or subcontractors without 

negotiations, except in accordance with the Unit Work Clarification Agreement. 

B. Body and fender work, automatic transmission overhaul, automotive painting, 

front end alignment, radiator and heater core overhaul, warranty work, heavy truck leaf spring 

and automotive glass work, or other functions not currently and heretofore performed by 

employees in the covered membership, may continue to be assigned to contractors or 

subcontractors at the option of the Port Authority. 

C. The Port Authority will have the right to transport both new vehicles and vehicles 

being disposed of by contractor rather than via a Port Authority transport vehicle operated by 

UOAT staff in the Central Shop. 

D. Retrofits 

The Port Authority, in its sole discretion, may outsource the retrofitting of sixty-five (65) 

diesel-powered vehicles/equipment and determine the scheduling. and vehicle/equipment 

selection for such retrofitting. Retrofitting of the selected vehicles/equipment will be 

accomplished in a manner to reduce vehicle emissions as current and proposed laws and 

legislation require reductions in vehicle emissions, notwithstanding whether the Port Authority 

is required to comply with these laws and legislation. Such retrofits may include the furnishing, 
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installation and operational adjustment, and may include but is not limited to the 

reprogramming of computer controlled components, if applicable, vehicle 

components/systems, particulate traps a:'1d NOX reduce"), to ensure the proper operations of 

the retrofitted vehicle/equipment. The Port Authority will not have the right to outsource 

complete engine overhauling in this retrofit work. Following installation any repair work 

associated with these components or their removal will be UOAT unit work unless such repair 

work is warranty work which shall continue to be governed by the Warranty Work provisions of 

this Agreement. 

At the Port Authority's sole discretion, the work may be performed on or off Port Authority 

property/facility. If performed on Port Authority property/facility then an equal number of 

UOAT employees and non-unit personnel will perform such work. 

The union will be advised in writing on each occasion a vehicle/equipment is retrofitted, 

whether on or off Port Authority property/facility. 

E. Intentionally Left Blank 

F. Warranty Work 

a) The Port Authority and the UOAT agree that the term "Warranty Work", as 

enumerated in Section XXIX (B) herein, shall be clarified to include extended 

maintenance service agreements. Effective October 16, 1998, the Port 

Authority agrees to end ill! new manufacturer's offered extended 

maintenance/warranty agreements, entered into after the effective date of this 

agreement at forty-eight (48) months or 60,000 miles, whichever occurs first. 

b) Vehicle components/items which are repaired/serviced as a result of 

normal "wear and tear" (brake linings, bulbs, lamps, etc.) as well as scheduled 

fluid and filter changes will not be the responsibility of vendors retained under 

the terms of the "warranty work" as clarified in this agreement. Such work will 

continue to be performed by UOAT employees. However, components/items 

which are repaired/replaced/serviced as a result of a defect or malfunction shall 

be included in work permitted under the terms of "warranty work" as clarified 

herein. 

c) Exceptions to these limitations on warranty terms (i.e., forty-eight (48) 

months or 60,000 miles whichever occurs first) are warranty items which are 

provided by vehicle manufacturers as required by federal, state, or local laws, 

regulations, acts, etc., or for which the Port Authority is not required to pay (e.g., 

seven (7) year warranty on catalytic converter, manufacturer design flaw or recall 

which is corrected in year seven (7). 
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d) 	 All manufacturers' extended maintenance/warranty agreement time 

periods shall begin on the vehicle in-service date, not the delivery date to the 

Port Authority, should those dates be different. It is agreed, however, that, in no 

event, will the date of any warranty agreement begin beyond three (3) months 

after vehicle delivery for sedans, vans, (mini vans and other vans), pick-ups, and 

jeeps; and, beyond six (6) months after vehicle delivery for police cars and any 

other fleet equipment, if applicable. 

G. 	 Intentionally Left Blank 

H. The Port Authority recognizes that, as identified in grievance number 18U-95, 

vendors undertook to perform certain work which had not been required of them by the Port 

Authority, and which would otherwise have been performed by UOAT employees had it not been 

performed by the vendors. The Port Authority agrees to actively monitor vendor contracts in 

the future to ensure that UOAT Unit Work is not inadvertently performed by non-unit 

employees in the future. 

I. The Port Authority shall have the ability to automate, through electronic means, 

including the recording by UOAT employees of fleet maintenance information (e.g. bar-coding 

information, inputting of data into computer terminal/keyboard, etc.) 

The Port Authority envisions that automation will streamline current paper intensive 

processes in the following areas: 

1. 	 Inputting or barcoding of work order information. 

2. 	 Filing and retrieval of work order information. 

3. 	 Computerization of manually kept data or the incorporation of Personal 

Computer (PC) databases with the new AMOS replacement system. 

4. 	 Automated collection and tracking of parts/part invoice information/and 

other material/service documents. 

Details of the automation requirements will be provided to the UOAT during the course 
of system development and/or system selection. 

XXX. 	 MISCELLANEOUS 

A. Existing procedures relating to eligibility for single-day and half-day vacation 

and meal and break wash-up times shall remain in effect during the term of this Memorandum 

of Agreement. Fifteen minutes of the typical 2:00 p.m. afternoon and 10:00 p.m. evening 

breaks will be eliminated and the remaining five (5) minutes will be added to wash-up time at 

the end of the tour. The end of tour break will be twenty (20) minutes for each of the day and 

night shifts. 
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B. Effective December 26, 1999. the Port Authority negotiated for and implemented 

a retrospective payroll system. 

C. Employees shall. at their request, be issued cotton coveralls. 

D. If an employee (permanent or probationary) in the covered membership has a 

performance problem (including but not limited to attendance) which may result in disciplinary 

action, the President of the UOAT or his designee will be notified, and, at the request of the 

employee, will have the opportunity to review and discuss the matter with management prior to 

any such action being taken. This paragraph does not limit the right of any covered member 

(permanent or probationary) to have union representation for disciplinary matters consistent 

with law. 

E. Employees filling any provisional job created because someone in the Bargaining 

Unit accepted a promotion (provisional or otherwise) or lateral move (provisional or otherwise) 

within or outside the Bargaining Unit, will become permanent in that UOAT job unit if he works 

in the job for 90 cumulative calendar days. If an employee was promoted (provisional or 

otherwise) outside of the Bargaining Unit and returns to the Bargaining Unit after 120 

cumulative calendar days, that employee shall be kept in excess but shall lose all seniority 

rights within the Bargaining Unit. Any person hired as a result of a promotion (provisional or 

otherwise) within or outside the Bargaining Unit shall be a permanent employee covered in all 

respects by the Memorandum of Agreement after 90 cumulative calendar days. This shall not 

apply in the case of medical backfills within the Bargaining Unit. 

F. No employee shall be required, ordered or requested to submit to pathometer, 

polygraph or other lie detector tests. 

G. Port Authority Instructions (PAl's) referred to in this Memorandum of Agreement 

which are deemed to be incorporated into the Agreement are annexed hereto. 

H. The parties agree that in the event the Port Authority modifies the policy entitled 

Excused Absence for management employees to include as a reason for an excused absence 

bereavement leave because of a death of a grandparent or domestic partner, the Exhibit "H" of 

this Memorandum of Agreement shall be appropriately modified to include these 

aforementioned classes of persons to those groups of persons for whom Excused Absence is 

authorized under Section III, paragraph 3 of PAl 20-3.05, annexed hereto as Exhibit H. 

I. The practice of banking during working hours on paydays is eliminated. All banking 

will be done on employees own time. 

J. Petty cash will be administered in accordance with the Letter Agreement dated May 

28,2008, annexed hereto as Exhibit L-27. 
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K. The Port Authority shall have the right to discontinue cafeteria services at the Lincoln 

Tunnel, Holland Tunnel and George Washington Bridge without further negotiations, in 

accordance with the letter of Intent Vending Machines, dated June 4, 2008, annexed hereto as 

Exhibit L-33. 

XXXI. CONSOLIDATION OF AUTOMOTIVE MECHANICS 

Consolidation of Automotive Mechanics shall be as set forth in Exhibit J. 

XXXII. AGENCY SHOP 

1. Representation Fee 

During the term of this Memorandum of Agreement, all employees in the 

covered membership who are not subject to dues check off in accordance with Section 

XIV (hereinafter for the purposes of this Section called "non-members"), shall have 

deducted from their wages or salary and forwarded to the Union a representation fee in 

a manner and in an amount as provided below. 

2. Representation Fee Amount 

At least two (2) standard pay periods before any modification to the existing 

representation fee to be deducted, the Union shall notify the Port Authority in writing of 

the representation fee sum to be deducted from non-members' wages and salaries, but 

in no event shall such fee exceed 85% of the membership dues and assessments of the 

Union. Any change in the amount of the representation fee to be deducted shall be 

made upon written notification by the Union to the Port Authority. 

3. Representation Fee Deductions 

The representation fee shall be deducted from non-members' wages or salary 

in equal bi-weekly installments. The amount of representation fees so deducted shall 

be transmitteQ bi-weekly to the designated union representative along with the 

membership dues and assessments deducted pursuant to Section XIV. 

Representation fee deductions from the wages or salary of any non-member 

shall commence on or after but in no case sooner than two (2) standard pay periods 

following the beginning of the non-members' placement in or re-entry into a position 

classification covered by this Memorandum of Agreement. 

If the UOAT submits a member's signed dues checkoff authorization form in 

acCOrdanj; ~~h!ection XIV, the Port Authority shall cease deducting the representation 

l~ 
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fee and commence deducting membership dues and assessments on or after, but in no 

case sooner than two (2), standard pay periods following the filing of such signed dues 

checkoff authorization form. 

XXXIII. HOLIDAYS 

1. Effective October 16, 1998, and annually thereafter, all employees shall receive 

the following eleven (11) designated official holidays as days off: 

l. New Year's Day 

2. Martin Luther King Day 

3. President's Day 

4. Memorial Day 

S. Fourth of July 

6. Labor Day 

7. Columbus Day 

8. Veterans Day 

9. Thanksgiving Day 

10. Friday After Thanksgiving Day 

11. Christmas Day 

2. Effective October 16, 1998, Lincoln's Birthday was converted to an additional 

Personal Leave day (from three Personal Leave Days to four Personal Leave Days) and 

Election Day was exchanged for the Friday after Thanksgiving Day. 

3. Exhibit K-2, PAl 20-3.02, entitled Port Authority Holidays Uune 7, 1971} Operating 

Rules and Procedures, Paragraph A. 3 (a and b) are deleted and replaced with the 

following language for the purpose of these five holidays: 

(1) New Year's Day, January 1St 

(2) Martin Luther King, Jr. Day, 3rd Monday in January 

(3) Presidents' Day, 3rd Monday in February 

(4) Thanksgiving Day, 4th Thursday in November 

(5) Christmas Day, December 25 th 

On occasions when one of the above holidays falls on a Monday-Friday, the employee 

will receive eight (8) hours of holiday pay, plus two (2) times their normal base hourly 

wage for all hours worked. 

On occasions when one of the above holidays falls on a Saturday or Sunday, the 

employee will receive two (2) times their normal base hourly wage for all hours worked 

and eight (8) hours of holiday pay on the date of the observed Port Authority holiday. 

29 




If an employee works on a Saturday or Sunday holiday and on the observed holiday, 

premium compensation on the observed holiday will be at 1 Y2 times their normal base 

hourly wage for all hours worked. 

Compensation at two (2) times the normal base hourly wage will be limited to no more 

than twenty-four (24) hours on any of the above-specified holidays. 

The starting time of the tour of duty will determine if an employee is working on the 

holiday for the purposes of this Section, as the Port Authority's timekeeping (sign-in 

sheets) will designate the day for which the employee is working. 

For purposes of the above two (2) times rate of pay, when the employee requests to 

receive overtime in hours (compensatory time) instead of pay, only the 1 Y2 times rate of 

pay will be banked and the additional Y2 time portion will be paid. In the event. the Port 

Authority timekeeping system and/or applicable 1aw permits at a future date, the Port 

Authority agrees to allow the additional Y2 time rate of pay to be banked as 

compensatory time. 

XXXIV. PRE-RETIREMENT PROGRAM 

The"Port Authority shall provide a Pre-Retirement Program and employees may enroll 

in this Program in accordance with Exhibit I, annexed hereto. 

XXXV. COMMERICAL DRIVER LICENSE 

The Port Authority shall reimburse employees for the cost of obtaining and renewing a 

Commercial Driver License (COL), including all required endorsements. The Port Authority will 

further provide employees with excused time with full pay and benefits for the taking of any 

testes) required for a CDL, endorsement(s) and renewals. 

XXXVI. INDEMNIFICATION 

The Port Authority shall indemnify and defend all employees against civil liability for 

actions taken with the scope of their employment if such employee has authorized the Port 

Authority, in its discretion, to settle or defend such actions or claims, and the employee has 

fully cooperated in the defense thereof and has given the General Counsel of the Port Authority 

prompt notice of the claim or action against him. 
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XXXVII. PARKING 

The Port Authority shall provide designated free parking for employees at Port Authority 

facilities as long as such facilities are utilized by any Port Authority employees as parking 

facilities. 

XXXVIII. RETIREMENT 

A. Subject to applicable law, retirement benefits for employees shall be those 

provided under the programs applicable to Port Authority employees pursuant to the New York 

Retirement and Social Security Law. Eligible employees shall continue to be covered by the 

provisions of the "Improved Career Retirement Plan" established by Section 75-1 of the New 

York Retirement and Social Security Law. 

B. Any shift differential. premium or other payments made to employees pursuant 

to this Memorandum of Agreement, shall not constitute base salary for the purposes of this 

Memorandum of Agreement but shall be reported to the New York State Employees' Retirement 

Systems as compensation for retirement allowance computation purposes to the extent said 

system includes such payment for retirement allowance computation purposes. 

XXXIX. PRIOR LEITERS OF AGREEMENT 

The provisions of the prior letters of agreement, which are still valid. shall be deemed 

incorporated into the body of this Memorandum of Agreement and are annexed hereto as 

Exhibits. 

XL. ROAD CALLS REQUIRING AUTOMOTIVE TECHNICIAN RESPONSIBILITIES 

To ensure the continued safety of CAD trades employees assigned to Staten Island 

Bridges (SIB) and Lincoln Tunnel (LT) Auto Shops during snow and emergency coverage, the Port 

Authority will continue its current practice of not sending any Automotive Technicians alone on 

a repair type road call to make repairs to a disabled vehicle. Transporting vehicle keys to a 

driver does not constitute a repair type road call. Further, an Automotive Technician directing 

and instructing other employees in removing a disabled vehicle in the LT or on the SIB shall not 

be considered a repair type road call or require two (2) Automotive Technicians. Diagnosing 

and examining vehicles for problems shall be considered a repair type road call requiring two 

(2) Automotive Technicians. 

XLI. DISCIpLINARY PROCEDURES 

The disciplinary procedure applicable to employees in the covered membership 

is annexed hereto as Exhibit P. 
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XLI!. MILITARY LEAVE 

Covered employees involuntarily called up to active duty shall receive, for the duration of the 

leave, salary differential, continuation of health and dental benefits coverage for the employee 

and his dependents and continuation of life insurance coverage for the employee at his current 

level as set forth in the Memorandum of Mary Lee Hannell to Joseph J. Seymour dated April 29, 

2003, and the Memorandum of Michael Massiah to Kenneth J. Ringler Jr. dated December 8, 

2005, and PAl 20-3.10 entitled Military Leave, annexed hereto as Exhibit L-29. 

XLIII. FLEXIBLE SPENDING 

Effective January 1, 2009, employees are eligible to participate in Flexible Spending Accounts 

for both health care and dependant care pursuant to the same terms as provided annually to 

management employees. 

XLIV. E-ZPASS PROGRAM 

1. 	 E-ZPass Program 

The Port Authority agrees to implement a funded E-ZPass program for employees for use at 

Port Authority facilities. The Program will offer E-ZPass in lieu of personal and commutation 

passes. 

2. 	 Employee Non-Revenue E-ZPass Program 

A. 	 The Program allows for free passage for Port Authority employees at facilities operated 

by the Port Authority. The number of free passages at Port Authority Tunnel and Bridge 

facilities and the free use of parking lots at Port Authority Airports for employees shall 

not be less than under the Personal and Commutation Pass Program. The Employee E-Z 

Pass tag may only be used in a vehicle occupied by the employee to whom it is issued 

for free commutation or personal (non-commercial) passage at Port Authority tunnels 

and bridges. If, inadvertently or unavoidably, use of a non-revenue tag occurs when the 

employee is not in the vehicle, the employee must reimburse the Port Authority for that 

toll incurred. The Employee E-ZPass tag may not be used in return for payment or other 

form of compensation such as driving a delivery vehicle, taxi or limousine. 

Employees are issued a unique non-revenue Employee E-ZPass tag and an individual E

ZPass account upon application for the Port Authority Employee E-ZPass Program. Only 

one tag, the employee/retiree non-revenue tag, is permitted to be on the account. If 

the employee chooses to fund the account with a prepaid toll balance, the Employee E-Z 

Pass tag may a~r the emPI::ee., personal travel at non-Port Authority toll 



facilities that accept E-ZPass. If the account is funded with a prepaid toll balance, the 

employee is responsible for maintaining sufficient funds in the account at all times. 

B. Eligibility 

The Port Authority Employee E-ZPass Program is available to eligible active and retired 

employees. Newly hired permanent Port Authority employees will receive Employee E-Z 

Pass enrollment materials as part of their orientation package. 

C. Employee Responsibilities 

Employees must follow all E-ZPass rules and regulations, the New York E-ZPass 

Customer Agreement Terms and Conditions, Port Authority Addendum to the Terms & 

Conditions, and this Section, except as provided in paragraph J below. 

D. Misuse of Employee E-ZPass Tags 

The misuse of an Employee E-ZPass tag may result in formal disciplinary action, the 

cancellation of free passage privileges and other appropriate penalties. 

E. Vehicle Class 

If the employee's vehicle is not a Class 1 vehicle (which typically includes private vehicles 

such as automobiles, sport utility vehicles "SUVs", minivans, or personal use vans) with 

two axles and single rear wheels, you may not use the tag at any toll facility that is not 

operated by the Port Authority. 

F. E-ZPass License Plate Tags 

Some vehicles may require a license plate tag which is only available for funded 

accounts. Applicable rules and regulations applying to E-ZPass license plate tags will be 

communicated to affected employeel retirees. 

G. Lost, Stolen or Retained Employee E-ZPass Tags 

Employees must immediately report a lost, stolen or retained Employee E-ZPass tag to 

the New York Customer Service Center. Replacement of the lost or stolen or retained E

ZPass tag shall be on the same terms and conditions as management, as may be 

modified from time to time. 

H. Account Suspension or Revocation 
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In the event that an Employee E-ZPass account is Speed Suspended or Revoked, the 

employee must immediately notify the department administrator and discontinue use of 

the tag at all Port Authority and non-Port Authority facilities. Use of a tag associated 

with a suspended or revoked account will result in the issuance of Violations with 

related tolls and fees being due. These will be the responsibility of the employee to 

satisfy. 

I. Non-Functioning E-ZPass Tags 

In the event an E-ZPass tag stops working through no fault of the employee, the Port 

Authority will replace the E-ZPass tag without cost to the employee. 

J. Petty Cash Reimbursement 

An employee who reports his E-ZPass tag lost, stolen or retained or if the account is 

suspended or revoked, may submit requests for reimbursement of tolls paid through the 

employee's department's petty cash process. In order to be considered for the 

reimbursement, the vehicle must use the Cash lane and a receipt for tolls paid must be 

obtained. The employee will be reimbursed until his E-ZPass is replaced. 

K. Identification 

Employees must be prepared to show Port Authority photo identification when using the 

Employee E-ZPass tag at Port Authority facilities. 

Audit 

All non-revenue use at Port Authority facilities with an Employee E-ZPass account are 

subject to audit for compliance with the guidelines established in this Section, the New 

York E-ZPass Customer Service Agreement Terms and Conditions and the Port Authority 

Addendum to the Agreement. 

M. Employee Separation 

An Employee E-ZPass account is deactivated upon separation from Port Authority 

service, with the exception of retiring employees who retain their Employee E-ZPass 

account privileges. The tag must be returned to the departmental administrator upon 

leaving or the employee is charged the prevailing rate for the tag. 
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N. Airport Parking 

Employees may use the non~revenue E~Z?ass tag at certain Port Authority parking lots 

(see Aviation Department's intranet website or the department administrator for a 

current schedule of which airport parking lots are available for employee parking). The 

available airport parking lots may be modified from time to time. 

O. Electronic Statements 

Where an active Port Authority employee has access to Port Authority "Outlook", E-Z 

Pass statements may be forwarded to the employee via this system. All other 

employees/retirees participating in the E-ZPass Program will receive their E-ZPass 

statements via U.S. mail, unless the employee/retiree provides the Port Authority with an 

e-mail address. 

XLV. ROVING WELDER 

There shall be two (2) home bases for Roving Welder pOSitions, Central Shop and George 

Washington Bridge. The individuals aSSigned to these welder positions may be temporarily 

aSSigned to Auto Shops as needed to perform.the duties and responsibilities of Welder/Fitter, 

as enumerated in Job Specification No. 2205, contained in the Memorandum of Agreement 

under Exhibit A. The roving coverage responsibility for the Central Shop Welding Home Base is 

the Auto Shops at SIB and the Lincoln Tunnel. The roving coverage responsibility for the 

George Washington Bridge Welding Home Base is the Auto Shop at LaGuardia Airport, including 

Brooklyn Piers. 

A Port Authority vehicle containing the appropriate welding and burning equipment will be 

made available to the Roving Welders to respond to these and other locations. Such vehicles 

however, will not be assigned exclusively to the Roving Welders. it may be used for other Auto 

Shop activities. 

Any overtime opportunities arising from Welder /Fitter duties and responsibilities at either the 

George Washington Bridge or LaGuardia Airport, including Brooklyn Piers, Auto shops shall first 

be offered to the Welder aSSigned to the GWB Roving Home Base. 

Any overtime opportunities arising from Welder/Fitter duties and responsibilities at the Central 

Shop, SIB or the Lincoln Tunnel Auto Shop shall first be offered to the Welder assigned to the 

Central Shop Roving Home Base. 

The Roving Welders may be utilized to respond to Port Authority Auto Shops where 

Welder / Fitters are permanently assigned in order to provide replacement coverage due to an 

authorized absence or workload of a Welder/Fitter. In such cases I the Central Shop Roving 
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Welders would respond to the Auto Shops at Newark Airport and PATe and the Roving Welder 

based at GWB would respond to JFI< Airport. 

Whenever the workload associated with the Welder/Fitter duties and responsibilities, other than 

that resulting from an authorized absence, requires manpower over and above a shop's normal 

compliment, an attempt will first be made to satisfy the shop's workload requirement through 

overtime at the shop before utilizing the Roving Welder to perform these duties and 

res ponsi bilities. 

If in such circumstance any overtime opportunities arising from Welder/Fitter duties and 

responsibilities at such an Auto Shop, it shall first be offered to the Welder/Fitter permanently 

assigned to that Auto Shop. The Roving Welder will be eligible for such overtime opportunities 

only after all permanently assigned Welder fFitters at that Auto Shop have either elected not to 

accept the overtime work, or all permanently assigned Welder fFitters at that auto shop have 

accepted the overtime work and still more Welder fFitter overtime work is available at that Auto 

Shop. 

The Roving Welders will continue to work shop overtime when slipped shifts are implemented at 

their Home Base Auto Shops. However, a response by a Roving Welder to a facility Auto Shop 

not working a slipped shift will not necessitate that this particular Auto Shop slip its shift, nor 

will the Home Base Auto Shop be slipped automatically if the Roving Welder is sent to a facility 

that is slipped. If the Roving Welder is sent to a facility that has slipped its shift, the Roving 

Welder will work the slipped shift hours at the facility he is assigned to. 

Any past practice regarding the Roving Welder pOSitions not specifically addressed in this 

Agreement shall continue to be fully applicable to the two (2) Roving Welder pOSitions. 

XLVI. TERM OF CONTRACT 

A. The term of this Memorandum of Agreement shall commence at 12:00 a.m. on 

August 23, 2006 and shall expire at 11 :59 p.m. on August 22, 2011. 

B. All provisions of this Memorandum of Agreement, including but not limited to 

wages, fringe benefits, and all other conditions of employment unless otherwise amended, shall 

remain in full force and effect until a new Memorandum of Agreement is executed. 
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Dated: New York, New York 

May 8,2009 

THE PORT AUTHORITY OF NEW YORK 

AND NEW JERSEY 

By: JL iJL6(!('- C Ot-vJ--=---' 
Manager 

Labor Relations Department 

//J 17 p/} 
(Witness) ~-£~~f, , 

/1)1 .. 
/ 

(Witness) ./ ;0
~~~~~~~~~~----

(Witne 

UNION OF AUTOMOTIVE 

TECHNICIANS, LOCAL 563, 

AFL-ClO, S.£I.U.,_ 

By: IV~~ 
PresideKt 
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EXHIBIT A 


Class Titles and Salary Ranges covered by Memorandum of Agreement 


between the Port Authority of New York and New Jersey and the 


Union of Automotive Technicians 


Class Title Salary Range 

Automotive Maintenance Specialist................ ........ ................... ..... .... ..... 69 

Automotive Mechanic - Heavy Vehicle .................................................... 67 

Automotive Painter.. ... ................. .......... ................. ................. ...... ....... 67 

Automotive Parts Technician ............................. ........ ............. ................ 68 

Machinist................. ......... ............ ......... .............. ........ ........................ 67 


Maintenance Equipment Servicer ........... ....................... ......... .......... ....... 67 


Senior Automotive Mechanic............ ........... ........... ............. ................... 68 


Trades Helper (Automotive) ................ ......... ....... .................. ................. 51 


Welder/Fitter ........................................................................................ 67 


Incumbent Senior Auto Mechanics, salary Range 68 as of August 20, 1977, will retain 

their title and salary ranges. However, the title will be abolished through attrition and 

will cease to exist when the last employee currently in said title and salary range is no 

longer employed in this title 

Incumbent Automotive Maintenance Specialists, salary Range 69, as of August 20, 1977, 

will retain their titles and salary ranges. However, the title will be abolished through 

attrition and will cease to exist when the last employee currently in said title and salary 

range is no longer employed in this title. 
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Sl'EC£Flc:..nos .NJ.: 
D.\T'E JSS~lm: 
LIST JU;\'t:iElJ: 

CtASS TInE: Aut:JllOtlvC Jbinten.:lJlce Spec:.blist 
PAYPLAN/LSU (RAtGE1: C-69 

• DEPAA'DIE.'ll": • Generzl Services 

.xlB SERI§: Autonotivc Maintenance 


SJ.~fARY OF .RE.SfO.\sIBIUnES: 	 .. , 
. lIrder the· ,ener.tl supen-isian at a "bintcma.nce Grour 

Supervisal' ilJCUllbents in this clus penora hiehl, tcc:hni~l ski11cJ autamc.i\"(~ ","Ort 
'iI'lvolv:bc inspections, tests, and diacnasis oImn-routine: {ailures or JDlf,mcdons 
of specialized autaaotive equipment and ,llI.llti.1i.:lrycantrol ,~"St=:ii. Inc:uabcnu produce 
CXIIplete dia£:ftOStic 1iIIOrt for the solution. of hi,ehlr CCDplc.:c cc:c!1nical problems. and 
pnwicle cuic!m:c and instru:tions t:a other GltalrCuve aid facility pCrJonncl :as 
requirec!:· . 

. 
RaA.TIOlSHIP TO OTHER ,CLASSES IN JOB SBUES: 

M CCIIIparec! 'to 1:he hir;her rated ""inremanee G~ Forca:an 

Wdch supervises aec:h.uics aad other staff, me JutOllOti\"'C )wnunancc Specialist. 

perfoOlS hiehl1 technical' autclllOUVC wort and is .ilnediatclr ~esponsiblc for 'the 

ClClllpletian of an assiJIIIICAt. . . 


. ' M ~.vith the 1010"1:1' rated Senior .AutC'llCltive )lcc:hanic::, 
10Ihich leac!s ;aumcy-level autar:IOtive ..-urters. the AumIotb..: )L1intcnance Specialist 
has mre tedmiC21 tc:.r.:."1ed::c and a hic~r still le\"'Cl in the ~QItOtivc: fiel:! :wi is 

• able t:a plan war1: and. clewlop solutions in aU probiaa ar'Cas. 

SPECIFIC RN:J1O.'6 (lYPIcu. amES): 

A. 	 Investi,aus 1IOA-l'GUflae f~luri:s Dr aalIunc:tioas of spcc:1:ali:ed autCllDOt.1vc 

cqui.pIIeIlt ancS auxiliary control S)"StCIIS. Conducts varidus tests, npairs. 

lIIiacIificatians. and constnse:UOG of spec:iali.:ed aut.CCIOti,'e equipmc:nt, and lUy ,.:ort 

with and Insuuc:t other autaaative and .aint.ca:ancc persDMe1 in the: repair and 

_intenancc of sldi equipment. 
 . 

B. 	 Pr'cpares detailecl reports an equipaent .and CCII{JOI1Ct&t failures or Kllfunc:tions 
n:sultin& fl1llll otJw:r chan. nora! ve:ar and D11'econcncI :and initiate ..odifia
~ to the equipacnt .tcsipc:t to improve operztion and perfonaance.. .... 

-. 
C:.· 	Pmams expertly in npairinr DeW an4 sophisticated autoaotive equIpaent:. 

incIu:lina: prototype vc::hiclc:s.· • 

D. 	 Participates in i. nriety of projects vith the Tec:hnic:l1 Bn..rrh and provides 
profcssion:::ll ~incerinc 'PCrsannel vi~ lCc:Mic:&l in:£ormtion labled thro~h 
educational and practical cxpcri~. ' 
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- 2 	- SPf:CrFZCAnoi !D.: ~ 

E. Participates in the initial 'II'" :lcccpr:mce inspccti;,n oC.new C..fUlprc1t as p.:1rt of 
• pros:ra to .~:c p::stcntiat IIL'11ntcn:1nCC prablClS. , ' 

f. 	 InstrUcts as clin:c::ted, autaaotive minunana renome1 in:lll ph:I.scs af :lutcnod".e 
IIZlAtcmaJlCe an. au 'typeS of cquipncn.t and indaetrin::atcs"thea an rJ~ alncen.:w:e 
and repa.1r af D:V ad &ni.qus ~ of cquipacllt. . , 

. G. 	 DevClaps Port Authority'cleu.iled pm"'eRtive minterr:uacc pia to provide cpti:a..c 
relatiaaship,between .unt.eu.nce cans &lid operatiaa.. , 

H. 	 Performs wrt im.'Vlvin,e prcd.siem .:asiaroaants an all, a:ztmat!\"c oriented c:quip::ccnl 

I. 	Respards to all Port Authari'cy emer.cenC1es as nquirecL J..Iake$ nfe c:IIIe~. 
repair ta equ1pncat broken down ill scnicc (r'OiId Cl11s) • 

.J. 	 Prepares recards as nqUlred to properly authcntic::au and doo.aent specific
repairs, properlyaccaunt for tu.e alloDlCnts, &lid lJn:p;.rc p:a.n:5 ordcrin: 
~ts as ~sa'IY for!' repain ~ DCr1ifi~t1o.'1S pcr£or::llled.. 

r, 	 Nay pcrfDl'llIlimr Dr -=rzencr wclc!iAc repairs as requiRCi. 

L. 	 Kay perform alnar _eldne ....-.:ret. i.e.: : ~ lathe, .trill press, etC•• to c1ped.i:tc 
a repair or lIXIificztion to a pieQ: of equi('lllellt.. • 

0' 

K. Performs IIOItiftcatians _ c:onStnlcti.an proJCCts usiDe sketches. blueprints; or 
yerbal 	instr'UC'Cians. • " . 

H. 	 IJoc:iaezats all pcrtint:nt information on IICV equip:ar:nt. 

o. 	 Dnr:ws s~dc cUa,nas .to cC:IplaiA lICW'.or cmplicztcd S]"stCII larouts. 
P. 	 Prepares parts and repair mmals for all ln~ CQI'IStru:::tcd. cqui.pacrtt•• . 	 , 

IV.. ~B I!gU!If)IEHIS 

A. 	 tnowledfi'; lequires 'Cht:ro. bDl.-lcdlC of the operation of all ~utCIIIIQtivc 
per pants. a.ncl 'the use of all trade related instNlents :and equip:DC:nt..
1nclurlinc awuaaess of eM OCCIllat.ional h1.:ards of the aua:aat.ive t.r:adc 
_ safcty practices I10eCCSsary to .\'Vic! dIOSe b:.arrls. f.1ISt. h:avc c.r:t.cn.sive 
br::IItledcc of autcllOtivc tcchnolocy. bc:lu:URI t:nawlcdJ:c of. fat.i~ ;mel. otbcr 
'WCU characteristics of ferrous and IVID.-fcrrous uterizls • 

. 
I. 	Ailities and Skills - Uses standard .nd sophistiatcd·hand and power driven 

toolS, I"cquu·inc A hiJ:h decree of manual dencriq. eax:qationd eyc·hand 
coordination; an:f ~ood q·csilht. inc1uc:!inc color visica.. ,. 

c. 	 fhy.dcal ECfort - J:onll::Ll tndes w:nt:. 

/~ 
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D. 	 h'ar~Conditians - Involves outc.laar .. ilrk ;and exposure to oil. ,rease, dirt. 
a t. )by-6e required. to "'''Drk at heiGbts, and-my be required to "''Ork 

l'OQtiJ1: shifts. • 


·E. 	 Ucenses or ~iallZed Tt:ilininS - JoUst" passess ap~ Driver" Certificate Can! 
for CliSs 111)'pe vdildes. In addition, if a resident of t:cw .Jersey. a valid 
NoI.Jersq Oass C; Auto and Artiaal:ltccl License. OT if oil resident of New York, . 
• mid Class III ChaufEcur's License. JUst also possess a ~ "ork SCat.e and/or
Nc:v .Jersey Sace Vehicle Inspccur',s O:rtiflcne., anclllUSt satisfactorily cc:nplete 
the' Port Authority Jolain~ Spec:~Ht T~inina Pro&:r=. 

- ... 

.~ 
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Class Title: Automotive Mechanic - He~VY'Veh1cle 

Pay 11an/Level (1.&:&Ie': C-61 . 


.... CIWlAC"I"EIlUTICS OF CLASS: 

lA -eM uries of auc_un acTrieu c1u&1f1cac.toas, chi. cl.... 
1a 'I'espcm.s11lle for c.-plez auCClllOe1vc; 1a.specc1an. a&iDteaace, repair and 
.o41f1eac1_. UM" ,.era1 ....rri.don. itac.-beac. perfoC'a dar;1e. lo"olv
ilia -eM .s.....s.. npa1r' ... _11IccnaDce of ca.plex .acOIIGuve aael. 
epec.l..a1 ecau1pllCDC. .. .,.11 .. cccludcaU.,. lovo1"ed .uxU.1ary ad coaer01 
q.t.... 1lcn:t:t. 1a1,U" .pecialized 10 .acure l1li4 retuln. aa atead". 
aad'aouall bov1edae of auc_d.ve cechnolGu and practical .D&l,....t and 
ak1ll.. VO'I.''k'" pedor:uel _der: c1l'cuaseaacu: re,ulr:1II, UlWSual tecbn1qu.. 
aDeI a:cepd.oul. jucl,...c. • 	 .I 

Z.••d.al dlaraccer:1atic. of podctaa. 11& cbe clu. an: 

1. 	"u~ ,,1dl1.e4 aac-.oc1ve vark loYDl~ bspeecion, 
..a.f'-ad...... -.1aCea&aCC aM repair'CIa ca.atlcx 
acc.oc1yc" sped&! eqd....c aaell .. 1anrolvc1 
tI1D"'Ilb1'7 aacI CDAcul .:rae- 10 du: 'Oft AutbGdcy
n-c. 

%. 	 1:upec:ca al1 ebe cric1.c~l .na•• i..e. _chatcal. 
'll7lkau11c, ........r:1c .. elcccric:al. s.,u_. 

1. 1A eM .c::I.a of auc...c1ve ••mce. c1..df1cad.a. cbs.. 11 dieM.,.••t: .t:.... c1aa~. It: ....uin. a id,b 1..,d of c.chD1cal 
c.c:.pec_a Sa t:IIe penonwace of 4uc.lu au all 1:)"IIU of auc..ad.ve 
CClu1pMac .a4 clae all111cy Co pl_ vark _d'dCYdap solua_ 10 
All pr:a1l~ ...... 

2. 	 ... a-,an.l v.tdi eSailal' raced cl..su ncb u cb. Jla1lltCUllCe 
• Eq1d.pilCD.C ludal' _0 1& ru,..1.1tle for ehe .cn:lcb, of • vu. 
T.a..t)" of eq1l1....=.·0. AlROIIGdve Kech..u.1c - ....",. Yehicle 18 
s-eqalr.. to ,"foD UPl1 cee_1.eal .dru::c::a.aace .. repdr of ... 
a.plcx .....u.tCl..... apedAl. .-.ul,...c. 

3. 	 ... ~&l"fIII4 Co lover r.ed 4&.... .ada .. tIac '1'1'.... Relper 
(.Aacc.ou.... ) Wo ,er:loDY .ca1-a1d.1W dudu a4 _,. vor:k UDCIcr 
daa pl'••c. of a jounc,.-l...e1 clue, da• .lutOllGd.ft .Medlate 
II&n7 'l'eJa1c1e ...,. 'be ud.ped to a,. t'J'P& of aVCIlllOu'ft ••uipeat,
,t:Vd.cUa& ••pen1a1oa. iucnct1aa .. d1.recc1aa co l.Dwr raced 
.udf .. veU .. perfon.1ac adnEaaac. aDd repd.r f ..en.. _ 
.or. a.pMecleaced ... ~1= autOlllQciv • .:qui,.., ucI aa:U1.~ 
... caatt:al .•,..t.... 
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Sped!ie.ac:icm No. ~ 

c. 	 WU: 1l!l.AnOHS"lUPS: 

1. 1Lec.e1Ye.I ....isa:-=a tm. Ka1DtCIlUACC .croup 'orca= ot" •. 
Ka1ateQ&acc Supervl.lorc "'0 ..,. review "ark b ,rolre.. aAd/ar 
",CUI c.,let1oa. . ." 

2. ICaT le.d cJac vork of .1aUar.or lCNcr p-ade4 cluau .~ as 
"1:"ade.l 	Belper (AutDllOc:1Ye) ap,ed b a " ..r1e\::7 of .uc:c.aciYe 
~d.d.c:1ca. , . " . 


3. 	 Kq'c called UPGD CO vor:k v1~hollC: 
" 

npcr:Y1daa b a oac-pcnoa 
.hop. er illlar.f.q --'fIGCJ' pcd.ocI. fa • laqer abop. 

" 	 .. 
• 	 1. layatt,atel 1'OIId.De .. llCita-nuc:iDc or: aaUimcdGl;l1a& at 

.c.....d or: .,eda11&e4 auc.aa:1Ye eqd,..at .i.a4 aux.U1..at7 •• 

..cal .,..c_. c.cI8CCtI wr:1ou"cac.. npair........,.l&&d 
odacr uc.od"e ..sac",nOl pcr:aoaae1 b cJae r:c~lr ..... 
••~..u:eIIOIQCC of ~ .."""me. . 

Z. 	 'npal'M 'Cepan:.a _ e~c: ~&f.1u.n or a&U.cUaa r:e.vld.aI. 
&c. odicI' cUa _D&1 vear: ... car• .alii a&1I'cc_'lD4 
1ICMf:U1c&d.Gaa Co Clae ..~..~ 4ca1pecl co 1IIIpnvc ope.I'&doa 
.... 	pcr:fo~. "' 

3. 	 l',donl cxpcft I'IqI4d:n oa. IICV .....,bt..d.c:&te4 au-ad.ft 

..i.d.....t. fac1udiq pn&:acnc 'fthic1e•• 


4. 	 1'an:ic1pa'Cea 111 • 'Y&"d.eQ' ~ pnjeCCII v.ltJl eIIe 'l'eclm1cal Iruch 
... ,rft'ida pnfa.s-..1 Cllliaeedlia pu.OIIIICl vida cechat CIIl 
WoDlolUaa 1dae4 ~ paac:t1ca1 apenG!cc•. 

.5. 	 %U'CZ'IICc. .... 1....... df..'Ce.cced. &IItc.ad.'ft aabtlli:lll&llCC 
,cr:.0aae1 111 .u. , ....... of aUC-atf."e aabccauc. _ all cype.s 
ot etlutJlllCllC..... 1Dioctdaaca cIa.oD che ..iDccauce &III! 
npd.r of • .., or u:a1c&- CJpea of "~'C. 

6. 	 l'are1c1..~a fa cJae 1a1c1.e1"or accepcaoce Jaepect10a of lieu' 

..'Id.,...t .. pare.of • 'C'OII'- co ·'lIt -he ..~..t1&1 aa11u:CAllScc 
1'1'0111_. • . 

. 
7. 	 lIcYelop. 'oR .tutllarlC7' 4ecd.1_ ,C'n"lnlc.i:ft lI..bu:mace cu1'u 


co pC'CI'rUe opet.. nlat1ou1a1p IH:tveeII ..lIIta&IICC caeu ad 

.....Ucl. opeTac:1oa. . :, • • . 


I. 	l'ardcf.,&cu f.a _ perfoDMI ,rne.d._ a&1a.teauce .... oda.er 

lupecd.... oa. Im1 or all tID!U ill the 'ore: AucJaorlC7 "leet in 

.cCO'l"'&DCC vf.tIa ,rf.ac_ II&1ateauace 1111I:Ia. "epal i.Mt'C'UCc:1... 

.. aonul tr:". pract:1cea. Vot.. .a. JC'JtPOt:U co .apcr:v1ao1:" 

an,. 4efcct. 10llDd 4gr1a& lAapectlOQ. 
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- J.- Specification tic. llll 

9. 	 Inspecc., ~esr:. &Dd d1&snoses equlpacnt pcrfo~cc, usiDI 
.cand&:d 1o.c~entar:laa aad 41alftosr:lc ccehA1quc.. Hakea 
..Jor &a4 cur repdrs Gd/ar &dJu..scaeat. as aecessat'y. 

10. 	 Pedcn:w teac1a.C _4 lIII1e rcbullcS1.q =&utClllOt1ve, hy4ra"llc. 
electrical. pDe....c1c .-.ad ocher COIIpCIDCIIU ....oc1&ted v1r:b the 
Pan:: .AltaariC)' neei. 

11. 	 Kif OIl occa.f.aa ,edara 'aiaoz: veldlaa. IIru1aI, p1pef1nin&, 
..ch1De shop, all aheet ..~~vork 011 aan::OIIOt1Ye e,ui,"llt.· 

U. 	 Est1utes t1.&...tcr.tals. _ lAllor to COYeI' 1&1. ald.peel 
vorklod. __.....&: CellPOral7 &cLUr:1aaal ,er.OIlIlc1 al 'IIece,,&f7. 

. 	 . 
13. 	 Jloccs ad adrlscs supem..ar of exceu1vc fdlure. or other 

dcf1dc1lc:1a of local fth1c1es. 

14. 	 D1recu. riY1.,. .uuI re;cm:... per(anraace af ,rescrikd 

prwea.dve aa1aceaaace waR. pel' ClubU.hed achedulu &ad 

suacl&rda. .' 


15. 	 1lba 1a & 1&111! CAPaetC)' or a ......,er•••bop. prepares vork 

oriers acI apec.i&l. nporu of & ........110' force•
. 

16. 	 VIaera:b a leal c:ap&cicr or a OIle-per•••hOp, ianca .aDd 
reel.aeDds for &"raW&1 '7 ocher. 1le£ced eeerleDC1 purCka.e 
order. _ parc.... .appUes; or -I'epdrs "l olll:.s1de "Cft.Or5~ .• 

17. 	 llespaaa co &11 ~orc .Audaod~ acrl_ci~... re''1:1.recl. 

E. 	 SPEClFIC IU:SPOHSDtLlTtES: 

1. 	 a_a .sOIIrces: 'la 1"espGU1"le for du: .afe",. ,rolre". &nd 
«tu.al.1Q' of work of .., &lluaot1vc ,eraoaael a..lpd ~o work. 
vida lata. 

2. 	 ~u1al1c l.e1at10'118: Ha,. _ occaslaa lie required co ;deal "lth 
'VeUore wa aeccPt;:l.R1 'IICU eqllip.ac. 

3. 	 ~hydca1 aall 1'1a.ac:l.al I.esouTcU: Co.pecellce 111 ,crforataz' 
IllP17 ccdudcal &ucc.acl'Ve fU.acdou. I.e.,oult-ie for all 
coola· ad _~c fundalaed. 

,. 	hcbloaa: t.a.pec~ 'the CODCI1t1ou of cqulpM1lt req1l1r1o£ 1':epdr 
en: 1IOd.1f1c:adoca. -.uS ..,. we hf.a/lacr dlacret1.aa. 1D the 1I&ur1ala: 
co ,,_ ..eel. Ha,. decUe 11 equ1pt1Glt abould II. repatree! ill cbe 
field or rccuraed co clae abo,. 

S. 	 Plalllld.a,': I'laaa caunc .f .~claa co H c&k.aa co .Uev1.a1:c ,rablaa 
&r... 
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- 4 

I 
l'. 1lf0li/'t.!l)CE AND lItl.lrf u:qtrIUli!:N'tS: 

1. 	 EDavlc.,!!! (AbUtrr): 

'Ia 1:..d.a:-e4 to ..c, &cc&pee4' cra•• u4./fIl"·'rorr:. .&utJaod.q.c.mdard_ of 'tIcrd,auuh1p. 

au 	.c.m4u:d ~ _ ,CllllC1:' 4r1.... toola. 

u.. all ca:-U. 1:4&'. iuc~c. a4 .....,...,..m~. . . .... 
~cnual .cc:upad~ 1auar4... ~fci7. .;qdJlllal&:.. . 

. ........ "-.... .,:" .. 

~qu11Wt • latah 4e,rree of ••ncaal 4Gtedcr. ',~ e:re-bd 
cooa:-41aatiaa. .. looef .,.c.d,pc. ~.c. colo1:' .cahWC7. 

*:- •• 

Va4cl:'ac.mul opea:-ac1oD of aU aatollOtiY. fG'I'a:' plau" 

2. 	 l!!tdcal Ufon:: 

_cmu1 a..s... ".k. taclMhll ._ Ufdq. 

3. 	 lCeehllll1cal St.!.lla: 

, •• af .tIIIId&Z'Cl cooll.· equs.p.qt -= ..c of .oae .·ddDC toola 
.f die tl:...... 

I.. 	 VO'l!'1c1.a, c:c.a4I1c1.aDs: • 

Scn:b :iU~. a4 fNt400T_ iaa aU t.:J'PCII 4Df v ... d.acl:'....1'bc a:poM4 
to aT...... aU. ~1:'C. 1rDOV. 1:&1n a4 .U~ 

llol:'b _ 'I'P",o1"l eq1ac.. "a.chama. aM i...,•• 
Vat:b. "';'.a:- aIld Oftr .qu.t...t • ..,. .... nqa1n. 'CO VOR at . 
lac1ab.ca" 

VolC'b _ deber of d:m:c .ldfu. 01:' ......1&, 4url.a& ~rle:adu. 

~. 	 Sp.cial !.egut.ra..mr.:.; . 
.... 	 'rna.......cv Tod: Sua UIl//n~ • .., ~&rtWt Sute VcJd.c1a 

Iaupeeua:-.. Cc.rd.flca~. 
. . 

I. 	 'r....... "a1J4 _ • .Jar...,·or IIcv Tad:. Suta Dr:1..-cr•• 
Lf.c_c. ar _ cereda ..dp.cnu. a 1'.1. Dd.wr·. 
Ccrd.fi.cat.c (1'.1. 15011.) far Cla•• IU C1PC ,.e~ ill 
..a.claa eo a C1.&.. III Chauffeur'. UCCAfe. if a .... 
Yan. Statel:u14C1111:.. ~ 
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SECI::!C!Ar-Oft' :fO., 222'" 
~ !SStlED: 
DA~~: 

12/58
9760 

ct.\Ss 'l'I'!""%! AU't4I101:1Te r&Ul.1:cr 
'AI' 5JJC/t:i:.'W;::": C-61, 
Dan't4i!9't:. CCa.ercl Scrrf.ce. , 
'JOB StltIi1: .Autclalati."ft K&1D.t.nmce 

U'a4cr th_ lIae41.&ta npcz'TUlat1 at & .Kd.Ateu.ac1 Group J'CI:a&l1. ar 
1:ID4U" the lall4 at· .. Sr. ~lft KedwW:, tile a'Ccllllot!TI I'wter per:ara.s 
etU1ed f.'FI:I'.,..mt1.ac tecba1~.. ~or iar= MtbcIrit:r ata::aotln ~~. 

loa CQIIPIIZ'ed 'to 1dper-rate4; c1.&a1e•.nc:'b &I Sr• .AI:t::::IaIot1Te lCeCben<f c. 
wUeb l'CZ'f=- 1&114 ,'IICIrI: .. eJd.ll.ef 1la4f..-s.ea.ti.au, e&1zEteu.ace aDd =q&1l' 

• ~,GIl .. 'W'U"Ut7 at a&ItoIicrtl~ a1ta. the atClllact;" J'&i.l:R:c 'PCrl0l"CS .k:::!:!.1ed 
ap1Q" 1&1A1:1q p:oac:e411Z'a1i uc;tactlft nId.c1". a4 doe. aat .erre &I .. 1.ad.. 

. . 
/ 'Ioa ec.pi:red 'to lavv.Rte4 class•• nell &II !!rue. 1Ccl:pe:r (.A:tccact1:.-e) 
.14l1dl t.I ••eal..'It111e4 cl.&u u4 .nUts .Autc:matl,..· Kccb&a1cs: ta ~. 
t.aqcct1aa, I'tC., the .aatc.atlft ,dAta' s.s & lkUl.e4 clui Wick 1. :espcm.s!l: 
~or IIFa::r Jd.I:tt1.q 1i~. 

:t!:L SP..:tUlC IUlCCttUICS (~l)irm:sl: 

.&.. JIIri~,Sa 1:U ~ ::or n,..iattac·0: dlDqd &n&l &A4 
•. 	 OCC&Il~" at1Z"e 8'IIZ"t'&CtI or ,..••DCU' can, tn:lcks, arpec.&l. 

ata.::rtt...,.. etU}aat, ua otIlu aet4 n:rt'u:a: 
... ' C1.c...., '&1:IU, IC'apIS 8aZ'tacu, &D4 1'IIIG"I'1i' 1"Ut. 
'b. a-cnu.. ftl1s fa IIiIIaz' .c:n.tcIaas a4 4at1. 
c....... ere.. 1IaC'to .... 1&S.11te4. 

,B. ~...,,~ GI' rn. 'fth1c1e nCOI'll. 1IId.c:b 1'p8cL.~ lI:&c!e o~ 
• u.t.1oIId 'nZ"l-t;y s.. zw~ ~ar elldl i.Ddlrtdulil 'ftId.cl.e. J'rcpares 
.,.s.at ~or ... ad ed4I ~ &I Dec-In:::r 'to 8&tell the =A4!tt.on 
o~ the "Jdd OIl tha ~c:al.a:: ft1l1c1& &ad. to eel::. the p.1::t lUi.tul.e 
ror ... a.cc:=41aC ta we&t!lv caa41t1aa.s. 

. C. 	 P&1.I:R:. nr:racu ...,. qn:i .,. .. 1In.a1l; &ad nbc dCND 'bU8 coa.u ~ • 
.,au.bed :tS.ad..I1i ~ as MCU'C'7. 

I).. 	 llvtonl lIod:r ad relldCZ" np&1r 'IVt. It::l1a'bte.u d.u. t!l.ls 1A 
deep .cr&'td:ut. md lIalea vt1:' pl..utt.c: me ..lui 'odJ' f:1lle:o. 
1t::.tclM. 0:: .~..Db _1i&l. tII:uacIllae .. t1Dc, d.urpca.1as ~ces'. am1 
u.s.. a1:ber JIZ'OCCuu lIlana11T ...oc1&te4 Y.l.tb tile 1IedJ' ~ -:::ade. . 	 . 

E. 	 i'ctCft"U 11-= 1ettU'1ac :'ar sp:c:lcl :ab,.....UQ &I s..c..tructlO11.1 :ar 
liCe:&" abf..-t1ac. aD 1Astnaellt. JCDW. 

/lfe
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T. 	 ?::rranu ,?~her pd.\rtillg 'Io,1:;::,lr: en ~, :"lC::ON', and CquiP::II::t, etc., 
u.s1.1.ll.Uy 4\a:'~ v1:1tC:r'IIICCtb..:I wec S"F11' I'W:1.::( C\.--:~1d4 is =-at 
tcutble. . 

IV'.. .JOB mQrn::R£H£ln'S: 

A. 	 ta.avledsc - Mu't UTC .. 'C:l:sa:roqh kzlGvled,. at. thc &r...cllllOtin p~!.z1s 
't:'edc. SJ:i.c:lDd1..a&' 'the aU:::f...q &Cd IU.~ at pd.at &ad the lIIatcn,al.s, 
tool.J ADd 'techalqUcs•• 

B. 	 bUttles -= S'dll.i .... Hagt 'be aUe to u~ ..t&Dd&.""I! ectbo4r to:: }2Z'e'pa,::oJ...ce 
'az1'&eeS &Ad pc1AtS,"&rId ~pc.1z:rU~ to d~~t &.ad e=;nal&~e.c:r e~lpeJlt i to ase 'hriDl::1Dr u-cn, ~4 1I11C1:1e:.s, doll.1es. 
_cblAiec1 '&D4ers, we14tDc ad 'bu:nl.1.aC cq,ulp:1cat, cd 'JIOV'U 'tGol.f 1:.Scd 
111 .l'trd.&'btca1 ac "....ed &UtoaI:.Iti'ft tadcn ad 'bodle,. Ia &ddl~1oa.. 
IIIIS't 'be &lilA 1:0 est1.ll&tc tillc'aDaI a..tcrld.l aee4ed,'1DI:! t4 lud lDve!"'
nted c:l.a.sscs La tJH: crrtcIIICItlTe 'P&Utt.ar t'w:Ict~=. 

c;. 	 !'bl'dclll. :Ettort - Kq requ1re laea;r 1~1D(, 'bea.diGC. 'IIO~t.1.ar ~ c:loso 
qu&nen. 	 . 

D. 	 Vorkt!It Coadl~oa:r - J::z:po.n:n to :1"I:es &ad asw t •.u::"'d. 1-"'"t"01~1: 


'eM WI. ot Jau4 tool.s 14 cl.oae CUL-te..""1I. . .• 


E.. 	 Llceae. or 5Decf.al.1zcd 'l'r1.!Dt5 '..; '!Jl:.nM to tov:r 7I=~-S ~-1e.cc:c as 
.. aaer'PCZ' or &pprell'Clcc 111. Gl'COIlot:1Te 'bodT ad .teadc::" t'l:'pc.!::rs a.cd qr'q 
'PdAtlAc. Itu't: ~.ess .. 11... DriTeZ'" Ccl"tth.C&t:e Cc..; !o:t Qus m 
t::.7?c Tehlcle... IiI a4dl1:10a, 1t' .: nsUcazt ot "fIN .1e:seT, .. Te.!.!d JJcv 
.1usq eLlu G Auto .ad Art1c:ul&tcd t.lc:a.1e, 9%" U .. re.{dc't 0: ::lev 
York" .. nl1d e..... II:! C'bazt':'eun i.lc:eae. 
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Sl'tClFlCA'tlOlf t«J .. : lUI 
DAtE lSS'IlEJ): 1~6S : 
c.\IE. ltVISttl: 379 

CUSS 'Tl'Tt.t: I.I.ltGlllOctvc l&re' 'tc.cl:Lc1c..1..&: 

lAY I'LAK/UVti (!.U!CE): C-68 

J)£1AJlnwrt': Cc.a.u&l SU"I'ic: .. 

JOB SDlts: .lutClll.OtiT. 


-
I.. 	 51:IHKAXY OF llESI'ONStlILtTIES: 

Vader the SUIa'at npcn1.laa .f a Ja:yu. ""d.tu.&: Surc:htcMeAl:.. 
Stoc:1cr:oacu. or &t die d1rectlOa of cbe AIl'CGIIIOc1vc r&rtc Specul1.c, tlae AIIc.o 
.r&rC' '1'cch.a1c:1u aperalCd .... aalllcdAs. &Ii ll1V'CGCory aDd puc. UCAd.f:1I::&c;.tOCl 
Q'CCIII FovliLq all:ClllGU...a ,&reI oUIiS aace.dala ill q1l&Ar:lt1u u4 at cost '-a 
~ariatc. 14th lore .Alldlad.q pol1c:1ca lavcrJlJ.q v~cl. a&i.ACCAIllCC. Vore 
" ,.rfomccl vltb1a ,1:'dc:d.bed nlu. 1:'cp4&t1.ou aad pnce4&a:'u. ~ c1&sc 
.so.. _~ 	 ..AOCUU,. lAa4 u.,. .ubcu:d.Ua&~..... 

tI. UIATIOHSKII':S'I'O OTIID CLASSES IN .JOB SE1lIES: 

...... c-;.u." eel ~eJ:ace:dcl...d.ftc.c1ou .e ... AistoaoUy. larc..s 
S,edaU.i, vila ~... pc:'U ,nU-.. &a4 -..Ice. I'CCD"DClIut1ou fal:' distrt 
kt10Cl of puu .... al'caaoc:1ve ....p. fol:' opdllLa. ceo...,. &ad Q~:.t1oaal
&f!1c1c.a.:,.. CIa.....a.:llc:I..... .area 'J:ec;baLc1_ operatA &a. irNca;ot'J' .ctc.m1 Dr ftC 
tha CJPC 4IluaUq &114 ~C7 of aaccaaIC1 .... puu co 1M .coc:k&4. .. 	 . 

........Re4 ca Clae lou&l'-I:&-=_ ....1I:OIMt:ly. lCeduu:d.c-u.pC 'fch1cb 

vbo ,.1:fGl:1U .Id.Ue4 an:c.ad..... \fOI'k. ~01v111C n,a1J:•• 1aIpccd.OILl~ ."•• 
tha .&uI:c:aaC1va lan:.I '1'ecJaa!.c.Laa. ,cdcn:zu .1c1L1eil .rk of l1:'c.&ccr .cape. -.a4 
CDIIplcx:t:c:y 1:'wte4 CO CIM ••,1,. of ,uc•• 

:at. srd:ITtc 'FtJ'NCnOH5: 

.A.......bt. tA ,,,"cpu-act_ af ,&1:1:, .-AI! ...t:cr1.&LI Ibc~ for !'v:I:~ , 
SUfP1.T Scr:Y1ca Stoe:kI:'a_ lzlyc.a.t,0 t7. . 

:I. 	 "'...tn.. tA ,an:.I ".ole.c.acc zo,.-1&11. 

c. 	Gb~ Uta:&bZ'e ycn::1aQ'C ~. au1:OIIIIoI:tc1v. perc. &011 ...ta.tc~ ad 
...tare ~ n, .....ca.od."•. zocfcreac. U.bl:~. 

D. 	 K:m1ccu:" a&1AtCD&DC. ot CGACI:'ol .,..t... a.r.w:! .oc:ud.r:), caf pcrt.I 1I:N~rJ'. 

E. 	 J{aa1I:C1U Pl'ocu.lq of atOGlOUyc put.a ..a1:u ~.bu1.1t b =1t .&.op... 

J'.. !'r.perc. -.crIUllCif 'l:'eqW..lc1au fo'll:' DOa-.tod;. ....teri..&1 &DIll c1.&&l.a. v:f.dI. yc:.adorc. 
; 

C. 	 hrforaa oChe' cCIIIIf'&r&bl. zo.lu&d &Ut.GlllaU'I" .upplJ' vork. 

IV • .JOI !lXZUIJtea::HrS: 

A.. 	 ~GV1.cd.l5e: 'l'bor:oqh bi.ovted&. of tJpCl- of 'I'eh1cle. ill. Pon AIIt:b.ortt}" 
llf:cc.....toiaat1.... parc••ad. lUiaua..uc. IL&.IlU.&la, lavca.l:or:y procedure•• 
~a.CCA&llC. CCUSCI.'ot .,..t:CIIII &.ad ."COCIICIttvc .upplr "nile•• 'll:'Csu!a.tLcIU &DIll/UZ04vrU. 	 . 

r{)? 	 . 
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B. A~11tcie. an4 Skills: Ab1liey co: 1) cxpertly ictcrprct dL&,r~ ~d 
autOClGtivC' c~t.&lo(Ucl, 1) U.:.aC1fy par;, frcm cec::haicd Spcc:1fic:~'1.QD.I 
aDd dcscr1pc1oAS, &Ad 3) appt1 ccchnic41 knovle4ae ~ auca=cc1ve ~
pcnclloCc C" l'uolvc par:. Jlroble:u .. 

c. Phydcal [flat'c: Ii.t. be.zvy itc:::::L:S 04 occuloa.. 

I). Vor1c:f.ng Cond1dons: l\QtIL&l 

1. 	 Uccnlc, ot' SI,,!cf.&tbd 1'raln!ns: liust paueu .. rort Authority Dr:ivcr'.lII 
Ccrt:U1catc Carll for Cl&.u III crpc vehicle.. 10 addit1oCl, 1f .. fcs1dc,:u: 
of Rev Je:r'ey, .. "V&U4 Hew Jcr,cy Clus C Auto aM Articulated UCCD""" 
Of: U .. Z'es1.4cA~ of H'cv 'York, .. v&1~cS Cla"u III J)dvcr' s Uce.a.u. ; 

", 

... 
, .' 

:~ 

"rfi>' 
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S7:.:C!:ICA:'!CS liC.: 2Zl."3 
~ O:l!C!!.U.L! ISSt:ED:i27~ 
DAl!.S ~: ll/61j S7aO 

CLlSS .Tr.L'U:: 
PAl PUN) tEVEL (!'JJG:): 

.D£PAR"D4EHT: 
. JOB SElllZS: 

M. ccapa.re4 1:0 b1&he:r-ntec! cl.&SrU1cat1~ such &S ~C'III 

tJait S~.ar, *1cb ls&a. rO%1lal. npc.:-rl'CZ'T recpocs111U,1V 'Zor .. nr1etT a"r 

-c1JrtCQ&ACe clau•• Id: d1t:'erut 1cYds, tlae ~1A1st U & jCNnle7-l.enl -pac!tia=., 

Z'CIpOadlile rar ~-.k:1ll44 lICcb=1cal aiDtCAlUlce -wrk. 


. M CCIGIpan4 to 'l.cM:r-r&te4 :cludt1cat10Gs ncb u Ciecc:al J<&1zlt&ia.c:-. 
which U Z'Cspoad.'bt. rar & nrt.t;r or sca1-.k:1lled _dJEte.JWlCO ~ct1aas, the 
l<e cbf n 1." U & ~GIZnlq-1.aTCl. clau. rcspaas1ble 'Za:" s1dll.e4 IIIccbm1cal. wrk. 

II:I. SF-CITIC l'OlCetrmrs (TrPICAL ua.m:sl £ 

A. 	 ScU ap &ad ~tu lA:ther. plaaus. cr1a4cn. w11l1ni lS'cb1 ne.; am .
drm prc.~•• 1:0 'ZalIrte&ta ..t&]. ]lata, tun. sb&ft.s, 'bon: I(e ....... &ZJd. •• 
qu-oc:kC"b. u4 1:0 ~1ICC .tscell&ucouc .,tel. parb at' ~1"" &Ad 
T"ar101Is ~cr ••cb1 Mr.T &a4 _quipaeut. Var!Clr to c:J..g.. 1:Cl.a.rucu u ~ 

• 
5. 	 1lcba114. &a4 re.hcpe_ u~~~l1.. &lid. .~url. 1S8c:lwde&l. parl. ot -¢'P=eC 

at TViaas~. . . - .... . 

C. 	 0'••• b&:I4 taol.I u4 pertanu .k:1!l.td ham1 oper&t1oQl co::::ICm to t.b.a t:'wdc. 
Kq 40 h~ t~, beet tnl.tUc. &ad tcmpc:r1.ar or .c:tal 'Pu-", ~ ~. 

D. 	 H&ka• .-pedal. ~. trCI!iI drll:lot1J:lp ADd rpec1.t'1c&t1oQl U ~equ1:a4. 

E. 	 Psr1'a.r=s ather caarparabla raJ.a.tCiS aetcl. 1IaZ"~ 4~1e. u nqa1--ed.. 

IV. JOB m:~ 

I... 	 IJ2ov1edse - )bat Un .. thol"O'llih bov~_ at th. opc:%'l.tiJl« }U"'1.J:l~-plu or 
.. \/ill_ nrtcty ot ••ChiNn.,.., e«tcrialr, DetboU em! tQou ot ~e m.c.... "' st 
trade. I(ut k:zla,r the huard. 1avolft<1 &D4 ~b. S&t_ty -prec&Ut1ODJ -:0 be 
pn.c:t1ced 1A th. opar..t1Oa ot ~e &pptopx 1..te D&cll1.na.%y &%:d e-qu1:;med. 
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3. 	 AbU1t1es aid Sk1lls - :thst be l&bl.e to =e the tcal:l, equ1paser:t, test1.Cg , 
4CY1cea &AI! w'trlaents at 'the trade 1ac]"dhg pnc:111aa-tlelLS'U'r'1tlg 1J:1S1;:rUZIICDts 
n.c:b ... Idc::raiaetcn &Dd sqes. to iJztcrpret wrk t'::'ta pl.Im I .lk.etcheic. 

lIlae p:1.1.1:ts. &Ad to npz04uce ~rob:G UId VDnl pc:ta; &ZId. to recgp1%c 

.. qul.1t1cs, a4~U1U•• &I:kI usa a~.talr &:Ill ~. 


.'c. 	 !l:rr!1ccl. Utorl: • !anal. 1:rades wad:. 

I). 	 yon:s..aj Caad1.tf.CIII.I - .,. be a:pased. 1:0 beet, cal.d, d.1rtT uul/r:tr =117 
~. . 


E. 	 Lice_e. ar Suec1&11ze4 'r.rILiD1.rus .. ~~'J;ISfssess & YalJ.c! lIev JInfl1 or 
lIcv ro:rk Teh1c:le apcn.tor'. l.1~e. . 

.. 
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C"'...ASS 't"!'ItE: Kd.Atc:CILCCO Equi:~::lIu:ct SI'IrT1c:er 

PAY PDi/LtV£I, (lWIiEl: C-61/66 , 

!El'AI'.D(£l(T:. AT1.a'Clo,\ Cie.aaal Sen1.c=s. J(lC"'1.ne '1'cnuw 

B ffi'"'S7 lacWt7 K&1.a:tea&.aco 


• 

StIf(.IlI'!' or IESJiOJ'GISrLI'rIES 


'lJa4a:r s..ecs1atc ~ lori at & KabtG&Zll:e IJ:cq FCI::'CII&IS. tile 
KdJd;e.a.au:e Eqatpat: Sen1ee.r i.a4i'pcD1alltl3" p:r1'arwa 1"0=1111: ~lTe 
lI&1ateaaace. I'C'pd.z' ad 1a.J:pe~1a1l OIl ell' -.Te!dc:a1a:r II&1.a:teIlI.ac eqa1pae.zrCi 
II.I..f.II:t&1D u4 fttll.&ca eqa.11'Da:rt ...oc:11te4 tr1t1l nc:b. eqd:plUlt as tracd; ccd 
l.oa4C'\1, I"D&II F'SfIC'II, 'ftbtc::a1.a:- eq,a.,.at, '1'aIlVIT ~Z'OCIIII...... IIelie:n, 
t-cq'lll~ &ad fluba' i::I.'u.c:ts. .AlIo u.Cllblu &ad .1Iu....1u .,au caa.si4e.n:cS 
&J:II:IIfI.l!II:'T to 'tile e;a1:.-art. ~ all. Tebs.ela &ad eqa1pM1L't to f.u1a:'e 't!:L&'C: 
tJae1 an crpc:rattd p:aperlT cad era IIG't d.qe4••1.t.1ac tteal ar IA Deal or 
Z'GGtf.Do .alAtCUDC. &lid c.m.c:1.ac. ' 

II. 	.RELA1!'IOiiSBlP 10 0'1'BE! a:.dS'l:S D .nil IEIIES 

M ~ fIG .1ItD.&rl;:r rated c1Ud..t1.ect1oa.l ncb tIS JWpfll&' St,Ci.c:u:l 
•OpeJ:'ll.1m" C~). 1:IIe ~:t:qv1.pee.d Scni.c:CI' .,a'f......1r::W.e4 1en:l. 
~&ct1:':tU~ _ .. ....nctr or .ISAtCDaa..ce ._pleat... . . 

·U ~ to laver fttec C:::tu&1.t'1o&tf.OIIS nda:u 2:raS.. J1'c1.;ez' 
• (.A1zt.oooGtS:n) t-5l.lt ~ If'&1.IItea&Dce lqatraat, I~ .,pctGl"a a:tn II1Pll' 

".Jdll.ecI &ettT1t1es CIA .. Vlde:r Z'UfI'e oi" aztoIIot1w J"Cl,.&te4 ._~. 


:ttL !IECDIC FriI'C1'IOJIS (!!PIL'!At. 1KJ'!'%EI). . 
I.. 	 JIlcZ'f'OZ'M ~1.... 1IdA1:_~ Z'Wt:1D........ at .~. c:l.ecll.a,;;. 

~1UtiJ:IC. ·1v1IIi.eaUac. 'ttptc¢.aC. JM&ri npl.oe.e&ti &all ad,tVS't::llca.t 
ot· t:Iae t~ f:.rlIa ot .(IlI:PI_t~ .t'zaIIt &ad 1oU~. Z"IID'nl' ~ 
1:N:'aaU &ad I'D&In;r 1Izooaa, qeclelll:e4 clIOV' 1Iel.1:e:n. ~ 't;JiIe 
nav b1ann. JIl.oInI. qreadcn, ~1~. £]"'.. tn.c::k, 1hIl1 'bz'adl 
t:zoac:k. p::t1lllt1aa. t:nc:k .c:cU'1v. &114 ..fer .. 1I;rI.:'al1c: ~ IIDIl 
eqat.....cat. . 

I. 	.....ellbb. &ad .1.u.Clllbl•• &CCe••ar.r -pc.ra GIl 1ll1ld.AtCD&DCI eq;a!pz:t 
tor J'C;:I&U ar npl&e:c:llcat 1:II&t an DDt tbe Z'e1'pODSU'lW,t:r or Cc&:rt:ral. 
/.UtCIIIICJtl... Sub...slu:rp. 

C. 	 IAqecta ....bicl.el &114 "'octated equ1-pacat tar ........ ft'Ucaca.ar 
.UUe &ad 811118, cleu.11.u.. , .s..s1.al ltall ad ft'i1ll.n4 ..!.at"'"CC 
lUllS 811Z'1'1c:1a1. 

D. 	 traI..P UId tuU1U"ue. operator. or "nI'.'.1:1.cN. me- lit ~ 

eqa1p:De11t. 


'E.. 	 J)trcc1:. 'ftb.1C:l.. ~ ad the ~ at eqcp:acat u4 lI&tc:iw. 
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SZ?'..L:IC !'t:llC'TIOHS ('1"X?!CAI. DtJ'I'!:::S) coat. 

r. 	 Lead. & .1I&ll. c:t"C'II at Dd.Ate::.acce r.a..."'!' 1A ~cc rcl.&t.cd &::t1.r.,;~1es. 

lie 	 lUt'0l'U l'eAc:nl bousuccp1.D( a.=1Ti~!es to cbt&1A -:he ~ we ct 
ell. S:1rqe &ad cqaip!CAt ~ .rp&Co•• 

i. 	J(q tU't gper&to &a4 nad"tnt eqa1-psc::t. 

·1. 	 Kq zoeft_ 4~·'ftI:IJ.cle ~_CJrb to 1l::I.su:re lu sn1l&hC!.!."::7. 

3. ICq lead atbu .1~~ wri::e:rs 4t.:"'...DI' sacv ftCaTIl &C'ti.T!;::i~s. 

L J(q.rate 'ftlW:1e aper&ta::l tor }'IftIt1c!eac:r u.s l1cCAdllC ~."-=tr.,. 
I.. IfI:r qat pdJlt efld.ptat 'tel "pm Z'Utc4 ccas at cqu!r::aCAt. Xust 

aadbl.u't u4 rFa::r pd.:t -_ aM salt taappc:n &lid -pl.cN'I. 

K. 	 Jla-t'anc 'GtlIcr ~ dld:1es. 

rr. .1G8 lI!oUlmtEl'J:S 

.l~ 	 I'.tII::n4ANIp - .J.~~P at .dJrtcauce qulJ11eAt cpe:""-:::.aA 
ad ZOCPIIU !.ac'11I4!.Dc 't2Ie tool.I Mca.lC7 1:0 ~~on t::Ie ~~ 
-cn"ld.aI. 	 . 

:I. 	 &'t!l1s ad AWH.s - S'Jd.11·to ~ aecl:lad.c&11:&sks MaS.jlll:r:,. 1:0 
ae:rw:l.ce el(ld.}IIUt &tid IItWt7 to 1IIIdcr.r.a4 u.s !"oUav cnl &Cd, 'II:'1tteA 
S&d:nc:ttaa. I"dU!.a qpera~ an't;;'pec a:' TCtc:1u ad ~..ar.. 

c. 	 !!r1C8l. J:t:tal"t - t.1t't:1rI&',ot k&'IT ~~..-=. 

D. 	 lI"C!!'I5t.as' Coa41tloas -.:E:qIcm:rnt to I="=as. u&l. d:.r.. Vc::k!.r:':ral.TeS ~e 
~ . dtaezou:c: "t.J'PCS or 'ft&~. • • _.. • 

!:. 	 Ltce••• CIl" SDCCi&UzeS 1::"&1Dtas - A Cl.&s, I!l' C::.m.~tn::". Ucc.:se. 
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SPSCfFIC\;lo.'l J.D.: 2226 
Ilr\lE ISSUED: mr 
LAST m'[SEl: 1W19-I • 

ClASS TITLE: Senior .AutOl'lOtivc: J.Sc:ch.:ln.ic: 

PAY fLAHlLEVEL (RMa): C-68 

DEPAADti'll': Ccneral Services 

JOB SWSS: AutClllOtivc N:l.intr:nance 


I. 	 DMAJlY OF ~tBILmES: 

I.bfcr- 'Chc I:ene~l supcnision af the J.bintcMnCe Foi1:::aan. 
in~ts -in this class pcrf'am lC':u! ,""01'1: :and skilled lIOdifiatians. aintcn:LI'ICC 
anc! repair an varied autcllKltive and other uni ts in the Part AutharitY fleet. 
1his inc:bdes bspec:tiaa of lIIQc::fwUal~ h)"draulic. pncu=tic and elec:cric:a.l 
systalS. . 

II. IElATIQsllP 10 ona. aJ.ssES IIl..J:)B SBUES: 

. J:s cr:apare4 to the higher nte4 haUncltirc: Naintea.:ux:l: 

Specialirt, IIhidi Jsas • hich dearee of bDllecSp and still in all ph:Lses of I:hc 


. -..t.aaative field, me Senior Autaalatin Mec:JwUc per£aras j~··lcYel ""rt &lid 

lias • leacl nspanslbWV over a crew af .Aut.c:llDtb-e Nech:mics. . . . 

.' As ClllpUs to the lo.w rated ,\ut,c:nativt: ..lich:udc. . 
Web perforai jaumcy-lc\-e1 wn in the autalllQc.1\"t r&eld. chc Senior hrtar:Iotivc: 
Nechmic.us: acScJitiaaaUy develop SOlutiODS to ftOIl-rautinc alnten;anc;e ud. 
-.uic:atioa. prablaas.· ". . 

:II. SP£CtFIC fUC'I'IONS (lXP1C\L 1lII1fS]: : 

A. 	 1AacJs. p1_, and lars" out wrk far billsclElherself ana ather jaraJ:'l1C)"-level 
"Orten suc::h as ~tiYe ~c:s. ,"elders. Machinists. ~t~dw h.inters 
an4 sw-jout'De)" level 'WOI'kea such as TncIcs Helpers (AuCOlOti\o-e). DcteraiDcs 
the proper sequenc:e of wrt opc:radons . for ac::h jab~ Oar:cb and evaluates 
perfOnsuc:'AI to insure hich Cf.U:l\it:t and producti~n.. 

I. 	PerfaDlS joum:y-level m.lntenance &III! repairs on wried auta:Dc:la:... and cn:hC:l" 
units in. the 'art hn'.harity flcc~. . . 

C. 	 Puticipaus in and perfol'lllS preventive: aIntenance &nd ather ins~t.ioas en 
err or all units in. \:!Ie Pan Authorit)' fieet in acCDnbbce vith printc4 m.in
a:nuce 1Uf.des. verbal lnsnu:tions w nomal tnde prac:dccs. J:oteS and. 
reports t.o supctvisor &Iff defects. founll cfurl~ 1nspectian. • 

D. 	 Inspects, usts and di:a&:nascs ectu1pllCnt perfanamce, mint: '5tzr'ldard iRStI'\lllCAU- . 
don and cluJ:l'Gstic: tccha1qucs. IGkes ajor and .u.nar repairs II'II!/or adjust'lllCntS 
.as rw:ccssaty. . 

E. 	 Ferrara testinl: inc! unit rebuilcl.1nc on aut~tivC!, hrdnullc:. clccuiCt:l, 
pneuaatiC: and ather ccmponcnts associated with the Por't Aut.hpritY fleet.. 
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- 2 	- SrfCIFIC\TI0:: :\CJ.: 1lli. 

f. ,.lay per-COni jcumcy-Icvcl "''Drk :IS necessary in tfOldc:s other th~n autcmoth·!:, 
1nc1udin" but limited co minor ",eldin!:. br:t:dnJ:. pii'c·fittin~. lIOlc:hlnc 
shop. and shc~t meal work an autor.:lOt,ivc equipcent. 

C. 	 Nay be called upon to t.:Qrk 1dthout ~cUate s~rvision in a onc;,persan shop, 
or cIurin& ClllCreenc:r peri~·,~ ~~lir.c:r~shop. 

H., 	 Is required to meet a~ptc:d trade" ansl/or Fart Author! ty spnd.:lrds 'of 

t.orbmanship and. pradu:::tiyLty. • 


I. 	 Is respcmsibl~ far c:an£ona::uu:e to s:afc wart practices. 

J. 	 Es'tillZtes t:ilne. Nurials. and labor to cover the :lSsi~ ,""Orkload. 

Requests temporary addiuon:ll personnel as ·necessuy. Cooperates with 

facility in scheduliul work. 


IDSpects and tests aut_dye or other equipu:nt. c!iaa:noses IIIDtor or 
_cha.aial tralble. and Gilkes mjor and IIin:Ir repairs as necessary. 

L. 	 RateS 2nd advises supelTisor of excessive failures or other deficiencies 

- of local vehicles. 


K. 	 Dlreas. revieto.'S and reportS on perfona::mc:e of prescribed' prcvendve mainten:2:x:e 
von per established. schedules and sundards. . 

H. 	 PrePares \IOrt orders and special' rCPora and 1"CViews labor report.S of a 
sub-sbo.p force. • 

o. 	 Issu::s aM rCCOlllllenCls for approval b)* others lbalz:cd ClllCfa:enc:y purc:hase orders 
aD f&.rts and suppUes. or repairs by outSide vendors. 

P. 	 Ilcsponds to all· Port Authority cm:rzenc:ic:s as required. 

.JJB'Ra'JUIR9IENrS: 

A. 	 I:rDIlcd;e - ..list undc:rsand opc:ration.of all autQllX)tive power plants. JoUst 
biDW proper use of standard hand and powc:r driven b:)Ols. Incladin,c occupational 

. hazards ancl saEecy prcc:autioas. 

B. 	 Ibilities and Skills - Uses all t::"a4c related instnnenu and equipnent:. 
1lCiiu:s.n:s a Ill", ac,ree of II3I'IUiIl dexteritY. JOOCl cye-ha.n4 coordination. • .and. 

• 	pod eyesilbt. i.ncl.ud.illg calor YisiOll:

C. 	 Physical Effort ... J.lay require SCIIIC heavy liftina. 
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D. 	 Work~ Conditions· Includes outdoor ,""Ort, exposure tc! ,feze. oU, dirt. ana t, ana my require IIOrUn,: at hci:hts. Stife: toO" r=y :l.lso be 

. required. 


" ' ... r •• 
E. 	 Licenses at' Speciali zed Tr.:linin,g .. J.i.lst possess;. PA Driver's Ccrtifiar.ecard far dasSlll type vehic:J.es. In addition, If a resident cir ~ Jcrse:r• 

• Y:&l.ld:Nctl Jcrsc; Class G Auto and. Articulatccl License, or 1f & l"I:Sidcnt of 
·New York, a valid Class III Qauf£eur's License •. fbst also possess a·~ Yori. 
State UlJ/or Ne:v Jersey State Vehicle Inspc:ctar's Ccnificr:te. 
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SPECIflC\7rO~ ~.: :2Z2 
DATE ISSlJ'liD: bIoS 
L.\S1' ~1SED : 1TI7'79 

C.AS5 11M: Tndes Ilclper (.'\:JtCCIICth·cJ 

. PAY PIAWUl.'EL {R.;\\l':El: C-51 . 

.DePARlJ.G:.,....r: General Services 


• JOB SElUES: AutclllOti ve Jofa.intcnancc 

- su..1ARY OF lESPONSIBILmES: 

1Jn!ei' .a:he close supervision or journey-level AutDlllOt.b-e staff, 
inonbn;S in this class assist AutaftOtive J.tec:h:mia in rep:ir• .inspec:tions, modifi· 
catiaa. and service work an a vide variety of ,asoline, diesel. and electric::dly 
powend .u~tive cquipacnt. 

JEUTIOtSIIP 10 ana QASSES IN JOB SERIES: 

- J.s 'ClXllparcd to Vae .hieher lradee! Automcn:i\"e f.lec:h:udc: "idc:h 

perfOllIS i.ndeperdea.t jaumc:y-levcl war~. the Trades 11e1rcr (.:WtClr.U:lth-c) ~sisu on 

a pt'IICIur:::tio basis aM is baC:cliately resP?JLSible to the Automotive )lec:b:anic: for 1:hc 

cmpledQD of assiped tasks.' . . 

~ -..--. 

J.s c:aaplred m the lQl."Cf' eraded Ca:l":I.~e Attend:lnt "ilia per.fon:::s
a.imr aucc.otive senicinc, the TnacIcs llelpc:r (AutOllOth-c) a •.in ave: 5=i-skillc:d. 
bawledce in repair. maintc:nanc::e. &ncI servici~ qf autcmotb-c cquipxnt. 

SPECIPtC RN.:'IlC»S ClYPICU runES): 

A. 	 Assists au~tive personnel in repair, IDC!ification. :md service ,""Orl:: en a \:'ide 
ftriety of auo1ine. diesel. elec:ulcal, h)lIraulic, pnelDat.ic PQ"'er=cl autCC'lO'CiTc 
.~. Disasslllbles equipaaent and cClllpOnCftu. cleans Hrts•.and :r.ssist.S auto
.,uvc ~ ill all phases. of aut.c:llll)tive work. . 

B. 	 Ou:dc:s baneries. challe5 batterid. CteaScs. winterizes and \o:Uhcs cquipncnt:. 

C. 	 Operates all tJpcS o£ autClllDtivc .quipateat as pertains to the Port ,,'\aIthoricy {lect.. . . 	 . 
D. 	 Perfo1'llS all 4u'ticS' as ia:stl'UC'tec! by any autalativc maintenance penon hold.il1lz 


ILiIhc...,r.adcd p:lSltioa.. . 


E. 	 Pctf01'llS, uader zuldance, ai.rvJr repairs to autCIIIQtive cquiCCICDt. 

·F. ~ 1::0 ,11 Port hJthority CllCtzcncies as required • 

.u ~Jl9.IENl'S: 
'"A. -liDtled;e - 'fust be failiar with' the operation _ use of all .AutQIIQti\·c Shop toOls 

ii'id cqUlpDCftt. Nust ....dcrstand cx:a..pational ha:u.rds :wi safety prC'Qutions of the 
autCllOUvc tndcs. - . : 
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- Z - SPECIFICATioN :-D.: ..!B.! 

8. 	 Abilities and Skills· A hith d.e:ree of 11:111&1:1 dc:n:crlty (stc:::Idy hard, cool eye:
JWid coordlAationJ, and ~ood vision, im:.1udil1l: Rood calor vision, is nec:ess:ary iD 
the: usc of b.an4" and flOWer clrivCA tools. . 

C. 	 Physical Effort - Ilequires SaIC heavy liftinc• 
. 

I). 	 Wari:::i.Cf Canclitions - Involves outdaar WB, illCluc!~ exposure.'to din::. cn=ase. on, wunc c:ompounds, and dust. Nay -require wari:i.n& at -i4:hts. Jlay require
shift wart. ....• 	 . 

-E. 	 Licenses or Spedalhecf Tl"lIiniidi - Nlst J'IOSsess :I fA Driver's Cen::ifiCl'lt.e C:lrd for 
Class III type velucles. In itlon, it a residmt af t:esi Jersev, a nl.id 
Hew Jersey Class G .Auto and .Articulated ~p'cnse. ar if a rplclcn,' af &:v Tark, 
& valid Class UI OIauffc:ur's Ucense. _ 
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1179 
S P!:Clrtcl,;nOO HO.: 	 220S 
D.A.U ISSUED/WI U;VIStD: 6/65 

CUSS TITU:" V.Uer /Fitter: 
rl.Y I'LAR/tEVEL (lANCE): C-67 
J)£.AltlIln': Varia". . 

Jm SEllIES: FacUU:,. H&lllc,euace 


I. SU!GU.lT OF IESPCHSlllUnts 

liner the ,eaft.! ••pcMdon of .. Hatatenancc CC'OlIP F01:'.-.ln Clf • 
Hd..e..ecc aal.e Sapcn'uGC'. Wel.er. pedon .1I:U1c. JouC'ae, 1.'11'&1 vel.'., 
ta.b 10 Che ..s.accaaace. I'epail' .net fabrl.c:a,loa of e.ut,.cAt ..ad ftxcu'l'cs. 
ulal elec:cric .rc. O1CJ'aceqolcllc aad Itclf.uc _1.~ I!ICthocls_ t_phast, ern. 
..laccaaace/repas.r ••• fabrlcatlao .cclvlel•••ad Chc .1ffcecAC ~c. at " 
_U1aJ act.h04s .arle. &ccD'C1l1q CO ehe f~tUtlel at: ""'lda ehc lacuabccta 
au 1oc&cc.. lac....eaCl,.., wrk vUlt ocher: JOUZ'~T levcl c1a..~. 1:Iu1: as 
paft .t .. cciap.rat.lw cua cffClC'C.. ..a'ther thIA 1.& .. 1..4 c&p&cl~. 

n. Uu.nO!CSHtP TO GTlIE1l ClASSES tH JOI sam: 

AA CMII&recl to the "l,ber In4c. Ha1ftccunce CI'VqI Forua.&Q em-3) 
..... f.IleU..... a tONal ."pcnl:Wlr. t.be SlclC\cr: pcrforas .k111cd joura.ey 
lcYcl "rk vl.da couUa.btc ·WepeMacc.. . "'.. 	 . 

.... c..,ar.. ca De lova lI'a4c& CCIlCl'al Ka1acduC' (Shcec: Heed) 
(C-Il) ... ,ed... &'OIIclac • ..t••1d.1l.d .,.11;. S. Che ..I.aten.aac:c anel 'l'cp&l.r 
of • wrlec,- at _c.l pan...... cq'4IipilC"C, Dc Veldel' ,edos.••ktl1ccl Joun«!1 
leY«1 WIld: .....ldlll c_.l&,. f_1Uaric,- viD cbe cool. ...ccd••t •••crhoel • 
... • nc:cduu. of dac _l'lal cr•••• 

III. SPECInC F1JNC1"tOHS (tTPlCAL DUtIES) 

('tit. d.Uc. 11n•• an 'ad1c..cly. of Ehc lcyc1 ...4 cnco of' vern of 
chb clasdfl.ca'CS._ .... lncUllbcQta .., pedal'll .ny collblftaJ:ion Clf 

ended 'uUe. or r.lat......ck of • co.,ar.b1c le...1 of .'fflculr.:r) • 

.... 
.&. Kia••CI:UCCurat ~cpalr. Co flxtul'u .ucIa .a 1wa4rall•••ca.l 

• ac..lrvdl....cell "ooC". cu..l ,..u.... 'C'Oan 400ra ( •• C•• atcad
pt.,. door.). auppart: col~. pole. a" 11chc ....e•• 'l"a11 avitek 
..lata .... ""'tel' ,ipca. ""'lela ca. ",cIa.eud n.ultaaC IIcac allG 
.1&••&'Ca~uru. 

a. 	"epetC', "laId. fraaea ••04..... caldu. ett••0000dnll aD" .coon 
... a... p'loull. cruc:b .cad othel' ..ttc" or autOlMd,,,. cqul,.CIlc. 

"!. 	1Io4t.f1ea 'Vclalclu "t:hC'O'IIlh··Che f.larlcacloa alll4/o'l: 1a,c:.ttaclall at 
..,..ra.. Uc: cell,.cu••pecht b..pet:-'AIl\II tovla, .i:'Vl.c:c•• 8ftOV 

,LOw '.ylce•• M' .alt ..,t'C.lder•. 
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SPECIFICATION Nl.: 220S 
IIAD lSSutD/tASl' I£YLSE.D: b}65 3179 

Itl. S!'ECLU. nnrcrrCIHS (n'PIC.l.L DunES) (carr'D)-J). 	rl_... .,... 1&,.1 lINe tllark. fr:o. 4r&vla,l. Ltu«pd..t •• or ac.hcr ","'cecil 
.,.d.ttCIIU.....Ou: • .,..'ne. clle ,roper se.ue..ce of vat'll:. o,.I:&tlo... 
'or .••cta JoL .acI wi•••U tJ',el of. Jolat.t uta, ••t.lllll1l11." ..chou • 

II: .' T.p.n .tc.t. la,.1 aue I"Il.cl1ae. of _c_l ,Ire. _. cuc. 11&1:.&1 
¥La cucdac ean:lr.. Cue••ad fie. ..tcrt.l ... ,rep.r.cloR 'or 
vcUlq...... fU1 e'ep.1r Cl'Uck ."1•• , fc-aaei, Cub. cur., ... 
axle ....1q. __laUe or auCllelle1Y. c.td.,...c. 

, 	 . 
1' • .,.,. pu-fOftl s"eeC ..td 4u«:'•• aM lUg !:Cp.ln 'co _tat tool. 'ad 

.,utp..ec. pcd...1DOr repl" I••decd.lac vd.tai ....f.paca«: • 

.... ..t: u, .... _laed••11 ....1.....c £nwl.... 1. aaecta, or vcUtlll: 
opcc.c1... ' \ 

c. 	 'crfol'lU nlAt.. 4ucl...... I'qcil'ccI; ..,. ...lae .Ia .aov r ' 1GpenCl.... _ . 	 . CIIO'V& 

IV. .:r01 p;gat!!!1E!JS: . 

. I.. I'aovle.1c••- 'Ibe Velftr _ce L. chGlrau",hl,. f ...tU.r td.~ die ,CD
o c~......a .III! ~ffecCl of cll. cleeute .rc• ..,.,cCCfl... aM 

••Uacc .UiaI _da_. S,lIClulliac • IcDOvl",. Glf "'.t ...... e ••teer 
~.........lpeeoC. tllCUllbe.ca ...t .1........ tlaOI"DllP 
kaDvl.... of dac vet.1.1 ,,,operel•• of acc.t. naul... _c.el. 
caac ir:ao, Lna., .l-'a.... atc!,-l, .... o~er oculi aad alt.o,s. . 

I • .&Utlq .auf StcUl - 1iI1&: IN 
, 

."1. co ••~ .c••ur.! &:0011 ... equlp
_1lC Gf cbc IIel.l., cr".... po...... Ill", .Clre. af .......1 
~c:r. _c L. at. co f.llav abcchc..... Llu.prLaCI.....l'~ 
aee....... _ldial .,.a.qtl.....ur. .... u,. "'c tIOrk..... perfon. 
adchalc1c "IAut...........e ...lal_ co veU fl'....dous .",lea. 

c. 	!'fa%!lcat "110ft - K.DNl :a-..... vodI:. 

D. IIortIc, c:.4f.tlou - 1Ia, ....d( I.D&ocIn .... ..,c.400n ta.ll 1:J'Pe' of 
....claa:. lion tavol...1 czpo.ut:c co '.e....e L.&t fa. IIOlta ..tAl 
1:'''~ tIua _ad.1II of c7.p.ar.••ad ,CDt&ctl,..e clor:bta,.-	 . 

E. 	Llc••••1 or Specl.tl&&. Trala1ac,

1. 	 r••••••••• Kcv 1'odr. Clef fin Dcpal:'t-.c:ftt CcrcUIcate of 
ncaa...... lev Tock etcf Ccrel£1ul:c of qudlClCAtto. 
far: aCI'UCCWal ...1.1&, o~ tlade' .""yaleac. 

'. 

2. 	r ••• e......ILl .av Tork or a_ .Jen.., "d...erc • llccu. or. GQ 

,CAlrcola .'.lana_cs, • I'orC: Auc:harU:f 4ci....er'•.ccn:ULc&tc card 
(rA HaU) for C1&.. nt t'J'pc'Vehicl•• a. e4dltlon to .·CLa•• 
lIt ~ffcurt. 11c.... Lf Ell. lAcu8bcat lA • a.v York 1'••1.4••, 
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Exhibit B 


Table of Salary Ranges Covered by Memorandum of Agreement Between 

The Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Effective: 8/23/06 to 8/22/07 

Salary Range 51 
Step 1 (1 st year) 
Step 2 (2nd year) 
Step 3 (3rd year) 
Step 4 (4th year & after) 

Effective: 8/23/07 to 8/22/08 

Salary Range 51 
Step 1 (1 st year) 
Step 2 (2nd year) 

Step 3 (3rd year) 

Step 4 (4th year & after) 


Effective: 8/23/08 to 8/22/09 

Salary Range 51 
Step 1 (1st year) 
Step 2 (2nd year) 
Step 3 (3rd year) 
Step 4 (4th year & after) 

Effective: 8/23/09 to 8/22/10 

Salary Range 51 
Step 1 (1st year) 
Step 2 (2nd year) 
Step 3 (3rd year) 
Step 4 (4th year &after) 

Effective: 8123/10 to 8/22/11 

Salary Range 51 

Step 1 (1st year) 

Step 2 (2nd year) 

Step 3 (3rd year) 

Step 4 (4th year & after) 


Hourly 
$25.8118 
$26.3798 
$27.0091 
$27.5160 

Hourly 
$26.6713 
$27.2583 
$27.9085 
$28.4323 

Hourly 
$27.5594 
$28.1660 
$28.8379 
$29.3790 

Hourly 
$28.4771 
$29.1039 
$29.7981 
$30.3574 

Hourly 
$29.4254 
$30.0730 
$30.7904 
$31.3683 

Bi-weekly Annual 
$2,064.94 $53,688.44 
$2,110.38 $54,869.88 
$2,160.73 $56,178.98 
$2,201.28 $57,233.28 

Bi-weekly Annual 
$2,133.70 $55,476.20 
$2,180.66 $56,697.16 
$2,232.68 $58,049.68 
$2,274.58 $59,139.08 

Bi-weekly Annual 
$2,204.75 $57,323.50 
$2,253.28 $58,585.28 
$2,307.03 $59,982.78 
$2,350.32 $61,108.32 

Bi-weekly Annual 
$2,278.17 $59,232.42 
$2,328.31 $60,536.06 
$2,383.85 $61,980.10 
$2,428.59 $63,143.34 

Bi-weekly Annual 
$2,354.03 $61,204.78 
$2,405.84 $62,551.84 
$2,463.23 $64,043.98 
$2,509.46 $65,245.96 
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Exhibit B 


Table of Salary Ranges Covered by Memorandum of Agreement Between 

The Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Effective: 8/23/06 to 8/22107 
Salary Range 67 Hourly Bi-weekly Annual 
Step 1 (1 st year) $26.9173 $2,153.38 $55,987.88 
Step 2 (2nd year) $28.0074 $2,240.59 $58,255.34 
Step 3 (3rd year) $29.1589 $2,332.71 $60,650.46 
Step 4 (4th year) $30.2799 $2,422.39 $62,982.14 
Step 5 (5th year) $31.4314 $2,514.51 $65,377.26 
Step 6 (6th year) $32.5064 $2,600.51 $67.613.26 
Step 7 (7th year) $33.6733 $2,693.86 $70,040.36 
Step 8 (8th year & after) $34.7788 $2,782.30 $72,339.80 

Effective: 8/23/07 to 8/22108 
Salary Range 67 . Hourly Bi-weekly An.nual 
Step 1 (1st year) $27.8136 $2,225.09 $57.852.34 
Step 2 (2nd year) $28.9400 $2.315.20 $60.195.20 
Step 3 (3rd year) $30.1299 $2.410.39 $62,670.14 
Step 4 (4th year) $31.2883 $2.503.06 $65,079.56 
Step 5 (5th year) $32.4780 $2,598.24 $67,554.24 
Step 6 (6th year) $33.5889 $2.687.11 $69,864.86 
Step 7 (7th year) $34.7946 $2,783.57 $72,372.82 
Step 8 (8th year & after) $35.9369 $2.874.95 $74.748.70 

Effective: 8/23/08 to 8/22/09 
Salary Range 67 Hourly Bi-weekly Annual 
Step 1 (1st year) $28.7399 $2,299.19 $59,778.94 
Step 2 (2nd year) $29.9038 $2,392.30 $62,199.80 
Step 3 (3rd year) $31.1333 $2.490.66 $64,757.16 
Step 4 (4th year) $32.3301 $2,586.41 $67,246.66 
Step 5 (5th year) $33.5595 $2,684.76 $69,803.76 
Step 6 (6th year) $34.7074 $2.776.59 $72,191.34 
Step 7 (7th year) $35.9533 $2,876.26 $74,782.76 
Step 8 (8th year & after) $37.1336 $2.970.69 $77,237.94 

Effective: 8/23/09 to 8/22110 
Salary Range 67 Hourly Bi-weekly Annual 
Step 1 (1st year) $29.6969 $2,375.75 $61,769.50 
Step 2 (2nd year) $30.8995 $2.471.96 $64,270.96 
Step 3 (3rd year) $32.1700 $2,573.60 $66.913.60 
Step 4 (4th year) $33.4068 $2,672.54 $69.486.04 
Step 5 (5th year) $34.6770 $2,774.16 $72,128.16 
Step 6 (6th year) $35.8631 $2,869.05 $74,595.30 
Step 7 (7th year) $37.1505 $2,972.04 $77.273.04 
Step 8 (8th year & after) $38.3701 $3.069.61 $79,809.86· 
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Exhibit B 


Table of Salary Ranges Covered by Memorandum of Agreement Between 

The Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Effective: 8/23/10 to 8/22111 
Salary Range 67 
Step 1 {1st year) 

Step 2 (2nd year) . 

Step 3 (3rd year) 

Step 4 (4th year) 

Step 5 (5th year) 

Step 6 (6th year) 

Step 7 (7th year) 

Step 8 (8th year & after) 


Hourly 
$30.6858 
$31.9285 
$33.2413 
$34.5193 
$35.8318 
$37.0574 
$38.3876 
$39.6479 

Bi-weekly Annual 
$2,454.86 $63.826.36 
$2.554.28 $66,411.28 
$2.659.30 $69.141.80 
$2,761.54 $71.800.04 
$2,866.54 $74.530.04 
$2,964.59 $77,079.34 
$3.071.01 $79,846.26 
$3,171.83 $82,467.58 
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Exhibit B 


Table of Salary Ranges Covered by Memorandum of Agreement Between 

The Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Effective: 8/23/06 to 8/22107 

Salary Range 68 

Step 1 (1 st year) 

Step 2 (2nd year) 

Step 3 (3rd year) 

Step 4 (4th year & after) 


Effective: 8/23/07 to 8/22/08 

Salary Range 68 

Step 1 (1 st year) 

Step 2 (2nd year) 


. Step 3 (3rd year) 
Step 4 (4th year & after) 

Effective: 8/23/08 to 8/22/09 

Salary Range 68 

Step 1 (1st year) 

Step 2 (2nd year) 

Step 3 (3rd year) 

Step 4 (4th year & after) 


Effective: 8/23/09 to 8/22110 

Salary Range 68 

Step 1 (1st year) 

Step 2 (2nd year) 

Step 3 (3rd year) 

Step 4 (4th year & after) 


Effective: 8/23/10 to 8/22/11 

Salary Range 68 

Step 1 (1st year) 

Step 2 (2nd year) 

Step 3 (3rd year) 

Step 4 (4th year &after) 


Hourly 
$33.9805 
$34.6560 
$35.3009 
$35.8385 

Hourly 
$35.1120 
$35.8100 
$36.4764 
$37.0319 

Hourly 
$36.2813 
$37.0025 
$37.6910 
$38.2650 

Hourly 
$37.4894 
$38.2346 
$38.9461 
$39.5393 

Hourly 
$38.7378 
$39.5079 
$40.2430 
$40.8559 

ai-weekly Annual 
$2,718.44 $70,679.44 
$2,772.48 $72,084.48 
$2,824.07 $73,425.82 
$2,867.08 $74,544.08 

Bi-weekly Annual 
$2,808.96 $73,032.96 
$2,864.80 $74,484.80 
$2,918.11 $75,870.86 
$2,962.55 $71,026.30 

ai-weekly Annual 
$2,902.50 $75,465.00 
$2,960.20 $76,965.20 
$3,015.28 $78,397.28 
$3,061.20 $79,591.20 

ai-weekly Annual 
$2,999.15 $71,971.90 
$3,058.71 $79,528.02 
$3,115.69 $81,007.94 
$3,163.14 $82,241.64 

ai-weekly Annual 
$3,099.02 $80,574.52 
$3,160.63 $82,176.38 
$3,219.44 $83,705.44 
$3,268.47 $84,980.22 
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Exhibit C 

Longevity Schedules for Employees Covered by Memorandum of Agreement between The 
Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Salary Range 51 - Longevity Amount Salary Range 51 - Longevity Amount 

Effective 8/23/06 

Step 1 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 2 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 3 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 4 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

$2.064.94 
$41.30 
$51.62 
$72.27 

$103.25 

$2.110.38 
$42.21 
$52.76 
$73.86 

$105:52 

$21160.73 
$43.21 
$54.02 
$75.63 

$108.04 

$21201.28 
$44.03 
$55.03 
$77.04 

$110.06 

Effective 8/23/07 

Step 1 Bi-weekly 121133.70 
After 8 years $42.67 
After 15 years $53.34 
After 20 years $74.68 
After 22 years $106.69 

Step 2 Bi-weekly 121180.66 
After 8 years $43.61 
After 1 5 years $54.52 
After 20 years $76.32 
After 22 years $109.03 

Step 3 Bi-weekly 121232.68 
After 8 years $44.65 
After 15 years $55.82 
After 20 years $78.14 
After 22 years $111.63 

Step 4 Bi-weekly 121274.58 
After 8 years $45.49 
After 15 years $56.86 
After 20 years $79.61 
After 22 years $113.73 
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Exhibit C 

Longevity Schedules for Employees Covered by Memorandum of Agreement between The 
Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Salary Range 51 - Longevity Amount Salary Range 51 - Longevity Amount 

Effective 8/23/08 

Stee 1 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Stee2 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Stee3 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Stee4 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

$2.204.75 
$44.10 
$55.12 
$77.17 

$110.24 

12.253.28 
$45.07 
$56.33 
$78.86 

$112.66 

12,307.03 
$46.14 
$57.68 
$80.75 

$115.35 

12.350.32 
$47.01 
$58.76 
$82.26 

$117.52 

Effective 8/23/09 

Stee 1 Bi-weekly 121278.17 
After 8 years $45.56 
After 1 5 years $56.95 
After 20 years $79.74 
After 22 years $113.91 

Stee2 Bi-weekly 121328.31 
After 8 years $46.57 
After 15 years $58.21 
After 20 years $81.49 
After 22 years $116.42 

Stee3 Bi-weekly 121383.85 
After 8 years $47.68 
After 15 years $59.60 
After 20 years $83.43 
After 22 years $119.19 

Stee4 Bi-weekly 121428.59 
After 8 years $48.57 
After 15 years $60.71 
After 20 years $85.00 
After 22 years $12'1.43 
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Exhibit C 

Longevity Schedules for Employees Covered by Memorandum of Agreement between The 
Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Salary Range 51 • Longevity Amount 

Effective 8/23/10 

Ste~ 1 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 2 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Ste~3 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Ste~4 Bi-weekly 
After 8 years, 
After 15 years 
After 20 years 
After 22 years 

i21354.03 
$47.08 
$58.85 
$82.39 

$117.70 

i21405.84 
$48.12 
$60.15 
$84.20' 

$120.29 

i21463.23 
$49.26 
$61.58 
$86.21 

$123.16 

i21509.46 
$50.19 
$62.74 
$87.83 

$125.47 
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Exhibit C 

Longevity Schedules for Employees Covered by Memorandum of Agreement between The 
Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Salary Range 67 - Longevity Amount Salary Range 67 • Longevity Amount 

Effective 8/23/06 

Step 1 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 2 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 3 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

. Step 4 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 5 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 6 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 7 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 8 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

$2,153.38 
$43.07 
$53.83 
$75.37 

$107.67 

$2.240.59 
$44.81 
$56.01 
$78.42 

$112.03 

12.332.71 
$46.65 
$58.32 
$81.64 

$116.64 

12,422.39 
$48.45 
$60.56 
$84.78 

$121.12 

12,514.51 
$50.29 
$62.86 
$88.01 

. $125.73 

12,600.51 
$52.01 
$65.01 
$91.02 

$130.03 

121693.86 
$53.88 
$67.35 
$94.29 

$134.69 

12.782.30 
$55.65 
$69.56 
$97.38 

$139.12 

Effective 8/23/07 

Step 1 Bi-weekly 12:225.09 
After 8 years $44.50 
After 15 years $55.63 
After 20 years $77.88 
After 22 years $111.25 

Step 2 Bi-weekly 121315.20 
After 8 years $46.30 
After 15 years $57.88 
After 20 years $81.03 
After 22 years $115.76 

Step 3 Bi-weekly 121410.39 
After 8 years $48.21 
After 15 years $60.26 
After 20 years $84.36 
After 22 years $120.52 

Step 4 Bi-weekly 121503.06 
After 8 years $50.06 
After 15 years $62.58 
After 20 years $87.61 
After 22 years $125.15 

Step 5 Bi-weekly 121598.24 
After 8 years $51.96 
After 15 years $64.96 
After 20 years $90.94 
After 22 years $129.91 

Step 6 Bi-weekly 12.687.11 
After 8 years $53.74 
After 15 years $67.18 
After 20 years $94.05 
After 22 years $134.36 

Step 7 Bi-weekly 121783.57 
After 8 years $55.67 
After 15 years $69.59 
After 20 years $97.42 
After 22 years $139.18 

Step 8 Bi-weekly 121874.95 
After 8 years $57.50 
After 15 years $71.87 
After 20 years $100.62 
After 22 years $143.75 

!ltL- n·t;:) 
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ExhibitC 


Longevity Schedules for Employees Covered by Memorandum of Agreement between The 

Port Authority of New York and New Jersey and the Union of Automotive Technicians 


Salary Range 67 - Longevity Amount 

Effective 8/23/08 

Step 1 Bi-weekly 121299.19 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 2 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 3 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 4 Bi-wegkly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

StepS Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 6 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 7 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 8 Bi-weekly 

$45.98 
$57.48 
$80.47 

$114.96 

121392.30 
$47.85 
$59.81 
$83.73 

$119.62 

121490.66 
$49.81 
$62.27 
$87.17 

$124.53 

121586.41 
$51.73 
$64.66 
$90.52 

$129.32 

121684.76 
$53.70 
$67.12 
$93.97 

$134.24 

121776.59 
$55.53 
$69.41 
$97.18 

$138.83 

121876.26 
$57.53 
$71.91 

$100.67 
$143.81 

121970.69 
After 8 years $59.41 


. After 15 years $74.27 

After 20 years $103.97 

After 22 years $148.53 


Salary Range 67 - Longevity Amount 

Effective 8/23/09 

Step 1 Bi-weekly i2,375.75 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 2 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 3 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 4 Bi-yteekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 5 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 6 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 7 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 8 Bi-weekly 
After 8 years 

.. 	 After 15 years 
After 20 years 
After 22 years 

$47.52 
$59.39 
$83.15 

$118.79 

121471.96 
$49.44 
$61.80 
$86.52 

$123.60 

121573.60 
$51.47 
$64.34 
$90.08 

$128.68 

121672.54 
$53.45 
$66.81 
$93.54 

$133.63 

121774.16 
$55.48 
$69.35 
$97.10 

$138.71 

121869.05 
$57.38 
$71.73 

$100.42 
$143.45 

121972.04 
$59.44 
$74.30 

$104.02 
$148.60 

131069.61 
$61.39 
$76.74 

$107.44 
$153.48 

f/JL rf;i>
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Exhibit C 

Longevity Schedules for Employees Covered by Memorandum of Agreement between The 
Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Salary Range 67 - Longevity Amount 

Effective 8/23/10 

Step 1 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 2 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 3 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 4 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 5 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 6 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 7 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 8 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

$2,454.86 
$49.10 
$61.37 
$85.92 

$122.74 

$2.554.28 
$51.09 
$63.86 
$89.40 

$127.71 

$2.659.30 
$53.19 
$66.48 
$93.08 

$132.97 

$2,761.54 
$55.23 
$69.04 
$96.65 

$138.08 

$2.866.54 
$57.33 
$71.66 

$100.33 
$143.33 

$2.964.59 
$59.29 
$74.11 

$103.76 
$148.23 

$3.071.01 
$61.42 
$76.78 

$107.49 
$153.55 

$3.171.83 
$63.44 
$79.30 

$111.01 
$158.59 
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Exhibit C 

Longevity Schedules for Employees Covered by Memorandum of Agreement between The 
Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Salary Range 68 - Longevitv Amount Salary Range 68 - Longevitv Amount 

Effective 8/23/06 


Step 1 Bi-weekl~ 


After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 2 Bi-weekJ~ 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 3 Bi-weekl~ 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Step 4 Bi·weekl~ 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

$2.718.44 
$54.37 
$67.96 
$95.15 

$135.92 

12.772.48 
$55.45 
$69.31 
$97.04 

$138.62 

121824.07 
$56.48 
$70.60 
$98.84 

$141.20 

12.867.08 
$57.34 
$71.68 

$100.35 
$143.35 

Effective 8/23/07 

Step 1 Bi-weekl~ 121808.96 
After 8 years $56.18 
After 15 years $70.22 
After 20 years $98.31 
After 22 years $140.45 

Step 2 Bi-weekl~ 121864.80 
After 8 years $57.30 
After 15 years $71.62 
After 20 years $100.27' 
After 22 years $143.24 

Step 3 Bi-weekl~ 121918.11 
After 8 years $58.36 
After 15 years $72.95 
After 20 years $102.13 
After 22 years $145.91 

Step 4 Bi-weekl~ 121962.55 
After 8 years $59.25 
After 15 years $74.06 
After 20 years '$103.69 
After 22 years $148.13 
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Exhibit C 

Longevity Schedules for Employees Covered by Memorandum of Agreement between The 

Port Authority of New York and New Jersey and the Union of Automotive Technicians 


Salary Range 68 - Longevity Amount Salary Range 68 - Longevity Amount 

Effective 8/23/09 

Stee 1 Bi-weekly 121999.15 
After 8 years $59.98 
After 15 years $74.98 
After 20 years $104.97 
After 22 years $149.96 

Step 2 Bi-weekly 131058.77 
After 8 years $61.18 
After 15 years $76.47 
After 20 years $107.06 
After 22 years $152.94 

Stee3 Bi-weekly 131115.69 
After 8 years $62.31 
After 15 years $77.89 
After 20 years $109.05 
After 22 years $155.78 

Stee4 Bi-weekly 131163.14 
After 8 years $63.26 
After 15 years $79.08 
After 20 years $110.71 
After 22 years $158.16 

Effective 8/23/08 

Stee 1 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Stee2 Bi-weekly 
After 8 years 
After 1 5 years 
After 20 years 
After 22 years 

Stee3 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Stee4 Bi-weekly 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

$2.902.50 
$58.05 
$72.56 

$101.59 
$145.13 

121960.20 
$59.20 
$74.01 

$103.61 
$148.01 

131015.28 
$60.31 
$75.38 

$105.53 
$150.76 

13.061.20 
$61.22 
$76.53 

.$107.14 
$153.06 
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Exhibit C 

Longevity Schedules for Employees Covered by Memorandum of Agreement between The 
Port Authority of New York and New Jersey and the Union of Automotive Technicians 

Salary Range 68 • Longevity Amount 

Effective 8/23/10 

Stee 1 Bi-weekl)£ 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Stee 2 Bi-weekl)£ 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Stee 3 Bi-weekl)£ 
After 8 years 
After 15 years 
After 20 years 
After 22 years 

Stee4 Bi-weekl)£ 

~31099.02 
$61.98 
$77.48 

$108.47 
$154.95 

~31160.63 
$63.21 
$79.02 

$110.62 
$158.03 

131219.44 
$64.39 
$80.49 

$112.68 
$160.97 

i31268.47 
After 8 years $65.37 
After 15 years $81.71 
After 20 years $114.40 
After 22 years $163.42 
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EXHIBIT D 

SICK ABSENCE CONTROL PROGRAM 

In computing sick absences, one (1) day of sick absence or any 

number of consecutive working days of sick absence will be considered 

as one (1 ) occasion of sick absence. 

When sick absences occur immediately prior to and immediately 

following a holiday, the holiday shall be treated as a sick day. 

During the term of this Memorandum of Agreement, employees in 

the covered membership will be eligible for payment under PAl 20-3.03 

attached as Exhibit K-3 as revised through July 1, 1968 for occasions of 

sick absences as follows: 

1 st and 2nd occasion of absence in calendar year - full pay 

3rd and 4th occasion of absence in calendar year - no pay - 1 st day 

5th occasion of absence in calendar year - no pay - 1 st three days 

6th and subsequent absences in calendar year - no pay 

Only the first occasion of sick absence in a calendar year due to an 

injury on duty will not be counted as an occasion of sick absence. All 
subsequent occasions of absence in the same or any other calendar year 

due to such injury on duty will be counted as an occasion of sick absence. 

Notwithstanding the immediately preceding sentence, a recurring sick 

absence attributable to an Injury on Duty when the employee's return to 
work was "conditionally approved" by the Port Authority Office of Medical 

Services (OMS) will not be treated as an occasion of sick absence. 

Employees returned on a conditional basis must return to OMS to be re

evaluated on a bi-weekly basis, thereafter, in order that a medical 

determination may be made whether or not the conditional basis of such 
a return may be removed. Any sick absence requiring overnight 

hospitalilation shall not be considered as an occasion of sick absence 

under the Sick Absence Control Program. 
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In situations in which there is a disagreement between the Port 

Authority Office of Medical Services (OMS) and an employee's treating 

physician concerning whether a) the employee is medically fit to return to 

full duty, or b) is medically fit to return to duty under a medical 

restriction, or c) is not medically fit to return either to full duty or under a 

medical restriction, the OMS shall provide to the employee a list of at 

least three (3) physicians from among whom the employee shall promptly 

make an appointment for the purpose of obtaining a medical opinion on 

this issue. If the employee requests an additional list of at least three (3) 

physicians, then the OMS shall provide an additional list to the employee, 

provided that the employee makes such request in writing to the OMS 
within three (3) working days of the employee's receipt of the first list. 

The opinion of that physician as to whether a) the employee is medically 

fit to return to full duty, or b) is medically fit to return to duty under a 
medical restriction, or c) is not medically fit to return either to full duty or 

under a medical restriction shall be final and binding on the Port 

Authority, the employee, and the Union and not subject to the Grievance 

Arbitration Procedures of this Memorandum of Agreement. 

Prior to january 1, 1999, if an employee in the covered membership 

loses no time during a calendar year due to illness or injury, he will 

receive, at his.option, in the subsequent calendar year either three (3) 
days' pay at the straight time rate applicable to such employee, or three 

(3) days of excused time in addition to all other authorized excused days 

as provided by PAl 20-3.05 annexed hereto as Exhibit "H" revised August 

3, 1967, or a combination of such pay and excused time totaling three 

days, and the scheduling of such excused days off are to be mutually 

agreeable to the employee and his supervisor. The pro rata schedule for 

perfect attendance days currently in effect and applicable to those 

members starting in the UOAT and having perfect attendance for the 

remainder of that year will be incorporated into the Agreement as 

follows: 

January, February, March 3 days 

April, May, june july 2 days 
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August, September 1 day 

October, November, December odays 

Effective January 1, 1999, if a UOAT employee who has completed 

his probationary year of PA service achieves perfect attendance in any 

calendar year during the term of this Memorandum of Agreement, then 

the employee will receive, in the subsequent calendar year, three (3) days 

pay at the straight time pay rate applicable to such employee. 

Employee's entitled to receive pay for perfect attendance days will receive 

such cash payments (limited to a minimum portion of 1/2 day 

increments) in the calendar year following the year in which perfect 

attendance days were earned. 

An employee shall receive this payment in the pay period following 

the pay period in which the employee's request for cash payment is 

made. Employees requesting payment must do so in writing to the 

timekeeper, with the supervisor's acknowledgement. The request must 
include the. employees name, employee number, request date, current 
balance, the amount requested in Yz day (4 hour) increments minimum 

and the pay period that payment is requested. 

On or about December 1, any remaining perfect attendance balance 

due ,to an employee will automatically be paid by the final pay period of 
the year. 

The Manager of the Central Automotive Division (or his designee) 
may discipline an employee who, in his judgment, has been excessively 
absent up to the equivalent of three (3) days pay, provided that such 

employee has been warned, in writing, of deteriorating attendance at any 
time during the preceding twenty-four (24) months. The Manager may 

discipline an employee who, in his judgment, has been excessively 

absent, up to the equivalent of five (5) days pay, provided that such 

employee has previously been disciplined pursuant to this Sick Absence 

Control Program within the preceding twenty-four (24) calendar months. 

Any employee may Within twenty (20) days, appeal such diSCipline to his 
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Department Director. The Department Director's decision may be 

appealed within twenty (20) days to the Director of Human Resources, 

whose determination shall be subject to the Grievance Arbitration 

Procedure contained herein. 

The provisions of the preceding paragraph shall not be deemed to 

preclude the Port Authority from instituting disciplinary action for 

excessive sick absences under the regulations promulgated by the 

Executive Director in accordance with the Tenure of Office Resolution. 

The provision of PAl 20-3.03 as revised through July 1, 1968, 

entitled "Sick Leave" shall, except as modified by the provisions of this 

Exhibit "D", apply to the covered membership and shall not be further 

revised with respect to the covered membership during the term of this 

Memorandum of Agreement. 
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EXHIBIT E 

GRIEVANCE ARBITRATION PROCEDURE 

The Port Authority and the Union agree that the procedure for processing 

grievances with respect to the alleged violation of any provision (other 

than Section X. Paragraph A) of the Memorandum of Agreement shall be 

as follows: 

A. Policy 

Employees in the covered membership shall have the right to present 

grievances in accordance with the procedure described herein free from 

interference, coercion, restraint, discrimination, or reprisal. The informal 

resolution of differences prior to the initiation of actions under this 

Grievance Arbitration Procedure ("Grievance Procedure") is encouraged 

and desired by the Port Authority and the Union. 

B. Definitions 

Pursuant to the Mem.orandum of Agreement to which this Grievance 

Procedure is annexed as Exhibit "E." and for the purposes of this Exhibit: 

1. 	 A grievance is a complaint limited to any dispute 

concerning the application or interpretation by the Port 

Authority of any provision expressly set forth in this 

Memorandum of Agreement (other than Section X. 

Paragraph A) which application or interpretation is alleged 

to constitute a violation of the Memorandum of 

Agreement or any provision thereof. 

The processing of a complaint by the Port Authority 

pursuant to this Grievance Procedure shall not constitute 

~ 
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a waiver by the Port Authority of any defense or claim that 

the conduct complained of does not involve the 

application or interpretation of any provision of the 

Memorandum of Agreement. 

2. 	 Disciplinary Charges and Specifications ("Charges") or 

Notice of Intention to Discipline ("NOI") shall mean 

Charges and NOls filed on or after the date of execution 
of this Memorandum of Agreement pursuant to 

Disciplinary Procedures annexed as Exhibit "P". 

C. Procedures 

Grievances and Disciplinary Charges or NOls as defined in Paragraph B. 

above shall be processed as follows: 

1. 	 Step One: Initial Processing of Grievance 

A written grievance shall be submitted by the grievant in writing on Port 

Authority Employee Grievance forms to the Facility Manager or his 

designee with a copy to the Labor Relations Manager, Labor Relations 

Department and a copy to the Union if the President thereof or his 

de~ignee is not the grievant, within thirty (30) working days of the 

commencement of the eyent which gave rise to the grievance or the date 

the grievant should reasonably have been expected to become aware of 

the event which gave rise to the grievance. In situations where the Union 

is not the grievant, the Port Authority must provide the Union with a copy 

of the written appeal. The Facility Manager or designee must respond 

within fifteen (15) working days of its receipt. 

2, 	 Step Two: Appeal of Grievance 

If the parties fail to resolve the grievance at Step One or the Port 

Authority fails to respond within fifteen (15) working days of its receipt, 

the Union or the grievant may submit an appeal of the grievance in 

80 




writing stating the grounds thereof within twenty (20) working days 

thereafter to the Labor Relations Manager. The Labor Relations Manager 

shall issue a written determination from an appeal of Step One within 

twenty (20) working days after the receipt of such appeal setting forth the 

reasons for the determination. The response from the Labor Relations 

Manager will be final and binding unless appealed to arbitration as 

provided herein. Any unsettled grievance may be appealed to arbitration 

as set forth in Step Three. 

3. Step Three: Arbitration 

a. 	 The President of the Union or his designee shall have the exclusive 

right to refer to arbitration any unsettled grievance which is alleged 

to constitute a violation of the Memorandum of Agreement or any 

provision thereof by sending a written demand for arbitration to the 

Labor Relations Manager, within twenty (20) working days following 

receipt of the Step Two determination or the date the Step Two 

determination was due. 

b. 	 If the President of the Union demands arbitration, upon sending a 

written demand for arbitration to the Labor Relations Manager, or if. 

in accordance with the Disciplinary Procedure Exhibit "p", the 

Assistant General Counsel Employment Relations of the Law 

Department elects to refer Charges or a NOI to arbitration, with 

written notice to the President of the Union and the Attorney for the 

Union the matter will be referred to an arbitrator selected from the 

American Arbitration Association's Labor Panel. 

c. 	 The Arbitrator shall not have the power to add to, subtract from or 

modify the prOVisions of the Memorandum of Agreement and shall 

confine his decision solely to the interpretation and application of 

the Memorandum of Agreement. The Arbitrator shall confine himself 

to the precise issue presented for arbitration and shall have no 

authority to determine any other issues not presented nor shall he 

submit observations or declarations of opinion which are not 
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essential in reaching the determination. The Arbitrator shall be 

bound by the then-effective Voluntary Labor Arbitration Rules of the 

American Arbitration Association. 

d. The decision, award or relief afforded by the Arbitrator shall be in 

writing and shall be final and binding upon the Port Authority, the 

Union and the grievant(s) or the employee(s) covered by the Charges 

or NOI ("charged employee") or to the extent permitted by and in 

accordance with applicable law and the Memorandum of Agreement. 

e. All fees and expenses of the Arbitrator shall be divided equally 

between the parties. Each party shall bear the cost of preparing and 

presenting its own case. 

f. A stenographic record shall be kept in all grievance hearings. The 

Port Authority shall select the court reporters and arrange for their 

attendance. The Port Authority and the Union shall divide equally 

the costs of the transcript for the Arbitrator, the court reporter fees 

and the court reporter expenses. Each party shall be responsible for 

the cost of their own transcript(s). 

g. The hearing will be conducted at a Port Authority location mutually 

agreeable between the parties. The Port Authority shall make 

arrangements for use of the selected location and shall be 

responsible for notifying, in writing, the Arbitrator, the Union, and 

the Attorney for the Union of the date, time and location of the 

hearing. 

h. All requests for adjournments, if not mutually agreed to shall be 

made to the Arbitrator. If an adjournment is granted the party 

requesting the adjournment shall bear the full costs of the 

adjournment. 

i. The Arbitrator shall issue his decision in writing as soon as possible 

after the close of the hearing. 
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j. 	 The settlement, award or relief ("resolution") upon a grievance may 

or may not be retroactive as the equities of each case demand but in 

no event shall such resolution be retroactive to a date earlier than 

thirty (30) days prior to the date that the grievance was first 

submitted. 

k. 	 Grievance resolutions or decisions at Steps One or Two shall not 

constitute a precedent in any arbitration or other proceeding . 

. 
D. Representation 

1. 	 The grievant is entitled to Union representation at each 

Step of this Grievance Procedure. The Union shall have 

the exclusive right to represent members in any 

grievance, provided, however, that any grievant or group 

of grievants shall have the right to present his or their 

own grievance at Steps One and Two without 

representation of any kind, provided further that "no 

resolution of a grievance shall be inconsistent with the 
provisions of the Memorandum of Agreement. The Union 

will 	be notified by the Port Authority of all Step One and 

Step Two grievance meetings and shall have the right to 
be present and to offer statements at any grievance Step 

meeting. 

2. 	 The grievant(s), the Union representatives, and any 

witness(es) shall be excused from duty pursuant to 

present practice for the processing of grievances and 

attendance at hearings. All excusal requests must be 

presented to the Labor Relations Manager or designee not 

less than five (5) working days in advance if possible. 

83 




E. Special Provisions 

1. 	 The term "working days" as used herein shall mean 

calendar days exclusive of Saturdays, Sundays and public 

holidays. 

2. 	 The parties may mutually agree in writing, when 

circumstances warrant; to by-pass the submittal of the 

grievance to the Facility Manager in Step One and to 

submit the grievance directly to the Labor Relations 

Manager as provided for in Step Two of this Grievance 

Procedure. 

3. 	 The failure by the Port Authority to meet a deadline 

specified herein shall permit advancing the matter to the 

next Step. The failure of the grievant or the Union to file 

a grievance, an appeal or a demand for arbitration within 

the time limit specified shall be deemed to be a 

withdrawal of the grievance. 

4. 	 All time limits contained in the procedure may be 

extended by mutual agreement in writing. 
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EXHIBITF 
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Office of the: E.xecutive: Director PAl ZO.:5.Ql • 

The Port of NC""II York Authority Revised 1'-:cvcmbcX" Zo(. J'n1 

VACATIONS 

1. 	 lnerodlactiou 

nil in.tructioll outline. the policr .,nd oper&tia, procedlU"e. all 
YaC&QOD' ,rlLAt.d t.o Port Authority employee•• 

ll. Policy 

ne Port Allthority ,rant. va.c&Uon.lA lke·,.belid·,tbat it ccuatributes 
to tke ,ood 'health aud well-beinz or tke .taft aDd i.. therefore. 
mutu&11y 'benefacial t.o the employee and tke orcaaiz.atioa. 

B.- ,PermaDent. probationary, aDd project employees of the Port 
Authority. lotker chan policel'&re ,raDIed Yac&Ciou at up &0 five 
weeb yearly. depeaadiD' OIL len,th or aerrice. job,cla.'Uicati.on 
aDd eert&.iD oCher lactor. deliaect in tlae: att&chmcaU to tlai. 
iD.truclioa.. For certain ca'e,o~lc. 01 ';'mployc~=-. 'vacatioo days 
ill exec•• 'at the DOnna1 .ckedule may be ,ranced a. oue lorm or 

• 

C. 	 Uember. iit'the-Police Force rece!".e vaeatioR' 01 up to 27 d&ys
,.cadr•.depeDcliDC aD lea,tb 01 pollce aerYic:e. 

D. 	 Employee. cited lor pedonniDI .enicc, 'beyond Dorand cqec:ta
tioos ...&Jld rec:ciYiric eittier the Nedal 01 Hoaor. the HoY4ri s. 
Cullm.aD Di.Unllli.hed 5erYice Uecl&1. the: Di.cUIlcv.i.hed Service 
Medal. or the Commcndatioll Medal/Pollee COllVAea.ciatioa Medal 
recel".e cxtr& day. at vacation a ••pecmed 1ft .ACtac:hrDcat IS to 
Ihi. buttaetioA. 

E. 	 ne Per.oArle! Dircetor may. with the approval of the Esceutivc. 

Director. moclily vacatioD poliCies 10 lit tbe :re~w.rc:mcnu of 

UftU.1I&1 .ituation•• 


... 

A.. 	 AtLacbmcal A outliDe. Ibe opcra.U..n, rule. 'lor eke admillht&"aLiOD 

o( ~e vaeatione pOlicy. 


B. 	 AUachme.nt B. Port Authority. VacatioD Allowance Tablc. .haws thc . 
• pecifie"..cation .nowance. {or tbe V&riOIl' eacczor"ie. of employce. 
duriR, their fir.i year !It employment. ta slIbscCllleDt yean aftd I 
UpOIl termination ot employment. It aleo cover..- #lr:tra. ~ca.'; , 
d~y. Iran'ed 10 employee. awarded meah. 

I at I 
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r------------------------------------------------------------------__ 

11124/71 	 PAl ZO-3. 

ATTACHMENT 
1 Q( 5 

OPERATING RULES VACATIONS 

.' 
I. 	 Vacation Scbc:duliDg tor Pay Plan C Starr 

.A.· 	 Each facUity will publish an annual vacation schedule. stating the 
perioas' when opera.ting conditions will permit vacations to be 
taken and. the'Dumber oC employees in each class of each work 

• 	 group wbo will be permitted to pick vacations dur~ng those perioc 
'Where 'operating conditionf permit. provision should be rpade {ar 
scheduling v.&ca.tions throughout the ycar. Employces picking 
vacation. will do so in minimum periods ot one weck and maxim1 
perioos of two weeks .in order of their Port Autharity .. eniority. 

B. 	 Employees entitled to three or four weeks vac::ation. 'Wishing to ta 
it aU in a sincle period will do so in seniority ordcr during the' 
second sedcl ot picks. Employecs with five weeks vacation, 
'Wilhillg to take it aU in a single period will do sa in a. third 
.eriel of picks• 

. 
C. 	 When appro!,ed by rnanacemenl. employees will be permitted to 

take single va.catiOD. days. Such days will be deducte d tram the 
least desirable pick.whieh is "understood. to be the 'las t pick made 
by each empl~,.ee. . 

D. 	 Vaeation scheduling tor Poliee will be handled in accorCiancc with 
instructions iuued by the SuperinteDdent of Police. 

II. 	 Va.cation Eligibility in Connection with Leave of' Absc.nce 

For the year ID which an ordina.ry. ma.Lenuty. or long term military 
lea.ve begin•• an employee is entitled to va.cation allowance equivalent 
to that lor tcrminatillg employee. shown in Part I. AttachmeDt B. plu: 
any vacatioD day. carried over {rom pre~ous ye&I'&.- After subtra.c:till 
vacatioll already taken, the balance h taken before the leave begins. 
U the e.mplbyee hal already taleen vacatian day. in exccli s of his 
allowance lor the year, their value is subtracted from his laat 'pay 
check before tae leave begins. However. 1! at the time the leave 
be,in•• vacation has been takcn in eXCeSS of vacation dllc in a.ccordanc 
witb a fadlity 01" unit vacation schedule published at the start of a 
calendar ')'ear. no adjustment, "in the final sall.ry checlt will be made 
provided tha.t the employee did nO.t initiate a chane~in his assigned 
vacation vi.. a mutual swa.p ,or spedal request. 
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11/2U71 PAl 	20-J.Ol 
.ATTACHMEtn'" .It. 
~oc5 

£mployeu· retul"niIJ, lram ordin<l.ry or maternity or lon, term miUbry 
lu.vc:. of ab.cnc:e in & ca1enc:b.r yel.r othor th&n that in which their 
lc&ve cammenced will be entitled to & v&cation ..allowance, lor tbat 
ye&r oAly. a.. lhe,,", in Pa.l't ~. Attachnicm ;a. Pore Aa.tl:ao.rity 
Va.caUoD Allo'lnllCe T&ble.. 

m. 	 Whea & paid hoUcla.y occur. 4W'inl &11 employee" vacat.ioli period.. it 

wiU DOC he couAted I.. a. day or yacation (ICC P.Al 2q.l. OZ,. 


IV. 	 Vacat.ioll ill ColUleCDon Wltl:a Sick Leaye 

A. 	 U &ft cmployee lath iU altel' .tartia; hb .eheduXed va.caUoli. the 
peJ'iod 01 hb WRe.. durin, W, Yac&tioD r:v.y' Dot he ebar,ed a. 
1.1 .a .ick abulICe. U aft employee it ho.pitILliz,?d {or ODe meat 
or more while OD vacation. oralr &he cl&y. 01 lIueh hospir.a.Uza.tioa. 
.hould be cha.rled a. dck ab,eDce time. Shauld queltiolU ari.e 
re,arclin. a.pplica.tiOD of tAl,· policy. tAc Pel'loAAc1 Dcpart..nu:J:d: 
Ibcnzld be cOD.wtec!. . '. 

B. 	 U &a employee'••iclt ablenee .tans before I. _t:hccN1ed vac&tioa.. 
the time ab.cDt mac to JUaeu _bould lac chal'lcid a. a sick 
ab. cnee prOvided Qe erDJliloyee retunu to 'W'Or.k at the CAd of hill 
lllaell. before lltulia, bU" vacatioL . 

C. 	 AI:& ClDployee 80 h &blC~ tor aD c~cnded period !?ccaue 01 
i11ae•• or la.JurT. _cUteI' .rk eODDected or DOC. &Dd wIlo has 
received dcle leave lor a pa.rt or aU of dae periad 01 &l:tteacc. 
may 'be required ta lodelt:& portiOD or all of hi, DOn:n.al 
'V!'aC&tiOD allowance. IleputmcDt head. will recom.:raeDd to the 
Per_ollAel Director' &lie appropriat.· adiaa •&a be ta.ba In cuch 
calea. 

V. 	 VacatioD C&rryover 

A. 	 VacatiaQ mUlt be t&ken iii ·the ),e&r iD which it II carned. W'Ilea s • 
'pecia.l pcrmiuion lor accumu..latiaa of vacatioll allowance Irom 
oae year to the aeXl h r~antect hy the Per.auel Director_ Such 
permi..ioa mull be obtaiDed prior to the cad of the yc;'" ia 
which thc vac:.tioli it carped. Dcp&rtmeDt heads may au.thorb:e 
carry-oyer 01 vacation. 01 fiye day. or )"41. AI:& acepti.oa to 

thi. rv.1e h .pecUicd in VI. B. below. 

L_'- 
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11/2i/71 PAl 20-3.01 
ATTACHMENT A 

3 01 S 

VI. 	 'Additional VacatioD Allowance lor Middle and ElceC'utive Manas:en•.:"'t 
Stat! 

A. 	' Under the plaza, a"thorbed on May 13. 1971, (or C'Ompenca tion 
adju.stments (or Prolession.a1, U&n&lerial and Executive stall ill"' 
sa.1ary ran,es , &Arou,h 13, employees in thesc catc,ories could 
choose a4ditioul v&cafioD .,. as ODe of several (orma of 
addltio~l compen.adon.

· ! 
: 

B. 	 Thcse additioaa.l v&catioD day" It: opted (or, were credited to the 
employee'. "anmu.!'v.ca.tiOD:.a11owance .lIl.1971 and wiU be so 
crecl1ted on Che first 4ay ot each sllcc~edin, year. They Inay bei 
t.a.kea ..s pale! timc' ott .ac~ year 01', with thc approval ot 


" DeparcmeDt Directors. may ·be ac:cumu.1~ed indefinitely.


I 
i C. U ek••e additiolU.l v&catioD clay. are DOt takeD a. paid time ol!. 
, da.,. will he pale! lor' ollJy aD redrement au Oil ihe ba.iI 01 the 


employee's sa.lary rate ia ..ltcet. at that time.. 

!•
i 

" 

D.. 	 Because or the inelinite carryover provb!oD ot.this plall. 
specified in B above. ahose; re~ponslble 101' maintain!n, time keepiDI;· 
recoru .boule! record these additioaal v&catioD days .eparately 
Iro,:D tbe standard vacatioa day tally on the appropriate IlaCll.l'ncnt(.]. 

1Yn. .t..cnctJa olSemce ill Connectloa witJa VuaGon 

· · A. 	 LellrtlL 01 service h "detenniaee! a. Collow. in compaUn, vacation 
aUowance: 

I.. . All perioct. oC authodzee! absence with pa.y are incladee!. 

Z. 	 All time on military leaye and ,ick leave. with 01' withou.t 
pay. II included. 

3. 	 Time on lave of absence without pay In excc.lS oC one mowlh. 
b lIot includee!. 

<C. 	 U aD iDcI1vie!ual is .eparatee! bcc~use ot l'edllction in force 
aile! i.a re-cmployee! ~thin one yc&r of the dale or up&ratlon, 
hb .emce prior to sep~ration i. included. 

5. 	 U &n individual ia re.employed &fler .. lIIepa.ration oC more 
t.h.&11 onc Jca.r due to reduction 01 Corce. or after di:.mt••al 

.01" 	 rellli,nation., hi••ervicc prio! 10 .uch "eparalioa. 
dilmisl'al 01' l'esl,NLtion :is nol include..,l unless u,,-eific:&l1v 
approved by tbe Acrlo .. ,,';1 Oircclor. .. 

I ....,-----	 _ .._---'
I
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J1/z..t 17] .. PAl '20-1.01 
ATTACHMENT A 

'" at S 
6. 	 SerVice a•• lull-time lempora.ry employee h iaeJudcd. • 

prOvidcd there' it... iliaD -ifttcn-uptioa ia cmploYlncat ~ceediD' 
11ve calcaG.u- days at the time hil status is ch.a.a,cd t.o 
prolect or pen:na.llcAt e~ployee. • 

E. 	 Prior to the .hnaaDCe 01 &hi. iut:ructioll. .the m:a.:ADer ot deter
mbdllr lcaftla at· •.errice toJ;' the .pu.rpoac ot computia, v.acatloa 
allowance....... ill .01l'LC cases, di.!£ereDt trom. &lac above. AI 

a re.ult ot tlse preYious poliq. certaill cmployc:cll have. ia the 
pall. rcceivcc1'JTl:ater ,.catioa allow.&a.ceil' tba cAey woalcl be 
entitled &0 iA aceoreJaau:e ~da.lt.. l uacl S. above. It h IICt Ike 
iatellt ot IJaiI IaUitructian &0 reduce tlae future vacation .Uowa.a.cc 
of &Dy such employees. ADy que.tiolUl wi~ rcspect Lo .pccUic 
e.ses .houlcl-be .directed to the Persoaael Director. 

VIII. V&ca.tioa AlloW&DCe oa Sepa.ra.tioa • Noa...PoUce :£mployecll 

:A.. 	 V&caUon aliowaacC •• aeparatioa .m be !l"eduCed by .aDy v.acatiaa 
already lakea ill the calcacia.r year ia wiaicJ:a separatioa occurs, 
Welt; .ach vacatioa .... carried over &om • previous year. 
However. II ac ~ time of ••paratioa v.a.c:atioa has bCCD takeD i8 
excc.. of v.l.ca.tioa ckac ill accoruace with .. ' iaCili.ty or unit , v&.ca.tio~ .clu:d1l1e pa.'b1ishccl at Ibe .tart .t &. cal.adar rc:Ll'. 1110 

&.cljv.atmCllt. ill. tlac. D.aal .a1&ry check ..w be made. provided that 
the employee did IIOt i.alti.ate a cha.aCll i.D hi. as.i,aed v.ac:atioll 
via. .. ~lIt:a.a1 .....p or' apc:cial, requclL , 

8. 	 Re,arclle.. at hla lcnniaat:ioa' ute. .aD c.t.r;Iployec ill ,ood .b.zici..zaC 
wbo h ... at lca.t aiae lIZICHI&.h.s' .emc:e &.ad _0 ia .cparatcd for 
sucla rea.au ...~ reductioa iA "Iorce;" deatb .01:' 'ritiremCDt 'Will be 
.r~tecl hi. fall v.aCatiOD &lloW&.DCC 101:' tbc ealclUlal:' rca.r i.D. 
.tUcb lai••el:'ncel krmill&tc. ndaua aa)' -..cd va.catioa ti.J::.a.c. 
provided he .,..1 prelCal ac ..ark tor &.t lea" oue da)' clu.riac abe 
calcaul:' year. 

c. 	 AA employee ill lood .ta.adia, ..mo b .cparated Cor aay rca.coa 
beCore tbe complctiOll .~ aiDc' moDL1u' .crvicc. &lid cmpLaycc. ~o 
are c!i.c:h:&rre4! lor caa..e. Iac:lud.i.D& resi,ALtiaa u.a4c:r c:ha.rcc.. ..rc 
Dot clicihie tor va.catioll allowance. OD .cp4r&tioa. Aciju.tmcat. 
ill llac fia.al .wry ebeck 'will be made, iW .ucb. case. for &.II.y 
vacat.ioll La.k.ca ill &he calendar TC&.I:'. 

I c 
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lllZU';l1 	 - PAr lO-3.0l 
ATTACHMENT ~ 

.5 of 5 
D. 	 An)! employee who is sepa.rated in lood stlLndin. will be: entitled 

to lull credit {or any unused.vac:ation.c.arried forward {rom a. 
previous year under the provisions of Par. V. above~ Any 
vacation carried forward trom a p~eviou. year and' taken prior 
to ·.cpar"ation will I\Ot be considered in delcrminin& vacati.on 
aU~W'allce on separation. 

.. IX• Vacation JUlowancCl on Separation - Police Employees 

A. 	 'Vacatiou aUowances on separalion will- be reduced by any 
vacation or tb.y. ofl in lieu of holic!a)" taken in the calenda r 
year ill which _eparatioll occurs. wes••ucb days were carried 
over from a previous year (see PAl 20·3.02). 

B. 	 A member 01 the Pollee Force abseftt 'Witbout pay lor more than 
. thirty consecutive cia,.. durin. a year. with the excepti.on 01 
absence' while 011 maltar,. leave. shall have hi. sueceediAI 

. vac.tioll aUowance reduced by III Z lor cac:b 30 consecutive days 
ot .uch abseace. 

C, 	 A member 01 the Police Force in ,ooel atalulift, who UI ha.d at 
least mn'e .maDthS' 'jct'Yiee and 'Who I. sepzrated lor sucll reasons 
a. reduction ia force. death';r retireineftt ~'l be lranted hi.. 
lull vacation allowallc.e. relardle.. 01 hb termination dlLte. tor 
the ealeDar Tn.r in wbieb. his semc:cs terminate: minus any 
use.d ,",c.tioll time. pro,!ided he was present at wo:rk {or at 
least one ay durinl the calendar year. 

D. 	 A snem'bcr or thc Policc Force ill ,ood .candinl who i. scparated 
lor an,. rea.on be.Corc· th..:: completion-at'llint. "DIonth.. ' ..crvicc. or 
who h m.charlcd lor cause. Inc1udin, rcailnation under ch:a.:rICS. 
h Dot .cUliblc lor ....ac.tion allowance all u~pal'a'ion• 

•E, 	 A'member of the Police Force who h separated in lood .t:lLnc!i~1 
wW be cntitled 10 lull crcd.it (or allY umued ...cation carried 
larward l:rom .:.. prc'Vioua year under the provisions of P~r. V. 
above. AD,. ,",caUoD ear:rled torwud Irom a' previous ,car and 
uke.n prior &0 ~cparatioll wW nol la, DOnilidcrcd In dClcrnni.nin& 
vacation allowance on .eparatio... 
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11/24171 r.\I 20-J. 01 
ATnC!!:'Ic:::n B 

1 of S 

roar AUTHORITY ,'''CATION ALLOL:AllCt TABLE 

I. 	 'arc Auchodc7 (Hon-Police) EII,lo1CC.1. [sec.,c Thou Covered In '.arc III. 
Iclav 

If, Co the ,.ear 
•
ta._lch thc Ulch annlY.n.l~1 ocean, tlie .nn~l Ylc.aclon 

.Uova"ce h 10 da,._. ae,lanla, JlnuU'1 1 0' che ,.ear lD wblch t~e t!f ~h 

.nalvenu7 occur_••nd· c.Ia",c.dtcr,,~r.hc··follou'a, schedule vUI ..,,17. 
except for ter.ln~ctDl ••,layec'. 

If ehe Annlver.arz Occur. Frail: And the AnniYersarxYtar Is:
• 

5th- .!::!!!! ~ 11-"til 1h!! :!6ch "!t seq. 

Jan. 1 ta AUI. II The y.llc.  1,5 15 20 lO l5 lS d.l7$ 
Sept. I Ca Sept.. 10 

. Oct. I to Oce_ II 
cloa ..Uov

. ance l 1s: 
U 
1l 

15 
U 

It 
11 

·20 
20 

."... 
23 

2S 
ZS 

IIov. 1 Ca BoY. lO 12 U U 20 22 lS 
Dec. 1 co Dec. II 11 15 16 20 21 ZS 

• For 	'.)' rlan C (no.-poUcc) CIIplG,ccs, add oae 41117. Thh dol! ahoul.i Dot' 
.e .chedul" ••tl1 cfeer .11 other "Ic.leloo I, used. or 'h~ faurch cu~~,cr 
af ehe c4Ilend.a" ,.eu. It 1M,. 'c uscd lor ca,. I'c ••o. IIOt covered t:1 -e.z
eloise' .blencc. . 

BarinK C.le....r TC4lr in 011- Ter.lnnioll 
VhJch Flr.c· laplOlC. (~lso sec ACt&chaeat A. '.at. VII) 

• -If lh~ • -'.. -·Jla. the Co.pleece Year of 'S.e:'-V!CC' 

If the Ap- The V.catton Koath of lu 
polat.eat Allow.ace Tenl•• 
~nth l.: I.: ticnl Is: 0-,5 yr •• :S ct SeQ.!.:!.2 11-2'-
.I......r7· 10, .1.7' .loin...1'7 1 cI')' I 1 2 
f.b"u·1'7· F.llcu.arr . 2 3 1 ... I, 

"arch ....C'ch 1 S 6• 	 , 

A,C'UI 1 April 1 .s -7 8,
1L11· 6 .... 1 	 6 8 10,
.Iunc· S June 	 10 12•

.Iu17 

" Ju1, 6 9 1:! 15 
Au" .., l , AIIIVIt '1 10 II 17 
Sep,_ber 2 Scpc"abcr '1 11 15 19 
Oceober 1 October IS II 17 21 
1Io._bcr o : "ovabcr 9 U 11 Z3 
Dec••bcr o Dcceabcr 10 IS 10 . 2S 

• for ray ~l.n C (nan
pallee' c.pl07ecl. 
d4 anc "IT: 
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1l/24!1l PAl 20-J.01 
ATTAOttC..EJ("t' B 

1 gf .s 

If tbe .A.ad c:1ac r-Ployee f & ctuda~4 vac:.at1aa 

){oath of .Uowaacc i.a: 

aetllrll 11: 10.al- lS.alc 20.all 2S ••Z&_ 


.Jaall&ry 10 15 20 25 
lellnu.n. 
Jlarch 
AOl:'l1
Ha,. . 
.tUDe 

Th_che 
'Yac:.at1aa 
.11avaace 
10 cbe 
1&&1:' of 

9
•• 
7 
7, 

14 
13 
U 
10, 

18 
16 
"ll 
.14 
12 

23 
2.1 
19 
17 
loS 

.Jul,. 
Mluet. 
Septaallu 

J.eaam 
Fraa 
tave 1a: 

.S, 
1 

I, 
.5 

1D 
I, 

1.3 
11 

9 
• Oceolacr 2 1 ~ 7 

lIov..ltu 1 ! l S 
Dec_II" '0 .0 2 3 

--_._---- ._.- 
-------------.------~----------
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-----
11/2('(~l 	 PAl 20-J.Ol 

ATT,\CJoei£NT B 
J of S 

• 
.al fay flm 1 aplo,ee, 1" level. , throuch 7. other thaD thou 
wba ~cce1Ye Oycrc:!ac or extra dut1 campe~••t1oQ. receive 15 day. 
Yac&tiOo re,&fdle.. of chelr lea,th of cerv1ca. throu,h the 9th 
)'CoIIZ of ae"icc. Tbcruftc.r. the sc:hedule 1D ,.rc: I. aDoyc • 
• ppliCAl • 

• - I.U '" Pla 1 eaploye.. fA levele 8 and .. boye. I'ec:ehc 20 a&,.. 
ya~t1aG rea.rdles. ot che1~ lealth of servlce. throucb the 24tb 
,ear of service. Thereafter. the .chedule iD Part I. aDove • 
• ppUes. 

I. 	 a.,1aas.a, .la••1')' 1. lUZ, tor -a Dcul,. ,rOllol:ed a:aplofu 1D one of the 
c&ee,oll:'1c.s deed 1D I. aboye, ehe yacaciaD allouanc:e 1.rI the cdellan 
~c&r ta wb1cb he t. ,raaoee. 1. as 'o110u. unl•••• tar ylrcue ot lenlth 
at aerYicc. be 1. all'!&dl' caUcla r.. l.ft,er V&C&tSOD: 

Fot' l.evel 8 and above 

.Ju. 
Ku. 

Fda.
•• 'Tbe 

15 ••,.. 
14 

20 day• 
19 

Kay 
.Jul,. 
Sept. 

~uae 
""p.t 
Oct. 

vacation 
allovaDCe 
:t.: 

13 
12 
11 

18 
-11 
16 

1Icw. I)ec. 

c. 	 For DevIl' 1L1.re4 CIIplo,.ec.c 1D tbe cateaors.... Cited 111 A above. che 
yac.CIOD allouaDec. s.a the flrst c.leadar ,.ear Df caplo,acnt 1s as 
fal10V11: 

Aepc!i1ll!'aeDt Honth 	 Level, I .nd above 

..Juuarv 15 d .. ,.. 20 ella,.• 
FellrG&ry 110 11 
IUrek 13 11 
.lprU 11 15 
Hal' 10 13
.J_c 9 12 
.Jul,. a 10 
Aupac: 6 I 
Sc,tcab.r 5 7 
October I. 5 

.NOYa:abcr 3 J 
Dec.-bel" 1 2 
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, ....t 20-J.Ol 
An....CI!!1'...,. B 

, a! .5 

IV. All Poliee ~pl01ec& 

Dur1G, C&leadar l&&r 1a Vb1cb lirlt £mplQye~. . 
V,c,t10Q DaI. 

.J'....rr. 20 

I'cla:naary 11 

Kal:cIt. 17 

Apdl 15 

1£&1 13 

.:hIae 12 

..Jul, 10 

....rue •Scpceabu 7 
GecDbCZ' . S..... .1 
Dcceabu .2 

Up CO eM niri .....s..,CZ'••ry ,.cal:; elae ..,.catSoa al1a_ace Sa· 20 ..,.c. 'l1:u:.re
ateCZ'. dac fOl..1ov1Dc .ellcdule v111· app11. accpt u cuawUq cap107ces • 

....af.vel:U'&'Y 1Iate ..... cia. AaaivcrUa XUI' Is:
l.£!Q.t .e,. 

Ja. I :r.1.I. . l' - 27 ••, • ..27 ••,.. ...,r.I.la. 15 15 2." 27 

....'1'. 16 JUDe 15 2S 27 

J.... 16 Jul.. 1.5 24 27. 

.Jill. 16 Sept. 1.5 2l 21 

StIpe.. 16 1Io't'. 1.5 Z2 27 

JIcrw.... 16 Dec. 1.5 21 27 

Dec. 16 Dcc. II 2Q 27 


hUce ...lo1C&& Sa PC1 P1all C cecd..,c 1 a'.UcloDal da7 iDf vacacloa 
co Ite ...aeeS fot _D1I'CCCOIl Dac caver" .,. CJ:c,u" _It,ace. 

OQ Tcr:.laatS.. 
(Sa••lao ACtaca-eat .I., Pae'. lX) 

U clac ..ada of .AIut ell. ccnaplcted "Ue' of ..ervice 1.&: 
Tczwla.acl0Q Ie 0-3 7ear:. ." or -.ar. ... 

2 u,.. 2 cI.,..Juall&'r1 
F.laC"ury l .5 

IC&I'Q' .5 7
,Api'll 7 

Hal' 8 11 

..IUD. 10 14 

Jul.,. 12 16 

Aulu.c 13 11 

Scpt_lacr 15 za 
Oc:cabcr ,2ll'IIovcab.r 18 2S 
Deccab.e' 20 27 
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11/24/71 'AI 20-:1.01 
A TTACHHt.'''T B 

.5 of .5 

v. Extra Vacar..(oQ Allova'DCu 

Icc:dvc utra noll'S of 

All EaplO1cc" awarded: V~c:.t!Oft a, follovs: 


%'be Hedd at lour J 
The Bawd S. Cu.J.l.IDu JU.sc1.DlUbbcd 

Scrv£Cc Held '. 3 

Thc JU.,sd.apUbeAS Serv1ce Hell&1 2 

The Ca_adatJ.oll lWIal/l'ol1cc 


!=-Clld&t1a1l Hdal 1 

HUcKle acul cxec:ut1,c "lIal&aclltl5uff ..)' 'be Inllt" 4Utd1t:Loaal .acatloll 

aUoWl'DCC b7 Cbc I'craouc1 Depart.eDc as parc of tllc1r cotd co.peDs.t1011 

and chis .pec1&l y&cat10D allovaDce Day 'be carrlell larvaI'd eac:h year vith 

ek .ppnnr.a.lI_ ebc .pl07ee'a Deparaaellt Dbector. (Sec Attac'hDcl1U: .A. 

:rae. VI. 

.." 

... 
.. 


-----, .. -- _.. _... 
9S 
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ExmBITG 

l~ninn of i\utcrmatiuc <IJrcqnician.s 
LOCAL 563. AF.L.-C.I.O. 

VITO BRAGAS, Pre,ldeRl 

MICHAEL AMOOIO. Fin, SeJOHN LYNCH. Vice Pres. 
ROaERT O·SHEA. Ret_ SecALFRED G. OSTERWEll. Genl. Counsel 

REVISED October 25 •.1988 

UNION O~ AUrOMOTIVE TECHNICIANS GUIDELINES FOR PERMANENT, 

TEMPORARY, AND PROVISIONAL TRANSFERS 


1- ~LL TRANSFERS 'WILL BE HADE IN ACCORDANCE TO SENIORITY. 

2- ALL SHOP STEWARDS WILL BE. NOTIFIED BY THE VICE PRESIDENT, 
A MEMBER OF THE TRANSFE~ COMMITTEE, AS .'.1"0 AVAILABLE TRANSFERS .. 

3- THE SHOP STEWARD IN 'XURN WILL MEET WITH THE E..1PLOYEES IN HIS 
SHOP, AND GIVE FULL DETAILS OF THE TRANSFER • 

. 
4- THE EMPLOYEES AT THE RESPECTIVE SHOPS WILL INDICATE THEIR 
PREFERENCE, BY SIGNING THE~R NAMES ON A SIGN IN SHEET, PROVIDED 
BY THE SHOP STEWARD. 

5- A LIST OF NAMES OF ANY EMPLOYEES WHO WERE NOT CONTACTED, DUE 
TO VACATION SICKNESS, ETC. WILL BE SENT TO THE VICE PRESIDENT, 
WHO WILL MAKE THE FINAL CONTACT WITH THOSE MEMBERS. 

6 'ALL EMPLOYEES HAVE 24 HOURS TO HAKE THEIR DECISIONS, 

COMMENCINING FROM THE TIME THEY WERE NOTIFIED BY THEIR SHOP 

STEWARD•. 

7- PERMANENT TRANSFERS ARE FINAL AFTER'THE 24 HOUR PERIOD. ALL 
VOLUNTARY TRANSFERS WITH THE EXCEPTION OF TEMPORARY AND 
PROVISIONAL TRANSFERS HAY NOT SUBMIT FOH ANOTHER TRANSFER FOR 'A 
PERIOD OF '6 MONTHS. 

e- TEMPORARY TRANSFERS WILL NOT BE HADE FOR LONGER THAN NINETY 
(90) DAYS. UNLESS THEY ARE FOR MEDJ.CAL REPLACEMENTS IN WHICH CAS~ 
THE TERM HAY BE RZNEWED UNTIL THERE IS A PERJ-lANENT DISPOSITION· 
~ CASE. IN THE CASE OF A'H'EDICAL REPLACEMENT THE MEMBERS HILl.' " ,tsE HADE AWARE OF TUE "POSSIBILITY OF A LONG TERM TEMPORARY 

" '.~ .Mi.?IGNMENT, AND aID ACCORDINGLY _ ' 
,Ilec- . 
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lllnioI1 of AutoInatiur (]rdlniciang 
LOCAL 563. AF.L.-C.I.O. 

VITO BRAGAS, Pr"ldent 

MICHA.EL AMODIO. Fin. Sec.. 
ALFRED G. OSTERWEtL. Gent. Counsel 
.lOHH L YHCH. Vice Pres. 

ROBERT O·SHEA. Rec. Sec. 

GUIDELIRES FOR PERiUJmIlT,..··"l'EHPORARy "AND' PROVISIONAL TRANSFERS 

9- PROVISIONAL TRANSFERS:' AN EMPLOYEE ACCEPTING A 
PROVISIONAL POSITION WILL HAVE NINETY (90) DAYS TO RETURN TO 
THEIR FORMER POSITION WITHOUT LOSS OF SENIORITY OF FORMER 
FACILITY, IN WHICH CASE ALL EKPLOY'EES MOVED PROvISIONALLY, AS A 
RESULT OF THAT TRANSFER WILL RETURN TO THEIR PRIOR 'FACILITIES 
lMKEDIATELY AF'!rD THE NINETY' (90) DAY PERIOD ALL PROVISIONAL 
MOVES BECOME PERMANENT, AND SHOULD THE EMPLOYEE WHO ACCEP'l'ED THE 
ORIGINAL' PROVISIONAL- POSI1'ION,··VOLUNTAJU:LY OR . INVOLUNTARILY 
RETURN AFTER THAT PERIOD, SUCH EMPLOYEE WILL BE ASSIGNED TO THE 
FACILITY !'HAT IS AVAILABLE, AND LOSE 1 DAY OF IN GRADE SENIORITY 
FOR EVERY DAY OVER THE NINETY (90) DAY PERIOD • 

... 
ALL EMPLOYEES WHO ACCEPT PROVISIONAt. POSITIONS AS A RESULT OF THE 
ABOVE TY'PE HOVE, ARE ABLE TO BID ON OTHER POSITIONS UP TO NINETY 
(90) DAY'S .AF'!rER mE NINETY (90) DAYS THE SIX MONTH RULE 

APPLIES.' . ' 


EKPLO-YEES WHO HADE PROVISIONAL TRANSFERS MAY NOT RETURN TO THEIR 
PRIOR FACI~TIES DURING THE'PROVISIONAL PERIOD, EXCEPT THROUGH 
THE TRANSFER PROCEDURE. 

10- THE ABOVE PARAGRAPHS SHALL BE AMENDED BY THE NEWLY 
NEGOTIATED XXIX $ OF·rHIS ·MEMORANDUM OF AGREEMENT. IN THE EVENT 
OF ANY CONFLICT BETWEEN THE TWO PROVISIONS, THE INTENT AND 
MEANING CONTAINED IN !!!! E'SHALL PREVAIL. 

PRESIDENT 

RECORDING 
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• 	 EXHIBITH 


Ot!icc: of the Executive Director PAl ZQ.l.~S 


Tb.e Port oC New York AI.lc.hority R-vi••d .Aulu., 3. 1,67 


EXCUSED ABSENCES 


1. 1atrO<!octioa 

Tbl. iad.ruc:tiocr. dcac:ri~e. Ibe Pan Authority·. policy rc,ard.ioc 
c:&ellaed ab.oGce:l'ol' ..pcz.ma.o.CAt••-prob&ti.oa&1'1 ao.d aa.cus.al cmploycu. 

JI. Defi.a.1tiocr. 

Ezeu.ed ab• .c:ACGJI....&.r~.&.Dy &a.tbori.c,!ld abaccr.ce. {rom .chedulcd aour. 
al work '01" wJt.icJa 110 dcd&lctioa , .....c!e fl'c:r.m che employee'_ 
campe••acio.. ..ocS wA:ich arc IIOt .a.uributl.ble to va~r:iOG•• 
hoUday'••ick 1 • .1."'•• aUli=.ry lcave. 01" compc.~a.torJ' cJ.m.e 
cl"cdit_ or Co be _:riled. 

m. Policy 

POd ..Aa.daoric, ID&a.&CClJ'cO: ~n.o:.. tw. oil wida pay Co 
Scmcc c emplo,.c. :&114 ldclltitic. tbe a.~.eacc ·a.e CXC1&.c4 

dme aDde:l' til. !oUowica, clrc:u&lUCl.acc. oalr: • 

L 	 Time o.cc..aZ7 lor 'a¥'Ql~1"J' pan1cipatioa IA covel'lI:IDeat&1 
proccedla,••a~ a. jar,. .silty. dn.£c. bo&nI c.a..m.ia.a.t.ioaa. 
'Worlcmca', Comp....a.tioa BanI ••~ricaC.. 01' a.ppc.&ria., iA 
coari ... • IRdIpacaa'Cd "'II'iI:Il•••• 

Z. 	Timo acceual'1 101' ...otiac. Aa,. clipWo _ployec ..bo 
doaue. Co ....,. ia a co••ral cl.CdoG. pl"i.m&rr cIe ct:iOIll.• 

• pccial" c1ec:doG or loc:al elcccioa fa lJae cOllUlllla.icy ..b.cre 
h. re.idc•• aad vlao " re••lrcd to work ac QO G,. ol 
.Gda cleClioa aGd ..ao.. boaro ot vodt arc 011= t.ta..:u ic ... 
will be diU"&ealc or impoo.lblo lor Um. Co ..ace, .b..a.11 be 
Iracr.tod two 1a00n at cxc••ed· d.mo all to yo,e. SGch ti.me 
all .b.&1l 1M aUo.edoal, at til.....iGAl., or .cuI.at cae . 
employo.·. tour 01 411er •• d••lculed by Ial....~.rvi.or. 
Howeyer. aar .";'pla,•• vlao b. loar: or morc co••ccuIiYC 
laoan befor. or alter J:a.i. worldac laou... durio, ..Ucla poll. 
&1". opea will be ·coaddcl'ed to uYe .lImei.a, ti.mc 1.0 yore 

oatdde ol bit workia, ~. aad will Got. I.bere'or:c. be 

,rao,.d ezell. cd tio:u~. 


1 of 1 
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3. 	TUnc Accca.~rr 'bcca".e III ... du.t,h io the employoe'' 
i.ra.m.diat. Lami1y (apocue. cAUd. patcAt, brothcr, detar• .~..t. ",1'••• ,oebel' pc.raoa liviA, 14 tJac employ...«. 
Ja.amc). Yn:.co mora til&o Ehrca .c.bcdale4 work d&y. arc 
aa.clacl. 6. a&:lldo.w. tim. maa' be appraved tiy lb. 
emplop.'. clcp&I"CI:D'" tli.ractor. .Abacacu ill C&Ce.. at 
D... won: ur' Iior allY OM lAatu.ca ra.in ..,riUco 
approwl ., Dc Per.oAlLet Director. eop1 to eb. Jda.a.:a.,.r • 
.Ace_ada, Dbuioa... 

. 
..(. 	Tlmc tor 4S00.a.da, CO th. Pou .AatliDritr ISlood B&.ak. .AllY 

caspl0Y•• wIao:r'l4ild&te,'1alodc! to- lb.' Pou .Aatborlcr Blood 
Balik ada, Ill' aon:u1 won: .c:Ileda1. Ia 'r....te4 lAc Z'cat 
Gl d:Ia~ ..0&'11:101 -r all a. cxc:und dmc. 1.01 aaploycc 
.110 cloaatec Wood oaClWc lal. aonAll work aelledille Ie 
'1"&.144 tlar......1'. of ezeaa" time. to be u.tea at .; 
dID. a:aocoal1r ~"colca.c to CIa. employee .aad .bia .upcrV'i,or. 

S. CA. etay. to c~ecioa 'Wida w_dia, at dae _ploy... 

1 6. OM .r. 10 couecdo., wlCb Iiaa•••• empl0y.c'lI! ..U.; _iye. Id.ztL 	 . , . 

t. OM -r.......·aopl.,......... I. bca.4 at·hoa,ulaol4 !COO".. 


ILia la.a:r.iJy 1l'0III ... p.......ac rc.id.a!=a tAlI .aodaar. • 


a. 	m..... o£ .,.......... p .. c..adaool or diu.Wc4 dUld accd. 
C&n~ or mo... ot. ralaor (pn-Iaip cdaool) da.I1cI waea 
ea:apto,.. t. 6. _Y .4aIc la th. luta.ebold I'c.poa.dWc 
10.. 6e -.laor cllD.dc• C&... (llailud 10 a cocal at cwo paleS 
GY' oil per c&l.t.l.u paai. 

... .. ., .. 
,. Tim. ...e......1'J' "'e. 1IZft'CIDe we&c.1' 01' odI• .r eoaditioo•• 

loaM 10 ... ".roa!i 6. eoatl'ol 01 cJae emplo,••• a.Ucc,' 
C.r."pol'C&doo 1'0 6. work 10C&tioa ....Uld.,, ta A dc1&y 
0 .. abaeoce 11'0lIl won:. wJ&•• appZ'CWed ., C. .mp10,.,'. 
d.panmeac dl.NcIOS' or d.pat, di.rceiar. TId. Alldaorlly 
mar aoc .. 4c1.,u..s .IordMl'. - . ... 

- 10. 	 W1a•• eany &.na.l-lliOA 01 aoftD&1 toear I ... I'~qalred. 10 
oZ'd..1' Co COCIlpl, Willa pocta4 CDOW ec.bceSe&1e .a",OGI4II"" or 
&0 pl'orieSe .1,M 1aoa&'. "&v.era C.na.I.....doa of work ...ad 
sUI"( 01 .... 'WOn: :.....a1dq t.rom a du.a,e la ac.b.dal•• 
• s:ca••d. tim••p tAlI loaz: "'al'a Is ,raat.d wbea allt.bori&.4 
by Q. d.p:utmcot dir.ctor. 

11. W1:a.a ca.rly &cl'nliaatloo 01 work' cla, {oJ' aQa.-llcld .mplor... 
Ie .aaocaacccl· by lbe P • .raoa.cI Db.ceo1'

-------- - -_...._-...c 	 1 
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PAl %0-3. as 
ReY'i.ed .AIIII'UI' 3. 1 CJ6 7 .. 

1Z. W'~.:.c. .0Y'e:'ci.a:&e, wor!:' .l::. cxce&c.a! Live .c.z:d o.Qe-l:.:1.{ 
bollr. 'il pcri'onA'ec1 by aA cmployee wbo ia c.&l1ed ia 
lrom. o£!-clat" cu."". .,dlid.At cX'ClllccI time ia craGled 
illL order Co prome a period 01. '{oar cOQ.ecQtive bour. 
ol! belore tbt emptoyee .tart. Id. aUS aan:a.a1 wIILr. 
701' ox:&mple. U. Clae emplo,ee worb lrom mi.clail'b.t 
uotil , A. IL &ad i. ad:acdalcd t.o work tile 8 A.IL to 
" P. w. r:i.ur; ... reeelv.. twO I&.oar. of ezc:cuccl dme 
acu:l aca.J:t. Ilia t.oiIr at 10 A.IL 

13. 	 Special iadirid.u&l abaa.ti.oa.a a. recam.a:aeaded 'b1 cAe 
depal'tnMAt direc:c.or &ad approved by De Per.ouel 
J)lrec:tor. 

B. All Scrric. IS (i.dada, EXS] Emplo,ee• 

.All Servic• .B (lacludillL, ·EXB] employee. lI'Io&y zoece'v. 
excu.ed ti.a:ae 011 ..ich pay .1 Dc cliacrct.ioa 01 divi..ioa. or 
ladUe, III&D&,.n. ...lIea opcracia, caadl.doll. pcn::aJ.t. .5c&eIl 
alMcaee•• ftea ,:raacecl••1aou14 be Uca.iced to Clt.c c.imc o.U 
rca.o_tal,. r.,.cd ., 6c cita.iiao l'iYia, ri.e to che 
•••eace. Ab••acca 10 czc4ui. ill awe .oR u,... lor La, 
_ ....eaaee ....uZ'C Wriueo; approval ..,. .. PcZ'.aOD&l 
J)i:reCC.... ca" to &bc 'Waaa.or. Aceoalltia, Diri.ioo... • 

c:.. .All prorialo.. 01 dal. 'iutraccioa altcc:tia, polleo &IIIplo)"8e.• -.* .
&.1:'. acimiAi.lercrd .,.. llae Sapcrill&Cad•• of Polic. tl:a.rOllCb ILi...
Cu.U or fac1l1r, cCHllm&acli.al ofl"u:.... "(ace PAl 10...11.05). 

I). 	 Sente. C. Clad.e...tIII aul.ce.cl...Ulc.es... ell k.,ra.cad 
In d.~ • ..:..... cs.&. co be t.c1ce. ,. c ....l..C1.. v1da of.c:bcr 'c:b. CK 63 

SlunGCOCId rz1.cla~ 1&alf-llo11cl'7 or dae Clu:'ha...' EYe II.&U-Ir.oU4q. . 

,~ ol 1 

,..,ffl 
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EXHIBlT I 

GUIDEr..:INES. 

Central Automotive Division staff who have established a goal to 

retire within the next fey years are eneouraged to attend the.Port 

Author! ty's Pre-Retirement Pla..-ming Progr8.ll. This program offers an 

extensive array of information and resources to help employees plan for 

retirement. 


BasJtgroUDd 

Historically, the Port Authority's Pre-Retirement Planning Prograaa 

is oversubscribed even shortly after .its .cbedule is aDDounced. 

Coasequently, interested s~f v~o bave ~ filed their retireaant papers 

are theu selected, usually fln a first-eome, first-enrolled. basis. . 

UafortUDately those indivi~d8ls vho have _de defiDiteplans to retire 

vi thin a fev years are Dot alvays enrolled first. therefore, to caxillize 

enrollment of those ind~duals vho are :'pproachlDg retirement and have 

_de definite plaas for retirement, the .folloving pideliaes should be 

follov~ ~ CAD staff. 


Guidelines for Earo~t 

1~ Everyone vho has filed their retireaent papers and vho have 

not attended a pre-retirement classes vithin the past three years•. 


2'- Everyone who is at least SQ years old .and who plan to retire 
vithin the next five years, provided they have not attended a 
pre-retirellent 'class vi thin . the past three years. 

3. To prevent an individual frOll attending these seminars every 
three years after they attain the age of SO, regardless of establishing
definite plans, the following guidelines vill apply. After attendinr the 
seminar tyice over a six year period, the individual vill not be approved 
for their third enrol.lllent unless helshe has filed retireaent papers and 
provided the third enrollment occurs at; least three years after their last 
selllinar•. 

In the event that enrollment in the program is limited to a number 
of employees, the following ·order of enrollment- viII be folloved: 

a 	 Individuals vho have filed their retirement papers vith the NYS 
Retirement System. 

,
o 	 Age of elllployees.' The oldest individuals viII be enrolled 

first. 

o 	 Seniority of PA e.ployment. If the age of individuals are the 
sallie, the individual's PA service seniority viII be considered. 
Hare senior individuals viII precede less senior staff. 

It is important to note that ·these ar~ guidelines and, therefore, 
there are situations which need to be evaluated on a case-by-case basis. 
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EXHIBIT J 

CONSOLIDATION OF AUTOMOTIVE MECHANICS 

The following is the negotiated agreement for the consolidation of the 

Automotive Mechanic -light Vehicle and Automotive Mechanic - Heavy Vehicle classes 

with a single salary range attached as Range 67. 

~EW HIRES 

In the future, all vacancies for Automotive Mechanic - Heavy Vehicle will be filled 

from a single consolidated class. Prior to their employment, candidates will qualify 

through the tes~ing process. Individuals hired into the consolidated range will be 

subject to the normal probationary period after which' they will automatically progress 

through each step of the range based on the same criteria currently applicable to 

ingrade salary progression for Automotive Mechanics - Heavy Vehicle. 

INCUMBENT AUTOMOTIVE MECHANiCS - LIGHT VEHICLE 

Those individuals currently on staff in the classification of Automotive Mechanic 

- Light Vehicle will be required to undergo uniform training. Employees who have been 

at the top step of the Automotive Mechanic - Light Vehicle range for a year or more will 

immediately progress to Step 5 of Range 67. Training will be provided to individuals in 

order of their seniority as Automotive Mechanic - light Vehicle. All employees will 

progress in salary Range 67 on their anniversary dates except those employees who 

have been redlined and have received a new anniversary date. 

The training required of the Automotive Mechanics - Light Vehicle on staff will 

consist primarily of courses in hydraulics, diesel engines, four-wheel drive and 

pneumatics. It is estimated that the duration of this training will be approximately 120 

hours, no less than one-half of which will be provided during the employees' normal 

working hours, not to exceed 60 hours. The balance of the training will be undertaken 

on Saturdays or after normal work hours and employees will be compensated at 

overtime rates. Management will make every effort to arrange the training to 

accommodate each employee's personal circumstance. 

Employees in training will progress in the salary range, except upon a 

demonstrable showing by the employer that they have not acquired the knowledge and 

skills necessary for them to perform as Automotive Mechanic - Heavy Vehicle. 

Employees currently in the classes of Welder, Machinist and Automotive Painter 

will remain in Range 67. The starting rate for new employees in the classes of Welder, 

Machinist and Automotive Painter will be Step 5 of Range 67. 
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EXHIBIT K-l 

----'... 
OlIice o! the Executive Director 

PAl 15-3.05 
The Part Authority R~vised Mar.:::h Z8. 1977 
ot New York and New Jerse,Y 

USE OF RENTED AND EMPLOYEE-OWNED VEHICLES 


I. 	 Introduction 

This instruction describes the procedures governing the us e of rented 
and employee-owned vehicles on Port Authority busincess. It supple
ments the instructions' contained in PAl 15-3.0Z, The Port Authorlty 
Passenler Vehicle Use Program. and PAl 15-3.0-1. Use 0(' Port 
Authority Passenger Vehici'es. 

11. Rented AutomobUes and Taxis 

. 
A. 	 .Rented Automobiles 

: 

J. 	 It no suitable Port Authority vehicle. are available. the need 
to rent a pa.senler vehicle (or u.e in the Port District on 
Port Authority budneslwill be reviewed by the Operations 
Standard.. Dinsion, Maulement Services Department. 1£ the 
Operations Standar.d. Divbion authorizes the rental. the Special 
Services Dividon.: Cieneral Services' Department will be 
responsible for makin, tbe necessary arranlements. . In 
ca.e. where &hi. a. impractical, (e. ••• Trade Development or 
Port Authority employees OD business outside the Port District) 

,the 	arranlements are made by the department concerned. with 
concurrence of the General Services' Department. In the case 
of an emerlency. ;tbe CieneralManaler or Facility or Division 
Mau,er'mar authorize ,the use 01 a rental pas.enler vehicle. 
A. memorandum of explanation should be scat to the Opera
tion. Standards Division. Management Service. Department, 
a••aonalter tbe authorization as pos.ible. ' 

z. 	 Accident. involvini a vehicle rented by the Port Authority 
sball be reported as provided in PAl 55-3.01. Accident 
Reportilll. 

Taxi. 

Taxis may be used by employees on Port Authority business if 
circumstance. warra~~ tpe expense. Reimbu.rsement is obtained 
by inclusion ot the expe~.. in Expense Account. torm PA 15, or 
Pettr Cash Voucher. (orm f.JA ~18 (pee PAl 30-3.01. Expense 
Accounts). 

Iq. ~ent&d Specia.~ Use Vehicles 

The need to rent a sped",l use 	vehicle other than a paue'n'ger v~hicl. 
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will I?-= ,"evitewed by ehe: 0pllifratiuns Standards Division. Ma.naalement 
Services Dtepa.rtment. 1f the Opel"ations Standa.rds Division author
izes the rental. the Purcba.se! and Suppl~' Ser ...ic:eti Division. G~nl!ra' 
Services Department, will "be responsible for mal<.ing th-e necessary 
arra.ngements. In the case oC an emerge-ncr, the Genera.l Manager 
or Facility or Division Manager may authorize tbe rental ot a 
special use vehicle. A memora~dum of explanation sbould" be sent 
to the Operations Sta.ndards Division. Ma.na,emenr Services Depart
ment, as soon after the a.uthorization as possible . 

. 
IV. Employee-Owned Vehicles 

A. 	 Author iz.ation 

1. 	 Department Directors. deputy directors. \1r!aniz.atiun unit 
hea.ds, or their des i,nees may authorbe tlle use 01' employee
owned vehicles on Port ~uthority business when: 

a. 	 Public transportation -is unavailable or impractical:.. 
b. 	 all employee is .ske~ to respond from his or her home .. 

to an eznerlency situation and a Port Authority vehicle . 
is 

-
Dot readily avallabl.:.-or 

c. 	 the Wle -of aD employee-owned vehicle would require 
sl.Dilicantly less ~eale OD all orilin-destination basis 
thaD tb. Wle of a stall car. I z. 	 Except in cases whea an employee is asked to respond from 

his or bel' home to an e~erlency situation. the employee .1must obtain authorization' Oft either a Daytime Vehicle Usaae IAuthoricatiol1. form PA ~036. or .Overllilht, Weekend and 
Holiday Vehlcle Uaale AuthorizatioD. form PA 2.92.7. In the I 

ispace provided lor vehlcle number. the employee should ,
write hi. or her licens e .plate number. 

. 	 -i
B. 	 Conditiou of Uae , 

1. 	 ~ployee-owaed vehlcle~ are subject to the same ~elulation5 
'a. 	preRrlbed lor Port Authority vehicles when their use on j 
Port Authority business ~s authorized (see PAl J5-3.0~'. 

2. 	 Except (or emereency c~l1 .. ill. only those drivers who are 
authorized to drive Port Authority vehicles may be pe,l;"l)ut.~d 

to. use the.lr ~Wll ve~iele~ 011 Port ~uthority b~aine••. l~rritf~n 
~utborbatlon 15 obtallled ..by completlnJ! a Dayt.lme V.hiele«' t. 
Uaaae Authorization. lori:n PA ='Z036, or O\·ernilht. \Veekend 
and Haliday Vehicle Usa;e Authorization. form PA 2927. 
"SiDI the employee's license plate number in place or the. .vehicle numbel' 

J 
. 'Z 6l'"""..a':"----------,-"--
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FAI 15- 3. OS 

Revised Ma.rch ZB. 1977 

C. 	 Reimbursement 

1. 	 a. When a depa.rtment ;director or organization unit hea.d 
recluests a.n employee to use his or her own vehicle on 
Port Authority busi~ess. reimbl.lrsement is ma.d.e at the 
rue of 18.5 cents per mile. 

b. 	 Personnel assigned to overseas trade oClices are reim
bursed for such ve~icle use as follows: 

London 3"3 cents per mile 
Zu.rich 43 cents per mile 
Tokyo 44 cents per mile 

2. 	 In addition. such oth~r expenses al pa:rkin! iees. non- Port iAu.thority tolls. etc.. will also be reimbursed as ma y be 
irequired. Expense aCCOQnts claiming such reimbursement 

will show the startin, and eodinl odometer readings. tocal 
mil..,e. startinl point.' destinatiou and the rea..oo why the 
employee'. car was ",aed. In certain cases.· employees will 
be I"elmbursed 011 tbe" basi. of milea.e traV'.ded from their IDormal work place iastead of milea,e tl"aveled from home. 

·Eapeues for repairs father than for c1amaRes luscailled .in oln 
acd.clcnt) made to aft' employee-owned vehicle whUe in use on j
Port Authority bu..ille•••. and other vehicle maintena.actl costs. ., .,
a're. Dot 	reimbursable faee Para,raph D. 4 below). 1 

i
D. 	 AccideGts aGd LiabUity for J?amaJJe.· 

.,, 
1. 	 Accident. ariai"l out or: the operation 01 an employee- own.eci I 

i 
vehicle on Port Authorit'y busine.s shall be tully reported &, I
provided·in PAl 55.j.D!. J . . 

2. 	 In the case or a claim acabast an employee (or clam.....s to 1· claird per.oas ari.ing ou~ or the operation of an emptoyee. · · 
~WIled vehlcle on Port A,.uthority business. tbe emp!.oyc!e 
a,aiut whom. tbe claim is made sbould immediately notify 
his or her or.anizatioD Gnit head. the Claims_Section o! lh~ 
Law DepartmeGt. and. i£ applicable•.his or her insur:lnce 
carrier. Such claims a~e deemed to be potential claims 
a,ainst tbe Port AGtbority ..nd the provisiol1s of the Roard 
Resolution or ~ay J Z. J 955. relative to the settlement oC 
such claims. will apply.:· 

3. II the employee carriea 'i.sur-ance ."a.in.t =iuch \!l.im:i. Lh~ 
Port Authority will pay only the amou:lt by which ~ha! ~laim 
eaeeeds the in.~rance 

~-----------'.-.....--n(-----.....·..,.~'+'.-' rIi.? ... 	 ~ 
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rr---------------------------------------------------------------
If' 

t 
"'. 	 In lhe eVc!I1L any employe.: owned vehide! "11\ Port Authority 

bU:iin~:I$ is d.anlallcd Lhz'oujh .accid~nt. Lh-= Port Authority 
shall ~I!conlp~nse th~ owne'r for chat ponton of lOSSC!!:i 

deeml!d u.nrecoverable. The Lauer may include such lo~:ie~ 
as the amou.nt deductible under a collision policy or £01' other 
losses not covered by insurance. .Emplo1'eu seeking unre
c overable c!xpe nses should: contact the CliLims Section. La \\' 
Department. {or instructia~s. 

E. 	 Settlement of Claims 

2.. 

. 	 . 
3. 	 Upon reYlew, the Claims Section' for ....rcls approved claims 

. to the Comptroller's DepartmeSit for 'Proces.inc. In the 
event tbe claim is not approved for payment. the Clainu 
Section Dotit1~. tbe claimant of tbe disapproval .. 

, 
~ oi:..-. 
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EXHIBIT K-2 


PAl 20-3. OZOllic. of the E.1cecuUve Director 
TJae Part of Hew York Authority I1J.Jle 7. 1971 

PORT AUTHORITY, HOLIDAYS 

1. 	 latrodUctioll 

Thi. inltraction e.tabli,he. the ~olid.ay. ob.erved by the Port 
Authority aDd the policiel and procedure. applicable to them. 

. U. Policy 

A. 	 All pel'J'D&nellt. probationary and project employee. (other tha.n 
police anel employee. of tbe Trade Development Office.) and 
tho.e temporary employee. compen.ateel by meane othel' than 
hourly rate. of pay are entitled to the eleven full day p'aid 
holiday I enumerated below. ,ubject to the condition••et forth 
in the foUowinl parairaph. anel in Exhibit A. attached. 

New Year'. 1la.y JanWlry I 
Lincoln', Birthda, February 1 Z 
Wa.b.inltOll'. Birthday Third Moa~ ... ; ,n February 
Memorial Day , La.t Monday ia Nay 
Independence Day July" . 
LallaI' Day Firl,t Monclay in September 
Coluqlb!oa' Day Seeoad Monday in' Octobel' 
Veteran'. Day : FOlll'th MOftday ill October 
Election Day Tue.day after the fir.t Monday 

in NOYtitmber 
Thank'livin, Day Fourth Thur.day ill November 
Chrillma. Day Dec.ember 25 

B. 	 All ,Pay Plan B. EXB and DB. and non-field Pay Plan C and 
.DC employee. are given the Fa-iday folJuwing "hanlc.sgiving 
0.) all a paid holiday in lieu DC cither l.incoln'. Bi rthdil,' \,Ir 

£lecLiull Day. a. dcterlnincd annuir.l1y by Ihc Pcrlih\1u,cl 
Director. In additiun. these employceai art: entiLlcd Lu l-'auJ 
bal!-h"Uday. 011 Quod Friday and on Cbrbtmali l::ve when it 
(all. on a Monda'y.' Tue.day.Wedn~u.day ur Th:,u'lIIday (uffic:t:a 
n-.JrmaUy win ch~.e at Nuon on any balf-day hoHda.YI. 

" 

. 
I. 	 When .. CuJl-cLay pliiel ""liday c.u.:cur. un a :;"".I... y. •..... y 

Plan" U. £Xl:S oanel D.8 • .and n('Ul-U .. lt.J Pay ~1.1I\ ,; .,.l,d lie 
empluyee. a,'e enli.th:d HJ the funuwi~1; M-.Jnd.ayua'f ""itb 
pay. When a iul1-~l' p.id I,ulid.ay u,,","lrll un .. !I"Lurd.. ~. 

, 	 Ihe.e emplc;'1-=c;;J ir.rl! elllitJud til lh~ r"'&:a:edma; 1-'&"iday uif 

wiI 'II J.IC& '/ • ....---------------107 t 	 _,., 
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2. 	 All field employee. (including Pay Plan F) are entitled 
to the cleven paid ho!idaye lilted in Par. A. above, but 
if the employee mu.t work on the holiday or if it falh 
on hia .c:beduled re,ular day ofI. & lubditute paid day 
of( ilt lieu of the actual holiday i. arranged. ' 

D. 	 When a paid boliday occur. during all. employee'. vacation 
pedod, it b Dot counte'd a. a c:l&y of vacation. When a 
paiel baUclay occur. withia a period of .ick leave or .hart 
term mJli~ry leave. 11.0 .ub.titute ".ld clay off b ,ranted. 

E. 	 Holiday Policy tor Police Employee. 

1. 	 10 lieu at holiday. on which lbey are required to work, 
m.ember. of the police force are a1lo~d paid day. ofI. 
Police Officer. anel Police Superior Otficer. are allowed 
J J and lO day. respectively. 

F. 	 Holiday. tor Dome.tie arid Over.ea. Trade Development 
OUice. 

Dome.tic aad Over.ea. Trade DeyelOpIDeAt Otfiee. ob.erve 
Americall ...tic_l holiday. whlcla &re traditioll.&l1y ob.erved 
i.D the coaunwdty ira which they are located. In ;.dditioh. 
Individual olnee. ob.erve other holiday. III. accorullCe with 
the C\UtOID of their headquarter. city. .1 approved by the 
Per.onu! Director. . 

. 	 . 
111. 	 Exhibit IJ. attached contailll the dotaUed operatiDI rule. and 

proc:.odJlre. applicable to Port A~thorlty Holiday•• 

.
' 
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EXHIBIT A 
PAl 	20-3.0Z 
Pa.ge 1 of 4 

peR T AUTHORITY HOLIDAY 
OPERATING RULES AND PROCEDURES 

A. 	 CODlpCIlUlation for Holiday Work lotber than police) 

1. 	 Cielleral 

ne 'utlll'e of Port ',Authority operation. i••uch that 80me 
li.lel employee. are requil'eel to wol'k on eacb holiday a. 
PfLI't of their AOrmal VIOl'k .cheemle.,. Abo, in em~r&encies. 
both field and DOn-field employee. may be called in for 
laoli~y -.ark oul.ide theil', .che~e•. 

a. 	 Ever, eUort ia' n:aade to minimize the number or 
employee. requirecl to work aD Port Authority pa i d 
hoUdayi. 

b. 	 luofAI'.' it i.' pl'acticable. boUc:la.y work iI eq~lJy 
di.tri1auted &IDO!'I all employee. ia each orlallizatioa 
LI1!t who are ~tb qualified and available to,ao the I 
work required. t 

Z. 	 NOli-field Pay Plan C employee. 

a. 	 When. IIOD-fiel. Pay PlaA C or DC' employee i. re .. 
q"ired to work OD a lull-day holiday which is celebraLed 
on Monday Cbrouab Friclay. be receive. for thAt day: 

() ) 	 Ria relwar aalal'Y: plul 

1
Il) 	 pnndum COftlpt:nsatioll at one-hall tim«:s hlil 

rel:ula I' 1':11«: or J'&' for aU luthorbed l.gJi da)' I 
hour. workchl up thl'ough 7f houu: plu; 	 !•I-

(3' 	 prendum compensatiol1 at CUle and <rnc:-hali lin",:;5 

hi. regular rate ot EJ&Y (or all authori:.:.c:d h~ltidil)' 
hour» worked b.,olld 1i hUUftli pI"• I 

HJ 	 .a luU IIIUb~titllU': c.lay uff .With pay a.t ia I illl\: ! 
muruAlIy _acre_able to tllc!i C:lnplo)-~c ••n1 111:1 

: 

liup.::rvisur. rca,: "rdlell Ii ui the uu.alb.u" or Ih:Ul":< I 

worked un the: lulliday. (Th~ enlpJnycr: nlily f 
~lccl to recili vo one: day uf additiU1I41 ~UUllh= n:aur. I 
tion at Jail relular rati: uf pay. in lie,", ur I·e

c..:ivinG .. liuluuUUh: d4.y u(( ~iLJa pity_ J I. 
---_.- 109 	
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EXHIBIT .A 
PAl Zo. 3.01. 

Page 2 of " 

b. 	 When a non-field Pay Plan C or DC employee i. required 
to work on a full-day halic:Lay which 1&111 on a Saturday or 
SWlday, he receive. far tbt day: 

(I) 	 'Premium campeDaation at ODe aDd aile-hall tim•• 
hI. reau1&r rate of pay lor all authorised holiday 
hour•.worked; and 

(Z) 	 MODda, off with pay iJl the ca.e of holiday. fallin, 
on SUlU"", alld Friday olf with pay in tbe ca..e of 
holiday. falUIII' aD Satarday.. . . 

c. 	 A few DOli-field Pay P1~1l C alld DC employe•• have 
po.itioA J'~'PODaibilitle.· which reCJUlre normal work .. 
• checlu1ea that iAClucie Saturday or Sunday work. When 

. a 	 hoUd.a.y taU. Oil .uch a Saturday or Sunday. the 
employe. ia. compeD.ateci by ~Uday premi'lDft pay a. <t. 

cleactibed tn para,:taph 3a, ~low. • 
." 

,d. 	 JD each 'of ltae above ca.ea. it tile hoUday on Which 
die employee WDJ'U ia a half-holiday, the a.une rulea 
,ovClrBill1 com~ ..... tion aDeI time ofl apply. but Gilt a 
balf-day ba.la. 

3. 	 Field Pay Plan C (DOD~police) 'employ!•• 

a. 	 Wbe. a fi.ld Pay PlaA C (1l4oJA..poUc:e) employee ia required 
to work on a holiday a a prt of lab normal work .chedule. 
he receivee (unle•• a.reement. with employee repro ••nea
tive••1ifHIlate oth!lrwhe) lor that day: 

(1) 	 Iii. rc,war aalary; plu. 

(Z) 	 pCCllnlum compcr••a.l.ioD at one-hall time. hill 
relular rat.e 01 pay lor all holiclay ~ChlJ" wurkcd 
up throuJb 8 btJurs; and 

(3) 	 premium cunlpcu.a.tLuD at oae aAd o .. e-I",U tin",.:. 
hi. raJu1&r rata ,,/ pay for all hou.u WOl'kdd 

b" YOlld 8 hour _. 

(4) 	 A alU~:lilib.Lc d..lV ~.rr witll pay_

.r&> 
When a field PiaY 1-'1&" C (lIon-"paJit:e' cmphlycc ill re
quired (i. e.: c.,lIcd ild Lu work on a huUda.y lI",t.ldc ••e 
hi~ norm,,} wc..rk. IIIchcdu.1.c • h. r~C:.i"CI. fur tbaL cLly 

11 0 ' ------..-.......-__-.J 
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5. 

EXHIBIT A 
PAl ZO-3.0Z 
Pale 3 elC 4 

.., 
(I) Hi. relular '.alary; and 

.' 
! (2) premlwn compen.ation at one and one-half timeJl 

hil l"elular rate of pay for all authorized holiday 
houra worked. 

(3) No aub.titute day off is Irant~d. 

4. Application 01 Poli~;o, Rule. and ProcdcNrel for Pay Plan C 
(noft-pollee) and DC Employee. 

a. Pay PlaD C (noll-police) all!! DC employees who are re
quired to Work all boUd.ay. are entitled to the fulJ amount 
of hoUday premium compell.ation due them ill accordance 
with the precedinl paralraph.. Holiday work premium 
paymeat. are '.!!!!1: reduced or off.e,t by negative compdn
.atory time. 

b. Whea an employee t. required to W'ldertake holiday work 
alld overtime 'work ill the aame pay period. tbe holiday 
pr-ndum b Dot ,."", ..Ielereel ba calculatinl. hil overtime 
rate of pay_ When a .IA,}e interval of workin, time 
cODlrtitute. both holiday V!Ork and overtime work. only 
one premium it pat d. 

c. Jl an employee" work .chedule .tart. on one calenda.r 
day alld encb ~Il the next calelldar day, and if one of 
the.e day. it a holiday. all of the hour. of work he 
undertake. durlnl .ucb tour of nty are deemed to have 
occurred Cln the day durin. which SO,. or more o( lc)lal 

bour. 01 work' occurred. for purpose. of detdrmininG 
wh.dhcl" boliday premium. apply. 

J 
t 
I 
I 

The JJ paid day. ~rt for Police Officer• .tIccruc: .. I .. rate: <.f 
2 lJ.l daya, and the 10 paid day", oCI fur Pellicc: S',pcrior 
Ollicer. at a rate: of Z 1/2 days tell' each qUd.rt.~r ul the 
calendar ydat' (ending March 3). JUlie JO • .sc:ph::mli~r .to, .and 

December JJ J durin.: wbich the c,uplnycl: halit b~C:1I cuuliuu<J,,:.I) 
."'ployed. Nu pai"d days 0(1 are: cdrncd "ur a C=illlI'lndiU' <JUtHlt:r 

during ~hicJ. tbe .emplo,·ec: is lured. sC'!p'HaI.: d. un&:x.tcmlctl 
miliLilry l~avc:. or lIn unp.. id Icave tiC ab:IiC:nc.:c. oJJ~'•. 'Wc:vcr. 
e.npluyee. on :thur. term dick lUillvc: (,1' :Iillh'~l··t'"r;n' ~'U lila.., y 

Jdave: arc cunlllider.,d ~ontin"uu.ly c..Ul",ltlV,·cJ•• file:: 1 ••••• 1 yc. rI)' 
111 
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EXHIBIT A 
PAl 20·~. 02 
Pa.ge " ot 4 


allowance of pa.id day. oU (11 for Police Officer. and 10 

for Police Superior Officer.) at.tributable to holiday., or 

any part. of it may be liven .a the c••h equivaleJ:lt of 

paiel clay. off at the .ole diacretioJ:l of the SuperilLteDdent 

of Police with the approval of the Per.onnel Director. 


-I 
I 


I 

I 


I 

I 


i 
I 
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EXHIBIT 	K-3 


Office 01 the Executive: Director PAl 20..3.03 

TIW Port at New York AutAorUy llevi8ed July I, 1·968 . 


SICK LEAVE 


" 

I. 	 Polley 

ftl. 1utructioa covel'. aU Port Aatlaority pe:rmaBeDt, probatioDary 
aacl i.IIaaa1 emplq,..•• -escept Servlc:. C; employee. iDCluded in the 

.&lek Leave B&Qk Plaa. (NOTE:. It. Tempol'&ry Operatbq. In.tl'1lCtiOB 
OIl tJae Sick Leave Baak PlaD wa. b ••d effective July 1, 1968. 
TIl. Sick Leave Bazik Plu COYel'. aU Semce C employee~. except 
tko•• employee. 'Who•• pa.ltlolUl are l'epre.elLted by an authorized 
employe. or,wsatioll widcla' ba., p~.Uftt to a memorandum of 
.....r.taadba&, elect.a co"r&le 1UlCIer a different availa.bie licle 
leav. plu.. J 

.6.. a.aerd 

1. 	 Employe....... bave completed at leut three lnoDtha· of 
.enice Ia & .~_ otlael" t1aaa "temporary may be ,ruted 
.Ick 1..". wltJi paY', Sa aceordulce 'With the .cbedule of 
aIlowaace. WOw, .be.... of .iebe•• 01' diaa'bUity in
curr.d lICIt Ia u.. of ~. 

2. 	 EmPlo,.... ~UI'.d whIl.· particlpatiq lD a Port Authority 
!
• 

.pouorc. &ct:I'rity wJalcIa cu.... tIlem to 10.. time from . 
.' 
~.work ar. c......ated lor t1ab lo.t tiJ:IIe lID_I'." the 

ach.dale of aUowaace•• 

..... !.'. 	 For the pvpo.. of acJmhti.terlDe tlii. policy•. the work 

week "01' all employee. it co..lc1ereci to be a aeven-day 

period .beatppb" at 12:01 A. K. all SUPday uut eDdiA. at 

12:00 141....bt Saturday. 

B. Sch.c1ule of AllowaDCe. 

The 	foUcnriD, .cbeclule of a11cnra.ac:e. applies .to each .eparate 
period of .lcbe.. 01" dI..abillty:· 

Weelu at Week. at 
Lellcth of Seniee N1 Pay Hall Pay 

Le.. tJsap, 3 moDtb. NOlle Noae 
3 moatla., but Ie•• ' thaD 1 ,ear I ( 5 daytl) -ii-cio c1a.y.' 
1 year but Ie•• tb&A 2 year. 2 (10 dar.) .. (20 cb.ya) 
Z year. but Ie•• thaa 5 year. 4 (20 day8' 8 (40 day.) 
S year. but Ie•• tlaan 1 a year. 8 (40 da..,.) 18 "Dc clay.)
In V~Rr. and over . 113 13 (65 dav.'- . 39 IH-!/dav.' 
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Special. con.jcieration may be given ·by the PersQnnel 
Director to employees 'With fi~teen yea.ra of .. ervic e or 
more. 

c. .DetermiutioD of Length of Service 

. 	 Le.qth of .enice is determined al follow. in.. computing 
.ick leave allowancea: . 

1. 	 Perio. of aathori.ed aba.nee .with. pay ia iDcluded.. 
z. 	 All time .aD ~tal'f leave &Dd .ick leave ia included. 

. 
3. 	 TilDe aD leave. al ab.ellce ill excea I of oae month iI 

DOt lacluded. I 	 • 

U 	an iDcti.vldaal 11 aeparated becaule of redaction of 
•fOl"ce &lUI la I"e-employeil witbiD ODe ye.ar of the date 
of .ep&l"atioD, 'Wa .enice prior to aeparatioll iI 
bIc1w1ed. • 

5. 	 U &II. iluti:riclaa1.11 zoe-employed after 'aeparatioD of' 
aiaol'a daaa ODe' ,...1' ... to redac:ti.oD of force. or 

, 	 . after ••mlIaal 01' .l'e.lpIat1OD, ·Wa .e~e. prior 
to ·.ucIa .~ __IIIla.a! 01' reaipatioll are DOt 
Jaclde4.· • 

~ . • .6a11':U. 
. 6. aenice a. & -'~I'&1'7' empl!=1J11e i. ... iIlcluded..rrD'V1.de:a 	41 .. iIIun-apCf.- la ...~e_"'l~ a- ca1eilldal' ...,.. at tile ct... Iii. .tln1/16' e....... CCL• .....t 01' peDIIMat ...loJiIiat. 
. 	 ~- r~~ . . . 

A. 	 Sick leave up to tJae full amo1lllt iIlmcated iD the .ched.ule 
may be aatboriaed lay ~ heau. : 

B. 	 .ID caae.....er•• ID t:1ae .JacIpaat of the depal'tmellt heacl 
cOIIC.rae" . the .ick ·1..". aDowaDCe ahOa1d be Ie.a than 
the .fall &IDOaDt iDcIicated III the ac:laedW.., appropriate 
I'ecommeadatiou ai-a n.dtted by the departmellt head 
to tlae Per.oael Directaz: 1.01' approv.aJ.. 

. " . . 
c. 	 lD caae. where tile period of .lcbea. or di.a'bUlty COD

Unue. 'beyond the time covered iD the .elleclule. and where 
.ick leaYe aUowaace III exce.a of ~••c:hedule ia couidered 
appropl'iat" by the department head. I'ecommelldatlo~ for 
aucb allowaa.ce I. aubmltted ~ tile.Par.o...t ~e~tcfr by 
memoraDcIum .et:ttal forth tile peztIDAIDt fact. ofe die,. ~a... 
with a completed Employee PayroU Notice. form 

• 

PA '81. 
Tbe Per.olUlel DlI"ectol' _., wIlel'e appl'opriate. ta. 
Medical Dil'ector iaYeati,atea aU .ach ca•••• : and. if the 

114 

http:allowaa.ce
http:approv.aJ
http:redac:ti.oD
http:iluti:riclaa1.11
http:aathori.ed


.0 

'\ 

'\ 

PAl 20-3~ 03 
Reviled July 1, 1968 

zoeCCIl:ru:nendaUDD is apPl'ovet! by the Fel'lQunel Director !Qr 
the Executive Dizoectol'.· such appzooval 18 J1Ot~d Ol\ the 
ab.tzoact of Per.oZI..Del Chango. which it ,ubmitted znontlUy 
to the .committee en Operation•• .. 
At the ezul of the pezoiod of .ick leave with full pa.y. or 
1aalf pay. the :Dame of the employee 011 .ick leave i. included 
oa Depal't:m.eiatal PayroU Payment Authority, lorm PA 688• 
• "bmlttecl by the clepartmat cosacemed to .;ffect the ·reduction 
la pay. Pariiculal' care ia taken to a.e tba.t thil 1. done at 
the propel' time,' alnce ~aU\U'e to take thb action zoeault. in 
ov.l'-paym....t. 

1J I) 



EXHIBIT K-4 
. Change Notices No. 88 and 100 incorporated herein 

otHce or the Executive Director 
The Port of N~w York Authority 

PAL 20-3.08 
Revised November 16, 1970 

OVERTIME COMPENSATION AND SPECIAL PAYMENTS 

1. Introduction 

A. This instruction outlines Port Authority policy pertaining to 
compensation for overtime work and special payments for 
various other services performed by certain employees. 

B. This instruction contains the following sections: 

II. Policy 
Ill. Pay Plan C (non-police) Employees' Overtime 
IV. Other Employees' Overtime 
Exhibit A - General Rules and Procedure - Overtime and 

Special Payments 

C. Descriptions of the policy and procedure related to specific 
applications of overtime compensation and special payments 
are contained in a series of individual Operating Instructions. 
These are numbered similarly to PAL's except that Operating 
Instructions (OPI's) contain an "x" after the number which 
defines the section of the Administrative Manual to which the 
instruction applies (see Table of Contents in the Administrative 
Manual). 

II. Policy 

A. Overtime 

1. Port Authority policy is to schedule work within the normal 
working hours whenever practicable. Managers and super
visors should anticipate avoidable overtime work on the 
part of their subordinates and take constructive steps to 
e1iminate any need for overtime assignments through such 
means as efficient rescheduling of activities, making pro
cedural improvements and establishing and maintaining 
effective performance standards. 

2. When overtime work is essential and properly authorized, 
all Pay Plan C employees and those Pay Plan B employees 
designated as Pay Plan E (formerly EXB), all Pay Plan F 
and all Pay Plan D personnel are compensated for work 
performed in excess of their normal work schedules subject 
to the provisions of this PAL and its related Operating 
Instructions, where applicable. 
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B. 	 Special Payments and Fremium Compensation 

Premiums and special payments fcr various types of services 
performed are made to certain em?lcyees in accordance with 
policy announcements by the Personnel Director and/or con
tained in related Operating Instructions. For example. these 
benefits presently include the following (also see Exhibit A): 

1. 	 Shift Differential Payments - all Pay Plan C (non-police) 
Employees (see OPl lO-3x.06). 

2. 	 Compensation for Holiday Work (see PAL 20-3.02, 
Section II). 

3. 	 Work Schedule Change Premiums - all Pay Plan C (non
police) Employees (see PAL 20-3.07). 

4. 	 Differential Pay - Lead Electrician (see Personnel 
Information Bulletin No. 28). 

S. 	 Work i.n Higher Classes Compensation - T. W. U. Classes 
Only (see OPl 20-3x. 15). 

Ill. Pay Plan C (non-police) Employees' Overtime 

A. 	 Field Employees 

Permanent, probationary and project Pay Plan C field person
nel (other than police) are compensated at one and one-half 
times their regular hourly rate of pay for all authorized 
work in excess of their normal bi-weekly work schedules. 
Normal work schedules for all Pay Plan C field employees 
average 80 hours of work bi-weekly. If in any payroll 
period the employee's work schedule calls for more or less 
than 80 hours of work, the employee is compensated for 
overtime work in excess of the work schedule only. For 
example, if the employee is scheduled to work 72 hours 
during the payroll period, he is compensated at time and 
one-half rates for all authorized work beyond 72 hours. 
Similarly, if the work schedule calls for 88 hours of work 
during the payroll period, premium compensation is paid 
for all authorized work over 88 hours. 

B. 	 Non- Field Employees 

1. 	 Permanent, probationary and project Pay Plan C non
field personnel receive one and one-half times their 
regular hourly rate of pay for aU authorized work in 

excess of 40 hours in each week. However. 
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PAl 20- 3.08 
Revised November 16,1970 

their standard work schedule calls for 30t hours per week, 
they are compensated at straight time rates for the first 
3-3/4 hours of authoriz.ed overtime worked during a one
week period, except as provided in Par. B-2 below and in 
PAL 	 20-3.02, Par. II. B. 

2. 	 If a Pay Plan C non-field employee is called in to work on 

any day which is scheduled to be a regular day off, he is 

compensated at one and one-half times his regular hourly 

pay rate for all authorized hours worked on that day, 

provided that the employee does not owe compensatory time. in 

which case, the negative compensatory time balance is reduced eN-ll 
hour for hour before any premium is applied to the remainder of lal/; 
the overtime hours. 

C. 	 Temporary and Part-Time Employees 

1. 	 Temporary Pay Plan C field employees and part-time 
employees (e. g .• food catering. janitorial. cleaning. etc.) 
are paid at straight time rates for work performed up to 
a total of 80 hours in a bi-weekly pay period. All author
ized work in excess of 80 hours in the period is compensated 
at' one and one-half times their hourly pay rate. 

2. 	 Temporary Pay Plan C non-field personnel receive one and 
one-half times their regular hourly rate of pay for all 
authorized work in excess of 40 hours in each week. How
ever, because their standard work schedule calls for 36;i 
hours per week. they are compensated at straight time 
rates for the first 3-3/4 hour,s of authorized overtime 
worked during each one-week period. 

D. 	 Calculation of Overtime Compensation 

1. 	 For purposes of calculating overtime compensation for 

Pay Plan C (non-police) employees, the time spent on 

certain activities other than normal work assignments is 

regarded as hours worked. In general, if an activity is 

undertaken voluntarily or is primarily intended for the 

benefit of the employee, he does not receive hours worked 

credit for time spent on such activities outside his normal 

working hours. 


2. 	 The following are situations where the employee does 
receive credit as hours worked, for purposes of calculating 
overtime compensation. 
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a. Authorized overtime extending at least 15 minutes 
beyond normal work schedules, with a minimum 
credit of one-half hour. Overtime beyond 30 minutes 
is recorded to the quarter-hour nearest the actual 
ending time. 

b. Excused absences. excused tardiness, 
Port Authority holi~ays. 

vacations and 

c. Sick leave, whether or not the employee is 
pay, half-pay, or no-pay status. 

on a full

d. Authorized compensatory time off. 

e. Port Authority medical examinations or treatments. 
including actual waiting time in the medical unit. 
Time spent traveling to and from the medical unit 
is credited as hours worked only when such time 
occurs within the employee's scheduled working hours. 

f. Call-ins from off duty status. The employee is 
credited with a minimum of four hours when the 
overtime work is not contiguous to his regular tour 
of duty, regardless of the time actually worked. 

g. Travel time under any of the following conditions: 

(1) Where the travel is required as a principal part 
of the employee's position responsibilities while 
on or off duty. 

(2) Where the travel required by the Port Authority 
occurs during the employee's normal working 
hours, although not a regular part of his posi
tion responsibilities. 

(3) Where the employee is expected to undertake 
work on behalf of the Port Authority while 
traveling. 

h. Stand-by or sleep-in time at a facility or other loca
tion to perform Port Authority work, when required 
under unusual circumstances and authorized by the 
organization unit head. 

i. Coffee breaks or other rest peri ods 
by the organization unit head. 

when authorize d 
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j. Meal periods directed to consist of less than 30 
minutes, when the employee is free of any Port 
Authority work responsibilities, or meal periods 
lasting 30 or more minutes during which the employ
ee is required to undertake any Port Authority 
duties simultaneously. 

E. Overtime Payments 

1. Normally, payment for overtime work is included in the 
employee's salary check for the pay period immediately 
following the bi-weekly period in which the overtime 
occurred. Exceptions to cash payment are as follows: 

a. An eligible employee's election to credit the over
time to his compensatory time "bank'! within the 
provisions of OPI 20-3x. 07. Compensatory Time 
Option Policy - Pay Plan C (non-police) Employees. 

b. Granting a portion or all of the overtime in the form 
of time off duty during scheduled working hours with
in the same bi-weekly pay period. on an hour-for-hour 
basis only. 

c. Deduction of any negative compensatory time balance 
outstanding, which must be repaid through non-holi
day overtime work on an hour-for-hour basis before 
overtime compensation is earned. The granting of 
negative compensatory time off should be limited to 
amourts which the employee can be expected to repay 
through overtime work over a reasonable period of 
time. In no case mayan employee be allowed to 
take or accumulate negative compensatory time in 
excess of 40 hours (field employee--except TWU classes) 
or 36!- hours (non-field employee) without prior 
written approval by the Personnel Director. For 
employees in TWU classes, the maximum amount of negative 
compensatory time that can be accumulated is 16 hours, if 
approved by management. 

eN-88 
6/29/73 

IV. Other Employee s I Overtime 

A. Pay Plan E (formerly EXB) Employees 

Authorized overtime performed by Pay Plan E (formerly EXBI 
employees is normally compensated in the form of compensatory 
time off, on an hour-for-hour basis. The responsible supervisor 
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g!'a!'1ts compensa~ory time off for overtime worked as soon 
as the workbaci of the unit permit;; and with every possible 
consideration fa:: the employee's preference. In special 
circumstances, cash payments are made at straight time 
rates in lieu of time off. 

1. 	 Overtime work by a Pay Plan E (formerly EXB) employee is 
normally performed under direct supervision or assigned in 
advance. Compensatory time is earned when the overtime 
is approved by the organization unit head, or his desig
nated representative, by the signing of the appropriate 
timekeeping documents. 

Z. 	 The amount of compensatory time earned during a bi
weekly pay period is the amount by which the total hours 
worked and any authorized absence exceed the standard 
hours. Compensatory time is calculated to the nearest 
quarter hour, but compensatory time is not earned unless 
the employee works at least one-half hour before or after 
his normal starting or quitting time. 

3. 	 While overtime is normally repaid by compensatory time 
off. there are circumstances under which this is not 
practicable. Cash payments may be approved in place of 
equal time off when: 

a. 	 In unusual circumstances, factors beyond the control 
of the supervisor result in an aceumulation of over
time credits which cannot be scheduled practicably 
as compensatory time off; or 

b. 	 Staffing and unit workload make it impractical to 
grant compensatory time for specific overtime 
assignments; or 

c. 	 An employee with an appreciable overtime credit is 
promoted, transferred or re-assigned from one 
department to another and it is not feasible to grant 
compensatory time before the change of as signment. 
In such cases, payment is made at the salary level 
in effect prior to the assignment change. 

4. 	 When cash payment in lieu of compensatory time is 
approved in accordance with Par. 3, above, the follow
ing limitations apply: 
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a, 	 Payment is made only for those overtime credits 
which cannot be repaid as compensatory time. The 
proportion of overtime credits for which cash pay
ment is made and the proportion which is retained 
for repayment as compensatory time will vary from 
situation to situation. Ordinarily. overtime credits 
equivalent to a minimum of two work days are re
tained for repayment as compensatory time, except 
in cases applicable to Par. 3, c. Payment is 
ordinarily not made for less than one full day except 
on termination of employment. 

b. 	 Payment is made at straight time rates only. 

B. 	 Pay Plan C Police Employees 

Pay Plan C police employees receive overtime compensation 
as outlined in OPI's lO-3x.08 and lO-3x.09 and as provided 
in directives issued by the Superintendent of Police with the 
concurrence of the Personnel Director. 

C. 	 Pay Plan F and Pay Plan D E~ployees 

Extra duty compensation is paid to Pay Plan F and Pay Plan D 
employees as outlined in separate Operating Instructions for 
each group of these employees (see Table of Contents in the 
Administrative Manual), 

Attachments: EKhibits A and B 
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EliiIl3n It. 
PA..! 20-3.08 
11/16110· 
Page 1 of 2 

GENE'RAL RULES AND PltDCEDURE 
OVDI.'I'D!Z AND SPECIAL PA1MENI'S 

I. 	 Computation of OVertime Compensation - Pay Plan C (non-police) Employees 

A. 	 the computation of overtime compensation. whether at atraight ~1me or 
time aDd one-half rites, is based an the employee'a regular hourly 
rate of pay only. The hourly rate of pay is calculated as fol.lows: 

lay Plan C field eaployees basic bi-veekly salary divided by 80 

lay Plan C noa-field aaployees baaic bi-veekly .alary divided by 7~ 

lart-tJae aaployees ' basic bi-veekly .alary divided by 
the applicable bi-veekly hours of 
work 

t_porary employees 	 the hourly rate reported on form 
.A 1349. 'raaporary IDployee Author
izatioD and Payroll Iotiee 

B. 	 A:Ay Senice C noa-fielcl _ployee who J.. called iD to work on aDy day 
vhJ.ch 'would ordia.u1l, be b1a reaulu. day off vU.1 be empeuated at 

. tae aDd oue-half weRDe rat.. for all houn worked OD sueb clay. 01-10 

. pZ'DY1decl that the aaployee cIoea IIOt ave.c.=.peuatory tme. 1D vhJ.eb 1/11/ 
cue oaly the hours 1D _cess of tbe Desative cOIIpe:uatory t1ae 
balaDce are reported on liDe 13. ACCOUDt 192, IolUay Dvert:lae 
Cttae ad olle-half pa,). a••hova on E::I:h1b:1t I. 

c. 	 CUb ,.,..ellta for overt:lae are cGllputed and paiel 011 ehe ba.:1. of &:he 
.ployee'. reaular boU'ly 1:aee of pay oa fUe iD eke C4:Dptz'Dller' a 
DeparClaeD.t • 5Ihea. the aaplotee'. 1:eaulBr .alary 1& chana-, all de
parQleD.e. procu.i.. .alary·adjuataent8 .bould do .0 v:1ebout ~el.ay 
Co avoid underpayment or ov~a,.ellt of ca.b overtme. 

1. 	 III . clae eveat the e&lployee 1& UIlelerpa1d for overeme calculated 
.t a lower hourly pay rate due to a delay 1D proces.iag •. pay 
ra1ae. bi. oz::aaa.1zatioli ua1.t bead requelta &II adjuatlleae by 
prepariDS fom fA 1992, '-Special Pa,.eat ..eque.t. The difference 
ill c:be hourly pay rate :1. elltered 1.D. the "Hourly Bate" eolUlllll 
and ehe applicable accouat:1D8 codeCa) and total _OUllt of the 
adjuataellt are IhOVD. Tb1. fom. toletber Vith • _emorandum of 
just1f1catlo11 .1I"d by .&:he oqallizatioll UD.1t bead, -11 .eat to 
the Hauser. Account1. Division. The -..,randUli should .hDV 
the effective date of ehe cbaaae'1D pay rate, tbe old and the Dew 
bourly rates. payroll DOtice Iltaber and the ~iviclual dates and _;:::) 
ovett:1llle boU'& worked on each date. tV'll 

2. 	 If the aaployee is overPaid. e.B •• wen his reBular salary is 
recluced as the result of a voluntary or involuntary daotion, 
the adjustment is made as provided 1ft OPI 2D-lx.12. Adjusting 
Premiwa Payments to .pl·oyees. 

II. Special Payzents Procedure 

lot'll PA 1992. Special Payment R.equest, is used for authoriziag cash pay
ments to employees for various purposas a. iDdicated an the form. 
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.ElJ:il.lU1: A 
PAl 20-3.0'8 
11/16170 
Page 2 of 2 

A. 	 Compensatory Time Cash Payments - Pay Plans E (formerly EJ]) 
and C Employees 

1. 	 Yhen a department head considers it impractical to rep.y overtime 
credits ~ith co=pensatory time, he prepares a Special Payment 
Aequest, form PA 1992, in duplicate, and a covering memorandum of 
justification addressed to the Comptroller. The duplicate is re
tained by the originating unit for record purposes. 

2. 	 Form fA 1992 tlhich accompanies the memoranduJr!. Usts tbe name of 
eacb employee to WOIIl payment is recollllended, his oqauzat1on 
unit,' his employee Dumber, llumber of hours for which paycaent is 
couidered ller.essary. hourly rate, aDd grosa paycae.at ree.olllllended 
for each employee and for the departaent. 

. 	 . 
3. 	 %'he membtaadum and tbe or1giD41 copy of fom fA 1992 are S~llt to 

the Ccatptroller and processed as follws: 

a. 	 The Audit Divi8ion checks time records to detemine the pro
priety of the payment. At the election of the AUdit Division, 
this audit can ~e either before or after p.,-ent. 

111 ·1:ba8e caaes vbere the Aud.it Div1aioll pr~aud.ita, fom 
fA 1992. accOIlpaniecl 'by tlie audit zeport. :I.s aent to the 
Accouathg Div1s1011. for pa,.ent. 'l'h1a report adud.es a 
atatement of the Dumber o~ hours for vhich payment is to be 
Dade. 

C. 	 I'D those casu Where the Audit Di'9'15i0I1 decides to make veri 
ficatioD after payaent has beea a.acIe, the Audit Division a..cn:i
f1f!l1 the Kaa.qer, AccouDtiDc Division, of this decision. After 
the auclit is made, the aud.1t report i8 sent to the HaAager, 
AccoWltiDg Division, vitb a 'copy to the Coaaptroller,actvisiag 
of aay errors in. the payment. 

. . 
1) 	 Miuor errors (up to $IP) are adjusted through the 

compensatory ctme account. 

2) 	 Major errors (S10 or over) are handled all. an individual 
basis by the Comptroller. 

4. 	 The Payroll Supervisor, AccoUlltiDg Division, includes the payment 
in tbe ecployee's salary check vhich i. sent to tbis unit. The 
ursit then adjusts the applicable time reporting records accordingly 
from the reeained duplicate form fA 1992. 

The 	General Aud1:or pre?ares Be audit report quarterly for the 
~s. 	fer.oDnel Director on cash p.yaents made for the reporting period, 

for the year tc dace, and for the same quarter in the previous 
year. The report !ists by depa~tmect, the nature and purpose of 
the payme'Dt, the number of employees, total hours, and amounts paid. 

if:.. 	 Other Spec tal Parments 

Cash payments to employees for other purposes are processed as outlined 
in Par. II. A above, where applica~le, and in accordance vith depart
2ental ir.5cru~ti~nq. 124 
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Change Notice No. 93 dated 6/29/73 incorporated herein. 

Office of the Executive Director 
The Port of New York Authority Revised 

PAl 20- 3.07 
May 23, 1972 

WORK SCHEDULES - PAY PLAN C (NON-POLICE) EMPLOYEES 

1. Introduction 

This instruction outlines Port Authority policy pertaining to working 
hours, scheduling work and related matters with respect to Pay 
Plan C (non-police) permanent, probationary and project employees; 

II. Policy 

A. Hours of Work 

1. Non-Field Employees 

The standard, scheduled work day for Pay Plan C non-field 
employees is 7-1/4 hours. except for certain occupations 
designated otherwise because of operating needs. The 
standard, scheduled work week is five consecutive days, 
Monday through Friday, from 8:45 A. M. to 4:45 P. M. 
(exclusive of 45 minutes for lunch) totaling 36-1/4 hours. 
However, in certain designated occupations, office and 
clerical employees are required to work different schedules 
totaling the same number of hours. depending on their 
assigmnent.. In addition, in other designated occupations, 
e. g.. cafeteria workers, the standard hours of work per 
day and week may be less than the above. 

z. Field Employees 

The standard, scheduled work day for Pay Plan C field 
employees is eight hours. In special circumstances (such 
as in connection with snow emergencies) the standard. 
scheduled work day may exceed eight hours. In general, 
the scheduled work week covers forty hours over a period 
of five consecutive days; however. in multi-shift operations 
sorre schedules may require more or less than forty hours 
in particular weeks b'ut they will average forty hours per 
week over a three month period of time. Any exception to 
this period of time will require the approval of the Personnel 
Director. 

B. Meal Periods (See PAl 20- 3.09) 

1. Non- Field Employees 

For non-field emplo)"ees, unpaid lunch periods of forty-five 
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minutes each are normally provided, during which the 
employees are free from undertaking any Port Authority 
duties. 

2. 	 Field Employees 

a. 	 For field employees, unpaid meal periods of not less 
than thirty minutes are provided, during which the 
employees are free from undertaking any Port Authority 
duties. Employees in field occupations who are scheduled 
in eight-hour rotating shifts may continue to perform 
duties during meal periods and such meal periods are 
cons ide red as working time. 

b. 	 In classes represented by the Building Trades Union 
(B. T. U.) the meal period should commence and end 
between the third and fifth hour of their tour. 

c. 	 Responsibility for Scheduling Work 

Department directors are responsible for establishing work 
schedules in accordance with the provisions of this instruction. 
They may delegate. this authority· to facility managers, organi
zation unit heads, or other appropriate supervisors within their 
depa rtment s. 

D. 	 Work Schedule Standards 

1. Each Pay Plan C employee has a normal work schedule, 
. establishing his regular hours of work each day and week. 

The nO.rmal work schedule of each employee should be 
established (and modified from time to time, if neces sary) 
in a manner which assures that the objectives of the 
employee's unit will be achieved efficiently. economically 
and with proper consideration for affected staff members. 

2. 	 Whenever feasible, normal work schedules shall meet the 
following standards with regard to consecutive work days 
and days off: 

a. 	 No less than four nor more than seven consecutive 
work days. 

b. 	 No less than two nor more than four consecutive days 
off, exclusive of holidays and vacations. 

Tours of duty are designated as "day. II "afternoon." and 
IImidnight. 'I The day tour may start anytime between 
6 A. M. and lOA. M., the afternoon tour may start any
time between 1 :30 P. M. and 5 P. M., and the midnight 
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tour may start anytime between lOP. M. and I A. M. 
Certain categories of employees (e. g., Sky Caps) may 
have schedules that start between the day and afternoon 
tours such as 12 Noon or I P.M. These "off tour" start 
ing times shall be indicated on the posted work schedule. 
No work schedule shall have a starting or ending time 
between 1:00 A. M. and 6:00 A. M. 

4. The employee shall be scheduled to work the same tour of 
duty each day in a series of consecutive days of work, 
unless he is assigned to a relief position. An employee 
assigned to a relief position must have at least 8 hours 
off duty beh~!een' tours; in order to achieve this. up to 
4 hours of 'excused time may be granted upon approval of 
the department director. (Also see Attachment A.) 
Scheduled holiday work. weekend work and overtime work 
should be kept to a minimum. consistent with efficient 
operations. 

5. Vacations and other 
in advance so as to 
schedules. 

time off should be scheduled sufficiently 
avoid changing posted normal work 

E. Posted Normal Work Schedules 

1. Every Pay Plan C (non-police) employee shall have 
normal VIO rk schedule. except the following: 

a posted 

a. All field and non-field Pay Plan C employees on a 
steady daily tour schedule, Monday through Friday. 
In the case of field employees working this schedule. 
they shall be informed at least 30 days (15 days for TWU 
classes) in advance as to which days off they will be 
receiving as holidays or days off in lieu of holidays. 

6 
eN 93 
29/73 

b. Employees engaged in certain occupations, the ordinary 
requirements of which preclude long-range scheduling 
(such as certain SEMAC personnel, chauffeurs. field 
surveyors). 

2. The following procedure applies to those employees who 
are 	entitled to have posted normal work schedules: 

a. 	 On or before the first day of each calendar month, the 
work schedule for the month following shall be posted" 
e. g., the work schedule for November should be posted 
by October 1. For Toll Collector Pool employees, the 
work schedules shall be posted for seven days in advance. 
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b. 	 The posted monthly work schedule shall show each 
employee's applicable tour and starting time for each 
day of work and shali designate all regular days off. 
holidays (or days in lieu of holidays) and vacation days 
scheduled for the calendar month. (For tolls personnel, 
the starting time of the posted tour is posted weekly, at 
least seven days in advance.) 

c. 	 The effect of changes in the posted work schedule. with 
respect to payment or non-payment of work schedule 
change premium compensation, is outlined in Pars. G 
and H, below, and in Attachment A. 

d. 	 Regular days off indicated in the work schedule may not 
be changed with les s than 30 days I notice (15 days for TWO 
classes). Employees required to work on such days shall 
be compensated on c normal overtime basis regardless of 
the particular tour to which they are assigned. 

3. 	 Each employee shall inform his supervisor as far in advance 
as pos sible of any situation which may require future 
absences by him. 

F. 	 Snow Emergency Work Schedules 

At facilities where snow emergency work schedules are used, 
such schedules should be 'developed and posted as much in 
advance of the anticipated snow season as practicable. 

1. 	 The snow emergency work schedule shall include names of 
the employees assigned and their scheduled tours and 
starling times, to facilitate its implementation when the 
snow schedule is put into effect. 

2. 	 Snow emergency schedules normally should not require 

more than twelve consecutive hours of work, including 

meal periods and other reliefs. 


3. 	 Posted snow emergency work schedules may be substituted 
for posted normal work schedules whenever weather condi
tions are such that the facility deems it to be appropriate. 

4. 	 The starting and ending of snow emergenc y periods should 
be clearly communicated to all affected employees in order 
that the return to the posted normal work schedule is 
accomplished with a minimum of difficulty. 

93 
/29/73 
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G. 	 Work Schedule Changes 

1. 	 Posted Work Schedules - Non-Working Days 

a. 	 Individual days off identified in a posted monthly work sched
ule may not be changed without 30 days' notice, except for TWU eN 93 
classes. For TWU classes only, regular days off cannot be 6 29/73 
changed without 15 days notice, including those of employees 
assigned to relief positions. 

b. When a situation arises where the employee is required to work CN 93 
on a day shown as a non-working day on his posted work schedul~629/73 
he will normally be paid at the premium rates. 

2. 	 Posted Work Schedules - Working Days 

These schedules may be changed under any of the following circum
stances without incurring work schedule change premium compen
sation: 

a. 	 When a posted snow emergency work schedule is put into 
effect. 

b. 	 When an employee reverts to his normal work schedule 
following termination of a snow emergency assignment. 

c. 	 When an employee voluntarily performs an act which requires 
a change in his schedule, e. g., accepting a promotion or 
transfer, or returning from a leave of absence or emergency 
leave. 

d. 	 When an employee returns from sick leave or military leave. 

e. 	 When an employee, covering the sick-absence of another 
employee, returns to his normal work schedule. 

f. 	 When an employee returns from attending training or 
orientation programs. 

g. 	 Where two or more employees voluntarily take each 
other's places on a posted work schedule. 

h. 	 When an employee is assigned to a relief position in a ro
tating schedule or assigned on a pool basis. e. g .• tolls 
collection. (Also see Attachment A. ) 

H. 	 Work Schedule Change Premiums (Working "Days) 

In situations other that!' those described in Par. G, above, premiums 
will be paid for work schedule changes as described below: 
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1. 	 Whenever a change which affects either the starting time of a 
tour or the tour itself is made with less than thirty days' notice 
05 days for TWU classes) the employee receives the following: 

a. 	 One schedule change premium, equal to an extra standard 
half- day's pa y, when the change affects only one day within 
the 30 day period (15 day period for TWO classes); or 

b. 	 Two schedule change premiums when the change affects 
more than one day within the 30 day period (15 day period 
for TWO classes). 

2. 	 Each time a schedule change is posted, it should be specific 
in showing the number of days affected, otherwise subsequent 
changes will require premium payments when made with less 
than thirty days' notice (15 days for TWO classes). 

3. 	 Work schedule change premiums do not apply to call-ins (see 
Par. I, below) where the hours of additional work are contig
uous to the employee's posted tour. For example, an 
employee who is scheduled to work from 8 A. M. to 4 P. M. 
is called in to start at 6 A. M. and finish at 4 P. M. will 
earn two hours of overtime but will not receive a schedule 
change premium. 

4. 	 Pay Plan C tolls personnel will not receive a work schedule 
change premium unless the change of starting time of a 
scheduled tour varies by more than ninety' minutes. 

5. 	 If a Pay Plan C employee is officially scheduled to receive 
credited compensatory time off at a particular time (under 
the Compensatory Time Option Polic y) and in fact is required 
to work during that time, he is paid a work schedule change 
premium equal to one-half day's standard pay and the com
pensatory time off must be rescheduled for another mutually 
agreeable time. However. if the cancellation of credited 
compensatory time 
the employee does 

6. 	 If a change of the 
cancelled with les s 
would be effective, 

off coincides with a work schedule change, 
:not receive two schedule change premiums. 

employee's normal work schedule is 
than forty- eight hours' notice before it 
he receives one work schedule change 

premium regardless of whether the cancellation applies to 
more than one tour. 

7. 	 In classes represented by the Building Trades Union (B. T. U.) 
an employee assigned to a posted snow emergency work 
schedule receives one work schedule change premium, equal 
to an extra standard half-day's pay, if he is reassigned 
from one shift to 'the other and actually works on that shift. 
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a. 	 Similarly, if a B. T. U. employee is required to phone 
in during snow emergency conditions on a continuing 
stand- by basis, and is not required to report at the 
facility in connection with the snow schedule, he receives 
one work schedule change premium coveri ng the entire 
period of each separate snoW emergency. However, if 
the employee was granted excused time in connection 
with a snow emergency, the total stand-by time is 
reduced on an hour-for-hour basis to determine whether 
any premium payment applies. To the extent that the 
stand-by hours exceed the hours of excused time, the 
employee receives a special payment for the difference, 
computed at his regular hourly pay rate. Such payments 
requi re the preparation and pro':es sing of form PA 1992, 
Special Payment Request. 

8. 	 Overtime rosters covering employees in classes represented 
by the Building Trades Union should be available for review 
and should be maintained as outlined in OPI 20-3x.ll. This 
responsibility Will be charged to the unit supervisor. In the 
event that the proper employee is not given the opportunity 
to work an overtime job by management, he receives: 

a. 	 one work schedule change premium, equal to a standard 
half-day's pay, if the overtime VI.O rk assignment would 
have involved his return from off-duty status; or 

b. 	 if the overtime assignment would have been contiguGus 
to his tour, a special payment for the actual hours of 
the overtime work assign.rnent, not to exceed four hours, 
computed at the employee's regular hourly pay rate. 
Such payments require the preparation and processing 
of form PA 1992, Special Payment Request. 

9. 	 Any payment of work schedule change premium compensation 
is in addition to the employee's regular salary and any 
overtime, shift-differentials or holiday work premiums to 
which he may be entitled. 

1. 	 Overtime for Call-in from Off- Duty Status 

1. 	 When an employee is called in to work outside pf his normal 
work schedule, he receives overtime pay in acc:'ordance with 
the provisions of the Premium Overtime Compensation Policy. 
Since no work schedule change is involved in such instances, 
the employee does not receive a work schedule change pre
mium. However, when overtime work in excess of five and 
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one-half hours is performed by an employee who is called 
in from off-duty status, sufficient excused tim.e is granted 
in order to provide a period of four consecutive hours off 
before the employee starts his next normal tour. For 
example, if the employee works from midnight until 6 A. M. 
and 	is scheduled to work the 8 A. M. to 4 P. M. tour, he 
receives two hours of excused time and starts his tour at 
10 A.M. 

2. 	 If an employee in a class represented by the Building Trades 
Union (B. T. U.) is scheduled to work overtime (other than 
during snow emergencies) which is not contiguous to his tour, 
and the scheduled overtime work assignment is cancelled, 
postponed or rescheduled. the employee will: 

a. 	 be assigned to other overtime work for a minimum of 
4 hours. or 

b. 	 have his tour changed and receive a work schedule change 
premium equal to a standard half-day' s pay, or 

c. 	 voluntarily remain off duty, if he so elects and his super
visor concurs. 

Ill. Procedure 

A. 	 Authorization of Work Schedule Change Premiums 

1. 	 Form PA 2603. Daily Overtime Authorization. is used for 
authorizing work schedule change premium payments to the 
individual employees involved. The same form is also used 
for authorizing and recording overtime worked by the same 
and/or other employees in the unit. when applicable. 

2. 	 When the employee is entitled to payment of a work schedule 
change premium. his name is entered on form PA 2603 for 
the appropriate date. In addition. the following entries are 
made in the indicated columns: 

a. 	 Employee Number 

b. 	 Schedule Change (hours at 1/2 pay): 8 for a field 
employee; 7-1/4 for a non-field employee 

c. 	 Reason (last column): reason for· the schedule change. 

'-------------------- -- -
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3. 	 When the employee is entitled to two work schedule change 
premiums covering a change affecting more than one day 
(see Par. II, H) the second premium payment is authorized 
via form PA 2603 on the date following authorization of the 
first premium payment. 

4. 	 Completion and distribution of forms PA 2603 are made in 
accordance with instructions contained on the form. 

B. 	 Time Report Entries· 

The unit time clerk records the proper entry of hours related 
to a work schedule change premium (8 for a field employee or 
7-1/4 for a non-field employee) on the appropriate time report
ing document. 

C. 	 Work Schedule Change Premium Payments 

Work schedule change premiums earned during the bi-weekly 
pay period are included in the employee's paycheck covering 
the next following bi-weekly period. 

IV. Use of Relief Man (B. T. U. Covered Classes Only) 

Attachment A· details the use of the Relief Man for classes covered 
by the Building Trades Union only. 

.1J9. 
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ATTACHMENT A 
1 of 1 

USE OF RELIEF MAN 

(Employees in Classes Represented by the Building Trades Union) 

In units with rotating shifts involving .the use of employees in B. T. U. 
classes as Relief Man. the following rules apply: 

1. 	 When the employee is scheduled to work as Relief Man. his tours 
may be changed to cover unplanned absences of other as signed 
employees without incurring work schedule change compensation. 
However. the Relief Man must have reasonable advance notice of 
a tour change, e. g., at least eight hours off duty between tours; 
in addition, up to four hours' excused time may be granted upon 
approval of the departm.ent director. In order to cover for un
planned absences in situations where the above is not possible, the 
absence should be covered by overtime work on the part of other 
employees in lieu of changing the Relief Man's tour. 

2. 	 Where it become necessary to use a Relief Man other than the 
scheduled Relief Man, the former receives a work schedule change 
premium, equal to a standard half-day's pay, if his tour of duty is 
changed. 
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Change Notice No. 111 incorporated 

~----------------------------------- ...----------------------
Ollice of the Executive Director 

PAl 20·4.01 
The Port Authority H"vl!'O('d .iilnu:tr'Y 14,197
of New York and New Jersey 

UNIFORM ALLOWANCES 

I. 	 Introduction 

This ii"lStruclion !Ids ru rth the eliJtibility requiremconts and uniform 
aUawances of. employees. 

II. Policy 

It is Port Authority policy ta furnish wearing apparel to its employee,S 
. where the need is justified.. 

Certain employees are furnished an initial issue and. in addition, are 
granted an annual allowance {or upkeep or allowed a number 01 clean
ing. or pressing. at Port· Authority "expense. The replacement of 
these uniforms is provided either by annual allowance CH" by purchase 
as required, or by a com.b~nation~hereof. 

Generally, employees are provide"d uniforms by the Work Uniform 
Services Section. Cieneral. Services Department. who.e· responsib: 
it i. to maintain the uniforms and to provide clean unJ(orD'ls on ;.. 
predetermined basis. (See ~xhJbit A for specific position. and 
allowance., , 	 . 

For certain categories of employees utilizing dress uniCot-tns the 
Work Uniform Services Section furnishes an initial issue and pro
vide. for replacement as required. Except for "wash and wear" 

"garments. maintenance of" these uniforms is covered by form PA 618. 
~etly Cash Voucher. which i. initiated by ~he employee and is 
accompanied by cleaning receipt.. (See Exhibit A for specific 
positions and allowances,) 

UI. Derinitions 

Wearing apparel is of four categories. " 

A. 	 Dress Uniforms are worn by employees to convey unmistakably 
10 the leneral public the authority and/or services associated 
with their positions. e. g.• Police. Tull ColJectors. Red Cape. 
Sky 	Caps. etc. 

n. 	 Work Unifol'lll11 are wprn I,,!: purposes of eas, identincatior. 
o 

uniformity of appearance of employees of position classification.s 
which are cna;aged in maintenance. production. or operatinc 
activities r~quiring attire desiined tu withstand extensive ex
posure tn wear and tear and heavy sniling. e. g., rnainteliance 
personnel. messengers. police emergency crews, cleaners. 
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C, 	 Foul weathnr gear is worn by employees In pnsitinn classifica
tions which are e.xposed to inclement wealher. 

D, 	 Safety clothing is worn by employees of a11 position classifica
tions {or the purpose of preventing injuries and/Clr bodily hat"nl 
while at work. 

IV. 	 Responsibility felt" Standards and Specifications 

The General Services Department, in cooperation with the- depart
ments concerned. is responsible for the design and development of 
.tandards and specifications for 'the purchase and nlaintenancc: of 
all Port Autho~oTmsJ exce.1lt Police. which are the reaponsi, .........",..........r:t.k P~. .

bUlty of the P CU"II" U~.1' MMIU.. , and Toll Collectots eN 
which are th~ responsibility or'tjae Tunnels and Bridges DepartmpnG 

The Inspection and Safety Division of the Comptroller's Department 
revieW's all new u.nHorn... items considered Cor purchase and unHorzn 
maintenance progra.ms for occupa.tional safety and health considera
tions. 

The Port Authority Design Advisory Council through 'the Office of 
the Chief Architect approves all 'new uniform items prior to purchase. 

v. 	 Responsibility {or Prop.er Dress 

Each 	employee is responsible for being dressed in a ,fit and pre
.entable manner while at work.: Awareness and acceptance of this 
responsibility, is vital to good ,health, high morale. and CavnrabJe. 
public reaction. The wearing apparel prolrams specified fn this 
instruction are an a.id in meeting these goals. Managerial and 
supervisory personnel are responsible' Cor ·overseeing that suitable 
dress i8 worn by subordinates. Since standards are dependent upon 
circumstances and working conditions. conscientious judgment must 
be exercised daily. 

VI. Work Clothes Supplied tn Employees 

A. 	 Issuance by the Work Uniform Services Section 

The 	Work Uniform Services Sectinn furnishes 

I. 	 uniforms t9 employees 'who are required t" turn in soiled 
uniforms and receive clean uniforms on a predetermined 
basis; 

.z. 	 an initial lSsue to certain other employees who utilize 
dress uniforms.' the maintenance of which is covered' by 
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(orm PA 01 B. Petty Cash Vout.:her, initiated by the emple'y. 
and accompanied by deaning rec:cipLs: ancl 

3. 	 some uniCorm items which are delivered in bulk to racililiP! 
for distribution to ,employees after apprnpriatl' recnrds arf' 
prepared. 

B. 	 Each enlployee is responsible (or cluthinl! issul'd to him while 

it is in his possessinn and must exercise reasunable ('are in 

the use of such clothing. Work uniforn'ls may be wOrn only 

while on duty and must not be worn home without specific ap

proval. When it isestabUshed by the orJi~aniz.ation unit, head 

that clothing issued (I) h~s been lost by the enlployre to whonl 

it was issued. through his own fault: or (2) has been damalred 

or destroyed due to failure of such employee to exercise

reaeonable care. the employee is required to pay the purchallle 

cost at the art!cle as shown in Exhibit B. 


C. 	 Issuance oC Other 'ArtiCles 

I. 	 Some articles of work clothing. such as winter parkas 
overshoe boots. are purchased by the Port Authority at. 
are issued to employees whose work requires their usale. 
Creen parkas are requisitioned from the Work Unilorm 
Services Section stockroom. Blue parkas are requisitioned 
on purchase order's a.s required. Overshoe- boots are . 
requisitioned from the Central Stockroom through the 
e.eneral Services Department. Parkas. overshoe boots. 
and other items purchased by ,the Port Authority may be 
worn only while o~ duty and must not be worn home with
out specific approval of "the employeels supervisor. 

2. 	 When it is estabUshed by the organ.ization unit head that an 
article of clothing' purchased by the Port Authority and 
issued to an employee has been lost. damaJlcd or destroyed 
under circumstanc;es described in Par" VI. B. the employee 
is required to pay the purchase cost of the a;ticle as 
establisbed by the General Services Department. Th, de. 
pal"tment to which the employee hi assigned sha.ll notify the 
Comptroller' .I Department by memorandum to make the
appropriate deduction from the employeels paycheck. Such 
memora.ndum shall .tate the basis upon which the depart- , 
ment has estabUshed th! liability of the employee an'd show 
the accounting code to be charged. A copy of this memo
randum shall be given to the employee. 
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. D. 	 Issu&!1ce of Work 'Uniform, Articles to New ur Transfer red 
Employees 

1. 	 The Personnet Department. as part or processing a new 
employee or a milHary leave retur nee. completes Corm 
PA 2351. Work Uniform Request/Service Change and sends 
it to the Wor:k ,Uniform Services Section with the new 
employee. The Work Uniform Services Section issues 
uniform' items appropriate to the employee's position. 

2. 	 Prior to his transfer. an employeels unit completes Corm 
PA 235J. Work Uniform 'Request/Service Change as soon 
as knowledge of the transaction is known and forwards it 
to the Work Uniform Administr~t()r. 

3. 	 A 'transferred employ~e takes with bim to his new ~nit aU 
his clean work uniforms ilsued by the Work UnUorm 
Services Section only if they are required at or in his new 
assignment. otherwise they are turned in immediately. 
Soiled uniforms ,.,ill be picked up by the Work Uniform, 
Services Section from' tbeold locker. cleaned, relabeled. 
and deli~ered to the new location. In all cases ~ overshoes 
and parkas are returned to the local unit. Form PA 1904. 
Information on Transferred Employees. il completed by the'! 
tranliferrinc unit and forwarded to the receiving. unit. It 
lists disposition' of uniforms and other articles oC clothing 
issued to the employee•. 

E. 	 Surrender oC Port Authority Equipment and Property on 
Termination 

1. 	 Any employee wllose service is terminating is required to 
turn in his uniforms and equipment prior to or nn his last 
day of work. Prior to an employee·s termination. his unit 
completes form PA 2351. Work UniCorm Request/Service 
Change. as soon as knowledge of the transaction is "known. 
and Corwards it to the Work Uniform Administrator. 

2. 	 Form PA 646. Surrender of Port Authority Equipment and 
Property b prepared. by the unit supervisor and -Corwarded 
to the Work Uniform ,Services Administrator after the 
employee's supervisor ascertains by telephone that all 
Library material of record has been surrendered and that 
n~ monie, a re owing to tbe Port Authority Treasurer. 

3. 	 The Work UnifnrmAdministrator ascertains i£ any uniform 
items are missing and shows the quantity and cost of such 
articles in the "llemarks" column prior to forwardinc 

~ 
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iorm PA 646. Surrender of Port Authority Equipment an' 
Property. to the Pers\)nnel Departm~nt. The field supet 
visor is responsible for collecting aU work clothing out
standing berore the final paychecks are delivered. An 
employeels final paycheck will be withheld until discrep
ancies in the uniform and equipment list lor that employee 
are explained. The amount to be deducted Crom the 
employee's final paycheck in payment lor any missing 
articles is inserted by the terminating unit in the "R~marks" 
section of form PA 1899. Appointment or Separation oC 
Permanent Employees. Failure to recover all garment.,s 
or inability to recover the uniforms or monies {or' missin~ 
articles will result in a direct charge being made to the 
orlanizational unit involved. 

vn. Safety Eyewear Program 

A. 	 The Port Authority Sa.!ety E,e,!"ear Prolram is intended to aid 
in the prevention or serious eye injury to emplo,ees. Under 
thil prolram, the Port Authority provides approved safet y 
equipment including standard safety spectacles. standard cover 
,olgles or face shields to all employees. with exposure to e,e 
Injury. Cover 1011ies or face shields may be worn alone or . 

.over an employee's regular prescription Ilas.es. 

B. 	 For employees who wear prescription Ilas.es altd are. subject 
to high-impact eye-exPosure situations such as cutting. drUlinc. 
usinl a power saw or performing certain type.. oC heavy labor 
in leneral maintenance categories. facility and unit supervisora 
recommend. for appr,?val by tbe fac:ility 01' unit manager, the 
purchase or prescription safety eyewear that meets American 
National Staltdards Institute Specification No. Z87.1-1968. 

1. 	 A ~ximum of $ZO.OO is ailowed toward purchase or pre
scribed eyewear, . the (requencyoC allowance to be deter
mined b, the facility or unit manager based on the employ
eeis need lor change in prescription or othel"" acceptable 
re~son. . 

2. 	 The employee selects an eye apeciaUst of his choice who 
can provide bnth an eye examination and the desired pre
scription saCety eyewear that meets Port Authority specifi 
cations. The eye specialist is free to obtain l~nses and 
(rames frum any:safety-eyewear supplier. providing the 
completed glasses meet or exceed the American National 
Standa rd::; Institute Specification. 
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3'. 	 The employee submits tu hi.s eye specialist flu c.,mplctiun 
form PA 3] 71.. Certification uf Prescription Safety Eye-wear, 
in which the sp~..:ialist describes the type o( eyewear Cur
nished and certifies that it complies with NASIS Sp!:l'C iHcatinns. 

4. 	 The completed certification Corm and a sales reeeipt Cor the 
eyewear are attached to form PA 618. Petty Cash VouC'her. 
and submitted tn the facility or unit Cor reimbursement. An 
entry covering the eyeglasses is made on form' FA S,UB. 
Employee Equipment Record• 

. 
VIII. Salety Shoe Program 

A. 	 Eligibility 

All maintenance personnel as well as employees in other gro\.ps 
with similar exposure to loot injuries. [such as emplo~es repre
sented by the BuUding and 'Construction Trade Council;) are 
eligible to participate in the Port Authority Safety Shoe Program.. 

8. 	 Allowance 

Employees are entitled to a $20 aUowanc:e maximum per year 
. Cor leather shoes with built-in safety caps conforming to 
American National Standard Z41.1-1967. 

Ensployees receive ;l.n allowance for part or all nC their actual 
expenditures for safety shoes up to $20 per year on completion 
01 form PA 618. Petty Cash Voucher (sales receipt attached) 
and wearinl the shoes on the job. All' Petty Cash Vouchers 
must sho".. the date reimbursement for safet)· shoes was last 
m~de. Employees requesting the alIo'wanee Cor .the Cirst time 
write "First Time Allowance" on the Petty Cash Voue-her form.. 
The date of the purchase oC the salety shoes is ente red on 
form PA S4BB. Clothing Equipment Record. The Inspection 
and Safety Division pr.riodically audits safety shae allowance 
refunds to determine compliance with the Amedcan Nalional 
Standard. 

Atts: Exhibit A - 2 p~~es 
Exh~bi t"8 - J p~g.: 



CA TEGORY 8. EMPLOYEES 
INCLUDED 
Dress Uniform 

Air Terminal Receptionists 
'Airport Operations Agents 
Helicopter Pilots 
Operations Service Supervisors
Operations Group Supervisors· 
Senior Airport Operations Agents 
Senior Terminal Services Agents 
Sky CapS 
Sky Cap CaPtains 
Terminal Services Agents 

Lobby Information Agents 
Red Caps 
Red Cap Captain 

.,.. 

Police

~ 


PARTICIPANTS IN UNIFORM ALLOWANCES PROGRAM 


NORMAL ALLOWANCE 

Uniform. are provided by the Work 

Uniform Services Section of General 

Services Department. 

Employee. receive In Initial Issue. 

Repllcement units are proylded as 

required. Malntenanc •• except for 

"wnh and weir." Is covered bV 

form PA 818, Petty Cash Voucher, 

Inltt.ted by'th••mployee .nd 

ICcomplnled by cl ••nlng receipts. 


Uniforms Ire proylded by the Work 

Uniform Servlc" Section of Generll 

Servlc" Deplrtment • 


. Employe" recelv. one summer Ind 
one winter uniform and six shirts for 
each IIlSon. Repllcement units Ir. 
provided" required. Melntenance Is 
covered by I Service ContrlCt. 

All members of tti.·uniformed Police 

Force arl eligible for uniform IlIow· 

Ince IXcePt I. provided below. 


Members of the Police ForCe on 
~rmlnent medical restriction .re not 
eligible for Inv uniform .1I0wance unless 
their dutl .. requIre the welrlng of I 
uniform. In such calli p'Vmant of 
the .nnu.1 IIIowlnce will be made on 
recommendetlon by the Superintendent 
of Pollct Ind IpproYl1 of the Personnel 
Director. 

New members of the Police Force receive 
an Initial ISlu, from the Police Academy. 
but ere not eligible for Iny uniform 
Illowance In the celendlr ve., In which 
they .,e emploved. They Ir. eligible for 
• full uniform .!lowance ($200 covering 
replicement Ind upkeep) In the yeer 
following the calendar yelr In will .. " 
Ittey lolned the Police Force. 

OATES OF PAYMENT 

The uniform allowance is granted for 
the subsequent Yllr. It is paid annually 
by the Comptroller on the first payday 
In July. During the first week of June 
the Plyroll Supervisor forwards I tabu· 
lated list of all eligible members to the 
Police Division for determination as to 
the .mount of .1I0wance to be granted 
to each member. 

PAI20-4.0t 
exhIbit A 

PRORATED ALLOWANCES 

On Return From Military leave 

On return from Military leave. members 
of the Police Force ab~ent on military 
leave at the normal time of payment 
receive a prorated payment. 
The Police Division. by memorandum. 
te'quest1 the Payroll Supervisor to make 
a prorated payment following the 
employee's return to duty. 
Month of Replacement and 
Return Upkeep Allowance 

JuiV ~ September $200 

October· December 150 

Janu~rv • March 100 

April : june 50 


Members of.th~,Police Force who go on 
military leave after receiving their full 
allowance in, July and return from militali 
leave prior to the ne)(t date of payment 
ar~ not.eli~jble for ,a prorated allowance. 

- ~ 
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CATEGORY. EMPLOYEES 

'Toll Collectors 

..~ 
~V 

Work Uniform 

Cilln.,. 

Food Slrvlc. Work.r, 

M.inl.nllnc, P.rsonn.1 

Ciericil Aid .. 

Othl,. 


...... 
~ 

NORMAL ALLOWANCE 

EmplOYlel receive' I ballc uniform 
clHignld 10 co"lr en 11",1 month 
period for tell. wlntlr Ind Iprlnt end 
wllhlbll IilhtMlI",. unltorm IUltl for 
lUmMi'. Employell .re Intlbl. for In 
Innu.1 upklep aI'owlnCf of • t05. 
R.placement unlforml .11 Illuld u. 
n"ded II no chlrge •••cept In thl 
Cilia' toll collector .negilgenci. 

Uniforms Ire provided by thl Work 
Uniform S.",ICII Section 0' G'n".1 
Set"let. D,partment. which f. 'IiPONlbll 
'or mllntllnlnt th' uniform. Ind lor 
providIng etlan unltorma on a prl' 
detlrmlned .chedull. 

. DATES OF PAYMENT 

Thl uniform "I01Nan~ Is paid 
by Ihi Comptrollir tn two equ.1 
Plymtnll In February Ind June. 

SAFETV SHOE PROGRAM 


PRORATED ALLOWANCES 

In cllculltlng p.rtl., plymentS. 
Ihe upkeep allowance il proratl!d a • 
$13.25 per whole month '0; ,he 
month, October Ihrough MIY. with 
thlt portion due It the end of 
J.nu.rv .nd MIY. being plid In 
February .nd June relpectively. 

IV All mllnten.nel and lolll per,onnl' I' Will II emploY.llln other groups with similar ,xpolure to 'oollnlurles .r. eligible to plrliclplIl In the Port Authol ltv Sale,v Sho\! 
Prolrltn. 

ISAFETY EVEWEAR PROGRAM 
i 

Thl Pon AulhorllY p.ovldll appro,,1Id .I'.IY equipment Includln, .ltndlrd .Iflty .plctlclll. ar .lIndllfd cov.r 109glci ar lice shields to .n employee, with I!IIpu'un~ I. 
10 eYI Injury. Employeel who weir prllcrlpllon ,llIltt Ind work In hlgh·lmpact eYI·e.polure Illuilloni .rt ellgibl. 'or In .1I0wlnce 10 purchlSe prllCrtPuon IIIIIY 
IVlwelt. 

• , ..... ' ....1,... Ie _ • ......_ 20' 2 



CAP 

Cove" Vellow 8tH 
Fr.me - B/H 
Gr,en, Skl.type - Summer 
Grlln, WinIe' 

COAT 

Blue, Laborltory 


~ 
81"", Mailroom 


w ·T.n....bor.tory 

T.n,Shop 

White. Shop 


~I 
COVER 

Flnd.r••erilln 
Fender. canon 

COVERALLS 

Tin 
White 

DUNGAREES 

81uI. Denim 

SCHEDULE OF REPLACEMENT CHARGES FOR ITEMS ISSUED BV 
WORK UNIFORM SERVICES . 

Cha,.. .. 

Imlllo,. 


13.50 
3.20 
1.80 
2.20 

8.00 
7.50 
8.00 
7.00 
6.40 

2.40 
1.10 

5.50 
&.20 

3.2& 


. . 

JACKET· 

Blul 

Grt.n 

lIn.r 


PANTI 

II",. 
Otten. SUmmer 

Ore.n, Wln••r 

White, B/H, Summer 

Whitt, BlH, Winter 


PARKAS 

IHIRT 

Blue. ChlmbrlY 
811.11, Lonl Sleeve 
lIue. Short Sleeve 
Gr..n, SUmmit, Loftl Sleeve 
Oreln, Winter 
Whit., FOflmlll, Long Sleev, 
Whltl. 81M Short Sl ••v. 

SMOCKS 

Aqua 

Green 


PAl 20·. ,!:It 
ealliDIl 8 

Ch.,ge to 

Employee 


S 8.20 
7.25 
2.aO 

4.90 
4.90 
5.60 
4.80 
6.25 

26.00 

2.50 
3.60 
3.35 
:UO 
4.15 
3.60 
3.35 

6.00 
7.00 



EXHIBIT K-7 


1'0: All DepiiJt"t:ment Director.!. Didsion Manaeers and OrSanUacian lJa1c 811QS 
nOH: £dwar4 C. Gallas 
DATE: AUluSt 14, 1967 
SUIlJECl': EXCU$!D rIME EOR EMPLOy!E ORGANIZATlON lEPR£SENtAT1V£S 

COpy TO: Employee Orsanlza~1oa Presidents 

INFOlHATION Bu~tIN NO. 23 

The follawiftl poUcies .hall apply with relud to u_. off for repre
seauCives of Imployee arlOlllizOlUoas •.effec~iVe S.,umber 1. 1967. They bave 
heen reviseC: co reflect che prev,ilililll practices lD loveru.ent and 1l1dUstry. 
aad to clarify the conditions under ~hich time aff 11 excused. 

A. 	 ActIVITIES NOltHALLY COJlDt)'CUD DVIlIIIC IlO1UCING HaUlS 

1. 	 Durinl re&ularly scheduled vorkinl hours••mploye. repre
.entative, duly de.isna~ed by -.p107'. Orlall1~aC10Ds shall 
be allowed reasonable time-away from relul.r duCi!! without 
iost of pay; - . 	 , 

a. 	 To l~.stllate.lri.vances aDd to process them at the 
appropria,. or,lniaacion level. 

b. 	 to panict.pare as aDelD!:ter of a StOUp of ..,loye. 
re,res.ac~tl... when dLscussial Rropos~l' with re••rd 
to salar,. levels and ,enlls of "ploYlHun.. ' 

2. 	 '!be leneS'a1 sUftQ'fds sball be Ippiled ill tbe follauinS 
.wnner aDd vader s:he,. coaditions: 

•• 

b. 	 'lbe PerlODnet Director or his usiln£ud r.pre.ntilt1ve" 
Ie consultatioD With employ•• '1~Up•• shall establi.h 
reasanable 11.11:1 an t _Chant ('! worki l:iIH cbae 
••y e sp.nc on eacb of tbe eau£erated activicies. 

c. 	 _loyee represenUI::lves -.as, -.at. toll. t'I.cess,zry 
arrilQFe..acs witb tbeir supervilors before leaviftl 
cbeir £ssllned'pl.ce of work. 
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8. ACTIVITIES IIQRMALLY O)NDUCTEO OUTSIDe VOilKINC HOUIS 

1. 	 Employee repr.5.nt~~lvel should b. ,ermitted. during 
re8ularly scheduled vorking hour, to ,.ke tUDe off vithout 
p~Y. or the time shall be charsed .,ain't negative com
pensacor}' tille. or to cheh anllual vacacioD .novance for 
the follGWiDI ty,es of activity ift behalf of employee 
orlaAizatiaal and cbeir _.-bers: 

a. 	 Atteaullee at wioe .eeciq or c01\vtndoaS 

'b. 	 Oraanizia, and zoecl'ul taeat 

c. 	 S,lictcat1on of·meabers 

4. 	 Dist1:'1bucion of Orla'ftlzatiOll pamphelu. circularl and 
other liter_cure. . 

a.presencarives auSt make tbe necessary arran'''f:~~ vitb 
their supervisors in adva.ce. 

2. 	 An ..,loy.e elected or appointed co an orsani&atiou office 
~Atch requires hie to devote all or .cSt of bis ti~ to 
hi. o~I.D1&acion dueles should be placed onleaYe of absence 
Without p1111. sublec~ to t:he proris1oa.s of PAl 20- 3.06. 

~ questlODS coneernins ehe appilc.~iOD of exc~ed t~ for .~ 
pta,ee orsaalzatioa rcpres.ataeiwe, should be diracted &0 Mr. I.~rd Scbeift. 
Maa.ser. Oper.~iq 'USD1IDe1 Di,,1Iioll. • 

.&ddi1:108111 co,t•• 'of .:tot. l.all.tin Clay be abt.iDed by calliDC the 
Ad.iaistrati"e Divislaa Oft Ixt.~lon 7140. 

//i.~,~~.~ ~~!.~hS 
Personnel Direccor 
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.
0!Bc. of the EzeC"lll.:ive l:H.I"edoZ' EXHIBIT K-8 

,AI 20-1.12' 
'The Pori A.t6.orit:,., 

August 3, 1981of New Yo'Z'k azul New JeZ'••y 

1IDUttl0lf' IH POaCB 

I. casal 
C.' 

A. 	 IDtroduc.tiOll 

1. 	 these polides ael ,rocedures shall apply to peraIleat classified 
eaplayees COYend by ......... of .&sI:lHMDt as of the date of 

. tIda Iumac:tiao .. ele!1aed·1D the -Dec:l.uatiaa of !alley of 
Temtte of Office- aapted '" the IaucI of caa1sslOlius on 
1ebJ:w.z:7 13, 1"'. . 

2. 	 Th1a t.i&smac:t~ao.clucd.Hs the palid.es, pncaa ael procedures 
fOI."l'edudDa"the wart. fol.'Ce 1D tbe;....t that the Bzecutive 
Dlnct01' .et~, 1i:t accarimc.e with the '1'.... of Office 
l~ut1oi& of l.bJ:0az7 13. 19", tt..t .t~iDI l .... elt aft to be 
nduced because of nepal_ti_ or reductlOa ia persoDDel' (iD• 
vIIole 01' 111 ,an) iD the !DtBut of efficleacy, e~, or 
otbervia.. . 

I •. Policies .. 

. 1. 	 ';0 _t cIIi.aclac CGDtU.tiaa 01.' open.tiD&' nqulreaeau, . the 
Ixacs~" Df.nctor .., "~ead_ tllat • lleed exiltt to .u.e a 
staff netuetiao.fol.' the Iol.'t AutJaorit7 • a ¥bale or for Oae or 
.an of Its.depUtlleahi.. facilities, din.i.., .or orpalatloa 
UDlts•. 1Ibea the lzecuti" Director 10 eleten1lles, the stalldud 
Pl.'OCedures ccmta!aed la Parts II ad m rill be 'used to brine 
staffi... levels lata ,raper InIl aaee, ad to acI'rile ...loyees 
affected by a staff nd1Ict~OD.of their cpUou. 

2. 	 III bepiDI ritb tile rart ....t_ity'. laq-.tudiq pmetle" of 
attaptiDI.to praride job lecJlrity, e"feZ'7. effartriU be _de to 
usure tllat aceSI puuDeIIt ....1."... are placed ia ...:Ilable 
ftC.aeies for vb1d1 'ther ...uf7 befon ., eapl.oyee eJ. theJ:. lase•. 
Ids apl.araeDt or lias 1da.s8l.aJ:y ncluc.e4. Ia this npri, 
tapal'U1, PI.'OJ.-t, &lid probatiOllU1 ap1ayees 111 affected . ' 
posi~OII c:lules acl occ:upat:loaal.lpec1alties riU be tend:aated 
'u tbat odei.' .. tile U:rst Itep 1a IIDJ' I.'ecIUCtiOli ia force. The 
use of outside COIISUltalJts viU also lie e1:laiaatecl or reduced 
vbere feasible.• 

c. 	 Iai~iatioa of leductioa-ID-Porce Prosraas 

1be actions reqs1red to iIIltiate a Je;uction-in-Force program include 
the fol10viDI: . 
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1. 	 the Bucuti"e Director deteJ:lliDes that there i. a Deed for a 
staff reduction. After cOllSUltatiOD vith appropriate depart.eDt 
heads, the Ixecutive Director identifies the affeeted positio 

, c::l.uses 	ud oc.cupatioul spedalties and the lIW1ber of positio. 
vit1:Wa n.cb classes aad specialties to be abolished. 

2. 	 AD occupat1oaal specialty -CCIIIPUses Doaara.US fuDctiou 
vi tbiD·. specific p&7 ,laD vllicb an usipecl to -.ploy... at 
Yadous 1....11 of alSpoa!b!l1t7, as lel_tifled .". the Diractor, 
1__ lesourc:es Depare.eDt iD c:ouultaUoa vith affected 
departast heads. '!he ¥OR perfomecl vithiD .. occupa~ional 
specialtJ ..t be ,mUd_ely sidlar so that aployees in that 
speciale,. all ..... tile daties aDd nsporaslltillties of uather 
poIiitlOD ae dad'r PNSeDC or: a loweI: level vithollt Ulldue 
iIIcen:uptlOD, Co tile acti'rit7. . 

3. 	 IIaeJ:e the OCCIIpatioaal ....c1ale,. 1a vhich a particular posi tiOD 
Mloap DOt .... ideaclfiecJ,"'1D cues ¥Ilere the posi CiOD< .... 

. Iais· .......11.... slDCtI lat Iae1d, tile detem1aaUoa of 
occupat1aaal sped.a1e,.<rill be ....0II·11D 1D4iV'idual basis by the 
1J1rector, h-. Iesaarces Deputllent ill c:oanl.tatiaa vith the 
aff.ted d.,uc.at "'~s. 

·D. 	 'roc:edilr_ 

. !he detalled p';""'ans to .. fol.l.ond 1D iiipl....t1Di·. 
laduc:ti__lD-'orce ~ an described belav as foll.ovS: 

Jan ll.  ....ti_lD-Porce hoc:edues - GeIIenl. 

!art m- IIl'Iol..tal'J a....l 'roc:ecIvri, .Cl&aified· 
1IIp1oJees CoYeJ:ed by IIeaorud_ .of ......t as of 

< 

tile date of tId.8 IDstnctiOD 

n. Ie4ucti_la-Forc:e ~ . - CaeDl. 

Aft. the lDC'isti.. Director lias deten1Ded the Deed for a 
Wucti_lD-'orce PI'Oaru, ~ fol.l.oriic proceduns riU apply: 

A. 	 I••tineati. of Affected 1ap1..,.... 

1. 	 !he luaa Resources- DepartlieDt vill co.pile a 1'ort Au.thori ty-vide 
Ust of all eap10Jees occup,y.inr positloas Y1thiD the affected 

.position clus. aDd occupatioaal specialities. 

2. 	 lleprileu of the a_bel' of orpaiational UDits ldentified by 
the lxecud"e Director as areas where staff decreases should be 
.de, all apl01'" in til••ort Authority occupyiDl positions in 
affected titles ucl occupational specialties vill be subjec.t to 
the leductioll-Ia-Porce procedures. 

Jots 
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.. PAt 20-1.12 
Auguat 3, 19S1 .. 

I. 	 Voluntary ietiraeats aud iles1&111t1oas 

1. 	 Prior to °illplesent1ag Involuntary Iellonl Procedures for 
adversely affected employees, department heacis _y ask employees 
III lID affected occupatioaal specialty if· they ¥ish to re tire or 
resllD v01uatarily. 

2•. AIr! "'loy.. choosiDr to retire or reslp yoluiltar:lly la response 
to ncb a request whose .eparatloa prese.rves another .ployee's 

. job ucl vbo i. cnerecl b1 the severance allovaace progru is' 
eli~ble to receive the approp~iate .everance allo~ce (Exhibit 
A) ill accordance vi th procedures pl'OllUlpted by the Executive 

o Director. If the IlUaber of .ployee.s choosi. to retire or 
resilD 111 UI affected occupatiOaa1 specialty ezceeds the aUllber 
of acess posltiOllS, *eYenaceallovaDces rill be paid oaly to 

o tbat ..ber clf aplGJellS equal traa the m.ber of ezc~. posi tioDS . 
i. the occupatiGlllll. specialtJ. III the .....t the Duaber of 0 

. 1'01:Ullteerso exceeds the IIDber of po.i tlODS abolished, employees 
el!a1ble to ntire rill receive first preferace for severance 
.-.. a.11cnraDces, aDd.vUl -be selected ill order of Port Autbor!"'" 
~iority. III cues vIuIre the II1I8ber of .01_tHrs eligible ~~ i. 
retire is lUI tha the, a.ber of exces. positions to be 
abolisbed,' wl_teers :lIIel1pble for retir__t rill be selected 
for nveraace ,.,. allovuces iD,orier of lqrt Authority
seaiority. 	 .' . 

. 
c. 	 IIrIolaratU7 'ae.oval 'ro~ura' . . 

After.8II)' 'tOl_teen for sepuatioa haYe beea iel_tified, the 
IIrIoluatU7 ae.oval .rocedure c:l.aJ?sifiet! t:.ployeu Covered by 
llaoZ1lllCl_ of 'ip'_t .. of the ute of this lDstructlon is used to 
eletumae 'Vb1c:h iacU.Y1dual eaployees are to be retained :in service 
aDdvb1ch are to be separated. 

D. 	 'fay.laD ..treat Ilipt.s 

'f'he ript to .iaplace Ulother .ployee for aD1 of the reasons 
outliDed. iD these proctKIures is baovn as a retreat ri,ht. -Baployees 
..,. exercise retr_t rt.pu to ..cut authorized position. providing 
that the CoIlptroUer's DepartJltmt has agreed that the position _y be 
filled.. 

1. 	 ..,loy... covered by Jlaorandua of Agreemea.t are precluded frail 
retreatiDc to positioas DOt covered by .tlIat H..orandull of 
Aare--t. 

I. 	 termiDatioa lIoti!icatf.on 

AD ..,loyee select.. to be separated involuntarily will be inforaed 
by the Director, 11II1&II Resources Department in writing, at least 30 
calendar days in advaDce of the termiaation date. 

30£8 
148 

http:lIoti!icatf.on


,. 	 Severance Pay and Other Payments 

1. 	 The Executive Director may provide severance allovances, not in 
excess of the schedule adopted by the Board of Commissioners, to 
eaployees covered by Heaorandua of Agreement, after negotiations 
vith eaployee organizations. 

G. 	 Benefits 

1,. Group life insurance and health insurance benefi ts under the 
Port Authority Group Life Insurance and Group Bealth Programs 
(including Dental Plan coverage) viII be extended for all 
.ployees enrolled in these plans who are affected by a 
aeductio~-iD-'orce Prograa for a period of 90 days beyond the 
date of separation or, 1f it occurs earlier, until the eaployee 
secures other .plo)'llellt vi thin the 90 day extension period. 
Those .ployees who are cOotrihut1nc tovard these benefi ts at the 
ti_ of separation rill continue to do so, paying the sue aaount 
as if they were stin aployed, and such contributions vill be 
deducted froa their,fiDal check. Baployees not contributing at 
the tiae of separation vill not be required to II8.Ite any payaents 
toward these beDefits during the 90 day extension period. At the 
end of the _tensioo' period, 8'X'oup health benefits aDd life 
iDsurance vill tendllJlte pursuant to insurance .policy provisions 
and eaployees vill have. the option of conVerting to direct 
pa~t plans vith tb. carriers, should ~ey vish to. do so, .for 
8aDJ' of these beDefits. Such coDversion aust tate place daring 
the period set by the insurance policies. laployees no rejoiD 
tbe Port Authority in lID active status vitldra iliDe IIOnths fro. 
the date benefits terai___te. and. who ver~ covered by the Port 
Authority croup beDefits prOl'X'US, iill iaaediately be entitled 
to coverage applicable to the, eaplOYee's job classificatioD at 
the tift active status resuaes. AD .playee who is reelDployed 
after the niDe .onth period rill be subject to the provisions of 
the policies governing vaiting periods and/or preexistiDg 
condi tiODS on the sue basis as a DeY splayee in that particular
job classi'fic:atioo. . 

2. 	 laployee.s covered under aD altemate plaD of group health 
insurance, pursuant to the ,tera of a HeJIOraDCiull of Agreeaent 
betveen the Port Authority and an eaployee organization, vill be 
entitled to such coverage continuation, conversion, and 
re-instateaeDt as ..y be provided under the tel'llS of such a plan. 
The Port Authority shall cODtinue payaents towards the cost of 
such coverage continuatiOD as ..y be available for a period of 90 
days beyoDd the date of separation or, if it occurs earlier, 
until the sployees secore other eaploy.ent vithin the 90 day 
extension period, provided that the employees must contribute 
towards the cost of such coverage ID the ..ount then required, 
and such contribution aball be deducted fro. tbeir~ check. 
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PAl 	20-1.12 
Revised August 3, 1981 

B. 	 Outside P1aceJllent 

The Human ReSources Department vill attempt to assist employees vho 
are being separated as a result of a Reduction-in-Forceoin seeking 
eap10yment outside the Port Authority. Affected employees viII be 
assisted in preparing resu-.s, and the department viiI contact 
outside 9rganizations in aD atteapt to seek suitable positions for 
such Ulployees. 

I. 	 Re_ployaent 

1. 	 The Director, Bwaan It.esources DepartlleDt viii establish a 
It.eUlployaent Priority List of eaployees. Generally, eaployees 
vho have been separated involuntarily through a 
It.eduction-ia-Force Prograa and who have DOt applied for 
retirueut will raain on this li_t for one year. Vhen vac:ancies 
occur at a specific level in aD occupational specialty from vhich 
employees have been separated through a It.eduction-in-Force and 
vben such vacancies are to be refilled but not through internal 
selection procedures; the BUII8D llesources Departaent viII utilize 
the It.eaployaent Priority lJ.st as its first recruit.ent source. 

-2. 	 It.eUIployaent rill-be offered according to the following priority: 
-' 

a. 	 A Classified employee viII be offered ref!llployaen t in his 
occupational specialty at his fomer level based on seniority 
as defined in Part III. " 

3. A separated _ployee' viii be raG.ed fro. the It.eeaployaent 
. Priority "List if the employee refuses to accept an offer of 
reemploy.eat at his for.er level and fails to report vithin tvo 
weeks, at any location at the level within' the occupational 
specialty occupied at the tia of separation. 

4. 	 Employees separated and reellployed ip the same calendar year viiI 
not be entitled to vacation in the year tbe.1 are reeap10yed. 

III. 	 lD'IolUDtar,- IetMmIl. Procedare, Classified IIIplDJees .Covered B7 iIeIIonmdua 
~f &gree.eat as of Jal7 1, 1975. 

A. 	 Classified employees holding positions identified in accordance with 
Paragrapb A, Part II and vbo are covered by ~morandua of Agreem.en t 
..y be rUioved or separated in accordance vi th the folloving 
procedures based on classification seniority. The tera 
"seniori ty" as used herein shall aean the length of ti.e an employee 
"spends in continuous service in a particular posi tion ti tle in the 
Port Authority on a permanent basis, deterained as follovs: 

1. 	 Tia spent in a position on a provisional or acting basis is not 
included unless it is immediately followed, vith no break in 
tia, by a perunent assignment to tbat posi tion title. 
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2. 	 ¥hen an sployee returns to his peI'1l8Dent ti tIe fro. a 
provisional or acting assignaent, the tiae spent in· the 
provisional or acting assignment is computed for seniority in the 
permanent title. 

3. 	 In co.putine classification senior! ty, all service performed by 
aD _ployee il1 a position fro. which he is to be demoted vill be 
added to any classification seniority he has in a position to 
vh1cli he is to be daoted. 

4.. 	 All periocla of authorized absence with pay are included. 

S. 	 All tiM on 'ailitary leave and sidt leave, with or vithout pay, 
is included·. 

6. 	 'I'i_ on leave of absence vithout pay 10 excess ..of 14 days is Dot 
includ.... 

7.· 	 If lID iDdi.tdual is ieaplOyed after disaissal or resigna. tion, or 
after a ,eparation of ~re thaD ODe year due to a 
lteduction-tn-porce prasraa, sert'ice prior to such disllissal, 
raipatioa, or separatioa is DOt included. 

8. 	 Senice as a full..ti_ teaporary or project ..ployee is include4, 
provid..· there is no -interruption in _pl."..~ exceediag five 
.calendar ...,. at the tt.e the individual's status is chanced to.. 
probationary ..ploy~. . 

9. 	 Vhere actions aueli as consolidation of titles, union qreellellts, 
Or the creation of DeW titles &ffeet classification seniority, 
the au.n 1es0U'ce8 DepartaeDt rill construct such ~eniori.ty OD 
aD iDdlY1dual "'is but vi thin the leeer.al principles outlined 
above. 

B. 	 lleaoval and Separation 

1. 	 Vhea a position is no lonpr required, the eaployee holding that 
positi__t e1 ther (a) be transferred or reas8iped to the 
pasitiOD beld by aD ..,loyee junior in seniori ty to hi. vbo has 
the least seniority 10 his CU'rent aeeupatiow specialty at 8DY 
loeati_ vbere such a position exists, or (b) accept a dellOtion 
to the positiOD held by an .ployee· junior in senion ty to hi. 
vha bas tbe least seniority at a lover level in his occupational 

. 	specialty curT_tly represented in ¥bole 'or in part by the 
eaployee's union·local, at aD)' location where such a position 
uists, or (e) be separated. 

2. 	 A staff _.ber adversely affected because af a transfer, 
reassignaent, or deaotion pursuant to paragraph 1 must either <a> 
accept a deaotion to the posi tion beld by an eaployee junior in 
seniori ty to hi. ¥bo has the leas t seniori ty at a lover level in 
his occ.upational specialty currently represented in whole or in 
part by the employee's union local. at any location where _5Ueh a 
position exists, or (b) be ~.PU'.ted~ . 
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3. 	 Transfers or demotions viII be made only to positions expected to 
be requir.ed for at least six mon~47' 

4. 	 In the event an employee refuses an assignment to a position at 
the soe or· lover level, he vill be separated in accordance with 
the Reduction~in-Porce procedures. 

S. 	 If aD e.ployee accepts a lover level position, he viII receive a 
salary at the step in the DeY range equal to or less than his 
present salary. Such eaployees viII be eligible for ingrade 
increases on the date specified in the applicable Ke.orandua of 
Agreement. If an employee accepts a lover level position in a 
salary range vhich does not include defined steps, he viII 
reeeive a salarj equi valen t to the top of the nev range or 
..intain his· present salary, vhichever is less. 

C. 	 Retreat Rights 

1. 	 The right to displace anotlier uployee on the basis of greater 
seniori ty is bow as a retreat right. 

2. 	 Vb.. atte.pting to place a classified .ployee, the BUIIaD 
Resources Department viII reviev all positions vithin the 
classifications represented iD whole or in part.-by a partieular 
union local which are occupied by.eaployees vith less seniority. 

3. 	 In determining vhether an eaployee has a retreat right, tbe 
fo~loviDC principles ¥ill apply: 

a. 	 Retreat rights are li.tted to those levels and occupational 
specialties currently repraSeated by the ..ployee's union 
local and by other locals representing the same levels and 
occupational specialties• 

. 
b. 	 To be entitled to an assignment to a position in his current 

occupational specialty, the eaployee DUSt meet Port Authority 
standards and requireaents, including any ainbrull education 
requireaent, aut be qualified .entally and physic:ally for 
the position's duties and IIUSt lleetaay special cODditions 
the Port Autbority bas established for the positioD. It 
sbould be noted tbat these splayea Bust bave the capacity, 
adaptabili ty, and any special skills required for perfor..nce 
of the duties and responsibilities of the position vithout 
undue interrUption to the'activity. 

c. 	 Employees fo~erly designated as "trainees" or "apprentices" 
vho have c~.pleted an apprenticeship progro viII not have 
retreat rights to trainee or apprentiee status. 

D. 	 Appeals Panel 

1. 	~Concurrent vith the i.pleaentation of a Reduction-in-Force 
Progr.. affecting classified position classes, the Executive 
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Director vill appoint panels of three members each to 
deteraine employee appeals. Each panel vill consist to the 
extent possible of one professional or managerial employee, 
one 	supervisor in Pay Plan C, 0, E, or F, and one employee in 
a aaintenance, operations, tolls, technical or clerical 
status. 

2. 	 4D ~ployee adversely affected by a Reduction-!n-Force 
proar" ..y sub.it aD appeal to the appropriate panel no 
later thaD ten calendar days after receiving notification of 
ter.ination, tranSfer, reassign.ent, or desotion. 

3. 	 Such appeals vill be 11.ited to questions relating to 
seniorit,y ~ the ~ployee's qualifications f~r a position 
vitbin bis current occupational specialty. 

4. 	 An aployee IIaY be represented before the Appeals Panel by a 
represeJItative of his ow choosi.. The proceeciiDl' vill be 

. info~ in nature and. tbe rules of evidence vill not apply •. 
There vill be no verbatb record prepared of infor1l&tion 
preseJIted by ei ther tbeaployee or Port Authority 
representatives, but the Appeals Panel rill prepare a written 
report of its findinp in each Case, splalDing the rationale 
for its decision. In all cases,' tbe decision of a _jority 
of the pimel vill be fiDal, wcopies of the report vill be 
furnished to tbe Director, Bu.an Resources Depart1lellt and the 
ap!oyee. 
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TAOLE OF SEVERANCf. A I. l...O\VA NCES 
Weeks of pay Ielated 10 years or service:: and age: al tllnc of lemlinaliOu of cmployrnclII 

Years or Age at lime of lenmnallon of employrnent 
SCf'VICC 

under SO 
24 25·29 ]0·)4 )5-)9 40-441 4S-49 and over 

lor Il Il 11 13 13 IJ 13 
more weeks weeks weeks weeks weeks weeks weeks 

2 13 / Il 13 13 13 13 '13 
- .. . . '. . . . . 

3 13 13 11· 13 13 "13 t-3 

41 13 13 13 13 13 13 13 

S 13 13 Il 13 13 13 13 

6 13 13 13 13 13 13 13 

7 13 13 .13 13 13 13 14 
... _-._..... ~. 

8 
, 

13 13 U : . 13 - 13' ~..
14 ' .. 16 

; 

,. ., .. 

9 / 13 ·13 . IJ J) 14 16 II'" .. . 
10 13 -13 13 14 - 16 17 '·20

.' . . 

II 13 13 "14 ...... .._16 18 . _. 20' 0 22 

12 13 1'3 IS 17 19 22 24 

13 13 13 .6 II 21 24 26 
~,~.- ..-.' .. 

14· Il 13 17 .., . - ..19 22 2S 26 

". S 
13 13 , 18' 

", -. "20:' .. 23 26 26 . 

'6. 13 I;J 18 -···21 24 26 26 

is 
.. 

22 . 25.:.'7 13 13 26 26 

II Il Il' IS ,.. 0 :!6 26 26--' 

19 13 13' . 18 241 26 26 . 26 
,..... 

2001 13 13 IR 25 26 26 ,26, 
'~IOrc: 

FOOTNOTE: "ini·"'" sever-ance pay.cnt: Sl.SOO. 
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All IIulual Bolders 

DOlI: Lauis J. LaCapm 
DI.B: .Apr:il " 1_
SIIIJICf: .Jl 2O-1..U.l, III""~" D JVEB, DlIWIIIlI'r ClASS I HBD ARD 

naPISSIOlW. aD IWW.!IIIIAL BIIPLODIS 

Attadaed, for ~cluiOll 111 )'Our M-!aistn.tive 
~t is tile .. lJl Doted above. 

Por Use .. 'aD _illutmtive IUide ad iD.fonatioD 
to staff. this lut:ruc:tioa is a ratataeat, iD PAZ· forat, 
of a pZ'OCedun filed to tile ext_t required vi til die Iau'Cl of 
C!aw1sst..... III acc:or:daace vitil the lzecv.tive DiJ:'eCtor'. 
__1:8IIdtm of Jazmarr 13, 1989. it rill take effect oil July 
1, 198'. . ' . 

•AI 20-1.12; leduetioia Ia 'orce ¥in ft!Iia:la 111 
effect for eapl.".... vho an CO'\'U'ed .". _.orad... cif 
Ap'eeMllt • 

• leue ater the title ami date of dab 11_ 
lutncti_ 111 JOE ,dmIlSstmt!... llllllual ttaille ~f CoIItelit•• 
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EXHIBIl 1(.-9
Office of the Execul:ive Director

• PA! 60-1 .. 01 
The Port Authority October S. ]979
of New York and New Jersey 

EMPLOYEE MEDICAL SERVICES 


i 
I. 	 Introduction I .. IThe Medical Department provides a nu:r.nber of service. to sa,£egu.ard 

the health of ~11 employ,e., and integrates its service. 'g,ith those or 
employees.'· private physicians. To facilitate the delivery of these 
se'rvices. the Medical Depa'rtmen,t operates a medical clinic at the I 
World Trade Center and satellite medical clinic. at various facilities 
(see Exhibit A). 

ll. Policies 

A. 	 The Port Autho1';'ity provides for physician examinations and a 
multiphasic health screeDiD, program to protect the health of 
employees. by detecting silns of specific illnesses so that 
employees may be _drised to s~ek ,proper medical treatment . 
and, wben necessary. assisted ift obtaJnin: su.ch t2'eatment. 

B. 	 Permanent employees appear for medical examinations in ac-, 
cordance with a 8chedule set up by the Medical Director. Tile ,'..1 
Medical Director accepts a medical examination conducted by 
aD. outside physician. which he determines to be equivalent in 
scope to that conducted by th~ Port ·Autliority :Medical Depart- '~I 
mente The M"dical Departmellt provides the necessary auide
lines for co:u:tuctin: this examinatiou. 

C. 	 III the interest ~l cC;;ntinuinl "the confidential relation.ship between 
patient and physician.&8 set forth in this ~nstructio'ft. acce.s to 
specific medical infoTmatio'ft is .limited to the Medical Depa2'trnent. 
It is the policy of the PO'rt Authority to release specific medical 
info'rmation only when requi2'ed by law 01'. with tbe prior written 
consent of tbe employee. to the employ'ee's personal physician. 

D. 	 The ,Medical DirecfO'r certifies a. to wbeth!,'r employees a're 
medically qualified to perform the job duties of the positions 
which they bold. 'or to which they may. be appointed, promo~ed 
or transferred. ·as described in the appUcable job descriptions. 
To this end. the Medical Dj,rector may arran~e (or emfll()ye~s' 
medical exa.minations and revie;"s 01 emplo~·ee health I"t!'col' ci.:t • 

ill. D:!scription or Services Provided 

A. 	 Prctp!aceme:1t Examinations 

ThL" M.:dical Director is authorized to cOndu.::t medical ~xarni-
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nations and/or reviews of health records of job a.pplicants to 
assure that they' are! medically qualilied to perform the! duties 
of the jobs for which they are beina; considered. 

B. 	 Periodic EJQminations 

1. 	 Employees participate in the multiphasic health screening 
-program on an annual basis and undergo an e~rnina.tion by 

_ 	a phyiician: in accordance with a schedule set up by the 
Medical Director. "Department heads, and division and " 
facUity;':mana.gers~ cooperate with the Medical Department 
to insure that emptoyees complete their medical examina
tions. as scheduled. 

z. 	 The schedule for physician examiuations calls for an annual 
examination for employees 40 years old and older; for an 
exa.miuation every two years for employees between 30 and 
40 years of ale. and every three years for emp10yees under 
3!) year. of age. Employees in certain job classes or with 
certain m~dlcal cODditioa.s may be examined more frequently. 

C. 	 Health Certifications 

PursWl.nt to the poUcy described in Paragraph n-D aboye. health 
certifications may be ~de at ,the diacretioD o! the M.,dical 
Director, or UPOD wrltteD request of the Persormel Director """t' 

other department head, to determine wbetber employees are 
medically quaUfied to perform the du.~es of the- positions which 
they hold, 01" fo which they may be appointed. tranaferred, or 
promoted. Special health cer'tificatiota. are also made upon the 
written request of the affected de~rtm.eat head to determine iI 
there are medical reasons for an employeels' failure to perIorm 
his Iher job in a .satisfactory manner. 

1. 	 Health Certificatio'IU a1:'e- made OD the 'ba.is" of current or 
PI"evioul medical examinations. 

Z. 	 The Medical Director c:ertilies o:l!y as to the medical quali 
fication o! the employee to perfo:om the job duties involved.; 
diagnostic information is Dot revealec!. 

3. 	 The employee sha11 be ,coiJied ota aU wr'itten requests rOT' 
special medical reviews fo":" the ,puT'pose 0: cer~ifi<?a.ti(1n. 

and shall be no~ified in writing of the re!sults o! such h~a1th 
ce rtification3. 

D. 	 RetuT'n-to· Work Examination 

I Th~ 	M • .!dica.l D.!pt1r~mc",: ~xaminl.!s employees and c,,·rtijic.·~ .:l:t .dI 
I 	 "'"h::!th2r they aT'CI In\~dically qualified to.. r~'U{i;[. i{P

z or 5 

157 


http:PursWl.nt


.. PA! 60 .. 1. 01 
October 5. 1979 

Employees injured on duty, hospitalized or exeused hi" Medical 
Department staff lor any period oC time. or absent due to 
illness for mOTe than £ive cO:1iecutive working days. are 
,exa.mined by Port Authority m~dica.l staff belore returning to 
work. Supervisors assure that all such employees report to 
their assigned medical clinic befoTe they start to work. 

c 

The Medical Department may examine any employee, regard
less o! length o! a.bsence, when certain conditions or 5 yrnptoms 
are noted. 

The 	Medical Department may contact employees on sick leave. 
including those on Injury-On-Duty status, and may require out
side medical docu:::nentation to assist in evaluatiot'ls of the 
cO!1ditio!l or symptoms causing the absence. 

E. 	 M.edical Restrictions 

1. 	 UpO:1 evaluation o! their medical status, the Mcuucal Depart.. 
me:1t may restrict e~p!oyees from performing any or aU 
specified IWlctio'!ls untU it is determined that they are fit to 
return to full-duty status. 

z. Shou.ld the employee's department head consider an ez:n.p!oyee 
uaable to perform his or her job because o! such medical· 
.restriction. or should the employee's· return under such 
restriction unreasonably affect the distribution of tasks wil:h
in. -the department, the depa.rtment hea.d may place the 
employee on sick leave or maf 'refer the matter to the 
Person:ael Director. 

The Personnel Director reviews the medical resl:rictions 
a.nd the job duties in";olved with the department bead and. 
the Medlcal Director to determine the app'ropriate course 
oC action, which may inc.lude temporarily, placing the' 
employee in anot.her position, either at his or her n\Jr:rnal 
work 10catioll or at a~other work location. in which he or 
she can b.e u~ilized within the limits of the medical restric
tion. 

3. 	 II. as a result of any mecheal reviews o.r examinations. 
•action should be taKen which aCfects the employee's eml,loy. 

mcn~ status, or his or .her compensation and possibie pro
motionl or transfers. thl! provisions o! PAl ZO-I.O'.1, 
Removal or an Employee Cor Mental or Ph\"sica.l Disabilit\". 	 . I 
or PAl ZO-l. JI, Rem"wal uC Unclassified and ProCc5sio.....ll 
and ~.lc1.nal!.!rial ~mployees, are to be followed. I 

J 
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F. 	 Ccunseling and Hea.lth Education 

Employees may constilt with· the professional. staU of the! .Medical 
Department rella.rding. their own hea.lth-related probelrns or tho' 
o! their fa.z:#U1y members. These 'problems may be discussed 
with any Port Authority pbysician or with any other Madical 
Departme'O.t staff membar under the direction of a physician, 
Employees. may stop in on sick call or' arra.nge for an appointment, 

Ci. 	 Sick Call and EmergeDcy Fir.t Aid 

. Emergen;y .first aid treatment is provided employees who are 
injured or become ill 0:1., 'duty. The employee. if able. in(o-rms 
his/her supervisor immediately and reports to tbe nearest Port 
Au~orlty medical climc. In case o£ acute medical eznergenc:y. 
employees should ,contact tbe .Port ~uth~iity police u!i1izing the 
appropriate· pollce emergency telepho:le number. Should emergency 
medical attention be received at other than a Port Authority medi
cal clinic, employees should also contact their assigne d medical 
cliDic as soon as possible. U the employee is unable ~o CO!ltact 
the Medical Departmea.t because o£ the severity o! his or her 
COU:litiOl1. the S1IjM.rriaoT is reapoiuible, £01' adnsin: tp,e appro
priate medical clime of the situatioll. . 

H. 	 Other Services 

1. 	 The Medical ntpartmellt, ou request from a,l1 employee and 
the' wrltteD request of the employee's personal ph.ysician. 
will .perform certaill, x-ray., blood tests,. electroca.rc1iogra.ms. 
other laboratory services: and certain 1m.muaizatio!1s and 
inoculati0'!l5, aud furnish the r!tsults of aach procec;lures to 
that ph.ysicb,:I1. as appropriate. 

z. 	 The result. ot the mu:.tiphasic health ss:reeinl exarninatiot1..5 
are sent to the employee's persoual physician on written 
,1"equest by the emp!oyee. 

3.. 	 The Medical Department admia.isters certain immunizations and 
iuocwatio11S tor employees traveliDg 011 ;Port Authority business. 

4. 	 The Medical Departmen~ on reql&dst by the emp~oyee provfdes 
premarital blood examinations, and eye exa.mina.tio.,s (OT' 

auto:nc"bile ·apcrtlto:'s lic,llse ~ene\va.ls. 

5. 	 The Modica1 Department provides emergency £ir;1t aid inc;tru.::
tio., including ca.rdi0i'ulmonary re5U3c~tation trainin:z 

~ 
lor. 

em.,1oyee3. 

159 
.I ,.. I' Co 

http:ene\va.ls
http:electroca.rc1iogra.ms


IV. 


r{i? 


L 


PA! 60-1.01 
October 5, 1979 

6.. The Mddicat Departmen.t acts as 
New York, Blood Bank Program. 

liaison with the Greater 
wb.ich has access to the 

• 

na.tional Red Cross Ba.nk System.. Blood or plasma is 
made ·avaUa.ble to active ·and retired employees. their 
spouses. children. parents and grandpa.rents. R.equests 
should be made through the World ~rade Center Clinic. 

. . 
Exhibit A lists the me~car climes serving various Port Authority 
facUities and U11its, their h~..u"s of operation and the services 
provided•.. 

; 
!• 

I./la- I 

I 
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10/5/79 
PAl 60-1.01. 
EXHIBIT A 

. 	. 
MEDICAL· CLINIC SERVICES ASD SCHEDULE 

Clinic •• Hout's of' Operatio12* FaCilities ot' Units Served 

. ' 

The World Trade ,~, .8:0~ A. M. - 5:00 P. M. All Port Authority and 
Center Mond&y - Friday PATH employees 

(212) 466-8431 	 New York Tru.ck Terminal 

JOUT'ual Square 8:30 A. M. - 4:30 P. M. Port A\1thority Units locate 
Satellite CUaic** Monday - Friday at Journal Square Trans 

(ZOI) 963-7271 portation Cen.ter 
Central Police Pool 
Holland Tllnl'lel 
Staten Island Bridges 
PATH Corp. 

LiDCola Tunnel . 8:30 'A. M. - 4:30 P. M. Central Tolls Unit 
SatelUte CliDic** Mo!!da. 'I - Frida. '/ LiDCObl TUDuel 

(2""') 466-70:1:1 o.oT',e Wasb1u,ton Bri 
.i:..xt. 2Z02 o.o!',e WashiD,ton Bridge 

BWI Station 
Newark Track Termina.l 
Port Authority Bus Termina: 
Newark h:aterua.tioual Airpor~ 
Port Newark/Elizabeth- P. A. 

Marine TerD1inal 

J.F.K.I.A. 	 8:00 A. M. - .4:0:) P. M. J.t F. Kellnedy IDternatiow 
SatelUte CUDic** Monday - Frida,/ Airport 

(212) 656-4438 	 LaOua.rdia Ai;rport 

* 	FoJ" work-related emerlency. weekend, or nafter hours" medical 
assistance contact the Central Police Desk (2.01) 963 ..7111. 

===* 	 Clinic Services - Restricted duty examination, •. health cOl.lftJllelin!!. 
emt'rgericy first aid trea.tment, return to du..,. eXamination';!;. inJury 
on duty examinAtions and N.!\~· York 'Motor Vehicle eye exanlinations'. 

Eml,loyeers Occupatio'!\3.1.Disease or Injury Report.. Corm -PA 36:). ~, 
Extended ~ick, HOlpit:&1i.~iL~ion and Injury O!l Duty. Report. Corm PA .. _Jq 

should be st"nt to the! appropriate clinic to which ~n'lploy""e. 


as soon as information is av,.ilable.
L _________ 
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To: 
From: 
Dale: 
Subject: 

Aererence: 

Copy To: 

EXHIBIT l-l 

THE PORTAUTHORnY®(j~m[}M Memorandum 

It. Lyons, eliief l·:a.iutea.ance Supervisor. Lincoln TUIlnel 
1. E. Fleck 
Uqve.mber 25 .. 19:n 
VElIICU: HODIFICA'IIONS 

All 1..T.. Maintenance Supervisors. Ed. BeD.D.ett, i'. Caggiano 
Vico Bragas. Presid.ent UOAT 
J.. Lynch. Vice President UOAT 

Meer meeting with .1. Lynch, Vice h'esideu.t. 1JOAT, Local 563. 
1t baa been aareed that any future veh1cl.e .,dif1cat1oD.s required here 
at the Linc:olD Twmel shall. be accompli.8bed by I/IIII!IJabers of tds local~ 

This came about .. a result of our -.iDa Ceaeral 1'.a1D.ta.1aers 1:0 
fabricate aDd iDst.al.1 s1deboardabetweer1 salt spreac1e.rs aDd truck bodies 
on our a.evly acqutred vehicles. :tbd1f:1cat,1oD aDd 1Dsta1lat1oa. of bumper 
pl8:rds used 011. old equip..at vas also accomp1.1ahed as part of th1.s job. 

'lh1s does DOt preveu.t us fma usiDz other dum craftsma:a :in bia 
local to asaut the Ha.1Ar;en·Dce Equ.1p1!811t Serri.cer WeD. they apn1sa 11 y 
re1Dstall this type of equipaa:r.t. '1'b.1.s ua.c1erat:a:DdiDS O'Dly perta:ins to 
the aodificat.:1ou or alterat1.cm of vehicles aDd asaoc1ated equi 

"l."ho1Das E. neek. 
CeDeral. MaiDtenance Supemaor 

TF/cv 
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EXHIBIT L-2 

ntE PORTAU1HDRnY®~~fR1D 	 Memorandum 

0: Facility ManageTs 
ro~: Louis J. LaCapTa 
late: Novembe'I' 3, 1983 
ubject 

leference: 

:opyTo: P. Caggiano, IC•. Philmus, P. Segalini 

ReIer To Date NotedBy .. 

Return To File 

Oa' 

, 
In its decision of October 16, 1981, in an Improper Practice 

Charle b'I'ought by the Union of Automotive Technicians, the Port Authority 
Employaient Relations Panel ordered the Port Authority to "cease and 
desist from reassigning or transferring any welding functions on auto
motive equipment to ,employees not represented by the UOAT prior to 
negotiatins with the' UOAT with respect to such transfer or reassignment 
of Welding functions." In addition, the current Memorandum of Agreement 
between the Port Authority and the tJOAT also restricts tbe ability of the 
Port Autho~tY' to transfer and/or reassign UOAT unit work to non-unit 
personnel. Such unit work, as defined, would also include any welding 
on autamotive equipment•.1'0 pertinent part, tbe Memorandum of Agreement 
states, lithe Po~ AutboTity viII not transfer and/or reassign such unit 
work to non-unit personnel••• without'negotiati~s, ~ess the Port 
Authority has determined, after attempting to reach agreement with the 
UDAl, that operati~al requirements do not at the time permit the work 
to be perfor..ed by employees in the . covered membership. II The Port Authority.. 
is obliged to f01low the decision of the Panel and the provision of its 
Memorandum of Agreement with the UOAT. 

I~ you r.equire ve1ding to be performed on automotive equipment 
and do not have UOAT staff immediately available, you may call the 
following n1.1lllbers and arrangements viII be made to qu1ckly pTovide 
necessary welding services: 

A. 	 Handay throuih Friday, 7:00 a.1I1. to 3:30 p.1I1. 
call (201) 965-0700 ~r (201) 965-0701. 

B. 	 During the week; at times other than those in 
Paragraph "A" above and on weekends, first call 
Mr. Arthur Potterton at (201) 697-4672; if 
unavaiLable,· call Hr. Robert Walsh at (201). 
697-7311. 

If youbave questions concerning any of the foregoing, please 
contact the Office of Labor Relations in the Personnel Department on 
Ext. 8114 at the World Trade Center. 

...... 

Assistan 
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EXHIBIT l-3 

0",; W',J::C: r:<l:.!:;: Ct'l!1ter'DIE PORT AIJI'HORnY®:? ~f!1~ f'Jry'i'! .,';,).:, ~1 't' ~ 0048 

(~ . l! ..:t1t~ ,,~! ~ 

\ j2(: I ~;!:.? !')61.it", 

April 23, 1987 

Mr• John L}'Tlch 

12 Byrd Street 

Iselin, NJ08830 


Dear John: 

This is to confirm our telephone conversation concerning the 
project Welder position which recenUy became available at .SEMAC.. 
As I infot1r.ed you, since a project poSition authorization is unusual 
in the tJOAT ranks, the o-~rations Division inadvertently filled it 
from the outside without sollicitinq your: input on possible transfers 
from your membership. Accordingly, in the future, should such a vacancy 
occur, we will' first notify you for transfer purposes before filling 
the' pesition fra.m outside.. . 

-- . I trust this clarifies the matter satisfactorily.. 

Sincerely, 

Q~ 
Dwight D. Darcy, Manager 
Labor Relations Division 

CC: . 11. Argote 

164 

(212) 466-8114 .' 

http:infot1r.ed


EXHIBIT L-4 

: ~ .. " 

Centr,' Ai.stomoll-. OlwWon 
~, erie SlIM(. Room 2a2 
.JfrrMy Off. N.J. 07302 
C20t} t6:H3S 1 

Vito Ir.... 
• ~..ld.Dt DOAT 

:'.'43 £andv1ev Drive 
liz Bills. Mev Tork 11746 

ae: AU. 1330 0135 88 (SU-88) , " ... -. 
Dear Kr. Irqus-

" ' 

" 

to .r...... 
.re.l41eac, UOAT 

" 
,. 

.f 

... ~. 

.' 

Wflle'" dlNet 11M -----------

165 

:.~. 
',' 

" : ' 

, , 

'10 .. ". 



EXHIBITL-5 


TO:' 	 JIO\ ValIIIa 
301m ~_, .Jr.fJad'l: 
lIcm!IIbc 1" 1._DIlle: 
H,U8DIW!CI .t!ID IIPAI! OJ' _:ow. 1QD!1*1!F1'SUDjec1: 

AefeMnee" 

.J.. AIuId.Id. I. 1a111D, 'I.. Li8to, T. Lub.., A•••rwrJ.• 

..... l'ottel:'toa, J. klLUly 

Memorandum 

~To Dale 

-
......T. 

1HoIIId... 

FiIIt 

... 

.

%D oa:Ur: to a'W9'• .., lI1auDdoan:udjuc rep:dt", CW)-' II 
polley fa. tU n,.lr of nDtal. II!C(UIs-etf De follotlblt& ,..tcleli.. 
••Lld be adben4l. 

. * J!t.t!ma1.iia'.l .edclnl,BaW Bltul....t. 'rILls eqlIl1*1Dt
.houlG be. ~ ... IiIiJi iLiea lJi1iin .......1.. 1 'rile oal;r 
exc.t:fuoa ... -=-1:7 upd,n whiah .., •• "l:'fol:'-4 .,. • Yelldcn:" 

* tJat.tde bata1s:· .....t 1'.. eo Hz!!! 1--& Jte,.:I.1:.... 
Mdnt.....! tb.t.a CclUJ.pMiltibiiJUia fUtDl:lieO bj e 'NDdvr:. 
HcN:ulb all ad v4Jdc U _ ....tiM 1'0'01". f.cUlts'.. Jfo-oI1IW.., 
due t. 1:lae 1:J'Pe. at.c., etc. 'of cite ...ul,..nt ' .... olv4pl, IllaN' repab:. 
ad &4jUt.llleDh .." be doae b7 the 'fttftd0l' ... BU.. " . 
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EXHIBIT L-6 

Co!nlrl11 Automt)!lve Ojlll$iOt"lTHE PORTAUTHORI1Y®!1 ~fE IR1JJ 2..: 1 En~ S~ree!, Room 202 
J',rS'lY C':Y. N.J 07310,'397 ... ;::10:; 2i6'2J~O 

October 14, 1992 

Hr. John Lynch. President 
Union of Automotive Technicians 
12 Byrd Street . 
!~eli=, 9J 088]0 

RE: GRIEVANCE 19-U-92 

Dear John: 

This is in response to your grievance regarding the transfer of 
unit vork at JFK (9-U-92) vhich involved modification of a trailer. 

My investigation of your grievance indicates that, as you cite, 
"confusion betveen division'management" caused persons outside your 
bargaining unit to perform trailer modification york at JFK. The 
referenced arrov board 'trailer vas purchased some eight to ten years ago. 
It vas purchased by aaintenance as category K equipment. Vhen the arrov 
board became obsolete, a nev, state-of-the-art arrov board vas purchased. 
The nev arrov board vas not to be mounted on the old trailer. When a 
subsequent decision vas made to use the old trailer by modifying it, some 
confusion occurred betveen maintenance supervisors at JFK and CAD 
supervisory staff. This should not have happened, but it did. Vhen ve 
became avare that additional vork vas necessary to make the trailer ftroad 
vorthy" (viring, lights, etc.), the JFK Auto.Shop completed the job. 

Because of confusion and priority and the passage of time this 
particular modification job slipped betveen the cracks. It vas not 
intentional and corrective action by way of reinforcing. to appropriate 
management staff the Port Authority'S obligation vith respect to unit vork 
has taken place. 

Your grievance is sustained. 

Sincerely, 

J im ~l"i. Hanager.;,J-o'..___-

cent~i·Automotlve Division 
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EXHIBIT L-7 


INTENTIONALLY LEFT BLANK 
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EXHIBIT L-8 


C ... ,(rlll J\lltomotlve O;YisiGn 
241 Erie Sl~Wfit. noo:'l'l ;102 
JCt'$ey City. N,J. 1J1:UO,IJ'97 
!201i 216 2340 

October 14. 1993 

Hr. John Lynch 
'..12 Byrd Street 

Iselin. Nev Jersey 08830 


18: ~ Grievance Ro. 4U-?3 

Dfar JOhDS 
. . 

I am in receipt of the referenced grievance concerning the jump

starting of a vehiele by a nOR-UOAT meaber and find it substantiated. 


Our pollc)' concerning the repair of Port Authority 'vehicles during
off-hours and veekend. has been reiDforced with the Pollee Commander at the 
GeQr,e.Vashingtoa Bridie. I have been assured tkat if incident. of this 
R~ture occur In'the future a Central Automotive Division supervisor vill be 
contacted to determiDe if'a aechaDic is to be called 1n on an Hoff-houri' 
eaer,ency response. 

It is ~nfortuDate that incidents like this happen, but they are 
infrequent. Facility staff vill continua to be Inforwed cf CAD's procedures
for ·off-hour" response .. part of ouroagoinc efforts to provide tbe most 
effective and expedi·dous serfice to our custollers. 

SiDce ealY' 
.' L, -. .. <-- . 

Anse m1, Hanager 
entral AutOMotive Division 
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EXHIBITL..., 


T1lE PORT AOIlIOnTr OF NY & NJ Helllorand" 

TO: Shop Supervisors 
BO~: .J im Anselmi 
DATE: April 8, 1994 
SUBJEct: VEH!CLE DECALS 
ltKPERBNCE: 

COpy TO: T. Lubas, J. Lynch 

. . 
Vehic.le decaling vi th Port Author! ty logos and nwcbers shoUld 

be p9rformed by UOAT members. . 

Please ensure that "this praetiee (;~s to aVOi"~ potential
grievances. 

,.Ce.nt~e!utOI!1Q't1ve..fl. #.'tlll ,lIan....er 
Division .. ., ".. . 
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EXHIBIT L-10 


:;.:I!~!!,';:. ,..... ~j!' ... ::•• '... 

. '::! E':,_- ~'~:.:~:. 
*:-'"!!"*.::, '., ~ *' '!. 

,~,,:,.~j'. 4 ~ ;:"':' : • 

November 22, 1994 

John Lyneh, President 

Union of Automotive Technicians 

12 Byrd Street . . 

Iselin, Nev J~rsey 08830 


REF: COL License 

Dear John: 

At this time, the Central Automotive Division does not require 
staff holdin, the title of Velder/Fitter, job specificiation 2205, assigned 
.to CAD to possess a COL license. Of course, if in the future any law or 
regulation vere to require such license for the performance of the 
responsibilities of thb title, then CAD staff in this title would be 
required to possess that license. 

cc: D. Darcy
T. Lubas 
B. Meyer
S. Polizzi 
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TO: 
FJ.OK. 
I).lTEI 
StJIJJCt: 

eon ·TOt 

laY& 

EXHIBIT L-ll 

lOI.T Al1l'Ioa.rrr or .HBV lQlUC & m:v m.sgy 

I'!JfOIlAIfDl1l1 

All Lieurena,rn:s,' Secr~ant$, -crev. Ch1efs 
Wl11t.. C.·Cafaro . 
Hay If, 1"5 . . 
maw or l'OLIC!B' VllICLES OR , ... 'VlUlIC!.!S 

capt. StQ'ker 

It ba. COR to my •.ctentioA· that in the lut fe~ IlODtta po11ce 
, vehicles andl."FA 'Yehi~e. bve beta toved to our auto.otive 
d1YidlNl by Abbie "1'0\,1_ clll1:'1D&" tbc: bout'. that autoaot1ve t.s 
.,pee-atlonal. ,thb p:-&ct1ce vU1 cea.. bae41&tel.,... . 
If .. ~Uce qt' or· fA v.eAicle aeHI' to be -toYed • PI.. atLtUlotive. 
• ~sor rill tr. c:.ontaete4 acl tae1r tOY 'tr:uc:b yUl &,••pOad· if 
aYailable. U .not aYdlable, .. .cupervi.ors nue v1l1 be 'taken 04 & 
I:'epOn -¥iU .. fOJ:Yar:cfac! to flY offioc uplainiac Vby tlu: 1'.\ "tov. 
uw:k VU DOl a.yaliable. tf .. 'A tOV ·truck·is aat .'-d.labl., Altbl& 
lIq' be called. 

J72 




£ACU..Dll L-l" 

~l • ,:. ::.... 

June 6" 1995 

Mr. John Lynch, President 
Union of Automotive Technicians 
Local 563 . 
12 Byrd Street 
Iselin, NJ 08830 

" , . 
Dear John, 

, AS you know, security ~equirements in the World Trade Center 
since the bombing preclude our continuing the former practice of allowIng 
UOAT officers to park their personal automobiles in the World Trade Center 
subarade prage when necessary for attendance at meetings wIth -.nagement 
on labor relatIons matters. Accordil1Cly, we have al~ed that for future 
such iaeetings at the World Trade Center, you wIll be reimbursed via petty
caah for the cost of parking in the vicinity of the World Trade Center. 
·Please acknowledge your concurrence with this'understandlng by sIgning the 
enclosed copy of this letter .1n the space provided anet return it to me. 

Sincerely, 

~:w ...-~ghR~Darcy, ~ 
Labor Relations DIvision 

DATE: 

co: J. Anselm1 
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EXHIBIT L-13 

Central AvlOfftOltv• OIY'SlOrntE PORTAUnlORnY@~@~ 	 ~4 1 E roc S lIelll, Room 102 
J(;tSC:y C;.ly, N.I 07:\10,1]", 
14'0 \I ? If' n-l:lj 

December 19. 1995 

John Lynch, President 
Union of Automotive Technicians 
12 Byrd St.reet 
Iselin, New Jersey 08830 

1tE: SNOW EMEltGEN'CY pROCEDtJRB UTILIZATION OF 
PERSONNEL FROM c:::BIlTRAL SHOP 

The 'following procedure will be in effect to provide additional 
24-hour coverage by Automotive Mechanics. Welders, Machinists, Maintenance 
Equipment. Servicers, Parts Technicians and Trades Helpers at facilities 
during snow emergencies. For purposes. of this Snow Emergency Procedure, a 
snow emergency is deemed to be in effect once a COAT member from Central 
Shop is requested to respond to a facility with a permanent auto shop other 
,than the Central Shop. Not included as part of this Snow Em~rgeney 
Procedure is the separate contract language and the separate past practice 
that is followed for snow emergencies occurring at the SIB and PN. ,The 
inten,t of this procedure is to provide for a quicker return of snow 
equipment to service during a snOw emergency. At the conciusion of' the 
snow.emergency as determined by the facility. Central Shop staff will 
return to the Central Shop. 

Central Shop staff may be called upon to report to a facility shop 
as a result of a snow emergency. This will be over and above a 'Cne-for-one 
replacement of facility personnel who are absent due to an authorized . 
excused absence. A one-for-one replacement of facility personnel who are 
absent due to such an authorized excused absence shall :pe made in 
accordance with the provisions outlined in the COAT Memorandum of 
Agreement. 

Before requesting staff from Central Shop to assist at a facility 
in a snow emergency. the entire permanent shop staff. at the facil i ty must 
have been requested to work 12 -hour snow shifts. 

The selection of Central Shop staff for assignment to snow 
emergency shifts shall be performed by the Shop Steward and furnished to 
the employer in accordance with the Memorandum of Agreement. The day shop 
steward will supply names for the 7 AM to 7 PM tour and the night shop 
steward will supply names for the , PM to , AM tour for all facilities 
including SIB and PM in accordance with the overttme equalization 
procedure and then by seniority. 

Central Shop staff assigned to facilities during snow emergencies 
will be treated as facility shop personnel for the purpose of sleeping, 
meal allowance. overtime. shift differential. etc., for the dura~ion of the 
assignment. 
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THE PORT AIJIlfORJrY([o fi[JiJ~!A!bD 

In addition to applicable straight time and premium pay. the 

temporarily reassigned individual will receive mileage differential and 

toll reimbursement above and beyond the individual's normal commutation 

expenses. 


Once a member of either shift at Central Shop is requested to work 
a 12-hour shift at a permanent facility shop during a snow emergency. all 
remaining Central Shop personnel will also be requeste4 to work the 12-hour 
shifts for the duration of the snow emergency. The remaining Central Shop 
employees not reque~ted to work-at a permanent facility shop will be 
assigned to perform their normal work during the 12-hour shift. If 
additional staff is needed at a facility. they will be selected on the 
basis of s.eniority from those not yet assigned to a facility. 

Sincerely.

J2...i. Manager 
Central Automotive Division 

~,~.~J Lynch-

cc: D. Darcy 
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EXHIBIT l-14 
One World Trade Cenltr11IE PORrAunlORnY(l{P&!JUfiiOOJ) New Y,ork. N.Y. 100". 

Law Oaplttm,nC 
, . 

Jenr.y S. Gt.en 
G.n.ral Couns,l 

Patrick O. Reonoy. Chi.r 
Eutploymtnl and Labor l.aw Oivision 
(212) 43$·1206 
(20 ') 8& ,·eeoo d20e 

11 • 

. February 5, '1996 
.-. 

. ._" .. ,.. .". 

. . 
William Horrison, Bsq• 

. F.er:y Plaza Building 
P.o. Box 300 ' . "Edgewater, NJ 07020-0300 

c' • 

ae: .D-95-27 (SBA) 
o •U-'1-28' (mmJ 

D-'5-2, (LBA) 
n-~S-30 ('trOD)0 

to 

Dear Hr.. Korrison: 

:In ~ollow-up to our discussion at the' conference on 
Janua:cy ,29, 1996. with Panel Chairman weinberg concerning' the 
above-r.e~erenc:ed CAses, please be advised that the Sept.ember 7, 
1995, action bY the Port Authority :Board of Commi ssioners, entitled 
Reduction in Force--Severance Allowances for Separated ~lo.yees, 
did not change any terms and conditions of eD\Ployment of ea;')loyees 
"r~presented by anY of the charging. parties in the ebove-referenc:ed 
cases and that· AP" 20-1.12;' revised' SepteJ.'llb~ 8, 1995, -does"not 
apply 'to suah enployees. . 

Sincerely, 

~ 
Patrick,l). 

c:c: : Chairman w. Weinberg 
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EXHIBIT L -1 5 

~ni(tn . af J\uhTmat[~Te WecqniciZllt5 
LOCAL 563. A.F.L . .c.1.0. 


12 8YRO STREET 


ISELIN NEw JEASEV 08!JO 


908-6J"·7019 

JOHN LYNCH. PrasidenI 

ROBERT O·SHEA,. VICe Pres. T. J. KELLY. rl'l. Sec.. 

WIWAM MORRISON. GenI. Counsel LEONARDO FODERA. Rec. See. 


May 22, 1996 

Jim Anselmi, M811ager 

Central Automotive Division 

Port Authority Technical Center 

241 Erie Street 

Jersey City, New Jersey 07310 


Re: 	 UOAT Grievance No. 15U-95 
AM Case No. 13 30000928 95 .. 

Dear Mr. Ansehni: 

In full resolution ofthe above-referenced matter, the panies agree to the 

following: 


l. 	 An employee who is absent for an extended period 
because ofillness or injury, whether work connected or not, 
and who received paid sick leave for a part or all ofthe 
period ofabsence, may be required to forfeit a portion 
or all of his nonnal vacation allowance. Supervisors 
should consider the employee's past attendance 
record in determining whether vaca~iituren 1# 
should apply_. ~ '/-5./(7C 	 M 

D~~j /i~ ~~)4uT\ 

.2. 	 Ifvacation~iture is warranted, the .feHo wing 

guidelines shall be utilized in calculating such . 

vacation forfeiture. These guidelines shall 

be effective immediately upon execution ofthis 

Agreement, and sh~l replace all previously existing 
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guidelines governing procedures for vacation forfeiture 
for UOA T bargaining unit employees. 

A. 	 No vacation forfeiture shall be calculated 
against a UOAT bargaining unit employee until 
such employee shall be continuously absent' for 
a period of thirty-five (35) days, including Regular 
Days 0ff(RDO's). 

B. 	 Once a UOAT bargaining unit employee is absent 
for a period of thirty-five (35) days, including 
Regular Days Off (RDO's)~ the vacation forfeiture 
guidelines may be initiated (triggered) against 
such employee. 

C. 	 Once the vacation forfeiture guidelines are 
initiated (triggered), the UOAT bargaining 
unit employee's Regular Days Off (RDO's) shall 
no longer be considered as part of the vacation 
forfei~ calculation. Only the actual number of 
consecutive sick absences~ excluding Regular 
Days Off (ROO's):. shall be utilized in the vacation 
forfeiture calculation. Ail example of the vacation 
formula for UOAT bargaining unit members is . 
attached as an amendment to this grievance 
settlement 

3. 	 Robert Fleming will be made whole and shall be credited 
with one (1) additional vacation day: to his 1996 
vacation allotment 

_---=:~~~:J...qt:.'tI...t..-rl//lll:l--=---concurred:-Q~~~""""7~~~~__ 
Jjfu Anselmi, Manager 
Central Automotive 0 ivision 
Date: /,/¢C 

J78 
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AMENDMENT 

GUIDELINES FOR HANDLING VACATION FORFEITURE (COAT) 

Procedure: 	 These guidelines for Handling Vacation Forfeiture for 
UOAT employees shall only be applicable once thirty-five 
(35) consecutive days of· sick absence, including Regular 
Days OffeRDO's), are recorded for a nOAT bargaining unit 
employee. Once the aforementioned thirty-fiv~ (35) 
consecutive days of sick absence are recorded, the formula 
used for determining vacation forfeiture shall be based 
upon the number of consecutive days of sick absence, 
excluding Regular Days Off (ROO's). 

EXAMPLE: 

Number of consecutive days 
absent, eXCluding Regular 
Days Off (RDO'~ X Vacation allowance =Number of days to be 
Number of days worked by . forfeiture rounded 
UOAT bargaining unit employee to the nearest 
(See formula. below). integer. 

FORMULA 365 Days in a year 

-104 Weekends 

- 12 Holidays 

__~3_ Personal Days 


246 	 Days Worked by 
nOAT Bargaining Unit employee 

1. 	 Leap Year vill not change equation 

2. 	 All other prov~sions set forth in the February 
1990 instructions entitled Guidelines for Hanaling 
vacation Forfeiture Requests vill apply. 

3. 	 In this fo~mula, Weekend and Holiday's viII be considered 
(ROO's) for the purpose of paragraph 2, (A) (B) &(C) in the 
letter dated Kay 22, 1996. 

John Lynch, President 
Union of Automotive Technicians 
Local 563 A.F.L.-C.I~O. 

Jim Anselmi, 
Central 
Date 

LOCAL 563 A.F.L.·C.I.O.~l1tiUll of )\uitnunti\lt 'ffird!uirums 
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EXHIBIT L-1 6 

~ni(ln of ~utamatibe mec~nicizIttS 
LOCAL 563. A.F.L.-C.1.0 . 

• 12 BYRD STReET 

ISELIN. New .JERSEY 08830 

908083<1·7019 

JOHN LYNCH. PrNide.,. 

R08ERT O'SHEA. Vee Pres. 	 T. J. KEU.Y. FII'l. Sec. 

WILLIAM MORRISON. Genl. Ccx.nseI 	 . LEONARDO FODeRA. Rec:. Sec. 

May 22, 1996 

Jim Anselmi, Manager 

Central Automotive Division 

Port Authority Technical Center 

241 Erie Street 

Jersey City, New Jersey 07310 


Re: 	 UOA T Grievance No. 14U-95 

AAA· Case No. 13 300 00929 95 


Dear Mr. Anseimi: 

In full resolution ofthe above-referenced matter, the parties agree to the 

following: . 


1. 	 An injury on duty occasion ofsick absence may be counted 
by.the Manager ofthe Central Automotive Division (or his 
designee) when m~ a detennination as to whether an 
employee has been excessively absent during the preceding 
twenty-four (2~) month period. 

2. 	 The employer agrees, however, that an iDjury on duty 
occasion ofsick absence' shall not be used to initiate 
(trigger) a disciplinary action under the UOAT Memorandum 
of Agreement. . 

3. 	 Scott Mac Connell will be made whole and shall be credited with 
three (3) additional vacation days to his 1996 vacation 
allotment. .. 
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4. 	 Scott Mac Connell will have! the choice to either forfeit. 
one ( 1 ) days pay. or its equivalent, based upon his preceding 
twenty-four (24) month absence record, inclusive of his 
nlost recent absences on October 2, 1995 and October 
3, 1995 and February 8, 1996 and February 9, 1996 .. 

John L h, President 
Union 0 Automotive Technicians 
Local 563 A.F.L. - C.I.O. 

Concurred: 
J. ~ehIU7~ager 

. Centr& AJ.ltomotive Division 

Date: II.,/9c
1 • 
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EXHIBIT l-17 
One Wor!d Trade Center1HE PORI"AU1HORI1Ycm'OO\1~(R!kD New York. N.Y. 10048 

(212)435·1000 
(20' I 961·66OC 

November 27, 1996 

Mr. John Lynch, President 
Union ofAutomotive Technicians 


Local 563 

12 Byrd St. 

Iselin, NJ 08830 


RE: Grievance Nos. 10U-95 and 18U..95 

Dear Mr. Lynch: 

. This is to confirm our discUssion ofOctober 24, 1996, with Tom Lubas, Manager, 
Central Auto~tive Division, that, with respect to grievance No. 10U-95, in declared 

. snow emergencies, the full shift will be slipped consistent with ptovisions ofthe 
memorandum of agreement. 

With respect to 18U-95, we concur with Jim .Anselmi's response to you at the first 

step and our discussions with you on this matter have bec!m without prejudice as to time 

limitations. 


Sincerely, 
. ~" . 

,.-.... ,. ,,,<- . 

~:t'L.L\~C.0I.~ z: ~... 
Dwight D. Darcy . , 
Mmqer . ' 
Labor Relations Department -' 

cc: T. Lubas 
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EXHIBIT l-1 8 
" 
Central Automotive Oivisior.THE PORTAlJlHOHlIY®:l~m~ 	 241 ene Slreet. Room 202 
Jersey City. N.J. 07310-139:
(201) 216-2340 

December 4. 1996 

John lynch. President 
Union of Automotive Technicians 
12 Byrd Street 
Iselin. NJ 08830 

Ref: UOAT Grievance No. 2-U-96 
Dear John: 

Based on an investigation of the above referenced grievance, the jump starting 
of police vehicle 52158 should have been perfonned by a member of the UOAT. As 
indicated in the attached copy of my memo to Ueutenant Dowling. I have a$ked the 
facility police command "at laGuardia to reiterate the policy that unless there exists an 
emergency or the vehicle's condition or location poses an immediate danger, ·unit workft 

provisions in the UOAT agreement mandate that CAD be called to respond to the 
situation. 

I nope this satisfies your concerns. 

Sincerely, 

I')
"___ 1./

I I l··- I ' 
J \'\.~ /vw/!r;;.·j 

Tom Lubas, Manager 
Central Automotive Division 

cc: E. lighe, D. Wojciechowski 
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EXHIBIT l-19' 

~nian of ~utomo1ilte Xi!ecqnictuns 
LOCAl. 563. A.F.L.-CJ.O. 

12 BYRD STREET 

ISELIN. New JERSEY 08830 

908-634·7019 

JOHN LYNCH. President 

1: J. KELLY. VICe Pres. vrro PUCCI, Fin. Sec. 

WILLIAM MORRISON, Genl. Counsel LEONARDO FODERA, Ree. Sec. 

July 3, 1997 

Lillian Valenti, Director 
Office of Medical Services 
Port Authority of New York and New Jersey 
One World Trade Center 
New York, New York 10048 

Re: Improper Practice Case No. IP97-8 (UOAT) 

Dear Ms. Valenti: 

.In full resolution'of the above-referenced Imprope~ Practice 
Charge, the parties agree to the 'following: 

Medical services for COAT members shall be provided in 
accordance to PAl 60-1.01, dated'October 5, ,1979. 

2. 	 The employer shall, in addition, provide colon-rectal 
examinations to all UOAT members over 40, or as medically 
indicated, provide stress tests to UOAT members where 
diagnostically indicated,provide ,the complete gynecological 
examination upon request for female COAT members' 
and provide flu ana pneumonia vaccines to all UOAT members. 

3. 	 The parties agree that this resolution will not change·and/ 
or alter any past practice involving the provision of 
medical services to COAT members. 

4. 	 The COAT will withdraw Improper Practice Case No IP 97-8 
from the jurisdiction of the Port Authority Employment 
Relations Panel. 

. .....,! ,. /" 	 , 
~... • t ~,..* .• , ) 

John Lyn~)i, Preside.ne 
Union of Automotive Technicians 
LO~~l~63. AF~~CIO 

Concurred: /7x.~/._/..,.t'-- '-
Ii' i~n Valenti,Dirac r···....· 
Office of Medical Services 

-""--1 
. {r., 	 •. .t• ..., . •-t= "\

Date: 	 .,,<~ 1__ -I... .L I '/""'.' .I 7 ..' ~ 
'/184 	
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O/'IE W'OIIlO ,TRACE CEtm~ 
NEw YOlK. NY \0048 

(212) 435·7000 
(201) 961-6600 

November 13. 1997 

.. 

Lieutenant Louis Echa.vmia, President 
Port Authority Lieutenants Benevolent Association 
282 Fll'St Avenue 
.Massapequa Park, N.Y..11762 

Jobn Lynch, President 
The Union of Automotive Technicians 
7 Byrd Street 
'Islin. N.J. 07095 

Re: 	 Settlement of Improper Practice Charges 
IP 91-U (UOAT),91·31 (LBA), 91·32 (UOAT) 
and GrievaDce No. 1330 0341 91 (J.L..97) 

I 

Dear LieutcD81lt Echavmia and Mr. Lynch: 
. 

The parties agree to the following. in full resolution of the above refeR:nced Improper Practice 
Charges aDd Orievancc. : 

IP 91-U mOAT) and lL-97 

The .Union of Automotive Technicians ("UOAT") filed Improper Practice Charge IP 97-12 
with the Port Authority Employment Relations Panel ("Panel") alleging that The Port Authority 
of New Yart and New Jersey (,'Port Authority") violated the Pon Authority Labor Relations 
Instruction ("Instruction") by failing to provide UOAT members with a Personal Information 
Profile for 1996. Likewise, the Pan Authority Lieutenants Benevolent Association ("LBA") 
rlled a grievance with the American Arbitration Association alleging that the Pan Authority 
violated the Memorandum of Agreement by failing to provide LBA members with a Personal 
Infonnation Profile for 1996. This grievance was withdrawn from the American Arbitration 
Association and consolidated with the above referenced charges. 
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In resolution of lP 97-12 and LBA Grievance 1L-97the Pon Authority acknowledges: under 
the Memorandum of Agreement between the Port Authority and the UOAT §XI b. and under 
the Memorandum of Agreement 'between the Pon Authority and the LBA Letter Addendwn 
dated June 3, 1993, the Port Authority is obligated to issue Personal Infonnation Profiles to 
members of the UOAT and LBA bargaiDina units on an annual basis. The Port Authority did 
not issue Personal Information Prouic:; In t9Yo. ... 

IP 91·31 eLBA) and IP ~·32 ruOATl 

The LBA and UOAT filed klentical Improper Practice Cmges against the Port Authority 
alleging dlat it violated the Instruction 8Dd. the parties' MemoraJ¥1um of Agreement by imple
menting unilau:ral alteratiODS in the June 1997 distribution of Personal Information Promes. 

In resolution of 1P 97-31,32 the Port Authority agrees to include the followillg in the 1998 
Personal Information Profile: 

1. 	 Health Insurance - The same type of infOIIDaD.On as set forth in the 1997 Personal 
Information· Profile will be 'included. However. the open enrollment health iDsutanc:e 
package describing the plans will also 'be attached to the end of each Personal Infor
mation Frome. ' 

, 2.. 	 Coordination of Benefits - This topic will be included and will provide the same type 
of ,information as set forth in the 1994 Personal Infonnation Profile. 

3. 	 . Retirement System - The same type of information regarding the, retirement system as ' 
set forth in the 1997 PcirsoDal lDformation Profile will be inclUded. However. this 
section will also refer employees to their New Yark State and Local Retirement 
Systems Member Statement for specific information. The Port AuthOJity agrees that 
if the New Yolk State and Local Retirement Systems cease providing the infcmnatiOD 
set forth in the Member Statement. the Port Authority will provide the same type of 
infonnation on the retirement system that was included in the 1994 Personal lnfonna
tion Profile. 

4. 	 Sick leave - The Personal Information Profile will refer' to the current Memorandum 
of Agreement. 

5. 	 Vacation - The Personal Information ProfJle~will refer to. the CUJ:Iellt Memonnd1llll of 
, Agreement. 

6. 	 Personal leave days - The Personal Infonnation Profile will refer to the current Memo
randum of Agreement. 

2 
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7. 	 Long-Term Disability - The Personal Information Profile will refer to the current 
Memorandum of Agreement. 

8. 	 Unemployment compensation - This topic will be included and. will provide the same 
type of information as set forth in the 1994 Personal Information Profile. 

9. 	 Social Security -~ topic wU1 be incladed and will provide the same type of infor
mation as set forth in t.':te 1994 Personal Infonnation Profile. 

10. 	 Forms aDd Worksheets -The ~loyce PersoDal Status ClJange Form, Home Address 
and Telephone ClJange Request Form and Retirement Benefit Worksheets for TIer 1. 
2. 3 and 4 members will be attached to the PersoDal InformatioD Profile.. .However. 
the wodaheets will be revised by deleting the POll Authmi.ty Employment Benefits 
telephone DWUber and by referring employees to the Retirement System Member State
mCilt rather than to the Retirement Section of the Personal Infcmnation Profile. 

Very truly yours..-,
' . 

.... J , \:' "1 '. ("" " l ...' fl:......... '-........ '- ::c.,.,,-..Jo...... :\-c;.. I- '.'. 

Rosetta A. JIDIlOtto '\I 

Employee Benefits Managcz 

. cc: 	 Rebecca C. Croneberger, Esq. 
W"lU.iam MoDison. Esq. 

Date: 

3 
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EXHIBIT L-21 


TIlE rollT AtmlORITI OF DV YOBI AND NEil Jm.lSBY 

Dir~c:.tors and Abov~e ~ . 
Ul.S J. Lacapra 


November 14, 1997 

iiJUIl"'D'Io/rll.: VACATTOK D'CfWlGB - BIPImSBRDD S'UFP . 


I am pleased to announee the implementation of this year's 
Vaeation ExChange'Program for empla,yees represented by the Building Trades 
Unions (BTU), CoIUlUllica.tions Yorkers of AIIeriea (Local 1032), Internatioul 
Brotherhood of Electrical Yorkers (IBBV) and Union of Autosotive'Technieians 
(tJOAT). This meaorandua rill provide ~ou vith information necessary to 
detecaiDe eligibility and process payaents•. 
1997 Luap Sua Vacation Bzebainge Prop:1UI 

In order to be eli(ible to receive a vacation exchange payment in 
1997, staff in the above represented groups must: 

1. 	 Save a 1997 vaatioD allowance of at least 20 dayS (BTU), 21 days (IBEV, 
UOAT) or 24 clays (CVA Local 1032); 

2. 	 Have had 3 or less days of sic;lt or injury on duty absence during the 

period Deee.ber 1, 1996 through N~vember 30, 1997; 


3. 	 Have taken a mDimWl of 10 vaeation days as time off duriu.g 1997. 

Eligible employees IIBY exchange up to 5 days of their 1997 
vacation allovance for a lUlip sua cash payment; in addition, _ployees 
represented by the BTU, CVA (Local 1032) and 00.601' who have had perfect 
attendance during the period Decuber 1, 1996 through Hov_ber 30, 1997 _y 
exchange up to 10, clays of their 1997 vacation allowance. 

Pr~cessinr of 1997 Lump Sum. Payments 

Eligible uployees vlao wish a vacation exchange payment IlUSt 
submit a vritten request to their division or facility manager. Managers 

. vill verify that all applicable eligibility requirellleDts have been met, and 
will forward approved requests to their Department or Office Direct~r. 

For 1997 lUllp Sull payaents, each Direetor will subait a 

consolidated Special P~t Request fora (PA 1992) directly to'Payroll, 69 

Vest, rith an information copy to the Manager, Compensation and Benefits 

Division, 61 Vest (a formatted fA 1992 is included as Attachment A). 

Special 'a)'llent Requests must be received by Payroll DO later than noon on 

Vednesclay, November 26. . . 


Payment for 1997 exchanged days vill b~.made in a lump sum at the 
_ployee's daily rate of pay in effect at the time the check. is drawn, and " 
vill be distributed in a separate cheek on thurs~, December 11. 
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1998 AIIlend.ed Vacation b:chaDge Program 

Employees represented by the CVA Local 1032 and 'UOAT may also 
elect to exchange a portion of their 1998 vacation allovance for cash in the 
fora of biweekly payments. Payaents vill be included in their regular 
paychecks at the aployee's base salary rate as of Decuber 31, 1997. 

Participation criteria for the Aaended Vacation Exchange Prog~ 
are the saaeas those for the reiular (IUlip sUa) Vacation Exchange ProgrBIII, 
except that eligibility is based UpOD the prior year's attendance record. 
Thus, if an eaploYee's attendance in 1998 falls belov the standard for 
eligibility, helshe viII Dot be eligible 'to participate in the prograa for 
1999~ . 

As has been true since 1992, the Port Authority viII continue to 
report pay.ents under the Amended Vacation Exchange Program for retire.ent 
purposes. Although the Port Authority has received no formal notification, 
we understand that tbe New York 'State and Local EmploYees' Retireaaent System 
viII consider biveekly payaaents under the Amended Vacation. Exchange Program 
as salary for pension calculation purposes. Bowever, lump sum ,pay.ents will 
continue to be excluded from final average salary. 

Eligible employees who wish to vaive 1998 vacation days in 
exchange,'for biweekly payments aU$t submit a written request to 'their 
division or. facility -.nager. Hanagers viII verify that' all eligibility 
~riteria have been ,.et and will forward approved.requests to their 
Depart.ent or OffieeDirector. The election fom for tbe 1998 biweekly
prograa, which is included as Attac:hllent B, Ilust be suhai ued to Payroll, 69 
Vest, by noon on VedDesday, Roveaber 26. 

Please direct any questions concerning the contents of this 
...orandu. and its attac:baents to Bernie Heyer at (212) 435-4651. Questions 
related to proceSsing of payments should be directed to Eileen Heyers in 
Payroll at (212) 435-7996. 

Louis J. LaC&pra 
Director 
Buaan Resources Department 
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EXHIBIT L-22 


THE PORI AUTHORITY OF NY & NJ Memorandum 


TO: All Members ofthe LGA Command #76-98 
FROM: Ocne CcccaRlli 
DATE: June'12, 1998 
SUBJECI: . PORT AUTHORITY AUTOMOTIVE 

COPY TO: F. M~M. Scott, T. Farrell, W. HaIl, J. Romito, J. Morris, 
w. Cafaro, A. Infante, E. Dqwling. L. Brath, O. Danese PBA, . 

L~ :Echavarria LBA. M. O'Neill SBA, Te'. Office, Sgt's Office, 

Det'ls Office, Police Dcs~Roll Call; PO Francis, PO Garcia. PO Petriello, 

GC,Filc 


This is a reminder that whc:ncver a Port Authority vehicle (POlice or operations) becomes 
disabled au.d needs to be towed, the Port Authority Automotive unit must bo called to . 
provide that service. ' 

When automotive is Dot manned, the Crew Chiefwill call the 9..0 who win utilize the 
call-in ptOCed.w:e for Central Automotive. 

IflIlY di.fficultY ariIes ill obtaining P A Automotive, this must be documented OIl a 
haadwriUm to the staffolice. . 

eCeccareIli 
Police Captain 
CommandiDg Officer 
LaGWudia AiIport 

lac 

PORT AUTHORITY POLICE 

Pride Service DistiDctioa 
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EXHIBITL-23 


~PORTAUTHORITY OF NY& NJ 


November 13. 2008 

Mr. Vito Pucci. President 
Union of Automotive Technicians 
21 Redwood Road 
New Hyde Park, NY 11040 

Dear Mr. Pucci, 

The Port Authority agrees that bid specifications, purchase orders. rental agreements 
and/or contracts for vehicles and/or equipment will be provided to UOAT representatives 
upon request. 

Sincerely, 

Mike McDonough. Manager 
Central Automotive Division 

Port Authority Technical Center 
241 Erie Street 

191 Jersey City, NJ 07310-1397 



EXHIBIT L-24 
ONE IJ/ORU) l1N)E aNTEI 
NEW Y<*. ~ KlO4B 

1IElID....MnIGIaTYIWIiTh1I?1Ii!kDz1, 
(212) 43S·7CXlO 
(973) 961·6600 

September 29, 1998 

Mr. John Lynch, President 

Union ofAutomotive Technicians 

12ByrdSt 

Iselin, NJ 08830 


Re: GrollP Health IDslU'8D.ce Plan and GrollP l)entallDs1ll'aDce Plan provided by 
Bille Cross ad Bille Shield ofGreater New York group coatract No. GC-1743, 
and Prudeatiallasuruce Compaay ofAmerica, IDe., group policy No. 14910 iD 
effect for Managerial Employees as ofJuly 26, 1987, as ideatified mParagraph 
1 (a> ofSectioa VB of the Memonmdam ofAgreemeat . 

Pomt ofService or Preferred Provider Orpuizatioa Health Beaefit PIaDS as 
ideatified m Paragraph 1 (b) ofSection VB ofthe Memorandum. ofAgreeDleat 

Prescription Drac Piau aad VlIioa Care Piau as ideatified ia Paragraph 2 and 3 
ofSectioa VB of the Memorud1lJll ofAgreemeat 

Dear Mr. Lynch: 

In response to the UOAT's request for a clarification conceming certain aspects of 
medical and den1al benefits coverage under newly uegotiated con1ract language, please be 
advised that medical and dental benefits currently enjoyed by covered members and their 
eligible dependents has not been diminished in any respect by the introduction ofnew 
contract language. As in the past, medical and dental beuefit coverage provided under 
the Group Health Insurance Plan. and the Group Dental Insutance Plan. shall remain 
unchanged. These Plans; like the newly negotiated Point ofService or Prefened 
Provided OrgaDization Health Benefit Plans, the PtescriptionDrug Plan. the VISion Care 
Plan, each of which is referenced above, shall continue to provide for: 

1. 	 Coverage for the covered employee and hiSlher eligible dependents. 

2. 	 Coverage for covered employees who retire during the term ofthis Memorandum of 
Agreement, including bislher eligible dependents, in accordance to Paragraph 6 of 
Section VB. 

_t:) 3. 	 Coverage for covered employee and bislher eligible dependents, and for covered 
tVlf 	 employees who retire during the term ofthis Memorandum of Agreement, including 

hislher dependents, for surgical benefits according to an allowance ofthe reasonable 
and customary charges, as well as hospitalization coverage for out-patieat hospital 

t1 	A"",. r.qre for sudden and serious illness. 

I~... 
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4. 	 Coverage for the covered employee and his/her eligible dependents, and for covered 
employees who retire during the term ofthis Memoran.dum ofAgreement, including 
hislher eligible dependents, for child coverage, hospital nursery care, alcoholism 
coverage and mental nervous disorder coverage. 

5. 	 A Major Medical Lifetime Maximum of$1,000,000 for each covered employee and 
bisIher eligible dependents under the Group Health Insurance provided by Blue Cross 
and Blue Shield ofGreater New York group contract. No. GC..1743, and Prudential 
Insurance Company ofAmerica, Inc., group policy No. GH..14910, and up to the 
gIeater of$100:1000 or the unused portiOJl ofthe $1,000,000 lifetime maximum, 
whichever is greater, for each covered employee who retires during the tenD. ofthis 
Memomnduni ofAgreement:, including hiSlher eligible dependents. 

Sincerely, 

I=t~ 
HanlcZulauf 
Manager 
Labor Relations Division 
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EXHIBIT L-25 


December 10, 1998 

Mr. Jnhn I.ynch. President 

Union ofA\ltnmo(i",~ Tnabnic:ilDl 

12 Byrd SI. 
blin. NI 08810 

f}ear Mr. I"Yl1Cb: 

I\s A l'iupplcmcnt to Ule Snuw Emcrgc:nc.y CovengQ lind Slll.tW Covcral;c pI'O'VisintlS ul1d~.r 
SetHun XV orlhc cumml M"llIol'andum of Agreement th.~ l'IiU1.i",!: uQrec thut; 

A) Day shin cll1ployccs wbo are req\lired to work nighls during a ,now clncre,cnc:y wiJI 
continue the past pnac..1.ic:e ofwnrting 7 p.nl. to 7a.nl" bU1 will be tl1Ten~d tbe 
ovportunily t<! work 14 hours on the I" day oflbe snow stunn. 

JJ) In Ibe event thJt CCQ.tJ:.aJ ~bc?p. ~pl91e~ It:e ~~!!~~t!.O ~~S p.m. to 7 a.m. fbr 
snow covCI'8ge It either $IB or PN Auto Shops. (J) Day Shift MiChiniiif"in(f (J JDay' 
Shift Welder will be Rque.~ed to work nights aDd follow tl,e past practice of working 
7 pm.·to 7 '.))l, and be offered the opponunity 10 work )4 huurs oll"the lSI day orlhe 
snowstorm. 

Notwithstanding tbe provision of paragraph "U" above in the event lbat (;entrftJ Shop i. 
relocated in tbe future. a now suCJw/cmcrgcncy w."cmge l!nrccdurc, rcplt\cinlt tbo 
procedure identified in paragraph "a" above wiU be mutuaUy developed Rnd agreed to by 
tho rre.~idcnt. UOAT and the Managor Central A1JtQnu)live Division. 

Sincerely. 

#~ 
Hank 7.uJ"uf 
MatLIIger 
I.ilhor Relations Division 
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EXHIBIT l-26 

JtIl1ion of ~utomathle \llecqniCt21ns 
LOCAL. 563. A.F.L.-C.1.0. 


12 BYRD STReET 


ISELIN, NEW JERSEY 08830 


JOHN LYNCH, President 

T. J. KELLY, Vice Pras. VllO PUCCI, Fin. Sec. 


WILLIAM MORRISON, Genl. Counsel LEONARDO FODERA, Rae. Sac. 


February S. 1999 

Tom Lubas, Manager 
Central Automotive Division 
Port Authority Technical Center 
241 Erie Street 
Jersey City, New Jersey 01310 

Re: 	 Meeting with A Rhone, T. Lubas and J. Lynch at the PATC on 

Feb~ 2. 1999. 


Dear Tom: 

In accordance to our discussions at the above captioned meeting. the Union has prepared 
and is submitting for your review, an illustration ofthe understanding reached in regard to 
insuring that bargaining unit employees. pursuant to PAl20-3.0S. receive appropriate paid 
excused time and eight (8) hours oftime off between the early termination of work ofa normal 
tour and the start ofnew work resulting from a change in schedule. . 

Illustrations: 

The Day Shift employees report at their normal starting time of7AM. The employer 
then, for example. instructs the Day Shift employees to end their regularly scheduled 
shift at 12P~ receive paid excused time ofthree (3) hours for the remainder ofthat 
shift, and to retum that evening for a ?PM to 9AM shift (14 hours). The shift 
starting time for these employees is 7PM. however. such employees shall be gianted 
paid excused time from that 7PM start in a manner which guarantees eight (8) hours 
off between the termination ofwork and the start of new work. In the example 
above, these employees would receive one (1) hour of paid excused time at the 
beginning of his/her new work shift and report to work at 8PM and work to 9AM. 
These employees will continue to receive pay for the entire fourteen (14) hour shift. 

In another illustration, day shift employees who are instructed to end their 
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regularly scheduled shift at IIAM will receive paid excused time for four (4) 
hour for the remainder'oftheir normal shift, and they will return to work that 
evening for a 7PM to 9AM shift (14 hours), receiving no (0) hours of paid excused 
time at the beginning ofhis/her new work shift (7PM to 9A.M:). 

These ilIustrationsare consistent with PAl 20-3.05 which limits such paid excused time 
to four (4) hours. Further, since there is no normal day shift scheduled on weekends or holidays, 
no paid excused time will apply at the beginning of the 7PM to 9AM shift, unless affected day 
shift employees have also been scheduled to work 7AM to 3:30PM on the affected weekend day 
or holiday. 

The Union believes that the above iIJustrations accurately portrays the understanding 
agreed to. If not, please contact the Union immediately so that there can be further discussions 
in this regard. . 

Trnmk you for your cooperation and assistance in this matter.9"'Y truly yours, ,-- lj 
John Lynch, President 
Union of Automotive Technicians 

Approved: 
Director, Operations Services Department 

Date: '?> J.,..l 1 q 

cc: H. Zulauf, Manager 

~nion of !Wtomoiitte 'mecqnicinns LOCAL 563 A.F.L-C.I.O. .....10. 
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EXHmITL-~ 


tHE PORT AurHORnY OF NY &NJ 

May 28, 2008 

Vito Pucci, President 
Union of Automotive Technicians 
21 Red Wood Road 
New Hyde Park, NY 11040 

RE: IMPROPER PRACTICE CHARGE NO. 07-20 (UOAT) 

Dear Mr. Pucci: 

In full and complete resolution ofany and all claims in the above referenced bnproper 
Practice Charge, The Port Authority of New York and New Jersey and the Union of 
Automotive Technicians (UOAT) agree as follows: 

1. 	 Effective immediately, the Port Authority shall be permitted to reimburse petty· 
cash payments to bargaining unit employees through the PeopleSoft Timekeeping 
System. These bargaining unit employees will be provided with the option of 
having petty cash reimbursements included in their regular paychecks, or being 
reimbursed via a separate check. 

2. 	 UOAT employees who submit complete and accurate petty cash vouchers to their 
designated Supervisor, or other authorized person will receive payment either in 
their regular paycheck, or in a separate check, depending on the option selected 
on the petty cash voucher; payment within thirty (30) calendar days of the 
submission for reimbursement via regular paycheck; payment to be made within 
fifteen (15) calendar days ofthe submission for reimbursement via a separate 
check. 

3. 	 Petty Cash reimbursements will be reflected as a nontaxable item on the 
employee's paycheck stub. Subject to applicable State and Federal law, no 
payroll deductions shall be made from petty cash reimbursement. Petty cash 
reimbursements will not be included as income on the employee's W-2 Form. 

4. 	 Direct deposit ofpetty cash reimbursements is available only to those employees 
who elect payment ofpetty cash by regular payroll check, and then only if the 
affected employee has already elected to participate in direct deposit. Petty cash 
reimbursements made via separate check will not be eligible for direct deposit. 

5. 	 If an employee subsequently has a question, such as which payments are included 
in a particular reimbursement, a designated individual at their facility will 
satisfactorily answer his or her inquiry within ten (10) working days. 

3 Gateway Center Ground Floor 
Newark, NJ 07102 
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6. 	 No other modification other than as set forth herein shall be made to practices 
concerning the payment ofpetty cash. 

7. 	 The UOAT agrees to withdraw Improper Practice Charge 07-20, with prejudice. 

The resolution set forth above is contingent upon the UOAT's notification to the Port 
Authority that the Tentative Agreement reached by the parties on May 28, 2008 has been 
ratified. In the event the tentative resolution reached by the parties on May 28, 2008 is 
not ratified, the above resolution shall be null and void. 

Ifyou concur, please execute below and return one signed original to m'e. 

Sincerely, 

Rebecca C. Croneberger 
Manager, Labor Relations 
Labor Relations Department 

Michael McDonough Date 
Manager, Central Automotive Division 

r~f---
Vito Pttcci, President DatJ J 
Union ofAutomotive Technicians 
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1IEPORlAUlHORIIY@I1~t9~ EXHIBIT L-28 PORT ....UTHORITY TECHNICAL CENTER 
241 ERI£ STREET 
JERSEY CfrY, NJ 07310-1397 

March 8, 2002 

Lieutenant Louis Echavarria, Jr. 

President, Port Authority Police 

Lieutenants Benevolent Association 

282 First Avenue 

Massapequa Park, NY 11762 


Sergeant Mark L. O'Neill 
President, Port Authority Police 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, NJ 07024 

Detective Richard Masella 
President, Port Authority Police 
Detectives Endowment Association 
P.O. Box 2208 South Station 
Newark, NJ 07114 

Police Officer Gasper Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
611 Palisade Avenue 
Englewood Cliffs, NJ 07632-0602 

Mr. John Lynch 
Union ofAutomotive Technicians 
12 Byrd Street 
Iselin, NJ 08830 

Re: Settlement of IP 00-35 (UOAT), IP 00-36 (PBA), 

IP 00-37 aBA), IP 00-38 (SBA) and IP 00-39 (DEA) 


Dear Sirs: 

In full resolution of the above-referenced Improper Practice Charges, the 
following improvements to the Group Dental Insurance, currently provided by Aetna 
Insurance Company (or by any other successor insurance carrier), under group contract 
#GH-14910 shall be provided to employees represented by your collective negotiations 
units. Except as specified below, these improvements shall be retroactive to July 1,2000. 
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1. 	 Sealant coverage for permanent molars will be reimbursed 100% of 

reasonable and customary costs (one application per tooth every thirty-six 
months) excluding deductibles. Such coverage shall exist up to the age of 19. 

2. 	 "Preventative dental services" are defined as oral examinations, cleaning, 
x-rays and fluoride applications. All preventative dental services shall be 
reimbursed at 100% of reasonable and customary for two (2) visits per year 
per person ex~luding deductibles. However, effective January 1, 2001, 
employees represented by the collective negotiations units shall be reimbursed 
at 100% of reasonable and customary costs ofcleaning and oral exams for 
four (4) visits per year per person. 

3. 	 Orthodontic services will be reimbursed at 80% of reasonable and customary 
costs up to a $2,000.00 lifetime benefit. 

4. 	 Effective January 1,2001, dental implants shall be reimbursed at 80% of 
reasonable and customary costs (after satisfaction ofindividuaVfamily 
deductible amounts). 

5. 	 Employees represented by your Unions will continue to be reimbursed for 
''reasonable and customary" under the same conditions as previously applied. 
Such reimbursement shall be without any consideration of an annual cap of 
any type, except for the lifetil;ne benefit of$2,OOO.00 for orthodontic services. 

Upon execution of this agreement, the Port Authority Police Lieutenants 
Benevolent Association, the Port Authority Police Sergeants Benevolent Association, the 
Port Authority Police Detectives Endowment Association, the Port Authority Police 
Benevolent Association, Inc., and the Union of Automotive Technicians each severally 
agree to withdraw the respective Improper Practice Charges filed by them and designated 
IPOO-35, IP00-3~, IPOO-37, IPOO-38 and IPOO-39. . 

v~~ 
Hank Zulauf 

Manager 

Labor Relations Division 


Concurrence: 

DateI' 

http:of$2,OOO.00
http:2,000.00
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Sergeant Mark L. O'Neill Date 
Sergeants Benevolent Association 

Detective Richard Masella Date 
Detectives Endowment Association 

Date 

Date 
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EXHIBIT L-29 

THEPORTAU1HORnY@{J~(Y~ -1.1 

MEMORANDUM 	 ~ 
Office of the Chief Administrative Officer 

TO: Joseph 1. Seymour, Executive Director 
FROM: Mary Lee Hannell 
DATE: April 29. 2003 
SUBJEcr: MILITARY LEAVE POLICY ADDENDUM  TEMPORARY AND 

EXTENDED FULL TIME ACTIVE DUTY -INVOLUNTARY 
CALL UP 

COpy TO: L. LaCapra, L. Hofrichter. E. Schomo, S. Walsh, All Chiefs and Directors 

... 
Since the beginning of the events of Operation Enduring Freedom, many employers have 
experienced a temporary loss ofstaff who have been called to active duty in the armed forces. 
The sudden call-Up caused employers to re-evaluate their existing military leave policies with 
respect to compensation and benefits and many have since altered their policies to minimize the 
financial impact on employees and their families. As a gesture of support for employees called 
to active duty and to more closely align our policy with that of other metropolitan area 
employers, our existing policy should immediately be modified as follows. . 

In connection with the events ofOperation Enduring Freedom: 

)0 	 provide payment of salary differential for those called up, regardless ofstatus, for the 
duration of the leave; 

)0 	 continue health and dental benefits coverage for employees and their dependents for the 
duration of the leave; 

)0 	 continue life insurance coverage for the employees at their current level for the duration 
of the leave.

Since September 2001, several employees have been called to involuntary active duty and more 
are anticipated. A review ofour records indicates that 44 employees have regularly taken short
term military leave. Since some employees use vacation time to satisfy their annual reserve 
requirement, the potential number of employees who could be called to duty may be marginally 
higher. However, since (I) these employees are not being permanently replaced; (2) the P'?rt 
Authority will be reimbursed for the employees' military pay, and (3) the employees' medical 
costs will be at least partially paid for by military coverage, any additional costs associated with 
the recommended changes would not be material. 
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Attached is a comparison of our existing policy/proposed addendum and highlights of changes 
implemented by other metropolitan area employers. 

Approved: 

. Attachment· 
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~5 
THE PORTAuntORrrY OF NY& NJ 

MEMORANDUM 

Human Resources Department 

To: Kenneth J. Ringler Jr., Executive Director 

From: Michael G. Massiah 

Date: December 8, 2005 
Subject: MIL.ITARY L.EAVE POLICY ADDENDUM - TEMPORARY AND EXTENDED 

FULL TIME ACTIVE DUTY -INVOLUNTARYNOL.UNTARY CALL UP 

Copy To: L LaCapra. J. Fox. L. Hofrichter. E. Schorno, All Chiefs and Directors 

It is recommended that the military leave policy, as well as the subsequent addendum dated 
April 29, 2003. be amended to include those conditions and benefits related to salary 
continuation. health, dental and life insurance coverage for employees called to voluntary 
military service in connection with the events of Operation Enduring Freedom or Enduring 
Iraqi Freedom which was enacted by the President following the events of 9/11/01. 

(} 
l-( ~~~""""-:'---_ 

Michael G. Massiah 
Director 
Human Resources Department 

Approved: 
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___..... V.Io WlC .l:..&cc:uave .LilZectal 

PAl 20-3.10 
The Port Autlsority Revised August 24, 1912 
of New York and New Iersey 

IIILITAlt WVB 

I. Introduction 

This Instruction outlines the policy and procedure for ,rantln, 
Short-Tera and Extended Hilitary Leav. to 'art Authority ••ploy.e•• 

D. Policy 

A. 	 Only permanent emp10y.es ineludina tho •• in a probationary .tat"., 
are granted short ter. and extended military leave. Project
••ployee. are ,ranted .hort term military leave only. 

B. 	 This Instruction should be interpreted in order to ..sure that 1n 
each case the rae.ployaent protection provided to 'ort Au~hority 
employee. Is no 1.., than tbe protection provided to private and 
federal employe.. UDder th.'Univer.al Kilitar,y Trainin, and Service 
Act. 'Vitbin this general liaitatlon, the Director, Buman aesources 
Department, ..y .odify applications of the provisions of this 
In.t~ction in spec!al cases vhere this vill .erve tbe b ..t interests 
of th~ .ployee and tbe 'ort Authodty. Vbere an employeeha. been 
recalled to active duty .. a disciplinary ~ure (for, exuple,
b.cause of failure to attend drills) the Director, BU8an ae.ources 
Department, aay reduce or eliminate benefits provided under tbis 
Instruction. 

c. 	 'enaanent employees,includilll those in a probationary status, on 
military leave are conai4ered continuou.ly e.ployed and retain their 
ori,inal dat~ of ..ployaent for all purpo.... 

IIJ:. Extended Acti.. DuO -'Sal..u:7 ud l'eufits 

A. 	 'ermanent employe .., ineludina tho.e 'in a probationary status, vho 
are ,ranted military leave for extended activ. dur" receive a 
ailltary leave payaeat .. ducribed in Attaeft_nt .A to tbi. 
Instruction. 

B. 	 Penanent .ploye.., includilll tbo.e in a probationa~ status. who 
bave served tvo years or .ore in full-ti.e active ailitary service 
and who are recalled to extended full-ti.e acUve a11i ;ary .ervice 
witbout their consent, receive partial salary continuation durin~ 
such additional involuntary service up to one year, as de.cribed in 
Attach.ent A to this Instruction. . 

IV. Short~Tera Active duty -- Salary and Benefits 

In general, it is the policy of the Port Authority to protect from loss 
of income any employee who is granted military leave for short-term 

1 of 2 
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active duty. Aceardin,ly, partial salary continuation is paid to 
employees on .hort-term active duty as described in 'ara,raph IV, A of 
Attachment A to this Instruction. 

v. Pracedure 

Attach.ent A outlines the operating rules and procedures to be followed 
in the administration of tne .ilitar,y leave policy. 

Attawen t A 

; 
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IIILtrAlf WVI OPDATIHG 'IULES AND PIlOCBDU'l.BS· 

I. DefiD! tlaa.s 

A. 	 "Military Leave" is any authorized absence of an employee so tbat he 
11&1 undertake acUve military duty with the Armed Parcesof the United 
States, the National Guard. or the Naval ailitla. 

8. 	 -Bxtended Active Duty· is any pe:iod of full~time activa military 
service or traln.illl in excus of 30 callaecuti,.e calendar days. 

c. 	 "Short-'1'em Active Duty" is any pedod of full-tiae active llili t:ary
service or traillll11 of 30 calendar day or less ia any calendar year. 

D. 	 All "exuiaation"-, consists of a written, oral, or parfanlaftce test, or 
of ODe or lIora such tuts. "Hake-up exuainaUau" are those liyen to 
.aployaes prevented by .ilitar,y leave fro. participatiftl in all or part
of tbe orilinal test. 

"II. !equat for tea.. 

Any ..ployee who wisbes to receive .illtar" leave notifies hi. supervispr 
as soon as po.sible of that fact and 'of tbe expected 'datu on vhichthe 
active duty is expected to start and to end•. 

The ..ployae subait. a wrinu request for ailitary leave (see Attachment 
I) and a copy of his official orders to actiye.duty 'to his Unit I ..d. the 
order. and the request are then ~orvarded to the'. depar;tment lireceiu:" for CN-225 
hls/ber approval. A copy of tbe requut and tbe orders aloRl with a 1/22/90
coapleted IIIplayee I.ecord. fo~.A 87 (only in cas•• of eXtended actiy.
duty), authori.iftl the leave of ab.eace are,forwarded-to the Supervisor.
'a,roll aDd Adatnistrative Servtces. BUUD Ile.oure.s Qepart ••It. If the 
.ployee visb.. to use all or part of ,bis ~ccrued coapenatory tue or 
vacation tiMe for military leave, this should also be noted in "..aarks." 
This ti.e .y be applied In whole workJn, day. but Dot ill hours. If the 
enUre pedod is taken .. coapelUiator" tiM or vacaUon tiae, 110 .a,.roll 
Notice is needed. Specific c .... requlrins f~rther illt.rpretation or . 
deterainatlon are cOllSl~ered on an indiYidual b~i. by tbe KaDarer, 
BIIployaent Division, BUJIAD Resource. Depart_nt. 

CN:-225 
If the department director approves the request for leave, the Unit Bead. 1/22/90 
notifies the employee'of the .pproval and fqrvards a .copy (only in cases of 
extended active duty) of.the approved r~quest .emor~dua to the Supervisor. 
Payroll and Administrative Services, Human Resources Department. 

m. .rovisions for Ixteaded Active Duty (LoDl'-Tem HilitaQr Leave) 

A. 	 Military Leave Payments 

Any employee granted ailitar,y leave for extended active duty of one 
year or more. receives a lIi11 tary leave payment of .one day'.s pay for 
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each full lonth of Port Authority, Service, not exceedin, 20 days' pay.
The employe. also receiv •• cash paym.nt far any accumulat.d vacation or 
co.pensato~ tiae credit.d to him at the commencement of military
leave. 

B. 	 Insurance and aetireaent 'rarr..s 

1. 	 Be~ th Insurance 

Any employee'wbo is a memb.r of tbe '.A. aroup health insurance 
plans upon co..enc..ent of ailltary 1.ave is protected ..alnst any 
los. of beneU ts u~der tb..e plans on return t~ '.A. .ployment. 
Group health insur.nce is suspended for the ••p1oy.e vhil. on , 
.i1itar" 1ea.e, with all pre.ious benefits bein, re.umed'upon
r.inat.t_ent. ' 

Dependents of such ..p1oya.s suffilr DO diminution o.f health 
insurance bepafit. while the "ploy.e is on .i1itar" 1••••• 

. hove.er, dependents are exp.cted to mak. us. of appropdat. Federal 
Go"eruent h.alth care pro,rau. 'l'be .ort Author~ty PIl1. any 
n.c....ry .ubscription char,.. for ,roup healtb insurance "bile 
e.ploye.. are on milit.ry 1e.ve. 

2. 	 Life Insuranc., 

When a .ployee co__c.s 11.111 tary 1e.ve hi. ..b.rahip !a the 
G~o~p, Life IauraDce 'rolRll taninat.. but 'his policy reuins in 
effect for 31 calendar days. Upon return to .ort Authority 
..plO7*'"t, be ia reins ta ted to full a.barship in, the ;roar..... 

3. 	 "eUr...~ .roaru 
AllY e.ploy.. who is ....b.r of the Ifev tork. State _pl~y...' 
...Ur..... t Syst. vheD he CODences .illt", l .."e for atended, 
ac~i.e duty vill, upon reiDstate.ant, r.eel"e the aam. r.tire.ent 
b.efits he vould, ha". received bad he DOt been on ailltary leave.. 

c. 	 V.cation Allovaace 

1. 	 For the year in which. 10. ''- .il1tary 1.a". b.rlu, ".cation' 
allowance :Is as specified ln .AI 20-3.01,~.catloa., AUachllent A, 
'arqraph II. 

%. 	 Upon r.ta.tat••eat after Ililltary lea". for -extend.d active ~uty, 
an .ployee r.c.ives a vaca tiOD allowance as speeift.d in PAl 
%0-3.01, Vacations, Attachment A, 'ararraph II. 

D. 	 Promotion Opportunities 

1. 	 Vhen the employee depa~ts on Extended Military Leave, he is 
requested to furnish a list of all promotion .ligible lists, 
rosters .nd transfer lists in which his name appears. Each of 
these are noted in the employeefs-fold.r" by the Ruman aesources 
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Representative who indicates ,the lenlth of time rema1nin, on the 
ranked vertical eligible lists before the list's expiration. 

2. 	 Promotion Examinations Durin; Hilitary Leave 

An employ•• on 11111 tary l.ave may participate in any promotion test 
if he can be present for the test; that is, 1f he is on furlough or 
is stationed near Nev lork. 

3. 	 Upon'aeturn fro. Leave 

a. 	 An .ploye. on a perun.nt horizontal proBOtion roster vben he 
left has Dever been _eleted from the roster and therefore is 
still actively on the. roster. 

" 

b. 	 An e.ployee on a ranked vertical promotioD elicible list which 
expires during his military leave ,vill upon his return froll 
military.l.ave be placed on toP of the then current promotion 
eli,ible list for the lencth of time he hacJ reaainiDi between 
the dar b. left for aerYic. and tbe expiration date of the 
ori,inal list. . 

c. 	 '1:0 the extent that it is administratively possible, he vill be 
per.itt.d to take a&te-up ..... for any pro.otional
opportunhl_ ,that oc~rred dudn, his absence for' which he 
vauld bav. buD Clualified if'be vere here vben th, exudnations 
vere Iiv.n. '.this is ~ually f.asible 'If the exuination 
couisted only of a vritten andlor individual oral uualnation. 

. 	 ' 

d. 	 Be is i••diatd7 elipbl. to participat. in any praotion
esaa1nation in pracas for vhich be is qualifi.d. ' 

-	 . 
B. 	 ll.instat_ent A~ter btended Hilitary Leave 

, .At tb. tiM a ••ploy.e returns . frail _tend.d ~ct1ve duty b. i • 
• iven a _dieal ....iDation by tbe Office of Kedlcal Services •. An 
emplajee returain. fr.. military l.ave is restored to bls for.er 
t.i tle or to a posi tiOD of lite s..iar;! ty, atatus ad pay as 10na al 
all of the folloviD&' clrcuutaDces exilt J 

1. 	 ae bas .atisfactorlly completed hisp.riod of .11itary active 
duty or has bHD rel....d fro!l such ••rvice or train1D1 for 
medical reasolLS.'.. . 	 . 

2. 	 B. uk.1 application for r.instatellent as soon a. is reasonably 
practicable after dischar,., release or rej.ction from .ilitary
active duty or training, or after termination of 
~.rvi~e-conn.cted hospitalization of not lOftier than one year. 

a. 	 Any employee (1) vho is rej.cted durinl the induction 
process, or (2) who performs activ. duty for less than 
three cons.cutive months, must report for vork at the . 
belinnin, of his next iegularly schedu1.d varkinc day 
fo1lowin, such r.j~ctlon or duty p1us,vhatev.r time, if 
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any, is reasonably ntcessary to return to his plae. of 
emploYllent. 

b. 	 Any employee who returns froll active du ty under any 0 the: 
circumstances IIIUSt apply for reinstatement within 90 
calendar days after beior released. 

3. 	 Ie is qualified to perfor. the duties of his foraer Port 
Authority title vhen IIIlc.1nr application for reinstate.ent. If 
an ..playee i. not qualified to perfora the duties of his 
fon.r 'art Author! ty ti tle by r..son ,of disabiU ty sustained 
durina allitary service or trainlDi. or if. hi. former position
bas bu. discantinueel, he i. re.tared to lIIIother posiUon the 
duties of which be Is quali'f1ed to perfom. The nev tl t1e 
should provide hi. seniority status and pay 1II0st nearly
coaparable to tbst which be waulel bave If be vere to occupy hla 
foraer title. 

4. 	 Be refrains fran re-enlistiftl or otherwise voluntarily 
, proloDlinc extended active 	dutY wben he Is e1i,tble for 

separation. 

S. 	 .-enanent IIIp10yees in a probational'7 statuS are treated as 
peraanent employtles, flXcept that, al1itary leave time cannot be 
u." to coaplete tbe proba~ion&r7 period. 

IV. !:arid_ for: Short-Ten 1I11i taJ:y' .....,. 

A. 	 '''' 

1. 	 Rules 

An ..ployee ordered to sbort-ter. actjve duty is paid the 
dlffer:ence betveen bla federally taxible Port Authod"ty pay and his 
federally taxable .Ilitar" pay, pravidlnc that "tbe e.ployee's 

:alUtU)' pay does not flXceed bis 'art Authority pay. Travel 
al10VlUlces, UDlfo~ aUotments, etc.y are nat norally couldered 
ailitar,y incOIIle for this purpose. " 

10 	par:t of short-tera ailital'7 leave i. charred to cOlllpensatory 
..	tillle except after tbe .ployee's rllbt to receive .ake-up pa,. has 

been exhausted. Vben a paid,holiday occurs ~urlftl an ..ploye.'8
ailitar,y leave no additional d.,. off is ,ranted. . 

If any part of sueb dut,. is undertaken on a vo1uptary ba.is. the 
e.p1oyee receives'aake-up pa,. for period. of ab.ence. totaling up 
to, but not more than 30 calendar d~,.s in any 12 consecutive 
.onths. ,Veekly'or monthly drills are excluded in calculating the 
amouat of short-term aetive duty subject to .aka-up pay. 

2. 	 Procedure 

Any emp10yee"vho is ,ranted 1II11itary leave for short-term active 
duty and who upon reinsta~ement is entitled to .ake-up pay must, 
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within 4S calend.r days .fter returninl to 'Vorlc.. furnbh the. 
Supervisor, or Unit le.d with his military pay voucher upon which 01-, 
malte-up pay can be calculated. If an employee has not furnished '- -'2, 
the necessary voucher vithin 30 calendar days after returning to 
work, the Supervl.sor, or Uni t lead vill advise the employee by 
registered lIail th.t unless he do., .0 vi thin the prescribed 4S 
c.l.ndar dar., all va,es paid to the ••ploy.e by the Port Au thorHy 
for the p.riod of the .ilitary leave in qu••tion y11l b. deduc: ted. 
In th1. cue, when the voueb.r 11 .ub.i t ted any neces.ary . 
adjust.ant ·yill b...de in the next pay p.riod. 

B. Insuranc. and 	aetira.nt 'ro,r.... 

All ••ploYe. banefit prorrams, includ!n, health in.urance, 1if. 
insuranc., and retirellent plan, are continu.d for any oploy•• who is 
,rant.d ailicarr l.av. for .hort-tera activ. duty. BIIplo,yee 
cantribu tions if any, cov.r!na the period of ab••nce are ..d. by 
terular payroll·-cleduetlon. . 

C. VacaUon Allovuc. 

Any .ploy•• who i. ,ranted .i11tary leave for .hort-terll active duty 
i. not th.reby d.pri••d of aliy part of the .ac.tion to Yhlch -.. i. 
entitl.d. Arq .ploy•• vho vi.h•• to us. hi••acation to under~ake 
.hort-t.n actift duty..,. r.quest tba~ U. "acatiail be .cheduled 
acc.ordi.,.ly, ud eft£Y.•ffort i. _d. to .at this r.quest. Bov•••r. 

.. 	 beea•• ia .uch I_t8DCU a full .ac:atiaa .alary i. rec.ived, 
provl.iOll.l in this PAI rel.tine to ..t.e-up pay (.e. A,' abov.) . do not 
app11. If aD ..,10,... c;hoo... to recei.. .ake=-up .pay j be ..,. no t : 
.chedul. vac.ation day duri.., bl. lI111t&1:7 1..... 8••y,bow."er, tak., 
.ac.atioa iaediately b.for.· or aft.r bJ. alIi tary leav. if bis Uni t 
B.ad approvu. 

D. IIIploy••" ~ork Scbedule 

An ••p10y•• r.tutnJlII froa .hort-t.na aliit~ .1•••• of tva v.eks 01:' 
IIOre 1. Ci•• Saturday ad Sunday .. !DO'. durin, the p.riod of hi. 
l.ave. 

V. Part-rille reriadic Orilla 

Ellployees who are 	aeab.rs of the orl'aniled r.s.rv.s or the National Guard 
I.n.rally bav. an 	obliJ&tlon to patticlpate in ve.kly or aon~hlydrl1ls. of 
short duration (conltitutia, typically .ither 2 to 4 hour. per ye~k or one 
weekend p.r month). Vh_e.er po••ibl., vorkin, hours for such uploy••s 
are schedul.d .to .li.inat. or .inillile the occasions whep it is n.cessary 
for thell to b. ab••nt from york durin, 8ch.duled workinr hours; hovev.r, 
the sched~l. of vorkin"hours sho~ld avold ,ivin, .uch employees fav~red' 
treataant ov.r the other .aploy_ in the .ue pos! tion classification and 
otherwise sillilady situated. Employees should, whenever possibl"e,avoid 
reserve assignments which r.quire them to be absent during scheduled 
working hours •. 

t 
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Vhenever there 1 •• eonfliet between periodie military drills and seheduled 
Por t Au thori ty .worUn, hours it is eXJHlc ted tha t the employee lnvo 1 ved will 
arran,e to eXchan,e tours of .ort Authority duty on a voluntary basis vith 
another e.ployee in the .ase position classification. If, however, an 
ellpla,yee who Is required to attend weekly or monthly drills on. an. 
involwuary basis as part of his lIilitary obll,ation is unable to make this 
arrancellent, the aan8ler of the orranisational unit involved ~es tbe 
necessary rea.siJ'llllents of tour. of duty. An employ.e who has undertaken 
or extend.d his •••ber.hip in the orranl••d reserves or Rational Guard on a 
voluntary basis is expected to .ak.e hil own arran.ements for exchanging 
tours of du~y where th.iI is necessary to att~d .uch drills. 

VI. lecalled .,107_ 

I. 	 Partial SalUJ Continuation. 
1. 	 Rules 

Any ellployee who is r.called to active duty vithout hb consent, 
receive. partial salary continuation up to on year. At tbe end of 
one 7.ar, the .ploy_ i. covered under the non-salary. provisions 
vbiCh apply to 101ll-tera leave. 

ne 	'ort Autbod ty PaYs to such an e..,loyee a percent.,. as 
. specifi.d below, of the difference betwe.n his federally taxabl.e 
'ort Authority pay at Che ti... he re-ent.rs service "and his 
federally tUltbl. alli tary pay for such period, .. follovsl 

a. 	 Any 8IIploy.e who has aor. than' oa. d.peadent receiyes 100% of 
8uch diffe~eDCe. 

b. 	 Any ellploy.e who has· on. dep_d~t r.ceives 75% of such 
diff.rence. 

c. 	 Any e.p107ee who bas no dependent.· receiv.s 50% of such 
dlffenace• 

.	Partial salary continuation checks ~...iled bi-veekly on re~1ar 
pa7 days by the eoaptroller's Departllent to the employee or to" 
anyone h. desilDAtes in wrltinr. 

2. 	 Procedure 

An .ployee who is ,ranted .Uitary leave for extend.d ac t1ve du ty 
and who Is entitled to partial salary continuation UDder the 
provisions of Par. VI, A, furnishes the Supervisor, PayraIl arid 
Adlldnistrativ. Servlces, Suman Resourc.s ~part.ent promptly vi th Ql-22S 
acceptable information re,ardin, military pay, number of 1/22/90 
dependents, and name and address of the dependent vho Is to receive 
partial salary continuation. Chan,es In military pay which occur 
vhile .uch employee is e11,ible to receive partial continuation 
must also be reported promptly to the Supervi.or, Payroll and 
Administrative Services. Human ....ources Department. The CN-225 

~~i.or. P~roll aad Adoinistrati •• 50rvi••• notifios the 1/22/9(" 
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Conptroller's Depart.ent of the make-up pay, military leave 
payment, or partial salary continuation arrangements which MUS t be 
made. 

B. Insurance, Retirement, Vacation and Promotion Programs 

aecalled ••p1oyeas are tr.ated as short-ter. leave ••ployees for the 
first 30 days' duty, and as .p10yees on lonr-term leave thereafter. 

: 
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To: Departllent Director 

Frail: (e.ployee requestiDI leave) 

Date: (date of request) 

Subject: UQUIft' 1'01 Uf.BlWBD m..rrAU LEAVI 


CCI 	 Supervisor, P"f~ll aDd Ad~Diltrative Services, Buaan lesources 

Depart.ent·
. 

In accordance vith PAI 10-3.10, I r.quest an extended Military Leave, 
to bec11l (date) and end (date). My supervisor has siped below to 
inclicate tlUi't he/sbe Is avare of~s ~equest. . 

I have attachecl a copy of IQ' offic:1al orders to active duty. 

(Siped) 	 .,loyee'8 Ha.e 
Dept.lFacillty 
Phone.HUllber 

I have seen this request for Klli tary Leave. 

Supervisor Date 

This request for Military Leave 1s approved. 

Departllent Director Date 

2J4 
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SAKPLE KEHOlUNDUK 

TO: Depart.ent Director 

FROM: (e.ployee requestinr leave) 

DATI: (date of request). . 

SUBJECT: JllQUBSr FOR SBOI'1' DRK KILl'WlT LBAVI
. 
COpy TO: "ploy.e Unit Bead/Supervisor 

.. 
. In accordance with ,AI 20-3.10, I reque.t a short ten 1Il111tary 

leave, to berin (date) and end (date). A copy of 
.., official order. to duty Is attached. 

'1'h1. i. to certify that I .. faaiUar with the procedur.. of PAl 
20-3.10, Hilitary Leave. I uaclerstand that within 45 calendar day. after ., 
retum to york, I IlUt fumish .., i_diate supervi.or of hi. d..l .... ee with a 
copy of rJY .i11tary 1eay~ pay voucher. I furtber under.tud. that if I fall to 
fumi.h a copy of .., 11111 tary pay voucher wi thin 45 calendar clay., all v..... 
paiel to •• It; the 'art Autbority for the pedod of .y ad.litary leave vill be 
repaiCi throqh payroll ded.ctlon~ 'l'he Payroll Supervisor i. authorbed to 
IUIke decJuctlou fro. at arOlS bi-veekly salary unul. all aonles ov.d to tbe 
Port Authority ba•• heeD repaid. . 

lIy supervi.or has 8ip_ below to indicate that he/she Is aWare of 

this reques t. 


; ') 1.,', 

(Siped) *S.ployee's n... 
Dept ./Faei11ty 
rhone nWlber 

have se.n tbis request for Military Leave. 

Supervisor Date 

This reques t for Hili tary Leave is approved. . 

Department Director Date 
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EXHIBIT l-30 rr . 
~ THE PORrAUllIORRY OF NY &NJ 

----~-.---- ...- ... .,-......-......-..------'.-....-.-----.------,.. ---,---~ 

MEMORANDUM 
OPERA TlONS SERVICES DEPARTMENT 

TO: All Fa.eility Man~ger:'l 
FROM: Alan Rhome 
DATE: May 24, 2004 

SUBJECT: RENTAL" PtJRC~SE OF At!TOMOTlVE EQUIPMENT &: SERVICES 

COpy TO: E. Butcher. P. Caggiano. R. Croneberger. K. King, L. LaCapra, D. Lombardi. 
T. ~ubu. C. Ma.resca,M. McDonouglt. S. Napolitano. C. Pace, l. Paczkowski. 
S. Plwneri, A. Reiss. E. Schomo, P. Scgalini ' 

II has come to our attention that some departments or units have directly purchasfd or rented vehicles 
andlor automotive type equipmlllt for Port Authority use. Under established Port Authority policy" 
the Mmagcr, Contral Automotive Division, is responsible to the Director oCthe OpcraUODS Set'\'ices 
Department for centrally providmg vehicles aifd 'automotive type equipment used for Pon Authority 
purposes. This includet aU types oCautomotive and related t!Cluipment and services, including . 
motorized vohicl03. trailcn, Ip~ial pwpose equipment, pumps, outtHlard motorc.large &ardening 
equipment. boats. and all other motorized cq,uiJmcnt or wbeeled vthicles, moluc!ing but 'DOt limited to 
those CluaUCying far rcsistration under the motOr vehicle lavn ofNew York and New Jersey. 
Furthermore, automotive services. such as tht purcbase of extended warranty pNVilions and/or , 
maintCZUlllCc and service .gte(!DleDt~ mUll \J$ processed throUlh the Manaler. CAD. Tho rental of . 
vehicles andfor autoSDOtive typo equipment for Port Authority usc also falls within the n::sponsibility of 
the: Manager, CAD. In tbis regard. all Depazunents and Unit Heads arc rominded that ~l rcqUC5\s' 
for vchiclca and/or automotiw type equipment must be processed throush the Mauager;CAD. If the 
request is authorized. tho staffof'tho OparalioDs Services and Procuremtftt Departments will then be 
responsible for malciIlllhe DeCQ$&I:)' mangements to provide the vebiQles and equipment. Any 
practice wben an individual Department or Unit Head obtains rental vehicles, related equipment 
and/or related .ervices and materials, without fimt processing such a (fClUest tbMugh tho Manager, 
CAD. Ihould. thOft'lforc; immediately cease. 

. 
All Department IDd UlIlt Heads 'arc fiu:tbcr reminded that authorized rental vehicles andlor automotive 
tYP' equipment obWu.ed Cor Port Aurhority me for aperiod ofmore than thirty (30) clays, require that 
bymaintenance mdlor minor repairs ofthis equipmel\t be pcrfODIlcd by CAD pcnonnel. Major repairs 
(i.o. engine. trwmiAion and final drives) that are wamntcd bytho vendor will continue to be 
perfonned by tho rental equipment vendor. 

In an effort to complete CAD', ISset management and equipment maintenanoe r~ord~ any 
Department or Unit that has rented vmiclcs or 101".,4 equip.nent, services and matcri,als without 
processing such a request tbmugh the Man~ger, CAD, should prepare a detailed listiiq of all ~uch 
vehicles. equipment, services IIlld materials that have bem rented Of contracted for. That detailed 
listing Inust be Corwar4cd to the Manager, CAD De» later than l\lly 1, 2004. • 
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EXHIBIT L-31 


INTENTIONALLY LEFT BLANK 


217 




PAUl O. SEGALINI 
DIRECTOR 

LABOR RElATIO~'S DEPARTMENT 

3 GATEW.....t (ENTER, GROUND flOOR 

NEWA2K, NJ 07102
EXHIBIT L·32 

(973) 792·3580 

(973) 792·3596 FAX 

March 9, 2005 

Mr. John Lynch, President 
Union of Automotive Technicians 
12 Byrd Street 
Iselin, NJ 08830 

Dear Mr. Lynch: 

I am pleased to inform you that effective immediately, employees in the Union of 
Automotive Technicians are able to elect health coverage for a same-sex domestic partner 
as an eligible dependent. This coverage will be under the same terms and conditions as 
management employees. Employees seeking information on how to enroll their same-sex 
domestic partner under the Port Authority's group health plans should contact Employee 
Benefits at 212-435-2870. 

Sincerely, 

Directo 
Labor elations Department 
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EXHIBIT L-33 ~ 


lHE PORTAUlHORnY OF NY & NJ 

June 4,2008 

Vito Pucci, President 
Union of Automotive Technicians 
21 Red Wood Road 
New Hyde Park, NY 11040 

RE: Letter ofIntent - Vending Machines 

Dear Mr. Pucci: 

This letter is to advise you that it is the Port Authority's intention to provide vending machines in 
lieu ofcafeteria services at the Holland Tunnel, Lincoln Tunnel and George Washington Bridge 
facilities when the cafeterias are permanently closed. 

However, the Port Authority cannot guarantee the length oftime the vending machines will be 
available since that would be determined by the third party provider ofsuch vending machines. 

If you concur, please sign and return one original to me. 

Sincerely, 

~~c.aw;--
Rebecca C. Croneberger 
Manager, Labor Relations 
Labor Relations Department 

ViW~~ident -
Union of Automotive Technicians 

Thomas Lubas, Deputy Director Date 
Operations Services Department 

cc: S. Koehler, A. Rhome, R. Williams 

3 Gateway Center - Ground FloOf 
219 Newark, NJ 07102 

T: 973 792 3581 



EXHIBITM' 

I,OHG-TJmH DISABILI"l'l' (LtD) nOGJ.rJ.H 
UnieD of Automotive Teehnieians (UOATl 

... 

LTD COVERAGE 

If you have colllplet_d one. (;i) year. of contInuous service vi th 
the Port Authonty,1Ou 111&1 tie ellJible for benefits under the 
LTD Irogram. (RODa Bffective' Juwu::y 1, 1993 this requir.ement 
vas reducec1 to 'oue year). ,the' L!J) PJ:'Op:'UI H iAteDded to 
partially replace the f.Dcoae you receive fro. the Port Authority 
duriUC your active weer shoulclyo'Ci becolle totallJ and 
permanently disabled due to • DOD-job related accident or 
illness. rhe tam' -totall.y ac1 perllllleDtl,. disabled- lleaDS that 
.you ...ust be uaa.h1e for the fons8ealt1e future to perfoaa the 
essential duties I:equired of yom: job Classification. If your 
disabling contition r:aulte4 fro. yom:' job, (e.,. vas deued an 
inj1UYon duty (IOD) and/or detUlid.Deil to be cqlllpensable under 
Vorkers' Collpensation) "OU camaot recei.,.. benefits -under the LTD 

. prorram. 

LTD E!NEFITS 

If you are foUlld to have beco.e totally and petaDently disabled 
. 	u. the nsult of' a IlQJi-job re1atecl- illjUJ:7 or illness, you vill be 

elipble to receive aD IJD) aUovuce vl:d.ch, in combination nth 
other relevant inco.., does DOt'exceed 60% of your fb.al base 
annual coapeDSation. If,.au are Jl'BIltec1 an tm allowance, in DO 
event .,. the total· Port Authority's portion of your LtD .benefit 
exceed SOl of your fiDal base annual compensation. 

In calculating the UoUDt of ·other relevant inCOate- that vill 

offset the Port Authority's portion of your LTD allowance, the 

"Qptlon Zero· UlOunt of yom: Hey York. State and Local Balployees' 

Retirement Bystea benefit ancl the Pr1aJ::y Insw:uce Amount of 

your Social Securit.Y Administration benefit based on a complete 

eamiDis history v1ll be used. Any cost-of-living increases in 

tllese benefits will pot further offset your LTD a:llovance. 
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Any income which you earn (i.e. througU employment including 
self-employmen~) after you aJ;'e granted an LTD allowance, will be 
considered "other relevant income" and will offset the Port 
Authority's portion of your LTD allowance and/or may affect your 
continued eligibility for LtD benefits. 

The Office of H~icalServices may periodically re-evaluate your 
medical condition to determine 1f you continue to be totally and 
permanently disabled based on the disabling condition for which 
you were granted LTD benefits_ 

The effective date for the beginming of your LTD allowance will 
coincide with tbe effective date of your ordinary disability or 
service-retirement with the Hew York State.and Local laployeas' 
Retireaent Systa or the Social security AcIJIinistratioD.as . 
applicable. Vhen these· elates are not ·applicable, the effective 
date for betiDDiqthe LTD allovmce rill be the date -on vbic:h. 
the Office' of Medical Services detet1llines that a disabliq 
conelition exists. In all cases payment of the LTD allo~ce vill 
not coaence until the eaployee bas ··been placed on an iDactive 
payroll status. ' 

The LTD allowance is paid for the duratioll of your di.-bility 
subject to periodic re-evalaati..oll 'by the JUDD llesources 
Departaent iDelueliDa the ·Office of Hedic:al Semces, or until you 
reach ace '5. If lOU are ~ted' an LTD allovalice after you 
reach ace '0, you rill be entitled to a lliniaUil of five yeus of 
LTD pa)'IleIlts • 

Whileyou are coDectiDg LID benefits, yourPort Authoritygroup health and dental insurance 
benefits will con1iDue to be provided to ,au as ifyou Iiad retired. Group health benefits~ 
provided at no cost, aDd you may elect JP'OUP.deDta1 benefits in accordance to Section XXII (3) 
(4) ofthe cm:remMemorancIpm ofAgreement.. Your group term life inSurance coverage will also 
commie. provided you elect it ad eitherpay any required premiums or receive approval to have 
them waived bythe insurance carrier. 

APPLJDS POll.AN LTD ALtOvJircB 
. 

If you are disabled aDC1 _e~ the eondi tioas for LTD elipbili ty 

as outlined above, you should contact the LOag-Tera DisabiUty 

Coordiaator in the Baployee Benefits Section, B~,Besources 

Departaent, 61£, One Vorld'Tracie Center, for assistance in 

applying for an LtD a1lO't(aDc~. the application 1s ..cle ill the 

form of a letter from lOU addreSsed to the IIIployee Benefits 

!lanager. the letter should state that you are unable to perform 

tbe duties of your position due to a DOD-job related medical 


'II condition and should" request that you be considered for benefits 
uneler the LTD Program. 

An application for LtD benefits cust be filecl while you are'sti11 

in an active uployaent status. -vIiin you apply for an ·LTD 


allOWllDCe. you are also reqUir~l:D apply for retirement ;':r"" ~ 
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disability benefits from both the New York State and Lo~al 
Employees' Retirement System and the Social Security 
Administration. Evidence of baving concurrently applied for 
these benefits (e.g. copies of applications for those benefits)
must be submitted vith your LTD application. 

Before your application for an LTD allovance can be acted on, the 
Office of Medical Services vill be requested to evaluate your 
medical condition to determine if you are totally and permanently 
disabled. Approval for Ordinary Disabilit,y benefits by the Nev 
York State and Local Employees' Retit'uent Systu or for 
disability benefits by the Social Security Administration' is 
required in addition to beiDl found disabled by the Office of 
Medical Services. Bovever. if you are found to be disabled by 
the Office of Medical Services but are Dot approved by Social 
Security and are either not approved by the Jletirement System or 
do not aeet the Retirement System's ten year a...ber credit 
requirement for applying for Ordinuy DisabUity benefits, 'you 
vill be required to undergo an additional medical evaluation. A 
determination based on the addi tional medical evaluation .tha t you 
are totally and permanently disabled and unable to perform the 
duties of your posi tiOD vill serve as a ·second determination- in 
the _bsence of approval from Social Securi~ or the Retirement 
Systea. 

Based· on the evaluation of the Office of Medical, Services arid' any 
other aedical evaluation that the Port Authority ..y request. as 
vell as the results of your application for dlsabili ty benefits 
from the New. York State and Local Ell.ployees' Jletirement System 
and the Social Security Administration, the Human Resources 
Director vill consider your request and decide whether to 
recollllllend to the Executive Director that you be granted an LTD 
allowance.· . 

APPROVAL PlOCBDURB 
Should the Executive Director approve the Human Resources 
Director's recommendation to grant you an LtD allowance, you vill 
be notified of the amount of LTD benefitS' payabie and of the 
conditions under which they are paid. These conditions vill 
include your cooperatioD with the Human B.esources Department in 
furnishiDg' any financial or employment information pertinent to 
your LID allowance, submitting to a .•edical exaaination~ if 
requested, by the Office of Medical Serv.ices and/or by any other 
physician that the Port Author! ty may designate. Vben your 

.signed acceptance of these conditions is received, your LTD 
allowance vill begin. 

CORFIltHATION Of CONTINUED ELIGIBILITY 

Periodic revievs to confirm continued eligibility fQr LTD 

benefits vill be conducted by the Human Resources Department. 

You vill be required to answer questions regarding your sources 

of income and your employment status. You may be requested to . 
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. 

report for a medical evaluation by the Office of Medical 
Services. Your full ~d' timely cooperation vith these reviews is 
necessar,y in order to order to maintain your eligibility for LTD 
benefits. These reviews may be conducted periodically after your
LTD allovance is. granted and while you continue to receive the 
LTD allovance,. .. 

Revised 6-/01/95 

, 

~-
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EXHIBIT N 

MEDICAL HEARING 

Effective with the execution ofthis Agreement, hearings arising under PAl 20-1.09, Removal of 

an Employee for Mental or Physical Disability, Revised September 30, 1970 will take place 

pursuant to Step Three of Exhibit E in the Memorandum of Agreement, instead of a three

member Board appointed by the Executive Director. The sole issue before the Arbitrator shall 

be "whether the employee is mentally or physically incapable of performing his duties" and no 

au~hority is g~anted herein to consider any other issue arising under this Agreement or 

otherwise applicable state or federal law. The decision of the Arbitrator shall be final and 

binding upon the Association, the employee and the Port Authority. 
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Office 01 the ExttcuU•• Director 
,The Pan ot N.... l'ol'k Authority Revt.ect 

PAl lO-1.09 
S.ptenber 30, 1970 

REMOVAL OF AN EldPLOYEE FOR MENTAL-,OR PHYSIC::AL DISABlUTY 
. -.. 

• 
I. IatroductioD. 

IlL 

T'Iat. PAl appUe. only to peZ'!!laneliC cla••ified. employ... (••• 
-PAl 20·1.01, Cat.corie. of Pon A1J.:tho~ty Employm.eDt). 

A. No pel"1ll&D.eDt claa.Uled em:plo.,.. .ball 'be remanet from hi. 
po.w.o. beca..e of meatal or pby.leal eli.ability wi.thoat a 
'Iaea.riIIt .. ..cribe. Wow. ale.. nell aearillC i.e waiY'tcl•. 

B. lZl all c:aa.. wIl.l'e u employee i. to be remo."cl from hi. 
poaUio. fol' r ....au of meatal 01' pllysic&l dl.abi1it7. the 
Pe:r.oarael ll1rectal" _ttAe. t:1le employ.. ba W"I'itiaI of the 
iatitlltioa .0 to .. aad iafonu him. of ht.a riPt to a h••riD,_ 
SacJa DOdc. '111 cWl...,ecl to tJaa em:plo,..e o:r lD&1lecl &0 hi. 
we _ ... ac1c&e.... a~ 11a -ilae Pe:r.OJIII.e1 .Dlzt.ctor'. 
l"eCol"cIa. . . ' 

. C. U die employee la.i1a to Hqa..t a 1I.eariD1 withbl fOU'te•• 
(J 4) .,.. aft.l" tJse ct.UftIT 01' malUDI of .ucla aotic. .ach 
laeariJal la cODIider•• wai....cL ,. 

D.. U tile emplo.,.. req1M.ta a- J:aeariq. the aeariA, .h.aU be 
1Mfol'. a Boazocl 'appoilltael 'by the EzeC1lCive Director aa.cl 
cODIiatlai of ttaz..e OZ' .11101'. membel"a. . 

, . 
E. The.. pro'riaioaa do DDt: apPly whea. the .mploy.e hal re..:ched 

... a.e 1Izeel by tile Pon'Autl:larity to:r compalsOI"" retirement. 

• 

A. Dln::d••a1. demadoa., applicatloD fo:r UaYOIUDta:ry I"etiremea.t 
_e1 odulr actlou w1dcJ& ......ati.l1y chaD.e, the amp1oyee ' • 
cllatie•. aacl r.l'pOulbW.tte. i. ,.de:rltaoel to be iDciud..d wiLh
ia the meaDiDI of the laDlUle, '-removal of an employe. 
from hi. po.itioa. II 

B. Th. bu.dadve ill each ca.e is to be takeD by the departm.ent 
h.ad iA ttl. fanD af ... memal'a.Ddum. acld.ressed to the Executive 
Director. l"eCOIZU:l1eDd.iD.I th•. parti~ actiaD to be takea• 
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1\". 

I C. Tlae Ezecuti... 1XHctoz- aot14•• tha mU:hH"1 cl.p&.rtme.-head 
-wbAlCh.el" the l"ecammeadatioA i. approved. or c&.a.ppZ"o.ved.. 

D. 	 U the recommeadatiaa ia approTOd.. ~. Ezacutive .Director 
al.o DOtifi.. the Pe:r.olUl&l Cil"ector who ••Deb out the 1.tt~r 
of DOdficatloa to til. em.plo.,.~. It ia the r ••poa.ibility of 
the P.z-.o-.! .Director to foliow up the DOtifL::ad.Da. At the
ad of tM fovte.. U.) cia, period. pl"o.....d.d.. the Persolllle1 
J:)lzoectol"-1IGdfl.... b,WaUDI ~_ if tJaare b DO 

1'• .,.... &oa eM ea:apI.crree ud. tbanlor. the rilllt to & 

~ .. .........we.. If tMr. Is &Il .~li.r :respoue 
&oaa tM 4IJI'IPloT. recrulltiDt & Mariq. the Persoael 
l'X:ec:CDI' _lUI.. tIaa E:ac:aI:i.... Dlncto'l" az:acl the ;niU&tiDI 
~ •• daat • Sou....,. .. e...1aI.iIIhecL .. . 	 .~ 

. . I 
at. ...cldltIoea1 ,~ 01 tM Per.~_l Director I 
to ..oft_ ncJa ..ntc•• to tJw. Boucl .. it ~, I'eqa,u.e. I 

- J 
I 

.1:1Itit 	 JIaucl laftlltlpcaa ... ~ wl:uIduIr tba ezaploye. j' 
- 'Sa' ....11,. 01' ~.IcaD,. illc:apa1lleol pariarmt"1 h1a duU••, t 
... HpOI'ta tea ft!l."" to t!Ie Eacact... Dlzec:tor. na 
8"!l18 ... nc.......tlo.. of tba Boarcl azoe. DOt. &0..".1".• 
111.... ,... tile li:Dcad.. JXzoecto... bat ma7' be :re..r ••eI or I 

t· 
_.4ftetl1rr 1da. . I 

B. . -n.. JIo&N .au. aBo" tJ. ..,10.,..._. aa oppoz.ta.aity to •appear J 
t· ....,.... ~ la,...... 0" 1IF •.,••••DCllti..... to male. a .tat.

..at aad". to PI"O'" IDIcIcaI. teadzao..·• medlca1 cel'tifica,••I 	 • aad 'odael' ,.reI..... data. TM fai1'Re of .... employee to 
•I ."..... la ,...... o. lay .epn•••att.'" before the Board i,a 

I " co_idezoed. • --.I... riI Jda ripe .. to dD. &.ad if daa 

t IIII!pIoywe i8 ....... to _.... ... to D.'leBtal 01' physiCal
t·· .AJd.JJ.t7.. dPa& fact ..,. 1M tak_ i!lto caaaiul'&tioa by the 

I 
'f 

t 	

Baud 1a &Z"ririai ... ita cuc:l....___ • 

c.. 	TIle Bouel' i8 .. COMa•• to eft__• &Del "••tima&ry pre•••eel • 
ac Jt.eaoi!lca at wIdcJa tM emploJee i~ pre.eDt. bu& may ba.. . :1' 

Ib tladlJII. aact NCmameadat:lo.. 1IpOII iaYe·1:ilatiou made I 
•Dr data He..... oae.'da of nell 'MariD.a-. 

1 
I' I 

IrfiJ 	 I 

i226r 
J 
I I 

http:AJd.JJ.t7
http:DOtifL::ad.Da
http:wbAlCh.el


EXHIBIT 0 

UOAT UNIT WORK CLARIFICATION 

Purpose: 	 It is the purpose of this Unit Work Clarification to clarify and further define the 

parties understanding regarding the term "UOAT Unit Work currently and 
heretofore performed by employees in the covered membership" as such term is 

used in Section XXIX of this Agreement. 

Unit Work Clarification: 

1. 	 The Port Authority and the UOAT are desirous of minimizing future Unit 
Work disputes. In recognition of this mutual goal, the parties agree that 
vehicle modification work currently and heretofore performed by UOAT 

employees at the Port Authority's Central Automotive Shop may be 

performed by manufacturer(s} or by vendor(s) as part of the original 

purchase process. The Port Authority will now have the right to purchase 

any new or used vehicle and/or automotive equipment and have the new 

or used vehicle and/or automotive equipment modified by the 

manufacturer(s) or by the ve~~or(s) in any manner desired by the Port 
Authority prior to the new or used vehicle and/or automotive equipment 
being put into service. This right shall become effective July 1, 2005. 
The UOAT Unit Work Clarification Agreement, dated August 9, 2000 shall 
be the Agreement in effect until July 1, 2005. The new or used vehicle 
and/or automotive equipment shall be considered placed into service 

when. the Central Automotive Division In-Service Form is provided to the 
client operating unit. A UOAT Shop Steward, or other designated UOAT 
employee shall be present when the CAD In-Service Form is provided to 

the client operating unit. Once signed or initialed, the UOAT will be 
provided with a copy of the fully executed In-Service Form. Where such 
modification work is performed by the manufacturer(s) or by the 
vendor(s) at a Port Authority Automotive Shop, an equal number of UOAT 

employees to non-unit personnel shall be required to perform such work. 

Except as provided in paragraph 3, below, once any new or used vehicle 

and/or automotive equipment is placed into service, any modification, 

maintenance. repair or installation work on those vehicles and/or 

automotive equipment, unless defective or malfunctioning prior to being 
placed into service, or covered by warranty provisions as provided under 

the Memorandum of Agreement, shall be the exclusive responsibility of 

UOAT employees irrespective of whether such work was currently and 

heretofore performed by UOAT employees. Upon the expiration of the 
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relevant warranty period, if applicable, any modification, maintenance, 
repair or installation work on these vehicles and/or automotive 
equipment shall be the exclusive responsibility of UOAT employees 

irrespective of whether such work was currently and heretofore 
performed by UOAT employees. 

2. Where non-warranty work is required on the new or used vehicle and/or 

automotive equipment that impairs, modifies or voids an applicable 
warranty. the Port Authority may require the vehicle manufacturer(s), 
vehicle component manufacturer(s) or vendor(s) to perform such 

modification, fabrication, repair or installation. In such circumstances, 
however, an equal number of UOAT employees and non-unit personnel 

will perform such work. 

3. Under the following circumstances only. the Port Authority is not required 
to have UOAT employees perform modification and/or installation of 

component parts on any Port Authority vehicle and/or automotive 
equipment owned by the Port Authority that has been placed in service: 

a. When a vehicle must be retrofitted with a component so that it 

may be operated in compliance with law or regulation 
promulgated after the vehicle is put into service; and, where the 
volume of such modification and/or Installation work that is to be 
performed. if such work were to be done solely and exclusively by 

UOAT employees. would require the Port Authority to abandon a 
substantial amoUnt of normal maintenance and repair routines 
and impair the Port Authority's ability to assure an adequate' 
number of vehicles and/or automotive equipment remain in 
service; or 

b. When a vehicle must be retrofitted with a component that must be 

installed only by the manufacturer, the component manufacturer 

, i 
or ~heir representative in order to establish and/or maintain a 
warranty on the newly installed component. In these 

circumstances, the Port Authority will obtain written confirmation 

from the manufacturer, or the component manufacturer that they 
extend warranty coverage to the component only if they or their 

representative install the component and will provide a copy of 
such confirmation to the UOAT. 
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EXHIBIT P 

DISCIPLINARY PROCEDURE 

I. 	 Introduction 

A. 	 This procedure shall apply to employees in the covered 

membership who are permanent employees. A permanent 

employee is any employee who has been continuously 

employed by the Port Authority for more than twelve (12) 

months. "Co'ntinuous Employment" or words of similar 

import, means uninterrupted employment by the Port 

Authority in any position or positions. Time spent on 

authorized vacation, sick leave or other authorized or 

excused absence with pay is included in the calculation. 

B. 	 No disciplinary action shall be taken against any 

permanent employee except for good and sufficient cause 

or reason, and except in accordance with this procedure. 

C. 	 If in the course of an interview between a supervisor and 

an employee it appears that the matter under discussion 

may result in disciplinary action against the employee, 

that employee has the right to have his Union 

representative present before the interview proceec;:ls. 

II. 	 Grounds for Discipline 

The following are examples of good and sufficient cause or 

reason for dismissal, transfer or demotion of 'a permanent 
employee: 

1. 	 Substantial or repeated neglect or failure of the 

employee to properly perform his/her duties; 
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2. 	 Substantial or repeated violation of rules and 

regulations; 

3. 	 Conduct seriously prejudicial to the Port Authority 

or the public interest. 

III. 	 Types of Disciplinary Action 

A. 	 The following measures, when taken for disciplinary 

purposes, constitute disciplinary action within the 

meaning of this procedure. No other types of disciplinary 

action are authorized. 

1 . 	 Dismissal from employment. 

2. 	 Demotion to a grade or title having a lower rate of 

pay. 

3. 	 Transfer to a grade or title having different types 

of duties or responsibilities.' 

4. 	 Compulsory Leave of Absence Without Pay not to 

exceed 60 days for any and all offenses charged in 

connection with anyone transaction. 

5. 	 Reduction in Seniority in cases where seniority 
lists affecting rights or privileges have been or are 

hereafter established. 

6. 	 . Official Reprimand, officially noted upon the 

employee's personnel file maintained at the 

facility. 

7. 	 Forfeiture of Vacation Privileges. 
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8. 	 Other Discipline, such as forfeiture of Port 

Authority passes, informal reprimands and other 

appropriate minor disciplinary measures which do 

not affect the employee's grade, title, payor 

seniority. If an informal reprimand has not been 

used as a basis for disciplinary action within one 

year from the date of such letter, it shall be null 

and void, unless during such period related 

reprimands have been placed in the employee's 

folder in which event such letter of reprimand 

shall remain in the employee's folder for the one 

year period commencing with the date of the most 

recent letter of reprimand. A letter of reprimand 

must either be initialed by the employee, or if 

such employee refuses to so initial, such refusal 

shall be duly noted. 

B. 	 The dismissal, demotion, or transfer of an employee 

because of mental or physical incapacity substantially 

impairing the ability to perform his duties, or because of a 

reorganization of the Port Authority or one of its facilities, 

properties, departments or divisions, or any other 

administrative action affecting the position, status, payor 

privileges of an employee, not taken for disciplinary 

purposes, is not considered to be disciplinary action and 

does not come within the scope of this procedure. 

Provision, however, has been made for a hearing at the 

request of the employee concerned, whenever the 

dismissal, demotion, or transfer of a permanent employee 

is sought on the grounds of mental or physical incapacity. 

See Exhibit "N" annexed hereto. 

IV. Hearings and Disciplinary Procedures 

A. 	 Major Discipline 
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The following types of disciplinary action shall not be 

taken with respect to any permanent employee except 

pursuant to written Charges and Specifications 

("Charges"), and a hearing in accordance with Exhibit "E." 

Step Three of the Memorandum of Agreement (unless the 

employee waives the filing of such Charges or the holding 

of such hearing): 

(1) Dismissal; (2) demotion; (3) transfer; (4) compulsory 

leave of absence without pay for a period longer than ten 

(10) calendar days (for all offenses charged in connection 

with anyone transaction); (5) loss of seniority; (6) 

forfeiture of more than three (3) days vacation (for all 

offenses charged in connection with anyone transaction). 

B. 	 Minor Discipline 

The following types of disciplinary action shall not be 

taken with respect to any permanent employee except 

pursuant to a written Notice of Intention to Discipline 

("NOI"), and a hearing in accordance with Exhibit liE." 

Step Three (unless the employee waives the filing of such 
charges or the holding of such hearing): 

(1 ) Compulsory leave of absence without pay for a 

maximum period of ten (10) consecutive calendar days or 

less (for all offenses charged in connection with anyone 

transaction); (2) official reprimand; (3) forfeiture of 

vacation (but not more than three (3) days). . 

V. 	 Repeated Offenses 

A. 	 Disciplinary action may be takel1 against an employee for 

repeated violation of rules and regulations or repeated 

neglect or failure to perform his/her duties or other 
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repeated conduct warranting disciplinary action, even 

though disciplinary action has previously been taken 

separately with respect to some or all of the series of 

transactions upon which such charges are based; but only 

if such repeated conduct is charged as a separate offense. 

B. 	 A disciplinary charge of repeated violations of Port 

Authority Rules and Regulations may only be based on 

prior discipline having been imposed. 

. 	 . 
VI. 	 Waiver of Rights; Resignations Pending Disciplinary Proceedings 

A. 	 An employee may waive his right to have Charges/NOI 

filed and may waive his/her right to a hearing and may do 

so either before or after the hearing has commenced. All 

such waivers must be in writing. 

In addition, the failure to appear at a hearing after notice 

shall constitute a waiver of such hearing unless the 

person before whom such hearing is held shall find such 

failure excusable. 

B. 	 An employee may resign at any time, and in that event 

any disciplinary proceedings against the employee shall 

terminate, but unless the Charges/NOI are withdrawn, the 

Charges/NOt shall be filed with his/her record and entry 

made in his/her record "Resigned under Charges pending 
triaL" 

VII. 	 Temporary Suspensions Without Pay 

A. 	 Any employee may be temporarily suspended without pay 

pending the preparation of Charges and the completion of 

di.sciplinary proceedings (but n~t for more than two weeksr{:j? 

Without the approval of the AssIstant General Counsel 
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Employment Relations of the Law Department); and such 

temporary suspension shall not be deemed to constitute 
disciplinary action unless the Charges are thereafter 

sustained. 

B. 	 If the Charges are sustained, and if as a result one or 
another of the following types of disCiplinary action is 

taken, such disciplinary action shall be effective as of the 
day upon which the employee was suspended: dismissal; 

demotion; transfer; compulsory leave of absence without. 
pay. 

C. 	 Except as provided above the employee shall be restored 
to duty upon the completion of the disciplinary 
proceedings, and shall then receive his base pay and 
longevity for the period of the temporary suspension, 
whether or not the Charges against him were sustained; 
provided; that the employee may be restored to duty prior 
to the completion of the disciplinary proceedings, in 
which event, he shall receive his base pay and longevity 
for the period of his temporary suspension. 

D. 	 Nothing contained in this procedure shall be deemed to 
prevent suspending employees with pay, whether pending 

the preparation of Charges and the completion of 
disciplinary proceedings or for other administrative 
purposes. 

VIII. 	 Filing and Preliminary Investigation of Charges 

A. 	 Form of Charges 

Charges shall be in writing, and each charge shall be a 

brief formal statement of the alleged offense. In the event 
that an employee is charged with more than one offense, 
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he shall be separately charged with each offense and each 

charge shall be separately numbered. Each charge of an 

alleged offense shall be separately supported by one or 
more specifications (summary statement of facts 

supporting the charge). Each specification standing alone 
should be sufficient to sustain the charge of the alleged 

offense if proven. 

Charge 1. Repeated violation of the General Rules and 

Regulations for All Port Authority Employees. 

Specification 1. For the period of September 2, 2003 

through August 20, 2004 you failed to report to work on 

time on five occasions for a total of 104 minutes, in 
violation of Rule 5 of the General Rules and Regulations 

For All Port Authority Employees that provides that "Being 

in the proper place at the proper time constitutes a part of 
the work just as much as any specific duties. Therefore, 

excessive absence or tardiness may be considered 

sufficient cause for disciplinary action." 

B. Signature of Charges 

Charges shall be Signed by the complainant, who need not 

be an officer, employee or agent, or otherwise connected 
with the Port Authority. 

C. Filing Charges 

Whenever a charge is made by a Port Authority employee 

it shall be transmitted through channels to his 

Department or Office Director. Whenever a charge is 

made by a person not connected with the Port Authority, 
it shall be transmitted through channels to the 
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Department or Office Director of the employee sought to 

be disciplined. 

D. 	 Time Limitation 

Charges signed by a Department Director more than two 

years after the alleged commission of the offense 

charged, shall be void. 

E. 	 Action by Department or Office Director 

Upon receipt of Charges and after such preliminary 
investigation as he deems necessary, the Department or 

Office Director shall: 

1 . 	 If the Charges are against a member of that 
department or office, take any appropriate 

disciplinary action which is authorized by this 

procedure to be taken without a formal hearing, or 

- 2. 	 If the employee against whom Charges are made 

is a member of another department or office, refer 

the Charges to the Director of such other 
department or office, who thereupon shall take 
one or another of the types of action specified 
above, or 

3. 	 Return the Charges to the complainant for 
correction in the event that they -do not conform 

to the requirements of Paragraph VIII.A; or 

4. 	 Direct that the Charges be dropped; but in case 

the complainant is not a member of that 
department or office, only with the approval of the 
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Assistant General Counsel Employment Relations 

of the Law Department or his designee, or 

5. . In the event that he is of the opinion that any 

disciplinary action enumerated in Paragraph IV.A. 

should be sought, he shall submit the Charges to 

Assistant General Counsel Employment Relations 

of the Law Department or his designee and 

request that the Charges be submitted directly to 

Step Three of Exhibit E. annexed to this 

Memorandum of Agreement for handling as 

provided therein for Charges seeking such 
disciplinary action. 

F. 	 Action by the Assistant General Counsel Employment 

Relations of the Law Department 

If the Assistant General Counsel Employment Relations of 

the Law Department or his designee determines to 

proceed with the disciplinary action he shall submit a 

request to the American Arbitration Association for the 

selection of an Arbitrator. A copy of the request for the 

selection of the Arbitrator shall be provided to the Union 

and the Attorney for the Union. Selection of the 

Arbitrator shall be from the list provided to the parties by 

the American Arbitration Association and in accordance 

with the rules of selection of the American Arbitration 

Association. 

IX. 	 Filing and Preliminary Investigation of Notice of Intention to 

DiSCipline (NOI) 

A. 	 Form of NOI 
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A NOI shall be in writing, and each charge shall be a brief 

formal statement of the alleged offense. The NOI shall 

identify by name the supervisor initiating discipline, the 

name of witness(es) to the alleged violation, if any, and 

the recommended penalty. In the event that an employee 

is charged with more than one offense, he shall be 

separately charged with each offense and each charge 

shall be separately numbered. Each charge of an alleged 

offense shall be separately supported by one or more 

specifications (summary statement of facts supporting the 

charge). Each specification standing alone should be 

sufficient to sustain the charge of the alleged offense if 
proven. 

Charge 1. Repeated violation of the General Rules and 
Regulations for All Port Authority Employees. 

Sgecification 1. For the period of September 2, 2003 

through August 20, 2004 you failed to report to work on 

time on five occasions for a total of 104 minutes, in 

violation of Rule 5 of the General Rules and Regulations 

For All Port Authority Employees that provides that "Being 

in the proper place at the proper time constitutes a part of 

the work just as much as any specific duties. Therefore, 

excessive absence or tardiness may be considered 

sufficient cause for disciplinary action." 

B. Action by Facility Management 

If the Facility Management determines to proceed with the 

disciplinary action he shall submit the NOI to the Assistant 

General Counsel Employment Relations of the Law 

Department or his designee for review prior to service 

upon the employee. The Assistant General Counsel 

Employment Relations of the Law Department or his 
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designee will then submit a request to the American 

Arbitration Association for the selection of an Arbitrator in 

accordance with Section VIII, paragraph F. A copy of said 

request for the selection of the Arbitrator shall be 

provided to the Union and the Attorney for the Union. 

C. 	 Time Limitation 

A NOI 	served on an employee more than two years after 

the alleged commission of the offense charged, shall be 

void. 

D. 	 The Assistant General Counsel Employment Relations of 

the law Department or designee will submit a request to 

the American Arbitration Association for the appointment 

of an Arbitrator under then Voluntary labor Arbitration 

Rules of the American Arbitration Association. A copy of 
. the request for the selection of the Arbitrator shall be 

provided to the Union and the Attorney for the Union. 

X. 	 Service of Charges/NOI 

Such 	disciplinary Charges/NOI must be served personally, or by 

registered mail - return receipt requested, certified mail - return 

receipt requested, or by overnight delivery on the employee at 

the last known address on file with the Human Resources 

Department of the Port Authority. A copy of the Charges/NOI 

must be faxed to the President of the Union. In the event such 

service cannot be achieved through the above methods, the Port 

Authority will serve the Charges/NOI by regular mail at the last 

known address on file with the Human Resources Department of 

the Port Authority and the same shall constitute personal 

service. The Port Authority will advise the Union President in 

writing that the employee was served by regular mail. 
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XI. Discovery 

Upon written request by the charged employee or his/her 

representative to the Assistant General Counsel Employment 

Relations of the Law Department or designee the Port Authority 
will provide copies of the evidence it intends to present at the 

hearing, including statements, photographs, recordings and 

other writings made in the normal course of business including 
any exculpatory material relating to the Charges/NOI, the 

employee and/or the events which form the basis for the 

Charges/NOI but excluding attorney work product. The Port 
Authority shall provide such discovery no later than ten (10) 

work days prior to the scheduled hearing date or within fourteen 

(14) work days of receipt of the request, whichever is later. 

Failure to provide such discovery within the prescribed time 

frame may be a basis for adjournment at the discretion of the 

Impartial Hearing Officer. 

XII. Adjournments and Postponements 

The employee shall be entitled to an adjournment of the hearing 

once, if the proof offered at the hearing is at variance, in any 

material respects, with the specifications set forth in the charges 

and specifications. The Arbitrator may grant any other 

adjournments that are deemed warranted. 
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