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sf 
MEMORANDUM OF AGREEMENT executed this I* day o f w e ,  2003, between 

THE PORT AUTHORIW OF NEW YORK AND NEW JERSEY (the "Port Authority") and the 

MAINTENANCE DIVISION OF THE BUILDING AND CONSTRUCTION TRADES COUNCIL OF 

GREATER NEW YORK (the "Unionn or "BTU"); 

WHEREAS, the BTU is the recognized representative of all Port Authority employees in 

the position classification listed on Exhibit "A" attached hereto (the "covered membership"); and 

WHEREAS, the Port Authority has, in response to proposals made by the BTU, 

determined to make changes in respect to the covered membership's wages, benefits, and 

other terms and conditions of employment; and 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject to 

the provisions of the Port Authority Labor Relations Instruction; 

NOW, THEREFORE, it is agreed as follows: 

ARTICLE I. SALARIES AND SALARY RANGES 

Effective March 4, 2002, March 4, 2003, March 4, 2004, and March 4, 2005, the 

salary ranges of the covered membership will be as shown on the schedules attached 

hereto as Exhibits "B-1" and "B-2". 

The Port Authority agrees to re-enforce i t s  present practice concerning the 

prompt payment to employees in the covered membership of any monies due from in 

grade increases, promotions, etc. In the event payment is not received within a 

reasonable period of time (two pay periods), the employee may appeal to hisfher 

supervisor to expedite payment. In the event payment is not forthcoming, the employee ' 

may appeal to the Labor Relations Manager, Labor Relations Department, to seek final 

resolution. 



ARTICLE II. SHIFT DIFFERENTIALS 

Shift differentials shall be as set forth in Exhibit C attached hereto. No shift 

differential payments will be earned, or paid, for hours worked during day tours on 

weekdays. 

During the term of this Memorandum of Agreement, the Port Authority will not 

pay shift differentials for any hours for which an employee is compensated at overtime 

rates, except as provided by applicable law. 

ARTICLE Ill. SERVICE INCENTIVE 

Effective during the term of this Memorandum of Agreement, employees with 

fifteen years of Port Authority service will receive a longevity payment of 1.5% of base 

salary payable in bi-weekly installments; employees with twenty years will receive 2.5%; 

and, employees with twenty-five years of service will receive 4.0%. 

ARTICLE IV. HEALTH BENEFITS 

During the term of this Memorandum of Agreement, the Port Authority will 

provide and/or make available health benefits as set forth below: 

A. All employees hired into the covered membership after the date of the execution 

of this Memorandum of Agreement may, at no cost to the employee, elect to enroll only 

in - 

the Point-of-Service1 Preferred Provider Organization (currently United Health 
Care) made available by the Port Authority or; 

a Health Maintenance Organization as set forth in paragraph E below. 

B. Employees in the covered membership as of the execution of this Memorandum 

of Agreement may elect to enroll in - 

The Point-of-Service1 Preferred Provider Organization (currently United Health 
Care) at no cost to the employee, or; 



A Health Maintenance Organization as set forth in paragraph E below at no cost 
to the employee, or; 

Elect to remain in the traditional lndemnity Plan. However, those employees in 
the covered membership who elect to remain in the traditional lndemnity Plan 
shall be required to annually contribute an amount dependent upon the type of 
lndemnity Plan coverage they have chosen. The employee contribution will be 
under the same conditions as management employees. As of the date of the 
execution of this Memorandum of Agreement, that employee contribution is 
$2,860 annually ($1 10 bi-weekly) for employees who select individual coverage 
or $4,758 annually ($183 bi-weekly) for employees who select family coverage. 
The following additional provisions shall apply to employees in the covered 
membership who select coverage under the lndemnity Plan: 

1. A "pre-tax option" will be available. 

2. The Port Authority will provide payment of 'reasonable and 
customary' surgical fees incurred by such employees. 

3. The Port Authority will provide for out-patient hospital care 
for sudden and serious illness and blood handling charges for all 
such active employees. 

4. Dependent children of such active employees over age 19 
will be covered under the Group Health Benefits of lndemnity 
Plan to the extent permitted by the group insurance contracts 
and policies. Such coverage will be paid by the Port Authority. 

5. The Port Authority will provide basic hospital medical 
coverage for alcoholism rehabilitation. 

6. The Port Authority will provide hospital coverage for nursery 
care. 

7. The Port Authority will provide major medical coverage for 
speech therapy as defined in the current Prudential Major 
Medical Group Health contract. 

8. The Port Authority will provide coverage for hospital in- 
patient diagnostic treatment. 

9. Such employees who select the lndemnity Plan shall be 
subject to an annual deductible under the major medical 
coverage provisions of the lndemnity Plan. Such deductible will 
be $50.00 per person and $100.00 per family. Covered major 
medical expenditures in excess of $5,000 in a calendar year will 
be reimbursed 100%. 

C. The BTU may, at its option, continue additional coverage member locals have 

heretofore elected. The BTU, or any o f  its member locals may, at its option, elect 

- additional health insurance coverage for its members and provide for a salary deduction 



for such additional coverage to be paid to the insurance carrier of its choice, provided 

that the carrier is licensed to do business in the State of New York. 

D. Management Plan 

During the term of this Agreement, employees in the covered 

membership will receive the benefits that are provided to Port Authority 

management employees ("Management Plan benefitsn). As of the date of 

the execution of this Memorandum of Agreement, those benefits are: the 

Prescription Drug Plan, and mental and nervous illness coverage. These 

Management Plan benefits will be made available to employees in the 

covered membership under the same terms currently provided for Port 

Authority management employees. 

Future modifications made to the Management Plan benefits including a 

Vision Plan and a "Living Options" benefit will automatically apply to 

employees in the covered membership under the terms then available to 

Port Authority management employees so long as there is no diminution 

of said benefits. 

E. Current employees in the covered membership shall be permitted to select the 

HMO options in effect for and on the same basis as Port Authority managerial and 

professional employees. 

F. Effective August 13, 1992, the Port Authority increased the individual major 

medical lifetime maximum allowance to 81,000,000. Employees in the covered 

membership who retire on or after August 13, 1992, and their eligible dependents, will 

have an individual maximum benefit of $50,000 or the remainder of the $1,000,000 

benefit provided while an active employee, whichever is greater. 

G. Retired Employees: 

Effective March 3, 2001, employees in the covered membership who thereafter 

retire shall take into retirement the health, dental and life insurance benefits coverage 

available to them at the time of their retirement. Notwithstanding the foregoing, 

employees in the covered membership with less than twenty-five (25) years of service 

- will contribute 50% of the cost of those plans. Employees in -the covered membership 



who retire with twenty-five (25) or more years of service and who have chosen to remain 

in the Indemnity Plan will not be required to contribute towards its cost. For employees 

who retire and opt for health coverage under one of the HMO's Point of Service or 

Preferred Provider Organization plans, no contribution for health benefits will be 

required regardless of length of Port Authority service. 

ARTICLE V. DENTAL BENEFITS 

A. During the term of this Memorandum of Agreement, the Port Authority will pay for 

active employees in the covered membership and their eligible dependents, the costs 

established by the carrier of the Port Authority Group Dental Benefits Plan applicable to 

such'employees and their dependents, including any increases for the present levels of 

coverage. 

B. Effective October 12, 2003, the Port Authority will provide Croup Dental lnsurance to 

active employees in the covered membership identical to the Croup Dental lnsurance 

currently in effect for such Port Authority management employees hired prior to January 

1, 2001. Employees in the covered membership hired on or after October 12, 2003 will 

receive the Croup Dental lnsurance that became effective January 1, 2001 for 

management employees which Group Dental lnsurance includes a $2,000 per year 

maximum benefit per person. 

C. During the term of this Memorandum of Agreement, active employees in the covered 

membership will be eligible to enroll in the Dent-Care Plan currently available to Port 

Authority managerial employees on the same terms and on the same basis as such 

managerial employees. 

D. During the term of this Memorandum of Agreement, active employees in the covered 

membership shall be permitted to carry into retirement the Port Authority Croup Dental 

Plan, with the retiree paying the cost thereof. 



ARTICLE VI. LIFE INSURANCE 

A. During the term of this Memorandum of Agreement, the Port Authority will pay for 

each active insured employee in the covered membership hired prior to October 6, 

1994, the full premium costs of Port Authority Group Term ~ i f e  lnsurance coverage 

applicable to such employee in an amount equal to three times the employee's base 

annual salary. Employees hired into the covered membership on or after October 

6,1994, will have the Port Authority Group Term Life lnsurance coverage in an amount 

equal to one time the employee's base annual salary, with the option to purchase an 

additional one or two times the employee's base annual salary at the employee's 

expense. 

B. The term "base annual salary" as used in this section VI shall mean the base salary of 

an employee in the covered membership during the term of this Memorandum of 

Agreement adjusted to the next highest multiple of $1,000. With each base salary 

change for an employee who has maximum coverage under the group policy, group 

term life insurance coverage will be appropriately adjusted. 

C. During the term of this Memorandum of Agreement the Port Authority will assume 

the premium costs of, and provide $20,000 of paid life insurance at age 65 to those 

active employees in the covered membership who participate in the lnsurance 

Continuation Plan. 

ARTICLE VII. BENEFITS FACT SHEETS 

Once each year, employees will be provided with a benefits profile. A 

representative of the Human Resources Department who is knowledgeable in employee 

benefits will be available to meet with each local union representative to insure their 

understanding of the Port Authority benefits. 



ARTICLE VIII. NEW YORK STATE EMPLOYEES' RETIREMENT SYSTEM 

World War II Service Benefits - The Port Authority has elected to provide to 

eligible employees in the covered membership the benefits for World War II service as 

set forth in subdivision k of Section 41 of the New York Retirement and Social Security 

Law. 

Career Retirement Plan - The Port Authority has elected to provide its eligible 

employees the "Improved Career Retirement Plan for Employees of Participating 

Employers" established by Section 75-1 of the New York Retirement and Social Security 

Law. 

ARTICLE IX. LONG-TERM DISABILITY 

Effective October 6, 1994, employees in the covered membership with more than 

one year of Port Authority service will be covered under the Port Authority's Long-Term 

Disability Program. Under this program, a covered employee who is permanently 

disabled due to a non-job connected illness or injury is eligible to receive up to 60% of 

hisjher annual base pay to age 65 from a combination of sources, including any New 

York State and Local Employees Retirement System Ordinary Disability and Social 

Security Act benefits (and any other relevant payments), with the difference up to the 

60% maximum (but not more than 50% of base salary) to be provided by the Port 

Authority. 

ARTICLE X. SENIORITY AND TRANSFERS 

During the term of this Memorandum of Agreement, shop stewards will be entitled to 

first choice on vacations and work schedules or tours as vacancies occur. 

The current procedures for the submission of transfers will remain in effect, except that 

each individual local will be permitted to administer i ts  own transfer list if it wishes to 

do so by requesting so in writing to the Manager, Employment Division, with a copy to 

the Labor Relations Manager, Labor Relations Department. The present procedures for 

- the submission of transfers will remain in effect, except that the provision that an 



employee may, after being assigned to and actually working at a facility, submit a 

transfer application after one day of service at the facility. 

ARTICLE XI. PROVISIONAL APPOINTMENTS 

Any excess position that i s  filled either consecutively or cumulatively for eighteen 

months will either be filled permanently or discontinued thirty days thereafter. The 

Manager, Employment Division, will review all excess positions within twelve months 

after any such position was filled on a provisional basis. 

At the request of a BTU Business Agent, the Labor Relations Manager of the Labor 

Relations Department will meet to review, quarterly, provisional assignments to insure 

that appropriate Port Authority policies and procedures are being followed with respect 

to said provisional assignments. 

ARTICLE XII. SUBSTITUTION 

During the term of this Memorandum of Agreement, substitution time for 

employees in the covered membership will be a maximum of thirty cumulative days 

throughout the year. Employees substituting in excess of thirty days will be paid for 

such days, commencing on the thirty-first day, at the rate applicable to employees in 

the class worked. 

ARTICLE XIII. MUTUAL SWAPS 

Effective with the execution of this Memorandum of Agreement, BTU personnel 

within the same title shall have the option to work two consecutive shifts (1 6 hours) for 

the purpose of completing a mutual swap. This will be allowed to the extent permitted 

by law, provided such mutual swaps are.limited to two exchanges per employee per 

month, excluding emergencies, with the limitation counting against the initiator of the 

swap. Once mutual swaps are approved, the swap becomes part of the employees' 

schedule and they are responsible for completing the agreed-to swap. 



ARTICLE XIV. OVERTIME 

A. The overtime policy and procedure will be as set forth in Exhibit "DM attached hereto. 

B. Periodic manpower studies will be conducted to determine whether incumbents in a 

particular job classification are in the main performing functions within that 

specification. 

C. BTU Shop Stewards shall be given access to overtime equalization charts for 

employees in the covered membership within 24 hours (one business day) of a request 

to facility management. 

D. Compensatory Time - during the term of the Agreement, the maximum number of 

overtime hours that can be banked shall be limited to 160 hours. The only hours that 

may be banked are those hours actually worked in excess of 40 hours work in a 

workweek (i.e., Fair Labor Standards Act overtime hours). Employees may elect on a 

weekly basis to bank FLSA overtime hours in their compensatory time bank. Employees 

shall also have the option to cash in all or part of their compensatory time bank at 

stated times during each quarter of the calendar year. 

E. Effective as of the date of the execution of this Memorandum of Agreement, sixteen 

(16) hours of compensatory time per calendar year may be converted to personal 

excused time. Employees may request this personal time off for reasons of their own 

personal choice, for example, Good Friday, Yom Kippur, employee birthday, wedding 

anniversary, etc., and the request will not be unreasonably denied. Supervisors will make 

every reasonable attempt to grant personal excused time when requested. 

F. Effective as of the date of the execution of this Memorandum of Agreement, facility 

management, shall, on Wednesday mornings, post in the designated shop area the 

updated overtime rosters. The rosters shall include all overtime hours worked and 

refused. A copy of the rosters shall be provided to the BTU Shop Steward at the same 

time. 



G. No requests for personal excused time will be granted on Port Authority holidays as 

listed in the Holiday PA1 (20-3.02) dated 6/7/71, without the prior approval of the 

employee's supervisor, unless due to a verified personal emergency. 

ARTICLE XV. GRIEVANCE PROCEDURE 

The grievance procedure outlined in Exhibit "E" attached hereto will be applicable 

to employees in the covered membership. 

ARTICLE XVI . VACATION ALLOWANCE 

A. During the term of this Memorandum of Agreement, vacation policies and 

procedures for employees in the covered membership shall be in accordance with PA1 

20-3.01, Vacations, dated October 17, 1974, attached hereto as Exhibit "Fn. Effective as 

of the date of the execution of this Memorandum of Agreement, employees will be 

permitted, subject to the approval of facility management, to schedule current year 

vacation into the succeeding year when the start of a vacation period overlaps into the 

succeeding year. For example, if approved by facility management, an employee would 

be permitted to take 2002 vacation during the last pay period of 2002 even if some of 

the days overlap into calendar year 2003. 

B. During the term of this Agreement, vacation allowances for employees in the 

covered membership shall be in accordance with the schedule of vacation allowances 

attached hereto as Exhibit "C". 

C. Employees in the covered membership may be scheduled for a single day vacation 

so long as reasonable notice is given prior to the day that such single day vacation is 

sought and such employee's supervisor agrees to such day. 

ARTICLE XVII. EXCUSED ABSENCES 

During the term of this Memorandum of Agreement up to December 31, 1994, each 

employee in the covered membership will be entitled to receive up to a total of two (2) 

days of personal excused time during each full calendar year. Excused time other than 

- personal excused time will only be granted for death in family, time off to vote, jury 



duty or other subpoena, and military leave. An employee requesting personal excused 

time should give as much notice as possible in order to avoid scheduling conflicts. 

Requests by an employee for personal time shall not be unreasonably denied. Effective 

January 1, 1995, each employee in the covered membership will be entitled to receive up 

to a total of three (3) days of personal excused time during each full calendar year. 

ARTICLE XVIII. HOLIDAYS 

A. Effective as of the date of the execution of this Memorandum of Agreement, an 

employee in the covered membership who works on a Port Authority holiday as part of 

his normal schedule will be given the option of receiving payment at time and one-half, 

or payment of one-half time plus a substitute day off, as selected by the employee and 

approved by his/her supervisor. 

B. During the term of this Memorandum of Agreement, employees in the covered 

membership will be granted the day after Thanksgiving as a holiday instead of Election 

Day. 

C. Effective January 1993, employees in the covered membership will have Martin 

Luther King Day as an additional holiday. 

ARTICLE XIX. SICK ABSENCE 

A. Except as provided in paragraph B, below, during the term of this Memorandum of 

Agreement, the Sick Absence Control Program described in Exhibit "H" attached hereto 

shall apply to employees in the covered membership. Absence due to verifiable out- 

patient surgery where no hospitalization is involved, but post-operative recuperation is 

required, will be excluded in computing "points" thereunder. 

B. The following shall apply to employees hired into the covered membership after 

October 6, 1994: 

1) Employees hired into the covered membership after October 6, 1994 will 

accrue sick leave of ten days per year. 



2) Unused sick leave will be accumulated in a bank. If an employee during 

hislher first year in the sick bank plan, experiences a catastrophic illness 

thereby exhausting banked sick days, an extension of sick leave days 

beyond regular banked allowances can be requested in writing by the 

appropriate BTU Business Agent to the Labor Relations Manager of the 

Labor Relations Department, for a final written determination. Employees 

in the sick bank plan who retire from Port Authority service in good 

standing after October 6,1994, may receive $30 per day for each unused 

sick day accumulated in their sick bank to a maximum of $1,500, 

provided that a minimum of fifteen days have accumulated in said sick 

bank and only those existing unused sick days in excess of said fifteen 

days shall be compensable. 

3) Effective as of the date of the execution of this Memorandum of 

Agreement, all employees who were hired into the covered membership 

on or after October 6, 1994 who use no more than fifteen (15) days of 

sick leave over a three (3) year period shall automatically convert to the 

schedule of allowance coverage, as'outlined in Exhibit H of the contract. 

C. A recurring sick absence attributable to an IOD when the employee's return to  work 

was "conditionally approved" by the Port Authority Office of Medical Services will not be 

subjected to the "seven work days" rule and will not be included in computing sick 

absence control program points. In computing points, sick.absences resulting in 

hospitalization and sick absences caused and directly related to an IOD shall also be 

excluded. 

ARTICLEXX. LEAD PAY 

During the term o f  this Memorandum of Agreement, an employee in the covered 

membership required to  work in a lead capacity will receive lead pay differential as a per 

day rate of 5% of base hourly pay as set forth in Exhibit "B .  

For the purpose of this section, "lead capacity" will be as described in Information 

Bulletin No. 28 (Revised), dated June 14, 1971, attached hereto as Exhibit "I", except that 

- the individuals subject to  the direct supervision of the lead employee need not be Port 



Authority employees in order for an employee to be designated in a lead capacity. For 

example, an employee can qualify for lead pay when leading employees of a contractor 

so long as all of the following criteria, along with those set forth in Exhibit I attached 

hereto, are met: the employee must be assigned to the job by a Port Authority 

supervisor; the job must involve direct supervision of the non-employees; and, the 

employee must sign off on the work performed by the non-employees. 

ARTICLE XXI. HEIGHT PAY 

All work performed during any day in hoisting devices or fixed'scaffoldinglin 

excess of eighteen (1 8) feet will qualify for a height pay differential of 81 .OO per day. 

ARTICLE XXII. PAST PRACTICE - PROTECTION OF EXISTING TERMS AND 
CONDITIONS OF EMPLOYMENT 

Unless a contrary intent is specifically expressed in this Memorandum of Agreement, all 

practices, procedures and policies governing existing terms and conditions of 

employment of employees in the covered membership which are not specifically 

enumerated or set forth in this Memorandum of Agreement, shall be maintained at not 

less than the highest standards in effect at the time of execution of this Memorandum 

of Agreement and, during the term of this Memorandum of Agreement, any such 

practice, procedure or policy pursuant to any rule, regulation, instruction, directive, 

memorandum, statute or otherwise and governing an existing term and condition of 

employment shall not be limited, restricted, impaired, removed or abolished unilaterally. 

A charge or complaint that the Port Authority has unilaterally limited, restricted, 

impaired, removed or abolished such a practice, procedure or policy governing an 

existing term and condition of employment which is not specifically enumerated or set 

forth in this Memorandum of Agreement shall not be subject to or processed through 

the grievance procedure referred to in Article XV of this Memorandum of Agreement. 



ARTICLE XXIII. SAFETY SHOE ALLOWANCE 

Effective January 1, 1998, each employee in the covered membership may receive a 

maximum of $200.00 per annum for the purchase of one or more pairs of safety shoes. 

Employees who receive payment for the purchase of safety shoes are required to wear 

their shoes while performing their duties. 

Safety shoes damaged beyond repair in the course of employment without fault of the 

employee shall be replaced by reinstatement of the employee's shoe allowance for the 

year wherein the damage occurs. A written statement must be submitted by the 

employee to his/her immediate supervisor explaining the circumstances which caused 

the damage. The immediate supervisor will make the final determination on whether to 

re-instate the shoe allowance. 

ARTICLE XXIV. ROTATING WORK SCHEDULES 

A. Employees in rotating schedules will receive one 30-minute meal break within the 

work tour. Such meal break should commence and end between the third and fifth hours 

of such tour. 

B. The Port Authority has issued Attachment "A" to PA1 20-3.07 dated May 23, 1972, 

attached hereto as Exhibit "J", describing the proper use of the relief man in a rotating 

work schedule. 

C. Whenever management changes a work schedule and that change necessitates a 

change in scheduled Regular Days Off ("RDO"), the rescheduled RDO's will be 

consecutive, that is, "back to back." 

ARTICLE XXV. WASH UP TIME 

The present practice concerning time allotted for wash up and putting tools away 

will be continued. 



ARTICLE XXVI. SAFETY 

A. The Port Authority will communicate to field supervisors concerning appropriate 

precautionary steps to be taken during adverse weather conditions. In addition, 

whenever crews are exposed to high levels of noxious fumes and consideration of safety 

is involved, the Risk Management Division will be notified. Inspection will be made and 

action will be taken as appropriate. 

B. Safety committees are to be instituted at each facility to be composed of a 

representative of the Facility Manager and a designee of the BTU appointed by the BTU 

Business Representative. These committees are to meet on an as-needed basis and 

report their findings to the Facility Manager or hislher designee for appropriate action. 

The BTU Business Representative shall also appoint a designee to Labor/Management 

Committees on an as-needed basis. 

C. During the term of the Agreement, a designated union official will be able to meet 

with and be briefed by a member of the Port Authority's Asbestos Program unit. 

Requests must be in writing and directed to the Labor Relations Manager, Labor 

Relations Department. 

D. The BTU will have active involvement regarding assessing weather conditions for 

bridge painters as it may relate to safety. 

E. Effective October 6, 1994, employees must adhere to the safety precautions listed 

on the MMlS work order routines. 

ARTICLEXXVII. SNOWREMOVALASSIGNMENTS 

Snow melters will not be part of the General Maintenance Snow Removal 

Program. Shop Stewards shall be notified of all snow alerts and receive copies of lists 

being used for alert coverage. 



ARTICLE XXVIII. TRAFFIC DIVIDERS AND SAFETY CONES 

All cones, delineations, flexitrons will be painted by General Maintainers, Painters, or 

Trades Helpers (Painting). 

The placement and removal of safety cones used in connection with any maintenance 

function which is performed by employees in the covered membership will be performed 

by BTU maintenance personnel. In the event outside contractors performing work for the 

Port Authority on Port Authority property are not required by their own contract to place 

and remove their own safety cones, BTU maintenance personnel, i f  present, will perform 

such function. Where safety cones are used for purposes other than maintenance, such 

as traffic dividers, the placement and removal of such cones will be performed by 

individuals other than employees in the covered membership. 

ARTICLE XXIX. DEFINITION OF EMERGENCIES 

An emergency situation may exist under any of the following circumstances: a) 

failure of essential equipment or systems where there is  urgency to restore essential 

services or systems;. or b) conditions resulting from accidents, floods, fires, natural 

disasters, or other similar situations; or c) public functions, VIP arrivals and departures, 

occasions when crowds may gather or other unusual events, or d) threatened or actual 

adverse weather conditions; or e) any other situation which in the judgment of the 

authorized person declaring an emergency may affect public service, public safety or 

may endanger persons or property. 

ARTICLE XXX. PORTAL TO PORTAL INSURANCE 

If an employee is directed by his supervisor to report outside of his normally 

scheduled tour and if public transportation is not available and such employee utilizes 

his own vehicle, such authorized call-in will be considered authorization for the use of 

his personal vehicle, as defined in PA1 15-3.05, dated March 28, 1977 and revised 

December 3 1 , 1 979, attached hereto as Exhibit "K". 



ARTICLE XXXI. MILEAGE ALLOWANCE 

Mileage allowances shall continue to be paid in accordance with the policies set 

forth in PA1 15-3.05, dated March 28,1977 and revised December 31, 1979 for Service C 

(non-police) field employees. In addition, any increases in the mileage reimbursement 

rate pursuant to PA1 15-3.05 in excess of 20 cents per mile after the execution of this 

Memorandum of Agreement shall apply to employees in the covered membership. 

ARTICLE XXXII. EDUCATION REFUND 

A. During the term of this Memorandum of Agreement, employees shall be entitled to 

the current management tuition reimbursement rate which, as of the date of the 

execution of this Memorandum of Agreement, i s  80% or $125.00 per credit 

(Undergraduate) or $1 40 per credit (Graduate), whichever is greater. 

B. The tuition reimbursement program shall include all certified and accredited trade- 

related training and apprenticeship programs including training offered by the BTU. 

"Trade-relatedn shall mean matters within the scope of jobs represented in the BTU. 

C. "Trade-Related" training and apprenticeship courses must be pre-approved by 

management. The Port Authority will reimburse for approved trade-related courses 

including related books and manuals. 

ARTICLE XXXIII. CRAFT LICENSES 

Employees in possession of craft licenses that are required by the Port Authority 

in higher classifications of job family progression shall be reimbursed for the cost of 

obtaining and renewing same. 

ARTICLE XMIV.  PRESCRIBED SAFETY EYEWEAR 

Effective upon the date of the execution of this Memorandum of Agreement, 

reimbursement for the purchase of prescribed safety eyewear as described in PA1 20- 

4.01, Uniform Allowances, revised January 14, 1974, shall be increased to $200 per 
- 

annum. 



ARTICLE XXXV. PROMOTIONITRANSFER ROSTERS 

A. Upon request by the BTU, a copy of any current BTU promotion eligible l is t  or 

transfer l is t  will be provided to the appropriate representative of the BTU. 

B. During the term of the Agreement, the Port Authority will notify the local union 

whenever a test is given which covers its members. 

C. Employees hired into the covered membership after the date of execution of this 

Memorandum of Agreement shall be required to complete one (1) year of service and/or 

their probationary period before they are eligible to submit a transfer request. An 

employee who refuses an offer of transfer to a Port Authority facility after having 

submitted a transfer request to that facility must wait thirty days before submitting a 

new transfer request to that facility. 

D. In order to improve efficiency and streamline placement from promotion and 

transfer rosters, electronic mail, direct contact with the employee at work, after-hours 

telephone calls to the employee at home, and notification to the appropriate BTU 

Business Representative may be used by The Port Authority in order to solicit a timely 

employee response to a transfer opportunity and to expedite the processing of the 

transfer list. 

E. Transfer lists shall not automatically expire. 



ARTICLE XXXVI. EMPLOYMENT SECURITY 

The Port Authority intends to continue its present practices with respect to 

employee job security and career service. In the event, however, the Port Authority 

determines that changed circumstances make it desirable to alter any such practice, or 

practices, including, but not limited to, the utilization of contract services, such 

practices may be altered and, as altered, implemented by the Port Authority after 

notifying the BTU and giving the appropriate Business Representative a reasonable 

amount of time to meet and confer with the Port Authority for the purpose of discussing 

possible options and alternatives, prior to implementation. 

ARTICLE XXXVII. DISCIPLINE 

As of the date of the execution of this Memorandum of Agreement, the Local 

Disciplinary Procedure described in Exhibit "Ln attached hereto will be applicable to 

employees in the covered membership. 

If a letter of reprimand has not been used as a basis for disciplinary action within one 

year from the date of such letter, such letter shall be removed from the employee's 

personnel folder, unless during such period related reprimands have been placed in the 

employee's folder. All letters of reprimand must be either initialed by the employee, or, 

if such employee refuses to so initial, such refusal shall be duly noted. 

ARTICLE XXXVIII. DISTRIBUTION OF PAl's, OPl's, AND INFORMATION BULLETINS 

The Port Authority will provide copies of all PAl's, OPl's, or Information Bulletins 

that may affect the operation of this Memorandum of Agreement to the Business Agents 

and shop stewards of the BTU; provided, that nothing herein shall be deemed to 

preclude implementation of the provisions of any such instruction or bulletin which are 

not inconsistent with this Memorandum of Agreement. In addition, promotion bulletins 

will be sent to all shop stewards and to the Business Agents of the BTU. 



ARTICLE XXXIX. PROCEDURE AND POLICY CHANGES AND INTENT 

The Port Authority may enforce, modify or cancel any PAI, OPI, Information Bulletin or 

take any other action not precluded by federal or state law in connection with Port 

Authority administration and operations, provided that if any such action is inconsistent 

with any provision of this Memorandum of Agreement, the provisions of this 

Memorandum shall control. 

Unless a contrary intent i s  specifically expressed in this Memorandum of Agreement 

nothing herein shall be deemed to affect, in any way, or restrict modification of, any 

benefit, right, duty, obligation, liability or other thing which each member may now or 

hereafter have pursuant to rules and regulations or other instructions or directive hereto 

or hereafter established or promulgated by the Port Authority, and the BTU affirms that 

any such rules and regulations or other instructions or directives affecting the covered 

membership heretofore or hereafter established or promulgated shall be fully operative 

to said membership. 

ARTICLE XL. MEMBERSHIP DUES AND REPRESENTATION FEE 

Membership Dues: During the term of this Memorandum of Agreement, all employees in 

the covered membership who are members of the BTU (hereinafter called "members") 

shall have deducted from their wages or salaries and forwarded to the appropriate locals 

of the BTU, membership dues upon the conditions and in a manner and amount as 

provided below. 

Membershiw Notices: No later than February 1, of each year during the term of this 

Memorandum of Agreement, the BTU shall notify the Port Authority in writing of the 

names of all members. In addition, during the term of this Memorandum of Agreement, 

the BTU shall notify the Port Authority in writing of the name of each member who joins 

the BTU. 

Membershiw Dues Deductions: 

1) The membership dues shall be deducted from members' salaries in equal bi- 
weekly installments. The total amount of membership dues so deducted shall be 



transmitted to the appropriate locals of the BTU within thirty (30) days after each 
bi-weekly deduction. 

Membership dues deductions from the wages or salary of any member shall 
commence on or after but in no case sooner than two standard pay periods 
following the beginning of the member's placement in or re-entry into a position 
classification covered by this Memorandum of Agreement, provided that the Port 
Authority has received from the BTU the written notice of employee's 
membership in the BTU as required by this Section. 

If, during the term of this Memorandum of Agreement, an employee in the 
covered membership by written notification directs the Port Authority (with a copy 
to the BTU) to cease membership dues deductions from his or her wages or 
salary, the Port Authority shall cease such deductions and commence deducting 
the representation fee appropriate under this Section within two standard pay 
periods. 

Re~resentation Fee: 

Re~resentation Fee: During the term of this Memorandum of Agreement, all 
employees in the covered membership who are not members of the BTU 
(hereinafter called "non- membersn) shall have deducted from their wages or 
salaries and forwarded to the appropriate locals of the BTU, a representation fee 
in a manner and in an amount as provided below. 

Re~resentation Fee Amount: At least two standard pay periods before any 
subsequent modification to the representation fee to be deducted, the BTU shall 
notify the Port Authority in writing of the representation fee sum to be deducted 
from non-members' wages and salaries, but in no event shall such fee exceed 
85% of the membership dues of the BTU. Any change in the amount of the 
representation fee to be deducted shall be made upon written notification by the 
BTU to the Port Authority. 

Reoresentation Fee Deductions: The representation fee shall be deducted from 
nonmembers' salaries in equal bi- weekly installments. The total amount of 
representation fees so deducted shall be transmitted to the appropriate local of 
the BTU within thirty (30) days after each bi-weekly deduction along with the 
membership dues deducted pursuant to this Section. 

Representation fee deductions from the wages or salary of any non-member shall 
commence on or after but in no case sooner than two standard pay periods 
following the beginning of the non-member's placement in or re-entry into a 
position classification covered by this Memorandum of Agreement. 



5) If, during the term of this Memorandum of Agreement, the non-member becomes 
a BTU member, the Port Authority shall cease deducting the representation fee 
and commence deducting the membership dues on or after but in no case sooner 
than two standard pay periods following written notification to the Port Authority 
by the BTU of the change in status as required by this Section. 

ARTICLE XLI. TERM 

The term of this Memorandum of Agreement shall commence at 12:O 1 a.m. on 

March 4, 2002, and shall expire at 11 :59 p.m. on October 3, 2006. 

ARTICLE XLI I. EFFECTIVEN ESS 

This Memorandum of Agreement and its execution shall not be effective until it 

shall be in full force and effect pursuant to RSNJ 32:2-6 to RSNJ 32:2-9, inclusive, and 

pursuant to Chapter 700 of the Laws of New York of 1927, as amended by Chapter 21 5 

of the Laws of New York of 1956 and by Chapter 602 of the Laws of New York of 1972. 

ARTICLE XLIII. MISCELLANEOUS 

A. Effective January 1, 1987, employees in the covered membership losing no time 

during a calendar year due to illness or IOD will receive payment of two days base pay at 

straight time rates. 

B. Effective April 15, 1987, employees in the covered membership will be eligible to 

enroll in the New York State Deferred Compensation Plan (Internal Revenue Code Section 

457). 

C. Effective April 15, 1987, the Direct Deposit Plan already in effect for certain Port 
- Authority employees will be made available to employees in the covered membership 



who wish to participate on the same conditions and on the same basis as management 

employees. 

D. Effective August 13, 1992 the payment of meal allowances will be discontinued. 

E. Effective August 13, 1992, excused days for donating blood will be discontinued. 

F. Effective August 13, 1992, the injury on duty benefit will be modified t o  supplement 

the Worker's Compensation benefit to  a maximum of the employee's regular net take 

home pay after withholding of applicable taxes. 

C. Effective January, 1994, employees with a total of no more than 3 of both sick and 

IOD days taken in one calendar year and who are entitled to twenty (20) vacation days 

annually of this allotment of vacation days during the year, will have the option, 

pursuant to the same procedure which is available to managerial employees, to 

exchange up to  5 unused vacation days for cash at straight time rates. Employees with 

no sick or IOD days taken may exchange up to 10 unused vacation days. 

H. The present practice concerning the use of Port Authority parking facilities by the 

covered membership shall continue, as long as such facilities are continued by the Port 

Authority as parking facilities. 

I. If, during the term of this Memorandum of Agreement, it is determined that 

participation by The Port Authority in a BTU-sponsored annuity funds is legally 

permissible, then The Port Authority and the BTU will meet to establish bargaining-unit 

participation in a BTU Annuity Fund effective on the March 4 t h  following such meeting. 

Contributions to the Annuity Fund 'shall be on a pre-tax basis, and the employee's 

compensation shall be reduced on a dollar-for-dollar basis with the amount of the 

employee's contribution to  the Annuity Fund. 

J. Effective with the execution of this Memorandum of Agreement, employees in the 

covered membership will participate in the EZ Pass program on the same basis as 

management employees. 



ARTICLE XLIV. COMMERCIAL DRIVER'S LICENSE 

The Port Authority will continue to provide paid time for the purpose of taking 

tests required for CDL endorsement and renewals and pay the cost of obtaining and 

renewing a CDL and necessary endorsements. Employees who do not possess a valid 

CDL with the necessary endorsements and whose position requires one may be deemed 

unfit for duty if no appropriate placement can be found. 

DATED: NEW YORK, NEW YORK 
DECEMBER 1, 2003 

The PORT AUTHORITY OF NEW YORK 
AND NEW JERSEY 

The MAINTENANCE DIVISION OF THE 
BUILDING AND CONSTRUCTION 

TRADES COUNCIL OF 
GREATER NEW YORK 

., Chairman 
Bm 

Witness: W 
-&a- Witness: 



EXHIBIT A CLASS TITLES 

CLASS TITLES COVERED BY MEMORANDUM OF AGREEMENT WITH THE MAINTENANCE DIVISION OF 
THE BUILDING AND CONSTRUCTION TRADES COUNCIL (BTU) 

SPEC-NO. 

21 26 

221 1 

2115 

2119 

21 05 

2272 

2240 

21 28 

2109 

2125 

2113 

2273 

2129 

2048 

CLASS TITLE 

Bridge Maintenance Mechanic 

Bridge Painter 

Carpenter 

Locksmith 

Maintenance Roofer 

Painter 

Sign Painter 

Structural Maintenance Mechanic 

Structural Maintenance Specialist 

Trades Helper (Bridge Painting) 

Trades Helper (Carpentry) 

Trades Helper (Painting) 

Trades Helper (Structural) 

Upholsterer 

SALARY RANGE 



EXHIBIT B-1 - SALARY RANGES 

Range 
C-80 

Step 1A ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4 5TH YR 
Step 5 6TH YR 

Range 
C-81 

Step 1A ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4 5TH YR 
Step 5 6TH YR 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS 

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual 
$1,151 $29,926 $1,191 $30,966 $1,233 $32,058 $1,270 $33,020 
$1,210 $31,460 $1,252 $32,552 $1,296 $33,696 $1,335 $34,710 
$1,324 $34,424 $1,370 $35,620 $1,418 $36,868 $1,461 $37,986 
$1,358 $35,308 $1,406 $36,556 $1,455 $37,830 $1,499 $38,974 
$1,721 $44,746 $1,781 $46,306 $1,843 $47,918 $1,898 $49,348 
$1,784 $46,384 $1,846 $47,996 $1,911 $49,686 $1,968 $51,168 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual 
$1,224 $31,824 $1,267 $32,942 $1,311 $34,086 $1,350 $35,100 
$1,286 $33,436 $1,331 $34,606 $1,378 $35,828 $1,419 $36,894 
$1,406 $36,556 $1,455 $37,830 $1,506 $39,156 $1,551 $40,326 
$1,440 $37,440 $1,490 $38,740 $1,542 $40,092 $1,588 $41,288 
$1,827 $47,502 $1,891 $49,166 $1,957 $50,882 $2,016 $52,416 
$1,904 $49,504 $1,971 $51,246 $2,040 $53,040 $2,101 $54,626 



Range 
(3-85 

Step 1A ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4 5TH YR 

Range 
C-87 

Step 1A ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4A 5TH YR 
Step 4B 6TH YR 
Step 5 7TH YR 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS 

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual 
$1,484 $38,584 $1,536 $39,936 $1,590 $41,340 $1,638 $42,588 
$1,558 $40,508 $1,613 $41,938 $1,669 $43,394 $1,719 $44,694 
$1,648 $42,848 $1,706 $44,356 $1,766 $45,916 $1,819 $47,294 
$1,707 $44,382 $1,767 $45,942 $1,829 $47,554 $1,884 $48,984 
$2,178 $56,628 $2,254 $58,604 $2,333 $60,658 $2,403 $62,478 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly 
$1,484 
$1,558 
$1,652 
$1,718 
$2,178 
$2,178 
$2,322 ' 

Annual - 
$38,584 
$40,508 
$42,952 
$44,668 
$56,628 
$56,628 
$60,372 

Biweekly 
$1,536 
$1,613 
$1,710 
$1,778 
$2,254 
$2,254 
$2,403 

Annual 
$39,936 
$41,938 
$44,460 
$46,228 
$58,604 
$58,604 
$62,478 

Biweekly 
$1,590 
$1,669 
$1,770 
$1,840 
$2,333 
$2,333 
$2,487 

Annual 
$41,340 
$43,394 
$46,020 
$47,840 
$60,658 
$60,658 
$64,662 

Biweekly 
$1,638 
$1 ,719 
$1,823 
$1,895 
$2,403 
$2,403 
$2,562 

Annual 
$42,588 
$44,694 
$47,398 
$49,270 
$62,478 
$62,478 
$66,612 



Range 
(2-89 

Step1A ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4A 5THYR 
Step 48 6THYR 
Step 5 7 TH YR 

Range 
C-90 

StepIA 1STYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4A 5THYR 
Step 4B 6TH YR 
Step 5 7 TH YR 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS 

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly 
$1,530 
$1,608 
$1 ,718 
$1,779 
$2,248 
$2,248 
$2,398 

Annual 
$39,780 
$41,808 
$44,668 
$46,254 
$58,448 
$58,448 
$62,348 

Biweekly 
$1,584 
$1,664 
$1,778 
$1,841 
$2,327 
$2,327 
$2,482 

Annual 
$41,184 
$43,264 
$46,228 
$47,866 
$60,502 
$60,502 
$64,532 

Biweekly 
$1,639 
$1,722 
$1,840 
$1,905 
$2,408 
$2,408 
$2,569 

Annual 
$42,614 
$44,772 
$47,840 
$49,530 
$62,608 
$62,608 
$66,794 

Biweekly 
$1,688 
$1,774 
$1,895 
$1,962 
$2,480 
$2,480 
$2,646 

Annual 
$43,888 
$46,124 
$49,270 
$51,012 
$64,480 
$64,480 
$68,796 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly 
$1,629 
$1,712 
$1,814 
$1,877 
$2,375 
$2,375 
$2,504 

Annual 
$42,354 
$44,512 
$47,164 
$48,802 
$61,750 
$61,750 
$65,104 

Biweekly 
$1,686 
$1,772 
$1,877 
$1,943 
$2,458 
$2,458 
$2,592 

Annual 
$43,836 
$46,072 
$48,802 
$50,518 
$63,908 
$63,908 
$67,392 

Biweekly 
$1,745 
$1,834 
$1,943 
$2,011 
$2,544 
$2,544 
$2,683 

Annual 
$45,370 
$47,684 
$50,518 
$52,286 
$66,144 
$66,144 
$69,758 

Biweekly 
$1,797 
$1,889 
$2,001 
$2,071 
$2,620 
$2,620 
$2,763 

Annual 
$46,722 
$49,l I 4  
$52,026 
$53,846 
$68,120 
$68,120 
$71,838 



Range 
C-9 1 

StepIA ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4 5TH YR 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS 

EMPLOYEES HIRED OR PROMOTED BEFORE I016194 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 313104 3/4/04 to 3/3/05 3/4/05 to 1013106 

Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual 
$1,739 $45,214 $1,800 $46,800 $1,863 $48,438 $1,919 $49,894 
$1,822 $47,372 $1,886 $49,036 $1,952 $50,752 $2,011 $52,286 
$1,940 $50,440 $2,008 $52,208 $2,078 $54,028 $2,140 $55,640 
$2,027 $52,702 $2,098 $54,548 $2,171 $56,446 $2,236 $58,136 
$2,610 $67,860 $2,701 $70,226 $2,796 $72,696 $2,880 $74,880 



EXHIBIT B-2 - SALARY RANGES 

Range 
C-80 

Step 1A 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4 5TH YR 
Step 5 6TH YR 

Range 
C-81 

StepIA ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4 5TH YR 
Step 5 6TH YR 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS 

EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual 
$1 ,I 51 $29,926 $1 ,I 91 $30,966 $1,233 $32,058 $1,270 $33,020 
$1,210 $31,460 $1,252 $32,552 $1,296 $33,696 $1,335 $34,710 
$1,324 $34,424 $1,370 $35,620 $1,418 $36,868 $1,461 $37,986 
$1,358 $35,308 $1,406 $36,556 $1,455 $37,830 $1,499 $38,974 
$1,427 $37,102 $1,477 $38,402 $1,529 $39,754 $1,575 $40,950 
$1,784 $46,384 $1,846 $47,996 $1,91 1 $49,686 $1,968 $51,168 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual 
$1,224 $31,824 $1,267 $32,942 $1,311 $34,086 $1,350 $35,1 00 
$1,286 $33,436 $1,331 $34,606 $1,378 $35,828 $1,419 $36,894 
$1,406 $36,556 $1,455 $37,830 $1,506 $39,156 $1,551 $40,326 
$1,440 $37,440 $1,490 $38,740 $1,542 $40,092 $1,588 $41,288 
$1,514 $39,364 $1,567 $40,742 $1,622 $42,172 $1,671 $43,446 
$1,904 $49,504 $1,971 $51,246 $2,040 $53,040 $2,101 $54,626 



Range 
C-85 

StepIA ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4 5TH YR 

Range 
C-87 

StepIA ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4A 5TH YR 
Step 46 6TH YR 
Step 5 7THYR 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS 

EMPLOYEES HIRED OR PROMOTED ON OR AFTER 1016194 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual 
$1,484 $38,584 $1,536 $39,936 $1,590 $41,340 $1,638 $42,588 
$1,558 $40,508 $1,613 $41,938 $1,669 $43,394 $1,719 $44,694 
$1,648 $42,848 $1,706 $44,356 $1,766 $45,916 $1,819 $47,294 
$1,707 $44,382 $1,767 $45,942 $1,829 $47,554 $1,884 $48,984 
$2,178 $56,628 $2,254 $58,604 $2,333 $60,658 $2,403 $62,478 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekly Annual 
$1,484 $38,584 
$1,558 $40,508 
$1,652 $42,952 
$1 ,718 $44,668 
$1,803 $46,878 
$1,893 $49,218 
$2,322 $60,372 

Biweekly Annual 
$1,536 $39,936 
$1,613 $41,938 
$1,710 $44,460 
$1,778 $46,228 
$1,866 $48,516 
$1,959 $50,934 
$2,403 $62,478 

Biweekly Annual 
$1,590 $41,340 
$1,669 $43,394 
$1,770 $46,020 
$1,840 $47,840 
$1,931 $50,206 
$2,028 a $52,728 
$2,487 $64,662 

Biweekly 
$1,638 
$1,719 
$1,823 
$1,895 
$1,989 
$2,089 
$2,562 

Annual 
$42,588 
$44,694 
$47,398 
$49,270 
$51,714 
$54,314 
$66,612 



Range 
C-89 

StepIA ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4A 5TH YR 
Step 4B 6TH YR 
Step 5 7 TH YR 

Range 
(2-90 

StepIA ISTYR 
Step 1 2ND YR 
Step 2 3RD YR 
Step 3 4TH YR 
Step 4A 5THYR 
Step 48 6THYR 
Step 5 7 TH YR 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS 

EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94 

Effective Date Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3106 

Biweekly 
$1,530 
$1,608 
$1,718 
$1,779 
$1,868 
$1,959 
$2,398 

Annual 
$39,780 
$41,808 
$44,668 
$46,254 
$48,568 
$50,934 
$62,348 

Biweekly 
$1,584 
$1,664 
$1,778 
$1,841 
$1,933 
$2,028 
$2,482 

Annual 
$41,184 
$43,264 
$46,228 
$47,866 
$50,258 
$52,728 
$64,532 

Biweekly 
$1,639 
$1,722 
$1,840 
$1,905 
$2,001 
$2,099 
$2,569 

Annual 
$42,614 
$44,772 
$47,840 
$49,530 
$52,026 
$54,574 
$66,794 

Effective Date Effective Date Effective Date 
3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 

Biweekly 
$1,629 
$1,712 
$1,814 
$1,877 
$1,972 
$2,068 
$2,504 

Annual 
$42,354 
$44,512 
$47,164 
$48,802 
$51,272 
$53,768 
$65,104 

Biweekly 
$1,686 
$1,772 
$1,877 
$1,943 
$2,041 
$2,140 
$2,592 

Annual 
$43,836 
$46,072 
$48,802 
$50,518 
$53,066 
$55,640 
$67,392 

Biweekly 
$1,745 
$1,834 
$1,943 
$2,011 
$2,112 
$2,2 15 
$2,683 

Annual 
$45,370 
$47,684 
$50,518 
$52,286 
$54,912 
$57,590 
$69,758 

Biweekly 
$1,688 
$1,774 
$1,895 
$1,962 
$2,061 
$2,162 
$2,646 

Annual 
$43,888 
$46,124 
$49,270 
$51,012 
$53,586 
$56,212 
$68,796 

Effective Date 
3/4/05 to 1 0/3/06 

Biweekly 
$1,797 
$1,889 
$2,001 
$2,071 
$2,175 
$2,281 
$2,763 

Annual 
$46,722 
$49,114 
$52,026 
$53,846 
$56,550 
$59,306 
$71,838 



TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 
AGREEMENT WITH THE COUNCIL OF BUILDING TRADES UNIONS 

EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94 

Range Effective Date Effective Date Effective Date Effective Date 
C-9 1 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 314105 to 10/3/06 

Biweekly Annual Biweekly Annual Biweekly Annual Biweekly Annual 
StepIA ISTYR $1,739 $45,214 $1,800 $46,800 $1,863 $48,438 $1,919 $49,894 
Step 1 2ND YR $1,822 $47,372 $1,886 $49,036 $1,952 $50,752 $2,011 $52,286 
Step 2 3RD YR $1,940 $50,440 $2,008 $52,208 $2,078 $54,028 $2,140 $55,640 
Step 3 4TH YR $2,027 $52,702 $2,098 $54,548 $2,171 $56,446 $2,236 $58,136 
Step 4 5TH YR $2,610 $67,860 $2,701 $70,226 $2,796 $72,696 $2,880 $74,880 



EXHIBIT C - SHIFT AND WEEKEND DIFFERENTIAL 

Shift and Weekend Differentials Exhibit C 

Shift Differential - Normal Work Tours 
12 Midnight Sunday to 12 Midnight Friday 

Aftemoon Shift (starting 2:00 PM - 6:00 PM) 
Evening Shift (starting 10:OO PM - 1 :00 AM) 

No shift differential payments will be eamed for hours worked on 
tours designated as day tours. A day tour is defined as one with a 
starting time between 6:00 AM - 10:OO AM. 

Saturday- Differential 

Evening Tour 
Day Tour 
Aftemoon Tour 

Sunday Differential 

Evening Tour 
Day Tour 
Afternoon Tour 

FROM: November 2.1986 
TO: December 23,1989 

5% on base hourly pay 
5% on base hourly pay 

FROM: November 2,1986 
TO: December 23,1989 

15% of base hourly pay 
15%- - - -  
15%- - - -  

25% of base hourly pay 
25%- - - -  
25%- - - -  

No shift or Saturday or Sunday differential shall be paid to employees during overtime hours, except where 
provided by applicable law. Applicable differentials shall be paid to employees eaming Holiday Premium. 

Base Hourly Pay is the applicable base hourly pay as set forth in Exhibit B. The minimum hourly shift 
differential payment will be $.45. 



EXHIBIT D - OVERTIME POLICY 

An initial overtime roster will be compiled at the beginning of each calendar year 
according to classification seniority within each title. Employees who are assigned to a 
unit after the initial overtime roster has been constructed will be credited for equalization 
purposes with the average number of hours charged to members of the unit. 

NON-SCHEDULED OVERTIME 

When it is necessary for an employee to work overtime on a non-scheduled 
basis, the availability of those to be selected will be limited to those actually working at 
the time the overtime is required. Employees will be asked to work based on the lowest 
amount of overtime charged by those available at the time. Each employee may have 
the option of refusing the overtime. In the event all the employees refuse, the employee 
with the lowest amount of charged overtime will be ordered to work the overtime unless 
he arranges for a substitute. 

The only exception to this will be overtime that will be worked as a continuation of 
a project being done during the regular tour. In this event, those employees working on 
the project will continue to do so if a change in staff would impede the completion of the 
task, even if it requires subsequent days of work including RDO's. 

SCHEDULED OVERTIME 

On those occasions when overtime work can be planned, supervisors shall 
request employees to work the scheduled overtime, such request to be made to such 
employees in the inverse order of overtime charged for that year. This would include 
employees not immediately available who might have to be contacted by telephone. 
Employees will have the option as to whether or not they elect to work the scheduled 
overtime. In the event all the employees refuse, the employee with the lowest amount of 
charged overtime will be ordered to work the overtime unless he arranges for a 
substitute. 

ACCOUNTING FOR OVERTIME 

An overtime roster, maintained by the unit supervisor, which reflects the amount 
of overtime cha'rged to each employee, shall be kept current. Charged overtime is the 
sum of the overtime worked by the employee plus the amount of overtime refused by 
the employee for the year in question. 

STANDBY 

Whenever an employee is directed to standby at his home or facility, he will be 
paid for all hours he is required to standby 



CANCELLING, POSTPONING AND RESCHEDULING OVERTIME 

For scheduled work (other than snow) that is not a continuation of a tour, an 
employee who is scheduled to work in a situation that could require the payment of 
overtime, will in all such cases work a minimum of four hours. 

SNOW EMERGENCY PROCEDURES 

a) Where a facility posts snow emergency work schedule ("A" shif? - hours 
between 8:00 A.M. to 8:00 P.M. - "Bn shift - hours between 8:00 P.M. and 8:00 A.M.) 
employees scheduled to work the "A" shift who are changed to the "B" shift would 
receive a Schedule Change Premium. The same would apply to an employee normally 
scheduled to work the "BJ1 shift who would be subsequently changed to the " A  shift. 

b) If an employee is required to call in during snow conditions, on a 
continuing basis, and is not required to report in connection with the snow schedule, he 
will be compensated to the extend of four (4) hours at standard time. 

c) Employees who are granted excused time in connection with snow 
removal operations will have these hours credited as hours worked in lieu of call-in 
premiums. 

RESPONSIBILITY 

Overtime rosters should be available and should be kept current. This 
responsibility will be charged to the unit supervisor. In the event that the proper 
employee is not given the opportunity to work an overtime job by management, then 
that employee shall receive four hours pay as restitution. 



EXHIBIT E - GRIEVANCE PROCEDURE 

A. Policy 
The parties agree to encourage informal resolution of disputes and differences 

between them prior to the initiation of action pursuant to this grievance procedure. 

B. Definition 
The following procedures shall apply to the processing of complaints limited to 

the application or interpretation by the Port Authority of any provision of this Agreement. 
This procedure shall not apply to any dispute that directly or indirectly relates to the 
performance of the unit work of the BTU. The parties agree that such disputes are 
expressly excluded from this grievancelarbitration procedure and may not be 
adjudicated hereunder. Disputes that directly or indirectly relate to the performance of 
the unit work of the BTU shall be subject to the exclusive jurisdiction of the Port 
Authority Employment Relations Panel. 

The parties further agree that any dispute that directly or indirectly relates to any 
alleged change in any existing term and condition of employment not expressly 
articulated in this Memorandum of Agreement is also expressly excluded from the 
scope of the parties' agreement to arbitrate as set forth herein. 

C. Procedure 

1. Ster, 1 - The Unit head and the Union shall meet within five work days of a request to 
do so by the Union to resolve all issues within five (5) working days. 

2. Step 2 - If the issues are not resolved at Step I, the Union shall present all 
grievances in writing setting forth all of the facts to the Division Manager within thirty 
(30) work days after the occurrence of the event or action which gave rise to the 
grievance or the date the grievant should reasonably have been expected to become 
aware of the event which gave rise to the grievance. The grievance shall state which 
provisions of the Agreement that are alleged to have been violated and shall set forth 
the facts of the even or action that gave rise to the grievance. The Division Manager 
and the Union shall meet within five work days (or other mutually agreeable time) of the 
date of receipt of the written grievance in order to resolve all grievable issues raised 
therein. The Division Manager shall respond to the grievance, in writing, within five (5) 
work days of after the meeting with the Union. 

3. Step 3 - If the parties fail to resolve the grievance at Step 2 or the Port Authority fails 
to respond within five (5) work days of its presentation, the Union may submit an appeal 
of the grievance, in writing, within fifteen (15) work days thereafter to the Labor 
Relations Manager, Labor Relations Department. The Labor Relations Manager and 
the Union shall meet within five work days (or other mutually agreeable time) of the date 
of receipt of the grievance by the Labor Relations Manager in order to resolve all 
grievable issues raised therein. Within twenty (20) work days after the meeting, the 
Labor Relations Manager shall respond, in writing, to the grievance appeal. The Labor 
Relations Manager's response shall be final and binding upon the Port Authority, the 

- 
BTU, and the grievant(s) unless appealed to arbitration as provided in Step 4 below. 



4. Step 4 - Arbitration 

I. If the parties fail to resolve the grievance at Step 3 or the Port Authority 
fails to respond within twenty (20) work days after receipt by the Labor 
Relations-Manager of the grievance appeal, the Union shall have the 
exclusive right to refer the grievance to arbitration. The Union shall inform 
the Port Authority in writing that it is referring any such grievance to ' 

arbitration. 

ii. An arbitrator shall be selected from a panel of arbitrators that is mutually 
, 

agreed to by the Port Authority and the Union. 

iii. The decision of the arbitrator shall be final and binding upon the Port 
Authority, the BTU and the grievant or grievants to the extent permitted by 
and in accordance with applicable law and this Agreement. 

iv. The arbitrator shall not have the power to add to, subtract from or modify 
the provisions of the Memorandum of Agreement and shall confine hislher 
decision solely to the interpretation and application of the Memorandum of 
Agreement. The arbitrator shall have no authority to determine any other 
issue not submitted in connection with the subject grievance. The 
arbitrator shall operate within the rules of the American Arbitration 
Association. 

v. All fees and expenses of the arbitrator shall be divided equally between 
the parties. Each party shall bear the cost of preparing and presenting its 
own case. If a court reporter is requested, that cost shall be borne by the 
party requesting the court reporter. If both parties require a transcript of 
the proceeding, then the cost of the court reporter shall be shared equally 
between the parties. 

D. Representation 

The grievant is entitled to Union representation at any grievance and arbitration 
meeting. The Union shall have the exclusive right to represent members in any 
grievance. The Union shall receive copies of written determinations and of appeals at 
all steps. 

E. General Provisions 

1. All time limits contained in this procedure may be extended by mutual agreement. 

2. The Union shall have the right to submit a grievance on behalf of a group of 
employees where a violation is alleged. 



EXHIBIT F - VACATIONS 

Change Notice No. 119 dated June 16,1975 incorporated herein. 

Office of the Executive Director 

The Port Authority 
Of New York and New Jersey 

PAI 20-3.01 
Revised October 17, 1974 

VACATIONS 

I. Introduction 

This instruction outlines the policies and operating procedures on vacations for Port 
Authority employees. 

11. Policies 

A. Vacations for Port Authority employees are based on the assumption that they contribute to 
the good health and well- being of the staff and are, therefore, mutually beneficial to the employee 
and the organization. 

B. Permanent, probationary, and project employees of the Port Authority receive vacations 
depending on length of service. job classification, and certain other factors defined in the following 
attachments to this instruction: 

1. Attachment 1. Operating Rules - Vacations 

2. Vacation Allowance Schedule A. Managerial, Professional, and Technical Classes 
not Covered by Memorandum of Agreement. 

3. Vacation Allowance Schedule B. Non-Police Employees Covered by Memoranda of 
Agreement with Employee Organizations. 

4. Vacation Allowance Schedule C. All members of the Police Force. 

5.  Vacation Allowance Schedule D. Managerial, Professional, and Technical Staff in 
Pay Plan B Levels 4-7 With Less Than 5 Years Service and Levels 8 and Above With Less 
Than Ten Years Service. 

C. Holders of the awards shown below, with the exception of the Meritorious Police Duty 
Medal, will receive the extra vacation allowances indicated beginning in the year in which the 
medal if awarded. Upon termination, medal holders will receive full value for these vacation days 
for the year in which the separation occurs unless they are discharged for cause or resign under 
charges. 



All Em~lovees Awarded: 

The Medal of Honor 
The Howard S. Cullman 
Distinguished Service Medal 

The Distinguished Service Medal 
The Commendation MedaVPolice 

Commendation Medal 
The Meritorious Police Duty Medal 

Receive Extra Days of 
Vacation as follows: 

"Holders of this award receive one extra day vacation during the twelve-month 
period following the award ceremony. 

D. The Personnel Director may, with the approval of the Executive Director, modify vacation 
policies to fit the requirements of unusual situations. 

E. In the event that changes are made in vacation allowances or operating rules for employees 
covered by memoranda of agreement with employee organizations, the provisions of the 
new memorandum of agreement supersede those of this instruction. 

Attachments: Attachment 1 
Schedule A 
Schedule B 
Schedule C 
Schedule D 



Change Notice No. 1 19 dated June 16, 1975 incorporated herein. 

PA1 20-3.01 
1 011 7174 
ATTACHMENT 1 
1 of5 

OPERATING RULES - VACATIONS 

' I. Vacation Scheduling for Pay Plan C (Including Pay Plan D. Levels 1-5) Staff 

A. Each facility will publish an annual vacation schedule, stating the periods when 
operating conditions will permit vacations to be taken and the number of employees in 
each class of each work group who will be permitted to pick vacations during those 
periods. Where operating conditions permit, provision should be made for scheduling 
vacations throughout the year. Employees picking vacations will do so in minimum 
peiriods of one week and maximum periods of two weeks in order of their Port 
Authority seniority. 

Employees in T. W. U. classes are permitted to take vacations in all weeks of a 
calendar year. When peak staffing is required by the facility manager, a minimum of 
one employee in each classification may, in any such week, elect to take-his 
vacation. 

B. Employees entitled to three or four weeks vacation, wishing to take it all in a single 
period, will do so in Port Authority seniority order w i t h  each classification in a work 
group during the second series of picks. Employees with five weeks vacation, wishing 
to take it all in a single period, will do so in a third series of picks. 

C. When approved by management, employees will be permitted to take single vacation 
days. Such days will be deducted from the least desirable pick which is understood to be 
the last pick made by each employee. 

D. 1. Vacation scheduling for Police will be handled in accordance with instructions 
issued by the Superintendent of Police. 

2. If a Police Officer is required to work for other than disciplinary reasons on a 
scheduled vacation day and if such vacation day is not rescheduled at the request of 
the Police Officer, payment for the day will be made at overtime rates. 

11. Rules for Charging Vacation Time 

A. Vacation days taken in any year shall be charged first against any accrued normal vacation 
carried over from the prior year, 
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and second, against the current year's normal vacation allowance. The only 
exception to this sequence is for the Special Vacation days (see Paragraph V. below) 
which may be taken at any time, subject to the controls. If any, of the employee's, 
department. 

B. When a paid holiday occurs during an employee's vacation period, it will not be 
counted as a day of vacation (see PA1 20-3.02). 

C. When management excused time (unscheduled holidays. National days of 
mourning, weather. etc.) is granted during an employee's vacation period, it will be 
counted as vacation time. 

111. Vacation in Connection with Sick.Leave 

A. If an employee falls ill after starting his scheduled vacation, the period of his illness 
during this vacation cannot be charged as a sick absence. However, if an employee is 
hospitalized for one night or more while on vacation, only the days of hospitalization 
should be charged as sick absence time. Should questions arise regarding application of 
this policy, the Personnel Department should be consulted. 

B. If an employee's sick absence starts before a scheduled vacation, the time absent due 
to illness should be charged as sick absence provided the employee returns to work 
at the end of his illness before starting his vacation. 

C. 1. A non-police employee who is absent for an extended period because of 
illness or injury, whether work connected or not, and who received paid sick 
leave for a part or all of the period of absence, may be required to forfeit a 
portion or all of his normal vacation allowace. Department heads will 
recommend to the Persomel Director for his approval the appropriate action 
to be taken in such cases. 

2. A police employee who is absent for an extended period because of illness 
and who received paid sick leave for a part or all of the period of absence, 
may be required to forfeit a portion or all of his normal vacation allowance. 
The Superintendent of Police will recommend to the Personnel Director for 
his approval the appropriate action to be taken in such cases. 
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IV. Vacation Carryover 

A. Vacation must be taken in the year in which it is earned, unless special permission 
for canyover of vacation allowance from the year earned to the following year is 
granted by the Personnel Director. Such permission must be obtained prior to the 
end of the year in which the vacation is earned. No employee may carry over to a 
succeeding year more than one full year's vacation allowance. Department heads (or, 
for Police, the Superintendent of Police) may authorize carryover of vacations of 
five days or less. The only exception to this rule is for Special Vacation allowance 
and is described in Paragraph V, C and D, below. 

B. In determining the amount of vacation which may be carried over to a succeeding 
year, a continuous period of vacation begun before the end of one calendar year 
which extends into the succeeding calendar year shall be considered to have been 
taken in its entirety during the calendar year in which it was begun. 

V. Special Vacation Allowance for Certain Professional, Managerial and Executive Staff 

A. Under previously authorized compensation adjustments, Professional, Managerial, 
and Executive staff in salary levels 6 through 13 could choose special vacation days 
as additional compensation. 

B. These special vacation days, if opted for, are credited to the employee's annual 
vacation allowance on a calendar year basis beginning on January 1 each year. At 
that time, the employee will be required to reduce his or her annual allotment of 
special vacation days by converting a portion of them into a dollar amount necessary 
to cover his or her Social Security obligations for the ensuing year. If the employee 
leaves the Port Authority before the end of the 12-month cycle, payment for these 
special vacation days will be prorated based on the number of months which have 
elapsed since the beginning of the current year. 

C. Special vacation allowances should be taken as time off, if possible. The maximum 
accumulation of special vacation days at the end of any calendar year is thirty days. 
In the event it is impossible to reduce an employee's special vacation days to below 
thlrty at the end of any calendar year, a special payment will be made in December 
of that year for any such days in excess of thirty. Departments will prepare Special 
Payment Requests (form PA 1992) to pay employees for such accumulate 
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special vacation days in excess of thirty days at the rate of pay then currently earned 
by the affected employee. 

D. Those special vacation days which are not (I) taken as paid time off, (2) paid for 
annually, (3) converted to FICA payments, or (4) diminished by other means will be 
paid for only on a separation from the Port Authority on the basis of the employee's 
salary rate in effect at that time. 

E. These special vacation days should be recorded separately from the standard 
vacation day tally on the appropriate documents. 

VI. Length of Service in Connection with Vacation 

Length of service is determined as follows in computing vacation allowance: 

A. All periods of authorized absence with pay are included. 

B. All time on military leave and sick leave, with or without pay, is included. 

C. Time on Long Term Absence without pay is not included. 

D. If an individual is separated because of reduction in force and is re-employed within 
one year of the date of separation, his service prior to separation if included. 

E. If an individual is re-employed after dismissal or resignation, or after a separation of 
more than one year due to reduction in force, his service prior to such dismissal, 
resignation, or separation is not included, unless specifically approved by the 
Personnel Director. 

F. Service as a full-time temporary employee is included, provided there is no 
interruption in employment exceeding five calendar days at the time his status is 
changed to project or permanent employee. 

VII. Vacation Allowance at Separation or Leave of Absence 

A. 1. An employee who is separating fiom Port Authority employment in any 
circumstances other than those specified in Paragraphs B and C, below, or 
.beginning a Leave of Absence, is entitled to Vacation Allowance as shown 
on the appropriate Vacation Schedule attached, plus any unused vacation 
carried forward from the previous year. 



PA1 20-3.01 
1011 7/74 
ATTACHMENT I 
50f 5 

2. Vacation allowance at separation or Leave of Absence (Ordinary, Maternity, 
Long Term Military) will be reduced by any vacation days already taken in 
the calendar year in which the separation or leave occurs. 

3. If the employee has already taken vacation days in excess of his allowance, 
their value is subtracted fiom his last paycheck before the separation or 
leave. However, if at the time of the separation or leave, vacation has been 
taken in excess of vacation due in accordance with a published facility or 
unit vacation schedule, no adjustments in the final salary check will be made, 
provided that the employee did not initiate a change in his assigned vacation 
via a mutual swap or special request. 

4. An employee beginning a Leave of Absence may be required to take the 
unused portion of his vacation before the leave begins. 

5. An employee returning fiom a Leave of Absence in a calendar year other 
than that in which the leave began will be entitled to a vacation allowance, 
for that year only, as shown on the appropriate Vacation Schedule attached. . 

B. Regardless of his termination date, an employee in good standing who has at least 
nine month's service and who is separated for such reasons as reduction in force, 
death, or retirement will be granted his full vacation allowance for the calendar year 
in which his services terminate. Non-Police employees must have been present at 
work for at least one day during the calendar year for this provision to apply. 

C. An employee in good standing who is separated for any reason, before the 
completion of nine month's service, and all employees who are discharged for cause, 
or resign under charges, are not eligible for vacation allowances on separation. 
Adjustments in the final salary check will be made in such cases for any vacation 
taken in the calendar year. 

D. A member of the Police Force absent without pay for more than thirty consecutive 
days during a year, with the exception of absence while on military leave, shall have 
his succeeding vacation allowance reduced by 1/12 for each 30 consecutive days of 
such absence 
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EXHIBIT H - SICK ABSENCE CONTROL PROGRAM 

In order to promote the well-being of employees, the sick leave policy and 

protection for long term illnesses specified in PA1 20-3.03 date July 1, 1968 remains in 

effect. This policy provides a maximum of 13 weeks at full and 39 weeks at half pay for 

an employee with ten years of service. As specified in said PAI, the Personnel Director 

may extend sick leave benefits beyond regular allowances. In evaluating whether to 

extend such benefits, the Personnel Director shall consider the entire record of the 

employee including his performance and prior attendance record. In addition, effective 

January 1, 1978, the sick absence control program described herein shall apply to 

employees in the covered membership. 

In computing sick absences, one day of absence or any number of consecutive 

days of absence would be considered as one occasion and would equal one point; each 

day of absence during any'sick occasion would also equal one point. 

If a permanent employee accumulates 9 or more points during any nine-month 

period, his absence experience, computed on the same basis, for the nine month period 

immediately preceding the first occasion upon the basis of which his points have been 

accumulated, will be examined. If he has accumulated less than six points, he will be 

given a warning. If in said preceding nine months period or the nine month period 

following the warning, such employee has accumulated 6 or more points, such 

employee shall be placed upon a Doctor's Note Restriction for a period of nine months. 

A Doctor's Note Restriction shall mean that such employee will not be paid for any sick 

absences thereafter unless upon his return to work such employee submits a Doctor's 

Note to his supervisor. 

If in the nine month period commending with the application of a restriction on 

the employee's sick pay status, the employee has accumulated less than 5 points, his 

sick leave restriction will be removed. If the said employee during said period 

accumulated 5 or more points, his absence record will be reviewed and a new 

determination will be made. If during the nine month period of restriction that an 

employee is on doctor's note status, he accumulated more than five points he will be 
- 

placed on a no-pay status for future absences for nine months. 



In computing points, sick absences resulting in hospitalization and the first sick 

absence caused by and directly related to an injury on duty within any twelve month 

period shall be excluded; thereafter, all additional sick absence with that period 

attributable to any IOD shall be included, unless the Director of the Human Resources 

Department determines otherwise. The only exception will be in the case of an employee 

who has a documented absence as a result of a reoccurrence of the original IOD within 

seven work days from the return to work. By documented it is meant sent home by a 

Port Authority physician. In this event, if the employee had not been on any type or 

restricted pay status or doctor's note status prior to the original injury on duty, the 

reoccurrence of the IOD will not be used in computing points. 

When an employee is  placed on a Doctor's Note Restriction, the employee's 

record will be reviewed by the Facility Manager. If a pattern of abuse exists or if -the 

employee has been excessively absent, the employee shall be subject to local facility 

discipline up to 5 days suspension according to the provisions or Discipline as stated in 

Exhibit L. Excessive and continuous absenteeism may be considered cause for further 

disciplinary action by the Director of the Human Resources Department. 

Effective October 6, 1994, a recurring sick absence attributable to an IOD when the 

employee's return to work was "conditionally approved" by the Port Authority Office of 

Medical Services will not be subjected to the "seven work days" rule and will not be 

included in computing sick absence control program points. 

This sick absence control program shall not be deemed to abrogate any existing Port 

Authority power with respect to controlling abuses of sick leave benefits. 



EXHIBIT I - INFORMATION BULLETIN NO. 28 

TO: 
FROM: 
DATE: 
SUBJECT: 

COPY TO: 

All Unit Heads 
Office of the Personnel Director 
June 14,1971 
LEAD PAY DIFFERENTIAL 

Personnel Division Managers; Employee Organization Representatives 

INFORMATION BULLETIN NO. 28 (Revised) 

As stipulated in the Memorandum of Understanding with the Building Trades Union, 

effective 7/4/71, the present Journeyman and Lead Journeyman classes in the various 

Maintenance Trades will be consolidated into single classes. In addition, the present 

Maintenance Man I and Maintenance Man II (General) classes will be combined into the single 

title of Maintenance Man. 

Employees in the new consolidated classes receiving the "Permanent Leadman Rate" 

are being paid to act as Leadman and should be assigned lead responsibility for work projects in 

their trades whenever possible. However, if the volume and nature of work requires it. Foremen 

on a day-to-day basis may designate other employees not receiving the "Permanent Lead 

Rate," leadman. When so designated, a Lead Pay Differential of $2.00 a day will be paid to 

eligible employees. 

ELIGIBLE EMPLOYEES 

To be eligible for the payment of a daily lead pay differential, an employee must be: 

1. In a Maintenance Trades class assigned to salary range 87, 88, 89, or 90 or 

in the Maintenance Man class assigned to salary range 78. 

2. At a salary rate other then the "Permanent Leadman Rate." 



information Bulletin No. 28 

3. Specifically designated by his Foreman as having lead responsibility for 

the satisfactory completion of work projects meeting the criteria outlined 

below. 

DEFINITION OF LEAD ASSIGNMENT 

A Leadman will be specifically designated on a day-to-day basis by a Foreman to 

layout the job, give instruction to others, exercise independent judgment and be responsible for 

the satisfactory completion of work projects meeting the following criteria: 

1. Project requires the assignment of 3 or more employees, at least one of 

whom is in the same or equivalent salary range as the employee 

designated as Leadrnan. 

2. Work is not performed under the immediate direction and supervision of a 

Foreman or Supervisor. 

3. Project requires the use of Journeyman level skills when an employee in 

Maintenance Trades classes is designated as Leadman, or is of a non- 

routine, semi- skilled nature when a Maintenance Man is designated as 

Leadman. 

DIFFERENTIAL PAYMENT 

An employee who meets qualifications for lead work will be paid a differential of $2.00 

per day for each day he is responsible for the satisfactory completion of the assignment in 

accordance with the criteria outlined above. Each organization unit will maintain records of 

special payments earned by its eligible employees. 

For each employee, except those employees using the Maintenance Time Card - Daily, 

- Form PA 2259, the supervisor should prepare a separate form PA 1992, Special Payment 



Request, listing each date on which lead pay was earned in the first column under the 

employee's name, the amount earned in "Gross Amount" column and the work order or job order 

number in the last column on the right. One form should be maintained for each calendar month 

for each employee and should be retained in the unit for audit purposes. At the end of the 

calendar month, a separate form PA 1992, in duplicate should be prepared for the entire unit. 

The total payment applicable to each employee should be entered on one line. Each form 

should include the unit's applicable accounting codes. Both copies of the consalidated Special 

Payment Request must be officially signed in the "Recommended by",section and forwarded 

promptly to the Payroll Section, Accounting Division. Payments will appear as "Special 

Payments" on the stub of the employee's checks. 

For those employees using the Maintenance Time Card - Daily, form PA 2259, entry for 

lead a will be entered next to "Lead Electrician Differential (W.O. No. 50010)" by the affected 

employee and approved by the responsible supervisor. 

If you have any questions concerning this procedure, please contact the Manager of the 

Operating Personnel Division. 

Edward G. Gallas 
Personnel Director 



EXHIBIT J - USE OF RELIEF MAN 
PA1 20-3.07 
May 23,1972 
AlTACHMENT A 
l o f l  

(Employees in Classes Represented by the Building Trades Union) 

In units with rotating shifts involving the use of employees in B. T. U. classes as Relief 

Man, the following rules apply: 

When the employee is scheduled to work as Relief Man, his tours may be changed to 

cover unplanned absences of other assigned employees without incurring work schedule 

change compensation. However, the Relief Man must have reasonable advance notice 

of a tour change, e. g.. at least eight hours off duty between tours; in addition, up to four 

hours' excused time may be granted upon approval of the department director. In order 

to cover for un- planned absences in situations where the above is not possible, the 

absence should be covered by overtime work on the part of other employees in lieu of 

changing the Relief Man's tour. 

2. Where it become necessary to use a Relief Man other than the scheduled Relief Man, 

the former receives a work schedule change premium, equal to a standard half-day's 

pay, if his tour of duty is changed. 



I 

EXHIBIT K - USE OF RENTED AND EMPLOYEE-OWNED VEHICLE 

(CN Nos. 142 & 144 incorporated herein.) 

Office of the Executive Director 
The Port Authority 
of New York and New Jersey 

PAI 15-3.50 
Revised March 28, 1977 

I. Introduction 

This instruction describes the procedures governing the use of rented and employee- 
owned vehicles on Port Authority business. It supplements the instructions contained in 
PA1 15-3.02. The Port Authority Passenger Vehicle Use Program, and PA1 15-3-04. Use 
of Port Authority Passenger Vehicles. 

11. Rented Automobiles and Taxis 

A. Rented Automobiles 

If no suitable Port Authority vehicles are available, the need to rent a 
passenger vehicle for use in the Port District on Port Authority business 
will be reviewed by the Operations Standards Division, Management 
Services Department. If the Operations Standards Division authorizes the 
rental, the Special Services Division, General Services Department will 
be responsible for making the necessary arrangements. In cases where this 
is impractical (e. g., Trade Development or Port Authority employees on 
business outside the Port District) the arrangements are made by the 
department concerned, with concurrence of the General Services 
Department. In the case of an emergency, the General Manager or Facility 
or Division Manager may authorize the use of a rental passenger vehicle. 
A memorandum of explanation should be sent to the Operations Standards 
Division, Management Services Department, as soon after the 
authorization as possible. 

-2.  Accidents involving a vehicle rented by the Port Authority shall be 
reported as provided in PA1 55-3.01, Accident Reporting. 

B. Taxis 

Taxis may be used by employees on Port Authority business if circumstances 
warrant the expense. Reimbursement is obtained by inclusion of the expense in 
Expense Account, form PA 15, or Petty Cash Voucher, form PA 6 1 8 (see PAI. 
30-3 01, Expense Accounts) 



II. Rented Special Use Vehicles 

will be reviewed by the Operations Standards Division, Management 
Services Department. If the Operations Standards Division authorizes the 
rental, the Purchase and Supply Services Division, General Services 
Department, will be responsible for making the necessary arrangements. 
In the case of an emergency, the General Manager or Facility or Division 
Manager may authorize the rental of a special use vehicle. A 
memorandum of explanation should be sent to the Operations Standards 
Division, Management Services Department, as soon after the 
authorization as possible. 

IV. Employee-Owned Vehicles 

A. Authorization 

1. Department Directors, deputy directors, organization unit heads, or their 
designees may authorize the use of employee-owned vehicles on Port 
Authority business when. 

a. Public transportation is unavailable or impractical; 

b. an employee is asked to respond fiom his or her home to an 
emergency situation and a Port Authority vehicle is not readily 
available; or 

c. the use of an employee-owned vehicle would require significantly 
less mileage on an origin-destination basis than the use of a staff 
car. 

2. Except in cases when an employee is asked to respond fiom his or her 
home to an emergency situation, the employee must obtain authorization 
on either a Daytime Vehicle Usage Authorization, form PA 2036, or 
Overnight, Weekend and Holiday Vehicle Usage Authorization, form PA 
2927. In the space provided for vehicle number, the employee should 
write his or her license plate number. 

B. Conditions of Use 

1. Employee-owned vehicles are subject to the same regulations as 
prescribed for Port Authority vehicles when their use on Port Authority 
business is authorized (see PA1 15-3.02). 

2. Except for emergency call-in, only those drivers who are authorized to 
drive Port Authority vehicles may be permitted to use their own vehicles 
on Port Authority business. Written authorization is obtained by 



completing a Daytime Vehicle Usage Authorization, form PA 2036, or 
Overnight, Weekend and Holiday Vehicle Usage Authorization, form PA 
2927, using the employee's license plate number in place of the vehicle 
number. 

C. Reimbursement 

1. a. When a department director or organization unit head requests an 
employee to use his or her own vehicle on Port Authority business, 
reimbursement is made at the rate of 18.5 cents per mile. 

b. Personnel assigned to overseas trade offices are reimbursed for 
such vehicle use as follows: 
London - 33 cents per mile- 
Zurich - 43 cents per mile 
Tokyo - 44 dents per mile 

2. In addition, such other expenses as parking fees, non-Port Authority tolls, 
etc. will also be reimbursed as may be required. Expense accounts 
claiming such reimbursement will show the starting and ending odometer 
readings, total mileage, starting point, destination and the reason why the 
employee's car was used. In certain cases, employees will be reimbursed 
on the basis of mileage traveled fiom their normal work place instead of 
mileage traveled fiom home. Expenses for repairs (other than for damages 
sustained in an accident) made to an employee - owned vehicle while in 
use on Port Authority business, and other vehicle maintenance costs, are 
not reimbursable (see Paragraph D, 4 below). 

D. Accidents and Liability for Damages 

1. Accidents arising out of the operation of an employee-owned vehicle on 
Port Authority business shall be fully reported as provided, in PAT 55-3. 
01. 

2. In the case of a claim against an employee for damages to third persons 
arising out of the operation of an employee-owned vehicle on Port 
Authority business, the employee against whom the claim is made should 
immediately notify his or her organization unit head, the Claims Section of 
the Law Department, and, if applicable, h s  or her insurance carrier. Such 
claims are deemed to be potential claims against the Port Authority and 
the provisions of the Board Resolution of May 12, 1955, relative to the 
settlement of such claims, will apply. 

3. If the employee carries insurance against such claims, the Port Authority 
will pay only the amount by which the claim exceeds the insurance. 



4. In the event any employee-owned vehicle on Port Authority business is 
damaged through accident, the Port Authority shall recompense the owner 
for that portion of losses deemed unrecoverable. The latter may include 
such losses as the amount deductible under a collision policy or for other 
losses not covered by insurance. Employees seeking unrecoverable 
expenses should contact the Claims Section, Law Department, for 
instructions. 

E. Settlement of Claims 

1. Employees whose vehicles have been damaged while on Port Authority business 
and who may be eligible for repayment of unrecoverable losses in accordance 
with the provisions of Paragraph IV, D, 4 shall, in all cases, comply with the 
following. Under any circumstances the cost of repairing the vehicle is to be 
estimated by a reputable, established auto body firm. An itemized statement must 
be included together with any copies of supplementary bills or statements. 

2. The employee prepares a memorandum which includes all pertinent information 
concerning the expected cost of repairs and any unrecoverable losses and 
forwards the memorandum to his or her department director. The department 
director indicates on the employee's memorandum whether use of the vehicle on 
Port Authority business had been authorized and forwards the memorandum to 
the Claims Section. 

3. Upon review, the Claims Section forwards approved claims to the Comptroller's 
Department for processing. In the event the claim is not approved for payment, 
the Claims Section notifies the claimant of the disapproval. 



EXHIBIT L - DISCIPLINE 

A. Introduction 

No disciplinary action shall be taken except for good and sufficient cause or reason, and 
except in accordance with this procedure. The Employer subscribes to the principle of 
progressive discipline - ie., discipline is imposed for the purpose of correcting employee 
behavior. 

B. Grounds for Discipline 

The following are examples of good and sufficient cause or reason for discipline. 
Substantial or repeated neglect or failure of the employee properly to perform duties; 
substantial or repeated violation of rules and regulations; conduct seriously prejudicial to 
the Port Authority or the public interest. 

C. Types of Disciplinary Action 

1. The following measures, when taken for disciP/inaw pumoses constitute disciplinary 
action within the meaning of this procedure. No other types of disciplinary action are 
authorized. 

I. Dismissal from employment, including compulsory retirement. 
ii. Demotion to a grade or title having a lower rate of pay. 
iii. Transfer to a grade or title having different types of duties or 

responsibilities. 
iv. Compulsory Leave of Absence Without Pay. 
v. Reduction in seniority in cases where seniority lists affecting rights or 

privileges have been or are hereafter established. 
vi. Forfeiture of vacation privileges. 
vii. Minor discipline such as forfeiture of Port Authority passes, holiday or 

days off privileges, official reprimands (the written record of which shall be 
maintained by the Port Authority for a period of not less than one (1) year) 
and other appropriate minor disciplinary measures which do not affect the 
employee's grade, title, pay, or seniority. 

D. Hearings and Disciplinary Procedures 

1. The following types of disciplinary action shall not be taken except pursuant to formal 
written Charges and Specifications ("Chargesn) and a hearing before an Impartial 
Hearing Officer (unless the employee waives the filing of charges or the holding of such 
hearing): Dismissal; Demotion. 



2. The following types of disciplinary action shall not be taken except pursuant to a 
written Notice of Intention to Discipline ("Notice" or "NOIn) and a hearing before an 
lmpartial Hearing Officer (unless the employee waives the notice or the holding of such 
hearing): compulsory leave of absence without pay in excess of five days; reduction in 
seniority; or vacation forfeiture in excess of five (5) days. 

E. Functions of the Impartial Hearing Officer 

1. The lmpartial Hearing Officer shall be appointed by mutual consent of both the Port 
Authority and the BTU. 

2. It shall be the function of the lmpartial Hearing Officer to determine the truth or falsity 
of the alleged offense and if in the opinion of the lmpartial Hearing Officer it is sustained, 
to determine the appropriate disciplinary action. The lmpartial Hearing Officer shall 
proceed promptly with the hearing, shall receive testimony and evidence offered by the 
employee and the complainant, shall summon witnesses, and shall require the 
production of records and other data deemed appropriate to the hearing and the 
determination of the discipline. 

3. The lmpartial Hearing Officer shall not make any investigation except for the purpose 
of determining whether there is pertinent testimony or evidence which has not been 
produced; and any witnesses or evidence produced at the request of the lmpartial 
Hearing Officer shall be presented at the hearing. 

4. The procedure at and conduct of such hearings and all incidental proceedings shall 
be determined by the lmpartial Hearing Officer. 

5. The lmpartial Hearing Officer may grant adjournments and postponements which are 
deemed warranted and may impose a penalty up to and including termination should an 
employee or hislher representative fail to appear at the hearing without obtaining prior 
approval of such adjournment or postponement. The party requesting the adjournment 
or postponement shall bear the full cost of such adjournment. 

6. In the case of major discipline before an lmpartial Hearing Officer, a stenographic 
record shall be kept of all hearings. 

F. Repeated Offenses 

Disciplinary action may be taken against an employee for repeated violation of rules and 
regulations or repeated neglect or failure to perform duties or other repeated conduct 
warranting disciplinary action, even though disciplinary action has previously been taken 
separately with respect to some or all of the series of transactions upon which such 
notice or charge is based; but only if such repeated conduct is charged as a separate 
offense. 



G. Waiver of Rights, Resignations Pending Disciplinary Proceedings 

1. An employee may waive the right to have a Notice or formal Charges filed and may 
waive the right to a hearing, and may do so either before or after the hearing has 
commenced. All such waivers must be in writing. In addition, the failure to appear at a 
hearing after notification shall constitute a waiver of such hearing unless the Impartial 
Hearing Officer shall find such failure excusable. 

2. An employee may resign at any time, and in that event any disciplinary proceedings 
against the employee shall terminate, but unless the Notice or Charges are withdrawn 
they shall be filed with the employee's record and entry made in such record "Resigned 
under Notice pending disciplinary hearing" or "Resigned under Charges pending 
disciplinary hearing". 

H. Temporary Suspensions Without Pay 

1. Any employee may be temporarily suspended without pay in accordance with these 
procedures pending the preparation of the Notice or Charges and the completion of the 
disciplinary proceedings (but not for more than two weeks without the approval of the 
Labor Relations Manager of the Labor Relations Department) and such temporary 
suspension shall not be deemed to constitute disciplinary action unless the notice of 
formal charges are thereafter sustained. 

2. Port Authority facility management or Labor Relations Department staff shall, 
whenever feasible, notify the appropriate BTU Business Representative whenever a 
BTU represented employee is to be suspended without pay. The Union, whenever 
feasible, shall have an opportunity to meet with facility management prior to 
implementing the suspension. 

3. If the Notice or Charges are sustained and if disciplinary action is taken, such 
disciplinary action shall be effective as of the day upon which the employee was 
suspended. 

4. Except as provided above, the employee shall be restored to duty either prior to or 
upon the completion of the disciplinary proceedings and shall then receive full pay for 
the period of the temporary suspension without pay. 

5. Nothing contained in this discipline procedure shall be deemed to prevent 
suspending employees with pay pending the preparation of the Notice or Charges and 
the completion of disciplinary proceedings or for other administrative purposes. 



I. Major Discipline Before Impartial Hearing Officer 

1. F o m  of Charoes -Charges shall be in writing, and each Charge shall be a brief 
statement of the alleged offense. 

Example: 

CHARGE 1 
Substantial and Repeated violations of rules and regulation of the 
Port Authority of New York and New Jersey. 

SPECIFICATION 1 
Employee failed to report to work on time on the 1 3 ~ ,  15', 17', 
24h, and 27h day of January, 2003, in violation of Rule 5 of 
"General Rules and Regulations For All Port Authority 
Employees," which provides that "Being in the proper place at the 
proper time constitutes a part of the work just as much as any 
specific duties. Therefore, excessive absence or tardiness may be 
considered sufficient cause for disciplinary action." 

2. Sionafure o f  Chames-Charges shall be signed by the complainant, who need not be 
an officer, employee or agent, or otherwise connected with the Port Authority of New 
York and New Jersey. 

3. Filinu Chames- The Labor Relations Department confers with the complainant and 
assists in the preparation of Charges. The Labor Relations Department administers the 
processing of all major disciplinary proceedings. 

Whenever Charges are made by a Port Authority employee it shall be transmitted to the 
complainant-employee's Department Director. Whenever a Charge is made by a 
person not connected with the Port Authority, it shall be transmitted to the Department 
Director of the employee sought to be disciplined. 

4. Time Limifaton-Charges should be filed in a timely manner, as close as possible to 
the occurrence upon which the Charge is based or the date when the Port Authority 
should reasonably have known of the same. Notwithstanding the foregoing, Charges 
filed with a Department Director more than one (1) year after the Port Authority should 
reasonably have known of the commission of the offense shall be void. 

5. Action by Director - Upon receipt of the Charges and after such preliminary 
investigation as necessary, the Department Director shall either: 

i. Return the Charges to the complainant for correction in the event that they do 
not conform to the required form of Charges; 

ii. Direct that the Charges be dropped; but in case the complainant is not a 
member of the employee's department or office only with approval of the 
Labor Relations Manager of the Labor Relations Department. 



iii. If a hearing is necessary, forward the Charges to the Director, Labor Relations 
Department for action; 

iv. In case the employee against whom Charges are made is a member of 
another department or office, refer the Charges to the Director of such other 
department or office, who thereupon shall take one or another of the types of 
action specified above. 

6. Action by Directoc Labor Relations Depament - The Director, Labor Relations 
Department, upon receipt of the Charges and after such further investigation as 
necessary shall either: 

i. Direct that the Charges be dropped; or, 
ii. Refer the Charges to an lmpartial Hearing Officer for hearing. 

7. Service of Charges and Notice of Hean'ng- 

Charges shall be served upon the employee and direct the employee to appear 
for a hearing. The Charges and/or notification of hearing may be served personally, by 
registered mail, or by Federal Express or United Parcel Service Overnight Delivery at 
the last known address of the employee on file with the Human Resources Department 
of the Port Authority. 

8. Findings - As promptly as practicable following the conclusion of a hearing the 
lmpartial Hearing Officer shall make findings. The findings shall be in writing and shall 
refer to each separate Charge and shall state whether each Charge is "sustained" or 
"not sustained." The lmpartial Hearing Officer, if helshe desires, may accompany the 
findings with opinions in writing explaining the reasons for such findings. 

The lmpartial Hearing Officer shall make a determination of the appropriate disciplinary 
penalty if the Charges are sustained, and in doing so may receive and consider records 
of prior disciplinary proceedings. 

The findings of the lmpartial Hearing Officer shall be final and binding on the Port 
Authority, the BTU, and the employee, and may be implemented immediately and 
without further action or review to the extent permitted by and in accordance with 
applicable law. 

J. Minor Discipline Before lmpartial Hearing Officer 

1. When management deems that disciplinary action should be taken, the employee 
shall be served with a NOI, with a copy to the Labor Relations Department and to the 
appropriate representative of the BTU, of the facts upon which such action is based and 
the requested disciplinary penalty. 

2. If requested, a meeting shall be scheduled between management, the employee, the 
BTU representative and a representative of the Labor Relations Department, to attempt 

- resolution of the pending NOI. 



3. If a meeting is requested and resolution is not attained or if a meeting is not 
requested, the Labor Relations Department representative and the BTU representative 
shall agree to the appointment of an Impartial Hearing Officer and to a mutually 
convenient date for hearing at which time the Impartial Hearing Officer shall receive 
evidence and testimony. 

4. The lmpartial Hearing Officer is encouraged to render hislher findings, 
determinations and disciplinary penalty, if any, on the hearing date. Such decision shall 
be in writing and shall be final and binding on the Port Authority, the BTU and the 
employee. 

K. Local Administrative Disciplinary Procedures applicable to classes 
represented by the International Union of Operating Engineers 

The following procedure shall apply in lieu of the procedures specified in 
paragraphs I and J, above. A Facility or Division Manager may, after consultation with 
the Labor Relations Manager, administer initial discipline for minor violations of Port 
Authority rules and regulations. For all such offenses charged in connection with any 
one violation, the amount of penalty will be no greater than the equivalent of five days' 
Pay - 

PROCEDURE 

1. When a supervisor deems that disciplinary action should be taken In 
connection with an alleged violation by an employee, he shall notify the 
employee in writing, with a copy to the appropriate representative of 
the BTU, of the facts upon which such action is based and shall at the 
same time schedule a meeting with the manager and the employee 
involved. The employee's representative may attend this meeting. 

At the meeting, the manager will interview the supervisor and the 
employee. The purpose of these interviews will be to permit the 
manager, the supervisor and the employee to develop pertinent facts 
and to permit the evaluation by the manager of the circumstances 
leading to the alleged violations, and result in the determination by the 
manager of appropriate action. If additional information is needed, the 
manager will make arrangements to elicit same, and if necessary 
arrange for a subsequent meeting. 

3. Within fifteen days after the above meeting, the manager shall inform 
the employee, in person, of the action to be taken and the reasons for 
this action. A comprehensive written report of the manager's 
determination and findings will be presented to the employee at this 
time. Copies of this determination will be transmitted to the Labor 



Relations Manager and to a representative of the BTU. If the 
employee accepts such determination, he will signify his concurrence 
in writing. 

4. If the employee does not accept such determination, he may appeal 
the determination to the appropriate Department Director within fifteen 
days of the issuance of the determination. Such appeal shall be in 
writing, setting forth the basis for appeal, and may be in the form of a 
letter or memorandum addressed to the Director. 

5. If an employee appeals such determination, the Director or his 
designee shall review all pertinent data, conducting such interviews as 
he may elect, and render a written determination in the matter to the 
said employee within fifteen days of receipt of the appeal. 

6. If the employee disagrees with the determination of the Department 
Director, he may, within fifteen days of the issuance of the 
determination, appeal in writing to the Labor Relations Manager for 
final reviews, said appeal to be in the form of a letter or memorandum 
addressed to the Labor Relations Manager. 

The Labor Relations Manager, acting for the Director of the Labor 
Relations Department, must reply in writing to the aggrieved employee 
within thirty days. Such reply will be final and binding on the Port 
Authority, the BTU, and the employee. Failure on the part of an 
employee to make his appeal within the prescribed time limits will 
result in the acceptance of the recommended discipline. Failure on the 
part of any management representative to inform the employee of 
disciplinary action within the prescribed time limits will result in the 
charges against the employee being waived. 



EXHIBIT M - HOLIDAYS 

All permanent, probationary and project employees in the covered membership 
are entitled to the twelve (1 2) full paid holidays enumerated below o? paid days off in 
lieu of holidays, depending on the operational requirements of their assignments. 

New Year's Day 
Martin Luther King's Birthday 
Lincoln's Birthday 
Washington's Birthday 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 

January 1 
Third Monday in January 
February 12 
Third Monday in February 
Last Monday in May 
July 4 
First Monday in September 
Second Monday in October 
November 11 
Fourth Thursday in November 
Fourth Friday in November 
December 25 



EXHIBIT N - CATEGORIES OF PORT AUTHORITY EMPLOYMENT 

Office of the Executive Director 
The Port of New York Authority 

PA1 20- 1 .O 1 
Revised July 10, 1970 

I. Introduction 

This instruction describes the categories of employees in the Port Authority based on 
employment status, tenure of office, pay plans and benefits and nature of work. These 
categories are used else- where in the Port Authority Instruction System in refemng to 
employees. 

11. Categories Based on Employment Status 

An "Employee" is any person regularly employed by the Port Authority upon a salaried 
basis whose compensation is computed on an hourly, daily, monthly, or yearly basis and 
who is not an outside consultant. 

A. A "Permanent Employee" is any employee who has been continuously employed 
by the Port Authority for more than twelve months, except a person who is within 
one of the categories provided in subdivision C, 1 and C, 2 below. "Continuous 
employment" or words of similar import, means uninterrupted employment by the 
Port Authority, in any position or positions. Time spent on authorized vacation, 
sick leave or other authorized or excused absence with pay, is included in 
computing the period of continuous employment. 

B. A "Probationary Employee" is: 

1. any person hired for a permanent position, who has not completed twelve 
months of service with the Port Authority, which is the working test 
period required for qualification as a permanent employee; or 

2. a permanent employee who has been promoted, transferred, or reassigned 
to a new position, and is serving a working test period before attaining 
permanent status in the new position. The probationary periods are: 

a. six months, for employees promoted, transferred or reassigned to 
Pay Plan B positions or to high level supervisory Pay Plan C 
positions. (The Personnel Director maintains a list of the Pay Plan 
C positions requiring six-month promotion probation.) 



b. three months. for employees promoted, transferred or reassigned to 
all other Pay Plan C positions. 

C. A "Temporary Employee" is any person - - 

1. who has been hired for a fixed period of employment, whether for more or 
less than twelve months; or 

2.  who has been hired to fill a position vacated either by an employee who 
has entered the armed forces of the United States of America, or by an 
employee absent on an authorized leave of absence. 

D. An "Outside Consultant" is any person specifically hired or retained by the Port 
Authority in a consultant capacity andlor to render special services of an expert or 
specialized nature, and such person shall be deemed to be an outside consultant 
whether or not he is paid upon a per diem, monthly, yearly, or fee basis. 

111. Categories Based on Tenure of Office 

An "Unclassified Employee" is one holding the position of Deputy Executive 
Director, Department Director, or a top management position approved by the 
Operations Committee and who may be removed by the Executive Director with 
the approval of the Chairman of the Committee on Operations, for any cause or 
reason under procedures established by the Executive Director and filed with the 
Committee on Operations. 

A "Professional and Managerial Employee" shall mean any employee occupying 
a position to be specifically designated on a list to be promulgated by the , 

Executive Director and filed with the Committee on Operations and the 
Secretary, and which shall, in general, include employees occupying positions 
which require a high degree of formal education or specialized training, those 
holding supervisory or managerial positions or positions of a confidential nature. 
These employees may be removed by the Executive Director with the approval of 
the Chairman of the Committee on Operations, for any cause or reason under 
procedures established by the Executive Director and filed with the Committee on 
Operations. 

A "Classified Employee" is one holding a position that is not included and 
described in 11, C; 11, D; 111, A; and 111, B above and who shall be removed only 
after a hearing under the applicable rules and regulations of The Port of New 
York Authority, which shall provide that the removal, dismissal, transfer or 
demotion of such employees shall be subject to the approval of the Committee on 
Operations. 



IV. Categories Based on Pay Plans and Benefits 

The Personnel Department maintains a listing of pay plans which includes the position 
titles assigned to each plan to assist in the administration of employee salary and benefits. 

A. Pay Plan A employees are the top management positions of the Port Authority 
including the Executive Director. Deputy Executive Director, Department 
Directors and others designated for inclusion in this plan. 

B. Pay Plan B employees are the following: 

1. Pay Plan EXB consists of professional and technical classes involving 
engineering, architectural, materials testing and inspection activities. 

2. Pay Plan FM consists of supervisory classes responsible for supervising 
facility maintenance and craft activities. 

3. Pay Plan FO consists of supervisory employees responsible for 
supervising facility operations activities excluding maintenance, police 
and toll collection functions. 

4. Pay Plan FP are supervisory employees responsible for supervising police 
activities. 

5 .  Pay Plan FT are supervisory employees responsible for supervising major 
facility toll collection activities. 

6. Pay Plan DB consists of non-field supervisory classes responsible for 
directly supervising office or clerical functions and also technical and 
specialist classes which do not require the degree of education or formal 
training associated with general administrative, managerial or professional 
duties. 

7. Pay Plan B are managerial and professional employees who are not 
included in paragraphs 1 through 6 above. 

C. - Pay Plan C Employees are the following: 

1. Pay Plan DC - consists of classes engaged in technical or specialized 
activities not fundamentally clerical, facility maintenance, or operations in 
nature. 

2. Pay Plan C - are all other employees not listed above. 



V. Categories Based on Nature of Work 

A. Field Employees are those in the Operations, Maintenance, Craft, and Police, Toll 
Collection or Field Engineering Classes. 

B. Non-Field Employees are those in the Managerial, Administrative, Professional, 
Technical or Clerical Classes. 
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This Memorandum of Agreement ("Agreement") executed this 31s' day of July 2006 between 

The Port Authority of New York and New Jersey (the "Port Authority") and the 
Communications Workers of America, Local 1032, AFL-CIO (the "CWA") provides as follows: 

Preamble 

WHEREAS, the CWA is the certified representative of all active, non-exempt Port Authority 

employees in the position classifications listed on Exhibit A annexed hereto (the "covered 

membership"); and 

WHEREAS, the Port Authority and the CWA have negotiated with respect to wages, hours, 

benefits and other conditions of employment; and 

WHEREAS, this Agreement is entered into pursuant to and subject to the provisions of the 
Port Authority Labor Relations Instruction; 

NOW, THEREFORE, it is  agreed as follows: 

ARTICLE I SALARIES AND LONGEVITY 

A. Salaries 

Effective January 1, 2005, all employees will receive an increase in annual base salary of 

2.5%. Minimums, maximums and steps in the salary ranges will also be increased 2.5%. 

Effective January 1, 2006, all employees will receive an increase in annual base salary of 3%. 

Minimums, maximums and steps in the salary ranges will also be increased 3%. 

Effective January 1, 2007, all employees will receive an increase in annual base salary of 3%. 

Minimums, maximums and steps in the salary ranges will also be increased 3%. 

Effective January 1 ,  2008, all employees will receive an increase in annual base salary of 

2.5%. Minimums, maximums and steps in the salary ranges will also be increased 2.5%. 

Effective January 1, 2005, an additional step (Step 11) will be added. Employees will be 

entitled to the Step 11 increase i f  they have been in-grade and at Step 10 for a period of 

two ( 2 )  years. 



B. Longevity 

1. Annual longevity payments shall be in accordance with the following 

Longevity Payment Schedule and will be added to the base annual salary: 

Years of Service Bi-Weekly Yearly 

5 through 9 years 

10 through 14 years 

15 through 19 years 

20 through 24 years 

25 through 29 years 

30 through 34 years 
35 through 39 years 

40 or more years 

2. Longevity allowances will be paid to employees at one of the rates specified 
above, effective in the bi-weekly pay period in which the employee completes 

the specified number of years of service. 

ARTICLE II PAST PRACTICE 

A. Unless a contrary intent i s  specifically expressed in this Agreement, all practices, 
procedures and policies governing existing terms and conditions of employment of 

employees in the covered membership which are not specifically enumerated or set 

forth in this Agreement, shall be maintained at not less than the highest standards 

in effect at the time of execution of this Agreement and, during the term of this 

Agreement, any such practice, procedure or policy pursuant to any rule, regulation, 

instruction, directive, memorandum, statute or otherwise and governing an existing 

term and condition of employment shall not be limited, restricted, impaired, 
removed or abolished unilaterally. 

B. A charge or complaint that the Port Authority has unilaterally limited, restricted, 
impaired, removed or abolished such a practice, procedure or policy governing an 

existing term and condition of employment which is not specifically enumerated or 

set forth in this Agreement shall not be subject to or processed through the 

Grievance Arbitration Procedure referred to  in this Agreement, but shall be 

processed through procedures described herein and shall be under the sole 
jurisdiction of the Port Authority Employment Relations Panel. 



ARTICLE Ill HEALTH BENEFITS 

The Port Authority will provide Croup Health lnsurance coverage, i.e., 
hospitalization, surgical/medical and major medical benefits for each active 

employee in the covered membership. The Port Authority shall provide for each 

active employee hired before January 1, 2006, the United HealthCare Preferred 

Provider Organization (PPO) Plan at no cost to the employee. 

The Port Authority shall provide for each active employee hired on or after January 1, 
2006 a Point of Service (POS) Plan, substantially equivalent to the NJ Plus Plan, at no 

cost to the employee. 

Employees hired before January 1, 2006, shall be provided with the Prescription 

Drug Plan, provided by Express Scripts effective for management employees as of 
January 1, 2001. 

Employees hired into the covered membership on or after January 1, 2006 shall have 

the same prescription plan provided by Express Scripts, as provided for management 

employees as of January 1, 2004. 

The Port Authority will continue to pay the full premium costs of the Vision Care Plan 

(National Vision Administrators - Port Authority Sponsor No. 1007). If the Port 

Authority in its sole discretion chooses to change the provider of such insurance, the 

coverage which is to be provided shall be no less than that currently provided. 

Effective March 9, 2005, employees in the covered membership shall be entitled to 

management employees. (See letter attached hereto as Exhibit C). 

Employees hired prior to January 1, 2006, who retire from the Port Authority during 
the term of this Agreement shall be provided with Croup Health lnsurance coverage, 

including sponsored dependent coverage under the Preferred Provider Organization 

(PPO) Plan currently provided by United HealthCare. The Port Authority will also 
continue to pay for the full cost of providing the prescription drug plan enumerated 

in paragraphs C. and D. and the vision care benefit described in paragraph E above. 

Employees hired on or after January 1, 2006, who retire from the Port Authority 

during the term of this Agreement shall be provided with Croup Health lnsurance 

coverage, including sponsored dependent coverage under the Point of Service (POS) 
Plan described in paragraph B. above. The Port Authority will also continue to pay 

for the full cost of providing the prescription drug plan described in paragraphs C. 

and D. and the vision care benefit described in paragraph E. above. 



ARTICLE IV DENTAL BENEFITS 

A. During the term of this Agreement, the Port Authority shall provide Croup Dental 
lnsurance to employees in the covered membership. The Port Authority shall 

provide Croup Dental lnsurance to employees hired before January 1, 2006, 

provided by Metropolitan Life lnsurance Company (MetLife) and in effect for 

management employees as of January 1, 2001. Employees hired on or after January 
1, 2006 shall be provided with the Management Dental Plan, provided by MetLife, 

effective January 1, 2001, including enhanced preventive coverage, increased 

orthodontic coverage, and a $2,000 annual cap per employee and each eligible 

dependent. The Port Authority will pay for each active enrolled employee the full 

costs of such insurance. As an alternative to this reasonable and customary plan, 

employees in the covered membership currently enrolled in the DentCare Plan, 
including their eligible dependents, will be permitted to continue in that DentCare 
Plan on the same terms and on the same basis as management employees. The Port 

Authority will permit employees enrolled in the DentCare Plan to  change to coverage 

under the Croup Dental lnsurance identified above, on written request from the 

employee at any time. Employees changing from the Dentcare Plan to Croup Dental 

lnsurance Plan shall not be permitted to return to the DentCare Plan. 

B. As used in paragraph A. above, the term "costs" shall mean costs established by the 
insurer, including any increase in such costs, in effect during the term of this 

Agreement. Employees in the covered membership may elect to carry the Group 
Dental lnsurance Plan or the DentCare Plan, as set forth in the above paragraph into 

retirement. Employees retiring on or after July 1, 1998 with twenty-five (25) years or 
more of service shall be permitted to  carry the Group Dental lnsurance Plan or the 

DentCare Plan, described in paragraph A. above, into retirement, with the Port 

Authority paying the full cost of insurance now being provided by Metropolitan Life 
lnsurance as more specifically set forth in Paragraph A. and the Port Authority paying 

the full cost of the DentCare Plan. Effective July 1, 1998 employees retiring with less 

than twenty-five (25) years of Port Authority service will be required to contribute 

fifty percent (50%) of the retiree costs of providing the Croup Dental Plan as 

described in Paragraph A. above. Costs shall mean the cost of such retiree benefit, 

as may be modified from time to  time, including any increase in such costs. If an 
employee with less than twenty-five (25) years of service elects to carry the 

DentCare Plan into retirement the Port Authority will pay the full costs. 



ARTICLE V LIFE INSURANCE 

A. Employees in the covered membership hired on or before September 30, 1993, shall 
have Croup Term Life lnsurance coverage equal to three (3) times the employee's 

base annual salary. Employees hired into the covered membership after September 

30, 1993 shall have Croup Term Life lnsurance coverage equal to one (1) times the 

employee's base annual salary. "Base annual salary" as used in this paragraph when 

applied to an employee in the covered membership shall mean the base annual 
salary of the employee during the term of this Agreement adjusted to the next 

highest $1,000. 

B. Employees under the age of 65 shall have the option upon retirement to continue 

coverage under the Port Authority Extended Croup Life lnsurance Plan up to the 
amount of such coverage applicable to them at the time of retirement. Employees 

retiring on or after July 1, 1998 who have twenty-five (25) or more years of Port 

Authority service will be eligible to continue their Croup Life lnsurance with no 

required contributions. Employees retiring on or after July 1, 1998 with less than 

twenty-five (25) years of Port Authority service will be eligible to continue their 

Croup Life lnsurance into retirement; however, they will be required to contribute 

fifty percent (50%) of the premium cost of providing the coverage elected. 

C. The Port Authority will provide $20,000 of paid life insurance at age 65 for each 

covered employee who retires on of after January 1, 2005. Employees retiring on or 

after July 1, 1998 who have twenty-five (25) or more years of Port Authority service 
will not be required to contribute towards this $20,000 of life insurance. Employees 

retiring on or after July 1, 1998 with less than twenty-five (25) years of Port 

Authority service will be required to contribute fifty percent (50%) of the premium 

cost of providing this $20,000 of life insurance upon retirement to age 65. 

ARTICLE VI WORKER'S COMPENSATION 

The Worker's Compensation Supplement for injuries on duty (IOD's) will limit the maximum 

employee benefit to  that employee's regular net take-home pay. 

ARTICLE VII FLEXIBLE SPENDING ACCOUNT 

Employees in the covered membership are eligible to participate i n  Flexible Spending 

Accounts for both healthcare and dependent care pursuant to the same terms as provided 

annually to management employees. 



ARTICLE Vlll VIDEO DISPLAY TERMINAL VISION CARE 

Employees who work at Video Display Terminal (VDT) stations will be reimbursed up to 
$ 1  00 per annum for the cost of new eyeglass lenses when necessitated by a change in 
prescription. Staff of the Inspection and Safety Division will be made available to discuss 

concerns raised by the CWA in connection with the operations of VDT's. 

ARTICLE IX SAFETY SHOES AND SAFETY EYEWEAR 

Employees who are required to wear safety shoes or prescribed safety eyewear to perform 

their job duties shall be reimbursed according to the rates then in effect for non- 

represented employees. Employees who receive payment for these purchases are required 

to wear same while performing their duties. Purchases must be pre-approved and proof of 

purchase must accompany requests for reimbursement. 

ARTICLE X VACATION 

During the term of this Agreement, vacation policies and ,-. ~cedures for employees 

in the covered membership shall be in accordance with PA1 20-3.01, Vacations, 

dated October 17, 1974, attached as Exhibit C. 

During the term of this Agreement, the vacation allowance for employees in the 

covered membership shall be in accordance with the schedule of vacation allowances 

attached as Exhibits D. and E. 

The Port Service Club induction and Service Awards Program, for those employees 

with twenty-five (25) years or more of service will be replaced with an additional 

vacation day beyond the existing schedules, attached as Exhibits D. and E. 

Effective January 1, 2005, employees in the covered membership attaining 30 or 
more years of service shall be entitled to one (1) additional vacation day beyond the 

existing vacation schedules, attached as Exhibits D. and E. 

Effective January 1 , 2005, for employees in the covered membership hired after April 

12, 1992, the required amount of vacation allowance to participate in the Vacation 

Exchange Program has been reduced from twenty-four (24) to  twenty (20) days. 



ARTICLE XI SHIFT DIFFERENTIAL 

During the term of this Agreement, the shift differential paid for hours worked on the 
second and third shift shall be paid at $1.25 per hour. 

ARTICLE XI1 TRAINING PAY 

Upon execution of this Agreement, employees in the covered membership shall receive $50 
per course for PeopleSoft and/or SAP training when authorized by a Supervisor to provide 

training to other employees. Payment will be made via PeopleSoft and will be included in 

the employee's bi-weekly paycheck. 

ARTICLE Xlll SICK ABSENCE 

If requested by the CWA, special consideration may be given by the Facility or Unit 

Manager, in consultation with the Manager, Labor Relations with respect to reviewing 
an employee's absence record in connection with the Supervisor's Guide to Absence 

Control, Exhibit VII, Clerical Absence Control Program. 

Employees in the covered membership hired after September 30, 1993 will earn a 

maximum of  ten (1 0) sick days per year. All employees in the covered membership 

hired on or before September 30, 1993 will earn a maximum of twelve (1 2) sick days 

per year. 

Employees in the covered membership who have accumulated a minimum of fifteen 
(1 5) days in their sick bank and who retire or separate from Port Authority service in 

good standing may receive $60 pay per day for each unused sick day accumulated in 
their sick bank in excess of fifteen (1 5) days to a maximum of $3,000. 

The current sick leave incentive payment schedule, distributed annually by the 

Human Resources Department each November, shall remain in effect for eligible 

employees. 

ARTICLE XIV EMPLOYEE SAFETY 

A. The Port Authority represents that it attempts t o  conform with, and that it does 

basically conform with, meet, or exceed conformance with the Occupational Health 

and Safety Standards promulgated by OSHA. 



B. If it i s  established that the Port Authority does not basically conform with OSHA 
standards, it will make every good faith effort to  come into conformance with OSHA 

standards. 

C. Upon request from the CWA, the Port Authority will meet at a mutually agreeable 
time with the CWA Representative to discuss safety matters affecting employees in 
the covered membership. 

D. It is not the intent of the Port Authority to  require employees to perform work which 

endangers their health or safety or the health or safety of others. If a matter 
involving employee safety arises it shall be reported to the employee's immediate 

supervisor and promptly investigated. If required, corrective action shall be initiated 

as soon as possible. If the matter i s  not addressed, it should be brought to the 

attention of the CWA Representative and the Labor Relations Department for referral 

to the Inspection and Safety Division in the Operations Services Department for 

investigation and recommendations. 

E. An employee whose work is temporarily eliminated as a result of unsafe or unhealthy 

conditions may be promptly assigned on an interim basis to other comparable work 

or work location. As soon as it is  possible, management will notify the CWA of any 

interim assignments due to unsafe working conditions. 

ARTICLE XV AGREEMENT ADMINISTRATION 

A. During regular scheduled working hours, CWA representatives shall be allowed 

reasonable time away from regular duties with pay and benefits to investigate 
grievances and to process them at the appropriate organizational level; to  attend 

meetings called by management; to be present at all disciplinary hearings; to attend 
negotiating sessions; to attend hearings and others proceedings of the Port 

Authority Employment Relations Panel; and to  attend arbitration hearings. The CWA 

may request for employees in the covered membership necessary reasonable time 

off to conduct CWA business. Such requests will be made to  the Manager, Labor 

Relations or designee. 

B. The Port Authority will provide the CWA with copies of all PAl's, OPl's or Information 

Bulletins that may affect the operation of this Agreement provided that nothing 

herein shall be deemed to preclude implementation of the provision of any such 
instruction or bulletin which are not inconsistent with this Agreement. 

C. The Staff Representative of the CWA or hislher designated representative shall have 
visitation rights at Port Authority facilities for the purpose of administering this 

Agreement. Such visits shall be limited to non-work areas designated by the Port 



Authority. The CWA will advise facility management of their planned visit. Facility 

visits shall not interfere with Port Authority operations. 

D. The Port Authority will provide bulletin boards for exclusive use by the CWA in work 

areas where there are employees in the covered membership. The designated CWA 
stewards shall maintain the bulletin boards. The CWA shall not post on the bulletin 

boards any item that is defamatory to  the Port Authority or any employee and will 

immediately remove any matter deemed inappropriate by the Port Authority. 

ARTICLE XVI DUES DEDUCTION AND AGENCY SHOP 

A. Membership Dues 

1. Membership Dues - All employees in the covered membership who are members 

of the CWA (hereinafter called "members") shall have deducted from their wages 
or salaries and forwarded to the appropriate local of the CWA, membership dues 

upon the conditions and in a manner and amount as provided below. 

2. Membership Notices - The CWA shall notify the Port Authority in writing of the 

name of each member who joins the CWA. 

3. Membership Dues Amount - At least thirty (30) days before any subsequent 

modification to the membership dues to be deducted, the CWA shall notify the 

Port Authority in writing of the membership dues sum to be deducted from 

members' wages and salaries. Any change in the amount of membership dues 
to be deducted shall be made only upon written notification by the CWA to the 

Port Authority. 

4. Membership Dues Deductions - Membership dues shall be deducted from 

members' salaries in equal bi-weekly installments. The total amount of 
membership dues so deducted shall be transmitted to the CWA within thirty (30) 

days after each bi-weekly deduction. 

Membership dues deducted from the wages or salary of any member shall 

commence on or after, but in no case sooner than, two (2) standard pay periods 
following the beginning of the member's placement in or re-entry into a position 

covered by this Agreement, provided that the Port Authority has received from 

the CWA the written notice of employee's membership in the CWA as required by 
this Article. 



I f  during the term of this Agreement an employee in the covered membership by 

written notification directs the Port Authority (with a copy to the CWA) to cease 

membership dues deductions from hislher wages or salary, the Port Authority 

shall cease such deductions and commence deducting the representation fee, 
described in paragraph B. below, within two (2) standard pay periods. 

B. Representation Fee 

1.  Representation Fee - All employees in the covered membership who are not 
members of the CWA (hereinafter called "non-members") shall have deducted 

from their wages or salaries and forwarded to the appropriate local of the CWA, a 

representation fee in a manner and in an amount as provided below. 

2. Representation Fee Amount - At least two (2) standard pay periods before any 
subsequent modification to the representation fee to be deducted, the CWA shall 

notify the Port Authority in writing of the representation fee sum to be deducted 
from non-members' wages and salaries but in no event shall such fee exceed 

85% of the membership dues of the CWA. Any change in the amount of the 

representation fee to be deducted shall be made upon written notification by the 

CWA to the Port Authority. 

3. Representation Fee Deductions - The representation fee shall be deducted from 

non-members' salaries in equal bi-weekly installments. The total amount of 

representation fees so deducted shall be transmitted to the appropriate CWA 

local within thirty (30) days after each bi-weekly deduction along with the 
membership dues deducted pursuant to  this Article. 

Representation fee deductions from the wages or salary of any non-member 

shall commence on or after, but in no case sooner than, two (2) standard pay 

periods following the beginning of the non-member's placement in or re-entry 

into a position classification covered by this Agreement. 

If a non-member becomes a CWA member, the Port Authority shall cease 

deducting the representation fee and commence deducting the membership 

dues on or after but in no case sooner than two (2) standard pay periods 
following written notification to the Port Authority by the CWA of the change in 

status as required by this Article. 



ARTICLE XVll OVERTIME 

A. For a given work unit, overtime rosters will be compiled beginning with the 1 St pay 
period of each year and updated on no less than a bi-weekly basis. Overtime 

assignments should be based on equalizing hours offered to all qualified employees 

on the roster. However, i t  i s  understood that in assigning overtime it may be 

necessary to consider the employee's skills and qualifications. This equalization 

process should conclude on the last scheduled workday of the last pay period of the 
year and a new roster should then be developed for the following year. The 

overtime roster should show the overtime hours worked, overtime hours refused and 

the total hours in both categories. 

B. Employees in the covered membership can bank up to 108.75 hours of overtime as 
compensatory time. Employees shall be able to cash in the compensatory time on a 

quarterly basis, during the first pay period of January, April, July and October. 

C. Non-represented and/or supervisory personnel shall not be assigned work normally 

assigned to the bargaining unit, either during a normal tour or as an overtime 

assignment, except in emergencies. 

D. A separate overtime equalization roster shall be established for employees in the 

covered membership who are required to work snow duty. 

ARTICLE XVlll GRIEVANCE ARBITRATION PROCEDURE 

A. Policy 

The parties agree to encourage informal resolution of disputes and differences 

between them prior to the initiation of action pursuant to this Grievance Arbitration 
Procedure. 

B. Definition 

The following Grievance Arbitration Procedure ("Grievance Procedure") shall apply to 

the processing of complaints limited to the application or interpretation by the Port 

Authority of any provision of this Agreement, provided, however, that this Grievance 

Procedure shall not apply to any dispute that directly or indirectly relates to  unit 

work of the CWA. The parties agree that such disputes are expressly excluded from 

the scope of the parties' agreement to arbitrate and shall not be adjudicated 
hereunder. Disputes that directly or indirectly relate to the unit work of the CWA 



shall be subject to the exclusive jurisdiction of the Port Authority Employment 

Relations Panel. 

The parties further agree that any dispute that directly or indirectly relates to Article 
II of this Agreement or to any alleged change in any existing term and condition of 

employment not expressly articulated in this Agreement is expressly excluded from 

the scope of the parties' agreement to arbitrate and shall not be adjudicated 

hereunder. 

C. Procedure 

1 .  Steu One - Grievances shall be presented in writing on PA Employee 
Grievance Forms setting forth all of the facts by the CWA to the Division 

Manager within thirty (30) calendar days after the occurrence of the event or 
action which gave rise to the grievance. The grievance shall state which 

provisions of this Agreement are alleged to have been violated. The Division 

Manager shall respond to the grievance, in writing, within fifteen (1 5) 
workdays of its presentation. 

Steu Two - If the parties fail to resolve the grievance at Step One or the Port 

Authority fails to respond within fifteen (1 5) workdays of its presentation, the 

CWA may submit an appeal of the grievance, in writing, within five (5) work 

days thereafter to the Manager, Labor Relations, Labor Relations Department. 

Within twenty (20) workdays after receipt of the grievance appeal, the 

Manager, Labor Relations shall respond, in writing, to the grievance appeal. 
The response by the Manager, Labor Relations will be final and binding 
unless appealed to arbitration as provided in Step Three below. 

3. Steu Three - Arbitration 

If the parties fail to resolve the grievance at Step Two or the Port Authority 

fails to respond within twenty (20) workdays after receipt of the grievance 

appeal, then within thirty (30) workdays of the date of the Port Authority's 

response or the date the response was due, the CWA shall have the exclusive 

right of referring the grievance to arbitration by sending a written demand 
for arbitration to the Manager, Labor Relations. 

D. Arbitrators 

1. The Panel o f  Arbitrators to  hear and determine grievances is attached hereto 
as Exhibit K. The parties shall each have the right to  strike one (1) Arbitrator 



from the Panel of Arbitrators at any time. Each January, the parties will meet 

to review the Panel of Arbitrators and to mutually agree upon the 

replacement of any Arbitrators that have been struck. 

The parties shall allocate the hearings among the Panel of Arbitrators on an 

equitable rotation basis. 

If the Arbitrator is unavailable for sixty (60) days after notice of assignment, 

the Port Authority shall contact the next Arbitrator on the list until an 
Arbitrator is found to be available within sixty (60) days of assignment. The 

parties shall then agree on a mutually convenient hearing date offered by the 

assigned Arbitrator. 

The Port Authority shall notify the selected Arbitrator in writing with a copy 
to the CWA within ten (1 0)  workdays of the selection. 

The Port Authority shall be responsible for notifying, in writing, the Arbitrator 

and the CWA of the date, time and place of the hearing. The hearing will be 

conducted at a Port Authority location mutually agreeable between the Port 

Authority and the CWA. The Port Authority shall make arrangements for use 

of the location selected. 

The decision of the Arbitrator shall be final and binding upon the Port 

Authority, the CWA and the grievant(s) to  the extent permitted by and in 

accordance with applicable law and this Agreement. 

All fees and expenses of the Arbitrator shall be divided equally between the 

parties. Each party shall bear the cost of preparing and presenting its own 

case. 

The Arbitrator shall not have the power to add to, subtract from or modify 

the provisions of this Agreement and shall confine hislher decision solely to 

the interpretation and application of this Agreement. The Arbitrator shall 

confine himlherself to the precise issue presented for arbitration and shall 

have no authority to determine any other issues not presented nor shall 
helshe submit observations or declarations of opinion which are not 

essential in reaching the determination. 

The Port Authority shall select the court reporters and arrange for their 

attendance. The Port Authority and the CWA shall divide equally the costs of 
the transcript for the Arbitrator, the court reporter fees and the court 



reporter expenses. Each party shall be responsible for the cost of their own 

transcript(s). 

1 0 .  The Arbitrator shall issue his/her decision as soon as possible after the close 
of the hearing. The Arbitrator shall be bound by the then-effective Voluntary 

Labor Arbitration Rules of the American Arbitration Association. 

11 .  The settlement, award or relief ("resolution") of a grievance may or may not 

be retroactive as the equities of each case demand but in no event shall such 
resolution be retroactive to a date earlier than the date the grievance was 

first submitted or the date the grievance occurred. 

E. Representation 

The grievant is entitled to CWA representation at any grievance and arbitration 

meeting. The CWA shall have the exclusive right to represent members in any 

grievance. The CWA shall receive copies of written determinations and of appeals at 

all Steps. 

F. General Provisions 

1.  All time limits contained in this Grievance Procedure may be extended by 

mutual agreement in writing. 

2. The CWA shall have the right to submit a grievance on behalf of a group of 
employees where a violation is alleged. 

3 .  The failure of the Port Authority to meet a deadline specified herein shall 

permit advancing the matter to the next Step. The failure of the CWA to file a 

grievance, an appeal or refer the grievance to arbitration within the time limit 

specified shall be deemed to be a resolution of the grievdnce. 

4. Resolutions or decisions at Steps One or Two of this procedure shall not 
constitute a precedent in any arbitration proceeding. 

5. The grievant(s) and any witnesses will be excused from duty for the purpose 
of attending grievance hearings subject to the approval of the Manager, 

Labor Relations. All requests for excuse time must be presented to the 

Manager, Labor Relations or designee at least five (5) working days in 
advance, i f  possible. 



6. All participants in the hearing must provide their own transportation to the 

hearing. 

7. All requests for an adjournment, if not mutually agreed to, shall be made to 

the Arbitrator. If the adjournment is mutually agreed to or is granted by the 
Arbitrator, the party requesting an adjournment shall bear the full cost of 

such adjournment. 

8. If briefs are to be submitted at the close of the hearing, the parties shall 

adhere to the agreed upon date for submission. If a party desires an 
extension of time for filing a brief, he/she shall make the request to the 

other party, or i f  represented to the other parties representative. The party 

requesting the extension shall notify the Arbitrator of the new mutually 

agreed upon deadline for submission of briefs. If the parties do not mutually 

agree to an extension of time, a party may request an extension of time from 

the Arbitrator who shall set the deadline for the submission of briefs. 

ARTICLE XIX. DISCIPLINARY PROCEDURE 

A. Introduction 

No disciplinary action shall be taken except for good and sufficient cause or reason, 

and except in accordance with this procedure. Discipline should be progressive in 

nature and corrective in intent, except in instances where an employee's misconduct 

constitutes just cause for dismissal from employment. The Port Authority subscribes 

to the principal of progressive discipline, a progression consisting generally of, for 
example, an official reprimand followed by one (1) to three (3) days compulsory 

leave of absence without pay, followed by more extensive discipline, up to and 

including termination. 

B. Grounds for Discipline 

The following are examples of good and sufficient cause or reason for discipline. 

Substantial or repeated neglect or failure of the employee to properly perform 

duties; substantial or repeated violation of rules and regulations; conduct seriously 

prejudicial to  the Port Authority or the public interest. 



C. Types of Disciplinary Action 

1 .  The following measures, when taken for disciplinary purposes constitute 
disciplinary action within the meaning of this procedure. No other types of 

disciplinary action are authorized. 

I .  Dismissal from employment, including compulsory retirement. 
1 1 .  Demotion to a grade or title having a lower rate of pay. 
iii. Transfer to a grade or title having a different type of duties or 

responsibilities. 
iv. Compulsory Leave of Absence Without Pay. 

v. Reduction in Seniority in cases where seniority lists affecting 
rights or privileges have been or are hereafter established. 

vi. Forfeiture of Vacation Privileges. 
vii. Minor Discipline such as forfeiture of pass, holiday or days off 

privileges, official reprimands (to be removed from the 

employee's personnel folder one ( 1 )  year from the date of 

such official reprimand i f  such official reprimand has not been 

used as a basis for disciplinary action, or if related official 

reprimands have not been placed in the employee's personnel 

folder, or unless otherwise indicated in the official reprimand) 

and other appropriate minor disciplinary measures which do 

not affect the employee's grade, title, pay or seniority. 

D. Hearings and Disciplinary Procedures 

1 .  The following types of disciplinary action shall not be taken except pursuant 
to formal written Charges and Specifications ("Charges") and a hearing before 

an Impartial Hearing Officer (unless the employee waives in writing the filing 
of Charges or the holding of such hearing pursuant to paragraph C. below): 
Dismissal; Demotion. 

2. The following types of disciplinary action shall not be taken except pursuant 

to written Notice of Intention to Discipline ("NOI") and a hearing before an 
Impartial Hearing Officer (unless the employee waives in writing the NO1 or 

the holding of such hearing pursuant to paragraph C. below): Transfer; 

Compulsory Leave of Absence Without Pay; Reduction in Seniority; Forfeiture 

of Vacation Privileges; Minor Discipline. 



E. Functions of Impartial Hearing Officer 

1 .  The lmpartial Hearing Officer shall be appointed from the mutually agreed 
upon Panel of Arbitrators attached hereto as Exhibit K. The parties shall 

allocate the hearings among the Panel of Arbitrators on an equitable rotation 

basis. 

It shall be the function of the lmpartial Hearing Officer to determine the truth 
or falsity of the alleged offense and i f  in the opinion of the lmpartial Hearing 

Officer it is sustained, to recommend appropriate disciplinary action. The 

lmpartial Hearing Officer shall proceed promptly with the hearing, shall 

receive testimony and evidence offered by the employee and the 

complainant, shall summon witnesses, and shall require the production of 
records and other data deemed appropriate to the hearing and the 

determination of the discipline. 

3 .  The lmpartial Hearing Officer shall not make any investigation except for the 
purpose of determining whether there is pertinent testimony or evidence 

which has not been produced; and any witnesses or evidence produced at the 

request of the lmpartial Hearing Officer shall be presented at the hearing. 

4. All fees and expenses of the lmpartial Hearing Officer shall be divided equally 

between the Port Authority and the CWA. 

5. The procedure and conduct of such hearings and all incidental proceedings 

shall be determined by the lmpartial Hearing Officer. 

6. The lmpartial Hearing Officer may grant adjournments and postponements 

that are deemed warranted and may impose a penalty up to and including 
termination should an employee or hislher representative fail to appear at 

the hearing without prior receipt of an adjournment or postponement. The 

party requesting an adjournment or postponement shall bear the full costs of 

such adjournment or postponement. 

7. In the case of all hearings pursuant to Charges, a stenographic record shall 

be kept, the cost of which will be divided equally by the Port Authority and 

CWA. 



F. Repeated Offenses 

Disciplinary action may be taken against an employee for repeated violation of rules 
and regulations or repeated neglect or failure to perform duties or other repeated 

conduct warranting disciplinary action even though disciplinary action has previously 

been taken separately with respect to some or all of the series of transactions upon 

which such NO1 or Charge is based; but only i f  such repeated conduct is charged as 

a separate offense. 

C. Waiver of Rights, Resignations Pending Disciplinary Proceedings 

1. An employee may waive the right to have the NO1 or Charges filed and may 

waive the right to a hearing, and may do so either before or after the hearing 
has commenced. All such waivers must be in writing. in addition, the failure 

to appear at a hearing after notification shall constitute a waiver of such 

hearing unless the Impartial Hearing Officer shall find such failure excusable. 

2. An emplovee may resign at any time, and in that event any disciplinary 

proceedings against the employee shall terminate, but unless the NO1 or 

Charges are withdrawn they shall be filed with the employee's record and 

entry made in such record "Resigned under Notice of Intention to Discipline 

pending hearing" or "Resigned under formal Charges and Specifications 

pending hearing." 

H. Temporary Suspensions Without Pay 

1. Any employee may be temporarily suspended without pay in accordance with 

these procedures pending the preparation of the NO1 or Charges and the 

completion of the disciplinary proceedings (but not for more than two (2) 
weeks without the approval of the Chief, Employment and Labor Law Division 

of the Law Department) and such temporary suspension shall not be deemed 

to constitute disciplinary action unless the NO1 or Charges are thereafter 

sustained. 

2. If the NO1 or Charges are sustained and if disciplinary action is taken, such 

disciplinary action shall be effective as of the day upon which the employee 

was suspended. 



3. Except as provided above, the employee shall be restored to duty either prior 

to or upon the completion of the disciplinary proceedings and shall then 

receive full pay for the period of the temporary suspension. 

4. Nothing contained in this Article shall be deemed to prevent suspending 

employees with pay pending the preparation and the completion of 
disciplinary proceedings or for other administrative purposes. 

I. Discipline Pursuant to a Notice of Intention to Discipline 

1 .  When management deems that disciplinary action pursuant to a NO1 should 

be taken, the employee shall be served with the NOi, with a copy to the Chief, 
Employment and Labor Law Division of the Law Department and to the 

appropriate representative of the CWA, setting forth the facts upon which 
such action is  based and the requested type of disciplinary action. 

2. If requested, a meeting shall be scheduled between management, the 

employee, the CWA representative and a representative of the Employment 

and Labor Law Division of the Law Department, to attempt resolution of the 

pending N01. 

3.  If a meeting i s  requested and resolution is  not attained or i f  a meeting is not 

requested, the Employment and Labor Law Division representative of the Law 

Department will contact the next individual on the mutually agreed to Panel 

of Arbitrators attached as Exhibit K. The Port Authority and the CWA shall 

agree to a mutually convenient date of hearing for the Impartial Hearing 
Officer to receive evidence and testimony. 

4. The Impartial Hearing Officer is encouraged to render his/her findings, 

determinations and disciplinary penalty, if any, on the hearing date. Such 

decision need not to be in writing but nonetheless shall be final and binding 

on the Port Authority, the CWA and the employee(s) covered by the NOI. 

J. Discipline Pursuant to Charges 

1. Form o f  Charges-Charges shall be in writing, and each charge shall be a 

brief statement of the alleged offense. 



Example: 

CHARGE 1 

Substantial and Repeated violation of rules and regulation of The Port 

Authority of New York and New Jersey. 

SPECIFICATION 1 

Employee failed to report to  work on time on the 13th, 1 5th, 17th, 24th and 
27th day of January, 2005, in violation of Rule 5 of "General Rules and 

Regulations for All Port Authority Employees," which provides that "Being in 

the proper place at the proper time constitutes a part of the work just as 

much as any specific duties. Therefore, excessive absence or tardiness may 

be considered sufficient cause for disciplinary action." 

2. Signature o f  Charges - Charges shall be signed by the complainant, who 
need not be an officer, employee or agent, or otherwise connected with The 

Port Authority of New York and New Jersey. 

3. Filing Charges - The Chief, Employment and Labor Law Division of the Law 

Department confers with the complainant and assists in the preparation of 

Charges and administers the processing of all disciplinary proceedings. 

Whenever Charges are made by a Port Authority employee it shall be 

transmitted to that employee's DepartmentIOffice Director. Whenever 
Charges are made by a person not connected with the Port Authority, i t  shall 

be transmitted to the DepartmentIOffice Director of the employee sought to 
be disciplined. In either case, the Charges shall be deemed filed as of the 

date signed by the DepartmentIOffice Director. 

4. Time Limitation - Charges should be filed in a timely manner, as close as 

possible to the occurrence upon which the Charges are based or the date 
when the Port Authority should reasonably have known of the same. 

Notwithstanding, Charges signed by a DepartmentIOffice Director more than 

one (1) year after the alleged commission of the offense charged or when the 
Port Authority should reasonably have known of the same, shall be void. 

5. ActionbyDepartment/OffceDirector-UponreceiptoftheChargesandafter 

such preliminary investigation as necessary, the DepartmentIOffice Director 

shall: 



I. Return the Charges to the complainant for correction in the 

event that they do not conform to the required form of 

Charges; 

I I. Direct that the Charges be dropped; but in case the 
complainant i s  not a member of that department only with the 

approval of the Chief, Employment and Labor Law Division of 

the Law Department; 
. . . 
111. If a hearing is necessary forward the Charges to the Chief, 

Employment and Labor Law Division of the Law Department 

for action; 

iv. In case the employee against whom Charges are made is a 
member of another department; refer the Charges to the 

director of such other departmentloffice, who thereupon shall 

take one or another of the types of action specified above. 

6. Action by the Chief; Employment and Labor Law Division of  the Law 

Department - the Chief, Employment and Labor Law Division of the Law 

Department upon receipt of the Charges and after such further investigation 

as necessary shall either: 

I. Direct that the Charges be dropped; or, 

I I .  Refer the Charges to an Impartial Hearing Officer for hearing. 

Service of  Charges and Notice of  Hearing - Charges shall be served upon the 

employee and direct the employee to appear for a hearing. The Charges 
and/or notification of hearing may be served personally or by registered 

mail, return receipt requested, or by overnight delivery at the last known 

address of the employee on file with the Port Authority. The Employment and 

Labor Law Division representative of the Law Department will contact the 

next individual on the mutually agreed to Panel of Arbitrators attached as 
Exhibit K. The Port Authority and the CWA shall agree to a mutually 

convenient date of hearing for the lmpartial Hearing Officer to receive 

evidence and testimony. 

8. Briefs - If briefs are to be submitted at the close of the hearing, the parties 

shall adhere to the agreed upon date for submission. If a party desires an 

extension of time for filing a brief, he/she shall make the request to  the 

other party, or i f  represented to the other parties representative. The party 

requesting the extension shall notify the Impartial Hearing Officer of the new 

mutually agreed upon deadline for submission of briefs. If the parties do not 

mutually agree to an extension of time, a party may request an extension of 



time from the lmpartial Hearing Officer who shall set the deadline for the 

submission of briefs. 

9. Findings - As promptly as practicable following the conclusion of a hearing 
the lmpartial Hearing Officer shall make findings. The findings shall be in 

writing and shall refer to  each separate formal charge and shall state whether 

each formal charge is "sustained" or "not sustained." The lmpartial Hearing 

Officer, if desired, may accompany the findings with opinions in writing 

explaining the reasons for such findings. 

The lmpartial Hearing Officer shall make a recommendation for disciplinary 

action i f  the Charges are sustained, and in so doing may receive and consider 

records of prior disciplinary proceedings. 

The findings of the lmpartial Hearing Officer shall be final and binding on 

both the Port Authority, the CWA, and the employee may be implemented 

immediately and without further action or review to the extent permitted by 
and in accordance with applicable law. 

K. Discovery 

The Port Authority shall provide, upon written request to the Chief, Employment and 

Labor Law Division of the Law Department by the charged employee or hislher 

representative prior to the disciplinary hearing, copies of the evidence it intends to 

present at the hearing including statements, photographs, recordings and other 
writings made in the normal course of business but excluding attorney work 

product. The current practice pursuant to which CWA and/or the employee is 

permitted access to  log books and other records in order to prepare his/her defense 
shall continue. The Port Authority shall provide such discovery no later than eight (8) 

workdays prior to the scheduled hearing or within ten (1 0) work days of receipt of 
the request, whichever is later. 

The lmpartial Hearing Officer may, upon application by the CWA, grant an 

adjournment of the hearing if the Port Authority fails to provide such information 
within the period set forth in the preceding paragraph. The lmpartial Hearing Officer 

may not grant an application for an adjournment i f  the CWA failed to make a written 

request for information. 



ARTICLE XX HOLIDAYS & PERSONAL DAYS 

A. The eleven (1 1) holidays for employees in the covered membership are: New Year's 
Day, Martin Luther King Day, President's Day, Memorial Day, Independence Day, 

Labor Day, Columbus Day, Veteran's Day, Thanksgiving Day, the day after 

Thanksgiving, and Christmas Day. The actual date of observance is published by the 

Human Resources Department in its annual holiday schedule. 

B. Employees are eligible to take a maximum of five (5) Personal Leave Days each year. 
Personal Leave Days should be scheduled with the approval of the employee's 

supervisor. Requests should be made as far in advance as possible and should not 

be unreasonably denied. Personal Leave Days must be taken in the calendar year in 

which they are earned or else they are forfeited. 

C. Effective January 1 ,  2006 employees are eligible to take two (2) of their allotted 

personal days in increments of not less than one (1) hour, provided that the personal 

time is contiguous to the start or the end of the workday. Requests should be made 

as far in advance as possible and should not be unreasonably denied. 

ARTICLE XXI SUBSTITUTION (OUT-OF-TITLE) 

To qualify for compensation for working on a temporary basis in a higher classification, the 

assignment in the higher rated title must be of a minimum duration of one (1) day. The 

employee assigned to the higher rated title will receive pay from day one at the Step rate for 
the higher classification which results in a minimum of a five percent (5%) increase (subject 

to range maximums) to the employee's rate of pay in his/her current position. Temporary 

assignments shall be assigned to employees on the tour by seniority on a rotating basis. 

ARTICLE XXll PROMOTION PROCEDURES 

All Port Authority wide bargaining unit clerical job vacancies for which a 

departmental option is not exercised will be posted in all the work locations where 

there are employees in the covered membership for not less than ten (1 0) working 

days. 

All job postings will include a summary of the position, educational and testing 

requirements, if any, and salary. 

All posted departmental clerical job vacancies shall be posted in all work locations 

where there are employees in the covered membership for not less than ten (1 0) 

working days. 



Copies of Port Authority wide job postings will be sent to the CWA from the Human 

Resources Department at the time of posting. 

The hiring department will interview the candidates pre-screened by the Human 

Resources Department for all posted positions. However, the hiring department is 
not required to interview more than six (6)  candidates. When more than six (6) 

applications are received, selection for those interviews will be made on the basis of 

seniority in titlelgrade. 

The hiring department will review with the Human Resources Department all 
selections made in accordance with posted selection processes. 

The hiring department will provide feedback concerning the candidate's 

qualifications for the position, upon request, to the individuals who are interviewed 
for a posted position. 

During the term of this Agreement, promotional increases will be a minimum of five 
percent (5%) subject to range maximum. 

Information regarding required tests for qualification for positions covered by this 

Agreement can be obtained from the Human Resources Department. The Human 

Resources Department will also, upon reasonable requests, meet with employees 

seeking test-taking advice. 

ARTICLE XXlll TRANSFER PROCEDURE 

A. Employees who have been working in a position in the covered membership for 

three (3) or more continuous years in the same department, with at least two (2) 
years of continuous service in their current title, may register with the Human 

Resources Department during the first week in January in accordance with the 

Human Resources Department instructions. In the event of a posted Departmental 
Option Bulletin for permanent vacancy the names of up to five (5) individuals 

qualified for the position from outside the department, will be forwarded to the 
hiring manager for consideration for the posted vacancy. Selection of the individuals 
chosen for forwarding to  the hiring department will be made on the basis of Port 

Authority seniority from those qualified for the vacancy, subject to the review of the 

Human Resources Department. Employees who chose to register under this 

procedure may register for consideration in no more that three (3) departments. 

B. The Human Resources Department will provide to CWA in January a list of all 
employees who are currently registered under this procedure, the number of said 

employees interviewed for vacancies under this procedure, and the number of 

employees hired under this procedure. 



ARTICLE XXlV REDUCTION IN FORCE PROGRAM 

A. To meet changing conditions, operating requirements, or other organizational goals, 

and in the interest of efficiency, economy or otherwise, one (1) or more positions in 
any class title in one (1) or more of the Port Authority's departmentsloffices may be 

abolished. Before carrying out a Reduction In Force Program the Port Authority shall 

meet and confer with the CWA representatives and present them with the Program at 

least ten (1 0) days prior to carrying out the Program. 

B. In accordance with the Port Authority's long-standing practice of attempting to 

provide job security to permanent employees, every effort will be made to assure 

that permanent employees in positions to be abolished are placed in available 

vacancies before any employee loses his/her employment. In this regard, all 

temporary (including 'Ijob shoppers" hired after October 21, 1992), project, or 
probationary employees in affected position classes and occupational specialties 

shall be terminated in that order as the first step in a Reduction In Force Program. 

The use of outside consultants shall also be eliminated or reduced where feasible. 

C. Prior to carrying out involuntary removal procedures, the Port Authority shall ask 

employees in affected position classes and occupational specialties if they wish to 
retire or resign voluntarily as the second step in a Reduction In Force Program. The 

Port Authority shall provide the CWA a list with the name, job titles and seniority 

dates of those employees who wish to voluntarily resign or retire. 

D. If the above two steps do not bring staffing levels to that required for reasons of 
efficiency and economy, the Port Authority shall make reductions in force in the 
following manner: 

1. A permanent employee in an abolished position may be reassigned to a vacant 

position within hislher department. 

2. If reassignment is not available, a senior permanent employee in an abolished 

position shall have the right to retreat to a position held by the junior employee 

in the senior employee's occupational specialty within the department. 

3. A junior employee with more than five (5) years of Port Authority service forced 
out of his/her position by the retreat of a senior employee shall have the right to 

retreat to a position held by the most junior employee in the forced out 

employee's occupational specialty within the entire bargaining unit. 



4. Junior employees with no position to which they can retreat, may be involuntarily 

removed and separated from service. 

5. Seniority for purposes of defining retreat rights in the event of a reduction in 
force shall be the length of the service with the Port Authority including 

temporary and probationary time, time spent on maternity leave without pay, 

time on military leave, and sick leave (with or without pay), and all periods of 

authorized absence with pay. 

6. An occupational specialty encompasses homogeneous functions within a specific 

pay plan which are assigned to employees at various levels of responsibility, as 
identified by the Director, Human Resources Department in consultation with 

affected department heads. An employee retreating to a position within an 

occupational specialty must be ale to perform the duties and responsibilities of 
the position at their present or a lower level without undue interruption to the 
activity. 

E. An employee who is involuntarily removed and separated from service, or, who 

voluntarily terminates or retires when the Port Authority is carrying out a Reduction 

In Force Program, shall be paid a severance allowance in accordance with Exhibit L 

attached hereto. Croup Life and Health Insurance benefits under the Port Authority 

Group Life Insurance and Group Health Programs (including Dental Plan Coverage) 

shall be extended for a period of ninety (90) days beyond the date of separation to 

all employees who are separated from service by the Port Authority's carrying out of 

a Reduction In Force Program. In addition, all affected employees shall be paid for 
all accumulated and unused vacation and personal leave in accordance with existing 

policies. 

F. An employee selected to be involuntarily removed and separated from service, shall 

be informed by the Director, Human Resources Department in writing at least thirty 
(30) days in advance of the termination date. Within fifteen (1 5) days of such 

notification the employee may submit a written appeal of this termination to an 

Appeal Panel to be appointed by the Executive Director, which shall be composed of 

a representative from the Labor Relations Department, a representative from the Law 

Department, and a representative from the CWA. The Appeals Panel may entertain 
only those appeals related to the seniority level of the employee. A decision by a 

majority of the Appeals Panel shall be final. Copies of the Panel's decision will be 

forwarded to the Director, Human Resources Department, the employee and the 

CWA. 



C. If an employee retreats or is  reassigned into a position in a lower level class title as a 

result of a Reduction In Force Program, he/she shall receive a salary equivalent to 
his/her current salary or the new salary range, whichever i s  less. At the employee's 

next anniversary date, he/she shall move to the next higher step in the new salary 
range unless already at maximum. If an employee is  reassigned into a position in a 

higher level class t i t l e  as a result of a Reduction In Force Program, he/she shall 
receive a salary equivalent to his/her current salary or the minimum of the new 

salary range whichever is  more. 

H. The Director, Human Resources Department shall establish a Reemployment Priority 

List of employees. The list shall include all bargaining unit employees who have 

been involuntarily removed and separated from service through a Reduction In Force 

Program in the past twelve (1 2) months and who have not subsequently applied for 

retirement. When vacancies occur in any occupational specialty in the bargaining 
unit, senior employees on the Reemployment Priority List who have previously been 

employed in the occupational specialty for which there is a vacancy shall be offered 

the position. A separated employee will be removed from the Reemployment Priority 

List i f  the employee refused to accept an offer of reemployment at their previous 

work location or fails to report for work there within fifteen (1 5) calendar days. 

I. Employees recalled from the Reemployment Priority List shall be paid the salary they 

held at the time of involuntarily removal and separation from service adjusted by any 

intervening negotiated salary increases. If the recall is into a position in a lower 

level or higher level class title than the position in which they worked at the time of 

involuntary removal and separation, their salary may be further adjusted as 
described in paragraph C. above. Employees recalled from the Reemployment 
Priority List shall immediately be entitled to Croup Life and Health Insurance benefits 

available to employees at the time reemployment begins. 

J. The Port Authority shall send to the CWA a listing of bargaining unit employees by 
class title and showing the seniority date for each employee in each class title. The 

listing shall be sent by January 15th for employees in the bargaining unit as of 

January lS t  of each year. 

ARTICLE XXV CLASSIFICATION 

A. An employee should be properly classified for the work he/she is performing. 

B. An employee requesting a reclassification must set forth in detail the change in job 

duties and responsibilities warranting the reclassification by completing a Position 

Description Questionnaire (Form PA 34770 and submitting it to hislher manager. 



If the manager disagrees with the employee's request, the manager must inform the 

employee of hislher decision within fourteen (1 4) working days. 

Appeals can only be made to the Human Resources Department by a Representative 

of CWA. 

If a position is reclassified by the Human Resources Department, the employee 

holding the reclassified position will be given the appropriate compensation effective 

thirty (30) working days from the date of the reclassification request. 

The Human Resources Department's determination is  final with no further appeal. 
Reclassification requests shall not be unreasonably denied. 

Upon execution of this Agreement, the CWA will compose a list of reclassification 

requests, which will be submitted to the Labor Relations Department. The Labor 

Relations Department will submit the l i s t  to  the Human Resources Department who 

will request the employee's department to submit a Position Description 
Questionnaire (Form PA 3477C) within 1 5  working days. The Human Resources 

Department will complete the classification review process no later than 120 days 

after the request has been submitted to  the Labor Relations Department. After the 
determination has been made by the Human Resources Department of 

reclassification requests pursuant to this Article, all future requests for 

reclassification will be made pursuant to A. through F. above. 

ARTICLE XXVl JOB SHOPPERS AND AGENCY TEMPS 

A. A "ob Shopper" is a non-Port Authority worker who is engaged for a specific project 

or a limited period and includes Agency Temp Employees, whose employment is to 

terminate upon completion of the project or at the end of the period and whose term 

with the Port Authority is expected to continue for more than three (3) weeks but not 

more than one (1)  year. However, with the agreement of the CWA the period may be 

extended. 

B. Any position(s) which have been filled by a Job Shopper or Agency Temp in excess of 

one (1) year, or i f  an agreement to extend has expired, shall be considered a "Job 

Vacancy" and may be filled. Should the Port Authority decide to fil l the vacancy, it 
cannot be filled by a Job Shopper or Agency Temp but shall be filled with a 
permanent employee through the job posting and bidding procedures as established 

by Article XXll of this Agreement. If no employee applies through the above 

procedure, the employer may recruit for a permanent employee to fill the position. 



C. The Port Authority agrees to utilize the provisions of this Article in filling all i t s  

temporary needs. The Port Authority agrees that the number of Agency Temps 
employed in bargaining unit positions shall not exceed twenty-five (25). 

D. During the term of this Agreement, the Port Authority will provide to the CWA on 
January 1 s t  and July 1 St a list of Job Shoppers and Agency Temps as defined in 

paragraph A. above. 

E. The CWA will not challenge the Port Authority's use of clerical and technical staff 

when those clerical and/or technical services are performed solely for consultants 
hired by the Port Authority and when those clerical and technical services are not 

paid directly by the Port Authority. 

ARTICLE XXVll JOB SHARING 

The policy regarding Alternate Work Arrangement and Flextime is  attached hereto as Exhibit 

F. Upon approval, a Job Sharer may accumulate a prorated compensatory time bank based 

upon amount of time worked. 

ARTICLE XXVlll FAMILY AND MEDICAL LEAVE 

Employees in the covered membership may request a leave under the provisions of the 

Family and Medical Leave Act of 1993 (FMLA). The employee will not be required to exhaust 

all sick time, vacation time and personal leave before utilizing the unpaid leave provided for 

under the FMLA. The definition of a family member will be expanded to include domestic 
partners (a domestic partner is defined in terms of a quasi-spousal relationship; and 

involves the sharing of financial responsibilities and permanent residence together for a 
period of at least one year. A casual relationship or an arrangement designed to save 

money by living together such as a roommate, live-in boarder or relative does not qualify as 

a domestic partner). 

ARTICLE M I X  MEDICAL HEARINGS 

A. The dismissal, demotion, transfer or compulsory retirement of a permanent 

employee because of mental or physical incapacity substantially impairing the 

employee's ability to perform duties not taken for disciplinary purposes is not 
considered to be disciplinary action and does not come within the scope of 

discipline. 

B. AP 20-1.09, "Removal of an Employee for Mental of Physical Disability", dated June 

22, 1 993, attached hereto as Exhibit H shall apply to employees in the covered 
membership except that such hearing shall be before an Impartial Hearing Officer at 



the request of the employee concerned whenever the dismissal, demotion, transfer 

or compulsory retirement is  contemplated on the grounds of mental or physical 
incapacity. 

ARTICLE XXX LONG-TERM DlSABLlTY 

Active employees in the covered membership who have a minimum of one (1) year 

continuous service as a Port Authority employee, will be covered by the Port Authority's 

Long-Term Disability Program created April 24, 1974 for management and professional 
employees, under which a covered employee who is permanently disabled due to a non-job 

connected illness or injury is eligible to receive up to sixty percent (60%) of his/her annual 

base pay to  age sixty-five (65) from a combination of sources, including any New York State 

Employees' Retirement System Ordinary Disability and Social Security Act benefits (and any 

other relevant payments), with the difference up to sixty (60%) maximum (but no more than 

fifty percent (50%) of the employees' base salary) to be provided by the Port Authority. 
However, the amount of the Port Authority's contribution under this Program may not 

exceed fifty percent (50%) of the amount of the employee's base salary. As used in this 

Article, the term "permanently disabled" shall mean "physically or mentally incapacitated for 

the performance of h i s l h ~ r  duties as set forth in that employee's job specification." 

ARTICLE XXXl TECHNOLOGICAL CHANGE 

The Port Authority will notify the CWA as soon as practicable of planned major technological 

changes (including changes in equipment, hardware, software) and changes in work 

locations and organization units which may affect employees in the covered membership. 
Meetings about the planned changes will be held as soon thereafter as can be mutually 

arranged. At such meetings, the Port Authority will advise the CWA of its plans with respect 

to the introduction of such changes and will familiarize the CWA with the progress being 

made. The CWA shall have the opportunity to discuss the resultant impact of these changes 

upon the affected employees in the covered membership. 

ARTICLE XXXll BEREAVEMENT LEAVE 

A. Excused time shall be authorized because of a death in the employee's immediate 

family (spouse, child, parent, brother, sister, spouse's parent, domestic partner or 
other person permanently residing in the employee's home at the time of death). 

When more than three (3) scheduled workdays are needed, the additional time must 

be approved by the employee's Department/Office Director and the approval shall 

not be unreasonably denied. Absences in excess of five (5) workdays require Human 

Resources Department approval. 



B. If the policy governing "Excused Absences" for death in family is amended for non- 

represented employees to include grandparents, employees in the covered 

membership shall receive the same benefit. 

ARTICLE XXXlll THIRD PARTY MEDICAL OPINION 

A. When there is a documented disagreement between the Port Authority Office of 

Medical Services (OMS) and an employee's treating physician concerning whether a) 

the employee is medically fit to return either to full duty, or b) is  medically fit to  
return to duty under a medical restriction, or c) i s  not medically f i t to return either to 

full duty or under medical restriction, then OMS shall provide to the employee a list 

of at least three (3) physicians from among whom the employee shall, within forty- 
eight (48) hours of receipt of the list, notify OMS of hislher selected choice. OMS 

will then promptly make an appointment for the purpose of obtaining a medical 
opinion on this issue. If the employee requests an additional list of at least three (3)  

physicians, then OMS shall provide an additional list to the employee, provided that 

the employee makes such request in writing to  OMS within three (3) working days of 

the employee's receipt of the first list. The opinion of that third party physician as 
to whether a) the employee i s  medically fit to return to full duty, or b) is medically fit 

to return to duty under medical restriction, or c) is not medically fit to return either 

to full duty or under a medical restriction shall be final and binding on the Port 

Authority, the employee and the CWA, and i s  not subject to the Grievance Arbitration 

Procedure of this Agreement. The third party medical opinion is not intended for 

short-term illnesses such as colds or sore throats. 

B. Prior to scheduling an appointment with a physician for a third party medical 

opinion, the CWA, on the employee's behalf, may seek clarification or explanation 

concerning the employee's status from the Medical Operations Manager of OMS. 

However, it is understood by the parties that this meeting shall be for informational 

purposes only. 

ARTICLE XXXlV PRINT SHOP 

A. The Port Authority will continue to provide free parking at or near their work location 

to those employees in the covered membership assigned to the Print Shop at the 
PATC, located in Jersey City. 

B. The current practice regarding work uniforms will continue. 

C. Non-represented and/or supervisory personnel shall not be assigned work normally 

assigned to Print Shop employees, except in emergencies. 



ARTICLE XXXV MISCELLANEOUS 

Child Care - The Port Authority will permit CWA input into planning for childcare 
facilities, should such planning occur. 

TransitCheks -Pursuant to AP 40-1.02, "TransitChek Program" dated February 25, 

1997, attached as Exhibit I to this Agreement, eligible employees will receive $65 

per month in TransitCheks under the TransitChek Program, which are distributed on 
a quarterly basis. If non-represented employees receive an increase in the 

TransitChek benefit, employees in the covered membership shall receive the same 

benefit. 

Em~lovment Securitv - The Port Authority intends to continue i t s  practice with 

respect to employee job security and career service. 

Alternate Work Schedule - An employee may request, in writing, an alternate work 

schedule. The request will be reviewed by Port Authority management. If the 

request i s  denied, the employee will receive a written response within fourteen (1 4) 
working days setting forth the reac?ns for the denial. 

Tem~orarv Em~lovees - Port Authority temporary employees who work more than 

twenty-five (25) hours a week and 650 hours in a six month period will become part 

of the covered membership; such employees who work more than twenty-five (25) 

hours a week and 1,300 hours in a twelve (1 2) month period will receive pay and 
benefits in accordance with the applicable provisions of this Agreement. 

Temuorarv Time - For the purpose of negotiating unit seniority only, time 
accumulated by employees in temporary positions or on Family and Medical Leave 

will be included. 

Americans with Disabilities Act - The Port Authority recognizes its obligations under 

the ADA. However, this paragraph C is not subject to the Grievance Arbitration 
Procedure of this Agreement. 

Tuition Assistance Program - Pursuant to AP 20-4.54, "Tuition Assistance Program", 

dated April 12, 1994 and attached as Exhibit J employees in the covered 

membership shall be entitled to tuition assistance. 

Training - Training shall first be offered to all full-time and part-time employees in 

the covered membership prior to training any contractors or temporary employees 
when training is required to perform bargaining unit work. 



J. Retirement - Subject to applicable law, retirement benefits for employees in the 

covered membership shall be those provided under the programs applicable to Port 

Authority employees pursuant t o  New York Retirement and Social Security Law. 

K. Essential Em~lovees - Where feasible, units will rotate employees providing coverage 

for the purposes o f  early release. 

ARTICLE XXXVl TERM OF AGREEMENT 

The term o f  this Agreement shall commence on January 1 ,  2005 and shall expire on August 

31,  2009. 

Dated: July 31, 2006 

The Port Authority of New York 

Director / / 
Labor Relations Department 

The Communications Workers of 

America, AFL-CIO 

Communications Workers o f  

America Local 1 032, AFL-CIO 

Witness: Witness: A/+ - -- -------- 

&&- Witness: Witness: 



EXHIBIT A 

Class pay 
Code Class Titles Plan Grade 

ACCOUNTING SPECIALIST 

ADDRESSOGRAPH OPERATOR 

ADMINISTRATIVE SECRETARY 

CHIEF TELEPHONE OPERATOR 

COORDINATOR PHOTO & AUDIO VISUAL SERVICES 

DATA CONTROL CLERK 

FACl LlTY CAFETERIA SUPERVISOR 

JUNIOR OFFICE ASSISTANT 

LEGAL SECRETARY 
MEDICAL ASSISTANT 

MEDICAL RECORDS ASSISTANT 

MEDICAL TESTING PROGRAM COORDINATOR 

MATERIALS CONTROL TECHNICIAN 

OFFICE AIDE 

OFFICE ASSISTANT 

PRINCIPAL ACCOUNTING CLERK 

PRINCIPAL OFFICE ASSISTANT 

PRINCIPAL RECORDS MANAGEMENT SPECIALIST 
PRINCIPAL REPRODUCTION EQUIPMENT OPERATOR 

PRINCIPAL TIMEKEEPER O/M/P 

RECORDS MANAGEM ENT SPECIALIST 

REPRODUCTIONS EQUIPMENT OPERATOR 

REPRODUCTION EQUIPMENT SUPERVISOR 
SECRETARY 

SECRETARY WITH STENO 

SENIOR ACCOUNTING CLERK 
SENIOR ADMINISTRATIVE SECRETARY 

SENIOR COMPOSITION SPECIALIST 

SENIOR LEGAL SECRETARY 

SENIOR OFFICE ASSISTANT 

SENIOR RECORDS MANAGEMENT SPECIALIST 



Class Pay 
Code Class Titles Plan Grade 

71 03  SENIOR REPRODUCTIONS EQUIPMENT OPERATOR D 02 
1024 SElOR TIMEKEEPER O/M/P C 19  
1047 SUPERVISING OFFICE ASSISTANT C 22  

1120 TELEPHONE OPERATOR I C 12 
7565 X-RAY TECHNICIAN D 04 
7400 YOUTH SERVICES WORKER D 03  



EXHIBIT B 

Table of Salary Ranges Covered by Memorandum of Agreement Between The Port Authority of New York and New Jersey and 
The Communications Workers of America, Local 1032 

C - 8  Bi-Weekly Annual 
Step 1 $786 $20,436 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 

LJ Step 9 
a Step10 

Step 1 1  

C - 10 Bi-Weekly Annual 
Step 1 $838 $21,788 
step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Step 1 1  

Bi-Weekly 
$81 0 

Annual 
$21,060 

Bi-Weekly Annual 
$863 $22,438 
$893 $23,218 
$923 $23,998 
$956 $24,856 
$986 $25,636 

$1,019 $26,494 
$1,053 $27,378 
$1,089 $28,314 
$1 ,I 26 $29,276 
$1,164 $30,264 
$1,202 $31,252 

Bi-Weekly 
$834 

Annual 
$21,684 

Bi-Weekly Annual 
$889 $23,l I4 

Bi-Weekly 
$855 
$882 
$908 
$936 
$965 
$991 

$1,024 
$1,055 
$1,087 
$1,122 
$1,159 

Annual 
$22,230 
$22,932 
$23,608 
$24,336 
$25,090 
$25,766 
$26,624 
$27,430 
$28,262 
$29,172 
$30,134 

Bi-Weekly Annual 
$911 $23,686 



EXHIBIT B 

Table of Salary Ranges Covered by Memorandum of Agreement Between The Port Authority of New York and New Jersey and 
The Communications Workers )f America, Local 1032 

C - 12 Bi-Weekly Annual 
Step 1 $917 $23,842 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 

--J Step 10 
Step 11 

C - 1 4  
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Step 1 I 

Bi-Weekly Annual 
$1 :022 $26,572 

Bi-Weekly Annual 
$945 $24,570 

Bi-Weekly Annual 
$1,053 $27,378 

Bi-Weekly Annual 
$973 $25,298 

Bi-Weekly Annual 
$1,085 $28,210 

Bi-Weekly Annual 
$997 $25,922 

$1,031 $26,806 
$1,065 $27,690 
$1,100 $28,600 
$1,138 $29,588 
$1,175 $30,550 
$1,217 $31,642 
$1,255 $32,630 
$1,294 $33,644 
$1,336 $34,736 
$1,379 $35,854 

Bi-Weekly Annual 
$1,112 $28,912 



EXHIBIT B 

Table of Salary Ranges Covered by Memorandum of Agreement Between The Port Authority of New York and New Jersey and 
The Communications Workers of America, Local 1032 

C - 15 Bi-Weekly Annual 
Step 1 $1,062 $27,612 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 

W 
Step 9 

oe Step 10 
Step 11 

C - 15P Bi-Weekly Annual 
Step 1 $1,062 $27,612 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Step 11 

Bi-Weekly Annual 
$1,094 $28,444 

Bi-Weekly Annual 
$1,094 $28,444 

Bi-Weekly Annual 
$1,127 $29,302 

Bi-Weekly Annual 
$1,127 $29,302 

Bi-Weekly Annual 
$1,155 $30,030 

Bi-Weekly Annual 
$1,155 $30,030 



EXHIBIT B 

Table of Salary Ranges Covered by Memorandum of Agreement Between The Port Authority of New York and New Jersey and 
The Communications Workers of America, Local 1032 

C - 1 6  
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 

Z Step 10 
Step 11 

Bi-Weekly Annual 
$1,109 $28,834 

C - 17 Bi-Weekly Annual 
Step I $1,160 $30,160 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Step 11 

Bi-Weekly Annual 
$1 , I  42 $29,692 

Bi-Weekly Annual 
$1 , I  95 $31,070 

Bi-Weekly Annual 
$1,176 $30,576 

Bi-Weekly Annual 
$1,231 $32,006 

Bi-Weekly Annual 
$1,205 $31,330 
$1,244 $32,344 
$1,285 $33,410 
$1,328 $34,528 
$1,374 $35,724 
$1,418 $36,868 
$1,464 $38,064 
$1,511 $39,286 
$1,558 $40,508 
$1,610 $41,860 
$4,664 $43,264 

Bi-Weekly Annual 
$1,262 $32,812 



EXHIBIT B 

Table of Salary Ranges Covered by Memorandum of Agreement Between The Port Authority of New York and New Jersey and 
The Communications Workers of America, Local 1032 

C - 18 Bi-Weekly Annual 
Step 1 $1,221 $31,746 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 

8 step 10 
Step 11 

C - 19 Bi-Weekly Annual 
Step 1 $1,270 $33,020 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Step 11 

Bi-Weekly Annual 
$1,258 $32,708 

Bi-Weekly Annual 
$1,308 $34,008 

Bi-Weekly Annual 
$1,296 $33,696 

Bi-Weekly Annual 
$1,347 $35,022 

Bi-Weekly Annual 
$1,328 $34,528 

Bi-Weekly Annual 
$1,381 $35,906 





EXHIBIT B 

Table of Salary Ranges Covered by Memorandum of Agreement Between The Port Authority of New York and New Jersey and 
The Communications Workers of America, Local 1032 

C - 22 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 

P 
Step 9 

N Step 10 
Step 11 

D - 1  
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Step 11 

Bi-Weekly Annual 
$1,456 $37,856 

Bi-Weekly Annual 
S953 $24,778 

Bi-Weekly Annual 
$1,500 $39,000 

Bi-Weekly Annual 
$982 $25,532 

Bi-Weekly Annual 
$1,545 $40,170 

Bi-Weekly Annual 
$1,011 $26,286 

Bi-Weekly Annual 
$1,584 $41 ,I 84 

Bi-Weekly Annual 
$1,036 $26,936 



EXHIBIT B 

Table of Salary Ranges Covered by Memorandum of Agreement Between The Port Authority of New York and New jersey and 
The Communications Workers of America, Local 1032 

D - 2  
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 

P 
Step 9 

w Step 10 
Step 11 

Bi-Weekly Annual 
$1,034 $26,884 

D - 3 Bi-Weekly Annual 
Step 1 $1 , I  15 $28,990 
step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Step 11 

Bi-Weekly Annual 
$1,065 $27,690 
$1,122 $29,172 
$1 , I  80 $30,680 
$1,246 $32,396 
$1,308 $34,008 
$1,378 $35,828 
$1,451 $37,726 
$1,524 $39,624 
$1,605 $41,730 
$1,690 $43,940 
$1,780 $46,280 

Bi-Weekly Annual 
$1 , I  48 $29,848 

Bi-Weekly Annual 
$1,097 $28,522 

Bi-Weekly Annual 
$1,182 $30,732 

Bi-Weekly Annual 
$1,124 $29,224 

Bi-Weekly Annual 
$1,212 $31,512 



EXHIBIT B 

Table of Salary Ranges Covered by Memorandum of Agreement Between The Port Authority of New York and New Jersey and 
The Communications Workers of America, Local 1032 

D - 4  Bi-Weekly Annual 
Step 1 $1,214 $31,564 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 

P 
Step 9 

P Step 10 
Step 11 

Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Step 11 

Bi-Weekly Annual 
$1,324 $34,424 

Bi-Weekly Annual 
$1,250 $32,500 

Bi-Weekly Annual 
$1,364 $35,464 

Bi-Weekly Annual 
$1,288 $33,488 

Bi-Weekly Annual 
$1,405 $36,530 

Bi-Weekly Annual 
$1,320 $34,320 

Bi-Weekly Annual 
$1,440 $37,440 



EXHIBIT C 
Change Notice No. 119 dated June 16, 1975 incorporated'herein. 

Office of the Executive Director 
PA1 20-3.01 

The Port Authority R,evis ed October 17.' 1974 ' 
of New York and New Jersey 

VACATIONS 

I. Introduction ' 

This ins tructioa outlines the policies and operating procedures on 
vacations for Port Authority employees 

11. ' Policies 

A ' ~ a c r t i o n s  for Port Authority employees are based on the ' 
. . - asrumption that they contribute to the good health and well- 
:. . -. being of the rtaff ind are, therefore, mutually beneficial to 

the employee and the or ganitation. 

B. Permanent, probationary, and project employeeti of the Port 
Authority receive vrcationr depending on length of rervice, 
job cla~rirication, and certain other factorr 'defined in the 
following attachmentr to thir i-truction: 

Attachment 1. Operating Ruler - Vacitions' 

Vacation Allowance Schedule .A. Managerial, Profeskional. 
m d  Technical Staff in Pay Plans B, E,. F (non-police), 
D (dl levelr), and Fay Plan C AdminirtrrtiveIOffice 
Chaser not Cpvsred by Memorandum of Agreement. 

Vacation Allowance Schedule B.. Non-Police Employees ' 

Covered by Memdranda of Agreement with Employee 
Orgmitationr. . 

Vacation Alloannce Schedule C.' All memberr of the 
Police Force. . 

Vacatiod Allowasace Schedule D. Managerial, Profes.io~i,  
and .Technical Staff in P l y  Plm B Ltvelr 4-7 With Leer 
Than 5 Yearr Service and Levelr 8 and Above With Less 
Than Ten Yearr Service.' ' 

C. Holders of the awards rhown below, with the exception of the 
Meritorious Police Duty Medal, .w i l l  receive the extra vacation 
allowances indicated beginning in the year in which the medal 
if awarded. Upon termination, medal holders will receive full 
value for these vacation days for the year in which the separa- 
tion occurr unlesr they are discharged for cause o r  resign 
under charges. 



- .  

Change Notice No. 119 dated June 1 6 ,  1975 incorporated herein. 

ATTACHMENT 1 
1 of 5 

OPERATING RULES - VACATIONS 

I. Vacation Scheduling for Pay Plan C (Including Pay Plan D, Levels 1 - 5) 
Staff 

Each facility will publish an annual vacation schedule, stating 
the periods when operating conditions will permit vacations to 
be taken and the number of employees in  each class of each 
work group who will be permitted to pick vacations during 
those periods. Where operating conditions permit,  provision 
should be made for scheduling vacations throughout the year. 
Employees picking vacations will do so in minimum periods of 
one week and maximum periods of two weeks in order of their  
Por t  Authority seniority. 

Employees i n  T. W. U. classes a r e  permitted to take vacations in 
al l  weeks of a calendar year. When peak staffing is required by 
the facility manager, a minimum of one employee in each c lass i -  
fication may, i n  any such week, elect to take his vacation.. 

Employees entitled to three or  four weeks vacation, wishing to 
take i t  all  in  a single period, will do so in  Port  Authority 
seniority order  within each classification i n  a work group during 
the second se r ies  of picks. Employees with five weeks vacation, 
wishing to take i t  all  in  a single period, will do so in a th i rd  
se r ies  of picks. 

When approved by management, employees will be permitted to 
take single vacation days. Such days will be deducted f rom the  
leas t  desirable pick which i s  understood to be the last  pick made  
by each employee. 

1. Vacation scheduling for Police will be handled in accordance 
with instructions issued by the Superintendent of Police. 

2. If a Police Officer i s  required to work for other than 
disciplinary reasons on a scheduled vacation day and if 
such vacation day i s  not rescheduled a t  the request of the  
Police Officer, payment for the day will be made at o v e r -  
time rates.  

. Rules for Charging Vacation Time 

A. Vacation days taken in  any year shall be charged first ,  against  
any accrued normal vacation a r r i e d  over f rom the prior year ,  4f5 



Receive Extra Days of 
A11 Employees Awarded: Vacation as follows: 

The Medal of Honor 3 
The Howard S. Cullman 3 

Die tinguished Service Medal 
The Distinguished Service Medal 2 
The Commendation Medal/Police 1 

Commendation Medal 
. The Meritorious Police Duty Medal l* 

.*Holders of this award receive one extra day vacation during 
the twelve-month period following the r-rd ceremony. 

The Perroanel Director map, with'the approval of the Executive 
Director, modify vacation policies to fit the requirement8 of 
prmrual situation8 . 
In the event that changes a r e  made in vacation allowancee or 
operating ruler for employee8 covered by memoranda of agree-  
ment with employee organizitionr, the provisions of the new 
memorandum of agreement ruperrede those of this instruction. 

Attachments: Attachment 1 
Schedule A 
Schedule B . 
Schedule. C 
Schedule D 



ATTACHMENT 1 
2 of 5 

and second, against the current  year 's  normal vacation allowance. 
The only exception to this sequence is  for the Special Vacation 
days (see Paragraph V, below) which may be taken at any time, 
subject to the controls, i f  any, of the employee's department. 

B. When a paid holiday occurs during an employee's vacation period, 
i t  will not be counted a s  a day of vacation (see PA1 20-3 .02) .  

C. When management excused time (uns'cheduled holidays, National 
days of mourning, weather, etc. ) i s  granted during an employee's 
vacation period, i t  will be counted a s  vacation time. 

I .  Vacation in Connection with Sick Leave 

A. If an employee falls ill after starting his scheduled vacation, the 
period of his il lness during this vacation cannot be charged a s  a 
sick absence. However, i f  an employee i s  hospitalized for one 
night o r  more  while on vacation, only the days of hospitalization 
should be charged as  sick absence time. Should questions a r i s e  
regarding application of this policy, the Personnel Department 
should be consulted. 

B. If an employee's s ick absence s tar ts  before a scheduled vacation, 
the t ime absent due to illness should be charged a s  sick absence 
provided the employee returns to work a t  the end of his  illness 
before starting his vacation. 

A non-police employee who is. absent for an extended period 
because of illness o r  injury, whether work connected or  not, 
and who received paid sick leave for a part, .or all of the 
period of absence, may be required to forfeit a portion o r  
a l l  of h is  normal vacation allowance. Department heads will 
recornmend to .the Personnel Director for his approval the 
appropriate action to be taken i n  such cases. 

A p ~ l i c e  employee who is  absent for an  extended period 
because of il lness and who received paid sick leave for a 
par t  o r  al l  of the period of absence, m a y  be required to 
forfeit a portion or  all of his normal vacation allowance. 
The Superintendent of Police will recommend to the 
Personnel  Director for  his approval the appropriate action 
to be taken in  such cases .  
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ATTACHMENT 1 
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IV. Vacation Carryover 

A. Vacation must  be taken in the year i n  which it i s  earned, unless 
special permission for carryover of vacation allowance f r o m  the 
year earned to the following year i s  granted b y  the Personnel  
Director. Such permission must be obtained prior  to the end of 
the year in  which the vacation is  earned. No employee may  
c a r r y  over to a succeeding year more than one full year ' s  
vacation allowance. Department heads (or ,  for Police, the 
Superintendent of Police) may authorize carryover of vacations 
of five days or  less.  The only exception to this rule i s  fo r  
Special Vacation allowance and i s  described in Paragraph V, C 
and D, below. 

B. In determining the amount of vacation which may be c a r r i e d  over 
to a succeeding year, a continuous period of vacation begun before 
the end of one calendar year which extends into the succeeding 
calendar year shall be considered to have been taken in  i t s  
entirety during the calendar year in  which it  was begun. 

V. Special Vacation Allowance for Certain Profes sional, Managerial 
and Executive Staff 

A. Under previously. authorized compensation adjustments, Professional  
Managerial, and Executive staff in salary levels 6 through 13 could 
choose special vacation days as additional compensation. 

B. These special vacation days, if opted for,  a r e  credited to the 
employee's annual vacation allowance on a calendar year bas is  
beginning on January 1 each year. At that time, the employee 
will be required to reduce his  o r  her  annual allotment of special 
vacation days by converting a portion of them into a dollar 
amount necessary to cover his  o r  her Social Security obligations 
for the ensuing year. If the employee leaves the Port Authority 
before the end of the 12-month cycle, payment for these special 
vacation days will be prorated based on the number of months 
which have elapsed since the beginning of the current  year .  

Special vacation allowances should' be taken a s  time off, if pos- 
sible. The maximum accumulation of special vacation days at  
the end of any calendar year is thirty days. In the event i t  i s  
impossible to reduce an employee's special vacation days to 
below thir ty at  the end of any calendar year, a special payment 
will be made in December of that year for any such days i n  . 

excess of thirty. Departments will prepare  Special Payment 
Requests (form PA 1992) to pay employees for such accumulated 
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spec ia l  vacation days in  excess  of thirty days a t  the ra te  of 
pay then cur rent ly  earned  by the affected employee. 

D. Those  spec ia l  vacation days which a r e  not (1)  taken as  paid time 
off, ( 2 )  paid for  annually, ( 3 )  converted to FICA payments,  o r  
(4 )  diminished by other  means  will be paid for  only on a s e p a r a -  
t ion f r o m  the P o r t  Authority on the basis of the employee 's  salary 
r a t e  in  effect a t  that t ime.  

E. These  special  vacation days should be recorded separately f r o m  
the  s tandard  vacation day tally on the appropriate documents.  

VI. Length of Serv ice  i n  Connection with Vacation 

Length of se rv ice  i s  determined a s  follows in computing vacation 
allo.wanc e : 

A. All  per iods  of authorized absence with pay a r e  included. 

B. Al l  t ime  on mi l i ta ry  leave and s ick  leave, with o r  without p a y ,  
i s  included. 

C. T i m e  on Long T e r m  Absence without pay i s  not included. 

D. If a n  individual is separa ted  because of reduction in  force  a'nd 
is re-employed within one year of the date of separation, his 
s e r v i c e  p r i o r  to separat ion i s  included. 

E. If a n  individual i s  re-employed a f t e r  d ismissa l  o r  resignat ion,  
o r  a f t e r  a separat ion of m o r e  than one year due to reduct ion in  
fo rce ,  h is  s e rv ice  p r i o r  to such  dismissal ,  resignation, o r  
sepa ra t ion  is not included, unless  specifically approved by t h e  
Pe r sonne l  Director .  

F. Se rv ice  as a full-t ime t empora ry  employee i s  included, p rov ided  
t h e r e  is no interrupt ion i n  employment exceeding five c a l e n d a r  
days a t  the t ime  his  s ta tus  is changed to project o r  pe rmanen t  
employee. 

VII. Vacation Allowance a t  Separation o r  Leave of Absence 

A. 1. An employee who i s  separat ing f r o m  Por t  Authority employ-  
men t  i n  any c i rcumstances  o ther  than those specified in 
Pa ragraphs  B and C, below, o r  beginning a Leave of 

Absence, is entit led to  Vacation Allowance a s  shown o n  the  
appropr ia te  Vacation Schedule- attached, plus any unused 
vacation c a r r i e d  forward  f r o m  a previous year. 
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2 .  Vacation allowance at  separation or Leave of Absence 
(Ordinary,  Maternity, Long T e r m  Military) will be reduced 
by any vacation days already taken in the calendar year  in 
which the separation o r  leave occurs .  

3 .  If the employee has already taken vacation days in excess  of 
his allowance, their value is subtracted f rom his l a s t  pay- 
check before the separation o r  leave. However, if a t  the 
t ime of the separat ion o r  leave, vacation has been taken in 
excess of vacation due in accordance with a published facility 
o r  unit vacation schedule, no adjustments in  the final sa la ry  
check will be made,  provided that the employee did not 
initiate a change in  his assigned vacation via a mutual swap 
o r  special  request.  

4. An employee beginning a Leave of Absence may be requi red  
to take the unused portion of h i s  vacation before the leave  
begins. 

5. An employee returning f r o m  a ~ e a v e  of Absence in  a calendar 
year other  than that in  which the leave began will be  entitled 
to a vacation allowance, for that year only, a s  shown on the 
appropriate Vacation Schedule attached. 

Regardless  of his  termination date, an employee in good standing 
who has a t  leas t  nine month's serv ice  and who i s  separa ted  for  
such reasons  as reduction in force,  death, o r  ret i rement  will be 
granted h is  full vacation allowance for  the calendar year i n  which 
h is  se rv ices  terminate.  Non-Police employees must  have been 
present  a t  work for  a t  l eas t  one day during the calendar year for  
this provision to apply. 

An employee in good standing who i s  separated fo r  any r e a s o n  
before the completion of nine month 's  service,  and a l l  employees 
who a r e  discharged for  cause, o r  resign under charges,  are not 
eligible for  vacation allowances on separation. Adjustments in 
the final s a l a r y  check will be made i n  such cases  for any vacation 
taken i n  the. calendar year .  

A member  of the Police Force  absent without pay for  m o r e  than 
thir ty consecutive days during a year ,  with the except.ion of 
absence while on mi l i t a ry  leave, shall  have his succeeding 
vacation allowance reduced by 1/12 for each 30 consecutive 
days of such absence. 



VACATION ALLOWANCE SCHEDULE 

FOR EMPLOYEES HIRED PRIOR TO 411 2 192 

uartar of the catmd;r year. 

ACATION ALLOWANCE 
PON SEPARATION OR 
TART OF LEAVE OF 
BSENCE. 

OTE: For Pay Plan C 
mployael ltrmlnaling or 
artlng leave of rlnance 
me 1 or later, d d  one day. 

t"l Month of 

STANDARD VACATION 
ALLOWANCE IIN DAYS) 

NOTE: For Pry Plan C Employees 
lincludlnp D 1.5). d d  one 9 except Ir 
the clrcum~tancrs marked . Thls day 
should not k sch#dul*d until d t e t  dl 
other m r t l o n  I1 uud. or the fourth 

VACATION ALLOWANCE 
UPON RETURKFROM 
LEAVE OF ABSENCE 

N:!ZE ' n r ~ n y ~ l a n ~  
E m p ~ o ~ e n  relutnlng on or 
blare J1m8 30th add one 
dry. 

Jm. 
to 12 18 16 

Mar. 

f Am. 
9 12 11 ; ;:m 

3 Jul. 
2 to 8 8 8 
5 Sapt. 

Oct. 
to 3 4 4 

Dee. 

1. Employees in the covered membership attaining 2 5 years of service add one (1) additional vacation day. 

2. Additionally, effective January 1, 2005, employees in the covered membership attaining 30 years o f  service add one (1 ) additional 

vacation day. 
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FLEXTIME 

This HRP is currently under revieu~ for potential updating and revision. 

INTRODUCTION: ( Finally, under exceptional circumstances 

The Port Authority's strategy for recruiting and 
retaining high quality employees is designed to 
meet both o w  business needs and the needs of 
our diverse workforce. As part of that strategy, 
alternate work schedule arrangements (AWA) 
assist management to accommodate staff wit1 
personal concerns that demand increased timr 
and attention away from the job. Permanent 
MI-time employees, not represented foi 
:ollective negotiations, (other than employee: 
.epresented by the Communications Worker: 
)f America, Local 1032), who have family 
:are (e.g. child or elder care) responsibilities 
Ire eligible to apply for several kinds of AWA 
chedules. 

+st, approval can be requested to reduce 
vork schedules for periods of up to two years 
n duration through (1) a part-time work 
sran~ement, in which an employee works a 
educed schedule; or (2) a job-share 
rrannement, which involves two employees 
lrorking reduced schedules sharing the same 
iork responsibilities of one position. 

I addition, flexible work hours (flextime) 
lay be implemented at management 
iscretion within the parameters of 7 a.m. to 6 

).m. provided employees are present at their 
vork assignments during the core hours of 
.0:00 a.m. to 3 p.m. It is the supervisor's 
)rerogative to deny requests or to rescind 
qproval. Flextime schedules must be 
~ompatible with organizational needs. It is the 
upervisor's responsibility to ensure that there 
vill be no loss of productivity as a result of 

approving a flextime schedule.- I 

work-at-home arrangements may be approvec 
for periods of up to one year. Arrangement 
chiefly involve employees with specia 
medical or family needs. When such ar 
arrangement involves the use of electronic 
media, such as a computer, modem or FAX, 1 

is referred to as "telecommute". Under this 
work arrangement, employees work part of the 
week at home and part of the week in the 
office. It should be noted that under such an 
arrangement, the employee would not be 
permitted to provide direct care for another 
individual during working hours. If Port 
Authority-owned equipment is installed in 
connection with such an arrangement, a 
separate agreement with the Information 
Services Department, approved by the Chief 
Technology Officer or designee, is required. 

I 
GENERAL INFORMATION: 

Job Share & Part Time Arrangements 

1. In a job-share arraneement, one employee is 
permanently assigned to the position covered 
by the arrangement and the other employee, 
the job-share partner, is temporarily assigned 
thereto. The position that the job share partner 
vacates can be temporarily backfilled by 
mobility assignment or provisional 
appointment during the job-sharing 
arrangement's three-month trial period and 
permanently filIed thereafter. 

2. Job share partners must agree on a schedule 
that adds, up to no more than a workweek of 
one individual (e.g. 50%/50% or 60%/40%). 
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3. Under both arrangements salary is prorated 
by the percentage of the normal period the 
employee is scheduled to work. 

4. Transitchek vouchers are prorated by the 
percentage of the normal period that the 
employee is scheduled to work. 

5. Employees must work a minimum of 50% 
of their normally scheduled work period to be 
eligible to receive: 

(a) health, dental, life insurance coverage 

(b) tuition reimbursement. 

6. Employees who work less than 50% of their 
normally scheduled work period are not 
eligible for group health, dental or life 
insurance benefits; however, they have the 
option to purchase group health & dental 
insurance. 

Interested employees should contact the 
Compensation and Benefits Division for 
further information on the available options to 
continue all or a portion of these benefits 
during the period of the AWA. 

7. Vacation, personal days and medical leave 
allowances will be prorated by the percentage 
of the normal period the employee is 
scheduled to work. Pay plan C and D (1-5) 
employees continue to be eligible for sick 
incentive pay. 

8. Employees will be paid only for Port 
Authority holidays that fall on days within 
their established work schedule, but not for 
~thers. 

9. Employees are eligible for promotion while 
in their current position, and can apply for 
other permanent jobs. Part-time status will not 
automatically transfer to other positions. 

PROCEDURES: 

Job Share & Part Time Arrangements 

1. Employees may request Alternate Work 
Schedule Arrangements for periods of up to 
two years. Such requests, after discussion with 
the Employment Division of the Human 
Resources Department, must be approved by 
their immediate supervisor and/or manager 
before submitted for authorization by the 
department director. 

2. It is the responsibility of the sponsoring 
department to validate the request. 

3. A draft approval memorandum (see 
attachment A or B, as applicable) describing 
the work schedule arrangement is prepared by 
the employee(s) in cooperation with hisher 
department's executive/adminis trative 
assistant, and reviewed by all parties to the 
agreement, and the Human Resources 
Department. The final request is then signed 
by the employee(s) and the department 
director(s) and submitted to the Human 
Resources Director for approval. 

4. The employee(s) submits the approved 
memorandum to the Employment Division of 
the Human Resources Department at least 15 
working days prior to the start date of the 
arrangement, which must correspond with the 
beginning of a pay period. 
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5.  The arrangement may be changed at the 
discretion of the sponsoring department and 
may be terminated at any time by either the 
sponsoring department or job sharelpart-time 
employ ee(s). 

6. When the job-share arrangement terminates, 
the permanently assigned employee shall 
continue in the position in a full-time status. 

7. In the event the job-share arrangement is 
terminated within the first three months, the 
job-share partner will return to hisher former 
position. 

". If a job-share arrangement terminates and 
has been in effect for at least three months, the 
sponsoring department must immediately 
place the job-share partner in a vacant, 
comparable position, defined as an authorized 
position in that employee's class title, which is 
in the employee's same pay grade or lower (but 
not more than two pay grades lower than the 
employee's current grade). If a vacant, 
comparable position does not exist in the 
sponsoring department, the Employment 
Division should be consulted to facilitate 
appropriate placement of the affected 
employee. 

9. Should there be any interim change or 
termination in the work schedule arrangement, 
the employee(s) is responsible for notifying 
the Employment Division in writing, after 
approval by hisher department. 

10. At least three months prior to the end of 
the arrangement period, the employee(s) must 
request to return to full-time work schedule or 
request an extension of the arrangement. 
Should the permanently assigned employee 

vacate the position, then the job-share partner 
will be permanently assigned to ths  position 
full-time. In such cases, requests for a new 
job-share arrangement follow the procedure 
laid out above. 

Flextime 

1. Obtain approval from the immediate 
supervisor andlor managers. 

Work-at-home and Telecommute 
Arrangements 

1. The sponsoring department should 
determine whether the work lends itself to the 
type of arrangement involved and contact the 
Employment Division of the Human 
Resources Department to determine whether 
the employee is qualified to participate. If so, a 
draft approval memorandum must be 
developed with the Manager, Employment 
Division, HRD and approved by the 
department director and Director of Human 
Resources. 

2. The approved agreement should be 
submitted to the Manager, Employment 
Division, HRD, at least 15 working days prior 
to the effective date. 



March 9, 2005 

Ms. Bernice Krawczyk, Staff Representative 
Communications Workers of America 
Local 1032 
290 Ferry St., Suite A4 
Newark, NJ 071 05 

Dear Ms. Krawczyk: 

I am pleased to inform you that effective immediately, employees in the Communications 
Workers of America, Local 1032 are able to elect health coverage for a same-sex 
domestic partner as an eligible dependent. This coverage will be under the same terms 
and conditions as management employees. Employees seeking information on how to 
enroll their same-sex domestic partner under the Port Authority's group health plans 
should contact Employee Benefits at 212-435-2870. 

Sincerely, .. :,.,,----, 

Labor Relations Department 
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Revised: June 22, 1993 

REMOVAL OF AN EMPLOYEE FOR MENTAL OR PHYSICAL DISABILITY* 

I. Introduction 

This AP applies only to permanent classified employees (see AP 20-1.01, Categories 
of Port Authority Employment). 

11. Employee's Rights 

A. No permanent classified employee shall be removed from hlsker position 
because of mental or physical disability without a hearing as described below, 
unless such hearing is waived. 

B. In all cases where an employee is to be removed from hisher position for reasons 
of mental or physical disability, the Director, Human Resources Department 
notifies the employee in writing of the intention so to do and informs himher of 
hisher right to a hearing. Such notice is delivered to the employee or mailed to 
hisher last known address as appearing in the Director, Human Resources 
Department records. 

C. If the employee fails to request a hearing within fourteen days after the delivery or 
mailing of such notice such hearing is considered waived. 

D. If the employee requests a hearing, the hearing shall be before a Board appointed 
by the Executive Director and consisting of three or more members. 

E. These provisions do not apply when the employee has reached an age fixed by the 
Port Authority for compulsory retirement. 

111. Removal Procedure 

Dismissal, demotion, application for involuntary retirement and other actions 
which substantially change the employee's duties and responsibilities are 
understood to be included within the meaning of the language, "removal of an 
employee from hisher position." 

The initiative in each case is to be taken by the department head in the form of a 
memorandum addressed to the Executive Director, recommending the particular 
action to be taken. 

The Executive Director notifies the initiating department head whether the 
recommendation is approved or disapproved. 



D. If the recommendation is approved, the Executive Director also notifies the 
Director, Human Resources Department who sends out the letter of notification to 
the employee. It is the responsibility of the Director, Human Resources 
Department to follow up the notification. At the end of the fourteen day period 
provided, the Director, Human Resources Department notifies the initiating 
department if there is no response from the employee and therefore the right to a 
hearing has been waived. If there is an earlier response from the employee 
requesting a hearing, the Director, Human Resources Department notifies the 
Executive Director and the initiating department so that a Board may be 
established. 

E. It is the additional responsibility of the Director, Human Resources Department 
to provide such services to the Board as it may require. 

IV. Hearing Procedure 

A. The Board investigates and determines whether the employee is mentally or 
physically incapable of performing hisher duties, and reports its findings to the 
Executive Director. The findings and recommendations of the Board are not, 
however, binding upon the Executive Director, but may be reversed or modified 
by himher. 

B. The Board shall afford the employee an opportunity to appear before it in person, 
or by representative, to make a statement and to produce medical testimony, 
medical certificates and other pertinent data. The failure of an employee to 
appear in person or by representative before the Board is considered a waiver of 
hisher right so to do, and if the employee is unable to attend, due to mental or 
physical disability, that fact may be taken into consideration by the Board in 
arriving at its conclusion. 

C. The Board is not confined to evidence and testimony presented at hearings at 
which the employee is present, but may base its findings and recommendations 
upon investigations made or data received outside of such hearings. 

* This Administrative Policy Statement reformats and updates PAI 20-1.09, Removal of 
an Employee for Mental or Physical Disabiliv, previously issued on September 30, 
1970. The resulting changes, contained herein, do not, in any way, modzJL the policies 
and procedures contained in that Instruction. 
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AP 40-1.02 

Revised: February 25, 1999 

TRANSITCHEK PROGRAM 

Purpose 

As the leading transit advocate for the region, the Port Authority is committed to 
promoting the use of public transportation in compliance with the intent of the Clean 
Air Act Amendments of 1990 and the National Energy Policy Act of 1992. The Port 
Authority's TransitChek Program encourages the use of public transportation by 
providing eligible employees with a transit subsidy towards their daily commute to 
and fiom the workplace. 

This Policy Statement describes the Port Authority's policy governing the 
TransitChek Program which includes the TransitChek Voucher, PATH QuickCard 
and the NYC Transit MetroCard. 

11. Definitions 

A. A TransitChek is a "cash-like" regional mass transit voucher used to purchase 
bus, commuter railroad, ferry tickets or passes, and subway tokens for commuting 
to and fiom the workplace. TransitChek Vouchers are issued in $15, $30 and $35 
denominations and are accepted by New York, New Jersey, Connecticut and 
Pennsylvania Transit Operators. 

B. A QuickCard is a transit card issued to PATH riders for their commutation to and 
from the workplace. 

C .  A MetroCard is a transit card issued to only New York City Transit Subway and 
Bus riders for their commutation to and from the workplace. 

111. Policy 

Employees not represented for the purpose of collective negotiations or bargaining 
who have been actively employed by the Port Authority for three months prior to the 
time of a quarterly distribution of TransitChek Vouchers, Quickcards and 
Metrocards are eligible to receive a transit subsidy. Represented employees should 
refer to their collective bargaining agreement to determine the applicability of this 
program. 



IV. Responsibilities 

A. TransitChek Vouchers/QuickCards/MetroCards are requisitioned from the 
Tunnels, Bridges and Terminals Department by the department TransitChek 
Program Coordinator. The TransitChek Program Requisition and Receipt form 
(PA 3775) is prepared by the department TransitChek Program Coordinator and 
approved by the Department Director or designee. The approved departmental 
TransitChek Program Requisition and Receipt form is forwarded to the Tunnels, 
Bridges and Terminals Department Agency Coordinator. 

B. TransitChek Vouchers/QuickCards/MetroCards are issued on a quarterly basis, by 
the department TransitChek Program Coordinator. Since TransitChek Vouchers, 
QuickCards and MetroCards have expiration dates, the vouchers/cards with 
earlier expiration dates should always be issued first. The department coordinator 
verifies the employee eligibility and has the employee complete the TransitChek 
Program Employee Certification form (PA 3776). TransitChek Vouchers, 
QuickCards and MetroCards are non-transferrable. 

C. The immediate supervisor of each department's TransitChek Program 
Coordinator is responsible for conducting an unannounced inventory and 
reconciliation of TransitChek Vouchers, QuickCards and MetroCards on a 
semi-annual basis and whenever custodianship is transferred. 

V. Administrative Guidelines 

A. Eligibility Criteria 

1. Employees who elect to participate in the program are not eligible to receive 
employee commutation passes, except in those cases where the use of a 
vehicle and a tunnel or bridge is necessary to access public transportation. In 
such cases, written justification must be provided to the department 
TransitChek Program Coordinator. 

2. Employees whose only public transit commutation is on PATH may elect to 
receive a PATH Quickcard in place of TransitChek Vouchers. 

3. Part-time empIoyees who work at least two days per week or its equivalent are 
eligible for TransitChek Vouchers or QuickCards on a prorated basis. 

4. Employees whose only public transit commutation is on NYC Transit Subway 
or Bus will receive MetroCards, except for part-time employees who will be 
issued TransitChek Vouchers. 



B. Misuse of TransitChek Vouchers/QuickCards/MetroCards 

The misuse of TransitChek Vouchers/QuickCards/MetroCards may result in 
disciplinary action and the loss of the transit subsidy privilege. 

C. Mutilated TransitChek Vouchers 

Mutilated TransitChek Vouchers must be returned immediately to the department 
TransitChek Program Coordinator who will issue a new TransitChek Voucher to 
the employee and request credit from the Agency Coordinator. 

D. Malfunctioning QuickCards 

Malfunctioning QuickCards should be reported to a PATH station attendant or to 
the PATH Control Center via the Passenger Assistance telephones located near 
turnstiles. 

E. Malfunctioning MetroCards 

Malbctioning MetroCards should be reported to an MTA station attendant or to 
the 800 number printed on the Metrocard. 

F. Loss of TransitChek Vouchers/QuickCards/MetroCards 

TransitChek Vouchers/QuickCards/MetroCards lost by or stolen from an 
employee will not be replaced. In such circumstances, the Agency's TransitChek 
Program Coordinator should be advised so that potential program abuses can be 
tracked. 

VI. Forms, Procedures and Related Policy Statements 

For information on procedures supporting this Policy Statement, please refer to the 
Human Resources Procedures Manual (HRP 6.09). 

Forms: 
- TransitChek Program Authorization Sheet (PA 3774) 
- TransitChek Program Requisition and Receipt (PA 3775) 
- TransitChek Program Employee Certification (PA 3776) 
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TUITION ASSISTANCE PROGRAM 

I. Introduction 

This Policy Statement describes the Port Authority's policy regarding 
tuition assistance for permanent, probationary and project employees 
who are not represented for the purpose of collective negotiation. 

11. Policy 

The Port Authority's Tuition Assistance Program provides an 
opportunity for eligible employees to improve their skills and job 
performance and helps to establish a source of trained staff who can 
effectively contribute to carrying out the mission of the Port 
Authority. The program encourages employees to obtain formal 
education on their own time in approved institutions of higher 
learning by reimbursing employees for all or part of their educational costs. 

In addition to formal, degree-granting programs, the Port Authority 
may also provide tuition assistance to employees who participate in 
non-traditional colleges or universities that are state accredited in 
New York and New Jersey, non-degree courses, certification or 
licensing programs, or review courses. 

111. Eligibility Criteria 

A. Undergraduate and Graduate Courses and Programs 

1. Permanent and probationary employees are eligible for tuition 
assistance. Project employees must have one year of continuous 
Port Authority service preceding commencement of the course. 

2. Department directors (or their specified designees) will approve 
applications for tuition assistance only if, in their judgment, 
the applicant's work and attendance have been satisfactory. In 
addition, the applicant must have shown sufficient initiative and 
promise in his or her performance to warrant undertaking training 
at Port Authority expense. Records of previous training or course work will 
also be taken into consideration. 

3. Courses pursued must not interfere with the applicant's normal 
job responsibilities. 



4. Tuition assistance for enrollment and continued participation in 
undergraduate and graduate degree programs or individual 
undergraduate courses must relate to a logical program of 
individual development within the scope of the Port Authority's 
activities. 

5. Tuition assistance for enrollment in programs that have residency 
requirements, involve time off fiom work, andlor travel in 
connection with studies must be recommended in writing by the 
employee's department director and approved by the Director, 
Human Resources. The recommendation must stipulate how the 
required time off from work will be handled (e.g. use of Vacation 
or Personal Leave Days). Excused time may not be granted. 

6. Tuition assistance for enrollment and continued participation in 
doctoral programs must be recommended by the employee's 
department director and approved by the Director, Human 
Resources. Approval will be granted only if it has been 
determined that the applicant's doctoral degree is a demonstrable 
necessity directly related to the employee's specific job 
functions and responsibilities. Continued participation in the 
doctoral program must be authorized each semester by the 
Director, Human Resources. In the absence of such authorization, 
tuition assistance will not be provided. 

7. Tuition assistance for second degrees of the same kind (e.g. 
second Masters degree), must be approved by the Director, Human 
Resources. 

B. Law School 

1. Tuition assistance for law school (for the J.D., L.L.B., or 
L.L.M. Degree or equivalent) must be recommended in writing by 
the employee's department director, concurred in by the Law 
Department, and approved by the Director, Human Resources. 

2. A member of the Law Department designated by General Counsel 
interviews employees submitting initial applications for law 
school tuition assistance and makes a written recommendation to 
the Director, Human Resources as to whether reimbursement is 
warranted, based on an evaluation of the suitability of the 
individual to attend law school. The recommendation is evaluated 
by the Director, Human Resources and may be approved only if it 
has been determined that the degree is a demonstrable necessity 
directly related to the employee's specific job functions and 
responsibilities. 



3. Law school tuition assistance is subject to the same financial 
assistance rates set for all other graduate students. The only 
exception to this is Law Interns who are required to be students 
in good standing at a recognized law school, and are, therefore, 
reimbursed 100% for their tuition expenses. 

C. Authorization for Special Courses 

1. Tuition assistance applications for specialized courses of study 
such as vocational training for secretarial or general clerical 
skills, and executive MBA programs require the approval of the 
Director, Human Resources. 

2. If a department director determines that an employee in hislher 
department should take a course that relates to the employee's 
current specific job function helshe may do so outside the 
purview of this Policy Statement. Costs incurred should be paid 
through the Voucher Check Request process. 

3. Correspondence and other home study courses are not qualified for 
tuition assistance, nor are courses for which Port Authority 
"in-house" training is available within a reasonable period of 
time. 

IV. Coordination with Other Sources of Financial Assistance 

A. Applicants must disclose all other training or educational 
allowances they are receiving on the Tuition Assistance 
Application, form PA 1020. 

B. Employees who are entitled to receive training or educational 
allowances from other sources, including fellowships, 
scholarships, grants-in-aid, or benefits received by veterans and 
active reservists fiom govemment-sponsored programs, may receive 
financial assistance under the Tuition Assistance Program only 
after funds from these other sources are fully utilized. Under no 
circumstances will the Port Authority duplicate any funds obtained 
from outside sources. If, however, the training allowances fiom 
these other sources do not fully cover tuition costs, the Port 
Authority will provide additional funding up to the full cost of 
approved courses within the limits specified in this Policy Statement. 

C. Failure to comply with the provisions of paragraphs A and B, 
above, will require the restitution by the employee of all funds 
to which helshe is not entitled, through a lump-sum payment or 
payroll deduction, and may also result in disciplinary action. 



V. Expenses Qualified for Reimbursement 

A. The current schedule of tuition assistance allowances for 
undergraduate and graduate courses and the tax treatment of such 
allowances are outlined below: 

1. Tuition Assistance Allowances 

a. Undergraduate work: 

80% of actual tuition costs or up to $125 per credit, 
whichever is greater, plus qualified fees 

b. Graduate work: 

80% of actual tuition costs or up to $140 per credit, 
whichever is greater, plus qualified fees 

2. Tax Treatment 

The employee is personally responsible for any federal, state 
and local taxes which may be due under current tax laws as a 
result of having received tuition assistance. Employees 
should contact the Payroll Supervisor in the General 
Accounting Section of the Comptroller's Department for further 
information. 

B. Fees qualified for reimbursement include: 

1. Laboratory fees specifically related to course requirements. 

2. Registration fees, when the amount of such a fee is 
specifically designated by the school attended. 

3. General or comprehensive fees up to a maximum of $175 per 
semester, when an unspecified portion of such a mandatory fee 
is allocated to registration by the school attended. 

C. Parking fees, student fees, and other ancillary fees are not 
qualified for reimbursement under this program. 

D. Expenses for books, equipment, supplies, materials, travel and room 
and board are not qualified for reimbursement under this program. 



VI. Tuition Assistance Payments 

A. Tuition assistance payments are authorized by the employee's 
department director or hislher specified designee upon receipt of 
proof of payment and certification of having achieved a grade of 
"C" or better at the undergraduate level or "B" or better at the 
graduate level for each course taken, provided the applicant is 
still employed by the Port Authority on the date the course is 
completed. Payments will be made for "Pass" or "Complete" grades 
when it is the policy of the school to grade courses with 
"Passw-"Fail" or "Completew-"Incomplete" designations. 

B. Requests for payment must be made within one year from the original 
course completion date shown on the application.. 

C. Payments for any programs which do not fall into the category of 
university or college course work will be made only upon receipt of 
evidence of payment and certification that the employee 
successfully completed the course of study. 

VII. Financial Hardship 

If an employee demonstrates financial hardship that would prevent 
h idher  from pursuing an education within the limits of this Policy 
Statement, the employee may apply for advance payment of educational 
expenses by the Port Authority. Advance payment must be requested by 
the employee in a memorandum to hislher department director, who may 
approve or disapprove the request. Approval authority for this 
payment may not be delegated. 

In the event an employee granted this privilege fails to maintain 
hislher employment andlor minimum grade qualifications for any 
course(s) for which expenses were advanced, helshe must repay to the 
Port Authority the amount of the advance. It is the department's 
responsibility to inform the Comptroller regarding repayment of the 
individual advance. Repayment time should not exceed a reasonable 
number of pay periods. 

VIII. Procedures 

Procedures covering Tuition Assistance applications, approvals and 
payments are contained in the Human Resources Procedures Manual. 



EXHIBIT K 

PANEL OF ARBITRATORS 

Stuart Bauchner 

Martha Cooper 

Ben Falcigno 

Mattye Candel 

Edward Gerber 

Joyce M. Klein 

Robert O'Brien 

Earl Pfeffer 



EXHIBIT L 

TABLE OF SEVERANCE ALLOWANCES 

Weeks of pay related to years of service and age at time of termination of employment 

Age at time of termination of employment 

FOOTNOTE: Minimum severance payment: $7,500. 

16 
17 

18 
19 

2 0  or 
more 

13 
13 

13  
13 
1 3  

13 
13 

13 
13 
13 

18 
18 

18 

18 
18 

2 1 

2 2 

23 
2 4  

25 

24 

2 5 

2 6 
2 6  
2 6  

2 6  
2 6  

26 
2 6  

2 6  

2 6  
2 6  

26 
2 6  
2 6  
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This Memorandum of Agreement executed this 24th day of February, 2010 

between The Port Authority of New York and New Jersey ("Port Authority") and The 

Association of Services and Technical Employees, Communications Workers of America, 

Local 1177 (the "CWA"). 

Whereas, the CWA is the recognized representative of all active Port Authority 

employees in the positions listed on Exhibit "A" annexed hereto (the "covered 

membership") and 

Whereas the Port Authority, in response to proposals made by the CWA, has 

determined to make changes with respect to the covered membership's wages, benefits 

and other terms and conditions of employment; and 

Whereas. this Memorandum of Agreement is entered into pursuant to and subject 

to the provisions of the Port Authority Labor Relations Instruction. 

Now, therefore, it is agreed as follows: 

I. PAST PRACTICE 

1. Unless a contrary intent is specifically expressed in this Memorandum of 

Agreement, all practices, procedures and poliCies governing existing terms and 

conditions of employment of employees in the covered membership which are not 

specifically enumerated or set forth in this Memorandum of Agreement shall be 

maintained at not less than the highest standards in effect at the time of execution of this 

Memorandum of Agreement and, during the term of this Memorandum of Agreement, any 

such practice, procedure or policy pursuant to any rule, regulation, instruction, directive, 

memorandum, statute, or otherwise, and governing an eXisting term and condition of 

employment shall not be limited, restricted, impaired or abolished unilaterally. 

2. A charge or complaint that the Port Authority has unilaterally limited, 

restricted, impaired, removed or abolished such a practice, procedure or policy governing 

an existing term and condition of employment which is not specifically enumerated or set 

forth in this Memorandum of Agreement shall not be subject to or processed through the 

Grievance Arbitration Procedure referred to in Exhibit "C" of this Memorandum of 

Agreement, but shall be processed through procedures described in the Port Authority 

Labor Relations Instruction. 



II. SALARIES AND SALARY RANGES 


The salary ranges of the covered membership will be those shown on the 

schedule annexed hereto as Exhibit "B". Effective October 1, 2000, increase all ranges 

and steps by 2.5%; effective October 1,2001, increase all ranges and steps by 3.5%; 

effective October 1, 2002, increase all ranges and steps by 2.0%; effective April 1, 2003, 

increase all ranges and steps by 2.0%; effective October 1, 2003, increase all ranges and 

steps by 2.0%; effective April 1, 2004, increase all ranges and steps by 2.5%; effective 

April 1, 2005, increase all ranges and steps by 2.5%; effective April 1, 2006, increase all 

ranges and steps by 3.0%; effective April 1, 2007, increase all ranges and steps by 3.0%; 

effective April 1, 2008, increase all ranges and steps by 2.5%; effective December 1, 

2009, through and including November 30, 2012, the amounts, if any, of any increases in 

steps and ranges shall be consistent with the successor CWA 1032 Memorandum of 

Agreement, except that the increases, if any, shall be effective 3 months after the 

effective date of the increase set forth in the successor CWA 1032 MOA. 

III. SHIFT DIFFERENTIAL 

Effective February 7, 1988, and during the term of this Memorandum of 

Agreement, shift differential paid for hours worked on the second and third shift wi" be 

seventy (70) cents per hour. 

IV. LONGEVITY 

Effective October 1, 1995, employees in the covered membership shall receive 

the following longevity schedule: 5 through 9 years of Port Authority service, $500 

annually; 10 through 14 years of Port Authority service, $750 annually; 15 through 19 

years of Port Authority service, $1,000 annually; 20 through 24 years of Port Authority 

service, $1,250 annually; 25 through 29 years of Port Authority service, $1,500 annually; 

30 through 34 years of Port Authority service, $1,750 annually; 35 through 39 years of 

Port Authority service, $2,000 annually; and 40 or more years of Port Authority service, 

$2,250 annually. 

V. HEALTH BENEFITS 

1. A PPO (currently United Health Care) shall be made available at no cost to 

the employees choosing to enroll. 
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Effective January 1, 1998, employees in t'lE covered membership INill receive 

the full range of health benefits pro'i'ded t·,) mana:;;::."1e!1t employees ur.dcr the PPO plan. 

The "full range of benefits provided tJ management" shall not incluce any diminution of 
health benefits as they are constructed on the date this Agreement is signed. 

Future additions or improvements made to the "management plan" such as but 

not limited to a prescription card plan, a vision care plan and a "living options" benefit 

will automatically apply to employees in the covered membership. 

2. Effective July 1, 1998, employees who retire from the Port Authority during 
the term of this Agreement will take into retirement the health benefits coverage available 

to them under the terms available to them at the time of their retirement. 

3. Effective January 12, 1986, employees in the covered membership will be 
eligible to participate in the Port Authority Short-Term Disability Plan under identical 

terms as are currently provided by the Port Authority to its office and clerical employees. 

Under the Plan, benefits are payable for each workday that the employee is disabled at 
one-half the employee's pre-disability base pay (exclusive of overtime and other 
premiums) up to a maximum of $190 per week ($38 per working day). To establish 

eligibility for payment of benefits under the Plan, all of the employee's accumulated sick 
leave days must first be exhausted, the employee must complete a one week (five work 
days) waiting period without pay, and the employee must be found by the Office of 
Medical Services to be unable to perform the essential duties of the employee's position. 

VI. DENTAL BEN EFITS 

1. Effective January 1, 1989, the Port Authority shall provide Group Dental 

Insurance to employees in the covered membership identical to the Group Dental 
Insurance provided to office and clerical employees of the Port Authority by Prudential 
Insurance Company of America, Inc. in effect as ofJanuary 1, 1989. Generally, this plan 

reimburses 80% of reasonable and customary expenses and has a $50 individual and a 

$100 family deductible. The Port Authority will pay for each enrolled employee in the 

covered membership the full premium costs of such insurance. As an alternative to this 

reasonable and customary plan, employees in the covered membership will be eligible to 

switch into existing dental plans applicable to the bargaining unit during the next open 

enrollment period. 
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2. As used in the first paragraph of this Section, the term "premium costs" 

shall mean premium costs established by the insurer, including any increase in such 

costs, in effect during the term of this Memorandum of Agreement. Employees in the 

covered membership may elect to carry the Group Dental Insurance Plan or the DentCare 
Plan as set forth in Paragraph "1" hereof, into retirement, with the retiree paying for such 

coverage under the same terms and conditions as management employees. 

VII. LIFE INSURANCE 

1. Effective December 30, 1984, the Port Authority will provide each employee 

in the covered membership Port Authority Group Term Ufe Insurance coverage identical 

to the Group Ufe Insurance provided to office and clerical employees of the Port Authority 

through Prudential Group Contract No. G-1 0493, which provides life insurance in an 

amount, equal to three times the employee's base annual salary. Payment of the 

premium costs of such Group Term Ufe Insurance will be made by the Port Authority on 

behalf of each new employee in the covered membership who has not yet retired as of the 

effective date of this Memorandum of Agreement (and who has such insurance as of such 
date), and on behalf of each new employee who becomes covered by this Memorandum of 
Agreement during the term of said Memorandum of Agreement. "Base annual salary" as 

used In this paragraph when applied to an employee in the covered membership shall 
mean the base annual salary of the employee during the term of this Memorandum of 

Agreement adjusted to the next highest $1,000 of the employee's base salary. With each 
adjustment to the base annual salary of an employee in the covered membership, the 

group term life insurance coverage for that employee will be appropriately adjusted 

pursuant to this paragraph. The term "premium costs" shall mean premium costs 
established by the insurer, including any increase in such costs, in effect during the term 
of this Memorandum of Agreement. 

2. Employees who are in the covered membership at the time of their 
retirement and who retire prior to reaching age sixty-five (65) may elect to continue the 

Port Authority Group Term Life Insurance coverage to age sixty-five (65). Until reaching 
age 65, any such retired employee who exercises the option to continue such coverage 

shall pay the premium costs for such coverage at the rate or rates in effect for employees 

in the covered membership. In retirement and upon such retired employee's reaching 

age 65, this group term coverage will cease and coverage under the Insurance 

Continuation Plan described below will become effective, if elected. 
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3. Effective December 30, 1984, the Port Authority will pay the premium cost 

of and provjde, $10,000 of paid life insurance at and after age 65 for employees in the 

covered membership who are not yet retired 'who particip.t.: in the Insurance 

Continuation Plan, which is identical to the Insurance Continuation Plan provided through 

Prudential Group Contract No. G-1 0493 for office and clerical employees of the Port 
Authority. Employees who are in the covered membership at the time of retirement and 

who retire before reaching age 65, must contribute toward Port Authority Group Term 

Life Insurance coverage and the Insurance Continuation Plan until reaching age 65, as 

disclJssed in Paragraph 2, above, in order to participate in the Insurance Continuation 

Plan at age 65. Upon such retired employee's reaching age 65 in retirement, all 

contributions by the retired employee will cease. 

4. Notwithstanding paragraphs 2 and 3 above, effective July 1, 1998, 

employees who retire from the Port Authority with twenty-five (25) or more years of 

service will not contribute towards Life Insurance costs and employees who retire with 
less than twenty-five (25) years of service will contribute under the same terms and 

conditions as management employees. 

5. Effective April 14, 1994, employees hired into the covered membership will 

have Group Term Life Insurance equal to one times (1 X) their base annual salary. 

VIII. GRIEVANCE ARBITRATION PROCEDURE 

The Grievance Arbitration Procedure outlined in Exhibit "c" annexed hereto will 
be applicable to employees in the covered membership. 

IX. VACATIONS 

1. During the term of this Memorandum of Agreement, vacation policies and 
procedures for employees in the covered membership shall be in accordance with PAl 20

3.01, Vacations, dated October 17, 1974, annexed hereto as Exhibit "0". Occasions of 

single vacation days will be limited to five occasions per calendar year unless approved by 
management. 

2. During the term of this Memorandum of Agreement, vacation allowance for 
employees in the covered membership shall be In accordance with the schedule of 

vacation allowances annexed hereto as Exhibit "E-1" and "E-2". 
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3. Effective January S, 1986, employees in the covered membership will be able 

to convert. annually, two (2) vacation days into personal days. subject to agreement 

between the employee and his Supervisor. 

4. Effective January. 1998, eligible employees with a total of no more than 

three (3) of both sick and 100 days taken in the twelve (12) month period commencing 

December 1 through November 30 of each year and who are entitled to twenty-one (21) 

vacation days annually and have used at least ten (10) days of this allotment of vacation 

days during the year, will have the option to exchange up to five (5) remaining and 

unused vacation days from that years allotment for cash at straight time rates. 

Employees with no sick or 100 days taken may exchange up to ten (10) unused vacation 

days from that years allotment at straight time rates. Payments for vacation days 

exchanged shall be in a lump sum. 

X. HOLIDAYS 

1. Beginning calendar year 1989 and thereafter, holidays for represented 

employees will be observed on the dates indicated by the Human Resources Director's 

annual office memorandum, which shall include Martin Luther King Day. 

2. During the term of this Memorandum of Agreement, an employee in the 

covered membership who works on a Port Authority holiday as part of his normal 

schedule will be given the option of receiving payment at time and one-half his base 

hourly rate or payment of one-half his base hourly rate and a substitute day off. as 
agreed upon by such employee and Supervisor. 

XI. AGENCY SHOP 

A. Membership Dues 

1. Membership Dues 

All employees in the covered membership who are members of the CWA shall have 

deducted from their wages or salary and forwarded to the appropriate local of the 

CWAf membership dues upon the conditions and in a manner and amount as 

provided below. 

6 



2. Membership Notices 

The CWA shall notify the Port Authorl:'! in writing of the names of a:l employees 

who are members. In addition, during the term of this Memorandunl of 

Agreement, the CWA shall notify the Port Authority in writing of the name of each 

member who joins the CWA. 

3. Membership Dues Amount 

At least thirty (30) days before any subsequent modification to the membership 

dues to be deducted, the CWA shall notify the Port Authority in writing of the 

membership dues sum to be deducted from members' wages and salaries. Any 

change in the amount of membership dues to be deducted shall be made only 

upon written notification by the CWA to the Port Authority. 

4. Membership Dues Deduction 

Membership dues shall be deducted from members' salaries in equal bi-weekly 

installments. The total amount of membership dues so deducted shall be 
transmitted to the appropriate local of the CWA within thirty (30) days after each 

bi-weekly deduction. 

Membership dues deductions from the wages or salary of any member shall 

commence on or after but in no case sooner than two standard pay periods 
following the beginning of the member's placement in or re-entry into a position 

covered by this Memorandum of Agreement, provided that the Port Authority has 

received from the CWA the written notice of the employee's membership in the 

CWA as required by this Section. 

If, during the term of this Memorandum of Agreement after September 12, 2000, 

an employee in the covered membership by written notification directs the Port 

Authority (with a copy to the CWA) to cease membership dues deductions from his 

or her wages or salary, the Port Authority shall cease such deductions and 

commence deducting the representation fee appropriate under this Section within 

two standard pay periods. 
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B. Representation Fee 

1. Representation Fee 

All employees in the covered membership who are not members of the (WA 

(hereinafter called "non-members") shall have deducted from their wages or 

salaries and forwarded to the appropriate local of the (WA, a representation fee in 

a manner and in an amount as provided below. 

2. Representation Fee Amount 

At least two standard pay periods before any subsequent modifications to the 

representation fee to be deducted, the (WA shall notify the Port Authority in 

writing of the representation fee sum to be deducted from non-members' wages 

and salaries but in no event shall such fee exceed 85% of the membership dues of 

the (WA. Any change in the amount of the representation fee to be deducted shall 

be made upon written notification by the (WA to the Port Authority. 

3. Representation Fee Deductions 

The representation fee shall be deducted from non-member's salaries in equal bi

weekly installments. The total amount of representation fees so deducted shall be 
transmitted to the appropriate CWA local within thirty (30) days after each bi

weekly deduction along with the membership dues deducted pursuant to this 

Section. 

Representation fee deductions from the wages or salary of any non-member shall 

commence on or after, but in no case sooner, than two standard pay periods 

following the beginning of the non-member's placement in or re-entry into a 

pOSition covered by this Memorandum of Agreement. If a non-member becomes a 

(WA member, the Port Authority shall cease deducting the representation fee and 

commence deducting the membership dues on or after but in no case sooner than 

two standard pay periods following written notification to the Port Authority by the 

CWA of the change in status as required by this Section. 
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XII. COMPENSATORY TIME 


Effective January 5, 1986, the existing practice concerning compensatory time shall 

continue except that, effective August 28, 1986, the maximum number of overtime hours 

which can be banked by an employee in the covered membership shall be 72 Y2 hours and 

such hours will be limited to those hours actually worked in excess of forty (40) in a 

seven (7) consecutive day period. 

XIII. NEW YORK STATE DEFERRED COMPENSATION PLAN 

During the term of this Memorandum of Agreement, employees in the covered 

membership shall be eligible to enroll in the New York State 457 Deferred Compensation 

Plan in effect for certain Port Authority employees. 

XIV. REDUCTION IN FORCE 

Commencing October 1, 2007, the Port Authority may involuntarily separate eight 

(8) employees in the covered membership. Port Authority Instruction (PAl) 20-1.12 

entitled, "Reduction in Force", dated August 3, 1981, with Change Notice 214, dated April 

7, 1989, shall apply to those employees separated except as specifically set forth herein: 

1. 	 The Port Authority shall notify those employees being involuntarily separated at 
least forty-five (45) days prior to the effective date of separation. 

2. 	 The involuntary separation of employees will be based upon the inverse order of 
"PA Seniority." The term "PA seniority" used herein shall mean the length of time 
the employee has been in PA service on a permanent basis. 

3. 	 Individuals who have been involuntarily separated pursuant to this Article and have 

not applied for retirement shall be placed on a re-employment priority list. 

Those individuals shall be placed on the re-employment list by Port Authority 

seniority with the most senior individual being first on the list. 

Individuals on the re-employment list must keep the Port Authority Human 

Resources Department informed of any address changes by Certified Mail, Return 
Receipt Requested (CMRRR). 
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An individual on the re-employment list will be notified of an offer of re

employment by regular and Certified Mail, Return Receipt Requested, at the 

address maintained in the Huma,n Resources Department in accordance with the 

preceding paragraph. An offer of re-employment must be accepted within twenty

one (21) calendar days from receipt of the certified mai ling of the offer of 

reemployment. 

Once an individual rejects an offer for re-employment, that individual will be 

permanently removed from the re-employment list. 

The re-employment list expires November 30, 2012. 

4. 	 In consideration of the employee's execution of a General Release of any and all 

claims the employee may have against the Port Authority, and in a,ddition to the 

severance allowance set forth in PAl 20-1.12 as referenced above, an employee 

involuntarily separated pursuant to this Section shall receive a lump sum payment 

equal to two (2) weeks of pay at the employee's pay rate in effect on the date of 

separation or two thousand three hundred and fifty dollars ($2,350.00), whichever 

is greater. 

xv. UNITWORK 

The CWA 1 1 77 waives any and all claims to unit work. Persons not in the 

bargaining unit may perform the former unit work of the CWA 1177 so long as the Port 
Authority maintains ten (10) CWA 1177 positions. In the event any of the ten (10) 

positions becomes vacant prior to November 2012. those individuals involuntarily 

separated and on the re-employment list will be offered the opportunity to fill the 

vacancy. Once the re-employment list is exhausted or expires by the terms set forth 
herein the Port Authority will have no further obligation to fill the vacant position(s). 

CWA employees remaining after the Reduction in Force set forth in Section XIV. shall 

continue to perform technological and/or administrative work for the Port Authority and 

shall retain their pay grade in effect onJuly 25,2007. regardless of the work performed. 
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XVI. MISCELLANEOUS 


1. 	 It is understood that a rotational o\/'::rtime procedure vvill be agreed to 

between the CWA and the Port Authority. 

2. 	 The Port Authority wi!1 pay overtime rates for actual hours worked beyond a 

40 hour week excluding Regular Days Off (RDOs) worked which are paid at 

time and one-half rates. 

3. 	 During the term of the Agreement, employees in the covered membersh ip 

called by their Supervisor for duty on their Regular Day Off (RDO) and who 

report for duty shall be paid for a minimum of four (4) hours at overtime 

rates. 

4. 	 During the term of the Agreement, employees in the covered membership will 

receive mileage reimbursement (cents per mile) at the same rate as 

management employees. 

5. 	 Excused absences in connection with jury duty, death in family, voting, etc. 
(except II 1.d, donating blood) will be handled as described in PAl 20-3.55, 

dated February 22, 1982 (Exhibit "H"). 

6. 	 The Port Authority will provide an enclosed bulletin board for exclusive use by 

the CWA. The designated steward shall maintain the bulletin board. The CWA 
will not post on the bulletin board any matter derogatory to the Port Authority 
or any employee. If derogatory matter should appear, the CWA wi" 
immediately remove such matter. 

7. 	 Except, as provided in Exhibit I, annexed hereto, the provisions of PAl 20
1.10, dated 9/30/70 will apply to employees in the covered membership. 

8. 	 During the term of the Agreement, employees in the covered membership will 

continue to be eligible to participate in the payroll direct deposit program on 

the same basis and condition as management employees provided such 

program continues to be offered. 

9. 	 During the term of the Agreement, employees in the covered membership 

required to participate in jury duty proceedings will continue to have their 
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work schedule adjusted to coincide with the court's work schedule. In the 

event an employee works on his/her ROO and receives contractual overtime 

the Port Authority will recoup the jury duty compensaticn, up to a maximum 

of two days. 

10. 	 Effective April 14, 1994, excused days in connection with donating blood will 

be discontinued. 

11. 	 Effective February 17,1990, meal allowance payments are discontinued. 

12. 	 Effective with the first distribution in 1998, eligible employees in the covered 

membership will receive Transit Cheks in the amount of sixty-five dollars 

($65) per month. 

13. 	 During the term of the Agreement, the injury on duty benefit will be modified 

to supplement the Worker's Compensation benefit to a maximum of the 

employee's regular net take home pay after withholding applicable taxes. 

14. 	 During the term of the Agreement, employees who work at a Video Display 

Terminal (VDn station will be reimbursed up to fifty dollars ($50) per annum, 

after reimbursement from NVA, for the cost of new eyeglass lenses when 

necessitated by a change in prescription. 

15. 	 A. Effective April 14, 1994, employees hired into the covered membership 

will earn a maximum of ten sick days per year. 

B. 	 Effective April 14, 1994, employees who retire or separate from Port 

Authority service in good standing may receive $30 pay per day for each 

unused sick day accumulated in their sick bank to a maximum of $1,500 

provided that a minimum of fifteen (15) days have accumulated in said 

sick bank, and only those existing unused sick days in excess of said 

fifteen (1 5) days shall be compensable. 

C. 	 Effective April 14, 1994, PAl 20-1.09 (Removal of An Employee For Mental 

or Physical Disability) dated September 30, 1970 is modified as follows. 

The three person internal Board specified in the PAl will be replaced with 

an outside hearing officer. The decision of the hearing officer will be final 

and binding on the Port Authority, the CWA, and the employee. The cost 

of the outSide hearing officer will be shared equally with the CWA. 
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XVII. TERM 

The t::rm of tr.is Memorandum of Agreemcr.r shall commence at 12:0] a.m. on 

October 1,2000. and shall expire at 11 :59 p.m. on November 30,2012. 

XVIII. EFFECTIVENESS 

This Memorandum of Agreement was effective upon the approval of the Port 

Authority's Board of Commissioners or a Committee thereof, pursuant to Section VIII of 

the Port Authority Labor Relations Instruction, and the applicable statutory gubernatorial 

review period. 

Dated: 	 New York, NY 

February 24. 2010 

The Port Authority of New York 

and New Jersey 

Assistant Director 


Labor Relations Department 


(Witness): _~. 
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EXHIBIT A 


Intentionally Left Blank 
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CAMltSJ I tS 

Salary Table for Employees Hired or Promoted into the Bargaining Unit Prior to 4/14/94 

Effective: 10/1/00 to 9130/01 Effective: 10/1/01 to 9130/02 Effective: 10/1/02 to 1/31/03 
Job Title Grade Stees Bi-Weekl~ Annual Bi-Weekl~ Annual Bi-Weekly Annual 
Jr. Technical Asst 25 1 (1st Yr.) $1,310 $34,060 $1,356 $35,256 $1,383 -$35,958 

2 (2nd Yr.) $1,413 $36,738 $1,462 $38,012 $1,491 $38,766 
3 (3rd Yr.) $1,523 $39,598 $1,576 $40,976 $1,608 $41,808 
4 (4th Yr.) $1,646 $42,796 $1)04 $44,304 $1,738 $45,188 
5 (5th Yr.) $1,776 $46,176 $1,838 $47,788 $1,1371) $48.750 
6 (6th Yr.) $1,915 $49,790 $1,982 $51,532 $2,022 $52,572 
7 (7th Yr. +) $1,981 $51,506 $2,050 $53,300 $2,091 $54,366 

Sr Data Control Clerk 26 1 (1st Yr.) $941 $24,466 $974 $25,324 $993 $25,818 
2 (2nd Yr.) $1,016 $26,416 $1,052 $27,352 $1,073 $27,898 
3 (3rd Yr.) $1,094 $28,444 $1,132 $29,432 $1,155 $30,030 
4 (4th Yr.) $1,177 $30,602 $1,218 $31,668 $1,242 $32,292 
5 (5th Yr.) $1,269 $32,994 $1,313 $34,138 $1,339 $34,814 
6 (6th Yr.) $1,366 $35,516 $1,414 $36,764 $1,442 $37,492 
7 (7th Yr. +) $1,415 $36,790 $1,465 $38,090 $1,494 $38,844 

Ntwrk Cntrl Operator 27 1 (1st Yr.) $1,430 $37,180 $1,480 $38,480 $1,510 $39,260 
2 (2nd Yr.) $1,542 $40,092 $1,596 $41,496 $1,62R $42,328 .... 

VI 
3 (3rd Yr.) 
4 (4th Yr.) 

$1,665 
$1,795 

$43,290 
$46,670 

$1,723 
$1,858 

$44,798 
$48,308 

$1,757 
$1,895 

$45,682 
$49,270 

5 (5th Yr.) $1,941 $50,466 $2,009 $52,234 $2,(W) ')53,274 
6 (6th Yr.) $2,089 $54,314 $2,162 $56,212 $2,20fi $57,330 
7 (7th Yr. +) $2,162 $56,212 $2,238 $58,188 $2,28:1 $59,358 

Computer Operatorl 28 1 (1st Yr.) $1,100 $28,600 $1,139 $29,614 $1,162 $30,212 
Staff Data Cntrl Clerk 2 (2nd Yr.) $1,189 $30,914 $1,231 $32,006 $1,256 $32,656 

3 (3rd Yr.) $1,281 $33,306 $1,326 $34,476 $1,353 $35,178 
4 (4th Yr.) $1,384 $35,984 $1,432 $37,232 $1,461 $37,986 
5 (5th Yr.) $1,488 $38,688 $1,540 $40,040 $1,571 $40,846 
6 (6th Yr.) $1,606 $41,756 $1,662 $43,212 $1,695 $44,070 
7 (7th Yr. +) $1,663 $43,238 $1,721 $44,746 $1,755 $45,630 

Sr Computer Operatorl 29 1 (1st Yr.) $1,204 $31,304 $1,246 $32,396 $1,271 $33,046 
Principal Data Cntl Clerk 2 (2nd Yr.) $1,299 $33,774 $1,344 $34,944 $1,371 $35,646 

3 (3rd Yr.) $1,399 $36,374 $1,448 $37,648 $1,477 $38,402 
4 (4th Yr.) $1,507 $39,182 $1,560 $40,560 $1,591 $41,366 
5 (5th Yr.) $1,620 $42,120 $1,677 $43,602 $1,711 $44,486 
6 (6th Yr.) $1,744 $45,344 $1,805 $46,930 $1,841 $47,866 
7 (7th Yr. +) $1,805 $46,930 $1,868 $48,568 $1,905 $49,530 



EXHIBIT B 
Salary Table for Employees Hired or Promoted Into the Bargaining Unit Prior to 4/14194 

Effective: 4/1/03 to 9/30/03 Effective: 10/1103 to 3131/04 Effective: 4/1104 to 3/31/05 
Job Title Grade Stees Bi-Weekl~ Annual Bi-Weekl~ Annual Bi-Weekl~ Annual 
Jr. Technical Asst. 25 1 (1st Yr.) $1,411 $36,686 $1,439 $37,414 $1,475 $38,350 

2 (2nd Yr.) $1,521 $39,546 $1,551 $40,326 $1,590 $41,340 
3 (3rd Yr.) $1,640 $42,640 $1,673 $43,498 $1,715 $44,590 
4 (4th Yr.) $1,773 $46,098 $1,808 $47,008 $1,853 $48,178 
5 (5th Yr.) $1,913 $49,738 $1,951 $50,726 $2,000 $52,000 
6 (6th Yr.) $2,062 $53,612 $2,103 $54,678 $2,156 $56,056 
7 (7th Yr. +) $2,133 $55,458 $2,176 $56,576 $2,230 $57,980 

Sr Data Control Clerk 26 1 (1st Yr.) $1,013 $26,338 $1,033 $26,858 $1,059 $27,534 
2 (2nd Yr.) $1,094 $28,444 $1,116 $29,016 $1,144 $29,744 
3 (3rd Yr.) $1,178 $30,628 $1,202 $31,252 $1,232 $32,032 
4 (4th Yr.) $1,267 $32,942 $1,292 $33.592 $1,324 $34,424 
5 (5th Yr.) $1,366 $35,516 $1,393 $36,218 $1,428 $37,128 
6 (6th Yr.) $1,471 $38,246 $1,500 $39,000 $1,538 $39,988 
7 (7th Yr. +) $1,524 $39,624 $1,554 $40,404 $1,593 $41,418 

Ntwrk Cntrl Operator 27 1 (1st Yr.) $1,540 $40,040 $1,571 $40,846 $1,610 $41,860 
2 (2nd Yr.) $1,661 $43,186 $1,694 $44,044 $1,736 $45,136 
3 (3rd Yr.) $1,792 $46,592 $1,828 $47,528 $1,874 $48,724 

0"1 	 4 (4th Yr.) $1,933 $50,258 $1,972 $51,272 $2,021 $52,546 
5 (5th Yr.) $2,090 $54,340 $2,132 $55,432 $2,185 $56,810 
6 (6th Yr.) $2,249 $58,474 $2,294 $59,644 $2,351 $61,126 
7 (7th Yr. +) $2,329 $60,554 $2,376 $61,776 $2,435 $63,310 

Computer Operatorl 28 1 (1st Yr.) 	 $1,185 $30,810 $1,209 $31,434 $1,239 $32,214 
Staff Data Cntrl Clerk 	 2 (2nd Yr.) $1,281 $33,306 $1,307 $33,982 $1,340 $34,840 

3 (3rd Yr.) $1,380 $35,880 $1,408 $36,608 $1,443 $37,518 
4 (4th Yr.) $1,490 $38,740 $1,520 $39,520 $1,558 $40,508 
5 (5th Yr.) $1,602 $41,652 $1,634 $42,484 $1,675 $43,550 
6 (6th Yr.) $1,729 $44,954 $1,764 $45,864 $1,808 $47,008 
7 (7th Yr. +) $1,790 $46,540 $1,826 $47,476 $1,872 $48,672 

Sr Computer Operatorl 29 1 (1st Yr.) 	 $1,296 $33,696 $1,322 $34,372 $1,355 $35,230 
Principal Data Cntl Clerk 	 2 (2nd Yr.) $1,398 $36,348 $1,426 $37,076 $1.462 $38,012 

3 (3rd Yr.) $1,507 $39,182 $1,537 $39,962 $1,575 $40,950 
4 (4th Yr.) $1,623 $42,198 $1,655 $43,030 $1,696 $44,096 
5 (5th Yr.) $1,745 $45,370 $1,780 $46,280 $1,825 $47,450 
6 (6th Yr.) $1,878 $48,828 $1,916 $49,816 $1,064 $51,064 
7 (7th Yr. +) $1,943 $50,518 $1,982 $51,532 $2,032 $52,832 



CAHIt::i11 t::i 
Salary Table for Employees Hired or Promoted into the Bargaining Unit Prior to 4/14/94 

Effective: 4/1105 to 3/31/06 Effective: 4/1106 to 3/31/07 Effective: 4/1107 to 3/31108 
Job Title Grade Stees Bi-Weekl~ Annual Bi-Weekl~ Annual Bi-Weekly An~-,-~~}_ 
Jr. Technical Asst. 25 1 (1st Yr.) $1,512 $39,312 $1,557 $40,482 $1,604 $41,704 

2 (2nd Yr.) $1,630 $42,380 $1,679 $43,654 $1,729 $44,954 
3 (3rd Yr.) $1,758 $45,708 $1,811 $47,086 $1,865 $48,490 
4 (4th Yr.) $1,899 $49,374 $1,956 $50,856 $2,015 $52,390 
5 (5th Yr.) $2,050 $53,300 $2,112 $54,912 $2,175 $56,550 
6 (6th Yr.) $2,210 $57,460 $2,276 $59,176 $2,344 $60,944 
7 (7th Yr. +) $2,286 $59,436 $2,355 $61,230 $2,426 $63,076 

Sr Data Control Clerk 26 1 (1st Yr.) $1,085 $28,210 $1,118 $29,068 $1,152 $29,952 
2 (2nd Yr.) $1,173 $30,498 $1,208 $31,408 $1,244 $32,344 
3 (3rd Yr.) $1,263 $32,838 $1,301 $33,826 $1,340 $34,840 
4 (4th Yr.) $1,357 $35,282 $1,398 $36,348 $1,440 '1';17,440 
5 (5th Yr.) $1,464 $38,064 $1,508 $39,208 $1,553 $40,378 
6 (6th Yr.) $1,576 $40,976 $1,623 $42,198 $1,672 $43,472 
7 (7th Yr. +) $1,633 $42,458 $1,682 $43,732 $1,732 $45,032 

Ntwrk Cntrl Operator 27 1 (1st Yr.) $1,650 $42,900 $1,700 $44,200 $1,751 $45,526 
2 (2nd Yr.) $1,779 $46,254 $1,832 $47,632 $1,887 $49,062 
3 (3rd Yr.) $1,921 $49,946 $1,979 $51,454 $2,038 $52,988-	 4 (4th Yr.) $2,072 $53,872 $2,134 $55,484 $2,198 $57,140....... 

5 (5th Yr.) $2,240 $58,240 $2,307 $59,982 $2,37(j $61,776 
6 (6th Yr.) $2,410 $62,660 $2,482 $64,532 $2,556 $66,456 
7 (7th Yr. +) $2,496 $64,896 $2,571 $66,846 $7,841' '1'88,848 

Computer Operatorl 28 1 (1st Yr.) 	 $1,270 $33,020 $1,308 $34,008 $1,347 $35,022 

Staff Data Cntrl Clerk 	 2 (2nd Yr.) $1,374 $35,724 $1,415 $36,790 $1,457 $37,882 
3 (3rd Yr.) $1,479 $38,454 $1,523 $39,598 $1,569 $40,794 

4 (4th Yr.) $1,597 $41,522 $1,645 $42,770 $1,694 $44,044 

5 (5th Yr.) $1,717 $44,642 $1,769 $45,994 $1,822 $47,372 
6 (6th Yr.) $1,853 $48,178 $1,909 $49,634 $1,966 $51,116 
7 (7th Yr. +) $1,919 $49,894 $1,977 $51,402 $2,036 ~;:52,93f) 

Sr Computer Operatorl 29 1 (1st Yr.) 	 $1,389 $36,114 $1,431 $37,206 $1,474 $38,324 

Principal Data Cntl Clerk 	 2 (2nd Yr.) $1,499 $38,974 $1,544 $40,144 $1,590 $41,340 

3 (3rd Yr.) $1,614 $41,964 $1,662 $43,212 $1,712 $44,512 
4 (4th Yr.) $1,738 $45,188 $1,790 $46,540 $1,844 $47,944 
5 (5th Yr.) $1,871 $48,646 $1,927 $50,102 $1,985 $51,610 
6 (6th Yr.) $2,013 $52,338 $2,073 $53,898 $2,135 $55,510 
7 (7th Yr. +) $2,083 $54,158 $2,145 $55,770 $2,209 $57,434 
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EXHIBIT B 
Salary Table for Employees Hired or Promoted into the Bargaining Unit Prior to 4/14/94 

Effective: 4/1108 to 11130/09 
Job Title Grade Stees Bi-Weekly . Annual 
Jr. Technical Asst. 

Sr Data Control Clerk 

Ntwrk Cntrl Operator 

-

Computer Operatorl 

Staff Data Cntrl Clerk 


Sr Computer Operatorl 

Principal Data Cntl Clerk 


25 1 (1st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr. +) 

26 	1 (1st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr. +) 

27 1 (1st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr. +) 

28 1 (1st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr. +) 

29 1 (1st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr. +) 

$1,644 
$1,772 
$1,912 
$2,065 
$2,229 
$2,403 
$2,487 

$1,181 
$1,275 
$1,374 
$1,476 
$1,592 
$1,714 
$1,775 

$1,795 
$1,934 
$2,089 
$2,253 
$2,435 
$2,620 
$2,714 

$1,381 
$1,493 
$1,608 
$1.736 
$1,868 
$2,015 
$2,087 

$1,511 
$1,630 
$1,755 
$1,890 
$2,035 
$2,188 
$2,264 

$42,744 
$46,072 
$49,712 
$53,690 
$57,954 
$62,478 
$64,662 

$30,706 
$33,150 
$35,724 
$38,376 
$41,392 
$44,564 
$46,150 

$46,670 
$50,284 
$54,314 
$58,578 
$63,310 
$68,120 
$70,564 

$35,906 
$38,818 
$41,808 
$45,136 
$48,568 
$52,390 
$54,262 

$39,286 
$42,380 
$45,630 
$49,140 
$52,910 
$56,888 
$58,864 



EXHIBIT B 
Salary Tables for Employees Hired or Promoted into the Bargaining Unit After 4/14/94 

Job Title 
Jr. Technical Asst. 

Grade Steps 
25 1 (1st Yr.) 

2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr.) 
8 (8th Yr.) 
9 (9th Yr.) 
10 (10 th Yr.+) 

Effective: 10/1/00 to 9130/01 Effective: 
Bi-Weekl~ Annual 

$1,261 $32,786 
$1,329 $34,554 
$1,399 $36,374 
$1,474 $38,324 
$1,553 $40,378 
$1,637 $42.562 
$1.724 $44.824 
$1,816 $47,216 
$1,915 $49,790 
$1,981 $51,506 

10/1/01 to 9130/02 Effective: 
Bi-Weekl;t Annual 

$1,305 $33,930 
$1,376 $35,776 
$1,448 $37,648 
$1,526 $39,676 
$1,607 $41,782 
$1.694 $44,044 
$1.784 $46,384 
$1,880 $48,880 
$1,982 $51,532 
$2,050 $53,300 

10/1/02 to 3131/03 

Bi-Weekfy Annual 
$1,331 $34,606 
$1,404 $36,504 
$1,477 $38,402 
$1,557 $40,482 
$1.639 $.12/i14 
$1,728 $44,928 
$1 $47,320 
$1,918 $49,868 
$2,022 $52,572 
$2,091 $54,366 

"" 

Sr Data Control Clerk 26 1 (1 st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr.) 
8 (8th Yr.) 
9 (9th Yr.) 
10 (10 th Yr.+) 

$905 
$953 

$1.003 
$1,055 
$1,112 
$1,169 
$1,231 
$1,298 
$1,366 
$1,415 

$23,530 
$24,778 
$26,078 
.$27,430 
$28,912 
$30,394 
$32,006 
$33,748 
$35,516 
$36,790 

$937 
$986 

$1,038 
$1,092 
$1,151 
$1,210 
$1,274 
$1,343 
$1,414 
$1,465 

$24,362 
$25,636 
$26,988 
$28,392 
$29,926 
$31,460 
$33,124 
$34,918 
$36,764 
$38,090 

$956 
$1,006 
$1,059 
$1,114 
$1,174 
$1,234 
$1,290 
<J;1,170 
$1,442 
$1,494 

$24,856 
$26,156 
$27,534 
$28,964 
$30,524 
$32,084 
$33,774 
$35,620 
$37,492 
$38,844 

Ntwrk Cntrl Operator 27 1 (1st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr.) 
8 (8th Yr.) 
9 (9th Yr.) 
10 (10 th Yr.+) 

$1,376 
$1,449 
$1,526 
$1,608 
$1,694 
$1,786 
$1,881 
$1,982 
$2,089 
$2,162 

$35.776 
$37,674 
$39,676 
$41,808 
$44,044 
$46,436 
$48,906 
$51,532 
$54,314 
$56,212 

$1,424 
$1,500 
$1,579 
$1,664 
$1,753 
$1,849 
$1,947 
$2,051 
$2,162 
$2,238 

$37,024 
$39,000 
$41,054 
$43,264 
$45,578 
$48,074 
$50,622 
$53,326 
$56,212 
$58,188 

$1,452 
$1,530 
$1,611 
$1,697 
$1,788 
$1,886 
$1,986 
$2,092 
$2,205 
$2,283 

$37,752 
$39,780 
$41,886 
$44,122 
$46,488 
$40,036 
$51,636 
$54,392 
$57,330 
$59,358 



EXHIBITB 
Salary Tables for Employees Hired or Promoted into the Bargaining Unit After 4114/94 

Effective: 10/1/00 to 9/30101 Effective: 10/1/01 to 9130102 Effective: 10/1/02 to 3131/03 

Job Title Grade Steps Bi-Weekly Annual Bi-Weekly Annual Bi-Weekly Annual 

Computer Operatorl 28 1 (1st Yr.) $1,058 $27,508 $1,095 $28,470 $1,117 $29,042 

Staff Data Cntrl Clerk 2 (2nd Yr.) $1,116 $29,016 $1,155 $30,030 $1,178 $30,628 
3 (3rd Yr.) $1,174 $30,524 $1,215 $31,590 $1,239 $32,214 
4 (4th Yr.) $1,238 $32,188 $1,281 $33,306 $1,307 $33,982 
5 (5th Yr.) $1,305 $33,930 $1,351 $35,126 $1,378 $35,828 

6 (6th Yr.) $1,375 $35,750 $1,423 $36,998 $1,451 $37,726 

7 (7th Yr.) $1.448 $37,648 $1,499 $38,974 $1,529 $39,754 

8 (8th Yr.) $1,525 $39,650 $1,578 $41,028 $1,610 $41,860 

9 (9th Yr.) $1,606 $41.756 $1,662 $43,212 $1,695 $44,070 

10 (10 th Yr.+) $1,663 $43,238 $1,721 $44,746 $1,755 $45,630 

Sr Computer Operatorl 29 1 (1st Yr.) $1,159 $30.134 $1,200 $31,200 $1,224 $31,824 

Principal Data Cntl Clerk 2 (2nd Yr.) $1,221 $31,746 $1,264 $32,864 $1,289 $33,514 
3 (3rd Yr.) $1,282 $33,332 $1,327 $34,502 $1,354 $35,204 

tv 
0 4 (4th Yr.) 

5 (5th Yr.) 
$1,350 
$1,422 

$35,100 
$36,972 

$1,397 
$1,472 

$36,322 
$38,272 

$1,425 
$1,501 

$37,050 
$39,026 

6 (6th Yr.) $1,497 $38,922 $1,549 $40,274 $1,580 $41,080 
7 (7th Yr.) $1,574 $40,924 $1,629 $42,354 $1,662 $43,212 
8 (8th Yr.) $1,657 $43,082 $1,715 $44,590 $1,749 $45,474 
9 (9th Yr.) $1,744 $45,344 $1,805 $46,930 $1,841 $47,866 
10 (10 th Yr.+) $1,805 $46,930 $1,868 $48,568 $1,905 $49.530 



EXHIBIT B 
Salary Tables for Employees Hired or Promoted into the Bargaining Unit After 4114/94 

Job Title Grade Ste~5 
Effective: 4/1/03 to 9/30/03 

Bi-Weekl~ Annual 
Effective: 10/1/03 to 3/31/04 

Bi-Weekl~ Annual 
Effective: 4/1104 to 3/31/05 

Bi-Weekly Annual 
Jr. Technical Asst. 25 1 (1st Yr.) $1,358 $35,308 $1,385 $36,010 $1,420 $36,920 

2 (2nd Yr.) $1,432 $37,232 $1,461 $37,986 $1,498 $38,948 
3 (3rd Yr.) $1,507 $39,182 $1,537 $39,962 $1,575 $40,950 
4 (4th Yr.) $1,588 $41,288 $1,620 $42,120 $1,651 $43,186 
5 (5th Yr.) $1,672 $43,472 $1,705 $44,330 $1,748 $45,448 
6 (6th Yr.) $1,763 $45,838 $1,798 $46,748 $1,8113 $47,918 
7 (7th Yr.) $1,856 $48,256 $1,893 $49,218 $1,940 $50,440 
8 (8th Yr.) $1,956 $50,856 $1,995 $51,870 $2,045 $53,170 
9 (9th Yr.) $2,062 $53,612 $2,103 $54,678 $2,156 $56,056 
10 (10 th Yr.+) $2,133 $55,458 $2,176 $56,576 $2,230 $57,9130 

Sr Data Control Clerk 26 1 (1st Yr.) $975 $25,350 $995 $25,870 $1,020 $26,520 
2 (2nd Yr.) $1,026 $26,676 $1,047 $27,222 $1,073 $27,898 
3 (3rd Yr.) $1,080 $28,080 $1,102 $28,652 $1,130 $29,380 
4 (4th Yr.) $1,136 $29,536 $1,159 $30,134 $1,188 $30,888 

IV ...... 5 (5th Yr.) 
6 (6th Yr.) 

$1,197 
$1,259 

$31,122 
$32,734 

$1,221 
$1,284 

$31,746 
$33,384 

$1,252 
$1,316 

$32,552 
034,216 

7 (7th Yr.) $1,325 $34,450 $1,352 $35,152 $1,386 $36,036 
8 (8th Yr.) $1,397 $36,322 $1,425 $37,050 $1,461 S;37,986 
9 (9th Yr.) $1,471 $38,246 $1,500 $39,000 $1,538 $39,988 
10 (10 th Yr.+) $1,524 $39,624 $1,554 $40,404 $1,593 $41,4HI 

Ntwrk Cntrl Operator 27 1 (15t Yr.) $1,481 $38,506 $1,511 $39,286 $1,549 $40,274 
2 (2nd Yr.) $1,561 $40,586 $1,592 $41,392 $1,632 $42,432 
3 (3rd Yr.) $1,643 $42,718 $1,676 $43,576 $1,718 $44,668 
4 (4th Yr.) $1,731 $45,006 $1,766 $45,916 $1,810 $47,060 
5 (5th Yr.) $1,824 $47,424 $1,860 $48,360 $1,907 M9,582 
6 (6th Yr.) $1,924 $50,024 $1,962 $51,012 $2,011 $52,286 
7 (7th Yr.) $2,026 $52,676 $2,067 $53,742 $2,119 $55,094 
8 (8th Yr.) $2,134 $55,484 $2,177 $56,602 $2,231 $58,006 
9 (9th Yr.) $2,249 $58,474 $2,294 $59,644 $2,351 $61,126 
10 (10 th Yr.+) $2,329 $60,554 $2,376 $61,776 $2,435 $63,310 



EXHIBITB 

Salary Tables for Employees Hired or Promoted into the Bargaining Unit After 4/14/94 


Effective: 4/1103 to 9/30103 Effective: 10/1/03 to 3/31/04 Effective: 4/1104 to 3/31/05 
Job Title Grade Steps Bi-Weekly Annual Bi-Weekly Annual Bi-Weekly Annual 

Computer Operatorl 28 1 (1 st Yr.) $1,139 $29,614 $1,162 $30,212 $1,191 $30,966 
Staff Data Cntrl Clerk 2 (2nd Yr.) $1,202 $31,252 $1,226 $31,876 $1,257 $32,682 

3 (3rd Yr.) $1,264 $32,864 $1,289 $33,514 $1,321 $34,346 
4 (4th Yr.) $1,333 $34,658 $1,360 $35,360 $1,394 $36,244 
5 (5th Yr.) $1,406 $36,556 $1,434 $37,284 $1,470 $38,220 
6 (6th Yr.) $1,480 $38,480 $1,510 $39,260 $1,5118 $40,248 
7 (7th Yr.) $1,560 $40,560 $1,591 $41,366 $1,631 $42,406 
8 (8th Yr.) $1,642 $42,692 $1,675 $43,550 $1,717 $44,642 
9 (9th Yr.) $1,729 $44,954 $1,764 $45,864 $1,808 $47,008 
10 (10 th Yr.+) $1,790 $46,540 $1,826 $47,476 $1,872 $48,672 

Sr Computer Operatorl 29 1 (1st Yr.) $1,248 $32,448 $1,273 $33,098 $1,305 $33,930 
N 
N 

Principal Data Cntl Clerk 2 (2nd Yr.) $1,315 $34,190 $1,341 $34,866 $1,375 $35,750 
3 (3rd Yr.) $1,381 $35,906 $1,409 $36,634 $1,444 $37,544 
4 (4th Yr.) $1,454 $37,804 $1,483 $38,558 $1,520 $39,520 
5 (5th Yr.) $1,531 $39,806 $1,562 $40,612 $1,601 $41,626 
6 (6th Yr.) $1,612 $41,912 $1,644 $42,744 $1,685 $43,810 
7 (7th Yr.) $1,695 $44,070 $1,729 $44,954 $1,772 $46,072 
8 (8th Yr.) $1,784 $46,384 $1,820 $47,320 $1,866 $48,516 
9 (9th Yr.) $1,878 $48,828 $1,916 $49,816 $1,964 $51,064 
10 (10 th Yr.+) $1,943 $50,518 $1,982 $51,532 $2,032 $52,832 



EXHIBIT B 
Salary Tables for Employees Hired or Promoted into the Bargaining Unit After 4/14/94 

Effective: 4/1105 to 3/31/06 Effective: 4/1106 to 3/31/07 Effective: 4/1107 to 3/31/08 
Job Title Grade Stees Bi-Weekl~ Annual Bi-Weekl~ Annual Bi-Weekly Annu~l_ 
Jr. Technical Asst. 25 1 (1st Yr.) $1,456 $37,856 $1,500 $39,000 $1,545 $40,1l0 

2 (2nd Yr.) $1,535 $39,910 $1,581 $41,106 $1,628 $42,328 
3 (3rd Yr.) $1,614 $41,964 $1,662 $43,212 $1;112 $44,512 
4 (4th Yr.) $1,703 $44,278 $1,754 $45,604 $1,807 $46,982 
5 (5th Yr.) $1,792 $46,592 $1,846 $47,996 $1,901 $49,426 
6 (6th Yr.) $1,889 $49,114 $1,946 $50,596 $?OOA $~2,104 

7 (7th Yr.) $1,989 $51,714 $2,049 $53,274 $2,110 :);54,1360 
8 (8th Yr.) $2,096 $54,496 $2,159 $56,134 $2,224 $57,824 
9 (9th Yr.) $2,210 $57,460 $2,276 $59,176 $2,344 $60,944 
10 (10 th Yr.+) $2,286 $59,436 $2,355 $61,230 $2,426 $63,076 

Sr Data Control Clerk 26 1 (1st Yr.) $1,046 $27,196 $1,077 $28,002 $1,100 $28,834 
2 (2nd Yr.) $1,100 $28,600 $1,133 $29,458 $1,167 $30,342 
3 (3rd Yr.) $1,158 $30,108 $1,193 $31,018 $1,229 $31,954 

N 
w 

4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 

$1,218 
$1,283 
$1,349 

$31,668 
$33,358 
$35,074 

$1,255 
$1,321 
$1,389 

$32,630 
$34,346 
$36,114 

$1,293 
$1,361 
$1,431 

$33,618 
$35,386 
$37.206 

7 (7th Yr.) 
8 (8th Yr.) 

$1,421 
$1,498 

$36,946 
$38,948 

$1,464 
$1,543 

$38,064 
$40,118 

$1,50C: 
$1.580 

,:,~q')f)R 

$41.314 
9 (9th Yr.) $1,576 $40,976 $1,623 $42,198 $1,612 $43,472 
10 (10 th Yr.+) $1,633 $42,458 $1,682 $43,732 $1,732 $45,032 

Ntwrk Cntrl Operator 27 1 (1st Yr.) $1,588 $41,288 $1,636 $42,536 $1,685 $43,810 
2 (2nd Yr.) $1,673 $43,498 $1,723 $44,798 $1,775 $46,150 
3 (3rd Yr.) $1,761 $45,786 $1,814 $47,164 $1,868 $48,568 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 

$1,855 
$1,955 
$2,061 

$48,230 
$50,830 
$53,586 

$1,911 
$2,014 
$2,123 

$49,686 
$52,364 
$55,198 

$1,968 
$2,074 
$2,187 

$51,168 
$53,924 
$56,862 

7 (7th Yr.) $2,172 $56,472 $2,237 $58,162 $2,3G-~ 't50,ttO·1 
8 (8th Yr.) 
9 (9th Yr.) 

$2,287 
$2,410 

$59,462 
$62,660 

$2,356 
$2,482 

$61,256 
$64,532 

$2,427 
$2,556 

$63,102 
$66,456 

10 (10 th Yr.+) $2,496 $64,896 $2,571 $66,846 $2,64R $68,848 



EXHIBITB 
Salary Tables for Employees Hired or Promoted into the Bargaining Unit After 4114/94 

Effective: 4/1/05 to 3/31/06 Effective: 4/1106 to 3/31/07 Effective: 4/1/07 to 3/31/08 
Job Title Grade Steps Bi-\I\IElElkly Ar'lnual !H-\I\Ieekly Annual Bi~W~_~ly Annual 

Computer Operatorl 28 1 (1st Yr.) $1,221 $31,746 $1,258 $32,708 $1,296 $33,696 
Staff Data Cntrl Clerk 2 (2nd Yr.) $1,288 $33,488 $1,327 $34,502 $1,367 $35,542 

3 (3rd Yr.) $1,354 $35,204 $1,395 $36,270 $1,437 $37,362 
4 (4th Yr.) $1,429 $37,154 $1,472 $38,272 $1,516 $39,416 
5 (5th Yr.) $1,507 $39,182 $1,552 $40,352 $1,599 $41,574 
6 (6th Yr.) $1,587 $41,262 $1,635 $42,510 $1,684 $43,784 
7 (7th Yr.) $1,672 $43,472 $1,722 $44,772 $1,774 $46,124 
8 (8th Yr.) $1,760 $45,760 $1,813 $47,138 $1,867 $48,542 
9 (9th Yr.) $1,853 $48,178 $1,909 $49,634 $1,966 $51,116 
10 (10 th Yr.+) $1,919 $49,894 $1,977 $51,402 $2,036 $52,936 

Sr Computer Operatorl 29 1 (1st Yr.) $1,338 $34,788 $1,378 $35,828 $1,419 $36,894 
Principal Data Cntl Clerk 2 (2nd Yr.) $1,409 $36,634 $1,451 $37,726 $1,495 $38,870 

3 (3rd Yr.) $1,480 $38,480 $1,524 $39,624 $1,570 $40,820 
N 
../!>. 

4 (4th Yr.) 
5 (5th Yr.) 

$1,558 
$1,641 

$40,508 
$42,666 

$1,605 
$1,690 

$41,730 
$43,940 

$1,653 
$1,741 

$42,978 
$45,266 

6 (6th Yr.) $1,727 $44,902 $1,779 $46,254 $1,832 $47,632 
7 (7th Yr.) $1,816 $47,216 $1,870 $48,620 $1,926 $50,076 
8 (8th Yr.) $1,913 $49,738 $1,970 $51,220 $2,020 $52,754 
9 (9th Yr.) $2,013 $52,338 $2,073 $53,898 $2,135 $55,510 
10 (10 th Yr.+) $2,083 $54,158 $2,145 $55,770 $2,209 $57,434 



EXHIBIT B 

Salary Tables for Employees Hired or Promoted into the Bargaining Unit After 4114194 


Effective: 
Job Title 	 Grade Stees 
Jr. Technical Asst. 25 	 1 (1st Yr.) 

2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr.) 
8 (8th Yr.) 
9 (9th Yr.) 
10 (10 th Yr.+) 

Sr Data Control Clerk 26 	 1 (1 st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 

N 4 (4th Yr.) 
U1 5 (5th Yr.) 

6 (6th Yr.) 
7 (7th Yr.) 
8 (8th Yr.) 
9 (9th Yr.) 
10 (10 th Yr.+) 

Ntwrk Cntrl Operator 27 	 1 (1st Yr.) 
2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr.) 
8 (8th Yr.) 
9 (9th Yr.) 
10 (10 th Yr.+) 

4/1/08 to 11130109 
Bi-Weekl;t Annual 

$1,584 
$1,669 
$1,755 
$1,852 
$1,949 
$2,054 
$2,163 
$2,280 
$2,403 
$2,487 

$1,137 
$1,196 
$1,260 
$1,325 
$1,395 
$1,467 
$1,546 
$1,629 
$1,714 
$1,775 

$1,727 
$1,819 
$1,915 
$2,017 
$2.126 
$2,242 
$2,362 
$2,488 
$2.620 
$2.714 

$41,184 
$43,394 
$45,630 
$48,152 
$50,674 
$53,404 
$56,238 
$59,280 
$62,478 
$64.662 

$29.562 
$31,096 
$32.760 
$34,450 
$36,270 
$38,142 
$40,196 
$42,354 
$44,564 
$46,150 

$44,902 
$47.294 
$49,790 
$52,442 
$55,276 
$58,292 
$61,412 
$64,688 
$68,120 
$70.564 



EXHIBIT B 
Salary Tables for Employees Hired or Promoted into the Bargaining Unit After 4114194 

Effective: 4/1/08 to 11/30/09 
Job Title Grade Steps Bi-Weekly Annual 

Computer Operator/ 28 1 (1st Yr.) 
Staff Data Cntrl Clerk 2 (2nd Yr.) 

3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr.) 
8 (8th Yr.) 
9 (9th Yr.) 
10 (10 th Yr.+) 

Sr Computer Operator/ 29 1 (1st Yr.) 
N 
0"1 

Principal Data Cntl Clerk 2 (2nd Yr.) 
3 (3rd Yr.) 
4 (4th Yr.) 
5 (5th Yr.) 
6 (6th Yr.) 
7 (7th Yr.) 
8 (8th Yr.) 
9 (9th Yr.) 
10 (10 th Yr.+) 

$1.328 
$1,401 
$1,473 
$1,554 
$1,639 
$1,726 
$1,818 
$1,914 
$2,015 
$2,087 

$1,454 
$1,532 
$1,609 
$1,694 
$1,785 
$1,878 
$1,974 
$2,080 
$2,188 
$2,264 

$34,528 
$36,426 
$38,298 
$40,404 
$42,614 
$44.876 
$47,268 
$49,764 
$52,390 
$54,262 

$37,804 
$39,832 
$41,834 
$44,044 
$46,410 
$48,828 
$51,324 
$54,080 
$56,888 
$58,864 



Exhibit C 

Crievance Arbitration Procedur2 

The Port Authority of New York and i',ew Jersey (the "Port Authority") and the 

Communications Workers of America AFL/CIO <the "Union") agree that the procedure for 

precessing grievances with respect to the alleged violation of any provision (other than 

Section I) of the Memorandum of Agreement, past practices shall be as follows: 

A. Policy 

Employees in the covered membership shall have the right to present grievances in 

accordance with the procedures described herein free from interference, coercion, 

restraint, discrimination or reprisal. The informal resolution of differences prior to the 

initiation of actions under this Grievance Arbitration Procedure is encouraged and desired 

by the Port Authority and the Union. 

B. Defin ition 

1. Pursuant to the Memorandum of Agreement to which this Grievance 

Arbitration Procedure is annexed as Exhibit C (which Memorandum shall hereinafter be 

called the "Memorandum of Agreement") and for the purposes of this Grievance 

Arbitration Procedure, a grievance is defined as a complaint limited to the application or 

interpretation by the Port Authority of any provision of the Memorandum of Agreement 

which application or interpretation is alleged to constitute a violation of the said 

Memorandum of Agreement or any provision thereof; provided, that the proceSSing of a 

complaint by the Port Authority pursuant to this procedure shall not constitute a waiver 

by the Authority of any defense or claim that the conduct complained of does not involve 

the application or interpretation of any provision of the Memorandum of Agreement. 

2. Any complaint concerning the alleged violation by the Port Authority of any 

of its resolutions or instructions of general application relating to conditions of 

employment which do not involve the interpretation or application of any provision of this 

Memorandum of Agreement shall not be a grievance subject to this procedure but shall 

be processed through existing remedies. 

C. Procedure 

Grievances as defined in the Paragraph B(I) hereof shall be processed as follows: 
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1. Step One A grievance shall be sl..lbmitted by the grievam in writing on 

forms to be provided by the Port Authority to the grievant's Division fv!anager cr his / her 

designee (with a copy to the Union) within thirty (30) working days of the commencemem 

of the event which gave rise to the grievance or the date the grievant should reasonably 

have been expected to become aware of the event which gave rise to the grievance. If the 

grievance is not settled in writing within fifteen (l 5) working days of receipt of the 

grievance, the grievance may be appealed by the grievant to the Manager, Labor Relations 

Department within fifteen (15) working days of receipt of the Step One response. Any 

such appeal must be in writing and state the grounds therefore. If no Step One response 

is received within the specified time, the grievance shall be advanced to Step Two without 

further action by the grievant. 

2. Step Two - The Manager, Labor Relations Department or his/her designee 

shall issue a written determination of an appeal from Step One within fifteen (15) working 

days after the receipt of such appeal, setting forth the reasons for the determination. Any 

unsettled grievance may be appealed to arbitration as set forth in Step Three. 

3. Step Three - Arbitration 

a. The President of the Union or his/her designee shall have the exclusive right 

to refer to arbitration any unsettled grievance with respect to the application or 

interpretation by the Port Authority of any provision of the Memorandum of Agreement 

which application or interpretation is alleged to constitute a violation of the said 

Memorandum of Agreement or any provision thereof by serving written notice of an 

intention to arbitrate in duplicate on the Labor Relations Director, not later than forty (40) 

working days following receipt of the Step Two determination. If the party filing a 

grievance has not requested arbitration to the American Arbitration Association within 

nine (9) months of the date on which notice of intention to arbitrate is given, the 

grievance shall no longer be arbitrable. 

b. An arbitrator shall be selected in accordance with the then-effective 

Voluntary Labor Arbitration Rules of the American Arbitration Association from its Labor 

Panel pursuant to a demand for or submission to arbitration addressed to the Regional 

Director of the American Arbitration Association at 1633 Broadway, 10th Floor, New York, 

NY 10019. 

c. The arbitrator shall not have the power to add to, subtract from or modify 

the provisions of the Memorandum of Agreement and shall confine his/her decision 
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solely to the interpretation and application of the Memorandum of Agreement. He/she 

shall confine himself/herself to the precise issue p,2sent2d for arbitiatior. and shall have 

rJ authority to determine any other issues not so pr2sented to him/her nor shall he/she 

submit observations or decla:-ations of opinion which are not essential in reaching the 

C ::termil1ation. 

d. The decision or award or relief afforded by the arbitrator shall be final and 

binding upon the Port Authority, the Union and the grievant or grievants to the extent 

permitted by and in accordance with applicable law and the Memorandum of Agreement. 

e. All fees and expenses of the arbitrator shall be divided equally between the 

parties. Each party shall bear the cost of preparing and presenting its own case. 

f. The arbitrator shall hold the hearing at a time and place convenient to the' 

parties as expeditiously as possible after his/her selection and shall issue a decision as 

soon as possible after the close of the hearing. The arbitrator shall be bound by the 

then-effective Voluntary Labor Arbitration Rules of the American Arbitration Association. 

g. The settlement or award of relief upon a grievance mayor may not be 
retroactive as the equities of each case demand but in no event shall such resolution be 

retroactive to a date earlier than the date the grievance was first submitted or the date 

the grievance occurred. 

h. Grievance resolutions or decisions at Steps One or Two shall not constitute a 

precedent in any arbitration or other proceeding. 

D. Representation 

1 . The grievant is entitled to Union representation at any grievance and 
arbitration meetings. The Union shall have the exclusive right to represent employees in 

any grievance provided, however, that any grievant or group of grievants shall have the 

right to present his/her or their own grievance at Steps One and Two without 

representation of any kind; provided, further, that no resolution of a grievance shall be 

inconsistent with the provisions of the Memorandum of Agreement. The Union shall 

receive copies of written determinations and of appeals at all Steps and may submit 

written comments thereon and shall have the right to be present and to offer statements 

at any grievance step meeting. 
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2. The grievant(s) and any witness (es) shall be excused from duty with pay as 

required for attendance at grievance hearings. If possible, any such request must be 

presented in advance to the Labor Relations Department, and approval thereof shall not 

be unreasonably withheld. 

E. Special Provisions 

1. The term "working days" as used in this Grievance Arbitration Procedure 

shall mean calendar days exclusive of Saturdays, Sundays and Port Authority holidays. 

2. The failure by the Port Authority to meet a deadline specified herein shall 

permit advancing the matter to the next Step. The failure of the grievant or union to file 

a grievance or appeal within the time limit speCified shall be deemed to be a resolution of 

the grievance. 

3. All time limits contained .in this procedure may be extended by mutual 
agreement in writing. 
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EXHIBIT D 

Change Notice No. 119 dated June 16, 1975 incorporated herein. 

Office of the Executive Director PAl 20-3.01 

The Port Authority Revised October 17. 1974 

of New York and New Jersey 

VACATIONS 


I. Introduction 

This instruction outlines the policies and operating procedures on vacations for 

Port Authority employees. 

II. Policies 

A. 	 Vacations for Port Authority employees are based on the assumption that they 

contribute to the good health and well-being of the staff and are, therefore. 

mutually beneficial to the employee and the organization. 

B. 	 Permanent, probationary, and project employees of the Port Authority receive 

vacations depending on length of service, job classification, and certain other 

factors defined in the following attachments to this instruction: 

1. 	 Attachment 1. Operating Rules Vacations 

2. 	 Vacation Allowance Schedule A. Managerial, Professional, and Technical 

Staff in Pay Plans B. E, F (non-police), D (all levels), and Pay Plan C 

Administrative/Office Classes not Covered by Memorandum of Agreement 

3. 	 Vacation Allowance Schedule B. Non-Police Employees Covered by CN 119 
6/16/75Memoranda of Agreement with Employee Organizations. 

CN 1194. Vacation Allowance Schedule C. All members of the Police Force. 
6/16/75 

S. 	 Vacation Allowance Schedule D. Managerial, Professional, and Technical 

Staff in Pay Plan B Levels 4-7 With Less Than 5 Years Service and Levels 8 

and Above With Less Than Ten Years Service. 
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C. 	 Holders of the awards shown below, with the exception of the Meritorious 

Police Duty Medal, will receive the extra vacation allowances indicated 

beginning in the year in whlch the med:l.l if awarded. Upon termlna~ion, medal 

holders will receive full vaiue for these vacation days for the year in which the 

separation occurs unless they are discharged for cause or resign under charges. 

Receive Extra Days of 

All Employees Awarded: Vacation as follows: 

The Medal of Honor 3 
The Howard S. Cullman 3 

Distinguished Service Medal 

The Distinguished Service Medal 2 
The Commendation Medal/Police 

Commendation Medal 

The Meritorious Police Duty Medal 11 
' 

*Holders of this award receive one extra day vacation during the twelve

month period following the award ceremony. 

D. 	The Personnel Director may, with the approval of the Executive Director, modify 

vacation policies to fit the requirements of unusual situations. 

E. 	 In the event that changes are made in vacation allowances or operating rules 

for employees covered by memoranda of agreement with employee 

organizations, the provisions of the new memorandum of agreement supersede 

those of this instruction. 

Attachments: Attachment 1 

Schedule A 

Schedule B 

Schedule C 

Schedule D 
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Change Notice No. 119 dated June 16, 1975 incorporated herein. 

PAl 20-3.01 

10/17/74 

ATTACHMENT 1 
1 of 6 

OPERATING RULES - VACATIONS 

I. 	 Vacation Scheduling for Pay Plan C (Including Pay Plan D, Levels 1 -5) Staff 

A. 	 Each facility will publish an annual vacation schedule, stating the periods when 

operating conditions will permit vacations to be taken and the number of 

employees in each class of each work group who will be permitted to pick 

vacations during those periods. Where operating conditions permit, provision 

should be made for scheduling vacations throughout the year. Employees 

picking vacations will do so in minimum periods of one week and maximum 

periods of two weeks in order of their Port Authority seniority. 

Employees in T.W.U. classes are permitted to take vacations in all weeks of a 
calendar year. When peak staffing is required by the facility manager, a 
minimum of one employee in each classification may, in any such week, elect to 

take his vacation. 

B. 	 Employees entitled to three or four weeks vacation, wishing to take it all in a 

single period, will do so in Port Authority seniority order within each 

classification in a work group during the second series of picks. Employees 
with five weeks vacation, wishing to take it all in a single period, will do so in a 
third series of picks. 

C. 	 When approved by management, employees will be permitted to take single 

vacation days. Such days will be deducted from the least desirable pick which 

is understood to be the last pick made by each employee. 

D. 	 1. Vacation scheduling for Police will be handled in accordance with 

instructions issued by the Superintendent of Police. 
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PA! 20-3.01 

10/17/74 

ATTACHMENT 1 
2 of 6 

2. 	 If a Police Officer is required to work for other than disciplinary reasons on a 

scheduled vacation day and if such vacation day is not rescheduled at the 

request of the Police Officer, payment for the day will be made at overtime 

rates. 

II. Rules for Charging Vacation Time 

A. 	 Vacation days taken in any year shall be charged first, against any accrued 

normal vacation carried over from the prior year, and second, against the 

current year's normal vacation allowance. The only exception to this sequence 

is for the Special Vacation days (see Paragraph V, below), which may be taken at 

any time, subject to the controls, if any, of the employee's department. 

B. 	 When a paid holiday occurs during an employee's vacation period, it will not be 

counted as a day of vacation (see PAl 20-3.02). 

C. 	 When management excused time (unscheduled holidays, National days of 

mourning, weather, etc.) is granted during an employee's vacation period, it 

will be counted as vacation time. 

III. Vacation in Connection with Sick Leave 

A. 	 If an employee falls ill after starting his scheduled vacation, the period of his 

illness during this vacation cannot be charged as a sick absence. However, if 

an employee is hospitalized for one night or more while on vacation, only the 

days of hospitalization should be charged as sick absence time. Should 

questions arise regarding application of this policy, the Personnel Department 

should be consulted. 

B. 	 If an employee's sick absence starts before a scheduled vacation, the time 

absent due to illness should be charged as sick absence provided the employee 

returns to work at the end of his illness before starting his vacation. 
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C. 	 1. A non-police employee who is absent for an extended period because of 

illness or injury, whether work connected or not, and who received paid sick 

leave for a part or all of the period of absence, may be required to forfeit a 

portion or all of his normal vacation allowance. Department heads will 

recommend to the Personnel Director for his approval, the appropriate 

action to be taken in such cases. 

2. 	 A police employee who is absent for an extended period because of illness 

and who received paid sick leave for a part or all of the period of absence, 

may be required to forfeit a portion or all of his normal vacation allowance. 

The Superintendent of Police will recommend to the Personnel Director for 

his approval the appropriate action to be taken in such cases. 

IV. 	 Vacation Carryover 

A. 	 Vacation must be taken in the year in which it is earned, unless special 

permission for carryover of vacation allowance from the year earned to the 
following year is granted by the Personnel Director. Such permission must be 
obtained prior to the end of the year in which the vacation is earned. No 

employee may carryover to a succeeding year more than one full year's 

vacation allowance. Department heads (or, for Police, the Superintendent of 
Police) may authorize carryover of vacations of five days or less. The only 

exception to this rule is for Special Vacation allowance and is described in 
Paragraph V, C and D, below. 

B. 	 In determining the amount of vacation which may be carried over to a 

succeeding year, a continuous period of vacation begun before the end of one 

calendar year which extends into the succeeding calendar year shall be 

considered to have been taken in its entirety during the calendar year in which 

it was begun. 
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V. Special Vacation Allowance for Certain Professional, Managerial and Executive Staff 

A. 	 Under previously authorized compensation adjustments, Professional, 

Managerial, and Executive staff in salary levels 6 through 13 could choose 

special vacation days as additional compensation. 

B. 	 These special vacation days, if opted for, are credited to the employee's annual 

vacation allowance on a calendar year basis beginning on January 1 each year. 

At that time, the employee will be required to reduce his or her annual 

allotment of special vacation days by converting a portion of them into a dollar 
amount necessary to cover his or her Social Security obligations for the ensuing 

year. If the employee leaves the Port Authority before the end of the 12-month 

cycle, payment for these special vacation days will be prorated based on the 

number of months which have elapsed since the beginning of the current year. 

C. 	 Special vacation allowances should be taken as time off, if possible. The 

maximum accumulation of special vacation days at the end of any calendar year 

is thirty days. In the event it is impossible to reduce an employee's special 

vacation days to below thirty at the end of any calendar year, a special payment 
will be made in December of that year for any such days in excess of thirty. 

Departments will prepare Special Payment Requests (form PA 1992) to pay 

employees for such accumulated special vacation days in excess of thirty days 

at the rate of pay then currently earned by the affected employee. 

D. 	Those special vacation days which are not (1) taken as paid time off, (2) paid for 

annually, (3) converted to FICA payments, or (4) diminished by other means will 

be paid for only on separation from the Port Authority on the basis of the 

employee's salary rate in effect at that time. 

E. 	 These special vacation days should be recorded separately from the standard 

vacation day tally on the appropriate documents. 
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VI. 	 Length of Service in Connection with Vacation 

Length 	of service is determined as follows in computing vacation allowance: 

A. 	 All periods of authorized absence with pay are included. 

B. 	 All time on military leave and sick leave, with or without pay, is included. 

C. 	 Time on Long Term Absence without pay is not included. 

D. 	 If an individual is separated because of reduction in force and is re-employed 

within one year of the date of separation, his service prior to separation is 

included. 

E. 	 If an individual is re-employed after dismissal or resignation, or after a 

separation of more than one year due to reduction in force, his service prior to 

such dismissal, reSignation, or separation is not included, unless specifically 

approved by the Personnel Director. 

F. 	 Service as a full-time temporary employee is included, provided there is no 

interruption in employment exceeding five calendar days at the time his status 

is changed to project or permanent employee. 

VII. 	 Vacation Allowance at Separation or Leave of Absence 

A. 	 1. An employee who is separating from Port Authority employment in any 

circumstances other than those specified in Paragraphs Band C, below, or 

beginning a Leave of Absence, is entitled to Vacation Allowance as shown on 

the appropriate Vacation Schedule attached, plus any unused vacation 

carried forward from a previous year. 

2. 	 Vacation allowance at separation or Leave of Absence (Ordinary, Maternity, 

Long Term Military) will be reduced by any vacation days already taken in 

the calendar year in which the separation or leave occurs. 
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3. 	 If the employee has already taken vacation days in excess of his allowance, 

their value is subtracted from his last paycheck before the separation or 

leave. However, if at the time of the separation or leave, vacation has been 

taken in excess of vacation due in accordance with a published facility or 

unit vacation schedule, no adjustments in the final salary check will be 

made, provided that the employee did not initiate a change in his assigned 

vacation via a mutual swap or special request. 

4. 	 An employee beginning a Leave of Absence may be required to take the 
unused portion of his vacation before the leave begins. 

5. 	 An employee returning from a Leave of Absence in a calendar year other 

than that in which the leave began will be entitled to a vacation allowance, 

for that year only, as shown on the appropriate Vacation Schedule attached. 

B. 	 Regardless of his termination date, an employee in good standing who has at 

least nine month's service and who is separated for such reasons as reduction 
in force, death, or retirement will be granted his full vacation allowance for the 

calendar year in which his services terminate. Non-Police employees must have 
been present at work for at least one day during the calendar year for this 

provision to apply. 

C. 	 An employee in good standing who is separated for any reason before the 

completion of nine month's service, and all employees who are discharged for 

cause, or resign under charges. are not eligible for vacation allowances on 

separation. Adjustments in the final salary check will be made in such cases for 
any vacation taken in the calendar year. 

D. 	A member of the Police Force absent without pay for more than thirty 

consecutive days during a year, with the exception of absence while on military 

leave, shall have his succeeding vacation allowance reduced by 1/12 for each 

30 consecutive days of such absence. 
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EXHIBIT F-l 

Holidays 

All employees in the covered membership are entitled to the eleven (11) full paid 

holidays enumerated below or paid days off in lieu of holidays, depending on the 

operational requirements of their assignments. In addition, each employee will be 

granted one "floating day" as per past practice. 

New Year's Day 


Martin Luther King's Birthday 


Washington's Birthday 


Memorial Day 


Independence Day 


Labor Day 


Columbus Day 

Veteran's Day 


Thanksgiving Day 


Day After Thanksgiving 

Christmas Day 
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PORT AUTHORITY HOLIDAY 


OPERATING RULES AND PROCEDURES 


A. 	 Compensation for Holiday Work (other than police) 

1. 	 General 

The nature of Port Authority operations is such that some field employees are 

required to work on each holiday as part of their normal work schedules. Also, in 

emergencies, both field and non-field employees may be called in for holiday work 

outside their schedules. 

a. 	 Every effort is made to minimize the number of employees required to work on 

Port Authority paid holidays. 

b. 	 Insofar as it is practicable, holiday work is equally distributed among all 

employees in each organization unit who are both qualified and available to do 

the work required. 

2. 	 Non-field Pay Plan C employees 

a. 	 When a non-field Pay Plan C or DC employee is required to work on a full-day 

holiday which is celebrated on Monday through Friday, he receives for that day: 

(1 ) 	 His regular salary; plus 

(2) 	 premium compensation at one-half times his regular rate of pay for all 

authorized holiday hours worked up through 7 Y4 hours; plus 

(3) 	 premium compensation at one and one-half times his regular rate of pay 

for all authorized holiday hours worked beyond 7 Y4 hours; plus 
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(4) 	 a full substitute day off with pay at a time mutually agreeable to the 

employee and his supervisor, regardless of the number of hours worked 

on the holiday_ (The employee may elect to receive one day of additional 

compensation at his regular rate of pay, in lieu of receiving a substitute 

day off with pay.) 

b. 	 When a non-field Pay Plan C or DC employee is required to work on a full-day 

holiday which falls on a Saturday or Sunday, he receives for that day: 

(1) 	 Premium compensation at one and one-half times his regular rate of pay 

for all authorized holiday hours worked; and 

(2) 	 Monday off with pay in the case of holidays falling on Sunday and Friday 

off with pay in the case of holidays falling on Saturday. 

c. 	 A few non-field Pay Plan C and DC employees have position responsibilities 

which require normal work schedules that include Saturday or Sunday work. 

When a holiday falls on such a Saturday or Sunday, the employee is 
compensated by holiday premium pay as described in paragraph 3a, below. 

d. 	 In each of the above cases, if the holiday on which the employee works is a 

half-holiday, the same rules governing compensation and time off apply, but 
on a half-day basis. 

3. 	 Field Pay Plan C (non-police) employees 

a. 	 When a field Pay Plan C (non-police) employee is required to work on a holiday 

as part of his normal work schedule, he receives (unless agreements with 

employee representatives stipulate otherwise) for that day: 

(1) 	 His regular salary; plus 

(2) 	 premium compensation at one-half times his regular rate of pay for all 
holiday hours worked up through 8 hours; and 
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(3) 	 premium compensation at one and one-half times his regular rate of pay 

for all hou rs worked beyond 8 hours. 

(4) 	 A substitute day off with pay. 

b. 	 When a field Pay Plan C (non-police) employee is required (Le., called in) to 

work on a holiday outside of his normal work schedule, he receives for that day: 

(1) 	 His regular salary; and 

(2) 	 premium compensation at one and one-half times his regular rate of pay 

for all authorized holiday hours worked. 

(3) 	 No substitute day off is granted. 

4. 	 Application of Policy, Rules and Procedures for Pay Plan C (non-police) and DC 

Employees 

a. 	 Pay Plan C (non-police) and DC employees who are required to work on 

holidays are entitled to the full amount of holiday premium compensation due 

them in accordance with the preceding paragraphs. Holiday work premium 
payments are not reduced or offset by negative compensatory time. 

b. 	 When an employee is required to undertake holiday work and overtime work in 
the same pay period, the holiday premium is not considered in calculating his 
overtime rate of pay. When a single interval of working time constitutes both 

holiday work and overtime work, only one premium is paid. 

c. 	 If an employee's work schedule starts on one calendar day and ends on the 

next calendar day, and if one of these days is a holiday, all of the hours of work 

he undertakes during such tour of duty are deemed to have occurred on the 

day during which 50% or more of total hours of work occurred, for purposes of 

determining whether holiday premiums apply. 
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S. Police Employees 

The 11 paid days off for Police Officers accrue at a rate of 2 % days, and the 10 

paid days off for Police Superior Officers at a rate of 2 Y2 days for each quarter of 
the calendar year (ending March 31, June 30, September 3D, and December 31) 

during which the employee has been continuously employed. No paid days off are 

earned for a calendar quarter during which the employee is hired, separated, on 

extended military leave, or on unpaid leave of absence. However, employees on 

short term sick leave or short term military leave are considered continuously 

employed. The total yearly allowance of paid days off (11 for Police Officers and 

10 for Police Superior Officers) attributable to holidays, or any part of it may be 

given as the cash equivalent of paid days off at the sole discretion of the 

Superintendent of Police with the approval of the Personnel Director. 
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EXHIBIT G 


Substitution Policy 

I. 	 Introduction 

This instruction outlines the policy on compensation paid for work performed in a job 

of higher classification than the one an employee permanently holds. It applies only 

to Port Authority employees who are in positions in one of the classes represented by 

the CWA and substitute in ajob of a higher classification also represented by the CWA. 

II. 	 Policy 

A. 	 Port Authority policy is to schedule work so that each employee works within his 

normal job specification. Whenever pOSSible, managers and supervisors should 

anticipate avoidable out-of-class assignments and take construction steps, such 

as efficient rescheduling of activities, to eliminate the need for employees working 
out of class. 

B. 	 When out-of-class work is essential and properly authorized, CWA personnel are 

compensated for work performed out of their class subject to the provisions of this 

Exhibit G. 

III. Eligibility 

A. 	 Personnel who hold positions in one of the classes represented by the CWA are 

compensated for work performed in a job or jobs of higher classification than their 

permanently appointed position if they work in a higher class from the first day of 

such work and each day thereafter. 

B. 	 In the event a substitution is necessary, and unless the unit supervisor otherwise 

determines, the senior qualified employee will be offered the substitution (that 

employee can decline the substitution.) The selection will be made from those 

employees working on the tour that is required to be covered. In the event the 

senior employee is not offered the substitution, his unit supervisor will inform him 

or the reasons thereof. 
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In the event a more senior person is unavailable because of vacation or regular day 
off, he wculd, subject to the abov:: rJle, be c~fE:red the assignm-ent upon l::s 

ret'.;rn. 

C. 	 Work performed in a hlgher class for less tha:: a full tour is not considered a day's 

work in that class. 
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EXHlBIT H 

Office of the Executivo:: Director 

The Port Authority 

of New York and New Jersey 

PAl 20-3.05 

February 22, 1982 

EXCUSED ABSENCES AND PERSONAL LEAVE DAYS 


I. 	 I ntrod uction 

This instruction describes the Port Authority's policy regarding excused absence and 

personal leave days for permanent, probationary and project employees not assigned 

to classes represented for the purpose of collective negotiations, who are in Pay Plans 

A, 	B, C 8-22, D, and E, and for non-police employees in Pay Plan F. For these 

categories of employees only, this instruction supersedes PAl 20-3.05, Excused 

Absences. 

II. 	 Policies 

A. 	 Excused Absence 

An excused absence is an authorized absence from scheduled hours of work for 

which no deduction is made from the employee's compensation, and the reason 

for which is other than: vacation, holiday, sick leave, personal leave, military leave, 

leave of absence, maternity leave, and compensatory time credited or to be earned. 

Excused absence may not in any circumstances whatsoever be authorized for the 

following previously permissible reasons: marriage, birth of a child, moving, 

sickness in family, religious or ethnic observance. 

1. 	 For employees in the categories cited in the Introduction (section I, above) to 

this instruction, excused absences may be authorized for the following 

circumstances only: 

a. 	 Time necessary for involuntary participation in governmental proceedings 

such as jury duty, Workmen's Compensation Board hearings, or appearance 

in court as a subpoenaed witness. 
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b. 	 Time necessary for voting. Any eligible employee who desires to vote in a 

general election, primary election, special election or local election in the 

community where he or she resides, who is required to work on the day of 

such election, and who does not have four consecutive hours before or after 

working hours during which polls are open, may be granted up to two hours 

of excused time to vote by his or her supervisor. Such time off shall be 

allowed only at the beginning or end of the employee's tour of duty as 

designated by his or her supervisor. Any employee who has four or more 

consecutive hours before or after working hours during which polls are 

open will be considered to have sufficient time to vote outside of working 

hours and will not be granted excused time. 

c. 	 Time necessary because of a death in the employee's immediate family 

(spouse, child, parent, brother, sister, spouse's parent, other person 

permanently residing in the employee's home at the time of death). When 

more than three scheduled work days are needed, the additional time must 

be approved by the employee's Department Director. Absences in excess of 

five work days for anyone instance require written approval by the 

Personnel Director, with a copy to the Manager, Accounting Division. 

d. 	 Time for donating to the Port Authority Blood Bank. An employee who 

donates blood to the Port Authority Blood Bank during his or her normal 

work schedule is granted the rest of that working day off as excused time. 

An employee who donates blood outside normal work schedule is granted 

three hours of excused time, to be taken at a time mutually convenient to 

the employee and the supervisor. 

e. 	 When early termination of a normal tour is required in order to comply with 

a posted snow schedule assignment or to provide eight hours between 

termination of work and start of new work resulting from a change in 

schedule, excused time up to four hours is granted when authorized by the 

department director, facility manager, division or unit head. 

f. 	 When overtime in excess of five and one-half hours is worked by an 

employee who is called in from off-duty status, sufficient excused time is 
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granted in order to provide a period of four consecutive hours off before the 

employee starts his or her next normal tour. For example, if the employee 

works overtime from midnight until 6 A.M. and is scheduled to work the 8 

A.M. to 4 P.M. tour, the employee receives two hours of excused time and 

starts the tour at 10 A.M. 

g. 	 Time necessary when extreme weather, or other conditions found to be 

beyond the control of the employee, affect transportation to the work 

location and cause lateness or absence from work. This must be approved 

by the employee's department director or deputy director. This authority 

may not be delegated further. 

h. 	 When early termination of work day for non-field employees is announced 

by the Personnel Director. 

i. 	 In special individual circumstances not covered by a. through h" above, 

excused time may be granted by division or facHity managers. An annual 

summary of these instances must be prepared, giving the employee's name 

and title, the reason for the granting of the excused time, the number of 

instances and the number of days per instance. This summary is sent to the 

Department Director, with a copy to the Personnel Director. 

B. 	 Personal Leave Days 

Personal Leave may be used at the discretion of the individual employee, subject to 
operating conditions and those set forth below: 

1. 	 Employees covered by this instruction are eligible to take in each calendar 

year a maximum of four days of Personal Leave for which they need give no 

reason. 

2. 	 Personal Leave days must be taken in minimum increments of one-half day. 

3. 	 Personal Leave may not be taken during or immediately at the end of a leave 

of absence, but may be taken in conjunction with vacation. 

50 



PAl 20-3.55 

February 22, 1982 

4. 	 Personal Leave days should be scheduled with the approval of the 

employee's supervisor. Requests should be made as far in advance as 

possible, and should not be unreasonably denied. 

5. 	 Personal Leave days not taken in the calendar year may not be carried 

forward to the succeeding year. 

6. 	 a. Employees who retire earn four Personal Leave days in their last year of 

employment regardless of when their employment terminates. 

b. 	 Employees on payroll on December 31 may earn up to four Personal 

Leave days in the following year. 

c. 	 The following table should be used to determine the Personal Leave 

allowance in the year of appointment or separation in good standing 
(except for retirees): 

Date of Appointment or Return 
jan. 1 Apr. 1 jul. 1 Oct. 1

Mar. 31 June 30 Sept. 30 Dec. 31 

Allowance in year 

of appointment or 3 2 o 
return from Leave 

of Absence 

Date of Separation or Start of Leave 

jan. 1- Apr. 1- jul. 1- Oct. 1

Mar. 31 June 30 Sept. 30 Dec. 31 
Allowance in year 

of separation in o 1 2 3 
good standing or 

start of Leave of 

Absence, including 

the infant care por

tion of Maternity 

Leave of Absence 

51 




PAl 	20-3.55 

February 22, 1982 

d. 	 Upon separation in good standing (including retirement) or start of a 

Leave of Absence, including the infant care portion of Maternity Leave of 

Absence, employees will be paid for all earned and unused Personal 

Leave days. 

e. 	 Upon separation in good standing (including retirement) or start of a 

Leave of Absence, including the infant care portion of Maternity Leave of 

Absence, Personal Leave allowance will be reduced by any Personal Leave 

days already taken in the calendar year in which the separation or leave 

occurs. If the employee has already taken Personal Leave days in excess 

of his or her allowance, their value is subtracted from his or her last 

paycheck before the separation or leave. 
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EXHIBIT I 


Disciollnary Proceedings - lmoartlal Hearing Officer 


I. Introduction 

A. Except as provided herein, the provisions of Port Authority Instruction 20

1.10 Disciplinary Proceedings Permanent Classified Employees, dated September 30, 

1970 will apply to employees in the covered membership. 

B. Disciplinary Proceedings may be brought under PAl 20-1.10, as modified 

herein, on the grounds specified in PAl 20-1.10, which are understood to include 

absenteeism, lateness and poor performance. 

C. The provisions of PAl 20-1.10, Disciplinary Proceedings Permanent 

Classified Employees, are hereby modified to provide for jointly selected Impartial 

Hearing Officer to replace the Port Authority Trial Board and the Departmental Trial 

Board, when a hearing is required pursuant to Paragraphs X and XI. 

II. Appointment of an Impartial Hearing Officer 

A. An Impartial Hearing Officer shall be appointed by mutual consent of both 
the Port Authority and CWA Local 1177. 

B. The Impartial Hearing Officer shall have all rights, duties and responsibilities 

of a Port Authority Trial Board, as described in PAl 20-1.10. 

C. All fees and expenses of the Impartial Hearing Officer shall be divided 

equally between the Port Authority and the CWA, unless the parties mutually agree to 

divide the costs differently. 

III. Conduct of Hearing 

A. The Hearing shall be conducted by the Impartial Hearing Officer in 

accordance with the provisions of PAl 20-1.10, as modified herein. 

B. A stenographic record shall be kept of all major disciplinary hearings before 

an Impartial Hearing Officer. 
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IV. Findings and Review 

A. The findi:1gs of and penalty imposed by the Impartial Hearing Officer shaii 

be final and binding upon the Port Authority, the Reviewing Officer, the CWA, and the 

employee, and may be implemented immediately and without further action or review, to 

the extent permitted by and in accordance with applicable law and notwithstanding the 

provisions of paragraph J, Section X of PAl 20-1.10. 
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EXHIBITJ 


!Jodnace:-:".e:'.t. I:"'.fc:-:-:":c.:io:;. Ser--,/lces C~far~e;:,:. 

-
It-'" , 

Per fa r::',a:l c ~ Ap p r a. i 5 alPr:) f i 1 e 

Section: 

r Knowledge' Performance of Job 

A. Quality of Work: 
(consider: 	 accuracy, completeness, 
efficiency. technical competence) 

8. Quanti ty of t.;ork: 
(consider: 	 ability to handle ~rk 
load in an efficient and effective 
manner) 

C. Adaptability: 
(consider: 	 range of knowledge of 
the jab and the ability to adjust 
to changes in the work enviroment 
and assignment) 

rr rndividual Characteristic 

A. Professionalism 
(consider: 	 the degree of .employee· 5 

atti~ude cooperativeness and enthu
siasm in approaching and performing 
hislher duties and responsibilities) 

1. with users: 

2. ~ith co-workers: 

J. with supervisors:· 

Period Covered: from 

To ----------------,-

GOOD SATI S r ACTORY UNSATr 5 fACTO 
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F p..C-:CSy 

B. - Leacership: 

(consider: judgement. ie,ability 

to make logical decisions based 

.on 	 available information and, 

initiative, ie. willingness to 

undertake assignments .without 

specific instructions and cope 

with obstacles) 


C. Communication: 
(consider: oral expression, ie, 

ability to communicate thouqhts 

and ideas in a clear concise man

ner and writing ability. ie, com

municating clearly and concisely 

on paper) 

III Attendance 

Number of Sick Days: 

Number of Sick Occasions: 

Number of Lateness: 


Supervisor's Comments 

Section Supervisor's signature 	 Date: 
".. . 

Shift Supervisor's signatu=e 	 Date: 
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CiSCU5sed Jo:ith E::nalovee. . 

Section SuperJisor's signature E::nployee's signature 

Date Date 

Appeal 

Employee Comments 
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EXHIBIT K 


t} '" " '\ of""'"/ 
I ~ - I ) . 

Senior & Principal Data Control Clerk 

Per{o~nce Appraisal ProEile 

Name: 	 Pe dod Covered: f;.:om 

Section: 	 To 

GOOD SATISFACTORY lJ!'.ISATISFAC1" 

I Knowledge & Performance of Job 

A. Quality of Work: 
(consider: 	 accuracy, completeness, 

efficiency, technical competence) 


B. Quantity of Work: 
(consider: 	 ability to handle work 

load in an efficient and effective 

manner) 


C. Adaptability: 
(consider: 	 range of knowledge of 

the job and the ability to adjust 

to changes in the work enviroment 

and assiqn.'7Ient) 


II Individual Characteristic 

A. Professionalism 
(consider: 	 the degree of employee's 

attitude cooperativeness and enthu

siasm in approaching and performing 

his/her duties and responsibilities) 


1. , with user:.: 
". 2. with co-workers: 

J. with subordinates: 
4. with supervisors: 

I 
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B. I.Aade:-3hip: 
(ccn:sidar: 	 judge..:ne:lt:J ie, ability 
to ~8 logical decision!! ba!ed 
on a'/aila.b1e in!ort:lation and, 
initiative, ie, willingne,s to 
undertake Assignments without 
specific instructions and cope 
with obstacle,) 

c. Communication: 
(consider: 	 oral expre,sion, ie, 
Ability to communicate thoughts 
and ideas in a clear concise ~
ner and, writing ability, ie,com
municating clearly and concisely 
on paper) 

D. supervision: 
* applies to Principal's only 
(consicer: ability to plan. organ
.ize, coordinate. direct and moti
vate) 

I II At tendance 

Number of Sick Days: 

Number of Sick Occasions: 

Number of Late~ess: 


Supervisor's Comments 

GOGD 
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Seccion SJ:l.,?er"iscr's sig.'lature Ca.te: 

Shift Supervisor's signature Dat:e: 

Discussed with Employee 

Section Supervisor's signature 

. Date 

Employee's signature 

Date 

Appeal 

Employee Comments 
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SFEG?IG\TIO; I'D.: 10C1 
Dt".TE I S SUITl : 
CAl'E PEnSE!): 
CAl'E REISSUED: 

CLASS TI"I'LE: Senior Data Control Clerk 

PAY PI...AN,ILEVEL (P~): C-26 

FLSA. STATUS: Non-Exempt 

DEPAR'IMENl' : Information Services 

J03 SERIES: Data processing 


A. SUMMARY OF R.ESPCNSIBILITIES 

Under the immediate supervision of a principal Data Control Clerk or 
a Data Control Supervisor, this class performs data control functions of a more 
complex nature. This class is usually assigned to a major application or system 
that requires the majority of its attention. Prepares and submits data for 
computer processing, reconciles totals appearing on reports to appropriate 
controls, and insures that reports are properly distributed. This class will 
also be required to make use of various teleprocessing terminals linked to our 
main computer. 

B. REI..ATIOOSHIP ro OTHER crASSES 

As compared to the higher rated class of Principal Data control 

Clerk, the Senior Data Control Clerk does not have lead responsibilities over 

others and does not require a high technical knowledge to perform specific 

assignments. . 


As compared to the lower rated class of Data Control Clerk, the 
Senior Data Control Clerk is expected to be more responsible and knowledgeable 
of the overall operation and is expected to assist and instruct the Data Control 
Clerks whenever asked to do so. 

C. SPEcrFIC Fi.I'O"ICNS (TYPICAL WrIES) 

{The duties listed below are indicative of the level and type of 
work of this classification, and an incumbent may perform any combination of 
typical duties or related work at a compar~le level of difficulty.) 

1. Prepares and submits data for cqmputer proce9sing, reconciles totals 
r· 	 . appearing on reports to appropriate controls, and ensures that reports 

are properly distributed. Notifies superiors of difficulties and make 
corrections as directed. 

( CXNrlNUEO ) 
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2. 	 l'takes suggestions and modifications for the irq)ro·;er.,ent of ,""urk. flow. 

3. 	 Operates all types of peripheral equipment in the operations area that 
is conducive to carrying our his/her specific work assignments. 
Equipment includes the 029 cardpunch, 3775 communications terminal, the 
083 sorter, and decollating and bursting equipment. 

4. 	 Reviews completed reports to insure accuracy of fonn and content prior 
to release. Reconciles computerized total with established accounting 
controls. 

5. 	 Perfonns clerical functions related to the work of the unit; such as 
delivery of reports, stock handling, hand collating of reports, filing, 
cleaning and testing of tapes. . 

D. 	 MJNI11I1.M JOO ~ 

1. 	 Kn<::lWledge - Basic knowledge of Job Control Language (JCL) and system 
halts of the computer. . 

2. 	 Ability and Skills - Ability to understand and follow fai rly complex 
oral and written instructions. 
Ability to reconcile differences and errors in computer data. 
Instruct and assist other employees in routine duties . 

3. 	 .P~ca1jMedica1 Requirements and Effort - Occasional lifting up to 50 
po s. . 

<1. Working Conditions - Nonrel pffice environment. 

5. 	 Qualifications 

a. 	 Education - Graduation from a standard four-year high or 
vocational school or possess a recognized equivalency certificate. 

b. 	 ~deDce/l'rainin~censes - TWo years full-time paid work 
experienceoperati~ata processing equipment with at least one 
and one-half years as a Data Control Clerk. 

"... . 

'-. 
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'11""',,-, "'ISrecificaticn No,: J. :.J ,_.' I.. 

Date Issu-::d: m: 
Da.::: e 	 Rc issuc-:l: 

CLASS TITLE: Ju~i~r Tech~ical Assis:aGt/Ne[york Connections 

PAY PL.A.'VLEVEL (F(WC'::): C-25 

PLSA STATUS: No~-Exemp[ 


C'EPAHTHENT: lnforma t1 on Services 

JOB SERIES: Data Processing 


A. SUHHARY OF F£SPONSIBILITIES: 

Under the supervision of the Netvork Connections Supervisor or the 
Senior Technical Assistant, this class is responsible for the netvork connection 
of pes, printers, computer terminals and a multitude of other computer netvork 
related equipment. This includes site inspections to determine all necessary 
requirements in the area of data grade cabling needs and accessibility to the 
netvork. 

B.RELATIONSHIP TO OTHER CLASSES 

As compared to the higher rated class of Sr. Technical Assistant vhich 

assists in the planning, scheduling and implementation of netvork connections 

vork, the Junior Technical Assistant vorks on netvork connection installations 

and repairs of computer devices. 


As compared to the lover rated class of Principal Data Control Clerk 
vhich processes diversified programmed vork units, the Junior Technical 
Assistant vorks under the direction of the Netvork Connections Supervisor or the 
Sr. Teehnical Assistant in the installation of computer terminals, and other 
related equipment and provides netvork users vith related hardvare and softvare 
needs. 

C. SPECIFIC FUNCTIONS (TYPICAL DUTIES): 

(7he functions described belov are indicative of the level and type of 
vork peLformed in this classification, and incumbents in this class may perform 
any combination of the listed functions or related vork of comparable type and 
difficulty) . 

1. 	 Performs netvork connection of computer terminals, printers, etc., 
insuring that PA standard cabling requirements are met. 

2. 	 Identifies and resolves problems occurring vithin the 
telecommunications network environment which may necessitate 
terminal site inspection. 

,r .3. 	 Provides technical support and assistance to 'telecommunications 
network users. 

4. 	 Inspects and assists in the preparation of the user site, prIor to 
network connection of terminals, printers, control units or othet-· 
devices. 

5. 	 Assists in the preparation and maintenance of current terminal 
controller/server port listings. 
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, 	 ' 6. 	 Assists in the netlJork cor,ne.:tj()n cf U":;'s ar.c C'the~ re"2.teG 

equipent. 

7. 	 Pe~for~~ related duties as assigned. 

D. JOB REQUIREMENTS 

1. 	 Knovledge: 

General knolJledge of the operation of a computer installation, 
LAN/Server technology, and telecommunications netvorks. 

2. 	 Ability and Skills: 

Ability to perform set-up and installation of terminals and 
printers, cabling, net york devices, and operate computer related 
equipmen t. 

3. 	 Physical/Medical Requirements and Effort: 


Some bending, lifting, and kneeling involved. 


4. 	 Vorking Conditions: 

Normal telecommunications/computer operations ~ith moderate noise. 

5. 	 Qualifications: 

a. 	 Education: 

High School Diploma or a recognized/High School Equivalence 
Certificate 

b. Experience/Training/License~s: 

One (1) year full time paid York experience in 
telecommunications/data processing york in one of the folloving 
positions: Senior Data Control Clerk (1001); Computer Operator 
(1003); Senior Computer Operator (1004); or, Principal Data . 
Control Clerk (1005) or their industry equivalent. 

Hust possess a validNey York or Ne~'Jersey drivers license. 
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SPEGFICA.;""'1a; ~;C.: 100J 
Q.\TE ISSUED : 

a.ASS TITLE: Computer C~rator 
PAY PLANj1..EVEL (RAN3E): C-28 
FLSA S'TATUS: Non-Exempt 
DEPARIMENI': Information Services 
JOO SERIES: Data Processing 

A. SUMM1\RY OF RESPCNSIBILITIES 

Under the immediate working leadership of a Senior Computer 
Operator, this class is responsible for the operation of peripheral equipment 
associated with a large scale multi-processing computer, for example (IBH 
3061) such as computer terminals, readers, printers and microfiche production 
equipment, processing programs on either tape or disk application systems. 
Fonnal supervision on weekdays is provided by a Data processing Section Head 
while on weekends Computer Operators are directed in their activities by a 
Senior Computer Operator. 

B. REJ:..J\TICNSHIP 'lU OIHER c::IJ\SSES 

As compared to the higher rated class of Senior Computer Operator 
which monitors and operates the control console and functions in a lead 
capacity. the Computer Operator perfo~ the actual physical operations 
involved in data processing and has no responsibility for the work of others. 

As compared to the lower rated class of Senior Data Control Clerk 
which operates various types of equipnent such as sorters and communications 
terminals to process a variety of financial and statistical data, the 
Computer Operator operates the peripheral equipment of a large scale 
multi-processing computer. 

C. SPEcrFIC FUNCTIOOS ('IYPlCAL lUl'IES) 

(The duties listed below are indicative of the level and type of 
work in this classification, and incumbents may perform any combination of 
typical duties or related work at a comparable level of difficulty.) 

L Sutmits jobs to a computer by means of a card reader or computer 
tenninal, selects and mounts specified input tapes, enters pertinent 
infonnation fo-r cor rect job processing. 

( CCNTINUED) 
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SPEC'I?IC1\TIa~ rJJ~: 1003 

- 2 

2. 	 ;'~'jalyses and correct.s errors in job cor-trol larlguage a.;-:c lr,put-out.put 
devices, but consults with the Data Processing Supervisor for solution 
to problems of greater complexity. 

3. 	 Cleans taf>€ drive heads, readers, printers, etc. i "'C'"eploc"e:5 nu ... refieQ.. 
EquipuutL dleadcai57- inserts into and removes report forms from 
printers; labels output taf>€s. 

4. 	 Analyses problems which may arise in the processing of data via 

telecommunications, responding to user requests for assistance where 

necessary. 


5. 	 Operates the main computer at times. 

6. 	 Operates Computer Aided Design/Drafting (CAnD) equipment. 

7. 	 Responds to computer trouble and maintenance calls at off-site 
installations and corrects problems. 

8. 	 Refers unusual operating problems to the Data processing Supervisor. 

9. 	 Maintains computer input/output control logs. 

1. 	 Knowledge - Knowledge of the physical operation of a large scale, 
multi-program computer for example (IBM 3081) and on-line peripheral 
equipnent such as printers. . 

. 	 . 

2. 	 Abilisr and Skills - Ability to perform various physical tasks such as 
mountlng taf>€ reels, feeding job control cards, and operating printers, 
or microfiche equipnent, computer terminals, etc. 
Ablility to follow complex written and oral instructions to correct 
errors in job control language and input-output devices. 

3. 	 IThicaljl1edical Requirements and Effort - Considerable standing, 
. 1 ting weight of approximately 40=50 pounds. 

4. 	 WOrking Conditions'- Normal office environment, with exposure to noise 
genera~ bY processing equipment. 
Incumbents may be requi red: to work anyone of three shifts on a 
steady basis, including holidays, weekends with rotating days off. 

( CCNITNUED) 
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SPEC'IFIG'\Tla; NJ.: 10C3 

5 . i fica t i on..s 

a. Education - Gra-::uatior; from c four year sta.'1dard or vocational high 
school or possession of a recognized equivalency certificate is 
regui red. 

b. E:q?erience/I'raining/Licenses  Two (2) years full-time paid work 
experience in data processing work related to production control. 
An A.A.S. Degree in Computer Science or completion of 64 college 
credits, with at least 20 credits in Computer Science, may be 
substituted for one year of experience. Requires a New York or New 
Jersey driver's license 

/ .. 
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,SPCClfIG\TI:l, tD.: lC!J~ 
[Y'.:r: I SSvTED: '2in 

CLJ\SS TITI.E: Senior Computer Gp€rator 

PAY PI.J\NjLE\'EL (RAN:;£): C-29 

FLSA STATUS: Non-ExeIr.pt 

DEP.A.R.lliENr : Information Services 

JC6 SERIES: Data Processing 


A. SUl'1l1ARY OF' RESPCNSIBILITIES 

Under the direct supervision of the Data Processing Supervisor, this 
class is responsible for operating a large scale, multi-processing COmputer (IBH 
3081) to process programs on either tape or disc application systems. This is 
a lead class with responsibility for the guidance of Computer Operators. On 
weekend shifts and holidays, this class is in charge of 
computer operations and as such is responsible for the activities of a small 
group of Computer Operators, and assists teleprocessing users with problems 

,which 	may arise. 

B. RELATIa-lSHIP ro 0I'fiER a.A.SSES 

As compared to the higher rated class of Data Processing Section 

Head which is responsible for all the computer operations on an assigned 

shift and has fOLmal superviso~ authority, the Senior Computer Operator is 

responsible for the actual operation of a computer system and functions in a 

lead capacity. 


As compared to the lower rated class of Computer Operator, the 
'Senior Computer Operator (1) monitors and operates the control console of the 
computer, (2) directs the Computer Operators in the mounting and dismounting 
of tape reels, and the preparation and dissemination of computer input/output, 
(3) and assists in instruction of new Computer Operators. 

c. SPEC:IFIC FUNCTICNS (TYPICAL OO'l'IES) 

('Jhe duties listed below are indicative of the level and type of 
work performed in this classification, and incumbents may perform any 
combination of typical dUties or related work at a comparable level of 
difficulty. ) 

.. 1. 	 Releases and executes assigned jobs to optimize machine utilization 

during shift. Schedules programs to be run simultaneously for 


(aNrINUED) 
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SPSCIf'ICJ\.TIa: 1';1].: lOCH 

rr.a.:(::r:urc. utilization o~ all sec:ions cf computer time. 

2. 	 Cha1ges initiators and job clcsses to increase work flow. Responds 
to computer requests for information. Interrupts jobs at var:-ious 
stages "lithout disturbing currently processed jobs to add infonnation, 
change priorities or abort processing. 

3. 	 Diagnoses errors in job control language, input-output devices, 

storage capacity, operating system, and assists Computer Operators 

in their correction. 


4. 	 Assists in training Computer Operators and insures that they 
function effectively on assigned shifts. 

5. 	 Diagnoses problems in the processing of data via telecommunications 
systems, responding to user requests for assistance where necessary. 

6. 	 Refers unusual operating problems to the Data processing Section 
Head. 

1. 	 Knowledge - Requires a thorough knowledge of the operation of a large 
scale, multi-program computer I for example (IBM 30B1) and on-line 
peripheral equipment such as printers. 

2. 	 Ahilisy and Skills - Requires the ability to (1) guide Computer 
Operators in the perfonnance of their duties, (2) monitor and operate 
the console controlling the central processing unit (CPU and (3) 
determine whether conditions warrant a change in job scheduling 
priorities or aborting the ~•. 

3. 	 Physical;l1edicalRequirements and Effort - Considerable standing. 

4. 	 working Conditions - Nonna,l office envi ronment~ with exposure to noises 
generated bY computer equipment; incumbents may be required to work any 
one of three shifts on a steady basis, including holidays, weekends with 
rotating days off. Incumbents may be required to work at an alternate 
site, outside the world Trade Center, during part of their shift. 
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3 

5 . 	 Qua.li fi ca t i ors 

3. 	 Education - Graduation from a four year standard or vocational 
high school or possession of a recDg:1ized equivalency certificate. 

b. 	 EXperiencejTTaining!LJcenses - A minimum of two years experience as 
a computer operator. An A.A.S. Degree in Computer Science or 64 
college credits with at least 20 credits in Computer Science may be 
substituted for a maximum of one year of computer experience. 
Requires a New York or New Jersey driver's license. 

r' 

.' 
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SPECIFICATION l<::J: lC.JS 
DATE ISSUED: 1776 
DATE REVISED: 7739 
DATE REISSUED: -4/94 

CLASS 1'1 n.E : Principal Data Control Clerk 
PAY PI...A.NJLEVEL (RANGE): C-29 
FLSJ. STA!US : Non-Exempt 
DEPAR1'MENT : Information Services 
JOB SERIES: Data Processing 

A. 	 SUMMARY OF RESPONSIBILITIES 

Under the supervision of the Data Control Supervisor or Data 
Processing Section Head, this class leads and directs Senior Data Control 
Clerks and Data Control Clerks in completing the applications and systems 
for which it is responsible. This class is responsible for the'scheduling 
and the timeliness of all the applications or systems assigned to him/her I 
is required to have a working knowledge of all jobs under his/her 
direction, and the arrangement of its personnel to meet predetermined 
schedules. This class is required to be present at meetings concerning 
changes of old system and the initiating of new systems that may be 
assigned to its order of responsibility. This class is responsible for the 
training of new personnel, and for monitoring progress of all persons 
assigned to the section. 

B. RELATIONSHIP TO OTHER CLASSES 

As compared to the higher rated class of Data Control Supervisor, 
the Principal Data Control Clerk performs work of a narrower scope under 
the general ~upervision of the section supervisor and at times provides 
assistance in diagnosing more complex problems which may arise. 

As compared to the lower rated class of Senior Data Control Clerk, 
the Principal Data Control Clerk leads the work of lower rated personnel 
and works closely with the section supervisor in controlling work flow and 
coordinating the sectional operations. 

C. SPECIFIC FUNcrIOHS (TYPICAL DUTIES) 

(The duties listed below are indicative of the level and type of 
work performed in this classification. and incumbents may perform any 
combination of the typical duties or related work at a comparable level of 
~difflculty). 	 . 

1. 	 Leads work of Senior Data Control Clerks and Data Control 
Clerks on a shift, assigning work and controlling work flow. 
Works closely with supervisors 1n coordinating and scheduling 
of operations. 

(CONTINUED) 
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2. 	 ot:-erates kinds of equipe:'t '",i::...'tin Lie cp€ratio;":s se:::t.ions ard 
prepares pr~grarr.rr.ed ~urk ~~its for a 3081 Electronic Computer. 

3. 	 Reviews completed reports to insure aC~Jracy of form and content 
prior to release. Reconciles tabulated totals with established 
accounting controls. 

4. 	 Recommends reV1Slons of procedures and refers unusual operating 
problems to Data Control Supervisors. 

1. 	 Krlowled<f= - Thorough knowledge of data processing methods, techniques 
ana equ1tnent such as computer terminals, card sorter and other related 
equi{XDent. 
Basic knowledge of Job Control Language (JCL') and system halts of 
the camptIte r . 

2. 	 Abili~ and Skills - Ability to lead the work of others. 
Ability to understand and carry out complex oral and written 
examinations. 

3. 	 Physica1jMedical Requirements and Effort - Lifting up to 50 pounds. 

4. 	 working COOOitic:nU; - Normal office e'nviroruuent. 

5. 	 Qualifications 

a. 	 Education - Graduation from a standard four-year high or vocational 
sChool or possession of a recognized equivalency certificate. 

b. 	 Experience,lTra~icen.ses - Three years full-time paid work 
experience operatlng data processing equipment, including one year 
at or above the Senior Data, Control Clerk level, or equivalent 
non-Port Authority experience. 
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J\'ITJ..·:'''IIMENT 6 

SPEC'IF'IO\.na; tD.: 
r::..:...TE I SSTJED: 
CA];:: F..EV.::: so: 
DI\':-::': RE ISSUED : 

1006 
.2 /8,3 

Q.ASS TITIE: Network Control Operator 

PAY Pl.JI.NjLEVEL (AA"GE): C-27 

Fl.SA STI\.TUS: Non-Exempt 

DEl'.lI.R'.Il1ENT: Infonroation Services 

JC8 SERIES: Data Processing 


A. SUMl'12\RY OF R.ESP'C:'NSIBILITIES 

Under the general supervision of the Data Processing Supervisor, 
this class works at the Computer Operations Help Desk, and responds to 
client's requests for assistance with problems relating to our software and 
hardware systems. This class utilizes an extensive knowledge of data. 
processing and telecommunications to identify, analyze, and recommend 
solutions to the client. This class nD..1St monitor all systems and 
communication lines, interface with technical services, client services, and 
outside vendors, and perform varied adnUnistrative duties, as related to help 
desk functions. 

B _ REIATlCNSHIP TO arBER ClASSES 

As compared to the higher rated class of Data Processing Section 
Head \¥hich is responsible for all the computer operations on an assigned 
shUt and has formal supervisory au tho ri ty, the Network Control Operator 
resp:>nds to employee's requests for assistance with computer or 
telecommunications related problems or questions. 

As compared to the lower rated class of senior Computer Operator 
which is responsible for monitoring the data wi thin the computer' system, the 
Network Control Operator requires a greater degree of technical knowledge and 
is responsible for resolving Port Authority employee computet and 
telecommunication'related problems. 

;' .' 

c. SPECIFIC f'lN:TI<Ni (TYPICAL IXmES) 

(The duties listed below are indicative of the level and type of 
work perfonned in this classification, and incumbents may perform any 
combination of typical duties or related work at a comparable level of 
di f fi cul t y. ) 

(<XNITNUED ) 
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1. 	 ;'.ns"';ers qJ€stions by phaGe a.nd provides solutions to "1st le·.;el" 
problems posed by users of the Q.A. (DEC) a.nd IBM r.ainfra.:ne corcputer 
systems. 

2. 	 Analyzes the cause of "2nd level" system problems. These are 
hardware and. software problems that cannot be resolved over the 
phone, and require physical inspection of the computer room 
communications hardware. Alerts Supervisor, "2nd Level" problems 
that cannot be resolved. 

3. 	 Monitors systems and communication lines using a computer terminal 
in order to insure proper network operation. 

4. 	 Enters problems on the Information Management System, records 
necessary information, and closes problem when it is resolved. 

5. 	 Activates and deactivates users' tenninals and printers by issuing 
operating commands from a computer tenninal. 

6. 	 J\.ssurnes the role of the Computer Room Supervisor and Help Desk 
Supervisor when working a weekend shift. 

1. Knowledge - Requires an extensive technical knowledge of all network 
data communication and data processing procedures and equipment 
including on-line diagnostic tools (such as NCCf, SDSF, RMF, etc.) 

2. Abili~ and Skills - Good client relation skills. 
Ability to work under pressure. 
Ability to utilize software and hardware diagnostic tools. 
Good communication skills (must regularly communicate with other 
Port Authority departments and outside vendors). 

3. Physical,lMed.ical Requir~nts and Effort - NormaL 

4. Wbrk~ Conditions 
weeke shUts. 

- Office environment, 
. . 

but requires evening and 

5 . Qual i fications 

.-. a. Education - Graduation from a standard four-year high or vocational 
school or possession of a recognized equivalency certificate. 
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., 
- .J 	 

b. 	 £x?CriencejTcai:.ing,(Licen.ses - Three (3) ye2fs full-tirne raid >""eJrk 
experience in data processing at least one (1) year in one of the 
follO'~'ing posi tior.s: JLLilor Technical Assi stant; Senior Da ta 
Control Clerk; CO~¥Jter cr€rator; Senior Computer Operator; or, 
Principal Data Control Clerk, or e~~ivalent non-Port Authority 
experience. Requires a New York or N~ Jersey driver's license. 

.' 
--. 
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G\T::: I SStJED: 
u\IT FE,..'"! S-c::o : 
L\.:rE FE ISSUED: 

a..!\SS TITLE: Staff Data Control Clerk 
PAY PI.AN,/LEVEL ( PJI..N::;E) : C-28 
FLSA STATUS: Non-Exempt 
DEPA.R1l1ENT : Management Information Services 
JOO SERIES: Data Processing 

A. 	 SUl1MARY Of RESPCNSIBILITIES 

Under the supervision of the Data Control Supervisor, this class 
completes the most complex applications and systems in the unit. This class is 
responsible for the scheduling and the timeliness of assigned applications or 
systems, and is required to have a thorough knowledge of the operation. This 
class is responsible for assisting the Principal Data Control Clerk in the 
training of new personnel. 

B. 	 REIATIa.lSRIP 'IU O'IBER crASSES 

As compared to the higher rated class of Principal Data Control 
Clerk which leads and directs Senior Data Control Clerks and Data Control 
Clerks, the Staff Data Control Clerk does not have lead responsibilities over 
others. 

As compared to the lower rated class of Senior Data Control ~lerk 
which does not have responsibility for training others, the Staff Data Control 
Clerk trains lower rated personnel and is required to have a higher technical 
ability to perform the most difficult assignments. 

C. 	 SPECIFIC FONCTIOOS (TYPICAL IX1I'IES) 

(The duties listed below are indicative of the level and'type of 
work of this classification, and an incumbent may perform any combination of 
typical duties or related work at a comparable level of difficulty.) 

1. 	 Operates multiple kinds of equipment within the data control section and 
prepares programmed work units for a larger scale computer. 

2. 	 Reviews completed reports to insure accuracy of fODm and content prior 
to release. Reconciles tabulated totals with established acco~ting 
controls. 

( CCNITNUEO) 
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Trains Senior Data Control Clerks a."d Data Control Clerks. 

Reco~nds revisions of procedures to L~e Data Control Su?€rvisor or 
Principal Data Control Clerk. 

5. 	 Performs functions of the principal Data Control Clerk 1n absence of the 
aforementioned. 

1. 	 Knowled~e - Thorough knO'Wledge of data processing methods, techniques, 
and equlpment such as computer terminals, card sorter, and other related 
equipnent. 
Basic knowledge of Job Control Language (JCL), and system halts of the 
compter. 

2. 	 Abili~ and Skills - Ability to understand and carry out complex oral 
ana written instructions. 

3. 	 PhysicaljMedical Requirements and Effort - Lifting up to 50 pounds. 

4. WOrking Conditions - Normal office environment. 

5. 	 Qualifications 

a. 	 Education - Graduation from a standard four-year high or vocational 
school or possess a recognized equivalency certificate. 

b. 	 ~riencejTraining/Licenses - Two and one-half years full-time 
~ work experience operating data processing equipment, including 
six months at or above the Senior Data Control Clerk level, or 
equivalent non-Port Authority experience. 
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ATIACHMENT 8 


SiCK lEAVr;:: 


Sick Leave Incentive Payment Schedule 


For all staff CWA staff hired on or before 4/14/94 

DollarDays. Days 

IncentiveBankedI Absent 

$300120 
$2630.5 11.5 
$2251 1 1 
$20010.51.5 
$175 • 102 
$1589.52.5 
$14093 

8.5 $1303.5 
$1204 8 
$1104.5 7.5 
$10075 

Sick Leave Incentive Payment Schedule 


For all CWA staff hired after 4/14/94 


Days I Days Dollar 

Absent • 

0 
Banked 

10 
Incentive 

$300 
0.5 9.5 $263 

I 

i 

I 

1 
1.5 

2 
2.5 

9 
8.5 

8 
7.5 

$225 · 
$200 
$175 
$158 

3 7 $140 

3.5 
4 

6.5 
6 

$130 
$120 
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ATTACHMENT 9 

CLERiCAL ABSENCE CONTROL PROGRAM 

I. TYPE OF SYSTEM 

This is a sick leave plan in which an employee can earn up to 12 days per year 

(one day a month) if hired on or before 4/14/94 or up to 1 o days per year (one 

day a month for the first 10 months) if hired after 4/14/94. In evaluating 

attendance, each absence, whether it be for one or more days, would account 

for a single occasion. If the employee has accumulated five or less days during 

a year, he/she would be eligible for a sick incentive bonus. 

II. SICK DAYS AVAILABLE 

The number of days in the bank equals the amount available for sick leave. 

There is no maximum on the number of days in which may be accumulated. 

III. BASIC PERIOD OF REVIEW 

The absence control plan provides for a rolling six month review period. If in 

any given six months, the employee has had four occasions of sick absence, the 

attendance record for the six months preceding the first occasion which 

contributed to the accumulation of the four occasions will be reviewed. 

IV. ACTION TAKEN BASED ON RESULT OF REVIEW 

1. If no absence occurred during the review period, the employee is advised 

that the second occasion in the following six months will result in a Doctor's 

Note Restriction for a six month period. This means that upon the 

employee's return to work from future sick absences, he/she must present a 

doctor's note to the supervisor. If the employee fails to do so, then the days 

ofabsence will be deducted from the employee's paycheck. 

2. If one or more occasions occurred during the review period, the employee is 

immediately placed on Doctor's Note Restriction. 
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V. POSSI8LE ACTIONS DURING PERIOD AFTER. REV!EW 

1. If the employee has been on Doctor's Note Restriction for six months and 

had fewer than three .occasions of sick absence, the restriction is removed. 

2. If the employee is currently on a Doctor's Note Restriction and incurs three 

additional occasions of sick absence, the Doctor's Note Restriction will be 

extended for an additional six months. 

VI. FURTHER DISCIPLINARY ACTIONS 

1. Four or more occasions during the FIRST DOCTOR'S NOTE RESTRICTION 

PERIOD also requires formal departmental disciplinary action. 

2. Formal departmental disciplinary action is also required if an employee 

experiences three or more occasions of sick absence during the SECOND 

DOCTOR'S NOTE RESTRICTION PERIOD. 

VII. INCENTIVE PROGRAM 

Under the incentive program, an employee with perfect attendance may be 

awarded a maximum incentive payment of up to $300 for sick days not used 

during this year. 

Please remember that an absence control program is a monitoring device 

established to encourage a maximum amount of productivity from all 

employees. At no time does this system question the employee's integrity or 

the validity of any absence. 

NOTE: The above outline also applies to employees represented by the Communications 

Workers of America (CWA). Questions with respect to procedures to be followed 

in connection with absences should be directed to the Human Resources 

Department designee{s). 
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Memorandum of Agreement 

Memorandum of Agreement executed this 12th day of April, 2005, between 

The Port Authority of New York and New Jersey (the "Port Authority1') and the Port Authority 
Detectives Endowment Association, Inc., (the "Association"). 

PREAMBLE 

WHEREAS, the Port Authority Detectives Endowment Association has been 

certified by the Port Authority Employment Relations Panel as the exclusive representative 
for collective negotiations and the settlement of grievances of the negotiating unit which 
includes Detectives: those persons employed in the positions described in Port Authority Job 
Specification No. 2601 September 1981, revised March, 1984, and further revised June, 
1998, and excludes "All other ranks and steps"; and; 

WHEREAS, the Port Authority and the Association have negotiated with respect 

to wages, hours and conditions of employment and other matters relating t o  the 
employment of Detectives; and 

WHEREAS, the Memorandum of Agreement is entered into pursuant t o  and 
subject to the provisions of the Port Authority Labor Relations Instruction; 

NOW, THEREFORE, it is agreed as follows: 

RECOGNITION 

1. The term "Detectives" shall mean all persons employed in the position 
described in Port Authority Job Specifications No. 2601 dated November, 1981, and revised 
March, 1984, and further revised June, 1998, and shall include the plural as well as the 
singular. Reference to the masculine shall include the feminine. 

2. The Port Authority recognizes the Association as the sole and exclusive 
representative of Detectives for the purpose of collective negotiations with respect to  rates 
of pay, hours of work and other terms and conditions of employment. 

3. During the term of this Memorandum of Agreement, the Port Authority 

will not enter into a Memorandum of Agreement with any employee organization other than 

the Association with respect to the Detectives covered by the Memorandum of Agreement. 

4. Upon presentation of a dues check off authorization card signed by an 
individual Detective the Port Authority shall deduct from the compensation paid t o  the 
individual Detective such dues and assessments as may be so authorized. The amounts so 
deducted shall be remitted to the designated Association representative bi-weekly. 

5. The Port Authority will provide the Association with a copy of the minutes 

Commissioners and Committees thereof adopted after the 
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execution of this Memorandum of Agreement and of all current and future PAls, APs, PDls, 
Pols, OPls, HRPs, and LDDs affecting Port Authority Detectives, such as memoranda from 

Police Headquarters (formerly known as Police Division), Facility Police Commands or 

Consolidated Police Zone Command and with any Office ~emoranda or similar directives 
affecting Detectives prepared for bulletin board posting or general dissemination to such 
Detectives. All such memoranda from a Facility Police Command or Consolidated Police 
Zone Command will also be provided to the Association's Executive Board members 
assigned, to said Facility Police Command or Commands, and if no Executive Board member 

is  so assigned, the Memorandum will be provided to the facility delegate. 

6. The Port Authority will provide quarterly to the designated Association 
representative by means of computer disk the dates of birth, current addresses, and the 

marital and parental status of Detectives who are members of the Association as such 
information is reflected in the Port Authority files. 

7. The material specified in Paragraphs 5 and 6 shall be mailed t o  the 

designated Association representative and shall be provided at no cost to the Association. 
With the exception of office memoranda or similar directives from Police Headquarters, 

Facility Police Commands, or Consolidated Police Zone Commands, said materials shall be 
mailed Registered Mail or Certified Mail, Return Receipt Requested. 

8. The President of the Association or his designated representative shall 
have exclusive visitation rights at Port Authority facilities for the purpose of administering 

this Memorandum of Agreement and for the purposes of recruiting Association membership 
and of explaining Association services and programs. Such activities shall be limited to 
reserve rooms, locker rooms and other facility areas reasonably designated by the Facility 
Commanding Officer or his designee and shall not interfere with facility operations. 

II. PAST PRACTICES - PROTECTION OF EXISTING TERMS AND CONDITIONS OF 

EMPLOYMENT 

1. Unless a contrary intent is specifically expressed in this Memorandum of 
Agreement, all practices, procedures and policies governing existing terms and conditions of 
employment of Detectives which are not specifically enumerated or set forth in this 

Memorandum of Agreement, shall be maintained at not less than the highest standards in 

effect at the time of execution of this Memorandum of Agreement and, during the term of 
this Memorandum of Agreement, any such practice, procedure or policy pursuant to  any 
rule, regulation, instruction, directive, memorandum, statute or otherwise and governing and 
existing term and condition of employment shall not be limited, restricted, impaired, 

removed or abolished unilaterally. 

2.  A charge or complaint that the Authority has unilaterally limited, 

restricted, impaired,,removed or abolished such a practice, procedure or policy governing an 
existing term and condition of employment which is not specifically enumerated or set forth 
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in this Memorandum of Agreement shall not be subject to or processed through the 
grievance-arbitration procedures referred t o  in Section XXI of the Memorandum of 

Agreement. 

3. Detective Safety. A Detective shall be assigned to work with another 

Detective at the immediate Detective Supervisor's direction. 

4. Nothing herein shall be deemed or construed to waive any rights o f  the 
Association or of any Detective under any Port Authority Labor Relations Instruction in effect 

during the term of this Memorandum of Agreement. 

Ill. SALARY RANGES 

1. The salary ranges of individuals promoted to the rank of Detective (Job 
Specification 2601) before January 1, 1993, will be as shown on the schedule annexed hereto 

as Appendix "A(1)". 

2. The salary ranges of individuals promoted to the rank of Detective (Job 
Specification 2601) on or after January 1, 1993, but before January 1 ,  1998, will be as shown 

on the schedule annexed hereto as Appendix "A(2)". 

3. The salary ranges of individuals promoted to the 
specification 2601) on or after January 1, 1998, will be as shown on 

hereto as Appendix "A(3)". 

4. The salary ranges of individuals promoted to the 

rank of Detective (Job 

the schedule annexed 

rank of Detective (Job 
specification 2601) on or after theexecution of the Memorandum of Agreement, will be as 
shown on the schedule annexed hereto as Appendix "A(4)". 

5. In-grade salary increases shall be administered and processed in 
accordance with OPI 20-2X.05, dated September 9, 1973, entitled "Pay Plan C In-grade 
Salary Increases", annexed hereto as Document " Q  

6. Effective upon the execution of this Memorandum of Agreement, 
notwithstanding the language of OPI 20-2x.05, in-grade salary increases (steps) may only be 
withheld for an individual Detective during any period in which that Detective i s  suspended 
without pay or administratively suspended. In the event that the Detective is subsequently 
reinstated to full duty, the Detective's payment of full pay for the period of his suspension 
shall include payment for in-grade salary increases that were withheld during the period of 

his suspension. 

IV. LONGEVITY ALLOWANCES 

Longevity 

a. 

b. 

shall be as follows (see Appendices "A(l)", "A(2)", "A(3)" and "A(4)"): 

Longevity shall be based upon the base salary of the Detective. 

Commencing on January 21, 2003, longevity shall be: 



1% after the completion of 1 year of service; 

1.5% after the completion of 2 years of service; 

2% after the completion of 3 years of service; 

2.5% after the completion of 4 years of service; 

3% after the completion of 5 years of service; 

3.5 % after the completion of 6 years of service; 

4% after the completion of 7 years of service; 

4.5% after the completion of 8 years of service; 

5% after the completion of 9 years of service; 

5.5% after the completion of 10 years of service; 

6% after the completion of 11 years of service; 

6.5% after the completion of 12 years of service; 

7% after the completion of 13 years of service; 

7.5% after the completion of 14 years of service; 

8% after the completion of 15 years of service; 

8.5% after the completion of 16 years of service; 

9% after the completion of 17 years of service; 

9.5% after the completion of 18 years of service; 

10% after the completion of 19 years of service; 

10.5% after the completion of 20 years of service; 

1 1 % after the completion of 21 years of service; 

11.5% after the completion of 22 years of service; 

12% after the completion of 23 years of service; 

12.5% after the completion of 24 years of service; 

13% after the completion of 25 years of service; 

13.5% after the completion of 26 years of service; 

14% after the completion of 27 years of service; 

14.5% after the completion of 28 years of service; and 

15% after the completion of 29 years of service and thereafter. 



2. Longevity allowances will be paid to a Detective at one of the rates 
specified in  paragraph 1.b. effective in the bi-weekly pay period in which the individual 

Detective completes the stipulated number of years of police service. 

3. As used in this Section, and only for the purpose of computing 

longevity allowances, the term "police service" shall include service performed as a Port 

Authority police cadet. 

1 .  Each Detective working a tour of duty commencing on or after 2 : O O  
p.m. and ending on or before 10:OO a.m., shall receive a shift differential premium of twelve 
and one-half percent (1 2 M%) of his base hourly rate. 

2 .  Except as provided by applicable law, no shift differential premium 
shall be paid for any overtime hours worked by a Detective, but such premium shall not be 
withheld by reason of hours worked for which other premiums are paid pursuant to this 

Memorandum of Agreement. 

3. The shift differential paid for working a full tour of duty during the 
hours specified in Paragraph 1 hereof, shall be computed on the basis of eight hours 
multiplied by the shift differential hourly premium rate. If a Detective entitled to a shift 

differential works less than a full tour of duty, time worked shall be computed to the nearest 
hour for shift differential purposes. Shift differential bayment shall be paid on a bi-weekly 

basis and shall be included in regular paychecks. 

PREPARATION TIME ALLOWANCE 

1.  During the term of this Memorandum of Agreement, each Detective, 
except as enumerated in Paragraph 3 below, will receive compensation at overtime rates for 
fifteen minutes of preparation time for each eight-hour tour of duty in which eight hours or 
more of actual time worked (exclusive of preparation time) is reflected on his daily time card 
as "Total Hours Worked". Such preparation time shall be overtime and payment for such 
time in the form of cash or banked compensatory time shall be in accordance with provisions 
of Section Xlll of this Memorandum of Agreement. 

2. All Detectives, except those Detectives who, in accordance with 

Paragraph 3 below, are not entitled to receive preparation time allowance, shall be required 

during the term of this Memorandum of Agreement to report to work at least fifteen minutes 
prior to the start of each eight-hour tour of duty to complete preparations in connection 
with the commencement of such tour. Such preparation time prior to the start of an eight- 

hour tour shall not be used for change of clothes or wash-ups. 

3. A Detective who is assigned to a special detail, special assignment, 

task force or another law enforcement agency shall not be entitled to receive preparation 
time allowance for any work day he is provided a Port Authority or other governmental 



agency vehicle for commutation to and from work and that Detective's residence. If the Port 
Authority makes use of the vehicle provided to a Detective and it is not available for the 
Detective t o  commute from work to his residence, he shall be provided with alternate 
transportation for that purpose in satisfaction of the above; and, in such case, the Port 

Authority shall provide him with alternate transportation to commute from his residence to 
work for his next tour of duty in satisfaction of the above in connection with that tour. 

VII. UNIFORMS, UNIFORM ALLOWANCES AND UNIFORM CLEANING 
ALLOWANCES 

1. On the first pay day in July of 2003, 2004, 2005, 2006, 2007, 2008 
and 2009, respectively, the annual uniform allowance shall be 3% of the maximum base 
salary for a Detective as of January 21, 2003, January 21, 2004, January 21, 2005, January 

21, 2006, January 21, 2007, January 21, 2008, and January 21, 2009, respectively, as shown 
on Appendices "A(1)". "A(2)", "A(3)" and "A(4)" and shall be payable to all eligible Detectives 

the first pay day in July, 2003, 2004, 2005, 2006, 2007, 2008, and 2009, respectively. 

2. Effective January 21, 2003, the annual uniform allowance paid to 

Detectives pursuant to Paragraph 1 of this section shall supersede and be inclusive of  the 
following allowance payments formerly received annually by Detectives: uniform, uniform 
cleaning, safety shoe, safety eye wear, and shooting award allowances. 

3. The annual uniform allowance for the year 2010 will be renegotiated 

as part of the next successive Memorandum of Agreement. 

4. Except as provided in paragraph 9, hereof, the provisions of PAI-20- 
4.01 annexed hereto entitled "Uniform Allowances" shall be applicable to Detectives. 

5. Detectives shall be eligible for the full annual uniform allowance 
without regard to the Detective being on sick or injury-on-duty leave, administrative 
suspension or working in a restricted capacity of any kind. Payment of the allowance t o  any 
Detective who is suspended without pay shall be made only when the Detective is placed on 

administrative suspension or restored to full duty. 

6. The Port Authority will continue to issue those items of uniform 

clothing and equipment currently issued as detailed in PDI 2-1 0, revised in February, 1973, 
and subsequently revised with the agreement of the Association as PDI 7-8, dated 

September, 1981, and further revised with the agreement of the Association dated 

November, 1983 in addition to the currently issued trousers, police fall jackets, winter 
overcoat (currently the Spiewak Winter Coat), nameplates and leather holder, Millennium gas 
mask and radio case. In the event a uniform or equipment item is substituted in lieu of  the 

foregoing items it will be issued to Detectives at no expense. 

7. In the event Detectives experiment with a prototype uniform 

item which eventually becomes a formal part of the uniform, the Detective testing 
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prototype uniform clothing item would be required to purchase the new item but would be 
charged a prorated cost for the period of time the items were in test status. 

8. The costs of uniform or equipment changes for Detectives shall be 

paid for by the Port Authority. 

9. Detectives who retire after receiving a uniform allowance and/or 
uniform cleaning allowance will not be required to make any repayment to the Port 

Authority. 

10. Upon production by a Detective of an item of uniform damaged 

beyond normal wear and tear in the line of duty without fault or negligence of the Detective, 
the Port Authority shall reimburse such Detective for the cost of replacement of such item 

prorated from the time of purchase by such Detective against the useful life of the item. In 
addition, upon production by a Detective of personal items or proof of loss thereof, which 
may be by affidavit, consisting exclusively of shoes, eyewear, watches, or insulated garments 
damaged beyond reasonable wear and tear or lost in the line of duty without fault or 
negligence on the part of the Detective, the Port Authority shall reimburse such Detective for 
the reasonable cost of replacement or repair of such item up to a maximum of $100.00 per 

item. 

1 1 .  During the term of this Memorandum of Agreement, any new piece of 
equipment not heretofore issued to Police Officers at the time they are hired which the Port 
Authority authorizes to be issued to newly hired Police Officers, will also be issued to  all 
Detectives at no cost to them. In addition, the Port Authority will pay the full cost of 

alterations to a Detective's uniform necessitated by any such new piece of equipment, or, 
where alterations are not practicable, the Port Authority will issue uniform clothing items at 

no cost to the Detective. 

12. The Port Authority Police Uniform Committee shall consist of the 

designee of the Superintendent of Police, who shall be Chairman, the Planning and Research 
Lieutenant, and one member each from the Association, the Port Authority Sergeants 
Benevolent Association, the Port Authority Police Lieutenants Benevolent Association, and 
three members from Port Authority Police Benevolent Association, Inc., who shall be 
designated by the respective Association Presidents, and other members designated from 
time to time by the Superintendent of Police. 

13. The Uniform Committee will maintain a continuous program of 

research into all aspects of police uniforms. The Committee will make recommendations to 

the Superintendent of Police on: 

a. Uniform standards and specifications; 

b. Adoption of new items of uniforms; and 

c. Maintenance of uniforms. 



14. The Port Authority Police Equipment Standards Committee shall 

consist of the designee of the Superintendent of Police, who shall be Chairman, the Planning 
and Research Lieutenant, one member each from the Association, the Port Authority Police 

Sergeants Benevolent Association, the Port Authority Police Lieutenants Benevolent 

Association, and three members from the Port Authority Police Benevolent Association, Inc., 

who shall be designated by the respective Association Presidents. 

15. The Police Equipment Standards Committee will hold meetings as 

needed and will maintain a continuous program of research into all aspects of police 

equipment, including police lounge, kitchen and locker equipment. The Committee will make 

recommendations for implementation by the Superintendent of Police on: 

a. Equipment standards and specifications; 

b. Adoption of new items of equipment; and 

c. Maintenance of equipment. 

16. The August 30, 1979. Port Authority Memorandum from 
Superintendent of Police Walter R. Lee to all members of the Force, Subject: Port Authority 
Police Protective Vest Program, shall be deemed included in this Memorandum of Agreement 
and shall be implemented. In addition, the Port Authority will distribute approximately thirty 

extra protective vests, at least one at each facility, for use by members of the Police Force on 
occasions when their own vests are not available. After each use by an individual Detective, 
the Port Authority is responsible for cleaning such extra vest. 

17. Protective vests issued to Detectives by the Port Authority shall be 
inspected by an independent outside testing agency chosen by the Port Authority. Such 
inspections shall be made at time intervals, which are consistent with the recommendation 
of the manufacturer of the vests. If such inspection establishes that a vest should be 
replaced or if the federal or state government recommends replacement of such vests, it 

shall be replaced at the sole expense of the Port Authority. 

18. Detectives shall not be required to wear a police uniform. However, 
should a Detective accept a promotion into a position requiring a police uniform, it will be 
the Detective's responsibility to have the required uniform items. 

VIII. LIFE INSURANCE 

1. During the term of this Memorandum of Agreement, the Port Authority will 

provide Croup Life lnsurance for active Detectives identical to the insurance provided by 
Prudential lnsurance Company of America, Inc. group term life insurance policy No. C-10493 
in effect as of July 4, 1981. If the Port Authority in its sole discretion chooses to change the 
provider of such insurance, the coverage which is to be provided shall be no less than that 
described above. The Port Authority will pay the full premium costs of the Port Authority 
Croup Life lnsurance coverage for each active Detective in an amount of coverage equal to 

three times the Detective's base annual salary. 



2. The term "premium costs" as used in the first paragraph of this Section 
shall mean premium costs established by the insurer, including any increase in such costs, in 
effect during the term of this Memorandum of Agreement. The term "base annual salary" as 

used in this Section shall mean the base annual salary of a Detective during the term of this 
Memorandum of Agreement as set forth in Appendices "A(1)", "A(2)", "A(3)" or "A(4)", 

annexed hereto, adjusted to the next highest multiple of $1,000.00 With each change in 
base annual salary for a Detective under the group policy, his Croup Life lnsurance coverage 

will be appropriately adjusted. 

3. Each Detective shall have the option upon retirement to continue coverage 
under the Port Authority Extended Croup Life lnsurance plan up to the amount of such 
coverage applicable to him at the time of retirement. Any Detective exercising the option to 
continue such coverage shall pay for such coverage at the rate or rates applicable to Port 
Authority managerial and professional employees as shall from time to time be in effect 
during the period of his retirement (see final order of IP 03-1 0). The insurance applicable to 

such Detective after retirement shall continue without change until such Detective reaches 
the age of 65; thereafter, such insurance coverage shall be reduced in the amount of ten 
percent (1 0%) of initial retirement coverage per year until upon reaching the age of 71, such 
Detective shall retain Port Authority Croup Life lnsurance coverage in an amount equal to 
one-third (1 13) of the amount of his coverage at the time of his retirement. 

4. A copy of the Port Authority Croup Life lnsurance policy and riders, if any, 

covering Detectives, including the number thereof, and the premium costs per month to  the 
Port Authority of such insurance, shall be made available to the designated Association 

representative when such policy, riders, and premium costs have been finally formulated. 
Booklets describing such insurance shall be provided by the Port Authority to all Detectives 
within sixty days from the date of execution of this Memorandum of Agreement. 

IX. HEALTH INSURANCE 

1 .a. Prior to the execution of this Memorandum of Agreement, The Port 
Authority provided Croup Health lnsurance (i.e., hospitalization, surgical/medical and major 
medical benefits) for each active Detective whose employment as a Police Officer (Job 
Specification 2600) commenced before July 1, 1999, including sponsored child coverage, 
identical to the Croup Health lnsurance provided by Blue Cross and Blue Shield of Greater 
New York group contract No. CC-1743 in effect as of July 26, 1987 and Prudential lnsurance 

Company of America, Inc. group policy No. C-14910 in effect for managerial employees as 

of July 26, 1987. The Port Authority paid for each enrolled active member the full premium 

costs of this insurance. 

1 .b. Effective July 1, 1999, all Detectives whose employment as a Police 

Officer (Job Specification 2600) commenced before July 1, 1999 were granted an option 
between continuing in the group health insurance provided under Paragraph 1 .a or enrolling 

in a Preferred Provider Organization ("PPO") plan provided by United Healthcare, Group 

#I9751 2, in effect for managerial employees as of September 1, 1998. For Detectives 
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enrolled in the United Healthcare ("PPO") Plan, the benefits coverage provided by the United 
Healthcare ("PPO") Plan shall be no less than the group health plan benefits coverage 
provided in Paragraph 1 .a. described above. The Port Authority will pay for each enrolled 

active member the full premium costs of such alternate program. 

1 .c. Detectives whose employment as a Police Officer (job Specification 
2600) commenced on or after July 1 ,  1999 shall not be eligible for nor covered by the group 
health plan provided pursuant to Paragraph la. The Port Authority shall provide to 

Detectives whose employment as a Police Officer (job Specification 2600) commenced on or 

after July 1, 1999 health benefits under the Preferred Provider Organization ("PPO") plan 
provided by United Healthcare Croup #I975 12, in effect for managerial employees as of 
September 1, 1998. For Detectives enrolled in the United Healthcare ("PPO") Plan, the 
benefits coverage provided by United Healthcare ("PPO") Plan shall be no less than the group 

health plan benefits coverage provided in Paragraph 1.a. described above. The Port 
Authority will pay for each enrolled active member the full premium costs of this insurance. 

1 .d. Effective with the execution of this Memorandum of Agreement, the 
Port Authority shall provide Croup Health Insurance (i.e. hospitalization, surgical/medical 

and major medical benefits) for each active Detective, including sponsored child coverage, 
under the Preferred Provider Organization ("PPO") Plan provided by United Healthcare, Group 
#I975 12, in effect for managerial employee as of September 1, 1998. Detectives enrolled in 
the United Healthcare PPO Plan shall enjoy benefits coverage no less than the group health 
plan benefits heretofore applicable to Detectives under Paragraphs 1 .a., 1 .b., and 1 .c. 
described above. If the Port Authority in its sole discretion chooses to change the provider 
of such insurance, the coverage which is to be provided shall be no less than that provided 
to active Detectives pursuant to paragraphs 1 .a., I .b., and 1 .c., herein. The Port Authority 
will pay for each enrolled active member the full premium costs of such insurance. 

2. The Port Authority shall provide each active Detective with the 

Prescription Drug Plan (National Prescription Administrators- Port Authority Sponsor No. 
1395 now being administered by Express Scripts Sponsor No. 1395) provided by the Port 

Authority to managerial employees as of May 7, 1998 and such plan shall be the sole and 
exclusive prescription drug benefit provided to active ~etectives. If the Port Authority in its 
sole discretion chooses to change the provider of such insurance, the coverage which is to 
be provided shall be no less than that provided above. The Port Authority will pay for each 
enrolled active member the full premium costs of such plan. 

3. The Port Authority shall provide each active Detective with the Vision 
Care Plan (National Vision Administrator - Port Authority Sponsor NO. 1007) provided t o  the 
Port Authority managerial employees as of December 1, 1999 and such plan shall be the sole 
and exclusive vision care benefit provided to active Detectives. If the Port Authority in its 
sole discretion chooses to change the provider of such insurance, the coverage which is to 
be provided shall be no less than that described above. The Port Authority will pay for each 

enrolled active member the full premium costs of such plan. 



4. The term "premium costs" as used in the first, second and third 

paragraphs of this Section shall mean premium costs established by the provider, including 
any increase in such costs, in effect during the term of this Memorandum of Agreement. 

5. During the term of this Memorandum of Agreement, the Port Authority 

will continue to pay the full cost of providing Port Authority Croup Health lnsurance for 
retired Detectives who at the time of their retirement were members of the Port Authority 
Group Health lnsurance program and, for Detectives who retire on or after July 2, 1998 the 
Port Authority .will also pay for the full cost of providing the prescriptio,n drug plan 

enumerated in Paragraph 2 of this Section. For Detectives who retire on or after December 1, 
1999 The Port Authority will also pay for the full cost of providing the Vision Care Benefit 
enumerated in Paragraph 3 of this section. The benefits available to any such retired 

Detective shall be those applicable to him at the time o f  his retirement. 

6. A copy of any insurance contract(s), insurance policy(ies), prescription 

plan(s), vision plan(s) and riders, if any, covering Detectives, including the policy number 

thereof, and the premium costs per month to  the Port Authority of such insurance policy(ies) 
or plan(s), shall be made available to the designated Association representative when such 

insurance policy(ies), plan(s), riders and premium costs have been finally formulated. 
Booklets describing such insurance shall be provided by the Port Authority to all Detectives 
within sixty days from the date of execution of this Memorandum of Agreement. 

DENTAL INSURANCE 

1.a. The Port Authority shall provide Group Dental lnsurance t o  active 

Detectives whose employment as a Police Officer (Job Specification 2600) commenced prior 
to May 1, 2004, identical to the Croup Dental lnsurance provided by Prudential lnsurance 
Company of America Inc. group contract No. CH-14910 in effect for managerial employees 
as of January 1, 1985 as modified by the letter agreement dated March 8, 2002, annexed 

hereto as Appendix "N", or the Group Dental Benefits identical to those previously provided 
by the Prudential lnsurance Company of America, Inc., group contract No. GH-14910, now 
being provided by Metropolitan Life lnsurance Company (MetLife) Group Number 302043 in 
effect for Detectives as of October 1, 2003. If the Port Authority in its sole discretion 
chooses to change the provider of such insurance, the coverage which is to be provided shall 
be no less than that described above. The Port Authority will pay for each active enrolled 

Detective the full premium costs of such insurance. . 

1 .b. The Port Authority shall provide Croup Dental lnsurance to  active 
Detectives, whose employment as a Police Officer Uob Specification 2600) commenced on or 
after May 1, 2004, identical to  the Group Dental lnsurance provided by Prudential lnsurance 
Company of America, Inc. group contract No. GH-14910 in effect for managerial employees 
as of January 1, 1985, as modified by the letter agreement of March 8, 2002, annexed hereto 

as Appendix "Nu, or the C r ~ u p  Dental Benefits identical to those previously provided by the 



Prudential lnsurance Company of America, Inc. group contract No. CH-14910, now being 

provided by Metropolitan Life lnsurance Company (Met Life) Croup Number 302043 in effect 
for Detectives as of October 1, 2003, except that the annual maximum benefit per covered 
person for Restorative Services shall be limited to $2,000.00. If the Port Authority in its sole 

discretion chooses to change the provider of such insurance, the coverage which is to  be 
provided shall be no less than that described above. The Port Authority will pay for each 
active enrolled Detective the full premium costs of such insurance. 

1.c. As an alternative to the Port Authority Croup Dental Insurance, 

Detectives currently enrolled in the Dent-Care Plan will be permitted to continue in that 
Dent-Care Plan on the same terms and on the same basis as managerial employees with 
benefits no less than that provided to managerial employees. The Port Authority will pay for 
each active enrolled Detective the full premium costs of such insurance. The Port Authority 
will permit Detectives enrolled in the Dent-Care Plan to change to coverage under the Croup 

Dental lnsurance identified in Paragraph 1 .a. or 1 .b. of this Section on written request from 
the Detective at any time. Detectives changing from the Dent-Care Plan to Croup Dental 
coverage under Paragraphs 1 .a. or 1 .b. of this Section shall not be permitted to  return to  the 

Dent-Care Plan. 

1 .d. In the event The Port Authority improves the Croup Dental lnsurance 
benefits provided under Paragraphs 1 .a., 1 .b. or 1 .c. herein for managerial employees during 
the term of this Memorandum of Agreement, said improvements will be provided to  the 
Association on not less than the most favorable terms provided to managerial (Service "B") 

employees. 

2. As used in Paragraphs l.a., 1 .b. and 1 .c. of this Section, the term 
"premium costs" shall mean premium costs established by the provider, including any 
increase in such cbsts, in effect during the term of this Memorandum of Agreement. 

3. During the term of this Memorandum of Agreement, Detectives shall 
be permitted to carry the Croup Dental lnsurance or the Dent-Care Plan set forth in 
Paragraphs l.a., 1 .b. and 1 .c., hereof, as the case may be, into retirement, with the retirees 

paying the cost of the Dent-Care Plan. 

4. In the event a Detective has opted to carry the Croup Dental Insurance 

into retirement, the Port Authority will pay the costs thereof and the benefits available t o  any 
such retired Detective shall be those applicable to him at the time of his retirement. If the 

Port Authority, in its sole discretion, chooses to change the provider of such insurance, the 
coverage which is to be provided shall be no less than that provided under the above plan(s) 
in effect as of the date of execution of this Memorandum of Agreement. If the Port Authority 
does choose to change providers for the above insurance plan(s), then the Port Authority will 
continue to pay the entire cost of such plan or plans throughout the Detective's retirement 
and the benefits available to any such retired Detective shall be those applicable to him at 

the time of his retirement. 



5. A copy of the Port Authority Group Dental lnsurance policy and riders, 
if any, and the Dent-Care Plan contract covering Port Authority Detectives, including the 
number thereof, and the premium costs per month to the Port Authority of such insurance or 
Dent-Care Plan, shall be made available to the designated Association representative when 
such policy, riders, or contract, and premium costs have been finally formulated. Printed 
matter describing benefits shall continue to be provided during the annual open enrollment 
periods and shall describe any plan changes. 

XI. FUNERAL EXPENSES AND FAMILY BENEFITS 

1. In the event a Detective dies because of an injury received in the line 
of duty during the actual performance of police service relating to the alleged or actual 
commission of an unlawful act, or directly resulting from a characteristic hazard of his police 
duties, as determined by the New York State and Local Police and Fire Retirement System, a 
payment of $10,000.00 shall be made as a result of such death. The Port Authority shall 
make such payment to the beneficiary designated by the deceased Detective to receive his 
New York State and local Police and Fire Retirement System ordinary death benefit, or, i f  no 
beneficiary has been so designated, to the beneficiary designated by such Detective to 
receive his Port Authority Croup Life lnsurance benefit, or, i f  no beneficiary has been so 
designated, to the estate of the deceased. 

2. The surviving spouse and eligible dependents, including children, of 
any Detective killed in the line of duty shall be covered under the Port Authority's Croup 
Health lnsurance Plans, Croup Dental lnsurance Plans, Prescription Plans and Vision Plans 
applicable to such Detective at the time of his death at the Port Authority's expense until the 
surviving spouse's death or remarriage. 

3 In the event of the repeal of the federal Public Safety Officers' Death 
Benefits Act (42 U.S.C. 53796) or in the event funds are not available in the event of non- 
appropriation or otherwise to pay the death benefit provided for therein, the Port Authority 
will provide an additional payment of $50,000.00 under the terms of paragraph 1, above, of 
this Section. The payment referred to in the immediately preceding sentence shall be the 
amount granted as a death benefit in 42 U.S.C. 93796, as adjusted over time pursuant to 42 
U.S.C. 93796, immediately prior to its, repeal or the non-appropriation of funds. 

XII. WORK CHARTS; TOURS OF DUTY; REGULAR DAYS OFF 

1. Each Detective shall be assigned to a work chart which shall provide 
for a minimum of 121 and a maximum of 123 regular days off (RDO's) 2er calendar year. 

2.  The work charts referred to in Paragraph 1 of this Section have been 
negotiated with the Association and are annexed hereto as Document "N". * Deviations from 
work charts shall not be permitted without the prior approval of the Association President.** 



* Vacation relief work charts have not been negotiated with the 

Association and are not annexed hereto but, i f  the Port Authority 
elects to have such charts, their development and the Association 
President's approval of such charts shall be in accordance with the 

provisions of Appendix "K" annexed hereto. 

** But see Appendix "K" for vacation relief work charts only. 

3. The work charts referred to  in  Paragraphs 1 and 2 of this Section shall 

be posted at each Facility Police Command on or before December 1 o f  each year.*** The 
posted work charts for each Facility Police Command will be provided to the Association by 

certified mail, return receipt requested on or before December 15 of that year. 

*** But see Appendix "K" for vacation relief work charts only. 

4. At the end o f  any calendar year in which a Detective has received fewer 
than 121 regular days off, the number o f  regular days off received by such Detective shall be 
subtracted from 121 and with respect to any resulting day or days he shall receive an 
additional 12 hours compensatory time or cash payment, at overtime rates, to the extent he 
has not already received compensatory time or overtime payment with respect to such day or 

days. 

5. The standards established in this Section XI1 for work charts shall not 

preclude any Detective from being required to  work, for such reasons as overtime 

requirements on any day scheduled in his chart as a regular day off. 

6. Personnel may be added to, reduced from or reassigned to any work 

charts, in accordance with operational requirements, thereby permitting a possible reduction 
in or additions to  the manning levels of squads and positions set foAh in said negotiated 

work charts. 

7. The selection process and assignment o f  Detectives to  squads and 

positions in the work charts shall be as set forth herein: 

a. Detective Commanding Officers shall make appropriate squad 
or position assignments in the work charts in accordance with 

the Detective's request subject to the following (i) The 

Detective's seniority shall apply for the selection of squad or 
position assignments other than existing special details; (ii) For 

special details and preferred assignments the Detective with 
the greatest Detective seniority shall be assigned the selection 

of his choice, except upon a showing of demonstrable cause, 
and so on until the list is exhausted; (iii) Thereafter, any 
vacancies in either a squad or position or special detail or 



preferred assignment shall be filled by the assignment of  the 
junior Detective. 

b. Seniority shall be defined in accordance with PDI 2-1, dated 
September, 1981, as revised with the agreement of  the 
Association as PDI 2-IB. dated July 3, 1983, and revised further 
with the agreement of the Association on December, 1992, and 
further revised with the agreement of the Association as P.O.I. 
2-IB, dated June, 1998, annexed hereto as Document "6". 

8. Upon their election or appointment to a vacant office, the Association 
First Vice-president, Second Vice-President, Treasurer, Recording Secretary, Sergeant of 
Arms and Trustee, i f  they elect such work chart assignment at that time, will be assigned to 
an administrative work chart on a tour of the individual Association Officer's choice. The 
administrative work charts for these Association Officers will be considered Association work 
charts and will be separate from the Facility Police Commands administrative work charts. 
Work chart selection by the Association First Vice-President, second Vice-President, 
Treasurer, Recording Secretary, Sergeant of  Arms and Trustee of  the Association upon 
completion of their respective terms of office shall be in accordance with Limited 
Distribution Directive 2-05. 

XIII. OVERTIME: COMPENSATORY TIME 

1. Overtime shall be earned and paid to a Detective unless applied to 
compensatory time purposes as set forth below, at the rate of one and one-half (1-1 12) 
times the amount computed by dividing by eighty (80) the total of the base bi-weekly salary 
and the base bi-weekly longevity payable t o  such Detective as set forth in the schedules 
annexed hereto as Appendices "A(l)", "A(2)", "A(3)" or "A(4)", respectively. 

2. Overtime worked shall be applied first to the reduction of any negative 
compensatory time balance on an hour-for-hour basis, and then to replenish any 
compensatory time bank up t o  the hourly maximum designated in accordance with 
paragraph 6 hereof. 

3. Overtime not applied to compensatory time purposes shall be paid in 
cash at overtime rates to a Detective whose eight-hour tour of duty is extended (exclusive of 
preparation time) either prior t o  or after any eight-hour tour of duty for all additional time 
worked by reason of such extension and shall be computed in quarter-hour segments for 
each full fifteen minutes worked during the term of this Memorandum of Agreement. 
Com'pensation or compensatory time credit at overtime rates shall not be provided if, after 
an early call-in prior to his scheduled eight-hour tour of duty, a Detective is afforded and 
accepts the option to terminate his tour of duty after eight hours worked (exclusive of 
preparation time). However, the Detective shall have the option to continue to work to 
complete the entire extended tour of duty and receive overtime payment in accordance with 

this Section. 



4. Overtime not applied to compensatory time purposes shall be paid in 
cash at overtime rates when a Detective is required to work on a scheduled day off which is 
not rescheduled at the request of the Detective or by reason of promotion, reassignment or 
mandatory attendance at training programs. If such a Detective works a full tour of duty on 
such regularly scheduled day off, he shall receive payment for such time at overtime rates 
for ,eight hours work (exclusive of preparation time). If such a Detective works more or less 
than a full tour of duty on such regularly scheduled day off, he shall receive payment at 
overtime rates for all time worked from the actual commencement of his tour of duty 

(exclusive of any preparation time), computed in quarter-hour segments for each full fifteen 
minutes worked during the term of this Memorandum of Agreement. In addition to the 
above payments, the Detective shall receive an additional hour's pay at his appropriate 
hourly base pay for up to eight hours actually worked on a regularly scheduled day off which 
is either an official police holiday pursuant to Section XV of this Memorandum of Agreement, 
or Christmas Eve or New Year's Eve. 

5 .  A Detective required to work on a scheduled day off which is not 
rescheduled at the request of the Detective or by reason of promotion, reassignment or 
mandatory attendance at training programs, or who is called into work between regularly 
scheduled tours, will be guaranteed four hours work at overtime rates. This guarantee shall 
not apply to the extension of a scheduled tour of duty either prior to its scheduled 
commencement or after its scheduled termination. Any such extension shall be considered 
overtime and be paid at overtime rates as set forth in Paragraph 1 hereof. 

6. Each Detective shall be afforded the option, subject to the provisions 
of this Paragraph and Paragraph 2 hereof, to  accumulate up to four hundred fifty (450) hours 
in a compensatory time bank in lieu of receiving overtime pay. Each Detective exercising this 
option may, but only in the even numbered pay periods of each year, designate or 
redesignate a maximum number of hours (not to exceed 450 such hours) to be included in 

his compensatory time bank. Compensatory time not applied to reduce negative 
compensatory time balances shall accrue at the rate of one and one-half (1 -1 12) hours for 
each one hour of overtime worked. No compensatory time shall accrue after the designated 
maximum hourly limitation i s  reached, and any subsequent overtime shall be paid in cash. If 
by reason of a redesignation of maximum hours to be banked, the number of hours in a 
Detective's compensatory time bank exceeds the new hourly maximum; the Detective shall 
receive payment in cash at straight time rates for all hours in excess of the new maximum. 

Accumulated compensatory time may be taken off in accordance with policies established in 
Appendix "B" annexed hereto. If for any reason pursuant to Law compensatory time cannot 
be continued, or upon retirement or other separation, all hours accrued in a Detective's 
compensatory bank shall be paid at straight time rates. 

7. Except for preparation time allowance if the Detective is otherwise 
entitled thereto pursuant to  Section VI of this Memorandum of Agreement, no payment at 

overtime rates shall be made by reason of the mutual exchange of regular days off between 
Detectives unless overtime is worked in connection therewith. All such mutual exchanges 



shall be subject to the advance approval of the Detective Commanding Officer or his 
designee and shall not be unreasonably denied. 

8. Once a mutual exchange is  approved, i t  shall be treated as a change in 

schedule and considered as part of his regular work schedule. 

9. Detectives who work an additional hour on a tour of duty due t o  the 
annual change from daylight savings time t o  standard time will be compensated for such 

additional hour at overtime rates. Detectives who work an hour less on a tour of duty due to 

the annual change from standard time to daylight savings time will have the option t o  leave 
at the conclusion of the abbreviated tour and be charged one hour compensatory time, or, 
remain and work a full eight hours and, in either event, will receive preparation time 
allowance notwithstanding, provided the Detective is otherwise entitled thereto pursuant to 

Section VI of this Memorandum of Agreement. 

10. A Detective assigned t o  report to  a non-Port Authority location or a 
Facility Command other than his assigned Facility Command for Port Authority medical 
examinations and/or training will be compensated at his base daily rate or overtime rate 
where applicable, plus mileage reimbursement for travel expense between such non-Port 
Authority location or a Facility Command and his assigned Facility Command in accordance 

with the allowances set forth in Section XLV of this Memorandum of Agreement. 

1 1 .  Effective August 23, 2004, the maximum hours provisions of the Fair 
Labor Standards Act (FLSA) became applicable to  Detectives as set forth in  the 

correspondence dated March 15, 2005 from Rosetta Jannotto and annexed hereto. The 
parties agree to meet and negotiate over all mandatory subjects of bargaining arising out of 
the applicability of the FLSA to the members of the Detectives Endowment Association. 

12. Overtime payments shall be made only in circumstances where 
overtime work is incurred in accordance with existing Public Safety Department policy or 
procedures or where such work is required by authorized Public Safety Department 

personnel. 

13.  Any Detective may be ordered to work overtime under any of the 
following circumstances: a) failure of essential equipment or systems where there is urgency 
to restore essential services or systems; or b) conditions resulting from acci' ents, floods, ? 
fires, natural disasters, or other similar emergencies; or c) public functions, VIP arrivals and 
departures, strikes, picketing or other unusual events; or d) occas.ions when crowds may 

gather; or e) threatened or actual adverse weather conditions; or f) any other situation which 
in the judgment o f  the authorized person ordering overtime may affect public safety or may 
endanger persons or property, subject to subsequent review by the Superintendent of Police; 
or (g) participation in annual medical examinations or mandatory training programs; or (h) 

notwithstanding any of the circumstances enumerated in (a) through (g) above, the 



Superintendent of Police shall have the right to order Detectives to work 
overtime in establishing minimum staffing and/or manning levels of the Department; or i) 

notwithstanding any of the circumstances enumerated in (a) through (h) above, the 
Superintendent of Police shall have the right to order Detectives to work overtime because of 

their special training or other skills; or (j) on a hold over or early call in basis for that 

Detective' s appearance in court; or (k) overtime ordered pursuant to Document " P .  

14. Prior to the execution of this Memorandum of Agreement, voluntary 

overtime will be in accordance with the procedure set forth in Document "P" annexed t o  the 

July 21, 1991 - January 20, 2003 Memorandum of Agreement between the Port Authority 
and the Association. Effective upon the execution of this Memorandum of Agreement, 
voluntary overtime will be in accordance with the procedure set forth in Document "P", 

annexed hereto. 

XIV. CHANCE IN TOURS OF DUTY AND CHANCE IN FACILITY ASSIGNMENTS 

1. During the term of this Memorandum of Agreement: 

a. Regularly scheduled tours of duty as set forth on the work charts described in 

Section XI1 of this Memorandum of Agreement shall provide for no less than 13 hours of time 
off between regularly scheduled consecutive tours of duty (exclusive of preparation time). 

b. The starting and ending hours for all regularly scheduled tours of duty 

described in Paragraph l a  of this Section shall be as follows: 

(i) Day Tours Starting Time - 6 AM, 7 AM and 8 AM 

(ii) Day Tours Ending Time - 2 PM, 3 PM and 4 PM 

(iii) Afternoon Tours Starting Time - 2 PM and 3 PM 

(iv) Afternoon Tours Ending Time - 10 PM and 11 PM 

(v) Night Tours Starting Time - 10 PM and 1 1 PM 

(vi) Night Tours Ending Time - 6 AM and 7 AM 

c. Roll calls for each calendar year beginning January 1 will be posted by the 
Detective Commanding Officer on or before the previous December 1 of each year, and will 
fix the actual time of each tour of duty for each post or position. The Port Authority may 
alter the starting time for any tour of duty of any Detective to any starting time provided for 

that tour in paragraph 1 .b. of this Section. Notice of an alteration shall be given to  the 

Detective by the end of his immediately preceding tour of duty, except that when a Detective 
has one or more days off (e.g., RDO, vacation, compensatory time, sick leave, absence due to 
injury incurred in the line of duty, personal leave) the Detective shall telephone toll free the 
CIB Headquarters or the Central Police Desk on the calendar day immediately preceding the 
day he is to return to work to be advised as to whether the starting time of his next day's 

regularly scheduled tour of duty will be altered. 



d. A Detective's regularly scheduled tour of duty shall not be altered except 

under the following conditions: 

(0 A Detective who has failed to qualify with his service weapon shall not be 
entitled to the payment set forth in Paragraph v. herein, when subsequently assigned to 
qualify with his service weapon on a tour of duty other than his regularly scheduled tour of 

duty. 

(ii) Ten calendar days notification of a proposed change in the Detective's 
regularly scheduled tour of duty i s  given the Detective for the purpose of his promotion, his 
permanent transfer or reassignment, and five calendar days notification of a proposed 
change in the Detective's regularly scheduled tour of duty i s  given the Detective for purpose 
of his appearance in a criminal or civil court or other similar judicial or administrative 
proceedings, or his participation in a Port Authority training program. 

(iii) When the change of the Detective's regularly scheduled tour of duty is due to 
failure of essential equipment or systems where there is an urgency to restore essential 
services, conditions resulting from serious accidents affecting facility operations, floods, 
fires, disasters or other similar emergencies, VIP arrivals or departures, strikes, picketing, 
riots, demonstrations, civil disorders, special events that are not a result of normal roll call 
deficiencies, or other occasions when crowds may gather that are not as a result of normal 
operations or occurrences and threatened or actual weather conditions which could 

adversely affect facility operations. 

(iv) When a Detective is absent on sick leave or absent due to injury in the line of 
duty, then his regularly scheduled tours of duty shall be as follows: his regularly scheduled 
tour of duty on the first day of such absence shall remain the same; each of his subsequent 
regularly scheduled tours of duty during the period of such absence which are not day tours 
shall be deemed changed to day tours (which for purposes of this provision start at 8 a.m. 
and end at 4 p.m.); he shall return to duty on his regularly scheduled tour of duty on the day 
he is fit to return to duty. On the day the Detective is  cleared for duty by the Office of 
Medical Services his day tour shall be deemed to start at 8 a.m. and end at 4 p.m., except, 
however, the ending time for that day tour shall be modified where necessary to provide for 
eight hours of time off prior to his next regularly scheduled tour of duty. There shall be the 
payment of preparation time allowance for the day the Detective is cleared for duty for each 
occasion of absence hereunder notwithstanding the shortening of the Detective's tour for 
the purpose of providing eight hours of time off prior to his next regularly scheduled tour of 
duty provided the Detective is otherwise entitled to receive preparation time allowance 
pursuant to Section VI of this Memorandum of Agreement. There shall be no change in the 

Detective's regularly scheduled days off. 



(v) A Detective who is  assigned to jury duty which is of four or more consecutive days 

duration or a Detective who is assigned to a training program which is of four or more 
consecutive days duration shall be placed in a day tour, M-F (SS RDO) work schedule for the 

entirety of the assignment. If, as a result of that training program assignment or jury duty, 
any o f  the Detective's regularly scheduled days off within the period of that assignment are 
eliminated, an equal number of days off in place thereof will be scheduled, mutually 
acceptable to  the Detective and his Commanding Officer, either for the same pay period($ in 

which the training program assignment or jury duty takes place or, if that is not practicable, 

in the pay period immediately succeeding the conclusion of the training program assignment 

or jury duty. 

(vi) Except as permitted by Section XIV Paragraph 1 .d. (i), (ii), (iii) and (iv) or by 

Section XVll Paragraphs 8 and 9 or Section XXXV Paragraph 3 of this Memorandum of 
Agreement, or as provided below, any alteration of a Detective's regularly scheduled tour of 
duty as set forth in Paragraph 1 b of this Section shall result in payment to the Detective of 4 

hours of pay at his straight time rate in addition to  his regular pay for the full tour. 

e. A Detective who reports for an eight-hour tour of duty altered outside the 

normal starting and ending times for his regularly scheduled eight-hour tour shall not, after 
he reports for duty, have his tour re-altered to avoid payment of all or any part of a premium 

payment to  which he is otherwise entitled. 

f. Any Detective whose regularly scheduled tour of duty is changed for the 
purpose of his appearance in court, during the time he is not required to be in court, may be 

assigned to perform Detective duties which he would otherwise be permitted to perform 

consistent with other Sections of this Memorandum of Agreement. 

2 .  The Port Authority will provide sleeping accommodations (at a predesignated 
motel or hotel selected by the Facility Police Commanding Officer) for Detectives whose off- 
duty time between the end of a work period and the start of the next work period is eight 
hours or less, except when the Detective's off duty time between work periods is eight hours 
or less as a result of a mutual exchange. In addition, the starting time of the second work 

period shall not be changed within the scheduled starting times permitted by Paragraph Ib of 
this Section to relieve the Port Authority of its obligation to provide sleeping 
accommodations as provided in this Paragraph 2. A change in the scheduled starting time of 
the second work period shall occur whenever the second work period commences at any 

time other than as it appeared on the roll call at the start of the Detective's last tour of duty, 
or, if the starting time of the second work period is not established prior to the last tour of 

duty, it differs from the starting time of the initial work period. 

3. In the event a Detective works from twelve (1 2) hours to sixteen (1 6) hours of 

consecutive overtime, compensatory time and excused time shall be as set forth in Appendix 

"C". 



4. The Port Authority shall not assign any Detective to  work on a regularly 
scheduled tour of duty at a Facility Police Command other than his permanently assigned 

Facility Police Command or a Facility Police Command within his Consolidated Police Zone 
except for those conditions set forth below. 

a. A Detective's permanently assigned Facility Police Command may be changed 
for the purposes of his promotion, his permanent transfer or permanent reassignment, or 
his participation in a Port Authority training program. Such change shall be effective ten 

calendar days after notification thereof, or five calendar days after notification of 
participation in a Port Authority training program, is given to the Detective in the event the 

training program notification is cancelled, the Detective shall remain at his permanently 
assigned Facility Police Command. 

b. A Detective may be assigned without advance notice to  another Facility Police 
Command to work a regularly scheduled tour of duty when the assignment is  required for 
his appearance in a criminal or civil court or other similar judicial or administrative 
proceedings, or due to failure of essential equipment or systems where there is an urgency 
to restore essential services, conditions resulting from serious accidents affecting facility 

operations, floods, fires, disasters, or other similar emergencies, VIP arrivals or departures, 
strikes, picketing, riots, demonstration, civil disorders, or other occasions when crowds may 
gather that are not as a result of normal operations or occurrences and threatened or actual 
weather conditions which could adversely affect facility operations. 

c. The practice of Detectives reporting for interviews, medicals, testing and 

administrative meetings shall remain in effect. Mileage or carfare payments, where 

applicable, shall be made consistent with Section XLV of this Memorandum of Agreement. 

d. A Detective who is assigned to any of the Special Detail or lnteragency Task 
Force assignments enumerated under Paragraph 1 .D. of Section LIV of this Memorandum of 
Agreement, may be assigned to any location outside his permanently assigned Facility Police 
Command to perform work associated with his Special Detail or Interagency Task Force 
assignment. 

e. A Detective may be assigned to  a Facility Police Command other than his 
permanently assigned Facility Police Command pursuant to Section XVll Paragraphs 8 and 9 

of this Memorandum of Agreement. 

f. A Detective who is assigned to  the JFKlA Intelligence Unit, JFKIA Computer 
Ticket Fraud Unit, JFKlA Cargo Crime Prevention Unit, or the JFKIA Auto Squad Special Detail 

may be assigned to  perform other Detective work within or arising out of the JFK 
International/LaCuardia Airport Consolidated Police Zone. 

g. A Detective who is assigned t o  the 11 x7 NY position may be assigned to  any 
of the following Facility Police Commands and/or facilities: JFK, LAG, PABT, WTC, BP, Queens 

West, One Madison Avenue, 225 and 233 Park Avenue, Yonkers Industrial Park, Bathgate 



Industrial Park, Brooklyn Piers or to any location in connection with any matter arising out of 
any such Facility Police Command and/or location. 

h. A Detective who is assigned to the 11x7 NJ position may be assigned to any of 
the following Facility Police Commands and/or facilities: NLIAITeterboro, HT, LT, GWB, 

SIB/TELEPORT, PATH, PN/PE, Jersey City Auto Marine Terminal, Essex County Resource 
Recovery Center, Howland Hook, Port Ivory or to any location in connection with any matter 
arising out o f  any such Facility Police Command and or/location. 

i. In addition to the above, a Detective may be assigned to a Facility Police 
Command other than his permanently assigned Facility Police Command to work a regularly 
scheduled tour of duty after first reporting to his permanently assigned Facility Police 
Command to sign on duty. A Detective so assigned shall return to his permanently assigned 
Facility Police Command at the end of his regularly scheduled tour of duty to sign off duty 
and shall be provided with a Port Authority police vehicle to use for the purposes of traveling 
to the assigned Facility Police Command and returning to his permanently assigned Facility 
Police Command. No Detective shall be ordered and/or instructed, and/or requested to use 
his personal vehicle for such transportation. If such assignment is to a Facility Police 
Command outside the Consolidated Police Zone of his permanently assigned Facility Police 
Command, the Detective will be eligible for the payment provided for in paragraph 5 of this 
Section, subject to the conditions set forth therein. 

5. Except as permitted by Paragraph 4 of this Section, any assignment of a 
Detective to work during his regularly scheduled tour of duty at other than a Facility Police 
Command within the Consolidated Police Zone of his permanently assigned Facility Police 
Command to  perform the work of a Facility Police Command which is not within the 
Consolidated Police Zone of his permanently assigned Facility Police Command shall result 
in payment to the Detective of four (4) hours of pay at his straight time rate in addition to his 
regular pay for the full tour. 

No payment shall be made pursuant to this Paragraph 5 to a Detective: 

(i) for the performance of work on any tour of duty for which he is 
compensated at overtime rates, unless the Detective during the overtime 
assignment is reassigned to a Facility Police Command outside the Consolidated 
Police Zone of the Facility Police Command to which he was initially assigned to 
work overtime on that tour of duty and the reassignment is to perform the work 
of that Out-of-Zone Facility Police Command and is not made for a condition set 
forth in Paragraph 4 of this Section; 

(ii) for the performance of work associated with his permanently assigned 
Facility Police Command or with a Facility Police Command within the 
Consolidated Police Zone of his permanently assigned Facility Police Command, 
regardless of where such work i s  performed; 



(iii) for the performance of any work at his permanently assigned Facility 

Police Command, except that a Detective assigned to either the Personnel and 
Property Security Investigations Special Detail or the Major Case Special Detail 

who is assigned to perform the investigative work of the other such Detail is 

entitled to the payment provided for under this Paragraph 5 for the performance 
o f  that work irrespective of where that work is  performed; 

(iv) who participated in an investigation while working at a Facility Police 

Command outside his permanently assigned Facility Police Command's 
Consolidated Police Zone, for his subsequent participation in that investigation 
provided that with respect to that subsequent participation he is not required to 
physically respond to a location outside his permanently assigned Facility Police 
Command's Consolidated Police Zone except to attend a meeting at the request 
of the prosecutor at a location other than the Facility Police Command at which 
the investigated case arose or to  appear in court in connection with the 

prosecution of the investigated case; or 

(v) for providing information or assistance to Detectives assigned t o  a 
Facility Police Command outside his permanently assigned Facility Police 
Command's Consolidated Police Zone in connection with their investigation o f  a 
matter arising at their Facility Police Command, provided such Detective is not 
required to  physically respond to a location outside his permanently assigned 
Facility Police Command's Consolidated Police Zone in doing so. 

XV. HOLIDAYS 

1. Detectives will have twelve designated official police holidays and the 
twelve official police holidays are: New Year's Day, Martin Luther King's Birthday (January 
1 5), Lincoln's Birthday, Washington'sBirthday, Memorial Day, Independence Day, Labor Day, 
Columbus Day, Election Day, Veteran's Day, Thanksgiving Day and Christmas. 

2. a. If as part of his regular work schedule, a Detective works on an 
official police holiday (the actual date and not the date of observance, i f  different from the 
actual date), he shall receive in addition to his appropriate pay, an additional hour's pay at 
his appropriate hourly base rate for each hour actually worked for up to  eight hours actually 

worked, exclusive of preparation time. 

b. If as part of his regular work schedule, a Detective works on 

Christmas Eve or New Year's Eve he shall receive in addition to his appropriate pay, an 
additional hour's pay at his appropriate hourly base rate for each hour actually worked for 
up t o  eight hours actually worked, exclusive of preparation time. Nothing herein shall be 
deemed or construed to  establish either Christmas Eve or New Year's Eve as an official police 
holiday for any purpose other than the.payment of the premium payment set forth in this 

Section and the premium payment set forth in Section Xlll (4) of this Memorandum of 

Agreement. 
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3. A Detective in good standing who is separated for such reasons as 

reduction in force, death or retirement will be granted his full allowance of fourteen days 
attributable to  twelve official police holidays and two days of personal leave regardless o f  his 

termination date for the calendar year in which his services terminate. *See letter agreement 

between the parties dated October 16, 1992, annexed hereto. 

XVI . VACATION 

1. Annual vacation allowances for Detectives shall be set forth in the Vacation Allowance 

Table contained in Appendix "D" annexed hereto, and vacation shall be administered in 

accordance with the policy and procedures set forth in said Appendix "D". 

2 .  If a Detective i s  required to work for other than disciplinary reasons on a vacation day 
and if such vacation day is not rescheduled at the Detective's request, such Detective shall 

be paid at overtime rates. 

3. There shall continue to be 33-day annual vacation charts which shall consist o f  28 
days vacation plus 5 RDO's, as set forth in Appendix "D", maintaining the existing vacation 
selection procedures as set forth in Appendix "K", annexed hereto. 

4. In accordance with established practice, Detectives retiring in any calendar year may 
utilize all five (5) RDO days of vacation allowance, or any portion of thereof, which vacation 
allowance was negotiated and incorporated into the Detectives' annual vacation allowance by 
contract, as paid vacation time prior to  a Detectives retirement from Police Service. Any of 

the five (5) RDO days attributable to a Detectives annual vacation allowance that are not 
taken as paid vacation time prior to a Detective's retirement from police service shall be paid 

to the Detective at the then prevailing rate of pay of the retiring Detective. 

5. Said vacation charts will guarantee each Detective with two calendar weeks vacation 
to be scheduled during a twelve-week summer period ending the Saturday after Labor Day, 
or during a two-week period in the latter part of December encompassing both Christmas 
and New Year's Day. 

, 6. Vacation ExchangeIVacation Carryover Program 

a. Vacation Exchange 

Effective upon the execution of the Memorandum of Agreement, Detectives will 
be permitted to  participate in the Port Authority's Vacation Exchange Program 

("Exchange Program") upon the following terms and conditions. Detectives 
meeting the Exchange Program's eligibility criteria have the option to  receive 
payment for a portion of their annual vacation day allotment spread in equal 
amounts in  each pay period ("Vacation Exchange"). The eligibility criteria are: 

1. Detectives who have no absences due to injury incurred in the line o f  duty 

("IOD") or sick leave during the period December 1st through November 

30th of the year prior to  election may exchange all but 10 days of the 

vacation allowance for bi-weekly cash payments. 
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2. Detectives who have three (3) or less days of IOD or sick leave absences 
may exchange up to five (5) days for bi-weekly cash payments. 

3. Detectives who utilize the Exchange Program must use at least ten (1 0) 

vacation days in any year in which the Detective participates in the 

Exchange Program. 

4. Eligible Detectives who wish to exchange vacation days for bi-weekly 
payments must make an election before the end of the year. Detectives 

must submit a written request (on a form to be provided by the Port 
Authority) t o  the Commanding Officer of the Criminal Investigations 
Bureau (CIB) who then will verify that all eligibility criteria have been met 
and will forward approved requests to the Superintendent of Police. 

b. vacation Carryover 

Detectives shall be permitted to carryover any portion of their annual 
vacation day allotment up to a total of one year of the Detective's 

vacation allotment without limitation. The maximum accumulated 
vacation carryover permitted pursuant to  this paragraph shall be the 
maximum annual vacation allotment applicable to the affected Detective. 
Upon retirement, a Detective shall be paid for such unused carryover 
vacation in addition to his unused annual vacation allowance for the year 

of retirement. 

2 .  In addition to the right to carryover permitted by paragraph 1, Detectives 
will be permitted to participate in the Port Authority's Vacation Carryover 
Program ("Carryover Program") upon the following terms and conditions. 
Detectives meeting the Carryover Program's eligibility criteria have the 
option to carryover a portion of their annual vacation day allotment 
without regard to the maximum accumulated vacation carryover limit 
specified in paragraph 1 ("Vacation Carryover"). The eligibility criteria 

are: 

a. Detectives who have no absences due to injury incurred in the 
line of duty ("IOD") or sick leave during the period December 

1 st through November 30th of the year prior to election may 

carryover up to ten (1 0) days of th,e following year's vacation 
allowance in addition to  any carryover permitted by Paragraph 

1. 

b. Detectives who have three (3) or less days of IOD or sick leave 

absences may carryover up to five (5) days of the following 
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year's vacation allowance in addition to any carryover 

permitted by Paragraph 1. 

c. Detectives who utilize the Vacation Carryover Program must 
use at least ten (1 0) vacation days in any year in which the 
Police Detective participates in either Program. 

d. Detectives who wish to carryover vacation pursuant to 

paragraph b(1) or the Carryover Program set forth in paragraph 

b(2) must notify the Commanding Officer of the Criminal 
Investigations Bureau (CIB) who then will verify that all 
eligibility criteria have been met and will forward approved 

requests to  the Superintendent of Police. 

3. The Detective's failure to meet eligibility requirements or election not 
to participate in the Carryover Program shall not affect any vacation 
carried over from previous years pursuant to paragraph 1 or from 
earlier participation in the Carryover Program set f.orth in Paragraph 2. 

XVII. SICK LEAVE 

1. Sick leave policies for Detectives shall be administered as set forth in PA1 20- 

3.03 revised as of August 16, 1968 and annexed hereto as Appendix "E", and PDI 3-8 
revised as of March, 1968 and further revised with the agreemen't of the Association as PDI 

2-9 dated July, 1976 and further revised with the agreement of the Association March, 1 988 

and further revised with the agreement of the Association, dated June, 1998, annexed hereto 
as Appendix "F". The schedule of allowances for sick leave shall be as set forth in said PA1 

20-3.03. 

2. Notwithstanding Paragraph 1 hereof, any Detective on sick leave because of 
an injury incurred in the line of duty prior to  June 21, 1988, will receive payment at his base 

annual salary rate plus longevity and, as per past practice, all applicable benefits, where 
necessary, for a period or cumulative periods of absences not to exceed one year resulting 

from such injury. 

3. Notwithstanding Paragraph 1 hereof, and effective June 21, 1988: 

a. Any Detective absent because.of an injury incurred in the line o f  duty 

on or after June 21, 1988, will receive payment at his base annual 

salary rate plus longevity and, as per past practice, all applicable 
benefits, where necessary, for a period or cumulative periods of 

absences not to exceed two years resulting from such injury. 

b. Any absence due to injury incurred in the line o f  duty shall not be 
considered as sick leave but shall be categorized as injury incurred in 

the line of duty. 



4. Effective upon the execution of this Memorandum of Agreement: 

(i) A Detective who is absent from duty due to injury incurred in the line 

of duty shall be carried initially as injured in the line of duty. 

(ii) A determination will be made by the Superintendent of Police as to 

whether a Detective's absence from duty results from an injury 
incurred in the line of duty within sixty (60) working days. 

(iii) The Superintendent of Police shall issue such determination in writing 

within sixty (60) working days from the first day of absence allegedly 
resulting from an injury incurred in the line of duty on or after the 
date of execution of this Memorandum of Agreement. A copy o f  the 
Superintendent's determination will be provided to the Detective and 

the Association. Failure on the part of the ~ e t e k i v e  to keep an 
appointment with the Port Authority Office of Medical Services 
concerning an alleged injury incurred in the line of duty shall be a 
basis for denial of injury incurred in the line of duty status unless the 
Detective can provide to the Office of Medical Services documentation 
from a physician which establishes that the Detective was unable to 
appear for that appointment due to his medical condition. 

(iv) Steps One and Two of Appendix "C" annexed to  this Memorandum of 
Agreement shall be waived for disputes concerning any such 
determination made by the Superintendent of Police. Such disputes 

shall be referred directly to Step Three: Arbitration of Appendix "C" 
and the sole issue before the arbitrator shall be whether the absence i s  

to be classified as a sick absence or an absence due to an injury in the 
line of duty. In any such dispute the grievance must be filed within 
thirty working days of receipt of the written determination by the 
Superintendent of Police. Such grievance shall be .filed with the 
Director of Labor Relations Department or his designee and the 
designated representative of the American Arbitration Association as 

provided under Step Three of Appendix "C" annexed hereto. ' 

(v) Nothing herein alters the requirements concerning the filing of Form 
PA 360 in existence prior to the date of execution of this 

Memorandum of Agreement, which requirements shall continue on 

that date and thereafter. 

5. A Detective who is injured in the line of duty and who i s  expected, in the 

opinion of the Port Authority Office of Medical Services (previously the Medical Department), 
to be absent from duty for a continuous period in excess of one year resulting from such 
injury, will continue to receive payment at his base annual salary rate plus longevity and, as 

per past practice, all applicable benefits, where necessary, for a period of absence up to 



eighteen months i f  such injury was incurred prior to June 21, 1988, or for a period of 

absence u p  t o  thirty months if such injury was incurred on or after June 21, 1988, provided 
the Detective has applied to the New York State and local Police and Fire Retirement System 

for accidental disability retirement within six months of the date of such injury and has 

submitted t o  the Port Authority a written waiver of his right to a medical termination hearing 
under PA1 20-1.09, dated September 30, 1970, with respect to any disability resulting from 
such injury in  the line of duty. At any time prior to  the end of one year of absence related to 

such injury in the line of duty, the Detective shall have the right to withdraw his application 

for accidental disability retirement and his written waiver of his right to a medical 

termination hearing, in which case the injury on duty benefit shall be governed by Paragraph 

2 or Paragraph 3, whichever is applicable of this Section. 

6. An absence resulting from an injury incurred in the line of duty requiring time 

off for treatment, recuperation or rehabilitation shall not be construed as an occasion o f  sick 
absence pursuant to PDI 3-8 revised March, 1968 and further revised with the agreement of 
the Association as PDI 2-9 dated July, 1976 and further revised with the agreement o f  the 
Association March, 1988 and further revised with the agreement of the Association, dated 
June, 1998, annexed hereto as Appendix "F". 

7. The first occasion of absence due to each injury incurred in the line o f  duty 
shall be excluded under the vacation forfeiture provisions set forth in Attachment "A", 

Section IV, Paragraph C and D of Appendix "D". In addition, all occasions of absence due to 
injuries incurred in the line of duty after July 2, 1998 which are exempt from consideration 

for purposes of repeated and excessive absence discipline under Appendix "L", annexed 

hereto, and the days of absence of such occasions, shall be exempt from consideration 
under the above-referenced vacation forfeiture provisions. Vacation days forfeited pursuant 
to Attachment "A", Section IV, Paragraphs C and D of Appendix "D" shall be taken as follows: 
absences beginning and ending in a single calendar year shall only have vacation days 
forfeited from the calendar year in which the absence occurs; absences which begin in one 
calendar year and continue into a successor calendar year shall have vacation days forfeited 
based upon the entire period of absence first from the calendar year in which the absence 

began and, if the Detective's remaining vacation allowance for that year is insufficient to 
satisfy the forfeiture, then the remainder of the forfeiture shall be taken from the calendar 
year in which the absence ended. 

8. A Detective no longer receiving full pay due to sick leave or injury incurred in 
the line of duty will be assigned to one of three Detective medically restricted duty positions 

in the chronological order in which he entered reduced pay status, if, at the time o f  such 

assignment: 

a. one or more of the three authorized medically restricted positions is not then 

filled in accordance with this Paragraph 8; 



the Port Authority office of Medical Services deems him physically capable of 
performing the functions of one of the three authorized medically restricted 

positions which is not then filled; 

in the opinion of the Office of Medical Services, he will not .be physically 

capable of returning to full duty for at least forty-five calendar days from the 
date of entry into reduced pay status, provided he is  expected to  return to  full 
duty, or, if not expected to return to full duty, files an application for 
disability retirement with the New York State and Local Police and Fire 

Retirement System; and 

Such assignment shall continue until the Detective returns to full duty or 

leaves Port Authority service. None of the payments provided for in  Section XIV o f  this 
Memorandum of Agreement will be earned by such Detective on restricted duty either as a 
result of his initial assignment or of his return to full duty following such an assignment 

consistent with the provisions of Document "C", annexed hereto. 

10. A female Detective who returns to duty on a medically restricted basis 
following an occasion of sick absence resulting from pregnancy will not be charged with a 

subsequent occasion of sick absence for such an absence resulting from childbirth. 

11. Each Detective will receive upon separation in good standing at his base bi- 
weekly salary rate then in effect additional compensation as follows: for each calendar year 
commencing January, 1972 during which a Detective has no unexcused absence or absence 
for reasons of sickness or injury - two days compensation; for each calendar year during 

which a Detective has no unexcused absence and not more than five days of absence for 
reasons of sickness or injury - one day's compensation. Any such absence for part of a day 
shall be considered absence for an entire day. All occasions of absence due to injuries 
incurred in the line of duty after July 2, 1998 which are exempt from consideration for 
purposes of repeated and excessive absence discipline under Appendix "L", annexed hereto, 
and the days of absence of such occasions shall not be counted in the calculation of such 
additional compensation, i f  any, attributable to the calendar year 1998 or any calendar year 

thereafter. 

12. The compensation provided for in Paragraph 11 hereof shall be payable with 
respect to each full calendar year of service as a Detective and any full calendar year during 

which a Detective i s  promoted to the rank of Police Sergeant. 

13. Each Detective who requests a copy of medical documents in his Port 
Authority files shall receive a copy of such documents provided he submits a signed written 
request therefor to  the Office of Medical Services. This right shall not apply to documents 
subject to applicable Federal or State discovery rules in any Federal or State litigation. In 

such cases, applicable Federal or State discovery rules shall apply, as determined by the 

appropriate Federal or State court. 



14. In situations in which there is a disagreement between the Port Authority 
Office of Medical Services (OMS) and a Detective's treating physician concerning whether a) 
the Detective is medically fit to return to  full duty, or b) is medically fit to return to  duty 
under a medical restriction, or c) is not medically f it to return either to  full duty or under a 
medical restriction, the OMS shall provide to the Detective a list of at least three physicians 
from among whom the Detective shall promptly make an appointment for the purpose of 
obtaining a medical opinion on this issue. If the Detective requests an additional list o f  at 
least three physicians, then the OMS shall provide an additional list to the Detective, 
provided that the Detective makes such request in writing to the OMS within three working 
days of the Detective's receipt of the first list. The opinion of that physician as to whether a) 
the Detective is medically fit to return to full duty, or b) is medically fit to return t o  duty 
under a medical restriction, or c) is not medically f it to return either to  full duty or under a 
medical restriction shall be final and binding on the Port Authority, the Detective and the 
Association and not subject to the grievance-arbitration procedures of the Memorandum of 
Agreement. 

XVII I. RETl REMENT 

1. Subject to applicable law, retirement benefits for Detectives shall be 
those provided by the New York State and Local Police and Fire Retirement System under the 
programs applicable to  Port Authority Detectives pursuant to the New York Retirement and 
Social Security Law. In addition, the Port Authority shall continue to elect to offer Detectives 
the program under Section 3754 (with the last year final average salary option under Section 
302 (9) (d)) of the New York Retirement and Social Security Law. In addition, the Port 
Authority shall elect, effective January 1, 1994 or the next legally permissible day if January 
1, 1994 is not permissible under the New York Retirement and Social security Law, to  make 
contributions to the New York State and Local Police and Fire Retirement System for the 
purpose of providing an additional pension pursuant to Section 384-e of the New York 
Retirement and Social Security .Law. 

2. Any longevity, shift differential, premium or other payments (including 
preparation allowances) made to Detectives pursuant to this Memorandum of Agreement, 
shall not constitute base salary for the purposes of this Memorandum of Agreement but shall 
be reported to  the New York State and Local Police and Fire Retirement System as 
compensation for retirement allowance computation purposes to the extent said System 
includes such payments for retirement allowance computation purposes. 

XIX. EMPLOYMENT SECURITY 

1. A Detective shall not be removed from his position and demoted 
without demonstrable cause. Such removals by the Superintendent of Police shall be subject 
to the grievance-arbitration provision set forth in Section XXI of this Memorandum of 
Agreement to the same extent as any other provision of this Memorandum of Agreement, 
except that the grievance may start at Sten Two. 



2. In addition to the employment security provided in Paragraph 1 

hereof, during the term of this Memorandum of Agreement, tenure of employment for 
Detectives shall be in accordance with the provisions of the Port Authority Tenure of Office 

Resolution adopted on February 13, 1969. Should separation or demotion become 

necessary pursuant to said Resolution for other than disciplinary reasons, mental or physical 
disability, or mandatory retirement, a procedure shall be negotiated between the Port 
Authority the Association as soon as practicable after the execution of this Memorandum of 

Agreement, and such negotiations shall commence within 30 days of such execution. Prior 

to the completion of such negotiations, the applicable procedure shall be set forth in Section 

Ill. Paragraphs A.9., B.4. and C.5. of Document "C" annexed hereto. 

XX. PROMOTION TO THE RANK OF POLICE SERGEANT 

Procedural elements for promotion of Detectives to the rank of Police Sergeant, i f  
applicable, are as set forth in Appendix "J" annexed hereto. Neither this Section nor 
Appendix '3" shall be subject to the grievance-arbitration procedures provided for in this 
Memorandum of Agreement. All occasions of absence due to injuries incurred in the line of 
duty after the date of execution of this Memorandum of Agreement which are exempt from 
consideration for purposes of repeated and excessive absence discipline under Appendix "L", 
annexed hereto, and the days of absence of such occasions shall not be used as a criterion 

for promotion under Appendix '3". 

=I. GRIEVANCE-ARBITRATION / DISCIPLINARY PROCEDURE 

A grievance-arbitrationJdisciplinary procedure for processing grievances filed on or 
after the date of execution of this Memorandum of Agreement with respect to the alleged 
violation of any provision of this Memorandum of Agreement (other than Paragraph one of 
Section 11, Paragraph fourteen of Section XVII, Section XX and Appendix '9" annexed hereto, 
Section XXVIII, Section XXIX, the second sentence of Paragraph six of Section XXXII, and 
Section XLlX and disputes concerning "Unit Work and disputes concerning any transfer of a 
Detective or denial thereof if the Superintendent of Police declares in writing that such 
transfer or denial is deemed necessary for the good of the service and sets forth the reason 

or reasons therefor, which disputes, as set forth in that procedure, shall not be subject to 
nor processed through that procedure nor submitted to arbitration), is annexed to  this 
Memorandum of Agreement as Appendix "G". The declaration in writing of the reason(s) for 
a transfer for the good of the service or denial thereof shall be made no later than fourteen 

days after the effective date of the transfer as established by the Superintendent of Police or 
the date of the denial thereof, as the case may be. The procedure for processing such 
grievances filed before the date of execution of this Memorandum of Agreement is annexed 
to the July 21, 1991-January 20, 2003 Memorandum of Agreement between the Port 

Authority and the Association as Appendix "C". 



XXII. TRANSFERS 

Effective on the date of execution of this Memorandum of Agreement, 

transfers of Detectives shall be administered in accordance with the procedures set forth in 

Document "C", annexed hereto. Transfers prior to the date of execution of this Memorandum 
of Agreement shall be administered in accordance with the procedures set forth in 
Document "C" annexed to the Memorandum of Agreement dated July 21, 1991- January 20, 

2003. 

XXIII. EXCUSED ABSENCES AND PERSONAL LEAVE 

1. Except as provided herein, the excused time policy for Detectives shall be as set 
forth in PA1 20-3.05, dated August 3, 1967 as revised May 15, 1970, Change Notice No. 63 

annexed hereto as Document "U" other than subdivision 10 of paragraph A and paragraphs B 

and D of Part Ill thereof. 

2. Excused absences and personal leave shall be as set forth in Appendix "H", 

annexed hereto. 

XXIV. LEAVES OF ABSENCE 

1. The leave of absence policy for Detectives shall be as set forth in PA1 20-3.06 

as revised through June 30,1976, annexed hereto as Document "D", except that 

notwithstanding any provision of such PA1 20-3.06, a Detective who has been granted a 
leave of absence pursuant to such policy on or after June 21, 1988, must be reinstated as a 
Detective upon return from such leave, provided the Port Authority Office of Medical Services 

determines that the Detective is medically f it to return to duty. 

2. The maternity leave of absence policy for Detectives shall be as set forth in 

PA1 20-3.1 2, dated August 6, 1981, annexed hereto as Document El except that an absence 
on account of pregnancy or on account of maternity leave shall not constitute absences for 

purposes of establishing "repeated and excessive" absences for disciplinary action. 
Absences on account of pregnancy or on account of maternity leave shall not be relied upon 
to enforce vacation forfeiture or the loss of a Retirement Day nor shall such absences be 
relied upon to deny a training opportunity or a promotion opportunity. In order for a 

Detective to avail herself of the foregoing, the Detective must inform the Absence Control 
'unit (ACU) or the Office of Medical Services with her notification of absence that the absence 

is on account of pregnancy. 

3. The military leave policy for Detectives shall be as set forth in PA1 20-3.1 0, 

dated August 24, 1972, annexed hereto as Document "T" except as modified herein. The 
aforementioned modifications are as follows: (a) Detectives shall be provided military leave 

and shall not be required to use other leave, including but not limited to vacation time, 

personal leave days or compensatory time in lieu of military leave; (b) each Detective ordered 
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to short term active duty for training shall be paid in connection with such duty the 
difference between his federally taxable Port Authority pay and one-third of that portion o f  

his federally taxable military pay attributable to  days which are that Detective's regularly 
scheduled Port Authority work days; and (c) each Detective ordered to short term inactive 

duty for training shall be paid in connection with such duty the difference between his 
federally taxable Port Authority pay and that portion of his federally taxable military pay 
attributable to days which are that Detective's regularly scheduled Port Authority work days; 
and (d) Detectives involuntarily called up to temporary and extended active duty shall 

receive, for the duration of the leave, salary differential, continuation of health and dental 

benefits coverage for the employee and his dependents, and continuation of life insurance 
coverage for the employee at his current level as set forth in Attachment C to Document "T" 

(Memorandum of Mary Lee Hannell to  Joseph J. Seymour dated April 29, 2003). 

XXV. SENIORITY 

1. During the term of this Memorandum of Agreement, the seniority 
policy of the Port Authority with respect to Detectives shall be as set forth in PDI 2-1 dated 
July, 1981, revised with the agreement of the Association as PDI 2-1 B, dated December, 
1992, and further revised with the agreement of the Association as P.O.I. 2-1 B, dated June, 

1998, annexed hereto as Document "B." 

2. An employee senior to an employee selected who requests in writing 
the reasons he did not receive training, or a special detail or preferred assignment, shall be 
responded to in writing setting forth the reasons for not making the assignment or detail by 

the appropriate party making the decision. 

XXVI. -DISCIPLINE 

1. During the term of this Memorandum of Agreement, and except as modified 
herein, the Port Authority's rules governing the conduct of disciplinary investigations shall 

be as set forth in PDI 3-5 revised January, 1970 and further revised with the agreement of 
the Association as PDI 2-6 dated July, 1980 and, except as modified herein, the disciplinary 
procedure applicable to Detectives shall be as set forth in PA1 20-1.10 revised September 30, 
1970, annexed hereto as Documents "F" and "C". 

2. The modifications referred to in Paragraph 1 of this Section are as follows: 

a. No Detective shall be required, ordered, or requested to  submit to  

pathometer, polygraph or other lie detector tests. 

b. A non-criminal disciplinary investigation of a Detective must be placed 
in the charge of a non-negotiation unit person of a higher rank, who must actively 
participate in such investigation. 

c. Detectives assigned to  the Special Investigations Unit (previously 

Professional Standards Bureau) shall be assigned to investigate alleged criminal 
employees as directed by their Detective supervisors. 
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d. If in the course of an interview between a supervisor and a Detective it 
appears that the matter under discussion may result in disciplinary action against the 
Detective, he shall have the right to have his Association representative present 

before the interview proceeds. 

e. Disciplinary charges must be filed no more than one year after the Port 
Authority knows of the alleged commission of the offense charged. A copy of all filed 

disciplinary charges must be mailed to the President of the Association no later than 
14 days after the filing of such charges. A copy of the disciplinary charges must be 
transmitted to the Office of the Association, addressed to the President of the 

Association, by certified mail, return receipt requested, and the date of certification 
shall constitute the date of filing. 

f. A disciplinary charge of repeated violations of Port Authority rules and 
regulations may only be based on prior discipline having been imposed. 

9. (i) The compulsory leave without pay maximum penalty which may be 
imposed pursuant to a hearing in accordance with Paragraph XI of Document "C" 
annexed to this Memorandum of Agreement as amended by this Section XXVl shall be 
ten (10) consecutive calendar days in place of the prior maximum three day penalty. 

Any lesser compulsory leave without pay penalty imposed must be imposed in 
consecutive calendar days. 

(ii) The compulsory leave without pay maximum penalty which may be 
imposed pursuant to a hearing in accordance with Step Three of Appendix "C" 

annexed to this Memorandum of Agreement on disciplinary charges which 
seek any disciplinary action enumerated in Paragraph V B of Document "C" 

annexed hereto shall be ten (10) consecutive days. Any lesser compulsory 
leave without pay penalty imposed pursuant to such a hearing must be 
imposed in consecutive calendar days. 

h. With respect to disciplinary charges filed on or after July 2 ,  1998: 

(i) Paragraphs X and XI of Document "C" annexed to  this 
Memorandum of Agreement shall not be applicable to such disciplinary 
charges, and all references in Paragraphs V A and B of Document "G" t o  said 
Paragraphs X and XI and to hearings thereunder shall not be applicable to 

such disciplinary charges. 

(ii) Paragraphs IX E (3) and (4) of Document "C" annexed to  this 
Memorandum of Agreement shall not be applicable to such disciplinary 
charges and in lieu of IX E(3) and (4) the following shall be substituted: 

3. In the event that he is of the opinion that any disciplinary action enumerated 
in Paragraph V A hereof, as amended by Section XXVl of this Memorandum of Agreement is 

to be sought, he shall submit the charges directly to Step Three of Appendix "C" annexed to 



this Memorandum of Agreement for handling as provided therein for charges seeking such 

disciplinary action. 

4. In the event that he is of the opinion that any disciplinary action enumerated 

in Paragraph V B hereof, as amended by Section XXVl of this Memorandum of Agreement is 

to be sought, he shall submit the charges directly to  Step Three of Appendix "C" annexed to 
this Memorandum of Agreement for handling as provided therein for charges seeking such 

disciplinary action. 

(iii) Such disciplinary charges may be served either personally or by 
registered mail at'the last known address of the Detective on file with the Port 
Authority. 

(iv) Except as provided in Appendix "M" annexed to this Memorandum 
of Agreement, the only disciplinary hearing of any kind to which Detectives 
are entitled in connection with such disciplinary charges which seek any 
disciplinary action enumerated in Paragraph V B of Document "G" annexed 
hereto as amended by this Section XXVl shall be that provided for at Step 
Three of Appendix "G" annexed to this Memorandum of Agreement, and the 
only disciplinary hearing of any kind to which Detectives are entitled in 
connection with such disciplinary charges which seek any disciplinary action 
enumerated in Paragraph V A of Document "G" annexed hereto as amended 
by this Section XXVl shall be that provided for at Step Three of Appendix "C" 
annexed to this Memorandum of Agreement. 

i. The Port Authority shall provide upon request by the charged Detective or his 
representative prior to the disciplinary hearing copies of the evidence it intends to present at 
the hearing, including statements, photographs, recordings and other writings made in the 
normal course of business but excluding attorney work product. The Port Authority shall 
provide such discovery no later than twenty-eight days prior to the scheduled hearing date 
or within ten days of receipt of the request, whichever is later. Failure to provide such 
discovery by such date shall be a basis for adjournment in the discretion of the person 
before whom such hearing is to be held, provided that if such discovery i s  provided within 
fourteen days of the hearing date it shall be an automatic basis for adjournment if 

requested. 

j- (i) If a Detective is  administratively suspended disciplinary charges must be 

filed against the Detective no later than one hundred and twenty days after the first 
day of that suspension to continue him on administrative suspension. If the 
disciplinary charges are not filed within that period, the Detective shall be removed 
from administrative suspension no later than the end of the one hundred and twenty 
day period and he shall receive payment with respect to the period of his 

administrative suspension in an amount based upon an estimate of missed 

opportunities to earn overtime during his administrative suspension. The estimate 



(ii) A Detective against whom disciplinary charges have been filed and 
who has been administratively suspended but who has not 'been dismissed from 
employment shall receive payment of an amount based on an estimate of his missed 

opportunities to earn overtime during that 

shall be determined as follows: 

First, an initial estimate shall be determined 
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administrative suspension. The estimate 

by use of the following formula: 

where "a" is the average overtime earned per pay .period by the suspended Detective 
during the seventy-eight (or the actual number if less than seventy-eight) pay 

periods immediately prior to the pay period during which his suspension 
commenced; "b" is the average overtime earned per pay period per Detective during 
those seventy-eight (or the actual number if less than seventy-eight) pay periods at 
the Police Command to which the suspended Detective was assigned during that 
period. If the Detective was assigned to more than one Police Command during that 
period, then the average overtime for the period shall be determined by using 
average overtime earned per Detective at each Police Command to which the 
Detective was assigned during that period for the pay periods he was assigned to 
that Police Command; 

"c" i s  the initial estimate of the Detective's missed overtime earned per pay period to 

be determined, and 

"d" i s  the average overtime earned per pay period per Detective at the Police 
Command to which the suspended Detective is assigned during the same pay periods 
of the Detective' s administrative suspension. 

Upon determination of "c", that amount shall be multiplied by the number of pay 
periods that the Detective was on administrative suspension, provided that any pay period 
during that suspension in which the Detective was absent due to sickness or injury incurred 
in the line of duty on at least half of his scheduled work days shall not be used in that 
multiplication. Then, from that amount shall be subtracted all overtime, if any, earned by the 
Detective during the suspension. The resulting balance shall be paid to the Detective as and 

for missed overtime. 

k. If a Detective who is suspended without pay i s  changed to administrative 
suspension or returned to full duty he shall receive payment of his full pay for the period 

during which he was suspended without pay except payment for missed overtime 
opportunities. If such Detective is not dismissed from employment the calculation of missed 

overtime opportunities shall be made in accordance with the method set forth in paragraph j 
(ii), above, except that the period of suspension shall include the period during which the 

Detective was suspended without pay. 



I. A Detective charged in a disciplinary proceeding shall not be permitted to 
take personal leave on a day for which a hearing in that disciplinary proceeding i s  scheduled, 

provided, however, if the person before whom such hearing is to be held grants an 
adjournment of the hearing scheduled for a particular day, personal leave may be taken on 

that day. 

m. The following shall be substituted for and implemented in lieu of Rule 4 in 

Document "F" of this Memorandum of Agreement: 

Rule 4. Warnings required in cases of Criminal Investigation or Criminal 
charges against employee 

If an employee is under arrest, or is a subject of a criminal investigation, or 
there is  a substantial likelihood that criminal charges against the employee may 
result from the investigation, he shall be given a written statement as to the alleged 
criminal matter(s) under investigation and he shall be warned of his rights as follows: 

"I wish to advise you that you are being questioned as part of an official investigation by the 
Port Authority Police. You will be asked questions specifically directed and narrowly related 

to the performance of your official duties with respect to the alleged criminal matter(s) under 
investigation. You are entitled to  all the rights and privileges guaranteed by the laws of the 
State of New York or New Jersey, the constitutions of these states and the Constitution of the 
United States, including the right not to be compelled to incriminate yourself and the right to 
have legal counsel present at each and every stage of this investigation. 

I further wish to advise you that i f  you refuse to testify or to answer questions relating to the 
performance of your official duties with respect to the alleged criminal matter(s) under 
investigation, you will be subject to Port Authority disciplinary charges which could result in 
your dismissal from the Port Authority. You have use immunity, that is, if you do answer, 
neither your statements nor any information or evidence which is gained by reason of such 
statements may be received in evidence against you in any subsequent criminal proceeding. 
However, these statements can be used against you in relation to subsequent Port Authority 

disciplinary charges." 

If the employee will be asked questions related to  his official duties performed in the State of 
New Jersey, the Port Authority will obtain a written grant of use immunity with respect 

thereto from a county prosecutor having jurisdiction prior to asking those questions, and the 

written grant of use immunity will be shown to the employee. 

n. Rule 3. Clarification of Application of PDI 2-6, Rule 3 and General Rule and 
Regulation Section 9, Rule 3 to interviews of witnesses, in accordance to ~ocument  "R," 
annexed hereto. The notice and time off provisions applicable to waivers as set forth in 

Document 5," annexed hereto, shall apply equally to all Rule 3 interviews. 

3. The disciplinary standards and penalties with respect to Repeated and 

Excessive Absence shall be as set forth in Appendix "L", annexed hereto. 



4. Counseling of Detectives does not constitute discipline. 

5. Effective on the date of execution of this Memorandum of Agreement, any 

waiver of a disciplinary hearing for minor disciplinary charges as defined in Document "C", 

Paragraph V.B. as amended by Section XXVl of the Memorandum of Agreement executed by 

a Detective will be deemed null and void and expunged from the Detective's personnel files 
(2) years after the execution thereof, provided the following conditions are satisfied: 

a. The waiver was executed prior to the date the matter was t o  be 

heard in arbitration: and 

b. The Detective has not been served with Charges and 
Specifications and/or a Notice of Pending Charges in the two 

(2 )  years following the execution of the waiver. 

Assuming the aforesaid conditions are satisfied, the Detective shall submit a request for 
expungement in writing addressed to the Superintendent of Police and his Commanding 
Officer identifying the waiver to be removed. All qualifying waivers will be removed within 
thirty (30) working days of the date that the Detective submitted the expungement request. 

XXVII. IOB DUTIES AND RESPONSIBILITIES 

1. During the term of this Memorandum of Agreement, the job duties 
and responsibilities of Detectives will be as outlined in Job Specification No. 2601, dated 

June, 1998, annexed hereto as Document "A", and further enumerated in Appendix "I", 
annexed hereto. 

2 .  During the term of this Memorandum of Agreement, no Detective 

shall, except in emergencies or as provided in this Memorandum of Agreement, be required 
on a recurring basis to perform duties not contained in Job Specification No. 2601, dated 
September, 1981, and further revised with the agreement of the Association dated March, 
1984, and further revised with the agreement of the ~ssociation and dated June, 1998, 

annexed hereto. 

TRANSFER OF UNIT WORK 

1 .  Subject to the provisions of Paragraph 4 herein and except insofar as 

the Association has otherwise negotiated and agreed to modify its Unit Work Clarification 
Agreement (Appendix "I"), during the term of this Memorandum of Agreement there will be 

no transfer and/or reassignment of unit work currently and heretofore performed by unit 
employees without negotiations and all other unit work currently and heretofore performed 

by Detectives shall be maintained. 

2. In accordance with a stipulation of settlement dated April 8, 1983 

(Unit Work Agreement), and revised March 1984, attached hereto, existing plainclothes 

Detective luggage decoy operations at the Port Authority Bus Terminal do not constitute unit 

work of the Association. 



3. Seventy-three (73) Detective positions shall be maintained during the 
term of this Memorandum of Agreement so long as the work being performed continues to 
be performed by or on- behalf of the Port Authority. 

4.a. Notwithstanding all of the foregoing, unit work of the Association, 

enumerated in Document A (Job Specification 2601) and in Appendix "I" (Unit Work 
Clarification Agreement), may be performed by personnel in other police negotiating units so 

long as a total of seventy-three (73) Detective positions are maintained and filled. , 

b. If the total number of Detective positions maintained and filled falls below 

seventy-three (73), and remains below a total number of seventy-three (73) Detective 
positions for more than thirty (30) calendar days, the Waiver identified in Paragraph 4.a. 
above shall be null and void, and all unit work identified in Job Specification 2601, and the 
Unit Work Clarification Agreement, shall again be the unit work of the Association. When the 
total number of Detective positions maintained and filled reverts back to at least seventy- 
three (73) the Waiver shall again be in effect. 

c. If, after thirty (30) calendar days, the total number of Detective 

positions maintained and filled remains less than seventy-three (73), and the Port Authority 
utilizes personnel not in the negotiating unit to perform unit work of the Association which 
the Port Authority Employment Relations Panel Order states, in determination of a transfer of 
unit work improper practice charge brought by the Association, constitutes a transfer of  unit 
work, then the Port Authority shall pay to the Association the equivalent of eight (8) hours 
pay at the maximum Detective's straight time pay for each tour of duty, or part thereof, that 

each non-unit personnel assigned to that tour of duty performs such transferred unit work 
of the Association. The payment provided for herein, i f  any, shall accrue from the first day 
that such utilization commenced after the total number of Detective positions maintained 

and filled is less than seventy-three (73). 

XXIX. UNIT WORK 

All "Unit Work" disputes shall not be subject to the grievance and arbitration 
provisions of the Agreement but shall be subject to the exclusive jurisdiction of the Port 
Authority Employment Relations Panel and subject to applicable standards to be determined 
by the Panel. In this connection, "new facilities" shall mean facilities not listed in Document 

"M" of the 1985-89 Memorandum of Agreement. 

XXX. PERSONAL AND COMMUTATION PASSES 

Personal passes and commutation passes for free use of Port Authority tunnel and 
bridge facilities shall continue to be provided in accordance with PA1 40-1.01 revised 
December 20, 1973. At any time following the execution of this Memorandum of Agreement, 
at the Port Authority's sole discretion, the Port Authority may replace this benefit with an E- 

ZPass based program upon the following terms and conditions: 



A. The number of free passages at Port Authority tunnel and bridge facilities and 
the free use of parking lots at Port Authority airports for Detectives shall not 

be less under the E-ZPass based program than under said PA1 40-1.01. 

B. Until such time as the E-ZPass program is implemented at Port Authority 

airport parking lots for which free use is provided under said PA1 40-1 .O1 the 
Port Authority will continue to make passes available to Detectives for such 
parking in accordance with said PA1 40-1.01. 

XXXI. EDUCATION REFUND 

1. During the term of this Memorandum of Agreement, the provisions of 

Document '2" annexed hereto shall be applicable to  Detectives. All increases in the 
maximum reimbursement rates granted to any other employees will be applicable to 
Detectives, whether the increased reimbursement is through amendment to the current AP 
20-4.54 entitled "Tuition Assistance Program" or otherwise. 

2. Procedures: 

Tuition Assistance applications will be maintained at each facility 
police command. 

Applicants shall forward a completed Tuition Assistance application 
(PA Form 1020, revised August 2004) current school catalogue and 

other supporting documents in duplicate to the Applicant's 
Commanding Officer at least two (2) weeks before the course(s) 
begins. 

The Commanding Officer will review, sign and forward the application 
to  the Department Director or his designee for review. 

If, for valid reasons, the Applicant cannot meet the two week deadline, 
a memorandum explaining the delay must be submitted t o  the 

Applicant's Commanding Officer who will also forward it t o  the 
Department Director. 

The Department Director or his designee will approve or disapprove 
the application (stating reasons for disapproval) and return PA Form 
1020 and documents t o  the Applicant. 

XXXII. MISCELLANEOUS 

1.  During the term of this Memorandum of Agreement, the Port Authority will . 

make reasonable efforts to  provide designated free parking areas where Detectives may park 
their personal vehicles while on duty at a facility. The Port Authority will reimburse 
Detectives assigned to  or required to be at Journal Square Transportation Center (including 

training) for the cost of parking on an around the clock basis. While on duty, Detectives 
assigned to in-service trai i at he Journal Square Transportation Center or the World 
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Trade Center or involuntarily assigned to or required to be at the World Trade Center will be 
reimbursed for the cost of parking either at the Journal Square Transportation Center or the 

World Trade Center at the Detective's option; provided, however, that i f  a Detective opts to 
park at the World Trade Center, no reimbursement will be made for parking if space is 

available in the designated free parking area for the World Trade Center Facility Police 
Command. No such space shall be provided if provision of such space is  not practicable by 

reason of additional cost to the Authority, or because of use of areas by other persons or for 

other purposes. The President of the Association shall be authorized to park his personal 

vehicle in available space at any such designated police employee parking area. All other 
existing areas and practices for Detective parking in existence prior to this Memorandum of 
Agreement shall be maintained during the term of this Memorandum of Agreement so long 

as such areas are used for parking purposes. 

2. During the term of this Memorandum of Agreement, the Port Authority's 
policy with respect to stand-by time, call-ins and carfare allowances shall be as set forth in 

Information Bulletin No. 1 1, dated March 3, 1965, annexed hereto. 

3. During the term of this Memorandum of Agreement, the Port Authority's 
existing policies with respect to service, safety, and medal awards for Detectives shall 
continue to be maintained. (See letter dated May 28, 1998, annexed hereto.) 

4. Outdoor training of Detectives shall be cancelled in the event temperatures 
fall below 25 degrees Fahrenheit. The supervisor in charge of the training may also cancel 
training when other inclement weather conditions adversely affect the training exercise. If 

training is cancelled after the Detectives involved have reported for duty, they will not be 
reassigned to another tour on that day. 

5. Upon request, appropriate staff personnel from the Human Resources 
Department will be available to meet with the joint executive boards of the Association, the 
Port Authority Police Benevolent Association, Inc., the Port Authority Police Lieutenants 
Benevolent Association and the Port Authority Police Sergeants Benevolent Association to 
discuss benefit coverage or other similar programs available to police personnel. 

6. A maximum of four hours compensation at overtime rates shall be paid for 
each initial off-duty enforcement action leading to an arrest to cover the arrest and booking 
process. All other off-duty police related activities including but not limited to rescue 
functions shall be covered by all benefits outlined in the Memorandum of Agreement. The 

Superintendent of Police will determine whether the actions were appropriate police actions 

and therefore compensable under the second sentence of this paragraph and his decision is 
not subject to the grievance-arbitration procedures provided for in this Memorandum of 

Agreement. 

7. Any provision of this Memorandum of Agreement requiring State or Federal 

legislative action to permit its implementation by amendment of law shall not be effective 

until the appropriate State bodies or Federal body have acted. 



8. Effective on the first day of April, 1998, the Port Authority may implement a 
retrospective payroll system upon the following terms and conditions. On the pay date in 
which the Port Authority determines to implement this program, each Detective on payroll as 

of that pay date will receive an amount equal to his base salary and longevity for that two 

week period, as well as any premium payments due him from the preceding pay period. The 
payment, equal to his base salary and longevity during this implementation pay period, will 
be reported to the New York State and Local Police and Fire Retirement System. In the next 

succeeding pay period, each Detective will receive a pay check representing the payment of 

his base salary, longevity and premium payments earned during the previous pay period, 
and the payroll system will thereafter function retrospectively for the remainder o f  the 

Detective's Port Authority employment, except for Detectives Port Authority employment is 
terminated for any reason within one year of this payment. For any Detective whose Port 
Authority employment is terminated for any reason within one year of this payment, this 
payment shall be considered payment' toward the base salary and longevity that would 

otherwise be owed to him in his final pay period. 

9. A Detective shall be "in good standing" under this Agreement unless the 
Detective is terminated for cause pursuant to Section XXVl of this Agreement as a result of 
disciplinary charges pending due to the Detective being arrested, indicted or receiving a 
positive drug test conducted pursuant to Appendix "M" of this Agreement. 

10. Right to  Reopen: In the event the Port Authority negotiates with another 
Police union contractual language or benefits greater than those provided for under this 
Memorandum of Agreement, then the Association shall have the option to reopen 

negotiations with respect to that language or benefit(s). 

11. Expect as provided for in Paragraph 10, above, negotiations between the Port 
Authority and the Association with respect to a successor Memorandum of Agreement shall 
commence on or before March 1 ,  2009. 

LABOR MANAGEMENT COMMllTEE 

1. The existing labor-management committee consisting of 
representatives of the Port Authority and the Association shall continue in effect. 

2. The function of this committee shall be to facilitate communication 
between the parties to  promote a climate conducive to constructive employee relations, to 

recommend resolutions of em'ployee relations problems which may arise in the 

administration of this Memorandum of Agreement and to discuss other matters of mutual 

interest. 

3. The committee will meet at mutually acceptable times and places, with 
either party having the right to request a meeting. Requests for meetings should be made at 
least a week in advance with the requesting party submitting an agenda of the topics for 

discussion. The size of the committee may vary according to the topics to be discussed and 



shall be limited to the least number of representatives from each party needed to accomplish 

the business at hand. 

4. Nothing contained in this Section is intended to restrict in any way the 

normal informal discussion and resolution of problems by Port Authority and Association 

representatives. 

XXXIV. PERSONAL FILES 

1 .  During the term of this Memorandum of Agreement, the Port Authority's 

policy with respect to a Detective's opportunity to rebut written derogatory information or 
statements to be placed in his facility personnel folder shall be as set forth in Information 
Bulletin No. 34, dated July 22, 1968, as amended through negotiation with the Association 
and as set forth herein, in Paragraph 2. Time limits for removal of derogatory incident 
reports from a Detective's personal files shall apply to counseling letters or similar 

documents. 

2. The amended portion of Information Bulletin No. 34, shall read: 

Every employee is entitled to the opportunity to rebut any written derogatory 
information or statements placed in his personal files. Prior t o  a 

memorandum containing such derogatory information or statements being 
placed into the personal files of an employee, a copy will be given to  the 
employee for his information. If he so desires, he may write a statement in 
rebuttal of any allegations and this material will be attached to the written 

material prior to it being placed in the employee's personal files. 

3. In any situation in which an employee is found not guilty or in which such 
complaint has been determined to be unfounded, such complaint or charge, if any, in the 

personal files of the employee will be removed and destroyed. 

4. When an employee has been charged with a departmental violation and the 

final disposition of the charge i s  other than "Guilty", the record of the case will be removed 
from the employee's personal files immediately upon final disposition and destroyed. 

5. Employees and/or their representatives, with the employee's written 
permission, may examine their own personal folders by making arrangements in advance 
with appropriate personnel. Documents may not be removed, but copies may be made, i f  

necessary. 

XXXV. ASSOCIATION BUSINESS 

1. Time off for Association representatives to conduct Association 
business and for purposes of employee representation shall be granted in accordance with 
the provisions of Limited Distribution Directive LDD 2-05, as amended through negotiations 

with the Association and dated April 12, 2005. 



2. The Port Authority will provide suitable office space available for 

occupation at a Port Authority facility agreeable to the Association of at least 300 square 
feet. In the event the Port Authority i s  unable to meet this obligation, the Port Authority will 

pay the Association $750 per month commencing December 1 999. 

3. Effective July 2 ,  1998 any of the Association Executive Board Members, 
not to exceed six, whose regularly scheduled tour of duty on the date of an Association 
Executive Board meeting, not to exceed fourteen in a calendar year, is the afternoon tour 

shall have his regularly scheduled tour of duty changed to the day tour of the day of that 

meeting without any payment of schedule change premium. 

4. The Association shall be permitted to request emergency excused time 
with pay and benefits for any member of the Executive Board to respond to  a Detective's 
medical or psychological emergency, criminal investigation or arrest by an outside law 

enforcement agency, or other similar emergent incident. This request may be made by the 

President of the Association (or his designee) directly to any D,etective Supervisor. Upon 
receiving such a request, the Port Authority will immediately release a member of the 
Executive Board chosen by the President (or his designee) who is then on-duty to respond to 

the emergent incident. 

5. Effective January 21, 2003, and each January 21st, thereafter, the Port 
Authority shall make a contribution of $1 0,000.00 to the Association's Welfare Fund which is 
to  be used to defray the cost of providing benefits to Detectives. 

PROHIBITION OF EMPLOYER SOLICITATION 

Neither the Port Authority nor its agents shall solicit the employee, either individually 
or collectively, in regard t o  any charity or fund. 

XXXVI I. PRE-RETI REMENT PROGRAM 

The Port Authority shall establish a pre-retirement program formulated to  meet the 
needs and objectives of retiring police personnel. Employees may enroll in this program 

within one year of their prospective retirement and each employee may do so only once. The 
program will be run during normal office hours and employees will be granted excused time 
to  attend this program when their work schedule conflicts with the scheduled program. 

XXXVIII. PAYCHECKS 

1. The Port Authority shall provide paychecks to employees on Friday paydays 

by 3:00 p.m. The Port Authority shall continue to issue checks on an early distribution basis 
and on an advance basis for vacations or days off. In the event a check is lost through no 

fault of the employee, a voucher check will be drawn to provide him with his basic bi-weekly 
salary. Checks will continue to be distributed to the individual employee's command. All 
other current paycheck practices will remain in effect, except that in the event the paycheck 

is not provided to an employee by 3:00 p.m. on Friday, he shall receive two hours of 



straight-time pay if it is necessary for him to stand by or report to the facility in order to 

receive the check. 

2 .  Detectives shall be permitted to exercise the option to participate in 
the direct payroll deposit system provided to Port Authority managerial, administrative and 

clerical employees on the same basis as such employees. Should either the Port Authority or 
the provider of such system decide, for any reason, to terminate that system for Port 
Authority managerial, administrative and clerical employees, then it will be terminated for 

Detectives. 

XXXIX. SAFETY AND HEALTH STANDARDS 

1. The Port Authority represents that it attempts to conform with and 

that it does basically conform with the Occupational Health and Safety Standards 

promulgated by OSHA. 

2.  If it is established that the Port Authority does not basically conform 
with OSHA standards, the Port Authority will make every good faith effort to come into 

conformance. 

XL. PRIVATE ROOM INlURl ES 

A Detective who is injured in the line or performance of duty as a result of 

being the victim of a criminal assault shall be provided by the Port Authority with a private 
hospital room, i f  one i s  available, and, if there is reason for fear for the safety of the 

employee, a Detective guard. 

XLI. SERVICE AND PERSONAL WEAPONS 

The carrying and storage of weapons on and off duty shall be in accordance 
with PDI 7-1, revised September 1, 1981 with the agreement of the Association and further 
revised with the agreement of the Association, dated September, 1983. Notwithstanding any 
other provisions in this Memorandum of Agreement, the service handgun shall be a 9mm, 

semi-automatic as determined by the Superintendent of Police. 

The only handgun which may be approved as an off duty and/or second 
handgun is a 9mm with double action and a magazine disconnect. 

Effective July 2, 1998 any and all references to the .38 caliber revolver, 

equipment or ammunition related thereto shall be deemed modified to reflect the change in 

handgun from the .38 caliber revolver to the 9mm as set forth in Document "0". 

P.D.I. 9-2 i s  abolished.in its entirety and i s  no longer in effect. 

The Port Authority will continue to retain the right to determine all aspects of 

pistol qualifications including, but not limited to, qualification procedures, qualification 
proficiency and qualification composition. The Port Authority will not remove the Detective's 

weapon for failure to qualify except pursuant to a determination of the Office of Medical 



Services that the Detective's failure to quality was due to a medical condition. The Port 
Authority shall promulgate a Police Operating Instruction (POI) setting forth the Pistol 

Qualification Program. 

A Detective who has failed to qualify with his service weapon shall be 

assigned to requalify with his service weapon on his next scheduled workday on which the 
Police Academy Range is open. 

XLII. CONFIDENTIALITY 

Except as required by applicable law, the Port Authority shall not disclose to 

any agency, person, corporation, etc., public or private, the telephone number, social 
security number or address of any employee without his written consent. 

XLIII. CONTRACT BOOKLETS 

The Port Authority, at its sole expense, shall furnish the Association with 500 
copies of this Memorandum of Agreement within thirty (30) days after the execution of this 
Agreement and a computer disk containing the body of this Memorandum of Agreement and 
any documents annexed thereto which are new to or were revised for purposes of this 

Memorandum of Agreement. 

XLIV. AGREEMENT ADMl NlSTRATlON 

The Port Authority agrees to make available to the Association all relevant 

data the Association may require to negotiate collectively and to properly administer the 

Agreement. 

XLV. MILEAGE ALLOWANCES 

Mileage allowances and reimbursement for parking and tolls shall continue to be 
paid in accordance with the policies set forth in PA1 15-3.05 as in effect on July, 1978 except 

. that effective April 1, 1999, the mileage allowance shall be the maximum permissible 
standard mileage rate for business as provided by Internal Revenue Service Regulations and 
as adjusted over time pursuant to 26 CFR / 1.274-ST or successor provisions of the Internal 

Revenue Code or Regulations. 

In the event a Detective is assigned to report to a non-Port Authority location or a 
Facility Police Command other than his assigned Facility Police Command for Port Authority 

medical examinations and/or training, mileage reimbursement between such non-Port 
Authority locations or a Facility Police Command and the Detective's assigned Facility Police 

Command, and reimbursement for parking and tolls, shall continue to be in accordance with 
the allowances provided for in this Section. 

XLVI. LONG-TERM DISABILITY PROGRAM 

1. Active Detectives who have a minimum of five years' continuous service as a 

Port Authority employee, and effective July 20, 1991, but commencing on July 21, 1991, 



active Detectives who have a minimum of one year continuous service as a Port Authority 
employee will be covered by the Port Authority's Long-Term Disability Program created April 
24, 1974 for managerial and professional employees, under which a covered Detective who 

is permanently disabled due to a non-job connected illness or injury is eligible to  receive up 

to 60% of his annual base pay to age 65 from a combination of sources, including any New 
York State and Local Police and Fire Retirement System Ordinary Disability and Social Security 
Act benefits (and any other relevant payments), with the difference up to the 60% maximum 
(but no more than 50% of the Detective's base salary) to be provided by the Port Authority. 

2. An active Detective who has a minimum of one year of continuous service as a 

Port Authority employee and who the Port Authority determines is permanently disabled due 
to an injury incurred in the line of duty but who has been denied by the New York State and 

Local Police and Fire Retirement System for both accidental disability retirement and 
performance of duty disability retirement shall be eligible for the benefits provided in 
Paragraph one of this Section under the same conditions as if the permanent disability was 
due to a non-job connected injury, except that, in addition thereto, the Detective must also 
apply for Workers' Compensation Law benefits as another source for meeting the 60% 

maximum of annual base pay, upon meeting the following criteria: 

a) The Detective has applied to the New York State and Local Police and Fire 
~etirement System, based upon this injury incurred in the line of duty, for both accidental 
disability retirement and performance of duty disability retirement; and 

b) The Detective has been determined by that System with respect thereto not to  be 

qualified for either retirement; and, 

C) The Detective has exhausted any right that he may have to administratively appeal 
any denial thereof by that System, excluding any action that the Detective may have to 
appeal his denial in the state or federal judicial system. 

Nothing in this Section requires a Detective to apply for Workers' Compensation Law 
benefits in both New York and New Jersey. 

3. As used in this section, the term "permanently disabled" shall mean 
"physically or mentally incapacitated for the performance of duty as a Detective," the term 
"Workers' Compensation Law" shall include both the New York Workers' Compensation Law 
and the New Jersey Workers' Compensation Act, and the term "Workers' Compensation Law 

benefits" shall not include payments of medical expenses or that portion, if any, of other 

Workers' Compensation Law benefits which is paid to a Detective for any period of time prior 

to the termination of his Port Authority employment. 

4. Except as modified by Paragraph 2 herein, the Long Term Disability Program 
is annexed hereto as Document "V". 



XLVI I. PRIOR LElTERS OF AGREEMENT 

The provisions of the prior letters of agreement, which are still valid, shall be deemed 

incorporated into the body of the contract. The said letters are annexed hereto as Exhibits. 

XLVIII. DEFERRED COMPENSATION PLAN 

During the term of this Memorandum of Agreement, so long as the Port 

Authority offers to any of its employees a deferred compensation plan pursuant to 26 U.S.C. 
Section 457, Detectives shall be eligible to  participate on the same terms, conditions and 
basis. 

XLIX. INDEMNIFICATION AND DEFENSE AGAINST CIVIL LIABILITY 

1 .  During the term of this Memorandum of Agreement, for all claims or  
causes of action covered by the terms of this Section as set forth below which claims or 

causes of action may occur or be asserted during the term of this Memorandum of 
Agreement, and if such Detective has authorized the Port Authority, i n  its discretion, t o  

settle or defend such actions or claims, and said Detective has fully cooperated in the 
defense thereof and has given the General Counsel o f  the Port Authority prompt notice o f  
the claim or action against him, the Port Authority will, to  the extent permitted by applicable 

law: 

a. pay on behalf of any Detective all sums which the Detective shall 

become legally obligated to  pay as damages because of acts or  

omissions arising out of the activities of one or more members of 
the Port Authority Police Force, within the scope of his 
employment as a Port Authority Detective including the following 
perils: 

(i) False Arrest, False Imprisonment or Unlawful Detention; 

(ii) Assault and/or Battery; 

(iii) Malicious Prosecution; 

(iv) Defamation, Libel, Slander, Humiliation or Violation of Right 
of Privacy (unless arising out of advertising), Occupancy or 

Wrongful Entry; 

(v) Negligence; 

(vi) False or Improper Service of Process; 

(vii) Violation of Property Rights; 

(viii) Personal Injury, Mental Anguish, Mental Injury and Shock; 



(ix) Third Party Property Damage as a result of False Arrest 

(property of person being arrested); and 

(x) Claims made or actions brought pursuant to the United 
States Constitution, or the Constitutions of the States of 

New York and New Jersey, or any law affording a civil right 
of action for damages by reason of an invasion of a civil 

right or liberty. 

The coverage for assault and/or battery and/or third party property damage is 
limited to any acts of any Detective committed at the time of making or attempting to  make 
an arrest or in resisting an overt attempt to escape by a person under arrest or committed 
during the time that any person under arrest is in the care, custody or control of any 
Detective; in resisting an overt attempt to escape by a person in the care, custody or control 
of any Detective, or while in lawful confinement; or any other situation within the scope of  
his employment as a Port Authority Detective where the Detective has not used unjustifiable 

or excessive force. 

2. Definitions. For purposes of this Section, the following terms are 

defined as indicated: 

a. "Detective". In addition to its definition contained in Section I, 
Paragraph 1 of this Memorandum of Agreement, the word 
"Detective" shall include the he.irs, executors, administrators or 
other legal representatives of a Detective in the event of his death 

or incapacity. 

b. "Damages". The word "Damages" shall mean damages (and costs 
and interest included in any judgment entered) to the extent the 
Port Authority is permitted by applicable law to pay such 

damages. 

3. With respect to the indemnity afforded by this Section the Port 
Authority shall, to the extent permitted by applicable law, defend, either through i ts  General 
Counsel or such other counsel as it may choose in its discretion, any claim or suit against a 
Detective seeking damages to which this indemnity applies even if any of the allegations of 

the suit are groundless, false or fraudulent. 

4. This Section shall not be subject to the grievance-arbitration 

procedures provided for in this Memorandum of Agreement. 

5. Nothing contained in this Section i s  intended otherwise to restrict the 

right of any Detective to pursue any available remedy, including a plenary court hearing. 

6. The Port Authority may, in its discretion, discharge any or all of its 



L. NON-CIVIL CHARGES OR COMPLAINTS 

1. With respect to a Detective who is a defendant in a given legal proceeding 

as a result of non-civil charges or complaints filed against him for events which occur on or 
after June 21, 1988, the Port Authority will pay reasonable counsel fees for the defense of 
said Detective provided that such charges or complaints are not preferred by or instituted on 

the complaint o f  the Port Authority or PATH, that the actions of the Detective arise out of, 

are directly related to and are in furtherance of the lawful exercise of police powers or other 
official duties of the Detective, and that the Detective is either found not guilty of all such 
charges or complaints or all such charges or complaints are dismissed with finality. 

2. Effective January 1, 2005, counsel fee rates shall be as follows: 

Partner or Senior Associate (more than 4 years after admission t o  the 

bar): $2 12.00 per hour. 

Junior Associate (4 years or less since admission to the bar): 

$1 57.00 per hour. 

In January of each year thereafter the above amounts shall be changed 

by the percentage change in the Consumer Price Index for All Urban 
Consumers for the New York-Northeastern New Jersey area from the 

prior January. 

3. Counsel fees reimbursable pursuant to this Section shall be paid 

within sixty days of submission. 

LI. WORKING CONDITIONS AND ACCOMMODATIONS 

Each Detective will be assigned a personal clothing locker at his permanently 

assigned Facility Police Command. Detectives will also be provided with a non-exclusive 
desk at each Facility Police Command with assigned Detectives. Sufficient filing and cabinet 
space shall be made available at the assigned Facility Police Command to provide storage for 

working files. 

LII. POLICE VEHICLES AND RADIOS 

1. "Large" sized vehicles, such as defined by NAFA, the National 

Association of Fleet Administrators, will continue to  be provided for Detective purposes if 

available with Police packages. The Port Authority will apply periodically to  the FCC for 
additional radio channels using, as its justification in the application, that such channels are 
necessary for Police purposes. Copies of all applications will be provided to the Association. 

If operationally feasible, one such channel shall be made available for use by the Criminal 
Investigation Bureau. 



2. The Port Authority will continue to provide for air conditioning and 
electronic sirens to be installed in all Port Authority unmarked Police vehicles. 

3. . ~lec&onic sirens and air conditioning will be provided in  all 

surveillance vehicles, where feasible. 

LIII. DRUG ABUSE TESTING PROCEDURE 

The -drug abuse testing procedure applicable to Detectives shall be as set 

forth in Appendix "M", annexed hereto. 

LIV. POLICE COMMAND CONSOLIDATION 

1. Effective on the date of execution of this Memorandum of Agreement, the 
following Facility Police Commands and Port Authority facilities are consolidated into four 

Consolidated Police Zones as follows: 

a. JFK International Airport Facility Police Command/LaCuardia Airport 
Facility Police Command/Queens West Facility 

b. Port Authority Bus Terminal Facility Police Command/Lincoln Tunnel 

Facility Police Command/Ceorge Washington Bridge Facility Police 
CommandJPATH Facility Police Command/World Trade Center Facility 
Police Command/Holland Tunnel Facility Police Command/Brooklyn 
Piers Facility/ 225 and 233 Park Avenue Facility/One Madison Avenue 

FacilityIBathgate Facility/Yonkers Facility 

c. Newark Liberty International Airport-Teterboro Facility Police 
Command/Port Newark-Port Elizabeth Facility Police Command/Staten 
Island Bridges-Teleport Facility Police Command/Howland Hook 
Facility/Port Ivory Fac.ility/Essex County Resource and Recovery Center 
FacilityJJersey City AutoMarine Terminal Facility 

d. Police Headquarters: 

1 1 11x7 NY 

2) 11x7 NJ 

3) Personnel and Property Security Investigations 

4) Intelligence Unit CJFKIA) 

5). Computer Ticket Fraud Unit (JFKIA) 

6) Cargo Crime Prevention UFKIA) 

7) Auto Squad (JFKIA) 

8) Major Case 



9) lnteragency Task Force Assignments 

2 .  Notwithstanding the above consolidations, Detectives shall continue t o  be 

permanently assigned to individual Facility Police Commands and transfer lists shall continue 

to be maintained as provided in Document "C", annexed hereto, and facilities including but 

not limited to gun lockers, clothing lockers and mailboxes shall continue to be maintained at 
Facility Police Commands for the Detectives permanently assigned thereto. 

LV. ON-CALL PAYMENT 

A Detective assigned to an lnteragency Task Force who is authorized by a Port 

Authority Supervisor to be "on call" status will receive one (1) hour of pay at histher overtime 

rate for each eight (8) hour block of time or part thereof when he is "on call". If the Detective 
is required to report to duty on other than his regularly scheduled tour of duty, payment in 
accordance with Section Xlll shall be made for all hours worked outside of that Detective's 

regularly scheduled tour of duty in addition to the "on call" payment enumerated herein. 
Absent further agreement, no Detectives, except those assigned to an lnteragency Task 

Force, shall be placed on an "on call" status. 

LVI. LOCKER SEARCH PROCEDURE 

1. Non-criminal matters: 

The search of lockers assigned to Detectives in connection with non-criminal 
matters may occur in the following circumstances: 

i) Upon the death or separation from service o f  the Detective, the Port 
Authority Police Command staff may search that Detective's locker; 

ii) The Port Authority Police Command staff may search a Detective's 
locker when reasonably related to an administrative investigation of 
the Detective; 

iii) The Port Authority Police Command staff may search a Detective's 
locker to retrieve Port Authority property issued to the Detective; 

iv) The Port Authority Police Command staff may search a Detective's 
locker to fulfill a legal obligation or in exigent circumstances; 

The search must be approved by the Superintendent of Police, or, in his absence, 

by the individual he designates in writing as acting Superintendent o f  Police. 

Any memorandum designating an individual as acting Superintendent of Police 

shall be required to be copied to  the DEA President under Section I, Paragraph 5 
of the Memorandum of Agreement. 

The Association must be given notice of a search and will be afforded a 
reasonable opportunity to attend the search. A representative of the DEA on  the 

tour o f  duty o f  the search will be permitted to be a witness to the search. If no 
representative is working the tour of duty, the President of the DEA shall be 



notified that no representatives are available. The President will be permitted 
three (3) hours to obtain an alternate witness for the search. 

d) The search shall not be more intrusive than necessary to accomplish its purpose. 

2. Searches of lockers in connection with criminal investigations will be governed solely by 

applicable law. 

3. Upon notice to the pertinent Facility Police Command, the Port Authority Police 
Command staff may enter all police lockers not currently assigned to  Detectives. 

LVII. SPECIAL OPERATlONS DIVISION 

In the event a Detective is assigned to the Special Operations Division (SOD) 

he shall receive, effective on the date of his assignment a quarterly stipend of 
two percent (2%) of the base salary of the Police Detective for the entire 

quarter. 
For purposes of this stipend, the quarters shall be January through March, 
April through June, July through September, and October through December, 

and assignment to the SOD for any day in a quarter shall entitle the Detective 
to  payment for the entire quarter. 

The stipend due a Detective shall be paid by March 1 o f  the year following 
the year or part thereof the stipend was earned or within sixty (60) days of 
the date the Detective transfers out of the SOD. 

LVIII. INSURANCE CARDS 

The Port Authority will ensure that health care carriers, who provide 
identification cards, will issue such cards directly to employees upon enrollment in the 
provider's coverage. 

LVIX. SAVINGS CLAUSE 

1. If any provision of  this Memorandum of Agreement is found t o  be 
invalid, such invalidity shall not impair the validity and enforceability of the remaining 

provisions of  this Memorandum of Agreement. 

2 .  All provisions of this Memorandum of Agreement, including but not 

limited to wages, fringe benefits, and all other conditions of employment, unless otherwise 

amended, shall remain in full force and effect until a new Memorandum of Agreement is 

executed. 



LVX. TERM OF MEMORANDUM OF AGREEMENT 

The term of this Memorandum of Agreement shall commence as of January 2 1 ,  2003 
and expire January 20, 201 0. 

PORT AUTHORTTY DETECTIVES 
ENDOWMENT ASSOCIATION, INC. 

By: 

/ 

Witness' -1 

Witness: H a &  a witness* 



Appendix "A(1)" 
Salary Ranges for Individuals Promoted to the Rank of 

Detective (Job Specification 2601 ) Before 1/1/93 

Effective 1/21/03 Effective 1/21/04 

Step Bi-Weekly Annual 
1 Upon Promotion $3,043.67 $79,135.42 
2 After 1st Yr $3,149.10 $81,876.60 
3 After 2nd Yr $3,513.50 $91,351.00 

Effective 112 1/05 

Step Bi-Weekly Annual 
1 Upon Promotion $3,268.33 $84,976.58 
2 After 1st Yr $3,38 1.54 $87,920.04 
3 After 2nd Yr $3,772.84 $98,093.84 

Effective 1/21/07 

Stel, Bi-Weekly Annual 
1 Upon Promotion $3,467.37 $9O,l5 1.62 
2 After 1st Yr $3,587.48 $93,274.48 
3 After 2nd Yr $4,002.61 $104,067.86 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 Upon Promotion $3,750.30 $97,507.80 
2 After 1 st Yr $3,880.22 $100,885.72 
3 After 2nd Yr $4,329.22 $1 12,559.72 

Step Bi-Weekly Annual 
1 Upon Promotion $3,157.81 $82,103.06 
2 After 1 st Yr $3,267.19 $84,946.94 
3 After 2nd Yr $3,645.26 $94,776.76 

Effective 1/21/06 

Step Bi-Weekly Annual 
1 Upon Promotion $3,366.38 $87,525.88 
2 AfterlstYr $3,482.99 $90,557.74 
3 After 2nd Yr $3,886.03 $101,036.78 

Effective 1/21/08 

Step Bi-Weekly Annual 
1 Upon Promotion $3,606.06 $93,757.56 
2 After 1st Yr $3,730.98 $97,005.48 
3 After 2nd Yr $4,162.71 $1 08,230.46 



Effective 1/21/03 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
ARer 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 111 193 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 1 3 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective - 

~ o b  Specification 2601 ) Before 1/1/93 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

( ~ o b  Specification 2601 ) Before 1/1/93 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
Afler 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Effective 1/21/05 

Ster, 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Steo 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
Afier 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Effective 1/21/06 

Ster, 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601 ) Before 111 193 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 1 2 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
ARer 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Effective 1/21/07 

Steo 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
Afler 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
Afker 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
Afker 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/08 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
Afier 29 Years 



Appendix "A(1)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) Before 1/1/93 
Effective 1/21/09 

Stev 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
AAer 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix "A(2)" 
Salary Ranges for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Step Bi-Weekly Annual 
1 Upon Promotion $2,947.53 $76,635.78 
2 After 1st Yr $3,079.34 $80,062.84 
3 After 2nd Yr $3,217.32 $83,650.32 
4 After 3rd Yr $3,361.54 $87,400.04 
5 After 4th Yr $3,5 13.50 $91,35 1 .OO 

Effective 1/21/05 

Step Bi-Weekly Annual 
1 Upon Promotion $3,165.09 $82,292.34 
2 After 1st Yr $3,306.64 $85,972.64 
3 After 2nd Yr $3,454.80 $89,824.80 
4 After 3rd Yr $3,609.67 $93,85 1.42 
5 After 4th Yr $3,772.84 $98,093.84 

Effective 1/21/07 

Step Bi-Weekly Annual 
1 Upon Promotion $3,357.84 $87,303.84 
2 After 1st Yr $3,508.02 $91,208.52 
3 After 2nd Yr $3,665.19 $95,294.94 
4 After 3rd Yr $3,829.50 $99,567.00 
5 After 4th Yr $4,002.61 $104,067.86 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 Upon Promotion $3,63 1.84 $94,427.84 
2 After 1st Yr $3,794.27 $98,651.02 
3 After 2nd Yr $3,964.27 $103,071.02 
4 After 3rd Yr $4,141.99 $107,691.74 
5 After 4th Yr $4,329.22 $1 12,559.72 

Effective 1/21/04 

Step Bi-Weekly Annual 
1 Upon Promotion $3,058.06 $79,509.56 
2 After 1st Yr $3,194.82 $83,065.32 
3 After 2nd Yr $3,337.97 $86,78722 
4 After 3rd Yr $3,487.60 $90,677.60 
5 After 4th Yr $3,645.26 $94,776.76 

Effective 1/21/06 

Step Bi-Weekly Annual 
1 Upon Promotion $3,260.04 $84,761 .O4 
2 AfterlstYr $3,405.84 $88,551.84 
3 After 2nd Yr $3,558.44 $92,5 19.44 
4 After 3rd Yr $3,717.96 $96,666.96 
5 After 4th Yr $3,886.03 $101,036.78 

Effective 1/21/08 

Step Bi-Weekly Annual 
1 Upon Promotion $3,492.15 $90,795.90 
2 After 1st Yr $3,648.34 $94,856.84 
3 After 2nd Yr $3,811.80 $99,106.80 
4 After 3rd Yr $3,982.68 $103,549.68 
5 After 4th Yr $4,162.71 $108,230.46 



Effective 1/21/03 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601 ) on or After 111 193 but Before 111 I98 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601 ) on or After 1/1/93 but Before 1/1/98 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 1 3 Years 
Afler 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

S t e ~  4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/03 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 111 I98 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Step 3 Bi-Weekly 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
.After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years. 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/04 

Ster, 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
ARer 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
ARer 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
ARer 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
ARer 29 Years 



Effective 1/21/05 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1'/1/93 but Before 1/1/98 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Yeats 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 1 2 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/05 

S t e ~  5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601 ) on or After 111 I93 but Before 1/1/98 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Appendix "A(2)" 
Percentage Longevity for individuals Promoted to the Rank of Detective 

(Job Specification 2601 ) on or After 111 193 but Before 111 I98 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/06 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 ~ e a k  
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

S t e ~  3 Bi-Weekly 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
Afier 28 Years 
After 29 Years 

Effective 1/21/07 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
Afier 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/07 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
'After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/08 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/08 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601 ) on or After 1/1/93 but Before 1/1/98 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
~ f t e r  26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/08 

S t e p  Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 1 2 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years $541.15 
After 26 Years $561.97 
After 27 Years $582.78 
After 28 Years $603.59 
After 29 Years $624.41 



Effective 1/21/09 

S t e ~  1 Bi-Weekly 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
Afier 3 Years 
After 4 Years 
Afier 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

( ~ o b  specification 2601) on or After 1/1/93 but Before 1/1/98 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1'8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/93 but Before 1/1/98 

Effective 1/21/09 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 1 2 Years 
After 1 3 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix "A (3)" 
Salary Ranges for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Step Bi-Weekly Annual 
1 Upon Promotion $2,970.73 $77,238.98 
2 After 1st Yr $3,134.48 $81,496.48 
3 After 2nd Yr $3,298.22 $85,753.72 

Effective 1/21/05 

Step Bi-Weekly Annual 
1 Upon Promotion $3,190.00 $82,940.00 
2 After 1st Yr $3,365.84 $87,511.84 
3 After 2nd Yr $3,541.67 $92,083.42 

Effective 1/21/04 

Step Bi-Weekly Annual 
1 Upon Promotion $3,082.13 $80,135.38 
2 After 1st Yr $3,252.02 $84,552.52 
3 After 2nd Yr $3,42 1.90 $88,969,40 

Effective 1/21/06 

$tep Bi-Weekly Annual 
1 Upon Promotion $3,285.70 $85,428.20 
2 After 1st Yr $3,466.82 $90,137.32 
3 After 2nd Yr $3,647.92 $94,845.92 

Effective 1/21/07 Effective 1/21/08 

Step Bi-Weekly Annual Step Bi-Weekly Annual 
1 Upon Promotion $3,384.27 $87,991.02 1 Upon Promotion $3,519.64 $91,510.64 
2 After 1st Yr $3,570.82 $92,841.32 2 After 1st Yr $3,713.65 $96,554.90 
3 After 2nd Yr $3,757.36 $97,691.36 3 After 2nd Yr $3,907.65 $101,598.90 

Effective 1/21/09 

Step Bi-Weekly Annual 
' 1 Upon Promotion $3,660.43 $95,171.1 8 
2 After 1 st Yr $3,862.20 $100,417.20 
3 After 2nd Yr $4,063.96 $105,662.96 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/03 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 112 1/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601 ) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/04 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
ARer 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



b 

Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/06 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After Ill198 but Before the Execution of the MOA 
Effective 1/21/07 

Stea 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
M e r  11 Years 
.After 12 years 
M e r  13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

S t e ~  2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
ARer 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
ARer 10 Years 
ARer 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
ARer 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 111 I98 but Before the Execution of the MOA 

Effective 1/21/07 

Ster, 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/08 Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After .7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 
Effective 1/21/09 Effective 1/21/09 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 1 2 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (3)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After 1/1/98 but Before the Execution of the MOA 

Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Salary Ranges for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the  Execution of the MOA 

Effective 112 1/03 
Step Bi-Weeklv Annual 

1 Upon Promotion $2,970.73 $77,238.98 
2 After 1st Yr $3,035.73 $78,928.98 
3 After 2ndYr $3,087.60 $80,277.60 
4 After 3rd Yr $3,171.64 $82,462.64 
5 After 4th Yr $3,298.22 $85,753.72 

Effective 1/21/04 
Step Bi-Weeklv Annual 

1 Upon Promotion $3,082.13 $80,135.38 
2 After 1st Yr $3,149.57 $81,888.82 
3 After 2 n d ~ ; .  $3,203.39 $83,288.14 
4 After 3rd Yr $3,290.58 $85,555.08 
5 After 4th Yr $3,421.90 $88,969.40 

Effective 1/21/06 
Step Bi-Weekly Annual 

1 Upon Promotion $3,285.70 $85,428.20 
2 After 1st Yr $3,357.59 $87,297.34 
3 After 2nd Yr $3,414.98 $88,789.48 
4 After 3rd Yr $3,507.92 $9 1,205.92 
5 After 4th Yr $3,647.92 $94,845.92 

Effective 1/21/08 
Step Bi-Weekly Annual 

1 Upon Promotion $3,519.64 $9l,5 10.64 
2 After 1st Yr $3,596.65 $933 12.90 
3 After 2nd Yr $3,658.13 $95,111.38 
4 After 3rd Yr $3,757.69 $97,699.94 
5 After 4th Yr $3,907.65 $101,598.90 

Effective 1/21/05 
Stel, Bi-Weeklv Annual 

1 Upon Promotion $3,190.00 $82,940.00 
2 After 1st Yr $3,259.80 $84,754.80 
3 After 2ndYr $3,3 15.5 1 $86,203.26 
4 After 3rd Yr $3,405.75 $88,549.50 
5 After 4th Yr $3,541.67 $92,083.42 

Effective 1/21/07 
Step Bi-Weekly Annual 

1 Upon Promotion $3,384.27 $87,991.02 
2 . After 1st Yr $3,458.32 $89,916.32 
3 After 2ndYr $3,517.43 $91,453.18 
4 After 3rd Yr $3,613.16 $93,942.16 
5 After4thYr $3,757.36 $97,691.36 

Effective 1/21/09 
Step Bi-Weeklv Annual 

1 Upon Promotion $3,660.43 $95,171.18 
2 AfterlstYr $3,740.52 $97,253.52 
3 After 2ndYr $3,804.46 $98,915.96 
4 After 3rd Yr $3,908.00 $10 1,608.00 
5 After 4th Yr $4,063.96 $1 05,662.96 



Effective 1/21/03 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 1/21/03 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
Afier 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 112 1/04 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
M e r  21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 4 Bi-Weekly 

ARer 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 1/21/04 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 1/21/05 Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Ster, 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
ARer 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Step 5 

Appendix "A (4)" 
Percentage ~ o n ~ e v i t ~  for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Bi- Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 5 3 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 1/21/06 

S t e ~  5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
M e r  23 Years 
Afier 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
Afier 29 Years 



Effective 1/21/07 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specificati~n 2601) on or After the Execution of the MOA 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
Afier 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years' 
ARer 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Bi-Weekly 

After 1 Year $35.17 
After 2 Years $52.76 
After 3 Years $70.35 
After 4 Years ' $87.94 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 1/21/07 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 1/21/08 Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
Afier 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/08 

Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

S t e ~  4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 

Effective 1/21/08 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 
Effective 1/21/09 Effective 1/21/09 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After '4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage ~ o n ~ e v i t ~  for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 
Effective 1/21/09 

Ster, 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A (4)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective 

(Job Specification 2601) on or After the Execution of the MOA 
Effective 1/21/09 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 
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APPENDIX "Bn 

USE OF ACCRUED COMPENSATORY TIME 

Detectives will be eligible, subject to limitations contained in the Memorandum of 
Agreement, to bank up to 450 hours of compensatory time during any calendar year. 
Individual compensatory time banks may be designated in the even numbered pay 
periods of each year. Such designations are to be processed through the Criminal 
Investigations Bureau Commanding Officer. 

Time off may be taken against the compensatory time bank as follows: 

1. Ordinary Compensatory Time 

a. When a Detective desires time off, he must request the time no.less than two 
weeks nor more than four weeks in advance. His request must be submitted 
to the Criminal lnvestigations Bureau Commanding Officer in writing. The 
Commanding Officer will verify that the Detective has sufficient time in his 
bank, determine if  approval will adversely affect the tour or tours of duty 
involved. 

b. On New Year's Day, Independence Day, Labor Day, Thanksgiving Day and 
Christmas Day, an additional four Detectives will be guaranteed compensatory 
time off. The holiday compensatory time off will be distributed on a random 
basis to those who have applied for time off. 

2. Time Off Limitations 

The Port Authority guarantees that up to two Detectives will be granted 
compensatory time off each day. 

Where the daily quota has not been met, compensatory time will be granted up to 
24 hours before the start of  the tour in question provided no overtime costs are 
incurred as a result of the late request. 
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APPENDIX C 

Work thirteen (1 3) hours overtime 

Work fourteen (1 4) hours overtime 

Work fifteen (1 5) hours overtime 

Work sixteen (1 6) hours overtime 

This Appendix applies whenever there are fewer than eight hours 
between the consecutive overtime hours worked and the next scheduled tour of duty. 

Work twelve (1 2) hours overtime - If not required for Court Appearance, the 

Police employee has the option to work his 
regular tour or take eight (8) hours 
Compensatory Time. 

- To be excused with pay one (1 ) hour and 

charged seven (7) hours Compensatory Time. 

- To be excused two (2) hours with pay and 

charged six (6) hours Compensatory Time. 

- To be excused three (3) hours with pay and 

charged five (5) hours Compensatory Time. 

- To be excused four (4) hours with pay and 

charged four (4) hours Compensatory Time. 
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APPENDIX D 

VACATIONS 

1. POLICIES 

A. Vacations for Port Authority Police Employees are based on the assumption that 

they contribute to the good health and well being of the staff and are, therefore, 
mutually beneficial to the employee and the organization. 

f 

B. Police employees receive vacations of up to 29 days yearly, depending on length 

of police service. 

C. Employees cited for performing services beyond normal expectations and 
receiving either the Medal of Honor, the Howard S. Cullman Distinguished Service 
Medal, the Distinguished Service Medal, the Police Commendation Medal, or the 
Meritorious Police Duty Medal receive extra days of vacation as specified in 
Attachment B to this Appendix D. 

D. The Human Resources Director may, with the approval of the Executive Director, 
modify vacation policies to f i t  the requirement of an unusual situation. 

11. OPERATING RULES 

A. Attachment A, "Operating Rules - Vacations" outlines the operating rules for the 
administration of the vacation program. 

B. Attachment B, Vacation Allowance Table, shows the specific vacation allowances 
for Police Employees during their first year of employment, in subsequent years, 
and upon termination of employment. It also covers extra vacation days 
authorized for employees awarded medals. 
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APPENDIX D 

ATTACHMENT "A" 

OPERATING RULES - VACATION 

I. VACATION SCHEDULING 

A. Vacation scheduling for Police will be handled in accordance with instructions 
issued by the Superintendent of Police. 

11. VACATION ELIGIBILITY IN CONNECTION WITH LEAVE OF ABSENCE 

For the year in which an ordinary, maternity, or long term military leave begins, an 
' employee is entitled to vacation allowance equivalent to that for terminating employees 

shown in Part II of Attachment B plus any vacation days carried over from previous 
years. After subtracting vacation already taken, the balance is  taken before the leave 
begins. If the employee has already taken vacation days in excess of his allowance for 
the year, their value is subtracted from his last paycheck before the leave begins. 
However, i f  at the time the leave begins, vacation has been taken in excess of vacation 
due in accordance with a facility or unit vacation schedule published at the start of a 
calendar year, no adjustments in the final salary check will be made provided that the 
employee did not initiate a change in his assigned vacation via a mutual swap or special 

request. Employees returning from ordinary, maternity, or long term military leave of 
absence in a calendar year other than that in which their leave commenced will be 
entitled to a vacation allowance, for that year only as shown in Part Ill of Attachment B. 

Ill. Vacation days taken in any year shall be charged first, against any accrued normal 
vacation carried over from the prior year, and second, against the current year's normal 

vacation allowance. 

IV. VACATION IN CONNECTION WlTH SICK LEAVE 

A. If an employee falls ill after starting his scheduled vacation, the period of his 
illness during his vacation cannot be charged as a sick absence. However, i f  an 
employee is  hospitalized for one night or more while on vacation, only the days 
of hospitalization should be charged as sick absence time. Should questions 
arise regarding application of this policy, the Human Resources Department 
should be consulted. 

B. If an employee's sick absence starts before a scheduled vacation, the time absent 
due to illness should be charged as sick absence provided the employee returns 
to work at the end of his illness before starting his vacation. 



Page 3 of 8 

C. An employee who is absent for an extended period because of illness and who 
received paid sick leave for a part or all of the period of absence, may be 
required to forfeit a portion or all of his normal vacation allowance. The 
Superintendent of Police will recommend to the Human Resources Director the 
appropriate action to be taken in such cases. 

D. Following an extended period of absence because of illness (other than the first 
occasion of absence due to each injury incurred in the line of duty) and injuries 
incurred in the line of duty after the execution of the Memorandum of 
Agreement (1 996-2003) which are exempt from consideration for purposes of 
Repeated and Excessive Absence discipline under Appendix "L", annexed hereto 
and the days of absence of such occasions) which totals a minimum of 30 
cumulative work days lost within any 12 consecutive month period, one (1) day 
of vacation allowance may be forfeited for each 10 work days of absence. 

Vacation days forfeited shall be taken as follows: absences beginning and ending 
in a single calendar year shall only have vacation days forfeited from the calendar 
year in which the absence occurs; absences which begin in one calendar year and 
continue into a successor calendar year shall have vacations days forfeited based 
upon the entire period of absence, first from the calendar year in which the 
absence began and, if the Detective's remaining vacation allowance for that year 
is insufficient to  satisfy the forfeiture, then the remainder of the forfeiture shall 
be taken from the calendar year in which the absence ended. 

V. VACATION CARRYOVER 

A., Vacation must be taken in the year in which it is earned, unless special 
permission for carryover of vacation allowance from the year earned to  the 
following year is granted by the Human Resources Director. Such permission 
must be obtained prior to the end of the year in which the vacation is earned. 
No employee may carry over to a succeeding year more than one full year's 
vacation allowance. The Superintendent of Police may authorize carryover of 
vacations of five days or less. 

B. In determining the amount of vacation which may be carried over to a 
succeeding year, a continuous period of vacation begun before the end of one 
calendar year which extends into the succeeding calendar year shall be 
considered to have been taken in its entirety during the calendar year in which it 
was begun. 

C. The provisions of Paragraphs A and B above shall apply to unused vacation days 

at the end of any calendar year which have accumulated as a result of illness or 
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VI. LENGTH OF SERVICE IN CONNECTION WITH VACATION 

A. Length of service is determined as follows in computing vacation allowance: 

1. All periods of authorized absence with pay, are included. 

2 .  All time on military leave and sick leave, with or without pay is included. 

3. Time on leave of absence without pay in excess of one month is not 
included. 

4. If an individual is separated because of reduction in force and is re- 
employed within one year of the date of separation, and his service prior 
to separation is included. 

5. If an individual is re-employed after a separation of more than one year 
due to reduction in force, or after dismissal or resignation, his service 
prior to such separation, dismissal or resignation is not included, unless 
specifically approved by the Human Resources Director. 

6 .  Service as a full-time temporary employee is included, provided there is 
no interruption in employment exceeding five calendar days at the time 
his status is  changed to project or permanent employee. 

VII. VACATION ALLOWANCES ON SEPARATION - POLICE EMPLOYEES 

A. 1 .  Vacation allowances on separation will be reduced by any vacation taken 
in the calendar year in which separation occurs, unless such days were 
carried over from a previous year. 

2. A member of the Police Force who is separated in good standing will be 
entitled to full credit for any unused vacation carried forward from a 
previous year under the provisions of Paragraph V, above. Any vacation 
carried forward from a previous year and taken prior to separation will 
not be considered in determining vacation allowance on separation. 

B. A member of the Police Force in good standing who has had at least nine 
months' service and who is separated for such reasons as reduction in force, 
death, or retirement will be granted his full vacation allowance for the calendar 
year in which his services terminate, regardless of his termination date. 
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C. A member of the Police Force in good standing who is separated for any reason 
before the completion of nine months' service, or who is discharged for cause, 
including resignation under charges, is not eligible for vacation allowance on 
separation. 

D. A member of the Police Force absent without pay for more than thirty 
consecutive days during a year, with the exception of absence while on military 
leave, shall have his succeeding vacation allowance reduced by 1 /12 for each 30 

consecutive days of such absence. 
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ArrACHMENT B 

APPENDIX D 
VACATION ALLOWANCE TABLE 

I. Annual Vacation Allowance 

The following schedule will apply to Police Employees except as provided in Parts 11, 111 

and IV hereof. 

Year o f  Anniversarv Year 

Anniv. Date Emolovrnent - 1 5' - 2nd - 3rd - 4th - 5th 

Jan. 1 - Feb. 14 18 18 23 2 3 2 8 28 

Feb. 1 5 - Apr. 15 16 18 22 2 3 2 7 28 

Apr. 16- June 15 14 18 2 1 2 3 2 6 28 

June 16 -July 15 10 18 2 1 2 3 2 6 2 8 

July 16- Sept. 15 8 18 2 0 2 3 2 5 28 

Sept 16-Nov. 1 5 6 18 18 23 2 4 28 

Nov. 1 6-Dec. 1 5 3 18 18 2 3 2 4 2 8 

Dec. 1 6-Dec. 3 1 1 18 18 23 2 3 28 

II. On Termination (also see part VIl'of Attachment A) 

If the month of And the Police Employees 
Termination is: Standard Vacation allowance is:" 

January 
February 
March 

April 

May 
June 

July 
August 
September 

October 

November 
December 

1 8 davs 
1 
4 
5 

6 
7 

10 
11 

12 
13 

16 

17 

23  davs 
2 
4 

6 

8 
9 
12 
14 
15 
17 

20 

2 1 
2 3 

28 davs 
2 
5 
7 

9 
11 

13 
17 

19 
2 1 
24 

2 6 
2 8 
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*Police Employees with vacation allowances not shown (e.g., 0-1 8 days, 18-23 days, 23-28 
days). Use the following formula: 

No. of months worked 

Vacation Allowance x since Jan. 1 of current year = Vacation Allowance 

12 on Termination 

Parts are rounded to the nearest whole (3.43 = 3, 3.54 = 4) 
Half days are rounded to next higher day (e.9. 3.5 = 4) 

Ill. Police Employees Returning from Leave of Absence 

If the month of 
Return is: 

January 
February 
March 
April 

May 
June 

July 
August 
September 
October 
~ovember 
December 

And the Police Employee's 
Standard Vacation allowance is:** 

18 days 23 days 
18 23 

17 2 1 
16 19 
13 17 
12 16 
11 14 
10 12 
7 9 
6 8 
4 6 
3 4 

0 2 

** For Police Employees with vacation allowance not shown (e.g., 0-1 8, 18-23, 23-28 days), 

use the following formula: 

No. of months which will be 

Vacation Allowance x worked to Dec. 31 of current year = vacation Allowance 
12 

Rounding of parts will be done in the same way as in paragraph II above. 

IV. Extra Vacation Allowance 

Holders of the awards shown below, with the exception of the Meritorious Police Duty Medal, 
will receive the extra vacation allowance indicated beginning in the year in which the medal is 
awarded. Upon termination, medal holders will receive full value for those vacation days for the 



Page 8 of 8 

year in which the separation occurs with the exceptions noted in Part VII. Section- C, of 

Attachment A. 

Receive Extra Days of 

A. All  Emdovees Awarded: Vacation as Follows: 

The Medal of Honor 
The Howard 5. Cullman 

Distinguished Service Medal 
The Distinguished Service Medal 
The Police Commendation Medal 
The Meritorious Police Duty Medal 

*** Holders of  this award receive one extra day vacation during the twelve-month (1 2) period 

following the award ceremony. 

B. Service Awards: 

. (  
Employees who have on or after January 1,2000, attained twenty-five (25) years 
or more service with the Port Authority shall be granted one (1) additional 
vacation day annually and it is hereby resolved that prior PATH service shall I 

qualify as service credit in determining an employee's entitlement to the 
additional vacation day. 
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S I C K  LEAVE 

Policy 

  his ins t ruct ion covers  a l l  Port  Autho riry permanent.  p roba t ionary  
a n d  annual employees except S e r v i c e  C employees  included i n  the 
S i c k  L e a v e  Bank Plan. (NOTE:  A Temporary  Ope rating lns t  ruction 
on the Sick Leave Bank Plan w a s  i ssued effective July 1 ,  1968. 
The Sick L e a v e  Bank Plan c o v e r s  a l l  Servic:e C employees,  except. . . 

those  employees  whose positions a r e  r*'ijlresented 'by an author ized  
employee  o rgan iza t ion  which has,  pursuant to a memorandum of 
unders tanding,  e l e c t e d  cove rage urider a different available eick 
l e a v e  plan. 1 . 

Employees  who have completed a t  l e a s t  three months of 
s e r v i c e  i n  a status other  than t e m p o r a r y  m a y  be granted 
e i c k  leave uiith ?aye in  accordance  wi th  the schedule  of 
a l lowances below, because of sickness o r  disabil i ty in- 
c u r r e d  not 'in line of duty. 

- 
Employees  injured while par t ic ipat ing in a P o r t  Authority 
eponeored act ivi ty  which c a u s e s  t h e m  to lose t i m e  from 
work  are compensated for thia l o s t  t i m e  under the . . 

SchCdule of s l lowrncee.  

3. F o r  the purpose  of adminis te r ing  th i s  policy, the work  
week for all employees  is considered to be a seven-day 
pe r iod  beginning at 1Z:Ol A. M. on Sunday and ending a t  

1 2:00. Midnight Saturday. .i ' 
.r ?? 

Schedule of Allowances 

The following schedule  of allowances appl ies  to each separa te  
period of sickness or disability: 

W e e k s  at Weeks at 

Length of Service Ful l  P a y  Half Pay 

Less t h a q  3 months  Nonc N u n c  

3 months  but less than 1 year  1  ( S d a y s )  2 (10 days. 
I year but less than Z ycars 2 (10 days) 4 (20 days) , 

2 y e a r s  bur less than 5 y e a r s  4 (20 days) 8 ( 4 0  d a y s )  

5 y e a r s  but l e se  than  10 yca re  .8 ( 4 0  days) 18 (' days) i (: 

10 y e a r s  and o v e r  1 3  ( 6 5  days)  39 (&/days)/  q1 

139 



Specjal consideration m a y  be given by the P e r s o n n e l  
Director to employees with fifteen years of service o r  
more. ' 

C. Determination of Length of Service 

Length of service is d e t e r m i n e d  as  follow^ in  computing 
sick leave allowances: 

Sick leave up to the full amount indicated i n  the schedule 
m a y  be authorized by department heads. 

In ca se s  where, in  the judgment of the department hea.' 
concerned. the r ick leave allowanct should be less &an 
the full amount indicated in  t h e  schedule, rppio?rii;', 
recommendatipns a r e  submitted by the department kca? 
to the Personnel Director for  e ~ s r o v a l .  

In cases where the period of.-eickness or  disability con- 
tinues beyond the time covered in  the schedule, and where 
sick leave allowance in excess  of the schedule is considered 
appropriate by the department head, recommendation for 
such allowance i s  submitted to the Personnel Director by 
memorandum setting forth the pertinent facts of thc case 
with a cdmpleted Employee Payroll  'Notice, lo rm P A  87. - 
The personnel  43irectot and, where appropriate, t h e  
Medical Director invcstigatcs a.11 such cases,  and i f  t h e  

Period8 of authorized absence with pay is included. 

All: time on military leave and sick leave is included. 

Time on leave of ,absence in 'b2cbse of one month i s  
not included. 

If an  individual is separated because of reduction of 
force and is  re-employed within one year of the date 
of ‘separation, hie aervice prior to separation is 
included. 

If an individual i e  re-employed after separation of 
more  than one year due to reduction of force, o r  
after disrnis.sa1 o r  resignation, his. seryicee prior  
to such separation, dismissal o r  resignation a r e  not 
included. 

mi - t ime 
Service a# a /temporary efi-playce i8  no4 included, rovided 

no interruption i n  employment exceeding f ive  crlendar days a t  t he  time hi! status 
ed t annu or pemaent  employment. 

ch.%. %roceatre 

ere i e  

I 

1 

I 
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recommendation is approved by the Personnel  Direc tor  for 
the Executive Director ,  such approval is noted on the  
abe t rac t  of Personnel  Changes which i s  submit ted monthly 
to the Committee on Operations. 

At t h e  end of the per iod of sick leave with full pay, or 
half pay, the name of the employee on s i c k  leave is included 
on Departmental Payro l l  Payment Authority, form P A  688, 
submitted by the department concerned to effect the reduction 

' i n  pay. Pa r t i cu la r  care is tabep to see that  thie is done a t  
.rT the proper  time, s ince  failure ' to ' take this  action results i n  

over  -payment. 
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APPENDIX "F" 

THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY P.D.I. 2-9 
DIRECTOR OF ADMINISTRATION SICK LEAVE POLICY 

POLICE DIVISION INSTRUCTION JULY 1976 
REVISED MARCH 1988 
REVISED JUNE 1998 

1. INTRODUCTION 

It is the purpose of this instruction to  establish the policy and procedures to be used 
by the Facility Police Commanding Officer in reviewing individual sick leave performance o f  
all police personnel, as well as to provide the means for an evaluation and counseling of  
those individual cases requiring special attention. 

II. STANDARDS FOR SICK ABSENCES 

1. A. The standards for sick absences are: 

1. No sick absences in 12 months - Above Standard 

2. One to  Four separate sick absences in 12 months - Standard 

3. Five or more separate sick absences in 12 months - Below 
Standard 

B. All sick absences, including less than full tour absences, doctor's note, 
and excused by Office of Medical Services absences, will count in the 
determining of the number of occasions. 

Ill. REVIEWS 

A. Each month the Facility Police Commanding Officer will'conduct a 

review of the sick leave performance of all members of his command, 
for the preceding 12 months. 

B. When a member of the force reaches three occasions of sick absence 
in a twelve month period, the Facility Police Commanding Officer will 
conduct a review of the individual's sick record for the previous 24 

month period. The review will include all occasions of sick absence, 
the number of tours and less than full tours of sick absence, medical 
problems related to  the absences and other related data which will aid 
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The Facility Police Commanding Officer will interview the individual to 
obtain additional information and to counsel him on his performance. 
A memorandum recording the results of the review and the interview 
will be placed in the employee's facility file. 

When a member of the force reaches four occasions of sick absence in 
a 12 month period, the Facility Police Commanding Officer will again 
interview the individual. The individual at this time will be advised that 
a future sick absence within the 12 month period may result in a 
recommendation that he be placed on Half-Pay Doctor's Note Status. 
A memorandum recording the results of the review and the interview 
will be placed in the employee's facility file. 

E. When the sick leave performance of a member of the force goes below 
standard, the Facility Police Commanding Officer will conduct a review 
of the individual's sick record. The individual will be interviewed and 
based on an evaluation of all relevant data, the Facility Police 
Commanding Officer may recommend that the individual be placed on 
a Half-Pay Doctor's Note Status for 6 months. 

IV. CHANGES IN SICK LEAVE STATUS 

A. Half-Pav Doctor's Note Status 

1. A recommendation may be made to place a member of the force on 
Half-Pay Doctor's Note Status after a review of his sick leave record 
has been completed and the individual has been interviewed and 
counseled as specified in paragraph Ill, above. The procedure outlined 
in Appendix A of this P.D.I. will be used to recommend placement of 
an individual on Half- Pay Doctor's Note Status. 

2. An individual on Half-Pay Doctor's Note Status, who supplies a letter 
or note from his doctor that he attended the individual during the 
period of sick leave involved, or who takes time off for sick leave on 
the advice of the Port Authority Office of Medical Services, will receive 
1 12 pay for such absence, provided he presents the doctor's letter or 
note to his Facility Police Commanding Officer upon his return to  duty. 
If a note is not presented, the individual will receive no pay for the sick 
absence. 

B. No-Pav Status 

1. When a review of the sick leave record of an individual on a Half-Pay 

Doctor's Note Status shows no improvement and continues Below 
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Standard, an evaluation will be made of all relevant information and an 
interview will be conducted with the individual concerned. 

2. If warranted: and as a result of the evaluation and interview, the 
Facility Police Commanding Officer may submit a recommendation to 
place the individual on a No-Pay Status for 6 months. 

3. The procedure as outlined in Appendix A will be used. 

4. An individual on No-Pay Sick Leave Status may be recommended to  
receive no pay for each sick absence, while on such status, regardless 
of whether or not he presents a doctor's note or is advised to take 
time off for sick leave by the Port Authority Office of Medical Services. 

C. Follow-UD Reviews 

1. The sick leave record of an individual who is on a less-than-full-pay 
sick leave status will be reviewed at the end of the 6 month period, 
while on such status. 

2. The review will include an evaluation of all relevant information, and 
must be followed by one of the actions specified in paragraphs D and 
E below. 

D. Return to Full-Pav Status 

When the review of the sick record of an individual on less-than-full-pay sick 
leave status shows an improvement and reflects a Standard or Above Standard 
performance, the Facility Police Commanding Officer will submit a 
recommendation to return the individual to a Full-Pay Status, as outlined in 
Appendix B. 

E. Continued Less-Than-Full-Pav Status 

1. When the review of the sick record of an individual on less-than-full- 
pay sick leave status shows no improvement and continues Below 
Standard, an evaluation will be made of all relevant information and an 
interview will be conducted with the individual concerned. 

2.  If warranted, and as a result of the evaluation and interview, the 
Facility Police Commanding Officer may submit a recommendation to 
continue the individual on less-than-full-pay status an additional six 
months. 

3. The procedure as outlined in Appendix A will be used to recommend 
that an individual on less-than-full-pay status be extended on such 
status for an additional 6 months. 
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V. TO REDUCE PAY 

When a member of the force on less-than-half-pay status is absent on sick leave, the 
Facility Police Commanding Officer, after complying with the provisions outlined above, will 
notify the Inspector-Operations by telephone of his recommendations, in accordance with 
Appendix C. 
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APPENDIX A 

PROCEDURE FOR CHANCING THE SICK PAY STATUS 
MEMBER OF THE FORCE TO A LESS THAN 

FULL PAY STATUS 

A. After fulfilling the requirements of the P.D.I., a Facility Commanding Officer 
who wishes to recommend a change in Sick Pay Status will: 

1. Determine if the member under review warrants a less than full pay 
status for sick leave in accordance with the provisions of this P.D.I. 

2.  Prepare a recommendation, original and four copies, to the 
Superintendent of Police. 

3. If the Superintendent of Police disapproves the recommendation, the 
original copy will be retained by the Police Division and the four copies 
returned to the Facility Commanding Officer. If approved, the Police 
Division retains the original and sends four copies to the Director of 
Administration. 

4. The Director of Administration, if he approves, retains a copy and 
forwards three copies to the Manager Operating Personnel Division, 
Personnel Department. If approved, two copies are returned to the 
Administrative Assistant, Police Division. 

5. The Administrative Assistant will note his records and return one copy 
to the Facility Commanding Officer. 

B. Upon receipt of this confirmation, the Facility Commanding Officer will 
promptly notify the individual concerned that for a period of 6 months from 
the date of approval by the Personnel Department, he will be in the indicated 
pay status for sick leave. 

C. The approval procedure will also be used when recommending that an 
individual in a less than full pay for sick leave status be retained in that status 
for an additional 6 months 
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APPENDIX B 

PROCEDURE FOR CHANCING THE SICK LEAVE 

STATUS OF MEMBERS OF THE FORCE 

A. To restore an individual to full pay for sick leave status, the Facility 
Commanding Officer will forward a memorandum to the Superintendent of Police containing 
a recommendation to that effect for his approval. The memorandum will be in quadruplicate. 
If approved, the Superintendent of Police will so indicate on all copies of the 
recommendation. Copies will be processed as follows: 

1. Two for Police Division - one for file and one for notification to 
the Facility Commanding Officer. 

2. One for Administrative Assistant - Police Division. 

3. One for Manager, Operating Personnel Division. 

Upon receipt of this confirmation, the Facility Commanding Officer will 
promptly notify the individual concerned. 
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APPENDIX C 


IMPLEMENTING LESS THAN FULL PAY 

A. When a member of the force who is in a less than full pay status is 
absent because of illness, the Facility Commanding Officer will: 

1. Determine if the sick absence is subject to a reduction in pay in 

accordance with the provisions of the P.D.1. 

2. If a reduction in pay is warranted, telephone notification will be 
made to the Inspector - Operations. 

3. Inspector, Operations, will notify the Administrative Assistant, 
Police Division. 

4. Upon receipt of the notification from the Inspector, Operations, 
the Administrative Assistant will cause the necessary notice to be made to the Payroll section 
to reduce the salary of the member of the force. 

148 
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APPENDIX "G" 

GRIEVANCE-ARBITRATION/ DISCIPLINARY PROCEDURE 

The Port Authority of New York and New Jersey (the "Port Authority") and the Port 
Authority Detectives Endowment Association (the "Association") agree that the 

procedure for processing grievances with respect to the alleged violation of any 
provision (other than paragraph one of Section II, paragraph fourteen of Section XVII, 
Section XX and Appendix "]" referred to therein, Section XXVIII, Section XXIX, the second 
sentence of paragraph six of Section XXXII, and Section XLIX), of the Memorandum of 
Agreement executed by the parties on April 12, 2005, and disciplinary charges shall be 

as follows: 

A. Policy 

Detectives shall have the right to present grievances in accordance with the 
procedures described herein free from interference, coercion, restraint, discrimination 
or reprisal. The informal resolution of differences prior to the initiation of actions under 
this Grievance Procedure is encouraged and desired by the Port Authority and the 
Association. 

B. Definitions 

Pursuant to the Memorandum of Agreement to which this Grievance
Arbitration/Disciplinary Procedure (Grievance Procedure) is annexed as Appendix G 
(which Memorandum shall hereinafter be called the "Memorandum of Agreement") and 
for the purposes of this Appendix: 

1. Grievance. A complaint limited to the application or 
interpretation by the Port Authority of any provision of the Memorandum of Agreement 
(other than paragraph one of Section II, paragraph fourteen of Section XVII, Section XX 

and Appendix '1" referred to therein, Section XXVIII, Section XXIX, the second sentence of 
paragraph six of Section XXXII, and Section XLIX) which application or interpretation is 
alleged to constitute a violation of the said Memorandum of Agreement or any provision 
thereof; provided, however, that, notwithstanding any provision or provisions of the 

Memorandum of Agreement. the term "grievance" shall not include any complaint or 
dispute whatsoever concerning unit work irrespective of its nature and source nor any 
complaint or dispute whatsoever concerning any transfer of a Detective or denial thereof 
irrespective of its nature and source if the Superintendent of Police declares in writing 
that such transfer or denial is deemed necessary for the good of the service and sets 
forth the reason or reasons therefor. No complaint or dispute whatsoever concerning 

any transfer of a Detective or denial thereof irrespective of its nature and source shall be 
subject to or processed through this Grievance procedure or submitted to arbitration if 

149 
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the Superintendent of Police declares in writing that such transfer or denial thereof is 
deemed necessary for the good of the service and sets forth the reason or reasons 
therefor. No complaint or dispute concerning unit work irrespective of its nature and 

source shall be subject to or processed through this Grievance Procedure or submitted 
to arbitration but shall be subject to the exclusive jurisdiction of the Port Authority 
Employment Relations Panel pursuant to Section XXIX of the Memorandum of 
Agreement. The processing of a complaint by the Port Authority pursuant to this 
procedure shall not constitute a waiver by the Authority of any defense or claim that the 
conduct complained of does not involve the application or interpretation of any 

provision of the Memorandum of Agreement. 

2. Disciplinary Charges and specifications: Disciplinary charges and 
specifications ("disciplinary charge" or "chargej filed pursuant to Document G, annexed 

to the Memorandum of Agreement, as modified by Section XXVI of the Memorandum of 
Agreement. 

C. Procedure 

Grievances and disciplinary charges as defined in Paragraphs 1 and 2. 
respectively, of B herein shall be processed as follows: 

Step One: Initial Processing of Grievance 

A written grievance shall be submitted (via facsimile or otherwise) by the 
grievant on forms to be provided by the Port Authority to the Superintendent of Police or 
his designee on behalf of the Public Safety Department (with a copy to the Association if 

the President thereof or his designee is not the grievant) within thirty (30) working days 
of the commencement of the event which gave rise to the grievance or the date the 
grievant should reasonably have been expected to become aware of the event which 
gave rise to the grievance. If the grievance is not settled in writing within ten (10) 
working days of receipt of the grievance, the grievance may be appealed by the grievant 
to the Manager of the labor Relations Department within fifteen (15) working days of 
receipt of the Step One response. Any such appeal shall be in writing and state the 
grounds therefor. If no Step One response is received within the specified time, the 
grievance shall be advanced to Step Two without further action by the grievant. 

Step Two: Appeal of Grievance 

The Manager, labor Relations Department shall issue a written 
determination of an appeal from Step One within twenty (20) working days after the 
receipt of such appeal, setting forth the reasons for his determination. Any unsettled 
grievance may be appealed to arbitration as set forth in step Three. 
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Step Three: Arbitration 

(a) Disciplinary charges: A disciplinary charge shall be considered 

automatically submitted to arbitration at the time of service of the charge. Within twenty 
(20) working days of the service of the Disciplinary Charge, the Port Authority shall 
notify the designated representative of the American Arbitration Association at their 

then current address, by the filing of a demand for arbitration, with a copy of the 
demand provided to the Association. The process for selecting the arbitrator shall begin 
upon the filing of the demand and shall proceed in accordance with the then-effective 
Voluntary Labor Arbitration Rules of the American Arbitration Association. 

(b) Except as otherwise provided in Appendix uK" annexed to the 

Memorandum of Agreement, the President of the Association or his designee shall have 
the exclusive right to refer to arbitration any unsettled grievance with respect to the 
application or interpretation by the Port Authority of any provision of the Memorandum 

of Agreement (other than paragraph one of Section II, paragraph fourteen of Section 
XVII, Section XX and Appendix "J" referred to therein, Section XXVIII, Section XXIX, the 
second sentence of paragraph six of Section XXXII, and Section XLIX) which application 
or interpretation is alleged to constitute a violation of the said Memorandum of 
Agreement or any provision thereof by serving written notice in duplicate on the 
Manager, Labor Relations Department or his designee, not later than twenty (20) 
working days following receipt of the Step Two determination; provided, however, that, 
notwithstanding any provision or provisions of the Memorandum of Agreement, the 
term "grievance" shall not include any complaint or dispute whatsoever concerning unit 
work irrespective of its nature and source nor any complaint or dispute whatsoever 
concerning any transfer of a Detective or denial thereof irrespective of its nature and 
source if the Superintendent of Police declares in writing that such transfer or denial is 
deemed necessary for the good of the service and sets forth the reason or reasons 
therefor. No complaint or dispute whatsoever concerning any transfer of a Detective or 
denial thereof irrespective of its nature and source shall be subject to or processed 
through this Grievance procedure or submitted to arbitration if the Superintendent of 
Police declares in writing that such transfer or denial thereof is deemed necessary for 
the good of the service and sets forth the reason or reasons therefor. No complaint or 
dispute concerning unit work irrespective of its nature and source shall be subject to or 
processed through this Grievance Procedure or submitted to arbitration but shall be 
subject to the exclusive jurisdiction of the Port Authority Employment Relations Panel 
pursuant to Section XXIX of the Memorandum of Agreement. 

(c) If the President of the Association elects to refer a grievance to arbitration 
he shall do so by filing a demand for arbitration with the Manager, Labor Relations 
Department and the designated representative at the American Arbitration Association 
at their then current address or, in the case of a grievance by the Port Authority 
pursuant to Appendix UK", upon the filing of a written notice of a demand to refer the 
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grievance to arbitration with the President of the Association, and the designated 
representative of the American Arbitration Association at their then current address, an 
arbitrator shall be selected in accordance with the then-effective Voluntary Labor 
Arbitration Rules of the American Arbitration Association. 

(d) The arbitrator shall not have the power to add to, subtract from or modify 
the provisions of the Memorandum of Agreement and shall confine his decision solely to  
the interpretation and application of the Memorandum of Agreement. He shall confine 
himself t o  the precise issue presented for arbitration and shall have no authority t o  
determine any other issues not so presented to him nor shall he submit observations or 
declarations of opinion which are not essential in reaching the determination. 

(e) The decision or award or relief afforded by the arbitrator shall be final 
and binding upon the Port Authority, the Association and the grievant(s) or charged 
employee(s) to the extent permitted by and in accordance with applicable law and the 
Memorandum of Agreement. 

(0 All fees and expenses of the American Arbitration Association and the 
arbitrator shall be divided equally between the parties. Each party shall bear the cost of  
preparing and presenting i ts own case. However, i f  none of the disciplinary charges 
against a Detective are sustained by the Arbitrator, then the Port Authority shall pay 
reasonable counsel fees at the rates set forth in the Section of this Memorandum of 
Agreement entitled "Non-Civil Charges or Complaints" for the defense of the Detective 
in the arbitration. 

(g) The Port Authority shall select the court reporters and arrange for their 
attendance. The Port Authority and Association shall divide equally the costs of the 
transcript for the arbitrator, court reporter fees and court reporter expenses. Each party 
shall be responsible for the cost of their own transcript(s). 

(h) The arbitrator shall issue his decision as soon as possible after the close 
of the hearing. The arbitrator shall be bound by the then-effective Voluntary Labor 
Arbitration Rules of the American Arbitration Association. The hearing will be located 
alternately between Police Headquarters and the Association Office. 

(i) The settlement or award or relief upon a grievance may or may not be 
retroactive as the equities of each case demand but in no event shall such resolution be 
retroactive to a date earlier than the date the grievance was first submitted or the date 
the grievance occurred. 

(I) Grievance resolutions or decisions at Steps One and Two 
constitute a precedent in any arbitration or other proceeding. 

D. Re~resentation 

1. The grievant is entitled to Association 
and arbitration meetings. The Association shall have 

representation at any 
the exclusive right to 

shall not 

grievance 
represent 
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members in any grievance provided, however, that any grievant or group of grievants 
shall have the right to present his or their own grievance at Steps One and Two without 
representation of any kind, provided further that no resolution of a grievance shall be 
inconsistent with the provisions of the Memorandum of Agreement. The Association 
shall receive copies of written determinations and of appeals at all Steps and may 
submit written comments thereon and shall have the right to be present and to offer 
statements at any grievance step meeting. 

2. The grievant(s) and any witness(es) shall be excused from duty with pay 
as required for the processing of grievances, subject to the approval of the 
Superintendent of Police. If possible, any such request for excusal must be presented in 
advance, and approval thereof shall not be unreasonably withheld. Time off for 
Association representation purposes shall be in accordance with Limited Distribution 
~irective 2-05, dated April 1 2, 2005. 

3. In the event a hearing of a disciplinary charge is scheduled to occur on 
the charged employee's scheduled day off (RDO), excluding RDO's falling within or 
concurrent to the employee's scheduled vacation period, he shall be given an RDO in 
place of the RDO eliminated by the scheduled hearing date. In the event the hearing 
date is scheduled on the charged employee's vacation day or on an RDO within or 
concurrent to a scheduled vacation the hearing for that date will be adjourned. 

E. S~ecial Provisions 

1. The term "working days" as used in this Grievance Procedure shall mean 
calendar days exclusive of Saturdays, Sundays and public holidays. 

2. The parties may mutually agree in writing, when circumstances warrant, to 
by-pass Step One of this Grievance Procedure. 

3. The failure by the Port Authority to meet a deadline specified herein shall 
permit advancing the matter to the next Step. The failure of the grievant or 
the Association to file a grievance or an appeal within the time limit specified 
shall be deemed to be a resolution of the grievance. 

4. All time limits contained in this procedure may be extended by mutual 
agreement in writing. 
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APPENDIX H 

EXCUSED ABSENCES 

AND 

PERSONAL LEAVE 

1. Introduction 

This section describes the policy regarding excused absences and personal leave 

for permanent and probationary police employees covered by Memorandum of 
Agreement. 

II. Definition 

Ill. Policy 

A. 

Excused absences are any authorized absences from scheduled hours of  
work for which no deduction is made from the employee's compensation, 
and which are not attributable to vacations, holidays, sick leave, mititary 
leave, or compensatory time credited or to be earned. 

Personal leave is any authorized absence from scheduled hours of work 
for which no deduction is made from the employee's compensation, and 
which are not .attributabte to vacations, holidays, sick leave, mititary 
leave, or compensatory time credited or to be earned. 

Excused Absences 

Port Authority management grants time off with pay to police employees 
and identifies the absence as excused time under the following 
circumstances &: 

1. Time necessary for involuntary participation in governmental 

proceedings such as jury duty, draft board examinations, 
Workmen's Compensation Board hearings, or appearing in court 

as a subpoenaed witness. 

2 .  Time necessary for voting. Any eligible employee who desires to 
vote in a general election, primary election, special election or 
local election in the community where he resides, and who is 

required to work on the day of such election and whose hours of  
work are such that it will be difficult or impossible for him to vote, 
shall be granted two hours of excused time off to vote. Such time 

off shall be allowed only at the beginning or end of the 
employee's tour of duty as designated by his supervisor. 
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However, any employee who has four or more consecutive hours 
before or after his working hours during which polls are open will 
be considered to have sufficient time to vote outside of his 

working hours and will not, therefore, be granted excused time. 

3. Time necessary because of a death in the employee's immediate 
family (spouse, child, parent, brother, sister, spouse's parent, 
sther person living in the employee's home). When more than 

three scheduled work days are needed, the additional time must 
be approved by the Superintendent of Police. Absences in excess 

of five (5) work days for any one instance require written approval 
by the Personnel Director, copy to the Manager, Accounting 

Division. 

4. Time for donating to the Port Authority Blood Bank. Any police 

employee who donates blood to the Port Authority Blood Bank 
during his normal work schedule is granted the rest of that 
working day off as excused time. Any police employee who 
donates blood outside his normal work schedule is granted three 
(3) hours of excused time, to be taken at a time mutually 
convenient to the police employee and his supervisor. 

5. When overtime work in excess of five and one-half hours (5 1 /2) 
is performed by a police employee who is called in from off-duty 
status, sufficient excused time is granted in order to provide a 
period of four (4) consecutive hours off before the police 
employee starts his next normal tour. For example, if the police 
employee works from midnight until 6 A.M. and is scheduled to 
work the 8 A.M. to 4 P.M. tour, he receives two hours of excused 
time and starts his tour at 10 A.M. 

6. Excused absences granted in accordance with the provisions of 
L.D.D. 2-05.  

7. A Police employee who is scheduled to take a police promotion 

examination and who is also scheduled to work the tour of duty 
immediately preceding the scheduled commencement of that 

examination shall be excused from that tour of duty. 

8. Special individual situations as recommended by the 
Superintendent of Police and approved by the Personnel Director. 
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B. Personal Leaye 

This section describes the policy and procedure regarding personal leave 
for permanent and probationary police employees covered by 

Memorandum of Agreement. 

1 . Police employees will receive up to five days. of personal leave. 

Each Police employee may, in addition to paragraph "1" herein, 
designate up to sixteen hours of compensatory time per annum to  
be converted into a maximum of two additional days of personal 
leave which may be taken in the year of designation. Once a 

Police employee has taken the maximum of sixteen hours af 
compensatory time converted to personal leave, the Police 
employee may, in addition, designate up to an additional sixteen 

hours of cornpensaton/ time per annum to be converted into a 
maximum of two additional days of personal leave which must be 

carried over into the following year unless paid in accordance with 
this Appendix "H". 

3. Effective July 31, 1988, Detectives shall not have any right to take 
personal leave time on the following days: Christmas Eve, 
Christmas Day, New Year's Eve, New Year's Day, and Thanksgiving 

Day. 

4. Except as set forth in Ill B3 above, personal leave can only be 
denied for the following reasons: failure of essential equipment 
or systems where there is  an urgency to restore essential services, 

conditions resulting from serious accidents affecting facility 
operations, floods, fires, disasters or other similar emergencies, 
high security VIP arrivals or departures, strikes, picketing, riots, 
demonstrations, civil disorders or other occasions when crowds 
may gather that are not as a result of normal operations or 
occurrences and threatened or actual weather conditions which 
could adversely affect facility operations. 

5. Police employees are to submit written notice in advance for 
personal leave to their commanding employee whenever possible. 
(Examples: used for vacation, family affair, planned event, etc.) 
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6. Accrual of Personal Leave Days 

a. Five personal days will be credited to each police employee 

who is on payroll January 1 of each Year. 

b. A Police employee may, at any time during the year, utilize 
up to sixteen hours per annum of his compensatory time 
as personal leave, consistent with Ill B.2. 

c. Before or during payroll period #23 of each year, police 
employees may submit a handwritten memorandum to 
their Commanding Officer with regard to any unused 
personal leave days. 

i) 

i i) 

iii) 

iv) 

v) 

vi) 

Police employees will have the right to carry all 
unused personal leave days (including converted 
compensatory time) into each following calendar 
year without limitation. 

Police employees will have the right to be paid for 
all or any unused personal leave days and the same 
shall be paid in payroll period #25 of any year. 

Police employees will have the right to include in 
their compensatory time bank all or any of their 
unused personal leave days. 

All unused personal leave days will be carried into 

the following calendar year for police employees 
who do not submit a handwritten memorandum 

during the prescribed time. 

Police employees will be paid, upon separation 
from police service, for all unused personal leave 

days. 

Unused personal leave days will be accrued for 

payment in the year of separation on the basis of 
two days for each four-month period or any part 

thereof, to a maximum of five days, the police 
employee is on the payroll in the calendar year of 
separation. 



March 3,2005 
APPENDIX H 
Attachment 1 

PAUL D. SEGALINI 
DIRECTOR 
LABOR REIATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

(973) 792-3580 
(973) 7983596 FAX 

Detective Richard Masella 
President, Port Authority Detectives 
Endowment Association 
P.O. Box 2208 - South Station 
Newark, NJ 07 1 14 

Dear Detective Masella: 

Upon execution, this letter agreement will be part of the Memorandum of Agreement between 
the Port Authority and the Port Authority Detectives Endowment Association. 

The parties hereby agree that in the event the Port Authority modifies the terms of AP 20-3.05 
(revised January 16,2001) - concerning Excused Absence - to include as a reason for ,an 
excused absence bereavement leave because of a death of a grandparent or domestic partner, 
then Appendix H of this Memorandum of Agreement shall be appropriately modified to include 
these aforementioned classes of persons to those groups of persons for whom Excused Absence 
is authorized under Paragraph III, A3 of Appendix H. 

~ i r e c t o r y  
Labor Relations Department 

AGREED TO: 

Richard Maseila, President 
Port Authority Detectives Endowment Association 
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APPENDIX "I" 

UNIT WORK CLARIFICATION 

It is the purpose of this Appendix to clarify, but not to alter, the term "DEA unit work. 
currently and heretofore pedormed by unit employees" as such term is used in Section 
XXVIII of this Memorandum of Agreement between The Port Authority of New York 
and New Jersey (Port Authority) and the Port Authority Detectives Endowment 
Association PEA). 

I. Under the direction of their Detective supervisors, Detectives currently perform 
and heretofore have performed the following work and other work consistent with 
certain guidelines dated April 5, 1983, and revised April 3, 1984: 

1. Investigation of all reported crime at Port Authority facilities, 
including follow-up to the investigation normally performed by the 
arresting oficer(s) as part of the initial arrest. 

2. Surveillance of individuals, vehicles, and premises required to 
obtain information as part of investigations referred to in paragraph 
"1" above. 

It is recognized that Police Oficers and other members of the 
Police Force working in plainclothes are assigned, at the discretion 
of the Facility Police Commanding Officer, to perform certain 
duties normally associated with the patrol function. Such 
Plainclothes assignments are a supplement to the normal 
uniformed police presence and are primarily concerned with 
observation for criminal activity and pick-up (on-view) arrests. 
Additionally, Police Officers and others also observe, inspect for, 
and report violations of facility rules and regulations. 

3. All cargo and/or luggage theft investigations including handling 
procedures and in storage areas. 

4. Police recruit investigations and civilian background 
investigations. 

5 .  Suppression of narcotics trafficking involving this exchange of 
money for narcotics. It is recognized that plainclothes Police 

f i  Officers and others make narcotics arrests where the offer to sell 
drugs is made to, or in the presence of, such others. 

6. Plainclothes surveillance of Port Authority parking lots. 



Page 2 of 2 

Service of search warrants and hgitive warrants. It is 
recognized that where a Police Officer has made an arrest, 
and as a result of a routine check, it is determined that an 
outstanding arrest warrant exists, the Officer may effect the 
arrest covered by the warrant. 

Investigatory responsibilities resulting fiom the activities of 
special plainclothes police Officer squads, such as youth 
squads, hack squads, tactical patrol units, etc., which are 
essentially engaged in providing general police patrol in 
plainclothes for the observation and apprehension of 
criminals, for the general protection of public and property, 
the suppression of crime, and for the making of pickup (on- 
view) arrests. 

Both the investigation and the taking of appropriate action 
in connection with reported incidents and conditions, which 
could lead to criminal complaints against members of the 
Port Authority Police Force. Such investigations are under 
the direct supervision of a ranking Detective Supervisor 
who is to actively participate in these investigations. 

Conducting line-ups and review of photo spreads required 
as part of an investigation. 

Unless specifically approved by the Superintendent of Police or his designee and 
the DEA, plainclothes units shall not conduct: 1) surveillance operations such as 
staking out luggage, banks, stores for shoplifting activity or pickpocketing 
conduct; 2) all decoy operations, including posing as drunks or derelicts, except 
the luggage decoy operations at the PABT, consistent with Section XXVIII, 
Paragraph 2, of the DEA Memorandum of Agreement; or 3) activities requiring 
concealed taping. 

Notwithstanding the examples of unit work included in Section "I" above, this 
unit work clarification does not alter Port Authority Job specification No. 2601, 
attached hereto as Document A. The preceding sentence is without prejudice to 
the position of either party as to whether there is any overlapping by Police 
Officers with respect to other unit work not discussed in this Appendix I and 
identified in Job Specification No. 2601, attached hereto as Document A. 



APPENDIX J 
- .  

PROCEDURE FOR PROMOTION OF DETECTIVES (JOB SPEC. 2601) TO 
THE RANK OF POLICE SERGEANT (JOB SPEC. 2605) 

I, Promotion Evaluation Announcements 

A. Announcements will be posted and mailed at least forty-five (45) days prior to the 

implementation of the first element of the evaluation. 

B. Copies of promotion announcements shall be mailed by the Port Authority of New 

York and New Jersey (Port Authority) to each Detective both by certified mail retum 

receipt requested to his/her address as indicated in Port Authority records, and by PAD 

mail to hisher assigned Facility Police Command, and will be posted conspicuously on 

the bulletin board(s) maintained for such purpose at each Facility Police Command. A 

copy of the promotion announcement will be delivered to the President of the Port 

Authority Police Detectives Endowment Association, PEA) at least two (2) weeks 

before it is issued. 

If the Port Authority detcnnines that there will be a written test as an element of the 

evaluation, it will be administered on a Saturday, outside of prime vacation period and 

the suggested reading list for such written test shall be attached directly to the promotion 

announcement. AU questions shall come exclusively h m  this material. A copy of a11 

materials on the suggested reading list shall be given, at no cost, to each candidate 

immediately upon request by a candidate to the CIB Commanding Officer. The CIB 



Commanding Officer will have been furnished sufficient copies of all such materials for 

this purpose by the date of issuance of the promotion announcement. 

C. In addition to the above, the promotion announcement shall contain: 

1. Responsibilities of the rank of Police Sergeant as set forth in the Job 

Specification No. 2605 in effect as of the date of the mailing of the promotion 

announcement. 

2. The current salary range for Police Sergeant, indicating specified steps and 

increments. 

3. Experience Requirements 

4. Elements of evaluation to be utilized. 

5. If there is to be a written test as an element of the evaluation, the date of the 

written test and of the make-up written test and the location of each. 

6. Ibc criteria to be utilized for and the weight to be given to the elements of 

evaluation. 

7. If there is to be an appeal fiom the writtem test, if any, then a statement including: 
- 



a. T*e limits for appeals. 

- .  

b. The right (i) to be shown and obtain a copy of questions answered incorrectly 

on the written test, if any, and the correct answers; and (ii) to obtain a copy of the 

data on the candidate compiled for the evaluation.. 

c. The group who will entertain the appeals. 

d. The form or forms upon which any appeal would be processed and where they 

can be obtained. 

8. If there is to be a written test as an element of the evaluation, then a statement that 

a make-up written test then will be scheduled at least two weeks afkr the original 

test date and will be permitted for the following reasons only: 

a Absence due to military senrice. 

b. Absence due to illness or injury - certification by a physician that candidate was 

ill or injured including injury incurred in the line of duty (IOD), and unable to 

take the test and the name of the illness or injury. 



c. Absence due to death in immediate family as defined in the Memorandum of 

Agreement between the Port Authority and the DEA in effect as on the date of the 

mailing of the promotion announcement. 

d. Absence due to an error or omission by the Port Authority in scheduling the 

written test. 

e. Absence due to official work assignment. which prevents the candidate &om 

taking the written test. 

11. The Elements of Evaluation 

A. The Port Authority shall determine the element(s) of evaiuation in each promotion 

evaluation. 

B. 1. If the Port Authority includes a written test as an element of the promotion 

evaluation, it will be the first part of the evaluation. The passing grade for any test will be 

established by the Port Authority. 

Candidates shall be provided an opportunity to be counseled at Human Resources 

Department offices with respect to their pdonruoce on the written test, if any. An 

appointment to do so is to be made by the candidate with the Supewisor, Test 

Development, Human Resources Departmeats or hidher successor in duties, within five 



(5) days, excluding Saturdays, Sundays and Port Authority holidays as defined in the 

annual Holiday Schedule prepared by the Human Resources Director in the preceding 

year for non-field employees, of the candidate's receipt of notification of the written test 

results. During the course of counseling, the candidate shall have the right to be shown 

and obtain a copy of questions answered incorrectly on the written test and the correct 

answers. 

B.2. The Port Authority is solely responsible for test development and administration 

including but not Iimited to such matters as the selection of the suggested reading list for 

any written test, the formulation of questions and determining the number of questions. 

C. Promotion Perfarmance Amraisal 

1. If the Port Authority determines that there is to be a promotion performance appraisal 

as an element of the evaluation, each candidate's appraisal shall be made by the 

candidate's supervisor(s), up to a maximum of three (3). 

Candidates will be notified by Police Headquarters of the identity of the supervisor(s) at 

least three (3) days, excluding Saturdays, Sundays and Port Authority holidays as 

defined in the Annual Holiday Schedule prepared by the Human Resomes Director in 

the pzzceding year for non-field employees, in advance of its requesting the appraisal by 

such supervisor(s). 



2. The promotion performance appraisal shall be made on a form, to be developed by the 

Port Authority a copy of which shall be attached to the Promotion Announcement. 

-3. Each rater shall be required to maintain strict confidentiality with respect to the 

candidate(s) assigned to himher for rating until the date on which the Human Resources 

Department forwards the ratings to the CIB Commanding Officer. The rater(s) shall 

forward the ori@ of the promotion perfomance appraisal form(s) directly to the 

Supervisor, Test Development, Human Resources or hidher successor in duties, who will 

notify each candidate in writing of hidher rating. A copy of the original of the promotion 

performance appraisal form(s) will be given to the candidate at the same time the 

original of the promotion performance appraisal form is forwarded to the Human 

Resources Department and a copy shall be retained, by the rater(s). After completion of 

all promotion performance appraisals, and after a predetermined date which shall be 

posted at the CIB, the promotion perfonnance appraisal form(s) shall be forwarded to the 

CIB Commanding Officer, who shall schedule a meeting with each candidate in the CIB 

to review the candidate's entire promotion performance appraisal form and obtain the 

candidate's signature thereon. 

If the Pozt Authority p d t o  appeak of the promotion perfonnance appraisal and a 

candidate wishes to appeal thc promotion performance appraisal and is prepared to prove 

that the promotion pafoxmance appraisal procedure has not been adhered to or that 

hdshe has suffered objective prejudice or bias, hekhe shall write the word "appeal" next 



D. Attendance - Each candidate's sick absences, and absences due to injuries incurred in 

the line of duty will be included as an element of the promotion evaluation. 

13.1. fie Elieible List 

A. Candidates who successfully complete each element of the promotion evaluation shall 

be placed on a list of those eligible to be considered for promotion to the position of 

Police Sergeants. The selection of individuals for promotion to Police Sergeant shall be 

made by the Superintendent of Police ftom among the individuals whose names are on 

said eligible list. The time period for which a particular eligible list shall be used shall be 

determined by the Port Authority. 

B. 1. Any candi&te who would otherwise be eligible to be considered for promotion but 

who has been given a major disciplmary penalty pursuant to the Memorandum of 

Agreement shall not be eligible to be considered for promotion until six months shall 

have elapsed after the completion of such penalty. 

2. Any randidate who would othcrarise be eligible to be considered for promotion but 

who has been suspended with or without pay pending the preparation andfor processing 

of disciplinary charges seekkg a major disciplinary penalty against himher pursuant to 

the Memorandum of Agreement, shall not be eligible to be considered for promotion until 

the period of suspension has ended 



3. "Major disciplinary penalty" shall mean a disciplinary action enumerated in 

Paragraph V, A.. of D0cument.H annexed to the Memorandum of Agreement and 

imposed pursuant to the Memorandum of Agreement. 

C. Individuals on the permanent eligibility rosters established since 1972 for promotion 

to the rank of Police Sergeant will automatically be included on any eligible list of 

individuals eligible to be considered for promotions to the rank of Police Sergeant. 

N. &~eals 

A.  ADD^^ Board 

1. In the event the Port Authority elects as part of any promotion evaluation 

conducted pumumt to this procedure to provide for an appeal process for any aspect of 

the evaluation, then there will be an Appeal Board which shall consist of three members 

to be appointed by the Director of the Human Resources Department 

2. The Appeal Board will act as the sole and final administrative appeal forum 

with respect to those matters within its jurisdiction. All decisions by a majority of the 

Appeal Board will be fmal and binding on the Port Authority, the DEA, and all other 

partics to the appeal. 

3. The Appeal Board shall have the express powers and limitations specified 

herein, and where not in conflict with such express powers and bitations, it shall have 

the authority and limitations of an arbitrator under the grievance-arbitration procedure - 



under the Memorandum of Agreement between the Port Authority and the DEA in 

carrying out its function hereunder. It shall also have the power to consolidate appeals. 

1. In the event an appeal to a written test is permitted it shall only be entertained 

on the following grounds: 

a Where the candidate is prepared to prove that based on a review of the 

suggested reading list hidher answer or answers to any question or questions are 

correct or that there is more than one correct answer to a question. 

b. Where the candidate is prepared to prove that a test item or question is 

misstated or misleading. 

c. Where the candidate is prepared to prove that sources other than those 

appearing on the suggested reading list were used in the preparation of the 

question. 

d If the Port Authority elimilrates a written test question or questions after 

of writta test based on the grounds set forth s*~aragra~b 

b, or c, above, or because, based on applicable law, the written test would be 

reasonably likely to result in "adverse impact" it will notify the candidates of such 

action along with their scorn, and will state the reason or reasons therefor. 



2. In the event a written test appeal is sustained, all when  test scores for all candidates 

will be modified accordingly: . 

1. If appeals are permitted, then they shall be in writing on the form or forms 

annexed to the Promotion Announcement, addressed to the Appeal Board, care of the 

Manager, Operations Division Human Resources Department, or his successor in duties. 

A candidate shall submit hisfher appeal within ten (10) days, excluding Saturdays, 

Sundays and Port Authority holidays as defined in the Annual Holiday Schedule prepared 

by the Personnel Director in the preceding year for non-field employees, h m  the date of 

receipt by the candidate of notification of the results of the matter being appealed. 

2. The Appeal Board shall then convene and shall be provided by the parties 

with, and shall review all materials it deems necessary to render a fair and impartial 

decision, subject to the discretion of the Appeal Board. I 

3. Failure of a candidate to meet any of the above appeals time limits will bar the 

appeal. 

4. A candidate who submits an appeal shall have the right to be shown and obtain 

a copy of questions he answered incomctly on the written test and the comct answers to 

those questions. 



5. hornotions may be made fiom the eligible list notwithstanding the fact that all 

permitted appeals may not have been completed. 

V. The grievance-arbitration procedure set forth in the Memorandum of Agreement between 

the Port Authority and the DEA shall not be applicable to this Police Sergeant promotion 

evaluation procedure, in whole or in part, or to the implementation thereof, including but 

not limited to any matter which is pexmittd to be submitted to the Appeal Board as set 

forth herein. 

- VI. A charge that the Port Authority has violated a procedural matter in this Police Sergeant 

Promotion Evaluation Procedure shall be submitted to the Port Authority Employment 

Relations Panel for an expedited de'termination. 



Appendix J 

- .  . 

July 2, 1998 

One World Trade Center 
New York. N.Y. 10048 

(212) 435-7000 
(201) 961-6600 

Detective Richard Masella, President 
Detectives Endowment Association 
JFK- Airport Station 

. P.O. Box 406 
Jamaica, NY 11430-0406 

Dear Mr. Masella: 

In connection with the procedure for promotion of, Detectives to the rank of Police 
Sergeant (the "promotion procedure") set forth in Appendix J of the Memorandum of 
Agreement between the Port Authority and the Port Authority Police Detectives 
Endowment Association (DEA), the parties agree that: 

1. The.Port Authority will provide the President of the DEA with a copy of d l  
agreements between the Port Authority and any outside, neutral testing firm engaged in 
connection with a promotion evaluation pursuant to the promotion procedure. 

2. Prior to posting of an eligible list, the Port Authority will provide the President 
of the DEA with all pertinent data, including all scores and evaluations, if any, for each 
candidate on the list for each promotion criterion which was an element of that promotion 
evaluation. 

3. Should it be determined by the Port Authority Employment Relations Panel or 
by any court of law that any provision contained herein or in Appendix J violates any 
right of any other person or persons or any other employee organization or organizations, 
or causes the Port Authority to do so or to fail in performing any duty imposed upon it by 
or pursuant to the Port Authority Labor Relations Instruction, such determination shall 
not impair the validity and enforceability of the remaining provisions of this agreement 
and of Appendix J. In such event, the Port Authority and the DEA shall immediately 
enter into negotiations with respect to a successor provision/s for any such provisions 
which are determined to be so violative. 



Please indicate your concurrence in the above on behalf of the DEA, by signing in 
the space provided below and returning a signed original of this agreement to me. 

Sincerely, 

'<&'& ..{ 
7 

Hank Zulauf 
Manager, Labor Relations 

concur: Qd+, ,LLb 
Detective Richard Masella 

- 

Detectives Endowment Association 

Date: July 2,1998 



Original - 12/26/84 
Revised - 06/14/88 
Revised - 1211 6/92 
Revised - 0611 8/98 

APPENDIX "K" 

This Appendix "K' sets forth understandings between the Port Authority and the 
Port Authority Police Detectives Endowment Association concerning Detective vacation 
selections and assignments, and vacation relief coverage. . . 

1. V V  <; ' '.: , 
All Detectives will be assigned by Detective seniority ingrade to a 
letter grouping at their permanently assigned Facility Police 
Commands. 

The initial placement within the letter grouping for vqcation picks in 
1985 is by Detective seniority-ingrade. Vacation selections within the 
respective specified letter grouping for years succeeding 1985 shall be 
made on a rotation basis. For example, except as provided in 
Paragraph c below, the Detective selecting fitst in 1985 within a 
particular letter grouping will select last in 1986; the Detective 
selecting second in 1985 will move up one position in 1986. Said 
rotation will continue until the full cycle is realized, at which point the 
rotation will repeat itself.. 

Each letter grouping will be provided with a yearly vacation schedule 
covering one calendar year in accordance with Paragraph 4 below. 
Detectives within these letter groupings will be allowed to select their 
vacation picks in either one week or fuo week blocks falling within 
the appropriate time frasnes established by Criminal Investigations 
Bureau memorandum. For example, two one week vacatioaperiods 
be&m the beginning of the calendar year and the begh&g of the 
summer prime time vacation pdod; two one week periods during the 
summer prime time vacation period; and two one week periods 
between the end of the summer prime time vacation period and the end 
of the calendar year. 

Detectives newly promoted or transferred to another letter grouping 
will maintain their current vacation selections for the entire calendar 
year in which their promotion or transfer takes place. The following 
year, said Detectives will assume the last pick within the letter 
grouping, and except as so modified, all other Detectives continuing in 
the p u p  from the preceding year will pick according to the 



- progressive rotation within the group. 

2. Vaca m s  ' 

a. If the Port Authority elects to have one or more Detective Vacation 
Relief positions, then the work charts for Detectives assigned to 
Vacation Relief positions will be developed and provided to 
the Association for review by December 3 1 of the prior year. These 
charts will be developed based upon the work charts of the individuals 
within the vacation group to be relieved. In developing these charts, 
for those periods where there are no scheduled vacations for which 
reliefs are required, the Vacation Relief Detective will be assigned a 

+' tour by the Commanding Officer. Sutkassignment shall be to a work 
chart contained in the Memorandum of Agreement, provided, however, 
that Detectives assigned to vacation relief positions may not be 
assigned to midnight work chart positions when excess until such time 
as a designated midnight vacation relief position is filled. All Vacation 
Relief charts, including revised Vacation Relief work charts, will be 
submitted to Police Headquarters for review after which these charts 
will be provided to the Association President for his review. The 
Association President may only withhold his approval of a Vacation 
Relief chart in the' event any of the provisions of Section W, 
Paragraphs 1 and 7(a), (b), or Section XTV, Paragraph l(a),@), or 
Section XVI of the Memorandum of Agreement are violated. Should a 
Vacation Relief chart not be approved by the Association President, he 
shall provide the Port Authority with the specific reason for 
withholding approval. If the Port Authority believes that the work 
chart does not violate Section XII, Paragraphs 1 and 7(a), (b), or 
Section XW, Paragraph l(a), (b), or Section XVI of the Memorandum 
of Agreement, it shall not implement the work chart and the Vacation 
Relief Detective whose chart is in dispute shall be assigned to a work 
chart in accordance with the Memorandum of Agreement pending 
resolution of the dispute and the dispute shall be submitted by the Port 
Author@-to arbitration pursuant to Section C, Step Three of Appendix 
"G" of the Memorandum of Agreemat, notwithstanding 
the provisions of Section C, Step Three, Paragraph @) thenof, 
for a determination as to whether the work chart violated the 
above requirements. The burden of having such a work chart 
approved through arbitration shall be on the Port Authority. 

b. Once a Vacation Relief Chart work chart has been implemented, it 
may be changed to adjust for a change in thc scheduled vacation 
period or tours of individuals assigned to a vacationgroup. Examples 
of such changes would be those which result &om the assignment of a 
new Detective to an existing group during the year or a change in the 
work schedule of a detective assigned to the vacation group as a result' 



. of changes in squad or position of the individuals assigned to the 
group. In the event of any such changes, a revised Vacation Relief 
chart will be developed to provide coverage consistent with such 
changes. This revised chart shall be submitted to the Commanding 
Officer for review. If, as  a result of such revisions, there is a change in 
any periods where there is no requirement for Vacation Relief 
coverage, the selection of tours to be worked during any such period 
will be made by the Commanding Officer at the time of his review of 
the revised chart. The revised Vacation Relief chart will be reviewed 
by Police Headquarters. All revised Vacation Relief charts will be 
provided to the Association President for his review. The Association 

. President may only withhold his approval of a revised vacation relief 
chart in the event any of the pro~isie>a~~of Section XU, Paragraphs 1 and 
7 (a),@), or Section XN, Paragraph 1 (a), (b), or Section XVI of the 
Memorandum of Agreement are' violated. Should a revised Vacation 
Relief chart not be approved by the Association President, he shall 
provide the Port Authority with the specific reasons for withholding 
approval. If the Port Authority believes that the revised work chart 
does not violate Section XII, Paragraphs 1 and 7 (a),@), or Section 
XIV, Paragraph l(a),(b), or Section XVI of the Memorandum of 
Agreement, it shall not implement the revised work chart and the 
Vacation Relief Detective whose chart is in dispute shall remain in his' 
current work chart pending resolution of the dispute, and the dispute 
shall be submitted by the Port Authority to arbitration pursuant to 
Section C, Step Three of Appendix "G" of the Memorandum of 
Agreement notwithstanding the provisions of Section C, Step Three 
Paragraph (b) thereof for a detexmination as to whether the revised 
work chart violates the above requirements. The burden of having such 
a rcviseh work chart approved through arbitration shall be on the Port 
Authority. Once a revised Vacation Relief chart is approved, it shall be 
the Detective's regular work schedule. 

3. Vacation Relief Positions 

a Vacation Relief Positions shall be assigned to Facility Police 
Commands as provided for in the Detective Transfer Procedure 
Amended hereto as Document C. One Detective Vacation Relief 
Position may be assigned to WTC and shall provide Vacation Relief 
coverage for the Detectives assigned to WTC and NJMT. Vacation 
and other work assignments for that Vacation Relief Detective to 
either of those two (2) Facility Police Commands will not require 
payments provided for in Section XIV Paragraph 5 or mileage and 
carfare payments provided for in Section XLV of the Memorandum of 
Agreement. Mutual vacation exchange between Detectives assigned to 
different Facility Police Commands will not entitle them to the 

of schcdule change premium provided for in Section XIV, 
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Paragraph 5 of the Memorandum of Agreement and mutual vacation 
Exchange between Detectives working different tours of duty will not 
entitle them to the payhent of schedule change premium. ~ i c h  
exchanges shall be considered mutual exchanges to which Section 
XIII, Paragraphs 7 and 8 of the Memorandum of Agreement are 
applicable. Mileage allowance or carfare payments will not be paid 
any Detective in any of the above situations. 

b. Vacation relief was eliminated as a transfer list assignment effective 
January 1, 1985.' Vacation relief assignments after January 1, 1985 
will be selected in accordance with contract provisions &om the 
complement of Detectives assigned to each Facility Police Command 
shown in the transfer procedure, annexed hereto as Document C. 

C' .r 

4. Publication of Vacation Schedule Calendar 

The yearly calendar setting forth the vacation schedule periods 
available for Detectives will be published annually in the month of 
September with iinal posting of Vacation Relief work charts by 
December 3 1. 

5. V a c a b  and T-e Conflict 
. . 

'A  Detective scheduled for training during a vacation period has the 
option to either maintain his vacation or attend training. If the 
Detective attends training, he will receive vacation cancelled overtime 
payment. If the Detective elects to defm his vacation he shall select 
another vacation block within the same vacation period. 
If a scheduling conflict between vacation and training occurs at the 
end of a vacation period, the Detective will select another vacation 
within the same vacation period, if practicable, and if not practicable 
in another vacation period, however, the rescheduling of a non-prime 
time vacation must be rescheduled in a non-prime vacation time 
period, and a prime time vacation must be rescheduled in a prime 
time vacation period. 

6. Ql3 - Unscheduled Vacation D a v ~  

a) Detectives will be allowed to schedule the three unscheduled 
vacation days at their option and will not be restricted to 
specified periods throughout the year except as provided for in 
in Sub Paragraph (b) of this Paragraph 6. 

b) If a Detective has not given written notice to the Commanding 
Officer of the Criminal Investigation Bureau by November 15 of the 
applicable year of the date(s) the Detective will utilize any of the three 



unscheduled vacation days, the Commanding Officer of the CIB may 
schedule the remaining - .  vacation days to be taken before the end of the 
applicable year. 

c) Nothing contained herein is intended to affect the right of a 
Detective to request a carry-over of up to five (5) unused vacation days in 
accordance with the Appendix D of this Memorandum of Agreement. 

d) The vacation allowance of 33 days, consists of 28 vacation days and 
5 RDO's. 
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APPENDIX L 

REPEATED AND EXCESSIVE ABSENCE DISCIPLINE 

Effective with the execution of the Memorandum of Agreement the 
following shall be applicable to disciplining a Detective for Repeated and Excessive 
Absence: 

A. This Appendix provides a progressive discipline system for 
Repeated and Excessive Absence. In accordance with Paragraph B. 1. below, no Detective 
shall be subject to entering the progressive disciplinary process under this Appendix 
until and unless he has at least two occasions of absence and at least eighteen regularly 
scheduled workdays absent in a consecutive period up to nine months. In addition to 
the automatic exemption of certain injuries incurred in the line of duty as set forth 
below, the Superintendent of Police can consider the totality of the circumstances 
involving any absence from duty and in his sole discretion may exclude such absence(s) 
from the disciplinary process. The Superintendent's decision as to whether an absence is 
or is not to be excluded shall be without precedential value. Absences on account of 
pregnancy or on account of  maternity leave shall not constitute absences for purposes 
of establishing "repeated and excessive absence" for disciplinary action. 

A Detective who enters the progressive disciplinary process is subject to 
successive stages of discipline which provide for successively greater maximum 
penalties. A Detective who enters the progressive disciplinary process is also able to 
retreat out of it. If a Detective is at a particular stage in this disciplinary process and 
the next subsequent charge in the process is either not brought against him or, if 
brought, is not sustained, then a Detective shall retreat to the immediately preceding 
stage in the process. In this way, a Detective who had entered the process may, retreat 
trough the stages and return to the status of a Detective against whom no charge of 
Repeated and Excessive Absence has been sustained. Such a Detective shall be subject 
to reentering the progressive disciplinary process only as provided in Paragraph B.1. 
below. 

B 1. A Detective who has two or more occasions of absence and a total 
of eighteen or more regularly scheduled workdays absent in any consecutive period up 
to nine months shall be subject to being charged with Repeated and Excessive- Absence 
Staae I. 

However, if a Detective's absence record for the period which includes 
the period which would otherwise be covered by that Stage I charge and the nine month 
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period immediately preceding the first day of absence in that period is four or more 
occasions of absence and a total of twenty-five or more regularly scheduled work days 
absent, he shall be subject to being charged instead with Re~eated and Excessive 
Absence - Staae II. 

A Detective who has a Stage I charge or, as provided above, a Stage II 
charge against him sustained shall have thereby entered or reentered, as the case may 
be, the progressive disciplinary process for Repeated and Excessive Absence. 

2. If a Detective against whom a Stage I charge has been sustained has two 
or more occasions of absence and a total of twelve or more regularly scheduled work 
days absent in the nine month period, or any part therof, immediately following the 
period covered by a sustained Stage I charge, a Detective shall be subject to being 
charged with Re~eated and Excessive Absence -Staae II. 

If no Stage II charge is brought against a Detective with respect t o  
absences within the nine month period, or any part thereof, immediately following the 
period covered by the sustained Stage I charge, or if no Stage II charge with respect to  
absences within the nine month period immediately following the period covered by a 
sustained Stage I charge is sustained, then a Detective shall retreat to the status of a 
Detective against whom no charge of Repeated and Excessive Absence has been 
sustained. 

3. If a Detective against whom a Stage II charge has been sustained has two 
or more occasions of absence and a total of twelve or more regularly scheduled work 
days absent in the nine month period, or any part therof, immediately following the 
period covered by a sustained Stage II charge, he shall be subject to being charged with 
Re~eated and Excessive Absence - Staae Ill. 

If no Stage Ill charge is brought against Detective with respect to absences 
which occurred within the nine month period, or any part thereof, immediately following 
the period covered by a sustained Stage II charge, or if no Stage Ill charge with respect 
to absences which occurred within the nine month period immediately following the 
period covered by a sustained Stage II charge is sustained, then for purposes of 
discipline for Repeated and Excessive Absence with respect to absences in the next 
subsequent nine month period, or any part thereof, a Detective shall retreat to the 
status of a Detective against whom a Stage I charge has been sustained. 

4. If a Detective against whom a Stage Ill charge has been sustained has two 
or more occasions o f  absence and a total of twelve or more regularly scheduled work 
days absent in the nine month period, or any part therof, immediately following the 
period covered by a sustained Stage Ill charge, he shall be subject to being charged with 
Re~eated and Excessive Absence - Staae IV. 

If no Stage IV charge is brought against a Deteaive with respect to  
absences within the nine month period, or any part therof, immediately following the 

180 
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period covered by a sustained Stage Ill charge, or i f  no Stage IV charge with respect to 
absences within the nine month period immediately following the period covered by a 
sustained Stage Ill charge is  sustained, then for purposes of discipline for Repeated and 
Excessive Absences with respect to absences in the next subsequent nine month period, 
or any part therof, a Detective shall retreat to the status of a Detective against whom a 

Stage II charge has been sustained. 

5. I f  a Detective against whom a Stage IV charge has been sustained is 
assessed a penalty from among temporary reduction in pay, compulsory leave o f  
absence without pay, reduction in seniority or forfeiture of vacation rather than 
dismissal from employment, then if a Detective has two or more occasians of absence 
and a total of twelve or more regularly scheduled work days absent in the nine month 
period, or any part thereof, immediately following the period covered by a sustained 
Stage IV charge, he shall be subject to being charged with Repeated and Excessive 
Absence - Stacre IV. 

I f  no Stage IV charge is brought against a Detective with respect to  
absences which occurred within the nine month period, or any part thereof, immediately 
following the period covered by a sustained Stage IV charge, or if no Stage IV charge 
with respect to absences which occurred within the nine month period immediately 
following the period covered by a sustained Stage IV charge is sustained, then for 
purposes of discipline for Repeated and Excessive Absence with respect to the next 
subsequent nine month period, or any part thereof, a Detective shall retreat to the 
status of a Detective against whom a Stage Ill charge has been sustained. 

C. APPLICABLE DISCIPLINARY HEARINGS AND PENAUTIES 

Hearings of a disciplinary charge of Repeated and Excessive Absence - Stage I, 
Stage II or Stage Ill shall be in accordance with Appendix "G" and Section MVll of  the 
Memorandum of Agreement. 

The range of penalties for these Stages shall be: 

Stage I - up to a maximum penalty of one day compulsory leave without 

Pay 

Stage II - up to a maximum penalty of six days compulsory leave without 

Pay 

Stage Ill - up to a maximum penalty of ten days compulsory leave without 

Pay 

Hearings of and penalties for disciplinary charge of Repeated and 
Excessive - Absence - Stage IV shall be in accordance with Appendix "C" and Section 
XXVll of the Memorandum of Agreement. 
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In addition to the automatic exemption of certain injuries incurred in the 
line of duty as set forth below, the Arbitrator may consider the totality of the 
circumstances surrounding the absences not automatically exempt in determining 
whether discipline is warranted and the penalty is appropriate. 

D. ABSENCE 

As used herein the term "absence" shall include all sick absences and 
absences due to injuries incurred in the line of duty, except for the following injuries 
incurred in the line of duty. 

Those injuries incurred in the line of duty which directly result from: 

1. 

ii. 

iii 

Actions of a Detective which arise out of, are directly related to and are 
in furtherance of the lawful exercise of police functions, or 

Criminal assault on a Detective while on duty whether engaged in 
police action or not, or 

Crash, fire, rescue or other similar public safety operations, and which 
result in serious personal injury to a Detective shall be automatically 
exempt from absences which may be considered for Repeated and 
Excessive Absence discipline. 

The Superintendent of Police shall make the initial determination as to 
whether an absence shall be classified as "exemptn in accordance with the aforesaid. The 
Superintendent's determination as to whether an absence shall be classified as "exempt" 
may be used as precedent in subsequent proceedings under this Appendix. 

The term "absence" shall not include such infractions as tardiness, being 
off post, A.W.O.L. and the like, and such infractions must be separately charged and 
specified. 

'OCCASION OF ABSENCEn 

To be counted, as an occasion of absence in a charge of Repeated and 
Excessive Absence, the occasion of absence must commence in the period covered by 
the charge, which period, except as provided under Paragraph B.I. above, may be any 
consecutive period up to, but not more than, nine months in duration. 

If  an occasion of absence commences but does not end in the period 
covered by a charge of Repeated and Excessive Absence, then the regularly scheduled 
work days absent attributable to that occasion of absence which are in the period 
covered by the charge may be used to calculate the total of days absent in the period 
covered by the charge and those regularly scheduled work days absent during that 
occasion of absence which are not in the period covered by the charge may be used to 

in the immediately following period. 
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E. The provisions of this document shall be applicable only to events which 
occur after the date of execution of the Memorandum of Agreement, and no event or 
absence which occurred prior to the date of execution of the Memorandum of  
Agreement shall be included in any area of discipline to determine i f  a Detective is guilty 
of Repeated and Excessive Absence under this Appendix. 

F. The Port Authority shall have the right to discipline a Detective for 
Repeated and Excessive Absence irrespective of the standards contained in Paragraph 1 
of Section II of Appendix "F," annexed to the Memorandum of Agreement. 

C. No Detective shall be charged with a violation of Rule 5, Paragraph 5 of 

"General Rules and Regulations for all Port Authority Employees" with respect to sick 
absences and absences due to injury incurred in the line of duty which occurs after the 
execution of this Memorandum of Agreement but any such charge for absences 
occurring after the execution of this Memorandum of Agreement shall be expressed as a 
violation of Repeated and Excessive Absence as indicated above. 

H. The right of the Association to utilize the grievance-arbitration procedure 
contained in this Memorandum of Agreement shall not be diminished in any way and 
shall be applicable to all matters included herein. 



APPENDIX M 

- . DRUG TESTING 
POLICY AND PROCEDURES 

PREAMBLE 

The mutual intention of the signatories to this policy is to insure that any individual 
subject to this Agreement who is engaged in the illegal or unauthorized use of drugs (as defined 
herein) shall be separated from employment with the Port Authority pursuant to the following: 

POLICY 
9 

In order to investigate and detect the use of illegal drugs and the unauthorized use of: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites by member(s) of 
the Port Authority Public Safety Department (member@)), the following procedures will become 
effective upon the execution of the 199 1-2003 Memorandum of Agreement. 

I. CONFIDENTIALITY 

The results obtained fkom any administration of a reasonable suspicion or random 
drug test shall be s ~ c t l y  confidential. The results obtained from any such drug test shall be limited 
to internal administrative purposes only and shall not be divulged by the Port Authority to any 
person not requiring knowledge thereof, nor shall they be used by the Port Authority in connection 
with any criminal investigation or prosecution, nor sM1 the Port Authority release the results of any 
drug test to anyone, including another Law Enforcement Agency for we  in connection with any 
criminal investigation or prosecution, except where such release is compelled by subpoena or court 
order or othenvise required by law. 

11. SCREENING 

The administration of screening tests to detect the presence of the following drugs: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites in members of the 
Department will be performed iMhe following instances: 

1. Upon reasonable suspicion that amember is under the influence or is engaged 
in the ill@ or uuwthozed use of the above drugs; 

2. On a random basis, without advance notice; and 

3. Pursuant to the Rehabilitation Opporlunity Agreement For Positive Test 
Results (Appendix 2) and The Rehabilitation Opportunity Agmmcnt For Self-Identification 
Situations (Appendix 3). 



A. A member may be required to undergo drug testing based on "reasonable 
suspicion" when facts and observations are brought to the attention of a superior officer and, based 
upon the reliability and weight of such Information, the superior officer can reasonably suspect that 
the member is engaged in the illegal or unauthorized use of the above drugs. Reasonable suspicion 
must be supported by specific, articulable facts which may include, but are not limited to: reports 
and observations of the member's drug related activities such as purchase, sale or possession of 
drugs; associations with known drug dealers or users; observations of the member at known drug 
or drug related locations; an otherwise unexplained change in a member's behavior or work 
performance; an observed impairment of the member's ability to perform his or her duties. An 
accident, by itself, will not automatically require a member to submit to areasonable suspicion drug 
test. 

C .' 
B. A superior officer shall report the basis for his reasonable suspicion to the 

Superintendent of Police or a designee. The Superintendent or a designee shall decide whether to 
direct the member to drug testing. Prior to so deciding, the Superintendent or a designee may meet 
with the member. If such a meeting is held, a representative &om among those designated by the 
Association shall have a right to be present, except that the meeting shall not be delayed for more 
than two (2) hours for the purpose of having a designated Association representative present. 

C. If the member is ordered to submit to a drug test, the member shall be given 
a brief verbal statement of the basis for the reasonable suspicion. A verbal directive to submit to a 
drug test shall be co&ed in writing, as shall the facts constituting thc.basis for the reasonable 
suspicion, but the testing shall not be delayed pending issuance of such written directive and 
statement of facts. 

RANDOM DRUG TESTING 

The Superintendent of Police or a designee shall be responsible for the scheduling 
and administration of random dmg tests. 

A. Selection of members to be tested on a random basis shall be made fiom a 
database consisting of all members covered by the memorandum of agreement. Th@ procedure will 
be performed by the Superintendent or a designee and may be witnessed by,ihe Association 
President or a design- except that the selection shail not be delayed later than 8:00 a.m. on thc day 
that random selection shall occur for the purpose of having the Association President or a designee 
present. The Association President or a designee shall be notified no later than 4:00 p.m. on the day 
prior to the date on which a mdom selection is to occur. Such notice may be by fax to the 
Association office. 

B. On the day which members are to be randomly tested a random list of 
names and member numbm will be generated until a sufScicntnumber of members are available 
to meet the quota established by the Superintendent of Police. Members on the generated list who 
are scheduled to be on vacation or a regular day off will not be included in the list. Port Authority 



management and the Association's representative, if present, will sign the generated list. The 
random selection of a member will not result in that member's name being removed from any future 
selection process. . - .  

C. Member Notification Form - Members selected for random drug testing 
pursuant to this Procedure will receive the Member Notification Form (Appendix 1). 

. A member selected for testing must remain at the collection site until the test has been 
completed and the completion of a test will occur no later than two hours after the conclusion of the 
member's tour. Any member selected for testing and reporting absent due to sickness, IOD, or 
personal leave on the test date, must provide a urine specimen the next time specimen collection 
takes place at his facility while the member is on duty there. This collection will be random in that 
the memb&'s n&ne.was selected at random for a previous test and the date of the next collection is .!, ' 'C. . . 
also rand&. 

For the purpose of determining who is scheduled to work on the day random testing 
is to be done the following tours shall be the tours to be tested: The day and afternoon tours of the 
date that the names are randomly selected and the night tour of the day immediately following the 
date that the names are randomly selected. 

The member must report to the scheduled submission site within the time designated 
by the Port Authority's management or the member's supervisor unless they are absent due to: an 
excused absence or personal leave as defined in Appendix H of the parties' Memorandum of 
Agreement, an assignment or excusal authorized by the Superintendent of Police or a designee, 
military leave, sickness or injury incumd in the line of duty, compensatoxy time, vacation, holidays, 
or an assignment out of the Port District which has been scheduled before the member has been 
notified to report for drug testing. The parties agree that members who arc exempt pursuant to this 
Article will not be charged with a Refusal to Cooperate as defined in Article VII, Paragraph A, of 
this Drug Testing policy and Procedure and not subject to tbe PISCIPLINARY ARBITRATION 
PROCEDURES FOR'A VIOLATION OF THE DRUG TESTMGPOLICY AND PROCEDURES 
as set forth herein as Article XII. Any claim that a member was not properly exempt under this - - - - - - - - 

Article must be charged by the port- Authority pursuant to the dis&plinnry provisions of the 
Memorandum of Agreement. 

'.* 
M. TESTING PROCEDURES AND RESULTS OF DRUG TESTS 

A. Ihc parties will be bound by 49 CFR Part 40, subpart A-General with respect to 
drugs only, and subpart B - Drug Testing, for all drug testing conducted pursuant to 
this 1991-2003 Memorandum of Agreement. The parties W e r  agree to the 
following: 

B. Testing Procedures 

1. Collection Procedures 



a. The procedures for collection of urine shall be in accordance with 
49CFR Part 40, Urine Specimen Collection Procedures Guidelines. 

b. Each member tested shall only'be tested for the following drugs or 
their metabolites: marijuana, cocaine, opiates, mphetaniines and 
phencyclidine. 

c. -The following initial cutoff levels. shall be used when screening 
specimens to determine whether they are negative for these five drugs 
or classes of drugs: 

Initial test cutoff 
levels (ndml) 

....................................... Marijuana metabolite .SO 

....................................... Cocaine metabolites ,300 
Opiate metabolites ....................................... * 300 

............................................. Phencyclidine . 2 S  
............................................ Amphetamines 1,000 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - . - - - - - - - - - - - - - - - - - - - - - - . - - - -  

.* -25 ng/ml if immunoassay specific for ftee morphine. 

d. All specimens identified as positive on the initial test shall be 
confirmed using gas chromatography/mass spectrometry (GC/MS) at 
the cutoff levels listed below for each drug. 

Confirmatory 
"test cutoff 
levels ( n w )  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
.................................... Marijuana metabolite \l\ .15 

...................................... Cocaine metabolite \2\ 150 
Opiates: 

......................................... M o r p h e  .300 
........................................... Codeine .300 .............................................. Phencyclidh .25 

Amphetamines: ...................................... Amphetamine .SO0 
................................ MethpmphetamineU\ .SO0 



-----------------------------________________________________________________________________________________________________________________________------------------------- 
\l\ delta-9-tetrahydrocannabinol-9-carboxylic acid. 
\2\ Benzoy1ecogonine.- . 
\3\ Specimen must also contain amphetamine at a concentration greater than or equal 
to 200 ng/ml. 

e. These cutoff levels are subject to change by the Department ofHealth 
and Human Services ("DHHS") as advaices in technology or other 
considerations warrant identification of these substances at other 
concentrations. The Port Authority will notify the Association by 
registered mail, return receipt requested or overnight delivery mail 
service with written proof of service of any changes in the cutoff 
levels made by the DHHS. The Association may also notify the Port 
Authority's Office of Medical Services by registered mail, return 
receipt requested, or overnight delivery mail service with written 
proof of services of any changes in the cutoff levels made by the 
DHHS. Any such changes will become effective upon the date 
prescribed by the DHHS provided the Port Authority has given the 
Association notice or vice versa s f  such changes. No change will 
become effective unless the Port Authority has given the Association 
notice of such change or vice versa 

2. Each member being tested on the basis of reasonable suspicion shaIl be 
accompanied by a representative of the Association, except that the testing 
process will not be delayed for more than two (2) hours for the purpose o f .  
having an Association representative present. The Association representative 
may confer with and advise the member before and after the testing process, 
but shall not participate in the process in any way. The Association will 
provide the Department with a list of no fewer than five (5) representatives 
to be available for this purpose. If on duty, said representative shall be 
excused from duty with fill pay and benefits to accompany a member. 

3. During the testing process the member shall cooperate with requests for 
informat?i~+ concerning his use of medications, and with dl other 
rquirenients .of the testing process such as acknowledgment of giving of a 
urine specimen. 

4. The parties agree to the "split sample" method of oollcction as outlined in 40 
CFR 840.25. When directed in writing by the MRO to forward the split 
specimen to another DHHSsertificd laboratory selected by the Port 
Authority for analysis, the second laboratory shall analyze the split specimen 
by G C M  to rmnfinn the presence of the drug(s) or dmg metabolite (s) 
found in the primary spec ima~  Such GCMS confirmation shall be 
conducted pursuant to 49 CFR #40.29@)(3). 



5 .  The Port Authority shall pay all costs and fees with respect to the testing 
procedures set forth in Article VI. 

- . 
6.  All hture amendments, additions, deletioris and revisions concerning drug 

testing that are approved and issued by the Department of Transportation 
("DOT") or DHHS will be adopted by the parties. The Port Authority will 
notify the ~ssociation by registered mail, return receipt requested, or 
overnight delivery mail service with .written proof of service of any 
amendments or modifications to 49 CFR Part 40. The Association may also 
notify the Port Authority's Office of Medical Services by registered mail, 
return receipt requested, or overnight delivery mail service with written proof 
of service of any amendments or modifications to 49 CFR Part 40. The 
parties further agree that any such kendrnents or modifications to 49 CFR 
Part 40 will become effective upon the date prescribed by the DOTlDHHS 
provided the Port Authority has given the Association notice or vice versa of 
such amendments or modification. No amendment or modification will 

. become effective unless the Port Authority has given the Association notice 
of such change or vice versa 

C. Results of Drug Tests 

1. The MRO, as defined in 49 CFR Part 40, will receive all test results. 

2. The MRO will notify each member who tests negative of such result by 
registered mail, return receipt requested and regular mail within five business 
days of the date the MRO receives the results h m  the laboratory, to the 
address indicated in Port Authority records. All test results will be retained 
by the MRO in a locked separate file in the Office of Medical Senices. 

3. Whenever a drug test is canceled for any reason pursuant to this Drug Testing 
Policy and Procedures or 49 CFR Part 40, any piior positive readings will be 
nullified and any suspension imposed will be rescinded with the tested 
individual receiving full pay for the period of the suspension. 

4. ~ ~ o n r c c c i i t  bf a psitive test result, the MRO will notify th&uperintendent 
or a designee who will immediately schedule tbe member& tested positive 
to report to the MRO in the Office of Medical Snvices, on that member's 
next scheduled workday that the Office of Medical Services is open for a 
complete review of the test results. 

5.  The member must meet privately with the MRO to discuss any legitimate 
explanation for the positive teat mult including the use of prescription and 
over-the-counter medications. The MRO will givethe member a copy of the 
positive test mul t  report at that timc. The member must fully cooperate with 
the MRO during this interview. If the MRO determines that there is a 



legitimate medical explanation for the confinned positive test result, the 
MRO will report the test result to the Superintendent or a designee 
representative as verified negative. If the MRO determines that there is no 
legitimate explanation for the confinned positive test result, the result will be 
verified positive by the MRO and communicated to the member during the 
meeting. .If the MRO verifies the positive test result, the MRO will notify the 
tested member by registered mail, return receipt requested and regular mail 
within five business days. The MRO will notify the member at the meeting 
that helshe may request a test of the "split specimen" and will explain the 
procedures for requesting a split specimen test and how this test is conducted. 
The MRO also will notify the Superintendent or a designee of the result who 

!X 
will then noti@ the tested member's supervisor. Such member will be 

;- 
subject to the discipline in accordance with Article XI1 herein. 

6.  If a member provides a written request to the MRO within 72 hours of being 
notified by the MRO of a verified positive test result for an analysis of the 
split specimen, the MRO will request that the split specimen be analyzed 
pursuant to 49 CFR Part 40. If the analysis of the split specimen fails to 
reconfirm the presence of the drug(s) found in the primary qeeimea, then the 
MRO will report the test as verified negative to the Superintendent or a 
designee and the tested individual by registeredmail, return receipt requested, 
and regular mail within five business days. If the split specimen is 
unavailable, inadequate for testing or untestable, the MRO shall cancel the 
test and report the cancellation and the reasons for it to the Superintendent or 
a designee and the tested individual by registered ma& retum receipt . 
requested, and regular mail within five businejs days. However, if the split 
specimen reconfirms the presence of the drug(s) or drug rnetabolitc(s), the 
MRO will notify the Superintehdent or a designee and the tested member of 
the test results by registered mail, return receipt requested, and regular mail 
within five business days. 

VII. REmJ s ALS TO COOPERATE AND POSITIVE TEST RESULTS 

A. To Coon- 

- 
. With the exception of members exempted &om this Drug Testing Policy and 

Procedures as defined in Article V, Exemptions From Drun Testing, the refusal by a member to 
coopaate with my requirement of this procedure including, but not limited to, refusal to complete 
the Memba Notification Form (Appendix 1) and the Dwg Testing Custody and Control Form and 
the Split Specimm Request Fonn (Appendix lo), fpilure to provide urine or an adequate amount of 
urine if a l i c d  physician who is  acceptable to the Port Authority determines in his or her 
reasonable medial judgment that a medical condition did not or with a high degree of probability, 
could not have precluded the employee &om providing an adequate amount of urine, engaging in 
conduct that clearly'obsrmcUtbe testing p m s ,  including but not limited to, the adulteration or 
substitution of a urine spaimm or attempts to substitute or adulterate a specimen; failure to report 



as directed by management or the member's supervisor directly to the collection site, or to delay the 
collection, testing or verification process, refusal to comply with other provisions of this procedure, 
refusal to accept a restricted assignment while the member is participating in a counseling, treatment 
or rehabilitation program, or refusal to comply with terms of the Rehabilitation Opportunity 
Agreement For Positive Test Results (Appendix 2), or the Rehabilitation Opportunity Agreement 
For Self-Iden?ification Situations (Appendix 3), shall constitute a refusal to cooperate. If a member 
cannot provide urine or an adequate amount of urine, and that inability was not due to a medical 
condition in the opinion of the licensed physician referenced herein, the member will be granted the 
opportunity to sign.the Failure to Cooperate: Failure to Provide Specimen Waiver Agreement 
(Appendix 9). If themember signs this fonn, he or she will not be charged with refusal to cooperate 
and must abide by the terms of the Waiver Agreement contai.net therein. The only penalty for 
member's refusal to cooperate is texmination, if the charge is sustained in a disciplinary action set 
forth in Article XII herein. 

"< ' 'i: 

B. Positive Test Results 

Any member who is required to submit to a reasonable suspicion drug test pursuant 
to this policy, will be administratively suspended &om duty until the Port Authority receives the 
verified test results and, if requested, the split specimen test result. If the test result or split specimen 
test result is negative or canceled, the member will be reinstated and will receive full pay for the 
period of the suspension. If the test result or split specimen result is positive, the member will be 
suspended without pay. Termination is the only penalty for a member who receives a verified 
positive drug test, if the charge is sustained in a disciplinary action as set forth in Article W herein, 
If the charge against a member who was verified positive by.the MRO in accordance with this Drug 
Testing Policy and Procedures or 49 CFR Part 40 is not sustained the member will be reinstated 
without back pay and must sign aRehabilitation Opportunity Agreement For Positive Test Results 
(Appendix 2). Refusal to execute or Wly comply with the tern of the Agreement shall constitute 
re-1 to cooperate and subject the member to termination. No disciplinary action will be taken 
against a member on the basis of any positive test that does not meet the cutoff levels provided in 
49 CFR Part 40, Subpart Bt40.29. The confirmation test of the split specimen shall be pursuant to 
49 CFR $40.29.@)(3). 

k Mana~emmt and Production 

The foUowing records will be maintained in a secured locationat Police Headquarters. 

1. A copy of standard operating procedures for the Random Drug Testing 
Program. 

2. a Program Disks 
b. Data Base File Disks 
c. Original computer generated random selection Lists by sequential run 



3. Copy #7 of the Chain of Custody Form for each specimen taken. 
4. Copies of the original Member Notification Forms. 
5.  Copies of any and all documents concerning the directive to submit to a 

reasonable suspicion drug test and the facts constituting the basis for the 
reasonable suspicion determination. 

6. A litigation package, which is to be provided and retained by the DHHS 
certified Laboratory who performed the analysis of the member's drug test. 
The documents currently comprising this litigation package are attached to 
correspondence dated April 4,2005. In the event there is a change in what 
the laboratory makes available to the Port Authority, the document 
provided for in the correspondence dated April 4, 2005 shall be modified 
accordingly. 

7. Any disclosed information related to a positive drug test of an individual 
pursuant to 49 CFR Part 40. 

The parties agree that no other records shall be provided by the Port Authority. 
Additionally, the arbitrator has no authority to require the Port Authority to produce any other 
records, other than what is specifically noted in this Article, including those documents 
reproduced in Appendix 4. 

B. Emplovee Access to Records and Information 

Members subject to disciplinary action under this Agreement will have a right to 
seek information as permitted by 49 CFR Part 40, beyond that granted by Article Vm, Paragraph 
A of this Agreement. The arbitrator shall permit a reasonable adjournment pending pursuit of 
such information. Notwithstanding the foregoing, the failure of the Port Authority's laboratory or 
other Port Authority agents to provide documents beyond those documents listed in Article VIII, 
Paragraph A, shall not be considered by the arbitrator in rendering his or her decision on the 
merits of the case. 

C. The release of the above records by the Port Authority, or any of its agents, to the 
specific member may be used only by such member, his or her collective bargaining 
representative or counsel, in direct connection with disciplinary proceedings concerning the 
specific member's drug test result. The parties agree that such records may not be used in 
connection with another member's disciplinary proceedings. Further, the parties agree that such 
documents are confidential and may not be released or discussed except in connection with the 
disciplinary proceeding or other proceedings initiated by or on behalf of the specific member. 

D. Urine Specimens 

Positive urine specimens will be retained by the Port Authority's DHHS certified 
laboratory according to 49 CFR Part 40 for one year. If requested by the member or by the Port 
Authority, arrangements will be made with the laboratory for a longer retention period. Negative 
samples will be discarded by the DHHS laboratories. 



M. OPPORTUNITY FOR REHABILITATION 

I f a  member voluntarily has self-identified as having a drug problem to the 
Superintendent or a designee and requests assistance for such a problem before being selected for 
a drug test required by this policy, the Port Authority will refer such member to Port Authority's 
substance abuse professional ("SAP") who shall determine what assistance the member needs in 
resolving problems associated with controlled substance use. After the evaluation, the SAP will 
refer the member for appropriate counseling, treatment or rehabilitation. 

Such member shall be referred to participate in a counseling, treatment, or 
rehabilitation program pursuant to the provisions of the Rehabilitation Opportunity Agreement 
For Self-Identification Situations (Appendix 3). The member must execute the Rehabilitation 
Opportunity Agreement prior to entering the program. Refhsal to execute or Mly comply with 
the terms of the Agreement shall constitute reksal to cooperate and subject the member to 
termination as stated in Article VII above. 

The member shall use sick leave and, if such is exhausted, or if the member 
chooses, vacation, personal leave and banked compensatory time fbr the period of absence for 
the purpose of obtaining treatment. All treatment will be at the sole expense of the member, to 
the extent not covered by the member's health benefits plan. 

The member will be required to satisfactorily complete any counseling, treatment 
or rehabilitation program before being eligible to return to duty. Upon return to duty, such 
member will be required to submit to a drug test and must receive a verified negative result. Such 
member also will be required to submit to follow-up drug tests. The number and frequency of 
such follow-up testing shall be directed by the SAP and will consist of no more than six tests in 
the 12 months following the member's return to duty. Thereafkr, additional tests will be at the 
discretion, of the substance abuse professional for the next 48 months. Such follow-up testing 
will be required in addition to all other tests required by this policy. If the SAP determines that a 
member who is participating in a counseling, treatment or rehabilitation program is able to 
perform a restricted assignment while in such program, the Superintendent or a designee will, in 
his sole discretion, determine whether any restricted assignments are available, and, if so, will in 
his sole discretion assign such member to the available assignment. Further, the member must 
accept any restricted assignment. The failure of the member to accept such assignment will 
constitute a rehsal to cooperate as defined herein and will result in the member's termination, if 
the charge is sustained in the disciplinary proceedings set forth in Article XII herein. 

X. UNANNOUNCED TESTING FOR MEMBERS ASSIGNED TO CERTAIN 
IDENTIFIED POSITIONS 

Members assigned to Narcotics Detectives, K-9, and plainclothes narcotics related 
assignments, will undergo unannounced drug testing at least once per year. This testing does not 
preclude members of the aforementioned units from being randomly tested at any time during the 
year. A member's name will not be removed fiom the random computer database after being 
chosen for unannounced testing. However, if an officer is selected for random testing before 



helshe is selected for unannounced testing, hislher name will be removed from the unannounced 
list and hislher requirement for annual unannounced testing will be deemed hlfilled. 

XI MISCELLANEOUS 

a. The parties agree on the modifications to the list of approved rehabilitation 
facilities attached as Appendix 5.  

b. Members who come into contact with suspected drugs covered by this 
Agreement while acting within the scope of their employment will fill out a 
DRUG EXPOSURE FORM annexed hereto as Appendix 7. The form shall 
be dated, numbered and entered into the member's facility police blotter, 
and must be forwarded to the Superintendent or a designee along with a 
handwritten report fiom the member detailing the events of the contact or 
all other appropriate police reports. The Superintendent or a designee may 
order the member to be tested for the presence of drugs as set forth in 
Article II. If in the screening of this test as set forth in Article 11, there is a 
confirmed positive test, the lMRO will request fiom the Superintendent or a 
designee a copy of the aforementioned forms and will review it in 
accordance with 49 CFR Part 40 and applicable DOTIDHHS guidelines 
prior to verification. If the MRO determines that the positive result is due to 
the contact described in the form, the test shall be verified as negative. (If 
the MRO determines that the positive result is not due to the contact 
described in the form, the test will be verified positive and the member will 
be subject to the discipline set forth in Article VII herein, unless the MRO 
determines that there is a legitimate medical explanation for the positive 
test result.) 

c. A copy of all contracts pertaining to all collection of urine specimens and 
laboratory services involved in this procedure shall be provided to the 
Association within thirty (30) days after the Port Authority's execution of 
any contract(s) with the collection agencies and laboratories. 

XIT. DISCIPLlNARY ARBITRATION PROCEDURES FOR A CHARGE OF VIOLATION 
OF THE DRUG TESTING POLICY AND PROCEDURES 

With the exception of a charge by the Port Authority that a member improperly 
claimed an exemption fiom testing pursuant to Article V, Exemptions From Drug Testing. of this 
Drug Testing Policy and Procedures which must be brought as a disciplinary action pursuant to 
the disciplinary provisions of the Memorandum of Agreement, the disciplinary procedures as set 
forth in this Article are the only procedures for a charge of a violation of the provisions of this 
Drug Testing Policy and Procedures. Except as otherwise provided in Section XI1 (A)(l.), the 
parties agree that the P.A.I. 20-1.10 or the grievancelarbitration provisions contained in the 
parties' Memorandum of Agreement does not apply to violations of the Drug Testing Policy and 
Procedures. Any member who has been charged with violating this policy, shall be placed on full 
suspension (no pay) until a final decision has been rendered by an arbitrator pursuant to the 



procedures set forth below. The decision of the arbitrator shall be final and binding on the 
parties. 

A. The Disciplinary Hearing 

A disciplinary hearing shall commence within 30 days of the Port Authority's 
filing of charges of: 1) a refha1 to cooperate; or 2) a verified positive drug test result. 

1. The charges shall be referred to an arbitrator selected pursuant to the 
procedures set forth in Paragraph C of Appendix "G" - "Grievance- 
Arbitration/Disci.plinary Procedure". 

2. Notice of Charges and Specifications for Violation of the Port Authority 
Public Safety Department's Drug Testing Policy and Procedures as set forth 
in this Appendix 8 shall be required in lieu of formal Charges and 
Specifications as set forth in PA1 20-1.10. 

3. Upon a charge that a member has violated any provision of this Drug 
Testing Policy and Procedures, a Notice of Charges and Specifications for 
Violation of the Port Authority Public Safety Department's Drug Policy and 
Procedures (Appendix 8) must be transmitted to the office of the 
Association, addressed to the president of the Association, by registered 
mail, return receipt requested, and the date of the registration shall 
constitute the date of filing. 

4. In order to insure expeditious proceeding the parties agree that the arbitrator 
shall have both the right and obligation to schedule subsequent hearing 
dates in order to complete the hearing expeditiously. The arbitrator shall 
have the right to schedule hearings after 5:00 pm on weekdays and on 
weekends. 

5. Nothing in this section should be construed to limit the arbitrator's right to 
delay a hearing pending the production of information he or she deems 
relevant to the proceeding. 

6. All proceedings shall be transcribed by a certified court reporter. 

7. The proceedings shall take place at a location designated alternatively by 
the Port Authority and by the Association. 

8. The arbitrator shall render his report within 30 days of the closing of the 
record. 



B. Issues To Be Decided Bv The Arbitrator 

The following issues related to the specific member subject to 
disciplineldischarge pursuant to this procedure are the only issues to be decided by the arbitrator: 

1. The absence of a fatal flaw in the drug testing procedures which resulted 
in a positive drug test result. Fatal Flaw is defined in Appendix 6. 

2. The member's refusal to cooperate as defined in Article VII, Paragraph A, 
herein. 

. . 3. Whether the Port Authority or its agents committed any serious and 
material violations during the courz$ef.the drug testing process with 

9 , .. respect to: 

a. the .requirements of this Drug Testing Policy and Procedures; 

b. .the compliance of the MRO with the requirements set forth 49 
CFR Part 40; or 

c. the compliance of the collection service with the requirements set 
forth in 49 CFR Part 40, Urine Specimen Collection.Guidelines. 

4. Whether the Port Authority had reasonable suspicion as defined in Article 
111, Paragraph A. of the Drug Testing Policy and.Prooedures to require a 
member to submit to a reasonable suspicion drug test. 

C. S c o ~ e  Of Arbitrator's Review 

1 No Mitipatine Circumstances 

The arbitrator may not consider any mitigating circumstances, such as but not 
limited to, the member's length of savice, work including disciplinary record, in 
determining whether a mcmba should be disciplined for violating the Drug 
Testing Policy and Procedures. 

2, Reinstatement Without Back Pay 

Exupt as set forth in paragraph 3 below, the arbitrator will not award fbll pay for 
the period of the member's suspension upon a finding that the Port Authority 
improperly charged that member in the following circumstances: 

If the charge against the member who was verified positive by the 
MRO in accordance with this Drug Testing Policy and Procedures 
and 49 CFR Part 40 is not sustained the member will be reinstated 
without back pay and must s i p  the Rehabilitation Opportunity 



Agreement For Positive Test Results (Appendix 2), prior to 
reinstatement. If a member receives a second positive test result 
during the period covered by the Rehabilitation Opportunity 
Agreement for any drug test, the member will be terminated, if the 
charge is sustained in a disciplinary action set forth in Article XI. 

b. If the charge against the member is not sustained because that 
member could not provide urine or an adequate amount of urine, 
and that inability was not due to a medical condition in the opinion 
of a licensed physician referenced herein, pursuant to Appendix M 
VII, Paragraph A, and the member refused to sign the Failure to 

' Cooperate: Failure to Provide Specimen Waiver Agreement 
!z- 

. +.. attached hereto as  Appendix 9. 

c. If the charge against the member is not sustained,because there was 
no reasonable suspicion as defined in Article III, Paragraph A, of 
the Drug Testing Policy and Procedures so as to require the 
member to submit to a reasonable suspicion drug test. 

3. Reinstatement With Back Pav 

If a member is reinstatectbecause the charges against ,him/her are not sustained 
due. to: * 

a The arbitrator's finding that the Port ~ u t h o r i t ~  or its age& conknitted 
serious and material violations during the course of the drug testing 
process, as listed in Article W Paragraph B and the member was not 
properly verified positive by the MRO p m m t  to this Dnrg Testing 
Policy and Procedures or 49 CFR Part 40; or 

b. The.arbiWr's finding that the Port Authority improperly charged a 
member with Refusal to Cooperate pursuant to this Dnig Testing Policy 

. and P r o c c d ~ m d  that the member was not verified positive pursuant to 
this Dmg.Tes€ing Policy and Procedures or 49 CFR Part 40; or 

c. The arbitrator's finding that thae was a Fatal Flaw as defined in 
Appendix 6 herein, 

then the arbitrator must award full pay for the period of the member's suspension. 



APPENDIX 1 

MEMBER NOTIFICATION FORM 

As required by the Port Authority Public Saf'ety Department's drug testing policy, 1 
understand and agree that I must, as a condition of continued employment, submit to and . 

satisfactorily complete drug tests. I acknowledge that I have received and read the Port Authority 
Public Safety Department's drug testing policy and procedures. I Wher understand that this 
document serves M notification that I have been randomly selected for a drug test to be taken on - 

at at 
(date) (time) (location) 

I understand that the urine test shall be limited to internal administtative purposes only and that it 
shall not be used by the Port Authority in co~ection with any c r h h d  investigation or prosecution. 

I understand that the results of my drug test will be transmitted to me by registered mail, return 
receipt requested and regular mail within five business days of the date the MRO receives the results 
from the laboratory, to the address indicated in the Port Authority's records. 

I under~t~i~ld that my reksal to execute this form or refusal to provide a urine specimen win constitute 
refusal to cooperate. The only penalty for member's refusal to cooperate is termination, ifthe charge 
is su&ed in a disciplinary action set forth in Article W herein. 

Date 

Date 

Signature of Member 

Signature of Port Authority Witness ? 



APPENDIX 2 

REHABILITATION OPPORTUNITY AGREEMENT 
FOR VERIFIED POSITIVE TEST RESULTS 

, Police Detective 

Employee Number j 

Date 
!5 

In &ideration of being permitted one opportunity to participate in a rehabilitation program 
, Police Detective, and the Port Authority of N& York and New J e m y  do hereby 

agree to the fbuowing actio11: 

1. must successfully complete the rehabilitaiion progxam set forth in 
Paragaph 2 below ( P r o p ) ,  and agree to coaperate filly with all of the P- requirements as a 
condition of M e r  continued nnp1ayment with the Port Authority. 

He understands tha! any Wun by himmer to cooperate fully with one or more of those 
requiranents will result in hismer dismissal the Program and dismissal from bis/hcr anployinat 

I promise to be evaluated by tht Port Authority's substance abuse professid. 

I promise to N y  cooperate and participate in any ncammcndcd c m d h g ,  
treatment or rehabilitaton program in accordance with the instrucfions and . . 
rcquiran- of the progam achsmtors. 

I authorize C ~ U P S C ~ ~  or nhabilitation npres&aiives to c a k  with and disclose 
to the Port Authority's substance abuse profissional or a designated npresentatve 
all i n f o ~ o p  3 . and .s, records concemiDg my cxmmhg, treatment or rebabilitatian. 

Ne must suc~cssfirlly complete, i f r ~ ~ ~ m m t n d e d  by the Port Authority substance 
abusc profission& substance abuse counsefip& treat~st or nbabilitation 
program sciected by the manber iiom among thost zipproved facilities set forth in 
the list a&ichcd to thiS Rehabilitation Opporhmity Agmmesd. 

Ifrccommendbd by the substance abuse profcssid he may, in addition to or 
instead, be cvaluatad and c o d e d  or trcatcd on a regular basis by one of the 
substance abuse nhabiIitation prohsianals selected by the member from a list of 
five such rehabilitation professionals provided by the Port Authority O f f i e  of 
Medical Services (OMS). 

Upon the completion of such program, I will be evaluated by the Port Authority's 
MRO) who will determine if I am medically fit to 



. return to duty. If the substance abuse professional determines that I am fit for 
duty, I understand and agree that upon my return to duty I will be required to 
undergo a returrt.to-duty drug test and must receive a negative result. My failure 
to take such test as requested or receiving venfied positive result will result in the 
termination of my employment. 

g) I understand sad agree that, upon my return to active employmez& I must meet all 
established standards of conduct and job performance required of any other 
employee. 

h) I understand and agree that I will voluntarily submit to unannounced drug testing 
as a follow-up to the assistance or rehabilitation program, and that my failure to 
take such test(s) as requested, or receiving veriM positive result, will result in 
termiaation of my employment. I agne that such hllow-up testing shall be as 
directed by the substance abuse profkssid and wil l  not exc#d 60 months from 
the date of my re-tum to duty. Follow-up tests shat consist of no mom than six 
tests in the &st 12 months following my return to duty. Thma&r, additional 
follow-up tests will be at the discretion of the substance abusc profkssioaal for the 
next 48 months. I agne tbat this follow-up testing will be raquind in addition to 
all other testing required by the Port Authority Public Safety Department's drug 
testing policy and procedures. 

3. understands that if he fails to cooperate fidly with any 
coupseling, treatment or rebabiiitation program nquiremcnts, and tbe nquhmts set forth in Paragraph 2 
above, or if he receives a veritied positive test r d t  for the second time he will be dismissed h m  the 
Program and dismissed f b m  employment, if the charge is sustained in a disciplinary action as set firth in 
Article XII of the Drug Testing Policy and Proccdurcs of the Memorandum of Agnemarr. H o w ,  I 
understand and a .  that i f 1  receive a v&cd positive test result for the secartd lime, the only issue to be 
decided by the arbitrator is set forth in Article XlI, B. 1 of the Drug Testing Policy and ProceQres of the 
Manorandum of Agnancnt. In addition, I uadclstaad and agree that i f1  fail to cooperate fully with any of 
the couuseling, treatment or rehabilitation prognm requirements or the set fbrth in paragraph 
2 abave, the only issue to be decided by the arbitrator is whether I Mcd to M y  cooperate with the 
program rqirements or the requirements set firth in paragraph 2 above. 

I fuaher understand and agnt that such discipline imposed under this Agreement is not subject to 
the gri&arbitration provisions &he parties' alIcctivc barghing agrcanab ..? ' 

< r: .... 

4. I l m d a s h D d ~ ~ t b n m y f u t u r e a n p l ~ ~ u p m y o o q l i s n c . ~ t 6 e  
Port Authority Public Safety Department's Drug Testing Policy and Pro& for the entire Man of 
my contirmed anploymcnt, and that this opportunity to participate in such C O U P S C ~  katmeat or 
rehabilitation program is mditid accordingly. Such d o n s ,  including those above, are agreed to in 
addition to the Port Author@h rules under the Public Saw Deparbncnt's Drug Testing Policy and 
Procedures. 



5 .  understands that neither his participation nor successful 
completion of the Program will not require or result in special privileges or exaptions from the standard . . admimhtive practices applicable to required job performance and the Port Authority's rules and 
regulations. He further understands that upon being determined by OMS to be medically fit to return to 
duty, and pursuant to the recommen&on of Public Safety, he may be transferred to a differrent Facility 
Police Command and may lose any existing rights related to existing work chart indudtng special detail(s) 
and preferred assignment(s). 

Employee Date 

Port Authority Witness Date 
+( ..' nl . 

Detectives Endowment Association Date 



APPENDIX 3 

REHABILITATION OPPORTUNITY AGREEMENT 
FOR SELF-IDENTIFICATION SITUATIONS 

a Police Detective 

Employee Number a 

Date 

In eideration of being pmnitted one opportunity to participate in a rehabilitation program ,. ' , Police Detectivey and the Port ~ u t b o ~ ~ ~ b f N e w  York and New Jersey do hereby 
-tOthefoUoaMgaction: 

1. must successfully complete the rehabilitatim program set forth in 
P~h2bclow(pro~),andrgne~~00peratefirllywith.IIottheProgram~isa 
condition of hismcr Contiwed employment with the Port A h * .  

2. TheProgramrequirementsthatI must fWy cooperate with are: 

I promise to be cvpluntrd by the Port Authody's substance abuse professional. 

I promise to fully Coopcrate and participate in any r c a m d c d  ~ ~ ~ l l ~ ~ l i p s ,  
treatment or rehabilitatioaprogam . . in accordance with the instructions and 
requkncats of the program -IS. 

I authorize counseling or rehabilitation npnscntativcs to conftr with and disclose 
to the Port Authority's substance abuse profcssianal or a designated npnsentatve 
all i a f d o n  and mrds concerning my counseling, treatment or rehabilitation 

If recommeaded by the substance abuse profissional be may, in addition to or 
instead, be evaluated and counseled or treated an a regular basis by one of the 
substance abuse rehabilitation profbssianals selected by thc member from a list of 
five sucb rehabilitation profssionals provided by the Port ~uthorify Office of 
Medical Services (OMS). 



Upon the completion of such program, I will be evaluated by the Port Authority's 
substance abuse professional (or MRO) who will determine if I am medically fit to 
return to duty. If the substance abuse professional determines that I am M for 
duty, I understand and agree that upon my return to duty I will be required to 
undergo a return-toduty drug test and must receive a negative result. My failure 
to take such test as requested or receiving verified positive result will result in the 
termination of my employment. 

I understand and agree thaf upon my return to active employment, I must meet all 
established standards of conduct and job performance reqrured of any Other 
employee. 

I understand and agrcc that I will voluz1tarily submit to unannounced drug testing 
as a follow-up to the assistance or rehabilitation projgram, and that my fail= to 
take such tcst(s) as requested, or receiving verified positive'rcsul& will result in 
termination ofmy employment. I agne that such follow-up testing shall be as 
directed by the substance abuse professional and will not c x d  60 months fiom 
the &tc of my rehun to duty. Follow-up tests shall consist of no more than six 
tests in the first 12 months following my return to duty. Thereafter, additional 
follow-up tests will be at the discretion of the substance abuse professional for the 
next 48 months. I agree that this fbflow-up tesQg will be rcqukd in addition to 
all other tesling required by the Port Authority Public Safety Depment's drug 
testing policy and procedures. 

3. understands that if he Eails to cooperate fully with any 
counsehg, treatment or rehabilitation program requirements, and the rcquinments set forth in Paragraph 2 
above, or if he receives a v d c d  positive test result for thc second time he will be dismissed fiom the 
Progiam and dismissed from employment, if the charge is sustained in a disciplinary action as set forth in 
Article XII of the Drug Testing Policy and Proceduns of the Manorandurn of Agreement Hovmm, I 
understand and agree that if I d v e  a Mad positive test result for the second time, the only issue to be 
decided by the arbitrator is qet fbrth in Article XU, B. 1 of the Drug Testing Policy and Procedures of the 
memo rand^ of Agreement. In addition, I understand and agree that if1 fail to cooperate fully with any of 
the counseling, treatment or rehabilitation program requirements or the requirements set forth in paragraph 
2 above, the only issue to be decided by the arbitrator is whether I ~ e d  k~ fidly cooperate with the 
program requirements or the rcquirancquiranents set forth in paragraph 2 above. . t, 

4. 1 i m d a r a t . o d . n d ~ t b r t m ~ ~ ~ 1 ~ t d c p c n d t u ~ n ~ ~ 0 ~ ~ c t w i t h t h  
Port Authority Public Safbiy Department's Drug Testing Policy and Proccdures fix the entire duration of 
my continued auplaymtlrt, and that this opportunity ta participate in such counseling, treatma or 
rehabilitatim prcrgr;an is conditioned accordingly. Such conditions, including those above, are agreed to in 
addition to the Port Authority's rules under the Public Safkty Department's Drug Testing Policy and 
Proccdures. 

5 .  understands that ncithcr his participation nor successfid 
completion of the Program will not require.or result in special privileges or exemptions from the standard . . admmstdve practices applicable to required job performance and the Port Authority's rules and 
reguhons. He further understands that upon being determined by OMS to be medically fit to return to 



duty, and pursuant to the recommendation of Public Safety, he may be transferred to a difFerent Facility 
Police Command and kY lose any existing righ$ related fo existing work chart including special daail(s) 
and preferred assignment(s). . .  

Date 

Port Authority Witness 

!i' 

*. 
Detectives Endowment Association 

Date 

Date 



APPENDIX "M" 

Appendix 4 

April 4,2005 

PAUL D. SEGAUNI 
DIRECTOR 
LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

Detective Richard Masella, President 
Port Authority Detective's Endowment Association 
P.O. Box 2208 South Station 
Newark, NJ 071 14 

Dear Detective Masella: 

Enclosed please find a copy of the current litigation package referenced in Appendix M, Section 
VIII, paragraph A.6 of the Memorandum of Agreement dated January 21,2003 - January 20, 
2010. 

Sincerely, --- 
,,/- 

36-e Paul D. 3 alini ,3 - . - 
~irectof 
Labor Relations Department 



APPENDIX 5 

Smithers 
1000 lom Avenue-Floor 10G 
New York, NY 10019 
(212) 523-6491 

Gracie Square Hospital 
421 E. 75& Street 
New York, NY 10021 
(212) 988-4400 ' 

Gracie Square Hospital 
416 E. 7@ Street 
New York, NY 10021 
(212) 9884400 

' Stuyvesant Square 
1 OD Perlam Place 
Bemstein Pavilion 
New York, NY '1 00 13 
(212) 420-2966 

Arms Acres 
1841 Broadway - Suite 300 
New York, NY 10023 
(212) 399-6901 

Long Island College Hospital 
255 M e l d  Street - 3"' Floor 
Brooklyn, NY 1 1201 
(7 1 8) 522-4800 

REHABDLITATION FACILITIES 

NEW YORK CITY 

New Directions 
202-206 Flatbush Avenue 
Brooklyn, NY 1 12 I7 
(7 18) 398-0800 

Inpatient 
* , ';. 

Outpatient 

Outpatient 

Outpatient 

BROOKLYN 

Outpatient 

Outpatient 



REHABILITATION FACILITIES 

Long Island Jewish Medical Center 
(Hillside Hospital) 
75-59 263d Street 
Glen Oaks, NY 1 1004 
(71 8) 470-8925 

New York Hospital 
56-45 -+Street 
Flushing, I"& 1 13 55 
(7 18) 670- 1240 

Inpatient, 

4.. . 'j. 

New York Hospital Outpatient 
(New Starmew Life) 
174-1 1 Horace Harding Expressway 
Fresh Meadows, NY 1 1365 . 

(718) 670-1550 

S T A m  ISLAND 

Staten Island University Hospital InpatientJOutpatient 
375 Seguine Avenue 
Staten Island, NY 10309 
(718) 356-8910 

LONG ISU?lD 

South Oaks Hospital Inpatientloutpatient 
400 Sunrise Highway 
Amityville, NY 11701 
(5 16) 264-4000 

Seafield  cent^ Inpatient/Outpatient 
7 Seafield Lane 
Weathampton Beach, NY 1 1978 
(5 16) 288-1 122 



REHABILITATION FACILITIES 

LONG ISLAND (cont'd) 

Nassau County Medical Center 
220 1 Hempstead Turnpike - Bldg. K 
East Meadow, NY 11554 
(5 16) 572-5555 

Arms Acres 
75 Seminary Hill Road 
Gumel, NY 10512 
(9 14) 225-3400 

United Hospital 
406 Boston Post Road 
Port Chester, NY 10573 
(9 14) 934-3000 

St. Vincent's Hospital 
240 North Street 
Harrison, New York 10528 
(9 14) 967-6500 

The New York Hospital 
Cornell Medid Center 
2 1 BIoorningdale Road 
White Plains, New York 10605 
(9 14) 682-9 100 

Carrier Foundation 
County Route 601 
Belle Mead, NJ 08502 
(908) 28 1-1 000 



Princeton House 
905 Herrontown Road 
Princeton, NJ 08540 
(609) 497-3300 

Princeton House 
253 Witherspoon Street - Suite B 
Princeton, W]: 08540 
(609) 497-3300 

REHABILITATION FACILITIES 

Carter Behavioral Health Systems of NJ 
(Formerly Fair Oaks Hospital) 
19 Prospect Street 
Summit NJ 07901 
(908) 522-7000 

High Focus Center. 
299 Market street - Suite 1 10 
Saddlebrook, NJ 07663 
(800) 877-FOCUS 

Any Veteray Hospital facility. 

NEW JERSEY (cont'd) 

Inpatient 

Outpatient 

Outpatient 

Other facilities will be considered on a case by case basis after credential review. 



APPENDIX 6 
FATAL FLAWS 

A. Definitions 

Any ofthe following errors or omissions are considered ''fitid flawsy' and should result 
in a specimen being rejected for testing by the laboratory: 

1. Pre-printed specimen I.D. number on the chain of custody form does 
not match I.D. number on the bottles. 

2. No specimen I.D. number on the bottles. 
*;, . :it,. 

3. Insufficient quantity of urine for the laboratory to complete testing. 

4. Specimen bottle(s) seal is broken or shows evidence of tampering. 

5. Specimen is obviously adulterated (i.e. color, foreign objects, unusual , 

odor) a d  the collector did collect a second specimen under direct 
observation. 

The following errors or omissions are also considered "fiital flaws" unless they are 
corrected by signed dockmentation: 

(a) No collector's signature on collector certification statement, 

@) Incomplete chain of custody block (minimum of 2 signed entries by 
collector, both dated, and shippinglstorage entry). There is no 
requirement to have the courier sign the chain of custody fonn. 

(c) Donor Social Security Number or I.D. number is omitted on the 
custody and control fonn, unless "refusal of donor to providey' is 
stated in the remarks section. .+ ' 

Additionally, specimen test results reviewed by the Medical ~eview officer should be 
canceled (by the MRO) whenthe following procedural emors occur (unless corrections are made): 

(a) Donor certihtion statement is not signed and there is no indication 
in the remarks section of the donor's refusal to sign. 

@) The cat@hg scientist's signature is omitted on positive results fiom 
the laboratory. 



B- . ''Fatal Flaw" Corrective Action 

AU DHHS certified laboratories retained by the Port Authority will retain specimens 
for a minimum of five working days to allow the collector or the Port Authority to provide the 
laboratory with siged statements explaining or comecting procedural errors or omissions. If the 
employer or collector provides corrective actions (signed statements) which supply the needed 
information, the laboratory may proceed with the analysis of the specimen If the corrective action 
is not accomplished within five days, the collection process may not be corrected and.the laboratory 
will not test the specimen, Similarly, the MRO may elect to seek 'corrective actions (sieed 
ptatanents) to supply omitted donoror ctrt@hg scientists' signatures. 

!;; When a specimen is not tested by the laboratory for reasons outlined above, or the test 
result is coiisidered invalid by the MRO for reasons outlined above, the test should be canceled and 
reported as such to the Port Authority and the tested individual. Return-to-duty fitally flawed 
collections, will be re-collected at the direction of the MRO because the donor still needs to provide 
a negative test result. 



APPENDIX 7 

DRUG EXPOSURE FORM 

1, , have had direct contact with the following controlled substances: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites, in the performance 
of my Police activities within the past three days. 

Define direct contact and specifically describe circumstance on how it occurred. 

Date@) of such contact 

- - -  

Location(~) of such contact . 

Date and nature of any reports prepared by me in connection with such contact 

Name of supervisor(s) or witness(es) who can ver@ that direct contact occurted in the performance . 

of Potice activity 

Signature of Mem& 

Signature of Port Authority Witness 

Date 

Date 



APPENDIX 8 

NOTICE OF CHARGES AND SPECIF'ICATIONS'FOR VIOLATION OF THE PORT . 

AUTHORITY PUBLIC SAF'ETY DEPARTMENT'S DRUG POLICY AND PROCEDURES 

TO: DEA Member CC: DEA 

FROM: Fred.Morrone, Director of Public Safety Department 

DATE: 

SUBJECT: Disciplinary Action For Violation Of DmglP~licy .!. . :, And Procedures 
*. . .............................-...........,............................... 

On the day of you violated the Public Safety Department's 
Drug Policy and Procedures by: 

0 a r&sal to cooperate 0 vedied positive drug test result 

If it is determined that a member r&sed to cooperate, the hc which constitute the 
basis of the charge must be set forth below . . . . . a .  

-. - 
'  heref fore, you are subject to disciplinary action in accordance with the disciplinary 

procedures contained in the Public Safety Department's Drug Policy and Procedures. 

The penalty sought is termination. 

Fred Monone ' 

+" 



WAIVER - APPENDIX 9 
CONTROLLED SUBSTANCE TESTING 

FAILURE TO COOPERATE: FAILURE TO PROMDE SPECIMEN 

It is hereby stipulated and agreed, by and between the undersigned that the parties in resolution of this 
disciplinary matter that: 

1. shall submit to unannounced drug testing at the discretion of the Port 
Authority's substance abuse professional for a period of up to 60 months commencing with the 
execution of this waiver. Such follow-up testing will be required in addition to all other tests 
required by the Drug Testing Policy and Procedures . Follow-up tests shall consist of no more than 
six tests in the first 12 months following said member's return to duty. 

2. Upon notification of the Port Authority's substance abuse professional, the Superintendent or a 
designee shall be responsible for the scheduling ofthe follow-up testing. 

4 

must report 
to the scheduled submission site within the time de~i~na~i ' inless they'are absent due to an excused 
absence or personal leave as defined in Appendix H of the parties Memorandum of Agreement, an 
assignment or excusal authorized by the Superintendent or designee, and militaxy leave, sickness or 
injury incurred in the line of duty, compensatory time, vacation, holidays, or assignment out of the 
Port District which has been scheduled before the member was notified to report for drug testing. 

must remain at the collection site until the test has been completed, and this will 
occur no later &an two hours after the concl~on tour. If .' reports 
absent due to sickness, IOD, or personal leave on the test date, must provide a urine 
specimen the next time specimen cofiection taka place at the facility while is on 
duty. 

3. Upon execution of this waiver and prior to reinstatement, wilI be evaluated by the 
Port Authority's substance abuse professional, who will determine if member is medically fit to 
return to duty. Ifthe substance abuse professional determines that the member is fit for duty, the 
member understands and agrees that hdshe will be required to undergo a return-to-duty drug test 
and must receive a negative result. Failure to take such a test as requested or receiving a verified 
positive result wiU result in termination of employment. 

4. understands that if he/she fails to cooperate with any requirements set forth as 
part of this waiver agrkent ,  or if receives asverified positive test result, 

will be dismissed fiom employment if the charge is sustained in a atsciplinary action 
set fonb in Article W of the Drug Testing Policy and Procedures of the &fernorandurn of 
Agreemait. However, I understand and agree that if I receive a v d e d  positive ten result for the 
second time, the only issue to be decided by the arbitrator .is set forth in Article XU, B. 1 of the 
Drug Test@ Policy and Procedures ofthe Memorandum of Agreement. In addition, I understand 
and agree that if1 fail to cooperate M y  with any requirements set forth in this agreement, the only 
issue to be decided by the arbitrator is whether I failed to cooperate with the requirements set forth 
in this agreement. 

Name of Employee Ci 

PA Witness 



APPENDIX 10 
L 

SPLIT'SPECIMEN REOUEST 

TO: . Medical Review Officer 

FROM: 

DATE: 

J . 

Split specimh analysis must be requested within 72 hours after Medical Review Officer verified test 
as p.ositive. 

a,,- request my split specimen of 

Name Employee No. Date 

be analyzed at another DHHS-certified laboratory for the presence of 
Sub-lCes) 

Signature Date 



, THE PORTAUfHORITYOff WQW 

March 8, 2002 

Lieutenant Louis Echavania, Jr. 
President, Port Authority Police 
Lieutenants Benevolent Association 
282 First Avenue 
Massapequa Park, NY 1 1762 

Sergeant Mark L. O'Neill 
President, Port Authority Police 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, NJ 07024 

Detective Richard Masella 
President, Port Authority Police 
Detectives Endowment Association 
P.O. Box 2208 South Station 
Newark, NJ 07 1 14 

Police Officer Gasper Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
6 1 1 Palisade Avenue 
Englewood Cliffs, NJ 07632-0602 

Mr. John Lynch 
Union of Automotive Technicians 
12 Byrd Street 
Iselin, NJ 08830 

PORT AUTHORITY TECHNICAL CENT@ 
141 ERIE STREET 
JERSEY CITY, NJ 07310.1397 

APPENDIX "N" 

Re: Settlement of IP 00-35 (UOAT), IP 00-36 (PBA), 
IP 00-37 (LBA), IP 00-38 (SBA) and IP 00-39 (DEA) 

Dear Sirs: 

In full resolution of the above-referenced Improper Practice Charges, the 
following improvements to the Group Dental Insurance, currently provided by Aetna 
Insurance Company (or by any other successor insurance carrier), under group contract 
#GH- 149 10 shall be provided to employees represented by your collective negotiations 
units. Except as specified below, these improvements shall be retroactive to July 1,2000. 



THE P O R I A L r m O R M ~ ~ E M  

1 .  Sealant coverage for permanent molars will be reimbursed 100% of 
reasonable and.customary costs (one application per tooth every thirty-six 
months) excluding deductibles. Such coverage shall exist up to the age of 19. 

2. "Preventative dental services" are defined as oral examinations, cleaning, 
x-rays and fluoride applications. All preventative dental services shall be 
reimbursed at 100% of reasonable and customary for two (2) visits per year 
per person excluding deductibles. However, effective January 1 ,  200 1, 
employees represented by the collective negotiations units shall be reimbursed 
at 100% of reasonable and customary costs of cleaning and oral exams for 
four (4) visits per year per person. 

3. Orthodontic services will be reimbursed at 80% of reasonable and customary 
costs up to a $2,000.00 lifetime benefit. 

4. Effective January I ,  2001, dental implants shall be reimbursed at 80% of 
reasonable and customary costs (after satisfaction of individuallfamily 
deductible amounts). 

5 .  Employees represented by your Unions will continue to be reimbursed for 
"reasonable and customary" under the same conditions as previously applied. 
Such reimbursement shall be without any consideration of an annual cap of 
any type, except for the lifetime benefit of $2,000.00 for orthodontic services. 

Upon execution of this agreement, the Port Authority Police Lieutenants 
Benevolent Association, the Port Authority Police Sergeants Benevolent Association, the 
Pgrt Authority Police Detectives Endowment Association, the Port Authority Police 
Benevolent Association, Inc., and the Union of Automotive Technicians each severally 
agree to withdraw the respective Improper Practice Charges filed by them and designated 
IP00-35, P00-36, IP00-37, IP00-38 and P00-39. 

Very Truly Yours, 

Hank Zulauf V 

Manager 
Labor Relations Division 

Concurrence: 

(ieutenants' Benevolent ~ s s o c i ~ o n  



M U  3 -17-c z 
Sergeant Mark L. O'Neill Date 
Sergeants Benevolent Association 

3 9  '1 - mt. 
Detective Richard Masella Date 
Detectives Endowment Association 

Date 

7/7-z. 
Date 



DOCUMENT "A" 

. . Specification No. 2601 
Date 'Revised: 06/98 

CLASSIFICATION: Detective Criminal-Investigations Bureau 
DEPARTMENT: Public Safety Department 

In the series of police classes, this class performs confic@tid investigatory fuuctins for 
the purpose of maintaining internal security at Port A U ~ I I O X ~ ~  facilities and preventing 
unlawful conduct. Incumbents in the class normally work. according to established rules 
and regulations, but in unusual circumstances are required to use initiative and sound 
judgement in adopting the best course of action. 

Essential characteristics of positions in the class are: 

Acts as a law enforcement officer of the States of New York and New Jersey for the 
.Superintendent of Police with the spekific nsponsibility of maintaining surveillance of 
activities at Port Authority facilities and conducting confidential security investigations. 

As compared to the higher rated class of Detective Sergeant-Public Safety Department 
consisting of first level supervisors of Police Investigatory functions, the Detective works - 
independently and nomally has no supervisory responsibilities. 

A Detective normally works under the immediate supervision of a Detective Sergeant- 
Public Safety Departmet who oversees and directs his activities. .A% 

i' 

Has daily contact with public and other agencies on confidentialdsecurity investigative 
duties. 

(The functions,described below are indicative of the level and type of work performed in 
this classification. However, incumbents in this class may perform any combination of 
the listed functions or related work of comparable type and difficulty.) 



Specification No. 2601 
2 of3 

Maintains internal security at Port Authority facilities by observing 
activities, collecting information on personnel, property and operations, 
establishing factual evidence of conduct in violation of Federal, State and 
Municipal laws and Port Authority Rules and Regulations, apprehending 
violators and giving testimony in the prosecution of violations and 
criminal offenses. 

Maintains surveillance, conducts investigations and takes appropriate 
police action to prevent or apprehend perpetrators or theft, robberies, sex 
offenses, homicides and similar criminal activities in public and other 
areas at Port Authority facilities. 

Investigates the loss of Port Authority funds and property as a result of 
theft, h u d  and other unlawful acts involving revenues, use fees, 
equipment and fixtures, claims, etc 

Investigates and takes'appropriate police action in connection with 
reported incidences and conditions such as complaints against members of 
the Port Authority Police, narcotics use and traffic, soliciting, bomb 
threats, juvenile mischief, loitering, pickpockets, unlawful possession of 
weapons, telephone coin box thefts, stowaways and fugitives, burglaries 
and larcenies at Port Authority facilities. 

Makes character investigations of new employees including Police Officer 
candidates and reports on their suitability for Port Authority employment, 
verifies and reports on the background of prospective tenants of Port 
Authority facilities. Participates in arranging and providing protection for 
well-known visitors to Port Authority facilities. Investigates and gathers 
evidence concerning serious vehicular accidents and aircraft emergencies. 

Under the direction of a higher level supervisory officer, may participate 
in confidential internal investigations emanating from the office of the 
Superintendent of Police. 

Performs directed patrol and other appropriate duties. 

Performs other comparable related Police Officer duties. 

E. SPECIFIC RESPONSIBILITIES: 



Specification No. 2601 
3 of3 

2. Public Relations: Constant contact with the public during their 
investigating duties with people fiom a variety of socio-economic 
backgrounds. 

3. Phvsical and Financial Resources: None 

4. Decisions: Must make own judgement on recommendations concerning 
facts gathered during investigations. 

5 .  Planning: Must plan own time to make maximum use of resources 
available. 

6. f(nowledf?e - and Ab&: Possesses social skill to establish and maintain 
effective working relationship with public. Observe situations analytically 
and objectively. Use good judgement to make responsible sound 
recommendations and decisions. Express self clearly and concisely, both 
orally and written. Recall facts and incidents and present them both 
clearly and logically. Perform a good deal of outdoor work during 
surveillance and investigation duties. Skillfully use firearms. Irregular 
work hours. Must possess a valid New Jersey or New York Driver's 
License. \ 



DOCUMENT "B" 

THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY P.O.I. 2-1B 
SENIORITY - DETECTIVES 

POLICE OPERATING INSTRUCTION REVISED - JUNE 1998 

I. 

11. 

m. 

Iv. 

v. 

FORMERLY PDI 2-1B 

PURPOSE 

The purpose of this document is to outline a seniority policy applicable to 
members of the police force in the grade of Detective. 

Seniority for Detectives will be based on the number of years of Port Authority 
service as a Detective, and if identical, based upon total Port Authority Police 
Seniority. Total Port Authority seniority is based on the date of appointment to 
the police force and the position within his class upon graddon. 

Seniority will not be applicable and effctive as facility seniority until the 
Detective has served at the Facility Police Command for a continuous period of 
six (6) months. 

A master list based on Section I1 will be maintained by the Public Safety 
Department. This list will indicate the official seniority standing of Detectives 
and a copy of the master seniority list will be provided to the association and all 
revisions thereafter. 

A special detail is defined as a body of work requiring specialized training, and 
preferred assignments are work chart positions which have a specific body of 
work attached to the assignment, but which require not specialized training. 

Other than training requirements for qualification for any special detail not filled 
by seniority only, or for positions for which selections are in the Superintendent's 
sole discretion, all training opportunities will be filled using the following 
procedure: 



1. Training programs will be announced and posted on all Bulletin Boards. 

2. The announcement for a Training Opportunity shall set forth the nature of 
the training, the duties associated with any special detail requiring the 
training, the criteria which will be utilized in making the selection for 
training and any limitations dealing with the training opportunity or 
subsequent assignment, if applicable. 

3. Effective upon execution of the Memorandum of Agreement, Injury in the 
Line of Duty Absences which qualify for exemption pursuant to the 
Repeated and Excessive Discipline process (Appendix L) will not be the 
basis for excluding a Detective fiom training to qualify him for a Special 
Detail. 

4. Pending Disciplinary charges against a Detective applying for specialized 
training will be a factor of consideration in the selection process unless the 
Superintendent of Police determines, in his sole discretion that the basis of 
the charges are unrelated to the training or detail. The decision of the 
Superintendent of Police is final and binding and not subject to the 
grievance arbitration.process. 

5. Following a three (3) week application period, the selection shall be made. 



DOCUMENT "C" 

Police opera tin^ Instruction 
NO. 2-16 

DETECTIVE TRANSFER PROCEDURE 
Revised April 2005 

I. INTRODUCTION 

This Instruction establishes the procedure to be followed in the transfer of Detectives; 
those persons holding the official title covered by Port Authority Job Specification No. 2601, 
dated November 1972, revised September 1981, revised March 1984, revised April 1988 and 
further revised June 1998. 

. 11. PURPOSE 

The purpose of this instruction is to provide for a fair and impartial system for the 
transfer and assignment of all Detectives. All Detective positions will be filled in accordance 
with this procedure. 

111. PROCEDURE 

A. Facilitv Transfers. 

Transfer lists will be maintained for the following Facility Police Commands 

Port Authority Bus Terminal, PATH, World Trade Center, John F. Kennedy 
International Airport, LaGuardia Airport, Newark Liberty International 
Airport/Teterboro Airport, Port Newark/Port Elizabeth, 1 1x7-NY and 11x7-NJ 
positions. 

1 .  All requests for transfers shall be submitted on P.A. Form 2665 and will be 
directed to the Superintendent of Police. The Notice of Receipt will be returned 
to the applicant. All applications for transfer shall be placed on the appropriate 
list according to the date the application was received. In the event that more than 
one application was received on the same date, Detectives seniority will be used 
to place the Detectives on the list. 

2. Requests for transfer to a facility may be submitted after a Detective has 
completed his six-month (6) probationary period, and when accepted, his name 
will be placed on the active transfer lists. Upon completion of six (6) months of 
service as a Detective, he will be eligible for transfer in accordance with this 
procedure. 



In the event a vacancy occurs at any facility for which a transfer list exists, the 
vacancy is to be filled fiom the appropriate transfer list in accordance with this 
transfer procedure, until the last transfer results in the transfer of any newly 
promoted Detective. 

Transferred Detectives will be accepted in the rank order of their transfer list 
request. 

Positions held by Detectives who have successfilly completed six (6) months in 
grade are considered vacant and they will be filled in accordance with this transfer 
procedure. 

A Detective will be eligible to be on all active transfer lists, enumerated in 
Section III, Paragraph A. 

If a Detective refbses a transfer when it is offered to him, his name will be 
removed fiom the transfer list. In such event, a Detective will be restricted fiom 
resubmitting another request for transfer for a period of six (6) months. 

In the event an opening occurs at a facility and there are no transfer requests on 
the active list, or no eligible Detective accepts the transfer or assignment, the 
vacancy will be filled using the following procedures: 

1.  Ifa vacancy occurs that results in the promoting of a Detective, the 
Detective so promoted shall fill the vacancy at that facility. 

2. If the vacancy does not result in a requirement to promote, the 
junior detective within the Criminal Investigations Bureau who has 
completed six (6) months in grade will be assigned to fill the 
vacancy. 

Where transfers are required due to reduction in force, they shall be accomplished 
in the inverse order of assignment to the facility. Members so transfmed will be 
assigned to another facility and in the same order be placed at the top of the list 
for assignment back to the facility fiom which they were transferred. 

S~ecial Details 

Requests for the following special details may be accepted: 

Personnel and Property Security Investigation (CIB-HQ). 
Auto Squad (JFKIA) 
Intelligence Unit (JFKIA) 
Cargo Crime Prevention Unit (JFKIA) 



Computer Ticket Fraud Unit (JFKIA) 
Major Case Squad*/OEce of the Inspector General (CIB-HQ) 

Detective vacancies in these details, except for two (2) of the six (6) Detective positions 
in the Major Case Squad*/Office of the Inspector General Detail shall be filled as 
follows: 

1. A vacancy shall be announced and posted on all bulletin boards at facilities where 
Detectives are assigned. 

2. The announcement shall set forth the nature of the assignment, the duties of the 
assignment and will indicate any limitation(s) dealing with the assignment. 

3. Following the three (3) week posting period, the selection shall be made, 
announced and posted on all bulletin boards where Detectives are assigned. 

4. Should a reduction in force occur in a Special Detail set forth in Paragraph B 
above, the selection of Detectives to be reassigned shall be made in the inverse 
order of Detective Seniority fiom among the Detectives assigned to the affected 
Special Detail. Detectives so reassigned will be returned to their last position and 
prior facility of assignment. 

5 .  The Superintendent of Police shall select in his discretion two (2) Detectives to 
fill two (2) of the six (6) Detective positions in the Major Case Squadoffice of 
the Inspector General Special Detail. The Superintendent's selection is not 
subject to the grievance procedure. 

6. In the event any of the Special Detail positionslassignments set forth in Paragraph 
B above are filled on the date of the execution of the Memorandum of Agreement 
1991-2003,the Detective in that positionlassignment as of that date shall remain in 
that Special Detail positionlassignment until he vacates said position by the 
occurrence of any of the following events: 

1. Death 
2. Promotion 
3. Retirement 
4. Resignation 
5. Transfer or permanent reassignment 
6. Involuntary removal as a result of disciplinary action, or 
7. Involuntary removal for "demonstrable cause" 

* To be filled in accordance with Section III B. 5. herein. 
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Interagency Task Forces 

A vacancy in any of the twenty three Interagency Task Force positions or 
assignments currently in place and identified in Document "M", or in any 
additional Interagency Task For& positions/assignrnents or positions/assignments 
that may be established hereafter up to a maximum of twenty three positions, shall 
be filled as follows: 

A vacancy shall be announced and posted on all bulletin boards where Detectives 
are assigned. 

Only Detectives who have a minimum of twelve (12) months in grade as a 
Detective will be eligible to apply for or fill those Interagency Task Force 
positions or assignments identified in Document "W. 

The announcement shall set forth the nature ofthe assignment, the duties of the 
assignment and will indicate any limitation(s) dealing with the assignment. 

Except for the five (5) Detective positions or assignments in the FBI NY Joint 
Terrorism Task Force and the two (2) Detective positions or assignments in the 
FBI NJ Joint Terrorism Task force, following the three (3) week posting period, 
the most senior qualified Detective shall be selected. The selection shall be 
announced and posted on all bulletin boards where Detectives are assigned. 
Selection for assignments to the seven (7) above identified positions in the FBI 
NY and NJ Joint Terrorism Task Forces shall be made by the Superintendent of 
Police following an interview by the Superintendent of Police or his designee of 
the three (3) most senior qualified Detectives. The selection shall be announced 
and posted on all bulletin boards where Detectives are assigned. 

Should a reduction in force occur in an Interagency Task Force the selection of 
Detectives to be reassigned shall be made in the inverse order of Detective 
Seniority from among the Detectives assigned to the affected Interagency Task 
Force. Detectives so reassigned will be returned to their last position and prior 
facility of assignment. For a Detective with no prior facility of assignment to 
return to, all of the following shall occur: 

a) Transfer lists will be run to fill Detective vacancies existing at any 
facilities. 

b) Vacancies in any Special Detail will be announced and filled in 
accordance to Paragraph B of this section. 



c) Vacancies in Interagency Task Forces identified in Document "W will be 
announced and filled in accordance with Paragraph C of this section. 

d) If the Detective was not transferred in the above process, the Detective 
will be reassigned to any resulting vacant Detective position. 

e) If there is no vacant Detective position available subsequent to the above 
process being followed, the Detective will be assigned to Newark Liberty 
International Airport if a New Jersey resident or John F. Kennedy 
International Airport if a New York resident. 

6. In the event any of the Interagency Task Force positions/assignments identified in 
Document "M? are filled on the date of the execution of this Memorandum of 
Agreement, the Detective in that Interagency Task Force positiodassignrnent as 
of that date shall remain in that Interagency Task Force position/assignment until 
he vacates said position by the occurrence of any of the following events: 

1. Death 
2. Promotion 
3. Retirement 
4. Resignation 
5. Transfer or permanent reassignment 
6. Involuntary removal as a result of disciplinary action 
7. Involuntary removal for "demonstrable causey7 or 
8. At the request of the Interagency Task Force Agency. 

IV. GENERAL 

The Superintendent of Police may administer individual transfers in personal hardship 
cases or in individual situations he deems necessary for the good of the force 



Office of the Executive Director DOCUMENT D 

The Port Authority Revised 
of New York  and. New Jersey 

June 3 0 ,  1976 

LEAVE OF ABSENCE 

Introduction 

This instruction describes the policies a n d  procedures governing 
ordinary and compassionate leaves of absence. Not covered by  
this PAL a r e  other' authorized periods of time away from work 
such as Military Leave (PA1 20-3. lo) ,  Sick Leave (PA1 20-3.03), 
Maternity Leave (PA1 20-3 .  1 2 )  and Excused Absences (PA1 20-3.05). 

.?'* .. . .i X!- 

Types of Leave of Absence 

A. Long Term Ordinary Leave: An authorized period of time away 
from work, without pay, for 'more than 14  consecutive calendar 
days, and for up to one year, granted only when such leave i s  
clearly desirable in light of the employee's need and the best 
interests of the .Port Authority. Permanent employees who have 
completed their probationary period and have maintained a 
satisfactory job performance record a re  eligible for long term 
ordinary leave. Long term ordinary leave may be granted to 
probationary. employees only in the most exceptional circum- 
stances. Long term leaves of absence must-be recommended 
by the employee's Department Director and approved by the 
Personnel Director. 

Employees returning from long te rm leave of absence may be 
, reinstated to 'their former position classification or  to another 

classification of similar pay and status. Such reinstatement, 
however, is not guaranteed and is subject to job availability. 
Employees who do not request reinstatement prior to the 
expiration' date of their leave will be considered as  having 
voluntarily resigned as  of that date. 

Short Term Ordinary Leave: An authorized period of. time.away 
from work, without pay. up to and i nc lud ing  14  consecutive 
calendar days. Department Directors or their designees m a y ,  
at their discretion, grant an unpaid leave of absence, not 
exceeding 14 consecutive calendar days, to permanent employees, 
including those serving their probationary period. 

Compassionate Leave: A period of time away from work, with-  
out pay, granted to employees i n  T W U  classes only, at the dis- 
cretion of Port Authority management for a total of t h r e e  days 
(which need no1 be consecutive) in a calendar year, when an 
employee must a t t e n d  the funeral of a re lat ive  or  t h e  ser ious  

1 



i l lness  of a member  of the employee 's  immed ia t e  f a m i l y  
( spouse  . child,  paren t ,  b ro the r ,  s i s t e r ,  s p o u s e ' s  p a r e n t ,  
other p e r s o n  living -in. the employee ' s  home).  When s u c h  
t ime  off i s  not cover'ed by PA1 20-3..  05, Excused  Absence .  
compass iona te  leave will be  granted by a unit  h e a d  on r e q u e s t  . 

of the employee and i s  applicable to pe rmanen t  employees, 
' 

including those serv ing  the i r  probationary per iod .  

111. Operat ing Rules  dnd P rocedure s  

Exhibit A, a t tached,  contains t he  detailed opera t ing  r u l e s  and 
procedure s  re la t ing t o  adminis t ra t ion  of l eaves  of absence .  



EXHIBIT A 
- . 1 of 3 

LEAVE OF ABSENCE 

OPERATING RULES AND PROCEDURES 

1 .  Initiation of Long Term Ordinary Leave 

The employee submits a written request for long term ordinary 
leave of absence to his o r  her unit supervisor. The request 
should be addressed to the employee's Department Director and 
should include the estimated period of time desired, approximate 
starting and ending dates, and the reason(s) why the leave is 
necessary. If approval i s  recommended, the Department Director 
prepares the Employee Record, Fo rm PA 87, and a memorandum 
addressed to the Personnel Director explaining why the leave is 
in the best interests of the Port  Authority and describing the 
employee's work performance and attendance record. In  cases 
where the Department Director recommends disapproval, the 
reason for disapproval should be stated along with this recorn? 
mendation. 

2 .  Initiation of Short Term Leave of Absence 

The employee submits a written request .for short term leave bf 
absence to his or her unit supervisor. .. The request, which should 
be addressed to the employee's Department Director, should include 
a statement as ' to the reason for the 'leave, the desired number of 
days 'and the starting and ending dates. .The employee's Depart- 
ment Director approves or disapproves the request and returns it 
to the employee. '-:A copy of the approved request must also ,be 
forwarded to the Personnel Director. 

3 .  Request for Extension - of Short and Lony! Term Ordinary L c a v c  - 
of Absence 

Requests for extensions of both shor t  and long term leaves of 
absence, regardless of the duration of the requested extension, 
must. be made i n  writing and include the .reason for the request. 
Such requests should .be sent to the Personnel Director as early 
as possible prior to  the  expiration datc of the leave.  The Personnel 
Department then consults with the cmploycc's Department Director 
concerning t h c  r c q ~ i c s t  and notifies t h c  ernploycc whcthvr.  or- not 

~ h c -  e x t c n s i o r ~  i s  ~ r : ~ n t [ ' d .  v& 23 1 -..-- .- __ _ __._ _ -.- 



Return from Long Term Ordinary Leave of Absence - 

EXHIBIT A --- 
2 of 3 

A n  employee on long term ordinary leave of absence must make 
written application for reinstatement to the Personnel Directoi, 
prior to the expiration date of the leave. Such reinstatement, 
however, is not guaranteed and  is 'subject to job availability. 
~mpl.oyees who do not. request reinstatement prior to the expira- 
tio&date of their leave will be considered as  having voluntarily 
r e ~ ? ~ n e d  a s  of that date. The Personnel ~epar tmen t  will prepare 
the terminating Payroll Notice, form PA 87, and will. notify the 
employee's former unit head accordingly. 

a. An employee returning from a long term ordinary leave of 
absence of IS days or more does not receive P.A. service 
credit for the period of absence. These employees will 
receive a reconstructed P. A. service date, seniority in title 
date, seniority in grade date, and ingrade increase date. . 

b. Upon reinstatement, the salary of employees returning f rom 
long t e r m  leave wit1 be individually determined, but i n  no 
Case will  exceed the maximum of the position assumed.' 

.c. A medical examination may be required for any employee 
returning from a long term leave of absence. . 

Personnel Department and Payroll Section Notification 

An Employee ~ c c o r d ;  form PA 87, i s  prepared by the 
employee's departpent .- , _ to initiate long term leaves of 
absence only. The memorandum requesting such.. leave is 
attached to the form .PA 87, and forwarded to the Adminis - 
trative and Employee Benefits Division. of the Personnel 
Department. . ' . 
An Appointment Payroll Notice, form PA 1899, is prepared 
b y  the Personnel Department to return an employee from a 
long t e rm leave. 

Short t e rm and compassionate leaves of absence a re  shown 
on the bi-weekly Department Payroll Information Report, 
form PA 688, which i s  t h e  Accounting Division's source of 
information for deduction purposes. (See PA1 30-5.03; 
Payroll Checks. ) 



6. Sick Leave i n  Connection with Leave of Absence 

Except i n  unusual cases, employees beginning an ordinary leave 
of absence will not be paid for sick absences occurring during 
the pay period i n  which the leave of absence is to be effective. 

7. Vacation Allowances 
p 

'-.Employees beginning o r  returning kern long term. leaves of 
absence receive vacation allowances in accordance with the 
appropriate schedules of PA1 20-3.01,  Vacations. 

8. Health and Life Insurance Coverage 

a. An employee granted a long term leave of absence may con- 
tinue coverage under the Port Authority's Group Health and 
Life Insurance Programs for . a period of three months beyond 
the effective date of the leave by paying for such coverage at 
the contribution rates then in  effect. At the.  end of this three 
month period, Group Health and Life Insurance coverages will 
terminate pursuant 'to' insurande policy provisions and cmployeer 
will have the'option of converting to any direct payment plans 
available from the insurance companies on an individual basis. 
Such conversion must take place during the period s e t  by.the . 
insurance 'policies. Necessary convereion forms may be 
obtained from the Administrative and Employee Benefits 
Division. Questions regar ding individual situations should 
also be directed to that division. 

b. Port  Authority Group Health and Life Insurance coverage 
remains i n  effect for a n  employee on a short term leave of 
absen=e. - .  . 
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. . 
In t roduc t ion  

This  DiStntct ion o u t l i n c s  the  p o l i c i e s  and procedures t o  be fo l loved vhen 
a r a t d t y  leave is granted:to ,dn eaployee. . .: 

Dcfiaf ti oa 
.. . 

~ a t e r n i t g ;  leave  is a requested and approved period o f  tIme avay from votk 
for t h e  purpose o f -g iv ing  b i r t h  and to  care for aa i n f a n t  i n  t h e  period 
i d i a t e l y  fol loving t h e  birth. t fa terni fy  leave c o n s i s t s  of tvo phases: 
t h e  i n i  tial phase vhich is considered and. admin i s t ra t ive ly  hahdled as 
sick leave, and a second phase, vhich is  a leave v i  thou t pay for the 

4. X? , 

purpose of in fan t  care. . 
1 . . 

i. 

I n  all cases. a a t c m l t y  l u r e  begins when the ..&ployee is unable.  t o  
continue vorking due to  medical d i s a b i l i t y  r e la ted  t o  pregnancy and . 

c h i l d b i r t h ,  and ends th ree  months fo l lov ing  the  b i r t h  -of the chi ld .  
Eovever, the durat ion of each phase o f  a mate'mity l e a v e  v i l l  vary based 
on individual  c i r c u s t a n c c s .  

A. Pc-ent and p r o b a t i o k r y  employees are e l i g i b l e  f o e  a, matcmi t y  
leave of absence. t 

0.' h t e r g i t y  leave nyy be granted viatn a n  employee demonstrates to, 'the 
s a t i s f a c t i o n  of the H d i c a l  D i rec to r  that  s h e  should discontinue . 

vorkfng because of medical d i s a b i 1 i . t ~  re la ted  t o  pregnancy e d  
ch i ldb i r th -  

C. During the  i n i t i a l  (s ick:  leave)  phase of a' maternity,.le&e. f o r  the: 
number of days the employee is tinable to  vork because of medical 
d i s a b i l i t y  re la ted  t o  pregnancy and/or c h i l d b i r t h ,  an employee is 
considered t o  be on s i c k  leave and h e r  absence is t rea ted  i n  a l l  
respects l ike  any o t h e r  m e d i d l y  caused absence. For these days, 
she receives e i t h e r  s i c k  l eave  allovance as s p e c i f i e d  i n  PAI 20-3.03, 
'Sick ,,Leave, or fo r  a period not  t o  exceed the  number of coifthensable . 
days r e i n i n g  i n  her  i n d i v i d u a l  r i c k  leave bank, i n  a.cco&xe vi t h  
OPI 20-3x.03, Sick Leave Bank P l a n ,  vhichever is applicable.  

D. The second ( in fan t  ca rz )  phase of maternity leave  begins vhen the 
Xedieal Director  considers t h e  employee capable of resuming her 

-normal vork du t i e s ,  but s h e  chooses ' to  remaineon maternity l eave  f o r  
infant  care o r  o ther  reasons. ~ e g a r d l e s s  of vhen t h i s  second phase 
of maternity leave begins, t h e  employee's materni ty  leave ends three 
months a f t e r  the b i r t h  of he r  c h i l d .  



- - 

IV. 

v. 

The employee is oa no-pay s t a t u s  during the second ( i n f aa t  care) 
phase of her leave, unless she has elect& t o  take vacation t i m e  (se 
Attachmeat A., VII.). 

E. Vheri the employ& returns to vork a f t e r  a maternity leave, s h e  is 
restored to the posit ion she held a t . t h e  time her leave began, 
provided that she  re turns  to  duty prior, ' to the expira t ion of her 
maternity leave. An employee vho does not request reinstatement 

- pr.ior to the expirat$gn.date of her aa t e r a i t y  leave anQ hru. not-be- 
granted an ordinary l a v e  of absence beyond her  a s t e r n i t y  leave is 
considered to  have ruigned. 

P. An employee' r e c e i v u  PO& ~ u t h o r i  ty sekice c red i t  f o r  the  i n i t i a l  
(s ick leave) phase of her matesni ty leave, including any period of 
t i m e  during which she is s i c k  and on no-pay status. 
' . . . :z 

~encf3ys * . p:, . 

All groups health, dental ,  and l i f e  insurance benefits to vhich the  
eaployee may be en t i t l ed  under the terms of the respective p o l i c i e s  
corprisfng the Port Authority's group benefits program v i l l  continue to 
be provided at no addi t ional  cost  t o  the employee, f o r  the  f u l l  dura t ion  
of her maternity leave. I f  an employee requests and is granted an 
ordinary leave of absence after her aaterni ty  leave expires,  benefi  ts a r e  
handled i n  accordance With the provisions of PAI 20-3.06, Leave of . 
Absence. 

O g e a t i *  R u l e s  and Procedures 
a 

A t  tachmefi t A contains de ta i led  operating rules  and ptdceduks r e l a t i n g  to  
the administration of maternity leave. 



" t e y i ~  Leave 
.Operating Ru es and Procedures 

PAI 20-3.12 
8/6/81 

A. The prcgnaat employee prepares a ner~orsndum (see Attachment 8 f o r  
u<araple) to her  department director requesting a m a t e d  ty leave when CN-224 
her physician h8s s t a t ed  an 8pprodlaate da te  at Mch her medical 1/U/9< 
condi d o n  vill preclude continuatian of, br normal 'vork du t i i s .  This 
request should be submitted to her sup tndso r  no later than oae month 
before the ant ic ipated b i r t h  date. It should include the ant ic ipated 
b i r t h  da t e  and, i f  d i f ferent ,  the da te  af the onset of medical 
d i s a b i l i  fy, and t he  fklloving signature lines: 

1 A l i n e  f o r  the s ignature  of the 'kaployee's supervisor,  by vhkch 
the supervisor indicates  wareness  of the leave request. 

2. A l i n e  for  the Hedical'Directot's signature, by the Medicql 
Director  indicates  tha t  h d s h e  considers the  datc for  the onset  
of  ausicipated o r  actual medical d i s a b i l i t y  reasonable. A l i n e  
for the depu tacn t   director*^ sigaature,  by which h d r h e  approves CN-224 
the leave. 1/22/S 

The same approval process applies, f o r  my change of the ant ic ipated ' 

date  of the. onset of medical disabil i ty.  

B. Vhen the  cnployeets supervisor has signed t h i s  memorandum, i t  should 
be returned t o  the employee, vho a t t a c h u ' a  note from her personal 
physician and forwards i t  t o  the ffdical Director. The physician's 
note'should state the  ant ic ipated b i r t h  da te  of t he  c h i l d  and, i f  
d i f fe ren t ,  the  da te  of the onset  of d i s a b i l i t y  and the medical 
reiuons fog. it. 

C. Vhen the nedical Director has' determined tha t  an estimated or ac tua l  
datc of the  onset of medical d i s a b i l i t y  is reasonable, &/she signs 
the aemorandum (see A.Z., above) and forvards i t  to  the department 
di rectw. ;  re ta ining the physician's note. It should be noted tha t ,  
depending on the employeets medical circumstance, t h e  actual  onset of CN-2; 
d i s a b i l i t y  may d i f f e r  from the estimated date. 1/22r 

D. Vhen, the department d i r ec to r  has approved the leave,  copies of .  the CN-2: 
approved memorandum a re  sent t o  the employee, her  supervisor, and the 1/22, 
Supervisor, Payroll  and ~ d m i n i s t  rati  ve Services, Buman Resources 
Depar cmen t . 



E; Vhcn the  ccaployeeOs supervisor has  received the approved memorandum, 
he/she .should prepare ' the Employee Record, . f o m  PA 87 vhich vill 
implement the maternity leave, leaving b b d c  the e f fec t ive  d a t e ,  and 
fotvatd i t  to  the Supervisor, Payroll and Administrative Services,  -224 
Human Resources Department. l/22/9 

n. a o t i i i c a t i o u  P r o c r c d ~ r ~ ~  

A. . n e '  crrplopcc8s department is r u p o r u i b l e  f o r  not i fying the ncdical 
D f r u t o c  vhco the actual s i c k  leave phase of matemi ty l e a v e  begins 
by coalpleting form PA 3109, a t a d d  Sick, E o s p i t d i t a t i o a  and Injirry 
on Dutp Report and fontatding i t  t o  the Medical Department. 

!* 

B. 'me amployec is responrible f o r  wtif)%g. the deplr t . ra t  d i r e c t o r  as ( ~ 2 2 4  
s k u  as possib1;e but within no more than ten days, i n  vriting, of the  1/22/! 
childes bi r th  date o r  other t e ~ i r r a t i o a . o f  the pregnancy. The 
departmeat d i rec tor  then no t i f i e s  the H e d i d  Director. CN-224 

l/22/9 
C. The Hedical Director evaluates the  caployeeOs health s t a t u s  and 

deternines  vhcd she i s  capable of returning to vork. Vhen the 
H e d l  cal Director has u d e  t h i s  deterrrirratioa hdshe . so  informs t h e  

.employee, the  employee8s department, aad the Supervisor, Payroll and a?-224 
Administrative Services,. Human Resources. Depattment. 1/W9 

During the i n i t i a l  ( s ick  leave) phase of the employi?cOs araternity leave, 
the  departmeat should complete the apptopriate timekeeping document. f o r  
the .employee, indicat ing tbrt the emphyee is on f u l l ,  half ,  o r  no-pay 
status, i n  sccordance vi th  her  sick leave allovance (PAT 20-3.03 o r  O P I  
20-3x.03). form PA 3109, &tended Sick, E o s p i t a l i ~ t i o n  and- In jury  on. 
Duty Report must also be coapleted i n  accordance v i t h  normal procedures 
i n  order to inform the H e d i d  Director that  .the sick .leave phase has 
begun. 

Pay Check Dis t r iba t ioa  

Pay *ecks, f o r  an employee receiving sick pay duripg her maternity leave 
may be famed by the  cnployeels department by certified m a i l .  (See 
PAX 30-5.03, Paychecks). 

A. An employee on maternity leave should request reinstatement by 
v r i t i n g  to  her department d i r ec to r  as soon as possible a f t e r  g i v i n g  CN-22. 
bir th .  The department director approves the request and forvards a ~ / 2 2 / 4  
copy to  the Hanager, Employment Division, Human Resources Department- 
An employee vho does not request reinstatement p r io r  to  the 
expira t ion of the second phase of her maternity-leave and has not 
been granted an extension as described i n  V I . ,  belov, i s  considered 
to have resigned. 



An e m p l o y e  v)ro return from a materni ty  leave  is restored t o  t h e  
posi t ion she held at  the  t i m e  her materni ty  leave  began. If 
appropriate,  her posicion may be f i l l e d  provisionally u n t i l  s h e  
re turns  from her leave o r  u n t i l  s h e  has resigned. 

Before re turning to vork from t h e  i n f a n t  care phase, the re tu rn ing  
enployee should see h e r  e ~ ~ l o y m u r t  consu l t an t  i n  the Huaran Resources 
Department so that the dacument(s) necessary t o  reappoint the 
u p l o p e e  t o . a c t i v e  s t a t w . c a a  be c ~ m p l e t e d  by the  R u m ~  Resources 
Department and f o ~ r d e d  t o  the P a y r o l l  Section of General 
Accounting. 

Vl. Request f o r  Extursioa of Leave Beyond Thre Months Folloving m i l d b i r t h  
t'.'3,. . 

An employee vho vishes t o  extend her l epve  bey6nd the three months 
fo l loving ~ H i l d b i r t h ' s h o u l d  apply i n  v r i t ing  f o r  an ordinary leave of 
absence t o  h e r  department d i r e c t o r  as e a r l y  as 'possible p r i o r  to t h e  
expira t ion of her matesnity ' leave,  spec i fy ing  the  season fo r  her request.  
The department.director  determines vhecher a request is t o  be granted and 
n o t i f i e s  bath the employee, t h e  u n i t  head and the  Supervisor, Payrol l  and 
Administrative Services, Eunan Resources Department. 

Requests by the employee t o  extend the  l e a v e  beyond three  months a r e  
considered and, if granted, adn in i s t e red  under t h e  terms of PAX 20-3.06, 
Leave of Absence. 

VII.. Vacation U o v a n c e  
I 

A. An employee may e l e c t  t o  take vacation i n  a period immediately p r i o r  
to the  start of her maternity leave. 

0. An cmployee beginning a m t e r n i  t y  l e a v e  is e n t i t l e d  to  payment f o r  
vacation sub jec t  t o  the  provisions of P g  20-3.01, Vacations, and its 
attached schedules, and those of any app l i cab le  Hemorandurn of  
Agreement . 

C. Vacation pay.may be taken i n  e i t h e r  o f  tvo vays: 

1. Lump sum advance payment 

The employee may elect t o  receive  her  vrc;tion al lovanct  as ; 
lump sum payment at  the  start of her maternity leave. I f  t h e  
employee e l e c t s  to  receive  a lump sum pzyment, she  is p c i d  fo r  
vacation time earned up to the time she  begins her maternity 
leave. 

i f  any addi t ional  vacation days a r e  earned during the in i t ia l  
(sick Leave) phase of the leave,  a n  employee may su.bsequently 



receive the applicable additiod vacation qlov-ce pay. subject 
to reviev by her . . department director= 

2. Replar paycheck 

The eaployee may elect  t o  take her v l u t i o n  t i m e  at the beginning 
of the second (infant, c u e )  phrre of her laveer in vhich case she 
v i l l  continue to man her payehe& on a rmb busis for the 
duration of h u  vacation time. Electing this option does not 
extend the u tern i ty  leave beyond three months fo l lov iag  the . 

birth of the child. 

D. Exetpt as discussed herein, the provisionr of PAX 20-3.01. Vacations, 
concerning ewrdination of vacat io~s  vith matemicy leave. 



TO: Depsrtmur.t Direcror 
PROUa (esplopcc requesting leave) 
D A ~ Z  - (date of request) 
smmr: mom mrcmmuurrxsm 
COPT TO: Supervisor, Payroll a d  Administrative S c r r i c u  Etvan Resources 

D e p a r t m a t  

*' 
I n  accordance v i th  PAI 20-3.12, I request a ,&ternicy Leave, t o  

begin (date).  My supervisoc has signed below to indicate that he . (or  she) 
is avare of t h i s  request. 

I have given the nedical Director q physiciants note e s t i u t i a g  
the date of the onset of my medical d i sab i l f ry .  

(Signed) 

I have seen th i s  request for  Maternity Leave. 

- 
supervisot . Date 

I f i n d  the es t i . r ted/actud.  date of the  onset of medical d i s a b i l i t y  reasonable. 

- 
Hedical Direcrot Date 

T h i s  request Lor HaTerni ty Leave is approved 

- 
Department Director Date 



Categories 
Check one 

/ *Consis tent with pAI 20-3.12, Maternity Leave, Sect ion 111, paragraph - G, I have been informed that as a permanent employee on maternity 
leave I am- entitled to return to the same position I held prior to 
the leave upon approval by the Director, Medical Services Division. 

17 *I have been informed that as a probationary employee at :he time my - maternity leave began I will be re-instated, although not 
necessarily to the same position form vhich I took leave following 
the birth of my child and upon approval by the Director, Medical 
Services Division. Every effort will be made by my department, 
however, to accommodate me in the same vay that a permanent employee 
is accommodated. 
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RULES GOVERNING CONDUCT OF DISCIPLINARY INVESTIGATIONS 

Rule  1. - Informat ion s u p p l i e d  Employee under Inves t i n a  t i o n  

The employee rhal l  be informed of the  rank and name o f  t h e  off icer  
- in charge o f  t h e  i n v e s t i g a t i o n  as w e l l  a s  t h e  name o f  the  i n t e r r o g a t i n g  

o f f i c e r  and a l l  persons  p r e s e n t  d u r i n g  t h e  i n t e r r o g a t i o n .  

The employee s h a l l  be infonned o f  the  n a t u r e  o f  t h e  a c c u s a t i o n  
a t  t h e  beginning o f  t h e  i n t e r r o g a t i o n .  The name o f  t h e  complainant w i l l  
be  made known t o  the  employee a t  t h e  t ime charges  a r e  drawn a g a i n s t  t h e  
employee. 

A non-criminal  d i s c i p l i n a r y  i n v e s t i g a t i o n  o f  a  member o f  the  f o r c e  
must be p laced i n  the  c h a r g e  of a person  o f  a  h igher  rank,  who must 
a c t i v e l y  p a r t i c i p a t e  i n  such investigation. 

I 

If i n  t h e  c o u r s e  of an i n t e r v i e w  between a s u p e r v i s o r  a n d  a  member ~ 
of the  f o r c a  i t  a p p e a r i  t h a t  t h e  m a t t e r  under d i s c u s s i o n  may r e s u l t  i n  
d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  P o l i c e  o f f i c e r ,  he s h a l l  have- t h e  r i g h t  t o  

' 

have h i s  A s s o c i a t i o n  r e p r e s e n t a t i v e  p r e s e n t  be fo re  the  i n t e r v i e w  proceeds .  

Rule 2. - R o m i s e s  o f  p r e f e r e n c e .  p r i v i l e n e  o r  innnunicy o r  undue s u f t e r -  
i n n  v r o h i b i t e d .  

No person i n  a n y  i n v e s t i g a t i o n  o f  a l l e g e d  m i s -  
conduct by a  P o r t  A u t h o r i t y  employee s h a l l  make any unau thor ized  promise 
o f  preference ,  p r i v i l e g e ,  o r  Lmnunity, o r  employ any means u h a t , e v e r  which 
i n f l i c c . o t  tend t o  i n f l i c t  undue s u f f e r i n g ,  mental  o r  phys ica l ,  upon any 
employee i n  o r d e r  t o  induce,  i n t i m i d a t e  o r  compel him t o  f u r n i s h  a n y  
s t a tement  a d m i t t i n g  such misconduct  o r  p r o v i d i n g  any informa t i o n  w i t h  
r e s p e c t  t h e r e t o .  Without l i m i t i n g  t h e  g e n e r a l i t y  of the f o r e g o i n g ,  t h e  
following s h a l l  be deemed t o  be p r o h i b i t e d  hereunder:  

- Continuoua examina t ion  o r  q u e s t i o n i n g  f o r  such l e n g t h  o f  time 
a s  - t o  c r e a t e  excess-ive f a t i g u e  i n  the  person b e i n s  examined, 
o r  

- Unnecessa r i ly  conduc t ing  q u e s t i o n i n g  of employees o u t s i d e  o f  
working h o u r s  o r  away from t h e i r  f a c i l i t i e s ,  or .  

- Sununoning o r  q u e s t i o n i n g  employees under such  c i r c m s t a n c e s  o r  
i n  such a manner a s  t o  o c c a s i o n  undue embarrassment t o  them 
o r  t h e i r  f a m i l i e s ,  o r  

- Depr iva t ion  o f  food o r  d r i n k  o r  d e n i a l  o r  o t h e r  p h y s i c a l  
n e c e s e i t i t i e s  o r  comfor t s  f o r  excess ive  p e r i o d s ,  o r  

- Brandishing o f  any c l u b ,  gun o r  ocher  weapon o r  d i s p l a y s  o r  
. s  imula t ions  o f  v i o l e n c e ,  t h r e a t s  and abusive  fou l  o r  profane 
In nguage . 

242 
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I 

Rule 3. - Required cooperat ion by emolovees 

Before any employee may be quest ioned i n  connec t ion  wi th  a n  
i n v e s e i g a t i o n ,  che employee w i l l  be a p p r i s e d  of  Rule 3 ,  Chapter  9 of  . t h e  
Rules and R e g u l a t i o n s  which s t a t e s :  

, " ~ l l  employees must c o o p e r a t e  -in authorized L n v e s t i g a c i o n s  of 
a n y  act,  omission o r  occur rence  i n  o r  upon Por t  A u e h o r i t y  - 

p r o p e r t y ,  ( inc lud ing  b u t  n o t  l i m i t e d  to misconduct,  a c c i d e n t s ,  
c r imes  and the l i k e ) ,  provided,  however t h a t  t h i s  r u l e  s h a l l  not 
r e q u i r e  any employee t o  g i v e  evidence a g a i n s t  h i m s e l f  i n  connec- 
t i o n  v i t h  the  i n v e s t i g a t i o n  o f  a n  a l l e g e d  a c e  o f  misconduct on 
h i s  par t . "  

1 
He s h a l l  a l s o  be c a u t i o n e d  cha t  d i s c i p l i n a r y  proceedings  may be 

commenced a g a i n s t  him and t h a t  a n y t h i n g  he s a y s  may be used i n  e v i d e n c e  i n  
. 

such proceedings .  

Rule 4. - Warninns requ i red  i n  c a s e s  o f  C r i m i n a l ' r n v e s t i q a t i o n  o r  C r i m i n a l  
c h a r g e s  a g a i n s t  employee 

I f  a n  employee i s  under  arrest, o r  i s  s u b j e c t  o f  a  c r i m i n a l  i n -  
v e s t i g a t i o n ,  o r  t h e r e  is  a s u b s t a n t i a l  l i k e l i h o o d  t h a t  c r i m i n a l  c h a r g e s  - 
way r e s u l t  from t h e  i n v e s t i g a t i o n  h e  s h a l l  be warned of h i s  r i g h t s  as fo l lows:  

"I wish t o  adv i se  you t h a t  you a r e  being quest ioned as part o f  
a n  o f f i c i a l  i n v e s t i g a t i o n  by  t h e  P o l i c e  Divis ion.  You w i l l  be 
a s k e d  ques t ions  s p e c i f i c a l l y  d i r e c t e d  and narrowly r e l a t e d  t o  
t h e  performance o f  y o u r  o f f i c i a l  d u t i e s .  You a r e  e n c i c l e d  t o  
a l l  t h e  r i g h t s  and p r i v i l e g e s  guaranteed by the  laws o f  t h e  
S t a t e  o f  New York o r  New Je r sey ,  the  c o n s t i t u t i o n s  o f  t h e s e  
s t a t e s  and the  C o n s t i t u t i o n  o f  the  United S t a t e s ,  i n c l u d i n g  the  
r i g h t  n o t  t o  be compelled t o  i n c r i m i n a t e  y o u r s e l f  and t h e  r i g h t  
t o  have l e g a l . c o u n s e 1  p r e s e n t  a t  each and every  s t a g e  o f  t h i s  in- 
v e s  t i g a t i o n .  

Z f u r t h e r  wish co a d v i s e  you thac  i f  you r e f u s e  So t e s t i f y  or  t o  
answer  ques t ions  r e l a t i n g  t o  t h e  performance o f  your o f f i c i a l  
d u t i e s ,  you w i l l  be s u b j e c t  to  Por t  A u t h o r i t y  charges  which could 
r e s u l t  i n  your d i s m i s s a l  from the  Por t  Author i ty .  I f  you do  
answer ,  i t  is  our  u n d e r s t a n d i n g  thac  n e i t h e r  your s t a t e m e n t s  nor 
a n y  in fo rmat ion  o r  ev idence  which i s  gained by reason  o f  s u c h  
s t a t e m e n t s  can be r e c e i v e d  i n  evidence a g a i n s t  you i n  any sub- 
s e q u e n t  c r imina l  proceeding.  However, t h e s e  s t a t e m e n t s  may be  
used a g a i n s t  you i n  r e l a t i o n  t o  subsequent  Por t  Author i ty  
Charges.  " 

Rule 5. Permiss ion to c o n s u l t  r e l a t i v e s  o r  f r i e n d s :  m e n  s t a n t e d  

I n  a d d i t i o n  t o  the  f o r e g o i n g ,  i f  they  s o  r e d u e s t  and i f  t h e  
i n t e r e s t s  of t h e  Por t  ~ u t h o r i t y  s h a l l  nor  be jeopardized thereby,  employees 
who a r e  being q u e s t i o n e d  wich r e s p e c t  t o  a l l e g e d  .misconduc t by them, s h a l l  
be permitted t o  c o n s u l t  r e l a t i v e s  o r  f r i e n d s  a s  soon as p o s s i b l e  and under  
such c i rcumstances  a s  w i l l  not  prevenc o r  make i m p r a c t i c a l  Eur ther  inves  t i -  
g a t  ion  of such a l l e g e d  misconduct.  
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Rule  6 .  - Promptnegs of i n v e s t i g a t i o n  

&very  inves t i g a t i n n  .of a l l e g e d  employee misconduct  s h a l l  be 
commenced and completed a s  prompt ly  a s  p o s a i b l c  under a 1  1 t h e  c  i r cumstances .  

Ru le  7. &cords  of  q u e s t i o n i n &  

Whenever any  employee i s  ques t ioned  wi th  r e s p e c t  t o  a n y  a l l e g a -  
t i o n s  of misconduct ,  t h e r e  s h a l l  be k e p t  by t h e  u n i t  c o n d u c t i n g  t h e  ques t ion-  
i n g  a r e c o r d  s e t t i n g  f o r t h :  

The Place o f  Q u e s t i o n i n g  
The time when the  employce e n t e r e d  the  p l a c e  o f  q u e s t i o n i n g  
The employees a s s i g m e n t  and his c u r r e n c  h o u r s  o f  duty 
The t h e  when t h e  q u e s t i o n i n g  of  each i n d i v i d u a l  was commenced 
The names o f  a l l  p e r s o n s  p a r t i c i p a t i n g  i n  t h e  q u e s t L o n i n g  
The d u r a t i o n  o f  any i n t e r r u p t i o n s  i n  a r  i n t e r v a l s  between p e r i o d s  
o  f  ques t ion inq  
Any t r a n s f e r  o f  t h e  employee t o  a n y  o t h e r  p l a c e  d u r i n g  q u e s t i o n i n g  
The time when t h e  q u e s c i o n i n g  was r e n u i n a t e d  
The warnings r s q u i r e d  under  Rule 4 i n  c r i m i n a l  c a s e s  a n d  tk 
a p p r a i s a l  of  Ru le  3 on c o o p e r a t i o n  

Such records  s h a l l  b e  k e p t  i n  t h e  o f f i c e  o f  t h e  Department head 
of the u n i t  conduct ing t h e  i n v e s t i g a t i o n  and marked " C o n f i d e n t i a l .  I' 

Rule 8. - Reauirements f o r  submiss ion  t o  pathometer o r  po lygraph  examinat i c n  

No employee s h a l l  b e  r e q u i r e d ,  o rde red ,  o r  r eques ted .  t o  submit 
t o  pathometer ,  polygraph o r  o t h e r  l i e  d e t e c t o r  t e s t s .  

Rule 9. - Requirements f o r  a s e a r c h  

No s e a r c h  o f  a n  employee 's .  person,  p r o p e r t y  o r  p e r s o h a l  papers 
o r  e f f e c t s  may b e  conducted w i t h o u t  h i s  c o n s e n t :  Except t h a t ,  i f  a u t h o r i z e d  
by the  S u p e r i n t e n d e n t  o f  P o l i c e ,  such  s e a r c h  may be h e l d  i n  a c c o r d a n c e  with law. 

Rule LO. I n t e r c e p t i o n  o f  t e l e p h o n e  c m u n i c a  t i o n s  

No person,  w i t h o u t  t h e  c o n s e n t  of  t h e  employee o r  t h e  employees 
p a r t i c i p a t i n g  t h e r e i n  o r  wi thou t -  t h e  a u t h ~ r i z a t  ion  oP t h e  S u p e r i n t e n d e n t  
of Po l i ce ,  s h a l l  by any means o f  a n  ins t rument  o r  o t h e w i s e ,  o v e r h e a r  o r  
record  ally t e l ephone  c m u n i c a t i o n  between employees, o r  between a n  employee 
and a t h i r d  p a r t y .  

When such c o n s e n t  o r  a u t h o r i z a t i o n  i s  o b t a i n e d ,  a  t e l e p h o n i c  
c m u n i c a t i o n  may be i n t e r c e p t e d ,  o v e r h e a r d  o r  recorded o n l y  i n  accordance  
wi th  law, where t h e  c m u n i c a t i o n  i s  r e c e i v e d  o r  t r a n s m i t t e d .  No o c h e r  
conversa t ion  o r  q u e s t i o n i n g  o f  employees may be recorded by means of an 
instrument, u n l e s s  t h e  employees a r c  g i v e n  p r i o r  n o t i c e  o f  such r e c o r d i n g .  

Rule 11. gues  t i o n i n 4  o r  Interviewing o f  Members o f  Em~loyee  ' s  Family 

I 
Members of  the  f a m i l y  o f  a n  'employce,  uho i s  under imresc igac ion  =for 

al leged  misconduct, s h a l l  n o t  b a  quesc  ioned o r  Lncervieved durinp. t h e  course 1 
of such invesc ig ;  



Rule 12. Diclosure of information o r  a l l e ~ a t i o n s  - 
The information o r  allegations obtained i n  the i n v e s t i g a t i o n  of 

a ' l leged employee misconduct s h a l l  be d isc losed  only t o  persons a u t h o r i z e d  
by t h e  Port Authori ty ,  o r  anpavered o r  requi red  by law t o  p a r t i c i p a t e  i n  or 
r e p o r t  on the inves t iga t ion  o r  any proceedinga which might a r i s e  theref rom,  
provided however, t h a t  na criminal.  .pr'oceedings a l l e g i n g  the u ~ b e z z l e m e n t  
o r  thaf t of  Port  Authori ty  property m y  ba ~ommsnced again8 t an  employee by 
another  entployee, without  the p r i o r  approval  of  the accused's department  
head and the Executive Director,  and provided f u r t h e r  however, t h a t . a l l  r epo r t s  
t o  prosecutors  s h a l l '  be rubmitted to  t h e  Law Dapartmenc f o r  c learance  before  
re lease .  

I 

Rule 13. Questions of  Law 

A l l  q u e s t i o n a o f  law a r i s i n g  during the  course of any i n v e s t i g a t i o n  
o f  employee misconduct o r  cr iminal  a c t i v i t y ,  s h a l l  be r e f e r r ed  imedia  te Ly 
t o  General Counsel o r  h i s  designated r ep re sen ta t ive .  through channels. 

Rule 14. Inves t ina t ions  with r e spec t  t o  em010vment o r  vromotion 

Inves t iga t ions  by members of t he  p o l i c e  force,  with- respect t o  
employment of promotions, a r e  t o  be made only' upon the  wr i t t en  reques t  of 
the Personnel .DL r e c t o r  o r  h i s  designated representa  t ive .  

Rule 15. T h e  l i m i t  f o r  f i l i n g  of c h a r m s  

Di sc ip l ina ry  charges must be f i l e d  no more than one year a f t e r  
the Port  Authority knows of the a l l eged  commission of the  offense charged. 
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DISCIPLINARY PROCEEDINGS 
P E R U N E W  CLASSIFIED EMPLOYEES 

A. This instruction shall apply to permanent classified employeas 
as defined in 'PAX 20-1.01. 

B. No discipliaary action shall be taken againat any permanent 
chrrified employee except for good and sufficient caure. o r  
rerron, and except in accordance with this instruction. 

C. This procedure &em not apply to any dhsip&ry proceeding - 
which originated prior to the effective date of this pr'ocedure. 

Ground8 for. Dilmisral,  rans sf&, Demotion of .Permanent Employees 

The following are  sr;rmplen of good md sufficjeat cause or reason 
for the dirmissal, transfer or demotion of a permaneat employee: . 
~Substantirl or repeated neglect or  failure of the employee properly 
to perform his duties; substanthl or  repeated violation of d e n  and 
regulations; c o n b  merio&ly prejudicial to the Port Authority or 
the public intereat, 

Types of Disciplinary Action 

A. The followiag merrurer; when taken for disciplinary purposes. 
corutitute dieciplinary action within the meaning of this pro- 
cedure. No other types of dirciplinary action are authorized. 

1. Dismis sol from employment, including compulsory re-  
tirement. 

2. Demotion (in the case of employaer other than members 
of the police force holding the position of Police Officer - 
or  Police Sergeant) to a grade or t i t le  having a lower 
rate of pay. 

3. Transfer to a grade or title having a different type of 
duties or responsibilities. 

4. Temporary Reduction of Pay. but only in the case of 

Traffic Officers and Traffic Sergeants. 

5. Compulsory Leave of Absence Without Pay not to exceed 
60 days for any and all offenses charged i n  connection 
with any one transaction. 
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6 .  Reduct ion  i n  Stmiority in c a v e s  wherc seniuri ly lists 
affecting rights or p r ~ v i l c y e r  have beeti or are here- 
after established. 

7. Official Reprimand. officially noted upon the: employee's 
record in the Office of the Personnel Director (or. 
Official Demerits, i f  a demerit system is established). 

8. Forfeiture of Vacation Privileges. 

9. Minor Discipline. such a e  forfeiture of pars, holiday o r  
days off privileges, informal reprimands* and other appro- 
priate minor disciplinary measures which do not affect 
the employee's grade, title, pay or seniority. 

The dismisrrd, demotion, tranufer or compulsory retirement 
of an employee because of mental or physical incapacity sub- 
staatially impairing his ability to perform his duties, or  
because he has reached mandatory retirement age or because 
a reorganization of the Port Authority or one of its facilities, 
properties, departments o r  divisiop., or  any other adminis- 
trative action affecting the position, status, pay or privileges 
of an employee, not taken for disciplixury purposes, is not 
considered to be disciplinary action and does not come within 
the scope of this proce.dure. Provision. however. has been 
made for a hearing a t  the request of the employee concerned, 
whenever the dismis sd, demotion, transfer or  compulsory 
retirement of a p e r w e n t  employee i a  contemplated on the 
ground of mental or physical incapacity. (See PAX 20-1.09) 

IV. Temporary Reduction in Pay 

A. As noted above an employee may be dinciplincd by a temporary 
reduction in  pay, not to exceed one month's pay for any one 
offense. .Such a temporary reduction in pay shall be dehc ted  
from each pay check until the entire amount of the temporary 
reduction has been deducted, but in no case shall the total 
amount of such deduction from any one pay check (on account 
of all offenses) exceed ten percent (10%) of the employee's 
salary or  pay (before deductiolu) for the period covered by 
the pay check. These deductions will be atransferred to the 
Employees Welfare Fund Committee for use in  promoting the 
welfare and morale of employees. 

*For Building Trades Union and Union of Automotive Technicians Covered Classes Onl] 

If a le t ter  of reprimand (infoma1 reprimand) has ~t been wed as a basis for 
dlscipllnary action vithin one year f r o m  the d a t e  of such le t te r ,  such l e t t e r  
shall be removed from the employee's personnel folder, unless during 'such period 
related reprimands have been placed i n  the employee's folder i n  which event such 
le t te r  of reprimand shall remain i n  the employee's folder for the one year period 
commencing w i t h  the date'of the most recent le t ter  of reprimand. All le t te rs  of 
reprimand must either be  initialled by the employee or, i f  such employee refuses 
to so ini t ia l ,  such refusal shall be duly noted. 

247 



PAI 20-1- 10 
Revised September 30, 1970 

V. Hearings and Disciplinary Procedures '. 

Where Hearings in Accordance with Paragraph X are  - Required 

The following types of disciplinary action s h d l  not be taken 
with respect to any permanent employee having a classified 
position. except purruant to written charges, and a hearing 
before a Port Authority Trial Board in accordance with' 
Par. X of this instruction (unless the employee waives the 
filiag of such charges or the holding of such hearing): 

(1) Dirmirral; (2) demotion; (3) t r w f e r ;  (41 temporary 
reduction in pay in an rraount greater (for all offenses 
charged ia connection with any one transaction) than the 
eqpidsnt  of three days' pay; (f iva days' pay. for TUU classes) 
(5) compulrory leave of absence without pay for a period longer 
(for all offenaer charged in connection with any one transaction) 
than three days (five days for TW[I c ~ s e s ) ~  ( 6 )  loris of seniority, 
(7) forfeiture of more than three days' vacation (five d a p '  
vacation f o r  TWll clruscs)(for all offenses charged in connection 
with any one tranoaction). 

When Heuiagu in Accordaace with Paragraph XI a re  Required 
(Not applicable to Traruport Workers Union chrssr .  ) . 

The following types of disciplin;rrp action shall not be taken 
with respect to any perInanent employee having a classified 
position ercept pursuaat to written charges. and a hearing 
before a Dcpastmental Trial Board in accordance wi th  
Par. XI of this instruction (unless the employee waives the 
filing of such charges o r  the holding of ouch hearing): 

(1) Temporary reduction in pay in amount (for a11 offense3 
charged in connection with any one transactioh) equivalent 
to three drys' pay or  less; (2) compulsory leave of absence 
without pay for a period (for all offenses charged in connec- 
tion with ury one transaction) of three dayr or Lisa; (3) official 
reprimra& -(4) forfeiture of vacation (but not mo& than three 
day. for all offenses charged in comection with any one 
traneaction, and not more than six days in the aggregate 
during any one calendar year for all offenses); (5) official 
deme rit . 
Provided, that such types of disciplinary action may a l so  be 
taken pursuant to written charges and a hearing before a 
Port Authority Trial Board in accordance with Par. X of 
this instruction. 
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W h e r e  ~isci~linary Procedures in Accordance with 
paragraph XZI  art Required 

Where an employee has a position in one of the TWU classes 
and the penalty for all offenses charged in connection with 
one violation will be no greater than the equivalent of five 
days' pay, any authorized type of disciplinary action shall be 
taken in accordance with Paragraph XLI hareof, 

Where Hearings Are Not Reqyired 

Any authorized type of disciplinary action m a y  be taken 
against a temporary employee without the filing of charges 
o r  a hearing; and any authorized type of disciplinary action, 
other' than those specified in lrub paragraph V, A, B, and 
C ,  above, xnay be taken against permanent employees with- 
out formal charges or  a hearing. 

' (NOTE: For defirritiona of temporary and permanent . . 

empioyte~,  sea PAI 20-1.01.9 

VI. Repeated Offenses 

Disciplinary action may be taken against an employee fo r  repeated 
violation of rules and regulations or  repeated neglect or failure to 
perform hie duties or other repeated conduct warranting discipli- 
nary action, evun though disciplinary action h a m  previously been 
taken separately with respect to soma or all of the aeries of 
tramactions upon wbich 6uch chargas are bared; lnxt only if such 
repeated conduct is charged a. a mepazate offense. h any such 
case, the entire seriea of tranaictiona upon which the charge is 
based shall be deemed to be one traasaction within the meaning 
of paragraphs V, A, B, and C;  but in any other case, the pro- 
visions of paragraphs V, A, B, and C relating to "any one 
t;ansrction" shall be deemed to refer  to each transaction separately 

VIL Waiver of Rights, Resignations Pending DiscipLinary Proceedings 

A. An employee may waive his right to have c h u g e s  filed and 
may-waive his right to a hearing, and may do so either 

6 before o r  after the hearing has commeaced. All such 
waivers must be in writing. 

In addition, the hilure to appear at a hearing after notice 
shaLl constitute a waiver of such hearing unless the Board 
or person before whom such hearing is held shall find 
such failure excusable. 
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B. An employee may resign at any time, a n d i n  that event any 
disciplinary proceeding e against the" employee shall terminate, 
but unless the charges a re  dropped o r  withdrawn, the charges 
r h U  be filed with his record' and entry made in his -record 
"Resigned under charges pending trial. I' 

Whenever an employee resiglu after a temporary reduction 
in pay takes effect, the aggregate deduction from his final 
pap check shall not' exceed 10% 'of his salary o r  pay (before 
deduction) for the period covered by such pay check, 

Temporup  Srupaorions Pay 

h y  employee may l&s temporarily suspended without pay, . 
pending the preparation of charges and the completion of 
diseipliaary procsedhgn (but not fat: more th;m two w e e k  
withopt the a p p r o 4  of .the Executive Director); and such 
temporary rurpexuion shall not be deemed to constitute 
disciplinary action d e a r  the c b r g e r  a re  thereafter 
rumtrined. 

If the charger a re  sustained and if as  a result one o r  
another of the following types of disciplirury action i m  
taken, such disciplinary action shall be effective as of 
the dry upon which the employae - B  muspendad: dismissal; 
Aamation; transfer; ternporuy reduction of pay; compulsory 
lerve of abrence Opithoot pay. 

k e p t  ar provided above the employee shall be restored to 
duty upon the completion of the dhciplinary proceedings. and 
shall then receive his fidl pay for the period k i n g  which 
he was temporarily suspended, whether or not the charges 
against him were sustained: provided, that the employee 
~ u y  be restored to duty prior to the completion of the 
disciplirary proceedings, in  which event, he shall receive 
fPIl pay for the period of his temporary suspension, 

Nothing contained in this instruction shall be deemed to 
prevent. suspen&q employees with pay. whether pending . 
the preparation of charges and the completion of discipli- 
nary proceedings o r  for other administrative purposes. 

IX. Fiing and Preliminary Investigation of Charges 

A. Form of Chargcs 

Charges shall be in writing, and each charge shall be a 



-, brief formal sLatrnlrnt uf t he  alleged offense. In the event 
that an  employee is charged with more than one o f f ~ n s e .  he 
shall be separately chlrged with each o'ffense and each charge 
shall be separately numbered. Each charge of a n  alleged 
offense shall be separately supported by one or more speci- 
fications (summary statement of facts supporting the charge). 
Each specification atanding alone should be sufficient to 
mustain the charge of the alleged offense if proven. 

Charge l . Repeated .violation of nilcs and regulations of 
The Port of New York Authority. 

Specification 1. In that said employee failed to appear at 
outgoing roll  cal l  on the. 13th. 15th. 17th. 24th and 27th 
days of January, 1969, in violation of Rule 6 of "General 
Rulea and Regulations for all Port Authority Employees, " ' . 

which provides that "Employees shall be punct td  *** at 
au times." 

Signature of Charger 

Charges shall be rigned by the c o m p h M ,  who need not 
be an officer, employee or agent, or  otherwise connected 
with The Port of New York Authority. 

Filing Charges 

Whenever a charge is made by a Port Authority employee 
it shall be transmitted through c h e l a  to his department 
head. Whenever a charge, i s  made by a person not con- 
nected wi'tb the Port Authority, it a b a l l  be trahsmitted 
through channels to the d e p a m e ~  head of the employee 
sought to be disciplined. 

Time Limitation ' 

Charges filed with a department head more  than two years 
after the alleged commission of the offense charged, shall 
bc void. 

Action by Department Head 

Upon receipt of charges and after such preliminary investi- 
gation as he deems necessary, the depart.ment head shall 
either: 

1. Return the charges to  the complainant for  correction in  
the event that they do not conform to the requirements 
of paragraph IX. A hereof; or 
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Direct that the charges be dropped; but in care the 
complainant is not a m e m b e r  sf his department, only 
with the approval of the Executive Director; or 

In the eve& that he is of the opinion that a hearing 
pursuant to Par. X of t h i s  instruction is desirable - 
foxward the charger (through the Personnel Director) 
to the Executive Director for action; or 

In care the charges a re  against a member of his 
department holding a classified position, refer the 
charges to a Departmental Trial Board for hearing 
in accordance with Par. X; or 

In case the charger a r e  againat a membar of hi8 
dsprrtmerrt, trke amy appropriate disciplinary action 
which is authorized by this procedure to be taken with- 
.out a f o r d  hearing; o r  

In came the employee againat whom charges are  ma& is 
a rnamber of another department, 'refer the charges to 
the head of ouch other departmeat, who thereupon shall 
take orrs or another of the type. of action specified above. 

Before r Port Authority Trial Board 

h all cares where hearings a re  required o r  authorized to be 
held purmtuot to this paragraph. tha Reviewing Officer shall 
.be the Executive Director of the Port Authority. 

B. Pruhnxna . . ry  Action by Reviewing Officer 

The Reviewing Officer shall, after such further investigation 
as he & e m  necessary either 

1. Direct that the charges be dropped; or 

2. Refer the charges to a Port Authority Trial Board for 
hearing; or - 

3. Return the charger to the department head either for a 
V 

- 
departmental hearing pursuant to Par. XI or for such 
disciplinary action as  is authorized b y  this procedure 
to be taken without formal hearing. 
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ln any  case, the -Reviewing Officer will return the charges 
to the Persame1 Director f o r  dispusition i n  accordance with 
his directions. 

Makeup of - Port Authority Trial Board 

The Port Authority Trial Board shall. be appointed b y  
the Reviewing Officer who shall designate one of i ts  
membara to act  as  Presiding Officer, and the Board 
may be appointed to hear one or more cases. The 
membership of the Board shall consist of not less  than 
three members, iacluding, if practicable, a department 
o r  &virion head or other supervising employee generally 
familiar with the functions of -the employee -against whom 
the charger have been made. 

The Personnel Director shall p0tLfy the members of the 
Trial B a r d  of their 'ippoirrtment. 

In the event that a member of the Trial Board is unable 
to be presextt at  all o r  part of the hearing or  hearings 
of any 'one cr& (because of i1lns.a o r  otherwise) the 
remaining rnunbers of the Trial Board -y continue to 
function without the absentee member. The absentee 
member shall not vote or  have a y  voice in  the pro- 
ceeding. In the alternate, if a member of the Board 
absents himself after the hearing or  h a r i n g s  in any 
one case have commenced, the Reviawing Officer m a y  
in his discretion designate a new member to take the 
place of the absentee, but in that event the new Trial 
Board as then c o ~ t i t u t e d  shall hear the entire testimony 
from *the beginnkg as though no tcs-ny had already 
been take& 

Rurctionn of Trial Board 

1. It shall be the function of the Trial Board to determine 
the truth o r  falsity of the charge; and if in the opinion 
of a majority of the Trial Board the charge is sustained, 
to  recommend appropriate disciplinary action. The 
Trial Board shall proceed promptly with a hearing, and 
shall receive testimony and eviderrcc offered by the 
employee and the complainant, and in addition shall 
sununon witnesses and require the production of records 
and other data it deems appropriate to the hearing of 
the charges and the determination of the discipline. 

2. The Trial Board shall not make any investigations except 
for the purpose of determining whether there is pertinent 
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testimony or evidence which bas not been produced. and 
any witnesses or evidence produced at the request of the 
Trial Board shall be presented at the hearing. - 

E. Docket Entrier 

The Personnel Director rhall enter in a special docket the 
nurrs of the employee against whom the action is sought, 
the -e of the complainant, the name of the person who 
eadorsed the charger and any other data with respect to 
tbe p r o c e e h g r ,  rr ,  for example, the date upon which the 
c h r g e r  wars 8owsd upon the employee, the date set  for 
heating and any rdjouramentr, whether the right to file 
.brief8 war r epea ted  and the date fixed for such filing, the 
fiadiagr of the Trial Board, e k .  Each case shall be 
d a r e d  consecutively. 

F. Service of Charger and Notice of Hearing 

When chrrgts a r e  returned to the Perronnel Director ap- 
proved by the Reviewing Officer for r hearing, he shall 
have a copy of the charger and specificationr served upon 
the axuployes and direct bim to appear for a hearing. The - 

charger, rrrd/ar notice of hearing rnry be rerved either . 

p e r . o d y  or  by registered mail at the last known address 
of the employee oa file with tbC) Port Authority, but shall 
ba s s m d  by .regi.tsred mail o d y  with the approval of the 
Executive Director. The Personnel Director shall fit a 
&to for the heariag which shall not be less than five days 
froxn the date of service of the'chargem or notice of hearing, 
whichever is later. In calculating the five days, the date of 
service of the charge. or notice of herring (whichever is 
la ter)  shall be deemed to be (a) the date on which maid 
,charger or  notice were personally rerved, if ser6cc warn 
made, or  (b) the second &y following the date on which 
the charger of notice were mailed if service is by rcgin- 
tered mail. In either event the day on which service is 
mads as  so determined, a d  the &y of the hearing and any 

- intervening Sunday or legal holidays shall be excluded in 
determining whether the employee has had five days1 notice 
of hearing. The office of Personnel Director shall also 
notify the Trial Board and the complainant of the date of the 
hearing. 

-In determining whether the employee has had five days '  
notice of hearing, the foll6wing shall be deemed to  be legal 
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holidays: New Year's Day, Lincoln's Birthday, Washington 's  
Birthday,  Memorial Day, Independence Day, Labor -Day, 
Columbus Day, Election Day (the first Tuesday after the 
fir st Monday of Nouember ), Veteran's Day, Thanksgiving 
Day and Christmas, and in  the event any of these days falls 
upon a Sunday, the following Monday. 

Conduct of Hearings 

Except aa otherwise provided herein, or  u n l e s s  other- 
wise modified, the procedure at and conduct of such 
hearings and all incidental proceedings shall be deter- 
mined by the Trial Board, but in any event: 

hearings .shall be conducted informally; 

the employee may appear in person or  by an 
authorized reprcrentatiyc; and the employee and 
his representative may produce, cramihe or cross- 
rramine witnesees, sukmit other evidence, make 
oral arguments and submit. memoran& o r  other 
written statement8 ; 

a atenographic record sh l l  be kept of a l l  hearings 
and it aball be a-ble 'for impection by the 
employee or his representative b r i n g  ordinary 
business bourn of the PO& Authority for twelve (1 2) 
months &er the completion .of the hearing; 

except as provided in paragraphs VI and X, I, no 
evidence of pr ior  misdceda or offenaes other than 
those charged a h a l l  ba received or inquired into. 

The Trial Board may. in its discretion allow the charges 
and specifications to be amended to  coniorm to the proof 
adduced a t  the hearing provided it grants an adjoutnment 
of the hearing as  provided in paragraph X, H hereof. 

The Trial Board shall cal l  and exa,mine such witnesses 
as it deems necessary o r  appropriate. 

In general, the order of procedure at  the hearing shall 
be as follows, but the Trial Board may vary the order 
of procedure in its discretion: 

First: - The charges and specifications shall be  read. 
and- the emplayee or his representative shall be re- 
q - ~ e s t e d  t o  state summarily his position with respect 
thereto. 25 5 
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Second: The testimony (sworn or  unsworn) .acd other 
avidance in support of the charges shall be received. 
Each witoesr in support of the charges ahall  be subject 
f i r r t  to direct erakination by the Trial Board (and if 
the charges are preferred by a member of the Por t  
Atrthority rtaff, by such xiember or his representative) 
and then to cross-examination by the smployee o r  his 
representative, and thereafter to such re-direct o r  
re-cross examination ag m y  be necessary. 

Third: The testimony (sworn or  upswra)  and ;ther - 
evidence for the q l o y s a  shall then. be received. Each 
witnorm for the employee shall be subject first t o  direct 
rrrrmI.ution by the employee or him representative, and 
then to r tro&-exambation by the Trial Board (and if 
.the dmrger were preferred by a member of the Port 

. Authority staff, by such msmbsr as  him r s p r e s e a t i v e ) ,  
and thareafter to mch - forther re-direct or re-cross 
examination as may be necersaw. 

Fourth: The teatimany and evidence in the nature of . ' 

rebuttal aad rurrebuttal ahall than be received & that 
order. 

E " i i  In caser where charges a re  praferred by a - 
rrPamh.Ir of the Port  AuthOritff staff, such member or 
him representative rrhall be permitted to n u k e  a state- 
msmt summarizing the testimony and evidence and 
mrtr;ng recommenditionr with regard to disciplinary 
action.. 

S i x t k  The employee or  hia representative shall be - 
permitted to makc a statement summarizing the 
evidence, and to present any pertinent oral argumezcta. 

Seventh: In lieu of or in addition to oral statements 
a d  arguments, the Trial Boazd may receive written - 
r.nemoraa& .or briefs in  support of the charges or in 
favor of 'the employee. 

Adjournments and Postponements 

The employee shall be entitled to one 10-r ty  postponement 
of the hearing. He shall also be entitled to an  adjourn- 
ment of the -hearing once, if the proof offered at the hearing 
is at variance, in any material respects, with the specifica- 
tions as set; forth in the charges and specifications. The 
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Presiding Officer may grant any other adjournments which 
h e  i n  his discretion deems desirable. 

Findings 

As promptly as practicable following the conclusion of a 
hearing the Trial Board shall make its findings. The 
finding8 shall be in writing and shall refer to each separate 
charge a d  shall state whether each charge i n  "sustained" or 
"not srutained." A majority of the Trial Board most conc& 
in the fiadings with respect to each charge, and no member 
of the Trial Board shall be eligible to vote on the fiacEings 
unlers he has been present throughout the hearings and in 
the case of adjournments, at all  sessiops. The Trial Board, 
i f  it deaires, may accoapany the findings with 6piniona in 
mmiting eq-g the reaaonr for its fiadingr. 

The Trial Board shall make a recommendation for discipli- 
nary action if it fin* the charge. rortained, and in r o  doing - 
it may receive and consider the employee's Performance 
Rating Reporta and .any records of prior disciplinary pro- 
ceedings, 

Review 

At the co~clusion of the hearing the findings and recom- 
mendation of the Trial Board. and opiPioa. i f  m y ,  together 
with a traascript of the testimony and a- briefs which have 
been filed, shall be promptly f o m r d a d  to the Reviewing 
Officer. 

. The Reviewing Officer shall review the findings and approve 
o r  disapprove them. If he shill disapprove them he m a y  in 
bir discretion return the case to the Trial Board for a new 
hearing. 

The Reviewing Officer shaLl prescribe the disciplinary action 
and the recommendation of the Trial Board shall not be 
binding on the Reviewing Ofiicer. The office of the Personnel 
Director shall promptly notify all concerned of the discipli- 
nary action directed to be taken by the Reviewing Officer. 

Ln any case where the disciplinary action requires further 
action by the Operations Committee of The Port of New 
York Authority, such as discharge or demotion. the same 
shall not be effective until approved by the Operatfons 
Committee. 
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XI. Departmental Hearings - 
(Not Applicable to Transport Workers Union classes.) 

A. Procedures at Departmerttal Hearings 

Whenever a d e p a r t m a d  hearing is ordured, the procedure 
shall a s  far as  practicable conform to the procedure for 
Port  Authority Trial Board hearings outlined in Par. X, 
with the following ucceptioas: 

The Department Director shall act as the Reviewing 
Officer. . 

The Depuhaent Director shall designate the Departmental 
Trid Board, which shall consist of any one or more 
Port  Authority employees appointed from the same depart - 
mmnt in which the employee sought to be disciplined is 

-w lo~d-  

The Departmental Trial B o u d  shall have the charges, - 
specifications and other notices served in the manner 
prescribed for the settrice of chargas, notices, etc.. 
as provided in Pax. X, except that where provision is 
mado for service through the office of the Personnel 
Director, and/or for xnai nhining dockets, etc. , such 
proviaions shll  not be applicable. 

At the conclusion of the departmental hearing the 
Dspartxmntal Trial B o u d  rnust transmit i ts  findings, 
together with a report and recommendation and a full 
transcript of the proceedings to the Department Head 
for final disposition. - 

The Department Head shall notify the office of the 
Personnel Director and all others concerned, of the 
final disposition of the proceeding. 

Notwithstanding that charges have been referred t o  a 
Departmental Trial Board for a hearing, the Depart- 
ment Head m a y  refer such charges (and any new or 
additional charges arising out of the same transaction) 
to the Reviewing Officer specified in Par. X hereof 
for action, and may do so either before or after the 
Departmental Trial Board has transmitted its findings 
and recommendations to the Department Head. 



XI!. D i v c i p l i n a r y  i2ruct:dures ior T W U  Classes 

A. Conditions,., . .. 
,- '. 

Where TWU !classes are concerned, a facility or  divisibn . 
manager may administer initial discipline for minor violations 
of Port  Authority rules and regulatione, which shall not include sic 
absenteeism. For all such offenses charged in  connection with 
any one violation, the amount of penalty w i l l  be no greater than 
the equivalent of five days' pay. 

B. Procedure 

When a supervisor deexns that disciplinary action should be 
taken in connection with a violation by an employee, he 
shall notify the employee in writing of the facts upon which 
such action is baaed and shall at the same time schedule a 
meeting with the manager and the employee involved. The 
employee's representative may  attend this meeting. 

At the meeting, the manager will interview the supervisor 
and the employee. The purpose of these interviews w i l l  
be to permit the manager, the supervisor and the employee 
to develop pertinent facts, and to permit' the evaluation by 
the manager of the circumstances leading to the alleged 
violations, and result in the determination by the manager 
of appropriate action. If additional information i s  needed, 
the manager w i l l  make arrangement; to elicit same, and 
if necessary, arrange for a subsequePt meeting. 

Within fifteen daya after the interview, the manager shall 
inform the employee, in person, of the action to be taken 
and the reasom for this action. A comprehensive written 
report  of the manager's determination and findings will be 
presented to the employee .at this time. Copies of this 
deterxnination will be transmitted to the Manager of the 
Operating Personnel Division and to a representative of 
Local 1400 of the TWU whether or not the employee being 
disciplined i s  a member of the union. If the employee 
accepts such deterpiriation, he will signify his concurrence 
in  writing; . 

If the employee does not accept such determination. he 
may appeal the determination to the appropriate Depar t -  
ment Director within f i f teen days. such appeal shall b e  
i n  writing, setting forth the basis for appeal. and may 
be i n  the  form oi a letter or a memorandum a d d r e s s e d  
to the Director .  . . 



If an employee appeals such determination, the Director 
or his d=signee shall review all pertinent data, conducting 
ruch interview as  he n u y  elect, and render a written 
determination in the matter to the said employee within 
fifteen days. 

If the employee diaagreea with the determination of tho 
Department Director, he .may, within fifteen days, appeal 
to the Personnel Director for final review, raid appeal to 
be in the form of a letter or m e n r o r a n h  addressed to 
the Personnel Director. 

The Perronnel Director, acting for the Executive Director, 
mwt reply in writing to the aggrieved employee within 
thir ty  days. H i m  action w i l l  be final. Failure on the part 
of an employee to make his appeal witbin the prescribed 
t.imr limits will reault in the acceptance of the recom- 
nundcd Qssipline. Failure on th; part of any rrumagcxnent 
repre mehution to inform the employee of ctisciplinar y action 
within the prescribed tixne W t s  w i l l  result in  the c h r g e s  
agripmt the employee being dsivsd. 



Office- of the Executive Director 
PAI. 20-4 a1 

The P o r t  Authority 
- -  -. 

Reviscd January 14, 1974 
of New York  and New Jersey  

I, Introduction 

This instruction sets  forth the eligibility requirements and uniform 
allowances of employees. 

11. Policy 

. . 
It is Por t  Authority policy to furnish yqar ing  apparel  to its employees 
where  the 'need is justified. . - -  

Cer ta in  employees are furnished an ini t ia l  i ssue and. in addition, are 
granted  a n  annual allowance for  upkeep o r  allowed a nurnber.of clean- 
i n g ~  or press ings  at P o r t  Authority expense. The replacement of 
these uniforms is e i ther  by  annual allowance o r  by purchase 
as r e q d r e d ,  or by a combination thereof.  

Generally,  employees  are provided uniforms by the Work Uniform - 
Services Section, General  Se rv i ces  Qepartment, whose responsibility 
i t  is t o  maintain  th& uniforms and to provide clean uniforms b n  a ! 

prede te rmined  basis. -(See Exhibit  A 'for specific positions and t 

allowances. ) 

F o r  ce r t a in  ca tegor ies  of employees  utilizing d r e s s  uniforms the . 

Work uniform Services Section fu rn i shes  a n  initial i s sue  and pro- 
vides for replacement  as required.  Except for "wash and wear" . 

garments ,  maintenance of t he se  un i fo rms  is covqred by f0r.m PA 618, 
Pet ty  Cash Voucher, which i s  in i t ia ted by the employee and is 
accompanied b y  cleaning receipts ,  (See Exhibit A for specific 
positions and al!owances. 1 4 . 

. . Pi 
Definitions 

Wearing appz re l  i s  of four ca t ego r i e s .  

A. Dress  Uniforms arc worn by employees  to convey unmistakably 
to  the g e n e r a l  public the au thor i ty  and/or  se rv ices  associated . - 
with the i r  posit ions,  e. g. . Po l i ce ,  Toll  Collectors,  Red Caps 
Sky Caps ,  e tc .  

B. W o r k  Uniforms a r e  worn f o r  pu rposes  of ea sy  identification. 
uniformity of . a p p e a r a n c e  of employees  of position classifications 
which are cngaged in maintenance.  production, o r  operating 
ac t iv i t i es  requiring a t t i r e  des igned  to withstand extensive ex- 
p o s u r e  t.0. wear  a n d  tear and heavy soiling, e .  g . ,  maintenance, 

I .- personnel .  messenge r s ,  police emergency  c fews .  c l eane r r -  - 
I 
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. IV. 

v. 

VI. 

C. r o d  weather gear is worn by employees in. position classif ica-  
tions which a r e  exposed to inclement weather. 

D. Safety clothing is worn b y  employees of all position classif ica-  
tions for  the purpose of preventing injuries and/or bodily harm 
while at work.' 

Responsibility for Standards and Specifications . 

The General Services Department, in cooperation with the depart-  
ments concerned, is responsible for  the design and development of 
standards and specifications for the purchase and maintenance of . 

all p o r t  Authoqj~;y~~j&,p -e --ep$ $ b f g i c  are the rssponsi- 
bility of the 42ahcc , and Toll Collectors C1 
which a r e  the responsibility of the TunneIs and Bridges Department. 

The Inspec tion ' and Safety Division of the Comptroller's ' Department 
reviews all new uniform items considered- for purchase and uniform 
maintenance programs for occupational, safety and health considera- 
tions. 

- 
The P o r t  Authority ~ e s i g n  Advisory Council through the Office of 
the Chief Architect approves all new uniform Jtems prior  to purchase. 

? 

Responsibility for  Proper  Dress I 

Each employee i s  responsible for being dressed in a f i t  and pre- 
sentable manner while at work. Awareness and acceptance of this ' 
responsibility is vital t o  good health, high morale,  and favorable 
public reaction. The wearing apparel programs specified in  th is  
instruction are a n  aid i n  meeting these goals. Managerial and 
supervisory personnel are rcrponsible'for overseeing that suitable 
dress  is worn by subordinates. Since standards a r e  dependent upon 
circumstances and working conditions, conscientious judgment must 
be exercised daily. 

Work Clothes - Supplied to Employees 

A. Issuance b y  the Work Uniform,Services Section 

The Work Uniform Services Section furnishes 

1 .  uniforms to employees who a r e  require.d to turn in  soiled 
uniforms .and receive clean uniforms on a predetermined 
basis; . 

2. an initial  issue to certain other employees who utilize 
d r e s s  uniforms, 'the maintenance of which is covered b y  - 
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form PA 618.. .Petty Cash Voucher. initiated by the employee 
and accompanied by cle.aning receipts; and 

' I 
3. some uniform items which are  delivered in bulk to facilities 

for distribution to employees after appropriate records are 
prepared. 

Each employee is responsible for clothing issued to him while 
it is  in his possession and must exercise reasonable care in 
the use of such clothing. Work &forms may be worn only 
while on duty and must not be w&%.home without specific ap-. 
proval. Wher, it  is established by the orgznization unit head 
that clothing issued (1) has been lost by the employee to whom 
it was issued, through his own fault; o r  (2) has been damaged 
or  destroyed due to failure of such employee to exercise 
reasonable care, the employee is required to pay the purchase 
cost of the article as shown in Exhibit 8, 

Issuance of Other Articles . . 

- 
1. Some articles of work clothing, such as winter parkas and 

overshoe boots, a re  purchased by the Port Authority and : 
arc issued to employees whose work requires their Lage.  
  re en parkas are  . requisitionqi from the Work Uniform 
Services Section stockroom. Blue parkas a r e  requisitioned 

- 
on purchase orders as required. Overshoe boots a r e  
requisitioned frpm the Central Stockroom through the 
General sirvices Department. Parkas, overshoe boots, 
and other items purchased b y  the Port Authority may be , 

worn only while on duty, and must not be 'worn home with- 
out specific approval of the employee's supervisor. 

.* 

When it is established by the o r g a n i ~ a t i o ~  unit hiad that an 
article of clothing parchased by the Port Authority and 
issued to an  employee has been lost, damaged or destroyed 
under circumstances described i n  Par. VI, ,.B, the employee 
is required to pay the purchase cost of the article a s  
established by the General Services Department. The de- 

partment  to which the employee is assigned shall notify the 
Comptroller's Department by memorandum to make the 
appropriate deduction from the employeels paycheck. Such . 

memorandum shall state the basis upon which the depart- 
ment has established the liability of t h e  employee and show 
the accounting code to be charged. A copy of this m e m o -  
randum shall be given to the employee. 



D. Issuance of Work Uniform Articles to New or  Transferred 
Employees - .  

The Personnel Department, as part of processing a new 
employee or a military leave returnee, completes form 
PA 2351, Work Uniform RequestlServiee change and sends 
it to the Work Uniform Services Section with the new 
employee. The Work Uniform Services Section is sues 
uniform items appropriate to the employee's position. 

'p r ior  to his transfer., an employee's .unit completes form 
PA 2351, Work Uniform Request/Serece Change as soon 

. . as knowledge of the transaction is known and forwards lt  

to. the Work Uniform Administrator- 

A transferred employee takes with him to his new unit all 
his clean work uniforms issued by the Work Uniform 
Services Section only if they are required a t  or in his new 
assignment, otherwise they a re  turned in  immediately. 
Soiled uniforms will be picked up by the Work Uniform 
Services Section from the old locker, cleaned, relabeled, 
and delivered to the new location. In all cases, overshoes' 
and parkas are returned to the local unit. Form PA 1904, 
Information on Transferred Employees. is completed b9 the 
transferring unit and forwarded- to the receiving unit.i It 
lists disposition of uniforms and other articles of clothing 
issued to the employee. . 

E; Surrender of Port Authority Equipment and Property on 
Termination 

Any employee whose service is terminating is required to 
turn in his uniforms -lx .i and equipment prior to or on his last 
day of work. Prior to an employee's termination. ?his unit 
cokqAetes form PA 2331. Work Uniform ~ c ~ e i t l ~ g r v i c e  
Change, as soon as  knowledge of the transaction is known. 
and forwards it to the Work Uniform Administrator. 

Form PA 646, Surrender of Port Authority Equipment and 
Property is prepared by the unit supervisor and forwarded 
to the Work Uniform Services Administrator after the 
employee's supervisor ascertains by telephone that all 
Library material of record has been surrendered and tha t  
no monies are owing to the Port Authority Treasurer. 

The Work Uniform Administrator ascertains if any uniform 
items a re  missing and  shows the quantity and cost of such 
articles in the "Remarks" column prior to' forwarding 
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form PA 646, .surrender of Port Authority Equipment and 
Property, to the Personnel Department. The field super- 
visor i s .  responsible for collecting all work clothing out- 
standing bef0r.e the final paychecks a r e  delivered. An 
employee's final paycheck will be withheld until discrep- 
ancies in  the uniform and equipment list  for that employee 
are explained. The amount to be deducted from the 
employee's final paycheck in payment for any missing 

. .  articles is inserted by the terminating unit in  the "Remarks" 
.section of form PA 1899, Appointment o r  Separation of 

% ,  Permanent Employees.. Failure to recover all  garment.^ . 
or inability t o  recover-the uniforms o r  monies for missing 
articles will result in a direct charge being made to the 
qrganizational unit involved. 

VII. Safety Eyewear Program 

The Port Authority Safety Eyewear Program is intended to aid 
in  the prevention of serious eye injury to employees. Under 
this program, the PO& Authority provides approved safety - 
equipment including standard safety spectacles, standard cover 

o r  face shields to all employees with exposure td ,eye 
injury. Cover goggles or  face shields may be worn alone or 
over an employee's regular prescription glasses. ' . 

For employees who wear prescription glasses and are subject - 
to high-impact eye-exposure situations such as cutting, drilling, 
using a power saw o r  performing.certain types of heavy labor 
in general maintenance categories, facility and unit supervisors 
recommend, for approval by the facility or unit manager, the 
purchase of prescription safety eyewear that meets American 
National standard=* ks t i tu te  Specification No. 287.1-1 968. 

. . .  .. - . . 
I .  A maximum of  $20.00 i s  allowed toward purchase of pre- 

scribed eyewear, the frequency of allowance to be deter- 
. m i n d  by the 'facility o r  unit manager based on the employ- 

ee's need for change i n  prescription o r  other acceptable 
reason. 

2 .  The employee selects an eye specialist of his choice who 
can provide both an eye examination and the  desired pre-  
scription safety eyewear that meets Port Authority specifi- 
cations. The eye specialist is free to obtain lenses and 
frames from any safety eyewear supplier, providing the 
completed glasses meet or  exceed the A'merican National 
Standards Institute Specification. 



VIII  . 

. , 

3..  he employee submits to  his eye specialist f o r  completion 
form PA 3172, C~rt if icat ion of Prescription Safety Eyewear, 
in which the specialist describes the type of eyewear fur- 
nished and certifies that i t  complies with NASIS specifications 

4. The completed certification form and a saies receipt for the 
eyewear a re  attached to form PA 61 8, Petty' Cash Voucher, 

- and submitted to the facility or  unit for reimbursement. An 
entry covering the eyeglasses is made on form PA 548B, 
Employee Equipment Record. 

~ a f e t $  Shoe Program 
r.' 3 " 9  

.-. 
A. Eligibility 

All maintenance personnel a s  well as employees i n  other grotps 
with similar exposure to foot injuries. such as employees repre- 
sented by the ,Building and Construction Trade Council. a r e  
eligible to participate in the Port Authority Safety Shoe Program. 

B. Allowance . . 

E&ployees a r e  entitled to a $20 allowance maximum per year 
for leather shoes &ith built-in safety caps conforming to 
~rner ica;?  National Standard 241.1 - 1967. - 

? 

Employees receive an allowance for  par t  or all of their actual 
expenditures for safety shoes up to $20 per year on completion 
of form PA 618, Petty Cash Voucher (sales receipt attached) 
and wearing the shoes on the job. All Petty Cash Vouchers 
must show the date reimbursement for safety shoes was last 
made. Employees requesting the allowance for the first time 
write "First Time Allowance" on the Petty Cash Voucher form. 
The date of the purchase of the safety shoes is entered on 
form PA 548B, Clothing Eqki-,r.ent Record. The Inspection 
and Safety Division periodically audits safety shoe allowance 
refunds to - determine compliance with the American National 
Standard. 

Acts:  Exhibic A - 2 pages 
Exhibit 0 - 1 Page 



PARTICIPANTS IN UNIFORM ALLOWANCES PROGRAM PAI 204.01 

CATEGORY & EMPLOYEES 
INCLUDED 
Dress Uniform 

Air Terminal Receptionists 
'Airport Operations Agents 
Helicopter Pilots 
Operations Service Supervisors* 
Operations Group Suparuisors* 
Senior Airport Operations Agents 
Snior Terminal Services Agents 
Sky Caps 
Sky Cap Captains 
Terminal Services Agents 

Lobby Information Agents 
Red Caps 
Red Cap Captain 

NORMAL ALLOWANCE 

Uniforms are provided by the Work 
Uniform Services Section of General 
Sewices Department. 
Employees receive en initial issue. 
Replacement unlts are provided as 
requird. Maintenance, except for 
"wmh and wear," i s  covered by 
form PA 618, Petty Cash Voucher, 
initiated by t h e  employee and 
accompanied by cleaning receipts. 

Uniforms are provided by the Work 
Uniform Services Section of General 
Servlcw Department. 
Employees receive one summer and 
one winter unlform and six ~ h l n s  for 
each season. Replacement units are 
provided as required. Maintenance Is  
mvered by a Service Contract. 

Exhibit A 

DATES OF PAYMENT PRORATED ALLOWANCES 

On Return From Military Leave 

AII members of the uniformed Police 
Force are eligible for uniform allow- 
ance excspt as provlded below. 

Members of the ~ d ~ i c t ;  ~ o r c e  on 
permanent medial restriction are not 
eligible for any uniform allowanw unless 
their duties require the wearing of a 
uniform. In such cases payment of 
the annual allowance will be made on 
recommendation by the Superintendent 
of Police and approval of the Personnel 
Director. 

New members of the'police Force receive 
an initial Issue from the Police Academy, 
but are not eligible for,any unlform 
allowance in the calendar year In whlch 
they are employed. They are eliglble for 
a full uniform allowance ($200 coverlng 
replacement and upkeep) in the year 
following the calendar year in which 
they joined the Pollce Force. 

The  uniform allowance is  granted for 
the subsequent year. It i s  paid annually 
by the Comptroller on the first payday 
In July. Durlng the first week of June 
the Payroll Supervisor forwards a tabu- 
lated list of all eligible members to the 
Pollce Olvision for determination as to 
the amount of allowance to be granted 
to each member. 

On return from Military leave, members 
of the Police Force absent on military 
leave at the normal time of payment 
receive a prorated payment. 

The Police Division, by memorandum, 
requests the Payroll Supervisor to make 
a prorated payment following the 
employee's return to duty. 
Month of Replacement and 
Return Upkeep Allowance 

July ,: September .. , $200 
0ctobe.i: Dece'mber 150 
~anu?rv : ~ a k h ' , : .  100 

Apiil . .. : '&ne': . , , '  ,: 50 . ' 

~ernber's i i : thg.~ol ice Force who go on 
miiitary.leave after receiving their full 
all'owance in, July and return froin military 
leave prior to the next date of payment 
are:not*eIigible for,a prorated allowance. 

1 of 3 



CATEGORY & EMPLOYEES 

Toll Coilectors 

Work Uniform 

Cleaners 
Food Service Workers 
Maintenance Personnel 
Clerical Aides 
Others 

NORMAL ALLOWANCE DATES OF PAYMENT PRORATED ALLOWANCES 

Employees receive a basic 
designed to cover an eight 
period for fall, winter and 
washable lightweight uniform suits for 
summer. Employees are eligible for an 
annual upkeep allowance of $105. 
Replacement unitorms are issued as 
needed at no charge, except in the ' , 

case of toll collector negligence. 

uniform The uniform allowance i s  paid , In calculating partial payments, 
month by the Comptroller in two equal the upkeep allowance i s  prorated a t  

spring'and payments in February and June. $13.25 per whole month tor t l rc  

months October through May. with 
that portion due at the end o! 

' 

January and May, being paid in 
February and June respectively. 

Uniforms are provided by the Work 
Uniform Services section of General 
Services 0epartment;which i s  responsible 
for maintaining the uniforms and for 

. providing clean uniforms on a pre- 
determined schedule.. 

S A F E T Y W O E  PROGRAM 
. . 

All maintenance and tolls personnel as well as employees in other groups with similar e~'~osure to foot injuri 
Program. 

e eligible to participate in the Port Authority S a f e t y  Shoe 

SAFETY 'EY EWEAR PROGRAM 

The Port ~ ~ ~ h ~ ~ i t ~  provides apprdved safety equipment .including standard safety spectacles, or rtsndard cover goggles or face shields ro a l l  employees with exposu~r 
.to eye injury. _Employees who wear prescription glasses and work in high-impact eye.exposure situations are  eligible for an allowance to purchase prescril~tion safety 

. . 
eyewear. 

. . 

' Thow required to vrcu uniform8 
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THE PORT AUTHORITY OF NEW Y O U  AND NEW JERSEY P.D.I.  7- 
REGULATION POLICE EQUIPMENT 

POLICE DIVISION INSTRUCTION REVISED NOVFWBERs 1983 

INTRODUCTION 

This  i n s t r u c t  ion prescribes.  the standard regu1a.t i on  equipment 
t h a t  s h a l l  be car r ied  by all members of the uniformed f o r c e  whi l e  on duty. 

A 1 1  equipment ca r r i ed  by a pol ice  o f f i c e r  must m e e t  the  standards 
set  by  the Superintendent of Police. 
:: 

+ ' The term "regulation" &en appl&e$, t o  pol ice  cquipmenc described 
i n  t h i s  i n s t ruc t ion ,  s h a l l  mean only those items of p o l i c e  equipment: 

a.  Issued t o  r e c r u i t s  and replaced by the  P o r t  Authority. 
Items of regula t ion  po l i ce  equipment i s sued  t o  r e c r u i t s  
t h a t  are replaced by the  Por t  .Authority when worn 
o r  unserviceabler  w i l l  no t  be replaced by any other  
method. 

b. Carried as s tock  In our  Police Equipme~lt Bureau. Items 
_issued t o  r e c r u i t s  and replaced a t  the  officer's own - 
expease o r  items to be purchased at !the officer's own 
expense =st be purchased from the Por t  Author i ty  Pol ice  

. . Equipeenr Bureau t o  be  considered regulat ion.  

EQUIPMNT ISSUED ?O RECRUITS 

i s  made t o  

1. 

The following iteats comprise t he  initial i s s u e  of equipment t ha t  
a r e c r u i t  who graduates  from t h e  Police Academy. 

Breast sh i e ld  and cap p l a t e  kith i d e n t i c a l  i d e n t i f i c a t i o n  
numbers. 

Revolver; -38 c a l i b e r  p o l i c e  spec ia l .  Col t  or Smith and 
Wesson. 

Rcgulacion Black Leather h o l s t e r  . 
Pol ice  ldcn t  i f icat  ion card. 

Unif orrn buttons,  shoulder pa tch ,  and c o l l a r  ornamcncs. 

Po l i ce  Division In s t ruc t ions .  

General R u l e s a n d  Regulations f o r  a11 Por t  Authority 
employecs. 

Regulation baton. 
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Radio case - 

Regulation whistle 

Dropout b lack l e a c h e r  c a r t r i d g e  case  f o r  12 c a r t r i d g e s .  

Regulation whi te  p l a s t i c  t r a f f i c  b e l t .  

Regulation memorandum book. 

Eighteen .38 c a l i b e r  s p e c i a l .  158 g r a i n  +P f a c t o r y  
manuf accured semiwadcuctcr Lead hallow point  
ca r t r idges .  (Armor p ie rc ing  or jacketed b u l l e t s  
a r e  prohibi ted)  . 
Proteccive Vest. ... d' b . .. 

NOTE: Items 1-9 w i l l  be replaced i n  k ind  by t h e  P o r t  - 
Authoricy a t  no expense".co t h e  o f f i c e r .  I tems 
10-15 will b e  replaced a t  the  o f f i c e r ' s  expense. 
C a r t r i d g e s  are a v a i l a b l e  i n  l o t s  of 10 a t  t h e  
P.A. P i s t o l  Range. 

I V  . EQUIPMENT CARRIED BY MEMBERS OF THE FORCE WHEN ON DUTY 
. . 

Members of the  f o r c e  shall c a r r y  only  t h e  following equipment 
- 

when o n  duty.. 7 

A. On P a t r o l  - 
1. Fully loaded, i s s u e d  r e v o l v e r . i n  a n  i s s u e d  h o l s t e r  

suspended on a Sam Browne black b e l t .  

2. Twelve extra .38 c a l i b e r  158 g r a i n  +P g r a i n  
f a c t o r y  manu f a c t u r e r e d  scmiwadcutcer lead ' 
hollow p o i n t  c a r t r i d g e s  v e l o c i t y  round nosed 
f a c t o r y  manufactured l e a d  c a r t r i d g e s  i n  a 
r e g u l a t i o n  c a r r i e r  or  drop ou t  b lack l e a t h e r  
c a r t r i d g e  case .  

4: Regulat ion ba ton  (when presc r ibed  by l o c a l  f & i l i t y  
i n s t r u c t i o n s ) .  

- 5. Kegulat ion  b i l l y .  

6. ~ e g u l a t i o n  p o l i c e  whis t l e .  

7. Summons h o l d e r  wi th  number and type  of summonses as 
p resc r ibed  by f a c i l i t y .  

8. Regulat ion w h i t e  p l a s t i c  t r a f f i c  b e l t '  2" wide. 

9. Assigned r a d i o  c a s e ,  when appropr ia te .  

10. Regulat ion memorandum bock - on each ass igned  tour of 
ducy, t h e  fo l lowing  e n t r i e s  s h a l l  be made: 

a. Date 
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b. Tour of Duty 

t. Post assignment 

d. ~ e s i g n a t e d  meal period (time and loca t ion)  

e. Complete and accurate  en t r i e s  of the duty performed, 
a s  w e l l  -as a l l  unusual occurences on' ass igned  posts ,  
w i l l  be recorded; If there a r e  no unusual occurrences- . 
"nothing t o  report" s h a l l  be v r i t t e n .  

.f . Absences f tom post ,  entered as occurs 

1. Reasons 

2. Time of depar tur t  .. 
. . 

3. Time of r e tu rn  

g. Name of o f f i c e r  making the r e l i e f  

A l l  e n t r i e s  s h a l l  be made i n  chronalogical order  ia i n k  o r  ba l lpo in t  
pea. At t h e  cocupletion of the tour ,  the  en t r i e s  will be assigned by the  re- 
port ing of f  ices. 

Completed i n s e r t  pads '.are t o .  be retained i n d e f i n i t e l y  and produced 
on desand of a Superior ~ f ' f i c e r .  Inspect ions of oremorandm books are t o  be 
made a t  each roll call, or during tours of  duty. 

11. Personnel have the  opt ion  t o  ca r ry  a personal revolver  t h a t  
has  been regis teded,  authorized and approved f o r  use as on 

' off-duty o r  second gun. 

12. Any other  equipment prescr ibed by the  F a c i l i t y  Commanding 
Off i c e r  . 

0.  Emergency Garage 

. A l l  members of t he  fo rce  assigned t o  t h e  Emergency Garage 
function w l l l  wear t h e i r  s e r v i c e  revolvers  and ca r t r i dge  carriers, while i n  
Garage c lo thes ,  as described i n  Sect ion I V ,  A, items 1 and 2. Handcuffs may 
a l s o  b e  c a r r i e d  'if approved by the f a c i l i t y  Commanding Officer .  

BADGES' OF OFFICE AND IDENTIFICATION v. 

Pol i ce  Shie ld  and Cap P l a t e s  

Pol ice  s h i e l d s  and cap p l a t e s  fo r  the appropr ia te  rank s h a l l  
be of the  type  prescr ibed  and issued by the  Superintendent 'of Po l i ce .  

1. . P o l i c e  s h i e l d s  for t he  appropriate rank w i l l  be worn over 
t h e  l e f t  b r e a s t  of t he  outermost garment while 

(a) i n  .uniform; 

(b) i n  emergency work clothes where the  "house" assignmenr 
involves contact  w i t h  the public. Regulation police - 
uniform s h i r t s  and uniform hats will be votja.with' 
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dungaree pan t s ,  by a l l  o f f i c e r s  ass igned t o  t h e  
cmergcncy garages ,  except those o f f i c e r s  des igna ted  
as "Squad Leaders and Firef ighters" .  

- .  

2 .  Pol ice  s h i e l d s  s h a l l  be c a r r i e d  on one ' s  person a t  a l l  
times and d i sp layed  on the  outermost garment a t  the  scene of a p o l i c e  erne=- 
gency , o r  h e n  v i s i t i n g .  P o l i c e  Divis ion o f f i ces .  

3.  Cap p l a t e s  s h a l l  be displayed a t  a l l  times whi le  on 
duty a f f i x e d  t o  t h e  prescr ibed cap f o r  season and assignment. 

4 -  O f f i c c r s  w i l l  have i n  t h e i r  possess ion and d i s p l a y  on ly  
t h a t  s h i e l d  and h a t  p l a t e  ass igned t o  them un less  temporary s h i e l d s  and hat 
p l a t e s  are . i s s u e d  t o  replace  those  being rep la ted  o r  those  repor ted l o s t .  
During t h e s e  pe r iods ,  the number of the  temporary replacement s h i e l d  w i l l  be 
&ed o n  all o f f i c l a l  correspondence such as sumonse.s and repor t s .  -. 

B. P o l i c e  identification Card 

The card issued by t h e  Po l ice  Divis ion and conta ining a 
photograph o f  t h e  o f f i c e r  s h a l l  be t h e  type o f  p o l i c e  i d e n t i f i c a t i o n  card 
c a r r i e d  by t h e  o f f i c e r .  Miniature,  d u p l i c a t e  and f a c s i m i l e  s h i e l d s  are pro- 
h i b i t e d .  Officers are respons ib le  for. t h e  proper use and safekeeping of t h e  
Pol i c e  1 dent i f  icat ion Card. When displayed.  the  P o l i c e  I d e n t i f i c a t i o n  Card 
w i l l  a l w a y s  be u t i l i z e d  i n  conjunct ion with t h e  O f f i c e r ' s  p o l i c e  s h i e l d .  

'VX.. SAFETY 

A. White T r a f f i c  Belts . . . 

A t  a l l  f a c i l i t i e s ,  members of t h e  f o r c e  assigned t o  t r a f f i c  
p o s t s  s h a l l  wear r e g u l a t i o n  whi te  b e l t s  during t h e  hours  of darkness. 

VII . RESPONSIBILITY 

A. An o f f i c e r  is respons ib le  f o r  t h e  safeguarding,  appearance,  
s e r v i c e a b i l i t y  and upkeep o f  a l l  equipment, pursuant  t o  t h i s  i n s t r u c t i o n .  

B. The l o s s  bf any i tems of equipment r e q u i r e s  t h a t  it  be repor ted  
t o  t h e  Commanding O f f i c e r  and replaced i n  kind. 

-. . 
d x  .% 

1. Items df equipment t o  be purchased by t h e  , o f i $ e r  w i l l  
be  obta ined by E i l l i n g . o u t  P.A. Form 2153, t i t l e d  P o l i c e  
Equipment Order (See P.D.I. 7-9). 

- 
2. Items of equipment replaced by t h e  P o r t  Author i ty  a r e  

a v a i l a b l e  through t h e . 0 f f i c e  of t h e  Commanding OfEicer. 

C. Loss of the  s e r v i c e  revo lver ,  b r e a s t  s h i e l d ,  cap p l a t e ,  o r  
I.D. c a r d  s h a l l  be  repor ted  i m e d i a c e l y  t o  t h e  C e n t r a l  P o l i c e  Desk by te l 'e -  
phone. W r i t t e n  n o t i f i c a t i o n  w i l l  a l s o  be made wi thout  delay t o  t h e  f a c i l i t y  
Commanding O f f i c e r  and t o  t h e  Superintendent o f  P o l i c e  expla ining the  f u l l  
p a r t i c u l a r s .  The l o s s  o r  improper u s e  of these  i tems w i l l  r e s u l t  in  d i s c i p l i -  
nary a c t i o n .  a F\ 



A spare revolver,  sh i e ld  and cap p la te  a r e  kep t  on hand a t  the 
Central  Po l i ee  Desk and ava i l ab l e  f o r  temporary replacement .Whenever a 
l o s s  is reported,  

V I I I .  CONTROLS - .  

. . A. The Pa t ro l  Sergeant o r  designated supervisory o f f i c e r  is re- 
sponsible f o r  t h e  inspection of a l l  pol ice personnel during h i s  t o u r  of 

. duty. 

I. Roll  Ca l l  Inspection -' a l l  Pol ice personnel  s t and ing  r o l l  
c a l l  w i l l  be inspected f o r  t h e  condition.of equipment requi red  to be car r ied  
by them. Any deviat ion from the  prescribed standards s h a l l  b e  brought to  
the a t t e n t i o n  of the inspect ing o f f i c e r ' s  Supervisor who w i l l  d i r e c t  whac 
ac t ion  w i l l  be taken. 
. i 
. v 2. Field Inspect ion - where,sprt ing t i m e s  and d e t a i l  assign- 

ments make it impossible f o r  men t o  s t and - ro l l  cal l ,  the superv isory  o f f i c e r  
responsible  f o r  r o l l  c a l l  w i l l  personal ly inspect. t he se  o f f i c e r s  a t  the i r  
place of assignment a s  ea r ly  i n  the tour  as  'is p rac t i cab le  and r e p o r t  
omissions t o  h i s  &mediate supervisory o f f i ce r  . 

8, Members of the  Pol ice  Division . sha l l ,  during s t a f f  inspect ions,  
no t ice  t h e  appearance and condit ion of uniforms and persoual  equipment. .A 
repor t  of t h e i r  f ind ings  w i l l  be  made known to  the  Superintendent of Pol ice 
as wel l  as t h e  Counnanding Officer  of she f a c i l i t y .  

IX. RECORDING ISSUE 'hD RETURN OF UNIFORMS AM) E Q U I P m T  

A. A t  t h e  time of issuance of a l l  equipment and uniforms, the  of f ice]  
s igns  a r e c e i p t  on.  the  reverse  s i d e  of PA Form 548 . . ('Clothing & ~quipment  
Record) . I 

Bi Acknowle.dgement of the re turn  of equipment is a l s o  recorded 
on the .  Clothing and Equipment Record (PA 548) . Upon separation from the 
P.A., the  employee's supervisor  w i l l  insure the r e tu rn  of dl P o r t  Authority 
property and make t h e  appropr ia te  notat ion on the  Clothing. and Equipment 
Record, P.'A, Fonh 646. Surrender of Po r t  Authority Equipment, w i l l  a l so  be 
completed at  t h i s  time. Both forms l i s t e d  above v i l l  be forwarded t o  the 
Records Sect ion.  of the  Personnel Department. f o r  inc lus ion  ia t h e  employee's 
personnel f i l e  . 

C. Members c u r r e n t l y  assigned t o  each coamnand s h a l l  b e  issued a 
rad io  case t o  be vorn as appropr ia te  while on duty. Upon t r a n s f e r  from the 
f a c i l i t y ,  t h e  issued rad io  case  v i l l  be returned t o  the f a c i l i t y  Pol ice  
C o w d i n g  O f f i c e r  and he v i l l  be re-issued a radio case by h i s  new 
Commandingl)f f i c e r  . 

D. Replacement c o s t s  f o r  l o s s  of the radio case s h a l l  be  a t  the 
Pol ice O f f i c e r ' s  expense. 

POLICE EQUIPMENT STANDARDS COMMITTEE 

A. Po l i ce  Equipment Standards Cormnittee s h a l l  cons i s t  of the 
Assis tant  Superintendent of Pol ice  who s h a l l  be the chainnan, t h e  Police 
Division Planning and Research Lieutenant ,  three members -from the  Port 
Authority,  



P o l i c e  Benevolent ~ s s o c i a t i o n ,  one m e ~ b e r  each from t h e  P o r t  Author i ty  
P o l i c e  Superlor Of f i ce r s  Associa t ion,  The Port Authori ty P o l i c e  Sergean t s  
Benevolent Associat ion and the  Por t  Author i ty  Pol ice  D e t e c t i v e s  Endowment 
Associa t ion.  . . 

8; The Pol ice  Equipment Standards  Committee w i l l  maintain a 
continuous.  program of research i n  a l l  a s p e c t s  of police equipment. The 
Committee w i l l  make recommendations f o r  implementation by the Super intendent  
of 'police on: 

a. Equipment s t andards  and s p e c i f i c a t i o n s ;  

b. Adoption of new items of  equipment; and. 

c. Naintenance of equipment. ' .  
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TUITION ASSISTANCE PROGRAM 

1. Introduction 

This Policy Statement describes the Port Authority's policy regarding tuition 
assistance for Detectives. 

II. Policy 

The Port Authority's Tuition Assistance Program provides an opportunity for eligible 
Police Detectives to improve their skills and job performance and helps to establish a 
source of trained staff who can effectively contribute to carrying out the mission of  
the Port Authority. The program encourages Detectives to obtain formal education 
on their own time in approved institutions of higher learning by reimbursing 
employees for all or apart of their educational costs. 

In addition to formal, degree-granting programs, the Port Authority may also provide 
tuition assistance to Detectives who participate in non-traditional colleges or 
universities that are state accredited in New York and New Jersey, non-degree 
courses, certification or licensing programs, or review courses. 

Ill. Eligibility Criteria 

A. Undergraduate and Graduate Courses and Program 

1. Detectives are eligible for tuition assistance as herein provided. 

2. The Director of Public SafetyISuperintendent of Police (or hislher 
specified designee) will approve applications for tuition assistance 
only if, in his/her judgment, the DetectiveIApplicant's work and 
attendance have been satisfactory. In addition, the Applicant must 
have shown sufficient initiative and promise in his or her performance 
to warrant undertaking training at Port Authority expense. Records of 
previous training or course work will also be taken into consideration. 

3. Courses pursued must not interfere with the Applicant's normal job 
responsibilities. 

4. Tuition assistance for enrollment and continued participation in 
undergraduate and graduate degree programs or individual 
undergraduate course must relate to a logical program of individual 
development within the scope of the Port Authority's activities. 

5. Tuition assistance for enrollment in programs that have residency 
requirements, involve time off from work, and/or travel in connection 
with studies must be recommended in writing by the Director of 

I Public Safety and approved by the Director, Human Resources. The 
recommendation must stipulate how the required time off from work 
will be handled (e.g. use of Vacation or Personal Leave Days). 
Excused time may not be granted. 



6. Tuition assistance for enrollment and continued participation in 
doctoral programs must be recommended by the Director of Public 
Safety and approved by the Director, Human Resources. Approval will 
be granted only if it has been determined that the Applicant's 
doctoral degree is  a demonstrable necessity directly related to the 
Applicant's specific job functions and responsibilities. Continued 
participation in the doctoral program must be authorized each 
semester by the Director, Human Resources. In the absence of such 
authorization, tuition assistance will not be provided. 

7. Tuition assistance for second degrees of the same kind (e.g. second 
Masters degree), must be approved by the Director, Human 
Resources. 

B. Law School 

1. Tuition assistance for law school (for the J.D., L.L.B., or L.L.M. Degree 
or equivalent) must be recommended in writing by the Director of Public 
Safety, concurred in by the Law Department, and approved by the 
Director, Human Resources. 

2. A member of the Law Department designated by General Counsel 
interviews Detective applicants submitting initial applications for law 
school tuition assistance and makes a written recommendation to the 
Director, Human Resources as to whether reimbursement is warranted, 
based on an evaluation of the suitability of the Detective/Applicant to 
attend law school. The recommendation is evaluated by the Director, 
Human Resources and may be approved only if it has been determined 
that the degree is a demonstrable necessity directly related to the 
Detective/Applicant's specific job functions and responsibilities. 

3. Law School tuition assistance is subject to the same financial 
assistance rates set for all other graduate students. The only exception 
to this is Law Interns who are required to be students in good standing at 
a recognized law school, and are, therefore, reimbursed 100% for their 
tuition expenses. 

C. Authorization for Special Courses 

1. Tuition assistance applications for specialized courses of study such 
as vocational training for secretarial or general clerical skills, and 
executive MBA programs require the approval of the Director, Human 
Resources. 

2. If the Director of Public Safety determines that an Applicant should 
take a course that relates to the Applicant's current specific job function 
he/she may do so outside the purview of this Policy Statement. Costs 
incurred should be paid through the Voucher Check Request process. 

3. Correspondence and other home study courses are not qualified for 
tuition assistance, nor are courses for which Port Authority "in-house" 
training is available within a reasonable period of time. 



IV. Coordination with Other Sources of  Financial Assistance 

A. Applicants must disclose all other training or educational allowances they are 
receiving on the Tuition Assistance Application (Form PA 1020). 

B. Applicants who are entitled to receive training or educational allowances from 
other sources, including fellowships, scholarships, grants-in-aid, or benefits 
received by veterans and active reservists from government-sponsored 
programs, may receive financial assistance under the Tuition Assistance Program 
only after funds from these other sources are fully utilized. Under no 
circumstances will the Port Authority duplicate any funds obtained from outside 
sources. If, however, the training allowances from these other sources do not 
fully cover tuition costs, the Port Authority will provide additional funding up to 
the full cost of approved courses within the limits specified herein. 

C. Failure to comply'with the provisions of paragraphs A and B, above, will requ'ire 
the restitution by the Applicant of all funds to which hefshe is not entitled, 
through a lump-sum payment or payroll deduction, and may also result in 
disciplinary action. 

V. Expenses Qualified for Reimbursement 

A. The current schedule of tuition assistance allowances for undergraduate and 
graduate courses and the tax treatment of such allowances are outlined below: 

1. Tuition Assistance Allowances 

a. Undergraduate work: 

80% of actual tuition costs or up to $1 25 per credit, 
whichever is greater, plus qualified fees. 

b. Graduate work 

80% of actual tuition costs or up to $1 40 per credit, 
whichever is greater, plus qualified fees. 

2. Tax Treatment 

The Applicant is personally responsible for any federal, state and 
local taxes which may be due under applicable tax laws as a 
result of having received tuition assistance. Applicants should 
contact the Payroll Supervisor in the General Accounting Section 
of the Comptroller's Department for further information. 

B. Fees qualified for reimbursement include: 

1. Laboratory fees specifically related to course requirements. 

2. Registration fees, when the amount of such a fee is specifically 
designated by the school attended. 

3. General or comprehensive fees up to a maximum of $1 75 per semester, 
when an unspecified portion of such a mandatory fee is allocated to 
registration by the school attended. 



C. Parking fees, student fees, and other ancillary fees are not qualified for 
reimbursement under this program. 

D. Expenses for books, equipment, supplies, materials, travel and room and board 
are not qualified for reimbursement under this program. 

VI. Tuition Assistance Payments 

A. Tuition assistance payments are authorized by the Director of Public Safety or 
his/her specified designee upon receipt of proof of payment and certification of 
having achieved a grade of "C" or better at the undergraduate level or "B" or 
better at the graduate level for each course taken, provided the applicant is still 
employed by the Port Authority on the date the course is completed. Pavment will 
be made for "Pass" or "Com~lete" grades when it is the policy of the school to 
grade courses with "Pass" - "fail" or "Complete" - "Incomplete" designations. 

B. Requests for Payment must be made within one year from the original course 
completion date shown on the application. 

C. Payments for any programs which do not fall into the category of university or 
college course work will be made only upon receipt of evidence of payment and 
certification that the Applicant successfully completed the course of study. 

VII. Financial Hardship 

If an Applicant demonstrates financial hardship that would prevent himlher from 
pursuing an education within the limits of this document, the Applicant may apply for 
advance payment of educational expenses by the Port Authority. Advance payment 
must be requested by the Applicant in a memorandum to the Director of Public 
Safety, who may approve or disapprove the request. Approval authority for this 
payment may not be delegated. 

In the event an Applicant granted this privilege fails to maintain hislher employment 
and/or minimum grade qualifications for any course(s) for which expenses were 
advanced, he/she must repay the Port Authority in the amount of the advance. It is  
the Public Safety Department's responsibility to inform the Comptroller regarding 
repayment of the individual advance. Repayment time should not exceed a 
reasonable number of pay periods. 
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USE' O F  RENTED AND EMPLOYEE-OWNED .VEHICLES 

Introduction 

This ins t ruc t ion  descr ibes  the procedures governing the use  of rented 
and employee-owned vehicles on Por t  Authority business-  I t  supple-  
n ~ e n t s  t he  instru;tions contained in  PA1 15-3.02, The Po r t  Authprity , 

Passenge r  Vehicle  Use Program,  and PAX 15-3.04, Use of P o r t  
Authority P a s s e n g e r  Vehicles- 

Rentcd Automobiles  and Taxis 
r:. - 

A. Rented Automobiles . 

I .  If n o  sui table  Po r t  Authority vehicles arc availablc. the  need 
t o  r e n t  a passenger  vehicle for  use in the  P o r t  Dis t r ic t  on 
Port Authority business will be revidwed b y  the  Operations 
S t a n d a r d s  Division, Management Services Department, If the 
Ope ra t i ons  Standards Division au thor izes  t he  rental ,  the  S ~ e c i a l  
Ser'vices Division, General  Scrv iccs  Depar tment  will bc . - 
r e spons ib l e  fo r  making the  necessazy a r rangements .  Ia 
c a s e s  where this  is impract ical  (e. g., T r a d e  Development or 
P o r t  Authority cmployecs o n  business outs ide t he  P p r t  District) 
the a r r a n l e m e n t s  a r e  made by .  the depar tment  Loncerned, with 
c o n c u r r e n c e  of the  General  Serv ices  Department.  In the case 
of a n  emergency,  the General  Manager  or  Facil i ty or=-Division 
M a n a g e r  may authorize the use  of a rental passenger  vehicle. 
A memorandum of csplanation should be sen t  t o  the--0qera- 
t i o n s  Standards  Division, .Management Se rv i ce s  Department, 
as s o o n  after the authorization a s  poss ib le ,  

2. Acc iden ts  involving a vehicle rented by the  . P o r t  -4uthority 

Repor t ing .  . . 

Tax i s  

Taxis  m a y  be used  b y  employees on P o r t  Authority business if 
c i r c u m s t a n c e s  war ran t  the expense. Rcirnbursement  i s  obtained 
b y  i nc lu s ion  of .the expense in  Expense Account,  i o r m  P A .  15, o r  
Pe t ty  Cash Voucher, f o r m  PA 618 ( s ee  PA1 3 0 - 3 . 0 1 ,  Expense 
Accounts) .  

111. Rented Spccial Use Vehicles 

The need to r e n t  a special u s e  vehicle other  than a passenger  vehicle 
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will 4 e  reviewed by thc  Operations Standards Division, X 4 a 1 1 : r ~ e n l ~ ~ ~  
S e r v i c e s  Department. I f  the  Operat ions Standards  Division author-  
izes the  rental, the P u r c h a s e  and  Supply S e r v i c e s  Division, Gc-ncral 

S e r v i c e s  Department, wi l l  b e  responsible  for  ma king the n e c c s s a r  y 

o r  F a c i l i t y  o r  Division M a n a g e r  m a y  author ize  the ren ta l  o f  a 
s p e c i a l  u s e  vehicle. A m e m o r a n d u m  of explanation should be s c n t  
t o  t h e  Qperat ions  S t a n d a r d s  Division, Management S e r v i c e s  Dcpar t -  
m e n t ,  as s o o n  a f t e r  t h e  author iza t ion as poss ib le .  

LV. Employee-Owned Vehic les  

A. Author iza t ion 
e 

1 .  Depar tment  D i r e c t o r s ,  deputy d i r e c t o r s ,  organizat ion u n i t  
heads ,  or t h e i r  dcs ignees  m a y  au thor ize  the  u s e  of employee.  
dwned veh ic les  o n  P o r t  Authori ty b u s i n e s s  when: 

a. . Publ ic  t r a n s p o r t a t i o n  is unavailable o r  imprac t i ca l ;  

b. a n  e m p l o y e e  is a s k e d  t o  respond f r o m  his  o r  h e r  h o m e  
to a n  e m e r g e n c y  s i tua t ion and  a P o r t  Authori ty vehic le  
is not r c a d i l y  avai lable ;  - o r  

c. t h e  u s e  of a n  employee-owned veh ic le  would r e q u i r e  
s igni f icant ly  l c s s  mi leage  o n  a n  or ig in-des t inat ion b a s i s  
t h a n  t h e  u s e  of a  s taff  c a r .  "" 

2. Excep t  i n  c a s e s  when a n  employee is a s k e d  to respond  f r o m  
h i s  o r  h e r  hqnle  t o  a n  e m e r g e n c y  s i tua t ion,  the employee 
m u s t  ob ta in  au thor iza t ion  o n  e i the r  a Daytime Vehicle Usage 
Author iza t ion,  form PA 2036, o r  Overnight ,  Weekend and  
Holiday Vehic le  U s a g e  Authorizat ion,  f o r m  PA 2927. In  the 
s p a c e  provided f o r  vehicle ilurriber, the  e ~ n p l o y e e  sh'ould 
w r i t e  h i s  o r  h e r  l i c e n s e  plate number. 

B. Conditions of U s e  

Usage Author iza t ion ,  f o r m  PA 2036, o r  O v e r n i g h t ,  IVcekend 
and Holiday VeIl icle Usage Author iza t ion.  form PA 2927, 
u s i n g  the e m p l o y e e ' s  l i c e n s e  plate number in place of the 
vehicle n u m b e r ,  

I 
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1. ~ m ~ l o ~ e e - o w n e d  veh ic les  a r e  sub jec t  t o  the s a m e  regulat ions 
as p r e s c r i b e d  f o r  P o r t  Author i ty  v e h i c l e s  when t h e i r  use on 
P o r t  Author i ty  b u s i n e s s  is au thor ized  ( s e e  PA1 1 5 - 3 - 0 2 } .  

2. Except  f o r  e m e r g e n c y  ca l l - in ,  only t h o s e  d r i v e r s  who a r e  
au thor ized  to  d r i v e  P o r t  Authori ty veh ic les  may  b e  p e r m i t t e d  
to u s e  t h e i r  own veh ic les  o n  P o r t  Author i ty  bus iness .  IVritten 
au thor iza t ion  is ob ta ined  by complet ing a Daytime Vehicle 
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C. Reimbursement  

. a. When a department d i rec tor  o r  organization unit hcad 
requests  a n  employee to u se  his o r  h e r  own vehicle on 
p o r t -  Authority business,  reirnburscmcnt i s  made a t  the 
r a t e  of 18.5 cents per mile.  

b. ~ e r s o n n e l  assigned to  overseas  t r ade  ofxices a r e  reim- 
bursed  for  such vehicle use a s  follows:' 

' . 
London - 33 cents  per  ,mi l e  
Zurich - 43 cents  pe r  mi le  

.. - . 
Tokyo - 44 cents  pe r  mi le  

I n  addition, such other expenses a s  parking fees,  non-Port  
Authority tolls ,  etc., will a l s o  be re imbursed  as may be 
required.  Expense accounts claiming such re imbursement  
will show the s ta r t ing  and ending odometer readings, to ta l  
mileage,  s tar t ing point, destination and  the reason  why the  
empIoyeegs c a r  was used. In cer ta in  c a s e s ,  employees will 
b e  re imbursed  on the basis  of mileage traveled f rom t h e i f  
no rma l  work place instead of mi!cage t raveled f rom home. 
Expenses  f o r  r e p a i r s  (other than' for  d a m a ~ e s  sustained i n  a n  
accident)  'made to an employee-owxd vehicle while in use on  
P o r t  Authority business,  and  other  vehicle m,sjntenance costs :  
are not re imbursab le  ( see  pa rag raph  D, 4 below). 

D. Accidents and  ~ i a b i l i t y  for Damages 

Accidents a r i s ing  out of the o$eration of a n  employee-owned 
vehicle o n - P o r t  Authority business sha l l  be fully reported as 
provided in  PA1 55-3-01. . 

In  the c a s e  of a c l a i m  against  an  employee fbr darnaaes to 
t h i rd  persons  a r i s ing  out of the operation of a n  ern?!oyee- 
owned 'vehicle on Por t  Authority business,  the employee 
aga ins t  whom- the c l a im  is made  should immediately notify 
h i s  o r  h e r  organization unit head, the Claims Section of the 
L a w  Department,  and, if applicable, his  o r  her  insurance 
c a r r i e r .  Such c l a ims  a r e  deemed to  be potential c la ims 
aga ins t  the P o r t  Authority and  the provisions of the Board ' 

Resolution of M a y  12. 1955. re la t ive t o  the settlement of 
s u c h  c l a ims ,  .will  apply. 

If the employee c a r r i e s  insurance  against  such claims, t h e  
P o r t  Authority will p,ay only the amount by which  the claim 

exceeds  the insurance.  



4 .  In  t h e  event a n y  employee-owned vehiclc on Port A ~ d h o r i t ~  
business is damaged through accident. the Port author it.^ 
shall reconlpcnse the owner for that portion of losses  
deemed unrecoverable. The la t ter  may include such l o s s c s  
a&:&= amount deductible under a collision policy o r  for  other 
losses  not covered b y  insurance. Employees seeking unre- 
coverable expenses should contact the Claims Section. Law 
Department, for  instructions. 

. .  

E, Settlement of Claims 

Employees whose vehicles have becn damaged while on P o r t  
Authority busincss and who may be eligible for repayrncnt 
of unrecoverable losses  in accordance with the provisions 
of Paragraph IV,  D. 4 shal l ,  in a l l  ca ses ,  comply with the 
following. Under a n y  circumstances the c o s t  of repairing the 
vehicle is to be estimated by a reputable, established auto 
body f i rm.  An itemized s tatement  must  be included together .- 
with .a-ny copies of supplementary bills o r  statements. 

The employee prepares  A memorandum which includes a l l  
pertinent information concerning the expected cost &f repa i rs  
and any unrecoverable l o s s e s  and  forwards the memorandum, 
to  his o r  her  department director.' The department director  
indicates on the employee's memorandum whether use of the 
vehicle on Por t  Authority business had bceq authorized and 
forwards thk rnemoran'dum to the Claims Section. 

Upon review, the Claims Section forwards approved claims 
t o  the Comptroller's Department for processing. In the 
event the c la im i s  not approved for  pay-mcnt, the Glaims 
Section notifics the claimant  of the disapproval. 



The Por t  Authority Revised  December 20, 1973 
of N e w  York a5d New J e r s e y  - 

ISSUANCE AND USE OF PORT AUTHORITY PASSES 

I. Introduction 

This instruction s e t i  forth the policies and procedures governing 
the issuance a n d  use of P o r t  Authority passes, 

I 

A. Annual Passes . -. 

Annual passes a r e  issued to pre&e-ht and past Commissioners. 
of f icers .  other executive staff members of the P o r t  Authority 
and a limited number of officials of New J e r s e y  a n d  New York 
and of m ~ n ~ i c i ~ a l i t i e s  i n  the Port  District. Annual p a s s e s  are ( 

f o i  t h e  use of a specific individvll and are not transferable. 
Cars carrying a passholder presenting h is  annual pass are 
permitted f ree  passage a t  tunnels and bridges a n d  u s e  of air - 
t e rmina l  parking lots. An annu i l~pas rho lde r  wbo uses a n  air 
t e rmina l  parking lo t  will, upon presenting his passq sign the 
pi+king lot ticket, write the pass number thereon. indegi& the  
P c k e t  to the lot attendant. There is no time l imitat ion on  f r e e  . - 
parking privilege. 

B. Employee Passes 

P o r t  Authority photographic identification must be presented.  when 
any employee pass ii' used. 

. 4  

1. -Commutation - .  Passes  .\ 

F o r m  ' PA ! 55 ,  Commuta t ion  Passes,  a r e  t i s u e d  oh request 
to a n y a P o r t  Authority employee regardlc is  of 1&ngth of r: 

s e r v i c e  for commuting only to and f rom work &a tunnels 
or bridges in his own car o r  one owned by m y  of the 
following: 

Husband Father  Son Brother 

Wife Mother Daughter Sister 

This. pass is not valid for 'uce i n  a i rpor t  parking lots .  



a Form PA 378, Pcrsunal  Passes. a r c  issued upon raquesl, 
in accor&nce"Gth the pass allowance schedule given 
below, to Port Authority permanent ,  and p r t ~ j e c t  employees, 
r e t i r e d  employees, and ernployces on military l e ave  fo r  
u s e  a t  tunnels. bridges and so& air t c rmina l  parking 
lots. 

T h e  calendar year  p a s s  allowance is: 

: Lenpth of P. A. Scrvice Number of Books 

Less than 9 months ' 

9 months but l e s s  t han  1 year 
1 year but l e s s  thr-r? 7 years 
7 years and. over - 

None 
1 
4 
5 

Retired employees and employees o n  mi l i t a ry  leave 
rece ive  the s a m e  allowance t o  which they  would b e  

' ent i t led if their  Po r t  Authbrity s e r v i c e  was not 
interrupted. . 

b. U s e  of Personal P a s s e s  is subject t o  t h e  following: 

( I )  They are not t ransferable .  

( 2 )  They can  be u sed  f o r  a motorcycle  or a n  automobile 
(includidg adtrclred t r a i l e r )  in which the ernpLoycc is 
riding. - 

-- ... . 
(3) They are not &lide in. Parking Lot  6 (Pan ~ r n c r i i a n  

Roof Top) a t  JFKLA. and i n  Hourly Parking Lots 
A, B and C'at  Newark International Airport. 

(4) U s e  .: of Central  T c r m i n a l  Area parking lo t s  is 
limit28 to  a .maxjmum period of four  hours  a t  no 
charge: Employees parking beyond the four-hour 
limit a r e  r equ i r ed  t o  pay the r c g u l r r  public park- 
ing .  ra te  f rom the t i m e  the  vchicle  was initially 
parked. Use of t he  Long T e r m  Parking Ints is 
.limited to a m a x i m u m  per iod of 24 hours at no 
charge. Employecs parking beyond the 21-hour 
l imi t  are requi red  t o  pay the parking charges  for .. 
t ime  in cscess of 24 hours . .  s t a r t ing  w i t h  f i r s t  
day rates. An employee  d ~ o  u s e s  a n  a i rpo r t  
parking lot must ,  on leaving the parking lot. wr i te  
the parking lot t icket  serial number  on t h e  pe r sona l  
pis*.  rig" it. and  s i g n  the lot ticket be fo re  
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submit t ing them to the parking attendant. If the . 

gkrfer. is. on official Por t  ~ u t h b r i t ~  business, he  
s h o d d  pay the approp&ate charge. ask f o r  a . 

receipt and submit i t  t o  the port Authority f a r  ' 

reimbursement.  

Us; of Port  Authority personal passes  for free 
parking ih airport public lots is a, privi lege for 
i so la ted  instances of parking. Personal  passes 
are not to be used to park while Por t  Authority - 
employees arc a t  their  a i rpor t  job. 

C. Official Business Passes  .:- 

Official Business Passes, form PA 430, a r e  issuqd to cont rac tors  
and o the r  se lec ted  individuals who u s e  tunnels and br idges  or  a i r  
tei-minal parking lots while making trips on Por t  Authority busi- 
ness in other than Por t  Authority vehicles. A pass holder who 
u s e s  an a i rpor t  parking lot must. upon leaving the parking lot. 
sign and date both the Official Business P a s s  (form PA 430) and 
the parking lo t  t icket ,  and submit both to  the lot attendant, If - 
the parkcr is on official Port Authority business, he should pay 
any charge over  24 hours based on the r a t e  progression set 
forth in  the  Schedule  of Charges. ask fo r  a receipt  and  submit 
it fo r  re imburserncnt  to the Por t  ~ u t h o r i t y .  

I 

I l l .  Additional Free Use of Air Terminal Parking Lots, Tunnels and 
Bridges 

A. F r e =  *ark& at a i r  terminal  parking lots is provided for: 

- - 
P o r t  Authority vehicles; Except for parking Lot -6 (Pan 
American Roof Top) at JFKIA and Hourly Parking Lots 
A, B. and- C a t  Ncwark International Airport; the free u s e  
cf air terd4zkal parking lots i s  unlimited. When a P o r t  

Au thor i ty  Vehic l e  ~ & s ,  form- PA 684. is presen$d f o r  
payment, t he  employee must s i g n  his nrme and dr in t  the 
P.A. vehic le  number on both the vehicle pass  and  pdrking 
lo t  ticket, and submit both .to the parking lot attcndant. If 
t he  employe'e cannot present  a vehicle pass  h e  must s i g n  
h i s  name and pr in t  the P.A. vehicle number on the parking 
lot t icket and submit i t  to the parking lot  attendant. 

Vehicles carry ing  newsmen and photographers vith p r e s s  
passes, (Press vehicles which park in excess of 24 hours 
will be required to pay the parking charges for t i m e  i n  
excess of 24 hours ,  s tar t ing with first '  day rate, Newsmen 



with propcr prcss credentials can p a r k  in excess of 24' hours 
a t  no charge in  ce r t a in  designated "long-term" a i r p o r t  lo t s  
provided they turn  i n  to the cashier  at t ime  of exit. writ ten - 
permission ( P o r t  Authority Press Park ing  Permit) f r o m  the 
Port Authority ~ub1'ic  Affairs Department or A i r p o r t  Manager. 
In 'exc'eeding the t i m e  limit specified in  the special parki'ng 
p e r m i t ' f o r  the "long term" lots. newsmen are r e q u i r e d  to 
pay the parking charges for  t ime parked  i n  e x c e s s  of the  
specified period,  s tar t ing e t h  the f i r s t  day r a t e s .  ) In 
JFKIA Parking Lot 6 frce  parking lime is ' l imi ted  to the f i r s t  
s i x  h o u r s  of parking; af ter  the expiration of the  first s ix-hour  
parking period. the lot 6 parking cha rges  sha l l  commence.  

Vehicles ca r ry ing  the following persons  on off ic ia l  business 
at the  air terminal :  

..'- * 

a. ' employees of public u t i l h p  companies in  company 
identified vehicles;  

b. Fede.ra1, s t a t e  o r  municipal police officers;  

c.. hcalth, f i re ,  building, labor  o r  sanitation inspec tors ;  

d. ~ e d e r a l '  Aviation Administration. Civil Aeronaut ics  
~ o a r d ,  Fede ra l  Commuirications Commission,  and the  
 at ionai Transpor ta t ion  Safety S o a r d  employees:  s e e  
the p.aragraph bclotr- fo r  res t r ic t ions  on . the  use of . 
t h i s  p r i v i l e ~ e .  

F o r  Fede ra l  Aviation Agency employees stationed at the '  
Fede ra l  Suilding, John F. Kennedy International Airport ,  
f r e e  parking privileges are &rrnitted i n  that area only, 
unlc;;'officjal dut ies  r'equire their  p resence  at another  
a i r  t e rmina l  o r  elsewhere at that  Airpqrt. 

If s u c h  official business  requi res  parking for  mvri than 
24 hours. prior permiss ion  must be obtained f r o m  the i 

4,  Vehicles ca r ry ing  crnployees of l essees  and permi t tees  
whose- l e a s e s  o r  p e r m i t s  provide for irke  parking. 

5.  Vehicles ca r ry ing  or  waiting for any of the following and 
their  official par t ies :  

a. p re s iden t  and  Vice Preaidcnt of the United S ta tes ;  

I 

. Airpor t  Manager,  .o therwise  the vchicle will be requi red  
t o  pay parkin'g c h a r g e s  for  the t ime  i n  excess  of 24 hours. 
s ta r t ing  with the f i r s t  day rate. . . . . 
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- 3. Department Directors a r c  authorized t o  i n c r e a s e  the 
scheduled a1lowance when the need  is clearly demonstrated,  

D. Official Business Passer 

Thc custodian inserts the bearer's name, date  and reason for 
issuance on the, stub. The stub remains attached to the book. 

VI. General  

Ernployec Lcaving Port Authority Service 

The organization unit head is responsiblc for obtaining unused 
passes . from employees 'leaving *tQ .Port Authority. 

Transferred Employee 

The organization unit head is responsible for informing the new 
unit on form PA 1904, Transmittal of Personnel Records, of 
the nurnber'of form PA 378 books issued during the current 
year and the date the last form PA 166 book was i s s u e d . .  

Unused Passes 

Employees return unused passes to the custodian *en no longer  
needed. Unused passes a r e  then sent to the Comptroller's Depart- 
ment (Audit ~ i v i s i o n )  with a meriiorandurn which includes the 
name of th= employee to whom issued and book and coupon 
numbers. The Comptroller's Department destroys the psisrs  
and discards the mcmorandurn aft& chei=king book and coupon 
numbers- 

Lost Passes 

A n  employee immediately reports last passes to thc custodian 
who makes a notation of the l o s s  on the receipt (see Y. B or C 

above), Replacement of lost passes is authorized if. i n  the 
&it head's opinion. circumstances warrant, 

disuse of .Passes 

a a r g e s  a r e  preferred. and the employee is subject t o  cancella- 
ion of the pass privilege for misuse of pasre.. 



d. Mayors of municipalities i n  which Por t  Authority a i r  
terminals  a r c  totally or  partially located; 
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b. all U.S. Scnators from and Governors of New York 
and New Jersey; 

c. all U. S. Congressmen from the Port  District; 

-e. Chicfa of Staff of the Army and Air  Force,  the Chief 
of Naval Operations, the Commandant of the  Marine 
Corps and Chiefs of Military Missions; 

I 

.' f. foreign Ambasszdora and  Consul-Generals or individuals 
d' 

of equivalent rank, 

B. Free use of Parking Lot 6(Pan American Roof Top) at JFKIA is 
, 

not available to  vehicles enumerated in  Par, III, A. 1, 3 and 4, 

C. F r e e  use of tunnels and bridges is provided for: 

+ 1. Po.rt Authority ' vehicles; 
- 

2. public-utility vehicles providing the k i p  i s  necessary  for  
inspection and/or repair  to the crossing used; 

3 police and fire equipment domiciled .- i n  the States of New York  

.- or  n'ew Jersey, proxiding such. +ehiclts have permanent 
exter ior  identifying markings; 

4. vehicles used in the course of a'n inspection tciut conducted 
o r  approved by the Port Authority: 

' 5. vehicles displaying civil defcnse placards and properly idcnt i -  
fied p b l i c  utility cquipmcnt during official c iv i l  defense d r i l l s  
(provided prio;'''botice of siich tests bas been receivcd b y  the  
Port  Authority) 'or i n  the event of enemy attack; 

6 .  all ambulances othcr than commercial;  

7. commercia l  towing vehicles returning f r o m  service ca l l s  o n  
' Por t  Authority property who u s e  the facility are permi t ted  

frCe passage  .on the immediate  return trip; 

8. off-*out; vehicles are permit ted free passage i n  both d i r ec -  
tions: . 



9, military convoys rendering a i d  pursuant to the t e r m s  uf the 
New J e r s e y  - New York Mutual Military Assistance Pact; 

10, police and  fire veh i t l t s  going to and from emergency tails; 

11, vehicles operated by P o r t  Authority contractors  in connection 
with t he  performance of work under  their  Por t  Authority 
contracts ,  

Requisitioning Passbooks 

Passbooks are  requisitioned f rom the Treasury Department in  multiple 
of five by the organization unit head. Ticket and/or P a s s  Requisition 
and Receipt, f o r m  PA 281, is prcpared in triplicate by the custodian 
and approved by the department head or facility manager. (See 
instruction on f o r m  PA 281 for-distribution.)  

Issuance of P a s s e s  . . 

Annual ?asses 

Annual passes a r e  in the custody of and arc distributed by the  
Executive Director. The Executive Director furnishes a iist of 
pass' I ~ o l d c r s  t o  the Directors of Aviation and Tunnels and 
Bridgcs f o r  .distribution to  the i r  facilities- 

commutation pas ses  

i 

T h e  custodian should be certain that the employce's residence a n d  
place of u o r k  requirc use of these  passes.  Passes a r e  i s sued  
one book at a time.:by . - th i  custodian &ho.checks the date the previous 
book &s i s sued  to'conttol misuse: .The crnpl'ogee inserts his /her 
name and the  vehicle l i cense  number on the receipt (first page of 
'book)' and the vehicle l i cense  number. i n  ink. on the stub of the 
passbook. The custodian i n s e r t s  the employee's .  n a m e  and the 
date issued on the receipt which is filed.. 

.. . 
. ' '1 ., .% '.C 

Personal Passes pb 

I .  P a s s e s  a r e  issued, one book a t  a time. by the custodian 
who checks the employee's allowance and the number of books 
previously issued to  i n s u r e  that the allowance i s  not exceeded. 
The cmploycr  signs the reccipt and the custodian in se r t s  the 
employee's  name and the  da t e  o n  the.receipt  which i s  filed. ' 

2 .  P a s s e s  l o r  re t i red employees  and employees on mil i tary 
leave are issued b y  tlrc Personnel  ..Benefits and Activities 
Division; Personnel Department  upon request  of individuals. 



DOCUMENT "M" 

D E T E C W  POSITION AND ASSIGNMENT LIST 

Listed below are the positions and assignments in effect on the execution of this Memoi-andum 
of Agreement: 

JFKI A 
LGA 
PATH 
WTC 
PABT 
NLIA 
PNRE 

- 
4 
9 
2 - 

Subtotal: 3 3 

Detectives 
Detectives 
Detectives 
Detectives 
Detectives 
Detectives 
Detectives 
Detectives 

POLICE HEADOUARTERS 

Personnel & Property Security Investigations 3 Detectives 
Major Case Unit / Inspector General 
Intelligence Unit (JFKIA) 
Computer Ticket Fraud Unit (JFKTA) 
Auto Squad (JFKIA) 
Cargo Crime Prevention Unit (JFKIA) 
NY-l 1x7 
NJ 11x7 
DEA President 

6 
2 - 
- 
1 
2 
2 
1 - 

Subtotal: 17 

Detectives 
Detectives 
Detectives 
Detectives 
Detectives 
Detectives 
Detectives 
Detective 

INTERAGENCY TASK FORCES 

US Customs- JFKIA 
US Customs- NLIA 
US DEA- JFKIA 
US DEA- NLIA 
FBI NY Joint Terrorism Task Force 
HTDTA NY Joint Terrorism Task Force 
FBI NJ Joint Terrorism Task Force 
NJ FBI Cargo Task Force 
NJ Office of Counter Terrorism 
NY FBI CTFIJTTF 

3 Detectives 
2 Detectives 
2 Detectives 
2 Detectives 
5 Detectives 
1 Detective 
2 Detectives 
1 Detective 
1 Detective 
4 Detectives 

Subtotal: 23 

w Total Positions and Assignments: 73 
V 

Although seventy-three (73) Detective positions shall be maintained during the term of this 
Memorandum of Agreement in accordance with Section XXVm of the Memorandum of 
Agreement, the 73 specific positions identified herein are not guaranteed to be maintained or 
filled. Detectives may in accordance with the applicable provisions of the Memorandum of 

eement, be added to, reduced fiom or reassigned to the position which may exist. 
2 

29 1 



DOCUMENT "N" 

No. - DATE 
1 / 1 / 2 0 0 5  
1 / 2 / 2 0 0 5  
1 / 3 / 2 0 0 5  
1 / 4 / 2 0 0 5  
1 / 5 / 2 0 0 5  
1 / 6 / 2 0 0 5  
1 / 7 / 2 0 0 5  
1 / 8 / 2 0 0 5  
1 / 9 / 2 0 0 5  
1 / 1 0 / 2 0 0 5  
1 / 1 1 / 2 0 0 5  
1 / 1 2 / 2 0 0 5  
1 / 1 3 / 2 0 0 5  
1 / 1 4 / 2 0 0 5  
1 / 1 5 / 2 0 0 5  
1 / 1 6 / 2 0 0 5  
1 / 1 7 / 2 0 0 5  
1 / 1 8 / 2 0 0 5  
1 / 1 9 / 2 0 0 5  
1 / 2 0 / 2 0 0 5  
1 / 2 1 / 2 0 0 5  
1 / 2 2 / 2 0 0 5  
1 / 2 3 / 2 0 0 5  
1 / 2 4 / 2 0 0 5  
1 / 2 5 / 2 0 0 5  
1 / 2 6 / 2 0 0 5  
1 / 2 7 / 2 0 0 5  
1 / 2 8 / 2 0 0 5  
1 / 2 9 / 2 0 0 5  
1 / 3 0 / 2 0 0 5  
1 / 3 1 / 2 0 0 5  

DAY - 
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday  
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
W e d n e s d a y  
Thursday 
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
W e d n e s d a y  
Thursday  
F r i d a y  
S a t u r d a y  
Sunday 
Monday 
Tuesday 
Wednesday 
Thursday  
F r i d a y  
S a t u r d a y  
Sunday 
Monday 

WORKCHART DEA #01 

N I G H T S  DAYS 

L 
K L 
J K 
J K  
J K L  
J L 
J L  
K L  
K L 
J K  
J K  
J K L  
J L 
J L  
K L  

K 
J K 
J K L  
J L  
J L 
K L 
K L 
J K 
J K 
J K L  
J L 
J L 
K L 
K L 

H 
F  H 
A B F D  
A B F D  
A B D F I  
A B D I  
D  I 
G I 
A C G I  
A C E G  
A C E G  
A C E G H  
A C E H  
E H 
F  H 

A B F  
A B F D  
A B D F I  
A B D I  
D I 
G  I 
A C G I  
A C E G  
A C E G  
A C E G H  
A C E H  
E H  
F H 
A B F H  

AFTERNOONS 

I 
G I 
C E G M  
C E G M  
C E G H M  
C E H M  
E  H 
F H 
B F H M  
B D F M  
B D F M  
B D F I M  
B D I M  
D  I 
G  I 

C  G M 
C E G M  
C E G H M  
C E H M  
E H 
F H 
B F H M  
B D F M  
B D F M  
B D F I M  
B D I M  
D  I 
G I 
C G I M  

1 4  DAY CYCLE 

RDO - 
ABCDEFGHI  JKLM 
ABCDEFG JKM 
A B C D E J M  
H I L  
H I L  

F G K  
A B C F G K M  
A B C D E J M  
D E  J 
H I L  
H I L  

F G K  
A B C  F G K M  
A B C D E J M  
A B C D E F G H I  J K L M  
D E  H I J L  
H I L  

F G  K 
A B C  F G K M  
A B C D E J M  
D E  J 
H I L  
H I L  

F G  K 
A B C  F G K M  
A B C D E J M  
D E J  . 



PORT AUTIIORITY OF NEW YORK AND NEW JERSEY P-D-I. 7-1 
SERVICE AND PERSONAL  REVOLVER^ 

POLICE DIVISION INSTRUCTION REVISED - NOVEMBER, 1983 

I. INSTRUCTIONS 

This ins t ruc t ion  prescr ibes  the  methods f o r  the sa fe  handling of 
the  i s sued  serv ice  revolver and any personal revolver authorized f o r  use a s  
an  of f-duty weapon or a s  a second-gun on duty, and includes  inspec t ion  
schedures and re la ted  controls .  

OFFICIAL REVOLVERS ISSUED 

All members of t h e  f o r c e  w i l l  be assigned a se rv ice  revolver  a t  
t h e  t i m e  of  t h e i r  appointment, This  revolver  w i l l  be a standard Po l i ce  
Special  model .38 ca l iber  4" b a r r e l  manufactured by the Colt or  Smith and 
Wesson Firearms Company, Members of t he  force  assigned t o  p l a inc lo thes  duty 
may b e  i s sued  a -38 ca l iber  P o l i c e  Special ,  2" ba r r e l ,  ins tead  of t h e  regula- 
t i o n  4" ba,rrel revolver. 16 t h e  event  it i s  necessary f o r  these d f f i c e r s  t o  
wear t h e  Pol ice  Uniform, i t  wil l  b e  permissible f o r  them t o  wear t h e  2" bar re l  
revolver ,  provided i t  is i n  a h i p  ho l s t e r .  

- 
Members of t h e  P o r t  Authori ty  Pol ice  Force a r e  required t o  wea;' 

an assigned revolver  whlle on  du ty  and have .the opt ion t o  car ry  o r  n o t  carry 
an  approved revolver  while o f f  duty. I n  addi t ion ,  while on duty a member may 
w e a r i  a second revdlver provided the -weapon i s  r eg i s t e r ed  in accordance w i t h  
Paragraph IV-A & B and mee t s ' t he  c r i t e r i a  as set f o r t h  i n  Paragraph IV-C. 
The second revolver  must remain concealed at  a l l  thes  while on duty.  

Service revolvers  nnrst have a blued f i n i s h  and must be 
equipped with  s tandard  checkered, hardwood fac tory  s tock , '  
and may have g r i p  adapters  t h a t  a r e  approved by t h e  Chief 
Range Off icer  , 

Only :38 Cal iber  Spec ia l ,  158 grain,  +P fac tory  manufactured 
semi-wadcutter l e a d  hollow poin t  ca r t r i dges  a r e  authorized 
f o r  use i n  t h e  s e s i c e  revolver. 

Each o f f i c e r  s h a l l  wear the  se rv ice  revolver while on  duty- 
The regula t ion  P o r t  Authority h o l s t e r  o r  authorized replace- 
ment is requi red  while on duty. A standard h o l s t e r  which 
insures  t he  safe wearing of the  second revolver shall be used 
whenever the  second weapon i s  ca r r i ed  on duty. 

. . 
The serv ice  r e v o l v e r  and personal revolver  authogized f o r  use 
as an off-duty weapon o r  as a second-gun on duty s h a l l  not be 
s tored  in l o c k e r s  or any motor vehicle ,  with the exception t h a t  
they may be  s t o r e d  at a f a c i l i t y  in gun lockers *rovided fo r  
t h i s  purpose. 

. . . - 
The service r e v o l v e r  and any pefsonal ly  owned revoivers  s h a l l  
be used only in t h e  manner presc2Ibed by l aw.  
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F. When an o f f i ce r  is t r a v e l i n g  in c i v i l i a n  c lo thes ,  t h e  revolver 
s h a l l  be worn so t h a t  i t  is  out  of s i g h t  o f  the publ ic .  
: carrying of revolvers i n  separa te  packages i n  p roh ib i ted ,  

G. Officers  assigned t o  t h e  emergency garage s h a l l  wear t h e i r  
se rv ice  revolver a t  a l l  times ijfiile' on duty.  

1. Airport emergency c r e w s  s h a l l  secure  t h e i r  revo lvers  and 
gun b e l t s  i n  t he .  s p e c i a l l y  conscructed s t r o n g  box provided 
fo r  t h a t  purpose. 

H. Gun lockers s h a l l  be i n s t a l l e d  and maintained a t  each Police 
Unit.  Such lockers are t o  be made a v a i l a b l e  t o  members of the 
command who request  them. 

,IV, PERSONAL REVOLVERS AND SECOND WEAPON 

A-  It i s  the r e spons ib i l i t y  of each member of t h e  f o r c e  t o  registe:  
with the Off ice  of t he  Superintendent of p o l i c e  any  personally 
owned p i s t o l s  and r evo lve r s  of whatever type  o r  nodel, This 
r eg i s t r a t i on  w i l l  be  maiie in person with  the ' P o l i c e  Equipment 
Sergeant at  JSTC, by. f i l l i n g  ou t  form 2815, Persona l  Gun ' 

Regis t ra t ion,  and providing the  necessary documentation. This 
r e g i s t r a t i o n  must t ake  p l ace  immediately a f t e r .  acqu.isikion of 
personally owned p i s t o l s  and revolvers .  

B. A member of t h e  f o r c e  who d e s i r e s  t o  w e a r  h i s  persona l  revolver 
while off duty. o r  as a second gun s h a l l  o b t a i n  au thor iza t ion  to  
do so  :by registering t h e  revolver  f o r  that .  purpose with the 

-Off icer  of the s i ~ e r i n t e n d e n t  of Po l ice ,  The revolver  must 
then be inspected, t e s t e d  and approved at  t h e  P i s t o l  Range by 
t h e  Range Off icer  i n  charge,  

C. The .only revolvers  approved' *for use as a n  off-duty weapon 
. o r  second weapon while on duty w i l l  be  a ..38 Cal iber  Special 

revolver desig'ned t o  u s e  e i t h e r  ,38 Cal iber  Spec i a l  158 grain ,  
standard ve loc i ty ,  round flose , f ac to ry  manufactured car t r idges  
o r  -38 Caliber S p e c i a l , ' l 5 8  grain, .+F f a c t o r y  manufactured 

' semi-wadcu tter lead hollow po in t  ca r t r i dge .  ** These weapons 
may have a blued, . :stainless steel, a l l o y  o r  armoloy f i n i s h  
approved by-the Range Of f i ce r  . . 

*NOTE: All  .38 Caliber P o s i t i v e  revolvers  approved p r i o r  t o  
J u l y  1, 1964, may be u t i l i z e d  a s  an  off-duty weapon. 

**NOTE: Manufacturers DO NOT recommend t h e  u se  of t h i s  ammunition 
i n  aluminum framed weapons. ' 

D-. Any member of t h e  f o r c e  who s e l l s  o r  otherwise Qisposes  of a 
. . revolver  must do so  in accordance with  ~ a r & r a * h  X of t h i s  in- 

s t r u c t i o n  and in add i t i on ,  must immediately no t i fy  the Office 
of the  Superintendent o f  P o l i c e  by memorandum. A 'copy of 'this 
memoran'dum d l b e  p l aced  in the o f f i c e r ' s  personal f i l e -  



V SAFETY-SERVICE AND PERSONAL REVOLVERS 

Every precaution s h a l l  be taken i n  t h e  handling of t he  
(See P.D.1. 4-11, Use of Firealjns and ~ e a d l y  Physical  Force,) 

A revolver s h a l l  never be remoyed from the h o l s t e r  except a s  
prescribed by regula t ions . .  Horseplay o r  the brandishing of 
weapons i s  forbidden. 

Gun-cleaning equipment s h a l l  be kept a t  each f a c i l i t y  for the 
use of individual po l i ce  personnel. Safety regula t ions  s h a l l  
be observed a t  a l l  times while guns a r e  being cleaned. 

In  the homes, revolvers  s h a l l  be kept i n  a s a fe  p l ace  out of 
the reach of ch i ldren ,  who would be cautioned never t o  touch 
the revolver. 1. 

Police Off icers  .who c lean  t h e i r  revolvers  a t  home s h a l l  use  
every sa fe ty  precaut ion and should do so  i n  a room where no 
one e l s e  i s  present.  

. . 
Under. n; 'condition y i l l  the  f i r i n g  p i n  o r  mechanism of t h e  
revolver be tampered with,  the  t r i g g e r  ' pressure reduced be- 
low three and one half pounds 0.r t he  appearance o f  t he  .gun 
a l te red  *in any way except as in "G" below.. 

Adaption o r  a l t e r a t i o n  t o  . the service revolver  o r  to. m y  
personal revolver  authorized f o r  u s e  as an off-duty weapon 
o r  as  a second-gun on duty,  w S . 1  not  be permitted except f o r  
the  addi t ion  of "grip adaptors." The c o s t  f o r  such addi t ion  
w i l l  be borne by t h e  individual  concerned, 

INSPECTIONS V I .  
. . 

I n  order t o s i n s u r e  t h a t  t h e  se rv ice  revolver  and any authorized 
p e r s o n a l  revolver  worn a s  a second-gun on duty are in good condi i ion a t  all 
.times, the  following h s p e c t i o n  schedule w i l l  be adhered to .  It is the  
r e spons ib i l i t y  of the F a c i l i t y  P o l i c e  ~ c h m n d i n g  Of f i ce r  t o  i n su re  t h a t  
inspections "A" and "B" below are . . .. c a r r i e d  out. . 

. . 
A. A t  r o l l  c a l l s :  . 

Spot checks w i l l  b e  made by the  ranking superior o f f i c e r  a t  
each r o l l  c a l l  formation. A t  l e a s t  one se rv ice  revolver  and second weapon 
i f  worn must be  inspected a t  each r o l l  c a l l  (See P.D.1'.  4-12, Revolver 
Inspections as Roll Calls) .  

B. On. special  duty: . 
. . 

Radcing super ior  o f f i c e r s  will spot check the & m i c e  revolvers 
and second weapon'if worn of p o l i c e  o f f i c e r s  who do mot stand. r o l l  call. 

C. A qual i f ied  member of the force  -1 inspec t  each eervice- 
revolver annually. This i n spec t ion  will be conducted p r i o r  t o  the annual 
P i s  t o 1  ~ u a l i f  i c a t  ion and Unif o m  Inspections.  

C 
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In addition,  the  personal revolver of a l l  members of t h e  force 
will b e  inspected pr ior  t o  the annual P i s t o l  Qual i f icat ions .  . . 

VII . QUALIFICATION WITH THE.SERVICE REVOLVER 

A .  Each member of the  uniformed .force s h a l l  f i r e  t he  service 
revolver which has been issued to  him during a l l  phases 
of PistoL-Qualification i n  accordance with P.D.I. 9-2. 

B. Members of the  force are considered "On Duty" while attending 
e i t h e r  In-Service Training a t  the Pol ice  Academy, o r  any o t h ~ r  
authorized t ra in ing  program, and a r e  therefore ,  requi re  t o  
carry t h e i r  se rv ice  revolvers. 

VIII. ' 

A. h y  o f f i ce r  who considers h i s  se rv ice  revolver  t o  be i n  need 
of repa i r  because of mechanical defec t ,  which would a f fec t  
. the  sa fe  and e f f i c i e n t  operation,  w i l l  b r ing  i t  t o  the a t ten-  
t i o n  of thE Tour Comma~der at the f a c i l i t y .  I f  the Tour 
Commander - determines t he  gun defect ive , t h e  gun- s h a l l  be 
brought t o  t h e  Central  Pol ice  Desk, where t h e  Equipment 
Sergeant o r  t he  Central  Pol ice  Desk Sergeant w i l l  supply a 
temporary replacement. A l l  r epa i r s  of t h i s  na ture  w i l l  be done 
a t  Port' Authority expense. - 

B. I n .  order t o  prevent a member of the  fo rce  from going unarmed 
wfille on duty,  due t o  an  unserviceable revolver ,  a spare re- 
volver i s  kept  at  t h e  Central  Pol ice  Desk f o r  such emergencies. 

The revolver h e l d  a t  . the  Central  Pol ice  Desk w i l l  only 'be used tq  
replace unserviceable revolvers during non-office hours. 

During normal o f f  i c e  hours (8 AM-4 PM Monday through Friday) 
defect ive revolvers  w i l l  b e  replaced from the  s tock maintained by the Police 
Division Equipment Sergeant. 

ZX'. .HANDLING SERVICE REVOLVERS AN% SECOND WEAPON I F  WORN - START AND - 
END OF TOUR 

A. When using the  h o l s t e r . f o r  both c i v i l i a n  and uniform 
w e a r ,  there  i s  no need t o  remove the gun from the  ho l s t e r ,  
The officer..  s h a l l  s l i p  t h e  hols tered gun from h i s  b e l t  and 

A place  i t  on the  f l oo r -o f  the  locker u n t f l  he  has completed 
h i s  change of clothes.  

B. When changing from civi l ian- type h o l s t e r  t o  regula t ion  hols te r ,  
t h e  revolver .  s h a l l  be ca re fu l ly  drawn and placed immediately 
I n t o  the s e rv i ce  ho l s t e r .  The  hols te red  gun sh@l be  placed & . on t h e  f l o o r  of t h e  locker .  

\_> . . 
C. When &ang& from se rv i ce  h o l s t e r  t o  c i v i l i a n - m e  hols te r ,  + 

t h e  hols tered 'gun s h a l l  b e  placed on t h e  f loor on the locker. 
After t h e  change t o  c i v i l i a n  c lothes ,  t h e  revolver  s h a l l  be 
ca re fu l ly  withdrawn from t h e  se-ce h o l s t e r  and placed .into 
t h e  c i v i l i a n  ho l s t e r .  



-; c 
D, A revolver s h a l l  be  placed a t  t h e  lowest p r a c t i c a l  l e v e l  t o  the 

f l o o r  so t h a t  i n  t h e  event of -an acc iden ta l  drop, the  chance of 
discharge i s  minimized. 

X. SURRENDER OF REVOLVERS - TERMINATION OR SUSPENSION FROM DUTY 
When a person terminates h i s  se rv ice  a s  a member of the Police  Force 

o r  if he  is suspended from regular  duty, they s h a l l  surrender t h e  revolver a t  
the  same time a s  they surrender the pol ice  s h i e l d  t o  the F a c i l i t y  Police 
co-nding Off icer  o r - h i s  represen ta t ive ,  o r  t o  t h e  Sergeant i n  charge a t  the 
Cent ra l  Pol ice  Desk. 

A. Surrender of Personal Revolvers - N e w  York S ta te  Residents 

1. Prior t o  Termination 

Each member of the  fo rce  who is a Kew York S t a t e  res ident ,  
and who owns a personal revolver,  s h a l l  at tempt t o  lawfully dispose of the  
revolver  t o  a person or company authorized by l a w  t o  receive same, and w i l l  
submit a r epo r t  t o  the Superintendent-of Pol ice  giving the name-and address 
of the pSrson o r  cornpany*receiving t h e  gun and t h e  au thor i ty  f o r  receiving 
same. 

2, A t  of Termination 

I n  the event t h e  revolver has  no t  been disposed of p r i m  t o  
terminat ion,  t he  o f f i ce r  s h a l l  surrender  it t o  t h e  Office of t h e  Superinten- 
dent  of  Pol ice .  The revolver w i l l  be  s to red  i n  t h e  Office of t h e  
Superintendent of Police 'for a period of 6 months. If  the weapon is not 
claimed a f t e r  5 months, a r eg i s t e r ed  l e t t e r  w i l l  be' s en t  t o  t he  oyner 
advis ing him t h a t  i f  the weapon i s  not  claimed i n  30 days, the weapon w i l l  
be disposed of by the department. Weapons not l e g a l l y  disposed of by the 
owner, w i l l  be disposed of as prescr ibed by t h e  Superintendent.. 

3 .  Transfer t o   noth her Po l i ce  Agency 
. s  

The above r u l e s  does nqtapply if t h e  o f f i c e r  i s  immediately 
employed by another pol ice  department a t  t h e  time of h i s  termination of 

4. Where P i s t o l  Permit is Obtained 

I 
The above rules d w s n o t  apply i f  t he  o f f i ce r  h a s  obtained 

a p i s t o l  permit from h i s  c i t y  po l i ce  department p r i o r  t o  termination of his 
serv ice .  Z- 

0- 
5. . Suspended from Duty 

u Immediately upon being suspended from regular duty,  an 
o f f i c e r  who is  a New York r e s iden t ,  must surrender  h i =  service and person all^- 
owned revolver  (s) t o  t h e i r  .Commanding 'Officer ox h i s  representat ive.  

B. Surrender of Per iona l  Revolvers - New J e r s e y ' . ~ & i d ~ n t k  

In New Jersey, t h e  l a w  permits  a d ' 3 t s  t o  keep a revolver  o r  
p i s t o l  in 'the home, s o  it is  n o t  necessary f o r  N&W Jersey r e s i d e n t s  t o  
surrender personally-owned weapons. However. i f  a personal weapon'is disposec 
of ~ r i o r  t o  termination,  PDI 7-3, Sect ion  VIII, s h a l l  apply.  - 'Qg7 



P.D.I. 7-1 . . - 
XI. . SURRENDER OF SERVICE REVOLVERS - PERIODS O F  HOSPITALIZATION 

VACATIONS ETC . 
In  c e r t a h  instances,  it may become necessary f o r  a p o l i c e  off icer  

t o  termporar i ly  surrender h i s  service  revolver; e.g., admittance as a 
p a t i e n t  i n  a hosp i ta l ,  vacationing i n  other  than t h e  s t a t e s  of New York and 
New Jersey,  or  while u t i l i z i n g  Port  Authority Medical Service f a c i l i t i e s ,  etc - 

Individual  gun lockers  i n s t a l l e d  a t  each f a c i l i t y  po l ice  command 
can be used t o  safeguard and s to re  a revolver under s i t u a t i o n s  covered by 
this sec t ion .  

I n  t he  event a member is unable t o  personal ly  surrender h i s  weapon 
under eitLat ions  covered b x  t h i s  sec t ion ,  t h e  f a c i l i t y  Commanding Officer 
s h a l l  arrange zo re t r ieve  the  se rv ice  revolver where poss ib le  and safeguard 
t h e  weapon 

A. Surrender of Service  Revolver - Vacations, Hospi ta l  
Admittance and, Other Extended Periods 

1. Police Off icer  may deliver.  h i s  unloaded revolver  t o  rhe 
F a c i l i t y  Po l i ce  Commanding o f f i ce r .  

-. 
2 .  The &&lity Police  Commanding Of f i ce r  will t ag  the  

revolver  and, then  make out  a r ece ip t  i n  dupl icate ,  i s su ing  , the  copy t o  the  
o f f i c e r  and r e t a in ing  t h e  o r i g i n a l  t o  the F a c i l i t y  P o l i c e  Commanding o f f i ce r '  
f i le  . 

3. The F a c i l i t y  Pollice Commanding off ice& w i l l  make a blotter 
en t ry  showing t h e  time and da t e  t h e  revolver was surrendered,  by &om, the 
Port-Authori ty  number of revolver ,  and t h e  reason f o r  surrender.  

4. The .revolver w i l l  be placed a s  soon a s  poss ib le  i n  the  
F a c i l i t y  Pol ice  Commanding Off icer ' s  s a f e  f o r  safekeeping. 

B. Re turn  of Revolver 

1. The pol ice  o f f i c e r  w i l l  personal ly  presen t  h i s  r e c e i p t  for 
the  re turn  of h i s  revolver t o  t h e  F a c i l i t y  Pol ice  Commanding Off icer .  

2 .  The revo1Ger. t ag  and t h e  o r i g i n a l  and dupl ica te  r ece ip t s  
w i l l  be destroyed, and thetrevolver  returned t o  t h e  o f f i c e r .  

-. 

C-  Facilitj.g&po:t Equipped f o r  Safeguarding Surrendered 
Service Revolvers 

Members of t he  f o r c e  required t o  u t i l i z e  Medical Service  f a c i l i t i e s  
f o r  annual medicals o r  o t h e r  examination, must secure their revolver  with 
the f a c i i i t y  Desk Officer i t  which t h e  medical f a c i l i t y  res idgs ,  p r i o r  t o  
report ing t o  t h e  medical a rea .  

Desk o f f i c e r s  w i l l .  maintain custody of t h e  revolver  f o r  t he  
necessary period of time- - 

NOTE: A t  Kennedy Airport ,  t h e  revolver  w i l l  be secured i n  a 
locked strongbox a t  the  Medical Building which i s  provided f o r  that purpose 
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A t  Journal  Square Transportation Center, the. revolver w i l l  be 
secured with t h e  Central Pol ice  Desk Sergeant. 

A t  the  World Trade Center, t h e  revolver  w i l l  be  secured at the 
World Trade -Center Police Desk. 

A t  the Lincoln Tunnel ,  t he  revolver w i l l  be secured with the 
Tour Commander. 

I XI1 . LOSS OR THEFT OR REVOLVER 

A.  Any member of the force  who loses  h i s  service  o r  any of his 
personally-owned revolvers through t h e f t ,  o r  any o the r  reason must 
immediately n o t i f y  the -Central Pol ice  Desk by telephone. Written n o t i f i  
w i l l  a l so  be made without gelay t o  t he  F a c i l i t y  Pol ice  Commanding Office 
.to the Superintendent of Police.  The F a c i l i t y  Commanding Off icer  w i l l  f 
a copy of t h e  memorandum i n  t h e  o f f i c e r ' s  personal f i l e .  

B. The owner of t he  weapon will be responsible f o r  the  proper 
no t i f i ca t ion  t o  the  po1ic.e of the &n;lcipality where t h e  l o s s  o r .  t h e f t  i 
believed %a have occurred. 

7 -1 
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DOCUMENT "P" 

VOLUNTARY OVERTIME ASSIGNMENT PROCEDURE FOR DETECTIVES 

I. POLICY 

A. Overtime assignments will be authorized in accordance with Section XDI, 
Paragraph 12 of the Memorandum of Agreement. 

This procedure shall be utilized to identify the appropriate Detective for a 
voluntary overtime work assignment in accordance with this Memorandum of , 

Agreement. 

Voluntary overtime is an overtime assignment which is not ordered or which need 
not be assigned to a particular Detective. Some examples of overtime which 
would not be governed by this procedure are overtime ordered pursuant to Section 
XIII Paragraph 13 of the Memorandum of Agreement, preparation time, or 
overtime required in connection with training, arrest, appearances in court or 
before administrative bodies, case follow up, special assignments relating to case 
follow up and assignments which require special training andlor special skills. 

B. Detectives must express advance interest in working Early Call In (ECI), or Hold 
Over (HO), or Regular Day Off Cancellation (RDO X), or Vacation Cancellation 
(VAC X). RDO X and VAC X have equal standing under this procedure and 
Detectives will be solicited on total cumulative overtime hours. All Detectives 
will be deemed available for Hold Over (HO), and Early Call In (ECI). Selection 
of a Detective for an overtime assignment will be from an operating overtime 
equalization list updated on a daily basis, based on the Daily Police Timekeeping 
System Overtime Distribution-Year to Date computer printout, in accordance with 
this procedure. 

An Early Call In (ECI) is an overtime assignment which is adjacent to and 
immediately precedes and extends a Detective's regularly scheduled tour of duty. 
A Hold Over (HO) is an overtime assignment which is adjacent and immediately 
follows and extends a Detective's regularly scheduled tour of duty. 

C. Detectives with the least amount of overtime shall be solicited first, subject to the 
procedure in Section I '  hereof for the assignment. In the event the Detective with 
the lowest amount of overtime declines, the Detective with the next lowest 
amount of overtime shall be solicited and so on, until all interested Detectives 

1 have been canvassed. If two or more Detectives have the same number of hours, 
the detective with the greatest in grade seniority will be called first. Rehsals of 
overtime will not be considered, only overtime hours or parts thereof worked will 
be recorded. 
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D. Should no interested Detective be available, overtime may be ordered in 
accordance with Section XIII, Paragraph 13, of the Memorandum of Agreement. 

E. Where overtime is required in the Special Detail Units, Detectives other than 
Special Detail Units personnel will be allowed to work in the unit on an 
equalization basis only with the approval of the Commanding OEcer. 

F. All newly promoted Detective's overtime accrued as a Police Oficer will be 
carried over upon promotion. 

11. PROCEDURE 

A. Overtime Assignment of less than Four (4) Hours 
Whenever a voluntary overtime assignment for a Detective is to be less than four 
(4) hours, the Commanding Officer or his designee may fill the assignment by the 
"HO, or "ECP' of Detectives working the Facility Police Command, with the 
equalization amongst those eligible Detectives working the tour adjacent to the 
overtime assignment. Ifno Detective is available at that Facility Police 
Command then a Detective in the Consolidated Police Command may cover the 
overtime assignment. If no Detective is available in the Consolidated Police 
Command then any other Facility Police Command Police Detective may cover 
the overtime assignment. 

B. Overtime Assignment of Four (4) Hours or More 
Whenever a voluntary overtime assignment for a Detective is four (4) or more 
hours, the Commanding Officer or his designee may fill the assignment from all 
interested Detectives in the sequence shown below: 

First: RDO XNAC X, (without any limitation on number of consecutive 
RDO's worked) 

Second: HOIECI 

In those instances where a voluntary overtime assignment of more than four (4) 
hours is still utilizing a Detective on RDO X or VAC X pursuant to this procedure 
the Detective shall be guaranteed a minimum of eight hours work. 

An exception to this sequence will occur where a requirement of four (4) hours or 
more between 11 PM and 7 AM becomes known after 10 PM. Under these 
circumstances, voluntary overtime assignments are filled by HO's first, RDO 
XNAC X second, and then by ECI. 

/ For purposes of this procedure a Detective completing an afternoon tour on a day 
prior to his RDO or Vacation shall be considered eligible for an RDO X or VAC 
X on the night'& following that afternoon tour. A Detective scheduled to work 
a night tour on the day following his RDO or Vacation shall be considered 
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eligible for an RDO X or VAC X on the afternoon tour of the day preceding the 
night tour. 

A. Equalization Chart 

1.  The Chart will cover a one-year period and will begin with zero hours on 
January 1 of each year. 

2. Actual overtime hours worked will be updated in accordance with Section 
1, Paragraph B hereof 

3. Where a Detective is called and there is no answer, a notation shall be 
made on the chart. 

B. Availability Chart 

1. The availability list will be updated daily Monday through Friday of each 
week and will contain the names of those individuals interested in working 
any category of voluntary overtime. 

2. A Detective interested in working on an RDO W A C  X must indicate so 
at least two days before the RDO or vacation day in question. 

3. A Detective interested in an HO or an ECI shall indicate this intention by 
10 AM of the same day for an HO and 2 PM of the previous day for an 
ECI. 

IV. REMEDY FOR PROCEDURAL VIOLATION 

If a Detective who has in accordance with this procedure expressed advanced interest in 
working a voluntary overtime assignment is bypassed in violation of this Procedure due 
to a misapplication of this Procedure, the Port Authority in its sole discretion will either 
remunerate the Detective (make whole) or af5ord the Detective the o p p o d t y  to work 
an equivalent overtime assignment not normally filled on an overtime basis at a date and 
time mutually acceptable to the Commanding OBcer and Detective for the equivalent 
amount of hours at the equivalent rate of pay. Whenever practicable this equivalent 
overtime assignment shall be completed during the pay period in which the error was 
confirmed by the Public Safety Department. This paragraph sets forth the only remedy(s) 
for an overtime by-pass violation. 
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OPERATING INSTRUCTION 

PAY PLAN C INGRADE SALARY INCREASES 
(Effect ive September 9, 1973) 

I. Introduction 

This ins t ruc t ion  describes t h e  manner in which a l l  Pay Plan C ingrade 
increases are i n i t i a t e d  and processed. It supersedes t h e  Interdm 
Ins t ruct ion,  Service C Ingrade I n c r e a s e  Processing Procedure, da ted  
October 5, 1964. 

A. Pay Plan C Rnployees' ingrade  s a l a r y  increases,  except when they 
a r e  formally withheld, are gran ted  i n  pre-determined d o l l a r  
amounts as shoun on s a l a r y  t a b l e s  i n  the  Personnel C l a s s i f i c a t i o n  
and Compensation Plan, and i n  accordance with a p rede te rmined  
time schedule. 

B- 1. Beginning with t h e  e f f e c t i v e  d a t e  of t h i s  Ina t ruc t ioo ,  t h e  
salaries of Pay P lan  C. Pmployees w i l l  a u t a ~ a t i c a l l y  be in- 
creased, in accordance w i t h  t h e  schedules and t a b l e s  cited 
in paragraph A, above, by computer progrem, except  v h d  an  
employee's u n i t  n o t i f i e s  t h e  Personnel Department t h a t  t h e  
scheduled increase  is t o  be' withheld. 

2. Specia l  cases requir ing r e t r o a c t i v e  ingrade increases  w i l l  
be handled individual ly  by submitt ing an Rnployee Record, . 
form PA 87 t o  t h e  Adminis t ra t ive  and Employee Benef i t s  
Division. . 

C .  Primary respons ib i l i ty  f o r  t h e  g ran t ing  o r  withholding of a n  iw 
grade s a l a r y  increase rests with t h e  employee's u n i t  vhich must, 
therefore,  v e r i f y  t h e  informat ion on the  form PA 2870 t o  a s s u r e  
tha t  t h e  employee i s  e n t i t l e d  t o  t h e  increase  shown thereon. I n  
the  absence of n o t i f i c a t i o n  t o  t h e  contrary,  the  employee w i l l  
automatically be granted a l l '  scheduled ingrade s a l a r y  increases .  

D. The u n i t ' s  reason f o r  t h e  wirhholding of a scheduled ingrade 
sa lary  increase  from an employee is reviewed i n  a l l  cases by 
the Operating Personnel Divis ion -of t h e  Personnel Department. 

111. Procedure 

Step 1 Each payrol l  period t h e  computer p r i n t s  two copies of the  
Pay Plan C Ingrade I n c r e a s e  Recommendation, form PA 2870, 
f o r  each Pay Plan C employee whose ingrade inc rease  review, 
d a t e  i s  four pay per iods  hence. The Administrat ive '  and 
Ehployee Benefi ts  Divis ion sends both copies  of t h e  form 
t o  t h e  employee's u n i t  o r  fac iLl ty .  If t h e . u n i t  o r  f a c i l i t y  
does not receive  the  form PA 2870 by t h e  proper d a t e  (see 
A t  tachmeat A )  , i t  nocif ies the  Administrative and Employee 
Benefi ts  Division. 
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Step 2 

Step 3 

Step 4 

S t e p  5 

Step 6 

The employee's un i t  head f i l l s  i n  part  one of t h i s  form 
and ' sends both copies. t o  t h e  employee's supervisor. 

The supervisor answers t h e  questions i n  pa r t  two and 
r e t u r n s  t h e  copies t o  t h e  u n i t  head on or  before t h e  
d a t e  speci f ied ,  together wi th  any evidence of poor 
performance o r  misconduct t h a t  he may wish t o  include. 

The u n i t  head e i t h e r  approves o r  disapproves t h e  inc rease  
and n o t i f i e s  the employee o f  t h e  decision. 

If t h e  increase i s  approved, copy 2 of.  form PA 2870 is  
destroyed and copy 1 is r e t a i n e d  by the  u n i t  u n t i l  the  
new form PA 8 7  is received. 

I f  t h e  increase is disapproved, the un i t  head e n t e r s  t h e  
next review date ,  which may n o t  be l e s s  than t h r e e  months 
nor more than one year from t h e  date' of the  proposed 
increase ,  

He s i g n s  the form PA 2870 and, by the d a t e  speci f ied  i n  
t h e  lower l e f t  hand corner  of t h e  form, sends copy 1 t o  . 
t h e  Administrative and Rnployee Benefits Division, accpn- 
panied by a memorandum d e a i l i n g  the  reason(s) f o r  d i s -  
approving the  increase. For  t h i s  mail ing,  Messenger 
Delivery Receipt, form PA 1D8, i s  used, Copy 2 i s  f i l e d  
with a copy of the memorandum i n  the employee's f o l d e r  
a t  h i s  un i t  or  f a c i l i t y .  

NOTE: I n  cases where a department s i n t e r n a l  procedures 
requ i re  review of disapproved ingrade increases  
by the  Department D i r e c t o r ' s  o f f i ce ,  the  form and 
memorandum are sent t h e r e  f i r s t  and then t o  t h e  
Administrative Division. '  Adequate time f o r  t h i s  
addi t ional  s t e p  must b e  allowed, however, s o  t h a t  
the  s g ~ c i f i e d  d a t e  f o r  sbmission is m e t .  

The Administrative Divis ion sends t h i s  form and memorandum 
t o  t h e  Operating Personnel Division fo r  review. 

The Operating Personnel Div i s ion  reviews the  reasons f o r  
disapproval  and n o t i f i e s  t h e  employee's u n i t  i f  i t  d i f f e r s  
with its recommendation. (Differences a r e  resolved be- 
tween the  Personnel Deparment  and the  employee's u n i t  a t  
appropr ia te  levels of management.) Otherwise, i t  forwards 
copy 1 of form PA 2870 t o  t h e  Administrative Division which 
i n  t u r n  forwards i t  t o  t h e  Payro l l  Section. The memorandum 
is re ta ined  i n  the employee's folder i n  the PersonneZ 
Department. 
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Step 7 .' If t h e  increase  has been approved, the employee's s a l a r y  
is automatical ly increased by t h e  computer program on 
the  correc t  date.  

If t h e  increase  has been disapproved, t h e  employee's 
salary remains unchanged, t h e  next review da te  is 
entered in t h e  employee's record i n  t h e  data  bank and 
a new h g r a d e  Increase  Recommendation, form PA 2870 
will be pr in ted  out f o r  t h e  employee a t  t h e  proper time. 

Step 8 In a l l  cases a new Employee Record, form PA 87 is pr in ted  
out, and d i s t r i b u t e d  t o  the  empioyee's.unit by the  A h i n -  
i s t r a t i v e  Division. 

Where an  ingrade inc rease  has been approved, the form 
PA 8 7  shows t h e  new s a l a r y  and the  next review date.  

Where an ingrade inc rease  has been disapproved, t h e  form 
PA 8 7  shows t h e  next ingrade increase review date. 

I n  e i t h e r  case,  t h e  u n i t  assures t h a t  the  information 
recorded on t h e  new form PA 87  is correct  and brings . 
any e r ro r s  t o  t h e  a t t e n t i o n  of the  Administrktive an& 

.. Pmployee Benef i t s  Division. . 
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June 2S, 1998 

Detective Richard Masella, President 
Port Authority Police , 
Detectives Endowment Association, Inc. 
JFK Airport Station, P.O. Box 300406 
Jamaica, NY 11430-00406 

RE: 	 CLARlF1CATION OF APPLICATION OF PDI 2-6, RULE 3 AND GENERAL RULE 
AND REGULATION SECTION 9, RULE 3 TO lNTERVIEWS OF WITNESSES. 

Dear Detective Masella: 

This letter is intended to clarify the application of Section 9, Rule 3 of the Port Authority Rules and 
Regulations and Rule 3 ofPDI 2-6 to interviews ofmembers oCthe force who have been identified 
as witnesses in connection with an authorized investigation involving a member of the force other 
than the witness. 

When a Detective is called in for an interview based on the belief that he may have been a witness 
to a particular event and, at the time ofthe interview, it does not appear that the matter under , 
discussion may result in'disciplinary action against the Detective who is being called as a witness 
the Detective shall be so advised of these facts which require his cooperation in an authorized 
investigation. 

The DEA acknowledges that all Detectives are obligated to cooperate in this type of interview 
pursuant to the General Rules and Regulations and failure to do'so is grounds for disciplinary action 
against the Detective. The DEA further acknowledges that a Detective who is being interviewed as 
a witness and ag~st whom there does not appear to exist at the time of the interview any basis for 
disciplinary action does not have a right to have his Association representative present during such 
interviews. 

If, during the course of an interview with a Detective who has been called as a witne$s, it appears 
that the matter under discussion may result in disciplinary action against the Detecti~e the interview 
shall cease and any further discussions shall be conducted subject to POI 2-6 to include but not be 
limited to the reading ofPDI 2-6 Rule 3 and the right to have an Association'representative present 
before proceeding any further with the interview. 

o uty Inspector 
abor Relations Unit . 


con~ (vv.J(l 	 Date:_...;::;.C,...J./_z.._~__Iq_5__ 
Detective Richard Masella, President 
Port Authority Police Detectives 
Endowment Association, Inc. 	 306 
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June 25, 1998 


Detective Richard Masella, President 

Port Authority Police 

Detectives -Endowment Association, Inc. 

JFK Ai~I1 Station . 

P.O. Bo£~00406 
Jamaica, NY 11430-00406 

Dear Detective Masella: 

In connection with interviews held pursuant to Document F of the Memorandum of 
Agreement wherein Police Detectives are to be read Rule 3 and Rule 4, and in connection 
with waiver hearings held pursuant to Document G of the Memorandum ofAgreement 
the parties agree: . 

1. a. The Port Authority shall provide Detectives and the DEA with reasonable notice 
of an interview with a Detective where the Detective is to be read Rule 3 or Rule 
4. At the time such notice is provided the DEA will be advised whether the 
Detective is to be read Rule 3 or Rule 4 so as to enable the DEA to arrange for 
appropriate representation. 

b. 	 The DEA President shall be responsible for making arrangements for a DEA 
representative to be available at the interview on the scheduled date. 

c. 	 The Detective has the option ofusing a representative designated by the DBA 
President to act as hislher personal representative or to utilize a person other than 
an individual designated by the DBA President. 

d. 	 In the event the Detective elects to be represented by an individual other than a 
representative designated by the DBA President the DBA may elect to have a 
representative present at the interview as an observer only and the DEA 
representative shall have no right to participate therein. This limitation on 

. participation at such interview shall not prevent the DEA from filing objections 
pursuant to the Memorandum ofAgreement prior or subsequent to the interview 
with respect to the interests of the DBA and the protection ofsame. 

307 




e. Only one Port Authority employee shall be excused fiom duty for purposes 
of representation of a Detective at such interviews. In those instances where 
the Detective elects to be represented by a member of the force other than an 
individual designated by the DEA President and the individual so selected 
requires excused time to appear at the interview the individual selected by 
the Detective shall be excused only for the amount of time necessary to 
appear at the interview. If it is necessary to provide excused time to enable 

.., an individual designated by the DEA President to appear at the interview the !* 
--. DEA shall be responsible to provide for the &&used time by utilizing a 

number day or a fraction thereof pursuant to the applicable LDD. When a 
fiaction of a number day is utilized a record will be maintained so that when 
an %hour block of excused time is reached the number day block will be 
reduced by 1 day. 

The Port Authority shall provide Detectives and the DEA with reasonable notice 
of a scheduled waiver hearing. 

The DEA President shall be responsible for making arrangements for the DEA 
representative to be available at the waiver hearing on the scheduled date. 

The Detective has the option of using a representative designated by the DEA 
President to act as hisher personal representative or to utilize a person other 
than an individual designated by the DEA President. 

In the event the Detective elects to be represented by ah individual other than a 
representative designated by the DEA President the DEA may elect to have a 
representative present at the waiver hearing as  an observer only and the DEA 
representative shall have no light to participate therein. This limitation on 
participation at the waiver hearing shall not prevent the DEA fiom filing 
objections pursuant to the Memorandum of Agreement prior or subsequent to 
the waiver hearing with respect to the interests of the DEA and the protection of 
same. 

Only one Port Authority employee shall be excused &om duty for purposes of 
representation of a Detective in connection with a waiver hearing. In those 
instances where the Detective elects to be represented by a member of the force 
other than an individual designated by the DEA President and the individual so 
selected requires excused time to appear at the waiver hearing the individual 
selected by the Detective shall be excused only for the amount of time necessary 
to appear at the waiver 



hearing. If it is necessary to provide excused time to enable an individual 
designated by the DEA President to appear at the waiver hearing the DEA shall 
be responsible to provide for the excused time by utilizing a number day or a 
fraction thereof pursuant to the applicable LDD. When a fraction of a Number 
Day is utilized a record will be maintained so that when an 8 hour block of 
excused time is reached the number day block will be reduced by 1 day. 

Please indicate your concurrence by signing below. Upon signing please retain one copy 
for your records and return one signed copy to my office. 

+$ . Ti7 ,, 

Sincerely 

piry Inspector [A or Relations Unit 
Public Safety Department 

Date: b 12 h 
Detective Richard Masella, President 
Port Authority Police Detectives 
Endowment Association, Inc. 



Office of the Executive Director DOCUMENT T 
PA1 20-3.10 

The Port Authority Revised August 24, 1972 
of New York and N e w  Jersey 

HILITARY LEAVE 

I. Introduction 

This Instruction outlines the policy and procedure for granting 
Short-Term and Extended Military Leave to Port Authority employees. 

11. Policy 

A. Only permanent employees including those in a probationary status, 
are granted short term and extended military leave. Project 
employees are granted short term military leave only. 

B. This Instruction should be interpreted in order to assure that in 
each case the reemployment protection provided to Port Authority 
employees is no less than the protection provided to private and 
federal employees under the Universal Military Training and Service 
Act. Within this general limitation, the Director, Human Resources 
Department, may modify applications of the provisions of this 
Instruction in special cases where this will serve the best interests 
of the employee and the Port Authority. Where an employee has been 
recalled to active duty as a disciplinary measure (for example, 
because of failure to attend drills) the Director, Human Resources 
Department, may reduce or eliminate benefits provided under this 
Instruction. 

C. Permanent employees, including those in a probationary status, on 
military leave are considered continuously employed and retain their 
original date of employment for all purposes. 

111. Extended Active Duty - Salary and Penefits 
A. Permanent employees, including those in a probationary status, who 

are granted military leave for extended active duty receive a 
military leave payment as described in -Attachment A to this 
Instruction. 

B. Permanent employees, including those in a probationary status, who 
have served two years or more in full-time active military service 
and who are recalled to extended full-time active military service 
without their consent, receive partial salary continuation during 
such additional involuntary service up to one year, as described in 
Attachment A to this Instruction. 

IV. Short-Term Active duty -- Salary and BeneEits 

In general, it is the policy of the Port Authority to protect from loss 
of income any employee vho is granted military leave for short-term 

n 



active duty. 
employees on 
Attachment A 

Accordingly, partial salary continuation is paid to 
short-term active duty as described in Paragraph IV, A of 
to this Instruction. 

V. Procedure 

Attachment A outlines the operating rules and procedures to be followed 
in the administration of the military leave policy. 

Attachment A 



HILITARY LEAVE OPERATING RULES AND PROCEDURES 

I. Definitions 

A. "Military Leaven is any authorized absence of an employee so that he 
may undertake active military duty with the Armed Forces of the United 
States, the National Guard, or the Naval Militia. 

B. "Exrended Active Duty" is any period .of full-time active military 
service or training in excess of 30 consecutive calendar days. 

C. "short-Term Active ~ ; t ~ "  is any period of full-time active military 
service or training of 30 calendar day or less in any calendar year. 

D. An wexaminationw.consists of a written, oral, or performance test, or 
of one or more such tests. "Make-up examinations" are those given to 
employees prevented by military leave from participating in all or part 
of the original test. 

11. Request for Leave 

Any employee who wishes to receive military leave notifies his supervisor 
as soon as possible of that fact'and of the.expected dates on which the 
active duty is expected to start and to end. 

The employee submits a written request for military leave (see Attachment 
B) and a copy of his official orders to active duty to his Unit Head. The 
orders and the request are then forwarded to the department director for CN-225 , 
his/her approval. A copy of the request and the orders along with a 1/22/90 
completed Employee Record, form PA 87 (only in cases of extended active 
duty), authorizing the leave of absence are forwarded to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. If the 
employee wishes to use all or part of his accrued compensatory time or 
vacation time for military leave, this should also be noted in llRemarks.ll 
This time may be applied in whole working days but not in hours. If the 
entire period is taken as compensatory time or vacation time, no Payroll 
Notice is needed. Specific cases requiring further interpretation or 
determination are considered on an individual basis by the Manager, 
Employment Division, Human Resources Department. 

CN-225 
If the department director approves the request for leave, the Unit Head 1/22490 
notifies the employee of the approval and forwards a copy (only in cases of 
extended active duty) of the approved request memorandum to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. 

Provisions for Extended Active Duty (Long-Term Military Leave) 

A .  Military Leave Payments 

Any employee granted military leave for extended active duty of one 

(#- year or more, receives a military leave payment of one day's pay for 



each full month of Port Authority Service, not exceeding 20 daysf pay. 
The employee also receives cash payment for any accumulated vacation or 
compensatory time credited to him at the commencement of military 
leave. 

B. Insurance and Retirement Programs 

1. Health Insurance 

Any employee who is a member of the P.A. group health insurance 
plans upon commencement of military leave is protected against any 
loss of benefits under these plans on return to P.A. employment. 
Group health insurance is suspended for the employee while on 
military leave, with all previous benefits being resumed upon 
reinstatement . 
Dependents of such employees suffer no diminution of health 
insurance benefits while the employee is on military leave; 
however, dependents are expected to make use of appropriate Federal 
Government health care programs. The Port Authority pays any 
necessary subscription charges for group health insurance while 
employees are on military leave. 

2. Life Insurance 

When an employee commences military leave his membership in the 
Group Life Insurance Program terminates but his policy remains in 
effect for 31 calendar days. Upon return to Port Authority 
employment, he is reinstated to full membership in the program. 

3. Retirement Program 

Any employee who is a member of the New York State Employees' 
Retirement System when he commences military leave for extended 
active duty will, upon reinstatement, receive the same retirement 
benefits he would have received had he not been on military leave. 

C. Vacation Allowance 

1. For the year in which a long term military leave begins, vacation 
allowance is as specified in PA1 20-3.01, Vacations, Attachment A, 
Paragraph 11. 

2. Upon reinstatement after military leave for extended active duty, 
an employee receives a vacation allowance as specified in PA1 
20-3.01, Vacations, Attachment A, Paragraph 11. 

D. Promotion Opportunities 

1. When the employee departs on Extended Military Leave, he is 
reauested to furnish a list of all promotion eligible lists, 
rosters and transfer lists in which his name appears. Each of 
these are noted in the employee's folder by the Human Resources 



Representative who indicates the length of time remaining on the 
ranked vertical eligible lists before the list's expiration. 

2. Promotion Examinations During Military Leave 

An employee on military leave may participate in any promotion test 
if he can be present for the test; that is, if he is on furlough or 
is stationed near New York. 

3. Upon Return from Leave 

An employee on a permanent horizontal promotion roster when he 
left has.never been deleted from the roster and therefore is 
still actively - on the roster. 

An employee on a ranked vertical promotion eligible list which 
expires during his military leave will upon his return from 
military leave be placed on top of the then current promotion 
eligible list for the length of time he had remaining between 
the day he left for service and the expiration date of the 
original list . 
To the extent that it is administratively possible, he will be 
permitted to take make-up exams for any promotional 
opportunities that occurred during his absence for which he 
would have been qualified if he were here when the examinations 
were given. This is usually feasible if the examination 
consisted only of a written and/or individual oral examination. 

He is immediately eligible to participate in any promotion 
examination in process for which he is qualified. 

E. Reinstatement After Extended Military Leave 

At the time an employee returns from extended active duty he is 
given a medical examination by the Office of Medical Services. An 
employee returning from military leave is restored to his former 
title or to a position of like seniority, status and pay as long as 
all of the following circumstances exist: 

1. He has satisfactorily completed his. period of military active 
duty or has been released from such service or'training for 
medical reasons. 

2. He makes application for reinstatement as soon as is reasonably 
practicable after discharge, release or rejection from military 
active duty or training, or after termination of 
service-connected hospitalization of not longer than one year. 

a. Any employee (1) who is rejected during the induction 
process, or (2) who performs active duty for less than 
three consecutive months, must report for work at the 
beginning of his next regularly scheduled working day 
following such rejection or duty plus whatever time, if 
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any, is reasonably necessary to return to his place of 
employment . 

b. Any employee who returns from active duty under any other 
circumstances must apply for reinstatement within 90 
calendar days after being released. 

3. He is qualified to perform the duties of his former Port 
Authority title when making application for reinstatement. If 
an employee is not qualified to perform the duties of his 
former Port Authority title by reason of disability sustained 
during military service or training, or if his' former position 
has been discontinued, he is restored to another position the 

- .. 

duties of which he is qualified to perform. The new title 
should provide him seniority status and pay most nearly 
comparable to that which he would have if he were to occupy his 
former title. 

. . 

4. He refrains from re-enlisting or otherwise voluntarily 
- prolonging extended active duty when he is eligible for 

separation. 

5 .  Permanent Employees i n a  probationary status are treated as 
permanent emp1oyees;except that military leave time cannot be 
used to complete the probationary period. 

IV. Provisions for Short-Term Military Leave 

A. Pay 

1. Rules 

An employee ordered to short-term active duty is paid the 
.difference between his federally taxable Port Authority pay and his 
federally taxable military pay, providing that the employee's 
military pay does not exceed his Port Authority pay. Travel 
allowances, uniform allotments, etc., are not normally considered 
military income for this purpose. 

No part of short-term military leave is charged to compensatory 
time except after the employee's right to receive make-up pay has 
been exhausted. When a paid holiday occurs during an employee's 
military leave no additional day off is granted. 

If any part of such duty is undertaken on a voluntary basis, the 
employee receives make-up pay for periods of absence totaling up 
to, but not more than 30 calendar days in any 12 consecutive 
months. Weekly or monthly drills are excluded in calculating the 
amount of short-term active duty subject to make-up pay. 

Procedure 

Any employee who is granted military leave for short-term active 
duty and  who upon reinstatement is entitled to make-up pay must, 



within 45 calendar days after returning to work, furnish the 
Supervisor, or Unit Head with his military pay voucher upon which CN-225 
make-up pay can be calculated. If an employee has not furnished 1/22/90 
the necessary voucher within 30 calendar days after returning to 
work, the Supervisor, or Unit Head will advise the employee by 
registered mail that unless he does so within the prescribed 45 
calendar days, all wages paid to the employee by the Port Authority 
for the period of the military leave in question will be deducted. 
In this case, when the voucher is submitted any necessary 
adjustment will be made in the next pay period. 

B. Insurance and Retirement Programs 

All employee benefit programs, including health insurance, life 
insurance, and retirement plan, are continued for any employee who is 
granted military leave for short-term active duty. Employee 
contributions if any, covering the period of absence are made by . 

regular payroll..deduction. 

C. Vacation Allowance 

Any employee who is granted military leave for short-term active duty 
is not thereby deprived of any part of the vacation to which he is 
entitled. Any employee who wishes to use his vacation to undertake 
short-term active duty may request that his vacation be scheduled 
accordingly, and every effort is made to meet this request. However, 
because in such instances a full vacation salary is received, 
provisions in this PA1 relating to make-up pay (see A, above) do not 
apply. If an employee chooses to receive make-up pay, he may not 
schedule vacation day during his military leave. He may, however, take 
vacation immediately before or after his military leave if his Unit 
Head approves. 

D. Employee's Work Schedule 

An employee returning from short-term military leave of two weeks or 
more is given Saturday and Sunday as RDOfs during the period of his 
leave. 

V. Part-Time Periodic Drills 

Employees who are members of the organized reserves or the National Guard 
generally have an obligation to participate in weekly or monthly drills of 
short duration (constituting typically either 2 to 4 hours per week or one 
weekend per month). Whenever possible, working hours for such employees 
are scheduled to eliminate or minimize the occasions when it  is necessary 
for them to be absent from work during scheduled working hours; however, 
the schedule of working hours should avoid giving such employees favored 
treatment over the other employees in the same position classification and 
otherwise similarly situated. Employees should, whenever possible, avoid 
reserve assignments which require them to be absent during scheduled 
wo'rking hours. 
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Whenever there is a conflict between periodic military drills and scheduled 
Port Authority working hours it is expected that the employee involved will 
arrange to exchange tours of Port Authority duty on a voluntary basis with 
an0 ther employee in the same position classification. If, however, an 
employee who is required to attend weekly or monthly drills on an 
involuntary basis as part of his military obligation is unable to make this 
arrangement, the manager of the organizational unit involved makes the 
necessary reassignments of tours of duty. An employee who has undertaken 
or extended his membership in the organized reserves or National Guard on a 
voluntary basis is expected to make his own arrangements for exchanging 
tours of duty where this is necessary to attend such drills. 

Kt. Recalled Employees 
- 

A. Partial Salary Continuation 

1. Rules 
. . 

Any employee who is recalled to active duty without his consent, 
receives partial salary continuation up to on year. At the end of 
one year, the employee is covered under the non-salary provisions 
which apply to long-term leave. 

The Port Authority pays to such an employee a percentage as 
specified below, of the difference between his federally taxable 
Port Authority pay at the time he re-enters service and his 
federally taxable military pay for such period, as follows: 

a. Any employee who has more than one dependent receives 100% of 
such difference. 

b. Any employee who has one dependent receives 75% of such 
difference. 

c. Any employee who has no dependents receives 50% of such 
difference. 

Partial salary continuation checks are mailed bi-weekly on regular 
pay days by the Comptroller's Department to the employee or to 
anyone he designates in writing. 

2. Procedure 

An employee who is granted military leave for extended active duty 
and who is entitled to partial salary continuation under the 
provisions of Par. VI, A, furnishes the Supervisor, Payroll and 
Administrative Services, Human Resources Department promptly withCN-225 
acceptable information regarding military pay, number of 1/22/96 
dependents, and name and address of the dependent who is to receive 
partial salary continuation. Changes in military pay which occur 
while such employee is eligible to receive partial continuation 
must also be reported promptly to the Supervisor, Payroll and 
Administrative Services, Human Resources Department. The CN-225 
Supervisor, Payroll and Administrative Services notifies the 1/22/9~ 



Comptroller's Department of the make-up pay, military leave . 

payment, or partial salary continuation arrangements which must be 
made. 

B. Insurance, Retirement, Vacation and Promotion Programs 

Recalled employees are treated as short-term leave employees for the 
first 30 days' duty, and as employees on long-term leave thereafter. 



ATTACHMENT B 

1 of 2 

To : Department Director 
From : (employee requesting leave) 
Date: (date of request) - 
Subject  : REQUEST FOR EXTENDED MILITARY LEAVE 

CC : Supervisor, Payrpll and Administrative Services, Human Resources 
Department 

In accordance with PA1 20-3.10, I request an extended Hilitary Leave, 
to begin (date) - and end - (date). My supervisor has signed below to 
indicate that he/she is aware of this request. 

I have attached a copy of my official orders to active duty. 

(Signed) , Employee's Name 
Dept . /Facili ty 
Phone Number 

I have seen this request for Military Leave. 

Supervisor Date 

This request for Military Leave is approved. 

Department Director Date  

319 
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TO : Department Director 
FROM: (employee requesting leave) 
DATE : (date of request) 
SUBJECT: REQUEST FOR SHORT TERH MILITARY LEAVE 

- 
COPY TO: Employee-Unit Head/Supervisor 

. . 
In accordance with PA1 20-3.10, I request a short term military 

leave, to begin (date) and end (date). A copy of 
my official orders to duty is attached. 

This is to certify that I am familiar with the procedures of PA1 
20-3.10, Military Leave. I understand that within 45 calendar days after my 
return to work, I must furnish my immediate supervisor of his designee with a 
copy of my military leave pay voucher. I further understand that if I fail to  
furnish a copy of my military pay voucher within 45 calendar days, all wages 
paid to  me by the Port Authority for the period of my military leave will be 
repaid through payroll deduction. The Payroll Supervisor is authorized to 
make deductions from my gross bi-weekly salary until all monies owed to the 
Port Authority have been repaid. 

My supervisor has signed below to indicate that he/she is aware of 
this request. 

(Signed) *Employee's name 
Dept ./Facility 
Phone number 

I have seen this request for Military Leave. 

Supervisor Date 

This request for Military Leave is approved. 

Department Director Date 
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Office of the Chief Administrative Officer 

TO: Joseph J. Seymour, Executive Director 
FROM: Mary Lee Hannell 
DATE: April 29,2003 
SUBJECT: MILITARY LEAVE POLICY ADDENDUM - TEMPORARY AND 

EXTENDED FULL TIME ACTIVE DUTY - INVOLUNTARY 
CALL UP 

COPY TO: L. LaCapra, L. Hofrichter, E. Schorno, S. Walsh, All Chiefs and Directors 

L 

Since the beginning of the events of Operation Enduring Freedom, many employers have 
experienced a temporary loss of staff who have been called to active duty in the armed forces. 
The sudden call-up caused employers to re-evaluate their existing military leave policies with 
respect to compensation and benefits and many have since altered their policies to minimize the 
financial impact on employees and their families. As a gesture of support for employees called 
to active duty and to more closely align our policy with that of other metropolitan area 
employers, our existing policy should immediately be modified as follows. 

In connection with the events of Operation Enduring Freedom: 

> provide payment of salary differential for those called up, regardless of status, for the 
duration of the leave; 

> continue health and dental benefits coverage for employees and their dependents for the 
duration of the leave; 

> continue life insurance coverage for the employees at their current level for the duration 
of the leave. 

Since September 2001, several employees have been called to involuntary active duty and more 
are anticipated. A review of our records indicates that 44 employees have regularly taken short- 
term military leave. Since some employees use vacation time to satisfy their annual reserve 
requirement, the potential number of employees who could be called to duty may be marginally 
higher. However, since (1) these employees are not being permanently replaced; (2) the Port 
Authority will be reimbursed for the employees' military pay, and (3) the employees' medical 
costs will be at least partially paid for by military coverage, any additional costs associated with 
the recommended changes would not be material. 
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Attached is a comparison of our existing policy/proposed addendum and highlights of changes 
implemented by other metropolitan area employers. 

Executive Advisor 
Office of the Chief Administrative Officer 

Approved: 

Attachment 
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- 
T i m e  necessary because of a death in the empioyee'r 
h x z e d i a t e  family (spouse, ehild. parsat, brother, sister, 
spousa'r parent, other parson living in ttz. erxxploy'ea's 
home). Whea more than three rdxeduled work days are 
needad, the a d d i t i o d  t ime  must be approved by the 
employee's deparzmcat director. Abscaeer ia e x ~ e s s  - of 
five work days for aay one instance require wrineu 
approval by the Persorrod-Director, copy to the Maaager, 
AcrouPtiag Ditrisioo. 

Time for docudag to the Port Arrtho* Blood Baak Any 
employee who dorutes bfood to the Port Authority Blood 
Bank duriag his normal work schedule is granted the rest 
of that working day off a8 ercured time, Aay employee 
who d o ~ e r  Mood outride &is n o d  .work schedule is 
granted three hours of excused tinre, to  be ' takea at a 
tim. mutadly corrvenisrrt to the employee aad his supervisor. 

09. day, i m  concuctioa with time whaa wnployaels wife 
gives birth. 

Oaa day, when employee who i8 h a d  of hoasehdd moves 
hi; M y  from oaa pexxsananr reaideace to soother. . 

Diners of spouae when p r e - r b X  o r  disabled child needs 
are, or iUassa of rrriaor (pro-high rchoof) child whea 
aaployer  is the ody adult ia tba houashold responsible 
fo r  the minor thild'r a r e  (limited to a total of two prid 
days df per calendar par). 

Time necessary whoa extrama weather or other c o d i t i o m ,  
.fouod to be beyoad the toatrd of tha employee, affects 
tranrportatioo to the work loatioa r e r r h n g  ia a djry 
or abaeace from work* whea approved by tba employee's 
departmeat director - - -  or - deputy - -  dimeor. This authority 

- -  
m a y  wt be delegated further. 

Whsa early termination of m o d  tour i s  required, ia 
order  to  comply with p08t.d raow 8chdd8 assignmeat o r  
to provide. eight hours betwoma termfaatioir af work a d  
start of uew work resulting froaa a chaago in  schedule, 
excused time up to four hours i s  granted when authorized 
by tha deparunent director, 

When early termination of work day for aoa-field employees 
is aaaounced by the Bersoanel Director. 
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12. When overtime work i n  excess of five and onelhalf 
hours is parformed by ao employee who is cal led in 
from OK-duty status, sufficieat'excused time is granted 

- in order  t o  provide period of four conrecudve hours 
off M o r e  the employee s u n s  his next obrrnal ;our. 
For 0-pla. if tho employee works from midnighs 
until 6 A. A& and i a  s&eduled to work * a  8 A. Me to  
4 P.M. mar, ho receives two hours of excused time 
a d  rtlrts his  tour a t  10 A.M. 

13. Special individual situatioas as recommended by the 
departmeat director  a d  approved by the Persoanel 
Director. 

All Service B '(iacludiag EXB)' Employees 
. - 

All Service B (including EXB) ornployeer x u y  receive 
oxcusrd time off with pay at the discretion of division o r  
f a d i t y  ~ n a g o r s ,  whoa opratiag c o d i t i o ~ s  permit. Such 
rbaoocoa, whoa grrPted, should ba lh i ted .to the t h e  off 
ruaoarbly required by tho situatioa giving rise to the 
rbaiaco. Absiaces in  excess 'af f& work &ys far atxy 
o w  imstamco require written approvil  by the Persoonel 
D i r d o r ,  eopy'to the bttaolper, ~ s s o u n t i n g  ~ i v i d o o .  . 

All provisioms of this iastructioa affecting police employees 
8- addn i8 to r . d  by thr Suporiatendont of Police through his 
s t d  o r  facility camrmadiag officers (see PA1 10-11.05). 

Sarvica C, Clerical a d  Off ice classfficacioor w L l l  be granted 
l/Z day mxcuaed C b e ,  to  be taken 1u c m b f o l  t i o u  w i t h  either the 
cod m b y  b l f  -holiday or tb. C h r f  stmar E w  b l f  +oli day. 



Off ice  of t h e  Execut ive Direc tor  > The Por t  of N e w  York Author i ty  
Change Notice N o .  63  

May 15, 1970 

To : All Manual Holders 
From: V. T. Strom 

Subject: REVISION - PA1 20-3.05, EXCUSED ABSENCES 

Please  make the  fol lowing change i n  your Adminis t ra t ive  
Manua 1 : 

Reference Revision 

PA1 20-3.05 A f t e r  Sec t ion  C, i n s e r t  a n  a d d i t i o n a l  
. Par.  I11 s e c t i o n  D., t o  read a s  follows: 

D. Se rv i ce  C,  C l e r i c a l  and Off ice  
c l a s s i f i c a t i o n s  w i l l  be granted 
112 day excused time, to  be t aken  
i n  combination with e i t h e r  the 
Good Fr iday  ha l f -hol iday  o r  t h e  
Christmas Eve half-hol iday.  

The number of t h i s  Change Notice (CN-63) should be e n t e r e d  
i n  t he  margin and the r equ i r ed  informat ion  noted on t h e  Change Not ice  
Cont ro l  Sheet  a s  ca l l ed  f o r  i n  PA1 15-1.02, paragraph VII, B. ~f 

you have any ques t ions  r ega rd ing  t h i s  -f ns t-t-ion,. .pl_ease cal-1- -Tony - . _ _ - - . -. ._ _ - . _  _ _ _ _ _ _ .  . .  - - - _  - - - - 
C a r r o l l  o n  e x t e n s i o n  7785. 

~ i c t o f  h. Strom, Director  
Organiza t ion  and Procedures Department 
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DOCUMENT "V" 

LONG-TERM DISABILITY (LTD) PROGRAM 
Detectives Endowment Association (DEA) 

INTRODUCTION 

Effective July 3, 1983 the LTD program was extended to employees represented for 
collective negotiations by the Port Authority Detectives Endowment Association in a 

Memorandum of Agreement executed on 

LTD COVERAGE 

Commencing July 2 1, 1991 if you have completed a minimum of one (1 ) year of continuous 
service with the Port Authority, you may be eligible for benefits under the LTD Program. 
The LTD Program is intended to partially replace the income you receive from the Port 
Authority during your active career should you become totally and permanently disabled 
due to an accident or illness. The term "totally and permanently disabled" means that you 
must be unable for the foreseeable future to perform the duties required of you as a 

Detective. If your disabling condition resulted from your job, (e.g. was deemed an injury on 
duty (IOD) and/or determined to be compensable under Workers' Compensation) you 
cannot receive benefits under the LTD program except that effective July 2, 1998 an active 
Detective who has a minimum of one year of continuous service as a Port Authority 
employee and who the Port Authority determines is  permanently disabled due to an injury 
incurred in the line of duty but who has been denied by the New York State and Local Police 
and Fire Retirement System for both accidental disability retirement and performance of 

duty disability retirement shall also be eligible to apply for LTD benefits. 

LTD BENEFITS 

If you are found to have become totally and permanently disabled, you will be eligible to 

receive an LTD allowance which, in combination with other relevant income, does not 
exceed 60% of your final base annual compensation. If you are granted an LTD allowance, 
in no event may the total Port Authority's portion of your LTD benefit exceed 50% of your 
final base annual compensation. In calculating the amount of  "other relevant income" that 
will offset the Port Authority's portion of your LTD allowance, the "Option Zero" amount of 
your New York State and Local Police and Fire Retirement System benefit, any Workers' 

Compensation benefit, and the Primary Insurance Amount of your Social Security 
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Administration benefit based on a complete earnings history will be used. Any cost-of- 
living increases in these benefits will not further offset your LTD allowance. 

Any income which you earn (i.e. through employment including self-employment) after you 

are granted an LTD allowance, will be considered "other relevant income" and will offset the 

Port Authority's portion of your LTD allowance and/or may affect your continued eligibility 
for LTD benefits. 

The Office of Medical Services may periodically re-evaluate your medical condition to 

determine if you continue to be totally and permanently disabled based on the disabling 
condition for which you were granted LTD benefits. 

The effective date for the beginning of your LTD allowance will coincide with the effective 
date of your ordinary disability or service retirement with the New York State and Local 

Police and Fire Retirement System, the Social Security Administration as applicable, or 
Workers' Compensation benefit. When these dates are not applicable, the effective date for 
beginning the LTD allowance will be the date on which the Office of  Medical Services 

determines that a disabling condition exists. In all cases payment of the LTD allowance will 
not commence until the employee has been placed on an inactive payroll status. 

The LTD allowance is paid for the duration of your disability subject to periodic re- 
evaluation by the Human Resources Department including the Office of Medical Services, or 

until you reach age 65. If  you are granted an LTD allowance after youreach age 60, you will 
be entitled to a minimum of five years of LTD payments. 

While you are collecting LTD benefits, your Port Authority group health and dental insurance 
benefits will continue to be provided to you as i f  you had retired. Croup health benefits are 
provided at no cost, and you may elect group dental benefits in accordance with Section X 

Paragraphs (3) and (4) of the MOA. Your group term life insurance coverage will also 
continue, provided you elect it and either pay any required premiums or receive approval to 
have them waived by the insurance carrier. 

APPLYING FOR AN LTD ALLOWANCE 

If you are disabled and meet the conditions for LTD eligibility as outlined above, you should 

contact the Long-Term Disability Coordinator in the Employee Benefits Section, Human 
Resources Department, for assistance in applying for an LTD allowance. The application is 
made in the form of a letter from you addressed to the Employee Benefits Manager. The 
letter should state that you are unable to perform the duties of your position, state whether 
it is due to a non-job or a job related medical condition and should request that you be 

considired for benefits under the LTD Program. 



An application for LTD benefits must be filed while you are still in an active employment 
status. When you apply for an LTD allowance, you are also required to apply for retirement 
and/or disability benefits from both the New York State and Local Police and Fire Retirement 

System and the Social Security Administration. Evidence of having concurrently applied for 
these benefits (e.g. copies of applications for those benefits) must be submitted with your 
LTD application. 

Before your application for an LTD allowance can be acted on, the Office of Medical Services 
will be requested to evaluate your medical condition to determine if you are totally and 
permanently disabled. Approval for Ordinary Disability benefits by the New York State and 
Local Police and Fire Retirement System or for disability benefits by the Social Security 
Administration is required in addition to being found disabled by the Office of Medical 

Services. However, i f  you are found to be disabled by the Office of Medical Services but are 
not approved by Social Security and are either not approved by the Retirement System or do 
not meet the Retirement System's ten year member credit requirement for applying for 
Ordinary Disability benefits, you will be required to undergo an additional medical 
evaluation. A determination based on the additional medical evaluation that you are totally 
and permanently disabled and unable to perform the duties required of you as a Detective 
will serve as a "second determination" in the absence of approval from Social Security or the 

Retirement System. 

Based on the evaluation of the Office of Medical Services and any other medical evaluation 
that the Port Authority may request, as well as the results of  your application for disability 
benefits from the New York State and Local Police and Fire Retirement System and the Social 
Security Administration, the Human Resources Director will consider your request and 
decide whether to recommend to the Executive Director that you be granted an LTD 

allowance. 

APPROVAL PROCEDURE 

Should the Executive Director approve the Human Resources Director's recommendation to 
grant you an LTD allowance, you will be notified of the amount of the LTD benefits payable 
and of the conditions under which they are paid. These conditions will include your 

cooperation with the Human Resources Department in furnishing any financial or 

employment information pertinent to your LTD allowance, submitting to a medical 
examination, if requested, by the Office of Medical Services and/or by any other physician 
that the Port Authority may designate. When your signed acceptance of these conditions is 
received, your LTD allowance will begin. 
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CONFIRMATION OF CONTINUED ELIGlBlLlTY 

Periodic reviews to confirm continued eligibility for LTD benefits will be conducted by the 
Human Resources Department. You will be required to answer questions regarding your 

sources of income and your employment status. You may be requested to report for a 
medical evaluation by the Office of Medical Services. Your full and timely cooperation with 
these reviews is necessary in order to maintain your eligibility for LTD benefits. These 
reviews may be conducted periodically after your LTD allowance is granted and while you 

continue to  receive the LTD allowance. 



Office at the Executive Director 
DOCUMENT bbW" PA1 20-1.09 

The Port of New York Authority Revised Septer~ber  3 0 ,  1970 

REMOVAL OF AN EMPLOYEE FOR MENTAL OR PHYSICAL DISABILITY 

. . * 
Introduction 

Thir PA1 applies only to permanent clarrifiecl amployeer ( see  
' PAX 20-1.01, Catsgorier of Port Authority Employment). 

Employee ' r Rightr 

No, permanent clarrified employee rhall be removed f rom his 
porition bocrure of mental o r  phyricrl disability without a 
hearing a r  dercribod below, unlerr . such hearing i r  waived. 

In a11 carer  where an employee ia  to be removpd from his 
porition for r e u o n r  of mental or dirability, the 
Permoarr.1 Director notifier the employee in writing of the 
intention so to Q mad i d o r m r  him of his right to a hearing. 
Such notice ir delivered to the employee or mailed to his 
lart  knovn addrorr a r  appearing in  the Personnel Direct or  '8 

recordr. 

If the employee hilr to r+uert a hearing within fourteen 
(14) day8 after the delivery or  mailing of ruch notice such 
hearing ir conridered waived . 

If the. employee requertr a' hearing, the herring shall be 
before r Board 'appointed by the Executive Director and 

These pro+isionr & not apply when the employee has reached 
an aga h a d  by the Port Authority for compulsory retireme'nt. 

Removal Procedure 

A. Diamir 8.1, demotion, application for involuntary r etirernent 
and other actionr which subrtantklly change the  employee'r 
duties and rerponribilitier ir understood to be included wilh- 
in the moaning of the language, "removal of an  employee 
from hia poritioa. 

8. The initiative in each care is to be taken by the.department 
head in the form of a memorandum addresred to the ~ x e c u t i v e  
Director, reeemmending tho particular action to be taken. 

33 1 



Tha Exec9tiva Di&t~r not iha  the initiating department head 
wbther the rscomman&tion i r  approved or disrppro.ved. 

U the rscomnr.ndrtion is approved, the Executive Ditactot 
d r o  aotifier the Pergome1 Diroctor who rends out the letter 
of nodficrtioa to tho emplo)ro& It i s  the rerponribility of 
the Per8oaael Diroctor to fol ior up the notification. At the 
.ad of the fourteen (14) day period provided, the Personael 
Director aotifiea the Mktiag department i f  there is ao 
respoara from tho exnployeo and therefore the right to r, 

h..rhg h r  baea waived. 11 thorr La aa earlier response 
trom the edployae requosting a hearing, the P e r r o ~ e l  
Dfractor aodfiar tho Ex6cutfve Director m d  the W i r t i n g  
daprrtraeat ra t&t r Board rruy ba ertablirhrd. . 
It b th. additional responribility of the Perroaael Director 
to provia mch a0riLer  to the Board ar it m a y  require. 

T&a Borrd ia6rtigatar aad dmtetnriner whethor the employee 
i a  rnexually or phyricrlly incrpabta of performing h i m  duties, 
and repork itr Bndlnga to the Executive Director. Tha 
fiadlrrgr ~d roc-errdationr of the Boud are  not, however, 
Mading upoa tha Exectrtive Director, but m ~ y  ba reverred or 
m o U r d  by kira- 

Tho Board shll afford jh. adployw an oeportuni'ty to appmr 
kform i t  ia perroa, or by repr8aentativa8 to make a state- 
meat &ad' to pradrree ambtcal tortimony, medical tertificater 
aad othar pertlaant drt.. Tho failure of an employee to 
appear in parron or  by reprorentrtfve betora the goard i s  . 
coruidered a miwr of hfr Aght so to do, and if the 
amployea i 8  ud21e to attaad dtrs to mentrl or phymical 
dirrb-, that fact may b. *en into corniderrtion by the 
Board in arriving at it8 cor~cluaion. 

Tha Board f r  nat eoafined to ~vkiancs m d  tartimony presented 
at haariagr at which the employee i! present, but may bare 
its rinrftnqr and recomnrendationr upoa inwrtigrtioaa made 
'or data received outaide of such hearings. 



M E M O R A N D U M  - - - - - - - - - -  

TO : A11 Members of t h e  Force  
FROM: W a l t e r  R. Lee 
DATE : August 30, 1979 
SUB SECT : PORT AUTHORITY POLICE PROTECTIVE VEST PROGRAM 

The P o r t  A u t h o r i t y  w i l l  b e  supp ly ing  e v e r y  member of t h e  P o l i c e  

f o r c e  with a P r o t e c t i v e  Vest. Attached f o r  your  guidance i s  i n f o r m a t i o n  

c o n c e r n i n g  p r o t e c t i v e  v e s t s ,  i n  g e n e r a l ,  and  s p e c i f i c a l l y  the type  o f  v e s t  

you w i l l  receive.  

The program has been  i n s t i t u t e d  f o r  your b e n e f i t  and your 

c o o p e r a t i o n  w i l l  e n a b l e  us t o  e x p e d i t e  o b t a i n i n g  t h e  i n f o r m a t i o n  r e q u i r e d  

r o  issue t h e  v e s t s .  

~ u ~ e r i n t e n d e n t  o f  P o l i c e  



WHAT IS A PROTECTIVE VEST (SOFT BODY ARMOR) ? 

S o f t  Body Armor is.a p r o t e c t i v e  garment designed t o  be  

reasonably  comfortable ,  l i gh twe igh t ,  inconspicuous and f l e x i b l e  enough 

t o  be worn r o u t i n e l y  while performing normal funct ions.  It provides 

p r o t e c t i o n ,  but i s  not b u l l e t  p roof .  

A t y p i c a l  v e s t  i s  composed of  two components: 

1. An o u t e r s h e l l  which s imply holds  the  " b a l l i s t i c  

package" i n  p lace ,  

2. A b a l l i s t i c  package is  composed of l aye r s  o f  a 

nylon m a t e r i a l  such as "Kevlar" which provides 

t h e  a c t u a l  p r o t e c t i o n  a s s o c i a t e d  with the  v e s t .  

Ihe number o f  l a y e r s  o f  t h e  b a l l i s t i c  m a t e r i a l  

h a s  a d i r e c t  r e l a t i o n s h i p  t o  t he  l e v e l  of  p r o t e c t i o n  

a v e s t  provides.  

WHAT VEST WILL BE ISSUED? 

You w i l l  have a c h o i c e  of one ' v e s t  produced by ~ u r l i n ~ t o n  P r o t e c t i v e  . 

Products ,  Point  Blank Body Armor, o r  I n t e r n a t i o n a l  P ro t ec to r s ,  Inc.  The 

s p e c i f i c  model f r o m  each manufac turer  i s  c e r t i f i e d  t o  meet Threa t  Level I1 

p r o t e c t i o n .  You are being g i v e n  a c h o i c e  simply because of  the  d i f f e r e n c e  



i n  t a i l o r i n g  s o  you may p ick  the v e s t  most comfor table  f o r  you. T h e r e  

i s  no d i f f e r e n c e  i n  t h e  p r o t e c t i o n  any o f  t h e s e  vests w i l l  provide.  

HOW WERE THE VESTS CHOSEN? 

The Equipment Technology Center  o f  t h e  I n t e r n a t i o n a l  A s s o c i a  t i o n  . . 

o f  C h i e f s  o f  P o l i c e  (IACP) u t i l i z i n g  a g r a n t  from t h e  L a w  Enforcement A s s i s t a n c e  

A d m i n i s t r a t i o n  conducted a P o l i c e  Body Atmot T e s t i n g  Program. 

The body armor t e s t i n g  p r o j e c t  began i n  1976 w i t h  t h e  s e t t i n g  o f  

t e s t  g o a l s  and  development of performance c r i t e r i a  and t e s t i n g  methods.  

The N a t i o n a l  Bureau o f  S tandards  e s t a b l i s h e d  t h e  c r i t e r i a  and t e s t i n g  methods 

based on a l e n g t h y  r e s e a r c h  and development e f f o r t  sponsored by t h e  N a t i o n a l  

I n s t i t u t e  o f  Law Enforcement and Criminal  J u s t i c e .  Two independent l a b o r a t o r i e s  

were then  s e l e c t e d  t o  perform t h e  body armor t e s t s .  Both l a b o r a t o r i e s  were 

c e r t i f i e d  by t h e  Na t iona l  Bureau of S tandards  t o  e n s u r e  t h a t  t h e i r  c a p a b i l i t i e s  

and equipment met t h e  s t r i n g e t  r equ i rements  f o r  t h e  body armor t e s t i n g .  

The weapons chosen f o r  t h e  test were those  commonly used a g a i n s t  

p o l i c e .  The JACP conducted a survey which c l e a r l y  i n d i c a t e d  t h a t  handguns 

r e p r e s e n t e d  t h e  g r e a t e s t  p o t e n t i a l  t h r e a t .  O f  t h e  a lmos t  23,000 weapons 

c o n f i s c a t e d  by p o l i c e  from 1971 through 2976, n e a r l y  19,000 were handguns.  

Other c o n f i s c a t e d  weapons i n c l u d e d  shotguns  and r i f l e s .  

The l a r g e s  t number of weapons t h a t  p o l i c e  c o n f i s c a t e  are .38  c a l i b e r  

and s m a l l e r .  Thus, t h e s e  guns were c l a s s i f i e d  a s  Threa t  Level I. A l t o g e t h e r ,  

f i v e  l e v e l s ' o f  t h r e a t  w e r e  d e l i n e a t e d .  



Threa t  Level I - . 2 2  Cal iber  and .38 Ca l ibe r  

Threat  Level IIA - Low v e l o c i t y  9nun and .357 Magnum 

Threat  Level 11 - High v e l o c i t y  9mm and .357 Magnum 

Threat  Level I11 - 7.62 (.308 Winchester) 

Threa t  Level FV - 30.06 Armor P ie rc ing  

Threa t  Level I1 w a s  considered t h e  h i g h e s t  t h r e a t  l e v e l  f o r  s o f t  

body armor. The weight and des ign  o f  v e s t s  o r  armor t o  pro tec t  a g a i n s t  

Threa t  Level 111 and I V  would make t h e  equipment uncomfortable. 

The v e s t s  were t e s t e d  for p e n e t r a t i o n  and deformation. Under 

s t r i n g e n t  t e s t i n g  procedures each v e s t  w a s  subjec ted  t o  f i v e  sho t s  from each 

of  the va r ious  c a l i b e r  weapons involved. Vests were el iminated i f  t hey  were 

pene t r a t ed  by a b u l l e t  o r  fragment, o r  i f  t hey  caused a deformation i n  c l a y  
I 

placed behind t h e  v e s t ,  g r e a t e r  than 1.73 inches.  

The s t anda rd  f o r  deformation w a s  e s t a b l i s h e d  t o  take i n t o  account  

t he  e f f e c t  of "Blunt Trauma". Even though a b u l l e t  does not  pene t r a t e  

t he  v e s t ,  i t  pushes i n t o  the body wi th  a n  e f f e c t  c a l l e d  "Blunt Trauma". A 

s e v e r e  t r a m  e f f e c t  r e s u l t i n g  from excess ive  defonnat ion i n t o  the  body 

could  cause i n j u r i e s  a s  s e r i o u s  as, o r  more s e r i o u s ,  than  i f  the b u l l e t  had 

penet ra ted .  The 1.73 inch deformation s t anda rd  w a s  e s t a b l i s h e d  as an 

a c c e p t a b l e  l e v e l  o f  performance where t h e  e f f e c t  o f  "blunt trauma" is  minimized. 

Any v e s t  which, when t e s t ed ,  r e s u l t e d  i n  deformations i n  excess  of 1.73 inches,  

w e r e  considered as unacceptable. 

The t h r e e  v e s t s  you w i l l  be  choosing from have a l l  passed t h e  

Threa t  Level I1 s t anda rds  f o r  pene t r a t ion  and deformation..  



HOW DO YOU ORDER A VEST? 

Your d e c i s i o n  concerning a  v e s t  w i l l  be based s o l e l y  on what 

i s  comfortable t o  you. Therefore,  you w i l L  be given an opportuni ty t o  

t r y  each v e s t  and be a s s i s t e d  i n  obta in ing  a proper f i t .  

A pol ice  o f f i c e r . w i l 1  v i s i t  each f a c i l i t y  on a schedule ( t o  b e  

published s h o r t l y )  s i m i l a r  t o  t h a t  used f o r  uniform inspec t ion .  He w i l l  

have samples of a l l  t h r e e  v e s t s  i n  a v a i l a b l e  s i z e s .  A second s e t  of v e s t s  

w i l l  b e  a v a i l a b l e  from 8 A.M. t o  4 P.M., Monday thru Friday, a t  the 

Pol ice Academy, One PATH Plaza, J e r s e y  C i ty ,  New Jersey,  F i r s t  Floor.  There  

w i l l  always be an i nd iv idua l  w i th  t h e  v e s t s  t o  a s s i s t  you i n  s e l e c t i n g  t h e  

proper s i z e ,  but the  choice  of which model t o  s e l e c t  i s  up t o  you. Af t e r  

the f a c i l i t y  v i s i t s  have been completed, v e s t s  w i l l  cont inue t o  be a v a i l a b l e  

a t  t h e  Po l i ce  Academy, where a l l  f u t u r e  o r d e r s  w i l l  be placed.  

HOW MUCH WILL THE VEST COST AND HOW WSLL IT BE INSPECTED? 

The v e s t  w i l l  be  provided a t  no c o s t  t o  the o f f i c e r .  There w f l l  

be no requirement t h a t  an o f f i c e r  wear t h e  v e s t ,  nor w i l l  i t  be subjected 

t o  any form of uniform k . p e c t i o n .  Any o f f i c e r  who does wear. t he  ves t  w i l l  do 

s o  underneath h i s  normal uniform. There w i l l  be a record k e p t  a f t e r  a v e s t  

is issued t o  i n su re  that everyone who p l aces  an  order  r ece ives  a  ves t .  

WHAT OPTIONS ARE AVAILABLE TO ME? 

You w i l l  be asked t o  complete an  o rde r  form when you s e l e c t  your 

v e s t .  Aside £run your  name, employee number, and o ther  gene ra l  Fnformation, 

you w i l l  b e  asked t o  supply  the  fol lowfng information:  



1. Manufacturer - This i s  your s e l e c t i o n  a f t e r  you 

WARN I N  GS 

have t r i e d  t h e  t h r ee  models being offered.  

2. Size  - The o f f i c e r  w i l l  be  a b l e  t o  a s s i s t  you i n  

p i ck ing  t h e  c o r r e c t  s i z e  and you w i l l  have the  

oppor tun i ty  t o  t r y  on a  vest i n  your s ize .  

3. S i d e  Panel P r o t e c t i o n  - Thi s  o p t i o n  a f f o r d s  a d d i t i o n a l  

b a l l i s  t i c .  pane ls  on both s i d e s  o f  your body. These 

pane l s  are n o t  de tachable  from t h e  ves t .  When 

cons ide r ing  t h i s  op t ion ,  t h e  i nd iv idua l  must r e a l i z e  

t h a t  t h i s  w i l l  f u r t h e r  encompass h i s  t o r so  and may 

cause  discomfort  because i t  h e l p s  r e t a i n  body heat.  

4. Color  - The o u t e r  s h e l l  w i l l  be a v a i l a b l e  i n . w h i t e  

o r  b lue .  Again, t h i s  i s  a persona l  choice,  and has 

no th ing  t o  do  wi th  t he  performance of  the ves t .  

1. The p r o t e c t i v e  vest w i l l  n o t  make you inv inc ib l e .  

You should  perform your f u n c t i o n s  i n  t h e  same manner 

and t a k e  precaut ions  a s  i f  you were not  wearing the . 

v e s t .  

2. The v e s t  may provide  some p r o t e c t i o n  a g a i n s t  a  s l a sh ing  

kn i f e ,  bu t  a  s h a r p  ins t rument ,  p a r t i c u l a r l y  an  icep ick ,  

w i l l  p e n e t r a t e  t h e  vest, 



3. If a b u l l e t  does s t r i k e  the v e s t  and does no t  

pene t ra te ,  you must s t i l l  peek medical a t t e n t i o n  

t o  determine i f  any i n t e r n a l  i n j u r i e s  have been 

caused by the  ' 'blunt trauma'' o f  the  s t r i k i n g  b u l l e t .  

.4. Follow the  laundering i n s t r u c t i o n s  ind ica ted  on 

your ves t . Remove t h e  b a l l  is tic packages 'and launder 

only the  o u t e r  s h e l l .  F a i l u r e  t o  remove the b a l l i s t i c  

package during laundering could damage it enough t o  

affect i t s  performance. 

GENERAL INFORMAT ION 

The v e s t s  weigh approximately 3 lb s .  or 4 lbs .  with s i d e  panels.  

A f t e r  t h e  f i e l d  v i s i t s  by t h e  p o l i c e  o f f i c e r ,  an  i n i t i a l  o rder  

f o r  v e s t s  will be processed. Subsequent o r d e r s  will be placed a s  o f f i c e r s  

provide  the information t o  P o l i c e  Academy s t a f f  necessary f o r  ordering. 

R e c r u i t s  w i l l  be measured du r ing  t h e i r  t r a i n i n g  and rece ive  t h e i r  ves t s  as soon 

as poss ib l e .  



TO: All Unit Heads 
FROM: Office of the Personnel Director 
DATE: March 3, 1965 
SUBJECT: STAND-BY TIME, CALL-INS, AND CARFARE ALLOWANCES 

COPY TO: Personnel Division Managers; Employee Organization Presidents 

INFORMATION BULLETIN NO. 1 1 

Recently, certain questions have arisen regarding interpretations of the 

Port Authority policy on stand-by time, call-ins and carfare allowances in connection 

with snow emergency conditions and other overtime situations. 

S tand-bv Time 

When there is a possibility of a snow emergency, facility management . 

may request off-duty employees to inform their supervisors, or other designated officials, 

where they can be reached by telephone, in the event it becomes necessary to call them in 

to work. Other than keeping in touch by telephone, these employees have no duties and 

are free to go where they please. Time spent in this way does not count as working time. 

Management should not require employees to remain in their homes while off duty. 

- Where Service C employees are required to stand by at or near their facilities, the time 

spent counts as working time. 



When it is necessary to call an employee in to work, he is credited with 

only those hours worked born the time he amves at the place of work to which he is 

assigned. The only occasion when an employee may be credited with travel time is 

when, In !he discretjnr! c?f the upit ~l?2112gcr, .XI eq!oyee who is called in or! u. R3O w.d 

who normally takes less than one hour to get to work must travel longer than one hour to 

get to work because of weather conditions. In this case only, an employee may be 

credited with the time spent traveling to and fiom work which is in excess of one hour 

each way. 

! Under the o&&ne policy, each Service C employee is guaranteed four 

hours of overtime for a call-in on an RDO. Call-in guarantees also apply to situations 

where an employee is called in between regularly scheduled tours and released prior to 

the start of his regular tour. Where a call-in is such that it is contiguous to a regularly 

scheduled tour, no guarantee is applied and the hours worked in excess of the regularly 

scheduled tour are overtime hours. (e-g., if an employee is scheduled to work from 8:00 

A.M. to 4:00 P.M. and he is called in at 6:00 A.M. and worked until 4:00 P.M., he is 

credited with two hours of overtime.) No schedule change premiums are paid where 

overtime is worked either before or after working a regularly scheduled tour. 



When an employee is required to work on an RDO, he is normally entitled 

to carfare allowance fiom his home to his assigned place of work. This carfare allowance 

is equal to the cost of pubIic transportation. Where public  ans sport at ion is unavailable or 

impractical, unit heads may authorize mileage allowances. (See PAI 15-3.05) 

In the event an employee is called in from a location other than his home, 

he should receive the additional travel expenses incurred from that point to h s  assigned 

place of work. S u p e ~ s o r s  should exercise discretion in calling in employees who may 

be required to travel a considerable distance. Supervisors are not required to call in an 

. employee who is at some location other than his home for the purpose of maintaining an 

. equal distribution of overtime. 

S / S  Harvey Sherman 

Acting Personnel Director 



TO: A11 Unit Heads 
FROM: Office of the Personnel Director 
DATE: July 22, 1968 
SUBJECT: HAMILING OF DISCIPLINARY MATTERS 

'COPY TO: Personnel Division Managers; Employee Organization Representatives 

INFORMATION BULLETIN NO. 34 

The following regulations shall govern certain aspects of the supervisor- 

subordinate relatio~ship in the handling of disciplinary matters: 

1. Every employee is entitled to the opportunity to rebut any written 

derogatory information or statements placed in his facility personnel 

folder. Whenever a memorandum is prepared containing such 

statements, a copy will be given to the employee for his information. 

If he so desires, he may write a statement in rebuttal of any allegations - 

and this material will be attached to the written material prior to it 

being placed in the employee's file. 

2. If in the course of an interview between a supervisor and an employee 

it appears that the matter under discussion may result in disciplinary 

action against the employee, he has the right to have his union 

representative present before the interview proceeds. 

S / S  Edward C. Gallas 

Personnel Director 



October 1, 1981 

Dominick Evangelista, President 
Port Authority Police 

Benevolent Association, Inc. 

Cennaro Aprile, President 
Port Authority Police Sergeants 

Benevolent Association 

Ernest Rossano, President . 
Port Authority Police Superior 

Officers Association 
. . . - 

Frank Carlomagno, President 
Port Avzhoritv Detectives - .  - .. - -. .-.a:. . ....& . ..,.. t Ass~ciation 

(;en t lemen : 

This is to advise you that the coverage afforded 
by the Section in each of the fiemoranda of Agreement executed 
this date with your respective Asso.ciations, entitled 
"Indemnification and ~efense'~%ainst Civil Liability". is 
not limited to activities occurring while the ~ o l i c e  em- 
plovee is actually on duty perfonninq services for which he 
is being compensated by the Port-Authoritv, provided the 
activities are otherwise covered b y  the terms of chat ~ro,visi on. -- 

very truly vo;rs. 

Dwikht D. Darcv 
P-rinci~al At torney 



October 16, 1992 

Lieutenant Louis Echavarria, Jr. 
President , Port Authori ty Police 
Superior Officers Association 
282 1st Avenue 
Hassapequa Park, New York 11762 

Sergeant Gennaro Aprile 
President, Port Authority Police 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, New Jersey 07024 

Detective Garviri Bacchus 
President, Port Authority 
Detectives Endovment Association 
JFK Airport Station 
P.O. Box 406 
Jamaica, New ~ o r k  114430-0406 

Police Officer Gus Danese 
President, Port Authority Police 
Benevolent Association, Inc. 
611 Palisade Avenue 
Englevood Cliffs, N.J. 07632-0602 

RE: Settleuent of Holiday Pay Grievance 

Gentlemen: 

The following represents full settlement of Grievance Numbers 
12P-86,and 16L-86 which deal with the proration of holidays and 
payment thereof upon death or retirement of an individual in good 
standing. Particular to.these grievances are P.O. Malvey and Lt. R. 
Prior. However, this settlement vill be acknowledged by all unions to 
provide consistency of payment and .to preclude any subsequent 
grievances on this subject. 

The parties agree that, with respect to the computation of 
the allowance attributable to holidays to be granted to a unionized 
police employee in good standing vho is separated for such reasons as. 
reduction in force, death' or retirement, the proration shall be based 
on the .number of RDOfs remaining in the individual's schedule as of 
the date of separation with the last 12 RDOfs to be attributable to 
holidays to be paid on separation. 



For example, an individual with 10 RDO's remaining in his/her 
schedule as of the date of separation shall be credited with 10 days 
attributable to holidays to be paid upon separation. An individual 
who has received his/her entire allotment of RDOfs as of the date of 
separation shall. not be credited with any days attributable to 
holidays, to be paid upon separation. 

This settlement is not intended to alter in any way the 
method of payment for vacation upon separation. Namely, individuals 
shall continue to receive payment for unused vacation in the year of 
separation in accordance vith Appendix D of the respective Hemoranda 
of Agreement. 

This agreement is contingent upon acceptance by the.PBA, SBA, . 
DEA and SOA of this method of proration in light of the fact that all 
four organizations have the same language in their agreements with 
respect to this item. 

Sincerely, f 

Police Planning i d  
Administration 

isrEMiavarria, J d .  Resident 
#uperipf Officers ~ssodation - 

8'gt. Gemaro Aprile, President 
Sergeants ~enevoler)f@so~ia ti@ 

m e  tec tives Endowment ~ s s o c i a w  

Date: /j!47/+73 

~ 9 e  eevolen t Association 



April 4, 2005 

Detective Richard Masella, President 
Port Authority Detectives Endowment 

Association 
P.O. Box 2208 
South Station 
Newark, NJ 071 14 

Dear Detective Masella: 

POLICE HEADQUARTERS 

PORT AUTHORID' TECHNICAL CENTER 
241 ERIE STREET, ROOM 302 

JERSEY CIN, NJ 07310 

It is hereby agreed by and between the parties that any and all references to Port 
Authority Personnel Director in Appendix F and the attachments thereto in the 
Memorandum of Agreement shall be modified and supplemented to include the 
following: "or hislher successor in responsibilities". 

Very truly yours, 

Michael P. Valenti 
Deputy Chief 
Chief of Staff 

Concur: 

Port Authority Police Detectives 
Endowment Association 



June 26,1998 

Detective Richard Masella 
President, Port Authority Police 
Detectives Endowment Association, inc, 
JFK Airport Station 
P.O. B$x 300406 .'; ..- 

Jamaic%, 'NY 1 1430-00406 . . .LC.. 

RE: P.A.I. 20-1 DATED 9/70; P.D.I. 2-5 AND 7-1 REVISED DATED 9/81 

Dear Detective Masella: 

In the event a member of the force conducts himself in a m m e r  which renders him unfit 
for the responsibilities of a Detective, or conducts himself in a manner which is grossly 
prejudicial to the best interests of the Port Authority, he may be suspended by the 
Superintendent of Police. 

A member of the force may be suspended on a no pay basis only in accordance with the 
Drug Testing Policy and Procedures (Appendix M.) or when he is either arrested or 
indicted by a Grand Jury. In all other situations when a member is suspended he will be 
on administrative suspension, with pay. 

Those members suspended without pay, and administratively suspended with pay, are to 
be guided by the practices contained in the referenced P.A.I. and P.D.I.'s, as modified by 
the Memorandum of Agreement. 

Public Safety Department 



THE #)RTAICmORITY@ff WQW f i  PAUL D. SEGALINI 

DIRECTOR 

LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 

NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

March 3 1, 2005 

Mr. Richard Masella 
President 
Port Authority Detective's Endowment Association 
P.O. Box 2208 South Station 
Newark, NJ .O7 1 14 

Dear Mr.Masella: 

In connection with the Memorandum of Agreement between the Port Authority of New York and 
New Jersey (Port Authority) and the Detective's Endowment Association, the parties agree that 
the continued inclusion of PD17s as documents annexed to the Memorandum of Agreement is 
without prejudice to any argument which either party may make in any Arbitration and/or 
Improper Practice proceeding concerning the issuance by the Port Authority of Police Operations 
Instructions (POI'S). 

Any PDI(s) annexed to the Memorandum of Agreement shall remain in effect until such PDI(s) 
are removed as a result of negotiations or mutual concurrence of the parties or as a result of a 
determination by an arbitrator or by the Port Authority Labor Relations Panel that the Port 
Authority had the right to modify or remove such PDI(s). 

Sincerely, 
n 

Director 
Labor Relations Department 

CONCURRED: 7 
&hard Masella, President 
Detective's Endowment Association 



PAUL D. SEGALlNl 
DIRECTOR 
LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 

NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

March 3, 2005 

Detective Richard Masella 
President, Port Authority Police 

Detectives Endowment Association 
P.O. Box 2208-South Station 
Newark, NJ 07 1 14 

Dear Detective Masella: 

Effective immediately, the Port Authority Police Detectives Endowment Association is able to 
elect health coverage for a same-sex domestic partner as an eligible dependent. This coverage 
will be under the same terms and conditions as management employees. Employees seeking 
information on how to enroll your same-sex domestic partner under the Port Authority's group 
health plans should contact Employee Benefits at 212-435-2870. 

Sincerely, 

~ i r e c t g  
Labor Relations Department 



March 21,2005 

PAUL D. SEGAUNI 
DIRECTOR 
LABOR REMTIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

(973) 792.3580 
(973) 792-3596 FAX 

Detective Richard Masella, President 
Port Authority Detective's Endowment Association 
P.O. Box 2208 South Station 
Newark, NJ 071 14 

Dear Detective Masella: 

This letter responds to your request for assurances with respect to the unit work of Port Authority 
Police Detectives in light of the provisions of the Job Specification No. 2600 for the 
classification of Police Officer. That Job Specification is published in the Memorandum of 
Agreement between the Port Authority and the Port Authority Police Benevolent Association as 
Document "A" on pages 2 12 through 2 14. 

Your specific concern relates to Document "A" - Section 5.d. of the aforementioned Job 
Specification states: . 

d. Performs plainclothes operations, including Tactical PatroVanti-crime unit 
operations currently and heretofore performed by Police Officers. Assists 
in investigations. 

Job Specification 2600 was revised June 2004 to incorporate this new language only to illustrate 
that under the terms of the Transfer of Unit Work Waiver contained in the Transfer of Unit Work 
clause of the PA/DEA Memorandum of Agreement, Police Officers, as well as personnel in other 
police negotiating units, are allowed to "assist in investigations" but may do so only under 
conditions which are consistent with and in accordance to the terms set forth in the 
aforementioned Transfer of Unit Work Waiver. 

Please be advised that nothing in the foregoing Job Specification is to be construed in any way to 
effect a transfer of unit work of any Port Authority Detective. 

Sincerely, ,--.- 

Labor Relations Department 

cc: Patrick Rooney, Esq. 
William Morrison, Esq. 
Gus Danese 



Rosem A. Jonnotto 
Deputy Director 
tlurnon Rcsotrrces C)epartment 

March 1 5,2005 

Richard Masel la, President 
Port Authority Detectives Endownlent Association 

Dear Detective Masella: 

Based on the United States Department of Labor revisions to the federal Fair Labor Standads 
Act (FLSA) regulations that became effective August 23,2004, a i d  after discussion with you on 
lhis matter, it has been concluded that Pox-& Aulhoiity Detectives can no longer be rrealed as 
exempt fiom the overtime provisions of the FLSA. We believe that the implementation of this 
change can be effectuated by May 1,2005. 

Sincerely, 
r-l 

Rosetta A. Sannotto 
Deputy Director 
Human Resources Department 

cc: L. LaCapra 
W. Morrison 
P. Rooney 
P. Segalini 
I. Tobia 

352 225 Pork Avenue South, \ 0th Floor 
New York, NY I0003 
T: 2 12 435 2RGO 



In the Matter of 

Port Authority Police 
Benevolent Association, Inc., 

CHARGING PARTY, 

Port Authority Police 
Sergeants Benevolent Association, 

CHARGING PARTY, 

Port Authority Police 
Detectives Endowment Association, 

CHARGING PARTY, 

Port Authority Police 
Lieutenants Benevolent Association, 

CHARGING PARTY, 

Union of Automotive Technicians, 
CHARGING PARTY, - agcrlnst - 

The Port Authority 
of New York end New Jersey, 

RESPONDENT. 

Port Authority Police 
Lieutenants Benevolent Association, 

CHARGING PARTY, 

Union of Automotive Technicians, 
CHARGING PARTY, 

Port Authority Police 
Detectives Endowment Association, 

CHARGING PARTY, 

Pon Authority Police 
............. - - ... - ... - ...... .- . ---SergtanOBenev&nt.~Association, 

CHARGING PARTY, 

Port Authority Police 
Benevolent Association, Inc., 

CHARGING PARTY, - a#crlnst 

Thc Port Authority 
of New York and New Jersey, 

RESPONDENT, 

CASE NO. IP 96-3 (PBA) 

CASE No. IP 9 6 - 4 . ( ~ ~ ~ )  

CASE NO. IP 96-5 PEA) 

CASE NO. IP 96-6 (LBA) 

CASE No. IP 96-7 (lJOAT) 

CASE NO. IP 98-22 (LBA) 

CASE NO. IP 9853 (UOAT) 

CASE NO. IP 98-24 @EA) 

CASE NO. IP 98-25 (SBA) 

CASE NO. IP 99-3 (PBA) 



BACKGROUND 

On or about February 2, 1996, the Port Authority Folice 

Benevolent Association, Inc. ("PBA" ) , the Sergeants Benevolent 

Association ("SBA"),  the Detectives Endowment Association ("DEA"),  

the Lieutenants Benevolent Association ( 'LBA" ) , and the Union of 

Automotive Technicians (YJOAT") filed charges of alleged improper 

practice under I X I ( A )  (d) of the Port Authority Labor Relations 

Instruction concerning t he  alleged unilateral elimination of an 

alleged past practice '... by failing to hold the anfiual Port 

Service Club Luncheon in 1995." These Charges (denoted, 

respectively, IP 96-3, IP 96-4, IP 96-5, IP 96-6, and IP 96-7) are 

identical in all material respects and were consolidated for 

hearing before Panel-appointed Hearing Officer Daniel Brent on 

September 16, and September 28, 1996. 

On or about December 22, 1998, the LBA, the UOAT, the 

DEA, and the SBA again filed charges of alleged improper practice 

under § X I  (A) (d) of the Port Authority Labor Relations Instruction. 
- - -  

These new Charges (denoted, respectively, IP 98-22, IP 98-23, IP 

98-24, and IP 98-25) are identical in all material respects and 

allege that "... the [Port Authority] violated the [Port Authority 
Labor Relations] Instruction, the Past Practices clause contained 

in the Memorandum of Agreement, and the Panel's Final Decision and 

Order in IP 91-28 .." when the Port Authority failed to negotiate 
concerning the Port Service Club Luncheon in 1998. On February 12, 

1999, the PBA filed its  own Charge concerning this matter (denoted 



IP 99-3) and was joined to the consolidated proceeding before 

Panel-appointed Hearing Officer Irwin Kaplan. 

Now THEREFORE, THE PARTIES HERETO, having had the opportunity 
.. .. 

to coneider the matter and desiring to resolve the dispute between 

them and in full satisfaction of all claims directly and/or 

indirectly arising out of any or all of the above-captioned 

Charges, AGREE AS FOLLOWS : 

1. The Port Service Club Luncheon shall be, and hereby 

is, abolished as a benefit or term or cocdition of 

employment effective upon execution of this agreement 

for each and all of the members of the negotiating 

units represented by the Charging Parties hereto, and 

each and all of Charging Parties renounce any claim 

of right to continuation of same by the Port 

Authority; 

2 .  The Service Awards Program (whereby the Port 

Authority gives a Service Award to employees upon the 

attainment of every fifth year of service - i.e., 
their sth, loth,  isth, 2oth, etc. a.nniversariee of 

- - - - - - - - - - - - . - - - 
ernploym&t) shall be continued for those employees in 

the bargaining-units represented by the Charging 

Parties except that, commencing January 1, 2000, the 

Service Awards Program shall be eliminated with 

respect to any employee who has attained 25 years or 

more service. There snall be no further diminishment 

in the Service Awards program or in the value of the 

Service Awards given to employees at the attainment 

of the 5th, l o th ,  15th, and 2oth year of service; 



3. In light of the elimination of benefits as described 

in qfl and 2, above, each employee in any of the 

negotiating units represented by the Charging Parties 

who has, on or after January 1, 2000, attained 25 

years or more eervice with the Port Authority .. a shall 

be granted one (1) additional vacation day annually, 

to be taken pursuant to the applicable Memorandum of 

Agreement; 

4 .  The Charging Parties hereby agree to release the Port 

Authority, its officers, agents, and/or assigns from 

any and all claims arising directly or indirectly out 

of this matter up until the date of execution of this 

Stipulation of Settlement; and the Charging Parties 

further agree to withdraw, with prejudice, each and 

all of the above-captioned Charges except that the 

Port Authority Employment Relations Panel shall have 

exclueive juriediction to hear any further future 

Charge which alleges a violation of this Stipulation; 

5 .  In consideration of the foregoing release, the Port 

Authority agrees to remit the total sum of $3l,OOO. 00 

as attorneye fees and expenses. This remittance shall 

b i m x e - - t o  the Sergeants Benevolent Association as 

agent of the Charging Parties and designated by all 

of them jointly to receive such ainounts as their 

escrow agent/fiduciary; 

6. By execution of this agreement the Port Authority 

neither admits nor denies that its actions in this 

matter conatitute a violation of the Port Authority 

Labor Relations Instruction or any Memorandum of 



Agreement it has with any of the Charging Fartiea 

hereto; and 

7. The parties further agree that they have entered this 

agreement for purposes of resolving the each and all 

of the disputes now extant between them concerning 

the P o r t  Service Club and, except as provided in (4 

above, this Stipulation shall not be cited as 

precedent in any future proceeding between them. 

DATED: 

FOR THS UNION 
Of AUTOMOTIVE TECHNICIANS 



MEDICAL HEARING 

Effective with the execution of this Memorandum of Agreement, hearings arising under 

PA1 20- 1.09, Removal of an Employee for Mental or Physical Disability, Revised September 30, 

1970. will take place pursuant to Step Three of Appendix G of this Memorandum of 

Agreement, instead of a three-member Board appointed by the Executive Director. The sole 

issue before the arbitrator shall be "whether the employee is mentally or physically incapable of 

preforming his duties" and no authority is granted herein to consider any other issue arising 

under this Memorandum of Agreement or otherwise applicable state or federal law. The decision 

of the arbitrator shall be final and binding upon the Association, the employee and the Port 

Authority. 



August 10,2001 

Detective Richard Masella, 
President, Port Authority Police 
Detectives Endowment Association, Inc. 
J.F.K. Airport Station 
P.O. Box 300406 
Jamaica, NY 1 1430-0406 

POUCE HEADQUARTERS 
PORT AUTHORITY TECHNICAL CENTER 
941 ERIE STREET, ROOM 309 
JERSEY CW, NEW JERSEY 07310 

RE: DEA IMPROPER PRACTICE CHARGE NO. IP-01-10 

Dear Detective Masella: 

This letter will memorialize the parties resolution of the above-entitled action. 

Scheduling for Detectives on Election Day, Christmas Eve Day (12-24) and the day after Christmas Day (12-261 
shall be as set forth herein. 

Election Day - All Detectives shall work in accordance with their respective work charts and in lieu of an Election 
Day RDOIHoliday the Detectives shall be scheduled as follows: 

December 24 (12124) - Detectives scheduled to work the midnight tour (1 1x7) 'and the day tour (7x3) shall work in 
accordance with their respective work chart schedules. Detectives scheduled to work the afternoon tour (3x1 1) 
shall be scheduled as RDO/Holiday. If a Detective on the afternoon tour (3x1 1) is in accordance with his work 
chart already scheduled for an RDO the Detective shall be scheduled an additional RDO following hisher regularly 
scheduled RDOYs. 

December 26 (12-26) - Detectives scheduled to work the midnight tour (1 1x7) 2and day tour (7x3) in accordance 
with their respective work chart schedules shall be RDOIHoliday. Detectives scheduled to work in accordance with 
their respective work chart schedule on the afternoon tour (3x1 1) shall work as scheduled. If a Detective on the 
midnight tour (1 1x7) or the day tour (7x3) is in accordance with his work chart already scheduled for an RDO the 
Detective shall be scheduled an additional RDO following hisher regularly scheduled RDO. 

If you concur with the above please sign below and return one original to this office. 

Police Labor Relations1 
Administration 

President, Port Authority Police 
Detectives Endowment Association, Inc. 

' Midnight Tour begins at 11:OO PM on December 23. 
Midnight Tour begins at 1 1 :00 pm on December 25. 



MEMORANDUM OF AGREEMENT

BETWEEN

THE PORT AUTHORITY

NEW YORK AND NEW JERSEY

AND

~otilY ""- .

l;'t"~4<1~\
.e :;
~ £.:;. !P
~ ~ S A:ttl>' SJo"'."~ Port Authority Maintenance upervisors ssociation

USWU, IUjAT - LOCAL 111 M

Bernard F. Rebecchi, President

Frank A. Minervini, Vice President

Neil Kennedy, Treasurer

Herbert Borrelli, Recording Secretary

William Morrison, General Counsel

january 1, 2003 - December 31, 2007
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MEMORANDUM OF AGREEMENT

Memorandum of Agreement executed this 6'~ day of December 2006 between The Port

Authority of New York and New Jersey (the "Port Authority") and United Service Workers

Union - International Union ofJourneymen and Allied Trades (USWU -IUJAn Local Union

111 M, Port Authority Maintenance Supervisors A"ociation ("PAMSA").

PRfAMBLf

WHEREAS, the Port Authority and PAMSA have negotiated with respect to wages.

hours and terms and conditions of employment and other matters relating to the

employment of Maintenance Supervisors.

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject

to the provisions of the Port Authority Labor Relations Instruction.

NOW THEREFORE. it is agreed as follows:

l. RECOGNITION

A. The Port AuthorilY and PAMSA entered into a voluntary recognition agreement On

behalf of the Port Authority Maintenance Supervisors On September 23. 2002.

B. The term Maintenance Supervisors shall mean all persons employed in the positions

described in Port Authority Job Specifications listed in the September 23, 2002

notice as set forth in Appendi~ A and any newly created Maintenance Supervisor

positions. The term Maintenance Supervisor shall include the plural as well as the

singular. Reference to the masculine shall also Include the feminine.

C. The Port Authority recognizes PAMSA as the sole and e~ciusive representative of

Maintenance Supervisors for the purpose of collective negotiations with respect to

rates of pay, hours of work. and other terms and conditions of employment. During

the term of this Memorandum of Agreement, the Port Authority will not enter into a

Memorandum of Agreement with any employee organiution other than PAMSA with

respect to the Maintenance Supervisors covered by this Memorandum of Agreement.

II. PAST PRACTICES - PRQTKTION OF EXISTING TERMS AND CONOITIONS ClAUSE

A. Unle" a contrary intent is specifically expressed In this Memorandum of Agreement.

all practices, procedures and policies governing e~isting terms and conditions of

employment of Maintenance Supervisors which are not specifically enumerated or

set forth in this Memorandum of Agreement, shall be maintained at not less than the

highest standards in effect at the time of the e~ecution of this Memorandum of

Agreement and, during the term of this Memorandum of Agreement. any such

practice, procedure or policy pursuant to any rule. regulation, Instruction, direct"'e.

memorandum, statute Or otherwise and governing an existing term and condition of



employment shall not be limited, restricted, impaired. removed or abolished

unilaterally.

B. A charge or complaint that the Pon Authority has unilatl'raliy limited, restricted,

impaired. removed Or abolished such a practice, procedure or policy governing an

existing term or condition of empioyment which is nOt specifically enumerated or set

fonh in this Memorandum of Agreement shall not be subject to or proceued

through the Grievance Arbitration Procedure as set fonh in Section XXVII of this

Memorandum of Agreement.

C. Nothing herein shall be deemed or construed to waive any rights of PAMSA or any

Maintenance Supervisor under any Port Authority Labor Relations Instruction in

effect during the term of this Memorandum of Agreement.

III. SAlARY RANGES

The salary ranges for Maintenance Sup<!rvisors will be as shown on the schedule set forth in

App<!ndix B.

IV. LONGE'VtTY

A. Commencing on January 1. 2003, the longevity allowance for Maintenance

Supervisors employees will be as shown on the schedule set forth in Appendix C.

1 "after the completion of 8 years of Port Authority service

1.5" after the completion of 10 yea~ of Port Authorlty service

3" after the completion of 15 years of Po.rt Authority service

4" after the completion of 20 years of Port Authority service

5" after the completion of 25 years of Pon Authority service and

thereafter.

B. longevity allowancl' will bl' paid to thl' I'mploYl'e at one (1) of the rates set forth In

Paragraph A. above effeClive in the bi-weekly pay period beginning January 1, 2003,
Or the bi-weekly pay period in which the Maintl'nance Supervisor completes the

stipulated number of yl'ars of Port Authority Service.

V. SHIfT AND 'WEEKEND PIFFERENTIALS

A. Weekday shift differentials for the afternoon and night shifts will be fIVe (5"l percent

of the hourly basI' pay as set forth In Appendix B.

B. Saturday weekend differential for all shifts will be f.fteen (l5'J6) percent of the base

hourly pay as set forth in Appendix B.

2



C. Sund.y weekend differenti.1 for.1I shIfts ""II be twenty-five (2S%) pen:ent of the

base hourly pay as set forth in Append,x S,

Maimenance Supervisors "'ill be eligiblt for holiday premiums in addition to any

shift or weektnd d,ffertntials. Except.s provided by .ppllcable la..... , no sh,ft or

weektnd differtntials will be earned fOI any hours for which an employee is

compensated at overt,me rattS,

VI. SCHEDULE CHANGE PR[MIUM

A. Whenever a changt which affects either the starting time of a shift or the shift itself

is m.de with less than thirty (30) days notice the Maintenance Supervisor Shilll be

pilid (1) Schedule Change Premium equal to four (4) houls of base pay, when the

change affects only ont (1) day Within tht thirty (30) day period, or two (2) SCPs

when the change affects two (2) or more da~ within the thirty (30) d.y period. Any

p.yment of a SCP is in addition to the employee's regular salary and .ny overtime.

shift difftrentials Or holid.y work prtmiums to which tht employet may be entitled.

B. If. change of the employee's normal work schedule is c.nceled with Itss than forty

eight (48) hours notiCe before it would be effectivt, that employte receives one (1)

SCP regardless of whether the cancellation applies to more th.n one (1) shift.

e. Schtdule Change Premiums are nOt payable for early <all-ins where the hours of

add,tional work are contiguous to the employee's posted shift. For example, an

employee who is scheduled to work from 8 a.m. to 4 p.m. and is called in to start at

6 a.m. and finish at 4 p.m. will earn two (2) hours of overtimt but will nm receive a

SCPo However, when overtime work in excess of five and one-half (5 lid hours is

performed by an employee who is called in from off-duty status, sufficient excused

time is granted in order to provide a period of four (4) consecutive hours off before

the employee starts his next normal shift. For example, if tile employet works from

midnlgtlt until 6 a.m. and Is scheduled to work the 8 a,m. to 4 p,m. shift, that

employee receives two (2) hours of eXCused time .nd St.rts his shift at 10 a.m.

D. The SCP should ordinarily be paid in the pay period in which it is e.rned but nOt later

tllan the following pay period.

L A Maintenance Supervisor's normal work Schedule may be changed wilen a posted

snow emergency work schedule is put into effect without payment of a Schedule
Ch.nge Premium,

VII. OYERTIM[

A. Work day hours ,n excess of eight (8) hours .t straigllttime rates shall bt paid at

ovtrtime rates computed at the rate of one and one-half (1 Y;) times the

3 €&)



Maintoenance Supervisor. hourly rate of pay as obtained by dividing by eighty (80)

the total ba.e bi-weekly .alar; payable to a Maintenance Supervisor a. set forth in

Appendi,. B.

8. A Maintenance Supervisor required to work on a scheduled day off will be

guaranteed four (4) hour. work at overtime rates. If such Maintenance Supervisor

works mOre than four (4) hours on such a scheduled day off. that Supervisor shall

receive payment at overtime raleS for all time worked.

C. Maintenance Supervisors who work an additional hour during a .hlft due to the

annual change from daylight savings time to standard time will be compensated for

such additional hour at overtime rates. Maintenance Supervisors who wolK an hour

less on a shift due to the annual change from standard time 10 daylight savings time

will have the option to leave at the conclusion of the abbreviated shift and be

charged one (1) hour compensatory time. or. remain and work a full eight (8) hours.

\1111. ON CAll pAYMENT

Consistent with the concept of "on calr payment as provided for under the Fair Labor

Standards Act (Fl5A), Maintenance Supervisors placed on an "on call" statuS by the Facility

Manager and lor his designee will receive one (1) hour of pay at his overtime rate of pay for

each eight (8) hour block of time or part thereof. for the purposes of this paragraph. "on

call" is defined as an off duty Maintenance Supervisor being responsible to respond to and

resolve off-hour calls. If required to report to work, overtime payment in accordance with

Section \111, Overtime, of this Memorandum of Agreement shall be made in addition to the

"on call" payment enumerated herein,

IX. HfALTH BENEFlT}

A. Health Benefits

1. The Port Authority previously provided Group Health Insurance (I.e.,

ho.pitalization, surgical/medical and major medical benefits) for each active

employee, including eligible dependent coverage, identical to the Group

Health Insurance provided by Blue Cross and Blue Shield of Greater New York

group contract No. GC-1743 In effect as of July 26. 1987 and Prudential

Insurance Company of America, Inc. Group Policy No. G-1491 0 in effect for

managerial employees as ofJuly 26, 1987. The Port Authority paid for each

enrolled active member including his eligible dependents the full costs of

such insurance. The Port Authority had the option to change tlte provider of

4



suCh insurance provided the replacement coverage was no less than that

provided for immediately above.

2. Effective January 1. 1999. all Maintenance Supervisors enrolled in a Health

Maintenance OrganizatiOn (HMO) Insurance Plan were given the option to

remain in the HMO Insurance Plan or enroll in the Preferred Provider

Organization (PPO) Plan, provided by United Healthcare Group #19751 2, in

effect for managerial employees as of September 1,1998,

3. All Maintenance Supervisors. except those opting to remain enrolled in a

HMO Insurance Plan as set forth in the immediately preceding paragraph,

were provided with Group Health Insurance (i.e., hospitalization,

surgical/medical and major medical benefits), including eligible dependent

coverage in the Preferred Provider Organization (PPO) Plan, provided by

United Healthcare Group #1 97512, in effect for managerial employees as of

September 1, 1998,

4. Maintenance Supervisors whose employment commenced on or after Janl.lary

1, 1999 are not eligible to enroll in the HMO Insurance Plan(s) described

above.

5. The Port Authority will pay for each enrolled active Maintenance Supervisor

and his eligible dependents the full cost of the insl.lrance provided in the

precedin9 paragraphs.

8. The Port Authority shall provide each active Maintenance Supervisor and his eligible

dependents with the Prescription Omg pjan (National Prescription AdministratorS 

Port Sponsor 111395, now being adminiStered by Express Scripts) provided by the

Port Authority to managerial employees as of November 1, 1997 and such plan shall

be the sole and excll.lsive prescription drug benefit prOVided to active Maintenance

Supervisors. If the Port Authority in its sole discretion chooses to change the

provider of such Insurance, the coverage which is to be provided shall be no less

than that provided for immediately above. The Port Authority will pay for each

enrolled active Maintenance Supervisor and his eligible dependents the full costs of

such plan.

C. The Port Authority shall provide each active Maintenance Supervisor and his eligible

dependents with the Vision Care Plan (National Vision Administrator-Port Sponsor II

1007) provided by the Port Authority to managerial employees as of January 1, 1998

and such plan shall be the sole and exclusive vision care benefit prOVided to active

Maintenance Supervisors and their eligible dependents. If the Port Authority in itS

sole discretion chooses to change the provider of such insurance, the coverage
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which is to be provided shall be no less than that provided for immediately above.

The POrt Authority will pay for each enrolled active Maintenance Supervisor and hh

eligible cepenc!ents the full costs of such plan.

D. The term· co~ts· as used in paragraphs A., B.. C. and £. of thiS Section shall mean

the full cost of such benefits, including any increase in such costs, in effect during

the term of this ~Iemorandum of Agreement

During the term of this Memorandum of Agreement. the Port Authority will pay the

full costs of providing POrt Authority Group Health Insurance for retired Maintenilnce

Supervisors, including their eligible dependents, who ilt the time of their retirement

were provided coverage under the Port Authority Group Health In~urance Program,

except that employees may not continue coverage upon retirement in iln HMO

Insurance Plan, All employees upon retirement shall be provided with Group Health

Insurance coverage, including eligible dependent(s) coverage under the PPO

currently provided by United Healthcare a~ mOre fully de~cribed herein. The Port

Authority will also continue to pily the full cost of providing the presoiption drug

plan enumerated in paragraph B., and the vision cue. benefit enumerated in

paragraph C. of this Section for Maintenance Supervisors, including eligible

dependent(s). The benefits availilble to any ~uch retired Maintenance Supervisor,

including eligible dependents, shall be those ilpplkable to him at the time of his

retirement. In the event of a retiree's death, the surviving ~pou~e will continue to

have the same coverilge elected by the retiree for life or until remarriage. In

addition. ilny eligible dependent children will continue to have the same coverage

until the end of the calendar year in which they turn age nineteen (\'1), Coverage for

dependent children may be continued until the end of the calendar year in which

they turn age twenty-six (26), provided they are not married, they ilre a full-time

student and they are dependent upon the employee's spouse for support.

Maintenance Supervisors who retire on or afler July 1,2000 will also be fully

reimbursed annually for Medicare Pilrt B premiums for themselves and their spouse.

at age 65 and thereafter. However spouses will only be reimbursed for Medicare

Part B premiums after the retiree turns age 65.

G. Maintenance Supervi~ors may elect heahhcare coverage for a Silme-sex domestic

partner as an eligible. dependent. This coverage will be under the same terms and

conditions as management employees a~ set for in Appendix D.

6

A copy of any insurance contract (sl, insurance policy (ies), pre~cription plan(sl,

vision plan(s) and riders, if any. covering Maintenance Supervisors including the

polley number thereof, and the costs per month of the Port Authority of such

insurance policy (ies) or plan(sl shall be made ilvailable to the designated PAMSA
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rtprtstntativts whtn ~uch insuranct polity (its), plan(s), ridtrs and costs havt betn

finally formulated.

I. Within ont hundred twenty (120) days from tht datt of utcution of this

Mtmorandum of Agreemtnt. tht POrt Authority shall providt Summary Plan

Descriptions (SPO's) dtscribing hnlth care btndit coveragtS under tht Prdtrrtd

Providtr Organization Plan (PPO) currtntly providtd by United HeaithCare 1'19752.

Such SPD's shall be providtd to each Maintenance Supervisor as applicable and with

a copy of nch pliln to PAM5A. A Mainttnance Suptrvisor emoHtd in a HMO

Insurance Plan may request a SPD dirutly from the HMO. If the sPD is not received

from tht HMO, the Human Resourcts Department will intercede on behalf of the

Maintenilnce Supervisor to obtain the SPD. A copy of the SPD provided to tht

Maintenance Suptrvisor will also be provided to PAMSA.

j. The term "Hnlth Benefits", "Health Insurance" or 'Health" whenever referred to in

this Mtmorandum of Agreemtnl, shall be deemtd to inCludt medical insurance,

prescription drug plan benefits. and vision cart benefits.

X. DENTAL INSURANCE

A. The Port Authority shali provide Group Dental Insurance to all active

Maintenance 5uptrvisors, and thtir eligible deptndents, whost Port Authority

employment commenced prior to july 1. 2000, identiCi\lto the Group Dental

Insurance providtd by Prudential Insurance Company of America Inc. Group Contract

I' 1491 0 In tfftct for managtrial employees as of January 1, 19Bs including

improvements to such dental insurance as enumerated in Paragraphs 1 through 4

below. and are now being provided by Metropolitan Ufe Insurance Company (Met

Ufe} Group' 302043 in effect for Maintenance Supervisors as of October 1, 2003. If

the Port Authority in its solt discretion chooses to change the providtr of such

insurance, the coverage which is to be provided shall be no less than that provided

for immediately above. The Port Authority wiil pay for each enrolled active

Maintenance Supervisor and his eligiblt deptndents the full costs of such plan.

1. 5ealant coverage for permanent molars will be reimbursed at 10"" of

rnsonable and customary costs (one applicable per tooth every thirty-sil(

months) excluding deductibles. Such coverage shall exist for dependent

children up to age nineteen (19).

2. "Preventive dental service~" are defined as oral examinations. cleaning, l(

rays and fluorldt applications. Effective january 1, 2001> employees shall be

reimbursed at 10"" of reasonable and customary costs for these services,

subject to the follOWing limits: Cleaning and oral exam~ for four (4) visits per

"" po< ""'"' no,,;d, U''':,"U (f" d,,,,d,"' ,h;Id,," ","@



ninetHn (19) not more thin twice per calendar year: full mouth x-rays once
per three (3) calendu years, bitewing x-rays twice per calendar ~ar.

3. Orthodonuc services w,11 bt reimburs<"d at 8l»' of reasonable and customary
(osts up to a two thousand dollar (52.000) lif<"T,m<" bendil ~r Maln[<"nan(<"

SUj)<"rvIsor and each ellg,ble dej)<"nd<"nt.
4. EffectIve jinuary I. 2001, dent.ll implanTS shall be r<",mburud at 8l»' of

reasonable and customMY costs (ifler sitlSfaction of indJVldu"l/family

deductible amounts).

8. The Port Authority Shall provide Group Denul Insurance to alla(\]Ve MalRlenanU,

Supervisors and their eligible de~ndents.whose Port Authority employmtnt
(ommen(ed on or after July I. 2000. idential to the Group Denuollnsuf1lnce
provided by Prudentiallnsuran(e Comp,any of Ameriu In(. Group Contract #1491 0

in effea for managerial employees iU of January 1, 1985, including improvements to
such dental Insurince as enumerated In puagriph A. above, Olnd now being

provided by MetropolltOln Ufe Insurance Company (Met Ufe) Group '302403 In effect

for Maintenance Supervisors as of October l. 2003. except that the "nnuOlI
maximum benefit per (overed person for Restorative Services Shall be limited to
S2,OOO. If the POrt Authority In Its sole discretion chooses to change the provider of

su(h insurance, the coverage whi(h Is to be provided shall be no len than thu
provided for Immediately above. The POrt Authority will pay for each enrolled active
member ind his eligible dependents the fuTl costs of such plan.

C. As an alternitive to the Group Dental Insurance. Miintenince Su~rvisorsmay enroll

in the Dent-Ute Plan, In(luding their eligible dependents, on the same terms and
on the same basis as mOlnagerlal employees with benefits no less than du.t provided
to m"n"gerial employees. The POrt Authority will pay for ea(h "«ive Mllinten..-n(e

Su~rvisor ind his eligible de~ndents the full premium (OSI5 of such Insur"nce.
Maintenance Su~rvisors miY elea to change denul (ovtnge from Dtnt-Cire to

Met Life or Met Ufe to Dent-care at.illY time upon written requesl from the
Malntenan(e Supervisor.

D. During the term of this Memorandum of Agreement, M..I.inte""nce Supervisors
retiring on Of ifter July 1, 1996 with twl!nty-five (2S) yeirs Of more of Port Authority

service shall be permitted to u.rrv the Group DentallnsurOlnce or the Dtnt-Cire

Plan, set forth in Pilragr"phs A., B. "nd c., hereof, as the case may be, into
retirement, with the Port Authority p,aying lhe full COSt of insurOlnce now being

provided by Melropohtan Ufe Insurance as more 5JlKifiaily set forth in ParOlgraphs
A ind B above, and the Port Authority p,aying the full premium COSt of the Dent C"re

Plin as more specifically set forth In paragraph C, above. Effe(t,ve July 1, 1996
Maintenance Supervisors retlrln9 with less than twenty-five (2S) years of Port
Authority service will be required to contribute fifty per cent (S~ of the ,etiree

8



costs of providing th~ Group D~ntallnsuranc~ as s~t forth in Paragraphs A, and 8.

above. R~tire~ COSH Shall mHn th~ COlt of such b~n~fit atth~ rat~ or rat~s

applicable to retIred Port Authority managerial and professional ~mploye~s, as shall

from lime to time be in effect during the employ~~'s p~riod of r~tir~m~nt.

If a Maintenance Sup~rvisor With Ius than tw~nty-fiv~ (2S1 years of Hrvic~ ~I~ets to

carry the D~nt-Car~ Plan into r~tir~m~nt th~ Pon Authority will pay the full COStS

th~reof.

E. In the event a Maintenanc~ Supervisor has opted to carry th~ Group O~ntal Insuranc@

Plan or th~ Oent-Car~Plan s~t fonh in paragraphs A., 8. and C. abov~, into

r~tir~m~nt, th~ Pon Authority will pay either one hundr~d percent (1 00"l of the

cOSts, or fifty p~rc~nt (50"l of th~ r~tir~~ costs thereof as set fonh in paragraph O.

abov~, and the benefits available to any such retired Maintenanc~ Sup~rvisor and his

~Iigibl~ d~p~nd~nts shall b~ thos~ applicabl~ to him at th~ tim~ of his retirement. If

the Pon Authority, in its sole discretion, choos~s to chang~ th~ provid~rof such

insurance. the coverag~ which is to be provided Shall be no less than that provid~d

und~r the abov~ plan(s) in ~ff~ct as of th~ dat~ of ex~cutlonof this Memorandum of

Agreem~nt. If the Pon Authority do~s choos~ to chang~ provid~rs for th~ abov~

insurance plan(s), then th~ Pon Authority will continue to P<\y eith~r one hundr~d

p~rc~nt (1 00'J6l of th~ COStS or fifty p~rc~nt (5~ of th~ r~tire~ costs of such plan or

plans as set fonh in paragraph D. above. throughout the Maintenance Supervisors

retir~ment and the benefits available to any such retired Maintenance Supervisor and

his ~llgibl~ d~p~nd~nts shllil b~ thos~ lIpplicabl~ to him at th~ tim~ of his retir~m~nt.

F. A copy of th~ Pon Authority Group Dental Insurance policy and riders, if any. and th~

D~nt-Car~ plan contract covering Maintenance Supervisors, including the number

thereof, and the costs p~r month to the pon Authority for such Group Dental

Insuranc~ or D~nt-Car~plans, shall b~ mad~ lIvailabl~ to the dUignat~d PAMSA

representative when such policy. riders or contract. and costs have been finally

formulated. Printed materials describing benefits shall continue to be provided

upon r~qu~St by th~ Maintenance Supervisor and Shall d~scribe any Plan changes.

G. A5 used herein, the term· costs· and/or "premium cosu", shall mun the fuli cost of

such benefit, including any increas~ in such COSts, In effect during the t~rm of this

Memorandum of Agreement.

XI. LIFE INSURANCE

A. During the term of this Memorandum of Agreement, the Pon Authority will provide

Group Life Insurance for active Maintenance Supervisors id~nticai to the insurance

provided by the Prudentiallnsuranc~Comp<\ny of America, Inc. group term life
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in~urance policy numbered G-l0493, in effHt as of April 4, 1976, If the Port

Authority in it~ ~ole di~cretion chooies to change the provider of such insurance, the

coverage which is to be provided ~hall be no len than that described above The

Port Authority will pay the full premium cost~ of the Port Authority Group Life

Insurance coverage for each active Maintenance Supervisor hired before FebruilrY 1,

1993 in an amount equal to three (3) times his base annual ~alary_ Maintenance

Supervi~or~ hired on or after February I, 1993 will be provided with the Port

Authority Croup Term Life Insurance coverage in an amount equal to one (1) time his

ba~e annual salary with the Port Authority paying the full premium costs.

Maintenance Supervisors hired on Or after February 1, 1993 will have the option to

purchase up to an additional two (2) time~ hi~ ba~e annual salary at his own

expen~e. The Maintenance Supervisor may exucise thi~ option at any time prior to

retirement. The Maintenance Supervi~or i~ required to pay the premium co~t~ for

the additional insurance coverage at group rate~. The term "base annual ~alary· a~

used in thi~ Section ~hall mean the base annual salary of the Maintenance Supervisor

during the term of thiS Memorandum of Agreement a~ ~et forth in AppendiX B,

adjusted to the next highe"t multiple of S1,000. With each change in ba~e salary for

a Maintenance Supervisor under the Croup Policy, hi" Croup Ufe Insurance coverage

will be adju~ted accordingly.

B. Each Maintenance Supervisor shall have the option upon retirement to continue

coverage under the Port Authority Extended Croup Life In~urance up to the amount

of ~uch coverage currently in effect at the time of his retirement a~ more ~pecifically

~et forth herein. Maintenance Supervi~or~ retiring on or after July 1, 1996 who have

twenty-five (2S) or more years of Port Authority service will be eligible to continue

their group life In~urance with no required contributions. Maintenance Supervi~or~

retiring with le~~ than twenty-five (2S) year~ of Port Authority service will be eligible

to continue their group life In~urance into retirement: however, they will be required

to contribute fifty percent (SO%) of the premium co~t of providing the coverage

elected at the rate or rates applicable to retired Port Authority managerial and

profenional employee~ ill ~hall from time to time be in effect during the employee'~

period of retirement.

Maintenance Supervi~ors hired before July 1, 1988 shall have the option upon

retirement to continue Croup Life Insurance coverage without change in the amount

of ~aid coverage until ~uch Maintenance Supervi"or reaches the age of sixty-five

(6S). Upon reaching the age of sixty five (65), annual reduction~ of approximately

five pucent (S,,> of the initial retirement coverage amount will begin and continue

until age sevemy-one (71) at which time the face value of the policy will remain

con~tant at nO le~~ than two third~ (2/3) of the amount selected at retirement (one

(1), two (2) or three (3) times the base annual nlary). If the Maintenance Supervi~or
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is over age sixty-fIve {6S} a\ the lime of retirement, the amount of life insurance will

he adjusted 10 Ihe reduced retirement benef,t for that age.

Maintenance Supervisors hired on or after July 1, 1988 shall have the option upon
retllementlO conllnue Group LIfe Insurance coverage in an amount equal to two

percent (2"l of their base annual salary In effect immediately prior 10 retirement

multiplied by the number of full years of Port Authority service, "hkh amount Shall

nm be decreased or subject to annual reductiOns Or age limitations.

A copyoflhe Port Authority Group Ufe Insurance policy (ies) and rider(s), if any,

covering Maintenance Supervisors, including the number thereof, and the costs per

month to the Port Authority of such insurance. Shall be provided by the Port

Authority 10 the deSIgnated PAMSA representative when such policy (ies), riders and

costs have been fully formulated. The Port Authority shall provide each Maintenance

Suptorvisor with a life insurance statement annually detailing the benefits and

benefkiary designation.

O. As used herein, the term· COSts· and lor "premium costs', shall mean the full cost of

such benefit, including any increase in such COStS. in effect during the term of thiS

Memorandum of Agreement.

AddItional Group Term Ufe Insurance

The Port Authority will continue to provide an additional death benefil for

Maintenance Supervisors who are Tier 1 members of the New York State and Local

Employees' Retirement System (NYSLEFtS), at lust 55 years of age. and have at least

30 years of Port Authority service. Under thiS AddItional Group Term Life Insuran<:e

benefit, a beneficiary of a deceased covered Maintenance Supervisor re<:eives a

supplement to the NYSLERS death benefit from the Port Authority to approximate

NYSLERS Option 1 amount. The Option 1 amount is based on an actuarial valuation

of an eJigihle Maintenance Supervisor's retirement allowance at the time of

retirement eligibility (i.e" age 55). Consequently. the amount of this Additional

Group Term Ufe Insuran<:e wilt vary each year until retirement. The imputed value of

thiS Additional Group Term Life Insurance will appear on the paycheck stub of an

eligible Maintenance Supervisor for this benefIt (who turn age SS and have 30 years

of Port Authority service). To insure that eligible Maintenance Supervisors realize

the true value of this benefit, the Port Authority will pay amOunts equal to the tilxes

on the imputed income, as well as any additional taxes incurred as a result of

providing this benefit. Maintenance Supervisors shall be allowed to carry this

Additional Group Term Life Insurance benefit into retirement withoulthe declining

balance prOVIsion of the Extended POrt Authority Group We Insurance Plan as set

forth in 8 above. and Without the amounts to cover the taxes paid on the imputed
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income. The Port Authority will pay all costs for this Additional Group Term Life 

Insurance benefit for all eligible active Maintenance Supervisors and for all eligible 

Maintenance Supervisors who retire on or after January 1, 2002. The term "costs" 

shall mean all costs established by the Insurer, including any increase in such costs. 

XII. 	 VESTED EMPLOYEE COVERAGE PROGRAM 

Maintenance Supervisors with more than twenty (20) years of Port Authority service who 

leave the Port Authority prior to retirement are eligible to participate in the Board of 

Commissioners (Board) approved Vested Employee Coverage Program as follows: 

A. 	 Health, Dental, Vision Care, Prescription and Life Insurance Coverage 

1. 	 Eligible Maintenance Supervisors may elect to continue participation in the 

same specific group health (including hospitalization), dental, vision care, 

prescription and life insurance plans in which they were enrolled at the time 

of their separation. 

2. 	 The coverage under the health, dental, vision and prescription plans will be 

that which was in effect pursuant to the terms of the Memorandum of 

Agreement, in effect on the date of the Maintenance Supervisor's separation. 

3. 	 Eligible Maintenance Supervisors may elect the aforesaid coverages for 

themselves and any eligible dependents who were also covered at the time of 
their separation, provided such dependents continue to meet the age and 

relationship requirements in the Port Authority's insurance contracts. If the 

Maintenance Supervisor chooses to delete an eligible dependent, they may 

not enroll them at a later date absent a valid life status change event. The 

Maintenance Supervisor is also eligible to continue participation in the Group 

Ufe Insurance Plan in which he is eligible for upon retirement at the time of 

his separation. The amount of life insurance coverage will be pursuant to the 

terms ofthis Memorandum of Agreement, which was in effect on the date of 
the Maintenance Supervisor's separation. 

B. 	 Health, Dental, Vision Care, Prescription and Ufe Insurance Claims 

Once a Maintenance Supervisor has made an election of benefits and while that 

individual pays contributions for coverage, the Maintenance Supervisor and eligible 

dependent(s) may continue to file claims as in the past. 

12 



c. Costs and/or Premium CoStS

1. If an eligible employee elects to participate in the Board Approved Vested

Employee Coverage Program, the Maintenance Supervisor is required to pay

the full COStS and/or full premium costs of the benefits that were elected, at

the then current rates applicable to the Port Authority. If in the future the

rate or rates change, the COSt of the elected benefits will be adjusted. In

order to maintain any and all elected coverages under this Plan, the POrt

Authority will send a quarterly billing statement to the Maintenance

Supervisor at the mailing address they provide. The Maintenance Supervisor

must remit payment in full within thirty (30) days by mailing a check to the

Port Authority Comptrollers Department. Failure to make payments within the

prescribed timeframe will result in termination of coverage.

2. When a Maintenance Supervisor becomes eligible to receive a retirement

allowance from the Retirement System. his contribution for the costs for

continuation of these benefits, if any, will be pursuant to the Memorandum

of Agreement in effect on the date of hIS separation.

XIII. SICK lEAVE

A. The Port Authority provides sick leave for Maintenance Supervisors who may be

unable to report for duty because of health or medical reasons to protect the

employee from iosS of salary in these situations. Maintenance Supervisors are

eligible to be paid while on sick leave in accordance with the schedule of allowances

identified below:

1. Schedule of Allowances

The following schedule of allowances applies to each separate period of

sickness or disability and is based on 8-hour workdays':

len th of Credited Service

less than 3 months

3 months but less than) year

1 ear but less than 2 ears

2 years but less than 5 years

5 ears but less than 10 ears

10 years and over

Weeks <Jl Full Pay

None

1 (5 days)

2(10das)

4 (20 davs)

8 (40 davs)

13(6Sda)

Weeks $ Half Pay

None

2(IOdavs)

4(20das)

8(40das)

18 (90 davs)

39 19Sda s

'i.e., 5 SiCk days. 40 sick hours
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Determination of Length of Service

Length of service is determined as follows in computing sick leave

allowances.

a) Authorized absence with pay is included.

b) Military leave and sick leave is induded.

c) Time on leave of abHnte in e~cess of one (1) month is not

included.

d) If a Maintenance Supervisor is separated because of reduction in

force and is re-employed within one (1) year of the date of

separation, service prior to separation is induded.

e) If a Maintenance Supervisor is re-employed after separation of

more than one (1) year due!O reduction in force. or after

dismissal or resignation. service prior to such separation.

dismissal or resignation is not included.

f) Service as a full-time POrt Authority temporary employee is

induded provided there is no interruption in employment

exceeding five (5) calendar days at the time his status is changed

to full-time permanent,

8. Compression of H.df Pay Weeks of Sick Leave

1. A Maintenance Supervisor whose full pay sick leave allowance has been

exhausted may request through his supervisor, compression of half pay

weeks of siCk leave into full pay weeks. A Department Director considering

such a request takes into account the Maintenance Supervisor's length of

service (should be ten (10) or more years), performance record and absence

record.

2. Where a compression of half pay weeks of sick leave Into full pay weeks of

sick leave is approved, the Maintenance Supervisor is required to forfeit some

vacation leave. The following formula is to be used for compression of half

pay weeks to full pay weeks:

Total number of weeks absent

S2 weeks x Vacation Allowance

Number of days to be

- forfeited in connection with

compression of half pay sick

days to full pay sick days,

rounded to the nearest integer.
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C. Administrative Va<ation Forfeiture

A department may require a Maintenance Supervi§or who is absent thirty (30) or

more workdays, excludIng 100, either consecutively or cumulatively in a twelve (1 2)

month period to forfeit all or part of his vacation allowance. The Facility Manager

uses hi§ discretion in determining whether to administer vacation forfeiture, taking

intO consideration the Supervi§or's prior ab§ence record and performance. Vacation

may be forfeited from the employee's carryover, if any exist§, or from the current

year's allowance or a combination thereof. Where a decision is made by the Facility

Manager to initiate v<lcation forfeiture, the following formula is used:

Total Sick Days

Total Productive D<lY§' x

Annual Vacation
Allowance _

Number of vacation days

to be forfeited

"'Total Productive Days as provided by the Fin<lncial Servicn Oepaltment.

XIV. INJURY ON DUlY (I00l

A. Policy

It is POrt Authority policy to provide Maintenance Supervisors who suffer an Injury on

Duty (100) and who are expected to return to duty with a supplemental payment

beyond that provided by Worker's Compensation laws for as long as one (1) year up

to the amount of their full salary (base and longevity). The one-year period I§

cumulative for the same injury. Also, this policy provides full pay in cases of short

term absences due to injury on duty of Insufficient dur<ltion to Qualify for Worker's
Compensation payments.

B. Definition of a Port Authority 100

The definition of a Port Authority 100 stated in this Section is narrower th<ln that

used in Worker's Compensation Laws.

An injury is classified as an 100 only if it:

1. Is not attributable to a pre-existing medical condition;

2. Did not occur because of a Maintenance Supervisor's negligence andlor
misconduct;
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3. Occurred while the Maintenance Supervisor was actually on duty, performing

his job: and.

4. Is reported prior to the end of the shift in which it occurred or w'thin 24

houn.

A non-physical condition, e,g., stress, is treated as a sick absence.

C. Procedures for Reporting an 100

1. The Maintenance Supervisor reports the accident to his Supe",isor

immediately and completes and submits Form PA 360, Employee's

Occupational Disease or Injury Report. and contacts the POrt Authority Office

of Medical Services (OMS) beofore the end of the shift. but no later than 24

hours following the a~cidenl. If the severity of the injury renders the

Maintenance Supervisor unable to complete Form PA 360, it should be

completed by his supe"'isor, who contacts OMS before the end of the shift

but no later than 24 hours following the accident.

2. If the injury is serious, the Maintenance Supe",isor should be taken to the

nearest medical facility, to a Port Authority medical facility, or may seek

treatment from any physician authorized to treat compensation cases. In the

latter case, the name and address of the physician should be included on the

Form PA 360. If the Maintenance Supervisor is treated by an outside

physician. OMS reviews the diagnosis and progress reports and will conduct

its own examination at a Port Authority medical facility.

3. If the injury is not serious, the Maintenance Supervisor should report to a

Port Authority medical facility the day of the injl,lry or as soon as possible,

The Port Al,lthoriry physician determines if and for how long the employee

wili be unable to work,

D. tOO/Sick Determination

If the injury will result in lost time, the Faciiity/Division Manager determines whether

to consider it an 100 based on the above standards as set forth in paragraph B. of

this Section, and advises the Maintenance Supervisor whether the absence will be

classified as sick or 100.

E. Impact on the Maintenance Supervisor's Allendan~e Record

1. The first OCCasion of a documented 100 does not count against the

Maintenance Supervisor's sick absence record for purposes of vacation
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forftiturt Or di~ciplint. Any sub~tqutnt timt lost dut to tht 100 i~ trtati!d

a~ ~ick absence, unlel~ the return to .....ork wa~ conditionally approved by

OMS in .....hich cast it is still munttd as the first o((asion of the 100 ab~tna,

2, A Maintenance Supervisor may be granted up to half of a tour/day, due to

tht netd for mtdlcal trtatmtnt rtlati!d to a documtnttd Pon: Authority 100,

if: (a) the trtatment is dirtnly rtlated to the 100, and (b) the Maintenance

Supervisor submitS a doctor's note which verifits that the medical treatmi!nt

Is related to a documtnted Port Authority 100 and the donor is not available

on the Maintenance Supervisor's regular day off or before or ilher the

Malnttnance Supervisor's regular tour of duty, This tKcusi!d absenct of up

to half of a tour/day will not be included in the compilation of occasions of

abstnce.

3. A Maintenance Supervisor who is absent from duty for more than half a

tour/day, due to medical trtatment related to a documented Port Authority

100, will hilve this absence inciuded in the compililtion of o((asions,

F, Return to Work Procedures

I, A Maintenance Supervisor who has ~uffered an 100, .....hich resulted in lost

time from work, may return to work only after examination and approval by

OMS. If the Maintenance Supervisor Is determintd to be medically fit for duty

by OMS, the 100 status is endtd, If the Malntenanct Supervisor is

dettrmlni!d by OMS to be capable of returning to work with medical

reStrinions on the Mainttnance Supervisor's work activities, those medical

rntrinion~ are noted on the Appointment - Referral and Disposition Report.

2, If OMS imposes a medical restriction, the Maintenance Supervisor's Facility

Manager determlnn whethtr, despite tht restriction, the unit ciln make use

of the Maintenance Supervisor's services in whole or in part, in his job

cia~slfication, If the unit unnot utilize the Maintenance Supervisor, ht Is

continued on 100 status,

3, If the medical mndition is permilnent and makes the Maintenance Supervisor

unable to perform the eHentlal dutle~ described In his job c1aHification, the

Maintenance Supervisor or the Maintenance Supervi~or's department must

request that tht Human Resourcts Department (HRD) Investigate alttrnative

plactment to ajob for which he is qualified within the limits of the

Maintenance Supervisor's medical restrinion,
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4. If alternate placement is not feasible, Removal of an Employee for MemOli or

Physical DiSability will be instituted in accordance with AP 20-1.09 as set

forth in Appendix E.

G. Return to Duty Disagreements

1. In situations in which there is a disagreement between OMS and a

Maintenance Supervi50r's treating physician concerning whether a) the

Maintenance Supervisor is medically fit to return to full duty, or b) is

medically fit to return to duty under a medical restriction, or c) is not

medically fit to return to either full duty or duty under a medical restriction,

then OMS shall provide to the Maintenance Supervisor a list of at least three

(3) physicians from among whom the Maintenance Supervisor shall promptly

make an ilppointment for the purpose of obtaining a medical opinion on thi5

issue.

2. If the Maintenance Supervisor requests an additional list of at leilst three (3)

physicians. then OMS shall prOVide an additionai list to the Maintenance

Supervisor, provided that he makes such reque5t in writing 10 OMS within

three (3) working days of the Maintenance Supervisor's receipt of the firsl

liSI. The opinion of that physician as to whether aJ the Maintenance

Supervisor i5 medically fit to return to full duty. or b) is medically fit to return

10 duty under a medical restriction, or c) is n01 medically fit to return either

to full duty or duty under a medical resniction shall be final and binding on

the Port Authority, the Maintenance Supervisor and PAMSA. and shall not be

subject to the Grievance Arbitration Procedure as set forth in XXVII of this

Memorandum of Agreement.

XV. LONG-TERM D1SAB1UTY PRCXiRAM

A. Maintenance SUpel'\li50rS who have a minimum of one (1) year continUOU5 sel'\lice as

a Port Authority employee will be covered by the Port Authority's long-Term

Disability Program created April 24, 1974 for managerial and professional

employees, under which a Maintenance Supervisor who is permanently disabled due

to a non-Job related illness or injury i5 eligible to receive up to 60% of his annllal

base pay to age 6S from a combination of sources, including any New York State

Employees' Retirement Sy5tem Ordinary Di5ability and SOcial Security Act benefits

(and any other relevant payments), with the difference up to the 60% maximum (but

no more than SO'J' of the employee's base salary) to be provided by the Port

Authority.
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B. 	 As used in this Section, the term "permanently disabled" shall mean physically or 

mentally incapacitated for the performance of his duties as a Maintenance 

Su pervisor. 

C. 	 The Long-Term Disability Program is set forth in Appendix F. 

XVI. 	 VACATIONS 

A. 	 Vacation Allowance 

Annual vacation allowances for Maintenance Supervisors shall be as set forth in 

paragraphs 0.8, 0.9 and 0.10 below. All vacation days referred to in this Section 

are based on eight (8) hour workdays. 

B. 	 Vacation Exchange 

Maintenance Supervisors meeting the Vacation Exchange Program's eligibility criteria 

have the option to receive payment for a portion of their annual vacation allowance 

payable in equal amounts in each pay period (Exchange Program). Maintenance 

Supervisors shall be permitted to participate in the Port Authority's Exchange 

Program upon the following terms and conditions: 

1. 	 Maintenance Supervisors who have no absences due to injury on duty (100) 

or sick leave during the period December 1 st through November 30 th of the 

year prior to election may exchange all but ten (10) days of the following 

year's vacation allowance for bi-weekly cash payments. 

2. 	 Maintenance Supervisors who have three (3) or less days of 100 or sick leave 

absences may exchange up to five (5) days for bi-weekly cash payments. 

3. 	 Maintenance Supervisors who utilize the Exchange Program must use at least 

ten (10) vacation days in any year in which they participate in the Exchange 

Program. 

4. 	 Maintenance Supervisors who wish to exchange vacation days for bi-weekly 

payments must make an election before the end of the year. 

C. 	 Vacation Carryover 

Maintenance Supervisors shall be permitted to carryover vacation upon the 

following terms and conditions: 
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1. Maintenance Supervisors shall be permItted to carryow:r a maximum of ten
(10) days of thllr annual vuation allowance, provided thly havi takln at
lun len (10) days of their Volcatlon allowance for Ihat Vlar. Thl Maln!!nance
Supervisor's Departmint/Office Director mUSt apprOVI carryovlr in excess of
ten (0) days. Thertls no restriction on the total maximum carryover
acc\lmuJation. Upon rttirlment in good standing. a MaintlnanCi Supervisor
shall bI p;lld for such un\lsld carryovlr Y.1cabon in add'ilon to his un"sed
ann\lal vacation allo....anCi for Ii'll Vlar of rellrement.

2. Except as provldld for in Paragraph C 1 above, vacation must bt! takln in Ihe
calendar Vlar in which it is urned. unless approval for carryow:r of Volcation
allOWllnce from the Ylar eunld to the following calendar Vlar Is grantld by

the Department/OffiCi Direaor. The Maintenance Supervisor must obtain
approval prior to the end of the calendar yur in which the vacation Is urned.

3. For vacation that starts at the end of a year and utends Into thl succ~ding
year. time counted shall bI from the yur the vacation began.

4. Maintenance Suplrvlsors with more than ten (10) days rlmalnlng of their
present yur's vacation allowance must use the excess days, obtain approval
from their Dlpartment/Office Director to carry these days OVlr or forfeit
them.

D. Opua!ing Rules and Procedures

1. Rules for charging vacation time

~ A Mainlenance Supervisor must work at lust one (1) day In the n_
calendar Vlar to urn any of the new Ylar's vaulllJon aliOWilnCl.
Maintenance Supervisors may btgin using their allOWllnCl In the first p;1!y
period of the n_ payroll Vlar. which may start in De'CImbir.

b) Vacation days takln in any callndar Vlar shall bI charged first against any
acauK! norm.lJ vacation unit<! ovtr from the plior ulendar ylilr, and
second ilgalnst the current VIars normal v.aciltJon atlOWllnCl.

c} hid Pan Authority Holidays occurring during a Maintenance SuperYIsor's
vacation period arl not deducted a5 i day of vautlon.

d) For Maintenance Supervisors on vacation when excused time Is granted
for reasons such as national days of mourning. unscheduled holidays,
bad weather, power outages, e!c., the time is charged as vacation.
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2. Computing Length of Service in Connection with Vacation

a) Include

i) All periods of authorized absence with pay, and military and

sick leave with or without pay.

ii) Service as a full-time Port Authority Temporary or Project

employee provided there is no interruption in employment

exceeding fourteen (14) calendar days at the time the

Maintenance Supervisor's status is changed to Permanent.

iii) Service while on an external mobility assignment.

iv) The Maintenance Supervisor's service prior to separation if he

is separated because of reduction-in-force (RIF) and is re

employed within one (1) year of the date of separation.

b) Exclude:

i) Leave of Absence in excess of fourteen (14) calendar days, or

any unauthorized absence without pay.

ii) A Maintenance Supervisor's prior service if he is re-employed

after dismissal or resignation or after a reduction-in-force

(RIF) separation of more than one (I) year, unless specifically

approved by the Director, Human Resources Depanment.

). Vacation in Connection with Sick Leave

,) If a Maintenance Supervisor becomes ill or is injured after startIng his

scheduled vacation, the period of medical absence during this

vacation cannot be charged as Sick Leave uniess the Maintenance

Supervisor is hospitalized for one (1) day or more while on vacation.

Only those days of hospitalization are charged as Sick Leave, A

period of medical absence following that scheduled vacation is

charged as sick leave.
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4. £Xtra Vacation Allowance In Connection with Awards

Holders of Employee Awards shown below will ~ceiY't the extr", Vilc"'tion
",lIowances ind,cuec! uch yur, beginning in the year in .... h,ch the medal is
awarded. Upon term,n"'lion, med~ hold~ will receivt full value for thue
Vilution days for the calendar year in which the separat,on occurs unless
they are disct"rged for cause or resign ",nder charges.

The MeoUl of Honor

The Howard S. C",lIman Distinguished
Service Medal

The Robert F. Wagner Distinguished
Public Service Med",1

The Commendation Medal

S. Vacation Allowance at SeparatiOn

ExtrJ 'hQ!lon AIIOWJncC

,

,

2

al A Maintenance Supervisor who is separating in good standing from
Port A"'lhorlty employment with more than nint (9) monthS of
credited service Is entitled to the vacation allowance as set fanh in
paragraph 9. below, plus any un",sed Vilation arrltd over from the
pnvio",s c.aJendar year.

Vacation allOWllnce at separation or start of a luY't of Absence
(Ordinary, Maternity, l.Qn9-Term, Military) will be rtduced by any
Vila!lon days already talten in the calendar year In which the
separation or luve occurs.

If a Maintenance SupefYlsor has taken Vilation days in excess of his
allowance. their valut Is subtracted from the Maintenance
Supervisor's last paYtheck before the Sep.liration or Iuvt. Howevtr, if
at the timt of tht separation or luY't, vacation has been t",ken In
excess of vacation due In accordance with a published facility or unit
vacatlon schedule, no adJuStmenl$ in the final paycheck will be made,
provided thaI the Maintenance Supervisor did nOllnltlale a change in

his assigned vacation via a mutual swap pec' reQu~sl.
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A Maintenance Supervisor beginnmg a leave of Absence, excluding

Family and Medical leave, may be required to take the unused portion

of his current vacation allowance before the leave begins. A

Maintenance Supervisor beginning Family and MediCal leave must

deplete all vacation carryover from prior years bdore converting to an

unpaid status. The policies contained in this Memorandum of

Agreement pertaining to such leavu shall govern.

A Maintenance Supervisor returning from a leave of Absence in a

calendar year, other than that in whkh the leave began, will be

entitled to a vacation allowance for that calendar year only, as set

forth in paragraph 10. below.

b) Regardless of the termination date, a Maintenance Supervisor in good

standing who has at least nine (g) months' service and who is

separated for such reasons as reduction-in-force (RIF), retirement, or

death will be granted his full vacation allowance for the calendar ye:ar

in which the Maintenance Supervisor's servkes terminate.

Maintenance Supervisors must have been present at work for at least

one 0) day during the calendar year for this provision to apply.

c} A Maintenance Supervisor in good standing who is separated for any

reason before the completion of nine (9) monthS' service. and all

employees who are discharged for cause are not eligible for any

vacation allowance, Including vacation carryover, during the year of

separation. Adjustments In the final paycheck will be made in such

cases for any vacation already taken in the calendar year.

6. Vacation ScheduHng

a) Provisions should be made for scheduling vacations throughout the

calendar year. Maintenance Supervisor's picking vacations will do so

in maximum periods of two (2) consecutive work weeks in order of

their Port Authority seniority within a Class Title or work group,

except that for the purpose of thiS paragraph PAMSA Executive Board

members, TrU51eeS and facility Delegates shall be deemed to have

the highest Port Authority seniority (super seniority) for vacation

selection purposes.

b) Pending the supervisor's approval Maintenance Supervisors entitled to

fifteen (1 S) or more days of vacation wishln to take it all in a single
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period will do ~o in POrt Authority 5eniority order within each

c1a55ification in a work group.

c) In the calendar year 2000, twenty-four (24) hours of personal leave

time were converted to va«ltion time and added to the annual

vacation allowance for Maintenance Supervi~or~. Request5 for u~e of

the "converted" vacation time do not require an ac<ompanying reason.

When reque5ted they 5hould not be unrea~onably denied and 5hould

be treated a5 personal leave time as it relates to scheduling This

'converted" vacation time ~hould be reque5ted in advance.

d) When approved by their supervi~or5, Maintenance Supervi50rs are

permitted to take single vacation days.

7. Administrative Vacation Forfeiture

A department may require a Maintenance Supervisor who is absent thirty (30)

or more workdays, excluding 100. either con5ecutively or cumulatively in a

twelve (12) month period to forfeit all or part of his vacation allowann. The

Faciiity Manager uses his disnetion in determining whether \0 adminiSter

vacation forfeiture. taking into consideration the Maintenance Supervisor's

prior absence record and performance. Vacation may be forfeited from the

Maintenance Supervi~or's carryover, if any exist5. or from the current year

allowance or a combination thereof. Where a decision is made by the Facility

Manager to initiate vacation forfeiture. the foilowing formula is used:

Totai Sick Pays

Total Productive Day~~

Annual Vacation

)( Allowance·

Number of vacation dal'5

to be forfeited

~Total Productive Days as provided by the Financial Services Department.
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8. Standard Yilcatjon Allowance for Maintenance Supervisors

The chart below represents the standard vacation allowance. based on 8-hour workdays" for Maintenance Supervisors.

YE.o.IlS OF Yl./IllS 0> II'" TO nAR Of 16· ,nd
I"TO~'" YEAR OF S" ,~~ YEAR Of 10" 2~'" YJ'AR oIlS" lATER

A"I"IIV~RSARY A"I"IIVERSAMY 6'" TO 9'" A"I"IIVERSNtY A"INIVEMSARY A"INIVEMSAMY ANNIVEMSARY

IIN"IIVEMSAMY, ointment D... , "1m.."0.,. ntment Dot.,,,
"" '"' ~, '" "" '"' ~, '" "" '"' ~,

" " " " " " " " " " ,. "
"" "" " ~ "" "" " ~, "" "" ,. ~

.-
" " " " " " 25 23 " " " " '" " "

"I.e., 15 vacation days. 120 vacation hours
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9. VacatiQn Allowancc Upgn Scparatlgn Dr SIan Qf Leavt of Abunce

Tlte clt.rt belQw repr!!S!!nu lit!! vU.liQn .lIow.nce, based OIl 8-ItQur wQrkd.ys·, upon sep.r.tIQn or Sl.rt Qf le.ve Qf .bsence IQr

M.inlen.nce SUpeMSOfS.

'''1$011" ' .... 0166 ,~. T..rs 01166

TO." , ... of SO" ~rsaty ,.~ ...... ofIO"--....v 11".014" TtOr of lSO" .....n~..., ..........,
AA -- _.

oncIl.J1tr

~.o.o.., -~. -•• '" " ~ •• '" " ~ ,..
'" " ~

'" '" '" '" '" ,. '" '" '" '" '" '"" - ~ - ~ - ~
0, ,..- • , , • • • , •~ '" • , , • • , , •
0 --~• '"~

'" • '"
, • • " " " " " " .. .. " " ..•, ,..•-", "'" " " " " " " ~ " " .. ~ " " " " "...

~

'" " " .. " .. " " " " " " " " » " "~

I.e., .5 vacallon a.ys _ 120 vacallon hours
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10. VilQlIQD AIIOWjnce Upon Rcturn from LuyC of Absence

Tilt cllart ~Iow represtnts lht vacatloo allowanct, bastd 00 8-llour workdays', upon rtlllrn from Itave of absenCt for
Malnlenanct Supervisors.

v..... 0( '" V.a<. or 6"- V..... 0( V.~~ or l6"'
To .... V_ or !>'" """'--" ,,~ Voa<or 10"' .......-....., ""'oH" V.a<oIlS.. -.....ury M-..,

M _b'...
~Dll'

_ ...
Aj I . 6 ••• DoilI... ... .. ~ •• ... .. ~ ... ... .. 0<,.. ,. ,. ,. ,. .. ,. .. ,. ,. ,. ..- ~ - ~ - .. [.. ~

~ ...0, o. " .. .. " o. .. " " " " " " " ~ ,. "-~ -0- ...
~• .. " .. .. " " .. ~ .. " .. ~ " " " " "-• ..
", ..,. • " • • • " .. " " " .. .. .. " " .....

0<,,. • • • • • • , • • • , • • • , •
~

"I.e., 1S v.lcatlon days _ 120 vacation IIours
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XVII. putSOtW. I fAYE

A. M~nt~nlflU Sup~Nlsors m;ty urn up to S,xtt~n (16) hours of Ptrsoulluve timt
u(h caltnd,r yur. P~rson,llUvetJm~ sllould be sch~dultdwltlllht ,pproval of
tht tmployu's SUpl!rvlsor. sllould be tequtstfil,s fit in ,dv,r.Ct u pon.ble ,nd
should not be vn,uson,bly denied. Ptrson,lluve r~questSdo not rtqu,,~ ;tn
accomp.lnylng fuson wilen rtquesttd, m,y bt taken in minImum Increments of fOUl

(4) houn ,nd bt t,ktn in conjunction wltll vacuion. Puson,lluv~tJm~ m,y not be

t;tk~n during or immtdi,ttly,t lilt tnd of , luvt of ,bstn(t, ,nd "nnot bt ("ried
forwlfd to tilt su((~~ding yur.

B. In lilt "Itndlf yt,r 2000, twtnty-four (24) hou's of Ptrson,1 Luvt time wtre
convtrted 10 VlCuion time ,nd ,dded to th~ ,nnu,1 v'Cllion allowanc~ for
M..inltn,nu Supervisors. RtquUIS for USt of the "convtrted" vlC,llon ti me does
1'101 requirt,n ICcompanying ruson. Whtn reQu~st~d they should not bt
un,uson,bly denied ,nd should be truted 's pt,son,1 time u It relues to
scheduling. This ·converted" vlCuion time should be ftquested in ,dvance.

C. Upon sePilruion In good st,nding (Including retirement) or st,n of, Le,ve of
Absence. including tht inf~t Cire ponlon of .. M"ternity Luve of Absence:

1. M,inle",nce SupttVIson witt be p.lid for,1I eouned ,nd unused Ptrson.ll
Le,Yl!' lime.

2. Ptrson,lluve ,1I0W1nce will be rfiluced by Itly Ptnon,1 LuVl! time
,Irudy t,ken in the ulend" yelf in which the seplf,llon or luve occurs.
If the M,inten,nct SUpl!rvIsor h,s ,I,udy taken Penon,J Luve time in
exctss of his .. lIow,nce, th~ir valu~ is subtrlCled f,om the employ~e's

I,st paycheck before the sep",tion or le,ve.

D. Th~ following tablt should be used to dtlt,mine Ihe PerSOn,1 Luvt allowances fo.
newly appolnled 0' separating employ~u in good slandlng, with the exception of
decused employees ,nd r~tirus who elfn the full ,lIotment of their Person,1 Luve
,lIow,nce In their Jut yur reglrdleu of when th..i, employment termin"l~s.

O,t~ of A intrTl4mt or Rl"lurn
AlJowUlc.. ln rur of ,ppolntmenl or 111-6130 7/1 - t2{31
retvrn from Luve of Absenc~ 16 houn 8 hours

011" of St ;lr;ttion or Sart of Luve
AllOW;lnce in yur of Stp,r"tion or st.rt 1/1-6130 7/' -12131
of Le,Vl! of Abs~nc~ 8 hours 16 hours
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E. Main,enance Supervisors who have perfect attendance {no sick abSenCH, 10D's or

unexcused absences) for the twelve (12) month period from December 1" to

November 3D". shall be permitted to conver< sixteen (\ 6) hours of compensatory

"me to sixteen (16) hours of personal leave time in the next calendar year following

the close of the twelve (121 month review period (December 1" to November 30'").
Maintenance Supervisors ....ho have utilized fIve (5) or len sick days (forty (40) or

less hours of sick tIme) for the twelve (I 2) month period from December)" to

November 3D", shall be able to convert eight (8) hours of compensatory time to

eIght (8) hours of personal leave time in the next calendar year following the close of

the twelve (J 2) month review period (December 1" lO November 30"').

XVlII. HOLIDAYS

A. Maimenance Supervisors shall receive the following eleven (11) designated official

holidays as days off WIth pay, in accordance with the offiCial Holiday Schedule

Memorandum published annually by the Human Resources Department.

L New Year's Day 2. Columbus Day

, Martin Luther King Day 8. Veteran'S Day

3. President's Day 9. Thanksgiving Day

• Memorial Day 10. Day after Thanksgiving Day

s. Fourth of July " Christmas Day

6 Labor Day

B. Maintenance Supervisors who work on one of the dates as set forth in the official

holiday schedule as published by the Human Resources Department, shall have the

option of either receiving overtime compensation at the rate of time and one-half (1

Yd of their regular rate of pay, in addition to the eight (8) hours of holiday pay at

straight time rates, or overtime compensation at the rate of time and one-half (1 ~)

of their regular rate of pay, plus a subs\lt\lte day off.

XIX. EXCUSED ABSENCE

A. The POrt Authority grants time off from scheduled hours of work {Excused Absence)

with no deduction from compensation in the CirC\lmstances defined beiow.
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B. Definitions of E~cused Absence

1. Time necessary for attendance as a witness or as ajuror in a court action

or other governmental proceeding.

2. Time necessary for voting, Any eligible Maintenance Supervisor who

desires to vote in a general election, primary election, special election, or

local election in the community where he resides, who is required to work

on the day of such election, and who does not have four (4) consecutive

hours before or after working hours during which polls are open may be

granted up to two (2) hours of e~cused time to vote by the his supervisor.

Such time off shall be allowed only at the beginning or end of the

Maintenance Supervisor's shift (tour of duty) as designated by their

supervisor. Any Maintenance 5uper\lisor who has four (4) or more

consecutive hours before or after working hours during which polls are

open will be considered to have sufficient time 10 vOle outside of working

hours and will nOI be granted e~cused time.

Time necessary because of a dealh in the Maintenance Super\lisor's

immediate family (spouse, child. parent, brother, sister, spouse's parE'nt,

domestic partner or other person permanently residing in the

Maintenance Super\lisor's homE' al the lime of death). When more than

Ihree (3) scheduled work days are needed, the additional lime must bE'

approvE'd by the Maintenance Supervisor's Department/Office Direclor,

Absences in e~cess of five (5) days for anyone instance require written

approval by the Director, Human Resources Department.

4. In thE' E'vent Ihe Port Authority modifies its policy to include bereavement

leave for the death of a grandparent, paragraph 3 above shall be

modified to add grandparent to those family members for whom e~cusE'd

absencE' is authorized,

S. When overtime in e~cess of five and one-half (5 Y.t) hours is worked by a

Maintenance Supervisor who is called in from off-duty status, sufficient

time is granted In order to provide a period of four (4) consecutivE' hours

off bE'fore the employee starts his ne~t normal shift (tour of duty).

6. Time necessary when E'~trE'me weather, or other conditions found to be

bE'yond the control of the employee, affect transportation to the work

locations and cause latE'ness or absence from work. This must be
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approved by the employee's Department/Office DireCtor or Deputy

Director, Thi~ authority may not be delegated further.

7. When Port Authority offices are closed due to emergency conditions (e.g.,

wealher, power outages, etc.).

8. When early termination of a workday for non-field employees is

announced by the DireCtor, Human Resources Department."

g. When early termination of a normal shift (tour of duty) is required in

order to comply with a posted snow schedule auignment or to provide

eight (8) hours between termination of work and Start of new work

resulting from a change in schedule, excused time up to four (4) hours is

granted when authorized by the Department/Office Director, Division or

Facility Managers, Division or Unit Head.

10. Division or Facility Managers may grant excused time in special individual

Circumstances not covered by paragraphs 1 through 8 above, except in

the following circumstance~: marriage, birth of a child, moving, illness in

family, religious or ethniC observance and work hours foliowing blood

donations. Actual hours used for blood donation, Including necessary

travel time, are considered normal work hours.

XX. MIUTARYLEAYE

Military Leave shall be administered subject to applicable law and, when not inconsistent

with applicable law, shall be administered pursuant to PAi 20-3.10, Miiitary Leave, as set

forth in Appendix G. except as modified as follows: (a) Maintenance Supervisor~ shall be

proVided military leave and shall not be required to use other leave, including but not

limited to vacation time, per~onal leave days or compensatory time in lieu of military leave:

(b) each Maintenance Supervisor ordered to short-term active duty for training shall be paid

in connection with Such duty the difference between his federally taxable Port Authority pay

and one-third of that portion of his federally taxable military pay allributable to days which

are that Maintenance Supervisor's regularly scheduled POrt Authority work days; (c) each

Maintenance Supervisor ordered to Short- term inactive duty for training Shall be paid in

connection with such duty the difference between his federally taxable Port Authority pay
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and that portion of his federally ta~able military pay attributable to days which are that

Maintenance Supervisor's regularly scheduled POrt Authority work day5; and (d) Maintenance

Supervisors involuntarily called up to temporary and e~tended active duty shall receive, for

the duration of the leave, salary differential, continuation of health and dental benefit5

coverage for the Maintenance Supervisor and his dependents, and continuation of life

insurance coverage for the Maintenance Supervi50r at his current level as set forth in

Attachments 1 and 2 to Appendi~ G (Memorandum of MaryLee Hannell to Joseph J. Seymour

dated April 29, 2003 and Memorandum Michael G. Ma55iah to Kenneth j. Ringler jr., dated

December &, 2005).

XXI. fAMILY AND MEDICAL LEAVE

A. Maintenance Supervisors are eligible for Family and Medical Leave as provided in the

Family and Medical Leave ACt of 1993 (29 U.s.c. 2611) (FMlA) as may be modified from

time to time. Any and all modifications to the FMLA are applicable to Maintenance

Supervisors. Currently, FMLA requires covered employers to provide up to twelve (12)

weeks of unpaid, job-protected leave to "eligible" employee5 for certain family and

medical reasons. Employees are eligible if they have worked for a covered employer for

at lea5t one (1) year, and for 1,250 hour5 over the previou5 twelve (12) month5, and if

there are at least fifty (SO) employees within a seventy-five (75) mile radius.

1, Unpaid leave mU5t be 9ranted for any of the following rea50ns:

a) to care for the employee's child after birth, Or placement for adoption

or foster care;

b) to care for the employee's spouse, son or daughter, or parent who has

a serious health condition: or

c) for a serious health condition that makes the employee unable to

perform the employee's job.

2. At the employee's or employer's option, certain kinds of paid leave may be

substituted for unpaid leave.

3. The employee may be required to provide advance leave notice and medical

tenification. Taking of leave may be denied if requirements are not met.

a) The employee ordinarily must provide thirty (30) days advance notice

when the leave is "foreseeable."

b) An employer may require medical certification to support a request for

leave because of a serious health condition, and may require second or

third opinions (at the employer's e~pense) and a fitness for duty report to

return to work.
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4. Job Benefits And Protection

a) For tne duration of FMLA leave, the employer mu~t maintain the

employee'~ health coverage under any "group health plan."

b) Upon return from FMLA leave, mo~t employees must be restored to their

original or equivalent position~ with equivalent pay, benefits, and other

employment term~.

c) The use of fMLA leave cannot result in the los~ of any employment

benefit that accrued prior to the start of an employee's leave,

S, Unlawful ACH By Employers

FMLA makes it unlawful for any employer to:

a) Interfere with, restrain, Or deny the exerci~e of any right provided under

FMLA;

b) Di~charge 01 di~criminate against any person for oppo~lng any practice

made unlawful by fMLA or for involvement in any proceeding under or

relating to FMLA.

6. Intermittent Leave

Under certain circumstances. leave may be taken on an intermittent ba~is rather

than all at once, or the employee may work a part-time schedule.

B. In addition to the rightS provided under FMLA, Maintenance Supervl~ors are also

entitled to the following eleCllon~ or enhancementS, which currently exceed what the

FMLA provides:

1. Eligibility

Employees must nave worked for at least twelve (I 2) months and \2 SO hours

since the commencement of employment.

2. Family members also include: grandparents, grandchild, brother, sister, parem

in-law, domestic partner, child of a domestic partner (a domestic partner is

defined in terms of a quasi-spousal relationship; and involves the sharing of

financial respon~ibilities and permanent residence together for a period of at

least one (1 i year. An AffidaVit of Domestic Partnership must be completed by

the employee (a ~ample of thi~ form is set forth in paragraph H of this section).

A ca~ual relationship or an arrangement designed to save money by living

together such as a roommate, live-in boarder or relative doe~ not qualify as a
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domestic paltner). leave for 'family' members as defined in thiS paragraph may

not ~ laken in increments of less than one (lj day.

3. Benefits

Health and dental insurance coverage continues for employees and their eligible

dependent'S in accordance with FMLA whiie the employee is on Family and

Medical Leave to care for the categories of "family members" as defined herein.

The employee's life insurance and long-term disability coverages are

maintained. However, the employee must continue, if applicable, payroll

contributions for life insurance in excess of one (1) times the base annual salary

during the period of the leave. If the employee does not return to work upon

the expiration of the leave and work for a period of at least thirty (30) calendar

days, the Polt Authority may recover premiums for the continuation of such

coverages for any unpaid time spent on Family and Medical leave.

4, Use of Paid Leave in Conjunction with FMLA

Employees must deplete all vacation carryover from prior years before convelting

to an unpaid status. The vacation urryover time will count toward the twelve

(12) week entitlement.

Employees taking Family and Medical Leave for their own illness or injury must

exhaust their POIt Authority sick leave prior to commencement of Family and

Medical Leave.

5. FMLA In Conjunetion with Maternity Leave

Female employees who require leave for purposes of childbirth may take

Maternity leave, as set folth in Section XXII andlor Family and Medical Leave, If

an employee elects to take Maternity Leave (both the sick leave andlor childcare

poltions) her right to request Family alld Medical leave to care for the child

within the first twelve (12) months of the child's bilth Or placement is not

diminished if the employee has not otherwise exhausted her twelve (12) week

FMLA entitlement.

6. Vacation and Personal Leave Accrual

Upon retum from Family and Medical leave an employee's vacation and personal

leave allowance may be adjusted to account for the period of time the employee

was on leave in accordance with the vacatiOn and personal leave schedules.

C. Procedures

1. How to Apply for Leave

An employee requesting Family and Medical Leave should complete form PA

3756, Family and Medical Leave Celtification of Physician or Practitioner, and the
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appropriate memorandum requesting Family and Medical Leave as set forth in

this Section.

2, Returning to Work from Family a~d Medical Leave

A~ employee must confirm in writing to his Departmem/Offlce Director at least

ten (10) days prior to the expiration of the Family and Medical Leave, his

Intentions to return to work. If an employee decides nOt to return to "'Orl<, he

should immediately notify his Department/Office Director, Manager, Or Unit

Supervisor in writing by certified mail. Maintenance Supervisors returning to

work prior to, Or upon the expiration date of Family and Medical Leave will be

returned to their former poSitiOn or an equivalent position.

Maintenance Supervisors who do not return to warl< at the conclusion of Family

and Medical Leave are considered to have voluntarily resigned unless they have

requested and been granted an Ordinary Leave of Absence.

D. The Maternity Leave Policy is available to employees who do not qualify for FMLA

Leave. Employees who qualify for FMLA Leave may take FMLA Leave in conjunction
with Maternity Leave Is set forth in Section XXII.
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TO:

FROM.

DATE:

SUBj

CC

FAMILY AND MEDICAL LEAVE REQUEST MEMORANDUM - SELF CARE

Dep,a.nm~nI 'Office D,r«tor

EmplQyft's "".ame .and Employn N\lmb~r

Di.t~ of R~ql,l~~t

REQUEST FOR FAMILY AND MEDICAL LEAVE; SELF CARE

Employ~~'s S\lp~fYIsor /Mi.ni.g~r: D~p.artmentaJ Admlnlstr.alor: Confident'ill

C~ntral Dep,a.rtment Fil~: Supervisor, Pilyroll .and AdmlnlS\r.atlve ~rvins, HRD

In .accordanc~ with th~ Memorandum of Agr~~m~nt between PAMSA .and the Port Authority,

I hereby reQuut a F.amlly .and Medical Leave for appro>cimately (STATE NUMBER OF DAYS OR

WEEKS. IF LEAVE IS TO BE TAKEN INTERMITIENTLY OR ON A REDUCED SCHEDULE, PROVIDE

APPROPRIATE DETAILS) beginning on or ibout (DATE) and ending on or About (DATE). ThiS

luv~ is requested for purposes of Self Cue.

I h.ave .att.ached l completed form PA 37S6 to ltteSt to my nnd for thiS luve.

I underst.and Vu.t upon return to wor!< from l fAmily .and Mediallelve, 1m.ay be returned

to the ume, or in equiv;llent poSItion In the nme depcn:ment in which I wu emplOY"d ilt

th~ lime of tik,ng my luvt, If I am ~nll return~d to.an equlv.alenl position, my

Dep,a.rtmenl/Office D,rector must nOt'fy me.at lun two (2) weekS in ld'vlnce of my

scheduled d.ate of return from leave. Ill50 und~r5t.and that thiS Flmity le.ve lTl.iIy be an

unp.aid leave, ind Ih.at I may not receive .any New York Stale Employees Retirement System

or Rail'o.ad Retirement BOiIrd service credil for the unpaid lime spent on such ill leave. I also

understand thit my Port Authority, Seniority-in-title and Seniorily-in-lIr.ade da<es will not

be adjusted upon my return from Ihls leave. (undustand that If I do not return to work

upon e>cpir.tion of the luve. and lIave not requested and been granted i Short-Term

Ordin.ry Luve of Absence, I will be consldued to have voluntarily resigned from the Port

Auth()lIty. Finally, I understand \h,\I use of Ihis luve for .ny ruson otller th.n those $lolted

above m.ay subject me 10 disciplin.ary lction.

EMPlOYEE S1CNATURE

EMPlOYEE NUMBER

DEPARTMENT/FACILTY

PHONE NUMBER (WORK & HOME)
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I hav~ s~~n and concur on this r~qu~st for Family and M~dial L~av~·

SupefVisor/Manager Signature

I concur on this requ~st for Family and Medical Leav~:

Chi~f Medical Officer Signature

This requeSl for Family and Medical Leave is approv~d

Departm~ntIOffic~ Dir~ctor
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Date

____1 / _

Date

____ /__1 _
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F. FAMilY AND M£DlCAl lEAVE REQUEST - SAMPLE ~EMORANDU\oI (FOR DTH£R THAN
SElf CARE)

TO;

FROM.

DATE.
SUBJECT

CC

o.cpartm~ntiOffiu D,r~etor

£mploy~~'s N.l.me and EmplO'fft Number
Dat~ of Request
REQUEST FOR FAMilY AhD ~EDICAl. UAVE

£mploy«'s SUP~l'Vlsor_Manager; D~partmenUll Administrator; Confident,al
C~ntral Department File, SUPf'rvIsor. Payroll, HRD Businus Partn~(

In accordinc~ with Ihe M~morandumof Agr«m~nl betwe~n PAMSA and the Port Authority, I
hereby request a Family and MedicOlI Luve for appro~imately (STATE NUMBER OF DAYS OR

WEEKS, IF LEAVE IS TO BE TAKEN INTERMITTENTLY OR ON A REDUCEO SCHEDULE, PROVIDE
APPROPRIATE DETAILS) beginning on or about (DATE) and ending on or about (OAT£). This

luve is requuted for the following ruson:

•••• Care of a n~wborn Dr newly adopted/foner child (OIttach appropriate birth Dr
placement certificate).

__ Care of a seriously ill family member (Relationship to employee: __J

• have attached a completed form PA 375610 attest to the need for thiS luve.

I understand that upon return to work from a Famlly and Medialluve, I may be returned
to the nme, or an equivalent position in the same department in which I was employed at

the lim~ of taking my luve. If I f,m rtturned to an equivllJ~nt position. my
departmentfoffice direcror mUSt noufy me at least two (2) weeluo in advance of my

schtduled date of return from Iuve, I also understand that this Family luve IT\f,y b~ an
unpaid luve. and that I m.Jy not receive any New York Slate £mployees ReurtfTll!nt S'(5tem

or Railroad Retirement Soard strvkt credit for Ihe unpaid t,me sPf'nt on such a luve. 1also
understand th.at my Port Authorlry. Stniorlry-in-titf~ and seniority-in-grade dales will not
be adjusled upon my return from thiS luVl!, I understand that if I do not rtturn to work

upon expiration of the luVl!, and have not rftIuested and been granted a Shoft-Term
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Ordinary luv~ of Abs~nce, I will be cons;du~d to hav~ vol~ntarily resign~d from th~ Port

A~thority. Finally, I understand that us~ of this I~av~ for any r~ason othu than those stated

abav~ may subject m~ to disciplinary action.

Employee Signature

Employe.e Number

D~pan:mentIFacility

Phone Number (Work and Home)

1hav~ se~n and concur on this requ~st for Family and Medical Leave:

Sup~rvisor's/Manag~r Signatur~

-_/_--./.---
Date

This r~qu~st for Family and Medical leave is approved:

Dl'partment/DffiCe DireCtors Signatu r~

This request for Long-Term Leave is approved:

Dir~ctor, Human Resour(~s D~pan:m~nt
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G.

TO:

FROM.

DATE:
SUBj:

CC:

REQUEST FOR REINSTATEMENT FROM A FAMILY AND MEDICAL LEAVE

Department/Office Director
Employee's Name and Employee Number

Date of Request

REQUEST FOR REINSTATEMENT: FAMILY AND MEDICAL LEAVE

Employee's Supervisor/Manager; Departmental Administrator; Confidential

Central Department File; Supervisor, Payroll and Administrative Services, HRD

My Family and Medical Leave will expire on (EXPIRATION DATE). and I am hereby requesting

reinstatement effective (EFFECTIVE DATE OF RETURN TO WORK). If this leave was requested

for purposes of Self Care. I understand that I may require clearance by the Chief Medical

Officer in order to return to full active duty.

EMPLOYEE SIGNATURE

EMPLOYEE NUMBER

DEPARTMENTIFAellTV

PHONE NUMBER (WORK & HOME)

EMPLOYEE: Mail this mf:morandum by (f:nifif:C mail no Ius than tf:n (10) days prior to

intf:ndf:d datf: of rf:instatemf:nt to your Departmf:nt/Office Director. Manager. or Supervisor.
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THE PORT AUTHORITY OF NEW YORK AND NEW JERS[Y

AFFIDAVIT OF DOMESTIC PARTNERSHIP

____________~ ~~ ~, bting duly sworn, dtposn and says

Employte Name and Employee's Number

1. I dnignatt as my domestiC partner.

2. My domestic partner and I are both over 18 years of age and our marital Status is

·unmarritd.

3. We are not rtlated by blood in a manner that would bar marriage under tht laws of

tht domicilt statt,

4. Wt art currtntly living togtther and have bun living together for a period of one

year or more on a continuous basis_

S. Wt havt a clost and committtd ptrsonal rtlationship with shartd rtsponsibilities.

6. Ntither I nor my domtstlc partner Is currtntly a mtmbl':r of another registered

domntic partntrship, nor has tlthtr of uS bttn a mtmbtr of anothtr domestic

partntrShip within the laSt twelve monthS.

7. I agree to file an Affidavit of Termination of Domtstic Partnership with the Port

Authority of Ntw York and New Jtrsty, Human RtsourctS Dtpartmtnt should this

rtlatlonship, at any time fail to meet the definitiOn of a domestic partnership as Stt

forth in the Memoranda of Agreement between the Port Authority and PAMSA, or

should any of tht matte.rs sworn to in Paragraphs 1 through 6, above. no longer be

Hut.

Employee Signature

Employe.t's Numbtr

___1 1_

Datt

- ------ ----- ----~-

Social Security Number

Sworn btfore me this day of _

Month & Ynr

Notary Public
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XXII. MATERNITY LEAVE OF ABSENCE

Permanem and probationary Maintenance Supervisors are eligible for Maternity Leave as

described hereIn.

A. Maternity Leave is a requested and approved period of time away from work which

begins when a Maintenance Supervisor is unable to continue work due to i medical

disability related to pregnancy and childbirth, and ends three (3) months following

the birth of the child. Maternity Leave consists of two (2) phases: the initIal phase

which is considered and administratively handled as sick leave, and a second phase

which is a leave without pay for the purpose of infant care.

B. In all cases, Maternity Leave begins when the Maintenance Supervisor's physician

substantiates in writing, to the satisfaction of the Port Authority Chief Medical

Officer, that the employee is unable to continue working due to medical disability

related to pregnancy and childbirth. The Chief Medical Officer then determines if it

is reasonable that the Maintenance Supervisor discontinue working because of

medical disability related to pregnancy and childbirth. Although in all cases

Maternity Leave ends three (3) months following the birth of the child, the duration

of each phase will vary based on individual circumstances.

C. During the initial phase of a Maternity Leave, the number of days the Maintenance

Supervisor is unable to work because of medical disability related to pregnancy

and/or childbirth is considered Sick Leave and her absence is treated in all respeCts

like any other medical absence. For these days, she receives Sick Leave benefits in

accordance with this Memorandum of Agreement.

O. The second (Infant Care) phase of Maternity Leave begins when the Chief Medical

Officer considers the Maintenance Supervisor capable of resuming her normal work

duties, but she chooses to remain on lea~ for the purpose of childcare. Regardless

of when this second phase of Maternity Leave begins, the Maintenance Supervisor's

leave ends three (3) months after the birth of her child. The employee is on no-pay

StatuS during the second phase of her leave, except to the extent that she elects to

use earned vacation time.

E. A Maintenance Supervisor beginning a Maternity Lea~ is entitled to payment for

vacation subject to the applicable Vacation policies and Schedule of Allowances.

Vacation may be taken as a lump sum payment which the Maintenance Supervisor

receives at the start of her Maternity Leave. The amount of earned vacation time is

that which the Maintenance Supervisor was entitled to on the date the approved Sick

leave began. If any additional vacation time is earned during the initial (Sick Leave)

phase of the leave, the Maintenance Supervisor may subsequently receive the

applicable additional vacation allowance, subject to review by her Department/Office

Director. An employee may elect to take her vacation time at the beginning of the
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~econd (Infant Care) pha~e of her leave in which case she would continue to receive

paychecks on a regular basis for the duration of her vacation time, The amount of

earned vacation is that which the employee was entitled to on the date the second

(Infant Care) pha~e began.

F. Any vacation taken to which the Maintenance Supervisor was not entitled per the

vacation ~chedule applicable to her under this Memorandum of Agreement must be

reimbursed to the Port Authority.

G. The Maintenance Supervisor's po~ition is fuliy protected while on Maternity Leave.

H. Upon returning to work after a Maternity Leave, the Maintenance Supervisor is

restored to the position she held at the time her leave began, provided she returns

to duty at or prior to the expiration of the Maternity Leave. Employees must request

reinstatement by writing directly to their Department/Officer Director prior to the

expiration of the leave. A Maintenance Supervisor who does not request

reinstatement to active duty prior to the expiration dale of her Maternity Leave and

ha~ not been granted a Short-Term Ordinary Leave of Absence or Family and Medical

Leave beyond her Maternity Leave is considered to have voluntarily resigned.

I. A Maintenance Supervisor receives Port Authority service credit during her Maternity

Leave, including any period of time during which she is sick and on no-pay status.

However, as with all periods of time off without pay, no Retirement System service

credit is earned for any unpaid portions of Maternity Leave.

J. All group health, dental and life insurance benefits to which the empioyee may be

entitled under this Memorandum of Agreement and the terms of the respective

policie~ comprising the Port Authority's group benefits programs will continue to be

provided at no additional cost to the Maintenance Supervisor for the full duration of

her Maternity Leave. If an employee requests and is granted an Ordinary Leave of

Absence or Family and Medical Leave after her Maternity Leave expires, benefits are

handled in accordance with the provisions pertaining to those respective leaves as

set forth in this Memorandum of Agreement.

K. Transitcheks to which a Maintenance Supervisor may be entitled will be pro-rated for

the amount of time she is on leave.

L. A Maintenance Supervisor may be granted Family and Medical Leave in addition to

Maternity Leave provided the employee is otherwise eligible for FMtA. If the

employee is otherwise eligible for Family and Medical Leave she may elect to take

FMLA immediateiy following Maternity Leave or in accordance with the provisions of

the Family and Medical Leave Act.
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M. Procedures

1. Leave Requl':st

al The prl':gnant Maintenance Supervisor prepares a Maternity Leave

request memorandum addressed to her Department/Office Director

when her physician has stated an approximate date at which her medical

condition will preclude continuation of her normal work duties. This

request should be submilled to her Unit Supervisor no later than onl': (1)

month before thl': anticipated delivery date. It should include the

anticipated deli~ry date and, if different, the date of the onset of the

medical disability. A sample Memorandum submitted by the employee

for the leave request as set forth in paragraph N. below.

The same process must be followed for any changes of the anticipated

date ofthe onset of medical disability.

b) Whl':n the employee's supl':rvisor has signed the memorandum, it should

be returned to the Maintenance Supervisor, who anaches a note from hl':r

personal physician and forwards it to the Chief Medical Officer. The

physician's note should statl': thl': anticipated delivl':ry date and, if

different, the date of the onset of disability and thl': ml':dical reasons for

it,

cl When the Chief Medical Officer determines that an estimated or actual

date of the onset of medical disability is reasonable, he signs thl':

memorandum,

ol When thl': Department/Office Director has appro~d the leave, copies are

sent to the employel':.

2. Notification Procedures During Maternity Leave

al The Maintenance Supervisor is responsible for notifying the

Department/Office Director as soon as possible (but within no more than

ten (10l da~l, in writing. of the child's date of birth or othl':r tl':rmination

of the pregnancy.

bl The Chief Medical Officer evaluates the Maintenance Supervisor's health

status and determinl':s (in consultation with the employee's own

physician) when she is capable of returning to work. When the Chief

Medical Officer has made this determination, he so informs the

employee.
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3. R~tllrnlng from Maternjty L~ave

a) A Maintenance Su.,eNiwr on Maternity Leave mu~t request

reinstatement by wriling to her Department/Offjce Director a$ $oon a$

possible after giving birth. A sample of the Memorandum submitted by

the Maintenance SupeNisor requesting reinstatement is set forth In

paragraph O. below.

b) Before reporting to work from the Infant Care phase of Maternity Leave,

the employee must see her employment consultant In the Human

Resources Department. If she returns to work Immediately following the

Sick Leave phase, the (hlef Medical Offjcer may be required to clear her

for return to active duty.

4. Request for Extension of Maternity Leave

a) A Maintenance SllpeNlsor who wishes to el(tend her leave beyond the

three (3) months follOWing childbirth must apply In writing for a Family

and Medical Leave as early as possible prior to the uplration of her

Maternity Leave, specifying the reaSOn for her request as set forth In

Section XXI, paragraph F.

Maintenance Supervisors may also request a Short-Term Ordinary Leave

of Absence (not to uceed fourteen (14) calendar days) as set forth In

Section XXI, paragraph P.
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MATERNITY LEAVE SAMPLE MEMORANDUM - REQUEST fOR MATERNITY LEAVE

TO:

FROM:

DATE:

SUBJECT:

COPY TO:

(Department/Office Director)

(Employee Name)

(Date of Requelt)

REQUEST fOR MATERNITY LEAVE

Employee's Supervisor: Supervisor, Payroll and Administrative Services (HRD)

In accordance with the Memorandum of Agreement, I request a Maternity Leave of Absence

to begin (DATE). My supervisor has signed below to indicate that he/she is aware of the

request.

I have given the Chief Medical Officer my physician's note estimating the date of the onset

of my medical disability.

Leave Category (check one)

__1. I understand that as a permanent employee on Maternity Leave, I am entitled to

return to the same position I held prior to the leave upon approval by the Chief Medical

Officer and/or my Department/Office Director.

~_~_2. I have been informed thai as a probationary employee at the time my Malernity

Leave began (will be reinstated following the birth of my child, although not necessarily to

the same position from which I toolr.leave, upon approval by the Chief Medical Officer

and/or my Department/Office Director. My departmem, however, will make every effort to

accommodate me In lhe same way that a permanent empioyee Is accommodated.

Employee Name and Employee Number

Department/Facility

Phone Number (work a.nd home)

I have seen this request for Maternity Leave:

-------------------------------- ----/----_/_---
Supervisor's signature Date

I find the estimated/actual date of the onset of medical disability reasonable·

____ ---1-1---
Chief Medical Officer's Signature Date

This request for Maternity Leave of Absence is approved·

----------------
Department/Off,ce DireClor

---1--1--
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O. MATERNity LEAVE SAMPLE MEMORANDUM - REQUEST FOR REINSTATEMENT FROM

MATERNity LEAVE

TO:

fROM:

DATE:
SUBJECT:

COPY TO:

(Department/Office Director)

(Employee Name)

(Dale of Request)

REQUm FOR REINSTATEMENT: RETURN fROM MATt:RNlty LEAVE

Employee's Supervisor

In accordance with the Memorandum of Agreement, I hereby request reinstatement upon

completion of my Maternity Leave. I will resume active duty on {fiRST DATE Of RETIJRN TO

EMPLOYMENn.

Employee Name and Employee Number

Department/ Facility

Phone Number (work and home)

I have seen thiS requeSt for reinstatement:

--------------------------------- ----/-----/-----
Supervisor's signature

This requeSt for reinstatement is approved:

Date

Dep<\rtment/Office DireCtor

_____1 / _

Date
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P. SHORT-TERM LEAVE OF ABSENCE REQUEST - SAMPLE MEMQRA:-lOUM

To:

From:

Date:

Subject:

Copy To:

Department DirectOr

(employee requesting leave)

(date of requeSt)

REQUEST FOR SHORT-TERM LEAVE OF ABSENCE

Manager, Businns Partners and Ass<xiates Division. Human Resou«eS

Department

I request a Short-Term Leave of Absence lasting approximately (number of days), beginning

(date) and ending (date). This request for an extension of my luve is due to (reason).

(Signed;) ·Employee Name

Dept./Facility

Phone Number

I have seen this request for Short~Term Luve

Supervisor Date

This request for Short-Term Leave Is approved

Deparlment Director Date

·1 understand that thiS Short-Term Lea~ of Absence is an authorized period of time away

from work, without pay, up to and Including 14 consecutive calendar days. If I return to the

Port Authority within fourteen (14) consecutive calendar days, I wiil be restored to my

position previous 10 lhe commencement of my luve and at the same salary, and retain my

POrt Authority service date.
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XXIII. UNPAID ORDINARY LEAVES OF ABSENCE

A. Ceneral

Unpaid Ordinary Leaves of Ab~ence are time away from work without pay, which may

be granted to Maintenance Supervl~ors when it i~ clearly desirable in light of an

employee's need and i~ in the best interells ofthe POrt Authority to do so. Ordinary

Leaves may be granted for per~onai emergen~ies not covered by other time off

poli~ies (Va~ation, Personal Leave, Maternity Leave. Excu~ed Absen~e, Military leave,

Sick leave, Family and Medical leave).

Short-Term Ordinary leave~ of Ab~ence

1. Department/Office Directors or their designees may, at their discretion,

authorize Maintenance Supervi~ors to be ab~ent from work without pay for a

period not to exceed fourteen (14) consecutive calendar days for personal

emergencies not covered by other time off policies. Maintenance Supervisors

continue to earn POrt Authority service credit while on such leaves. HDwever,

as with all other time off without pay, no Retirement System Service credit is

earned during the leave.

2. Maintenance Supervisor~ on Short-Term Ordinary leave return to the Silme

position and facility they held prior to beginning the ieave. Maintenance

Supervisors who do not return to work foHowing the expiration of a Short

Term Ordinary Leave are considered to have voluntarily resigned from their

employment with the Port Authority.

A Maintenance Supervisor submits a written request for Short-Term leave of

Absence to his Unit Supervisor. The request, which should be addressed to

the employee's Department/Office Director, ~hould Include a statement as to

the reason for the leave, the requested number of days, and the starting and

ending dates of the leave. Ali requests for leave Should be made as far in

advance of the requested start date as is rea~onable.

4. The Unit Supervisor signs to indicate that he is aware of the leave request,

and then forwards the request to the Department/Office Director or designee

for approval. The Maintenance Supervisor's Department/Omce Director or

their de~ignee approves or disapproves the request and returns it to the

employee. When a request for leave is denied a memorandum explaining the

reasons for the denial must be sent to the Maintenance Supervisor prior to

the commencement date of the leave. A copy of ved request must
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also be forwarded to the Manager, B"siness Partner's and Associates

DIvision, Human Resources Department. A copy of the req"est sho"ld also

remain on file in the MaIntenance S"pervisor's llnit for a period of not less

than one (1) year following Ihe employee's return from the leave.

c. Long-Term Ordinary Leaves of Absence

1. Unpaid time away from work in excess of fOllrteen (14) consecutive calendar

days, bllt not exceeding one (1) year may be granted by the Department!

Office Directors with the approval of the Director, Human Relo"rces

Department, when sllch a leave is clearly desirable in light of the employee's

need and the best interests of the Port Allthority. However, Long-Term

leaves may not be gramed for p"rposes of extending a Maternity or Family

and Medical Leave. Permanent Maintenance S"pervisors who have completed

their probationary period and have maintained a satisfactory job performance

and attendance record are eligible for Long-Term Ordinary Leave. Long

Term Ordinary Leave may be granted to probationary employees only in the

mOSI exceptional circllmstances.

2. Under no circumstances will a leave in excess of fourteen (14) consecutive

calendar days be approved when the purpose of the leave is to allow the

Maintenance Supervisor to separate from service in order to engage in other

employment. However, the Director, Human Resources Department, has

discretion to approve leaves in such instances where that employment is a

condition of a bona-fide fellowship or other educational!

developmental opportunity (e.g., a White House Fellowship) where the

d"ration of the absence and the certainty of the Maintenance Supervisor's

eventual return have been pre-determined.

3. Long-Term Ordinary Leaves of Absence carry no guarantee of return to work

follOWing the expiration of the leave. Maintenance Supervisors on such

leaves may request reinstatement. but such reinstatement, mayor may not

be granted. Requests for reinstatement will be considered based upon job

availability, All employees on Long-Term Ordinary Leave who are not

reinstated following expiration of the leave are considered 10 have voluntarily

resigned their employment with the Port Authority.

4. No Port Authority or Retirement System Service Credit is earned during a

Long-Term Ordinary Leave.
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D. Procedures for Requesting along"Term Ordinary lu~ of Abunce

1. The Mloimen.nce SupeMsor submits I. ......nen request for. Long-Term
Ordinary lu'fl! of Absence to his Unit SupeMsor. The request should be
I.ddrused 10 Ihe,r Department/Office Director and should Include the
estitnl.ttd penod of time dUlred, I.pprOlliml.le Slatting and end,ng dOltes OInd
the reOlson(s) why tile lu'fl! is nl!Cns.ary.

2. When requests fOf Long-Term lel...e Me denied. 01 memorandum ellpl;aining
tile rusons for the den...1should be unt 10 the Mainlenance SupeMsor. A
copy of the memorandum should remain on file in the employee's unll.

Requests for Extensions of OrdinOlry leaves of Absence

1. Requests for elltenslons of all OrdinOlry Luves of Absence, regardlns of the
duration of the requeSled elllenslon, mUSI be in writing and mUSI Include the
ruson for the request. Such requests should be sent to the Oep.Mment!
Office DireClor as far In advance of the expirl.tion of the leave as possible.
The Department/Office Director apploves or disapproves the requesl and
notifies the employee of his decision.

2. If I. Short-Term Luve Is extended beyond fourteen (14) consecutIVe calendar
days, it is conSidered to be a Long-Term Ordinary Luve. and all policies
9~rnjng Long·Term Lu'fl! will apply.

F. Return from lea'fl!S of Absence

1. MaintenOlnce Supervisors returning from Short-Term Lu..e sllould contOlCl
tlleir Unit <IS fOlr in I.dvOlnce of the expiration of the lu..e <IS possible to
indicate their Intention to return to I.ClIve d1rlY. Employees who do nOt
reque5t return Of who do nOt report to worlt following expiration of I. Short
Term Le~ are considered to have voluntarily rnignl!d.

2. Maintenance Supervisors returning from Long-Term LuVl! must make wrltlen
application for reinstatement to the Oepanmenl/OffKe Director prior to tile
expiration dale of tile leave.

3. Maintenance Supervisors wllo do nOI reque51 re;nstuement prior to Ihe
ellpiration dale of Long"Term Leave will be considered 10 IIl.ve voluntarily
resigned as of that due.
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4. A Maintenance Supervisor returning from a leave of fifteen (l 5) daY5 or more

doe5 not receive Port Authority service credit for the period of ab5ence,

The5e employees ..... ill receive a recon5tructed Port Authority 5ervice date,

5eniority-in-title date, seniority-in-grade date and in-grade salary increase

date.

S. Upon reinstatement of a Maintenance Supervisor to a posItIon different than

that held at the time the Long-Term Leave began, the 5alary of that empioyee

will be individually determined, but In no ca5e will it exceed the maximum of

the position assumed.

6. A medical examination may be required of any employee retlirning from a

Long-Term Leave of Absence.

C. Sick Leave and Vacation in Connection with Ordinary Leave

1. Except in unu5ual cases, Maintenance Supervisors beginning a Leave of

Absence will not be paid for sick absencn occurring during the pay period in

which the leave is to be effective.

2. Maintenance Supervisors beginning or returning from Long-Term Leave

receive vacation allowance5 in accordance with the schedule enumerated in

Section XVI of this Memorandum of Agreement.

Use of Ordinary Leave to Extend family and Medical Leave or Maternity Leave

A Short-Term Leave of Absence may be requested in order to extend a family Leave

beyond the twelve (12) week entitlement. However, when such extensions are

granted, the policies governing Ordinary Leaves become effective.

I. Benefits in Connection with Ordinary Leaves

1. Port Authority Group Health, Dental, Vision and Prescription Plans, and Ufe

Insurance coverage, remain in effect for a Maintenance Supervisor on a

Short-Term Leave of Absence.

2. Port Authority Croup Health, Dental, Vision and Prescription Plans, and Ufe

Insurance coverage under applicable group insurance policies or contracts

may be continued, or converted, during Long-Term Leaves of Absence in

accordance with applicable provisions of law, regulations, or insurance

policin or comracts. QueStion5 regarding such provision5 should be
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directed to the Compensation and Staffing Support Services Division, Human

Resources Department.

3. Maintenance Supervisors who are granted Ordinary Leaves of Absence

continue to be subject to POrt Authority policies as Set forth in Appendix H,

AP 20-1.07, Political Activities of POrt Authority Employees: Appendix I, AP

20-1.15, Code of Ethics and Financial Disclosure"; and AppendixJ, AP 20

1.06, Giving or Accepting Gifts and Gratuities while on leave. Piease refer to

these policy Statements for specific provisions of these policies. Fai lure to

adhere to these policies could result In potential diHiplinary action.

'Reference to Financial Disclosure is without prejudice to the position of either party to this

Memorandum of Agreement in regard to the filing of Financial Oisclosure Statements and

shall be determined by the outcome of IP 06-8 and IP 06-9.
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j. Request for Long-Term Leave of Absenct - Samplt Mtmorandum

To:

From

Date:

Subje<1:

Departmtnt Director

(tmployee requesting lewe)

(date of request)

REQUEST FOR LONG - T£RM LEAVE OF ABSENCE

Copy To: Manager, Business Partners and Associates Division, Human Resou/ces

Department

I request a Long-Term Leave of Absence lasting approximately (number of days). beginning

(dale) and ending (date). This leave is necessary due to (reason).

My supervisor has signed below to indicate that he is aware of this request.

(signed;) "Employee Name

Dept./Facility

Phone Number

I have seen thiS request for Long-Term Leave.

Supervisor Date

This request for Long-Term Leave is approved.

Department Director Date

54

*1 understand that thiS Long-Term Leave of Abstnce is an authoriud pNiod of time away

from work, without pay, of up 10 one year. I understand that my reinstatement upon

expiration of the leave is nOt guaranteed and is subject to Job availability atlhe time that I

request such reinstatement.



K. Request for Extension of Short or Long-Term Leave of Ablence - Sample Memorandum

TO:

From.

Dau:
Subject:

Copy To'

Department Director

(employee requesting leave)

(date of reQuen)

REQUEST FOR EXTENSION OF SHORT OR LONG-TERM LEAVE OF ABSENCE

Manager. Business Partners and Associatel Division. Human Resourcel

Department

I request an extension on my (kind of leave) lasting approximately (number of days).

beginning (date) and ending (date). This request for an extension of my leave is due to

(reason).

(Signed;) 'Employee Name

Dept./Facility

Phone Number

I have seen this request for Extension of (kind of leave) of Absence.

Supervisor Date

This request for Extension of (kind of leave) of Absence is approved.

Depanment Director Date

'1 understand that employees returning from Long-Term Leave of Absence may be

reinstated to their former position classification of similar pay and status. Such

reinstatement. however. is not guaranteed and is subject to job availability. Employees who

do not requeSt reinstatement prior to the expiration date of their leave will be considered as

haVing voluntarily resigned as of that date.
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L Request for Short-Term Luve of Absence - SAMPl£ MEMORANDUM

To,,
Ol.te;

Subject:

Copy To

Department D"ector

(employee requeSlll"IIIUve)

(dl.te of request)

REQUEST FOR SHORT- TIRM LEAV[ OF ABSENC£

M.anl.ger. BUSinesS Pl.rtners I.nd AssQC'l.tes Division, Hum.an Resources

[)@p.artment

I r~uest I. Sllort-Term LuVl! of Absence lUling I.ppro'-Iml.tely (number of dI.YS}, beginning

(dl.te) I.nd end,ng (dl.te). This request for.n el<tension of my luve is due 10 (reuon).

(SIgned;) "Employee Name

Oept.fFacility

Phone Number

I h.ve seen tllis requeSt for Sllort-Term Luve

Supervisor O.te

This (~uest for Short-Term luve Is I.pproved

Dep,lrtment Oorector O.ate

". un6ersund Ihat this Sllort-Term Luve of Absence is I.n I.ulhorized penod of t'me ._y
from worlt. without pl.y, up to .nd including 14 consecutive alend.r d.ys. If. return to the

Port Authority WIthin 14 coosecuuve Cl.lendl.r d.ays, I will be restor~ 10 my poSition

previous to Ille commencement of my luve .nd .at the sl.me sal.ary. I.nd retl.ln my Port

Autllority service dl.te.
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XXIV. REDUCTION IN FORCE

A. General

1. To meet chal'\ging cond'tiOns. operating requirements 01 other organizational

goals, and in the interests of efficiency. uonomy or otherwise. one or more

positions il'\ any clasl title in one or more of the Port Authority's departments

may be abolished. This Section describes the policies and procedures for

removing and separating from service, Mail'ltenance Supervisors whose positions

have been abolished and who cannot be placed in a vacant position elsewhere in

the organization and who do not choose either to resign or retire voluntarily.

2. In keeping with the Port Authority's 10ng~51anding practice of attempting to

provide job security. every effort will be made to assure that excess permanent

Maintenance Supervisors are plued in available vacancies for which they qualify

before any employee either loses his employment or has his salary reduced. In

this regard. temporary, project. or probationary Mail'ltenance Supervisors in

affC'ctC'd position c1assC's and occupational specialties will be terminated in that

ordC'r as thC' first step in any rC'duction in force. ThC' use of outsidC' consultants

will also bC' eliminatC'd or reduced wherC' feasiblC'.

B. IdC'ntification of Affected Employees

1. ThC' Human Resources DC'partment will compile a Port Authority - widC' list of all

employees occupying pOSitions within the affeeted position classes.

2. RC'gardless of the number of Olganizational units idC'ntifiC'd by thC' EkecutivC'

Director as areas where staff decreases shouid be made. all employees in the

Port Authority occupying positions in affected l,tles and occupational specialties

will be subject to the Reduction-In-Force procedures.

C. Voiuntary RetirC'ments and Resignations

1. Prior to implementing Involuntary RC'moval ProcC'dures for adversely affC'cted

C'mployees, department heads may ask employees il'\ an affected position class if

they wish to rNire or resign voluntarily.
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2. AI'\Y MaintC'nancC' SupC'rvisor choosing to retirC' or resign voluntarily in rC'sponsC'

10 such a requelt whose separation preserves anothC'r employee's job and who is

covC'red by thC' severance allowancC' program is eligiblC' to receivC' the

appropriate severance as set forth in Paragraph D. 7 below in accordance with
-r--



procedures promulgated by the Execut,ve Director. Ifthe number of
Maintenance Superv,sors choos,ng to retire or resign In a position clus eJlceeds
the number of eJlcns pOSltlOnS, severance allowances will be p.a,d only to that
number of employ-us equaling the number of exctss positions. In the tv1!nt the
number of volunteers exceeds the number of positions abolished, el"lployHs
ehglble to rftire will rece'~ first preJerence for severance p.ay allowances, and
will be selected in order of Port Authority seniority. In asn where lIle number
of volunteers elilOlble 10 rfllre is less th.an the numtH!r of excess poslt,ons to be
.abolished, volunlurs Ineligible for retirement will be selected for Stv1!ranct pay
allawancts in order of Port Authonty seniority.

I. Should the numlltr of Involuntary resignations, retirements, or reassignments
be less than the number of positions within a clus title to be abolished in a
department. Maintenance Supervisors in the affected class titles In that
department are subjeClto Involuntary removal.and separation from service.

2. Each affected Department/Office Director. consistent with sound business and
policy discretion and in order to Improve the effectiveness and efficiency of the
Port Authority, identifies the particular employees who are subject to invol .... ntary
removal and notifies the Director, Human Re~ources Department of his
determination in each case. The Director, Human Resources Dep.artment
determinn that applicable procedl.lres h.ave been followed and that the
appropriate Maintenance Supervisors have been Identified as excess.

3. The Departmenl/Office Director nOlifies the Mainten.llnce Supervisor of the facts
as soon as possible.

4. A Mainten.ance Supervisor who Is to be involuntarily removed from hiS position
and sep.arated from service Is to be notified, in writing, of the d,l1e of his
termination.at Ie.ast ten (10) working d.ays in advance of such date.

S. Employi!es involuntarily relTlOved and separated from service pursuant to this
~on are eligible to reetivl! a severance allowance in accordance with
paragr.aph D. 7. In addition, such Maintenance Supervisors are p.ald for all
ucumulated .and unused v.ac.atlon, personal lea~ and compen5ltory time in
.accordance with existing policies and Iheir continuation of benefits coverage is
gove:med by applicable law.
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6. Group life. health and dental benefits are treated as follows:

a} Group Term Life Insurance and Group Health Insurance bendits under

the Port Authority's programs (including dental coverage) are extended

for all affected Maintenance Supervi~ors enrolled in the~e plans for a

period of ninety (90) days beyond the date of separation or, if it occur~

earlier, until they secure other employment within the ninety (gO) day

extension period. Those employees who are contributing toward these

benefits at the time of separation continue to do so, paying the same

amount as if they were still employed, and such contributions are

deducted from their final paycheck. Maintenance Supervisors not

contributing at the time of separation are not required to make any

paymenu toward these benefits during the ninety (90) day extension

period.

b) Group health and dental benefits are covered under COBRA, presently for

a maximum of eighteen (1 8) months, the first ninety (gO) days of which

are paid by the Port Authority and the balance by the employee. The

cost of the Maintenance Supervisor's portion varies in accordance with

the coverages and duration selected. At the end of the COBRA period,

benefits terminate and Maintenance Supervisors have the option of

convt'nlng to direct payment plans with the nrriers, should they wish to

do so. Such converSion mUSt take place during the period Set by the

insurance policies.

c) At the end ohhe ninety (90) day eKtension period. Group Term Life

Insurance terminateS and Maintenance Supervisor~ have the option of

converting to direct payment plans with the carriers, Should they wish to

do so. Such conversion must take place during the period set by the

in~urance policies.

d) Maintenance Supervisors who rejoin the Port Authority in an active status

within nine (9) months from the date bendit~ terminate, and who were

covered by the Port Authority group benefitS program, are immediately

entitled to coverage applicable to the employee's job classification at the

time active staws resumes. An employee who is reemployed after the

nine (9) month period is subject to the provisions of the policies

governing waiting periods andlor preeKisting conditions on the same

basis as a new employee in that particular job c1a~~ification.
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7. Tabl( of S~v~ran<:( Allowan<:(~

W~ek> of pay relat~d to year~ of service and age at time of termination of employment

Age at time of terminatipn pf (mo!oyment

Years of Under 24 2S-29 30-34 3S-39 40-44 45-49 SO and

Service over,,, 13 weeks 13 weeks 13 weeks 13 week~ 13 weeks 13 week~ 13 weeks

more, 13 13 13 13 13 13 13

3 13 13 13 13 13 13 13

4 13 13 13 13 13 13 13

5 13 13 13 13 13 13 13

6 13 13 13 13 13 13 13, 13 13 13 13 13 13 14

B 13 13 13 13 13 " 16

9 13 13 13 13 " 16 18

10 13 13 13 14 16 " "11 13 13 " 16 18 " 22

" 13 13 15 " 19 22 '4

13 13 13 16 18 " " "" 13 13 " 19 22 " "1 5 13 13 18 " " " "16 13 13 18 " " " "" 13 13 18 22 " " "18 13 13 18 " " " "19 13 13 18 " " " "20 or 13 13 18 " " " "more

FOOTNOTE: Minimum s~verance paym~nt: S7.500.
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"XXV, MEDICAL HEARINGS

A. A Maintenance Supervisor may ha~e his Port Authority employment terminated

because of mental or physical disability, but only in accordance with AP 20-1 .09,

Remollal of an Employee for Mental or Physiul Disability, as set forth In Appendix E,

except as modified herein.

B. Hearings arising under AP 20,1.09 will proceed before a Hearing Officer selected

from the American Arbitrator's Labor Panel in accordance with the rules of selection

of the American Arbitration Association, with written notice to the Union President,

and the attorney for the Union, instead of a three (3) member Board referenced in

the aforementioned AP. The sole iHue before the Hearing Officer shall be "whether

the employee is mentally or physically incapable of performing his duties" and no

authority is granted herein to consider any other issue arising under this

Memorandum of Agreement or otherwise applicable state or federal law. The

decision of the Hearing Officer shall be final and binding upon PAMSA, the employee

and the Port Authority and shall not b-e subject to the Griellance Arbitration

Procedure.

"XXVI. DISCIPLINARy pROCEDURE

I. Introduction

A. This procedure shall apply to employees in the cOllered membership who are

permanent employees, A permanent employee is any employH who has

been continuously employed by the Port Authority for more than tweille (1 2)

months. "Continuous Employment" or words of Similar Import, means

unimerrupted employment by the Port Authority in any position or positions.

Time spent on authorind lIacation, sick lealle or other authorized Or excused

absence with pay is included in the calculation.

B. No disciplinary action shall be taken against any permanent employee except

for good and sufficient cause or reason, and except in ac<:ordan<:e with thiS

procedure.

C. If in the course of an interview between a Supervisor and a Maintenance

Supervisor it appears that the matter under discussion may reSult in

disciplinary action against the employee, he has the right to ha~e his union

representatille present before the interview pro<:eeds.
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II. Crounds for Discipline

TIMe following Me enmples of good and sufficient c<luse or ruson for d'smlsuJ or

demotion of a permanenlem~

1. Sulnunt~or ~PUltd ~Iect or failure of lIMe employee 10 property

perform duties.

2. Sul»unlj~or repuled violation of rules MId regulations.

l. Conduct seriously prejudicial to the Port Aulhorily or the ptlblic

Inler"n.

III. Types of Disciplinary A«ion

A. The following musuru. whln tak«n for djsciplinary pyrDOus. constitute

disciplinary action within the meaning of this procedure. No other types of

disciplinary action are authorized.

1. Ojsmjual from employment.

2. [}emotjon 10 a gr..de or till.. having alOWf'r rllle of pay.

l. Compulsory tun of Absence Without PJy.

4. Reducljon In Seniority in Cans where seniority lins llfacling righu or
prMlt'gu ~vt been or Me hereafter enablished.

S. Officia' RloriIDilnd officially noted upon the employ"'s personnel file
ma.intained llll"" f&Cilrty.

6. forkjtyrt qfytcaljon friyjkgu

7. Other DisejoljM such 'IS forkiture of Port Authority p.lSSU, Informal

repnmands llnd olher approp""le minor diKiplinllJ'V measures which
do not llffect the employ....·s grade, litle, pay or unlority. If an
informal reprimand h'lS not been used 'IS II basis for discipllnilJ'y
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action witnin one (1) year from tne date of sucn letter, it shall be null

and void, unless during such one (1) year period other reprimands

have been placed in the employee's file in whicn event Such lelfer of

reprimand shall remain in the employee's file for tne one (1) year

period commencing with the date of the most recent letter of

reprimand. If a letter of reprimand is null and void as defined herein,

upon request by the employee or PAMSA reprl'untative, it will be

removed from the employee's file. A letter of reprimand must either

be initiall'd by tne employee, or if such employee refuses to initial,

such refusal shall be duly noted.

G. The dismissal, demotion. or transfer of an employee because of mental or

physical incapacity substantially impairing tne employee's ability to perform

his duties, or because of a reorganization of the Port Authority or one of its

facilities, prolN!rties, departments, offices or divisions, or any other

administrative action affecting the position, status, pay, or privileges of an

employee, not taken for disciplinary purposes, is not considered to be

disciplinary action and does not come witnin the scope 01 tnis procedure.

Provision, however, has been made for a hearing at the request of the

employee concerned, whenever the dismissal, demotion, or transler of a

~rmammt I'mployee 15 sought on the grounds of menu,1 or physical

incapacity. See AP 20-1 .Og, Removal 01 an Employee for Mental or Physical

Disability, as set forth in Appendix E.

IV. Hearings and Disciplinary Procedures

A. Major Discipline

The following types of disciplinary action shall not be taken with respeCt

to any permanent employee eXCept pursuant to written Charges and

Specifications ("Charges"), and a hearing in accordance with paragraph XII

of this procedure (unless the employee waives the filing of such Charges

or the holding of such hearing):

(I) Dismissal or (2) Demotion.

G. Minor Discipline

The following ty~s of disciplinary action Shall not be taken with respect

to any permanent employee except pursuant to a written Notice of

Intention to Discipline rNOn, and a hearing in accordance with

"",,,ph '" of "" p"":;,, ''"'m ,h. • "'"'@



5uch NOI or the holding of such hearing):

(1) Compulsory Leave of Absence Without Pay; (2) Reduction in Seniority:

(3) Official Reprimand; (4) Forfeiture of Vacation Privileges; (S) Other

Discipline as defined in Section III. A. a above.

V. Repeated Offenses

A. Disciplinary action may be taken against an employee for repeated violation

of rules and regulation5 or repeated neglect or failure to perform duties or

other repeated conduct warranting disciplinary action, even though

disciplinary action has previously been taken separately with respect to 50me

Or all of the series of transactions upon which such Charges/NOI are based:

but only if such repeated conduct is charged as a separate offense.

B. A disc;plinary charge of repeated violation5 of Port Authority Rules and

Regulations may only be based on prior discipline haVing been imposed.

Waiver of Rights, Resignations Pending Disciplinary Proceedings

A. An employee may waive the right to have Charges/NOI filed and may waive

the right to a hearing and may do so either before or after the hearing has

commenced. All such waivers must be in writing. The Port Authority will

notify th.. President of the Union or des;gnee If the employee Is being offered

an opportunity to exeo::ute a document in settlement of the Charges/NOI.

In addition, the failure to appear at a hearing after nOlice shall constilute a

waiver of such hearing unless Ihe Impartial Hearing Officer shall find such

failure excusable.

B. An employee may resign at any time. and in that event any di,ciplinary

proceedings against the employee shall terminate, but unle.. the

Charges/NOI are withdrawn, the Charges/NOI shall be filed with the

employee', record and entry made in the employee record 'Res;gned under

disciplinary charges pending hearing".

VIi. Temporary Suspensions Without Pay

A. Any employee may be temporarily suspended without pay pending the

preparation of Charges and the completion of disciplinary proceedings (but

not for more than two weeks wilhout the approval of the Chief, Employment

& Labor Law Division of th", Law Department or his designee): and such
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t~mporary ~usp~n~ion ~hall not be d~emed to conslitllt~a disciplinary action

unless the Charges are thereafter sustain~d.

B. If the Charges are sustained, and if as a re~ult one or another of the

following types of disciplinary action i~ taken, such disciplinary action shall

be effectiv~ a~ of the day upon which the employee was ~uspended:

di.mi~~al; demotion, compulsory leave of ab.ence without pay.

C. Except a. provided above, the employee shall be restored to duty either prior

to or upon the completion of the disciplinary proceedings, and shall then

receive his full ba.e pay and longevity for the period of the temporary

susp~nsion, provid~d that th~ employ~e may b~ r~stor~d to duty prior to the

completion of the disciplinary proc~edlng., in which ev~nt, he shall receive

ba~e pay and longevity for the period of the temporary suspension.

D. Nothing contain~d in this procedure shall be deemed to prevent suspending

employees with pay, whether p~nding the pr~paration of Charge. and the

completion of disciplinary proceedings Or for other administrative purpos~s.

VIII. Filing and Preliminary Investigation of Charges

A. Form of Charges

Charges shall be in writing, and ~ach charge shall be a brief formal statement

of the all~ged offense. In the eVent that an employee is char9~d with more

than one offense, he shall be separately charged with each offense and each

charge shall be separately numbered. Each charge of an alleged offense shall

be separately supported by One or more .p~clfications (summary 51at~mem

of facts supporting the charge). Each specification standing alone should be

.ufficient to sustain the charge of the alleged offense if proven.

Charge 1. Repeated violation of the General Rule~ and Regulation. For All

Port Authority Employees.

Specification J. For the period of September 2, 2003 through August 20,

2004 you failed to report to work on time on five occa~ion~ for a to[al of J04

minutes, in violation of RuJ~ 5 of the General Rule~ and Regulations For All

Port Authority Employees that provides that "Being In the prop~r place at the

proper time constitutes a part of th~ work ju~t as much as any specific

duties. Therefore, ellcessive absence Or tardiness may be con.idered

sufficient cause for di.ciplinary act;on."
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s. Signature of Charges

Charges shall be signed by the complainant, who need not be an officer,

empioyee or agent, or Otherwise connected with the Port Authority.

C. Filing Charges

Whenever a charge is made by a Port Authority employee it shail be

transmitted to that employee's Department/Office Director. Whenever a

charge is made by a person not connected with the Port Authority, it shall be

transmitted to the DepartmMt/Office DireCtor of the employee sought to be

disciplined.

D. Time limitation

Charges should be filed in a timely manner. as close as possible to the

occurrence upon which the Charge is based or the date when the Port

Authority should reasonably have known of the same. NOtwithstanding the

foregoing, Charges filed with a Department/Office Director more than ninety

(gO) calendar days after the Port Authority knew Or should have known of the

commission of the offense shall be void unless the occurrence upon which

the Charge is based is the subject of a criminal investigation or an internal

investigation by the Port Authority Office of Inspector General in which case

the time for filing the Charges with a Department/Office Director shall be

toiled. Upon request of the employee or his representative the Port Authority

shall provide documentation of the reason for the tolling of the ninety (90)

calendar day period.

E. Action by Department/Office Director

Upon receipt of Charges and after such preliminary investigation as he deems

necessary, the Department/Office Director shail:

1. if the Charges are against a member of that department or office, take

any appropriate disciplinary action which is authorized by thiS procedure

to be taken without a formai hearing, or

2. If the employee against whom Charges are made is a member of another

department or office. refer the Charges to the Director of such other

department or office. who thereupon shall take one or another of the

types of action specified above, or
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3. Return the Charges to the complainant for correction in ,he even, that

they do no, conform to the requirl!menrs of Palagraph VIII. A.: Or

4. Direct that thl! Charges be dropped, but in case thl! complainant is not a

member of that department or office, only WIth the approval of the Chief,

Employmem and Labol Law Division of thl! law Department Or his

designee: Or

5. In the event that he is of the opinion that any disciplinary action should

be sought, he shall submit the Charges 10 Chief, Employmem & labor

law Division of the law Department Or his designel!.

F. Action by the Chief, Employment and Labor Law Division of the Law

Department

If the Chief, Employment and labor Law Division of the Law Dl!partml!nt or

his designee determines to procel!d with the disciplinary action he shail

submit a request to the American Arbitration Association for the selection of

an Impartial Hearing Officer. A copy of the request for thl! sl!lection of the

Impartial Hearing Officer Shall be provided to the Union and the Attorney for

the Union. Selection of the Impartial Hearing Officer shall be from the list

provided to the parties by the American Arbitration Association and in

accordanCl! with the rules of selection of the American Arbitration

Association.

IX. Filing and Preliminary InvestigatiOn of Notice of Intention to Discipline (NOn

A. Form of NOI

A NOI shall be In writing, an<;l each charge shall be a brief formal statement

of the ,llleged offense, The NOI shall identify by name the supervisor

initiatl ng discipline, the name of witness(es) to the aiieged violation, if any,

and the recommendl!d pl!l\alty. In the l!vent that an employee Is charged with

more than one offense, he shall be separately charged with each offense and

each charge shall be separately numbered. Each charge of an alleged offense

shall be separately supported by one or mOre specifications (summary

statemem of facts supporting the charge), Each specification standing alone

should be sufficient 10 sustain the charge of the alleged offense If proven.
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CharQ~ 1. Reputed VIolation of th~ G~neral Rule~ and R~guiIUOnsFor All
Port Allthonty Employu~

SocciflCltlQn I. For the period of September 2, 2003 through August 20.

2004 you failed to report to work on tim~ on flV'f ocU~lons for a tOW of 104
minutes, in violation of Rul~ S of the Generil Rules and Regulat,ons For All

Port Authority Employees that providu that "Being in t"~ proper plac~ at the
proper t'me COnSbtutu a part or Ihe work just as much as any specific

dllt,u. Therefote, excessive abs~nce or tardIness may be consider~d

sufficient uun for dlKipllnary action:

If th~ Facility Manag~m~nt d~t~rmines to procud with the diSCIplinary action

he shall ~ubmit the NOI to the Chief, Employm~nt and t..abor t..aw Division of
the Law D~pa.rtment or his dUi9n~e for review prior to s~rvic~ u~n the

~mployee. The Chief, Employment and Labor Law Division of the t..aw
Departm~nt or his dUlgn~~ will then submit a requut to the American

Arbitration Anoclatlon for the sel~(!ion of an Impartial Huring Dfflc~r In
accordance with Se<:lion VIII, p,iIfagraph F, A copy of $lid r~quul for the
sele(\lon of the Impartl.1 Hnring Offker shall be provided to the Union and
th~ Allorney for th~ Union.

C. Time Umitation

A NOI Should be filed In • timely manner, as dose as ~sslble co the
occurr~nce upon whiCh the NOl is bas~ or the dace when the Port Authority

Should rusonably have known of th~ same. NOlWithst.ndl"!i1 the fotegoing, a
NOl served on Ihe employee man! Chan ninety (90) calendar diYS after the

I'olt Authority knew or ~hould have known of Ihe commission of the offen~e

Shill be void unless the occurrence upon which the Not is ba~ed Is the
subjKl. of a cnminil investigation or internal investigilion by Ihe Port

Authority Office of Inspeecor Gene~l in which ca~e the lime for serving Ihe
employee with the NOI sh.ll be IOlled_ Upon requnt of the employH or his

repre~entative tht Port Authority Shill providt documtntltion of tht reason
for th~ tolling of the ninety (90) ulendar diY period.

X. s.:rvice of Charges/NOI

Such disciplinary Chargu/NOI mu~t be s~rvtd personally, or by reglscertd
mail- return receipt requuted, certified mail - r rn celpt requested, or
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by overnight delivery on the employee it the list known iddress on file with

the Humin Resources Department of the Port Authority. A copy of the

Charges/NOI must be fa~ed to the Pre~ident of the Union Or desIgnee within

twenty-four (24) hours of seNice on the employee. In the event ~uch seNice

cannot be achieved through the above methods, the Port Authority will seNe

the ChMges/NOI by regular mail at the last known address on file with the

Human Resources Department of the Port Authority and the same shall

constitute personil seNice. The POrt Authority will advise the Union President

in writing that the employee was seNed by regular mail.

XI. Discovery

Upon written request by the charged employee Or his representative to the

Chief. Employment ind labor law Division of the law Department or

designee the Port Authority will provide copies of the evidence it intends to

present at the huring, including statements, e-mails, photographs, video

and audio recordings and other writings mide in the normil course of

business Including any e~culpatory material relating to the Charges/NOI, the

employee and/or the events which form the basis for the Charges/NOI but

e~cluding attorney work product. The POrt Authority may satisfy the

obligation to provide a copy of a video and/or audio recording by making the

video and/or audio recording available for Inspection by the charged

employee and/or his representative. The Port Authority Shall provide sud

discovery no later than ten (10) work diYs prior to the scheduled hearing

date or within fourteen (14) work days of receipt of the request, whichever Is

later. Failure to provide such discovery within the prescribed time frame may

be i basis for adjournment it the discretion of the Impartial Hearing Officer.

XII. Hearing~

A. Preliminary Action by Chief, Employment and Labor Law Division of the Law

Department or his desIgnee

The Chief, Employment and Labor law Division of the Law Department Or his

designee, shall, upon receipt of the Charges/NOt and after such further

Investigation as necessiry either:

1. Direa thit the Charges/NOI be dropped; or

2. Refer the Charges/NOI to an ImPirtial Hear;ng Officer for hearing;

"
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3, Return the Charges/NOI to the Department/Office Director or

Facility Management for such disciplinary action as is authorized

by this procedure to be taken without formal huring,

B. Service of Notice of Hearing

\. When ChargH/NOI are approved by the Chief, Employmem & Labor Law

Division of the Law Department or his designee, for a hearing, a copy of

the Charges/NOI shall be seNed upon the employee. The NOtiCe of

Hearing will direct the employee to appear for a hearing and will be

served either personally, by registered mail- return receipt requested,

certified mail - return receipt requested or overnight delivery at the last

known address on file with the Port Authority Human Resources

Dep<\rtment. If an employee cannot be seNed through the above methodS

the Port Authority may serve the employee by regular mail at his last

known address on file with the Port Authority Human Resources

Department and the same shall wnstitute personal seNice,

2. The hearing will be conducted at a Port Authority location mutually

agreeable between the parties. The Port Authority shall make

arrangements for use of the selected location and shall be responsible for

notifying, in writing, the Impartial Hearing Officer. the Union and the

attorney for the Union of the date. time and location of the hearing.

C. Functions of Impartial Hearing Officer

1. The Impartial Huring Officer shall not be an employee of the Port

Authority and shall be selected in accordance with Section XXVII (C)

(3)(b) of this Memorandum of Agreement.

2. It Shall be the function of the Impartial Hearing Officer to determine

the truth or falsity of the charge(s): and if in the opinion of the

Impartial Hearing Officer the charge is sustained, to determine

appropriate disciplinary action. The Impartial Hearing Officer shall

proceed promptly with the hearing, shall receive testimony and

evidence offered by the employee and the complainant, shall summon

witnesses, and shall require the production of records and other data

deemed appropriate to the hearing of the Charges/NOI and the

determination of the discipline,

3. The Impartial Hearing Officer shall not make any Investigation except

for the purp0'ie of determining whether th re IS ertinent testimony
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Or ~vid~nc~ whiCh has nOt b~~n produced; and any witn~sses or

~vid~nc~ produc~d at th~ r~qu~st of th~ Impartial Hearing Officer

shall be presented at the hearing.

O. Conduct of Hearings

1. Th~ prondur~ at and conduct of such h~arings and all ;ncid~ntal

proceedings shall be determined by th~ Impartial H~aring Offinr, but

in any ~v~nt:

a. h~arings shall be conduct~d Informally;

b. th~ ~mploye~ milY appear in p~rson or by an authoriz~d

repres~ntative: and the ~mploy~~ or representative may

produc~, ~xamln~ or cross-~xamin~witnesses. submit oth~r

evidence, make oralilrgumentS and submit memoranda or

other written statements;

c. the Port Authority shall select the court reporter ilnd arrange

for their attendance and a stenographic record shall be kept of

all hearings and it shall be available for inspection by the

employee or representative during ordinary business hours of

the Port Authority for twelve (t2.l months after the completion

of the hearing:

d. no evidence of prior misdeeds or offenses oth~r than those

charged shall be received or inquired into. except to prove a

charge of r~peat~d offenses or for th~ Impartial Hearing

Officer's use when recommending a disciplinary penalty.

2.. The Impartial Hearing Officer may in his discretion allow the

Charges/NOI to be amended to conform to the proof ildduced at the

hearing provided an adjournment of th~ hearing is granted.

3. The Impartial Hearing Offic~r shall call and examine such witnesses

as deemed necessary or appropriate,

4. In g~neral, the order of procedure at the hearing Shill I be ilS follows-
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Second: The testimony (sworn or unsworn) and other evidence in

support of the Charges/NOI shall be received. Each witness in

support of the Charges/NOI shall be subject first to direct

examination by the Impartial Hearing Officer (and if the Charges/NOI

are presented by a member of the Port Authority naff. by such

member or representative) and then to cross-examination by the

empioyee or representative. and thereafter to such re-director re

cross examination as may be necessary.

Third: The testimony (sworn or unsworn) and other evidence for the

employee shall then be received. Each witness for the employee shall

be subject first to direct examination by the employee or

representative, and then to cross-examination by the Impartial

Hearing Officer (and if the Charges/NOI were preferred by a member

of the Port Authority staff, by such member or representative), and

thereafter to such further re-direct or re-cross examination as may

be necessary.

Fourth: The testimony and evidence in the nature of rebuttal and

surrebuttal shall then be received in that order.

Ei!1h: In cases where charges are preferred by a member of the Port

Authority staff. such member or representati~shall be permilled to

make a statement summarizing the testimony and evidence and

making recommendations with regard to disciplinary action.

Si..!I!:J.: The employee or representative shall be permitted to make a

statement summarizing the evidence. and to present any pertinent

oral arguments,

Seventh: In lieu of Or in addition to oral statements and argumentS,

the Impartial Hearing Officer may receive written memoranda or briefs

in support of the charges or in favor of the employee.

E. AdjournmentS and Postponements

The empioyee shall be entitled to an adjournment of the hearing once, if

the proof offered at the hearing is at variance, In any material respects,

with the specifications set forth in the Charges/NOI. If an adjournment is

granted. the parties Shall divide equally the fuli costs of the adjournment.
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Tht Impartial Htaring Offictr may gram any othtr adjournmtnts which

art dttmtd warranttd If an adjournmtnt is granltd, tht party

rtqunting tht adjournmtnl shall btar tht fUll costs of the adjournment_

Findings

The findings shall be rtndertd promptly by tht ImPolrtial Huring Offictr

and UnitH othtrwist agrttd by tht partits, no later than thirty (30) days

from tht closing of the htaring or from tht transmission of tht final

statemtnlS to tht Impartioll Huring Officer. If final statements are

transmitted, the Impartial Huring Offictr shall havt an additional five (5)

days to render his findings. The findings shall be in writing and shaH

rdtr to each Stparatt chargt and shall statt whether uch charge is.

"sustained" or "not sustained: The Impartial Hurlng Officer, if dtSired,

may accompany the findings with opinions in writing explaining the

reasons for such findings.

Tht Impartial Huring Offlctr shall make a dtttrminatlOn for disciplinary

action If the Charges/NOI are sustained, and in so doing may receive and

considtr tht employee's employment history Including Ptrformance

Rating Reports, any records of prior disciplinary proceedings. as wtll as

prior records of commendation.

The dtclslon of the impartial Htarlng OffiCtr shall bt finai and binding

upon the Port Authority, PAMSA and the employee to the txtent

permitted by and in accordance with applicable law and this

Memorandum of Agrtement and shall not be subject to the Grievance

Arbitration Proctdurt as Stt forth in Stctlon XXVII.

G. Expenses

All fees and expensts of the Impartial Huring Offictr shail be divided

equally between tht partits. Each party shall bear the cost of preparing

and presenting its own CaSt.

The parties sholll divide tqually tht COSt of the transcript for the Impartial

Hearing Officer. the court reporter fees and court reporttr expenses.

Each party shall be responsible for the cost of their own transcript(s).
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H. Scheduling of Hearings

All dIsciplinary hearings and meetings shall be scheduled during normal

business hours, Under no circumstances will a disciplinary hearing be

held on the charged employee's regular day off or on pre~iously

scheduled vacation or personal leave time. All necessary witnesses shall

be e~cused from duty for attendance at minor or major hearings. Ail

e~cusal requests must be presented to the Manager. Labor Relations or

designee not later than five (S) working days in ad~ance if possible. If a

witneH requested by PAMSA is not working a day tour of duty, the tour of

duty of the witness will be changed to the day tour and such change will

not entitle the witness to payment in accordance with Section VI,

SChedule Change Premium.

XXVII. GRIEVANCE AND ARSITRADON PROCEDURE

The Port Authority and PAMSA agree that the procedure for processing grievances with

respect to the aileged violation of any provision (other than Section II, Past Practices 

Protection of Existing Terms and Conditions Clause; Section XXX, paragraph A.. Transfer of

Unit Work; Section XXV, Medical Hearings, and Section XXVI, Disciplinary Procedures) of this

Memorandum of Agreement shall be as follows:

A. Policy

Maintenance Supervisors shall have the right to present grie~ances in accordance with the

procedure described herein free from interference, coercion, restraint, discrimination, or

reprisal. The informal resolution of differences prior to the initiation of actions under this

Grievance Arbitration Procedure rGrie~ance Procedure'} is encouraged and deSired by the

Port Authority and PAMSA.

B. Definitions

Pursuant to this Grievance Procedure:

1. A grievance is a complaint limited to any dispute concerning the app!;cation or

interpretation by the POrt Authority of any provision of this Memorandum of

Agreement (e~cept, Section II, Past Practices - Protection of E~isting Terms and

Conditions Clause: Section XXX, paragraph A., Transfer of Unit Work: Section XXV,

Medical Hearings; and Section )()(\/I, Disciplinary Procedures). The parties agree that

Section 11, Past Practices - Protection of E~ining Terms and Conditions Clause:

Section XXX, paragraph A., Transfer of Unit Work: Section XV. Medical Hearings; and
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Section XXVI, Disciplinary Procedures, are e~prelSly ucluded from this Grievance

Arbitration Procedure and may not be adjudicated hereunder. Disputes that arise out

of Se~tion II, Past Practices - Protection of E~isting Terms and CondItions Claule,

and Section XXX, paragraph A., Transfer of Unit Wor\<., shall be subject to the

exclusive jurisdiction of the POrt Authority Employment Relations Panel.

The processing of a complaint by the Port Authority pursuant to this Grievance

Procedure shall not constitute a waiver by the Port Authority of any defense or claim

that the conduct complained of does not involve the application or interpretation of

any provision of this Memorandum of Agreement.

C. Procedure

Grievances shall be processed as follows

1. Step One: Initial Processing of Grievance

A grievance shall be submitted by PAMSA in writing on Port AuthOrity Employee Grievance

forms to the Facility Manager or his designee with a copy to the Manager, Labor Relations,

labor Relations Department, within thirty (30) wor\<.ing days of the commencemem of the

event which gave rise to the grievance or the date the grievant should reasonably have been

expected to become aware of the event which gave rise to the grievance. The grievance

shall state the specific provisions of the Memorandum of Agreement that are alleged to

have been violated together with a brief description of the fa~ts_ The Facility Manager shall

respond to the grievance, in writing, to PAMSA with a copy to the Manager, labor Relations

within fifteen (1 S) working days of its receipt.

2. Step Two: Appeal of Grievance

If the parties fail to resolve the grievance at Step One or the Port Authority fails to respond

within fifteen (1 S) working days of its receipt, PAMSA may submit an appeal of the grievance

in writing stating the grounds thereof within twenty (20) working days thereafter to the

Manager, labor Relations. The Manager, labor Relations shall issue a written determination

from an appeal of Step One within twenty (20) working days after the receipt of such appeal

setting forth the reasons for the determination. The response from the Manager, labor

Relations will be final and binding unless appealed to arbitration as provided herein. Any

unsettled grievance may be appealed to arbitration as set forth in Step Three.
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3. Step Three: Arbitration

a, The President of PAMSA or his designee shall have the right to refer to

arbitration any unsettled grievance which i~ alleged to con~titute a violation

of the Memorandum of Agreement or any provision thereof by ~ending a

written demand for arbitration to the Manager, Labor Relations within forty

(40) working days following receipt of the Step Two determination or the

date the Step Two determination was due.

b. If the President of PAMSA demand~ arbitration, the Manager, Labor Relations

or designee will refer the matter to the American Arbitration AHOclation for

the parties to ~ele<t an Arbitrator from its Labor Panel in a«ordance with the

rules of selection of the Amerkan ArbitratiOn AHOciation, with written notice

to the PAMSA President and the Attorney for PAMSA.

c The Arbitrator shall not have the power to add to. subtract from or modify

the provisions of the Memorandum of Agreement and ~hall confine his

dedsion solely to the interpretation and application of the Memorandum of

Agreement. The Arbitrator ~hall confine him~elf to the precise issue

presented for arbitration and Shall have no authority to determine any other

issues not presented nor shall he submit observations or dedarations of

opinion which are not essential in reaching the determination. The Arbitrator

shall be bound by the then-effective Voluntary Labor Arbitration Rule~ of the

Ameri<an Arbitration Association.

d. The dedsion, award or relief afforded by the Arbitrator shall be in writing and

Shall be final and binding upon the Port Authority, PAMSA and the grievant(s}

to the extent permitted by and in acmrdance with applicable law and this

Memorandum of Agreement.

e. All fees and expen~es of the Arbitrator shall be divided equally between the

partie~. Each party shall bear the COSt of preparing and presenting its own

case.

f. A stenographic record shall M kept in all grievance hearings. The Port

Authority shail select the court reporters and arrange for their allendance.

The Port Authority and PAMSA ~hall divide equally the COSt~ of the transcript

for the Arbitrator, the court reporter fees and the court reporter expenses.

Each party shall be respon~ible for the COSI of their own transcript(s}.
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g. Th~ h~aring will b~ conduct~d at a Part Autharity lacation mutually agr~eabl~

berween the parties. The Port Authority shall mak~ arrangements for use of

the s~l~ct~d locatian and shall b~ r~lponsibl~ far notifyln!;. in writing, the

Arbitrator, PAMSA and the Attorney for PAMSA of the date, time and location

of the hearing.

All requests for adjournments. if not mutually agre~d to shall be made to the

Arbitrator. If an adjournment is granted the party requesting the

adjournment shall bear the full casts of th~ adjaurnm~nt.

i. The Arbitrator shall issu~ his d~cision in writing as soon as possibl~ after th~

close of the hearing.

J. The settlement, award or relief ("resolution"! of a grievance mayor may not

be retroactive as the equities of ~ach case demand but in no event Shall such

r~salution be r~troactiv~ to a date ~arlier than thirty (30) days prior to the

date the grievance was first submitted.

k. Grievance resolutions or decisions at Steps One or Two shall not constitute a

precedent in any arbitration or other proceeding.

O. Representation

PAMSA shall have the exclusive right to represent members in any grievance. The

grievant(sl, PAMSA representatives. and any witness(es) shall be e~cused from duty

for th~ processing of grievances and attendance at hearings. All excusal requests

must be presented to the Manager, Labor Relations or designee not later than five

(S) working days in advanc~ if possible.

E. Special ProviSions

1. The term "working days" as used herein shall mean calendar days e~clusiv~

of Saturdays, Sundays and public holidays.

2. The parties may mutually agree in writing, when Circumstances warrant, to

by-pass the submittal of the grievance to the Facility Manager in Step One

and submit the grievance directly to the Manager, Labor Relations as

provided in Step Two of this Gri~vance Procedure.

3. The failure of the Port Authority to meet a deadline specified herein shall

permit advancing the matter to the ne~t Step. Th~ failure of PAMSA to file a

77



gri~vanc~, an appeal. or a demand for arbiuation within the time limit

specified ~ha'i be de~med to be a withdrawal of the grievance.

4. All time limits contained in this procedure may be extended by mutual

agreement in writing,

XXVIII. PORT AUlliORITY EMPLOYMENT

A, A Maintenance Supervisor shall be deemed to be employed upon the condition that he

shall not have his Port AuthOrity employment as a Maintenance Supervisor terminated,

except as provided in thiS Memorandum of Agr~ement.

B. A Maintenance Supervisor shall be "in good standing" under this Agreement unless the

Maintenance Supervisor is terminated for cause pursuant to Section XXVI of thiS

Memorandum of Agreement. Formal disciplinary charge~ are considered to be

pending when the employee has been ~erved with 'Charges and Specifications' or the

"Notice of Intention' (NOI) to discipline or a written Memorandum indicating to the

Maintenance Supervisor that Charges and Specifications will be brought against him.

When a Maintenance Supervisor resigns whiie there are formal disciplinary charges

pending against him. he is not conSidered to be "in good ~tanding' at the time of his

re~ignation; and accordingly he is not entitled to any vacation allowance he might

otherwise be eligible to receive.

C. A Maintenance Supervisor shall have the right to have hi~ PAMSA Representative

present at all counseling sessions.

XXIX. lOB OUTIES ANO RESPONSIBILITIES

A. No Maintenance Supervi~or ~hali fill or perform the duties of another Maintenance

Supervisor position if he doe~ not meet the qualifications to fill that position on a

permanent basis.

B. For purposes of covering a short-term ab~ence (i.e" ROO, comp time. vacation, sick.

100. etc,) one Maintenance Supervisor may provide coverage for an ab~ent

Maintenance Supervi~or if the ab~ent Maintenance Supervisor is not available to

work,

XXX. TRANSFER OF UNITWQRK

A. During the term of thiS Memorandum of Agreement, Unit Work currently and

heretofore performed by Maintenance Supervi~ors will continue to be performed by

such employees so long a~ ~uch work continues to be performed by or on behalf of
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the Port Authority. The Port Authority will not transfer and/or reassign such Unit

Work to non-unit employees without negotiations.

B. No transfer of Unit Wor\<. disputes shall be subject to the Grievance Arbitration

Procedure of this Memorandum of Agreement. Transfer of Unit Work disputes shall

be subject to the exclusive juri.diction of the Port Authority Employment Relations

Panel and subject to applicable standards to be determined by the Panel.

XXXI. UNIT WORK WAIVER

A. Effective November 6, 2006. the parties have agreed that through attrition the

following twenty (20) positions and the Unit Work associated solely with these

twenty aO} positions, when vacated. will no longer belong to PAMSA. The

incumbents in the twenty (20) positions will have a standing offer of severance

contingent on termination from that position, provided that the department agrees

to abolish the position when the incumbent terminates from that position. Where

identical and/or Similar Unit Work is currently and heretofore performed by

bargaining unit employees, other than the following twenty (20) positions. that Unit

Work shall remain the Unit Work of PAMSA:

1. Tony Falabella

2. Paul Iannacone

3. james Cadden
4. john Bono

S. Gerry Vlcentl

6. Mik" Val"nle
7. Bob McCror\<.en

8. Arlene Bogursky

9. Phil DalO

10. Sheldon fassman

11. Richard Wenning

12. William Hamann

13. Anthony Micieli

14. Alan l"igh

15. Stev"n Strollo
16. Raymond Simonetti

17. HRD Position (previously held by George Metzger)

18. HRD Position (previously held by john TenBerge)

19. Robert Schutz

20. Dennis Maloposki
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B. Should a permanently authorized position become vacant a Maintenance Supervisor

whose position is identified above, can be assigned to the position if:

1, the position is at the facility where the Maintenance Supervisor is

assigned, and,

2. the vacancy Is the same level currently held by the Maintenance

Supervisor and he is fully qualified to fill the vacant position,

C. If two (2) or more Maintenance Supervisors whose positions are identified above are

qualified to fill the vacant position at their currently assigned facility, the employer's

standard interview process will be utilized to identify the most qualified Maintenance

Supervisor to fill the vaCant poSition.

D. Except as set forth above, Maintenance Supervisors whose positions are Identified

above may volunteer to fill vacant authorized Maintenance Supervisor positions, but

may not be involuntarily assigned to fill such vacancies. Should any Maintenance

Supervisor currently occupying one of the above-identified twenty (20) positions not

volunteer to fill a vacant authorized Maintenance Supervisor position, that

Maintenance Supervisor shall remain in his current position until such time as he

voluntarily chooses to either leave his position and accept an assignment to another

Maintenance Supervisor position. or terminate his Port Authority employment.

PAMSA will encourage Maintenance Supervisors in the above-identified twenty (20)

positions to seek placement into vacant positions for which they are quaiified.

XXXII. COMPENSATORY TIME

A. Each Maintenance Supervisor wili be afforded the option to accumulate up to two

hundred (200) hours in a compensatory time bank in lieu of receiving overtime pay

in cash. Compensatory time shall accrue at the rate of one and one-half (l l'l) hours

for each hour of overtime worked, No compensatory time shall accrue after the

maximum compenutory time bank limitation of 200 hours is reached and any

subsequent overtime shall be paid in cash,

B. Accrued compensatory time may be used to take time off from work, with approval.

CompenSatory time requests shall not be unreasonably denied. Requests for

compensatory time will be subject to the operational needs of the facility and the

ability to cover the position with a quaiified Maintenance Supervisor. Requests for

compenutory time may not be denied if the denial is predicated solely upon the

need to cover the tour on an overtime basis, Overtime assignments as a result of a
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compenS~tory time reQue~t wili be covered on a volunlary basis. If there ire no

volunteers to work overtime, the compensatory time request will be denIed.

C. Accrued compensatory time may be converted to cash during ilny pay period.

O. Maintenance Supervisor~ shall have the option to designilte overtime worked to be

induded in their compensatory bilnks on il daily basis. Any overtime hours worked

thaI have nol been specifically designated to be induded in a Milintenance

Supervisor'~ compensatory time bilnk shall be paid in cash.

E. Mainlenance Superviso~ who have perfect attendance (no sick absences, laD's or

une)(cused absences) for the twelve (12) month period from December 1" to

November 30"', shall be permitted to convert sixteen (16) hours of compensatory

time to Sixteen (16) hours of personal leave time in the next calendar year following

the dose of the twelve (1 2) month review period {December 1" to November 30'").

Maintenance Supervisors who have utilized five (S) or less sick days (forty (40) or

less hours of sick time) for the twelve (12) month period from December 1" to

November 30th, shall be able to convert eight (6) hours of compensatory time to

eight (6) hours of personal leave time in the ne)(t calendar year following the dose of

the twelve (12) month review period (December 1" to November 30'").

XXXiiI. PROMOTIONAL INCREASES

An employee promoted either provisionally or permanently into a Maintenance Supervisor

position is entitled to a promotion salary increase. This promotional increue ~hall be no

less than S" over the employee's existing base annual salary. Once the promotion salary

increase is calculated, the employee is then placed into a s~lary step in the range of the new

position which is higher in dollars. When the effective date for a permanent or provisional

promotion is within ninety (90) days of an in-grade increue to which the employee is

entitled, the promotionai salary increase is calculated based on the new salary, induding the

~cheduled in-grade increase.

XXXIV. PROVISIONal ASSIGNMENT BENEfITS

When an employee either non-repre~ented or represented by a Union other than PAMSA is

filling a provisional position repre~entedby PAMSA, then that employee will retain the

benefits of their permanent position and receive wages and other forms of compensation in

accordance with this Memorandum of Agreement.

XXJN. PROYISIONALASSIGNMENTS

A. A perm~nently authorized vacant position that has been filied provisionally by the

same Incumbent for eighteen (16) consecutive months will be filled permanently by
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that incumbent provided that the position is not provisionally vacant due 10 the

permanent incumbent being out long term sick, out on FMLA or backfilling either a

temporary or another provisional authorization,

If the number of provisionally-assigned employees in the same job dasslfication in a

unit must be reduced. the provisional employee in the effected clasSification within

that unit with the least amount of time in the provisional assignment shall be

returned to his prior position,

XXXVI, WORK CLOJljING AND WORK CLOJljING REIMBURSEMENT

Maintenance Supervisors shall continue to be Issued items of dothing by the employer, at

no cost to the employee, when Such items of dothing are utilized for the performance of

their assigned duties. Where such items 'of dothing are not issued by the employer, but are

still utilized for the performance of aHigned duties. the employer shall continue the

practice of authorizing the Maintenance Supervisor to purchase the necessary items of

dothing and be fully reimbursed for any items of clothing purchased pursuant to that

authorization.

XXXVII-SAFETY SHOE ALLOWANCE

Effective January 1,2005 the annual safety shoe allowance for Maintenance Supervisors
shall be S200.

XXXVIII. PRESCRIBED EYEWEAR AllOWANCE

Effective January 1. 2005. the annual prescribed eyewear allowance for Maintenance.

Supervisors shall be S200.

XXXIX. SAfETY AND HEALTH STAND....RDS

A. The employer represents that it anempts to conform with and that it does basically

conform with the Occupational Health and Safety Standards promulgated by OSHA.

B. If it is established that the employer does not basically conform with OSHA

standards. the employer will make every good faith effort to come into conformance.
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XL TRANSITCHEKIQUICKCARO PROGRAM

A. Ceneral

The Port Authority provides TransitCheks/QuickCards to Maintenance Supervisors as

an incentive to use mass transit in compliance with the intent of the \ 990 Clean Air

Act Amendment. TransitCheks can be redeemed for tokens, tickets, and passes

throu9hout lhe Tri-State area for commuter rail lines, subway, bus and ferries.

Eligible employees who utilize transit services, other than PATH only, are provided

with TransitCheks up to S6S per month that are distributed quarterly. TransitCheks

muSt be redeemed by the expiration date shown on the voucher. Maintenance

Supervisors who use PATH as their only public transit mode for commuting receive

monthly PATH QukkCards.

B. Eligibility

1. Maintenance Supervisors must have completed three (]) months of seNice at

the time of TransitChek/QuickCard distribution, If an employee complell's

three (3) months' service during the quarter, the employee is not entitled to a

pro rata portion of the TransitCheks/QuickCards. The Mainten,Ince

Supervisor will not receive TransitCheks/ QuickCards until the subsequent

quarter's distribution.

2. Maintenance Supervisors receiving TransitChek/QuickCards will not be

eligible to receive commutation passes, except in those cases where the use

of a vehicle is necessary to access public transportation. Maintenance

Supervisors will continue to be eligible for personal passes andlor E-ZPass,

whichever is applicable.

C. Special Situations

I. A Maintenance Supervisor must elect to partIcipate in the

TransitChek/QuickCard Program and must complete the required

certification, An employee who has chosen not to participate in the

TransitChek/QuickCard Program may elect to do so at a later date, The

Maintenance Supervisor should contact the Department's

TransitChek/QuickCard Coordinator to complete a certification form and wHI

be eligible to receive TransltCheks/QukkCards at the next distribution.
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2. Maimenance Supervisors returning from a Inve (Family and Medi<:al,

Military, Maternity, Skk, Short-Term Leave of Absence) 100, or extended

vacation (4+ weeks) during the week of distribution of

TransitCheks/QuickCards are entitled 10 a fuli quarter's allotment.

Maintenance Supervisors returning after the week of distribution are entitled

to a prorated amount of TransitCheks/QuickCards based on the time

remaining in the quarter.

3. Maintenance Supervisors who begin a Inve (Family and Medical, Military,

Maternity, Skk, Long or Short-Term Leave of Absence) 100, or extended

vacation (4+ weeks) during the week of distribution are not entitled to

TransitCheks/QuickCards on the day of the distribution. If the Maintenance

Supervisor returns to work prior to the end of the quarter, he is entitled to a

prorated amount of TransltCheks/QulckCards based on time remaining in the

quarter.

4. Maintenance Supervisors who receive a full quarter's allotment of

TransitChek/QuickCards at the time of distribution because they plan to be

here and later in the quarter take a temporary leave (Family and Medical,

Military, Maternity, Sick, Short-Term) 100 or extended vacation (4+ weeks)

should return unused TransitCheks/ QuickCards.

Maintenance Supervisors who will be leaving the Port Authority permanently

for any reason during the week of distribution are not entitled to receive

Transiteheks/QuickCards on the day of distribution. Those employees who

plan to leave at a subsequent date within the quarter are entitled to a

prorated amount of TransitCheks/QukkCards based on time remaining in the

quarter before they leave.

6. Maintenance Supervisors who receive a full quarter's allotment of

TransitCheks/QuickCards at the time of distribution because they plan to be

here and later terminate their employment with the Port Authority should

return unused TransitCheks and/or QuickCards to their department

coordirlator.

7. If a Maintenance Supervisor's mode of travel changes during the year, he is

responsible for contacting the Department's TransitChek/QuickCard

Coordinator to update his certification. The new allotment w;ll be given out

at the next distribution.
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xu. TUITION ASSISTANCE pROGRAM

A. Policy

1. The Port Authority's Tuition Assistance Program provides an opportunity for

eligible Maintenance Supervisors to Improve their skills and job performance

and heips to establish a source of trained staff who can effectively contribute

to carrying out the mission of the Port Authority. The program encourages

Maintenance Supervisors to obtain formal education on their own time in

approved institutions of higher Inrning by reimbursing them for all or part

of their educational COSts.

2. In addition to formal, degree-granting programs, the Port Authority may also

provide tuition assistance to Maintenance Supervisors who participate in

non-traditional colleges or universities that are state accredited in New York

and New Jersey, non-degree courses. certification or licensing programs, or

review courses.

B. Eligibility Criteria

1. Undergraduate and Graduate Courses and Program

a. Maintenance Supervisors are eligible for tuition assistance as herein

provided.

b. Department DireCtors (or their specified designees) will approve

appilcations for tuition assistance only if, in his judgment, the

Maintenance Supervisor's work and attendance have been

satisfactory. In addition, the Maintenance Supervisor must ha~

shown sufficient initiative and promise in his performance to warrant

undertaking training at Port Authority expense. RecordS of previous

training or course work will aiso be taken into conSideration.

c. Courses pursued must not interfere with the Maintenance

Supervisor's normal job responsibilities.

d. Tuition assistance for enrollment and continued participation in

undergraduate and graduate degree programs or individual

undergraduate course must relate to a logical program of indiVidual

development within the scope of the Port Authority's activities.
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e. Tuition asSiStanCe for enrollment In programs that have residency

requirements, involve time off from work, and/or travel in connection

with studIes must be recommended in writing by the Maintenance

Supervisor's Department/Office Director and approved by the

DireCtor, Human Resources. The recommendation mUSt stipulate how

the required time off from work wHi be handled (e.g, use of Vacation

or Personal Leave time). Excused time may not be granted,

f, Tuition assistance for enrollment and continued participation in

dOClOral programs must be recommended by the employee's

Department/Office Director and approved by the Director, Human

Resources. Approval will be granted only if it has been determined

that the Maintenance Supervisor.'s doctoral degree is a demonstrable

necessity directly related to the his specific job functions and

responsibilities, Continued participation in the doctoral proqram

must be authorized each semester by the Director, Human Resources.

In the absence of such authorization, tuition assistance will not be

provided,

g. Tuition assistance fOf second degrees of the same kind (e.g. second

Masters degree) must be approved by the Director, Human Resources.

2. Law School

a. Tuition assistance for law school (for the J.D., L.L.8., or L.L,M. Degree

or equivalent) muSt be recommended in writing by the Maintenance

Supervisor's Department/Office Director, concurred in by the Llw

Department, and approved by the Director, Human Resources.

b. A member of the Law Department designated by General Counsei

interviews applicants submitting initial applications for law school

tuition assistance and makes a written recommendation to the

Director, Human Resources as to whether reimbursement is

warranted, based on an evaluation of the suitability of the

Maintenance Supervisor to attend law school. The recommendation is

evaluated by the Director, Human Resources and may be approved

only if It has been determined that the degree is a demonstrable

neceSSity directiy related to the Maintenance Supervisor's specific job

functions and responsibilities.
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law School tuition anistance is subject to the same financial

assistance rates set for all other graduate students. The only

exception to thiS is law Interns who ale reGuired to be students in

good standing at a recognized law school. ilnd are, therefore,

reimbursed 100% for their tuition expenses.

3. Authorization for Special Courses

a. Tuition assistance ilppliCiitions for specialind courses of study such

as vocational training for secretarial or general clerical skills. and

executive MBA programs require the approvill of the DireCtor, Human

Resources.

b. If the Department/Office Directol determines that a Maintenance

Supervisor should tilke a course that relates to his current specific job

function he may do so outside the purview of this Section. Costs

incurred should be paid through the Voucher Check Request process.

c. Correspondence and other home study courses are not qualified for

tuition assistilnce, nor ilre courses for which Pan: Authority "In-house"

training is available Within a reasonable period of time.

C. Coordination with Other Sources of Financial Assistance

Maimenilnce Supervisors must disclose all other training Or educational

allowances they Me receiving on the Tuition AssiStance ApplicatiOn (Form PA

1020).

2. Maintenance Supervisors who are entitled to receive training Or educational

allowances from other sources, including fellowships, scholilrships, grants

in-aid, or benefits received by veterans and active reservists from

government-sponsored programs, milY receive finanelill assistance under the

Tuition Assistance Program only aftu funds from these other sources are

fully utilind. Under no circumstances will the Port Authority duplicate any

funds obtained from outside sources. If, however. the training allowilnces

from these other sources do not fully cover tuition costs, the POrt Authority

will provide additional funding up to the full cOSt of approved courses within

the limits specified herein.

3. Failure to comply with the provisions of paragraphs A and 8, above, will

require restitution by the Maintenance Supervisor of all funds to which he is
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not entitled. through a lump-sum P<lyment or payroll deductIon, and may

also result in diSCiplinary action.

D. El<penses Qualified for Reimbursement

1. The current liChedule of tUlllon assisun(e aUowl.nces for undergraduate and

graduate courses I.nd me tal< treatment of such allowances are outlined
~low:

.L Tuition Asslsunce Allowances

I. Undergraduate work:

SOX of actual tuition COStS or up to S125 per
credit, wtllchever Is greuer, plus qualified fees.

ii. Graduate work:

SO'J' of actual tuition costs or up to S140 per
credit, whichever Is greater, plus qualified feu.

b. Tal< Treatment

The Maintenance Supervisor is personally ruponslble for any
federal. state and local tues wtlich may ~ due under

applicable tn laws as a result of having rKeived tuition
asslsLlnce. Malnteunce Supervisors should contact the
Payroll Supervisor In the General Accounting sectlon of the
Comptroller's Departmt'nt for further information.

2. fees qualified for reimbursement indude:

a. Laooruory fees spKlflCl.lly related to course requiremenu.

b. Registruion feu, when the amount of such a fee is specifically

designated by lhe schoolaltended.

c. General or comprehensive feu up to a muimum of S175 per semester,

wtlen an unspeCified portion of such a mandatory fee is allocated to
registration by the school allended.
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3. Parking fees. ~wdent fee~. and other ancillary fee~ are not qualified for

reimbursement under this Program.

4. E~penses for books, equipment, supplies, materials, travel and room and

board are not qualified for reimbursement under thIS Program.

1. Tuition assistance payments are authorized by the Maintenance Supef\li~or's

Department/Office Director or their ~pe(ified designee upon receipt of proof

of payment and certification of having achieved a grade of·C' or better at the

undergraduate level or ·8· or better at the graduate level for each course

taken. provided the Maintenance Supervi~or is Still employed by the Port

Authority on.the date the course is completed. Payment will be made for

·Pass" or ·Complete" grades when it is the policy of the School to grade

courses with ·Pass" - "fail" or "Complete" - "Incomplete" designations.

2. Requests for payment must be made within one OJ year from the original

course completion date shown on the application.

3. Payments for any programs which do not fall into the category of university

or college course work will be made only upon receipt of evidence of

payment and certification that the Maintenance Supervisor succe~sfully

completed the course of study.

1. If a Maintenance Supervisor demonstrates financial hardship that would

prevent him from pursuing an education within the limitS of thiS Section, the

Maintenance Supervisor may apply for advance payment of educational

e~penses by the Port Authority. Advance payment must be requested by the

Maintenance Supervisor in a memorandum to his Department/Office Director,

who may appro~ or disapprove the reque~t. Approval authority for thi~

payment may not be delegated.
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2. In the event a Maintenance Supervisor granted this privilege fails to maintain

his employment and lor minimum grade qualifications for any cour~e(s) for

which expenses were advanced, he must repay the Port Authority in the

amount of the advance. It is the Maintenance Supervisor's department's

responsibility to inform the Comptroller regarding repayment of the

individual advance. Repayment time should not e~ceed a reasonable number

of pay periods.



G. Procedllres

1. TlIition Assist<lnce <lppliatiOns will be maintained at uch faci litv.

2. Maintenance SlIpervisors shall forw<lrd a completed TlIition Assistance

application (PA Form 1020) Cllrrent school cat<lloglle and Other SllPPOrt

docll ments in dllpliCate to his SlIpervi sor at lust two (2) weeks bl'fore the

cOllrse(s) begins.

3. The SlIpervi sor will review the application. sign and forward the <lpplication

to the Dl'p<lrtment/Office Director or his designee for revil'w.

4. If. for valid rl'asons, thl' Maintl'nancl' SlIpervisor cannot meet the two (2)week

deadline, a memorandllm explaining the delay mllst be sllbmined to the his

Supervisor who will also forward it to the Department/Office Director.

S. The Department/Office Director or his designee will approve or diupprove

the appliation (stating reasons for disapproval) and retllrn PA Form 1020

and documl'nts to the Maintl'nance SlIpervisor.

XUI. WORLP TRADE CENTER RIDNTlON INCENTIVE COMPENSATION

The perm<lnent salary adjllstment provision of the Port AlIthoriW's Retention Incentive

Compenution as enllmerated in the Executive Director's memorandum dated Decem~r S,

2000 and the World Trade Department Director's memorandum dated December 6, 2000,

as set forth in Appendix K <lnd Appendix L. sh<lll rem<lin effective for those Maintenance

SlIpervisors receiving this compens<ltion. This permanent salary adjustment shall conti nile

to be incorporated Into the base hourly rate of the affected Maintenance SlIpervisors and be

paid as part of the employee's bi-weekly salary.

XLIII. PAYCHECKS

A. The Port Allthority shall provide bi-weekly paychecks to Maintenance SlIpervisors on

Port Allthority paydays. The Port Authority shatl continlle to isslle cheCks on an early

distribution basis and on an advance basis for vacation or days off when reqllested

by the Maintenance SlIpervisor. In the event a check is lost through no fallit of the

Maintenance SlIpervisor, the origin<ll check will be cancelled and <l replacement

check will be isslled to the Maintenance SlIpervisor for the net amollnt dill' for the

pay period. Checks will continlle to be dimibllted to the individual Maintenance

SlIpervisor's assigned facility. All other current pay practices will remain in effect.
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8. Maint~nance Supervisors shall b~ p~rmitted to exercise the OptiOn to participate in

the direct payroll deposit system pro~ided to Port Authority manag~rial,

administrali~eand el~r,,;t1 ~mploy~es on the same basis as such ~mployees, Should

eith~nhe POrl Authority or the pro~ider of such system d~cide, for any ruson, to

terminate that system for POrl Authority managerial, administrati~e and clerical

employ~es, it will b~ terminat~d for Maintenance Supervi~or~.

XLIV, DEFERRED COMPENSATION PLAN

During the term of thi~ Memorandum of Agreement, ~o long as th~ POrl Authority off~rs to

any of itS ~mploy~es a def~rr~d tomp~nsation plan pursuant to 26 U.S.c. Section 457,

Maintenance Supervisors shall be eiigible to participat~ in such Pian.

XLV. PETTY CASH REIMBURSEMENT

P~ny cash r~imburs~m~nt will, pursuant to ~s{ablish~d practice. be proe~ss~d through a

facility designated petty ash cu~{odian. FollOWing the ~x~cutionof this Memorandum of

Agreement, the parlie~ agree to engage in negotiation~ in regard to petty ash

r~imburs~mentand the processing of petty ca~h paym~nts through th~ PeopleSOft System.

XLVI. MILEAGE ALl.OWANCE

A. Mileage allowances and reimbursement for parking and tolls shall continu~ to be

paid in a((ordanc~ with th~ poliei~s set forth in AP 15-3.05, Use of Employe:e

Own~d and R~n{ed Vehicles, Taxis and Car Service, as s~t fOrth in App~ndix M,

except that the mileage allowance ~hall be the maximum permissible standard

mileag~ rate for busin~ss as provid~d by Internal Revenue Service Regulations and a~

adJu~t~d o~r time pur~uant to 26 CFR{l.274-5T or su"~ssor provisions of the

Int~rnal R~venueCode or R~gulations.

8. Notwithstanding Section III (6) (2) (el of AP 15-3.05, the use of a Maintenance

Sup~rvi~or's own v~hicle for commuting to ilnd from work on a sch~dul~d regular

day off (ROO), vacation day, personalleav~, compensatory time, holidays or on call

in~, shall continue to be considered authorized use for which the mileage allowances

and r~imburs~ment for parking and lolls set forth in Paragraph A abov~ apply.

XLVII. pR.E-RmREMENT PROGRAM

The Port Authority shall continue a Pre-Retirement Program formuiated to meet the needs

and objectives of r~tiring Maint~nanc~ Sup~rvisors. Maintenanc~Supervisors may ~nroll in

thi~ Program after attaining age fifty (50) and may do so only once. The Program will be run
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during normal office hours and Maintenance Supervisors wiil be granted excu~ed time to

attend th,s Program when their work schedule conflicts with the scheduled Program.

XLVIII. RITlREMENT

A. Subject to applicable law, retirement benefits for Maintenance Supervilors shall be

those provided under the programs applicable to Port Authority employees pursuant

to the New York Retirement and Social Security Law. Eligible Maintenance

Supervisors shall continue to be covered by the provisions of the "Improved Career

Retirement Plan" established by Section 75-i of the New York Retirement and SOCial

Security Law.

B. Any longevity. shift differential. premium, or other payments made to Maintenance

Supervisors pursuant to thiS Memorandum of Agreement, shall not constitute base

salary for the purposes of this Memorandum of Agreement but Shall be reported to

the New York State Employees' Retirement System as compensation for retirement

allowance computation purposes to the extent said system includes such payment

for retirement allowance computation purposes.

XLIX. COMMERCIAL DRIVER LICENSES (COU

When a Maintenance Supervisor is required by the Port Authority to possess a Commercial

Drivers License (COL) pursuant to Federal Regulation. the Port Authority shall reimburse the

Maintenance Supervisor for the costs of obtaining a COL and renewal of the COL, including

any required endorsements. The Port Authority will further provide Maintenance

Supervisors with excused time with full pay and benefits for the taking of any test required

for any COL required endorsements and renewalS, so long as endorsements and renewals

are required by the Port Authority.

L. CRAFT LICENSES AND CERTIFICATIONS

A. Effective January I, 2006 any Maintenance Supervisor required by Port Authority

management to hold a license or certification that exceeds the standard

requirements of the job title. shall receive an annual salary stipend of $650,

regardless of the number of licenses required. This annual stipend shall be paid to

eligible Maintenance Supervisors in the firSt pay period of each calendar year,

92

B. The Port Authority will provide Maintenance Supervisors with excused time and full

pay and benefits for taking any tests requked for such required craft licenses and lor

certifications, as well as reimbursement for ali costs associated with obtaining and

renewing such licenses andlor certifications.



L1. AWARpS

A. Medal Award5

1. The Port A~thoritv Medal Review Board will approve or rejeCt ail medal award
recommendation5 that are received by the Board between the period of the

Ian Medal Review Board meeting and the date of the subsequent Medal
Review Board meeting. If the Port Authority Medal Review Board approve5 a

medal award recommendation, the recipient of that award shall immediately
receive additional vacation days, if any additional days are associated with

the medal award. Any additional vacation days shall be granud In the
calend.lr year the medal award recommendation is approved by the Port

Authority Medal Review Board, .lnd if applicable, in each calendar yur
there.lfter.

2. All medal award recipientS, active as well as retired, will be invited to receive
their med.ll.lward, if and when, a medal award ceremony is conducted by the
employer. Med.ll award nomineu un.lble to attend a medai award ceremony

will have their medal award forwarded to them by the POrt Authority.

B. Service Awards

In recognition of a Maintenance 5upl!rvisor's contribution to the Port Authority,
Service AW.lrd Certificates in the values as set forth below are given to them on or
.lbout the anniversary date of their employment.

5 yurs I 50.00

10 yeus I 75.00

15 ye.lrS 5110,00

20 years 5165.00

25 years 5220.00

30 years 5350.00

35 year5 5500.00

40 years 5550.00

45 years 5550.00
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L11. EMPLOYEE FIlES

A. Prior to a mtmorandum containing dtrogatory information or stattmtnn bting

placed into the Maintenance Supervisor's filt(s), a copy will be given to him for his

information. Every Maintenance Supervisor is entitled to the opportunity to rebut

any written derogatory information or statemtms placed In his file(s). If the

Maintenance Supervisor so dtsires, he may write a statement in rtbunal of any

allegations and this material will be attachtd to the written material prior to it bting

placed in the Mainttnanct Supervisor's filt(s).

B. Timt limits for removal of derogatory materials in a Maintenance Supervisor's file(s)

art Stt forth in Section XXVI. Disciplinary Procedure, paragraph III. subparagraph A.8

of this Memorandum of Agreement and shall apply to counstling Ittters or similar

documents. A Maintenance Supervisor shall acknowledge receipt of counseling

Ittters or similar documtnts or if such Maintenance Supervisor refuses to so initIal,

such refusal shall bt duly noted. If written derogatory material of any type is placed

in a Maintenance Suptrvlsor's file(s) and has not been used as a basis for

disciplinary action within tht time limits in the Disciplinary Procedure referenced

immediately above, such derogatory mattrial shall not be used in any disciplinary

action. Upon request by the afftcttd Mainttnana Supervisor or a PAMSA

rtpresentative, such derogatory mattrials will be removed from the Maintenan«~

Supervisor's file(s).

C. In any situation in which a Maintenance Supervisor is found not guilty or in which

such complaint has been dttermined to be unfounded, such complaint or charge, if

any, in the employee's file(s) will bt removed and destroyed.

D. When an employee has been charged with a violation of Port Authority Rules and

Regulations and the finai disposition of any of the Chargts/NQI are other than

"Sustained", all records and documentation pertaining to any of those Charges/NOI

"Not Sustained" shall, at the request of tht employee or PAMSA representative, be

removed from the employee's file(s) immediattly upon final disposition and

destroyed,
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permission, may examine their own employee file(s) by making arrangements in

advance with appropriate personnel. Documents may not be removed, but copies

may be made, If necessary.



F. No unauthorized person shall have accen to the employee file(s) of a Maintenance
Supervisor,

Lili. MEOICAl DATA

The Port Authority Office of Medical Services will provide a Maintenance Supervisor wIth a

copy of hIS medical data upon written request.

LN. PARKING

The Port Authority shall provide designated free parking for Maintenance Supervisors at

their assigned Port Authority facilities.

LV. CREOlI FOR PRIOR poRT AUTHORIIT SERVICE

A. Maintenance Supervisors who achieve ten (10) consecutive ~ars of full-time Port

Authority service, either prior to luving or subsequent to returning, may be granted

credit for prior service, regardless of the break in service.

B. A resignation or reduCtion in force constitutes a break in service. Paid or unpaid

medical absences, Vacation, Excused Absences, Military Leave, Maternity Leave,

Family Luve, Short-Term Ordinary Leilve. mobility to outside organizations and

suspensions without PilY do not constitute bruks in service.

C. Incrused benefits, such as vacation allowance, that may result from the application

for consolidation of service credit will begin in the year in which the DireCtor, Human

Resources Department approves the request and will not apply to prior years.

LVI. CONTRACT BOOKLETS

A. The POrt Authority, at its sole expense, shall furnish PAMSA with 325 copies of this

Memorandum of Agreement within thirty (30) days after the execution of thiS

Memorandum of Agreement.

B. This Memorandum of Agreement, including all documents annexed thereto, shall be

provided to the PAMSA President on computer disk.
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LVII. 	 CONFIDENTIALITY 

Except as required by applicable law, the Port Authority shall not disclose to any agency, 

person, corporation, etc., public or private, the personal telephone numbers, social security 

number or home address of any Maintenance Supervisor without his written consent. 

LVIII. 	 INDEMNIFICATION 

The Port Authority shall indemnify and defend all Maintenance Supervisors against civil 

liability for actions taken within the scope of their employment if such Maintenance 

Supervisor has authorized the Port Authority, in its discretion, to settle or defend such 

actions or claims, and has fully cooperated in the defense thereof and has given the General 

Counsel of the Port Authority prompt notice of the claim or action against him. 

LVIX. 	 MISCELLANEOUS 

A. 	 Upon request, appropriate Human Resources Department staff will be available to 

meet with PAMSA representatives to discuss benefit coverage or other similar 
benefits available to Maintenance Supervisors. 

B. 	 Consistent with current practice, during a snow emergency or other type of 

emergency when Maintenance Supervisors are required to work, a clean single 
occupant per room hotel/motel accommodations shall be provided for the rest hours 

during the emergency at no cost to the Maintenance Supervisor. 

C. 	 Negotiations between the Port Authority and PAMSA with respect to a successor 

Memorandum of Agreement shall commence on or about August 1,2007. 

D. 	 Upon execution of this Memorandum of Agreement, unless specifically set forth 

herein, Human Resources Procedures will no longer apply to Maintenance 
Supervisors. 

LX. 	 RE-OPENER 

If during fact finding for a successor agreement with PAMSA the Port Authority reaches a 

successor agreement with the Port Authority Field Operations Supervisors Association 

(PAFSA), which has terms and conditions of employment which are greater than those being 

offered to PAMSA, then PAMSA shall have the option to request those items be negotiated 
with the Port Authority. 
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LX!. PRIOR LmERS OF AGREEMENT

The prOl/i~ion~ of prior letter~ of Agreement, anne~ed hereto, shall be deemed incorporated

imo the body of thiS Memorandum of Agreement.

LXII. AGREEMENT ADMINISTRATION

A. The POrt Authority agrees to make al/ailable to PAMSA all relel/ant data they may

require to negotiate collect iI/ely and to properly administer thiS Memorandum of

Agreement.

B. The Port Authority will prOl/ide an endo~ed bulletin board (at least 30 inches X 36

inches) at each facility for the exclusll/e use of PAMSA. PAMSA will maintain the

bulletin board~, and will not pOSt on the bulletin board any matter derogatory to the

employer or to any employee.

C. The Port Authority will prol/ide PAMSA with a copy of the minute~ of the meetings of

the Board of Commissioners and Committees thereof adopted after the execution of

thi~ Memorandum of Agreement and of all current and future PAis, APs, OPls, TBls

and Office Memorandum or similar directil/es affecting Maintenance Supervi~ors,

D. The Port Authority will prol/ide quarterly to the designated PAMSA representatil/e by

means of computer disc the dates of birth, current addres~e~, and the marital and

P<lrental StatuS of Maintenance Supervisors as such information is reflected in the

Port Authority files to the extent it is authorized andlor ~rmitted by law.

E. The material specified in paragraphs C. and D. shall be mailed to the designated

PAMSA representatil/e and shall be prollided at no cost to PAMSA. With the

exception of office memoranda or similar directil/es affecting Maintenance

Sup.ervisors, said material~ shall be mailed Regi~tered MaiT or Certified Mail, Return

Receipt Requened.

F With adequate notice to the Facility Manager. the PreSident of PAMSA or his

designated repre~entatil/e shall hal/e e~du~il/e I/i~itation rights at Port Authority

facilities for the purpose of administering thi~ Memorandum of Agreement and

.explaining PAMSA services and programs.

G. The Human Resources Department will immediately notify PAMSA in writing upon

hiring a Maintenance Supervisor, or promoting a Port Authority employee into a

Maintenance Supervl~or po~ition cOl/ered by thiS Memorandum of Agreement,

The Port Authority will furni~h PAMSA with a complete listing of el/ery authorized

permanent position and position number and a complete listing of el/ery prol/isional

po~itiOn and position number for Maintenance Supervisor classes represented by

PAMSA. The Port Authority will also prol/ide PAMSA with a listing identifying the
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facility locations for each authorized permanent position and every provisional 
position, the name of the incumbent(s) in these positions and their Port Authority 

employee numbers. The above information shall be provided to PAMSA no later than 
fourteen (14) days following the execution of this Memorandum of Agreement. 

Thereafter, PAMSA will be continually provided with updated listings, provided for 

herein, whenever there is a change in authorized permanent positions, provisional 

positions and/or the incumbents filling these positions. 

LXIII. DUES CHECKOFF 

Upon presentation to the Labor Relations Department of a dues checkoff authorization card 

signed by a Maintenance Supervisor, the Port Authority shall deduct from the compensation 

paid to the Maintenance Supervisor such dues and assessments as may be so authorized by 

PAMSA. The amounts so deducted shall be remitted to the designated representative of 

PAMSA bi-weekly. With each separate remittance the Port Authority will send PAMSA a 

report showing all individuals in the dues checkoff, their employee number, class code and 

the amount deducted from each employee. 

LXIV. REPRESENTATION FEE 

A. Representation Fee 

During the term of this Memorandum of Agreement, Maintenance Supervisors who 
are not subject to dues checkoff in accordance with Section LXIII of this 

Memorandum of Agreement (hereinafter for purposes of this Section called "non 

members") shall have deducted from their wages or salary and forwarded to PAMSA 

a representation fee in a manner and in an amount as provided below. 

B. Representation Fee Amount 

At least two (2) standard pay periods before any modification to the existing 

representation fee to be deducted, PAMSA shall notify the Port Authority in writing of 
the representation fee sum to be deducted from non-members' wages and salaries, 

but in no event shall such fee exceed 85% of the membership dues and assessments 

of PAMSA. Any change in the amount ofthe representation fee to be deducted shall 

be made upon written notification by PAMSA to the Labor Relations Department. 

C. Representation Fee Deduction 

The representation fee shall be deducted from non-members' wages or salary in bi

weekly installments. The total amount of representation fees so deducted shall be 
transmitted bi-weekly to the designated PAMSA representative along with the 

membership dues and assessments deducted pursuant to Section LXIII of this 

Memorandum of Agreement. 
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Repre~entiltion fee deduction~ from the wagu or ~alary of a non-member ~hali

commence on or after but in no case sooner than two standard pay period~

foHowing the beginning of the non-member's placement in or re-entry into any

Mai ntenance Supervi~or title.

If PAMSA submits a member's ~igned dues checkoff authorization form in

accordance with Section LXiii of thi~ Memorandum of Agreement, the Port Authority

~hall cease deductIng the repre~entatlon fee and commence deducting membership

dues and assusments On or after but in nO case sooner thiln two standilrd pay

periods following the filing of SuCh signed dues checkoff authorization form.

LXV. PAMSA BUSINESS

Time off for PAMSA representatives to conduct PAMSA business ilnd for purposes of

employee repre~entation will not be unreasonilbly denied. Such time off will be in

ilccordilnce with Informiltion Bulletin No. 23, <IS set forth in Appendix N, supplemented as

follows:

1. During regularly scheduled work hours and in ilddition to excused time

otherwise prOVided for in this Memorandum of Agreement, PAMSA

repreSentatives shall be allowed rea~onable time away from regular duties with

pily ilnd benefits as set forth below:

a. To attend meetings called by manilgement.

b. To ilttend meetings with management for negotiiltion of a successor

Memorandum of Agre.eme.nt.

c. To Investigate. and proces~ improper Practices and to process them at the

appropriate. organizationill leve.ls.

d. To repre~ent employee~ in the covered membe.rship at all grievance,

disciplinary and medical hearings or proceedings.

e. To allend he.arings and other proceedings of the Port Authority

Employment Reliltions Panel.

f. Upon inVitation, the President or designee may attend Pon Authority

sponsored ceremoniu or events including, but not limited to Medal

Award or Se.rvice. AWilrd ceremonies ilnd e.vents.

g. The President or his designe.e may attend the funerals of active and

re.tired PAMSA member~, their spouses, chIldren and parents

h. The President or his designee may attend bi-monthly Pan Authority

Labor Council Meetings.

99



lXVI. HOURS OF WORK

A. The work wuk for Maintenan(e Supervisors (overed by thiS Memorandum of

Agreement shall consist of five (5) days, each consisting of eight (8) hours of work

paid at straight time rates computed by dividing by eighty (80) the total of the base

bi-weekly salary payable to Maintenance Supervisors.

8. Maintenance Supervisors shall have two (2) regularly assigned days off each week

and su(h days shall be (onsecuti~.

C. At facilities where snow emergency work schedules are used, schedules for

Maintenance Supervisors are to be developed and posted as far in advance of the

anticipated snow season as practicable. The snow season shall extend from

November 1Sth through April 1Sth. Snow emergency work schedules shall consist of

"A" and "S" shifts, each consisting of twelve (12) consecutive hours of work,

including meal periods and other reliefs. The "A" Shift will commence 7 a,m, and

end at 7 p.m. The "S" shift wili commence at 7 p.m. and end at 7 a.m.

1. The snow emergency work schedule shall include the names of the

Maintenance Supervisors assigned and their scheduled shifts and

starting times.

2. Posted snow emergency work schedlltes may be implemented

whenever weather conditions are sllch that the facility deems it to be

appropriate.

3. The starting and ending of snow emergency periods should be clearly

communicated to all affected Maintenan(e SlIpervisors in order th,u

the return to the normal work schedule is accomplished with a

minimum of difficulty.

4. A Maintenance Supervisor's normal work schedllie may be changed

when a posted snow emergency work s(hedule is Pllt into effect

without payment of a Schedule Change Premium as Ht forth in

Section VI.

LXVII. FAIR LABOR STANDARDS ACT (FLSA>

In the event the maximum hours provisions of the Fair Labor Standards A(t (ELSA) become

applicable to Maintenance SlIpervisors, the parties agree to meet and negotiate over all

mandatory subjects of bargaining arising out of the applicability of the FLSA to the

members of PAMSA.
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LXVIII. SAVINGS CLAUSE

A. If any provision of this Memorandum of Agreement is found to be invalid, such

invalidity shall not impair the validity and enforceability of the remaining provisions

of lhis Memorandum of Agreemenc

B. All provisions of this Memorandum of Agreement, including bul nOl limited to

wages, benefits, and all other conditions of empioyment, unlen otherwise amended.

shall remain in full force and effect until a succesSOr Memorandum of Agreement is

e~ecuted.

LXIX. REASSIGNMENTS

£>ccept for involuntary reassignments or involuntary transfe~ initiated for the good of the

Agency, no Maintenance Supervisor shall be involuntarily reassigned or involuntarily

tran.ferred to another fadlity.

LXX. PORT AUTHORITY PASSES AND FREE USE Of PORT AUTHORITY fACIlITIES

A. Employee Passes

Employee passes may only be used by Port Authority employees who must be

prepared to present Port Authority photographic identification when any employee

paso is u.ed.

1. Commutation Pa..es

Commutation Passes are inued on request to any Port Authority employee

regardless of length of .eNice for commllling to and from work via Port

Authority lunnel. or bridges in a vehicle in which the Maintenance Supervisor is

an operator or passenger.

These passes are to be used in Heu of paying the toll fee. They are not valid for

use at parking loIS at any facility. Exception: Commutation Pa..es shall nOl be

i..ued for use by a Maintenance Supervi.or during a period for which he has

been issued TransitCheks or QUickCard. unle.. the use of a vehicle i. necessary

to aCCeSS public transportation.

a) Personal Passes are issued on request, in accordance with lhe pass allowance

schedule given below to Port Authority permanent and project Maintenance
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Supervisors, retired Maintenance Supervisors and Maintenance Supervisors 

on military leave, for use at tunnels, bridges, and some air terminal parking 

lots. See Aviation Department Internet Website or departmental 

administrator for a current listing of those airport parking lots where 

employee personal passes may be utilized and any limitations relating 

thereto. The calendar year pass allowance is: 

Length of PA Service 	 Number of Books 

Less than 9 months None 


9 months but less than 1 year 1 


1 year but less than 7 years 4 


7 years and over 5 


Retired Maintenance Supervisors and Maintenance Supervisors on military 

leave receive the same allowance to which they would be entitled if their Port 

Authority service had not ended or was not interrupted. 

Department Directors are authorized to increase the scheduled allowance for 

certain individuals when the need is clearly demonstrated. 

b) Use of Personal Passes is subject to the following conditions: 

(I) 	 They are not transferable. 

(II) 	 They can be used for motorcycle, automobile (including 

attached trailer), van, light truck, or recreational vehicle in 

which the employee is riding when that vehicle has 

personal plates. 

(III) 	 Use of Central Terminal Area parking lots at airports is 

limited to a maximum period of four hours at no charge. 

Maintenance Supervisors parking beyond the four-hour 

limit are required to pay the regular public parking rate 

from the time the vehicle was initially parked. Use of the 

Long Term Parking Lots at airports is limited to a 

maximum of 24 hours at no charge. Maintenance 

Supervisors parking beyond the 24-hour limit are required 

to pay the parking charges for time in excess of 24 hours, 

starting with the first day rates .. A Maintenance Supervisor 
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wllo uses an airport parking lot must, on leaving tile

parking lot, sign and date the personal pass and the

parking lot ticket and in~ert the parking ticket into the ~Iot

at tile exit lane before submitting the per'onal pass to tile

parking lot attendant. If the Maintenance SupefVi~or i~ On

official POrt Authority bu,ine,s, the appropdate charge

should be paid, and a receipt should be obtained and

submitted to the Port Authority for reimbursement in

accordance witll Port Authority procedure,.

(iv) Use of Port Authority personal passes for free parking in

public airport lots is a privilege for isolated instances of

parking. Personal passe, are not to be used to park

during work hOUr< by Maintenance Supervisors who are

assigned full-time to jobs atJFK, laGuardia or Newark

Airports.

g, Regular Free Parkjng at Port Autllorlty FaCilities

1. Authorllation

The authorization of the AsslsUnt Executive Direaor/Administration is

required for regular free employee parking at revenue producing facility

parking lots (other than that allowed for tllrough the use of passu or via

Memorandum of Agreement).

2. Requests for Authorization

Requests for autllorization of free parking are submitted by the Maintenance

Supervisor's department director to the Assistant Executive

Director/Administration and are prepared in memorandum form as follows;

a) The request memorandum contains the parking lot location. the title,

of Ille Maintenance Supervisors requiring parking, the Ilours parking is

needed, and the reason Ihe authorization is needed.

b) Tile memorandum must first be forwarded, for review and concurrence,

to the director of Ihe department having tile responsibility for the

parking facility, to determine whether adequale parking capacity exists.



For auditing purposes. each department is responsible for maintaining

a list of these employees authorized free parking in reVenue producing

areaS under its jurisdiction. All authorizations mu" b<:' in effect for not

more than a one-year pt'riod, after which they must be renewed or

canceled.

C. Issuance Qf Passu

1. CQmmutatiQn Passes

The custodian should be certain that the Maintenance Supt'lVisor's

residence and place of work require use of these passes and that the

MaintenanCe Supt'rvisor has not bun issued monthly TransitCheks Qr

PATH QuickCards for the period during which the CQmmutatiQn Passes

would be used. Passes are issued one boQk at a time by the custodian

who chl'<ks the date the previous book was issued to control misuse.

The Maintenance Supt'rvisor inserts his name and the date issued on the

receipt which is filed. These receipts should be retained in accordance

with the pQrt Authority Re.:ord Retention Schedule Qr until examined by

the Audit Department.

2. PersQnal Passes

a) Passes are issued. one (l) boQk at a time, by the custodian who

che.:ks the Maintenance Supt'rvisQr's allQwance and the number of

books previously issued and the date the previQus boQk was issued tQ

ensure that the allowance is not exceeded and to control misuse. The

Maintenance Supt'rvisor signs the receipt and the custodian enters his

name and the date on the receipt which is filed. These receipts

should be retained in accordance with the Port Authority Record

Retention Schedule or until examined by the Audit Department.

b) Passes for retired Maintenance Supt'rvisors and Maintenance

Supervisors On military leave are issued by the Compensation and

~nefits Division of the Human ResQurces Department upon request

of such individuals.
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D. General

1. Employee Leaving Port Authority Sel'\lices

The organization unit head is responsible for obtaining unused passes from

Maintenance Supel'\lisors leaving the Port Authority for reason other than

retirement.

2. Transferred Employee

The organization unit head Is responsible for informing the new unit of the

number of Personal Pass books issued during the current year and the date

that the last Commutation'Passbook was issued.

3. Lost Passes

A Maintenance Supervisor mun immedialely report lost passes to the

cuslodian wno makes a notalion of the loss on the receipt. The custodian

should report lost passes to the organizalion unit head, who informs Ihe

Office of the Director, TB&T by memorandum, copy to the Treasurer and

Director of Audit. The TIl&T Director's office furnishes all crossings with a

record of lost passes. Replacement of loS! passes is authorized if, in the unit

head's opinion, the circumstances warrant such action.

4. Misuse of Passes

The misuse of passes may result in formal disciplinary action and the

cancellation of pass privileges.

5. Unused Passes

Maintenance Supervisors must return unused passes to the custodian when

no longer needed. The custodian deslroys the unused passes in the

presence of a witness and Ihe destruclion is recorded by a memorandum

signed by both parties.
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LXXI. INSTlTVIION OF E-Z PASS PROGRAM

1. Pilot Program

Effective upon the e~etution of this Memorandum of Agreement, the Port Authority

agree§ 10 Implement a non-funded E-Z Pan pilot program for Mainlenante

Supervl§or§ for u§e al Port Authority fatllitles eXCept that employus requiring a

Ikense plate tag will not have the oplion to enroll in Ihe E-ZPau pilol program. The

pilot program wi!! offer E-Z Pan irl lieu of personal and commutation pa§§n 10

thon Maintenance Supervisors who el«;1 to participate for a trial period termlrlating

on Monday, Oe<:ember 31, 2007. Upon terminalion of the pilot progr<lm, <III

M<limerlance Supervisor. will either be permanently enrolled in the E-2 Pass Program

wilh ",ilher a fUrlded or nOrl-funded pass in accordance with thiS Section or all

Maintenance Supervisors will retelve personal and tommutaliorl pann in

attordante wilk Settion LXX ofthis Memorarldum of Agreement.

2. EmolQyu Non-Reverlue E-ZPaa Program

A. The PrQgram allQws fQr free pauage for Port Authority emplQyees al facilities

Qperaled by the Port Authority. The number of free passages at Port

Authority TUMel and Bridge facllitln and the free use of parking lots at Port

AUlkority Airports for Maimenarlte Supervisors shal! nOl be less Ikarl urlder

Ike PersQrlal arid Commutatiorl Pan SeniQn. The Employee E-ZPass tag may

only be used In a vehicle octupled by the employee to whom it is issued for

free CQmmUlaliQrI Qr personal (non-commercial) pauage al Port Authority

ulnnels and bridges. If, in;ldvertently or url;lvoidably, use of;l non-revenue

I;lg octurs when the emplQyee is riot in the vehkle, the employee must

reimburse the Port Authority fQr that tQlllrlturred. The Employee E-ZPass

lag m;ly not be used in return for p;lyment or other form Qf tOmpensalion

such as driving a delivery vehicle, taxi Qr limousine.

Employen are issued a urllque nQrI-reverlue Employee E-ZP<ln t;lg ;lnd an

IndiVidual E-IPass aCCQum Uporl appik;ltion for the Port Authority Employee

E~ZPass Program. Only one tag, the employee/retiree nQn-revenue t"g. is

permitted to be on the attoUnt. If the employee thooses to fund the account

wilh ;I prepaid tQII balance, the Employee E-IPass tag may also be used fQr

the employee's per§onal travel al non-Port Autkority toll fatllltin that accept

E-IPan. If Ihe attount is funded with a prepaid toll balance, the employee is

responsible for maintaining sufficient funds in the account al all times.



B. Eligibility

The Port Authority Employee E-ZPass Program is available to eligible a<;tive

and retired employees. Newly hired permanent Port Authority employees will

receive Employee E-ZPass enrollment materials as part oftheir orientation

paci<age.

Employees must follow all E-ZPa5s rules and regulations, the New York

E-ZPass Customer Agreement Terms and Conditions, Port Authority

Addendum to the Terms & Conditions, and this Seclion.

o. Miwse of Employee E-ZPass Tags

The misuse of an Employee E-ZPass tag may result In formal disciplinary

action, Ihe can<;ellation of free p,il'>sage privileges, and other appropriate

penalties.

E. Vehkle Class

If the employee's vehicle 15 not a Class 1 vehicle (which typically includes

private vehkles su<;h as automobile>, sport utility v"hicles ·SUVs·, minivans,

or personal USe vans) with two axl"s and single r"ar wt.""ls. you may not US"

the tag at any toll facility that is not operated by the Port Authority.

E-ZPass Ucense Plate Tags

Some vehicl"s may require a license plate tag whkh is only available for

funded accounts following the pilot program. Applkable rules and

regulations applying to E-ZPasslkens" plate tags will be communkated 10

affecled employ""sfreti.ee•.

G. Lon, Stolen or Retained Employee E-ZPass Tags

Employees must Immediately report a lost, stoien or retained Employee E

ZPass tag to the New York Customer Service Center. Replacement of the lost

Or stolen or retain"d E·ZPass lag shall be on the same terms and conditions

as management, as may be modified from time to lime.
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H. Account Suspension Or Revocation

In the event that an Employee E-ZPass account is Speed Suspended or

Revoked, the employee must immediately notify the department

administrator and discontinue use of the tag at ali Port Authority and non~

Port Authority faclliti..... Use of a tag associated with a suspended or

revohd account will result in the issuance of Violations with reiated tolls and

fees being due. These will be the responsibility of the employee to satisfy.

I. Non-Functioning E-ZPass Tags

In the event an E-ZPass tag stops working through no fauit of the employee.

the Port Authority will replace Ihe E-ZPass tag without cost to the employee.

j. Petty Cash Reimbursement

An employee who reports his E-ZPass tag lost, stolen or retained or jf the

account is suspended or revoked, may submit requests for reimbursement of

tolls paid through the employee's department's petty cash process. In order

to be considered for reimbursement, the vehicle must use the Cash lane and

a receipt for tolls paid must be obtained. The employee will be reimbursed

until his E-ZPa.. is ",placed. or until. at the discretion of management:

(a) The Port Authority provides the employee with a "Port Authority Non

Revenue £-Z Pass tag" until his E-Z Pass tag is replaced. or.

(b) The Port Authorfty provides the employee with personal passes and

commutation passes for commuting to and from work.

K. Identification

Employees must be prepared to show Port Authority photo identification

when using the Employee E-ZPass tag at Port Authority faciliti.....

L. Audit

All non-revenue use at POrt Authority facilities with an Employee £-ZPass

account are subject to audit for compliance with the guidelines established in

this section, the E-ZPass CUStOmer Service Agreement and the Port Authority
Addendum to the Agreement.
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M. Employee Separation

An Employee E-ZPas~ account is deactivated upon separation from Port

Authority service, with the exception of retiring employees who retain their

Employu E-ZPass account privilege~. The tag must be r..turn ..d to th..

Departm..ntal Administrator upon leaving or th .. employee is charged th..

pr..valling rat.. for th .. tag.

Airport Parking

Employees may use th .. nOn-r..venu.. E-ZPas~ tag at c..rtain Port Authority

parking lots (s.... Aviation Department's imran..t webslt.. or th.. department

administrator for a curr..nt sch..dul.. of which airport parking lou ar..

available for employee parking). Th.. availabl.. airport parking lou may be

modifi..d from time to time.

O. Electronic Statements

Where an active Port Authority ..mployee has acc..ss to Port Authority

"Outlook", E-ZPass stat..ments will be forwarded to the employe.. via this

system. All oth..r employ....~'retir..es participating in the E-ZPass Program

will receive their E-ZPass statem..nt via U.S. mail, unl..ss the employ.... 'r..tiree

provides the Port Authority with an e-mail address.

LXXII. PERFORMANCE MANAGEMENT

A. The Performance Management Program (PMP) is a performanc.. appraisal system

designed to assist the Pon Authority to attain its organizational goals and business

obj..ctives through its human r..soun:es. Performance appraisal documents

..mploye.. performanc.. In r.. lation to business objectiv"s, and provid..~ employees

with effective feedback to improve job performance, including identification ofJob

refated training and development needs. Performance Management shall be

cond<Kted in accordance with the following procedures:

1. Maintenance Supervisors shall receive a formal performance appraisal on an

annual basi~. Shorter rating periods may be used at the discretion of

management where appropriat.. (e.g., new employee, marginal performers).

Z. A Performance Management Record (PMR) must be completed in a timely

manner. PMR', completed more than two (2) month, following a

Maintenance SUpl!rvisor's anniversary date ~hall be considered null and void.
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Where a Mainlenance Supervisor does nOI receive a timely completed PMR,

his performan(e appraisal for that year shall be no less than fully competent.

3. Disciplinary action shall not be automatically imposed as a result of a

performance rating on a PMR. Ho~ver, the PMR may be used as evid"nce in

a disciplinary hearing In support of Charges and Specifications or a Notice of

Intention to Discipline.

4. The Maintenance Supervisor meets with his Supervisor to develop the spe(ific

performance objectives and measures which will establish the basis of the

performance appraisal review. Such performance objeclives and measures

must be attainable and related to job duties.

S. At least one interim review will be conducted during the review period if

there has been a change in either the Maintenance Supervisor's overall

performance or the PMR's performance objectives and measures.

6. At the conclusion of the review period, Ihe Maintenance Supervisor's results

are compared against th" established PMR performance objectIves and

measures by his Supervisor.

7. The Maintenance Superviser meets with his Supervisor to discuss the

Maintenance Supervisor's achievements, key competencies and overall

performance rating, and to identify any Irainlng and development needs

relevant to the Maintenance Supervisor's current position. Identified training

and development needs are recorded on the PMR. Training and development

courses as determined by the Port AUlhority may be provided to the

Maintenance Supervisor If the Port Authority delermines the same are

necessary In order for the Maintenance Supervisor to successfully fulfill his

assigned duti"s but shall be provided to the Maintenance Supervisor when

identified on the PMR.

8. If an individual u;oining plan is developed for a Maintenance Supervisor, a

copy of the training plan shall be provided to the Maintenance Supervisor.

g. The Malntenaoce Supervisor signs the appraisal from to indicate that he Is

aware of its contents, adding any relevant comments.
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10. Should the Maintenance Supervisor disagree with the rating, he should

indicate the area of disagreement and the reasons for such on the PMR. If

the Maintenance Supervisor refuses to sign the PMR, his Supervisor should

note the refusal on the PMR.



11. The MaintenalKe Sllpervi~or ~hali receive a copy of the completed PMR.

12. A copy ofthe compleled PMR mU~1 be retained in the Maint..nanc..

Sllpervi~or"~ D..partment.

1J. If a Maintenancoe Sllpervi~or receives a "below ~tandard· raling or ih

equivalent on hi~ PMR, thoe Mainlenance Supervisor'~ step increase may be
withheld. If a Maintenanc.. Supervisor's step Increase is withheld, the

Maintenance Supervisor ~hall hav.. an int..rim review three (3) month~ aftoer

Ihoe Mainlenance Supervisor's anniversary date and an inlerim roevioew will be

conducled ..very Ihree (3) months thereafter until the Maintenance

Supervi~or'~ ne:<1 annive"ary date Or until the Maintenance Supervi~or'~

rating i~ ·n....ds improvement· or its equivalent on his PMR or bener On hi~

PM,.

1<\. If at thoe conclusion of any threoe (3) month interim review, a Maintenance

Supervi~or's rating rise~ above ·below ~tandard·Or its eqUivalent on the PMR,

thoe wilhheid ~t.. p Increa~e ~hall be Implemented Immediately.

LXXlll. TERM Of MEMORANDUM OF AGREEMENT

Th.. loerm of this Memorandum of Agreement shall commoenceJanuary 1,2003 and npiroe

December 31, 2007.

THE PORT AllTHORlTY OF NEW YORK

AND NEW JERSEY

UNITED SERVICE WORKERS UNION

INTERNATIONAL UNION OF JOURNEYMEN

AND AWED TRADES (USWU - IUjAn

LOCAL 111M (PAMSA)
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EXHIBIT J

NOTICE

~s ..... AVlN.l: \OJJ~

_ """"" 'Q:;KIJ.ll<)<

All are hereby notified that pursuant to and subJect to the provisions oflhe Port
Authomy Labor Relations Instruction The Port Authority of New York and Ne\\
Jersey intends to grant exr.:lusive recognition to Transportation, COl11munH:<ltion~

Intemational Union, AFL-('lO, CLC, without an eleellon for the representation of
a negotlatll1g unit composed of employees of the Pon Authority 111 the job 11tles
listed below with regard to tenns and conditions of employment:

Maintenance Services Supervisor
Maintenance Group Supervisor
Mamtenanee Unit Supervisur

G~'llcral Maintenance Supcrvisor
('hid' Maintcnancc Supervisor

This notice shall remain posted for ten (10) consecutive days from the dateof
posting and shall not be allered, defaced or covered by any other material.

IIUMAN RESOURCES DEPARTMENT
LAIIOH RELATIOi,'S IHVISION

4.15-28.12
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APPENDIX A

CLASS filE AND SAlARY RANGES Of MAINTfNANCE SUI'ERYlSORS COVERED BY

MEMORANDuM OF AGRffMENT WITH USwu - LOCAL I II M (PAMSAl

CLASS COPE:

6001
6002/6902

6003
6004/6904
6005

Q.ASS TITLE

Maintenance SeNices SupeNisor

Maintenance Group SupeNi~or

Maintenance Unit SupeNi~or

General Maintenance SupeNi~or

Chief Maintenance Supervisor

SALARY RANGE

FM-2

FM-3
FM-4

fM-S

FM-6

J:1QIE: The Qualification~ Section of each of the above li~ted C1",,~ Title~ are not arbitable

and shall not be subject to the Grievance Arbitration Procedure contained in this

Memorandum of Agreement.
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CLASS TITLt:
PAT PLA.~hE\'EL (ItA.~Gt):
fLSA STAt1JS,
DEPMIMENI :
JOt SERIES:

A. SUHltARt or RES10liSUlLITIES

SPECIYlC4tIOII RO.,
DAn ISSUED:
DUE R.EVlSED:

H.lnten.ne~ Set"~e~ S...p~tvho..,..,
Exellpt
Vnlo ...e
f.el11ty Kalntenanee

In tne .~rle. of mAlnrcn.nee ....pervl.ory el•• llfle.rlon., thtl el.l.
furnl.hl. l~~dl.tc flrlt line ....pcr..i.ioo for lmall groupi of .omi-Ik111ed
~1ntcnlnee IlIployeel englg~d 1n environcentll letlvltlc. vchlele l~tv1elng,

w~eho"'ling, .totkkttplng f ...nttloo., .nd .ervlce eontrlet•• !hi. ell'l
'111808, in'peet., g... lde., .nd revlev8 vork u.lng ~.tlbll.hed procedure.,
vork routlne., and R~thodl. ERployee. In thi. el.l. II'Y be requir~d to vork
ror.ting 8hHu covering 24 ho........ d.y, Icvcn d"y. I veek, .1Id ..y h.uetloo.
"I the l=:~dllte lupe[vi.or of I .~ll group of lemi-Ikl11cd ••lnteo..nce,
~nvlroonentll. vlreho....e, or eontrlet employee. dutlng oft hour perlod••

II. RELAUONSKIP to OTKER CLASSES

AI cOllpl[ed to [he hlgher r.ted ell" of ~Itnt~nlnc~ Group
Super..l.or. vblch lupcr..llel Ikllled tr.dc. per.onnel .nd .ubordinlte
.upervllor., the H"inrcnlnce Service S... pervllo[ i. " fir.t line IUPlrvl10r
relpon.lbl~ for lC11 dl ..er.lfled lod cocplex leti..ltiel Invol.. lng thc
eupetvllion of a .mal1 cre~ of le.l-.killed calnren.nce, var~houae, at
aervlrc conrrlct ellp101ee. who work on .pecl£lc .hlft. or .peclal .alotenenc~

projecte.

C. SP£CIFIC FUNCTIONS (TYPICAL DUIIES)

I. Recel.~. Is.ignment., dltectlon and g... idence from hlgher levcl
mllotenance .uper'l.or 10 the •••C field. Supnt..l.ca. tr.ln•• and
.cneduleo the ..ark of a ..."U !:tOUp of aeai-al<1Ued cmployeeo.

2. S~pervla~1 .nd in.tructs .ubordlnatee in routine melntenance and
ler~icc function. ouch 01 envIronmental, ..enicle .ervinlng, buildlng
.alntcn.nce, Inventory receiptl, orderio!:. dlltrlbutlon••torlge end
quality control checkl.

). ASSigns, inSpettl, Ind .chedulel ~ork.

5. AnllY~~1 requirement. and overleel aylte\l£, OIateriall, .nd methode
ulCd.

(Contlnu,,")
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SnCIFlCATlOti NO.: 'tilii

6. S~per~i"'" Ind conductl routlnl In.pectlon••

8. In.truct••ubordln.tl' On proper ule of cqulp~nt.

9. R.~icwi blueprlntl Ind mlkel reco~nd.rlonl of propolcd ney
CORItructlon, .lter.tloo1 to c~uip.ent. or other Ilternltlye. in
reglrd to Ictlylti.1 wIthin hl./her .rel of rOlpon.iblllty.

10. i ••pon.tbln for houlekeepin~ functionl within the conflnCI of the
equlplOellt ,"d ..ork area.

II. Hay .uper~i.e • group of Imploye.1 pnrformtng-.nov r"o~ll or other
dutl.. rtlned to eaerlenelel.

12. KlY be rtqulrld to .et II lill.oo and overlee the perforalnte of
outlldl &llnteoante lervltc eontr.ttorl (i.e •• eityotor/catal.eor
rtp.lr. 01(0 "Y.CICI. vlter/eleetrlt aetcr rep.lr. f.cliity tleaning
..od other ler~iel tOntrletl ...IY bl requIred).

D. JOJ ugUUU:HElfrS

I. RnOU'i~dge

Thorough kllOYledge and ule of hind and poyer toolo.

Mutt be bulbr vieh enYlronaental tcrll1noloty•.

HUlt underlt.nd Ilfety proetleel pertaIning to vork being perfoc.ld.

2. Ability lod Skill.

A.bility to read Ind vork from blueprlnta.

Ability to pliO, .Iolln, Illd luptrvi.e vork of lubord!...tc••• e=1~

.killcd ...intenlnce, contract or Port Authority t~ployte••

Bt Ible to effectively eo~u~ie.te vritten aod verbal inltrutriona.

Heavy 11ftin, and puahing any bt required.

4. Workint Conditionl

(Continued)
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srtCltICAtlON 1\0.: 6o~_-
1'1.,. vc>rk. lrre.("lar bo,,", or .hlftt t.o loverlee perfonanee of
lubordtntee. or coo[rlet e~ployee•.

Periodic expo."re to the ele~nt., and adverle weather condition••

Hay be required to It..pond to ",.",rleney conditions.

•• Educttlon - Ctld"atlcn fro•• Itandard four year htlb or
Toeatlooal lebeol O~ po••e•• I. recognlted equivaleoe,.
cll'rtiflelu.

b. txperlence/rr.!n!ni'Lle~n'ii- Three year. full-tl.e paid
..lntenanee work experience 1n the .e~__killed level of Genet.l
H.tnt.tolr. Trade. Helper, or .boTe and be on t~ Juolot
K&lnt.n.nte/Se~ceSupervl10ty tv.lultlon lOiter. Hutt po•• e••
• • llt4 New Jerlf.Y or New Tork Driver', Llce~e. On .O~
••• ltnmentl, al,. be requited to obt.1n food handling tettlflc.t~

and/or obtain ~><t~ndfluorl Uc.on.c.
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CL/I.SS TIn.£:
PAY GlADE:
f'lS1I. S'O\.T(JS:
OU'ARn'IWT;LOC.I\TICtI ;
JOO SEJ:I.U-S,n.,rrILll\nO:I:

SPOClfICAncv n:>.:
Ilo\T£ 15SUD):
l\\TE REVISED:
OIU\.f'T REISSl.I'EO:

~~intenance Croup Supervisor
Loevd fI'l-)
£nr.-.pt
All Line oep~rtments
Facility r.ainten~nce {I1CS}

6002/6902
4/69

~

lNote: for purposes of the Devey Le~se. duties which c~n be directly ch~rged to
JfKIA accounting codes are assigned to 6900 series cl~ss codes. t

In the series of maintenance supervisory classes, this class
directly supervises lIIaintenance activities of Il'Oderate scope and cOIIlplexity
involving skilled """int.enance activities. 1his class requires the cllpllcity to
effectively plan, SChedule. and control l!IIlintenance prQjects and routines;
provide technical direction lind expertise in one or ~re skilled tr~des Qr I!IIljor
maintenance functiOl\$, and achieve satisfactocy levels of perfomanc'" frOlll
l\.sl:igned personnel. This class acts as the i......"hv $UpeLoj 0' a smilJJ to
"'Oderate sl",ed group of Sl<~lled trades ~pyees ard v:",rci.g;s-9.~l
supervlsldl\ o:::.!.t.~!>tva",·neYal:maLritenali~~.EUnc~!~..s cQlltract
lldmmn"trlltlOll. 'rhe ~SltTQl'i'isUm:a~tos and schm...tles \IOrk projects, specifies
won ~thods, achieves efficient IlIld cOlllpetent completion of \IOrk, possesses
technical competence in one or roore skilled trades, or has a compr~l!.e~!ve
k.nO\olledg(. 9f. ~l1oI!!.rd Minte"""ce flJl'lctl!'l's, /lfIdIor "'!!Itr1ic.Lapirji oj stration.
Recdves assigrurienb", direction and guidance fren a higher level "Iaiotenance
supervisor who periooically revie...s vork for pro<Jress and tech/'lic31 co<npetence.

As conpared to the higher rated Kai"tenance Unit Supervisor class
which supervises a lIOderate sized hiqhly skilled trades ']roup or supervises a
lar']" qroup of e«oployees in OI\e or !!Ore skilled trades groups. the l'Iaintenance
Group supervisor chss supervises lnainte""nce activates of more limited SCO(ll!,
diversity and complexity invQlving skilled trades personnel.

As coo:opa.red to the 10l0'er rated Kaintenance Services SUpl!rviso( class
which supervises a sma.li group o~ semi.-skilled employees, the l'Iaintenance Group
Supervisor clMS supervi.ses skilled trades perSOf\,"lel and subordinate supervisors
in maintenance activities of greater scope and c~lexity.
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SP&U • ..ATlCN 00.: 6002/6902

C. ESSENTIAL fUNCTICtlS t PlJR2OS£ OF I'OSITIGI)

(It is not the intent of this eS$enti~1 function listin9 to state or
i"",ly that these IHe the only duties pecfotlned. l11ere /:laY be IfIinor loe<ol
differences to the general cl~ss specification at various f~cilities and within
the Class Title at the sa:ne facility. Incu.'1'.bents will be required to follow ~y
other job-related instructions and pcrfor~ other comparable job-related duties
requested by their superiors.)

1. Exercises supervlslon over skilled and/or se~i-skilled
including the scheduling and assi~~nt of th~ir work.
methods, followin9 safe work practlces and discipline.
provisions of vnion contracts and sick absence control

employees,
trainin9 in "Ock
Administers

policies.

2. Supervises Il.r>d i~truets suOOrditliltcs in routine llIilintenan~ activities
in such areas as air~onditioni"9and heating, automotive repair •

. bridge paintiliq, electrical, dectronics. 9Hdening. sanitation,
steuctu':al maintena.nce, p.>.vinq. II'Cchanica.l and Nchine """intenancc and
railroad track repair wock.

3. Supervises cleaning and bcility nnita.tioo functions of considerable
scope and complexity. and directs ~ activities of assigned lead and
supervisory persOMel.

4. Responsible for instructin.. assiW'Cd personnel in safety and prop<'r use
of equipme'1t.

5. Investiqll.tes equipment and system failures and identifies causes.

6. phns ar>d supervises repairs and replacement.

1. Assiqns I1t\cl schedules ""Ork and reportr. progress.

8. !'lakes and supervises inspections of faeility conditi",ns ;mcl equi~nt.

9 .......1I.1y>:es marlp::>wer and IM.terial requirements and specifies equipll'ent,
material and '-'Ork ""'lthods to be used.

10. Ilesponds to requests of facility tenants for rtl.)intenance services
within the position'S area of responsibility.

11. Revie'oo'l; drll-wings and contact speeifia.tions and IMkes recoo-e<"dations

(o::::rnIWfD)

.~-,-'_-:J
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SPECIi .ITICN 00., 6002/6902

regarding maintenance aspects of proposed new construction or
a.lterations.

12. r.ay act as liaisorl wiWor oversees the performance by outside
cOrltractors irleluding, wt not liJll.ited to. repair of elevators,
escalators, water, and/or electrical meters, boilers, sign systems,
and facility cleaning contracts, automotive body and trarlsmissions
repairs.

13. Kay assWllf! ruponsibilities of t'""irltena1'lC:e Unit Supe[Visor 1oIb.en
cequired.

14. Assists in the preparation of unit's bJdget.

IS. Msists in updating the unh's roster of routines.

16. Supervises s"",", re"'Oval or other e... r<jeney activities.

L

2 .

3 •

~ledqe - possesses thoC0\J9h I:now-ledqe of maintenance equipll'lent,
tools, .....,rl: IDethods tenll,inoloqy of vHious trades, undentands safety
practices OXiiOh to the trades, and ceads and plans '-'Ork ftOOl drawin"s.

"-bilitr and Skins - Pi.ms and assigns .....,rk ...nd supe[Vise maintenance
personnol effecttvely.
Evaluates the coo::l.ition of structures, equipment, systel'\;>, and
l:Iaterials as well as recomnef'd "",nures to correct deficiencies.
PQssess a working k.now1ed"e of the I'lainunance COntrol System or Art:lS
systeras.
Possess a knowled<je of proper operation and maintenance of special
purpose vehicles and equiproe.nt as ",,11 as their p-'rpose, cap.a.bl.1ities
and lilUtations.
Effectively ~icate ",ritten and verbal instructione.
E!tiMtes tilne, materials. equip""'nt, and labor.require~nts for
maintenance ..nd s..nitation work.
Ability to rud and spOlak english appropriate to the level of the
position.

mq}cal and ~ntal Deeands - On certain assi"""",nts, Ny work at
eiqhts on suspenaea elevated platforms.

(MlJst not have any i~irlDent$ that 'IOIJld interEere "ith the effective
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SP£Ch~CATI(N NO.' 6002(6902

and safe perfo~nce of the essential f~~etions of this class. or that
"'OUld pose a threat or significant risk to the health and nfety of
themselves, other employees. or the public.)

4. WOrking Coroiitions - !'lay \IOrk irrequhr hours to cheek, supervise ~
observe work in progress.
Generally sioilar to those associated with the maintenance trades
depeodil\9 on specific assignrtll!l\t.

S. !}!alifications

a. Education - Graduation frco a suflldllrd four ~ar hi9h or vocational
sdhOO[ or possess a recogni~ hi9h school equivalency dipl~.
College credits are desirable.

b. ~riel\Ce/'r{aWnqlLicense5- 'Itlree y....{S full-time paid
ma,n~ce WQrk exper,ence at th. se~i-skilled level of General
!'Iaintaloer. TradU Helper, or above and be on the Jo.:nior
Kai.ntt'llaOce/Service Supervisory PrOlXltion Evaluation IIoster. ""n
possess a valid New Jersey or N~ York Driver's License. On ~
assignments, lIIoly be required to,

1. Possess a Stat.ionary £n9ineer's License as iS1iued by the State
of New Jersey or NeY Yorl< City.

2. Posuss a ll.efri..er;ltion Ope<ator ~intenance License as Issued
by the State of NeW' York or !lew York City.

3. Possess a valid Second Class !ladio Telephone License issued by
the ,edtral Com:unications Corm.is.ion.

,or auign:oent at Port Newark, the foll<Ninq apply,

Understand. spedal ten:.inology concerned with railr~d traek and
equlpo'lII!nt.
~ossesses a through knowledge of railroad rules and regulations
re'Jardin\! operation within a SIofitehinq yard.
Investi9'ates derailll'ent acddents for pre~ration of cost estiNte. of
duoaqe to Port Authority property. deterllline cauSe and fix
responsibility.
understands and follows safety precautions of track construction.
!'\bUity to'lauqe track properly.
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CLASS TITLE;
PAY GRAPE
B..SASTATUS
DEPARTh1ENIJLOCATION
JOB SENfwmUAllON·

SPECmCATION NO §2!U
DATE ISSUED: §l§2
DATE REVISED !to.
DATE REISSUED 1m.

l\Uintenance Unit Super-oJSOl'"
Level FM-4

""~'"All Line Depamnenu
Facility Maintenance (l\iCS)

A. SW.1MARY Of RESPONSmll.ITIES

In the series of maintenance $Upervlsory classes, this class is respoll$ible for maintenance
activities ofbroad scope and considerable complexity involving skilled maintenance or cleaning
functions. This class requires the capacity to plan, implement, and control maintenance
programs, direct and coordinate the work of $Ubordinate supervisory personnel, and appraise the
effectiveness of maintenance methods, materials and equipment. Provides general supervision
over skilled maintenance activities of considerable scope and complell:ity, or large facility
cleaning and general maintenance operations, or lIUtomotive maintenance programs Plans,
controls and appraises programs which significantly influence the effectiveness of the facility's
or unit's maintenance aetivitiC$_ Possesses broad technical competence in maintenance or
cleaning concepts and practices. Receives direction and guidance from a higher level
maintenance $Upervisor or management persoonnel who periodically review its work through
conferences and reports for progress and effectiveness.

B REI rnONSWPTOQDiERCv.sSES

As compared to the highe7" rated GmtnI Maintenance Supervislx clap which rypically
has comprehensive responsibilities for diverse mainla\lnCe activities. The Maintenance Unit
Supenisor da.ss is a second-line supervisor who usu.aIly OVCfSCCS aDd supervi$CI a major
segment of the facility's or unit's maintenance operations.

As compared. to the lower rated Maintenance Group Supervisor class wbich is the first·
line supervisor for maintCIWICC aaivities ofmore limited scope, divenily, and complexity
involving less trades perwnnel. The Maintenance Unit Supervisor class is the second-line
supervisor having greater responsibility, typically in the areas ofprog.rarn planning and control
and in the scope and complexity of maintenance activities supervised
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C. ESSENTIAL FUNCTIONS (pURPOSE OF POSITION) 

(It is not the intent ofthis essential function listing to state or imply that these are the only 
duties performed. There may be minor local differences to the general class specification 
at various facilities and within the Class Title at the same facility. Incumbents will be 
required to follow any other job-related instructions and perform other comparable job
related duties requested by their superiors.) 

1. 	 Oversees subordinate supervisors in the supervision of maintenance personnel 
and activities in assigned field including, but not limited to, automotive repair, 
structural, electrical, mechanical and electronics maintenance, bridge painting, 
sign services, paving, gardening, cleaning, and purchasing and supply 
servIces. 

2. 	 Plans and participates in the instruction ofassigned personnel in work 
methods and techniques, use of safe work practices, and use of materials and 
equipment, and oversees all assigned work programs to insure goals and 
deadlines are effectively met. 

3. 	 Supervises subordinate supervisors who may supervise skilled and/or 
unskilled employees as well as outside contractors. 

4. 	 Makes technical and personnel recommendations for various trade areas 
which affect the effectiveness and economy of facility maintenance activities. 

5. 	 Observes condition ofareas under its jurisdiction and directs required 
corrective action, using established procedures and guidelines, or recommends 
new ones. 

6. 	 Develops, analyzes, prepares, and recommends new or improved maintenance 
such as electrical, plumbing, automotive, purchasing and material handling 
procedures and programs. 

7. 	 Analyzes maintenance activities to insure the optimum utilization of 
manpower and to evaluate the effectiveness ofwork methods, materials and 
equipment. Develops maintenance programs to improve present practices or 
to meet new requirements. Insures that assigned personnel adhere to 
maintenance control planning and reporting procedures. 

8. 	 Reviews plans for facility alterations or construction and evaluates them for 
their impact on operations and maintenance. May coordinate facilities 
activities with outside contractors during construction and compile 
information on the maintenance requirements of new installations. 

H2J
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9 Maintains effeetive relationships with tenants, outside contractors and/or
vendors

iO. Panicipates in the preparation of maintenance budgets, prepares justifications
for the purchase of new equipment or for additional personnel. Compares
budget performance to plan and determines reason for variances. Authorizes
emergency purchases of parts and materials within authorized limits.

il. Update unit's roster of routines.

12. Supervises snow removal and other emergencies.

13 Performs other comparable related supervisory and administrative duties.

14. Trains newly assigned co-workers and oversees and trains subordinates.

D. MINIMUM JOB REQUIREMENTS

Knowledge - Must possess a thorough knowledge of the requirements, tools,
ordering processes, and terminology in the maintenance trades, such as automotive,
electrical, mechanical, structural and material handling.
Prepares reports, memoranda, and other correspondence penaining to unit's
activities.
Must possess a knowledge of the layout and characteristics of technical maintenance
material handling and other systems under the position's jurisdiction.
On eenain assignments, must possess the technical knowledge of a specific
maintenance trade to provide subordinates with technical assistance and guidance.

2. Ability and Skills - Ability to read and work from blueprints. Plans, assigns and
supervises diverse maintenance work force such as in conformity to the Maintenance
Control System
Effectively communicates written and vCfbal instnJClions.
Prepares complex records or work, materials, reports, and purchase requisitions.
Ability to read and speak English appropriate to the level of the position.

3 Physical and Mental Demands On cenain assignments, may be required to work at
extreme heights.
(Must not have any impairments that would interfere with the effective and safe
performance of the essential functions of this class, or that would pose a threat or
significam risk to the health and safety of themselves, other employees, or the public.)

4 Working Conditions Exposure to adverse weather conditions.
May work irregular hours or shilts to observe staff performance.



S Oua!ifications

a Edlly"jOD - Graduation from II four-yem- standard high or ~'OCIli0llll1 school
OJ" possess II recognU;ed equi\'lIIeDC)' certificate. College crcdiu are desirable.

b Experic1IceITntiningl1.icenses - T\\'o years full-time maintenance supervisory
wort: experience \.\om one )'Ur at Maintenance Group Supervisor. and be on
the Junior MainlenanoelScfvice Supervisor Promotion E~'&1uation Roster
Must possess I valid New Jersey OJ" New York Operator's License.
On some lISlIignmmu, may be required to:

Be I qualified High Tension Controller, Operlltor OJ" Switcher

2 Possess a SwiOfW)' Engineer's License and a Reliigtr1ltion Engineer's License
issued by the Swe of New Jerx:y or Reliigenuion Openlor's Machine License
issued by New York City

3 Possess a valid first or second class Radio Telephone Operator's License issued
by Federal Communications Commission and/or a Certificate issues by the
Federal Aviation Agency.

124



CLASS nTI.E:
PAY PLAN/LEVEL (RANGE):
FLSA STATUS:
DEPARTl{EN!,
JOB SERIES,

SPECIFICATION NO.:
DATE ISSIJED,
DATE REVISED:

Gene~al Haintenance Supervisor
~-,

Exempt
Vadou$
Facility KaIntenance

6004/6904
Ol/12
04{88

(Nnte, For purpo$e~ of the Dewey Luse, dutin which can be di~ectly "-harged
to JFKlA ac,,-nunting ,,-ode. are assigned to 6900 class codes.)

A. SIJKHARY OF RESPOlfSUILITIES

In the series of m&intenance supervisory classifi,,-ations, this class
requires administrative skills as well aa techni,,-al co~petence in planning
and superVising through subordinate supervisory personnel, diverse
maintenance a,,-tivities of b~oad scope and ,,-ompiexity. This ,,-iass typically
a"-ts as the head of maintenan,,-e unit at a ~ ..all fa,,-ility, or aa the assistant
to the maintenance unit head, aupervising a large ",ark fo~ce. This class
plans and controls the technical, administrative, and financial aspects of
various maintenance P[og[a~S; evaluates and improves the effe"-tiveness of
prograss, utilization of re.ou~ce., in~ure the opti~m utilization of
resour,,-u in achieving objectives.

Receives direction and guidan,,-s from a Chief Haintenance Supe~visor,

Supervisor, Airport Maintenance Services, or Assistant Manager, who review
work perindically for progress and attainment of atandarda and objectives.

B. RELATIONSHIP TO OTHER CLASSES

As compared to the highe~ rated Chief Haintenance Supervisor
claasification ",hich is pr1~ariiy ~eaponsibie for the phnning and day-to-day
superviaion, the General Maintenance Superviso~ pe~fo~s as an assistant to
the malntenance unit head at a facillry or dIrects a m&jo~ ~aintenance

p~grs. or the .. intensnce unit at a saaller fscl1ity.

As compared to the lo",er rated Mainteosnce Unit Supervisor
classification ",hich ove~see$ and supervises a segment of a facIlity's
~aintenance prograM, the General Maintenance Supe~visor directs a major
maintenance program, the activIties of an entire maIntenance unit at a small
facility, or acts as the assistant _siotenance unit head at a la~ger

facility.
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SPECIFICATION NO.: 6004/6964 


C. 	 SPECIFIC FUNCTIONS (TYPICAL DUTIES) 

1. 	 Supervises subordinate supervisors and through them supervises 
maintenance personnel assigned to a variety of the maintenance 
duties. Administers provisions of union contracts including sick 
absence control policies. 

2. 	 Directs subordinate supervisors engaged in supervising maintenance 
trades assigned to air conditioning and heating, automotive repair, 
fire protection, communications equipment, electrical, electronics, 
gardening, structural masonry, painting, paving, plumbing, 
sanitation, sheet metal, welding, warehousing, distribution, 
carpentry, and general maintenance-type work and other related 
maintenance activities. 

3. 	 Develops and evaluates maintenance programs to insure the most 
efficient utilization of resources. Evaluates the effectiveness of 
work procedures, methods, materials, and equipment; recommends and ,
implements changes where necessary. 

4. 	 Plans, initiates and directs maintenance programs to improve 
existing practices or to meet new requirements. Insures that 
subordinate personnel adhere to safe and efficient maintenance 
practices to prevent damage to equipment, structures and injury to 
personnel. 

5. 	 Reviews proposed facility alteration and/or construction projects 
for their potential impact on maintenance activities. 

6. 	 Coordinates facility activities with outside contractors and tenants 
during periods of construction. 

7. 	 Provides technical assistance to facilities on various operational 
and maintenance problems; reviews specifications for operational and 
maintenance contracts for accuracy and completeness. 

8. 	 Administers the Maintenance Control Program. Plans, initiates, and 
directs the instruction of assigned personnel in work methods and 
techniques, use of safe work practices, materials and equipment. 

9. 	 Required to act as liaison with and/or oversee contract 
administration of the performance of outside maintenance service 
contractors in such areas as, but not limited to, the installation, 
service, and repair of elevators, escalators, water, electrical 
meters, boilers, sign systems, uniform services, automotive 
modification, repair and parts, and facility cleaning conttacts. 

10. 	 Represents the Port Authority in contacts with tenants and outside 
organizations in connection with facility maintenance, when 
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~equlred. Represents the organization as an expert ~itness for the
La~ Depar~men~ in various litigation claims.

11. Develops major ~ork programs for the improvement of operational
needs. ~ork. ~ith the Engineering Department and out. ide
consultants in developing major imprqvements and renovation••

12. Plans and coordinates the faciiity's sno~-temov81 program.

13. Revie~s various audit reports on maintenance control. structural
integrity, eiectrlcal sysce.s. maintenance of elevators, HV~C

System. and implements corrective actions.

14. Revie~s envitonmental laws of the states of New York and New Jersey
and implements new methods and maintenance programs accordingly.

IS. Administer,. property damage progralSS 'caused by accidents and insures
expense recoverab1l1ty.

16. Konitors energy. fuel, and water usage, and prepares detailed
quarterly reports •. Identifies areas of waste and takes corrective
action.

17. Drafts contract specifications for ongoing maintenance work to be
performed by contractors or for equip....nt. renovations and periodic
services nece.sary to ensure the effective operatlon of the facility
and monitors contractor performance to ensure that contractor work. ,
is done satisfactorily.

18. On specific auign....nt •• approves purch....e. of parts and matedais
and prepares the documentatlon required for expenditures which
exceed authorized limits. Reviews labor reports and similar records
for infor••tion and control purposes

19. On speciftc .s.igo....nts. participate. in the preparation of
maintenance budgets, Or prepares the budget at a ••all facillty. and
justifies the purchase of new equipment aod authorizations of
additipnal personnel. Compares budg~t performance estimates and
detemines reasons for variance•• Develop. documentation for major
purchase or major work program. or prepares criteria for major work
programs at s~aller facilities.

20. Performs other comparable related maintenance supervisory duties as
required,

D. JOB REQlJlllEHENTS

I. KnOWledge:
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Posse•• a co~plete knowledge of =alntenance .equlre~ent$, tool' and
te~inQlosy applicable to assigned are. of responsibility.

Understands safety practIces tO~Qn· to the maIntenance trades ~lng
supervIsed.

Must possess a thorough technical kn~ledge of the maintenance
systems being superVised.

On tertaln assignment., must posses. a thOrough technical knowledge
In one or more of the maintenance trades to provIde subordinates
with technIcal assIStance.

2. Ab1l1ty and SI<1Us,

AbILIty to read and understand tomple~ blueprints, review and
prepare maintenance sketches applicable to assigned are. of
respond btl i t Y•

Plan., •••1gn. and superVise. diverse maintenance work .ttlviti~. to
in.ur~ confor.anc~ to th~ Kaint~nance Control Sy.t~m.

Ability to ~ff~ctiv~ly cocmunicate written and verbal instructions.

3. PhysicalfKedical Requirement and-Effott,
•

On cettain assignments, may be required to perform functions at
extreme heights.

~. ~orking Conditions,

P~riodic ~xpo.ure to the elements, and adver.e weath~r condition••

Hay work irregul... hours to obsetv~ wotk perfor.ed.

5. Qualifications:

a. EducaUon:

A.socistss D~gtse or 60 Coll~g~ cr~dits from a recognized
Coll~ge or University.

b. ExperiencefTnining/Llcenses:

Thr~e years' aaintenance supetvisory ~xperience including one
year at the Maintenance Croup ror~aan l~vel and be on the
S~nior Maintenance/Service Sup~rvl.or Promotion Evaluation
Ro.t~r. Must poss~s. a valid N~w Jers~y or N~w York Driver's
License. On c~rtaln assignments, msy be requited to:
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I. Be a qualified high~tension controller, operator or
s"a"her.

2. Posse•• a Stationary Engineer's Li"ense and an Unlimited
Refrigeration LI"ense Issued by the City of Ne" York or
the Srate of Ne" Jersey.

3. Posse.s a valid Second Class Radio Telephone License
issued by the Federal Communications Co~ission.

~. Possess a valid "llestricted Radlorelephone Operator
Permir" required for stsndard equipment of a public
service band tvo-vsy radio,

S. Possess a Sprinkler Certificate, a Standpipe Cerrificate
a. i.sued by the City of Ne" York.
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speclfi«t1OQ ....
Date I ..u.edl
Draft "t..hedl

o.ASS TITL!1
PAl PU,H/LRVI.L (IWIGllll
I'LS& STATUS=
D....TllEl<T'
JOB l>UIBS:

Chitf Maintenance Supervisor
F~-6
bnpt
Vulous
racility Kalnttnancc

.... stnQWty or USPOKSIIlIUTIKS

111 the .ellu of -aIMeR.nce IUl>erylsory clus1ficatlon" this is
the highest rated class. It requites a hIgh level of competence 1n planning
diverse m~lntcn&net activities of broad sco~ and eODpltKlty, superV!slnr •
large York foree through subordinate supervisors, and aehlevlna satisfactory
.ainlenanet standards vi thin bud(tted expenditures. thill' cl.ss typically
acts as the unit ••Intenanet trades involved In diverse and eODplex
activities. this cllss plans and controls the tethnical, ad.tnlstc_llve ~nd
flnancl.1 aspects of the ~lnttn.ntt prolr.. , and insure, the optimua
vtili~ation of personnel, material, equipment and resources in achieving
resulu.

this class receives general direction typically from a facility
Manager or Assistant facility Kanarer at smaller facilitieSi DIVision Manager
or Supervisor, Airport Maintenance SerVices at the larrer facilities, Vith
respect to ~intenance roals and objectiVeS. Vorl Is revieved periodically
for overall technical coapetence, progress and attainaent of objectives.

II. nU1'IOHSIliP 1'0 0't'IID CL&.SSBS

AS coapared to the higher rated Assistant Kanarer, Tunnels and
Ilrldges racillties classification vhich lnitiatas, directs, coordinates
..intcRance, operattons, and police activities at a tunnel or bridge
facUity, the Chid Kalntenance Supervisor is" prharUy responsible for the
planning and day-to-day supervislon of aaintenance activities, and
eesponsible for the general adaintatration of a total maintenance prograa at
• fa.dHty.

1. Supervises subordlnatu and, through theil, il large sI:Ul@d''"/
maintenance staff in the detailed planning and execution f
.,ainlenance p~ogra..s. Ad.lnhters provlslons of ynlon contracts

SPECIFIC FUNCTIONS (TIFICAL DIJTlES~c.

AS coapared to the lover rated Ceneral Kaintenance Supervisor
classification vhich aay direct the activities and staff involved in a aajor
aatntenance trade or the total maintenance unit at a s~all ftllity, or acts
as the auIstant to the rlalntenante unit hud IH a hrger faciHty, the Chief
Kalntenance Supervisor is typically responsible for the full range of
maintenance activities or the staff and activities assotlated vith a specific
maintenance Irad~ at a larger facility.
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ineludin, .Ick abltnee control "polleltJ.

Oversccs lubordlnltt suptrvi.orJ In tbe detailed p1annlnr and
lupHl'hlQn of progra", and projeet••ueb IS Itnlo:tunl. dectrlo:al,
mecbanlcal, glrdenlnr, .anltltlon, veblcular equipaent, air
conditionllll and hutinr plant ..intenance. COoul1nltn ulntenance
unit activities vith the operation! of tenanlS, contractor, and
others.

3. Responsible for the addnlstrat10n of the Labor Itdations activities
and represents the unit vith eaployee labor organlcatlonJ and
handles initial stice of employee grlevlnces.

4. I.nponslblt for the tralnlnc, dneloplOent, I,fety ,nd prclptr
uttlintion of personnd in"his unit.

S. Ilevievs the adllinlstration of the Kalntenance Control Progr.' vith
supervisorJ to discuss problem are,s ,nd searches for nev oi better
techniques for h,provina: control vithout Increasing costs. A1I.lr~ts
reports on .aintt~ce ,ctlvitie., evaluates their tfftctiveness and
economy, develops •• Inten,nce and operating routines, ,nd laplements
improved proa:r~s. Dethods and procedures.

6. Reco...ends the purchase of equipment and materials and ncolllllends
changes in staffina: and procedures to i ..prove tbt effectlvtness of
facility Daintenance act{vitles. Inspects facility structures,
equiplent and plant oplratlons to insure confoe-,nre to .,lntentncc,
service, clelnlln,sJ, saf.ty and s_nltotion.

7. kevievs and co....uu on th. malot.nanCD .spect. of contract dravinc.
and specification. for nev facility const~ctio~ and coordinat~
... lnt~na~C~ _~tlvlties vlth ~onstr~ction requir.&~ntJ I' necessary.
Inspects and co;plhs data on tile ..intenan~. nquir'.enu of nev
Inst.U_tlons.

8. Confers vith rtpres.ntatives of govunatntal organh:atlons,
Insuranc. orranilltions and t.n1llts r.gardlng safety and fire
protection praetlc.s, equip••nt and adh.rencc to codes &nd
ref\llationl.

9. RepresenU the Port Authorit,. In contacts vlth tcnants an~ outaide
oraanilltlons In ronn.ction vi til facility .aintcnance, vh.n
required. Repres~ts the ora:anltation as an expert vltness for th.
Lav Departaent In various litigation cl.ias.

10. Plans, directs and o:cntrols the facUlty's snov removal prorr...

11. Drafts contract spedHcatlons for ongoing a:alntenano:. liork. to be
"perforatd by contractors or for equipment, r.novatlons, _nd periodic
serlilc~s nec.s,ary to ensure the effective opelltion of the
facility. Konltors contractor perforcanc. to enSUre th,t contractor
vork Is done suisfactorUy.

12.

~
Relilevs various audit reports on ~aJnttnBnt~ tootrol, struetural
Jnleirity, eleetrlcal Syst.lOS, maintenance of eltvators, BVAC
5ystel. and Implc~.nts"correctlve actions.
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13. hvieva IUlvironflent&1 bY, of the ,.t,tes of Hev Tad'- Ind Nev .Juny
and ilple.entl nev lethod, and lalnten,n~e proir.~, .~~ordlni17'

14. Adainiltetl proptrty dl&a{t ptograms c,u,ed by accident. and in3urts
expen,e recovtrability.

15. Honiton enerlY. fuel, and Yater unge, and preparu. deta111td
quarterly repons. Identifies Iteas of yute and tuu corrective
action.

16. On spedflc assfgnllents,' preparu tht unit's budget and. lon, range
forecastl and. revi"vs actual re,ults achieved. Approves
requisitions for ..teri,ll and equipment requested by luperv!.or,
and employee,. Prepares criteria for I.jor yorK projects.

11. On specific aSli,nlent., deals \/ith and lalntains efftctive
relationlhips vlth contractors and Port Authority flcilities'
p~rsonnel. Ha~es technical and. personnel recommendationa relatin,
to effectiveness and. econoay of l~intenlnCt Ictivitiea and '1st~
opnl.tion. itecoc,"ends purcl1an of equlplI:ltf\t for aaintel\a!'lce
Ictivities. Develops and recollends nev or ill:proved ~lntenance
procedures and. schedules. Decisions are based upon technical
Knovledee. craft skill ability. feedbac~ frol subordinates and
various sources. Innate and lelrned ability to recognire current and
lone-ranee proble=s. itevievs schedules and eanpover Issim,ents,
revievs emergency de~isions and develops safety programs fo~
elployees and out~ide contra~tors.

lB. Plans, iDitiates, and directs laintenance pragrams to i,p~Dve

existill( practices or to ..eet "eV require..~nts. Insures that
subordi~te personnel adhere to safe and effl~ient .aintenanee
practices to prevent daaaee to equipment, stru~t\lreS and injury to
personnel.

19. itev1evs proposed facility alteration and lor const~\letion projects
tOt lheir potential i ..pact on ..aintenance activities.

20. Perfor., other eonparable related superyisory. administrative, and
planni", duties as required.

D. .JOIl UOt/IUllEJlTS

Prepares report. and lOemoranda relalcd to facility maintenance
activities and oth~r cotrespond~nce for the Kanager's sienature.

Possesses a cOlOplete Knovledge of the ...{ntenance require..ents.
tools. and lermlnology applicable to assi,ned area of
respondbili ty.

Understands safelY prattices co~on to the ~aintenance trades being
6upervist<l.
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on~ of aore of the .,inten.nee tradel to provide lubordlnattl with
teo;.llnleal ...nhte.nce.

2. AbiUty and SkUI,:

Ability to read and undel,tand complex blueprints applicable to
.,slmed artlS of responsibility.

Plans, .sslgns, and supervises diverse maintenanee vork activities
to insure conformance to the "alntenance Control SysteD.

Ability to effectively tOaGunleate vritten and verbal in.tructions.

3. Physical/Kedicl1 acgulre.ents and Effort:

Nor-.a.l field.

4. Vorkin, CondHtons:

Hay be required to perlorm off-hour In,peerlons and respond to
emergency cill-ins.

K.y hive perlod!e exposure to the tlt~ents, and adverse veather
condlt!Gn,..

5. O\Ial1f1eationsl

•. Education:

Associate degret or 60 college credits froe a recornited
college or university.

b. txpuiencelTnlnlnrlLlcensesl

'our years eaintenance supervisory e~perlence vith tvo years at
the level of Maintenance Unit Supervisor or above. and be on
the Senior Kalnt~ce/Servl~eSupervisor Evaluation Ro.ster.
Must possess a valid Hev Tor~ or Hev Jersey Operator's 1Jcense.
On certain assigncents, Gay be required to'

1. Be a qualified hIgh-tension eontroller, operator or
.svl teher.

2. Possess a Stationary Engineering License and an UnlimIted
RefrIgeration License issued by the City of Hcy Tor~ or the
State of Hcy Jersey.

3. Po;sess a valid Second Class Radio Telephone License issued
by the Federal eo....unications Co....hslon.
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APPENDIX 8 - SALARY SCHEDUlES

11l103 _IZl31103 1/11114 -IZl311114 1/1105 -1Z131K1S 1/1106 -1Z131K11

FM-2 81-weekly Annual 81-Weekly Annual 8l.w&ekly ""~, 8i-Weekly Annual
Step 1 51,n8 SSO.3tltl $1,ooe 552.156 $2,oee $53,118 $1,128 555,328
Step 2 $1,D23 SS2,59lI $2,~ 1S4,4« 52,151 $56,012 ,,= $51,772
Step 3 S2.112 1S4.912 $2,1118 $56,136 $2.252 556.552 ".320 ....320
Slep4 $1.206 $51,358 52,283 559,356 52,351 Slll,l2& $2.422 $62.912
",." 12,302 559,852 12,3&3 181,956 $1,454 S83,er:w 12,528 $65,128
",." 12.403 182.418 12,0481 $64,1162 $1,5&2 $68,812 $1.839 $Illl,814

'M4 Bl-WNkly Annual BI-Weekly Annual BI-WHkly ""~, BiWeekly Annual
Step 1 52,105 5504.130 S2,119 $56,6SoI 12.2« $56,3« $2,311 ....oeo
",." 12.211 $51,&42 12,295 559,810 52,3lW $81,0466 ."", $63,310
Step 3 $1.3J.4 S60.6U S2,4HI S82,816 $1,0488 $64,8&6 52,563 ....'"
Step 4 S2,4S8 S83,9D8 $2,544 $68,1.... $1,820 $Illl,120 .",,, 510,114
Slep 5 $1,568 $61,.268 $1,819 $69,6SoI $2,159 511,134 $2,842 513,892
SIep6 52,n4 510.124 $2,819 513,2904 52,eo. 515,504 12,991 5n,Tell

- 'M. BI_Wnldy Annual BI.Weekly Annual Bi-Weakly Annual Bi-weekly Annual
w Slep 1 $2,210 559,020 52,349 $6\,074 52,419 182,894 52,492 5604.192• Slep 2 52,395 562,270 52,479 $64,454 $2,553 186,378 52,630 $68,380

Slep 3 52,526 $65,676 $2,614 567,964 $2,692 $6U92 52,773 572,098
Slep 4 $2,666 $69,316 $2,759 $71,734 $2,842 573,892 $2,927 $76,102
Slep 5 $2,813513,138 $2,911 575,686 52,998 577,948 $3,086 $80,288
Slep6 52,975 $77,350 $3,079 $80,054 $3,111 $82,446 53,266 584,916

,.. 81-Wnkly Annulll BI.weekly AnnUliI BI_Weekly Annual BI-Weekly Annual
Slep 1 12,457 $63,882 52,543566,118 $2,819 588,094 $2.698 $70, \48
Slep 2 52,596 567,496 $2.867 569.862 52,786 $71,966 52,851 574,126
Slep 3 $2.7.... 571,344 52,840 573,840 $2,925 576,050 53.013 578.338
Step 4 52.900 $75,400 53.002 578,052 53,092 seo,392 53.185 $62.810
Step 5 53.065 $711,690 53.112 $82,472 53,2&7 $64,942 53.365 $67,490
SIep6 53.24\ $64,266 53,354 $87,204 $3,455 $6UJO 53.SS9 592,534

#f2?'M. Bl-weekly Annual Bi-weekly Ann....1 Bi-WHkly "",.... Bi.wee1t1y AnnUliI
Step 1 S2,e34 S68,484 52,728 $10,878 52,eoa $73,008 52.892 $75,1v.l

Slep 2 52.791 5n.586 $2,tln 575.114 $2,976 511.376 $3,065 $79,690
",." 52,iS9 $16,934 $3,063 579,638 53,1.55 $82,030 ..". ....500
",." 53.137 $81.5&2 53.247 584.422 $3,344 $86.9« ........ 589,544
",." »,325 stl6,450 53..... ' $89•.ee 53,544 592.144 ".'" ....000

""r 53.535 $91,910 $3.659 595.134 $3,nl9 597.9!M 53,882 5100.932



APPENDIX C - PAMSA . "GEVITY SCHEDULES
-

Salary Range EM 2 _ l.ongeyity Amount Salary Range EM 3 _l.ongevlty Amount Salary Range EM 4 _ l.ongeyity Amo.. ,,!

EffecliVf! l11Xl3 Effective 111Xl3 Effedive l11Xl3
Step 1 BI-weekly $1.93t,1I11 ""-' BI-week.y $2,105,00 ""-' BI_weekly $2,270.00
After 8 ye8rs '00% $19.38 Aller 8 years '00% $21.05 Aller 8 years '00% $22.70
After 10 years 1.50% $29.07 Aller 10 years 1.50% $11.58 After 10 years 1.50% $34.05
After 15 years 3.00% $58.14 After 15 years 3.00% $83,15 After 15 years 3.00% $88.10
After 20 years '.00% $77.52 Aller 20 years ~.OO% ...'" After 20 years '.00% $90.80
After 25 years 5,00% $98.90 Aller 25 years '00% $105,25 After 25 years 5.00% $113.50

SteD 2 61-wuk'y 52,1I23,00 ....... BI_weekly 52,217,00 ...... Bj-weekly $20395,00
After 8 years 1,00% m.23 After 8 years 1.00% $22,17 Aller 8 years 1.00% $23.95
After 10 years '''"' 130.35 After 10 years 1.50% $33,26 After 10 years 1.50% $35.93
After 15 years 3.00% $60.69 After 15 years 3.00% $66,51 After 15 years 3.00% $71.85
After 20 years ~,OO% $80.92 After 20 years 4.00% $88,68 Aller 20 years 4.00% $95.80
After 25 years 5.00% $101.15 After 25 years 5.00% $110,85 Aller 25 years 5.00% $119.75

Step 3 BI''ljUI<'y $2,112,00 ...... Bj-Wekly U,33:4,OO ....... Bj-weekly $2,526,0(1
Afler 8 years 1.00% $21.12 After 8 years 1.00% $23.34 Aller 8 years 1.00% $25,26
After 10 years 1.50% $31.68 After 10 years 1.50% $35,01 Aller 10 years 1.50% $31.89
Afler 15 years '00% $83.36 After 15 years 3.00% $70,02 Aller 15 years 3,00% $75,78
Afler 20 years 4.00% S8-4.48 After 20 years 4.00% $93,36 Aller 20 years 4,00% $101.Q.4- After 25 years 5.00% $105,60 After 25 years 5.00% $118.70 Aller 25 years , 00% $126,30w

~

Step 4 BI-weeklv $2,206.00 ""-' BI·weekly U,458,OO ""-' Bj_weekly $1,666.00
After 8 years '00% $22,08 Aller 8 years '00% $24,58 Aller 8 years '00% $26,66
After 10 years 1.50% $33,09 After 10 years 1.50% $36,87 Aller 10 years '''"' $39,99
After 15 years 3.00% $66,18 After 15 years 3.00% $73.74 Aller 15 years 3.00% $79,98
After 20 years '.00% $88.24 Aftar 20 years '.00% $98,32 After 20 years '.00% $106 64
After 25 years 5.00% $110.30 After 25 years 5.00% $122,90 Aller 25 years 5.00% $133,30

Step 5 Bj-weekly U,30HO ""-' Bl-weekly $2,581,00 StepS 6j-wukly $2,'13,00
Aner8years 1.00% 123.02 Afler 8 years 1.00% $25,88 After 8 years '00% $28.13
After 10 years 1.50% $34.53 After 10 years 1.50% $38,82 After 10 years 1.50% $42,20
Aller 15 years 3.00% $89.08 Aller 15 years '.00% $77.64 Aller 15 years 3.00% $84,39 ~.- .
A fler 20 yt!ars 4,00% $92.08 After 20 years '.00% $103,52 After 20 years '.00% $112.52 . ,,,., '..
AIter 25 years 5.00% $115.10 After 25 years 5.00% $129.40 After 25 years 5.00% $140.65 .... :

Step' BI-wuk'y $H03,00 ""'-' Bi-Wekly U,724,00 ""'-' BI-weekly $2,975,00
A Iter 8 years '00% $24.03 Aller 8 years '00% $27,24 After 8 years 1.00% $29.75
After 10 years '''"' $36.05 After 10 years 1.50% $40.86 After 10 years 1.50% $44.63
After 15 years '.00% $72.09 Aller 15 years 3.00% $81.72 After 15 years 3.00% $89.25
After 20 years 4,00% $98.12 After 20 years 4.00% $108.96 After 20 years 4.00% $119.00
After 25 years 5.00% $120.15 After 25 years 5.00% $136.20 After 25 years 5.00% $148.75



APPENDtl( C· PAMSA LONGEVtTY SCHEOULES

S,I.IY RInge EM Z - LOOQnitY Arnoun! SJlta Bing, EM 3 -longeyjty Amount Salla Range EM 4 • Lonaeyjly Amount
Erfectlv' 1I1/Oi Effective 1/1/Oi EtreetiYe 1I1/Oi
'ltgl 8j¥e!kly UOOUO ...., BifiUldy $l,17I,00 ...., BI_1l.Iy $2.349,00
AII.et8 yews ..,"" S20.0l Aller 8 yews ,.- 121.79 All,.. a yews ,.- $23.4'
An.,..,0yun ...... ...." Alter 10 yetrs ...... =.. All,.. 10 ytlWS ,..... '3W
After 15 yHf5 3._ sea.l11 Aller 15 years 3._ 165,37 Aller 15 ytI~ 3_ $7047
Aft,.. 20 ytlat"S .- SlIO.24 AIlM 20 ye." ..- sa718 AIlM 20 ytI-.s ..- $93911
Afler 2S years ,.- $100.30 Aller 25 ytI.If$ ..- 11011.8.5 Aller 2S ytlWS •.- 111745

Slip Z Bi:WUklY 12.0".00 -.. Bjuukly n,295,00 -.. 8jwnktJ 1%.419.00
AflM II y,ars ..- S20." Aller a yeal'!l ,.- "'... Allet a years ,.- "".An,.. 10 years ...... $31.41 After 10 yelrs ,..... S3i.43 AftM 10 yell'!l ,..... 137.19
After 15 years ,.- $62.a2 After 15 yeal'!l ,- S&1.ll5 After 15 yeal'!l ,.- $1437
Aftet 20 years ..- sa3.711 Aft,r 20 ytars .- $91.110 Aller 2<l years ..- $99,16
After 25 years ,.- 51000 After 25 years 5,00% $114.75 Aft,r 25 yeal'!l 5.00% $123,95

Slep3 Bj-wukly 12,116,00 -.. Bi:tmk1y 12.411,00 -.. Bj-week1y 12,114.00
After a years ,- $21.1S6 After a years ..- $24.111 After a ye.rs U,"" 526 14
Aftet 10 years ...... $32.79 Afler 10 years ...... $36,24 After 10 years ...... $39.21
After 15 years ,.- S&5.~ Aller 15 ye8l$ ,- 572.4ll Aner 15 years 3._ 57a 42
After 20 ytlars ..- $87.« AIler2OytI~ ..- $96.&4 After 20 years ..- 1104.5&
Afler 25 years ..- 1109.30 AIlet2SyeIfS ..- $120.110 Aller 2S)'t!.-s .- $13010

w
~ Slep 4 BI ~"ekly $l,213,OO !ll!U Blwt.kly $l,H1.00 !ll!U 8iiUkly $l,75',OO

After a ye-.s ,- sn.03 AIl«aye-.s ,.- S25." Aller II years ..- $27.59
After 10 ytllrs ...... ....25 Aft«IO yHf5 ,..... S3ll.111 Aller 10 yUI$ ,..... ti139
Aner 15 years ,.- $aU9 AIler15yt1.1fS ,.- $1&.32 All,.. 15 ytllrS 3._ ,.W
After 20 years ..- $91.32 Aller 20 ytlars ..- $101.7& Aft,.. 20 )lelrs ..- 5110.36
Afler 2S ytlars .- $\14.15 Aller 2S years ..- 5127.20 AIler2S)'UfS ..- $131.8.5

Sltpl BiJ!!!!!kly 12.313,00 !ll!U B1_kly $UlI,OO !ll!U Bi_klv 52,911:00
AftM II years ..- 123.83 Aner II years ,- S20." Aner II years ,- $2ll.ll
Afler 10 years ...... $35,75 After 10 ytars ...... $40.19 After 10 years 1,50% $.43 (17
Afler 15 years ,.- $71.49 Aller 15 years ,.- $tI0.37 After \5 y.ars ,- $117,33
After 20 years 4.00% $95,32 Aller 20 yeafs .- 5101,111 After 20 years .- 51111.44

~.After 25 years 5.00'llo 5119,15 Aft.r 25 years 5,00% $133,95 After 25 years ,- $145,55 ,-
. ,

Step' BI-weeklv $2.411.00 !ll!U B1-wukly 12,'n,oo Ol!ti Bj-weekly IUlI,OO
Aner II years ,.... $24.a7 Afler II years ,.... 52ll.19 Afler a yelrs ...... $30,79
Atler 10 years ...... $37,31 After 10 yeM'S ...... ti2.29 Aller 10 years ...... till19
AtlIlf15yeaf1o ,..... 174,tll After 15 years 3..... 1&4.57 Afler 15 years ,..... $i12.37
Mer" vesrs ..- $99,48 Aller 20 )'eM'S .::>" $112.111 After 20 ye.rs ..- 51n 1~

Atle. ;ears ...... 5124.35 After 2S ytI'l'!I '" $140.115 Aft. 25 years ...... $15H



APPENDIX C· PAMSA ,GEVlTY SCHEDULES

S,'.ry Ranoe EM 2 _ LonQlyj!y Amount S.lIry RanG! EM 3 _ Longeyj!y Amount Stl.ry R.nlM EM 4· LonQflvitY Amount
Effective 111105 Erledlve 1/1105 Effective 1/1105
Slip 1 BiA!tkly sz'OH,OO '""'-' Bhmktr U,24UO '""'-' Biweekly $1.411,00
After 8 ye.rs L"'" $20." After 8 yelfS 1."'" $22.« After 8 years L"'" $2'.18
Aft«10 years L,,", $30." Aft« 10 yelfS L,,", $33." Aft« 10 relfS L,,", .,....
Aft« 15 yell'S .."'" SlIUNI After 15 yell'S •."'" SlI7.32 After t5 years .."'" $n.57
After 20 ye.rs. 0."'" ,.,,, After 20 yelfS 0."'" $88,78 After 20 yeatS 0."'" ... ,.
After 25 years ."'" $103.30 After2Syurs ."'" $112,20 After 25 years .."'" $120 as

SlIpl Bjj!!UklY n,m,OQ ,.,... Bj ••kly l1.3fi,OO ,.,... Bjj'IUldY IUU,OO
After 8 yell/'$ L"'" $21.57 After8ye.-s L"'" $23,64 Aller II yell'S L"'" 125.53
After 10 years L,,", 132.38 After 10 yetrs. L,,", 135.48 After 10 ye.rs. ..""' "83'After 15 years. •."'" set.71 After 15 yurs. •."'" 170.92 After 15 years. 3."'" $78.59
Aftef 20 yealS 0."'" $86.211 After 20 yetIS 0."'"' $94,56 After 20 years 0."'" $102.12
After 25 years •."'"' $107.115 After 25 years •."'"' 1118.20 After 25 yeara ,"'"' 1127.85

Step 3 BI-wet!kly 12,252,00 ,.,... BI_weekly U,4If,!!Q ...... Bi-weekly 12,192,00
Aner II years L",", $22.52 After 8 years L"'" $24.lIlI After II '{tiara L"'" $26.92
After 10 yealS L,,", $33.711 After 10 years

1 ""'
$37.32 Afler 10 yem L,,", $40.36

Aner 15 years .."'" 1(17.56 After 15 ye.rs •."'" $74.64 Afler 15 years •."'" sao,76
After 20 years 0."'" S90." After 20 years. 0."'" $99.52 Afler 20 yetrS 0."'" $107.~

- Aner 25 years .."'" $112.60 Al'ler 25 years •."'" $124.40 After 25 yetrS •."'" $1304.eo-~
Slip 4 Bjyuldy 12.351.00 ...... BiHektr IU2l!,00 ...... !ljweekly 12,"2,00
After8years L"'" $23.51 All. a yem L"'" ""20 After a yelVS 1."'" $28.'2
After 10 years L,,", "'" After 10 years L,,", $311,30 After 10 yea'S 1.""' $42.43
After 15 years ."'" $10.53 Aller 15 yetr$ .."'" $18.&0 After 15 years ."'" ....'"
After 20 years 0."'" ...... Aller 20 years 0."'" 1104.80 After 20 years 0."'" S113 &II
After 25 years .."'" Sl17.55 -" ..... .."'" $131.00 After 25 ye.-s ."'" Sl'2.10

SlIpt Bjyu!lly $2.45:+,00 ...... 8jweek!y UZU,OO ...... Bi.weeldy IUN.OO
After 8 '{tIars L"'" 124.54 Aner II years L"'" $27.59 After 8 years L"'" S20."
After 10 years L,,", $38.81 Aller 10 years L,,", $41.39 After 10 yell'S L,,", $04497
Atler 15 years ."'" $73.62 Aller 15 years ."'" $82.77 After 15 years 3.00% 189.94
Aller 20 years 0."'"' $98,16 After 20 years 0."'"' $110.36 After 20 years 4.00% $119.92
Ancr 25 years 5.00'llo $122,70 After 25 years •."'"' $137.95 After 25 years 5.00% $149.90 (%fZ)SlID § BI=W!ekly u.m,!!Q ...... B!ylUkly U'04,OO ...... B!·weeklv $3,171,00
A"-or II years L"'" $25.62 Aller II yell'S 1",", S20." AtIer II years L",", $31.71
Aner 10 years L,,", ~.43 Aller 10 years L,,", 143.56 After 10 years 1.,,", 147.57
Aller 15 years •."'" 116.lIll Allor 15 years .."'"' $87.12 Aner 15 years ."'" $95,13
Aner 20 years 0."'" $102.48 Aner 20 years 0."'" '11e.18 After 20 years 0."'" $12e.84
After 25 years •."'" 11211.10 All. 25 yetrs ,."'" $145.20 After 25 yetrS .."'" $156,55



APPENDIX C· PAMSA LONGEVITY SCHEDULES

Salary Rang' EM 2 _Longevjty Amoun! Salary Range EM 3 -loolMyjlv Amoynl Salary Bange EM 4· long,vily Amount
Effective 1/1106 Effective 1/1106 erfedive 1/1106

Step 1 Bj-wHkly $2,121,00 ...... Bj-weekly $2.311,00 ...... BI'WHk1y $2,492.1)0

After 8 years 100% $21.28 After 8 years 1.00% $23.11 Aftef 8 years ,."'" $24,92
After H) years 1,50% $31.92 After 10 years 1.SO% $34.87 Aftef 10 years 1,50% $37,38
After 15 years '''''' $83.64 After 15 years 3.00% $69.33 After 15 years '''''' $74,76
After 20 years •."'" $65.12 After 20 years .."'" $92.44 After 20 years •."'" $99,68
Afler 25 years 5,00% $106.40 Atter 25 years 5.00% $115.55 After 25 years 5,00% $124,80

SleDZ BI_weekly $2.222,00 ...... Bj-weekly $2,435.00 ...... BI-wHkly $2,630.00
After 6 years 1,00% 522.22 After 6 years 1.00% 524.35 After 6 years 1.00% $26.30
After 10 years 1,51)% $33.33 After 10 years 1.SO% $36.53 After 10 years 1.50% $39.45
After 15 years 3,00% ',0.0, After 15 years 3.00% $73.05 After 15 y&ars 3.00% $78.90
After 20 years •."'" $88.88 After 20 years 4.00% $97.40 After 20 years .."'" $105.20
After 25 years 5."'" $111.10 After 25 years 5.00% $121.75 After 25 years 5.00% $131,SO

SteD 3 Bj-weekly $2,320,00 §!ttl BI-weekly $2,563.00 ...... Bj=weekly $2,713,00
After 8 yeers '''''' $23.20 After 8 years '''''' $25.63 After 8 years 1.00% $27.73
After 10 years 1.50% $JUO After 10 years 1.SO% $38.45 After 10 years 1.50% $41.80
After \5 years '''''' $89.60 After 15 years ,."'" $76.89 After 15 years 3.00% $83.19
After 20 years 4.00% $92.80 After 20 years 4.00% $102.52 After 20 years 4.00% $110.92
After 25 years 5.00% $116.00 After 25 years 5.00% $128.15 After 25 years 5.00% $136.65

~ Slep 4 BI=weekly $2,422.00 ...... Bj-weekly $2,699.00 ...... Bi·weekly $2.927,00
~

After 8 years 1.00% $24,22 After 8 years '''''' S2l3.99 After 8 years '''''' $29.27
After 10 years 1.50% $36,33 After 10 years 1.SO% $-4(1.49 After 10 years 1.50% $-43.91
After 15 years 3.00% $72.66 After 15 years 3.00% $60.97 After 15 yeers ,."'" $87.81

rBhAfter 20 years 4.00% $96,as After 20 years 4.00% $107.96 After 20 years .."'" $117.06

After 25 years 5.00% $121,10 After 25 years 5.00% $134.95 After 25 years 5.00% $148.35

SleD lj BI-weekly $2.521,00 Step 4 Bj-weekly $2.142,00 ....... Bi.weekly $3,088.00

Attar 8 years 1.00% $25.28 IIftef 8 years 1.00% $28.42 After 8 years '''''' $30.88
After 10 years 1.51)% $37.&2 After 10 years '''"' $0\2.63 After 10 years 1.50% $-46.32

~.After 15 years 3."'" $75.84 After 15 years 3.00% $85.26 After 15 years 3.00% $92.64
After 20 years 4.00% $101.12 After 20 years .."'" $113.66 After 20 years .."'" $123.52 , .
After 25 years 5.00% $126.40 After 25 years 5.00% $142.10 After 25 years 5,01)% $154.40

Step 6 Bj-WHkly 12,139,00 ...... Bj'weekly $2,1'1,00 ....... Bj_w.,kly $3,266.00

After 8 years 1,00% $26.39 After 6 years 1.00% $29.91 After 8 years 1,00% $32.66

After 10 years 1,50% $39.5& Afterl0years 1.50% $44.67 After 10 years '''"' $46.99

Afler 15 years
3 "'"

$79.17 After 15 years 3.00% $89.73 Aller 15 years '''''' $97.98

Afle years 4,00% $105.56 After 20 years • 00. $119.64 After 20 years 4,00% $130.64

Afl& years 5."'" $131.95 After 25 years .""' $149.55 After 25 years 5,00% $163:



APPENDIX C _PAMSA • 'GEV1TY SCHEDUl.ES

Salary Range EM 2 ·l.onQ!yity Amount Salary Range EM 3 - Longeylty Amount Salary RanQ!! EM 4 - Longevjty Amo.... '
Effective 1/1107 Effective 1/1107 Effective 1I1/C7
Step 1 BI-weekly 52.128,00 ~ BI-wnk1y n,311,lK! IDm...l BI·weekly $2,492.00
After I years 1..... $21,21 After I year.> 1..... $23.11 After I year.> 1..... $24.92
After lC years 1.5C% $31.&2 After 10 years '.50% $34,67 After lC year.> 1.50% $37.38
After 15 years 3.00% $63.8-4 After 15 years 3..... $69.33 After 15 year.> 3..... $74.76
After 2C years 4.00% $85,12 After 2C year.> ..... $92.44 After 20 year.> ...... $99.68
After 25 year.> 5.00% $106,40 After 25 year.> ...... $115.55 After 25 years ...... $124.60

Step 2 Bj-nekly 12,222,00 ""-' Bj-wOHlkly 52;,<435,00 M!..P..1 BI-weekly $2,630,00
After 8 years 1.00% $22.22 After 8 year.> ,..... $24.35 After 8 years \.00% $2tL30
After lC year.> 1.50% $33.33 After 10 years 1,50% $38.53 After lC year.> 1.50% $39.45
After 15 years 3.00% $66.66 After 15 years 3,00% $73.05 Aftar 15 years 3..... $78.90
Aller 20 years 4.00% 588.88 After 20 years 4,00% $97.40 After 2C years ..... $105.20
After 25 years 5.00% $111.1C After 25 years 5.00% $121.75 Aner 25 years ...... $131.50

Slep 3 BI-wteklv n,320,00 ...... al-nekty $2,663,00 ...... BI_kly $2.773.00
After 8 years 1.00% $23.20 After 8 years 1..... $25.63 After 8 years 1..... $27.73
Aller 10 years 1.50% $34.6C After 10 years 1.50% $38.45 After 10 years 1.50% $41.60
After 15 years 3.00% $69.60 After 15 years 3.00% $76.89 After 15 years 3.00% $83.19
After 20 years ..... $92.8C After 20 years 4.00% $102.52 After 2C years 4.00% $11C.1I2
After 25 years 5.00% $116.00 After 25 years 5.00% $\28.15 After 25 years ...... $138.65-w

~
Step 4 BI-weeklv $2,m,00 ."... Bj-mekly $2,699,00 ."... B!-weekly $2,921.00
Afler 8 years ,..... $24,22 After 8 years 1..... $28.99 After 8 years 1..... $29.27
Afler \0 years '.50% $36.33 After 10 years 1.50% $<lC.49 After lC years 1.50% $43.111
After 15 year.> 3 .... $72,86 After 15 years 3.00% $80.97 After 15 years 3..... $87.81
After 20 years ..... $96.88 After 2C years ..... $107.96 After 20 years ...... $117.08
After 25 years 5..... $121,10 After 25 years 5.00% $134.95 Aller 25 years ...... $146,35

St,p S Bj_WfIekly 12,521.00 ."... Sj-nekly 52.142.00 ""'-' Bl-nekly 13.088.00
After 8 years 1.00% $25,28 Aller 8 years 1..... $28.42 After 8 years 1.00'4 $30.88

~After 10 years 1.50% $37,92 After 10 years 1.50% $42.63 Aller 10 years 1.50% $46,32

After 15 years 3.00% $75.8-4 Aller 15 years 3..... $85.26 Aller 15 years 3.00% $92.64
After 2C years 4.00% $101.12 After 20 years 4.00% $113.68 Aller 20 years 4.00'4 $123.52

After 25 years 5.00% $126.40 Aller 2S years 5.00% $142.10 Aller 25 years 5.00% $15-U0

Step 6 Bj-weekly n,639.00 ."... BI-nek1y $2,991,00 .".... Bj=W!ekly $3,266,00

Afler 8 years 1.00% $26.39 After 8 years 1.00% $29.91 After 8 years 1.00% $32,66

Afler 10 years 1.50% $39.59 After 10 years 1.50% $44,87 After 10 years 1.50% $48,99

After 15 years 3..... $79,17 Aller 15 years 3.00% $89,73 After 15 years 3.00% $97,96

After 20 years ..... $105,56 After 20 years ..... $119,64 After 20 years 4,00% $130,64

Aller 25 years 5.00% $131,95 Aller 25 years ...... $149,55 Aller 25 years 5,00% $163,30



APPENOIX C· PAMSA LONGEVITY SCHEOULES

Salary Range EM 5 - LonAAyity Amount S'lary B,ng' EM § - Longey!!y Amount
Effective 1/1103 Eflectlve 1/1103
SteP 1 BI-weekly $2.451,00 ""-' BI_weekly $2.634,00
After 8 years '''''' $24.57 After 8 ~ars '''''' $26.3<
Aftflf 10 ye'rs 1.50% $36,86 After 10 yeers 1.50% $39,51
After 15 years 3.00% $73.71 After 15 years '''''' $79,02
Aflef 20 years .."'" $sa.28 After 20 years .."'" $105,36
Aftef 25 yeers 5.00% $122.85 After 25 years 5.00% $131,70

Step 2 BI-weehly $2.598,00 ""-' BI-weekly 52,191,00
After 8 years '''''' $2596 After 8 years '''''' $27.91
After 10 years f.50% $38,94 After 10 yeelS 1.50% $41,87
After 15 years '''''' $77.88 After 15 years 3.00% $83.73
After 20 yeers 4.00% $103.8<1 After 20 years 4.00% $111,64
After 25 years ,"'" $129.80 After 25 years 5,00% $139,55

Slep 3 Bj,weflkly $2,741·00 ....... Bj-weekly 52.951,00
After 8 yeers '''''' $27.44 After 8 yeers 1,00% $29,59
After 10 yeers 1.50% $41,16 After 10 years '''''' $44.39
After 15 years '''''' $82,32 After 15 years '''''' $88.77
After 20 yeers 4.00% $109,76 After 20 years •."'" $118.36
After 25 years ,"'" $137,20 After 25 years ,"'" $147.95

~
0

Slep 4 Bj-weekly $2,900.00 ""-' BI-weekly 53,137,00
After 8 years 1."'" $29.00 After 8 years ,"'" $31.37
After 10 years '''''' $43,50 Arter 10 yeers 1.50% $47.06
After 15 years '''''' $87,00 After 15 years '''''' $94.11
After 20 years .."'" $116,00 Arter 20 ye9rs .."'" $125.48
After 25 years ,"'" $145,00 Arter 25 yeers ,."'" $158.85

Step 5: BI_weekly $3,065.\10 ""-' BI-weekly $3,325,00
After 8 yeel1l '''''' $30,65 Arter 8 years '''''' $33.25

~After 10 years '''''' $45,98 After 10 years '''''' $49.88
After 15 years '''''' $91.95 Arter 15 years '''''' $99.75 )
Alter 20 years .."'" $122,60 After 20 years .."'" $133.00
Afler 25 years ,"'" $153,25 After 25 yeers 5."'" $168.25

Step § Bj=weok1y 53,m·OD ""-' Bl-weekly 53.535,00
Afler 8 years '''''' $32.41 After 8 years 1.00% $35.35
After 10 yeal1l 1.50% $48.62 Aller 10 years '''''' $53,03

After 15 years 3.00% $97.23 After 15 years 3.00% $106,05

An, ' years 4.00% $129.64 After 20 years 4.(\"~ $141,40

An. years 5.00% $182.05 After 25 years S $176.75



APPENDIX C _PAMSA JGEVITY SCHEDULES

Salary Baoat EM 5 -longevjtY Amoynt Saltry Bang, EM ,. long'vjty Am0yQ\
Eflecllv' 11110<4 Efledlv, 111/004
St,p 1 Bi-week1y $2.543,00 ""-' Bj-weekly 12,12$,00
Alief 8 ~al$ L"" S25.•3 Aner8 ~ars L"" $27.26
Afterl0~ars ,."" $33.15 Aner 10 years L"" ~89

"fter15~ars ''''' 578.29 After IS y,ars ,."" $8178
After 20 ~ars ·"" SIOl 72 Aner 20 years ."" $1og GI
After 25 years ''''' 5127 15 After 25 years ,."" $136.30

Step 2 8jyiUkly S2,U7,QO ""-' 8i_kly $2.1'1.99
After II ye.-s L"" S2IU7 Aner II years L"" .,..,
Aller 10 years L"" ~o 31 After 10 yellfS L"" ."...
After 15 years ,."" SIlO.61 Aner 15 years ''''' SM.67
After 20 ye.rs ·"" $107.<411 Mer 20 years .."" S11556
-'tIer 25 years ''''' Sl~.35 Mer 25 years ''''' $1"'''' "'5

Slep3 81_kly S2.UlI,QO ....... 8i-weekly $3,063,00

"'I'r 6 ye.rs ''''' S2UO Aner 8 years L"" $30.63
"Iter 19 years L"" ~2.60 -'tIer 10 yelMS .."" ~5,95

Aller 15 ye..., ,"" SO,.., Aner 15 years ''''' 591.89
Aller 20 years .."" $113,60 Aller 20 years .."" S122.52
After 25 years ,"" SI"'2.oo Aller 25 years ''''' S15315

•
SteR. BI-weekly $3,002.00 ""-' Bi-weekly n,m,oo
After II y(lIIrS 1,00% S30.02 Aller II years L"" S32,47
After 10 years 1.50% $"'5.03 Aller 10 years 1.50% $"'8,7'
Aner 15 years ''''' $90.06 Aller 15 years 3.00% S97,""
After 20 yeers •."" S120.08 AIl,r 20 years .."" S129,ee
After 25 years 5,00% S150.'0 Aller 25 years ''''' S162,35

SlepS 8i-weekly $3.172.00 ""-' Bi-weekly 13'441,00
After 8 years ·"" 531.72 Aller 8 yt!.rs L"" S~."'l
Aller 10 yellfs ·"" $47.58 Arter 10 years L_ $51.62
After 15 years ,"" $95.16 Aller 15 years ,."" $103.23 ~~ '.
Alt'r 20 years ·""

SI21'1.U Aner 20 years .."" $137.6<1 -Aller 25 y..rs ,"" $158.60 Aner 25 yt!afS ,."" $172.05

SI'D' Bjjmklv IUH,OO .".. Il!yukly $.3,651,00

After 8 years ·"" "'.S< Aner II years .."" ...."
Atter 10 years L"" $50.31 "ner 10 yelrs ."" .....
Atter 15 yellS ,"" $100.&2 Mer 15 ~llfS ,"" $I09n

Atter 20 years ·"" 513<1.16 Mer 20 years .."" 51048,311

Atter25years ,"" $167,70 "lIer 25 yt!1f5 ,."" $11l2.lIS



APPENDIX C _PAMSA LONGEVITY SCHEDULES

Salary Range EM Ii - LongevitY Amoyrll SaiaN Range EM Ii - Longevjty Amount
Effective 1/1105 Etfeetive 1/1105
St,p 1 Sl=Wflekly 12.611.00 ID!tl B!-weekly 52,801,00
After 8 years ,."'"' $26,19 After 8 years 1.00% $21.08
After 10 years 1,50% $39,29 After HI years 1.50% 5(2.12
After 15 years 3,01}% $78,57 After 15 years 3.00% $84.2"
After 20 years ",00% $104.76 After 20 years 4.00% $112,32
After 25 years ''''"' $130,95 After 25 years 5.00% $140.40

Sleo 2 Bj_weekly $2,761·00 ...... BI=Wf!ekly $2.91&,00
After 8 years ''''"' $27.M After 8 years 1.00% $29.76
After 10 years '''"' $41.52 After 10 years '''"' .....
After 15 years ''''"' $83.04 After 15 years ''''"' $89.28
After 20 years ''''"' $110.72 After 20 years ''''"' $119.04
After 25 years ''''"' $138.40 After 25 years ''''"' $148.80

StJp3 Bj-weekly $2.925,00 ....... Bly«kly $3,155,00
After 8 years 1,00% $29.25 After 8 years ''''"' $31.55
After 10 years 1,50% $43.88 After 10 years '''"' $-H.33
After 15 years 3,00% $87.75 After 15 years ''''"' $94.85
After 20 years 400% $117.00 After 20 years ''''"' $126.20
After 25 years 5.00% $148.25 After 25 years 5,00% $157,75

•N Step 4 Bi-weekly $3,012,00 ....... Bj-weekly S3,3"UO
After 8 years 1.00% $30.92 After 8 years ''''"' $33.....
Afler 10 years 1.50% $48,38 After 10 years 1.50% SSO.18
After 15 yilars 3.00% $92.78 After I 5 years ,."'"' $100.32
After 20 years .."'"' $123.M After 20 years 4.00% $133.78
After 25 years 5.00% $154.80 After 25 years ''''"' $187.20

Step Ii Bj=Wf!ekly $3,261,!!Q ...... BI-weekly $3,544,00
Aner 8 years 1.00% $32,87 After 8 years ''''"' $35.44
After 10 years 1.50% $49,01 After 10 years 1.50% $53.\8

~Afler 15 years 3.00% $98.01 After 15 years ''''"' $106.32 b..-
Afler 20 years ".00% $130,68 After 20 years 4.00% $141.78 ,
After 25 years 5.00% $183,35 After 25 years 5.00% $177.20

SteD 6 Bl-wtleklv IU55.!!Q ....... Bl-wtlekly U,7U,GO

Afler 8 years 1.00% $34,55 After 8 years 1.00% $37.89
Afler 10 years 1.50% $51,83 Afler 10 years 1.50% $56,54

Afler 15 years ,."'"' $103.85 After 15 years ''''"' 1113.07

Aft, ~ .years 4.00% $138.20 After 20 years 4.1"...... $150,78

Aft, years ''''"' $172.75 After 25 years , $188."5



APPENDIX C - PAMSIl IJGEVITY SCHEDULES

Salary BanQl EM 5 • longevity Amount
Effective 111/0(\
Stlp 1 BI-we!kly 12,Ut.OO
After a yews 1.00'll0 S2ll.aa
Aftet 10 ye.rs 1..so.. $040.47
Aft... 15 yellr' 3.00'll0 sao.94
After 2O,e1llS 4.00'll0 1I07.1i2
Aftet 2S woelfS 5.00'll0 II M.1lO

S.I.ry Bloot EM § - Longevity Amount
ENedlve 111/0(\

bP.1 8i""",""1y 12,m,OO
Atler 8 yllllB 1,00'll0 $21,92
Mer 10 yeal'S 1.SO'llo $.43.38
Atler 15 J'HIS 3.00'll0 186.76
....fter20ye.rs 4.00'll0 $115,&6
Mer 2S rears 5.00'll0 $1«,60

Bi-Weklv 13,4«,00
1.00% $3""'4
1.50% $51.66
3.00% $103,32
4.00% $137.76
5.00% $172.20

Bl-we!kly $U50,OO
1.00'll0 $32.50
I.SO'llo $.48,75
3.00'll0 $97.50
4.00'll0 $130.00
5.00'll0 $162.50

BI "nldy ''',,"!,OH~,oo!!
1.00'll0 $30.65
1.SO'llo $.45.98
3.00'll0 $iUS
4.00'll0 $122.110
5.00'4 115.3.25

13.159,00

"'''$$4.75
$1011,50
$148.00
$112.50

BI-waek1y

'''"''''"'3.""..""•.""

......

....ner 8 years
Mer 10 years
AIIM 15 rears
Atler 20 ye.rs
Aller 25 years

......
After 6 years
After 10 yeors
Aller 15 yeors
After 20 years
After 25 years

.,....
Atler 8 years
Alief 10 ye.rs
AfIer 15 )'lars
After 20 years
After 25 years

......
After 8 yean
Merl0~
Mer 15 yean.
AfIer 20 years
Mer 2S yUrs

Step I BI ~teeJdy 12.ll51,D9
After a years ,."" m.51
After 10 J'urs ,."'" ..W
Aftet1 5 woews 5."" "'."After 20 yews .."" 1114.04
After 25 J'HIS 5."" $142.55

St,p 3 Bj~el"y $3,011,00
After aye.rs ,."" $30.13
Af1et" 10)'ltiS ,."'" $045.20
Af1er15ye"s 3."" $90.39
Af1er 2O)'IBfS .."" $120.52
Af1er 25 )'Ilrs .."" $150.65

-• Step" Bj;.yeekly $3,115,00~

After a ~ears '''"' $31.85
Afler 10 years '''"' $.47.78
Afler 15 ~ears 3.00% $95.55
After 20 ~ears ..""' $127.40
Afler 25 ~urs 5.,,", $159.25

Slep 5 Bl-weeklv $30315,00
Afler 8 yelrs ''''' $33.65
After 10 ,ears ..""' $50.41
After 15 woe.rs 3."" $100.95
Afler 20 yelrs .."" $lM.60
After 25 re.rs 5."" $1&6.25

Step'
After I rell5
After 10 woelfS
After 15 relllS
A"-Ill" 2O)'ll1fS
After 2S)'e1llS

Bj:o!t!!ldy

''''''''"'3.""..""
5.""

P,S5UO
$35.59
m.39

$IOll.n
$'42.3e
$177.95

",..
....ner a yeiltS
AfIer 10 rears
After 15 years
Aft« 20 rears
After 2S yellfS

Bj-weektv IUtz,OO
1.00'll0 S38.112
1.5O'A. ssa.23
3.00'll0 1116.411
4.00'll0 1155.28
5.00'll0 $IM.IO



APPENDIX C _PAMSA LONGEVITY SCHEDULES

Sallry Bange EM 5· Longevitv Amount S,lary Banae EM 6· Longeyjtv Am0ynt
Effective 1/1107 Effective 1/1107
Slep 1 Bj-weekly $2,698,00 ....... 8j-weekly $2,m,00

After 8 years 1."'" $25,98 Afler 8 years 1."'" $28,92
After 10 years 1,50% $40,~7 AflerlOyears 1,50% $43,38
Aller 15 years 3."'" S80,9~ After 15 years 3,00% $88.78
Aller 20 years •."'" $107,92 After 20 years ~,OO% $115,68
Aller 25 years '''''' $1 :1-4.90 Aller 25 years 5,00% $1~~,60

Steo 2 BI-weekly $2.851,00 ...... Bi-wet!klv $3,065.00
After 8 years '''''' $28.51 Afler 8 years '''''' $30,65
After 10 years 1,50% $4V7 Afler '0 years '''"' $45,98
After 15 years 3"'" $85,53 Afler 15 years 3,00% $91.95
After 20 years •."'" $114,04 Afler 20 years •."'" $122,60
After 25 yeers '''''' $1~2,55 After 25 years '''''' 5153,25

Step 3 Bj-weekly $3,013,00 ""'-' BI-weekly $3.2sa,OO

After 8 years '''''' $30,13 After 8 years '''''' $32,50
After 10 years 1,50% $45,20 After 10 years '''"' $48,75
After 15 years 3."'" $90.39 After 15 years 3."'" 597,50
After 20 years 4,00% $120,52 After 20 years •."'" $130,00
After 25 years 5,00% $150,65 After 25 years ,"'" $162.50

• Step .. Bi-w""kly $3,185,00 ""-' Bi-ymkly 13,444,00•
After 8 years 1.00% $31,85 Afler 8 years 1,00% $34.44
After 10 years 1,50% $47,78 After 10 years 1.50% $51,68
After 15 years 3."'" $95,55 After 15 years 3."'" $103,32
After 20 years 4,00% $127.40 Afler 20 years .."'" $137.76
After 25 years '''''' $159.25 Atler 25 years '''''' $172,20

Step 5 Bj-w""kly $3,365,00 ~ BI.weekly 13.650,00
After 8 years 1."'" $33.85 Afler 8 years 1."'" 136,50 ~After 10 years ,.""' $50.48 Afler 10 years 1.""' $54,75
Afler 15 years 3."'" $100,95 Afler 15 years 3."'" $109,50 ,
After 20 years •."'" $134,60 Atler 20 years .."'" $146,00
Afler 25 years '''''' $168,25 Afler 25 years '''''' $162,50

Step 6 BI_weekly $3,559,00 ""'-' Bl-weekly lun,po
Afler 6 years '''''' $35,59 Afler 8 years 1.00% $3M2
After 10 years '''"' 153,39 Afler 10 years \,50% $56.23
Afler 15 years 3."'" $106,77 After 15 years 3,00% $116,'16
An, ~ years .."'" $142,36 Afler 20 years 4."""'" $155,28

An, years '''''' $177.95 Afler 25 years , $1904,10
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APPENDIX D

March 9, 2005

Mr. Bernard Rebbechi, President
ruJAT USW ~Local 111M - PAMSA
P.O. Box 30236
Staten Island, NY 10303

Dear Mr. Rebbechi

I am pleased to inform you lhaI effective immediately, employees in the International Union of
Journeymen and Allied Trades - III M (PAMSA) are able to deet health eo~·erage for ;I same
sex domestic partner as an eligible dependeru. "This coverage will be under the same terms and
conditions as managemeru employees. Employees seeking inrorYNtion on how to enroll their
$&lIle-SClI; domestic partne:r under the Port Allthority's group hcalth plans should contaCt
Employee Benefiu at 212-435-2810

Sincerely,

,
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APPENDIX E

, ",
AP 20-1.09

Office of the Executh'e Diredor Revised. Jooe22, 1993

REMOVAL OF AN EMPLOYEE FOR MENTAL OR PHYSICAL DlSABIUTY~

I. Introduction

This AP applies only to permanent classified employees (see AP 2O-1.Ql, Categories
ofPon Authority Employment),

II. Employee's Rights

A. No permanent classified employee shaH be removed from hislher position
because of menta! or physical disability without a hearing as described below,
unless such hearing is wah·ed.

B. In all cases where an employee is to be remo"ed from hislher position for reasons
of menta! or physical disability, the Director, Human Resource.! Department
nctifies the emploj'ee in writing of the intentiOll so to do and informs himlher of
hislher right to a hearing. Such notice is delivered to the employee or mailed to
hislher last kno"n address as appearing in the Directcr, Human Resources
Department reccrd.$.

C. If the employee fails to re<Juest a hearing within founeen days after the delivery or
mailing ofsuch notice such hearing is oonsidered waived

D, If the employee l'l::quesls a hearing, the hearing shall be before a Boord appointed
by the Executive Director and consisting of three or more members.

E. These provisioll.'i do not apply when the employee has reached an age fixed by the
Pan Authority for compulsory retirement

III. Removal Procedure

A. Dismissal, demotion, application for invohUltaly retirement and other actions
which substantially change the employee's duties and resporu;ibilities are
understood to be included within the meaning of the language, "removal ofan
employee from hislher position."

B. The initiative in each case is to be taken by the department head in the fonn of a
memorandwn addressed to the Executive Director, recommending the particular
action to be taken.

C. The Executive Director notifies the initiating department head whether the
recommendatioo is approved or disappro\'ed.
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D If the recommendation is approved, the Ex.ecuti"e Director also notifies the
Director, HIIllWl ResOlJfCes Departmenl who sends out the leiter of notification to
the employee. II is the responsibility of the Director, Human Resources
Departrnenllo follow up the notification. At the end of the fourteen day period
provided, the Direclor, Hum.m Resources Depaltment notifies the initialing
departmenllfthere is no =ponse from the employee and therefore the righllo a
hearing has been wah'e<!. If there is an earlier response from the employee
requesting a hearing, the Director, Hwnan Resources Departmml notifies the
Ex.ecutive Director and the initiating deparnnent so thaI a Board TIl8)' be::
established_

E. It is the additional responsibility of the Director, HUllWl Resources Departmenl
10 provide such sen-;ces to the Board as it may require_

IV. Hearing ProcedUIl'

A_ The Board investigates and determines whether the employee is mentally or
physically incapable ofperfonning hisiher dl4ies, and reports its fmdings 10 the
E"e<:l4ive Director. The findings and recommendations of the B-ooro are not,
however, binding upon the E:<ecl4ive Director, but may be re;-ersed Or modified
by hirnlhc:r.

B. The Board shall afford the employee an opportwlity to appear before il in person,
or by representative, 10 make a slatemenl and 10 produce medical testimony,
medical cettifieates and other pertinenl data. The failure of an employee 10
appear in person or by representative before the Board is ronsidered a wai"er of
hislher right so 10 do, and if the employee is wtable 10 anend, due 10 menla! or
physical disability, thai facl may be taken inlo consideration by the Board in
arriving at its conclusion_

C. The Board is not confined 10 evidence and lestimony presenled at hearings at
whicll the employee is present, bul may base;13 findings and rewmme::Jdatioos
upon investigations made or data received outside of such hearings_

·"!hir Adminlrtrotive Polir;;ySlole=m refOrmals ond updates PAl ~1.09, RemolCllof
an EmpWYl'e for Men/Ql or PhysiaJl DilObility. preYiOWily iuued Of! September 30,
1970. 'The rerulrlng changer. conlained Mrein, donal. in IJIlY"'ay. mrxhfy Ihe policies
ond procedures conlOifred in lhat/turruclion.
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APPENDIX f

LONCi-TERM QtSA!!IlID 6.TD) PROG!W!

flf! Q MAINTENANCE S!JPER\IlSORS

If you have completed a minimum of one (1) year of continuous service with the Port

Authority, you may be eligible for benefits under the LTD Program. The LTD Program is

Intended to partially replace tM IncolTll! you rteeive from the Port AuthoritY during your

active career should you bKolTll! tou,lly and perJT'l3.nently di.abled due to a non-job rel..ted

accident or Illne... The term "totally and perm..nently disabled" lTIl!ans that you must be

unable for the fornuable future to perform the dutin required of you as a field

Maintenance Supervisor. If your disabling condition resulted from your job, (e.g. was

deemed an Injury on duty (100) and/or determined to be compensable under Workers'

Compens..tion) you cannot receive benefits under the LTD program.

LTg km:fiu

If you are found to h;ove bKolTll! totally "'nd perm;onently disabled as the result of '" non~job

related InJulY or illne.., you win be elogible to receive ;on LTD ",lIowance which, In

combination with other relevUlt incolTll!, don not e:<ceed 60K of your final base annu~

compenSo1.tion. If you are granted an LTD allowance. in no ~nt m~ the tOW Port

Authority's portion of your LTD benefit ""cft<! SOKofyour final hI... annulll compens.ation.

In cakul.lJjng the amount of ·o'her rein-ant Income" th;lt will off..t,he Port Authority's

portion of your LTD allowance, the "Option Zero' amount of your New York Swe and Loc~

Employees' Retirement System benefit, and the Prim;ory Insur;once Amount of your Social

S«urity Administration benefit hlsed on a comple,e earnings history win be used. Any

cOSl-of-living increases in the.. benefits will no, further offset your LTD allowance.

Any Income which you earn (i.e. through employment including self-employmtnt> after you

;In! gr;onted ..n LTD allow-mce, will be considtred "other relevant income" and will offstt ,he

Port AuthoritY's portion of your LTD allowance and/or JT'I3.y ;offKt your continued eligibility

for LTD benefits.
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Th~ Office of Medical Services may periodicAlly r~-evAlual~ your medical condition to
det~rmine if you continue to be totally and perman~ntlydi'Abled ba,ed on the di,abling

condition for which you Wl1re grAnted LTD benefits.

Th~ ~ff~ctive date for the beginning of your LTD allOWAnce will coincide with the effective
date of your ordinary di'Ability or .ervice retirement with th~ New Yo", Sl<1t~ and loCAl

Employees' Sy,tem, or the Social Security Adminiwat;on as applicable. When these dates

are not applicable. lh~ ~ffectiv~ dat~ for beginning the LTD allowance will be the dAte on
which the Dffic~ of Medical Service' determines thAt a disabling condition exi,U. In all
CASes payment of the LTD allowance will not com~nc~ until the employee has been placed

on an inactive payroll status.

The LTD allowance i. paid for the dur..tion of your disability subject to periodic re
evaluation by the Human Resources Department including the Office of Medical Services, or
until you reach age 6S. If you are granted an LTD allowanc~ after you reach ..g~ 60. you will

be ~ntilled to .. minimum of five yea.. of LTD p..yments.

While you are collecting LTD benefits, your Pert Authority Group Health and Dent..1

Insuratlce benefiu will continue to be provided 10 you as if you had retired. Group health
benefits ar~ provld~d al no cost...nd you may elect Group Dental benefits In ..ccordance
with Sections XIX and Xof the Memorandum of Agreement. Your Group Term Life Insurance

coverage will ..Iso continue, provided you elect it ..nd eith~r p..y any r~quired premiums Or
receive approval to have th~m w..ived by the insuratlce carrier.

ApPlving for an LTD Allowance

If you at<' disabled ..nd m"~llhe conditions for LTD eligibility as OUllined above, you should
contact the long-Term Disability Coordinator in the Employee Benefils Section, Human
Resources ~partment. for assistance in applying for an LTD allowance. The application is

made in the form of a letter from you addressed to the Employee Benefits Manag~r. The
leiter should state that you ar.. unabl~ to p~rform th.. duties of your posilion due 10 a non
job r~lated medical condition, and should request that you be considered for benefits under
th~ LTD Program.

An application for LTD benefits llli!1t be filed while you are still in ..n active employment
st..tus. When you apply for an LTD allowance, you are also reqUired to apply for retirement

and/or disability betlefits from both the New York State and Local Employees' Retirement
System and the Social Security Administration. Evidence of having concurrently applied for
the'.. benefiu (~.g. copies of applications for those benefits) must be submin..d with your
LTD application.



Before your application for an LTD allowance can ~ acted on, the Office of Medical Services

will be requested to evaluate your medical condition to determine if you are totally and

permanently disabled. Approval for Ordinary Disability benefin by the New York State and

Local Employees' Retirement System Or for disability benefits by the Social Security

Administration is required in addition to being found disabled by the Office of Medical

Services. However, if you are found to be disabled by the Office of Medical Services but are

not approved by the Social Security Administration and are either not approved by the

Retirement System or do not meet the Retirement System's ten (I 0) year mem~r credit

requirement for applying for Ordinary Disability benefits. you will be required to undergo an

additional medical evaluation. A determination based on the additional medical evaluation

that you are totally and permanently disabled and unable to perform the duties required of

you as a Field Maintenance Supervisor will serve as a "second determination" in the absence

of approval from SOCial Security Or the Retirement System.

Based on the evaluation of the Office of Medical ~rvices and any other medical evaluation

that the Port Authority may request, as well as the results of your application for disability

benefits from the New Yorl< State and Local Emplo~es' Retirement System and the Social

Security Administration, the Human Resource. Oireetor will consider your reque.t and

deCide whether to recommend to the Executive Director that you be granted an LTD

allowance.

Approval Procedure

Should the Executive Director approve the Human Resource. Director's recommendation to

grant you an LTD allowance. you will be notified of the amount of the LTD benefits payable

and of the conditions under which they are paid. These conditions will include your

cooperation with the Human Resources Department In furnishing any financial or

employment Information pertinent to your LTD allowance, submitting to a medical

examination, if requested, by the Off"e of Medical Services andlor by any other physician

that the Port Authority may designate. When your signed acceplance of thue conditions i.

received, your LTD allowance will begin.

Confirmation of Continued E1jgibj!jty

Periodic reviews 10 confirm continued eligibility for LTD benefits will be conducted by the

Human Resources Department. You will be required to answer questions regarding your

sources of income and your employment status. You may be requested to report for a

medical evaluation by the Office of Medical Services. Your full and timely cooperation with

these reviews is necessary in order to maintain your eligibility for LTD benefits. These

reviews may be conducted periodically after your LTO allowance is granted and while you

continue to receive the LTD allowance.
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Office of the LxecuHve Director

The Port Autho:dty
of New York and New Jersey

I. Introduction

APPENDIX G hvlsed

KIUTA,RT LEAVB

PAl 20_1.10
"uiuS! 24, 1972

This Instruction outllnes the policy and procedure for granting
Shott_Ten and Extended ~Ilit.ry Leava to Pott ...urhorlty e"'ployees.

II. PoHcy

.... Only poerllanent ellployees Including those In a probationary status,
are granted shott t"rll mnd utended military In,ve. P:oject
e,.ployees are granted short ter" 1I1l1tary leave only.

S. This Instruction should be In!erpr"ted tn ordltt to assure that In
each Case the reellploy_nt protection prOVided to Port Authority
oellployees Is no less than the protection provided to private and
h,deral eaployees under the Univer.sal llilltary Training and Se..vlce
Act. VI thin thi.s Ileneral 11"lt"tlon, tha Diractor, Bu"an Resources
Departaent, lIay ..odify application" of the provisions of this
Instruction in special ca""s vhe .." this viII serve the best Interests
of the eMployee and thoe Port Authority. IIhere an nployu has been
recalled to acdv" duty as a disciplinary lIeasure (for e""lIpl",
because of failure to attend ddlh) th. Director, Bu.an Resources
Departaent, aay reduea 0 .. elhin...e benefits provided under this
Instruction.

C. hrllanetlt ..,..ploy...s, Includinll rho.se in" probationary staUls, on
IIllitary leava are conslde..ed continuously e.ployed and ratain their
otlg:inal date of uployaent for all purposes.

III. E>:tended Acthe Duty _ Salary aad !lenefit"

A. Perunent eaployees, Including those In a probationary "tatu", vho
are grant"d dlHary leave fot extellded aetlve duty recehe a
IIllitary hava payaent a.s describ.,d in Attach.ent A to thls
In"t ..u"tlon.

a. Permanent employ.,es, Induding thos., in a probationary status, vho
hava servoed tvo yoears or ..,re in full_tl.e a"the ..Ilitary service
and vho are recaned to e"tended fuLl_ti ..e aorlve .. illtary $ervlce
vithout their "onsent, receive partial salary continuation durillg:
such additional involuntary service up to one year, as desc.-lbed in
Attaeh"ent A to this IIlSlruellon.

III. Short_T"r. A"tlv" duty __ Salary lll\d Boeneflts

In goenoeral, it Is thoe polley of Ihe Port A"thorlty to protect fro.. loss
of ineoooe any ., ..ployee ·,ho Is gun ted .ilitary leave for shotl_term



active duty.
employees on
Attachment A

V. Procedure

ACCotdlngly. partial salary continuation is paid to
short_term active duty oM described In Pauilraph IV. A of
to this Instruction.

Attachment A outlines the operating rules and procedures to be follo~ed
in the addnistratlon of the lllilitacy have policy.

Attach.ent A

L
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8/24/72
PAl 20-3.10
A'M'ACliMENT A

1 of 7

HILITART tzAR OP!IlAnMC Rtrl.!S A.'m PROCEDURES

I. Oefimitions

A. -Kilitary Lo!.v.- is any .1,1thodz~ .bs.....o::" of an ..~loy.. so that h"
..y 1,1ndertake .(:tl"e a111tary duty vlt~ the Ar.~ For(:.s of the Unlt~
States, the National Cu.rd, or the Naval Kilitla.

B. -~tended A(:tl"e Duty- is any period of full-tlae a(:ti". 811itary
ae....lc:.. or trdnin, In v";,..s of )0 cOll.S"C:1,1th. uhodar days.

C. -Shon_T"nI Ac:th" DUty- is any pedod of f1,111-tl" acth. aUitary
service or trainlne of 30 calendar day or l"ss In any c:alendar year.

D. An -exaalnatlon'l, condsts of a vritten, oral, or per!o.-..nc" test, or
of on" or -or. s1,1c:h t"sts. "Nak.._up "xaainatlons- ar. those ,i""n to
eaploY"e$ pr.vent.d ~ aillt.ry lea". froa particlpatln. In all Or part
of rhe orl.inal test.

II. Re.q1,1eat for Lea"e

Any employee vho vlsh..s to receive ailltary l ..ave notifies his S1,1p"rvisor
as loon as posdble of that fac:t and of the expec:ted dstes on ..hlc:h the
.c:t1ve duty Is expec:ted to start and to end.

The e..ployee subalts a ..dtten request for aUitary leave (see Attachalent
B) and a eopy of hiB oHld'! ord.. rs to .c:tlv.. d1,1ty to his Unit Bead. The
orders and th.. re.quest are then for... rd ..d to the d.pana.nt d1r.c:tor for CN-225
hls/h.r appro...l. A c:opy of t~e req",..st .nd th.. ord.rs alolll ..Ith a 1/22/90
coaplet..d Eaploye.. R"conl, fOnl PA 81 (only in c:ases of extend-.i .c:tiv..
duty). a,n!>orhlnc the ha.e of absence are fotvard-.i to th. 5up<lr.lsor,
Payroll and Adalnlsttatlve services, B....lI Resourc:u Dtpan..nt. If the
..ployee vishu to use aU or part of his aec:rued CHpensatory ti.. or
vac:at1on tl.., for aUhary lea..e, this should also he nottd in -R... ltks.-
This ti." _y be appl1td In .mole vorlt1l1& days but not in hours. If the
entire period 1s taken as c:oapensator-y tiae or vacation tlae, no Payltoll
Notic" is n..ede<!. Sptc:iHc: cuu requfri,,& lurthet Interpretation or
deteraination are c:onsldered on an indl.. ldual bLsls hy the Kanac"r",
E-ploya..nt Oi.. islon. Huaan A"$ou<ces Departaent. 0.-=
It the depart_nt di<ec:to< approves the request for l.ave, the Unit Kead 1/22/90
notifi ..s the ...ployee of the appro..al and forwards a copy (only In cas"s of
ut.nd..d .ethe duty) of the .pprowed request __randua to the Supervisor,
Payroll and Adalnistrativ. Ser.. lees. Huaan Resourc:es Dep.rtaent.

A. Hilitary Lea.." fayaents

Any ","ployee granted .Ultary l ...ve for e.xtend"d active duty of On..
year or more, <"eeives a ailltary leave pay.ent of one day's pay for

€&?



8/24/72
PAl 20-3.10
AITA~.EST A

2 of 7
each full ~onth of Port Authority Service, not ex~eeding 20 days' pay.
The employee also receives cash pay~ent for any accumulated vacation or
~ompensatory time credited to him at the conmencement of military
leave.

B. Insurance and RetirellIent Programs

1. llealth Insurance

Any employee ~ho is a member of the P.A. group health insurance
pla"s upon co....ence..ent of lIilitary leave [s protected against any
loss of benefits under these plans on return to P.A. employment.
Group health insurance is suspended for the employee while on
military leave, wlth all previous benefits being resumed upon
reinstate.ent.

Dependents of such employees suffer no diminution of health
insurance benefits while the employee is on .ilitary leavei
however, dependents are expected to make use of appropriate Federal
Governme"t health care progra~s. The POrt Authority pays any
necessary subscription charges for group health insurance while
employees are on military leave.

2. Li fe Insurance

Vhen an employee co....ences lIilitary leave his melllbership in the
Group Life Insurance Program terllinates but his policy remains in
effect for 31 cale"dar days. Upon return to Port Authority
emplOyment, he is reinstated to full membership in the program.

3. Retirellent Program

Any employee who is a melllber of the Nev York State Employees'
Retirement System vhen he cO"'ences military leave for extended
active duty vill, upon reinnatem<!nt, receive the salle retirement
benefits he vould have received had he not been on .illtary leave.

C. Vacation Allowance

1. For tile y..ar in "hicll a long terll military l ..ave begins, vacation
allovance is as specified in PAl 20-3.01, Vacations, Attachm..nt A,
Paragraph II.

2. Upo" reinstatellent after lIilitary l ..ave for exce"ded activ.. duty,
an employ..e receiv..s a vacation allova"c.. as specified in PAX
20-3. D1, Vaca t Ions. At tacll~ent A, Paragraph II.

D. Promotion opportunities

1. Vhe" the ....ployee departs on E~tended Military Leav.. , he is
requested to furnish a list of ;Ill pro..otion eligible lists,
rostHS a"d transfer lists in vhich lIis nalle appears.' Each of
these are noted in the employee's folder by the Huma" Resources
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8/24/72
PAl 20-3.10
A'l'TACH1'lE:NT A

3 of 7
Representative vho indicates the length of tille remdning on the
ranked vertical eligible lists before the list's e~piration.

2. ProOlotion Examinations During Hilitary Leave

An e~ployee on Qilitary leave may participate in any promotion test
if he can be present for the test; that is, if he is On furlough or
is stationed near Ne" Yorlt.

3. Upon Return from Leave

a. An eillployee on a perunent horhontal promotion roster vhen he
left has never been deleted from the roster and thuefore is
still active)y on the roster.

b. An employee on a ranked vertical proDOtion eligible list vhich
expires during his ..Uitary l ....ve vill upon his return from
military leave be placed on top of the then current promotion
eligible list for the length of ti ..e he had remaining betveen
the day he left for service and the expiration date of the
original list.

c. To the extent that it is adll1nistrative!y possible, he vill be
permitted to talte .ake-up exams for any promotional
opportunities that occurred during his absence for vhich he
vould have been qualified if he "ere here "hen the exaDinations
vere given. This is usually feasible if the exaOllnation
consisted only of a vritten andlor individual oral exaainatlon.

d. He is i.mediately eligible to participate in any prOOlotion
examination in process for "hich he is qualified.

E. Reinstat~ent After Extended Kilitary Leave

At the tiDe an elllployee returns frolll extended active duty he 1s
given a ..edical examination by'the Office of lIedical Services. An
employee returning froa military leave is restored to his forDer
title or to a position of lilte seniority, status and pay as long as
all of the folloving circu~stances exist:

1. He bas satisfactorily co~pleted his period of military active
duty or has been released fro ... such service or tnining for
...edical reasons.

2. He Dakes application for reinstatement as soon as is reasonably
practicable after discharge, release or rejection frot! Military
active rluty or training, Or after ter~ination of
service_connected hospita.lization of not longer than on.. year.

a. Any employee (l) vho is rejected during the induction
process, or (2) ...ho perforOls active duty for less than
three consecutive fIlonths, ",ust report for vorlt at the
beginning of his next regularly scheduled vorlting day
folloving surh rejection or duty plus vhatever tiltle. if
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any, is reasonably neeessary to return to his plaee of
ellployment.

b. Any e,"ployee who returns fro", active duty under any other
cireumstances must apply for reinstate..ent vlthin 90
calendar days after being released.

3. He is qualified to puform the duties of his fOnllu Port
Authority title vhen .aldnl!' application for uinstatuent. If
an e..ployee is not qualified to pedon the duths of hl"
foraer Port Authority title by reason of disability sustained
during d1l tary service or training, or if his fonner posl tlon
has been discontinued, he is restored to another position the
duties of vhi"h he Is qualified to perfor.. The nev title
should provide him seniority status and pay lIost nearly
eomparable to that vhleh he vould have If he vere to oecupy his
former title.

4. He refrains from re-enlisting or otherwise volunlarlly
prolonging extended active duty vhen he is eligible for
separation.

5. Po:rllanent E.IIIployees in _a problltionary status lire treated as
permanent e..ployees,'except thllt militllry leave ti.e cannot be
uso:d to coaplete the probationary period.

IV. Provisions for Short_Term Military Leavo:

A. Pay

1. Rules

An e.ployee ordered to short_term active duty is pald the
difference betv«n his fedenlly taxable Port Authority pay and his
federllily t&Xable ailitary pay, providing that the e.ployee's
.1litary pay does not exceed his Port Authority PIlY. Travel
allovllnees, unifora allotaents, etc., are not nor.ally considered
ailitllry ineoae for this purpose.

No part of short_tera military leave is charged to coapensatOl:y
time except after the eOlployee's right to receive make_up plly has
been exhausted. Vhen a paid holiday occurs during an employee's
OIililary leave no additional day off is granted.

If any part of such duty is undertaken on a voluntary basis, the
eaployee receives make-up pay for perl<><ls of ahsence totaling up
to, but not .ore than 30 calendar days in any 12 consecutive
months. lIeekly or .onthly drills ate excluded in calculating the
amount of short_ler~ active duty subject to ~aKe_up pay.

2. Procedure

Any employee "ho is granted dlitllTy loeave for short-ter.. active
duty and vhD upon reinstale~ent is entitled to ~ake_up pay mu"t,

'.
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within 45 calendar days after returning to work, furnish the
Supuvisor, or Unit !lead with his .. Uitary pay voucher upon "hich CN-225
!:lake-up pay can be calculated. If an ellployee has not furnished 1(2.2/90
the necessary voucher within 30 calendar days after returning to
work, the Supervisor, or Unit !lead will advise the e..ployee by
registered mail that unless he does so within the prescribed 45
calendar days, all wages paid to the ,,,ployee by the Port Authority
for the period of the ~ilitary leave in question will be deducted.
In thIs case, when the voucher Is sub..itted any necessary
adjustllent will be lIade in the next pay period.

B. Insurance and Retirelllent Prograllls

All employee benefit prograDS, IncludIng health insurance, life
Insurance, and retirement plan, are continued for any employee "ho is
granted ..ilitary leave for shott_ter.. actIve duty. Employee
contributions If any, coverIng the period of absence are ..ade by
regular payroll··deductlon.

C. Vacation Allowance

Any employee vho is granted lIilltary leave for short_terll active duty
Is not thereby deprhred of any part of the vacation to vhich he is
entitled. Any employee who wishes to use his vacation to undertake
short_ter.. active duty aay request that his vacation be scheduled
accordingly, and every effort is ..ade to lIeet this request. Hovever,
because in such instances a full vacation salary Is received,
provisions In this PAl relating to Ilake_up pay (see A, above) do not
apply. If an employee chooses to receive make-up pay, he lIay not
schedule vacation day during his .ilitary leave. He nay, however, take
vacation iftllediately before or after his ailitary leave if his Unit
Head approves.

D. Employee's Vorl. Schedule

An employee returning from short-term military leave of tvo ~eeks or
more is given Saturday and Sunday as ROO's during the period of his
leave.

V. Part_Ti..e Periodic Drills

Employees who are mellbers of the organized reserves or the NatIonal Guard
generally have an obligation to participate in veekly or monthly drills of
shott duration (constituting typically either 2 to 4 hours per veek or one
weekend per 1I0nth). Vhenever possible, working hours for such employees
are scheduled to elIminate or mln1mize the occasions vhen It is necessary
for them to be absent froll vork during scheduled vorking hours; hovever,
the schedule of vorking hours should avoid giving such employees favored
treatment Over the other employees in the Same position classification and
otherwise silllilarly situated. Employees should, "henever pOSSible, avoid
reserve assignments vhich require then to be absent during scheduled
vorking hours.

,
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Vhenever there is a conflict hetveen periodic ailitary drills and scheduled
Port Authority worKing hours It is expected that the employee involved will
arrange to exchange tours of Port Authority duty on a voluntary basis wi th
another e",-ployee in the same position chssifl<:ation. If, hovever, an
e=ployee who is required to attend veeKly or monthly drills on an
Involuntary basis as part of his ailitary obligation is unable to make this
arrangement, the lIlanager of the organizational unit involved maKes the
necessary reassignments of tours of duty. An employee who has undertaken
or extended his membership in the organized reserves or National Guard on a
voluntary basis is expected to aake his owo arrangements for exchanging
tours of duty where this is necessary to attend such drIlls.

VI. Recalled £Sployees

A. Partial Salary Continuation

1. Rules

Any employee who is recalled to active duty without his consent,
receives partial salary continuation up to on year. At the end of
one year, the e.ployee is covered under the non_salary provisions
whIch apply to 10ng-tera leava.

The Port Authority pays to such an eaployee a percentage as
specified below, of the difference between his federally taxable
Port Authority pay at the tiae he re_enters service and his
federally taxable .illtary pay for such perIod, as follovs:

a. Any eaplayu vho has aore than one dependent receives 100% of
such difference.

h. Any eaployee wha has one dependent receives 75% of such
difference.

c. Any e.ployee who has no dependents receives 50% of such
difference.

Partial salary continuation checks are .alled bi-weekly on regular
pay days by the Comptroller'S D<epartaent to the employee or to
anyone he designates in vritlng.

2. Procedure

An employee who is granted military leave for eKtended active duty
and who is entitled to partial salary continuation under the
provisions of Par. VI, II, futnishes the SuperVisor, Payroll and
IIdministrati ve Services, Hu..an Resources Oepartrnent pro,"pt ly wi th CN-225
acceptable inforOlalion regarding ..ilitary pay, number of 1/22/%
dependents, and name and address of the dependent vho is to receive
partial salary continuation. Changes In military pay which occur
~hile such employee is eligihle to receive partial continuation
must also he reported promptly to the Supervisor, Payroll and
Adainistrative Services, Human Resources Depart..ent. The
Supervisor, Payroll and Administrative Services notifies the
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Comptroller's Departaent of the ~ake~up pay, ailitary leave
paYlllent, or pacth.l I.lary continuation .rranlJeOlents \/hlch ",ust be
made.

B. Insurancl!, a"tirel:CJ\t, V.c;atlan ;and Pro:latfon p[OlJr.-s

Jlealbd e..ployus ar. tr•• te<! al shan-tera leave eaplaye.s foc the
Urst 30 days' duty, lIZId as uployus on long~tera h • .,. thereafter.
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tHE PORTAU11IORnvlWliW!!I~A.
MEMORANDUM ~
Office oflhe Chlcf Administrative Officer

Appendix G

Attac:hment 1

TO:
FROM:
DATE:
SUBJECT:

COPY TO:

Joseph I. Seymour, Ex;e<:utive Director
Mary Lee Hannel!
April 29, 2003
MILITARY LEAVEPOLICV ADDENDUM-TEMPORARY AND
EXTENDED FULL TIME ACTIVE DUTY· INVOLUNTARY
CALL UP

L LaCapra, L. Hofrichter, E. Schoma, S. Walsh, All Chiefs and Directors

•
Since the beginning nflhe events ofOperntion Enduring Freedom, Dlany employers have
experienced a temporary loss of staffwho have been called to active duty in the anned forces.
The sudden call-up caused employen: to re-evaluate their existing military leave policies with
respect to compensation and benefits and many have since alteced their policies to minimize the
financial impact on employees and their families. As a gesture of support for employees called
to active duty and to more closely align our policy with that ofother metropolitan area
employers, our existing policy should irnmediatelybe modified as follows.

In connection wich the events of Operation Enduring Freedom:

:I> provide paymem of salary differential for those called up, regardless ofstatu5, for the
duration of the leave;

:I> continue health and dental benefits coverage for employees and their dependents for the
dun.tion of the leave;

:I> continue life insurance eovenge for the employees at their current level for the duration
of the leave.

Since September 2001, several employees have been called to involuntary active duty and more
are anticipated. A review ofour records indicates that 44 employees have regularly taken short
term military leave. Since 60me employees use vacation time to satisfy thejr annual reserve
requirement, the potential number of employees who could be called to duty maybe marginally
higher. However, since (I) these employees are not being permanently replaced; (2) the Port
Authority will be reimbursed for the employees' military pay, and (3) the employees' med1cal
costs will be at least partially paid for by militarycovenge, any additional costs associated with
the reconunended changes would not be material.
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Attach=d i~ a comparison of our exi~ting policy/propos=d addendum and highlights ofchanges
implcmenl=d by other metropolitan area employers. .

Approved;

•

Attachment
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{/ THEPQRTAIJTHORITYOFNY&NJ

MEMORANDUM
Human Resources Department Appendix G

Attachment 2

To:
From:

Date:

Subject:

Copy To:

Kenr.eth J. Ringler Jr.. E~ecuti\'e D1fI:clor

Michael G, Massiah

December 8, 2005

MILITARY LEAVE POLICY ADDENOLM - TEMPORARY AND EXTENDED
FULL TIME ACTIVE DUTY -INVOLUNTARYNOLUNTARY CALL UP

L. LaCapra. J. Fox, L. Hofrichter, E. Schema, All Chiefs and Directors

,

It is recommended that lhe military leave policy, as well as the subsequent addendum dated
April 29, 2003, be amended to inClude lhose conditions and benefits related to salary
continuation, health, dental and life insurance coverage for employees called to voluntary
military service in connection with the events of Operation Enduring Freedom or Enduring
Iraqi Freedom which was enacted by the President following ll1e evenlS or 9/11/01.

r"
&(..J!..~~~~

Michael G. Massiah
Director
Human Resources Department

Approved:
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lllE PO," AU1'tlDRfr(

Office of the Execulh'e Director

APPENDIX H

AP 20-1.07

Revised, March 9. 1994

POLITICAL ACTIVITIES OF PORT AUTHORITY EMPLOYEES

1. Introduction

The Port Authority carries out its responsibilities under the Port Compact in an
objective and non-partisan manner fOT the common good of the Port District. There
must therefore be no interference in its adrninisU3tion by partisan political influence
or considetations. In addition, the Port Authority is receiving fedetal funds for some
of its facilities and thus many of its employees are subject to certain provisions of the
Federal Political Activities Act. This Policy Statemeot establishes standards of
political conduct as a condition of employment and continued employment for all
Port Authority pc:rsonnel in order to adhere to Port Authority policy and to comply
with the federal law.

II. Policy

It is the policy of the Boanl of Commissioners that Port Authority employees shall
not:

A. Use their official authority or influence for the purpose of interfering with an
election or a nomination for office, or aITecting the result thereof;

B. Directly Or indirectly induce or counsel other employees to make any political
contribution; or

C. Actively participate in partisan political management or in partisan political
campaigns.

Ill. Defrnitions

A. "Partisan political campaigns" include all activities (except those permined by this
AP) directed toward the nomination or election of a candidate in a genetal or
special election for a municipal, state or national office or for any other office for
which there is a candidate representing any political party, whicb was represented
by a candidate in the last preceding election at which presidential electors were
selected; any activities directed toward influencing a public decision on any ballot
question or proposition which is specifically identified with any national or state
political party.
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g, "Partisan political management" include~ the ~eeking or holding of any position,
title or office which is rcprescntative of a state or national political party aT any
other party which had candidates in the preceding presidential election; and other
activities in furtherance of fund raising or political campaign of any such political
party.

N. Coverage

This Policy Statement covers all Port Authority employees including employees
on leave of absence Permanent and probationary Port Authority employees
an: subject to these political activity restrictions at all times; temporary
employees are subject to the restrictions for the entire twenty four hours of any
day of actual employment.

V. Permitted Political Activities

A. This Policy Statement is nOt intended to interfere with the basic rights of Port
Authority employees as citizens to:

I. Vote as they choose,

Political activity re~trictions do not relieve an employee of his obligation as a
citizen to inform himself of the issues and to register and vote.

2, Express their views on all political subjects and candidates.

HoweveT, they may not do so in such places and in such a manner as to take
an active part in political management or political campaigns of a partisan
nature, or take part in public discussions of partisan issues in such a way as to
identify themselves prominently with a political party unles~ such
panicipation is approved by the Executive Director in the discharge of his
responsibilities to the Board.

3. Petition Congress, the New Jersey or !\ew York State Legislatures, or any
Mc:mber, thereof.

Provided that they do nOt repTe.em themselves as spokesmen for or members
of the Port Authority or use Port Authority stationery for this purposl:, and
provided that the work and program of the Port Authority is not involved in
any such petition or issue, This testriction does not apply 10 an authorized
employee writing his official capacity on Port Authority activities or lntere.lS.
Employee organizations may use their letterheads to write to legi.lators in
reference to legislation affecting their membership
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B. Employees may also:

L Join political clubs and attend political rallics, but thcy may not takc an active
part in the management of the club or in the conduct of the rally, or act as
chairman, officer, committee member, or delegate. They may VOle on
political issues. but may not speak for or against them publicly or at club
meetings.

2. Make a reasonable voluntary campaign contribution to any regularly
constituted political or campaign organization for its general expenditures. By
"reasonable" is meant an amount not so much as to make the employee a
prominent contributor, identified with either the candidate or the party.

3. Wear a political badge or button, or display a political sticker on theit private
automobiles if permitted by local ordinance, but not while on Port Authority
business or on Port Authority property.

4. Accept appointment as members of publie agencies or institutions, such as
boards of education, school committees., boards of publie libraries and
planning boards, provided thaI their depamnent Or office director and the
Director, Human Resources Department decide that the holding of these local
offices will not conflict or interfere with the discharge of their Port Authority
duties. If these offices are elective, employees may be candidales or
panicipants as long as political pany designation, nomination and
sponsorship are completely absenl

5. Sign petitions, including nominating petitions, but may not initiate them or
canvass for the signature of others if the petitions are identified with partisan
political management or campaigns.

6. Participate actively on public questions and issues such as constitutional
amendments and refefl:'nda, so long as participation does not identify the
employee with a political party and so long as they do not involve the work
and program of the Port Authority.

VI. Examples of Prohibited Political Activities

Employees may not engage directly or indirectly in the following political activities:

A Serve on or for any political rommittee, party or other similar organization; serve
as a delegate or alternate to a caucus or party convention; or become a candidate
for convention delegate or district leader.

B. Solicit or handle political contributions; solicit sale of or sell tickets for any
political party functions; or furnish a list of names ofother employees to persons
or organizations soliciling political contributions.
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C. Serve as an officer of a political dub. or as a member or officer of any of its
committees; address such a dub on political maners. Ix: active in organizing it, or
act for another political dub member,

D. Serve in cor.nection with the preparation for a political meeting or rally; organize,
conduct or address such a meeting; march in political parades, or take any active
part except as a spectator.

E. Engage in activity at the polls at primary, special or regular elections, such as
solicit votes, assist voters to mark ballots, transport or help to get out the voters on
registration or election days other then memlx:rs of the household; act as a
recorder, checker, watcher or challenger ofany party or faction,

F. Serve in any position of election officer in which partisanship or partisan political
management may be shown. .

G. Write for publication or pllblish any letter or artide, signed or unsigned, soliciting
votes in favor ofor against any political party or candidate,

H. Become a candidate for nomination or election to federal, state, county or
municipal office or solicit others to become candidates for nomination Or election
to such office, except for candidacies for membership on the board of a public
agency or institution, such as a board of education, school committee, board of
public lihraries, or planning board, provided that their department or office
director and the Director, Human Resources Department decide that the holding
of these offices will not conflict or interfere with the discharge of their Port
Authority duties. Initiate or circulate political petitions, induding nominating
petitions.

l. Accept appoinunent to a federal, state, county or municipal office, except as
provided in Secrion V,B.4.

J. Engage in political conferences, canvass a district or solicit political support for a
party, faction or candidate, or distribute campaign literature or material.

K, Make any political contribution in a building owned, leased or operated by the
federal government or by the Port Authority or to some other employee of the
Port Authority.

L inquire regarding political opinions or affiliations of any person as a test of fitness
for Port Authority employment or promotion, or in any situation involving the
disciplining or dismissal of a Port Authority employee; or appoint, dismiss or
change official rank or pay of any employee because of such political opinions or
affiliations.
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M. Use or promi~ to use (directly or indirectly) any official authority or influencc
(possessed or merely anticipated) to seeun:: any advantage in employment for any
employee or preference in behalf of a person or organization with whom the Pon
Authority transactS business for the purpose of influencing the VOte or political
action of tbat person or organization.

VII. Politieal Activities Not Specifically Covered in this Policy Statement

Employees are responsible for sceing that their llCtivities do not constitute violations
of the policies expressed in this Policy Statement The examples of pennined and
prohibited political llCtivities arc not intended to be exhaustive. If an employee
wishes to engage in an activity other than those which are specifically pennined by
this instruction, he should describe the cireumstances in writing to the Director,
Human Resourees Department for consideration before engaging in the activity.
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APPENDIX I

AP 20-US

Office of the Executil'e Director Rensed; April 11, 1996

CODE OF ETlDCS AND FfNAi'\ClAL DISCLOSURI:

I. IIl1too1lCllon

A Thls Policy SWtIllelI.t

I. Establishes I Code ofEthics go\'eming the conduct ofPon AlIIhority
~loyees, former employees, and perlOOS doing business \lith the Pon
Authority.

2. Sets forth the policies and proudUl'e5 llovenUnlllinancitl disclosure for
~rlain employees.

B. Adherence 10 lhis Code and Iilin& of I Fillancial Disdosun Slatement does not
~liel'e any individUill from co~l)ina ..ith applicable rftIuiremenu oflaw or
olber policy!",,",",ts,

It Po6cy

Port Authority =4llo)'ee5 are mUlled to Ihare as mx:b as possible III the benefits of
!be society in which they lin. irdltding prinK:y in their personal tfftirl. AI the same
time., as public Iel'VtrllS Pon Authority ~Io)'ees are respoll$ible for oonduaing Port
Autbo~ business solely in !be pubtic interest.

The Pori Authority, as a public agmcy, has a simibr and broader responsibility for
maintaining the highestl.,-e1s ofbonesty, ethic:al conduct and public trust. To meet
tltis responsibility, this Code of EtruCll and Financial Disclosure is established.

Personal. integrity is the cornerstone of this Code. Each employee bean primary
responsibility for noiding fimlneial and other interests which create I connict
between Pan Authority ernployrrv:nt and personal affain.

III. Definitions

A "Blind trust" meIIIS an mq..,1dmlly~ trust in "'hic:tl the bene6ciary has
DO JnlIIIqement rights and is IIOt Biven notice of tltentions WI, or other
dispositions at: !he jrOperI)' sv.bjec:t to !be uust.

B. "Business- means I pri'~e lepI entity formed for profit indtI:lag I corporation,
partnership, sole proprietorship, joint stock company, or joint Hnttn.
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C. "Confidential information" means infornwion which is available to an individual
only because ofthe indi,iduaJ's stalUs as an employee of the Pon Authority and is
not a maner ofpublic knowledge or a\ ailable 10 the public on request

D "Financial interest" means:

I. O\\l1ership ofan interest or invo["ernent in a relationship from which or as a
result of which a person has rel:eiwd \\ithin the past year, or is entitled to
receive in any future year, more than $1,000 or il5 equi,'a!ent; or

2, Ol'nerYtip of interest other than in tangible personal property "ttich has a
market value in excess of $1,000. In determining the value of an interest,
debts, ~ens or other encumbrances thereon are notsubtrae:ted; or

3, O"Ttership ofan interest in tangible personal property other than motor
vehicles which has a market value in excess ors I0,000. In determining the
value of an interest, debts, liens or other encumbrances thereon are not
subtracted; or

4. Liability or indebtedness to a person in excess of$5,000.

E, "Immed.iate family" means a spouse, children, parents, brothers and sisters.

F. "Other interest" means holding a position in a business such as an officer,
director, trustee, partner, employee, or a position ofman.agement, or acting as a
CQIISultant, agent or representative in any capacity.

G. "Partidpation directly or indirectly" mearu; irwolvement tIuough del:ision,
approval, disapproval, rel:ornmendation, influence, alhice, iJwestigation, or audit.

H. "Person" means a business, individual, union, conunittee, dub, or other
organi<:ation or group of individuals.

I "Transaction" mearu; buying, selling, renting as lessor or lessee, or otherwise
acquiring or disposing ofser.ices or propel1)' or an lIlterest in such scnices or
property. borrowing or investment ofmoney or preparing, advising on,
ministering or otherwise acting in reference to the performance of a contract, or
the promulgation of rules and regulations affecting such lIetivities.

IV, Ethical Standards of Conduct

A General Standards of Ethical Conduct

l. Any a1\emptto realize financial gain through Port Authority employment by
conduct inconsistent with the proper discharge ofPort Authority duties is a
breach of ethical standards.
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2 ~. effort to ll\fluencc l Port Authority employee to bruch the etIuctI
stlllldards set forth III this Code of Ethics is a breach ofetJuaI standarl1s.

3 ~. cond1Xt on tile part oft Port Aulhorit)· employee ",ilidr. (I) ,n·es
rusonabIe basis for the IlllIreuion tIw any person CUI ~roperly infIuma:
1M cmpIO)·ec or enjoy tbc cqlloycc's fnor in the pcrfOiliWL:C of the
~lo)·cc's olfJaai dulles: or (j) n'igbt reasonably leal1lo the eonclUSlOll tIw
the eznPo)-ec is cna:aacd 1Il1CU ",itich are in \iolatlOli of tbc public Il'lISI, is l
Ireac:h of cthicaI standards.

4. Failure to co~ ",ith my pro>iIion set forth in this Code of Ethics is l
IreaI;:b of~ standards.

B Employee ConfllClS of Interest

I. II is a brcadl of ethical stal\dard$ for a Pon Authori!y cmplo)'cc to participate
directly or indirectly III a Pon Authority U'alll;action ..tim the employee
koo.,

(a) that the employee, or a member of the employee's imnel1'llle family,
has a financial or other interest in the Pon Authority transaction; or

(b) a business in which the employee or a member oflbe employee's
immediate family has .. financial or other interest, is involved in the
Pon Authority transaction. A business shall be deemed to be involved
in a u.nsaction ifit is a prospecth'e bidl1er on, or otherwise l

prospeo;th·c party to" contJ3d that may forma pan of the UVl5aetion,
as we.IJ. as when it is .. party 10 an CI<eCUl:ed eontw;t; or

(c) another person, with whom the ~IO)'ee or a ",ellre ort~

~loycc's lImlCdlate fanily IS negotiuing or has an arraIIJcmcnl
concemin& prospective empIO)=t, is im'olved in the Pon Authority

tnns-"""'"
2. ExeepI as pnni6ed for mPar IV.O.'. it is a Ireac:h ofethical $Wldatds for •

Pon AuIbority ~O)'ee 10 solicit, negotiae for, or agree to teeepll positJ.<m
from ",-hidt, after Ica\q Pon Authoriry scn"ice, the former Pon Alllhority
~ would be disquali6ed lIDller the Code, or any other NIc or
regulation reWed themo, bceal'V' !he Dl:W position ",'OlIId tnVoln (i) any Pon
Authority transaction, or (11) l contract, includmg • lease, or. dairn in ....itidl.
the former Pon Authol'tt)' cmpIO)'CC had participa1ed directlyor lIldJRClIy
while. Port Authonty emplo)·cc.

3. 1ft Pon Authority cmplO)·cc or l memherofthe cmplo)·ee's immoc!late family
holds a financial interest in I blind trust, the elq:dO)'\'JC is IIOt deemod to have a
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conflict of interest in breach ofethical standard.! with regard to matters
pertaining to that financial interest, provided that disclosure of the existence of
lhe blind trust has been made to the Law Department.

C. Breach of Ethical Standards by a Business

A business is in breach of ethical standards when it knov,'S that a Port Authority
employee who has a fmancial or other interest in the business is participating
directly or indirectly in a Port Authority transaction with it in breach of the ethical
standards set fonh in this Code.

D Restrictions on Employment of former Port Authority Employees and Persons
Employing Former Port Authority Employees

I. It is a breach ofethical standards for a foJltlef Pon Authority employee
Ir.:nowingly to act as a principal, expert wiUless, coll.'3ultant, agent or
representative in any capacity for any per.;on other than the POri Authoril)' in
connection with any contract, including a lease, or a claim in which the
employee participated directly or indirectly while a Port Authority employee,
where the Port Authority is a party or has a direct and substantial interest.

2 Il is a breach ofethical standards for a former Port Authority employee, within
one year after the termination of the employee's Port Authority employment,
knowingly to act as a principal, expert witness, ronsultanl, agent or
representative in any capacity flJr any person other than the POri Authority, ill
clJnnection with any contract, including a lease, or a claim in matteo where
the Port AuthlJrity is a party or has a direct and substantial interest.

3. Nothing in this COOl.' shall preclude a former employee from

(a) instituting a perslJnal claim;

(b) canying out official duties as an elected lJffi.cial or employee of a
federal, state or local government agency; or

(c) perflJrming routine clerical services, mail services, data entry services
or other ministeriallasks for a person in connection with any contract,
including a lease, or a claim in mattef$ where the Port Authority is a
pmy or has a direct and substantial interest, provided, (i) such fonner
employee as described in subparagraph c hereof was employed by the
POri Authority 10 perflJrm such services on a lemporary basis, and (ii)
such former employee as described in subparagraphs b or c hereof was
not required to file a financial Disclosure Statement p=uant to this
Code.
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~ It is a bre:lCh of ethical standards for a perwn to permit a former Port
Authonty cmplo}'ee to act as a prinCipal, expert wimess, consultant, agent or
represelllaill e UI an~ capacity'" hen the pelSon knows th.ll the former Port
Authority emplo}tt IS UI breach of the ethical sl:mdards set farth lI1this Code.

5 The pro\'isions of Par IV.D.2 shall not apply to any former Pan AUlhonty
emplo}"ee "hose emplo)"rnent is terrnll1ated because of

(a) participation Ul a Retirement Incentive Program: or

(b) economy, consohdation or abolition of functions, cw1ailmem of
aeti\'ities or other reduction in the Pan Authority WalK force, pro\ ided
such former employee, while cmployed by the Pon Authont)·, was not
required to file a Financial Disclosure Statement pursuant to this Code,

E Gratuities and OlJ'eis of EmploYIlv::nt

It is a breach ofethical standards for a person to offer, gi\'c, or agree to give a Port
Authority employee or member of the employee's immediate funuJy, or fomler
employee or member of the fomv::r employee's invnediate family, and for a Port
Authority employee or former employee to solicit, demand, accept, or agree to
accept from another person an}1hing of\'3Jue or offer ofemployment, for himself
or herself or for a member of the Pon Authority employee's or former employee's
immedi:ue family, which the Port Authority employee knows or has reason to
belie\'e is offered with the intent to influence or could reasonably be expected to
infiuen~ the performance ofms or her Port Authority duties, or was intended as a
reward for an action on the part of the Port Authority employee Or former
employee.

F. Use ofConfidential InfOrmalion

Notl'.ilhstanding Par. IV.D.5, it is a breach ofethical standards for a Port
Authority employee or former employee Imowmgly to use confidential
mformation for actual or anticipated personal gain, or for the actual or anticipated
personal gain ofanother person.

v, Procedures

A. Financial Disclosure Statement

I. Each (i) Sen'ice A employee; (ii) Senice B employee graded:u Level B-97 or
higher; and (Iii) any employee designated by the employee's department
dire<;tor based on the criteria set forth below, must submit a Financial
Disclosure Statement (form PA 3375) to the Law Department on or lJ.efore
May I ofeach year
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Departmental Dlreclors are to deslgnale, for the purpose of submining FmallClaJ
D;"c!osure Slalera:nts, employees, other than those Included ,n (i) and (il) of this
p:ltagraph \·.A I, "lIo

(a) :lte responsibly imoh'ed in the fOf1Tlulation of construction contracts,
purchase orders or conlracts, or leases, or

(b) exercise dIScretion in the administration of construction contracts,
purchase orders or cOnJr:lcts, or leases; or

(c) hold positions requiring repeated, direct substantive contact With
private entilics or interests; or

(d) M"e continumg access to confidential infom1ation upon ,,'hidl they
could "trade" for financial advantage; or

(e) are responsibly 'n,'oked in the financial or invcst~nt affairs oflhe
Pon Authority; or

(f) are designated by the department director lrl the best interest of the
Pon Authority for reasons other than those listed abo,'e.

2. A new employee subject to the fInancial disclosure requirement, as designated
by the employee's department director or based on Hay Point or Se",ice A
1C\'el, ItUIst submit a Financial D;"c1osure Stalement no laier than thirty
calendar days after lhe date on which the Pon Authority employmenl
commences,

3 In a case where any employee, regardless of level or job assignment, believes
a flrlancial or other interest or involvemenl in a transaction might presenl a
conflict of interest or other breach of ethical standards, the employee must
immediately d;"c!ose the interest or in"oh'emenl 10 !he l.aw Department and
dlsquahfy hJmself or herself from participation directly or indirectly in the
transaction llI1til advised m wriling by the l.aw Departmenl or the Ethics
Board that lhe employee may continue in the transaction. Within 30 days of
receipt ofsuch disclosure, an attorney designated by General Counsel shall
rel'iew such matter to identify any possible conflicts of interest or olher
breaches ofelhical standards, as described in Section IV B of the Code, In
malr.:ing such determination, the designated attorney may seek additional
infonnation from the employee involved.

4. The address of the principal place of residence of !he elqlloyce need not be
l;"ted in the Financial DISclosure Statement.

5 An employee who fails to submit a required Financial Disclosure Slalemcm
may be subject 10 discip~nary action.
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6. Compliance with this disclosure procedure does not indicate that a breach of
ethical sbndards or a conflict of interest does or does not exist.

8. Confidentiality and Public Disclosure

1. All Financial Disclosure Statements submined to the Law Department ",ill be
filed under lock and key and, except as provided in the paragraphs below,
shall be accessible for inspection only to:

(a) the Chairman and members of the Audit Committee,

(b) the Executive Director,

(c) the Port Au!llority Ethics Board,

(d) General Counsel,

(e) the Direaor of the Audit Department,

(I) the Inspector ~eral, and

(g) other Port Authority employees in tile course ofperforming their Port
Authority duties, who receive express written authQriza1ien frem one
of the parties \i:;ted above to reviewer use a statement.

2. E;lCh statemmt $\Ibmitled will be avaiLabk for public inspection in accordance
with the Port Authcrity's Freedem ofinformatiOll policy and procedure,
subject to the provisions ofparagntphs V.B.3, V.B.4 and V,8.5 immediately
below.

3. Whenever Il request is made for public inspection ofa statement, the
employee who filed the statement shall be advi:;ed by the Law Department of
the fact ofsuch request and the idmtity of the party lMking the request before
disposition is made. (See paragraph V,B.4 inYDediately below.) The employee
shall also be advised of the final disposition of the request.

4. Any employee may, at any time, request that any item disclO!led in a statement
be ",ithheld from public inspection en the ground that public inspection of
such item would constitute an unwarranted in\'asion ofpersonai privacy. Such
request shall be made in writing in a manner prescribed by the Law
DepllTlJnent and sha1lslate the reason the employee believes an item should
not be di:;c1osed, including why the information sought to be deleted from
public inspection has no material bearing on discharge of the employee's
official duties. An employee shall be advised of the disposition of that
employee's request for withholding a statement from public inspection at least
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ten days prior to fin.1I dISpoSItion of the request for public inspecuon of th31
~......

5 Upon the r«juest of an tlqllo}'ee's SlIpenisor, the Law OqIartmmtll'll)'
.hise the Sllpenr1SOf wbether an cost~ or prospectn~~n or other
IIl"OrIr::-rdaled maner in\"Ohq!he emp.0)"ee "..auld awe a possible conflict
ofiruc:rest or other breadl ofethlcaI $tandards. HOllina-, • $Upenisor ..111 nol
be allowed to rn1elll' any ~loyee's stalemenl dir«:tIy ~cqJt as pronded m
pangmph V.8 I abon.

6. All stal.emeIl1$ shaU be de$UO)-ed after a period of thne )'UI1i from the dale of
su~ tu, m the case oflll active employee r«juired to file. SWemenl,

not before a new, up-ttHSa!e SWemenl has beeD svbcDtted.

C Ddcminmg Confhcts oflnlel"eSt and other Breaches ofEthical Standards

The Law Department is initially responsible for idmtifyins possible COnflIcts
ofmlerest or other breaeha ofethieal siandanls.

2. Any person who has a question about "nether a prospedive personal
transaction, or asswnp:tion of a position ofresponsibility or trust, or any other
matter, wovld create a breach ofelhicaJ standards may request in writing an
advance determination on the m:uter from the: designated atlomey.

3. Within 30 days of the annual May I filing deadline as described in paraaraph
VA I of the Code, lUI attorney designated by General Clllll1!Jel determines
whether there has been COl11lliance IlIith the filing requirement b)' all
employees requira;i tll file a Financial D~closure Statement, and as soon as
practicable after receipt, an attorney designated by General Counsel reviews
each Financi.aI Di$closure Statement to identif)' any poss.ible confuets of
interest or other breaehe:s ofethical standards as described in Sectioo IV,B of
this Code. In rmUta luch detenMwiOll, the designa!t'1l attorney ll'II)' sed<
additional infonmtioo from the tlqlloyee in,..,h·ed.

4 Upon disco,'aY ofa possible conflict of mens! or other breach llfethical
standards, the desi£nM.ed attorney DOti6es the affected cnPO)'cc ~ IlITlung.
The desigrwed attorney may also diret:I the tlqllo)'ee to cbsqualiJY himselfor
henelf&om partit::ipatioo ... 11'1)' lJ1II\SIC:tion in\..,1vin& the Pon AIAhority lW.~
the question ofconflia.. Of other lnac:b ofethical mndanI:s, is resolved,

S. The designated attorney ll'II)' coWlSel an ~IO)'ee reprdina steps IlI1lic:b can
be taken 10 eliminate the possible conflict or other breach ofethical standards.

6. The designated attorney also notifies, in IlIming, the Pon Authonfy Ethies
Board of the attorney's lindmgs and recommendations and ofany correc1I"e



action taken to eliminate a possible conflict Of other breach ofethical
standards.

1 Any employee may appeal in writing to the Ethics Board any futding and
recommendation of the designated attorney regarding the employee's possible
conflict of interest or other breach of ethical standards,

O. Port Authority Ethics Board

I. The Port Authority Ethics Board is comprised ofat least three Port Authority
employees (and a1tema1es) appointed by the Executi\'e Director,

2. Action by the Ethics Board requires the assent of a majority of tile members,
but in no event less than two members (or alternates) present and voting.

3. The Ethics Board may, at its discretion, review any or all fmdings and
recommendations ofa designated atlorney and make separate findings and
reconunendations,

4, The Ethics Board shall, upon appeal by an affected person, review lilly or aU
findings and recommendations of the designated altorney.

5. At the completion of a review Wldertaken pursuant to paragraphs V.D.3 or
V.D.4 inunedia.tely above, the Ethics Board shaIJ determine thai there is:

(a) no conflict of interest or other breach of ethical standards as described
in this Code;

(b) a conflict of interest or other breach ofethical standards as described
in this Code; or

(c) a significant reason to waive the provision of this Code in the interest
of the Port Authority

In making such determination, the Ethics Board may seek additional information
from the designated attorney lIIId the person involved.

6. Determinations of the Ethics Board shall be binding except as provided in
paragraph V.D.8 below.

1. In aco::ordance witlt Section VI below, tlte Ethics Board may take wltalever
administrative action it deermjust and appropriate to remedy a conflict of
interest, or other breach ofethical standards as described in this Code.

8. Nl decisions by the Ethics Board are subject to review by the Executive
Director.
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VI. Administrative Remedies

A. A Port Authority employee found to hal'e breached the ethical standards of this
Code may be discipltnOO in the manner provided in the rules and regulations of
the Port Authority,

B. A third party found to hal'e breached the ethical standards of this Code is subject,
in the manner provided in the rules and regulations of the Port Authority, to:

I. issuance of written warnings; and

2. tennina!ion of existing transactions to the extent permitted by la",~ and

3. disqualification or $uspemion from participaling in future transactions "ith
the Port Authority,

C. After a finding that a Port Authority employee, fonner employee or a third party
has breached the ethical standards of this Code, Port Authority staff dealing with
such employee, fonner employee or third party shall take action consistent \lith
the detennir!alions ofa designated attorney or the Ethics Board.
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APPENDIX J

Office of the Executive Director

PAl 20·1.06

Revised: May 31, 1979

GIVIi'iG OR ACCEPTING GIFTS OR GRATUITlES

L Introduction

The Port Authority has established a reputation as a public service agency with
the highest standards of integrity. In order to maintain this reputation, it
discourages any practice which might reflect unfavorably either upon itself or
its staff.

II, Policy

Port Authority policy forbids any employee:

A. To offer gilts or gratuities of any kind to any individual or organization with
whom we do business or are likely to do business.

B. To accept gifts of any kind from any patron, tenant, concessionaire, vendor, or
from anyone else with whom we do business or are likely to do business; or
accept payment in any fonn for any services rendered to anyone with whom we
do business or are likely to do business.

C. To accept cash discounts on merchandise or services obtained in any way
connected with his, or a colleague's, employment at the Port Authority (except for
discounts granted to employee organizations or other formal groups).

D. To accept any favors such as entertainment, meals, transportation, etc., either free
or at reduced rates which might tend to obligate the employcc to any individual or
organization with whom we do husincss or are likely to do business.

Ill. Interprctation

It is recognized that there may be rare occasions when employees are offered tokens
(If trifling value, when public transportation or meals aft' not available, or when the
best interests of the Pon Authority require that the Port Authority policy be varied.
The Executive Director has delegated to the Personnel Director the responsibility for
advising as to the circumstances under which variations to this policy are justified. In
the absence ofprevious guidance an employee should clear through his deparunent
head "'ith the Personnel Dift'ctor before giving or accepting any article, discount, or
other favor. In an extreme case, when a Port Authority employee is impelled to
accept a gift or gratuity, he must forward it to his supervisor. The supervisor will
then pft'sent a Port Authority Receipt, fonn PAS, to the employee. Any monies



received arc applied 10 the Employees General Welfare Fund. Gifts are to be returned
to the donor ,,'ilh a nOle explaining that il is contrary to Port AUlhority policy to
accepl gifts.

This instructIon is nOI to be construed as restricting Ihe distribution of Port Authority
advertising material; nor does it apply to the accept.ance of tips by Skycaps and
Redcaps_ Finally, it is not intended to prevenllipping for specific services when
rendered, nor the enlertainment of business guests, where this is the normal business
practice and it does nOI conflict with the policy of the employer of the olltside person
in'·olved.
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THE PORrAlJT1(Oftm([(1ti!Il!i!J'i:IDlJII~ 1:m'i!'.i!J.D.lJ.UI.N
MEMORANDUM

To:
from:
Date:
Subject:

Robert E. Boyle.
December 5, 2000
Retention Incentive

APPENDIX K

.!1J1\ sure you are alludy keenly aware that rocgotiatiollS continllc for the net leue of the World Tn.de Center,
I ha.ve jXeviou~ly c:olllmined to you that yau ~hll1 not lose your job wit.'J. the Port Au1hority IS a rc.5\l1t of thiJ
lnnuerion. Today I 1lYI writing to rcqucst your Usi$llllCC in protecting the w.1ue ofthc WTC ll\rQugh the
e10sing ofthe tr.ln.!Itttion.

While the u1timlte outcome ofthcsc Mgotiations It'Id the timine of approval ofa lease agreement cannot be:
detcrmined with precision, we currently e;<pect that closing CIII be accomplished u early u April or as late Ll
De<:embet of next yur. Yaw conti:l.ucd contribution to the wrc is essentitt to pratectinc the physic:al usct,
and its safe. profiu.ble and effident open.tion durin& lhit critical period IIId untilluch timc u it is enlr'Ustd to
othen fllr lTWlagement and opera.tion. In Ilrdcr tn cncllunge you to stay through the clOling of the nct lease
traMaclioll, the Port Authority will provide you I retention incentive, v.+Jeb will consist of two cssential pull;
a rctroae!ivc pamancnt salary adjustment, &lid I lump S\1lll bonu~.

Thc $aluy .cljwtment portion of the ntentioo ine<ntive will be rctroactive to [ke<mber 3, 1000 and will be
routhly cqIIivalent to a promotion in=l$e, This will be a penn&C.ent adjWlmcnt and will be trl.ucrcd at the
earlier of deal closing or November 30, 2001. The full amount oftha retroactive sal:uy adjultment will be
provided to you CVQ ifit puts you ovcrthe nhrymuimum for your position. In additiQll, you will earn a
lump JUnuetcntion bonus, which will be payable within three months of the closing to provide for .. tn.nsitioe
period for the net lessee. In the unlikely event thc tranSlction doem't come to fruition or il delaye<1 beyond
nex.1 year, the lump slim bonus will be payable 110 later lhlllFehrul1)' 21, 2002. The spedfiel oflh=e
ine<:ntive payments will be conveyed 10 yOIl by yoW" DireclOr.

I wish to streu the import&ncc to the Port Authorily ofyoul remaining with the facility through th<: clo!ing and
the thn:e-month In.nIitioll period. Therefore, I hope that you undcutand that sh01lIl:! you leave the fadlityprior
to the closing dUe, you will forfeit the ubI)' adjustment portion of the rctenticm incentivc. Should you not
r~in dllrinc thc transition period, yOIl will forfcit the dosing bonus.

t know yoW" challenge during this interim period will be more difficult and more cmotiondly draining tlun you
norma~ly fae<, Ntw tasb will bc nectssuy in addition to your nomul rClponsibitities. Rccogniting these
timc demands, and the limited time rC1!Llinin, Illlul YCIr<l\d 2000,1 have delegated to yoW" Director a.dditional
authority to approve vacation emyover from 2000 to l00}.

Should the IIrtleue procen rerult in a tranlfer of IIl.Inagcment of the WTe to othe<1, II\d you opt neither to
accept (or Itt nat offcte') employment with LIte Ilct leu••, nor to accept alternate plaeement within the
agency, you rnay choose to terminate your employmcnt with the PQrt Authority. Should you lel"t thii route,
you will rec-cive a severance allowance ~t that timc. I do hope, howe'·er, that yOIl "'ill ,e,iously eonsidn
rcmaining with the Port Authority. ~ I havc sail:! bcfllre, YOllr c:ontributions to both the flcility Illld the agency
arc rceo 'ted &lid ~pprecia\cd.

/£-
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neePORTAUtHORrTYIlO ImJl!lmmlllfl imW.lle;Mw
MEMORANDUM

To:
From:
Da.le:
Subject:
Ref:

APPENDIX L
Alan Reiss
December 6, 2000
Retention Incentive
Memo from RE.Boyle dated 121512000, $tme 5ubject

AJ indicated in Mr. Boyle'~ memorandum, your continued rontnbutions to the World Trade
Center are necem.ry to protect the value of the facility through the closing of a net lease
Itansaction. In recognition of your efforts and commitment to remain lhroughout this critical
period, you will be granted a retention incentive consisting Oft"l0 paru: a retroactive pemwleD.I
salary adjustment, and a lump sum bonus.

Youruluy adjustment will be $1,500 and will be triggered at the earlier ofthe closing ofthe
World Trade Center Det lease, or November 10, 20<11. This salary Idj\lStment will be
retroactive to December 3, 2000. You will also receive a lump sum bonus ofSSOOO thlt will be
payable following a thret-month tran5itiOll period for the net lessee, but no later than February
28,2002. Both of these incentives are contingent upon your continued satisfactory
perfonnance, and your still being in the department at the date of closing or completion of
transition.

We truly appreciate your trcmendoU5 effoItS on bchalfofthe Port Authority OUId the World
Trade Center, and we blow we can count on you to continue to give your best and marc.

a.:<A?
Alan Reiss
Director,
World trade Department
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THE PORTAUTHORRYOOIJ:ffi1~~

Office of the Executive Director

APPENDIX M

AP 15-3.05

Revised' April I, 2002

USE OF EMPLOYEE..QWNEO A"'» RENTED VEiOCLES,
TAXIS AND CAR SERVlCE

I. IntrodClction

This policy statement outlines the policies and authorization procedures for the
use of employee-O\\1Ied and rented vehicles. taxis and contract car service on Port
Authority business.

II. Policy

A. Business related transportation requirements should be handled lhrough the
use of public transportation or Port Aulhority·owned vehicles, In the event
that such usage is unavailable, impractical, unsafe, or it is required by staff
and facility opt'rations, directors or their designees may authorize the use of
employee-oMied or rented vehicles, laxis or Port Authority contract car
service (~car service") in accordance "lth this policy,

B. Employees should utilize the form of transportation that meets the business
need and is the least expensive. Sufficient business reasons must exist prior to
incurring transportation expenses.

C, All vehicles used on Port Authority business are to be operated at a safe speed
and with proper care and caution. All employees are subject to applicable
Port Authority, state, and municipal motor vehicle regulations and must
respond to, and be responsible for, all summonses issued as a result of their
operation or use of the vehicle. If found guilty of violating such regulations,
the employee is personally liable for any resulting penalties and judgtneJlts
prescribed by law. Unresolved or untimely resolution ofpenalties or
judgments may result in being denied access to a Port Authority vehicle.

D. Employees are prohibited from using hand-held mobile/cellular telephones
\'ihile operating any vehicle on Port Aulhority business.
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Ill, Administrative Guidelines

A. Employee-O\\l100 Vehicles

L Authoriution

Directors or their designees may authorize the use of employee-<lv.lled
vehicles on Pon Authority bllSiness when:

a.. an emplO)-ee is asked to respond from his or her borne to an
emergency situation and a Pon Authority \'ehicle is nOI readily
a\'ailabJe; or

b. the use of an empIO)'ee-<lwned vehicle would require significMtly less
vehicle mileage or less time on an origin-destination basis than the use
of a Pon Authority \'ehicle.

2. Conditions of Use

a.. EmpIO)'ee-<l\\l1ed ,-ehicles are subje<::tlo the same regul31ions as
prescribed for Pon Authority vehicles when their use on Pon
Authorily business is authorized (see, AP 15·3,02, Pon Authority
Passenger Vehicle Program) except thai Form PA 10, Vehicle
Authorization and Usage Repon is nOI required

b. When used for Port Authority business, employee-<l\\l1ed yehides
musl have valid auto insurance as requin:d by the slate in \\'hich the
vehicle is registered. If the ,-ehiele is regislered in a stale that does nOI
require auto insurance, then the employee's use of that vehicle for Port
Authority business pwposes is prohibited

c, Employees use of their 0"'11 vehicle for commuting to and from wort
is nOI considered an authorized use by the Pon Authority and such use
is n01 covered by this policy, excepl as noled in HI. A. I" above.

J. Reimbursemenl

a.. When an employee is authorized 10 use hiSlher own vehide,
reimbursemenl is made at the slandard mileage rate published annually
by the Comptroller's Department.

b. ElIperues coincident 10 the use of empIOYee-<l\\ned vehicles thai are
not already reimbursed Ihrough the standard mileage rale will also be
reimbursed as required (i.e., parking fees, lolls, etc.).
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c. Experues for repair.; (other than for damages sw;tained in an accident)
made to an employee-owned vehicle while in use on Port Authority
business, and other vehicle maintenance costs, are not reimbursable
(See Paragl'3.ph IlL A 4. c, below).

d Expense Accounts and Petty Cash Vouchers claiming reimbw>ement
in connection \\ith the business w;e of an employee-o\\ned >ehicle will
show the starting and ending odometer readings, IOtaI mileage, starting
pomt, destination and the reason why the employee's >erucle was
used.

e. When an employee-ov.ned vehicle has been authorized for use on Port
Authority bw;iness within the Port District, the Port Authority will
reimbw>e the employee for the additiOllai commutation lTansportation
expense incurred. Additional transportation expense is the amount by
which the actual commutation lTansportation expense e."ceeds the
employee's normal cost oftransponation, e."cluding the cost of non
refundable commutation tickets

[ AP 30·3.51, Employee Bw;iness Expenses, outlines the conditions
governing reimbursement of additional transportation costs incurred
due to short lemI assignments, extra duty, nonscheduled workdays,
attendance at Port Authority related bw;iness, civic and professional
meetings, and overtime.

4 AccidCllts and Liability for Damages

a, Accidents arising out of the operation of an emplOYClX>wned vehicle
on Port Authority business shall be reported as swed in PAl 55-3,01,
Accident Reporting.

b In the case of a claim against an employee for damages or injuries to
third persons arising oUi of the operation ofan employee-owned
vehicle on Port Authority business, the employee against whom the
claim is made should immediately notify, in writing, hislher insurance
carrier, hisiher organization unit head, and the Claims Division of the
Law Depanmenl Such claims are deemed to be potential claims
against the Port Authority and the provisions of the By-Laws relative
to the settlement of such claims will apply.

c. It is the intent of me Port Authority to e<:juitably compensate an
employee for unre.:overable damage to an emplOYee-<lllned vehicle
sustained while using the vehicle on Port Authority business unless
such damage was sustained as a result ofgross or willful negligence or
misconduct on the pan of the employee.

~
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d, In the event any employee-o\\ned vehicle in use on Port Authority
business is damaged through accident, the employee must first look to
hislher o\m insurUlce carrier, or to the other party who caused the
damage, for reco\'ery. The Port Authority provides reimbursement for
damages 10 an employee's vehicle only for that portion of the loss
deemed unreco\'erable (e.g., the amount deductible WIder a collision
policy). The Port Authority is not, howeyer, responsible for personal
items carried in a vehicle nor for their loss or damage as a result ofan
accident

e, In a third party action, the Port Authority ",ill similarly pay awards
only to the extent they exreed the limits ofan employee's insurance
policy, Employees seeking reimbursement ofWlreco\erable losses
should contact the Claims Diyision of the Law Department for
instructions.

5, SettlementofClairns

a. An employee wn05e vehicle has been damaged while in use on Port
Authority business and who may be eligible for repayment of
lUlrcco\'erable losses shall, in all cases:

I. Prepare a memorandum to hislher director, including all pertinent
infonnation on the expoctcd cost of repairs and any W1fllCO\'erable
losses; and

II. Attach 10 the memorandum an itemized estimate by a reputable,
established auto body firm of the cost of repairing the vehicle,
copies of any supplementary bills or statements, and a copy of the
Declarations page from the employee's o",n insurance policy.

b. The director indicates on the employee's memorandum whether use of
the vehicle on Port Authority business had been authorized, reviews
the estimate and bills and forwards the memorandum with artaehmenlS
to the Claims Division of the Law Department.

c. After feyiew, the Claims Division forwards the approved claim to the
Comptroller's Department for processing, In the event the claim is not
approved for payment, the Claims Dhision notifies the employee of
the disapproval and reasons fOT denial.



B. Rented Vchicles

I. Wilhin the Port Dlmu;t

In order 10 meet specific llmSporwiOll reqwrements ...,thm the PM
Dlslnd,' depanmenl or rlCllity may authorize !he mllll or. passen~
\"e:hide Ifno Pon AlI1bonry or emplo)"ee-owned ,'chide is ,,·.lIable.
Such lIIlborinDon sbouId nor. be delegated below the posillon orraciiJly
or unit lNfUIger Platned ml1lls nut first be diso,,·ed ....1th the Celll11l1
Automotive Dinsion orthe Operations Services~t to cletermlne
irthe Port Authonry's aisling \"elude fled, COOtl'1lCt mltal can or other
I\'ailable automouI'e eqwpment sources COlJd meet the department's.-

2. OWside the Port DlSU'lct

Employees tI1Ivelina outside the Port District on official Port Authonly
business should determine whether I, rental car is necessl/)' and
circumsWlte$ warrant the expense. Rental ora p&SSellger vehicle requil"e$
employees 10 write I, memorandumjustif)'ing the rental and obtain
advance approvd b)' their <!ire<;lor. Employees will be reimbursed at the
compact car rate unless rental or a IllIl;er car has been justified in writing
and pre-apprO\'ed,

3. Examples or appmpril,te circumsWlces ror obtaining arental car are
IIben:

a. No Pon Authorily I'ehide is available;

b. Rmting. vehicle IS the least expensin!! option;

Co 1be l'IOr\: assignment requires the employee 10 eany heal)' o.r bulky
nwerial$; or

<1 1be cost or local nnsponatiOl1, wW or airpon shuttles ror tA'O or
more empIO)'ees 011. bllsllless trip ..wd be more than the cost or a

-~
4. Accidents

Aec:ilknts in\'Olvina a I'chicle rented by !be Port Authority or b)' Ir'I

employee on Port Au1borJty busll\l:$S must be reported as stated In PAl 55
3.01, Accident Reportmg.



5. InsUl1lllce

Employees are instructed not 10 purchase optional insurance from rental
car companies for property damage. collision, comprehensive, or medical
payments coverages, which rnay be entitled "Waiver of Deductible",
~Deductible Bw Back", "Collision Damage Waiver", "Personal Accident
Insurance" or "lAss Damage Wai,'er Option" provisions in the rental
agreement. The Pon Authority's Self.lnsurance Program provides for
these coverages.

C. Tuis

I. Tax.is should only be used when public transportation or a Port Authority
vehicle is either not available or ClIIl1l0t be utilized and the eJlpense is
warranted.

2. Examples of appropriate circwnslances for utilizing a taxi include:

a. An assignment requires an employee to carry heavy or bulky
materials;

b. An employee has worked overtime and it is after 9:00 p,m;

e. It would be less costly for several employees traveling together to take
II tax.i than to take public transponation.

3. Reimbursement of taxi eJlpense is obtained by completing a Petty Cash
Voucher, Form PA 618, or yia CJlpmse=..mt using the Business
EJlpense Account Management system (BEAM) a.s set forth in
AP 30-3.51, Employee Business EJlpenses.

D. Port Authority COOll'llCt Car Service

I. Car service should only be used when public transponatiOll, a Pon
Authority vehicle, or tax.i is either not available or cannot be utilized and
the expense is warranted.

2. Car Service should only be used in unusual circo.unstances ,,~th prior
approval by the director, or designee, or the Office of Medical Sen'ices.

3. Car Service authorization may not eJlcee<l three (3) occasions per
individual in a calendar month without the prior approval of the Chief
Administrative Officer.
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4. 	 Examples of appropriate circumstances for utilizing car service include: 

a. 	 An employee has worked overtime and it is after 9:00 p.rn.; 

b. 	 An emergency situation requires an employee to be transported by car 
servIce. 

5. 	 If approved, employees should contact the Central Automotive Division to 
determine availability of contract car service providers. 

6. 	 Procedures for utilization of car service 

a. 	 Departmental Administrators may request car service vouchers from 
the Central Automotive Manager's Office located at PATC. 
Employees may pick-up car service vouchers from their Departmental 
Administrator. 

b. 	 To obtain car service vouchers employees must have a Port Authority 
identification card and a signed and completed Form P A 70. 

c. 	 When possible, employees should call the designated car service for a 
reservation 30-45 minutes in advance, or earlier if there is inclement 
weather. 

d. 	 Employees must receive a.car number and pickup time from the car 
service company prior to leaving their location. The car service 
company may request a "call back" number where an employee can be 
reached for confirmation. 

e. 	 Employees should report all concerns, complaints and comments 
promptly to the Automotive Dispatch Supervisor for immediate 
response and action. 

IV. Forms, Procedures and Related Policy Statements 

For further procedures and related guidelines, please refer to the following 

Administrative Policy Statements: 


AP 15-3.02 Port Authority Passenger Vehicle Program 

AP 30-3.51 Employee Business Expenses 

PAl 55-3.01 Accident Reporting 

Form P A 618 Petty Cash Voucher 

Form P A 70 Vehicle Authorization and Usage Report 
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ro,
FROM,
DArE,
SU6JECr:

COPY TO,

All D~part",~nt Directors, Diviaton ~...nag~rs an~ Organizatlon Unit H~ad.
Ed~ard C. Gallas
Augun 14, 1967
EXCUSED rIME FOR E~LOYE! ORGANIZATION REPR~SE~~ATIVES

Employe~ Organization ?resi~~nts

APPENDIX N

INFO~~TION 5v~LETIN NO. 23

Th~ following polioi~s ahall apply .tth r~gard to tim~ off for repre
sentativ~s of ~",ployee organizations, eff~ctive Septe..ber 1, 1967. They have
been revised to refleot the pr~vailing practice. in govern..~nt snd indus~ry,
and to olarify the oonditions under which ti~~ off is excus~d.

A. ACTtVltIES NORMALLY CONDuctED DURING \.IOPJ(I~ HOURS

1. During regularly scheduled ,",orking hours, employe~ repre·
sentatives duly designat~d by e",ployee organizations shall
be all~~d reasonable tim~ a... ay from regular durie. without
loss of pay:

a. To investigate grievances and to process them at the
appropriate organization l~vel.

b. To participate as a member of a group of employe~

repre.entativ~s when discussing proposals ~ith regard
to salary level. and te~. of employment.

2. The general standards ahall be applied In the foll~lng
manner and under these conditions,

a. The Personnel Director or his designated representative,
in con.ultatlon with employee groups, .hall establish
reasonable limits on the number of employee representa
tives ...ho may be pe~itted to participl~e in each of ~he

enumerlted activities on paid working time.

b. The Personnel Director or hi. deslgna~ed representa~ive,

in consultation with employee groups, shall establish
reasonable limits on the amount of working time that
may be spent on ~leh of the enumerated aotivities.

t. Employee representativea must make the neeessary
arrlnge",ents ~ith thelr supervisors before leaving
their assigned place of work.
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B. ACTIVIIIES NOR~~LLY CONDUCTED OUTSIDE ~ORKING HOURS

1. Eili?loy~e representatives should be permitted, during
regularly s~h~duled ~orking ho,,". to ~ake rlilie off withou~

pay, Or the ti~e shall be charged against negative co~

pensatory ti~e, or to cheir annual vacation allowance for
the fol101-·inS types of activity 1n behalf of em?loyee
organirations and their me~bers:

s. Attendance ac union meeting or conventions

b. Organizing and re~ruitment

~. Solicitation of members

d. Distribution of organization pamphelts, circulars and
other literature.

Representatives must make the neressary arrsngeme~~s ~ith

their supervisors in sdvsnre.

2. An employee ele~ted or appointed to an organiZation office
which requires hlm ~a devote 811 or most of his time to
his organiz8tian duttes should be placed On leave of absen~e

wichout pay, subject to the provisions of PAl 20-3.06.

Any questions concerning the application of excused time for em
ployee organization representative. Should be directed to Hr. Be:~ard Schetn,
Man'ger, Operating Personnel Division.

Additional copies of this Bulletin may be obtained by c811ing the
Administ~ative Division on Extension 7140.
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APPENOlXO

Rnohmoii 0"" Il-l-U

On those da}'1 on which t~ E;'(ecuti~'e Director (or hiJiher designee) of The Pon
Authority of New York and New Jersey (hei"alUlter referred to as the "PA"') announces
an early release for non-field emplo)"ees in connection with I holiday or I holiday
weekend, the Fldlity Manger, shall consisterlt \\.ilh the tuITent practice, consul! with the
highest level Field Maintenance Supervisor on I~ lOUr at the partitular PA facility and
following said consultltion be will determine whether comistent with the operntional
needs ofthe facility he can permit some or III Field Maintenance Supervisor, to be
granted early release. The decision of the PA Facility Manager must be reasonable and
made in good faith

The Hearing Officer, Earl Pfeffer, shall retlinjuri'dietion of this maller to determine, if it
should become In issue, whether a Facility Manager has acted reasonably and in good
flitb with regards to an early release ofField Mainten.mce Supervisors pursuant to this
resoh.llioo In the t\'ent Hearing Officer, Earl Pfeffer is UOIuillble the panies shall
mutually agree on I replacanenl Hearing Offiett
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MEMORANDUM OF AGREEMENT 

Memorandum of Agreement executed this nineteenth day of July, 2006 between The Port 

Authority of New York and New Jersey (the "Port Authority") and United Service Workers 

Union - International Union of Journeymen and Allied Trades (USWU -1UJAT) Local Union 

1 1 1  5, Port Authority Operations Supervisors Association ("PAFSA"). 

PREAMBLE 

WHEREAS, the Port Authority and PAFSA have negotiated with respect to wages, 

hours and terms and conditions of  employment and other matters relating to the 

employment of Operations Supervisors. 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject 

to  the provisions of the Port Authority Labor Relations Instruction. 

I. 

A. 

B. 

C. 

II. 

A. 

NOW THEREFORE, it is agreed as follows: 

RECOGNITION 

The Port Authority and PAFSA entered into a voluntary recognition agreement on 

behalf of the Port Authority Operations Supervisors on September 23, 2002. 

The term Operations Supervisors shall mean all persons employed in the positions 

described in Port Authority Job Specifications listed in the September 23, 2002 

notice as set forth in Appendix A and any newly created Operations Supervisor 

positions. The term Operations Supervisor shall include the plural as well as the 

singular. Reference to  the masculine shall also include the feminine. 

The Port Authority recognizes PAFSA as the sole and exclusive representative of 

Operations Supervisors for the purpose o f  collective negotiations with respect to 

rates of pay, hours of work, and other terms and conditions of employment. During 

the term of  this Memorandum of Agreement, the Port Authority will not enter into a 

Memorandum of Agreement with any employee organization other than PAFSA with 

respect to  the Operations Supervisors covered by this Memorandum of Agreement. 

PAST PRACTICES - PROTECTION OF U(ISTING TERMS AND CONDITIONS CLAUSE 

Unless a contrary intent is specifically expressed in this Memorandum of 

Agreement, all practices, procedures and policies governing existing terms and 

conditions of  employment of Operations Supe.rvisors which are not specifically 

enumerated or set forth in  this Memorandum of Agreement, shall be maintained at 

not less than the highest standards in  effect at the time of the execution of this 

Memorandum of Agreement and, dur ing the term of this Memorandum of. 

Agreement, any such practice, procedure or policy pursuant t o  any rule, regulation, 

instruction, directive, memorandum, statute or otherwise and governing an existing 



term and condition of employment shall not be limited, restricted, impaired, 

removed or abolished unilaterally. 

B. A charge or complaint that the Port Authority has un~laterally limited, restricted, 

impaired, removed or abolished such a practice, procedure or policy governing an 
existing term or condition of employment which is  not specifically enumerated or 

set forth in this Memorandum of Agreement shall not be subject to or processed 

through the Grievance Arbitration Procedure as se t  forth in Section XXVll of this 

Memorandum of Agreement. 

C. Nothing herein shall be deemed or construed to waive any rights of PAFSA or any 
Operations Supervisor under any Port Authority Labor Relations Instruction in effect 

during the term of this Memorandum of Agreement. 

Ill. SALARY RANGES 

The salary ranges for Operations Supervisors will be as shown on the schedule as set forth 

in as Appendix B. 

IV. LONGEVITY 

A. Commencing on January 1 ,  2003, the longevity allowance for Operations 
Supervisors will be as shown on the schedule set forth in Appendix C. 

1.5 %after the completion of 5 years of Port Authority service 

2.0 % after the completion of 10 years of Port Authority service 

3.0 % after the completion of 15 years of Port Authority service 

4.0 % after the completion of 20 years of Port Authority service 

5.0 % after the completion of 25 years of Port Authority service 

B. Longevity allowances will be paid to Operations Supervisors at one (1) of the rates 
specified in paragraph A. above, effective in the bi-weekly pay period beginning 

January 1, 2003, or the bi-weekly pay period in which the individual Operations 

Supervisor completes the specified number of years of Port Authority service. 

V. SHIFT DIFFERENTIALS 

Effective January 1, 2003, an Operations Supervisor shall receive a shift differential premium 

of eight percent (8 %) of his base hourly rate for those hours worked between 4 p.m. and 8 

a.m. Shift differentials shall not be payable for any hours for which an Operations 

Supervisor is compensated at overtime rates. 



VI. CONTRACTUAL OVERT1 ME 

A. Work day hours in excess of  an Operations Supervisor's workday, as established by 

his assigned work schedule, shall be paid at overtime rates computed at the rate of 

one and one-half (1 M) times the Operations Supervisor's hourly rate of pay as 
obtained by dividing by eighty (80) the total base bi-weekly salary payable t o  an 

Operations Supervisor as set forth in Appendix B. 

6. When an Operations Supervisor works a scheduled day off, that Supervisor shall 

receive overtime rates for all hours worked, but in no event receive less than four (4) 
hours of pay at overtime rates when assigned t o  work an eight (8) hour tour on 

overtime; five (5) hours of  pay at overtime rates when assigned to  work a ten (1 0) 

hour tour on overtime or six (6) hours of pay at overtime rates when assigned to 

work a twelve (1 2) hour tour on  overtime. Under no circumstances will an 

Operations Supervisor who works on a scheduled day of f  receive less than four (4) 

hours of pay at overtime rates. 

C. Operations Supervisors who work one (1 )  additional hour during a shift due to  the 

annual change from daylight savings time to  standard time will be compensated for 

such additional hour at overtime rates. Operations Superv~sors who work one (1) 

hour less on a shift due t o  the annual change from standard time to daylight savings 

time will have the option t o  leave at the conclusion of the abbreviated shift and can 

be charged one (1) hour compensatory time, or, remain and work his full scheduled 

tour of duty. 

D. The procedure for Equalization o f  Voluntary Overtime Assignments i s  set forth in 

Section XXXll of this Memorandum of  Agreement and the procedure for Compulsory 

Overtime is set forth in Section XXXlll of this Memorandum of Agreement. 

VII. SCHEDULE CHANCE PREMIUM 

A. Whenever a change which affects either the starting time of a shift or the shift itself 

IS made with less than fifteen (1 5) days notice, the Operations Supervisor shall be 

paid one (1) Schedule Change Premium equal to  four (4) hours of base pay, when the 

change affects only one (1) day within the fifteen (1 5) day period, or two (2) 

Schedule Change Premiums when the change affects two (2) or more days within the 
fifteen (1 5) day period. Any payment o f  a Schedule Change Premium is in addition 

to the Operations Supervisor's regular salary and any overtime, shift differentials or 

holiday work premiums to  which he may be entitled. 

B. If a change of the Operations Supervisor's normal work schedule is canceled with 
less than forty-eight (48) hours notice before i t  would be effective, that Operation 



Supervisor receives one (1) Schedule Change Premium regardless of whether the 

cancellation applies to more than one (1) shift. 

Schedule Change Premiums are not payable for early call-ins where the hours of  

additional work are contiguous to the Operations Supervisor's posted shift. For 
example, an Operations Supervisor who is scheduled to work from 8 a.m. t o  4 p.m. 

and is called in to start at 6 a.m. and finish at 4 p.m. will earn two (2) hours o f  

overtime but will not receive a Schedule Change Premium. However, when overtime 

work in excess of five and one-half (5 M) hours is performed by an Operations 

Supervisor who is called in from off-duty status, sufficient excused time is granted 

in order to  provide a period of four (4) consecutive hours of f  before he starts his 

next normal shift. For example, i f  the Operations Supervisor works from midnight 

unti l  6 a.m. and is scheduled to work the 8 a.m. to 4 p.m. shift, he receives two (2) 

hours of excused time and starts his shift at 10 a.m. 

D. The Schedule Change Premium should ordinarily be paid in the pay period in which 
it i s  earned but not later than the following pay period. 

VIII. ON CALL PAYMENT 

Consistent with the concept of "on call" payment as provided for under the Fair Labor 

Standards Act (FLSA), Operations Supervisors placed on an "on call" status by the Facility 

Manager andlor his designee will receive one (1) hour of pay at his overtime rate of pay for 

each eight (8) hour block of time or part thereof. For the purposes of this paragraph, "on 

call" is defined as an of f  duty Operations Supervisor being responsible to respond to  and 

resolve off-hour calls. If required to report to work, overtime payment in accordance with 
Section VI, Contractual Overtime, of this Memorandum of Agreement shall be made in 

addition t o  the "on call" payment enumerated herein. 

IX. HEALTH BENEFITS 

A. Health Benefits 

The Port Authority previously provided Croup Health lnsurance (i.e., 

hospitalization, surgical/medical and major medical benefits) for each active 

employee, including eligible dependent coverage, identical to  the Croup 

Health lnsurance provided by Blue Cross and Blue Shield of Greater New York 

group contract No. CC-1 743 in effect as ofJuly 26, 1987 and Prudential 

lnsurance Company of America, Inc. Croup Policy No. C-14910 in effect for 

managerial employees as of July 26, 1987. The Port Authority paid for each 

enrolled active member including his eligible dependents the full costs o f  
such insurance. The Port Authority had the option to c h a n g w p  
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such insurance provided the replacement coverage.was no less than that 

provided for immediately above. 

2. Effective January 1 ,  1999, all Operations Supervisors enrolled in a Health 

Maintenance Organization (HMO) lnsurance Plan were given the option t o  

remain in the HMO lnsurance Plan or enroll in the Preferred Provider 

Organization (PPO) Plan, provided by United Healthcare Croup #I975 1 2, in 

effect for managerial employees as of September 1 ,  1998. 

3 .  All Operations Supervisors, except those opting to remain enrolled in a HMO 

lnsurance Plan as set forth in the immediately preceding paragraph, were 

provided with Croup Health lnsurance (i.e., hospitalization, surgical/medical 

and major medical benefits), including eligible dependent coverage in  the 

Preferred Provider Organization (PPO) Plan, provided by United Healthcare 

Croup #I9751 2, in effect for managerial employees as of September 1 ,  

1998. 

4. Operations Supervisors whose employment commenced on or after January 

1 ,  1999 are not eligible to  enroll in the HMO lnsurance Plan(s) described 

above. 

5. The Port Authority will pay for each enrolled active Operations Supervisor and 

his eligible dependents the full cost of the insurance provided in the 

preceding paragraphs. 

B. The Port Authority shall provide each active Operations Supervisor and his eligible 

dependents with the Prescription Drug Plan (National Prescription Administrators - 

Port Sponsor #1395, now being administered by Express Scripts) provided by the 

Port Authority to  managerial employees as of November 1 ,  1997 and such plan shall 

be the sole and exclusive prescription drug benefit provided t o  active Operations 

Supervisors. If the Port Authority in its sole discretion chooses to change the 

provider of such insurance, the coverage whjch is to be provided shall be no  less 

than that provided for immediately above. The Port Authority will pay for each 

enrolled active Operations Supervisor and his eligible dependents the full costs of 

such plan. 

C. The Port Authority shall provide each active Operations Supervisor and his eligible 

dependents with the Vision Care Plan (National Vision Administrator-Port Sponsor # 

1007) provided by the Port Authority to managerial employees as of  January 1 ,  1998 

and such plan shall be the sole and exclusive vision care benefit provided t o  active 

Operations Supervisors and their eligible dependents. If the Port 
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discretion chooses to change the provider of such insurance, the coverage which is 

to be provided shall be no less than that provided for immediately above. The Port 

Authority will pay for each enrolled active Operations Supervisor and his eligible 

dependents the full costs of such plan. 

D. The term " costs" as used in paragraphs A., B., C. and E. of this Section shall mean 

the full cost of such benefits, including any increase in such costs, in effect during 

the term of this Memorandum of Agreement. 

E. During the term of this Memorandum of Agreement, the Port Authority will pay the 
full costs of providing Port Authority Croup Health lnsurance for retired Operations 

Supervisors, including their eligible dependents, who at the time of their retirement 

were provided coverage under the Port Authority Croup Health lnsurance Program, 

except that employees may not continue coverage upon retirement in an HMO 

lnsurance Plan. All employees upon retirement shall be provided with Croup Health 
lnsurance coverage, including eligible dependent(s) coverage under the PPO 

currently provided by United Healthcare as more fully described herein. The Port 

Authority will also cop- ;: to pay the full cost of providing the prescription drug 

plan enumerated in pi. ~ p h  B., and the vision care benefit enumerated in 

paragraph C, of this S t  jn for Operations Supervisors, including eligible 
dependentb). The benefits available to any such retired Operations Supervisor, 

including eligible dependents, shall be those applicable to him at the time of his 

retirement. In the event of a retiree's death, the surviving spouse will continue to 

have the same coverage elected by the retiree for life or until remarriage. In 
addition, any eligible dependent children will continue to have the same coverage 

until the end of the calendar year in which they turn age nineteen (1 9). Coverage for 

dependent children may be continued until the end of the calendar year in which 

they turn age twenty-six (26), provided they are not married, they are a full-time 

student and they are dependent upon the employee's spouse for support. 

F. Operations Supervisors who retire on or after July 1 ,  2000 will also be fully 
reimbursed annually for Medicare Part B premiums for themselves and their spouse 

at age 65 and thereafter. However spouses will only be reimbursed for Medicare 

Part B premiums after the retiree turns age 65. 

C. Operations Supervisors may elect healthcare coverage for a same-sex domestic 

partner as an eligible dependent. This coverage will be under the same terms and 

conditions as management employees as set for in Appendix D. 

H. A copy of any insurance contract (s), insurance policy (ies), prescription plan(s), 

vision plan(s) and riders, i f  any, covering Operations Supervisors including the policy 1 
number thereof, and the costs per month of the Port Authority of such insurance 
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policy (ies) or plan(s) shall be made available to  the designated PAFSA 

representatives when such insurance policy (ies), plan(s), riders and costs have been 

finally formulated. 

I. Within one hundred twenty (1  20) days f rom the date of execution of this 

Memorandum of Agreement, the Port Authority shall provide Summary Plan 

Descriptions (SPD's) describing health care benefit coverages under the Preferred 

Provider Organization Plan (PPO) currently provided by United Healthcare #1 9752. 

Such SPD's shall be provided to each Operations Supervisor as applicable and with a 

copy of each plan to  PAFSA. An Operations Supervisor enrolled in a HMO lnsurance 
Plan may request a SPD directly f rom the HMO. I f  the SPD is not received from the 

HMO, the Human Resources Department wil l  intercede on behalf of the Operations 
Supervisor to obtain the SPD. A copy o f  the SPD provided to the Operations 

Supervisor will also be provided t o  PAFSA. 

J. The term "Health Benefits", "Health Insurance" or "Health" whenever referred to  in 

this Memorandum of Agreement, shall be deemed to include medical insurance, 

prescription drug plan benefits, and vision care benefits. 

X. DENTAL INSURANCE 

A. The Port Authority shall provide Croup Dental lnsurance to all active 

Operations Supervisors, and their eligible dependents, whose Port Authority 

employment commenced prior to  July 1, 2000, identical to the Croup Dental 

lnsurance provided by Prudential lnsurance Company of America Inc. Croup Contract 
# 1491 0 in effect for managerial employees as of January 1 ,  1985 including 

improvements to such dental insurance as enumerated in Paragraphs 1 through 4 
' 

below, and are now being provided by Metropolitan Life lnsurance Company (Met 
Life) Croup # 302043 in effect for Operations Supervisors as of October 1 ,  2003. If 

the Port Authority in its sole discretion chooses to  change the provider of such 

insurance, the coverage which is t o  be provided shall be no less than that provided 

for immediately above. The Port Authority will pay for each enrolled active 

Operations Supervisor and his eligible dependents the full costs of such plan. 

1.  Sealant coverage for permanent molars will be reimbursed at 100% of 

reasonable and customary costs (one applicable per tooth every thirty-six 

months) excluding deductibles. Such coverage shall exist for dependent 

children up t o  age nineteen (1 9). 

2. "Preventive dental services" are defined as oral examinations, cleaning, x-  

rays and fluoride applications. Effective January 1, 2001, employees shall be 

reimbursed at 100% of reasonable and customary costs for these services, 9 
subject to  the following limits: Cleaning and oral exams for four 
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year per person; Fluoride treatments (for dependent children up to age 

nineteen (1  9) not more than twice per calendar year; full mouth x-rays once 

per three (3) calendar years; bitewing x-rays twice per calendar year. 

3. Orthodontic services will be reimbursed at 80% of reasonable and customary 

costs up to a two thousand dollar ($2,000) lifetime benefit per Operations 

Supervisor and each eligible dependent. 

4.  Effective January 1,  2001, dental implants shall be reimbursed at 80% of 

reasonable and customary costs (after satisfaction of individuallfamily 

deductible amounts). 

B. The Port Authority shall provide Croup Dental Insurance to all active Operations 

Supervisors and their eligible dependents, whose Port Authority employment 

commenced on or after July 1 ,  2000, identical to the Croup Dental lnsurance 

provided by Prudential lnsurance Company of America Inc. Croup Contract #I491 0 

in effect for managerial employees as of January 1, 1985, including improvements to 

such dental insurance as enumerated in paragraph A. above, and now being 

provided by Metropolitan Life Insurance Company (Met Life) Croup #302403 in effect 

for Operations Supervisors as of October 1, 2003, except that the annual maximum 

benefit per covered person for Restorative Services shall be limited to $2,000. If the 

Port Authority in i t s  sole discretion chooses to change the provider of such 

insurance, the coverage which is to be provided shall be no less than that provided 

for immediately above. The Port Authority will pay for each enrolled active member 

and his eligible dependents the full costs of such plan. 

As an alternative to the Croup Dental Insurance, Operations Supervisors may enroll 

in the Dent-Care Plan, including their eligible dependents, on the same terms and 

on the same basis as managerial employees with benefits no less than that provided 

to managerial employees. The Port Authority will pay for each active Operations 

Supervisor and his eligible dependents the full premium costs of such insurance. 

Operations Supervisors may elect to change dental coverage from Dent-Care to Met 

Life or Met Life t o  Dent-Care at any time upon written request from the Operations 

Supervisor. 

During the term of this Memorandum of Agreement, Operations Supervisors retiring 

on or after July 1 ,  1996 with twenty-five (25) years or more of Port Authority service 

shall be permitted to carry the Croup Dental lnsurance or the Dent-Care Plan, set 

forth in paragraphs A., B. and C., hereof, as the case may be, into retirement, with 

the Port Authority paying the full cost of insurance now being provided by 

Metropolitan Life lnsurance as more specifically set forth in Paragraphs A and B 

above, and the Port Authority paying the full premium cost of the Dent Care Plan as 

more specifically set forth in paragraph C, above. Effective July 1 ,  1996 Operations B 

Supervisors retiring with less than twenty-five (25) years of Port 
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will be required to contribute fifty per cent (50%) of the retiree costs of providing the 

Croup Dental lnsurance as set forth in Paragraphs A. and B. above. Retiree costs 

shall mean the cost of such benefit at the rate or rates applicable to  retired Port 

Authority managerial and professional employees, as shall from time to  time be in 

effect during the employee's period of retirement. 

If an Operations Supervisor with less than twenty-five (25) years of  service elects to  

carry the Dent-Care Plan into retirement the Port Authority will pay the full costs 

thereof. 

E. In the event an Operations Supervisor has opted to  carry the Croup Dental Insurance 

Plan or the Dent-Care Plan set forth in paragraphs A., B. and C. above, into 

retirement, the Port Authority will pay either one hundred percent (1 00%) of the 

costs, or fifty percent (50%) of the retiree costs thereof as set forth in paragraph D. 

above, and the benefits available to any such retired Operations Supervisor and his 

eligible dependents shall be those applicable to him at the time of his retirement. If 

the Port Authority, in its sole discretion, chooses to change the provider of such 

insurance, the coverage which is to  be provided shall be no less than that provided 

under the above plan(s) in effect as of the date of execution of this Memorandum of 

Agreement. If the Port Authority does choose to change providers for the above 

insurance plan(s), then the Port Authority will continue to pay either one hundred 

percent (1 00%) of the costs or fifty percent (50%) of the retiree costs of such plan or 

plans as set forth in paragraph D, above, throughout the Operations Supervisors 

retirement and the benefits available to any such retired Operations Supervisor and 

his eligible dependents shall be those applicable to  him at the time of his retirement. 

F. A copy of the Port Authority Croup Dental Insurance policy and riders, i f  any, and the 

Dent-Care plan contract covering Operations Supervisors, including the number 

thereof, and the costs per month to the Port Authority for such Croup Dental 

lnsurance or Dent-Care plans, shall be made available to the designated PAFSA 

representative when such policy, riders or contract, and costs have been finally 

formulated. Printed materials describing benefits shall continue t o  be provided 

upon request by the Operations Supervisor and shall describe any Plan changes. 

C. As used herein, the term " costs" and/or "premium costs", shall mean the full cost of 

such benefit, including any increase in such costs, in effect during the term of this 

Memorandum of Agreement. 

XI. LIFE INSURANCE 

A. During the term of this Memorandum of Agreement, the Port Authority will provide - 

Croup Life lnsurance for active Operations Supervisors identical to  the ins 
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provided by the Prudential lnsurance Company of America, Inc. group term life 

insurance policy numbered C-10493, in effect as of April 4, 1976. If the Port 

Authority in its sole discretion chooses to change the provider of such insurance, the 

coverage which is  to be provided shall be no less than that described above. The 
Port Authority will pay the full premium costs of the Port Authority Croup Life 
lnsurance coverage for each active Operations Supervisor hired before February 1, 

1993 in an amount equal to three (3) times his base annual salary. Operations 

Supervisors hired on or after February 1, 1993 will be provided with the Port 

Authority Croup Term Life lnsurance coverage in an amount equal to one (1) time his 

base annual salary with the Port Authority paying the full premium costs. Operations 
Supervisors hired on or after February 1, 1993 will have the option to purchase up to 

an additional two (2) times his base annual salary at his own expense. The 

Operations Supervisor may exercise this option at any time prior to  retirement. The 
Operations Supervisor is required to pay the premium costs for the additional 

insurance coverage at group rates. The term "base annual salary" as used in this 
Section shall mean the base annual salary of the Operations Supervisor during the 

term of this Memorandum of Agreement as set forth in Appendix B, adjusted to the 

next highest multiple of $1,000. With each change in base salary for an Operations 

Supervisor under the Croup Policy, his Croup Life lnsurance coverage will be 

adjusted accordingly. 

B. Each Operations Supervisor shall have the option upon retirement to continue 

coverage under the Port Authority Extended Croup Life lnsurance up to the amount 

of such coverage currently in effect at the time of his retirement as more specifically 

set forth herein. Operations Supervisors retiring on or after July 1, 1996 who have 

twenty-five (25) or more years of Port Authority service wil l  be eligible to continue 

their group life insurance with no required contributions. Operations Supervisors 
retiring with less than twenty-five (25) years of Port Authority service will be eligible 

to continue their group life insurance into retirement; however, they will be required 

to contribute fifty percent (50%) of the premium cost of providing the coverage 

elected at the rate or rates applicable to retired Port Authority managerial and 

professional employees as shall from time to time be in effect during the employee's 

period of retirement. 

~ ~ e r a t i b n s  ~ u ~ e h s o r s  hired before July 1, 1988 shall have the option upon 

retirement to continue Group Life lnsurance coverage without change in the amount 
of said coverage until such Operations Supervisor reaches the age of sixty-five (65). 

Upon reaching the age of sixty five (65), annual reductions o f  approximately five 

percent (5%) of the initial retirement coverage amount will begin and continue until 

age seventy-one (71) at which time the face value of the policy will remain constant 

at no less than two thirds ( 2 1 3 )  of the amount selected at retirement (one ( I ) ,  two (2) 
or three (3) times the base annual salary). If the Operations Supervis 
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sixty-five (65) at the time of retirement, the amount of life insurance will be 

adjusted to the reduced retirement benefit for  that age. 

Operations Supervisors hired on or after July 1 ,  1988 shall have the option upon 

retirement to continue Croup Life lnsurance coverage in an amount equal to two 

percent (2%) of their base annual salary in effect immediately prior to  retirement 

multiplied by the number of full years of Port Authority service, which amount shall 

not be decreased or subject to annual reductions or age limitations. 

C. A copy of the Port Authority Croup Life lnsurance policy (ies) and riderh), if any, 

covering Operations Supervisors, including the number thereof, and the costs per 

month to the Port Authority of such insurance, shall be provided by the Port 

Authority to the designated PAFSA representative when such policy (ies), riders and 

costs have been fully formulated. The Port Authority shall provide each Operations 

Supervisor with a life insurance statement annually detailing the benefits and 

beneficiary designation. 

D. As used herein, the term " costs" and/or "premium costs", shall mean the full cost of 

such benefit, including any increase in such costs, in effect during the term of this 

Memorandum of Agreement. 

E. Additional Croup Term Life Insurance 

The Port Authority will continue to provide an additional death benefit for 

Operations Supervisors who are Tier 1 members o f  the New York State and Local 

Employees' Retirement System (NYSLERS), at least 5 5  years of age, and have at least 

30 years of Port Authority service. Under this Additional Croup Term Life lnsurance 

benefit, a beneficiary of a deceased covered Operations Supervisor receives a 

supplement to the NYSLERS death benefit f rom the Port Authority to  approximate 

NYSLERS Option 1 amount. The Option 1 amount is based on an actuarial valuation 

of an eligible Operations Supervisor's retirement allowance at the time of retirement 

eligibility (i.e., age 55). Consequently, the amount o f  this Additional Croup ~ e r m  

Life lnsurance will vary each year until retirement. The imputed value of  this 

Additional Croup Term Life lnsurance will appear on the paycheck stub of  an eligible 

Operations Supervisor for this benefit (who turn age 5 5  and have 30 years of Port 

Authority service). To insure that eligible Operations Supervisors realize the true 

value of this benefit, the Port Authority will pay amounts equal to  the taxes on the 

imputed income, as well as any additional taxes incurred as a result of providing this 

benefit. Operations Supervisors shall be allowed t o  carry this Additional Croup Term 

Life lnsurance benefit into retirement without the declining balance provision of the 

Extended Port Authority Croup Life lnsurance Plan as set forth in B above, 

without the amounts to cover the taxes paid on the imputed income. 
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XII. 

Authority wil l  pay all costs for this Additional Croup Term Life lnsurance benefit for 

all eligible active Operations Supervisors and for all eligible Operations Supervisors 

who retire on or after January 1 ,  2002. The term "costs" shall mean all costs 

established by the Insurer, including any increase in such costs. 

VESTED EMPLOYEE COVERAGE PROGRAM 

Operations Supervisors with more than twenty (20) years of Port Authority service who leave 

the Port Authority prior t o  retirement are eligible to  participate in the Board of 

Commissioners (Board) approved Vested Employee Coverage Program as follows: 

A. Health, Dental, Vision Care, Prescription and Life lnsurance Coverage 

1 .  Eligible Operations Supervisors may elect to continue participation in the 

same specific group health (including hospitalization), dental, vision care, 

prescription and life insurance plans in which they were enrolled at the time 

of  their separation. 

2 .  The coverage under the health, dental, vision and prescription plans will be 

that which was in effect pursuant to the terms of the Memorandum of 

Agreement, in effect on ihe date of the Operations Supervisor's separation. 

3 .  Eligible Operations Supervisors may elect the aforesaid coverages for 

themselves and any eligible dependents who were a!so covered at the time of 

their separation, provided such dependents continue to meet the age and 

relationship requirements in the Port Authority's insurance contracts. If the 

Operations Supervisor chooses to delete an eligible dependent, they may not 

enroll them at a later date absent a valid life status change event. The 

Operations Supervisor is also eligible to continue participation in the Croup 

Life lnsurance Plan in which he is  eligible for upon retirement at the time of 

his separation. The amount of life insurance coverage will be pursuant to the 

terms of  this Memorandum of Agreement, which was in effect on the date of 

the Operation Supervisor's separation. 

B. Health, Dental, Vision Care, Prescription and Life Insurance Claims 

Once an Operations Supervisor has made an election of benefits and while that 

individual pays contributions for coverage, the Operations Supervisor and eligible 

dependent(s) may continue to  file claims as in the past. 



C. Costs and/or Premium Costs 

1. If an eligible employee elects to participate in the Board Approved Vested 

Employee Coverage Program, the Operations Supervisor is required to pay 

the full costs and/or full premium costs of the benefits that were elected, at 
the then current rates applicable to the Port Authority. If in the future the 

rate or rates change, the cost of the elected benefits will be adjusted. In 

order to maintain any and all elected coverages under this Plan, the Port 

Authority will send a quarterly billing statement to the Operations Supervisor 
at the mailing address they provide. The Operations Supervisor must remit 
payment in full within thirty (30) days by mailing a check to the Port 

Authority Comptrollers Department. Failure to make payments within the 
prescribed timeframe will result in termination of coverage. 

2. When an Operations Supervisor becomes eligible to receive a retirement 

allowance from the Retirement System, his contribution for the costs for 
continuation of these benefits, if any, will be pursuant to the Memorandum 

of Agreement in effect on the date of his separation. 

XIII. SICK LEAVE 

A. The Port Authority provides sick leave for Operations Supervisors who may be unable 

t o  report for duty because of health or medical reasons to protect the employee 

from loss of salary in these situations. Operations Supervisors are eligible to be paid 

while on sick leave in accordance with the schedule of allowances identified below: 

1. Schedule of Allowances 

The following schedule of allowances applies to each separate period of 
sickness or disability and is based on 8-hour workdays*: 

*i.e., 5 sick days = 40 sick hours 

Length of Credited Service 

Less than 3 months 

3 months but less than 1 year 

1 year but less than 2 years 

2 years but less than 5 years 

5 years but less than 10 years 

10 years and over 

Weeks @ Full Pay 

None 

1 (5 days) 

2 (1 0 days) 

4 (20 days) 

8 (40 days) 

1 3 (65 days) 

Weeks @ Half Pay 

None 

2 (1 0 days) 

4 (20 days) 

8 (40 days) 

18 (90 days) 

39 (1 95 days) 



2. Determination of Length of Service 

Length of service is determined as follows in computing sick leave 

allowances: 

a) Authorized absence with pay is included. 

b) Military leave and sick leave is included. 

C) Time on leave of absence in excess of one (1) month is not 
included. 

d) If an Operations Supervisor is separated because of reduction in 
force and i s  re-employed within one (1) year o f  the date of 

separation, service prior to separation is included. 

e) If an Operations Supervisor is re-employed after separation of 
more than one (1) year due to reduction in force, or after 
dismissal or resignation, service prior to such separation, 

dismissal or resignation is not included. 

9 Service as a full-time Port Authority temporary employee is 

included provided there is no interruption in employment 

exceeding five (5) calendar days at the time his status is changed 

to full-time permanent. 

B. Compression of Half Pay Weeks of Sick Leave 

1. An Operations Supervisor whose full pay sick leave allowance has been 

exhausted may request through his supervisor, compression of half pay 
weeks of sick leave into full pay weeks. A Department Director considering 

such a request takes into account the Operations Super.visor's length of 

service (should be ten (1 0) or more years), performance record and absence 

record. 

2. Where a compression of half pay weeks of sick leave into full pay weeks of 

sick leave is approved, the Operations Supervisor is required to  forfeit some 

vacation leave. The following formula is to be used for compression of half 

pay weeks to full pay weeks: 

Total number of weeks absent Number o f  days to be 

52 weeks x Vacation Allowance = forfeited in connection with 

compression o f  half pay sick 

days t o  full pay sick days, 

rounded to  the nearest integer. 



Administrative Vacation Forfeiture 

A department may require an Operations Supervisor who is absent thirty (30) or 

more workdays, excluding IOD, either consecutively or cumulatively in a twelve (1 2) 
month period to forfeit all or part of his vacation allowance. The Facility Manager 

uses his discretion in determining whether to administer vacation forfeiture, taking 

into consideration the Supervisor's prior absence record and performance. Vacation 

may be forfeited from the employee's carryover, if any exists, or from the current 

year's allowance or a combination thereof. Where a decision is made by the Facility 
Manager to initiate vacation forfeiture, the following formula i s  used: 

Total Sick Davs Annual Vacation 

Total Productive Days* x Allowance = 

Number of vacation days 

to  be forfeited 

"Total Productive Days as provided by the Financial Services Department. 

XIV. INJURY ON DUTY (IOD) 

A. Policy 

It is Port Authority policy to provide Operations Supervisors who suffer an Injury on 

Duty (IOD) and who are expected to return to  duty with a supplemental payment 
beyond that provided by Worker's Compensation laws for as long as one (1) year up 
to the amount of their full salary (base and longevity). The one-year period is  

cumulative for the same injury. Also, this policy provides full pay in cases of short- 
term absences due to injury on duty of insufficient duration to  qualify for Worker's 

Compensation payments. 

B. Definition of a Port Authority IOD 

The definition of a Port Authority IOD stated in this Section is narrower than that 

used in Worker's Compensation Laws. 

An injury is classified as an IOD only i f  it: 

1. Is not attributable to a pre-existing medical condition; 

2. Did not occur because of an Operations Supervisor's negligence and/or 
misconduct; 



3. Occurred while the Operations Supervisor was actually on duty, performing 
his job; and, 

4. Is reported prior to  the end of the shift in which it occurred or within 24 

hours. 

A non-physical condition, e.g., stress, is treated as a sick absence. 

C. Procedures for Reporting an IOD 

1 .  The Operations Supervisor reports the accident to his Supervisor immediately 
and completes and submits Form PA 360, Employee's Occupational Disease 

or Injury Report, and contacts the Port Authority Office of Medical Services 

(OMS) before the end of the shift but no later than 24 hours following the 

accident. If the severity of the injury renders the Operations Supervisor 

unable to  complete Form PA 360, it should be completed by his supervisor, 
who contacts OMS before the end of the shift but no later than 24 hours 

following the accident. 

2. If the injury is serious, the Operations Supervisor should be taken to the 

nearest medical facility, to  a Port Authority medical facility, or may seek 

treatment from any physician authorized to treat compensation cases. In the 
latter case, the name and address of the physician should be included on the 

Form PA 360. If the Operations Supervisor is treated by an outside physician, 

OMS reviews the diagnosis and progress reports and will conduct i ts  own 
examination at a Port Authority medical facility. 

3.  I f  the injury is not serious, the Operations Supervisor should report to a Port 
Authority medical facility the day of the injury or as soon as possible. The 

Port Authority physician determines if and for how long the employee will be 

unable to  work. 

D. IOD/Sick Determination 

If the injury will result in lost time, the FacilityJDivision Manager determines whether 

to consider it an IOD based on the above standards as set forth in paragraph B. of 

this Section, and advises the Operations Supervisor whether the absence will be 
classified as sick or IOD. 

E. Impact on the Operations Supervisor's Attendance Record 

1. The first occasion of a documented IOD does not count against the 
Operations Supervisor's sick absence record for purposes 
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forfeiture or discipline. Any subsequent time lost due to the IOD is treated 

as sick absence, unless the return to work was conditionally approved by 

OMS in which case it is still counted as the first occasion of the IOD absence. 

2. An Operations Supervisor may be granted up to half of a tourlday, due to the 
need for medical treatment related to a documented Port Authority IOD, if: 

(a) the treatment is directly related to the IOD, and (b) the Operations 

Supervisor submits a doctor's note which verifies that the medical treatment 

is related to  a documented Port Authority IOD and the doctor is not available 

on the Operations Supervisor's regular day off or before or after the 
Operations Supervisor's regular tour of duty. This excused absence of up to 

half of a tourlday will not be included in the compilation of occasions of 

absence. 

3.  An Operations Supervisor who i s  absent from duty for more than half a 
tourlday, due to medical treatment related to a documented Port Authority 
IOD, will have this absence included in the compilation of occasions. 

F. Return to  Work Procedures 

1. An Operations Supervisor who has suffered an IOD, which resulted in lost 
time from work, may return to work only after examination and approval by 

OMS. I f  the Operations Supervisor i s  determined to be medically fit for duty 

by OMS, the IOD status i s  ended. If the Operations Supervisor is determined 

by OMS t o  be capable of returning to work with medical restrictions on the 

Operations Supervisor's work activities, those medical restrictions are noted 
on the Appointment - Referral and Disposition Report. 

2 .  If OMS imposes a medical restriction, the Operations Supervisor's Facility 

Manager determines whether, despite the restriction, the unit can make use 

of the Operations Supervisor's services in whole or in part, in his job 
classification. If the unit cannot utilize the Operations Supervisor, he is 

continued on IOD status. 

3. If the medical condition is permanent and makes the Operations Supervisor 

unable t o  perform the essential duties described in his job classification, the 
Operations Supervisor or the Operations Supervisor's department must 

request that the Human Resources Department (HRD) investigate alternative 

placement to  a job for which he is  qualified within the limits of the 



4. If alternate placement is not feasible, Removal of an Employee for Mental or 

Physical Disability will be instituted in accordance with AP 20-1.09 as set 

forth in Appendix E. 

C. Return to  Duty Disagreements 

1. In situations in which there is a disagreement between OMS and an 

Operations Supervisor's treating physician concerning whether a) the 

Operations Supervisor is medically fit to return to  full duty, or b) is medically 

fit to return to duty under a medical restriction, or c) is not medically fit to  
return to either full duty or duty under a medical restriction, then OMS shall 

provide to the Operations Supervisor a list of at least three (3) physicians 
from among whom the Operations Supervisor shall promptly make an 

appointment for the purpose of obtaining a medical opinion on this issue. 

2. If the Operations Supervisor requests an additional list o f  at least three (3) 
physicians, then OMS shall provide an additional list to  the Operations 

Supervisor, provided that he makes such request in writing to OMS within 

three (3) worki'ng days of the Operations Supervisor's receipt o f  the first list. 

The opinion of that physician as to whether a) the Operations Supervisor is 

medically fit to return to full duty, or b) is medically fit to  return to  duty 

under a medical restriction, or c) is not medically f i t to  return either to  full 

duty or duty under a medical restriction shall be final and binding on the Port 

Authority, the Operations Supervisor and PAFSA, and shall not be subject to 

the Grievance Arbitration Procedure as set forth in XXVll of this Memorandum 
of Agreement. 

XV. LONG-TERM DISABILITY PROGRAM 

A. Operations Supervisors who have a minimum of one (1) year continuous service as a 
Port Authority employee will be covered by the Port Authority's Long-Term Disability 

Program created April 24, 1974 for managerial and professional employees, under 

which an Operations Supervisor who is permanently disabled due to  a non-job 

related illness or injury is eligible to receive up to 60% of his annual base pay to  age 

65 from a combination of sources, including any New York State Employees' 
Retirement System Ordinary Disability and Social Security Act benefits (and any other 

relevant payments), with the difference up to the 60% maximum (but no more than 

50% of the employee's base salary) to be provided by the Port Authority. 



B. As used in this Section, the term "permanently disabled" shall mean physically or 

mentally incapacitated for the performance of his duties as an Operations 

Supervisor. 

C. The Long-Term Disability Program is set forth in Appendix F. 

XVI. VACATIONS 

A. Vacation Allowance 

Annual vacation allowances for Operations Supervisors shall be as set forth in 

paragraphs D.8, D.9 and D.10 below. All vacation days referred to in this Section 

are based on eight (8) hour workdays. 

B. Vacation ~ x c h a n ~ e  

Operations Supervisors meeting the Vacation Exchange Program's eligibility criteria 
have the option to receive payment for a portion of their annual vacation allowance 
payable in equal amounts in each pay period (Exchange Program). Operations 

Supervisors shall be permitted to participate in the Port Authority's Exchange 

Program upon the following terms and conditions: 

1 .  Operations Supervisors who have no absences due to injury on duty (IOD) or 

sick leave during the period December 1st through November 30th of the year 

prior to election may exchange all but ten (1 0) days of the following year's 

vacation allowance for bi-weekly cash payments. 

2. Operations Supervisors who have three (3) or less days of IOD or sick leave 

absences may exchange up to five (5) days for bi-weekly cash payments. 

3. Operations Supervisors who utilize the Exchange Program must use at least 

ten (1 0) vacation days in any year in which they participate in the Exchange 
Program. 

4. Operations Supervisors who wish to exchange vacation days for bi-weekly 

payments must make an election before the end of the year. 

C. Vacation Carryover 

Operations Supervisors shall be permitted to carryover vacation upon the 
following terms and conditions: 



1. Operations Supervisors shall be permitted to carryover a maximum of ten 

(1 0) days of their annual vacation allowance, provided they have taken at 

least ten (1 0) days of their vacation allowance for that year. The Operations 

Supervisor's Departmentioffice Director must approve carryover in excess of 

ten (1 0) days. There is no restriction on the total maximum carryover 
accumulation. Upon retirement in good standing, an Operations Supervisor 

shall be paid for such unused carryover vacation in addition to his unused 

annual vacation allowance for the year of retirement. 

2. Except as provided for in Paragraph C.l  above, vacation must be taken in the 
calendar year in which it is earned, unless approval for carryover of vacation 

allowance from the year earned to the following calendar year i s  granted by 

the Department/Office Director. The Operations Supervisor must obtain 

approval prior to the end of the calendar year in which the vacation is earned. 

3. For vacation that starts at the end of a year and extends into the succeeding 

year, time counted shall be from the year the vacation began. 

4. Operations Supervisors with more than ten (1 0) days remaining of their 

present year's vacation allowance must use the excess days, obtain approval 

from their Departmentioffice Director to  carry these days over or forfeit 

them. 

D. Operating Rules and Procedures 

1. Rules for charging vacation time 

a) An Operations Supervisor must work at least one (1) day in the new 
calendar year to earn any of the new year's vacation allowance. 

Operations Supervisors may begin using their allowance in the first pay 

period of the new payroll year, which may start in December. 

b) Vacation days taken in any calendar year shall be charged first against any 

accrued normal vacation carried over from the prior calendar year, and 

second against the current year's normal vacation allowance. 

c) Paid Port Authority Holidays occurring during an Operations Supervisor's 

vacation period are not deducted as a day of vacation. 

d) For Operations Supervisors on vacation when excused time is granted for 

reasons such as national days of mourning, unscheduled holidays, bad 
weather, power outages, etc., the time is charged as vacation. 



2. Computing Length of Service in Connection with Vacation 

a) Include: 

i) All periods of authorized absence with pay, and military and 

sick leave with or without pay. 

ii) Service as a full-time Port Authority Temporary or Project 

employee provided there is no interruption in employment 
exceeding fourteen (1 4) calendar days at the time the 

Operations Supervisor's status is changed to Permanent. 

iii) Service while on an external mobility assignment. 

iv) The Operations Supervisor's service prior to separation if he is  

separated because of reduction-in-force (RIF) and is re- 

employed within one (1) year of the date of separation. 

b) Exclude: 

i) Leave of Absence in excess of fourteen (1 4) calendar days, or 

any unauthorized absence without pay. 

ii) An Operations Supervisor's prior service if he i s  re-employed 

after dismissal or resignation or after a reduction-in-force 
(RIF) separation of more than one (1) year, unless specifically 

approved by the Director, Human Resources Department. 

3.  Vacation in Connection with Sick Leave 

a) If an Operations Supervisor becomes ill or is injured after starting his 

scheduled vacation, the period of medical absence during this 

vacation cannot be charged as Sick Leave unless the Operations 

Supervisor is hospitalized for one (1) day or more while on vacation. 

Only those days of hospitalization are charged as Sick Leave. A 
period of medical absence following that scheduled vacation is 

charged as sick leave. 

b) A period of Sick Leave which began before a scheduled vacation 

should be charged as Sick Leave provided the Operations Supervisor 
returns to work before starting his vacation. 
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4. Extra Vacation Allowance in Connection with Awards 

Holders o f  Employee Awards shown below will receive the extra vacation 

allowances indicated each year, beginning in the year in which the medal is 

awarded. Upon termination, medal holders will receive full value for these 

vacation days for the calendar year in which the separation occurs unless 

they are discharged for cause or resign under charges. 

Em~lovee Award Extra Vacation Allowance 

The Medal o f  Honor 3 

The Howard S. Cullman Distinguished 

Service Medal 

The Robert F. Wagner Distinguished 
Public Service Medal 

The Commendation Medal 

5. Vacation .Allowance at Separation 

a) An Operations Supervisor who is separating in good standing from 
Port Authority employment with more than nine (9) months of 

credited service is entitled to  the vacation allowance as set forth in 
paragraph 9. below, plus any unused vacation carried over from the 

previous calendar year. 

Vacation allowance at separation or start of a Leave of Absence 

(Ordinary, Maternity, Long-Term, Military) will be reduced by any 
vacation days already taken in the calendar year in which the 

separation or leave occurs. 

-If an Operations Supervisor has taken vacation days in excess of his 

allowance, their value i s  subtracted from the Operations Supervisor's 
last paycheck before the separation or leave. However, if at the time 
of the separation or leave, vacation has been taken in excess of 

vacation due in accordance with a published facility or unit vacation 

schedule, no adjustments in the final paycheck will be made, provided 

that the Operations Supervisor did not initiate a change in his 

assigned vacation via a mutual swap or special request. 
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An Operations Supervisor beginning a Leave of Absence, excluding 

Family and Medical Leave, may be required to take the unused portion 

of his current vacation allowance before the leave begins. An 

Operations Supervisor beginning Family and Medical Leave must 
deplete all vacation carryover from prior years before converting to an 

unpaid status. The policies contained in this Memorandum of 

Agreement pertaining to such leaves shall govern. 

An Operations Supervisor returning from a Leave of Absence in a 
calendar year, other than that in which the leave began, will be 

entitled to a vacation allowance for that calendar year only, as set 
forth in paragraph 10. below. 

b) Regardless of the termination date, an Operations Supervisor in good 
standing who has at least nine (9) months' service and who is 

separated for such reasons as reduction-in-force (RIF), retirement, or 

death will be granted his full vacation allowance for the calendar year 

in which the Operations Supervisor's services terminate. Operations 

Supervisors must have been present at work for at least one (1) day 

during the calendar year for this provision to apply. 

C) An Operations Supervisor in good standing who is separated for any 

reason before the completion of nine (9) months' service, and all 

employees who are discharged for cause are not eligible for any 

vacation allowance, including vacation carryover, during the year of 
separation. Adjustments in the final paycheck will be made in such 

cases for any vacation already taken in the calendar year. 

6. Vacation Scheduling 

a) Provisions should be made for scheduling vacations throughout the 

calendar year. Operations Supervisor's picking vacations will do so in 

maximum periods of two (2)  consecutive work weeks in accordance 

with the employee's work schedule in order of their Port Authority 

seniority within a class title or work group. 

b) Pending the supervisor's approval Operations Supervisors entitled to 

fifteen (1 5) or more days of vacation wishing to take it all in a single 
period will do so in Port Authority seniority order within each 

classification in a work group. 



C> In the calendar year 2000, twenty-four (24) hours of personal leave 
time were converted to vacation time and added to  the annual 

vacation allowance for Operations Supervisors. Requests for use of 
the "converted" vacation time do not require an accompanying reason. 

When requested they should not be unreasonably denied and should 
be treated as personal leave time as it relates to  scheduling. This 

"converted" vacation time should be requested in advance. 

d) When approved by their supervisors, Operations Supervisors are 

permitted to take single vacation days. 

7. Administrative Vacation Forfeiture 

A department may require an Operations Supervisor who is absent thirty (30) 

or more workdays, excluding IOD, either consecutively or cumulatively in a 
twelve (1 2) month period to forfeit all or part of his vacation allowance. The 
Facility Manager uses his discretion in determining whether to administer 

vacation forfeiture, taking into consideration the Operations Supervisor's 

prior absence record and performance. Vacation may be forfeited from the 

Operations Supervisor's carryover, if any exists, or from the current year 
allowance or a combination thereof. Where a decision is made by the Facility 

Manager to initiate vacation forfeiture, the following formula is used: 

Total Sick Davs Annual Vacation Number of vacation days 

Total Productive Days* x Allowance = to be forfeited 

"Total Productive Days as provided by the Financial Services Department. 



Standard Vacation Allowance for Operations Supervisors 8. 

The chart below represents the standard vacation allowance, based on 8-hour workdays*, for Operations Supervisors. 
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9. Vacation Allowance Uwon Sewaration or Start of Leave of Absence 

The chart below represents the vacation allowance, based on 8-hour workdays*, upon separation or start of leave of absence for 

Operations Supervisors. 

i.e., 15 vacation days = 120 vacation hours 
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XVI I. 

A. 

B. 

C. 

D. 

PERSONAL LEAVE 

Operations Supervisors may earn up to sixteen (1 6) hours of Personal Leave time 

each calendar year. Personal Leave time should be scheduled with the approval of 

the employee's supervisor, should be requested as far in advance as possible and 

should not be unreasonably denied. Personal Leave requests do not require an 
accompanying reason when requested, may be taken in minimum increments of four 

(4) hours and be taken in conjunction with vacation. Personal Leave time may not be 

taken during or immediately at the end of a leave of absence, and cannot be carried 

forward to the succeeding year. 

In the caiendar year 2000, twenty-four (24) hours of Personal Leave time were 

converted to Vacation time and added to the annual vacation allowance for 

Operations Supervisors. Requests for use of the "converted" vacation time does not 
require an accompanying reason. When requested they should not be unreasonably 

denied and should be treated as personal time as it relates to scheduling. This 

"converted" vacation time should be requested in advance. 

Upon separation in good standing (including retirement) or start of a Leave of 
Absence, including the infant care portion of a Maternity Leave of Absence: 

1. Operations Supervisors will be paid for all earned and unused Personal 
Leave time. 

2 .  Personal Leave allowance will be reduced by any Personal Leave time 

already taken in the calendar year in which the separation or leave occurs. 

If the Operations Supervisor has already taken Personal Leave time in 

excess of his allowance, their value is subtracted from the employee's 

last paycheck before the separation or leave. 

The following table should be used to determine the Personal Leave allowances for 

newly appointed or separating employees in good standing, with the exception o f  

deceased employees and retirees who earn the full allotment of their Personal Leave 
allowance in their last year regardless of when their employment terminates. 

Allowance in year of appointment or 

Date of Appointment or Return 

111 - 6/30 711 - 12/31 
return from Leave of Absence 16 hours 8 hours 

Allowance in year of separation or start 

of Leave of Absence 

Date of Separation or Start of Leave 

1 /I - 6/30 711 - 12/31 
8 hours 16 hours 



E. Operations Supervisors who have perfect attendance (no sick absences, IOD's or 

unexcused absences) for the twelve (1 2) month period from December lSt to 
November 30th, shall be permitted to convert sixteen (1 6) hours of compensatory 

time to sixteen (1 6) hours of personal leave time in the next calendar year following 

the close of the twelve (1 2) month review period (December 1 St t o  November 30th). 
Operations Supervisors who have utilized five (5) or less sick days (forty (40) or less 

hours of sick time) for the twelve (1 2) month period from December 1 t o  November 

30th, shall be able to convert eight (8) hours of compensatory time to  eight (8) hours 

of personal leave time in the next calendar year following the close of the twelve (1 2) 

month review period (December lSt to November 30th). 

XVIII. HOLIDAYS 

A. Operations Supervisors shall receive the following eleven (1 1) designated official 

holidays as days off with pay, in accordance with the official Holiday Schedule 
Memorandum published annually by the Human Resources Department. 

1 .  New Year's Day 

2. Martin Luther King Day 

3. President's Day 

4. Memorial Day 

7. Columbus Day 

8. Veteran's Day 

9. Thanksgiving Day 

10. Day after Thanksgiving Day 

5. Fourth of July 1 1 .  Christmas Day 

6. Labor Day 

B. Operations Supervisors who work on one of the dates as set forth in the official 
holiday schedule as published by the Human Resources Department, shall have the 

option of either receiving overtime compensation at the rate of time and one-half (1 

M) of their regular rate of pay, in addition to the eight (8) hours of holiday pay at 

straight time rates, or overtime compensation at the rate of time and one-half (1 M) 
of their regular rate of pay, plus a substitute day off. 



XIX. 

A. 

6. 

EXCUSED ABSENCE 

The Port Authority grants time off from scheduled hours of work (Excused Absence) 
with no deduction from compensation in the circumstances defined below. 

Definitions of Excused Absence 

1. Time necessary for attendance as a witness or as a juror in a court action 

or other governmental proceeding. 

2. Time necessary for voting. Any eligible Operations Supervisor who 

desires to  vote in a general election, primary election, special election, or 

local election in the community where he resides, who is  required to work 

on the day of such election, and who does not have four (4) consecutive 

hours before or after working hours during which polls are open may be 
granted up to two (2) hours o f  excused time to  vote by his supervisor. 
Such time off shall be allowed only at the beginning or end of the 

Operations Supervisor's shift (tour of duty) as designated by their 

supervisor. Any Operations Supervisor who has four (4) or more 

consecutive hours before or after working hours during which polls are 

open will be considered to have sufficient time to  vote outside of working 

hours and will not be granted excused time. 

3.  Time necessary because of a death in the Operations Supervisor's 

immediate family (spouse, child, parent, brother, sister, spouse's parent, 

domestic partner or other person permanently residing in the Operations 
Supervisor's home at the time of death). When more than three (3) 

scheduled work days are needed, the additional time must be approved 

by the Operations Supervisor's DepartmentIOffice Director. Absences in 

excess of five (5) days for any one instance require written approval by 

the Director, Human Resources Department. 

4. In the event the Port Authority modifies i t s  policy to include bereavement 

leave for the death of a grandparent, paragraph 3 above shall be 

modified to add grandparent t o  those family members for whom excused 
absence is authorized. 

5. When overtime in excess of five and one-half (5 M) hours is worked by an 

Operations Supervisor who is called in from off-duty status, sufficient 

time is granted in order to  provide a period of four (4) consecutive hours 

off before the employee starts his next normal shift (tour of duty). 
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6. Time necessary when extreme weather, or other conditions found to be 

beyond the control of the employee, affect transportation to the work 

locations and cause lateness or absence from work. This must be 

approved by the employee's Department/Office Director or Deputy 

Director. This authority may not be delegated further. 

7. When Port Authority offices are closed due to emergency conditions (e.g., 

weather, power outages, etc.). 

8. When early termination of a workday for non-field employees is 
announced by the Director, Human Resources Department. 

9. When early termination of a normal shift (tour of duty) is required in 

order to comply with a posted snow schedule assignment or to provide 

eight (8) hours between termination of work and start of new work 
resulting from a change in schedule, excused time up to four (4) hours is  

granted when authorized by the DepartmentIOffice Director, Division or 

Facility Managers, Division or Unit Head. 

10. Division or Facility Managers may grant excused time in special individual 

circumstances not covered by paragraphs 1 through 8 above, except in 

the following circumstances: marriage, birth of a child, moving, illness in 

family, religious or ethnic observance and work hours following blood 

donations. Actual hours used for blood donation, including necessary 

travel time, are considered normal work hours. 

XX. MILITARY LEAVE 

Military Leave shall be administered subject to applicable law and, when not inconsistent 

with applicable law, shall be administered pursuant to PA1 20-3.10, Military Leave, as set 

forth in Appendix H, except as modified as follows: (a) Operations Supervisors shall be 
provided military leave and shall not be required to  use other leave, including but not 

limited to vacation time, personal leave days or compensatory time in lieu of military leave; 

(b) each Operations Supervisor ordered to  short-term active duty for training shall be paid 

in connection with such duty the difference between his federally taxable Port Authority pay 

and one-third of that portion of his federally taxable military pay attributable to days which 
are that Operations Supervisor's regularly scheduled Port Authority work days; (c) each 

Operations Supervisor ordered to  short- term inactive duty for training shall be paid in 

connection with such duty the difference between his federally taxable Port Authority pay 

and that portion of his federally taxable military pay attributable to days which are that 

Operations Supervisor's regularly scheduled Port Authority work days; and (d) Operations 
Supervisors involuntarily called up t o  temporary and extended active d 
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the duration of the leave, salary differential, continuation of health and dental benefits 

coverage for the Operations Supervisor and his dependents, and continuation of life 

insurance coverage for the Operations Supervisor at his current level as set forth in 
Attachments 1 and 2 to Appendix H (Memorandum of MaryLee Hannell to Joseph J. Seymour 

dated April 29, 2003 and Memorandum Michael G. Massiah to Kenneth J. Ringler Jr., dated 
December 8 ,  2005). 

XXI. FAMILY AND MEDICAL LEAVE 

A. Operations Supervisors are eligible for Family and Medical Leave as provided in the 
Family and Medical Leave Act of 1993 (29 U.S.C. 261 1) (FMLA) as may be modified from 

time to time. Any and all modifications to the FMLA are applicable to Operations 

Supervisors. Currently, FMLA requires covered employers to provide up to  twelve (1 2) 
weeks of unpaid, job-protected leave to "eligible" employees for certain family and 

medical reasons. Employees are eligible if they have worked for a covered employer for 
at least one (1) year, and for 1,250 hours over the previous twelve (1 2) months, and if 

there are at least fifty (50) employees within a seventy-five (75) mile radius. 

1. Unpaid leave must be granted for any of the following reasons: 

a) to  care for the employee's child after birth, or placement for adoption 
or foster care; 

b) to care for the employee's spouse, son or daughter, or parent who has 
a serious health condition; or 

C) for a serious health condition that makes the employee unable to 
perform the employee's job. 

2. At the employee's or employer's option, certain kinds of paid leave may be 

substituted for unpaid leave. 

3. The employee may be required to provide advance leave notice.and medical 

certification. Taking of leave may be denied if requirements are not met. 

a) The employee ordinarily must provide thirty (30) days advance notice 
when the leave is "foreseeable." 

b) An employer may require medical certification to support a request for 
leave because of a serious health condition, and may require second or 

third opinions (at the employer's expense) and a fitness for duty report to  
return to work. 

4. Job Benefits And Protection 

a) For the duration of FMLA leave, the employer must maintain the 
employee's health coverage under any "group healt 
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b) Upon return from FMLA leave, most employees must be restored t o  their 
original or equivalent positions with equivalent pay, benefits, and other 

employment terms. 

c) The use of FMLA leave cannot result in the loss of any employment 
benefit that accrued prior to the start of an employee's leave. 

5. Unlawful Acts By Employers 

FMLA makes it unlawful for any employer to: 

a) Interfere with, restrain, or deny the exercise of any right provided under 
FMLA; 

b) Discharge or discriminate against any person for opposing any practice 
made unlawful by FMLA or for involvement in any proceeding under or 

relating to FMLA. 

6. Intermittent Leave 

Under certain circumstances, leave may be taken on an intermittent basis rather 

than all at once, or the employee may work a part-time schedule. 

B. In addition to the rights provided under FMLA, Operations Supervisors are also 

entitled to the following elections or enhancements, which currently exceed what the 

FMLA provides: 

1. Eligibility 

Employees must have worked for at least twelve ( 1  2) months and 1250 hours 

since the commencement of employment. 

2. Family members also include: grandparents, grandchild, brother, sister, parent- 

in-law, domestic partner, child of a domestic partner (a domestic partner is 

defined in terms of a quasi-spousal relationship; and involves the sharing of 

financial responsibilities and permanent residence together for a period of at 

least one (1) year. An Affidavit of Domestic Partnership must be completed by 

the employee (a sample of this form is set forth in paragraph H of this section). 

A casual relationship or an arrangement designed to save money by living 

together such as a roommate, live-in boarder or relative does not qualify as a 

domestic partner). Leave for "family" members as defined in this paragraph may 

not be taken in increments of less than one (1) day. 

3. Benefits 

Health and dental insurance coverage continues for employees and their eligible 

dependents in accordance with FMLA while the employee i s  on Family a L 

Medical Leave to care for the categories of "family members" as d 
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The employee's life insurance and long-term disability coverages are 

maintained. However, the employee must continue, if applicable, payroll 

contributions for life insurance in excess of one (1) times the base annual salary 
during the period of the leave. I f  the employee does not return to work upon 

the expiration of the leave and work for a period of at least thirty (30) calendar 
days, the Port Authority may recover premiums for the continuation of such 
coverages for any unpaid time spent on Family and Medical Leave. 

4. Use of Paid Leave in Conjunction with FMLA 

Employees must deplete all vacation carryover from prior years before converting 

to an unpaid status. The vacation carryover time will count toward the twelve 

(1 2) week entitlement. 

Employees taking Family and Medical Leave for their own illness or injury must 

exhaust their Port Authority sick leave prior to  commencement of Family and 
Medical Leave. 

5. FMLA in Conjunction with Maternity Leave 

Female employees who require leave for purposes of childbirth may take 

Maternity Leave, as set forth in Section XXll and/or Family and Medical Leave. If 

an employee elects to take Maternity Leave (both the sick leave and/or childcare 

portions) her right to request Family and Medical Leave to care for the child 

within the first twelve (1 2) months o f  the child's birth or placement is not 

diminished if the employee has not otherwise exhausted her twelve (1 2) week 
FMLA entitlement. 

6. Vacation and Personal Leave Accrual 

Upon return from Family and Medical Leave an employee's vacation and personal 
leave allowance may be adjusted t o  account for the period of time the employee 

was on leave in accordance with the vacation and personal leave schedules. 

C. Procedures 

1. How to Apply for Leave 

An employee requesting Family and Medical Leave should complete form PA 

3756, Family and Medical Leave Certification o f  Physician or Practitioner, and the 

appropriate memorandum requesting Family and Medical Leave as set forth in 

this Section. 

2. Returning to Work from Family and Medical Leave 

An employee must confirm in writing t o  his DepartmentiOffice Director at least 

ten (1 0) days pri.or to the expiration o f  the Family and Medical Leave, his 

intentions t o  return t o  work. If an employee decides not to  return to  work, he 

should immediately notify his DepartmentIOffice Director, 
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Supervisor in writing by certified mail. Operations Supervisors returning to  work 

prior to, or upon the expiration date of Family and Medical Leave wil l  be returned 
to their former position or an equivalent position. 

Operations Supervisors who do not return to work at the conclusion of Family 

and Medical Leave are considered to have voluntarily resigned unless they have 
requested and been granted an Ordinary Leave of Absence. 

The Maternity Leave Policy is available to employees who do not qualify for FMLA 

Leave. Employees who qualify for FMLA Leave may take FMLA Leave in conjunction 

with Maternity Leave Is set forth in Section XXII. 



E. FAMILY AND MEDICAL LEAVE REQUEST MEMORANDUM - SELF CARE 

TO : Department/Office Director 

FROM: Employee's Name and Employee Number 
DATE: Date of Request 
SUBJ: REQUEST FOR FAMILY AND MEDICAL LEAVE: SELF CARE 

CC: Employee's SupervisorIManager; Departmental Administrator; Confidential 

Central Department File; Supervisor, Payroll and Administrative Services, HRD 

In accordance with the Memorandum of Agreement between PAFSA and the Port Authority, 

I hereby request a Family and Medical Leave for approximately (STATE NUMBER OF DAYS OR 

WEEKS. IF LEAVE IS TO BE TAKEN INTERMITTENTLY OR ON A REDUCED SCHEDULE, PROVIDE 

APPROPRIATE DETAILS) beginning on or about (DATE) and ending on or about (DATE). This 

leave is requested for purposes of Self Care. 

I have attached a completed form PA 3756 to  attest to my need for this leave. 

I understand that upon return to work from a Family and Medical Leave, I may be returned 

to the same, or an equivalent position in the same department in which I was employed at 

the time of taking my leave. If I am being returned to an equivalent position, my 

DepartmentIOffice Director must notify me at least two (2) weeks in advance of my 

scheduled date of return from leave. I also understand that this Family Leave may be an 

unpaid leave, and that I may not receive any New York State Employees Retirement System 

or Railroad Retirement Board service credit for the unpaid time spent on such a leave. I also 

understand that my Port Authority, Seniority-in-title and Seniority-in-grade dates will not 

be adjusted upon my return from this leave. I understand that i f  I do not return to work 

upon expiration of the leave, and have not requested and been granted a Short-Term 

Ordinary Leave of Absence, I will be considered to  have voluntarily resigned from the Port 

Authority. Finally, I understand that use of this leave for any reason other than those stated 

above may subject me to disciplinary action. 

EMPLOYEE SIGNATURE 

EMPLOYEE NUMBER 

DEPARTMENTI FACILTY 

PHONE NUMBER (WORK & HOME) 



I have seen and concur on this request for Family and Medial Leave: 

.................................................. 
Supervisor/Manager Signature 

I concur on this request for Family and Medical Leave: 

................................................... ----I ---- I ---- 
Chief Medical Officer Signature Date 

This request for Family and Medical Leave is approved: 

................................................... ---- / ---- I ---- 
DepartmentIOffice Director Date 



F. FAMILY AND MEDICAL LEAVE REQUEST - SAMPLE MEMORANDUM (FOR OTHER THAN 

SELF CARE) 

TO: DepartmentIOffice Director 
FROM: Employee's Name and Employee Number 
DATE: Date of Request 
SUBJECT: REQUEST FOR FAMILY AND MEDICAL LEAVE 

CC: Employee's SupervisorIManager; Departmental Administrator; Confidential 

Central Department File; Supervisor, Payroll, HRD Business Partner 

In accordance with the Memorandum of Agreement between PAFSA and the Port Authority, I 

hereby request a Family and Medical Leave for approximately (STATE NUMBER OF DAYS OR 

WEEKS. IF LEAVE IS TO BE TAKEN INTERMllTENTLY OR ON A REDUCED SCHEDULE, PROVIDE 

APPROPRIATE DETAILS) beginning on or about (DATE) and ending on or about (DATE). This 

leave is requested for the following reason: 

---- Care of a newborn or newly adopted/foster child (attach appropriate birth or 
placement certificate). 

---- Care of a seriously ill family member (Relationship to employee: --------) 

I have attached a completed form PA 3756 to attest to the need for this leave. 

I understand that upon return to work from a Family and Medical Leave, I may be returned 

t o  the same, or an equivalent position in the same department in which I was employed at 
the time of taking my leave. If I am returned to an equivalent position, my 

departmentloffice director must notify me at least two (2) weeks in advance of my 

scheduled date of return from leave. I also understand that this Family Leave may be an 

unpaid leave, and that I may not receive any New York State Employees Retirement System 

or Railroad Retirement Board service credit for the unpaid time spent on such a leave. I also 
understand that my Port Authority, Seniority-in-title and Seniority-in-grade dates will not 

be adjusted upon my return from this leave. I understand that i f  I do not return to work 

upon expiration of the leave, and have not requested and been granted a Short-Term 



Ordinary Leave of Absence, I will be considered to have voluntarily resigned from the Port 

Authority. Finally, I understand that use of this leave for any reason other than those stated 

above may subject me to disciplinary action. 

Employee Signature 
Employee Number 

Department/Facility 

Phone Number (Work and Home) 

I have seen and concur on this request for Family and Medical Leave: 

This request for Family and Medical Leave is approved: 

........................................... ----I ---- I ---- 
DepartmentIOffice Directors Signature Date 

This request for Long-Term Leave is approved: 

Director, Human Resources Department 
----I ---- I ---- 
Date 



C. REQUEST FOR REINSTATEMENT FROM A FAMILY AND MEDICAL LEAVE 

TO : DepartmentIOffice Director 

FROM: Employee's Name and Employee Number 

DATE: Date of Request 

SUBJ: REQUEST FOR REINSTATEMENT: FAMILY AND MEDICAL LEAVE 

CC: Employee's Supervisor/Manager; Departmental Administrator; Confidential 

Central Department File; Supervisor, Payroll and Administrative Services, HRD 

My Family and Medical Leave will expire on (EXPIRATION DATE), and I am hereby requesting 

reinstatement effective (EFFECTIVE DATE OF RETURN TO WORK). If this leave was requested 

for purposes of Self Care, I understand that I may require clearance by the Chief Medical 

Officer in order to return to full active duty. 

EMPLOYEE SIGNATURE 

EMPLOYEE NUMBER 

DEPARTMENTIFACI LTY 

PHONE NUMBER (WORK & HOME) 

EMPLOYEE: Mail this memorandum by certified mail no less than ten (1 0) dajls prior to 

intended date of reinstatement to your DepartmentIOffice Director, Manager, or Supervisor. 



H. THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY 

AFFIDAVIT OF DOMESTIC PARTNERSHIP 

2. My domestic partner and I are both over 18 years of age and our marital status is 
"unmarried. 

3. We are not related by blood in a manner that would bar marriage under the laws of 

the domicile state. 

4. We are currently living together and have been living together for a period of one 

year or more on a continuous basis. 

5. We have a close and committed personal relationship with shared responsibilities. 

6. Neither I nor my domestic partner is currently a member of another registered 

domestic partnership, nor has either of us been a member of another domestic 

partnership within the last twelve months. 

7. 1 agree to file an Affidavit of Termination of Domestic Partnership with the Port 

Authority of New York and New Jersey, Human Resources Department should this 
relationship, at any time fail to  meet the definition of a domestic partnership as set 

forth in the Memoranda of Agreement between the Port Authority and PAFSA, or 

should any of the matters sworn t o  in Paragraphs 1 through 6, above no longer be 

true. 

Sworn before me this ----------- day of --------------- 
Month & Year 

.......................................... 
Notary Public 



XXII. MATERNITY LEAVE OF ABSENCE 

Permanent and probationary Operations Supervisors are eligible for Maternity Leave as 

described herein. 

Maternity Leave i s  a requested and approved period of time away from work which 

begins when an Operations Supervisor is  unable to continue work due to a medical 

disability related to pregnancy and childbirth, and ends three (3) months following 

the birth of the child. Maternity Leave consists of two (2) phases: the initial phase 
which is considered and administratively handled as sick leave, and a second phase 
which is a leave without pay for the purpose of infant care. 

In all cases, Maternity Leave begins when the Operations Supervisor's physician 

substantiates in writing, to the satisfaction of the Port Authority Chief Medical 

Officer, that the employee is unable to continue working due to medical disability 

related to pregnancy and childbirth. The Chief Medical Officer then determines if it 
is reasonable that the Operations Supervisor discontinue working because of medical 
disability related to pregnancy and childbirth. Although in all cases Maternity Leave 

ends three (3) months following the birth of the child, the duration of each phase 

will vary based on individual circumstances. 

During the initial phase of a Maternity Leave, the number of days the Operations 
Supervisor is unable to work because of medical disability related to  pregnancy 

and/or childbirth is considered Sick Leave and her absence is treated in all respects 

like any other medical absence. For these days, she receives Sick Leave benefits in 

accordance with this Memorandum of Agreement. 

The second (Infant Care) phase of Maternity Leave begins when the Chief Medical 

Officer considers the Operations Supervisor capable of resuming her normal work 

duties, but she chooses t o  remain on leave for the purpose of childcare. Regardless 
of when this second phase of Maternity Leave begins, the Operations Supervisor's 

leave ends three (3) months after the birth of her child. The employee is on no-pay 

status during the second phase of her leave, except to the extent that she elects t o  
use earned vacation time. 

An Operations Supervisor beginning a Maternity Leave is entitled to payment for 

vacation subject to the applicable Vacation policies and Schedule of Allowances. 

Vacation may be taken as a lump sum payment which the Operations Supervisor 
receives at the start of her Maternity Leave. The amount of earned vacation time is 

that which the Operations Supervisor was entitled to on the date the approved sick 

leave began. If any additional vacation time is earned during the initial (Sick Leave) 
phase of the leave, the Operations Supervisor may subsequently receive the 

applicable additional vacation allowance, subject to review by her DepartmentJOffice 

Director. An employee may elect to take her vacation time at the beginning of the 



second (Infant Care) phase of her leave in which case she would continue to receive 
paychecks on a regular basis for the duration of her vacation time. The amount of 

earned vacation is that which the employee was entitled to on the date the second 

(Infant Care) phase began. 

Any vacation taken to which the Operations Supervisor was not entitled per the 
vacation schedule applicable to her under this Memorandum of Agreement must be 

reimbursed to the Port Authority. 

The Operations Supervisor's position is fully protected while on Maternity Leave. 

Upon returning to work after a Maternity Leave, the Operations Supervisor is 
restored to the position she held at the time her leave began, provided she returns 

to duty at or prior to the expiration of the Maternity Leave. Employees must request 

reinstatement by writing directly to their DepartmentIOfficer Director prior to the 

expiration of the leave. An Operations Supervisor who does not request 

reinstatement to active duty prior to the expiration date of her Maternity Leave and 
has not been granted a Short-Term Ordinary Leave of Absence or Family and Medical 

Leave beyond her Maternity Leave i s  considered to have voluntarily resigned. 

An Operations Supervisor receives Port Authority service credit during her Maternity 

Leave, including any period of time during which she is sick and on no-pay status. 

However, as with all periods of time off without pay, no Retirement System service 
credit is earned for any unpaid portions of Maternity Leave. 

All group health, dental and life insurance benefits to which the employee may be 

entitled under this Memorandum of Agreement and the terms of the respective 

policies comprising the Port Authority's group benefits programs will continue to be 

provided at no additional cost to the Operations Supervisor for the full duration of 
her Maternity Leave. If an employee requests and is granted an Ordinary Leave of 

Absence or Family and Medical Leave after her Maternity Leave expires, benefits are 

handled in accordance with the provisions pertaining to those respective leaves as 

set forth in this Memorandum of Agreement. 

Transitcheks to which an Operations Supervisor may be entitled will be pro-rated for 
the amount of time she is on leave. 

An Operations Supervisor may be granted Family and Medical Leave in addition to 

Maternity Leave provided the employee is otherwise eligible for FMIA. If the 

employee is otherwise eligible for Family and Medical Leave she may elect to take 
FMLA immediately following Maternity Leave or in accordance with the provisions of 
the Family and Medical Leave Act. 



M. Procedures 

1. Leave Request 

a) The pregnant Operations Supervisor prepares a Maternity Leave request 
memorandum addressed to her DepartmentIOffice Director when her 

physician has stated an approximate date at which her medical condition 

will preclude continuation of her normal work duties. This request 

should be submitted to her Unit Supervisor no later than one (1) month 

before the anticipated delivery date. It should include the anticipated 
delivery date and, if different, the date o f  the onset of the medical 

disability. A sample Memorandum submitted by the employee for the 
leave request as set forth in paragraph N. below. 

The same process must be followed for any changes of the anticipated 
date of the onset of medical disability. 

b) When the employee's supervisor has signed the memorandum, i t  should 

be returned to the Operations Supervisor, who attaches a note from her 
personal physician and forwards it to  the Chief Medical Officer. The 

physician's note should state the anticipated delivery date and, if 

different, the date of the onset of disability and the medical reasons for 

it. 

c) When the Chief Medical Officer determines that an estimated or actual 
date of the onset of medical disability is reasonable, he signs the 

memorandum. 

d) When the DepartmentIOffice Director has approved the leave, copies are 
sent to the employee. 

2. Notification Procedures During Maternity Leave 

a) The Operations Supervisor is responsible for notifying the 
DepartmentIOffice Director as soon as possible (but within no more than 
ten (1 0) days), in writing, of the child's date of birth or other termination 

of the pregnancy. 

b) The Chief Medical Officer evaluates the Operations Supervisor's health 

status and determines (in consultation with the employee's own 
physician) when she is capable of returning to  work. When the Chief 

Medical Officer has made this determination, he so informs the 

employee. 



3. Returning from Maternity Leave 

a) An Operations Supervisor on Maternity Leave must request reinstatement 

by writing to her DepartmentIOffice Director as soon as possible after 

giving birth. A sample o f  the Memorandum submitted by the Operations 
Supervisor requesting reinstatement i s  set forth in paragraph 0. below. 

b) Before reporting to work from the Infant Care phase of Maternity Leave, 

the employee must see her employment consultant in the Human 

Resources Department. I f  she returns to work immediately following the 
Sick Leave phase, the Chief Medical Officer may be required to clear her 

for return to  active duty. 

4. Request for Extension of Maternity Leave 

a) An Operations Supervisor who wishes to extend her leave beyond the 

three (3) months following childbirth must apply in writing for a Family 
and Medical Leave as early as possible prior to the expiration of her 

Maternity Leave, specifying the reason for her request as set forth in 

Section XXI, paragraph F. 

Operations Supervisors may also request a Short-Term Ordinary Leave of 

Absence (not to exceed fourteen (1 4) calendar days) as set forth in 
Section XXI, paragraph P. 



N. MATERNITY LEAVE SAMPLE MEMORANDUM - REQUEST FOR MATERNITY LEAVE 

TO: (DepartmentIOffice Director) 
FROM: (Employee Name) 

DATE: (Date o f  Request) 

SUBJECT: REQUEST FOR MATERNITY LEAVE 

COPY TO: Employee's Supervisor; Supervisor, Payroll and Administrative Services (HRD) 

In accordance with the Memorandum of Agreement, I request a Maternity Leave of Absence 

t o  begin (DATE). My supervisor has signed below to  indicate that he/she i s  aware of the 

request. 

I have given the Chief Medical Officer my physician's note estimating the date of the onset 

of my medical disability. 

Leave Cateqory (check one) 

1. I understand that as a permanent employee on Maternity Leave, I am entitled to 

return to the same position I held prior to  the leave upon approval by the Chief Medical 
Officer and/or my Department/Office Director. 

2. 1 have been informed that as a probationary employee at the time my Maternity 

Leave began I will be reinstated following the birth of my child, although not necessarily to  

the same position from which I took leave, upon approval by the Chief Medical Officer 

and/or my Department/Office Director. My department, however, will make every effort to  

accommodate me in the same way that a permanent employee is accommodated. 

Employee Name and Employee Number 

Department/Facility 

Phone Number (work and home) 

I have seen this request for Maternity Leave: 

................................... ----- / ----- / ----- 
Supervisor's signature Date 

I find the estimated/actual date of the onset of medical disability reasonable: 



0. MATERNITY LEAVE SAMPLE MEMORANDUM - REQUEST FOR REINSTATEMENT FROM 
MATERNITY LEAVE 

TO: (DepartmentIOffice Director) 

FROM: (Employee Name) 

DATE: (Date of Request) 

SUBJECT: REQUEST FOR REINSTATEMENT: RETURN FROM MATERNITY LEAVE 
COPY TO: Employee's Supervisor 

In accordance with the Memorandum of Agreement, I hereby request reinstatement upon 
completion of my Maternity Leave. I will resume active duty on (FIRST DATE OF RETURN TO 

EMPLOYMENT). 

Employee Name and Employee Number 

Department/Facility 

Phone Number (work and home) 

I have seen this request for reinstatement: 

This request for reinstatement is approved: 



P. SHORT-TERM LEAVE OF ABSENCE REQUEST - SAMPLE MEMORANDUM 

To: Department Director 
From: (employee requesting leave) 

Date: (date of request) 

Subject: REQUEST FOR SHORT-TERM LEAVE OF ABSENCE 

Copy To: . Manager, Business Partners and Associates Division, Human Resources 
Department 

I request a Short-Term Leave of Absence lasting approximately (number of days), beginning 

(date) and ending (date). This request for an extension of my leave is due to (reason). 

(Signed;) *Employee Name 

Dept./Facility 

Phone Number 

I have seen this request for Short-Term Leave 

This request for Short-Term Leave i s  approved 

"I understand that this Short-Term Leave of Absence is an authorized period of time away 

from work, without pay, up to and including 14 consecutive calendar days. If I return to the 

Port Authority within fourteen (1 4) consecutive calendar days, I wil l  be restored to my 
position previous to the commencement of my leave and at the same salary, and retain my 

Port Authority service date. 



XXIII. UNPAID ORDINARY LEAVES OF ABSENCE 

A. General 

Unpaid Ordinary Leaves of Absence are time away from work without pay, which may 

be granted to Operations Supervisors when it is clearly desirable in light of an 

employee's need and is in the best interests of the Port Authority to do so. Ordinary 

Leaves may be granted for personal emergencies not covered by other time off 

policies (Vacation, Personal Leave, Maternity Leave, Excused Absence, Military Leave, 
Sick Leave, Family and Medical Leave). 

B. Short-Term Ordinary Leaves of Absence 

1. DepartmentJOffice Directors or their designees may, at their discretion, 
authorize Operations Supervisors to  be absent from work without pay for a 

period not to exceed fourteen (1 4) consecutive calendar days for personal 

emergencies not covered by other time off  policies. Operations Supervisors 

continue to earn Port Authority service credit while on such leaves. However, 
as with all other time off without pay, no Retirement System Service credit is 

earned during the leave. 

2. Operations Supervisors on Short-Term Ordinary Leave return to the same 

position and facility they held prior to  beginning the leave. Operations 

Supervisors who do not return to  work following the expiration of a Short- 

Term Ordinary Leave are considered to have voluntarily resigned from their 
employment with the Port Authority. 

3.  An Operations Supervisor submits a written request for Short-Term Leave of 

Absence to his Unit Supervisor. The request, which should be addressed to 
the employee's DepartmentIOffice Director, should include a statement as to 

the reason for the leave, the requested number of days, and the starting and 

ending dates of the leave. All requests for leave should be made as far in 

advance of the requested start date as is reasonable. 

4. The Unit Supervisor signs to indicate that he is aware of the leave request, 

and then forwards the request to the Department/Office Director or designee 

for approval. The Operations Supervisor's DepartmentJOffice Director or 

their designee approves or disapproves the request and returns it to the 

employee. When a request for leave is denied a memorandum explaining the 
reasons for the denial must be sent to  the Operations Supervisor prior to the 



commencement date of the leave. A copy of the approved request must also 

be forwarded to  the Manager, Business Partner's and Associates Division, 

Human Resources Department. A copy of the request should also remain on 

file in the Operations Supervisor's unit for a period of not less than one (1) 

year following the employee's return from the leave. 

C. Long-Term Ordinary Leaves of Absence 

1 Unpaid time away from work in excess of fourteen (1 4) consecutive calendar 

days, but not exceeding one (1) year may be granted by the Department/ 
Office Directors with the approval of the Director, Human Resources 

Department, when such a leave is clearly desirable in light of the employee's 

need and the best interests of the Port Authority. However, Long-Term 

leaves may not be granted for purposes of extending a Maternity or Family 

and Medical Leave. Permanent Operations Supervisors who have completed 
their probationary period and have maintained a satisfactory job performance 

and attendance record are eligible for Long-Term Ordinary Leave. Long- 

Term Ordinary Leave may be granted to  probationary employees only in the 

most exceptional circumstances. 

2. Under no circumstances will a leave in excess of fourteen (1 4) consecutive 

calendar days be approved when the purpose of the leave i s  to allow the 

Operations Supervisor to separate from service in order to engage in other 

employment. However, the Director, Human Resources Department, has 

discretion to  approve leaves in such instances where that employment is a 
condition of a bona-fide fellowship or other educational/ 
developmental opportunity (e.g., a White House Fellowship) where the 

duration of the absence and the certainty of the Operations Supervisor's 

eventual return have been pre-determined. 

3. Long-Term Ordinary Leaves of Absence carry no guarantee of return to work 
following the expiration of the leave. Operations Supervisors on such leaves 

may request reinstatement, but such reinstatement, may or may not be 

granted. Requests for reinstatement will be considered based upon job 

availability. All employees on Long-Term Ordinary Leave who are not 

reinstated following expiration of the leave are considered to  have voluntarily 
resigned their employment with the Port Authority. 

4. No Port Authority or Retirement System Service Credit is earned during a 

Long-Term Ordinary Leave. 



D. Procedures for Requesting a Long-Term Ordinary Leave of Absence 

1.  The Operations Supervisor submits a written request for a Long-Term 

Ordinary Leave of Absence to  his Unit Supervisor. The request should be 

addressed to their DepartmentIOffice Director and should include the 
estimated period of time desired, approximate starting and ending dates and 

the reason(s) why the leave is necessary. 

2. When requests for Long-Term Leave are denied, a memorandum explaining 

the reasons for the denial should be sent to  the Operations Supervisor. A 

copy of the memorandum should remain on file in the employee's unit. 

E. Requests for Extensions of Ordinary Leaves of Absence 

1 .  Requests for extensions of all Ordinary Leaves of Absence, regardless of the 
duration of the requested extension, must be in writing and must include the 

reason for the request. Such requests should be sent to  the Department1 

Office Director as far in advance of the expiration of the leave as possible. 

The DepartmentIOffice Director approves or disapproves the request and 

notifies the employee of his decision. 

2. If a Short-Term Leave is extended beyond fourteen (1 4) consecutive calendar 

days, it is considered to be a Long-Term Ordinary Leave, and all policies 
governing Long-Term Leave will apply. 

F. Return from Leaves of Absence 

1. Operations Supervisors returning from Short-Term Leave should contact their 

Unit as far in advance of the expiration of the leave as possible to indicate 

their intention to return to  active duty. Employees who do not request return 

or who do not report to  work following expiration of a Short-Term Leave are 
considered to have voluntarily resigned. 

2. Operations Supervisors returning from Long-Term Leave must make written 

application for reinstatement t o  the DepartmentIOffice Director prior to the 

expiration date of the leave. 

3.  Operations Supervisors who do not request reinstatement prior to the 
expiration date of Long-Term Leave will be considered to  have voluntarily 

resigned as of that date. 



4. An Operations Supervisor returning from a leave of fifteen (1 5) days or more 

does not receive Port Authority service credit for the period of absence. 

These employees will receive a reconstructed Port Authority service date, 
seniority-in-title date, seniority-in-grade date and in-grade salary increase 

date. 

5. Upon reinstatement of an Operations Supervisor to a position different than 

that held at the time the Long-Term Leave began, the salary of that employee 

will be individually determined, but in no case will it exceed the maximum of 

the position assumed. 

6. A medical examination may be required of any employee returning from a 
Long-Term Leave of Absence. 

C. Sick Leave and Vacation in Connection with Ordinary Leave 

1 . Except in unusual cases, Operations Supervisors beginning a Leave of 

Absence will not be paid for sick absences occurring during the pay period in 

which the leave i s  to  be effective. 

2. Operations Supervisors beginning or returning from Long-Term Leave 

receive vacation allowances in accordance with the schedule enumerated in 

Section XVI of this Memorandum of Agreement. 

H. Use of Ordinary Leave to  Extend Family and Medical Leave or Maternity Leave 

A Short-Term Leave of Absence may be requested in order to extend a Family Leave 

beyond the twelve (1 2) week entitlement. However, when such extensions are 

granted, the policies governing Ordinary Leaves become effective. 

I. Benefits in  Connection with Ordinary Leaves 

1. Port Authority Croup Health, Dental, Vision and Prescription Plans, and Life 

Insurance coverage, remain in effect for an Operations Supervisor on a Short- 

Term Leave of Absence. 

2. Port Authority Croup Health, Dental, Vision and Prescription Plans, and Life 

lnsurance coverage under applicable group insurance policies or contracts 

may be continued, or converted, during Long-Term Leaves of Absence in 

accordance with applicable provisions of law, regulations, or insurance 

policies or contracts. Questions regarding such provisions should be 



directed to the Compensation and Staffing Support Services Division, Human 

Resources Department. 

3.  Operations Supervisors who are granted Ordinary Leaves of Absence continue 
to be subject to Port Authority policies as set forth in Appendix I, AP 20- 
1.07, Political Activities of Port Authority Employees; Appendix J, AP 20-1 . l  5, 

Code of Ethics and Financial Disclosure*; and Appendix K, AP 20-1.06, 
Giving or Accepting Gifts and Gratuities while on leave. Please refer to these 
policy statements for specific provisions of these policies. Failure to adhere 
to  these policies could result in potential disciplinary action. 

"Reference to Financial Disclosure is without prejudice to the position of either party to this 

Memorandum of Agreement in regard to the filing of Financial Disclosure Statements and 

shall be determined by the outcome of IP 06-8 and IP 06-9. 



J. Request for Long-Term Leave of Absence - Sample Memorandum 

To : Department Director 

From: (employee requesting leave) 

Date: (date of request) 

Subject: REQUEST FOR LONG -TERM LEAVE OF ABSENCE 

Copy To: Manager, Business Partners and Associates Division, Human Resources 

Department 

I request a Long-Term Leave of Absence lasting approximately (number of days), beginning 

(date) and ending (date). This leave is necessary due to (reason). 

My supervisor has signed below to indicate that he is  aware of this request. 

(signed;) "Employee Name 

Dept./Facility 

Phone Number 

I have seen this request for Long-Term Leave. 

This request for Long-Term Leave i s  approved. 

*I understand that this Long-Term Leave of Absence is an authorized period of time away 

from work, without pay, of up to one year. I understand that my reinstatement upon 

expiration of the leave is not guaranteed and is subject to job availability at the time that I 

request such reinstatement. 
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K. Request for Extension of Short or Long-Term Leave o f  Absence - Sample Memorandum 

To : Department Director 

From: (employee requesting leave) 

Date: (date of request) 
Subject: REQUEST FOR EXTENSION OF SHORT OR LONG-TERM LEAVE OF ABSENCE 

Copy To: Manager, Business Partners and Associates Division, Human Resources 

Department 

I request an extension on my (kind of leave) lasting approximately (number of days), 
beginning (date) and ending (date). This request for an extension of my leave is due to 

(reason). . 

(Signed;) "Employee Name 

Dept./Facility 
Phone Number 

I have seen this request for Extension of (kind of leave) o f  Absence. 

This request for Extension of (kind of leave) of Absence is approved. 

"I understand that employees returning from Long-Term Leave of Absence may be 

reinstated to their former position classification of similar pay and status. Such 

reinstatement, however, is not guaranteed and is subject t o  job availability. Employees who 

do not request reinstatement prior to the expiration date o f  their leave will be considered as 
having voluntarily resigned as of that date. 



L. ~equest  for Short-Term Leave of Absence - SAMPLE MEMORANDUM 

To: Department Director 

From: (employee requesting leave) 

Date: (date o f  request) 
Subject: REQUEST FOR SHORT-TERM LEAVE OF ABSENCE 

Copy To: Manager, Business Partners and Associates Division, Human Resources 

Department 

I request a Short-Term Leave of Absence lasting approximately (number of days), beginning 

(date) and ending (date). This request for an extension of my leave is due to (reason). 

(Signed;) "Employee Name 
Dept./Facility 
Phone Number 

I have seen this request for  Short-Term Leave 

This request for Short-Term Leave is approved 

*I understand that this Short-Term Leave of Absence is  an authorized period of time away 

from work, without pay, up t o  and including 14 consecutive calendar days. If I return to the 

Port Authority within 14 consecutive calendar days, I will be restored to my position 
previous to the commencement of my leave and at the same salary, and retain my Port 

Authority service date. 



XXIV. REDUCTION IN FORCE 

A. General 

1. To meet changing conditions, operating requirements or other organizational 

goals, and in the interests of efficiency, economy or otherwise, one or more 

positions in any class title in one or more of the Port Authority's departments 

may be abolished. This Section describes the policies and procedures for 
removing and separating from service, Operations Supervisors whose positions 
have been abolished and who cannot be placed in a vacant position elsewhere in 

the organization and who do not choose either to resign or retire voluntarily. 

In keeping with the Port Authority's long-standing practice of attempting to 

provide job security, every effort will be made to assure that excess permanent 
Operations Supervisors are placed in available vacancies for which they qualify 

before any employee either loses his employment or has his salary reduced. In 
this regard, temporary, project, or probationary Operations Supervisors in 

affected position classes and occupational specialties will be terminated in that 

order as the first step in any reduction in force. The use of outside consultants 

will also be eliminated or reduced where feasible. 

B. Identification of Affected Employees 

1. The Human Resources Department will compile a Port Authority - wide list of all 
employees occupying positions within the affected position classes. 

2. Regardless of the number of organizational units identified by the Executive 
Director as areas where staff decreases should be made, all employees in the 

Port Authority occupying positions in affected titles and occupational specialties 
will be subject to the Reduction-ln-Force procedures. 

C. Voluntary Rerirements and Resignations 

1 .  Prior t o  implementing Involuntary Removal Procedures for adversely affected 
employees, department heads may ask employees in an affected position class if 

they wish to retire or resign voluntarily. 

2. Any Operations Supervisor choosing to retire or resign voluntarily in response to 

such a request whose separation preserves another employee's job and who is 



covered by the severance~allowance program is eligible to receive the 

appropriate severance as set forth in Paragraph D. 7 below in accordance with 
procedures promulgated by the Executive Director. If the number of Operations 
Supervisors choosing to retire or resign in a position class exceeds the number 

of excess positions, severance allowances will be paid only t o  that number of 
employees equaling the number of excess positions. In the event the number of 
volunteers exceeds the number of positions abolished, employees eligible to 
retire will receive first preference for severance pay allowances, and will be 
selected in order of Port Authority seniority. In cases where the number of 

volunteers eligible to retire is less than the number of excess positions to be 
abolished, volunteers ineligible for retirement will be selected for severance pay 
allowances in order of Port Authority seniority. 

D. Involuntary Removal and Separation from Service 

1 .  Should the number of involuntary resignations, retirements, or reassignments 
be less than the number of positions within a class title to be abolished in a 

department, Operations Supervisors in the affected class titles. in that 

department are subject to involuntary removal and separation from service. 

2 .  Each affected Departmentioffice Director, consistent with sound business and 
policy discretion and in order to improve the effectiveness and efficiency of the 
Port Authority, identifies the particular employees who are subject to  involuntary 

removal and notifies the Director, Human Resources Department of his 
determinat~on in each case. The Director, Human Resources Department 1 

! 

determines that applicable procedures have been followed and that the 
7 

appropriate Operations Supervisors have been identified as excess. 4 
8 

3. The Department/Office Director notifies the Operations Supervisor o f  the facts '$ 
as soon as possible. 

f $ 
3>* 

4. An Operations Supervisor who is  to be involuntarily removed from his position 

and separated from service is to be notified, in writing, of the date of his 
termination at least ten (1 0) working days in advance of such date. 

5. Employees involuntarily removed and separated from service pursuant t o  this i 

Section are eligible to receive a severance allowance in accordance with 
paragraph ,D. 7. In addition, such Operations Supervisors are paid for all 

accumulated and unused vacation, personal leave and compensatory time in 

accordance with existing policies and their continuation of benefits coverage i 

governed by applicable law. 
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6. Croup life, health and dental benefits are treated as follows: 

a) Group Term Life lnsurance and Croup Health lnsurance benefits under 

the Port Authority's programs (including dental coverage) are extended 

for all affected Operations Supervisors enrolled in these plans for a 

period of ninety (90) days beyond the date of separation or, if it occurs 

earlier, until they secure other employment within the ninety (90) day 

extension period. Those employees who are contributing toward these 

benefits at the time of separation continue to  do so, paying the same 

amount as if they were still employed, and such contributions are 

deducted from their final paycheck. Operations Supervisors not 

contributing at the time of separation are not required to make any 

payments toward these benefits during the ninety (90) day extension 

period. 

b) Group health and dental benefits are covered under COBRA, presently for 
a maximum of eighteen (1 8) months, the first ninety (90) days of which 

are paid by the Port Authority and the balance by the employee. The 

cost of the Operations Supervisor's portion varies in  accordance with the 

coverages and duration selected. At the end of the COBRA period, 

benefits terminate and Operations Supervisors have the option of 

converting to direct payment p.lans with the carriers, should they wish to 

do so. Such conversion must take place during the period set by the 

insurance policies. 

C) At the end of the ninety (90) day extension period, Group Term Life 
lnsurance terminates and Operations Supervisors have the option of 

converting to direct payment plans with the carriers, should they wish to 

do so. Such conversion must take place du;ing the period set by the 

insurance policies. 

d) Operations Supervisors who rejoin the Port Authority in an active status 
within nine (9) months from the date benefits terminate, and who,were 

covered by the Port Authority group benefits program, are immediately 

entitled to coverage applicable to the employee's job  classification at the 

time active status resumes. An employee who is reemployed after the 

nine (9) month period is subject to the provisions of the policies 

governing waiting periods and/or preexisting conditions on the same 

basis as a new employee in that particular job classification. 
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7. Table of Severance Allowances 

Weeks of pay related to years of service and age at time of termination of employment 

Aae at t ime of termination of em~lovment 

-- 

Years of I Under 24 1 25-29 1 30-34 1 35-39 I 40-44 1 45-49 1 50 and 
Service 

1 or 
more 

2 

3 

FOOTNOTE: Minimum severance payment: $7,500. 

20 or 
more 

13 weeks 

13 

13 

13 

13 weeks 

13 

13 

13 

1 3  weeks 

13 

13 

1 8  

13 weeks 

13 

13 

2 5 

13 weeks 

13 

13 

26 

13 weeks 

13 

13 

over 

13 weeks 

13 

13 

2 6 2 6 



XXV. 

A. 

B. 

XXVl. 

I. 

MEDICAL HEARINGS 

An Operations Supervisor may have his Port Authority employment terminated 

because o f  mental or physical disability, but only in accordance with AP 20-1.09, 

Removal of an Employee for Mental or Physical Disability, as set forth in Appendix E, 
.except as modified herein. 

Hearings arising under AP 20.1.09 will proceed before a Hearing Officer selected 

from the American Arbitrator's Labor Panel in accordance with the rules of selection 

of the American Arbitration Association, with written notice to the Union President, 

and the attorney for the Union, instead of a three (3) member Board referenced in 
the aforementioned AP. The sole issue before the Hearing Officer shall be "whether 

the employee is mentally or physically incapable of performing his duties" and no 

authority is granted herein to consider any other issue arising under this 

Memorandum of Agreement or otherwise applicable state or federal law. The 
decision of the Hearing Officer shall be final and binding upon PAFSA, the employee 

and the Port Authority and shall not be subject to the Grievance Arbitration 

Procedure. 

DISCIPLINARY PROCEDURE 

Introduction 

A. This procedure shall apply to employees in the covered membership who are 

permanent employees. A permanent employee is any employee who has 

been continuously employed by the Port Authority for more than twelve (1 2) 

months. "Continuous Employment" or words of similar import, means 

uninterrupted employment by the Port Authority in any position or positions. 

Time spent on authorized vacation, sick leave or other-authorized or excused 

absence with pay is included in the calculation. 

B. No disciplinary action shall be taken against any permanent employee except 

for good and sufficient cause or reason, and except in accordance with this 

procedure. 

C. If in  the course of an interview between a Supervisor and an Operations 
Supervisor it appears that the matter under discussion may result in 

disciplinary action against the employee, he has the right to have his union 

representative present before the interview proceeds. 



II. Grounds for Discipline 

The following are examples of good and sufficient cause or reason for dismissal, 

transfer or demotion of a permanent employee: 

1. Substantial or repeated neglect or failure of the employee t o  properly 

perform duties; 

2. Substantial or repeated violation of rules and regulations; 

3. Conduct seriously prejudicial to the Port Authority or the public 

interest. 

Ill. Types of Disciplinary Action 

A. The following measures, when taken for disciplinarv purposes, constitute 

disciplinary action within the meaning of this procedure. No other types of 

disciplinary action are authorized. 

1 .  Dismissal from employment. 

2. Demotion to a grade or title having a lower rate of pay. 

3. Compulsorv Leave of Absence Without Pay. 

4. Reduction in Seniority in cases where seniority lists affecting rights or 

privileges have been or are hereafter established. 

5. Official Reprimand officially noted upon the employee's personnel file 

maintained at the facility. 

6. Forfeiture of Vacation Privileges. 

7. Other Discipline such as forfeiture of Port Authority passes, informal 

reprimands and other appropriate minor disciplinary measures which 
do not affect the employee's grade, title, pay or seniority. If an 

informal reprimand has not been used as a basis for disciplinary 



action within one (1) year from the date of such letter, it shall be null and 

void, unless during such one (1) year period other reprimands have been 

placed in the employee's file in which event such letter of reprimand shall 

remain in the employee's file for the one (1) year period commencing 

with the date of the most recent letter of reprimand. If a letter of 

reprimand is  null and void as defined herein, upon request by the 
employee or PAFSA representative, it will be removed from the 

employee's file. A letter of reprimand must either be initialed by the 

employee, or if such employee refuses to initial, such refusal shall be duly 

noted. 

B. The dismissal, demotion, or transfer of an employee because of mental or 

physical incapacity substantially impairing the employee's ability t o  perform 
his duties, or because of a reorganization of the Port Authority or one of its 

facilities, properties, departments, offices or divisions, or any other 

administrative action affecting the position, status, pay, or  privileges of an 
employee, not taken for disciplinary purposes, is not considered t o  be 

disciplinary action and does not come within the scope of this procedure. 

Provision, however, has been made for a hearing at the request o f  the 

employee concerned, whenever the dismissal, demotion, or transfer of a 

permanent employee i s  sought on the grounds of mental or physical 

incapacity. See AP 20-1.09, Removal of an Employee for Mental or Physical 

Disability, as set forth in Appendix E. 

IV. Hearings and Disciplinary Procedures 

A. Major Discipline 

The following types of disciplinary action shall not be taken with respect 

to any permanent employee except pursuant to written Charges and 

Specifications ("Charges"), and a hearing in accordance with paragraph XI1 

of this procedure (unless the employee waives the filing o f  such Charges 

or the holding of such hearing): 

(1) Dismissal or (2) Demotion. 

B. Minor Discipline 

The following types of disciplinary action shall not be taken with respect 

to any permanent employee except pursuant to  a written Notice of 

Intention to Discipline ("NOI"), and a hearing in accordance with 

paragraph XI1 of this procedure (unless the employee waives the filing of 



such NO1 or the holding of such hearing): 

( 1 )  Compulsory Leave of Absence Without Pay; (2) Reduction in Seniority; 

( 3 )  Official Reprimand; (4) Forfeiture of Vacation Privileges; (5) Other 

Discipline as defined in Section Ill. A. 8 above. 

V. Repeated Offenses 

A. Disciplinary action may be taken against an employee for repeated violation 
of rules and regulations or repeated neglect or failure to perform duties or 

other repeated conduct warranting disciplinary action, even though 
disciplinary action has previously been taken separately with respect to some 

or all of the series of transactions upon which such ChargesJNOl are based; 

but only if such repeated conduct i s  charged as a separate offense. 

B. A disciplinary charge of repeated violations of Port Authority ,Rules and 

Regulations may only be based on prior discipline having been imposed. 

VI. Waiver of Rights, Resignations Pending Disciplinary Proceedings 

A. An employee may waive the right to have Charges/NOt filed and ,may waive 
the right to a hearing and may do so either before or after the hearing has 
commenced. All such waivers must be in writing. The Port Authority will 
notify the President of the Union or designee if the employee is being offered 
an opportunity to execute a document in settlement of the Charges/NOI. 

In addition, the failure to  appear at a hearing after notice shall constitute a 

waiver of such hearing unless the Impartial Hearing Officer shall find such 
failure excusable. 

B. An employee may resign at any time, and in that event any disciplinary 
proceedings against the employee shall terminate, but unless the 
Charges/NOl are withdrawn, the Charges/NOl shall be filed with the 

employee's record and entry made in the employee record "Resigned under 
disciplinary charges pending hearing". 

VII. Temporary Suspensions Without Pay 

A. Any employee hay be temporarily suspended without pay pending the 
preparation of Charges.and the completion of disciplinary proceedings (but 
not for more than two weeks without the approval of the Chief, Employment 
& Labor Law Division of the Law Department or his designee); and such 
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temporary suspension shall not be deemed to constitute a discip'linary action 

unless the Charges are thereafter sustained. 

0. If the Charges are sustained, and if as a result one or another of the 

following types of disciplinary action is taken, such disciplinary action shall 

be effective as of the day upon which the employee was suspended: 

dismissal: demotion; compulsory leave of absence without pay. 

C. Except as provided above, the employee shall be restored to duty either prior 

to or upon the completion of the disciplinary proceedings, and shall then 

. receive his full base pay and longevity for the period of the temporary 

suspension, provided that the employee may be restored to duty prior to the 

completion of the disciplinary proceedings, in which event, he shall receive 

base pay and longevity for the period of the remporary suspension. 

D. Nothing contained in this procedure 'shall be deemed to prevent suspending 

employees with pay, whether pending the preparation of Charges and the 
completion of disciplinary proceedings or for other administrative purposes. 

Vlli. Filing and Preliminary Investigation of Charges 

A. Form of Charges 

Charges shall be in writing, and each charge shall be a brief formal statement 

of the alleged offense. In the event that an employee is charged with more 

than one offense, he shall be separately charged with each offense and each 

charge shall be separately numbered. Each charge of an alleged offense shall 

be separately supported by one or more specifications (summary statement 

of facts supporting the charge). Each specification standing alone should be 
sufficient to  sustain the charge of the alleged offense if proven. 

Charae 1. Repeated violation of the General Rules and Regulations For All 

,Port Authority Employees. 

S~ecification 1. For the period of September 2, 2003 through August 20, 

2004 you failed to  report to  work on time on five occasions for a total of 104 

minutes, in  violation of Rule 5 of the General Rules and Regulations For All 

Port Authority Employees that provides that "Being in the proper place at the 

proper time constitutes a part of the work just as much as any specific 

duties. Therefore, excessive absence or tard~ness may be considered 

sufficient cause for disciplinary action." 



B. Signature of Charges 

Charges shall be signed by the complainant, who need not be an officer, 

employee or agent, or otherwise connected with the Port Authority. 

C. Filing Charges 

Whenever a charge is made by a Port Authority employee i t  shall be 
transmitted to that employee's DepartmentJOffice Director. Whenever a 

charge is made by a person not connected with the Port Authority, it shall be 

transmitted to the DepartmentJOffice Director of the employee sought to  be 
disciplined. 

D. Time Limitation 

Charges should be filed in a timely manner, as close as possible to the 

occurrence upon which the Charge is based or the date when the Port 

Authority should reasonably have known of the same. Notwithstanding the 
foregoing, Charges filed with a DepartmentIOffice Director more than ninety 

(90) calendar days after the Port Authority knew or should have known of the 

commission of the offense shall be void unless the occurrence upon which 

the Charge is based is the subject of a criminal investigation or an internal 
investigation by the Port Authority Office of Inspector General in which case 

the time for filing the Charges with a DepartmentJOffice Director shall be 

tolled. Upon request of the employee or his representative the Port Authority 
shall provide documentation of the reason for the tolling of the ninety (90) 

calendar day period. 

E. Action by DepartmentJOffice Director 

Upon receipt of Charges and after such preliminary investigation as he deems 
necessary, the DepartmentJOffice Director shall: 

1. If the Charges are against a member of that department or office, take 

any appropriate disciplinary action which is authorized by this procedure 
to be taken without a formal hearing, or 

2 .  If the employee against whom Charges are made is a member of another 

department or office, refer the Charges to the Director of such other 

department or office, who thereupon shall take one or another of the 

types of action specified above, or 



Return the Charges to the complainant for correction in the event that 

they do not conform to the requirements of Paragraph V111. A.; or 

Direct that the Charges be dropped; but in case the complainant i s  not a 

member of that department or office, only with the approval of the Chief, 
Employment and Labor Law Division of the Law Department or his 

designee; or 

In the event that he is of the opinion that any disciplinary action should 

be sought, he shall submit the Charges to Chief, Employment & Labor 
Law Division of the Law Department or his designee. 

F. Action by the Chief, Employment and Labor Law Division of the Law 

Department 

If the Chief, Employment and Labor Law Division of the Law Department or 

his designee determines to proceed with the disciplinary action he shall 

submit a request to the American Arbitration Association for the selection of 
an Impartial Hearing Officer. A copy of the request for the selection of the 

lmpartial Hearing Officer shall be provided to the Union and the Attorney for 

the Union. Selection of the lmpartial Hearing Officer shall be from the list 

provided to  the parties by the American Arbitration Association and in 

accordance with the rules of selection of the American Arbitration 

Association. 

IX. Filing and Preliminary Investigation of Notice of Intention to Discipline (NOI) 

A. Form of NO1 

A NO1 shall be in writing, and each charge shall be a brief formal statement 

of the alleged offense. The NO1 shall identify by name the supervisor 
initiating discipline, the name of witness(es) to the alleged violation, i f  any, 

and the recommended penalty. In the event that an employee is charged with 

more than one offense, he shall be separately charged with each offense and 

each charge shall be separately numbered. Each charge of an alleged offense 

shall be separately supported by one or more specifications (summary 
statement o f  facts supporting the charge). Each specification standing alone 
should be sufficient to sustain the charge of the alleged offense if proven. 



Charqe 1. Repeated violation of the General Rules and Regulations For All 

Port Authority Employees. 

Specification 1. For the period of September 2, 2003 through August 20, 

2004 you failed to report to  work on time on five occasions for a total of 104 

minutes, in violation of Rule 5 of the General Rules and Regulations For All 

Port Authority Employees that provides that "Being in the proper place at the 

proper time constitutes a part of the work just as much as any specific 

duties. Therefore, excessive absence or tardiness may be considered 

sufficient cause for disciplinary action." 

B. Action by Facility Management 

If the Facility Management determines to proceed with the disciplinary action 
he shall submit the NO1 to the Chief, Employment and Labor Law Division of 
the Law Department or his designee for review prior to service upon the 

employee. The Chief, Employment and Labor Law Division of the Law 

Department or his designee will then submit a request to the American 

Arbitration Association for the selection of an Impartial Hearing Officer in 

accordance with Section VIII, paragraph F. A copy of said request for the 

selection of the Impartial Hearing Officer shall be provided to the Union and 

the Attorney for the Union. 

C. Time Limitation 

A NO1 should be filed in a timely manner, as close as possible to the 

occurrence upon which the NO1 is based or the date when the Port Authority 

should reasonably have known of the same. Notwithstanding the foregoing, a 

NO1 served on the employee more than ninety (90) calendar days after the 

Port Authority knew or should have known of the commission of the offense 
shall be void unless the occurrence upon which the NO1 is based is the 

subject of a criminal investigation or internal investigation by the Port 
Authority Office of Inspector General in which case the time for serving the 

employee with the NO1 shall be tolled. Upon request of the employee or his 

representative the Port Authority shall provide documentation of the reason 
for the tolling of the ninety (90) calendar day period. 

X. Service of ChargesjNOI 

Such disciplinary ChargesjNOI must be served personally, or by registered 
mail - return receipt requested, certified mail - return receipt requested, or 



by overnight delivery on the employee at the last known address on file with 

the Human Resources Department of the Port Authority. A copy of the 

Charges/NOI must be faxed to the President of the Union or designee within 

twenty-four (24) hours of service on the employee. In the event such service 

cannot be achieved through the above methods, the Port Authority will serve 
the ChargesJNOI by regular mail at the last known address on file with the 

Human Resources Department of the Port Authority and the same shall 

constitute personal service. The Port Authority will advise the Union President 

in writing that the employee was served by regular mail. 

XI. Discovery 

Upon written request by the charged employee or his representative to the 

Chief, Employment and Labor Law Division of the Law Department or 

designee the Port Authority will provide copies of the evidence it intends to 

present at the hearing, including statements, e-mails, photographs, video 
and audio recordings and other writings made in the normal course of 

business including any exculpatory material relating to  the ChargesJNOI, the 

employee and/or the events which form the basis for the Charges/NOI but 

excluding attorney work product. The Port Authority may satisfy the 

obligation to provide a copy of a video and/or audio recording by making the 

video and/or audio recording available for inspection by the charged 

employee and/or his representative. The Port Authority shall provide such 
discovery no later than ten (1 0) work days prior to  the scheduled hearing 

date or within fourteen (1 4) work days of receipt of the request, whichever is  

later. Failure to provide such discovery within the prescribed time frame may 
be a basis for adjournment at the discretion of the Impartial Hearing Officer. 

XII. Hearings 

A. Preliminary Action by Chief, Employment and Labor Law Division of the Law 

Department or his designee 

The Chief, Employment and Labor Law Division of the Law Department or his 

designee, shall, upon receipt of the ChargesJNOI and after such further 

investigation as necessary either: 

1. Direct that the ChargesJNOI be dropped; or 

2. Refer the ChargesINOl to an Impartial Hearing Officer for hearing; 

or 



3. Return the Charges/NOl to the Department/Office Director or 

Facility Management for such disciplinary action as is authorized 

by this procedure t o  be taken without formal hearing. 

B. Service of Notice of Hearing 

When Charges/NOl are approved by the Chief, Employment & Labor Law 

Division of the Law Department or his designee, for a hearing, a copy of 

the Charges/NOI shall be served upon the employee. The Notice of 

Hearing will direct the employee t o  appear for a hearing and will be 
served either personally, by registered mail - return receipt requested, 

certified mail - return receipt requested or overnight delivery at the last 

known address on file with the Port Authority Human Resources 

Department. If an employee cannot be served through the above methods 

the Port Authority may serve the employee by regular mail at his last 

known address on file with the Port Authority Human Resources 
Department and the same shall constitute personal service. 

The hearing will be conducted at a Port Authority location mutually 

agreeable between the parties. The Port Authority shall make 

arrangements for use o f  the selected location and shall be responsible for 

notifying, in writing, the lmpartial Hearing Officer, the Union and the 

attorney for the Union o f  the date, time and location of the hearing. 

C. Functions of lmpartial Hearing Officer 

1. The lmpartial Hearing Officer shall not be an employee of the Port 

Authority and shall be selected in accordance with Section XXVll (C) 

(3)(b) of this Memorandum of Agreement. 

2. It shall be the function o f  the lmpartial Hearing Officer to determine 

the truth or falsity o f  the charge(s); and if in the opinion of the 

lmpartial Hearing Officer the charge i s  sustained, to determine 

appropriate disciplinary action. The lmpartial Hearing Officer shall 

proceed promptly with the hearing, shall receive testimony and 

evidence offered by the employee and the complainant, shall summon 
witnesses, and shall require the production of records and other data 

deemed appropriate t o  the hearing of the Charges/NOI and the 
determination of the discipline. 

3. The lmpartial Hearing Officer shall not make any investigation except 
for the purpose o f  determining whether there is pertinent testimony 



or evidence which has not been produced; and any witnesses or 

evidence produced at the request of the lmpartial Hearing Officer 

shall be presented at the hearing. 

D. Conduct of Hearings 

1. The procedure at and conduct of such hearings and all incidental 

proceedings shall be determined by the lmpartial Hearing Officer, but 

in any event: 

a. hearings shall be conducted informally; 

b. the employee may appear in person or by an authorized 

representative; and the employee or representative may 

produce, examine or cross-examine witnesses, submit other 
evidence, make oral arguments and submit memoranda or 
other written statements; 

c. the Port Authority shall select the court reporter and arrange 

for their attendance and a stenographic record shall be kept of 

all hearings and it shall be available for inspection by the 

employee or representative during ordinary business hours of 

the Port Authority for twelve (1 2) months after the completion 
o f  the hearing; 

d. no evidence of prior misdeeds or offenses other than those 
charged shall be received or inquired into, except to prove a 

charge of repeated offenses or for the lmpartial Hearing 

Officer's use when recommending a disciplinary penalty. 

2. The lmpartial Hearing Officer may in his discretion allow the 
Charges/NOI t o  be amended to conform to the proof adduced at the 

hearing provided an adjournment of the hearing i s  granted. 

3. The lmpartial Hearing Officer shall call and examine such witnesses 
as deemed necessary or appropriate. 

4. In general, the order of procedure at the hearing shall be as follows: 

First: The Charges/NOI shall be read, and the employee or 
representative shall be requested to state summarily the employee's 
position. 



Second: The testimony (sworn or unsworn) and other evidence in 
support of the Charges/NOI shall be received. Each witness in 

support of the Charges/NOI shall be subject first to  direct 

examination by the Impartial Hearing Officer (and if the Charges/NOI 
are presented by a member of the Port Authority staff, by such 

member or representative) and then to cross-examination by the 

employee or representative, and thereafter to  such re-direct or re- 

cross examination as may be necessary. 

Third: The testimony (sworn or unsworn) and other evidence for the 

employee shall then be received. Each witness for the employee shall 

be subject first to direct examination by the employee or 

representative, and then to cross-examination by the Impartial 

Hearing Officer (and i f  the Charges/NOI were preferred by a member 

of the Port Authority staff, by such member or representative), and 

thereafter to such further re-direct or re-cross examination as may 

be necessary. 

Fourth: The testimony and evidence in the nature of rebuttal and 

surrebuttal shall then be received in that order. 

Fifth: In cases where charges are preferred by a member of the Port 

Authority staff, such member or representative shall be permitted to  

make a statement summarizing the testimony and evidence and 
making recommendations with regard to disciplinary action. 

Sixth: The employee or representative shall be permitted to  make a 

statement summarizing the evidence, and to  present any pertinent 

oral arguments. 

Seventh: In lieu of or in addition to oral statements and arguments, 

the Impartial Hearing Officer may receive written memoranda or briefs 

in support of the charges or in favor of the employee. 

E. Adjournments and Postponements 

The employee shall be entitled to an adjournment of the hearing once, if 
the proof offered at the hearing is at variance, in any material respects, 

with the specifications set forth in the Charges/NOI. If an adjournment i s  

granted, the parties shall divide equally the full costs of the adjournment. 



The lmpartial Hearing Officer may grant any other adjournments which 

are deemed warranted. If an adjournment i s  granted, the party 

requesting the adjournment shall bear the full costs of the adjournment. 

Findings 

The findings shall be rendered promptly by the lmpartial Hearing Officer 

and unless otherwise agreed by the parties, no later than thirty (30) days 

from the closing of the hearing or from the transmission of the final 

statements to the lmpartial Hearing Officer. If final statements are 
transmitted, the lmpartial Hearing Officer shall have an additional five (5) 

days to render his findings. The findings shall be in writing and shall 

refer to each separate charge and shall state whether each charge is 

"sustained" or "not sustained." The lmpartial Hearing Officer, if desired, 
may accompany the findings with opinions in writing explaining the 

reasons for such findings. 

The lmpartial Hearing Officer shall make a determination for disciplinary 

action if the Charges/NOI are sustained, and in so doing may receive and 

consider the employee's employment history including Performance 

Rating Reports, any records of prior disciplinary proceedings, as well as 

prior records of commendation. 

The decision of the lmpartial Hearing Officer shall be final and binding 

upon the Port Authority, PAFSA and the employee to the extent permitted 
by and in accordance with applicable law and this Memorandum of 

Agreement and shall not be subject to the Grievance Arbitration 

Procedure as set forth in Section XXVII. 

G. Expenses 

All fees and expenses of the lmpartial Hearing Officer shall be divided 

equally between the parties. Each party shall bear the cost o f  preparing 

and presenting its own case. 

The parties shall divide equally the cost of the transcript for the lmpartial 

Hearing Officer, the court reporter fees and court reporter expenses. 

Each party shall be responsible for the cost of their own transcript(s). 



H. Scheduling of Hearings 

All disciplinary hearings and meetings shall be scheduled during normal 

business hours. Under no circumstances will a disciplinary hearing be 
held on the charged employee's regular day off or on previously 

scheduled vacation or personal leave time. All necessary witnesses shall 

be excused from duty for attendance at minor or major hearings. All 

excusal requests must be presented to the Manager, Labor Relations or 

designee not later than five (5) working days in advance if possible. If a 
witness requested by PAFSA is not working a day tour of duty, the tour of 

duty of the witness will be changed t o  the day tour and such change will 
not entitle the witness to  payment in accordance with Section VI, 

Schedule Change Premium. 

XXVII. GRIEVANCE AND ARBITRATION PROCEDURE 

The Port Authority and PAFSA agree that the procedure for processing grievances with 

respect to the alleged violation of any provision (other than Section 11, Past Practices - 
Protection of Existing Terms and Conditions Clause; Section XXX, paragraph A., Transfer of 

Unit Work; Section XXV, Medical Hearings, and Section XXVI, Disciplinary Procedures) of this 
Memorandum of Agreement shall be as follows: 

A. Policy 

Operations Supervisors shall have the right to present grievances in accordance with the 
procedure described herein free from interference, coercion, restraint, discrimination, or 

reprisal. The informal resolution of differences prior t o  the initiation of actions under this 

Grievance Arbitration Procedure ("Grievance Procedure") i s  encouraged and desired by the 

Port Authority and PAFSA. 

B. Definitions 

Pursuant to this Grievance Procedure: 

1. A grievance is a complaint limited to  any dispute concerning the application or 

interpretation by the Port Authority of any provision of this Memorandum of 

Agreement (except, Section 11, Past Practices - Protection of Existing Terms and 

Conditions Clause; Section XXX, paragraph A., Transfer of Unit Work; Section XXV, 

Medical Hearings; and Section XXVI, Disciplinary Procedures). The parties agree that 

Section II, Past Practices - Protection of Existing Terms and Conditions Clause; 
Section XXX, paragraph A., Transfer of Unit Work; Section XV, Medical Hearings; and 



Section XXVI, Disciplinary Procedures, are expressly excluded from this Grievance 

Arbitration Procedure and may not be adjudicated hereunder. Disputes that arise out 
of Section 11, Past Practices - Protection of Existing Terms and Conditions Clause; 

and Section XXX, paragraph A., Transfer of Unit Work, shall be subject to the 

exclusive jurisdiction of the Port Authority Employment Relations Panel. 

The processing of a complaint by the Port Authority pursuant to this Grievance 

Procedure shall not constitute a waiver by the Port Authority of any defense or claim 

that the conduct complained o f  does not involve the application or interpretation of 

any provision of this Memorandum of  Agreement. 

C. Procedure 

Grievances shall be processed as follows: 

1. Step One: Initial Processing o f  Crievance 

A grievance shall be submitted by PAFSA in writing on Port Authority Employee Crievance 

forms to the Facility Manager or his designee with a copy to the Manager, Labor Relations, 

Labor Relations Department, within thirty (30) working days of the commencement of the 

event which gave rise to the grievance or the date the grievant should reasonably have been 

expected to become aware of the event which gave rise to the grievance. The grievance 

shall state the specific provisions of the Memorandum of Agreement that are alleged to 

have been violated together with a brief description of the facts. The Facility Manager shall 

respond to the grievance, in writing, t o  PAFSA with a copy to the Manager, Labor Relations 
within fifteen (1 5) working days of its receipt. 

2. Step Two: Appeal of Grievance 

If the parties fail to  resolve the grievance at Step One or the Port Authority fails to respond 
within fifteen (1 5) working days of its receipt, PAFSA may submit an appeal of the grievance 

in writing stating the grounds thereof within twenty (20) working days thereafter to the 
Manager, Labor Relations. The Manager, Labor Relations shall issue a written determination 

from an appeal of Step One within twenty (20) working days after the receipt of such appeal 

setting forth the reasons for the determination. The response from the Manager, Labor 
Relations will be final and binding unless appealed to arbitration as provided herein. Any 
unsettled grievance may be appealed t o  arbitration as set forth in Step Three. 



3. Step Three: Arbitration 

a. The President of PAFSA or his designee shall have the right to refer to 

arbitration any unsettled grievance which is alleged to constitute a violation 
of the Memorandum of Agreement or any provision thereof by sending a 

written demand for arbitration to the Manager, Labor Relations within forty 

(40) working days following receipt of the Step Two determination or the 

date the Step Two determination was due. 

b. If the President of PAFSA demands arbitration, the Manager, Labor Relations 
or designee will refer the matter to the American Arbitration Association for 

the parties to select an Arbitrator from i t s  Labor Panel in accordance with the 
rules of selection of the American Arbitration Association, with written notice 

to the PAFSA President and the Attorney for PAFSA. 

c. The Arbitrator shall not have the power to add to, subtract from or modify 

the provisions of the Memorandum of Agreement and shall confine his 

decision solely to the interpretation and application of the Memorandum of 

Agreement. The Arbitrator shall confine himself to  the precise issue 

presented for arbitration and shall have no authority to determine any other 

issues not presented nor shall he submit observations or declarations of 

opinion which are not essential in reaching the determination. The Arbitrator 

shall be bound by the then-effective Voluntary Labor Arbitration Rules of the 

American Arbitration Association. 

d. The decision, award or relief afforded by the Arbitrator shall be in writing and 

shall be final and binding upon the Port Authority, PAFSA and the grievant(s) 

to the extent permitted by and in accordance with applicable law and this 

Memorandum of Agreement. 

e. All fees and expenses of the Arbitrator shall be divided equally between the 
parties. Each party shall bear the cost of preparing and presenting its own 

case. 

f. A stenographic record shall be kept in all grievance hearings. The Port 
Authority shall select the court reporters and arrange for their attendance. 

The Port Authority and PAFSA shall divide equally the costs of the transcript 

for the Arbitrator, the court reporter fees and the court reporter expenses. 

Each party shall be responsible for the cost of their own transcript(s). 



g. The hearing will be conducted at a Port Authority location mutually agreeable 

between the parties. The Port Authority shall make arrangements for use o f  
the selected location and shall be responsible for notifying, in writing, the 

Arbitrator, PAFSA and the Attorney for PAFSA of the date, time and location 

of the hearing. 

h. All requests for adjournments, i f  not mutually agreed to shall be made to the 
Arbitrator. If an adjournment is granted the party requesting the 

adjournment shall bear the full costs of the adjournment. 

I. The Arbitrator shall issue his decision in writing as soon as possible after the 
close of the hearing. 

j. The settlement, award or relief ("resolution") of a grievance may or may not . 
be retroactive as the equities of each case demand but in no event shall such 

resolution be retroactive to a date earlier than thirty (30) days prior to  the 
date the grievance was first submitted. 

k. Crievance resolutions or decisions at Steps One or Two shall not constitute a 

precedent in any arbitration or other proceeding. 

D. Representation 

PAFSA shall have the exclusive right to represent members in any grievance. The 

grievantb), PAFSA representatives, and any witness(es) shall be excused from duty 
for the processing of grievances and attendance at hearings. All excusal requests 

must be presented to the Manager, Labor Relations or designee not later than five 
(5) working days in advance if possible. 

E. Special Provisions 

1. The term "working days" as used herein shall mean calendar days exclusive 

of Saturdays, Sundays and public holidays. 

2. The parties may mutually agree in writing, when circumstances warrant, to  

by-pass the submittal of the grievance to the Facility Manager in Step One 
and submit the grievance directly to the Manager, Labor Relations as 

provided in Step Two of this Crievance Procedure. 

3. The failure of the Port Authority to meet a deadline specified herein shall 

permit advancing the matter to the next Step. The failure of PAFSA to file a 



grievance, an appeal, or a demand for arbitration within the time limit 
specified shall be deemed to be a withdrawal of the grievance. 

4. All time limits contained in this procedure may be extended by mutual 

agreement in writing. 

XXVIII. PORT AUTHORITY EMPLOYMENT 

A. An Operations Supervisor shall be deemed to be employed upon the condition that he 

shall not have his Port Authority employment as an Operations Supervisor terminated, 
except as provided in this Memorandum of Agreement. 

B. An Operations Supervisor shall be "in good standing" under this Agreement unless the 

Operations Supervisor is  terminated for cause pursuant to Section XXVl of this 

Memorandum of Agreement. Formal disciplinary charges are considered to be 

pending when the employee has been served with "Charges and Specifications" or the 
"Notice of Intention" (NOI) to discipline or a written Memorandum indicating to  the 

Operations Supervisor that Charges and Specifications will be brought against him. 
When an Operations Supervisor resigns while there are formal disciplinary charges 

pending against him, he is not considered to be "in good standing" at the time of his 

resignation; and accordingly he i s  not entitled to  any vacation allowance he might 

otherwise be eligible to receive. 

C. An Operations Supervisor shall have the right to  have his PAFSA Representative 

present at all counseling sessions. 

XXIX. JOB DUTIES AND RESPONSIBILITIES 

No Operations Supervisor shall fill or perform the duties o f  another Operations Supervisor 

position if he does not meet the qualifications to fill that position on a permanent basis. 

XXX. TRANSFER OF UNIT WORK 

A. During the term of this Memorandum of Agreement, Unit Work currently and 

heretofore performed by Operations Supervisors will continue to be performed by 

such employees so long as such work continues t o  be performed by or on behalf of 

the Port Authority. The Port Authority will not transfer and/or reassign such Unit 
Work to non-unit employees without negotiations. 

B. No transfer of Unit Work disputes shall be subject to  the Grievance Arbitration 

Procedure of this Memorandum of Agreement. Transfer of Unit Work disputes shall 

be subject to the exclusive jurisdiction of the Port Authority Employment Relations 
Panel and subject to applicable standards to be determined by the Pa 
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XXXI. UNIT WORK WAIVER 
t 

A. Effective January 1 ,  2005, the following twenty (20) positions and the unit work 

associated with these positions, will no longer belong to PAFSA. Any incidental 
Operations Supervisor work, such as Operations Supervisor snow operations, 

Operations Supervisor training, Operations Supervisor Security Guard supervision, 

Operations Supervisor FAR 139 inspection and certification and Operations 

Supervisor badging, currently and heretofore performed by these twenty (20) 

positions shall remain Operations Supervisor unit work. The incumbents in the 
twenty (20) positions identified below prior to  accepting a transfer or being 
reassigned, will have a standing offer of severance provided that the department 

agrees to abolish the position when the incumbent terminates his employment. 

7 (PABT) 

7 (LT) 

7 (HT) 
7 (GWB) 

7 (SIB) 

3 (SIB) 

3 (GWB) 
2 (PABT) 

FS 2 (GWB) 

FS 9 (LGA) 

FS 9 (EWR) 

FS 9 UFK) 
FS 4 UFK) 

FS 4 UFK) 
FS 4 (LCA) 

FS 4 (LGA) 

FS 4 (EWR) 
FS 5 (EWR) 

FS 5 (EWR) 
FS 7 UFK) 

#2 900 

#0827 

#I045 

#I387 

#0932 

#I479 

#2509 

#3150 

#4470 

#0809 

#I 504 
#0006 
#I268 

#0155 

#I186 

No dedicated position number 
#I282 

#7305 

#3 796 

#8287 

B. The twenty (20) positions identified above will be eliminated as they become vacant. 
In order to facilitate turnover in these positions, after rolling the transfer list, the 

Port Authority will implement the Special Eligible/Excess List to reassign incumbents 

to  positions at the same level within the bargaining unit for which they meet all 

qualifications. Vacant Operations Supervisor positions will be filled first by the 

incumbents in the above-identified positions, provided that such reassignments do 

not result in undue hardship, travel or otherwise. 



XXXII. EQUALIZATION OF VOLUNTARY OVERTIME ASSIGNMENTS 

A. Policy 

1 .  This policy outlines the procedures to be followed for the equitable 

distribution of voluntary overtime. It establishes a procedure for recording 

actual overtime hours worked and identifying the Operations Supervisor to be 

offered a voluntary overtime opportunity. 

2. Voluntary overtime will be offered in accordance with this procedure and is 

defined as an overtime assignment which is: 1) not ordered pursuant to 

Section XXXlil of this Memorandum of Agreement or, 2) need not be assigned 

to  a particular Operations Supervisor. Overtime assigned to a particular 

employee shall include, but shall not be limited to, overtime associated with 

attendance at hearings when called as a Port Authority witness, training, and 
continuation of a project or overtime which must be assigned to a particular 

employee because of his special skills. All voluntary overtime will be offered 

and distributed in accordance with the procedures below: 

B. Procedures 

1. Overtime will be offered to Operations Supervisors in the ascending order of 
their total overtime in accordance with the sequence listed below: 

a) Assiqnments of Eiqht (8) or More Hours* 

1. Employees on an RDO. 

2. "Split tours" - Combination of Holdover (HO) and Early Call-In 

(ECI); 
3. "Double tours" - Full tour HO or full tour ECI. 
4. Employees on Holiday or Vacation. 

5. if unable to  cover overtime within a specific work unit, (i.e., 

Security unit), the overtime will be offered to an Operations 

Supervisor with the lowest overtime hours at the same level in a 

different unit at the same facility. 
6. If unable to  fill, it may be offered to an Operations Supervisor in a 

higher job class in ascending order within the unit at the same 

facility with the lowest overtime hours. 

"Employees may not work in a higher Operations Supervisor job class (for example, an FS3 
may not cover an FSS). 



7. Overtime may be offered to an Operations Supervisor in a job 

class in ascending order outside the unit at the same facility with 

the lowest overtime hours. 

b) Assiqnments of Four (4) Hours or Less* 

1. Holdover or Early Call In. 

2. If unable to cover overtime within a specific work unit, (i.e., 

Security unit), the overtime will be offered to an Operations 

Supervisor at the same level in a different unit at the same facility 
with the lowest overtime hours. 

3. If unable to fill, it may be offered to an Operations Supervisor in a 

higher job class in ascending order within the unit at the same 

facility with the lowest overtime hours. 
4. Overtime may be offered to an Operations Supervisor in a higher 

job class in ascending order outside the unit at the same facility 

with the lowest overtime hours. 

C) Assiqnments of More than Four (4) Hours* 

1 .  Combination of Holdover and Early Call In. 

2. Holdover or Early Call In. 

3. If unable to cover overtime within a specific work unit, (i.e., 

Security unit) the overtime will be offered to  an Operations 

Supervisor at the same level in a different unit at the same facility 

with the lowest overtime hours. 
4. If unable to fill, it may be offered to an Operations Supervisor in a 

higher job class in ascending order within the unit at the same 

facility with the lowest overtime hours. 

5. Overtime may be offered to an Operations Supervisor in a higher 

job class in ascending order outside the unit at the same facility 
with the lowest overtime hours. 

When an Operations Supervisor works on a scheduled day off, that employee shall 

receive overtime rates for all hours worked, but in no event receive less than four (4) 

hours of pay at overtime rates when assigned to work an eight (8) hour tour on 
overtime; five (5) hours of pay at overtime rates when assigned to work a ten (1 0) 

*Employees may not work in a higher Operations Supervisor job class (for example, an FS3 
may not cover an FS5). 



hour tour on overtime or six (6) hours of pay at overtime rates when assigned to 

work a twelve (1 2) hour tour on overtime. Under no circumstances will an 

Operations Supervisor who works on a scheduled day off receive less than four (4) 

hours of pay at overtime rates. 

D. Records 

1. On the first day of each calendar year, all employees shall begin at zero 
overtime hours. Voluntary overtime assignment selection on January l S t  of 

each year will be based on class seniority, within each unit and job 

title/classification. If two (2) or more Operations Supervisors have the same 

number of hours, the employee with the greatest class seniority will be called 

first. Operations Supervisors who are assigned to a unit after the initial 

overtime roster has been constructed will be credited for overtime hours 
based upon the average number of hours charged to  members of the 

classification, up to their date of the assignment. 

Overtime assignments will be offered to all qualified Operations Supervisors 

on the roster in ascending order of their total overtime hours worked in 
accordance with this procedure. Each unit shall maintain a daily record of all 

overtime hours offered and worked by each employee in that unit. All 

overtime will be assigned and accounted for in minimum increments of 
fifteen (1 5) minutes. A current copy of the daily record and overtime roster 

shall be available at all times for inspection and review by Operations 
Supervisors within the unit and shall be utilized when making voluntary 

overtime assignments. 

E. Accounting for Overtime 

1. An overtime rosterlchart that reflects the amount o f  daily overtime worked 

by each Operations Supervisor shall be maintained, and updated daily. 

Overtime includes all overtime worked. When overtime is offered via 

telephone, Operations Supervisors will be given ten (1 0) minutes to respond 

to the overtime offer and thereafter the overtime wil l  be offered to the next 
person on the list. Instances of "no answer", "not at home", or machine 

answered calls will be recorded to indicate an unsuccessful attempt to 

contact the employee. 



F. Definitions 

1 .  Early Call-In (ECI) 

An Early Call In is  an overtime assignment which is adjacent to and immediately 

precedes and extends an employee's regularly scheduled tour of duty and which 

results in no break in time between the conclusion of the overtime and the start o f  

the regularly scheduled tour of duty. 

3. Holdover (HO) 

A Hold Over is an overtime assignment which is adjacent to and immediately follows 

and extends an employee's regularly scheduled tour of duty which results in no 

break in time between the conclusion of the regularly scheduled tour of duty and the 
start of the overtime assignment. 

XXXIII. COMPULSORY OVERTIME 

A. Ordered overtime shall include overtime required due to; a) failure of essential 

equipment or systems; b) conditions that result from actual or threatened weather 

conditions or other natural disasters or similar emergencies; c) any other situation 

which in the judgment of the authorized person ordering overtime may affect the 

safe operation of a facility or endanger persons or property; d) events which present 

an immediate threat to health or safety of people or the operation or physical 
integrity of the facility, including but not limited to bomb threats, mass casualty 

accidents/incidents, aircraft disasters, blackouts; e) the establishment or 
maintenance of minimum staffing and/or manning levels. 

B. If there are an insufficient number of Operations Supervisors volunteering for 
overtime required as a result of the conditions described above, overtime may be 

ordered. Overtime shall be ordered in the following sequence: 

1. Operations Supervisors working the tour beginning with the employee with 
the lowest overtime hours. 

2. Operations Supervisors on a Regularly Scheduled Day Off (RDO) beginning 

with the employee with the lowest overtime hours. 

3. Operations Supervisors on holiday or vacation beginning with the employee 

with the lowest overtime hours. 



4. Operations Supervisors on RDO, vacation or holiday must be personally 

contacted by the employer and ordered to  report to  duty. 

5. Operations Supervisors refusing to work a compulsory overtime assignment 

due to a personal emergency (i.e., sickness or death in family, childcare 

obligation), upon substantiating the emergency, will not be subject to  

discipline. 

XXXIV. COMPENSATORY TIME 

A. Each Operations Supervisor will be afforded the option to accumulate up to two 
hundred (200) hours in a compensatory time bank in lieu o f  receiving overtime pay 

in cash. Compensatory time shall accrue at the rate of one and one-half (1 Yi) hours 

for each hour of overtime worked. No compensatory time shall accrue after the 
maximum compensatory time bank limitation of 200 hours i s  reached and any 

subsequent overtime shall be paid in cash. 

B. Accrued compensatory time may be used to  take time off from work, with approval. 

Compensatory time requests shall not be unreasonably denied. Requests for 

compensatory time will be subject to  the operational needs of the facility and the 

ability to cover the position with a qualified Operations Supervisor. Requests for 

compensatory time may not be denied if the denial is predicated solely upon the 

need to cover the tour on an overtime basis. Overtime assignments as a result of a 

compensatory time request will be covered on a voluntary basis. If there are no 
volunteers to work overtime, the compensatory time request will be denied. 

C. Accrued compensatory time may be converted t o  cash during any pay period. 

D. Operations Supervisors shall have the option t o  designate overtime worked to be 

included in their compensatory banks on a daily basis. Any overtime hours worked 

that have not been specifically designated t o  be included in an Operations 
Supervisor's compensatory time bank shall be paid in cash. 

E. Operations Supervisors who have perfect attendance (no sick absences, IOD's or 

unexcused absences) for the twelve (1 2) month period from December lSt to 

November 30th, shall be permitted to convert sixteen (1 6) hours of compensatory 

time to sixteen (1 6) hours of personal leave time in the next calendar year following 

the close of the twelve (1 2) month review period (December 1 to  November 30th). 
Operations Supervisors who have utilized five (5) or less sick days (forty (40) or less 

hours of sick time) for the twelve (1 2) month period from December l s t  to  November 

30th, shall be able to convert eight (8) hours o f  compensatory time to eight (8) 



hours of personal leave time in the next calendar year following the close of the 

twelve (1 2) month review period (December l S t  to  November 30th). 

XXXV. PROMOTIONAL INCREASES 

An employee promoted either provisionally or permanently into an Operations Supervisor 
position is entitled to a promotion salary increase. This promotional increase shall be no 

less than 5% over the employee's existing base annual salary. Once the promotion salary 

increase is calculated, the employee is then placed into a salary step in the range of the new 
position which is  higher in dollars. When the effective date for a permanent or provisional 

promotion i s  within ninety (90) days of an in-grade increase to which the employee is 

entitled, the promotional salary increase is calculated based on the new salary, including the 

scheduled in-grade increase. 

XXXVI. PROVISIONAL ASSIGNMENT BENEFITS 

When an employee either non-represented or represented by a Union other than PAFSA is 

filling a provisional position represented by PAFSA, then that employee will retain the 

benefits of their permanent position and receive wages and other forms of compensation in 
accordance with this Memorandum of Agreement. 

XXXVII. PROVISIONAL ASSIGNMENTS 

A. A permanently authorized vacant position that has been filled provisionally by the 

same incumbent for eighteen (1 8) consecutive months will be filled permanently by 
that incumbent provided that the position is not provisionally vacant due to the 

permanent incumbent being out long term sick, out on FMLA or backfilling either a 

temporary or another provisional authorization. 

B. If the number of provisionally-assigned employees in the same job classification in a 
unit must be reduced, the provisional employee in the effected classification within 

that unit with the least amount of time in the provisional assignment shall be 

returned to his prior position. 

XXXVIII. WORK CLOTHING AND WORK CLOTHING REIMBURSEMENT 

The present practice regarding both the supplying and cleaning of uniforms for Operations 

Supervisors shall continue. Where such items of clothing are not issued by the employer, 

but are still utilized for the performance of assigned duties, the employer shall continue the 

practice of authorizing the Operations Supervisor to purchase the necessary items of 



clothing and be fully reimbursed for any items of clothing purchased pursuant to that 

authorization. 

M(XIX. SAFETY SHOE ALLOWANCE 

Effective January 1, 2005 the annual safety shoe allowance for Operations Supervisors shall 

be $200. 

XL. PRESCRIBED EYEWEAR ALLOWANCE 

Effective January 1, 2005, the annual prescribed eyewear allowance for Operations 
Supervisors shall be $200. 

XLI. 

A. 

B. 

XLII. 

A. 

B. 

SAFETY AND HEALTH STANDARDS 

The employer represents that it attempts to conform with and that it does basically 

conform with the Occupational Health and Safety Standards promulgated by OSHA. 

If it i s  established that the employer does not basically conform with OSHA 

standards, the employer will make every good faith effort to come into conformance. 

TRANSITCHEKIQUICKCARD PROGRAM 

General 

The Port Authority provides TransitCheks/QuickCards to Operations Supervisors as 

an incentive to use mass transit in compliance with the intent of the 1990 Clean Air 

Act Amendment. TransitCheks can be redeemed for tokens, tickets, and passes 

throughout the Tri-State area for commuter rail lines, subway, bus and ferries. 

Eligible employees who utilize transit services, other than PATH only, are provided 
with TransitCheks up to $65 per month that are distributed quarterly. TransitCheks 

must be redeemed by the expiration date shown on the voucher. Operations 

Supervisors who use PATH as their only public transit mode for commuting receive 

monthly PATH Quickcards. 

Eligibility 

1 .  Operations Supervisors must have completed three (3) months of service at 
the time of TransitChekIQuickCard distribution. If an employee completes 

three (3) months' service during the quarter, the employee is not entitled to a 



pro rata portion of the TransitCheks/QuickCards. The Operations Supervisor 

will not receive TransitCheksl QuickCards until the subsequent quarter's 

distribution. 

2. Operations Supervisors receiving TransitChek/QuickCards will not be eligible 
to receive commutation passes, except in those cases where the use of a 

vehicle is necessary to access public transportation. Operations Supervisors 

will continue to be eligible for E-ZPass. 

C. ' Special Situations 

1 .  An Operations Supervisor must elect to participate in the 

TransitChek/QuickCard Program and must complete the required 
certification. An employee who has chosen not to participate in the 

TransitChek/QuickCard Program may elect to do so at a later date. The 
Operations Supervisor should contact the Department's 

TransitChek/QuickCard Coordinator to complete a certification form and will 

be eligible to receive TransitCheks/QuickCards at the next distribution. 

2. Operations Supervisors returning from a leave (Family and Medical, Military, 

Maternity, Sick, Short-Term Leave of Absence) IOD, or extended vacation (4+ 

weeks) during the week of distribution of TransitCheks/QuickCards are 

entitled to a full quarter's allotment. Operations Supervisors returning after 

the week of distribution are entitled to a prorated amount of 

TransitCheks/QuickCards based on the time remaining in the quarter. 

3. Operations Supervisors who begin a leave (Family and Medical, Military, 

Maternity, Sick, Long or Short-Term Leave of Absence) IOD, or extended 

vacation (4+ weeks) during the week of distribution are not entitled to 

TransitCheks/QuickCards on the day of the distribution. If the Operations 

Supervisor returns to work prior to the end of the quarter, he is  entitled to a 
prorated amount of TransitCheks/QuickCards based on time remaining in the 

quarter. 

4. Operations Supervisors who receive a full quarter's allotment of 

TransitChek/QuickCards at the time of distribution because they plan to be 
here and later in the quarter take a temporary leave (Family and Medical, 

Military, Maternity, Sick, Short-Term) IOD or extended vacation (4+ weeks) 

should return unused TransitCheksI QuickCards. 

5. Operations Supervisors who will be leaving the Port Authority permanently 
for any reason during the week of distribution are not entitled to receive 
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TransitCheks/~uickc~rds on the day of distribution. Those employees who 

pian to leave at a subsequent date within the quarter are entitled to a 
prorated amount of ~ransitCheks/QuickCards based'on t ime remaining in the 

quarter before they leave. 

6. Operations Supervisors who receive a ful l  quarter's allotment of 

TransitCheks/~uick~ards at the time of distribution because they plan to be 
here and later terminate their employment with the Port Authority should 
return unused TransitCheks and/or Quickcards to their department 
coordinator. 

7. If an Operations Supervisor's mode of travel changes during the year, he is 

responsible for contacting the ~ e p r t m e n t ' s  ~ransitChek/QuickCard 
Coordinator to update his certification. The new allotment wil l  be given out 

at the next distribution. 

XLIII. TUITION ASSISTANCE PROGRAM 

A. Policy 

1 .  The Port Authority's Tuition Assistance Program provides an opportunity for 

eligible Operations Supervisors t o  improve their skills and job performance 

and helps to establish a source of trained staff who can ,effectively contribute 
to carrying out the mission of the Port Authority. The program encourages 

Operations Supervisors to obtain formal education on their own t ime in 
approved institutions of higher learning by reimbursing them for all or part 
of their educational costs. 

2. In addition to formal, degree-granting programs, the Port Authority may also 

provide tuition assistance to  Operations Supervisors who participate in non- 
traditional colleges or universities that are state accredited in New York and 

New Jersey, non-degree courses, certification or licensing programs, or 
review courses. 

B. Eligibility Criteria 

1.  Undergraduate and Graduate Courses and Program 

a- Operations Supervisors are eligible for tuit ion assistance as herein 

Provided. 



b. Department Directors (or their specified designees) will approve 
applications for tuition assistance only if, in his judgment, the 

Operations Supervisor's work and attendance have been satisfactory. 

In addition, the Operations Supervisor must have shown sufficient 
initiative and promise in his performance to warrant undertaking 

training a t  Port Authorityexpense. Records of previous training or 

course work will also be taken into consideration. 

c. Courses pursued must not interfere with the Operations ~ u ~ e r i i s o r ' s  
normal job responsibilities. 

d. Tuition assistance for enrollment and continued participation in 

undergraduate and graduate degree programs or individual 
undergraduate course must relate to a logical program of individual 
development within the scope of the Port Authority's activities. 

e. Tuition assistance for enrollment in programs that have residency 
requirements, involve time off from work, and/or travel in connection 
with studies must be recommended in writing by the Operations 

Supervisor's DepartmentIOffice Director and approved by the 
Director, Human Resources. The recommendation must stipulate how 
the required time off from work will be handled (e.g. use of Vacation 

or Personal Leave time). Excused time may not be granted. 

f. Tuition assistance for enrollment and continued participation in 
doctoral programs must be recommended by the employee's 
~epar tmen t /~ f f i ce  Director and approved by the Director, Human 
Resources. Approval will be granted only if it has been determined 
that the Operations Supervisor's doctoral degree i s  a demonstrable 

necessity directly related to the his specific job functions and 
responsibilities. Continued participation in the doctoral program 
must be authorized each semester by the ~i;ector, Human Resources. 
In the absence of such authorization, tuition assistance will not be 

provided. 

g .  Tuition assistance for second degrees of the same kind (e.g. second 
Masters degree) must be approved by the Director, Human Resources. 



2. Law School 

a. Tuition assistance for law school (for the J.D., L.L.B., or L.L.M. Degree 

or equivalent) must be recommended in writing by the Operations 
Supervisor's Department/Office Director, concurred in by the Law 

Department, and approved by the Director, Human Resources. 

A member of the Law Department designated by General Counsel 

interviews applicants submitting initial applications for law school 
tuition assistance and makes a written recommendation to the 

Director, Human Resources as to whether reimbursement is 

warranted, based on an evaluation of the suitability of the Operations 

Supervisor to attend law school. The recommendation is evaluated by 

the Director, Human Resources and may be approved only if it has 
been determined that the degree is  a demonstrable necessity directly 

related to the Operations Supervisor's specific job functions and 

responsibilities. 

c. Law School tuition assistance i s  subject to the same financial 

assistance rates set for all other graduate students. The only 

exception to  this i s  Law Interns who are required to be students in 

good standing at a recognized law school, and are, therefore, 

reimbursed 100% for their tuition expenses. 

3. Authorization for Special Courses 

a. Tuition assistance applications for specialized courses of study such 

as vocational training for secretarial or general.clerical skills, and 

executive MBA programs require the approval of the Director, Human 

Resources. 

b. If the DepartmentIOffice Director determines that an Operations 

Supervisor should take a course that relates to his current specific job 

function he may do so outside the purview of this Section. Costs 

incurred should be paid through the Voucher Check Request process. 

c. Correspondence and other home study courses are not qualified for 

tuition assistance, nor are courses for which Port Authority "in-house" 

training is available within a reasonable period of time. 



C. Coordination with Other Sources of Financial Assistance 

1. Operations Supervisors must disclose all other training or educational 
allowances they are receiving on the Tuition Assistance Application (Form PA 

1020). 

2. Operations Supervisors who are entitled to receive training or educational 

allowances from other sources, including fellowships, scholarships, grants- 

in-aid, or benefits received by veterans and active reservists from 

government-sponsored programs, may receive financial assistance under the 
Tuition Assistance Program only after funds from these other sources are 

fully utilized. Under no circumstances will the Port Authority duplicate any 

funds obtained from outside sources. If, however, the training allowances 

from these other sources do not fully cover tuition costs, the Port Authority 

will provide additional funding up to the full cost of approved courses within 
the limits specified herein. 

3. Failure to  comply with the provisions of paragraphs A and B, above, will 
require restitution by the Operations Supervisor of all funds to which he i s  

not entitled, through a lump-sum payment or payroll deduction, and may 

also result in disciplinary action. 

D. Expenses Qualified for Reimbursement 

1. The current schedule of tuition assistance allowances for undergraduate and 

graduate courses and the tax treatment of such allowances are outlined 
below: 

a. Tuition Assistance Allowances 

i. Undergraduate work: 

80% of actual tuition costs or up to $1 25 per 
credit, whichever is greater, plus qualified fees. 

ii. Graduate work: 

80% of actual tuition costs or up to $ 1  40 per 

credit, whichever is greater, plus qualified fees. 



b. Tax Treatment 

The Operations Supervisor is personally responsible for any 

federal, state and local taxes which may be due under 
applicable tax laws as a result of having received tuition 

assistance. Operations Supervisors should contact the Payroll 

Supervisor in the General Accounting Section of the 

Comptroller's Department for further information. 

2. Fees qualified for reimbursement include: 

a. Laboratory fees specifically related to course requirements. 

b. Registration fees, when the amount of such a fee is specifically 

designated by the school attended. 

c. General or comprehensive fees up to  a maximum of $1 75 per semester, 

when an unspecified portion of such a mandatory fee is allocated to 
registration by the school attended. 

3.  Parking fees, student fees, and other ancillary fees are not qualified for 
reimbursement under this Program. 

4. Expenses for books, equipment, supplies, materials, travel and room and 
board are not qualified for reimbursement under this Program. 

E. Tuition Assistance Payments 

Tuition assistance payments are authorized by the Operations Supervisor's 

DepartmentJOffice Director or their specified designee upon receipt of proof 
of payment and certification of having achieved a grade o f  "C" or better at the 
undergraduate level or "B" or better at the graduate level for each course 

taken, provided the Operations Supervisor is still employed by the Port 

Authority on the date the course is completed. Payment will be made for 

"Pass" or "Complete" grades when it is the policy of the school t o  grade 
courses with "Pass" - "Fail" or "Complete" - "Incomplete" designations. 

2. Requests for payment must be made within one ( 1 )  year from the original 

course completion date shown on the application. 



3. Payments for any programs which do not fall into the category of university 

or college course work will be made only upon receipt of evidence of 

payment and certification that the Operations Supervisor successfully 

completed the course of study. 

F. Financial Hardship 

1. If an Operations Supervisor demonstrates financial hardship that would 

prevent him from pursuing an education within the limits of this Section, the 

Operations Supervisor may apply for advance payment of educational 
expenses by the Port Authority. Advance payment must be requested by the 
Operations Supervisor in a memorandum to his DepartmentIOffice Director, 

who may approve or disapprove the request. Approval authority for this 

payment may not be delegated. 

2. In the event an Operations Supervisor granted this privilege fails to maintain 

his employment and/or minimum grade qualifications for any course(s) for 

which expenses were advanced, he must repay the Port Authority in the 

amount of the advance. It is the Operations Supervisor's department's 

responsibility to inform the Comptroller regarding repayment of the 

individual advance. Repayment time should not exceed a reasonable number 
of pay periods. 

C. Procedures 

1. Tuition Assistance applications will be maintained at each facility. 

2. Operations Supervisors shall forward a completed Tuition Assistance 

application (PA Form 1020) current school catalogue and other support 

documents in duplicate to  his Supervisor at least two (2) weeks before the 

course(s) begins. 

3. The Supervisor will review the application, sign and forward the application 

to the Department/Office Director or his designee for review. 

4. If, for valid reasons, the Operations Supervisor cannot meet the two (2)week 
deadline, a memorandum explaining the delay must be submitted to the his 

Supervisor who will also forward it to the DepartmentIOffice Director. 

5. The DepartmentIOffice Director or his designee wil l  approve or disapprove 

the application (stating reasons for disapproval) and return PA Fo 
and documents to the Operations Supervisor. 
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XLIV. WORLD TRADE CENTER R€TENTION INCENTIVE COMPENSATION 

The permanent salary adjustment provision of the Port Authority's Retention Incentive 

Compensation as enumerated in the.Executive Director's memorandum dated December 5 ,  

2000 and the World Trade Department Director's memorandum dated December 6 ,  2000, 

as set forth in  Appendix L and Appendix M, shall remain effective for those Operations 

Supervisors receiving this compensation. This permanent salary adjustment shall continue 

to be incorporated into the base hourly rate of the affected Operations Supervisors and be 

paid as part of the emplayee's bi-weekly salary. 

XLV. PAYCHECKS 

A. The Port Authority shall provide bi-weekly paychecks to Operations Supervisors on 
Port Authority paydays. The Port Authority shall continue to issue checks on an early 
distribution basis and on an advance basis for vacation or days off when requested 
by the Operations Supervisor. In the event a check i s  lost through no fault of the 
Operations Supervisor, the original check will be cancelled and a replacement check 

will be issued to the Operations Supervisor for the net amount due for the pay 

period. Checks will continue to be distributed to the individual Operations 
Supervisor's assigned facility. All other current pay practices will remain in effect. 

B. Operations Supervisors shall be permitted to  exercise the option to participate in the 
direct payroll deposit system provided to Port Authority managerial, administrative 

and clerical employees on the same basis as such employees. Should either the Port 
Authority or the provider of such system decide, for any reason, to terminate that 
system for Port Authority managerial, administrative and clerical employees, it will 
be terminated for Operations Supervisors. 

XLVI. DEFERRED COMPENSATION PtAN 

..5j 

During the term of this Memorandum of Agreement, so'long as the Port Authority offers to , -  

1 -3 

any of its employees a deferred compensation plan pursuant to 26 U.S.C. Section'457, ..? 

Operations Supervisors shall be eligible to participate in such Plan. :..-- 

.p 
Z-3 

XLVII. PETTY CASH REIMBURSEMENT 

Petty cash reimbursement will, pursuant to established practice, be processed through a 

facitity designated petty cash custodian. ~ o l l o w i n ~ ' t h e  execution of this Memorandum of 

Agreement, the parties agree to engage in negotiations in regard to petty cash 

reimbursement and the processing of petty cash payments through the PeopleSoft System. 

94 . . 
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XLVIII. MILEAGE ALLOWANCE 

A. Mileage allowances and reimbursement for parking and tolls shall continue to be 
paid in  accordance with the policies set forth in AP 15-3.05, Use of Employee- 

Owned and Rented Vehicles, Taxis and Car Service, as set forth in Appendix N, 

except that the mileage allowance shall be the maximum permissible standard 

mileage rate for business as provided by Internal Revenue Service Regulations and as 

adjusted over time pursuant to 26  CFR/1.274-5T or successor provisions of the 
Internal Revenue Code or Regulations. 

6. N~twithstanding Section Ill (A) (2) (c) of AP 15-3.05, the use of an Operations 

Supervisor's own vehicle for commuting to and from work on a scheduled regular 
day off (RDO), vacation day, personal leave, compensatory time, holidays or on call- 
ins, shall continue to be considered authorized use for which the mileage allowances 
and reimbursement for parking and totls set forth in Paragraph A above apply. 

C. Upon the execution of this Memorandum of Agreement, Operations Supervisors 
. ,- 

identified as Instructors or Training personnel, required to set-up training, provide, 

participate in, and/or receive training, at facilities other than their assigned Port 
Authority facility, will receive an additional two ( 2 )  hours of pay at overtime rates. 

Mileage and meal reimbursement for this travel will remain in.effect. 

XUX. PRE-RETIREMENT PROGRAM 

The Port Authority shall.continue a Pre-Retirement Program.formufated to meet the needs 
and objectives of retiring Operations Supervisors. Operations Supervisors may enroll in this 
Program after attaining age fifty (50) and may do so only once. The Program will be run 
during normal office hours and Operations Supervisors will be granted excused time to 
attend this Program when their work schedule conflicts with the scheduled Program. 

L. RETIREMENT 

A. Subject to applicable law, retirement benefits for Operations Supervisors shall be 
those provided under the programs applicable to Port Authority employees pursuant 
to the New Ycirk Retirement and Social Security Law. Eligible Operations Supervisors 
shall continue to be covered by the provisions of the "Improved Career Retirement 
~ t d n "  established by Section 75-i of the New York Retirement and Social Security 

Law. 

5. Any longevity, shift differential, premium, or other payments made to Operations , 

supervisors pursuant to this Memorandum of Agreement, shall not constitute base 

salary for the purposes of this Memorandum of Agreement but shall be reported to 



the New York State Employees' Retirement System as compensation for retirement 

allowance computation purposes to the extent said system includes such payment 

for retirement allowance computation purposes. 

Ll. PORT AUTHORITY REQUIRED LICENSES AND CERTlF ICATIONS 

When an Operations Supervisor is required by the Port Authority to possess a license or 

certification (including but not I'irnited to, CDL, Shotgun and Instructor Certification), the 
Port Authority shall reimburse the Operations Supervisor for the costs of obtaining and 

renewing the license or certification including any required endorsements. The Port 

Authority will further provide Operations Supervisors with excused time with full pay and 

benefits for the taking of any test required to obtain or maintain any license, certification or 

required endorsement and renewal, so long as the endorsement and renewal are required 

by the Port Authority. 

LII. SCHEDULE LINE PICKS 

A. On or before November l s r  of each calendar year the scheduled lines setting forth 
tours of duty and scheduled regular days off for the upcoming calendar year shall be 

published for selection. 

B. Schedule line picks will include all positions in the same class title within a unit. 

C. Schedule line picks, except as provided for in paragraph F. below, shall be made ~n 
order of seniority; seniority being defined as the most senior Operations Supervisor 

in that particular class title. 

0. The Operations Superv~sor will have a maximum of three (3) working days to  

effectuate his selection. If the employee does not effectuate'his selection within 

three (3) working days, he forfeits his right to select unless he i s  on vacation, sick or 

leave of absence for the entire three (3) working day period. In that event, the 

Operations Supervisor will be provided with a copy of the scheduled lines at his 

address on file with the Human Resources Department. The Operations Supervisor 

will have three (3) calendar days to  effectuate his selection after receipt of his 

scheduled lines. 

E. Upon completion of schedule line picks, vacation picks shall be made in accordance 
with Section XVI, paragraph 7. of this Memorandum o f  Agreement. 

F. Schedule line picks for employees working twelve (1 2) hour tours, if applicable, shall 

include vacation periods and shall include all positions in the same class or title 

within a unit. Schedule line picks shall be made in order of Port Authority seniority. 
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Time periods to effectuate selection shall be made 

above. 

in accordance with paragraph D. 

TRANSFER PROCEDURE 

Two (2) separate transfer lists will be established as follows: 

1 .  Group ATransfer List - will be comprised of the following facilities and/or 

departments; GWBIBS, LT, HT, SIB, PABT, PATC. Port Commerce, WTC, and 

Real Estate. 

2. Croup BTransfer List - will be comprised of the following facilities and/or 

departments; JFK, LGA, EWR/NLIA, the Downtown Manhattan Heliport and 

Port Commerce. 

Definition 

For the purposes of this Section, " Transfer" shall be defined as the voluntary 

movement of an Operations Supervisor from a permanent authorized position/job 

classification in one facility within a designated Croup Transfer List (A or B) as 

described above, to another permanent authorized position/job classification in the 

same permanent title within that same designated Group Transfer List (A or 8). 

Establishment of Transfer Lists 

1. Operations Supervisors in the twenty (20 )  positions identified in Section XXXl of 

this Memorandum of Agreement will be afforded the first opportunity to be 

placed on a transfer list prior to the initial establishment of the transfer l i s ts  as 

described herein. Rank order on a transfer list for employees in the twenty (20) 

positions shall be based upon seniority in t i t lei job classification. 

From the fifteenth (1 5 t h )  day to the forty-fifth (45th) day following 

execution of this Memorandum of Agreement, Operations Supervisors 

may request placement on Group A Transfer Lists. Operations 

Supervisors so requesting will be ranked on the respective transfer l i s ts  
based upon seniority in title/job classification. 

Effective December 1 ,  2006 through December 3 1 ,  2006, Operations 

Supervisors may request placement on Croup B transfer lists. 

Operations Supervisors so requesting will be ranked on the respective 

transfer lists based upon seniority in t i t lel job classification. 



2. Hereafter transfer lists shall be established as follows: Forty-six (46) days 

after execution of this Memorandum of Agreement an employee wishing to 

place his name on Group A Transfer Lists shall follow the procedure as set 

forth below; Effective January 1 ,  2007 an employee wishing to place his name 
on Group B Transfer Lists shall follow the procedure set forth below. 

D. Application Procedure 

1 .  An Operations Supervisor may apply for placement on a Croup A or B 

Transfer List by submitting the request, in duplicate, to the Human Resources 

Department. A time stamped copy of the request will be returned to the 

employee. Operations Supervisors shall be placed on the list according to 

the date the request was submitted. The Human Resources Department will 

maintain the Croup A and Croup B Transfer Lists. 

In the event a vacancy occurs in a permanent authorized position 

(construction, staff, units, etc.) at a facility, the vacancy will first be offered to 

currently assigned Operations Supervisors who are qualified within the same 

permanent t i t lel job classification at that facility by seniority in title. The 

subsequent vacancy at the conclusion of this process will be filled from the 

appropriate transfer list in accordance with this transfer procedure, 

beginning with the first ranked employee, and continuing until the vacant 
position is filled. 

3. All employees who: 

a. hold a permanent Operations Supervisor position, and 

b. have a minimum of one (1) year both in their present assignment 
and facility, and 

c. who meet Junior/Senior Operations Eligibility Requirements for a 

vacant position, may apply for a transfer. 

4. Once contacted and offered a transfer an Operations Supervisor has forty- 

eight (48) hours t o  accept or reject the transfer. If he fails to respond within 

the requisite time period such failure will be deemed a declination. If an 
Operations Supervisor declines a transfer when it i s  offered to him his name 

will be removed from that transfer list. 

5. Transfer requests are made to a facility and not to  a specific unit or tour of 
duty within a facility. 



6 .  If an Operations Supervisor voluntarily transfers to  one of the facility(ies) 

requested, he may remain on any other transfer list, however he may not 

accept a transfer until he has completed one (1) year at the new facility of 
assignment. In the event an Operations Supervisor is offered a transfer prior 

to completion of the requisite one (1)  year time period at his new assignment 
he will remain frozen on the list unless he declines the transfer. 

7. Operations Supervisors transferred for disciplinary purposes may not transfer 

back to the facility from which they were transferred for a period of two (2) 

years unless the time period is modified by the Hearing Officer in the 

Disciplinary action. 

8. Transfer requests will expire three (3) years from the date o f  receipt by the 

Human Resources Department. If an Operations Supervisor elects to remain 

on the list and retain his ranking a renewal transfer request form must be 

submitted to the Human Resources Department by the Operations Supervisor 
at least thirty (30) calendar days prior to the expiration of the three (3) year 

period. 

9. Operations Supervisors who have a below standard rating on their 

Performance Management Record (PMR) will not be eligible to transfer until 

such time as their rating is standard or above. Such Operations Supervisor 

will retain his position on the transfer list. If an Operations Supervisor's PMR 

is outdated, or has not been prepared in substantial compliance with the 

then effective guidelines the employee will remain eligible for a transfer, 

notwithstanding a below standard rating on an outdated Performance 

Management Record. 

10. In the event no transfer list exists, or no Operations Supervisor accepts a 

transfer, and the vacant authorized position results in a 'requirement to 

promote, the vacant authorized position shall be filled in accordance with the 

standard Human Resources Department procedures with qualified employees 

being eligible to participate. 

LIV. AWARDS 

A. Medal Awards 

1. The Port Authority Medal Review Board will approve or reject all medal award 

recommendations that are received by the Board between the period of the 

last Medal Review Board meeting and the date of the subsequent Medal 

Review Board meeting. I f  the Port Authority Medal Review Board approves a 
medal award recommendation, the recipient of that award shall immediately 



receive additional vacation days, if any additional days are associated with 

the medal award. Any additional vacation days shall be granted in the 

calendar year the medal award recommendation is approved by the Port 

Authority Medal Review Board, and if applicable, in each calendar year 

thereafter. 

All medal award recipients, active as well as retired, will be invited to receive 

their medal award, i f  and when, a medal award ceremony i s  conducted by the 

employer. Medal award nominees unable to attend a medal award ceremony 

will have their medal award forwarded to them by the Port Authority. 

B. Service Awards 

In recognition of an Operations Supervisor's contribution to the Port Authority, 

Service Award Certificates in the values as set forth below are given to them on or 

about the anniversary date of their employment. 

5 years $ 50.00 

10 years $ 75.00 

15 years $1 10.00 

20 years $1 65.00 

25 years $220.00 

30 years $350.00 

35 years $500.00 

40 years $550.00 

45 years $550.00 

LV. EMPLOYEE FILES 

A. Prior to a memorandum containing derogatory information or statements being 

placed into the Operations Supervisor's file(s), a copy will be given to him for his 

information. Every Operations Supervisor is entitled to the opportunity to rebut any 

written derogatory information or statements placed in his file(s). If the Operations 

Supervisor so desires, he may write a statement in rebuttal of any allegations and 

this material will be attached to the written material prior to it being placed in the 

Operations Supervisor's file(s). 

B. Time limits for removal of derogatory materials in an Operations Supervisor's file(s) 

are set forth in Section XXVI, Disciplinary Procedure, paragraph Ill. subparagraph A.8 

of this Memorandum of Agreement and shall apply to counseling letters or similar 



C. 

D. 

E. 

F. 

LVI. 

documents. An Operations Supervisor shall acknowledge receipt of counseling 

letters or similar documents or i f  such Operations Supervisor refuses to so initial, 

such refusal shall be duly noted. If written derogatory material of any type is placed 

in an Operations Supervisor's file(s) and has not been used as a basis for disciplinary 

action within the time limits in the Disciplinary Procedure referenced immediately 

above, such derogatory material shall not be used in any disciplinary action. Upon 

request by the affected Operations Supervisor or a PAFSA representative, such 

derogatory materials will be removed from the Operations Supervisor's file(s). 

In any situation in which an Operations Supervisor is  found not guilty or in which 

such complaint has been determined to be unfounded, such complaint or charge, if 

any, in the employee's file(s) will be removed and destroyed. 

When an employee has been charged with a violation of Port Authority Rules and 

Regulations and the final disposition of any of the Charges/NOI are other than 
"Sustained", all records and documentation pertaining to any of those Charges/NOI 

"Not Sustained" shall, at the request of the employee or PAFSA representative, be 

removed from the employee's file(s) immediately upon final disposition and 

destroyed. . 

Operations Supervisors, or their representatives, with the employee's written 

permission, may examine their own employee file(s) by making arrangements in 

advance with appropriate personnel. Documents may not be removed, but copies 

may be made, if necessary. 

No unauthorized person shall have access to the employee file(s) of an Operations 
Supervisor. 

MEDICAL DATA 

The Port Authority Office of Medical Services will provide an Operations Supervisor with a 
copy of his medical data upon written request. 

LVII. PARKING 

The Port Authority shall 

assigned Port Authority 

provide designated free parking for Operations Supervisors at their 

facilities. 



LVIII. CREDIT FOR PRIOR PORT AUTHORITY SERVICE 

A. Operations Supervisors who achieve ten (1 0) consecutive years of full-time Port 

Authority service, either prior to leaving or subsequent to returning, may be granted 
credit for prior service, regardless of the break in service. 

B. A resignation or reduction in force constitutes a break in service. Paid or unpaid 

medical absences, Vacation, Excused Absences, Military Leave, Maternity Leave, 
' 

Family Leave, Short-Term Ordinary Leave, mobility to outside organizations and 
suspensions without pay do not constitute breaks in service. 

C. Increased benefits, such as vacation allowance, that may result from the application 

for consolidation of service credit will begin in the year in which the Director, Human 

Resources Department approves the request and will not apply to  prior years. 

LVIX. CONTRACT BOOKLETS 

A. The Port Authority, at its sole expense, shall furnish PAFSA with 325 copies of this 

Memorandum of Agreement within thirty (30) days after the execution of this 

Memorandum of Agreement. 

B. This Memorandum of Agreement, including all documents annexed thereto, shall be 

provided to the PAFSA President on computer disk. 

LX. CONFIDENTIALITY 

Except as required by applicable law, the Port Authority shall not disclose t o  any agency, 

person, corporation, etc., public or private, the personal telephone numbers, social security 

number or home address of any Operations Supervisor without his written consent. 

LXI. INDEMNIFICATION 

The Port Authority shall indemnify and defend all Operations Supervisors against civil 
liability for actions taken within the scope of their employment i f  such Operations 

Supervisor has authorized the Port Authority, in its discretion, to settle or defend such 

actions or claims, and has fully cooperated in the defense thereof and has given the General 
Counsel of the Port Authority prompt notice of the claim or action against him. 

B 



MISCELLANEOUS 

Upon request, appropriate Human Resources Department staff will be available to 

meet with PAFSA representatives to discuss benefit coverage or other similar 

benefits available to Operations Supervisors. 

Consistent with current practice, during a snow emergency or other type of 

emergency when Operations Supervisors are required to work, a clean single 

occupant per room hotel/motel accommodations shall be provided for the rest hours 

during the emergency at no cost to  the Operations Supervisor. 

Negotiations between the Port Authority and PAFSA with respect to  a successor 
Memorandum of Agreement shall commence on or about March 31, 2007. 

Upon execution of this Memorandum of Agreement, unless specifically set forth 

herein, Human Resources Procedures will no longer apply to  Operations Supervisors. 

RE-OPENER 

If during fact finding for a successor agreement with PAFSA the Port Authority reaches a 

successor agreement with the Port Authority Field Maintenance Supervisors Association 

(PAFSA), which has terms and conditions of employment which are greater than those being 

offered to PAFSA, then PAFSA shall have the option to request those items be negotiated 

with the Port Authority. 

U I V .  PRIOR LElTERS OF AGREEMENT 

The provisions of prior letters of Agreement, annexed hereto, shall be deemed incorporated 
into the body of this Memorandum of Agreement. 

AGREEMENT ADMINISTRATION 

The Port Authority agrees to make available to PAFSA all relevant data they may 
require to negotiate collectively and to properly administer this Memorandum of 

Agreement. 

The Port Authority will provide an enclosed bulletin board (at least 30 inches X 36 
inches) at each facility for the exclusive use of PAFSA. PAFSA will maintain the 

bulletin boards, and will not post on the bulletin board any matter derogatory to the 
employer or to any employee. 

The Port Authority will provide PAFSA with a copy of the minutes of the meetings of 

the Board of Commissioners and Committees thereof adopted after the execution of 

this Memorandum of Agreement and of all current and future PAls, APs, OPls, TBls 



The Port Authority will provide quarterly to the designated PAFSA representative by 

means of computer disc the dates of birth, current addresses, and the marital and 

parental status of Operations Supervisors as such information is reflected in the Port 

Authority files to the extent it is authorized and/or permitted by law. 

The material specified in paragraphs C. and D. shall be mailed to the designated 
PAFSA representative and shall be provided at no cost to PAFSA. With the exception 

of office memoranda or similar directives affecting Operations Supervisors, said 

materials shall be mailed Registered Mail or Certified Mail, Return Receipt 

Requested. 

With adequate notice to  the Facility Manager, the President of PAFSA or his 
designated representative shall have exclusive visitation rights at Port Authority 

facilities for the purpose of administering this Memorandum of Agreement and 

explaining PAFSA services and programs. 

The Human Resources Department will immediately notify PAFSA in writing upon 
hiring an Operations Supervisor, or promoting a Port Authority employee into an 

Operations Supervisor position covered by this Memorandum of Agreement. 

The Port Authority will furnish PAFSA with a complete listing of every authorized 

permanent position and position number and a complete listing of every provisional 

position and position number for Operations Supervisor classes represented by 

PAFSA. The Port Authority will also provide PAFSA with a listing identifying the 

facility locations for each authorized permanent position and every provisional 

position, the name of the incumbentb) in  these positions and their Port Authority 

employee numbers. The above information shall be provided to PAFSA no later than 

fourteen (1 4) days following the execution of this Memorandum of Agreement. 
Thereafter, PAFSA will be continually provided with updated listings, provided for 

herein, whenever there is a change in authorized permanent positions, provisional 

positions and/or the incumbents fil l ing these positions. 

WI. DUES CHECKOFF 

Upon presentation to the Labor Relations Department of a dues checkoff authorization card 

signed by an Operations Supervisor, the Port Authority shall deduct from the compensation 

paid to the Operations Supervisor such dues and assessments as may be so authorized by 

PAFSA. The amounts so deducted shall be remitted to  the designated representative of 
PAFSA bi-weekly. With each separate remittance the Port Authority will send PAFSA a report 

showing all individuals in the dues checkoff, their employee number, class code and the 
amount deducted from each employee. 



WII. REPRESENTATION FEE 

A. Representation Fee 

During the term of this Memorandum of Agreement, Operations Supervisors who are 

not subject to dues checkoff in accordance with Section LXVI of this Memorandum of 

Agreement (hereinafter for purposes of this Section called "non-members") shall 

have deducted from their wages or salary and forwarded to PAFSA a representation 

fee in a manner and in an amount as provided below. 

B. Representation Fee Amount 

At least two (2) standard pay periods before any modification to the existing 

representation fee t o  be deducted, PAFSA shall notify the Port Authority in writing of 

the representation fee sum to  be deducted from non-members' wages and salaries, 

but in no event shall such fee exceed 85% of the membership dues and assessments 
of PAFSA. Any change in the amount of the representation fee to be deducted shall 

be made upon written notification by PAFSA to the Labor Relations Department. 

C. Representation Fee Deduction 

The representation fee shall be deducted from non-members' wages or salary in bi- 

weekly installments. The total amount of representation fees so deducted shall be 

transmitted bi-weekly to  the designated PAFSA representative along with the 

membership dues and assessments deducted pursuant to Section LXVl of this 
Memorandum of Agreement. 

Representation fee deductions from the wages or salary of a non-member shall 
commence on or after but in no case sooner than two standard pay periods 

following the beginning o f  the non-member's placement in or re-entry into any 
Operations Supervisor title. 

If PAFSA submits a member's signed dues checkoff authorization form in accordance 

with Section LXVI of this Memorandum of Agreement, the Port Authority shall cease 
deducting the representation fee and commence deducting membership dues and 

assessments on or after but in no case sooner than two standard pay periods 

following the filing of such signed dues checkoff authorization form. 

WIII. PAFSA BUSINESS 

Time off for PAFSA representatives to  conduct PAFSA business and for purposes of 

employee representation will not be unreasonably denied. Such time off will be in 

accordance with Information Bulletin No. 23, as set forth in Appendix 0, supplemented as 

follows: 



1 .  During regularly scheduled work hours and in addition to excused time 
otherwise provided for in this Memorandum of Agreement, PAFSA 

representatives shall be allowed reasonable time away from regular duties .with 

pay and benefits as set forth below: 

a. To attend meetings called by management. 
b. To attend meetings with management for negotiation of a successor 

Memorandum of Agreement. 

c. To investigate and process Improper Practices and to process them at the 
appropriate organizational levels. 

d. To represent employees in the covered membership at all grievance, 
disciplinary and medical hearings or proceedings. 

e. To attend hearings and other proceedings of the Port Authority 
Employment Relations Panel. 

f. 
- 

Upon invitation, the President or designee may attend Port Authority 
sponsored ceremonies or events including, but not limited to Medal 
Award or Service Award ceremonies and events. 

g. The President or his designee may attend the funerals of active and 

retired PAFSA members, thei'r spouses, children and parents. 
h. The President or his designee may attend bi-monthly Port Authority 

Labor Council Meetings. 

MIX. HOURS OF WORK 

Operations Supervisors shall, have regularly assigned days off each week and such days off 
shall be in accordance with the Operations ,Supervisor's current work schedule. Work 

schedules for Operations Supervisors shall be based on 2080 hours (i.e., 52'weeks & 4 0  

hours) per calendar year Uanuary 1 s t  through December 3159. 

LXX. FAIR LABOR STANDARDS ACT (FLSAL. 

In the event the maximum hours provisions of the Fair Labor Standards Act (FLSA) become 
applicable to Operations Supervisors, the parties agree to meet and negotiate over all 
mandatory subjects of bargaining arising outof  the applicability of the FLSA to the 
members of PAFSA. 

LXXI. SAVINGS CLAUSE 

A. If any provision of this Memorandum of Agreement is found to be invalid, such 

invalidity shall not impair the validity and enforceability of the remaining provisions . 

of this Memorandum of Agreement. 

l o6  
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All provisions of this Memorandum of Agreement, including but not limited to 

wages, benefits, and all other conditions of employment, unless otherwise amended, 

shall remain in full force and effect until a successor Memorandum of Agreement i s  

executed. 

PERFORMAN-CE MANAGEMENT 

The Performance Management Review Process which applies to all Operations 

Supervisors is an essential tool that clearly delineates the roles and responsibilities 

of the employee and the agreed upon performance objectives and measures. 

Procedures 

1. The employee and his supeyisor meet annually to develop the employee's 

performance objectives, which should be defined in terms of outcomes 

required or results expected. The employee signature is  required t o  indicate 

discussions regarding his performance objectives have been conducted. 

At the end of the review period, the employee and his supervisor meet to 

discuss the Operations Supervisor's performance. The discussion may 

include but is not limited to the employee's achievements, competencies, 

training and developmental needs. The Operations Supervisor signs the 

review acknowledging he is aware of the contents. If the Operations 

Supervisor disagrees with the rating he should indicate the area(s1 of 
disagreement and the reasons he disagrees. 

3. If the Operations Supervisor's performance or performance objectives change 

during the review period, an interim review may be conducted. 

4. The Operations Supervisor receives a copy o f  the completed appraisal, and a 
copy is maintained in the employee's personnel fotder. 

*In the e'vent the Port Authority negotiates with PAMSA different contractual language 

regarding PMR's, then PAFSA may elect to accept the PAMSA language. 



LXXIII. E-Z PASS PROGRAM* 

Personal passes and commutation passes for free use of Port Authority tunnel and 

bridge facilities shall continue to be provided to Operations Supervisors until 

December 3 1, 2006. 

The number of free passages at Port Authority tunnel and bridge facilities and the 

free use of liarking lots at Port Authority airports for Operations Supervisors shall 

not be less than is currently provided. 

The E-ZPass Program has been implemented at Port Authority airport parking lots 

for which free'use is  provided. Employees may use the non-revenue E-Z Pass tag at 

certain Port Authority parking lots for various timeframes for free use (see Aviation 

Department's intranet website or the department administrator for a current 

schedule of  which airport parking lots are available for employee parking). The 

available airport parking lots may be modified from time to time. , 

As of January 1, 2007, Operations Supervisors wit1 be enrolled in the Port Authority 

Employee/Retiree E-Z Pass Program for use at Port Authority facilities without 

payment o f  administrative fees or deposit. This Program shall replace the personal 

and commutation pass program in effect prior to this date, however, passes 

previously issued will continue to be honored. In addition, Operations Supervisors 

shall have the option to activate his employee E-Z Pass for use at non-Port Authority 

facilities. If the Operations Supervisor elects to activate his employee E-Z Pass for 

use at non-Port Authority facilities, he will be required to pay any fees or deposits 

mandated by E-Z Pass and must comply.with all terms and conditions of use 

imposed by E-Z Pass. 

*In the event the Port Authority negotiates with PAMSA an E-Z Pass Program with different 

contractual language or benefitb), then PAFSA may elect to accept the PAMSA language. 

W I V .  TERM OF MEMORANDUM OF AGREEMENT 

The term of this Memorandum of Agreement shall commence January 1, 2003 and expire 

September 30, 2007. 
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THE PORT AUTHORITY OF NEW YORK 
AND NEW JERSEY 

UNITED SERVICE WORKERS UNION - 
INTERNATIONAL UNtON OF JOURNEYMEN 
AND ALLIED TRADES (USWU-IUJAT) 
LOCAL 1 1 1 S - PAFSA 

WITNESS: 

WITNESS: 

7- 19-04 DATE: 



225 PARK AVENUE SOUTH 

NEW YORK, NY lCCO3-1604 

All are hereby notified that pursuant to and subject to the provisions of the Port 
Authority Labor Relations Instruction The Port Authority of New York and New 
Jersey intends to grant exclusive recognition to Transportation, Communications 
International Union, AFL-CIO, CLC, without an election for the representation of 
a negotiating unit composed of employees of the Port Authority in the job titles 
listed below with regard to terms and conditions of employment: 

Aviation Operations Trainee 
Junior Operations Supervisor 

Operations Services Supervisor 
Tolls Supervisor 

Operations Group Supervisor 
Patron Services Group Supervisor 
Assistant Airport Duty Supervisor 

Chief Tolls Supervisor 
GWBBS Operations Supervisor 
Patron Services Unit Supervisor 
General Operations Supervisor 

General Patron Services Supervisor 
Assistant Chief Operations Supervisor 

Chief Operations Supervisor 

Dated: udf I 2 3  ,2002 

This notice shall remain posted for ten (10) consecutive days from the date of 
posting and shall not be altered, defaced or covered by any other material. 

LABOR RELATIONS DIVISION # A  . 



APPENDIX A 

CLASS TITLE AND SALARY RANGES OF OPERATIONS SUPERVISORS COVERED BY 
MEMORANDUM OF AGREEMENT WITH USWU - LOCAL 1 1 1 S (PAFSA) 

CLASS CODE CLASS TITLE 

Jr. Operations Supervisor 

Operations Services Supervisor 

Tolls Supervisor 
Patron Services Croup Supervisor 

Operations Croup Supervisor 

Asst. Airport Duty Supervisor 

General Operations Supervisor 

Asst. Chief Operations Supervisor 

Chief Operations Supervisor 

SALARY RANGE 

f5-2 

f5-3 

FS- 3 
f5-4 

f5-4 

FS- 5 

FS- 7 

f5-8 

f5-9 

U T E :  The Qualifications Section of each of the above listed Class Titles are not arbitable 

and shall not be subject to  the Grievance Arbitration Procedure contained in this 
Memorandum of Agreement. 



S p e c i f i c a t i o n  No. 6100 

Date  O r i g i n a l l y  
I s s u e d  6/69 - 

Date Revised X X X X  

CLASSIFICATION: J u n i o r  Opera t ions  S u p e r v i s o r  

A .  CHARACTERISTICS OF CLASS : 

I n  the  s e r i e s  of t e r m i n a l  s e r v i c e s  c l a s s e s ,  t h i s  c l a s s  i s  immediately 
r e s p o n s i b l e  f o r  c o o r d i n a t i n g  t a x i  a t t e n d a n t  s e r v i c e s .  The d u t i e s  r e q u i r e  a  
thorough knowledge of bus  t e r m i n a l  a c t i v i t i e s ,  t h e  geography o f  New York C i t y  
and t h e  su r round ing  a r e a ,  and t h e  a b i l i t y  t o  e f f e c t i v e l y  l e a d  s u b o r d i n a t e s .  
The incumbents i n  t h i s  c l a s s  normal ly  work u n d e r  gu idance  and the  work i s  
p r i m a r i l y  guided by o r a l  i n s t r u c t i o n s .  

E s s e n t i a l  c h a r a c t e r i s t i c s  o f  p o s i t i o n s  i n  t h i s  c l a s s  a r e :  

1. Must be knowledgeable and s e n s i t i v e  t o  t h e  problems and environment o f  
d isadvantaged and m i n o r i t y  group p e o p l e .  

2. Must be a b l e  t o  hand le  t h e  p u b l i c  e f f e c t i v e l y  and t o  p l a n  adequate  p u b l i c  
s e r v i c e  performance.  

3. Coordinates  Tax i  At tendan t  program and i s  s u p e r v i s o r  of  t h e  Taxi A t t e n d a n t  
and p o s s i b l y  o t h e r  bus t e r m i n a l  a c t i v i t i e s .  

4 .  Main ta ins  c o n t a c t  w i t h  v a r i o u s  a g e n c i e s  i n  communities f rom which t h e  Tax i  
At tendan t s  a r e  r e c r u i t e d .  

B .  RELATIONSHIPS TO OTHER CLASSIFICATION: 

As compared t o  h i g h e r - r a t e d  c l a s s e s  s u c h  a s  O p e r a t i o n s  S e r v i c e  S u p e r v i s o r ,  
who i s  r e s p o n s i b l e  f o r  s u p e r v i s i n g  a  d a i l y  o p e r a t i o n  i n v o l v i n g  smal l  t o  l a r g e  groups 
o f  s e m i - s k i l l e d  t o  s k i l l e d  o p e r a t i o n s  employees ;  t h e  J u n i o r  O p e r a t i o n s  S u p e r v i s o r  
i n  a d d i t i o n  t o  being a s u p e r v i s o r  o v e r  a s m a l l  g r o u p  of  u n s k i l l e d  employees,  performs 
a  p u b l i c  s e r v i c e  i n  h i s  d e a l i n g s  w i t h  o u t s i d e  a g e n c i e s  and su r round ing  communities.  

As compared t o  s i m i l a r - r a t e d  c l a s s e s  s u c h  as Maintenance Labor Foreman who 
i s  t h e  f i r s t  l e v e l  s u p e r v i s o r  o v e r  a  l a r g e  s a n i t a t i o n  work f o r c e  on a n  a s s i g n e d  s h i f t ;  
t h e  J u n i o r  o p e r a t i o n  S u p e r v i s o r  spends  lesser amount of  t ime  i n  s u p e r v i s i o n  b u t  is  
r e s p o n s i b l e  f o r  p r o v i d i n g  g u i d m c e  t o  T a x i  A t t e n d a n t s  i n  t h e i r  r e l a t i o n s h i p s  w i t h  
home, s c h o o l ,  and community. 

A s s i s  
p r i n c  
u n s k i  

t a n t  
i p a l  
l l e d  

As compared t o  l o w e r - r a t e d  c l a s s e s  s u c h  as Bus Termina l  Opera t ions  
who i s  t h e  l e a d  worker  o v e r  a D i s p a t c h ' o p e r a t i o n  w i t h  s k i l l e d  employees 
.y d e a l s  w i t h  bus c a r r i e r s ,  t h e  J u n i o r  O p e r a t i o n s  S u p e r v i s o r  d e a l s  w i t h  
temporary p a r t - t i m e  work b u t  c o n s t a n t l y  d e a l s  w i t h  t h e  co  
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C . WORK RELATIOMSHT PS : 
Receives work assignments from an Operations Service Supervisor 

who reviews his work daily. 

D. MAJOR FUNCTIONS (TYPICAL DUTIES) : 

I. Supervises Taxi Attendants and Senior Taxi Attendants in their daily 
activities. 

2. Schedules, observes, and acts as liasion between Bus Terminal Taxi 
Attendants and the Port Authority, their parents, their schools, 
referral agencies, and local police precincts. 

3. Trains new Taxi Attendants in their duties, responsibilities, and 
facility operations in addition to social training such as consumer 
economics, etiquette and personal budgeting of pay. 

4. Is responsible for the issuing of uniforms to Taxi Attendants, and 
assumes that they are maintained and worn properly. 

5. Handles patron grievances arising from the Taxi Attendant operation. 

6. Works closely with the Personnel Department in recruiting and maintaining 
the Taxi Attendants staff at the prescribed level. 

7. Assists in the overall direction of the Taxi Attendant program and 
makes recommendations for changes both in concept and in operations. 

8. May assist Operations Service Supervisor in the administration and 
supervision over other aspects of the Port Authority Bus Terminal 
operations. 

E . SPECIFIC RESPONSIBILITIES : 

1. Human Resources : 

Supervises a groupd approximately 16 Taxi Attendants and Senior 
Taxi Attendants, 

2. Public Relations : 

This position is heavily weighed with this aspect as he constantly 
deals with parents, schools, referral organizations, and police 
referrals of the community from which the Taxi Attendants come. 
He and his staff also have constant contact with public passengers 

3. Physica1,and Financial Resources: 

None 

4. Decisions: 

In making his daily decisions, he must be sensitive to the pblems 
of the Port Authority, its Bus Terminal activities and the effect on his 113 
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Taxi Attendants and their community in his hiring of Taxi Attendants, 
recommending who is to continue working, who is to be promoted, or 
who is to he terminated, 

5. Planning: 

Schedules and coordinates the activities of the Taxi Attendant program 
on all assignment shifts. 

F. KNOWLEDGE AND ABILITY REQUIREMENTS : 

1. Knowledge and Ability 

Understand and be sensitive to environmental problems of disadvantaged 
and/or minority group people. 

Understand and follow written and oral instructions. 

Ability to supervise and assign shifts of Taxi Attendants. 

Knowledge of B~Terminal procedures and operations. 

Understanding of manpower and scheduling requirements. 

Knowledge of the needs of the public as far as courtesy and promptness 
are concerned. 

2. - Physical Effort: 

Normal field supervisory work. 

3. Mechanical Skills: 

None 

4. Working Conditions : 

Normally a five day - day shift operation 
5. Special Requirements 

None 

G . QUALIFICATIONS : 

1. Education: 

Graduation from a four year standard high or vocational school or 
possess a recognized high school equivalency diploma. College level 
courses in social, urban, and community problems are desirable. 

2. Experience : 

Five years full time terminal operations workecperience with at least 
three years at the level of Information Agent 11, Lobby Information 
Agent I, Baggage Man I1 or their equivalent. 



Spec i f i ca t ion  No. 6007 
Date Issued: - 3/ 78 

C U S S  IFICATION : Jun io r  Operat ions Superv isor  

A .  CIi4RACTERIS TICS OF CUSS : 

In  t he  s e r i e s  of o p e r a t i o n s  supe rv i so r  c l a s s i f i c a t i o n s ,  t h e  Junior  
Operations Supervisor  performs a  v a r i e t y  of f i r s t - l i n e  supervisory du t i e s  
a t  t h e  World Trade,Center  Observat ion Deck. 

E s s e n t i a l  c h a r a c t e r i s t i c s  of t h e  c l a s s  a re :  

1. Funct ions a s  t h e  f i r s t - l i n e  superv isor  of WTC Observation Deck 
opera t ions  on a  s i n g l e  r o t a t i n g  s h i f t .  % 

2. Supervises  an o p e r a t i o n s  f o r c e  of up t o  approximately 35 
Guides and Cashiers .  

B. RELATIONSHIP TO OTHER CLASSES : 

As compared t o  t h e  h i g h e r  graded Operations Serv ices  Supervisor,  the 
Junior  Operations Superv isor  is  r e s p o n s i b l e  f o r  opera t ions  of a  more 
rou t ine  and l e s s  complex n a t u r e ,  and performs a  l e s s e r  v a r i e t y  of funct ions 
a s  i nd ica t ed  below. 

As compared t o  t h e  s i m i l a r l y  graded Tol l s  Supervisor ,  the  Junior  
Operations Superv isor  is r e s p o n s i b l e  f o r  operat ions of comparable scope and 
complexity, but  i n  connect ion wi th  t h e  WTC Observation Deck r a t h e r  than 
t o l l  c o l l e c t i o n  a t  T6rB f a c i l i t i e s .  

C . WORK RELATIONSHIPS : 

Works under the  s u p e r v i s i o n  of t h e  Patron Services  Coordinator;  work 
i s  performed w i t h i n  e x i s t i n g  r u l e s ,  r e g u l a t i o n s  and o r a l  . i n s t ruc t ions ,  but 
r equ i r e s  t h e  use of judgment i n  making ope ra t iona l  changes o r  handling 
unusual problems. 

Supervises  an  o p e r a t i o n s  f o r c e  c o n s i s t i n g  of Guides and Cashiers ,  
with r e s p o n s i b i l i t y  f o r  s t a f f  t r a i n i n g ,  eva lua t ion  and d i s c i p l i n e .  Effec- 
t i v e l y  recommends the  t e r m i n a t i o n  of s t a f f .  

Maintains e f f e c t i v e  working r e l a t i o n s h i p s  with WTC operat ions,  main- 
tenance and P o l i c e  personnel  on m a t t e r s  of mutual concern. 

D. MAJOR F'UNCTIONS (TYPICAL DUTIES ) : 

1. Checks Observation Deck Guides and Cashiers i n  f o r  assigned s h i f t s .  
" S.ees t h a t  uniforms a r e  n e a t  and t h a t  Cashier ' s  change bank i s  i n  order .  

-ass igns  Guides t o  p o s t s  and,  i n  t h e  event  of unauthorized absence of a 
G&idf ' \  r e a r r anges  p o s t s  and/or  a t t empt s  t o  c a l l  i n  of f -duty  Guide. 

2. Stocks t i c k e t  machines and checks phys ica l  condi t ion of Deck and . . 

ope ra t ing  equipment. Makes d e c i s i o n  a s  t o  r ing or 
c lo s ing  and p o s t s  
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MAJOR FUNCTIONS (TYPICAL DUTIES) : (cont ? d) D. - 
Observes and superv ises  Guides and t i c k e t  s a l e s .  A s s i s t s  Guides and/ 
o r  C a s h i e r s  i n  handling unusual problems such as  r eques t s  f o r  re funds ,  
p a t r o n s  i~ d i s t r e s s ,  o r  l o s t  ch i ld ren .  Not i f ies  p o l i c e  on ma t t e r s  
r e q u i r i n g  t h e i r  a t t e n t i o n .  

E v a l u a t e s  pa t ron  demand and wait ing times and, where necessary ,  u ses  
a d d i t i o n a l  e l e v a t o r s  f o r  egress ,  changes queuing l i n e s ,  o r  s h u t s  o f f  
access t o  e i t h e r  107th f l o o r  o r  roc£ platform t o  conform with F i r e  
Code requirements .  

I s s u e s  re funds  and/or  complimentary admission passes  when pa t ron  d i s p u t e  
would be de t r imen ta l  t o  smooth opera t ion  o r  favorable  pub l i c  r e l a t i o n s .  

P r e p a r e s  s h i f t  schedules ,  r e l i e f  per iods ,  regular  days-off ,  e t c .  

Oversees check-out of Cashiers and Guides a t  end of s h i f t ,  and a s s u r e s  
comple t ion  of a l l  s a l e s  r epo r t s .  C o l l e c t s  revenues from binoculars  
and ma in ta ins  a l l  revenue r epor t s .  Prepares a l l  d e p o s i t  r epo r t s  and 
makes a l l  c a sh  depos i t s ;  a l s o  p icks  up operat ing funds from bank, and 
when neces sa ry  on hol idays and weekends buys change from o the r  P o r t  Au- 
t h o r i t y  f a c i l i t i e s  a s  requi red .  

I n s t r u c t s  and t r a i n s  a i l  Guides and Cashiers  i n  d u t i e s  and r u l e s  and 
p r e p a r e s  monthly personnel  eva lua t ion  f o r  Patron Se rv i ces  Coordinator .  

Performs r e l a t e d  d u t i e s  a s  requi red .  

E . SPECIFIC RESPONSIBILITIES : 

Human Resources: Responsible f o r  t h e  supervis ion of subord ina te  s t a f f  
on a s s igned  s h i f t ,  inc luding  t r a i n i n g ,  evaluat ion and d i s c i p l i n e ;  
e f f e c t i v e l y  recommends terminat ion of employees i f  requi red .  

P u b l i c  Re la t ions  : Responsible f o r  t h e  vaintenance of favorable  pa t ron  
r e l a t i o n s  and the  e f f i c i e n t  handling of opera t iona l  and patron problems. 

P h y s i c a l  and Financ ia l  Resources: Responsible f o r  t h e  c o l l e c t i o n ,  
accoun t ing  and s e c u r i t y  of both revenues and change banlcs. 

P o r t  Promotion and Pro tec t ion :  Mot appl icable .  

Decis ions:  Responsible f o r  opera t ing  decis ions t o  i n s u r e  pa t ron  s a t i s -  
f a c t i o n  and s a f e t y  and e f f i c i e n t  opera t ions  (e .g, ,  p a t r o n  t r a f f i c  f low,  
w a i t i n g  t imes) .  

P lanning:  Responsible f o r  planning a c t i v i t i e s  on ass igned  s h -  

& . -  

e s t a b l i s h i n g  work p r i o r i t i e s  a s  requi red .  

F .  KNOWLEDGE AND ABILIIY: 

I .  Knowledge: A thorough knowledge of t h e  r u l e s  and r egu la t ions  governing 
t h e  o p e r a t i o n  of the  Obse~v,gtiors.Deck i s  required,  a s  i s  knowledge of 
t h e  suppor t ing  maintenance ahd '&$qrity serv ices .  A b i l i t y  t o  dea l  w i t h  
p a t r o n s  and r e s o l v e  problems- bnt3.$i-:-infmediate bas i s  i s  a l s o  e s s e n t i a l .  

'4 . 
116 '* 



F, KNOWLEDGE AND ABILITY: (cont 'd)  
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2. --- Ph-~s ica l  E f f o r t :  May a t  times b s  req~ired t o  c a r r y  heavy bags of 
co ins  when emptying te lescopes.  

3 .  Mechanical Skills : Not appl icable .  

4. Working Conditions: May involve exposure t o  h e a t ,  co ld  and h igh  
winds when working on roof platform. Works r o t a t i n g  s h i f t s  which 
may inc lude  weekends. 

5 .  Spec ia l  Requirements : Not appl icable .  



Pssrci: & ~ ' ; ? c e s  Cr~::p 
FS-4. 
Ewemg t 
Tuanels , E c ? b p s ,  and 
Fatiii r y  Cpersriaiis 



xakes hunar. r s o u r c a  asslgawsnt adjustrzcncs u i t h i n  grrscrikd 
operating procedures t o  =set: typ ica l  traf f:c needs, emeryezcies , a d  
ether patrrn safety and service actiwittes, 

2z-j be u:Z.ped eolrteraf  specSai de t a i l s  and sdainistrat i ~ e  
Eunetlans involving s e r i v f  t i e s  scth as safetp, mifotxis, e q ~ i p z c t ,  
supplies, p~zhorruarice rqsur is, &;d various imnzals, 



On ccrtain assign~enrs m y  sperste two-~ay radio, 33y ba required t o  
underseand couputer uutpuea, h o w  Esdezsl, s t a t e  wid l o c s l  lava or 
rules,  regulsttsns, and safety precautions gaverning Imd 
transportation. 

Exposed t o  adverse weather t o n d i  t ions, 

a. ..- Education: .- 

Graduation from a standard four-year high or  vucational s ~ h u ~ i  
or possess a recogdeed equivalency certificate. Cc~plction of 
cellege level courses is desirsble. 



SPECIFICATION NO. : 6009 
DATE ISSUED: 7 / 6 9  
DATE REVISED: 2 / 8 0  

CLASS TITLE: O p e r a t i o n s  S e r v i c e s  Superv i so r  
PAY PLAN/LEVEL (RANGE):  FS-3 
-- - 

DEPARTMENT : 
JOB SERIES: 

Var ious  
J u n i o r  F  P lan  F a c i l i t y  Operations 

I. SUMMARY OF RESPONSIBILITIES : 

I n  t h e  s e r i e s  o f  s u p e r v i s o r y  c l a s s i f i c a t i o n s  f o r  g e n e r a l  (non-main- 
t enance)  f a c i l i t y  o p e r a t i o n s ,  t h i s  c l a s s  i s  i n  immediate c h a r g e  o f  a  s m a l l  
t o  m o d e r a t e - s i z e d  g r o u p  o f  employees engaged i n  a  l imi ted  v a r i e t y  o f  e s t a b l i s h e d  
f a c i l i t y  o p e r a t i n g  a c t i v i t i e s .  The c l a s s  t y p i c a l l y  a c t s  a s  t h e  immediate s u p e r -  
v i s o r  o f  a  s m a l l  t o  modera te - s i zed  group of  genera l  f a c i l i t y  o p e r a t i n g  employees ,  
s u p e r v i s e s  a  l i m i t e d  v a r i e t y  o f  e s t a b l i s h e d  f a c i l i t y  o p e r a t i n g  a c t i v i t i e s ,  and 
a p p l i e s  s t a n d a r d  f a c i l i t y  o p e r a t i n g  p r a c t i c e s  and procedures t o  c u r r e n t  o p e r a t i n g  
c o n d i t i o n s .  

11. RELATIONSHIP TO OTHER CL;ASSES I N  J O B  SERIES: 

A s  compared t o  t h e  h i g h e r  r a t e d  c l a s s e s  i n  t h i s  s e r i e s  such  as 
O p e r a t i o n s  Group S u p e r v i s o r ,  t h e  Opera t ions  S e r v i c e s  S u p e r v i s o r s  a r e  i n  c h a r g e  
o f  s m a l l e r  a n d / o r  l e s s  h i g h l y  s k i l l e d  groups o f  employees engaged i n  a  more 
l i m i t e d  v a r i e t y  o f  f a c i l i t y  o p e r a t i o n s  o r  may a c t  as  a s s i s t a n t s  t o  O p e r a t i o n s  
Group S u p e r v i s o r s  i n  s u p e r v i s i n g  l a r g e r  and more complex f a c i l i t y  o p e r a t i o n s .  

A s  compared t o  lower  r a t e d  c l a s s e s  such a s  J u n i o r  O p e r a t i o n s  Super -  
v i s o r ,  S e n i o r  A i r p o r t  Opera t  i o n s  Agent,  S e n i o r  Terminal S e r v i c e s  Agent,  Opera- 
t i o n s  S e r v i c e s  S u p e r v i s o r s  work i n  a  s u p e r v i s o r y  c a p a c i t y  and pe r fo rm more r e s p o n -  
s i b l e  a c t i v i t i e s  s u p e r v i s i n g  s u b o r d i n a t e  i n d i v i d u a l s  i n  t h e s e  c l a s s e s .  

111. SPECIFIC FUNCTIONS (TYPICAL DUTIES) : 

Rece ives  a s s i g n m e n t s ,  d i r e c t i o n s  and guidance from a h i g h e r  l e v e l  
o p e r a t i o n s  s u p e r v i s o r .  

S u p e r v i s e s ,  t r a i n s ,  and s c h e d u l e s  t h e  work of  , a  s m a l l  t o  modera te  
s i z e  g roup  o f  g e n e r a l  .(non-maintenance) f a c i l i t y  o p e r a t i o n s  
employees on an ass igned  s h i f t .  

S u p e r v i s e s  and i n s t r u c t s  s u b o r d i n a t e s  i n  r o u t i n e  a i r p o r t  t e r m i n a l  and 
t r a n s p o r t a t i o n  s e r v i c e s  f u n c t i o n s ,  opera t ions  ac t iv i t ies  i n c l u d i n g  
n o i s e  m o n i t o r i n g ,  ramp c o o r d i n a t i o n ,  c o n s t r u c t  i o n  c o o r d i n a t i o n ,  b u s  
o p e r a t i o n s ,  pa rce  1 checking,  baggage s e r v i c e s ,  i n f o r m a t i o n  s e r v i c e s ,  
and b i r d  c o n t r o l  a c t i v i t i e s .  A t  s o w  a i r p o r t s ,  the O p e r a t i o n s  S e r v i c e s  
S u p e r v i s o r  i s  a s s i g n e d  t o  t h e  Bi rd  Control  Program. While a s s i g n e d  t o  
th is  program, h e / s h e  i s  r e s p o n s i b l e  f o r  h a r a s s i n g  and t a k i n g  a p p r o p r i a t e  
a c t i o n  when h a r a s s i n g  o f  t h e  b i r d s  i s  not e f f e c t i v e .  Advises  t h e  
A s s i s t a n t  Chief Opera t ions  S u p e r v i s o r  of a r e a s  t h a t  l e a d  t o  a b i r d  
c o n t r o l  problem and makes recommendations t o  a l l e v i a t e  t h e  problem. May, 
-at t i m e s ,  be  r e s p o n s i b l e  f o r  d i s c h a r g i n g  o f  f i r e a r m s  t o  h a r a s s  t h e  b i r d s  
a t  a n  a i r p o r t .  

A s s i g n s ,  i n s p e c t s  and s c h e d u l e s  work and p r e p a r e s  p r o g r e s s  r e p o r t s .  

Analyzes  manpower and 
and methods  used.  
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F. Coord ina tes  a c t i v i t i e s  w i t h  governmental  a g e n c i e s  o r  t e n a n t s  on c e r t a i n  
ass ignments  i n  a d d i t i o n  t o  i n s p e c t i n g  t e n a n t  areas t o  i n s u r e  compliance 
w i t h  l e a s e  agreements.  

G .  Prepares  correspondence t o  p a t r o n s ,  t e n a n t s  and  b u s  o r  a i r l i n e  
c a r r i e r s  a s  d i r e c t e d .  

H. May be r e s p o n s i b l e  f o r  r evenues  c o l l e c t e d  from p a r k i n g  l o t s ,  a i r -  
c r a f t  l a n d i n g  f e e s ,  Red Caps, non- l i censed  bus  c h a r t e r  fees, 
baggage checking,  and p a r c e l  l o c k e r s .  

I. May s u p e r v i s e  employees engaged i n  snow r e m o v a l  a c t i v i t i e s  and 
c o n t r a c t o r  s e r v i c e s .  ( i . e .  t ax i  d i s p a t c h ) .  

IV . J O B  REQUIREMENTS : 

A. Knowledge ,- P l a n s ,  a s s i g n s  and s u p e r v i s e s  t h e  work o f  s u b o r d i n a t e s .  
Unders tands  p r i n c i p l e s ,  p r a c t i c e s  and t e r m i n o l o g y  o f  a i r c r a f t  and 
t e r m i n a l  o p e r a t i o n s .  D e a l s  t a c t f u l l y  and e f f e c t i v e l y  w i t h  p a t r o n s ,  
t e n a n t s ,  c a r r i e r s  and government a g e n c i e s .  U n d e r s t a n d s  and fo l lows  
o r a l  and w r i t t e n  i n s t r u c t i o n s .  

B .  A b i l i t i e s  and S k i l l s  - Unders tand s a f e t y  p r i n c i p l e s  and be  a b l e  t o  
e n a c t  them i n  t h e  e n t i r e  scope  o f  o p e r a t i o n a l  a c t i v i t i e s  and be 
a b l e  t o  t a k e  a p p r o p r i a t e  a c t i o n  t o  c o r r e c t  u n s a f e  c o n d i t i o n s .  Must 
possess  t h e  a b i l i t y  t o  s u p e r v i s e  s u b o r d i n a t e  PA and c o n t r a c t o r  
pe r sonne l  i n  o p e r a t i o n s  a c t i v i t i e s .  

C .  P h y s i c a l  E f f o r t  - Normal F i e l d  O p e r a t i o n s  S u p e m i s o r y  Work. 

D. Working Condi t ions  - May b e  s u b j e c t  t o  f r e q u e n t  e x p o s u r e  t o  t h e  
e lements  and adverse  c o n d i t i o n s .  Works r o t a t i n g  s h i f t s  as normal 
f u n c t i o n  o f  t h e  job.  

E.  L icenses  and /o r  S p e c i a l i z e d  T r a i n i n g  - G r a d u a t i o n  f rom a four -yea r  
s t a n d a r d  h i g h  o,r v o c a t i o n a l  s c h o o l  o r  p o s s e s s  a r e c o g n i z e d  equiva-  . 

l ency  diploma. S u c c e s s f u l  p a r t i c i p a t i o n  i n  t h e  T e r m i n a l / A e r o n a u t i c a l  
Opera t ions  S e p e n t  o f  t h e  J u n i o r  F p l a n  e v a l u a t i o n .  Possess  a  v a l i d  
New J e r s e y  o r  New York d r i v e r ' s  l i c e n s e .  C e r t a i n  ass ignments  may 
r e q u i r e  possess ion  o f  a  U .  S .  Weather Bureall " C e r t i f i c a t i o n  of  
A u t h o r i t y  t o  t a k e  Weather O b s e r v a t i o n s " . a n d / o r  a v a l i d  S t a t e  of New 
J e r s e y  F i rea rm I d e n t i f i c a t i o n  Card o r  New York City R i f  le-Shotgun 
Permit. 
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CLASS TITLE: T o l l s  Supe rv i so r  
PAY PLAN~LEVEL (RANGE) : FS- 1 
DEPARTMENT : Tunnels ,  Br idges  and Te rmina l s  
JOB SERIES: Jun io r  l e v e l  F P l a n  - T o l l s / V e h i c u l a r  Opera t ions  

SUMMARY OF RESPONSIBILITIES: 

Under t h e  immediate s u p e r v i s i o n  of  a P a t r o n  S e r v i c e s  Group Supe rv i soq  and/or  
General Pa t ron  Serv ices  Supe rv i so r ,  s u p e r v i s e s  t o l l  c o l l e c t i o n s  a t  a P o r t  Authori ty  
br idge  o r  tunne l  p laza  on a n  ass igned  s h i f t .  Gives  c o l l e c t o r s  on- the- job  t r a i n i n g  
and/or takes  d i s c i p l i n a r y  o r  c o r r e c t i v e  a c t i o n  a s  r e q u i r e d .  Works i n  accordance 
with r u l e s  and r e g u l a t i o n s ,  and o r a l  i n s t r u c t i o n s .  Work i s  observed a s  w e l l  a s  
checked and evaluated by review o f  t o l l  r e c o r d s  and e f f i c i e n c y  o f  o p e r a t i o n .  Works 
on scheduled s h i f t s  a s  a s s igned .  

RELATIONSHIP TO OTHER CLASSES I N  J O B  SERIES: 

A s  compared t o  t h e  h i g h e r  r a t e d  c l a s s  of P a t r o n  S e r v i c e s  Group Supe rv i so r ,  
which performs more complex supe rv i so ry  emergency ga rage ,  ca twalk  and v e h i c u l a r  
rescue func t ions ,  t he  T o l l s  Supe rv i so r  c l a s s  pe r fo rms  l e s s  complex e n t r y  l e v e l  t o l l s  
supervisory func t ions .  

SPECIFIC FUNCTIONS (TYPICAL DUTTES): 

Checks Tol l  C o l l e c t o r s  and Senior  T o l l  C o l l e c t o r s  i n  f o r  a s s igned  s h i f t .  
Sees t h a t  uniforms ' a r e  n e a t  and t h a t  change  banks  a r e  i n  o r d e r .  Ass igns ,  
schedules ,  checks t o l l  booths ,  p l a z a s  and r e g i s t e r s  and r e l a t e d  equipment 
f o r  condi t ion and s e r v i c e - a b i l i t y  and o t h e r  o p e r a t i o n a l  a s p e c t s .  

Observes'and s u p e r v i s e s  t o l l  c o l l e c t i o n s ,  watches  t o l l  i n d i c a t o r s  and 
veh ic l e s  t o  determine accuracy o f  t o l l  c h a r g e s .  Assists T o l l  C o l l e c t o r s  
i n  handling t h e i r  e x c e p t i o n a l  problems s u c h  a s  d i sagreements  on t o l l s ,  
p rohib i ted  veh ic l e s  o r  o t h e r  d i f f i c u l t i e s .  N o t i f i e s  Pa t ron  S e r v i c e s  Group 
Supervisor of m a t t e r s  r e q u i r i n g  p o l i c e  a t t e n t i o n .  Works i n  c l o s e  l i a i s o n  
with po l i ce  personnel  through t h e  P s t r o n  S e r v i c e s  Group Supe rv i so r .  

Evaluates the t r a f f i c  c o n d i t i o n  on t h e  p l a z a ,  w i t h  s u p e r v i s o r ' s  a s s i s t a n c e ,  
i f  nee issary ,  and p rov ides  adequate  t o l l  booth  coverage  (opening,  c l o s i n g  
o r  revers ing  l a n e s )  t o  meet minimum s t a n d a r d s  of s e r v i c e .  

Supervises  subord ina t e s '  c o n t a c t s  w i t h  p a t r o n s  t o  i n s u r e  e s t a b l i s h m e n t 3 n d  
maintenance of f a v o r a b l e  p u b l i c  r e l a t i o n s .  

123 



SPECIFICATION NO. : 6301' 

E )  Oversees t h e  check-out  of  s u b o r d i n a t e s  a t  end of s h i f t s .  Assures completion 
of t i c k e t  and c a s h  r eco rds ,  a s  w e l l  a s  the  proper depos i t  of funds, 

F) A s s i s t s  s u p e r v i s o r s  i n  p r e p a r i n g  s h i f t  and lane  schedule;, r e l i e f  p e r i o d s ,  
r e g u l a r  days  o f f ,  v a c a t i o n s ,  e t c .  I n s u r e s  the comfort of employees i n  
r e s e r v e  room areas .  

) I n s t r u c t s  and t r a i n s  T o l l  C o l l e c t o r s  and Senior  T o l l  Co l l ec to r s  i n  d u t i e s  
and r u l e s ,  P r e p a r e s  and completes  fonns and r e l a t e d  admin i s t r a t i ve  work. 
In t e rv i ews  and c o u n s e l s  pe r sonne l  i n  a l l  a reas  of  t h e i r  performance (404, 
absences ,  l a t e n e s s ,  i n c i d e n t s ,  e t c . ) .  

H) Provides  f i r s t  l i n e  c o u n s e l l i n g  f o r  c e r t a i n  i n f r a c t i o n s  o f  subord ina t e s  
and keeps u n i t  head informed by w r i t t e n  r epo r t s .  

I )  Sub jec t  t o  r ev i ew,  t h e  T o l l s  Supe rv i so r  makes dec i s ions  and recommendations on 
pe r sonne l  m a t b e r s  based  on h e r / h i s  knowledge of P o r t  Author i ty  PAI's and t h e  
T~JU Local  1400 c o n t r a c t .  

J) I n i t i a t e s  work o r d e r s  t o  r e p a i r  o r  improve e x i s t i n g  lane,  t o l l  booth o r  t o l l  
house c o n d i t i o n s  . 

K) Cooperates  w i t h  p o l i c e  pe r sonne l  and a l l  u n i t s  i n  matters  of mutual concern.  

L) Is r e s p o n s i b l e  f o r  t h e  p rope r  and a c c u r a t e  handl ing of a l l  funds ass igned  t o  
~ o l l  House, s u c h  a s  monitor  fund, change fund and change banks. 

M) Eva lua t e s  t r a f f i c  c o n d i t i o n s  and e i t h e r  recommends o r  provides a p p r o p r i a t e  
s t a f f i n g  t o  m a i n t a i n  s t a n d a r d s  of s e r v i c e .  

N) Performs r e l a t e d  d u t i e s  a s  r e q u i r e d .  

IV. JOB REQUIREMENTS : 

A) Knowledge: Must posses s  complete knowledge of t o l l s  c o l l e c t i o n  f u n c t i o n s  - - 
and union agreements ,  PAI ' s ,  PA r u l e s  and r egu la t ions  app l i cab le  t o  
s u b o r d i n a t e  l e v e l  .staff. 

g) A b i l i t i e s  and S k i l l s :  Incumbents must be a b l e  t o  promote s a f e t y  and train 
s u b o r d i n a t e s  i n  t o l l s  c o l l e c t i o n  a c t i v i t i e s  and appra ise  t h e  e f f e c t i v e n e s s  
of t h e i r  per formance .  Must e f f e c t i v e l y  i n t e r a c t  wi th  
of  compla in ts  and e x p e d i t i o u s l y  r e s o l v e  them. 

C) Physi.ka1 E f f o r t :  Normal f i e l d  supe rv i so ry  t o l l s  work. 

D) Working; C o n d i t i o n s :  May b e  sub jec t ed  t o  f r equen t  exposure t o  adverse  
weather  c o n d i t i o n s  and work r o t a t i n g  s h i f t s  as a  r egu la r  func t ion  of t h e i r  
p o s i t i o n s ,  

E) Licenses a n d / o r  S p e c i a l i z e d  Tra in ing:  Nust succes s fu l ly  complete t h e  ~ o l l s /  
Vehicular  O p e r a t i o n s  segment of '  t he  Jun io r  F Plan Evalua t i  ss a  
v a l i d  New J e r s e y  o r  New York D r i v e r ' s  l i c e n s e .  
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CLASS TITLE: Opera t ions  Group Supe rv i so r  
PAY PLAN/LEVEL: FS-4 
DEPARTMENT : Var ious  
J O B  SERIES: J u n i o r  F P lan  F a c i l i t y  Operat ions 

I. S W R Y  OF RESPONSIBILITIES : 

I n  t h e  s e r i e s  of supe rv i so ry  c l a s s i f i c a t i o n s  f o r  gene ra l  non-maintenance 
f a c i l i t y  o p e r a t i o n s ,  t h i s  c l a s s  d i r e c t l y  superv ises  o r  i s  f u n c t i o n a l l y  r e s p o n s i b l e  f o r  
f a c i l i t y  o p e r a t i o n s  invo lv ing  moderate t o  l a r g e  groups of employees and/or  a  v a r i e t y  of  
f a c i l i t y  o p e r a t i n g  a c t i v i t i e s .  The c l a s s  t y p i c a l l y  oversees ass igned  f a c i l i t y  
ope ra t ions ,  make d e c i s i o n s  w i t h i n  e s t a b l i s h e d  operat ing guides and p o l i c i e s  and a r e  
accountable  f o r  o p e r a t i n g  r e s u l t s  achieved.  

11. RELATIONSHIP TO OTHER CLASSES I N  J O B  SERIES: 

A s  compared t o  t h e  h ighe r  r a t e d  c l a s s e s  i n  t h i s  s e r i e s  such a s  Operat ions 
Unit Supe rv i so r ,  t h e  Operat ions Group Supervisors  have more l i m i t e d  r e s p o n s i b i l i t i e s  
a s  evidenced by t h e  range  and complexity of operat ions superv ised ,  and func t ion  under 
t h e  presence  of h i g h e r  r a t e d  Operat ions Supervisors  on t h e  same tou r .  

As compared t o  t h e  lower r a t e d  c l a s s e s  i n  : t h i s  s e r i e s  such a s  Operat ions 
Serv ices  S u p e r v i s o r ,  t h e  Operat ions Group Supervisors f r equen t ly  a c t  a s  t h e i r  imrnediat.e 
s u p e r v i s o r s  o r  a r e  r e s p o n s i b l e  f o r  ope ra t ions  of g r e a t e r  range and complexity. 

111. SPECIFIC FUNCTIONS (TYPICAL DUTIES) : 

A. U s u a l l y  r e c e i v e s  assignments ,  d i r ec t ions  and guidance from a  h ighe r  
l e v e l  o p e r a t i o n s  s u p e r v i s o r  such as  General Operat ions  Supervisor .  

B. S u p e r v i s e s ,  t r a i n s ,  and schedules  work o f  a  genera l  group of f a c i l i t y  
. o p e r a t i o n s  employees of s i g n i f i c a n t  s i z e ,  v a r i e t y  and complexity.  

C. S u p e r v i s e s  and i n s t r u c t s  subord ina tes  i n  rou t ine  a i r p o r t  o r  t e rmina l /  
a e r o n a u t i c a l  ope ra t ions  a c t i v i t i e s  including t r a n s p o r t a t i o n  s e r v i c e s ,  
t a x i  d i s p a t c h ,  park ing  l o t s ,  no ise  monitoring, Ramp coord ina t ion ,  
c o n s t r u c t i o n  coord ina t ion ,  bus opera t ions ,  pa rce l  checking, baggage 
s e r v i c e s ,  in format ion  s e r v i c e s ,  a i r p o r t  i n spec t ions ,  fore ign  o b j e c t  
damage and a i r f i e l d  l i g h t i n g  inspec t  ions. 

D. Gives f a c i l i t y  o r i e n t a t i o n  t o  new employees. 

E. Ass igns ,  i n s p e c t s  and schedules  work and prepares  progress  r e p o r t s .  



SPECIFICATION NO.: 60 10 

F. Analyzes  manpower and m a t e r i a l  r equ i rements  and o v e r s e e s  p rocedures  and 
methods used.  

G .  I n s t r u c t s  s u b o r d i n a t e s  i n  s a f e t y  and u s e  o f  e q u i p m e n t ,  makes independent  
i n s p e c t i o n s  and s u p e r v i s e s  r o u t i n e  i n s p e c t i o n s .  C o o r d i n a t e s  a c t i v i t i e s  
w i t h  governmental  agenc ies  o r  t e n a n t s  on c e r t a i n  a s s i g n m e n t s .  

H. P r e p a r e s  correspondence t o  p a t r o n s ,  t e n a n t s ,  and b u s  o r  a i r l i n e  c a r r i e r s .  

I. Nay be  r e s p o n s i b l e  f o r  revenues  c o l l e c t e d  f rom v e h i c u l a r  p a r k i n g  l o t s ,  
a i r c r a f t  l and ing  and park ing  f e e s ,  Red Cap s e r v i c e ,  n o n - l i c e n s e d  - bus 
c h a r t e r  f e e s ,  baggage checking,  p a r c e l  l o c k e r s ,  e t c .  

J. May s u p e r v i s e  employees engaged i n  snow removal a c t i v i t i e s  . 
K .  May assume r e s p o n s i b i l i t i e s  of General  O p e r a t i o n s  S u p e r v i s o r  when 

r e q u i r e d .  

L.  Performs c o n t r a c t  s u p e r v i s i o n  ( i . e .  Kinney, S e r v a i r ,  Airway) .  

M. Performs o t h e r  comparable r e l a t e d  s u p e r v i s o r y  d u t i e s  a s  r e q u i r e d .  

J. J O B  REQUIREMENTS : 

A. Knowledge - Must plan,  a s s i g n ,  and s u p e r v i s e  t h e  work o f  s u b o r d i n a t e s  i n  
t e r m i n a l ,  a n d / o r  a e r o n a u t i c a l  o p e r a t i o n ;  and u n d e r s t a n d  p r i n c i p l e s ,  p r a c t i c e s ,  
and terminology of a i r c r a f t  and t e r m i n a l  o p e r a t i o n s .  

B. . A b i l i t i e s  and S k i l l s  - Must d e a l  t a c t f u l l y  and  e f f e c t i v e l y  w i t h  p a t r o n s , -  
t e n a n t s ,  c a r r i e r s  and government a g e n c i e s  and u n d e r s t a n d  s a f e t y  p r i n c i p l e s  
and be  a b l e  t o  e n a c t  them i n  t h e  e n t i r e  s c o p e  o f  o p e r a t i o n a l  a c t i v i t i e s .  
M u s t - b e  a b l e  t o  t ake  a p p r o p r i a t e  a c t i o n  t o  c o r r e c t  u n s a f e  c o n d i t i o n s .  
Must unders tand  and f o l l o w  o r a l  and w r i t t e n  i n s t r i l c t i o n s .  On c e r t a i n  
ass ignments ,  may o p e r a t e  two-way r a d i o ,  i d e n t i f y  t y p e s  o f  a i r c r a f t ,  know 
a i r p o r t  t r a f f i c  c o n t r o l  and F e d e r a l ,  S t a t e  o r  D e p a r t m e n t a l  r u l e s ,  r egu la -  
t i o n s  and s a f e t y  p r e c a u t i o n s  govern ing  a i r  and l a n d  t r a f f i c ,  

C. P h y s i c a l  E f f o r t  - Normal f i e l d  o p e r a t i o n s  s u p e r v i s o r y  work. 

D. Working Condi t ions  - May be  s u b j e c t  t o  f r e q u e n t  e x p o s u r e  t o  t h e  e lements  
and a d v e r s e  c o n d i t i o n s .  Works r o t a t i n g  s h i f t s  a s  a r e g u l a r  f u n c t i o n  of 
t h e  job.  

E. L icenses  and /or  S p e c i a l i z e d  T r a i n i n g  - G r a d u a t i o n  f r o m  a  f o u r  y e a r  s t a n d a r d  
h igh  o r  v o c a t i o n a l  s c h o o l  o r  p o s s e s s  a  r e c o g n i z e d  e q u i v a l e n c y  diploma. 
Ong y e a r  f u l l - t i m e  e n t r y  l e v e l  s u p e r v i s o r y  work e x p e r i e n c e  i n  t o l l s ,  
S a n i t a t i o n ,  o p e r a t i o n s  o r  i t s  e q u i v a l e n t  i n  o t h e r  pay p l a n s  o r  s p e c i a l t i e s ,  
Must p o s s e s s  a  v a l i d  N J  o r  NY d r i v e r ' s  l i c e n s e .  On certain ass ignmeqts  
may r e q u i r e  possess ion  of a U . S .  Weather Bureau " C e r t i f i c a t e  of A u t h o r i t y  t o  
t a k e  Weather Observat ions1 ' .  S u c c e s s f u l  p a r t i c i p a t i o n  i n  J u n i o r  F Plan 
E v a l u a t i o n  ( t e r m i n a l / a e r o n a u t i c a l  O p e r a t i o n s ) .  

NOTE: F o r  purposes  of t h e  Dewey Lease ,  t i t l e s  which can  be d i r e c t l y  - 
a c c o u n t i n g  codes a r e  ass igned t o  6900 s e r i e s  c l a s s  c o d e s .  

126 4 



S p e c i f i c a t i o n  No. 6010/6910 

Date O r i g i n a l l y  
I s s u e d  7 I 6 9  - 

Date Revised - XXX 

CLASSIFICATION: Opera t ions  Group Supe rv i so r  

A .  CHARACTERISTIC OF C U S S  

In  t h e  s e r i e s  of supe rv i so ry  c l a s s i f i c a t i o n s  f o r  g e n e r a l  non- 
maintenance f a c i l i t y  o p e r a t i o n s ,  t h i s  c l a s s  d i r e c t l y  s u p e r v i s e s  o r  i s  
f u n c t i o n a l l y  r e spons ib l e  f o r  f a c i l i t y  o p e r a t i o n s  i n v o l v i n g  moderate t o  
l a r g e  groups of employees and/or  v a r i e t y  of f a c i l i t y  o p e r a t i n g  a c t i v i t i e s .  
The c l a s s  t y p i c a l l y  oversees  a s s igned  f a c i l i t y  o p e r a t i o n s ,  make d e c i s i o n s  
w i th in  e s t ab l i shed  o p e r a t i n g  gu ides  and p o l i c i e s  and is accountable  f o r  
opera t ing  r e s u l t s  achieved .  

E s s e n t i a l  c h a r a c t e r i s t i c s  f o r  p o s i t i o n s  i n  t h e  c l a s s  are: 

1. Supervising or  coo rd ina t ing  g e n e r a l  f a c i l i t y  o p e r a t i o n s  of a 
s i g n i f i c a n t  s i z e ,  v a r i e t y  o r  complexi ty .  

2 .  Making dec i s ions  w i t h i n  established guides  and p o l i c i e s  ro meet pre- 
v a i l i n g  opera t ing  c o n d i t i o n s .  

3 .  Respons ib i l i ty  f o r  ach i ev ing  satisfactory opera t ing  c o n d i t i o n s ,  

B. RELATIONSHIP TO OTHER CLASSES 

A s  compared t o  the h i g h e r  r a t e d  c l a s s e s  i n  t h i s  s e r i e s  such a s  
Operations Unit  Superv isor ,  the  Opera t ions  Group S u p e r v i s o r s  have more 
l imi ted  r e s p o n s i b i l i t i e s  as evidenced b y  t h e  range and complexi ty of opera t ions  
superv ised ,  the time span ( t o u r ,  s h i f t )  of  t h e i r  r e s p o n s i b i l i t y  f o r  opera t ions  
o r  t he  presence of h ighe r  r a t e d  Opera t ions  S u p e r v i s o r s  on t h e  same t o u r .  

As compared t o  e q u i v a l e n t  r a t e d  c l a s s e s  such  a s  Maintenance Group 
Foreman, t he  Operations Group Supe rv i so r s  e x e r c i s e  similar supe rv i so ry  
func t ions  and have r e s p o n s i b i l i t i e s  of s i m i l a r  d i f f i c u l t y  and scope i n  
f a c i l i t y  opera t ions  r a t h e r  t han  f a c i l i t y  maintenance f i e l d s  . 

A3 compared t o  the lower r a t e d  classes i n  this s e r i e s  s u c h  a s  
Operations Serv ice  Supe rv i so r ,  the Opera t ions  Group S u p e r v i s o r s  f r equen t ly  
ac t  a s  che i r  immedisce s u p e r v i s o r s  o r  a r e  r e s p o n s i b l e  f o r  operations of 
greacer range and complexity. 

C .  WORK REUTIOi\lSHIPS ; 

Usually r ece ives  ass ignments ,  d i r e c t i o n s ,  and guidance  from a 
higher  l e v e l  opera t ions  s u p e r v i s o r  such  as Genera l  O p e r a t i o n s  Superv isor .  

Superv ises ,  trains, andschedules work o f  3 g e n e r a l  group of f a c i l i t y  ope ra t io r  
employees of  s i g n i f i c a n t  s i z e ,  variecy and complexity. 
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D. W O R  FUNCTIONS - .  . 

An Operat ions Group Supervisor ,  depending on h i s  assignment , may 
perform any combination of  the following types of d u t i e s :  

Supervises and i n s t r u c t s  subordinates i n  rout ine  a i r p o r t  o r  cerminal 
opera t ions  a c t i v i t i e s  inc lud ing  noise  monitoring, Ramp coordinat ion,  
cons t ruc t ion  c o o r d i n a t i o n ,  bus opera t ions ,  parcel  checking, baggage 
s e r v i c e s  and informat ion s e r v i c e s ,  

Gives f a c i l i t y  orientation t o  new employees. 

Assigns,  inspeccs and schedu les  work and prepsres progress r e p o r t s ,  

Analyzes manpower and m a t e r i a l  requirements and oversees procedures and 
methods used. 

I n s t r u c t s  subord ina tes  i n  s a f e t y  and use of equipment, makes independent 
inspect ions  and s u p e r v i s e s  r o u t i n e  inspect ions .  Coordinates a c t i v i t i e s  
wi th  governmental agenc ies  o r  tenants on ce r t a in  assignments. 

Prepares correspondence t o  pa t rons ,  tenants ,  and bus o r  airline c a r r i e r s .  

May be r espons ib le  f o r  revenues co l l ec ted  from veh icu la r  parking l o t s ,  
a i r c r a f t  landing and parking fees ,  Red Cap s e r v i c e ,  non-licensed bus char te r  
f e e s ,  baggage checking,  p a r c e l  lockers ,  e t c .  

May serve as an a u s i l i a r y  member of a i r c r a f t  c rash ,  f i r e  and/or rescue 
crew.  

May supervise  enployees engaged i n  snow removal a c t i v i t i e s .  

May assume r e s p o n s i b i l i t i e s  of General Operations Supervisor when 
requ i red .  

Performs o t h e r  comparable r e l a t e d  supervisory d u t i e s  ss required.  

E. SPECIFIC RESPONSIBILITIES : 

1. Human Resources ; Superv i ses  l a r g e  groups of ' general  f a c i l i t y  operations 
personnel a t  var ious  locations, which may include lover- ra ted  supervisory 
personnel ,  

2. Public Relations: Mainta ins  effective work r e l a c i o n s h i p s  w i t h  pa t rons ,  
tenancs,  and c a r r i e r s .  

3 .  Phys ica l  and F i n a n c i a l  Resources: Xakes technical recommendations 
involving the e f f e c t i v e n e s s  and econcrny of facility operat ions  a c c i v i t i c ?  

4. Decisions ; Observes cond i t ion  of area under  h i s  j u r i s d i c  t i o  
d i r e c t s  necessary c o r r e c t i v e  action. 

5 .  Planning: Develops and prepsres operat ions  programs f o r  his area 
of responsibility and schedules his work force  co implement c h o s e  programs. I28 
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F. KNOWLEDGE AND ABILITY REQUIREMENTS: 

P l a n s ,  a s s i g n s ,  and supervises  the vork of subordinates. 

Understands p r i n c i p l e s ,  p r a c t i c e s ,  and terminology of a i r c r a f  c  and 
t e rmina l  o p e r a t i o n s .  

Deals  t a c t f u l l y  and e f f e c t i v e l y  with patrons,  tenants ,  c a r r i e r s  and 
government agencies .  

Understand safety p r i n c i p l e s  and be ab le  to  enact  them i n  the  e n t i r e  scope 
of' o p e r a t i o n a l  a c t i v i t i e s  and be able t o  rake appropriate ac t ion  t o  
c o r r e c t  u n s a f e  cond i t ions .  

Understands and follows o r a l  and w r i t t e n  ins t ruc r ions .  

On certain assignments may opera te  two-way rad io ,  iden t i fy  types of aircraft ,  
know a i r p o r t  t r a f f i c  conr ro l  and Federal ,  S ra te  or  Depar tinen tal  r u l e s ,  
r e g u l a t i o n s  and safety  precaut ions  governmg a i r  and land t r a f f i c .  

Phys ica l  E f f o r t :  

Normal f i e l d  supervisory  work 

3 .  Mechanical Skills: 

None 

4 .  Working Condirions ; 

May be  s u b j e c r  t o  f requent  exposure co the elements and adverse cond i t ions .  

Works r o t a t i n g  s h i f t s  as  a r egu la r  function of t he  job 

5 .  Special  Requirements : 

Possess  a v a l i d  New J e r s e y  o r  New York d r ive r s  l i cense  

C e r t a i n  assignmenrs may r e q u i r e  possession of a U. S. Weather Bureau 
"Cerr i f  i c a t e  of Author i ty  t o  take Weather Observations. " 

G,. f UhtIFICATIONS ; 

1. Education: 

Graduation from a four  year  s t anda rd  high o r  vocational  school o r  possess 
a recognized equivalency diploms. 

2 .  Experience:  

l'wo y e a r s  full-cFme supervisory  work experience i n  a i r p o r t  andlor land 
terminal operations a c t i v i t i e s  a t  che level of Operations Services  superv i so r  
or  i t s  e q u i v a l e n t  o u t s i d e  the Port  Auchority. 
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SpeciEication No. : 6020 - 
Date Issued: 11/82 
Date Revised: - 8/88 

CLASS TITLE: Assistant A i r p o r t  Duty Supe~visor 
PAY P U / L g V E L  ( R A K E ) :  PS-5 

STATUS: Exernp t 
DWABT?fEm: Aviation 
JOB SLIRIES: Facility Operat ions . ,  

In the series of operations supervising classifications, this class 
is responsible for aeronautical operations of broad scope and complexity 
involving critical functions. This class plans, implements, and controls 
'aeronautical programs by directing and coordinating the vork of subordinate 
supervisory personnel  and journey-level aeronautical staff.. 

As compared to the higher rated classification of Operations Unit 
SupCrvisor vhich typically acts as the head of a major segment of operations 
a t  larger aviation facilities with responsibility .for diversified and complex 
facility operations on one shift, the Assistant Airport Duty Supervisor 
usually has limited responsibility either on an assigned shift or to acting 
as the assistant to the Assistant Chief Operations Supervisor. 

As compared to the lower rated classification of Operations Group 
Supervisor vhich usually o3ersees and supervises general oper'ations of a 
facility's terminal operations functions, such as, transportation services 
and parking lot activities, the Assistant Airport Duty Supervisor has broader 
responsibilities for more diversified and complex facility operations 
requiring greater technical knovledge and may be expected t o  make decisions 
normally handled by the Assistant Chief. Operations Supervisor. 

C. SPECIFIC FUNCTIONS (TTPICbL DUTIES) : 

1. Inspects airfield areas, runvays, service roads, taxivays, ramps, 
and cargo areas for hazardous conditions. 

2 .  Responds to aircraft alerts, rescue and salvage operations, bomb 
threats, emergency notifications, snov storms, and similar 
emergencies. I n i t i a t e s  snow alerts and provides aeronautical & 
guidance and supervision in other emergency situations vhich can 
result in the closing of certain aeronautical areas for crev chiefs, 
police, and fire personnel. 

3.  Supervises aeronautical employees engaged in the security of 
airfields, guard service, general aviation activities; noise 
monitoring, and non-scheduled activities. 

4. Conducts inspections of leased and non-leased areas for the Foreign 
(Continued) 
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Object Damage Program and confers with tenants to reduce the 
possibility of foreign object damage. 

5. Conducts tours for VIP arrivals and departures and provides 
information to the nevs media. 

6. Assists the Airport Duty Supervisor in the-phasing and staging of 
runway and taxiway closures for Haintenam; Engineering and Design 
Division, facility maintenance, tenants, and contractors, to 
preclude obstructions to other aeronautical areas which must be 
operated . 

7. Assists higher level supervisor in supervising flight activity 
operations relative to opening-up extra sections of aeronautical 
areas to accommodate heavy traffic and vehicle parking as is deemed 
appropriate. 

8. Assists in supervising the airportsf bird control program to 
preclude the ingestion of birds by operating jet aircraft and takes 
appropriate courses of action to correct these problem areas. 

9. Assumes the duties of the Airport Duty Supervisor when required and 
performs administrative functions, such as personnel scheduling, 
work orders, Notice to Airmen (NOTAHS), accident reports, and 
answering letters of complaint for the divisional manager, and 
reports, on what has occurred at the airport during a shift and over 
a 24 hour period. 

10. Hay perform other related duties. 

JOB RE0UIRMEW.S: 

1. Knovledge: 

Possess a complete knovledge of aeronautical operations, and ramp 
operations, necessary terminology, and safety practices and 
procedures. 

2. Ability and Skills: 

Must be able to promote safety and train subordinates in the safe 
and proper procedures of assigned duties. 
Plans, assigns and supervises a facility operations force engaged in 
diverse activities. 

Hust effectively communicate written and verbal instructions. 

Hust possess a complete knowledge of the layout and characteristics 
of the airport and prepare complex records and reports. 

3. Physical/Hedical Requirements and Effort: Normal 

4. Working Conditions: 

Exposed to adverse weather conditions. 
(Continued ) 32 



Usually vorks rotating shifts as a regular function of the 
position. 

a. Education: 

Graduation from a four-year high or vocational school or 
possess a recognized equivalency certificate. Completion of 
college level courses is desirable. 

Two years full-time paid operations supervisory work experience 
with one year at the Operations Group Supervisor level. On 
certain assignments may be need to have specific requirements. 
Hust possess a valid Nev York or New Jersey driver's license. 



Specification No.: - 6012 
Date Issued: 4/71 - 
Date Revised: 8/88 - 

(3LbSS TITLE: General Operations supervisor 
PAY PLb#/LgyBL (RANGE): PS-7 
PLSLL STATUS: Exempt 
DEPARTXJ3NT : Aviation 
JOB SERIES: Pacili ty Operations 

In the series of operations supervisory classifications for facility 
operations, this class is responsible for facility operations activities of 
broad scope and complexity involving critical functions. This class involves 
the planning, implementing, controlling, and initiating of programs; 
directing and coordinating the work of subordinate supervisory personnel; and 
appraising the effectiveness of facility operations by frequent physical 
inspections. Coordinates and directs the activities of all persons using the 
facility to assure safe and efficient operations, such as; Port Authority 
employees, patrons, transportation operators, service companies, contractors, 
tenants, and governmental agencies. Acts as the general supervisor of 
facility operations of broad scope and complexity, and frequently as the 
responsible supervisor for facility operations on an assigned off-tour. 
Plans, appraises, and controls programs vhich significantly influence the 
effectiveness of the unit's operations. Exercises broad technical competence 
and knovledge in the field in order to develop and evaluate operational 
concepts and practices. 

As compared to the higher rated classification of Chief Operations 
Supervisor vhich typically acts as the head operations supervisor at larger 
facilities vdth general responsibility for diversified and complex facility 
operations on all shifts, the General Operations Supervisor's 
responsibilities are usually limited either to an assigned shift or to acting 
as the assistant to the Chief Operations Supervisor. 

As compared to the lover rated classification of Operations Unit 
Supervisor vhich usually oversees and supervises a major segment of a 
facility operations or a group of operating activities, of similar scope, the 
General Operations Supervisor has broader responsibilities for more 
diversified and complex facility operations. 

C. SPECIFIC PUNCTIWS (TYPICAL D m ) :  

1. Oversees subordinate supervisors in the supervision of operations 
personnel and activities in assignments including, but not limited 
to, ae 
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terminal services, transportation services, and-information 
services. 

Analyzes existing facility operations programs to insure optimum 
utilization of manpower and to evaluate the effectiveness of vork 
practices and systems. Develops service standards and determines 
resources required to maintain standards at--actual and anticipated 
levels of traffic activity. Develops appropriate reports for 
management information and control. Develops and initiates nev 
facility operations programs to improve current practices or meet 
nev requirements. Insures that all assigned personnel adhere to 
operating methuds and practices. 

Assures proper employee vorking conditions on assigned shift by 
continued audit of current conditions. Determines appropriate 
standards of performance for assigned personnel. Plans and 
participates in instruction of assigned facility operations 
personnel in vork practices and techniques and proper use of 
materials and equipment. 

Recommends items for inclusion in of unit budgets, recommends 
justification for the purchase of new equipment, uniforms, or for 
requesting additional personnel. 

Hakes inspections of.termina1, parking lot, and air terminal highvay 
areas to insure safe and adequate operating conditions. 

Hay assume responsibility for safety and rescue operations in 
emergency situations. 

Hay perform other related duties. 

D. JOB BBO-: 

1. Knovledge: 

Possess a complete knovledge of operations requirements and required 
terminology, including all necessary safety practices and 
procedures. 

Possess a complete knovledge of the layout and characteristics of 
the unit. 

Posses a complete knovledge of union contract and other Port 
Authority and tcinant lease agreements. 

2. Ability and Skills: 

Be able to promote safety and train subordinates in the safe and 
proper procedure for assigned duties. 
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Effectively communicates vritten and verbal instructions. 

Prepares complex records of materials, budget requirements, and 
other reports. 

3. Physical/#edical Requirements and Effort: 

Normal field operations vork. 

4. Working Conditions: 

Exposed to adverse veather conditions. 

Works rotating shifts. 

Qualifications: 

a. Education: 

Associate Degree or completion of 60 college credits from a 
recognized college or university. College courses in Business 
Administration and Hanagement are desirable. 

Three years full-time paid operations supervisory vork 
experience with one year at the level of Operations Group 
Supervisor. Possess a valid New Jersey or Nev York Driver's 
License. 



S p e c i f i c a t i o n N o .  6015 

Date Lssued: 3/78 

CLASS1 FICATION: General Patron Services  Supervisor 
DEPARTFEW: Tunnels & Bridges 

A .  CXARACTERISTICS OF CLASS 

In t h e  s e r i e s  o f  f a c i l i t y  opera t ions  c l a s s i f i c a t i o n s ,  t h i s  c l a s s  i s  
respons ib le  for  patron serv ices  opera t ions ,  and t o l l s  c o l l e c t i o n  a c t i v i t i e s  of 
broad scope and considerable  complexity. This c l a s s  r e q u i r e s  t h e  capac i ty  t o  
plan,  implement, and cont ro l  these  programs a s  wel l  a s  t o  d i r e c t  and coordinate  the 
work o f  subordinate  supervisory personnel and appra ise  t h e  f a c i l i t y  opera t ions .  

Essen t i a l  c h a r a c t e r i s t i c s  of pos i t i ons  i n  t h e  c l a s s  a r e :  

1. Providing general supervis ion o f  t o l l  c o l l e c t i o n ,  t r a f f i c  
management, and patron a s s i s t a n c e  func t ions  a t  a T&B 
f a c i l i t y  on a  s i n g l e  s h i f t .  

2. Planning,. cont ro l l ing  and appra is ing  programs which s i g n i -  
f i c a n t l y  inf luence the  a c t i v i t i e s  of t h e  f a c i l i t y ' s  patron 
s e r v i c e  and t o l l s  operat ions.  

3. As t h e  Manager's r ep re sen ta t ive ,  i s  the  r e s p o n s i b l e  PA o f f i c i a l  
on o f f  tours .  

B.  RELATIONSHIPS TO OTHER CLASSES 

As compared t o  a higher ra ted  c l a s s  such a s  Chief Operat ions Supervisor 
o r  Supervisor,  T6rB Operations which t y p i c a l l y  have gene ra l  adminis t ra t iver respon-  
s i b i l i t y  fo r  d i v e r s i f i e d  and complex opera t ions  on a l l  t o u r s ,  t h e  General Patron 
Services  Supervisor supervises a l l  f a c i l i t y  opera t ions  a t  a t u n n e l  o r  br idge  on a  
s p e c i f i c  tour .  

As compared t o  equivalent c l a s s e s  such a s  General  Operat ions Supervisor ,  
the  General Patron Services Supervisor performs genera l  supe rv i so ry  funct ions of 
s imi l a r  scope and complexity but a t  a  T&B f a c i l i t y  r a t h e r  t h a n  a n  a i r p o r t  terminal.  

As compared t o  the lower r a t ed  c l a s s e s  of Pa t ron  Se rv i ces  Group Super- 
v i sor  and Tol l  Supervisor who a r e  respons ib le  f o r  o p e r a t i o n s  i n  a  s p e c i f i c  area only, 
the General Patron Services Supervisor has  a  higher  l e v e l  of  managerial  and super- 
visory r e s p o n s i b i l i t y  i n  the a r eas  of program planning and c o n t r o l  of t h e  patron 
se rv i ces  and t o l l s  operations.  

C. WORK RELATIONSHIPS 

Receives d i r ec t ions  and guidance from - the  -- $upe rv i so r ,  Tunnels & Br--dges 
Operations who per iodica l ly  reviews work accomplished - through conferences and r e p o r t s  f (  
progress and e f f e t t i v e n e s s .  

Exercises general supervis ion over  assigned f a c i l i t y  opera t ions  per- 
sonnel,  usual ly through subordinate superv is ion ,  and i s  r e s p o n s i b l e  n o t  only f o r  t h e i r  
s e l ec t ion  but f o r  evaluating t h e i r  performance, maintaining d i s c i  

137 



D. MAJOR FUNCTIONS 

S p e c i f i c a t i o n  No. 6015 

A Genera 1 Pat ron  S e r v i c e s  S u p e r v i s o r  h a s  manager ia l  and superv i so ry  
r e s p o n s i b i l i t y  f o r  t h e  o p e r a t i o n  o f  a  t u n n e l  o r  b r i d g e  f a c i l i t y  on a  s p e c i f i c  t o u r .  
I n  e x e r c i s i n g  t h i s  r e s p o n s i b i l i t y  t h i s  c l a s s  performs such f u n c t i o n s  a s :  

Observes ,  a p p r a i s e s ,  d e v e l o p s  and o v e r s e e s  s u b o r d i n a t e  s u p e r v i s o r s  
i n  t h e  conduct  o f  f a c i l i t y  o p e r a t i o n s .  

P l a n s  f a c i l i t y  o p e r a t i o n s  t o  i n s u r e  optimum u t i l i z a t i o n  of  human 
r e s o u r c e s ;  a n a l y z e s  a n d  e v a l u a t e s  t h e  e f f e c t i v e n e s s  o f  work 
p r a c t i c e s .  

Develops f a c i l i t y  o p e r a t i o n s  sys tems t o  improve p r e s e n t  p r a c t i c e s  
o r  t o  meet new r e q u i r e m e n t s .  

C o o r d i n a t e s  f a c i l i t y  o p e r a t i o n s  a s  r e q u i r e d  w i t h  t h e  work of  
c o n t r a c t o r s ,  o u t s i d e  c o n s u l t a n t s ,  and n o n - f a c i l i t y  P o r t  Author i ty  
u n i t s .  

Main ta ins  opera  t i o n a  1 l i a i s o n  w i t h  a p p r o p r i a t e  s t a t e  and l o c a l  
governmental  j u r i s d i c t i o n s  a s  r e q u i r e d .  Assists o t h e r  j u r i s d i c t i o n s  
as r e q u i r e d  d u r i n g  emergenc ies ,  unusua l  s i t u a t i o n s ,  and o t h e r  human- 
made o r  n a t u r a l  d i s a s t e r s .  

Moni tors  f a c i l i t y  o p e r a t i o n s  a f f e c t i n g  p a t r o n  and employee s a f e t y  
and t a k e s  c o r r e c t i v e  a c t i o n  when necessa ry .  

Assists i n  t h e  development  o f  a p p r o p r i i t e  s e r v i c e  s t andards  w i t h  
r e s p e c t  t o  t r a f f i c  s y s t e m s  management and d e t e r m i n e s  t h e  resources  
r e q u i r e d  t o  measure  pe r fo rmance  a g a i n s t  t h e s e  s t a n d a r d s .  

May p a r t i c i p a t e  i n  t h e  p r e p a r a t i o n  o f  u n i t  budge t s .  Recommends t h e  
purchase  of  new equ ipment ,  uni forms o r  a d d i t i o n a l  personnel.  

May a s s i s t  i n  ' t h e  r e v i e w  o f  p l a n s  f o r  f a c i l i t y  a l t e r a t i o n  o r  c o n s t r u c t i o n  
and make recommendations r e g a r d i n g  t h e i r  o p e r a t i o n a l  a spec t s .  

Coord ina tes  t h e  a c t i v i t i e s  o f  f a c i l i t y  pe r sonne l  engaged i n  snow 
removal o p e r a t i o n s  t o  o p t i m i z e  f a c i l i t y  o p e r a t i n g  e f f i c i e n c y  and pa t ron  
s a f e t y .  

S u p e r v i s e s  t h e  p r e p a r a t i o n  o f  r o u t i n e  and s p e c i a l  r e p o r t s  regarding 
o p e r a t i o n s .  

May assume t h e  r e s p o n s i b i l i t i e s  o f  t h e  h i g h e r  r a t e d  pat ron s e r v i c e s  
c l a s s e s .  

Assumes a1 1 f a c i  l i  t v  communications and c o n t a c t s  w i t h  t h e  media i n  
accordance  w i t h  e s t a b l i s h e d  g u i d e l i n e s .  

Performs r e l a t e d  d u t i e s  as r e q u i r e d .  
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- 3 -  Speci f ica t ion  No. 6015 - 

E. SPECIFIC  RESPONSIBILITY 

Human Resources : Supervises  la rge  groups ( i n  excess of 2 5 )  of 
genera 1 f a c i l i t y  opera t ions  personnel a t  var ious  loca t ions  which 
inc lude  lower l e v e l  supervisory personnel. 

Publ ic  Re la t ions  : Maintains e f f e c t i v e  r e l a t i onsh ips  with patrons 
and t e n a n t s  . 
Phys ica l  and F inanc ia l  Resources: Makes technica l  and personnel 
recommendations which a f f e c t  the  e f f ec t iveness  and economy of 
f a c i l i t y  o p e r a t i o n s  and a c t i v i t i e s .  

Decis ions :  Observes a r e a s  under h i s lhe r  j u r i s d i c t i o n  and d i r e c t s  --- 
r e q u i r e d  c o r r e c t i v e  a c t i o n  using es tab l i shed  pol icy and guide l ines ,  
o r  recommends new ones.  

Planning:  Develops, analyzes,  prepares,  and recommends new o r  
improved o p e r a t i o n  procedures and programs f o r  h i s h e r  a rea  of  respan- 
s i b i l i t y  i n c l u d i n g  h i s  s e c t i o n ' s  budget d r a f t s .  

F. KNOWLEDGE AND ABILITY REQUIREMENTS 

1. Knowledge: Possess  a  thorough knowledge of t o l l  co l l ec t ion ,  t r a f f i c  
management, emergency procedures, hazardous cargo regula t ions ,  and 
s u p e r v i s i o n  and adminis t ra t ion  p r inc ip l e s .  

2. Phys i ca l  E f f o r t  : Normal f i e l d  opera t ion  supervisory work. 

3. Mechanical S k i l l s :  ~ , t  ~ ~ ~ l i ~ ~ b l ~ .  

4. Working Condit ions:  May be subjec t  t o  frequent  exposure t o  t he  
elements  and adverse  weather condi t ions .  May work r o t a t i n g  s h i f t s  
a s  a r e g u l a r  func t ion  of t he  job. 

5. S p e c i a l  ~ e ~ u i r e r n e n t s :  Possess a  va l id  New Jersey  or New York 
d r i v e r ' s  l i c e n s e .  



mdss m: 
PAT PIAX/IBWL. (Bam;g): 
PISb STATUS: 

Assistant Chief Operations 
FS-8 
Exempt 
Aviation 
Facility Operations 

Supervisor 

I In the series of operations supervisory classifications, this class is 
I responsible for facility aeronautical operations, or at certain facilities, a 
! combinat ion of aeronautical, terminals and transportation operations of broad 
scope and complexity involving critical functions. This class plans, 
implements, and controls aeronautical progrw,  or a combination of terminal, 

, transportation and aeronautical activities, directing and coordinating the work 
I of subordinate supervisory personnel and journey-level aeronautical and terminal i staff. Appraising the effectiveness of facility operatfons by frequent physical 
inspections in achieving the safe and efficient aeronautical operations 

I objectives. Coordinates and directs the activities of all persons using the 
facility to assure safe and efficient operations, such as Port Authority 

,employees, service companies, contractors, tenants, and governmental agencies. 
:Plans, appraises, and controls programs vhich significantly influence the 
\ effectiveness of the units operations, This class acts as the chief official of 

I the airport on off-tours, such as, evenings, nights, Saturdays, Sundays, and 
Holidays vhen a higher level management employee is not present. 

I 

l I. Bgtb?ImSBZPmmcLAsSP;Sa 

i As compared to the higher rated classification of Chief Operations 
upervieor vhich typically acts as the head operations supervisor at larger 

faeili tie3 ui rh rcsponsibili ty for diversif icd and complex facili ty opersr ions 
I on all shifts, the Assistant Chief Operations Supervisor's responsibilities are 
bsual ly  limited either to an assigned shift or to acting as the assistant to a 

P igher level Supervisor. 
I As compared to the lover rated classifications of General Operations 
dupervisor vhich usually oversees and supervise a wjor segment o f  a facilityf s 
derminal operations functions, t cansportation services, or parking lot 
+ctivities, the Assistant Chief Overations Su~ervisor has broader 
d,esponsibili ties for more diversiiied and complex f 
g eater technical knovledge and decision making. r 

SPECIFIC FUNCIZONS (TTFICAL MITIBS): 

/ 1. Inspects airfield areas. runvays, service roads, taxi-vays, ramps, air  
I terminals t terminal highvays, construction sites, and cargo areas for 
1 hazardous or unsafe conditions. 

I 2. Controls and coordinates the phasing and staging of runway and taxi-way 
I (continued) 
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cloeures for Bngineering personnel, Federal Aviation Administration, 
facility maintenance, tenants, and con tractors, to  preclude 
obstructions or safety hazards to aircraft or aeronautical  ateas vhich 
must remain operstional. 

3. Responslble for supervising flight activity operations relative to 
opening up extra sections or unused sections of seronautical areas to 
accommodate heavy aircraft traffic and vehicle parking as is deemed 
appropriate. 

4. Ini tistes and responds to aircraft alerts, bomb threats, hijacking, 
airport fires, blackouts, fuel spills, snov storms, and similar 
emergencies. During oft-tours, has exclusive authority and ultimate 
responsibility to close all or part of the airport to  aircraft 
operations during emergency conditions including flooding or roadvay 
access disruptions vhen outside emergency equipment is unable to 
respond. This class is also responsible for the supervision and set-up 
of the mobile comand post during an emergency. Supervises all 
Port Authority non-police/security employees at chis time. 
Coordinates, along vi th police and other key personal, the management 
of the emergency. In conjunction vi th the highest rated Port Authority 
Police Officer on the scene, decides vhether to institute rapid 
afr-bourne response of doctors and medics fro. area hospitals. Vhen 
the emergency is over this class makes the decision veather to re-open 
aircraft operating areas. 

S .  Supervises aeronautical, terminals and transportation operations 
employees :engaged in the security and operation of airfields, guard 
service, general aviation activities, noise monitoring, and 
non-scheduled activities. A t  specific facilities, is responsible for 
contractor personnel engaged in parking lot, bus, and taxi dispatcher 
and ground transportation functions. 

6. Supervises sound aonitoring functions and has responsibility for the 
airport's noise abatement ptogrm to insure that aircraft are not 
are not violating maximum sound levels. In cases of violat ions,  takes 
corrective action. Supervises and instructs subordinates in the sound 
aonitoring unit and makes independent judgments regarding nanpover 
needs. 

7. Arranges for the srrlvel and departure of V . I . P f  s and diplomatic I 
digni taries including conducted tours of the airport. Provides 
authorized intomation to the nevs media prior to the public affairs 
officers arrival at airport. 

8. Supervises the airport's bird control program to preclude the ingestion 
and  minimize aircraft bird hazards by operating jet aircraft and takes 
appropriate courses of action to correct or contain the probleh. 

1 9. Participates in budget preparation, development of long and shott-range 1 forecasts, major vork programs, review contract dravings, and at tends 
I pre-conttuction meetings. 

10. Assumes the duties of the Chief Operations Supervisor during h 
absence and performs administrative functions such as personne 

I evaluations and scheduling, vork orders, NOTUS, processing pa 
i (continued) 
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delay reports, accident reports, and ansvering lettera of complaint for 
the divisional manager, md reports on what baa occurred at the airport 
during s sh i f t  and over a 24 hour period. 

Evdluates and asse s se s  veather conditions along the eastern seaboard of 
the United States that my affect the operation of the aitport due to 
snov, ice, fog, flooding, etc. Hakes the necessary notifications, 
dtteraines appropriate vorkforce response, and advises a11 concerned 
airport par ties of impending severe ves ther activity. In conjunction 
vith airline snov captains, inspects airport artas, including runvays 
and taxivays, to insure the safe operation of the facility throughout 
the severe veather activity. Along vith other key management personal 
determines runvay clearing priorities and schedule. Issues appropriate 
NOTW information. In extreme conditions d u r i w  off-tours, closes the 
airport of  pertions thereof and advises the airlines of expected 
reopening times. 

12, Hay perform other related duties. 

Knovledge : 

Possess a complete knovledge of aer~nautical operations, and in same 
cases terminal operations requirements, necessary terminology, and 
safety practices and procedures. 

Exercises a broad technical competence and knovledge in the field to 
develop and evaluate operational concepts and practices. 

Must have extensive lrnovledge of veather system and their effect on 
the overall operations of the airport, 

Abi l i ty  and Skills: 

Must be able to promote safety and train subordinates i n  the safe and 
proper procedures of assigned duties. 
Plans, assigns, and supervises  a fac i l i ty  operations force engaged in 
diverse act iv i t ies .  
Hust effectively comaunlcate vritten and verbal instructions. 
Possess a complete knovledge of the layout and characteristics of the , 

airport and prepare complex records and reports. 

Physical/Hedical Requirements and Effort t 
vork. 

Vorking Conditionst 

Bxposute to adverse veather conditions. 
Usually vorks rotating shifts as a regular function of the position. 

Ouali tications: 

a. Education - An Associate Degree or 60 credita from a recognized 
-or university.  College courses in Business Administration 

(con t h u e d )  



and Hanagement are desirable. 

b. Experiencc/Teaining/Licenses - Pour years full-time pai.d operations 
supervisoy vork experience v i  t h  ' one year a t  the General Operat ions 
Supervisor level. Hust possess 8 val id  Nev York or Nev Jersey 
Driver's license. On certain assignments, may be required to have 
specific requirements. 



SPECIFICATION NO.: 6013 
DATE ISSUED: 3/72 
DATE REVISED: 4/80 

CLASS TITLE: Chief Operations Supervisor 

PAY PLAN/LEVEL (RANGE): FS-9 

DEPARTMENT: Aviation 

JOB SERIES: Senior F Plan Facility Operations 


I. 	 SUMMARY OF RESPONSIBILITIES 

In the series of operations supervisory classifications, this is the 
highest graded class. It .requires a high level of competence in planning diverse 
facility operations of broad scope and complexity, supervising a large work force 
through subordinate supervisors and achieving satisfactory standards of aeronautical 
operations within budgeted expenditures. Incumbents in this class act as the head 
of a major facility operations unit with diverse and complex activities, plan and 
control the technical, administrative and financial aspects of aeronautical opera
tions standards, insure the optimum utilization of personnel, material, equipment 
and resources in achieving satisfactory aeronautical operations objectives. At 
LaGuardia Airport, this class has general supervisory responsibility over all 
terminal and aeronautical operations functions. 

II. RELATIONSHIP TO OTHER CLASSES IN JOB SERIES: 

As compared to higher graded classes, such as Assistant Facility Managers 
or Division Manager, Chief Operations Supervisors are primarily responsible for 
general supervision of aeronautical operations programs and are not responsible for 
the general maintenance of a facility or the supervision of public (security) 
functions. At LaGuardia Airport, however, th~se terminal and aeronautical operation~ 
functions are combined. 

As compared to lower graded classes, such as Assistant Chief Operations 
Supervisor, who is responsible for a single tour, Chief Operations Supervisors have 
broader responsibilities for aeronautical operations on all shifts which are also 
usually of greater scope and complexity. At LaGuardia Airport, the FS-9 class has 
responsibility for t~rminal and aeronautical operations functions. 

~II. SPECIFIC FUNCTIONS (TYPICAL DUTIES) : 

A. 	 Receives directions from an Assistant Facility Manager, Division Manaqer, 
or higher level supervisor, with respect to terminal and/or aeronautical 
operations goals and objectives. work is reviewed periodically for overall 
technical competence, progress and attainment of objectives. 

B. 	 Supervises subordinate operations Supervisors and, through them, a large 
work force in the detailed planning and execution of airport operations 
activities and programs. 

C. 	 Represents the Port Authority in contacts with tenants, transportation 
organizations, governmental agen.cies and other outside OrganiZa~~ 
regarding terminal and/or aeronautical operatio~S activ~~:ams. 
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-2- SPECIFICATION NO.: 6013 

D. O v e r s e e s  s u b o r d i n a t e  s u p e r v i s o r s  i n  t h e  d e t a i l e d  p l a n n i n g  and  s u p e r v i s i o n  
o f  t e r m i n a l  and/or  a e r o n a u t i c a l  operat ions programs and  p r o j e c t s  a t  
a f a c i l i t y .  A t  LaGuardia A i r p o r t ,  supervises t e r m i n a l  o p e r a t i o n s  
f u n c t i o n s  i n c l u d i n g  p a t r o n  services  s u c h  as those performed in t h e  I A B ,  
K I A ,  and  a e r o n a u t i c a l  o p e r a t i o n s  a c t i v i t i e s  such a s  keeping a i r c r a f t  
o p e r a t i n g . a r e a s  i n  s a f e  a n d  e f f e c t i v e  o p e r a t i n g  c o n d i t i o n ,  p r o v i d i n g  
a i r p o r t  emergency and s e c u r i t y  services and c a r r y i n g  o u t  a i r c r a f t  n o i s e  
m o n i t o r i n g  p r o c e d u r e s .  Analyzes r e p o r t s  o n  t e r m i n a l  and /o r  a e r o n a u t i c a l  
o p e r a t i o n s ,  a p p r a i s e s  t h e i r  e f f e c t i v e n e s s  and  economy, d e v e l o p s  o p e r a t i n g  
r o u t i n e s  and  implements  improved programs,  methods ,  and p r o c e d u r e s .  
Recommends t h e  a c q u i s i t i o n  o f  equ ipmen t ,  m a t e r i a l s  a n d  imp lemen t s  c h a n g e s  
i n  s t a f f i n g  t o  improve t h e  e f f e c t i v e n e s s  of f a c i l i t y  o p e r a t i o n s .  

F. Conduc t s  i n s p e c t i o n s  of a i r c r a f t  operat ing areas t o  i n s u r e  t h a t  t h e y  are 
i n  s a f e  and e f f e c t i v e  operating c o n d i t i o n .  Develops p r o c e d u r e s  and 
s t a n d a r d s  t o  i n s u r e  t h a t  e f f i c i e n t  and safe c o n d i t i o n s  e x i s t  i n  such a r e a s .  . 

C o o r d i n a t e s  t h e  u n i t ' s  a c t i v i t i e s  a n d ' m a i n t a i n s  l o c a l  l i a i s o n  w i t h  FAA 

E. Recommends t o  management p roposed  p o l i c y  c h a n g e s  t o  opera t ing  p r o c e d u r e s ,  

officials, t h e  C o n t r o l  Tower, N a t i o n a l  T r a n s p o r t a t i o n  S a f e t y  Board, 
a p p r o p r i a t e  a i r l i n e s ,  PA ma in tenance  u n i t s  and  o u t s i d e  c o n t r a c t o r s  o n  
operating c o n d i t i o n s  i n  a i r c r a f t  o p e r a t i n g  a r e a s .  Reviews and comments on  
E n g i n e e r i n g  c o n t r a c t  d rawings ,  s p e c i f i c a t i o n s ,  operations and maintenance 
contracts, t e n a n t  a l t e r a t i o n s ,  a n d  f u n c t i o n a l  p l a n n i n g  d r a w i n g s .  

a p h y s i c a l  configuration a l t e r a t i o n s ,  and n e e d s  fo r  m o d i f i c a t i o n s  and 

, add i t ions  t o  e x i s t i n g  installations,,facilities and s y s t e m s .  

G .  O v e r s e e s  t h e  p r e p a r a t i o n  o f  t h e  u n i t ' s  b u d g e t  and l ong- range  f o r e c a s t s  a n d  
r e v i e w s  ac tua l  r e s u l t s  achieved i n  compar ison  t o  p l a n s .  Prepares c r i t e r i a  
f o r  ma jo r  t e r m i n a l  and /o r  a e r o n a u t i c a l  o p e r a t i o n s  programs. 

I 

H. Conducts  t o u r s  f o r  v i s i t i n g  V I P ' s  and  a s s i s t s  i n  a r r a n g i n g  VIP a r r i v a l  a n d  
d e p a r t u r e s .  , C o n f e r s  with r e p r e s e n t a t i v e s  of gove rnmen ta l  o r g a n i z a t i o n s ,  
i n s u r a n c e  o r g a n i z a t i o n s ,  t e n a n t s  and o t h e r s  r e g a r d i n g  o p e r a t i o n s  s a f e t y ,  
and  r e s p o n d s  d u r i n g  o f f  hours  t o  emergency s i t u a t i o n s  which  o c c u r  a t  t h e  
facility. E v a l u a t e s  e x t e n t  o f  emergency and d e t e r m i n e s  action t o  be t a k e n .  
Assumes complete t e s g o n s i b i l i t y  f o r  f a c i l i t y  or t e r m i n a l  a n d / o r  a e r o n a u t i c a l  
o p e r a t i o n s  i n  t h e  absence of s u p e r i o r s .  N o t i f i e s  superiors o f  e m e r g e n c i e s  
and c o o r d i n a t e s  a i r f i e l d  a c t i v i t i e s  d u r i n g  emergency s i t u a t i o n s .  

I. Is r e s p o n s i b l e  for t h e  t r a i n i n g ,  development ,  safety and p r o p e r  u t i l i z a t i o n  
of p e r s o n n e l  I n  his u n i t .  

. Directs and c o o r d i n a t e s  snow removal  a c t i v i t i e s  i n  v a r i o u s  areas of the $1 / 
a i r p o r t .  Meets and confers w i t h  a i r l i n e s '  snow commi t t ees  a 
i n f o r m a t i o n  to  t h e  public as r e q u i r e d .  ifi 

:ration , IV. J O B  REQUIREMENTS : -, / '1 'l 
, , 

A .  Knowledge: P r e p a r e s  reports r e l a t i v e  to  te 
o p e r a t i o n s  a c t i v i t i e s .  Must p o s s e s s  comprehens ive  knowledge of a11 
operat ions a c t i v i t i e s  unde r  h i s  j u r i s d i c t i o n .  Must be aware of new 
deve lopmen t s  i n  A v i a t i o n  i n d u s t r y  and  their p o t e n t i a l  impact on the  f a c i l i t y .  
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B. A b i l i t i e s  and S k i l l s :  Incumbents  mus t  be a b l e  t o  promote s a f e t y  and  
t r a i n  s u b o r d i n a t e s  i n  t h e  s a f e  and  p r o p e r  p r o c e d u r e s  o f  a s s i g n e d  d u t i e s ;  
p l a n ,  a s s i g n  and e f f e c t i v e l y  s u p e r v i s e  a f a c i l i t y  o p e r a t i o n s  f o r c e  engaged 
i n  d i v e r s e  a c t i v i t i e s .  T h i s  c l a s s  must e f f e c t i v e l y  comn~unicate w r i t t e n  
and v e r b a l  i n s t r u c t i o n s ,  p o s s e s s  a c o m p l e t e  knowledge of  t h e  l a y o u t  and 
c h a r a c t e r i s t i c s  o f  t h e  a i r p o r t  and  p r e p a r e  complex r e c o r d s  and r e p o r t s .  

C. P h y s i c a l  E f f o r t :  Normal o p e r a t i o n s  f i e l d  s u p e r v i s o r y  work. 

D. Working Condi t ions :  Exposure  t o  a d v e r s e  w e a t h e r  c o n d i t i o n s  and i s  r e q u i r e d  
. t o  respond t o  a i r p o r t  emergenc ies .  

E. L i c e n s e s  and/or S p e c i a l i z e d  T r a i n i n g :  Must p o s s e s s  an Assoc ia te  Degree o r  
60 c r e d i t s  from a r e c o g n i z e d  c o l l e g e  o r  u n i v e r s i t y .  Three  y e a r s  f u l l - t i m e  
f a c i l i t y  t e r m i n a l  and /or  a e r o n a u t i c a l  o p e r a t i o n s  e x p e r i e n c e ,  wi th  a t  l e a s t  
one o f  t h e s e  y e a r s  a t  t h e  A s s i s t a n t  Chief O p e r a t i o n s  S u p e r v i s o r  (FS-8) l e v e l  
o r  i t s  e q u i v a l e n t .  Must p o s s e s s  a va l id  New York o r  New J e r s e y  D r i v e r ' s  
l i c e n s e .  



Apper-dix B - Salary Schedules 

111105 - 12131105 

Bi-Weeklv Annua Bi-Weekly 

$1,554 
$1,624 
$1,697 
$1,774 
$1,853 
$1,944 

Annual 

$40,404 
$42,224 
$44,122 
$46,124 
$48,178 
$50,544 

Bi-Weekly Annual 

$1,601 $4 1,626 
$1,673 $43,498 
$1,748 $45,448 
$1,827 $47,502 
$1,909 $49,634 
$2,002 $52,052 

ii-Weekly Annual 

$1,698 $44,148 
$1,775 $46,150 
$1,854 $48,204 
$1,938 $50,388 
$2,025 $52,650 
$2,124 $55,224 

Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 

FS-2 Bi-Weeklv Annual Bi-Weeklv Annual Bi-Weekly Annual 

$1,809 $47,034 
$1,908 $49,608 
$2,013 $52,338 
$2,123 $55,198 
$2,240 $58,240 
$2,370 $61,620 

Bi-Weeklv Annual 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 

-L 

t 
FS-3 

Step 1 
Step 2 
Step 3 

'. Step 6 

Bi-Weekly Annual 

$l,83 1 $47,606 
$1,923 $49,998 
$2,019 $52,494 
$2,120 $55,120 
$2,226 $57,876 
$2,365 $6 1,490 

Bi-Weekly Annual Bi-Weekly Annual 

$1,943 $5O,5 18 
$2,040 $53,040 
$2,142 $55,692 
$2,250 $58,500 
$2,362 $61,412 
$2,5 15 $65,390 

Bi-Weekly Annual 

$2,001 $52,026 

Bi-Weeklv Annual Bi-Weekly Annual 

$2,029 $52,754 
$2,121 $55,146 
$2,217 $57,642 
$2,3 15 $60,190 
$2,419 $62,894 
$2,538 $65,988 

Bi-Weekly 

$2,090 
$2,185 
$2,284 
$2,384 
$2,492 
$2,614 

Annual 

$54,340 
$56,810 
$59,384 
$6 1,984 
$64,792 
$67,964 

Bi-Weekly Annual 



FS-5 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 

FS-7 

Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 

a 

8 FS.8 

Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 

. Step 1 

Bi-Weekly Annual 

$2,097 $54,522 
$2,192 $56,992 
$2,291 $59,566 
$2,394 $62,244 
$2,502 $65,052 
$2,628 $68,328 

Bi-Weekly Annual 

$2,360 $61,360 
$2,466 $64,116 
$2,577 $67,002 
$2,693 $7O,Ol 8 
$2,815 $73,190 
$2,946 $76,596 

Bi-Weekly Annual 

Bi-Weekly Annual 
$2,705 $70,330 

Auuendix B - Salarv Schedules 

Bi-Weekly Annual 

$2,160 $56,160 
$2,258 $58,708 
$2,360 $6 1,360 
$2,466 $64,116 
$2,577 $67,002 
$2,707 $70,382 

Bi-Weekly Annual 

$2,43 1 $63,206 
$2,540 $66,040 
$2,654 $69,004 
$2,774 $72,124 
$2,899 $75,374 
$3,034 $78,884 

Bi-Weeklv Annual 

Bi-Weekly Annual 

$2,786 $72,436 
$2,911 $75,686 
$3,042 $79,092 
$3,179 $82,654 
$3,322 $86,372 
$3,478 $90,428 

Bi-Weekly Annual 
$2,225 $57,850 
$2,326 $60,476 
$2,43 1 $63,206 
$2,540 $66,040 
$2,654 $69,004 
$2,788 $72,488 

Bi-Weekly Annual 

$2,504 $65,104 
$2,616 $68,016 
$2,734 $7 1,084 
$2,857 $74,282 
$2,986 $77,636 
$3,125 $81,250 

Bi-Weekly Annual 

$2,680 $69,680 
$2,800 $72,800 
$2,925 $76,050 
$3,056 $79,456 
$3,194 $83,044 
$3,351 $87,126 

Bi-Weeklv Annual 

Bi-Weekly Annual 
$2,292 $59,592 
$2,396 $62,296 
$2,504 $65,104 
$2,616 $68,016 
$2,734 $71,084 
$2,872 $74,672 

Bi-Weekly Annual 

$2,579 $67,054 
$2,694 $70,044 
$2,816 $73,216 
$2,943 $76,5 18 
$3,076 $79,976 
$3,219 $83,694 

Bi-Weekly Annual 

$2,760 $7 1,760 
$2,884 $74,984 
$3,013 $78,338 
$3,148 $8 1,848 
$3,290 $85,540 
$3,452 $89,752 

Bi-Weeklv Annual 



Appendix C - Longevity Schedules 

Salarv Range FS 1 - Longevity Amount 

Effective 1/1/03 

Step 1 Bi-weekly $1,554.00 

After 5 years 1.50% $23.3 1 
After 10 years 2.00% $3 1 .O8 
After 15 years 3.00% $46.62 
After 20 years 4.00% $62.16 
After 25 years 5.00% $77.70 

Step 2 Bi-weeklv $1,624.00 

After 5 years 1.50% $24.36 
After 10 years 2.00% $32.48 
After 15 years 3.00% $48.72 
After 20 years 4.00% $64.96 
After 25 years 5.00% $81.20 

Step 3 Bi-weekly $1,697.00 

After 5 years 1.50% $25.46 
After 10 years 2.00% $33.94 
After 15 years 3.00% $50.91 
After 20 years 4.00% $67.88 
After 25 years 5.00% $84.85 

Step 4 Bi-weekly $1,774.00 

After 5 years 1.50% $26.61 
After 10 years 2.00% $35.48 
After 15 years 3.00% $53.22 
After 20 years 4.00% $70.96 
After 25 years 5.00% $88.70 

Step 5 Bi-weekly $1,853.00 

After 5 years 1.50% $27.80 
After 10 years 2.00% $37.06 
After 15 years 3.00% $55.59 
After 20 years 4.00% $74.12 
After 25 years 5.00% $92.65 

Step 6 Bi-weekly $1,944.00 

After 5 years 1.50% $29.16 
After 10 years 2.00% $38.88 
After 15 years 3.00% $58.32 
After 20 years 4.00% $77.76 
After 25 years 5.00% $97.20 

Salarv Range FS 2 - Lonaevitv Amount 

Effective 1/1/03 

Step 1 Bi-weeklv $1,705.00 

After 5 years 1.50% S25.58 
After 10 years 2.00% $34.10 
After 15 years 3.00% $5 1.15 
After 20 years 4.00% $68.20 
After 25 years 5.00% $85.25 

Step 2 Bi-weekly $1,798.00 

After 5 years 1.50% $26.97 
After 10 years 2.00% $35.96 
After 15 years 3.00% $53.94 
After 20 years 4.00% $71.92 
After 25 years 5.00% . $89.90 

Step 3 Bi-weekly $1,897.00 

After 5 years 1.50% $28.46 
After 10 years 2.00% $37.94 
After 15 years 3.00% $56.91 
After 20 years 4.00% $75.88 
After 25 years 5.00% $94.85 

Step 4 Bi-weekly $2,001 .OO 

After 5 years 1.50% $30.02 
After 10 years 2.00% $40.02 
After 15 years 3.00% $60.03 
After 20 years 4.00% $80.04 
After 25 years 5.00% $100.05 

Step 5 Bi-weekly $2,112.00 

After 5 years 1.50% $31.68 
After 10 years 2.00% $42.24 
After 15 years 3.00% $63.36 
After 20. years 4.00% $84.48 
After 25 years 5.00% $105.60 

I 

After 10 years 2.00% $44.68 
After 15 years 3.00% $67.02 
After 20 years 4.00% $89.36 , &ter 25 years 5.00% $1 11.70 



Appendix C - Longevity Schedules 

Salarv Range FS 1 - Lonnevitv Amount 

Effective 1/1/04 

Step 1 Bi-weekly $1,601 .OO 

After 5 years 1.50% $24.02 
After 10 years 2.00% $32.02 
After 15 years 3.00% $48.03 
After 20 years 4.00% $64.04 
After 25 years 5.00% $80.05 

Step 2 Bi-weeklv $1,673.00 

After 5 years 1.50% $25.10 
After 10 years 2.00% $33.46 
After 15 years 3.00% $50.19 
After 20 years 4.00% $66.92 
After 25 years 5.00% $83.65 

Step 3 Bi-weekly $1,748.00 

After 5 years 1.50% $26.22 
After 10 years 2.00% $34.96 
After 15 years 3.00% $52.44 
After 20 years 4.00% $69.92 
After 25 years 5.00% $87.40 

Step 4 Bi-weekly $1,827.00 
After 5 years 1.50% $27.41 
After 10 years 2.00% $36.54 
After 15 years 3.00% $54.81 
After 20 years 4.00% $73.08 
After 25 years 5.00% $91.35 

Step 5 Bi-weekly $1.909.00 

After 5 years 1.50% $28.64 
After 10 years 2.00% $38.18 
After 15 years 3.00% $57.27 
After 20 years 4.00% $76.36 
After 25 years 5.00% $95.45 

Step 6 Bi-weekly $2,002.00 

After 5 years 1.50% $30.03 
After 10 years 2.00% $40.04 
After 15 years 3.00% $60.06 
After 20 years 4.00% $80.08 
After 25 years 5.00% $100.10 

Salary Range FS 2 - Lonqevitv Amount 

Effective 1/1/04 

Step 1 Bi-weekly $1,756.00 

After 5 years 1.50% $26.34 
After 10 years 2.00% $35.12 
After 15 years 3.00% $52.68 
After 20 years 4.00% $70.24 
After 25 years 5.00% $87.80 

Step 2 Bi-weekly $1,852.00 

After 5 years 1.50% $27.78 
After 10 years 2.00% $37.04 
After 15 years 3.00% $55.56 
After 20 years 4.00% $74.08 
After 25 years 5.00% $92.60 

Step 3 Bi-weekly $1,954.00 

After 5 years 1.50% $29.31 
After 10 years 2.00% $39.08 
After15years 3.00% $58.62 
After 20 years 4.00% $78.16 
After 25 years 5.00% $97.70 

Step 4 Bi-weekly $2,061 -00 

After 5 years 1.50% $30.92 
After 10 years 2.00% $41.22 
After15years 3.00% $61.83 
After 20 years 4.00% $82.44 
After 25 years 5.00% $103.05 

Step 5 Bi-weekly $2,175.00 

After 5 years 1.50% $32.63 
After 10 years 2.00% $43.50 
After 15 years 3.00% $65.25 
After 20 years 4.00% $87.00 
After 25 years 5.00% $108.75 

Step 6 Bi-weekly $2.301 -00 

After 5 years 1.50% $34.52 
After 10 years 2.00% $46.02 
After 15 years 3.00% $69.03 
After 20 years 4.00% $92.04 

1 M e r  25 years 5.00% $1 15 .O5 



Appendix C - Lon~evity Schedules 

Salarv Ranne FS 1 - Lonnevitv Amount 

Effective 1/1/05 

Step 1 Bi-weekly $1,649.00 

After 5 years 1.50% $24.74 
After 10 years 2.00% $32.98 
After 15 years 3.00% $49.47 
After 20 years 4.00% $65.96 
After 25 years 5.00% $82.45 

Step 2 Bi-weekly $1,723.00 

After 5 years 1.50% $25.85 
After 10 years 2.00% $34.46 
After 15 years 3.00% $51.69 
After 20 years 4.00% $68.92 
After 25 years 5.00% $86.15 

Step 3 Bi-weeklv $1,800.00 

After 5 years 1.50% $27.00 
After 10 years 2.00% $36.00 
After 15 years 3.00% $54.00 
After 20 years 4.00% $72.00 
After 25 years 5.00% $90.00 

Step 4 Bi-weeklv $1,882.00 

After 5 years 1.50% $28.23 
After 10 years 2.00% $37.64 
After 15 years 3.00% $56.46 
After 20 years 4.00% $75.28 
After 25 years 5.00% $94.10 

Step 5 Bi-weeklv $1 ,966.00 

After 5 years 1.50% $29.49 
After 10 years 2.00% $39.32 
After 15 years 3.00% $58.98 
After 20 years 4.00% $78.64 
After 25 years 5.00% $98.30 

Step 6 Bi-weekly $2,062.00 

After 5 years 1.50% $30.93 
After 10 years 2.00% $41.24 
After 15 years 3.00% $61.86 
After 20 years 4.00% $82.48 
After 25 years 5.00% $103.10 

Salary Ranqe FS 2 - Lonqevitv Amount 

Effective 1/1/05 

Step 1 Bi-weeklv $1,809.00 

After 5 years 1.50% $27.14 
After 10 years 2.00% $36.18 
After 15 years 3.00% $54.27 
After 20 years 4.00% $72.36 
After 25 years 5.00% $90.45 

Step 2 Bi-weekly $1,908.00 

After 5 years 1.50% $28.62 
After 10 years 2.00% $38.16 
After 15 years 3.00% $57.24 
After 20 years 4.00% $76.32 
After 25 years 5.00% $95.40 

Step 3 Bi-weekly $2,013.00 

After 5 years 1.50% $30.20 
After 10 years 2.00% $40.26 
After 15 years 3.00% $60.39 
After 20 years 4.00% $80.52 
After 25 years 5.00% $100.65 

Step 4 Bi-weekly $2,123.00 

After 5 years 1.50% $31.85 
After 10 years 2.00% $42.46 
After 15 years 3.00% $63.69 
After 20 years 4.00% $84.92 
After 25 years 5.00% $106.15 

Step 5 Bi-weekly $2,240.00 

After 5 years 1.50% $33.60 
After 10 years 2.00% $44.80 
After 15 years 3.00%. $67.20 
After 20 years 4.00% $89.60 
After 25 years 5.00% $1 12.00 

Step 6 Bi-weekly $2,370.00 

After 5 years 1.50% $35.55 
After 10 years 2.00% $47.40 
After 15 years 3.00% $71.10 
After 20 years 4.00% $94.80 

lSfier25years 5.00% $118.50 



Appendix C - Lonpevitv Schedules 

Salary R a n ~ e  FS 1 - Lonaevitv Amount Salary Ranae FS 2 - Lon~levity Amount 

Effective 1/1/06 

Step I Bi-weekly $1,698.00 
After 5 years 1.50% $25.47 
After 10 years 2.00% $33.96 
After 15 years 3.00% $50.94 
After 20 years 4.00% $67.92 
After 25 years 5.00% $84.90 

Step 2 Bi-weekly $1,775.00 

After 5 years 1.50% $26.63 
After 10 years 2.00% $35.50 
After15years 3.00% $53.25 
After 20 years 4.00% $71.00 
After25years 5.00% $88.75 

Step 3 Bi-weekly $1,854.00 
After 5 years 1.50% $27.81 
After 10 years 2.00% $37.08 
After15yeat-s 3.00% $55.62 
After 20 years 4.00% $74.16 
After 25 years 5.00% $92.70 

Step 4 Bi-weekly $1,938.00 
After 5 years 1.50% $29.07 
Afterloyears 2.00% $38.76 
After15years 3.00% $58.14 
After 20 years 4.00% $77.52 
After 25 years 5.00% $96.90 

Step 5 Bi-weekly $2,025.00 
After 5 years 1.50% $30.38 
After 10 years 2.00% $40.50 
After 15 years 3.00% $60.75 
After 20 years 4.00% $81.00 
After 25 years 5.00% $101.25 

Step 6 Bi-weekly $2,124.00 

After 5 years 1.50% $31.86 
After 10 years 2.00% $42.48 
After 15 years 3.00% $63.72 
After 20 years 4.00% $84.96 
After 25 years 5.00% $106.20 

Effective 1/1/06 

Step 1 Bi-weekly $1,863.00 
After 5 years 1.50% $27.95 
After 10 years 2.00% $37.26 
After 15 years 3.00% $55.89 
After 20 years 4.00% $74.52 
After 25 years 5.00% $93.15 

Step 2 Bi-weeklv $1,965.00 

After 5 years 1.50% $29.48 
After 10 years 2.00% $39.30 
After 15 years 3.00% $58.95 
After 20 years 4.00% $78.60 
After 25 years 5.00% $98.25 

Step 3 Bi-weeklv $2,073.00 

After 5 years 1.50% $31.10 
After 10 years 2.00% $41.46 
After 15 years 3.00% $62.19 
After 20 years 4.00% $82.92 
After 25 years 5.00% $103.65 

Step 4 Bi-weekly $2.1 87.00 

After 5 years 1.50% $32.81 
After 10 years 2.00% $43.74 
After 15 years 3.00% $65.61 
After 20 years 4.00% $87.48 
After 25 vears 5.00% $109.35 

.# . . . - -  

Step 5 Bi-weekly $2,307.00 

After 5 years 1.50% $34.61 
Afterloyears 2.00% $46.14 
After 15 years 3.00% $69.21 
After 2 0  years 4.00% $92.28 
After 25 years 5.00% $1 15.35 

Step 6 Bi-weekly $2,441 .OO 

After 5 years 1.50% $36.62 
After 10 years 2.00% $48.82 
After 15 years 3.00% $73.23 
After 20 years 4.00% $97.64 

152 After 25 years 5.00% $122.05 



Appendix C - Longevity Schedules 

Salarv Ranrre FS 3 - Longevity Amount Salaw Ranae FS 4 - Lonqevitv Amount 

Effective 1/1/03 Effective 1/1/03 

Step 1 Bi-weekly $1,831 .OO 

After 5 years 1.50% $27.47 
After 10 years 2.00% $36.62 
After 15 years 3.00% $54.93 
After 20 years 4.00% $73.24 
After 25 years 5.00% $91.55 

Step 2 Bi-weekly $1,923.00 

After 5 years 1.50% $28.85 
After 1 0 years 2.00% $38.46 
After 15 years 3.00% $57.69 
After 20 years 4.00% $76.92 
After 25 years 5.00% $96.15 

Step 3 Bi-weekly $2,019.00 

After 5 years 1.50% $30.29 
After 10 years 2.00% $40.38 
After 15 years 3.00% $60.57 
After 20 years 4.00% $80.76 
After 25 years 5.00% $100.95 

Step 4 Bi-weekly $2,120.00 

After 5 years 1.50% $31.80 
After 10 years 2.00% $42.40 
After 15 years 3.00% $63.60 
After 20 years 4.00% $84.80 
After 25 years 5.00% $106.00 

Step 4 Bi-weekly $2,226.00 

After 5 years 1.50% $33.39 
After 10 years 2.00% $44.52 
After 15 years 3.00% $66.78 
After 20 years 4.00% $89.04 
After 25 years 5.00% $1 11.30 

Step 4 Bi-weekly $2,365.00 

After 5 years 1.50% $35.48 
After 10 years 2.00% $47.30 
After 15 years 3.00% $70.95 
After 20 years 4.00% $94.60 
After 25 years 5.00% $118.25 

Step 1 Bi-weekly $1,970.00 

After 5 years 1.50% $29.55 
After 10 years 2.00% $39.40 
After 15 years 3.00% $59.10 
After 20 years 4.00% $78.80 
After 25 years 5.00% $98.50 

Step 2 Bi-weekly $2,059.00 

After 5 years 1.50% $30.89 
After 10 years 2.00% $41.18 
After 15 years 3.00% $61.77 
After 20 years 4.00% $82.36 
After 25 years 5.00% $102.95 

Step 3 Bi-weekly $2,152.00 

After 5 years 1.50% $32.28 
After 10 years 2.00% $43.04 
After 15 years 3.00% $64.56 
After 20 years 4.00% $86.08 
After 25 years 5 .OO% $107.60 

Step 4 

After 5 years 
After 10 years 
After 15 years 
After 20 years 
After 25 years 

Step 5 

After 5 years 
After 10 years 
After 15 years 
After 20 years 
After 25 years 

Step 6 Bi-weekly $2,464.00 

After 5 years 1.50% $36.96 
After 10 years 2.00% $49.28 
After 15 years 3.00% $73.92 
After 20 years 4.00% $98.56 

153 After 25 years 5.00% $123.20 



Appendix C - Longevity Schedules 

Salary Ranae FS 3 - Lonnevitv Amount Salary Ranqe FS 4 - Lonqevitv Amount 

Effective 1/1/04 Effective 1/1/04 

Step 1 Bi-weekly $1,886.00 

After 5 years 1.50% $28.29 
After 10 years 2.00% $37.72 
After 15 years 3.00% $56.58 
After 20 years 4.00% $75.44 
After 25 years 5.00% $94.30 

Step 2 Bi-weekly $1,981 -00 

After 5 years 1.50% $29.72 
After 10 years 2.00% $39.62 
After 15 years 3.00% $59.43 
After 20 years 4.00% $79.24 
After 25 years 5.00% $99.05 

Step 3 Bi-weeklv $2,080.00 

After 5 years 1.50% $31.20 
After 10 years 2.00% $41.60 
After 15 years 3.00% $62.40 
After 20 years 4.00% $83.20 
After 25 years 5.00% $104.00 

Step 4 Bi-weeklv $2,184.00 
After 5 years 1.50% $32.76 
After 10 years 2.00% $43.68 
After 15 years 3.00% $65.52 
After 20 years 4.00% $87.36 
After 25 years 5.00% $109.20 

Step 4 Bi-weekly $2,293.00 

After 5 years 1.50% $34.40 
After 10 years 2.00% $45.86 
After 15 years 3.00% $68.79 
After 20 years 4.00% $91.72 
After 25 years 5.00% $114.65 

Step 4 Bi-weekly $2,442.00 

After 5 years 1.50% $36.63 
After 10 years 2.00% $48.84 
After 15 years 3.00% $73.26 
After 20 years 4.00% $97.68 
After 25 years 5.00% $122.10 

Step 1 Bi-weekly $2,029.00 
After 5 years 1.50% $30.44 
After 10 years 2.00% $40.58 
After 15 years 3.00% $60.87 
After 20 years 4.00% $81.16 
After 25 years 5.00% $101.45 

Step 2 Bi-weekly $2.121 .OO 

After 5 years 1.50% $31.82 
After 10 years 2.00% $42.42 
After 15 years 3.00% $63.63 
After 20 years 4.00% $84.84 
After 25 years 5.00% $106.05 

Step 3 Bi-weeklv $2,217.00 

After 5 years 1.50% $33.26 
After 10 years 2.00% $44.34 
After 15 years 3.00% $66.51 
After 20 years 4.00% $88.68 
After 25 years 5.00% $1 10.85 

Step 4 Bi-weekly $2,315.00 
After 5 years 1.50% $34.73 
After 10 years 2.00% $46.30 
After 15 years 3.00% $69.45 
After 20 years 4.00% $92.60 
After 25 years 5.00% $1 15.75 

Step 5 Bi-weekly $2,41 9.00 

After 5 years 1.50% $36.29 
After 10 years 2.00% $48.38 
After 15 years 3.00% $72.57 Pt 

After 20 years 4.00% $96.76 d"r3 
After 25 years 5.00% $120.95 

Step 6 Bi-weeklv $2,538.00 

After 5 years 1.50% $38.07 
After 10 years 2.00% $50.76 
After 15 years 3.00% $76.14 
After 20 years 4.00% $101 .52 

154 After 25 years 5.00% $126.90 



A~pendix C - Longevity Schedules 

Salarv Range FS 3 - Longevitv Amount Salary Range FS 4 - Lonnevitv Amount 

Effective 11 1 105 

Step 1 Bi-weeklv $1,943.00 

After 5 years 1.50% $29.15 
After 10 years 2.00% $38.86 
After 15 years 3.00% $58.29 
After 20 years 4.00% $77.72 
After 25 years 5.00% $97.15 

Step 2 Bi-weekly $2,040.00 

After 5 years 1.50% $30.60 
After 10 years 2.00% $40.80 
After 15 years 3.00% $61.20 
After 20 years 4.00% $81.60 
After 25 years 5.00% $1 02.00 

Step 3 Bi-weekly $2,142.00 

After 5 years 1.50% $32.13 
After 10 years 2.00% $42.84 
After 15 years 3.00% $64.26 
After 20 years 4.00% $85.68 
After 25 years 5.00% $107.10 

Step 4 Bi-weekly $2,250.00 

After 5 years 1.50% $33.75 
After 10 years 2.00% $45.00 
After 15 years 3.00% $67.50 
After 20 years 4.00% $90.00 
After 25 years 5.00% $1 12.50 

Step 4 Bi-weekly $2,362.00 

After 5 years 1.50% $35.43 
After 10 years 2.00% $47.24 
After 15 years 3.00% $70.86 
After 20 years 4.00% $94.48 
After 25 years 5.00% $1 18.10 

Step 4 Bi-weeklv $2,515.00 

After 5 years 1.50% $37.73 
After 10 years 2.00% $50.30 
After 15 years 3.00% $75.45 
After 20 years 4.00% $100.60 
After 25 years 5.00% $125.75 

Effective 1/1/05 

Step 1 Bi-weekly $2,090.00 

After 5 years 1.50% $31.35 
After 10 years 2.00% $41.80 
After 15 years 3.00% $62.70 
After 20 years 4.00% $83.60 
After 25 years 5.00% $104.50 

Step 2 Bi-weeklv $2,185.00 

After 5 years 1.50% $32.78 
After 10 years 2.00% $43.70 
After 15 years 3.00% $65.55 
After 20 years 4.00% $87.40 
After 25 years 5.00% $109.25 

Step 3 Bi-weekly $2.284.00 

After 5 years 1.50% $34.26 
After 10 years 2.00% $45.68 
After 15 years 3.00% $68.52 
After 20 years 4.00% $91.36 
After 25 years 5.00% $1 14.20 

Step 4 
After 5 years 
After 10 years 
After 15 years 
After 20 years 
After 25 years 

Step 5 

After 5 years 
After 10 years 
After 15 years 
After 20 years 
After 25 years 

Step 6 Bi-weekly $2,614.00 

After 5 years 1.50% $39.21 
After 10 years 2.00% $52.28 
After 15 years 3.00% $78.42 
After 20 years 4.00% $104.56 

155 After 25 years 5.00% $130.70 



Appendix C - Lon~evity Schedules 

Salary Ranqe FS 3 - Longevity Amount 

Effective 1/1/06 

Step 1 Bi-weekly $2,001 .OO 

After 5 years 1.50% $30.02 
After 10 years 2.00% $40.02 
After 15 years 3.00% $60.03 
After 20 years 4.00% $80.04 
After 25 years 5.00% $100.05 

Step 2 Bi-weekly $2,101 .OO 

After 5 years 1.50% $31.52 
After 10 years 2.00% $42.02 
After 15 years 3.00% $63.03 
After 20 years 4.00% $84.04 
After 25 years 5.00% $105.05 

Step 3 Bi-weekly $2,206.00 

After 5 years 1.50% $33.09 
After 1 0 years 2.00% $44.12 
After 15 years 3.00% $66.18 
After 20 years 4.00% $88.24 
After 25 years 5.00% $1 10.30 

Step 4 Bi-weekly $2,318.00 

After 5 years 1.50% $34.77 
After 10 years 2.00% $46.36 
After 15 years 3.00% $69.54 
After 20 years 4.00% $92.72 
After 25 years 5.00% $1 15.90 

Step 4 Bi-weekly $2,433.00 

After 5 years 1.50% $36.50 
After 10 years 2.00% $48.66 
After 15 years 3.00% $72.99 
After 20 years 4.00% $97.32 
After 25 years 5.00% $121.65 

Step 4 Bi-weekly $2,590.00 

After 5 years 1.50% $38.85 
After 10 years 2.00% $51.80 
After 15 years 3.00% $77.70 
After 20 years 4.00% $103.60 
After 25 years 5.00% $129.50 

Salary Range FS 4 - Lonnevitv Amount 

Effective 1/1/06 

Step 1 Bi-weeklv $2,153.00 

After 5 years 1.50% $32.30 
After 10 years 2.00% $43.06 
After 15 years 3.00% $64.59 
After 20 years 4.00% $86.12 
After 25 years 5.00% $107.65 

Step 2 Bi-weekly $2,251 .OO 

After 5 years 1.50% $33.77 
After 10 years 2.00% $45.02 
After 15 years 3.00% $67.53 
After 20 years 4.00% $90.04 
After 25 years 5.00% $1 12.55 

Step 3 Bi-weekly $2,353.00 

After 5 years 1.50% $35.30 
After 10 years 2.00% $47.06 
After 15 years 3.00% $70.59 
After 20 years 4.00% $94.12 
After 25 years 5.00% $1 17.65 

Step 4 Bi-weekly $2,456.00 

After 5 years 1.50% $36.84 
After 10 years 2.00% $49.12 

3.00% ' $73.68 After 15 years 
After 20 years 4.00% $98.24 
After 25 years 5.00% $122.80 

Step 5 

After 5 years 
After 10 years 
After 15 years 
After 20 years 
After 25 years 

Step 6 

After 5 years 
After 10 years 
After 15 years 
After 20 years 

156 After 25 years 



Appendix C - Longevity Schedules 

Salary Ranae FS 5 - Lonqevitv Amount 

Effective 1/1/03 

Step 1 Bi-weekly $2,097.00 

AAer 5 years 1.50% $31.46 
After 10 years 2.00% $41.94 
After 15 years 3.00% $62.91 
After 20 years 4.00% $83.88 
After 25 years 5.00% $104.85 

Step 2 Bi-weekly $2,192.00 

After 5 years 1.50% $32.88 
After 10 years 2.00% $43.84 
After 15 years 3.00% $65.76 
After 20 years 4.00% $87.68 
After 25 years 5.00% $109.60 

Step 3 Bi-weeklv $2,291 .OO 

After 5 years 1.50% $34.37 
After 10 years 2.00% $45.82 
After 15 years 3.00% $68.73 
After 20 years 4.00% $91.64 
After 25 years 5.00% $1 14.55 

Step 4 Bi-weekly $2,394.00 

After: 5 years 1.50% $35.91 
After 10 years 2.00% $47.88 
After 15 years 3.00% $71.82 
After 20 years 4.00% $95.76 
After 25 years 5.00% $1 19.70 

Step 5 Bi-weeklv $2,502.00 
After 5 years 1.50% $37.53 
After 10 years 2.00% $50.04 
After 15 years 3.00% $75.06 
After 20 years 4.00% $100.08 
After 25 years 5.00% $125.10 

Salarv Ranrae FS 7 - Lonnevitv Amount 

Effective 1/1/03 

Step 1 Bi-weekly $2,360.00 

After 5 years 1.50% $35.40 
After 10 years 2.00% $47.20 
After 15 years 3.00% $70.80 
After 20 years 4.00% $94.40 
After 25 years 5.00% $1 18.00 

Step 2 Bi-weeklv $2,466.00 

After 5 years 1.50% $36.99 
After 10 years 2.00% $49.32 
After 15 years 3.00% $73.98 
After 20 years 4.00% $98.64 
After 25 years 5.00% $123.30 

Step 3 Bi-weeklv $2,577.00 

After 5 years 1.50% $38.66 
After 10 years 2.00% $51.54 
After 15 years 3.00% $77.31 
After 20 years 4.00% $103.08 
After 25 years 5.00% $128.85 

Step 4 Bi-weeklv $2,693-00 
After 5 years 1.50% $40.40 
After 10 years 2.00% $53.86 
After 15 years 3.00% $80.79 
After 20 years 4.00% $107.72 . 
After 25 years 5.00% $134.65 

Step 4 Bi-weekly $2,815.00 

After 5 years 1.50% $42.23 
After 10 years 2.00% $56.30 
After 15 years 3.00% $84.45 
After 20 years 4.00% $1 12.60 
After 25 years 5.00% $140.75 

Step 6 Bi-weekly $2,628.00 Step 4 Bi-weekly $2,946.00 

After 5 years 1.50% $39.42 After 5 years 1.50% $44.19 
After 10 years 2.00% $52.56 After 10 years 2.00% $58.92 
After 15 years 3.00% $78.84 After 15 years 3.00% $88.38 
After 20 years 4.00% $105.12 After 20 years 4.00% $1 17.84 
After 25 years 5.00% $131.40 157 After 25 years 5.00% $147.30 



Appendix C - Longevitv Schedules 

Salaw Range FS 5 - Lonqevitv Amount 

Effective 1/1/04 

Step 1 Bi-weekly $2,160.00 

After 5 years 1.50% $32.40 
After 10 years 2.00% $43.20 
After 15 years 3.00% $64.80 
After 20 years 4.00% $86.40 
After 25 years 5.00% $108.00 

Step 2 Bi-weekly $2,258.00 

~ f t e r  5 years 1.50% $33.87 
After 10 years 2.00% $45.16 
After 15 years 3.00% $67.74 
After 20 years 4.00% $90.32 
After 25 years 5.00% $112.90 

Step 3 Bi-weekly $2.360.00 

After 5 years 1.50% $35.40 
After 10 years 2.00% $47.20 
After 15 years 3.00% $70.80 
After 20 years 4.00% $94.40 
After 25 years 5.00% $1 18.00 

Step 4 Bi-weekly $2,466.00 
After 5 years 1.50% $36.99 
After 10 years 2.00% $49.32 
After 15 years 3.00% $73.98 
After 20 years 4.00% $98.64 
After 25 years 5.00% $123.30 

Step 5 Bi-weeklv $2.577.00 

After 5 years 1.50% $38.66 
After 10 years 2.00% $51.54 
After 15 years 3.00% $77.31 
After 20 years 4.00% $103.08 
After 25 years 5.00% $128.85 

Salarv Range FS 7 - Lonnevitv Amount 

Effective 1/1/04 

Step 1 Bi-weeklv $2,431 .OO 

After 5 years 1.50% $36.47 
After 10 years 2.00% $48.62 
After 15 years 3.00% $72.93 
After 20 years 4.00% $97.24 
After 25 years 5.00% $121.55 

Step 2 Bi-weekly !J2,540.00 

After 5 years 1.50% $38.10 
After 10 years 2.00% $50.80 
After 15 years 3.00% $76.20 
After 20 years 4.00% $101.60 
After 25 years 5.00% $127.00 

Step 3 Bi-weekly $2,654.00 

After 5 years 1.50% $39.81 
After 1 0 years 2.00% $53.08 
After 15 years 3.00% $79.62 
After 20 years 4.00% $106.16 
After 25 years 5.00% $132.70 

Step 4 
After 5 years 
After 1 0 years 
After 15 years 
After 20 years 
After 25 years 

Step 5 
After 5 years 
After 10 years 
After 15 years 
After 20 years 
After 25 years 

Step 6 Bi-weekly $2,707.00 Step 6 Bi-weekly $3,034.00 

After 5 years 1.50% $40.61 After 5 years 1.50% $45.51 
After 10 years 2.00% $54.14 After 10 years 2.00% $60.68 
After 15 years 3.00% $81.21 After 15 years 3.00% $91.02 
After 20 years 4.00% $108.28 After 20 years 4.00% $121.36 
After 25 years 5.00% $135.35 158 After 25 years 5.00% $151.70 



Ap~endix C - Longevity Schedules 

Salarv Ranwe FS 5 - Longevitv Amount 

Effective 1/1/05 

Step 1 Bi-weekly $2,225.00 

After 5 years 1.50% $33.38 
After 1 0 years 2.00% $44.50 
After 15 years 3.00% $66.75 
After 20 years 4.00% $89.00 
After 25 years 5.00% $1 11.25 

Step 2 Bi-weekly $2,326.00 

After 5 years 1.50% $34.89 
After 10 years 2.00% $46.52 
After 15 years 3.00% $69.78 
After 20 years 4.00% $93.04 
After 25 years 5.00% $116.30 

Step 3 Bi-weeklv $2,431 .OO 

After 5 years 1.50% $36.47 
After 10 years 2.00% $48.62 
After 15 years 3.00% $72.93 
After 20 years 4.00% $97.24 
After 25 years 5.00% $121.55 

Step 4 Bi-weeklv $2,540.00 

After 5 years 1.50% $38.10 
After 1 0 years 2.00% $50.80 
After 15 years 3.00% $76.20 
After 20 years 4.00% $101.60 
After 25 years 5.00% $127.00 

Step 5 Bi-weeklv $2,654.00 

After 5 years 1.50% $39.81 
After 10 years 2.00% $53.08 
After 15 years 3.00% $79.62 
After 20 years 4.00% $106.16 
After 25 years 5.00% $132.70 

Salary Range FS 7 - Longevitv Amount 

Effective 1/1/05 

Step 1 Bi-weekly $2,504.00 

After 5 years 1.50% $37.56 
After 10 years 2.00% $50.08 
After 15 years 3.00% $75.12 
After 20 years 4.00% $100.16 
After 25 years 5.00% $125.20 

Step 2 Bi-weeklv $2.61 6.00 

After 5 years 1.50% $39.24 
After 10 years 2.00% $52.32 
After 15 years 3.00% $78.48 
After 20 years 4.00% $104.64 
After 25 years 5.00% $130.80 

Step 3 Bi-weekly $2,734.00 

After 5 years 1.50% $41.01 
After 10 years 2.00% $54.68 
After 15 years 3.00% $82.02 
After 20 years 4.00% $109.36 
After 25 years 5.00% $136.70 

Step 4 

After 5 years 
After 10 years 
After 15 years 
After 20 years 
After 25 years 

Step 5 

After 5 years 
After 10 years 
After 15 years 
After 20 years 
After 25 years 

Step 6 Bi-weeklv $2,788.00 Step 6 Bi-weekly $3,125.00 

After 5 years 1.50% $41.82 After 5 years 1.50% $46.88 
After 10 years 2.00% $55.76 After 10 years 2.00% $62.50 
After 15 years 3.00% $83.64 After 15 years 3.00% $93.75 
After 20 years 4.00% $11 1 .52 After 20 years 4.00% $125.00 
After 25 years 5.00% $139.40 159 After 25 years 5.00% $1 56.25 



Appendix C - Longevity Schedules 

Salarv Range FS 5 - Longevity Amount Salarv Range FS 7 - Lonaevity Amount 

Effective 1/1/06 Effective 1/1/06 

Step I Bi-weekly $2,292.00 

After 5 years 1.50% $34.38 
After 1 0 years 2.00% $45.84 
After 15 years 3.00% $68.76 
After 20 years 4.00% $91.68 
After 25 years 5.00% $1 14.60 

Step 2 Bi-weekly $2,396.00 

After 5 years 1.50% $35.94 
After 1 0 years 2.00% $47.92 
After 15 years 3.00% $71.88 
After 20 years 4.00% $95.84 
After 25 years 5.00% $1 19.80 

Step 3 Bi-weekly $2,504.00 

After 5 years 1.50% $37.56 
After 10 years 2.00% $50.08 ' 
After 15 years 3.00% $75.12 
After 20 years 4.00% $100.16 
After 25 years 5.00% $125.20 

Step 4 Bi-weekly $2,616.00 
After 5 years 1.50% $39.24 
After 10 years 2.00% $52.32 
After 15 years 3.00% $78.48 
After 20 years 4.00% $104.64 
After 25 years 5.00% $130.80 

Step 5 Bi-weekly $2,734.00 

After 5 years 1.50% $41.01 
After 10 years 2.00% $54.68 
After 15 years 3.00% $82.02 
After 20 years 4.00% $109.36 
After 25 years 5.00% $136.70 

Step 6 Bi-weekly $2.872.00 

After 5 years 1.50% $43.08 
After 1 0 years 2.00% $57.44 
After 15 years 3.00% $86.16 
After 20 years 4.00% $1 14.88 
After 25 years 5.00% $143.60 

Step I Bi-weekly $2,579.00 
After 5 years 1.50% $38.69 
After 10 years 2.00% $51.58 
After 15 years 3.00% $77.37 
After 20 years 4.00% $103.16 
After 25 years 5.00% $128.95 

Step 2 Bi-weekly $2,694.00 

After 5 years 1.50% $40.41 
After 10 years 2.00% $53.88 
After 15 years 3.00% $80.82 
After 20 years 4.00% $107.76 
After 25 years 5.00% $134.70 

Step 3 Bi-weeklv $2.81 6.00 
After 5 years 1.50% $42.24 
After 10 years 2.00% $56.32 
After 15 years 3.00% $84.48 
After 20 years 4.00% $112.64 
After 25 years 5.00% $140.80 

Step 4 Bi-weekly $2.943.00 
After 5 years 1.50% $44.15 
After 10 years 2.00% $58.86 
After 15 years 3.00% $88.29 
After 20 years 4.00% $1 17.72 
After 25 years 5.00% $147.15 

Step 5 Bi-weeklv $3,076.00 

After 5 years 1.50% $46.14 
After 10 years 2.00% $61.52 
After 15 years 3.00% $92.28 
After 20 years 4.00% $123.04 w,,.. 
After 25 years 5.00% $153.80 

Step 6 Bi-weekly $3,21 9.00 

After 5 years 1.50% $48.29 
After 10 years 2.00% $64.38 
After 15 years 3.00% $96.57 
After 20 years 4.00% $128.76 

160 After 25 years 5.00% $160.95 



Appendix C - Longevity Schedules 

Salaw Ranpe FS 8 - Lonaevitv Amount 

Effective 1/1/03 

Step 1 Bi-weekly $2,526.00 

After 5 years 1.50% $37.89 
After 1 0 years 2.00% $50.52 
After 15 years 3.00% $75.78 
After 20 years 4.00% $101.04 
After 25 years 5.00% $126.30 

Step 2 Bi-weekly $2,639.00 

After 5 years 1.50% $39.59 
After 10 years 2.00% $52.78 
After 15 years 3.00% $79.17 
After 20 years 4.00% $105.56 
After 25 years 5.00% $13 1.95 

Step 3 Bi-weekly $2,757.00 

After 5 years 1.50% $41.36 
After 10 years 2.00% $55.14 
After 15 years 3.00% $82.71 
After 20 years 4.00% $1 10.28 
After 25 years 5.00% $137.85 

Step 4 Bi-weekly $2,881 -00 

After 5 years 1.50% $43.22 
After 10 years 2.00% $57.62 
After 15 years 3.00% $86.43 
After 20 years 4.00% $1 15.24 
After 25 years 5.00% $144.05 

Step 4 Bi-weekly $3,01 1 .OO 

After 5 years 1.50% $45.17 
After 10 years 2.00% $60.22 
After 15 years 3.00% $90.33 
After 20 years 4.00% $120.44 
After 25 years 5.00% $150.55 

Step 4 Bi-weekly $3,1 58.00 

After 5 years 1.50% $47.37 
After 10 years 2.00% $63.16 
After 15 years 3.00% $94.74 
After 20 years 4.00% $126.32 
After 25 years 5.00% $1 57.90 

Salaw Ranae FS 9 - Longevitv Amount 

Effective 1/1/03 

Step 1 Bi-weekly $2,705.00 

After 5 years 1.50% $40.58 
After 10 years 2.00% $54.10 
After 15 years 3.00% $81.15 
After 20 years 4.00% $108.20 
After 25 years 5.00% $135.25 

Step 2 Bi-weekly $2.826.00 

After 5 years 1.50% $42.39 
After 10 years 2.00% $56.52 
After 15 years 3.00% $84.78 
After 20 years 4.00% $1 13.04 
After 25 years 5.00% $141.30 

Step 3 Bi-weeklv $2,953.00 

After 5 years 1.50% $44.30 
After 10 years 2.00% $59.06 
After 15 years 3.00% $88.59 
After 20 years 4.00% $1 18.12 
After 25 years 5.00% $147.65 

Step 4 Bi-weeklv $3,086.00 

After 5 years 1.50% $46.29 
After 10 years 2.00% $61.72 
After 15 years 3.00% $92.58 
After 20 years 4.00% $123.44 
After 25 years 5.00% $154.30 

Step 4 Bi-weeklv $3,225.00 

After 5 years 1.50% $48.38 
After 10 years 2.00% $64.50 
After 15 years 3.00% $96.75 
After 20 years 4.00% $129.00 
After 25 years 5.00% $161.25 

Step 4 Bi-weeklv $3,377.00 

After 5 years 1.50% $50.66 
After 10 years 2.00% $67.54 
After 15 years 3.00% $101.31 
After 20 years 4.00% $135.08 

161 After 25 years 5.00% $168.85 



Appendix C - Lonpievitv Schedules 

Salarv Range FS 8 - Longevitv Amount 

Effective 1/1/04 

Step I Bi-weekly $2,602.00 

After 5 years 1.50% $39.03 
After 10 years 2.00% $52.04 
After 15 years 3.00% $78.06 
After 20 years 4.00% $104.08 
After 25 years 5.00% $130.10 

Step 2 Bi-weekly $2,718.00 

After 5 years 1.50% $40.77 
After 10 years 2.00% $54.36 
After 15 years 3.00% $81.54 
After 20 years 4.00% $108.72 
After 25 years 5.00% $135.90 

Step 3 Bi-weekly $2,840.00 

After 5 years 1.50% $42.60 
After 10 years 2.00% $56.80 
After 15 years 3.00% $85.20 
After 20 years 4.00% $1 13.60 
After 25 years 5.00% $142.00 

Step 4 Bi-weekly $2,967.00 

After 5 years 1.50% $44.51 
After 10 years 2.00% $59.34 
After 15 years 3.00% $89.01 
After 20 years 4.00% $1 18.68 
After 25 years 5.00% $148.35 

Step 5 Bi-weekly $3,101 .OO 

After 5 years 1.50% $46.52 
After 10 years 2.00% $62.02 
After 15 years 3.00% $93.03 
After 20 years 4.00% $124.04 
After 25 years 5.00% $155.05 

Step 6 Bi-weekly $3,253.00 

After 5 years 1.50% $48.80 
After 10 years 2.00% $65.06 
After 15 years 3.00% $97.59 
After 20 years 4.00% $130.12 
After 25 years 5.00% $162.65 

Salarv Range FS 9 - Lonqevitv Amount 

Effective 1/1/04 

Step 1 Bi-weeklv $2,786.00 

After 5 years 1.50% $41.79 
After 10 years 2.00% $55.72 
After 15 years 3.00% $83.58 
After 20 years 4.00% $1 1 1.44 
After 25 years 5.00% $139.30 

Step 2 Bi-weekly $2,911 .OO 

After 5 years 1.50% $43.67 
After 10 years 2.00% $58.22 
After 15 years 3.00% $87.33 
After 20 years 4.00% $1 16.44 
After 25 years 5.00% $145.55 

Step 3 Bi-weekly $3,042.00 

After 5 years 1.50% $45.63 
After 10 years 2.00% $60.84 
After 15 years 3.00% $91.26 
After 20 years 4.00% $121.68 
After 25 years 5.00% $152.10 

Step 4 Bi-weekly $3,179.00 
After 5 years 1.50% $47.69 
After 10 years 2.00% $63.58 
After 15 years 3.00% $95.37 
After 20 years 4.00% $127.16 
After 25 years 5.00% $158.95 

Step 5 Bi-weeklv $3,322.00 

After 5 years 1.50% $49.83 
After 10 years 2.00% $66.44 
After 15 years 3.00% 
After 20 years 4.00% $132.88 
After 25 years 5.00% $166.10 

Step 6 Bi-weekly $3,478.00 

After 5 years 1.50% $52.17 
After 10 years 2.00% $69.56 
After 15 years 3.00% $104.34 
After 20 years 4.00% $139.12 

162 After 25 years 5.00% $1 73.90 



Appendix C - Longevitv Schedules 

Salary Ranne FS 8 - Lonqevitv Amount 

Effective 1/1/05 

Step 1 Bi-weekly $2,680.00 

After 5 years 1.50% $40.20 
After 10 years 2.00% $53.60 
After 15 years 3.00% $80.40 
After 20 years 4.00% $107.20 
After 25 years 5.00% $134.00 

Step 2 Bi-weekly $2,800.00 

After 5 years 1.50% $42.00 
After 10 years 2.00% $56.00 
After 15 years 3.00% $84.00 
After 20 years 4.00% $1 12.00 
After 25 years 5.00% $140.00 

Step 3 Bi-weekly $2,925.00 

After 5 years 1.50% $43.88 
After 10 years 2.00% $58.50 
After 15 years 3.00% $87.75 
After 20 years 4.00% $1 17.00 
After 25 years 5 .OO% $146.25 

Step 4 Bi-weeklv $3,056.00 

After 5 years 1.50% $45.84 
After 10 years 2.00% $61.12 
After 15 years 3.00% $91.68 
After 20 years 4.00% $122.24 
After 25 years 5.00% $152.80 

Step 5 Bi-weeklv $3,194.00 

After 5 years 1.50% $47.91 
After 1 0 years 2.00% $63.88 
After 15 years 3.00% $95.82 
After 20 years 4.00% $127.76 
After 25 years 5.00% $159.70 

Step 6 Bi-weeklv $3,351 .OO 

After 5 years 1.50% $50.27 
After 10 years 2.00% $67.02 
After 15 years 3.00% $100.53 
After 20 years 4.00% $134.04 
After 25 years 5.00% $167.55 

Salary Range FS 9 - Lonqevitv Amount 

Effective 1/1/05 

Step 1 Bi-weekly $2,870.00 

After 5 years 1.50% $43.05 
After 10 years 2.00% $57.40 
After15years 3.00% $86.10 
After 20 years 4.00% $1 14.80 
After25years 5.00% $143.50 

Step 2 Bi-weekly $2,998.00 

After 5 years 1.50% $44.97 
After 10 years 2.00% $59.96 
After 15 years 3.00% $89.94 
After 20 years 4.00% $1 19.92 
After 25 years 5.00% $149.90 

Step 3 Bi-weekly $3,133.00 

After 5 years 1.50% $47.00 
After 10 years 2.00% $62.66 
After 15 years 3.00% $93.99 
After 20 years 4.00% $125.32 
After25years 5.00% $156.65 

Step 4 Bi-weekly $3,274.00 

After 5 years 1.50% $49.1 1 
After 10 years 2.00% $65.48 
After 15 years 3.00% $98.22 
After 20 years 4.00% $130.96 
After 25 years 5.00% $163.70 

Step 5 Bi-weekly $3,422.00 

After 5 years 1.50% $51.33 
After 10 years 2.00% $68.44 
After15years 3.00%. $102.66 
After 20 years 4.00% $136.88 
After 25 years 5.00% $171.10 

Step 6 Bi-weekly $3,582.00 

After 5 years 1.50% $53.73 
After 10 years 2.00% $71.64 
After 15 years . 3.00% $1 07.46 
After 20 years 4.00% $143.28 

163 After 25 years 5.00% $179.10 



Appendix C - Longevitv Schedules 

Salary Ranae FS 8 - Lonaevity Amount 

Effective 1/1/06 

Step 1 Bi-weekly $2,760.00 
After 5 years 1.50% $41.40 
After 10 years 2.00% $55.20 
After 15 years 3.00% $82.80 
After 20 years 4.00% $1 10.40 
After 25 years 5.00% $138.00 

Step 2 Bi-weekly $2,884.00 

After 5 years 1.50% $43.26 
After 10 years 2.00% $57.68 
After 15 years 3.00% $86.52 
After 20 years 4.00% $1 15.36 
After 25 years 5.00% $144.20 

Step 3 Bi-weekly $3.013.00 

After 5 years 1.50% $45.20 
After 10 years 2.00% $60.26 
After 15 years 3.00% $90.39 
After 20 years 4.00% $120.52 
After 25 years 5.00% $150.65 

Step 4 Bi-weeklv $3.1 48.00 
After 5 years 1.50% $47.22 
After 10 years 2.00% $62.96 
After 15 years 3.00% $94.44 
After 20 years 4.00% $125.92 
After 25 years 5.00% $157.40 

Step 5 Bi-weekly $3,290.00 

After 5 years 1.50% $49.35 
After 10 years 2.00% $65.80 
After 15 years 3.00% $98.70 
After 20 years 4.00% $13 1.60 
After 25 years 5.00% $164.50 

Step 6 Bi-weekly $3,452.00 

After 5 years 1.50% $51.78 
After 10 years 2.00% $69.04 
After 15 years 3.00% $103.56 
After 20 years 4.00% $138.08 
After 25 years 5.00% $172.60 

Salary Ranae FS 9 - Lonaevity Amount 

Effective 1/1/06 

Step 1 Bi-weekly $2,956.00 

After 5 years 1.50% $44.34 
After 10 years 2.00% $59.12 
After15years 3.00% $88.68 
After 20 years 4.00% $1 18.24 
After 25 years 5.00% $147.80 

Step 2 Bi-weekly $3,088.00 

After 5 years 1.50% $46.32 
Afterloyears 2.00% $61.76 
After 15 years 3.00% $92.64 
After 20 years 4.00% $123.52 
After 25 years 5.00% $154.40 

Step 3 Bi-weekly $3,227.00 

After 5 years 1.50% $48.41 
After 10 years 2.00% $64.54 
After 15 years 3.00% $96.81 
After 20 years 4.00% $129.08 
After 25 years 5.00% $161.35 

Step 4 Bi-weekly $3,372.00 
After 5 years 1.50% $50.58 
After 10 years 2.00% $67.44 
After15years 3.00% $101.16 
After 20 years 4.00% $134.88 
After 25 years 5.00% $168.60 

Step 5 Bi-weekly $3.525.00 

After 5 years 1.50% $52.88 
After 10 years 2.00% $70.50 e2! 
After 15 years 3.00% $1 05.75 
After 20 years 4.00% $141 .OO 
After 25 years 5.00% $176.25 

Step 6 Bi-weekly $3.689.00 

After 5 years 1.50% $55.34 
After 10 years 2.00% $73.78 
After 15 years 3.00% $1 10.67 
After 20 years 4.00% $147.56 

164After25years 5.00% $184.45 
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APPENDIX D 

PAUL 3. SEGALlNl 

DIRECTOR 

LAEOR REWICNS DEPARTMENT 

3 GATEWAY CENTER, G2CUND FLCCR 

NEWARK, N] 07102 

(97 3 )  792-3 580 
(973) 792.3596 FAX 

March 9, 2005 

Mr. Daniel Hughes, President 
IUJAT USW 11 1 s  - PAFSA 
31;K Airport Station 
P.O. Box 300567 
Jamaica, NY 1 1430-0567 

Dear Mr. Hughes: 

I am pleased to inform you that effective immediately, employees in the International 
Union of Journeymen and Allied Trades USW - 1 1 1 S (PAFSA) are able to elect health 
coverage for a same-sex domestic partner as an eligible dependent. This coverage will be 
under the same terms and conditions as management employees. Employees seeking 
information on how to enroll their same-sex domestic partner under the Port Authority7 s 
group health plans should contact Employee Benefits at 212-435-2870. 

Sincerely, 

~ i r e c t o y -  
Labor   elations Department 



APPENDIX E 

Office of the Executive Director Revised: June 22, 1993 

REMOVAL OF AN EMPLOYEE FOR MENTAL OR PHYSICAL DISABILITY* 

I. Introduction 

Thls AP applies only to permanent classified employees (see AP 20-1.01, Categories 
of Port Authority Employment). 

11. Employee's Rights 

A. No permanent classified employee shall be removed from hisher position 
because of mental or physical disability without a hearing as described below, 
unless such hearing is waived. 

B. In all cases where an employee is to be removed from hisfher position for reasons 
of mental or physical disability, the Director, Human Resources Department 
notifies the employee in writing of the intention so to do and informs himher of 
hisher right to a hearing. Such notice is delivered to the employee or mailed to 
hdher last known address as appearing in the Director, Human Resources 
Department records. 

C. If the employee fails to request a hearing within fourteen days after the delivery or 
mailing of such notice such hearing is considered waived. 

D. If the employee requests a hearing, the hearing shall be before a Board appointed 
by the Executive Director and consisting of three or more members. 

E. These provisions do not apply when the employee has reached an age fixed by the 
Port Authority for compulsory retirement. 

111. Removal Procedure 

A. Dismissal, demotion, application for involuntaq retirement and other actions 
which substantially change the employee's duties and responsibilities are 
understood to be included within the meaning of the language, "removal of an 
employee from hisher pasition. " 

B. The initiative in each case is to be taken by the department head in the form of a 
memorandum addressed to the Executive Director, recommending the particular 
action to be taken. 

C. The Executive Director notifies the initiating department head whether the 
recommendation is approved or disapproved. 



D. If the recommendation is approved, the Executive Director also notifies the 
Director, Human Resources Department who sends out the let~er of notification to 
the employee. It is the responsibility of the Director, Human Resources 
Department to follow up the notification. At the end of the fourteen day period 
provided, the Director, Human Resources Department notifies the initiating 
department if there is no response from the employee and therefore the right to a 
hearing has been waived. If there is an earlier response from the employee 
requesting a hearing, the Director, Human Resources Department notifies the 
Executive Director and the initiating department so that a Board may be 
established. 

E. It is the additional responsibility of the Director, Human Resources Department 
to provide such services to the Board as it may require. 

IV. Hearing Procedure 

A. The Board investigates and determines whether the employee is mentally or 
physically incapable of performing hisher duties, and reports its findings to the 
Executive Director. The findings and recommendations of the Board are not, 
however, binding upon the-Executive Director, but may be reversed or modified 
by hlrnher. 

B. The Board shall afford the employee an opportunity to appear before it in person, 
or by representative, to make a statement and to produce medical testimony, 
medical certificates and other pertinent data. The failure of an employee to 
appear in person or by representative before the Board is considered a waiver of 
hisker right so to do, and if the employee is unable to attend, due to mental or 
physical hsability, that fact may be taken into consideration by the Board in 
arriving at its conclusion. 

C. The Board is not confined to evidence and testimony presented at hearings at 
which the employee is present, but may base its findings and recommendations 
upon investigations made or data received outside of such hearings. 

* This Administrative Policy Statement reformats and updates PAI 20- I .  09, Removal of 
an Employee for Mental or Physical Disability, previously issued on September 30, 
1970. The resulting changes, contained herein, do not, in any way, modzfi the policies 
and procedures contained in that Instruction. 



APPENDIX F 

LONG-TERM DISABILITY (LTD) PROGRAM 

FIELD OPERATIONS SUPERVISORS 

LTD COVERAGE 

If  you have completed a minimum of one (1) year of continuous service with the Port 

Authority, you may be eligible for benefits under the LTD Program. The LTD Program is 

intended to partially replace the income you receive from the Port Authority during your 

active career should you become totally and permanently disabled due to a non-job related 

accident or illness. The term "totally and permanently disabled" means that you must be 

unable for the foreseeable future to  perform the duties required of you as a Field 

Operations Supervisor. If your disabling condition resulted from your job, (e.g., was 

deemed an injury on duty (IOD) and/or determined to be compensable under Workers' 

Compensation) you cannot receive benefits under the .LTD program. 

LTD BENEFITS 

If  you are found to have become totally and permanently disabled as the result of a non-job 

related injury or illness, you will be eligible to receive an LTD allowance which, in 

combination with other relevant income, does not exceed 60% of your final base annual 

compensation. If you are granted an LTD allowance, in no event may the total Port 

Authority's portion o f  your LTD benefit exceed 50% of your final base annual compensation. 

In calculating the amount o f  "other relevant income" that will offset the Port Authority's 

portion of your LTD allowance, the "Option Zero" amount of your New York State and Local 

Employees' Retirement System benefit, and the Primary Insurance ~moun t ' o f  your Social 

Security Administration benefit based on a complete earnings history will be used. Any 

cost-of-living increases in these benefits will not further offset your LTD allowance. 

Any income which you earn (i.e., through employment including self-employment) after you 

are granted an LTD allowance, will be considered "other relevant income" and will offset the 

Port Authority's portion of your LTD allowance and/or may affect your continued eligibility 

for LTD benefits. 

The Office of Medical Services may periodically re-evaluate your medical condition to 

determine i f  you continue to be totally and permanently disabled based on the disabling 

condition for which you were granted LTD benefits. 



The effective date for the beginning of your LTD allowance will coincide with the effective 

date of your ordinary disability or service retirement with the New York State and Local 

Employees' System, or the Social Security Administration as applicable. When these dates 

are not applicable, the effective date for beginning the LTD allowance will be the date on 

which the Office of Medical Services determines that a disabling condition exists. In all 
cases payment of the LTD allowance will not commence until the employee has been placed 

on an inactive payroll status. 

The LTD allowance is  paid for the duration of your disability subject to periodic re- 

evaluation by the Human Resources Department including the Office of Medical Services, or 
until you reach age 65. If you are granted an LTD allowance after you reach age 60, you will 

be entitled to a minimum of five (5) years of LTD payments. 

While you are collecting LTD benefits, your Port Authority Group Health and Dental 

Insurance benefits will continue to be provided to you as if you had retired. Croup Health 

benefits are provided at no cost, and you may elect Croup Dental benefits in accordance 
with Section X o f  this Memorandum of Agreement. Your Group Term Life lnsurance 

coverage will also continue, provided you elect it and either pay any required premiums or 

receive approval to have them waived by the insurance carrier. 

APPLYING FOR AN LTD ALLOWANCE 

If you are disabled and meet the conditions for LTD eligibility as outlined above, you should 

contact the Long-Term Disability Coordinator in the Employee Benefits Section, Human 

Resources Department, for assistance in applying for an LTD allowance. The application is 

made in the form o f  a letter from you addressed to the Employee Benefits Manager. The 
letter should state that you are unable to perform the duties of your position due to a non- 

job related medical condition, and should request that you be considered for benefits under 

the LTD Program. 

An application for LTD benefits must be filed while you are st i l l  in an active employment 

status. When you apply for an LTD allowance, you are also required to apply for retirement 
and/or disability benefits from both the New York State and Local Employees' Retirement 

System and the Social Security Administration. Evidence of having concurrently applied for 

these benefits (e-g., copies of applications for those benefits) must be submitted with your 

LTD application. 

Before your application for an LTD allowance can be acted on, the Office of Medical Services 

will be requested to evaluate your medical condition to determine if you are totally and 

permanently disabled. Approval for Ordinary Disability benefits by the New York State and 

Local Employees' 

Administration is 

Retirement System or for disability benefits by the Social Security 
required in addition to being found disabled by the Office of Medical 



Services. However, i f  you are found to be disabled by the Office of Medical Services but are 

not approved by the Social Security Administration and are either not approved by the 

Retirement System or do not meet the Retirement System's ten (1 0) year member credit 

requirement for applying for Ordinary Disability benefits, you will be required to undergo an 

additional medical evaluation. A determination based on the additional medical evaluation 
that you are totally and permanently disabled and unable to perform the duties required o f  

you as a Field Operations Supervisor will serve as a "second determination" in the absence 

of approval from Social Security or the Retirement System. 

Based on the evaluation of the Office of Medical Services and any other medical evaluation 

that the Port Authority may request, as well as the results of your application for disability 

benefits from the New York State and Local Employees' Retirement System and the Social 

Security Administration, the Human Resources Director will consider your request and 

decide whether to recommend to the Executive Director that you be granted an LTD 

allowance. 

APPROVAL PROCEDURE 

Should the Executive Director approve the Human Resources Director's recommendation to 

grant you an LTD allowance, you will be notified of the amount of the LTD benefits payable 

and of the conditions under which they are paid. These conditions will include your 

cooperation with the Human Resources Department in furnishing any financial or 

employment information pertinent to your LTD allowance, submitting to a medical 

examination, i f  requested, by the Office of Medical Services and/or by any other physician 

that the Port Authority may designate. When your signed acceptance of these conditions is 

received, your LTD allowance will begin. 

CONFIRMATION OF CONTINUED ELIGIBILITY 

Periodic reviews to confirm continued eligibility for LTD benefits will be conducted by the 

Human Resources Department. You will be required to answer questions regarding your 
sources of income and your employment status. You may be requested to report for a 

medical evaluation by the Office of Medical Services. Your full and timely cooperation with 

these reviews is necessary in order to maintain your eligibility for LTD benefits. These 

reviews may be conducted periodically after your LTD allowance is  granted and while you 

continue to receive the LTD allowance. 
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Office of the Executive Director 
PA1 20-3.10 

The Port Authority A p p ~ ~ ~ ~ ~  R Revised August 24, 1972 
of New York and N e w  Jersey 

HILITARY LEAVE 

I. Introduction 

This Instruction outlines the policy and procedure for granting 
Short-Term and Extended Military Leave to Port Authority employees. 

11. Policy 

A. Only permanent employees including those in a probationary status, 
are granted short term and extended military leave. Project 
employees are granted short term military leave only. 

B. This Instruction should be interpreted in order to assure that in 
each case the reemployment protection provided to Port Authority 
employees is no less than the protection provided to private and 
federal employees under the Universal Military Training and Service 
Act. Within this general limitation, the Director, Human Resources 
Department, may modify applications of the provisions of this 
Instruction in special cases where this will serve the best interests 
of the employee and the Port Authority. Where an employee has been 
recalled to active duty as a disciplinary measure (for example, 
because of failure to attend drills) the Director, Human Resources 
Department, may reduce or eliminate benefits provided under this 
Instruction. 

C. Permanent employees, including those in a probationary status, on 
military leave are considered continuously employed and retain their 
original date of employment for all purposes. 

111. Extended Active Duty - Salary and Benefits 

A. Permanent employees, including those in a probationary status, vho 
are granted military leave for extended active duty receive a 
military leave payment as described in.Attachment A to this 
Instruct ion. 

B. Permanent employees, including those in a probationary status, who 
have served two years or more in full-time active military service 
and who are recalled to extended full-time active military service 
without their consent, receive partial salary continuation during 
such additional involuntary service up to one year, as described in 
Attachment A to this Instruction. 

I Short-Term Active duty -- Salary and Benefits 

In general, it is the policy of the Port Authority to protect from loss 
of income any employee vho is granted military leave for short-term 



active duty. Accordingly, partial salary continuation is paid to 
employees on short-term active duty as described in Paragraph IV, A of 
Attachment A to this Instruction. 

V. Procedure 

Attachment A outlines the operating rules  and procedures to be fol lowed 
in the administration of the military leave policy. 

Attachment A 



8/24/72 
PA1 20-3-10 
ATTACHMENT A 

1 of 7 

MILITARY LEAVE OPERATING RULES AND PROCEDURES 

I. Definitions 

A. "Military Leave" is any authorized absence of an employee so that he 
may undertake active military duty with the Armed Forces of the United 
States, the National Guard, or the Naval Militia. 

B. "Extended Active Duty" is any period of full-time active military 
service or training in excess of 30 consecutive calendar days. 

C. "Short-Term Active ~ ; t ~ "  is any period of full-time active military 
service or training of 30 calendar day or less inany calendar year. 

D. An wexamination!l~.consists of a written, oral, or performance test, or 
of one or more such tests. "Make-up examinations" are those given to 
employees prevented by military leave from participating in all or part 
of the original test. 

Request for Leave 

Any employee who wishes to receive military leave notifies his supervisor 
as soon as possible of that fact.and of the expected dates on which the 
active duty is expected to start and to end. 

The employee submits a written request for military leave (see Attachment 
B) and a copy of his official orders to active duty to his Unit Head. The 
orders and the request are then forwarded to the department director for CN-225 
hidher approval. A copy of the request and the orders along with a 1/22/90 
completed Employee Record, form PA 87 (only in cases of extended active 
duty), authorizing the leave of absence are forwarded to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. If the 
employee wishes to use all or part of his accrued compensatory time or 
vacation time for military leave, this should also be noted in  remark^.^^ 
This time may be applied in whole working days but not in hours. If the 
entire period is taken as compensatory time or vacation time, no Payroll 
Notice is needed. Specific cases requiring further interpretation or 
determination are considered on an individual basis by the Manager, 
Employment Division, Human Resources Department. 

CN-225 
If the department director approves the request for leave, the Unit Head 1/22/90 
not if ies the employee of the approval and forwards a copy (only in cases of 
extended active duty) of the approved request memorandum to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. 

111. Provisions for Extended Active Duty (Long-Term Military Leave) 

A .  Military Leave Payments 

Any employee granted military leave for extended active duty of one 
year or more, receives a military leave payment of one day's pay for 



each full month of Port Authority Service, not exceeding 20 days' pay. 
The employee also receives cash payment for any accumulated vacation or 
compensatory time credited to him at the commencement of military 
leave. 

B. Insurance and Retirement Programs 

Health Insurance 

Any employee who is a member of the P.A. group health insurance 
plans upon commencement of military leave is protected against any 
loss of benefits under these plans on return to P.A. employment. 
Group health insurance is suspended for the employee while on 
military leave, with all previous benefits being resumed upon 
reinstatement . 
Dependents of such employees suffer no diminution of health 
insurance benefits while the employee is on military leave; 
however, dependents are expected to make use of appropriate Federal 
Government health care programs. The Port Authority pays any 
necessary subscription charges for group health insurance while 
employees are on military leave. 

Life Insurance 

When an employee commences military leave his membership in the 
Group Life Insurance Program terminates but his policy remains in 
effect for 31 calendar days. Upon return to Port Authority 
employment, he is reinstated to full membership in the program. 

Retirement Program 

Any employee who is a member of the New York State Employees' 
Retirement System when he commences military leave for extended 
active duty will, upon reinstatement, receive the same retirement 
benefits he would have received had he not been on military leave. 

C. Vacation Allowance 

1. For the year in which a long term military leave begins, vacation 
allowance is as specified in PA1 20-3.01, Vacations, Attachment A, 
Paragraph 11. 

2. Upon reinstatement after military leave for extended active duty, 
an employee receives a vacation allowance as specified in PA1 
20-3.01, Vacations, Attachment A, Paragraph 11. 

D. Promotion Opportunities 

1. When the employee departs on Extended Military Leave, he is 
requested to furnish a list of all promotion eligible lists, 
rosters and transfer lists in which his name appears. Each of 
these are noted in the employee's folder by the Human Resources 



Representative who indicates the length of time remaining on the 
ranked vertical eligible lists before the list's expiration. 

Promotion Examinations During Military Leave 

An employee on military leave may participate in any promotion test 
if he can be present for the test; that is, if he is on furlough or 
is stationed near New York. 

3. Upon Return from Leave 

a. An employee on a permanent horizontal promotion roster when he 
left has.never been deleted from the roster and therefore is 
still actively on the roster. - 

b. An employee on a ranked vertical promotion eligible list which 
expires during his military leave will upon his return from 
military leave be placed on top of the then current promotion 
eligible list for the length of time he had remaining between 
the day he left for service and the expiration date of the 
original list . 

c. To the extent that it is administratively possible, he will be 
permitted to take make-up exams for any promotional 
opportunities that occurred during his absence for which he 
would have been qualified if he were here when the examinations 
were given. This is usually feasible if the examination 
consisted only of a written and/or individual oral examination. 

d .  He is immediately eligible to participate in any promotion 
examination in process for which he is qualified. 

E. Reinstatement After Extended Military Leave 

At the time an employee returns from extended active duty he is 
given a medical examination by the Office of Medical Services. An 
employee returning from military leave is restored to his former 
title or to a position of like seniority, status and pay as long as 
all of the following circumstances exist: 

1. He has satisfactorily completed his period of military active 
duty or has been'released from such service or'training for 
medical reasons. 

2. He makes application for reinstatement as soon as is reasonably 
practicable after discharge, release or rejection from military 
active duty or training, or after termination of 
service-connected hospitalization of not longer than one year. 

a. Any employee (1) who is rejected during the induction 
process, or (2) who performs active duty for less than 
three consecutive months, must report for work at the 
beginning of his next regularly scheduled working day 
following such rejection or duty plus whatever time, if 



any, is reasonably necessary to return to his place of 
employment. 

b. Any employee who returns from active duty under any other 
circumstances must apply for reinstatement within 90 
calendar days after being released. 

He is qualified to perform the duties of his former Port 
Authority title when making application for reinstatement. If 
an employee is not qualified to perform the duties of his 
former Port Authority title by reason of disability sustained 
during military.service or training, or if his former position 
has been discontinued, he is restored to another position the 
duties of which he is qualified to perform. The new title 
should provide him seniority status and pay most nearly 
comparable to that which he would have if he were to occupy his 
former ti tle. 

4. He refrains from re-enlisting or otherwise voluntarily 
- prolonging extended active duty when he is eligible for 

separation. 

5. Permanent Employees i n a  probationary status are treated as 
permanent emp1oyees;except that military leave time cannot be 
used to complete the probationary period. 

IV. Provisions for Short-Term Military Leave 

A. Pay 

1. Rules 

An employee ordered to short-term active duty is paid the 
.difference between his federally taxable Port Authority pay and his 
federally taxable military pay, providing that the employee's 
military pay does not exceed his Port Authority pay. Travel 
allowances, uniform allotments, etc., are not normally considered 
military income for this purpose. 

No part of short-term military leave is charged to compensatory 
time except after the employee's right to receive make-up pay has 
been exhausted. When a paid holiday occurs during an employee's 
military leave no additional day off is granted. 

If any part of such duty is undertaken on a voluntary basis, the 
employee receives make-up pay for periods of absence totaling up 
to, but not more than 30 calendar days in any 12. consecutive 
months. Weekly or monthly drills are excluded in calculating the 
amount of short-term active duty subject to make-up pay. 

2. Procedure 

Any employee who is granted military leave for short-term active 
duty and who upon reinstatement is entitled to make-up pay must, 
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within 45 calendar days after returning to work, furnish the 
Supervisor, or Unit Head with his military pay voucher upon which CN-225 
make-up pay can be calculated'. If an employee has not furnished 1/22/90 
the necessary voucher within 30 calendar days after returning to 
work, the Supervisor, or Unit Head will advise the employee by 
registered mail that unless he does so within the prescribed 45 
calendar days, all wages paid to the employee by the Port Authority 
for the period of the military leave in question will be deducted. 
In this case, when the voucher is submitted any necessary 
adjustment will be made in the next pay period. 

B. Insurance and Retirement Programs 

All employee benefit programs, including health insurance, life 
insurance, and retirement plan, are continued for any employee who is 
granted military leave for short-term active duty. Employee 
contributions if any, covering the period of absence are made by . 

regular payroll.deduc t ion. 

C. Vacation Allowance 

Any employee who is granted military leave for short-term active duty 
is not thereby deprived of any part of the vacation to which he is 
entitled. Any employee who wishes to use his vacation to undertake 
short-term active duty may request that his vacation be scheduled 
accordingly, and every effort is made to meet :his request. However, 
because in such instances a full vacation salary is received, 
provisions in this PA1 relating to make-up pay (see A, above) do not 
apply. If an employee chooses to receive make-up pay, he may not 
schedule vacation day during his military leave. He may, however, take 
vacation immediately before or after his military leave if his Unit 
Head approves. 

D. Employee's Work Schedule 

An employee returning from short-term military leave of two weeks or 
more is given Saturday and Sunday as RDO's during the period of his 
leave. 

V. Part-Time Periodic Drills 

Employees who are members of the organized reserves or the National Guard 
generally have an obligation to participate in weekly or monthly drills of 
short duration (constituting typically either 2 to 4 hours per week or one 
weekend per month). Whenever possible, working hours for such employees 
are scheduled to eliminate or minimize the occasions when it is necessary 
for them to be absent from work during scheduled working hours; however, 
the schedule of working hours should avoid giving such employees favored 
treatment over the other employees in the same position classification and 
otherwise similarly situated. Employees should, whenever possible, avoid 
reserve assignments which require them to be absent during scheduled 
working hours. 



Whenever there is a conflict between periodic military drills and scheduled 
Port Authority working hours it is expected that the employee involved will 
arrange to exchange tours of Port Authority duty on a voluntary basis with 
another employee in the same position classification. If, however, an 
employee who is required to attend weekly or monthly drills on an 
involuntary basis as part of his military obligation is unable to make this 
arrangement, the manager of the organizational unit involved makes the 
necessary reassignments of tours of duty. An employee who has undertaken 
or extended his membership in the organized reserves or National Guard on a 
voluntary basis is expected to make his own arrangements for exchanging 
tours of duty where this is necessary to attend such drills. 

VI. Recalled Employees 
- 

A. Partial Salary Continuation 

1. Rules 

Any employee who is recalled to active duty without his consent, 
receives partial salary continuation up to on year. At the end of 
one year, the employee is covered under the non-salary provisions 
which apply to long-term leave. 

The Port Authority pays to such an employee a percentage as 
specified below, of the difference between his federally taxable 
Port Authority pay at the time he re-enters service and his 
federally taxable military pay for such period, as follows: 

Any employee who has more than one dependent receives 100% of 
such difference. 

Any employee who has one dependent receives 75% of such 
difference. 

Any employee who has no dependents receives 50% of such 
difference. 

Partial salary continuation checks are mailed bi-weekly on regular 
pay days by the Comptroller's Department to the employee or to 
anyone he designates in writing. 

2. Procedure 

An employee who is granted military leave for extended active duty ,, 

and who is entitled to partial salary continuation under the 
provisions of Par. VI, A, furnishes the Supervisor, Payroll and 
Administrative Services, Human Resources Department promptly withCN-225 
acceptable information regarding military pay, number of 1/22/9G 
dependents, and name and address of the dependent who is to receive 
partial salary continuation. Changes in military pay which occur 
while such employee is eligible to receive partial continuation 
must also be reported promptly to the Supervisor, Payroll and 
Administrative Services, Human Resources Department. The 
Supervisor, Payroll and Administrative Services notifies the 



Comptroller's Department of the make-up pay, military leave . 

payment, or partial salary continuation arrangements which must be 
made. 

B. Insurance, Retirement, Vacation and Promotion Programs 

Recalled employees are treated as short-term leave employees for the 
first 30 days' duty, and as employees on long-term leave thereafter. 
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ArrACHMENT 1 

Office of the Chief Administrative Officer 

TO: Joseph J. Seymour, Executive Director 
FROM: Mary Lee Hamell 
DATE: April 29,2003 
SUBJECT: MILITARY LEAVE POLICY ADDENDUM - TEMPORARY AND 

EXTENDED FULL TIME ACTIVE DUTY - INVOLUNTARY 
CALL UP 

COPY TO: L. LaCapra, L. Hofiichter, E. Schorno, S. Walsh, All Chiefs and Directors 

L 

Since the beginning of the events of Operation Enduring Freedom, many employers have 
experienced a temporary loss of staff who have been called to active duty in the armed forces. 
The sudden call-up caused employers to re-evaluate their existing military leave policies with 
respect to compensation and benefits and many have since altered their policies to minimize the 
financial impact on employees and their families. As a gesture of support for employees called 
to active duty and to more closely align our policy with that of other metropolitan area 
employers, our existing policy should immediately be modified as follows. 

In connection with the events of Operation Enduring Freedom: 

provide payment of salary differential for those called up, regardless of status, for the 
duration of the leave; 

continue health and dental benefits coverage for employees and their dependents for the 
duration of the leave; 

continue life insurance coverage for the employees at their current level for the duration 
of the leave. 

Since September 2001, several employees have been called to involuntary active duty and more 
are anticipated. A review of our records indicates that 44 employees have regularly taken short- 
term military leave. Since some employees use vacation time to satisfy their annual reserve 
requirement, the potential number of employees who could be called to duty may be marginally 
higher. However, since (1) these employees are not being permanently replaced; (2) the Port 
Authority will be reimbursed for the employees' military pay, and (3) the employees' medical 

. , costs will be at least partially paid for by military coverage, any additional costs associated with 
the recommended changes would not be material. 



Attached is a comparison of our existing policy/proposed addendum and highlights of changes 
implemented by other metropolitan area employers. 

Executive Advisor 
Office of the Chief Administrative Officer 

Approved: 

Attachment 



M E M O R A N D U M  
Human Resources Deparfment 

APPENDIX H 
AlTACHMENT 2 

To: 

From: 

Date: 

Subject: 

Copy To: 

Kenneth J. Ringler Jr., Executive Director 

Michael G. Massiah 

December 8,2005 
MILITARY LEAVE POLICY ADDENDLM -TEMPORARY AND EXTENDED 
FULL TIME ACTIVE DUTY - INVOLUNTARYNOLUNTARY CALL UP 

L. LaCapra, J. Fox, L. Hofrichter, E. Schorno, All Chiefs and Directors 

It is recommended that the military leave policy, as well as the subsequent addendum dated 
April 29, 2003, be amended to include those conditions and benefits related to salary 
continuation, health, dental and life insurance coverage for employees called to voluntary 
military service in connection with the events of Operation Enduring Freedom or Enduring 
Iraqi Freedom which was enacted by the President following the events of 911 1/01. 

Michael G. Massiah 
Director 
Human Resources Department 

A 
Kenneth J. ~ i & e ? ~ /  / 
Executive Director L" 



.l 
APPENDIX I 

TnEPORTAlmmRnY * 
r 

-.- AP 20-1.07 

Office of the Executive Director Revised: March 9, 1 994 

POLITICAL ACTIVITIES OF PORT AUTHORITY EMPLOYEES 

I. Introduction 

The Port Authority carries out its responsibilities under the Port Compact in an 
objective and non-partisan manner for the common good of the Port District. There 
must therefore be no interference in its administration by partisan political influence 
or considerations. In addition, the Port Authority is receiving federal fimds for some 
of its facilities and thus many of its employees are subject to certain provisions of the 
Federal Political Activities Act. This Policy Statement establishes standards of 
political conduct as a condition of employment and continued employment for all 
Port Authority personnel in order to adhere to Port Authority policy and to comply 
with the federal law. 

11. Policy 

It is the policy of the Board of Commissioners that Port Authority employees shall 
not: 

A. Use their official authority or influence for the purpose of interfering with an 
election or a nomination for office, or affecting the result thereof; 

B. Directly or indirectly induce or counsel other employees to make any political 
contribution; or 

C. Actively participate in partisan political management or in partisan political 
campaigns. 

III. Definitions 

A. "Partisan political campaigns" include all activities (except those permitted by this 
AP) directed toward the nomination or election of a candidate in a general or 
special election for a municipal, state or national office or for any other office for 
which there is a candidate representing any political party, which was represented 
by a candidate in the last preceding election at which presidential electors were 
selected; any activities directed toward influencing a public d 
question or proposition which is specifically identified with an 
political party. 



B. "Partisan political management" includes the seeking or holding of any position, 
title or office which is representative of a state or national political party or any 
other party which had candidates in the preceding presidential election; and other 
activities in furtherance of fund raising or political campaign of any such political 
party. 

IV. Coverage 

This Policy Statement covers all Port Authority employees including employees 
on leave of absence. Permanent and probationary Port Authority employees 
are subject to these political activity restrictions at all times; temporary 
employees are subject to the restrictions for the entire twenty four hours of any 
day of actual employment. 

V. Permitted Political Activities 

A. This Policy Statement is not intended to interfere with the basic rights of Port 
Authority employees as citizens to: 

1. Vote as they choose. 

Political activity restrictions do not relieve an employee of his obligation as a 
citizen to inform himself of the issues and to register and vote. 

2. Express their views on all political subjects and candidates. 

However, they may not do so in such places and in such a manner as to take 
an active part in political management or political campaigns of a partisan 
nature, or take part in public discussions of partisan issues in such a way as to 
identify themselves prominently with a political party unless such 
participation is approved by the Executive Director in the discharge of his 
responsibilities to the Board. 

3. Petition Congress, the New Jersey or New York State Legislatures, or any 
Member, thereof. 

Provided that they do not represent themselves as spokesmen for or members 
of the Port Authority or use Port Authority stationery for this purpose, and 
provided that the work and program of the Port Authority is not involved in 
any such petition or issue. This restriction does not apply to an authorized 
employee writing his official capacity on Port Authority activities or interests. 
Employee organizations may use their letterheads to write to legislators in 
reference to legislation affecting their membership. 



B. Employees may also: 

1. Join political clubs and attend political rallies, but they may not take an active 
part in the management of the club or in the conduct of the rally, or act as 
chairman, officer, committee member, or delegate. They may vote on 
political issues, but may not speak for or against them publicly or at club 
meetings. 

2. Make a reasonable voluntary campaign contribution to any regularly 
constituted political or campaign organization for its general expenditures. By 
"reasonable" is meant an amount not so much as to make the employee a 
prominent contributor, identified with either the candidate or the party. 

3. Wear a political badge or button, or display a political sticker on their private 
automobiles if permitted by local ordinance, but not while on Port Authority 
business or on Port Authority property. 

4. Accept appointment as members of public agencies or institutions, such as 
boards of education, school committees, boards of public libraries and 
planning boards, provided that their department or office director and the 
Director, Human Resources Department decide that the holding of these local 
offices will not conflict or interfere with the discharge of their Port Authority 
duties. If these offices are elective, employees may be candidates or 
participants as long as political party designation, nomination and 
sponsorship are completely absent. 

5. Sign petitions, including nominating petitions, but may not initiate them or 
canvass for the signature of others if the petitions are identified with partisan 
political management or campaigns. 

6. Participate actively on public questions and issues such as constitutional 
amendments and referenda, so long as participation does not identify the 
employee with a political party and so long as they do not involve the work 
and program of the Port Authority. 

VI. Examples of Prohibited Political Activities 

Employees may not engage directly or indirectly in the following political activities: 

A. Serve on or for any political committee, party or other similar organization; serve 
as a delegate or alternate to a caucus or party convention; or become a candidate 
for convention delegate or district leader. 

B. Solicit or handle political contributions; solicit sale of or sell tickets for any 
political party functions; or furnish a list of names of other employees to persons 
or organizations soliciting political contributions. 
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C. Serve as an officer of a political club, or as a member or officer of any of its 
committees; address such a club on political matters, be active in organizing it, or 
act for another political club member. 

D. Serve in connection with the preparation for a political meeting or rally; organize, 
conduct or address such a meeting; march in political parades, or take any active 
part except as a spectator. 

E. Engage in activity at the polls at primary, special or regular elections, such as 
' 

solicit votes, assist voters to mark ballots, transport or help to get out the voters on 
registration or election days other then members of the household; act as a 
recorder, checker, watcher or challenger of any party or faction. 

F. Serve in any position of election officer in which partisanship or partisan political 
management may be shown. 

G. Write for publication or publish any letter or article, signed or unsigned, soliciting 
votes in favor of or against any political party or candidate. 

H. Become a candidate for nomination or election to federal, state, county or 
municipal office or solicit others to become candidates for nomination or election 
to such office, except for candidacies for membership on the board of a public 
agency or institution, such as a board of education, school committee, board of 
public libraries, or planning board, provided that their department or office 
director and the Director, Human Resources Department decide that the holding 
of these offices will not conflict or interfere with the discharge of their Port 
Authority duties. Initiate or circulate political petitions, including nominating 
petitions. 

, I. Accept appointment to a federal, state, county or municipal office, except as 
provided in Section V.B.4. 

J. Engage in political conferences, canvass a district or solicit political support for a 
party, faction or candidate, or distribute campaign literature or material. 

K. Make any political contribution in a building owned, leased or operated by the 
federal government or by the Port Authority or to some other employee of the 
Port Authority. 

L. Inquire regarding political opinions or affiliations of any person as a test of fitness 
for Port Authority employment or promotion, or in any situation involving the 
disciplining or dismissal of a Port Authority employee; or appoint, dismiss or 
change official rank or pay of any employee because of such political opinions or 
affiliations. 



M. Use or promise to use (directly or indirectly) any official authority or influence 
(possessed or merely anticipated) to secure any advantage in employment for any 
employee or preference in behalf of a person or organization with whom the Port 
Authority transacts business for the purpose of influencing the vote or political 
action of that person or organization. 

VII. Political Activities Not Specifically Covered in this Policy Statement 

Employees are responsible for seeing that their activities do not constitute violations 
of the policies expressed in this Policy Statement. The examples of permitted and 
prohibited political activities are not intended to be exhaustive. If an employee 
wishes to engage in an activity other than those which are specifically permitted by 
this instruction, he should describe the circumstances in writing to the Director, 
Human Resources Department for consideration before engaging in the activity. 
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Office of the Executive Director Revised: April 1 1, 1996 

CODE OF ETHICS AND FINANCIAL DISCLOSURE 

I. Introduction 

A. This Policy Statement 

1. Establishes a Code of Ethics governing the conduct of Port Authority 
employees, former employees, and persons doing business with the Port 
Authority. 

2. Sets forth the policies and procedures governing financial disclosure for 
certain employees. 

B. Adherence to this Code and filing of a Financial Disclosure Statement does not 
relieve any individual from complying with applicable requirements of law or 
other policy statements. 

11. Policy 

Port Authority employees are entitled to share as much as possible in the benefits of 
the society in which they live, including privacy in their personal affairs. At the same 
time, as public servants Port Authority employees are responsible for conducting Port 
Authority business solely in the public interest. 

The Port Authority, as a public agency, has a similar and broader responsibility for 
maintaining the highest levels of honesty, ethical conduct and public trust. To meet 
this responsibility, this Code of Ethics and Financial Disclosure is established. 

Personal integrity is the cornerstone of this Code. Each employee bears primary 
responsibility for avoiding financial and other interests which create a conflict 
between Port Authority employment and personal affixirs. 

111. Definitions 

A. "Blind trust" means an independently managed trust in which the beneficiary has 
no management rights and is not given notice of alterations in, or other 
dispositions oc the property subject to the trust. 

B. "Business" means a private legal entity formed for profit including a corporation, 
partnership, sole proprietorship, joint stock company, or joint venture. 



C. "Coddential mformation" means information which is available to an individual 
only because of the individual's status as an employee of the Port Authority and is 
not a matter of public knowledge or available to the public on request. 

D. "Financial interest" means: 

1. Ownership of an interest or involvement in a relationship &om whch or as a 
result of which a person has received within the past year, or is entitled to 
receive in any future year, more than $1,000 or its equivalent; or 

2. Ownership of interest other than in tangible personal property which has a 
market value in excess of $1,000. In determining the value of an interest, 
debts, liens or other encumbrances thereon are not subtracted; or 

3. Ownership of an interest in tangible personal property other than motor 
vehicles which has a market value in excess of $10,000. In determining the 
value of an interest, debts, liens or other encumbrances thereon are not 
subtracted; or 

4. Liability or indebtedness to a person in excess of $5,000. 

E. "Immediate family" means a spouse, children, parents, brothers and sisters. 

F. "Other interest" means holding a position in a business such as an officer, 
director, trustee, partner, employee, or a position of management, or acting as a 
consultant, agent or representative in any capacity. 

G. "Participation directly or indirectly" means involvement through decision, 
approval, disapproval, recommendation, influence, advice, investigation, or audit. 

H. "Person" means a business, individual, union, committee, club, or other 
organization or group of individuals. 

I. "Transaction" means buying, selling, renting as lessor or lessee, or otherwise 
acquiring or disposing of services or property or an interest in such services or 
property, borrowing or investment of money or preparing, advising on, 
ministering or otherwise acting in reference to the performance of a contract, or 
the promulgation of rules and regulations affecting such activities. 

IV. Ethical Standards of Conduct 

A. General Standards of Ethical Conduct 

1. Any attempt to realize ihancial gain through Port Authority employment by 
conduct inconsistent with the proper discharge of Port Authority duties is a 
breach of ethical standards. 

2 of 10 

190 



2. Any effort to influence a Port Authority employee to breach the ethical 
standards set forth in this Code of Ethics is a breach of ethical standards. 

3. Any conduct on the part of a Port Authority employee which (i) gives 
reasonable basis for the impression that any person can improperly influence 
the employee or enjoy the employee's favor in the performance of the 
employee's official duties; or (ii) might reasonably lead to the conclusion that 
the employee is engaged in acts which are in violation of the public trust, is a 
breach of ethical standards. 

4. Fdure to comply with any provision set forth in this Code of Ethics is a 
breach of ethical standards. 

B. Employee Conflicts of Interest 

It is a breach of ethical standards for a Port Authority employee to participate 
directly or indirectly in a Port Authority transaction when the employee 
knows 

(a) that the employee, or a member of the employee's immediate family, 
has a financial or other interest in the Port Authority transaction; or 

(b) a business in which the employee or a member of the employee's 
immediate family has a hancial or other interest, is involved in the 
Port Authority transaction. A business shall be deemed to be involved 
in a transaction if it is a prospective bidder on, or otherwise a 
prospective party to, a contract that may form a part of the transaction, 
as well as when it is a party to an executed contract; or 

(c) another person, with whom the employee or a member of the 
employee's immediate family is negotiating or has an arrangement 
concerning prospective employment, is involved in the Port Authority 
transaction. 

Except as provided for in Par. IV.D.5, it is a breach of ethical standards for a 
Port Authority employee to solicit, negotiate for, or agree to accept a position 
fiom which, after leaving Port Authority service, the former Port Authority 
employee would be disqualified under the Code, or any other rule or 
regulation related thereto, because the new position would involve (i) any Port 
Authority transaction; or (ii) a contract, includmg a lease, or a claim in which 
the former Port Authority employee had participated directly or indirectly 
while a Port Authority employee. 

If a Port Authority employee or a member of the employee's immediate family 
holds financial interest ina  blind trust, 
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conflict of interest in breach of ethical standards with regard to matters 
pertaining to that financial interest, provided that disclosure of the existence of 
the blind trust has been made to the Law Department. 

C. Breach of Ethical Standards by a Business 

A business is in breach of ethical standards when it knows that a Port Authority 
employee who has a financial or other interest in the business is participating 
directly or indirectly in a Port Authority transaction with it in breach of the ethical 
standards set forth in this Code. 

D. Restrictions on Employment of Former Port Authority Employees and Persons 
Employing Former Port Authority Employees 

1. It is a breach of ethical standards for a former Port Authority employee 
knowingly to act as a principal, expert witness, consultant, agent or 
representative in any capacity for any person other than the Port Authority in 
connection with any contract, including a lease, or a claim in which the 
employee participated directly or indirectly while a Port Authority employee, 
where the Port Authority is a party or has a direct and substantial interest. 

2. It is a breach of ethical standards for a former Port Authority employee, within 
one year after the termination of the employee's Port Authority employment, 
knowingly to act as a principal, expert witness, consultant, agent or 
representative in any capacity for any person other than the Port Authority, in 
connection with any contract, including a lease, or a claim in matters where 
the Port Authority is a party or has a direct and substantial interest. 

3. Nothing in this Code shall preclude a former employee from 

(a) instituting a personal claim; 

(b) carrying out official duties as an elected official or employee of a 
federal, state or local government agency; or 

(c) performing routine clerical services, mail services, data entry services 
or other ministerial tasks for a person in connection with any contract, 
including a lease, or a claim in matters where the Port Authority is a 
party or has a direct and substantial interest, provided, (i) such former 
employee as described in subparagraph c hereof was employed by the 
Port Authority to perform such services on a temporary basis, and (ii) 
such former employee as described in subparagraphs b o r  c hereof was 
not required to file a Financial Disclosure Statement pursuant to this 
Code. 



4. It is a breach of ethical standards for a person to permit a former Port 
Authority employee to act as a principal, expert witness, consultant, agent or 
representative in any capacity when the person knows that the former Port 
Authority employee is in breach of the ethlcal standards set forth in this Code. 

5. The provisions of Par. IV. D. 2 shall not apply to any former Port Authority 
employee whose employment is terminated because of 

(a) participation in a Retirement Incentive Program: or 

(b) economy, consolidation or abolition of functions, curtailment of 
activities or other reduction in the Port Authority work force, provided 
such former employee, while employed by the Port Authority, was not 
required to file a Financial Disclosure Statement pursuant to this Code. 

E. Gratuities and Offers of Employment 

It is a breach of ethical standards for a person to offer, give, or agree to give a Port 
Authority employee or member of the employee's immediate family, or former 
employee or member of the former employee's immediate f d y ,  and for a Port 
Authority employee or former employee to solicit, demand, accept, or agree to 
accept from another person anything of value or offer of employment, for himself 
or herself or for a member of the Port Authority employee's or former employee's 
immediate family, which the Port Authority employee knows or has reason to 
believe is offered with the intent to influence or could reasonably be expected to 
influence the performance of his or her Port Authority duties, or was intended as a 
reward for an action on the part of the Port Authority employee or former 
employee. 

F. Use of Confidential Information 

Notwithstanding Par. IV.D.5, it is a breach of ethical standards for a Port 
Authority employee or former employee knowingly to use confidential 
information for actual or anticipated personal gain, or for the actual or anticipated 
personal gain of another person. 

V. Procedures 

A. Financial Disclosure Statement 

1. Each (i) Service A employee; (ii) Service B employee graded at Level B-97 or 
higher; and (iii) any employee designated by the employee's department 
director based on the criteria set forth below, must submit a Financial 
Disclosure Statement (form PA 3375) to the Law Department on or before 
May 1 of each year. 



Departmental Directors are to designate, for the purpose of submitting Financial 
Disclosure Statements, employees, other than those included in (i) and (ii) of this 
paragraph V.A. 1, who 

(a) are responsibly involved in the formulation of construction contracts, 
purchase orders or contracts, or leases; or 

(b) exercise discretion in the administration of construction contracts, 
purchase orders or contracts, or leases; or 

(c) hold positions requiring repeated, direct substantive contact with 
private entities or interests; or 

(d) have continuing access to confidential information upon which they 
could "trade" for financial advantage; or 

(e) are responsibly involved in the financial or investment affairs of the 
Port Authority; or 

(f) are designated by the department director in the best interest of the 
Port Authority for reasons other than those listed above. 

A new employee subject to the financial disclosure requirement, as designated 
by the employee's department director or based on Hay Point or Service A 
level, must submit a Financial Disclosure Statement no later than thirty 
calendar days after the date on which the Port Authority employment 
commences. 

In a case where any employee, regardless of level or job assignment, believes 
a financial or other interest or involvement in a transaction might present a 
conflict of interest or other breach of ethical standards, the employee must 
immediately disclose the interest or involvement to the Law Department and 
disqualie himself or herself from participation directly or indirectly in the 
transaction until advised in writing by the Law Department or the'~thics 
Board that the employee may continue in the transaction. Within 30 days of 
receipt of such disclosure, an attorney designated by General Counsel shall 
review such matter to i d e n t ~  any possible conflicts of interest or other 
breaches of ethical standards, as described in Section 1V.B of the Code. In 
making such determination, the designated attomey may seek additional 
information fiom the employee involved. 

The address of the principal place of residence of the employee need not be 
listed in the Financial Disclosure Statement. 

An employee who fails to submit a required Financial Disclosure Statement 
may be subject to disciplinary action. - 



6. Compliance with this disclosure procedure does not indicate that a breach of 
ethical standards or a conflict of interest does or does not exist. 

B. Confidentiality and Public Disclosure 

1. All Financial Disclosure Statements submitted to the Law Department will be 
filed under lock and key and, except as provided in the paragraphs below, 
shall be accessible for inspection only to: 

(a) the Chairman and members of the Audit Committee, 

(b) the Executive Director, 

(c) the Port Authority Ethics Board, 

(d) General Counsel, 

(e) the Director of the Audit Department, 

(0 the Inspector General, and 

(g) other Port Authority employees in the course of performing their Port 
Authority duties, who receive express written authorization fiom one 
of the parties listed above to review or use a statement. 

2. Each statement submitted will be available for public inspection in accordance 
with the Port Authority's Freedom of Information policy and procedure, 
subject to the provisions of paragraphs V.B.3, V.B.4 and V.B.5 immediately 
below. 

3. Whenever a request is made for public inspection of a statement, the 
employee who filed the statement shall be advised by the Law Department of 
the fact of such request and the identity of the party making the request before 
disposition is made. (See paragraph V.B.4 immediately below.) The employee 
shall also be advised of the final disposition of the request. 

4. Any employee may, at any time, request that any item disclosed in a statement 
be withheld fiom public inspection on the ground that public inspection of 
such item would constitute an unwarranted invasion of personal privacy. Such 
request shall be made in writing in a manner prescribed by the Law 
Department and shall state the reason the employee believes an item should 
not be disclosed, including why the information sought to be deleted fiom 
public inspection has no material bearing on discharge of the employee's 
official duties. An employee shall be advised of the disposition of that 
employee's request for withholdmg a statement fiom public inspection at least 
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ten days prior to h a l  disposition of the request for public inspection of that 
statement. 

5. Upon the request of an employee's supervisor, the Law Department may 
advise the supervisor whether an existing or prospective transaction or other 
work-related matter involving the employee would create a possible confhct 
of interest or other breach of ethical standards. However, a supervisor will not 
be allowed to review any employee's statement directly except as provided in 
paragraph V.B. 1 above. 

6. AU statements shall be destroyed after a period of three years fiom the date of 
submission, but, in the case of an active employee required to file a statement, 
not before a new, up-to-date statement has been submitted. 

C. Determining Conflicts of Interest and other Breaches of Ethical Standards 

1. The Law Department is initially responsible for identifjring possible conflicts 
of interest or other breaches of ethical standards. 

2. Any person who has a question about whether a prospective personal 
transaction, or assumption of a position of responsibility or trust, or any other 
matter, would create a breach of ethical standards may request in writing an 
advance determination on the matter fiom the designated attorney. 

3. Within 30 days of the annual May 1 filing deadline as described in paragraph 
V. A. 1 of the Code, an attorney designated by General Counsel determines 
whether there has been compliance with the filing requirement by all 
employees required to file a Financial Disclosure Statement, and as soon as 
practicable after receipt, an attorney designated by General Counsel reviews 
each Financial Disclosure Statement to identltjr any possible conflicts of 
interest or other breaches of ethical standards as described in Section 1V.B of 
this Code. In making such determination, the designated attorney may seek 
additional information fiom the employee involved. 

4. Upon discovexy of a possible conflict of interest or other breach of ethical 
standards, the designated attorney notifies the affected employee in writing. 
The designated attorney may also direct the employee to Qsqualifjr himself or 
herself fiom participation in any transaction involving the Port Authority until 
the question of conflict, or other breach of ethical standards, is resolved. 

5. The designated attorney may counsel an employee regarding steps which can 
be taken to eliminate the possible conflict or other breach of ethical standards. 

6. The designated attorney also notifies, in writing, the Port Authority Ethics 
Board of the attorney's findings and recommendations and of any corrective 



action taken to eliminate a possible conflict or other breach of ethical 
standards. 

7. Any employee may appeal in writing to the Ethics Board any finding and 
recommendation of the designated attorney regarding the employee's possible 
conflict of interest or other breach of ethical standards. 

D. Port Authority Ethics Board 

1. The Port Authority Ethics Board is comprised of at least three Port Authority 
employees (and alternates) appointed by the Executive Director. 

2. Action by the Ethics Board requires the assent of a majority ofthe members, 
but in no event less than two members (or alternates) present and voting. 

3. The Ethics Board may, at its discretion, review any or all kdings and 
recommendations of a designated attorney and make separate findings and 
recommendations. 

4. The Ethics Board shall, upon appeal by an affected person, review any or all 
findings and recommendations of the designated attorney. 

5. At the completion of a review undertaken pursuant to paragraphs V.D.3 or 
V.D.4 immediately above, the Ethics Board shall determine that there is: 

(a) no conflict of interest or other breach of ethical standards as described 
in this Code; 

(b) a conflict of interest or other breach of ethical standards as described 
in this Code; or 

(c) a significant reason to waive the provision of this Code in the interest 
of the Port Authority. 

In malung such determination, the Ethics Board may seek additional information 
fiom the designated attorney and the person involved. 

6. Determinations of the Ethics Board shall be binding except as provided in 
paragraph V.D. 8 below. 

7. In accordance with Section VI below, the Ethcs Board may take whatever 
administrative action it deems just and appropriate to remedy a conflict of 
interest, or other breach of ethical standards as described in this Code. 

8. All decisions by the Ethics Board are subject to review by the Executive 
Director. 



VI. Administrative Remedies 

A. A Port Authority employee found to have breached the ethical standards of this 
Code may be disciplined in the manner provided in the rules and regulations of 
the Port Authority. 

B. A third party found to have breached the ethical standards of this Code is subject, 
in the manner provided in the rules and regulations of the Port Authority, to: 

1. issuance of written warnings; and 

2. termination of existing transactions to the extent permitted by law; and 

3. disqualification or suspension from participating in future transactions with 
the Port Authority. 

C. After a finding that a Port Authority employee, former employee or a third party 
has breached the ethical standards of this Code, Port Authority st& dealing with 
such employee, former employee or third party shall take action consistent with 
the determinations of a designated attorney or the Ethics Board. 
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d PA1 20-1.06 

Office of the Executive Director Revised: May 3 1, 1979 

GIVING OR ACCEPTING GIFTS OR GRATUITIES 

I. Introduction 

The Port Authority has established a reputation as a public service agency with 
the highest standards of integrity. In order to maintain this reputation, it 
discourages any practice which might reflect unfavorably either upon itself or 
its staff. 

11. Policy 

Port Authority policy forbids any employee: 

A. To offer gifts or gratuities of any kind to any individual or organization with 
whom we do business or are likely to do business. 

B. To accept gifts of any kind from any patron, tenant, concessionaire, vendor, or 
from anyone else with whom we do business or are likely to do business; or 
accept payment in any form for any services rendered to anyone with whom we 
do business or are likely to do business. 

C. To accept cash discounts on merchandise or services obtained in any way 
connected with his, or a colleague's, employment at the Port Authority (except for 
discounts granted to employee organizations or other formal groups). 

D. To accept any favors such as entertainment, meals, transportation, etc., either free 
or at reduced rates which might tend to obligate the employee to any individual or 
organization with whom we do business or are likely to do business. 

111. Interpretation 

It is recognized that there may be rare occasions when employees are offered tokens 
of trifling value, when public transportation or meals are not available, or when the 
best interests of the Port Authority require that the Port Authority policy be varied. 
The Executive Director has delegated to the Personnel Director the responsibility for 
advising as to the circumstances under which variations to this policy are justified. In 
the absence of previous guidance an employee should clear through his department 
head with the Personnel Director before giving or accepting any article, discount, or 
other favor. In an extreme case, when a Port Authority employee is impelled to 
accept a gift or gratuity, he must forward it to his supervisor. The supervisor will 
then present a Port Authority Receipt, form PA5, to the employee. An 
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received are 
to the donor 
accept gifts. 

applied to the Employees General Welfare Fund. Gifts are to be returned 
with a note explaining that it is contrary to Port Authority policy to 

This instruction is not to be construed as restricting the distribution of Port Authority 
advertising material; nor does it apply to the acceptance of tips by Skycaps and 
Redcaps. Finally, it is not intended to prevent tipping for specific services when 
rendered, nor the entertainment of business guests, where this is the normal business 
practice and it does not conflict with the policy of the employer of the outside person 
involved. 
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MEMORANDUM 

To: APPENDIX L 
From: Robert E. Boylc 
Date: December 5,2000 
Subject: Retention Incentive 

I am sure you are already keenly aware that negotiations continue for the net lease of the World Trade Center. 
I have previously committed to you that you shall not lose your job with the Port Authority as a result of this 
transaction. Today I am writing to request your assistance in protecting the value of  the WTC through the 
closing of the transaction. 

While the ultimate outcome of these negotiations and the timing of approval of a lease agreement cannot be 
determined with precision, we currently expect that closing can be accomplished as early as April or as late as 
December of next year. Your continued contribution to the WTC is essential to protecting the physical asset, 
and its safe, profitable and efficient operation during this critical period and until such time as it is entrusted to 
others for management and operation. In order to encourage you to stay through the closing of the net lease 

' 

transaction, the Port Authority will provide you a retention incentive, which will consist of two essential parts: 
a rctroactivc permanent salary adjustment, and a lump sum bonus. 

The salary adjustment portion of the retention incentive will be retroactive to December 3,2000 and will be 
roughly equivalent to a promotion increase. This will be a permanent adjustment and will be triggered at the 
tarlier of deal closing or November 30,2001. The full amount of this retroactive salary adjustment will be 
provided to you cvcn if it puts you over the salary maximum for your position. In addition, you will earn a 
lump sum retention bonus, which will be payable within three months of the closing to provide for a transition 
period for the net lessee. In the unlikely event the transaction doesn't come to fruition or is delayed beyond 
next year, the lump sum bonus will be payabie no later than February 28,2002. The specifics of these 
incentive payments will be conveyed to you by your Director. 

I wish to stress the importance to the Port Authority of your remaining with the Eacility tbrough the closing and 
the threemonth transition period. Therefore, I hope that you undastand that should you leave the facility prior 
to the closing date, you will forfeit the salary adjustment portion of the retention incentive. Should you not 
remain during the transition period, you will forfcit the closing bonus. 

I know your challenge during this interim period will be more difficult and morc emotionally draining than YOU 

normally face. New tasks will be necessary in addition to your normal responsibilities. Recognizing these 
timc demands, and the limited time remaiiing until year-cnd 2000,I have delegated to your Director additional 
authority to approve vacation carryover from 2000 to 2001. 

Should the net Iease process result in a transfer of rnanagcment of the WTC to others, and you opt neither to 
accept (or are not offered) employment with the net lessee, nor to accept alternnte placement within the 
agency, you may choose to terminate your employmcnt with the Port Authority. Should you select this route, 
you will receive a severance aIIowance at that time. I do hopc, howevcr, that you will seriously consider 
remaining with the Port Authority. As 1 haw said before, your contributions to 

mobert E. Boyle 
Executive Dircctor 



To: APPENDIX M 
From: Alan Reiss 
Date: December 6,2000 
Subject: Retention Tncentive 
Ref: Memo from R.E.Boyle dated 12/5/2000, same subject 

As indicated in Mr. Boyle's memorandum, your continued contributions to the World Trade 
Center are necessary to protect the value of the facility through the closing of a net lease 
transaction. In recognition of your effom and commitment to remain throughout this critical 
period, you will be granted a retention incentive consisting of two parts: a retroactive permanent 
salary adjustment, and a lump sum bonus. 

Your salary adjustment will be $7,500 and will be triggered at the earlier of the closing of the 
World Trade Center net lease, or November 30,2001. This salary adjustment will bc 
retroactive to December 3,2000. You will also receive a lump sum bonus of $5000 that will be 
payable following a --month transition period for the net lessee, but no later than February 
28,2002. Both of these incentives are contingent upon your continued satisfactory 
pcrfomance, and your still being in the department at the date of closing or completion of 
transition. 

We kuly appreciate your tremendous efforts on behalf of the Port Authority and the World 
Trade Center, and we h o w  we can count on you to continue to give your best and more. 

Alan Reiss 
Director, 
World Txade Department 
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Office of the Executive Director 

AP 15-3.05 

Revised: April 1,2002 

USE OF EMPLOYEE-OWNED AND RENTED VEHICLES, 
TAXIS AND CAR SERVICE 

Introduction 

This policy statement outlines the policies and authorization procedures for the 
use of employee-owned and rented vehicles, taxis and contract car service on Port 
Authority business. 

Policy 

A. Business related transportation requirements should be handled through the 
use of public transportation or Port Authority-owned vehicles. In the event 
that such usage is unavailable, impractical, unsafe, or it is required by staff 
and facility operations, directors or their designees may authorize the use of 
employee-owned or rented vehicles, taxis or Port Authority contract car 
service ("car service") in accordance with this policy. 

B. Employees should utilize the form of transportation that meets the business 
need and is the least expensive. Sufficient business reasons must exist prior to 
incurring transportation expenses. 

All vehicles used on Port Authority business are to be operated at a safe speed 
and with proper care and caution. All employees are subject to applicable 
Port Authority, state, and municipal motor vehicle regulations and must 
respond to, and be responsible for, all summonses issued as a result of their 
operation or use of the vehicle. If found guilty of violating such regulations, 
the employee is personally liable for any resulting penalties and judgments 
prescribed by law. Unresolved or untimely resolution of penalties or 
judgments may result in being denied access to a Port Authority vehicle.' 

D. Employees are prohibited from using hand-held mobile/cellular telephones 
while operating any vehicle on Port Authority business. 
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111. Administrative Guidelines 

A. Employee-Owned Vehicles 

1. Authorization 

Directors or their designees may authorize the use of employee-owned 
vehicles on Port Authority business when: 

a. an employee is asked to respond from his or her home to an 
emergency situation and a Port Authority vehicle is not readily 
available; or 

b. the use of an employee-owned vehicle would require significantly less 
vehicle mileage or less time on an origin-destination basis than the use 
of a Port Authority vehicle. 

2. Conditions of Use 

a. Employee-owned vehicles are subject to the same regulations as 
prescribed for Port Authority vehicles when their use on Port 
Authority business is authorized (see, AP 15-3.02, Port Authority 
Passenger Vehicle Program) except that Form PA 70, Vehicle 
Authorization and Usage Report is not required. 

b. When used for Port Authority business, employee-owned vehicles 
must have valid auto insurance as required by the state in which the 
vehicle is registered. I f  the vehicle is registered in a state that does not 
require auto insurance, then the employee's use of that vehicle for Port 
Authority business purposes is prohibited. 

c. Employees use of their own vehicle for commuting to and from work 
is not considered an authorized use by the Port Authority and such use 
is not covered by this policy, except as noted in 111. A. 1 ., above. 

3. Reimbursement 

a. When an employee is authorized to use hisher own vehicle, 
reimbursement is made at the standard mileage rate published annually 
by the Comptroller's Department. 

b. Expenses coincident to the use of employee-owned vehicles that are 
not already reimbursed through the standard mileage rate will also be 
reimbursed as required (i.e., parking fees, tolls, etc.). 
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c. Expenses for repairs (other than for damages sustained in an accident) 
made to an employee-owned vehicle while in use on Port Authority 
business, and other vehicle maintenance costs, are not reimbursable 
(See Paragraph 111. A. 4. c, below). 

d. Expense Accounts and Petty Cash Vouchers claiming reimbursement 
in connection with the business use of an employee-owned vehicle will 
show the starting and ending odometer readings, total mileage, starting 
point, destination and the reason why the employee's vehcle was 
used. 

e. When an employee-owned vehcle has been authorized for use on Port 
Authority business w i t h  the Port District, the Port Authority will 
reimburse the employee for the add  tional commutation transportation 
expense incurred. Additional transportation expense is the amount by 
which the actual commutation transportation expense exceeds the 
employee's normal cost of transportation, excluding the cost of non- 
refundable commutation tickets. 

f. AP 30-3.51, Employee Business Expenses, outlines the conditions 
governing reimbursement of additional transportation costs incurred 
due to short term assignments, extra duty, nonscheduled workdays, 
attendance at Port Authority related business, civic and professional 
meetings, and overtime. 

4. Accidents and Liability for Damages 

a. Accidents arising out of the operation of an employee-owned vehcle 
on Port Authority business shall be reported as stated in PA1 55-3.01, 
Accident Reporting. 

b. In the case of a claim against an employee for damages or injuries to 
third persons arising out of the operation of an employee-owned 
vehicle on Port Authority business, the employee against whom the 
claim is made should immediately notify, in writing, hisker insurance 
carrier, h she r  organization unit head, and the Claims Division of the 
Law Department. Such claims are deemed to be potential claims 
against the Port Authority and the provisions of the By-Laws relative 
to the settlement of such claims will apply. 

c. It is the intent of the Port Authority to equitably compensate an 
employee for unrecoverable damage to an employee-owned vehlcle 
sustained while using the vehicle on Port Authority business unless 
such damage was sustained as a result of gross or willful negligence or 
misconduct on the part of the employee. 
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d In the event any employee-owned vehicle in use on Port Authority 
business is damaged through accident: the employee must first look to 
hisher own insurance carrier, or to the other party who caused the 
damage, for recovery. The Port Authority provides reimbursement for 
damages to an employee's vehicle only for that portion of the loss 
deemed unrecoverable (e.g., the amount deductible under a collision 
policy). The Port Authority is not, however, responsible for personal 
items carried in a vehcle nor for their loss or damage as a result of an 
accident. 

e. In a third party action, the Port Authority will similarly pay awards 
only to the extent they exceed the limits of an employee's insurance 
policy. Employees seehng reimbursement of unrecoverable losses 
should contact the Claims Division of the Law Department for 
instructions. 

5. Settlement of Claims 

a. An employee whose vehicle has been damaged whde in use on Port 
Authority business and who may be eligible for repayment of 
unrecoverable losses shall, in all cases: 

i. Prepare a memorandum to hisher director, including all pertinent 
information on the expected cost of repairs and any unrecoverable 
losses; and 

ii. Attach to the memorandum an itemized estimate by a reputable, 
established auto body firm of the cost of repairing the vehicle, 
copies of any supplementary bills or statements, and a copy of the 
Declarations page from the employee's own insurance policy. 

b. The director indicates on the employee's memorandum whether use of 
the vehcle on Port Authority business had been authorized,, reviews 
the estimate and bills and forwards the memorandum with attachments 
to the Claims Division of the Law Department. 

c. After review, the Claims Division forwards the approved claim to the 
Comptroller's Department for processing. In the event the claim is not 
approved for payment, the Claims Division notifies the employee of 
the disapproval and reasons for denial. 
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B. Rented Vehicles 

1.  Within the Port District 

In order to meet specific transportation requirements within the Port 
District, a department or facility may authorize the rental of a passenger 
vehicle if no Port Authority or employee-owned vehicle is available. 
Such authorization should not be delegated below the position of facility 
or unit manager. Planned rentals must first be discussed with the Central 
Automotive Division of the Operations Services Department to determine 
if the Port Authority's existing vehicle fleet, contract rental cars or other 
available automotive equipment sources could meet the department's 
needs. 

2. Outside the Port District 

Employees traveling outside the Port District on official Port Authority 
business should determine whether a rental car is necessary and 
circumstances warrant the expense. Rental of a passenger vehicle requires 
employees to write a memorandum justifying the rental and obtain 
advance approvd by their director. Employees will be reimbursed at the 
compact car rate unless rental of a larger car has been justified in writing 
and pre-approved. 

3. Examples of appropriate circumstances for obtaining a rental car are 
when: 

a. No Port Authority vehicle is available; 

b. Renting a vehicle is the least expensive option; 

c. The work assignment requires the employee to carry heavy or bulky 
materials; or 

d. The cost of local transportation, taxis or airport shuttles for two or 
more employees on a business trip would be more than the cost of a 
rental car. 

4. Accidents 

Accidents involving a vehicle rented by the Port Authority or by an 
employee on Port Authority business must be reported as stated in PA1 55- 
3.01, Accident Reporting. 
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5. Insurance 

Employees are instructed not to purchase optional insurance from rental 
car companies for property damage, collision, comprehensive, or medical 
payments coverages, which may be entitled 'Waiver of Deductible", 
"Deductible Buy Back, "Collision Damage Waiver7', "Personal Accident 
Insurance" or "Loss Damage Waiver Option" provisions in the rental 
agreement. The Port Authority's Self-Insurance Program provides for 
these coverages. 

C. Taxis 

1. Taxis should only be used when public transportation or a Port Authority 
vehicle is either not available or cannot be utilized and the expense is 
warranted. 

2. Examples of appropriate circumstances for utilizing a taxi include: 

a. An assignment requires an employee to carry heavy or bulky 
materials; 

b. An employee has worked overtime and it is after 9:00 p.m; 

c. It would be less costly for several employees traveling together to' take 
a taxi than to take public transportation. 

3. Reimbursement of taxi expense is obtained by completing a Petty Cash 
Voucher, Form PA 61 8, or via expense account using the Business 
Expense Account Management system (BEAM) as set forth in 
AP 30-3.5 1, Employee Business Expenses. 

D. Port Authority Contract Car Service 

1. Car service should only be used when public transportation, a Port 
Authority vehicle, or taxi is either not available or cannot be utilized and 
the expense is warranted. 

2. Car Service should only be used in unusual circumstances with prior 
approval by the director, or designee, or the Office of Medical Services. 

3. Car Service authorization may not exceed three (3) occasions per 
individual in a calendar month without the prior approval of the Chief 
Administrative Officer. 
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4. Examples of appropriate circumstances for utilizing car service include: 

a. An employee has worked overtime and it is after 9:00 p.m.; 

b. An emergency situation requires an employee to be transported by car 
service. 

5. If approved, employees should contact the Central Automotive Division to 
determine availability of contract car service providers. 

6. Procedures for utilization of car service 

Departmental Administrators may request car service vouchers from 
the Central Automotive Manager's Office 1 ocated at PATC. 
Employees may pick-up car service vouchers from their Departmental 
Administrator. 

To obtain car service vouchers employees must have a Port Authority 
identification card and a signed and completed Form PA 70. 

When possible, employees should call the designated car service for a 
reservation 30-45 minutes in advance, or earlier if there is inclement 
weather. 

Employees must receive a car number and pickup time from the car 
service company prior to leaving their location. The car service 
company may request a "call back  number where an employee can be 
reached for confirmation. 

Employees should report all concerns, complaints and comments 
promptly to the Automotive Dispatch Supervisor for immediate 
response and action. 

IV. Forms, Procedures and Related Policy Statements 

For further procedures and related guidelines, please refer to the following 
Administrative Policy Statements: 

AP 15-3.02 Port Authority Passenger Vehicle Program 
AP 30-3.51 Employee Business Expenses 
PAT 55 -3.0 1 Accident Reporting 
Form PA 61 8 Petty Cash Voucher 
Form PA 70 Vehicle Authorization and Usage Report 
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TO : A l l  Department D i r e c t o r s ,  D i v i s i o n  Managers and Organ iza t ion  U n i t  Heads 
FROM : Edward C.  G a l l a s  
DATE : August 1 4 ,  1967 
SUBJECT: EXCUSED TIME FOR EHPLOYEE ORGANIZATION REPRESENTATIVES 

COPY TO: Employee O r g a n i z a t i o n  P r e s i d e n t s  APPENDIX 0 

INFORMATION BULLETIN NO. 23 

The fo l lowing  p o l i c i e s  s h a l l  a p p l y  w i t h  r e g a r d  t o  t ime of f  f o r  r e p r e -  
s e n t a t i v e s  of employee o r g a n i z a t i o n s ,  e f f e c t i v e  September 1, '1967. They h a v e  
been r e v i s e d  t o  r e f l e c t  t h e  p r e v a i l i n g  p r a c t i c e s  i n  government and i n d u s t r y ,  
and t o  c l a r i f y  t h e  c o n d i t i o n s  u n d e r  which  t ime o f f  i s  excused.  

A ,  ACTIVITIES NORMALLY CONDUCTED DURING WORKING HOURS 

1. During r e g u l a r l y  s c h e d u l e d  working h o u r s ,  employee r e p r e -  
s e n t a t i v e s  d u l y  d e s i g n a t e d  by employee o r g a n i z a t i o n s  s h a l l  
be  a l lowed  r e a s o n a b l e  t i m e  away from r e g u l a r  d u t i e s  w i t h o u t  
l o s s  o f  pay: 

a .  To i n v e s t i g a t e  g r i e v a n c e s  and t o  p r o c e s s  them a t  t h e  
a p p r o p r i a t e  o r g a n i z a t i o n  l e v e  1. 

b .  To p a r t i c i p a t e  a s  a member of a group of employee 
r e p r e s e n t a t i v e s  when d i s c u s s i n g  p r o p o s a l s  w i t h  r e g a r d  . . 
t o  s a l a r y  l e v e l s  and  terms of employment. 

2 .  The g e n e r a l  s t a n d a r d s  s h a l l  be a p p l i e d  i n  t h e  fo l lowing  
manner and u n d e r  t h e s e  c o n d i t i o n s :  

a .  The P e r s o n n e l  D i r e c t o r  o r  h i s  d e s i g n a t e d  r e p r e s e n t a t i v e ,  
i n  c o n s u l t a t i o n  w i t h  employee g r o u p s ,  s h a l l  e s t a b l i s h  
r e a s o n a b l e  l i m i t s  on t h e  number of employee r e p r e s e n t a -  
t i v e s  who may b e  p e r m i t t e d  t o  p a r t i c i p a t e  i n  each of t h e  
enumerated a c t i v i t i e s  on p a i d  working t ime.  

b . The P e r s o n n e l  D i r e c t o r  o r  h i s  d e s i g n a t e d  r e p r e s e n t a t i v e ,  
i n  c o n s u l t a t i o n  w i t h  employee g r o u p s ,  s h a l l  e s t a b l i s h  
r e a s o n a b l e  l i m i t s  on t h e  amount o f  working time t h a t  
may b e  s p e n t  on  e a c h  of t h e  enumerated a c t i v i t i e s .  

c .  Employee r e p r e s e n t a t i v e s  must make t h e  necessary  
a r rangements  w i t h  t h e i r  s u p e r v i s o r s  b e f o r e  l e a v i n g  
t h e i r  a s s i g n e d  p l a c e  o f  work. 



B . ACTIVITIES NORMALLY CONDUCTED OUTSIDE WORKING HOURS 

1. Employee representatives should be permitted, during 
regularly scheduled working hours to take time off without 
pay, or the time shall be charged against negative com- 
pensatory time, or to their annual vacation allowance for 
the following types of activity in behaif of employee 
organizations and their members: 

a. Attendance at union meeting or conventions 

b. Organizing and recruitment 

c. Solicitation of members 

d. Distribution of organization pamphelts, circulars and 
other literature. 

Representatives must make the necessary arrangemen~s with 
their supervisors in advance. 

2. An employee elected or appointed to an organization office 
which requires him to devote all or most of his time to 
his organization duties should be placed on leave of absence 
without pay, subject to the provisions of PA1 20-3.06. 

Any questions concerning the application of excused time for em- 
ployee organization representatives should be directed to Mr. Bernard Schein, 
Manager, Operating Personnel Division. 

Additional copies of this Bulletin may be obtained by calling the 
Administrative Division on Extension 7140. 

Personnel Director 



BETWEEN 
THE PORT AUTHORITY 

OF NEW UORK 
AND NEW JERSEY 

AND 

LOCAL UNION No. 3 
INTERNA~ONAL 

B r a o m m o o n  OF 
ELECTRICAL WORKERS 



August 21, 2003 

Richard Conzalo, President 
Port Authority Division, 
Local 3, International Brotherhood 
Of Electrical Workers, AFL-CIO 
20 Emily Court 
Staten Island, NY 10307 

Dear Rich: 

Attached is a copv of the Errata Sheet we had previo 

pjk1mt:attachment 
cc: Paul Segalini 

Rebecca Croneberger 
Patrick Rooney, Esq. 

PHILIP J. KELLm 

CHIEF NEGOTIATOR, PORT AUTHORITY 
LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

(973) 792-3582 
(973) 792-3596 FAX 

lusly discus 
of Agreement betheen Local 3 and the Port ~u thor i ty .  

sed for the Memorandum 



1. Paqe iii: Attachment - Letter from Paul Segalini to Joseph Bechtold should 

be "dated May 27, 2003" not "May 26, 2003" 

2. Paqe 18: ltem #20 - Exhibit should be "V" not "VI" 

3. Paqe 18: Eyewear - reference should be to "VII" not "VI". 

4. Paqe 26: Contract period for both the C-92 and C-94 Classifications 
should "6/4/04 to  6/3/05" 

5. Paae 28: Contract period for both the C-92 and C-94 Classifications 
should "6/4/04 to 6/3/05" 

6. Paqe 30: Second line of footnote incorrectly refers to "6/3/0Sn; the 
correct reference is "6/4/0S1' 

7. Paqe 32: Second line of footnote incorrectly refers to "6/3/05"; the 
correct reference is "6/4/0S1' 

8. Paae 128: Section 1 ,  ltem B should be "IBW not "IBEU" 
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MEMORANDUM OF AGREEMENT, exewted this &!day of May ,2003 between 
TEE PORT AUTHORITY OF NEW YORK AND NEW JERSEY ("PORT 
AUTHORITY") and LOCAL NO. 3, INTERNATIONAL BROTHERHOOD OF 
ELECTRICAL WORKERS ("Local 3'3. 

WHEREAS Local 3 is the recognized representative of all Port Authority employees in 
the position classifications listed on Exhibit "A" annexed hereto (the "covered membership"); 
and WHEREAS, the Port Authority has, in response to proposals made by Local 3, determined to 
make changes with respect to the covered membership's wages, benefits and other conditions of 
employment; and 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject to 
the provisions of the Port Authority Labor Relations Instruction; 

NOW, THEREFORE, it is agreed as follows: 

L SALARIES AND SALARY RANGES 

Effective June 4,2002, June 4,2003, June 4,2004 and June 4,2005, the salary 
ranges of the covered membership will be those shown on the schedule annexed hereto as 
Exhibit "B". 

11. HEALTH BENEFITS 

During the term of this Memorandum of Agreement, the Port Authority will 
provide andlor make available the health benefits as set forth below: 

A. Point-of-Service Plan or  referred Provider Organization Plan: 

Effective January 1, 1998, either a "Point-of-Service" Plan or a "Preferred 
Provider Organization" Plan shall be made available to any current employee in 
the covered membership at no cost to the employee. The determination of which 
type of Plan will be made available to employees in the covered membership shall 
be within the sole and exclusive discretion of the Port Authority providing there is 
no diminution of benefits. 

B. Port Authoritv Group Health Benefits Program ("Indemnity Plan"): 

For employees in the covered membership as of the execution of this 
Memorandum of Agreement, the Port Authority will pay the cost of the 
Indemnity Plan (including any increases for the present level of coverage 
and any additional coverages as described herein), except that effective 
January 1, 1999 and continuing thereafter employees in the covered 
membership who choose to remain in the traditional Indemnity Plan shall 
be required to annually contribute an amount dependant upon the type of 
Indemnity Plan coverage they have chosen. Employees selecting 
Individual coverage will pay $520. Employees selecting Family 
coverage will pay $1,040. 



2. Persons hired into the covered membership on or after January 1, 1998 
will be eligible to select coverage under this Indemnity Plan on a 
contributory basis only (i.e., $520 contribution for Individual coverage; 
$1,040 contribution for Family coverage). 

3. Persons hired into the covered membership on or after January 1, 1999 
will be eligible to enroll in only a Point-of-Service Plan or an HMO. 

4. The following additional provisions shall apply to employees in the 
covered membership who select coverage under the Indemnity Plan: 

A "pre-tax option7' will be available. 

The Port Authority will provide payment of "reasonable and 
c~stomary'~ surgical fees incurred by employees in the covered 
membership. 

The Port Authority will provide for out-patient hospital care for 
sudden and serious illness and blood handling charges for all active 
employees. 

During the term of this Memorandum of Agreement, the Port 
Authority shall pay the cost of coverage for retired employees in 
the covered membership, including the cost coverage of eligible 
dependents, who, at the time of their retirement, were members of 
the Port Authority Group Health Benefits Program, provided all 
other Port Authority employees have this benefit. The benefits 
available to any such retired employees shall be those applicable to 
them at their respective time of retirement. 

The Port Authority will provide basic hospital medical coverage 
for alcoholism rehabilitation. 

The Port Authority will provide basic hospital. 

The Port Authority will provide major medical coverage for speech 
therapy as defined in the Prudential Major Medical Group Health 
contract. 

The Port Authority will provide coverage, for hospital in-patient 
diagnostic treatment. 

During the term of this Memorandum of Agreement, dependent 
children over age 19 will be covered under the Group Health 
Benefits Program to the extent permitted by the group insurance 
contracts and policies, with such coverage paid for by the Port 
Authority. 



5 .  Employees in the covered membership who select the Indemnity Plan 
shall be subject to an annual deductible under the major medical coverage 
provisions of the Indemnity Plan. Such deductible will be $50.00 per 
person and $100.00 per family. 

6. Effective December 15, 1992, covered major medical expenditures in 
excess of $5,000 in a calendar year will be reimbursed 100%. 

7. Effective December 15, 1992, the Port Authority increased the individual 
major medical lifetime maximum allowance to $1,000,000. Employees 
in the covered membership who retire on or after December 15, 1992, and 
their eligible dependents, will have individual maximum benefit of 
$50,000 or the remainder of the $1,000,000 benefit provided while an 
active employee, whichever is greater. 

C. Management Plan: 

1. Effective January 1, 1998, employees in the covered membership will 
receive the full range of health benefits which are currently provided to 
Port Authority management employees ("Management Plan" benefits). 
These are the Prescription Drug Plan, and - depending upon the date of 
hire of the employee - mental and nervous illness coverage. These 
Management Plan benefits will be made available to employees in the . 

covered membership under the same terms currently provided for Port 
Authority management employees. 

2. Future modifications made to the Management Plan including a Vision 
Plan and a "Living Options" benefit will automatically apply to employees 
in the covered membership under the terms then available to Port 
Authority management employees so long as there is no diminution of 
said benefits. 

3. Current employees in the covered membership shall be permitted to select 
the HMO options in effect for and on the same basis as Port Authority 
managerial and professional employees as of July 17, 1986. 

D. Retired Employees: 

Effective June 3,2001, employees in the covered membership who retire from the 
Port Authority shall take into retirement the health, dental and life insurance benefits 
coverage available to them at the time of their retirement except that those employees in 
the covered unit with less than twenty-five (25) years of service will contribute 50% of 
the cost of those plans. Employees in the covered membership who retire with twenty- 
five (25) or more years of service and who have chosen to remain in the Indemnity Plan 
will not be required to contribute towards its cost. For employees who retire and opt for 
health coverage under one of the health or dental HMO's the Point of Service or 



Preferred Provider organization plans, no contribution for health benefits will be required 
regardless of length of Port Authority service. 

DENTAL BENEFITS 

1. During the term of this Memorandum of Agreement, the Port Authority will 
provide benefits for active employees in the covered membership, and their 
eligible dependents, equal to those of the Group Dental Insurance Plan in effect 
for Port Authority managerial and professional employees as of January 1, 198 1. 

Effective January 1, 1995, employees in the covered membership will have the 
option of enrolling in a dental plan providing 80% reimbursement of eligible 
expenses on a "reasonable and customary" basis, with a separate deductible of 
$50 per individual and $100 per family ("R&C Plan") with the Port Authority 
paying 65% of the cost thereof and the employee paying 35%. Effective 
Januaryl, 1998, the Port Authority will assume the full cost of the R&C plan 
during the term of the Agreement. Employees who elect the reasonable and 
customary plan may also elect an HMO. Employees electing family medical 
coverage must be enrolled in family dental coverage and employees choosing 
individual medical coverage must be enrolled in individual dental coverage. 
Employees will retain the options of the schedule of allowance plan or the dent 
care plan as alternatives to the R&C plan. 

3.  During the term of this Memorandum of Agreement and effective July 1, 1989 
with respect to the R&C Plan, employees in the covered membership shall be 
permitted to carry the Group Dental Insurance Plan, the Dent Care Plan or the 
R&C Plan, as the case may be, into retirement. 

LIFE INSURANCE 

1. During the term of this Memorandum of Agreement, the Port Authority will pay 
the full premium costs of the Port Authority Group Term Life Insurance coverage 
for each active insured employee in the covered membership in an amount equal 
to three times the employee's base annual salary for those employees hired into 
the covered membership before October 1, 1992. Employees hired into the 
covered membership on or after October 1, 1992, will have the Port Authority 
Group Term Life Insurance coverage in an amount equal to one times the 
employee's base annual salary, with the option to purchase an additional two 
times the employee's base annual salary at the employee's expense. "Base 
annual salary" as used in this paragraph shall mean the base annual salary of an 
employee in the covered membership during the term of this Memorandum of 
Agreement adjusted to the next highest multiple of $1,000. 

2. Each employee in the covered membership who retires on or after January 1, 
1989, shall take into retirement life insurance coverage equal to two percent (2%) 
of the employee's base annual salary at the time of retirement multiplied by the 
"~mber  of the employee's full years of Port Authority service, in lieu of any 



v. 

M. 

VII. 

Insurance Continuation Plan coverage. Each employee will contribute for this 
coverage during his or her retirement at the rate applicable to Port Authority 
managerial and professional employees as shall from time to time be in effect 
during that period. 

LONG-TERM DISABILITY PROGRAM 

Effective October 24, 1995 employees in the covered membership with more than 
one year of Port Authority service will be covered under the Port Authority's Long Term 
Disability Program. 

NEW YORK STATE DEFERRED COMPENSATION PLAN (457) 

During the term of this Agreement, employees in the covered membership, shall 
continue to be eligible to enroll in the N.Y. State Deferred Compensation Plan (457) in 
effect for certain Port Authority employees. 

SHIET DIFFERENTIALS 

1. During the term of this Memorandum of Agreement, weekday shift differentials 
for the afternoon and evening tours will be 5% of the hourly base pay as set forth 
in Exhibit "B". 

2. During the term of this Agreement, the Saturday shift differential will be 15% of 
base hourly pay as set forth in Exhibit "B". 

3.  During the term of this Agreement, the Sunday shift differential will be 25% of 
base hourly pay as set forth in Exhibit "B" 

4. During the term of this Agreement, employees in the covered membership will be 
eligible for holiday premiums in addition to any shift or weekend differentials. 
No shift or weekend differentials may be earned for any hours for which an 
employee in the covered membership is compensated at overtime rates, except as 
provided by applicable law. 

LEAD PAY 

During the term of this Memorandum of Agreement, the eligibility of and 
compensation for lead pay shall be in accordance with Exhibit "C" (annexed hereto) 

GRIEVANCE ARBITRATION PROCEDURE 

1 .  The Grievance Arbitration Procedure set forth in Exhibit "D" annexed hereto 
shall apply to the processing of complaints limited to the application or 
interpretation by the Port Authority of ar.y provision of this Memorandum of 
Agreement which application or interpretation is alleged to constitute a violation 
of this Memorandum of Agreement or any provision thereof'. 



2. The Grievance Procedure set forth in Exhibit " E  annexed hereto shall apply to 
the processing of grievable complaints not covered in paragraph 1 of this Section 
m. 

X. EMPLOYMENT SECURITY 

1. The Port Authority intends to continue its present practices with respect to 
employee job security and career service. In the event, however, the Port 
Authority determines that changed circumstances make it desirable to alter such 
practices, such practices may be altered and implemented by the Port Authority 
but only after negotiations with representatives of Local 3. 

2. During the term of this Memorandum of Agreement, the Port Authority will not, 
without negotiations, subcontract or reassign electrical maintenance work 
currently and heretofore performed by the covered membership unless, afler 
meeting and conferring with Local 3, the Port Authority has determined (a) that 
operational requirements do not at the time permit the work to be performed by 
the covered membership, or @) that the covered membership will not be reduced 
by the subcontracting or reassignment of such work. 

3. Local 3 and Port Authority representatives will meet to implement the agreed to 
concept with respect to the merger of the Tolls and Electronic shops currently 
located in the PA Tech Center. 

XI. VACATIONS 

1. Vacation allowances for the covered membership shall be those set forth in 
Exhibit "F" annexed hereto. 

2. Subject to approval by the supervisor, employees may be scheduled for single day 
vacations so long as reasonable notice is given prior to the day that such single 
day vacation is desired. 

3 .  Effective January, 1986, employees with a total of no more than three (3) of both 
sick and IOD days taken in one calendar year and who are entitled to twenty-one 
(21) vacation days annually and have used at least ten (10) days of this allotment 
of vacation days during the year, will have the option, pursuant to the same 
procedure which is available to managerial employees, to exchange up to five (5) 
unused vacation days for cash at straight time rates. 

4. During the months of July and August, reasonable effort will be made to grant 
two consecutive weeks off, if requested. 

XII. HOLIDAYS 

Holiday allowances for the covered membership shall be those set forth in Exhibit 
"G" annexed hereto. 



XIII. 

2. An employee who works on a Port Authority holiday as part of the operational 
requirements of his normal schedule will be given the option of receiving 
payment at time and one-half extra, with no substitute day off, or payment at one- 
half time plus a substitute day off, as agreed upon by such employee and his 
supervisor. 

3. Employees in the covered membership who are scheduled to be off on one of the 
holidays enumerated below, and are required to work on that holiday with less 
than thirty days notice, shall receive, in addition to their regular hourly wage, 
payment of two times their normal base hourly wage for all hours actually worked 
on such holiday. (The employee shall not be given the option to convert these 
hours into compensatory time) . For the purposes of this provision, the holidays 
which qualify an employee for this premium payment are New Year's Day, 
Martin Luther King's Birthday, Washington's Birthday, Memorial Day, 
Independence Day, Labor Day, Veterans' Day, Thanksgiving Day, and Christmas 
Day. 

4. If an employee in the covered membership is required to work overtime hours in 
excess of his normal schedule on one of the nine holidays enumerated above, 
those hours shall be paid at the rate of two times their base hourly wage. 

5. The covered membership will observe holidays according to the Human 
Resources Department Director's annual Holiday Schedule memorandum. 

SICK LEAVE 

1. The schedule of sick allowances for employees in the covered membership 
hired before January 23, 1998, shall be those set forth in Exhibit "IF' annexed hereto. 

2. Sick Absence Control Program 

In order to promote the well-being of the covered membership, the following sick 
absence control program applies. 

In computing sick absences, one day of absence or any number of consecutive 
days of absence is considered as one occasion and equals one point; each day of absence 
during any such occasion also equals one point. 

If an employee in the covered membership accumulates 9 or more points during 
any nine-month period, his absence experience, computed on the same basis, for the nine- 
month period immediately preceding the first occasion upon the basis of which his points 
have been accumulated, will be examined. If he has accumulated less than six points, he 
is given a warning. If in said preceding nine-month period or the nine-month period 
following the warning, such employee has accumulated 6 or more points, such employee 
is placed upon a Doctor's Note Restriction for a period of nine months. A Doctor's 
Note Restriction means that such employee will not be paid for any sick absences in 



accordance with paragraph 1 of this Section XIII thereafter unless upon his return to 
work such employee submits a Doctor's Note to his supervisor. 

If in the nine-month period commencing with the application of a restriction on 
the employee's sick pay status, the employee has accumulated less than 5 points, his sick 
leave restriction is removed. If the said employee during said period accumulates 5 or 
more points, his absence record is reviewed and a new determination made. If during 
the nine-month period of restriction that an employee is on a Doctor's Note status he 
accumulates more than 5 points, he is placed on a no-pay status for m h e r  absences for 
nine months, notwithstanding the provisions of Paragraph 1 of this Section XIII. 

If during the nine-month period of restriction that an employee is on no-pay status 
he accumulates less than 5 points, his sick leave restriction is removed. 

If in the nine-month period commencing with an employee's placement on no pay 
status for kture absences during such period, he accumulates more than five points, such 
employee is placed on a Doctor's Note Restriction for nine months commencing the day 
he accumulates five points while he is on such no-pay status. Until the end of the period 
he is on no-pay status, the employee may be required to submit a Doctor's Note to his 
supervisor when he returns to work. Upon the conclusion of the no-pay status, the 
employee will not be paid for any sick absence for the remainder of the period he is on 
Doctor's Note Restriction unless upon his return to work such employee submits a 
Doctor's Note to his supervisor. 

In computing points, the following absences are excluded: 

Absence resulting in hospitalization. 

First sick absence caused by and directly related to Injury on Duty. 

A recumng sick absence attributable to an Injury on Duty when the employee's 
return to work was "conditionally approved" by the Port Authority Ofice of Medical 
Services. 

Verifiable out-patient surgery where no hospitalization is involved, but post 
operative recuperation is necessary. 

This sick absence control program shall not be deemed to abrogate any existing 
Port Authority power with respect to controlling abuses of sick leave benefits. 

3 .  Sick Bank - Employees hired into the covered membership after January 
23, 1998, will accrue paid sick leave up to eight days per year. Unused sick leave will 
be accumulated in a bank.  fan empIoyee averages 8 or less sick days over a three year 
period, that employee will automatically convert to the schedule of allowance coverage. 
If the employee exceeds the eight day average for the first three years, the employee will 
remain in the sick bank plan until their average annual sick rate is 8 or less days for 
complete years of service. (The four exclusions listed above will apply.) 



4. Thirty calendar days of Port Authority service shall be added to the IOD 
benefits eligibility criteria applicable to employees in the covered membership. 

5. During the term of this Memorandum of Agreement, an employee in the 
covered membership who loses no time during the calendar year due to illness or injury 
will receive two (2) days of excused time in the subsequent calendar year in addition to 
all other authorized excused days, and the scheduling of such days are to be mutually 
agreeable to the employee and his supervisor. 

6. An employee who is absent for an extended period because of illness or 
injury, whether work connected or not, and who received paid sick leave for a part or all 
of the period of absence, may be required to forfeit a portion or all of his normal vacation 
allowance. Supervisors should consider the employees past attendance record in 
determining whether vacation forfeiture should apply. 

7. The vacation forfeiture schedule is set forth in Exhibit "I", annexed hereto. 

XIV. EXCUSED TIME 

1. During the term of this Memorandum of Agreement, employees in the 
covered membership may receive two days of personal excused time during each full 
calendar year in lieu of items 5, 6 ,7  and 8 of PAI 20-3.05 dated August 3, 1967. No 
reason will be required to request personal excused time. No excused time will be 
granted to an employee in the cbvered membership for a holiday he or she is scheduled to 
work unless due to a verified personal emergency. 

Employees in the covered membership will be granted excused time other than 
personal excused time, for the following reasons only (see exhibit Z for clarification): 

A. Death in family (spouse, child, parent, brother, sister, spouse's parent, or 
other relative living in employee's home). 

B. Time off to vote. 

C. Blood Bank (Effective December 15, 1992, excused days for donating 
blood will be discontinued.) 

D. Subpoena, Jury Duty 

E. Absence, or tardiness, or early termination of work day when area weather 
conditions or other reasons are announced by the Director, Human Resources 
Department. 

F. Special individual situations as approved by the Director, Human 
Resources Department. 

2. Effective January 1, 1986 eight (8) hours of compensatory time per 
calendar year may be converted to personal excused time in four hour minimum blocks. 



3. Effective January 1, 1987, an additional (8) eight hours of compensatory 
time per calendar year may be converted to personal excused time in 4 hour minimum 
blocks. 

XV. OVERTIME 

1. An initial overtime roster will be compiled at the beginning of each 
calendar year according to classification seniority within each title. Employees who are 
assigned to a unit after the initial overtime roster has been constructed will be credited for 
equalization purposes with the average number of hours charged to members of the 
classification. 

2.  Non-Scheduled Overtime 

When it is necessary for an employee to work overtime on a nonscheduled basis, 
the availability of those to be selected will be limited to those actually working at the 
time the overtime is required. Employees will be asked to work based on the lowest 
amount of overtime charged by those available at the time. Each employee may have 
the option of refusing the overtime. In the event all the employees refuse, the employee 
with the lowest amount of charged overtime will be ordered to work the overtime unless 
he arranges for a substitute. 

The only exception to this will be overtime that will be worked as a continuation 
of a project being done during the regular tour. In this event, those employees working 
on the project will continue to do so if a change in staffwould impede the completion of 
the task, even if it requires subsequent days of work including regular days off 

3.  Scheduled overtime 

On those occasions when overtime work can be planned, supervisors shall request 
employees to work the scheduled overtime, such requests to be made to such employees 
in the inverse order of overtime charged for that year. This would include employees 
not immediately available who might have to be contacted by telephone. Employees 
will have the option as to whether or not they elect to work the scheduled overtime. 

4. Accounting for Overtime 

An overtime roster, maintained by the unit supervisor, which reflects the amount 
of overtime charged to each employee, shall be kept current. Charged overtime is the 
sum of the overtime worked by the employee plus the amount of overtime refused by the 
employee for the year in question. 

5. Standby 

Whenever an employee is directed to standby at his home or facility, he will be 
paid for all hours he is required to standby. 

6.  Canceling Postponing and Re-scheduling Overtime 

- 10- 



For scheduled work (other than snow) which is not a continuation of a tour, an 
employee who is scheduled to work in a situation which could require the payment of 
overtime will in all such cases work a minimum of four hours. 

7. Snow Emergency Procedures 

(a) Where a facility posts snow emergency work schedules ("A" shift-hours 
between 8:00 P.M. to 8:00 A.M.) employees scheduled to work the "A" shift who are 
changed to the "B" shift would receive a Schedule Change Premium. The same would 
apply to an employee normally scheduled to work the "B" shift who would be 
subsequently changed to the "A" shift. 

(b) If an employee is required to call in during snow conditions, on a 
continuing basis, and is not required to report in connection with the snow schedule, he 
will be compensated to the extent of four (4) hours of standard time. 

(c) Employees who are granted excused time in connection with snow 
removal operations will have these hours credited as hours worked in lieu of call-in 
premiums. 

(d) When called in for snow duty, an employee will perform the work of his 
trade only insofar as it is incidental to the snow emergency. 

(e) When a snow emergency is deemed to be ended by the Supervisor in 
charge of the snow operation, an employee may be required to perfonn the work of 
hidher trade. 

.. . 8. Roster Responsibility 

(a) Overtime rosters should be available for review and should be kept 
current. This responsibility will be charged to the unit supervisor. In the event that the 
proper employee is not given the opportunity to work an overtime job by management, 
then that employee shall receive four hours pay as restitution. 

(b) As provided in Section VII hereof, no shift differentials shall be paid for 
any hours for which an employee in the covered membership is compensated at overtime 
rates, except as provided by applicable law. 

9. Compensatory Time 

The present practice concerning compensatory time shall continue. The 
maximum number of overtime hours which can be banked by an employee in the covered 
membership shall be 200 and such hours will be limited to those hours actually worked in 
excess of 40 in a seven consecutive day period. 

Employees in the covered membership will have the option to cash in all or part 
ofthe compensatory time bank at stated times during each quarter of the calendar year. 



XVI. WORK SCHEDULES 

PAI 20-3 .O7 Work Schedules - Pay Plan C (Non-Police) Employees, dated May 
23, 1972 (including amendments indicated therein) annexed hereto as Exhibit "J", shall 
apply to the covered membership except that if a designated "R-Man" is used to cover an 
unscheduled absence and the "R-Man's" tour is changed with less than 30 days notice, 
the "R-Man" will be entitled to only one Schedule Change Premium, per "R-Man" tour 
schedule. 

During the term of Agreement, discussions between the Port Authority and Local 
3 will continue with respect to modifjling (where applicable) IBEW work schedules. 
Modifications made to the work schedules at SIB will remain in effect for a one-year 
pilot test period. 

XVII. AGENCY SHOP 

1. Representation Fee 

Effective January 22, 1993, and thereafter during the term of this Memorandum of 
Agreement, all employees in the covered membership who are not members of the IBEW 
(hereinafter called "non-members") shall have deducted fiom their wages or salaries and 
forwarded to Local 3 of the IBEW a representation fee in a manner and in an amount as 
provided below. 

2. Representation Fee Amount 

No later than January 22, 1993, and at least two standard pay periods before any 
subsequent modification to the representation fee to be deducted, the IBEW shall notify 
the Port Authority in writing of the IBEW representation fee sum to be deducted fiom 
non-members' wages and salaries, but in no event shall such fee exceed 85% of the 
membership dues of the IBEW. Any change in the amount of the representation fee to 
be deducted shall be made upon written notification by the IBEW to the Port Authority. 

3. Representation Fee Deductions 

The representation fee shall be deducted fiom non-members' salaries in equal bi- 
weekly installments. The total amount of representation fees so deducted shall be 
transmitted to the IBEW within thirty (30) days after each bi-weekly deduction along 
with the membership dues deducted pursuant to this Section. 

Representation fee deductions fiom the wages or salary of any non-member shall 
commence on or after but in no case sooner than two standard pay periods following the 
beginning of the non-member's placement in or re-entry into a position classification 
covered by this Memorandum of Agreement. 

If, during the term of this Memorandum of Agreement after January 29, 1993, the 
non-member becomes a IBEW member, the Port Authority shall cease deducting the 
representation fee and commence deducting the membership dues on or after but in no 



case sooner than two standard pay periods following written notification to the Port 
Authority by the IBEW of the change in status as required by this Section. 

XVIII. SENIORITY RIGHTS 

1. Within each facility, Electrician's tour preference will be bid on a 
classification seniority basis once during the first quarter of each calendar year. For this 
purpose, tours are defined as either steady days or rotating shifts. All resulting tour 
changes shall take place over a 90 day period if facility management determines that this 
is operationally required. 

Within each facility, Trades Helper (Electrical) tour preference will be bid on a 
classification seniority basis after implementation of Electrician tour changes. For this - 
purpose, tours are defined as either steady days or rotating shifts. All resulting Trades 
Helper tour changes shall take place over a 90 day period if facility management 
determines this is operationally required. 

Work schedule change premiums will not be paid for schedule changes resulting 
from tour preference bidding. 

2. The Administrative Board of the PA Division Local 3 will be entitled to 
first choice on vacations and work schedules or tours as vacancies occur. Shop 
Stewards will be entitled to second choice and then the represented membership. 

XIX. TRANSFERS 

1. An employee in the covered membership, except as noted below, after 
being assigned to and actually working at a facility, will have no time restriction for the 
submission or acceptance of a transfer request. 

2. Upon first appointment from Trades Helper to Electrician the newly 
appointed Electrician may not apply for a transfer until helshe has completed six (6) 
consecutive months at their present facility. 

3.  Effective with the execution of the Memorandum of Agreement, current transfer 
lists effecting employees in the covered membership will be supplied upon 
request to the Chairman of the IBEW for the following quarterly dates, March 1, 
June 1, September 1, and December 1. Requests for such transfer lists must be 
made through the Labor Relations Division. 

XX. DISCIPLINE 

1. The provisions of PA1 20- 1.10 (dated September 3 0, 1 WO), Disciplinary 
Proceedings, are hereby modified to provide for a jointly-selected and financed impartial hearing 
ofher to replace the three person Port Authority Trial board in disciplinary proceedings 

E - 
E , affecting employees in the covered membership; and, notwithstanding the limitation set forth in 

paragraph 1X.D. of PA1 20-1 .lo, Charges filed with a department head more than twenty (20) 
months after the alleged commission of the offense charged, shall be void. 



, This hearing, outlined in Exhibit " K  annexed hereto, will be the final 
administrative step inthe disciplinary procedure. Both parties will regard the Hearing 
OEcer's decision as binding. 

2. If a letter of reprimand has not been used as a basis for disciplinary action 
within one year from the date of such letter, such letter shall be removed from the 
employee's personnel folder, unless during such period related reprimands have been 
placed in the employee's folder. All letters of reprimand must either be initialled by the 
employee or, if such employee refitses to initial, such refha1 shall be duly noted. 

XXL PAST PRACTICE - PROTECTION OF EXISTING TERMS AND CONDITIONS 
OF EMPLOYMENT 

1. Unless a contrary intent is specifically expressed in this Memorandum of 
Agreement, all practices, procedures and policies governing existing terms and conditions 
of employment of employees in the covered membership which are not specifically 
enumerated or set forth in this Memorandum of Agreement, shall be maintained at not 
less than the highest standards in effect at the time of execution of this Memorandum of 
Agreement and, during the term of this Memorandum of Agreement, any such practice, 
procedure or policy pursuant to any rule, regulation, instruction, directive, memorandum, 
statute or otherwise and governing an existing term and condition of employment shall 
not be limited, restricted, impaired, removed or abolished unilaterally. 

2 .  A charge or complaint that the Authority has unilaterally limited, 
restricted, impaired, removed or abolished such a practice, procedure or policy governing 
an existing term and condition of employment which is not specifically enumerated or set 
forth in this Memorandum of Agreement shall not be subject to or processed through the 
grievance-arbitration procedure referred to in Exhibit " D  of this Memorandum of 
Agreement. 

XXII. AGREEMENT ADMINISTRATION 

The Port Authority agrees to make available to Local 3 all relevant data Local 3 
may require to negotiate collectively and to properly administer this Memorandum of 
Agreement. 

XXUI. EXCUSED TIME - UNION REPRESENTATIVES 

Excused time for Local 3 representatives should be in accordance with 
Information Bulletin #23, dated August 14, 1967, modified as follows: 

1. During regularly scheduled working hours., Local 3 representatives shall 
be allowed reasonable time away from regular duties with pay and benefits for the 
following purposes: 

a. To investigate grievances and to process them at the appropriate 
organization levels. To attend meetings called by management and to be present at all 
disciplinary hearings or proceedings concerning the covered membership. 



b. To participate as members of a group of employee representatives when 
discussing proposals with regard to salary levels and terms and conditions of 
employment. 

2. The Administrative Board of the Port Authority Division of Local 3 shall 
be excused from duty for their presence at meetings for the negotiation of all Memoranda 
of Agreement. 

3 .  The Chairman of the Port Authority Division of Local 3 or hidher 
designated representative shall be excused from duty to attend hearings and other 
proceedings of the Port Authority Employment Relations Panel and arbitration hearings 
under the Grievance Arbitration Procedure set forth herein to which Local 3 is a party. 

4. The Representative of Local 3 may request that a member be excused on 
union business with pay for unusual circumstances and such requests must be approved 
by the Manager of the Labor Relations Division. 

XXIV. MISCELLANEOUS 

1. Snow Removal Work 

Snow removal work assigned by the Port Authority to Port Authority employees 
will be done by maintenance forces. Personnel at a facility may be used for salting or 
other related snow activities when maintenance men are not at the facility or are in transit 
to the facility. Snow melters will not be part of the general maintenance snow removal 
program. 

2. Safety Committees 

A. Local 3 will designate an employee in the covered membership at each 
facility to act on behalf of its members on matters of safety. When safety matters are 
brought to this designee's attention helshe will contact a representative of the facility 
manager in order to resolve the issue. If the Local 3 designee is unable to resolve a 
safety issue with the representative of the facility manager, the Local 3 designee may 
refer the issue to the Risk Management Division's Supervisor Maintenance Evaluation 
Engineer directly, who will investigate the matter and report findings to the Local 3 
designee and the facility manager. 

B. This provision will also apply to work areas designated as "confined 
spaces" to ensure consistency in designation of such areas at all Port Authority facilities. 
Issues involving "confined space" will also be brought to the attention of the Manager, 
Labor Relations. 

3. Meal Period During the Work Schedule 

Employees in rotating schedules will receive one 30-minute meal break within the 
work tour. Such meal break should commence and end between the third and fifth 
hours of such tour. 



4. Portal to Portal Insurance 

If an employee is directed by his supervisor to report to his assigned facility 
outside of his normally scheduled tour and such employee utilizes his own vehicle, such 
authorized call-in will be considered authorization for the use of his personal vehicle as 
defined in PA1 15-3.05 dated, July 7, 1969, and annexed hereto as Exhibit "L". 

5. Mileage 

The mileage reimbursement rate for Service C field employees, as described in 
PAI 15-3.05 dated July 7, 1969, and any increases in that rate for such employees, shall 
also apply to employees in the covered membership. 

6. Periodic Meeting 

The Port Authority and the Administrative Board of Local 3 will meet 
periodically to discuss and resolve operational and procedural problems which may arise 
out of this Memorandum of Agreement andlor existing Port Authority policy and 
procedure statement. 

7. Complaint Investigation 

Complaints against Port Authority supervisor or managerial personnel alleging 
violation of a provision of the Memorandum of Agreement or a unilateral change in 
terms, and conditions of employment shall receive expedited treatment and may be 
brought through contact by a member of the Administrative Board of Local 3 to the 
Manager of the Labor Relations Division. The Manager of the Labor Relations Division 
will investigate the matter and inform the member of the Administrative Board of the 
union of the outcome. In the event the matter is not resolved in this fashion, Local 3 
may seek redress through the grievance procedure referred to in Section IX if applicable, 
or through other appropriate administrative procedures. 

8. 440 Volt Rule 

When it is necessary to test (excluding amperage or voltage testing at controllers 
or disconnects) or alter or repair (excluding re-lamping) energized circuits, whose circuit 
potential is at 440 volts AC or above, two Journeymen shall be assigned except when 
such work is performed under the direction of a qualified Supervisor, Engineer, 
Technician or High Tension Controller. None of these rules are applicable to 
electronics work. Nor do they apply when one Journeyman is assigned to a tour at a 
facility; in this case, the job will be deferred unless it is an emergency. During 
emergencies a Trades Helper (Electrical) may be substituted for a Journeyman. The 
Port Authority memorandum to all affected units re-emphasizing the meaning of the 440 
Volt Rule remains in effect. 



9. Rotation Schedules 

The rotation schedules for employees in the covered membership who are 
classified as Electricians, Tunnel Systems Controllers and Trades Helpers (Electrical) 
shall include provision for a minimum of six scheduled positions for rotation scheduling. 
Existing rotating schedules will not be modified until the proposed modifications are 
discussed with representatives of Local 3.  

Any Electrician or Trades Helper (Electrical) who works other than a day tour 
within the cycle of a rotating schedule, will be deemed to be a shift worker and receive a 
paid meal period for each tour during the entire cycle of the rotating schedule. 

10. Provisional Appointments 

Any excess position in the position classifications listed in Exhibit "A" annexed. 
hereto which is filled either consecutively or cumulatively for 18 months will either be 
filled permanently or discontinued thirty (30) days thereafter. The Manager, Labor 
Relations Division, will review all excess positions within 12 months after any such 
position was filled on a provisional basis. 

1 1 .  Prompt Payment of Monies Due 

The Port Authority agrees to reinforce its present practice concerning the prompt 
payment of any monies due from in-grade increases, promotions, etc. In the event 
payment is not received within a reasonable period of time (two pay periods), any 
employee in the covered membership may appeal to his supervisor to expedite payment. 
In the event payment is not forthcoming, the employee may appeal to the Manager, Labor 
Relations Division to seek final resolution. 

12. Safety Shoe Allowance 

a. Effective June 4,2002, employees in the covered membership may receive 
a maximum of $200 per annum for the purchase of one or more pairs of safety shoes. 
All employees must adhere to safety precautions listed on MMIS work order routines. 

b. Safety shoes and prescription safety protection eyewear damaged beyond 
repair in the course of employment without fault of the employee shall be replaced by re- 
instatement of the employee's allowance for the year wherein the damage occurs. A 
written statement must be submitted by the employee to hisher immediate supervisor 
explaining the circumstances which caused the damage. The immediate supervisor will 
make the final determination on whether to re-instate the allowance. 

13. Craft Licenses 

Employees in the covered membership in possession of craft licenses which are 
required by the Port Authority in higher classifications of job family progression shall be 
reimbursed for the cost of obtaining and renewing same. 



14. Retirement 

Eligible employees in the covered membership shall be covered by the provisions 
of the "Improved Career Retirement Plan" for employees of participating employers 
established by Section 75-i of the New York Retirement and Social Security Law. 

15. Wash-up Time 

The present practice concerning time allotted for wash-up and putting tools away 
will be continued. 

16. Adverse Weather Conditions 

The Port Authority shall communicate to its field supervisors appropriate 
precautionary steps to be taken during adverse weather conditions. In addition, 
wherever crews are exposed to high levels noxious fumes and consideration of safety is 
involved, the Inspection and Safety Division will be notified. Inspections will be made 
and action will be taken as appropriate. 

17. Mutual Tour Swaps 

During the term of this Memorandum of Agreement, personnel within the same 
position classification shall have the option to work two consecutive shifts (16 hours) to 
the extent permitted by law, excluding emergencies, for the purpose of completing a 
mutual tour swap. A minimum of one such mutual tour swap shall be permitted per 
employee per month, and shall be restricted to personnel within the same employee shift 
schedule if this is deemed appropriate to local facility management. Supervisors may 
approve as many mutual swaps per employee per month as are operationally feasible. 

18. Agreement Booklets 

The Port Authority, at its sole expense, shall furnish Local 3 with three hundred 
(300) copies of this Memorandum of Agreement within a reasonable time after its 
execution. 

19. Prescribed Safety Eye Wear 

Reimbursement for the purchase of prescribed safety protection eye wear as 
described in PA1 2011.01, Section VI, dated January 14, 1974 shall apply to employees in 
the covered membership. Effective June 4, 2002, the annual reimbursement rate shall 
be increased to $200. 

20. Tunnel Systems Controllers 

Vacancies occurring in the classificatior. af Tunnel Systems Controller will be 
filled using the parameters set forth in Exhibit V1 annexed hereto. 



21. Education Refbnd Applications 

a. Effective September, 1995, the maximum tuition reimbursement will be 
increased to the greater of $125 per undergraduate credit and $140 per graduate credit or 
80% of the actual tuition cost. 

b. All applications for Education Rehnd, whether or not recommended for 
approval by local facility management, can be submitted to the Chief Negotiator, Labor 
Relations Department for his review. The Chairman of Local 3 or his designee may 
meet and consult with the Chief Negotiator, Labor Relations Department with regard to 
any application for job related training or educational opportunity. 

22. Employee Annual Medical Reports 

Port Authority Ofice of Medical Services will provide employees in the covered 
membership with copies of their annual medical reports upon request. 

23. Employee Data Sheet 

The Port Authority will provide each employee in the covered membership with a 
data sheet showing hislher home address, dependents and insurance and retirement 
system beneficiaries as these facts are reflected in the Port Authority Human Resources 
Department records, for the purpose of updating such information. Such information 
will be provided annually by pay period number ten. 

24. Daylight Savings Time 

Those shift workers who are required to work a nine (9) hour tour when the clock 
is set back from Daylight Savings Time to Eastern Standard Time, shall receive one (1) 
hour of compensation at overtime rates. 

In addition, when it is necessary to work a seven (7) hour tour when the clock is 
set ahead an hour the employee working the tour shall request, in advance, either to stay 
an additional hour or be charged an hour compensatory time. 

25. Bulletin Boards 

The Port Authority will provide an enclosed bulletin board (at least 30" x 36") at 
each facility for the exclusive use of Local 3. The facility Shop Steward shall maintain 
the bulletin board. Local 3 will not post on the bulletin board any matter derogatory to 
the employer or any employee and will immediately remove such matter on request of the 
employer. 

26. Training Tapes 

A video cassette recorder (VCR) and monitor shall be provided at each facility for 
the viewing of training tapes. Arrangements for the location of equipment, selection of 
tapes, and schedule for viewing shall be made jointly by the facility Shop Steward and 



the facility Manager or hidher designee. Local 3 representatives and Port Authority 
representatives will work together in identifying up-to-date training tapes which might be 
used for training purposes. 

27. Parking Space 

The present practice concerning the use of Port Authority parking facilities by the 
covered membership shall continue, as long as such facilities are continued by the Port 
Authority as parking facilities. 

28. Safety and Health Standards 

If it is established that the Port Authority does not basically conform with OSHA 
standards, the Port Authority will make every good faith effort to come into 
conformance. 

29. Asbestos Control 

Local 3 will periodically meet, as needed, with Port Authority management stafF 
in order to be briefed regarding asbestos control. Such meetings must be requested 
through the Manager of Labor Relations. 

30. Meal Allowances 

Effective June 21, 1989, meal allowances are eliminated. 

3 1. Coning 

Effective upon agreement with other represented employee groups (where 
applicable), facility electricians will do necessary coning with respect to their jobs. 

32. Testing 

Only relevant experience, as determined jointly by the Local 3 and the Supervisor, 
Port Authority Testing Unit, will be credited as a seniority factor when the Port Authority 
establishes a promotion roster. 

33. Cafeteria Services 

During the term of the Agreement, Local 3 and the Port Authority may re-open 
discussions, if necessary, with respect to reduction in cafeteria sewices currently 
provided. 

34. Placement 

Qualified Project Employees will be placed in permanent positions before a new 
eligible list is published. 



35. Worker's Compensation 

Effective December 15, 1992, the injury on duty benefit will be modified to 
supplement the Worker's Compensation benefit to a maximum of the employee's regular 
net take home pay after withholding applicable taxes. 

36. Commercial Driver's License 

A. Effective January 1, 1995, the Port Authority will pay the cost of obtaining 
and renewing a CDL (and necessary endorsements). Employees who do not possess a 
valid CDL with the necessary endorsements and whose position requires one may be 
deemed unfit for duty if no placement can be found. The Chairman of Local 3 may 
meet and consult with the Manager of Labor Relations with regard to application of this 
section. 

B. Personnel assigned to the Radio Shop or the Electronics Shop prior to 
December 15, 1992, will not be requested to possess a CDL. 

3 7. Longevity 

Employees in the covered membership with eight years of Port Authority service 
shall receive a longevity payment of one per-cent (1%) of base salary (as set forth in 
Exhibit "B") payable in bi-weekly installments; employees with ten years of Port 
Authority service shall receive one and one-half (1.5%); employees with fifteen years of 
Port Authority service shall receive two per-cent (2.0%); employees with twenty years of 
Port Authority service shall receive three per-cent (3.0%); and, employees with twenty- 
five or more years of service shall receive four per-cent (4.0%). (See, Exhibit "B" hereto) 

38. Training 

The Port Authority agrees to continue to discuss with the IBEW the subject of 
training for electronics, computers and high tension. 

39. Passes 

During the term of the Agreement, employees in the covered membership will 
continue to be eligible to receive employee commutation passes and personal passes as 
per the current practice. 

40. Facility Discussions 

The Port Authority agrees that the IBEW and Port Authority facility managers can 
agree to modify current policy and procedure regarding facility overtime equalization and 
snow removal. 



4 1. Trade Courses 

A. During the term of the Agreement, the present procedure for 
reimbursement of pre-approved "trade-related" courses including related books and 
manuals will remain in effect and prompt payment of money due will be emphasized. 

B. All applications for Trade Courses, whether or not recommended for 
approval by local facility management, can be submitted by the Chairman of Local 3 to 
the Manager, Labor Relations Division for his review. The Chairman of Local 3 or his 
designee may meet and consult with the Manager with regard to any application for job 
related training. 

42. Uniform Committee 

Upon request of the IBEW Chairman, arrangements will be made for a meeting to 
take place with the Supervisor, Work Uniform Services, to discuss standard work 
uniform issuance. 

XXV. DISTRIBUTION OF PAI'S, OPI'S AND INFORMATION BULLETINS 

The Port Authority, at its sole expense, will provide copies of all PAIys, OPI's, 
Minutes of the Board of Commissioners meetings and The Committee on Operations, 
AP's, HRP's, or Information Bulletins that may affect the operation of this Memorandum 
of Agreement to the Administrative Board and Shop Stewards of Local 3; provided that 
nothing herein shall be deemed to preclude implementation of the provisions of any such 
instruction or bulletin which are not inconsistent with this Memorandum of Agreement. 
In addition, promotion bulletins will be sent to all Shop Stewards. Human Resources 
Department will notifj the IBEW in writing upon hiring or promoting employees into the 
covered membership. 

XXVI. TERM 

The term of this Memorandum of Agreement shall be fiom June 4,2002 through 
June 3,2006. 

This Memorandum of Agreement and its execution shall not take effect until it 
shall have been approved by the Port Authority's Board of Commissioners or a 
Committee thereof, pursuant to Section VIII of the Port Authority Labor Relations 
Instruction, and that action shall have been subject to applicable statutory gubernatorial 
review. 



Dated: ~ a ~ a ,  2003 
New York, N.Y. 

THE PORT AUTHORITY OF 
NEW YORK AND NEW JERSEY 

LOCAL UNION NO. 3. 
INTERNATIONAL BROTHEREroOD OF 
ELECTRICAL WORKERS 

By: 

u32,,/ Qp r- 
Chairman, Port Autho ty Division 

Secretary / 



EXHIBIT "A" 

Position classifications covered by Memorandum of Agreement with Local Union No. 3 
International Brotherhood of Electrical Workers (the covered membership). 

Class 
Code - 

Latest Spec 
Date Class Title 

5/86 Communications Equipment Specialist 

5/86 Electrician 

3/79 Electronics Equipment Specialist 

5/86 Tunnel Systems Controller 

6/80 Trades Helper (Electrical) 

918 5 Trades Helper (Electronics) 

Range 

C-94 

C-94 

C-94 

C-94 

C-92 

C-92 



EXHIBIT B 
page 1 of 8 

For Employees Hired or Promoted Prior to 10124195 

Step Hourly Bi-Weekly Annual Hourly Bi-Weekly Annual 
1 $14.2375 $1,139 $29,614 $14.6625 $1,173 $30,498 
2 $14.9125 $1,193 $3 1,018 $15.3625 $1,229 $3 1,954 
3 $19.4875 $1,559 $40,534 $20.0750 $1,606 $41,756 
4 $20.0375 $1,603 $41,678 $20.6375 $1,65 1 $42,926 
5 $20.5500 $1,644 $42,744 $21.1625 $1,693 $44,0 18 
6 $21.8625 $1,749 $45,474 $22.5 125 $1,80 1 $46,826 

Step Hourly Bi-Weekly Annual 
1 $22.0875 $1,767 $45,942 
2 $23.2000 $1,856 $48,256 
3 $24.8750 $1,990 $5 1,740 
4 $29.6000 $2,368 $61,568 
5 $30.4875 $2,439 $63,414 
6 $32.1750 $2,574 $66,924 

Hourly Bi-Weekly Annual 
$23.6375 $1,89 1 $49,166 
$24.8375 $1,987 $51,662 
$26.6250 $2,130 $55,380 
$3 1.6875 $2,535 $65,910 
$32.6375 $2,611 $67,886 
$34.4400 $2,755 $71,630 



EXHIBIT B 
page 2 of 8 

For Employees Hired or Promoted Prior to 10/24/95 

Step 
1 
2 
3 
4 
5 
6 

Step 
1 
2 
3 
4 
5 
6 

Hourly Bi-Weekly Annual 
$15.1000 $1,208 $3 1,408 
$15.8250 $1,266 $32,9 16 
$20.6750 $1,654 $43,004 
$21.2625 $1,701 $44,226 
$21.8000 $1,744 $45,344 
$23.1875 $1,855 $48,230 

Hourlv Bi-Weeklv Annual 

Hourly Bi-Weekly Annual 
$15.5500 $1,244 $32,344 
$16.3000 $1,304 $33,904 
$2 1.3000 $1,704 $44,304 
$2 1.9000 $1,752 $45,552 
$22.4500 $1,796 $46,696 
$23.8875 $1,9 1 1 $49,686 

Hourly Bi-Weekly Annual 
* * * 

' - All steps for Grade 94 will be predicated on the increase in the NYC Local # 3 'A' Journeyman 
Electricians hourly rate. The agreed upon % will be applied to the NYC Local # 3 Journeyman 
Electricians hourly rate to get the top step hourly rate for Grade 94 while all the other steps 
will be increased at the same % increase as the top step. The Tunnel Systems Controller 
rates will be $1 .OO per hour higher than the corresponding step in Grade 94. 



EXHIBIT B 
page 3 of 8 

For Employees Hired or Promoted On or After 10/24/95 

Step Hourly Bi-Weekly Annual 
1 $14.2375 $1,139 $29,614 

Step 
1 
2 
3 
4 
5 
6 
7 

Hourly Bi-Weekly 
$22.0875 $1,767 
$23.2000 $1,856 
$24.3625 $1,949 
$25.5875 $2,047 
$26.8625 $2,149 
$29.5500 $2,364 
$32.1750 $2,574 

Annual 

Hourly Bi-Weekly Annual 
$14.6625 $1,173 $30,498 

Hourly Bi-Weekly Annual 
$23.6375 $1,891 $49,166 



EXHIBIT B 
page 4 of 8 

For Employees Hired or Promoted On or After 10/24/95 

Step Hourly Bi-Weekly Annual Hourly Bi-Weekly Annual 
1 $15.1000 $1,208 $31,408 $15.5500 $1,244 $32,344 

Step Hourly Bi-Weekly Annual Hourly Bi-Weekly Annual 
1 * * * * * 

* - All steps for Grade 94 will be predicated on the increase in the NYC Local # 3 'A' Journeyman 
Electricians hourly rate. The agreed upon % will be applied to the NYC Local # 3 Journeyman 
Electricians hourly rate to get the top step hourly rate for Grade 94 while all the other steps 
will be increased at the same % increase as the top step. The Tunnel Systems Controller 
rates will be $1 .OO per hour higher than the corresponding step in Grade 94. 
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EXIIIUI'I' U page 5 of 8 

Longevity Schedule For Employees Hired or Promoted Prior to 10124195 

C-92 

From 
6/4/2002 

to 
6/3/2003 

From 
6/4/2003 

to 
6/3/2004 

From 
6/4/2004 

to 
6/3/2005 

From 
6/4/2005 

to 
6/3/2006 

Step 

1 
2 
3 
4 
5 
6 

1 
2 
3 
4 
5 
6 

1 
2 
3 
4 
5 
6 

1 
2 
3 
4 
5 
6 

1% Annual 1.5% Annual 2% Annual 3% Annual 4% Annual 
Bi-Weekly I.ongevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity 



Longevity Schedule For Employees llired or Promoted Prior to 10/24/95 

1% Annual 1.5% Annual 2% Annual 3% Annual 4% Annual 
C-94 Step Bi-Weekly Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity 

From 1 $19767 $17.67 $459.42 $26.5 1 $689.26 $35.34 $91 8.84 $53.01 $1,378.26 $70.68 $1,837.68 
6/4/2002 2 $1,856 $1 8.56 $482.56 $27.84 $723.84 $37.1 2 $965.12 $55.68 $1,447.68 $74.24 $1,930.24 

3 $1,990 $19.90 $5  1 7.40 $29.85 $776.10 $39.80 $1,034.80 $59.70 $1,552.20 $79.60 $2,069.60 
to 4 $2,368 $23.68 $615.68 $35.52 $923.52 $47.36 $1,231.36 $71 .04 $1,847.04 $94.72 $2,462.72 
6/3/2003 5 $2,439 $24.39 $634.14 $36.59 $95 1.34 $48.78 $1,268.28 $73.17 $1,902.42 $97.56 $2,536.56 

6 $2,574 $25.74 $669.24 $38.61 $1,003.86 $5 1.48 $1,338.48 $77.22 $2,007.72 $1 02.96 $2,676.96 

From 1 $1,891 $18.91 $491.66 $28.37 $737.62 $37.82 $983.32 $56.73 $1,474.98 $75.64 $1,966.64 
6/4/2003 2 $1,987 $19.87 $516.62 $29.81 $775.06 $39.74 $1,033.24 $59.61 $1,549.86 $79.48 $2,066.48 

3 $2,130 $2 1.30 $553.80 $3 1.95 $830.70 $42.60 $1,107.60 $63.90 $1,661.40 $85.20 $2,215.20 
to 4 $2,535 $25.35 $659.10 $38.03 $988.78 $50.70 $1,318.20 $76.05 $1,977.30 $101.40 $2,636.40 
6/3/2004 5 $2,611 $26.1 1 $678.86 $39.17 $1,018.42 $52.22 $1,357.72 $78.33 $2,036.58 $104.44 $2,715.44 

6 $2,755 $27.55 $716.30 $41.33 $1,074.58 $55.10 $1,432.60 $82.65 $2,148.90 $1 10.20 $2,865.20 

Note: The Longevity payment for the year 6/4/04 through 6/3/05 and the year 6/4/05 to 6/3/06 will be determined by applying the above percentages - 
to the C-94 base rate of pay established as of 6/4/04 and 6/3/05 respectively. 



Longevity Schedule For Employees Hired or Promoted On or After 10124195 

C-92 Step 
1% Annual 1.5% Annual 2% Annual 3% Annual 4% Annual 

Bi- Weekl y Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity 

From 1 
6/4/2002 2 

3 
to 4 
6/3/2003 5 

6 
7 

From 1 
6/4/2003 2 

3 
to 4 
6/3/2004 5 

6 
7 

From 1 
6/4/2004 2 

3 
to 4 
6/3/2005 5 

6 
7 

From 1 
6/4/2005 2 

3 
to 4 
6/3/2006 5 

6 
7 



Longevity Schedule For Employees If ired or Promoted On or After 10/24/95 

1 %  Annual 1.5% Annual 2% Annual 3% Annual 4% Annual 
C-94 Step Bi- Weekly Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity Longevity 

From 1 $1,767 $1 7.67 $459.42 $26.5 1 $689.26 $35.34 $918.84 $53.01 $1,378.26 $70.68 $1,837.68 
6/4/2002 2 $1,856 $18.56 $482.56 $27.84 $723.84 $37.12 $965.12 $55.68 $1,447.68 $74.24 $1,930.24 

3 $1,949 $19.49 $506.74 $29.24 $760.24 $38.98 $1,013.48 $58.47 $1,520.22 $77.96 $2,026.96 
to 4 $2,047 $20.47 $532.22 $30.71 $798.46 $40.94 $1,064.44 $61.41 $1,596.66 $81.88 $2,128.88 
6/3/2003 5 $2,149 $21.49 $558.74 $32.24 $838.24 $42.98 $1,117.48 $64.47 $1,676.22 $85.96 $2,234.96 

6 $2,364 $23.64 $614.64 $35.46 $921.96 $47.28 $1,229.28 $70.92 $1,843.92 $94.56 $2,458.56 
7 $2,574 $25.74 $669.24 $38.61 $1,003.86 $5 1.48 $1,338.48 $77.22 $2,007.72 $102.96 $2,676.96 

From 1 $1,891 $1 8.91 $491.66 $28.37 $737.62 $37.82 $983.32 $56.73 $1,474.98 $75.64 $1,966.64 
6/4/2003 2 $1,987 $19.87 $51 6.62 $29.81 $775.06 $39.74 $1,033.24 $59.61 $1,549.86 $79.48 $2,066.48 

3 $2,086 $20.86 $542.36 $3 1.29 $813.54 $41.72 $1,084.72 $62.58 $1,627.08 $83.44 $2,169.44 
to 4 $2,191 $21.91 $569.66 $32.87 $854.62 $43.82 $1,139.32 $65.73 $1,708.98 $87.64 $2,278.64 
6/3/2004 5 $2,300 $23.00 $598.00 $34.50 $897.00 $46.00 $1,196.00 $69.00 $1,794.00 $92.00 $2,392.00 

6 $2,530 $25.30 $657.80 $37.95 $986.70 $50.60 $1,315.60 $75.90 $1,973.40 $101.20 $2,63 1.20 
7 $2,755 $27.55 $716.30 $41.33 $1,074.58 $55.10 $1,432.60 $82.65 $2,148.90 $1 10.20 $2,865.20 

Note: The Longevity payment for the year 6/4/04 through 6/3/05 and the year 6/4/05 to 6/3/06 will be determined by applying the above percentages - 
to the C-94 base rate of pay established as of 6/4/04 and 6/3/05 respectively. 



EXHIBIT "C" 

LEAD PAY 

ELIGIBLE EMPLOYEES 

To be eligible for the payment of a daily Lead pay differential, an employee must 
be: 

1.  At the Journey level of the craft. 

2. Specifically designated by hidher supervisor as having lead responsibility 
for the satisfactory completion of the work project. 

Whenever feasible Asterisk tunnel Systems Controllers ("T.S.C."s) should be 
used in a lead capacity. These "T.S.C."S, will not receive lead pay differential. 

DEFINITION OF LEAD ASSISGNMENT 

A person in a Lead assignment is a person who has been specifically designated 
by hislher supervisor to lay out the job, give instructions to others, exercise independent 
judgment and be responsible for the satisfactory completion of work projects meeting the 
following criteria: 

1. Project requires the assignment of three (3) or more employees, two of 
which must be at the Journey level. 

2. Work is not performed under the immediate direction of a supervisor. 

3.  Employees other than the lead Electrician need not be Port Authority 
employees, but must be at the level of their craft 

DIFFERENTIAL PAYMENT 

An employee who works in a lead capacity will be paid a per day rate of 5% of 
base hourly rate. 



EXHIBIT "D" 

ARBITRATION-GRIEVANCE PROCEDURE 
FOR CLAIMED VIOLATIONS OF PROVISIONS 

OF THE MEMORANDUM OF AGREEMENT 

A. Policy 

Employees in the covered membership shall have the right to present 

grievances in accordance with the procedures described herein free fiom 

interference, coercion, restraint, discrimination or reprisal. The informal 

resolution of Differences prior to the initiation of actions under this Grievance 

Procedure is encouraged and desired by the Port Authority and Local 3. 

B. Defmition 

Pursuant to the Memorandum of Agreement to which this Grievance 

Procedure is annexed as Exhibit " D  (which Memorandum shall hereinafter be 

called the "Memorandum of Agreement') and for the purposes of this Grievance 

Procedure, a grievance is defined as a complaint limited to the application or 

interpretation by the Port Authority of any provision of the Memorandum of 

Agreement which application or interpretation is alleged to constitute a violation 

of the said Memorandum of Agreement or any provision, thereof; provided, that 

the processing of a complaint by the Port Authority pursuant to this procedure 

shall not constitute a waiver by the Authority of any defense or claim that the 

conduct complained of does not involve the application or interpretation of any 

provision of the Memorandum of Agreement. Any complaint concerning an 

alleged violation by the Port Authority of any of its resolutions or instructions of 

general application relating to conditions of employment which do not involve the 

interpretation or application of any provision the Memorandum of Agreement 

shall not be a grievance subject to this procedure but shall be processed in 

accordance with the provision of Exhibit " E  annexed to the Memorandum if 

Agreement. 



C. Procedure 

Grievances as defined in the first sentence of paragraph B hereof shall be 

processed as follows: 

S t e ~  One - A grievance shall be submitted by the grievant in writing on 

forms to be provided by the Port Authority to the Manager, Labor Relations 

Division, within ten working days of the commencement of the event which gave 

rise to the grievance or the date the grievant should reasonably have been 

expected to become aware of the event which gave rise to the grievance. If the 

grievance is not settled in writing within ten working days of receipt of the 

grievance, the grievance may be appealed by the grievant to the Personnel 

Director within ten working days of receipt of the Step One response. Any such 

appeal shall be in writing and state the grounds therefore. If no Step One 

response is received within the specified time, the grievance shall be advanced to 

Step Two without hrther action by the grievant. 

S t e ~  Two - The Personnel Director or his designee shall issue a written 

determination of an appeal from Step One within fifteen working days after the 

receipt of such appeal, setting forth the reasons for his determination. If the 

grievance remains unsettled, the grievant may appeal in writing to the Executive 

Director within ten working days after receipt of the Step Two determination, 

setting forth the grounds for such appeal. 

S t e ~  Three - The Executive Director or his designee shall issue a written 

determination of an appeal fiom Step Two within twenty working days afier the 

receipt of such appeal, setting forth the reasons for his determination. Any 

unsettled grievances may be appealed to arbitration as set forth in Step Four. 

Step Four - Arbitration 

(a) The Chairman of the Port Authority chapter of Local 3 or his 

designee shall have the exclusive right to refer to arbitration any unsettled 

grievance with respect to the application or interpretation by the Port Authority of 



any provision of the Memorandum of Agreement which application or 

interpretation is alleged to constitute a violation of the said Memorandum of 

Agreement or any provision thereof by serving written notice in duplicate on the 

Executive Director, not later than ten working days following receipt of the Step 

Three determination. 

(b) Within ten working days after receipt of a grievance arbitration 

notice, the Executive Director and the Chairman of the Port Authority chapter of 

Local 3 or their designees shall meet to agree upon an arbitrator, and to attempt to 

frame the Issues for submission to the arbitrator and to stipulate the facts of the 

matter in order to expedite the hearing. If within five working days after such 

meeting no agreement on the selection of an arbitrator is reached, an arbitrator 

shall be selected in accordance with the then-effective Voluntary Labor 

Arbitration Rules of the American Arbitration Association fiom its Labor Panel 

pursuant to a demand for or submission to arbitration addressed to the Regional 

Director of the American Arbitration Association at 140 West 5 1st Street, New 

York, N.Y. 

(c) The arbitrator shall not have the power to add to, subtract fiom or 

codify the provisions of the Memorandum of Agreement and shall confine his 

decision solely to the interpretation and application of the Memorandum of 

Agreement. He shall confine himself to the precise issue presented for arbitration 

and shall have no authority to determine any other issues presented to him nor 

shall he submit observations or declarations of opinion which are not essential in 

reaching the determination. 

(d) The decision or award or relief afforded by the arbitrator shall be 

final and binding upon the Port Authority, Local 3 and the grievant or grievants to 

the extent permitted by and in accordance with applicable law and the 

Memorandum of Agreement. 



(e) All fees and expenses of the arbitrator shall be divided equally 

between the parties. Each party shall bear the cost of preparing and presenting its 

own case. 

(f) The arbitrator shall hold the hearing at a time and place convenient 

to the parties as expeditiously as possible afier his selection and shall issue his 

decision as soon as possible after the close of the hearing. The arbitrator shall be 

bound by the then-effective Voluntary Labor Arbitration Rules of the American 

Arbitration Association. 

(g) The settlement, or award or relief upon a grievance may or may 

not be retroactive as the equities of each case demand but in no event shall such 

resolution be retroactive to a date earlier than the date the grievance was first 

submitted or the date the grievance occurred. 

(h) Grievance resolutions or decisions at Steps One, Two and Three 

shall not constitute a precedent in any arbitration or other proceeding. 

D. Representation 

1. The grievant is entitled to Local 3 representation at any grievance 

and arbitration meetings. Local 3 shall have the exclusive right to represent 

members In any grievance provided, however, that any grievant or group of 

grievants shall have the right to present his or their own grievance at Steps One 

through Three without representation of any kind, provided further that no 

resolution of a grievance shall be inconsistent with the provisions of the 

Memorandum of Agreement. Local 3 shall receive copies of written 

determinations and of appeals at all. Steps and may submit written comments 

thereon and shall have the right to be present and to offer statements at any 

grievance step meeting. 

2. The grievant(s) and any witne;s(es) shall be excused from duty 

without pay as required for the processing of grievances, subject to the approval 



of the Personnel Director. If possible, any such request for excusal must be 

presented in advance, and approval thereof shall not be unreasonably withheld. 

E. Special Provisions 

1. The term "working days" as used in this Grievance Procedure shall 

mean calendar days exclusive of Saturdays, Sundays and public holidays. 

2.  The failure by the Port Authority to meet a deadline specified 

herein shall permit advancing the matter to the next Step. The failure of the 

grievant or Local 3 to file a grievance or an appeal within the time limit specified 

shall be deemed to be a resolution of the grievance. 

3. All time limits contained in this procedure may be extended by 

mutual agreement in writing. 



EXHIBIT "E" 

GRIEVANCE PROCEDURE 
LOCAL 3 

Definition 

A grievance is any complaint by an employee, group of employees or the recognized 
representative of any such employees concerning an alleged violation, by the Port Authority, of 
any of its resolutions, instructions or decisions relating to conditions of employment. However, 
the mission and management responsibilities of the Authority, including its organization, 
staffing, planning, operating and financial policies, shall not be subject to grievance by 
employees or employee organizations. 

To permit prompt handling, two procedures shall be provided for two classes of grievances: 

1. ~rievances on working conditions (Class A grievances), which shall be handled 
initially by an employee's department. 

2 .  Grievances on personnel transactions (Class B grievances), which shall be 
handled by the Human Resources Department. 

Time Limits 

For the purposes of determining compliance within the established time limits, 
grievances, denials, and appeals shall be in writing and shall be signed by the employee, or the 
group of employees, or the recognized representative of such employees, and the official 
responsible for a reply. 

Time limits refer to working days and may be extended (see chart) by mutual 
agreement in writing. 

If the employees, or his designated representative or facility or division manager 
requests it, a conference shall be held at the complaint step. 

Employees shall be compensated at their regular pay for time spent processing 
grievances during their scheduled work hours. 



EXHIBIT "E" 

GRIEVANCE PROCEDURE 

CLASS A -GRIEVANCES ON WORKING CONDITIONS 

Grievances Addressed to 

Submission to Facility 

Appeal to Department 

CLASS B - GRIEVANCES ON PERSONNEL TRANSACTIONS 

Time Limit For Presentation 

Facility Manager or Division 
Manager 

Department Head 

to Labor Relations 
Department 

10 days after receipt of Department Appeal 
denial 

~~b~~ ~ ~ l ~ ~ i ~ ~ ~  ~i~~~~~~ 

Submission to Employment 
Division. I IRI) 

IMPARTIAL FACTFINDING 

Consequence of 
Failure to make timely 

Presentation 

5 days after occurrence complained of 

10 days after receipt of denial 

Appeal to Director 

Grievance Abandoned 

Manager, Employment 
Services Division 

FINAL APPEAL - The Executive Director may, in his discretion, review the Director's appeal response in any grievance. Requests 
for such review must be made to the Chief of Staff no later than 15 days after receipt of the Director's initial denial, or, in case of fact 
finding his subsequent denial or modification. 

Time Limit for disposal 
by Authority 

Grievance Abandoned 

Grievance Abandoned 

Labor Relations Director 

- - 

'lass A and 'lass 
Grievances 

Consequence of Failure 
Make Timely Disposal 

10 days after receipt of second 
appeal 

I0 days after occurrence complained of 

5 days after receipt of grievance 

10 days after receipt of 

Grievance deemed valid 

I0 days aRer receipt of denial or, if none, 15 
days after expiration of time limit 

Third Party Fact finder 

Grievance deemed denied and may bl 
appealed 

Grievance deemed denied and may bc 
ao~ealed 

Grievance Abandoned 

Grievance Abandoned 

15 days after receipt of Human Resources 
Director's denial 

10 days after receipt of 
grievance 

Grievance deemed denied and may be 
appealed 

20 days after receipt of appeal 

Grievance Abandoned 

Grievance deemed denied 

30 days after receipt Fact 
finder's Report Grievance deemed valid 



E X H I B I T  F 

VACATION ALLOWANCE SCHEDULE B 
(In Days) 

NonPdka E w l o v m  Cowed 61 Mrmormda of Apmnsnr wlrh Employw Orpaniz#tion 

CAI 203.01 

YEAR OF HIRE 
YEAR OF 6th 

ANNIVERSARY 
YEARS OF 
6th TO 9th 

ANNIVERSARY 

YEARS OF 
1 l t h  TO 24th 

ANNIVERSARY 

- 

YEAR OF 25th 
ANNIVERSARY 

- Appointment Data 

YEAR OF 10th 
ANNIVERSARY 

YEARS OF 
26th & LATER 

ANNIVERSARIES ANNIVERSARY 

VACATION ALLOWANCE 

For Pay Plan C nompollca employm - 
dd one dry. except In t h o a  slturtlom 
m l r k d  *, l h l s  day h w l d  not be 
eheduled untl l  her ell o thw vaat lon 

Appointment Date Appointmant Oats 

VACATION ALLOWANCE 
UPON RETURN FROM 
LEAVEOF ABSENCE 

I For P y  P lm C mn.pollce 
mployeer returnly) on 
June 30 or ewller. d d  
one dav. 



EXHIBIT "G" 

HOLIDAYS 

All permanent, probationary and project employees in the covered membership are entitled to the 
twelve (12) full paid holidays enumerated below or paid days off in lieu of holidays, depending 
on the operational requirements of their assignments. 

New Year's Day 

Martin Luther King's Birthday 

Washington's Birthday 

Memorial Day 

Independence Day 

Labor Day 

Columbus Day 

Veteran's Day 

Thanksgiving Day 

Day After Thanksgiving 

Chnstmas Day 

Floating Day 

January 1 

Third Monday in January 

Third Monday in February 

Last Monday in May 

July 4 

First Monday in September 

Second Monday in October 

November 1 1 

Fourth Thursday in November 

Fourth Friday in November 

December 25 

Designated by Human Resources Department's Director 



EXHIBIT "H" 

SICK LEAVE 

THE FOLLOWING SCHEDULE OF ALLOWANCES TO EACH SEPARATE PERIOD OF 
SICKNESS OR DISABILITY: 

Less than 3 months 

LENGTH OF SERVICE 

3 months but less than 1 year 

1 year but less than 2 years 

2 years but less than 5 years 

5 years but less than 10 years 

10 years and over 

None 

WEEKS AT FULL PAY 

None 

2 

4 

8 

18 

3 9 

WEEKS AT HALF PAY 

Special consideration may be given by the facility manager after a discussion with the 
Chairman of IBEW Local *3 or his designee and the Manager, Labor Relations Division with 
respect to the individual's personal circumstance. 



EXHIBIT "I" 

VACATION FORFEITURE SCHEDULE 

Vacation Days Allotted 

*: Consecutive days of sick leave, inclusive of RDO's and Holidays. 



Change Notice No. 93 dated 6/29/73 incorporated herein. 

Ofice of the Executive Director 

The Port of New York Authority , 

EXHIBIT "J" 

PA1 20-3.07 
Revised May 23,1972 

WORK SCHEDULES - PAY PLAN C (NON-POLICE) EMPLOYEE 

I. Introduction 
This instruction outlines Port Authority policy pertaining to working hours, scheduling 
work and related matters with respect to Pay Plan C (non-police) permanent, 
probationary and project employees. 

11. Policy 
A. Hours of Work 

1. Non-Field Employees 

The standard, scheduled work day for Pay Plan C non-field employees is 
7-114 hours, except for certain occupations designated otherwise because 
of operating needs. The standard, scheduled work week is five 
consecutive days, Monday through Friday, from 8:45 A.M. to 4:45 P.M. 
(exclusive of 45 minutes for lunch) totaling 36-114 hours. However, in 
certain designated occupations, office and clerical employees are required 
to work different schedules totaling the same number of hours, depending 
on their assignment. In addition, in other designated occupations, e.g., 
cafeteria workers, the standard hours of work per day and week may be 
less than the above. 

2. Field Employees 

The standard, scheduled work day for Pay Plan C field employees is eight 
hours. In special circumstances (such as in connection with snow 
emergencies) the standard, scheduled work day may exceed eight hours. 
In general, the scheduled work week covers forty hours over a period of 
five consecutive days; however, in multi-shift operations some schedules 
may require more or less than forty hours in particular weeks but they will 
average forty hours per week over a three month period of time. Any 
exception to this period of time will require the approval of the Personnel 
Director. 

B. Meal Periods (See PA1 20-3.09) 

1. Non-Field Employees 

For non-field employees, unpaid lunch periods of forty-five minutes each 
are normally provided, during which the employees are free from 
undertaking any Port Authority duties. 



2. Field Employees 

a. For field employees, unpaid meal periods of not less than thirty 
minutes are provided, during w hich the employees are free from 
undertaking any Port Authority duties. Employees in field 
occupations who are scheduled in eight-hour rotating shifts may 
continue to perform duties during meal periods and such meal 
periods are considered as working time. 

b. In classes represented by the Building Trades Union (B.T.U.) the 
meal period should commence and end between the third and fifth 
hour of their tour. 

C. Responsibility for Scheduling Work 

Department directors are responsible for establishing work schedules in 
accordance with the provisions of this instruction. They may delegate this 
authority to facility managers, organization unit heads, or other 
appropriate supervisors within their departments. 

D. Work Schedule Standards 

1. Each Pay Plan C employee has a normal work schedule, 
establishing his regular hours of work each day and week. The 
normal work schedule of each employee should be established 
(and modified from time to time, if necessary) in a manner which 
assures that the objectives of the employee's unit will be achieved 
efficiently, economically and with proper consideration for 
affected staff members. 

2. Whenever feasible, normal work schedules shall meet the 
following standards with regard to consecutive work days and days 
off 

a. No less than four nor more than seven-consecutive work 
days. 

b. No less than two nor more than four consecutive days off, 
exclusive of holidays and vacations. 

3. Tours of duty are designated as "day," "afternoon," and 
"midnight." The day tour may start anytime between 6 A.M. and 
10 A.M. The afternoon tour may start anytime between 1:30 P.M., 
and the midnight tour mPy start anytime between 10 P.M. and 1 
A.M. Certain categories of employees (e.g., Sky Caps) may have 
schedules that start between the day and afternoon tours such as 12 
Noon or 1 P.M. These "off tour" starting times shall be indicated 
on the posted work schedule. 



No work schedule shall have a starting or ending time between 
1 :00 A.M. and 6:00 A.M. 

4. The employee shall b e scheduled t o  w ork the same tour o f d uty 
each day in a series of consecutive days of work, unless he is 
assinned to a relief ~osition. An employee assigned to a relief 
position must have at least 8 hours off duty between tours; in order 
to achieve this, up to 4 hours of excused time may be granted upon 
approval of the department director. (Also see Attachment A.) 
Scheduled holiday work, weekend work and overtime work should 
be kept to a minimum, consistent with efficient operations. 

5 .  Vacations and other time o ff s hould b e s cheduled sufficiently i n  
advance so as to avoid changing posted normal work schedules. 

Posted Normal Work Schedules 

1. Every Pay Plan C (non-police) employee shall have a posted 
normal work schedule, except the following: 

a. All field and non-field Pay Plan C employees on a steady 
daily tour schedule, Monday through Friday. In the case of 
field employees working this schedule, they shall be 
informed at least 30 days (1 5 days for TWU classes) in 
advance as to which days off they will be receiving as 
holidays or days off in lieu of holidays. 

b. Employees engaged in certain occupations, the ordinary 
requirements of which preclude long-range scheduling 
(such as certain SEMAC personnel, chauffeurs, field 
surveyors). 

2.  The following procedure applies to those employees who are 
entitled to have posted normal work schedules: 

a. On or before the first day of each calendar month, the work 
schedule for the month following shall be posted, e.g., the 
work schedule for November should be posted by 
October 1. For Toll Collector Pool employees, the work 
schedules shall be posted for seven days in advance. 

b. The posted monthly work schedule shall show each 
employee's applicable tour and starting time for each day 
of work and shal! designate all regular days off, holidays 
(or days in lieu of holidays) and vacation days scheduled 
for the calendar m onth. (For t 011s p ersonnel, the starting 
time of the posted tour is posted weekly, at least seven days 
in advance.) 



c. The effect of changes in the posted work schedule, with 
respect to payment or non-payment of work schedule 
change premium compensation, is outlined in Pars. G and 
H, below, and in Attachment A. 

d. Regular days off indicated in the work schedule may not be 
changed with less than 30 days' notice. (15 days for TWU 
classes). Employees required to work on such days shall be 
compensated on a normal overtime basis regardless of the 
particular tour to which they are assigned. 

3. Each employee shall inform his supervisor as far in advance as 
possible of any situation which may require future absences by 
him. 

F. Snow Emergency Work Schedules 

At facilities where snow emergency work schedules are used, such 
schedules should be developed and posted as much in advance of the 
anticipated snow season as practicable. 

1. The snow emergency work schedule shall include names of the 
employees assigned and their scheduled tours and starting times, to 
facilitate its implementation when the snow schedule is put into 
effect. 

2. Snow emergency schedules normally should not require more than 
twelve consecutive hours of work, including meal periods and 
other relief. 

3. Posted snow emergency work schedules may be substituted for 
posted normal work schedules whenever weather conditions are 
such that the facility deems it to be appropriate. 

4. The starting and ending of snow emergency periods should be 
clearly communicated to all affected employees in  order that the 
return to the posted normal work schedule is accomplished with a 
minimum of difficulty. 

G. Work Schedule Changes 

1. Posted Work Schedules -Non-Working Days 

a. Individual days off identified in a posted monthly work 
schedule may not be changed without 30 days' notice 
except for T WU c lasses. F or T WU c lasses o nly, regular 
days off cannot be changed without 15 days notice, 
including chose of employees assigned to relief positions. 



b. When a situation arises where the employee is required to 
work on a day shown as a non-working day on his posted 
work schedule he will normally be paid at the premium 
rates. 

2. Posted Work Schedules - Working Days 

These schedules may be changed under any of the following 
circumstances without incurring work schedule change premium 
compensation 

a. When a posted snow emergency work schedule is put into 
effect. 

b. When an employee reverts to his normal work schedule 
following termination of a snow emergency assignment. 

c. When an employee voluntarily performs an act which 
requires a change in his schedule, e.g., accepting a 
promotion or transfer, or returning from a leave of absence 
or emergency leave. 

d. When an employee returns from sick leave or military 
leave. 

e. When an employee, covering the sick-absence of another 
employee, returns to his normal work schedule. 

f. When an employee returns from attending training or 
orientation programs. 

g. Where two or more employees voluntarily take each other's 
places on a posted work schedule. 

h. When an employee is assigned to a relief position in a 
rotating schedule or assigned on a pool basis, e.g., tolls 
collection. (Also see Attachment A.) 

H. Work Schedule Change Premiums (Working Days) 

In situations other than those described in Par. G, above, premiums will be 
paid for work schedule changes as described below: 

Whenever a change which affects either the starting time of a tour or the 
tour i tself i s m ade with less than thirty days' notice ( 15 days for T WU 
classes) the employee receives the following: 



a. One schedule change premium equal to an extra standard half- 
day's pay, when the change affects only one day >within the 30 day 
period (15 day period for TWU classes); or [CN 93--61291731 

b. Two schedule change premiums when the change affects more 
thanonedaywithin the3Odayperiod (15 day period for TWU 
classes). [CN 93--61291931 

Each time a schedule change is posted, it should be specific in showing the 
number of days affected, otherwise subsequent changes will require 
premium payments when made with less than thirty days' notice (15 days 
for TWU classes). [CN 93-61291731 

Work schedule change premiums do not apply to cabins (see Par. I, 
below) where the hours of additional work are contiguous to the 
employee's posted tour. For example, an employee who is scheduled to 
work fiom 8 A.M. to 4 P.M. is called in to start at 6 A.M. and finish at 4 
P.M., will earn two hours of overtime but will not receive a schedule 
change premium. 

Pay Plan C tolls personnel will not receive a work schedule change 
premium unless the change of starting time of a scheduled tour varies by 
more than ninety minutes. 

If a Pay Plan C employee is officially scheduled to receive credited 
compensatory time off at a particular time (under the Compensatory Time 
Option Policy) and in fact is required to work during that time, he is paid a 
work schedule change premium equal to one-half day's standard pay and 
the compensatory time off must be rescheduled for another mutually 
agreeable time. However, if the cancellation of credited compensatory 
time off coincides with a work schedule change, the employee does not 
receive two schedule change premiums. 

If a change of the employee's normal work schedule is cancelled with less 
than forty-eight hours' notice before it would be effective, he receives one 
work schedule change premium regardless of whether the cancellation 
applies to more than one tour. 

In classes represented by the Building Trades Union (B.T.U.) an employee 
assigned to a posted snow emergency work schedule receives one work 
schedule change premium, equal to an extra standard half-day's pay, if he 
is reassigned from one shift to the other and actually works on that shift. 

a. Similarly, if a B.T.U. ecployee is required to phone in during 
snow emergency conditions on a continuing stand-by basis, and is 
not required to report at the facility in connection with the snow 
schedule, he receives one work schedule change premium covering 
the entire period of each separate snow emergency. However, if 



the employee was granted excused time in connection with a snow 
emergency, the total stand-by time is reduced on an hour-for-hour 
basis to determine whether any premium payment applies. To the 
extent that the stand-by hours exceed the hours of excused time, 
the employee receives a special payment for the difference, 
computed at his regular hourly pay rate. Such payments require 
the preparation and processing of form PA 1992, Special Payment 
Request. 

8. Overtime rosters covering employees in classes represented by the 
Building Trades Union should be available for review and should be 
maintained as outlined in OPI 20-3x. This responsibility will be charged 
to the unit supervisor. In the event that the proper employee is not given 
the opportunity to work an overtime job by management, he receives: 

a. one work schedule change premium, equal to a standard half-day's 
pay, if the overtime work assignment would have involved his 
return fiom off-duty status; or 

b. if the overtime assignment would have been contiguous to his tour, 
a special payment for the actual hours of the overtime work 
assignment, not to exceed four hours, computed at the employee's 
regular hourly pay rate. Such payments require the preparation 
and processing of form PA 1992, Special Payment Request. 

9. Any payment of work schedule change premium compensation is in addition 
to the employee's regular salary and any overtime, shift-differentials or 
holiday work premiums to which he may be entitled. 

I. Overtime for Call-in from Off-Duty Status 

1. When an employee is called in to work outside of his normal work 
schedule, he receives overtime pay in accordance with the provisions of 
the Premium Overtime Compensation Policy. Since no work schedule 
change is involved in such instances, the employee does not receive a 
work schedule change premium. However, when overtime work in excess 
of five and one-half hours is performed by an employee who is called in 
from off-duty status, sufficient excused time is granted in order to provide 
a period of four consecutive hours off before the employee starts his next 
normal tour. For example, if the employee works from midnight until 6 
A.M. and is scheduled to work the 8 A.M. to 4 P.M. tour, he receives two 
hours of excused time and starts his tour at 10 A.M. 

2 .  If an employee in a class represented by the Building Trades Union 
(B.T.U.) is scheduled to work overtime (other than during snow 
emergencies) which is not contiguous to his tour, and the scheduled 



overtime work assignment is cancelled, postponed or rescheduled, the 
employee will: 

a. be assigned to other overtime work for a minimum of 4 hours, or 

b. have his tour changed and receive a work schedule change 
premium equal to a standard half-day's pay, or 

c. voluntarily remain off duty, if he so elects and his supervisor 
concurs. 

111. Procedure 

A. Authorization of Work Schedule Change Premiums 

1. Form PA 2603, Daily Overtime Authorization, is used for authorizing 
work schedule change premium payments to the individual employees 
involved. The same form is also used for authorizing and recording 
overtime worked by the same andlor other employees in the unit, when 
applicable. 

2. When, the employee is entitled to payment of a work schedule change 
premium, his name is entered on form PA 2603 for the appropriate date. 
In addition, the following entries are made in the indicated columns: 

a. Employee Number 

b. Schedule Change (hours at 112 pay): 8 for a field employee; 7-114 
for a non-field employee Reason (last column): reason for the 
schedule change. 

3. When the employee is entitled to two work schedule change premiums 
covering a change affecting more than one day (see Par. 11, H) the second 
premium payment is authorized via form PA -2603 on the date following 
authorization of the first premium payment. 

4. Completion and distribution of forms PA 2603 are made in accordance 
with instructions contained on the form. 

B. Time Report Entries 

The unit time clerk records the proper entry of hours related to a work schedule 
change premium (8 for a field employee or 7-114 for a non-field employee) on the 
appropriate time reporting document. 



C. Work Schedule Change Premium Payments 

Work schedule change premiums earned during the bi-weekly pay period are 
included in the employee's paycheck covering the next following bi-weekly 
period. 

IV. Use of Relief Man (B.T.U. Covered Classes Only) 

Attachment A details the use of the Relief Man for classes covered by the Building 
Trades Union only. 
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ATTACHMENT A 
1 of 1 

USE OF RELIEF MAN 

(Employees in Classes Represented by the Building Trades Union) 

In units with rotating ehifta involving the u s e  of employees in B.T. U. 
classes as Relief  Man, the following rules apply: 

*- . - 

1.  W e n  the employee is scheduled to work as Relief Man, his tours 
may be changed to cover unplanned abeenccs of other assigned 
employees without incurring wark schedule change compensation., 
However, the Relief Man must have reasonable advance notice of 
a tour change, e. g., at least eight hours off duty between tours; 
in addition, up to four hours' excased t i m e  may be granted upon 
approval of the department director. Xn order to cover for un- 
planned absences in situations where the above is not possible, the 
absence should be covered by overtime work on the part of other 
employees in lieu of changing the Relief &nls tour. . 

2. Where it  become necessary to use a Relief Man other than the 
scheduled Relief b n ,  the former receives a work schedule change 
premium. equal to a etandard half-day's pay. if his tour of duty is 
changed. - 



EXHIBIT "K" 

DISCIPLINARY PROCEEDINGS - IMPARTIAL HEARING OFFICER 
INTERNATIONAL BROTHEXWOOD OF ELECTRICAL WORKERS 

I. INTRODUCTION 

A. Except as provided herein, the provisions of Port Authority instruction 20- 
1.10 dated September 30, 1970 will apply to employees in the covered membership. 

B. Disciplinary Proceedings may be brought under PA1 20-1.10, as modified 
herein, on the grounds specified in PA1 2-1.10, which are understood to include 
absenteeism, lateness poor performance. 

C. Time Limitation: Notwithstanding the limitation set forth in paragraph 
1X.D. of PAI 20-1.10 (dated September 30, 1970) Charges filed with a department head 
more than twenty (20) months after the alleged commission of the offense charged, shall 
be void. 

D. Notwithstanding any provision of PAI 20-1.10 to the contrary, when a 
hearing is required pursuant to Paragraph XI of PAI 20-1.10, an employee in the covered 
membership may, lieu thereof, elect to have such hearing conducted in accordance with 
this Exhibit K. Upon such election, and upon a finding that the charges and 
specifications are sustained, the Impartial hearing Officer shall impose a minimum 
disciplinary penalty of a compulsory leave of absence without pay of not less than three 
working days. 

II. APPOINTMENT OF A HEARING OFFICER 

A. An Impartial Hearing Officer who shall not be a Port Authority employee, 
shall be appointed by the Executive Director of the Port Authority upon the joint 
recommendation of the Labor Relations Director and the designated representative of the 
IBEW. If they are unable to agree on a joint recommendation, the recommendation shall 
be by the Chairman of the Port Authority Employment Relations Panel. 

B. The Impartial Hearing OfEcer shall have all of the rights, duties, and 
responsibilities of a Port Authority Trial Board, as described in PA1 20-1 .lo. 

C. All fees and expenses of the Impartial Hearing Officer shall be divided 
equally between the Port Authority and the IBEW, unless the parties mutually agree to 
divide the costs differently. The compensation of the Impartial Hearing Officer may not 
exceed $1 50 per diem unless the Port Authority and the IBEW agree in writing. 

A. The hearing shall be conducted by the Impartial Hearing Oficer in 
accordance with the provisions of PA1 20- 1.10, as modified herein. 



B. In lieu of a stenographic record and transcript, tape recordings shall be kept of 
all hearings before an Impartial Hearing Officer and shall be made available 
for review by the employee or his representative, the Port Authority, or the 
Impartial Hearing Officer, upon request. A transcript of the tape recording 
may be requested by the Port Authority, the employee or his representative, 
who shall be responsible for the cost of preparing the transcript. 

IV. FINDINGS AND REVIEW 

A. The findings of and penalty imposed by the Impartial Hearing Officer 
shall be final and binding upon the Port Authority, the Reviewing Officer, 
the IBEW, and the employee and maybe implemented immediately and 
without krther action or review, to the extent permitted by and in 
accordance with applicable law and notwithstanding the provisions of 
paragraph J, Section of PA1 20-1.10. 

B. At the joint written request of the Port Authority and the IBEW, the 
Impartial Hearing Oficer shall reopen the matter and review his findings 
and recommendations. 



Ch8~g. Noti- 74, 87, 96 rod 99 incotpotatad herein. 

/ 

Office of the Executive Director PA1 20-1.10 
The Port of New Y ork Authority Revired September 30, 1970 

DISCIPLINARY PROCEEDINGS 
PERMANENT CLASSIFIED EMPLOYEES 

A- Thir instruction shall apply to perxaaaent clansified employees 
rr defined in 'PAX 20-1.01. 

B. No discipliaary action ahall be taken against any permanent 
classified employee arcept for good and suificient cause. or 
r-0- and e ~ ~ c e p t  in accordance with this instrpctioe 

I 
C. TM. procethre doem aot apply to amy &ciplix& proceeding . 

a originated prior to the effective &tc of this procedure. 

Grormd. for- Dismi.sal, Transfer. Demotion of Permanent Employees 

The following are  -lea of good sad sufficjelrt cause or reason 
for the dismissal, trplufer or demotion of a pcrxnaaerrf employee: . 
.Subrtaatid or repeated neglect or frilure of the employee properly 
to perform hi. duties; substantial or repeated violation of rules and 
r e w o n r ;  con& meri&lp prejudicial to the Port Authority or 
the public interse. 

Types of DimcipliPrrl, Action 

A. The following mersurar; when taken for disciplinary purposesm 
conrtitpte dimcipliaary action within the meaning of this pro- 
cedure. No other types of dimciphary action are  authorized. 

Dismissal from amplo-rrt, including compulsory re- 

Demotion (in the ease of employee. other than members 
of the police forte holding the position of Police Officer 
or Police' Sergernt) to a grade or title having a lower 
rate of pay. 

Transfer to a grade or title having a different type of 
duties or responsibilities. 

Temporary Reduction of Pa& but only in  the case of 
Traiiic Officers and Traffic Sergeants. 

Compulsory Leave of Absence Without Pay not to exceed 
60 days for m y  and all offenses charged in  connection 
with any one transaction. 
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6. Reduction in Seniority in  cases where seniority lisls 
affecting rights or privileges have been or are here- 
after established. 

7. Official Reprimand, officially notch upon the employee's 
record in the Office of the Personnel Director (or.  
Official Demerits, if a demerit system is established). 

8. Forfeiture of Vacation Privilenes . 
9. Minor Discipline, such ar forfeiture of pass, holiday or 

days off privileges, informal reprimands* and other appro- 
priate minor discipliaary measures which & not affect 
the employee8s grade, title, pay or seniority. 

B. The diamirsd, demotion, trlrufer or  compulrory retire'ment 
of an employee because of ~neatal or physical 'incapacity sub- 
aGiatidly impairing his ability to perform his &tier, or 
becawe he has reached mandatory retirement age or because 
a reorganization of the Port Authority or one of its facilities, 

- propertie-s, departarcnts or  divisions, or  any other admiair- 
trative action affecting the position, status, pay or privileges 
of an employee, not taken for dhciplimary purposes, is not 
considered to be disciplinary action and does not come within 
the scope of this procedure. Rovirion, however, h s  been 
made for a hearing at the request of tht employee concerned. 
whenever the dismissal, demotion, ttanafer or  compulsory 
retirement of a permanent employee is contemplated on the 
ground of mental or physicd incapacity, (See PAI 20-1.09) 

IV. Tempra ry  Reduction in Pay 

A. As noted above an employee may be diuciplined by  a temporary 
reduction in pay, not to exceed one month's pay for any one 
offense. .Such a temporary reduction ia pay shall be deducted 
from each pay cheek until the entire amount of the temporary 
reduction has been deducted, but in no case shall the total 
amount of such deduction from any one pay check (on account 
of all offenses) exceed ten percent (10%) of the employee's 
s a l a r y  or  pay (before deductions) for the period covered by 
the pay check. These deductions w i l l  be -transferred to the 
Employees Welfare Fund Committee for use in promoting the 
welfare and morale of employees. 

-or Bui ld inp;  Trades Union and Union of Automotive Technicians Covered Classes m y  
If a let ter  of reprhaad (infornd reprimand) has not been used aa a basis for 
disciplinary acrion vithin one year f r o m  the date of such letter,  such letter 
shall be removed from the employee's personnel folder, unless during such period 
related reprimands have been placed in the employee's folder b which event such 
letter of reprimaad shall remain in rhe employee's folder for the one year period 
commencing w i t h  t h e  date of t h e  -s t  recent letter of reprimand. A l l  letters of 
reprimand must either be inftialled by the employee or, i f  such employee refuses 
to so lnitial ,  such refusal shall be duly noted. 
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PA1 20-1.10 
Revised September 30, 1970 

Hearings and Disciplinary Procedures 'a 

A. Where Hearings in Accordance with Paragraph X are-Required 

The followiag types of discipbary action shall not be taken 
with respect to any permureat employee having a classified 
position- except pursuant to written charges, and a hearing 
before a Port Authority Trial Board in accor&mce wit5 
Par. X of this instruction (unless the employee waives the 
filing of such chargel or  the holding of such hearing): 

(I)  Dismiasal; (2) demotion; (3) transfer; (4) temporary 
reduction in pay in an rmoPrrL greater (for all offenses 
charged in connection with say one truuaction) than the 
eqPide*  of three days' prp; (five &yr' pay. f o r  TWU classes) 
(5) compulrory leave of abscace without pay for a period longer 
(for dl offenses charged connection with any one transaction) 
than t h e e  drys (five &p for Z'W -sea); ( 6 )  loss of seniority, 
(7)  forfeittare of more than three days' vacation (five days' 

~ r c c r t b n  for TUU classes) (for all offenses charged in connection 
with any one trwaction).  

B. When H h g s  in Accordaace with Paragraph XI a re  Required 
(Not applicable to Tramport Workers Union classes. . 

The following types of diaciplinaq action shall not be taken 
with respect to any perxaane* employee having r classified 
position except purstll~t to written charges, aad a hearing 
before a DqartmePtrl Trial Boar'd'in accordance with 
Par. M of this ia+tructioa (unless the employee waives the 
filing of such charges o r  the holding ef such hearing): 

(1) 'femporary reduction in pay in unoupt (for dl offenses 
charged in connection with any one transaction) equivalent 
to three &yr8 pay or  less; (2) compulsory leave of absence 
without pay for a period (for all offenses charged in connec- 
tioa with ury one traasaction) of three dayr or less; (3) official 
reprimand; - (4 )  forfeiture of vacation (but not more than three 
dayr for all offenses charged in connection with any one 
transaction, and not more than six &ys in the aggregate 
during any one calendar year for all offenses); (5) official 
deme rit. 

Provided, that such types of disciplinary action may also be 
taken pursuant to written charges and a hearing before a 
Port Authority Trial Board in accordance with Par. X of 
tlais instruction. 
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C.  Where IXsciplinaiY Procedures i n  Accordance with 

paragraph XLI a re  Required 

Where an employee has a position in one of the TWU classes 
and the penalty for all offenses charged in connection with 
one violation will be no greater than the equidczat of five 
day@' pay, any authorized type of discipliaary action rhall be 
taken in accordance with Paragraph XIf hereof. 

D. Where Hearings Are Not Required 

h y  ardhorhcd type of diseiphary action -y be taken 
against a temporary errrployee without the fiting of charges 
or a htuing; and m y  authorized type of disciplinary ac@on, 
other' thm thome specified in sub paragraph. V, A, 8, and 
C, above, may be taken againat parmaaeat employees with- 
out f o r d  charges or r hearing. . 

' (NOTE. For defirritionr of temporary and p i r ~ r r p e *  
ermployeer, see PAI 20-1.01.) 

Y1 Repeated ' offeases 

Diaciplirury action ~y be against aa exnployee for repeated 
violation of rules aad regulations or  repeated neglect o r  failure to 
perform hir duties o r  other repeated conduct warranting discipri- 
nup action, even though disciplinuy action bas previously been 
taken a e p u a t d y  with respect to noma or all of the aerier- of 
transactions ppoxa which such charges are based; brrt only if such 
repeated conduct ia charged am i sepalltc offenat. In urp such 
case, the entire series of t r ansac ' f io~  upon which the charge is 
based shall be deemed to be one transaction arithia the meaaiag 
of paragraphs V, A, 8, aad C; but in r9y other ease, the pro- - - 

visions of paragrapha V, A, 8, aad C relating to  "any one 
t k 8 a c t i o d g  shall be deemed to refer to each transaction separately. 

Waiver of Rights, Reaigatioru PendiPg Dirciplinrrg ProceedSogs 

A. An employee may waive hL right to have charges filed and 
may. waive his right to a hearing, and may do so either 
before o r  after the hearing has commenced All such 
waivers must be in udting. 

Ln addition, the failure to appear at a hearing after notice 
shall constitute a waiver of such hearing unless the Board 
or  person before whom such hearing i s  held shall find 
such failure excusable. 
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B. An employee may resign at any time, and in that event any 
dirciplinary proceedings against thi~employce shall terminate, 
but unless the charges are dropped or withdrawn, the charges 
rhrll be fired with his record and entry ma& in his -record 
"Resigned uader charger pending trial. " 

whenever r9 employee resignr after a temporay reduction 
in pay taker affect, the aggregate deduction from hir final 
p.y check r U  not' exceed 10% of hi8 salary or pay (before 
deduction) fox the period covered by such pay check 

amployes may 60 temporarily swpamded without pay . 

padhag the preparation of charges and the completion of 
dirciplinrrl, proceedingr (but not for more thrP two week. 
without the a p p r o 4  of the Exlccutive Director); and such 
t s v r a r y  suspension r h d l  not be dcemsd to coastitute 
di8cipShary action ualerr the charger a re  thereafter 
sustained. 

If the charger are ~~d and if as a result one or 
mother of the following types of diaciplinrry action i r  
t a b  such disciplinuy action rbdl be effective as of 
the day ups which the employee was suspended: dismissal; 
& t i o ~ ;  transfer: temporary reduction of pay; compulsory 
leave of rbmeacc nithotlt pry. 

b e p t  as provided abovo'the employee shdl be restored to 
dUty Ppon the completion. of the dircipliaary proceedings. and 
ahall then receive hi. full pay for the period during which 
he was temporarily suspended, whether or not the charges 
against him were ruskiaed: provided, that the employee 
may be remtored to duty prior ta the completion of the 
disciplinary proceedings, in  which event, he shall receive 
full pay for the period of his temporary ruapension. 

Nothing contained in this instruction shall be deemed to 
prevunt. 8wpencfing employees with pay, whether pending 
the preparation of charges a d  the completion of discipli- 
nary proceedings. or  for other administrative purposes. 

Filing and Preliminary Investigation of Charges 

A. Form of Charges 

Charges shall be in miting.  and each charge shall be a 



--brief forxxial statanlent of the  alleged offense. lo ,the event 
that a n  employee i e  charged with more tharr one of fpse ,  he 
shall be separately charged with each offense and each charge 
shall be separately numbered Each charge of an alleged 
offenae shall be separately supported by one or morg speci- 
fications (summary statement of facts supporting tbe charge). 
Each specification star,diag alone should be s u f f i c i e  to 
8 ~ t a i n  the charge of the alleged offense i f  proven. 

C h a r g e  1. Repeated yblation Of d c s  and regulation8 of 
The Po+ of New York Authority. 

Specscat ion 1. In that raid exnployee failed to appear at 
outgoing roll call oa the 13th. 15th. 17th. 24th and 27th 

- day8 of J-, 1969, in violztion of Rule 6 of %eneral 
R d c s  and Regulatioaa for all Port Authority Employees, " - 

which proedsr that g~Employeer rbdl be pupctrul m* at 
al l  time.." 

Charges shall be signed by the corn-. who need not 
be aa officer, employee or  ageat, or otherwine connected 
with The Port of New York Authority. 

Filing charges 

Wheaever a charge i s  made by a Port Authority employee 
it shall bu transmitted through channels to his departme& 
head F e n e v e r  a chatge.is made by a peraon not con- 
nected with the Port Authority, it 8hJI be t ra~smi t t ed  
through chaaaelr to the department head of the employee 
sought to be discipliaed, 

Time Limitation ' 

Charger filed with a department head more than two years 
after the alleged comxmission of the offense charged shall 
be void. 

Action by Department Head 

Upon receipt of charges and after such preLiminary investi- 
gation as he deems necessary, the departme& head ahall 
either : 

1. Return the charges to the complainant for correction in  
the event that they do not conform to the requirements 
of paragraph IX. A hereof; or  
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Direct that the charges be dropped; but in case the 
complainant is not a. 'member sf his department, only 
with the approval of the Executive Director; or 

Ia the e e  that he is of the opinion that a ha r ing  
purr- to Fb. X of this inotruction i s  desirable - 
forward the charger (through the Perronml Director) 
to the Erecotive Director for action; or 

h care ths charges a rc  against a member of his 
dqmr twr t  holding a classified position, refer the 
charges to 8 v t a l  Trial Board for hearing 
in accordance with Par. X; o r  

Ia c u e  the charger a re  againat r member of his 
-, Wke any appropriate disciplinary action 
which is autbrized by this procedure to be taken with- 
90t a f o d  hearing; o r  

In care the employee againat w?mm charger are made is 
8 member of aaother departmeat, 'refer the charges to 
the head of ouch other department, who thereupon shall 
take OM or another of the type. of action rpecified above. 

A. Reviewing Officer 

kr dl cares where hearings are required or authorized to be 
held purouaat to thir paragraph, the Reviewing Officer shall 
-be the Executive Director of the Port Authority. 

8. Prarimirury Action by Reviewiag Officer 

The Reviewing Officer shall, &er such further investigation 
as ha &~PU necessary either 

1. Direct that the charges be dropped; or 

2, Refer the charges to a Port Authority Trial Board for 
hearing;, or 

3. Retarn the charges t:, the department head either for a 
departmental hearing pursuant to Par. XI or for such 
disciplinary action as  i s  authorized b y  this procedure 
to be taken without formal hearing. 



In any case, the .Reviewing Officer will return the charges 
to the Personnel Director for dispusition in accordance with 
his directions . 

- C. Makeup of 'Port  Authority Trial Board 

The Port Authority Trial Board shall' be appointed by 
the Reviewing Officer d o  ahall  designate one of its 
members to act as Presiding Officer, and the Board 
may be appointed to hear one o r  more cases. The 
membership of &e Board shall consist of not less  than 
three members, including, if practicable, a department 
o r  division head or  other supervising employee generally 
familiar with the functions of .the employee against whom 
the charger have been made. 

The Personnel Director shill aotify the members of the 
Trial Board of their 'ippo;.rtmcat. 

In the event thrt a mclmacr of the Trial Board is unable 
to  be preseat at all or part of the hearing or hearings 
of any 'opa eaie (beeltue of illnear or  otherari4e) the 
r-g members of the 'Trial Board m a y  continue to 
fanction withorrt the absentee member, The abseeee  

- member shall rrot vote or have any voice ia thc pro- 
ceeding. h the &eraate, if  a member of the Board 
absapts himself after the hqarix~g or hearings in a q  
one case have corazneaced, the Reviewing Officer may 
in hia discretion designate r new member to take tlae 
place of the abreatee, -'in that even& the new Trial 
Board as then corriltiWed rhaIl hear the entire testimony 
fromtthe begippipg as .&ugh no tertinrony had already 
been taken. 

hmctions of Trial Board 

1. It shall be the function of the Trial Board to determine 
the tmatb or  falsity of the charge; and if in the opinion 
of a majority of the Trial Board the charge is eustained, 
to  recommend appropriate disciplinary actioo. The 
Trial Board shall proceed promptly with a hearing, and 
shall receive testimony and evidence offered by the 
employee and the complainant, and in addition shall 
summon witnesses and require the production of records . 
and other dab it deems appropriate to the hearing of 
the charges and the determination of the discipline. 

2. The Trial  Board shall not make any investigations except 
for the purpose of determining whether there is pertinent 
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tertimony or evidence which Itas not been produced, and 
any witnesses or evidence produced at the request of the 
Trial Borrd rhall be presented at the hearing. 

E. Docket Entrier 

The Personnel Director shall enter in a special docket the 
p ~ p s  of the employee againat whom the action i s .  sought, 
the of the c o z u p ~ ,  the n u ~ e  of the person who 
endorsed the charger and any other data with respect to 
the procsedirrg~, 88, for ,cram#e; the date upon which the 
charge. were rerved upon the employee, the date met for 
hearing aad any adjour~meILt., whether the right to file 
.brief# r r s  requested and the date fixed for such filing, the 
findiag8 of the Trial Board, etc. case shall be 
rrrrmbered c o ~ . e d . v e l y .  

When charges are returned to the Personnel Director ap- 
prowd by tho Reviewing Officer for r hearing, he shall 

8 copy of the charges m d  specifications aerved upon 
&e employee and direct him to rppsrr for a hearing. The 
chuge., and/or notice of hearbg may be served either 
p a r a o d Y  or by registered rmil rrt the last known address 
of the employee oa file with the Port Authorit)., but shall 
be merved by registered mrir only .rith the approval of the 
Executive Director. The Peraoanel Director shall fix a 
date for the hearing which shall rmt be lees thaa five days 
from the' date of service of the-charges o r  notice of hearing, 
whichever i r  later. In calculating the five days, the date of 
service of tbe charges or motice of hearing (whichever i a  
later) ahall be deemed to be (a) the date on which said 
charges o r  aotice r e r e  persomally served. if service was 
made, o r  (b) the second day folloaring the date on which 
the charges of notice ware d u d .  if service i s  by regim- 
tared xnail. In either event the day on which service is 
made a. so determined, b d  the day of the herring and m y  
irrtervening Sunday or legal holidays shall be excluded in  
debermiaixig whether the employee has had five days' notice 
of hearing. The office of Personnel Director shall also 
aotify the Trial Board and the complainaat of the date of the 
hearing. 

In determining whether the employee has had five days' 
notice of hearing, the folldwing shall be deemed to be legal 



-- 
holidays: New Year's Day, Lincoln's Birthday, Washington's 
Birthday, Memor ia l  Day, Independence Day, Labor Day, 
Columbus Day, Election Day (the first Tuesday after the 
f i rst  Monday of November), Veteran's Day, Thanksgiving 
Day and Christmas, and in the event any of these day8 falls 
upon a Sunday, the following Monday. 

G. Conduct of Hearings 

k e p t  as otherwire provided herein, or ualess other- 
wise modified, the procedure at and conduct of such 
hearing8 and all h i d e d  proceedings shall be deter- 
miPed by the Trial Board, brrt in ury evePt: 

h e w s  'shill be conducted irrformally; 

the employee naay appear in person or by an 
authorized repreree t ive :  and the employee' and 
his repreme-tive may produce, exaxnine or cross- 
examine witaesaes. sukmit other evidence, nuke 
oral zugumenta and rubmit memoranda or  other 
written statunents; 

a atenographic record shall be kept of all hearings 
and it shll be available 'for iaapection by the 
employee or his representrtive ctCuingctcuing ordhary  
business hours of thc port' A . o r i l q ?  for twelve (12 
m o a t h ~  after the compleeion .of the hearing; 

except as provided in paragraph6 VI and X, I. no 
evidence of prior misdeedm or offeases other than 
those charged shall be received or inquired into. 

The Trial Board may. in its discretion allow the charges 
and specifications to be amended to conform to the proof 
adduced at the hearing provided it graats an adjournment 
of the hearing u provided in paragraph X, H hereof. 

The Trial Board shall call  and srrmine such witnesses 
as it d e e m  necessary or appropriate. 

In general,. the order of procedure at  the hearing shall 
be a s  follows, but thi Trial Board may vary the order 
of procedure in its discretion: 

First: - The charges and specifications shall be read, 
and the emplcryee o r  his representative shall be re- 
cpested to state summarily his position with respect 
tnerr- 
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Second: The testimony (sworn or uasworn) .and other - 
evideace in aupport of the charges shall be received. 
Each witness r-rt of the charges shall be rubject 
first to direct exainbation by the Trial B o u d  (and if - fhb charges are preferred by a mernber of the Port 
Authority r t d ,  by such member o r  his representative) 
md then to crorr-examination by the employee or his 
representative, and thcrc&er to such re-direct or 
re-croaa exazabation as may be necessary. 

- - Third: The testimony ( r w r n  or  unswrn)  sad o'ther 
evidence for the e+oyee sbdl then be received. Ebch 
r iborm for the employee shdl be rubject fbrt to direct 
-tion by tb employee or  his rapreseatative, and 
&err to 8 cross--tian by the Trial Board (and if 
.th cbrrger were preferred by a meraber of the Port 

. AttLbority .t3f, by such member r r  hir represenW5pf). 
rrrd tharerftez to such fruther re-direct or re-crosr 
-tion U bC neCe88w. 

F d :  The testimony and evidcace in the nature of . 

rebottrl and rotrebuttal shall them be received in that 
order. 

=fth: In u r e a  *re charges are preferred by a - 
member of the Port Authority staff, such zmnzber or 
hi. representative shall be permitted to make a state- 
mnt  s- the testimoxzy urd evidence u d  
d g  recommendatio~r with regard to disciplinary 
action. 

S m  The employee or hir representative shall be - 
permitted to znake a atatemePt somnuriziPg the 
evidaace, and to present any pertiaent oral argumeats. 

Save*: In lieu of or in addition to oral statements - 
and ugumerrt., the Trial Boud may receive written 
mer~orrnda or briefs in support of the charges or in 
frwr of 'the employee. 

H, Adjournmentr and Postponements 

The employee ahall  be entitled to one 10- day postponement 
of tbe hearing. He shall also be entitled to an adjourn- 
ment of the hearing once, if the proof offered at the hearing 
is at variance, in any material respects, with the specifics- 
t iom as set forth in the charges and .specifications. The 



Presiding Officer may grant any other adjournments which 
he in his discretion deems desirable. 

I 

I. Findings 

As promptly as practicable following the conclusion of a 
hearing the Trial Board shall make its findingu. The 
findings ahall be in writing aad shall refer to each separate 
charge and ahall rtate whether each charge i r  %u&ainedt* or 
"not 8U8td~md. A majority of the Trial Board must concuz 
in the fipdipga with respect to each charge, and ao member 
of the Trial Board shall be eligible to vote on the -dings 
oPle.8 he haa been presellt throughout the hearings and in 
the care of rdjournmuntr, at dl aerrioas. The Trirl B o ~ d  
if h desirer, mry accompany the findings with opinioas in 
d t i q  axphhiag the r u a o n r  for itr finding.. 

The Trial Board shall mlt., a recommendation for diacipli- 
nary rction if it findm thi chrges  sustained, and in ao doing 
it mry receive aad consider the employee'r Performance 
Rating Reports and +any record. of prior disciplinary pro- 
ceedings. 

.J. Review 

At the coPdtuion of the hearing the %dings aad tecom- 
mendation. of the Trial Board, and opinion, i f  any. together 
with a traascript of the testfmony and any briefs which have 
been filed, ahall be promptly forwarded to the Reviewing 
Officer. 

. The Reviewing Officer shall review the bindings aad approve 
or disapprove them. If he sfrill disapprove them he m a y  in 
his discretion return the case to the Trial Board for a new 
hearing. 

The Reeewipg Officer shall prescribe thi disciplinary action 
and the recommendation of the Trial Board shall aot be 
binding on the Reviewing Officer. The office of the Personnel 
Director shall promptly notify all concerned of the discipli- 
nary action directed to be taken by the Reviewing Officer. 

In any case where the disciplinary action requires further 
action by the Operations Committee of The Port of New 
York Authority, such as discharge or demotion, the same 
shall not be effective until approved by the Operations 
Committee 
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XI. Departmental Hearings t 

(Not Applicable to Trursport Worker a Union clae ses. ) 

A. Procedures at Departmental Hearings 

Whenever a deputrnsatal hearing is ordared. the p r o c c ~ e  
m h a l l  r a  far as  practicable conform to the p r o c e ~ e  for 
Port  Authority Trial Board hearings outlined in Par. X, 
with the following exceptions: 

The -at Director shall act as the Reviewing 
Officer. . - 

The hparbmat Director shall designate the Deprrtmentd 
Trial Board, which shall consist of any one or more 
Port  Authority unployees appoirrted from the same depart- 
zaeat in ahich the employee sought to be disciplined i s  
-WOP~. 

The Departmental Trial Board shall have the charger, 
spedfications and other notices served in the murner 
prescribed for the service of charges, notices, e k .  . 
r a  provided in Pu. X, except that where provision ir  
made for service through tha office of the Perroaael 
Director, andlor for maintahbg dockets, etc. , such 
prorisioas shall + be applicable. 

At the conclusion of the dcprrtmental hearing the 
Departmental Trial Board muat transmit its findings, 
together with r report and recomnrendation and a fb l l  
transcript of the proceedhags to the Department ~ e a d  
for anlr disposition. - 

The Department Head shall aotify the office of the 
P e r s o d  Director m d  a l l  others concerned, of the 
Linrl dbposition of the proceeding. 

NottRithrtanding that charges have been referred to a 
Departmental Trial Board for a hearing, the Depart- 
ment Head may refer such charges (and any new or 
additioaal charges arising out of the same transaction) 
to the Reviewing Officer specified in Par. X hereof 
for action, and may do so either before or after the 
Departmental Trial Board has transmitted i t s  findings 
and recommendations to the Department Head. 



- 

I ! .  Disciplinary Prucc:dures Lor T W U  Classes 

Conditions-, . .. 

,- '. 
Where ~ ~ ~ i c l r s s e s  are  concerned, a facility or d i e s i b .  
manager may administer initial discipline for minor violations 
of Port  Authority rules and regulations, wbich shall not include 01 
absenteeism. For all such offenses charged in connection with 
any one violation, the amount of p e d y  will be no greater than 
the equivalent of five days' pay. 

Procedure 

When r supervisor deems that disciplinary action should be 
taken in  connection with a violation by an employee, he 
shall notify the employee in writing of the facts upon which 
such action is based and ahall at the same time schedule a 
meeting with the manager and the employee involved. The 
employee% represeatative may attend this meeting. 

At the meetiag, the manager w i l l  interview the supervisor 
and the employee. The purpose of these interviewa will 
be to permit the manrger, the sopervisor and the employee 
to develop pertiacnt facts, and to permit' the evaluation by 
the manager of the circumataaces leading to the alleged 
violations, and result in the dete-tion by the manager 
of appropriate action. If additional information is needed, 
the manager will make rrrangemeata to elicit same, and 
if necessary, arrange for  a subrequent meeting. 

. . 

Within fifteen days after the interview, the manager shall 
inform the employee, in  perso- of the action to be taken 
and the reasons for this action, A comprehensive written 
report  of the murageras dete rmiaation and findings will be 
presented to the employee .at this time. Copies of this 
determination will be transmitted to the Manager of the 
Operating Personnel Division a d  to a representative of 
Local 1400 of the TWU whether or  not the employee being 
disciplined i e  a member of the union. If the employee 
accepts such deter+nation, he will signify his concurrence 
in writing. * 

If the employee does not accept such determination, he 
may appeal the determination to the appropriate Depart- 
ment Director within fifteen days. Such appeal shall be 
in  writing, setting forth the basis for appeal. and m a y  
be in the form oi o letter or a memorandum addressed 
to the Director. 



If an employee appeals such determination, the Director 
or his designee shall review all pertinent d a b ,  conducting 
such inkerview as he m a y  elect, and render a written 
determination ixa the matter to the said employee within 
fifben days. 

If the employee disagree. with the determination of the 
Department Director, he -mry, within fifteen &yr, appeal 
to the Pereomael Director for final review, said appeal to 
be in the form of a letter or  memorandum addreesed to 
the Perroanel Director. 

The Fkrsonnel Director, acting for the aectrtive Director,. 
mtut reply in writing to the aggrieved employee within 
thirty Qyr. )6r action wi l l  be final. Failure on the part 
of an q e o y e e .  to make him appeal wit& the preecribed 
time Umits wi l l  rerult in the acceptance of the recom- 
mended drcipkm. Failure on tf,; part of may ma~rgemtnt 
reprere&ation to info- the employee of disciplinary action 
nfthin the prescribed time timitr w i l l  result ia the c h r g e s  

. agrinrt the employee being whived. 



d t q i g r  Nottces 483 and 4112 incorporated harwla EXHIBIT L 

Office of  the Exacutive Mrac ta r  PAI 1'5-3.05 
The P o r t  of New York Authority ~ s v i s e ' d  July 7. 1969 

- -  -- - - 

USE Qr RENTED AND EMPLOYEE OWNED VEHICLES 

I ntroductioa 

Thir inrtruction describer the procedurer governing the usa of rented 
and employee owned vehicles on Por t  Authority business. It supple- 
mentr the inatructions contained i n  PAI IS-3.02. The Port Authority 
Pa r renger  Vehicle Use Program. and PA1 15-3.04, Use of Port ' 

Authority Pasrenger  Vehiciei. 

Rented Automobiles and Taxis 

A, . Rented Automobiles 

Where it is necessary to rent  a passenger vehicle for use on 
Por t  Authority business becausa no suitable Port Authority 
vehicle i s  available. the department director  requiring the 
rented vehicle will request the Central Automotive Division. 
G e n era1 Services Department to make the necessary arrange- 
ments. In cases  where this is impractical (e. g.. Trade De-  
velopment offices outside the Port  District) the arrangements 
are made by the department concerned. with prior concurrence 
of the General Services Department. 

Where it is necessary.  to rent a special use  vehicle other than 

+ 

a passenger vehicle. the department director requiring the I 

vehicle will request the General Services Department to make I 
the necessary.  arrangements.  ! 

Accidents involving a vehicle rented by the Port Authority shall . 
be reported as provided in PAI 55-3.01,  Accident Reporting. I 

B. T a s  I 
I 

Taxis may be used b y  employees on Port  Authority business if 
circumstance s warrant the expense. Reimbursement is obtained 

I 
b y  inclusion of the expense in  Expense Account, form PA I S .  o r  

Petty Cash Voucher. form PA 618 (set PAI 30-3.01. Expense 
Accounts I .  

Employee Owned Venicleg 

A. Authorization 

Department director3 o r  organization unit headl will aurhoriza the  
use of employee owned vehicle5 on Port Authority bu5ir-eas when: 

-72- 



I .  Public transportation i. uru-iirbh o r  impractical;. I 
2. An employee i s  asked to respond to amergency situations 

m d  8 Port  Authority vehicla i s  unavailabla o r  i t s  U 8 0  is 
res t r ic ted  a s  provided in  Paragraph IV, PA1 15-3.02. 

3. It i a  m o r e  ecoclomical to usa a private vehicle for  trans- 
portation a r e  fo r  example, when a number of employees 
a r e  traveling to  the s a m e  destination. 

8. Conditions of Use 

1. Employee owned vehicles a r e  subject to the same regula- 
tions as prescribed for Por t  Authoritx vehicles when 
their  use on Port  Authority business is authorized (see 
PAX 15-3.02). 

2. Only those dr ivers  who a r e  authorized t o  drive Por t  
. Authority vehicles may be permitted to use  their  own 

vehicles on Port  Authority business. 

C. Reimbursement I 
When a department director  o r  organization unit head requests 
a n  employee to use. his own vehicle on Port  Authority business, 
re imbursement  i s  made a t  the r a t e  of ~ e l v e  ceatr per  mile. 
Personnel assigned to overseas .trade offices v i  11 
be reimbursed a t  the r a t e  of sixteen cents per m i l e .  

In addition. such other expenses as parking fees, non-Port 
Authority tolls,  etc.. will a l so  be reimbursed a s  may be 
required. Expense accounts claiming such reimbursement 
will show the starting and  ending odometer readings, total 
mileage. s tar t ing point, destination and the reason why the 
employee'l c a r  was used. Expenses for  repa i rs  (other than 
f o r  damages sustained in a n  accident) made to  a n  employee 
owned vehicle while in use on Por t  Authority business. and 
other vehicle maintenance costs .  a r e  not reimbursable . 
( see  Par. D-4.  below). 

D. Accidents and Liability for Damages I 
1 .  Accidents arising out of the operation of a n  employee 

owned vehicle o n  Port  Authority business shall be fu l ly  
reported a s  provided in PAI 5 3 - 3 . 0 1 .  



3.  Upon completion of repai rs  (to vehicle. &-gad in 
accidents only) tho employee submits tho follo&ng to  
h i m  department director through .his unit supervisor: 

. . 

a. A memorandum formally requesting payment for 
the amount of damages not recovered  f rom the 
insurance company (if vehicle irr insuredl. 

b. Satisfactory evidence from the insurance company 
(if insured vehicle) of the amount of damages and 
recovery. The s u m  not recovered  under an amount . 
deductible claur e must be indicated. 

c. An itemized statement from the  garage which effected 
repairs  together with copies of any supplementary 
bills o r  statements. 

When a n  inspection cannot be performed by the Central 
Automotive Division (as  in  a case  involving out-of-town 
t rade  promotion personnel). the procedure noted in 
Par .  3 above is to be followed. 

Upon receipt of the above information. the department 
director indicates on the employee's memorandum 
whether use of the  vehicle on Por t  Authority business 
had been authorized. Claims are  jointly e ~ l u a t e d  by 
the Comptroller's Department and the Claims Section 
of the Law Department. in accordance with PAI 55-4.01. 
Public Liability and Property Damage Claims. 

Upon review. the Claims Section forwards approved - 
claims to the Comptroller's Department for processing. 
In the event the claim is not approved by the Claims 
Section, the Latter notifies the claimant o i  the dis- 
approval. 



In tha case of a c l a i m  against a n  employaa for &mages 
to t u r d  per  soas- arisirig ' out of  tEe-oparation of an 
arnployee owned vehicld o n  P o r t  Authority business, the 
employee against whom the  c l a i m  is rmda ahould ime- 
dia tdy  notify his orga&ration unit he rd  m d .  if applicable, 
his insurance c a r r i e r ,  Such claims are deemed to be 
potential claims against  the P o r t  Authority and the pro- 
visions of the Board Resolution of May 12, 1955, relative 
to the settlement of such  claims, will apply. 

If the employee c a r r i e s  insurance against such claims, 
the Port  Authority will pay only the amount by which 
the claim exceeds the insurance. 

In the event any employee owned vehicle on Port  Authority 
business is damaged through accident, the Port  Authority 
shall .recompense the owner f o r  that portion .of lor ses 
deemed unrccoverablc. The la t te r  may  include such 
losses a s  the amount deductible under a collision policy 
o r  for other losses  not covered by insurance. 

E. Settlement of Claims 

1. Employees whose vehicles have been damaged while on 
Port  Authority business and who may be eligible for 
repayment of unrecoverable losses  i n  accordance with 
th.e provisions of Par. D-4 shall ,  i n  all cases ,  comply 
with the following: 
. . 
a. If the vehicle is i n  operating condition. i t  i s  to be 

driven to a Central  Automotive Division garage for 
inspection of damages. The Central  'Automotive 
Division will then p repa re  a memorandum (in dupli- 
cate) noting es t imated  cos t  of repairs.  The original 
i s  forwarded to the  Claims Section of the Law 
Department and the duplicate to  the employee. 

b. If the vehicle is  inoperative. the employee concerned 
calls the Central  Automotive Division and arranges 
to have it3 representat ive inspect  the vehicle where 
garaged. The procedure i n  sub-paragraph a ,  above. 
is then followed. 

2. Upon completion of inspection by the Central Automotive 
Division. necessary r epa i r s  m a y  be .performed on the 
vehicle. -75- 
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EXHIBIT M 

OPERATING INSTRUCTION 
DISTRIBUTING OVERTIME WORK ASSIGNMENTS 

(REVISED MAY 23,1972) 

I. Introduction 

This instruction outlines the responsibility of management for distributing overtime work 
on an equitable basis and suggests how such equitable treatment might be achieved. 

II. Policies 

A. Overtime work -- both with respect to opportunities and actual hours worked -- 
should be offered on an equal distribution basis to all permanent and project 
employees in the work unit (i.e., facility, division, section, group) who are 
available and qualified to undertake the work involved, insofar as this is possible 
and consistent with efficient and economical operations. Overtime in connection 
with a snow emergency may be recorded and equalized separately from other 
overtime. 

B. For T.W.U. classes only, the repayment of negative compensatory time at straight 
time rates may be scheduled at the discretion of management for operation and 
scheduling reasons such as granting requested time off to other employees and for 
schedule deficiencies. The scheduling of negative compensatory time may be 
accomplished without regard to the equalization of overtime roster. 

C. Temporary employees are not normally considered in distributing overtime work 
unless an emergency exists, permanent employees are not available, the 
temporary employees possess specific skills that are required and are not 
otherwise available. Permanent employees temporarily assigned a facility or , 

division (e.g., CMS personnel, such as Bridge Painters as to a facility for the 
winter months) should be included equitably in overtime assignments. 

D. Appropriate records must be kept by management, in sufficient detail to assure 
the fair parceling-out of overtime work assignments. 

111. Assignment of Responsibilities 

A. Unit and group supervisors are responsible for distributing and recording overtime 
work assignments in accordance with the above policies, based on the needs of 
their operations and on the relevant circumstances. 

B. Department directors, facility managers and division heads are responsible for 
periodically reviewing the overtime work records maintained by their subordinate 



supervisors to insure that their personnel are being treated equitably and 
consistent with the policies and operating requirements of the Port Authority. 

C. The Personnel Director is responsible for assuring that the policies regarding 
distribution of overtime work are being effectuated. 

Documenting Decisions 

While no procedure or form is prescribed for supervisors to record overtime work 
opportunities offered and declined, the Overtime Work Roster, form PA-2602, is 
available to them for their use. A procedure similar to that which follows is suggested for 
use with the Overtime Work Roster. 

A. Form PA 2602 provides a place to list all personnel in a unit together with the 
dates overtime work was offered and the action taken. Since equitable treatment' 
includes not only opportunities, but the number of overtime hours worked on both 
holidays and non-holidays, space is available to record hours worked by 
appropriate coding devices (e.g., '5" could indicate 5 overtime hours on a non- 
holiday, while "(5)" could be 5 holiday overtime hours). 

B. At appropriate, intervals, but not less frequently than once a month, supervisors 
should review their Overtime Work Rosters to determine whether any employee 
eligible for overtime work has not received a fair share of opportunities and hours. 

1. If this should occur, the supervisor should try to select that employee for 
the next available overtime assignment. 

2. However, if the supervisor has not selected that employee for overtime for 
some special reason, and does not expect to select him for normal 
overtime work in the immediate future, he should note his reasons in a 
"memo to file," and date and sign the memo. This memorandum, together 
with the Overtime Work Roster, should also be available for review by 
higher managerial levels. 

Application of Policy to Classes Represented by the Building Trades Union 
(BTU) 

The following rules apply to employees in classes covered by the BTU: 

A. An initial overtime roster will be compiled at the beginning of each calendar year 
according to classification seniority within each title. Employees who are 
assigned to a unit after the initial overtime roster has been constructed will be 
credited for equalization purposes with the average number of hours charged to 
members of the unit. 

B. An overtime roster, maintained on a current basis by the unit supervisor, 
reflecting the amount of overtime charged to each employee, shall be kept current 
by updating at least weekly on the one day of the week selected by the 



organization unit head and serve as the basis for overtime assignments for one 
week. When the selected day of the week is a P.A. holiday, the roster is updated 
as of the first work day thereafter. The organization unit head may elect to update 
the roster up to two work days in advance of its effective date and tour. Charged 
overtime is the sum of the overtime actually worked by the employee, plus the 
amount of any overtime refused by the employee. 

C. Non-Scheduled Overtime 

When it is necessary for an employee to work overtime on a non- scheduled basis, 
the availability of those to be selected will be limited to those who are both 
qualified and actually working at the time the overtime is required. These 
employees will be asked to work based on the weekly overtime roster. Each such 
employee may have the option of refusing the overtime. In the event all the 
employees refuse, each is charged on the overtime roster with the time involved 
and the qualified employee with the lowest amount of charged overtime will be 
ordered to work the overtime unless he arranges for an acceptable substitute. 

1. The only exception to this will be overtime that will be worked as a 
continuation of a project being done during the regular tour. In this event, 
those employees working on the project will continue to do so if a change 
in staff would impede the completion of the task, even if it requires 
subsequent days of work including cancelled regular day(s) off. 

D. Scheduled Overtime 

On those occasions when overtime work can be planned, supervisors shall request 
qualified employees to work the scheduled overtime based on the lowest amount 
of overtime charged for the year to date. Eligible employees includes any 
qualified employees not immediately available who might have to be contacted by 
telephone. Such employees will have the option as to whether or not they elect to 
work the scheduled overtime. In the event all the employees refuse, the qualified 
employee with the lowest amount of charged overtime will be ordered to work the 
overtime unless he arranges for an acceptable substitute. 

E. In the event that the proper qualified employee is not given the opportunity to 
work an overtime job, he receives a work schedule change premium or a special 
payment (see PA1 20-3.07, Par. 11, H-8). 

F. , 
If an employee is scheduled to work overtime (other than during snow 
emergencies) which is not contiguous to his tour, and the scheduled overtime 
work assi,ment is cancelled, postponed or rescheduled, he will be assigned to 
other overtime work for a minimum of four hours, have his tour changed and 
receive a work schedule change premiur;,, or voluntarily remain off duty (see PA1 
20-3.07, Par. 11, 1-2). 
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EXHIBIT N 

PA1 20-3 .O3 
Revised July 1, 1968 

SICK LEAVE 

I. Policy 

This instruction covers all Port Authority permanent, probationary and annual employees 
except Service C employees included in the Sick Leave Bank Plan. (NOTE: A 
Temporary Operating Instruction on the Sick Leave Bank Plan was issued effective 
July 1, 1968. The Sick Leave Bank Plan covers all Service C employees except those 
employees whose positions are represented by an authorized employee organization 
which has, pursuant to a memorandum of understanding, elected coverage under a 
different available sick leave plan.) 

A. General 

1. Employees who have completed at least three months of service in a status 
other than temporary may be granted sick leave with pay, in accordance 
with the schedule of allowances below, because of sickness or disability 
incurred not in line of duty. 

2. Employees injured while, participating in a Port Authority sponsored 
activity which causes them to lose time from work are compensated for 
this lost time under the schedule of allowances. 

3. For the purpose of administering this policy, the work week for all 
employees is considered to be a seven-day period beginning at 12:Ol A.M. 
on Sunday and ending at 12:OO Midnight Saturday. 

B. Schedule of Allowances 

The following schedule of allowances applies to each separate period of sickness 
or disability: 

Lenzth of Service 

Less than 3 months 
3 months but less than 1 year 
1 year but less than 2 years 
2 years but less than 5 years 
5 years but less than 10 years 

10 years and over) 

Weeks at 
Full Pay 

None 
1 ( 5 days) 
2 (10 days) 
4 (20 days) 
8 (40 days) 

13 (65 days) 

Weeks at 
Half Pay 

None 
2 (1 0 days) 
4 (20 days) 
8 (40 days) 

18 (90 days) 
195 cn 48 8/16/68 

39 ( 4 4  days) 



Special consideration may be given .by the Personnel Director to employees with 
fifteen years of service or more. 

C. Determination of Length of Service 

Length of service is determined as follows in computing sick leave allowances: 

1. Periods of authorized absence with pay is included. 

2. All time on military leave and sick leave is included. 

3. Time on leave of absence in excess of one month is not included. 

4. If an individual is separated because of reduction of  force and is re- 
employed within one year of the date of separation, his service prior to 
separation is included. 

5. If an individual is re-employed alter separation of more than one year due 
to reduction of force, or after dismissal or resignation, his services prior to 
such separation; dismissal or resignation are not included. 

6. Service as a full-timeltemporary employee is I& included, provided there 
if no interruption in employment exceeding five calendar days at the time 
his status changed to annual or permanent employment. CN 48 8/16/68 

Procedure 

Sick leave up to the full amount indicated in the schedule may be authorized by 
department heads. 

In cases where, in the judgment of the department head concerned, the sick leave 
allowance should be less than the full amount indicated in the schedule, 
appropriate recommendations are submitted by the department head to the 
Personnel Director for approval. 

In cases where the period of sickness or disability continues beyond the time 
covered in the schedule, and where sick leave allowance in excess of the schedule 
is considered appropriate by the department head, recommendation for such 
allowance is submitted to the Personnel Director by memorandum setting forth 
the pertinen1 facts of the case with a completed Employee Payroll Notice, form 
PA 87. The Personnel Director and, where appropriate, the Medical Director 
investigates all such cases, and if the recommendation is approved by the 
Personnel Director for the Executive Director, such approval is noted on the 
abstract of Personnel Changes which is submitted monthly to the Committee on 
Operations. 

At the end of the period of sick leave with full pay, or half pay, the name of the employee 
on sick leave is included on Departmental Payroll Payment Authority, form PA 
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688, submitted by the department concerned to effect the reduction in pay. 
Particular care is taken to see that this is done at the proper time, since failure to 
take this action results in over-payment. 
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EXHIBIT "0" 

PORT AUTHORITY HOLIDAY 

I. Introduction 

This instruction establishes the holidays observed by the Port Authority and the policies 
and procedures applicable to them. 

11. Policy 

A. All permanent, probationary and project employees (in the covered membership) 
are entitled to the twelve full day paid holidays as enumerated below, subject to 
the conditions set forth in the following paragraphs and in Exhibit A, attached. 

New Year's Day 
Martin Luther King's Birthday 
Washington's Birthday 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Day 

B. When a paid holiday occurs during an employee's vacation period, it is not 
counted as a day of vacation. When a paid holiday occurs within a period of sick 
leave or short term military leave, no substitute paid day off is granted. 

111. Exhibit A attached contains the detailed operating rules and procedures applicable 
to Port Authority Holidays. 
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EXHIBIT A 

PORT AUTHORITY HOLIDAY OPERATING RULES AND PROCEDURES 

A. Compensation for Holiday Work (other than police) 

1. General 

The nature of Port Authority operations is such that some field employees are 
required to work on each holiday as part of their normal work schedules. Also in 
emergencies, both field and non-field employees may be called in for holiday 
work outside their schedules. 

a. Every effort is made to minimize the number of employees required to 
work on Port Authority paid holidays. 

b. Insofar as it is practicable, holiday work is equally distributed among all 
employees in each organization unit who are both qualified and available 
to do the work required. 

2. Non-field Pay Plan C employees 

a. When a non-field Pay Plan C or DC employee is required to work on a 
full-day holiday which is celebrated on Monday through Friday, he 
receives for that day: 

(1) His regular salary; plus 

(2) premium compensation at one-half times his regular rate of pay for 
all authorized holiday hours worked up through 7 114 hours; plus 

(3) premium compensation at one and one-half times his regular rate 
of pay for all authorized holiday hours worked beyond 7 114 hours; 
plus 

(4) a full substitute day off with pay at a time mutually agreeable to 
the employee and his supervisor, regardless of the number or hours 
worked on the holiday. (The employee may elect to receive one 
day of additional compensation at his regular rate of pay, in lieu of 
receiving a substitute day off with pay.) 
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b. When a non-field Pay Plan C or DC employee is required to work on a 
full-day holiday which falls on a Saturday or Sunday, he receives for that 
day: 

(1) Premium compensation at one and one-half times his regular rate 
of pay for all authorized holiday hours worked; and 

(2) Monday off with pay in the case of holidays falling on Sunday and 
Friday off with pay in the case of holidays falling on Saturday. 

c. A few non-field Pay Plan C and DC employees have position 
responsibilities which require normal work schedules that include 
Saturday or Sunday work. When a holiday falls on such a Saturday or 
Sunday, the employee is compensated by holiday, premium pay as 
described in paragraph 3a. below. 

d. In each of the above cases, if the holiday on which the employee works is 
a half-holiday, the same rules governing compensation and time off apply, 
but on a half-day basis. 

3. Field Pay Plan C (non-police) employees 

a. When a field Pay Plan C (non-police) employee is required to work on a 
holiday as part of his normal work schedule, he receives (unless 
agreements with employee representatives stipulate otherwise) for that 
day: 

(1) His regular salary; plus 

(2) premium compensation at one-half times his regular rate of pay for 
all holiday hours worked up through 8 hours; and 

(3) premium compensation at one and one-half times his regular rate 
of pay for all hours worked beyond 8 hours. 

(4) A substitute day off with pay. 

b. When a field Pay Plan C (non-police employee is required (i.e., called in) 
to work on a holiday outside of his normal work schedule, he receives for 
that day: 

(1) His regular salary, and 

(2) premium compensation at one and one-half times his regular rate 
of pay for all authorized holiday hour s worked. 
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(3) No substitute day off is granted. 

4. Application of Policy, Rules and Procedures for Pay Plan C (non-police) and DC 
Employees 

Pay Plan C (non-police) and DC employees who are required to work on 
holidays are entitled to the full amount of holiday premium compensation 
due them in accordance with the preceding paragraphs. Holiday work 
premium payments are not reduced or offset by negative compensation 
time. 

When an employee is required to undertake holiday work and overtime 
work in the same pay period, the holiday premium is not considered in 
calculating his overtime rate of pay. When a single interval of working 
time constitutes both holiday work and overtime work, only one premium 
is paid. 

If an employee's work schedule starts on one calendar day and ends on the 
next calendar day, and if one of these days is a holiday, all of the hours of 
work he undertakes during such tour of duty are deemed to have occurred 
on the day during which 50% or more of total hours of work occurred, for 
purposes of determining whether holiday premiums apply. 

Police Employees 

The 11 paid days off for Police Officers accrued at a rate of 2 314 days, and the 10 
paid days off for Police Superior Officers at a rate of 2 112 days for each quarter 
of the calendar year (ending March 3 1, June 30, September 30, and December 3 1, 
during which the employee has been continuously employed. No paid days off 
are earned for a calendar quarter during which the employee is hired, separated, 
on extended military leave, or on unpaid leave of absence. However, en~ployees 
on short term sick leave or short term military leave are considered continuously 
employed. The total yearly allowance of paid days off (1 1 for Police Officers and 
10 for Police Superior Officers) attributable to holidays, or any part of it may be 
given as the cash equivalent of paid days off at the sole discretion of the 
Superintendent of Police with the approval of the Personnel Director. 



Office of the Executive Director 
PA1 20-3 .01  

The Port Authority R,evised Octobkr 17,' 1974 
of New York and New Jersey 

VACATIONS 
EXHIBIT P 

I. Introduction ' 

This instruction outlines the policies and operating procedures on 
vacations for Port Authority employees 

11. Policies 

A. ~ a ~ t i o n a  for Part  Authority employees a r e  based on the. 
assumption that they contribute to the good health and well- 
being of the staff and are. therefore, mutually beneficial to 
the employee and the organization. 

B. Permanent, probationary, and project employees of the Port 
Authority receive vacations depending on length of service. 
job classification, and certain other factors 'defined in the 
following attachments to this instruction: 

1. Attachment 1, Operating Rules - vacations: 

2. Vacation Allowance Schedule .A. Managerial, Professional. - 
and Technical Staff in Pay Plans Be E, . F (non-police), 
D (all levels). and P a y  Plan C Administrative/Office 
Claeses mot Covered b y  Memorandum of Agreement. 

3. vacation Allowance Schedule B. Non-Police Employees 
~ o v e r e d ' b ~  ~em0rand.a of Agreement with Employee 
Organizations. 

4. Vacation Allowance Schedule C. All members of the 
Police Force. 

5. Vacation Allowance Schedule D. Managerial, Professional. 
and Technical Staff in Pay Plan B Levels 4-7 With Less 
Than 5 Years Service and Levels 8 and Above With Less 

. - Than Ten Years Service. 

C. Holders of the awards shoqvn below, with the exception of the 
Meritorious Police Duty Medal. will receive the extra vacation 
allowances indicated beginning in the year i n  which the medal 
if awarded. Upon termination, medal holders will receive fu l l  
value for these vacation days for the year in  which the separa- 
tion occurs unless they are discharged for cause or  resign 
under charges. 
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Receive Extra Days of 

All Employees Awarded: Vacation a s  follows: 

The Medal of Honor 3 
The Howard S. Cullman 3 

Distinguished Service Medal 
The Distinguished Service Medal 2 
The Commendation Medal/Police 3 

Commendation Medal 
The Meritorious Police Duty Medal l*  

.*Holders of this avrard receive one extra day vacation during 
the twelve-month period following the award ceremony. 

- 

The Personnel Director may, with 'the approval of the Executive 
Erec tor ,  modify vacation policies to fit  the requirement8 of 
unueual situations. 

In the event that changes a r e  made in =cation allowances or 
operating rules for employees covered by memoranda of agree- 
ment with employee organizations, the provisions of the new 
memorandum of agreement supersede those of this instruction. 

Attachments : Attachment 1 
Schedule A 
Schedule B 
Schedule C 
Schedule D 
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OPERATING RULES - VACATIONS 

1. Vacation Scheduling for Pay Plan C (Including Pay Plan D, Levels 1-5) 
staff 

Each facility w i l l  pub!irh an annual -cation schedule, stating 
the periodr when operating conditions will permit vacations to 
.be taken and the number of employee. in  each c lasr  of each 
work group who will be permitted to pick vacations during 
those periodr . Where operating coaditiona permit,  provision 
should be m a d e  for rcheduling vacations throughout the year. 
Employees picking -cations will do s o  in  minimum perioda of 
one week and maximum periods of two weeks in order  of their 
Port Authority r eniority. 

Employees in T. W. U. clasrer a r e  permitted to take vacations in 
al l  weeks of a calendar year. When peak staffing is  required b y  
the facility mawger ,  a, minimum of one employee in  each classi- 
fication may, in any ruch week. elect  to take his vacation. 

Emp1o.yees entitled to three o r  four weeks vacation. wis5ing to 
take i t  all in a single period, will do mo in  Port  Authority 
seniority order  within each classification i n  a work group during 
the second ;cries of picks. Employee. with five weekc vacation, 
uirhing to take it  all in a single period, will do. .ao in a third ' 

ser ies  of picks. 

When approved by management, e&ployees will be permitted to 
take single vacation days. Such &yr w i l 1 . b ~  deducted from the 
least desirable pick which is  understood to be the last  pick made 
by  each employes. 

1. Vacation scheduling for -Police will be handled in accordance 
with instructions issued by the Superintendent of Police. 

. . 
2 .  If a Police Officer i a  required tr  work for other than 

disciplinary reasons on a  scheduled vacation day and i f  
such vacation day is not rescheduled a t  the request of the 
Police'0fficer.  payment for the day will be made 'at over- 
tine rates. 

U. Rulea for Charging Vacation Time 

A- Vacation days taken in any year  shall be c h a r g e d  f i r s t ,  against 
any accrued  normal  vacation c a r r ~ e d  o v e r  from the ~ r i o r  \ ,ear.  
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and second, against the current year's normal vacation allowance. 
The only exception to this sequence is for  the Special Vacation 
days (see e r a g r a p h  V, below) which m i y  be taken a t  any time; 
nubje$t to the controls. if any, of the amployeeta departme&. 

B. When r paid holiday occurs during a n  employee's vacation period, 
it will not be co&sd a s  a day of--cation (ace PA1 20-3.02). 

I C. When mrrugarnaat arcusad time (unsihedded holiday*, National 
days of mourning, weather, etc. ) is granted during an  amployee'a 
vacation period, i t  will be counted a q  vacation time. 

ILI. Vacation in  Connection with Sick Leave 

A. If an employee falls ill after starting his dcheduled -cation, the 
period of his illness during this =cation cannot be charged as  a 
aick absence. However, if an  employee is hospitalized for one 
night o r  more while on vacation, only the day# of hospitalization 
should be-charged as  sick absence time. Should questions arise 
regarding application of tbis policy. the Personnel Department 
rhould be conuulted. 

8. If an  employee's sick absence s tar ts  before a scheduled vacation, 
the time absent due to illness should be charged a s  aick absence 
provided the employee returxw to work a t  the end of hie illness 
before startbig hie vacation. 

C. 1. A non-*lice employee who is- absent f a r  a n  extended period 
because of illness o r  injury, whether work coanected o r  not, 
and who received paid mick leave for  a part o r  dl of the 
period of absence, may be required to forfeit r portion or  
al l  of his normal vacation allowance. Deparment heads will 
recommand to the Personnel Director for  his a p p r o ~ l  the 
appropriate action to ba taken i n  such craes. 

2.  A palice employoa who ' i r  abrent for a n  elrLanded period 
because of illneds and who received paid aick leave- for a 
part  o r  aU of the period of absence, may ba raquirad to 
forfeit a portion o r  all of his normal vacation allowance. 
The Superintendent a f  Police will recommend to the 
Personnel Director for his approval the appropriate action 
to be taken i n  such cases. 
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IV. Vacation carryover 

A. Vacation must be taken in the year in which it  is earned, unless 
special permission for carryover of vacation dowance f rom the 
year earned to t$e following year is granted by the Personnel 
Director. Such permission must be obtained prior to the end of 
the year in  which the =cation is earned. No employee m a y  
carry 'over to a succeeding year more than one full year's 
vacation allowance. Department heads (or, for Police, the 

. Superintendent of Police) may authorize carryover of =cations 
of five days or  less. The only exception to this rule is for 
Special Vacation allowance and is  described in Paragraph V, C 
and D, below. 

B. In determining the amount of =cation which may be carried over 
to a succeeding year, a continuous period of =cation begun before 
the end of one calendar year which extends into the succeeding 
calendar year shall be considered to have been taken in its 
entirety during the calendar year in which it  was begun. 

V. Special Vacation Allowance for Certain Professional, f inager ia l  
and Executive Staff 

Under previously authorized compensation adjustments, R o f e s  sional. 
Managerial, and Executive staff in salary levels 6 through 13 could 
choose special vacation days as additional compensation. 

These special vacation days, if opfed for, a r e  credited to the 
employee's annual vacation allowance on a calendar year basis 
beginning on January 1 each year. At that time, the employee 
will be required to reduce his or her annual allotment of special 
vacation days by converting a portion of them into a dollar 
amount necessary to cover his or her Social Security obligations 
f o r  the ensuing year. If the employee leaves the Port Authority 
before the end of the 12-month cycle, payment for these special 
vacation days will be prorated based on the number of months 
which have elapsed since the beginning of the current year. 

Specid vacation allowances should'be taken as  time off, if pos- 
sible. The maximum accurndation of special vacation days a t  
the end of any calendar year is  thirty days. In the event it  is 
impossible to reduce an employee's special vacation days to 
below .thirty at the end of any  calendar year, a special payment 
will be made in December of that year for any such days in . 

excess of thirty. Departments will prepare Special Payment 
Requests (form PA 1992) to p a y  employees for such accumulated 
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special vacation dnys in excess of thirty day8 at  the rate of 
pay then currently earned by the affected employee. 

D. Thoae special vacation &yr which a r e  not (1) taken as paid time 
off, (2) paid for annually, (3) converted to FICA payments, o r  
(4) diminished by other means will be prid for only on a separa- 
tion, from the Part Authority on the b e i s  of the employee's salary 
rate '  in effect at that time, 

E. These special vacation days should be recorded separately from 

- the a b d a r d  vacation day tally on the appropriate documents. 

VI. Length of Service in Connection with Vacation 

Length of service is determined as follow6 in computing vacation 

'A. All perioda of authorized absence with pay a re  included. 

B. All time on military leave and rick leave, with o r  without pay. 
, . i s  included. 

C.  Time on Long Term Absence without pay ia not included. 

D. If an individual i r  separated because of reduction in force '2nd 
i s  re-employed within one year of b e  date of separation, his 
service priar to aeparation i.1 included. 

E. If an individual is re-employed after dismissal o r  resignation, 
or  after a separation of more than one ycrr  due to reduction in  
force, his service prior to much dismissd,  -resignation, o r  
reparation i r  not included, unless .pacifically approved by the 
Personnel Director. 

F. Service a s  a full-time temporary employee i s  included, provided 
there is no interruption in employment u&dinS five .calendar 
days at the time his status is changed to project o r  permanent 
employee. 

VLt. Vacation Allowance at Separation or Leave of Absence 

A. 1. An employee who is separating from Port Authority employ- 
ment in  any circumetances other than those specified in 
Paragraphs B and C, below. or beginning a Leave of 
Absence. is  entitled to Vacation Allowance as ahown on the 
appropriate Vacation Schedule attached. plus any unused 
vacation carried forward from a previous year. - 
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Vacation allowance a t  separation o r  ~ e a v e  of Absence 
(Ordinary, Maternity, Long T e r m  Military) will be reduced 
by -ay vacation days already taken in the calendar year i n  
wbich the separation o r  leave occurs. 

If the employee has already taken vacation days in excess of 
his allowance. their value ie subtracted from his last pay- 
check before the separation o r  leave. However, if a t  the 
time of the separation o r  leave. -cation has been taken in 
excess of vacation due in accordance with a published facility 
o r  unit vacation schedule. no adjustments in the final salary 
check wi l l  be made. provided that the employee did not 
initiate a chqnge i n  .?xis assigned =cation via a mutual swap 
o r  special request. 

An employee beginning a Leave of Absence may be required 
to take the unuaed portion of hia vacation before the leave 
beginn. 

employee returning from a Leave of Absence in a calendar 
year other than that in wbich the leave began will be entitled 
to a vacation allowance, for that year  only, aa ahown on the 
appropriate Vacation Schedule attached. 

Regardlers 'of his termination -date,, an employee in good standing 
who has. a t  l e u t  nine month's service m d  who i 8  separated for 
such rersoyt. as reduction in .'orce, death, or retirement will be 
granted his full vacation dlowaace for the calendar year in which 
his servicar terminate. Non-Police smployeea must  have been 
present at w r k  for st least one day during the calendar year for 
this provision to apply. 

An employee in good standing who i s  separated for any reason 
before the completion of nine month's service. and all employees 
who a r e  discharged for  cause. or resign under chargee. a r e  not 
eligible for vacation allowances on separation. Adjustments in 
the final salary check will be made in  such caaea for any vacation 
taken in the calendar year. 

A m e m b e r  of the Police Force abaent without pay for more than 
thirty consecutive d a y s  during a year, with the exception of 
absence while on military leave. shall have his succeeding 
vacation allowance reduced b y  1/12 for each 30 consecutive 
days of such abeence. 
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LEAVE OF ABSENCE EXHIBIT 0 

I. . Introduction 

This instruction describes the policies and procedures governing 
ordinary and compassionate leaves of absence. Not covered by 
tb-s PAI a r e  other authorized periods of time away from work 
such as Military Leave (PAI 20-3. lo), Sick Leave (PAI 20-3.03), 
Maternity. Leave (PA1 20-3.12) and ~ x c u s e d  Absences (PAX 20-3.05).  

II. Types of Leave of Absence 

A. Long T e r m  Ordinary Leave: An authorized period of tkhe away 
from work, without pay, for more than 14 consecutive calendar 
days, and for up to one year, granted only when such leave i s  
clearly desirable in light of the employee's need and the best 

- interests of the Port Authority. Permanent employees who have 
completed their probationary period and have maintkned a 
satisfactory job performance record a r e  eligible for long term 
ordinary leave. Long term ordinary leave may be granted to . 

probationary employees only in the most exceptional circum- 
stances. Long t e rm  leaves of abaence must be recommended 
by the employee's Department Director and approved by the 
Personnel Director. 

Employees returning from long t e rm leave of absence may be 
reinstated to their former position classification o r  to another 
classification of similar' pay and status. Such reinstatement, 
however, is not guaranteed and is subject to job availability. 
Employees d o  do not request reinstatement prior to the 
expiration date of their leave will be considered as having 
voluntarily resigned as of that date. 

B. Short Te rm Ordinary Lease: An authorized period of time away 
f rom work, without pay, up to and including 14 consecutive 
calendar days. Department Directors or  their designees may. 
at their discretion, grant an unpaid leave of absence, not 
exceeding 14 consecytive calendar days, to permanent employees. 
including those serving their probationary period. 

C. Compassionate Leave: A period of time away from work, with- 
out pay, granted to employees in TWU classes only, at the dis- 
cretion of Port Authority management for a total of three days 
(which need not be consecutive) i n  a calendar year, when an 

employee must attend the funeral of a relative or the serious 



.illness of a member of the employee's irrrmediate family 
(spouse , child, parent, brother, sis tern spouse's parent, 
other person living i n ,  the employee'e home). When such . 

time off i s  not covered by PAI 20-3.05, Excused Absence, 
compassionate leave will be granted by a unit head on request 
of the employee and is applicable to permanent employees, 
including those serving their probationary period. 

m. Operating Rules and Procedures . . 

Exhibit A, attached, contains the detailed operating rules and 
procedures relating to administration of leavea of absence. 

Exhibit A 
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LEAVE OF ABSENCE 

OPERATING RULES AND PROCEDURES 

inidation of Long ' ~ e r m  Ordinary Leave 

The employee submits a written request for long term ordinary 
leave of absence to his or her unit supervisor. The request 
should be addressed to the employee's Department Director and 
should include the estimated period of time desired, appro-te 
starting and ending dates, and the reason(=) why the leave is 
necessary. Lf a p p r o d  is recommended, the Department Director 
prepares the Employee Record, Form PA 87, and a memorandum 
addressed to the Personnel Director explaining why the leave is 
in the best interests of the Port Authority and describing the 
employee's work performance and attendance record. In cases 
where the Department Director recommends disapproval, the 
reason for disapproval should be stated along with this recom- 
mendation. 

Initiation of Short Term Leave of Absence 

The employee submits a written -request for short term leave of 
absence to his or her unit supervisor. The request, which should 
be addressed to the employee's Department Director, should include 
a statement as to the reason for the'leave, the desired number of 
days and ' t& starting and ending dates. The employee's Depart- 
ment Director approves or disapproves the request and returns it 
to the employee. A copy of the approved request must also be 
forwarded to the Personnel Director. 

Request for Extension of Short and Lonp Term Ordinary Leave 
of Absence 

Requests for extensions of both short and long term leaves of 
absence, regardless of the duration of the requested extension. 
must be made in writing and include the reason for the request. 
Such requests should be sent to the Personnel Director as early 
as possible prior  to the expiration date of the leave. The Personnel 
Department then consults with the employee's Department Director 
concerning the request and notifies the employee whether o r  not 
the extension is granted. 
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4. Return from Long Term Ordinary Leave of Absence 

An employee on long term ordinary leave of absence must make 
written application for reinstatement to the Personnel Director, 
prior to the expiration date of the leave. Such reinstatement, 
'however, is  not guaranteed and is subject to job availability, 
Employees who do not request reinstatement prior to the expira- 
tion date of their leave will be c.onsider.ed as having voluntarily 
resigned as of that date. The Personnel Department v5.U prepare 
the termiLtidg Payroll Notice, form PA 87, and will notify the 
employee's former unit head accordingly. 

a. ~n employee *=turning from a long term ordinary Leave of 
absence of 15 days or more does not receive P.A. service 
credit for the period of absence. These employees will  
receive a reconstructed P.A. service date, seniority in title 
date, seniority in grade date, and ingrade increase date. 

b. Upon reinstatement, the salary of employees .returning from 
long term leave will be individually determined, but in no 
case will exceed the maximum of the position assumed. 

c. A .  medical examination may be required for any employee 
returning from a long term leave of absence. 

5 .  Personnel Department and Payroll Section NotXication 

An Employee ~ e c o r d ,  form PA 87, i s  prepared by the 
employee's department to initiate long term leaves of 
absence only. The memorandum requesting. such leave is 
attached to the form PA 87, and forwarded to the Adminis- 
trative and Employee Benefits Division of the Personnel 
Depar trnent. 

An Appointment Payroll Notice, form PA 1899, is   re pared 
b y  the Personnel Department to .return an employee from a 
long term leave. 

Short term and compassionate leaves of absence are shown 
on the bi-weekly Department Payroll Information Report, ' 
form PA 688, which is the Accounting Division's source of 

information for deduction purposes. (See PAI 30-5.03, 

Payrol l  Checks. ) 
-96- 
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Sick Leave in Connection with Leave of Absence 

Except in unusual cases ,* employees beginning a n  or dinar y leave 
of absence will not be paid for sick absences occurring during 
the pay period in .which the leave of absence is to be effective. 

- .  

Vacation Allowances 

Employees beginning or returning from long t e rm leaves of 
absence receive vacation allowances in accordance with the 
appropriate schedules of PA1 20-3.01. . Vacations. 

Health and Life Insurance Coverage 

a. An employee granted a long te rm leave of absence may con- 
tinue coverage under the Port  Authority's Group Health and 
Life Insurance Programs for a period of three months beyond 
the effective date of the leave by paying for such coverage at 
the contribution rates then in effect. At the end of this three 
month period, Group Health and Life Insurance coverages will 
terminate pursuant to insurance policy provisions and employees 
will have the option of converting to any direct payment plani 
a ~ i l a b l e  from the insurance companies on an  individual basis. 
Such conversion must take hlace during the period set by the 
insurance policies. Necessary conversion forms may be 
obtained from the Administrative and Employee Benefits 
Divisjon. Questions regarding ihdividual situations. should 
also be directed to that division. 

b. Port Authority Group Health and Life Insurance coverage 
reinains in effect for a n  employee on a short term leave of 
absence. 
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MILfTAR Y- LEAVE 
EXHIBIT R 

Introduction 

This instruction outlines the policy and: procedure 'for granting Short- 
Term and Extended Military Leave to Port Authority employees. 

Poli c y 

O d y  permanent employees including those in a probationary status, 
are granted short term and extended mirihry leave. Project _ 
employees are granted short term military leave only. 

This PA1 should be interpreted i n  order to assure that in each 
case the reemployment protection to fort Authority 
employees is no less than the protection provided to private and 
federal employees under the Universal Military Training and Service 
Act. Within this general limitation, the Personnel Director may 
modify applications of the provisions of thii PA1 in special cases 
where this will serve the best interests  of the employee and the 
Port Authority. Where an employee has been recalled to active 
duty as a disciplinary measure (for example, because of failure 
to attend drills) the Personnel Director may reduce or eliminate 
benefits provided by this PAI. 

Permanent ,employees,  including. those in a probationary s t a h s .  

o n  military leave are considered continuously employed and 
retain their driginal date of employment for a l l  purposes. 

Extended Active Duty - -  Salary and Benefits 

A. Pe rmanen t  employees, including those in a probationary s t a t u s ,  
who are granted military leave for extended active duty receive 
a military leave payment as described in Attachment A to this 
instruction. 

B. Permanent  employees, including those in a probationary sta tus ,  

who have served two years or more in  full-time active military 
service and who are rkcalled to exteaded full-time active military 
service without their consent, 'receive partial salary continuation 
during such addtional involuntary service up. t o  one year, a6 
described in  Attachment A to this instruction. 



IV. Short.-Term Active Duty -- Salary and Benefits 

In general, it  is the policy of the Port Authority to protect f rom. 
loss of income any employee who i s  granted military leave for 

!short-term active duty. Accordingly, partial salary continuation 
i s  paid to employees on short-term active duty as  described in 
Paragraph IV, A of Attachment A to this ixktruction. 

V. Procedure 

Attachment A outfines the operating r h e s  and procedures to be 
followed in the administration of the military leave policy. 

ATTACHMENT A 



MILITARY LEAVE OPERATING RULES AND PROCEDURES 

I. Definitions 

A. "Hilitary Leaveu is any authorized absence of an employee so that he 
may undertake active military duty vith the Armed Forces of the United 
States, the National Guard, or the Naval Hilitia. 

B. "Extended Active Duty" is any period of full-time active military 
service or training in excess of 30 consecutive calendar days. 

C. "Short-Tern Active Duty' is any period of full-time active military 
service or training-of 30 calendar day or less in any calendar year. 

D. An "examinationa.. consists of a vritten, oral, or performance test, or 
of one or more such tests. "Hake-up examinationsn are those given to 
employees prevented by military leave from participating in all or part 
of the original test. 

11. Request for Leave 

Any employee vho vishes to receive military leave notifies his supervisor 
as soon as possible of that fact and of the expected dates on vhich the 
active duty is expected to start and to end. 

, 
The employee submits a vri t ten request for mili tary leave (see Attachment 
B) and a copy of his official orders to active duty to his Unit Bead. The 
orders and the request are then forvarded to the department director for a-225 
hidher approval. A copy of the request and the orders along vith a 1/22/90 
completed-Employee Record, form PA 87 (only in cases of extended active 
duty), authorizing the leave of absence are forvaxded to the Supervisor, 
Payroll and Administrative Services, Human Resources Department. If the 
employee vishes to use all or part of his accrued compensatory time or 
vacation tine for military leave, this should also be noted in "Remarks." 
This time may be applied in vhole vorking days but not in hours. If the 
entire period is taken as compensatory time or vacation time, no Payroll 
Notice is needed. Specific cases requiring further interpretation or 
determination are considered on an individual basis by the Hanager, 
Employment Division, Human Resources Department. 

CN-225 
If the department director approves the request for leave, the Unit Head 1/2U90 
notifies the employee of the approval and forvards a copy (only in cases of 
extended active duty) of the approved request memorandum to the Supervisor, 
Payroll and Administrative Services, Human Resources Department- 

111. Provisions for Extended Active Duty (Long-Tern Hilitary Leave) 

A. Hilitary Leave Payments 

Any employee granted military leave for extended active duty of one 
year or more, receives a military leave payment of one day's pay for 
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each full month of Port Authority Service, not exceeding 20 days' Pay- 
The employee also receives cash payment for any accumulated vacation or 
compensatory time credited to him at the commencement of military 
leave. 

B. Insurance and Retirement Programs 

1. Health Insurance 

Any employee.vho is a member of the P.A. group health insurance 
plans upon commencement of military leave is protected against any 
loss. of benefits under these plans on return to P.A. employment. 
Group health insurince is suspended for the employee vhile on 
aili tary leave, vi th all previous benef i ts being resued upon 
reinstatement. 

Dependents of such employees suffer no diminution of health 
insurance benefits vhile the employee is on military leave; 
hovever, dependents are expected to make use of appropriate Federal 
Government health care programs. The Port Authority pays any 
necessary subscription charges for group health insurance vhile 
employees are on military leave. 

Life Insurance 

when an employee commences military leave his membership in the 
Group Life Insurance Program terminates but his policy remains in 
effect for 31 calendar days. Upon return to Port Authority 
employment, he is reinstated to full membership' in the program. 

Re ti ream t Program 

Any employee vho is-a member of the Nev York State Employees' 
Retirement System vhen he commences military leave for extended 
active duty vill, upon reinstatement, receive the same retirement 
benefits he vould have received had he not been on military leave. 

C. Vacation Allovance 

1. For the year in vhich a long term military leave begins, vacation. 
allovance is as specified in PAI 20-3.01, Vacations, Attachment A, 
Paragraph 11. 

2. Upon reinstatement after military leave for extended active duty, 
an employee receives a vacation allovance as specified in PA1 
20-3.01, Vacations, Attachment A, Paragraph 11. 

D. Promotion Opportunities 

I .  Vhen the employee departs on Extended iiilitary Leave, he is 
requested to furnish a list of all promotion eligible lists, 
rosters and transfer lists in vhich his name appears. Each of 
these are noted in the employee's folder by the Human Resources 



Representative vho indicates the length of time remaining on the 
ranked vertical eligible lists before the list's expiration. 

2. Promotion Examinations During Hilitary Leave 

An employee on military leave may participate in any promotion test 
if he can be present for the test; that is, if he is on furlough or 
is stationed near Nev York. 

3. Upon Return from Leave 

a. An employee on a permanent horizontal promotion roster vhen he 
left has never been deleted from the roster and therefore is 
still actively on the roster. 

b. An employee on a ranked vertical promotion eligible list vi~ich 
expires during his military leave vill upon his return from 
military.leave be placed on top of the then current promotion 
eligible list for the length of time he had remaining betveen 
the day he left for service and the expiration date of the 
original list . 

c. To the extent that it is administratively possible, he vill be 
. . 

permitted to take make-up exams for any promotional 
opportunities that occurred during his absence for vhich he 
vould have been qualified if he vere here vhen the examinations 
vere given. This is usually feeible if the examination 
consisted only of a vritten and/or individual oral examination. 

d.  He is immediately eligible to participate in any promotion 
examination in process for vhich he is qualified. 

E. Reinstatement After Extended Hilitary Leave 

At the time an employee returns from extended active duty he is 
given a medical examination by the Office of Hedical Services. An 
employee returning from military leave is restored to his former 
title or to a position of like seniority, status and pay as long as 
all of the folloving circumstances exist: 

1. He has satisfactorily completed his period of military active 
duty or has been released from such service or training for 
medical reasons. 

2.  He makes application for reinstatement as soon as is reasonably 
practicable after discharge, release or rejection from military 
active duty or training, or after termination of 
service-connected hospitalization of not longer than one year. 

a. Any employee (1) vho is rejected during the induction 
process, or (2) vho performs active duty for less than 
three consecutive months, must report for vork at the 
beginning of his next regularly scheduled vorking day 
folloving such rejection or duty plus vhatever time, i f  



any, is reasonably necessary to return to his place of 
employment . 

b. Any employee vho returns from active duty under any other 
circumstances must apply for reinstatement vi thin 90 
calendar days after being released. 

He is qualified to perform the duties of his former Port 
Authority title vhen d i n g  application for reinstatement. If 
an employee is not qualified to perform the duties of his 
former Port Authority title by reason of disability sustained 
during military service or training, or if his former position 
has been discontinued, he is restored to another position the 
duties of vhich he is qualified to perform. The new title 
should provide him seniority status and pay most nearly 
comparable to that vhich he vould have if he vere to occupy his 
former title. 

4. Be refrains from re-enlisting or othervise voluntarily 
prolonging extended active duty vhen he is eligible for 
separation. 

5 .  Permanent Employees in a probationary status are treated as 
permanent employees, except that military leave time cannot be 
used to complete the probationary period. 

IV. Provisions for Short-Term Xilitary Leave 

A. Pay 

1. Rules 

An employee ordered to short-term active duty is paid the 
difference betveen his federally taxable Port Authority pay and his 
federally taxable military pay, providing that the employee's 
military pay does not exceed his Port Authority pay. Travel 
allovances, uniform allotments, etc., are not normally considered 
military income for this purpose. 

No part of short-term military leave is charged to compensatory 
time except after the employee's right to receive make-up pay has 
been exhausted. When a paid holiday occurs during an employee's 
military leave no additional day off is granted. 

If any part of such duty is undertaken on a voluntary basis, the 
employee receives make-up pay for periods of absence totaling up 
to, but not more than 30 calendar days in any 12 consecutive 
months. Weekly or monthly drills are excluded in calculating the 
amount of short-term active duty subject to make-up pay. 

2. Procedure 

Any employee vho is granted military leave for short-term active 
duty and. who upon reinstatement is entitled to make-up pay must, 



v i t h i n  45 calendar days a f t e r  r e tu rn ing  t o  vork, furnish  the  
Supervisor, or Unit Head v i t h  h i s  m i l i t a r y  pay voucher upon vhich a-225 
make-up pay can be ca lcula ted .  I f  an employee has not furnished 1/22/90 
the  necessary voucher v i t h i n  30 calendar  days a f t e r  r e tu rn ing  t o  
vork, the  Supervisor, o r  Unit Head v i l l  advise  the employee by 
r e g i s t e r e d  m a i l  t ha t  unless  he does s o  v i t h i n  the  prescribed 45 
calendar  days, a l l  wages paid t o  the  a p l o y e e  by the Por t  Authority 
f o r  t h e  period of the  m i l i t a r y  l e a v e  i n  quest ion v i l l  be deducted. 
I n  t h i s  case, vhen the  voucher is subrni t t e d  any necessary 
adjustment .vill be atade i n  the  nex t  pay period. 

B. Insurance and Retirement Programs 

A l l  employee benef i t  programs, inc lud ing  h e a l t h  insurance, l i f e  
insurance,  and ret irement plan, a r e  continued f o r  any a p l o y e e  vho is 
granted m i l i t a r y  leave for short-term a c t i v e  duty. Employee 
,contr ibut ions  i f  any, covering the  period of absence a r e  aade by 
regu la r  payroll-deduction.  

C. Vacation Allovance 

Any employee vho is granted m i l i t a r y  leave f o r  short-term a c t i v e  duty 
is not thereby deprived of  any p a r t  of  the vacation t o  vhich he is 
e n t i t l e d .  Any employee vho vishes  t o  use his vacat ion t o  undertake 
short-term a c t i v e  duty m y  request  t h a t  h i s  vacat ion be scheduled 
accordingly,  and every e f f o r t  is made t o  meet t h i s  request .  Hovever, 
because i n  such ins tances  a f u l l  vacat ion s a l a r y  is received, 
provis ions  i n  t h i s  PAI r e l a t i n g  t o  anke-up pay (see A, above) do not 
apply. If an employee chooses t o  r e c e i v e  make-up pay, he may not - 
schedule vacat ion day during h i s  m i l i t a r y  leave.  H e  may, hovever, take 
vacat ion immediately before o r  a f t e r  h i s  military leave  i f  h i s  Unit 
Bead approves. 

D. Employee's Work Schedule 

An employee re tu rn ing  from shor t - tern  m i l i t a r y  l eave  of tvo veeks o r  
more is given Saturday and Sunday as RDORs during the  period of h i s  
leave. 

V. Part-Time P e r i o d i c  Drills 

Employees vho are members of the  organized reserves  o r  the  National Guard 
genera l ly  have an ob l iga t ion  t o  p a r t i c i p a t e  i n  veekly o r  monthly d r i l l s  of 
s h o r t  dura t ion  ( c o n s t i t u t i n g  typ ica l ly  e i t h e r  2 t o  4 hours per veek o r  one 
veekend pe r  month). Vhenever poss ible ,  vorking hours f o r  such  employees 
a r e  scheduled t o  e l iminate  o r  minimize the  occasions vhen i t  is necessary 
fo r  them to  be absent from vork during scheduled vorking hours; however, 
the schedule of  vorking hours should avoid g iv ing  such employees favored 
treatment over  the o ther  employees i n  the  rime pos i t ion  c l a s s i f i c a t i o n  and 
o t h e r v i s e  s i m i l a r l y  s i t u a t e d -  Employees should,  vhenever poss ible ,  avoid 
reserve  assignments vhich require  them t o  be absent  during scheduled 
vorking hours. 



Vhenever there is a conflict betveen periodic military drills and scheduled 
Port Authority vorking hours it is expected that the employee involved vill 
arrange to exchange tours of Port ~uthority duty on a voluntary basis v i t h  
another employee in the same position classification. If, hovever, an 
employee who is required to attend veekly or monthly drills on an 
involuntary basis as part of his military obligation is unable to make this 
arrangement, the manager of the organizatio~l unit involved makes the 
necessary reassignments of tours of duty. An employee vho has undertaken 
or extended his membership in the organized reserves or National Guard on a 
voluntary basis is ekpected to make his own arrangements for exchanging 
tours of duty vhere this is necessary to attend such drills. 

Recalled Employees 

A. Partial Salary Continuation 

1. Rules 
. . 

Any employee vho is recalled to active duty vithout his consent, 
receives partial salary continuation up to on year. At the end of 
one year, the employee is covered under the non-salary provisions 
vhich apply to long-term leave. 

The Port Authority pays to such an employee a percentage as 
specified belov, of the difference betveen his federally taxable 
Port Authority pay at the time he re-enters service and his 
federally taxable military pay for such period, as follovs: 

a. Any employee vho has more than one dependent receives 100% of 
such difference. 

b. Any employee vho has one dependent receives 75% of such 
difference. 

c. Any employee vho has no dependents receives 50% of such 
difference. 

Partial salary continuation checks are miled bi-veekly on regular 
pay days by the Comptroller's Department to the employee or to 
anyone he designates in writing. 

2. Procedure 

An employee vho is granted military leave for extended active duty 
and vho is entitled to partial salary continuation under the 
provisions of Par. VI, A, furnishes the Supervisor, Payroll and 
Administrative Services, Human Resources Department promptly vi th CN-225 
acceptable information regarding military pay, number of 1/22/96 

dependents, and name and address of the dependent vho is to receive 
partial salary continuation. Changes in military pay vhich occur 
vhile such employee is eligible to receive partial continuation 
must also be reported promptly to the Supervisor, Payroll and 
Administrative Services, Human Resources Department. The CN-225 
Supervisor, Payroll and Administrative Services not if ies the 1/22/9C 



Comptroller's Department of the make-up pay, rnili tary leave 
payment , or partial salary continuation arrangements which mus t be 
made. 

B . Insurance, Retirement , ~ a c a  t ion and Promotion Programs 

Recalled employees are treated as short-term leave employees for the 
first 30 days* duty, and as employees on long-term leave thereafter. 



To: Department Director 
From: (employee requesting leave) 
Date: (date of request) 
Subject : BEOUBST FOR EXTENDED ~ J X A R Y  LEAVE 

CC: Supervisor. Payrpll and Administrative Services, Human Resources 
Department 

In accordance vith PAI 20-3.10, I request an extended Hilitary Leave, 
to begin - (date) - and end - (date). Hy supervisor has signed belov to 
indicate that heishe is avare of this request. 

I have attached a copy of my official orders to active duty. 

(Signed) Employee's Name 
Dept . /Facility 
Phone Number 

I have seen this request for Hilitary Leave. 

Supervisor Date 

This request for Hilitary Leave is approved. 

Department Director Date 



TO: 
FROH : 
DATE : . 

SUBJECr : 

COPY TO: 

Department Director  
(employee reques t ing leave) 
( d a t e  of request )  
REQUEST FOR. SHORT TERH HILITARY LEAVE 

b p l o y e e  Unit Head/Supervisor 

. . 
I n  accordance v i t h  PAI 20-3.10, I request  a s h o r t  term m i l i t a r y  

l eave ,  t o  begin (date)  and end (date) .  A copy of 
my o f f i c i a l  o r d e r s  t o  duty is attached.  

T h i s  is t o  c e r t i f y  tha t  I am fami l i a r  v i t h  t h e  procedures of PA1 
20-3.10, M i l i t a r y  Leave. I understand that  v i  t h h  45 ca lendar  days a f t e r  my 
r e t u r n  t o  work, I must fu rn i sh  my immediate supervisor  of h i s  designee v i t h  a 
copy of my military leave pay voucher. I f u r t h e r  understand t h a t  i f  I f a i l  to  
f u r n i s h  a copy of  my m i l i t a r y  pay voucher v i t h i n  45 ca lendar  days, a l l  vages 
paid t o  me by the  Por t  Authority fo r  the  period of my m i l i t a r y  l eave  v i l l  be 
repaid  through p a y r o l l  deduction. The Payroll  Supervisor is author ized t o  
make deductions from my g r o s s  bi-veekly s a l a r y  u n t i l  a l l  monies oved t o  the  
Por t  Authori ty have been repaid. 

Hy superv i so r  has signed belov to i n d i c a t e  t h a t  he/she is avare of 
t h i s  request  . 

(Signed) *Employee1 s name 
Dep t . [ F a c i l i t y  
Phone number 

I have seen this request f o r  Hilitary Leave. 

Supervisor Date 

This request for Hilitary Leave is approved. 

- 
Department D i r e c t o r  Date 
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nATBRNxTT LEAVE. 

EXHIBIT S 

I I. Introduct ion 

This Ins t ruc t ion  ou t l i nes  the  po l i c i e s  and procedures t o  be folloved vhen 
a maternity leave is granted t o  an employee. 

11. Defini t ion 

l i a t emi ty  leave is a requested and approved period of time avay from vork 
f o r  the  purpose of g iv ing  b i r t h  and t o  care f o r  an i n f a n t  i n  the period 
immediately following the b i r th .  Haternity leave  cons i s t s  of tvo phases: 
the  i n i t i a l  phase vhich is considered and adminis t ra t ive ly  handled as 
s i c k  leave, and a second phase, vhich is a leave v i thout  pay f o r  the 
purpose of i n fan t  care. 

-. 
I n  all ores, maternity l eave  begins vhen the employee is unable t o  
continue vorking due t o  medical d i s a b i l i t y  r e l a t ed  t o  pregnancy and 
ch i ldbi r th ,  and ends th ree  aonths folloving the  b i r t h  -of the child.  
Bovever, the durat ion o f - e a c h  phase of a mate-mity l eave  w i l l  vary based 
on ind lv i  dual circums tames .  

X I I *  Pol i c i e s  

Penuanent and probationary employees are e l i g i b l e  f o r  a maternity 
leave of absence. 

Matemi ty leave may be granted vhen an employee demonstrates t o  the 
s a t i s f a c t i o n  of the Hedical Director that she' should discontinue 
vorking because of medical d i s a b i l i t y  r e l a t ed  to, pregnancy and 
ch i ldbi r th .  

During the i n i t i a l  ( s ick . leave)  phase of a maternity leave,  f o r  the  
number of days the  employee is unable t o  work because of medical 
d i s a b i l i t y  r e l a t ed  t o  pregnancy and/or ch i ldb i r th ,  an employee is 
considered t o  be on s i c k  leave  and her  absence is t rea ted  i n  all 
respects  l i k e  any o the r  medically caused absence. For these days, 
she  receives, e i t h e r  sick l eave  allowance as spec i f i ed  i n  PAI 20-3.03, 
Sick Leave, o r  f o r  a period not t o  exceed the number of tompensable 
days remaining i n  her  ind iv idua l  s i c k  leave bank, in.accordance v i t h  
O P I  20-3x.03, S ick  Leave Bank Plan, vhichever is applicable.  

The second ( i n f a n t  care)  phase of maternity leave begins when the 
Hedical Director  considers  the employee capable of resuming her 
normal vork d u t i e s ,  but s h e  chooses to remain on maternity leave for 
infant  care  or  o ther  reasons. Regardless of vhen t h i s  second phase 
of maternity leave begins,  the employee's maternity leave ends three 
months a f t e r  the b i r t h  of her ch i ld .  



The employee is on no-pay status during the second (infan1 care) 
phase of her  leave, unless she '  has elected t o  take vacation time (see 
Attachment A., VII.). 

E. Vhen the k p l o y e e  returns t o  vork a f t e r  a maternity leave, she is 
restored to the position she held a t  the t i m e  her leiwe began, 
provided that  she returns t o  duty pr ior  to the expirat ion of her 
maternity leave. An employee d o  does not request reinstatement 
pr ior  t o  the expirat ion d a t e  of her maternity leave and bss not been 
m t e d  an ordinary leave of absence beyond her maternity leave is 
considered t o  have resigned, 

Po An employee' receives Port Authod ty a e k i c c  eredi t f o r  the i n i t i a l  
(sick leave) phase of her maternity leave, including any period of 
time during vhich she is sick and on no-pay s t a tus -  

A l l  groups health, dental, and l i f e  insurance benefi ts  t o  vhich the 
employ& may be e n t i t l e d  under the  terms of the respective polfcies 
comprising the Port Authority's group benefi ts  programs v i l l  continue to 
be provided at no addit ional  cos t  to  the employee, f o r  the full duration . of her maternity leave. I f  an employee requests and is granted an 
ordinary leave of absence a f t e r  her  maternity leave expires, benefi-ts a r e  
handled i n  accordance v i t h  the provisions of PAI 20-3.06, Leave of . 
Absence. 

V. Operating Bules and Procedures 

Attachmerit A contains de ta i led  operating rules and procedures re la t ing  t o  
the administration of maternity leave. 



ATTACHMENT A 
1 of 4 

Maternity Leave 
Operating Rulee  and Procedures 

Initiation i f  Materaity Leave 
.. , 

A: The pregnant employee prepares a memorandum (see Attachment B . 
for  example) to the Personnel Director requesting a maternity leave 

- when her physician has stated an .approximate date a t  which her 
medical condition will preclude continkt ioa of her  normal work 
duties. This request should be submitted to he r  supervisor no . 

la ter  than one month before the anticipated birth date and a copy 
should be sent to the Administrative and Employee ~ e n e f i t s  

- 

Division. It should include the anticipated birth date and, if 
different, the date of the onset of medical 'disability, and the 
following signature lines : 

1. A line for  the signature of the employee's supervisor, by which 
the supervisor indicates awareness of the leave request. 

2.  A l h e  for the Medical Director's signature, by  which the 
Medical Director indicates that he/she considers the date for 
the onset of anticipated o r  actual medical disability r e a s  o.na ble. 

3. A line for the Personnel Director's signature, b y  which he/she 
approves the leave. 

The same..approwal process applies for any change of .  the 
anticipated date of the o3set of medical disability. 

W h e n  the employee's supervisor has signed this memorandum, it 
should be returned to the employee, who attaches a note from her 
personal physician and forwards i t  to the -Medical Director. The 
physician's note should state the anticipated birth date of the child 
and. if different, the date of the onset of disability and the medical 
reasons for it. 

When the Medical Director has determined that a n  estimated or  
actual date of the onset of medical disability is reasonable. he/she 
signs the memorandum (see A.2.. above) and forwards it  to the 
Personnel Director, retaining the physician's note. It should be 
noted that, depending on' the employee's particular medical 
circumstance. the actual onset of disability may differ from the 
estimated date. 
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D. When the Personnel Director has approved the leave. copies of 
the approved memorandum a r e  sent to the -employee and her 
supervisor,. 

E. When the employee's supervisor has received the approved m e m -  
orandum, he/she should prepare the Employee Record, form PA 87 
which w i l l  implement the maternity leave. leaving blank the 
effective date, and forward it to the Administrative and Employoe . 
Benefits DiYisioa. 

Notification Procedures 

A. The employee's department is responsible for: notifying the Medical 
Director when the actual sick leave phase of maternity leave begias 
by completing form PA 3109, h e a d e d  Sick. Hospitalization and 
Injury on Duty Report and forwrrding i t  to;.the Medical Department. 

B. The employee is respoo&1e for notifying the Personnel Director 
as soon as- possible bbt within no more than tea days, i n  writing, . 
of the child's birth date or  other termination of the pregnancy. 
The Personnel Director then notifies the Medical Director and. the 

' employee's department. - 
C. The Medical Director evaluates the employee's health status and 

determines when she i s  capable of returning to work. When the 
Medical Director has made t!!s .determination he/she s o  informs 
the employee, the employee's department. and the Persoanel 
Department. 

Time Reportine - 

During the initial (sick leave) phase of the employee's maternity ieave. 
the department should complete the appropriate timekeeping docarnent 
for the employee, indicating that the employee is on full. half, o r  
no-pay afatus,  in accordance with her  sick leave allou-ance (PA1 20-3.03 
or  Om 20-3x. 03). Form PA 3109. Extended Sick. Hospitalization and 
Injury on Duty Report .must also b e  completed in accordance with 
normal procedures in order to inform the Medical Director that the 

' sick leave phase has begun. 

P a y  Check ~ i r  tributiok 

F a y  checks for  an employee receiving sick pay during her maternity 

leave m a y  be forunrded by the employee's department by certified mil. 
(See PAI 30-5.03. Paychecks). 
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V. Returning F r o m  
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y Leave 

A. An .employee on maternity leave should request  reinstatement by 
writing to the Personnel  Director as soon as possible 2 t e r  .giving 
birth. An employee who does not request  reinstatement pr ior  to 
the expiration of the second phase of he r  maternity leave and has 
not been granted a n  extension as described i n  VI., below, is 
considered to  have resigned. 

B. An employee who returns  f r o m  a maternity leave is  res tored  to the 
position s h e  held at the time her maternity leave began. If 
appropriate, h e r  position may be filled proGisionally until she  

.'returns f r o m  h e r  leave o r  until s h e  has resigned. - 

Appointment Payrol l  Notice, fo rm PA 1899. is prepared  by the 
Personnel Department when a n  employee who has been on the 
infant care phase re turns  f rom h e r  maternity leave. 

Request for Extension of Leave Beyond Three Months Followinq 
Childbirth 

An employee who wishes to extend h e r  leave beyond the three mogths 
following childbirth should apply i n  writing for a n  ordinary leave of ' 
absence to  the  Personnel Director as ear ly  as possible pr ior  to  the 
expiration of h e r  materni ty  leave, specifying the reason for he r  request. 
The Persoanel Director  determines whether a request  is to be granted 
and notifies 60th the employee and he r  unit head accordingly. 

Requests by the employee to  extend the -leave beyond three  months a r e  
considered and, if  granted, administered under the t e r m s  of PAI 20-3.05 
Leave of Absence. 

Vacatio3 Allowance - 

A. An employee may elect  to  take vacation in a period immediately 
pr ior  to the  s t a r t  of her  maternity leave. 

B. An employee beginning a maternity leave is entitled to payment for 
vacation subjec t  t o  the provisions of PA1 20-3.01, Vacations, and 
its attached schedules,  and those of any applicable Memorandum 
of Agreement. 

C. Vacation pay m a y  be taken in  ei ther of two ways: 

1. Lump s u m  advance payment 

The employee may elect to receive h e r  vacatiox allowance a s  
a lump sum payment at  the s t a r t  of he r  maternity leave. If 
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the employee elects to receive a lump Bum payment, she i s  
paid for =cation time earned up to the time she begins 
her maternity leave. 

If any additional vacation days are earned during the i*tial 
(sick leave) phase of the leave, a n  employee may subse- 
quently receive the applicable additional vacation allowance 
pay, subject to review by her  Department Director and the 
Personnel Director. 

2. Regular paycheck 

The employee may elect to  take he r  vacation time at t h e  - 
beginning of the second (infant care) phase of her leave, 
in  which case she will continue to  receive her  paychecks on 
a regular basis for  the duration of her vacation time. 
Electing this option does not extend the maternity leave 
beyond three months following the birth of t h e  child. 

D. Except as discussed herein, the provisions of PAI 20-3.01, 
Vacations, concerning coordination of -vacations with naatcrnity 
leave, apply, 



To : Personnel Director 
Fmm: (employee reques ring leave) 
Date : (date of request) 
Sub3 ect : REQUEST FOB MATERNITY LEAVE 

CC: -. Mmcnistrative and Eaployee Benefi ts  Divlslon 

In accordance uth PAX 20-3.a.  I request a Hateml ty  Leave, 
t o  b e g h  (date) ' . Hy supervisor has cigned below to l n d h t e  that 
h e  (or she) l s  avare of thfs request, 

I have given t h e  Medical Director my p h y s i c i a n v ~  note  est&int 
the date of the onset of my m e d i c a l  dlsabil l ty.  

(Signed; ) Employee ' s name 
Dept. /Fac i l i ty  
Phme number 

I have seen t h i s  request f o r  Haternity have .  
. . 

Supervisor 

I f ind  the  estimated/actual date of the onset of medical d i s a b i l i t y  
reasonable. 

Hed icd  Direc tor  

This request f o r  Maternity Leave i s  approved. 

Personnel Director  

I / 
Date 

1 / 
Date 

. I  I 
Date 
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EDUCATION REFUND PLAN EXHIBIT T 

Int r o duc tiqn 

This instruction describes the Por t  Authority's   ducat ion Refund Plan 
and outlines the procedures for processing applications for tuition 
as  sistance. 

While the Supervisory Development and Higher Education Programs 
a r e  considered p a r t  of the Education Refund Plan, they differ in some 
specifics of eligibility criteria and curriculum from the plan outlined 
herein. Therefore, skff  members interested in these programs 
should obtain information on them frkm the Personnel Department's 
Career Development Diviaioa 

Policy 

The Port Authority's Education Refund Plan provides an opportunity 
for permanent employees to improve their skills and job performance, 
and to establish a source of trained within the organization 
who may be ufilized aa required b y  the changing or expanding opera- 
tions of the o r g h a t i o n .  The exnpha8is of this plan is to encourage 
employees to obtain formal education on their own time in approved 
or accredited iaetitutiona of higher learning. 

General Criteria for Authorizbg Study 

Applications for study under the Education Refund Plan are  e ~ l u a t e d  
according to the following criteria: 

A. Employees must have a t  least  three months of Port Authority 
service preceding the date of applicatioa 

B. The applicant mast have shown sufficient initiative and pro&iee 
i n  his or her work to warrant undertaking'training' at Port 
Authority expense. Departmental management, as well as the 
Personnel Department staff, will approve applications for 
education refund only if, in  their judgment, the employee's job 
performance i a  satisfactory and may reject the application if 
the employee's work is unsatisfactory. Personnel Department 
representatives, in reviewing applications for education refund. 
will refer to the employee's past performance e~1uation.s and 
absence records as  well a s  previous 'course records to deter- 
mine the eligibility of a candidate for education refund. 



Courses approved under the education refund program must have 
a direct relationship to the current or ~ ro jec ted  needs of the 
P o r t  Authority, or  must relate to a logical program of individual 
development within the scope of the Authority's activities. All 
applications wiU be 'reviewed in light of the current manpower 
studies and projections developed in the Personnel .DepartmeL. 

~ o u r s e s  pursued must not interfere with the applicant's normal 
work. 

Employees who are entitled to receive training allowances from 
any other source, including the G. I. Bill or  other government 
programs (e.g.. LEEP), fellowships, scholarships, grants-in-aid, 
etc., m a y  not participate in the Education Refund Plan until these 
other sources a re  fully ufilized. - Under no circumstances w i l l  the 
Port Authority duplicate any fonds obtained from outside sources. 

' If ,  however, the training alloarancee from these .other sources do 
not fully cover tuition costs, the Port Atrthority w i l l  reimburse 
the employee for the difference. between his outside training allow- 
ances and the full cost of his approved courses. However, the 
amount to be refunded by the Port Authority may not exceed the 
limits specified Paragraph YI, D, below. Failure on the part 
of the employee to comply with this provision may result in the 
restitution of all refrrada to which the employee i s  not entifled 
and poci sibly other dicicipliaary action. 

If an employee can demonstrate a &ncial hardship in pursuing 
hie o r  her education, the employee may apply through his or her 
depa rben t  to the Personnel Director for advance payment of 
tuition by the Port Authority directly to the echo01 or university 
in which he/she is enrolled The Personnel Director may 
approve o r  disapprove such request's. 

. . 

h the event an  employee gt&d thia privilege fails to maintain 
hia h e r  emplo p e n t  and minimum scholastic grade qdifications 
for any course(e) for which tuition reiunds a r e  specified in 
Par. VI, A and B below o r  without completing any course(s), 
he or she must repay to the Port Authority the 'tuition payment 
for such course(s). 

The Personnel Director arranges with the employee for any 
required repayment of tuition by the employee either by check 
in a lump sum payment or by payroll deduction. The Personnel 
Director advis ee the Comptroller and the employee's department 
b y  pernorandurn of the action to 'be taken. 

Thoee employees who are reimbursed for Law School tuition 
expenses a r e  required to enter into a written agreement with 
the Port  Authority by which they will, following completion of 
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their legal studies, remain in the employ of the Authority for 
the same number of full calendar yeara as equals the number 
of academic years or part thereof, for which the Port  Authority 
paid all o r  part of their tuition expenses. This agreement shall 
not be construed as an obligation of the P o r t  Authority to con- 
'tinue the employment for the period i n  question. 

IV. Application Procedure 

Application for authorization of outside study courses is made in 
duplicate on form PA 1 020, Education Refund Application. 

E m ~ l o y e e s  applying for the Supervisory Development and/or fiigh 
Education Program should follow the procedures established for 
these p r o p a m s  in  appropriate publicatio'ns issued by the 
Personnel Department's Career  Development Division. 

The emplLyee will note on hisfher  application the type and 
amounts of any other tuition ass is tance  he/she is receiving. 

The application must be frled at least two weeks before the 
course is started. If, for =lid reasons,  the application cannot 
be s o  submitted, the employee attaches a memorandum to the 
Personnel Director explaining the delay.. Otherwise, late appli - 
cations a r e  not considered. 

The employee sends the application, i n  duplicate, with a copy of 
the current  school catalog, to his /her organization unit head who 
forwards i t  to his /her Department 'Director. Members. of the Police 
~orc ; 'mus t  first send .this mater ia l . to  the.l?acility Police Command- 
ing Officer who forwards i t  to the Superintendent of Police for approva 

V. Evaluation of Application 

A- The Department Director evaluates the application in  accordance 
with the instructions in Par. 111 above; and for-rds both copies 
of form PA 1020 and the catalog, wi& his o r  her recommendation, 
to the Personnel Director with any additional records o r  informa- 
tion which might help in judging the application. 

B. The Personnel Director makes the  final determination and notifies 
the employee whether or  not his / h r r  application i s  approved b y  
returning the duplicate. The Personnel  Director may request 
recommendations from the Department Director having jurisdic - 
tion over the field i n  which the employee des i res  to work. The 
Personnel Director will also inform the employee's department 
of the decision with regard to the application. 



Port Authority staff representing the legal profession and the 
Personnel Department review both initial and continuing applica- 
tions for Law School tuition refund. A member of the Law . 
Department interviews employees submitting both initial as  well 
as continuing applications for L a w  School tuition reimbursemeni 
and makes a recommendation to the Personnel Department 
regarding whether reimbursement is warranted. In addition, 
the-background and experience of those employees who will be 
graduating from Law School is  evaluated so  that job objectives 
and appropriate placement possibilities can be identified. 

VI. Refunds 

A. Tuition, registration and laboratory fees a r e  refunded upon 
successful completion of the course(s), provided the applicant 
is still in the employ of the Port Authority. Athletic fees 
and expenditures for textbooks and stationery a r e  not refunded, 
except when such costa a r e  included in  the total tuition costs. 
Each employee obtaining education refunds benefits shall be 
personally responsible for any Federal, State and Local taxes 
which may be due on account of such refund to him/her. 

B. Refunds a r e  made only on receipt of evidence of payment and 
of certifications of the maintenance of an overall grade average 
of a full "C" (or ' i t s  equivalent) o r  better a t  the undergraduate 
level and "B" o r  better at  the graduate level for authorized 
course work. However, if the 'employee can demonstrate that 
receipt of a "C" a t  the graduate level i s  an acceptable grade 
in his particular school, the Personnel ~ e ~ a r t r n e n t .  based on 
its review of the individual case, m a y  authorize full tuition 
reimbursement. Refund will be made for a "Pass" ,or "Complete" 
grade whei the policy of the school i s  to grade courses with a 
"Pass-Fail" or  "Complete-Incomplete" designation. Requests for 
refunds should be made within one year f rom the completion date 
originally shown on the application. 

C. Refund. Procedure 

1. The employee secures official bursar 's  receipts for fees 
paid and certifications of grades. and forwards both, 
attached to the duplicate copy of the application. to the 
Personnel Director. 

a. A n  employee with an advance tuition payment outstanding, 
secures certification of grades and forwards the certi- 
fication. attached to the duplicate copy of the application 
to the Personnel Director. The Personnel Director then 
advises the Comptroller's Department of successful 
completion of the cocrse. and that the obligation for the 
advance payment has been satisfied. 



An employee recovering partial tuition 
muat report the amount received from 

PAE 20-4 .04  
July 31, 1975 

from 
these 

attach appropriate documents to form PA 1020, Education 
Refund Application at  the time the form is sent to the 
Personnel Director to process for refund. 

. . 
- 2. After being checked in the Personnel Department, receipts 

and certificatione of grades a r e  attached to the original copy 
of the application and forwarded to. the Comptroller. 

3, The Comptroller's Departmeat returns the certifications of 
grades, togethei with the refund, to the employee, retain- 
ing the receipts and original copy of the application for i ts  
file. 

4. The duplicate copy of the application, indicating completion 
of course(s) is filed in. the employee's personnel folder. 

D. Tuition w i l l  be refunded at  a rate of 100% under the conditions 
described in Pars. A and B above, except that the r.efunds will 
not exceed $75 per credit for college undergrdduate courses and 
$90 per credit for graduate courses. 

Authorization for Special Courses 

An employee m a y  apply to Ma Departmellt Director for special course 
approval where he or  she can demonatrate that special consideration 
should be given for pursuit of correspondence courses and/or other 
training which do not appropriately hll within the framework of the 
Education 'Refund Flan. If the Depar&exit Director approves. he 
will state his reasons in writing and process the application as 
described above. Final approval will be made b y  the Personnel 
Director, 
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ISSUANCE AND USE OF PORT AUTHORITY PASSES 

I; Introduction 

This instruction ac t s  for th  t h e  policies and procedures governing 
the i s suance  and use  of P o r t  Authority passer .  

11. P a s s e r  

A. Annual Pas ses  

Annual passer  are i ssucd  to  presen t  and past  Commissioners.  
officers.  other executive staff  membera of the Po r t  Authority 
and a limited number of officials of New J e r s e y  and New York 
and  of municipalities i n  the  Port District. Annual pas ses  are 
f o r  the  use  of a specific individual and are not transferable.  
C a r s  car ry ing  a passholder  presenting his annual pass  are 
permi t ted  f ree  passage  a t  tunnels and bridges and u s e  of air - 
t e rmina l  parking lots. An annual*passholder  who uses  a n  air. 
t e rmina l  parking lot  will, upon presenting his  pass ,  sign the 
parking lot ticket, write the  pass number thereon, and 'g ive  the 
t icket to  the lot attendant. T h e r e  is no t ime  limitation on f r e e  
parking privilege. 

8. Employee Passes  

P o r t  Authority photographic identification must  be presented when 
any employee pass  i s -  used. 

. .. 
1 . -Commutation P a s s e s  

F o r m  PA 166, Com~nu ta t ion  Passes. a r e  issued on request  
t o  any Por t  Authority employee regard less  of length of 
s e rv i ce  for commuting ~ n l y  to and f r o m  work via tunnels 
or bridges i n  his own c a r  o r  one owned by any of the 
following: 

Husband Fa ther  Son Brother 
Wife Mother Daughter S i s t e r  

This  pass  is not valid fo r  u se  in a i rpo r t  parking lota,  



2. Personal Passes  

a. F o r m  PA 378, Pcrsunal  Passes .  a r e  issued upon request, 
im accordance with the pass allowance schedule given 
below, to P o r t  Authority permanent and  project employee*, 
r e t i r e d  employees, and employces on mili tary leave for  
ure at tunnels, bridges and some  a i r  terminal  parking 
lot.. 

The calendar year pas s  allowance is: 

: L e n ~ t h  of P. A. Service Number of Books 

- . Less  than 9 months 
9 months but less than 1 year  
1 yea r  but less than 7 yea r s  
7 yea r s  and over  . 

None 
1 
4 
5 

Retired employees and employees on  mil i tary leave 
rece ive  the s a m e  allowance to  which they would be 
enti t led if their  Po r t  Authority s e r v i c e  was not 
interrupted. 

b. Use of Personal P a s s e s  is subject  t o  the following: 

(1 )  They a r e  not transferable.  

( 2 )  They can be used for  a motorcycle  o r  an  automobile 
(including attachcd t r a i l e r )  i n  which the employee i s  
riding. 

- .  . 
( 3 )  They a r e  not &id i n  Parking Lot 6 (Pan  American 

Roof Top) a t  JFKLA. and i n  Hourly Parking Lots 
A, B and C a t  Newark International Airport- 

(4) Use of Central  Te rmina l  A r e a  parking lots i s  
limited to  a maximum period of four hours at  no 
charge. Employees parking beyond the four-hour 
l imit  a r e  required t o  pay the r cgu la r  public park-  
ing ra te  f r o m  the t ime  the vehicle \\-as ini t ia l ly  
marked. Use of the Long T e r m  Parking Lots is - -  - - -  - - 
l imited t o  a maximum period of  24 hours a t  no 
charge. Employees parking beyond the 21-hour 
iimit a t e  required t o  pay the parking charges for  
t ime  in cxcess  of 24 hour s ,  s t a r t i ng  with f i r s t  
day ra tes .  An employce who u s e s  an a i rpor t  
parking lot must,  on leaving the parking lot, wri te  
the parking lot t icket s e r i a l  number  on the personal  
pass ,  r i p  i t ,  and s i g n  the parking lot ticket before 
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submitting them to the parking attendant. If the 
pa rke r  is on official Por t  ~ u t h o r i t ~  business,  he 
should pay the appropriate charge. ask for  a 
receipt and submit it t o  the P o r t  Authority for  . 

reimbursement. 

(5) US; of Port Authority personal passes f a r  f r ee  
parking in  ai rpor t  public lots  is a privilege f o r  
i solated instances of parking. Personal passes  
are not to be used to park while Port  Authority 
employees are a t  their  a i rpor t  job. 

C. Official Businesa Passes 

Official Business Passes ,  form PA 430, a r e  issued to contractors .  
and other  selected individuals who use tunnels and bridges o r  air 
terminal  parking lo ts  while making tr ips on Port  Authority busi- 
ness in  other  than Por t  Authority vehicles. A pass holder who 
uses a n  a i rpor t  parking lot must, upon leaving the parking lot. 
sign snd  date both the Official Business P a s s  (form PA 430) and 
the parking lot ticket, and  submit both to  the lot attendant. If_ 
the pa rkc r  is on official Por t  Authority business,  he should pay 
any charge over  24 hours based on the r a t e  progression s e t  
forth i n  the Schedule of Charges, ask for a receapt and submit 
i t  for  reimbursement  to the Port  Authority. 

111. Additional Frce Use of Air Terminal Parking Lots, Tunnels and 
Bridges 

A. Free  parking a t  a i r  terminal  parking lots is provided for: 

1-  Por t  Authority vehicles. Escept for 'parking Lot 6 (Pan 
American Roof Top) a t  JFKlA and Hourly Parking Lots 
A. 8. a n d - C  a t  Ncwark International Airpor t .  the free llse 
of a i r  te rminal  parking lots is unlimited. When a Port 
Authority Vehicle Pass ,  form. PA 684 ,  is presented for 
payment, the employee milst s ign  h i s  name and pr in t  the 
P.A. vchicle number on both the vehicle pass  and parking 
lot ticket. and submit both to the parking lot attcndant. If 

the employee cannot present  a vehicle pass he must sign 
his  name a n d  print  the P. A. vehicle number on the parking 
lot ticket and submit i t  to  the parking lot attendant. 

2. Vehicles ca r ry ing  newsmen and photographers with press 
passes ,  ( P r e s a  vehicles which park in excess of 24 hours 
will  be requ i red  t o  pay- the  parking charges  for  t ime  i n  
excess  of  24 hours ,  s tar t ing with first day rate. Newsmen 



with propcr  p r e s s  credentials can pa rk  i n  excess  of 24 hours  
a t  no charge  in  ce r t a in  designated "long-term" a i r p o r t  lo t s  
provided they tu rn  in to the  cash ie r  a t  t ime  of exit. wri t ten 
permiss ion  (Po r t  Authority Press Parking Permi t )  f r o m  the 
Port Authority Public Affairs  Department o r  Airport  Manager, 
Ia 'exceeding the t i m e  l imit  specified i n  the special  parking 
p e r m i t  for  the "long term" lots,  newsmen a r e  requi red  to 
pay the parking cha rges  fo r  t ime parked i n  excess  of the 
specif ied period, s ta r t ing  with the f i r s t  day rates.  ) In - 
JFKIA f i r k i n g  Lot 6 free parking t ime  is l imited to  the f i r s t  
six h o u r s  of parking; af ter  the expiration of the first six-hour 
parking period, the  lot 6 parking cha rges  shal l  commence. 

Vehicles car ry ing  the following persons  on official business  
a t  the  air terminal:  

a -  employees of public utility companies in  company 
identified vehicles; 

b. Federal ,  s t a t e  o r  municipal police officers; 

c. health, fire, building, labor  o r  sanitation inspectors ;  

d. Fcdera l  Aviation Administration, Civil Aeronautics 
Board,  Fcdera l  Communications Cornmis sion, and the 
hTational Transporta t ion Safety S o a r d  employees; s e e  
the paragraph bclo\v for  res t r ic t ions  on the use  of 
th i s  privilege. 

F o r  Federa l  Aviation Agency employees stationed a t  the ' 
Fede ra l  Euilding, John F. Kennedy International Airport ,  
free parking privileges a r e  &rmitted in  that a r e a  only. 
u n l c i s '  official duties requi re  their  p re sence  a t  another 
a i r  terminal or e l sewhere  a t  that Airport .  

If such official business  requi res  parking for more  than 
24 hour s ,  p r ior  permiss ion  must  be obtained f r o m  the 
Ai rpo r t  Manager,  o therwise  the vehicle will be required 
t o  pay parking cha rges  for  the  t ime  i n  excess  of 24 hours ,  
s t a r t i ng  with the f i r s t  day rate.  

Vehicles car ry ing  cmployees of l e s sees  and permit tees  
whose l e a s e s  o r  pe rmi t s  provide for free parking. 

Vehicles car ry ing  or waiting for any of the following and  
the i r  official par t ies :  

a. Pres ident  and Vice ~ r e s i d c n t  of the  United States ;  . 
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b. all U.S. Senators from and Governors of New York 
and New Jersey: 

. all U.S. Congressmen from the Port District; 

d. Mayors of municipalities in  which Port Authority a i r  
terminals a re  totally or partially located; 

-e. Chiefs of Staff of the Army and Air Force. the Chief 
of Naval Operations, the Commandant of the Marine 
Corps a n d  Chiefs of Military Missions; 

f. foreign Ambassadors and Consul-Generals o r  individuals 
of equivalent rank, 

Free use of Parking Lot 6 (Pan American Roof Top) at JFKIA is 
not available to vehicles enumerated in Par. Ilf. A, 1, 3 and 4. 

Free use of tunnels and bridges is provided for: 

Port Authority vehicles; ' - 
public utility vehicles providing the tr ip is necessary for 
inspection and/or repair to the crossing used; 

police and fire equipment domiciled i n  the States of New York 
or New Jersey, providing such'-&hides have permanent 
exterior identifying markings; 

vehicles used in the course o i  dn inspection tour conducted 
o r  approved by the Port Authority; 

vehicles displaying civil defense placards a n d  properly i l c n t i -  
fied public utility equipment during official civil defense Jri l Is  
(provided prior notice of such tests has been received b y  t h e  
Port Authority) or in the event of enemy attack; 

all ambulances othcr than commercial; 

commercial towing vehicles returning from service calls o n  
Port  Authority property who use the facility a r e  permitted 
free passage on the immediate return trip; 

off-route vehicles a r e  permitted free passage in both direc- 
tions; 



IV. 

v. 

% mi l i t a ry  convoys rendering a id  pursuant to  t he  t e r m s  of the 
New J e r s e y  - New York Mutual Military Assis tance Pact; 

10, police and  f i r e  v e h i ~ l e s  going to  and f r o m  emergency cal ls ;  

11  vehicles  operated b y  Por t  Authority cont rac tors  in  connection 
with the performance of work under the i r  P o r t  Authority 
contracts .  

Requisitioning Passbooks 

Passbooks are requisitioned f rom the Treasury  Department in multiples 
of five by the organization unit head. Ticket and /or  Pass Requisition 
and  Receipt, form PA 281. is prepared ia t r ip l icate  by the custodian 
and approved b y  the department head o r  facility manager. (See 
instruction on  f o r m  PA 281 for  distribution.) 

Issuance of P a s s e s  

Annual P a s s e s  

Annual p a s s e s  are in the custody of and are distr ibuted by the  
Executive Director. The Executive Director furnishes a i i s t  of 
pass holders  t o  the Directors of Aviation and Tunnels and 
Bridgcs f o r  distribution to t h e i r  facilities. 

Commutation Pa  s s c s  

The custodian should be cer ta in  that the employee's residence and 
place of u a r k  require  u s e  of these passes.  P a s s e s  a r e  i s sued  
one book at a t ime ' by  - the custodian who checks the  date the previous 
book w a s  i s sued  to-control  misuse.  T h e  employee inser t s  h i s fher  
n a m e  and tne vehicle l icense number on the receipt  ( f i rs t  page of 
book) and the  vellicle l icense number. in ink, on the stub of the 
passbook. The custodian inser t s  the employee's name and the 
date issued on  the receipt  which i s  filed. 

Persona l  P a s s e s  

1. P a s s e s  a r e  issued,  o n e  book a t  a time, b y  the custodian 
who checks the employee's  allowance and the number of books 
previously issued to insure  that the allowance i s  not exceeded. 
The cmployce signs the reccipt  a n d  the  custodian inser t s  the 
einployee's  name and the date on the receipt  which i s  filed. 

2 .  P a s s e s  fo r  re t i red  employees dnd employees on mil i tary  
leave a r e  issued by thc Personnel  Benefits a n d  Activities 
Division. Personnel Department upon request  of individuals. 
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- 3. Department Directors a r e  authorized to  increase the 
scheduled allowance when the need i s  clearly demonstrated. 

D, Official Business Passe r  

The custodian inser ts  the bearer 's  name, date and reason for  
issuance on the stub. The stub remains attached to the book. 

. General 

A. Employee Leaving P o r t  Authority Service 

The organization unit head is responsible for obtaining unused 
parses f r o m  employees leaving the port '  Authority. 

B. Transferred Employee 

The organization unit head is responsible for  informing the new 
unit on fo rm PA 1904, Transmit tal  of Personnel Records, of  
the number of fo rm PA 378 books issued during the cur ren t  
year and the date the l a s t  form PA 166 book was issued. 

C. Unused Passes  

Employees re tu rn  unused passes to the custodian when no longer 
needed. Unused passes are then sent to the Comptroller 's  Depart 
ment (Audit Division) with a meri~orandum which includes the 
name of the employee to whom issued and book and coupon 
numbers. The  Comptrol lerBs Department destroys the passes 
and discards  the rncmorandum after checking book and coupon 
numbers.  

D. Lost P a s s e s  

An employee immediately reports lost passes to the custodian 
who m a k e s  a notation of the loss  on the receipt (see V .  B or C 
above). Replacement of lost  passes is authorized i f ,  in  the 
wit head's opinion. circumstances warrant. 

E. Misuse of Passes 

Charge. a r e   referr red. and the employee is subject to cancella- 
tion of  the pass pr iv i lege  for  misuse of passes.  



EXHIBIT "V" 

TUNNEL SYSTEMS CONTROLLER JOB TITLE 
PARAMETERS & SELECTION PROCEDURE 

The following parameters and procedures shall govern the selection and use of the 
Tunnel Systems Controller (TSC) title. 

1. A special eligibility list will be established to fill vacancies in the TSC position. 

In order to be placed on this list an employee must have the title of Electrician or be on 
Electricians promotion roster. Initial applicants will be placed on this list in order of their 
seniority in title. Future applicants shall be added to the bottom of the list according to their date 
of application. Employees holding the position of Electronic Systems Specialist or 
Communications Equipment Specialist are eligible for TSC vacancies. 

2. A back-up roster will be established through the use of a written examination. 
This examination will be offered to all Port Authority employees at or above the journey level of 
their craft. 

3.  The electrical experience requirement for the TSC job title will be eliminated. 
Job specification #2064 will be rewritten to reflect this change. 

I. Selection Procedure 

A. When a TSC position becomes vacant the following procedure is to be used: 

1) The position shall be offered to those Electricians on the special eligible 
list. If this fails to produce a satisfactory candidate, then; 

2 )  The position will be offered to those employees on the TSC promotion 
list. 

B. An acceptable performance appraisal and successfid oral interview by the 
receiving facility will be required as part of the selection process. A representative of the 
IBEU may attend the oral interview and review the performance appraisal of the 
prospective TSC candidate. 

C .  If the TSC position is filled by an Electrician, that individual's position 
shall be designated by an asterisk. 

D. All incumbents who, prior to this agreement, held the title of Electrician 
shall be designated by an asterisk. 



11. Tenure Reauirements & Asterisk Emulovee Prerocratives 

A. The selected TSC candidate must successfUlly complete a three-month 
training period. At the end of this period, a Review Board made up of appropriate facility 
supervising st& will evaluate the candidate's performance during the training period. 

The results of this evaluation will be shared with the IBEW. In addition, a 
representative of the IBEW may be present at meetings during which the employees 
performance appraisal is being discussed. 

B. Upon completion of the training period, the newly selected TSC will be 
required to remain in the position for a minimum of two years. The only exceptions to 
this requirement will be for promotions or retirement. 

C. Upon completion of the two-year commitment, incumbents may exercise 
their transfer rights. 

1. *TSCYs shall be eligible to transfer via the Electrician's Transfer Roster 
and shall have remained on any such rosters, though bypassed, during the commitment 
period. 

Upon exercising transfer rights, *TSCYs shall return to the Electrician's title and 
applicable base rate of pay. 

2. *TSC's shall be eligible to make a permanent exchange of positions with 
an Electrician at the same facility, with the approval of the Facility Manager. The 
incoming employee must meet the requirements outlined in II A & B. 

Upon exercising this exchange of positions the outgoing TSC shall return to the 
Electricians title and applicable base rate of pay. 

3.  TSC's shall only be eligible to transfer to TSC vacancies. 

4. All TSC's who wish to and are eligible to leave such position may, at 
Facility Managers reasonable discretion, be required to remain in such position until a 
replacement is selected and trained through these agreed upon procedures; 

However, a receiving facility may not reject a transfer of a TSC because of the 
potential delays which may be involved as a result of the foregoing. 

5 .  There will be no tour bidding permitted neither into nor out of the TSC 
position. 

D. 1. The seniority of *TSCYs shall be inclusive of both time as an 
Electrician and as a TSC, and applicable to either title. 



lII. Job Title Parameters 

A. Work assignments for all those in the TSC position shall be as outlined in the Tunnel 
Systems Controller Job Specification #2064 as contained within this agreement. 

B. The base rate of pay for all TSC's shall be $1.00 over the applicable Electrician's step 
per the attached range C-94. All special differential payments to TSC will remain unaffected. 

C. Tunnel Systems Controller Job Specification #2064 last revised 3-79 and contained 
within the 22 Nov. 82 Agreement shall be amended as follows; 

Part 11, paragraph 2 - as compared to lower rated classes such as Electrician, the TSC 
must possess greater knowledge of the operational characteristics of tunnel electrical and 
mechanical systems. 

Part lII, item 2, delete Electricians, and insert Maintenance Personnel. 

Part KU, item 3, When working in a "spare" capacity, may lead and instruct maintenance 
personnel in the maintenance and repair of tunnel systems equipment, assist maintenance 
supervisors in the performance of their duties and perfbrm tasks which does not require the use 
of tools or equipment, e g ,  inspections, up-grading print files, distributing high tension 
equipment and supplies, etc. A TSC will not perform building and pump room inspections 
presently done by Electricians. 

Except as enumerated herein, no other rights or privileges shall be implied. 



EXHIBIT W 

COPY TO: 'Personnel Divis ion Managers; Employee Organizat ion Representa t ives  

INFORMATION 'BULLETIN NO. 5 (Revf sed)  

TO: AIL Unit Heads 
FROM: O f f i c e  of the  Personnel Director  
DATE : J u l y  2 2 ,  1968 
SUBJECT: USE OF FACILITY PERSOXNEL FILES 

Severa l  q u e s t i o n s  have a r i s e n  r e c e n t l y  regard ing  u s e  o f  personnel 

f i l e s  maintained a t  f a c i l i t i e s .  The following r u l e s  s h a l l  be observed i n  

connection w i t h  f a c i l i t y  personnel f i l e s :  

1. Every employee should be allowed t o  examine h i s  oun personnel 

f i l e ,  and copy (but n o t  remove o r  borrow) m a t e r i a l  containeci 

i n  the  f i l e ,  dur ing reasonable-hours  and i n  t h e  presence o f  a 

respons ib le  management r e p r e s e n t a t i v e .  

2 .  No unauthorized person should have a c c e s s  to  t h e  f a c i l i t y  

personnel f i l e  of ano ther  employee. 'Ihis means t h a t  f a c i l i t y  

management i s  responsible  f o r  main ta in ing  adequate  s e c u r i t y  

of a l l  personnel f i l e s .  

The r u l e s  enumerated above a r e  a l s o  fo l loved  w i t h  regard  t o  t h e  use 

of personnel f i l e s  which a r e  a v a i l a b l e  i n  t h e  Personnel  Department. These f i les  

may be examined by t h e  employee concerned i n  the  presence o f  a r e p r e s e n t a t i v e  

o f  the  Personnel Di rec to r .  

Personnel Director 



EXHIBIT X 

TO : A1 1 Department ~ i r e c t o r s ,  Divis ion ~ a n a ~ c r s  and Organizat ion Uai: i... ... Cr. . .:. 
FROM : Edward C. C a l l a s  
DATE : August 16, 1967 
SUBJECT: EXCUSED TIME FOR EWLOYZE ORGANIZATION REPRESEhTTATIVES 

COPY TO: Employee Organization P r e s i d e n t s  

INFORMATION BULLETIN NO. 23 

The following p o l i c i e s  s h a l l  apply  w i t h  regard  t o  time o f f  f o r  r ep re -  
s e n t a t i v e s  of employee o rgan iza t ions ,  e f f e c t i v e  September 1, 1967. They have . 
been r e v i s e d  t o  r e f l e c t  the  p r e v a i l i n g  p r a c t i c e s  i n  government and i n d u s t r y ,  
and t o  c l a r i f y  t h e  condi t ions  under which t ime  o f f  is excused. 

A. ACTIVITIES NORMALLY CONDUCTED DURING WORKING HOURS 

1. During r e g u l a r l y  scheduled working hours ,  employee repre -  
s e n t a t i v e s  duly  des igna ted  by employee o rgan iza t ions  s h a i l  
be allowed reasonable  t ime away from r e g u l a r  duLies wi thoc t  
loss  of pay: 

a .  To i n v e s t i g a t e  g r i evances  and t o  process  them a t  t h e  
appropr ia te  o r g a n i z a t i o n  l e v e  1. 

b. To p a r t i c i p a t e  as a member of a  group of employee 
r e p r e s e n t a t i v e s  when d i s c u s s i n g  proposals  w i t h  regard  
t o  s a l a r y  l e v e l s  and terms of employment. 

2 .  The genera l  s t andards  s h a l l  b e  a p p l i e d  i n  the  fo l lowing 
manner and under t h e s e  cond i t ions :  

The Personnel D i r e c t o r  or h i s  des ignated r e p r e s e n t a t i v e ,  
i n  c o n s u l t a t i o n  w i t h  employee groups ,  s h a l l  e s t a b l i s h  
reasonable  l i m i t s  on  t h e  number of employee represenica- 
t i v e s  who may be p e r m i t t e d  t o  p a r t i c i p r t e  i n  each of t h e  
enumerated a c t i v i t i e s  on p a i d  w a k i n g  t ime . 

The Personnel D i r e c t o r  or h i s  des igna ted  r e p r e s e n t a t i ~ v ~ ,  
i n  c o n s u l t a t i o n  w i t h  employee g roups ,  s h a l l  e s t a b l i s h  
reasonable l i m i t s  on t h e  amount of working t i m e  that 
may be spent  on each o f  t h e  enumerated a c t i v i t i c c .  

Employee r e p r e s e n t a t i v e s  must make t h e  nccensary 
arrangements w i t h  t h e i r  s u p e r v i s o r s  be fo re  l eav ing  
their ass igned p l a c e  of  



B . ACTIVITIES NORMALLY CONDUCTED OUTSIDE WORKING HOURS 

1. Employee representatives should be permitted. during 
regularly scheduled working hours to take time off without 
pay, or the time shall be charged against negative corn- 
pensatory time, or to their annual vacation allowance for 
the follwing types of activity ic behalf of employee 
organizations and their members: 

a. Attendance at union meeting or conventions 

b. Organiziag and recruitment 

c. Solicitation of members 

d. Distribution of organization pamphelts, circulars and 
other literature. 

Representatives must make the necessary arrangeaexs with 
their supervisors in advance. 

'2. An employee elected or appointed to an organization office 
which requires him to devc.te all or most of his time to 
his organization duties should be placed on leave of absencz - 
without pay, subject to the provisions of PA1 20-3.06. 

Any questions concerning the application of excused time for em- 
ployee organization representatives should be directed to Mr. Rc:r.ard Sche in, 
Manager, Operating Personnel Division. 

Additional copies of this Bulletin may be obtained by calling the 
Administrative Division on Extension 7 140. 

Personnel Direct or 



M: F a c i l i t y  Managers and Uni t  Heads 
FROM: P a t r i c k  S. C a ~ g i a n o  
DATE : December 12, 1979 
SUBJEn: .  ELECTRICIAN TOUR PREFERENCE B LDDING 

The Hemorandurn of Agreement w i t h  Local  Unloa No. 3, IBEW, 
inc ludes  under  A r t l e l e  XVIII, S e n i o r i t y  R igh t s ,  a c l a u s e  dea l ing  wi th  tour  
p r e f e r e n c e  bidding. I n  o rde r  t o  e n s u r e  c o n s i s t e n t  a p p l i c a t i o n  of t h i s  
po l fcy  at a l l  f a c L l l t l e s ,  t h e  f o i l o v i n g  procedure has been developed i n  
c o n j u n c t i o n  w i t h  represen ta t ives  of  t h e  XBEW. 

At t h e  begtnnfng of the  f f r s t  pay pe r iod  of  t h e  year,  a 
s e n l o r i c y  r o s t e r  s h a l l  be posted,  Employees w i l l  
i n d i c a t e  cour preference  on t h i s  r o s t e r  which w i l l  
remain posted u n t i l  the  end of t h e  t h i r d  pay per lod,  a t  
uhfch c l u e  bfdding is c losed,  

A schedu le  l n d l c a t l n g  r e s u l t i n g  t o u r  p r e r f e r e a c e s  s h a l l  , 

b e ' p o s t e d  on che f i c s t  Yonday of  t h e  f i f t h  pay period. 

The e f f e c t i v e  d a t e  of t h e  new schedu le  s h a l l  be the  
f l r s t  day of che seventh  pay per iod.  

Schedule change premfums v i l l  not  be  i n c u r r e d  f o r  
schedule  changes due t o  t o u r  p r e f e r e n c e  bfddLng. 

I n  conjunct ion w i t h  t h e  agreement r e c e n t l y  reached v i t h  Local 3, 
chose Trades  Helpers (E lec t  t i c a l )  who vere f ormerly Electricians and have 
been subsequen t ly  re-appolnted t o  t h a t  c l a s s t f f c a t l o n  w i l l  receive  t h e i r  
o r i g f n a l  s e n t  o r t c y  dace as an E l e c t r t c l a n  f  o r  purposes  of t o u r  preference.  
bidding. A l i s t  of those  employees a l o n g  v i t h  t h e  s e n i o r i t y  d a t e s  t o  be 
used f o r  t h e i r  t o u r  p re fe rence  bfdding L s  a t t ached '  f o r  your convenience. 

Lf you have any ques t ions  regard ing  t h i s  po l i cy .  p lease  contact  
Dan Yuscatello on extensfon 8095. 

Patrick G - Caggiano . Yanager 
Opera t ing  Personnel Divls lon 
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Office of the Executive Director 
The P o r t  of New York Authority 

PA1 20-3.05 
Revised August 3, 1967 

TUr iostractioa describer  the Port Authority'. policy regarding 
8xcas.d a b s e a c o  for pemaePf,  probationary and amaual employees. 

D e f i d t h a  

Exca8.d rhaeocer are r a y  authorized abseaces f rom scheduled hours  
of work fo r  whicb oo dcductioa is n u d e  from the employee's 
co iapoau t iw ,  80d which are not attributable to vacations, 
hdidayr ,  sick leave, mil i tary leave, o r  compensatory time 
credited o r  , t o  bt earned. 

A. All Service C Employees 

P o n  Authority maaagemept srahtr t ime off with w y  t o  
S m c e  C emptoyees rod ideatifie. the abreace as excueed 
t ime a d e r  the folloving circamstancer oalr 

1. Time c u c e r u r y  f o r  iavoluatary partidpatiom i n  goveramental 
proceediogs such r r  j o y  duty, drrft board exuniaatioas, 
Workmea'r Compensation Board baaripgs, or appearing in 
coart as a .subpoecued witness. 

2. Time accessory f o r  voting. Aay eligible employee who 
des i res  to vote in  a general election, primary election, 
special election or local dec t ioa  in the commanity where 
he resider ,  aad who is required t o  work oa the day of 
socb olection and whome hours of work are such that it 
will be difficult or impossible f o r  him to vote, ohall be 
granted two hoar* of excused t ime off to vote. Such t ime 
off shall be allowed only at the bagianiag o r  end of the 
employee's tour of duty a* deaigruted by hi. supervisor. 
However, any employee who has  four or more  consecutive 
hours before o r  af ter  his  working hoars during which polls 
a r e  open will be coasidered t o  have sufficient time to  vote 
outside of his working hours and will not, therefore, be 
granted excused time. 



3. Time necessary because of a death i n  the employee's 
immediate family (spouse, child. parent, brother, s i s te r ,  
sp&se's parent, other person living in the employee's 
home), When more than three scheduled work days a r e  
needed, the a d d i t i o d  time must be approved b y t h e  
employee's ..departrn-eat dhector .  - Absences in excess -of 

. five work days for any one instance require written , 

; approval by the Personnel Director, copy to the Manager, 
- Accounting Division. 

4. Time fo r  donating to the P o r t  Authority Blood ~ a &  Any 
employee who doaates blood to the P o r t  Authority Blood 
Bank during his normal work schedule is granted fie r e s t  
of that working day off as excused time. Any employee 
who doaates blood outside his  normal  work schedule is 
granted three hours of excused time, t o  be taken at a 
t ime mutually convenient to the employee and his supervisor. 

5. Ode. b z y ,  in connection with wedding of the employee, 

6. One day, in connection with t ime when employee's wife 
: gives birth. 

7. One day, whea employee who is head of household moves 
his  family - - f ram oae pgrmanent ,r.esidence to  another. 

8. Illness of spouse when pre-school o r  disabled child needs 
care ,  o r  illness of minor (pre-high school) child whea 
employee i s  the only adult in the household responsible 
for  the minor child's care  (limited to  a total of two paid 
days off -. per caleadar year). 

9. Time necessary when extreme weather o r  other conditions, 
found to be beyond the control of the employee, affects 
transportation to the work location res&ting in a delay 
o r  absence f rom work, when approved by the employee's 
department .director o r  deputy director.  This authority 
m a y  not be delegated further. 

la When ear ly termination of normal tour  i s  required. in 
order  to comply with posted snow schedule assignment o r  
t o  provide eight hours between termination of work and 
s t a r t  of new work resulting from a change in schedule, 
excused time up to four hours is  granted when authorized 
by the department director. 

11. W h e n  early termination of work day for  non-field employees 
is  announced b y  the Personnel Director.  
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When overtime work in excess  of five and one-half 
hours i s  performed by a n  employee who is called in 
f rom off-duty status,  sufficient excused t ime is granted 
in o rder  t o  provide a period of four consecutive hours 
off before the emplo~.ee  s t a r t s  his next normal tour. 
F o r  example, if the employee works f r o m  midnight 
until 6 A. M. and is scheduled to work' the 8 A. M. to 
4 P. M, tour, he receives two hours of excused t ime 
and star ts  h i s  tour  a t  10 A.M. 

Special individual situations as recommended by the 
d e p a w a t  d i rec tor  and approved by the Personnel 
Director. 

All Service B (including EXB) Employees 

All Service B (inclading EXB) employees may  receive 
excused t ime off with pay at the  discretion of division or 
facility managers. when operating conditions permit. Such 
absences. when granted, should be limited t o  the  time off 
reasonably reqaired by the situation giving r i s e  to the 
absence. Absences i n  excess  bf five work days for any 
one instance require  written approval by the Personnel 
Director, copy to  the  Manager, Accounting Division. . 

All provisions of t h i s  instruction affecting police employees 
a r e  administered by the Superintendent of Police through his 
staff or facility commanding officers (see PA1 10-1 1.05). 

Service C ,  C l e r i c a l  arid Off i c e  c l a s s i f i c a t i o n s  w i l l  be granted 
1 /2  day excused time, to be taken i n  combination wich e i t h e r  the 
Good Friday h a l f  -holiday o r  the Christmas Eve h a l f  -holiday. 



CLASS TITLE: 
PAY PLAN: 
DEPARTMENT: 
JOB SERIES: 

SPECIFICATION NO. 2158 
DATE ORIGINALLY ISSUED 6/65 
DATE REVISED: 6/80 

Trades Helper (Electrical) 
LEVEL (RANGE C-92) 
Various 
Facilityhlaintenance 

I. SUMMARY OF RESPONSIBILITIES 

Under the general supervision of a Maintenance Supervisor, this class performs in a semi- 
skilled capacity, assisting in progressively more responsible sub-journey level work 
involving the installation, alteration, and maintenance of a wide variety of electrical 
equipment and systems, and performing other manual and semi-skilled duties relating to 
the electrical trade. Receives detailed verbal instructions and demonstration of proper 
work methods. Usually assists a journey level Electrician on the more complex functions 
such as repairing high voltage lines, but may work independently on basic tasks such as 
relarnping, replacing a socket, etc. 

11. RELATIONSHIPS TO OTHER CLASSES IN JOB SERIES 

1. As compared to higher rated journey level classifications such as 
Electrician which performs skilled journey level work in the installation 
alteration and maintenance of a wide variety of electrical equipment and 
systems, the Trades Helper (Electrical) assists journey level staff and 
performs sub-journey level duties in a learning capacity. 

3 . As compared to lower rated classes such as Building and Grounds 
Attendant which typically perfoms unskilled work in sanitation, 
groundskeeping and maintenance, the Trades Helper (Electrical) performs 
semi-skilled duties assisting a journey level staff member. 

111. SPECIFIC FUNCTIONS (TYPICAL DUTIES): 

A. Assists Electrician in pulling cables, dismantling motors, cleaning, 
maintaining and installing electrical equipment, rewiring and trouble 
shooting. 

B. Does relamping in structures and on roadways, etc. 

C. Cuts, threads, and bends and installs conduit; cleans and paints control 
boards; drills holes, installs hangars, and cuts all types of materials. 

D. Checks motors and electrical equipment, reports apparent defects to 
superior. Cleans, oils and greases motors. 

E. Makes repairs to, or replaces fixtures, switches, sockets, etc. 



F. When assigned to airports, serves as a member of the emergency crew, 
responding to all alerts and crash alarms, assisting the Electrician in 
deactivating electrical hazards and supplying emergency lighting as 
needed. 

G. May participate in general maintenance and snow removal work including 
operations of heavy duty equipment. 

H. Performs other related comparable electrical trade work as required. 

IV. JOB REQUIREMENTS 

A. Knowledge - Must have basic knowledge of safety precautions, 
procedures, tools, and concepts of the electrical trade and Arithmetic. 

B. Ability and Skills - Must have ability to apply methods and practices of 
the trade; understand and follow oral and written instructions, simple 
sketches and Schematics; and ability to operate motor vehicles as 
assignment requires. 

C. Physical Effort - Trades work with some heavy manual work indoors and 
outdoors in all kinds of weather. Work at heights from ladders, scaffolds, 
bucket truck and hi ranger. May work in manholes, or on poles and 
towers. 

D. Working Conditions - Normal 

E. Licenses or Specialized Training - Must possess Port Authority Driver's 
Certificate Card (PA 1508A) for Class I11 type vehicles in addition to a 
valid New York Class I11 Chauffeur's License, if a state resident, or a 
valid Articulated Vehicle Driver's License if a New Jersey State resident. 
Graduation from a standard four year high school or vocational school, or 
possession of a recognized high school equivalency diploma, and two 
years experience at novice skilled level. 



SPECIFICATION NO: 2175 
DATE ISSUED: 9/85 
DATE REVISED: xxx 

CLASS TITLE: Trade Helper (Electronics) 
PAY PLANILEVEL (RANGE): C-92 
DEPARTMENT: Engineering 
JOB SERIES: Electrical/Electronic 

A. SUMMARY OF RESPONSIBILITIES: 

h the series of Electronic classes, this class performs work in a learning capacity 
and participates in progressively more responsible work involving inspection, 
repair, adjustment, and servicing of electronic equipment and systems. 
Incumbents in the class follow an on-the-job training program preparing for 
joumey- level competence. 

B. RELATIONSHIP TO OTHER CLASSES: 

As compared to higher rated classes such as Electronics Systems Specialist or 
Communications Systems Specialist who uses journey-level knowledge and 
technical skill in working independently in the Electronics or Communications 
Field, the Trades Helper (Electronics) assists journey-level workers and performs 
duties in a learning capacity of increasing difficulty. 

As compared to similar rated classes such as Trades Helper (Electrical) who 
performs similar semi-skilled duties while assisting journey-level Electricians, the 
Trades Helper (Electronics) acts in a comparable capacity, but in electronic 
systems maintenance. 

C. SPECIFIC FUNCTIONS (TYPICAL DUTIES): 

(The functions described below are indicative of the level and type of work 
performed in this classification, and incumbents in this class may perform any 
combination of the listed functions or related work of comparable type of 
difiiculty.) 

1. Assists an Electronics Systems Specialist or Communications Systems 
Specialist in performing routine and non-routine assignments such as 
servicing electronic equipment (computers, transmitters, video, audio and 
digital systems). 

3 . Assists Electronics Systems Specialist or Communications Systems 
Specialists in the cleaning and inspection of electronics equipment 
(P.M.'S). 



3. Assists Electronics Systems Specialist or Communications Systems 
Specialists in inspecting, servicing, adjusting, wiring, fabricating and 
installing electronic equipment and systems. 

4. May perform semi-skilled work with some independence as skills are 
acquired, but usually works with a skilled journey-level electronics 
specialist. 

5 .  Performs other comparable related semi-skilled duties as required and 
performed by a Trade Helper (Electronics) (installation of mobile radio 
systems). 

D. JOB REQUIREMENTS: 

1. Knowledge: Must have general knowledge of electronic theory and 
circuitry, such as: digital audio, video and communication. 

Learn to apply methods and practices used in the maintenance and 
servicing of electronic systems. 

2. Abilitv and Skills: Demonstrate mechanical ability in the use of standard 
tools, materials and equipment. Understand and follow oral and written 
instruction, including sketches and schematics. Acquire progressively 
more responsible on-the-job skill and knowledge. 

3. Physical Effort - Considerable heavy manual work. 

4. Workinn Conditions - Work rotating shifts in both noisy and dirty working 
conditions. 

5. Qualifications: 

a. Education - Must possess a recognized four year high school 
diploma or a recognized state equivalency certificate. 

b. ExperienceITraining Licenses - Two years full-time semi-skilled 
work experience in the electronics field. Must possess a valid 
drivers license in either state of New York or New Jersey. 



SPECIFICATION NO: 2176 
DATE ISSUEDILAST REVISED- 9-6513 

CLASS TITLE: Electronics Systems Specialist 
PAY PLANILEVEL (RANGE): C-94 (ESS) 
DEPARTMENT: Engineering 
JOB SERIES: Facility Maintenance 

I. SUMMARY OF RESPONSIBILITIES: 

Under the supervision of a maintenance supervisor, perfoms technical 
maintenance duties on a variety of electronic systems, computer systems, and 
associated equipment both in the main shop and at facilities. 

11. RELATIONSHIP TO OTHER CLASSES IN JOB SERIES: 

As compared to higher-rated classes such as Maintenance Group Foreman, the 
Electronics Systems Specialist is a non-supervisory classification responsible for 
performing highly skilled journey-level electronics work and completing his 
assigned task with considerable independence. 

As compared to the job class of Electrician who work at a journey-level, without 
close supervision in many areas of electrical maintenance, the Electronics 
Systems specialist work in a highly specialized field involving complex electronic 
equipment. 

SPECIFIC FUNCTIONS (TYPICAL DUTIES): 

A. Instructs the work of electrical or electronic journey-level staff in the 
maintenance, repair and adjustment of varied specialized systems and 
equipment. 

B. Participates in a program for the centralized servicing and maintenance of 
advanced tolls equipment, traffic signals, telephone and electronic 
communications equipment, detection and control devices and various 
other electronic and control installations. 

C. Repairs, tests, inspects and installs data communications and related 
equipment, and participates in the major overhaul and modification of 
such equipment. 

D. Repairs, tests, inspects and installs electronic systems and related 
equipment in the shop and field. 

E. Participates in major overhauls and nlodifications of electronic systems, 
computerized systems, and related equipment in the shop and field. 



F. Investigates failures or malfunctioning of electronic and associated 
electrical equipment, systems, and devices; also conducts tests, prepares 
reports, and recommends corrective action. Performs on-the-spot repairs 
when required. 

G. Inspects, tests, adjusts and installs electronic systems and related electrical 
equipment such as solid state discrete and integrated circuits, magnetic 
amplifiers, relays, transformers, cables and circuit breakers using standard 
methods and procedures. 

H. Inspects the work of contractors for adherence to plans and specifications 
and reports installation problems and equipment deficiencies to a superior. 

I. Maintains maintenance records, makes oral and written reports of work 
performed which is not directly supervised. 

J. Responds to emergencies and makes decisions necessary for restoring 
equipment and systems to service, pending permanent repairs. 

K. Estimates time, materials and equipment necessary for work and is 
responsible for arranging that the necessary material and equipment are at 
the job site when needed. 

L. May assist in developing suggested modifications in equipment, wiring, 
and schematic diagrams; may be required to estimate materials and 
prepare ordering information required for electronic equipment 

M May lead other journey-level persons on specific assignments. 

N. Performs other related Electronic Systems installation and maintenance 
duties as required. 

IV. JOB REQUIREMENTS: 

A. Knowledge: Understands thoroughly the standard practices, methods, 
equipment, tools, and materials used in electronic testing repair, and 
maintenance. Understands basic programming and microprocessor 
principles of operation. 

B. Abilities and Skills: Interpret and work from electrical and electronic 
drawings, plans, diagrams and specifications and prepare rough working 
drawings of modifications. Repair, install and maintain a wide variety of 
electrical and electronic equipment. Diagnose cause of malfunctions in 
advanced electronic or computerized systems, using specialized electronic 
testing equipment. Design modificarlons of electronic equipment and 
systems. 



C. Physical Effort: Normal trades work, some lifting, some climbing and 
working at high places. 

D. Working Conditions: Normal trades, indoor and out, all weather. 

E. Special Requirements: Must possess a Port Authority Driver's Certificate 
Card for Class 111 type vehicles. In addition, if a resident of New Jersey, a 
valid New Jersey Class G Auto and Articulated license, or if a resident of 
New York, a valid Class 111 Driver's License 



SPECIFICATION NO. 2 177 
DATE ISSUED: 5/73 
DATE REVISED: 5/86 

CLASS TITLE: Communications Equipment Specialist 
PAY PLANILEVEL (RANGE): C-94 
(CES) FLSA STATUS. Non-Exempt 
DEPARTMENT: Engineering 
JOB SERIES: Electrical- Electronic Maintenance 

A. SUMMARY OF RESPONSIBILITIES: 

Under the supervision of a Maintenance Group Foreman, this class is responsible 
for the installation and maintenance of electrical/electronic communications 
equipment typically located in toll booths, offices, and P.A. vehicles. Incumbents 
in the class normally work without direct supervision but all work is subject to 
review for satisfactory completion. Work is performed according to established 
methods and procedures, from written andlor oral instructions or from schematics, 
as well as engineering drawings which indicate the tasks to be performed. 

B. RELATIONSHIP TO OTHER CLASSES 

As compared to the job of Electronics Systems Specialist which perform technical 
maintenance duties on a variety of electronic systems involving computer 
equipment, tolls equipment, and detection and control devices, the 
Communications Equipment Specialist is primarily responsible for installing and 
repairing communications equipment. 

As compared to lower rated classification of Trades Helper (Electronics) which 
assists journey-level persons and performs semi-skilled duties in a learning 
capacity of increasing difficulty, the Communications Equipment Specialist 
performs skilled work requiring the repair of electronic radio and communications 
systems. 

C. SPECIFIC FUNCTIONS (TYPICAL DUTIES): 

(The duties listed are indicative of the level and type of work of this 
classification and incumbents may perform any combination of typical 
duties or related work of a comparable level of difficulty.) 

1. Repairs, tests, inspects, installs and modifies electronic communications 
and related equipment including radios, closed circuit television, intercom 
and public address systems. Installs, erects, and maintains radio antenna 
and transmission line systems and a wide variety of radio and electronic 
equipment. 



2. Works independently and participates in the major overhaul and 
modification of electronic communications and related equipment at the 
shop and in the field. 

3. Maintains maintenance records, makes oral and written reports of all work 
which is not directly supervised and complies with rules and regulations of 
the Federal Communication Commission as they pertain to work done and 
makes entries in all necessary logs. 

4. Responds to emergencies and makes decisions necessary for restoring 
equipment and systems to service pending permanent repairs. Responds 
to and makes field repairs as directed. Operates and maintains electronic 
field testing and repair equipment. 

5 .  Estimates time, materials and equipment necessary for work and is 
responsible for assuring that the necessary material and equipment is at the 
job site when needed. 

6. May lead and participate in carrying out maintenance and installation 
programs. 

7 .  Repairs communications equipment in Port Authority helicopters and 
performs work in accordance with Federal Aviation Agency Rules and 
Regulations. 

8. Performs comparable level related electronic maintenance as required. 

D. JOB REQUIREMENTS 

Knowledge: Must have extensive knowledge of the standard practices, 
methods, equipment, tools, and materials used in radio and electronic 
testing, repair and maintenance. Must be familiar with the newest 
electronic components, equipment and techniques. Must have a working 
knowledge of the Rules and Regulations of the Federal Communications 
Commission application to this work. Must be able to interpret and work 
from electrical and electronic drawings, plans, diagrams, and 
specifications and prepare rough working drawings of modifications. 
Must be familiar with mobile radio equipment and vehicle installation 
procedures. Must know safety precautions involving electromagnetic 
radiation exposure. 

3 . Abilities and Skills: Must be able to use small tools including power 
tools. Must be able to drive automotive equipment. 

3. Phvsical Effort: Normal trades work, occasional heavy lifting, occasional 
climbing, and working at heights. 

4. Working Conditions: Normal trades, indoor and out, all weather. 



5. Qualifications: 

a. Education: High School Diploma 

b. Experience/Training/Licenses: Three years' work experience in 
the electrical or electronic maintenance field and must possess a 
second class Radio-Telephone License issued by the Federal 
Communications Commission. Must possess a valid New Jersey 
or New York Driver's License. 



SPECIFICATION NO. 2163 
DATE ISSUED: 6/52 
DATE REVISED: 5/86 

CLASS TITLE: Electrician 
PAY PLANILEVEL (RANGE) C-94 (E) 
FLSA STATUS: Non-Exempt 
DEPARTMENT: Various 
JOB SERIES: Facility Maintenance 

A. SUMMARY OF RESPONSIBILITIES 

Under the direct supervision of a Maintenance Group Foreman or Maintenance 
Unit Supervisor, Electricians perform skilled journey level work in the 
installation, alteration and maintenance of a variety of electrical equipment and 
systems. Incumbents also perform troubleshooting activities and respond to 
emergencies, making repairs as necessary. Incumbents serve in a lead capacity in 
charge of the work of Trades Helpers, General Maintainers and other lower rated 
classes as workload requires. 

B. RELATIONSHIP TO OTHER CLASSES: 

As compared to the higher rated Maintenance Group Foreman classification 
which functions as a formal supervisor, the Electrician performs skilled journey 
level work and serves in a level capacity with considerable independence. 

As compared to the lower rated Trades Helper (Electrical) Classification, which 
performs semi-skilled duties in an apprentice capacity, the Electrician performs 
skilled journey level work requiring complete familiarity with the tools, materials, 
methods and procedures of the electrical trade. 

C. SPECIFIC FUNCTIONS (TYPICAL DUTIES): 

(The duties listed are indicative of the level and type of work of this 
classification and incumbents may perform any combination of typical 
duties or related work of a comparable level of difficulty). 

1. Maintains and repairs a variety of electrical equipment such as treadles, 
registers, transformer, light and power systems, motors, batteries and 
battery charging equipment, alarm and control systems, street and tunnel 
lighting and traffic control systems, fans, telephones, and indicator 
systems. 

3 . Inspects and checks to locate and correct defects in equipment. 

3. Installs conduit, cable, wiring and electrical equipment and fixtures in the 
alteration or extension of existing electrical systems. Runs extensions of 



overhead and underground distribution systems; splices cable; installs 
motors, relays, protective devices, light fixtures, communications 
equipment and similar components of power and lighting systems, etc. 

4. Estimates materials necessary for minor maintenance projects and secures 
them through regular channels. 

5 .  May stand watch on rotating shifts to inspect and make emergency repairs 
to electrical systems, steam and refrigeration equipment, etc. Locates 
faults, takes prescribed emergency measures, makes repairs to maintain 
electric and other utility services. 

6 .  May serve as a member of the emergency crew and respond to all alerts 
and crash alarms on certain assignments (airports). Duties in emergency 
work include operating hand lines and turrets, connecting hose lines, and 
assisting in rescue work under direction of Security Chief or Crew Chief. 
Participates in periodical fire drills and training in emergency duties. 

7. May work on high tension equipment and systems. 

8. May assist in snow removal operations. 

9. May perform other comparable related electrical work as required. 

D. JOB REOUIREMENTS 

I .  Knowledge - The job requires a knowledge of 1) installation, alterations 
and repair methods including troubleshooting procedures for electrical 
equipment and systems, 2) the tools and materials used in the electrical 
trade, 3) basic principles and theory of electricity and, 4) applicable 
electrical codes and safety precautions and voltage. 

2. Ability and Skills - Requires the ability to 1) use tools, equipment and 
testing devices of the electrical trade, 2) estimate time and material 
requirements using standard shop computations, 3) read blueprints and 
rough sketches, and 4) coordinate the work of a small group of lower rated 
staff 

3. Physical Effort - Normal trades work. 

4. Working Conditions - Exposure to hazards of underground and overhead 
distribution systems of high voltage. May work indoors, outdoors in all 
types of weather and at heights. 

5. Oualifications: 

a. Education: High School Diploma 



b. Ex~erience/Training/Licenses: Three years full-time paid electrical 
work experience and must possess a valid New Jersey or New 
York driver's license or on certain assignments a Port Authority 
Drivers Certificate Card (PA 1508A) for Class I11 type vehicles, in 
addition to a Class I11 Chauffeur's license if he is a New York 
State resident. 



SPECIFICATION NO.: 
DATE ISSUED: 
DATE REVISED: 

CLASS TITLE: Tunnel Systems Controller 
PAY PLANILEVEL (RANGE): C-94 (TSC) 
FLSA STATUS: Non-Exempt 
DEPARTMENT: Tunnels, Bridges and Terminals 
JOB SERIES: Facility Operations and Maintenance 

A. SUMMARY OP RESPONSIBILITIES: 

Under the supervision of a Maintenance Group Foreman, this class is responsible 
for monitoring and controlling ventilation, high tension distribution, lighting, 
water supply, drainage, fire prevention and detection and traffic control systems 
of a tunnel facility. 

B. RELATIONSHIP TO OTHER CLASSES: 

As compared to higher rated class of Maintenance Group Foreman, which is a 
first line supervisor position, the Tunnel Systems Controller is a non-supervisory 
class responsible for technical monitoring and control functions of tunnel 
electrical and utility systems. 

As compared to the job class of Electrician, which is a journey-level electrical 
position, the Tunnel Systems Controller must possess greater knowledge of the 
operational characteristics of tunnel electrical and mechanical systems. 

C. SPECIFIC FUNCTIONS (TYPICAL DUTIES): 

(The duties listed are indicative of the level and type of work of this 
classification and incumbents may perform any combination of typical 
duties or related work o f  a comparable level of difficulty.) 

1. Monitors tunnel systems control boards, carbon monoxide recorders, and 
electrical power demand meters. 

3 . Directs and monitors the activities of maintenance personnel performing 
routine and non-routine maintenance on the tunnel systems equipment. 

3. When working in a "spare" capacity, may lead and instruct maintenance 
personnel in the maintenance and repair of tunnel systems equipment, 
assist maintenance supervisors in the performance of their duties and 
perform tasks, which does not require the use of tools or equipment, e.g., 
inspections, upgrading print files, distributing high tension equipment and 
supplies, etc. A TSC will not perform building and pump room 
inspections presently done by Electricians. 



4. Coordinates activities of both facility and non facility personnel working 
in tunnels 

5.  Communicates supervisor's instructions to maintenance personnel during 
other than normal day or night shift working hours when no maintenance 
supervisor is on duty. In emergency situations, he may direct facility 
maintenance personnel, other than those normally assigned to tunnel 
systems maintenance to assist in such instances. 

6. Adjusts ventilation patterns in accordance with indications on carbon 
monoxide recorders and anticipated changes in traffic volume to achieve 
maximum economy of power consumption consistent with optimum 
tunnel ventilation. 

7. Controls electrical power feeders in such a manner as to take maximum 
advantage of differences in "demand" penalty changes and power 
consumption changes so as to achieve maximum economy while 
balancing power consumption between New York and New Jersey power 
companies. 

8. Responds to tunnel stoppages and fire alarms, changing tunnel traffic 
signals, notifying emergency crews and, in case of a serious fire, 
summoning New York and/or New Jersey Fire Departments. 

9. Maintains a continuous log of all occurrences during his tour; records all 
changes in status of circuit breakers, transformers, high tension switches 
and feeders; logs periodic readings of various recorders. 

10. Prepares detailed daily reports concerning both normal and unusual 
occurrences, operating conditions, ventilation patterns, actions taken in 
emergencies and status of equipment. 

1 1. Maintains daily record of defective equipment, equipment out of service 
for routine maintenance, power consumption, power demand limits, 
carbon monoxide levels, traffic volumes, and weather conditions. 

D. JOB REQUIREMENTS: 

1. Knowledge: Knows hazards and safety precautions of the electrical power 
supply and distribution, traffic control boards, carbon monoxide records, 
and security systems. 

7 . Abilities and Skills: Requires the ability to read blueprints and rough 
sketches and to coordinate the work of personnel working in tunnels 

3. Physical Effort: Must not be color blind or confused. 



4. Working Conditions: Restricted to the supervisory control room. In snow 
emergencies may be assigned to snow duty. May work rotating shifts with 
rotating days off. 

5. OUALIFICATIONS 

a. Education: High School Diploma 

b. Ex~eriencelTraininn Licenses: One year full-time paid journey 
level work experience. Must possess a Port Authority Driver's 
Certificate Card for Class I11 type vehicles. In addition, if a 
resident of New Jersey, a valid New Jersey Class G Auto and 
Articulated License, or if a resident of New York, a valid Class I11 
Drivers License. 



To: 
S t a p h a n  ~ a r r i r o .  C h a i r m a n ,  IBEU L o c a l  Union  B 3 - P A  

From: A l a n  R h o a t  
J a n u a r y  29';:1986 

Sdi6Ct: SEKAC-NEU EKPLOY E E  INDOCTRINATLON 
I 

I 

Rsferenca: a 1 
I 

- .  ! 
Rt:crr- :q -=  + 

COCWTO: X e s s r s .  .I. Capuco .  D .  D a r c y .  R .  Dokus. J. G e m e l l a r c .  
C. R o s e a k r a a z ,  R. S p e h a l s k i .  C .  Z l n g a r o .  F i l e  

C o n f i r m i n g  o u r  J a n u a r y  2 7 t h  c .onve r sac io .  o n  yhe r e f e r e n c e d  

s u b j e c t .  all n e v  SEXAC e l e c c r l c i a n s  a r e  i n f o r m e d  by t h e  G e n e r a l  

X a l n c e n a n c e  S u p e r v i s o r  (Ron S p e h a l s k i )  c h a r  t h e i r  r e s p e c c i v e  d u c l e s  

a n d  J o b  l o c a c l o n s  c a n  v a r y  f rom d a y  co d a y .  a n d  e v e n  s t a c e  ( X - Y . 1  

t o  s c a c e  (N.J.). 

However.  SEXAC d o e s  make a n  h o n e s t  e f f o r c  t o  l o c a c e  employees  

o n  j o b s  c h a t  i r e  i n  t h e  .state o f  c h e f r  permanent r e s i d e n c e .  I f  an  

e m p l o y e e  vho r e s i d e s  I n  Nev York r e q u e s c s  - w o r k  i n  Nev J e r s e y  ( and 

v l c e - v e r s a ) .  we will accomodace  h i s  w i s h e s .  w h e r e v e r  p o s s i b l e .  

A s  I s t a c e d  a c  o u r  m e e t i n g  l e t ' s  k e e p  t h e  l i n e s  o f  commun- 

i c a t i o n  o p e n  a n d  I f e e l  r h a c  v e  c o u l d  a r r i v e  a t  a  m u c u a l l y  a c c e p r a b l e  

s o l u c i o n  t o  v h a t e v e r  p r o b l e m  a r i s e s .  

A l a n  Rhome 
S u p e r i n t e n d e n t  
S c a f  i E n g i n e e r  l n g  X a l n c e n a n c e  
And C o n s c r u c c  Lon ( S E X A C )  



May 27,2003 

Mr. Joseph Bechtold 
Business Representative 
International Brotherhood of 

Electrical Workers 
158-1 1 Harry Van Arsdale Jr. Avenue 
Flushing, New York 1 1365 

Dear Mr. Bechtold: 

This letter will memorialize the agreement between the Local 

PAUL D. SEGAUNI 
DIRECTOR 
LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

Union 11 
Brotherhood of Electrical workers ("IBEW') and The Port Authority of N ~ W  York and 
New Jersey ("Port Authority") whereby The Port Authority agrees to pay the IBEW 
$1 0,000 annually, to be used by the IBEW to defi-ay union business expenses. Payments 
will be made +kkmmpfeach  year. Cm km &&,,IT 
Please indicate your agreement on behalf of the IBEW by signing both originals of this 
letter and returning one to me. 

Sincerely, ,--, 

Directoy Labor elations Department 

AGREED: 

. 
seph ~echtold 

usiness Representative, IBEW Local #3 

Richard Gonzalo f 
Chairman, Port Authority Division, IBEW Local #3 

No. 3, Internationa 



May 27,2003 

Mr. Joseph Bechtold 
Business Representative 
International Brotherhood of 

Electrical Workers 
158- 1 1 Harry Van Arsdale Jr. Avenue 
Flushing, New York 1 1365 

Dear Mr. Bechtold: 

This letter will memorialize the agreement between the Local Union No. 3, Xnternational 
Brotherhood of Electrical Workers ("IBEW') and The Port Authoritv of New York and 

, 

PAUL D. SEGAUM 
DlREClOR 
LABOR RELATIONS MPARTMEM 

3 GATEWAY CEMER GROUND ROOR 
NEWARK, N! 07102 

(973) 799-3580 
1973) 799-3596 FAX 

New Jersey ("Pan Authority") whereby The Port Authority agrees t i  pay the IBEW 
$10,000 annually, to be used by the B E W  to defiay union business expenses. Payments 
will be made -each year, C+. w;d ,.L,-rw 

Please indicate your agreement on behalf of the IBEW by signing both originals of this 
letter and returning one to me. 

Sincerely, 2n 

Labor Directoy elations Department 

AGREED: 

f/seph Bechtold 
J-F-4 ;)*- 

% u s & ~ ~  Representative, IBEW Local #3 

Richard Gonzalo /' 
Chairman, Port Authority Division, IBEW Local #3 



Memorandum of Agreement 


Between 


The Port Authority 

of New York and New Jersey 


and 


International Union 

of Operating Engineers, AFL-CIO 

Local 15, Local 30, and Local 68 


March 4, 2002 - October 3, 2006 
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MEMORANDUM OF AGREEMENT executed this 18th day of December, 2003, between 

THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY (the "Port Authority") and the 

INTERNATIONAL UNION OF OPERATING ENGINEERS, AFL-CIO, LOCAL 15, LOCAL 30, 

AND LOCAL 68 (collectively the "Union" or "IUOE"); 

WHEREAS, the IUOE is the recognized representative of all Port Authority employees in 

the position classification listed on Exhibit "A" attached hereto (the "covered membership"); and 

WHEREAS, the Port Authority has, in response to proposals made by the IUOE, 

determined to make changes in respect to the covered membership's wages, benefits, and 

other terms and conditions of employment; and 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject to 

the provisions of the Port Authority Labor Relations Instruction; 

NOW, THEREFORE, it is agreed as follows: 

ARTICLE I. SALARIES AND SALARY RANGES 

Effective March 4, 2002, March 4, 2003, March 4, 2004, and March 4, 2005, the 

salary ranges of the covered membership will be as shown on the schedules attached 

hereto as Exhibits nB-1" and "B-2". 

The Port Authority agrees to re-enforce its present practice concerning the 

prompt payment to employees in the covered membership of any monies due from in 

grade increases, promotions, etc. In the event payment is not received within a 

reasonable period of time (two pay periods), the employee may appeal to his/her 

supervisor to expedite payment. In the event payment is not forthcoming, the employee 

may appeal to the Labor Relations Manager, Labor Relations Department, to seek final 

resolution. 

-1



ARTICLE II. SHIFT DIFFERENTIALS 

Shift differentials shall be as set forth in Exhibit C attached hereto. No shift 

differential payments will be earned, or paid, for hours worked during -day tours on 

weekdays. 

During the term of this Memorandum of Agreement, the Port Authority will not 

pay shift differentials for any hours for which an employee is compensated at overtime 

rates, except as provided by applicable law. 

ARTICLE III. SERVICE INCENTIVE 

Effective during the term of this Memorandum of Agreement, employees with 

fifteen years of Port Authority service will receive a longevity payment of 1.5% of base 

salary payable in bi-weekly installments; employees with twenty years will receive 2.5%; 

and, employees with twenty-five years of service will receive 4.0%. 

AR-nCLE IV. HEALTH BENEFITS 

During the term of this Memorandum of Agreement, the Port Authority will 

provide and/or make available health benefits as set forth below: 

A. All employees hired into the covered membership after the date of the execution 

of this Memorandum of Agreement may, at no cost to the employee, elect to enroll only 

in 

The Point-of-Servicel Preferred Provider Organization (currently United Health 
Care) made available by the Port AuthOrity or; 

A Health Maintenance Organization as set forth in paragraph E, below. 

B. Employees in the covered membership as of the execution of this Memorandum 

of Agreement may elect to enroll in 

The Point-of-Servicel Preferred Provider Organization (currently United Health 
Care) made available by the Port Authority at no cost to the employee, or; 
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A Health Maintenance Organization as set forth in paragraph E below at no cost 
to the employee, or; 

Elect to remain in the traditional Indemnity Plan. However, those employees in 
the covered membership who elect to remain in the traditional Indemnity Plan 
shall be required to annually contribute an amount dependent upon the 'type of 
Indemnity Plan coverage they have chosen. The employee contribution will be 
under the same conditions as management employees. As of the date of the 
execution of this Memorandum of Agreement that employee contribution is 
$2,860 annually ($110 bi-weekly) for employees who select individual coverage 
or $4,758 annually ($183 bi-weekly) for employees who select family coverage. 
The following additional provisions shall apply to employees in the covered 
membership who select coverage under the Indemnity Plan: 

1. A "pre-tax option" will be available. 

2. The Port Authority will provide payment of 'reasonable and 
customary' surgical fees incurred by such employees. 

3. The Port Authority will provide for out-patient hospital care 
for sudden and serious illness and blood handling charges for all 
such active employees. 

4. Dependent children of such active employees over age 19 
will be covered under tne Group Health Benefits of Indemnity 
Plan to the extent permitted by the group insurance contracts 
and policies. Such coverage will be paid by the Port Authority. 

5. The Port Authority will provide basic hospital medical 
coverage for alcoholism rehabilitation. 

6. The Port Authority will provide hospital coverage for nursery 
care. 

7. The Port Authority will provide major medical coverage for 
speech therapy as defined in the current Prudential Major 
Medical Group Health contract. 

8. The Port Authority will provide coverage for hospital in
patient diagnostic treatment. 

9. Such employees who select the Indemnity Plan shall be 
subject to an annual deductible under the major medical 

. coverage provisions of the Indemnity Plan. Such deductible will 
be $50.00 per person and $100.00 per family. Covered major 
medical expenditures in excess of $5.000 in a calendar year will 
be reimbursed 100%. 

C. The IUDE may, at its option, continue additional coverage member locals have 

heretofore elected. The IUDE, or any of its member locals may, at its option, elect 

additional health insurance coverage for its members and provide for a salary deduction 
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for such additional coverage to be paid to the insurance carrier of its choice, provided 

that the carrier is licensed to do business in the State of New York. 

D. Management Plan 

1) 	 During the term of this Agreement. employees in the covered 

membership will receive the benefits that are provided to Port Authority 

management employees ("Management Plan benefits"). As of the date of 

execution of this Memorandum of Agreement, those benefits are: the 

Prescription Drug Plan, and mental and nervous illness coverage. These 

Management Plan benefits will be made available to employees in the 

covered membership under the same terms currently provided for Port 

Authority management employees. 

2) 	 Future modifications made to the Management Plan benefits including a 

Vision Plan and a "Living Options" benefit will automatically apply to 

employees in the covered membership under the terms then available to 

Port Authority management employees so long as there is no diminution 

of said benefits. 

E. Current employees in the covered membership shall be permitted to select the 

HMO options in effect for and on the same basis as Port Authority managerial and 

professional employees. 

F. Effective August 13. 1992, the Port Authority increased the individual major 

medical lifetime maximum allowance to $1,000,000. Employees in the covered 

membership who retire on or after August 13. 1992, and their eligible dependents. will 

have an individual maximum benefit of $50,000 or the remainder of the $1,000,000 

benefit provided while an active employee. whichever is greater. 

G. Retired Employees: 

Effective March 3, 2001, employees in the covered membership who thereafter 

retire shall take into retirement the health, dental and life insurance benefits coverage 

available to them at the time of their retirement. Notwithstanding the foregoing, 

employees in the covered membership with less than twenty-five (25) years of service 

will contribute 50% of the cost of those plans. Employees in the covered membership 
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who retire with twenty-five (25) or more years of service and who have chosen to remain 

in the Indemnity Plan will not be required to contribute towards its cost. For employees 

who retire and opt for health coverage under one of the HMO's Point of Service or 

Preferred Provider Organization plans, no contribution for health benefits will be 

required regardless of length of Port Authority service. 

ARTICLE V. DENTAL BENEFITS 

A. During the term of this Memorandum of Agreement, the Port Authority will pay for 

active employees in the covered membership and their eligible dependents, the costs 

established by the carrier of the Port Authority Group Dental Benefits Plan applicable to 

such employees and their dependents, including any increases for the present levels of 

coverage. 

B. Effective October 12. 2003, the Port Authority will provide Group Dental Insurance to 

active employees in the covered membership identical to the Group Dental Insurance 

currently in effect for such Port Authority management employees hired prior to January 

1. 2001. Employees in the covered membership hired on or after October 12, 2003 will 

receive the Group Dental Insurance that became effective January 1, 2001 for 

management employees which Group Dental Insurance includes a $2,000 per year 

maximum benefit per person ... 

C. During the term of this Memorandum of Agreement, active employees in the covered 

membership will be eligible to enroll in the Dent-Care Plan currently available to Port 

Authority managerial employees on the same terms and on the same basis as such 

managerial employees. 

D. During the term of this Memorandum of Agreement, active employees in the covered 

membership shall be permitted to carry into retirement the Port Authority Group Dental 

Plan, with the retiree paying the cost thereof. 
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ARTICLE VI. LIFE INSURANCE 


A. During the term of this Memorandum of Agreement, the Port Authority will pay for 

each active insured employee in the covered membership hired prior- to October 6, 

1994, the full premium costs of Port Authority Group Term Ufe Insurance coverage 

applicable to such employee in an amount equal to three times the employee's base 

annual salary. Employees hired into the covered membership on or after October 

6,1994, will have the Port Authority Group Term Ufe Insurance coverage in an amount 

equal to one time the employee's base annual salary, with the option to purchase an 

additional one or two times the employee's base annual salary at the employee's 

expense. 

B. The term "base annual salary" as used in this section VI shall mean the base salary of 

an employee in the covered membership during the term of this Memorandum of 

Agreement adjusted to the next highest multiple of $1 ,000. With each base salary 

change for an employee who has maximum coverage under the group policy, group 

term life insurance coverage will be appropriately adjusted. 

C. During the term of this Memorandum of Agreement the Port Authority will assume 

the premium costs of, and provide $20,000 of paid life insurance at age 65 to those 

active employees in the covered membership who participate in the Insurance 

Continuation Plan. 

ARTICLE VII. BENEFITS FACT SHEETS 

Once each year, employees will be provided with a benefits profile. A 

representative of the Human Resources Department who is knowledgeable in employee 

benefits will be available to meet with each local union representative to insure their 

understanding of the Port Authority benefits. 
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ARTICLE VIII. NEW YORK STATE EMPLOYEES' RETIREMENT SYSTEM 

World War II Service Benefits - The Port Authority has elected to provide to 

eligible employees in the covered membership the benefits for World War II service as 

set forth in subdivision k of Section 41 of the New York Retirement and Social Security 

Law. 

Career Retirement Plan The Port Authority has elected to provide its eligible 

employees the "Improved Career Retirement Plan for Employees of Participating 

Employers" established by Section 75-1 of the New York Retirement and Social Security 

Law. 

ARTICLE IX. LONG-TERM DISABILITY 

Effective October 6, 1994, employees in the covered membership with more than 

one year of Port Authority service will be covered under the Port Authority's Long-Term 

Disability Program. Under this program, a covered employee who is permanently 

disabled due to a non-job connected illness or injury is eligible to receive up to 60% of 

his/her annual base pay to age 65 from a combination of sources, including any New 

York State and Local Employees Retirement System Ordinary Disability and Social 

Security Act benefits (and any other relevant payments), with the difference up to the 

60% maximum (but not more than 500Ai of base salary) to be provided by the Port 

Authority. 

ARTICLE X. SENIORITY AND TRANSFERS 

During the term of this Memorandum of Agreement, shop stewards will be entitled to 

first choice on vacations and work schedules or tours as vacancies occur. 

The current procedures for the submission of transfers will remain in effect, except that 

each individual local will be permitted to administer its own transfer list if it wishes to 

do so by requesting so in writing to the Manager, Employment Division, with a copy to 

the Labor Relations Manager, Labor Relations Department. The present procedures for 
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the submission of transfers will remain in effect, except that the provision that an 

employee may, after being assigned to and actually working at a facility, submit a 

transfer application after one day of service at the facility. 

The existing stock-keeper transfer system will not be modified unless the action 

described in 2 above is initiated. For the purpose of this procedure, stock-keepers 

holding permanent assignments will be considered as permanent at their current 

locations. 

ARTICLE XI. PROVISIONAL APPOINTMENTS 

A. Any excess position that is filled either consecutively or cumulatively for 

eighteen months will either be filled permanently or discontinued thirty days thereafter. 

The Manager, Employment Division, will review all excess positions within twelve 

months after any such position was filled on a provisional basis. 

B. Temporary General Maintainers: 

1) 	 All Temporary General Maintainers are hired at appropriate salary step 
and with full health, life insurance, and dental benefits. 

2) 	 Temporary GM's who accrue six (6) months of continuous service 
following the date of execution of the Memorandum of Agreement will be 
deSignated "Provisional" and will become members of the covered 
membership and will be eligible for benefits under the Memorandum of 
Agreement, except retirement benefits. 

3) 	 Temporary GM's who have been on staff for six (6) months or more 
(inclusive of continuous service preceding execution of this 
Memorandum of Agreement) will receive time off benefits. 

4) 	 Following the date of the execution of this Memorandum of Agreement, 
Temporary GM's will receive priority over all non-bargaining unit 
employees for placement for permanent GM positions based upon their 
seniority as Temporary GM. 

5) 	 All Provisional GM's on staff for one (1) year following the date of 
execution of this Memorandum of Agreement will be converted to 
permanent employee status or their employment will be terminated and 
such termination shall not be subject to the disciplinary procedure herein 
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provided. Only disputes alleging an improper crediting of seniority status 
may be subject to the grievance/arbitration procedure. 

6) 	 Service as a Provisional GM will be credited toward satisfaction of the 
probationary period. 

C. At the request of a IUOE Business Agent, the Labor Relations Manager of the 

Labor Relations Department will meet to review, quarterly, provisional assignments to 

insure that appropriate Port Authority policies and procedures are being followed with 

respect to said provisional assignments. 

ARTICLE XII. SUBSTITUTION 

During the term of this Memorandum of Agreement, substitution time for 

employees in the covered membership will be a maximum of thirty cumulative days 

throughout the year. Employees substituting in excess of thirty days will be paid for 

such days, commencing on the thirty-first day, at the rate applicable to employees in 

the class worked. 

ARTICLE XIII. MUTUAL SWAPS 

During the term of this Memorandum of Agreement, Power Plant personnel 

within the same title shall have the option to work two consecutive shifts (16 hours) for 

the purpose of completing a mutual swap. This will be allowed to the extent permitted 

by law, provided such mutual swaps are limited to two exchanges per employee per 

month, excluding emergencies, with the limitation counting against the initiator of the 

swap. Once mutual swaps are approved, the swap becomes part of the employees' 

schedule and they are responsible for completing the agreed-to swap. 

ARTICLE XIV. OVERTIME 

A. 	 The overtime policy and procedure will be as set forth in Exhibit "D" attached hereto. 

B. Periodic manpower studies will be conducted to determine whether incumbents in a 

particular job classification are in the main performing functions within that 
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specification. General Maintainer project employees will be assigned to the bottom of 

the General Maintainer overtime roster and will share in overtime assignments only 

when permanent employees are not available. 

C. IUDE Shop Stewards shall be given access to overtime equalization charts for 

employees in the covered membership within 24 hours (one business day) of a request 

to facility management. 

D. Compensatory Time - during the term of the Agreement, the maximum number of 

overtime hours that can be banked shall be limited to 160 hours. The only hours that 

may be banked are those hours actually worked in excess of 40 hours work in a 

workweek (i.e., Fair labor Standards Act overtime hours). Employees may elect on a 

weekly basis to bank FLSA overtime hours in their compensatory time bank. Employees 

shall also have the option to cash in all or part of their compensatory time bank at 

stated times during each quarter of the calendar year. 

E. Effective as of the date of the execution of this Memorandum of Agreement, sixteen 

(16) hours of compensatory time per calendar year may be converted to personal 

excused time. Employees may request this personal time off for reasons of their own 

personal choice, for example, Good Friday, Yom Kippur, employee birthday, wedding 

anniversary, etc., and the request will not be unreasonably denied. Supervisors will make 

every reasonable attempt to grant personal excused time when requested. 

F. Effective as of the date the signing of the Agreement, facility management, shall, on 

Wednesday mornings, post in the designated shop area the updated overtime rosters. 

The rosters shall include all overtime hours worked and refused. A copy of the rosters 

shall be provided to the IUDE Shop Steward at the same time. 

G. No requests for personal excused time will be granted on Port Authority holidays as 

listed in the Holiday PAl (20-3.02) dated 6/7/71, without the prior approval of the 

employee's supervisor, unless due to a verified personal emergency. 
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ARTICLE XV. GRIEVANCE PROCEDURE 


The grievance procedure outlined in Exhibit "E" attached hereto will be applicable 

to employees in the covered membership. 

ARTICLE XVI. VACATION ALLOWANCE 

A. During the term of this Memorandum of Agreement, vacation policies and 

procedures for employees in the covered membership shall be in accordance with PAl 

20-3.01, Vacations, dated October 17, 1974, attached hereto as Exhibit "F". Effective as 

of the date of the execution of this Memorandum of Agreement, employees will be 

permitted, subject to the approval of facility management to schedule current year 

vacation into the succeeding year when the start of a vacation period overlaps into the 

succeeding year. For example, if approved by facility management, an employee would 

be permitted to take 2002 vacation during the last pay period of 2002 even if some of 

the days overlap into calendar year 2003. 

B. During the term of this Agreement, vacation allowances for employees in the 

covered membership shall be in accordance with the schedule of vacation allowances 

attached hereto as Exhibit "G". 

C. Employees in the covered membership may be scheduled for a single day vacation 

so long as reasonable notice is given prior to the day that such single day vacation is 

sought and such employee's supervisor agrees to such day. 

ARTICLE XVII. EXCUSED ABSENCES 

During the term of this Memorandum of Agreement up to December 31, 1994, each 

employee in the covered membership will be entitled to receive up to a total of two (2) 

days of personal excused time during each full calendar year. Excused time other than 

personal excused time will only be granted for death in family, time off to vote. jury 

duty or other subpoena, and military leave. An employee requesting personal excused 

time should give as much notice as possible in order to avoid scheduling conflicts. 
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Requests by an employee for personal time shall not be unreasonably denied. Effective 

January 1, 1995, each employee in the covered membership will be entitled to receive up 

to a total of three (3) days of personal excused time during each full calendar year. 

ARTICLE XVIII. HOLIDAYS 

A. Effective as of the date of the execution of this Memorandum of Agreement, an 

employee in the covered membership who works on a Port Authority holiday as part of 

his normal schedule will be given the option of receiving payment at time and one-half, 

or payment of one-half time plus. a substitute day off, selected by the employee and 

approved by his/her supervisor. 

B. During the term of this Memorandum of Agreement, employees in the covered 

membership will be granted the day after Thanksgiving as a holiday instead of Election 

Day. 

C. Effective January 1993. employees in the covered membership will have Martin 

Luther King Day as an additional holiday. 

ARTICLE XIX. SICK ABSENCE 

A. Except as provided in paragraph B, below, during the term of this Memorandum of 

Agreement, the Sick Absence Control Program described in Exhibit "W attached hereto 

shall apply to employees in the covered membership. Absence due to verifiable out

patient surgery where no hospitalization is involved, but post-operative recuperation is 

required, will be excluded in computing "points" thereunder. 

B. The following shall apply to employees hired into the covered membership after 

October 6, 1994: 

1) 	 Employees hired into the covered membership after October 6, 1994 will 

accrue sick leave of ten days per year. 
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2) 	 Unused sick leave will be accumulated in a bank. If an employee during 

his/her first year in the sick bank plan, experiences a catastrophic illness 

thereby exhausting banked sick days, an extension of sick leave days 

beyond regular banked allowances can be requested in writing by the 

appropriate IUOE Business Agent to the Labor Relations Managef~f the 

Labor Relations Department, for a final written determination. Employees 

in the sick bank plan who retire from Port Authority service in good 

standing after October 6, 1994, may receive $30 per day for each unused 

sick day accumulated in their sick bank to a maximum of $1,500, 

provided that a minimum of fifteen days have accumulated in said sick 

bank and only those existing unused sick days in excess of said fifteen 

days shall be compensable. 

3) 	 Effective as of the date of the execution of this Memorandum of 

Agreement, all employees who were hired into the covered membership 

on or after October 6, 1994 who use no more than fifteen (15) days of 

sick leave in a three (3) consecutive year period shall automatically 

convert to the schedule of allowance coverage, as outlined in Exhibit H of 

the contract. 

C. A recurring sick absence attributable to an 100 when the employee's return to work 

was "conditionally approved" by the Port Authority Office of Medical Services will not be 

subjected to the "seven work days" rule and will not be included in computing sick 

absence control program points. In computing points, sick· absences resulting in 

hospitalization and sick absences caused and directly related to an 100 shall also be 

excluded. 

ARTICLE XX. LEAD PAY 

During the term of this Memorandum of Agreement, an employee in the covered 

membership required to work in a lead capacity will receive lead pay differential as a per 

day rate of 5% of base hourly pay as set forth in Exhibit "B". 

For the purpose of this section, "lead capacity" will be as described in Information 

Bulletin No. 28 (Revised), dated June 14, 1971, attached hereto as Exhibit "I", except that 

the individuals subject to the direct supervision of the lead employee need not be Port 



Authority employees in order for an employee to be designated in a lead capacity. For 

example, an employee can qualify for lead pay when leading employees of a contractor 

so long as all of the following criteria, along with those set forth in Exhibit I, are met: 

the employee must be assigned to the job by a Port Authority supervisoI:.the job must 

involve direct supervision of the non-employees; and, the employee must sign off on 

the work performed by the non-employees. 

During the term of this Memorandum of Agreement, employees holding positions in the 

Gardener (Range 83) and Senior Stock keeper (Range 82) classes will be eligible for lead 

pay. 

ARTICLE XXI. HEIGHT PAY 

All work performed during any day in hoisting devices or fixed scaffolding in 

excess of eighteen (18) feet will qualify for a height pay differential of $1.00 per day. 

ARTICLE XXII. PAST PRACTICE - PROTECTION OF EXISTING TERMS AND 
CONDITIONS OF EMPLOYMENT 

A. Unless a contrary intent is specifically expressed in this Memorandum of Agreement, 

all practices, procedures and policies governing existing terms and conditions of 

employment of employees in the covered membership which are not specifically 

enumerated or set forth in this Memorandum of Agreement, shall be maintained at not 

less than the highest standards in effect at the time of execution of this Memorandum 

of Agreement and, during the term of this Memorandum of Agreement, any such 

practice, procedure or policy pursuant to any rule, regulation, instruction, directive, 

memorandum. statute or otherwise and governing an existing term and condition of 

employment shall not be limited, restricted. impaired, removed or abolished unilaterally. 

B. A charge or complaint that the Port Authority has unilaterally limited. restricted. 

impaired, removed or abolished such a practice, procedure or policy governing an 

existing term and condition of employment which is not specifically enumerated or set 

forth in this Memorandum of Agreement shall not be subject to or processed through 

the grievance procedure referred to in Anicle XV of this Memorandum of Agreement. 
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ARTICLE XXIII. SAFETY SHOE ALLOWANCE 


Effective January 1, 1998, each employee in the covered membership may receive a 

maximum of $150.00 per annum for the purchase of one or more pairs or-safety shoes. 

Employees who receive payment for the purchase of safety shoes are required to wear 

their shoes while performing their duties. 

Safety shoes damaged beyond repair in the course of employment without fault of the 

employee shall be replaced by reinstatement of the employee's shoe allowance for the 

year wherein the damage occurs. A written statement must be submitted by the 

employee to his/her immediate supervisor explaining the circumstances which caused 

the damage. The immediate supervisor will make the final determination on whether to 

re-instate the shoe allowance. 

ARTICLE XXIV. ROTATING WORK SCHEDULES 

A. Employees in rotating schedules will receive one 30-minute meal break within the 

work tour. Such meal break should commence and end between the third and fifth hours 

of such tour. 

B. The Port Authority has issued Attachment "A" to PAl 20-3.07 dated May 23, 1972, 

attached hereto as Exhibit ''j'', describing the proper use of the relief man in a rotating 

work schedule. 

C. Whenever management changes a work schedule and that change necessitates a 

change in scheduled Regular Days Off ("ROO"), the rescheduled ROO's will be 

consecutive, that is, "back to back." 

ARTICLE XXV. WASH UP TIME 

The present practice concerning time allotted for wash up and putting tools away 

will be continued. 
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ARTICLE XXVI. SAFETY 


A. The Port Authority will communicate to field supervisors concerning appropriate 

precautionary steps to be taken during adverse weather conditions. In addition. 

whenever crews are exposed to high levels of noxious fumes and consideration of safety 

is involved. the Risk Management Division will be notified. Inspection will be made and 

action will be taken as appropriate. 

B. Safety committees are to be instituted at each facility to be composed of a 

representative of the Facility Manager and a designee of the IUOE appointed by the IUOE 

Business Representative. These committees are to meet on an as-needed basis and 

report their findings to the Facility Manager or his/her designee for appropriate action. 

The IUOE Business Representative shall also appoint a designee to Labor/Management 

Committees on an as-needed basis. 

C. During the term of the Agreement, a designated union official will be able to meet 

with and be briefed by a member of the Port Authority's Asbestos Program unit. 

Requests must be in writing and directed to the Labor Relations Manager, Labor 

Relations Department. 

D. Effective October 6, 1994, employees must adhere to the safety precautions listed 

on the MMIS work order routines. 

ARTICLE XXVII. SNOW REMOVAL ASSIGNMENTS 

Snow removal assignments will be initially made to General Maintainers. If 

additional forces are required, other maintenance personnel may be used. Snow melters 

will not be part of the General Maintenance Snow Removal Program. Shop Stewards 

shall be notified of all snow alerts and receive copies of lists being used for alert 

coverage. 
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ARTICLE XXVIII. TRAFFIC DIVIDERS AND SAFETY CONES 

All cones, delineations, flexitrons will be painted by General Maintainers, 

Painters, or Trades Helpers (Painting). 

The placement and removal of safety cones used in connection with any 

maintenance function that is performed by employees in the covered membership will 

be performed by IUOE maintenance personnel. In the event outside contractors 

performing work for the Port Authority on Port Authority property are not required by 

their own contract to place and remove their own safety cones, IUOE maintenance 

personnel, if present, will perform such function. Where safety cones are used for 

purposes other than maintenance, such as traffic dividers, the placement and removal of 

such cones will be performed by individuals other than employees in the covered 

membership. 

ARTICLE XXIX. DEFINITION OF EMERGENCIES 

An emergency situation may exist under any of the following circumstances: a) 

failure of essential equipment or systems where there is urgency to restore essential 

services or systems; or b) conditions resulting from aCCidents, floods, fires, natural 

disasters, or other similar situations; or c) public functions, VIP arrivals and departures, 

occasions when crowds may gather or other unusual events, or d) threatened or actual 

adverse weather conditions; or e) any other situation which in the judgment of the 

authorized person declaring an emergency may affect public service, public safety or 

may endanger persons or property_ 

ARTICLE XXX. PORTAL TO PORTAL INSURANCE 

If an employee is directed by his supervisor to report outside of his normally 

scheduled tour and if public transportation is not available and such employee utilizes 

his own vehicle, such authorized call-in will be considered authorization for the use of 

his personal vehicle, as defined in PAl 15-3.05, dated March 28, 1977 and revised 

December 31, 1979, attached hereto as Exhibit "K". 
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ARTICLE XXXI. MILEAGE ALLOWANCE 

Mileage allowances shall continue to be paid in accordance with the policies set 

forth in PAl 15-3.05, dated March 28,1977 and revised December 31, 1979 for Service C 

(non-police) field employees. In addition, any increases in the mileage reimbursement 

rate pursuant to PAil 5-3.05 in excess of 20 cents per mile after the execution of this 

Memorandum of Agreement shall apply to employees in the covered membership. 

ARTICLE XXXII. EDUCATION REFUND 

A. During the term of this Memorandum of Agreement, employees shall be entitled to 

the current management tuition reimbursement rate which, as of the date of the 

execution of this Memorandum of Agreement, is 80% or $125.00 per credit 

(Undergraduate) or $140 per credit (Graduate), whichever is greater. 

B. The tuition reimbursement program shall include all certified and accredited trade

related training and apprenticeship programs including training offered by IUOE Locals 

15, 30, & 68. Trade-related shall mean matters within the scope of jobs represented in 

the IUOE. 

C. ~Trade-Related" training and apprenticeship courses must be pre-approved by 

management. The Port Authority will reimburse for approved trade-related courses 

including related books and manuals. 

ARTICLE XXXIII. CRAFT LICENSES 

Employees in possession of craft licenses that are required by the Port Authority 

in higher classifications of job family progression shall be reimbursed for the cost of 

obtaining and renewing same. 

Effective upon signing of the new agreement, all employees who possess the 

following license or certification shall receive an annual stipend of $500. 

Pesticide License 

Haz-Mat Certification 
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ARTICLE XXXIV. PRESCRIBED SAFETY EYEWEAR 

Effective upon the date of the execution of this Memorandum of Agreement, 

reimbursement for the purchase of prescribed safety eyewear as described in PAl 20

4.01, Uniform Allowances, revised January 14, 1974, shall be increased to $200 per 

annum. 

ARTICLE XXXV. PROMOTION/TRANSFER ROSTERS 

A. Upon request by the IUOE, a copy of any current IUOE promotion eligible list or 

transfer list will be provided to the appropriate representative of the IUOE. 

B. During the term of the Agreement, the Port Authority will notify the local union 

whenever a test is given which covers its members. 

C. Employees hired into the covered membership shall after the date of execution of 

this Memorandum of Agreement be required to complete one (1) year of service and/or 

their probationary period before they are eligible to submit a transfer request. 

D. In order to improve efficiency and streamline placement from promotion and 

transfer rosters, electronic mail, direct contact with the employee at work, after-hours 

telephone calls to the employee at home, and notification to the appropriate IUOE 

Business Representative may be used by The Port Authority in order to solicit a timely 

employee response to a transfer opportunity and to expedite the processing of the 

transfer list. 

E. Transfer lists shall not automatically expire. 
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ARTICLE XXXVI. EMPLOYMENT SECURITY 

The Port Authority intends to continue its present practices with respect to 

employee job security and career service. In the event, however, the -Port Authority 

determines that changed circumstances make it desirable to alter any such practice, or 

practices, including, but not limited to, the utilization of contract services, such 

practices may be altered and, as altered, implemented by the Port Authority after 

notifying the IUDE and giving the appropriate Business Representative a reasonable 

amount of time to meet and confer with the Port Authority for the purpose of discussing 

possible options and alternatives, prior to implementation. 

ARTICLE XXXVII. DISCIPLINE 

As of the date of the execution of this Memorandum of Agreement, the Disciplinary 

Procedure described in Exhibit OIL" attached hereto will be applicable to employees in the 

covered membership. 

If a letter of reprimand has not been used as a basis for disciplinary action within one 

year from the date of such letter, such letter shall be removed from the employee's 

personnel folder, unless during such period related reprimands have been placed in the 

employee's folder. All letters of reprimand must be either initialed by the employee, or, 

if such employee refuses to so initial, such refusal shall be duly noted. 

ARTICLE XXXVIII. DISTRIBUTION OF PAl's, OPI's, AND INFORMATION BULLETINS 

The Port Authority will provide copies of all PAl's, DPI's, or Information Bulletins 

that may affect the operation of this Memorandum of Agreement to the Business Agents 

and shop stewards of the IUDE; provided, that nothing herein shall be deemed to 

preclude implementation of the provisions of any such instruction or bulletin which are 

not inconsistent with this Memorandum of Agreement. In addition, promotion bulletins 

will be sent to all shop stewards and to the Business Agents of the IUDE. 
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ARTICLE XXXIX. PROCEDURE AND POLlCY CHANGES AND INTENT 

The Port Authority may enforce, modify or cancel any PAl, OPI, Information 

Bulletin or take any other action not precluded by federal or state law in connection with 

Port Authority administration and operations, provided that if any such action is 

inconsistent with any provision of this Memorandum of Agreement, the provisions of 

this Memorandum shall control. 

Unless a contrary intent is specifically expressed in this Memorandum of 

Agreement nothing herein shall be deemed to affect, in any way, or restrict modification 

of, any benefit, right, duty, obligation, liability or other thing which each member may 

now or hereafter have pursuant to rules and regulations or other instructions or 

directive hereto or hereafter established or promulgated by the Port Authority, and the 

IUOE affirms that any such rules and regulations or other instructions or directives 

affecting the covered membership heretofore or hereafter established or promulgated 

shall be fully operative to said membership. 

ARTICLE XL. MEMBERSHIP DUES AND REPRESENTATION FEE 

A. Membership Dues: During the term of this Memorandum of Agreement, all 

employees in the covered membership who are members of the IUOE (hereinafter called 

"members") shall have deducted from their wages or salaries and forwarded to the 

appropriate locals of the IUOE, membership dues upon the conditions and in a manner 

and amount as provided below. 

B. Membership Notices: No later than February 1, of each year during the term of this 

Memorandum of Agreement, the IUOE shall notify the Port Authority in writing of the 

names of all members. In addition, during the term of this Memorandum of Agreement, 

the IUOE shall notify the Port Authority in writing of the name of each member who jOins 

the IUOE. 

C. 	 Membership Dues Deductions: 

1) 	 The membership dues shall be deducted from members' salaries in 
equal bi- weekly installments. The total amount of membership dues so 
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deducted shall be transmitted to the appropriate locals of the IUOE within 
thirty (30) days after each bi-weekly deduction. 

2) 	 Membership. dues deductions from the wages or salary of any member 
shall commence on or after but in no case sooner than two standard pay 
periods following the beginning of the member's placement in orJ~-entry 
into a position classification covered by this Memorandum of Agreement, 
provided that the Port Authority has received from the IUOE the written 
notice of employee's membership in the IUOE as required by this 
Section. 

3) 	 If, during the terms of this Memorandum of Agreement, an employee in 
the covered membership by written notification directs the Port Autho~ity 
(with a copy to the IUOE) to cease membership dues deductions from his 
or her wages or salary, the Port Authority shall cease such deductions 
and commence deducting the representation fee appropriate under this 
Section within two standard pay periods. 

D. 	 Representation Fee: 

1) 	 Representation Fee: During the term of this Memorandum of Agreement, 
all employees in the covered membership who are not members of the 
IUOE (hereinafter called "non- members") shall have deducted from their 
wages or salaries and forwarded to the appropriate locals of the IUOE, a 
representation fee in a manner and in an amount as provided below. 

2) 	 Representation Fee Amount: At least two standard pay periods before 
any subsequent modification to the representation fee to be deducted, 
the I UOE shall notify the Port Authority in writing of the representation fee 
sum to be deducted from non-members' wages and salaries, but in no 
event shall such fee exceed 85% of the membership dues of the IUOE. 
Any change in the amount of the representation fee to be deducted shall 
be made upon written notification by the IUOE to the Port Authority. 

3) 	 Representation Fee Deductions: The representation fee shall be 
deducted from non-members' salaries in equal bi- weekly installments. 
The total amount of representation fees so deducted shall be transmitted 
to the appropriate local of the IUOE within thirty (30) days after each bi
weekly deduction along with the membership dues deducted pursuant to 
this Section. 

4) 	 Representation fee deductions from the wages or salary of any non
member shall commence on or after but in no case sooner than two 
standard pay periods following the beginning of the non-member's 
placement in or re-entry into a position classification covered by this 
Memorandum of Agreement. 

E. If, during the term of this Memorandum of Agreement, the non-member 

becomes a IUOE member, the Port Authority shall cease deducting the representation 

fee and commence deducting the membership dues on or after but in no case sooner 
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than two standard pay periods following written notification to the Port Authority by the 

IUOE of the change in status as required by this Section. 

ARTICLE XLI. TERM 

The term of this Memorandum of Agreement shall commence at l2:0 1 a.m. on 

March 4, 2002, and shall expire at II :59 p.m. on October 3, 2006. 

ARTICLE XLII. EFFECTIVENESS 

This Memorandum of Agreement and its execution shall not be effective until it 

shall be in full force and effect pursuant to RSNJ 32:2-6 to RSNJ 32:2-9, inclusive, and 

pursuant to Chapter 700 of the Laws of New York of 1927, as amended by Chapter 215 

of the Laws of New York of 1956 and by Chapter 602 of the Laws of New York of 1972. 

ARTICLE XLIII. MISCELLANEOUS 

A. Effective January 1, 1987, employees in the covered membership losing no time 

during a calendar year due to illness or 100 will receive payment of two days base pay at 

straight time rates. 

B. Effective April 15, 1987, employees in the covered membership will be eligible to 

enroll in the New York State Deferred Compensation Plan (Internal Revenue Code Section 

457). 

C. Effective April 15, 1987, the Direct Deposit Plan already in effect for certain Port 

Authority employees will be made available to employees in the covered membership 

who wish to participate on the same conditions and on the same basis as management 

employees. 
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O. Effective August 13, 1992 the payment of meal allowances will be discontinued. 

E. Effective August 13, 1992, excused days for donating blood will be discontinued. 

F. Effective August 13, 1992, the injury on duty benefit will be modified to supplement 

the Worker's Compensation benefit to a maximum of the employee's regular net take 

home pay after withholding of applicable taxes. 

G. Effective January, 1994, employees with a total of no more than 3 of both sick and 

100 days taken in one calendar year and who are entitled to twenty (20) vacation days 

annually of this allotment of vacation days during the year, will have the option, 

pursuant to the same procedure which is available to managerial employees, to 

exchange up to 5 unused vacation days for cash at straight time rates. Employees with 

no sick or 100 days taken may exchange up to 10 unused vacation days. 

H. The present practice concerning the use of Rort Authority parking facilities by the 

covered membership shall continue, as long as such facilities are continued by the Port 

Authority as parking facilities. 

I. If, during the term of this Memorandum of Agreement, it is determined that 

participation by The Port Authority in the IUOE-sponsored annuity funds is legally 

permissible, then The Port Authority and the IUOE will meet to establish bargaining-unit 

participation in the IUOE Annuity Fund effective on the March 4th following such 

meeting. Contributions to the Annuity Fund shall be on a pre-tax basis, and the 

employee's compensation shall be reduced on a dollar-for-dollar basis with the amount 

of the employee's contribution to the Annuity Fund. 

J. Effective with the execution of this Memorandum of Agreement, employees in the 

covered membership will participate in the EZ Pass program for use at Port Authority 

facilities only. 
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_____ 

ARTICLE XLIV. COMMERCIAL DRIVER'S LICENSE 

The Port Authority will continue to provide paid time for the purpose of taking 

tests required for COL endorsement and renewals and pay the cost of obtaining and 

renewing a COL and necessary endorsements. Employees who do not possess a valid 

COL with the necessary endorsements and whose position requires one may be deemed 

unfit for duty if no appropriate placement can be found. 

DATED: NEW YORK, NEW YORK 

DECEMBER 18, 2003 

INTERNATIONAL UNION OF The PORT AUTHORITY OF NEW YORK 
OPERATING ENGINEERS, AFL·CIO, AND N ERSEY 

LOCAL 15, LOCAL 30, AND LOCAL 68 

By:~____~__~~=~~=~_L ~_----
Business Represen 
Local 68, IUOE 
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EXHIBIT A CLASS TITLES 


CLASS TITLES COVERED BY MEMORANDUM OF AGREEMENT WITH THE INTERNATIONAL UNION OF 
OPERATING ENGINEERS (lUOE) 

SPEC~NO. CLASS TITLE 

2464 Assistant Pumping Station Operator 

2005 Facility Environmental Maintainer 


2004 Facility Maintainer 


2020 Gardener 


2002 General Maintainer 


2233 Helicopter Mechanic 


2401 Instrument Mechanic 


2402 Machine Mechanic 


2104 Masonry Maintainer 


2024 Paving Mechanic 


2127 Plumber 


2465 Pumping Station Operator 


2041 Senior Stockkeeper 


2118 Sign Mechanic 


2130 Steam & Sprinkler Fitter 


2117 Track Mechanic 


2019 Trades Helper (Gardening) 


2003 Trades Helper (Paving) 

2123 Trades Helper (Plumbing) 


2120 
 Trades Helper (Sign Crew) 


2454 
 Trades Helper (Utility Systems) 


2453 
 Utility Systems Maintainer 


2460 Watch Engineer 


SALARY RANGE 


C-87 


C-84 


C-84 


C-83 


C~78 

C-89 


C-89 


C-87 


C-87 


C-87 


C-87 


C-88 


C-82 


C-89 


C-S7 


C-87 


C-80 


C-80 


C-80 


C-80 


C-80 


C-87 


C-88 
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EXHIBIT B-1 - SALARY RANGES 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 


AGREEMENT WITH THE INTERNATIONAL UNION OF OPERATING ENGINEERS (IUOE) 

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94 


Range Effective Date Effective Date Effective Date Effective Date 
C-78 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekl~ Annual Biweekl;t Annual Biweekl~ Annual Biweekl~ Annual 
Step 1A 1STYR $1,159 $30,134 $1,200 $31,200 $1,242 $32,292 $1,279 $33,254 
Step 1 2NDYR $1,216 $31,616 $1,259 $32,734 $1,303 $33,878 $1,342 $34,892 
Step 2 3RDYR $1,335 $34,710 $1,382 $35,932 $1,430 $37,180 $1,473 $38,298 
Step 3 4THYR $1,383 $35,958 $1,431 $37,206 $1,481 $38,506 $1,525 $39,650 
Step 4 5THYR $1,739 $45,214 $1,800 $46,800 $1,863 $48,438 $1,919 $49,894 

I Step 5 6THYR $1,798 $46,748 $1,861 $48,386 $1,926 $50,076 $1,984 $51,584 
N 
-.J Step 6 7THYR $1,839 $47,814 $1,903 $49,478 $1,970 $51,220 $2,029 $52,754 
I Step 7 8THYR $1,930 $50,180 $1,998 $51,948 $2,068 $53,768 $2.130 $55,380 

Range Effective Date Effective Date Effective Date Effective Date 

C-80 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekl~ Annual Biweekl~ Annual Biweekly Annual Biweekl~ Annual 

Step 1A 1STYR $1,151 $29,926 $1.191 $30,966 $1,233 $32,058 $1,270 $33,020 

Step 1 2NDYR $1,210 $31,460 $1,252 $32,552 $1,296 $33,696 $1,335 $34,710 

Step 2 3RDYR $1,324 $34,424 $1,370 $35,620 $1,418 $36,868 $1,461 $37,986 

Step 3 4THYR $1,358 $35,308 $1,406 $36,556 $1,455 $37,830 $1,49$ $38,974 

Step 4 5THYR $1,721 $44,746 $1,781 $46,306 $1,843 $47,918 $1,898 $49,348 

Step 5 6THYR $1,784 $46,384 $1,846 $47,996 $1,911 $49,686 $1,968 $51,168 



TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 

AGREEMENT WITH THE INTERNATIONAL UNION OF OPERATING ENGINEERS (IUOE) 


EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94 


Range Effective Date Effective Date Effective Date Effective Date 
C-82 3/4102 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekl~ Annual Biweekl~ Annual Biweekl)l: Annual Biweekl)l: Annual 
Step 1A 1STYR $1,224 $31,824 $1,267 $32,942 $1,311 $34,086 $1,350 $35,100 
Step 1 2NDYR $1,286 $33,436 $1,331 $34,606 $1,378 $35,828 $1,419 $36,894 
Step 2 3RDYR $1,475 $38,350 $1,527 $39,702 $1,580 $41,080 $1,627 $42,302 
Step 3 4THYR $1,509 $39,234 $1,562 $40,612 $1,617 $42,042 $1,666 $43,316 
Step 4 5THYR $1,734 $45,084 $1,795 $46,670 $1,858 $48,308 $1,914 $49,764 
Step 5 6THYR $1,838 $47,788 $1,902 $49,452 $1,969 $51,194 $2,028 $52,728 
Step 6 7THYR $1,894 $49,244 $1,960 $50,960 $2,029 $52,754 $2,090 $54,340 
Step 7 8THYR $2,034 $52,884 $2,105 $54,730 $2,179 $56,654 $2,244 $58,344 

I 
N 

OJ 

I 


Range Effective Date Effective Date Effective Date Effective Date 

C-83 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekl)l: Annual Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual 

Step 1A 1STYR $1,334 $34,684 $1,381 $35,906 $1,429 $37,154 $1,472 $38,272 

Step 1 2NDYR $1,401 $36,426 $1,450 $37,700 $1,501 $39,026 $1,546 $40,196 

Step 2 3RDYR $1,524 $39,624 $1,577 $41,002 $1,632 $42,432 $1,681 $43,706 

Step 3 4THYR $1,566 $40,716 $1,621 $42,146 $1,678 $43,628 $1,728 $44,928 

Step 4 5THYR $1,979 $51,454 $2,048 $53,248 $2,120 $55,120 $2,184 $56,784 

Step 5 6THYR $2,045 $53,170 $2,117 $55,042 $2,191 $56,966 $2,257, $58,682 

Step 6 7THYR $2.121 $55,146 $2,195 $57,070 $2,272 $59,072 $2,340 $60,840 

Step 7 8THYR $2,221 $57,746 $2,299 $59,774 $2,379 $61,854 $2,450 $63,700 



TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 

AGREEMENT WITH THE INTERNATIONAL UNION OF OPERATING ENGINEERS (IUOE) 

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94 

Range 
C-84 

Effective Date 
3/4/02 to 3/3/03 

Effective Date 

3/4/03 to 3/3/04 
Effective Date 

3/4/04 to 3/3/05 
Effective Date 

3/4/05 to 10/3/06 

Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual 
Step 1A 1STYR $1,321 $34,346 $1,367 $35,542 $1,415 $36,790 $1,457 $37,882 
Step 1 2NDYR $1,385 $36,010 $1,433 $37,258 $1,483 $38,558 $1,527 $39,702 
Step 2 3RDYR $1,511 $39,286 $1,564 $40,664 $1,619 $42,094 $1,668 $43,368 
Step 3 4THYR $1,556 $40,456 $1,610 $41,860 $1,666 $43,316 $1,716 $44,616 
Step 4 5THYR $1,959 $50,934 $2,028 $52,728 $2,099 $54,574 $2,162 $56,212 

N 
I 

Step 5 6THYR $2,034 $52,884 $2,105 $54,730 $2,179 $56,654 $2,244 $58,344 
\0 
I 

Range Effective Date Effective Date Effective Date Effective Date 
C-87 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual 

Step 1A 1STYR $1,484 $38,584 $1,536 $39,936 $1,590 $41,340 $1,638 $42,588 

Step 1 2NDYR $1,558 $40,508 $1,613 $41,938 $1,669 $43,394 $1,719 $44,694 

Step 2 3RDYR $1,652 $42,952 $1,710 $44,460 $1,770 $46,020 $1,823 $47,398 

Step 3 4THYR $1,718 $44,668 $1,778 $46,228 $1,840 $47,840 $1,895 $49,270 

Step 4A 5THYR $2,178 $56,628 $2,254 $58,604 $2,333 $60,658 $2,403 $62,478 

Step 4B 6THYR $2,178 $56,628 $2,254 $58,604 $2,333 $60,658 $2,403 $62,478 

Step 5 7THYR $2,322 $60,372 $2,403 $62,478 $2,487 $64,662 $2,562 $66,612 



TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 


AGREEMENT WITH THE INTERNATIONAL UNION OF OPERATING ENGINEERS (IUOE) 

EMPLOYEES HIRED OR PROMOTED BEFORE 10/6/94 


Range 
C-88 

Effective Date 
3/4/02 to 3/3/03 

Effective Date 
3/4/03 to 3/3/04 

Effective Date 

3/4/04 to 

Effective Date 

3/4/05 to 10/3/06 

Step 1A 
Step 1 
Step 2 
Step 3 
Step 4 

1STYR 
2NDYR 
3RDYR 
4THYR 
5THYR 

Biweekl~ 

$1.680 
$1,760 

$1.877 
$1,940 
$2,504 

Annual 
$43,680 
$45,760 

$48,802 
$50,440 
$65,104 

Biweekl~ 

$1,739 
$1,822 
$1,943 
$2,008 
$2,592 

Annual 

$45.214 
$47,372 
$50,518 
$52,208 
$67,392 

Biweekl:r 
$1,800 
$1,886 
$2,011 
$2,078 
$2,683 

Annual 

$46.800 
$49,036 _ 

$52,286 
$54,028 
$69,758 

Biweekl:r 
$1,854 
$1,943 
$2,071 
$2,140 
$2,763 

Annual 
$48,204 
$50,518 
$53,846 
$55,640 
$71,838 

I 
W 
0 
I 

Range 
C-89 

Effective Date 
3/4/02 to 3/3/03 

Effective Date 
3/4/03 to 3/3/04 

Effective Date 
3/4/04 to 3/3/05 

Effective Date 
1 

Step 1A 

Step 1 
Step 2 

Step 3 
Step 4A 
Slep 4B 

Step 5 

1STYR 
2NDYR 
3RDYR 
4THYR 
5THYR 
6THYR 

7THYR 

Biweekl~ 

$1,530 

$1.608 
$1,718 
$1,779 
$2,248 
$2,248 

$2,398 

Annual 
$39,780 
$41,808 

$44.668 
$46,254 
$58,448 
$58,448 

$62,348 

Biweekl~ 

$1,584 
$1,664 
$1,778 
$1,841 
$2,327 
$2,327 
$2,482 

Annual 
$41,184 

$43,264 
$46,228 
$47,866 
$60,502 
$60,502 
$64,532 

Biweekl~ 

$1,639 
$1,722 
$1,840 
$1,905 
$2,408 
$2,408 
$2,569 

Annual 
$42,614 
$44,772 
$47,840 
$49,530 
$62,608 
$62,608 
$66,794 

Biweekl:i 
$1,688 
$1,774 
$1,895 
$1,962 
$2,480 
$2,480 

$2,64~ 

Annual 
$43,888 
$46,124 
$49,270 
$51,012 
$64,480 
$64,480 
$68,796 



EXHIBIT B-2 - SALARY RANGES 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 

AGREEMENT WITH THE INTERNATIONAL UNION OF OPERATING ENGINEERS (tUOE) 


EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94 


Range Effective Date Effective Date Effective Date Effective Date 
C~78 314102 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 314105 to 10/3/06 

Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual 
Step 1A 1STYR $1,159 $30,134 $1,200 $31,200 $1,242 $32,292 $1,279 $33,254 
Step 1 2NDYR $1,216 $31,616 $1,259 $32,734 $1,303 $33,878 $1,342 $34,892 
Step 2 3RDYR $1,335 $34,710 $1,382 $35,932 $1,430 $37,180 $1,473 $38,298 
Step 3 4THYR $1,383 $35,958 $1,431 $37,206 $1,481 $38,506 $1,525 $39,650 
Step 4 5THYR $1,454 $37,804 $1,505 $39,130 $1,558 $40,508 $1,605 $41,730 
Step 5 6THYR $1,527 $39,702 $1,580 $41,080 $1,635 $42,510 $1,684 $43,784 

I Step 6 7THYR $1,602 $41,652 $1,658 $43,108 $1,716 $44,616 $1,767 $45,942 
UJ 
I-' Step 7 8THYR $1,930 $50,180 $1,998 $51,948 $2,068 $53,768 $2,130 $55,380 
I 

Range Effective Date Effective Date Effective Date Effective Date 
C~80 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual Biweekl~ Annual 

Step 1A 1STYR $1,151 $29,926 $1,191 $30,966 $1,233 $32,058 $1,270 $33,020 

Step 1 2NDYR $1,210 $31,460 $1,252 $32,552 $1,296 $33,696 $1,335 $34,710 

Step 2 3RDYR $1,324 $34,424 $1,370 $35,620 $1,418 $36,868 $1,461 $37,986 

Step 3 4THYR $1,358 $35,308 $1,406 $36,556 $1,455 $37,830 $1,499 $38,974 

Step 4 5THYR $1,427 $37,102 $1,477 $38,402 $1,529 $39,754 $1;575 $40,950 

Step 5 6THYR $1,784 $46,384 $1,846 $47,996 $1,911 $49,686 $1,968 $51,168 



Range 

C-82 

TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 

AGREEMENT WITH THE INTERNATIONAL UNION OF OPERATING ENGINEERS (IUOE) 

EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94 

Effective Date Effective Date Effective Date 

3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 

Effective Date 

3/4/05 to 10/3/06 

Biweekl~ Annual Biweekl~ Annual Biweekly: Annual Biweekl~ Annual 
Step 1A 1STYR $1.224 $31.824 $1,267 $32,942 $1,311 $34.086 $1,350 $35,100 
Step 1 2NDYR $1,286 $33,436 $1,331 $34,606 $1,378 $35,828 $1,419 $36,894 
Step 2 3RDYR $1,475 $38,350 $1,527 $39,702 $1,580 $41,080 $1,627 $42,302 
Step 3 4THYR $1,509 $39,234 $1,562 $40,612 $1,617 $42,042 $1,666 $43,316 
Step 4 5THYR $1,585 $41,210 $1,640 $42,640 $1,697 $44,122 $1,748 $45,448 
Step 5 6THYR $1,662 $43,212 $1,720 $44,720 $1,780 $46,280 $1,833 $47,658 
Step 6 7THYR $1,747 $45.422 $1,808 $47,008 $1,871 $48,646 $1,927 $50,102 
Step 7 8THYR $2,034 $52,884 $2,105 $54,730 $2,179 $56,654 $2,244 $58,344 

I 
w 
N 
I Range Effective Date Effective Date Effective Date Effective Date 


C-83 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 


Biweekl~ Annual Biweekl~ Annual Biweekl}': Annual BiweeklJ:: Annual 

Step 1A 1STYR $1,334 $34,684 $1,381 $35,906 $1,429 $37,154 $1,472 $38,272 

Step 1 2NDYR $1,401 $36,426 $1,450 $37,700 $1,501 $39,026 $1,546 $40,196 

Step 2 3RDYR $1,524 $39,624 $1,577 $41,002 $1,632 $42,432 $1,681 $43,706 

Step 3 4THYR $1,566 $40,716 $1,621 $42.146 $1,678 $43,628 $1,728 $44,928 

Step 4 5THYR $1,645 $42,770 $1,703 $44,278 $1,763 $45,838 $1,816 $47,216 

Step 5 6THYR $1,725 $44,850 $1,785 $46,410 $1,847 $48,022 $1,902~ $49,452 

Step 6 7THYR $1,814 $47,164 $1,877 $48,802 $1,943 $50,518 $2,001 $52,026 

Step 7 8THYR $2,221 $57,746 $2,299 $59,774 $2,379 $61,854 $2,450 $63,700 



TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 

AGREEMENT WITH THE INTERNATIONAL UNION OF OPERATING ENGINEERS (IUOE) 


EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94 


Range Effective Date Effective Date Effective Date Effective Date 
C-84 3/4102 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekll' Annual Biweekll' Annual Biweekl:t Annual Biweekl:t Annual 
Step 1A 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 

1STYR 
2NDYR 

3RDYR 
4THYR 
5THYR 
6THYR 

$1,321 
$1,385 
$1,511 
$1,556 
$1,632 
$2,034 

$34,346 
$36,010 
$39,286 
$40,456 
$42,432 
$52,884 

$1,367 
$1,433 
$1,564 
$1,610 
$1,689 
$2,105 

$35,542 
$37,258 
$40,664 
$41,860 
$43,914 
$54,730 

$1,415 
$1,483 
$1,619 
$1,666 
$1,748 
$2,179 

$36,790 
$38,558 
$42,094 

$43.316 
$45,448 
$56,654 

$1,457 
$1,527 
$1,668 
$1,716 
$1,800 
$2,244 

$37,882 
$39,702 
$43,368 
$44,616 
$46,800 
$58,344 

I 
W 
w 
I 

Range 
C-87 

Effective Date 
3/4/02 to 3/3/03 

Effective Date 
3/4/03 to 3/3/04 

Effective Date 
3/4/04 to 3/3/05 

Effective Date 
3/4/05 to 1013/06 

Biweekll' Annual Biweekl:t Annual Biweekl:i Annual Biweekl:t Annual 
Step 1A 1STYR $1,484 $38,584 $1,536 $39,936 $1,590 $41,340 $1,638 $42,588 
Step 1 2NDYR $1,558 $40,508 $1,613 $41,938 $1,669 $43,394 $1,719 $44,694 
Step 2 3RDYR $1,652 $42,952 $1,710 $44,460 $1,770 $46,020 $1,823 $47,398 

Step 3 4THYR $1,718 $44,668 $1,778 $46,228 $1,840 $47,840 $1,895 $49,270 

Step 4A 5THYR $1,803 $46,878 $1,866 $48,516 $1,931 $50,206 $1,989 $51,714 

Step 4B 6THYR $1,893 $49,218 $1,959 $50,934 $2,028 $52,728 $2,089 $54,314 

Step 5 7THYR $2,322 $60,372 $2,403 $62,478 $2,487 $64,662 $2,562 $66,612 



TABLE OF SALARY RANGES OF CLASS TITLES COVERED BY MEMORANDUM OF 

AGREEMENT WITH THE INTERNATIONAL UNION OF OPERATING ENGINEERS (IUOE) 


EMPLOYEES HIRED OR PROMOTED ON OR AFTER 10/6/94 


Range Effective Date Effective Date Effective Date Effective Date 
C-88 3/4102 to 3/3/03 314103 to 313/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekl:t Annual Biweekl:t Annual Biweekl:t Annual Biweekl:t Annual 
Step 1A 1STYR $1.680 $43.680 $1.739 $45.214 $1,800 $46,800 $1,854 $48,204 
Step 1 2NDYR $1,760 $45,760 $1,822 $47,372 $1,886 $49,036 $1,943 $50,518 
Step 2 3RDYR $1,877 $48,802 $1,943 $50,518 $2,011 $52,286 $2,071 $53,846 
Step 3 4THYR $1,940 $50,440 $2,008 $52,208 $2,078 $54,028 $2,140 $55,640 
Step 4 5THYR $2,504 $65,104 $2,592 $67,392 $2,683 $69,758 $2,763 $71,838 

I 
W Range Effective Date Effective Date Effective Date Effective Date ~ 
I C-89 3/4/02 to 3/3/03 3/4/03 to 3/3/04 3/4/04 to 3/3/05 3/4/05 to 10/3/06 

Biweekl:t Annual Biweekl:t Annual Biweekl:t Annual Biweekl:t Annual 
Step 1A 1STYR $1,530 $39,780 $1,584 $41,184 $1,639 $42,614 $1,688 $43,888 

Step 1 2NDYR $1,608 $41,808 $1,664 $43,264 $1,722 $44,772 $1,774 $46,124 

Step 2 3RDYR $1,718 $44,668 $1,778 $46,228 $1,840 $47,840 $1,895 $49,270 

Step 3 4THYR $1,779 $46,254 $1,841 $47,866 $1,905 $49,530 $1,962 $51.012 

Step 4A 5THYR $1,868 $48,568 $1,933 $50,258 $2,001 $52,026 $2,061 $53,586 

Step4B 6THYR $1,959 $50,934 $2,028 $52,728 $2,099 $54,574 $2,162 $56,212 

Step 5 7THYR $2,398 $62,348 $2,482 $64,532 $2,569 $66,794 $2,646 $68,796 



EXHIBIT C - SHIFT AND WEEKEND DIFFERENTIAL 


Shift and Weekend Differentials 

Shift Differential - Normal Work Tours 
12 Midnight Sunday to 12 Midnight Friday 

Afternoon Shift (starting 2:00 PM - 6:00 PM) 
Evening Shift (starting 10:00 PM - 1 :00 AM) 

No shift differential payments will be earned for hours worked on 
tours designated as day tours. A day tour is defined as one with a 
starting time between 6:00 AM - 10:00 AM. 

Saturday Differential 

Evening Tour 
Day Tour 
Afternoon Tour 

Sunday Differential 

Evening Tour 
Day Tour 
Afternoon Tour 

Exhibit C 

FROM: November 2.1986 
TO: December 2"3', 1989 

5% on base hourly pay 
5% on base hourly pay 

FROM: November 2, 1986 
TO: December 23, 1989 

15% of base hourly pay 
15% • 
15%- --

25% of base hourly pay 
25% - _•• 
25%· - - 

No shift or Saturday or Sunday differential shall be paid to employees during overtime hours, except where 
provided by applicable law. Applicable differentials shall be paid to employees earning Holiday Premium. 

Base Hourly Pay is the applicable base hourly pay as set forth in Exhibit B. The minimum hourly shift 
differential payment will be $.45. 



EXHIBIT D - OVERTIME POLICY 

An initial overtime roster will be compiled at the beginning of each calendar year 
according to classification seniority within each title. Employees who are assigned to a 
unit after the initial overtime roster has been constructed will be credited for equalization 
purposes with the average number of hours charged to members ofthe unit. 

NON-SCHEDULED OVERTIME 

When it is necessary for an employee to work overtime on a non-scheduled 
basis, the availability of those to be selected will be limited to those actually working at 
the time the overtime is required. Employees will be asked to work based on the lowest 
amount of overtime charged by those available at the time. Each employee may have 
the option of refuSing the overtime. In the event all the employees refuse, the employee 
with the lowest amount of charged overtime will be ordered to work the overtime unless 
he arranges for a substitute. 

The only exception to this will be overtime that will be worked as a continuation of 
a project being done during the regular tour. In this event, those employees working on 
the project will continue to do so if a change in staff would impede the completion of the 
task, even if it requires subsequent days of work including RDO's. 

SCHEDULED OVERTIME 

On those occasions when overtime work can be planned, supervisors shall 
request employees to work the scheduled overtime, such request to be made to such 
employees in the inverse order of overtime charged for that year. This would include 
employees not immediately available who might have to be contacted by telephone. 
Employees will have the option as to whether or not they elect to work the scheduled 
overtime. In the event all the employees refuse, the employee with the lowest amount of 
charged overtime will be ordered to work the overtime unless he arranges for a 
substitute. 

ACCOUNTING FOR OVERTIME 

An overtime roster, maintained by the unit supervisor, which reflects the amount 
of overtime charged to each employee, shall be kept current. Charged overtime is the 
sum of the overtime worked by the employee plus the amount of overtime refused by 
the employee for the year in question. 

STANDBY 

Whenever an employee is directed to standby at his home or facility, he will be 
paid for all hours he is required to standby 



CANCELLING, POSTPONING AND RESCHEDULING OVERTIME 

For scheduled work (other than snow) which is not a continuation of a tour, an 
employee who is scheduled to work in a situation which could require the payment of 
overtime, will in all such cases work a minimum of four hours. 

SNOW EMERGENCY PROCEDURES 

a) Where a facility posts snow emergency work schedule ("An shift - hours 
between 8:00 A.M. to 8:00 P.M. - "8" shift - hours between 8:00 P.M. and 8:00 A.M.) 
employees scheduled to work the "A" shift who are changed to the "8" shift would 
receive a Schedule Change Premium. The same would apply to an employee normally 
scheduled to work the "8" shift who would be subsequently changed to the "Au shift. 

b) If an employee is required to call in during snow conditions, on a 
continuing basis, and is not required to report in connection with the snow schedule, he 
will be compensated to the extend of four (4) hours at standard time. 

c) Employees who are granted excused time in connection with snow 
removal operations will have these hours credited as hours worked in lieu of call-in 
premiums.. 

RESPONSIBILITY 

Overtime rosters should be available and should be kept current. This 
responsibility will be charged to the unit supervisor. In the event that the proper 
employee is not given the opportunity to work an overtime job by management, then 
that employee shall receive four hours pay as restitution. 
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EXHIBIT E - GRIEVANCE PROCEDURE 

A. Policy 
The parties agree to encourage informal resolution of disputes and differences 

between them prior to the initiation of action pursuant to this grievance procedure. 

B. Definition 
The following procedures shall apply to the processing of complaints limited to 

the application or interpretation by the Port Authority of any provision of this Agreement. 
This procedure shall not apply to any dispute that directly or indirectly relates to the 
performance of the unit work of the IUDE. The parties agree that such disputes are 
expressly excluded from this grievance/arbitration procedure and may not be 
adjudicated hereunder. Disputes that directly or indirectly relate to the performance of 
the unit work of the IUDE shall be subject to the exclusive jurisdiction of the Port 
Authority Employment Relations Panel. 

The parties further agree that any dispute that directly or indirectly relates to any 
alleged change in any e¥isting term and condition of employment not expressly 
articulated in this Memorandum of Agreement is also expressly excluded from the 
scope of the parties' agreement to arbitrate as set forth herein. 

C. Procedure 

1. Step 1 - The Unit head and the Union shall meet within five work days to resolve all 
issues within five (5) working days. 

2. Step 2 - If the issue is not resolved, the Union shall present all grievances in writing 
setting forth all of the facts to the Division Manager within thirty (30) work days after the 
occurrence of the event or action which gave rise to the grievance or the date the 
grievant should reasonably have been expected to become aware of the event which 
gave rise to the grievance. The grievance shall state which provisions of the Agreement 
that are alleged to have been violated. The Division Manager and the Union shall meet 
within five work days (or other mutually agreeable time) of the date of submission of the 
written grievance in order to resolve all grievable issues raised therein. The Division 
Manager shall respond to the grievance, in writing, within five (5) work days of after the 
meeting with the Union. 

3. Step 3 - If the parties fail to resolve the grievance at Step 2 or the Port Authority fails 
to respond within five (5) work days of its pres~ntation, the Union may submit an appeal 
of the grievance, in writing, within fifteen (15) work days thereafter to the Labor 
Relations Manager, Labor Relations Department. The Labor Relations Manager and 
the Union shall meet within five work days (or other mutually agreeable time) of the date 
of submission of the grievance to the Labor Relations Manager in order to resolve all 
grievable issues raised therein. Within twenty (20) work days after the meeting, the 
Labor Relations Manager shall respond, in writing, to the grievance appeal. The Labor 
Relations Manager's response will be final and binding unless appealed to arbitration as 
provided in Step 4 below. 
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4. Step 4 - Arbitration 

i. 	 If the parties fail to resolve the grievance at Step 3 or the Port Authority 
fails to respond within twenty (20) work days after receipt of the grievance 
appeal, the Union shall have the exclusive right to refer the grievance to 
arbitration. 

II. 	 An arbitrator shall be selected from a panel of arbitrators that is mutually 
agreed to by both parties. 

iii. 	 The decision of the arbitrator shall be final and binding upon the Port 
Authority, the IUDE and the grievant or grievants to the extent permitted 
by and in accordance with applicable law and this Agreement. 

iv. 	 The arbitrator shall not have the power to add to, subtract from or modify 
the provisions of the Memorandum of Agreement and shall confine his/her 
decision solely to the interpretation and application of the Memorandum of 
Agreement. The arbitrator shall have no authority to determine any other 
issue not submitted in connection with the subject grievance. The 
arbitrator shall operate within the rules of the American Arbitration 
Association. 

v. 	 All fees and expenses of the arbitrator shall be divided equally between 
the parties. Each party shall bear the cost of preparing and presenting its 
own case. If a court reporter is requested, that cost shall be borne by the 
party requesting the court reporter. If both parties require a transcript of 
the proceeding, then the cost of the court reporter shall be shared equally 
between the parties. 

D. Representation 

The grievant is entitled to Union representation at any grievance and arbitration 
meeting. The Union shall have the exclusive right to represent members in any 
grievance. The Union shall receive copies of written determinations and of appeals at 
all steps. 
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E. General Provisions 

1. All time limits contained in this procedure may be extended by mutual agreement. 

2. The Union shall have the right to submit a grievance on b.e.ha1f of a group of 
employees where a violation is alleged. 
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EXHIBIT F - VACATIONS 

Change Notice No. 119 dated June 16, 1975 incorporated herein. 

Office of the Executive Director PAl 20-3.01 
The Port Authority Revised October 17, 1974 
OfNew York and New Jersey 

VACATIONS 

1. Introduction 

This instruction outlines the policies and operating procedures on vacations for Port 
Authority employees. 

II. Policies 

A. Vacations for Port Authority employees are based on the assumption that they contribute 
to the good health and well- being of the staff and are, therefore, mutually beneficial to the 
employee and the organization. 

B. Permanent, probationary, and project employees ofthe Port Authority receive vacations 
depending on length ofservice. job classification, and certain other factors defined in the 
following attachments to this instruction: 

1. Attachment 1. Operating Rules - Vacations 

2. Vacation Allowance Schedule A. Managerial, Professional, and Technical 
Classes not Covered by Memorandum ofAgreement. 

3. Vacation Allowance Schedule B. Non-Police Employees Covered by Memoranda 
of Agreement with Employee Organizations. 

4. Vacation Allowance Schedule C. All members of the Police Force. 

5. Vacation Allowance Schedule D. Managerial, Professional, and Technical Staff 
in Pay Plan B Levels 4-7 With Less Than 5 Years Service and Levels 8 and Above With 
Less Than Ten Years Service. 

C. Holders of the awards shown below, with the exception of the Meritorious Police Duty 
Medal, will receive the extra vacation allowances indicated beginning in the year in which the 
medal if awarded. Upon termination, medal holders will receive full value for these vacation 
days for the year in which the separation occurs unless they are discharged for cause or resign 
under charges. 
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Receive Extra Days of 
All Employees Awarded: Vacation as follows: 

The Medal of Honor 3 
The Howard S. Cullman 3 

Distinguished Service Medal 
The Distinguished Service Medal 2 
The Commendation MedallPolice 1 

Commendation Medal 
The Meritorious Police Duty Medal 1 * 

*Holders of this award receive one extra day vacation during the twelve-month 
period following the award ceremony. 

D. 	 The Personnel Director may, with the approval of the Executive Director, modify 
vacation policies to fit the requirements of unusual situations. 

E. 	 In the event that changes are made in vacation allowances or operating rules for 
employees covered by memoranda ofagreement with employee organizations, the 
provisions of the new memorandum of agreement supersede those of this instruction. 

Attachments: 	 Attachment 1 

Schedule A 

Schedule B 

Schedule C 

ScheduleD 
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Change Notice No. 119 dated June 16, 1975 incorporated herein. 


PA120-3.01 
10/17174 
ATTACHMENT 1 
10f5 

OPERATING RULES - VACATIONS 

I. Vacation Scheduling for Pay Plan C (Including Pay Plan D. Levels 1-5) Staff 

A 	 Each facility will publish an annual vacation schedule, stating the periods when 
operating conditions will permit vacations to be taken and the number ofemployees 
in each class ofeach work group who will be permitted to pick vacations during those 
periods. Where operating conditions permit, provision should be made for scheduling 
vacations throughout the year. Employees picking vacations will do so in minimum 
periods ofone week and maximum periods of two weeks in order of their Port 
Authority seniority. 

Employees in T. W. U. classes are permitted to take vacations in all weeks of a 
calendar year. When peak staffing is required by the facility manager, a minimum 
ofone employee in each classification may, in any such week, elect to take his 
vacation. 

B. 	 Employees entitled to three or four weeks vacation, wishing to take it all in a single 
period, will do so in Port Authority seniority order within each classification in a 
work group during the second series ofpicks. Employees with five weeks vacation, 
wishing to take it all in a single period, will do so in a third series of picks. 

C. 	 When approved by management, employees will be permitted to take single vacation 
days. Such days will be deducted from the least desirable pick which is understood to 
be the last pick made by each employee. 

D. 	 1. Vacation scheduling for Police will be handled in accordance with instructions 
issued by the Superintendent ofPolice. 

2. 	 If a Police Officer is required to work for other than disciplinary reasons on a 
scheduled vacation day and if such vacation day is not rescheduled at the request 
of the Police Officer, payment for the day will be made at overtime rates. 

II. Rules for Charging Vacation Time 

A. Vacation days taken in any year shall be charged first against any accrued normal vacation 
carried over from the prior year, 
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PAl 20-3.01 
10117174 
ATTACHMENT I 

20f5 

and second, against the current year's nonnal vacation allowance. The only 
exception to this sequence is for the Special Vacation days (see Paragraph V. 
below) which may be taken at any time, subject to the controls. If any, of the 
employee's, department. 

B. 	 When a paid holiday occurs during an employee's vacation period, it will not be 
counted as a day of vacation (see PAL 20-3.02). 

C. 	 When management excused time (unscheduled holidays. National days of 
mourning, weather. etc.) is granted during an employee's vacation period, it will 
be counted as vacation time. 

III. 	 Vacation in Connection with Sick Leave 

A. 	If an employee falls ill after starting his scheduled vacation, the period ofhis illness 
during this vacation cannot be charged as a sick absence. However, if an employee is 
hospitalized for one night or more while on vacation, only the days of hospitalization 
should be charged as sick absence time. Should questions arise regarding application 
of this policy, the Personnel Department should be consulted. 

B. 	 If an employee's sick absence starts before a scheduled vacation, the time absent 
due to illness should be charged as sick absence provided the employee returns to 
work at the end of his illness before starting his vacation. 

C. 	 1. A non-police employee who is absent for an extended period because of 
illness or injury, whether work connected or not, and who received paid 
sick leave for a part or all of the period of absence, may be required to 
forfeit a portion or all of his nonnal vacation allowance. Department heads 
will recommend to the Personnel Director for his approval the appropriate 
action to be taken in such cases. 

2. 	 A police employee who is absent for an extended period because of illness 
and who received paid sick leave for a part or all of the period of absence, 
may be required to forfeit a portion or all of his nonnal vacation 
allowance. The Superintendent ofPolice will recommend to the Personnel 
Director for his approval the appropriate action to be taken in such cases. 
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PAl 20-3.01 
10117174 
ATTACHMENT 1 
3 OF 5 

IV. 	 Vacation Carryover 

A. 	 Vacation must be taken in the year in which it is earned, unless special permission 
for carryover ofvacation allowance from the year earned to the following year is 
granted by the Personnel Director. Such permission must be obtained prior to the 
end of the year in which the vacation is earned. No employee may carry over to a 
succeeding year more than one full year's vacation allowance. Department heads 
(or, for Police, the Superintendent of Police) may authorize carryover of vacations 
of five days or less. The only exception to this rule is for Special Vacation 
allowance and is described in Paragraph V, C and D, below. 

B. 	 In determining the amount of vacation which may be carried over to a succeeding 
year, a continuous period of vacation begun before the end of one calendar year 
which extends into the succeeding calendar year shall be considered to have been 
taken in its entirety during the calendar year in which it was begun. 

V. 	 Special Vacation Allowance for Certain Professional, Managerial and Executive Staff 

A. 	 Under previously authorized compensation adjustments, Professional, 
Managerial, and Executive staff in salary levels 6 through 13 could choose special 
vacation days as additional compensation. 

B. 	 These special vacation days, ifopted for, are credited to the employee's annual 
vacation allowance on a calendar year basis beginning on January 1 each year. At 
that time, the employee will be required to reduce his or her annual allotment of 
special vacation days by converting a portion ofthem into a dollar amount 
necessary to cover his or her Social Security obligations for the ensuing year. If 
the employee leaves the Port Authority before the end of the 12-month cycle, 
payment for these special vacation days will be prorated based on the number of 
months which have elapsed since the beginning of the current year. 

C. 	 Special vacation allowances should be taken as time off, ifpossible. The 
maximum accumulation of special vacation days at the end of any calendar year is 

. thirty days. In the event it is impossible to reduce an employee's special vacation 
days to below thirty at the end ofany calendar year, a special payment will be 
made in December ofthat year for any such days in excess of thirty. Departments 
will prepare Special Payment Requests (form PA 1992) to pay employees for such 
accumulate 
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PAl 20-3.01 
10/17174 
ATTACHMENT I 
40f5 

special vacation days in excess of thirty days at the rate of p'ay then currently 
earned by the affected employee. 

D. 	 Those special vacation days which are not (1) taken as paid time off, (2) paid for 
annually, (3) converted to FICA payments, or (4) diminished by other means will 
be paid for only on a separation from the Port Authority on the basis of the 
employee's salary rate in effect at that time. 

E. 	 These special vacation days should be recorded separately from the standard 
vacation day tally on the appropriate documents. 

VI. 	 Length of Service in Connection with Vacation 

Length ofservice is determined as follows in computing vacation allowance: 

A. All periods of authorized absence with pay are included. 

B. All time on military leave and sick leave, with or without pay, is included. 

C. Time on Long Term Absence without pay is not included. 

D. 	 If an individual is separated because ofreduction in force and is re-employed 
within one year of the date of separation, his service prior to separation if 
included. 

E. 	 If an individual is re-employed after dismissal or resignation, or after a separation 
of more than one year due to reduction in force, his service prior to such 
dismissal, resignation, or separation is not included, unless specifically approved 
by the Personnel Director. 

F. 	 Service as a full-time temporary employee is included, provided there is no 
interruption in employment exceeding five calendar days at the time his status is 
changed to project or permanent employee. 

VIT. 	 Vacation Allowance at Separation or Leave ofAbsence 

A. 	 1. An employee who is separating from Port Authority employment in any 
circumstances other than those specified in Paragraphs Band C, below, or 
beginning a Leave ofAbsence, is entitled to Vacation Allowance as shown 
on the appropriate Vacation Schedule attached, plus any unused vacation 
carried forward from the previous year. 



PAl 20-3.01 
10/17174 
ATTACHMENT I 
50f5 

2. 	 Vacation allowance at separation or Leave of AbseD:ce (Ordinary, 
Maternity, Long Term Military) will be reduced by any vacation days 
already taken in the calendar year in which the separation or leave occurs. 

3. 	 If the employee has already taken vacation days in excess ofhis 
allowance, their value is subtracted from his last paycheck before the 
separation or leave. However, if at the time of the separation or leave, 
vacation has been taken in excess of vacation due in accordance with a 
published facility or unit vacation schedule, no adjustments in the [mal 
salary check will be made, provided that the employee did not initiate a 
change in his assigned vacation via a mutual swap or special request. 

4. 	 An employee beginning a Leave ofAbsence may be required to take the 
unused portion ofhis vacation before the leave begins. 

5. 	 An employee returning from a Leave of Absence in a calendar year other 
than that in which the leave began will be entitled to a vacation allowance, 
for that year only, as shown on the appropriate Vacation Schedule 
attached. 

B. 	 Regardless of his termination date, an employee in good standing who has at least 
nine month's service and who is separated for such reasons as reduction in force, 
death, or retirement will be granted his full vacation allowance for the calendar 
year in which his services terminate. Non-Police employees must have been 
present at work for at least one day during the calendar year for this provision to 
apply. 

C. 	 An employee in good standing who is separated for any reason, before the 
completion ofnine month's service, and all employees who are discharged for 
cause, or resign under charges, are not eligible for vacation allowances on 
separation. Adjustments in the final salary check will be made in such cases for 
any vacation taken in the calendar year. 

D. 	 A member of the Police Force absent without pay for more than thirty consecutive 
days during a year, with the exception ofabsence while on military leave, shall 
have his succeeding vacation allowance reduced by 1112 for each 30 consecutive 
days 0 f such absence 
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exHIBIT H - SICK ABSENCE CONTROL PROGRAM 

In order to promote the well-being of employees, the sick leave policy and 

protection for long term illnesses specified in PAl 20-3.03 date July 1, 1968 remains in 

effect. This policy provides a maximum of 13 weeks at full and 39 weeks at half pay for 

an employee with ten years of service. As specified in said PAl, the Personnel Director 

may extend sick leave benefits beyond regular allowances. In evaluating whether to 

extend such benefits, the Personnel Director shall consider the entire record of the 

employee including his performance and prior attendance record. In addition, effective 

January 1, 1978, the sick absence control program described herein shall apply to 

employees in the covered membership. 

In computing sick absences, one day of absence or any number of consecutive 

days of absence would be considered as one occasion and would equal one point; each 

day of abserice during any sick occasion would also equal one point. 

If a permanent employee accumulates 9 or more points during any nine-month 

period, his absence experience, computed on the same basis, for the nine month period 

immediately preceding the first occasion upon the basis of which his points have been 

accumulated, will be examined. If he has accumulated less than six points, he will be 

given a warning. If in said preceding nine months period or the nine month period 

following the warning, such employee has accumulated 6 or more points, such 

employee shall be placed upon a Doctor's Note Restriction for a period of nine months. 

A Doctor's Note Restriction shall mean that such employee will not be paid for any sick 

absences thereafter unless upon his return to work such employee submits a Doctor's 

Note to his supervisor. 

If in the nine month period commending with the application of a restriction on 

the employee's sick pay status, the employee has accumulated less than 5 pOints, his 

sick leave restriction will be removed. If the said employee during said period 

accumulated 5 or more pOints, his absence record will be reviewed and a new 

determination will be made. If during the nine month period of restriction that an 
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employee is on doctor's note status, he accumulated more than five points he will be 

placed on a no-pay status for future absences for nine months. 

In computing points, sick absences resulting in hospitalization and the first sick 

absence caused by and directly related to an injury on duty within any twelve month 

period shall be excluded; thereafter, all additional sick absence with that period 

attributable to any 100 shall be included, unless the Director of the Human Resources 

Department determines otherwise. The only exception will be in the case of an employee 

who has a documented absence as a result of a reoccurrence of the original 100 within 

seven work days from the return to work. By documented it is meant sent home by a 

Port Authority physiCian. In this . event, if the employee had not been on any type or 

restricted pay status or doctor's note status prior to the original injury on duty, the 

reoccurrence of the 100 will not be used in computing points. 

When an employee is placed on a Doctor's Note Restriaion, the employee's 

record will be reviewed by the Facility Manager. If a pattern of abuse exists or if the 

employee has been excessively absent, the employee shall be subject to local facility 

discipline up to 5 days suspension according to the provisions or Discipline as stated in 

Exhibit l. Excessive and continuous absenteeism may be considered cause for further 

disciplinary action by the Director of the Human Resources Department. 

Effective October 6, 1994, a recurring sick absence attributable to an 100 when the 

employee's return to work was "conditionally approved" by the Port Authority Office of 

Medical Services will not be subjected to the "seven work days" rule and will not be 

included in computing sick absence control program points. 

This sick absence control program shall not be deemed to abrogate any existing Port 

Authority power with respect to controlling abuses of sick leave benefits. 
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EXHIBIT I - INFORMATION BULLETIN NO. 28 


TO: All Unit Heads 
FROM: Office of the Personnel Director 

DATE: June 14,1971 
SUBJECT: LEAD PAY DIFFERENTIAL 

COpy TO: Personnel Division Managers; Employee Organization Representatives 

INFORMATION BULLETIN NO. 28 (Revised) 

As stipulated in the Memorandum of Understanding with the Building Trades Union, 

effective 7/4/71, the present Journeyman and Lead Journeyman classes in the various 

Maintenance Trades will be consolidated into single classes. In addition, the present 

Maintenance Man I and Maintenance Man II (General) classes will be combined into the single 

title of Maintenance Man. 

Employees in the new consolidated classes receiving the "Permanent Leadman Rate" 

are being paid to act as Leadman and should be assigned lead responsibility for work projects in 

their trades whenever possible. However, if the volume and nature of work requires it Foremen 

on a day-to-day basis may designate other employees not receiving the "Permanent Lead 

Rate," leadman. When so designated, a Lead Pay Differential of $2.00 a day will be paid to 

eligible employees. 

ELIGIBLE EMPLOYEES 


To be eligible for the payment of a daily lead pay differential, an employee must be: 


1. 	 In a Maintenance Trades class assigned to salary range 87,88,89, or 90 or 

in the Maintenance Man class assigned to salary range 78. 

2. 	 At a salary rate other then the "Permanent Leadman Rate." 
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Information Bulletin No. 28 

3. 	 Specifically designated by his Foreman as having lead responsibility for 

the satisfactory completion of work projects meeting the criteria outlined 

below. 

DEFINITION OF LEAD ASSIGNMENT 

A Leadman will be specifically designated on a day-to-day basis by a Foreman to 

layout the job, give instruction to others, exercise independent judgment and be responsible for 

the satisfactory completion of work projects meeting the following criteria: 

1. 	 Project requires the assignment of 3 or more employees, at least one of 

whom is in the same or equivalent salary range as the employee 

designated as Leadman. 

2. 	 Work is not performed under the immediate direction and supervision of a 

Foreman or Supervisor. 

3. 	 Project requires the use of Journeyman level skills when an employee in 

Maintenance Trades classes is designated as Leadman, or is of a non

routine, semi- skilled nature when a Maintenance Man is designated as 

Leadman. 

DIFFERENTIAL PAYMENT 

An employee who meets qualifications for lead work will be paid a differential of $2.00 

per day for each day he is responsible for the satisfactory completion of the assignment in 

accordance with the criteria outlined above. Each organization unit will maintain records of 

special payments earned by its eligible employees. 

For each employee, except those employees using the Maintenance Time Card - Daily, 

Form PA 2259, the supervisor should prepare a separate form PA 1992, Special Payment 

- 52



Request. listing each date on which lead pay was earned in the first column under the 

employee's name, the amount earned in "Gross Amount" column and the work order or job order 

number in the last colUmn on the right. One form should be maintained for each calendar month 

for each employee and should be retained in the unit for audit purposes. At the end of the 

calendar month, a separate form PA 1992, in duplicate should be prepared for the entire unit. 

The total payment applicable to each employee should be entered on one line. Each form 

should include the unit's applicable accounting codes. Both copies of the consolidated Special 

Payment Request must be officially signed in the "Recommended by" section and forwarded 

promptly to the Payroll Section, Accounting Division. Payments will appear as "Special 

Payments" on the stub of the employee's checks. 

For those employees using the Maintenance Time Card - Daily, form PA 2259, entry for 

lead a will be entered next to "Lead Electrician Differential (W.O. No. 50010)" by the affected 

employee and approved by the responsible supervisor. 

If you have any questions concerning this procedure, please contact the Manager of the 

Operating Personnel Division. 

Edward G. Gallas 
Personnel Director 



EXHIBITJ - USE OF RELIEF MAN 

In units with rotating shifts involving the use of employees in IUOE classes as Relief 

Man, the following rules apply: 

1. 	 When the employee is scheduled to work as Relief Man, his tours may be changed to 

cover unplanned absences of other assigned employees without incurring work schedule 

change compensation. However, the Relief Man must have reasonable advance notice 

of a tour change, e. g.. at least eight hours off duty between tours; in addition, up to four 

hours' excused time may be granted upon approval of the department director. In order 

to cover for un- planned absences in situations where the above is not possible, the 

absence should be covered by overtime work on the part of other employees in lieu of 

changing the Relief Man's tour. 

2. 	 Where it become necessary to use a Relief Man other than the scheduled Relief Man, 

the former receives a work schedule change premium. equal to a standard half-day's 

pay, if his tour of duty is changed. 

.. S4 .. 




EXHIBIT K - USE OF RENTED AND EMPLOYEE-OWNED VEHICLES 

(eN Nos. 142 & 144 incorporated herein.) 

Office of the Executive Director PAl 15-3.50 
The Port Authority Revised March 28, 1977 
ofNew York and New Jersey 

I. Introduction 

This instruction describes the procedures governing the use of rented and employee
owned vehicles on Port Authority business. It supplements the instructions contained in 
PAl 15-3.02. The Port Authority Passenger Vehicle Use Program, and PAl 15-3.04. Use 
of Port Authority Passenger Vehicles. 

II. Rented Automobiles and Taxis 

A. 	 Rented Automobiles 

1. 	 Ifno suitable Port Authority vehicles are available, the need to rent a 
passenger vehicle for use in the Port District on Port Authority business 
will be reviewed by the Operations Standards Division, Management 
Services Department. lithe Operations Standards Division authorizes the 
rental, the Special Services Division, General Services Department will 
be responsible for making the necessary arrangements. In cases where this 
is impractical (e. g., Trade Development or Port Authority employees on 
business outside the Port District) the arrangements are made by the 
department concerned, with concurrence of the General Services 
Department. In the case of an emergency, the General Manager or Facility 
or Division Manager may authorize the use of a rental passenger vehicle. 
A memorandum of explanation should be sent to the Operations Standards 
Division, Management Services Department, as soon after the 
authorization as possible. 

2. 	 Accidents involving a vehicle rented by the Port Authority shall be 
reported as provided in PAl 55-3.01, Accident Reporting. 

B. 	 Taxis 

Taxis may be used by employees on Port Authority business if circumstances 
warrant the expense. Reimbursement is obtained by inclusion of the expense in 
Expense Account, form PA 15, or Petty Cash Voucher, form PA 618 (see PAl. 
30-301, Expense Accounts) 
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II. Rented Special Use Vehicles 

will be reviewed by the Operations Standards Division, Management 
Services Department. If the Operations Standards Division authorizes the 
rental, the Purchase and Supply Services Division, General Services 
Department, will be responsible for making the necessary arrangem_ents. 
In the case of an emergency, the General Manager or Facility or Division 
Manager may authorize the rental of a special use vehicle. A 
memorandum of explanation should be sent to the Operations Standards 
Division, Management Services Department, as soon after the 
authorization as possible. 

IV. Employee-Owned Vehicles 

A. Authorization 

1. 	 Department Directors, deputy directors, organization unit heads, or their 
designees may authorize the use ofemployee-owned vehicles on Port 
Authority business when. 

a. 	 Public transportation is unavailable or impractical; 

b. 	 an employee is asked to respond from his or her home to an 
emergency situation and a Port Authority vehicle is not readily 
available; or 

c. 	 the use of an employee-owned vehicle would require significantly 
less mileage on an origin-destination basis than the use of a staff 
car. 

2. 	 Except in cases when an employee is asked to respond from his or her 
home to an emergency situation, the employee must obtain authorization 
on either a Daytime Vehicle Usage Authorization, fonn PA 2036, or 
Overnight, Weekend and Holiday Vehicle Usage Authorization, fonn PA 
2927. In the space provided for vehicle number, the employee should 
write his or her license plate number. 

B. Conditions of Use 

1. 	 Employee-owned vehicles are subject to the same regulations as 
prescribed for Port Authority vehicles when their use on Port Authority 
business is authorized (see PAl 15-3.02). 

2. 	 Except for emergency call-in, only those drivers who are authorized to 
drive Port Authority vehicles may be pennitted to use their own vehicles 
on Port Authority business. Written authorization is obtained by 
completing a Daytime Vehicle Usage Authorization, fonn PA 2036, or 
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Overnight, Weekend and Holiday Vehicle Usage Authorization, fonn P A 
2927, using the employee's license plate number in place of the vehicle 
number. 

C. 	 Reimbursement 

1. 	 a. When a department director or organization-Unit head requests an 
employee to use his or her own vehicle on Port Authority business, 
reimbursement is made at the rate of 18.5 cents per mile. 

b. 	 Personnel assigned to overseas trade offices are reimbursed for 
such vehicle use as follows: 
London 33 cents per mile 
Zurich 43 cents per mile 
Tokyo 44 dents per mile 

2. 	 In addition, such other expenses as parking fees, non-Port Authority tolls, 
etc. • will also be reimbursed as may be required. Expense accounts 
claiming such reimbursement will show the starting and ending odometer 
readings, total mileage, starting point, destination and the reason why the 
employee's car was used. fu certain cases, employees will be reimbursed 
on the basis of mileage traveled from their normal work place instead of 
mileage traveled from home. Expenses for repairs (other than for damages 
sustained in an accident) made to an employee - owned vehicle while in 
use on Port Authority business, and other vehicle maintenance costs, are 
not reimbursable (see Paragraph D, 4 below). 

D. 	 Accidents and Liability for Damages 

1. 	 Accidents arising out of the operation of an employee-owned vehicle on 
Port Authority business shall be fully reported as provided, in PAI 55-3. 
Ot. 

2. 	 fu the case of a claim against an employee for damages to third persons 
arising out of the operation of an employee-owned vehicle on Port 
Authority business, the employee against whom the claim is made should 
immediately notify his or her organization unit head, the Claims Section of 
the Law Department, and, if applicable, his or her insurance carrier. Such 
claims are deemed to be potential claims against the Port Authority and 
the provisions of the Board Resolution of May 12, 1955, relative to the 
settlement of such claims, will apply. 

3. 	 If the employee carries insurance against such claims, the Port Authority 
will pay only the amount by which the claim exceeds the insurance. 

4. 	 fu the event any employee-owned vehicle on Port Authority business is 
damaged through accident, the Port Authority shall recompense the owner 
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for that portion oflosses deemed unrecoverable. The latter may include 
such losses as the amount deductible under a collision policy or for other 
losses not covered by insurance. Employees seeking unrecoverable 
expenses should contact the Claims Section, Law Department, for 
instructions. 

E. 	 Settlement of Claims 

1. 	 Employees whose vehicles have been damaged while on Port Authority business 
and who may be eligible for repayment of unrecoverable losses in accordance 
with the provisions of Paragraph IV, D, 4 shall, in all cases, comply with the 
following. Under any circumstances the cost of repairing the vehicle is to be 
estimated by a reputable, established auto body firm. An itemized statement must 
be included together with any copies of supplementary bills or statements. 

The employee prepares a memorandum which includes all pertinent information 
concerning the expected cost of repairs and any unrecoverable losses and 
forwards the memorandum to his or her department director. The department 
director indicates on the employee's memorandum whether use of the vehicle on 
Port Authority business had been authorized and forwards the memorandum to 
the Claims Section. 

3. 	 Upon review, the Claims Section forwards approved claims to the Comptroller's 
Department for processing. In the event the claim is not approved for payment, 
the Claims Section notifies the claimant of the disapprovaL 

- 58



EXHIBIT L - DISCIPLINE 


A. Introduction 

No disciplinary action shall be taken except for good and sufficient cause or reason, and 
except in accordance with this procedure. The Employer subscribes to the principle of 
progressive discipline - i.e., discipline is imposed for the purpose of correcting employee 
behavior. 

B. Grounds for Discipline 

The following are examples of good and sufficient cause or reason for discipline. 
Substantial or repeated neglect or failure of the employee properly to perform duties; 
substantial or repeated violation of rules and regulations; conduct seriously prejudicial to 
the Port Authority or the public interest. 

C. Types of Disciplinary Action 

1. The following measures, when taken for disciplinary purpose constitute disciplinary 
action within the meaning of this procedure. No other types of disciplinary action are 
authorized. 

i. Dismissal from employment, including compulsory retirement. 
ii. Demotion to a grade or title having a lower rate of pay. 
iii. Transfer to a grade or title having different types of duties or 

responsibi lities. 
iv. Cornpulsory Leave of Absence Without Pay. 
v. Reduction in seniority in cases where seniority lists affecting rights or 

privileges have been or are hereafter established. 
vi. Forfeiture of vacation privileges. 
vii. Minor discipline such as forfeiture of Port Authority passes, holiday or 

days off privileges, official reprimands (the written record of which shall be 
maintained by the Port Authority for a period of not less than one (1) year) 
and other appropriate minor disciplinary measures which do not affect the 
employee's grade, title, pay, or seniority. 

D. Hearings and Disciplinary Procedure.s 

1. The following types of disciplinary action shall not be taken except pursuant to formal 
written Charges and Specifications ("Charges") and a hearing before an Impartial 
Hearing Officer (unless the employee waives the filing of charges or the holding of such 
hearing): Dismissal; Demotion. 

2. The following types of disciplinary action shall not be taken except pursuant to a 
written Notice of Intention to Discipline ("Notice" or "NOI") and a hearing before an 
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Impartial Hearing Officer (unless the employee waives the notice or the holding of such 
hearing): compulsory leave of absence without pay in excess of five days; reduction in 
seniority; or vacation forfeiture in excess of five (5) days. 

E. Functions of the Impartial Hearing Officer 

1. The Impartial Hearing Officer shall be appointed by mutual consent of both the Port 
Authority and the IUOE. 

2. It shall be the function of the Impartial Hearing Officer to determine the truth or falsity 
of the alleged offense and if in the opinion of the Impartial Hearing Officer it is sustained, 
to determine the appropriate disciplinary action. The Impartial Hearing Officer shall 
proceed promptly with the hearing, shall receive testimony and evidence offered by the 
employee and the complainant, shall summon witnesses, and shall require the 
production of records and other data deemed appropriate to the hearing and the 
determination of the discipline. 

3. The Impartial Hearing Officer shall not make any investigation except for the purpose 
of determining whether there is pertinent testimony or evidence which has not been 
produced; and any witnesses or evidence produced at the request of the Impartial 
Hearing Officer shall be presented at the hearing. 

4. The procedure at and conduct of such hearings and all incidental proceedings shall 
be determined by the Impartial Hearing Officer. 

5. The Impartial Hearing Officer may grant adjournments and postponements which are 
deemed warranted and may impose a penalty up to and including termination should an 
employee or his/her representative fail to appear at the hearing without obtaining prior 
approval of such adjournment or postponement. The party requesting the adjournment 
or postponement shall bear the full cost of such adjournment. 

6. In the case of major discipline before an Impartial Hearing Officer, a stenographic 
record shall be kept of all hearings. 

F. Repeated Offenses 

Disciplinary action may be taken against an employee for repeated violation of rules and 
regulations or repeated neglect or failure to perform duties or other repeated conduct 
warranting disciplinary action, even though disciplinary action has previously been taken 
separately with respect to some or all of the series of transactions upon which such 
notice or charge is based; but only if such repeated conduct is charged as a separate 
offense. 
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G. Waiver of Rights, Resignations Pending Disciplinary Proceedings 

1. An employee may waive the right to have a Notice or Charges filed and may waive 
the right to a hearing, and may do so either before or after the hearing has commenced. 
All such waivers must be in writing. In addition, the failure to appear at a hearing after 
notification shall constitute a waiver of such hearing unless the Impartial Hearing Officer 
shall find such failure excusable. 

2. An employee may resign at any time, and in that event any disciplinary proceedings 
against the employee shall terminate, but unless the Notice or Charges are withdrawn 
they shall be filed with the employee's record and entry made in such record "Resigned 
under Notice pending disciplinary hearing" or "Resigned under Charges pending 
disciplinary hearing". 

H. Temporary Suspensions Without Pay 

1. Any employee may be temporarily suspended without pay in accordance with these 
procedures pending the preparation of the Notice or Charges and the completion of the 
disciplinary proceedings (but not for more than two weeks without the approval of the 
Labor Relations Executive of the Labor Relations Department) and such temporary 
suspension shall not be deemed to constitute disciplinary action unless the notice of 
formal charges are thereafter sustained. 

2. Port Authority facility management or Labor Relations Department staff shall, 
whenever feasible, notify the appropriate IUOE Business Representative whenever an 
IUOE represented employee is to be suspended. The Union, whenever feasible, shall 
have an opportunity to meet with facility management prior to implementing the 
suspension. 

3. If the notice or formal changes are sustained and if disciplinary action is taken, such 
disciplinary action shall be effective as of the day upon which the employee was 
suspended. 

4. Except as provided above, the employee shall be restored to duty either prior to or 
upon the completion of the disciplinary proceedings and shall then receive full pay for 
the period of the temporary suspension. 

5. Nothing contained in this discipline procedure shall be deemed to prevent 
suspending employees with pay pending the preparation of the Notice or Charges and 
the completion of disciplinary proceedings or for other administrative purposes. 

- 61



I. Major Discipline Before Impartial Hearing Officer 

1.Fonn of Charges -Charges shall be in writing, and each Charge shall be a brief 
statement of the alleged offense. 

Example: 

CHARGE 1 
Substantial and Repeated violations of rules and regulation of the 
Port Authority of New York and New Jersey. 

SPECIFICATION 1 
Employee failed to report to work on time on the 13th, 15th, 17th

, 

24th, and 27ti1 day of January, 2003, in violation of Rule 5 of 
"General Rules and Regulations For All Port Authority 
Employees," which provides that "Being in the proper place at the 
proper time constitutes a part of the work just as much as any 
specific duties. Therefore, excessive absence or tardiness may be 
considered sufficient cause for disciplinary action." 

2. Signature ofCharges-Charges shall be signed by the complainant, who need not be 
an officer, employee or agent, or otherwise connected with the Port Authority of New 
York and New Jersey. 

3. Filing Charges- The Labor Relations Department confers with the complainant and 
assists in the preparation of Charges. The Labor Relations Department administers the 
processing of all major disciplinary proceedings. 

Whenever Charges are made by a Port Authority employee, they shall be transmitted to 
the complainant-employee's Department Director. Whenever Charges are made by a 
person not connected with the Port Authority, they shall be transmitted to the 
Department Director of the employee sought to be disciplined. 

4. nme Limitation -Charges should be filed in a timely manner, as close as possible to 
the occurrence upon which the Charges are based or the date when the Port Authority 
should reasonably have known of the same. Notwithstanding the foregoing, Charges 
filed with a Department Director more than one (1) year after the Port Authority should 
reasonably have known of the commission of the offense shall be void. 

5. Action bv Director - Upon receipt of the Charges and after such preliminary 
investigation as necessary, the Director shall either: 

i. Return the Charges to the complainant for correction in the event that they do 
not conform to the required form of Charges; 

ii. Direct that the Charges be dropped; but in case the complainant is not a 
member of the employee's department or office only with approval of the 
Labor Relations Manager, Labor Relations Department. 
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III. If a hearing is necessary, forward the Charges to the Director, Labor Relations 
Department for action; 

iv. In case the employee against whom Charges are made is a member of 
another department or office, refer the Charges to the Director of such other 
department or office, who thereupon shall take one or another of the types of 
action specified above. 

6. Action bv Director. Labor Relations Department - The Director, Labor Relations 
Department, upon receipt of the Charges and after such further investigation as 
necessary shall either: 

i. Direct that the Charges be dropped; or, 
ii. Refer the Charges to an Impartial Hearing Officer for hearing. 

7. Service ofCharges and Notice ofHearing-

Charges shall be served upon the employee and direct the employee to appear 
for a hearing. The Charges and/or notification of hearing may be served personally, by 
registered mail, or by Federal Express or United Parcel Service Overnight Delivery at 
the last known address of the employee on file with the Human Resources Department 
of the Port Authority. 

8. Findings - As promptly as practicable following the conclusion of a hearing the 
Impartial Hearing Officer shall make findings. The findings shall be in writing and shall 
refer to each separate Charge and shall state whether each Charge is "sustained" or 
"not sustained." The Impartial Hearing Officer, if he/she desires, may accompany the 
findings with opinions in writing explaining the reasons for such findings. 

The Impartial Hearing Officer shall make a determination of the appropriate disciplinary 
penalty if the Charges are sustained, and in doing so may receive and consider records 
of prior disciplinary proceedings. 

The findings of the Impartial Hearing Officer shall be final and binding on both the Port 
Authority, the IUOE and the employee, and may be implemented immediately and 
without further action or review to the extent permitted by and in accordance with 
applicable law. 

J. Minor Discipline Before Impartial Hearing Officer 

1. When management deems that disciplinary action should be taken, the employee 
shall be served with a NOI, with a copy to the Labor Relations Department and to the 
appropriate representative of the IUOE, of the facts upon which such action is based 
and the requested disciplinary penalty. 

2. If requested, a meeting shall be scheduled between management, the employee, the 
IUOE representative and a representative of the Labor Relations Department, to attempt 
resolution of the pending NOI. 
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3. If a meeting is requested and resolution is not attained or if a meeting is not 
requested, the Labor Relations Department representative and the IUOE representative 
shall agree to the appointment of an Impartial Hearing Officer and to a mutually 
convenient date for hearing at which time the Impartial Hearing Officer shall receive 
evidence and testimony. 

4. The Impartial Hearing Officer is encouraged to render his/her findings, 
determinations and disciplinary penalty, if any, on the hearing date. Such decision shall 
be in writing and shall be final and binding on the Port Authority, the IUOE, and the 
employee. 

K. Local Administrative Disciplinary Procedures applicable to classes 
represented by the International Union of Operating Engineers 

The following procedure shall apply in lieu of the procedures specified in 
Paragraphs I and J, above. A Facility or Division Manager may, after consultation with 
the Labor Relations Manager, administer initial discipline for minor violations of Port 
Authority rules and regulations. For all such offenses charged in connection with any 
one violation, the amount of penalty will be no greater than the equivalent of five days' 
pay. 

PROCEDURE 

1. 	 When a supervisor deems that disciplinary action should be taken in 

connection with an alleged violation by an employee, he shall notify the 

employee in writing, with a copy to the appropriate representative of 

the IUOE, of the facts upon which such action is based and shall at the 

same time schedule a meeting with the manager, and the employee 

involved. The employee's representative may attend this meeting. 


2. 	 At the meeting, the manager will interview the supervisor and the 

employee. The purpose of these interviews will be to permit the 

manager, the supervisor and the employee to develop pertinent facts 

and to permit the evaluation by the manager of the circumstances 

leading to the alleged violations, and result in the determination by the 

manager of appropriate action. If additional information is needed, the 

manager will make arrangements to elicit same, and if necessary 

arrange for a subsequent meeting. 


3. 	 Within fifteen days after the above meeting, the manager shall inform 

the employee, in person, of the action to be taken and the reasons for 

this action. A comprehensive written report of the manager's 

determination and findings will be presented to the employee at this 

time. Copies of this determination will be transmitted to the Labor 

Relations Manager and to a representative of the IUOE. If the 
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employee accepts such determination, he will signify his concurrence 
in writing. 

4. 	 If the employee does not accept such determination, he may appeal 
the determination to the appropriate Department Director within fifteen 
days of the issuance of the determination. Such appeal shall be in 
writing, setting forth the basis for appeal, and may be in the form of a 
letter or memorandum addressed to the Director. 

5. 	 If an employee appeals such determination, the Director or his 
designee shall review all pertinent data, conducting such interviews as 
he may elect, and render a written determination in the matter to the 
said employee within fifteen days of receipt of the appeal. 

6. 	 If the employee disagrees with the determination of the Department 
Director, he may, within fifteen days of the issuance of the 
determination, appeal to the Labor Relations Manager for final reviews, 
said appeal to be in the form of a letter or memorandum addressed to 
the Labor Relations Manager. 

7. 	 The Labor Relations Manager, acting for the Director of the Labor 
Relations Department, must reply in writing to the aggrieved employee 
within thirty days. Such reply will be final. Failure on the part of an 
employee to make his appeal within the prescribed time limits will 
result in the acceptance of the recommended discipline. Failure on the 
part of any management representative to inform the employee of 
disciplinary action within the prescribed time limits will result in the 
charges against the employee being waived. 
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EXHIBIT M - HOLIDAYS 

All permanent, probationary and project employees in the covered membership 
are entitled to the twelve (12) full paid holidays enumerated below or paid days off in 
lieu of holidays, depending on the operational requirements of their assignments. 

New Years Day 
Martin Luther King's Birthday 
Lincoln's Birthday 
Washington's Birthday 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 

January 1 
Third Monday in January 
February 12 
Third Monday in February 
Last Monday in May 
July4 
First Monday in September 
Second Monday in October 
November 11 
Fourth Thursday in November 
Fourth Friday in November 
December 25 
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EXHIBIT N - CATEGORIES OF PORT AUTHORITY EMPLOYMENT 


Office of the Executive Director PAl 20-1.01 
The Port ofNew York Authority Revised July 10, 1970 

1. 	 Introduction 

This instruction describes the categories of employees in the Port Authority based on 
employment status, tenure ofoffice, pay plans and benefits and nature of work. These 
categories are used else- where in the Port Authority Instruction System in referring to 
employees. 

II. 	 Categories Based on Employment Status 

An "Employee" is any person regularly employed by the Port Authority upon a salaried 
basis whose compensation is computed on an hourly, daily, monthly, or yearly basis and 
who is not an outside consultant 

A. 	 A "Permanent Employee" is any employee who has been continuously employed 
by the Port Authority for more than twelve months, except a person who is within 
one of the categories provided in subdivision C, 1 and C, 2 below. "Continuous 
employment" or words of similar import, means uninterrupted employment by the 
Port Authority, in any position or positions. Time spent on authorized vacation, 
sick leave or other authorized or excused absence with pay, is included in 
computing the period of continuous employment. 

B. 	 A "Probationary Employee" is: 

1. 	 any person hired for a permanent position, who has not completed twelve 
months of service with the Port Authority, which is the working test 
period required for qualification as a permanent employee; or 

2. 	 a permanent employee who has been promoted, transferred, or reassigned 
to a new position, and is serving a working test period before attaining 
permanent status in the new position. The probationary periods are: 

a. 	 six months, for employees promoted, transferred or reassigned to 
Pay Plan B positions or to high level supervisory Pay Plan C 
positions. (The Personnel Director maintains a list of the Pay Plan 
C positions requiring six-month promotion probation.) 
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b. 	 three months. for employees promoted, transferred or reassigned to 
all other Pay Plan C positions. 

C. 	 A "Temporary Employee" is any person - 

1. 	 who has been hired for a fixed period of employme~t, whether for more or 
less than twelve months; or 

2. 	 who has been hired to fill a position vacated either by an employee who 
has entered the armed forces of the United States of America, or by an 
employee absent on an authorized leave of absence. 

D. 	 An "Outside Consultant" is any person specifically hired or retained by the Port 
Authority in a consultant capacity and/or to render special services of an expert or 
specialized nature, and such person shall be deemed to be an outside consultant 
whether or not he is paid upon a per diem, monthly, yearly, or fee basis. 

ill. Categories Based on Tenure ofOffice 

A. 	 An "Unclassified Employee" is one holding the position ofDeputy Executive 
Director, Department Director, or a top management position approved by the 
Operations Committee and who may be removed by the Executive Director with 
the approval of the Chairman of the Committee on Operations, for any cause or 
reason under procedures established by the Executive Director and filed with the 
Committee on Operations. 

B. 	 A "Professional and Managerial Employee" shall mean any employee occupying 
a position to be specifically designated on a list to be promulgated by the 
Executive Director and filed with the Committee on Operations and the 
Secretary, and which shall, in general, include employees occupying positions 
which require a high degree of formal education or specialized training, those 
holding supervisory or managerial positions or positions of a confidential nature. 
These employees may be removed by the Executive Director with the approval of 
the Chairman ofthe Committee on Operations, for any cause or reason under 
procedures established by the Executive Director and filed with the Committee on 
Operations. 

C. 	 A "Classified Employee" is one holding a position that is not included and 
described in II, C; II, D; III, A; and Ill, B above and who shall be removed only 
after a hearing under the applicable rules and regulations ofThe Port ofNew 
York Authority, which shall provide that the removal, dismissal, transfer or 
demotion ofsuch employees shall be subject to the approval ofthe Committee on 
Operations. 
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IV. 	 Categories Based on Pay Plans and Benefits 

The Personnel Department maintains a listing ofpay plans which includes the position 
titles assigned to each plan to assist in the administration of employee salary and benefits. 

A. 	 Pay Plan A employees are the top management positions of the Port Authority 
including the Executive Director. Deputy Executive Director, Department 
Directors and others designated for inclusion in this plan. 

B. 	 Pay Plan B employees are the following: 

1. 	 Pay Plan EXB consists ofprofessional and technical classes involving 
engineering, architectural, materials testing and inspection activities. 

2. 	 Pay Plan FM consists of supervisory classes responsible for supervising 
facility maintenance and craft activities. 

3. 	 Pay Plan FO consists of supervisory employees responsible for 
supervising facility operations activities excluding maintenance, police 
and toll collection functions. 

4. 	 Pay Plan FP are supervisory employees responsible for supervising police 
activities. 

5. 	 Pay Plan FT are supervisory employees responsible for supervising major 
facility toll collection activities. 

6. 	 Pay Plan DB consists ofnon-field supervisory classes responsible for 
directly supervising office or clerical functions and also technical and 
specialist classes which do not require the degree of education or formal 
training associated with general administrative, managerial or professional 
duties. 

7. 	 Pay Plan B are managerial and professional employees who are not 
included in paragraphs 1 through 6 above. 

C. 	 Pay Plan C Employees are the following: 

1. 	 Pay Plan DC - consists ofclasses engaged in technical or specialized 
activities not fundamentally clerical, facility maintenance, or operations in 
nature. 

2. 	 Pay Plan C - are all other employees not listed above . 
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V. 	 Categories Based on Nature of Work 

A. 	 Field Employees are those in the Operations, Maintenance, Craft, and Police, Toll 
Collection or Field Engineering Classes. 

B. 	 Non-Field Employees are those in the Managerial, Administrative, Professional, 
Technical or Clerical Classes. 
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MEMORANDUM OF AGREEMENT 

Memorandum of Agreement executed this 12th day of April, 2005, between The Port 
Authority of New York and New Jersey (the "Port Authority") and the Port Authority Police 
Lieutenants Benevolent Association, Inc. (the "Association") 

PREAMBLE 

WHEREAS, the Port Authority and the Association have negotiated with respect to 

wages, hours and conditions of employment and other matters relating to the employment 

of Police Lieutenants; and 

WHEREAS, this Memorandum of Agreement is entered into pursuant to and subject to 
the provisions of the Port Authority Labor Relations Instruction; 

NOW, THEREFORE, it i s  agreed as follows: 

RECOCN ITION 

1. The term "Police Lieutenant" shall mean all persons employed in the position 

described in Port Authority Job Specification No. 2615 dated July, 1960 and revised July 
1998, and annexed hereto as Document "A-1". It shall also mean all persons employed in 
the positions described in Port Authority Job Specification No. 261 6 dated June, 1972 revised 
April, 1976 and further revised October, 1981, and further revised July, 1984, and further 
revised July, 1998, annexed hereto as Document "A-2", and shall include the plural as well 
as the singular. Reference to the masculine shall include the feminine. 

2. The Port Authority recognizes the Association as the sole and exclusive 

representative of Police Lieutenants for the purpose of collective negotiations with respect to 
rates of pay, hours of work and other terms and conditions, of employment. 

3. During the term of this Memorandum of Agreement, the Port Authority will not 
enter into a Memorandum of Agreement with any employee organization other than the 

Association with respect to the Police Lieutenants covered by this Memorandum of 

Agreement. 

4. Upon presentation of a dues checkoff authorization card signed by an individual 
Police Lieutenant, the Port Authority shall deduct from the compensation paid to  the 
individual Police Lieutenant such dues and assessments as may be so authorized. The 

I., 

amounts so deducted shall be remitted to  the designated Association representative bi- 

weekly. For Police Lieutenants who have had such an authorization card presented, said 



authorization shall remain in effect for the term of this Memorandum of Agreement; 
provided, however, that a Police Lieutenant may revoke such authorization by written notice 

on a form acceptable to the Port Authority, filed with the Director, Labor Relations 
Department, so long as said notice is received by said Director no earlier than January 6, 

201 0 and no later than January 20, 201 0, and provided further that failure to revoke the said 
authorization pursuant to  this Section shall be deemed to be a waiver of the right to revoke 
said authorization. Any such revocation so filed shall be effective upon the commencement ( 

of the second standard pay period following i ts  filing. 

5. The Port Authority will provide the Association with a copy of the minutes o f  the 
meetings of the Board of Commissioners and Committees thereof adopted after the 
execution of this Memorandum of Agreement and of all current and future PAls, APs, PDls, 

Pols, OPls, HRPs and LDDs.affecting Port Authority Police Lieutenants, such as memoranda 
from Police Headquarters (formerly known as Police Division), Facility Police Commands, or 
Consolidated Police Zones, and with any Office Memoranda or similar directives affecting 
Police Lieutenants prepared for bulletin board posting or general dissemination t o  such 
Police Lieutenants. All such memoranda from a Facility Police Command or Consolidated 
Police Zone Command will also be provided to the Association's Executive Board members 
assigned to said Command or Commands, and if no Executive Board member is so assigned, 
the memoranda will be provided to the facility delegate. 

6. The Port Authority will provide quarterly to the designated Association 
representative by means of computer disk the dates of birth, current addresses, and the 

marital and parental status of Police Lieutenants as such information is reflected in the Port 

Authority files. 

7. The material specified in Paragraphs 5 and 6 shall be mailed to the designated 
Association representative and shall be provided at no cost to the Association. With the 
exception of office memoranda or similar directives from Police Headquarters, Facility Police 
Commands, or Consolidated Police Zone Commands, said materials shall be mailed 

Registered Mail or Certified Mail, Return Receipt Requested. 

8. The President of the Association or his designated representative shall have 
exclusive visitation rights at Port Authority facilities for the purpose of administering this 
Memorandum of Agreement and for the purposes of recruiting Association membership and 

of explaining Association services and programs. Such activities shall be limited to reserve 

rooms, locker rooms and other facility areas reasonably designated by the Facility Police 
Commanding Officer or his designee and shall not interfere with facility operations. 

II. PAST PRACTICES - PROTECTION OF EXISTING TERMS AND CONDITIONS 
OF EMPLOYMENT 

1. Unless a contrary intent is specifically expressed in this Memorandum of 

Agreement, all practices, procedures and policies governing existing terms and conditions of 



Memorandum of Agreement, shall be maintained at not less than the highest standards in 
effect at the time of execution of this Memorandum of Agreement and, during the term of 
this Memorandum of Agreement, any such practice, procedure or policy pursuant t o  any 
rule, regulation, instruction, directive, memorandum, statute or otherwise and governing an 

existing term and condition of employment shall not be limited, restricted, impaired, 

removed or abolished unilaterally. 

2. A charge or complaint that the Authority has unilaterally limited, restricted, 
impaired, removed or abolished such a practice, procedure or policy governing an existing 

term and condition of employment which is not specifically enumerated or set forth in this 
Memorandum of Agreement shall not be subject to or processed through the grievance- 

arbitration procedures referred to in Section XXll of this Memorandum of Agreement. 

3. Nothing herein shall be deemed or construed to waive any rights o f  the 

Association or of any Police Lieutenant under any Port Authority Labor Relations Instruction 
in effect during the term of this Memorandum of Agreement. 

ill. SALARY RANGES 

1. The salary ranges of individuals promoted to the rank of Police Lieutenant (Job 
Specification 261 5) before January 1, 1993, will be as shown on the schedule annexed hereto 

as Appendix "A(1)". 

2. The salary ranges of individuals promoted to the rank of Police Lieutenant (Job 
Specification 261 5) on or after January 1, 1993, but before January 1, 1998, will be as shown 
on the schedule annexed hereto as Appendix "A(2)". 

3. The salary ranges of individuals promoted to the rank of Police Lieutenant (Job 
Specification 261 5) on or after January 1, 1998, but before the execution o f  the 
Memorandum of Agreement, will be shown on the schedule annexed hereto as Appendix 

"A(3)". 

4. The salary ranges of individuals promoted to the rank of Police Lieutenant (Job 
Specification 261 5) on or after the execution of the Memorandum of Agreement, wil l be 
shown on the schedule annexed hereto as Appendix "A(4)". 

5. The salary ranges of individuals promoted to the rank of Detective Lieutenant (Job 
Specification 261 6) before January 1, 1998, who had been promoted to the rank of Police 

Lieutenant (Job Specification 261 5) before January 1, 1993, will be as shown on the schedule 
annexed hereto as Appendix "A(5)". 

6. The salary ranges of individuals promoted to the rank of Detective Lieutenant (Job 
i Specification 261 6) on or after January 1, 1998, will be as shown on the schedule annexed 

hereto as Appendix "A(6)". .+$$$ 
V 



7. Effective upon the execution of this Memorandum of Agreement, notwithstanding 
the language of OPI 20-2X.05, in-grade salary increases (steps) may only be withheld for an 
individual Police Lieutenant during any period in which that Police Lieutenant is suspended 
without pay or administratively suspended. In the event that the Police Lieutenant is 

subsequently reinstated to full duty, the Police Lieutenant's payment of full pay for the 
period of his suspension shall include payment for the in-grade salary increases that were 

withheld during the period of his suspension. 

8. In-grade salary increases shall be administered and processed in accordance with 
OPI 20-2X.05, dated September 9, 1973, entitled "Pay Plan C In-grade Salary Increases", 

annexed hereto as Document "BB". 

IV. LONGEVITY ALLOWANCES 

Longevity shall be as follows (see Appendices "A(l)", "A(2)", "A(3)", "A(4)", "A (5)"and 

"A(6)") : 

a. Longevity shall be based upon the base salary of the Police Lieutenant. 

b. Commencing on January 21, 2003, longevity shall be: 

1 % after the completion of 1 year of service; 

1.5% after the completion of 2 years of service; 

2% after the completion of 3 years of service; 

2.5% after the completion of 4 years of service; 

3% after the completion of 5 years of service; 

3.5 % after the completion of 6 years of service; 

4% after the completion of 7 years of service; 

4.5% after the completion of 8 years of service; 

5% after the completion of 9 years of service; 

5.5% after the completion of 10 years of service; 

6% after the completion of 1 1 years of service; 

6.5% after the completion of 12 years of service; 

7% after the completion of 13 years of service; 

7.5% after the completion of 14 years of service; 



8.5% after the completion of 16  years of service; 

9% after the completion of 17 years of service; 

9.5% after the completion of 18 years of service; 

10% after the completion of 1 9 years of service; 

10.5% after the completion of 20 years of service; 

1 1 % after the completion of 2 1 years of service; 

11.5% after the completion of 22 years of service; 

12% after the completion of 23 years of service; 

12.5% after the completion of 24 years of service; 

13% after the completion of 25 years of service; 

13.5% after the completion of 26 years of service; 

14% after the completion of 27 years of service; 

14.5% after the completion of 28 years of service; and 

15% after the completion of 29 years of service and thereafter. 

2. Longevity allowances will be paid to a Police Lieutenant at one of the rates 

specified in paragraph 1 .b. effective in the bi-weekly pay period in which the individual 
Police Lieutenant completes the stipulated number of years of police service. 

3. As used in this Section, and only for the purpose of computing longevity 
allowances, the term "police service" shall include service performed as a Port Authority 

police cadet. 

SHIFT DIFFERENTIALS 

1. Effective January 21, 2003, each Police Lieutenant working a tour o f  duty 

commencing on or after 2:00 p.m. and ending on or before 10:OO a.m., shall receive a shift 

differential premium of twelve and one-half percent (1 2 M %) of his base hourly rate. 

2. No shift differential premium shall be paid for any overtime hours worked by 

a Police Lieutenant, except as provided by applicable law, but such premium shall not be 
withheld by reason of hours worked for which other premiums are paid pursuant to  this 

Memorandum of Agreement. 



3. The shift differential paid for working a full tour of duty during the hours 
specified in Paragraph 1 hereof, shall be computed on the basis of eight hours multiplied by 
the shift differential hourly premium rate. If a Police Lieutenant entitled to a shift differential 

works less than a full tour of duty, time worked shall be computed to the nearest hour for 

shift differential purposes. Shift differential payment shall be paid on a bi-weekly basis and 
shall be included in regular paychecks. 

VI. PREPARATION TIME'ALLOWANCE 

1. During the term of this Memorandum of Agreement, each Police Lieutenant 
except Detective Lieutenants, Uob Spec 26161, as enumerated in Paragraph 3 below, will 
receive compensation at overtime rates for fifteen minutes of preparation time for each 
eight-hour tour of duty in which eight hours or more of actual time worked (exclusive of 

preparation time) is reflected on his daily time card and/or successor daily timekeeping 
document as "Total Hours Worked". Such preparation time shall be overtime and payment 
for such time in the form of cash or banked compensatory time shall be in accordance with 
provisions of Section XIV of this Memorandum of Agreement. 

2. All Police Lieutenants, except Detective Lieutenants Uob Spec 261 6) who, in 
accordance with Paragraph 3 below, are not entitled to receive preparation time allowance, 
shall be required during the term of this Memorandum of Agreement to report to work at 
least fifteen minutes prior to the start of each eight-hour tour of duty to complete 

preparations in connection with the commencement of such tour. Such preparation time 
prior to the start of an eight-hour tour shall not be used for change of clothes or wash-ups. 
Detective Lieutenants shall not be required pursuant to this Section VI to report to  work 
fifteen minutes prior to the start of each tour. 

3. No Detective Lieutenant shall be entitled to receive preparation time allowance, 
except that a Detective Lieutenant who is required to report to  work on a day he is not 
provided with a Port Authority vehicle for commutation to and from work and his residence 
shall receive preparation time allowance for that day. If the Port Authority makes use o f  the 

vehicle provided to a Detective Lieutenant and it is not available for the Detective Lieutenant 
to commute from work to his residence, he shall be provided with alternate transportation 
for that purpose in satisfaction of the above; and, in such case, the Port Authority shall 
provide him with alternate transportation to commute from his residence to work for  his 

next tour of duty in satisfaction of the above in connection with that tour. 

VII. LIEUTENANTS RESERVE POOL ANNUAL STIPEND 

1. Each Police Lieutenant assigned to the Lieutenant's Reserve Pool shall receive a 
quarterly stipend of either 2% of the base salary of the Police Lieutenant for the entire 

quarter or $1 87.50, whichever is greater. 

2. For purposes of this stipend, the quarters shall be January through March; April 
through June; July through September; October through December; and assignment to  the 
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Lieutenant's Reserve Pool for any day in the quarter shall entitle the Police Lieutenant to 

payment for the entire quarter. 

3. The stipend due Police Lieutenants shall be paid by March 1 of the year following 
the year or part thereof the stipend was earned or within 60 days of the date the Police 

Lieutenant transfers out of the Lieutenant's Reserve Pool. 

VIII. UNIFORMS. UNIFORM ALLOWANCES AND UNIFORM CLEANING 

ALLOWANCES 

1 .  On the first pay day in July of 2003, 2004, 2005, 2006, 2007, 2008 and 2009, 

respectively, the annual uniform allowance shall be 3% of the maximum base salary for a 

Police Lieutenant as of January 21, 2003, January 21, 2004, January 21, 2005, January 21, 

2006, January 21, 2007, January 21, 2008, and January 21, 2009, respectively, as shown on 

Appendices "A(l)", "A(2)", "A(3)", "A(4)", "A(5)" and "A(6)" and shall be payable to all eligible 

Police Lieutenants as of the first pay day in July 2003, 2004, 2005, 2006, 2007, 2008, and 

2009, respectively. 

2. Effective January 21, 2003, the annual uniform allowance paid to Police 

Lieutenants pursuant to Paragraph 1 of this section shall supersede and be inclusive o f  the 

following allowance payments formerly received annually by Police Lieutenants: uniform, 
uniform cleaning, safety shoe, safety eye wear, and shooting award allowances. 

3. The annual uniform allowance for the year 2010 will be renegotiated as part 
of the next successive Memorandum of Agreement. 

4. Except as provided in paragraph 9 hereof, the provisions of PA1 -20-4.01 
annexed hereto as Document "H" entitled "Uniform Allowances" shall be applicable to Police 

Lieutenants. 

5. Police Lieutenants shall be eligible for the full annual uniform allowance 

without regard to the Police Lieutenant being on sick or injury-on-duty leave, administrative 
suspension or working in a restricted capacity of any kind. Payment for the allowance t o  any 

Police Lieutenant who is suspended without pay shall be made only when the Police 

Lieutenant is placed on administrative suspension or restored to full duty. 

6. The Port Authority will continue to issue those items of uniform clothing and 
equipment currently issued as detailed in PDI 2-10, revised in February, 1973, and 

subsequently revised with the agreement of the Association as PDI 7-8, dated September, 

1981, and further revised with the agreement of the Association dated November, 1983, 

annexed hereto as Document "I" 

jackets, winter overcoat (currently 

in addition to the currently issued trousers, police fall 

the Spiewak Winter Coat), nameplates and leather holder. 



Millennium gas mask and radio case. In the event a uniform or equipment item is substituted 
in lieu of the foregoing items it will be issued to Police Lieutenants at no expense. 

7. In the event Police Lieutenants experiment with a prototype uniform clothing 

item which eventually becomes a formal part of the uniform, the Police Lieutenant testing 

the new prototype uniform clothing item would be required to purchase the new item but 
would be charged a prorated cost for the period of time the items were in test status. 

8. The costs of uniform or equipment changes for Police Lieutenants shall be 

paid for by the Port Authority. 

9. Police Lieutenants who retire after receiving a uniform allowance and/or 
uniform cleaning allowance will not be required to make any repayment to the Port 

Authority. 

10. Upon production by a Police Lieutenant of an item of uniform damaged 
beyond normal wear and tear in the line of duty without fault or negligence of the Police 
Lieutenant, the Port Authority shall reimburse such Police Lieutenant for the cost of 
replacement of such item prorated from the time of purchase by such Police Lieutenant 
against the useful life of the item. In addition, upon production by a Police Lieutenant of 
personal items or proof of loss thereof, which may be by affidavit, consisting exclusively of 
shoes, eyewear, watches, or insulated garments damaged beyond reasonable wear and tear 
or lost in the line of duty without fault or negligence on the part of the Police Lieutenant, the 

Port Authority shall reimburse such Police Lieutenant for the reasonable cost of replacement 

or repair of such item up to  a maximum of $1 00.00 per item. 

11. During the term of this Memorandum of Agreement, any new piece of 
equipment not heretofore issued to  Police Officers at the time they are hired which the Port 
Authority authorizes to be issued to newly hired Police Officers, will also be issued t o  all 
Police Lieutenants at no cost to them. In addition, the Port Authority will pay the full cost of 

alterations to a Police Lieutenant's uniform necessitated by any such new piece of 
equipment, or, where alterations are not practicable, the Port Authority will issue uniform 

clothing items at no cost to the Police Lieutenant. 

12. The Port Authority Police Uniform Committee shall consist of the designee of 

the Superintendent of Police, who shall be Chairman, the Planning and Research Lieutenant, 

and one member each from the Association, the Port Authority Sergeants Benevolent 
Association, the Port Authority Detectives Endowment Association, and three members from 
the Port Authority Police Benevolent Association, Inc., who shall be designated by the 

respective Association Presidents, and other members designated from time to time by the 

Superintendent of Police. p ~ ?  
i 
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13. The Uniform Committee will maintain a continuous program of research into 
all aspects of police uniforms. The Committee will make recommendations t o  the 

Superintendent of Police on: 

a. Uniform standards and specifications; 

b. Adoption of new items of uniforms; and 

c. Maintenance of uniforms. 

14. The Port Authority Police Equipment Standards Committee shall consist o f  the 
designee of  the Superintendent of Police, who shall be Chairman, the Planning and Research 
Lieutenant, one member each from the Association, the Port Authority Police Sergeants 

Benevolent Association, the Port Authority Detectives Endowment Association, and three 
members from the Port Authority Police Benevolent Association, Inc., who shall be 

designated by the respective Association Presidents. 

15. The Police Equipment Standards Committee will hold meetings as needed and 

will maintain a continuous program of research into all aspects of police equipment, 
including police lounge, kitchen and locker equipment. The Committee will make 
recommendations for implementation by the Superintendent of Police on: 

a. Equipment standards and specifications; 

b. Adoption of new items of equipment; and 

c. Maintenance of equipment. 

16. The August 30, 1979 Port Authority Memorandum from Superintendent of 
Police Walter R. Lee to all members of the Force, Subject: Port Authority Police Protective Vest 
Program, shall be deemed included in this Memorandum of Agreement and shall be 
implemented. In addition, the Port Authority will distribute approximately thirty extra 

protective vests, at least one at each facility, for use by members of the Police Force on 
occasions when their own vests are not available. After each use by an individual Police 

Lieutenant, the Port Authority is responsible for cleaning such extra vest. 

17. Protective vests issued to Police Lieutenants by the Port Authority shall be 
inspected by an independent outside testing agency chosen by the Port Authority. Such 
inspections shall be made at time intervals which are consistent with the recommendation of 

the manufacturer of the vests. If such inspection establishes that a vest should be replaced 
or if the federal or state government recommends replacement of such vests, it shall be 

replaced at the sole expense of the Port Authority. 



18. Police Lieutenants are not required to wear their uniforms while utilizing mass 
public transportation to travel to and from their facility, court or other similar hearings, nor 
will they be required to have uniforms in their possession when attending training programs 

at locations other than their permanently assigned Facility Police Command. Except as 

provided for in Section XVI (4) (j) of this Memorandum of Agreement and when otherwise 
required t o  travel in uniform, Police Lieutenants may be authorized but shall not be required 

to use their personal vehicles, for which they will be appropriately reimbursed in accordance 
with Section XLVlll of this Memorandum of Agreement, or they will be provided with 

transportation. 

IX. LIFE INSURANCE 

1. During the term of this Memorandum of Agreement, the Port Authority will 
provide Croup Life lnsurance for active Police Lieutenants identical to the insurance provided 
by Prudential lnsurance Company of America, Inc. group term life insurance policy No. C- 
10493 in effect as of July 4, 1981. If the Port Authority in its sole discretion chooses to 

change the provider of such insurance, the coverage which is to be provided shall be no less 
than that described above. The Port Authority will pay the full premium costs of the Port 
Authority Group Life lnsurance coverage for each active Police Lieutenant in an amount of 
coverage equal to three times the Police Lieutenant's base annual salary. . 

2. The term "premium costs" as used in the first paragraph of this Section shall 
mean premium costs established by the insurer, including any increase in such .costs, in 
effect during the term of this Memorandum of Agreement. The term "base annual salary" as 
used in this Section shall mean the base annual salary of a Police Lieutenant during the term 
of this Memorandum of Agreement as set forth in Appendices "A(l)", "A(2)", "A(3)", "A(4)", 
"A(5)" or "A(6)", annexed hereto, adjusted to the next highest multiple of $1,000.00 With 
each change in base annual salary for a Police Lieutenant under the group policy, his Croup 
Life lnsurance coverage will be appropriately adjusted. 

3. Each Police Lieutenant shall have the option upon retirement to continue coverage 
under the Port Authority Extended Croup Life lnsurance plan up to the amount of such 
coverage applicable to him at the time of retirement. Any Police Lieutenant exercising the 
option to continue such coverage shall pay for such coverage at the rate or rates applicable 
to Port Authority managerial and professional employees as shall from time to  time be in 

effect during the period of his retirement (see final order of IP 03-9). The insurance 
applicable to such Police Lieutenant after retirement shall continue without change until such 
Police Lieutenant reaches the age of 65; th'ereafter, such insurance coverage shall be reduced 

in the amount of ten percent (1 0%) of initial retirement coverage per year until upon reaching 
the age of 71, such Police Lieutenant shall retain Port Authority Croup Life lnsurance 

coverage in an amount equal to one-third (1 13) of the amount of his coverage at the time of 

his retirement. (%$ 
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4. A copy of the Port Authority Group Life lnsurance policy and riders, if any, 
covering Police Lieutenants, including the number thereof, and the premium costs per month 

to the Port Authority of such insurance, shall be made available to the designated 
Association representative when such policy, riders, and premium costs have been finally 

formulated. Booklets describing such insurance shall be provided to all Police Lieutenants 
within sixty days from the date of execution of this Memorandum of Agreement. 

X.. HEALTH INSURANCE 

1 .a. Prior to the execution of this Memorandum of Agreement, the Port Authority 
provided Croup Health lnsurance (i.e., hospitalization, surgical/medical and major medical 
benefits) for each active Police Lieutenant whose employment as a Police Officer (lob 
Specification 2600) commenced before July 1, 1999, including sponsored child coverage, 
identical to  the Croup Health lnsurance provided by Blue Cross and Blue Shield of Greater 

New York group contract No. CC-1743 in effect as of July 26, 1987 and Prudential lnsurance 
Company of America, Inc. group policy No. G-14910 in effect for managerial employees as 
of July 26, 1987. The Port Authority paid for each enrolled active member the full premium 

costs of this insurance. 

1 .b. Effective July 1, 1999, all Police Lieutenants whose employment as a Police 
Officer Uob Specification 2600) commenced before July 1, 1999 were granted an option 
between continuing in the group health insurance provided under Paragraph 1.a. or 
enrolling in a Preferred Provider Organization ("PPO") Plan provided by United Healthcare, 

Croup #I9751 2 ,  in effect for managerial employees as of September 1, 1998. For Police 
Lieutenants enrolled in the United Healthcare ("PPO") Plan, the benefits coverage provided by 
the United Healthcare ("PPO) Plan shall be no less than the group health plan benefits 
coverage provided in Paragraph 1 .a. described above. The Port Authority will pay for each 
enrolled active member the full premium costs of such alternate program. 

1. c. Police Lieutenants whose employment as a Police Officer (job Specification 
2600) commenced on or after July 1, 1999 shall not be eligible for nor covered by the group 
health plan provided pursuant to Paragraph 1 .a. The Port Authority shall provide to Police 
Lieutenants whose employment as a Police Officer (lob Specification 2600) commenced on or 
after July 1, 1999 health benefits under the Preferred Provider Organization ("PPO") Plan 
provided by United Healthcare Croup #197512, in effect for managerial employees as of 
September 1, 1998. For Police Lieutenants enrolled in the United Healthcare ("PPO") Plan, the 
benefits coverage provided by United Healthcare ("PPO") Plan shall be no less than the group 

health plan benefits coverage provided in Paragraph 1.a. described above. The Port 
Authority will pay for each enrolled active member the full premium costs of this insurance. 

1. d. Effective with the execution of this Memorandum of Agreement, the Port 
Authority shall provide Croup Health lnsurance (i.e. hospitalization, surgical/medical and 

major medical benefits) for each active Police Lieutenant, including sponsored child 

coverage, under the Preferred Provider Organization ("PPO") Plan provided by United 
Healthcare, Croup #I9751 2, in effect for managerial employees as of September 1, 1998. 



Police Lieutenants enrolled in the United Healthcare ("PPO") Plan shall enjoy benefits 
coverage no less than the group health plan benefits heretofore applicable to Police 
Lieutenants under Paragraphs 1 .a.,l .b. and 1 .c., described above. If the Port Authority in  its 

sole discretion chooses to change the provider of such insurance, the coverage which is to  

be provided shall be no less than that provided to active Police Lieutenants pursuant to 

Paragraphs 1 .a., 1 .b., and 1 .c. herein. The Port Authority will pay for each enrolled active 
member the full premium costs of such insurance. 

2. The Port Authority shall provide each active Police Lieutenant with the 
Prescription Drug Plan (National Prescription Administrators- Port Authority Sponsor No. 
1395 now being administered by Express Scripts Sponsor No. 1395) provided by the Port 
Authority to  managerial employees as of May 7, 1998 and such plan shall be the sole and 

exclusive prescription drug benefit provided to active Police Lieutenants. If the Port 

Authority in its sole discretion chooses to  change the provider of such insurance, the 
coverage which is to be provided shall be no less than that provided above. The Port 
Authority will pay for each enrolled active member the full premium costs of such plan. 

3. The Port Authority shall provide each active Police Lieutenant with the Vision 
Care Plan (National Vision Administrator - Port Authority Sponsor No. 1007) provided by the 
Port Authority to managerial employees as of December 1, 1999 and such plan shall be the 
sole and exclusive vision care benefit provided to active Police Lieutenants. If the Port 
Authority in i t s  sole discretion chooses to  change the provider of such insurance, the 

coverage which is to be provided shall be no less than that described above. The Port 

Authority will pay for each enrolled active member the full premium costs of such plan. 

4. The term "premium costs" as used in the first, second and third paragraphs of 

this Section shall mean premium costs established by the provider, including any increase in 
such costs, in effect during the term of this Memorandum of Agreement. 

5. During the term of this Memorandum of Agreement, the Port Authority will 
continue to pay the full cost of providing Port Authority Croup Health Insurance for retired 
Police Lieutenants who at the time of their retirement were members of the Port Authority 
Croup Health lnsurance Program and, for Police Lieutenants who retire on or after July 2, 
1998 the Port Authority will also pay for the full cost of providing the prescription drug plan 
enumerated in Paragraph 2 of this Section. For Police Lieutenants who retire on or after 
December 1, 1999, the Port Authority will also pay for the full cost of providing the Vision 

Care benefit enumerated in Paragraph 3 of this Section. The benefits available to any such 

retired Police Lieutenant shall be those applicable to him at the time of his retirement. 

6. A copy of any insurance contract(s), insurance policy(ies), prescription plan(s), 
vision plan(s) and riders, i f  any, covering Police Lieutenants, including the policy number 
thereof, and the premium costs per month to the Port Authority of such insurance policy(ies) 

or plan(s), 

insurance 

shall be made available to the designated Association representative when such 

policy(ies), plan(s), riders and premium costs have been 
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Booklets describing such insurance shall be provided by the Port Authority to all Police 
Lieutenants within sixty days from the date of execution of this Memorandum of Agreement. 

XI. DENTAL INSURANCE 

1.a. The Port Authority shall provide Croup Dental lnsurance to active Police 

Lieutenants whose employment as a Police Officer (Job Specification 2600) commenced prior 
to May 1, 2004, identical to the Croup Dental lnsurance provided by Prudential lnsurance 
Company of America Inc. group contract No. CH-14910 in effect for managerial employees 

as of January 1, 1985 as modified by the letter agreement dated March 8, 2002, annexed 

hereto as Appendix "Nu or the Croup Dental Benefits identical to those previously provided 
by the Prudential lnsurance Company of America, Inc., group contract No. CH-14910, now 
being provided by Metropolitan Life lnsurance Company (MetLife) Croup Number 302043 in 
effect for Police Lieutenants as of October 1, 2003. If the Port Authority in its sole discretion 

chooses to change the provider of such insurance, the coverage which is to be provided shall 
be no less than that described above. The Port Authority will pay for each active enrolled 
Police Lieutenant the full premium costs of such insurance. 

1.b. The Port Authority shall provide Croup Dental lnsurance to active Police 

Lieutenants, whose employment as a Police Officer (Job Specification 2600) commenced on 
or after May 1, 2004, identical to the Croup Dental lnsurance provided by Prudential 

lnsurance Company of America, Inc., group contract No. CH-14910 in effect for managerial 
employees as of January 1, 1985, as modified by the letter agreement of March 8,  2002, 
annexed hereto as Appendix "N", or the group Dental Benefits identical to those previously 

provided by the Prudential lnsurance Company of America, Inc., group contract No. CH- 
14910, now being provided by Metropolitan Life lnsurance Company (MetLife) Croup 

Number 302043 in effect for Police Lieutenants as of October 1, 2003, except that the 
annual maximum benefit per covered person for Restorative Services shall be limited to 
$2,000.00. If the Port Authority in its sole discretion chooses to change the provider of  such 
insurance, the coverage which is to be provided shall be no less than that described above. 
The Port Authority will pay for each active enrolled Police Lieutenant the full premium costs 

of such insurance. 

1.c. As an alternative to the Port Authority Croup Dental Insurance, Police 
Lieutenants currently enrolled in the Dent-Care Plan will be permitted to continue in that 
Dent-Care Plan on the same terms and on the same basis as managerial employees with 

benefits no less than that provided to managerial employees. The Port Authority will pay for 

each active enrolled Police Lieutenant the full premium costs of such insurance. The Port 
Authority will permit Police Lieutenants enrolled in the Dent-Care Plan to change to coverage 
under the Croup Dental lnsurance identified in Paragraphs 1 .a. or 1.b. of this Section on 
written request from the Police Lieutenant at any time. Police Lieutenants changing from the 

Dent-Care Plan to Croup Dental coverage under Paragraphs 1 .a. or 1 .b. of this Section shall 

not be permitted to return to the Dent-Care Plan. 
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1 .d. In the event the Port Authority improves the Croup Dental lnsurance benefits 
provided under Paragraphs 1 .a., 1 .b. or 1 .c. herein for managerial employees during the 
term of this Memorandum of Agreement, said improvements will be provided t o  the 

Association on not less than the most favorable terms provided to managerial (Service "B") 

employees. 

2 .  As used in Paragraphs 1 .a., 1 .b. and 1 .c. of this Section, the term "premium 
costs" shall mean premium costs established by the provider, including any increase in such 
costs, in effect during the term of this Memorandum of Agreement. 

3. During the term of this Memorandum of Agreement, Police Lieutenants shall 
be permitted to carry the Group Dental lnsurance or the Dent-Care Plan, set forth in 
Paragraphs 1 .a., 1 .b. and 1.c. hereof, as the case may be, into retirement, with the retirees 

paying the cost of the Dent-Care Plan. 

4. In the event a Police Lieutenant has opted to carry the Croup Dental Insurance 
into retirement, the Port Authority will pay the costs thereof and the benefits available t o  any 
such retired Police Lieutenant shall be those applicable to him at the time of his retirement. 
If the Port Authority, in its sole discretion, chooses to change the provider of such insurance, 

the coverage which is to be provided shall be no less than that provided under the above 
plan(s) in effect as of the date of execution of this Memorandum of Agreement. If the Port 
Authority does choose to change providers for the above insurance plan(s), then the Port 
Authority will continue to pay the entire cost of such plan or plans throughout the Police 
Lieutenant's retirement and the benefits available to any such retired Police Lieutenant shall 

be those applicable to him at the time of his retirement. 

5. A copy of the Port Authority Group Dental lnsurance policy and riders, if any, 
and the Dent-Care Plan contract covering Port Authority Police Lieutenants, including the 
number thereof, and the premium costs per month to the Port Authority of such insurance or 
Dent-Care Plan, shall be provided to the designated Association representative when such 
policy, riders, or contract, and premium costs have been finally formulated. Printed matter 
describing benefits shall continue to be provided during the annual open enrollment periods 

and shall describe any plan changes. 

XII. FUNERAL EXPENSES AND FAMILY BENEFITS 

1 .  In the event a Police Lieutenant dies because of an injury received in the line of 
duty during the actual performance of police service relating to the alleged or actual 

commission of an unlawful act, or directly resulting from a characteristic hazard of his police 
duties, as determined by the New York State and local Police and Fire Retirement System, a 

payment of $10,000.00 shall be made as a result of such death. The Port Authority shall 
make such payment to the beneficiary designated by the deceased Police Lieutenant to 
receive his New York State and local Police and Fire Retirement System ordinary death 

benefit, or, if no beneficiary has been so designated, to the beneficiary 



Police Lieutenant to receive his Port Authority Croup Life lnsurance benefit, or, i f  no 
beneficiary has been so designated, to the estate of the deceased. 

2. The surviving spouse and eligible dependents, including children, of any Police 
Lieutenant killed in the line of duty shall be covered under the Port Authority's Croup Health 

Insurance Plans, Croup Dental lnsurance Plans, Prescription Plans and Vision Plans 
applicable to such Police Lieutenant at the time of his death at the Port Authority's expense 

until the surviving spouse's death or remarriage. 

3. In the event of the repeal of the federal Public Safety Officers' Death Benefits Act 
(42 U.S.C. 93796) or in the event funds are not available in the event of 'non-appropriation 
or otherwise to pay the death benefit provided for therein, the Port Authority will provide an 

additional payment of $50,000.00 under the terms of paragraph 1, above, of this Section. 
The payment referred to in the immediately preceding sentence shall be the amount granted 
as a death benefit in 42 U.S.C. 93796, as adjusted over time pursuant to  42 U.S.C. 93796, 
immediately prior to its repeal or the non-appropriation of funds. 

XIII. WORK CHARTS: TOURS OF DUTY: REGULAR DAYS OFF 

1. Each Police Lieutenant shall be assigned to a work chart which shall provide 
for a minimum of 120 (1 21 for Police Lieutenants assigned to the administrative chart) and 
a maximum of 123 regular days off (RDO's) per calendar year. 

2. The work charts referred to in Paragraph 1 of this Section have been negotiated 
with the Association and are annexed hereto as Document "N1'.* Deviations from work charts 
shall not be permitted without the prior approval of the Association President.** 

4 Vacation relief work charts have not been negotiated with the 

Association and are not annexed hereto but their development and the 
Association President's approval of such charts shall be in accordance 
with the provisions of Appendix '3" annexed hereto. 

** But see Appendix '3" for vacation relief work charts only. 

3. The work charts referred to in Paragraphs 1 and 2 of this Section shall be posted 
at each Facility Police Command on or before December 1 of each year. *** The posted work 
charts for each Facility Police Command will be provided to the Association by certified mail, 

return receipt requested on or before December 15 of that year. 

*** But see Appendix '3" for vacation relief work charts only. 

4. At the end of any calendar year in which a Police Lieutenant has received fewer 
than 120* regular days off, the number of regular days off received by such Police Lieutenant 

shall be subtracted from 1 20* and with respect to any resulting day or days he shall receive 

an additional 12 hours compensatory time or cash payment, at overtime rates, to,the extent 
..gpjg 



he has not already received compensatory time or overtime payment with respect to  such 
day or days. (1 21 * for Police Lieutenants assigned to the administrative chart.) 

5. The standards established in this Section Xl l l  for work charts shall not preclude 
any Police Lieutenant from being required to work, for such reasons as overtime 

requirements on any day scheduled in his chart as a regular day off. 

6. Personnel may be added to, reduced from or reassigned to any work charts, in 
accordance with operational requirements, thereby permitting a possible reduction in or 

additions t o  the manning levels of squads and positions set forth in said negotiated work 

charts. 

7. I f  the work charts selected by the Port Authority for use at a Facility Police 
Command during the next succeeding year are different from those selected for use at that 

Facility Police Command for the then current year, the selection process and assignment of 

Police Lieutenants in the work charts shall be as set forth herein: 

a. Each Facility Police Command shall make appropriate squad or position 
assignments in the work charts in accordance with the facility Police 
Lieutenant's request subject to the following: 

(i) The Police Lieutenant with the greatest Police Lieutenant 

seniority shall be assigned the selection of his choice from 
among vacant squad or position assignments, if any; 

(ii) For vacant preferred assignments the Police Lieutenant with the 

greatest Police Lieutenant seniority shall be assigned the 
selection of his choice, except upon a showing of 
demonstrable cause, and so on until the list is exhausted; and 

(iii) thereafter, remaining vacancies, if any, in either a squad, 
position or preferred assignment shall then be filled by the 
assignment of the junior Lieutenant. 

If the work charts selected by the Port Authority for use at a Facility Police 
Command during the next succeeding year are the same as the work charts 
selected for use at that Facility Police Command for the then current year, 
the selection process described in Paragraph 7a. hereof shall not be 
implemented at that Facility Police Command and there will be no "bumping" 

by Police Lieutenants assigned to that Facility Police Command for squad, 
position or preferred assignments within those work charts. 

If a Police Lieutenant assigned to a Facility Police Command, other than a 
Police Lieutenant who is in a preferred assignment by selection of the 
Superintendent of Police, is involuntarily removed from his squad, position 

or preferred assignment as a result of the decision of the Port Authority to 

reduce Police Lieutenant staffing from any work chart in use at that Facility 



Police Command, then that Police Lieutenant, and all Police Lieutenants 
assigned to that Facility Police Command, i f  any, who are bumped from their 
squad, position or preferred assignment as a result of that Police 
Lieutenant's selection of a new squad, position or preferred assignment, 

shall have the right to select a squad, position or preferred assignment in 
the same manner as provided in Paragraph 7a hereof. 

d. Seniority shall be defined in accordance with PDI 2-1, dated September 
1981, as revised with the agreement of the Association as PDI 2-1 Dl dated 

March 1988, and further revised with the agreement of the Association as 

P.O.I. 2-1 D, annexed hereto as Document "B". 

8. Upon their election or appointment to a vacant office, the Association First Vice- 
President, Second Vice-president, Treasurer and Sergeant at Arms if they elect such work 

chart assignment at that time, and one (1) additional Executive Board Member selected at the 
discretion of the Association President will be assigned to an administrative work chart on a 
tour of the individual Association Officer's choice. The administrative work charts for those 
Association Officers will be considered Association work charts and will be separate from the 
Facility Police Command administrative work charts. Work chart selection by the Association 
First Vice-president, Second Vice-president, Treasurer, Sergeant at Arms and the Association 
President's selection upon completion of their respective terms of office shall be in 

accordance with Limited Distribution Directive 4-05. 

.XIV. OVERTIME: COMPENSATORY TIME 

1. Overtime shall be earned and paid to a Police Lieutenant, unless applied to 
compensatory time purposes as set forth below, at the rate of one and one-half (1 -1 12) 
times the amount computed by dividing by eighty (80) the total of the base bi-weekly salary 
and the base bi-weekly longevity, payable to such Police Lieutenant as set forth in the 
schedules annexed hereto as Appendices "A(1)", "A(2)", "A(3)", "A(4)", "A(5)" and "A(6)" 

respectively. 

2. Overtime worked shall be applied first to the reduction of any negative 
compensatory time balance on an hour-for-hour basis, and then to replenish any 
compensatory time bank up to the hourly maximum designated in accordance with 

Paragraph 6 hereof. 

3. Overtime not applied to  compensatory time purposes shall be paid in cash at 
overtime rates to a Police Lieutenant whose eight-hour tour of duty is extended (exclusive of 
preparation time) either prior to or after any eight-hour tour of duty for all additional time 
worked by reason of such extension and shall be computed in quarter-hour segments for 
each full fifteen minutes worked during the term of this Memorandum of Agreement. 
Compensation or compensatory time credit at overtime rates shall not be provided if, after 

an early call-in prior to his scheduled eight-hour tour of duty, a Police Lieutenant is afforded 



preparation time). However, the Police Lieutenant shall have the option to  continue to work 
to complete the entire extended tour of duty and receive overtime payment in accordance 

with this Section. 

4. Overtime not applied to compensatory time purposes shall be paid in cash at 
overtime rates when a Police Lieutenant is required to work on a scheduled day off which is 
not rescheduled at the request of the Police Lieutenant or by reason of promotion, 
reassignment or mandatory attendance at training programs. If such a Police Lieutenant 
works a full tour of duty on such regularly scheduled day off, he shall receive payment for 

such time at overtime rates for eight hours work (exclusive of preparation time). If such a 
Police Lieutenant works more or less than a full tour of duty on such regularly scheduled day 
off, he shall receive payment at overtime rates for all time worked from the actual 
commencement of his tour of duty (exclusive of any preparation time), computed in quarter- 
hour segments for each full fifteen minutes worked during the term of this Memorandum of 

Agreement. In addition to the above payments, the Police Lieutenant shall receive an 
additional hour's pay at his appropriate hourly base pay for up to eight hours actually 
worked on a regularly scheduled day off which is either an official police holiday pursuant to 

Section XVll of this Memorandum of Agreement, or Christmas Eve or New Year's Eve. 

5. A Police Lieutenant required to work on a scheduled day off which is not 
rescheduled at the request of the Police Lieutenant or by reason of promotion, reassignment 

or mandatory attendance at training programs, or who is called into work between regularly 
scheduled tours, will be guaranteed four hours work at overtime rates. This guarantee shall 

not apply t o  the extension of a scheduled tour of duty either prior to its scheduled 
commencement or after its scheduled termination. Any such extension shall be considered 
overtime and be paid at overtime rates as set forth in Paragraph 1 hereof. 

6. Each Police Lieutenant shall be afforded the option, subject to the provisions of 
this Paragraph and Paragraph 2 hereof, to accumulate up to four hundred fifty (450) hours 

in a compensatory time bank in lieu of receiving overtime pay. Each Police Lieutenant 
exercising this option may, but only in the even numbered pay periods of each year, 
designate or redesignate a maximum number of hours (not to exceed 450 such hours) to be 

included in his compensatory time bank. Compensatory time not applied to reduce negative 
compensatory time balances shall accrue at the rate of one and one-half (1 -1 12) hours for 
each one hour of overtime worked. No compensatory time shall accrue after the designated 
maximum hourly limitation is reached, and any subsequent overtime shall be paid in cash. If 

by reason of a redesignation of maximum hours to be banked, the number of hours in a 
Police Lieutenant's compensatory time bank exceeds the new hourly maximum, the Police 
Lieutenant shall receive payment in cash at straight time rates for all hours in excess of the 
new maximum. Accumulated compensatory time may be taken off in accordance with 

policies established in Appendix "B" annexed hereto. If for any reason pursuant to Law 
compensatory time cannot be continued, or upon retirement or other separation, all hours 

accrued in a Police Lieutenant's compensatory bank shall be paid at straight time rates. (&&? 



7. Except for preparation time allowance i f  the Police Lieutenant is otherwise eligible 
therefor pursuant to  section V1 of this Memorandum of Agreement, no payment at overtime 
rates shall be made by reason of the mutual exchange of regular days off between Police 
Lieutenants unless overtime is worked in connection therewith. All such mutual exchanges 

shall be subject to the advance approval of the Facility Police Commanding Officer or his 

designee and shall not be unreasonably denied. 

8. Once a mutual exchange is approved, it shall be treated as a change in schedule 
and considered as part of his regular work schedule. 

9. Police Lieutenants who work an additional hour on a tour of duty due to  the 
annual change from daylight savings time to standard time will be compensated for such 
additional hour at overtime rates. Police Lieutenants who work an hour less on a tour of duty 
due to the annual change from standard time to daylight savings time will have the option to 

leave at the conclusion of the abbreviated tour and be charged one hour compensatory time, 
or, remain and work a full eight hours and, in either event, will receive preparation time 

allowance notwithstanding, provided the Police Lieutenant is otherwise eligible therefor 
pursuant to Section VI of this Memorandum of Agreement. 

10. A Police Lieutenant assigned to report to a non-Port Authority location or a 
Facility Police Command other than his assigned Facility Police Command for Port Authority 
medical examinations and/or training will be compensated at his base daily rate or overtime 

rate where applicable, plus mileage reimbursement for travel expense between such non- 
Port Authority location or a Facility Police Command and his assigned Facility Police 

Command in accordance with the allowances set forth in Section XLVlll of this Memorandum 

of Agreement. 

11. In the event the provisions of the Fair Labor Standards Act (FLSA) become 
applicable to members of the Lieutenants, Benevolent Association, the parties agree to  meet 
and negotiate over all mandatory subjects of bargaining arising out of the applicability of the 

FLSA to members of the Lieutenants Benevolent Association. 

12. Overtime payments shall be made only in circumstances where overtime work is 
incurred in accordance with existing Public Safety Department policy or procedures or where 

such work is required by authorized Public Safety Department personnel. 

13.Any Police Lieutenant may be ordered to work overtime under any of  the 

following circumstances: a) failure of essential equipment or systems where there is urgency 

to restore essential services or systems; or b) conditions resulting from accidents, floods, 
fires, natural disasters, or other similar emergencies;'or c) public functions, VIP arrivals and 
departures, strikes, picketing or other unusual events; or d) special events that are not a 

result of normal roll call deficiencies; or e) occasions when crowds may gather; or f) 
threatened or actual adverse weather conditions; or g) any other situation which in the 
judgment of the authorized person ordering overtime may affect public safety or may 



h) participation in annual medical examinations or mandatory training programs; or i) 
notwithstanding any of the circumstances enumerated in (a) through (h) above, the 
Superintendent of Police shall have the right to order Police Lieutenants to work overtime in 
establishing minimum staffing and/or manning levels of the Department; or j) 

notwithstanding any of the 'circumstances enumerated in a) through i )  above, the 
Superintendent of Police shall have the right to- order Police Lieutenants to work overtime 
because of their special training or other skills; or k) on a holdover or early call in basis for 
that Police Lieutenant's appearance in court. 

14. Prior to  the date of execution of this Memorandum of Agreement, voluntary 
overtime will be in accordance with the procedure set forth in Appendix "I" annexed t o  the 
July 21, 1991 - January 20, 2003 Memorandum of Agreement between the Port Authority 
and the Association. Effective on the date of execution of this Memorandum of Agreement 
voluntary overtime will be in accordance with the procedure set forth in Appendix "I", 

annexed hereto. 

XV. MEAL AND RELIEF PERIODS 

The total paid time for meal and relief periods shall not exceed seventy-five (75) 

minutes in any tour of duty and such periods shall not be unreasonably denied. In 
accordance with the provisions for meal and relief periods stated herein, the Facility Police 
Commanding Officer or his designee shall, subject to operating requirements and the 
availability of adequate facilities for obtaining meals, exercise reasonable discretion to 
determine when meal and relief periods will be scheduled and where they will be taken. 

XVI . CHANCE IN TOURS OF DUTY AND CHANCE IN FACILITY ASSIGNMENTS 

1. During the term of this Memorandum of Agreement: 

a. Regularly scheduled tours of duty as set forth on the work charts 
described in Section Xlll of this Memorandum of Agreement shall 
provide for no less than 13 hours of time off between regularly 
scheduled consecutive tours of duty (exclusive of preparation time). 

b. The starting and ending hours for all regularly scheduled tours of  duty 
described in Paragraph 1.a. of this Section shall be as follows: 

Tour Commander and VTU Lieutenant Positions: 

(i) Day Tours Starting Time - 

6AM and 7AM 

(ii) Day Tours Ending Time - 

2PM and 3PM 



(iii) Afternoon Tours Starting Time - 

2PM and 3PM 

(iv) Afternoon Tours Ending Time - 

10PM and 1 1 PM 

( 4  Night Tours Starting Time - 

10PM and 11 PM 

(vi) Night Tours Ending Time - 

6AM and 7AM 

Non Tour Commander Positions: 

(i) Day Tours Starting Time - 

7AM and 8AM 

(i i) Day Tours Ending Time - 

3PM and 4PM 

Detective Lieutenants: 

(0 Day Tours Starting Time - 

7AM and 8AM 

(i i) Day Tours Ending Time - 

3PM and 4PM 

(iii) Afternoon Tours Starting Time- 

3PM and 4PM 

(iv) Afternoon Tours Ending Time - 

1 1 PM and 12 Midnight 

Administrative Hearings: 

(0 Day Tour Starting Time - 

(ii) Day Tour Ending Time - 

5 PM 

c. Roll calls for each calendar year beginning January 1 will be posted by 

each Facility Police Commanding Officer on or before the previous 

December 1 and will fix the starting time of each tour of duty for all 

Police Lieutenants' assignments. The Port Authority may 
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starting time for any tour of duty of any Police Lieutenant t o  any 
starting time within the range of starting times provided for that tour 
in Paragraph 1 .b. of this Section. Notice of an alteration shall be given 
to  the Police Lieutenant by the end of his immediately preceding tour 
of duty, except that when a Police Lieutenant has one or more days off 
(e.g., RDO, vacation, compensatory time, sick leave, absence due ro 
injury incurred in the line of duty, personal leave) the Police Lieutenant 
shall telephone toll free his permanently assigned Facility Police 

Command, on the calendar day immediately preceding the day he is to 
return to work to be advised as to whether the starting time of his 
next day's regularly scheduled tour of duty will be altered. 

d. A Police Lieutenant's regularly scheduled tour of duty shall not be 
altered except under the following conditions: 

A Police Lieutenant who has failed to qualify with his service 
weapon shall not be entitled to the payment set forth in Paragraph 
vi herein when he is subsequently assigned to qualify with his 
service weapon on a tour of duty other than his regularly 
scheduled tour of duty. 

Ten calendar days notification of a proposed change in the Police 
Lieutenant's regularly scheduled tour of duty is given the Police 
Lieutenant for the purpose of his promotion, his permanent 
transfer or reassignment, and five calendar days notification of a 
proposed change in the Police Lieutenant's regularly scheduled 
tour of duty is given the Police Lieutenant for purpose of his 
appearance in a criminal or civil court or other similar judicial or 
administrative proceedings, or his participation in a Port Authority 
training program. 

When the change of the Police Lieutenant's regularly scheduled 
tour of duty is due to failure of essential equipment or systems 
where there is an urgency to restore essential services, conditions 
resulting from serious accidents affecting facility operations, 
floods, fires, disasters or other similar emergencies, VIP arrivals or 
departures, strikes, picketing, riots, demonstrations, civil 
disorders, or other occasions when crowds may gather that are 
not as a result of normal operations or occurrences and 
threatened or actual weather conditions which could adversely 
affect facility operations. 

When a Police Lieutenant is absent on sick leave or absent due to 

injury incurred in the line of duty, then his regularly scheduled 
tours of duty shall be as follows: his regularly scheduled tovr of 
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duty on the first day of such absence shall remain the same; each 
of his subsequent regularly scheduled tours of duty during the 
period of such absence which are not day tours shall be deemed 
changed to day tours (which for purposes of this provision start at 
8 a.m. and end at 4 p.m.); he shall return to duty on his regularly 
scheduled tour of duty on the day he is fit to return to duty. On 
the day the Police Lieutenant is cleared for duty by the Office of 
Medical Services his day tour shall be deemed to start at 8 a.m. 
and end at 4 p.m., except, however, the ending time for that day 
tour shall be modified where necessary to provide for eight hours 
of time off prior to his next regularly scheduled tour of  duty. 
There shall be the payment of preparation time allowance for the 
day the Police Lieutenant is cleared for duty for each occasion of 
absence hereunder notwithstanding the shortening of the Police 
Lieutenant's tour for the purpose of providing eight hours of  time 
off prior to his next regularly scheduled tour of duty provided the 
Police Lieutenant is otherwise entitled to receive preparation time 
allowance pursuant to section VI of this Memorandum of 
Agreement. There shall be no change in the Police Lieutenant's 
regularly scheduled days off. 

A Police Lieutenant who is assigned to jury duty which is of four or 
more consecutive days duration or a Police Lieutenant who i s  

assigned to a training program of four or more consecutive days 
duration shall be placed in a day tour, M-F, (SS RDO) work 
schedule for the entirety of the assignment. If, as a result of  that 
training program assignment or jury duty, any of the Police 
Lieutenant's regularly scheduled days off within the period of  that 
assignment are eliminated, an equal number of days off in place 
thereof will be scheduled, mutually acceptable to the Police 
Lieutenant and his Commanding Officer, either for the same pay 
period (s) in which the training program assignment or jury duty 
takes place or, i f  that is not practicable, in the pay period 
immediately succeeding the conclusion of the training program 
assignment or jury duty. 

Except as permitted by Section XVI Paragraph 1 .d. (i), (ii), (iii) and 
(iv), Section XIX Paragraphs 8 and 9, Section XXXVlll Paragraph 4, 
or Appendix ')" of this Memorandum of Agreement, or as provided 
below, any alteration of a Police Lieutenant's regularly scheduled 
tour of duty shall result in payment to the Police Lieutenant of 4 
hours of pay at his straight time rate in addition to his regular pay 

for the full tour. $qg 
!/ 
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e. A Police Lieutenant who reports for an eight-hour tour of duty altered 

.outside the normal starting and ending times for his regularly 

scheduled eight-hour tour shall not, after he reports for duty, have his 
tour re-altered to avoid payment of all or any part of a premium 

payment to which he i s  otherwise entitled. 

f. Any Police Lieutenant whose regularly scheduled tour of duty is 
changed for the purpose of his appearance in court, during the time 
he is not required to be in court, may be assigned to perform Police 

Lieutenant duties which he would otherwise be permitted to perform 
consistent with other Sections of this Memorandum of Agreement. 
Such assignment can be performed in uniform. Beginning on the 
execution of this Memorandum of Agreement and thereafter the 
immediately preceding sentence shall not be in effect. ' 

2. The Port Authority will provide sleeping accommodations (at a predesignated 
hotel or motel selected by the Facility Police Commanding Officer) for Police Lieutenants 
whose off-duty time between the end of a work period and the start of the next work period 
is eight hours or less, except when the Police Lieutenant's off duty time between work 
periods i s  eight hours or less as a result of a mutual exchange. In addition, the starting time 
of the second work period shall not be changed within the scheduled starting times 
permitted by Paragraph 1 .b(i) through (vi) of this Section to relieve the Port Authority of its 
obligation to provide sleeping accommodations as provided in this Paragraph 2 .  A change in 

the scheduled starting time of the second work period shall occur whenever the second work 
period commences at any time other than as it appeared on the roll call at the start of the 
Police Lieutenant's last tour of duty, or, if the starting time of the second work period is not 
established prior to  the last tour of duty, it differs from the starting time of the initial work 

period. 

3. In the event a Police Lieutenant works from twelve (1 2) hours to sixteen (1 6) 

hours of consecutive overtime, compensatory time and excused time shall be as set forth in 

Appendix "C", annexed hereto. 

4. The Port Authority shall not assign any Police Lieutenant to work on a regularly 
scheduled tour of duty at a Facility Police Command other than his permanently assigned 
Facility Police Command or a Facility Police Command within his Consolidated Police Zone 

except for those conditions set forth below. 

a. A Police Lieutenant's permanently assigned Facility Police Command 
may be changed for the purposes of his promotion, his permanent 
transfer or permanent reassignment, or his participation in a Port 

Authority training program. Such change shall be effective ten 
calendar days after notification thereof, or five calendar days after 

notification of participation in a Port Authority training program, is 

given to the Police Lieutenant. In the event the 
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notification is cancelled, the Police Lieutenant shall remain at his 

permanently assigned Facility Police Command. 

b. A Police Lieutenant may be assigned without advance notice to 

another Facility Police Command to work a regularly scheduled tour of 

duty when the assignment is required for his appearance in a criminal 
or civil court or other similar judicial or administrative proceedings, or 
due to failure of essential equipment or systems where there is an 

urgency to restore essential services, conditions resulting from serious 

accidents affecting facility operations, floods, fires, disasters or other 
similar emergencies, VIP arrivals or departures, strikes, picketing, 
riots, demonstrations, civil disorders, or other occasions when crowds 

may gather that are not as a result of normal operations or 
occurrences and threatened or actual weather conditions which could 
adversely affect facility operations. 

c. The practice of Police Lieutenants reporting for interviews, medicals, 
testing and administrative meetings shall remain in effect. Mileage or 
carfare payments, where applicable, shall be made consistent with 
Section XLVlll of this Memorandum of Agreement. 

d. - Police Lieutenants whose permanently assigned Facility Police 
Command is the Lieutenants Reserve Pool may be assigned to  any 

other Facility Police Command, provided, however, that the Police 

Lieutenant in the midnight vacation relief position in the Lieutenants 
Reserve Pool may be assigned to other Facility Police Commands 
pursuant to Appendix '1)", annexed hereto. A Police Lieutenant who i s  

assigned from the Lieutenants Reserve Pool to a Facility Police 
Command and is thereafter during that regularly scheduled tour of 
duty reassigned to a Facility Police Command outside the Consolidated 
Police Zone of the Facility Police Command to which he was initially 
assigned to work that tour will be eligible.for the payment provided for 
in Paragraph 5 of this Section, subject to the conditions set forth 
therein, provided, however, that, if the reassignment results from a 
condition set forth in this Paragraph 4 or i f  the initial assignment was 

due to administrative error, then he shall not be eligible for such 

payment. 

e. Police Lieutenants who are assigned to Facility Police Command 
vacation relief positions may be assigned to  other Facility Police 
Commands pursuant to Appendix ')", annexed hereto. 

f. A Police Lieutenant may be assigned to a Facility Police Command 

other than his permanently assigned Facility Police Command pursuant 
to Section XIX Paragraphs 8 and 9 of this Memorandum of Agreepent. 



g. Detective Lieutenants may be assigned to  Facility Police Commands 
other than their permanently assigned Facility Police Commands 

pursuant to Document "M" of this Memorandum of Agreement. 

h. A Police Lieutenant assigned to one of the following positions may be 

assigned to perform responsibilities of any of these positions so long 
as two of these positions are covered: 

* Police Academy Lieutenant (1) 

* Absence Control Lieutenant (1 ) 

Planning and Research Lieutenant (1) 

Civilian Complaint Investigations Unit (4) 

i. A Police Lieutenant who is assigned to any of the Preferred 
Assignments enumerated in Document "Mu annexed hereto may be 

assigned to any location outside his permanently assigned Facility 
Police Command to perform work associated with his Preferred 
Assignment. 

j- In addition to the above, a Police Lieutenant may be assigned t o  a 

Facility Police Command other than his permanently assigned Facility 

Police Command to work a regularly scheduled tour of duty after first 
reporting to his permanently assigned Facility Police Command to  sign 

on duty. A Police Lieutenant so assigned shall return t o  his 
permanently assigned Facility Police Command at the end of  his 
regularly scheduled tour of duty to sign off duty and shall be provided 
with a Port Authority police vehicle to use for the purposes of traveling 
to the assigned Facility Police Command and returning to his 
permanently assigned Facility Police Command. No Police Lieutenant 
shall be ordered and/or instructed, and/or requested to use his 
personal vehicle for such transportation. If such assignment is to  a 
Facility Police Command outside the Consolidated Police Zone of  his 
permanently assigned Facility Police Command, the Police Lieutenant 
(job Specification 261 5) will be eligible for the payment provided for in 
Paragraph 5 of this Section, subject to the conditions set forth therein. 

5. Except as permitted by Paragraph 4 of this Section, any assignment of a Police 
Lieutenant employed in the position described in Job Specification 261 5 to work during his 
regularly scheduled tour of duty at .  other than a Facility Police Command within the 

Consolidated Police Zone of his permanently assigned Facility Police Command to perform 
the work of a Facility Police Command which is not within the Consolidated Police Zone of 
his permanently assigned Facility Police Command shall result in payment to the Police 

Lieutenant of four (4) hours of pay at his straight time rate in addition to his regular pay for 
each full tour. 



No payment shall be made pursuant to this Paragraph 5 to a Police 

Lieutenant: 

(i) for the performance of work on any tour of duty for which he is 
compensated at overtime rates unless the Police Lieutenant during the 

overtime assignment is reassigned to a Facility Police Command 
outside the Consolidated Police Zone of the Facility Police Command 

to which he was initially assigned to work overtime on that tour of 
duty and the reassignment i s  to perform the work of that Out-of-Zone 

Facility Police Command and is not made for a condition set forth in 

Paragraph 4 of this Section; 

(ii) for the performance of work associated with his permanently assigned 

Facility Police Command or with a Facility Police Command within the 
Consolidated Police Zone of his permanently assigned Facility Police 

Command, regardless of where such work is  performed; 

(iii) for the performance of any work at his permanently assigned Facility 

Police Command. 

XVII. HOLIDAYS 

1 .  Police Lieutenants will have twelve designated official police holidays and the 

twelve official police holidays are: New Year's Day, Martin Luther King's Birthday (January 
IS), Lincoln's Birthday, Washington's Birthday, Easter, Memorial Day, Independence Day, 

Labor Day, Columbus Day, Veteran's Day, Thanksgiving Day and Christmas. 

2. a. If as part of his regular work schedule, a Police Lieutenant works on an 

official police holiday (the actual date and not the date of observance, if different from the 
actual date), he shall receive in addition to his appropriate pay, an additional hour's pay at 
his appropriate hourly base rate for each hour actually worked for up to eight hours actually 

worked, exclusive of preparation time. 

b. If as part of his regular work schedule, a Police Lieutenant works on 

Christmas Eve or New Year's Eve he shall receive in addition to his appropriate pay, an 

additional hour's pay at his appropriate hourly base rate for each hour actually worked for 
up to eight hours actually worked, exclusive of preparation time. Nothing herein shall be 
deemed or construed to establish either Christmas Eve or New Year's Eve as an official police 
holiday for any purpose other than the payment of the premium payment set forth in this 

Section and the premium payment set forth in Section XIV(4) of this Memorandum of 

Agreement. 

3. A Police Lieutenant in good standing who is separated for such reasons as 
reduction in force, death or retirement will be granted his full allowance of fourteen'days 
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attributable t o  twelve official police holidays and two days of personal leave regardless of his 
termination date for the calendar year in which his services terminate. *See letter agreement 

between the parties dated October 16, 1992, annexed hereto as Document "X". 

VACATION 

Annual vacation allowances for Police Lieutenants shall be set forth in the Vacation 

Allowance Table contained in Appendix "D" annexed hereto, and vacation shall be 

administered in accordance with the policy and procedures set forth in said Appendix 

"D". 

If a Police Lieutenant is required to work for other than disciplinary reasons on a 

vacation day and if such vacation day is not rescheduled at the Police Lieutenant's 
request, such Police Lieutenant shall be paid at overtime rates. 

There shall continue to be 28 day annual vacation charts as set forth in Appendix "D", 
maintaining the existing group assignments (letter and number) and yearly rotation 
selections for each individual Police Lieutenant. 

Said vacation charts will guarantee each Police Lieutenant with two calendar weeks 
vacation to be scheduled during a twelve-week summer period ending the Saturday 
after Labor Day, or during a two-week period in the latter part of December 

encompassing both Christmas and New Year's Day. 

Vacation ExchangeJVacation Carryover Program 

a. Vacation Exchange 

Effective upon the execution of the Memorandum of Agreement, Police 
Lieutenants will be permitted to  participate in the Port Authority's Vacation 

Exchange Program ("Exchange Program") upon the following terms and 
conditions. Police Lieutenants meeting the Exchange Program's eligibility 
criteria have the option to receive payment for a portion of their annual vacation 
day allotment spread in equal amounts in each pay period ("Vacation 
Exchange"). The eligibility criteria are: 

1 .  Police Lieutenants who have no absences due to injury incurred in the line 

of duty ("IOD") or sick leave during the period December lS t  through 

November 30th of the year prior to election may exchange all but 10 days 
of the following year's vacation allowance for bi-weekly cash payments. 

2. Police Lieutenants who have three (3) or less days of IOD or sick leave 

absences may exchange up to five (5) days for bi-weekly cash payments. 8:p, 



3. Po1ice.Lieutenants who utilize the Exchange Program must use at least ten 

(10) vacation days in any year in which the Police Lieutenant participates 

in the Exchange Program. 

4. Eligible Police Lieutenants who wish to exchange vacation days for bi- 

weekly payments must make an election before the end of the year. Police 
Lieutenants must submit a written request (on a form to be provided by 
the Port Authority) to the Commanding Officer of their facility police 

command who then wilt verify that all eligibility criteria have been met and 

will forward approved requests to the Superintendent of Police. 

b. Vacation Carryover 

Police Lieutenants shall be permitted to carryover any portion o f  their 
annual vacation day allotment up to a total of one year of the Police 
Lieutenant's vacation allotment without limitation. The maximum 

accumulated vacation carryover permitted pursuant to this paragraph 
shall be the maximum annual vacation allotment applicable t o  the 
affected Police Lieutenant. Upon retirement, a Police Lieutenant shall be 
paid for such unused carryover vacation in addition to  his unused annual 
vacation allowance for the year of retirement. 

2. In addition to the right to carryover permitted by paragraph 1,. Police 
Lieutenants will be permitted to participate in the Port Authority's 

Vacation Carryover Program ("Carryover Program") upon the following 
terms and conditions. Police Lieutenants meeting the Carryover 
Program's eligibility criteria have the option to carryover a portion of 
their annual vacation day allotment without regard to the maximum 
accumulated vacation carryover limit specified in paragraph 1 ("Vacation 
Carryover"). The eligibility criteria are: 

a. Police Lieutenants who have no absences due to injury incurred 
in the line of duty ("IOD") or sick leave during the period 
December 1 st through November 30th of the year prior to 
election may carryover up to ten (1 0) days of the following 

year's vacation allowance in addition to any carryover 

permitted by Paragraph 1. 

b. Police Lieutenants who have three (3) or less days of IOD or 
sick leave absences may carryover up to five (5) days of the 
following year's vacation allowance in addition to any carryover 



c. Police Lieutenants who utilize the Vacation Carryover Program 
must use at least ten (1 0) vacation days in any year in which 

' 

the Police Lieutenant participates in either Program. 

d. Police Lieutenants who wish to carryover vacation pursuant to  
paragraph b(1) or the Carryover Program set forth in paragraph 
b(2) must notify the Commanding Officer of their facility police , 
command who then will verify that all eligibility criteria have 

been met and will forward approved requests to the 

Superintendent of Police. 

3. The Police Lieutenant's failure to meet eligibility requirements or election 

not to participate in the Carryover Program shall not affect any vacation 
carried over from previous years pursuant to paragraph 1 or from earlier 
participation in the Carryover Program set forth in Paragraph 2. 

XIX. SICK LEAVE 

1. Sick leave policies for Police Lieutenants shall be administered as set forth in 
PA1 20-3.03 revised as of August 16, 1968 and annexed hereto as Appendix "E", and PDI 3-8 
revised as of March, 1968 and further revised as PDI 2-9 dated July, 1976 and further 

revised with the agreement of the Association March, 1988 and further revised with the 

agreement of the Association, dated June, 1998, annexed hereto as Appendix "F". The 
schedule of allowances for sick leave shall be as set forth in said PA1 20-3.03. 

2. Notwithstanding Paragraph 1 hereof, any Police Lieutenant on sick leave 
because of an injury incurred in the line of duty prior to April 13, 1988, will receive payment 
at his base annual salary rate plus longevity and, as per past practice, all applicable benefits, 
where necessary, for a period or cumulative periods of absences not to exceed one year 

resulting from such injury. 

3. Notwithstanding Paragraph 1 hereof, and effective April 1 3, 1988: 

a. Any Police Lieutenant absent because of an injury incurred in the line 

of duty on or after April 13, 1988, will receive payment at his base 
annual salary rate plus longevity and, as per past practice, all 

applicable benefits, where necessary, for a period or cumulative 
periods of absences not to exceed two years resulting from such 
injury. 

b. Any absence due to injury incurred in the line of duty shall not be 

considered as sick leave but shall be categorized as injury incurred in 

the line of duty. 

4. Effective upon the execution of this Memorandum of Agreement: J @ ~  



A Police Lieutenant who is absent from duty due to an injury incurred 
in the line of duty shall be carried initially as injured in the line of 

duty. 

A determination will be made by the Superintendent of Police as to 

whether a Police Lieutenant's absence from duty results from an injury 
incurred in the line of duty within sixty (60) working days. 

The Superintendent of Police shall issue such determination in writing 
within sixty (60) working days from the first day of absence allegedly 

resulting from an injury incurred in the line of duty on or after the 

date of execution of this Memorandum of Agreement. A copy of the 
Superintendent's determination will be provided to the Police 

Lieutenant and the Association. Failure on the part of the Police 
Lieutenant to keep an appointment with the Port Authority Office of 
Medical Services concerning an alleged injury incurred in the line of 
duty shall be a basis for denial of injury incurred in the line of duty 
status unless the Police Lieutenant can provide to the Office of Medical 
Services documentation from a physician which establishes that the 
Police Lieutenant was unable to appear for that appointment due to  his 
medical condition. 

Steps One and Two of Appendix "G" annexed to this Memorandum of 
Agreement shall be waived for disputes concerning any such 

determination made by the Superintendent of Police. Such disputes 
shall be referred directly to Step Three: Arbitration of Appendix "C" 

and the sole issue before the arbitrator shall be whether the absence is 
to be classified as a sick absence or an absence due to an injury in the 
line of duty. In any such dispute the grievance must be filed within 
thirty (30) working days of the receipt of the written determination by 
the Superintendent of Police. Such grievance shall be filed with the 
Director of the Labor Relations Department or his designee and the 

designated representative of the American Arbitration Association as 
provided under Step Three of Appendix "C" annexed hereto. 

Nothing herein alters the requirements concerning the filing of Form 
PA 360 in existence prior to the date of execution of this 

Memorandum of Agreement, which requirements shall continue on 

that date and thereafter. 

5. A Police Lieutenant who is injured in the line of duty and who is expected, in 

the opinion of the Port Authority Office of Medical Services (previously the Medical 

Department), to be absent from duty for a continuous period in excess of one year resulting 

from such injury, will continue to receive payment at his base annual salary rate plus 
longevity and, as per past practice, all applicable benefits, where necessary, for a period of 
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absence up t o  eighteen months if such injury was incurred prior to April 13, 1988, or for a 
period of absence up to thirty months if such injury was incurred on or after April 1 3, 1 988, 
provided the Police Lieutenant has applied to the New York State and Local Police and Fire 
Retirement System for accidental disability retirement within six months of the date of such 
injury and has submitted to the Port Authority a written waiver of his right to a medical 
termination hearing under PA1 20-1.09, dated September 30, 1970, with respect t o  any 
disability resulting from such injury in the line of duty. At any time prior to the end of  one 
year of absence related to such injury in the line of duty, the Police Lieutenant shall have the 

right to withdraw his application for accidental disability retirement and his written waiver of 
his right to  a medical termination hearing, in which case the injury on duty benefit shall be 
governed by Paragraph 2 or Paragraph 3, whichever is applicable of this Section. 

6. An absence resulting from an injury incurred in the line of duty requiring time 
off for treatment, recuperation or rehabilitation shall not be construed as an occasion o f  sick 
absence pursuant to PDI 3-8 revised March, 1968 and further revised as PDI 2-9 dated July, 
1976 and further revised with the agreement of the Association March, 1988 and further 
revised with the agreement of the Association, dated June, 1998, and annexed hereto as 
Appendix "F". 

7. The first occasion of absence due to each injury incurred in the line of duty 
shall be excluded under the vacation forfeiture provisions set forth in Attachment "A", 
Section IV, Paragraph C and D of Appendix "D". In addition, all occasions of absence due to 
injuries incurred in the line of duty after July 2, 1998, which are exempt from consideration 
for purposes of repeated and excessive absence discipline under Appendix "L", annexed 

hereto, and the days of absence of such occasions, shall be exempt from consideration 
under the above-referenced vacation forfeiture provision's. Vacation days forfeited pursuant 
to Attachment "A", Section IV, Paragraphs C and D of Appendix "D" shall be taken as follows: 
absences beginning and ending in a single calendar year shall only have vacation days 
forfeited from the calendar year in which the absence occurs; absences which begin in  one 
calendar year and continue into a successor calendar year shall have vacation days forfeited 
based upon the entire period of absence first from the calendar year in which the absence 
began and, if the Police Lieutenant's remaining vacation allowance for that year is 
insufficient to satisfy the forfeiture, then the remainder of the forfeiture shall be taken from 
the calendar year in which the absence ended. 

8. A Police Lieutenant no longer receiving full pay due to sick leave or injury 

incurred in the line of duty will be assigned to one of two Police Lieutenant med'ically 
restricted positions (which shall be in that Police Lieutenant's Consolidated Police Zone) in 

.the chronological order in which he entered reduced pay status, if, at the time of such 

assignment: 

a. one or both of the two medically restricted positions is not then filled 



b. the Port Authority Office of Medical Services deems him physically 
capable of performing the functions of either of these two medically 
restricted positions which is not then filled; and 

c. in the opinion of the Office of Medical Services he will not be physically 

capable of returning to full duty for at least forty-five calendar days 
from the date of entry into reduced pay status, provided he is 

expected to return to full duty, or, if not expected to return t o  full 
duty, files an application for disability retirement with the New York 

State and local Police and Fire Retirement System. 

9. Such assignment shall continue until the Police Lieutenant returns to full duty 
or leaves Port Authority service. None of the payments provided for in Section XVI o f  this 

Memorandum of Agreement will be earned by such Police Lieutenant on restricted duty 
either as a result of his initial assignment or of his return to full duty following such an 
assignment consistent with the provisions of Document "C", annexed hereto. 

10. A female Police Lieutenant who returns to duty on a medically restricted basis 
following an occasion of sick absence resulting from pregnancy will not be charged with a 

subsequent occasion of sick absence for such an absence resulting from childbirth. 

11. Each Police Lieutenant will receive upon separation in good standing at his 
base bi-weekly salary rate then in effect additional compensation as follows: for each 
calendar year commencing January, 1972 during which a Police Lieutenant has no unexcused 
absence or absence for reasons of sickness or injury - two days compensation; for each 

calendar year during which a Police Lieutenant has no unexcused absence and not more than 
five days of absence for reasons of sickness or injury - one day's compensation. Any such 
absence for part of a day shall be considered absence for an entire day. All occasions of 
absence due to injuries incurred in the line of duty after July 2, 1998 which are exempt from 
consideration for purposes of repeated and excessive absence discipline under Appendix "L", 
annexed hereto, and the days of absence of such occasions shall not be counted in the 
calculation of such additional compensation, if any, attributable to the calendar year 1998 or 

any calendar year thereafter. 

12. The compensation provided for in Paragraph 11 hereof shall be payable with 
respect to each full calendar year of service as a Police Lieutenant and any full calendar year 
during which a Police Lieutenant i s  promoted to the rank of Police Captain. 

13. Each Police Lieutenant who requests a copy of medical documents in his Port 

Authority files shall receive a copy of such documents provided he submits a signed written 
request therefor to the Office of Medical Services. This right shall not apply to documents 
subject to applicable Federal or State discovery rules in any Federal or State litigation. In 
such cases, applicable Federal or State discovery rules shall apply, as determined by the 



14. In situations in which there is a disagreement between the Port Authority Office 
of Medical Services (OMS) and a Police Lieutenant's treating physician concerning whether a) 
the Police Lieutenant is medically fit to return to full duty, or b) i s  medically fit to return to 

duty under a medical restriction, or c) is not medically fit to return either to full duty or 

under a medical restriction, the OMS shall provide to the Police Lieutenant a list of at least 

three physicians from among whom the Police Lieutenant shall promptly make an 
appointment for the purpose of obtaining a medical opinion on this issue. If the Police 
Lieutenant requests an additional list of at least three physicians, then the OMS shall provide 

an additional list to the Police Lieutenant, provided that the Police Lieutenant makes such 
request in writing to the OMS within three working days of the Police Lieutenant's receipt of 

the first list. The opinion of that physician as to whether a) the Police Lieutenant is medically 
fit to return to full duty, or b) is medically fit to return to duty under a medical restriction, or 
c) is not medically fit to return either to full duty or under a medical restriction shall be final 

and binding on the Port Authority, the Police Lieutenant and the Association and not subject 
to the grievance-arbitration procedures of the Memorandum. 

XX. RETIREMENT 

1. Subject to applicable law, retirement benefits for Police Lieutenants shall be those 
provided by the New York State and Local Police and Fire Retirement System under the 

programs applicable to Port Authority Police Lieutenants pursuant to the New York 
Retirement and Social Security Law. In addition, the Port Authority shall continue to elect to 
offer Police Lieutenants the program under Section 375-i (with the last year final average 

salary option under Section 302 - (9) (d)) of the New York Retirement and Social Security 
Law. In addition, the Port Authority shall elect, effective January 1, 1994, or the next legally 
permissible day i f  January 1, 1994 is not permissible under the New York Retirement and 
Social Security Law, to make contributions to the New York State and Local Police and Fire 
Retirement System for the purpose of providing an additional pension pursuant to Section 

384-e of the New York Retirement and Social Security Law. 

2. Any longevity, shift differential, premium or other payments (including 

preparation allowances) made to Police Lieutenants pursuant to this Memorandum of 
Agreement, shall not constitute base salary for the purposes of this Memorandum of 
Agreement but shall be reported to the New York State and Local Police and Fire Retirement 
System as compensation for retirement allowance computation purposes to the extent said 
System includes such payments for retirement allowance computation purposes. 

XXI. EMPLOYMENT SECURITY 

1.  During the term of this Memorandum of Agreement, no Police Lieutenant shall 
be deprived of his employment as a Port Authority Police Lieutenant by reason of the 

abolition or modification of the requirements for additional police coverage at John F. 
Kennedy Airport, LaCuardia Airport and Newark Liberty International Airport pursuant-to Part 



107 of the Federal Aviation Regulations and Chapter XI1 - Part 1542 TSA, Department of 
Homeland Security Regulations. 

2. In addition to the employment security provided in Paragraph 1 hereof, during 
the term of this Memorandum of Agreement, tenure of employment for Police Lieutenants 

shall be in accordance with the provisions of the Port Authority Tenure of Office Resolution 
adopted on February 13, 1969. Should separation or demotion become necessary pursuant 
to said Resolution for other than disciplinary reasons, mental or physical disability, or 
mandatory retirement, a procedure shall be negotiated between the Port Authority and the 

Association as soon as practicable after the execution of this Memorandum of,Agreement, 
and such negotiations shall commence within 30 days of such execution. Prior t o  the 
completion of such negotiations, the applicable procedure shall be as set forth in Paragraph 

K of Part IV of Document "C" annexed hereto. 

XXII. GRIEVANCE-ARBITRATION /DISCIPLINARY PROCEDURE 

A grievance-arbitration/disciplinary procedure for processing grievances filed on or 
after the date of execution of this Memorandum of Agreement with respect to the alleged 
violation of any provision (other than Paragraph one of Section 11, Paragraph fourteen of 
Section XIX, Section XXIX, Section XXX, the second sentence of Paragraph seven of Section 
XXXlV and Section LII and disputes concerning "Unit Work" and disputes concerning any 

transfer of a Police Lieutenant or denial thereof if the Superintendent of Police declares in 
writing that such transfer or denial is deemed necessary for the good of the service and sets 
forth the reason or reasons therefor, which disputes, as set forth in that procedure, shall not 
be subject to nor processed through that procedure nor submitted to arbitration) o f  this 

Memorandum of Agreement is annexed to this Memorandum Agreement as Appendix "G". 
The declaration in writing of the reason(s) for a transfer for the good of the service or denial 

thereof shall be made no later than fourteen days after the effective date of the transfer as 
established by the Superintendent of Police or the date of the denial thereof, as the case may 
be. The procedure for processing such grievances filed before the date of execution o f  this 
Memorandum of Agreement is annexed to the July 21, 1991 - January 20, 2003 
Memorandum of Agreement between the Port Authority and the Association as Appendix "C." 

XXIII. TRANSFERS 

Effective upon the date of execution of this Memorandum of Agreement, transfers 
of Police Lieutenants shall be administered in accordance with the procedures set forth in 

PDI 2-1 5 ,  dated July 1981, revised with the agreement of the Association and dated April 1, 
1988, and further revised with the agreement of the Association and dated June 3, 1993, 
and further revised with the agreement of the Association as POI 2-1 5, dated June, 1998, 
and further revised with the agreement of the Association and annexed hereto as Document 
"C". Transfers of Police Lieutenants prior to  this Memorandum of Agreement shall be 

administered in accordance with Document "C" of the Memorandum of Agreement dated July 

21, 1991 through January 20, 2003. @y7 
I 
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XXIV. EXCUSED ABSENCES AND PERSONAL LEAVE 

1. Except as provided herein, the excused time policy for Police Lieutenants shall 
be as set forth in PA1 20-3.05, dated August 3, 1967 as revised by Change Notice No. 63, 

dated May 15, 1970 annexed hereto as Document ODD" other than subdivision 10 of 
paragraph A and paragraphs B and D of Part Ill thereof. 

2. Excused absences and personal leave shall be as set forth in Appendix "H", 

annexed hereto. 

XXV. LEAVES OF ABSENCE 

1. The leave of absence policy for Police Lieutenants shall be as set forth in PA1 

20-3.06 as revised through June 30,1976, annexed hereto as Document "D", except that 
notwithstanding any provision of such PA1 20-3.06, a Police Lieutenant who has been 

granted a leave of absence pursuant to such policy on or after April 13, 1988, must be 
reinstated as a Police Lieutenant upon return from such leave, provided the Port Authority 
Office of Medical Services determines that the Police Lieutenant is medically fit to return to 

duty. 

2. The maternity leave of absence policy for Police Lieutenants shall be as set 

forth in PA1 20-3.1 2, dated August 6, 1981, annexed hereto as Document "En, except that an 
absence on account of pregnancy or on account of maternity leave shall not constitute 

absences for purposes of establishing "repeated and excessive" absences for disciplinary 

action. Absences on account of pregnancy or on account of maternity leave shall not be 
relied upon to enforce vacation forfeiture or the loss of a Retirement Day nor shall such 
absences be relied upon to deny a training opportunity or a promotion opportunity. In order 
for a Police Lieutenant to avail herself of the foregoing, the Police Lieutenant must inform the 
Absence Control Unit (ACU) or the Office of Medical Services with her notification of absence 

that the absence is on account of pregnancy. 

3. The military leave policy for Police Lieutenants shall be as set forth in PA1 20- 
3.1 0, dated August 24, 1972, annexed hereto as Document "CC" except as modified herein. 
The aforementioned modifications are as follows: (a) Police Lieutenants shall be provided 
military leave and shall not be required to use other leave, including but not limited to 

vacation time, personal leave days or compensatory time in lieu of military leave; (b) each 
Police Lieutenant ordered to short term active duty for training shall be paid in connection 

with such duty the difference between his federally taxable Port Authority pay and one-third 
of that portion of his federally taxable military pay attributable to days which are that Police 
Lieutenant's regularly scheduled Port Authority work days; and (c) each Police Lieutenant 
ordered to short term inactive duty for training shall be paid in connection with such duty 

the difference between his federally taxable Port Authority pay and that portion of  his 
federally taxable military pay attributable to  days which are that Police 
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scheduled Port Authority work days; and (d) Police Lieutenants involuntarily called up  to 
temporary and extended active duty shall receive, for the duration of the leave, salary 
differential, continuation of health and dental benefits coverage for the employee and his 

dependents, and continuation of life insurance coverage for the employee at his current level 

as set forth in Attachment C to Document " C C  (Memorandum of Mary Lee Hannell to Joseph 

J. Seymour dated April 29, 2003). 

XXVI. SENIORITY 

1. During the term of this Memorandum of Agreement, the seniority policy of the 
Port Authority with respect to Police Lieutenants shall be as set forth in PDI 3-1 revised 
September, 1962, and further revised with the Agreement of the Association as PDI 2-1 
dated September, 1981, and revised with the agreement of the Association as PDI 2-ID, 
dated March, 1988, and further revised with the agreement of the Association as P.O.I. 2-ID, 

dated July, 1998, and further revised with the agreement of the Association, annexed hereto 

as Document "B". 

XXVII. DISCIPLINE 

1. During the term of this Memorandum of Agreement, and except as modified 
herein, the Port Authority's rules governing the conduct of disciplinary investigations shall 

be as set forth in PDI 3-5 revised January, 1970 and further revised with the agreement of 
the Association as PDI 2-6 dated July, 1980 and, except as modified herein, the disciplinary 
procedure applicable to Police Lieutenants shall be as set forth in PA1 20- 1.10 revised 

September 30, 1970, annexed hereto as Documents " F  and "C". 

2. The modifications referred to  in Paragraph 1 of this Section are as follows: 

No Police Lieutenant shall be required, ordered, or requested to submit to 
pathometer, polygraph or other lie detector tests. 

A non-criminal disciplinary investigation of a Police Lieutenant must be 

placed in the charge of a person of a non-negotiating unit person of a 
higher rank, who must actively participate in such investigation. No Police 
Lieutenant covered by this Memorandum of Agreement shall participate in 
any way in the disciplinary investigation of any other Police Lieutenant 
covered by this Memorandum of Agreement. 

If in the course of an interview between a supervisor and a Police Lieutenant 
it appears that the matter under discussion may result in disciplinary action 

against the Police Lieutenant, he shall have the right to have his Association 
representative present before the interview proceeds. 

Disciplinary charges must be filed no more than one year after the Port 
Authority knows of the alleged commission of the offense charged. Effective 

July 2, 1998, a copy of all filed disciplinary charges must be mailed to  the 



President of the Association no later than 14 days after the filing of such 

charges. A copy of the disciplinary charges must be transmitted t o  the 
Office of the Association, addressed to the President of the Association, by 
certified mail, return receipt requested, and the date of certification shall 

constitute the date of filing. 

e. A disciplinary charge of repeated violations of Port Authority rules and 
regulations may only be based on prior discipline having been imposed. 

f. (i) The compulsory leave without pay maximum penalty which may be 
imposed pursuant to a hearing in accordance with Paragraph XI of 

Document "G" annexed to this Memorandum of Agreement as amended by 
this Section XXVil shall be ten (1 0) consecutive calendar days in place of  the 

prior maximum three day penalty. Any lesser compulsory leave without pay 

penalty imposed must be imposed in consecutive calendar days. 

(ii) The compulsory leave without pay maximum penalty which may be 
imposed pursuant to a hearing in accordance with Step Three of Appendix 
"C" annexed to this Memorandum of Agreement on disciplinary charges 
which seek any disciplinary action enumerated in Paragraph V B of 
Document "G" annexed hereto shall be ten (1 0) consecutive days. Any lesser 

compulsory leave without pay penalty imposed pursuant to such a hearing 
must be imposed in consecutive calendar days. 

g. With respect to disciplinary charges filed on or after July 2, 1998: 

(i) Paragraphs X and XI of Document "C" annexed to this Memorandum of 
Agreement shall not be applicable to such disciplinary charges, and all 
references in Paragraphs V A and B of Document "C" to  said 
Paragraphs X and XI and to hearings thereunder shall not be applicable 
to such disciplinary charges. 

(ii) Paragraphs IX E(3) and (4) of Document "C" annexed t o  this 
Memorandum of Agreement shall not be applicable to  such 
disciplinary charges and in lieu of IX E(3) and (4) the following shall be 

substituted: 

3. In the event that he is of the opinion that any disciplinary 

action enumerated in Paragraph V A hereof, as amended by 
Section XXVll of this Memorandum of Agreement is t o  be 

sought, he shall submit the charges directly to Step Three of 
Appendix "C" annexed to this Memorandum of Agreement for 

handling as provided therein for charges seeking such 
disciplinary action. 

4. In the event that he is of the opinion that any disciplinary 

action enumerated in 
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Section XXVll of this Memorandum of Agreement is to  be 
sought, he shall submit the charges directly to Step Three of 
Appendix "G" annexed to  this Memorandum of Agreement for 
handling as provided therein for charges seeking such 

disciplinary action. 

(iii) Such disciplinary charges may be served either personally or by 

registered mail at the last known address of the Police Lieutenant on 
file with the Port Authority. 

(iv) Except as provided in Appendix "M" annexed to  this Memorandum of 
Agreement, the only disciplinary hearing of any kind to which Police 
Lieutenants are entitled in connection with such disciplinary charges 
which seek any disciplinary action enumerated in Paragraph V B of 

Document "C" annexed hereto as amended by this Section XXVll shall 
be that provided for at Step Three of Appendix "C" annexed t o  this 
Memorandum of Agreement, and the only disciplinary hearing of any 
kind to which Police Lieutenants are entitled in connection with such 
disciplinary charges which seek any disciplinary action enumerated in 

Paragraph V A of Document "C" annexed hereto as amended by this 
Section XXVll shall be that provided for at Step Three of Appendix "G" 
annexed to this Memorandum of Agreement. 

h. The Port Authority shall provide upon request by the charged Police 

Lieutenant or his representative prior to the disciplinary hearing copies of 
the evidence it intends to present at the hearing, including statements, 
photographs, recordings and other writings made in the normal course of 
business but excluding attorney work product. The Port Authority shall 
provide such discovery no later than twenty-eight days prior to  the 
scheduled hearing date or within ten days of receipt of the request, 
whichever is later. Failure to provide such discovery by such date shall be a 
basis for adjournment in the discretion of the person before whom such 

hearing is to be held, provided that i f  such discovery is provided within 
fourteen days of the hearing date it shall be an automatic basis for 
adjournment if requested. 

If a Police Lieutenant is administratively suspended, disciplinary charges 

must be filed against the Police Lieutenant no later than one hundred and 
twenty days after the first day of that suspension to continue him on 
administrative suspension. If the disciplinary charges are not filed within 

that period, the Police Lieutenant shall be removed from administrative 
suspension no later than the end of the one hundred and twenty day 
period and he shall receive payment with respect to the period of his 

administrative suspension in an amount based upon an esqmate of 



missed opportunities to earn overtime during his administrative 
suspension. The estimate shall be determined as provided in the next 
paragraph. 

( i i )  A Police Lieutenant against whom disciplinary charges have been filed and 
who has been administratively suspended but who has not been dismissed 
from employment shall receive payment of an amount based on an 
estimate of his missed opportunities to earn overtime during that 
administrative suspension. The estimate shall be determined as follows: 

First, an initial estimate shall be determined by use of the following formula: 

where "a" is the average overtime earned per pay period by the 
suspended Police Lieutenant during the seventy-eight (or the actual number if 
less than seventy-eight) pay periods immediately prior to the pay period 
during which his suspension commenced; 

"b" is the average overtime earned per pay period per Police 
Lieutenant during those seventy-eight (or the actual number if less than 
seventy-eight) pay periods at the Police Command to which the suspended 
Police Lieutenant was assigned during that period.'lf the Police Lieutenant was 
assigned to more than one Police Command during that period, then the 
average overtime for the period shall be determined by using average 
overtime earned per Police Lieutenant at each Police Command to which the 
Police Lieutenant was assigned during that period for the pay periods he was 
assigned to that Police Command; 

"c" is the initial estimate of the Police Lieutenant's missed 
overtime earned per pay period to be determined, and 

"d" is the average overtime earned per pay period per Police 
Lieutenant at the Police Command to which the suspended Police Lieutenant 
is assigned during the same pay periods of the Police Lieutenant's 
administrative suspension. 

Upon determination of "c", that amount shall be multiplied by the number of pay periods 
that the Police Lieutenant was on administrative suspension, provided that any pay period 
during that suspension in which the Police Lieutenant was absent due to sickness or injury 
incurred in the line of duty on at least half of his scheduled work days shall not be used in 
that multiplication. Then, from that amount shall be 
by the Police Lieutenant during the suspension. The 
Police Lieutenant for missed overtime. 

subtracted all overtime, if any, earned 
resulting balance shall be paid t o  the 



j. If a Police Lieutenant who is suspended without pay is changed to 
administrative suspension or returned to full duty he shall receive payment 
of his full pay for the period during which he was suspended without pay 

except payment for missed overtime opportunities. If such Police Lieutenant 
is not dismissed from employment the calculation of missed overtime 
opportunities shall be made .in accordance with the method set forth in 
paragraph i (ii), above, except that the period of suspension shall include 
the period during which the Police Lieutenant was suspended without pay. 

k. A Police Lieutenant charged in a disciplinary proceeding shall not  be 
permitted to take personal leave on a day for which a hearing in that 
disciplinary proceeding is scheduled, provided, however, if the person 
before whom such hearing is to be held grants an adjournment o f  the 

hearing scheduled for a particular day, personal leave may be taken on that 

day. 

I. The following shall be substituted for and implemented in lieu of Rule 4 in 
Document "F" of this Memorandum of Agreement: 

Rule 4. Warnings required in cases of Criminal Investigation or Criminal 
charges against employee 

If an employee is under arrest, or is a subject of a criminal investigation, or 

there is a substantial likelihood that criminal charges against the employee may result from 
the investigation, he shall be given a written statement as to the alleged criminal matter(s) 

under investigation and he shall be warned of his rights as follows: 

"I wish to advise you that you are being questioned as part of an official 

investigation by the Port Authority Police. You will be asked questions specifically 
directed and narrowly related to the performance of your official duties with respect 
to the alleged criminal matter(s) under investigation. You are entitled to all the rights 
and privileges guaranteed by the laws of the State of New York or New Jersey, the 
constitutions of these states and the Constitution of the United States, including the 
right not to be compelled to incriminate yourself and the right to have legal counsel 
present at each and every stage of this investigation. 

I further wish to advise you that i f  you refuse to testify or to answer questions 
relating to the performance of your official duties with respect to the alleged criminal 

matter($ under investigation, you will be subject to Port Authority disciplinary 
charges which could result in your dismissal from the Port Authority. You have use 
immunity, that is, if you do answer, neither your statements nor any information or 

evidence which is gained by reason of such statements may be received in evidence 
against you in any subsequent criminal proceeding. However, these statements can 
be used against you in relation to subsequent Port Authority disciplinary 



If the employee will be asked questions related to his official duties 
performed in the State of New Jersey, the Port Authority will obtain a written grant of 
use immunity with respect thereto from a county prosecutor having jurisdiction prior 

to asking those questions, and the written grant of use immunity will be shown t o  the 

employee. 

m. Rule 3. Clarification of Application of PDI 2-6, Rule 3 and General Rule 
and Regulation Section 9, Rule 3 to interviews of witnesses, in 

accordance to Appendix "K-1", annexed hereto. The notice and time 

off provisions applicable to waivers as set forth in Appendix "K-2", 
annexed hereto, shall apply equally to  all Rule 3 interviews. 

3. The disciplinary standards and penalties with respect to Repeated and Excessive 
Absence shall be as set forth in Appendix "L", annexed hereto. 

4. Counseling of Police Lieutenants does not constitute discipline. 

5. Effective on the date of execution of this Memorandum of Agreement, any waiver 
of a disciplinary hearing for minor disciplinary charges as defined in Document "G", 
Paragraph V.B., as amended by Section XXVii of the Memorandum of Agreement executed by 
a Police Lieutenant will be deemed null and void and expunged from the Police Lieutenant's 
personnel files two (2) years after the execution thereof, provided the following conditions 

are satisfied: 

a. The waiver was executed prior to the date the matter was heard in arbitration; 

and 
b. The Police Lieutenant has not been served with Charges and Specifications 

and/or Notice of Pending Charges in the two (2) years following the execution 

of the waiver. 

Assuming the aforesaid conditions are satisfied, the Police Lieutenant shall submit a request 
for expungernent in writing addressed to the Superintendent of Police and his Commanding 

Officer identifying the waiver to be removed. All qualifying waivers will be removed within 
thirty (30) working days of the date that the Police Lieutenant submitted the expungement 

request. 

XXVI I I. JOB DUTIES AND RESPONSIBILITIES 

1. During the term of this Memorandum of Agreement, no Police Lieutenant 

shall, except as provided in Section XIV of this Memorandum of Agreement, be required on a 

recurring basis to perform duties not contained in Job Specification No. 261 5, dated July, 
1960, and revised with the agreement of the Association and dated July, 1998, and Job 

Specification No. 261 6 dated June, 1972 and revised October, 1981 and further revised with 
the agreement of the Association and dated July, 1984, and further revised with the 



2. Nothing in this Section shall preclude the Port Authority from requiring existing 
supervisory responsibilities to be exercised by Police Lieutenants with respect to non-police 

Port Authority personnel currently being supervised by Police Lieutenants. Given the fact that 
Police Lieutenants who previously supervised non-police Port Authority personnel at tunnel 

or bridge facilities have been relieved from supervising such personnel during the term of 

the prior Memorandum of Agreement by reason of installation of civilian supervisors, no 
Police Lieutenant shall, subject to the provisions of Paragraph 1 hereof, be assigned or 
reassigned supervisory responsibilities for such personnel on any tour of duty at such 

facilities. Any responsibilities of Police Lieutenants with respect to non-police Port Authority 
personnel no longer supervised by Police Lieutenants pursuant to the next preceding 
sentence or personnel who are not Port Authority employees, including those currently 
employed, shall be limited to assuring the protecting of life and property at Port Authority 
facilities. The supervision, training, roll call and attendance and employment administration 
of such personnel shall be the responsibility of persons other than Police Lieutenants. 

3. All training opportunities will be filled using the following procedures: 

a. Training programs will be announced and posted on all Bulletin 
Boards. 

b. The announcement shall set forth the nature of the training, 
and indicate any limitations dealing with the training 
opportunity or subsequent detail assignment, if applicable. 

c. Any Police Lieutenant who i s  not selected may request in 

writing the reason that he or she was not selected for the 
training, and such request shall be responded to in writing. 

4. So long as three (3) authorized Detective Lieutenant positions (lob Specification 
2616) continue to be maintained and filled in the Criminal lnvestigations Bureau, any 
supervision of Detective Sergeants which currently and heretofore has been exclusively 
performed by Detective Lieutenants may be performed by Police Lieutenants (Job 
Specification 261 5) and the performance of supervision of Detective Sergeants by Police 
Lieutenants (Job Specification 261 5) shall be without restriction or premium payment. If the 
number of Detective Lieutenant positions Uob Specification 261 6) maintained and filled in 
the Criminal lnvestigations Bureau falls below three (3), that work of supervising Detective 
Sergeants which had previously been exclusively performed by Detective Lieutenants (Job 

Specification 2616) shall no longer be performed by Police Lieutenants (Job Specification 
261 5), and that work shall again become the exclusive work of Detective Lieutenants (Job 

Specification 261 6). 

5. The Association acknowledges : 

1) The duties of Tour Commander at the World Trade Center Facility Police 
Command, Port Newark-Port 
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NLIA-Teterboro Facility Police Command shall be assigned to Police 
Lieutenants, and 

2) The duties of the Security and Equipment Lieutenant and the Staff 

Lieutenant at NLIA-Teterboro Facility Police Command shall extend to 

Teterboro Airport , and 

3) The duties of the Staff Lieutenant at the PATH Facility Police Command 
shall extend to the World Trade Center Facility Police Command. 

XXIX. TRANSFER OF UNIT WORK 

1. Subject to other provisions herein, and except as otherwise set forth in this 
Agreement, during the term of this Agreement, there will be no further or additional transfer 

and/or reassignment of unit work currently and heretofore performed by unit employees 
without negotiations and all other unit work currently and heretofore performed by Police 

Lieutenants shall be maintained. 

2. a. The Association has previously negotiated and agreed to  the transfer and/or 
reassignment of unit work, as set forth below, to personnel not in the negotiating unit at the 

following facilities: 

FACILITY UNIT WORK 

LT 1 Staff Lieutenant 

HT 1 Staff Lieutenant 

WTC 1 Contract Guard Supervisory Lieutenant 

2. b. The Association has also negotiated and agreed to the transfer and/or 
reassignment of unit work, as set forth below, effective on the date of execution o f  this 
Memorandum of Agreement, to personnel not in the negotiating unit, at the following 

facilities: 

FACILITY UNIT WORK 

HT Staff Lieutenant Duties 

SIB-Teleport Staff Lieutenant Duties 

HQ Central Police Pool Commanding Officer Duties 

2. c. The Association has also negotiated and agreed to the transfer and/or 
reassignment of unit work involving canine duties to personnel not in the negotiating unit, 

effective on the date of execution of this Memorandum of Agreement. 

3. All existing police Lieutenant positions and/or assignments shall be maintained 
during the term of this Memorandum of Agreement 
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Position and/or Assignment List agreed upon between the parties so long as the work being 
performed continues to be performed by or on behalf of the Port Authority. 

4. Police Lieutenants will not be required or requested to train any non-police 

officer. 

5. The Port Authority will continue to fully and completely provide a tape system on 
all telephones and on the radio system at all tunnel and bridge facilities. 

6. Any orders communicated by civilians at the communications desk to a Police 

Officer or Police Sergeant must be authorized by the Tour Commander responsible for and 

assigned at the said crossing. 

7. a. So long as four (4) authorized Police Lieutenant positions (lob Specification 

261 5) continue to be maintained and filled in the Civilian Complaint lnvestigations Unit 
(CCIU), work of the CCIU currently and heretofore performed by Police Lieutenants may be 
performed by personnel not in the negotiating unit. During any period that the number of 
Police Lieutenant positions maintained and filled in the CCIU falls below four (4), such work 

shall not be performed by personnel not in the negotiating unit. 

b. Work of the Special lnvestigations Unit previously performed by Detectives 
may be assigned to Police Lieutenants, including Police Lieutenants assigned to the CCIU, 

and the performance of such work by Police Lieutenants shall not establish any right in the 

Association to claim the work performed as its unit work. 

8. So long as one (1) authorized Detective Lieutenant position (Job Specification 
261 6) continues to be maintained and filled at Police Headquarters, all administrative work 
involving the CIB/SIU currently and heretofore performed by the Association may be 
performed by personnel not in the negotiating unit. During any period that one Detective 
Lieutenant position at Police Headquarters is not maintained and filled, such work shall not 
be performed by personnel not in the negotiating unit. 

9. All unit work involving inspectional services may be performed by personnel not 
in the negotiating unit. 

10. All unit work involving the coordination of facility construction at Facility Police 
Commands, with the exception of LaGuardia Airport and the George Washington Bridge, may 

be performed by personnel not in the negotiating unit. 

11. So long as one (1) authorized Police Lieutenant Planning and Research position 

continues to be maintained and filled, all unit work involving Police Planning & Research and 

involving the work of the Secretary of the Board of Inquiry, may be performed by personnel 
not in the negotiating unit. During any period that one authorized Police Lieutenant Planning 

and Research position is not maintained and filled, such work shall not be performed by 

personnel not in the negotiating unit. 



XXX. UNIT WORK 

All "Unit Work disputes shall not be subject to the grievance and arbitration 

provisions of the Agreement but shall be subject to the exclusive jurisdiction of the Port 
Authority Employment Relations Panel and subject to applicable standards to be determined 

by the Panel. In this connection, "new facilities" shall mean facilities not listed in Document 

"Mu of the 1985-89 Memorandum of Agreement. 

XXXI. PERSONAL AND COMMUTATION PASSES 

Personal passes and commutation passes for free use of Port Authority tunnel and 
bridge facilities shall continue to be provided in accordance with PA1 40-1 .O1 revised 

December 20, 1973. At any time following the execution of this Memorandum of Agreement, 
at the Port Authority's sole discretion, the Port Authority may replace this benefit with an E-Z 

Pass based program upon the following terms and conditions: 

a. The number of free passages at Port Authority tunnel and 
bridge facilities and the free use of parking lots at Port Authority airports for 
Police Lieutenants shall not be less under the E-Z Pass based program than 

under said PA1 40-1.01. 

b. Until such time as the E-Z Pass program is implemented at Port 
Authority airport parking lots for which free use is provided under said PA1 40- 
1 .O1 the Port Authority will continue to make passes available to Police 

Lieutenants for such parking in accordance with said PA1 40-1.01. 

XXXII. EDUCATION REFUND 

1. During the term of this Memorandum of Agreement, the provisions of 

Document '3" annexed hereto shall be applicable to Police Lieutenants. All increases in the 

maximum reimbursement rates granted to  any other employees will be applicable to Police 
Lieutenants, whether the increased reimbursement is through amendment to the current AP 
20-4.54 entitled "Tuition Assistance Program" or otherwise. 

2. Procedures: 

a) Tuition Assistance applications will be maintained at each 

facility police command. 

b) ~ ~ p l i c a n t s  shall forward a completed Tuition Assistance 
application (PA Form 1020, revised August 2004) current 

school catalogue and other supporting documents in duplicate 
to the Applicant's Commanding Officer at least two (2) weeks 

before the course(s) begins. ,%i>: 
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C) The Commanding Officer will review, sign and forward the 
application to the Department Director or his designee for 

review. 

d) If, for valid reasons, the Applicant cannot meet the two week 

deadline, a memorandum explaining the delay must be 
submitted to the Applicant's Commanding Officer who will also 
forward it to the Department Director. 

e) The Department Director or his designee will approve or 
disapprove the application (stating reasons for disapproval) 
and return PA Form 1020 and documents to  the Applicant. 

DETECTIVE LIEUTENANTS 

1. Police Lieutenants shall be assigned to perform the duties of Detective 

Lieutenant, Job Specification 261 6, in accordance with this Memorandum of Agreement. 
Police Lieutenants assigned as Detective Lieutenants shall have the title of "Detective 
Lieutenant", Job Specification 261 6 and shall be paid in accordance with Appendix "A(5)" or 
"A(6)". Police Lieutenants must successfully complete a six-month probationary period t o  be 
considered permanently assigned. Such six-month probationary period may be served in 
three month segments during which more than one probationary Detective Lieutenant may 
be assigned to fill a single vacancy. 

2. During the term of this Memorandum of Agreement, a Police Lieutenant 

permanently assigned to an authorized Detective Lieutenant position shall not be 

involuntarily removed from his position without just cause. Such demotions by the 
Superintendent of Police shall be subject to the grievance-arbitration procedure of this 
Memorandum of Agreement to the same extent as any other grievable provision of this 

Memorandum of Agreement, except that the grievant may start at Step Two. 

3. In the event a Detective Lieutenant is required by his Commanding Officer t o  be 
on call to respond during off-duty hours, he shall be authorized to utilize a Public Safety 
Department vehicle for overnight or weekend usage or he shall be compensated in 
accordance with the resolution of American Arbitration Association Case no. 1 330-1 824-85. 
The reporting requirements of PA1 15-3.05 shall be adhered to. 

4. All Detective Lieutenants' positions shall be included in the Position and 

Assignment List and such listing, including any new positions and assignments, shall be the 
unit work of the Association. 
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MISCELLANEOUS 

1. The Port Authority will make reasonable efforts to provide designated free 
parking areas where Police Lieutenants may park their personal vehicles while on duty at a 
facility. The Port Authority will reimburse Police Lieutenants assigned to or required to be at 

Journal Square Transportation Center (including training) for the cost of parking on an 
around the clock basis. While on duty, Police Lieutenants assigned to  in-service training at 
the Journal Square Transportation Center, the Port Authority Technical Center or the World 
Trade Center or involuntarily assigned to or required to be at the World Trade Center will be 

reimbursed for the cost of parking either at the Journal Square Transportation Center or the 
World Trade Center at the Police Lieutenant's option; provided, however, that if a Police 
Lieutenant opts to park at the World Trade Center, no reimbursement will be made for 
parking if space is available in the designated free parking area for the World Trade Center 
Facility Police Command. No such space shall be provided if provision of such space is not 

practicable by reason of additional cost to the Authority, or because of use of areas by other 
persons or for other purposes. The President of the Association or his designee shall be 
authorized to park his personal vehicle in available space at any such designated police 
employee parking area. All other existing areas and practices for Police Lieutenant parking in 

existence prior to this Memorandum of Agreement shall be maintained during the term of 
this Memorandum of Agreement so long as such areas are used for parking purposes. 

2.  The Port Authority will continue to provide for air conditioning and electronic 
sirens to be installed in all new assigned police cars. Copies of lists of supplementary 
equipment to be carried in assigned police cars shall be forwarded to the Association. 

3. During the term of this Memorandum of Agreement, the Port Authority's 
policy with respect to stand-by time, call-ins and carfare allowances shall be as set forth in 
Information Bulletin No. 1 1 ,  dated March 3, 1965, annexed hereto. 

4. During the term of this Memorandum of Agreement, the Port Authority's 
existing policies with respect to service, safety, and medal awards for Police Lieutenants 
shall continue to be maintained. (See letter dated May 28, 1998, annexed hereto as 

Document "P.) 

5. Outdoor training of Police Lieutenants shall be cancelled in the event 
temperatures fall below 25 degrees Fahrenheit. The supervisor in charge of the training may 

also cancel training when other inclement weather conditions adversely affect the training 

exercise. If training is cancelled after the Police Lieutenants involved have reported for duty, 
they will not be reassigned to another tour on that day. 

6. Upon request, appropriate staff personnel from the Human Resources 
Department will be available to meet with the joint executive boards of the Association, the 

Port Authority Police Benevolent Association, Inc., the Port Authority Police Sergeants 
Benevolent Association and the Port Authority Detectives Endowment Association to discuss 



7.  A maximum of four hours compensation at overtime rates shall be paid for 
each initial off-duty enforcement action leading to an arrest to cover the arrest and booking 
process. All other off-duty police related activities including but not limited to rescue 

functions shall be covered by all benefits outlined in the Memorandum of Agreement. The 

Superintendent of Police will determine whether the actions were appropriate police actions 
and therefore cornpensable under the second sentence of this paragraph and his decision is 
not subject to  the grievance-arbitration procedures provided for in this Memorandum of 

Agreement. 

8. Any provision of this Memorandum of Agreement requiring State or Federal 
legislative action to permit its implementation by amendment of law shall not be effective 

until the appropriate State bodies or Federal body have acted. 

9. Effective on the first day of April, 1998, the Port Authority may implement a 

retrospective payroll system upon the following terms and conditions. On the pay date in 
which the Port Authority determines to implement this program, each Police Lieutenant on 

payroll as of that pay date will receive an amount equal to his base salary and longevity for 
that two-week period, as well as any premium payments due him from the preceding pay 
period. The payment, equal to his base salary and longevity during this implementation pay 
period, will be reported to the New York State and Local Police and Fire Retirement System. 
In the next succeeding pay period, each Police Lieutenant will receive a pay check 

representing the payment of his base salary, longevity and premium payments earned during 
the previous pay period, and the payroll system will thereafter function retrospectively for 
the remainder of the Police Lieutenant's Port Authority employment, except for Police 

Lieutenants whose Port Authority employment is terminated for any reason within one year 
of this payment. For any Police Lieutenant whose Port Authority employment is terminated 
for any reason within one year of this payment, this payment shall be considered payment 
toward the base salary and longevity that would otherwise be owed to him in his final pay 

period. 

10. A Police Lieutenant shall be "in good standing1' under this agreement unless 
the Police Lieutenant is terminated for cause pursuant to Section XXVll of this Agreement as 
a result of disciplinary charges pending due to the Police Lieutenant being arrested, indicted 
or receiving a positive drug test pursuant to Appendix "M" of this Agreement. 

11. Right to Reopen: In the event the Port Authority negotiates with another 
Police union contractual language or benefits greater than those provided for under this 

Memorandum of Agreement, then the Association shall have the option to reopen 

negotiations with respect to that language or benefith). 

12. Except as provided for in Paragraph 11, above, negotiations between the Port 

Authority and the Association with respect to a successor Memorandum of Agreement shall 

commence on or before March 1 ,  2009. 



13 .  Personal lnformation Profiles will be issued annually to Police Lieutenants in 
accordance with the letter agreement dated November 13, 1997, annexed hereto as 

Document "Z". 

XXXV. LABOR MANAGEMENT COMMITTEE 

1. ,The existing labor-management committee consisting of representatives of 

the Port Authority and the Association shall continue in effect. 

2. The function of this committee shall be to facilitate communication between the 
parties to promote a climate conducive to constructive employee relations, to recommend 
resolutions of employee relations problems which may arise in the administration of this 

Memorandum of Agreement and to discuss other matters of mutual interest. 

3. The committee will meet at mutually acceptable times and places, with either 
party having the right to request a meeting. Requests for meetings should be made at least a 
week in advance with the requesting party submitting an agenda of the topics for discussion. 
The size of the committee may vary according to the topics to be discussed and shall be 

limited to the least number of representatives from each party needed to accomplish the 

business at hand. 

4. Nothing contained in this Section is intended to restrict in any way the normal 
informal discussion and resolution of problems by Port Authority and Association 

representatives. 

ENLARGEMENT OF NEGOTIATION UNIT 

The Port Authority agrees to permit the creation of, and to recognize in 
accordance with Section XI1 of the Port Authority Labor Relations Instruction, a single 
negotiating unit comprised of the negotiating units presently represented by the Association 
and by the Port Authority Police Sergeants Benevolent Association (the "SBA"), at such time as 
the Association and the SBA jointly notify the Port Authority in writing of their merger and 

request recognition as exclusive representative of the merged negotiating unit. 

XXXVI I. PERSONAL FILES 

1. During the term of this Memorandum of Agreement, the Port Authority's 
policy with respect to a Police Lieutenant's opportunity to rebut written derogatory 

information or statements to be placed in his facility personnel folder shall be as set forth in 
Information Bulletin No. 34, dated July 22, 1968, as amended through negotiation with the 
Association and as set forth herein, in Paragraph 2. Time limits for removal of derogatory 
incident reports from a Police Lieutenant's personal files shall apply to counseling letters or 

similar documents. A Police Lieutenant shall acknowledge receipt of counseling letters or 
similar documents. A Police Lieutenant shall have the right to  have his Association 



2. The amended portion of Information Bulletin No. 34, shall read: 

Every employee is entitled to the opportunity to rebut any written derogatory 
information or statements placed in his personal files. Prior t o  a 

memorandum containing such derogatory information or statements being 

placed into the personal files of an employee, a copy will be given t o  the 
employee for his information. If he so desires, he may write a statement in 
rebuttal of any allegations and this material will be attached to the written 
material prior to it being placed in the employee's personal files. 

3. In any situation in which an employee is found not guilty or in which such 
complaint has been determined to be unfounded, such complaint or charge, i f  any, in the 

personal files of the employee will be removed and destroyed. 

4. When an employee has been charged with a departmental violation and the final 
disposition of the charge is other than "Guilty", the record of the case will be removed from 
the employee's personal files immediately upon final disposition and destroyed. 

5. Employees and/or their representatives, with the employee's written permission, 
may examine their own personal folders by making arrangements in advance with 
appropriate personnel. Documents may not be removed, but copies may be made, if 

necessary. 

ASSOCIATION BUSINESS 

1 .  Time off for Association representatives to conduct Association business and 
for purposes of employee representation shall be granted in accordance with the provisions 
of Limited Distribution Directive LDD 4-05, as amended through negotiations with the 

Association and dated April 12, 2005. 

2. Whenever a Police Lieutenant is excused pursuant to this Section, he will receive 
payment of Preparation Time Allowance provided he is otherwise eligible therefor pursuant 
to Section VI of this Memorandum of Agreement. 

3. See side letter agreement on office space, annexed hereto as Document "U". 

4. Effective on the date of execution of this Memorandum of Agreement any of the 
Association Executive Board Members, not to  exceed six, whose regularly scheduled tour of 
duty on the date of an Association Executive Board meeting, not to exceed twenty in a 

calendar year, is the afternoon tour shall have his regularly scheduled tour of duty changed 

to the day tour of the day of that meeting without any payment of schedule change 

premium. 

5. The Association shall be permitted to request emergency excused time with pay 
and benefits for any member of the Executive Board to respond to a Police Lieutenant's 

medical or psychological emergency, criminal investigation or arrest by an outside law 
enforcement agency, or other similar emergent incident. This request may be made by the 
President of the Association (or his designee) directly to 
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Officer or Tour Commander. Upon receiving such a request, the Port Authority will 
immediately release a member of the Executive Board chosen by the President (or his 
designee) who is then on-duty to respond to the emergent incident. 

6. On January 21, 2003, and each January 21st thereafter, the Port Authority shall 
make a contribution of $1 0,000.00 to the Association's Welfare Fund which is to be used to 
defray the cost of providing benefits to Police Lieutenants. 

XXXIX. PROHIBITION OF EMPLOYER SOLICITATION 

Neither the employer nor i t s  agents shall solicit the employee, either 

individually or collectively, in regard to any charity or fund. 

XL. PRE-RETIREMENT PROGRAM 

The Port Authority shall establish a pre-retirement program formulated to meet the 
needs and objectives of retiring police personnel. Employees may enroll in this program 
within one year of their prospective retirement and each employee may do so only once. The 
program will be run during normal office hours and employees will be granted excused time 
to attend this program when their work schedule conflicts with the scheduled program. 

XLI . PAYCHECKS 

1. The Port Authority shall provide paychecks to employees on Friday paydays by 
3:00 p.m. The Port Authority shall continue to issue checks on an early distribution basis and 

on an advance basis for vacations or days off. In the event a check is lost through no fault of 
the employee, a voucher check will be drawn to provide him with his basic bi-weekly salary. 
Checks will continue to be distributed to the individual employee's command. All other 
current paycheck practices will remain in effect, except that in the event the paycheck is not 
provided to an employee by 3:00 p.m. on Friday, he shall receive two hours of straight-time 
pay if it is necessary for him to stand by or report to the facility in order to receive the check. 

2. Police Lieutenants shall be permitted to exercise the option to participate in the 
direct payroll deposit system provided to  Port Authority managerial, administrative and 
clerical employees on the same basis as such employees. Should either the Port Authority or 
the provider of such system decide, for any reason, to terminate that system for Port 
Authority managerial, administrative and clerical employees, then it will be terminated for 

Police Lieutenants. 

XLII. SAFETY AND HEALTH STANDARDS 

1.  The Port Authority represents that it attempts to conform with and that it does 

basically conform with the Occupational Health and Safety Standards promulgated by OSHA. 

2. If it is established that the Port Authority does not basically conform with OSHA 
standards, the Port Authority will make every good faith effort to come into conformance. 
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XLIII. PRIVATE ROOM INJURIES 

A Police Lieutenant who is injured in the line or performance of duty as a result of 

being the victim of a criminal assault shall be provided by the Port Authority with a private 
hospital room, if one is available, and, if there is reason for fear for the safety of the 

employee, a police guard. 

XLIV. SERVICE AND PERSONAL WEAPONS 

The carrying and storage of weapons on and off duty shall be in accordance with 

PDI 7-1, revised September 1, 1981 with the agreement of the Association and further 
revised with the agreement of the Association, dated September, 1983. Notwithstanding any 
other provisions in this Memorandum of Agreement, the service handgun shall be a 9mm, 
semi-automatic as determined by the Superintendent of Police. 

The only handgun which may be approved as an off duty and/or second handgun is a 
9mm with double action,and a magazine disconnect. 

Effective July 2, 1998 any and all references to the .38 caliber revolver, equipment or 
ammunition related thereto shall be deemed modified to reflect the change in handgun from 
the .38 caliber revolver to the 9mm as set forth in Document "0." 

P.D.1. 9-2 is abolished in its entirety and is no longer in effect. 

The Port Authority will continue to retain the right to determine all aspects of pistol 
qualifications including, but not limited to, qualification procedures, qualification proficiency 

and qualification composition. The Port Authority will not remove the Police Lieutenant's 
weapon for failure to qualify except pursuant to a determination of the Office of Medical 

Services that the Police Lieutenant's failure to qualify was due to a medical condition. The 
Port Authority shall promulgate a Police Operating Instruction (POI) setting forth the Pistol 

Qualification Program. 

A Police Lieutenant who has failed to qualify with his service weapon shall be 

assigned to requalify with his service weapon on his next scheduled workday on which the 

Police Academy Range is open. 

XLV. CONFIDENTIALITY 

Except as required by applicable law, the Port Authority shall not disclose t o  any 
agency, person, corporation, etc., public or private, the telephone number, social security 

number or address of any employee without his written consent. 

XLVI. CONTRACT BOOKLETS 

The Port Authority, at its sole expense, shall furnish the Association with 350 
copies of this Memorandum of Agreement within thirty (30) days after the execution of this 

Memorandum of Agreement and a computer disk containing the body of this Memorandum 
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of Agreement and any documents annexed thereto which are new to or were revised for 
purposes of this Memorandum of Agreement. 

XLVII. AGREEMENT ADMINISTRATION 

The Port Authority agrees to make available to the Association all relevant data the 

Association may require to negotiate collectively and to properly administer the Agreement. 

XLVIII .MI LEAGE ALLOWANCES 

Mileage allowances and reimbursement for parking and tolls shall continue to be 

paid in accordance with the policies set forth in PA1 15-3.05 as in effect on July, 1978 except 
that effective April 1, 1999, the mileage allowance shall be the maximum permissible 

standard mileage rate for business as provided by Internal Revenue Service Regulations and 
as adjusted over time pursuant to 26 CFR / 1.234-ST or successor provisions of the Internal 

Revenue Code or Regulations. 

In the event a Police Lieutenant is assigned to report to  a non-Port Authority location 
or a Facility Police Command other than his assigned Facility Police Command for Port 
~ u t h o r i t ~  medical examinations and/or training, mileage reimbursement between such non- 

Port Authority locations or a Facility Police Command and the Police Lieutenant's assigned 
Facility Police Command, and reimbursement for parking and tolls, shall continue to be in 

accordance with the allowances provided for in this Section. 

XLIX. LONG-TERM DISABILITY PROGRAM 

1. Active Police Lieutenants who have a minimum of five years continuous service as 
a Port Authority employee, and, effective July 20, 1991, but commencing July 21, 1991, 
active Police Lieutenants who have a minimum of one year continuous service as a Port 
Authority employee will be covered by the Port Authority's Long-Term Disability Program 
created April 24, 1974 for managerial and professional employees, under which a covered 
Police Lieutenant who is permanently disabled due to a non-job connected illness or injury is 
eligible to receive up to 60% of his annual base pay to age 65 from a combination of sources, 
including any New York State and Local Police and Fire Retirement System Ordinary Disability 
and Social Security Act benefits (and any other relevant payments), with the difference up to 

the 60% maximum (but no more than 50% of the Police Lieutenant's base salary) to be 

provided by the Port Authority. 

2. An active Police Lieutenant who has a minimum of one year of continuous service 
as a Port Authority employee and who the Port Authority determines is permanently disabled 

due to an injury incurred in the line of duty but who has been denied by the New York State 
and Local Police and Fire Retirement System for both accidental disability retirement and 

performance of duty disability retirement shall be eligible for the benefits provided in 
Paragraph one of this Section under the same conditions as if the permanent disability was 

/3(@~' 
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due to a non-job connected injury, except that, in addition thereto, the Police Lieutenant 
must also apply for Workers' Compensation Law benefits as another source for meeting the 

60% maximum of annual base pay, upon meeting the following criteria: 

a. The Police Lieutenant has applied to the New York State and Local Police and 

Fire Retirement System, based upon this injury incurred in the line of duty, for both 
accidental disability retirement and performance of duty disability retirement; and 

b. The Police Lieutenant has been determined by that System with respect 

thereto not to be qualified for either retirement; and, 

c. The Police Lieutenant has exhausted any right that he may have to 

administratively appeal any denial thereof by that System, excluding any action that the 
Police Lieutenant may have to' appeal his denial in the state or federal judicial system. 
Nothing in this Section requires a Police Lieutenant to apply for Workers' Compensation Law 

benefits in both New York and New Jersey. 

3. As used in this section, the term "permanently disabled" shall mean "physically or 
mentally incapacjtated for the performance of duty as a Police Lieutenant," the term 

"Workers' Compensation Law" shall include both the New York Workers9 Compensation Law 
and the New Jersey Workers' Compensation Act, and the term "Workers' Compensation Law 
benefits" shall not include payments of medical expenses or that portion, if any, of other 
Workers' Compensation Law benefits which is paid to a Police Lieutenant for any period of 
time prior to the termination of his Port Authority employment. 

4. Except as provided for in Paragraph 2 ,  herein, The Long Term Disability Program 

is annexed hereto as Document "EE". 

PRIOR LElTERS OF AGREEMENT 

The provisions of the prior letters of agreement, which are still valid, shall be deemed 

incorporated into the body of the contract. The said letters are annexed hereto as Exhibits. 

LI. DEFERRED COMPENSATION PLAN 

During the term of this Memorandum of Agreement, so long as the Port Authority 

offers to any of its employees a deferred compensation plan pursuant to 26 U.S.C. Section 
457, Police Lieutenants shall be eligible to participate on the same terms, conditions and 

basis. 

LII. INDEMNIFICATION AND DEFENSE AGAINST CIVIL LIABILITY 

1. During the term of this Memorandum of Agreemerit, for all claims or causes of 
action covered by the terms of this Section as set forth below which claims or causes of 
action may occur or be asserted during the term of this Memorandum of Agreement, and if 

such Police Lieutenant has authorized the Port Authority, in its discretion, to settle or defend 

such actions or claims, and said Police Lieutenant has fully cooperated in the defense thereof 
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and has given the General Counsel of the Port Authority prompt notice of the claim or action 
against him, the Port Authority will, to the extent permitted by applicable law: 

a. pay on behalf of any Police Lieutenant all sums which the Police Lieutenant 
shall become legally obligated to pay as damages because of acts or omissions arising -out of 

the activities o f  one or more members of the Port Authority Police Force, within the scope of 
his employment as a Port Authority Police Lieutenant including the following perils: 

False Arrest, False Imprisonment or Unlawful Detention; 

Assault and/or Battery; 

Malicious Prosecution; 

Defamation, Libel, Slander, Humiliation or Violation of Right of Privacy 

(unless arising out of advertising), Occupancy or wrongful Entry; 

Negligence; 

False or Improper Service of Process; 

Violation of Property of Rights; 

Personal Injury, Mental Anguish, Mental Injury and Shock; 

Third Party Property Damage as a result of False Arrest (property of 
person being arrested); and 

Claims made or actions brought pursuant to the United States 

Constitution, or the constitutions of the States of New York and New 
Jersey, or any law affording a civil right of action for damages by 
reason of an invasion of a civil right or liberty. 

The coverage for assault and/or battery and/or third party property damage is 
limited to any acts of any Police Lieutenant committed at the time of making or attempting 
to make an arrest or in resisting an overt attempt to escape by a person under arrest or 

committed during the time that any person under arrest is in the care, custody or control of 
any Police Lieutenant; in resisting an overt attempt to escape by a person in the care, 
custody or control of any Police Lieutenant, or while in lawful confinement; or any other 
situation within the scope of his employment as a Port Authority Police Lieutenant where the 

Police Lieutenant has not used unjustifiable or excessive force. 

2. Definitions. For purposes of this Section, the following terms are defined as 

indicated: 

a. "Police Lieutenant". In addition to its definition contained in Section 

I, Paragraph 1 of this Memorandum of Agreement, the words "Police 
Lieutenant" shall include the heirs, executors, administrators or other 
legal representatives of a Police Lieutenant in the event of his death 



b. "Damages". The word "Damages" shall mean damages (and costs and 
interest included in any judgment entered) to the extent the Port 
Authority i s  permitted by applicable law to pay such damages. 

3. With respect to the indemnity afforded by this Section the Port Authority shall, to 
the extent permitted by applicable law, defend, either through i t s  General Counsel or such 
other counsel as it may choose in its discretion, any claim or suit against a Police Lieutenant 

seeking damages to which this indemnity applies even i f  any of the allegations of the suit are 

groundless, false or fraudulent. 

4. This Section shall not be subject to the grievance-arbitration procedure provided 
for in this Memorandum of Agreement. 

5. Nothing contained in this Section is intended otherwise to restrict the right o f  any 
Police Lieutenant to  pursue any available remedy, including a plenary court hearing. 

6 .  The Port Authority may, in its discretion, discharge any or all of its obligations 
under this Section by the purchase of insurance coverage for such obligations. 

LIII. NON-CIVIL CHARGES OR COMPLAINTS 

1. With respect to a Police Lieutenant who is a defendant in a given legal proceeding 
as a result o f  non-civil charges or complaints filed against him for events which occur on or 
after April 13, 1988, the Port Authority will pay reasonable counsel fees for the defense of 
said Police Lieutenant provided that such charges or complaints are not preferred by or 

instituted on the complaint of the Port Authority or PATH, that the actions of the Police 
Lieutenant arise out of, are directly related to  and are in furtherance of the lawful exercise of 
police powers or other official duties of the Police Lieutenant, and that the Police Lieutenant 
is either found not guilty of all such charges or complaints or all such charges or complaints 

are dismissed with finality. 

2. Effective January 1, 2005, counsel fee rates shall be as follows: 

Partner or Senior Associate (more than 4 years after admission to the bar): 

$2 12.00 per hour. 

Junior Associate (4 years or less since admission to the bar): $1 57.00 per hour. 

In January of each year thereafter the above amounts shall be changed by the 

percentage change in the Consumer Price Index for All Urban Consumers for the New 

York-Northeastern New Jersey area from the prior January. 

3. Counsel fees reimbursable pursuant to this Section shall be paid within sixty days 



LIV. DRUG ABUSE TESTING PROCEDURE 

The drug abuse testing procedure applicable to Police Lieutenants shall be as set 

forth in Appendix "M", annexed hereto. 

LV. POLICE COMMAND CONSOLIDATION 

1. Effective on the date of the execution of this Memorandum of Agreement, the 

following Facility Police Commands and Port Authority facilities are consolidated into 

Consolidated Police Zones as follows: 

Police Lieutenants (Job Specification 261 5) 

a. JFK lnternational Airport Facility Police Command/LaGuardia Airport Facility 

Police Command/Queens West Facility 

b. PATH Facility Police Com mand-World Trade Center Facility Police 
Command/Holland Tunnel-Brooklyn Piers Facility Police Command/Jersey City 
Auto Marine Terminal Facility 

c. Port Authority Bus Terminal Facility Police Command/Lincoln Tunnel Facility 

Police Command/Ceorge Washington Bridge Facility Police 
Command/Bathgate Facility/Yonkers Facility/One Madison Avenue-2251233 
Park Avenue South Facility 

d. Newark Liberty International Airport-Teterboro Airport Facility Police 
Command/Port Newark-Port Elizabeth Facility Police Command/Essex County 

Resource and Recovery Center FacilityIStaten Island Bridges-Teleport Facility 
Police Command/Howland Hook-Port lvory Facility 

Detective Lieutenants (Job Specification 261 6) 

a. JFK lnternational Airport Facility Police CommandlLaCuardia Airport Facility 
Police Command/Queens West Facility 

b. PATH Facility Police Command-World Trade Center Facility Police 
Command/Holland Tunnel-Brooklyn Piers Facility Police Command/Port 
Authority Bus Terminal Facility Police Command/One Madison Avenue- 
2251233 Park Avenue South Facility/Lincoln Tunnel Facility Police 
Command/George Washington Bridge Facility Police CommandIBathgate 

Facility/Yonkers Facility /Police Headquarters Facility Police Command 

c. Newark Liberty International Airport-Teterboro Airport Facility Police 
Command/Port Newark-Port Elizabeth Facility Police Command/Staten Island 

Bridges-Teleport Facility Police 
Facility/Essex County Resource and 

Marine Terminal Facility 

Command/Howland Hook-Port lvory 
Recovery Center Facility/Jersey City Auto 



2. For Police Lieutenants (lob Specification No. 261 5) the following Facility Police 
Commands or Port Authority facilities have not been consolidated with any other Facility 
Police Commands, Port Authority facilities or Consolidated Police Zones and shall continue to 

be treated as separate Facility Police Commands: 

a. Police Headquarters 

b. Lieutenants Reserve Pool 

3. Notwithstanding the above consolidations, Police Lieutenants, including 
Detective Lieutenants, shall continue to be permanently assigned to individual Facility Police 

Commands and transfer lists shall continue to be maintained as provided in ~ocument  "C", 
annexed hereto and facilities including, but not limited to gun lockers, clothing lockers and 
mailboxes shall continue to be maintained at Facility Police Commands for the Police 
Lieutenants permanently assigned thereto. 

4. Deficiencies in normal roll call positions at Facility Police Commands within a 
Consolidated Police Zone which the Port Authority in i t s  sole discretion elects to cover shall 
be covered in the following order of assignment: 

I. A Lieutenants Reserve Pool Lieutenant on straight time; 

ii. A qualified Police Lieutenant assigned to any of the Facility Police Commands 
within the Consolidated Police Zone who is excess on the tour of duty o f  the 
deficiency and who volunteers for the assignment; 

iii. the junior qualified Police Lieutenant assigned to any of the Facility Police 

Commands within the Consolidated Police Zone-who i s  excess on the tour of 
duty of the deficiency; 

iv. A Police Lieutenant pursuant to the overtime provisions of the Memorandum 
of Agreement. 

For purposes of this Paragraph 4, a Police Lieutenant is "excess" if the Police 
Lieutenant has not been assigned to a normal roll call position at the Police Lieutenant's 
Facility Police Command on that tour of duty and all normal roll call positions at the 
Command have been filled. The excess Police Lieutenant must have reported to his Facility 
Police Command for his regularly scheduled tour of duty and stood roll call prior to  his 

assignment. The assigned excess Police Lieutenant will be provided transport in a Police 

vehicle to and from the Facility Police Command to which he has been assigned. He shall 

return to his Facility Police Command at the end of his regularly scheduled tour of duty to 
sign off duty. In implementation of this procedure the Port Authority may not create an 
excess Police Lieutenant by failing to fill a normal roll call position in order to use the Police 

Lieutenant who would have filled that position in order to use the Police Lieutenant who 
would have filled that position to cover a deficiency at another Facility Police Command. 

For purposes of this Paragraph 4, a Police Lieutenant is "qualified" i f  the Police 

Lieutenant has had at least the number of tours of on-the-job t a' ing t the Facility Police 
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Command with the deficiency as the Port Authority, in its sole discretion, then requires a 
Lieutenants Reserve Pool Police Lieutenant to have to be assigned to that Facility Police 
Command on that tour. The Port Authority i s  not required to have tour specific qualification 

requirements. 

LVI. REPRESENTATION FEE 

1. Representation Fee 

During the term of this Memorandum of Agreement, all Police Lieutenants who are 

not subject to  dues checkoff in accordance with Section I of this Memorandum of Agreement 
(hereinafter for purposes of this Section called "non-members") shall have deducted from 
their wages or salary and forwarded to the Association a representation fee in a manner and 

in an amount as provided below. 

2. Representation Fee Amount 

At least two standard pay periods before any modification to the existing 
representation fee to be deducted, the Association shall notify the Port Authority in writing 
of the represgntation fee sum to be deducted from non- members' wages and salaries, but 

in no event shall such fee exceed 85% of the membership dues and assessments of the 
Association. Any change in the amount of the representation fee to  be deducted shall be 
made upon written notification by the Association to the Port Authority. 

3. Representation Fee Deduction 

The representation fee shall be deducted from non-members' wages or salary in 
equal bi-weekly installments. The amount of representation fee so deducted shall be 
transmitted bi-weekly to the designated Association representative along with the 
membership dues and assessments deducted pursuant to Section I of this Memorandum of 

Agreement. ~ 

Representation fee deductions from the wages or salary of any non-member shall 
commence on or after but in no case sooner than two standard pay periods following the 
beginning of the non-member's placement in or re-entry into Job Specification 261 5 or into 
Job Specification 261 6. 

If the Association submits a member's signed dues checkoff authorization form in 
accordance with Section I of this Memorandum of Agreement, the Port Authority shall cease 

deducting the representation fee and commence deducting membership dues and 

assessments on or after but in no case sooner than two standard pay periods following the 

filing of such signed dues checkoff authorization form. 

LVII. LOCKER SEARCH PROCEDURE 

1. Non-criminal matters: 

a) The search of lockers assigned to Lieutenants in connection with non-criminal 
matters may occur in the following circumstances: 
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i) Upon the death or separation from service of the Lieutenant, the 
Port Authority Police Command staff may search that Lieutenant's 

locker; 

ii) The Port Authority Police Command staff may search a Lieutenant's 

locker when reasonably related to an administrative investigation 
of the Lieutenant; 

iii) The Port Authority Police Command staff may search a Lieutenant's 
locker to retrieve Port Authority property issued to the Lieutenant; 

iv) The Port Authority Police Command staff may search a Lieutenant's 
locker to fulfill a legal obligation or in exigent circumstances; 

b) The search must be approved by the Superintendent of Police, or, in his absence, 
by the individual he designates in writing as acting Superintendent of Police. Any 
memorandum designating an individual as acting Superintendent of Police shall be 

required to be copied to the LBA President under Section I, Paragraph 5 of the 
Memorandum of Agreement. 

c) The Association must be given notice of a search and will be afforded a reasonable 
opportunity to attend the search. A representative of the LBA on the tour of duty of . 
the search will be permitted to be a witness to the search. If no representative is 
working the tour of duty, the President of the LBA shall be notified that no 
representatives are available. The President will be permitted three (3) hours to  

obtain an alternate witness for the search. 

d) The search shall.not be more intrusive than necessary to accomplish its purpose. 

2. Searches of lockers in connection with criminal investigations will be governed solely by 
applicable law. 

3. Upon notice to the pertinent Facility Police Command, the Port Authority Police 
Command staff may enter all police lockers not currently assigned to Lieutenants. 

LVIII. SPECIAL OPERATIONS DIVISION 

1.  In the event a Police Lieutenant is assigned to the Special Operations Division 

(SOD) he shall receive, effective on the date of his assignment a quarterly 
stipend of two percent (2%) of the base salary of the Police Lieutenant for the 

entire quarter. 

2 .  For purposes of this stipend, the quarters shall be January through March, 

April through June, July through September, and October through December, 
and assignment to the SOD for any day in a quarter shall entitle the Police 

Lieutenant to payment for the entire quarter. 

3.  The stipend due a Police Lieutenant shall be paid by March 1 of the year 

following the year or part thereof the stipend was earned or within sixty (60) 
days of the date the Police Lieutenant transfers out of the SOD. 
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LVIX. PLAINCLOTHES PREMIUM 

Effective January 21, 2003, Lieutenantb) assigned to the Special lnvestigations 

Unit will be paid an additional amount equal to seven and one half percent (7 M %) of  that 
Lieutenants hourly rate of pay for each hour in which he performs the work of the Special 
lnvestigations Unit including assignments to appear in criminal court or other similar judicial 
or administrative proceedings which are directly related to his assignment to the Special 

lnvestigations Unit. For purposes of this paragraph, a Lieutenants "hourly rate of pay" for a 
straight time hour of work shall be the amount computed by diiiiding by eighty (80) the total 
of the base bi-weekly salary.and the base bi-weekly longevity payable to such Lieutenant as 

set forth in the schedules annexed hereto as Appendix "A (I)", "A (2)", "A (3)", "A (4)", "A 

(5)"and "A (6)" and, for an overtime hour of work, shall be one and one-half (1 M %) times 
the amount computed by dividing by eighty (80) the total of the base bi-weekly salary and 
the base bi-weekly longevity payable to such Lieutenant as set forth in the schedules 
annexed hereto as Appendix "A (I)", "A(2)", "A(3)", "A(4)", "A(5)"and "A(6)". 

U(. INSURANCE CARDS 

The Port Authority will insure that Health care carriers, who provide 
identification cards, will issue such cards directly to employees upon enrollment in the 
provider's coverage. 

Dl. POLICE VEHICLES 

"Large" sized vehicles, such as defined by NAFA, the National ~ssociation of Fleet 
Administrators, will continue to be provided. 

UI I .  SAVINGS CLAUSE 

1. If any provision of this Memorandum of Agreement is found to be invalid, such 
invalidity shall not impair the validity and enforceability of the remaining provisions of this 

Memorandum of Agreement. 

2. All provisions of this Memorandum of Agreement, including but not limited to 
wages, fringe benefits, and all other conditions of employment, unless otherwise amended, 
shall remain in full force and effect until a new Memorandum of Agreement is executed. 



LXIII. TERM OF MEMORANDUM OF AGREEMENT 

1. The term of this Memorandum of Agreement shall commence as of January 

21, 2003 and expire January 20, 201 0. 

THE PORT AUTHORITY OF NEW YORK 
AND NEW JERSEY 

Witness 

Witness /A /* 

PORT AUTHORITY POLICE LIEUTENANTS 
BENEVOLENT ASSOCIATION, INC. 



Effective 1/21/03 

Appendix "A(1)" 
Salary Ranges of Individuals Promoted to the Rank of 

Police Lieutenant (Job Specification 261 5) Before 1/1/93 

Step Bi-Weekly Annual 
1 Upon Promotion $3,685.58 $95,825.08 
2 After 1st Yr $3,787.92 $98,485.92 
3 After 2nd Yr $4,040.67 $105,057.42 

Effective 1/21/05 

Step Bi-Weekly Annual 
1 Upon Promotion $3,957.62 $102,898.12 
2 After 1st Yr $4,067.52 $105,755.52 
3 After 2nd Yr $4,338.93 $1 12,812.18 

Effective 1/21/04 

$tep Bi-Weekly Annual 
1 Upon Promotion $3,823.79 $99,418.54 
2 After 1st Yr $3,929.97 $102,179.22 
3 After 2nd Yr $4,192.20 $108,997.20 

Effective 1/21/06 

Step Bi-Weekly Annual 
1 Upon Promotion $4,076.35 $105,985.10 
2 After 1st Yr $4,189.55 $108,928.30 
3 After 2nd Yr $4,469.10 $1 16,196.60 

Effective 1/21/07 Effective 1/21/08 

Step Bi-Weekly Annual Step Bi-Weekly Annual 
1 Upon Promotion $4,198.64 $109,164.64 1 Upon Promotion $4,366.59 $11 333 1.34' 
2 After 1st Yr $4,3 15.24 $1 12,196.24 2 After 1st Yr $4,487.85 $1 16,684.10 
3 After 2nd Yr $4,603.17 $119,682.42 3 After 2nd Yr $4,787.30 $124,469.80 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 Upon Promotion $4,541.25 $1 18,072.50 
2 After 1st Yr $4,667.36 $121,35 1.36 
3 After 2nd Yr $4,978.79 $129,448.54 



Effective 1/21/03 

Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 2615) Before 1/1/93 

Bi- Weekly 

AAer 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
AAer 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
Afier 4 Years 
AAer 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1.9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 2615) Before 1/1/93 

Bi-Weekly 

Afler 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 2615) Before 1/1/93 

Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/06 

Step 3 Bi-Weekly $4,469.10 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 

, After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/07 Effective 1/21/07 

Step 1 Bi- Weekly $4,198.64 Step 2 Bi-Weekly $4,3 15.24 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
Afier 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Appendix (Al) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 2615) Before 1/1/93 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
ARer 26 Years 
After 27 Years 
Afier 28 Years 
After 29 Years 



Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 2615) Before 1/1/93 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix (A1 ) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 2615) Before 1/1/93 

Bi-Weekly 

After 1 Year 
After 2 Years 
AEter 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (Al) 
Percentage Longevity for Individuals Promoted to the Rank of 

Police Lieutentant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(2)" 
Salary Ranges of Individuals Promoted to the Rank of Police Lieutenant (Job 

Specification 261 5) on or After 111 193 But Before 1 11 198 

Effective 1/21/03 Effective 1/21/04 

Step Bi-Weekly Annual Step Bi-Weekly Annual 
1 Upon Promotion $3,685.58 $95,825.08 1 Upon Promotion $3,823.79 $99,418.54 
2 AAer 1st Yr $3,770.86 $98,042.36 2 After 1st Yr $3,912.27 $101,719.02 
3 After 2nd Yr $3,859.22 $100,339.72 3 After 2nd Yr $4,003.94 $104,102.44 
4 After 3rd Yr $3,949.18 $102,678.68 4 After 3rd Yr $4,097.27 $106,529.02 
5 After 4th Yr $4,040.67 $105,057.42 5 After 4th Yr $4,192.20 $108,997.20 

Effective 1/21/05 Effective 1/21/06 

Bi-Weekly Annual Step Bi-Weekly Annual 
1 Upon Promotion $3,957.62 $102,898.12 1 Upon Promotion $4,076.35 $105,985.10 
2 After 1st Yr $4,049.20 $105,279.20 2 After 1st Yr $4,170.68 $108,437.68 
3 After 2nd Yr $4,144.08 $107,746.08 3 After 2nd Yr $4,268.40 $110,978.40 
4 After 3rd Yr $4,240.67 $1 10,257.42 4 After 3rd Yr $4,367.89 $1 13,565.14 
5 After 4th Yr $4,338.93 $1 12,812.18 5 After 4th Yr $4,469.10 $1 16,196.60 

Effective 1/21/07 Effective 1/21/08 

Step Bi-Weekly Annual Step Bi-Weekly Annual 
1 Upon Promotion $4,198.64 $109,164.64 1 Upon Promotion $4,366.59 $1 13,531.34 
2 After 1st Yr . $4,295.80 $1 11,690.80 2 After 1st Yr $4,467.63 $1 16,158.38 
3 After 2nd Yr $4,396.45 $1 14,307.70 3 After 2nd Yr $4,572.3 1 $1 18,880.06 
4 After 3rd Yr $4,498.93 $1 16,972.18 4 After 3rd Yr $4,678.89 $121,65 1 .14 
5 After 4th Yr $4,603.17 $1 19,682.42 5 After 4th Yr $4,787.30 $124,469.80 

Effective 1/21 109 

Step Bi-Weekly Annual 
1 Upon Promotion $4,541.25 $1 18,072.50 
2 After 1 st Yr $4,646.34 $120,804.84 
3 After 2nd Yr $4,755.20 $123,635.20 
4 After 3rd Yr $4,866.05 $126,5 17.30 
5 After 4th Yr $4,978.79 $129,448.54 



Effective 1/21/03 

Appendix (142) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 261 5) on or After 111 193 But Before 111 I98 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Ster, 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1 /21/03 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
AAer 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/04 

Step 1 Bi-Weekly 

After 1 Year 
~ f t e r  2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 1 5 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 1 2 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (142) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 261 5) on or After 111 193 But Before 111 198 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (4 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/04 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 '~ea r s  
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 

. After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 261 5) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/05 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 

. After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 261 5) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/06 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Ster, 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (142) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 261 5) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
~ f t e i  3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
ARer 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After J 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix ( A , )  
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 261 5) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/06 

Steo 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
Afier 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 261 5) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/07 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
M e r  10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/07 

Step 5 Bi-Weekly 

After 1 Year 
AAer 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 2 8 Years 
After 29 Years 



Appendix (A2) ' 

Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 261 5) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
AAer 2 Years 
After 3 Years 
After 4 Years 
Afier 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
ARer 28 Years 
After 29 Years 



Effective 1/21/08 

Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (142) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/08 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 261 5) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
AAer 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A2) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 

(Job Specification 2615) on or After 1/1/93 But Before 1/1/98 

Effective 1/21/09 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 1 2 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(3)" 
Salary Ranges of Individuals Promoted to the Rank of Police Lieutenant (Job 
Specification 261 5) on or After 1/1/98 But before the Execution of the MOA 

Effective 1/21/03 Effective 1/21/04 

tep Bi-Weekly Annual 
1 Upon Promotion $3,536.82 $91,957.32 

Step Bi-Weekly Annual 
1 Upon Promotion $3,669.45 $95,405.70 

2 After 1st Yr $3,705.24 $96,336.24 2 After 1st Yr $3,844.19 $99,948.94 
3 After 2nd Yr $3,873.65 $100,714.90 3 After 2nd Yr $4,018.9 1 $1 04,49 1.66 

Effective 1/21/05 Effective 1/21/06 

Step Bi-Weekly Annual 
1 Upon Promotion $3,797.88 $98,744.88 

Step Bi-Weekly Annual 
1 Upon Promotion $3,911.82 $101,707.32 

2 AfterlstYr $3,978.74 $103,447.24 2 After 1st Yr $4,098.10 $106,550.60 
3 After 2nd Yr $4,159.57 $108,148.82 3 After 2nd Yr $4,284.36 $1 11,393.36 

Effective 1/21/07 Effective 1/21/08 

Step Bi-Weekly Annual 
1 Upon Promotion $4,029.17 $104,758.42 

Step Bi-Weekly Annual 
1 Upon Promotion $4,190;34 $108,948.84 

2 After 1 st Yr $4,22 1 .04 $109,747.04 2 AfterlstYr $4,389.88 $114,136.88 
3 After 2nd Yr $4,412.89 $1 14,735.14 3 After 2nd Yr $4,589.41 $119,324.66 

Effective 1/21/09 

Step . Bi-Weekly Annual 
1 Upon Promotion $4,357.95 $1 13,306.70 
2 After 1st Yr $4,565.48 $1 18,702.48 
3 After 2nd Yr $4,772.99 $124,097.74 



nppszl IUIA [nd ]  

Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/03 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/03 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/04 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Y&s 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Hppenalx (M) . 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 112 1/05 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/06 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
Afier 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/07 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/08 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 1 3 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/09 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
M e r  8 Years 
ARer 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A3) 
Percentage Longevity for Individuals Promoted to the Rank of Police Lieutenant 
(Job Specification 2600) on or After 1/1/98 But Before the Execution of the MOA 

Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(4)" 
Employees Promoted to Lieutentant on or after the Execution of the MOA 

Effective 1/21/03 
Step Bi-Weekly Annual 

1 Upon Promotion $3,536.82 $91,957.32 
2 After 1 st Yr $3,573.1 5 $92,901 .90 
3 After 2nd Yr $3,622.95 $94,196.70 
4 After 3rd Yr $3,704.91 $96,327.66 
5 After 4th Yr $3,873.65 $100,714.90 

Effective 1/21/04 
Step Bi-Weeklv Annual 

1 Upon Promotion $3,669.45 $95,405.70 
2 After 1 st Yr $3,707.14 $96,385.64 
3 After 2nd Yr $3,758.8 1 $97,729.06 
4 After 3rd Yr $3,843.84 $99,939.84 
5 After 4th Yr $4,018.91 $104,491.66 

Effective 1/21/06 
Step Bi-Weeklv Annual 

1 Upon Promotion $3,911.82 $101,707.32 
2 After 1 st Yr $3,952.00 $102,752.00 
3 After 2nd Yr $4,007.08 $104,184.08 
4 After 3rd Yr $4,097.72 $106,540.72 
5 After 4th Yr $4,284.36 $111,393.36 

Effective 1/21/08 
Step Bi-Weeklv Annual 

1 Upon Promotion $4,190.34 $108,948.84 
2 After 1 st Yr $4,233.38 $1 10,067.88 
3 After 2nd Yr $4,292.38 $1 1 1,601.88 
4 After 3rd Yr $4,389.48 $1 14,126.48 
5 After 4th Yr $4,589.41 $1 19,324.66 

Effective 1/21/05 
Step Bi-Weekly Annual 

1 Upon Promotion $3,797.88 $98,744.88 
2 After 1st Yr $3,836.89 $99,759.14 
3 After 2nd Yr $3,890.37 $101,149.62 
4 After 3rd Yr $3,978.37 $103,437.62 
5 After 4th Yr $4,159.57 $108,148.82 

Effective 1/21/07 
Step Bi-Weekly Annual 

1 Upon Promotion $4,029.17 $104,758.42 
2 After 1st Yr $4,070.56 $105,834.56 
3 After 2nd Yr $4,127.29 $107,309.54 
4 After 3rd Yr $4,220.65 $109,736.90 
5 After 4th Yr $4,412.89 $1 14,735.14 

Effective 1/21/09 
Step Bi-Weeklv Annual 

1 Upon Promotion $4,357.95 $1 13,306.70 
2 After 1st Yr $4,402.72 $1 14,470.72 
3 After 2nd Yr $4,464.08 $1 16,066.08 
4 After 3rd Yr $4,565.06 $1 18,691 .56 
5 After 4th Yr $4,772.99 $124,097.74 

LRD 
6/4/04 



Effective 1/21/03 

Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

S t e ~  2 Bi-Weekly 

After 1 Year 
ARer 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
Mer 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/03 

Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

Steu 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
ARer 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Effective 1/21/03 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8, Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

S t e ~  2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/04 

Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

M e r  1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
M e r  5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After'21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Effective 1/21/04 

S t e ~  5 Bi-Weekly 

After 1 Year 
After 2 Years 
ARer 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20  Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24  Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix (A4) 
Percentage Longeviiy for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
M e r  5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
M e r  15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Ster, 2 Bi-Weekly 

After 1 Year 
ARer 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
M e r  14 Years 
AAer 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/05 

Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

Ster, 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
Aaer 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
Aaer 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Ster, 4 Bi-Weekly 

Afier 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 - Years 
After 9 Years 
After 10 Years 
Aaer 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
Aaer 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A41 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

Effective 1/21/05 

S t e ~  5 Bi-Weekly 

After 1 Year 
After 2 Years 
ARer 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
ARer 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
Aaer 27 Years 
After 28 Years 
After 29 Years 



Appendix (A4? 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

Effective 1/21/06 

Steu 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
ARer 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
Aaer 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Steu 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
Aaer 17 Years 
After 18 Years 
ARer 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/06 

Appendix (A41 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or Afler the Execution of the MOA 

Ster, 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
M e r  9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
ARer 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

S t e ~  4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
ARer 7 Years 
After 8 Years 
M e r  9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A41 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Effective 1/21/06 

S t e ~  5 Bi-Weekly 

After 1 Year 
ARer 2 Years 
M e r  3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
M e r  7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
ARer 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

Bi-Weekly 

Aaer 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
M e r  29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

Aaer 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/07 

Appendix (A4) 
Percentage Longevity for lndividuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

Ster, 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
M e r  5 Years 
After 6 Years 
Mer 7 Yeas 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 4 Bi-Weekly 

Aaer 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 ~ e & s  
ARer 25 Years 
ARer 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix (A41 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Effective 1/21/07 

S t e ~  5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
M e r  5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
ARer 28 Years 
After 29 Years 



Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Effective 1/21/08 

Stea 1 Bi-Weekly 

After 1 Year 
After 2 Years 
M e r  3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
ARer 12 Years 
After 13 Years 
After 14 Years 
Aaer 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
Aaer 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Stea 2 Bi-Weekly 

After 1 Year 
ARer 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
ARer 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
ARer 16 Years 
Aaer 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
ARer 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/08 

Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

S t e ~  3 Bi-Weekly 

ARer 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
M e r  7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
M e r  13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 ,Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Y v s  
After 24 Years 
Afker 25 Years 
After 26 Years 
M e r  27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
M e r  13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
Aaer 25 Years 
After 26 Years 
M e r  27 Years 
After 28 Years 
After 29 Years 



Appendix (A41 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

Effective 1/21/08 

Step 5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
Mer 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
Mer 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
M e r  27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix (A41 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
Atter 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
ARer 12 Years 
After 13 Years 
ARer 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
ARer 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Stea 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
Aaer 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Effective 1/21/09 

Appendix (A4) 
Percentage Longevity for lndividuals Promoted to the Rank of Police 

Lieutenant (Job Specification 2615) on or After the Execution of the MOA 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 4 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
M e r  19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
ARer 28 Years 
After 29 Years 



Appendix (A4) 
Percentage Longevity for Individuals Promoted to the Rank of Police 

Lieutenant (Job Specification 261 5) on or After the Execution of the MOA 

Effective 1/21/09 

S t e ~  5 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
Afker 27 Years 
After 28 Years 
After 29 Years 



Appendix"A(5)" 
Salary Ranges for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) before 

1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) before 1/1/93 

Effective 1/21/03 

Step Bi-Weekly Annual 
1 Upon Promotion $4,172.45 $108,483.70 
2 After 1 st Yr $4,296.48 $1 1 1,708.48 
3 After 2nd Yr $4,578.68 $1 19,045.68 

Effective 1/21/05 

Step Bi-Weekly Annual 
1 Upon Promotion $4,480.43 $116,491 -1 8 
2 After 1st Yr $4,613.62 $1 19,954.12 
3 After 2nd Yr $4,916.64 $127,832.64 

Effective 1/21/07 

Step Bi-Weekly Annual 
1 Upon Promotion $4,753.29 $123,585.54 
2 Afier 1st Yr $4,894.59 $127,259.34 
3 After 2nd Yr $5,216.06 $135,617.56 

Effective 1/21/09 

Step Bi-Weekly Annual 
1 Upon Promotion $5,141.16 $133,670.16 
2 After 1 st Yr $5,293.98 $137,643.48 
3 After 2nd Yr $5,641.69 $146,683.94 

Effective 1/21/04 

Step Bi-Weekly Annual 
1 Upon Promotion $4,328.92 $1 l2,% 1.92 
2 After 1st Yr $4,457.60 $1 15,897.60 
3 After 2nd Yr $4,750.38 $123,509.88 

Effective 1/21/06 

Step Bi-Weekly Annual 
1 Upon Promotion $4,6 1'4.84 $1 19,985.84 
2 After 1st Yr $4,752.03 $123,552.78 
3 After 2nd Yr $5,064.14 $13 1,667.64 

Effective 1/21/08 

Step Bi-Weekly Annual 
1 Upon Promotion $4,943.42 $128,528.92 
2 After 1st Yr $5,090.37 $1 32,349.62 
3 After 2nd Yr $5,424.70 $141,042.20 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 

Effective 1/21/03 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
ARer 12 Years 
After 13 Years 
After 1 4 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/03 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 261 5) Before 1 /l/93 

Effective 112 1/03 

Step 3 Bi-Weekly 

After 1 Year 
Afier 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
Afier 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 

Effective 1/21/04 

Steo 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/04 

Steo 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 261 6) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 

Effective 1/21/04 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 17 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 

Effective 1/21/05 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 1 6 Years 
After 1 7 Years 
After 1 8 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/05 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 19Years . 

After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 261 6) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 

Effective 1/21/05 

Step 3 Bi-Weekly 

After 1 Year 
Afier 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 261 6) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 

Effective 1/21/06 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
Afler 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/06 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Yea- 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/06 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 

Effective 1/21/07 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/07 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/07 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 1 7 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for lndividuais Promoted to the Rank of Detective Lieutenant (Job Specification 261 6) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 

Effective 1/21/08 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/08 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 261 5) Before 1/1/93 

Effective 1/21/08 

S t e ~  3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 1 1 Years 
After 12 Years 
After 13 Years 
After 1 4 Years 
After 1 5 Years 
After 16 Years 
After 17 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 
Effective 1/21 109 

Step 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

Effective 1/21/09 

Step 2 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(5)" 
Percentage Longevity for individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) 

Before 1/1/98 who had been Promoted to the Rank of Police Lieutenant (Job Specification 2615) Before 1/1/93 
Effective 1/21/09 

Step 3 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 1 0 Years 
After 11  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 1 5 Years 
After 16 Years 
After 1 7 Years 
After 1 8 Years 
After 1 9 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(6)" 
Salary Ranges for Individuals Promoted to the Rank of Detective Lieutenant 

(Job Specification 2616) on or After 1/1/98 

Effective 1/21/03 Effective 1/21/04 

Bi-Weeklv Annual 
- 

Det. Lt. Rate $4,164.19 $108,268.94 Det. Lt. Rate 

Effective 1/21/05 Effective 1/21/06 

Bi-Weekly Annual 
Det. Lt. Rate $4,471.56 $1 16,260.56 Det. Lt. Rate 

Effective 1/21/07 Effective 1/21/08 

Bi-Weekly Annual 
Det. Lt. Rate $4,743.88 $123,340.88 Det. Lt. Rate 

Effective 1/21/09 

Bi-WeeMv Annual 
Det. Lt. Rate $5,130.99 $133,405.74 

Bi-Weekly Annual 
$4,320.35 $1 12,329.10 

Bi-Weekly Annual 
$4,605.71 $1 19,748.46 

Bi-Weekly Annual 
$4,933.64 $128,274.64 



Appendix "A(6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) on 

Effective 1/21/03 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

or After 1/1/98 

Effective 1/21/04 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
M e r  3 Years 
After 4 Years 
M e r  5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
ARer 19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
ARer 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) on 

Effective 1/21/05 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
After 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
ARer 28 Years 
After 29 Years 

or After 1/1/98 

Effective 1/21/06 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11  Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
M e r  19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
M e r  25 Years 
After 26 Years 
After 27 Years 
Atter 28 Years 
After 29 Years 



Appendix "A(6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) on 

Effective 1/21/07 

S t e ~  1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
ARer 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
M e r  17 Years 
After 18 Years 
After 19 Years 
ARer 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 
After 26 Years 
M e r  27 Years 
After 28 Years 
After 29 Years 

or After 1 I1 198 

Effective 1/21/08 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
M e r  19 Years 
After 20 Years 
After 21 Years 
After 22 Years 
After 23 Years 
Afker 24 Years 
After 25 Years 
After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 



Appendix "A(6)" 
Percentage Longevity for Individuals Promoted to the Rank of Detective Lieutenant (Job Specification 2616) on 

Effective 1/21/09 

Ster, 1 Bi-Weekly 

After 1 Year 
After 2 Years 
After 3 Years 
After 4 Years 
After 5 Years 
After 6 Years 
After 7 Years 
After 8 Years 
After 9 Years 
After 10 Years 
After 11 Years 
After 12 Years 
After 13 Years 
After 14 Years 
After 15 Years 
After 16 Years 
After 17 Years 
After 18 Years 
After 19 Years 
ARer 20 Years 
After 2 1 Years 
After 22 Years 
After 23 Years 
After 24 Years 
After 25 Years 

. After 26 Years 
After 27 Years 
After 28 Years 
After 29 Years 

or After 1/1/98 
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APPENDIX "B" 

USE OF ACCRUED COMPENSATORY TIME 

Police Lieutenants will be eligible, subject to limitations contained in the Memorandum of 
Agreement to bank up to 450 hours of compensatory time during any calendar year. 
Individual compensatory time banks may be designated in the even numbered pay 
periods of each year. Such designations are to be processed through the Facility 
Commanding Officer. 

Time off may be taken against the compensatory time bank as follows: 

1. Ordinary Compensatory Time 

When a Lieutenant desires time off, he must request the time no less than two 
weeks nor more than four weeks in advance. His request must be submitted to  
the Facility Commanding Officer in writing. The Commanding Officer will verify 
that the Lieutenant has sufficient time in his bank, determine if approval will 
adversely affect the tour or tours of duty involved. 

If approved by the Facility Commanding Officer, the time off is not to be canceled 
without the personal approval of the Superintendent of Police. 

2. Time Off Limitations 

The Port Authority guarantees that up to two Lieutenants will be granted 
compensatory time off each day. Where the daily quota has not been met, 
compensatory time will be granted up to 24 hours before the start of the tour in 
question provided no overtime costs are incurred as a result of the late request. 
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APPENDIX C 

This Appendix applies whenever there are fewer than eight hours 
between the consecutive overtime hours worked and the next scheduled tour of duty. 

' 

Work twelve (1 2) hours overtime 

Work thirteen (1 3) hours overtime 

Work fourteen (1 4) hours overtime 

Work fifteen (1 5) hours overtime 

Work sixteen (1 6) hours overtime 

- If not required for Court Appearance, the 

Police employee has the option to work his 
regular tour or take eight (8) hours 
Compensatory Time. 

- To be excused with pay one (1 ) hour and 

charged seven (7) hours Compensatory Time. 

- To be excused two (2) hours with pay and 

charged six (6) hours Compensatory Time. 

- To be excused three (3) hours with pay and 

charged five (5) hours Compensatory Time. 

- To be excused four (4) hours with pay and 

charged four (4) hours Compensatory Time. 
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APPENDIX D 

VACATIONS 

1. POLICIES 

A. Vacations for Port Authority Police Lieutenants are based on the assumption that 
they contribute to the good health and well being of the staff and are, therefore, 
mutually beneficial to the employee and the organization. 

B. Police Lieutenants receive vacations of up to 29 days yearly, depending on length 
of police service. 

C. Police Lieutenants cited for performing services beyond normal expectations and 
receiving either the Medal of Honor, the Howard S. Cullman Distinguished Service 
Medal, the Distinguished Service Medal, the Police Commendation Medal, or the 
Meritorious Police Duty Medal receive extra days of vacation as specified in 
Attachment B to this Appendix D. 

D. The Human Resources Director may, with the approval of the Executive Director, 
modify vacation policies to fit the requirement of an unusual situation. 

11. OPERATING RULES 

A. Attachment A, "Operating Rules - Vacations" outlines the operating rules for the 

administration of the vacation program. 

B. Attachment B, Vacation Allowance Table, shows the specific vacation allowances 
for Police Employees during their first year of employment, in subsequent years, 
and upon termination of employment. It also covers extra vacation days 
authorized for Lieutenants awarded medals. 

87 
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APPENDIX D 

OPERATING RULES - VACATIONS 

1. VACATION SCHEDULING 

A. Vacation scheduling for Police will be handled in accordance with instructions 
issued by the Superintendent of Police. 

II. VACATION ELIGIBILITY IN CONNECTION WITH LEAVE OF ABSENCE 

For the year in which an ordinary, maternity, or long term military leave begins, an 
employee is entitled to vacation allowance equivalent to that for terminating employees 
shown in Part II of Attachment B plus any vacation days carried over from previous 
years. After subtracting vacation already taken, the balance is  taken before the leave 
begins. If the employee has already taken vacation days in excess of his allowance for 
the year, their value is subtracted from his last paycheck before the leave begins. 
However, if at the time the leave begins, vacation has been taken in excess of vacation 
due in accordance with a facility or unit vacation schedule published at the start of a 
calendar year, no adjustments in the final salary check will be made provided that the 
employee did not initiate a change in his assigned vacation via a mutual swap or special 
request. Employees returning from ordinary, maternity, or long term military leave of 
absence in a calendar year other than that in which their leave commenced will be 
entitled to a vacation allowance, for that year only as shown in Part Ill of Attachment B. 

Ill. Vacation days taken in any year shall be charged first, against any accrued normal 
vacation carried over from the prior year, and second, against the current year's normal 
vacation allowance. 

IV. VACATION IN CONNECTION WITH SICK LEAVE 

If an employee falls ill after starting his scheduled vacation, the period of his 
illness during his vacation cannot be charged as a sick absence. However, i f  an 
employee is  hospitalized for one night or more while on vacation, only the days 
of hospitalization should be charged as sick absence time. Should questions 
arise regarding application of this policy, the Human Resources Department 
should be consulted. 

If an employee's sick absence starts before a scheduled vacation, the time absent 
due to illness should be charged as sick absence provided the employee returns 
to work at the end of his illness before startins his vacation. 
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C. An employee who is absent for an extended period because of illness and who 
received paid sick leave for a part or all of the period of absence, may be 
required to forfeit a portion or all of his normal vacation allowance. The 
Superintendent of Police will recommend to the Human Resources Director the 
appropriate action to be taken in such cases. 

D. Following an extended period of absence because of illness (other than the first 
occasion of absence due to each injury incurred in the line of duty and injuries 
incurred in the line of duty after the execution of the Memorandum of 
Agreement (1 996-2003) which are exempt from consideration for purposes of 
Repeated and Excessive Absence discipline under Appendix "L", annexed hereto 
and the days of absence of  such occasions) which totals a minimum of  30 
cumulative work days lost within any 12 consecutive month period, one (1) day 
of vacation allowance may be forfeited for each 10 work days of absence. 

Vacation days forfeited shall be taken as follows: absences beginning and ending 
in a single calendar year shall only have vacation days forfeited from the calendar 
year in which the absence occurs; absences which begin in one calendar year and 
continue into a successor calendar year shall have vacations days forfeited based 
upon the entire period of absence, first from the calendar year in which the 
absence began and, if the Police Lieutenant's remaining vacation allowance for 
that year is insufficient to satisfy the forfeiture, then the remainder of the 
forfeiture shall be taken from the calendar year in which the absence ended. 

V. VACATION CARRYOVER 

A. Vacation must be taken in the year in which it is earned, unless special 
permission for carryover of vacation allowance from the year earned t o  the 
following year is granted by the Human Resources Director. Such permission 
must be obtained prior to the end of the year in which the vacation is earned. 
No employee may carry over to a succeeding year more than one full year's 
vacation allowance. The Superintendent of Police may authorize carryover of 
vacations of five days or less. 

B. In determining the amount of vacation which may be carried over to  a 
succeeding year, a continuous period of vacation begun before the end of  one 
calendar year which extends into the succeeding calendar year shall be 
considered to  have been taken in its entirety during the calendar year in which it 
was begun. 

C. The provisions of Paragraphs A and B above shall apply to unused vacation days 
at the end of any calendar year which have accumulated as a result of illness or 
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VI. LENGTH OF SERVICE IN CONNECTION WITH VACATION 

A. Length of service is  determined as follows in computing vacation allowance: 

1 .  All periods of authorized absence with pay are included. 

2 .  All time on military leave and sick leave, with or without pay, is included. 

3. Time on leave of absence without pay in excess of one month is not 

included. 

4. If an individual is separated because of reduction in force and is re- 
employed within one year of the date of separation and his service prior 
to separation, is included. 

5. If an individual is re-employed after a separation of more than one year 
due to reduction in force, or after dismissal or resignation, his service 
prior to such separation, dismissal or resignation is not included, unless 
specifically approved by the Human Resources Director. 

6. Service as a full-time temporary employee is included, provided there is 
no interruption in employment exceeding five calendar days at the time 
his status is changed to project or permanent employee. 

VII. VACATION ALLOWANCES ON SEPARATION - POLICE EMPLOYEES 

A. 1 .  Vacation allowances on separation will be reduced by any vacation taken 
in the calendar year in which separation occurs, unless such days were 
carried over from a previous year. 

2 .  A member of the Police Force who is separated in good standing will be 
entitled to full credit for any unused vacation carried forward from a 
previous year under the provisions of Paragraph V, above. Any vacation 
carried forward from a previous year and taken prior to separation will 

not be considered in determining vacation allowance on separation. 

B. A member of the Police Force in good standing who has had at least nine 
months' service and who is separated for such reasons as reduction in force, 
death, or retirement will be granted his full vacation allowance for the calendar 
year in which his services terminate, regardless of his termination date. 
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C. A member of the Police Force in good standing who i s  separated for any reason 
before the completion of nine months' service, or who is discharged for cause, 
including resignation under charges, is not eligible for vacation allowance on 
separation. 

D. A member of the Police Force absent without pay for more than thirty 
consecutive days during a year, with the exception of absence while on military 
leave, shall have his succeeding vacation allowance reduced by 111 2 for each 30 

consecutive days of such absence. 
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AlTACHMENT B 

APPENDIX D 
VACATION ALLOWANCE TABLE 

I. Annual Vacation Allowance 

The following schedule will apply to Police Employees. except as provided in Parts 11, 111 

and IV hereof. 

Year of Anniversarv Year 

Anniv. Date Em~lovment - 1 s t  - 2nd - 3rd - 4th - 5th 

Jan. 1 - Feb. 14 18 18 2 3 23 28 28 

Feb. 1 5 - Apr. 1 5 16 18 22 2 3 2 7 28 

Apr. 16- June 15 14 18 2 1 23 26 28 

June 16 -July 1 5 10 18 2 1 2 3 26 28 

July 16- Sept. 1 5 8 18 2 0 2 3 2 5 28 

Sept 16-Nov. 1 5 6 18 18 2 3 2 4 28 

Nov. 16-Dec. 1 5 3 18 18 23 24 28 

Dec. 1 6-Dec. 3 1 1 18 18 23 2 3 28 

II. On ~errnination'(also see part VII of Attachment A) 

If the month of And the Police Employees 
Termination is: Standard Vacation allowance is:* 

January 
February 
March 
April 

May 
June 

July 
August 

September 
October 

November 
December 

18 davs 
1 
4 

5 
6 

7 
10 

11 
12 

13 

16 

17 
18 

23 davs 

2 
4 

6 

8 

9 
12 

14 
15 

17 

20 

2 1 

2 3 

28 davs 
2 
5 

7 

9 

11 

13 

17 

19 
2 1 

2 4 

26 
28 
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*Police Employees with vacation allowances not shown (e.g., 0-1 8 days, 18-23 days, 23-28 
days) use the following formula: 

No. of months worked 

Vacation Allowance x since Jan. 1 of current year = Vacation Allowance 

12 on Termination 

Parts are rounded to the nearest whole (3.43 = 3, 3.54 = 4) 
Half days are rounded to next higher day (e-g. 3.5 = 4) 

Ill. Police Employees Returning from Leave of Absence 

If the month of 
Return is: 

January 
February 
March 
April 

May 
June 

July 
August 
September 
October 
November 
December 

And the Police Employee's 
Standard Vacation allowance is:** 

1 8 davs 23 davs 
18 23 
17 2 1 
16 19 
13 17 
12 16 
11 14 
10 12 
7 9 
6 8 
4 6 
3 4 
0 2 

28 davs 
28 
2 6 
24 
2 1 
19 
17 
15 
13 
1 1  
9 
7 
5 

** For Police Employees with vacation allowance not shown (e.g., 0-1 8, 18-23, 23-28 days), 

use the following formula: 

No. of months which will be 

Vacation Allowance x worked to Dec. 31 of current year = vacation Allowance 
12 

Rounding of parts will be done in the same way as in paragraph II above. 

IV. Extra Vacation Allowance 

Holders of the awards shown below, with the exception of the Meritorious Police Duty Medal, 
will receive the extra vacation allowance indicated beginning in the year in which the medal is 
awarded. Upon termination, medal holders will receive full value for those vacation days for the 
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year in which the separation occurs with the exceptions noted in Part VII. Section C, of 

Attachment A. 

Receive Extra Days of 

A. All Emdovees Awarded: Vacation as Follows: 

The Medal of Honor 
The Howard S. Cullman 

Distinguished Service Medal 

The Distinguished Service Medal 
The Police Commendation Medal 
The Meritorious Police Duty Medal 

*** Holders of this award receive one extra day vacation during the twelve-month (1 2) period 

following the award ceremony. 

B. Service Award: 

Employees who have on or after January 1,2000, attained twenty-five (25) years 
or more service with the Port Authority shall be granted one (1) additional 
vacation day annually and it is hereby resolved that prior PATH service shall 

qualify as service credit in determining an employee's entitlement to the 

additional vacation day. ,, 



Otfice of the Executive Director APPENDIX "E" PAZ 26-3-03 
~ h ;  Port  of N e w  ,York Authority ~ e v i s e d  July 1, 1-968 

SICK LEAVE 

I, Policy 

'Shi8 instruction covers all Port- Authority permanent, probationary . 

and annual employees except .Service C employees included in the 
Sick Leave Bank Plan. (NOTE: A Tunporary Operating Instruction 
on the Sick Leave Bank Plan was issued effective July 1, 1968. 
The ' Sick Leave Bank P U  covers all Service , C employees, except 
those employees whose positions a r e  represented by an authorized 
employee o r g e z a t i o a  which kus, .pursuant to a memorandum of 
tmderr~nding,  - elected coverage under a different available sick 
leave plan. ) 

General 

1. Employees who have completed at  least three months of 
service in a status other than temporary may be granted 
rick leave with pay, in accordance with the schedule of 
allowances below, because of sickners o r  disability in- 
curred not in line of duty. 

2. Employees injured while participating in a Port Authority 
sponsored activity w c h  causes them to lose time from 
work a re  compensated for this lost time under the 
schedule of allowances. 

3. For the purpose of administering this policy, the work. - 
week for all  employees is considered to be a seven-day 
period beginning at 1 2:01 A. M. on Sunday and ending at 
f 2:00 Midnight Saturday. 

Schedule of Allowances 

The following schedule of allowances applies to each sepa ra te  
period of sickness o r  disability: 

Weeks at Weeks at 
Length of Service Full Pa-{ Half Pay  

Less than 3 months None None 
3 months. but Iess than  1 year 1 ( 5 days) 2 (10 days) 
1 y e a r  but l e s s  than 2 y e a r s  2 (10 days) 4 (20 days)  
2 y e a r s  but l e s s  than 5 y e a r s  4 (20 days) 8 (40 days)  
5 )ears but l e s s  than I 0  8 (40 days) 18 ( 8 days)  
10 years and aver 1 3  ( 6 5  days)  19 ( h / d a y s l  

1 af 3 

168 
&I 



Special consideration may be given by the Personnel 
' Director to employees with fifteen years of service o r  

more.  

C. Determination of Length of Service 

Length of service i s  determined as follows in computing 
sick leave allowances: 

Periods of authorized absence with .pay is included- 

All time on military leave and sick leave is included. 

Tima on lean of absence in excess of one month is 
not included. 

If an  individual is soparated.bec'a&e of reduction of 
.force and is re-employed within one year of the date 
of separation, his service prior to separation is . 

included. 

Lf an individual is re-employed after separation of 
Elllore fhaP one year due to reduction of force, o r  
after dismissal or resipati~n, his services -prior 
to  such separation, dismissal or resignation a r e  not 
included. 

fill-tim 
6 .  Setvice as a /temporary 'em@oyee is aeC included, provide, 

no interruption i n  cnrployment exceeding five ealeadar days at  the time his statu: 
c b ~ d  t%ann* or 'parmanent enplognaht. 

roce u rc  

Sick leave up to the full arnount indicated in the schedule 
may be authorized by department heads. 

In caaes where,' in the judgment & the department head 
concerned, the sick leave a l lo .knc t  should be less than 
the full amount Indicated in the schedule, appropriate 
recommendations a r c  submitted by the department head 
to the Personnel Director .for approval. 

h cases where the period of sickness o r  disability con- 
tinues beyond the time covered in the schedule, and where 
sick leave allowance in excess of the schedule is considered 
appropriate by the department head, recommendation for 
such allowance i s  submitted to the Personnel Director by 
memorandum setting forth the pertinent facts of the case 
with a completed Employee Payroll Notice. form PA 87. ' 

The Personnel Director and, where  appropriate, the 
Medical Director investigates all such cases. and i f  the I 
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t recommendation is approved by the Personnel Director for 
the Executive Director, such approval is noted .on the 
abstract of Personnel Changccr .which i a  submitted monthly 
to the Committee on Operations. 

At the end of the' period of sick leave with full pay, or 
half pry. the name of the ernployea on sick leave is included 
on Departmental Payroll Payment Authority. form PA 688, 
submitted by the department concerned to effect the reduction 
in pay. Particular care i s  taken to see  that this is done at 
the proper time, since failure to take this action results in 
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APPENDIX "F" 

THE PORT AUTHORITY OF NEW YORK AND NEW JERSEY P.D.I. 2-9 
DIRECTOR OF ADMINISTRATION SICK LEAVE POLICY 

POLICE DIVISION INSTRUCTION JULY 1976 
REVISED MARCH 1988 
REVISED JUNE 1998 

I. INTRODUCTION 

It is the purpose of this instruction to establish the policy and procedures to be used 
by the Facility Police Commanding Officer in reviewing individual sick leave performance of 
all police personnel, as well as to provide the means for an evaluation and counseling of  

th.ose individual cases requiring special attention. 

II. STANDARDS FOR SICK ABSENCES 

1. A. The standards for sick absences are: 

1 .  No sick absences in 12 months - Above Standard 

2. One to Four separate sick absences in 12 months - Standard 

3. Five or more separate sick absences in 12 months - Below 

Standard 

B. All sick absences, including less than full tour absences, doctor's note, 
and excused by Office of Medical Services absences, will count in the 
determining of the number of occasions. 

Ill. REVIEWS 

A. Each month the Facility Police Commanding Officer will conduct a 
review of the sick leave performance of all members of his command, 

for the preceding 12 months. 

B. When a member of the force reaches three occasions of sick absence 
in a twelve month period, the Facility Police Commanding Officer will 
conduct a review of the individual's sick record for the previous 24 

month period. The review will include all occasions of sick absence, 
the number of tours and less than full tours of sick absence, medical 

problems related to the absences and other related data which will aid 

in reviewing the total record of the person. 
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C. The Facility Police Commanding Officer will interview the individual to  
obtain additional information and to counsel him on his performance. 
A memorandum recording the results of the review and the interview 
will be placed in the employee's facility file. 

D. When a member of the force reaches four occasions of sick absence in 
a 12 month period, the Facility Police Commanding Officer will again 
interview the individual. The individual at this time will be advised that 
a future sick absence within the 12 month period may result in a 

recommendation that he be placed on Half-Pay Doctor's Note Status. 
A memorandum recording the results of the review and the interview 
will be placed in the employee's facility file. 

E. When the sick leave performance of a member of the force goes below 
standard, the Facility Police Commanding Officer will conduct a review 
of the individual's sick record. The individual will be interviewed and 
based on an evaluation of all relevant data, the Facility Police 
Commanding Officer may recommend that the individual be placed on 
a Half-Pay Doctor's Note Status for 6 months. 

IV. CHANCES IN SICK LEAVE STATUS 

A. Half-Pav Doctor's Note Status 

1. A recommendation may be made to place a member of the force on 
Half-Pay Doctor's Note Status after a review of his sick leave record 
has been completed and the individual has been interviewed and 
counseled as specified in paragraph Ill, above. The pro;edure outlined 
in Appendix A of this P.D.I. will be used to recommend placement of 
an individual on Half- Pay Doctor's Note Status. 

2. An individual on Half-Pay Doctor's Note Status, who supplies a letter 
or note from his doctor that he attended the individual during the 
period of sick leave involved, or who takes time off for sick leave on 
the advice of the Port Authority Office of Medical Services, will receive 
1 /2  pay for such absence, provided he presents the doctor's letter or 

note to his Facility Police Commanding Officer upon his return to duty. 
If a note is not presented, the individual will receive no pay for the sick 
absence. 

B. No-Pay Status 

1 .  When a review of the sick leave record of an individual on a Half-Pay 
Doctor's Note Status shows no improvement and continues Below 
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V. TO REDUCE PAY 

When a member of the force on less-than-half-pay status is absent on sick leave, the 
Facility Police Commanding Officer, after complying with the provisions outlined above, will 
notify the Inspector-Operations by telephone of his recommendations, in accordance with 
Appendix C&,#'#' 



Page 5 of 7 

APPENDIX A 

PROCEDURE FOR CHANCING THE SICK PAY STATUS 
MEMBER OF THE FORCE TO A LESS THAN 

FULL PAY STATUS 

A. After fulf lling the requirements of the P.D.I., a Facility Commanding Officer 
who wishes to recommend a change in Sick Pay Status will: 

1. Determine i f  the member under review warrants a less than full pay 
status for sick leave in accordance with the provisions of this P.D.I. 

2 .  Prepare a recommendation, original and four copies, to the 
Superintendent of Police. 

3. If the Superintendent of Police disapproves the recommendation, the 
original copy will be retained by the Police Division and the four copies 
~eturned to the Facility Commanding Officer. I f  approved, the Police 
Division retains the original and sends four copies to the Director of 

Administration. 

4. The Director of Administration, i f  he approves, retains a copy and 
forwards three copies to the Manager Operating Personnel Division, 

Personnel Department. If approved, two copies are returned to the 
Administrative Assistant, Police Division. 

5 .  The Administrative Assistant will note his records and return one copy 
to the Facility Commanding Officer. 

B. Upon receipt of this confirmation, the Facility Commanding Officer will 
promptly notify the individual concerned that for a period of 6 months from 

the date of approval by the Personnel Department, he will be in the indicated 
pay status for sick leave. 

C. The approval procedure will also be used when recommending that an 
individual in a less than full pay for sick leave status be retained in that status 

for an additional 6 months. & 
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P.D.I. 2-9 

APPENDIX B 

STATUS OF MEMBERS OF THE FORCE 

A. To restore an individual to full pay for sick leave status, the Facility 
Commanding Officer will forward a memorandum to the Superintendent of Police containing 
a recommendation to that effect for his approval. The memorandum will be in quadruplicate. 
If approved, the Superintendent of Police will so indicate on all copies of the 
recommendation. Copies will be processed as follows: 

1. Two for Police Division - one for file and one for notification to 
the Facility Commanding Officer. 

2 .  One for Administrative Assistant - Police Division. 

3. One for Manager, Operating Personnel Division. 

Upan receipt af this canfirmatian, the Facility Commanding Officer will 
promptly notify the individual concerned. 
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APPENDIX C 

IMPLEMENTING LESS THAN FULL PAY 

A. When a member of the force who is in a less than full pay status is 

absent because of illness, the Facility Commanding Officer will: 

1. Determine i f  the sick absence is subject to  a reduction in pay in 

accordance with the provisions of the P.D.I. 

2 .  If a reduction in pay is  warranted, telephone notification will be 

made to the Inspector - Operations. 

3. Inspector, Operations, will notify the Administrative Assistant, 

Police Division. 

4. Upon receipt of the notification from the Inspector, Operations, 
the Administrative Assistant will cause the necessary notice to be made to the Payroll section 

to reduce the salary of the member of the force. 
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APPENDIX G 

GRIEVANCE-ARBITRATION / DISCIPLINARY PROCEDURE 

The Port Authority of New York and New Jersey (the "Port Authority") and 
the Port Authority Police Lieutenants Benevolent Association (the "Association") agree 
that the procedure for processing grievances with respect to the alleged violation of any 

provision (other than paragraph one of Section II, paragraph fourteen of Section XIX, 

Section XXIX, Section XXX, the second sentence of paragraph seven of Section XXXIV, 
.and Section LII), of the Memorandum of Agreement executed by the parties on, April 12, 
2005, and disciplinary charges shall be as fotlows: 

A. Policy 

Police Lieutenants shall .have. the right to present grievances in 

accordance with the procedures described herein free from interference, coercion, 
restraint, discrimination or reprisal. The informal resolution of differences prior to the 
initiation of actions under this Grievance Procedure is encouraged and desired by the 
Port Authority and the Association. 

' 

B. Definitions 

Pursuant to the ~emorandum of Agreement to which this Grievance- 
Arbitration/Disciplinary Procedure (Grievance Procedure) is annexed as Appendix G 

(which Memorandum shall hereinafter be called the "Memorandum of Agreement") and 

for the purposes of this Appendix: 

1. Grievance. A complaint limited to the application or 

interpretation by the Port Authority of  any provision of the Memorandum of Agreement 
(other than paragraph one of Section II; paragraph fourteen of Section XIX, Section XXIX, 
Section XXX, the second sentence of paragraph seven of Section XXXIV, and Section LII) 
which application or interpretation is alleged to constitute a violation of the said 
Memorandum of  Agreement or any provision thereof; provided, however, that, 
notwithstanding any provision or provisions of the Memorandum of Agreement, the 
term "grievance" shall not include any complaint or dispute whatsoever concerning unit 

work irrespective of its nature and source nor any complaint or dispute whatsoever 

concerning any transfer of a Police Lieutenant or denial thereof irrespective of its nature 
and source if the Superintendent of Police declares in writing that such transfer or denial 

is deemed necessary for the good of the service and sets forth the reason or reasons 
therefor. No complaint or dispute whatsoever concerning any transfer of a Police 
Lieutenant or denial thereof irrespective of its nature and source shall be subject to or 

processed through this Grievance Procedure or submitted to arbitration if the 
Superintendent of Police declares in writing that such transfer or denial thereof is 

deemed necessary for the good of the service and sets forth the reason or reasons 
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therefor. No complaint or dispute concerning unit work irrespective of i ts  nature and 
source shall be subject to or processed through this Grievance Procedure or submitted 
to arbitration but shall be subject to the exclusive jurisdiction of the Port Authority 
Employment Relations Panel pursuant to Section XXX of the Memorandum of Agreement. 
The processing of a complaint by the Port Authority pursuant to this procedure shall not 
constitute a waiver by the Authority of any defense or claim that the conduct complained 
of does not involve the application or interpretation of any provision of the 
Memorandum of Agreement. 

2. Disciplinary Charges and Specifications: Disciplinary charges and 
specifications ("disciplinary charge" or "charge") filed pursuant to Document C, annexed 
to the Memorandum of Agreement, as modified by Section XXVll of the Memorandum of 
Agreement. 

C. Procedure 

Grievances and disciplinary charges as defined in Paragraphs 1 and 2 ,  
respectively, of B herein, shall be processed as follows: 

Step One: Initial Processina of Grievance 

A written grievance shall be submitted (via facsimile or otherwise) by the grievant 
on forms to be provided by the Port Authority to the Superintendent of Police or his 
designee on behalf of the Public Safety Department (with a copy to the Association i f  the 
President thereof or his designee is not the grievant) within thirty (30) working days of 
the commencement of the event which gave rise to the grievance or the date the 
grievant should reasonably have been expected to become aware of the event which 
gave rise to the grievance. If the grievance is not settled in writing within ten (10) 
working days of receipt of the grievance, the grievance may be appealed by the grievant 
to the Manager of the Labor Relations Department within fifteen (1 5) working days of 
receipt of the Step One response. Any such appeal shall be in writing and state the 
grounds therefor. If no Step One response is received within the specified time, the 
grievance shall be advanced to Step Two without further action by the grievant. 

Step Two: Ap~eal  of Grievance 

The Manager, Labor Relations Department, shall issue a written determination of 
an appeal from Step One within twenty (20) working days after the receipt of such 
appeal, setting forth the reasons for his determination. Any unsettled grievance may be 
appealed to arbitration as set forth in Step Three. 

Step Three: Arbitration 

(a) Disciplinary Charges: A disciplinary charge shall be considered 
automatically submitted to arbitration at the time of service of the charge. Within 
twenty (20) working days of serviceof the Disciplinary Charge, the Port Authority shall 
notify the designated representative of the American Arbitration Association at their 
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then current address, by the filing of a Demand for Arbitration, with a copy of the 
demand provided to the Association. The process for selecting the arbitrator shall begin 
upon the filing of the demand and shall proceed in accordance with the then-effective 
Voluntary Labor Arbitration Rules of the American Arbitration Association. 

(b) Except as otherwise provided in Appendix "J" annexed to the 
Memorandum of Agreement, the President of the Association or his designee shall have 
the exclusive right to refer to arbitration any unsettled grievance with respect to the 
application or interpretation by the Port Authority of any provision of the Memorandum 

of Agreement (other than paragraph one of Section Ill paragraph fourteen of Section XIX, 
Section XXIX, Section XXX, the second sentence of paragraph seven of Section XXXIV, 
and Section LII) which application or interpretation is alleged to constitute a violation of 
the said Memorandum of Agreement or any provision thereof by serving written notice 
in duplicate on the Manager of the Labor Relations Department or his designee, not later 
than twenty (20) working days following receipt of the Step Two determination; 
provided, however, that, notwithstanding any provision or provisions of the 
Memorandum of Agreement, the term "grievance" shall not include any complaint or 
dispute whatsoever concerning unit work irrespective of its nature and source nor any 
complaint or dispute whatsoever concerning any transfer of a Police Lieutenant or denial 
thereof irrespective of i ts nature and source if the Superintendent of Police declares in 
writing that such transfer or denial i s  deemed necessary for the good of the service and 
sets forth the reason or reasons therefor. No complaint or dispute whatsoever 
concerning any transfer of a Police Lieutenant or denial thereof irrespective of i ts  nature 

and source shall be subject to or processed through this Grievance Procedure or 
submitted to arbitration if the Superintendent of Police declares in writing that such 
transfer or denial thereof is deemed necessary for the good of the service and sets forth 
the reason or reasons therefor. No complaint or dispute concerning unit work 
irrespective of its nature and source shall be subject to or processed through this 
Grievance Procedure or submitted to arbitration but shall be subject to the exclusive 
jurisdiction of the Port Authority Employment Relations Panel pursuant to Section XXX of 

the Memorandum of Agreement. 

(c) If the President of the Association demands to refer a grievance to  
arbitration, he shall do so by filing a Demand for Arbitration with the Manager of the 
Labor Relations Department and the designated representative of the American 
Arbitration Association at its then current address, or, in the case of a grievance by the 
Port Authority pursuant to Appendix 'j'", upon filing of a written notice of a demand to 
refer the grievance to arbitration with the President of the Association and the 
designated representative of the American Arbitration Association at i ts then current 
address, an arbitrator shall be selected in accordance with the then effective Voluntary 
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(d) The arbitrator shall not have the power to add to, subtract from or 
modify the provisions of the Memorandum of Agreement and shall confine his decision 
solely to the interpretation and application of the Memorandum of Agreement. He shall 
confine himself to the precise issue presented for arbitration and shall have no authority 
to determine any other issues not so presented to him nor shall he submit observations 

or declarations of opinion which are not essential in reaching the determination. 

(e) The decision or award or relief afforded by the arbitrator shall be 
final and binding upon the Port Authority, the Association and the grievant (s) or 

charged employee(s) to the extent permitted by and in accordance with applicable law 
and the Memorandum of Agreement. 

(f) All fees and expenses of the American Arbitration Association and 
the arbitrator shall be divided equally between the parties. Each party shall bear the cost 
of preparing and presenting its own case. However, if none of the disciplinary charges 
against a Police Lieutenant are sustained by the Arbitrator, then the Port Authority shall 
pay reasonable counsel fees at the rates set forth in the Section of this Memorandum of 
Agreement entitled "Non-Civil Charges or Complaints" for the defense of the Police 
Lieutenant in the arbitration. 

(g) The Port Authority shall select the court reporters and arrange for 
their attendance. The Port Authority and Association shall divide equally the costs of the 
transcript for the arbitrator, court reporter fees and court reporter expenses. Each party 
shall be responsible for the cost of their own transcript (s). 

(h) The arbitrator shall issue his decision as soon as possible after 
the close of the hearing. The arbitrator shall be bound by the then-effective Voluntary 
Labor Arbitration Rules of the American Arbitration Association. The hearing will be 
located alternately, between Police Headquarters and the Association Office. 

(i) The settlement or award or relief upon a grievance may or may 
not be retroactive as the equities of each case demand but in no event shall such 
resolution be retroactive to a date earlier than the date the grievance was first submitted 

or the date the grievance occurred. 

) Grievance resolutions or decisions at Steps One and Two shall not 
constitute a precedent in any arbitration or other proceeding. 

D. Representation 

1. The grievant is entitled to Association representation at any 
grievance and arbitration meetings. The Association shall have the exclusive right to 
represent members in any grievance provided, however, that any grievant or group of 
grievants shall have the right to present his or their own grievance at Steps One and Two 
without representation of any kind, provided further that no resolution of a grievance 
shall be inconsistent with the provisions of the Memorandum of Agreement. The 
Association shall receive copies of written determinations and of appeals at all Steps and 
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may submit written comments thereon and shall have the right to be present and to  
offer statements at any grievance step meeting. 

2. The grievant (s) and any witness (es) shall be excused from duty 

with pay as required for the processing of grievances, subject to the approval of the 

Superintendent of Police. If possible, any such request for excusal must be presented in 
advance, and approval thereof shall not be unreasonably withheld. Time off for 
Association representation purposes shall be in accordance with Limited Distribution 

Directive 4-05, dated April 1 2, 2005. 

3. In the event a hearing of a disciplinary charge is scheduled to  
occur on the charged employee's scheduled day off (RDO), excluding RDO's falling 
within or concurrent to the employee's scheduled vacation period, he shall be given an 

RDO in place of the RDO eliminated by the scheduled hearing date. In the event the 
hearing date is scheduled on the charged employee's vacation day or on an RDO within 
or concurrent to a scheduled vacation the hearing for that date will be adjourned. 

E. Special Provisions 

1. The term "working days" as used in this Crievance procedure shall 
mean calendar days exclusive of Saturdays, Sundays and public holidays. 

2 .  The parties may mutually agree in writing, when circumstances 
warrant, to by-pass Step One of this Crievance Procedure. 

3. The failure by the Port Authority to meet a deadline specified 

herein shall permit advancing the matter to the next Step. The failure of the grievant or 
the Association to file a grievance or an appeal within the time limit specified shall be 
deemed to be a resolution of the grievance. 

4. All time limits contained in this procedure-may be extended by 

mutual agreement in writing. 

(%F 
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APPENDIX H 

DCCUSED ABSENCES 
AND 

PERSONAL LEAVE 

1. Introduction 

This section describes the policy regarding excused absences and personal leave 
for permanent and probationary Police Lieutenants covered by Memorandum of  
Agreement. 

II. Definition 

A. Excused absences are any authorized absences from scheduled hours o f  
work for which no deduction is made from the Lieutenant's 
compensation, and which are not attributable to vacations, holidays, sick 
leave, military leave, or compensatory time credited or to be earned. 

B. Personal leave is any authorized absence from scheduled hours of work 
for which no deduction is made from the Lieutenant's compensation, and . 
which are not attributable to vacations, holidays, sick leave, military 
leave, or compensatory time credited or to be earned. 

Ill. Policv 

A. Excused Absences 

Port Authority management grants time off with pay to Police Lieutenants 
and identifies the absence as excused time under the following 
circumstances only: 

1. Time necessary for involuntary participation in governmental 
proceedings such as jury duty, draft board examinations, 
Workmen's Compensation Board hearings, or appearing in court 
as a subpoenaed witness. 

2 .  Time necessary for voting. Any eligible Lieutenant who desires to 
vote in a general election, primary election, special election or 
local election in the community where he resides, and who is 
required to work on the day of such election and whose hours of 
work are such that it will be difficult or impossible for him to vote, 
shall be granted two hours of excused time off to vote. Such time 
off shall be allowed only at the beginning or end of the 
Lieutenant's tour of duty his supervisor. 
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However, any Lieutenant who has four or more consecutive hours 
before or after his working hours during which polls are open will 
be considered to have sufficient time to vote outside of his 
working hours and will not, therefore, be granted excused time. 

3. Time necessary because of a death in the Lieutenant's immediate 
family (spouse, child, parent, brother, sister, spouse's parent, 
other person living in the Lieutenant's home). When more than 
three scheduled work days are needed, the additional time must 
be approved by the Superintendent of Police. Absences in excess 
of five (5) work days for any one instance require written approval 
by the Personnel Director, copy to the Manager, Accounting 
Division. 

4. Time for donating to the Port Authority Blood Bank. Any Police 
Lieutenant who donates blood to the Port Authority Blood Bank 
during his normal work schedule is granted the rest o f  that 
working day off as excused time. Any Police Lieutenant who 
donates blood outside his normal work schedule is granted three 
(3) hours of excused time, to be taken at a time mutually 
convenient to the Police Lieutenant and his supervisor. 

5 .  When overtime work in excess of five and one-half hours (5 112) 
is performed by a Police Lieutenant who is called in from off-duty 
status, sufficient excused time is  granted in order to provide a 
period of four (4) consecutive hours off before the Police 
Lieutenant starts his next normal tour. For example, if the Police 
Lieutenant works from midnight until 6 A.M. and is scheduled to 
work the 8 A.M. to 4 P.M. tour, he receives two hours of excused 
time and starts his tour at 10 A.M. 

6. Excused absences granted in accordance with the provisions of 
L.D.D. 4-05. 

7. A Police Lieutenant who is scheduled to take a Police promotion 
examination and who is also scheduled to work the tour of duty 
immediately preceding the scheduled commencement of that 
examination shall be excused from that tour of duty. 

8. Special individual situations as recommended by the 
Superintendent of Police and approved by the Personnel Director. 
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B. . Personal Leave 

This section describes the policy and procedure regarding personal leave 

for permanent and probationary Police Lieutenants covered by 
Memorandum of Agreement. 

1 . Police Lieutenants will receive up to five d.ays of personal leave. 

2 .  Each Police Lieutenant may, in addition to paragraph "1" herein, 

designate up to sixteen hours of compensatory time per annum t o  

be converted into a maximum of two additional days of personal 
leave which may be taken in the year of designation. Once a 
Police Lieutenant has taken the maximum of sixteen hours of 
compensatoty time converted to personal leave, the Police 
Lieutenant may, in addition, designate up to an additional sixteen 

hours of compensatory time per annum to be converted into a 
maximum of two additional days of personal leave which must be 
carried over into the following year unless paid in accordance with 

this Appendix "H". 

3. Effective July 31, 1988, Police Lieutenants shall not have any right 
to take personal leave on the following days: Christmas Eve, 
Christmas Day, New Year's Eve, New Year's Day, and Thanksgiving 

Day. 

4. Except as set forth in Ill B3 above, personal leave can only be 
denied for the following reasons: failure of essential equipment 
or systems where there is an urgency to restore essential services, 
conditions resulting from serious accidents affecting facility 
operations, floods, fires, disasters or other similar emergencies, 
high security VIP arrivals or departures, strikes, picketing, riots, 
demonstrations, civil disorders or other occasions when crowds 

may gather that are not as a result of normal operations or 
occurrences and threatened or actual weather conditions which 

could adversely affect facility operations. 

5. Police Lieutenants are to submit written notice in advance for 

personal leave to their Commanding Officers whenever possible. 
(Examples used for vacation, family affair, planned event, etc.) 
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b. A Police Lieutenant may, at any time during the year, 
utilize up to sixteen hours per annum of his compensatory 
time as personal leave, consistent with Ill B.2. 

c. Before or during payroll period 23 of each year, Police 
. Lieutenants may submit a handwritten memorandum t o  

their Commanding Officer with regard to any unused 
personal leave days. 

i) 

i i) 

iii) 

iv) 

v) 

vi) 

Police Lieutenants will have the right to carry all 
unused personal leave days (including converted 
compensatory time) into each following calendar 
year without limitation. 

Police Lieutenants will have the right to be paid for 
all or any unused personal leave days and the same 
shall be paid in payroll period #2 5 of any year. 

Police Lieutenants will have the right to include in  
their compensatory time bank all or any of their 
unused personal leave days. 

All unused personal leave days will be carried into 
the following calendar year for Police Lieutenants 
who do not submit a handwritten memorandum 
during the prescribed time. 

Police Lieutenants will be paid, upon separation 
from police service, for all unused personal leave 
days. 

Unused personal leave days will be accrued for 
payment in the year of separation on the basis of  
two days for each four-month period or any part 
thereof, to a maximum of five days, the Police 
Lieutenant is on the payroll in the calendar year o f  



February 17,2005 
APPENDIX H 
Attachment 1 

PAUL D. SEGALINI 

DIRECTOR 
LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 
NEWARK, NJ 07102 

(973) 792-3 580 
(973) 792-3596 FAX 

Lieutenant Louis Echavarria, Jr. 
President, Port Authority Lieutenants 
Benevolent Association 
241 Erie St. - Rrn. 226 
Jersey City, NJ 073 10 

Dear Lieutenant Echavarria: 

Upon execution, this letter agreement will be part of the Memorandum of Agreement 
between the Port Authority and the Port Authority Lieutenants Benevolent Association. 

The parties hereby agree that in the event the Port Authority modifies the terms of AP 20- 
3.05 (revised January 16,2001) - concerning Excused Absence - to include as a reason 
for an excused absence bereavement leave because of a death of a grandparent or 
domestic partner, then Appendix H of this Memorandum of Agreement shall be 
appropriately modified to include these aforementioned classes of persons to those 
groups of persons for whom Excused Absence is authorized under Paragraph 111, A3 of 
Appendix H. 

Sincerely, ,, 

Labo Direc7f elations - Department 

AGREED TO: 

~ d r t  ~ u t h o r i t ~  ~ieutenants Benevolent Association 
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VOLUNTARY OVERTIME ASSIGNMENT PROCEDURE FOR 
POLICE I5UTENANTS 

I. Policv 

A. Overtime assignments will be authorized in accordance with Section XTV of 
the memorandum of Agreement. 

This procedure shall be utilized to identifi the appropriate Police 
Lieutenant for a voluntary overtime work assignment. 

Voluntary overtime is an overtime assignment which is not ordered 
or which need not be assigned to a particular Police Lieutenant. 
Some examples of overtime which would not be governed by this 
procedure are overtime ordered pursuant to Section XIV, 
Paragraph 13, of the Memorandum of Agreement, preparation time 
or overtime required in connection with training, arrest, or 
appearances at court or before administrative bodies. 

B. Selection of a Police Lieutenant for an overtime assignment will be &om an 
overtime equalization list based on the Daily Police Timekeeping System 
Overtime Distribution-Year to Date computer printout updated on a daily 
basis, in accordance with this procedure. At the beginning of each calendar 
year, all Police Lieutenants shall return to zero (0) overtime hours. Overtime 
assignment selection on January 1 of each year will begin in accordance with 
seniority as a Lieutenant as defined in Document "B, Section 11. 

C. Police Lieutenants must express advance interest in working Regular Day off 
Cancellation (RDOX) or Vacation Cancellation (VACX). RDOX and 
VACX have equal standing under the procedure. All Lieutenants will be 
deemed available to Holdover (HO) and Early Call In (ECI) at their assigned 
facility police commands, except that Lieutenants who are available to 
holdover (HO) and early call in (ECI) at other than their assigned facility 
police commands or other locations must also express advanced interest at 
the Central Police Desk. 

Earlv Call In (ECI) 

An Early Call In is an overtime assignment which is adjacent to and immediately 
precedes and extends a Police Lieutenant's regularly scheduled tour of duty and which results in 
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no break in time between the conclusion of the overtime and the start of the regularly scheduled 
tour of duty. 

Holdover (HO) 

A Hold Over is an overtime assignment which is adjacent to and immediately follows and 
extends a Police Lieutenant's regularly scheduled tour of duty which results in no break in time 
between the conclusion of the regularly scheduled tour of duty and the start of the overtime 
assignment. 

Police Lieutenants with the least amount of overtime shall be solicited first, 
subject to the procedure in Section I .  hereof for the assignment. In the event 
the Police Lieutenant with the lowest amount of overtime declines, the Police 
Lieutenant with the next lowest amount shall be solicited and so on, until all 
interested Police Lieutenants have been canvassed. If two or more Police 
Lieutenants have the same number of hours, the Police Lieutenant with the 
greatest in grade seniority will be called first. Refbsals of overtime will not 
be considered; only overtime hours or parts thereof worked will be recorded. 

E. For all newly promoted Lieutenants overtime accrued as a Sergeant or 
Detective Sergeant will be carried over upon promotion. 

TI. Procedure 

A. Voluntary Overtime Assignment of four (4) hours or lesq 

Whenever a voluntary overtime assignment for a Police 
Lieutenant is to be four (4) hours or less, the Commanding 
Officer shall fill such assignments by "HO or "'ECI" of 
Police Lieutenants assigned to that Facility Police Command 
with equalization amongst those eligible Police Lieutenants 
working the tour adjacent to the overtime requirement. 
If no Police Lieutenant is available at that Facility Police 
Command then the Police Lieutenant with the lowest 
overtime hours who has expressed advanced interest at the 
Central Police Desk as described in I. 33. herein may cover 
the overtime assignment. 

B. Voluntary Overtime Assignment of more than Four (4) Hours 

1. Whenever a voluntary overtime assignment for a Police Lieutenant is to be for 
more than four (4) hours, it may be covered by RDOX, VACX, where 
possible, or by HOECI in the following sequence. 

a. Police Lieutenants assigned to that Facility Police Command, the 
Consolidated Police Zone Vacation Relief Position and the 
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Lieutenants Reserve Pool may be solicited to work on an RDOX or 
VACX on an overtime equalization basis. 

b. Police Lieutenants who are assigned to that Facility Police 
Command on a HOECI basis. 

c. Police Lieutenants on RDOX and VACX who are assigned to other 
Facility Police Commands. 

d. Should no Lieutenant be available pursuant to the above steps then 
the assignment may be covered: 

First: By any Police Lieutenant by HOIECI who is 
assigned to other Facility Police Commands, who 
has expressed advanced interest, subject to overtime 
equalization. 

Second: By any Detective Lieutenant, wherever assigned in 
accordance to the following sequence: RDOX or 
VACX, HOIECI, expressed advanced interest, 
subject to overtime equalization. 

Third: By any Police Lieutenant on duty outside the 
Consolidated Police Zone of the Facility 
Police Command where the assignment is 
located on a straight time basis with the 
payment of four (4) hours pay at his straight 
time rate in addition to his regular pay for 
each fill tour. 

2. For Purposes of this procedure Lieutenants covering a Vacation Relief 
Position : 

a. Will first be solicited to work on an RDOX or VACX overtime 
equalization basis at Facility Police Commands within their 
Consolidated Police Zones in accordance to Appendix "I?, 
Attachment 1. 

b. All other overtime assignments of Vacation Relief Lieutenants will 
be pursuant to Section 11, paragraph @) (1) (c) of this section., 

c. For purposes of this procedure the Lieutenants Reserve Pool 
Vacation Relief Lieutenant will be solicited to work on an RDOX 
or VACX on the same basis as a Reserve Pool Lieutenant. 

3. In those instances where a voluntary overtime assignment of more than four 
(4) hours is filled utilizing a Lieutenant on a RDOX or VACX pursuant to this 
procedure the Lieutenant shall be guaranteed a minimum of eight (8) hours 
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C. For overtime assignments at other than Port Authority Facility Police Commands, 
the assignment shall be filled pursuant to the sequence beginning at Section 11, 
paragraph (B) (1) (c) fiom among all Police Lieutenants who have expressed 
advanced interest subject to overtime equalization regardless of facility of 
assignment. Except that: 

Assignments to NYC Office of Emergency Management (currently in Brooklyn, 
NY) and NYC Emergency Command Center (currently at One Police Plaza) shall 
be filled with Lieutenants assigned to Police Headquarters. 

D. For the purpose of this procedure a Police Lieutenant completing an afternoon tour on a 
day prior to his RDO or Vacation shall be considered eligible for an RDOX or VACX on 
the night tour folowing that afternoon tour. A Police Lieutenant scheduled to work a 
night tour on the day following his RDO or Vacation shall be considered eligible for an 
RDOX or VACX on the afternoon tour ofthe day preceding that night tour. 

E. For the purpose of this overtime procedure, a Facility Police Command shall be defined 
in accordance with the Position and Assignment List as contained in Document "M' of 
the Memorandum of Agreement. 

F. If a Police Lieutenant who has in accordance with this Procedure expressed advance 
interest in working a voluntary overtime assignment is by passed in violation of this 
procedure due to an administrative misapplication of this Procedure, then the Port 
Authority in its sole discretion will either remunerate the Police Lieutenant (make whole) 
or afford the Police Lieutenant the opportunity to work an overtime assignment mutually 
acceptable to his Commanding Officer and himself, for the equivalent amount of hours at 
the equivalent rate of pay. The work opportunity shall not be a normal roll call position, 
but shall be a staff and/or extra operations work assignment. whenever practicable, the 
equivalent overtime work assignment shall be completed during the pay period in which 
the violation was canfirmed by the Public Safety Department. This paragraph sets forth 
the only remedy (s) for overtime by pass violation. 

III. This Overtime Procedure shall be effective on the date of the execution of the 
Memorandum of Agreement. 
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APPENDIX "I" 

ATTACHMENT 1 

FACILITY EOUALIZATION CHART FOR VACATION RELIEF LIEUTENANTS 

Assi~ned Facilitv Police Command Listed in Overtime Book as: 

LRP Vacation Relief LRP 

PABT PABTIGWBILT 

LGA LGAJJFK 

PATH-WTC PATWHT 
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APPENDIX '7" 

PROCEDURE FOR DEVELOPMENT AND APPROVAL 
OF 

VACATION RELIEF WORK CHARTS 

I. GENERAL 

A. Lieutenants assigned to Vacation Relief positions will be responsible for providing 
vacation coverage of Lieutenants within their vacation group. Each vacation group 
shown in Attachment 1, annexed hereto, will consist of seven (7) Lieutenants plus 
the Vacation Relief Lieutenant. 

B. Lieutenants shall select vacations in accordance with the sequence set forth in the 
Police Lieutenants vacation group assignments shown on Attachment 1, annexed 
hereto. Once vacation picks have been established for the year they will not be 
changed as a result of lieutenants transferring out of a vacation group. 

Lieutenants assigned to a facility police command may bid, in seniority rank order, 
to assume a vacancy within a vacation group for the selection of vacation in the 
following calendar year before the arrival of a@ newly assigned Lieutenant. A 
newly assigned Lieutenant may keep his assigned vacation for that year or may elect 
to take the vacation slot available in the group to which he is assigned. In the event 
more than one Police Lieutenant is permanently transferred to a facility police 
command on the same date, the vacancies within a vacation group will be filled 
utilizing seniority in accordance to Document "B", 11. Definitions, A. 1. 

11. VACATION RELIEF WORK CHARTS 

A. The yearly calendar setting forth the vacation schedule periods available for 1 

Lieutenants will be published annually in the month of September with final posting 
on Vacation Relief work charts by December 3 1. 

These charts will be developed based upon the work charts of the individuals within 
the vacation group to be relieved. In developing these charts, for periods where 
there is no scheduled vacation for which relief is required, the Vacation Relief 
Lieutenant will be assigned a tour by the Commanding officer. Such assignments 
shall be to a tour of duty, which is consistent with the provisions contained in the 
Memorandum of Agreement. 

B. If no vacation Relief Chart has been developed and implemented by January lSt the 
affected Vacation Relief Lieutenant will be placed into Position 3 (Work Chart #07 
DayIAfternoon Tours, rotating days off) or if the affected Lieutenant is the LRP 
Vacation Relief Lieutenant, he will be placed into Position C (Work Chart #04, 
Night Tour, rotating days off). The Vacation Relief Lieutenant(s) and the LRP 

A 
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Vacation Relief Lieutenant will remain in the above identified work charts until 
such time as the Vacation Relief Lieutenant work chart is implemented. 

C. Vacation Relief work charts will be submitted to Police Headquarters for review 
after which copies of these work charts will be provided to the Association 
President for his approval. The Association President may withhold his approval 
only if a Vacation Relief work chart does not conform to Section XIII, Paragraphs 1 
and 7 (a) and (b), Section XVI, Paragraphs 1 (a) and (b) section XVIII of the 
Memorandum of Agreement. Should a vacation relief work chart fail to conform to 
these provisions of the Memorandum of Agreement, the President shall provide the 
Port Authority with the specific reason(s) for withholding approval of the vacation 
relief work chart so that appropriate adjustments can be made to insure that the work 
chart conforms to the above Memorandum of Agreement requirements and can be 
approved and implemented. If the Port Authority believes that the work chart does 
not require such adjustments it shall not implement the work chart and the dispute 
shall be submitted by the Port Authority to expedited arbitration pursuant to Section 
C, Step Three of Appendix G of the Memorandum of Agreement, not withstanding 
the provisions of Section C, Step Three, Paragraph (a) thereof, for a determination 
as to whether the work chart conforms to the above requirements. 

Once the Vacation Relief work charts have been implemented, in addition to the 
basis already set forth in the Memorandum of Agreement for changing work charts, 
a Vacation Relief work chart may be changed without payment of Schedule Change 
Premium (SCP) to adjust for a change in the scheduled vacation periods or tours of 
Lieutenants assigned to a vacation group. Examples of such changes would be the 
assignment of a new Lieutenant to a group during the year or a change in work 
charts of those assigned to the vacation group as a result of changes in squad or 
position of the individuals assigned to the group. 

E. In the event of change, as described in Paragraph I1 @) above, the Vacation Relief 
Lieutenant shall be required to provide vacation coverage consistent with those 
changes. The revised Vacation Relief work chart shall be submitted to his 
Commanding Officer for approval. If, following such revisions'to the Vacation 
Relief work Chart, there are periods which do not require Vacation Relief coverage, 
the selection of tours to be worked by the Vacation Relief Lieutenant during periods 
where vacation coverage is not required will be made by the Commanding Officer 
at the time of his review of the revised Vacation Relief work chart. The selection of 
these tours of duty shall be consistent with the provision contained in this Section of 
the Memorandum of Agreement. A copy of the revised Vacation Relief work chart 
will be submitted to Police Headquarters for review after which a copy of the 
Vacation Relief revised work chart will be provided to the Association President for 
his approval on the same basis provided for in Paragraph C of this Section;, 
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APPENDIX "J" 

ATTACHMENT 1 

ASSIGNMENT AND UTILIZATION OF VACATION RELIEF LIEUTENANTS 

For the term of this Memorandum of Agreement and so long as the vacation relief work being 
performed continues to be performed by or on behalf of the Port Authority, six (6) Lieutenants shall be 
assigned to the following Facility Police Command Vacation Relief Positions in accordance to the 
Consolidated Police ZoneILieutenants Reserve Pool Vacation Relief requirements identified below. 
For the term of this Memorandum of Agreement, vacation relief coverage for the positions listed 
herein shall continue to be provided by Vacation Relief Lieutenants assigned to the below listed 
Facility Police Commands. 

Lieutenant Assigned Facility Provides Vacation Relief Coverage for 
Position Police Command Consolidated Police Zone 

1 10 x 6 (only) 10pm x 6am Lieutenants Positions at JFK, LGA, 
NLIA-Teterboro, HT-BP, SIB-Teleport, PATH-WTC (6). 
When not relieving one of the above Lieutenants for vacation, 
this Vacation Relief Lieutenant may be assigned to cover 
assignments at any Facility Police Command on the 10pm x 6am 
tour. 

1 GWBILTIPABT GWB Tour Commanders (3) 
GWB LT Tour Commanders (3) 

GWB Staff Lieutenant (1) 
When not relieving one of the above Lieutenants for vacation, 
this Vacation Relief Lieutenant may be 
assigned to cover assignments at the GWB, LT, and 
PABT on the Lieutenant's scheduled tour. 

1 PABTIGWBILT PABT Tour Commanders (4) 
PABT PABT Staff Lieutenant (1) 

10pm x 6am Tour Commanders GWB, and LT (2). 
When not relieving one of the above Lieutenants for vacation, 
this Vacation Relief Lieutenant may be assigned to cover 
assignments at the PABT, LT, and GWB on the Lieutenant's 
scheduled tour. 
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Attachment 1 (continued) 

Lieutenant Assigned Facility Provides Vacation Relief Coverage for 
Position Police Command Consolidated Police Zone 

1 LGAIJFKIA LGA Tour Commanders (3) 
LGA JFKIA Tour Commanders (3) 

LGA Staff Lieutenant (1) 
When not relieving one of the above Lieutenants 
for vacation, this Vacation Relief Lieutenant may be 
assigned to cover assignments at JFKIA or LGA on 
the Lieutenant's scheduled tour. 

PATH-WTC/HT PATH-WTC Tour Commanders (3) 
PATH HT-BP Tour Commanders (3) 

PATH-WTC Staff Lieutenant (1) 
When not relieving one of the above Lieutenants 
for vacation, this Vacation Relief Lieutenant may 
be assigned to cover assignments at PATH-WTC or 
HT-BP on the Lieutenant's scheduled tour. 

NLIA-Teterboro- NLIA-Teterboro Tour Commanders (3) 
PN-PEISIB-Tel SIB-Teleport Tour Commanders (3) 
NLIA NLIA-Teterboro Staff Lieutenant (1) 

When not relieving one of the above 
Lieutenants for vacation, this Vacation Relief 
Lieutenant may be assigned to cover assignments 
at NLLA-TeterboroRN-PEISIB-Teleport on the Lieutenant's 
scheduled tour. 

Vacation Relief Lieutenants shall not be eligible to receive pay equaling four hours of pay at 
straight time rates in addition to their regular pay for the full tour or mileage differential in connection 
with any assignment made consistent with the above Vacation Relief assignments. Any assignments 
of a Vacation Relief Lieutenant not consistent with the above vacation relief assignments shall result in 
the payment of four hours of pay at straight time rates in addition to their regular pay for the full tour 
or mileage differential in connection with any assignment made which is not consistent with the 
Vacation Relief Lieutenant's vacation relief work chart assignment. 

When assigned to cover vacations or other assignments pursuant to the above, Vacation Relief 
Lieutenants are required to report at the start of the tour at the Facility Police Command where the 
assignment exists and to leave from that Facility Police Command at the end of the scheduled tour. 
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VACATION GROUPING 

POLICE FACILITY 
GROUP COMMAND ASSIGNED POSITIONS COVEREDJFACILITIES RELIEVED 

LGA 

PABT 

Work Chart # 07: Pos. 1,2,3; 6~212x10 (GWB) 
Work Chart # 07: Pos. 1,2,3; 6x2/2x10 (LT) , 

Work Chart # 02: Pos. A Staff7x3 (GWB) 

Work Chart # 07: Pos. 1,2,3; 6x212~10 (JFK) 
Work Chart # 07: Pos. 1 , 2  3; 6~212x10 (LGA) 
Work Chart # 02: Pos. A StaR7x3 (LGA) 

Work Chart # 07: Pos. 1,2,3; 6x2/2x10 wIA-Teterboro) 
Work Chart # 07: Pos. 1,2, 3; 6~212x10 (SIB-Teleport) 
Work Chart # 02: Pos. A Staff 7x3 (NLIA-Teterboro) 

Work Chart # 07: Pos. 1,2,3; 6x2/2x10 (BT) 
Work Chart # 02: Pos. A Staff7x3 fST) 
Work Chart # 04: Pos. A 10x6 (BT) 
Work Chart # 04: Pos. B 10x6 (GWB) 
Work Chart # 04: Pos. A 10x6 (LT) 

PATH-WTC Work Chart # 07: Pos. 1,2,3; 6x2/2xlO (PATH-WTC) 
Work Chart # 07: Pos. 1,2,3; 6xZ/2xlO (HT-BP) 
Work Chart # 02: Pos. A Staff7x3 (PATH-WTC) 

I,RP (1Opm x 6am ONLY) Work Chart # 04: Pos. B lOpm x 6arn (JFK) 
Work Chart # 04: Pos. C lOpm x 6am (LGA) 
Work Chart # 04: Pos. C lOpm x 6am (NLZA-Teterboro) 
Work Chart # 04: Pos. B lOpm x 6am @IT-BP) 
Work Chart # 04: Pos. B lOpm x 6am (SIB-Teleport) 
Work Chart # 04: Pos. B lOpm x 6am (PATH-WTC) 
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June 10, 1998 

Lieutenant Louis Echavarria, Jr. 
President Port Authority Police 
Lieutenants Benevolent Association 
241 Erie Street 
Jersey City, NJ 073 10 

RE: CLARIFICATION OF APPLICATION OF PDI 2-6, RULE 3 AND GENERAL RULE 
AND REGULATION SECTION 9, RULE 3 TO INTERVIEWS OF WITNESSES. 

Dear Lieutenant Echavarria: 

This letter is intended to clarifL the application of Section 9, Rule 3 of the Port Authority Rules and 
Regulations and Rule 3 of PDI 2-6 to interviews of members of the force who have been identified 
as witnesses in connection with an authorized investigation involving a member of t6e force other 
than the witness. 

When a Lieutenant is called in for an interview based on the.belief that he may have been a witness 
to a particular event and, at the time of the interview, it does not appear that the matter under 
discussion may result in disciplinary action against the Lieutenant who is being called as a witness 
the Lieutenant shall be so advised of these facts which require his cooperation in an authorized , 

investigation. 

The LBA acknowledges that all Lieutenants are obligated to cooperate in this type of interview 
pursuant to the General Rules and Regulations and failure to do so is grounds for disciplinary action 
against the Lieutenant. The LBA further acknowledges that a Lieutenant who is being interviewed . 
as a witness and against whom there does not appear to exist at the time of the interview any basis 
for disciplinary action does not have a right to have hisAssociation representative present during 
such interviews. 

If, during the course of an interview with a Lieutenant who has been called as a witness, it appears 
that the matter under discussion may result in disciplinary action against the Lieutenant the 
interview shall cease and any W e r  discussions shall be conducted subject to PDI 2-6 to include 
but not be limited to the reading of PDI 2-6 Rule 3 and the right to have an Association 
representative present before proceeding any further with the interview. 

Date: 

/ 
Lieutenants ~enevolent Association 



June 26,1998 

Lieutenant Louis Echavarria, Jr. 
President Port Authority Police 
Lieutenants Benevolent Association 
241 Erie Street 
Jersey City, NJ 073 10 

Dear Lieutenant Echavarria: 

In connection with interviews held pursuant to Document F of the Memorandum of 
Agreement wherein Police Lieutenants are to be read Rule 3 and Rule 4, and in 
connection with waiver hearings held pursuant to Document G of the Memorandum of 
Agreement the parties agree: 

The Port Authority shall provide Lieutenants and the LBA with 
reasonable notice of an interview with a Lieutenant where the 
Lieutenant is to be read Rule 3 or Rule 4. At the time such 
notice is provided the LBA will be advised whether the 
Lieutenant is to be read Rule 3 or Rule 4 so as to enable the 
LBA to arrange for appropriate representation. 

The LBA President shall be responsible for making 
arrangements for a LBA representative to be available at the 
interview on the scheduled date. 

The Lieutenant has the option of using a representative 
designated by the LBA President to act as hidher personal 
representative or to utilize a person other than an individual 
designated by the LBA President. 

In the event the Lieutenant elects to be represented by an 
individual other than a representative designated by the LBA 
President the LBA may elect to have a representative present at 
the interview as an observer only and the LBA representative 
shall have no right to participate therein. This limitation on 
participation at such interview shall not prevent the LBA fiom 
filing objections pursuant to the Memorandum of Agreement 
prior or subsequent to the interview with respect to the interests 
of the LBA and the protection of same. """ 



e) Only one Port Authority employee shall be excused from duty 
for purposes of representation of a Lieutenant at such 
interviews. In those instances where the Lieutenant elects to be 
represented by a member of the force other than an individua1 
designated by the LBA President and the individual so selected 
requires excused time to appear at the interview the individual 
selected by the Lieutenant shall be excused only for the amount 
of time necessary to appear at the interview. If it is necessary 
to provide excused time to enable an individual designated by 
the LBA President to appear at the interview the LBA shall be 
responsible to provide for the excused time by utilizing a 
number day or a fraction thereof pursuant to the applicable 
LDD. When a fraction of a number day is utilized a record will 
be maintained so that when an 8-hour block of excused time is 
reached the number day block will be reduced by 1 day. 

a) The Port Authority shall provide Lieutenants and the LBA with 
reasonable notice of a scheduled waiver hearing. 

b) The LBA President shall be responsible for making 
arrangements for the LBA representative to be available at the 
waiver hearing on the scheduled date. 

c) The Lieutenant has the option of using a representative 
designated by the LBA President to act as hidher personal 
representative or to utilize a person other than an individual 
designated by the LBA President. 

d) In the event the Lieutenant elects to be represented by an 
individual other than a representative designated by the LBA 
President the LBA may elect to have a representative present at 
the waiver hearing as an observer only and the LBA 
representative shall have no right to participate therein. This 
limitation on participation at the waiver hearing shall not 
prevent the LBA from filing objections pursuant to the 
Memorandum of Agreement prior or subsequent to the waiver 
hearing with respect to the interests of the LBA and the 
protection of same. 

2 



Only one Port Authority employee shall be excused fiom duty 
for purposes of representation of a Lieutenant in connection 
with a waiver hearing. In those instances where the Lieutenant 
elects to be represented by a member of the force other than an 
individual designated by the LBA President and the individual 
so selected requires excused time to appear at the waiver 
hearing the individual selected by the Lieutenant shall be 
excused only for the amount of time necessary to appear at the 
waiver hearing. If it is necessary to provide excused time to 
enable an individual designated by the LBA President to appear 
at the waiver hearing the LBA shall be responsible to provide 
for the excused time by utilizing a number day or a fraction 
thereof pursuant to the applicable LDD. When a firaction of a 
Number Day is utilized a record will be maintained so that when 
an 8 hour block of excused time is reached the number day 
block will be reduced by 1 day. 

. . 

Please indicate your concurrence by signing below. Upon signing please retain one copy 
for your records and return one signed copy to my office. w4'& 
J seph Morris 

[ , b e p i t y  Inspector 
' Labor Relations Unit 

Public Safety Department 

Date // YPPB 
/ 

Lieutenants Benevolent Association 
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APPENDIX L 

REPEATED AND EXCESSIVE ABSENCE DISCIPLINE 

Effective with the execution of the Memorandum of Agreement the following shall be 
applicable t o  disciplining a Lieutenant for Repeated and Excessive Absence: 

A. This Appendix provides a progressive discipline system for Repeated and 

Excessive Absence. In accordance with Paragraph B. 1. below, no Lieutenant shall be 
subject to entering the progressive disciplinary process under this Appendix until and 

unless he has at least two occasions of  absence and at least eighteen regularly 
scheduled workdays absent in a consecutive period up to nine months. In addition to 
the automatic exemption of certain injuries incurred in the line of duty as set forth 

below, the Superintendent of Police can consider the totality of the circumstances 
involving any absence from duty and in his sole discretion may exclude such absence(s) 
from the disciplinary process. The Superintendent's decision as to whether an absence is 

or isn't to be excluded shall be without precedental value. Absences on account o f  
pregnancy or on account of maternity leave shall not constitute absences for purposes 

o f  establishing "repeated and excessive absence" for disciplinary action. 

A Lieutenant who enters the progressive disciplinary process is subject to 
successive stages of discipline which provide for successively greater maximum 

penalties. 

A Lieutenant who enters the progressive disciplinary process is also able to 
retreat out of it. If a Lieutenant is at a particular stage in this disciplinary process and 
the next subsequent charge in the process is either not brought against him or, if 
brought, is not sustained, then a Lieutenant shall retreat to the immediately preceding 

stage in the process. In this way, a Lieutenant who had entered the process may, retreat 
through the stages and return to the status of a Lieutenant against whom no charge o f  
Repeated and Excessive Absence has been sustained. Such a Lieutenant shall be subject 
to reentering the progressive disciplinary process only as provided in Paragraph B.1. 

below. 

B. 1. A Lieutenant who has two or more occasions of  absence and a total of eighteen or 

more regularly scheduled workdays absent in any consecutive period. up to nine months 
shall be subject to being charged with Repeated and Excessive ~bsence - Staae I. 

However, if a Lieutenant's absence record for the period which includes the 

period which would otherwise be covered by that Stage I charge and the nine month 

period immediately preceding the first day of absence in that period is four or more 
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occasions o f  absence and a total of twenty-five or more regularly scheduled work days 
absent, he shall be subject to being charged instead with Repeated and Excessive 

Absence - Stacre 11. 

A Lieutenant who has a Stage I charge or, as provided above, a Stage II charge 

against him sustained shall have thereby entered or reentered, as the case may be, the 
progressive disciplinary process for Repeated and Excessive Absence. 

2 .  If a Lieutenant against whom a Stage I charge has been sustained has two o r  

more occasions of absence and a total o f  twelve or more regularly scheduled work days 
absent in the nine month period, or any part thereof, immediately following the period 

covered by a sustained Stage I charge, a Lieutenant shall be subject to being charged 
with Repeated and Excessive Absence - Stacre II. 

If no Stage II charge is brought against a Lieutenant with respect to absences 

within the nine month period, or any part thereof, immediately following the period 
covered by the sustained Stage I charge, or if no Stage II charge with respect t o  
absences within the nine month period immediately following the period covered by a 
sustained Stage I charge is sustained, then a Lieutenant shall retreat to the status of a 

Lieutenant against whom no charge of Repeated and Excessive Absence has been 

sustained. 

3. If a Lieutenant against whom a Stage II charge has been sustained has two o r  
more occasions of absence and a total of twelve or more regularly scheduled work days 
absent in the nine month period, or any part thereof, immediately following the period 

covered by a sustained Stage II charge, he shall be subject to being charged with 

Re~eated and Excessive Absence - Staae Ill. 

If no Stage Ill charge is brought against a Lieutenant with respect to absences 
which occurred within the nine month period, or any part thereof, immediately following 
the period covered by a sustained Stage II charge, or if no Stage Ill charge with respect 
to absences which occurred within the nine month period immediately following the 

period covered by a sustained Stage ll charge is sustained, then for purposes o f  
discipline for Repeated and Excessive Absence with respect to absences in the next 
subsequent nine month period, or any part thereof, a Lieutenant shall retreat to the 
status of a Lieutenant against whom a Stage I charge has been sustained. 

4. If a Lieutenant against whom a Stage Ill charge has been sustained has two or 
more occasions of absence and a total o f  twelve or more regularly scheduled work days 

absent in the nine month period, or any part thereof, immediately following the period 
covered by a sustained Stage Ill charge, he shall be subject to  being charged with 

Re~eated and Excessive Absence - Staae IV. 

If no Stage IV charge is brought against a Lieutenant with respect to absences 

within the nine month period, or any part thereof, immediately following the period 

covered by a sustained Stage Ill charge, or if no Stage IV charge with respect to absences 

203 
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within the nine month period immediately following the period covered by a sustained 
Stage Ill charge is sustained, then for purposes of discipline for Repeated and Excessive 
Absences with respect to absences in the next subsequent nine month period, or any 

part thereof, a Lieutenant shall retreat. to the status of a Lieutenant against whom a 

Stage ll charge has been sustained. 

5 .  If a Lieutenant against whom a Stage IV charge has been sustained is assessed a 

penalty from among temporary reduction in pay, compulsory leave of absence without 
pay, reduction in seniority or forfeiture of vacation rather than either dismissal from 

employment or transfer to a grade or t i t le having a different type of duties or 

responsibilities, then if a Lieutenant has two or more occasions of absence and a total of 
twelve or more regularly scheduled work days absent in the nine month period, or any 

part thereof, immediately following the period covered by a sustained Stage IV charge, 
he shall be subject to being charged with Repeated and Excessive Absence - Staae IV. 

If no Stage IV charge is brought against a Lieutenant with respect to absences 
which occurred within the nine month period, of any part thereof, immediately following 
the period covered by a sustained Stage IV charge, or if no Stage IV charge with respect 
to absences which occurred within the nine month period immediately following the 
period covered by a sustained Stage IV charge is sustained, then for purposes of 
discipline for Repeated and Excessive Absence with respect to the next subsequent nine 
month period, or any part thereof, a Lieutenant shall retreat to the status of a Lieutenant 

against whom a Stage Ill charge has been sustained. 

C. APPLICABLE DISCIPLINARY HEARINGS AND PENALTIES 

Hearings of a disciplinary charge of Repeated and Excessive Absence - Stage I, 
Stage II or Stage Ill shall be in accordance with Appendix 'G" and Section XXVII of the 

Memorandum of Agreement. 

The range of penalties for these Stages shall be: 

0 Stage I - up to a maximum penalty of one day compulsory leave without 

Pay 

0 Stage II - up to a maximum penalty of six days compulsory leave without 

Pay 

0 Stage Ill - up to a maximum penalty of ten days compulsory leave without 

Pay 

Hearings of and penalties for a disciplinary charge of Repeated and Excessive 
Absence - stage IV shall be in accordance with Appendix "C" and Section XXVll of the 

Memorandum of Agreement. 

In addition to the automatic exemption of certain injuries incurred in the line of 

duty as set forth below, the Arbitrator may consider the totality of the circumstances 
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surrounding the absences not automatically exempt in determining whether discipline is 

warranted and the penalty is appropriate. 

ABSENCE 

As used herein the term "absence" shall include all sick absences and absences 

due to injuries incurred in the line of duty, except for the following injuries incurred in 

the line of  duty. 

Those injuries incurred in the line of duty which directly result from: 

i. Actions of a Lieutenant which arise out of, are directly related to 
and are in furtherance of the lawful exercise of police functions, 
or 

ii. Criminal assault on a Lieutenant while on duty whether engaged 

in police action or not, or 

iii. Crash, fire, rescue or other similar public safety operations, and 
which result in serious personal injury to a Lieutenant shall be 
automatically exempt from absences which may be considered for 
Repeated and Excessive Absence discipline. 

The Superintendent of Police shall make the initial determination as to whether 
an absence shall be classified as "exempt" in accordance with the aforesaid. The 

Superintendent's determination as to whether an absence shall be classified as 
"exempt" may be used as precedent in subsequent proceedings under this Appendix. 

The term "absence" shall not include such infractions as tardiness, being off 
post, A.W.O.L. and the like, and such infractions must be separately charged and 

specified. 

"OCCASION OF ABSENCE" 

To be counted, as an occasion of absence in a charge of Repeated and Excessive 
Absence, the occasion of absence must commence in the period covered by the charge, 

which period, except as provided under Paragraph B.1. above, may be any consecutive 
period up to, but not more than, nine months in duration. 

If an occasion of absence commences but does not end in the period covered by 

a charge of Repeated and Excessive Absence, then the regularly scheduled work days 

absent attributable to that occasion of absence which are in the period covered by the 
charge may be used to calculate the total of days absent in the period covered by the 
charge and those regularly scheduled work days absent during that occasion of absence 
which are not in the period covered by the charge may be .used to calculate the total of 

days absent in the immediately following period. 

E. The provisions of this document shall be applicable only to events which occur 

after the date of execution of the Memorandum of Agreement, and no event or 
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absence which occurred prior to the date of execution of the Memorandum o f  
Agreement shall be included in any area of discipline to determine if a Lieutenant 
is guilty o f  Repeated and Excessive Absence under this Appendix. 

The Port Authority shall have the right to discipline a Lieutenant for Repeated 

and Excessive Absence irrespective of the standards contained in Paragraph 1 o f  
Section I I  of Appendix "F", annexed to the Memorandum of Agreement. 

No Lieutenant shall be charged with a violation of Rule 5, Paragraph 5 o f  

"General Rules and Regulations for all Port Authority Employees" with respect t o  
sick absences and absences due to injury incurred in the line of duty which 

occurs after the execution of the Memorandum of Agreement but any such 
charge for absences occurring after the execution of  the Memorandum o f  
Agreement shall be expressed as a violation of Repeated and Excessive Absence 

as indicated above. 

The right of the Association to utilize the grievance-arbitration procedure 
contained in this Memorandum of Agreement shall not be diminished in any way 
and shall be applicable to all matters included herein. 



APPENDIX M 

DRUG TESTING 
POLICY AND PROCEDURES 

PREAMBLE 

The mutual intention of the signatories to this policy is to insure that any individual 
subject to this Agreement who is engaged in the illegal or unauthorized use of drugs (as defined 
herein) shall be separated from employment with the Port Authority pursuant to the following: 

POLICY 

In order to investigate and detect the use of illegal drugs and the unauthorized use of: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites by member(s) of 
the Port Authority Public Safety Department (member(s)), the following procedures will become 
effective upon the execution of the 199 1-2003 Memorandum of Agreement. 

I. CONFIDENTIALITY 

The results obtained from any administration of a reasonable suspicion or random 
drug test shall be strictly confidential: The results obtained from any such drug test shall be limited 
to internal administrative purposes only and shall not be divulged by the Port Authority to any 
person not requiring knowledge thereof, nor shall they be used by the Port Authority in connection 
with any criminal investigation or prosecution, nor shall the Port Authority release the results of any 
drug test to anyone, including another Law Enforcement Agency for use in connection with any 
criminal investigation or prosecution, except where such release is compelled by subpoena or court 
order or otherwise required by law. 

11. SCREENING 

The administration of screening tests to detect the presence of the following drugs: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites in members of the 
Department will be performed in the following instances: 

1. Upon reasonable suspicion that a member is under the influence or is engaged 
in the illegal or unauthorized use of the above drugs; 

2. On a random basis, without advance notice; and 

3. Pursuant to the Rehabilitation Opportunity Agreement For Positive Test 
Results (Appendix 2) and The Rehabilitation Opportunity Agreement For Self-Identification 
Situations (Appendix 3). 



111. TESTING BASED UPON REASONABLE SUSPICION 

A. A member may be required to undergo drug testing based on "reasonable 
suspicion" when facts and observations are brought to the attention of a superior officer and, hsed 
upon the reliability and weight of such information, the superior officer can reasonably suspect that 
the member is engaged in the illegal or unauthorized use of the above drugs. Reasonable suspicion 
must be supported by specific, articulable facts which may include, but are not limited to: reports 
and observations of the member's drug related activities such as purchase, sale or possession of 
drugs; associations with known drug dealers or users; observations of the member at known drug 
or drug related locations; an otherwise unexplained change in a member's behavior or work 
performance; an observed impairment of the member's ability to perform. his or her duties. An 
accident, by itself, will not automatically require a member to submit to a reasonable suspicion drug 
test. 

B. A superior officer shall report the basis for his reasonable suspicion to the 
Superintendent of Police or a designee. The Superintendent or a designee shall decide whether to 
direct the member to drug testing. Prior to so deciding, the Superintendent or a designee may meet 
with the member. If such a meeting is held, a representative fiom among those designated by the 
Association shall have a right to be present, exceG that the meeting shall not be delayed for more 
than two (2) hours for the purpose of having a designated Association representative present. . 

C. If the member is ordered to submit to a drug test, the member shall be given 
a brief verbal statement of the basis for the reasonable suspicion. A verbal directive to submit to a 

4 
dnig test shall be'confinned in writing, as shall the facts constituting the basis for the reasonable 
suspicion, but the testing shall not be delayed pending issuanceof such written directive and 
statement of facts. 

IV. RANDOM DRUG TESTING 

The Superintendent of Police or a designee shall be responsible for the scheduling 
and administration of random drug tests. 

A. Selection of members to be tested on a random basis shall be made fiom a 
database consisting of all members covered by the memorandum of agreement. This procedure will 
be performed by the Superintendent or a designee and may be witnessed by the Association 
President or a designee, except that the selection shall not be delayed later than 8:00 am. on the day 
that random selection shall occur for the purpose of having the Association President or a designee 
present. The Association President or a designee shall be notified no later than 4:00 p.m. on the day 
prior to the date on which a random selection is to occur. Such notice may be by fax to the 
Association office. 

B. On the day which members are to be randomly tested a random list of 
names and member numbers will be generated until a sufficient number of members are available 
to meet the quota established by the Superintendent of Police. Members on the generated list who 
are scheduled to be on vacation or a regular day off will not be included in the list. Port Authority 



management and the Association's representative, if present, will sign the generated list. The 
random selection of a member will not result in that member's name being removed fiom any future 
selection process. 

C .  Member Notification Form - Members selected for random drug testing 
pursuant to this Procedure will receive the Member Notification Form (Appendix 1). 

A member selected for testing must remain at the collection site until the test has been 
completed and the completion of a test will occur no later than two hours after the conclusion of the 
member's tour. Any member selected for testing and reporting absent due to sickness, IOD, or 
personal leave on the test date, must provide a urine specimen the next time specimen collection 
takes place at his facility while the member is on duty there. This collection will be random in that 
the member's name was selected at random for a previous test and the date of the next collection is 
also random. 

For the purpose of determining who is scheduled to work on the day random testing 
is to,be done the follo\iing tours shall be the tours to be tested: The day and afternoon tours of the 
date that the names are randomly selected and the night . tour . of the day immediately following the 
date that the names are randomly selected. 

V. EXEMPTIONS FROM DRUG TESTING 

The member must report to the scheduled submission site within the time designated 
by the Port Authority's management or the member's supervisor unless they are absent due to: an 
excused absence or personal leave as defined in Appendix H of the parties' Memorandum of 
Agreement, an assignment or  excusal authorized by the superintendent of Police or a designee, 
military leave, sichess or injury incurred in the line of duty, compensatory time, vacation, holidays, 
or an assignment out of the Port District which has been scheduled before the member has been 
notified tireport for drug testing. The parties agree that members who are exempt pursuant to this 
Article will not be charged with a Refusal to Cooperate as defined in Article VII, Paragraph A, of 
this Drug Testing Policy and Procedure and not subject to the DISCIPLINARY ARBITRATION 
PROCEDURES FOR A VIOLATION OF THE DRUG TESTING POLICY AND PROCEDURES 
as set forth herein as Article XII. Any claim that a member was not properly exempt under this 
Article must be charged by the PO; Authority pursuant to the disiipl&& provi-sions of the 
Memorandum of Agreement. 

VI. TESTING PROCEDURES AND RESULTS OF DRUG TESTS 

A. The parties will be bound by 49 CFR Part 40, subpart A-General with respect to 
drugs only, and subpart B - Drug Testing, for all drug testing conducted pursuant to 
this 1991-2003 Memorandum of Agreement. The parties further agree to the 
following: 

B. Testing Procedures 

1. Collection Procedures 



a. The procedures for collection of urine shall be in accordance with 
49CFR Part 40, Urine Specimen Collection Procedures Guidelines. 

b. Each member tested shall only be tested for the following drugs or 
their metabolites: marijuana, cocaine, opiates, amphetamines and 
phencyclidine. 

c. The following initial cutoff levels shall be used when screening 
specimens to determine whether they are negative for these five drugs 
or classes of drugs: 

Initial test cutoff 
levels (nglml) 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Marijuana metabolite .50 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Cocaine metabolites -300 
....................................... Opiate metabolites * 300 

.............................................. Phencyclidine 25 
........................................... Amphetamines 1,000 

d. All specimens identified as positive on the initial test shall be 
confirmed using gas chromatography/mass spectrometry-(GC/MS) at 
the cutoff levels listed below for each drug. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
Confirmatory 
test cutoff 
levels (nghl) 

.................................... Marijuana metabolite \ l \  .15 
..................................... Cocaine metabolite \2\ -150 

'Opiates: 
Morphine .......................................... 300 

.......................................... Codeine -300 
............................................. Phencyclidine .25 

Amphetamines: 
Amphetamine .......................................5OO 

................................ MethamphetamineU\ -500 

&y 



-------___-_-___--_________________________________________________________________________________________________________________________------------------------------ - - - - -  
\l\ Delta-9-tetrahydrocannabinol-9-carboxylic acid. 
\2\ Benzoylecogonine. 
\3\ Specimen must also contain amphetamine at a concentration greater than or equal 
to 200 nglml. 

e. These cutoff levels are subject to change by the Department of Health 
and Human Services ("DHHS") as advances in technology or other 
considerations warrant identification of these substances at other 
concentrations. The Port Authority will notify the Association by 
registered mail, return receipt requested or overnight delivery mail 
service with written proof of service of any changes in the cutoff 
levels made by the DHHS. The Association may also notify the Port 
Authority's Office of Medical Services by registered mail, return 
receipt requested, or overnight delivery mail service with written 
proof of services of any changes in the cutoff levels made by the 
DHHS. Any such changes will become effective upon the date 
prescribed by the DHHS provided the Port Authority has given the 
Association notice or vice versa of such changes. No change will 
become effective unless the Port Authority has given the Association 
notice of such change or vice versa. 

Each member being tested on the basis of reasonable suspicion shall be 
accompanied by a representative of the Association, except that the testing 
process will not be delayed for more than two (2) h o ~  for the purpose of 
having an Association representative present. The Association representative 
may confer with and advise the member before and after the testing process, 
but shall not participate in the process in any way. The Association will 
provide the Department with a list of no fewer than five (5) representatives 
to be available for this purpose. If on duty, said representative shall be 
excused from duty with full pay and benefits to accompany a member. 

3. During the testing process the member shall cooperate with requests for 
information concerning his use of medications, and with all other 
requirements of the testing process such as acknowledgment of giving of a 
urine specimen. 

4. The parties agree to the "split sample" method of collection as outlined in 40 
CFR 540.25. When directed in writing by the MRO to forward the split 
specimen to another DHHS-certified laboratory selected by the Port 
Authority for analysis, the second laboratory shall analyze the split specimen 
by GCMS to reconfirm the presence of the drug(s) or drug metabolite (s) 
found in the primary specimen. Such GCMS conlirmation shall be 
conducted pursuant te 48 CFR §40.29@)(3). 



5 .  The Port Authority shall pay all costs and fees with respect to the testing 
procedures set forth in Article VI. 

6. All future amendments, additions, deletions and revisions concerning drug 
testing that are approved and issued by the Department of Transportation 
("DOT") or DHHS will be adopted by the parties. The Port Authority will 
notify the Association by registered mail, return receipt requested, or 
overnight delivery mail service with written proof of service of any 
amendments or modifications to 49 CFR Part 40. The Association may also 
notify the Port Authority's Office of Medical Services by registered mail, 
return receipt requested, or overnight delivery mail service with written proof 
of service of any amendments or modifications to 49 CFR Part 40. The 
parties further agree that any such amendments or modifications to 49 CFR 
Part 40 will become effective upon the date prescribed by the DOTDHHS 
provided the Port Authority has given the Association notice or vice versa of 
such amendments or modification. No amendment or modification will 
become effective unless the Port Authority has given the Association notice 
of such change or vice versa. 

C. Results of Drug Tests 

1. The MRO, as defined in 49 CFR Part 40, will receive all test results. 

2. The MRO will notify each member who tests negative of such result by 
registered mail, return receipt~equested and regular mail within five business 
days of the date the MRO receives the results from the laboratory, to the 
address indicated in Port Authorityrecords. All test results will be retained 

. by the MRO in a locked separate file in the Office of Medical Services. 

3. Whenever a drug test is canceled for any reason pursuant to this Drug Testing 
Policy and Procedures or 49 CFR Part 40, any prior positive readings will be 

. . nullified and any suspension imposed will be rescinded with the tested 
individual receiving full pay for the period of the suspension. 

4. Upon receipt of a positive test result, the MRO will notify the Superintendent 
or a designee who will immediately schedule the member who tested positive 
to report to the MRO in the Office of Medical Services, on that member's 
next scheduled workday that the Office of Medical Services is open for a 
complete review of the test results. 

5.  The member must meet privately with the MRO to discuss any legitimate 
explanation for the positive test result including the use of prescription and 
over-the-counter medications. The MRO will give the member a copy of the 
positive test result report at that time. The membermust fully cooperate with 
the MRO during this interview. If the MRO determines that there is a 



legitimate medical explanation for the confirmed positive test result, the 
MRO will report the test result to the Superintendent or a designee 
representative as verified negative. If the MRO determines that there is no 
legitimate explanation for the confirmed positive test result, the result will be 
verified positive by the MRO and communicated to the member during the 
meeting. If the MRO verifies the positive test result, the MRO will notify the 
tested member by registered mail, return receipt requested and regular mail 
within five business days. The MRO will notify the member at the meeting 
that helshe may request a test of the "split specimen" and will explain the 
procedures forrequesting a split specimen test and how this test is conducted. 
The MRO also will notify the Superintendent or a designee of the resuIt who 
will then notify the tested member's supervisor. Such member will be 
subject to the discipline in accordance with Article XI1 herein. 

6 .  If a member provides a written request to the MRO within 72 hours of being 
notified by the MRO of a verified positive test result for an analysis of the 
split specimen, the MRO will request that the split specimen be analyzed 
pursuant to 49 CFR Part 40. If the analysis of the split specimen fails to 
reconfirm the presence of the drug(s) found in the primary specimen, then the 
MRO will report the test as verified negative to the Superintendent or a 
designee and the tested individual by registered mail, return receipt requested, 
and regular mail within five business days. If the split specimen is 
'unavailable, inadequate for testing or untestable, the MRO shall cancel the 
test and report the cancellation and the reasons for it to the Superintendent or 
a designee and the tested individual by registered mail, return receipt 
requested, and regular mail within five business days. However, if the split 
specimen reconfirms the presence of the drug(s) or drug rnetabolite(s), the 
MRO will notify the Superintendent or a designee and the tested member of 
the test results by registered mail, return receipt requested, and regular mail 
within five business days. 

VII. REFUSALS TO COOPERATE AND POSITIVE TEST RESULTS 

A. Refusal To Coo~erate 

With the exception of members exempted fiom this Drug Testing Policy and 
Procedures as defined in Article V, Exemutions From Drue Testinga the refusal by a member to 
cooperate with any requirement of this procedure including, but not limited to, refusal to complete 
the Member Notification Form (Appendix 1) and the Drug Testing Custody and Control Form and 
the Split Specimen Rquest Form (Appendix lo), failure to provide urine or an adequate amount of 
urine if a licensed physician who is acceptable to the Port Authority determines in his or her 
reasonable medical judgment that a medical condition did not or with a high degree of probability, 
could not have precluded the employee from providing an adequate amount of urine, engaging in 
conduct that clearly obstructs the testing process, including but not Limited to, the adulteration or 
substitution of a urine specimen or attempts to substitute or adulterate a specimen; failure to report 



as directed by management or the member's supervisor directly to the collection site, or to delay the 
collection, testing or verification process, refusal to comply with other provisions of this procedure, 
refha1 to accept arestricted assignment while the member is participating in a counseling, treatment 
or rehabilitation program, or refusal to comply with terms of the Rehabilitation Opportunity 
Agreement For Positive Test Results (Appendix 2),  or the Rehabilitation Opportunity Agreement 
For Self-Identification Situations (Appendix 3), shall constitute a refusal to cooperate. If a member 
cannot provide urine or an adequate amount of urine, and that inability was not due to a medical 
condition in the opinion of the licensed physician referenced herein, the member will be granted the 
opportunity to sign the Failure to Cooperate: Failure to Provide Specimen Waiver Agreement 
(Appendix 9). If the member signs this form, he or she will not be charged with refusal to cooperate 
and must abide by the terms of the Waiver Agreement contained therein. The only penalty for 
member's refusal to cooperate is termination, if the charge is sustained in a disciplinary action set 
forth in Article XI1 herein. 

B. Positive Test Results 

Any member who is required to submit to a reasonable suspicion drug test pursuant 
to this policy, will be administratively suspended from duty until the Port Authority receives the 
verified test results and, if requested, the split specimen test result. If the test result or split specimen 
test result is negative or canceled, the member will be reinstated and will receive full pay for the 
period of the suspension. If the test result or split specimen result is positive, the member will be 
suspended without pay. Termination is- the only penalty for a member who receives a verified 
positive drug test, if the charge is sustained in a disciplinary action as set forth in Article XZI herein. 
If the charge against a member who was verified positive by the MRO in accordance with this Drig 
Testing Policy and Procedures or 49 CFR Part 40 is not sustained the member will be reinstated 
without back pay and must sign a Rehabilitation Opportunity Agreement For Positive Test Results 
(Appendix 2). Refbsal to execute or fully comply with the terms of the Agreement shall constitute 
refusal to cooperate and subject the member to termination. No disciplinary action will be taken 
against a member on the basis of any positive test that does not meet the cutoff levels provided in 
49 CFR Part 40, Subpart B940.29. The confirmation test of the split specimen shall be pursuant to 
49 CFR §40.29.@)(3). 

VIII. DATA RETENTION AND PRODUCTION 

A. Records Management and Production 

The following records will be maintained in a secured location at Police Headquarters. 

1. A copy of standard operating procedures for the Random Drug Testing 
Program. 

2. a. Program Disks 
b. Data Base File Disks 
c. Original computer generated random selection lists by sequential nm 

numbers. 



3. Copy #7 of the Chain of Custody Form for each specimen taken. 
4. Copies of the original Member Notification Forms. 
5 .  Copies of any and all documents concerning the directive to submit to a 

reasonable suspicion drug test and the facts constituting the basis for the 
reasonable suspicion determination. 

6.  A litigation package, which is to be provided and retained by the DHHS 
certified Laboratory who performed the analysis of the member's drug test. 
The documents currently comprising this litigation package are attached to 
correspondence dated April 4,2005. In the event there is a change in what 
the laboratory makes available to the Port Authority, the document 
provided for in the correspondence dated April 4, 2005 shall be modified 
accordingly. 

7. Any disclosed information related to a positive drug test of an individual 
pursuant to 49 CFR Part 40. 

The parties agree that no other records shall be provided by the Port Authority. 
Additionally, the arbitrator has no authority to require the Port Authority to produce any other 
records, other than what is specifically noted in this Article, including those documents 
reproduced in Appendix 4. 

B. Emplovee Access to Records and Information 

Members subject to disciplinary action under this Agreement will have a right to 
seek information. as permitted by 49 CFR Part 40, beyond that granted by Article VIII, Paragraph 
A of this Agreement. The arbitrator shall permit a reasonable adjournment pending pursuit of 
such information. Notwithstanding the foregoing, the failure of the Port Authority's laboratory or 
other Port Authority agents to provide documents beyond those documents listed in Article W, 
Paragraph A, shall not be considered by the arbitrator in rendering his or her decision on the 
merits of the case. 

C. The release of the above records by the Port Authority, or any of its agents, to the 
specific member may be used only by such member, his or '  her collective bargaining 
representative or counsel, in direct connection with disciplinary proceedings concerning the 
specific member's drug test result. The parties agree that such records may not be used in 
connection with another member's disciplinary proceedings. Further, the parties agree that such 
documents are confidential and may not be released or discussed except in connection with the 
disciplinary proceeding or other proceedings initiated by or on behalf of the specific member. 

D. Urine Specimens 

Positive urine specimens will be retained by the Port Authority's DHHS certified 
laboratory according to 49 CFR Part 40 for one year. If requested by the member or by the Port 
Authority, arrangements will be made with the laboratory for a longer retention period. Negative 
samples will be discarded by the DHHS laboratories. 

, 



IX. OPPORTUNITY FOR REHABILITATION 

If a member voluntarily has self-identified as having a drug problem to the 
superintendent or a designee and requests assistance for such a problem before being selected for 
a drug test required by this policy, the Port Authority will refer such member toport Authority's 
substance abuse professional ("SAP") who shall determine what assistance the member needs in 
resolving problems associated with controlled substance use. After the evaluation, the SAP will 
refer the member for appropriate counseling, treatment or rehabilitation. 

Such member shall be referred to participate in a counseling, treatment, or 
rehabilitation program pursuant to the provisions of the Rehabilitation Opportunity Agreement 
For Self-Identification Situations (Appendix 3). The member must execute the Rehabilitation 
Opportunity Agreement prior to entering the program. Rehsal to execute or filly comply with 
the terms of the Agreement shall constitute refisal to cooperate and subject the member to 
termination as stated in Article VII above. 

The member shall use sick leave and, if such is exhausted, or if the member 
. chooses, vacation, personal leave and banked compensatory time for the period of absence for 
the purpose of obtaining treatment. All treatment will be at the sole expense of the member, to 
the extent not covered by the member's health benefits plan. 

The member will be required to satisfactorily complete any counseling, treatment 
or rehabilitation program before being eligible to return to duty. Upon return to duty, such 
member will be required to submit to a drug test and must receive a verified negative result. Such 
member also will be required to submit to follow-up drug tests. The number and fiequency of 
such follow-up testing shall be directed by the SAP and will consist of no more than six tests in 
the 12 months following the member's return to duty. Thereafter, additional tests will be at the 
discretion, of the substance abuse professional for the next 48 months. Such follow-up testing 
will be required in addition to all other tests required by this policy. If the SAP determines that a 
member who is participating in a counseling, treatment or rehabilitation program is able to 
perform a restricted assignment while in such program, the Superintendent or a designee will, in 
his sole discretion, determine whether any restricted assignments are available, and, if so, will in 
his sole discretion assign such member to the available assignment. Further, the member must 
accept any restricted assignment. The failure of the member to accept such assignment will 
constitute a reksal to cooperate as defined herein and will result in the member's termination, if 
the charge is sustained in the disciplinary proceedings set forth in Article XI.  herein. 

X. UNANNOUNCED TESTING FOR MEMBERS ASSIGNED TO CERTAIN 
IDENTIFIED POSITIONS 

Members assigned to Narcotics Detectives, K-9, and plainclothes narcotics related 
assignments, will undergo unannounced drug testing at least once per year. This testing does not 
preclude members of the aforementioned units from being randomly tested at any time during the 
year. A member's name will not be removed from the random computer database after being 
chosen for unannounced testing. However, if an officer is selected for random testing before 



he/she is selected for unannounced testing, hisher name will be removed from the unannounced 
list and hidher requirement for annual unannounced testing will be deemed fblfilled. 

XI MISCELLANEOUS 

a. The parties agree on the modifications to the list of approved rehabilitation 
facilities attached as Appendix 5. 

Members who come into contact with suspected drugs covered by this 
Agreement while acting within the scope of their employment will fill out a 
DRUG EXPOSURE FORM annexed hereto as Appendix 7. The form shall 
be dated, numbered and entered into the member's facility police blotter, 
and must be forwarded to the Superintendent or a designee along with a 
handwritten report fiom the member detailing the events of the contact or 
all other appropriate police reports. The Superintendent or a designee may 
order the member to be tested for the presence of drugs as set forth in 
Article II. If in the screening of this test as set forth in Article 11, there is a 
confirmed positive test, the MRO will request fiom the Superintendent or a 
designee a copy of the aforementioned forms and will review it in 
accordance with 49 CFR Part 40 and applicable DOTlDHHS guidelines 
prior to verification. If the MRO determines that the positive result is due to 
the contact described in the form, the test shall be verified as negative. (If 
the MRO determines that the positive result is not due to the contact 
described in the form, the test will be verified positive and the member will 
be subject to the discipline set forth in Article VII herein, unless the MRO 
determines that there is a legitimate medical explanation for the positive 
test result.) 

c. A copy of all contracts pertaining to all collection of urine specimens and 
laboratory services involved in this procedure shall be provided to the 
Association within thirty (30) days aRer the Port Authority's execution of 
any contract@) with the collection agencies and laboratories. 

XU. DISCIPLINARY ARBITRATION PROCEDURES FOR A CHARGE OF VIOLATION 
OF THE DRUG TESTING POLICY AND PROCEDURES 

With the exception of a charge by the Port Authority that a member improperly 
claimed an exemption from testing pursuant to Article V, Exemptions From Drug Testing. of this 
Drug Testing Policy and Procedures which must be brought as a disciplinary action pursuant to 
the disciplinary provisions of the Memorandum of Agreement, the disciplinary procedures as set 
forth in this Article are the only procedures for a charge of a violation of the provisions of this 
Drug Testing Policy and Procedures. Except as otherwise provided in Section MI (A)(l.), the 
parties agree that the P.A.I. 20-1.10 or the grievancetarbitration provisions contained in the 
parties' Memorandum of Agreement does not apply to violations of the Drug Testing Policy and 
Procedures. Any member who has been charged with violating this policy, shall be placed on full 
suspension (no pay) until a final decision has been rendered by an arbitrator pursuant to the 



procedures set forth below. The decision of the arbitrator shall be-final and binding on the 
parties. 

A. The Disciplinary Hearing 

A disciplinary hearing shall commence within 30 days of the Port Authority's 
filing of charges of 1) a rehsal to cooperate; or 2) a verified positive drug test result. 

1.  The charges shall be referred to an arbitrator selected pursuant to the 
procedures set forth in Paragraph C of Appendix "G" - "Grievance- 
Arbitration/Disciplin~ Procedure". 

2.  Notice of Charges and Specifications for Violation of the Port Authority 
Public Safety Department's Drug Testing Policy and Procedures as set forth 
in this Appendix 8 shall be required in lieu of formal Charges and 
Specifications as set forth in PAI 20- 1.10. 

3. Upon a charge that a member has violated any provision of this Drug 
Testing Policy and Procedures, a Notice of Charges and Specifications for 
Violation of the Port Authority Public Safety Department's Drug Policy and 
Procedures (Appendix 8) must be transmitted to the office of the 
Association, addressed to the president of the Association, by registered 
mail, return receipt requested, and the date of the registration shall 
constitute the date of filing. 

4. In order to insure expeditious proceeding the parties agree that the arbitrator 
shall have both the right and obligation to schedule subsequent hearing 
dates in order to complete the hearing expeditiously. The arbitrator shall 
have the right to schedule hearings after 5:00 pm on weekdays and on 
weekends. 

5 .  Nothing in this section should be construed to limit the arbitrator's right to 
delay a hearing pending the production of information he or she deems 
relevant to the proceeding. 

6 .  All proceedings shall be transcribed by a certified court reporter. 

7. The proceedings shall take place at a location designated alternatively by 
the Port Authority and by the Association. 

8. The arbitrator shall render his report within 30 days of the closing of the 
record. 



B. Issues To Be Decided By The Arbitrator 

The following issues related to the specific member subject to 
disciplineldischarge pursuant to this procedure are the only issues to be decided by the arbitrator: 

1. The absence of a fatal flaw in the drug testing procedures which resulted 
in a positive drug test result. Fatal Flaw is defined in Appendix 6. 

2. The member's refusal to cooperate as defined in Article VII, Paragraph A, 
herein. 

3. Whether the Port Authority or its agents committed any serious and 
material violations during the course of the drug testing process with 
respect to: 

a. the requirements of this Drug Testing Policy and Procedures; 

b. the compliance of the MRO with the requirements set forth in 49 
CFR Part 40; or 

c. the compliance of the collection service with the requirements set 
forth in 49 CFR Part 40, Urine Specimen Collection Guidelines. 

4. Whether the Port Authority had reasonable suspicion as defined in Article 
111, Paragraph A, of the Drug Testing Policy and Procedures to require a 
member to submit to a reasonable suspicion drug test. 

C. S c o ~ e  Of Arbitrator's Review . 

1. No Mitigating Circumstances 

The arbitrator may not consider any mitigating circumstances, such as'but not 
limited. to, the member's length of service, work including disciplinary record, in 
determining whether a member should be disciplined for violating the Drug 
Testing Policy and Procedures. 

2. Reinstatement Without Back Pay 

.:cept as set forth in paragraph 3 below, the arbitrator will not award full pay for 
the period of the member's suspension upon a finding that the Port Authority 
improperly charged that member in the following circumstances: 

a. If the charge against the member who was verified positive by the 
MRO in accordance with this Drug Testing Policy and Procedures 
and 49 CFR Part 40 is not sustained the member will be reinstated 
without back pay and must sign the Rehabilitation 0p1;ortunity A 



Agreement For Positive Test Results (Appendix 2), prior to 
reinstatement. If a member receives a second positive test result 
during the period covered by the Rehabilitation Opportunity 
Ageement for any drug test, the member will be terminated, if the 
charge is sustained in a disciplinary action set forth in Article X I .  

b. If the charge against the member is not sustained because that 
member could not provide urine or an adequate amount of urine, 
and that inability was not due to a medical condition in the opinion 
of a licensed physician referenced herein, pursuant to Appendix M 
VII, Paragraph A, and the member refused to sign the Failure to 
Cooperate: Failure to Provide Specimen Waiver Agreement 
attached hereto as Appendix 9. 

c. If the charge against the member is not sustained because there was 
no reasonable suspicion as defined in Article 111, Paragraph A, of 
the Drug Testing Policy and Procedures so as to require the 
member to submit to a reasonable suspicion drug test. 

3. Reinstatement With Back Pay 

If a member is reinstated because the charges against hirdher are not sustained 
due to: 

a. The arbitrator's finding that the Port Authority or its agents committed 
serious and material violations during the course of the drug testing . 

process, as listed in Article XI1 Paragraph B and the member was not 
properly verified positive by the MRO pursuant to this Drug Testing 
Policy and Procedures or 49 CFR Part 40; or 

b. The arbitrator's finding that the Port Authority improperly charged a 
member with Refusal to Cooperate pursuant to this Drug Testing Policy 
and Procedures and that the member was not verified positive pursuant to 
this Drug Testing Policy and Procedures or 49 CFR Part 40; or 

c. The arbitrator's finding that there was a Fatal Flaw as defined in 
Appendix 6 herein; 

then the arbitrator must award full pay for the period of the member's suspension. 



APPENDIX I 

MEMBER NOTIFICA TION FORM 

As required by the Port Authority Public Safety Department's drug testing policy, I 
understand and agree that I must, as a condition of continued employment, submit to and 
satisfactorily complete drug tests. I acknowledge that I have received and read the Port Authority 
Public Safety Department's drug testing policy and procedures. I hrther understand that this 
document serves as notitication that I have been randomly selected for a drug test to be taken on - 

at at 
(date) (time) (location) 

I understand that the urine test shall be limited to internal administrative purposes only and that it 
shall not be used by the Port Authority in connection with any criminal investigation or prosecution. 

I understand that the results of my drug test will be transmitted to me by registered mail, return 
receipt requested and regular mail within five business days of the date the MRO receives the results 
from the laboratory, to the address indicated in the Port Authority's records. 

I understand that my refbsal to execute this form or rehsal to provide a urine specimen will constitute 
rehsal to cooperate. The only penalty for member's rehsal to cooperate is termination, if the charge 
is sustained in a disciplinary action set forth in Article XI1 herein. 

Date Signature of Member 

Date Signature of Port Authority Witness 



REHABILITATION OPPORTUNITY AGREEMENT 
FOR VERIFIED POSITIVE TEST RESULTS 

, Police Lieutenant 

Employee Number > 

Date 

In consideration of being permitted one opportunity to participate in a rehabilitation program 
, Police Lieutenanf and the Port Authority of New York and New Jersey do hereby 

agree to the following action: 

1. must successfully complete the rehabilitation program set forth in 
Paragraph 2 below (Program), and agree to cooperate fully with all of the Program requirements as a 
condition of hidher continued employment with the Port Authority. 

He understands that any Wure by h i d e r  to cooperate fully with one or more ofthose 
requirements will result in hisher dismissal from the Program and dismissal fiom hidher employment. 

2. The Program requirements that I must hIly cooperate with are: 

a) I promise to be evaluated by the Port Authority's substance abuse professional. 

b) I promise to filly cooperate and participate in any recommended counseling, 
treatment or rehabilitation program in accordance with the instructions and . . 
requirements of the program ad ' tors. 

c) I authorize counseling or rehabilitation representatives to confer with and disclose 
to the Port Authority's substance abuse professional or a designated representative 
all information and records concerning my counseling, treatment or rehabilitation. 

d) He must successfully complete, if recommended by the Port Authority substance 
abuse professional, substance abuse counseling, treatment or rehabilitation 
program selected by the member fiom among those approved facilities set forth in 
the list attached to this Rehabilitation Opportunity Agreement. 

e) . If recommended by the substance abuse professional he may, in addition to or 
instead, be evaluated and coullseled or treated on a regular basis by one of the 
substance abuse rehabilitation professionals selected by the member from a hst of 
five such rehabilitation professionals provided by the Port Authority Office of 
Medical Services (OMS). 

f) Upon the completion of such program, I will be evaluated by the Port Authority's 
substance abuse PS who will detennine~if I am medically fit to 

&F 



return to duty. If the substance abuse professional determines that I am fit for 
duty, I understand and agree that upon my return to duty I will be required to 
undergo a return-toduty drug test and must receive a negative result. My fkilure 
to take such test as requested or receiving verified positive result will result in the 
termination of my employment. 

g) I understand and agrei: that, upon my return to active employment, I must meet all 
established standards of conduct and job performance required of any other 
employee. 

h) I understand and agree that I will voluntarily submit to unannounced drug testing 
as a follow-up to the assistance or rehabilitation program, and that my failure to 
take such test(s) as requested, or recziving verified positive result, will result in 
termination of my employment. I agree that such follow-up testing shall be as 
directed by the substance abuse professional and will not exceed 60 months fiom 
the date of my return to duty. Follow-up tests shall consist of no more than six 
tests in the first 12 months following my return to duty. Thereafter, additional 
follow-up tests will be at the discretion of the substance abuse professional for the 
next 48 months. I agree that this follow-up testing will be required in addition to 
all other testing required by the Port Authority Public Safety Department's drug 
testing policy and procedures. . 

3. understands that if he fails to cooperate fully with any 
counseling, treatment or rehabilitation program requirements, and the requirements set forth in Paragraph 2 
above, or if he receives a verified positive test result for the second time he will be dismissed from the 
Program and dismissed fiom employment, if the charge is sustained in a dsciplinary action as set forth in 
Article XI1 of the Drug Testing Policy and Procedures of the Memorandum of Agreement.. However, I 
understand and agree that if I receive a verified positive test result for the second b e ,  the only issue to be 
decided by the arbitrator is set forth in Amcle XII, B. 1 of the Drug Testing Policy and Procedures of the 
Memorandum of Agreement. In addition, I understand and agree that i f 1  fail to cooperate fully with any of 
the counseling, treatment or rehabilitation program requirements or the requirements set forth in paragraph 
2 above, the only issue to be decided by the arbitrator is whether I fXed to filly cooperate with the 
program requirements or the requirements set forth in paragraph 2 above. 

1 further understand and agree that such discipline imposed under this Agrqen t  is not subject to 
the grievance/arbitration provisions of the parties' collective bargaining agreement. 

4. I understand and agree that my future employment depends upon my compliance with the 
Port Authority Public Safety Department's Drug Testing Policy and Procedures for the entire duration of 
my continued employment, and. that this opportunity to padcipate in such counseling, treatment or. 
rehabilitation program is conditioned accorcfingly. Such conditions, including those above, are agreed to in 
addition to the Port Authority's rules under the Public Safety Department's Drug Testing Policy and 
Procedures. 

,& t~  



5 .  understands that neither his participation nor successful 
completion of the Program will not require or result in special privileges or exemptions fiom the standard 
administrative practices applicable to required job performance and the Port Authority's rules and 
regulations. He further understands that upon being determined by OMS to be medically fit to retum to 
duty, and pursuant to the recommendation of Public Safety, he may be transferred to a different Facility 
Police Command and may lose any existing rights related to existing work chart includmg special detaiiis) 
and preferred assignment(s). 

Employee Date 

Port Authority Witness Date 

Lieutenants Benevolent Association Date 



APPENDIX 3 

REHABILITATION OPPORTUNITY AGREEMENT 
FOR SELF-IDENTIFICATION SITUATIONS 

, Police Lieutenant 

Employee Number . 

In consideration of being permitted one opportunity to participate in a rehabilitation program 
, Police Lieutenanf and the Port Authority of New York and New Jersey do hereby 

agree to the following action: 

1. must successllly complete the rehabilitation program set forth in 
Paragraph 2 below (Program), and agree to cooperate fully with all of the Program requirements as a 
condition of bismer continued employment with the Port Authority. :. . 

. 

He understands that any failure by h i d e r  to cooperate fully with one or more of those 
requirements will result in hisher dismissal fiom the Program and dismissal fiom bidher employment. 

2. The Program requirements that I must hlly cooperate with are: 

a) I promise to be evaluated by the Port Authority's substance abuse professional. 

b) I promise to I l l y  cooperate and participate in any recommended counseling, 
treatment or rehabilitation program in accordance with the instructions and . - 
requirements of the program admmtstrators. 

c) I authorize counseling or rehabilitation representatives to confer with and disclose 
to the Port Authority's substance abuse professional or a designated representative 
all information and records concerning my counsehg, treatment or rehabilitation. 

d) . He must successfully complete, if recommended by the Port Authority substance 
abuse professional, subsbnce abuse counseling, treatment or rehabilitation 
program selected by the member fiom among those approved facilities set forth in 
the list attached to this Rehabilitation Oppo*ty Agreement. 

e) if recommended by the substance abuse professional he may, in addition to or 
. mstead, be evaluated and counseled or treated on a regular basis by one of the 
substance abuse rehabilitation professionals selected by the member fiom a list of 
five such rehabilitation professionals provided by the Port Authority Office of 
Medical Services (OMS). &$y 



f )  Upon the completion of such program, I will be evaluated by the Port Authority's 
substance abuse professional (or MRO) who will determine if I am medically fit to 
return to duty. If the substance abuse professional determines that I am fit for 
duty, I understand and agree that upon my return to duty I will be required to 
undergo a return-toduty drug test and must receive a negative result. My fkilure 
to take such test as requested or receiving verified positive result will result in the 
t e n a t i o n  of my employment. 

g) I understand and agree that, upon my return to active employment, I must meet all 
established standards of conduct and job performance required of any other 
employee. 

h) I understand and agree that I will voluntarily submit to unannounced drug testing 
as a follow-up to the assistance or rehabilitation program, and that my failure to 
take such test(s) as requested, or receiving verified positive result, will result in 
termination of my employment. I agree that such follow-up testing shall be as 
directed by the substance abuse professional and wiU not exceed 60 months fiom 
the date of my return to duty. Follow-up tests shall consist of no more than six 

. tests in the first 12 months following my return to duty. 'Thereafter, additional 
follow-up tests will be at the discretion of the substance abuse professional for the 
next 48 months. I agree that this follow-up testing will be required in addition to 
d l  other testing required by the Port Authority Public Safety Department's drug 
testing policy and procedures. 

3. understands that if he fails to cooperate hlly with any 
counseling, treatment or rehabilitation program requirements, and the requirements set forth in Paragraph 2 
above, or if he receives a verified positive test result for the second time he will be dismissed from the 
Program and dismissed from employment, if the charge is sustained in a disciplinary action as set forth in 
Article XII of the Drug Testing Policy and Procedures of the Memorandum of Agreement. However, I 
understand and agree that if I receive a verified positive test result for the second time, the only issue to be 
decided by the arbitrator is set forth in Article XII, B. 1 of the Drug Testing Policy and Procedures of the 
Memorandum of Agreement. In addition, I understand and agree that if I fail to cooperate M y  with any of 
the counseling, treament or rehabilitation program requirements or the requirements set forth ip paragraph 
2 above, the only issue to be decided by the arbitrator is whether I Med  to fully cooperate with the 
program requirements or the requirements set forth in paragraph 2 above. 

4. I understand and agree that my future employment depends upon my compliance with the 
Port Authority Pubiic Safety Department's Drug Testing Policy and Procedures for the entire duration of 
my continued employment, and that this opportunity to participate in such counsehg, treatment or 
rehabilitation program is conditioned accordingly. Such conditions, including those above, are agreed to in 
addition to the Port Authority's rules under the Public Safety Department's Drug Testing Policy and 
Procedures. 

5 .  understands that neither his participation nor successfid 
completion of the Program will not require or result in special privileges or exemptions from the standard 
administrative practices applicable to required job performance and the Port Authority's rules and 
regulations. He further understands that upon being determined by OMS to be medically fit to return to 



duty, and pursuant to the recommendation of Public Safety, he may be transferred to a different Facility 
Police Command and may lose any existing rights related to existing work chart including special detail(s) 
and preferred assignrnent(s). 

Employee 

Port Authority Witness 

Lieutenants Benevolent Association 

- -  

Date 

Date 

Date 



APPENDIX 4 

April 4,2005 

Lieutenant Louis Echavarria, Jr. 
President, Port Authority Lieutenants 
Benevolent Association 
241 Erie St. - Rm. 226 
Jersey City, NJ 073 10 

Dear Lieutenant Echavarria: 

PAUL D. SEGALlNl 

DIRECTOR 

LABOR RELATIONS DEPARTMENT 

3 GATEWAY CENTER, GROUND FLOOR 

NEWARK, NJ 07102 

(973) 792-3580 
(973) 792-3596 FAX 

Enclosed please find a copy of the current litigation package referenced in Appendix M, Section 
VIII, paragraph A.6 of the Memorandum of Agreement dated January 2 1,2003 - January 20, 
2010. 

Sincerely, ..n 

Labor #elations Department 



Srnithers 
1000 1 oh Avenue-Floor 10G 
New York, NY 10019 
(212) 523-6491 

APPENDIX 5 

REHABILITATION FACILITTES 

NEW YORK CITY 

Inpatientloutpatient 

Gracie Square Hospital 
421 E. 75* Street 
New York, NY 10021 
(212) 988-4400 

Gracie Square Hospital 
416 E. 76& Street 
New.York, NY 1002 1 
(212) 988-4400 

Stuyvesant Square 
1 OD Perlam Place 
Bernstein Pavilion 
New York, NY 100 1 3 
(212) 420-2966 

h s  Acres 
184 1 Broadway - Suite 300 
New York, NY 10023 
(2 12) 399-690 1 

Inpatient 

Outpatient 

Outpatient 

Outpatient 

BROOKLYN 

Long Island College Hospital Outpatient 
255 Duffield Street - 3d Floor 
Brooklyn, NY 1 120 1 
(718) 522-4800 

New Directions 
202-206 Flatbush Avenue 
Brooklyn, NY 11217 

Outpatient 



REHABILITATION FACILITIES 

Long Island Jewish Medical Center 
(Hillside Hospital) 
75-59 263rd Street 
Glen Oaks, NY 1 1004 
(7 18) 470-8925 

New York Hospital 
56-45 Main Street 
Flushing, 'NY 1 13 5 5 
(7 1 8) 670- 1 240 

New York Hospital 
(New StadNew Life) 
174- 1 1 Horace Harding Expressway 
Fresh Meadows, NY 1 1365 
(718) 670-1550 

QUEENS 

Inpatientloutpatient 

Inpatient 

Outpatient 

STA E N  ISLAND 

Staten Island University Hospital Inpatient/Outpatient 
375 Seguine Avenue 
Staten Island, NY 10309 
(718) 356-8910 

LONG ISLAND 

South Oaks Hospital 
400 Sunrise Highway 
Amityville, NY 1 1701 
(5 16) 264-4000 

Seafield Center Inpatientloutpatient 
7 Seafield Lane 
Westhampton Beach, NY 11978 



REHABlLITATION FACILITIES 

LONG ISLAND (cont'd) 

InpatientJOutpatient Nassau County Medical Center 
2201 Hempstead Turnpike - Bldg. K 
East Meadow, NY 1 1554 , 

Arms Acres 
75 Seminary Hill Road 
Camel, NY 105 12 
(9 14) 225-3400 

United Hospital 
406 Boston Post Road 
Port Chester, NY 10573 
(9 14) 934-3 000 

St. Vincent's Hospital 
240 North Street 
Harrison, NewYork 10528 
(9 14) 967-6500 

The New York Hospital 
Cornell Medical Center 
2 1 Bloomingdale Road 
White Plains, New York 10605 
(9 14) 682-9 100 

Carrier Foundation 
County Route 60 1 
Belle Mead, NJ 08502 
(908) 28 1 - 1000 



Princeton House 
905 Hexontown Road 
Princeton, NJ 08540 
(609) 49 7-3 3 00 

RGHABILITATION FACILITIES 

NEW JERSEY (cont 'd) 

Inpatient 

Princeton House 
253 Witherspoon Street - Suite B 
Princeton, NJ 08540 
(609) 497-3300 

Outpatient 

Carter Behavioral Health Systems of NJ Inpatient/Outpatient 
(Formerly Fair Oaks Hospital) 
19 Prospect Street 
Summit NJ 0790 I 
(908) 522-7000 

High Focus Center 
299 Market Street - Suite 1 10 
Saddiebrook, NJ 07663 
(800) 877-FOCUS 

Any Veterans Hospital facility. 

Outpatient 

Other facilities will be considered on a case by case basis after credential review. 



APPENDIX 6 
FATAL FLAWS 

A. Definitions 

Any ofthe following errors or omissions are considered "fatal flaws" and should result 
in a specimen being rejected for testing by the laboratory: 

Pre-printed specimen I.D. number on the chain of custody form does 
not match I.D. number on the bottles. 

No specimen I.D. number on the bottles. 

Insufiicient quantity of urine for the laboratory to complete testing. 

Specimen bottle(s) seal is broken or shows evidence of tampering. 

Specimen is obviously adulterated (i-e: color, foreign objects, unusual 
' odor) and the collector did not collect a second specimen under direct 
observation. 

The following errors or omissions are also considered "fatal flaws" unless they are 
corrected by signed documentation: 

(a) No collector's signature on collector certification statement. 

(b) Incomplete chain of custody block (minimum of 2 signed entries by 
collector, both dated, and shippinglstorage entry). There is no 
requirement to have the courier sign the chain of custody form. 

(c) Donor Social Security Number or I.D. number is' omitted on the 
custody and control form, unless "refusal of donor to provide" is 
stated in the remarks section. 

Additionally, specimen test results reviewed by the Medical Review Officer should be 
canceled (by the MRO) when the following procedural errors o& (unless corrections are made): 

(a) Donor certification statement is not signed and there is no indication 
in the remarks section of the donor's refusal to sign. 

(b) The certifLing scientist's signature is omitted on positive results from 
the laboratory. 



B. "Fatal Flaw" Corrective Action 

All DHHS certified laboratories retained by the Pon Authority wiU retain specimens 
for a minimum of five working days to allow the collector or the Pon Authority to  provi?- the 
laboratory with signed statements explaining or correcting procedural errors or omissions. If the 
employer or collector provides corrective actions (signed statements) which supply the needed 
information, the laboratory may proceed with the anaiysis of the specimen. If the corrective action 
is not accomplished within five days, the collection process may not be corrected and the laboratory 
will not test the specimen. Similarly, the MRO may elect to seek corrective actions (signed 
statements) to supply omitted donor or certifjlng scientists' signatures. 

When a specimen is not tested by the laboratory for reasons outlined above, or the test 
result is considered invalid by the MRO for reasons outlined above, the test should be canceled and 
reported as' such to the Pon Authority and the tested individual. Return-to-duty fatally flawed 
collections, will be re-collected at the direction of the MRO because the donor s t .  needs to provide 
a negative test result. 

&b 



APPENDIX 7 

DRUG EXPOSURE FORM 

1, , have had direct contact with the following controlled substances: 
marijuana, opiates, amphetamines, cocaine and phencyclidine or their metabolites, in the perfbnnance 
of my Police activities within the past three days. 

Define direct contact and specifically describe circumstance on how it occurred. 

Date(~) of such contact 

Location(s) of such contact 

Date and nature of any reports prepared by me in connection with such contact 

Name of supe~sor(s) or witness(es) who can verify that direct contact occurred in the performance 
of Police activity 

Signature of Member 

Signature of Port Authority Witness 

Date 

Date 



APPENDIX 8 

NOTICE OF CHARGES AND SPECIFICATIONS FOR VIOLATION OF TBE PORT 
AUTHORITY PUBLIC s m n  DEPARTMENT'S DRUG POLICY AND PROCEDFNZS 

TO: LBA Member CC: LBA 

FROM: Fred Morrone, Director of Public Safety Department 

DATE: 
I, 

SUBJECT: Disciplinary Action For Violation Of Drug Policy And Procedures 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _ . . . . . _  

On the day of you violated the Public Safety Department's 
Drug Policy and Procedures by: 

a refusal to cooperate verified positive drug test result 

If it is determined that a member refbed to cooperate, the facts which constitute the 
basis of the charge must be set forth below 

- 
Therefore, you are subject to disciplinary action in accordance with the discipLnary 

procedures contained in the Public Safety Department's Drug Policy and Procedures. 

The penalty sought is termination. 

Fred Morrone 
Director 



WAIVER -'APPENI)LX 9 
CONTROLLED SUBSTANCE TESTING 

FAILURE TO COOPERATE: FAILURE TO PROVIDE SPECIMEN 

It is hereby stipulated and agreed, by and between the undersigned that the parties in resolution of this 
disciplinary matter that: 

1. shall submit to unannounced drug testing at the discretion of the Port 
Authority's substance abuseprofessional for a period of up to 60 months commencing with the 
execution of this waiver. Such follow-up testing will be required in addition to all other tests 
required by the Drug Testing Policy and Procedures . Follow-up tests shall consist of no more than 
six tests in the first 12 months following said member's return to duty. 

Upon notification of the Port Authority's substance abuse professional, the Superintendent or a 
d;signee shall be responsible for the scheduling of the follow-up testing. must report 
to the scheduled submission site within the time designated unless they are absent due to an excused 
absence or personal leave as defined in Appendix H of the parties Memorandum of Agreement, an 
assignment or excusal authorized by the Superintendent or designee, and military leave, sickness or 
injury incurred in the line .of duty, compensatory time, vacation, holidays, or assignment out of the 
Port District which has been scheduled before the member was notified td ieiort for drug testing. 

must remain at the collection site until the test has been completed, and this will 
occur no later than two hours after the conclusion tour. If reports 
absent due to sickness, IOD, or personal leave on the test date, must provide a urine 
specimen the next time specimen collection takes place at the facility while is on 
duty. 

3 .  Upon execution ofthis waiver and prior to reinstatement, will be evaluated by the 
Port Authority's substance abuse professional, who will determine if member is medically fit to 
return to duty. If the substance abuse professional determines that the member is fit for duty, the 
member understands and agrees that he/she will be required to undergo a return-to-duty drug test 
and must receive a negative result. Failure to take such a test as requested or receiving a verified 
positive result will result in termination of employment. 

4. understands that if hdshe fails to cooperate with any requirements set forth as 
part of this waiver agreement, or if receives as verified positive test result, 

will be dismissed fiom employment if the charge is sustained in a disciplinary action 
set forth in Article XI1 of the Drug Testing Policy and Procedures of the Memorandum of 
Agreement. However, I understand and agree that if I receive a verified positive test result for the 
second time, the only issue to be decided by the arbitrator is set forth in Article XII, B. 1 of the 
Drug Testing Policy and Procedures of the Memorandum of Agreement. In addition, I understand 
and agree that if I fail to cooperate fully with any requirements set forth in this agreement, the only 
issue to be decided by the arbitrator is whether I failed to cooperate with the requirements set forth 

Name of Employee rt 
PA Witness 



TO: 

FROM: 

APPENDIX 10 

SPLIT SPECIMEN REOUEST 

Medical Review Officer 

DATE: 

Split specimen analysis must be requested within 72 hours after Medical Review Officer verified test 
as positive. 

1, request my split specimen of 

Name Employee No. Date 

be analyzed at another DHHS-certified laboratory for the presence of 
Substance(s) 

Signature Date 



Lieutenant Louis Echavania, Jr. 
President, Port Authority Police 
Lieutenants Benevolent Association 
282 First Avenue 
Massapequa Park, IVY 1 1762 

Sergeant Mark L. O'Neill 
President, Port Authority Police 
Sergeants Benevolent Association 
220 Bridge Plaza South 
Fort Lee, NJ 07024 

Detective Richard Masella 
President, Port Authority Police 
Detectives Endowment Association 
P.O. Box 2208 South Station 
Newark, NJ 07 1 14 . 

Police Officer Gasper Danese 
President, Port ~ulhority Police 
Benevolent Association, Inc. 
61 1 Palisade Avenue 
Englewood Cliffs, NJ 07632-0602 

Mr. John Lynch 
Union of Automotive Technicians 
1 2 Byrd Street 
Iselin, NJ 08830 

March 8,2002 

APPENDIX "N" 

Re: Settlement of IP 00-35 (UOAT), IP 00-36 (PBA), 
IP 00-37 (LBA), IP 00-38 (SBA) and IP 00-39 (DEA) 

Dear Sirs: 

In full resolution of the above-referenced Improper Practice Charges, the 
following improvements to the Group Dental Insurance, currently provided by Aetna 
Insurance Company (or by any other successor insurance carrier), under group contract 
#GH- 1491 0 shall be provided to employees represented by your collective negotiations 
units. Except as specified below, these improvements shall be retroactive to July 1,2000. 



1. Sealant coverage for permanent molars will be reimbursed 100% of 
reasonable and customary costs (one application per tooth every thirty-six 
months) excluding deductibles. Such coverage shall exist up to the age of 19. 

2.  "Preventative dental services" are defined as oral examinations, cleaning, 
x-rays and fluoride applications. All preventative dental services shall be 
reimbursed at 100% of reasonable and customary for two (2) visits per year 
per person excluding deductibles.   ow ever, effective January 1,2001, 
employees represented by the collective negotiations units shall be reimbursed 
at 100% of reasonable and customary costs of cleaning and oral exams for 
four (4) visits per year per person. 

3. Orthodontic services will be reimbursed at 80% of reasonable and customary 
costs up to a $2,000.00 lifetime benefit. 

4. Effective January 1, 2001, dental implants shall be reimbursed at 80% of 
reasonable and customary costs (after satisfaction of individuaVfamily 
deductible amounts). 

5.  Employees represented by your Unions will continue to be reimbursed for 
"reasonable and customary" under the same conditions as previously applied. 
Such reimbursement shall be without any consideration of an annual cap of 
any type, except for the lifetime benefit of $2,000.00 for orthodontic services. 

Upon execution of this agreement, the Port Authority Police Lieutenants 
Benevolent Association, the Port Authority Police Sergeants Benevolent Association, the 
Port Authority Police Detectives Endowment Association, the Port Authority Police 
Benevolent Association, Inc., and the Union of Automotive Technicians each severally 
agree to withdraw the respective Improper Practice Charges filed by them and designated 
P00-35, IP00-36, IP00-37, IP00-38 and IP00-39. 

Very Truly Yours, _ 
d3&$' 

Hank Zulauf 
Manager 
Labor Relations Division 

Concurrence: .g 

Date 



, h a  
Sergeant Mark L. O'Neill 
Sergeants Benevolent Association 

/ - -  . . 
Detective Richard Masella 
Detectives ~ndowment Association 

3 - 14-c 2 
Date 

2 - 2 7  - 
Date 

Date 

.. 

Date 



DOCUMENT A-1 Specification No. 2615 
Date Prepared: 7/60 

Date Revised: July 1998 

CLASSIFICATION: Police Lieutenant 
DEPARTMENT: Public Safety Department 

Under the direct supervision of a Police Captain plans and supervises the activities of 
Police Sergeants and Officers at a large Port Authority facility; or under the supervision 
of the Superintendent of Police, engages in responsible police planning and research 
studies and supervises Central Police Desk activities. Work is normally performed with 
some independence within established policies and precedents, but prompt and decisive 
action is required in emergencies. Work is subject to review through reports, conferences 
and results achieved. 

REGUJAR DUTIES: 

Plans and prepares specific work schedules and designates work assignments. Observes 
the work of Police personnel supervised and instructs them in the performance of their 
duties. Issues notices and local regulations, and at the scene of unusual occurrences 
directs police activities. 

Inspects the equipment and quarters assigned to police personnel, gives directions on its 
operation or use, and makes arrangements for its repair and maintenance. 

Makes investigations of unusual occurrences and other traffic and security matters, 
prepares reports of findings for superior, and takes or recommends corrective measures. 

Is responsible for the completion and maintenance of a variety of records on traffic and 
security activities, police personnel and toll collection activities. 

Supervises the direction and control of vehicular traffic in accordance with established 
traffic flow and routing patterns, and the enforcement of traffic regulations. Directs the 
removal of stalled vehicles fiom bridge, tunnel and other roadways and checks on the 
use, operation and maintenance of towing equipment. Issues instructions on the closing 
of traffic lanes for maintenance activities in an emergency situation. Oversees the 
collection and accounting of tolls in accordance with established procedures. 

Plans and supervises the policing of public, tenant and Port Authority areas for security 
purposes. Enforces the Port Authority rules and regulations and public laws. 
Investigates unusual acts and occurrences, and takes corrective action or makes 
recommendations to superior. 

Supervises the training of emergency crews; directs the operation, use and care of 
emergency equipment; and supervises fire fighting, towing and rescue activities. - 



Specification No. 2615 
Page 2 of 2 

Is responsible for fire fighting and crash equipment and crews at an airport facility. 
Directs and participates in fire fighting and rescue work and supervises and instructs 
Police Officers and Sergeants in the operation and use of emergency equipment. 

Inspects buildings, roadways, open areas and facility activities for fire and accident 
hazards and insures enforcement of fire, traffic, safety regulations. 

Maintains liaison and cooperates with police personnel of municipalities adjoining Port 
Authority facilities and with representatives of other law enforcement agencies. 

Supervises the operation of the Central Police Desk including the assignment of traffic 
personnel to facilities fkom the reserve pool and recording of significant facility police 
occurrences (acting in a staff capacity.) 

May engage in responsible police planning and research studies and act as secretary of 
the Board of Inquiry and Recommendations (acting in a staff capacity.) 

Performs related duties as assigned. 

TRNNING: Graduation fiom a standard high school. 

EXPERIENCE: At least 2 years experience as a Port Authority Police Sergeant. 
$ a  



Specification No.: 261 6 
Date Issued: 6/72 
Date Revised: 10/81 

Revised: 7/84 
Revised: 7/5;-; 

ASSIFICATION; Detective Lieutenant - Criminal Investigation Bureau 
PEP- Public Safety Department 

A. CHARACTERISTICS OF CLASS 

In the series of Police Operations classes, the incumbent in this class is responsible for 
planning and supervising the activities of Detective Sergeants and Detectives. 

ATIONSHIP TO OTEIER CLMSES 

The Detective Lieutenant, Criminal Investigation Bureau, works under the general 
supervision of the Commanding Officer, Criminal Investigation Bureau. This class, 
however, is the responsible supervisor for subordinate Criminal Lcvestigation Bureau 
personnel and performs a variety of administrative duties associated with the 
management of the Criminal Investigation Bureau. 

C. WORK RELATIONSHIPS 

Receives general supervision and specific assignments fiom a Commanding Officer, 
Criminal Investigation Bureau, who reviews his activities through reports, conferences 
and results achieved. 

D. MAJOR FUNCTIONS 

Plans and prepares specific work schedules and designates work assignments. observes 
. . ..- ..- the work of perspmel in the Criminal Investigation Bureau and instructs them in the 

performance of their duties. Issues notices and local regulations; and at the scene of a 
crime or other unusual occurrence assumes control of the investigation. 

Inspects the equipment and quarters assigned to detective personnel, gives direction on its 
operation or use, and makes arrangements for its repair and maintenance. 

Conducts investigations of unusual occurrence and other security related matters, 
prepares reports of findings for superiors and initiates or recommends corrective 
measures. 

Responsible for the maintenance and completion of records on investigative and security. 
activities. 



Specification No. 2616 
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Plans and supervises the policing of public, tenant, and Port Authority areas for security 
purposes. Enforces the Port Authority rules and regulations and public laws. 

Maintains liaison with airlines and ~ol ice  agencies. 

Evaluates new investigative techniques and recommends adoption of those most suitable 
to Port Authority requirements. 

Develops overall plans for security measures at Port Authority facilities. 
. . 

May perform a variety of related administrative and @lice duties as required. 

E.. SPECIFiC RESPONSIBIILXTI[ES 

1. Human Resources - Supervises Detective Sergeants and Detectives in the 
Criminal Investigation bureau and develops the abilities of subordinate 
personnel. 

2. Public Relations - Maintains considerable contact with the Port Authority 
tenants and other police and governmental agencies. 

3. Phvsical and Financial Resources - Provides advice and assistance in 
recommending the most effective and economical security coverige of Port 
Autho* facilities: ... . -- :. . ..- -- . . .-... --.a - 

. . .. i - 
.4.  ~ecisidr;s - work is normally with%he indki&dence witkin e&blished - 

policies, but prompt and decisive action is required in emergencies. 

5. Plannins - Develops short and long-range plans to effectively utilize 
personnel and resources available. 

F. OWLEDGE AND ABII,ITY REQUIREMENTS 

1. Knowleds - Should be familiar with supervisory techniques and 
procedures regarding undercover investigations, the Criminal Codes of 
New York and New Jersey and PAIs, PDIs and Port Authority Rules and 



Specification No. 261 6 
Page 3 of 3 

2. physical Efforf - May require extensive standing, walking, or d n g  in 
some situations. 

3. e c h a n i c a m  - Not applicable. 

4. - Both office and field environments, including 
exposure to elements on occasion and the possibility of personal risk. 

5. eaal Reauirments - Proficiency wiih handgun., valid New York or 
New Jersey driver's license. 

G. QUALIFICATIONS 

1. Education - Graduation fiom high school required,. college level degree 
highly desirable. 

2. J5merience - Minimum of six months experience as a Port Authority 
Police Lieutenant immediately prior to appointment to the Criminal 
Investigation Bureau. Broad based su~emisory, investigative and general 
administrative exverience desirable. 
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DOCUMENT "B" 

POLICE OPERATION INSTRUCT ION. P.O.I. 2-1 D 

SENIORITY- POLICE LIEUTENANTS/DETECTIVE LIEUTENANTS 
Revised July 1998 
Formerly P.D.I. 2-1 D 
Revised March 1988 
Revised March 2005 

1. PURPOSE 

The purpose of this instruction is  to outline a seniority policy applicable to Police 
Lieutenants and Detective Lieutenants. 

II. DEFINITIONS 

A. Police Lieutenant and Detective Lieutenant Senioritv 

1. Seniority for Police Lieutenants is based on the number of years of 
continuous Port Authority service as a Police Lieutenant or 
Detective Lieutenant. Total Port Authority Police seniority is 
computed on the number of years of Port Authority service, based 
on the date of appointment to the police force and the position 
within his class upon graduation from the Police Academy. 

2. Seniority for all Police Lieutenants and Detective Lieutenants 
promoted prior to the execution of the 2003-201 0 Memorandum 
of Agreement shall be as shown on the lists attached hereto. 

3. In the event two or more individuals are promoted to Police 
Lieutenant on the same date then their respective seniority shall 
be based upon the number of years of service as a Police 
Sergeant, and if identical, upon total Port Authority Police 
Seniority. 

4. In the event two or more individuals are promoted to Detective 
Lieutenant on the same date their respective seniority shall be 
based upon the number of years of service as a Police Lieutenant 
and i f  identical, upon the number of years as a Police Sergeant, 
and if identical, upon total Port Authority Police Seniority. 
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B. Facilitv Police Command Seniority 

111. 

IV. 

v. 

VI . 

Seniority at a Facility Police command is  not accrued by a Police Lieutenant until 
he is assigned to that Facility Police command conthuously for a period of six (6) 
months. 

Master Senioritv List 

A master seniority list based on the above will be maintained by Police 
Headquarters. This l is t  will indicate the official seniority standing of Police 
Lieutenants as established herein. 

Demotions and Seniority 

An individual who is promoted to the rank of Police Captain or above and is 
thereafter voluntarily or involuntarily demoted to the rank of either Police 
Lieutenant or Detective Lieutenant, shall have his seniority in that rank based 
solely on the amount of his service in that rank from the effective date of such 
demotion. 

An individual demoted from the rank of either Police Lieutenant or Detective 
Lieutenant, and subsequently reinstated to that rank as a result of the 
overturning of that demotion through the disciplinary process, shall not be 
considered to have had a break in his seniority and shall upon reinstatement be 
placed into the salary step he would have had as a Police Lieutenant or Detective 
Lieutenant had he not been demoted. 

Preferred Assianments 

Preferred assignments are work chart positions which have a specific body of 
work attached to the assignment, but which require no specialized training. 
Preferred assignments are identified in Document "M" of the Memorandum of 



DETECTIVE LIEUTENANT SENIOIUTY 
AUTHORIZED: 03 

PAGE 01 OF 01 
REVISED: 411 1/2005 

EMPLOYEE DATE PROMOTED PROMOTED SENIORITY 
NO. NAME NUMBER APPOINTED LIEUT. DET. LIEUT. IN GRADE 

1. HAEdLEY, WILLIAM 24553 03/20/78 09/24/90 11/18/01 01-01 

2. QUINN,PATRICK 26145 0211 1/80 02/27/95 03/27/03 03-01 

3. DRISCOU, ROBERT 26120 0211 1/80 0611 6102 0412 1/03 03-02 



POLICE LIEUTENANT SENIORI'IY 
AUTHORIZED: 71 + 8 TSA = 79 TOTAL 

PAGE 01 OF 03 
REVISED: 4.1 1.2005 

EMP. DATE PROMOTED PROMOTED SENIOFUTY 
NO. NAME NO. APPOINTED SERGEANT LIEUTENANT IN GRADE 

1. BROGAN, MICHAEL 23739 02/07/77 03/13/83 04/27/87 87-14 

2. ECHAVARRIA, LOUIS 20273 02/28/72 12/25/83 04/27/87 87-15 

3. DELANO, DONALD 23884 0411 1/77 04/02/85 07/24/88 88-09 

4. COSSENTINO, CHARLES 23886 0411 1/77 04/02/85 07/24/88 88-1 5 

5. BRUDNERILENE 26759 10/20180 04/05/87 10/04/9 1 91-03 

6. DELUCE, STEPHEN 26 124 0211 1/80 04/05/87 1 213019 1 9 1-05 

7. OWIL, JAMES 26242 04/07/80 04/05/87 10/02/92 92-01 

8. INNACE, THOMAS 

9. SEPULVEDA, EMILIANO 

10. GLEEKER, STANLEY 

1 1. GUTCH, EDWARD 

12. CARBONARO, DANIEL 

13. POWERS, BRIAN 

14. PODOLAK, JOHN 

15. MURPHY, JOHN 

16. FIORE, MARGARET 

17. TALLON, KENNETH 

18. TOOMEY, MICHAEL 

19. BROWN, LYNETTE 

20. RYAN, JOHN 

2 1. HOGUE, GWENDOLYN 

22. MURPHY-GAFFNEY, DOROTHY 

23. SANGIORGI, ROENZO 

24. MARTINEZ, RAMON 

25. KEEGAN, WIUIAM 



POLICE LIEUTENANT SENIORITY PAGE 02 OF 03 
AUTHORIZED: 71 + 8 TSA = 79 TOTAL REVISED: 411 112005 

EMP. DATE PROMOTED PROMOTED SENIORITY 
NO. NAME NO. APPOINTED SERGEANT LIEUTENANT IN GRADE 

26. CAROLEO, RUDOLPH 36743 06/23/86 1011 0192 03/19/00 00-01 

27. BRANT, JOHN 28506 02/28/83 03/08/94 04/30/00 00-03 

28. MCEVOY, JOHN 268 10 1 0120/80 0411 7/95 04/30/00 00-04 

29. TIERNEY, BRIAN 33521 02/09/87 1011 0192 08/03/01 01-01 

30. BURNS, WILLIAM 34628 0411 1/88 03/08/94 08/03/01 01-02 

3 1. KORBUL, WILLIAM 34639 0411 1/88 03/08/94 1 1/04/01 0 1-04 

32. O'DOHERTY, MALL 343 10 09/28/87 0911 2/94 11/04/01 01-05 

33. STALLONE, JOHN 31826 10/21/85 0 111 2/96 1 1/04/01 0 1-06 

34. BRENNAN, KEVIN 28507 02/28/83 1011 8/98 11/18/01 01-08 

35. MACALUSO, JOSEPH 26125 0211 1/80 12/20/98 11/18/01 01-09 

36. SIMMS, JOHN 32209 02/25/86 06/27/99 11/18/01 01-12 

37. DEMARCO, QUENTIN 38387 04/26/93 06/27/99 12/09/0 1 01-14 

38. BAUMBACH, JEFFREY 32 159 02/25/86 12120198 0611 6/02 02-0 1 

39. HONOVICH, MICHAEL 36766 06/23/86 0910 1/93 08/08/02 02-04 

40. ATTARD, DAVID L 26286 04/07/80 I2/20/98 09/30/02 02-05 

4 1. BRAZICKI, RICHARD 26126 0211 1/80 0211 1 19 1 01 124103 03-01 

42. ZUCKERBERG, PAUL 36795 06/23/86 0910 1/93 0 1 I24103 03-02 

43. COTIGNOLA JR., FRANK 26230 04/07/80 0211 3/95 0 1/24/03 03-03 

44. KWPER, DONALD 36770 06/23/86 0211 3/95 0 1/24/03 03-04 

45. GILBURN JR., JOHN 26794 1 0120180 12120198 0 1/24/03 03-07 

46. VARGAS, ROBERT 34323 09/28/87 12120198 0 1/24/03 03-08 

47. MINERO, ANTHONY 31806 10/21/85 0411 1/99 0 1 124103 03-12 

48. FARRELL, CHRISTOPfIhX 32 176 02/25/86 06/27/99 0 1/24/03 03-13 

49. BORAWSKI, HENRY 26 154 0211 1/80 1013 1/99 0 1/24/03 03-14 

50. SILVA, GERALD0 39275 11/01/93 0 1 11 4/00 0 1/24/03 03-15 



POLICE LIEUTENANT SENIORITY 
AUTHORIZED: 71 + 8 TSA = 79 TOTAL 

PAGE 03 OF 03 
REVISED: 411 112005 

NO. NAME 
EMP. DATE PROMOTED PROMOTED SENIORITY 

NO. APPOINTED SERGEANT LIEUTENANT IN GRADE 

5 1. HEEKIN, F'EWNCIS 

52. SCANNELLA, ANTONIO 

53. ZIKA, JR., WILLIAM 

54. AQUINO, JOSE 

55. HARPER, LISHA 

56. POLAND, JOSEPH 

57. ENG, CHRISTIAN 

58. FRIEDMAN, JAY 

59. BRYAN, RAYMOND 

60. MCGOVERN, TIMOTHY 30500 05/18/92 12/24/00 06/14/04 04-04 



DOCUMENT 1'C" 

POLICE OPERATION INSTRUCTION 
No. 2-1 5 
Formerly P.D.1 2-1 5 

POLICE LIEUTENANTS TRANSFER PROCEDURE 
Revised June 1993 

Revised June 1998 
Revised April 2005 

INTRODUCTION 

This instruction establishes the procedure to be followed in transferring members of 
the force holding the rank of Police Lieutenants and Detective Lieutenants. 

PURPOSES 

The purpose of this instruction is to provide a fair and impartial system for transfers 
both voluntary and involuntary. The Facility Police Command to which an individual 
is assigned pursuant to this procedure shall be his permanently assigned Facility 

Police Command. 

POLICY 

A. All authorized Police Lieutenant positions will be filled in accordance with 
this transfer procedure. 

B. Selection for preferred assignments enumerated in Section IV, B, hereof shall 
be at the discretion of the Superintendent of Police. The Superintendent o f  
Police's selection for preferred assignments is not subject to the grievance 
arbitration procedure. Police Lieutenants may request preferred assignments. 
In the event a Police Lieutenant requests and does not receive a preferred 
assignment, he may request a meeting with the Superintendent of Police or 

his designated representative. 

C. In the event any of the positions/assignments set forth in Section IV, B, below 
are filled as of the date of the execution of the Memorandum of Agreement, 

2003-201 0, the Police Lieutenant in that position/assignment as of that date 
shall remain in that position/assignment until he vacates said position by the 

occurrence of any of the following events; 

% 8F 



1. Death 

2. Promotion, 
3. Retirement, 

4. Resignation, 
5. Transfer or permanent reassignment, 
6. Involuntary removal as a result of disciplinary action, or 
7. Involuntary removal for "demonstrable cause". 

An individual selected by the Superintendent of Police to fill any of the 

positions set forth in Section IV, B, below may transfer voluntarily from said 
position, and when he does so, all of the provisions of Section IV, herein shall 

apply to such transfer. 

E. Police Lieutenant(s) in an assignment identified in Section IV, B, will not have 
retreat rights to return to his last permanent Facility Police Command. Upon 
acceptance of the transfer, the Police Lieutenant must wait six (6) months 

before resubmitting his name for transfer to that Facility Police Command. 
During his assignment in the "Superintendents Selection Position" the Police 
Lieutenant shall have the right to remain on three (3) transfer lists to which 

he may accept a transfer. 

F. If a Police Lieutenant in an assignment identified in Section IV, B, rejects a 
transfer when it is offered to him, his name will be removed from the transfer 
list. Applicants will be restricted from re-submitting a request to transfer to 
that Facility Police Command until six months have elapsed from the date of 
declination. 

Whenever a Police Lieutenant enters reduced pay status on account of  an 

absence due to sickness or injury on duty, he will be assigned to one of two 
authorized Police Lieutenant medically restricted positions to perform 
administrative work assignments working in a Day Tour, M-F, (SS RDO) work 
schedule (in his Consolidated Police Zone set forth in Section LV of this 
Memorandum of Agreement) in chronological order in which he entered 

reduced pay status. None of the payments provided for in Section XVI of this 

Memorandum of Agreement will be earned by such Police Lieutenant on 
restricted duty either as a result of his initial assignment or his return to full 



IV. PROCEDURE 

A. Transfer lists will be maintained for the following Facility Police Commands. 

Holland Tunnel/Brooklyn Piers, Lincoln Tunnel, George Washington Bridge, 

Newark Liberty International Airport - Teterboro AirportJPort Newark-Port 

Elizabeth, Staten Island Bridges/Teleport, LaGuardia Airport, John F. Kennedy 
International Airport, PATH-World Trade Center, Port Authority Bus Terminal, 

and Lieutenants Reserve Pool. 

B. The assignment of Police Lieutenants to the following positions are at the 

discretion of  the Superintendent of Police whose selection thereof is  not 
subject to the grievance arbitration procedure. 

FACILITY POLICE COMMAND POSITION 

P.A. Bus Terminal 
Police Academy 

Police Headquarters 

Police Headquarters 

Police Headquarters 

Police Headquarters 

Police HeadquartersISOD* 
Police Headquarters-SODIOEM* 

Staff Lieutenant 

Fire & Emergency Services/ 
Law Enforcement Lieutenant 

Absence Control Lieutenant 

Planning & Research Lieutenant 

Internal Investigations 

Civilian Complaint lnvestigations Unit 

Lieutenants 

Staff Operations Lieutenant 

OEM Lieutenant 

C. All requests for transfer shall be submitted on PA Form 2665 and will be 

directed to the Superintendent of  Police or his designated representative. A 

notice o f  receipt will be returned to the applicant. All applicants for transfer 

shall be placed on the appropriate list according to the date the application 

was received. In the event that more than one application is received for the 

same list on the same day, Police Lieutenant seniority will be used to place 
the Police Lieutenants on the list. 

*Lieutenants selected for these positions by the Superintendent of  Police must have 

a minimum of six (6) months in grade. 



D. Requests for transfer to a Facility Police Command may be submitted after a 
Police Lieutenant has completed his six-month probationary period, and 
when accepted his name will be placed on the active transfer list for that 

Command. Upon completion of his sixth month of service as a Police 
Lieutenant, he will be eligible for transfer in accordance with this procedure. 

E. In the event a vacancy occurs at any Facility Police Command for which a 
transfer list exists, the vacancy is to be filled from the appropriate transfer 

list in accordance with this transfer procedure until the last transfer would 

result in the assignment of any newly promoted Police Lieutenant to a Facility 
Police Command other than the Lieutenants Reserve Pool. 

F. Intentionally Left Blank. 

C. Positions held by Police Lieutenants who have successfully completed their 

six months in grade are considered to be vacant and they will be filled in 
accordance with this transfer procedure. 

H. Upon acceptance of a transfer, Police Lieutenants may not voluntarily re- 

transfer for a period of six months from the date of assignment. In addition, 

the transferred Police Lieutenant will be required to remove his name from all 
but three active transfer lists. After the first accepted assignment, a Police 
Lieutenant will not be eligible to be on more than three active transfer lists. 

1. If a Police Lieutenant rejects a transfer when it is offered to him, his name 
will be removed from the transfer list. Applicants will be restricted from re- 
submitting a request for transfer to that Facility Police Command until six 
months have elapsed from the date of declination. 

J. In the event an opening occurs at a Facility Police Command and there are no 
transfer requests on the active list, or no eligible Police Lieutenant accepts 
the transfer and the Port Authority elects to fill the vacancy it will be filled 
using the following sequence: 

1. If a vacancy occurs that results in a requirement for promotion, the 

individual promoted shall fill the vacancy at that Facility Police 
Command. 

2 .  If the vacancy that occurs does not result in the requirement to 
promote, the junior qualified Police Lieutenant in the Lieutenants 

Reserve Pool who is not in the Pool as a result of his position on a 



transfer l is t  or by virtue of his accepting a transfer to the Lieutenants 
Reserve Pool, shall fill the vacancy. 

3. I f  such a vacancy occurs and it cannot be filled in accordance with 
paragraphs 1 and 2 of this section, the junior qualified Police 

Lieutenant who has completed six months in grade at any Facility 
Police Command for which a transfer list is maintained, will be 

assigned to f i l l  the vacancy. 

K. Where transfers are required due to a reduction in force, they shall be 
accomplished in the inverse order of assignment to the Facility Police 
Command. Member($ so transferred will be assigned to the Lieutenants 
Reserve Pool or to another Facility Police Command and in the same order be 
placed at the top of the list for assignment back to the Facility Police 

Command from which they were transferred. 

V. DETECTIVE LIEUTENANT TRANSFER PROCEDURE 

Transfer lists shall be established and maintained for the following CIB assignments: 
JFK, Police Headquarters and NLlA - Teterboro AirportIPort Newark-Port Elizabeth. 

All transfers for these assignments shall be in accordance with Section IV of this 
procedure. All Detective Lieutenants, Job Spec. 261 6, shall be permitted to request 
transfers to fill positions within the CIB for which transfer lists are maintained. 

VI. GENERAL 

The Superintendent of Police may administer individual transfers in personal 
hardship cases or in individual situations he deems necessaw for the good of the 
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Office of t h e  Executive Director 
PA1 2 0 - 3 . 0 6  

The Por t  ~ u t h o r i t y  Revised June 30, 1976 
,of New York and New Jersey 

LEAVE OF ABSENCE 

1. Introduction 

This  instruction describes the policies and procedures governing 
ordinary and compassionate leaves of absence. Not covered by 
this  PA1 a r e  other authorized periods of time away from work 
such a s  Military Leave (PA1 20-3.1 o), Sick Leave (PA1 20- 3. 03), 
Maternity Leave (PA1 20-3.12) and Excused Absences (PAI 20-3.0'5). 

11,. Types of Leave of Absence 

A. Long T e r m  Ordinary Leave: An authorized pdriod of t i m e  tiway 
f r o m  wor.k, without pay, for inore than 14 consecutive calendar 
days, and - for  up to one .year, granted only when such leave  i s  . 
clear ly  desirable i n  light of the employee's need and the best 
in teres ts  of the Port Authority. Permanent employees who have 
completed.'their probationary period and have maintained a 
satisfactory job performance record a r e  eligible for long t e r m  
ordinary leave. Long term ordinary leave may be granted to 

, probationary employees . . only in the most .exception& c i rcum-  
' stances. Long. t e rm leaves of absence must be recommended 
by the employee's Department Director and approved by  the 
Personnel  Director. 

Employees returning f rom Long t e r m  leave of absence m a y  be 
reinstated to their former  position classification o r  to another 
classification of s imi la r ,  pay and status. Such .r&instatement. 
however, is not guaranteed and is .subject to job availability. 
Employees who do not request reinstatement prior to the  
expiration date of their leave will b e  considered a s  ha-ving 
voluntarily' resigned as of that. date. 

B. Short ~ e r m  Ordinary Leave: An authorized period of t i m e  away 
f rom work, without pay, up to  and includirig 14 consecutive 
calendar  days., Department Directors o r  'their designees may, 
a t  the i r  discretion. .grant a n  unpaid leave. df absence,. '  not  
exceeding 14  consecutive calendar days, to pe&xianent employees, 

. including those serving their probationary period. 

C. Compassionate Leave: A period of t ime away from work, with- 
out pay, granted to employees i n '  T W U  . classes  only, a t  .the dis - 
cret ion of Por t  Authority management for a total of th ree  days 
(which need not b e  consecutive) in a calendar year;  w h e n  an  

the ser ious  employee must attend the funeral of a relative or the ser ious  

258 



. i l lness of a member of the employee's immediate family 
(spouse , child, parent, brother, sister, spouse's parent, 
other person living in, the employee's home). When such . 

t ime off is not covered by PA1 20-3.05, &used Absence, 
compassionate leave will be granted by a unit head on request 
of the employee and is  applicable to permanent employees, 
including those serving their probationary period. 

III. Operating Rules and Procedures 

Exhibit A, attached, contains the detailed operating rules a n d  
procedures relating to administration of leaves of absence. 

Exhibit A 




